PECITYBJIMKA TATAPCTAH TATAPCTAH PECHYBJIUKACHI

VICTIOJTHUTEJIbHBIN KOMUTET CAPMAH MVYHUIIUIIAJIG PAMOHBI
PAHI'A3APCKOI'O CEJIbBCKOI'O PAHI'A3AP ABBIJT JKUPJIETE
TTOCEJIEHUSI PAHT'A3APCKOI'O BAIIIKAPMA KOMUTETBI

MVYHHILIUITAJIBHOT O PAMOHA

IMNOCTAHOBJIEHUE KAPAP
Ot 21 anpeas 2022 r. Ne 3

O6 yTBepXaeHNH aAMHUHICTPATHBHOTO peraaMeHTa
NPe/I0CTAaBJIEHHs MyHULMIIANbHOH YCIIyTry
0 BblJaye CIPaBKHU (BBIKCKH)

B cooTBeTcTBUM ¢ HTOramu paciivpeHHOro 3aceaHds KOJLIerHu MmuHucrepcTBa
UH(POBOTO Pa3BUTHS TOCYNAPCTBEHHOIO YNIPaBIeHus , HH(OPMALMOHHBIX TEXHOTOI il
u cessu Pecrybmuku Tarapcran «O urorax paGoTsl oTpaciu mudpoBoro pa3BUTHS
FOCYZapCTBEHHOTO yNpaB/ieHHsl, HHPOPMALMOHHBIX TeXHOIOTUIi U cBs3u PecryGinku
Tarapcran 3a 2021 rox u ruranax Ha 2022», MCIIOHUTE TBHBIH KOMUTET Panrazapckoro
Cenbekoro  moceneHus CapMaHOBCKOIO —MyHHMIMMANbHOrO paifoHa PecryGinku
Tarapcran nocranosnser:

l. VTBepauTs mpunaraemsiii aavuHHCTPATHBHBII perjiaMeHT MpeaocTaBIICHUs

MYHULMITANIBHOW YCIIYI| 110 Bhiga4e CHpaBKu (BbIMTUCKH);

2. Ilpu3HaTh yTPaTUBILNM CHILy AZMUHUCTPATUBHBIN PEraMeHT NPeIOCTaBICHUS
MyHUUHMNANBHOM yCIyrH, MO BbJAYe CIPABKU (BBITUCKHU), YTBEP)KICHHBIN
MocTaHoOBeHHeM lcnonHuTtensHOro  koMuTeta PaHra3apckoro  Cenbekoro
rnoceneHusi CapMaHOBCKOIO MyHULHNATIBHOIO pafiona Pecriy6iiuku Tarapcran
o1 25.06.2021r. Ne10 . '

3. OOCHapomoBaTh HacToslee [OCTAHOBNEHVME [IyTeM pasMelueHus Ha
«OduumrarsHOM Mopraje NpasoBoil MHBopMaLIK PecrryGnukn Tatapcran» no Be6
aznpecy: http://pravo.tatarstan.ru 1 pa3mecTurs Ha opuIHANTEHOM caiite C apMaHOBCKOTO
MYHHULMIIQIBHOTO  pailoHa  PecnyGiuku Tartapcran B MHOOPMAIIMOHHO-
TeJIEKOMMYHUKallMOHHOMH ceTu WuTepuer no BeO-anpecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTpONb 32 HCNIONHEHHEM HACTOSIIEr0 MOCTAHOBIEHUS OCTABISIO 33 COBOIA.

PyKOBOZIMTEJ'II: Ucnonuurensuoro KOMUTETA
PaHra3apcr<or0 CEJIBCKOTI'O [1OCEIEHUA

CapmaHOBCKOrO MYHHLHIAIBHOTO paiiona A.P. llapunosa



Yr1BepxkaeH

noctaHoBjieHneM VCromTHUTENBHOTO
KoMuTeTa PaHrazapckoro ceabckoro
noceneHus: CapMaHOBCKOIO
MYHULHUIIAJIBHOTO pailoHa
Pecniyonuku Tatapcran

oT «21» ampens 2022 1. Ne 3

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUsI MyYHUIMIIAILHON YCJIYI'H N0 BblIaye CIPAaBKM (BBITUCKH)

1. O0mue moJ10KeHusA
1.1. IIpeamer peryaupoBaHHsS aIMHHHCTPATHBHOIO PETIIaMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMHCKHU) (lanee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlunamu, UMEOIMIMMH TPAaBO HA TMOJyYEHHWE MYHHIIMIIAIBLHOW YCIIyTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBneHWeM BIOpaBe OOpaTUTHCS TMPEIACTABUTENb  3asBUTEI,
JCHCTBYIONMI HAa OCHOBaHHUH JTOKYMEHTa, yOCTOBEPSIONIETO €ro MOJTHOMOYHs (Janee
— MPECTAaBUTEIb 3asIBUTEIISN).

1.3. Tlopsimox nHpOpMUpOBAHUS O IPEIOCTABICHUH MYHUIIUITAIIbHON YCITYTH

1.3.1. UWndopmamuss o TOpsAKE NPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTd
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMALIMI0O O MYHHUIHUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUIX
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  TMPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha odumnuanbHOM caiite CapMaHOBCKOTO MYHHUIIMIIAJBLHOTO paiioHa B
MHPOPMAIIMOHHO-TeICKOMMYHUKalMonHot  cetn  «Mutepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) na Ilopranme rocyaapCTBEHHBIX WM MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKuii mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (manee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MHGOPMAIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecniyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).
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1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHn! - TUYHO WU TI0 TeliehoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B Ucnonkome:

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IIpY TUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OYMa)KHOM HOCHTEJIE 110 MOYTE, B JIEKTPOHHOU (hOpME MO IEKTPOHHOM MOYTE.

1.3.3. Uadopmanus Ha Enuaom nopTtane, PecmybinrkanckoM mopTaie o Mopsake
U CpOKax TMPEAOCTABICHUS MYHUIIUIIAJLHON YCIYTM HAa OCHOBAaHWH CBEJICHHM,
comepxammxcsi B PeecTpe TOCYyZapCTBEHHBIX W MYHHUIIMIIAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asBUTEIIO OECIIIIATHO.

Jloctym k mHGOPMAIUK O CPOKAX U MOPSIKE MPETOCTABICHUS MYHHUITAIATBLHON
YCIIYTH OCYIIECTBIISICTCS O€3 BBHIMOJHEHUS 3assBUTEIEM KaKuX-ITH00 TpeOOBaHUH, B TOM
gyrcie 0e3 HWCIOJB30BaHUS MPOTPAMMHOTO OOECTeUeHHs, yCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOYCHHs JUIICH3MOHHOTO WM WHOTO
CoTJIalIeHUs C nmpaBooOIagaTeIeM IPOTrPaMMHOTO oOecrieueHusl,
peayCMaTPUBAIONIETO B3UMAHHE TJIAThI, PETUCTPALMIO WM aBTOPU3AIMIO 3asSBUTEIIS
WIH TPEIOCTaBICHUE UM TIEPCOHAIIBHBIX IAHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHueM IPeI0CTaBIIsIeTCs HH(pOpMaIus:

1) Mecto Haxoxnaenue ucrnojikoma: PT c.CapmanoBo yi.Jlenuna, 28, B
KoH(epeHI3ane B 3JaHUN KUHOYPESKICHHS;

2) I'paduk paGOTHI:

3) nmonenenpHuK — naTHUIA: ¢ 8.00 10 16.00 vac;
cy000Ta, BOCKPECEHbE: BHIXOAHOM JICHb.

4) BpeMms mepepbiBa JJIsl OTJAbIXa M IMHUTAHHUS YCTAHABIMBACTCS IMpaBUIAMH
BHYTPEHHETO TPYIOBOT'O PACIIOPSIIKA.

CnpaBouHbIil Tenedon 885559(2-43-67).

5) Ilpoxox 1O [JOKYMEHTaM YIOCTOBEPSIONIUM JIMYHOCTb, O TOPSIKE
MPEIOCTABIICHUS] MYHUITUIIATLHON YCIIYTH, O CIOCO0ax M CpoKax MOJayuu
3asiBJICHUM;

6) o0 KaTeropusx rpaxkJaH, KOTOPHIM MPEAOCTABISICTCS MyHHUIIUIIAIbHAS YCITyTa;
O HOPMATHBHBIX TMPABOBBIX aKTaX, PETYJIHPYIOMIUX BOMPOCH TPEIOCTABICHUS
MYHUITUTIATEHON YCITYTH;

7) 0 mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JIJISI PACCMOTPEHHUS 3asABICHHUS O
NPEIOCTAaBICHUH MYHHUIMITAIIBHOW YCIYTH, O CpOKax TNpHUeMa M PETUCTpalliu
3asIBJICHUS;

8) o0 xojze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

9) o mecre pa3MmemieHUs Ha OPHUIMATLHOM caiiTe MH(GOPMAIUK 1O BOMPOCaM
PeI0CTaBICHUS MYHUIIUNIATBHOU YCIYTH;

10) o mopsiake OOXKaJTOBaHUS JCUCTBHIA WM O€31eHCTBHUS JOJKHOCTHBIX JIHII
Hcnonkoma.
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[lo mnucbMEeHHOMY OOpalleHUI0 COTPYAHUKH OTJAEda, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIUMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOW Qopme
Pa3bICHAIOT 3afABUTENIO TMOPSIOK NPEAOCTABICHHUS MYHHIUMIIAIBHOW YCIYTH W
BOIPOCHI, YKa3aHHbIE B HACTOSIIIEM MYHKTE aJMUHHCTPATUBHOTO pErjiaMeHTa, U B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuud OOpallleHHs HAMpaBISIOT OTBET
3asBuTeNt0. OTBETHI JAalOTCA Ha si3bIKe oOpaleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha SI3bIKE€ OOpAIIeHHs HCHOJB3YIOTCS TOCYJIAapCTBEHHBbIE sI3bIKU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMmemiaercss Ha oduuuaabHoM caite CapMaHOBCKOTO MYHHUIMIIAIBLHOTO paiioHa
(http:// www. sarmanovo.tatarstan.ru). u Ha UHGOPMAIIMOHHBIX CTCHIAX B MTOMEIICHUSIX
Ucnonkoma aj1st paboOThI € 3asIBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnyOmuku — Tartapcraw,
pa3meniaemMass Ha HMH(DOPMAIIMOHHBIX CTEHJAX U Ha OQUIMaIbHOM caiTe
CapmaHOBCKOTO MYHULIMTIATbHOTO parioHa B MH()OPMaLIMOHHO-
TeJIeKOMMYHUKanMoHHoM cetn «Mutepuer» (http:// www. sarmanovo.tatarstan.ru),
BKJIFOYAET CBEJICHUS O MYHUIMIAIBHOM yCIyTe, COAepXk amuecs B MyHKTax 2.1, 2.3,
24, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO perjiaMeHTa, HH(POpMAIHIO O
MECTE HaXOXJEHHUS, CIPaBOYHBIX TenedoHax, BpeMeHH paboTel Mcmomkoma, o
rpaduke npuemMa 3asBJICHUN Ha MPEJOCTABICHUE MYHHUITUTIATHHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHHULIUIIAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AaKTOB,  PETYJHUPYIOLIUX
MpEeAO0CTaBICHNE MYHUIIMNIAIBHOW yCIyTrH, pa3MenieH Ha ExunHom noprane, B Peectpe
roCyJapCTBEHHBIX U MYHHLIMNAIbHBIX YCIYT, HA ouimanbHoM caiite CapMaHOBCKOTO
MYHULUIIAJBHOTO  pailoHa B UH(OPMALMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«MHuTepHeT» T0 BeO-ampecy: (http:// www. sarmanovo.tatarstan.ru).

1.4.2. TexkcT anMHUHUCTPATHUBHOTO perjiamMeHTa B JEUCTBYIOUIEH pegakiuu
MOJJIEKUT pasMenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYyT, Ha odunuamsHoM caiite CapMaHOBCKOTO MYHHMIIMIAIBHOTO
palioHa B WH(POPMAIMOHHO-TEJICKOMMYHUKAITMOHHOW cetn «VHTepHET» TO BEO-
aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHBl, HCHOJIB3yEMbIE B aJIMHHUCTPATHBHOM pErJaMeHTe, M HX
OnpeaeIeHUs

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
ONpeeICHHUS:

I0JT CIPABKOW (BBIMMCKOW) BbIIaBAEMON OpraHaMU MECTHOI'O CaMOYIIPABJICHUS
IIOHMMAETCsl — BBIMHUCKA U3 MOXO3MCTBEHHOW KHUTH, apXUBHAs BBIMCKA U3 JIOMOBOMU
KHUTH, CIIpaBKa C NPEAbIAYLIET0 MECTA KHUTEIbCTBA.

ylajeHHoe pabodyee MECTO MHOTrO()YHKIMOHAJIBHOIO LEHTpPa IMPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUUMIIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE noApa3eiacHue (ouc) MHOTO()YHKIIMOHATTLHOTO LEHTpa



MPEIOCTABIICHHUS TOCY/IAPCTBEHHBIX U MYHHUIUITAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(ceqlbcKOM) TMOCENEHWM MYHULUIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpYyre
PeciyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIIYT, YTBEPKIECHHBIX ocTaHoBNeHneM [IpaBurenbcTBa Poccuiickoi
Oenepanun ot 22 nekadbps 2012 r. Ne 1376 «O06 yrBepxkaenun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, orneyaTka, rpaMMmaTHyecKas WM
apupmeTrdeckass omubka U060 ToAoOHas ommMOKa), JOMYIICHHAs OpraHoOM,
MPEIOCTABIAIONIMM MYHHIMIIATBHYIO YCIAYTy, W TpHBEANAs K HECOOTBETCTBHUIO
CBEJICHHIA, BHECEHHBIX B JOKYMEHT (pe3yJabTaT MyHHUIIMIIATLHOW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHU KOTOPHIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema uaeHTUGUKAIMM W ayTeHTU(HUKAUMK B HHPPACTPYKTYypE,
o0ecreunBaroniei MH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
WH(GOPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHULIMOAIBHBIX YCAyr B 3JiekTpoHHOU dopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHasi MH(QOpMAaIMOHHAsI CUCTEMa, 00ecIeurBaroiasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(OPMAIIMIOHHOTO B3aUMOJICUCTBUS B CUCTEME UJICHTU(DUKALIUU U
ayreHTUGUKauuM K  uHoOpMauuu,  cojaepiKalledcs B TOCYJapCTBEHHBIX
MH(POPMAILIMOHHBIX CUCTEMaX U MHBIX MH(POPMALIMOHHBIX CHCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP NPEIOCTaBJIEHUS TOCYJAapCTBEHHbIX M MYHULHMINAIBHBIX yciyr B PecrnyOnuke
TaTapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOPMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS rOCy/1apCTBEHHBIX u
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpAaTUBHOM pETJIAMEHTE IO 3asBJICHUEM O MPEIOCTABICHUU
MYHULUINAIBHOW yCIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIATIATPHOW YCIyTH, TIOJAaHHBIM B COOTBETCTBHH C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O6 opraHm3anuu

NPEI0CTaBICHUS TOCYIapPCTBEHHBIX M MYHHUIIMITATBHBIX yeIyr» (nanee — denepaabHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyTrd
2.1. HaumeHoBaHuE MYHUIIUTIATBHON YCIIYTH

Brisiaua cripaBku (BBITTUCKH).



2.2. HanmeHoBaHWE UCTIOJIHUTEILHO-PACTIOPSIANTEIIEHOTO OpraHa MECTHOTO
caMOyMpaBJIEHUs], HETIOCPECTBEHHO MPETOCTABIISAIONIETO MyHUIIUTIATBHYIO YCIYTY:
HcnonHuTenbHbIN KOMUTET Panrasapckoro CEJIBCKOTO [IOCEJICHUA
CapMaHOBCKOTO MyHHIIMITAILHOTO paiioHa .
2.3. Onucanue pe3yibTaTa Ipea0CTaBIeHUs MyHUIIUTIATLHON YCIYTH

2.3.1. Pe3ynpTaToM npeocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SIBISIETCS:

1) cnpaBka (Bbimucka) (mpuiokenue Ne 1 kK HACTOSIIEMY aJMUHUCTPATHBHOMY
periaMeHTy);

2) pemieHue 00 OTKa3e B MNPEAOCTABICHMM MYHHIMIAILHOW  yCIYTH
(mpuitoskenue Ne 2 kK HACTOSIIIEMY aJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTaBICHUS MYHHIMIAIbHOW yciyru (mpuwiokenne Ne 3 K HacTosIieMmy
aJIMHHACTPATHBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBISETCA
3asgBUTEN0O B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JINIA
HUcnonkoma, B cootBeTcTBUU ¢ DeepanbHbiM 3akoHOM 0T 6 anpenst 2011 roma Ne 63-
®3 «O6 anexTpoHHOM Toanucu» (Hanee — Denepanbubiil 3akoH Ne 63-D3) B TUUHBIN
kabuner Engunoro moprana. B cimywyae HampaBieHHsl 3asBICHHUS TIOCPEICTBOM
PecnyOnukanckoro moprana pe3yibTaT MPEeAOCTaBICHUS MYHUIIMIAIBHOW YCIyTH
HaIPaBJISIETCS TaK e B JIMUHBIN KaOuHeT PecmyOiMkaHCKOTo mopraa.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUITUNAIHHON
ycinyru Beipaerca B Mcnonkome unu B MOIL[ B dopme sk3emIuisipa 371€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHTENle, 3aBEPEHHOTO IeYaThi0 U
MOJIMMCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO JIOJDKHOCTHOTO nuiia Mcnonkoma uimu
paboTHuka MOII.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

2.4. Cpok mpeaoCTaBICHUS MyHUIIUTAIIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE0OXOAMMOCTH OOpaIieHusI B OpTraHU3aIliK, YIaCTBYIOIINE B TIPEIOCTaBICHUN
MYHHUIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABJIEHUS] MyHULIMIIAJIBHON
YCIIyTH B ClIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS MIPETYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIIPABICHUS)
JTOKYMEHTOB, SIBJIAIOLIAXCS PE3YJIbTATOM NMPEAOCTABICHNU MyHULIMTIAIBHOW YCITYTH

2.4.1. MyHumunaabHas yciyra npeIoCTaBIsSIETCs B TEUCHHUE TPeX padounXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHUS MYHUIIUNIAIBHON YCIyrd HE
IPETyCMOTPEHO.

2.4.3. HanpaBneHue MOKyMEHTA, SIBISIOMIETOCS PE3yJIbTAaTOM IMPEIOCTABICHUS
MYHUITUTIATBHOW  ycIiyTh B (OpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBHUTEIIO



OCYIIECTBIISIETCS B JCHH OGOPMIICHUS W PETUCTPAIMHM PEe3yibTaTa MPEIOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

2.5. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMY MPABOBBIMU aKTaMU IS
MPEAOCTABICHUS MYHHUIIUTIIAJIBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOAMMBIMU U 00s13aTEABHBIMHU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

25.1. lnsg monydeHWUs MYHHUIIANIATBLHOW YCIYTH 3asBUTENbh TPEICTABIISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B CiIyd4ae OOpamieHUs
nocpeacTBoM PecnyOnukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npusioxkenue Ne 4 k HacTOsIIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJICHUH B JIJIGKTPOHHYIO (OpMy 3asBIICHHUsI), TMOIIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TIyHKTa 2.5.3 aaIMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nocpeacTBoM Pecny6nMkaHCKOTO nmopTana;

4) B ciywae, €CiM Jisl TPEAOCTaBIICHUS MYHHUIIMITAJILHON yCIyTH HEOO0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM 00paboTKa TaKUX MNEPCOHAIBHBIX JAaHHBIX
MOKET OCYIIECTBIISTHCS C COTJIaCHs YKa3aHHOTO JIMIA, IPU OOpallleHUH 32 MOIyYeHUEM
MYHULUNAIBHOM YCIyTW 3a8BUTENIb JIOMOJHUTEIBLHO MPEACTABISIET JAOKYMEHTHI,
MOATBEP)KIAIOIINE TOJTYYEHUE COTJIacusi YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JMUa. JlIOKyMEHTHI,
NOJATBEPKAAIOLIUE MOJYYEHHE COTJacHsi, MOTYT ObITh MPEACTABICHBI B TOM YHCIIE B
(dbopmMe PIEKTPOHHOTO TOKYMEHTA,;

5) B ciywae, eciau OOSI3aHHOCTh XpaHEHHs AOoMOBOW KHuTH g0 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB KWJIBIX TIOMEIICHHUM, 3asBUTENIEM MPEACTABIISETCS
JIOMOBasi KHUTA;

6) IpaBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION I0M (eciu
paBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EIWHOM rocyJapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JIUISL BBIITUCKHU M3 TTOXO3SMCTBEHHOW KHUTH.

2.5.2. 3asBleHME U TMpuUJAraeMble JTOKYMEHTbI MOTYT ObITh MpEACTaBICHBI
(HampaBJieHbI) 3aBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

2) nocpenctBoM PecryOirkaHCKoOro nopTaiia B 3J1€KTPOHHOU (hopMme;

3) B HcnoskoM JWYHO WM TIOCPEJACTBOM IOYTOBOW CBS3M HAa OyMaKHOM
HOCHTEJIE.
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3asgBiIeHUE M NpWIAraéMble JOKYMEHTBI, IpPH HAIpPaBICHUU IOCPEICTBOM
MIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBneHWEe MPU HAIMPaBICHUH TOCPEIACTBOM PecrmyOimKaHCKOTO MmopTaia
MOANKCBIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jns monmydeHus MPOCTOM AJIEKTPOHHOM TOMANMMUCH 3asBUTEII0 HEO0OXOAUMO
npolTH mpoueaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YUETHYIO 3aIHCh.

DJEKTPOHHBIC JTOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 aaIMHUHHUCTPATUBHOIO pErJIAMEHTa, 3aBEPSIOTCS
YCWJICHHON KBaJM(DUIIMPOBAHHON TMOJIUCKHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
MOANKMCAHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMHU.

DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMble K
3asIBJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBJsIOTCA B BUAe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBoO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NMPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUIA,
IPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
IPAaBOBBIMH aKTaMH, PETrYJUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
pPEeAOCTABICHUEM MYHHUIIMNIAIBLHON YCIIYTH;

2) OCYIIECTBJIICHUS JIEUCTBUI, B TOM YHCJIE COIVIACOBAHUU, HEOOXOJMMBIX JIJIs
MOJIyYeHUS] MYHUUUNAIBHOM YCIyrM M CBSI3aHHBIX C OOpalieHueM B HHbIE
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYINpPAaBIIEHUS, OpraHu3aluu, 3a
UCKIIFOUEHHEM TIOJNYyYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABIIEMbIX B PE3yJIbTaTe€ NPEJOCTABICHUS TaKUX YCIYTr, BKJIIOYEHHBIX B
[IEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @DepepanbHOoro 3axkoHa Ne 210-03
(HEOoOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mnpencraBiieHUs JOKYMEHTOB W MHGOpMalMM, OTCYTCTBHE U (WJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU IEPBOHAYAIBHOM OTKa3€ B IPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUNAIBHOW YCIYyTH, JIUOO B
MIPEAOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPEJOCTaBICHNUS MYHUILMIIAIIBHOW YCIYTH, MOCJI€ NEPBOHAYAIBHON MOJAUU 3asiBICHUS
O MPEJIOCTABIICHUU MyHUIIUITAIbHOW YCIIYTH;

0) HajnMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
PEIOCTaBICHUU MYHUIIMTIATBHOM YCIYTH U HE BKIIOUEHHBIX B MIPEICTABICHHBINA paHee
KOMIUJIEKT JJOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMaIUU MOCIie
MIEPBOHAYAJIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, THOO B MPEIOCTABICHIUN MYHUIIMITAIGHON YCITyTH;



T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO (akTa (IMIPU3HAKOB)
OIIMOOYHOIO WJIM IPOTHUBOIPABHOIO JAEUCTBUS (0€31€UCTBUS) OJKHOCTHOIO JIMIIA
Ucnonkoma, pabotHuka M®I], npu nepBoHAYaIbHOM OTKa3€ B MPUEME JTOKYMEHTOB,
HEOOXOJIUMBIX JIJIsi IPEAOCTABICHUSI MyHUIIUIIAIBHOW YCIIYTH, MO0 B MPEIOCTABICHUN
MYHULANAIBHON YCIYyTM, O Y€M B NMUCBMEHHOM BHJIE€ 3a MOJIUCHIO PYKOBOJIUTEIS
Hcnonkoma npu nepBOHAYaIBLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIS
NPEAOCTABICHUS MYHULMNAIBHOM YCIyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
PUHOCATCS] U3BUHEHHUSI 32 JIOCTABJICHHbBIE HEYI00CTBA;

4) mnpenocraBieHus Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | crareu 16 denepansHoro 3akoHa Ne 210-D3, 32 UCKIIFOYEHHEM CIYy4YaEB, €CIIU
HAaHECEHUE OTMETOK Ha TAaKWE€ JOKYMEHTHI JIUOO UX U3BATHUE SBISETCS HEOOXOIUMbBIM
YCJIOBUEM MPEJOCTABJICHUSI TOCYJIApPCTBEHHON WM MYHMIIUINIAIBLHOW YCIYTHU, U UHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJIEHHUS U ITOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIK OpraHam
MECTHOTO CaMOYIIPABIICHUSI OPTaHU3aLUN U KOTOPBIE 3asBUTEIb BIIPABE MIPEACTABUTD, a
TaKXKe CIOCOObI UX MOJIYYEHUs 3asBUTEISIMU, B TOM YHUCIIE B SJIEKTPOHHOHU (opMe,
MOPSAOK UX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyIIpaBJieHus TMO0 OpraHU3allus, B PACTIOPSKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JOKYMEHTBI

2.6.1. [Tomy4aroTcst B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBHS:

1) BeimUcKka W3 EQWHOro rocyaapCcTBEHHOTO peecTpa HEIBHKUMOCTH — —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpalinu, Kajactpa u kaprorpaduu,

2) CBEJICHHUS O JCHCTBYIOIEM IMacropre rpaxaanuaa Poccuiickoit deneparum —
MB/I Poccuu;

3) cBeacHHMS O HOTapHalbHOW MoBepeHHOCTH — MdenepanbHas HOTapHalbHAas
najara.

2.6.2. 3asBuTENb BMOpaBe MPEIOCTABUTHh JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noamyHkTe 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO periiaMeHTa, B (hopMe 3IIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPCHHBIX yCWJICHHOW KBaTU(UIIMPOBAHHON MOAMKUCHIO  JIHII,
YIOJHOMOYEHHBIX HA CO3/IaHWE W TOJANHUCAHWE TaKUX JOKYMEHTOB, IMPHU TOJa4ye
3asiBJICHUSI.

2.6.3. HenpencraBiieHue (HECBOEBPEMEHHOE IPEACTABICHNUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMUHUCTPATHUBHOTO pErJIaMEHTa OpraHaMH TOCYAapCTBEHHOM BIIACTH,
opraHaMy MECTHOTO CaMOYIPAaBJICHUS, OpPTraHU3AlMSIMU JIOKYMEHTOB M CBEICHUN HE
MOJKET SBJISITHCS OCHOBAHHMEM JIJIs1 OTKa3a B MPEAOCTABICHUN MyHUIIUTIAJILHON YCIYTH.

2.6.4. JlomxkHOCTHOE JMI0O W (WiM) PaOOTHHK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMUHHUCTPATUBHOTO pErjlaMEHTa OpraHOB W OpraHu3aluii, HE NPeJICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaCHOpPsKEHUU
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JOKYMEHT WJIH CBEJICHUS, TTOJICKAT aIMUHUCTPATUBHOM, NUCIIUIIMHAPHON WIIU WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit denepannu.

2.6.5. 3ampentaercst TpeOOBATH OT 3asABHUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEPKIAIOIINE BHECEHUE 3asiBUTENIEM IUIaThl 32 MPEAOCTaBICHUE MYHUIIUAIBHOM
YCIIYTH, HAXOSIINECS B PACIOPSKEHUU TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHUsI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIpaBJIeHUsI OpraHU3allUui.

Henpencrasienue 3asBUTENEM JIOKYMEHTOB, COJIEpP)KAIUX CBEACHHS, KOTOPbHIC
HaXOJSATCSA B PACHOPSDKEHHM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYTIPABJICHUsI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHUSI OpraHW3allvii, HE SBISETCS OCHOBAHHMEM ISl OTKa3a
3asIBUTEIIIO B MPEJOCTaBICHUA MYHUIIUTIATLHON YCIIYTH.

2.7. VlcuepnipIBaroIyii nepedueHb OCHOBAHUH JIJIsl 0TKa3a B MPUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
NPEAOCTABICHUS MYHUIIUNIATBHON YCIIYTH, SIBIISIFOTCS:

1) mnpencraBieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKAaT TMOMYUCTKH U
UCIIPABIICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSJKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickon denepanumy;

2) NIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAIMYHE KOTOPHIX HE MO3BOJSET B
MOJIHOM O0BEME HCIOJb30BaTh HMHQPOPMALUIO U CBEIEHHUA, COJEpKalluecs B
JOKYMEHTAaX JIsl TPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

3) npenacTaBiI€HHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEJICTABUTEIS 3asIBUTEISA, B Cilydae oOpallieHus 3a MpeJoCcTaBIeHUeM MYHULIUTTATIHLHOM
YCIIYTH YKa3aHHBIM JIMIIOM);

4) momaya 3asBJICHUS O IPEAOCTABICHUN MYHULIMTIATBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHUITUIIAILHON YCIIYTH, B AJICKTPOHHON (hopme ¢
HapyIIeHWEeM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aIlOTHEHUE 00s3aTEIbHBIX IOJICH B (JopMe 3asBICHHUS, B TOM
9yucjie B UWHTEpakTUBHOW (opme 3asBienuss Ha PecmyOnmkanckoMm mopTaie
(HEemocToBEepHOE, HEIOJIHOE, JIMOO HEMPABUIILHOE 3aIOJTHEHUE);

6) mpeACTaBICHUE HEMOJHOTO KOMIUICKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEOCTaBIECHUS MYHHUIIUTNIATbHON YCIIYTH;

7) 3asBiIEHHWE O TMPEAOCTABJICHWU YCIYTd TMOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTU, OpPraH MECTHOT'O CaMOYIIPaBJICHUS UM OpraHU3aIMI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOAUT NPENOCTABICHUE MYHULIUIIAIIBHON YCIIYTH;

8) HecoOI0/IeHHE YCTaHOBJEHHBIX cTaThel 11 DenepanbHOrO 3akoHa OT 6
arpenst 2011 roma Ne 63-O3 «OO6 53JI€KTPOHHOM TMOAMUCH» YCIOBUM TPU3HAHUS
NEeWCTBUTEILHOCTH YCUIICHHON KBATM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOIITUCH.

2.7.2. TlepedeHp OCHOBaHWU IJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIOJTYYEHUSI MyHUITUTIATIbHON YCIIYTH, SIBIISIETCS UCUEPITBIBAIOIIIM.
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2.7.3. Peumienne 00 OoTKa3ze B MpUEME 3ASBICHHUS M JOKYMEHTOB, HEOOXOIUMBIX
U TIPEAOCTaBICHUS MYHUIIMIAIBHON YCIyTH, MOXET OBITh MPHUHATO KaK BO BPEMs
IIpUeMa 3asBUTENS, TAK W IOCIE IOJIYYECHHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOAUMBIX Ui IPEIOCTABICHUSI MyHUIIMTIAIBHON YCIIyTH TOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAHUEM  MEXKBEAOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aUMOJIEUCTBUS, B CPOK, HE NIpeBbIaOMUid 9 pabouux NHEH CO JHSA PErucTpanuu
3as1BJICHUS.

2.7.4. 3anpemnaercs OTKa3bplBaThb B NpUEME 3asBJICHHUS U HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTaBICHHUS] MyHULIMIIAIIBHON YCIYTH, B CIIy4ae €CJii 3asBJICHUE
U JJOKYMEHTBI, HEOOXOUMBIE JJIsl MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPAJKE MPEAOCTABICHNUS MyHULIUIIAIbHOM
yCIIyTH, onyosrMkoBaHHo Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedyeHb OCHOBAHUH /ISl IPUOCTAHOBJICHUS MJTH OTKAa3a B
MIPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

2.8.1. OcHoBaHMsA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUU MYHULIUIIATbHON YCIYTH:

1) B mpe/CTaBICHHBIX 3asBJICHUH U (WIH) JOKYMEHTAaX COJICPIKHUTCS HEMOJHAS U
(wn) HEegoCcTOBEpHAs HHMOPMAITHS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTraHa MECTHOTO
CaMOYyIpaBJIEHUsI JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIH
OpraHy MECTHOTO CaMOYIpAaBJICHWS OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIM) HHPOpMaLUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIICHUS MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPEJICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHULIUATUBE,

3) OTCYTCTBHE CBEICHHI O PErHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJIAI OTKa3a B NPEAOCTABICHUHW MYHULUIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
Clly4yae, €CJId 3asBJIEHHE O IMPEJOCTAaBICHUM MYHULMUIIAJIBHON YCIyrd MOJAHO B
COOTBETCTBUM ¢ MH(POpMaIMEl 0 CpOKaxX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITATBLHON
yCIIyTH, onyonukoBanHoi Ha EquHoM moprane, PecyOnmrkanckoM moprare.

2.9. [lopsaok, pa3Mep ¥ OCHOBAaHMS B3UMaHUSI TOCYAapPCTBEHHOMN MOIUIMHBI UJI UHOU
IUIAThI, B3UMAEeMOM 3a MPEAOCTABICHUE MYHULIMITAIIBHOWU YCIIYTH

MYHI/IHI/IHaHBHaH yciyra np€aoCTaBIsICTCs Ha 663B03MC?>I[HOI>1 OCHOBC.

2.10. IlepedeHsb ycayr, KOTOpBIE SBJISIIOTCS HEOOXOJMMBIMH U 00S3aTEIBHBIMHU IS
MPEAOCTABICHUS MYHUIIMTIATBHOW YCIYTHM, B TOM YHCIE CBEICHUS O JTOKYMEHTE
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(mokyMeHTax), BbIJABa€MOM (BBIJABAEMBIX) OpraHM3alUsMHU, YYacTBYIOUIUMHU B
MPEA0CTABICHUN MYHULIUMIIATIBHBIX YCIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.11. [lopsimok, pa3Mep U OCHOBAaHMSI B3MMaHUS IUIaThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOIMMBIMHU UM O0S3aTE€NIbHBIMU ISl MPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIIYTH, BKIItOYas MHPOPMAIIMIO O METOJMKE pacyeTa pazMepa Takoin
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuManpHBIA CPOK OXHUIAHUS B O4Yepead TMpH Iojade 3ampoca o
MPEIOCTABICHUA MYHUITUTIAILHOW YCIYTH, YCIYTH, TPEIOCTaBISAEMON OpraHU3alueH,
VYaCTBYIOIIEH B TMPEJOCTABICHHM MYHHUIIUNAIBHOW YCIYTH, W TPH TOTYYCHUHU
pe3ynbTaTa MpeoCTaBICHUS TaKUX yCIyT

2.12.1. Bpemst oxxujaHus Mpu Mojayde 3asBJICHUS Ha OJyYeHHE MYHUIIUTAIbHON
yCIIyTH - He O6oJee 15 MuHyT.

2.12.2. Tlpu monyyeHun pe3yibTaTa MPEAOCTABICHUS MYHHUIIUNAIBHOU YCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUJAHUS B OUE€PEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PErUCTpaIMK 3aIIpoca 3asBUTENS O MIPEOCTABICHUN
MYHHUITUTIATFHOU YCIIYTH B YCIYTH, TIPEIOCTaBIsIEMON OpraHu3aliieii, yaacTBYIOIEH B
MPEIOCTaBICHUN MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JISKTPOHHOU (popme

2.13.1. [Tpu nuuaom oOpamenuu B M®II B neHp mogaun 3asBiieHUs] 3aIBUTEIIO
BbI1aeTcs pacnucka u3 AIC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. Ilpu HanpaBiaeHUHU 3asiBJICHUS MTOCPEACTBOM, PecryOnrmKkaHCKoro nopraia
3asIBUTENh B JICHB MOIa4U 3asBJICHUS MOTyJYaeT B TUYHOM KaOuHeTe PecmybmrnkaHcKoro
nopTaja ¥ Mo AJIEKTPOHHON MOYTE YBEAOMIICHUE, MOATBEPKAAIOIICE, YTO 3asiBIICHHE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALMOHHBIM HOMEpP M JaTa M[oJayu
3asIBJICHUSI.

2.13.3. Ilpu nuuHOM oOpameHuu B lcmonkoM B JCHb MOJAYd 3asBICHUS
YIOJIHOMOUYEHHBIM JOJKHOCTHBIM JIMIIOM VcronkoMa 3asiBUTENIO BbIJAETCS PaCIMCKa
U3 aBTOMATU3WPOBAHHONU MH(GOPMAIIMOHHON CHUCTEMBI, TPeAHA3HAUCHHOM JJIsI OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, C PErUCTPAllUOHHBIM HOMEPOM, JAaTOU
NO/a4M 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISAETCS MyHUIIUTIATIbHAS
yCIIyra, K 3a1y OXKUJAHUs, MECTaM IS 3aII0JHEHHUSI 3alPOCOB O MPEIOCTABICHUN
MYHUIIUIIAJIBHON yCIyTH, MHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMu UX 3allOJIHEHUS U
NIEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEAOCTABICHUS KaXA0W MyHULUITIAIbHOM
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YCIIYTH, pa3MEIICHUIO U OPOPMIICHUIO BU3yaJIbHON, TEKCTOBON M MYJTbTUMEIUNHOMN
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOK YCIYTH, B TOM YHCIIC K 00CCTICUCHHIO
JOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHM C (peepaaIbHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbCTBOM PecryOnnku TatapcTtan o connanbHOR
3aIUTE UHBAJIU]IOB

2.14.1. IlpenocTaBieHue MyHUIIUNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
NOMEIICHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOXKAPOTYIIEHUS.

Mecta mpuema 3asBUTENeH O000pynylOTCs HEOoOXOoIMMOW MeOenblo s
odopmIIeHUSI TOKYMEHTOB, UH(OPMAIMOHHBIMU CTCHIaMH.

2.14.2. B cooTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit depepanuu o
COIMAJIbHON 3alUTe WHBAJIUIOB B LEIAX OECHPEMSITCTBEHHOTO JOCTyNa K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) oOecrieunBacTCsl OCCHPEMATCTBCHHBIH JOCTYNl HMHBAIMIOB K MECTYy
MPEOCTaBICHUS MYHMIIMIAIBLHON yCIyru (yAOOHBIA BXOJI-BBIXOJI B TOMEIICHUS U
MepeMeEIlICHHE B UX Mpeiesiax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJIbTUMEIUiHas HHGOpMAIMS O TOPSIKe
PEIOCTaBICHUS MYHULIUITAILHON YCIYTH pa3MEIIaeTcs B yAOOHBIX JIJISl 3asiBUTEJIEH
MECTax, B TOM YHUCJI€ C yU€TOM OTPAHUYCHHBIX BOZMOXHOCTEH NHBAJIHU]IOB;

3) CcOmpoBOXICHHE WHBAINIOB, MMEIOIIMX CTOMKHE pacCTPOHCTBAa (YHKIIMH
3pEHHUS U CAMOCTOSITEIILHOTO MEePEABUKEHUS, M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCILHOTO TICPEABIIKCHHUS TI0 TEPPUTOPHH, Ha
KOTOPOM pACMOJIOKEHBl OOBEKTHl COLMATIBHOM, WHXXEHEPHOHM M TPaHCHOPTHOMN
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJA U3 HUX, NTOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCTIOJIb30BAHUEM KPECIa-KOJSACKU;

5) HamIexkaliee pasMelicHHe OO0OpYAOBAaHHMS W HOCUTENCH WH(OPMAIIHH,
HEOOXOJIMMBIX ISl 00eCTIeUeHUs] OECIIPENITCTBEHHOIO JIOCTya WHBAJIMIOB K yCJIyraM
C YU4E€TOM OTpaHUYCHUHN UX KU3HECITEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHopmaIuu, a TakkKe HaJNmuced, 3HAKOB W WMHOM TEKCTOBOM M rpadudecKoi
nH(}OpMAaIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-ToUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypAOIepeBOaYNKa M TU(IIOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKu-POBOAHUKA MIPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuanbHoe OOydYeHHEe M BbIIaBaeMoro mo ¢opMe W B TMOPSAKE, KOTOpbIE
YCTAHOBJICHBI NMPHUKA30M MUHHCTEpPCTBA Tpyda UM COLMAIBHOW 3amIuThl Poccuiickoin
Oenepauun ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUun ¢GOpMbI JTOKYMEHTA,
MOATBEPKAAIOIIET0 CIeNHaibHOe 00ydeHHe COOaKu-MPOBOAHUKA, W TMOpSIKA €ro
BbLIAUN.

2.14.3. TpeboBanusi B YacTH oOOecCHedYeHUs JOCTYIMHOCTH [IJIS WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3yeMbIX IMPHU MPEJOCTABICHUM MYHUIUMIAIBHOW YCIyTH, KOTOpHIE
yKa3aHel B moAanyHktax | — 4 mnynkra 2.14.2. agMUHHCTPAaTUBHOI'O pEIrJIaMEHTA,
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MPUMEHSIOTCS K OOBEKTaM M CpPEICTBaM, BBEICHHBIM B JKCIUTyaTallMi0 WU
MPOLLIEIINM MOJEPHU3ALNIO, PEKOHCTPYKIMIO rocie 1 utons 2016 rona.

2.15. Tloka3aTenu JOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM UHCJIe
KOJIMYECTBO B3aUMOJICUCTBUIN 3asIBUTEIIS C TOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTABIEHUHA MYHUIUIIAJIBHON YCIYTH U UX TIPOJIOKUTENBHOCTD, BO3MOKHOCTD
noJiy4eHus] ”HPOPMALIMK O XOJI€ MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOIYYSHUSI MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEAO0CTABICHUS IOCYJaPCTBEHHBIX U
MYHULMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATHEHOM
MO/IPa3/IeJIEHUU OpraHa UCIIOJHUTEIBHO PACIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asBUTEINS (SKCTEPPUTOPUATBHBIN MPUHIIHII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUMIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIJIEKCHBIN 3apoc)

2.15.1. Tloka3zaTenssMu JOCTYHHOCTU IPENOCTABICHUS MYHUIMIAIBHON yCIyru
ABJISIIOTCS:

PACIIOJI0KEHHOCTh ITIOMEILEHKS], B KOTOPOM BEIETCS IIPUEM, BbIa4a JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOIMMOIro KOJMYECTBA CIELUAINCTOB, a TAaKXe IMOMEIICHUH, B
KOTOPBIX OCYIIECTBISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJM4Me HCYEpHbIBAONIE HHPOpMAaMM O cHocodax, MOpSAKE M CpOKax
MPEAOCTABICHUS MYHULMIAIBHOM YCIyrM Ha WH(OPMAIMOHHBIX CTEeHIax, EnuHoM
nopraine, PecnyOnukanckom noptaie, o(UIHUaIbHOM CaiiTe MyHUIIMIAIBHOTO paiioHa;

OKa3aHWE TOMOIIM WHBaJMAaM B TMPEOJOJICHUH OapbepoB, MEIIAIOIINX
ITOJTYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCS:

1) coGuroiIcHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmIo/IeHNE CPOKa MOJTYYCHUS pe3ysibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHS aJMUHHCTPATHBHOTO
periameHTa, coBeplieHHble paboTHHKaMu Mcnonkoma;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTALUN ):

B3auMoelicTBie 3asBUTENss Cc paboTHukamu Hcnonkoma wimu MOL npu
OPEIOCTABICHUM  MYHULMIIAIBHOM  YCIYTM  OCYIIECTBISIETCS OAWUH pa3  IIpH
NPEICTaBICHNUN 3asBJICHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ClIy4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysibTara IpPelOCTaBIICHUS
MyHULIUTTAIBHOM ycnyru B Mcnionkome uinu MOIL] B dhopme sx3eMIuispa 3JIeKTPOHHOTO
JOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE.
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[IpOoAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JMLAMM TIPYU NPEIOCTABICHUN MyHULIUIIAIBHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHHIIMIIAIBHON YCIYTH C
MMOMOIIBI0 YCTPOWCTB TIOJBIDKHON PaauoTeIe(OHHONW CBSI3U, C HCIOJb30BaHUEM
PecnyOnnkaHCcKoOro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmamust 0 xoie NpeaocTaBiICHUS MYHUIIUIAIBHOW YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IeM B JMYHOM Kabunere Ha EnuHom moprase,
Pecnybnukanckom noprane, B Ucnonkome, MOLI.

2.15.4. TlpenocTtaBieHre MYHUIMIIAIBLHOM YCIYI'M OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >XUTEIbCTBA WM MecCTa
(akTHUEecKOro npokuBaHus (mpeObiBaHusA) Ha Tepputopun PecyOonuku TaTtapctan 1o
AKCTEPPUTOPUATIEHOMY ITPUHLIUILY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIOCTABIISIETCS.

2.16. 1nable TpebOBaHMS, B TOM YUCIIE YUUTHIBAIOIIHE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUITY (B clydae, eCiu
MyHUIMNIATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPHHIIMUITY) U
O0COOEHHOCTH MPEAOCTABICHNUS MyHULIMIIAIBHON YCIIYTH B JIEKTPOHHOM (opme

2.16.1. Ilpu mpenocTaBlieHUH MYHMIIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTEIh BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKax MPeIOCTaBICHHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmenieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
nopTarne;

2) mojaTh 3asBIICHUE O TPEJOCTABJICHUM MYHHUIHMIAIBHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl MPEOCTABICHUSI MyHUIIUTIAIbHONW YCITYTH, B TOM YKCJIC
JOKYMEHTBl U MH(OPMAIINIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBbI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | crateu 16 denepanbHoro 3akona Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIyYUTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asABJICHUNA O TPEIOCTABICHUH
MYHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIIAILHON YCITYTH;

5) MmoJlyduTh pe3yabTaT MPEIOCTABICHUS MYHHUIMITAIBHONH YCIyTd B Gopme
AIEKTPOHHOIO IOKYMEHTA;

6) momath kano0y Ha pelieHue U aeiicTBue (0e3aeiicTrre) Mcmomkoma, a Takke
€ro JOHKHOCTHBIX JIMI], MyHUITMTIATBHBIX CIIYKAIIUX TMOCPECTBOM PecmyOankaHCKoTo
nopraja, mnopraiga QeaepaqbHOW TroCyAapCTBEHHOW WHGOPMAIMOHHON CHCTEMBI,
obecrnieynBaroIIe mpolecc a0cyaeOHoro (BHECyaeOHOro) o0XajloBaHUS pEHICHUN U
nercTBui (0e31elcTBYs), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOANBHBIX ~YCIAYr OpraHaMu, MPeJOCTaBISIONMMUA TOCYJAapCTBEHHbIE U
MYHUIIMNAAbHBIE YCIYTdM, WX JOJUKHOCTHBIMU JIMIAMHU, TOCYJApPCTBEHHBIMH U
MYHHUIIUTATBHBIMU CITY>KaIlAMHU.
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2.16.2. ®opmupoBaHUE 3asBICHUSI OCYIIECTBISACTCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHON (OopMBI 3asBiIcHUS Ha PecryOnmkaHckoM moprtaie 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KAaKOW-TNOO0 WHOH (hopme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asBJICHHS M MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTEISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS MPU OOpallEeHUH 3a YCIyraMu, MPEeIoJaralolliMU HaIlpaBieHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEIICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
0001 MOMEHT IO YKEJIAHUIO MOJIH30BATENS], B TOM YUCJIE MPU BOSHUKHOBEHUH OILIMOOK
BBO/JIa U BO3Bpate JJIsl IOBTOPHOTO BBO/A 3HAYEHHM B 3JIEKTPOHHYIO (POPMY 3asiBJICHUS;

5) 3amonHeHWe TmoJield AIIEKTPOHHOW (HOpMBI 3asBJICHUS 10 Hadajla BBOJA
CBEJCHUI 3asdBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, n
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIINY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JHOOOH W3 3TAloOB 3alOJIHCHUS SJCKTPOHHOM
dbopmpbl 3asBieHus 0€3 MOTEepU paHee BBEACHHON nH(opmaIuy;

7) BO3MOXKHOCTH JIOCTyNa 3asBUTENS K paHee MOJaHHBIM MM 3asBICHHSIM B
TEYCHUE HE MEHEEe OJIHOTO Tofla, a TAKKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSIM - B
TE€YEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBIACTCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JHOObIE CBOOOJHBIE IS
MpUeMa JaTy ¥ Bpems B IpeliesiaX YCTaHOBICHHOTO B MHOTO(QYHKIIMOHAJIBLHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocyIIeCTBICHUS TIPEIBAPUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOnmmnkancKkoro
nmopTasa 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHBIC, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
NPEABAPUTEIBLHOM 3alKMCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM IPU JIMYHOM
pueMe, IMpeABAPUTEIIbHAS 3alUCh AHHYJIUPYETCS.

[Ipy ocyiiecTBI€HUHM NPEIBAPUTEIHLHON 3amKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXKHOCTBh pacrieyaTarb TaJOH-NIOATBEpKIcHUE. B ciywae, eciu 3asBUTEIb
COOOLIUT aapec BJIEKTPOHHOW IOYTHI, HAa YKa3aHHBIM aJpec TAaKXKe HalpaBiseTCs
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nH(pOpMaIUs O MOATBEPKICHUN MTPEABAPUTEIILHON 3aIMCH ¢ YKa3aHUEM JaThl, BpEMEHU
U MecTa npuema.

[Ipy ocymiecTBIEHNN NPEIBAPUTEIHHON 3alUCH 3agBUTEIh B 00S3aTCIBHOM
nopsiike MHHOPMHUPYETCS O TOM, YTO MPEABAPUTEIHHAS 3aMICh AHHYJIUPYETCS B CITydae
€ro HESBKHU IO UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBe OTKA3aThCS OT MPEBAPUTEIHHON 3aHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX ACHCTBUH, KpoMe
POXOKJECHUS UICHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, ykazaHus LETd TpHeMa, a TaKxKe
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX IS pacyeTa JIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOUMO 3a0pOHUPOBATH ISl TpUEMA.

3. COCTaB, MmocjaeaoBaTejIbHOCTb U CPOKH BBINIOJTHEHUA aIMUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJJHCHUA AaAMUHUCTPATUBHLIX IIpOLHEAYD B 3JIeKTp0HHOﬁ Q)opMe, a TaAKXKe

0CO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHUIUITAUTBHON YCIyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAeT B ce0s CIEAYIONINE
aIMUHUCTPATUBHBIC MPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTETIEM,

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTABICHUY MYHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3ybTaTa MyHUITUIIAIBHON YCIIyTH;

5) BbImaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) ucrpaBiieHUEe TEXHUYECKHUX OIIMOOK.

3.2. Oka3aHue KOHCYJIbTAllU 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABIIIETCSA OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMUHHUCTPATUBHOM NIPOLIEAYPHI, SIBISETCSA:

npu obpaienun 3asputens B MOI — pabotHuk MDI];

npu obpaienuu 3asBurens B cnonkom — cekperaps Mcnonkoma.

3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CpOKax
MPENOCTaBICHUsI MyHUIMNAIbHON ycayru B MO®L| nuuno um mo Tenedony
AJIEKTPOHHOM IIOYTE.
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Pab6otHuk M®L] koHCYnbTUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM ISl MOTYYEHUS! MYHULIATAIEHON
YCIIYTH.

3asBUTENb MOXET TMOJY4YUTh HMHPOPMAIUIO O TOPSAAKE MPEAOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBACMBIE HACTOSLIUM IIyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBIIAIOTCA:
KOHCYJbTAllUsl 1O COCTaBy, (popme NpeacTaBIsieMON JOKYMEHTAaluu U APYyTUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHON YCIIYTH.

3.2.3. 3asgBuTeNb BIpaBe 00paTuThes B McmonkoM mo TenedoHy U 3JICKTPOHHOU
Mo4YTe, a TaKXKe MOJYYHTh KOHCYJNbTAMI0 Ha PecrmyOnnkaHckoMm moprane, caite
Hcnonkoma o mopsiiKE M CpOKax MNPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyTH, B TOM
4uCle MO COCTaBy, popMe MpenCTaBIIeMON JOKYMEHTALMH W JAPYTUM BOIPOCAM JIst
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asBUTENS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHHHCTPAaTUBHOIO
periiaMeHra.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIUM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMx JAHEN cO JHS NOCTYIUIEHUs oOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
KOHCYJIbTAllUM 1O COCTaBy, (opMe MpeICTaBIsIeMOd JOKYMEHTAallud U APYyTuM
BOMpOCaM, HEOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIATIBbHOM YCIIYTH.

3.3. [IpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTeNst) oopamaerca B M®I] ¢ 3anmpocom
O TNPENOCTaBJICHUM MYHULHNAIBHON YCIYTM W NOPEACTABISIET JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3amoJIHSET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

OpU  OPENOCTABIECHUU  JIOKYMEHTOB,  YKa3aHHbIX B  INyHKTe 2.5
aJMMHHUCTPAaTUBHOI'O  perjiaMeéHTa Ha OyMa)XHOM  HOCHUTEJE,  OCYIIECTBISET
CKaHUPOBAHUE NPECTABIECHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKUCAHMUE;
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1ocJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTIOKYMEHTOB, (JOPMHUPYET SJICKTPOHHOE
NEeN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asiBUTEJIS.

Pe3ynbraTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnser mNakeT MAOKYMEHTOB, MPHHSATHIX OT
3assBUTENS B VICIIONIKOM B RJIEKTPOHHOM (popMe (B COCTaBE MAKETOB JIEKTPOHHBIX JI€N) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JJOKYMEHTOB (2JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B MCIOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAJIbHOM YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3asBJICHUS B DJIECKTPOHHOU (POpME BBIMOIHSET
CICIYIOIINE JECUCTBUSA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIbHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

NOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUM (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (Ha)XHMaeT
COOTBETCTBYIOILYIO KHOTIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJICHUE TMOJIHUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCA TOCTE 3aNOJIHEHUS 3asBUTENIEM KaXIOTO M3 MOJIEH BJIEKTPOHHOU
dopmbl 3asBienus. [Ipy BBISIBIEHUHM HEKOPPEKTHO 3aMOJIHEHHOI'O MOJISI 3JEKTPOHHOU
(GopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BBIABICHHOW OLIMOKH U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HH(POPMAIMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asBICHHUS.
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AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIIOTCS B JICHb OOpaIleHus 3asiBUTEIIS.

PesynbraraMu  BBIMIOJIHEHUS. ~ aIMUHUCTPATHUBHBIX  MPOLEAYp  SBIAIOTCS:
AIIEKTPOHHOE JEJI0, HalpaBieHHOe B MCIoIKoM MoCpencTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJICHCTBHSI.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB VCIoTkoMoM.

3.3.3.1. OcHoBaHueM Hauajia BBINIOJHEHUS aJIMHHUCTPATUBHOW IMPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBHITIOJHCHHE
aAMUHUCTpAaTUBHOW mpoueaypsl sBiusercss Cekperapp Mcnonkoma (nmanee -
JTOIHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparneHus 3asaBUTENS C 3asBiIeHUEM B McmonkoM:

OTIpeseTsieT MpeaAMET 0OpalleHus;

yCTaHaBIMBAECT JINYHOCTD 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
OyHKTe 2.5  aJMUHHUCTPATUBHOTO  pErJIaMEHTa,  MPOBEPKY  COOTBETCTBUS
IpPEICTABICHHbIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHMSM  (HaJyiexaliee
oopmiieHHEe KONMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
WH(POPMAIIMOHHONW CHUCTeMe, MPEAHA3HAUEHHOW [JIsl OKa3aHUs TOCYNapCTBEHHBIX H
MYHHIIMTIATBHBIX YCIIYT;

OpU  TPENOCTABICHWH  JTOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHWPOBaHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepeacT 3asBUTENIO Ha TPOBEPKY M MOAMKUCAHNUE;

nocJie MOJANUCAHNsI CKAHUPYET MOAMMCAHHOE 3asIBICHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UH(OPMALIMOHHYIO CUCTEMY,
NpelHa3HaYeHHYI0 JUJIl OKa3aHUsl TOCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEII0;

BO3BpaIllaeT MOJNUCAHHOE 3asBJICHUE W OPUTHMHAIIBI OyMa)KHBIX JIOKYMEHTOB
3asIBUTEITIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsi OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HAIUYUU
NPENATCTBUAN U1 TIpHeMa 3asBJICHUS M BO3BpAIIaeT eMy JTOKYMEHTHI ¢ OOBSICHECHHEM
COJIEp>KaHus BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe JTOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:
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IIPUCBAUBAET 3aBJICHUIO HOMEP B COOTBETCTBMU C HOMEHKJIATYpOU JIENI U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHUH, PETYCMOTPEHHBIX MTYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnmu B pe3yiapTaTe NPOBEPKH YCHIEHHOM KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCITYKWUIM OCHOBAHUEM [JIS1 €r0 IIPUHSATHUSA.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYTHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
PENOCTABICHUS MYHUIMNAIBHOW YCIIYTH, CBSI3aHbl C HapylLIEHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(GOPMaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U (WJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HAIIpaBJISIETCS. HA COTJIAaCOBAHHME B YCTAHOBIIEHHOM MOPSAJIKE IOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JI TMPEJOCTABICHHUS MYHHMIMIAIBHOM YCIYTH, OCYIIECTBIISIETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBHMA OCHOBaHMWA MJII OTKa3a B IpPUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pETJIaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJY4YCHUs 3asBIICHUS, ME€peuYeHb HAMMEHOBaHUU (aiios,
IIPEICTABJICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIyTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPETJaMEHTa, IIPU HAJIUMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBbl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYJApCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€UEHHE OJHOTO pabodero JHS €O
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUJIEKT JOKYMEHTOB MJIHM MPOEKT pelieHus 00 OTKa3e B Mpueme
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1.  OcHOoBaHHWEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHONW MPOLEAYPHI
ABJISIETCSl TOJYy4YEHUE JOJDKHOCTHBIM JHMIIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM  mpouenypbl, sABmsgercs Cekperapp HCIOJIKOMA  Jajee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OpMHUpPYET U HAMpaBiseT B 3JIEKTPOHHOM (opMe MOCPEICTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEUCTBUSA (IPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HHBIMHM CHOCO0OaMH) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEICHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CnenaiivcTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIIMX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJAEHCTBUS,
OPEIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHThl (MHGOpMAIMIO) WM HalpaBiIsIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE TpEeX JHEH CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyIio, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJICHbI (enepaibHbIMM 3aKOHAMH, NPAaBOBbIMH akTamMu I[IpaBuTenncTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHbIMU 3aKOHAMU
HOpMaTUBHBIMHU IIPABOBbIMU akTamu PecnyOsnku TaTapcras.

PesynpraTaMy  BBINOJHEHUS  aJIMMHMCTPATUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHMsI), HEOOXOAUMBIE JJISl IPEJOCTABIECHUS! MyHULIMIIAIBHON YCIYTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBiICHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 33 HAIPaBICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBbIE U1 MPEIOCTaBICHUS
MYHHUIIUTIATBHOU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uabOpPMAaIUH;

npu HAJINYUU OCHOBaHU, PEeayCMOTPEHHBIX IYHKTOM 2.7.1
aAMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oOTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TAaKUM JOKyMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHHUIA),
HaIIPaBIIIETCS HA COIVIACOBAHHWE B YCTAHOBJEHHOM IMOPSJAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa pemeHuss o0 OTKaze B IMpuUeMe JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIMITAIILHONW YCIYTH, OCYIIECTBIISIETCS B
MOPAJIKE, IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYECHUS CBEICHUH MO0 MEKBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOAMMBIE JJIsl MPEAOCTABICHNUS] MyHULIMIIAIBbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMPU HAIMYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMOAIBHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETruCTpallM 3asBJICHUS B
COOTBETCTBHUM C MYHKTOM 2.13 aIMHUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIAMEHTA, COCTaBISICT TpU paboumx
TTHS.

3.5. [loaroroBka pe3yibTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHMEeM Hayaja BBIMIOJHEHUS AJMUHUCTPATUBHON MpPOLIETYpPbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEOCTaBICHUS] MyHUIIUTIAIbHON YCITYTH.
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JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHHUCTPATUBHOMN
npouenypsl, sBisgerca Cekperapp HCIOJIKOMa (Jajee - JOHKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa MPeA0CTaBICHIS MYHUITUIAIIBHON YCITyTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJibTara
IPEAOCTABICHUS MYHHUIIUIIAJbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAECT
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAILHON YCITYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHMU JJIs1 OTKAa3a B MPEAOCTABICHUN MYHULIMNIAJIbHOU
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjiaMeHTa, Mo
UTOTaM  pPACcCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX  JJIsi  IPEAOCTaBJICHUS
MYHUIUIIAIBHON YCIYTH, TMOATOTABIMBAECT NPOEKT pe3ysbTara MNpeAOCTaBICHUS
MYHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aIMUHUCTPATUBHOI'O PETJIAMEHTA,

HanpaBsi€T  MNOATOTOBJIEHHBIA  MPOEKT  pe3yJibTaTa  MPEIOCTABICHUS
MYHULIUNIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYCHHUE OJTHOTO paboOyvero JHs.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHHUIIUIIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa pE3yJIbTaTa IPEIOCTABICHUS
MyHULIMOAIBHOM  yCIyru (majgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIECTCS
PYKOBOAMTENEM CTPYKTYPHOTO TMOJPA3ACICHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ysibTaTa MyHUIIUNIAIBLHOW yCIyTH, PykoBoguTenem Mcnosikoma.

[ToaroToBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHUs, BO3BPALIAOTCA
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJjbTaTa MYHUIIUMTAIHHOU
ycayru. [locne yctpaneHus 3amMeyaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEHAIOTCS
JUISl COTJIACOBAHMS U TTOATIMCAHUS.

PykoBoaurens McnosikoMa npu paCCMOTPEHUH MTPOEKTOB JOKYMEHTOB IIPOBEPSET
coOJI0/IeHe aIMUHUCTPATUBHOTO PErJiaMEHTa JTOJDKHOCTHRIMH Jiniiamu Mcmonkoma B
YacTH CPOKOB BBINIOJHEHHUS AIMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIEA0BATEIbHOCTU U
MOJTHOTBI, HAJTMYHS COTJIACOBAHUM YIOJTHOMOUYEHHBIX JOJKHOCTHBIX Jul Mcnonkoma B
CUCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnoydae BbISBIIEHMST ~HApylIEeHMA B 4YacTU  CPOKOB  BBINOJHEHHS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEIBHOCTH M MOJHOTHI PykOoBOIHUTENH
HcnonkomMa HMHUIUMUPYET TMPUBJICYEHUE K OTBETCTBEHHOCTH JIMIL, JOIMYCTHBIINX
HapyLIEHUs, B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: PEUICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIATLHON
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yCIIyTH, pelieHne o0 OTKa3e B MPEJOCTABICHUM MYHULMMAIBHOM YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. Hcnonuenwe mporenyp, VyKa3aHHbBIX B myHKTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO  pErjaMeHTa, TMpH HATIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYILIECTBIISIETCS] B aBTOMATUYECKOM PEKUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOU
MH(POPMAIITMOHHON CHUCTEMBl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAApCTBEHHBIX U
MYHULIUNIAIBHBIX YCIIYT.

MaxkcuMaibHbIi CPOK BBIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD, YKa3aHHbBIX B
IYHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISIET OAUH pabouuii 1EHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYpPbl, JOKYMEHTa, MNOATBEPKIAAIOLIErO MPEIOCTaBICHUE
MYHHUIUMTAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOM
npouenypsl, Cekperapp Mcrnonkoma (manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BbIIauy (HaMpaBlieHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbiAady (HaIpaBJICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0 M  BHECEHHE CBEIACHUM O  pe3yibTare
NpPEAOCTABICHUS MYHUIIMNAIBHON YCIYTM B TOJCUCTEMY BEICHHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHOW HH(GOPMAIMOHHON CHUCTEMBI, MPEIHAa3HAYEHHOW I OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

W3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBHON YCIYTM M O BO3MOXKHOCTH IOJYYEHUS
pe3yJibTaTa MpeaoCTaBICHUSI MyHUIIMITAIBHOM ycinyru B Mcnonkome win B MOLI.

WcnonHenne  mpoueAyp 0OpUM  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MpEAHA3HAYEHHOW i1 OKa3aHUsS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM,
BBITMOJIHSIOTCS B TEYEHHE OJHOTO paboyero JHsS CO AHS MOAMHCAHUS JOKYMEHTA,
SABJISTFOLLIETOCS pe3yNnbTaTOM pEeAOCTABICHUS MYHUITUTIATHHOU YCIIyTH,
YIOJIHOMOUYEHHBIM JIOJ>KHOCTHBIM JIUIIOM Mcronkoma.

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MellleHue CBEACHHN O pe3yJbTaTe MPEAOCTaBICHUS MYHULIMIAIBHON YCIyIH B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIeHUE 3asBUTENsA (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0AaX €ro MoJy4yeHHs..

3.6.3. Tlopsnmoxk Beimaud  (HampaBiieHWs) pe3ysbTaTa  IPEAOCTaBICHUS
MYHUIUTAIbHON YCIIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MO®II, paGotauk M®IL] BbimaeT 3asBUTENIO PE3yNbTaT MYHULIMIMAIBHOW YCIYTH B
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dopMe IK3eMIUIsipa AJIEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocutene. Ilo
TpEOOBAHUIO 3asBUTENSI BMECTE C O3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBIISETCS SK3EMIUIAP JJIEKTPOHHOTO JIOKyMEHTa
MyTEeM €T0 3aliCH Ha CheMHBIM HOCUTENh MH(OPMALIUN WM HAMPABICHUS SK3EMILIIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOW moute B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH 3K3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJe, MO HJIEKTPOHHON IMOYTEe HACHTHUYHOCTh TaKOTO JK3eMILIsApa
AJIEKTPOHHOTO JOKYMEHTAa DJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIOJIb30BAHUEM YCUIICHHOW
KBIM(PUUIUPOBAHHON 31IE€KTPOHHON MOAMHKCH.

AJMUHHCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBINIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIE periaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
dakTa BbIJAYM pe3yJbTaTra MpeaocTaBieHUuss MyHurunaibHou ycinyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTH
yepe3 PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKH
HampaBseTCs  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SIBIAIOIIETOCS  Pe3yJbTaTOM
IIPEIOCTABIICHUS MYHULUIAIBHON YCIIyTH, MOITUCAHHBIN YCHUJICHHOMN
KBaJIM(UIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Hcnonkoma.

AJMUHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B J€Hb MOAMNHCAHUS JOKYMEHTA, MOATBEPKIAIOLIEIO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
muuoM HMcenonkoma.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCA:
HarpaBjeHue (IpeloCTaBlIE€HUE) C HCIOIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO IOKYMEHTA, MOATBEPXKIAIOIIET0 MPEA0CTABICHNE MYHUIIMIAIIBHON YCIyTU
(B TOM 4mCI€E OTKa3 B MPEAOCTABIEHUN MyHULMIIATBHOW YCIIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a pe3yIbTaTOM MYHUIUMIAIBHON yCIyTH B
HcnonkoMm, [OKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIJAaYy (HaIlpaBJICHUE)
JOKYMEHTOB, BBIJACT 3asBUTENIO PE3yJIbTaT MyHULMMNAIBHON yciayru. [lo TpeboBanuio
3asiBUTEJISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)kKHOM HOCHTEIE
€My NPEIOCTaBISAETCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTAa IYTEM €ro 3aluch Ha
CbEMHBIM HOCHUTENb WH(OpPMAUMK WM HANpaBICHUS OHK3EMIULSIpA 3JIEKTPOHHOTO
JOKYMEHTa M0 3JIEKTPOHHOM MOoYTe B aApec 3asiBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIINUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TOPSAKE OYEPEAHOCTH, B J€Hb NPHUOBITUS 3asgBUTENS B
cOoOTBETCTBUHM C lIpaBruiaMu BHyTPEHHETO TPYIOBOTrO pacnopsaka Mcnoakoma.

Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (pUKcanus
(akTta BBIDAUM  pe3yJdbTaTa  NPENOCTABICHUS  MYHUIUMIAIBHONM  yCIyTd B
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aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHWS
rOCy/1apCTBEHHBIX U MYHHULIUITAIBHBIX YCIIYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B ciiyyae oOHapy>KEHHUSI TEXHUYECKOW OIMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HaMpaBiisgeT B McnoakoM:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yJNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKask OIMINOKA;

JTIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OLIMOKH.

3asBiaeHUE 00 WCTIPABIICHUH TEXHUYECKOW OIMMOKU B CBEACHHUSIX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yIbTaTOM MYHUIIUIIATHHON yCIyTH, TIOJJAETCs 3asBUTEIEM
(YITOTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTMpaBIeHWEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO udepe3 PecnyOnukaHckuil mopran WA
M®OII.

3.7.2. JIoIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
IpHeM 3asBJICHUS 00 MCTPABJICHUHM TEXHUYECKON OLIMOKU, PETUCTPUPYET 3aSIBICHHE C
MPUIOKEHHBIMH JIOKYMEHTAMU U MEepefacT UX MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPONEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALIUN 3asBICHUSI.

Pe3ynpTaTaMy BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIIEAYP SBISFOTCS: IPUHATOC
U 3aperHuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE MOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JAOKYMEHTBI W B IIEJSIX BHECCHHUS UCIPABICHUN B JTOKYMCHT,
SBIISIOIINNACS PE3yIbTaTOM MPEAOCTABICHHSI MYHUIIMTIATHHON YCIYTH, OCYIIECTBIISCT
MPOIEYPhl, MPETYCMOTPEHHBIE MYyHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (yMOJTHOMOUYEHHOMY TMPEICTABUTEINIO)
JUYHO TOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTES)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKasl OIMMOKA, UITN HAIIPaBIISET
B aJpec 3asBUTENSI MOYTOBBIM OTIpaBICHUEM (TIOCPEJCTBOM DJICKTPOHHOW MOYTHI)
MACbMO O BO3MOXKHOCTH TOJYYEHHUS JOKYMEHTa TpH MpefocTaBieHnd B lcmomkom
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJEPIKUTCSA TEXHUUYECKask OIINOKa.

AJMUHHUCTpPATUBHBIEC TIPOIEAYPHI, YCTAHABIIMBACMbBIC HACTOSIIUM ITyHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE JABYX paboOuyux JHEW Mocie OOHapyKEHUsS TEXHUYECKOU
OIMOKK WM TOJy4YeHUs OT JitoOOro 3aMHTEPECOBAHHOIO JIUIA 3asBICHUS O
JOTMYIIIEHHOM OIITHOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
BBIJIAaHHBIN (HAMIPaBJICHHBIN) 3asIBUTEINIO JOKYMEHT.
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4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JOJLDKHOCTHBIMU JIMIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMAaTUBHBIX NIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K
IPEIOCTABICHUIO MYHUILIUIIAIbHON YCIYTH, a TAK)KE IPUHIATHEM UMU PELICHUM

KOHTpob 32 MOJHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHUIMNAIBHON YCIYTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAaHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
MPOBEPOK  COOJIIOICHHST MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUH Ha AeiicTBUs (0e31eiCTBIE) JOKHOCTHBIX JIUI] OPraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYP SABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHUIO
MYHULIMTIAIBHOMN YCIIyTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSIKE ~ TNPOBEPKH  BEICHHS
JIEJIOIPOU3BOCTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B umenmsx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIMECS B
ANIEKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJICHIIUS, YCTHAas W MUChMEHHas
nH(popMaIusi JOJPKHOCTHBIX JIMII, OCYIIECTBIISIOMIMX BHITTOTHEHUE aMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyniecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULIMOAIBHON YCAYTM M TPUHITHU PEIICHUN PYKOBOIUTEIIO OpraHa MECTHOTO
CaMOyNIpaBJE€HUs TMPEACTABISIIOTCS  CIPAaBKA O  pe3yJbTarax IPEeAOCTaBICHUSA
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JHIlA HEMEMICHHO HWH(GOPMHUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKkKe
MPEAITPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.

Texymmuii KOHTPOJb 3a COOJIOJIEHWEM TMOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOLEAYypaMH IO  MPEIOCTABICHUIO
MYHUIIMTIATBHOM ~ YCIyTd, OTBETCTBEHHBIM 32  OpPraHu3anuio  padoThl IO
NPEAOCTABIECHUIO MYHHUIIMNIAIBHON YCIYTH, HAYAJIbBHUKOM OTJEJA, OCYLIECTBIISIFOLLIETO
OpraHu3alnio padOThl MO MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

[lepeyeHb JOKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTaHABIIMBAETCA TOJOKEHUSMH O CTPYKTYPHBIX MOJPA3ACIICHUSX OpraHa MECTHOIO
CaMOYyIPaBJIEHUA U IOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2, HOpHI[OK " ICPUOANIHOCTD OCYHICCTBJICHUA IIJIAHOBBIX W BHCIIJIAHOBBIX ITPOBCPOK
IMOJIHOTHI 1 Ka4€CTBaA ITPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyru, B TOM 49HUCJIC ITOPAAOK
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¥ GOpPMBI KOHTPOJIS 3@ TOTHOTOM U KAYECTBOM IMPEIOCTABICHUS MyHHUITUIATBHOM
yCIIyru

4.2.1. KoHTpob 32 NOJHOTOW U KAYE€CTBOM MPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIYTH OCYILECTBIIIETCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHUs Kallo0 3asiBUTeNel Ha nercTBus (Oe3neiicTBue) Mcmonkoma, a
TaK)K€ WX JIOJDKHOCTHBIX JIUI, MyHUIIMITAJIBHBIX CITYKaIlUX.

4.22. B mensx OCyHIECTBICHUS KOHTPOJSI 3a TIOJHOTOM U KayeCTBOM
NPEIOCTaBICHUS MYHMIIMNAIBHOW YCIYyTd NPOBOJSATCS IUIAHOBBIE M BHEIUIAHOBBIC
npoBepku. Ilopsiiok W NEPUOJUYHOCTH OCYIIECTBJICHHS IUJIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTcs MmiaHoM padbotsl Mcnonkoma. [Ipu mpoBepke MOTyT paccMaTpUBaThCS
BCE BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIyru (KOMILJIEKCHBIE
MIPOBEPKH), UJIM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIUITAIILHON
yciuyru  (Tematudeckue TmpoBepkH). IIpoBepka Takke MOMXKET MPOBOAUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHennaHOBBIE ITPOBEPKU IPOBOMATCS B CBA3U C NPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HapyIICHUH aJIMUHUCTPATUBHOIO PETJaMEHTa, a TaKKe B Cilydae
HoJyyeHus kano0 3asBuTened Ha naelictBusa (Oe3geiictBue) McmonkoMa, a Takxke HUX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIAIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U MPEIJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OpraHa, IPeA0CTaBISAIOIIETO
MYHUIUTATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0/1€ MIPEAOCTABICHUS] MYHULIUITAILHON YCITyTH

[To pe3ynbTaTaMm MpOBECHHBIX MMPOBEPOK B CIydae BHISABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIC JIMIIa TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

JIOJDKHOCTHBIE JMI]a M WHBbIE MYHULMNAIbHBIE CIYKAlllME 3a peIICHUs u
neuctBusa (Oe3neicTBrEe), TPUHUMAEMBbIE (OCYIIECTBIISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIUTATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEAOCTABIEHUEM MYHUIMITAILHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI IPaXIaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHUEM MYHULUNAIBHOW YCIIYTHM CO CTOPOHBI TPaKIaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
NEeATEIbHOCTH  OpraHa  MECTHOTO  CaMOyIpaBJE€HHs IpU  [PEAOCTaBICHUU
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MYHULIMIIAIBHOM  yCIYTM, IIOJYyYE€HMUS IIOJHOM, AaKTyaJlbHOW M  JOCTOBEPHOU
uH(GOpMaLlMK O TIOPSAKE MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH U BO3MOKHOCTH
JOCYJIEOHOTO0 pacCMOTpeHust oOpaimieHuil (3kajiod) B Mpolecce MpeaoCTaBICHUS
MYHULMIIATBHONW YCIIYTH.

5. locyneoHblii (BHeCyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOIO LIEHTPA NMPeI0CTABIEHHUS TOCY1aAPCTBEHHBIX U
MYHUIHMIAJbHBIX YCJIYT, OpraHu3ainuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUIIL,
MYHUIMIAJIbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAJIOBAHKUE B JOCYJAECOHOM MOPSAJIKE PEIICHUN
u JevctBuil (Oe3aeicTBUS) opraHa, MPEeJIOCTaBISAIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJoCTaBISIOIMIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)KAIller0,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTNIATBHYIO yCIIyTY, MHOTO()YHKITMOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPa, OpraHu3allui, peyCMOTPEHHbBIX YacThio 1.1 cTarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke uX paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHue Cpoka perucTpaluu 3amnpoca 0 NpeJOoCTAaBIEHUN MYHHUIIMIAIBHON
yCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMIAIBHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KalloBaHHWE 3asiBUTEJIEM PEIICHUN U JeUCTBUMN
(6e3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CId Ha MHOTO(QYHKUIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCS, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MOpsiAKE, onpeaeneHHoM yacTeio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIUU JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTaBICHUE WJIM OCYLIECTBIEHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MNPABOBbIMU akTamu Poccuiickorn @Penepanuu, HOPMAaTUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TNPABOBBIMM akTamu Poccuiickorr @Penepanuu, HOPMAaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcTraH, MyHUUMIAIbHBIMU MPAaBOBBIMU aKTaAMHU
JUTSl IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B MpeOCTaBICHUN MYHUIIUNIATBHONU YCIYTH, €CJIM OCHOBaHHS OTKa3a He
IpenyCMOTpeHbl (eepaibHbIMA 3aKOHAMU W TMPUHATHIMU B COOTBETCTBUM C HUMHU
WHBIMM HOPMATUBHBIMM TPAaBOBbIMM akTaMu Poccuiickoit ®enepanuu, 3aKOHaMH U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku  Tarapcras,
MYHHUIIMIIAJbHBIMA ~ MPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBUTENIEM pEIICHUH U JaercTBuil (Oe3aeicTBYA)
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MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B TOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHUIIMNAIBHOW YCIYTH
IIaThl, HE TMPEIYCMOTPEHHOM HOPMATUBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepanid, HOPMATUBHBIMU  TpaBOBbIMM  akTamu PecnyOnmuku — Tarapcraw,
MYHHUIUTIATbHBIMU [TPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, NMpeOCTABISIONIET0 MYHHUIIMITAIIBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpraHa, MPEAOCTABISIIONIETO MYHUIIMNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIEHOTO
[[EHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPa, OpraHU3aIui, MPeayCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OICYAaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABICHUSI ~ MYHHIMIATBHOM  YCIYTH  JOKyMEHTax  Ju00  HapylleHHE
YCTaHOBJICHHOTO CpOKa TaKUX WCIpaBieHud. B yka3anHOM cmydae mocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHU u jAedcTBuil (Oe3meiicTBYS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYyr B TIOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHue Ccpoka WIM TOpsSAKa BbIAAYM JIOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHONW YCIIYTH, €CTTH OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTamMHu Poccuiickoi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TIPAaBOBBIMH aKTaMH PecryOnuku
TarapcTan, MyHUIIUTIATEHBIMEA TIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Jocyne0HOoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u JehcTBUil (0e3meiicTBUs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CIMi Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCOYyr B TIOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeOGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyru
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
yKa3bIBAIUCH MPH MEPBOHAYAIHHOM OTKa3€e B MPUEME TOKYMEHTOB, HEOOXOIUMBIX TS
PEeIOCTaBIECHUS MYHUIMTIAIBHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJYyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui u NelCcTBUN (6e3nericTBu)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JCUCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCAYr B TOJHOM oOBeME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANIEKTPOHHOM (GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN I[EHTp JMOO B COOTBETCTBYIOIIMM OpPraH TrocCyJapCTBEHHOMN
BJIACTH, SIBISIIOIIMICS ydpeAauTeleM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHble yacTbio 1.1 ctathu 16 ®@epepanbHoro 3akona Ne 210-D3. XKanoObt
Ha peleHus U JaeucTBus (Oe3eiicTBUE) PYKOBOJUTENSI OpraHa, MpeAoCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, TIOJIAal0TCS B BBIIIECTOSIIIHNM OpraH (Mpy ero HaIu4YuH) Tu00 B
Cllydae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(PYHKIIMOHATBHOTO MeHTpa. JKamoObl Ha pemeHuss © JACUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIHOHAJIBHOTO LHEHTpa  MOAAITCA  YYPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IEHTpAa WM JODKHOCTHOMY JIMILY, YHOJHOMOYCHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHU3aliii, MpeayCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-@3, noparTCs PYKOBOAMUTENSIM 3THX
OpraHU3aIUH.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULIMNAJIBHYIO  yCIOyry, JOJDKHOCTHOIO JIML@ OpraHa, MpeaoCTaBIISIIOIIEro
MYHULUNAIBHYIO YCIYTy, MYHULHIAJIBHOTO CIYXAallero, pPyKOBOAMTEN OpraHa,
MPEIOCTABIIAIONIETO MYHHUIIUIAIBHYIO YCIYTY, MOXKET OBITh HalpaBiieHa IO TOYTe,
yepe3 MHOTO(YHKIIMOHAIBHBIM IEHTP, C HCHOJb30BaHWEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOro caita  oprasa,
MPEAOCTABIAIONIEr0  MyHUUUMIAIbHYIO  ycayry, EgunHoro  moprama — nubo
PecnyOnukanckoro nmopraia, UHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaIoBaHUs,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM TpreMe 3asBuTesns. JKanoba Ha pelnieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MOXET ObITh HampaBjieHa IO I[o4Te, C
UCIIOJIb30BaHWEM  HH(OPMAaLMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT»,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHOoro moprana Jmbo
PecnyOnukanckoro nmoptana, HHGOPMAIITMOHHONW CHCTEMBI 10CYIe0HOTO 00KaJoBaHUS,
a Tak)Ke MOKET OBITh MPUHSATA MPHU JIUIYHOM TIprieMe 3asBuTens. JKamoba Ha pernieHus u
nenctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBbITh HaIpaBJeHa
IO0 ToYTe, C HCMOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», oQUIMaANbHBIX CAUTOB 3THX oOpraHu3auuii, EauHoro mnoprana imbo
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEJIS.

5.3. ’Kanoba nomxkHa cogepx aTh:
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1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHULUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeJOoCTaBISIONIET0O MYHHUIMIAIBHYIO YCIYyTry, JH0O
MYHHIIMIIAJIBHOTO CITY>KaIlero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(umu) pabGoTHHKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Uiu) pabOTHUKOB, PEIICHUS U
nericTBus (0e31eliCTBIE) KOTOPHIX 00KATYIOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NPU HAJIWYWHK), CBEIACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKEHUS 3asBUTENIS - IOPUAUYECKOro JHIa, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) AIEKTPOHHON MOUTHI (MPU HAJMYWK) M TIOYTOBBINA ajpec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMI[a  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULHMIIAIBHOTO CIYXKalIero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpA,
OpraHu3aluvi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHMU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHHEM HU
neiictBueM (Oe3qeHCTBHEM) OpraHa, MpPEJOCTaBIISIOIIEI0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPelOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, JM0o
MYHHUIIUNIATBHOTO  CIYXKaIllero, MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, OpTraHU3aIMMi, MPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HaJU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBHUTEI,
100 X KOMUHU.

5.4. IloctynuBias »anoda NoJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS1, CJIEIYIOUIETO 32 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIYyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEOUTENI0 MHOTO(YHKIIMOHAIBHOTO
LEHTpa, B OpraHu3aluM, MpeaycMOoTpeHHble 4acThio 1.1 cratbm 16 demepanbHOrO
3akoHa Ne 210-®3, nubo BbImECTOANUNA oOpraH (MPU €ro HaJU4HhH), OIJIEKHUT
pPacCMOTPEHMIO B TE€UEHHE NSATHAALATH pabouMx THEH cO JHA ee pEerucTpaluu, a B
ciydyae 00XaJOBaHMsI OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHUIIUMAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO TIEHTPa, OpTaHu3aIui, MPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanpHoro 3axkona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIIPaBJICHUU JOIMYIICHHBIX OMEYaTOK W OMMOOK WM B ciaydae oOOKaJoBaHUS
HapyUIEHUsI YCTAHOBJIEHHOTO CPOKAa TAKWUX HUCIIPAaBICHUN - B TEUEHHUE MATH pabOuux
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELIEHNM:

1) xanoba ynoBIETBOpsiETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus, UCIPABIICHUS TOMYIIEHHbBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJibTaTe
MPEAOCTABIECHNUS MYHULUIIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTENIO
JNEHEXKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
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mpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecniyOnuku Tatapctan, MyHUIUMIIAIbHBIMU IPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCBMEHHON (hOpMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBisIeTCs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTax
PaccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O pEe3yJIbTaTaXx PACCMOTPEHUs KanoObl naeTcss UH(OpMalus O JEUCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3alMel, IpeyCMOTPEHHON YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3,; B nesax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUI IPH OKa3aHUM MYHULIMIIAJIBHOM YCIIYTH, a TaKK€ MPUHOCSTCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/IOOCTBA M yKa3bIBaeTCA MH(MOpMALUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTEII0 B LEIAX MOJIYUCHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPACCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMAalUs O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
OPU3HAKOB COCTaBA aJMHUHHUCTPATUBHOIO IIPAaBOHAPYLIEHUS WJIM MPECTYIUICHHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajno0,
HE3aMEIJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI POKYPaTYypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muto (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHIUAIBHON YCIYTH MO BbIAa4ue CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Ceenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbiaaTh cripaBKy (BBITTUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

Pe3ynbraT npenocraBieHus MyHULIUNAIBHON YCIYTH, IPOLTY NPEI0CTaBUTH:

I:IB muuHb kabunet [lopTana rocygapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOomuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

I:l B Mcnonkome.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

[IpaBusnbHbBIE CBEICHUS:

[Ipomry wcnpaBuUTh  JONYHICHHYIO TEXHUYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS] B  JOKYMEHT,  SBJSIOMIMICA  pe3yJbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHWHM 3asBJIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIMOKY MOy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMMH HA OYMa)KHOM HOCHTEJIE TTIOUYTOBBIM OTIPABJICHUEM TIO
aapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaK)K€ BHECEHHBIE MHOIO HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (ToAnKCH) (©.1.0.)
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[Ipunoxenune
(cripaBOYHOE)

PekBU3UTHI J0KHOCTHBIX JINIl, 0TBETCTBEHHBIX 32 MPeEI0CTABIEHNE
MYHUIIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOINX KOHTPOJIb €€ UCTIOJTHEeHUsl,

HUcnoakom PaHrasapckoro cejbCKOro nocejieHus
CapMaHOBCKOIro MyHMIIUIIAJIBHOT0 PAiOHA

JIomKHOCTD Tenedon DIIEKTPOHHBIN a/IpecC
PykxoBonutens Mcnonkoma 4-36-54 Rangazar.Sar@tatar.ru
Cekpetaps Hcmoakoma 4-36-54 Rangazar.Sar@tatar.ru

CoBet PaHrazapckoro ceJibCKOro nocejgeHust
CapMaHOBCKOro MyHHIIUNIAJIBLHOIO paiioHa

JIOJ>KHOCTB

Tenedon

DIIEeKTPOHHBIN azipec

I'1aBa

4-36-54

Rangazar.Sar@tatar.ru




