Pecnybsmmka Taraperan Tarapcran Pecnybimmkacer

CapmanoBckuii Capman MyHHIMNAIL PAiOHBI
MYHHUHNAJIBHBIN paiioH A3a/laKk aBbLI JKHpJIere
HenoiHuTe IbHBII KOMUTET bamkapma komurersi

A32/1AK0BCKOI 0 CeJIbCKOro MoceIeHnst
423371 c. AsanakoBo ya 3cacHas aom 8B 423371 Asanax aBbitsl Slmennex ypamer
Fereon (83559) 4 - 80 - 36 8B iiopTsi.

OI'PH 1061687002552, OKIIO 93068255, OKATO 92253804000,
MHH/ KTIIT 1636005479/163601001, OKTMO 93653404

[HOCTAHOBJIEHHUE KAPAP
or21.04. 2022 r. Ne3

OO yTBepK/IeHUN AJIMMHUCTPATUBHOTO PETrJIaMEeHTa
ITPEI0CTABIICHUSA MYHULIMITATILHOW YCIIYTH
M0 BbI/IAYE CIPABKHU (BbIMUCKH)

B3 cooTBETCTBIM C UTOraMK PaCIIMPEHHOTO 3aCeNaHus Komuterun MunncTepeTBa
nhpoBOro  pasBuTHA rOCY/IapCTBEHHOIO  yNPaBJIEHHs , HWHMOPMAIMOHHBIX
rexnozornit u eeasn PeenyGimky Taraperan «O urorax paGoTsl oTpaciu muppoBOro
PasBHTHSA  TOCYIAPCTBEHHOTO YINpPaBieHUs, HHPOPMAIMOHHBIX TEXHOJOTHH H CBA3M
Pecnydmaxn Tataperan 3a 2021 roa u nnanax na 2022», UCnonHUTE bHBIH KOMHATET
CapmMaHoBCKOro cesibekoro nocesierns CapMaHOBCKOTO MYHHIMIAIBHOTO paiiona
PecnyOnmkn Taraperan nocranosaser:

I VisepanTh npunaraeMblii aiMMHUCTPATUBHBIIH PETJIAaMEHT TIPEI0CTaBICHHUA

MYHULIMNAIBHOM YCIIyTH 110 Bblaye CTIPAaBKHU (BBITMCKH);

2. Tlpusnare yTPaTHBIINUM cuny AJIMUHUCTPATHBHBIN perjiaMeHT
NMPCOCTABJICHNA MYHULIMTIA/IBHOM YCIYTH, 10 BbIJa4e CHPABKH (BBITHUCKH),
YTBEPIK/ACHHbIH NOCTAHOBJICHHUEM Mcnonuurensaoro KOMHUTETA
CapmaHoBCKoOro cesbekoro nocenennss CapMaHOBCKOTO MYHMUMMATBHONO
paiiona Pecny6mmuku Tataperan ot 25.06.2021r. Ne 8 .

3. OOnapomoBath HacTOsIIEE IOCTAHOBIECHHE IIYTEM pa3MeIleHuss Ha
«Odmnmansiom noprane npaBoBoit MHpOpMALMHK PecnyGnuku Tarapcran» no Be6
azpecy:  http://pravo.tatarstan.ru M pasMeCTUTh Ha OQUIMAIBHOM caiite
(apMaHoBCKOrO  MYHMLMMQIBHOTO — pailona  PecryGiuku Tarapcran B
HH(OPMALIMOHHO-TENIEKOMMYHUKALIMOHHON ~ CETH Wurepuer mno  BeG-ampecy:
https://sarmanovo.tatarstan.ru/.

4. Kontposb 3a uerosiHenem HacTOAIMIEro MOCTAaHOBJIEHHS OCTABIISIO 32 COGOIA.

Pyrosoamnresy Hengnpieeidyoro komurera
CapmanoBcior Ni{

CapmaHoBct W.I" T'abaynrasuzos



YT1BEepxKIcH

MOCTaHOBJIeHHEM VCIIOIHUTENBHOTO
koMuTeTa CapMaHOBCKOI'O CEJIbCKOIO
noceneHus: CapMaHOBCKOTO
MYHULUIIAIBHOTO paiioHa
Pecniy6nuku TaTapcran

oT «21» anmpens 2022r1. Ne 3

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaABJIeHUsI MyYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0ume moJI0KeHus
1.1. TlpenmeTt perynupoBaHus afMUHUCTPATUBHOIO perjiaMeHTa

Hacrostmmit aIMUHHUCTPATUBHBIN perjiamMeHT MPEAOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH (llajiee — aJIMUHUCTPATUBHBIA PETJIAMEHT) yCTaHABJIMBACT
CTaHJAPT U MOPSIOK MPEAOCTABICHUS MYHULIMIAIBHON YCIYTH IO BbIJAYE CIPaBKU
(BBIUCKM) (J1ajiee — MyHUIMIIAJIbHAS yCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. JlutiamMmu, WMEIONTUMHU TMPABO HA TOJYYCHHE MYHHUIIUIIAIBLHOW YCIIyTH,
ABJISIIOTCS (PU3UYECKHE JIUIIA (J1aliee — 3asiBUTEIIb).

1.2.2. C 3agBreHueM BIpaBe OOPATUTHCA TMPEACTABUTENb 3asBUTEIS,
NEUCTBYIOIIMHA HAa OCHOBAaHMU JOKYMEHTA, YAOCTOBEPSIOLIErO €ro MOJHOMOYHMS
(manee — mpeCTaBUTEIIb 3asIBUTEIS).

1.3. Tlopsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCITYTH

1.3.1. Uudopmarus o mopsiake MPEAOCTABICHHUS MYHMIIMNAIHHOW YCIYTH
pa3Meniaercs:

1) Ha MHQOPMAIMOHHBIX CTEHJAaX, COJAEPKALIUX BU3YAIbHYIO M TEKCTOBYIO
UHPOPMALIUIO O MYHHUIMMNAIBHON YCIIyre, pacloJoOKEHHBIX B MOMEIIEHUIX
MHOTOQYHKIIMOHANIBHBIX ~ [IEHTPOB  MPENOCTABICHHUS  TOCYJApPCTBEHHBIX U
MYHHIIMTTATBHBIX YCIYT.

2) na o¢uumnanbHoM caiite CapMaHOBCKONO MYHHULIMIIAJIBHOTO pailoHa B
UHPOPMAIIMOHHO-TeICKOMMYHUKamonHoit  cetn  «MuTtepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) na Iloprane rocygapcCTBEHHBIX WM MYHULUINAIBHBIX yciayr PecmyOiuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecryOnukaHcKui mopran);

4) wa EnuHoM moprane ToCyJapCTBEHHBIX W MYHHULMIAIbHBIX YCIYT
(pynxkmuit) (https:// www.gosuslugi.ru) (nanee — Equnbrit mopran);

5) B rocynapcTBeHHOM HHGOPMAITMOHHON cucTeme «PeecTp rocyaapcTBEHHBIX
U MyHununaibHbIX yciyr Pecnyonmuku Tartapcram» (http://frgu.tatar.ru) (mamee —
PeecTp rocy1apCTBEHHBIX M MYHHUIIUITATBHBIX YCIIYT).
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1.3.2. KoHCynbTUpOBaHHE IO BOINPOCAM MPEAOCTABICHUS MYHHIIMNATbHOM
YCIIYTHU OCYIIECTBISETCS:

1) B MHOTOQYHKIMOHAIBHBIX IIEHTPaxX MPEJIOCTaBICHHS TOCYAapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT MPH YCTHOM OOpaIIeHUH - TUYHO WIH 0 TenedoHy;

2) B HHTEpaKTUBHOI PopMme PecnyOiamkaHcKoro nopraia;

3) B Ucnonkome:

pU YCTHOM OOpAaIleHHUH - JTMYHO UJIU IO TeIEPOHY;

OpU IUCBMEHHOM (B TOM 4YuCl€ B (OpME DBJIEKTPOHHOIO JIOKYMEHTA)
oOpalieHun — Ha OyMa)XHOM HOCHUTEJ]E IO I04YTe, B D3JIEKTPOHHOM (opme Mo
3JIEKTPOHHOM IOYTE.

1.3.3. Uadopmarnuss vHa EgmHom mnoprane, PecnyOnmkaHckoM moprtane o
MOpSAKE U CPOKax TMpEeAOCTaBICHUS MYHULMIAIBHOW YCIyTd Ha OCHOBaHUU
CBEACHMI, cofepkammxcsa B PeecTpe rocy1apCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT,
MPEIOCTABIACTCS 3asIBUTEIO OECIIIIaTHO.

Hoctym K wuHpOpMamum O CpoOKax ©  TOpPSAKE MPEAOCTaBICHUS
MYHHIIMIIATIEHON YCIYTH OCYIIECTBISAECTCS 0€3 BBIMOTHEHHS 3asSBUTEIEM KaKHX-JIN00
TpeOOBaHUI, B TOM 4YHUCJIEe 0€3 HCHOJIb30BAHUS MPOTrPaMMHOr0 OOecredeHus,
YCTaHOBKA KOTOPOrO0 Ha TEXHUYECKHUE CPEICTBA 3asBUTENsI TPeOyeT 3aKIIIOUEHUs
JUIEH3UOHHOTO WJIM HMHOIO COTJIAIIEHHs] C MpaBooOjajaTeseM MpOorpaMMHOTO
o0ecnieyeHus, MNPEAYyCMaTPUBAIOLIETO B3UMaHUE IUIAThl, PETUCTPALUI0  WIIU
aBTOPHU3ALIMIO 3asBUTENS WK IPEIOCTaBICHUE UM IIEPCOHAIIBHBIX JAHHbBIX.

1.3.4. Ilpu obOpamieHun 3asBUTENS JIMYHO WIK 1O TeIe(POHY B COOTBETCTBUHU C
NOCTYNUBUINM OOpallleHuEM IPEIOCTABISAETCS HHPOPMALUL:

1) Mectro HaxoxaeHue ucrnoiikoma: PT c.A3amakoBo, yi.3eneHas,n.8B,
I'padux paboThI:

2) noneneabHUK — ¢ 07.30 mo 17.00 yac;
BTOpHUK — nsiTHHLA: ¢ 7.30 mo 16.00 ygac;
cy000Ta, BOCKPECEHbE: BHIXOIHOU JICHb.

3) Bpewmst iepepbiBa JJisl OT/ABIXA M MTUTAHUS YCTAHABIMBACTCS MPABUIAMHU
BHYTPEHHETO TPYJOBOTO PACHIOPSIKA.
CrpaBouHbIii Tenedon 885559(4-80-36).

4) Tlpoxoa MO JOKYMEHTaM YIOCTOBEPSIONIMM JIMYHOCTh, O TOPSIKE
NOpPEIOCTABICHNUS MYHHUIMIAIBHON YCIyru, O crnoco0ax M Cpokax
IMOJIa4uM 3asIBJICHUM;

5) o kareropusx TpaxIaH, KOTOPbIM MPEIOCTABISACTCS MYHUIIMIIATbHAS
ycllyra; O HOPMATHBHBIX TIPAaBOBBIX  aKTaX, pEryJUPYIOLIUX  BOMPOCHI
MIPEIOCTABICHUS MYHUIIUTIATBHON YCITyTH;

6) o mepedHe JOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHUS 3asBICHHS O
NPEIOCTABICHUH MYHUIIMTIATBHOW YCIYTH, O CpOKax TMpueMa W pEerucTparuu
3asIBJICHUS;

7) 0 x0Jie PEAOCTABICHUS MYHUITUTIAIILHOW YCITyTH;

8) o mecte pa3menieHuss Ha opUIIMATBHOM caiiTe WHPOPMAIMHU TI0 BOIIPOCaM
PEIOCTABICHNUS MyHUIIUIIAIBHON YCIYTH;
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9) o mopsike 00XKaTOBAaHUS JIEHCTBUH WM O€3ACHCTBHS JOKHOCTHBIX JIHII
Hcnonkoma.

[To nuckMeHHOMY OOpAIllEHUI0 COTPYIHUKU OTJENia, OTBETCTBEHHOTO 3a
MPEIOCTABIICHUE MYHHUIIUNIATLHON YCIyTH, TOAPOOHO B THUCBMEHHOW (opme
Pa3bACHSIOT 3asBUTENIO TMOPSAIOK MPENOCTABICHHUS MYHUIUIIAIIBHOW YCIYTd U
BOIIPOCHI, YKa3aHHbIE B HACTOSAIIEM MYHKTE aJIMUHUCTPATHBHOIO PErJIaMEHTa, U B
TEYEHUE TpeX pabouux AHEH CO JHS PErucCTpaly OOpallleHHs] HAMpaBISIOT OTBET
3assBuTEN0. OTBETHI JIAlOTCS Ha si3bIke oOpanieHus. B ciayyae HEBO3MOMKHOCTH J1aTh
OTBET Ha SI3bIKE OOpAalIeHHs UCIOJIb3YIOTCSl TOCYJapCTBEHHBIEC sI3bIKU PecnyOnuku
Tarapcran.

1.3.5. Nudopmanus mo BompocaM IPEIOCTaBICHUS MYHHUIIAMIAIBHOW YCITYTH
pa3Mmerniaercss Ha oduHanibHOM caiite CapMaHOBCKOTO MYHMIIMIIAJFHOTO paiioHa
(http://  www. sarmanovo.tatarstan.ru). m ©Ha wuH)OPMAIMOHHBIX CTEHAAX B
noMeneHusx Mcnoiakoma aiis paboThl C 3asIBUTEIISIMU.

Nudopmanuss Ha TrOCyAapcTBEHHBIX sA3blkax PecnyOmuku Tartapcraw,
pasmeniaeMass Ha MHGOPMALMOHHBIX CTEHJAX M Ha OQuIuMaIbHOM CcailTe
CapmaHOBCKOrO MYHUILHANAIBHOTO parioHa B MH(OpPMaIMOHHO-
TeJIeKOMMYHUKaMoHHON cetn «Mutepuer» (http:// www. sarmanovo.tatarstan.ru),
BKJIIOYAET CBEACHUSA O MyHULHUNAIBHOMN YyCIIyre, cojiepKaiuecs: B myHKTax 2.1, 2.3,
24,25,2.7,29, 2.10, 2.11, 5.1 atMUHUCTPAaTUBHOTO PErjiaMeHTa, HHPOPMAIIUIO O
MECTE HaXOXJICHHS, CIPaBOYHBIX TejedoHax, BpemMeHU paboTsl Hcmonkoma, o
rpaduke rpuemMa 3asBICHUN Ha MPEAOCTABICHUE MYHUITUTIATBHON YCIYTH.

1.4. HopmaTuBHbIE TPAaBOBBIE aKThI, PETYJIHPYIOLIUE TPEAOCTABICHHE
MYHUIUNIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMATHMBHBIX TIPABOBBIX AKTOB, PETYJIUPYIOIIUX
MPEIOCTABICHUE MYHULMNAIBHON yCIyru, pasMenieH Ha EnuHoM mnoprtane, B
Peectpe rocynapCTBEHHBIX W MYHHUIIUMIIAIBHBIX YCIYTr, Ha OQUIHAIBHOM CalTe
CapmaHOBCKOro MYHHUIUITAIBHOTO parioHa B UH(pOpMaMOHHO-
TEJICKOMMYHUKaMOHHON cetn «MHTepHeT» 1o BeG-ampecy: (http://  www.
sarmanovo.tatarstan.ru).

1.4.2. TekcT agMHUHHCTPATUBHOTO perjlaMeHTa B JACHCTBYIONIEH peAaKIIUU
MOJUIKUT pa3MmenieHur0 Ha EaumHom mnoprane, B Peectpe rocygapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, HA oQUIMaIbHOM caifte CapMaHOBCKOTO MYHHUIIUITAIBHOTO
paiioHa B HMH(pOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON cetu «HTEepHET» MO BEO-
aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHbl, HUCIHOIB3yeMble B aIMUHUCTPATUBHOM pErilaMeHTe, U HX
ONpEIEIICHNS

15.1. B aaMUHHUCTPATUBHOM pErJIAMEHTE WCIOJB3YIOTCS CIEIyIOIne
TEPMUHBI U OTIPEICIICHUS:

1OJ1 CTIPABKOM (BBIMKUCKOW) BbIJABAEMON OpraHaMy MECTHOTO CaMOYITPaBICHUS
ITOHUMAETCS — BBIIIMCKA U3 MOXO35MCTBEHHON KHUTH, apXUBHAs BBIIUCKA U3 JOMOBOMU
KHUTH, CIPABKA C MPEbIAYIIET0 MECTa KUTEIbCTBRA.
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ynaneHHoe pabodyee MeCTO MHOTO(YHKIIMOHAIBHOTO IEHTPa MPeI0oCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUUMUIIAJIBHBIX YCIYyT — TEPPUTOPUAIBHO 000COOJEHHOE
CTpYKTypHOE  moapaszaeneHue  (odpuc)  MHOTOMQYHKIIMOHAIBLHOTO  IICHTpA
IPEIOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHUUUIAIBHBIX YCIYTr, CO3/aHHOE B
TOpPOJICKOM (CETBCKOM) TOCEJIICHUH MYHUIMIIAJBLHOTO pailoHa WM B TOPOJCKOM
okpyre Pecriybnuku TaTapcTad B COOTBETCTBUU ¢ MMyHKTOM 34 [IpaBui opranuzanuu
NEeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCY1apCTBEHHbIX
U MYHUIMOAIBHBIX YCIYT, YTBEPXKICHHBIX mMocTaHoBIeHUEM [IpaBurtenncTBa
Poccuiickoit ®eneparuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxknenuu [IpaBun
OpraHu3allid JIeATeTbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT;

TeXHUUYECKasg omulOka - omuOka (OMMCKa, Omedarka, rpaMMaTHYecKas WM
apupmernyeckas omuoOka MO0 TMoAOOHAas omuOKa), JONYIIEHHAas OpraHoM,
NPENOCTABISIONIMM MYHHUIMIAIBHYIO YCIyTy, W MpHUBEAIIAas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MyHUIIMTIATLHON YCIYTH), CBEACHUAM
B JOKyMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCUJINChH CBEACHUS;

Enunas cucrema uaeHTuduKanuu v ayTeHTUPUKAIUU B UHOPACTPYKTYpE,
o0ecrnieunBaroIen UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH(OPMAITMOHHBIX CHUCTEM, MCIOJIB3YEMBIX JJIA MPEIOCTaBICHUSI TOCYIapCTBEHHBIX
Y MYHUIUIAIBHBIX YCIyr B 3JekTpoHHOUN (opme (nanee — ECUA) — denepanibnas
rocyaapcTBeHHas uH(pOpMaIMOHHAS cucTeMa, oOecreynBaroniast
CaHKIIMOHUPOBAHHBIA JTOCTYN YYaCTHUKOB WH(OPMAIMOHHOTO B3aMMOJICUCTBUS B
cUCTEME HJeHTU(DUKAIMU U ayTeHTUPUKAUUU K WHGPOPMAIIMH, COJEpKallleics B
rOCYAapCTBCHHBIX HMH(MOPMAIMOHHBIX CHCTEMaX MW WHBIX HHGOPMAIMOHHBIX
CUCTEMAX;

MO®I] - I'ocynmapcTBenHOE OrOKETHOE yUYpexKIACHUE
«MHOroQpyHKIMOHAIBHBIA ~ IIEHTP  NPENOCTaBIEHUS  TOCYJApCTBEHHBIX U
MyHUIMNANBHBIX yciyr B PeciyOnuke TaTapcrany;

AUC MO®I[ - Apromaru3zupoBaHHass  HMH(POPMALMOHHAsA  CHUCTEMa
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPEAOCTaBIEHUS  TOCYJIAapCTBEHHBIX  H
MYHHUITUTIATBHBIX yenyT PecyOmuku TatapcraH.

1.5.2. B aaMuHUCTpaTUBHOM perjaMeHTE I10J] 3asBJICHUEM O MPEAOCTaBICHUN
MYHHUITUTIATLHOM YCIIYTH (J1ajiee - 3asBJICHHUE) TIOHUMAETCS 3apocC O MPEJOCTABICHUH
MYHHUITUTIATBHOM YCIIYTH, TOJIaHHBI B COOTBETCTBHMM C IYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wmiona 2010 roma Ne 210-®3 «O6 opranuzamuu
MPENOCTABIICHUsI TOCYAAapCTBEHHBIX W MYHHIIMNAIBHBIX YCIyr» (mamee —
denepanbhbiii 3aKoH Ne 210-D3).



2. CTaHaapT npeaocTaBjieHuss MYHUIIUNAJIbHON YCIyTH
2.1. HanmeHoBaHWE MyHUITUTIATHBHOU YCITYTH
Briiaua cripaBku (BBITUCKH).

2.2. HaumeHoBaHUE UCTIOIHUTEIBHO-PACIIOPSIIUTENLHOTO OpraHa MECTHOTO
CaMOyIpaBJIEHUs, HEMOCPEICTBEHHO NPEAOCTABIISIONIETO MyHUIUITAIIBHYIO YCIIYTY
Ucnomuurenbubiidi  komMuTeT  CapMaHOBCKOTO  CEIIBCKOTO  MOCEJICHUS
CapMaHOBCKOI0 MyHULIUIIAJILHOTO PaiOHa .
2.3. Onncanue pe3ynbTara MpeloCTaBICHUs MyHULIUTIATIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEenOCTABICHUS MyHHUIIMIIATLHONU YCITyTH SIBISIETCS:

1) cmpaBka  (BBINKCKA) (mpunoxenue  Ne 1 k  Hacrosmemy
aJIMUHHCTPATUBHOMY PETIIAMEHTY);

2) pemieHrMe 00 OTKa3e B MPEJOCTABICHUU MYHUIUNAIBHOW  yCIYTH
(mputoskerue Ne 2 kK HaCTOSIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

3) pemieHne 00 OTKa3ze B TpUEME JIOKYMECHTOB, HEOOXOJMMBIX ISt
IPEJOCTABICHUS] MYHUIMNAIbHON ycnyru (mpuwiokeHne Ne 3 K HAcTOALIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar npenoCTaBlIEHUST MYHUIMNAIBHON YCIyTM HalpaBiseTcs
3agBUTEN0 B (OpME DIEKTPOHHOIO JIOKYMEHTa, MOJIMUCAHHOTO YCHUJIEHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW MOJMUCHIO YIOJIHOMOYEHHOTO JOJHKHOCTHOTO
muna Mcnoakoma, B cOOTBETCTBUU ¢ DeaepanbHbIM 3akoHOM OT 6 ampenst 2011 roma
Ne 63-D3 «OO06 snexTpoHHON ToarmHcH» (nanee — DeaepanbHbiii 3akoH Ne 63-D3) B
auuHbld  kaOuner Egunoro mnoprana. B ciywae HampaBieHUs  3asBIICHHS
nocpeAcTBOM  PecmyOnmmkaHckoro — mopTalia  pe3ysibTaT  MPEeAOCTaBICHHS
MYHHUIIMTIAJIBHOW ~ yCIIyTM ~ HAmpaBiseTcs TaK Jk€ B  JUYHBIA  KaOWHET
PecnyOinkaHckoro noprarna.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3yabTaT MPENOCTABICHUS MYHHUIIUTATBHON
yciyru Boeinaerca B Hcnonkome win B MOI] B dhopme sk3eMIuisipa 3JI€KTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHTEJIe, 3aBEPEHHOTO Ie4YaThi0 U
HOJIUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOKHOCTHOIO v Mcnonkoma miu
pabotHuka MOII.

2.3.4. 3agButenp  BIOpaBe  IMOJYyYUTh  pe3yidbTaT  NPEIOCTaBICHUS
MYHUILIUIIAJIBHOW YCIYyTH B (OpME HJIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa
JEHCTBHS pe3ynbTara Mpea0oCTaBICHUS MyHUIIUTIATBHON YCIYTH.

2.4. Cpok npe1ocTaBICHNUS] MyHUIIUITAIBHOW YCIYTH, B TOM YHCIIE C yYETOM
HEO0OXOJIMMOCTH O0pallleHUsI B OpraHU3aINH, YYaCTBYIOIIUE B MPEIOCTABICHUN
MYHHUIUITATBHON YCIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABICHUS] MyHULIMTNIATBHOM
YCIIYTH B CIIy4ae, €CIIM BO3MOKHOCTb IIPUOCTAHOBIICHHS TPEAYCMOTPEHA
3akoHoAaTenbCcTBOM Poccuiickoii Denepannn, CpoK BblIaud (HAIIPABIICHHUS)
JIOKYMEHTOB, SIBJIIIOIIUXCS PE3YJIBTATOM ITPEIOCTABIECHNS] MYHULIMIIAIBHOW YCIIYTH



2.4.1. MynununanpHas yciayra MpeloCTaBIsIeTCd B TEUCHHE TpeX pabouymx
JTHEM.

2.4.2. IIpuocTaHOBIIEHUE CPOKA MPEJOCTABICHUS MYHHIIMIIAJBbHOU YCIYTH HE
IPEyCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SBIISIOIIETOCS PEe3yJbTaTOM IPEI0CTaBICHUS
MYHULIMIIAJBHOW yCIyrM B (OpME DJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYILECTBISIETCS B JI€Hb OOPMIIEHHSI U PErHCTpaly pe3ysibTaTa MpeaoCTaBICHUs
MYHUIIUIIAJIbHON yCITyTH.

2.5. UcuepnipIBaromiuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATENBHBIMU WM UHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU IS
IIPENOCTABIEHNS MYHHUIIUIIAJBHOM YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBIISFOTCS
HEO0OXOAMMBIMH U 00S13aTE€IbHBIMU JIJI51 TPEIOCTABIECHUS MYHULUIIAIBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B
TOM YHCJIE B AJIEKTPOHHOM (hopMe, MOPSIIOK UX IPEICTABICHUS

2.5.1. Jlnga mosiydeHUs] MYHULIMUIAIBHON YCIYTHM 3asBHUTENIb MPEACTABISIET
CJIEIyIOIIME JOKYMEHTBI:

1) TOKYMEHT, yIOCTOBEPSIONINI JTUIHOCTD (HE TpeOyeTCs B ciIydae oOpaiieHusI
nocpencTBoM PecrybinkaHckoro rnoprana);

2) TOKYMEHT, YOCTOBEPSIONINM MOJTHOMOYMS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBJICHUE:!

B (¢dopMe aokymeHTa Ha OyMakHOM HocuTene (mpuioxkenue Ne 4 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY);

B DJIGKTpOHHOM  ¢opMme  (3amoOJIHSIETCS  TOCPEICTBOM  BHECEHMS
COOTBETCTBYIOIIMX CBEJICHUM B SJIEKTPOHHYIO (hOpMY 3asiBJICHHS ), TOAMUCAHHOE B
COOTBETCTBUM C TPEOOBAHUSAMHU MyHKTA 2.5.3 afIMUHUCTPATUBHOIO PErjaMeHTa, IpH
oOpallleHuM MocpeICTBOM PecryOnnKaHCcKoro noprania;

4) B ciydae, €clii JIsl IPEAOCTABICHUS MyHUIIUTTAIBHOW YCIyTrd He00Xoauma
00paboTKa MEepCOHAIBHBIX JAAHHBIX JIMIA, HE SBJSIONIETOCS 3asBUTENIEM, U €CIIHU B
COOTBETCTBHUH C (pefiepalbHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHATBHBIX JAHHBIX
MOXKET OCYIIECTBJISATBCS C COTJIacHsl yKa3aHHOTO JMIla, TpH oOpalieHuu 3a
MOJIYYCHUEM MYHUIIMITAIGHON YCIYTH 3asgBUTENb JOMOJHUTEIBHO TMPEACTABIISET
JIOKYMEHTBI, TIOJITBEPKAAIOIINE TOTYYCHUE COTJIACHS YKa3aHHOTO JUIA WU €ro
3aKOHHOTO TMPEACTaBUTENS Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIIA.
JIoKyMeHTBI, TOATBEPKAAIOIIKE TTOTYUYEHHUE COTIacus, MOTYT OBITh MPE/ICTABJICHBI B
TOM 4Hciie B (DOpME 3IIEKTPOHHOTO TIOKYMEHTA;

5) B ciywae, eciau OO0S3aHHOCTh XpaHEHUs JIOoMoBoW kHuru g0 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHHUKOB >KHJIBIX MOMEICHHM, 3asiBUTENIEM MPEACTaBIsSCTCS
JIOMOBasi KHUTA,;

6) TpaBOyCTaHABJIMBAIOIINE JTOKYMEHThl Ha WHIUBUAYAJIbHBIM JKUJON J10M
(ecnmu mMpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EgmHOM TocymapcTBEHHOM
pEeeCcTpe HeIBUKUMOCTH) — TSI BBIMMUCKHU M3 TTOXO3SIICTBEHHOW KHUTH.
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2.5.2. 3asBieHHE W TpUaraeMble JOKYMEHThl MOTYT OBIThb IpPECTaBICHbI
(HampaBIieHbI) 3aIBUTEIEM OJHUM U3 CIEAYIOIINX CIOCOOOB:

1) yepe3 M®II Ha OyMaKHBIX HOCUTENSAX U B BUJIE€ JIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIaMEHTAa,

2) nocpeacTBoM PecityOiamKkaHCKOro nopraiia B 3JIEKTPOHHOM (opMe;

3) B HMcnonakom JMYHO WM IMOCPEACTBOM IIOYTOBOHM CBSI3M Ha OyMaKHOM
HOCHTETIE.

3asBlIeHUE M TpUIaraeMble JOKYMEHTBI, IPU HaNpaBICHUH IOCPEACTBOM
IIOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBJICHHOM IOPSJIKE.

2.5.3. 3asBlieHUE NIPU HANIPABJICHUU NTOCPEACTBOM PecnybnukaHckoro nopraina
MOJMKCHIBAETCS MPOCTON 3EKTPOHHON MOANUCHIO 3asIBUTEIS.

Jlisg mosydeHuss TPOCTOW 3JIEKTPOHHOW MOJMUCH 3asBUTENI0 HEOOXOAMMO
npoiiTu npouenypy perucrpaunu (ayrenruduxanun) B ECUA, a Takke moTBEpAUTh
YYETHYIO 3aIUCh.

DJNEeKTPOHHBIC TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noamyHkTax 2, 4-6 mynkrta 2.5.1 aIMUHUCTPAaTUBHOTO peEriaMeHTa, 3aBEePAIOTCS
YCWICHHOW KBaIM(PUIMPOBAHHOW MOAMKCHIO JIHI], YIIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOJANMCAHUE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMHM.

DNEKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), pUjlaraeMble
K 3asBJICHUIO, B TOM 4YHUCJE JOBEPEHHOCTH, HANpaBisAlOTCA B BUIE (ailioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He G6osee SO Moaiir.

KauecTBO mnpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa30B JIOKyMEHTOB) JOJDKHO TIO3BOJISITh B IIOJHOM O0BEME NPOYUTATh TEKCT
JIOKYMEHTA U paclio3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBAThH OT 3asIBUTEIIS:

1) mnpeacTtaBieHHs JOKYMEHTOB W HWH(MOpPMAUU WIM OCYIIECTBICHHS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMU, PETYJIUPYIOIIMMHU OTHOLIEHUS, BOSHUKAIOIIME B
CBSI3M C MPEIOCTABICHUEM MYHULIMIIAIIBHON YCIIyTH;

2) OCyUIECTBIICHUS ICUCTBUI, B TOM YHUCJIE COTJIAaCOBAHUM, HEOOXOAUMBIX JIJIs
NOJy4YEHUS! MYHUUUNAIbHONM YCIYI'M U CBS3aHHBIX C OOpallleHUEM B UHBIE
rOCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYNPABJICHHs, OpPraHHU3aluu, 3a
UCKJIIIOYEHHEM [IOJIyY€HUsl YCIOYyr M TMOJY4YeHHMs] JOKYMEHTOB M HH(popmanuu,
IIPENOCTABISIEMBIX B PpE3YyJbTaTe NPEIOCTABICHUS TAaKHX YCIYT, BKIOYEHHBIX B
nepeyHu, ykazaHnHele B yacth 1 crtateu 9 ®enepanbHoro 3akona Ne 210-@3
(HEe0OXOIMMBIX U 0053aTEIbHBIX YCIYT);

3) mnpeAcTaBieHUS JAOKYMEHTOB M HMHQOpMaluH, OTCYTCTBHE M (WJIN)
HEJJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCh MIPU MEPBOHAYAILHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JISI TIPEIOCTaBICHUS! MyHULIUIIATBLHON yciyTu, 0o B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH, 3@ UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:

a) U3MEHEHUE TpeOOBaHUI HOPMATUBHBIX IPABOBBIX AKTOB, KACAOIIUXCS
NPEJIOCTABIICHUs MYHULMUINAIBHON yCIyTH, TMOCie MepBOHAYAJIbHOM MoAadu
3asIBJIEHUS O MPEAOCTABIEHUN MyHULIMIIAIbHON YCIIYTH;
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0) HamM4Ke OMMOOK B 3asBJICHUH O MPEIOCTABICHUU MYHUIUIAIBLHON yCIyTH
U JIOKyMEHTaX, MOJAHHBIX 3asBHUTEJEM II0CJIE€ NEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS MYHUIMIAIBHON yCIyrd, J1U00 B
[IPEIOCTABICHUN MYHHUIMNAIBHONW YCIYTH W HE BKIIOUYECHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT IOKYMEHTOB;

B) HMCTEUEHUE CpOKa JEHCTBUA JOKYMEHTOB WJIM HM3MEHEHHWE HHGPOpMAINU
MocJie TIEPBOHAYAJIBLHOTO OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHULIUITAILHON YyCITyTH, TUO0 B MPEIOCTAaBICHUN MYyHUITUNIATBHON
YCIYTH;

I') BBISIBJICHUE JIOKYMEHTAJbHO TMOATBEPKIECHHOTO (pakTa (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHBONPABHOTO JCHCTBUS (Oe3AeCTBHSI) AOIKHOCTHOTO JIMIA
Hcnonkoma, padbotHuka M®LI, npu nepBoHavaIbHOM OTKa3€ B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX I  MPEAOCTaBICHUS  MYHULMUIAIBHOM  yClIyrd, Ju0o B
MPEIOCTABICHUN MYHHIIMNAIBHON YCIYTH, O YEM B IMCbMEHHOM BHUJE 32 MOIIUCHIO
pykoBoautens Mcrnonkoma mpH MEepBOHAYaIbHOM OTKa3€ B MpPUEME JOKYMEHTOB,
HEOOXOAMMBIX [UJISl MPEAOCTABICHHUS MYHULMNAIBHOM YCIYyTH, YBEIOMIISETCS
3asIBUTENb, & TAKXKE MPUHOCITCS U3BUHEHUS 32 JOCTABJICHHBIE HEY100CTBA;

4) mpenoctaBieHUs Ha OyMa)KHOM HOCUTEJNE JIOKYMEHTOB M HH(pOpManuu,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITyYaeB,
€Clii HaHEeCEeHHWE OTMETOK Ha TaKue JOKYMEHThl JIMOO MX HU3BATUE SIBISAETCS
HEOOXOJMMBIM YCIIOBHEM IPEAOCTABICHUS FOCYIapCTBEHHOW WM MYHMIMIIAIBLHOU
YCIIyTH, U UHBIX CIy4aeB, yCTAHOBJIEHHBIX (eiepanibHbIMU 3aKOHAMH.

2.6. UcuepnipIBaromyii nepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIMTIAIBHOMN YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPBIE 3aBUTEND BIIPABE
MPEICTaBUTh, a TAKXKE CIIOCOOBI UX MOJTYYEHHUS 3asIBUTEISIMU, B TOM YUCIIE B
AIIEKTPOHHOM (hopMe, TOPSIIOK UX MPEICTABIICHUS; TOCYIapPCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJIEHUs MO0 OpraHu3alusl, B PACIIOPSHKEHUH KOTOPBIX
HaXOJATCS JaHHBIE JIOKYMEHTBI

2.6.1. [lomy4aroTcsi B paMKax MEXBEIJOMCTBEHHOTO B3aMMOICHCTBHSI:

1) Bbimucka w3 EAMHOrO TOCYAapCTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanbHast cayx0a rocy1apCTBEHHON PErUCTpallvK, KajgacTpa u kKaprorpaduu;

2) CBeleHHsS O JICHCTBYIOIIEM IMacmopre TIpaxkaaHuHa Poccuiickoi
Oenepaunn — MB/] Poccnu;

3) cBeleHHS O HOTAPHAIBHOHN JOBepeHHOCTH — DesepanbHas HOTapHAIbHAS
najara.

2.6.2. 3asBUTEND BIIpaBe MPEAOCTABUTh TOKYMEHTHI (CBEICHUS ), YKa3aHHBIEC B
noamyHkre 1 mynkra 2.6.1 aqIMUHUCTPATUBHOTO PETJIaMeHTa, B (hOpME IIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBaTU(DUIIMPOBAHHON TMOMAMKUCHIO JIHII,
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YIOJHOMOYCHHBIX HAa CO3/IaHWE W TOANMKMCAHWE TaKWX JTOKYMEHTOB, MPH IO7ade
3asBIICHUSI.

2.6.3. HenpencraBnenue (HECBOEBPEMEHHOE MPEACTABICHNUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMUHHUCTPATUBHOIO PErjaMeHTa OpraHaMu IOCyJ1apCTBEHHOM BJIACTH,
OopraHaMu MECTHOTO CaMOYIIPaBJIEHUS, OpraHU3alMsIMU JOKYMEHTOB U CBEJICHUN HE
MOXKET SIBJIIATbCSI OCHOBAaHMEM JJIA OTKa3a B MPEAOCTABICHUUW MYHHUIIMNAIbHOU
YCIIyTH.

2.6.4. JlomxHOCTHOE JUIO0 W (WIM) paOOTHUK, yKa3aHHBIX B NyHKTe 2.6.1
aJIMUHUCTPATUBHOTO peErjlaMeHTa OpPraHOB M OpraHu3aluii, He Mpe/ICTABUBIINE
(HECBOEBPEMEHHO PE/ICTABUBIIIKE) 3aMPOIICHHBIC U HAXOSIIUECS B PACIIOPSIKEHUN
JOKYMEHT WJIM CBEICHHUS, IMOIJICKAT AJMUHUCTPATHBHOW, MUCIUTIMHAPHOW WIIH
MHOW OTBETCTBEHHOCTM B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanum.

2.6.5. 3ampemnaeTcss TpeOOBaTh OT 3asBUTENS JTOKYMEHTHI CBEIACHHUS, B TOM
Yyuclie TOATBEPXKIAIOIINE BHECCHHE 3asBUTENIEM IUIAThl 3a MPEAOCTaBICHHE
MYHHUITUTIATPHOW ~ YCIyTH, HAXOMSIIMECS B PACIOPSDKCHHH TOCYIapCTBEHHBIX
OpraHOB,  OpPTaHOB  MECTHOTO  CaMOYMPABICHUS W  IOABEIOMCTBEHHBIX
roCyapCTBEHHBIM OpraHaM WJIM OpraHamM MECTHOTO CaMOYIIPABJICHUS OpraHU3aIlni.

Hemnpeacrasienue 3asiBUTEIEM JOKYMEHTOB, COIEPKAIIMX CBEACHUS, KOTOPbhIE
HaxXOJATCA B PACIOPSIKEHUU TOCYJAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJICHUSI M TIOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM HWJIU OpraHam
MECTHOTO CaMOYIpaBJICHUSI OpPTraHU3alluid, HE SBJISETCS OCHOBAaHUEM A OTKa3a
3asIBUTEINIO B MIPEAOCTABICHUN MYHUITUTIATHLHOM YCITYTH.

2.7. VlcuepnipIBaroIyii mepedueHb OCHOBAHUH 71l 0TKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAILHON YCIYTH

2.7.1. OcHOBaHMSMU JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHNS MYHHUIIMIIAJBHON YCIIYTH, SIBIITFOTCS:

1) mnpexncraBieHHbIE 3asABUTENIEM JOKYMEHTBHI COJAEpXKAT TMOJYUCTKU MU
VCIPABJICHUS  TEKCTa, HE  3aBEPEHHbIE B  IMOPAJKE,  YCTAHOBJICHHOM
3aKOHOAAaTeILCTBOM Poccuiickon denepanuu;

2) MOKYMEHTBHI COJEpKaT MOBPEKICHUS, HAIUYUE KOTOPHIX HE IO3BOJISIET B
IOJTHOM 00bEeMe HCIOJb30BaTh HHGOPMAILMIO W CBEICHMS, COJepKaliuecs B
JIOKYMEHTAX IS IPEIOCTABICHUSI MYHUIUMITAIBHON YCIIYTH;

3) mpencTaBlieHHbIE JOKYMEHTBI WM CBEJCHUSI YTPATUIU CUIYy HAa MOMEHT
oOpallieHusl 32 MyHUIIUTAIBHON yCIIyroM (JIOKYMEHT, YIOCTOBEPSIONINI TOJTHOMOYHS
NpEeACTaBUTENST  3asBUTENs, B cliydae oOpamieHuss 3a [PeAOCTaBICHHUEM
MYHULIMTATBHON YCITYTH YKa3aHHBIM JIMIIOM);

4) mnonmaya 3asBICHUS O TMPEAOCTABICHWM MYHULMUNAIBHON YCIyIH U
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIIMIAIBHOM YCIyTd, B
AIIEKTPOHHOM (hOpME C HAPYILIEHUEM YCTAaHOBJIICHHBIX TPEOOBaHUM;
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5) HEKOPPEKTHOE 3aMOIHEHNE 00A3aTeNbHBIX NOJIEH B popMe 3asiBICHUS, B TOM
yluclie B UWHTEpakTHBHOW (opme 3asBieHus Ha PecrmyOnukaHckoM —moprane
(HEAOCTOBEPHOE, HETOIHOE, JIMOO HEMPABUIHLHOE 3aMI0JTHEHNUE);

6) TpeACTaBICHUE HEIMOJHOTO KOMIUICKTA JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MyHUIIUTIATLHON YCITYTH;

7) 3asBIEHUE O MPEJOCTABJICHUM YCIYTd MOJAHO B OpPraH rocyJaapCTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYTpPABICHUS WM OpPraHU3aluio, B TMOJIHOMOYUS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE MYHUIIUTIATILHON YCITYTH;

8) HecoONIroficHHEe YCTaHOBJICHHBIX cTaTtheil 11 denepanpbHOro 3akoHa OT 6
anpens 2011 roma No 63-®3 «OO6 »1eKTPOHHON MOANMKMCH» YCJIOBHM TpPHU3HAHUA
JEHCTBUTENLHOCTH YCHJICHHOM KBATU(DPUIIMPOBAHHOMN 3JIEKTPOHHOM MOMHCH.

2.7.2. IlepeueHb OCHOBaHUH JJI OTKa3a B IpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSl IOJTYYEHUSI MyHULMIIAJIbHOM YCIYTH, SIBJIIETCA UCUEPIBIBAIOIIIM.

2.7.3. Pemenue o0 oTKasze B MpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOXET ObITh MPUHATO KaK BO BpeMs
npuemMa 3asiBUTENs, TaK U MOCJIE MOIYYEHUsI OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Hcnonkoma HEOOXOAUMBIX ISl  MPEAOCTABICHHUS MYHUIMOAIBHOW  yCIyTd
JIOKyMEHTOB (cBeneHMiN) C UCII0JIb30BaHUEM MEXBEJOMCTBEHHOT O
MH(POPMAILIMOHHOTO B3aUMOJIEICTBHS, B CPOK, HE MpeBbIIaomil 9 pabounx nHei co
JTHS PETUCTpallU 3asiBJICHHUSL.

2.7.4. 3anpeiiaerca OTKa3blBaTh B MPUEME 3asBJICHUS M WHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH, B CIydae eciH
3asiBJICHME W JIOKYMEHTBI, HEOOXOJMMBIC ISl MPEAOCTABICHUS MYHHUIIMNAIBHOU
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C HUH(MOpManuend O Cpokax M TOpAJKe
MPEIOCTABIECHUS MYHULIMIIAJIbHOM YCIIyTH, ONyOJMKOoBaHHOW Ha ExuHOoM moprane,
PecnyOinkanckoM noprare.

2.8. UcuepnipIBaromiyii nepedyeHb OCHOBAHUH /ISl MPUOCTAHOBJICHUSI MJTH OTKa3a B
MIPEAOCTaBIEHUHA MYHHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHoBaHMs MJII TPHOCTAHOBJICHUS TPEIOCTABICHUS MYHHUIIUITAIHHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus JUIsl OTKa3a B MPEIOCTABICHUN MYHUITUTIATLHON YCITYTH:

1) B npeCTaBACHHBIX 3asABJACHUN M (M) JOKYMEHTAX COJCPIKUTCS HETOHAs
U (W1n) HeJOCTOBEepHAs HH(MOpMAIHS;

2) TMOCTYIUIEHHWE OTBETa OpraHa roCyJIapCTBEHHON BJIACTH, OpraHa MECTHOTO
caMOYIIpaBJieHUs JIMOO TOABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOMW BIIACTH WIIN
OopraHy MECTHOTO CaMOYTPAaBJICHHUsSI OpPTaHWU3allMM Ha MEKBEIOMCTBEHHBIH 3aIpoc,
CBUJIETENBbCTBYIOIIETO 00 OTCYTCTBMM JOKyMeHTa U (Wiau) uHbOpMaIuu,
HEOOXOJMMBIX  JUIS  TPEIOCTaBICHUS  MYHHUIIMIAIBLHOW  yCIyTH,  €CIIH
COOTBETCTBYIOIIUMA JIOKYMEHT HE OBLI MPEICTaBICH 3asBUTEIIEM IO COOCTBCHHOMU
WHUIINATHBE;

3) OTCYTCTBHME CBEICHHI O PErMCTpalMy TPaKIaHWHA [0 MECTY JKUTEIbCTBA
(mpeObIBaHUs) B PACTIOPSKEHUH OPTaHOB MECTHOTO CAaMOYIPaBJICHUSI.
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2.8.3. IlepeueHb OCHOBaHWM Jis1 OTKa3a B MPEIOCTaBICHUM MYHULUIAJIbHON
YCITyTHU SIBIISIETCS] UCUEPIIBIBAIOIIUM.

2.8.4. 3anpermiaeTcs OTKa3bIBaTh B MPEIOCTABICHUU MYHHUIIUIIAILHONW YCIYTH B
cllyyae, €Cld 3asBJIEHHE O NPEJOCTaBIEHUM MYHUIUNAIBLHOW YCIYyTW MOJAaHO B
COOTBETCTBUM C HH(popMamueir o0 Ccpokax © MOpAIKe MPEeIOCTaBICHUS
MYHUIIUIAIBHON YCIIyTH, ONMyOJIMKoBaHHOM Ha EnuHoM moprane, Pecybnukanckom
nopTare.

2.9. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI I
WHOM MJIaThl, B3UMAaEMOH 3a MPEA0CTABICHUE MYHUIIUIIATLHON YCIyTH

MyHununansHast yciyra npeiocTaBiseTcst Ha 0e3B03Me3THON OCHOBE.

2.10. Ilepeyens yciyr, KOTOpPBIE SIBISIOTCS HEOOXOIUMBIMUA U 00S3aTEIBHBIMU JIJIS
NPENOCTABIECHUSI MYHUILIMIIAJIBHOM YCIYIM, B TOM YHCJE CBEIECHHUS O JIOKYMEHTE
(IokyMeHTax), BbIIaBa€MOM (BBIIABAEMBIX) OpraHU3alMs MU, YYaCTBYIOIIMMH B
NPEIOCTABIEHUN MyHUIIUIAIBHBIX YCIYT

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTEIBbHBIX YCIYT HC Tp66yeT051.

2.11. Tlopsimok, pa3Mep W OCHOBAHHWS B3WMaHHUS IUIaThl 3a MPEIOCTABIICHHE YCIIYT,
KOTOpBIC SIBJISIOTCS HEOOXOTUMBIMU U 00s3aTEIbHBIMU JUISI  MPEIOCTABICHUS
MYHULIMATBHON YCIyTH, BKIIOYas WHQOpMalMI0 O METOAMKE pacuera pasmepa
TaKOM IJIATHI

[IpenocTraBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIH CPOK OXHJAHWUS B oOdYepead TMIpW TojJade 3ampoca o
MPENIOCTAaBIICHUH  MYHUIHIIAJBHONH  yCIIYyTH,  YCIOyTH,  MPEJOCTaBISIEMOU
OpraHW3aliel, YJacTBYIOIICH B MPEIOCTaBICHUN MYHHUITUTIATBHOW YCIyTH, W TIPU
MOJIYYCHUH pe3ysIbTaTa MPeIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxumaHus Tpd TOAa4e 3asABICHUS HaA TOJyYCHHE
MYHHUITUTIATBLHOM YCIIyTH - HE Ooiee 15 MUHYT.

2.12.2. 1lpu nonyvyeHuu pe3yibTara NpeJoCTaBICHUS MyHUIIMITAIbHOW YCIYTH
MaKCHUMaJIbHBIA CPOK OKUJAHUS B OYEPEIU HE JOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTpaLy 3aIpoca 3assBUTENS O MPEIOCTAaBICHUN
MYHUIIUTAIBHON YCIIYTH U YCIYTH, PEIOCTaBIsIEMOI OpraHu3aluei, yuacTBYIOIEen
B IIPEIOCTABICHUY MyHUIIUNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuu"om oOpamenun B MO®DI[ B neHp mnojgauu 3asBICHUS
3asBUTENO Bbigaercs pacnucka 3 AVUC MO®Il ¢ perucTtpalliOHHBIM HOMEPOM,
MOJITBEPKAAIOIINM, YTO 3asIBJICHUE OTIIPABIICHO, U 1aTOM MOJa4yu 3asBJICHUS.
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2.13.2. Tlpum HampaBieHUU 3asBICHUS TOCPENCTBOM, PecmyOanMKaHCKOTO
nopraja 3asBUTEIb B JEHb MOAAYM 3aBJICHHUS IOJIy4aeT B JIMYHOM KaOMHETE
PecnyOnukanckoro mopTajia W MO  JJEKTPOHHOM  MMO4YTe  yBEAOMJICHHE,
NOATBEPKIAIOLIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM  YKa3bIBalOTCA
pErucTpalMOHHBIM HOMEP U J1aTa NOJauM 3asIBICHHUS.

2.13.3. Ilpu nuuynom oOpamieHun B Mcmoikom B JA€HB IMOJA4yd 3asBICHUS
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM JIMLOM  Vcronkoma 3asBUTENIO  BBIJACTCS
pacnucka U3 aBTOMaTU3MPOBAHHON MH()OPMAIIMOHHOM CHUCTEMBI, MPEAHA3HAYEHHOM
JUIL OKa3aHMs TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr, C PETUCTPALIMOHHBIM
HOMEPOM, JaTOM NOJauy 3asIBJICHUS U TIEPEYHEM NPEACTABIECHHBIX I0KYMEHTOB.

2.14. TpeboBaHUA K MOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUNATbHAS
yciIyra, K 3aay 0KMAAHMs, MECTaM JUIS 3aII0JIHEHUS 3alIpOCOB O IIPEIOCTaBICHUN
MYHUIMNIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM C 00pa3liaMu X 3alOJHEHUs
Y TIEPEYHEM JJOKYMEHTOB, HEOOXOIUMBIX JUIsl PEJOCTABICHUS KaXA0U
MYHHUIUNIATBHOM YCIIYTH, pa3MEIICHUIO U O(POPMIIEHUIO BU3yallbHOW, TEKCTOBOM U
MYJIbTUMEAUMHON HH(DOPMALUU O MOPSAKE IPEIOCTABIECHUS TAKOM YCIyTH, B TOM
quciie K 00€CIeYEHUIO JOCTYITHOCTH JJIsl MHBAINUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C (pesiepabHBIM 3aKOHOAATEILCTBOM U 3aKOHOAATEIBLCTBOM
PecniyOnuku TarapcTan o counaibHON 3alUTe HHBAUIOB

2.14.1. TlpenocTaBieHre MyHUIIMIIATLHON YCIYTH OCYIIECTBIISIETCS B 3AaHUSX
U TOMEIIECHUAX, OOOpYJAOBaHHBIX MPOTHUBOIMIOKAPHOH CHUCTEMOM U  CHUCTEMOM
MOXKAPOTYIIEHUS.

Mectra mnpuema 3asBUTENIE OOOpPYAYIOTCSA HEOOXOAUMOW MeOeIblo IS
odopMIICHUSI TOKYMEHTOB, UH(OPMAIMOHHBIMU CTCH/IAMHU.

2.14.2. B COOTBETCTBHMU C 3aKOHOJATEILCTBOM Poccmiickoit dDenepanuu o
COLIMAJIBHOM 3alllUTe MHBAJUAOB B LENAX OECHpEnsTCTBEHHOrO IOCTYyNa K MECTY
MPEIOCTABIECHUS MyHULIMTIAIBHOM YCIIYTH 00€CIIeYnBaeTC:

1) obecrnieunBaeTcss OECHPEMATCTBEHHBIH JIOCTYIl WMHBAJIMIOB K MECTY
MPEIOCTABICHUSI MYHUITUTIATBLHON yCIayru (yIOOHBIA BXOA-BBIXOJ] B TOMEIICHUS U
MEPEMEILICHHE B UX MpeIeliax);

2) BU3yalibHas, TEKCTOBasS M MYJIbTUMEAWKHAS WHPOPMAILUSA O TMOPSIKE
MPEIOCTABIICHUSI MyHUITUTIATBHONU YCIYTH pa3MEIIaeTcss B YIOOHBIX JIJISl 3asBUTENICH
MeCTax, B TOM YHUCJIE C yYETOM OIPAaHUYEHHBIX BO3MOXKHOCTEH WHBAJIH/IOB;

3) coOmpoBOXECHHUEC HWHBAIWAOB, HWMECIOIINX CTOHKHE pPaccTpoiCTBa
(GyHKUMU 3pEHUSI U CaMOCTOSITEIBHOTO MEPEABUKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCIILHOTO TEPEIBUKCHHUS 10 TEPPUTOPUH, HA
KOTOPOM PpACIOJIOKEHbl OOBEKTHl COLMAIIBHOM, HWH)XEHEPHOW U TPaHCIOPTHOU
HHPPACTPYKTYp, BX0/Ja B TaKUe OOBEKTHI M BBIXOJa U3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C MCIIOJIb30BAaHUEM KPECIa-KOJISICKU;

5) Hamexkaliee pasMelieHHe 00OpyIOBaHUS M HOCHUTEICH WH(pOpMAIUH,
HEOOXOMMMBIX IS OOecredeHus: OECHpEersITCTBEHHOTO JO0CTylla WHBAIUIOB K
yCJIyraM ¢ y4€TOM OTPAaHUYEHUM UX KU3HEAECATEIbHOCTH;
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6) nyOmmpoBaHMEe HEOOXOIWMOW JJIsi MHBAJIHIOB 3BYKOBOW M 3PUTEIHHOMN
uHbOpMaIlMK, a TaKXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M TpaduiecKkon
uH(bOpMaIlMU 3HaKaMHU, BBITIOJIHEHHBIMU pebe(HO-TOUeYHBIM HIpudTOoM bpaiins;

7) IOMYyCK CypAOINEepeBOAYNKA M TU(IOCYPIOIEPEBOIINKA;

8) momyck co0aku-IIPOBOAHMKA pu HaJIU4YHUH JOKYMEHTa,
HOJTBEPXKIAIOLIETO €€ CIEeUualbHOe O0y4YeHHEe M BbLAaBacéMoro mno ¢opme u B
NOPSZIKE, KOTOPBIE YCTaHOBJIEHBI INPUKAa30M MMHHCTEPCTBA Tpyla U COLUAIBHOU
3amuThl Poccuiickoit denepanuu ot 22.06.2015 Ne 3861 «O06 yTBepxkaeHUN HOPMBI
JOKYMEHTA, IOATBEPKIAIOIIEIO CIEeNHaIbHOE OOyueHHEe COOAKU-TIPOBOJHUKA, U
HOpsIZIKA €T0 BBIIAYN.

2.14.3. TpeOoBaHusi B 4YacTh 0OECIEUYEHHs] JOCTYIHOCTH [UISi WHBAJIHIIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEIOCTABICHNE MYHUIIMTIAIBHON YCIyTH, U
CPEIICTB, MCHOJIb3YEMbIX IMPHU MPEJOCTABICHUN MYHULMUIIAIBLHOW YCIYT'H, KOTOpPbIE
yKasaHbl B noamyHkTax | — 4 mynkra 2.14.2. aAMWHHCTPAaTHBHOTO PEIrJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM M CpPEICTBAM, BBEACHHBIM B JKCIUTyaTallMI0 WIH
MPOIIEAIINM MOJIECPHU3ALNIO, PEKOHCTPYKIMIO nociie | urona 2016 rona.

2.15. Tloka3aTenu JOCTYMHOCTH U KaueCTBAa MYHULIUIIATbHON YCIYTH, B TOM
YHCJIe KOJIMYECTBO B3aUMOJEHCTBUN 3asIBUTENS C TOJDKHOCTHBIMU JINLIAMHU IIPU
IIPENOCTABICHUN MyHULMIIAIBHON YCIYTH U UX MTPOIOJIKATEIBHOCTh, BO3SMOKHOCTD
HOJTy4yeHUs: ”HPOPMAIIUH O XO€ MPEAOCTaBICHNUS MyHUIIUIIAILHOW YCIIyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MTOJIyY€HUSI MyHUIIMIIAJIbHON YCIyTH B
MHOTO()YHKIITMOHAJIbHOM LEHTPE NMPEJOCTABICHHS TOCYTapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEME), B THOOOM
TEPPUTOPHAIIBHOM MOAPA3/ICIEHUN OpraHa UCIIOJHUTEIBHO PACOPSIIUTEILHOTO
opraHa MECTHOT'O CaMOYIpaBJIeHUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUATBHBIN
MPUHIIUI ), TIOCPEICTBOM 3apoca O MPEA0CTAaBICHUH HECKOJIbKUX FOCYAapCTBEHHBIX
Y (WIM) MyHUIUIOAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MpPel0CTaBICHUS
rOCyJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3am1poc)

2.15.1. Tloka3arensamMu TOCTYIMHOCTH MPEAOCTABIICHNS MYHUIIUIIAILHON yCITyTH
SIBJISTFOTCSI:

PacmoJIOKEHHOCTh TOMENICHHsS, B KOTOPOM BEJETCS TMpUeM, BbIJaya
JIOKyMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYUe HEOOXOJAMMOT0 KOJUYECTBA CICIHAINCTOB, a TaKXe TMOMEIICHUN, B
KOTOPBIX OCYIIECTBIIICTCS MPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HaJIMYHUE WCUYepIbIBarONied MHpOpManmu o crmoco0ax, MOpSJIKE U CpoKax
MIPEIOCTABIICHUST MYHHUITUTIATBHOW YCIYTM Ha MH(POPMAIMOHHBIX CTeHAax, EguHOM
noprajne, PecnyOnukaHCkoM TopTaie, O(HIMAIBHOM CcalTe MYHHUIUIAIBLHOTO
panoHa;

OKa3aHHWe TIOMOINM WHBAIUIAM B TMPEOJOJECHUU OaphepoB, MEMIAIOIINX
MOJIYYCHHUIO UMU yCIIYT HapaBHE C APYTUMU JIUIIAMH.
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2.15.2. Tloka3aTensiMM KayecTBa IPENOCTABICHUS MYHULMUIIAIBHOW YCIyru
SABJISIFOTCS:

1) cobmoieHre CPOKOB MPHEMa U PACCMOTPEHUS IOKYMEHTOB;

2) coOIroIeHHE CPOKa MOTYICHUS pe3ysIbTaTa MyHHUIIUIIATBHOHN YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKaJI0O0 HAa HAPYIICHUS aJMUHHCTPATHBHOTO
periameHTa, CoBeplIeHHbIe padoTHUKamMU Vcnonakoma;

4) KOTMYECTBO B3aMMOJICHCTBHUN 3asBUTENS C JIOJDKHOCTHBIMH JHuamu (0e3
yueTa KOHCYJIbTalHi):

B3aUMOJIEHCTBUE 3asBUTENs ¢ paboTHukamu Hcemonkoma uimu MOIL mpu
IIPEIOCTABICHUM MYHHULIMIAIBHOM YCIYyTM OCYLIECTBISETCA OIMH pa3 IpHU
IIPEICTABIICHUH 3asIBJIEHUS CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMU;

OJIMH pa3 B CIy4yae HEOOXOJUMOCTH IMOIYYEHHUS pe3yJbTaTa MPEJOCTABICHUS
MyHUIMDanbHOW yciyru B HMcenonkome win MO®L[ B ¢dopme sk3eMiuisipa
AIIEKTPOHHOTO JOKYMEHTA Ha OyMa>KHOM HOCHUTEJIE.

[IpoaoKUTENBHOCTh OHOTO B3aMMOJCUCTBUSA 3aSBUTENA C JTOJKHOCTHBIMHU
JULAMU TIPU MPEJOCTABICHUN MYHULIUITAILHON YCIYyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KA4eCTBO IIPEIOCTABICHHUS MYHHULMIAIBHON
yCIyTd C TOMOIIBIO YCTPOWCTB MOJABWKHOW pPaguoTeNe(OHHON CBS3U, C
UCIOJIb30BaHueEM PecnyOinkaHCKoro noprasia, TEPMUHAIBHBIX YCTPONUCTB.

2.15.3. Undopmarust 0 X0J€ Npe10CTaBICHUS MyHUIIUIAIBHON YCIYyTrd MOXET
ObITh IMOJIyu€Ha 3asBUTEJIEM B JIMYHOM KaOuHere Ha EnuHoMm mnopraie,
Pecny6nukanckom noprane, B Mcnonkome, M®LI.

2.15.4. llpenocraBneHrne MyHUIUMNAIBHON YCIYTH OCYIIECTBISETCS B JHOOOM
MOI] no BbIOOpY 3asBUTENI HE3aBUCUMO OT MECTa €ro >KUTENIbCTBA WJIM MECTa
(dakThueckoro nmpoxkuBaHus (mpedbiBaHMs) HA TeppuTopun PecnyOnuku TaTtapcran
10 3KCTEPPUTOPUATIBHOMY MPUHLIUITY.

MyHnununansHasgs  yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
MIPENOCTABIISACTCS.

2.16. Nnbie TpeOoBaHMsI, B TOM YMCIIEC YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHULIUNIATIBHON YCIYTH MO SKCTEPPUTOPHUATIBHOMY MPUHIIMITY (B Cly4yae, €cliu
MYHHULIMIATIbHAS YCIIyTa MPEI0CTABISIETCS 0 SKCTEPPUTOPUATBHOMY NMPUHIUILY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHULIMITATILHOM YCIIYTH B 3JIEKTPOHHOM (opme

2.16.1. ITpu mpenocTaBieHUU MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
3asIBUTENb BIPABE:

1) monyunth HWH(POPMAIUMIO O TMOPSAKE MW CpPOKax MPeAOCTaBICHHS
MYHUIIMNIATBHOW YCIIyTH, pa3sMmelieHHyo Ha EnumHom moprane, PecnyOnmkanckom
noprarne;

2) TonaTh 3asBJICHUE O TMPEJOCTABICHUU MYHHUIUMAIBHOW YCIYTHM W HWHBIC
JIOKYMEHTBI, HEOOXOJUMbIE JI MPEAOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH, B TOM
qucie JOKYMEHThl M HMH(POpPMAIUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM
3aBEpPEHbI B COOTBETCTBUM C IMyHKTOM 7.2 yactu 1 cratbu 16 denepanbHOTO 3aKOHA
Ne 210-@3, ¢ ucnonb3oBanuem PecnybinkaHcKoro noprana;
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3) TOMY4YUTH CBEACHHS O XOJI¢ BBINOJHEHUS 3asBJICHUN O TMPEIOCTABICHUU
MYHUIIUIIAJIBHON yCIYTH, MOJAHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIIECTBHTH OIICHKY KauecTBa MPe0CTABICHUS MYHHUITUTIATBHON YCIYTH;

5) HOay4YuTH pe3yibTAT MPEAOCTABICHHUS MYHHUIUIAIBLHON YCIYTH B (opMme
AIEKTPOHHOTO JOKYMEHTA;

6) momarh »xanoOy Ha pemieHue M jAckictBue (Oe3meiictBue) Mcmoakoma, a
TaKK€ €ro JOJDKHOCTHBIX JIMIl, MYHHUIMOAIbHBIX CIYXKallUX TOCPEACTBOM
Pecniybnukanckoro — moprana, — nopraina  (emepaibHOM  TOCYJAapCTBEHHOM
WHOOPMAIMOHHOW  CHUCTEMBbI,  oOecneuMBarolled  mpouecc  JAOCYyAeOHOro
(BHECYIeOHOT0) 00KaOBaHUs PEIICHUN U JecTBUN (0e3AeHCTBHS), COBEPIIIEHHBIX
IpU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIYT OpraHamy,
NPEAOCTABISIONIMMU  TOCYJAApPCTBEHHbIE W MYHULMUNAIbHBIE  YCIYTH, HX
JOJKHOCTHBIMHM JIUIIAMU, TOCYAAPCTBEHHBIMU U MYHHUITUTIATILHBIMU CITYKaIlIUMHU.

2.16.2. ®opmupoBaHUE 3aABICHHS OCYLIECTBISECTCS MOCPEACTBOM 3aNIOTHEHHS
ANEKTPOHHOM (popMbl 3asiBiieHUsI HA PecnyOnukanckoM mopTaie 6€3 HeoOXOAUMOCTH
JOTIOJTHUTENBHOW MO1a4 3asIBJICHUS B KaKOM-IN00 HHOMU (hopme.

2.16.3. IIpu popmupoBaHUH 3asBICHHS 00ECTIEUNBACTCS:

1) BO3MOXHOCTH KOIUPOBAaHHWS W COXPAHCHWS 3asABJICHUA HM  HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABJICHUS YCIYTH;

2) BO3MOXXHOCTb  3allOJJHCHHS  HCECKOJbKHMH  3asSBUTCISAMH  OJIHOM
AIIEKTPOHHOM (OPMBI 3asiBICHUS MPU OOpAIlEHUH 33 YCIyraMu, Mpe/noiaraloiMu
HaIlpaBJICHUE COBMECTHOIO 3asBJICHUSI HECKOJIBKUMHU 3asIBUTEIISIMH;

3) BO3MOXKHOCTH IICUaTH Ha OYMaXHOM HOCHTEJIC KOMHUHU 3JICKTPOHHOM
(dbopMBbI 3asBIICHUS;

4) coxpaHCHHE paHEe BBEJCHHBIX B DJCKTPOHHYIO (OpMY 3asiBICHUS
3HAUYEHUW B JIOOOM MOMEHT MO >KEJIaHWIO IM0Jb30BaTessl, B TOM 4YHUCIE MpU
BO3HUKHOBEHUHU OIIMOOK BBOJAa M BO3BpaTe Il MOBTOPHOTO BBOJA 3HAYCHUU B
AIEKTPOHHYIO (POpMY 3asiBJICHUS,

5) 3amonHeHWe TOJNEH JIIEKTPOHHON (POPMBI 3asiBIICHUS 10 Hayalla BBOJA
CBEJICHUI 3asBUTEIEM C HCIOJIb30BAaHUEM CBEIeHUM, pa3MmemeHHbix B ECUA, n
CBEJICHUH, OMyOIMKOBaHHBIX Ha PecmyOnukaHCKOM mopTaiie, B 4acTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINY U ayTeHTU(UKAITNY;

6) BO3MOXXHOCTb BEPHYTHCS Ha JIOOOH M3 3TANOB 3alOJHECHHUS 3JCKTPOHHOM
dbopmbl 3asBiIeHHs 6€3 MOTepH paHee BBEACHHOM HH(POpMAIUK;

7) BO3MOXKHOCTH JOCTYIa 3asABUTEISA K paHee MOJAHHBIM UM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0/a, a TAK)KE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSIBJICHUSIM -
B TEUCHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneil Ha mnpueM B MODI] (mamee - 3ammuch)
OCYIICCTBIISICTCS TMOCPEACTBOM PecnyOnukaHCKOTo Tmoprtajia, TeinedoHa KOHTAKT-
uentpa MOII.

3asBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3aIMCH Ha JIF0ObIe CBOOOIHBIC /st
npueMa JaTy W BpeMs B Ipeaeinax yCTaHOBJICHHOTO B MHOTOQYHKIIMOHAIHLHOM
1eHTpe rpaduka npuema.
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3anuch Ha ONPEEIICHHYIO aTy 3aKaHYUBAETCS 32 CYTKU 0 HACTYIUIEHUS STOU
JATHI.

s OCYILECTBIICHUSA IIPEABAPUTEIBHON 3aIUCH MIOCPEJICTBOM
Pecny0OnukaHckoro mopraja 3asBUTENI0 HEOOXOAMMO YKa3zaTh 3alpalldBacMble
CUCTEMOM JTaHHBIE, B TOM YHUCIIE:

dbaMmIiIo, UM, OTYECTBO (IIPU HATTUYHH);

HOMep TeneoHa;

a/ipec 3JIEKTPOHHOM MOYTHI (110 JKEJIaHUIO);

KEJIAEMYIO 1aTy U BpeMs IpuemMa.

B ciydyae HECOOTBETCTBMSI CBEJEHMI, KOTOpbIE COOOIIMJI 3asBUTENb IIpU
[IPEIBAPUTEILHOMN 3aIIUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM IIPU JTUUYHOM
npueme, MpeaBapuTeNIbHAs 3alUCh aHHYJIUPYETCS.

[Ipu ocyiecTBIEHUU NPEABAPUTENILHON 3alMCH 3asBUTEII0 00ECIIeUMBAETCS
BO3MOKHOCTBh pacliedararb TaJOH-TIOATBEPKACHUE. B cimydae, ecnu 3asBUTEND
COOOIIMT ajpec 3JIEKTPOHHOW MOYTHI, Ha YKA3aHHBIA aJpec TaKKe HaIlpaBIsaeTCs
uH(popManusl O MOATBEPKICHUM NPEIBAPUTEIBHOM 3allMCH C YyKa3aHUEM JIaThl,
BPEMEHHU U MECTa IIpHeMa.

[Ipu ocymiecTBIeHUU MpEeABApUTENBbHON 3alMCU 3asBUTEIb B 005A3aTE€ILHOM
nopsiaike MHPOPMHUPYETCS O TOM, UYTO IpEABApUTENbHAs 3alllCh aHHYJIUPYETCS B
Clly4ae ero HesIBKM 10 UCTEYEHUU 15 MUHYT ¢ Ha3HAYEHHOTO0 BPEMEHHU IIPUEMA.

3asBUTENB B J1I000€ BpeMsI BIIpaBE OTKA3aThCs OT MPEIBAPUTEILHOM 3aHCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPUICHMSI MHBIX JIEHCTBUM, KpoMe
OPOXOXACHUA  HWACHTU(UKALMM U ayTeHTU(UKAIMM B  COOTBETCTBUU  C
HOPMAaTUMBHBIMM TPaBOBBIMM akTaMu Poccuiickonn dPenepanuu, yKazaHUs LENIH
npuemMa, a TakKe MPEJOCTaBICHUSI CBEACHUM, HEOOXOAUMBIX MJId pacyera
JUTUTEIIBHOCTH BPEMEHHOTO MHTEpPBasia, KOTOPbIH HEOOXOAUMO 3a0pOHHMPOBATH IS
npuema.

3. CocTas, Mocjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHHS A IMUHUCTPATHBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHUsI, B TOM YUCJI€e 0CO0EHHOCTH
BbINOJIHEHHS] AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI NPU MPE0CTaBICHUH
MYHHULMITAIBHON yCIIyTH

3.1.1. IlpenocraBieHne MyHULIMTIAIHHON YCIYTH BKJIFOYAET B ¢€0sI CJICTYIONINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIbTUPOBAHKE 3aSIBUTECIIS;

2) IPUHATHE W PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM,

3) HampaBJIeHUE MEXBEJIOMCTBEHHBIX 3alpPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEAOCTaBICHUHA MYHHUIIUTNIATbHON YCIIYTH;
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4) moAroTOBKA pe3yibTaTa MyHHUIIMIIAIBHOMN YCIyTH,;
5) BeIaua (HampaBIeHHE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUTIATBHOW YCITYTH;
6) ucrpaBieHIEe TEXHUIECKUX OIIHOOK.

3.2. OkazaHue KOHCYIbTAIlUM 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBIMNOJHEHUS AaJMHUHUCTPATUBHONW MPOLEIYPHI
ABJIIETCSl OOpallleHue 3asiBUTENS MO BOIMPOCAM, CBSI3aHHBIM C TPEIOCTABICHHEM
MYHHUIUNATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIMOJHEHUE
aJIMUHUCTPATUBHOM MPOLIEAYPBI, SBIACTCA:

nipu oodpaiennu 3asasutensi B MOI] — pabotauk MOI;

npu oOpaieHuu 3asBurens B Mcnonkom — cekperapp Hcnonkoma.

3.2.2. 3asBUTENH BIpaBe OOPATUTHCS 3a KOHCYJIBTAIMEH O TOPSJIKE U CPOKax
NPENIOCTAaBIECHUsI MYHULUINAIbHON ycinyru B MO®L[ nuyHOo M mo TeneQoHy u
AJIEKTPOHHOM TTOYTE.

PabotHuk M®L| KOHCYNIbTHPYET 3a4BUTEINS], B TOM YHUCIE 1O COCTaBy, (popme
NPEACTABIIEMOM  JOKYMEHTallMd W JIpPYrUM  BOOpOcaM Uil IIOJY4YEHUs
MYHUIUIIATBHON YCIIyTH.

3asBUTENb MOXET TMOIY4YUTh HH(OPMALMIO O TOPSIKE MPerloCTaBICHUS
MYHHUITUTIATBHOM yCIIyTH Ha oduimanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynbraTaMyu  BBINIOJIHEHHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCA:
KOHCYJIBTALMSI 1O COCTaBy, (OpMe MPEACTaBISIEMON TOKYMEHTAMUd M JIPYyTUM
BOIIPOCAM, HEOOXOAUMBIM JIJIsl OJTYYEHUSI MyHULIUIIAJIbHON YCIYTH.

3.2.3. 3asButens BmnpaBe oOpatuThcsi B HcmonmkoM mo TenedoHy U
AJIIEKTPOHHOM TOYTE, a TaKXKe IMOJYYUTh KOHCYJbTallMi0 Ha PecmyOnnkaHCKoM
nopraie, cate Mcnoakoma o mopsIKe U CpOKaxX NMPETOCTABICHHUS MYHULIUIAIBHOM
YCIIyTH, B TOM YHCJIE 110 COCTaBy, (popMe npeacTaBiasieMoll TOKyMEHTAIUU U APYTUM
BOIIPOCAM JIS TIOJTyYE€HHSI MyHULIMITAIBHOM YCITYTH.

JIOJDKHOCTHOE  JIUII0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHUE HH(OPMHUPYET
3asiBUTENS] B COOTBETCTBUU C TpeOoBaHusiMM TyHKTa 1.3.4 agMUHUCTPATUBHOTO
perjlaMeHTa.

AJMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIMM ITYHKTOM,
BBITIOJIHSIOTCS B TEUEHUE TPEX paboUMX AHEH CO JTHS MOCTYIUICHUS 0OpalleHus.

Pe3ynbraTaMu  BBINIOJIHEHHSI AaJMUHUCTPATUBHBIX MPOLELYp  SBISIOTCS:
KOHCYJITAllUM [0 COCTaBy, (popMe mNpeacTaBisieMOM HOKYMEHTAUUd U JIPYyTUM
BOIIPOCAM, HEOOXOAUMBIM JIJIsl TOTYUYEHUSI MyHULIUIIAJIbHON YCIYTH.

3.3. [IpunsiTie U PaCCMOTPEHUE KOMIJIEKTA JOKYMEHTOB,
peACTaBJICHHBIX 3asBUTETIEM
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3.3.1. Ilpuem AOKYMEHTOB MJI1 NPEIOCTaBICHUS MYHULHUIIAJbHON YCIIyTH
yepe3 MOI] unu ynanennoe pabouee mecto MOII.

3.3.1.1. 3asButens (mpenctaBuTenb 3asBUTENsI) oOpamtaercss B M®I[ ¢
3aIpOCOM O MPEAOCTABIEHUHA MYHULIUIIAIBHON YCIYTU U MPECTaBISAET JOKYMEHTHI B
COOTBETCTBHHU C IYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.1.2. PabotHux M®II, Bexymuii npuem 3asBICHUM:

onpenensieT npeaMer oOpamieHus;

YIOCTOBEPSIET JIMYHOCTD 3asBUTEIS;

IPOBOJMT MPOBEPKY MOJIHOMOYMH JIUIA, OIAFOIIETO JOKYMEHTBHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPeOOBAaHUSM, YKa3aHHBIM B
IIYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aIoJIHAET MEeKTPOoHHYIO (hopmy 3asiBneHust B AUC MOLI;

Ipyd  NOpPEIOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MOyHKTe 2.5
aMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHTENEe, OCYIIECTBIIAET
CKaHUPOBAHUE NPE/ICTABICHHBIX TOKYMEHTOB;

pacriedatsiBaet 3asaBieHue u3 AUC MOLJ;

MepEeAACT 3asBUTEIIO HA IPOBEPKY U MOANUCAHUE;

NOCJI€ NOJNKUCAHUs CKaHUpYeT noanucanHoe 3assieHue B AUC MOI];

3arpykaetr B AUC M®I] nokyMeHTbI, Ipe/icTaBlIEHHbIE B AJIEKTPOHHOU (popme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
JIET10;

BO3BpalllaeT NOANUCAHHOE 3asBJICHUE U OPUTHHAJIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJACT 3asBUTEIIO PACIIUCKY B IPUEME JJOKYMEHTOB.

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpAaIlleHHsI 3asBUTEIIS.

Pe3ynbraTaMyu  BBINIOJIHEHHMS AIMUHUCTPATUBHBIX MPOLELYp  SBISIOTC:
rOTOBOE K OTHPABKE 3asBJICHHUE U MAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk MOI] HampaBiseT mMakeT IJOKYMEHTOB, MPUHATHIX OT
3assBuTeNs B MCMOAKOM B 3JEKTPOHHOU (opMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX
Jie1) B TEYEHHE OJHOro paboyero JHs co HA oOpalieHus 3asBUTEINS B CTPYKTYPHOE
nogpaszaesnenue MOII.

Pe3ynbTaTaMu  BBINOJHEHHS AJAMUHUCTPATHUBHBIX MPOLEAYpP  SBISIOTCA:
3asBJICHUE U TMAKET JJOKyMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBjieHHble B Mcnoiakom,
IIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.2. IlpyemM OOKYMEHTOB ISl MPENOCTABJICHHUS MYHULMIIAJIBHON YCIyI'H B
AJIEKTPOHHOM opme uepe3 PecryOimkaHckuii mopTai.

3.3.2.1. 3agBuTenb Uil MOJA4YM 3aBJICHUS B 3JIEKTPOHHOU (OpME BBITIOJIHSIET
CIICIYIOLIHUE JECUCTBUSA:

BBITIOJIHSAET aBTOPHU3ALUIO;

OTKpPBIBAET (POPMY JEKTPOHHOIO 3asIBJICHUS;

3anojHseT (QopMy AIEKTPOHHOIO 3asBJICHUS, BKJIOUYAIOIIYIO CBEACHUS,
HE00X0AMMbIE U 00sI3aTeNbHBIC JIsl IPEJOCTABICHUS! MyHUIIMIIAIBHON YCIIYTH;

MPUKPEIISET JOKYMEHTBI B 3JIEKTPOHHOW (popMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOIUMOCTH);



20

MOJATBEPXKIAeT (PAKT O3HAKOMJICHHSI M COIJIACHSl C YCIOBUSMHU U TOPSIKOM
MPEOCTABIICHUS! MYHUIIMIIAIBHON YCIyTU B 3JEKTPOHHOHN (hopme (ycTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBICHHUS);

MOATBEP)KAAET JOCTOBEPHOCTh COOOILIEHHBIX CBEACHU (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asIBJICHUSA );

OTIPABIISAET 3aroJHEHHOE AJIIEKTPOHHOE 3asiBJICHHE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B JOpME 3IEKTPOHHOIO 3asIBJICHUS);

AJIEKTPOHHOE 3asiBJICHUE TMOAMUCHIBACTCS B COOTBETCTBHM C TPEOOBAHHSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

MOJIy4aeT YBEOMJICHHE 00 OTIIpaBKe 3JIEKTPOHHOTO 3asIBJICHUS.

dopMaTHO-JIOrHYeCcKast MpOBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS MOCJIE 3AMOJHEHHS 3asIBUTENEM Ka)KJIOT0 U3 MOJIEH 3JIEKTPOHHOU
(dopwmpbl 3asBneHus. [Ipy BhIABICHHH HEKOPPEKTHO 3aMIOJIHEHHOTO MOJISl 3JIEKTPOHHOM
(dbopMbl 3asBIECHUS 3asBUTEIb YBEAOMIIAECTCS O XapaKTepe BBISBJICHHOW OLIMOKH H
NOpSJIKE €€  YCTpaHEHUs  IMOCPEACTBOM  HMH(MOPMALMOHHOTO  COOOIIEHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBJICHUS.

AIMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAILIMM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraraMy  BBIIOJIHEHHS AJMUHUCTPAaTUBHBIX IPOLEAYP  SBIIFOTCH:
NIEKTPOHHOE  JI€JI0, HalpaBleHHOE B  VICIOJKOM  IOCPEICTBOM  CUCTEMBI
JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.3. PaccmoTpeHnne KoMIUIEKTa TOKyMEHTOB VcrokoMoMm.

3.3.3.1. OcHoBaHMEM Hayayia BBIMOJHEHUS AJIMHUHHCTPATUBHOU MPOLEIYPHI
ABJIIETCSI TIOCTYIJIEHUE 3asiBJIEHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a BBIMIOJIHCHUE
aMUHUCTpAaTUBHOW mpoueaypsl sBisercs Cekperaps Mcnonkoma (nmanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JTIOKYMEHTOB, B CIIydae
oOpalieHus 3asBUTENIS € 3asiBIeHHEM B McrokoMm:

oTpeseNsieT NpeaMeT 00palleHus;

YCTaHABJIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOJUT MPOBEPKY MOJHOMOYHI JIMIA, OJAOIIET0 TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
NyHKTE 2.5  aJMUHUCTPAaTUBHOIO  pEIIAMEHTAa, NPOBEPKY  COOTBETCTBHUS
IPEJCTaBICHHBIX JIOKYMEHTOB  YCTaHOBJICHHBIM TpeOOBaHUAM  (HaJuiexaliee
oopMIIeHHE KON JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIHUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABJICHUN );

3aMOJHSAET JJIEKTPOHHYIO (OopMy 3asBICHUS B aBTOMAaTU3MPOBAHHOMN
MH(OPMAIMOHHOW CHCTEME, MpPeIHA3HAYCHHOM ISl OKa3aHUs TOCyJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aJIMUHHACTPATUBHOIO perjaMeHTa Ha OyMa)XHOM HOCUTENE, OCYIIECTBIISET
CKaHHPOBAHUE NPEICTABICHHBIX JOKYMEHTOB;
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pacrieuaThIBacT 3asiBICHHC;
nepeiacT 3asBUTEIIO Ha MMPOBEPKY M IOIHCAHNE;

MIOCJIC TIOIITUCAHMSI CKAaHUPYET MOANMMCAHHOE 3asBIICHHC;

3arpyaetT B aBTOMATH3HPOBAaHHYIO  HWH(DOPMAIMOHHYIO  CHCTEMY,
NpeHA3HAYCHHYIO I OKa3aHWs TOCYJAAPCTBCHHBIX W MYHHUIMITAIBHBIX YCIyT
JIOKYMCHTBI, TMPEJICTaBJICHHBIC B AJICKTPOHHOW (DOpMe WIIM 3JIEKTPOHHBIC 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (GOPMHUPYET JIEKTPOHHOE JECJIO;

BO3BpAIACT MOIMMCAHHOE 3asBJICHHEC W OPUTHHAIBI OYMaXKHBIX JOKYMCHTOB
3asBUTEITIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JJOKYMCHTOB.

B cnywae wHammuus OCHOBaHWM Ui OTKa3a B IpPUEME JOKYMEHTOB
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 NIPUEM JIOKYMEHTOB, YBEJIOMIISCT 3asBUTEIIS O
HAJIMYUHU TIPEIATCTBUEI JUIsl MpHeMa 3asBJICHHUS W BO3BpAIaeT €My JOKYMEHTHI C
OOBSICHCHHEM COJCpKaHMS BBISBJICHHBIX OCHOBAaHWW JUIS OTKa3a B IIpUeMe
JOKYMEHTOB.

3.3.3.3. Jlo)oKHOCTHOE JUI0, OTBETCTBEHHOE 3a TMPHEM JTOKYMEHTOB, ITOCIC
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:

NPUCBAaWBACT 3asABJICHUIO HOMEpP B COOTBETCTBUU C HOMCHKJIATYPOH AeN U
craryc «IIpoBepka TOKyMEHTOBY;

M3ydaeT TIOCTYNHBIIAE OJJICKTPOHHBIC Jella, B TOM YHCJEC MPHUIOKCHHBIE
3assBUTEJIEM JIOKYMEHTHI B DJIGKTPOHHOH (hopMe U SJIEKTPOHHBIE 00pa3bl TIOKYMEHTOB;

IPOBEPSIET KOMIICKTHOCTD, YATAEMOCTh JICKTPOHHBIX 00pa30B JOKYMEHTOB;

poBepsieT COOIOJCHUE YCIOBHM JEHCTBUTEIHLHOCTH 3JIEKTPOHHOM ITOJIHCH,
TIOCPEIICTBOM oOpaimeHuss k EnauHomy mopramy (B ciydae, €CIIM 3asBHTEIEM

IIPEACTABIICHBI DIEKTPOHHBIE JTOKYMEHTBI, MTOANIMCAHHbIE YCUJIEHHOM
KBATM(PUIUPOBAHHON 3JIEKTPOHHON MOAIHUCHIO).
[lpy  Hanuuuu  OCHOBaHWHW,  TPEAYCMOTPEHHBIX  myHKTOM  2.7.1

aJIMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTaBIMBAET MPOEKT pelieHus o0 OTKaze B
npuemMe J0KYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIIAIbHOM YCITYTH.

B cnywae, ecnu B pe3ynbTare NPOBEPKH YCWICHHOW KBAJIM(DHUIIMPOBAHHOMN
AJIEKTPOHHOM TOJITUCU BBISIBICHO HECOOJIOJIEHHUE YCIOBUN €€ JCHCTBUTEIHLHOCTH,
MPOEKT pElIeHs] 00 OTKa3e MOJDKEH COJEpKaTh MyHKTHI cTtaTthu 11 denepaibHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIs1 €T0 MPUHSTHS.

[Ipoekt pemenuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJIs
MPEAOCTaBICHNUS MYHULIMNAIBHON YCIYTd, ¢ YKa3aHUEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHUSA [UJIi OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MyHUIIMNIATBHONW YCIIYTH, CBSI3aHbl C HAPYLUIEHUEM YCTAHOBJIEHHBIX
TpeOOBAHMI K TaKUM JIOKYMEHTaM, OCHOBaHHS JJid OTKa3a B MpUEME JOKYMEHTOB
JIOJDKHBL CoJiepKaTh MH(OpPMalM0 O HAaMMEHOBAaHUHU JIOKYMEHTOB (HMHQOpMaIuu,
CBEJICHUH), KOTOpbIe HE TPEJCTABICHbI, COAEPKAaT HEAOCTOBEpHblE U (WIJIM)
IPOTUBOPEUYMBBIE  CBEJIEHUS, OQOPMIIEHBI C HApYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMI), HANpaBIsIETCS Ha COIVIACOBAHWE B YCTAHOBIIEHHOM TIOpSJIKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.
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CornacoBanue TmpoekTa pemeHuss o0 OTka3e B TMpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TMPEJOCTABICHUS MYHUIIMIAIBHONW YCIIYTH, OCYIIECTBIISIECTCS B
HopsaKe, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

B caydae oTCyTCTBUSI OCHOBaHHMM Ui OTKa3a B TpUEME JIOKYMEHTOB,
IPEIyCMOTPEHHBIX IMYHKTOM 2.7.1 aJMMHHCTPATUBHOIO PErVIAMEHTA, JOJIKHOCTHOE
JMIO0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, B TEUEHHE OJHOI0 paboyero JHs co
JHS TIOCTYIUIEHMs 3asIBJICHUS, HANpAaBISECT 3asBUTENIO, YKa3aHHbIM B 3asBICHUU
ciocoOoM, yBEAOMJIEHHE O IOCTYIUIEHHH 3asBJICHUS, COJAEpKallee BXOASIILUN
pPErUCTpPallMOHHBIA HOMEp 3asBJICHUS, JaTy I[OJIy4YE€HUs 3asBICHUS, IIEpEUYCHb
HAaUMEHOBAaHUU (DaliIoB, MPENCTABICHHBIX K HEMY JOKYMEHTOB, ATy MOJIyYeHUs
pe3ynbTaTa MyHUIIUTIAIBHON YCITYTH.

3.3.3.4. Vcnonnenue mpouenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUACTPATUBHOTO PpEIJIAMEHTa, MpPU HAIWYHUH TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBISETCS B aBTOMATUYECKOM pexxuMe C UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, NPETHA3HAYECHHOMN /1JI OKa3aHUs
TOCY/IapCTBEHHBIX M MYHHUIIUITATBHBIX YCIYT.

3.3.3.5. AAMHHHCTpaTHBHBIE TPOIEAYpPHI, YCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMUHHCTPATUBHOIO PETJIAMEHTA, BBIMIOJIHAIOTCA B TEUEHUE OJTHOTO paboyero JHs CO
JTHS TIOCTYTIJICHUS 3asBJICHUS HA PAaCCMOTPEHHUE.

Pe3ynbraramMy  BBINONHEHUS  aJIMHUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
IPUHATHIN HA paCCMOTPEHUE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pelieHus: 00 0TKaze
B IpUEME JOKYMEHTOB, HEOOXOIMMBIX MJIi MPEJOCTABICHUS MYHULUIATBHON
YCIIyTH.

3.4. HampaBieHre MeXBETOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPENOCTaBIEHUA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHWeM Hauaja BBIMOJIHEHUS aJIMHUHUCTPATUBHON MPOIEAYpPHI
SBIISIETCSl TIOMYyYEHUE MOJDKHOCTHBIM JHUIIOM (paOOTHHKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHON MPOLEAYpPHhI, OT JOKHOCTHOIO JuIa (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHUE
aJIMUHUCTPATUBHOM mpouenypsl, sBiuserca Cekperapb UCIOJIKOMa Jajnee -

JIOJDKHOCTHOE ~ JIUII0, OTBETCTBEHHOE 3a HaIpaBJIeHUE MEXBEJOMCTBEHHBIX
3aIIpOCOB).
3.4.2. JIOJKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIlpaBJICHHUE

MEXBEJIOMCTBEHHBIX 3alpOCOB, (POPMUPYET U HAIpaBiseT B 3JIEKTPOHHOU (opme
MOCPEJICTBOM CHUCTEMBbl MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJIEUCTBUS (TpU
OTCYTCTBUM TEXHHUYECKOW BO3MOXXHOCTH — MHBIMH CHOcO0aMHu) 3ampochl O
MPEIOCTABICHUN JIOKYMEHTOB U CBEACHMH, MPEAYyCMOTPEHHBIX IyHKTOM 2.6.1
aAMUHHACTPATUBHOTO PETVIAMEHTA.

AJIMUHUCTpPATUBHBIE TMPOLENYPhI, YCTAHABIMBAEMBIE HACTOSAIIUM ITyHKTOM,
BBITIIOJIHAIOTCS B ICHD IIPUHSATHUSA 3asBJICHHS HA PACCMOTPEHHE.
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Pe3ynpraTaMy  BBINOJIHEHHS aJMUHUCTPATUBHBIX MPOLELYp  SBISIOTCS:
HaIlpaBJI€HHbIE B OpraHbl BJAacTH W (WJIM) IOJABEJOMCTBEHHBIE OpPraHaM BIIACTU
OpraHu3ally 3anpOChI.

3.4.3. CnenuanucThl  MOCTABIIMKOB JAaHHBIX HAa OCHOBAHHUU 3alpOCOB,
NOCTYIUBIINX YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAECHCTBHSI,
IPEIOCTABISAIOT 3alpallMBacMble JOKYMEHTHl (MH(QOpPMAalMIO) WM HAIpaBIsIOT
yBeJIoMJIeHUsI 00 OTCYTCTBHHM JOKyMeHTa U (Wju) nHpopMaruu, He0OXOIUMBIX IS
IPEIOCTABIICHUS] MYHULIMIIATBHON YCIYTH (Jajee — yBeJOMIIEHUE 00 OTKas3e).

AJMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBITNIOJIHAIOTCS B TEUEHUE TPEX ITHEM CO JIHSA IMOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHu3alrio, IPEJOCTABISIONINE JOKYMEHT U HH(GOPMAIIHUIO,
€CJIM HMHbIE CPOKM MOJITOTOBKM M HANpPABJICHHS OTBETA HA MEKBEJIOMCTBEHHBIN
3apoc  HE YCTAaHOBJEHBl (enepaibHbIMM  3aKOHAMH, MPAaBOBBIMU  aKTaMU
[IpaButenscTtBa Poccuiickonn ®enepauvi W NPUHATBIME B COOTBETCTBUHU C
(denepaibHBIMM  3aKOHAMU HOPMATHBHBIMM TPABOBBIMH akTaMu PecnyOnuku
TarapcraH.

Pe3ynpTaTaMy  BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYP  ABIISIFOTCS:
JOKYMEHTBI (CBElEHUs), HEOOXOAMMBIE [UIsl MPEJOCTABICHUS MYHHUIMIIAIBHON
yciyryd, au0o yBelOMIIEHHE 00 OTKas3e, HallpaBJICHHbIE JOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JMLIO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

[OJIy4aeT  3alpalluBacMble  4Ye€pe3  CHUCTEMY  MEXBEJOMCTBEHHOTO
AJNIEKTPOHHOTO  B3aUMOJEHCTBUSL JOKYMEHTHI (CBEIEHUS), HEOOXOOUMBbIE IS
MPEOCTaBICHNUS MYHUIIUMIIAILHOW yCIyru, JUOO yBeIOMJIEHHE 00 OTKaze IMpu
OTCYTCTBUHU JOKYMEHTA U (WJI1) UHPOpPMaALIUK;

Opu  HAIMYUM  OCHOBaHUM,  NPEAYyCMOTPEHHbIX  myHKToM  2.7.1
aJIMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTaBIMBAET MPOEKT penieHusi o0 OTKasze B
npuemMe J0KYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIIAIbHOM YCITYTH.

[IpoekT pemieHuss 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
IPEIOCTABIICHUS! MYHUIIMIIAIIBHON yCIIyTH, ¢ YKa3aHHUEM IpPHUYMH OTKa3a (B ciydae,
€clii OCHOBaHUS /s OTKaza B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIst
IIPENOCTABICHUS MyHULMIIATBHOW YCIIYTH, CBSI3aHBl C HAPYLIEHUEM YCTaHOBJIECHHBIX
TpeOOBaHUI K TakuM JOKyMEHTaM, OCHOBAHMS JUIsl OTKa3a B MpHUeME JOKYMEHTOB
JOJDKHBI COZIEpPKaTh HMH(OpMAIMI0 O HAUMEHOBAaHUHU JOKYMEHTOB (MH(OpMaIHH,
CBEJICHMII), KOTOpbIE HE TNPEACTABIECHbI, COJEpPKAT HEIOCTOBEpHbIE U (WJIM)
NPOTUBOPEUYMBBIE  CBEJIEHUS, O(QOPMIIEHB € HapyUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMI), HANpPABISIETCS Ha COIVIACOBAHME B YCTAHOBJICHHOM TOPSJIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

CornacoBanue mpoeKkTa pemieHuss o0 OTKaze B IMpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JI MPEJOCTABJICHUS] MYHHUIIMNAIbHOW YCIYTH, OCYILIECTBISETCS B
NOpPSIJIKE, MPEIYCMOTPEHHOM MYHKTOM 3.5.3 a AMUHUCTPATUBHOTO PErJIAMEHTA.

AIMUHHCTpaTUBHBIE TPOLEAYPHI, YCTaHABIWBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JIEHB MOJYYEHHUSI CBEJACHHI 110 MEXBEOMCTBEHHBIM 3aIIPOCaM.
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PesynbraTaMu  BBITIOJIHEHHWS aIMUHUCTPATUBHBIX TMPOLEAYP  SBISIOTCS:
JTOKYMEHTBI (CBEACHMS), HEOOXOMUMBIC [JI1 TPEIOCTABICHHUS MYHUIUTIATBLHON
YCIIYTH, TPOEKT pernieHuss 00 OTKa3e B MpUEME ITOKYMEHTOB, HEOOXOMMMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

3.45. Hcnonnenue mporneayp, yKazaHHBIX B TnyHkTax 3.4.2, 3.4.4
aJIMUHUACTPATUBHOTO pEIJIAMEHTa, MpPH HAIWYAM TEXHUUYECKOH BO3MOXKHOCTHU
OCYIIIECTBIISACTCS B aBTOMAaTHYECKOM pexXIMe C UCTIOJIb30BaHUEM
aBTOMATHU3UPOBAHHONW MH(POPMAIIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOU I OKa3aHUs
rOCyJIapCTBCHHBIX M MYHHIIUIAIBHBIX yCIyT, B TOM YHCJIE C MOMEHTA PETUCTPAIUU
3asIBJICHUSI B COOTBETCTBUH C MMyHKTOM 2.13 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuManbHBI CPOK BBIMOJTHEHUS AAMUHUCTPATHBHBIX TIPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIIACT TPU pabOUnx
JTHSL.

3.5. [loaroroBka pe3ynbraTa MyHULIUTIATHHON YCIYTH

3.5.1. OcHOBaHMeM HadaJa BBIIOJHEHUS AJIMUHUCTPATUBHOW NIPOLIENYPHI
ABJIAETCS. MOCTYIUIEHUE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 33 HAIPaBJICHHUE
MEXBEJIOMCTBEHHBIX 3allpOCOB, JIOKYMEHTOB (CBEJCHUI), HEOOXOAUMBIX IJIs
IIPEIOCTABIICHUS MyHULUIIAIbHOW YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aIMUHHUCTPATUBHOMN

nponenypsl, spisiercs Cekperapp HCHONKOMa (Aajiee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IIOATOTOBKY pe3ylbTaTa MPEJOCTaBICHUS MYHHUIUIAILHON
YCIIYTH).

3.5.2. JIOJKHOCTHOE JUII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa
MIPEAOCTABIEHNS MYHHUIIMIIAJBHON YCIIYTH:

paccMaTpuBaeT chOPMHUPOBAHHBINA KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JJIs
MIPENOCTABIEHNS MYHHUIIMIIAJbHON YCIIYTH;

IIPY BBISIBJICHUM OCHOBAHUU ISl OTKa3a B NPEAOCTABICHUU MYHULHANAIBHOU
YCIYTM, yKAa3aHHBIX B ONOyHKTe 2.8.2  aJMUHHCTPATHBHOTO  PEIrJIaMEHTA,
NOJIFOTAaBIMBAET MPOEKT peuieHHs 00 OTKa3e B MPEJOCTABICHUM MYHHMIIMIIAIbHOU
YCIIYTH;

B Clly4ae OTCYTCTBUS OCHOBAHMM Ul OTKasa B IIPEAOCTaBICHUU
MYHULUIAIBHOW YCIyTH, NMPENYCMOTPEHHBIX IYHKTOM 2.8.2 aAMUHUCTPATHBHOIO
perjamMeHTa, IO HWTOTaM pPAcCMOTPEHHUs JOKYMEHTOB, HEOOXOIMMBIX AJIs
IIPENOCTABIECHUSI MYHHULMIIAIIBHOM YCIYI'M, MOATOTABIMBAET MIPOEKT pe3yJibTara
MPEIOCTABICHUS MYHHUIIMIIAIBHOM YCIYTM B COOTBETCTBUHM C NOAMyHKTamu 1 — 3
nyHkTa 2.3.1 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

HaIlpaBJIIET  MOATOTOBJIIEHHBIM  TNPOEKT  pe3yJibTara  IMPEIOCTABICHUS
MYHULHANAIBHON YCIYTH HA COIVIACOBAHWE B YCTAHOBIICHHOM IOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'0 I0KYMEHTOO00pOTA.

AJIMUHUCTPATUBHBIE TMPOLEAYPHI, YCTAHABIMBACMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEUEHUE OJJTHOTO paboyvero JHS.
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Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD ABIIAIOTCSA: IPOEKT
pemieHuss 00 OTKa3e B MPENOCTABICHWM MYHHIMIAIBHOW YCIYyTH, CIPABKH
(BBIITUCKHN).

3.5.3. CormnacoBanue W MOJIMCAaHHWE MPOEKTa pe3yibTaTa MPEJOCTABICHUS
MYHUIIUNIATBHOM yCIayru (fajee — TMPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO MOAPA3NAECIECHUSA, OTBETCTBEHHOIO 3a MOJITOTOBKY
pe3yJibTaTa MyHUIMIIAIbHOU ycinyru, PykoBoautenem Mcnonakoma.

[ToaroroBieHHbIE MPOEKTHl  JIOKYMEHTOB, UMEIOLIME  3aMEYaHMUs,
BO3BpAILIAIOTCS HAa JOpaOOTKYy JIMIly, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yJibTara
MyHULIMNAIBHON ycayru. [locie ycTpaHeHMs 3aMe4aHWil MPOEKThl JOKYMEHTOB
MOBTOPHO NEPEAIOTCS IJIs1 COTJIACOBAHUS U TIOAMHUCAHHUSL.

PykoBogutens HcnoskoMa mpu pacCMOTPEHUM TPOEKTOB JTOKYMEHTOB
IIPOBEPSAET COOJIIOICHHE aIMUHUCTPATUBHOTO pErjiaMeHTa JOKHOCTHBIMU JIMLIAMH
HcnonkomMa B 4YacTH CPOKOB BBIINOJIHEHUS aJIMHUHHUCTPATUBHBIX MPOLENYp, HX
MOCJIEIOBATEIbHOCTH UM MOJHOTHI, HAJIWYUS COIVIACOBAHMMA  yNOJHOMOYEHHBIX
JOJKHOCTHBIX JIKLL MIcroakoMa B cucTeME JIEKTPOHHOTO JOKYMEHTO000pOTa.

B ciywyae BbISBIEHUS HApylIEHHWd B YacTH CPOKOB  BBINOJHEHUS
aJMUHHUCTPATUBHBIX ITPOLIENYP, UX ITOCIEN0BATEIBHOCTH U MOJHOTH PykoBoauTeb
Hcronkoma HWHULIMHMPYET IPUBICYEHUE K OTBETCTBEHHOCTH JIMI, JOIYCTHUBLIMX
HapyILIEHUs, B COOTBETCTBUU C IIYHKTOM 4.3 aIMAHHCTPATUBHOI'O PETIAMEHTA.

AJMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JH.

Pe3ynpraTaMy  BBINOJHEHHS AJMUHUCTPATUBHBIX NPOLELYpP  SBISAIOTCS:
pemieHre o0 OTKa3e B MpHUEME JOKYMEHTOB HEOOXOIUMBIX ISl MPEAOCTABIICHUS
MYHUIMNIATBHOW YCIYTH, pelieHrne 00 OTKa3e B MPEAOCTaBICHUH MYHULHUIAIBLHOU
YCIIYTH, CIIpaBKa (BBITIUCKA).

3.5.4. MHcnonnenue mpomenyp, YyKa3aHHBIX B mnyHkTax 3.5.2, 3.5.3.
aMUHUCTPATUBHOTO pErVIAMEHTA, TMpPU HAJIUYUM TEXHUYECKOHM BO3MOKHOCTHU
OCYILECTBIISIETCS B aBTOMAaTUYECKOM pexume C UCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAIIMOHHON CUCTEMBI, NPEHA3HAYECHHOMN /JI OKa3aHUs
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

MakcuMalIbHBIE ~ CPOK  BBIIIOJIHEHHSI ~ aJMUHUCTPATHBHBIX  IIPOLIELYP,
yKa3aHHbIX B NYHKTe 3.5. aJAMMHHUCTPATHBHOIO pErjaMeHTa, COCTaBJSET OIUH
pabouHii ICHb.

3.6. Boiaua (HanpaBiieHue) 3asiBUTEIIO pe3yIbTaTa MyHUILIUIAIBHON yCIIyTH

3.6.1. OcHoBaHumeM Hadajia BBINOJHEHUS aJIMUHUCTPATUBHOM MPOILIEAYPHI
SBJISIETCS TIOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHCHUE
aIMUHUCTPATUBHON TPOILICAYPHI, TOKYMEHTA, MOJATBEPKIAIOIIETO IMPETOCTABICHHUE
MYHULHUIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHUCTPATUBHOMN
npoueaypsl, Cekperapp Mcnoskoma (nanee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
BbIJIauy (HaMpaBJIeHUE) TOKYMEHTOB).
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3.6.2. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HaMpaBICHUE)
JIOKYMEHTOB:

o0ecreynBaeT pPErucTpalyi0 U BHECEHHE CBEIECHHHA O  pe3yibTaTe
IIPEAOCTABIEHNS MYHHMIMIAIBHON YCIYI'M B IIOACUCTEMY BEICHMS JOKYMEHTALUU
aBTOMATU3UPOBAHHON MHPOPMALIMOHHON CHCTEMBI, MPEAHA3HAYEHHOM /I OKa3aHUs
rOCyJJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

U3BEIIACT 3asBUTENs (€ro TMpEACTaBUTEN) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHM, O PE3yJbTaTe€ IMPEIOCTABICHUS MYHULMNAIBHOM YCIYyTM U O
BO3MOKHOCTH TOJYYEHHs PEe3yJbTaTa NMPEAOCTABICHUS MYHULHUIIAIBHOW YCIyTHM B
Ncnonkome ninu 8 MOLI.

HNcnomuenne mpouenyp NOpU  HAIMYMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMATUYECKOM pexuMe c UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, NMPEIHA3HAYECHHOMN /1JI OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B T€YEHUE OJHOr0 padoyero JHS €O THSA NOANHUCAHMS JOKYMEHTA,
ABJSIIOIIETOCSA ~ PE3yJNbTaTOM  MPENOCTABICHUS  MYHULUIIAIBHOW  YCIYTH,
YIIOJIHOMOYEHHBIM JTOJKHOCTHBIM JIMLIOM Mcrnionkoma.

PesynpraraMy  BBIIOJIHEHHS aJMUHUCTPATUBHBIX IPOLEAYP  SIBJIIFOTCH:
pa3sMeElIEeHre CBEICHUN O pe3ysIbTaTe MPEIOCTABICHUSA MYHULUIIAIBHOW YCIYI'd B
MHPOPMAILIMOHHBIX CHUCTEMaX, U3BEIIEHUE 3asiBUTENS (€ro MpEeICTaBUTENA) O
pe3yJibTaTe NpeJoCTaBICHUSI MyHUIIMIIAIBHON YCIYTH U CIIOCO0axX ero nojayyeHusl.

3.6.3. Tlopsmox Bblmauu (HampaBieHHs) pe3yJibTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH:

3.6.3.1. [Ipu obpamieHny 3asBUTENS 32 PE3yIbTATOM MYHUILIUNATBHON yCIyTH
B M®II, paborauk M®IL] BbIIaeT 3asiBUTENIO PE3YIbTAT MYHUIIMIAIBHOW YCIYTH B
dopme HK3eMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. Ilo
TpEOOBAHMIO 3asBUTENS BMECTE€ C DJK3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEJOCTABISIETCS SK3EMIUISP AJEKTPOHHOIO JOKYMEHTa
NyTeM €ro 3aldcd Ha CBhEMHBI HOCUTENb WH(GOpPMAIMU WU HalpaBJIEHUS
DK3EMIUIAPA IIEKTPOHHOTO JOKYMEHTA I10 3JIEKTPOHHOM IOYTE B aIpeC 3asBUTEII.
[Tpu 3amucu Ha ChEeMHBIM HOCHUTENh MH(OPMALMK WM HAIPaBJICHUU 3K3EeMIUIIpa
AIIEKTPOHHOT'O JJOKYMEHTA, Ha OCHOBE KOTOPOI'0 COCTABIIEH DK3EMIUIAP 3JIEKTPOHHOIO
JIOKYMEHTa Ha OyMa)XHOM HOCHTEJIE, IO 3JEKTPOHHOW MOYTe UAEHTHYHOCTH TAKOTO
DK3EMIUIAPA DJIEKTPOHHOTO AOKYMEHTA JK3EMIUIAPY JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM  HOCHUTEJE  3aBepsieTCsl  YMOJHOMOYEHHBIM  COTPYIHHUKOM  C
UCITIOJIb30BAaHUEM YCUIIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOM MOJIIUCH.

AJIMMUHUCTPATUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
BBINIOJIHSIOTCS B TOPSAKE OYEPEAHOCTH, B JI€Hb NPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHbBIC periaMmeHToM padboTel MOII.

Pe3ynbraTaMyu  BBINOJHEHHS AJAMUHUCTPATUBHBIX MPOLEAYP  SBIISIKOTCS:
¢dukcaus (axta BbIIAYM pe3ysibTaTa MPEJOCTaBICHUS MYHUIMIAIBLHON YCIyTH B
AUC MO®II, pesynpraT NOpeIOCTaBICHUS MYHHULMIIAIBHON YCIYTH, BbIJAHHBIN
3asIBUTEIIIO.
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3.6.3.2. [Ipu obpamieHnu 3asBUTENS 32 PE3yIbTATOM MYHULIUINAIBHON yCIyTU
yepe3 PecnyOnukaHCKuW moOpTan 3asBUTENIO B JMYHBIM KaOMHET aBTOMAaTHYECKH
HaIpaBJISIETCS  JJIEKTPOHHBIM 00pa3 JTOKyMEHTA, SBISIOLIErOCS PE3yJbTaTOM
IIPEIOCTABIICHUS MYHULHAIAIBHON YCIyTH, IO CAaHHbBIN YCUJIEHHOMN
KBTM(PUIIUPOBAHHON 3JIEKTPOHHON MOJMUCHI0 YHIOJIHOMOUYEHHOIO JOJKHOCTHOIO
mmuita Mcmonkoma.

AJIMUHUCTPATUBHBIC TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS B JICHb MOJAIMCAHMS IOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHHUE
(oTka3 B  NOPENOCTaBICHWM) MYHUIUNAIBHOM  YCIyrd,  YHOJHOMOYEHHBIM
JOJKHOCTHBIM JinioM Mcnosikoma.

Pe3ynbraTaMy  BBINIOJIHEHHS aJMUHUCTPATUBHBIX MPOLELYp  SBISIOTCH:
HarpaBJieHHE (MpPelIOCTaBICHUE) C UCIOJb30BaHMEM PecnmyOiuMkaHCKOro mopTalia
3asIBUTENI0 JOKYMEHTa, MOATBEPKIAIOLIEr0 IMPEAOCTABICHUE MYHUIMIAIbHON
yCIIyTH (B TOM YHUCJI€ OTKA3 B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTENS 3a PE3yIbTATOM MYHHUIIMIAIBHON YCIIYTH
B Hcnonkom, MODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBiICHUE)
JOKYMEHTOB, BBIIA€T 3asABHUTENII0 peE3yJbTaT MyHULUNaIbHON yciuyru. Ilo
TpeOOBAaHUIO 3asBUTENSI BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JIOKyMEHTAa Ha
OyMa)XHOM HOCHUTENIE €My MpPEIOCTaBISIETCS IK3EMIUISIP AJIEKTPOHHOTO JTOKYMEHTa
OyTeM €ro 3aluCd Ha CBhEMHBIH HOCUTENb HH(OpPMALMM WM HaIpaBJIECHUS
AK3EMIUISAPA AJIEKTPOHHOIO JTOKYMEHTA IO 3JIEKTPOHHOM ITOYTE B aIpEC 3asBUTEIIS.

AZMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
OCYILECTBISIIOTCS B TOPSAAKE OYEPEAHOCTH, B JE€Hb NPUOBITUS 3asiBUTEIS B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Mcnonkoma.

Pe3ynbTaToM  BBINOJHEHHS  AJIMUHHUCTPATUBHBIX MPOLEAYpP  SBISAIOTCS:
¢dukcams (axta BbIIAYM pe3yJibTaTa MPEJOCTaBICHUS MYHULMIAIBLHON YCIyTH B
aBTOMATU3UPOBAHHONW MH(OPMALIMOHHON CHUCTEME, MpeHA3ZHAYEHHOMN ISl OKa3aHUs
rOCYAapCTBEHHBIX U1 MYHULIMITAJIbHBIX YCIIYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyyae oOHapyXeHUS TEXHHUYECKOM OIMOKHM B JOKYMEHTE,
SBJIIONIEMCSl PE3YJIbTaTOM MYHUIIMIIAJIBHON YCIyTH, 3asgBUTENb HAIPaBIsSET B
Hcnonkom:

3asBJeHUE OO0 WCIPaBICHUU TEXHUYECKOW ommOku (mpuioxkenue Ne 5 «x
HACTOSIIIEMY aMHHHUCTPATHBHOMY PETIaMEHTY);

JOKYMEHT, BBIJAHHBIM 3aABUTEIIO0 KaK pe3yJbTaT MYHHUIIMITAILHON YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUYECKAs ONTHOKA;

JOKYMEHTBI, UMEIOIINE IOPUINICCKYIO CHITY, CBUACTCIBCTBYIOIINE O HATUYUHU
TEXHUYECKOU OIINOKH.

3asBiacHUE 00 UCTIPABIICHHH TEXHUUECKOW ONTUOKY B CBEJICHUSX, YKA3aHHBIX B
TOKYMEHTE, SBJSIOMIEMCS]  pe3yJbTaTOM MYHHUIIUNAIBHOW  YCIYTH, TIOJaeTCS
3asiBUTENEM (YIIOJIHOMOYCHHBIM MPEACTABUTEIEM) MMOYTOBBIM OTIPABJICHUEM (B TOM
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YHClie C HKCIOJIb30BAaHWEM D3JIEKTPOHHOM MouThl), 1100 dYepe3 PecmybnukaHckuii
noptan wim M®II,

3.7.2.  JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPUEM JIOKYMEHTOB,
OCYILECTBJISIET TIpUEM 3asiBIICHUsT OO0 HCOpPABICHUM TEXHUYECKOM OIIMOKH,
pPETUCTPUPYET 3asBJICHUE C MPWIOKEHHBIMM JOKYMEHTaMH U IE€pelaeT ux
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS. B TEUEHUE OJJHOTO pabovero JHs C 1aThl PETUCTPALMU 3asIBIICHUS.

PesynpraramMy  BBINONHEHHS aJAMHUHUCTPATHBHBIX HPOLEAYP  SBISIOTCA:
IPUHATOE W 3aperMCTPUPOBAHHOE 3asIBIICHUE, HANPABICHHOE HAa PacCMOTPEHHE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKYy JOKYMEHTOB.

3.7.3. JIOKHOCTHOE JHII0, OTBETCTBEHHOE 3a O0pabOTKy [TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISAX BHECEHHS WCIPABICHUH B JOKYMEHT,
SBJIIOIIUIICS PEe3yJIbTaTOM MPENOCTABIECHUS MyHULIUMIIAIBHON YCIYTH, OCYIIECTBISET
IPOLEYPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHCTPATUBHOIO pPErjaMeHTa, W
BBIJIAET MCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY IPEICTABUTEINIO)
JUYHO TMOJ POCIHCH C U3BITHEM Y 3asiBUTENS (YINOJIHOMOYEHHOIO MPEACTABUTENS)
OpUTHMHAJa JOKYMEHTa, B KOTOPOM COJEP)KUTCA TEXHUYECKas OLIMOKa, WIH
HampaBJIieT B  aJpec 3asiBUTENS] IOYTOBBIM OTIPABIECHUEM  (IIOCPEICTBOM
AJIGKTPOHHOM TOYTHI) MHCHBMO O BO3MOXKHOCTHU IIOJIyY€HHUsI JOKYMEHTa IpHU
IIPENOCTaBICHUM B VICIOJKOM OpWrMHaNIa JOKYMEHTa, B KOTOPOM COIEPIKHUTCS
TEXHUYECKas OINOKa.

AJMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBINIOJIHAIOTCS B T€UEHHUE NBYX pabouux THEW mociie OOHapyKEHUs TEeXHUYECKOU
OIMOKM WM TMOJY4YEHUs OT JIOOOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYUIEHHOM OLIMOKe.

Pe3ynbraTaMy  BBINIOJIHEHHMS AJIMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
BBIJIJAHHBIN (HAIMIPABJICHHBIN) 3asBUTEIIIO JOKYMEHT.

4. llopsinok u popMbI KOHTPOJIA 32 PeAOCTABJIEHUEM MYHUIUIIAJIbHOM
yCIyIru

4.1. Tlopsitok OCyIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMHU TTOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K MPEOCTABICHUIO MyHUITUTIAIIBHON YCIIYTH, a TAK)KE MMPUHATAEM MU PEIICHUM

KoHTpons 3a mNONMHOTOW W KayeCTBOM IMPEJOCTaBICHUS MYHUIIMTATLHON
YCIIYyTY BKJIIOYAeT B ceOsl BBISBIICHHE U YCTpaHEHUE HAPYILICHWM MpaB 3asBUTENICH,
MIPOBEJICHUE TPOBEPOK COOJIOJICHUS TMPONEAYp MPEAOCTABICHUS MYHUIIUITAIBHOU
YCIIYTH, TOATOTOBKY pEIIeHUN Ha JelcTBUsA (0e31elcTBUE) JOHKHOCTHBIX JIUIL
opraHa MECTHOTO CAMOYTIPABJICHHUS.

dopMaMu KOHTpPOJS 3a COOJIOJIEHWEM WCIOJHEHUS aJIMHUHUCTPATUBHBIX
MPOLEAYP SBIISIFOTCS:
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1) mpoBepka ¥ COTJIACOBaHHME IPOCKTOB JOKYMEHTOB IO IPEIOCTABICHHUIO
MYHULIMNAIBHOMN YCIIYTH;

2) IPOBOJMMBIC B YCTAaHOBJICHHOM  IOPSJIKE  TPOBEPKH  BEICHUS
JIEIIOITPOU3BOCTBA;

3) npoBeJicHHE B  YCTAHOBJACHHOM IOPSAKE KOHTPOJBHBIX  IMPOBEPOK
coOJII0ICHUS TIPOIIEAYP MPEAOCTABICHUS MYHHUITUTIATLHON YCITYTH.

B 1menax Tekymiero KOHTPOJS HCHOJIB3YIOTCA CBEJICHUS, HMEIOIIMECS B
AIIEKTPOHHOM 0asze JaHHBIX, CIIyKeOHas KOPPECHOHJCHIUS, YCTHas W MHChbMEHHAs
uHpopMarms JIOJKHOCTHBIX JINII, OCYIIIECTBIISIFOIINX BBITTOJTHEHHE
aIMUHUCTPATUBHBIX MPOLEAYP, KYPHAJIbl ydeTa COOTBETCTBYIOIIUX JIOKYMEHTOB U
JIPYyTUE CBEACHUS.

JInsg  OCyILIECTBIEHUS KOHTPOJSA 3a  COBEPIICHHWEM  JEHUCTBUM  IIPU
MPEIOCTABJICHUN MYHUIUNAIBHOW YCIYTHM W NPUHATAM PEIIEHUN PYKOBOJUTEIIO
OpraHa MECTHOTO CaMOYIIPaBJICHUSA TMPEACTABISIIOTCS CIPAaBKA O pe3ysbTarax
MPEIOCTABJICHNS] MYHULIMITAIBHON YCIIYTH.

O ciIydasx W MNOpUYMHAX HAPYLWICHUS CPOKOB, TMOCIEAOBATEIBHOCTH U
COAEpKaHUSI AJMHHUCTPATHUBHBIX MPOLEAYP IOKHOCTHBIC JIMI[A HEMEIJIECHHO
HHQOPMUPYIOT PYKOBOAUTENS OpraHa, IPEJOCTaBISIONICTO MYHHUITUIIAIBHYIO
YCIIYTY, a TAKKE MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUU.

Texkymii KOHTPOJIb 3a COOJIIOACHUEM IIOCJISAOBATEILHOCTH JCHCTBHM,
ONPEIICICHHBIX ~ AJAMHUHUCTPATUBHBIMU  MPOLEAypaMu IO  MNPENOCTABICHUIO
MYHUILIMIAIBHOM  yCIYTHM, OTBETCTBEHHBIM 3a OpTraHM3alMi0  pabOThl  IIO
MPEI0CTaBJICHUIO MYHULUTIAIIBHON YCIIyTH, HavyaJIbHUKOM oTaena,
OCYIIECTRIISIFOIIETO OpraHU3allii0 PadoOThl MO MPEJOCTABICHUIO MYHUIIUIAIHHOU
YCIyTH.

[lepeyeHb MOMKHOCTHBIX JIMIL, OCYIIECTBIISIONIMX TEKYIIUH KOHTPOJIb,
YCTaHABIIUBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3ACICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS ¥ JOJLKHOCTHBIMU PETJIaMEHTaMM.

4.2. ITopsimok 1 NEPUOANYHOCTD OCYIIECTBICHHUS TIJIAHOBBIX U BHETIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYE€CTBA MPEIOCTABICHUS MYHUIIUITAILHOW YCIYTH, B TOM
YHUCJIe TOPSIOK M (hOPMBI KOHTPOJIS 32 TIOJIHOTON M Ka4eCTBOM IIPEAOCTABICHUS

MYHULIMTIAIBHON YCIIyTH

4.2.1. KoHTpoJib 32 MOJTHOTOM U KAYECTBOM MPEIOCTABICHUS] MyHHUIUIIATbHON
YCIIYTH OCYIIECTBIISIETCS B hopMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus kano0 3asBUTENCH Ha eicTBu (Oe3aeiicTBue) Mcnonkoma,
a TaK)K€ UX JOJDKHOCTHBIX JIMI], MyHHUITUTIAJTBHBIX CITYXKalUX.

4.2.2. B mensx OCYHECTBICHUS KOHTPOJISI 3a IMOJHOTOM M KadeCTBOM
MPEOCTaBICHNUS MYHUIIMIAIBLHON YCIYTM MPOBOJSATCS IJIAHOBBIE U BHEIIAHOBBIC
npoBepku. [lopsSgoK W MEPUOTUYHOCTH OCYIIECTBIICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBiIMBaeTcs 1iaHoM pabotel  Mcmomkoma. Ilpm  mpoBepke  moryt
paccMaTpUBaThCS BCE BOIPOCHI, CBS3aHHBIE C MPEAOCTABICHUEM MYHHIIMIAIBLHON
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yCIIyrd  (KOMIUIEKCHBIE MPOBEPKHM), WM OTIEIbHBIM BOIPOC, CBSI3aHHBIA C
NPENOCTABICHUEM MYHULMIIAIBHON ycayru (Tematuueckue npoBepku). IIpoBepka
TaK)Ke MOYKET MPOBOIUTHCS MO0 KOHKPETHOM jkajio0e 3asiBUTETIS.

4.2.3. BHemIaHOBbIE POBEPKU IMPOBOJATCS B CBS3H C MPOBEPKOM yCTPaHEHHUS
paHee BBIABICHHBIX HAPYLIECHUN aJIMIHUCTPATUBHOIO PEIVIAMEHTA, a TAKXKE B CIIydac
HoJTyueHus »kano0 3asBUTeENeH Ha nelictBud (O6e3xnerictBue) Menonakoma, a Takke uUx
JOJDKHOCTHBIX JIML, MyHUIUMIIATBHBIX CITyXKaIIUX.

4.2.4. Pe3ynbTaThl IpOBEPKU OQOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISBJIICHHBIE HEOCTATKH U IIPEMJIOKEHUS T10 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI[ OpPraHa, IpeI0CTaBISIOEro
MYHULUOAIBHYIO YCIYTY, 3@ pelIeHUs U AeicTBuUs (0e31eiCTBrE), IPUHUMAEMbIE
(ocy1iecTBIIsSIEMBIE) MU B X0J1€ TPEAOCTABIECHUS MYHULIUIIATBHON YCIYTU

[To pe3ymbpraTamM TPOBEICHHBIX MPOBEPOK B CIIydac BBISBICHUS HapyIICHUI
mpaB 3asdBUTEJICH BHHOBHBIC JIMIIAa TMPUBICKAIOTCSA K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickoil @eaepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABIIEHUSI HECET OTBETCTBEHHOCTDH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

JIOMKHOCTHBIE JIMI]Aa M WHBIE MYHHUIIMIAIBHBIE CIyXallhe 3a pEIICHUs u
nerctBus (0e3elicTBrE), MPUHUMAEMBbIE (OCYIIECTBIISIEMbBIE) B XO/1€ MPEIOCTABICHHUS
MYHUIIUNIATBHOM  yCIyTM,  HECYT  OTBETCTBEHHOCTh B  YCTAaHOBJICHHOM
3aKOHOJIATEJILCTBOM TOPSIIKE.

4.4. TTonoxxeHus1, XapakTepU3yoIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
MPE0CTaBICHUEM MYHUIIUIIAIBHONW YCIYTH, B TOM YKCJIE CO CTOPOHBI TPaXKJIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KonTpons 3a mnpeaocTaBlieHMEM MYHHIMIAIBHON YCIYTM CO CTOPOHBI
rpaxJaaH, HUX OOBEIMHEHUNW U OpraHu3alui, OCYIIECTBISAETCS TMOCPEICTBOM
OTKPBITOCTH ACSATEILHOCTU OpraHa MECTHOTO CAMOYITPABJICHHSI IIPU MPEIOCTABICHUH
MYHHULMIIAIBHON YCIIYI'M, T[OJIyYEHHUS TIOJIHOM, aKTyaJbHOW U JOCTOBEPHOU
uH(bOpMAIUU O MOPSAIKE MPEAOCTABICHUS] MYHUIIMIIAIIBHON YCIYTH U BO3MOXKHOCTU
noCcyneOHOro paccMOTpeHusl oOparieHui (kaio0) B Tpolecce MPeI0CTaBICHHS
MYHULIUIIAIBHOU YCIIyTH.

5. locyneOHblii (BHeCYy1e0HbIH) MOPSII0OK 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3xelicTBUS) OPraHa, NpeAOCTABJIAIONIET0 MYHUIUIIAJIBHYIO YCIYTY,
MHOT0(yHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS TOCYAAPCTBEHHbIX U
MYHUIUNAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubixX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJIbHBIX CJIY:KallluX, pA0OTHUKOB
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5.1. 3asBuTEeNM HWMEIOT MPaBO Ha OOKAJOBAaHUE B JOCYIACOHOM TIOPSIIKE
pereHuii U aeicTBui (0e30eiCTBYsA) OpraHa, MPeI0CTaBISIOMEr0 MyHHIIMITAIBHYIO
YCIIyTY, JOJHDKHOCTHOIO JIMIA OPraHa, IpeIoCTaBISIOMEro MyHUIUIIAIbHYIO YCIYTY,
MYHUIMOAIBHOTO  CIY’KAIllEer0, PYKOBOJMTENS  OpraHa, MpelOCTaBJISIOLIErO
MYHUIIUNAIBHYIO  YCIYTy,  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHKa
MHOTO(YHKIIMOHAILHOTO I[EHTpa, OpraHu3aluii, MNpeayCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-d3, a Takxe nx pabOTHUKOB.

3asBUTEIb MOXKET OOpaTUTBCS C 3KajloOOH, B TOM 4YHCIE B CIEIYIOUIUX
CIIyYasx:

1) HapymeHwe Ccpoka perucTpaluy 3ampoca O  IPeIOCTaBICHUU
MYHUIMIAIBHOM YCIIyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 ®deaepanbHOro 3akoHa
Ne 210-®3;

2) HapylIEeHUE CPOKa MPEIOCTaBICHUS MyHULIMIIAIIBHON yciayru. B ykazaHHOM
ciyyae aocyneOHoe (BHecyneOHOoe) 00KalloBaHUE 3asBUTEIIEM PEIICHUN U JAeHCTBUMA
(Oe3neiicTBUA) MHOTO()YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKaA
MHOTO(QYHKIIMOHAJILHOTO ~ LEHTpa  BO3MOXHO B CIydae, ecnM  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, peleHuss U AeicTBus (0e31eicTBUE) KOTOPOIo
Oo0XKallyloTCsl, BO3JIOXKEHa (QYHKIUS [0 NPEJOCTAaBIECHUIO COOTBETCTBYIOIINX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM OOBEME B MOpPSAIKE, ONPEAEIeHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TtpeboBaHue Yy 3asgBUTENS JAOKYMEHTOB WM HHboOpMamu JHOO
OCYLIECTBJICHHUS JEHUCTBHUW, IPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
IIPENYCMOTPEHO HOPMAaTUBHBIMU NIpaBOBbIMM akTamu Poccuiickoir ®Penepanum,
HOPMATUBHBIMH TNpPaBOBbIMU akTamu PecnyOnuku TarapctaH, MyHHIMNAIbHBIMU
MIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MyHULIMITAJIbHON YCITyTH;

4) oTka3 B MpueMe JIOKYMEHTOB, MPEIOCTaBIECHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamu Poccuiickonn @Penepanuu, HOPMAaTHUBHBIMHU
npaBOBBIMM akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAIbHBIMUA MPAaBOBBIMU aKTaMU
JUTSL IPEIOCTABICHUS MyHULIMIIAIIBHON YCIIYTH, Y 3aSBUTEIS;

5) oTka3 B NpeaOCTABICHUH MYHULIMIIAIBLHON YCIYT'H, €CJIM OCHOBAaHUS OTKa3a
HE MPEIyCMOTPEHBI (peiepalibHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHUBHBIMH NPaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHAMU U
WHBIMH  HOPMAaTUBHBIMU  TpaBOBbIMH  akTamu  Pecnybmuku — Tartapcrtas,
MYHULIMIIAJbHBIMUA MPaBOBBIMU aKTaMHu. B ykazaHHOM ciyyae jgocynebHoe
(BHECymeOHOE) O0O’kamoBaHUE 3asBUTENIEM PEIICHUH W JACUCTBUMN (Oe3mericTBHS)
MHOTO(YHKIIMOHAILHOTO 1IEHTpa, pPaOOTHWKA MHOTO(PYHKIIMOHAIHHOTO IIEHTpA
BO3MOYKHO B CJlydae, €ClIM Ha MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, PELICHUs U ACHCTBUS
(6e3neiicTBrE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHAa (DYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHMIIMNAIbHBIX YCIYr B TOJHOM OO0BEME B MOpPSIKE,
onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3aABUTENS NPHU MPEIOCTABICHUM MYHUIIMNAIBHOW YCIyTU
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU NIPaBOBBIMU akTaMu Poccuiickon
denepanii, HOPMATUBHBIMH TPaBOBbIMU akTamu PecmyOmmku Tatapcras,
MYHULIUAIBHBIMU TPABOBBIMU AKTaAMHU;
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7) oOTka3  opraHa, MPEIOCTABIAIONIET0  MYHMIMIAJIbHYIO  yCIYTY,
JOJDKHOCTHOTO  JILIA OpraHa, MPeJOCTaBISIONIEI0 MYHHUIUMIAIBHYIO YCIyTy,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pPaOOTHHKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTpA,
OpraHu3alui, ITpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 depepanbHOro 3akoHa No
210-®3, unu ux pabOTHUKOB B UCIIPABICHUU JOMYIICHHBIX MU OMEYaTOK U OIIHUOOK
B BBIJJAHHBIX B PE3yJIbTaTe MPEJOCTABICHHUS MYHHUIIMIAIBHONW YCIYTHM JOKYMEHTaXx
a1M00 HapylIeHUEe YCTAaHOBJIEHHOTO CPOKa TaKMX MCHpaBiieHU. B ykazaHHOM ciiydae
nocyneOHoe (BHecylneOHOe) oO)KaloBaHUE 3asBUTENIEM PEIICHUNH | JIeHCTBUI
(6e3nericTBus) MHOTO0(YHKIITMOHATFHOTO IIEHTpa, paboTHHKa
MHOTO(QYHKIIMOHAJILHOTO ~ I[EHTpa  BO3MOXHO B Clly4ae, €Clid  Ha
MHOTO(QYHKIIMOHATBHBIA IIEHTP, pElIeHUs U JAeucTBUs (Oe3neiCTBUE) KOTOPOTO
O0XKaITyIOTCS, BO3JOXKEHa (QYHKIUS MO0 NPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIUNAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

8) HapylleHHe CpOoKa WM MOpsIKa BbIIa4M JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH;

9) mnpuocTaHOBICHHWE TPEAOCTABICHUS MYHULUMATBHOW YCIYTH, €CIU
OCHOBaHHUSl TNPUOCTAHOBJIECHUS HE NPEIYCMOTPEHBbI (erepaJbHbBIMH 3aKOHAMU U
MNPUHATHIMA B COOTBETCTBUU C HHUMH WHBIMH HOPMATHBHBIMH TPABOBBIMU aKTaMH
Poccuiickoit ®@enepanuu, 3aKOHAMU M UHBIMH HOPMATHUBHBIMH MPABOBBIMU aKTaMU
Pecniy6nuku TarapctaH, MyHMIIMIAJIBHBIMKA TIPABOBBIMH akTaMu. B  ykazaHHOM
ciydae aocyneOHoe (BHecyaeOHoe) 00)kaloBaHUE 3asBUTEIEM PEIICHUN U JICHCTBUMA
(6e3nericTBuS) MHOTO0()YHKITHOHATHFHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B  Clly4ae, €clid  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHus U AeicTBus (0e3aeicTBUE) KOTOPOro
00XanyroTcsl, BO3JIOKEHa (YHKUMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIUOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSIKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3.

10) tpeboBanue y 3asBUTENs NMPHU MPEIOCTABICHUN MYHUIIUIAIHHOU YCITyTH
JIOKYMEHTOB WJIM MH(POPMAIUHN, OTCYTCTBHE M (UJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIMCh MPU NEPBOHAYAIBHOM OTKa3€e B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIs.  TIPEIOCTAaBJICHUS MYHHULMIIAIBHOW  yClIyru, JMOO B  TPEeAOCTaBICHUU
MYHUIIUIIAJIBHON YCIyTH, 32 UCKIIOUEHUEM CIy4aeB, IPEyCMOTPEHHBIX IMyHKTOM 4
yactu 1 crateu 7 @DenepanbHoro 3akoHa Ne 210-03. B ykazanHOM ciydae
nocyneoHoe (BHecyneOHOe) oOajloBaHHWE 3asBUTEIEM pEHICHUH W JIeUCTBHMA
(6e3meiicTBuS) MHOTO()YHKIIMOHATTEHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJILHOTO ~ LEHTpa  BO3MOXHO B Ccly4ae, €cClid  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelleHuss U AeicTBus (0e3aeicTBUE) KOTOPOIo
00XanyloTcsl, BO3JIO)KeHa (YHKLIMS 1O MPEAOCTABICHUIO COOTBETCTBYIOUIUX
MYHUIUNIATBHBIX YCIYT B MOJHOM OOBEME B MOPSIKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3.

5.2. XKanoba nmomaercss B mUCbMEHHOH (opme Ha OymMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (¢opMe B OpraH, NPEJOCTABISIONUI MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATILHBIN TIEHTP JIMOO0 B COOTBETCTBYIOIIMI OpraH ToCyAapCTBEHHON
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BJIACTH, SIBJIAIOIIMNCSA YYpEAUTEIEM MHOTO(PYHKIIMOHAIBHOTO LIEHTpa (Janee -
yudpeauTeah MHOTO(QYHKIMOHAJIBHOTO IIEHTpa), a Takke B OpraHU3alud,
npenycMoTpeHHble 4acTblo 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-D3.
XKanobslt ©Ha pemenus u AecTBus (Oe3neHCTBHE) PYKOBOAMUTENIS Oprasa,
IIPENOCTABIAIOIEr0 MYHHIMIIAIBHYIO YCIYTy, MOJAIOTCS B BBILIECTOAIINNA OpraH
(mpu ero Hamuuuu) JHOO B CIOy4ya€ €ro OTCYTCTBUSL PAacCMaTpUBAIOTCS
HEIIOCPEJICTBEHHO PYKOBOJHWTEIEM OpraHa, IpeIOCTaBISIOIEr0 MYHHIMIAIBHYIO
ycinyry. JKamoObl Ha pemeHus © jaeuctBus  (Oe3geiicTBue)  paOOTHHKA
MHOTO(YHKIIMOHAIBHOTO LEHTpa [IOJTAF0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIITMOHAIBHOTO 1eHTpa. JKamoObl Ha penieHus U JercTBus (0e3nericTBIe)
MHOTO(YHKIIMOHATBHOTO IIEHTpa MOJAIOTCA YUPEIUTENI0 MHOTOPYHKIIMOHATHLHOTO
LHEHTpa WIM JOJDKHOCTHOMY JIMIy, YIOJHOMOYEHHOMY HOPMATHMBHBIM IPaBOBBIM
aktoM PecnyOnuku Tatapcran. JKanoOwsl Ha pemieHus U JeicTBHs (Oe3neiCTBUE)
pabOTHUKOB OpraHU3ALMM, TPeTyCMOTPEHHbBIX YacThio 1.1 crateu 16 denepanbHOrO
3aKkoHa Ne 210-@3, nomaroTCs pyKOBOAUTENSAM 3TUX OPraHU3allHMN.

XKanoba Ha pemeHuss u aerctBus (0e31€UCTBUE) OpraHa, MPEAOCTABISIONIETO
MYHUIUMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeIoCTaBIsIOIIEro
MYHULUNAIBHYIO YCIYI'y, MYHHIMIAJIBHOIO CIIyXallero, PyKOBOJWTENS OpPraHa,
IPEIOCTABIISIONIEIO0 MYHUIIMIANBHYIO YCIYTy, MOKET OBbITh HaIpaBlieHA MO MOYTE,
4yepe3 MHOTOQYHKIIMOHAJIbHBIA IIEHTP, C HCIHOJb30BaHUEM HH(POPMAIIOHHO-
TeIeKOMMYHUKaUMOHHON cetu «MHTepHeT», oduumanbHOro caiita oprasa,
IPEJOCTABISIONIEI0  MYHMLIMIAIbHYIO  yciayry, Eaunoro moprama  nu6o
PecnyOnukanckoro — moprana,  MH(MOPMAIMOHHOM  CHCTEMBI  J0OCYJIE€OHOrO
00XanoBaHUs, a TAKXKE MOXET OBbITh MPHUHATA MPU JIMYHOM MpUEME 3asIBUTEIIS.
Kanoba Ha pemieHus u aeiicTBus (0e3aeiicTBUE) MHOTOPYHKIIMOHAIBHOTO LIEHTPA,
pabOTHHKA MHOTO(YHKIIMOHAJIIBHOTO IIEHTPAa MOET ObITh HaNpaBlIeHA MO MOYTE, C
UCIIOJIb30BaHUEM HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn  «MHTepHeT»,
oQUIMaNbHOrO caiiTa MHOrO(QYHKIMOHAJIBHOIO LIeHTpa, EnuHoro mnoprana aubdo
PecnyOnukanckoro — mopraia,  MHOOPMAMOHHOW  CUCTEMBI  JOCYAEOHOrO
00XanoBaHUs, a TAKXKE MOXET OBbITh MPHUHATA MPU JIMYHOM MpPUEME 3asIBUTEIS.
Kanoba Ha pemieHus u aeicTBus (06e37eiicTBUE) OpraHu3aluid, TPEeayCMOTPEHHBIX
yacTteio 1.1 crateu 16 denepanbHoro 3akona Ne 210-d3, a Ttaxke ux pabOTHUKOB
MOKET OBITb HampaBjJ€Ha MO I[0YTe, C HCIOJb30BAHUEM MH(POPMAIIMOHHO-
TEJIeKOMMYHUKAaIIMOHHON  cetu  «VHTepHEeT», OQUIMATBHBIX CaWTOB  JTUX
opranuzanuii, EquHoro moprana nu6o PecrnyOnukaHckoro moprana, a Tak)Ke MOXKET
OBITh MPUHSATA MPU JTUYHOM MIPHUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa colepKaTh:

1) HammeHOBaHWE OpraHa, MNPEJOCTABISIONIETO0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpeAOCTaBIIAIONIEr0 MYHUIMIAIBHYIO YCIYTY, JIHOO
MYHUIIUTIATBHOTO CIIY>Kalller0, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €ro PyKOBOAMUTES
u (wnm) pabOTHHKA, OpraHu3alui, MPeayCMOTpEeHHbIX 4acTbto 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-®d3, ux pykoBoautTenedl u (Wiau) pabOTHUKOB,
perieHus u nelcTBus (0e31eiCTBIE) KOTOPHIX 00KATYIOTCS,
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2) pamunuio, uMs, OTYECTBO (IIOCIIEHEE - MPU HAIUYUH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTENA - (PU3UUECKOTrO JIMIa JM00 HAMMEHOBAaHUE, CBEJICHHUS O MECTE
HAXOXJCHHUS 3asBUTENS - HOPUAMYECKOrO JIMIA, a Takke Homep (HoMepa)
KOHTaKTHOTO TejedoHa, ampec (agpeca) JIEKTPOHHOW MOYThI (NIPW HATWYWH) U
HOYTOBBIN a/IpeC, 10 KOTOPBIM JO0KEH ObITh HAIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHUs 00 00KaIyeMbIX PEIICHHUSAX M JACUCTBUSX (O€3/1eMCTBUM) OpraHa,
IIPENOCTABIAIOIET0 MYHUIMNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA Oprasa,
IPEIOCTABIISAIOIIEIO0 MYHULUIIAIBHYIO YCIYTy, JTUO0 MYHHUIMIIAIBHOIO CIYXAaIlero,
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOIO LIEHTpA,
OpraHu3alui, MpeayCcMOTpeHHbIX YacThio 1.1 crateu 16 @epepanbHOro 3akona Ne
210-®3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIVIACEH C PELICHUEM U
nerctBueM (0e31eliCTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpPraHa, MPeaoCTaBISIOIIEr0 MYHUUMIAIBHYIO YCIYry, Ju00
MYHUIMOAIBHOTO  CIIY>KalllerT0, MHOTO(YHKIMOHAIBHOTO ILIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LEHTpa, OpraHu3aluii, NpeayCMOTPEHHBbIX 4YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh TPEJICTaBICHBl JOKYMEHTHl (IIpHM HAJWYMM), MOATBEP)KIAIOLIUE JOBOIbBI
3asBUTENS, INOO UX KOIUU.

5.4. TloctynuBmias >xano0a MOAJIEKHUT PETUCTPAllUd B CPOK HE IO3]HEe
paboyero JHs, CIECAYIOIIErO 3a JTHEM MOCTYIUICHHUS.

5.5. XKanoGa, moctynuBIIas B OpraH, MPeIOCTABIAIOIINNA MYyHUIMIAIbHYIO
yCIyry, MHOTO(QYHKIMOHAJIbHBII UEHTP, YUYPEAUTEI0 MHOTO(QYHKIHMOHAIBLHOTO
LIEHTPa, B OpraHu3aluu, npeaycMoTpeHHsle dyactbio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nub0 BbImIeCTOSAMMN OpraH (IpU €ro HaJIUYUU), MOJJIEKUT
PAacCCMOTPEHHUIO B TE€UECHHE MATHAALATH pabO4YuX JHEW cO AHS €€ PEerucTpalvu, a B
cilydae 00aJoBaHMs OTKa3a OpraHa, MpeAoCTaBIIAIONIEr0 MyHUIIMIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LEHTpa, OpraHu3aiuii, MNpeayCMOTPEHHbIX 4YacThio 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-D3, B npueme JOKYMEHTOB y 3asiBUTEIIA
a1M00 B MCIIPABJICHUH JOMYIICHHBIX OMEYATOK U OIIMOOK WJIU B cllydyae 00KaJlOBaHUS
HapyIICHHUs YCTAaHOBJIEHHOI'O CPOKA TAaKUX HCHIPABIEHHUH - B TEUEHHE MATH pabounx
JTHEW CO JTHS €€ PETUCTPALIUH.

5.6. Tlo pe3ynpTraTaM pacCMOTPEHHS KajloObl MPUHUMAETCS OJIHO U3
CIEIYIOIIUX PEIICHUM:

1) xamo0a yJOBIETBOpPSAETCA, B TOM uucie B (GopMe OTMEHbl HPUHATOTO
pellleHusl, HWCIpPABJICHUS [OIMYIICHHBIX OMNEYaTOK M OHIMOOK B BBIIAHHBIX B
pe3ynbTaTe MpPEAOCTaBICHUS MYHHMIMOAIBHOM YCIYTM JOKyMEHTaX, BO3BpaTa
3asIBUTEI0  JICHEKHBIX CPEJICTB, B3UMAaHHE KOTOPbIX HE MPEayCMOTPEHO
HOPMAaTUBHBIMU I1paBOBbIMU akTtamu Poccuiickonn ®enepanuy, HOpMaTUBHBIMU
npaBoBbIMM akTaMu PecnyOnuku TarapctaH, MyHULIMNAJIBHBIMUA —TPaBOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He no3nHee nHs, cienyromero 3a JHEM NPUHATHS PELICHHs, YKa3aHHOIO B
HACTOAIIEM IYHKTE, 3asBUTENIO B MUCbMEHHOW (OpME U MO KETaHHUIO 3asBUTENS B
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AIIEKTPOHHOM (OpMe HampaBisieTcss MOTHMBHUPOBAHHBI OTBET O pe3ylibTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnyuyae mpu3HaHuUs KaloObl MOJUIekKAIIEeH yTOBICTBOPEHHUIO B OTBETE
3agBUTEIIO O PE3yJIbTaTax PacCMOTPEHUS KaoObl 1aeTcsi HHPOpMaIus O IEHCTBUSX,
OCYILIECTBISIEMBIX ~ OPraHOM, MPEJOCTABISAIOIIMM  MYHMIMIIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JHOO0 OpraHu3anueil, MpelycCMOTPEHHON YacThIO
1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMeIJIUTEIHHOTO
YCTPAHEHMs BBISIBICHHBIX HApyLICHUH MpPU OKa3aHUM MYHUIMIAIBHOM YCIIyTH, a
TaK)K€ IPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHbIE HEYJAOOCTBA U YKa3bIBaeTCs
uHpopMaluss O JAJIbHEHIIMX JEHCTBUSAX, KOTOpbIE HEOOXOJUMO COBEPIIUTH
3asIBUTENIO B LEJAX MMOTYYEHUS MyHULIUMIIATBHON YCIYTH.

5.8. B cinyyae npu3HaHMs KaJI00bI HE MOJIEKALIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENI0 O pe3yJbTaTaX pAaCCMOTPEHHs >KajloObl JAOTCA apryMEHTHPOBAHHbBIC
pPa3bACHEHHs] O MPUUYMHAX MPUHATOIO PEIICHMs, a Takxke UH(pOpMAaIus O MOPSIKE
00anoBaHus IPUHITOrO PEUICHUS.

5.9. B cimydae yCTaHOBIEHHsS B XOJ€ WJIH IO PE3yJbTaTaM pPaCCMOTPEHUS
XKanoO0bl MPU3HAKOB COCTaBa  aJMHUHHUCTPATUBHOIO  IMPABOHAPYIICHHUS WU
IPECTYIUICHUSI JIOJDKHOCTHOE JIMIO, PaOOTHUK, HAJEJIEHHBIE MOJHOMOYMSIMHU IIO
PacCMOTPEHHIO Kajl00, HE3aMEIJIUTEIbHO HAIpPABIIAIOT UMEIOIIMECS MaTepuaibl B
Oprassl IIPOKYpaTyphl.
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[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

CaezneHus 00 3JEKTPOHHOM MOIMUCH

HomxuoctHoe nuto (OHO)

(MoAMKMCh YIOIHOMOYEHHOTO JOJDKHOCTHOTO
JIMIIa OpTaHa)
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[Tpunoxxenune Ne 2

K AIMUHUCTPAaTUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma
(bnank oprana, mpeI0CTaBISAIOIIETO MYHUIIUTIAIBHYIO YCIIYTY)
Kowmy:
KoHTakTHbBIE JaHHBIE:
IIpencraBurens:
KoHnTakTHBIE aHHBIE
MPEJICTABUTEIS:
PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIAIIAILHON YCIyTH
10 BbIJIa4e CIPaBKH (BBITUCKH)
oT No
Paccmorpes Bame 3asBinenue or No u
IpUJIaracMple K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

OPUHATO pelieHue 00 OTKase B
BbIJIa4Y¢ CMPABKH (BBIMKCKH) IO CJICAYIOMIEMY OCHOBAHHIO:
JlommomHUTETHHAS uHbOpMaIus:

Ceenenust 00 JIEKTPOHHOUN TOMUCH

HomxuoctHoe nutio (OHO)

(moxmuch YHOJIHOMOYEHHOTO JOJDKHOCTHOTO
JMLa OpraHa)
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[Tpunoxxenue Ne 3

K AIMUHUCTPAaTUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)
Kowmy:
KoHTakTHBIC TaHHBIC:
[IpencraBurens:
KonTakTHbIC TaHHBIE
MPEJICTABUTEIS:
PEILIEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBIITHUCKH)
OT No
PaccmotpeB Baie 3asiBienue ot No u
MpUJlaraeéMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHom

OPUHATO peuieHue 00 OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOIMMBIX IIJISl MPEIOCTABICHUS MYHUIIUTIAIBHON yCIyTH

10 BBIJaue CHPaBKH (BBIITUCKH) 1O CIICTYIOIIUM OCHOBAHHUSIM:
1.
2.

Pa3pscHenue npuynH OTKa3a:

JlononHuTENbHAS HHPOPMALIHS

Brl BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJHOMOUYEHHBIN OpPTaH C 3asBICHUEM O
MIPEIOCTABICHUH YCIYyTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIIICHHM.

JlaHHBIA OTKa3 MOXET OBITh O00KajoBaH B JOCYIACOHOM TIOPSJIKE IyTeM
HaIpaBJICHUS KaJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CYZcOHOM MOPSIIKE.

Caenenus 00 3JEKTPOHHOM MOMTUCH

HomxuoctHoe nuno (OHO)

(HoANKCH YIOJTHOMOYSHHOTO JO/DKHOCTHOTO
JIUIa OpTaHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
BbIJIaye CIIPaBKU (BBIITUCKH)

®dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamunus, MMs1, OTYECTBO, ACTIOPTHBIC TaHHBIE,
PErUCTPALMIO [I0 MECTY JKUTEIbCTBA, aPEC ICKTPOHHOM
MOYTBI, TeNe(POH)

3ASBJIEHUE
0 BbIJIa4€ CPABKHU (BBIMUCKHU)

[Ipomury Bac BbigaTh cripaBKy (BBIITHUCKY)

(yka3aTp BUJ CIIPaBKN)

K 3asBrnenuro npunararorcs:

Pe3ynbTaT npenocTraBneHuss MyHALIMIIATBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

l:l B JIMYHBIN KabuHeT [lopTasa rocy1apCTBEHHBIX U MYHUIIUIAIbHBIX YCIIyT
PecnyOsiuku Tarapcran;

I:IB MHOTO(YHKIIMOHATBHOM LIEHTPE MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAJIBHBIX yeiryr Pecnyonuku TaTapceraH;

l:l B Mcnonkome.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenue Ne 5
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K AJIMUHHCTPAaTUBHOMY
pErJIaMeHTy NpPeIOCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
BbIJIa4Ye CIIPaBKU (BBIITUCKH)

PykoBoaurento
M cromHuTeIbHOrO KOMUTETA

OT:

3ASBJIEHUE
00 HUCTIpaBICHUU TEXHUYECKOU OITUOKU

Coobmaro 00 omudKe, AOMYIMIEHHOW NPH OKa3aHUM MYHULHUIAIBHON YCIIyTH
0 BbIJIaY€ CIPABKU (BBITUCKH).
3anmucaHo:

HpaBI/IJIBHBIC CBCACHMUA:

[Ipotry ucpaBUTh TOMYIIEHHYIO TEXHUYECKYIO OIUOKY U BHECTU
COOTBETCTBYIOIINE U3MEHEHUS B TIOKYMEHT, SIBIIIIOUIUNCS PE3yJIbTaTOM
MYHULUNAIBHON YCITyTH.

[Tpunararo crnenyromme J0KyMEHTHI:

1.

2.

B cnywyae npunsTHS penieHus 00 OTKJIOHEHHM 3asBJICHUSI 00 HCIpPaBICHUU
TEXHUYECKOU OIIMOKH MPOIIy HAITPABUTh TAKOE PEICHHUE:

MOCPEACTBOM  OTHPABJICHUS DJIEKTPOHHOTO JOKyMeHTa Ha azapec E-
mail: :

B BUJIE 3aBEPEHHOI KOMHHM Ha OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTHPABJICHUEM
1o aapecy:

HacrosiimM moarsepkaaro: CBEICHUS, BKIFOYEHHBIE B 3aIBJICHUE, OTHOCAILIAECS
K MOEW JINYHOCTU U IPEICTABISIEMOMY MHOIO JIMILY, & TAKXKE BHECEHHBIE MHOKO HIKE,
JOCTOBEpHBL.  JIOKyMEHTBl (KOMMHU JIOKYMEHTOB), TPWIOKEHHbIE K 3asBJICHHUIO,
COOTBETCTBYIOT ~TpeOOBAHUSM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickoi
denepanvivi, HA MOMEHT NPEJICTABIICHUS 3asBJIEHUSA OTU JTIOKYMEHTBI JIECWCTBUTEIBHBI U
COJZIEprKaT JOCTOBEPHBIE CBE/ICHUS.

(mara) (monnwuce) (®.11.0.)



41

IIpunoxxenue
(cripaBOYHOE)

PekBU3UTHI 10IKHOCTHBIX JIUIl, 0OTBETCTBEHHBIX 32 NMPeEI0CTABIECHHE
MYHUIIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOINX KOHTPOJIb €€ UCTIOJTHEHUsl,

Ucnonaxkom CapMaHOBCKOIO0 CeJIbCKOT0 MOCeJIeHUs
CapMaHOBCKOIro MyHUIIUIIAJIBHOTO paiioHa

JIOmKHOCTB Tenedon DIIEKTPOHHBIN aIpec
PykoBomutens Mcnonkoma 8(85559)48036 Azal.Sar@tatar.ru
Cekperapb Hcmoskoma 8(85559)48036 Azal.Sar@tatar.ru

CoBer CapMaHOBCKOIO CeJIbCKOI0 MOCeJIeHUs!
CapMaHOBCKOro MyHHIUNAJIBHOTO PailoHa

JOIKHOCTD Tenedon DJIEKTPOHHBINA a/ipec

I'maBa 8(85559)48036 Azal.Sar@tatar.ru




