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NOCTAHOBINEHUWE KAPAP

oT « AL » grefieceel- 2022r. e, &
Fd

06 yTBepmAeHUU aAMUHUCTPATUBHOIO perrnaMeHTa
npenocTaBneHus MYyHWLMNAaNbLHOW ycnyru no
BblAaye pa3spelueHWss Ha BcTynneHune B Opak
HecOBEpPLEeHHONETHUM, AOCTUIUMM BozpacTa 16 ner

B uensx peanusauyun defepanbHoro 3akoHa oT 27 wions 2010 roga Ne 210-03 «0O6
opraHusauuy  NpefocTaBneHua  rocyfapcTBeHHbIX U MyHULMNAnbHbLIX — YCIyD,
pykoBoAcTBysick nocraHoBneHuem KabuHeta MwuHMCTPOB Pecnybnuku TatapctaH oOT
02.11.2010 Ne 880 «O6 yrteepxaenun [lopsaka paspaboTku KW YTBEPXASHUA
agMUHUCTPaTUBHBLIX pernameHToB npenocTaBneHms rocyLapcTBEHHbIX ycnyr
NCMOMHUTEMBHBIMU  OpraHaMu  rocyAapcTBeHHoi Bnactu Pecnybnuku Tartapctad w0
BHECEHUM W3MEHEeHW B OTAEnbHble nocTaHosneHusi Kabuxeta Munuctpos Pecnybnuku
TaTapcTaH», B COOTBETCTBUM C NMOCTAHOBMEHEM MCMONHMTENbHOTO KOMUTETa «O lNopsaake
paspaboTkn W YTBEPXKAEHUA  AOMWHWCTPATUBHLIX  PErNIamMeHTOB  NpefoCTaBneHns
MYHULMNAMbHBIX yenyr», VCNonHUTeNbHbIA KoMUTET Ka4denuHCKOro CeflbCKoro noceneHns
Apckoro MmyHuUMnansHoro paitona Pecnybnukin TatapctaH MOCTAHOBIAET:

1. YTBepauTs AAMUHUCTPATUBHLIA PErnaMeHT npefocTaBneHuns MYHULMNETbHON
YCIyri No Bbiaye paspelleHns Ha BCTyrnneHve B Gpak HecoBepLIEHHONETHIUM, AOCTUILLNM
Bo3pacTa 16 neT, cornacHo NpUNoXeHUHo.

2. Ony6nukoBaTh HacTosiee nocraHosnewne Ha OduunansHOM noprane NnpaBoBoN
nHchbopmaumm Pecnybnukm Tatapctan (hitp:pravo.tatarstan.ru) # obHapoposaTh nyTem
pasMelLeHVs Ha caiite ApPCKOro MyHULMNankHoro paioxa (arsk.tatarstan.ru).

3. KoHTpoOrb 33 NCrNofIHeHeM AaHHOro NOCTaHOBNEHUA OCTaBNAo 3a cabon.

3amecTuTens [Nasbl

Ka4yenuHCKoro CEnbLCKoro nocer lapudpaaHos A.C.




MpunoxxeHne K NOCTaHOBIEHNIO
NCMNOMNHUTENBHOIO KOMUTETA
KayennHckoro cenbCcKoro nocenenus
ApCKOro MyHMUMMNAnNbLHOro panoHa
Pecnybnukn TatapctaH

oT «20» anpensa 2022 r. Ne 9

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBreHnss MyHULUNanbLHOMW yCryru no Bblaa4ve paspelueHusi Ha BCTynneHue B
Opak HecoBepLUEHHONEeTHUM, AOCTUrLMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBanns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmii  agMUHUCTPATUBHBLIN  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfiaMeHT) ycTaHaBnvMBaeT CTaHOapT UM Mopsidok
npenocTaBneHns MyHULUMNanbHOM YCnyr Nno Bblaade paspelleHus Ha BCTynneHve B Bpak
HeCoBepPLUEHHONETHUM, AOCTUMLNM Bo3pacTa 16 neT (qanee — MmyHuumnansHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlnuamun, nMeLWmMMn NpaBo Ha NofyYeHne MyHUUMNAnNbHOW YCIyrn, SBNaTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocturimne sospacta 16 net (ganee — 3aaBuTenb).

1.3. MNMopsagok nHopMUpOBaHUS O NpeoCTaBIEHUN MYHULMMNANBHON YCIyru

1.3.1. WHcopmauma o nopsigke npefocTaBfeHnd  MyHUMUMNanbHOWM  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYH
WHpOpMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacronioXeHHblX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPeAOCTaBfEeHUst FOCYAAPCTBEHHbBIX M MYHMUMNANbHbIX
YCIyr.

2) Ha oMuumanbHOM cauTe MyHuMUMNanbHOro pawoHa B WHEMOOPMALNOHHO-
TenekoMmyHuKkaLmoHHoun cetn «HTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCNyr (OyHKUmn)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaMm MNpeaocTaBfeHns MyHuUunanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHus T[oCygapCTBEHHbIX WU
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCcKoro noprana;

3) 8 ynonHomMo4YeHHOM Ha ripedocmasnieHue ycrnyau opeaHe (panee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO UK No TeNedOoHy;

npy NMMCbMEHHOM (B TOM Yucrie B (popme 3NeKTPOHHOro JOKyMeHTa) obpalleHum — Ha
Byma)kHOM HOcUTere No NoYTe, B NEKTPOHHOM bopMe MO 3MEKTPOHHON NoYTe.



1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
Cpokax npefocTaBfeHna MyHUUUNanbHOM YCyru Ha OCHOBaHUW CBEAEHUN, codepKallnxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr, NpedoCTaBfseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHUss MyHULMNanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbINOMHEHNS 3asBUTenemM kaknx-nmbo tpebosaHuii, B TOM Yncne 6e3
NCNoNb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuUTeNns TpebyeT 3akNiYeHWsa JMUEH3MOHHOMO WM MHOrO COornaleHns ¢
npasoobnagartenem nporpammMHoOro obecneveHus, npegycmaTpmsaroLLero B3uMaHe nnatsl,
perucTpauuio unuM aeBTopusauuio 3adBUTEns WUNU NpegocTaBfieHne MM  NepCcoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynuBLIMM obpalleHneM npegocTasnseTcs MHopmMmauns:

1) o MecTe HaxoXOeHUd MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUMNanbHblX yenyr, OpeaaHa (agpec, rpadmk paboTbl, CNpaBoYHble
TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNAanbHOW ycnyrn, o cnocobax u cpokax
nogayvun 3asBrneHun;

3) 0 kaTeropusax rpaxgaH, KOTopbiM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynmpyoLwmx BoNpochl NpegoCcTaBneHns MyHULmMnanbHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoauMbIX [Afs paccMOTPeHUs 3asiBfieHns o
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucTpaunm sasaBrneHuns;

5) o0 xoge npefocTaBneHnUss MyHUUunNanbHOW yCnyru;

6) O MecTe pasmeleHMs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnst MyHULMNANbHON YCNYru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX Nl
OpeaHa.

Mo nucbmeHHOMY obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOW ycryri, NnogpobHO B MUCbMEHHOW (bopMe pasbACHSOT
3a8BUTENIO NOPSAOK NPefoCTaBfeHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHns HanpaBnawT oTBeT 3aaBuTtento. OTBEeTbl A4AalTCA Ha SA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTW AdaTb OTBET Ha s3blke ObpalleHUsi UCMOoSb3YTCS
rocygapcrBeHHble s3biku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MyHUUMMAnbHOW YCnyru
pasmellaeTca Ha oduumanbHOM canuTe MYHUUMNAanbHOro panoHa U Ha MHAPOPMAaLMOHHBLIX
cTeHaax B nomewleHnax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHGOPMALMOHHBIX CTeHAaX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «/HTepHeT», BKMoYaeT cBegeHna o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnamMeHTa, UHOPMaLMID O MeCTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npuemMa 3asiBfieHNn Ha NpeaocTaBrneHne
MYHULMNANbHOW YCRyr.

1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupyroLwne npeaocrasrneHune
MYHULUMNANbHOW YCIyrn

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyrowmMx npegocraBreHve
MyHULMNANbHON ycnyrn (C yKasaHWeEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B



Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX YCAyr, Ha oduumanbHOM caunTte
MYHULMMNANsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pa3smMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCNYT,
Ha ocuumanbHOM cante MYyHULMUNaNbLHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTUBHOM perfnamMeHTe MUCMNoMb3ylTCA creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopnansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANbHOIro LeHTpa npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCeNneHnn
MYHUUMNANbHOro panoHa unu B ropockomM okpyre Pecnybnuvkn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  roCydapCTBEHHbIX M MyHUAUMNAMNbHBLIX — YCAyr,  YTBEPXAEHHbIX
noctaHoBneHnem [Mpasutensctea Poccuiickon ®epepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHuM3aumm AeATesIbHOCTU MHOTOMYHKLMOHASbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITyr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmatTMyeckas wunu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHom,
nNpefoCTaBNALWMM MyHULMNANbHYIO YyCnyry, U npmBegwas K HeCOOTBETCTBUKO CBeLEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOM YCnyru), CBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wuaeHTUdMKauumM ©n - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecneynBarollen MHPOPMALMOHHO-TEXHONOIMYECKoe B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon hopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME uaeHTUMKauMMm W ayTeHTUMKaumm K UHGopmMauuu,
cofepXxallencs B rocygapCTBEHHbIX MHPOPMAaLMOHHBLIX CUCTEMAX N UHBIX UHPOPMALMOHHbBIX
cuctemax;

MoLl - NocymapcTBeHHoe GlogpxkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefocTaBeHns roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

Mcnonkom — ncnonHUTenbHbIn KOMUTET KavyennHcKoro cenbcKkoro noceneHns Apckoro
MYHUUMNANbHOro panoHa;

EMP 3AIC — EavHbIN rocyaapCTBEHHbIM peecTp 3anucert akToB rpaXgaHCKOro
COCTOSIHUS;

ANC ML - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFOOYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfEHUs FOCYA4apPCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perfameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMNANbHON YCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCIyrk, NogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHUs
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (danee — ®efepanbHbi 3akoH Ne 210-93).

2. CTtaHAapT NnpegocTaBleHUs MyHULMNANbLHOW ycnyru

2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru



Bblgava paspelueHusi Ha BCTynneHne B Gpak HecoBepLUIEHHONETHUM, OOCTUMLLUM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANbHYO YCnyry

UcnonHumeneHbil  kKomumem  KayennluHCKO20 CcesnibCKo20 rocesieHusi  ApPCKo2o
MyHuyunanbHo20 patioHa Pecrnybruku Tamapcman.

2.3. OnncaHune pesynbTaTa NPeaoCTaBneHNst MyHUUMNansHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrseTcs:

1) peweHme O  Bblgade  paspelleHnss  Ha BCTynneHne B  Opak
HeCOBEpPLUEHHONETHUM, AocTuriwmMm Bo3pacta 16 net (npunoxeHue Ne 1 K HacTosiwemy
agMUHUCTPATUBHOMY pernameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNn MyHUUMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX ANs NPeaoCTaBMEeHUs
MyHMuMnanbHon ycnyrn (npunoxeHme Ne 3 K HacTodwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3asBUTerto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEeHHOW KBanuduunupoBaHHOW
3MEKTPOHHOM NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHoW noanucu» (ganee — ®epepanbHbii 3akoH Ne 63-P3) B NMYHbLIM KabOuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBneHust nocpeactBom PecnybnvkaHcKoro
noptana pesynbTaT NPegoCTaBfeHUs MyHUMLUMNANbHOW YCRyrn HanpaBnsieTcs B JNMYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o Bblbopy 3asBUTENA pesynbTaT NpeaocTaBreHUss MyHULMNANbHOW YCryrn
Bolgaetca B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOMO [OOKYMEHTa,
pacrneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4nMTb pe3ynbTaT MpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npeaocTaBneHns MyHULUMNanbHON yCcnyru.

2.4. Cpok npegocTtaBneHnsa MyHULMNAansHOM ycrnyri, B TOM YMcne ¢ y4eToM HeobXxoammMocTu
obpalleHnsa B opraHmsaumnm, yyacTeylowme B NpegocTaBieHm MyHUUUNansHOM yCryrn, Cpok
NPUOCTaHOBMNEHNST NPEeAOCTaBNEHNA MYyHULUMNANBHOW YCNyrn B Criyvyae, ecniiv BO3MOXHOCTb
NPUOCTAHOBMNEHUA MpedycMoTpeHa 3akoHopatenbcTtBoM Poccuickon depepaunn, Cpok
Bbldayn (HanpaBneHus)) OOKYMEHTOB, SBNSAOLWMXCA pe3ynbTaToM NpeaocTaBfeHus
MYHULMNANbHON yCnyru

2.4.1. MyHuuunanbHas ycnyra npegocrtaBngeTtca B TedeHne 10 pabounx gHen.

2.4.2. [llpuocTtaHOBNeHMe cpoka npefocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAKOLWErocd pesynbTatoM npenocraBneHns
MYHULMNANBHOWN YCIyrn B 0OPMeE 3NEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0bopMNeEHNS N perucTpauumn pesynbtaTta npegocTaBneHns MyHULUNanbsHOW YCyriu.



2.5. VicuepnbiBaloLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UM MHBIMU HOPMAaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KoTopble SBMSTCS Heo6xoanmbiMu 1
ob6s13aTeNbHbIMU AN NPEA0CTaBNEeHNs MyHULMNAnNbHbIX YCNyr, noanexatmx
npeacTaBreHnto 3asiBUTeNeM, Cnocobbl MX NonyyYeHUs 3asiBUTENeM, B TOM Yucrne B
3MNEKTPOHHON hopMe, NOPSIAOK UX NPEeACTaBNEHUS

2.5.1. [Ins nony4yeHnss MyHMUMNanbHOW yCryrn 3asBuTenb NpeacTaBnseT cnegyowme
OOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBepstoWMe NUYHOCTb BCTynawwmux B 6pak (He Tpebyetcsa B
cny4yae obpalleHnsa nocpeactsom PecnybnukaHckoro noptana);

2) 3asaBneHue:

B (pbopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 4 Kk HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anonHseTcss NocpeAcTBOM BHECEHWA COOTBETCTBYHOLLNX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), MnoAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noprana;

4) NUCbMEHHOE corflacue 3aKOHHbIX MpeacTaBUTenen nuy, BCTynawwux B 6pak,
3aBepeHHOoe B Nopsiake, yCTaHOBIEHHOM 3aKOHO4AaTeNbCTBOM O HOTapuare;

5) OOKyMeHTbl, noaTBepxaatowme ocobble 06CTOATENBCTBA CHMXEHUA BGpadHoro
Bo3pacTta (crnpaBka MeOMUMHCKOW OpraHmsauuu rocygapCTBEHHON WM MyHUUMNANbHON
CUCTEMBbI 3[paBoOOXpaHeHnsa 0 Hannumm 6epemeHHOCTN NMBO LOKYMEHThI, MOATBEPXAaoLme
HenocpeacTBEHHYIO Yrpo3y XXMU3HWU OOHOMO U3 N, XKenarwLwmnx BCTyNUTb B Bpak).

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxKHbIX HOCUTENAX W B BMAOE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYKOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asBrnieHne v npunaraemble OOKYMEHTbI, MPU HanpaBreHUn NoCpeacTBOM MOYTOBOM CBA3M,
3aBepsITCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHne npu HanpaeneHunm nocpencTtesom PecnybnvkaHckoro noprtana
nognucbiBaeTCs NPOCTOM 3MEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoouMmo MNpOnTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHble 00pa3sbl [OOKYMEHTOB), YKa3aHHbIX B
noanyHkrax 2, 4 nyHkra 2.5.1 agMMHUCTPaATMBHOIO perfnameHTa, 3aBepsAlTCA YCUNIEHHON
KBannuuMpoBaHHON NOLMMUCHLIO ML, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YM1CIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBleHN0, B TOM YuUCre OOBEPEHHOCTU, HanpaBnawTca B Buae dannoB B popmaTtax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npegoctaBnsieMblX 3MEKTPOHHbBIX [AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT AOKyMeHTa U
pacrnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOPMaLUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacTaBneHne WnuM OCyLLeCTBeHME KOTOPbIX He npeaycMOTPEeHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKkTaMu,  PerynvpylowmMmn  OTHOLLIEHUS, BO3HUKawWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;



2) OCyWecCTBMeHNa OEeNCTBUW, B TOM YUCME COrnacoBaHuni, Heobxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBsA3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
yCnyr M nonyyYyeHus AOKYMEHTOB W MHAOpMaLMM, NpeaocTaBfsieMblXx B pesyrnbTaTe
npefocTaBneHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHu, yKkasaHHble B 4actm 1 ctatbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIx 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpuM MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoauMblX ANA npedocTaBNeHna MyHuuunanbHoOW ycnyri, nmbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLnX Cnyyaes:

a) Wu3MeHeHWe TpebOBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalLmxcs
NpeaocTaBNeHNs MyHMLMNANbHOW YCMyri, Mocre nepBoHayvanbHOW nodayvv 3asiBNEHUsa O
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hannune owunboK B 3asBNEHUN O NPeAOCTaBMNEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MOJaHHbIX 3adBuMTeneM Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMmbiX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBfeHnn MyHUUMNAnNbHOM YCNYrM U He BKMAOYEHHbIX B MNPeaCcTaBriEeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WAW U3MeHeHue WHopmauuu nocne
nepBOHavanbHOro OTka3a B MNpMEME [OOKYMEHTOB, Heobxoaumbix Onsi NpeaocTaBneHus
MyHUUMNanbHOW ycnyru, nnbo B npefocTaBieHnn MyHULMNAnsHON YCNYru;

) BblABNEHME OOKYMEHTanbHO MnoATBEPXAEHHOro cdakta (NpuM3HakoB) oWMOOYHOro
UM NPOTMBOMNPAaBHOro AenctBus (6e3nencteuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npeJocTaBeHnn MyHULMNAnNsHOW yCryru,
O 4YemM B NUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHAYanbHOM
OTKase B NpMemMe JOKYMEHTOB, He0b6X0AMMbIX A115 NPpefoCTaBneHnss MyHUUUNansHOW ycnyru,
yBEe4OMISIETCA 3aABUTENb, @ TakkKe NPUHOCATCS M3BUHEHUS 3a AOCTaBMNEeHHble Heyao0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, 3a ncknoYyeHMem criyvyaeB, eCcnmn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx usbsatTMe NABNSEeTCAa HeobXOAWMbIM YCNOBMEM
npegocTaBfeHns rocydapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrM, W  WHbIX CrlyyYaes,
yCTaHOBIEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaoLLmit nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaABOBLIMU akTaMu Ansi NpeaoCTaBNeHNst MyHULMNAnbHOM YCryr, KoTopble
HaxoAATCs B pacnopsKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM MUnv opraHaM MeCTHOro
camoyrnpaBreHusl opraH13aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NoNy4YeHNs 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyapCTBEHHbIN OpraH, opraH MecTHOro caMmoynpasneHust Nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHThI

2.6.1. MNony4aloTcsa B pamKax MeXBeOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBefeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;

3) cBedeHus O AENCTBYKOLLEM nacnopTte rpaxpgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

4) cBegeHna  Kn3  MHMOPMAaLMOHHOM CUCTEMbl HOTapmata O HoTapuanbHO
3aBepeHHOM OoKyMeHTe — PefepanbHad HoTapuanbHas nanara;



5) cBegeHus 06 ycTaHoOBMEHUM onekn Hag pebeHKoOM 13 peLleHns opraHa oneku m
noneyntenbcTea — cnonkom;

6) CBeEeHMs O perucTpaumMoHHOM Yy4yeTe MO MeCTy XWTenbCTBa W MecTy
npebbiBaHus — MB[1 Poccuw.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEeHWs!), YKkasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucLIo nuu,
YNOMHOMOYEHHbIX HAa CO34aHMe 1 NoANMUCcaHNe Taknx JOKYMEHTOB, Npu nogave 3asiBNeHuns.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeACTaBfeHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfiameHTa opraHamm rocygapCTBEHHOW BRacTu, OpraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumMsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM A5l OTKasa B NpeaoCcTaBneHnM MyHULUNAanNbHOM yCryru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfnamMeHTa opraHoB W OpraHvsauui, He npeacTaBmBLUME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble W Haxo4sWMecs B pacnopsKeHuu
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENS LOKYMEHTbl CBEAEHWS, B TOM 4ucrne
noaTeepXxaatllne BHeceHue 3afBuTeneM nnatbl 3a MNpefocTaBleHne MyHuuunanbHOM
YCInyru, HaxogsilmMecs B pPacnopsKeHUN rocyAapCTBEHHbLIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHns 1 NoABeJOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasfieHnst opraHn3auun.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KOTopble
HaxoOgATCA B pPacrnopshkeHUM  rOCyQapCTBEHHbIX  OpraHoOB,  OPraHoB  MECTHOro
camoynpasfeHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpaBfeHnss opraHv3auui, He $BMsIeTCS OCHOBAHWEM Afs OTKasa 3asiBUTENO B
npegocTaBfeHnn MyHULUMNanbHON YCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM s 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHns MyHULMNANbHOM yCryru

2.7.1. OcHoBaHuAMM [N OTKa3a B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npenoCTaBNeHUS MyHULMNANBbHOW YCNYrn, SBASOTCS:

1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B MopsiaKke, YCTAaHOBMEHHOM 3aKOHO4aTeNnbLCTBOM Poccuinckon
depepauyunm;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMWS, HannymMe KOTOPbIX HE MO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb UHGOPMAUUIO W CBEAEHUs, copepXalmecss B LOOKYMeHTax Aans
npegocTaBeHna MyHUUMNANbHOW YCIyTu;

3) npeacTaBfieHHble OOKYMEHTbl WM CBEAEHUA YTpaTUM CUly Ha MOMEHT
obpaLleHnsa 3a MyHULUUNanbLHOW YCIyrou;

4) nogadva 3adBfneHUs O NpeaocTaBfeHUn MyHUUMNANbHOW YCAYrM U LOKYMEHTOB,
HeobXxoauMbIX ONs NPeAoCTaBfeHNs MyHUMUMMNANbHOW YCNyru, B SMNEKTPOHHOM dopme C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppekTHOe 3anonHeHue obss3aTenbHbIX nornen B opMe 3asiBfieHUs, B TOM
4yucne B UHTEpaKTUBHOW hopme 3asBrieHnst Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenonHoe, NMbo HenpaBuUIibHOE 3anOfIHEHWE);

6) npenctaBneHWe HEMoOSIHOro KOMMMeKTa [AOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBfieHNa MyHUUMNANbHON YCIyru;

7) 3asBneHMe O NpeaoCTaBEHMN YCIYTM NO4aHO B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHUs UNn OpraHmsauuio, B NMOSTHOMOYMSA KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHUUMNanbLHOW YCnyru;



8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMMCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWUA ANA OTKasa B NpYemMe OOKYMEHTOB, HEOOXOAMMbIX ANis
NOSTly4YEHMsT MyHULMNANBHON YCIYrn, ABNSIETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U JOKYMEHTOB, HEOOXOAUMbIX ONs
npefoCTaBNeHNs MyHULMNANbHON YyCryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMda npuema
3asBuUTENd, TaKk W nocne noryvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jfiuom OpraHa
HeobXoauMbIX Ons NPeaoCTaBfeHns MyHUMUMNAnNbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aUMOAEWUCTBUS, B CPOK, He
npesbllaoLwLmn 9 paboumnx AHEN CO OHA permcTpauumn 3asiBrieHus.

2.7.4. 3anpewaetca OTKasblBaTb B MpuveMe 3asiBIeHUS U WHbIX [JOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W rnopsgke npenocTtaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMNANbHOW YyCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) 3asBUTENb He COOTBETCTBYET KaTeropyum nuy, UMEKLWUX npaBo Ha
npegocTaBneHne ycnyru;

2) OTCyTCTBME Y 3asiBUTENd perncrpaumm no MecTy XUTenbCTBa Ha Tepputopun
MyHUUMNanbHOro obpasoBaHus;

3) oTcytcTBME OCOBOLIX OBCTOATENLCTB, YKasaHHbIX B noanyHkte 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO pernameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B 6pak;

4) B NnpeACTaBMNeHHbIX 3asBNeHUN N (UN1) JOKYMEHTaxX COAEpPXUTCS HenosiHas n (Mnm)
HeoCTOBepHast MHpopMaLumA.

2.8.3. lNepeyveHb ocHOBaHMM NSl OTKasa B NpeaocTaBfieHnn MyHUUMNAnsHOW YCryrn
ABNSAETCA UCYEPnbIBaOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPeAOCTaBfEHUN MYyHULMMAnbHOW YCNyrn B
criyyae, ecnv 3asiBfieHne O npefoCTaBfieHUn MyHUUMNanbHOW  yCriyrm nogaHo B
COOTBETCTBUM C MH(popMaUMEN O CpoKax U nopsake npeaocTaBfieHUss MyHULMNAnbHON
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbLHON ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803mMe3HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABNSAITCA HEOOXOAUMBIMU U 06513aTENbHBIMU AN1S
NpPeAoCTaBMNeHNs MyHULMNANbHON yCryrn, B TOM YMCIe CBEAEHUSI O JOKYMEHTe
(OoKymeHTax), BblgaBaeMoM (BblaaBaembiX) opraHnsaumsiMun, y4acTBYOLMMU B

npegocrtaBieHNN MyHUUMNAlbHbIX YCIyTr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.



2.11. MNopsapgok, pasmep M OCHOBAHUA B3MMaHUSA NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAOTCA Heob6Xo4MMbIMKN N 06A3aTeNbHbIMU ANS NPe4OCTaBAEHUS MyHULUNANbHOW YCIyrw,
BKNOYas MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW yCryru, ycryru, npeaocTaBrsieMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHnn MyHULUMNansHOM ycnyru, 1 Npyu nony4yeHuu pesynbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun peasynbTata nNpeaocTaBneHna MyHUUMNAnNbLHOW  ycnyru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiBuTens o NnpegocTaBneHnn MyHULMNansHoOM
yCryru n ycrnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLLen B npegocTaBeHnm
MYHULMNANBHOW YCIyru, B TOM YMCHEe B 9N1EKTPOHHOW cbopme

2.13.1. MNpun nnyHom obpaweHmn B MOL| B AeHb nogayn 3asaBreHUs 3asiBUTENO
BblgaeTtcsa pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asBreHus nocpeactsoM EagmHoro  noprtana,
PecnybnukaHckoro noptana 3asBuTENb B AeHb NOA4ayM 3asiBfEHUSA MNOSy4yaeT B JIMYHOM
kabuHeTe PecnybnunkaHckoro nopTana WM NO  9fEeKTPOHHOW No4yTe yBeAOMIleHue,
nogTeepXxaarLlee, YTo 3asBrieHNe OTNpPaBeHo, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B OeHb Mogadn 3asBrneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbl, MpefHasHa4YeHHOM [Ana  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNyr, C perMcTpaumMoHHbIM HOMEPOM, AaTon nogayu
3asiBNEHNS N NePEYHEM NPEeACTaBEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTCa MyHUUMnanbHas
ycnyra, K 3any oxugaHusa, mectam Ans 3anofiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULUMNANbHOW ycnyru, MHOOPMaLMOHHBIM CTeHAAM C 06pa3sLammn nx 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMieHnio BU3yarnbHOW, TEKCTOBOW U MyNbTUMELNNHOMN
MHdopMaUuUKM 0 NopsiaKke NpeaocTaBeHnsa Takonm yCcnyr, B TOM 4Yncrne kK obecneyeHuto
AOCTYMHOCTM AN UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOA4aTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmTe
nHBanMOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCMyrn OCYLLUECTBNSAETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans oopmIIeHNs
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogatenbctBoM Poccuinckon ®egepauum o
coumanbHOM 3aluTe WHBaNMAOB B Uensax 6ecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBneHns MyHUUmMNansHom ycnyrm obecneynsaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WHBANMOAOB K MeCTy



npegocTaBneHns  MyHuuunanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWnHas WHgopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCrnyrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUAOB;

3) conpoBOXAeHuWe MWHBaNMOOB, WMEKLWNX CTOMKME paccTporcTBa yHKLMMU
3pEeHUs N CaMOCTOSATENBbHOMO NepeaBUMXEHUSs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TeppUTOpUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI CoLManbHOW, NHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme o6BbEKThI U BbIXO4a M3 HUX, NOCaAKN B TPAHCMOPTHOE CPEACTBO U BbICaAKM U3 HEro, B
TOM YMCIe C UCNOSTb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexawee pasmeweHne obopyaoBaHMss W HocuTenem uHopMauumu,
HeobxoouMMbIx Ons obecrneyeHnsa GecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX XKU3HEeOEATESNTbHOCTMY;

6) nybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpmyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) [ponyck cypgonepeBoaymka u TudnocypagonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanMyuU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccunckon depepauum ot
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl [OOKYMEHTa, noATBepXaatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y MOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU AN UHBANMAOB OOBbEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA MpedocTaBneHne MyHUUunanbHOW  yCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBleHUn MyHULMNAnbHOM YCIyrn, KOTopble YKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO pernamMeHTa, MNPUMEHSOTCS K
obbekTaM M cpeacrtBaMm, BBEAEHHbIM B 3KCMfyaTaumio Unu npowegwnmM MogepHu3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. NokasaTtenn OOCTYNHOCTM W KadecTBa MyHUUMMNANbHOW YCNyrn, B TOM 4ucre
KONM4eCcTBO B3aUMOAEWCTBMI 3asBUTENSA C AOSMKHOCTHbIMU NMUaMn npu npeaocTaBneHunm
MYHULMNANbHORW YCNyru 1 NX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHopmauum o
Xo4e npenocTaBfeHnst MyHUUMNanbHOW ycnyrM, B TOM 4YUCNEe C  WCMONb30BaHUEM
MH(POPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEeBO3MOXHOCTb
NonyyYeHnss MyHULMNAnNbHOW YCnyrm B MHOMOYHKLUMOHANbHOM LEeHTpe npenocTaBreHus
rocygapCTBEHHbIX M MyHMUMNAMNbHBIX YCryr (B TOM 4ucre B NOSHOM obbeme), B nobom
TeppuTopuanbHOM nogpasdeneHnM opraHa WCMNOMHUTENbHO PacnopsanTenbHOro opraHa
MECTHOro camoynpasfieHus, no BbIOOpy 3asdABUTENs (SKCTEppUTOPUAnbHbIA MNPUHLMN),
nocpeacTBOM 3anpoca O MNpedoCTaBNEHUN HECKONbKMX FOCY4apCTBEHHbIX W (Mnn)
MyHAUMMANbHbIX ~ YCAYr B MHOFOYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHuns
rocydapCTBEHHbIX W MyHMUMMANbHbIX  YCNyr, MpeaycMOTpeHHoro ctatben  15.1
®epepanbHoro 3akoHa Ne210-d3 (koMNMeKCHbIN 3anpoc)

2.15.1. TlokasaTensmu [OOCTYNHOCTU MpPedoCTaBreHNs MyHUUUMNAnNbHOW  yCnyru
ABMNAITCA:

pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BeeTCcHA NpueM, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CneumanncToB, a Takke NOMELLEHNA, B KOTOPbIX
OCYLLEeCTBNSAEeTCA NpueM JOKYMEHTOB OT 3asBUTENEMN;



Hanuuve wucyepnbiBawwWen uHPopMaumm o cnocobax, nopsake U cpokax
npeaocTaBnNeHns MyHUUMNANbHOM yCryrn Ha MHpOpPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUMNAanbHOro panoxa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MELLaloWMX MONyvYeHUHo
UMM YCIyr HapaBHe C APYrMMn NULamMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbTata MyHUUMNANbHOW YyCNnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >anob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBeplueHHble paboTHukammn Oprana;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmoaencTeune 3aasutens ¢ pabotHmkammn OpraHa wnm MOLL npu npegoctasneHmmn
MYHMUMMNANbHON YCMyrn OCYLWECTBNSAETCA OAWH pa3 Npu NpeacTaBNeHUn 3asiBEeHus Cco
BCEMMU HEOOXOANMbBIMU LOKYMEHTaMW;

OOVMH pa3 B cryvyae HeobOXOAMMOCTM MONyyYeHus pesynbTata npeaocTaBneHns
MyHuuunanbHon ycnyru B OpraHe nnn M®L] B dopme ak3emnnisipa 3feKTPOHHOro AOKyMEHTa
Ha BymakHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU NLLaMU
npv NpeaocTaBneHN MyHUUMNANbHOM YCyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHWUTb KayecTBO NPedoCTaBfieHUs MyHUUMMAnNbHOW YCnyrn c
MOMOLLIbIO  YCTPOWCTB  MOABWMXKHOW  pagnoTenedoHHOW CBSA3W, C  UCMONb30BaHWEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npedoctaBneHns MyHULMNanbHOW YCIyrm MoXeT ObiTb
nonyyeHa 3asdBuTenem B IMYHOM KabuHeTe Ha EauvHoOM noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUUNanbLHOW ycnyru ocyliectensietTca B nobom MOL, no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. "Hble TpeboBaHMsA, B TOM 4uUCNEe y4duTbiBaloLWME OCODEHHOCTU NpenocTaBneHus
MYHUUMNANbHOMW  YCRyrM MO 3KCTeppuTOpmanbHOMY  MpuHUMNY (B cnyyae, ecnu
MyHUMUMNanbHas ycrnyra npefocTaBnsieTcsa Mo 9KCTepPPUTOPUAnbHOMY  MPUHLMNY) U
0COBEeHHOCTN NpeaocTaBneHns MyHULUUNANbHOW YCyrn B 9N1EKTPOHHOW dhopme

2.16.1. llpn npefocTaBneHUM MYyHUUMNANBHOW YCNYyrM B 3MEKTPOHHOW hopme
3asiBUTErb Brnpase:

1) nonyunTb MHOPMaLMIO O NOPSAKE U CpoKaxX NpeaocTaBfeHns MyHUUUNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvnkaHckom noptane;

2) nogatb 3asiBfieHMe O nNpefoCTaBNeHUM MyHUUMNANbHOM YCNYyrM W UHblEe
AOKYMEHTbI, Heobxoaumble ONsi NpeAoCTaBfeHUss MyHUMUMNANbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbI M UHGOPMAaUUIO, 3NEKTPOHHbIE 0bpasbl KOTOpPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnosnb3oBaHmeM PecnybnvkaHckoro noprana;

3) nony4Yntb cCBedeHUMss O Xo4e BbINOSIHEHUSA 3asdBfeHUn O npeaocTaBreHnn
MYHUUMNANbHOW YCyrn, NOAAHHbIX B 9NEKTPOHHON hopMeE;

4) ocyWwecTBUTb OLEHKY KadecTBa NpeaocTaBfieHUss MyHUUMNAansHOW yCryru;

5) nonyuntb pesynbTaT MpedocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
31eKTPOHHOro AOKYMEHTAa;



6) nogaTtb xanoby Ha peweHne n gencteme (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX criyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHust peleHnn n genctenin (6esgencrems),
COBEPLUEHHbIX NPU NPeaoCcTaBfeHNN rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCryr opraHamu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE WM MYyHMUMNANbHbIE YCAYrK, WX OOSMKHOCTHLIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXXaLLUMMN.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLEeCTBNAETCH MNoCcpeAcTBOM 3arofiHEeHUN
3NEKTPOHHOW popMbl 3asiBneHna Ha PecnybnvkaHckom noprtane 6e3 HeobxoguMMocTu
AONOJSTHUTENBHOW NoAaun 3asBnNeHust B Kakon-nnbo nHom cpopme.

2.16.3. lMpwn cbopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NpeoCcTaBeHns yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOMN
dopmbl  3agBreHMs npu  obpalleHun 3a  ycrnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNS HECKONbKUMUW 3asiBUTENSAMMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (hOpMYy 3asBfEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie NMpu BO3HWUKHOBEHUWN OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHMWI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW hOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHU
3asiBUTENIEM C MWCNOMb30BaHMEM cCBedeHun, pasmeweHHbix B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawwencs CBegeHUH,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NOEHTUMMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TAnoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBEAEHHOW MHOPMaLUW;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TE€YEHUe
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyliecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa MOL.

3aaBuTENO NpeaocTaBnAeTcs BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfeHust 3Ton Aathbl.

[na ocyuwecTBneHnss npeaBapuUTENbHON 3anMcu nocpeactBoM PecnybnmnkaHckoro
nopTtana 3aaBuUTENO HeOBXOAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyucne:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwun 3aaBuTenb npu
npegBapuTEnbHON 3anucu, [OOKyMEHTaM, MpeAcTaBfeHHbIM 3asBUTENEM Mpu  INYHOM
npueme, npeaBapuTenbHas 3anMcb aHHynmMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aflpec 3reKTPOHHOM MOYTbl, HAa YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHpopmauus o
noaTBepXXaeHnn NnpeaBapuTEnbHON 3anUcK C yka3aHUeM AaThbl, BPEMEHWN N MecTa npuema.



Mpwn ocyliecTBNeHMM NpeaBapuUTenbHON 3anucy 3asaBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3annucb aHHYNMPYETCA B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS WAeHTUdUKaUMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoouMMbiX AN pacyeTa AUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNSA aAMUHUCTPaATUBHbIX NpoLeayp B aNeKTPOHHOU hopMe, a TaKkxke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBneHne MyHUUMNanNbLHOM Yycnyrn BkNYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMMEKTA AOKYMEHTOB, NPEACTaBEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npeaoCcTaBneHNN MyHULMNANbHOW YCNyTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCryru;

5) Bblgayva (HanpasfeHne) 3assBUTENO0 pedynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCcynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpallueHne 3asBuUTENs MO BOMpPOCAM, CBSA3@HHbIM C NpefoCTaBfeHMeEM MyHULMNanbHON
yCrnyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
afMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3aseutens B OpraH — cekpeTapb WCMOMHUTENbHOMO KoMuTeTa
KayenunHckoro cenbckoro noceneHns ApCKOro MyHuuMnanbHOro parvoHa Pecnybnvku
TaTapcTtaH (ganee - 4OSMKHOCTHOE ML, OTBETCTBEHHOE 3a KOHCYSTIbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMENW O MOpPsiAKE U CpoKax
npegocTasneHnss MyHuyunansHon ycnyrm 8 MOL nuyHO M no TenedoHy u 3neKTPOHHOM
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucine no cocTtasy, dopme
npeacraBnsgeMon OOKYMeHTaumm v OpyrMM BOMpocaM And MNofyYeHUs MyHuUuMnansHOn
yCrnyru.

3asButenb MOXeET NOMyyYnuTb MHGOPMauUMlO O Nopsiake  NpeaocTaBneHus
MyHUUMMNanbHOW ycnyrm Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbLIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.



PesynbTaTtamu BbINOMHEHUST adMUHUCTPATUBHbIX NPOLIEAYP SBNSAKTCA: KOHCYNbTaums
no cocrtasy, popme npeacTaBnseMon AOKYMEHTaUMM U OApyrMMm Bomnpocam, Heobxoaumbim
ANsi NONyYeHns MyHULUMNansHOM yCnyru.

3.2.3. 3asgBuTenb Bnpaee obpatutbes B OpraH no TenedoHy 1 3NeKTPOHHOW noyTe, a
Takke Nony4nTb KOHCYNnbTaumio Ha PecnybnvkaHckom noptane, canTte OpraHa o nopsiake u
CpoKax NpeaoCTaBfeHUst MyHWUMnanbHOW Yycrnyru, B TOM 4ucrie No coctaBy, copme
npeacTaBnsieMor AOKYMEHTauuuM W ApYrMMm BOMpocaM Anst MNOSyYeHust MyHUUMnanbHowW
ycryru.

[OMmMKHOCTHOE NWL0, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aAMUHMUCTPATMBHOIO pernaMmeHTa.

ALMVHUCTPaATUBHbIE  MNpoueaypbl,  yCTaHaBNMBaeMble  HAacCTOSAWMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHne Tpex pabounx AHen co AHSA NOoCTynreHns obpalleHums.

PesynbTaTamu BbINOMHEHNSI aAMUHUCTPATUBHbLIX NpoLeayp SBASOTCA: KOHCYNbTauum
no cocTaBy, popMe npeacTaBnsieMor OOKYMeHTauuMn v Apyrum Bornpocam, HeoGXoanMbiM
ANst NONyYeHns MyHULMNansHOM yCnyru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lprem OOKYMEHTOB A58 NpefocTaBneHns MyHUuunansHou ycnyrm Yyepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb obpawaetrca B MO®LL ¢ 3anpocom o0 npegocrasneHnn
MYHUUMNANbHOMW ycnyru v npeacrtaBndeT OOKYMEHTbl B COOTBETCTBUMM C MYHKTOM 2.5
aiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npegMeT obpalleHus;

yOO0CTOBEpPSEeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaTUBHOIO pernameHTa;

3anosIHAET 3MEKTPOHHYI0 hopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHue ns AUC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHON ¢hopme uimn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (hOpMUPYET INEKTPOHHOE AENO;

BO3BpalLaeT NognucaHHoe 3asiBneHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKTCA: roToBoe K
OTnpaBkKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B aneKkTpoHHOM popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX AeN) B TEYEeHWe OOHOro
paboyero aHs co AHA obpalleHns 3aaBuUTensa B CTPYKTypHoe nogpasgerneHne ML,

Pesynbtatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBrieHune U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
31EeKTPOHHOro B3aMMOLEeNCTBUA.



3.3.2. [llpyem [OKYMEHTOB [And nNpeaocTaBfieHNUs MyHUUUNanbHOW Yycrnyrm B
aNeKkTpoHHOM dhopMme Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3agButenb Ana nogavn 3asiBIEHUs B 3NEKTPOHHOM (OpMe BbIMOSHAET
cnegywouwine OencTBus:

BbINOSTHAET aBTOPU3aLMIo;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT Popmy AMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHns MyHUUMNanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3MeKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMeE 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTu);

noaTeepxaaeT (akT O3HaKOMMEHUs M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHnUss  MyHUUMNAnNbHOW ycrnyru B 3feKTpoHHou dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3MeKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnusaeT
COOTBETCTBYIOLLYI OTMETKY B (hOpPME 3NIEKTPOHHOIO 3asdBMeHUs);

OTnpaBnseT 3anoSfIHEHHOE JNIeKTPOHHOE 3asiBfieHWe (HaXXuMaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBISeTCS
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro u3 rnosien anekTpoHHoW hopmMbl 3aasneHus. lMpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MOMS 3NEKTPOHHON (POPMbl 3asBMEHUs 3asBUTESb
yBeAOMMNAETCS O XapakTepe BbISIBIEHHON OWNBKN U Nopsiake ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpME 3asiBMEHNS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBMSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABMsSeTcA
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMbiX ONa npeaocTaBrieHns
MYHULIMNANbHON YCNYrW.

HJOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl ABNAETCA CeKpeTapb Ucnosikoma KayernmHCKoro cenbCckoro
noceneHns ApCKOro MyHuuMnanbHOro pavoHa Pecnybnukn TaTtapctaH (ganee -
AOIMKHOCTHOE N1, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, B criyvyae
obpaLleHuns 3asasutens c 3assneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO LJOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaTMBHOIO  perfamMeHTa, MpOBEPKY COOTBETCTBUS  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX MNOAYMCTOK, NMPUMUCOK, 3a4EPKHYTbIX COB N UHbIX HE OFOBOPEHHbIX
ncnpasneHnin);

3anonHaeT 3NEKTPOHHYO dopmy  3asiBNeHus B aBTOMaTU3NPOBAHHOWN
WHOPMALUMOHHON cuUCTeEMe, npedHas3Ha4YeHHOW [ONns  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;



npu npenocTaBneHnn OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOCUTEne, OCYLWECTBNSET CKaHMpOBaHWE MpeAcTaBNEHHbIX
NOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepeaaet 3adBUTENO Ha NMPOBEPKY M NoANMUCaHMUE;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaetT B aBTOMaTU3NPOBaHHYK MHMOPMALMOHHYKD CUCTEMY, NpeaHasHaYeHHYH
AN OKa3aHWsA rocydapCTBEHHbIX U MYHUUMNAIbHBIX YCNYr AOKYMEHTbI, NpeacTaBlieHHble B
3NEKTPOHHOW (bopMe MmN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3MEeKTPOHHOE Oeno;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W opurnHanbl OyMaXkHbIX [LOKYMEHTOB
3a9BUTENIO;

BblJaeT 3asBUTENIO PACnuUCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu An1s OTKasa B npyemMe AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeOMIAET 3adABUTENS O HANU4YnUM NpenaTCTBUN ONS
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bAcCHeHMeM codepXXaHus
BbIABNEHHbBIX OCHOBaHWU AN OTKasa B Npueme AOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceamBaeT 3asiBfIEHWI0O HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YuChe MPUNoXeHHble 3aaBUTeNemM
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb INEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHunsa kK EanHomy noptany (B crnyyae, ecnv 3asiButenem npeacraBneHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOLMUCAHHbIE YCUMNEHHOW KBannMUUMPOBAHHOW 3NEKTPOHHOM
noanuncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeaYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCRyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKM YCUIEHHOW KBanuguuupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnoaeHne ycroBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCYXUITM OCHOBAHMEM AJ1S1 €r0 NPUHATUA.

Mpoekt peweHns o6 oOTkaze B MNpuemMe [OKYMEHTOB, Heobxoaumblx AN
npefoCTaBNeHNss MyHUUMNANbHOW YCNyrM, C ykas3aHMEM NPUYMH OTKasa (B cnydae, ecnu
OCHOBaHMA OnNa OTKasa B MpuMeMe [OOKYMEHTOB, Heobxoaumbix ANs npefocTtaBneHus
MYHUUMNANbHOM YCINyrn, CBs3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpuveMe [OKYMEHTOB [OJKHbl coaepxaTtb
WHpopMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmMauuu, CBeAEeHW), KOTOopble He
npeacTaBneHbl, cogepXaTr HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTAHOBMNEHHOM NOpsiaKe NOCPeACcTBOM CUCTEMbI NEKTPOHHOIO JOKYMeHTOobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOM  YCRyrK,  OCYLIECTBASieTCA B MOpsiake,
npeaycMoTpPEeHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM And OTkasa B NpuemMe [OOKYMEHTOB,
NpPeaycCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMeHTa, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TeYeHMe opHoro paboyero OHsa CO [AOHSA
NOCTYNNEHU 3asiBNeHusi, HanpaenseT 3asiBUTEN0, yKa3aHHbIM B 3asiBfieHMM Cnocobom,
yBeJOMIMeHNne O MOCTYNneHnn 3asBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN



HOMep 3asBreHusi, naTty nMnosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHuW dannos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHnsa pesynbtata MyHUUUnanbHOW YCIyru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONA OKa3aHUs [OCYAapCTBEHHbIX W
MYHULUMNANbHbLIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4YeHue ofHoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpeHMe.

Pesynbtatamu BbINONHEHUA agMUHUCTPAaTUBHbLIX Npoueayp ABMAATCA: NPUHATLHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOEeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCcTaBNeHNs MyHULMNANbLHOM YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYoLLNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOSPKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOMO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM NpoLeaypbl, ABNAETCA cekpeTapb ucnosikoma KadenmHcKoro cenbCkoro
noceneHns ApcCKOro MyHuuMnanbHoro pavioHa Pecnybnukun TaTtapctaH (ganee -
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3@ HanpasfeHne MeXBeJOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a HanpaBfieHVe MeXBeOOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLENCTBUS (MpU  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaeneHHble B OpraHbl BlacTu U (Mnv) noaBe4OMCTBEHHbIE OpraHaM BracTu opraHM3auum
3anpocol.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWW 3anpocoB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEeKTPOHHOrO B3auUMOLEWCTBUS, MNpedoCTaBnsaoT
3anpawmBaemMble JOKYMEHTbI (MHOPMAaLMIO) UNn HaNpaBNAlT yBegoMMAeHUs 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoaumbiX ANs NpefoCTaBfeHUs MyHUUUnanbHOW
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUe NATU OHEW CO AHS NOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH WUnu opraHnsauunio, NpPeaocTaBnsawme AOKYMEHT U MHOPMaLUMIO, eCrn UHbIE CPOKM
MOArOTOBKM W HanpaBfeHus OTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoC He YCTaHOBMEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doeaeparnbHbiMU 3aKOHaMW HOPMAaTUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TatapcTaH.

Pesynbtatamn BbINONMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  MNPeAoCTaBfAEHUS  MyHuUuMnanbHoW  ycnyrn, nmbo
yBegomrieHne o6 oTkase, HanpaBfeHHble [OOIDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeJOMCTBEHHbIX 3arnpOCOoB.



3.4.4. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpasfieHne MeXBeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumbie  Ana  nNpeaocTaBrieHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
nHdopMaLuu;

NPy HanMyYnUM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNs MyHUUMNAanbHON YCnyru.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA fOns OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenocTaBreHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapylWeEeHWEM YCTaHOBIEHHbIX TpebOBaHUN K TakuMm
AOKYMeHTaM, OCHOBaHuUs [ONnd OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBepHble U (MNK) NpoTUBOpPEeYUBblE  CBeAeHus,
ohOopMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTcs Ha cornacoBaHne
B YCTaHOBMEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOGXOAUMbIX
ANA  NpefocTaBfeHMs  MyHMUMNanbHOW  YCNyrM,  OCYLLEeCTBAsSieTCs B NOpsake,
npeaycMOTPEHHOM NMyHKTOM 3.5.3 aAMUHUCTPaTMBHOIO perfameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4EeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoUedyp SBMSKTCA: LOKYMEHTHI
(cBepeHust), HeobxoauMble NS NPefoCTaBEHUS MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
00 oTKase B npuemMe OOKYMEHTOB, HeEoOXoauMbIX ONA NpefoCTaBfieHUss MyHULMNANbHON
yCcnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbix B NyHkTax 3.4.2, 3.4.4 agAMUHUCTPATUBHOIO
pernamMmeHTa, nNpyu HanMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUUNANbHBIX YCNYr, B TOM Y1crne ¢
MOMEHTa permcTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeAYp, YKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboumx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSiBRsieTcs
nocTynneHue oT AOJDKHOCTHOIO nmua, OTBETCTBEHHOIO 3a HanpasfeHue
MEXBEJOMCTBEHHbIX  3amnpocoB,  OOKYMEHTOB  (CBedeHun),  Heobxoaumbix  Anis
npegocTaBfieHNs MyHUUMNANbHOW YCIyrn.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHOW
npoueaypbl, ABNAETCs cekpeTapb ucnosikoma KayenmHCKoro cenbCkoro noceneHnst ApcKoro
MyHMUMNanbHOro panoHa Pecnybnukn TaTapctaH (ganee - [JOMMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTata npefoCcTaBneHns MyHULMNAansHOM yCnyru).

3.5.2. [omkHOCTHOE nunuUOo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNss MyHUUMNANbHOW YCINYIn:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeobOXoauMbIX AOns
npegocTaBfieHnUss MyHUUMNAanNbLHOW YCNyru;

Npw BbISIBNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbLHOW yCryru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT



peleHns o6 oTkase B NpefoCcTaBneHum MyHUUUNansHOM yCnyru;

B ClNyyae OTCYTCTBMS OCHOBaHWW ONA OTKasa B MNpedoCTaBMeHUN MyHULMNarbHOW
ycryru, npegycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no utoram
pPacCMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCcTaBneHUs MyHUUMNanbHOW YCnyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa MpedocTaBreHnd  MyHUUUnarbHOW  yCriyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATMBHOIO pernameHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pe3dynbTarta npeaocTaBlieHUs MyHULUNAIbHOW
yCcryru Ha corrnacoBaHue B YyCTaHOBMNEHHOM nopsake nocpencTBOM CUCTEMbI 3NTEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYyX paboymx aHeEN.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
pelleHns 06 oTkase B NpeoCTaBleHnn MyHUUUNansLHOM yCnyrn, NPOeKT pelleHns O Bblaaye
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEeHHONETHUM, OCTUILMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNanNbHOW ycnyrn (fanee — npoeKTbl JOKYMEHTOB) OCYLLECTBNAETCA pPyKOBOAMTENEM
CTPYKTYpPHOro noapasferneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMNansHOn
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MogroToBrieHHbIE MPOEKTbl AOKYMEHTOB, MMeKLMe 3amevyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHUUMNanbHOW YCNyru.
[Mocne ycTpaHeHus 3amevaHWin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepejarTcd  Ans
cornacoBaHus 1 nognucaHus.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB npoBepseT
cobnogeHne agMWHUCTPATUBHOIO perriaMmeHTa AOSMPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOSTHOTHI,
Hanu4ns COrracoBaHUW  YMNOMMHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbIsIBNieHMA HapyLleHUN B 4aCTU CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM M NOMAHOTbI PykoBoauTtens OpraHa wHuUMnpyet
npuBrneYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUUX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYX paboumx aHeEN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMSKTCA: pelleHne ob
OoTKase B Npueme JOKYMEHTOB HeOBXoanMbIX ANs NpeaocTaBneHns MyHUUMNanbHON yCnyru,
peweHve o6 oOTKase B NpegoCTaBfieHUM MYHUUMMAnNbHOW YCNyru, pelleHne o O Bblaaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, OCTUILNM Bo3pacTa 16 ner.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npu HanMynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHOWN A58 oKa3aHWs rocyJapCTBEHHbIX U MyHULMNAITbHbBIX YCIYT.

MakcumarnbHbIA CPOK  BbINOMIHEHNA aOMUHUCTPATUMBHBLIX Npoueayp, YyKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfamMeHTa, cocTaBnseT YeTbipe paboymx aHs.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOW YCryru

3.6.1. OcHoBaHMEM Havana BbINOMHEHUS aAMWUHUCTPATUBHOM MNpoLeaypbl SABNseTcs
nonyyeHue [OOIMKHOCTHBLIM JMLOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aAMUHUCTPaTUBHOW
npoueaypsbl, AOKYMEHTa, NoATBEPXKAAKLLIEro NPeaoCcTaBNeHne MyHUUMNansHOM YCyri.

[OMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3a BbIMONHEHWE aOMUHUCTPATUBHOM
npoueaypsbl, SBNSIeTCA cekpeTapb ucrnonkoma KayenmHcKoro cenbckoro nocenexHmst Apckoro



MyHUUMNaneHoro panoHa Pecnybnukun TartapctaH (panee - [OOMKHOCTHOE nMUO,
OTBETCTBEHHOE 3a Bblayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHUe CBEAEeHUN O pesynbTate npeaocTaBrieHns
MYHUUMNANbHOMW YCryrm B TMOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTU3NpOBaHHOW
WHPOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

n3BeLwaeT 3asaBUTENs cnocobom, yKasaHHbIM B 3asBfeHuWM, O pesynbraTte
npefocTaBneHns MyHUUMNAnbHOW YCNyru U O BO3MOXHOCTW MNOMyvYeHus pesynbraTa
npegocTtasneHnsa myHuumnansHon ycnyrn B OpraHe unnv 8 MOLL.

WcnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXHOCTW OCYLLECTBMNAETCA B
aBTOMaTU4YECKOM pexuMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHON ANnA oKa3aHWs rocygapCTBEHHbIX U MyHULMMANbHbLIX YCNYT.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHue ofHoro paboyero OHA €O OHA NoANUCAHUA [OOKYMEHTa,
ABMAOLWEroca pesynbtatoM MNpeaocTaBieHna MyHULMMIansHOMW YCyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MelleHune
CBedeHUNn O pesynbTaTte MNpefocTaBreHns MyHUUMNAnbHOW YCIyrm B MH(OPMAaLMOHHbLIX
cucTemax, nsBelleHve 3aaBuTensa o pesynbtaTte npefocTaBfeHns MyHULMNAanbHOW YCryrn u
cnocobax ero nonyvyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHUUUNANbHOW YCIyru:

3.6.3.1. lNpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBuTEN0 pesynbTaT MyHUUUNanbHOW ycnyrm B dopme
aK3emMnnsipa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHmo 3asiBuUTENS
BMECTE C 9K3EeMMNNSApPOM 3MEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNsAETCS 3K3eMMNApP 9NEKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WNW  HanpaBneHUs 3K3eMnnspa 9NeKTPOHHOro [AOKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaLmm
UM HanpasneHnn 3K3emMnndpa 3MeKTPOHHOro AOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3rIEeKTPOHHOro AOKYMeHTa Ha ©OyMaxHOM HocuTerne, No SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3emrnspa 3MeKTPOHHOro AOKYMEHTa SK3eMMMspy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxXHOM HocuTene 3aBepsieTCAa  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUIEHHOW KBaNUOULUNPOBAHHOW 35IEKTPOHHOM NOLMUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
gakTa Bblgaun pesynbTata npefocTaBneHns MyHuuunansHon ycnyru B AVC MoL,
pesynbTaT NpegocTaBneHna MyHUUUNanbHOM YCryruy, BbldaHHbIN 3asBUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnvkaHckuin noptan 3adBUTENO B JIMYHbIA KabOMHET aBTOMATUYECKM HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnswWeroca  pesynbTaToM  MpeaocTaBrneHus
MYHUUUNANbHOW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW 3NEeKTPOHHOW
noaNUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMCaHUS OAOKYMEHTa, NoATBEPXKAAOLWEro npegocrasneHune (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHON YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

Pesynbtatamu BbIMONHEHUA aAMUHUCTPATUBHBLIX Mpouenyp ABMAKTCA: HanpasreHne
(npegoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTA,



noaTBepXxaalwLero npefocTaBfieHMe MyHUUMNanbHOM ycnyrm (B TOM 4ucre oTka3 B
npegocTaBeHnn MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpn obpalieHnn 3asBuTenss 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, OOMKHOCTHOE NNUO0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) AOKYMEHTOB, BblaaeT
3asBuUTEN0 pes3ynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuo 3asBUTENA BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npegocTaBrsieTcs
9K3eMMNnsip 9NEKTPOHHOrO0 AOKyMEeHTa MnyTeM €ero 3arnmMcuM Ha CbEMHbIN HOCUTENb
MHOPMaUUM UNU HarnpasfeHUa 3SK3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOM
noyte B agpec 3asaBuUTENS.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLECTBMAOTCA B NOPsSAKE OMepedHOCTH, B AeHb NpubbITUS 3asiBUTENA B COOTBETCTBUN C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbtatoM BbINOMHEHUST aAMUMHUCTPATUBHBIX Npouedyp SBRSTCA: dukcaums
dakTa Bblaaun pesynbTaTta npegocTaBneHns MYyHULUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CUCTEME, MNpefHa3HaA4YeHHON [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae obHapyXeHUA TeXHU4eCKOW OLMOKM B OOKYMEHTe, sBMsoLeMCs
pes3ynbTaTtoM MyHMUMNANbHOW yCnyru, 3asasuTens HanpasnsaeT B OpraH:

3asBrieHne 06 ucnpasneHnn TexHmyeckonm owmndkn (npunoxenune Ne 5 k HacTosweMy
aAMWUHUCTPATUBHOMY pErfiameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTESO KaK pe3ynbTaT MyHULMNansHOM yCnyru, B KOTOPOM
COOEPXUTCHA TEXHMYECKast OLLIMOKa;

OOKYMEHTbI, MMewLwme HpUANYECKYD CUNy, CBUOETENbCTBYWOLWME O HanMyuu
TEXHUYECKON OLLINOKMN.

3agBneHne o6 uCnpaBnNeHUM TEXHUYECKON OWKNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTE, SBNAKLWEMCA pe3ynbTaTtoM MyHMUMNAnNbHOW YCnyrn, nogaeTcs 3asBUTeENem
NOYTOBbIM OTMNPaBfieHMEM (B TOM 4YMUCAE C MCMOSb30BAHMEM 3NIEKTPOHHOM MOYThl), NMbo
yepes PecnybnukaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCyLlecTBAsSeT
npuemMm 3asBneHuss o6 ncnpaBneHUM TEXHUYECKOW OLIMOKKW, PEerucTpupyeTt 3asiBNieHne cC
NPUIOXEHHBIMM OOKYMEHTaMU U nepegaeT UX AOSMKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbIMONHATCA B TEYEHNE OAHOro paboyero AHs € AaThl perncTpaumm 3asiBfeHns.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCA: MPUHATOE U
3aperucTpupoBaHHOE 3asiBfieHWe, HarnpaBfieHHOE Ha pPacCMOTPeHME AO0SHKHOCTHOMY vy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nunuo, OTBETCTBEHHOE 3a 006paboTKy  OOKYMEHTOB,
paccMaTtpmBaeT AOKYMEHTbI U B LENsiX BHECEHUS UCNPaBMEHUA B LOKYMEHT, SBSHOLWMIACA
pes3ynbTatoM nNpeaocTaBfieHNs MYHUUMOANbHOM  YCNyrn, OCYLEeCTBNSeT npoueaypsbl,
npegyCcMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnamMeHTa, U BbldaeT UCnpaBreHHbIN
AOKYMEHT 3aaBUTENIO NIMYHO NOL4 POCNUCH C U3BATUEM Y 3a8BUTENSA OpUrMHana QOKyMeHTa,
B KOTOPOM COOEPXUTCA TexHuyeckas owubka, wnuM HanpaBnsieT B agpec 3asiBUTens
NMOYTOBbIM OTNPaBfeHNEM (MOCPEACTBOM 3MIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU
noslyyeHns OKyMeHTa npu npegoctasneHnn B OpraH opurMHana AOKYMEHTa, B KOTOPOM
COOEPXUTCHA TEXHMYECKast OLIMOKa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaAEMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TedeHne ABYyX paboumx gHen nocrne obHapyXeHUst TEXHUYECKOM OLIMBKM
nNn nonyyeHna ot Nboro 3anHTEPECOBaHHOMO NUUA 3aaBreHNs 0 4ONyLWEeHHON owmnbke.



PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoLeayp SBMAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW yCIyrm

4.1. Nopanok ocyLLEeCTBNEHMS TEKYLLLEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU NOSOXEHUN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLIEHNIA

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKMOYaeT B cebs BbiSBEHWE U YCTPaAHEHWEe HapyLeHWn npasB 3asiBUTENEN, nNpoBedeHue
NpPoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHnss MyHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteua  (6es3genctemMe)  OOSMKHOCTHBLIX ML opraHa  MeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corracoBaHne MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NMOpPsiAKE NPOBEPKM BeAeHNA Oenonpon3BOACTBa;

3) NnpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cOobnioaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLUNECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHass KoppecrnoHAeHuusl, yCTHas W MNUCbMeHHas WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AOMWHUCTPATUBHBIX NpoLueayp,
XypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBMNEHNS KOHTPONA 3a COBEpPLUEHMEM [LEeWUCTBUMMA NpU npegocTtaBneHun
MYHUUMNANBbHOMW  YCAYrM U MNPUHATUM  PELLUEHUA PYKOBOAWUTESD OpraHa MeCTHOro
camoynpaBfneHus  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCAyrn.

O cny4yasix M nNpuvyMHax HapyLleHUsi CPOKOB, NMOCNenoBaTENIbHOCTU U CcoAepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONleHHO  MH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, NpedoCTaBfAlWEro  MyHMUMNAnNbHYyK  YCnyry, a Takxke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPaAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnoageHnem nocriegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMmn no npegocTtaBfieHnio MyHUUMNansHOM
YCInyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUID MYHUUUNANbHOW YCAyru,
Ha4YanbHUKOM OTAena, OCYLWECTBNAIWEro opraHudauuio paboTbl NO MNpeaocTaBreHUto
MYHUUMNANbHOW YCAyrn.

MNepeyeHb AOSMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwum KOHTPOIb,
YyCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfnameHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNNaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM yCryr, B TOM YMcre nopsiaok u
hOpMbl KOHTPOSS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNst MyHULMNANbHOW YCIyu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHoOM ycrnyru
ocyLlecTBnsgeTcsa B popmax:
1) npoBeLeHNs NPOBEPOK;



2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (beasgenctene) OpraHa, a Takke
NX OOSMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYXXaLUmX.

4.2.2. B uenax ocyLecTBNeHNa KOHTPOMSA 3a NOSIHOTOM U Ka4eCTBOM MpeoCTaBeHns
MYHMLUMNANbHOW YCNyru NpoBOAATCA NNaHOBbIE U BHEMMAHOBbIE NPoBePKU. Nopagok m
NepuoanYHOCTb OCYLLECTBNEHUS NIIAaHOBLIX MPOBEPOK YyCTaHABNIMBAETCS NyiaHOM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCHA BCe BOMNPOCHI, CBA3aHHbIE C
npegocTaBeHMEM MYHULMNANBLHOW YCryrn (KOMMMEKCHbIE NPOBEPKM), N OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCTaBeHneM MyHUUMNanNbHOM yCryrn (TeMatuyeckmne npoBepKn).
lMpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHON Xxanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCA B CBSA3M C MPOBEPKOW YCTPaAHEHNS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aMUHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nosyyeHus
Xanob 3aasuTenen Ha gencteus (6esgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHULUMNANbHbIX Cry>KaLlmX.

4.2.4. PesynbTaTbl NpoBepPKN ohopMnsatoTCa B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBaKOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHns n gencrems (6esgencrame), npMHMMaemMble (OCyLWEeCTBASEMbIE) MU B
XoAe nNpeaocTaBnNeHns MyHULMNANbHOW yCryru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliydyae BbISIBIEHUS HapyLIeHWA Mnpas
3asBMTENEN BWHOBHbIE §nMUa MPUBMEKAIOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOyMnpaBfeHus HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNe 3asiBNEHU.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasfeneHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe U (unu)
HeHagnexallee BbINONHEHNE aAMWHUCTPATUBHbLIX OENCTBUWA, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMmeHTa.

[lOMKHOCTHbIE NULUA M MHble MYHUUMMNASbHbIE CryXalue 3a pelieHus n OencTBus
(6espencTaune), npuHUMaemble  (ocywlecTBnsieMble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHns K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASTbHOM YCIYrK, B TOM YMCIie CO CTOPOHbI rpaxaaH, ux
obbegnHeHU N opraHmsaumnmn

KoHTponb 3a npegocTaBneHMeM MyHULMNAarbHOW YCIyrM CO CTOPOHbI rpaxaaH, UX
obbeanHEeHNn 1N OpraHuM3aLuin, OCYyLLEeCTBNAETCH MOCPEACTBOM OTKPbITOCTUM AesATerNlbHOCTU
opraHa MeCTHOro camoyrnpaBrieHus npu nNpegocTaBfeHuM  MyHUUUNAnNbHOW  ycnyru,
Nnosly4eHusi NOSHOWN, aKkTyanbHOW U AOCTOBEPHOM MHAOPMauun O nopsiake npegoctaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npolecce NpegocTaBneHns MyHULMUNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) opraHa, NpeaoCTaBNSAOLWEro MyHMLUNanNbHYO yCnyry,
MHOroyHKLMOHANbLHOIo LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB



5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B AOCyAeOHOM MOpsiAKe pelueHun r
pencteun  (6es3genctevsl)  opraHa, NpPeaoCTaBfsOWEro  MyHUUMNANbHY  YCRyry,
AOJMKHOCTHOMO NMua opraHa, NpeaoCcTaBnALWLEero MyHMLMNanbHy yCryry, MyHULUNansHoOro
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnsalWero MyHUUMManbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OpraHn3auun,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB.

3asaBuTenb MOXET 06paTUTLCA C XKanobown, B TOM YMCne B CeayoLwwmx cnyyasx:

1) HapyleHune cpoka perncTpauum 3anpoca O NpeaocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykaszaHHOM cry4vae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pPELEeHWn U OeNCTBUK
(6e3pencTBng) MHOroYHKUMOHANbHOMO UEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTBng
(6espencTtBne) KoToporo obxanykwTcs, BO3NoXeHa QYHKUMS N0  nNpeaoCcTaBieHuto
COOTBETCTBYHOLUMX MYHUUMNANbHbLIX YCNYyr B MonHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeactaBfieHMe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaIbHOW YCyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHNEe KOTOPbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBnNeHNsa MyHULMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCMyrn, €criv OCHOBaHMs OTKasa He
npeaycMoTpeHbl doeaeparbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUMM C HUMMU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn penctBun  (6e30encTBysi)  MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3noxeHa yHKLMS MO
NpeaoCcTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNASbHBLIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPY NPegoCTaBNeHMM MyHUUMNAnNbLHOM yCryru nnarhbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccurckon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LeHTpa,
paboTHMKA MHOroyHKLUMOHANbHOro LEeHTpa, opraHnsaumni, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTaTte npefocTaBreHus
MYHUUMMNANbHON yCrnyrn [JOKyMeHTax 5vMbo HapyleHue YCTAaHOBMEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3genctBus) MHOTOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAaIbHbIV
LEHTP, peLleHnsa n aencteuns (6es3gencrame) KoToporo 06xxanyrTcd, BO3NoXeHa yHKLUMS Mo



npefoCTaBEHMIO COOTBETCTBYIOLMX MYHULMNANbHbLIX YCIyr B MNOSIHOM 00bemMe B MOpsake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wunu nopsigka Bblgayn  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNANbHOW YCNYTu;

9) npuocTaHoOBNEHWE npeaocTaBneHna MyHUUMNANbHOW YCNyru, ecrnn OCHOBaHUA
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMAaTUBHbLIMW NpaBOBbIMK akTamu Poccuickon ®eaepaunn,
3aKOHaMW M MHbIMM HOPMAaTMBHbIMM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHbLIMA NPaBoOBbIMM akTamu. B ykaszaHHOM crnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEM pelueHurn n aencteuin (6e3aencTens) MHOrOoYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOroYHKUMOHANbHOMO LIEHTPA BO3MOXHO B Cryvae, €cnu Ha
MHOTOOYHKLMOHAnNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MIOXEHA (YHKUMS NO MpeaoCTaBfeHnto COOTBETCTBYHOLUMX MYHULMNANbHBIX YCNyr B
nonHomM ob6beme B nopsagke, onpeaeneHHom Yyactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3aaBMTENS NpPU NPEAOCTaBNEHUN MYHULMNANBHON  YCNyru
AOKYMEHTOB MNU  MHopmMaumn, OTcyTCcTBME U (MNK) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanncb MNpu nepBOHa4yanbHOM OTKase B MNpuemMe [OKYMEHTOB, HeobxoouMmblx A5
npefocTaBneHNs MyHMUMNanNbLHOW ycnyri, Mnbo B npeaocTaBieHnn MyHULMNAnsHOM YCnyru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTENneM pelweHnn wn pgencteun (6e3gencTBusi) MHOTOQYHKUMOHASbHOMO LEeHTpa,
paboTHMKA  MHOroQYHKUMOHANbLHOIMO  LEHTpa BO3MOXHO B  Cfnyyae, €CnvM  Ha
MHOIrOYHKLMOHArNbHbLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXEHA (YHKUMS NO MpPeaoCTaBfEHM0 COOTBETCTBYHOLUMX MYHUUMNANbHbLIX YCNyr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3NEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHUUMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABMALWMACA y4ypeauTenem MHOroyHKUMOHaANbHOro ueHTpa (ganee - ydpegutenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoguTeENa OpraHa, nNpeaoCcTaBfslOWEro MyHUUUNANbHY  YCRyry,
nogarTCca B BbIWECTOAWMIA opraH (Npu ero Hanuuuu) nubo B criydae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLero
MyHUUunanbHyto ycnyry. >Kanobbl Ha peweHus u genctBus (6esgencrteme) paboTHUKA
MHOTO(YHKLMOHANbHOro LEeHTpa NofalTCsl PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHns n genctems (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOMO LUeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peleHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbio
1.1 cratem 16 OdepepanbHoro 3akoHa Ne 210-O3, nogalTcs pyKoBOOMTENAM 3TUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrAOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO fvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHUUMNANbHOrO  CryXallero, pykoBOOAMTENs OpraHa, npeaoCTaBnsowero
MYHMLUMNANbHYK yCnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LEHTP, C MCNoNb30BaHWEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuUMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHOPMALWOHHOW CuUCTeMbl focynebHoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMYHOM npueme 3assutend. XKanoba Ha



peweHns wn pgencteus  (6esgenctene) MHOroOQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrO(OYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHoM Npueme 3aaBuTtens. XXanoba Ha pelieHnsa n genctena (6esgencrene) opraHmsaumnn,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSib30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTu «UHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuin,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa Mpu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMsAOWEro  MyHUUMNANbHYK  yCnyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBnsAwwWero  MyHUUMNanbHyt — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnss u aencteus (besgencreune)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nmsi, OT4eCTBO (nNocnegHee - MpuM HanuMuuu), CBeAEHUA O MecCTe
XuTenbcTtBa 3asBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEeHUs O MecTe
HaxXoOXOeHUs 3asaBUTENsS - OPUOUYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
npefoCTaBNAWEro  MyHUUMNANbHY  ycnyry, 5nubo  MyHMUMNANbHOIO  CryXawllero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C pelleHnem u
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUMNANbHY  YCryry,
AOIMKHOCTHOIMO  NiMua opraHa, NpeaoCcTaBnsloWwero  MyHAUMNanbHyK  ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOrOOyHKLNOHANBHOIo LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LEHTpa, opraHusaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3asBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba noanexuT pernctpauumn B CPoK He nosgHee padboyero AHs,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKano6a, noctynuBwaga B opraH, nNpegoCTaBnsAOWUIA MyHUUMNANBHYKO YCAyry,
MHOFO(OYHKLMOHANbHbLIN  LEHTP, Yyd4peauTento  MHOTOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuyuu), MNOANEXUT PaCCMOTPEHUID B TeYyeHue
naTHaguaTv paboymx OHEW CO OHA ee pernctpaummn, a B cnyyae obxanoBaHusi OTKasa
opraHa, npefocTaBnfALWero MyHUUMNAanbHYHO YCryry, MHOroyHKUWOHAaNbHOro LEeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B McnpaBneHuu OONYLLEHHbIX OnevYaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTAaHOBMIEHHOIO CpokKa TakKuMX MCNpaBfeHuin - B
TeyeHne NaTn pabounx gHEN Co AHS ee perncTpauuu.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMaETCA O4HO W3 CneaylrLmnx
peLleHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWNBOoK B BblAaHHbLIX B pesyrbTaTte npeaoctaBneHns
MYHUUMNANbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeAcTB, B3uMaHue



KOTOPbIX HE NMpeaycMOTPEHO HOPMAaTUBHBIMKU MpaBoOBbLIMKM akTamu Poccuiickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMA
aKkTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3bIBaeTCs.

He nosgHee [Hs, crnegylowero 3a [OHEM TMPUHATUS pPeLleHUus, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3adaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pe3yrbTaTax PacCMOTPeHUsa xanobbl gaetca MHopmMauuss O OENCTBUSIX,
OCYLLECTBMASAEMbIX opraHowm, npegocTaBnNAoLLNM MYHULMNANbHYO ycnyry,
MHOTrOYHKLMOHANbHbIM LEHTPOM nnMbO opraHusaumen, npeaycMOTPEeHHOM 4acTbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHUA MNpPU OKa3aHUM MYHULUMNAnNbHOM YCIyrn, a Takke MNPUHOCATCA
N3BUHEHUSA 3a [OCTaBNEeHHble HeynobcTBa M yKasblBaeTcsl MHGOpMauus O AanbHEWLWMX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3asBUTEN0O O pesynbTaTtax pacCMOTPEHUs Xanobbl [awTca  aprymMeHTUMpPOBaHHbIE
pPasbsCHEHNA O MpUYMHAX TMPUHATOrO peLeHusl, a Takke WHpopmMaumsa o nopsake
ob)xanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBfieHUs B Xo4e WNU Mo pes3yrbTaTaM pacCMOTPEeHUs anobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYnneHuns
AOSMKHOCTHOE nNUUO, PabOoTHUK, HaAENeHHble MNOSIHOMOYUAMU MO PaACCMOTPEHUIO XKanood,
He3aMeanMTeNbHO HaNpPaBNAT UMELLMECs MaTepurarbl B OpraHbl NPOKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHns MyHMLMNansHom
yCryru no Bblaade paspelueHnst Ha

BCTynneHune B bpak

HecoBepPLUEHHONMETHUM, OOCTUTLLNUM

Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NnpeaoCTaBnALWEro MyHULMNANbHYO YCnyry)
Kowmy:
KoHTakTHble JaHHbIE:
3aaBuTens.:
KoHTakTHble AaHHble 3as8BUTENS:
PELWWEHNE
o}
oT Ne
PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHas nHpopmaums:

Cenenust 00 HIEKTPOHHON TOANUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)



MNMpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye paspelueHusi Ha
BCTynneHune B bpak
HEeCOBEPLLUEHHONETHUM, 4OCTUMLUM
Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NnpegoCTaBnAsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

3aaBuTens:

KOHTaKTHble AaHHble 3a8BUTENS:

PEWEHUE
06 oTkase B NpegoCcTaBNeHNn MyHULMNANbHOW YCyru
Mo Bblgaye paspeLleHns Ha BCTynneHne B Opak HeCOBEPLLUEHHONETHUM, AOCTUMLIMM
Bo3pacTa 16 nert

oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHst ykadaHHbIX HapyLUeHWN.

[aHHbIN 0TKa3 MoXeT ObiTb 06XxanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHnne Ne 3
K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye paspelueHust Ha
BCTynneHune B bpak
HEeCOBEPLLUEHHONETHUM, 4OCTUMLUM
Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NnpegoCTaBnAsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

3aaBuTens:

KOHTaKTHble AaHHble 3a8BUTENS:

PELWWEHWE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX ANSA NpeoCTaBNeHUs
MYHUUMNANbHOW YCryru rno Bblgaye paspeLleHnsi Ha BCTynneHne B 6pak
HeCcoBepLUEHHOSTETHUM, JOCTUrMM Bo3pacTta 16 net

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoanMbIX ans

no cneayrwwmmMm OCHOBaHUAM!

1.
2.

PasbsicHeHVe nNpuyrH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAebHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHnsa MyHMLMNanbHOM
yCriyru no Bblgade paspeLleHus Ha
BCTynseHune B 6pak
HEeCOBEpPLLUEHHONETHUM, 4OCTUMLUM
Bo3pacTta 16 nert

dopma
B
(HanmeHoBaHWe opraHa MeCcTHOro
camoynpasrneHus)
oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
Agpec MecTa XuTenbCcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3anBUTENS:

TenedoH 3asBuTENA

Anpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBlieHune.

I'IpOLuy pas3pelwnTb MHE OO0 OOCTUXEHNA BO3pacCTa BOCEMHaAAUAT NneT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aarta poxgeHus
nacnopT BblaaH (koraa, kem)
no npu4ymHe
( )
(maTta) (noanuceb) (©.1.0.)

Mpolly paspeLlwnTb MHe BCTYNUTb B Gpak ¢ rp.




A0 OOCTUXEHMS UM (et0) BO3pacTa BOCEMHaALUaTh Nner.
[aTta poxgeHus ,

npoxwusatoLmim(as)

[IaCHOpPT BbIAAH (KOI/a, KEM)
PexBU3UTHI aKTOBOM 3aIIMCH O POKICHUMU:
No akroBoii 3anucu ,
JlaTa BbI1a4M aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHOW PETUCTPALIMM aKTOBOM 3aIIMCH O POKIACHUU

PGBYHBTaT IIpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIyry, mpoary nmpcaoCTaBruTh:

D B JU4HbIA KaOuHeT [lopTana rocyIapCTBEHHBIX M MYHUUHMIAJIBHBIX YCIIYT
PecnyOonuku Tarapcran;

l:l B MHOrO(Q)yHKIHMOHAJIBHOM WEHTPE MPEIOCTaBIEHUS TOCYJApPCTBEHHBIX H
MyHUIMNAIBHBIX yciyr Pecyonuku TaTapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JTOCTUTTIIUM
BO3pacra 16 ner

PyxoBogurento
HcnomHuTenbHOro KOMUTETA
Kauenunckoro cenbckoro
MoceNIeHUs1 ApCKOTo
MYHULHANIAIBHOTO pailoHa
PecnyOnuku TaTtapcran

Or:

3asiBJICHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 omuoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTU TIO

3amnucaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO  TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS B  JIOKYMEHT,  SBJSIOMIMICS  pe3yJbTaToM
MYHHUIUIIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae npunsTHs pemieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHpaBIICHUU
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

TIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMUH Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM T10
azapecy:

HacrosiuM noareepkaar0: CBEICHUSI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTBI JICUCTBUTEIIBHBI U
CoJieprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)
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