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NMOCTAHOBINEHUE KAPAP

oT «25» anpensi 2022 roga Ne 9

«06 yTBEpXAEHUM AOMUHUCTPATUBHOIO pernaMeHTa
NpeAocTaBneHns MyHULMNanLHo yCryri no Bbigaye CrnpaBku (BbIMUCKM)»

B uenax peanusaumm ®epepanbHoro sakoHa ot 27 wons 2010 roga Ne 210-03 «O6
OpraHusauuu NpeAocTaBreHns rocyfapCTBEHHbIX Y MyHULMNANbHbLIX Yenyr cnonHUTenbHbI
KOMUTET A3eeBCKOro CerbCkoro noceneHnsi HOBOLLELIMUHCKOTO MyHUUMNANBHOTO paiioHa
Pecnybnuku TaTtapcraH

NOCTAHOBNAET:

1. YTBEpauTh:

1.1, AAMMHUACTPATUBHLIA pernameHT NpefoCTaBneHus MyHULMNanbHOM ycrnyru no
BblAaye crpasku (Bbinuckn) (npunoxerHue Ne1);

2. MpusHatb yTpatmBLMM cuny n.1.3 noctaHoBneHUs MCMOMHUTENbHOrO KoMWUTeTa
A3eeBCKOro cenbckoro noceneHnsi HoBOLIELIMUHCKOTO MyHULIMNANBHOTO paitioHa Pecny6nuku
Tatapcran ot 31 mas 2021 roga Ne10 «O6 yTepxaeHUM aAMUHUCTPATUBHbLIX pPerfiameHToB
MYHULIMNAnbHbIX YCIyry.

3. OnybnukosaTb (06HapoAOBaTh) HACTOSALLIEE NOCTAHOBNEHUE Ha ochuumansbHoMm caite
ohuLnansHoro nopTana npaBoBoi UHdopmMauun Pecny6nuku TatapcTaH» B MHMOPMaLMOHHO
- TENEeKOMMYHUKaLMOHHON ceTn «MHTepHeT» http://pravo.tatarstan.ru, Ha OpULMANLHOM caiTe
HoBoLuelwmmuHeckoro MyHuumMnansHoro paioHa http://novosheshminsk.tatarstan. ru/.

5. KoHTporb 3a UCMosIHEHEM HACTOSLLErO NOCTAHOBMNEHUS OCTaBASIO 32 COBOIA.

[Masa AseeBCKoro cenbCckoro noceneHuns’
HoBoLLEeLIMUHCKOrO MyHULMNANbHOTO paﬁ Ha
Pecny6nuku TaTapcraH '

% BV““/ [.C.TaitHynnuH



YT1BEpPXKAOEH

nocraHoBrneHnemM A3eeBCKOro

CenbCKoro noceneHns HoBoLweLWwMNUHCKOro
MYHMUMNANbHOIO panoHa

Pecny6nuku TaTtapctaH

oT «25» anpensa 2022 r. Ne 9

AOMVHUCTPATUBHBINA perfnameHT
npegocTaBneHnss MyHUUUNanbHON yCcnyru no Bbigave cnpasku (BbINMUCKK)

1. O6Lwume nonoxeHus
1.1. [pegmeT perynvpoBaHus agMUHUCTPATUBHONO perfnaMmeHTa

HacTosawmn agMMHUCTPATMBHLIN pernaMmeHT NpegocTaBfeHns MyHUUunanbHoOW ycnyru (ganee —
aAMUHUCTPATMBHbLIN pernamMmeHT) ycTaHaBnmMBaeT CTaHAapT M NOpsLoK NpeaocTaBneHms MyHUUunansHom
ycrnyru no Bblgaye crnpasku (BbINUCKK) (fanee — MyHuMumnaneHas ycnyra).

1.2. KaTteropun 3aasutenemn

1.2.1. Jlvuamn, nmerLWMMM NpaBo Ha MNOSlyYeHUEe MyHUUUNanbHOW YCRyru, siBNAKOTCA
dusnyeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3asBneHneM Bnpase obpaTuUTbLCs NpeacTaBUTENb 3asBUTENS, AENCTBYOLWNIN Ha
OCHOBaHWN [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rMofHoMouus (ganee — npeactaBuTenb
3aaBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBAEHUN MYHULMNANBHOW YCITyTU
1.3.1. Hdopmaumsa o nopagke npefocTaBneHUss MyHULMNAaNsHOM ycnyru pasmeLlaeTcs:

1) Ha MHOPMALMOHHBIX CTeHAAax, COAEepKalluMx BU3yarnbHYH W TEKCTOBY WHGOpMauUuio O
MYHULMNANbHON  ycriyre, pPacrnofiokeHHbIX B MOMELLEeHMSIX  MHOrOYHKLMOHAmbHbBIX — LIeHTPOB
npeaocTaBneHnsi rocy4apCTBEHHbIX U MyHMLMUMANbHbIX YCHYT.

2) Ha odmumanbHOM canTe HOBOLLEWMWHCKOrO MyHULMMNAnNbHOrO panoHa B MH(OPMaLMOHHO-
TenekoMMyHuKaLmMoHHon cetn «MHTepHeT» (https://www.novosheshminsk. tatarstan.ru);

3) Ha [loptane rocygapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin noptan);

4) Ha EgvHOM nopTane rocydapCTBEHHbIX WM MyHuuunaneHbiX ycnyr (cpyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocyaapCTBeHHOW MHPOPMaLMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U MyHULMUNANbHbIX
ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee - PeecTp rocygapCTBeHHbIX W
MYHULMNAnNbHbIX YCRYr).

1.3.2. KoHcynbTupoBaHMe nNo BonpocaM MpedoCTaBfeHuUs  MYHUUMNAnNbHOWM  yCryru
OCyLLeCTBIAeTCA:

1) B MHOTrOOYHKLIMOHANbHbIX LleHTpax NpefoCTaBMNeHUsi rocyAapCTBEHHbIX U MyHULMUMNANbHbIX
ycnyr npy YCTHOM 06paLleHnn - IMYHO NN NOo TenedoHy;

2) B UHTepakTnBHom popme PecnybnukaHckoro noprana;

3) B UCMOMHUTENBHOM KOMUTETE A3eeBCKOro CeNnbCkoro noceneHns HoBoOLIEWMUHCKOro
MYyHMUMNanbHoro panoHa Pecnybnukun TaTtapcTtaH (ganee — VIcnonHUTENbHbIA KOMUTET):



MpU YCTHOM oBpaLLeHnM - TUYHO UMK MO TenedoHy;

NpU NUCbMEHHOM (B TOM Yucre B hopMe 3MeKTPOHHOrO OKYMeHTa) o6palleHmn — Ha ByMakHOM
HOCMTEnNe Mo NnoyTe, B 3M1EKTPOHHON (DOPMeE MO 3MEKTPOHHOM MNoyTe.

1.3.3. UHdopmauma Ha EgmHom noptane, PecnybnuvkaHckoM mnopTtane O nopsgke M cpokax
npegocTaBneHns MyHULMNanbHOW YCNyrM Ha OCHOBaHWWM CBedeHU, cofepawuxca B PeecTpe
rocyAapCTBEHHbIX U MyHMLMNANbHbBIX YCAYr, NpeAocTaBnsieTcs 3aasutento 6ecnnaTtHo.

JlocTyn K WHopmauMm O cpokax M nopsiake nNpeaocTaBneHMst MYHULMMNANbHOW  yCryru
ocyulectBnsieTcs 6e3 BbINOMHEHUST 3asiBUTENEM Kakux-nubo TpeGoBaHuit, B TOoM uucre 6es
NCMONb30BaHMA MNPOrPaMMHOrO OGecrneyYeHusi, ycTaHOBKa KOTOPOro Ha TEexXHUYeckne cpeactsa
3asBuUTENss TpebyeT 3akmyeHuss NULEH3MOHHOrO WM MHOro CcornalleHuss ¢ npaBoobGnagartenem
nporpammHoro obecrneveHus, npegycMaTpyBatoLLEro B3MMaHWe nnatbl, PerncTpaumio nnv aBTopnsaumto
3asBUTENS UNN NPEAOCTaBeHe UM NePCOHarbHbIX AaHHbIX.

1.3.4. MNpun obGpaweHnn 3aaBUTENS JIMYHO UNK NO TenedoHy B COOTBETCTBUM C MOCTYMMUBLUMM
obpalleHeM npegocTaBnseTcs MHopmauus:

1) o MecTe HaxoXOeHuUst MHOFoYHKLMOHANbHOMO LEHTpa npefocTaBrieHns
rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, VcnonHuTenbHoro komuteTta (agpec, rpaduk
paboTbl, CNpaBOYHbIE TeNeOHbI);

2) O nopsiake npenocTtaBneHus MyHMUMNANbLHOW yCryri, o cnocobax n cpokax nogayu
3asBEeHUN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpPeaoCTaBnseTcs MyHuMUunanbHast ycnyra; o
HOPMATUBHbIX MPABOBbLIX aKTaX, PErynMpylomx BONPOChbl NPeaoCTaBfEHUs MyHULMNANbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAUMbIX ANt pPacCMOTPEHUS 3asaBfEeHUss O
npenoCcTaBEHNN MyHULMNANbHON YCRyrK, O Cpokax NnpuemMa n perucrpaumm 3asaBrneHus;

5) o0 xoae npeaocTaBneHns MyHUUMNANbHOW YCNyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npeaocTaBneHnst MyHULMNANbHON YCIyru;

7) o nopsagke obxanoBaHua OeWCTBUM unn  6e30encTBUA  OOSMKHOCTHBIX — NuL
McnonHutenbHoro komuteTa.

Mo NMMCbMEHHOMY 06pau.|,eH|/|+o COTPpyAHUKN oOTAena, OTBEeTCTBEHHOro 3a npeaocrtaBlieHne
MyHMLlMHaHbHOVI ycnyru, I'IO,EI,pO6HO B MNUCbMEHHOWN (bopMe Pa3bACHAKT 3aABUTESIIO NOPAOOK
npenocTtaBieHnd MyHI/ILl,I/II'IaJ'IbHOI;I ycnyrum n BOMPOCHI, YKa3aHHble B HacTodwem NyHKTE
aAMWUHUCTPATUBHOIO perriameHTa, U B TedyeHne Tpex pabounx AHEn co OHS perucrtpauumn obpalleHus
HanpaBnAlT OTBET 3adBUTEIIO. OTBeThl OalTCcA Ha A3blKke 06an.l,eHI/IFI. B cny4yae HeBO3MOXHOCTU AaTb
OTBEeT Ha A3blke o6paLu,eva MCNoNb3YOTCA rocygapCTBEHHbIE A3bIKA PeCI'IyGJ'IVIKI/I TaTapCTaH.

1.3.5. VIHpopmMauma no Bonpocam npegoctaBrneHna MyHULMNaneHOW yCryrn pasmellaeTcs Ha
ouuMansHOM calTe MYHULMNANbLHOMO panoHa M Ha MHAOPMAUWOHHBLIX CTeHOax B MOMELLEeHUAX
McnonHutensHoro komuteta anst paboTbl ¢ 3asSBUTENSIMM.

MHdopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TaTapcTtaH, pasmewjaemas Ha
WHOPMALIMOHHBIX CTeHAax U Ha oduumnansHOM carTe MyHUUUNanbHOro pamoHa B MHOPMAaLMOHHO-
TeNeKOMMYHUKAUUOHHOM ceTun «VIHTepHeT», BKMOYaeT CBeAEHUA O MyHuuuMnaneHOW ycnyre,
cogepxawimeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOrO perrnameHTa,
MHPOPMaLMIO O MeCTe HaxOXAEHWs, CNpaBOYHbIX TenedoHax, BpemeHn paboTbl McnonHUTensHoro
KomuteTa, O rpaduke npuema 3asBreHn Ha NnpeaocTaBneHe MyHUUUNansHoON ycnyru.

1.4. HopmaTuvBHbIE NpaBOBbIe aKTbl, perynupytowmne npegocTaBneHme
MYHMLMNANbHOW yCcryru

1.4.1. TlepeyeHb HOpPMaTMBHbLIX MNPABOBbLIX aKTOB, PErynMpylLMX NpegocTaBneHme
MYHULMNANbHON ycnyrn (C yka3aHMEM PEKBU3UTOB HOPMATUBHbLIX MPaBOBbLIX AKTOB U MCTOYHWUKOB UX



odmumansHoro onybrnvkoBaHus), pasmelleH Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCIyr, Ha ouumansHOM cante A3eeBCKOro cefnbckoro noceneHmst HoBoLEeLWMMUHCKOro
MYyHMLMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHOW ceTu « IHTepHeT».

1.4.2. TekCcT agMMHUCTPATUBHOIO perfnameHTa B [OEWCTBYHOLWEN pedakuum NoanexuT
pasmelleHvio Ha EgvHom nopTtane, B PeecTpe rocygapCTBeHHbIX WM MyHUUMMANbHbIX YCNyr, Ha
omumnansHOM canTe A3eeBCKOro CenbCKoro noceneHna HoBowewMMHCKOro MyHUUMNanbHOro pamoHa
B MHOPMAaLMOHHO-TENEKOMMYHUKALUMOHHON ceTu «VIHTepHeT».

1.5. TepMI/IHbI, ncnornb3dyemMmble B aMNUHUCTPATUBHOM perrfamMmeHTe, 1 ux onpeneneHnad

1.5.1.B aOMUHUCTPATUBHOM pernamMmeHTe UCNoJib3yloTCA cneayruime TepMmnHbl U onpeneneHna:

yAaneHHoe paboyee MecTo MHOroyHKLUMOHANbLHOrO LieHTpa NpefoCcTaBneHnsi rocyAapCTBEHHbIX
N MyHUUMNAnbHbIX YCNyr — TepputopuanbHO 060cobneHHOe CTPyKTypHOe noapasgenenune (odwuc)
MHOrOQYHKLIMOHANBHOIO LUeHTpa MpeaoCTaBneHns rocyfapCTBEHHbIX W MyHUUMNANbHbLIX  YCAyr,
CO3aHHOe B ropoackoM (CenbCKOM) MnoceneHMM MyHUUUNanbHOro paroHa unuM B rOpoOLCKOM OKpyre
Pecnybnukn TatapctaH B cooTBeTCTBUM C nyHKTOM 34 [lpaBun opraHu3auum LesaTenbHOCTU
MHOTrOQYHKLMOHAmNbHbLIX LIEHTPOB MPeaoCTaBNeHNa roCydapCTBEHHbIX W MyHULMNANbHbBIX  YCAyr,
yTBEPXOEHHbIX NocTaHoBneHnem lpaButensctBa Poccunckon ®egepaumm ot 22 gekadbpst 2012 r. Ne
1376 «O6 ytBepxaeHun [lpaBun opraHusaunm OEesTeNbHOCTM MHOrO(YHKUMOHANbHbBIX LEHTPOB
npeAoCTaBneHns rocygapCTBEHHbIX U MyHULMNANBbHBLIX YCIYry;

TeXHM4Yeckas owubka - owwmbka (onucka, onedaTtka, rpammaTMyeckas unu apudmeTvyeckas
owmnbka nnbo nogobHas owmbka), 4ONyLEHHAs OpraHoM, NPegoCTaBNALWMM MyHULMNAMNbHYIO YCNYry, 1
npvBeALlasi K HECOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMMNANbHOWN yCryru),
CBeAEHUsM B JIOKYMEHTAX, HA OCHOBaHUWN KOTOPbIX BHOCUIUCH CBEAEHUS;

EovHas cuctema mpgeHTudvkaumm v ayTeHTudukaumm B MHAPACTPYKType, obecnedvBatoLlen
NHOPMALIMOHHO-TEXHONOMMYECKOe B3aMMOLENCTBUE MHM(OPMALMOHHBIX CUCTEM, UCMOMNb3yeMblX ANS
NpeaoCcTaBeHns rocy4apCTBEHHbIX N MyHULMNANbHLIX YCNYr B 3NeKTpoHHou cdopme (ganee — ECUA) —
denepanbHasa rocygapctBeHHas MHAOPMaLUMOHHas cuctema, obecrnevvBarollas CaHKLUMOHUPOBAHHbLIN
AO0CTYN y4aCTHUKOB MHOPMaLMOHHOrO B3aMMOAENCTBUA B CUCTEME MAEHTUMKaUun 1 ayTeHTudmkaumm
K WHpopmaumn, cogepxawencs B rOCYAapPCTBEHHbIX WH(OPMAUMOHHbIX CUCTEMax U WHbIX
NHOPMALIMOHHBIX CUCTEMAX;

MoL, - TlocymapctBeHHoe OrwomxkeTHoe yypexaeHne «MHOroyHKUMOHAMNbHbLIA  LIEeHTP
npeaocTaBreHns rocygapCcTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnuke Tatapctany;

ANC MoL - ABTomaTnsMpoBaHHas MHPOPMaLMOHHAA cucTema MHOrOYHKLMOHANbHbIX LLEHTPOB
npeaocTaBreHns rocyaapCTBEHHbIX U MyHMLUMNanbHbIX yenyr Pecnybnvkun TaTapcTaH.

1.5.2. B agMUHUCTPATMBHOM perfameHTe nog 3asdBrieHneM O NpefocTaBrneHnM MyHULMNAnbHON
ycnyru (ganee - 3asBrneHne) NoHMMaeTCsa 3anpoc 0 NPeaoCTaBAEHNN MyHULMNANbHON YCNyr, NOgAaHHbIN
B COOTBETCTBUM C NyHKTOM 3 cTatbun 2 PenepanvHoro 3akoHa oT 27 nonga 2010 roga Ne 210-d3 «O6
opraHu3auum NpeaocTaBreHns roCygapCTBEHHbIX M MyHUUUNANbHbIX ycnyry (ganee — depepanbHbin
3aKkoH Ne 210-93).

2. CtaHgapT npegocTaBneHns MyHULMNanbHOW ycnyru
2.1. HammeHoBaHMe MyHULMNANBHON YCIyrn

Bblgava cnpasku (BbINUCKK).



2.2. HaumeHoBaHWe UCNONHUTENbHO-PACNOPSAMTENBHOIO OpraHa MeCTHOro caMoynpaBreHus,
HenocpeACTBEHHO NPeaoCTaBNAOWEro MyHULMMNANBHYIO YCIyry

NcnonHuTenbHbln kOMUTET A3EEBCKOrO CenbCKOro noceneHnsi HoBOLLEWMUHCKOro MyHULMNanbHOro
pavioHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTa NpegoCcTaBleHNss MyHULMNANbHON YCIyrn
2.3.1. PesynbTaToM NpegocTaBneHnsa MyHULMNanbHOW YCIyrn ABnsieTcsA:

1) cnpaBka (Bbinucka) (mpunoxeHne Ne 1 Kk HacTosAweMmy agMUHUCTPATUBHOMY
pernamMmeHTy);

2) peleHne 06 oTkase B NpeaocTaBneHnn MyHuUmMnansHom yenyrm (npunoxexme Ne 2 k
HacTosLWeMY agMUHUCTPATUBHOMY pPErfiamMeHTy);

3) peweHne o6 oTKase B npuemMe AOKYMEHTOB, HeobXoguMbIX Ons nNpefaocTaBreHus
MyHUUMNanbHoW ycnyru (npunoxeHune Ne 3 Kk HacTosweMy agMUHUCTPATUBHOMY PErfiaMmeHTy).

2.3.2. PesynbTaT npeaocTaBneHnsa MyHULMNanbHOW YCyrn HanpasnsieTca 3asaBuTento B goopme
AMEKTPOHHOIO JOKYMEHTa, NOAMMCAHHOIO YCUSIEHHOW KBanuUUNPOBAHHOMW 3MEKTPOHHOW MOAMNUCHID
YNOSIHOMOYEHHOTO [OIPKHOCTHOTO nuua McrosiHumensHo20 komumema (nubo  McrnonHumernsHo2o
Komumema), B cooTBeTCcTBUM C¢ PepgepanbHbiM 3akoHoOM oT 6 anpenss 2011 roga Ne 63-03 «06
3NeKTpoHHOW nognucuy» (aanee — ®enepanbHbii 3akoH Ne 63-93) B nnyHbIN kKabuHeT EanHoro noprtana.
B cnyyae HanpaeneHwus 3asBneHus nocpeactBoMm PecnyGnukaHckoro nopTana  pesynbTart
npefoCcTaBneHnss MyHUUMNANbHOW YCyrn HanpaBnseTcsl Tak Xe B NU4YHbIA kabuHeT PecnybnukaHckoro
nopTana.

2.3.3. Mo BbIbOpY 3aaBuUTENdA pe3ynbTaT NpeaoCcTaBNeHns MyHUUUNAanNbLHOW yCnyru BblgaeTcs B
OpraHe unn B M®L| B chopme ak3emnngpa aNEeKTPOHHOrO LOKYMEHTA, pacneyaTaHHOro Ha GymakHOM
HocuTEene, 3aBePEHHOro nevyaTblo U NOAMNUCHLI0 COOTBETCTBEHHO YMOMHOMOYEHHOrO SOMKHOCTHOMO nuua
McnonHutenbHoro kommuteta nunu pabotHuka ML,

2.3.4. 3aaBuTenb BNpase NonyyYnTb pesynbTaT NpeAoCcTaBneHnsa MyH1LmMnansHom ycrnyrm B doopme
3NEeKTPOHHOro JOKYMEHTa B TeYeHue Cpoka AeNCTBUS pesynbTaTa NpefocTaBrieHus MyHULMNansHOW
ycnyru.

2.4. Cpok npeaocTaBneHns MyHULUnansHOM yernyru, B TOM YUCHe ¢ y4eTOM HEOBX0AUMOCTH
obpalleHnsa B opraHmsaunm, yyacTeytoLmMe B NpegocTaBneHnm MyHMUMNanbHOW YCyrn, CPok
NPUOCTaHOBNEHUSA NPeaoCTaBeHns MyHULMNANbLHOW YyCnyr B criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBIEHMSA NpegyCMOTpeHa 3akoHoaTenbcTBoM Poccuiickon ®efepalim, Cpok Bblaayuu
(HanpaBneHus) 4AOKYMEHTOB, ABNAOLLMXCHA pe3ynbTaToM NPeaoCTaBNeHNnsa MyHULMNANnbHOW yCryrm

2.4.1. MyHmuunanbHas ycryra npegocTaBrnseTcs B Te4eHne Tpex paboumx gHewn.
2.4.2. NprocTaHoBNEHME CPpOKa NPeAoCTaBNEHUA MyHULMNANbHON YCyrn He NPeyCMOTPEHO.

2.4.3. HanpaBneHne OOKyMeHTa, ABNSAIOLWErocs pesynbTaToM NpegoCcTaBieHns MyHULMNanbHOM
ycnyrn B oopMe 3reKTPOHHOro AOKYMEHTa, 3asBUTENI0 OCYLeCTBRASeTCA B AeHb OOPMIIEHUS U
peructpaumm pesynbTtaTta NpegocTaBfeHns MyHULUNANbLHON YCyru.

2.5. NcyepnbiBatoLwmii nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBMM C 3aKOHOAATENbHbLIMU UMK
WHBIMW HOPMaTWUBHbLIMM NPaBOBbLIMY akTaMu AN NPeA0CTaBNeHUs MyHULMNANbHOW YCyru, a Takke
yCIyr, KOTOpblE ABMAKTCSH HEOOXOAMMBIMU N 06A3aTENBHBIMY AN NPeaoCTaBNeHNss MyHULMNANbHbIX
ycnyr, nognexawmx npeactaBneHunto 3asiBuTeneM, cnocobbl Ux NonyyYeHust 3asiBUTeNeM, B TOM Yncne B
3NEKTPOHHOW hopMe, NopAAOK UX NpeacTaBrneHns



2.5.1. na nonyyeHuss MyHULMMANbLHOW ycryrn 3asiBUTENb NpeAcTaBnsieT  cregyolime
[OKYMEHTBI:

1) OOKYMEHT, yAOCTOBEPAOLWMIA NUYHOCTL (He TpebyeTca B crniyvae obpalleHus nocpeacTBoM
PecnybnukaHckoro noprtana);

2) AOKYMEHT, YAOCTOBEPAOLLMI NONHOMOYMSA NPeACcTaBUTeENs 3asaBUTENS;

3) 3asaBneHue:

B ¢opMe [OokymMeHTa Ha OymaxHoM Hocutene (npunoxenve Ne 4 Kk HacToswemy
agMVHUCTPaATUBHOMY perfamMmeHTy);

B 9NIEKTPOHHON hopMe (3anosfHseTCA NOCPenCTBOM BHECEHUSI COOTBETCTBYHOLLMX CBEOEHMI B
3MEKTPOHHYIO hOpMYy 3asiBfieHMs), MOAMMCAHHOE B COOTBETCTBMM C TpeboBaHusMM nyHkTa 2.5.3
agMVHUCTPaATUBHOIO pernameHTa, npu obpaweHnn nocpeacTsom PecnybnvkaHckoro noprana;

4) B cnydae, ecnu Ans npegocTtaBfeHUs MyHULMNANbHOM ycnyrn Heobxogmma obpaboTka
nepcoHanbHbIX AaHHbIX NUUA, HE ABMSAIOLWErocs 3asBUTeNnem, U ecnv B COOTBETCTBUU C cbeaepanbHbiM
3aKoHOM 06paboTka Takux NepcoHanbHbIX AaHHbIX MOXET OCYLLLECTBIATLCS C COrnacusi ykasaHHoro nuua,
npu obpalleHnn 3a noryyeHMem MyHULMNAnbHOM YCNyrn 3asiBUTENb OONOMHUTENbHO npeacTaBnser
AOKYMEHTbI, nogTBepxaarwlme nonyyeHue cornacus  ykasaHHoro nvua WnvM  ero  3aKOHHOro
npeacTaBuTens Ha 06paboTKy NepcoHanbHbIX AaHHbIX YKadaHHOro nuua. [JokyMeHTbI, noaTBepxaatoLme
nonyyeHve cornacus, MoryT 6bITb NpeAcTaBeHbl B TOM YMcne B oOpMe 3MEeKTPOHHOro JOKYMEHTa;

5) B cny4yae, ecnn 0643aHHOCTb XpaHEeHus OOMOBOM kHurn go 31.12.2017 Bosnaranacb Ha
COBCTBEHHMKOB XWUIbIX MOMELLEHWNI, 3asBUTENEM NpeacTaBNaeTCs AOMOBasA KHUTa;

6) npaBoyCTaHaBNMBawLWMEe [OOKYMEHTbl Ha WHAWBMAYalNbHbIA XXWMNOW AOM (ecnu npaBo
COBCTBEHHOCTN He 3apernctpupoBaHo B EAnHOM rocyaapCTBEHHOM peecTpe HEeABMKMMOCTW) — OIS
BbIMWUCKN N3 NOXO3ANCTBEHHON KHUTN.

2.5.2. 3agaBrneHve n npunaraemble OOKYMEHTbl MOryT ObITb NpeacTaBrieHbl (HanpaBneHbl)
3aaBuTENEM OHMM U3 CreayoLmx cnocobos:

1) yepes MOL| Ha BymarKHbIX HOCUTENAX N B BUOE ANEKTPOHHbIX AOKYMEHTOB, COOTBETCTBYHOLLMX
TpeboBaHMAM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernaMmeHTa;

2) nocpeactsoM PecnybnunkaHckoro nopTtana B 3f1IEKTPOHHOM (hOpME;

3) B WcnonHuTEenbHbIN KOMUTET NMYHO WU MOCPEACTBOM MOYTOBOM CBSA3N Ha OGymakHOM
HocuTene.

3asBneHne n npunaraemble AOKYMEHTbI, NpW HanpasfneHuuM MNocCpeacTBOM MOYTOBOW CBSA3W,
3aBepsOTCH B YCTAHOBIEHHOM MOPSIAKE.

2.5.3. 3agBneHve npu HanpaBneHun nocpeacTsom PecnybnvkaHcKkoro noptana noanucbiBaeTcs
NPOCTOW 3NEKTPOHHOW NOANUCHLIO 3asBUTENS.

Ana nonyyeHus MpPOCTON 3NEKTPOHHOW MOoANUCKU 3asBUTEN0 HeobXxoaMMO MPONTWU npoueaypy
permctpaumm (ayteHTudukaumm) B ECUA, a Takke NoATBEPAUTD YYETHYIO 3annchb.

ONEKTPOHHbIE AOKYMEHTbI (3NeKTPOHHblE 06pa3bl JOKYMEHTOB), Yka3aHHble B NOANYyHKTax 2, 4-6
nyHkTa 2.5.1 agAMUHUCTPaATMBHOIO pernamMeHTa, 3aBepsoTCa YCUNEeHHOM KBannguunupoBaHHOW NOANMUCHI0
vy, YNONMHOMOYEHHbIX HA CO34aHMe 1 NoANUCAHNE Taknx JOKYMEHTOB, B TOM YMCre HOTapuycamu.

OnNEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), NpunaraeMble K 3asiBfIEHUIO, B
TOM Yuncrne 4OBEPEHHOCTHU, HanpaenaTca B Buge darnos B hopmatax pdf, jpg, jpeg, png, tif, doc, docx,
rtf, sig pasamepom He 6onee 50 M6awnT.

KayecTBo npenoctaBnsemMblX 3MEKTPOHHbIX AOKYMEHTOB (3NIEeKTPOHHbLIX 06pa3oB AOKYMEHTOB)
AOJMKHO NO3BONSATbL B NOSTHOM 06beMe NpounTaTh TEKCT JOKYMEHTA U pacno3HaTb PEKBUUTLI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aaBUTENS:

1) npencrasrieHnAa JOKYMEHTOB U I/IH(*)OpMaLl,I/IVI nnn ocyulecTteneHuns OEencTBUN, npeacrasreHne
nnn ocyulecTtBlieHne KOTOpbIX HEe NpeyCMOTPpEeHO HOPMaTUBHbIMU NPaBOBbIMU akKTaMy, perynmpyrowmnmmMmin
OTHOLWLEHUA, BO3HUKaKOLWLKe B CBA3N C npeaocTtaBiieHNEM MyHMLI,I/IFIGHbHOVI ycnyru;,



2) ocylwecTBrneHus OencTsui, B TOM YMCMe COrfacoBaHum, HeobXoauMblX ANs MNonyvyeHus
MYHMLMNANbLHOW YCMAYrM U CBSA3@HHbIX C OOpalleHVeM B MHble roCyAapCTBEHHble OpraHbl, OpraHbl
MECTHOro camoynpaBsfeHusi, opraHu3aunmn, 3a UCKNIYEHUEM NONyYeHUs YCNyr U NONy4YeHUs AOKYMEHTOB
1 MHpopMaLnK, NpefoCcTaBNAeMbIX B pe3ynbTaTte npegoCcTaBNeHnst Takux yCryr, BKIFOYEHHbIX B NEPEeYHN,
yKasaHHble B Yactu 1 ctaten 9 degepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06s13aTenbHbIX YCNyr);

3) npeacTaBneHns JOKYMEHTOB U MHGOpMauuKn, OTCyTCTBME U (MNM) HELOCTOBEPHOCTb KOTOPbIX
He YyKasblBanuMCb MNpu MepBOHA4YanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeOOXoaumbIX Ang
NpeaoCTaBneHns MyHUMUMNAnNbHOM ycnyri, Nubo B NpefoCTaBfeHnM MyHUUMNanbHOM Yycnyrin, 3a
NCKNIOYEHNEM CreayoLmMX Cnyyaes:

a) u3mMeHeHve TpeboBaHW HOPMATMBHbLIX MNPABOBbIX aKTOB, KacalLlWMXCA npeaocTaBrneHus
MyHMLMNAanNbLHOM yCnyru, nocrne nepeoHayansHON nogayv 3asiBreHus o npegoctaBneHmm MyHULMnanbHoOm
ycnyru;

6) Hannyne owmnBOK B 3asdBNEHUU O MPEeAOCTaBfIEHUN MYHULMNANbHOW YCAyrn U OOKYMEHTaXx,
nodaHHbIX 3asiBUTENEM Mocre nepBOHa4YanbHOro oTka3a B MpuMeMe OOKYMEHTOB, HeoOXoauMmbIX Ans
NpeAoCTaBneHNs MyHUUMNANbHOW ycnyru, Nubo B NpeaoCTaBfEHUM MyHUUMNANbHOW YCnyru u He
BKIMOYEHHbIX B NPEACTaBIEHHbIA paHee KOMMNIEKT AOKYMEHTOB;

B) WCTeYeHMe Ccpoka [EeWUCTBUS [AOKYMEHTOB WM  M3MEHeHWe uHdopmauum nocne
rnepBoHaYarbHOro oTkasa B Npueme AOKYMEHTOB, HEOBXOAUMbIX ANSA NPeAoCTaBeHns MyHUUMNanbHOM
ycnyru, nmbo B NpefocTaBNeHNN MyHULMNANbHOW YCIyru;

r) BbISIBNEHWE [OOKYMEHTaNbHO MOATBEPXAEHHOro hakta (NpU3HAKOB) OLIMOOYHOIO wn
npotmBonpaBHoro pfencteuns (6e3gencTBus) LOMKHOCTHOrO nuua  MCNonHUTENbHOro  KOMUTETA,
pabotHka MOLl, npu nepBoHayanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ans
NpeAoCTaBneHns MyHUUMNanbHOW ycrnyrn, nMbo B NpeaoCTaBleHUNn MyHUUMNAnNbHOW YCNyrn, O YeM B
NMMCbMEHHOM BMAE 3a NOAMUCLI0 pykoBoauTensa McnonmHMTenbHOro KommteTa npu nepBOHaYanbHOM
OTKasze B nNpuemMe [JOKYMEHTOB, HeOoOXoAMMbIX ANs NpefoCTaBNeHUss MyHUUMNAnbHOW  YCnyru,
yBe4OMISETCS 3asABUTENb, a Takke NPUHOCATCHA U3BUHEHMS 3a AOCTaBIEHHbIE HeYA0bCTBa;

4) npegocTaBneHns Ha GyMaxxHOM HocuTene AOKYMEHTOB U MHApOPMaLUK, INEKTPOHHbIE 06pasbl
KOTOpbIX paHee Obiniv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 Yyacth 1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, 3a UCKITIOYEHNEM CITyYaEB, €CIIN HAHECEHNE OTMETOK Ha Takue OOKYMEHTbI NMMbo ux nabatne
aBNsAeTcs Heob6xoaMMbIM YCrNOBMEM NPEAOCTaBIEHNSA rOCYAAaPCTBEHHOW UMM MyHULMNANbHOW yCnyrn, u
WHbIX CNy4aeB, YCTaHOBMNEHHbLIX dheaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbliBatowuii nepeyeHb 0KYMEHTOB, HEOGXOANMbIX B COOTBETCTBUM C HOPMATUBHBIMM
NpaBoOBbIMY aKTaMu A1 NPeAoCTaBNeHNss MyHULMMNANbHOW YCIyr, KOTOpblE HAXOA4ATCs B
pacnopsiKeHUM rocy1apCTBEHHbIX OPraHoB, OPraHOB MECTHOro CaMoyrnpaBreHMs U NoABeAOMCTBEHHbIX
rocyapCTBeHHbIM OpraHam Uy opraHam MeCTHOro camoynpaBreHnst opraHn3auuii U KoTopble
3asBUTENb BNpaBe NpeacTaBuTb, a Takke Cnocobbl MX NonyyYeHnst 3asaBuTensiMm, B TOM Yucne B
3NEeKTPOHHOW hopMe, NOPSAOK MX NPeacTaBneHns; FoCy4apCTBEHHbIN OpraH, opraH MeCcTHOro
camoynpaeneHusi 6o opraHn3aums, B pacropsikeHUN KOTOPbIX HAX0AATCA AaHHbIE LOKYMEHTbI

2.6.1. Nony4aloTca B paMKax MeXXBe4OMCTBEHHOIO B3aUMOLENCTBUS:

1) Bbinucka M3 EOnHOro rocygapCTBEHHOro peecTtpa Heaswxumoctu — PepepanbHas
cnyxba rocygapCTBEHHOW permcrTpauuu, kKagactpa u kaptorpagouu;

2) cBedeHus 0 AeucTByloLWEeM nacnopte rpaxgaHnHa Poccuinckon ®egepaunmn — MB[4
Poccuu;

3) cBegeHus o HoTapuanbHoW JoBepeHHOCTU — dedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3aaBuTenb BnpaeBe NpPeaoCTaBUTb AOKYMEHTbl (CBeOEHWs), yKasaHHble B noanyHkTe 1
NyHKTa 2.6.1 aAO0MUHUCTPATUBHOIO periiameHTa, B cbopme ONEKTPOHHbLIX OOKYMEHTOB, 3aBE€PEHHbIX
yCVIJ'IeHHOI7I KBaJ‘II/Id)I/ILl,VIpOBaHHOI7I noanncbo nuy, ynosfIHOMOYEHHbIX Ha COo3aHune un noanncaHne Takmx
OOKYMEHTOB, Npu nogave 3asBrieHus.



2.6.3. HenpeacrtaeneHue (HecBOeBpPEMEHHOE MPEACTaBIIEHME) YKa3aHHbIMM B MyHKTE 2.6.1
agMVHUCTPATUBHOIO  perfnameHTa opraHamu rocyAapCTBEHHOW BRacTW, OpraHamu MeCTHOro
camoynpaBfieHns, opraHM3aunsaMm JOKYMEHTOB U CBE4EHUN HEe MOXET SABMATbCS OCHOBaHUEM And oTkasa
B NpegocTaBneHn MyHUUMNanbHOW YCnyriu.

2.6.4. [JomkHOCTHOE nnUo U (Unn) paboTHUK, YKA3aHHbIX B MyHKTE 2.6.1 aAMWUHUCTPATMBHOIO
pernameHTa OpraHoB W OpraHusauui, He npeactaBmBIMEe (HECBOEBPEMEHHO NpeacTaBMBLUME)
3aMNpoOLLEHHbIE M HaxOo4sWMecs B PacCroOpPsPKEHUM  OOKYMEHT WM CBeAeHusi, nognexar
agMVHUCTPATUBHOM,  OUCUMNIIMHAPHOA  WAM  MHOW  OTBETCTBEHHOCTM B  COOTBETCTBUM  C
3akoHogaTtenbcTBoM Poccuiickon denepaunn.

2.6.5. Banpewaetca TpeboBaTb OT 3aaABUTENHA [OOKYMEHTbl CBEAEHMsl, B TOM uucre
noaTBepXaamline BHECEHMe 3asBuTeneM nnatbl 3a npegocTaBneHMe MyHUUMNanbHOW  YCryru,
HaxoOsLWmMecss B pacrnopsXeHuuM rocyaapCTBEHHbIX OpPraHoOB, OpPraHOB MECTHOro camMoynpaBfneHus u
noABe4OMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam Uinmn opraHam MeCcTHOro caMmoyrnpaBneHns opraHu3auuni.

HenpeacraeneHve 3asBuTENEeM LOKYMEHTOB, COAEpXKaliuX CBEOEHWUS, KOTOpble HaxoaaTcsa B
pacnopsPKeEHUN rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOro CaMoyrnpaBneHnss U NoABEeLOMCTBEHHbIX
rocy4apCTBEHHbIM OpraHam Wnu opraHaMm MEeCTHOrO camoynpaBfeHUsi OpraHu3auuin, He siBNseTca
OCHOBaHMEM ANS OTKasa 3asBUTES0 B NPeLOoCTaBNEeHNN MyHULMNANBHOW YCIyru.

2.7. VicyepnbliBatowwuii nepeyveHb OCHOBaHWUIA A4S 0TKa3a B NpuemMe A0KYMEHTOB, HEOGXOANMbIX Ans
npenocTaBreHns MyHULMNansHON ycnyru

2.7.1. OcHoBaHVsIMM AN OTKasa B NMpUeMe OOKYMEHTOB, HeOOXoauMbIX ONs NpenocTaBneHus
MYHULMNANbHOW YCNyru, ABNSHOTCS:

1) NnpeAcTaBneHHbIe 3asgBUTENEM OOKYMEHTbl CoAep)KaT MOAYMCTKM U UCMPaBNEHNsa TeKcTa, He
3aBepeHHble B NOPsAKe, YCTAaHOBNEHHOM 3akoHoaaTeNnbcTBoM Poccuiickon denepaumu;

2) OOKYMEeHTbl coaepXaT MOBpPEeXAEHWs, Hanvune KOTOpbIX He MO3BONAeT B MOSIHOM o6beme
ncnonb3oBaTb MHAOPMAUUIO M CBEAEHWS, codepXawmecs B [OOKYMEHTax [Ans NpeaocTaBneHus
MYHULMNANbHOW YCNyru;

3) npeacTaBrieHHble OOKYMEHTbl UMW CBEOEHUs yTpaTuinM Curily Ha MOMeEHT obpalleHus 3a
MYHULUMNANbLHON YCryron (QOKYMEHT, yOOCTOBEPSIOWNA MOMHOMOYNA NpeacTaBuTensd 3asiButensd, B
cnyyae obpalleHus 3a NnpeaocTaBneHneM MyHUUMNanbHOM YCIyrn yKkasaHHbIM NMLOM);

4) nogava 3asBneHnsa 0 NpeaocTaBneHnm MyHULMNANbHOM YCyrn U OKYMEHTOB, HEOBXOOMMbIX
Ons npefocTaBneHnsa MyHMUMNanbHOW YCryrn, B 3NIEKTPOHHON dhopMe C HapyLleHneM YCTaHOBMEHHbIX
TpeboBaHui;

5) HekoppeKkTHOe 3anofniHeHne obdAsaTenbHbiX Noner B hopme 3asdABfeHus, B TOM 4ucre B
NMHTEepakTuBHON hopme 3asaBneHusa Ha PecnybnvkaHckom nopTane (HegocToBepHOe, HenomnHoe, nnbo
HenpaBuNbHOE 3anofHEHUE);

6) npeacTaBneHne HENONHOro KOMMMEeKTa LOKYMEHTOB, HeobxoaumbIX ANs MpeaocTaBneHus
MYHULMNANLHOW yCnyru;

7) 3asBneHne O npenocTaBfeHUN ycnyrM nogaHO B OpraH rocyAapCTBEHHOW BnacTu, opraH
MECTHOro CamoynpaBfieHUs UM OpraHn3auuio, B MOMHOMOYMSA KOTOPbIX HE BXOAUT NpenocTaBrieHune
MYHULMNANbHON YCNyru;

8) HecobntogeHme ycTaHOBNEHHbIX cTaTben 11 degepansHoro 3akoHa ot 6 anpens 2011 roga Ne
63-®3 «O6 aneKkTpoHHOW nognucuy»  YCrioBUWA  NPWU3HaHUA  OEWCTBUTENbHOCTW,  YCUIEHHOW
KBannguunupoBaHHOW 3rIEKTPOHHON NOANUCH.

2.7.2. TepeyveHb OCHOBaHW ANs OTKa3a B NpuMemMe AOKYMEHTOB, HeoOXoaAMMbIX ANs NonyyYeHus
MYHULMNANbHON yCnyru, ABNSETCA NCHEPMbIBAIOLLNM.

2.7.3. PeweHne 06 oTkasze B npuveme 3asaBNeHWs U [OOKYMEHTOB, HeOoOXOoAuMMbIX Ans
npeaocTaBneHns MyHUUMNanbHOM YyCiyrn, MOXeT OblTb MPUHATO, Kak BO BpeMs npuema 3asBuTens, Tak
1 nocne noryYyeHns OTBETCTBEHHbIM AOMKHOCTHBIM NULOM CNONMHUTENBHOrO KOMUTETa HEOBXOANMBIX
ANA  NpedoCTaBfieHNs  MYHUUMNANbHOW — yCnyrn OOKYMEHTOB (CBeJeHWW) C  MUCNoMb30oBaHMEM



MEXBEAOMCTBEHHOIO MHAPOPMALMOHHOIO B3aUMOAENCTBUS, B CPOK, HE NMpeBblatowmin 3 paboumnx gHen
CO OHS perncrpaumm 3asBeHus.

2.7.4. 3anpellaeTcs OoTkasbiBaTh B Npueme 3asiBieHns N NHbIX JOKYMEHTOB, HEOOX0ANUMBIX AN
npegocTaBneHns MyHUUMNANbHOM YCIyrn, B Criydae ecnv 3asiBfieHne 1 OKYMEHTbI, Heobxoaumble ans
npegocTaBneHnss MyHUUMNAanbHON yCnyru, nogaHbl B COOTBETCTBMM C MHGOPMaLMEn 0 Cpokax U nopsiake
npeaocTaBneHns MyHuuMnanbHon ycnyru, onybnukosaHHon Ha EamHom noptane, PecnybnukaHckom
nopTtane.

2.8. VcuepnbiBatoLLmii nepedeHb OCHOBaHWI ANt NPUOCTAHOBIEHUS! UMW OTKa3a B NPeAoCTaBNeHUN
MYHULMNanbHON ycryru

2.8.1. OcHoBaHWs AN NpUOCTaHOBEHMS] NPeOCTaBNEHNST MyHULMNANbHOW YCYrn OTCYTCTBYIOT.

2.8.2. OcHoBaHua Ons oTkasa B NpeaocTaBNeHNN MyHULUNANbHOW YCIyru:

1) B npeacTaBneHHbIX 3asiBNeHuM W (Mnn) AOKYMEHTaxX COOEepXUTCA HenonHas u (Mnwu)
HegoCTOBEpHas UHAopMaLms;

2) nocTynneHne OTBeTa opraHa rocygapCTBEHHOM BracTW, opraHa MeCTHOro camoyrnpasreHus
nmbo nNoaBEeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTu MM opraHy MECTHOro camoynpasreHus
opraHuM3aLmm Ha MeXBe4OMCTBEHHbIN 3anpoc, CBUAETENbCTBYOWEro 06 OTCYTCTBMM AOKYMEHTa U (Mnu)
MHopMaumm, HeobxoauMbIX AN NpefoCTaBNeHUss MyHUUMNAnbHOW YCryru, ecrnv COOTBETCTBYHOLLMI
OOKYMEHT He Obin npeacTaBrieH 3assutenem no coO6CTBEHHON NHULMATUBE;

3) oTcyTCTBME CBEOEHMIA O PErncrpaumm rpaxgaHuHa no MecTy XuTenbcTBa (npebbiBaHus) B
pacrnopskeHun opraHoB MECTHOIO caMOynpaBreHus.

2.8.3. lNepeyeHb OCHOBaHMI st OTKasa B NpefocTaBfeHnn MyHUUUNAnNbHOW YCryrn siBnseTcs
ncyepnbIBaoLLMM.

2.8.4. 3anpelwlaeTca OTKasbiBaTb B MPeAOCTaBNEHUN MyHULMNANbLHOW YCRyrn B crydae, ecnmu
3asBfneHMe O NpefocTaBreHuM MyHULMNAnNbHOW YCryrM nogaHo B COOTBETCTBUMM C MHAOPMaUMeEn o
cpokax W nopsiake NpeaocTaBfeHus MyHULUMnanbHOW ycnyru, onybnukoBaHHoW Ha EamHom noptane,
PecnybnukaHckom nopTtane.

2.9. Mopsinok, pasmep U OCHOBaHMS! B3VMaHWS rocy4apCTBEHHOMN NMOLUSMHBI MW MHOW NnaThbl,
B3MMaeMoW 3a NpefocTaBieHne MyHULMNanbHOW yCryru

MyHuuMnanbHas ycnyra npeaocTtaBnsieTcs Ha 6€3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HE0OX0aUMbIMU 1 06s13aTeNbHLIMU NS NPeAOCTaBNeHns
MYHULMNANbHON yCnyru, B TOM YUCNe CBeAEHNS O AOKYMEHTE (OOKYMEHTax), BbiAaBaemMoM
(BblA@BaeMbIX) OpraHM3aumaMu, y4acTBYOLWUMI B NPpegoCTaBeHn MyHULMNAnNbHbIX YCnyr

MpenocTtaBneHne HeobxoanMMbIX 1 06A3aTenbHbIX yCnyr He TpebyeTcs.

2.11. Mopsgok, pasmep 1 OCHOBaHUSA B3UMaHUA Nnatbl 3a NpegocTaBneHne yenyr, KOTopble ABnsTCA
HeobxoaumbIMKU 1 06s3aTeNbHbIMK A5 NPEAOCTaBNEHNA MYHUUMNANBHON YyCNyrn, BKNOYas
MHOopMaLMIO O MEeTOAMKE pacyeTa pa3mepa Takon nnaTtbl

npeﬂOCTaBﬂeHMe HeO6XOD,I/IMbIX n obs3aTeENbHbIX ycnyr He TpeGyeTCﬂ.

2.12. MakcumarbHbI CPOK OXXMAAHMS B oMepeau npu nogaye 3anpoca o npeaocTaBneHun
MYHULMNANbHOW yCryru, ycnyri, NnpeaocTaBnsieMol opraHMsaumeit, y4acTByoLLein B NpeaocTaBneHnm
MYHULUMMNANbLHOW YCIyri, U NP NoryYyeHun pesynbTaTa NpegocTaBneHns Takmx yenyr



2.12.1. Bpema oxugaHua npu nogade 3asBreHUs Ha MNonyyeHne MyHUUUNanbHOW yCryrn - He
6onee 15 MUHyT.

2.12.2. MNpun nonyvyeHun pesynbrata NPeaoCTaBNeHUs MyHULUMNANbHOW YCAYrM MakCUMarbHbIN
CPOK OXunaaHusi B ovepean He AOoMmKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsigoK perucrTpauumn 3anpoca 3asBuTens 0 NpeaocTaBNeHnn MyHULUNAnbHON YCnyrm u
yCcnyru, NpeaocTaBnseMon opraHM3aumnei, y4acTByOLEN B NpeaoCTaBNeHMn MyHULMNanbLHOM YCnyru, B
TOM YnCrie B NEKTPOHHOM hopme

2.13.1. lMpu nmyHom obpaweHun B MOPLl B AeHb nogaun 3asBneHus 3asiBUTENO BbloaeTcs
pacnucka n3 AUUC MOL ¢ permctpauMoOHHbEIM HOMEPOM, NOATBEPXKOAOLLMM, YTO 3asdBfiEeHNE OTNPaBIEHO,
1 gaTon nogadn 3asiBrneHus.

2.13.2. MNpwn HanpaeneHun 3asBrieHns nocpeacTBomMm, PecnybnukaHckoro noprana 3asBuTENb B
AeHb NoAaun 3asBneHns nosyyaeTt B IMYHOM kabuHeTe PecnybrnvkaHckoro noprana v no aneKTpOHHOM
noyte yBegoOMMeHWe, noaTBepXaawllee, 4YTO 3asBfeHWEe OTMNpaBfeHO, B KOTOPOM YKa3sblBalOTCS
perncTpaumoHHbI HOMEP 1 AaTa Nnogadn 3asBreHus.

2.13.3. Tpu nuyHom obpalieHun B VCNONHUTENbHbLIA KOMUTET B [A€Hb Nofayn 3asiBreHus
YNONHOMOYEHHbIM AOMKHOCTHBIM NIMLOM ACNONHUTENBHOIO KOMUTETA 3assBUTENIO BblAaeTCs pacnucka U3
aBTOMaTM3MPOBaHHON MHAOPMALMOHHON CUCTEMbI, NPEeAHa3Ha4YeHHOM ONA OKa3aHUs rocygapCTBEHHbIX
U MyHUUMNAnbHbIX YCNyr, C PEerncTpauuoHHbIM HOMEPOM, OAaTOW noJadn 3asBreHUs U NepedHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNSIM, B KOTOPbIX NPEeAOCTaBNAeTCA MyHUUMNanbHasa ycnyra, K 3any
OXnaaHud, Mmectam Ans 3anosIHEHMS 3anpoCOB O NPeSoCTaBNeHNM MyHMLMNANbHON YCIyru,
NMH(POPMaLMOHHBIM CTeHAAM C obpasuammn Nx 3anosTHEHUSA 1 NepevyHeM SOKYMEHTOB, He0b6X0AMMbIX ANg
npeaocTaBneHns KaxKaon MyHUUMNansHOM yCryrn, pasmeLleHnio 1 oopMeHno BUsyansHom,
TEKCTOBOMW M MyNbTUMEANNHON NHOpMaLUK O NopsaaKke NpeaocTaBeHns Takon ycryrn, B TOM YnCne K
obecnevyeHunto JOCTYNHOCTU A8 UHBaNWAOB yKa3aHHbIX 06bEeKTOB B COOTBETCTBUM C (beaeparbHbiM
3aKoHOAAaTeNbLCTBOM M 3aKoHoAaTenbcTBOM Pecnybnuvkmn TaTapcTaH 0 coumanbHOW 3aluTe MHBannaos

2.14.1. TllpepocTtaBneHne MyHMUMNANBHOW YCNYrM OCYLLUECTBMASAETCA B 34aHUGX U
nomMeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyaytotca Heobxoammon mebenbio onss 0POopMIIEHMS
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHoAaTenbCcTBOM Poccuiickon degepauumn o coumanbHOM 3aluuTe
MHBanNmMaoB B LeNnAx 6eCﬂpeﬂﬂTCTBeHHOl’O OoCTyna K MecCTy npegocrtaBieHndA MyHI/ILI,VIFIaJ'IbHOI7I ycnyrum
obecne4nBaeTcs:

1) obBecneumBaeTca  6ecnpenaTCTBEHHbIA  LOCTYN  WHBANMAOB K MECTY
npeaocTaBneHns MyHuumMnanbHoOW yenyrm (yaobHbIn BXO4-BbIXOA4 B MOMELLEHUS U NepeMeLLeHne
B UX npegenax);

2) Bu3yarnbHasl, TeKCToBasd W MynbTUMeOuMMHaAa WHQopmMauma O rnopsake
npefoCcTaBieHnss MyHULMNANbHOW YCryrn pasmellaeTcs B yA0OHbIX NS 3asBUTeNnen mecrtax, B
TOM YUCre C Y4€TOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWe MHBaNMOoB, UMEIOLLNX CTONKNE pacCTPONCTBa (OYHKLNN 3pEHUS U
CaMOCTOATENbHOIO NepeaBmXeHNs, 1 okasaHne UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSATENBHOIO MNEepPeaBMKEHNA MO TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 06bEKTbI CoOUManbHON, NHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoaa B
Takne o6beKTbI U BbIXxO4a U3 HUX, NOCagKn B TPAHCNOPTHOE CPEeACTBO U BbICAZKM U3 HEro, B TOM
4yucrne C UCNosib3oBaHNEM Kpecria-KoSsiCKu;

5) Hagnexawee pasmelleHne obopygoBaHUss U HOcuTenenm  UHgopmauuu,
HeobxoguMbix ans obecneveHnst 6ecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K ycryram ¢ y4eToM
OrpaHvyYeHun NX XXU3HeaeATeNbHOCTY;



6) aybnupoBaHue Heobxoaumon AONs MHBANMAOB  3BYKOBOW W 3pUTENbHON
MHopMaUumM, a Takke Hagnucew, 3HaKOB U MHOM TEKCTOBOM W rpadmyeckon uHdpopmauum
3HaKkaMu, BbIMOSIHEHHbLIMU pPeNnbedHO-TOYEeYHbIM WpudTOM Bbpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoymka;

8) ponyck cobakM-NnpoOBOAHMKA MpPUM HanNuuMM OOKyMEeHTa, NOATBEPXOANLEro ee
crneuvanbHoe oby4vyeHuMe WM BblgaBaemoro no ¢opmMe U B nopsake, KOTOpble YCTaHOBIEHBbI
npukasom MuHuctepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAOLEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblgaumny.

2.14.3. TpeboBaHusi B YacTu obecnevyeHuss 4OCTYNHOCTM ANt MHBANMAOB OGBbEKTOB, B KOTOPbIX
OCYyLLECTBMSIETCS NpPeAoCTaBleHne MyHUUMNanbHOW ycryrin, W CPeAcCcTB, WCMOMb3yeMblX Npw
NpefoCcTaBleHnn MyHUUMNANbHOW YCryru, KOTopble ykadaHnbl B nognyHktax 1 — 4 nyHkta 2.14.2.
aAMUWHUCTPATMBHOIO perfnaMeHTa, NPUMEHSIOTCS K 0GbeKkTaM 1 cpeacTBaM, BBEAEHHBIM B 3KCNyaTaumto
unn npowlegLmm MogepH1M3aunio, pekoHcTpykuuto nocne 1 nons 2016 roga.

2.15. NokasaTenu JOCTYNHOCTU U Ka4eCcTBa MyHULMMANbHOW YCIyri, B TOM YMCE KONMMYECTBO
B3aVMMOAENCTBUIN 3aABUTENS C OIHKHOCTHBIMY NULL@MKN NMPpU NPeAOCTaBNeHN MyHULMNANbHOW YCryru v
NX NPOJOIMKUTENBHOCTb, BO3MOXHOCTb NOMyYeHMs nHdopMaLuumn o xoge npegocTaBreHuns
MYHULMNANbHOW yCNyrn, B TOM YUCne C UCNOoNb30BaHNEM MH(POPMaLNOHHO-KOMMYHUKALMOHHbIX
TEXHOSOrMN, BO3MOXHOCTb NIMG0 HEBO3MOXXHOCTb MOMYYEHUS MyHULMNANbHOW YCryru B
MHOroyHKLMOHANBLHOM LEHTPe NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULMMANbHBIX YCNyr (B TOM
yucre B NoniHoM obbeme), B M06OM TeppuTopmnanbHOM NoapasaerneHmn opraHa UCNOMHUTENbHO
pacnopsanTenbHOro opraHa MeCTHOrO camoynpaBneHusi, Mo BbIbopy 3asBuTens (3KCTeppuUTopmanbHbIi
MPUHLMM), NOCPeACTBOM 3anpoca O NPeAoCTaBIEHNN HECKONBbKUX rOCYAapCTBEHHbIX U (MNnn)
MYHULMMANbHbBIX YCITYr B MHOrOYHKLMOHANbHBIX LLIeHTpax NpeaoCcTaBeHns rocyqapCTBEHHbIX U
MYHULMNAnNbHbIX YCNyr, npeaycMoTpeHHoro ctatben 15.1 ®degepansHoro 3akoHa Ne210-$3
(koMnIeKcHbIM 3anpoc)

2.15.1. NokaszaTenamu 4OCTYNHOCTM NPeAoCTaBNEeHNA MyHULMNANbHOM YCIYrn ABASIOTCA:

pacnonoXeHHOCTb MOMELLEHNsi, B KOTOPOM BeAeTCs MNpueM, Bbldaya [OOKYMEHTOB B 30HE
AOCTYNHOCTW OBLWEeCTBEHHOIO TPaHCMNOPTa;

Hanuume HeobXxoAMMOro KonmyecTBa CnNeunanucToB, a Takke MOMELLEeHUA, B KOTOpPbIX
OCyLLEeCTBMSAeTCA NpMeM JOKYMEHTOB OT 3asdBUTENEN;

Hanuyme wucyepnbiBawwen nHgpopmaumm o crnocobax, nopsgke M cpokax npenocTaBneHns
MYHULUMNANbLHOM ycnyrm Ha MHAopMaLuMOHHbIX cTeHaax, EgmHom noptane, PecnybnvkaHckom nopTane,
odmumansHoM canTe A3eeBCKOro cenbCKkoro noceneHnss HoBoLWELMMHCKOrO MyHULMNANbHOrO panoxa;

oKasaHue MOMOLLM WHBanuMaam B npeoporieHun 6apbepoB, MeLlarLwmx NoyYeHUo UMK ycnyr
HapaBHe C ApyrmuMmu nmuamu.

2.15.2. NokasaTtenamu KayecTtsa npefoCcTaBneHns MyHULMNAanbHOW yCryru ABNSAOTCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNA OOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHUUMNANbHON yCnyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xanob Ha HapyleHuUst agMUHUCTPATUBHOIO perfiameHTa,
coBepLUeHHble paboTHUKamMu ICNoNHUTENBHOrO KOMUTETA;

4) KONMMYECTBO B3aMMOAEUCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYmnbTauuin):

B3aMmMogencTeue 3assutens ¢ paboTHukamum WcnonHuTtenbHoro komwuteta unu MOLL npu
NpeAoCTaBNeHNN MyHULUNANbHON YCyrn OCyLLECTBNAETCA O4MH pa3 Npu NpeacTaBneHnn 3asBneHns co
BCEMU HEOOXOAUMBIMU JOKYMEHTaMW;

OAVH pa3 B criydyae HeobxoOUMOCTU MOMyYeHUsa pesynbTata npegocTaBneHns MyHUUUnanbHoOn
ycnyrm B McnonHutensHomMm komutete mnu MOL, B dopme ak3emnnsipa 3MEKTPOHHOIO JOKYMEHTa Ha
OymaxHOM HocuTene.

MpoOomKNTENBHOCTE OOHOMO B3aUMOAEWCTBUA 3aaBUTENA C OOSDKHOCTHbIMU nvuamMu  npu
npegocTaBneHn MyHUUMNansHOM YCnyrn He npesbiwaeT 15 MUHYT.



3asiBuTenb BrpaBe OUEHWUTb KavyeCTBO MpefoCTaBfieHUs MYHULUMNANbHOM YCryru C MOMOLLbIO
YCTPOWCTB MNOABWXHOW pagmoTenedoHHON cBsA3WM, C ucnonb3oBaHMem PecnybrnvkaHckoro noprtana,
TepMUHarnbHbIX YCTPOWCTB.

2.15.3. ViHdbopmauusa o xoge npegocTtaBfeHns MyHUUMNAnbHOW YCNyrM MOXeT ObiTb MonyyeHa
3asBuTENEM B NMMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom noptane, B ICNONHUTENbHOM
komutete, MOLI.

2.15.4. MNpepoctaBneHne MyHUUMNANbLHOW ycnyru ocyuwectenaetca B nobom ML, no Beibopy
3a8BUTENS HE3ABMCMMO OT MECTa ero XUTenbCTBa UM MecTta PakTU4eCcKoro NpoXxmnsaHuns (npebbiBaHnS)
Ha TeppuTopumn Pecnybnukn TatapcTaH No aKCTeppUTopnanbHOMY NPUHLIMNY.

MyH/uMnanbHasg ycnyra B coctaBe KOMMNIEKCHOro 3anpoca He npeaocTaBnsieTcs.

2.16. VNHble TpeboBaHusi, B TOM YUCIIE yUNTbIBaOWME OCOOEHHOCTN NPeaoCTaBneHns MyHULMNanbHON
yCnyrn no aKCTeppuUTOpManbHOMy NpuHUMNYy (B cnyyae, ecnn MyHuumMnanbHasi ycnyra npegoctaBnseTcs
Mo 3KCTeppUTOpPUANbHOMY MPUHLMMY) U OCOOEHHOCTU NPEeAOCTaBNEHNA MyHULMNANbHOW yCnyrn B
3MEKTPOHHON hopme

2.16.1. lNpu npegocTaBneHnm MyHULMNANbHOW YCNYru B 9NeKTPOHHOM hopMe 3asBUTeNb Brnpase:

1) nony4nTb WHOpMauUIo O MOPSAKE U Cpokax MNpedoCTaBNeHUs MyHUUUnanbHOM
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nojaTb 3asiBNEHWe O npefocTaBneHUM MyHUUUNANbHOM YCIyrn U UHble JOKYMEHTHI,
HeoOxoauMble O NpefoCcTaBfeHUsT MYHUUMManbHOW YCryru, B TOM 4YUCREe OOKYMEHTbI U
NMHopMaUUIo, ANEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblf 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 49actun 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHcKoro
noprana;

3) nonyuYnTb CBeOeHUst O XOA4e BbIMOMIHEHUS 3asiBNeHMM O npegocTaBreHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCTaBfieHNs MyHULMNANbHON yCnyru;

5) nonyunTtb pesynbTaT NpegocTaBfeHUMs MyHuuMnanbHOWM ycnyrm B hopme
3MIEKTPOHHOrO AOKYMEHTA;

6) nopaTtb xanoby Ha pelweHune n gencreue (6esgencrame) ICNnonHMTENBHOrO KOMUTETA,
a Takke ero JOSMKHOCTHbIX N, MyHUUUNAanbHbIX CriyXawux nocpeactsoM PecnybnukaHckoro
noptana, noprtana gegepancHON  rocygapCTBEHHOW  MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatoLlen npouecc gocynebHoro (BHecynebHoro) obxanoBaHus peLlleHnn n gencTBui
(6e3pencTBust), COBEPLUEHHbIX NPU NPeaoCTaBNEeHUM roCYAapCTBEHHbIX U MyHULMNANbHbIX YCIyr
opraHamu, npegoCTaBnSAOWUMN  FTOCYAAPCTBEHHbIE U MYHUUMNAmNbHbIE  YCNyru,  UX
OOJDKHOCTHBIMU NULLAMK, rOCYJapCTBEHHBIMU U MYHULMNANBHBIMU CIYXaLLUMMU.

2.16.2. ®opmupoBaHMe 3asBIIEHUS OCYLLECTBNAETCA MNOCPeaCTBOM 3anOfHEHUA 3NEeKTPOHHOW
dopmbl 3asBneHnss Ha PecnybnukaHckom noptane 6e3 HeobGXoAMMOCTM AOMOSHUTENBHOW MNoAayu
3asABMneHns B Kakon-nmbo nHom gpopme.

2.16.3. Mpun hopmmpoBaHmm 3aaBneHns obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUA W COXPAHEHUS 3asfBNEHUS U WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHUSI HECKONbKUMU 3asiBUTENSIMU OAHOW 3NEKTPOHHON hOpMbl
3asBneHns npu obpalleHun 3a ycnyramu, npegnonaralowumu HanpasfeHne COBMECTHOrO
3asiBMIEHNSA HECKONTbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb NeyaTu Ha OyMaxHOM HocuTene KOnMuMuM 3NEKTPOHHOM OpPMbI
3a8BNeHns;

4) coxpaHeHue paHee BBEAEHHbIX B 9NEKTPOHHYI0 (hOpMYy 3asBrEHNsI 3Ha4YEHUI B N06OoN
MOMEHT MO >XefaHuK Monb3oBaTensd, B TOM 4uCne npu BO3HUMKHOBEHMM OLIMOOK BBOAA M
BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 POPMY 3asBIIEHUS;



5) 3anonHeHue nosien 3NEeKTPOHHOM (bopMbl 3asiBEHUS OO0 Havana BBOAA CBeAEeHMMn
3asiBUTENIEM C WUCMOMb30BaHMEM cBedeHun, pasmelleHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacalllencs CBeAeHWUN,
OTCYTCTBYIOLUUX B €ANHON CUCTEME UAEHTUMKALUM N ayTEeHTUMKaLnu,;

6) BO3MOXHOCTb BEPHYTbCA Ha NoOON M3 3TanoB 3anOfIHEHUSA 3NEKTPOHHON (POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOPMaLNW;

7) BO3MOXHOCTb JOCTyna 3asiBUTeNs K paHee NogaHHbIM UM 3asBNEeHUSM B TeYeHne He
MeHee O[HOro roga, a Takke YaCTUYHO CPOPMUPOBAHHBLIM 3asBMNEHUSM - B Te4eHNE He MeHee 3
MecsaLeB.

2.16.4. 3anuck 3assuTenen Ha npuem B MOLL (ganee - 3annck) ocyLlecTBnseTcs NocpeacTBOM
PecnybnukaHckoro noptana, TenegoHa KoHTakT-LeHTpa MOL.

3aaBuTeNo NpefocTaBnsaeTcs BO3MOXHOCTb 3anvMcy Ha nobble cBoboaHbIe AN npyemMa aaty u
BpeMms B npefernax ycTaHOBNEHHOrO B MHOrO(pyHKLMOHANbLHOM LeHTpe rpaduka npuema.

3anuck Ha onpefeneHHyo AaTy 3akaHYMBAETCS 3a CyTKM 4O HACTYNSeHWs 3TOW AaTbl.

[na ocylwecTBneHns npegBapuTenbHOM 3anuMcn nocpencrtsom PecnybnukaHckoro noprtana
3a8BUTENO HEOOXOAMMO yKa3aTb 3anpallumBaeMble CUCTEMOW AaHHbIE, B TOM YUCTIE:

damnnuio, UMsi, 0OTYECTBO (MPY HaNN4nmn);

HoMep TenedoHa;

aZipec 3NEeKTPOHHOWM MOoYThbI (M0 XKenaHuio);

Xenaemyo aaty 1 Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAeHMW, KOTOpble COOOLWMN 3asBuTENb NpU NpeaBapuTenbHON
3anMcu, AOKYMeHTaMm, NpeacTaBneHHbIM 3asiBUTENEM MPU JIMYHOM NpuemMe, npeaBaputenbHas 3anvcb
aHHynupyeTcsl.

Mpn ocywecTBNEHMM NpeaBapUTENBHON 3anucu 3asBuTento obecnevmBaeTcs BO3MOXHOCTb
pacnevaTtaTb TanoH-NoATBEPXAEHNE. B cnyyae, ecnu 3asBuTeNb COOOLLMT afpec 3NEKTPOHHOWN NOYTHI,
Ha ykasaHHbI agpec Takke HanpaBnseTca MHpopmaunsi 0 NOATBEPXKAEHWUN NpeaBapUTENbHOM 3anmcK ¢
yKkasaHuem Aatbl, BpEMEHM U MecTa npuema.

Mpu ocywecTBneHnn npegBapuTenbHOM 3anucy  3asBuTenb B obs3aTenbHOM  Mopsake
NHOPMUPYETCH O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMPYETCA B Crlyvae ero HesiBKM No UcTeveHnn
15 MMHYT C Ha3Ha4YeHHOro BpeMeHn NpuemMa.

3aaBuTenb B Ntoboe BpeMsi BNpaBe 0TKa3aTbCA OT NpeaBapuUTENbHOM 3anucu.

3anpellaetca TpeboBaTb OT 3asBUTENsS] COBEPLUEHUS WHbIX OENCTBUIN, KPOME MPOXOXAEHUS
naeHTMduKauum 1 ayTeHTurKkaumm B COOTBETCTBUN C HOPMATUBHBIMW NPaBOBbIMW akTamu Poccuiickom
depnepaumnn, ykazaHus uenv npvema, a Takke npegocTaBreHns cBegeHui, Heobxoanmblx Ansa pacyeTa
ANUTENbHOCTU BPEMEHHOTO MHTEPBAna, KOTopbln He06XxoauMo 3abpoHMpoBaTh ANA Npuema.

3. CocTaB, nocneaoBaTenbHOCTb U CPOKM BbINMONTHEHUST aAMUHUCTPATMBHbIX NpoLeayp, TpeboBaHus K
MOPSIAKY VX BbINOSIHEHUS!, B TOM YMCrie 0COBEHHOCTU BbINOMHEHUS adMUHUCTPATUBHBIX NpoLieayp B
3NEeKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHNS aAMUHUCTPATUBHBIX NPoLieayp B
MHOTOgYHKLMOHASbHBIX LIEHTpax

3.1. OnucaHve nocneaoBaTenbHOCTU AENCTBUIA NPY NPEaoCTaBNeHun
MYHULMMNANbHOW yCryru

3.1.1. lNpegoctaBneHne  MyHUUMNanNbLHOW  ycnyrm  Bknodaetr B ceba  cnegywowme
aAMUWHUCTPaTMBHbIE NpoLenypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE U PaCCMOTPEHME KOMMIEKTa AOKYMEHTOB, NPeACcTaBeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCcoB B OpraHbl, yyacTBywllMe B npedocTaBneHun
MYHULMNANLHOW yCnyru;



4) nogroTtoBka pesynbTata MyHULMNANbHON YCNyru;
5) Bblgaya (HanpaBneHne) 3asBUTENIO0 pesynbTaTa MyHULUNANbHOW YCyru;
6) ucnpaeneHne TEXHNYECKMX OLLMOOK.

3.2. OkasaHue KOHCynbTaunn 3asBUTENNIO

3.2.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aAMUHUCTPATMBHON MpoLueaypbl sBnseTca obpaleHve
3aABUTErNS NO BONPOCAaM, CBSA3aHHLIM C NPeAoCTaBieHneM MyHULMNANbLHON YCIyri.

HOMKHOCTHBIM NUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHME a4MWHUCTPATUBHOM
npoueaypbl, ABNSETCS:

npu obpatlieHnn saasmtenst B MOL, — paboTtHmnk MOL;

npu obpalieHnn 3assutens B WCNONHUTENbHbIM KOMUTET — cekpeTapb MICnonHUTENbHOro
komutTeTa A3eeBCKOro CenbCKOro mnoceneHns (ganee - [OSMKHOCTHOE 5WUO, OTBETCTBEHHOE 3a
KOHCYNbTMPOBaHUE).

3.2.2. BaaBuTenb BrnpaBe obpaTUTbLCA 3a KOHCyNbTaLMen O Nopsiake U cpokax npegocTaBneHus
MyHuumnansHoun ycnyru B M®L nnyHo 1 no TenedoHy 1 3reKTPOHHON noyTe.

PaboTtHnk MOL| koHCynbTUpyeT 3asiBUTENS, B TOM 4ucne no cocTtasy, oopme npeactaBnsieMomn
AOKYMEHTauuMm 1 gpyrum Bonpocam Ans nNonyvyeHns MyHUUunansHOn ycnyru.

3asBuTenb MOXeT NOMy4nTb MHpOPMaLMIO O NOPSAKE NPefoCTaBNeHNs MyHULMNANbHON yCnyrm
Ha odmuymansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NPOLEAYPbI, yCTaHABNMBaEMble HACTOALMM MYyHKTOM, BbIMNOMHAKOTCA B A€Hb
oOpalleHus 3aaBuUTens.

PeaynbTaTtamu BbINOMHEHNS aMUHUCTPATUBHBIX NpoLueayp ABNAIOTCS: KOHCYNbTauus o cocTasy,
dopme npeactaBnsgeMon AOKyMEHTauuMnm W ApYrMM  BOMpocaM, HeobXxoAWMbIM  ANs  NonyyYeHus
MYHULMNANbHOM YCNyri.

3.2.3. 3asaBuTenb Bnpaee ob6paTuUTbCsa B ICNONMHUTENBHbBIN KOMUTET NO TeNEedOHY N 3NEKTPOHHON
noyTe, a Takke MomnyyYnTb KOHCynbTauuio Ha PecnybnvkaHckom nopTtane, cante OpraHa o nopsiake u
cpokax npegocTaBneHnss MyHUUUNANbHOM yCnyru, B TOM 4Mcne no coctasy, hopMe npencraBnsiemon
AOKYMEHTauum 1 gpyrum Bonpocam A5s NonyvYeHUs MyHUUUNansHON yCnyru.

[OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHAOPMUPYET 3asaBuTeENs B
COOTBETCTBMM C TpeboBaHMsMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO perfnameHTa.

AOMVHUCTPaTUBHBIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMUM MYHKTOM, BbIMOMHAKTCA B
TeyeHue Tpex pabounx AHen co AHA NOCTynneHus obpalleHus.

PesynbTaTtamu BbINOMHEHNSA agMUHUCTPATUBHBIX NpoLueayp SBMSOTCA: KOHCYNbTaumm No COCTaBy,
opme MpPeAcTaBsieMOn [OKYMEHTauuu U1 [ApYruM  BOMpocam, HeobXOoAuMbIM AN NofyYeHust
MYHULMNANbHON YCIyri.

3.3. NMpuHATNE 1 paccMOTpeHne KOMMMeKTa JOKYMEHTOB,
NpeAcTaBreHHbIX 3asgBUTeNem

3.3.1. lpuem [OKYMEHTOB AN MNPedoCTaBfieHns MyHuumnanbHOW ycnyrn depe3d MOLL wnu
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. BasButenbp (Npeacrasutenb 3asButens) obpawaetca B MOLL ¢ 3anpocom o
npefocTaBneHn MyHULMNanbHOW YCNyrn 1 npeacTtaBnseT AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5
a4MVHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk ML, BeayLimi npuem 3asiBNeHni:

onpegensaet npegmMeT obpalleHus;

yAOCTOBEPSET MMYHOCTb 3aABUTENS;

NpoBOAUT NPOBEPKY MOSTHOMOYMIA LA, NOAAKLWeEro AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS [OOKYMEHTOB TpeboBaHMAM, yka3aHHbIM B MNyHkTe 2.5
agMVHUCTPaATUBHOIO pernameHTa;

3anonHseT aNeKTPoHHY opmy 3aaeneHns B8 AUC MOL;



npv NpegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.5 agMUHUCTPaATUBHOIO pernamMmeHTa Ha
BymMaXHOM HocuTene, OCyLLEeCTBISIeT CKaHMPOBaHWE NpeacTaBleHHbIX JOKYMEHTOB;

pacnedaTtbiBaeT 3asenenune ns AIC MoLl;

nepegaeT 3asBUTENO Ha NPOBEPKY U NoanucaHue;

nocrne noanucaHusa ckaHnpyeT nognucaHHoe 3assneHue 8 AVIC MOL;

3arpyxaet B AUIC MOL| oKyMeHTbl, NpeAcTaBNeHHble B 9NEKTPOHHOM (DOPME UMK 3EKTPOHHbIE
06pa3sbl OTCKAHNPOBaHHbLIX 4OKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpaLLaeT NnoanMcaHHoe 3asiBNeHne 1 opuriHansl OymMaxHbIX JOKYMEHTOB;

BbldaeT 3asiBUTENO pacnmcky B Npnueme LOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSLLUMM NMYHKTOM, BbIMNOMHAKTCA B AEHb
obpaLleHunsa 3aaBuTend.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATMBHBIX Mpoueayp SBMASATCHA: FOTOBOE K OTNpaBke
3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBnsieT nakeT AOOKYMEHTOB, MNPUHATbIX OT 3asBUTENs B
McnonHUTEenbHbIN KOMUTET B 3NEKTPOHHOW dhopMe (B COCTaBe MaKEeTOB ANIEKTPOHHbIX Aesl) B TeYyeHue
ofHoro paboyero aHsi co AHA obpalleHns 3asaBuTens B CTPYKTypHoe nogpasaenexqne MoLL.

PesynbTataMmn BbINOMHEHNA aAMUHUCTPATMBHBIX Mpoueayp SBASKOTCA: 3asBfieHMe U naket
AOKYMEHTOB (3MeKTPOHHOE Aeno), HanpasrieHHble B VICNOMHMTENbHBIN KOMUTET, NOCPEACTBOM CUCTEMBI
3NEKTPOHHOro B3anMOAeNCTBMS.

3.3.2. Nprem JOKYMEHTOB ANA NpeaocTaBieHns MyHULMNAanbHON yCnyrn B 3feKTpoHHOW dhopme
yepes PecnybnvkaHckuin nopTtarn.

3.3.2.1. 3agsuTtenb Ons nogayv 3asiBNEeHUs B 3NEKTPOHHOW (hopme BbINOMHAET cneylowine
OencTeus:

BbIMOMHSET aBTOpU3aLuIo;

OTKpbIBaeT (hOpPMy 3NEKTPOHHOIO 3asBIEHS;

3anonHsaeT OpMYy 3NEKTPOHHOrO 3asiBMIEHMS, BKIOYaOLWY0 CBeAeHus, Heobxogumble W
obsa3aTenbHble Ans NpegocTaBneHns MyHULUMNanbHOM YCnyru;

NPUKpPeNnsaeT JOKYMEHTbI B 3NIEKTPOHHON (hOpMe NN INEKTPOHHbIE 06pa3bl AOKYMEHTOB K (hopme
3NEKTPOHHOro 3aABneHns (Npu HeobxoanmocTn);

nogTeepxaaeT hakT O3HaAKOMMEHUs M cornacusa C ycrioBUsSIMM U NMOPSOKOM NpefocTaBreHns
MYHULMNANbLHON YCyrn B 3NeKTPOHHON dhopme (ycTaHaBnmMBaeT COOTBETCTBYIOLLYIO OTMETKY O cornacum
B (hopme 3NEKTPOHHOro 3asiBfIeHUS);

noaTBepXaaeT AOOCTOBEPHOCTb COOOLLEHHbIX cBefeHui (yCTaHaBnMBaeT COOTBETCTBYIOLLYHO
OTMETKY B (DOPME 3NEKTPOHHOIO 3asiBNEHUS);

OTNpaBnseT 3anofiHEHHOE JNEeKTPOHHOE 3asBrieHue (HaXnmaeT COOTBETCTBYHOLLYIO KHOMKY B
hopme 3NEeKTPOHHOTO 3asBNEHNS);

9NEKTPOHHOE 3asiBfeHMe noanucbiBaeTCa B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 2.5.3
aAMWHUCTPATMBHOIO pernameHTa;

nonyyaet yBegomsieHne o6 OTnpaBKe 3MEKTPOHHOIO 3asiBrIEHMS.

dopmaTHO-NIornmyeckas npoeepka CcHOOPMMPOBAHHOIO 3asiBNIEHUS OCYLLECTBASIETCA nocre
3anofnHeHNs 3asiBUTENEM KaKAoro W3 nonen 3NeKTpoHHon dopmbl 3asBrneHus. [lpu BbiABREHUU
HEKOPPEKTHO 3anOfHEHHOro Monis 3NEeKTPOHHOW (POpMbl 3asBNEHUS 3asBUTENb YBEOOMMSEeTCA O
XapakTepe BbISIBIEHHON OLWMOKKN 1 NOPAAKE ee yCTpaHEHMS NOCPeaCTBOM MHPOPMALIMOHHOMO COOBLLEHMS
HenocpeaCTBEHHO B 3NEKTPOHHOW hopMe 3asaBreHus.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBAaEMble HACTOSLLUM NMYHKTOM, BbINOSHSAKOTCA B AEHb
obpaleHuna 3aasutens.

PesynbTatamn BbINOMHEHMS A4MWHUCTPATMBHBIX Mpoueayp SBASOTCA: 3MEKTPOHHOE [ErO,
HanpasneHHoe B CNONHUTENbHbIA KOMUTET NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue komnrekta 4oKyMeHToB VcnonHUTEeNbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUS a4MUWHUCTPATUBHOM nNpoUeaypbl  SBNAETCH
NoCTynfneHne 3asBNEHNss U UHbIX OOKYMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBneHus MyHUUMNnanbHOM
ycnyru.



[OMKHOCTHBIM NUUOM  (paBOTHUKOM), OTBETCTBEHHbIM 32 BbINOMHEHME agMUHUCTPaTUBHON
npoueaypbl ABAsSeTCA cekpeTapb VicnonHuTenbHOro kommteta A3eeBCKOro CenbCKoro nocenenns (aanee
- AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NpYEM AOKYMEHTOB):

3.3.3.2. [JormkHOCTHOE nUUO, OTBETCTBEHHOE 3a MpMEM [OOKYMEHTOB, B Crnyyae obpalleHus
3aaBuTENS C 3aABreHnem B MICnonHUTENbHbIN KOMUTET:

onpegenset npeamet obpalleHus;

yCTaHaBnuBaeT NMUYHOCTb 3asiBUTENS;

NpoBOANT NPOBEPKY MNOMHOMOYMIA NuLa, NogarLero JOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTe 2.5
agMVHUCTPATUBHOINO  perfameHTa, MpoOBEepKy  COOTBETCTBUS  MPEACTaBIIEHHbIX  AOKYMEHTOB
YCTaHOBIIEHHbIM TpeboBaHusaM (Hagnexawiee odopMreHMe Konui [OOKYMEHTOB, OTCyTCTBME B
AOKYMEHTax No4YNCTOK, NPUMMUCOK, 3a4E€PKHYTBIX CNOB U MHbIX HE OrOBOPEHHbIX UCNPAaBEHUN);

3anosHSAET SNEKTPOHHYIO hopMy 3asBfieHNa B aBTOMaTU3NPOBaHHON MHPOPMAaLIMOHHOM CUCTEME,
npegHasHa4YeHHOM OS5 OKasaHWs roCy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT;

npu NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 agMUHUCTPaTUBHOIO pernameHTa Ha
GymakHOM HocuUTene, OCYLLECTBIISAET CKaHMPOBaHWE NPeACTaBNEHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asiBNeHune;

nepegaeT 3asBUTENO Ha NPOBEPKY U NoAnMcaHue;

nocne NOANMCcaHusa CKaHUpyeT NoanncaHHoe 3asiBrneHune;

3arpykaeT B aBTOMAaTM3UPOBAHHYH WH(OPMALMOHHYIO CUCTEMY, MpefHa3HA4YeHHyl Ans
OKasaHus rocyaapCTBEHHbIX M MyHMLUMNANbHbIX YCAYr AOKYMEHTbI, NpPeACTaBreHHble B 3IEeKTPOHHOWN
dopme nnmn anekTpoHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET SNEKTPOHHOE AENO;

BO3BpaLLaeT NoAnMcaHHoe 3asiBNeHne 1 opuriHanbl 6yMaXHbIX JOKYMEHTOB 3asBUTENIO;

BbldaeT 3asiBUTENO PacnmcKy B Npueme LOKYMEHTOB.

B cnyyae HanmnuuMa OCHOBaHMi ONns OTka3a B NpuUeMe [JOKYMEHTOB [OIMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpMeM OOKYMEHTOB, YBEAOMNSAET 3asBUTENSA O HanuyMuM NpenaTcTBuMr Ans npuema
3asABMNeHMa 1 BO3BpaLlaeT emy AOKYMEHTbl C 0ObSCHEHMEM COAEPKAHUSA BbISABIIEHHbIX OCHOBaHUA AN
OTKasa B npmMemMe JOKYMEHTOB.

3.3.3.3. JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a [MpuUeM [JOKYMEHTOB, Mocne nocTyrnneHns
OOKYMEHTOB Ha PacCMOTPEHME:

npuceamBaeT 3asiBIEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypon gen u ctatyc «lposepka
OOKYMEHTOBY;

n3yyaeT NoCTynMBLLME SNEKTPOHHbLIE AeNa, B TOM YMCNEe MPUMOXKEHHbIE 3aaBUTENeM OOKYMEHThI
B 3NTEKTPOHHOM hOpPME 1 INEKTPOHHBIE 00pa3sbl AOKYMEHTOB;

npoBepsAeT KOMMEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 0OPa30B AOKYMEHTOB;

npoBepsieT cobntogeHne ycroBUA OEUCTBUTENBHOCTU 3JMEKTPOHHOW MOAMUCKU, MOCPEOCTBOM
obpalleHusa kK EanHomy noptany (B cnyvae, ecnv 3asBuTenieM npeacTaBreHbl 3NeKTPOHHbIE AOKYMEHTbI,
noanucaHHbIe YCUITEHHOW KBannuuMpoBaHHON 3NEKTPOHHOW NOAMNUCHIO).

[Mpn HanNWuMn OCHOBaHW, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATMBHOIO pernameHTa,
nogrotaBnueaeT NPOEKT peLleHnsd o6 oTkase B Npreme AOKYMEHTOB, HEODXOAUMBIX A5 NpefoCTaBeHuns
MYHULMNANLHOW YCryru.

B cny4yae, ecnn B pesynbtate NpoOBEPKN YCUNEHHON KBaNUMUUNPOBAHHOW 35IEKTPOHHON Nognucu
BbISIBNEHO HecobniogeHne ycrnoBun ee OeNCTBUTENbHOCTWU, MNPOEKT pelleHuss 06 oTkase [AofmKeH
cogepxatb NyHKTbl cTaTbn 11 ®epepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXMUIIM OCHOBaHWEM 1S
ero NpuHATUS.

MpoekT pelweHnss 06 oOTkale B MNpueme AOKYMEHTOB, HEODXOoOuUMbIX ANd npenocTaBfieHust
MYHULMNANbLHOW YCNYrn, C ykasaHMeM NpuivH oTkasa (B criydae, ecrnm OCHOBaHUA NS 0TKasa B Npueme
OOKYMEHTOB, HEobXoAMMbIX Onsi NpefoCTaBreHMs MYHUUMNANbHOW YCNyru, CBA3aHbl C HapyLlUEHUEM
YCTaHOBJIEHHbIX TpeboBaHW K TakMm [OKyMEHTaMm, OCHOBaHUS M OTKasa B npuemMe [OOKYMEHTOB
OOJDKHbI CoAepXaTb MHPOPMAaLIMIO O HAMMEHOBAHMM LOKYMEHTOB (MHGOpMauuKn, CBEAEHUN), KOTOPbIE HE
NnpeAacTaBneHbl, COAepXaT HeOoCTOBEpPHble M (UNKU) NPOTUBOPEYMBLIE CBeOeHWUs, OMOpPMIEHbl C
HapyLLIeHNeM YyCTaHOBMEHHbIX TpeboBaHWI), HAaNpPaBnsAeTCa Ha CornacoBaHne B yCTAaHOBEHHOM NOpsake
nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHToobopoTa.



CornacoBaHve npoekTa peweHns o6 oTkase B nNpuemMe [JOKYMEHTOB, Heobxogumbix AN
NpeaoCTaBrneHns MyHUUMNAanbHOW YCryru, OCyLecTBNseTca B nopsgke, npegyCMOTPEHHOM MyHKTOM
3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTcTBUS OCHOBaHW ANs OTKasa B NpMemMe JOKYMEHTOB, NPegyCMOTPEHHbIX MYHKTOM
2.7.1 agMVHUCTPATUBHOIO pernameHTa, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, B
TeyeHne ogHoro paboyero AHs Co AHA NOCTYNNEHUSA 3asiBNIEHNS, HanpaBnaeT 3asBUTENIO, YKa3aHHbIM B
3asBneHMnM cnocobom, yBeAOMSIEHME O TMOCTYNNEHUN 3asBfeHusi, cogepxaliee BXOAALMN
PErnCTpaUMOHHbI HOMEP 3asiBNEHUS, AaTy MonyYyeHns 3asBreHusl, nepedeHb HaMMeHOBaHU hannos,
NpeAcCTaBMEeHHbIX K HEMY JOKYMEHTOB, AaTy NONy4YeHus pesynbtata MyHULMNansHOM YCyri.

3.3.3.4. VcnonHeHune npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMuHMCTpaTUBHOIO
pernameHTa, Npu HanMyun TEXHNYECKON BO3MOXHOCTM OCYLLECTBISETCA B aBTOMATUYECKOM pexume C
NCMNOSIb30BaHMEM aBTOMAaTU3NMPOBAHHOW MHGOPMALIMOHHOW CUCTEMbI, NPpeaHa3Ha4YeHHON ANa OoKasaHus
rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCIyr.

3.3.3.5. AoMuHUCTpaTMBHBIE NpoLeaypbl, YCTaHaBNuBaemble nyHKToM 3.3.3 agMUHUCTPaTUBHOIO
pernameHTa, BbINOMHAKTCA B TeYeHMe OoAHOro paboyero AHs CO OHS MOCTYMNEeHMs 3asBEeHUs Ha
paccMoTpeHue.

Pesynbtatamm  BbINOMHEHWUST AOMUMHUCTPATUBHBLIX MNpoUeaAyp SBNATCA:  NPUHATLIA - Ha
paccMOTpPEeHNe KOMMIEKT AOKYMEHTOB WNM MNPOEKT peleHns o6 oTka3e B npueme [OOKYMEHTOB,
Heob6xoauMbIX NS NPeAoCTaBNeHNs MyHULMNANbHON YCyri.

3.4. HanpaBneHve MexXBeLOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYHOLME B NPeaoCTaBeHUN
MYHULMMNANbHOW ycryru

3.4.1. OcHoBaHMeM Ha4ana BbINOMHEHNA agMUHUCTPATUBHOW NpoLeaypbl ABMASETCS NonyyYeHne
OOIDKHOCTHBIM oM (PabOTHUKOM),  YMOMHOMOYEHHBIM Ha  BbINOMHEHUE  aAMWHUCTPaATUBHOW
npoueaypsbl, OT OSPKHOCTHOrO nuua (paboTHUKa), OTBETCTBEHHOrO 3a NpUEM OOKYMEHTOB, MPUHATBLIX OT
3aABUTENS JOKYMEHTOB.

[OMKHOCTHBIM NUOM  (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHWE AaOMWHUCTPATUBHON
npoueaypsbl, ABNseTca cekpeTapb MicnonHuTensHoro kommteta A3eeBCKOro CenbCKOro nocenexHus (ganee
- DOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a HamnpaBfeHne MeXBegOMCTBEHHbIX 3arpocoB).

3.4.2. [JOmKHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpaBfeHWe MeEXBEAOMCTBEHHbLIX 3anpocoB,
dopMmpyeT U HanpasnsieT B 9NEKTPOHHOW popme NOCpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO
3MEKTPOHHOIO B3aMMOLENCTBUS (NPU OTCYTCTBUM TEXHMYECKONW BO3MOXHOCTU — WHbIMW crniocobamm)
3anpocbl O MpPefoCTaBNeHUU [OOKYMEHTOB W CBedeHWU, nNpefyCMOTPEHHbIX MNyHKToM  2.6.1
a4MVHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSLLUM NMYHKTOM, BbINOMHSAKTCA B AEHb
NPUHATUA 3asBNEHNS HA PaCCMOTPEHNE.

PesyanaTaMM BbINOJNTHEHUNA aAMWUHUCTPATUBHbIX NMpoueayp ABNAKTCA: HanpaBiieHHble B OpraHbl
Bactn n (I/IJ'IVI) noaBeaoMCTBEHHbIE OpraHam Bf1aCTU opraHmn3aumnn 3anpochl.

3.4.3. Cneunannctbl MNOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpocoB, MOCTYMMBLUMX Yepes
CMCTEMY MEXBEOOMCTBEHHOrO 3IIeKTPOHHOIO B3aMMOLEWCTBUSA, NPefoCTaBnsaioT 3anpaluvBaeMble
AOKYMEHTbl (MHpopMaumio) unn HanpaenalwT yBeAOMMEHUS 06 OTCYyTCTBUM [AOKYMeHTa u (Mnw)
MHdopMaumn, HeOBXoaUMBIX ANA NPEeAOCTaBNEHNA MyHMUMNANbHOW ycnyru (ganee — ysegomreHne ob
oTKase).

AOMUHUCTpaTUBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOMHAKTCA B
TEYeHue Tpex OHEen COo OHS MOCTYNfeHMs MEeXBEAOMCTBEHHOrO 3anpoca B OopraH WUnvM opraHmsauumio,
npeaocTaBnsaoLmne AOKYMEHT U MHOPMaLMIO, €CNN UHbIE CPOKW NMOArOTOBKM M HanpaBrieHNsa oTBeTa Ha
MEXBEJOMCTBEHHbLIN 3anpoc He YCTaHoBMeHbl edeparnbHbiMU  3aKOHaMu, MNPaBOBbIMU  akTaMu
MpaBuTenbcTBa Poccunckon degepaunmm n NpuHATLIMKU B COOTBETCTBUM C hbedeparibHbIMU 3aKOHaMM
HOpMaTMBHbIMW NPaBoOBbIMU akTamu Pecnybnukn TaTtapcTtaH.



PesynbTaTtamun BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABNAKTCHA: OOKYMEHTbl (CBegeHus ),
Heobxoaumble Ons NpefoCTaBNeHus MyHuuunanbHoW ycnyru, nnbo yeegomneHne o6 oTkase,
HanpaBneHHble OSMKHOCTHOMY fuLy, OTBETCTBEHHOMY 3a HanpaBfieHNe MeXBELOMCTBEHHbIX 3arnpoCcoB.

3.4.4. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBfieHNEe MEXBEOOMCTBEHHbIX 3anpoCoB:

nony4vaeT 3anpalluvBaemble Yepes CUCTEMY MEXBELOMCTBEHHOIO 3fIEKTPOHHOIo B3aMMOLENCTBUSA
OOKYMEHTbl  (CBedeHus!), Heobxoaumble AOns  nNpeaocTaBneHuMs  MyHuuMnanbHoOW  ycnyru, nnbo
yBefoMrieHne 06 oTkase npu OTCYTCTBMM LOKYMEHTa M (Unu) nHdopmauum;

npy HanNUYMM OCHOBAHWA, MPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPaATMBHOIO pernamMeHTa,
noaroTaBnMBaET NPOEKT peLleHns o6 oTkase B npueme 4OKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBneHus
MYHULMNANbHON YCIyri.

MpoekT pelweHns o6 oTkase B npueme AOKYMEHTOB, HeobxoAuMbIX ANs MpefocTaBneHus
MYHULMNANbHOM YCIyru, ¢ ykasaHueMm nNpu4MH otkasa (B criyyae, ecrniv OCHOBaHWsS Ang oTkasa B npueme
AOKYMEHTOB, HeobXoAMMbIX OnS NpefocTaBneHnss MyHULMNAnNbHOM YCryru, CBA3aHbl C HapyLlleHUeM
YCTaHOBIIEHHbIX TpeboBaHWA K TakMm [OKyMEHTaMm, OCHOBaHMA Ofsi OTKasa B NpuemMe [OOKYMEHTOB
OOJITKHbI coaepXaTb MHGOPMaLMo 0 HAMMEHOBaHUM JOKYMEHTOB (MH(popMaL MK, CBeAEHUI), KOTOPLIE He
npeacraBneHbl, coepXaT HegoCTOBepHble U (MNu) NPOTUBOPEYMBLIE CBedeHund, od)opMieHbl C
HapyLLUEeHNeM yCTaHOBMNEHHbIX TpeboBaHMWI), HaNpaBnsAeTCa Ha cornacoBaHne B yCTAaHOBEHHOM Nopsiake
nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOO6opoTa.

CornacoBaHne npoekTa peweHnda o6 oTka3e B NpuemMe [OOKYMEHTOB, HeoOXoauMbIX O5s
NpeaoCTaBneHns MyHUUMNANbHOW YCryru, OCyLLeCTBNSeTCA B nopsgke, npegyCMOTPEHHOM MYyHKTOM
3.5.3 agMUHUCTPATMBHOIO pernameHTa.

AOMVHUCTPATUBHBIE NMPOLEaYpbI, YCTaHaBNMBaEMbl€ HACTOALLMM NMYHKTOM, BbINOMHAOTCS B AEHb
nosly4eHuns ceeeHuin No MexxBe4OMCTBEHHbBIM 3anpocam.

PeasynbTaTtaMmn BbINOMHEHNA afMWUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: JOKYMEHTbl (CBegeHus ),
HeobOxoauMble NS NPeaoCTaBNeHUs MyHUUUNANbHOW yCnyrk, NPOEeKT pelleHust 06 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMBIX ANS NPeAoCTaBeHNA MyHULUNANbHON YCryru.

3.4.5. WcnonHeHue npouenyp, YykasaHHbIX B nyHktax 3.4.2, 3.4.4 agMuHUCTpaTUBHOIO
pernameHTa, npu HannMyMn TEXHNYECKON BO3MOXXHOCTM OCYLLECTBISETCA B aBTOMATUYECKOM pexume C
NCNOJSIb30BaHMEM aBTOMATU3NMPOBAHHOW MHGOPMALIMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHON ANa OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCyr, B TOM 4YMCle C MOMEHTa perncrpauumn 3asBrneHnsa B
COOTBETCTBMM C NYHKTOM 2.13 agMUHNCTPATUBHOIO pernamMeHTa.

3.4.6. MakcuManbHbI CPOK BbINOMHEHUA aAMUHUCTPATUBHBIX NPOLIEAYP, YKa3aHHbIX B NyHKTe 3.4
aAMUHUCTPATMBHOIO pernameHTa, CocTaBnsieT Tpu pabounx aHs.

3.5. MNopgroToBka pesynbTata MyHULMNANbHOW YCyru

3.5.1. OcHOoBaHMeM Havyana BbINOSTHEHNS aOMUHUCTPATUBHOW Npoueaypbl ABNAETCS NOCTyNneHne
OT OO/MKHOCTHOrO NiMua, OTBETCTBEHHOMO 3a HarnpaBrieHne MeXBEAOMCTBEHHLIX 3anpoCcoB, LOKYMEHTOB
(cBegeHun), HeobxoaMMbIX ANSA NpegocTaBneHns MyHULUMNanbHOM YCnyru.

[OMKHOCTHBIM  NIULOM, OTBETCTBEHHLIM 3a BbIMNOSIHEHNE AAMWHUCTPATMBHOW Mpouenypbl,
cekpeTapb VcnonHuTensHoOro kommteta A3eeBCKOro CenbCKoro noceneHus (aanee - AOMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpefoCTaBNeHNss MyHULMNAIbHOW YCIyri).

3.5.2. [JomKHOCTHOe I5nuuO, OTBETCTBEHHOE 3a MOAroTOBKY pes3ynbTarta npefocTtaBreHns
MYHULMNANbHON YCIyri:

paccMmatpmBaeT  C(POPMMPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ons
npegocTaBfieHNa MyHUUMNANbHON YCIyru;

Nnpu BbISIBIEHWM OCHOBaHWW ONA OTKasa B MNpefocTaBneHuM MyHUUMNArbHOW YCIyru,
yKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMeHTa, NoArotTasnmBaeT NPoeKT peLleHns
00 oTkase B NpeaoCcTaBfieHn MyHULMNANbHOW YCIyru;

B CIly4ae OTCYTCTBUS OCHOBAHWW A5 OTKa3a B NpeoCTaBNeHU MyHULMNansHOW yCnyru,
npeaycMOTPEHHbIX NMYHKTOM 2.8.2 aMUHUCTPATUBHOIO perfiameHTa, no utoram paccMOTPEHUS



AOKYMEHTOB, HEOOXOAMMbIX AN NpeAoCTaBNeHNa MyHUUMNAnNbHOM YCNyru, noarotaBnvBaeT
NPOEKT pesynbTaTa NpegoCcTaBneHnsa MyHULUNansHOW yCrnyru B COOTBETCTBUN C NOANYHKTaMn 1
— 3 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfiaMmeHTa;

HanpaBnseT MOAroTOBMEHHbIM MPOEKT pesynbTaTta MnpefocTaBreHns MyHUUUnansHOW
ycnyru Ha cornacoBaHwe B YCTaHOBIEHHOM nopsaake MnocpeacTBOM CUCTEMbI 3JIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE MNpoUeaypbl, yCTaHaBnMBaeMble HACTOSAWMUM MYHKTOM, BbIMOMHSAIOTCA B
TeyeHue ogHoro paboyero gHs.

PesynbTaTtamun BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBMASKTCA: NPOeKT peweHus 06
OTKase B NpefoCTaBNeHn MyHULMNanbHOW YCIyru, CnpaBKkuy (BbIMUCKM).

3.5.3. CornacoBaHne u1 nognucaHue npoekTa pesynbTaTta NpeaocTaBneHus
MYHUUMNANbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTESEM
CTPYKTYPHOro noppasneneHusi, OTBETCTBEHHOINo 3a MNOAroTOBKY pesynbTata MyHUUUNanbHOW
ycnyrn, 3amectutenem PykosoauTtens McnonHutenbHoro komuteTa, PykoBogutenem
McnonHuTtenbHoro komureTa.

lMogroToBneHHble MNPOEKTbl AOKYMEHTOB, WMMEIOLWME 3amMeyaHusi, BO3BpaLlalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHuuunanbHon ycnyru. Nocne
YCTpaHEeHUs1 3aMeYaHun MNpoeKkTbl JOKYMEHTOB MOBTOPHO nepefarTcs Ans COrfiacoBaHus U
nognucaHus.

Pykosoantens McnonHUTENLHOrO KOoMUTETa MpU pacCMOTPEHUN MPOEKTOB AOKYMEHTOB
nposepsieT cobniogeHne  agMUHUCTPATMBHOINO  perfnameHTa  AOSDKHOCTHbIMM - nnuamm
McnonHuTensHOro kommTteTa B YacTU CPOKOB BbINOSTHEHUA aAMUHUCTPATUBHbLIX npoueayp, ux
nocnegoBaTenbHOCTU U NOMHOTLI, HANUYKUS COrracoBaHM YNOSTHOMOYEHHbIX OSMKHOCTHBLIX NnL,
McnonHuTensHOro KoMuTeTa B CUCTEME SNEKTPOHHOMO JOKYMeHToobopoTa.

B cny4ae BbIsIBNEeHUS HapyLUEHUW B 4acTW CPOKOB BbINOMHEHUS agMWHUCTPATMBHbBIX
npoueayp, UX nocrnegoBaTenbHOCTU U NOMAHOTHI PykoBoauTenb MVICNOMHUTENBHOIO KOMUTETA
VHULUMPYET NpuUBnNevYeHmne K OTBETCTBEHHOCTU N, JONYCTUBLLNX HapYLLUEHUA, B COOTBETCTBUU
C NYHKTOM 4.3 agMUHUCTPATMBHOIO pernamMeHTa.

ALOMUHMCTPATUBHbIE NpoLeaypbl, yCTaHaBMMBaeMble HAaCTOSLLNM MYHKTOM, BbINOSHAKTCA
B Te4eHune ogHoro pabo4vero gHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp SBMATCH: pewweHne ob oTkase B
npveme LOKYMEHTOB HEOOXOAUMBIX A4S NPeAoCTaBNeHns MyHULMNAnNsHON ycnyru, peweHne ob oTkase
B NPeAoCTaBNeHUN MyHULMNanbHOW yCnyru, cnpaeka (Bbinucka).

3.5.4. VicnonHeHve npoueayp, YyKasaHHbIX B nyHktax 3.5.2, 3.5.3. agMuHUCTpaTUBHOIO
pernameHTa, npu HannMyMn TEXHNYECKON BO3MOXHOCTM OCYLLECTBISETCA B aBTOMATUYECKOM pexume C
NCNOJSIb30BaHMEM aBTOMATU3MPOBAHHOW MHGOPMALIMOHHOW CUCTEMbI, NpeAaHa3Ha4YeHHON Ana OKasaHus
roCy4apCTBEHHbIX U MyHULMNAnNbHbIX YCITyT.

MakcumanbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUMBHBLIX Mpouenyp, ykasaHHbix B nyHKTe 3.5.
agMUHUCTPATUBHOIO perfnamMeHTa, CocTaBnsieT oguH paboymnin aeHs.

3.6. Bolgaya (HanpaBneHue) 3aaBuTernto pesynbTata MyHUUMNanbHOW YCnyru

3.6.1. OcHoBaHMeM Ha4ana BbINOMHEHMS agMUHUCTPATUBHON Npoueaypbl SBNAETCS NonyyYyeHne
AOJMPKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMUHUCTPATMBHOW Mpoueaypbl, AOKYMEHTa,
noATBEPXKAALEro NpeaocTaBneHne MyHUUMNanbHOM YCnyru.

[OMKHOCTHBIM  NIMLUOM, OTBETCTBEHHbIM 32 BbINOSIHEHME aAMWHUCTPATUBHOW nNpoueaypbl,
ABnAeTca cekpeTapb McnonHutenbHOro komuteta A3eeBCKOro CernbCKoro noceneHvs (danee -
OOJMKHOCTHOE NULL0, OTBETCTBEHHOE 3a Bblgady (HanpaBrneHne) 4OKYMEHTOB).

3.6.2. [JormKHOCTHOE nnLo, OTBETCTBEHHOE 3a BblAavy (HanpaeneHne) JOKYMEHTOB:



obecrneynBaeT perucTpauuMio W BHeCeHWe CBedeHUn O pesynbTaTe MpeaoCcTaBreHns
MYHULMNANbLHOW yCryrn B NogcucTeMy BeAeHWst JOKYMEHTaLMM aBToMaTU3NPOBaHHOM MHCPOPMaLIMOHHOWM
CUCTEMbI, NpedHa3Ha4YeHHON A58 OKa3aHWs rocy4apCTBEHHbIX U MyHULUUNAMNbHbIX YCAYT;

n3sellaeT 3assutens (ero npegcraButens) cnocoboM, ykasaHHbIM B 3asiBieHMM, O pesynbTaTte
NpeaoCcTaBrneHns MyHUUMNanbHOW YCNYrM U O BO3MOXHOCTU MONyYeHus pesynbtata npefocTaBneHuns
MyHULUMNansHon ycnyru B icnonHutensHom kommuteTte unu 8 ML,

WcnonHeHne npouedyp MNpyM  HanUuuMM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCs B
aBTOMAaTUYECKOM peXume C UCMNOoMb3oBaHWEM aBTOMaTU3MPOBAHHON WHEOPMALMOHHON CUCTEMBI,
npegHa3Ha4YeHHOM AN1S OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPATMBHbIE MpoLeaypbl, yCTaHaBMMBaeMble HACTOSAWMUM MYHKTOM, BbIMOMHSAKOTCA B
TedeHMe ofHoro pabodero AOHA CO OHA NOANMCaHWS [OOKYMEHTa, SBMSOLErocs pesynbTaToM
npeaocTaBneHns MyHUUMNanbHOW yCryr, YNOSIHOMOYEHHbIM AOMKHOCTHLIM NNLOM MICNONHUTENBbHOrO
komuteTa (MICNONHUTENBHBIM KOMUTETOM).

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX NPOLEAYp ABMASIOTCA: pa3MeLLeHne CBe4eHUN O
pesynbTate npegoCTaBfeHNss MYyHUUMMNANbHOM YCNyrM B WHEOPMAUMOHHBIX CUCTEMaX, W3BeLLeHue
3aaBuUTeNs (ero npeacraBuTens) 0 pesynbTaTe NPeaoCTaBNeHNs MyHULMNANbLHON ycnyrn u cnocobax ero
nonyyeHus.

3.6.3. MNopsagok Bblgayuu (HanpasrneHust) pesynbTaTa NpegoCTaBeHns MyHULMNANbHON YCIyTu:

3.6.3.1. lNpwn obpaweHnn 3asiBUTENS 3a pe3ynbTatoM MyHuumnansHon ycnyrm B MOLl, paboTHuk
M®Ll BbigaeT 3asBUTENO pesynbTaT MyHUUMNANbHOM ycryrm B QOpPMe 3K3eMMisapa Sf1EKTPOHHOIo
AOKyMeHTa Ha 6ymaxHoMm HocuTene. o TpeboBaHWIo 3asaBUTENS BMECTE C IK3EMMMSPOM 3SIEKTPOHHOMO
AOKYyMeHTa Ha ByMakHOM HocuTene emy NpeaocTaBnsieTca 9K3eMNNap ANEeKTPOHHOro AOKyMEHTa nyTem
€ero 3anMcuM Ha CbEMHbIN HOCUTENb WHAOPMaLUW UMM HanpaeneHus 9K3eMnnsapa 3neKTPOHHOro
AOKYMEHTa MO 3NeKTPOHHON noYTe B agpec 3aasutens. [Npu 3anMcm Ha CbeMHbIA HOCUTENb NHGOPMaLMm
WUNN HanpaeneHWM 3K3eMnnsipa 3MEeKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBflieH 3K3eMnnsip
9NEKTPOHHOro0 AOKYMeHTa Ha OymaKHOM HocuTerne, Mo 9NeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnspa dNeKTPOHHOro AOKYMEHTa 9K3eMNsApy 3NEeKTPOHHOro JOKyMeHTa Ha BymMakHOM HocuTene
3aBepsieTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C WCMNOMb30BaHWEM YCUIEHHOW KBanuuumMpoBaHHON
AMEKTPOHHOW NOAMNUCH.

AOMUHUCTPATMBHbIE Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, BbIMOMHSIOTCA B
nopsiake odepenHoCTu, B AeHb NpubbITUSA 3asaBUTENSA B CPOKWU, YCTAHOBMIEHHbIE perfiaMmeHToM paboThbl
MoL.

PesynbTatamu BbINOMHEHWS aAMUHUCTPATMBHBIX NpoLeayp SABnsTCS: ukcauns akta Bbiaayum
pesynbTata npefoctaBneHns MmyHuuunansHon ycnyru B AVIC MOLl, pesynbtaT npegoctaBneHus
MYHULMNANbHOW YCNYry, BblaHHbIN 3asBUTENHO.

3.6.3.2. lpn obpalwieHun 3aaBuTens 3a pesynbTatoM MyHUMUMNANbLHOW YChAyrn 4yepes
PecnybnukaHckuin noptan 3asaBuTENO B NMNYHbIA KABMHET aBTOMAaTMYECKM HaNpPaBnseTCa 3NEeKTPOHHbIN
obpa3 goKyMeHTa, SBNSOLLErocs pe3ynbTaToM NpeaoCcTaBneHms MyHULMNanbHOW yCrnyru, NOAMMCaHHbIN
YCUNEHHOW KBannuULMPOBaHHON 3EKTPOHHOW MOAMUCHIO YNOSIHOMOYEHHOTO AOMKHOCTHOro nuua
WcnonHuTensHoro komuteta (McnonHUTENbHLIM KOMUTETOM).

AOMUHUCTPATUBHbIE NPOLEAYpPbI, yCTaHaBNMBaEMble HACTOSLLMM NMYHKTOM, BbIMNOMHATCA B A€Hb
noanucaHva  OOKYMeHTa, noaTBepXxaawwero npegoctaBneHve (0Tka3 B NpedocTaBrieHun)
MYHULMNANbHOW  YCryrM, YNOAHOMOYEHHbIM OOSPKHOCTHBIM  NMUoM  CnonHUTENbHOrO  KoMuTeTa
(McnonHUTENbHBIM KOMUTETOM).

Pesynbtatamm  BbINOMHEHUS  AOMUHUCTPATUBHBLIX  Mpoueayp  SBNSAOTCA:  HanpaBneHue
(npepoctaBneHne) ¢ ucnonb3oBaHuem PecnybnuvkaHcKkoro nopTtana 3asBuTento  JOKyMeHTa,
NOATBEPXAAIOLLEro nNpegocTaBneHne MyHUUMnansHowm ycnyrm (B TOM YMcne oTkas B MpeaoCcTaBeHum
MYHULMNANLHOW YCNyrn).

3.6.3.3. lNpwn obpaweHnmn 3aaBuTens 3a pesynbTaToM MyHULMNansHoOM yenyrm B UICNOSTHUTENbHbIN
KOMUTET, [OOIMKHOCTHOE IULO, OTBETCTBEHHOE 3a Bbldady (HanpaBreHwe) AOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHUumnansHon ycnyru. 1o TpeboBaHuio 3asBUTENst BMECTe C 3K3eMMMsipoM
SMNEKTPOHHOro AOKyMeHTa Ha BymaXHOM HocuTene emy NpeaocTaBnsieTCd 9K3eMMnsp SMNeKTPOHHOro



AOKYMEHTa MyTeM €ero 3anvMcu Ha CbEeMHbI HOCUTENb MHGOPMauUUM UMW HanpaBieHUs 3K3emnnsipa
3MEeKTPOHHOro AOKYMEHTa NO 3MEeKTPOHHOM NoYTe B afpec 3asiBUTenNs.

ALMUHMCTPATUBHbIE Npoueaypbl, YCTaHaBMMBaeMble HACTOSILLUM MYyHKTOM, OCYLLECTBASIOTCS B
nopsiike O4YepenHOCTW, B AeHb NpubbITUS 3asBUTENs B COOTBETCTBUM C [paBunamu BHYTPEHHEero
TPYAOBOro pacnopsiaka MIcnonHUTensHOro kommTeTa.

PesynbTaTom BbINOSHEHWS agMUHUCTPATUBHBLIX NpoLeayp ABMATCSA: uKkcaums akTa Bblgaym
pesynbTata npeaoCTaBreHUst MyHMUMManbHOM YCnyrn B aBTOMaTU3MPOBAHHOM WHGOPMALIMOHHOM
cucTemMe, NpeaHa3HaYeHHoW AN 0KasaHUsl rocyAapCTBEHHbIX M MyHULMNAnNbHbIX YCIyT.

3.7. VicnpaBneHne TeXHUYECKMX owmnbok

3.7.1. B cnyyae obHapyXeHUs1 TEXHNYECKON OLWMOKM B LOKYMEHTE, SABNSIOWEMCH pe3ynbTaToM
MYHULMNANbHOW YCNyru, 3asButenb HanpasnseT B VICNONHUTENbHbIA KOMUTET:

3asBneHve 06 ucnpaBneHuuM TexHW4Yeckom owmnbkn (npunoxeHne Ne 5 Kk HacToswemy
agMUHUCTPaATUBHOMY perfiameHTy);

AOKYMEHT, BblOAHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHULMNAansHON YCNyri, B KOTOPOM COAEPKUTCS
TexXHM4yeckas ownobka;

AOKYMEHTbI, MMeloLWune puandeckyo cuny, CBUOETENbCTBYHOWME O HanMyunm TeXHUYECKOM
oLwmnbKuN.

3asBneHne o6 ucrnpaBneHUM TEXHUYECKOW OLIMOKM B CBeAEHUSX, YKa3aHHbIX B [OKYMEHTe,
ABNAOWEMCA pe3ynbTaTtOM MyHUUMNANbHOW ycryru, nogaeTca 3assutenem  (YNoSIHOMOYEHHbIM
npeacTaBMTeNeM) No4YToBbIM OTMNpaBfeHMeM (B TOM 4YuCre C UCMONb30BaHMEM 3NEKTPOHHON MOYThI),
nnbo yepes PecnybnukaHckuin noptan mnm MOLL.

3.7.2. [omkHOCTHOe Inuuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, OCYLLEeCTBseT npuemM
3agaBrieHns o6 ucnpaBneHnn TEeXHUYECKOM OLKNOKM, perucTpupyeTt 3asiBeHve C NpUNOXKEHHbIMN
AOKYMEHTaMu 1 nepegaeT ux AOSHKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE MpOLeaypbl, yCTaHaBMMBaeMble HACTOAWMUM MYHKTOM, BbIMOMHSAIOTCA B
TeyeHne ogHoro paboyero gHA ¢ AaTbl pernctTpauun 3asiBeHuns.

Pesynbtatamn  BbIMNOMHEHUS  aAMUHUCTPATMBHBIX  Mpouedyp  SBNSAOTCA:  MPUHATOE U
3aperncTpupoBaHHOe  3asiBfieHWe, HanpaBfeHHOe Ha pacCMOTPEeHWe  OOSDKHOCTHOMY  nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [OmKHOCTHOE nuuUo, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbI U B LLeNAX BHECEHUS UCMPaBNeHUN B AOKYMEHT, ABMSAOLWUNACA pe3ynbTaToM npeaocTaBneHuns
MYHMLMNANbHOW  YCNyrK,  OCyWecTBNsSeT  npouenypbl,  NpeaycMOTPeHHble  nyHkTom 3.5
a4MVHUCTPATUBHOIO perfameHTa, U BbldaeT UCMPaBfeHHbIN JOKYMEHT 3asaBUTento (YnosIHOMOYEHHOMY
npeacTaBuUTENIO) NIMYHO MOA4 POCMUCH C U3BATMEM Yy 3asBuTens (YNOSTHOMOYEHHOrO NpeacTaBuTenNs)
opurmHana AOKYMEHTa, B KOTOPOM COLEPXMUTCA TexHuyeckaa owwubka, unv HanpaenseT B agpec
3aABUTENS MOYTOBbLIM OTNpaBrneHMeM (MOCPeACTBOM 3FIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU
nonyyYeHus OOKyMeHTa npu npeaoctaBneHun B VCMONHWUTENbHbIM KOMUTET OpurMHana OOKyMeHTa, B
KOTOPOM COAEPXKUTCSH TEXHUYEcKas oLmnbka.

AOMVHUCTPATMBHbIE MpoUeaypbl, YCTaHaBMMBaeMble HACTOSALWMM MYHKTOM, BbIMOSHSIOTCA B
TeyeHne AByX paboumx OHen nocrne obHapyXeHUs TeXHUYEeCKOW OLMBKM Mnu nonyyvyeHus oT nboro
3anHTEepeCcoBaHHOro N1ua 3asBrneHns 0 JONyLEeHHON oLwnbke.

PesynbTatamn  BbIMOMHEHUA  aAMUHUCTPATMBHBIX — Mpouedyp  SIBASKOTCA:  BblAaHHbIV
(HanpaBneHHbIN) 3aABUTENO OKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNANbLHONM YCryru

4.1. MNMopsaok OCyLLEeCTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHMs K NpegoCcTaBneHunto

MYHUUMNANbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEHWIA



KoHTponb 3a NOSTHOTOM 1 Ka4eCTBOM NpeaoCTaBIeHUS MyHULMNANbLHOW YCNYru BKIloYaeT
B cebsa BbISBNEeHWE W yCTpaHeHMe HapyLleHun npaB 3asBUTENen, npoBedeHue NPOBEepOK
cobntogeHnsa npoueayp NpeaocTaBneHNs MyHUUMNAnNbHOW YCyrM, NOLrOTOBKY PELUEHUA Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MECTHOIO camoyrnpaBfeHns.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATMBHLIX Mpoueayp
ABNAIOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  npefoCcTaBfeHuto
MYHULIMNAnNbHON YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpPsiAKE NPOBEPKM BeAeHNA Oernonpon3BOACTBa;

3) npoBefeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEepoK cobniogeHus
npoueayp NpeaocTaBrieHnss MyHUUMNAanNbHOW YCIyri.

B uenax TekyLero KOHTPOns UCMONb3YTCH CBEAEHWS, UMEIOLLMECH B 3NIeKTPOHHON 6ase
AaHHbIX, cnyxebHasa koppecnoHA4eHUNSA, YCTHasA N MMCbMEeHHas MHpopMaunsa AOSMKHOCTHBIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbLIX  Mpoueayp,  KypHanbl  y4deTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHns KOHTPONS 3a COBepLUeHWEM OeNCTBUA MNpu npenocTaBrieHumn
MYHUUMNANBHOMW  YCNYrM U MPUHATAW  peLlleHun  pyKoBOAUTEN opraHa  MEeCTHOro
camoynpasneHns NpeacTaBnsoTCs CNpaBkn O pesynbTaTtax NpeaocTaBneHns MyHUUunanbHoOm
ycnyru.

O cnydasix M NpuvyYMHaxX HapyLleHWst CPOKOB, MOCMedoBaTeNlbHOCTM WU CcoaepXKaHus
aZlMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeasleHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpeaoCcTaBnAlLLIEr0o MyHUUUNANBHYIO YCNYTY, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHWUIO HapyLUEHWUN.

Tekywmn KOHTPONb 3a cobnogeHMeMm nocrnenoBaTenbHOCTU OENCTBUIA, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MpouedypaMy MO MNPefoCTaBNEeHU  MyHUUUNANbHOWM  YCRyru,
OCYLLIEeCTBNSAETCA  3aMecTUTeNneM pykoBOAUTENS oOpraHa MeCTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBfEHUMIO MYHUUMNANbHOW YCIyru,
HavyanbHUKOM OTAena, OCYyLeCTBNALWero opraHmsaumio paboTbl MO NpeaoCcTaBreHuto
MYHULMNANbHON YCNyru.

lMepeyeHb AOMKHOCTHLIX MWL, OCYLLECTBIAILWMNX TEKYLUUN KOHTPOSb, YCTaHaABNNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasderieHnsix opraHa MeCTHOro caMoynpaBfieHust U
AOIPKHOCTHBIMU perfnaMmeHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHNS NIAaHOBbIX Y BHEMTAHOBbLIX NMPOBEPOK MOSHOTbI
N KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM Yucrie Nopsiaok 1 oopMbl
KOHTPOSIS 3a MOMHOTON N KAa4YeCTBOM NpefoCTaBNeHNst MyHULMNArbHOW YCryru

4.2.1. KoHTpOrb 3a NOMHOTON 1 Ka4eCTBOM NpeaocTaBneHmns MyHUUmMnansHOW yenyru
ocyliecTensieTca B opmax:

1) NnpoBeaeHNst NPOBEPOK;

2) paccmoTpeHus xanob 3asasuTtenen Ha gencreua (6esgenctane) VicnonHUTENBHOro KOMUTETA,
a TaKKe X AOIMKHOCTHBIX NAL, MyHULMNANbHBIX CrYXaLluX.

4.2.2. B uenax OCYyLWeCTBNEHUA KOHTPOMSA 3a MNOSIHOTOM W KavyeCTBOM MpedocTaBeHus
MYHULMNANbHON YCNyrn NpOBOASATCA MiaHOBble U BHEMMaHoBble NpoBepku. Mopsaaok n nepmoauyHoCTb
OCYLLECTBIIEHNSA NMNaHOBbIX NPOBEPOK yCTaHaBnMBaeTCcsa NnaHoM paboTbl MICNONHUTENbHOrO KoMuTeTa.
Mpn npoBepke MOryT paccMmaTpuBaTbCs BCE BOMNPOCHI, CBA3aHHbIE C MPeAoCTaBneHnemM MyHUumnansHom
ycnyrm  (KOMMNAEKCHbIe MPOBEPKM), WAW OTAENbHbLIM  BOMPOC, CBSA3AHHbLIN C NPeAoCTaBEHMEM
MyHULMNAanNsHON ycnyru (Tematuyeckue nposepkn). Nposepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM
Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOASATCS B CBA3M C NPOBEPKOW YCTPaHEHUS paHee BbISIBNEHHbIX
HapyLeHUn agMUHUCTPATMBHOIO pernaMmeHTa, a Takke B cryyae nornyyeHus >xanob 3assuTtenen Ha
fevicteus (besgenctame) VIcnonHUTENbLHOO KOMUTETA, a Takke UX JOMKHOCTHbBIX NAL, MYHULMMANbHbIX
cryxaLimx.



4.2.4. PesynbTaTbl NpOBEPKU OPOPMIAIOTCA B BMAE akTa NPOBEPKM, B KOTOPOM YKa3blBAKOTCS
BbISIBNIEHHbIE HEAOCTATKN N NPeANOXeHNS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX NML OpraHa, NpeoCcTaBnsaoLwWwero MyHMUMnanbHyo
ycrnyry, 3a peLueHunsa n gencreus (6esgenctame), NpUHMMaemblie (OCyLLEeCTBASIEMbIE) UMU B
Xo4e nNpeaocTaBneHNsa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHUS HapyLleHWn npas
3aaBUTENEN BUHOBHbIE NULA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtens opraHa MeCTHOMO camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHUe 3asBreHUN.

PykoBoantenb (3amMecTtuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasferieHns opraHa
MECTHOro camMoOyrnpaBneHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHOoe Wun  (4nu)
HeHagnexawiee BbIMOSIHEHWE aOMUHUCTPATMBHLIX [OEWUCTBUKW, YKasaHHblXx B pasgene 3
aZiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNANbHbIE CryXalwme 3a peleHns U OenCTBUS
(6espencTBue), npuHNMaemMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBeHns MyHUumnansHOm
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUS K nopsaky u dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNyri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
06beanHEHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOM YCNYrM CO CTOPOHbI FpakpaH, WX
00beaHEHUN W OpraHu3auuin, OCYLLECTBNSETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHUst Npy NPeAOCTaBNEHUN MYHULMNANBLHOW YCNYrn, NOnyYeHns
MOSHOW, aKTyanbHOW 1 OCTOBEPHOM MHCpOPMaLMK O NopsaKe NPeaoCTaBNeHns MyHULMNanbLHOM
ycrnyrm u BO3MOXHOCTU pgocynebHoro paccmoTpeHnsa obpaweHuin (kanob) B npouecce
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

5. NocynebHbin (BHecyaebHbIN) NopsaoK 06xanoBaHus pelleHnn n aenctemm (6esnencramns) opraHa,
NpeAoCTaBMAOLWEro MyHUUMNANbHYO YCryry, MHOrOQYHKLUMOHANbHOTO LIeHTpa NpeaocTaBneHns
rocyjapCTBeHHbIX U MyHULUUNAnNbHbLIX YCNyr, opraHn3auum, ykasaHHbIX B YacTn 1.1 ctatbn 16
depepanbHoro 3akoHa Ne210-93, a Takke Ux JOSMKHOCTHbBIX NNL, MyHUUMNANbHbIX CryXaLlmX,
paboTHMKOB

5.1. 3aaButenun nmetoT npaBo Ha obxanoBaHwe B AocyaebHOM MOpsiAke peLueHuin 1 SencTBui
(6espenctBusa) opraHa, NpPeaoCTaBNSAOWEro MyHAUMNANbHYO YCNyry, OOSDKHOCTHOrO Nnuua opraHa,
NPeAoCTaBMAIOWEro MyHUUMNANbHYI YCNyry, MyHAUMNANbHOrO CryXallero, pykoBoAUTENS OpraHa,
NPeaoCTaBMAOWEro  MyHUMUMNANbHYD  YCNyry,  MHOrO(yHKLMOHANbHOro  UeHTpa, paboTHuKa
MHOrogYHKLIMOHAaNbLHOro UeHTpa, opraHmsaumm, npeaycMoTpeHHbIX YacTbto 1.1 ctateun 16 PegepansHoro
3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3aaBuTenb MoOXeT 06paTUTLCA C Kanobon, B TOM YMCne B CriefyloLnx cnyvasx:

1) HapyLUeHMe CpoKa perncTpaLmm 3anpoca o NpeaocTaBneHMn MyHUUUNansHon ycnyru, 3anpoca,
ykasaHHoro B ctatbe 15.1 PeagepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHuWe cpoka NpedocTaBneHms MyHUUmMnanbHom ycnyrn. B ykazaHHOM crnydae gocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM PELLEHNI U AencTBun (6e30eNCTBMS) MHOrOOYHKLUMOHANBHOIo
UeHTpa, paboTHMKA  MHOrOQYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cfy4yae, €Ccnum  Ha
MHOMOOYHKLMOHANbHbIN LIEHTP, peLLeHns n oencteus (6e3nencramne) KoToporo o6xanytTcs, BO3NoXeHa
yHKUMS NO NPeLOCTaBEHNIO COOTBETCTBYHOLNX MyHULMNAMBHbBIX YCNYr B MOSTHOM o6beme B nopsigke,
onpeaeneHHom YacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;



3) TpeboBaHne y 3asiBUTENS AOKYMEHTOB uUnu mHdopmauumn nmbo ocyLLeCTBNEHUS OEWCTBUN,
npeAacTaBneHne Unn OCyLLEeCTBIEHNEe KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHLIMU NPaBOBbIMU akTaMu
Poccuinckon  depgepaumn,  HoOpmaTUBHbIMW  MpaBoOBbiMM  akTamum  Pecnybnukn  TatapcTtaH,
MyHMLMNAaNbHbIMM NPABOBLIMW akTamu 4518 NpeAoCTaBeHns MyHULUNANbHOW YCIyru;

4) oTka3 B npvemMe AOKYMEHTOB, MpefoCTaBfieHWe KOTOpbIX MpegyCMOTPEHO HOPMAaTUBHbIMU
npaesoBbiMM akTammu Poccuiickon ®egepauun, HOPMaATMBHBIMW MpPaBOBbIMM akTamu Pecnybnukm
TaTtapctaH, MyHUMUMNanbHbLIMU MPaBOBbLIMW akTamu ANA NpPeaoCTaBneHUMs MyHUUUNAnbHOW YCnyru, y
3aaBUTENS;

5) oTka3 B npeaoCcTaBneHnn MyHULMNanbHOW YCNyrn, eCnin OCHOBaHUA OTKa3a He NpeayCMOTPEHbI
denepanbHbIMU 3aKOHaMU U NPUHATLIMU B COOTBETCTBMU C HUMU MHBIMW HOPMAaTUBHbLIMU NPaBOBLIMA
akTamun Poccuiickon degepauum, 3akoHaMU U UHbIMWU HOPMAaTMBHBLIMW NPaBOBLIMU akTaMun Pecnybnnkm
TaTtapctaH, MyHUUMNanbHbIMK NpaBoBbIMK akTamn. B ykaszaHHOM cnyyae gocynebHoe (BHecynebHoe)
obxanoBaHvne 3asBUTENEM pelleHnn n gencteun (6e3gencTBysl) MHOToYHKLMOHANBbHOIO LEHTPa,
paboTHMKa MHOrO(PYHKLMOHANBHOIO LEeHTpa BO3MOXHO B Cry4yae, €cnv Ha MHOrogyHKUMOHAamNbHbIN
LEeHTp, peweHnss u paencteus (6e3genctBue) KoOToporo oGxanykTcd, BO3NOXeHa yHKUMa no
NPeAoCTaBMEHNIO COOTBETCTBYHOLUMX MyHMUMNAmNbHBIX YCnyr B MOfAHOM obbemMe B nopsake,
onpeaeneHHoM YacTbto 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHve C 3asBUTENd NpU NpefoCTaBNEeHUM MyHUUMNanbHOW YCNyrn nnatbl, He
npegycMOTPEHHOM HOpMaTUBHbIMK MpaBoBbiMu akTamu Poccunckon ®degepaumm, HOPMaTMBHBIMU
npasoBbiMy akTamn Pecnybnukn TatapctaH, MyHMLUMNanbHbIMM NPaBOBbIMY akTamu;

7) OTKa3 opraHa, NpefoCTaBsAOWEro MyHMUMNAanNbHy YCryry, AOSPKHOCTHOrO nvua opraHa,
NPeAoCTaBMAOWEro  MyHUUMNANbHYD  YCNyry,  MHOrFO(yHKUMOHANbHOro  UeHTpa, paboTHuka
MHOrOQYHKLIMOHANbHOro LeHTpa, opraHmsaummn, npeaycmMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansHoOro
3akoHa Ne 210-d3, vnm mx pabOTHUKOB B WMCMpPaBMEHUN OOMYLLUEHHbIX UMW OMneyvyaTok M ownboK B
BblAaHHbIX B pes3ynbTate NpeaoCTaBfEeHUs MyHUUMNANbHOW yCryrM LOKyMeHTax Nubo HapylieHue
YCTaQHOBJIEHHOrO CpoOKa Takmx ucnpasneHun. B ykazaHHOM cnydae pocyaebHoe (BHecyaebHoe)
obxanoBaHve 3asBuTENneM peleHun n gencteuni (6e30encTBus) MHOrOMYHKUMOHANbHOMO LEHTpa,
paboTHMKa MHOrO(PYHKLMOHANBHOMO LEeHTpa BO3MOXHO B Cryvae, €Crnv Ha MHOrogyHKUNOHaNbHbIV
LUEeHTp, peweHns u pencteus (6e3gencTtBne) KOTOporo 0OXamnylTes, BO3NoXeHa (QyHKUuMa no
NPeAoCTaBMEHNIO COOTBETCTBYHOLUMX MyHMUMNAmNbHBIX YCnyr B MOfHOM obbemMe B nopsake,
onpeaeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka unuM nopsigka Bbldayn AOKYMEHTOB MO pe3ynbTaTtaM NpeaocTaBreHus
MYHULMNANbHON YCNyru;

9) npuoCcTaHOBNEHWE NPeaoCTaBfEHUs  MyHUMUMNANbHOW  YCryrn, €ecnv  OCHOBaHUSA
NpPUYOCTaHOBNEHNS HE NPeayCMOTPeHbl oeaepanbHbIMU 3aKOHAaMU U NPUHATBIMW B COOTBETCTBUM C HAMM
WHBIMW HOPMAaTMBHbBIMW NPaBoBbIMU akTamu Poccuiickon degepavmm, 3aKkoHaMy Y MHbIMW HOPMaTUBHbBIMU
npaesoBbiMM akTamu Pecnybnukn TatapcTaH, MyHuMUMNanbHbIMW MPaBOBbIMM akTamu. B ykazaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM pelueHun n gencteun (6esgencrauns)
MHOTrOQYHKLMOHANBHOro LeHTpa, paboTHMKA MHOMOYHKLNOHABHOMO LIEHTpa BO3MOXKHO B Crydae, ecrnu
Ha MHOrOYHKUMOHAmNbHbIA LEHTP, peleHns u genctensa (b6esgencrsvme) KOTOporo obxanykTcs,
BO3/0OXXeHa PYHKUNSA NO NpefoCTaBNeHN0 COOTBETCTBYHOLLNX MyHULMNAMNbHbIX YCNYr B NOSIHOM 06beme
B nopsigke, onpegeneHHoM yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHve y 3aaBuUTENs NpW NPegoCTaBNEHUN MYyHULUNANbHOW YCNyrn AOKYMEHTOB W
nHopmaumm, oTcyTCcTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbLIX HE yKa3biBanucb Npv nepBoHaYaribHOM
OTKase B npuemMe OOKYMEHTOB, HeobXoauMbIX Afs NpeaoCTaBneHns MyHUUUNaneHoOn ycnyru, nubo B
NPeAoCTaBNEHUN MYHULUMNANbHOW YCNyrn, 3a WCKMOYEHWEM CryvaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93. B ykazaHHoM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHvne 3asgBUTENEM pelleHnn n gencteun (6e3gencTBys) MHOroYHKLMOHANBbHOMO LEHTPa,
paboTHMKa MHOrOMYHKLMOHANBHOMO LEHTpa BO3MOXHO B Cryvyae, ecrnv Ha MHOrogyHKUMOHAambHbIN
LUEeHTp, peweHns u pencteusa (6e3gencTtBue) KOToporo o0GXanykTcd, BO3NOXeHa QyHKUMa no
NPeAoCTaBMEHNIO COOTBETCTBYHOLUMX MyHMUMNAMNbHBIX YCNyr B MOAHOM ob6bemMe B nopsgke,
onpeaeneHHom 4acTbto 1.3 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-03.



5.2. XXano6a nogaetcsi B nUCbMeEHHOW hopme Ha BymMaKHOM HOCUTENe, B 3NIEKTPOHHON dhopme B
opraH, npegocTaBNAlWMN  MyHUUMNANbHYO  YCryry, MHOrO(YHKUMOHAmMbHbLIA LEeHTp 5nmMbo B
COOTBETCTBYIOLLMI opraH rocygapcTtBeHHOM BracTy, SABNAOLWMIACA ydypegutenem
MHOrO(PYHKLMOHANBHOro LeHTpa (ganee - yypeguTtenb MHOMOMYHKLMOHANBHOIO LieHTpa), a Takke B
opraHusauumm, NpeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93. XKanobbl Ha
peweHna n agencteusa (6e3genctene) pykoBoOUTENSA OpraHa, NpefoCTaBnsAOWEro MyHUUMNanbHy
ycnyry, nogatTcs B BbIWECTOAWMA opraH (Mpu ero Hanuumi) nmbo B Ccrnyvae ero OTCYTCTBMS
paccmMaTpuBalOTCs HENOCpeaCcTBEHHO PYKOBOAUTENEM opraHa, npedoCTaBnsAlowero MyHUuunanbHyo
ycnyry. >Kanobbl Ha pelleHuns u gencteusa (6esgenictene) paboTHNKA MHOrOYHKLMOHANbLHOIO LeHTpa
noaatTCsa PYKOBOOAUTEMO 3TOr0 MHOrOQYHKUMOHaNbHOro ueHTpa. XXanobbl Ha pelleHus U OencTBus
(6espencTBue) MHOrOYHKLMOHANBbHOMO LEeHTPpa NogarnTcs yupeanuTento MHOroyHKLMOHANbHOro LeHTpa
WU AOMKHOCTHOMY nnUy, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM MPaBoBbLIM akTom Pecnybnukn TatapcTaH.
YKanobbl Ha peweHnsa n gencreus (besgencteme) paboTHMKOB OpraHn3auun, NpegyCcMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-P3, nogatoTca pyKoBOAUTENAM 3TUX OpraHu3aLmi.

YKanoba Ha peweHns n gencteus (6e3pencrTeme) opraHa, NPeaoCTaBASAWEro MyHULUNANbHYHO
yCnyry, OOJDKHOCTHOTO Nvua opraHa, NpeaoCTaBnsitoero MyHuMUMnanbHy YCnyry, MyHULUNAnbHOro
CrnyXaliero, pykoBoguTensa opraHa, nNpefoCTaBNSAOWEro MyHUUUNANbHYK yCcnyry, MOXeT ObiTb
HanpaBneHa no no4yte, 4yepe3 MHOrOMYHKUMOHAmNbHbIA LEHTP, C UCNOMNb30BaHMEM MH(OPMALMOHHO-
TENEKOMMYHUKALMOHHON ceTn «W/HTepHeT», oduuManbHOro canTa opraHa, npeaoCcTaBfisOLLEroO
MyHUUMnanbHyto ycnyry, EguHoro noptana nubo PecnybrnvkaHckoro noprtana, WHGOpMauMOHHON
cucTteMbl gocynebHoro obxanoBaHus, a Takke MoXeT ObiTb NPUHATA NPU JIMYHOM NpUeMe 3asBUTEeNS.
Xanoba Ha peweHns n pgencteua (6e3gencTBue) MHOMOYHKUMOHANBHOrO LeHTpa, paboTHuKa
MHOrOOYHKLMOHANBbHOrO LEeHTpa MoXeT ObiTb HanpaBneHa Mo novte, C WUCNONb30BaHWEM
NHOPMaLIMOHHO-TENEKOMMYHUKALIMOHHOWN cetu «HTEepHeTY, ochmumanbHoro cauvTa
MHOroyHKLMOHaneHoOro  ueHtpa, EamHoro noptana nmbo  PecnybnukaHckoro — nopTtana,
NMH(POPMaLMOHHON cUCTeMbl AoCyaebHOro obxanoBaHus, a Takke MoXeT ObiTb NPUHATA NpU JIMYHOM
npueme 3aasutens. XXanoba Ha peleHus n genctems (6esgenctane) opraHnsaunmi, NpeaycMOTPEHHbIX
yactbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, a Takke uXx pabOTHMKOB MOXET ObITb
HanpasneHa no no4yTe, ¢ UCNONb30BaHMEM MH(POPMALMOHHO-TENEKOMMYHUKALNOHHOM ceTn «AHTepHeT»,
odomumanbHbIX CanToB 3TUX opraHmnsaunn, EguHoro noptana nubo PecnybnnkaHCKOro noprana, a Takke
MOXET ObITb MPMHATA NPU JIMYHOM NpruemMe 3aaBUTENS.

5.3. >)Kanoba gomkHa cogepxaTb:

1) HaumeHoBaHMe opraHa, NPeAOoCTaBMASIOLEro MyHULMNANbHY YCNyry, AOSMKHOCTHOrO nuua
opraHa, npegocTaBnAlWEro  MyHUUMnanbHy — ycnyry, nmbo  MyHUMUMNAnbHOTO  CriyXallero,
MHOrO(PYHKLMOHANbLHOrO  UEeHTpa, ero pykoBogutens u  (unn) paboTHMKa, OpraHusauum,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansbHoro 3akoHa Ne 210-d3, ux pykosoautenemn u (unm)
paboTHMKOB, peLleHus 1 AencTeus (6e3gencTane) KoTopbix obxanyTcs;

2) hamunuio, nma, otyecTBO (NocregHee - NpuM Hanuvyun), CBEOEHUS O MeCTe XUTenbCTBa
3asBuTens - M3ndeckoro nuua nubo HaMMeHoBaHWE, CBEOEHUS O MeCTe HaxOoXOeHus 3asButens -
OPUAMYECKOrO Nnua, a Takke HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTpPoOHHON
noyTbl (NPY HanMYUM) U NOYTOBBLIN aapec, MO KOTOPbIM AOMKEH OblTb HaNpaBsieH OTBET 3asBUTENIO;

3) cBeaeHusa 06 obxanyemblx peleHunsax n gencTeusax (6esagencTemm) opraHa, npegocTaBnAoLWwero
MYHULMNANbHY YCryry, AOMKHOCTHOrO Nuua opraHa, NpefoCTaBnsioWero MyHUUMNAnNbHY YCnyry,
nméo MYHULMNANbHOMO cnyxaltiero, MHOrOOYHKLNOHANbHOro LeHTpa, paboTHuKa
MHOrogYHKLIMOHAaNbLHOro UeHTpa, opraHmsaumm, npegycMoTpeHHbIX YacTblo 1.1 ctaten 16 degepansHoOro
3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBoAbl, HAa OCHOBaHUW KOTOPLIX 3asABUTEMb HE COrfaceH C pelweHnemMm W OeNCTBUEM
(6espenctememM) opraHa, NpefoCTaBMSOWEro MyHULMNANbHYH YCNyry, OOMMKHOCTHOrO nuua opraHa,
npeaocTaBnsioLLero MYHUUUNANbHYO ycnyry, nnéo MYHULMNANbHOro cnyxaltiero,
MHOrO(PYHKLMOHANbHOrO  LEeHTpa, paboTHMKa  MHOroyHKUMOHANbHOrO LEHTpa, OpraHusauum,
npeaycMOTpeHHbIX YacTbto 1.1 ctaTbn 16 PegepansHoro 3akoHa Ne 210-D3, ux paboTHukoB. 3aaButenem
MOryT OblTb NPeACcTaBrieHbl JOKYMEHTbI (NpY Hanu4un), NOATBEPXAaloLWmMe A0BOAbLI 3aABUTENS, NTMBO KX
Konuu.



5.4. MoctynuBlaa xanoba nNoanNexuT perucTpauum B CPOK He nosgHee paboyero AHs,
crneayioLlero 3a AHeM NOCTYNMeHus.

5.5. >Kanoba, noctynuBwas B oOpraH, MNpPeaoCTaBNSAOWNA  MyHULMNANbHYK  YChyry,
MHOIO(YHKLMOHANbHbLIN  LEHTP, Yy4YpeauTento MHOroYHKUMOHANbHOMO LEeHTpa, B OopraHusauumu,
npeaycMOTpeHHble YacTbio 1.1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-®3, nnbo BbiecToALW M opraH
(Mpn ero Hanuuuun), NOANEXUT PacCMOTPEHMIO B TevyeHue nATHaguatM paboumx OHEen co AHA ee
perncrtpaumu, a B cnyyae obxanoBaHus OTKasa opraHa, NpeAoCTaBrAOWEro MyHULMNANbHYHO YCryry,
MHOrOQYHKLIMOHANbLHOro LeHTpa, opraHmsaummn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansHoro
3akoHa Ne 210-93, B npveme AOKYMEHTOB Y 3asBuTeNnsa Nubo B ucnpaBneHnn SONyLEeHHbIX onevyaTok u
owmnbok nnu B cnyvae o6xanoBaHUs HapyLLeHUs1 YCTaHOBIIEHHOrO CpoKa TakMX UCNpaBreHun - B Te4eHne
nsaTK paboymx AHEN CO OHA ee permcTpauun.

5.6. o pesynbTaTtam paccMOTPEHMS Xanobbl NpMHMMaEeTCs O4HO M3 CNeayLNX PeLIEHNIA;

1) xxanoba ygoBneTBopsieTcH, B TOM Yncne B popMe OTMEHbI MPUHATOrO peLleHnsi, ucrnpasneHms
AONYLLIEHHbIX ONeYaTok U oWKnBoK B BblAaHHbIX B pe3yrbTaTe NpeaocTaBneHns MyHULUNansHON ycnyru
OOKyMeHTax, Bo3BpaTa 3asBUTEN0 [OEHEeXHbIX CPeACTB, B3UMMaHMe KOTOPbIX HEe MpedyCMOTpPeHo
HOpMaTMBHbIMW MpaBoOBbIMM akTamu Poccuiickon ®epepaumm, HOpMaTUBHLIMK MNPABOBLIMK aKTaMu
Pecnybnukn TaTapcTtaH, MyHALMNANbHBIMW MPaBOBbIMU aKTaMMu;

2) B yOOBNETBOPEHUM anobbl OTKa3biBAETCH.

He nosgHee aHs, cneaytowlero 3a AHEM MPUHATUS peLUleHnsl, yKasaHHOro B HACTOSALWEM MYHKTeE,
3a8BUTESII0 B NMUCbMEHHOW (POpMe M MO XKEeNaHuK 3asBUTENd B 3NEKTPOHHOW dhopme HanpaBnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobl.

5.7. B cnyyae npusHaHusa xanobbl nognexailen yaoBMETBOPEHUIO B OTBETE  3asiBUTENO O
pe3ynbTatax pacCMOTpPeHUs xanobbl AaeTca MHpopMaumsi 0 AEUCTBUSAX, OCYLLECTBNSIEMbIX OpraHoMm,
NPeAoCTaBMAIOWNM MyHALMNANbHYIO YCyry, MHOMO(yHKUMOHAmNbHbIM LEHTPOM NMbO opraHu3aumen,
npegycMoTpeHHon 4Yacteto 1.1 cratem 16 depgepanbHoro 3akoHa Ne 210-03, B uensax
He3aMeanuTEeNnbHOro YCTPaHEHUS BbISBNEHHbLIX HAPYLUEHWMI NPW OKa3aHWM MyHULUMNanbHOW ycnyru, a
TaKkke MPUHOCATCA W3BUHEHMS 3a [O0CTaBfeHHble HeyaobcTBa W ykasbiBaeTcsa WHopmauus o
AanbHEeNWnX OEeNCcTBUsX, KOTOpble HeobXoaMMO COBEepLMTb 3asBUTEN0 B LENdx MnonyyeHus
MYHULMNANbHON YCyri.

5.8. B cny4ae npusHaHua xanobbl He nognexailen yooBfEeTBOPEHUIO B OTBETE 3adABUTENO O
pesynbTaTax pacCMOTPEHUS Xanobbl Aal0TCS apryMEeHTUPOBAHHbIE Pa3bsiCHEHNS O MPUYNHAX NPUHATOrO
pelleHns, a Takke nHdopmMauna o nopsiake obxanoBaHUs MPUHATOIO pPeLLleHus.

5.9. B cnyyae yctaHOBMneHns B xo4e wnu no pesynbrtatam pacCMOTPeHus xanobbl Npu3Hakos
cocTaBa aAMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS WU NPEeCcTYnreHns LOSMKHOCTHOe nuuo, paboTHUK,
HageneHHble NOMHOMOYUSAMU MO PACCMOTPEHMIO Xanob, He3ameanUTENbHO HanpaBnAlT UMEKLMnecs
MaTepwuarnbl B OpraHbl NpoKypaTypbl.



MpunoxeHue Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBneHnsa MyHULMNANbHON yCryrn no
Bblaye crnpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpegoCTaBnAOLWEro MyHULMMIANBHYO YCyry)

CMNPABKA

CBefeHusA 06 3/1eKTPOHHOW NoAnucK

[ormkHocTHoe nuuo (PUO)

(noanMcb yNOMHOMOYEHHOMO AOMKHOCTHOIO
nvua opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBneHnsa MyHULMNAaNbHON yCryrm no
Bblaye crnpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpegoCTaBnAOLWEro MyHULMMANBHYO YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWEHWE
006 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
no Bblgade crpaBku (BbINUCKK)
oT Ne

PaccmoTpeB Balie 3asBneHue ot Ne M npuvnaraemble K
HeMy [OKYMEHTbI, YNOSTHOMOYEHHbIM OpraHoM NPUHATO
pelieHne o6 oTkase B Bblgaye crpaBku (BbIMUCKM) NO criegyowemMy OCHOBAHWUIO:

[ononHuteneHas nHpopmMauus:

CeefieHMA 06 31eKTPOHHOW noanucu

HomxkHocTHoe nuuo (PHO)

(nognucb YyNONHOMOYEHHOro LOMKHOCTHOMO
nuua opraxHa)



MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBneHnsa MyHULMNAnbHON yCryrm no
Bblaye crnpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpegoCTaBnAOLWEro MyHULMMNANBHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena:

PELWWEHWNE
06 oTkase B npveme OJOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHUUMNANbHOW YCAyrn no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmoTpeB Balie 3asBneHue ot Ne N npunaraemble K
HeMy JOKYMEHTbI, YNOTHOMOYEHHbLIM OpPraHoM NPUHATO
peLueHne 06 oTkase B Npueme AOKYMEHTOB, HEOOX0AMMbIX 115 NpefoCTaBNeHNs MyHULMNANbHOW YCyrn
no Bblgaye CripaBKku (BbIMMCKM) NO CAeAYyHLWMM OCHOBaHUSAM:

1.

2.

PasbscHeHne NPUYNH OTKa3a:

HononHutenbHasa nHpopmauus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNOMTHOMOYEHHBIN OpraH ¢ 3asiBlieHMeM O NpegocTaBneHnn
yCnyru nocre ycTpaHeHus yka3aHHbIX HapyLUEHWA.

[aHHbIn 0TKa3 MOXeT 6biTb 06XanoBaH B AocyaebHOM nopsigke nyTeM HamnpasrieHUs anobbl B
YNONMHOMOYEHHBIN OpraH, a Takke B cyaebHOM nopsake.

CeefeHuns 06 3/1eKTPOHHOM noanucu

HormkHocTHoe nuuo (PHO)

(nognMcb yNOMHOMOYEHHOMO AOMKHOCTHOIO
nuua opraxa)



MpunoxeHne Ne 4

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULUNansHON ycnyru no
Bblaye crnpaBku (BbIMUCKK)

dopma
B

(HanmeHoBaHWe opraHa MecTHOro
camoyrnpasneHns)

oT

(dbamunus, nms, oT4ECTBO, NACMNOPTHbIE AaHHbIE,
permcTpaumio No MecTy X1TenbcTea, agpec
3NEeKTPOHHOW MoYThl, TeNeoH)

3AABIEHNE
O Bbldaye crnpasku (BbIMUCKN)

Mpowy Bac Bblaatb cnpasky (BbIMUCKY)

(ykasaTb BUA cnpaBku)

K 3asBneHuto npunaratroTcaA:

PesynbTaT npegoctaBneHns MyHMUUNansHON ycryru, NpoLly NpeaoCTaBuTb:

I:IB NMYHbIN KabuHeT [MopTana rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku
TaTtapcTaH;

D B MHOrO(OyHKLMOHANbHOM LIEHTPE NpenoCTaBneHnsi rocygapCTBEHHbIX M MyHULMNAMNbHbIX
ycnyr Pecnybnukun Tatapcran;

D B McnonHuTenbHOM KomuTeTeE.

(nata) (nognuchb) (9.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBneHnsa MyHULMNAnbHON yCryrm no
Bblaye crnpaBku (BbIMUCKK)

Pykosogutento

McnonHuTeneHOro kKomuTeTa

OT:

3AABJIEHUE

00 ncnpaBneHnn TEXHNYECKON OLLINGBKN

Coob6wato 06 owwmnbke, AONYLLEHHON NPWU OKa3aHWM MyHULMNANbHOW yCnyru no Bblgadve CrpaBku
(BBLINKCKM).

3anuncaHo:

npaBI/IJ'IbeIe cBeJeHUnA:

MpoLly ncnpaBuTb JOMYLLEHHYIO TEXHUYECKYHO OLUMOKY M BHECTM COOTBETCTBYOLLNE U3MEHEHUS B
AOKYMEHT, ABMAOLWMNIACA pe3yribTaToM MyHULMNarbHON YCNyru.

Mpunarato cnegyolme AOKyMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHns 06 OTKIOHEHMM 3asiBrieHMs1 06 UCNPaBReHUN TEXHNUYECKOW OLLIMOKM
npoLly HanpaBuTb TAKoe peLLeHue:

nocpeacTBOM OTNpaBreHNs 3NeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B Buae SGBepeHHOVI KonmMnm Ha 6yMa)KHOM HOocuTene no4YToBbIM OTNpaBlieHMEM NO appecy:

HacTtoswmm nogteepxaato: CBeAeHUs, BKITOYEHHbIE B 3asiBNIEHWNE, OTHOCALLIMECS K MOEM JIMYHOCTU K
NpeacTaBngeMoMy MHOK IUly, a TakKe BHECEHHble MHOK HWKe, AO0CTOBEPHbl. [OKyMEHTbl (KOnmu
OOKYMEHTOB),  MPWIOXEHHblE K  3asBMEHWIO,  COOTBETCTBYIOT  TpeboBaHMAM,  YCTaHOBMEHHbIM
3akoHodaTenbCcTBOM Poccuiickon depepaumm, Ha MOMEHT NPeACTaBnNeHUs 3asiBrEeHUs 9TU JOKYMEHThI
OENCTBUTENBHBI M CodepKaT JOCTOBEPHbIE CBEAEHUS.

(paTa) (noanuce) (¢.1.0.)






