PECITYBJINKA TATAPCTAH TATAPCTAH PECIIYBJIMKACBI

VCIIOJIHUTEJIbHBIN KOMUTET CAPMAH MYHUIUIIAJID PAHIOHBI
CTAPOKAIIMPCKOI'O CEJILCKOI'O UCKE KOIIEP  ABBUI KHUPJIETE
TTIOCEJIEHUST CAPMAHOBCKOT'O BAIIIKAPMA KOMUTETBI

MYHULMIIAJIBHOT'O PAMOHA

INOCTAHOBJIEHUE KAPAP
ot 20 anmpessi 2022 r. Ne 3

O6 yrBepxnenuu a/IMUHUCTPATHBHOTO periamMeHTa
TIPEAOCTABNEHUST MyHALMITATBHOM YCITyru
110 BBI/IaYe CIIpaBKH (BBIMUCKH)

B cootBerctBuM ¢ wroramu PaClIMpEHHOr0 3aceaHusl KOJIIErHH Munucrepcrpa
LK(pPOBOro pa3BUTHS TOCYNIAPCTBEHHOTO YIIPABIEHNS , HH(DOPMAIHOHHbIX TEXHOJIOT Ui

TOCYNIAPCTBEHHOTO yIpaBIeHHs, HH(BOPMAIMOHHDIX TEXHOJOTHH U cBs3U Pecny6uku
Tarapcran 3a 2021 TOA M nnanax Ha 2022», HcnonHUTeIbHBH KOMHTET
CapmaHOBCKOro  cenbckoro Tnocenenus CapMaHOBCKOTO MYHHIHMATBHOIO paiiona
Pecny6maxu Tatdperan nocranosser:

1. VrBepmuts npunaraemprit aJIMUHHCTPATHBHBIA  PErNaMeHT NpeaOCTaBJIeHHUs
MYHHIMITAJILHOM YCIyTH 110 BBIade CIIpaBKU (BBIIIHCKHM);

2. IlpusHate yrpatusmmm CHIly AZIMHUHHCTPaTUBHBIH pernamenT MIPEI0CTaBIICHHUS
MYHULMNAIBHOW YCIIyI'M, MO BbIgade CIIPaBKH (BBIMCKH), YTBEPIKIEHHbIH
llocTaHoBNeHHeM McnonHuTENnbHOrO KOMHTETA Crapoxammpckoro cenbckoro
nocenenust CapMaHOBCKOTO MYHHLMMATBHOTO paiiona Pecriy6iuku Tartapcran
ot 25.06.2021r. Ne 9 .

3. O6HaponosaTs  HacTosmIee [IOCTaHOBJICHHWE IIyTeM pa3sMeLleHus Ha
«O¢uumaneHoM noprane NpaBoBoi wHpOpManuu PecryGmuku Tatapcran» no Be6
anpecy: http://pravo.tatarstan.ru u PasMECTUTh Ha OpULHATEHOM caiiTe CapMaHOBCKOro
MYyHUIMINAIBHOTO  pakioHa  Pecry6iunku Tarapcran B uHpOpManmonHO-
TEIeKOMMYHHUKALIMOHHOM cetn Hnrepuer 1o Beb-anpecy:
https://sarmanovo.tatarstan.ru/.

4. Konrpons 3a nenonuennem Hacrosimero TIOCTaHOBJIEHHUS OCTABJISIIO 33 COGOIA.

Pykosoautens chqﬂﬁpgmﬁﬁﬁérb KOMuTeTa n g
Crapoxkammpckoro é;énscxbro.noceneﬂna /'\/\
CapmanoBcKoro MyHHIMIATLHONG paroHa C\‘LW&A 4 P.H.laBner3sHoB



YTBEpXaeH
NoCTaHOBMEHNEM
McnonHutensHoro komuteTta
Crapokalmpckoro cefnbCkoro
noceneHna CapmMaHOBCKOro
MYHULUMNAnNbHOro panoHa
Pecnybnukn TaTtapcTaH

oT «20» anpensa 2022 r. Ne 3

AOMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHMLMNanbLHOMU YyCIyrn no Bbigaye cnpaBku (BbIMUCKMK)

1. O6wme nonoxeHus
1.1. TllpegmeT perynnpoBaHus agMMHUCTPATMBHOMO perfiameHTa

Hactosawmin agMUHUCTPaTMBHbBIA pernamMeHT npefocTaBfeHnss MyHuUMnanbHOW
ycnyru (ganee — agMMHUCTPATMBHBIW perfamMeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsSaoK
npeaocTaBneHnss MyHMUMMNanNbHOW YCNyrM Mo Bblgade cnpaBku (BbiNUCKW) (ganee —
MyHUUMNaneHas ycnyra).

1.2. Kateropun 3asButenen

1.2.1. Jlvuamn, umewWMMM NpaBO Ha MOMyYEHUEe MYHULMNANbHOW YCIyru,
ABNATCA uamyeckme nuua (ganee — 3asaBuUTenb).

1.2.2. C 3asBneHnem BnpaBe obOpaTuTbCa npeacTaBUTENb 3asiBUTENS,
AENCTBYIOLMIA HAa OCHOBaHMM AOKYMEHTA, YAOCTOBEPSIOLLErO ero nosiHomouns (ganee
— npeacraBuUTenNb 3adBUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfIEHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauma o nopsake npefoctaBreHus MyHUUMNAnbHOW  YCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHOaX, coAepXalimMx Bu3yalnbHYH M TEKCTOBYHO
WHpOpMAUMIO O  MyHMUMMANbHOM  yCnyre, pacrnonoXeHHbIX B  MOMELLEeHNAX
MHOrOYHKUNOHANbHbIX LEeHTpoB npegocTaBreHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCYT.

2) Ha odwuumanbHom cante CapMaHOBCKOrO MyHULMMANbHOrO parnoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  «UHTepHeT»  ((http://  www.
sarmanovo.tatarstan.ru).

3) Ha [lopTtane rocygapCTBEHHbIX M MyHUUMNanNbHbIX ycnyr Pecnybnukm
TatapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckum noprtan);

4) Ha EguHOM nopTane rocygapCTBEHHbIX M MyHULUMNANbHbLIX YCyr (QyHKUWIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocyaapCTBEHHOW MHPOPMaLMOHHON cnucteme «PeecTp rocynapCTBEHHbIX U
MyHuMUMnanbHbixX yenyr Pecnybnukn TaTtapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT).

1.3.2. KoHcynbTuMpoBaHWe no BoOMpocam npenocTaBfieHUss MyHULUUNanbHOW
yCryru oCyLleCTBIISeTCA:

1) B MHOropyHKUMOHarbHbIX LEHTpax NpefoCTaBfeHUsl rOCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCYr NPY YCTHOM 0BpaLleHnn - IMYHO NI NO TENEqOHY;



http://www.______.tatar.ru/
http://www.______.tatar.ru/

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) B Ncnonkome:

npu yCTHOM obBpaLleHnn - MMYHO NN NO TENEOHY;

npv NMCbMEHHOM (B TOM Yncne B hopme 3NEeKTPOHHOIO JOKyMeHTa) obpalleHum
— Ha ByMaXHOM HocuTerne No noyTe, B 9NEeKTPOHHOM (hopMe MO 3MEKTPOHHOM NnoyTe.

1.3.3. Hpopmaumna Ha EpguHom noptane, PecnybnukaHckom nopTtane o
nopsigke n cpokax npeaoctaBrneHns MyHUUUNanbHOM YCIryrm Ha OCHOBaHUU CBEAEHUN,
cogepxawmxca B Peectpe rocygapCTBEHHbIX U MyHUUMMANbHbIX  YCAYT,
npegocrasnseTca 3asasutento 6ecnnaTHo.

HocTtyn K nHpopmMauumn o cpokax U nopsake npenocTaBfieHUss MyHULMNAnsHOW
ycnyru ocyuwiecTtsrnsieTcs 6e3 BbiNOSIHEHUS 3asiBUTENeM Kakux-nmbo TpebosaHuin, B TOM
yucne ©0e3 UCNONb30BaHMS MNPOrpaMMHOro obecnevYeHus, ycTaHOBKa KOTOPOro Ha
TEXHUYECKMe cpeacTBa 3asBuTens TpebyeT 3aknioYeHUst NUUEH3MOHHOMO MU UHOTO
cornawleHus C npasoobnagarenem nporpamMmmMHOro obecneyeHus,
npegycMmaTpuBalroLLero BauMaHue nnatbl, permcTpauuio UM aBsTopmsaumio 3asasutens
Unu npegocTaBneHne UM NepcoHanbHbIX JAaHHbIX.

1.3.4. Mpwn obpalieHnn 3asaBuUTENS NIMYHO UM NO TenedoHy B COOTBETCTBUU C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) Mecto HaxoxaeHune ucnonkoma: PT c.Ctapbin Kawup yn.Komcomona, 4a,
B 3gaHum Ctapokawwmpckoro CAK;

2) pacuk paboTbl:

3) noHepgenbHuK — naTHuua: ¢ 8.00 go 16.00 yac;
cyb660Ta, BOCKpeCeHbEe: BbIXOAHOWN AEHb.

4) Bpemsa nepepbiBa ANna oTabixa U NUTaHWUS ycTaHaBnvBaeTCcs npasunamu
BHYTPEHHEro Tpy4oBOro pacnopsaaka.

CnpaBo4HbI TenedoH 885559(4-86-36).

5) lNpoxoa NO [OOKyMeHTaM YAOCTOBEPSILWMM JIMYHOCTb, O nopsigke
npefocTaBneHns MyHUUunanbHOM ycnyrm, o cnocobax u cpokax nogayu
3a8BreHnn;

6) O KaTeropmsax rpaxpgaH, KOTopblM npegocTaBnaeTcs
MyHuMUMMNanbHas  ycnyra; O  HOPMaTMBHbIX  MPaBOBbIX  aKTax,
perynupyoLmx BoNpochl NpeaocTaBfieHns MyHULUNAanNsHOM ycnyru;

7) 0 nepeyvHe AOKYMEHTOB, HEOOXOOMMbIX AN pacCMOTPEeHUs
3asBNeHNsa 0 NpegocTaBlieHMM MyHULMNANbHOM YCIyrn, O cpokax npuema
N perncTpauun 3asBneHus;

8) 0 X04e NpeAoCTaBieHNs MyHULUNAIbHOW yCnyru;

9) O MecTe pasmMmelleHnss Ha  oduumanbHOM  cauTe
MHpopmauumn No Bonpocam NpefocTaBNeHns MyHULMNANbHOW YCryru;

10) o nopsake ob6xanoBaHus OENCTBUMA wNn  ©e3nencTeus
OOIMPKHOCTHBIX Ny, Mcrionikoma.

Mo nucbMeHHOMY oOOpalleHuio COTPYAHWKM oTaena, OTBETCTBEHHOro 3a
npenocTaBfeHne MyHUUMNANbHOM  ycnyru, nogpobHO B MNUCbMEHHOW dopme
Pa3bACHAT 3asABUTEN0 MOPSAOK NpefoCTaBneHns MyHUUUNANbHOW  YCryrn U
BOMPOCHI, YKa3aHHble B HACTOALEM MNYHKTE aAMWHUCTPATUBHOIO perriameHTa, U B
TeyeHne Tpex paboumx OHen co OHA perncTpauum obpalleHus HanpaenslT OTBET
3aasutento. OTBeTbl AalTca Ha sA3blke obpalleHus. B cnydyae HEBO3MOXHOCTW OaTb
OTBET Ha £3blke obpalleHusi MCNOMb3YKTCHA rOCyoapCTBEHHble A3blkin Pecnybnuku
TartapcTtaH.

1.3.5. NHdopmaums no Bonpocam npefocTaBfieHUss MyHULMNANbHOW yCnyru
pasmellaeTca Ha odumumanbHom canite CapMaHOBCKOrO MYyHMLMMANbHOMO paroHa
(http:// www. sarmanovo.tatarstan.ru). 1 Ha MHPOPMALUNOHHBLIX CTEHAAX B NOMELLEHUAX
Mcnonkoma gnsa paboTbl ¢ 3asBUTENAMMN.



MHdopmaums Ha rocyaapcTBeHHbIX a3blkax Pecnybnukm  TaTapcTaH,
pasmewaemad Ha MHAPOPMAUMOHHBIX CTeHgax W Ha oduuuanbHOM canTe
CapmaHoBcKOro MYHULUMNANbHOro panoHa B MHGOPMaLMOHHO-
TenekoMMYyHMKaumMoHHon ceTn «WHTepHeT» (http:// www. sarmanovo.tatarstan.ru),
BKMNIOYaeT cBefeHUs O MyHuUMnanbHOW ycnyre, cogepXxawmeca B nyHkrax 2.1, 2.3,
2.4, 25, 2.7, 2.9, 210, 2.11, 5.1 agMUHUCTPATUBHOrO perfnamMeHTa, MHPOpPMaLUo O
MECTE HaxOXOEeHMUsl, CrpaBOYHbIX TernedoHax, BpemMeHu paboTbl Wcnonkoma, o
rpadouke npvema 3asiBfieHUn Ha NpeaocTaBeHne MyHUUMnanbHOM YCnyru.

1.4. HopmaTuBHble NpaBOBbIE akTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHMUMMANbHOM yCryrm

1.4.1. TllepeyeHb  HOPMATUBHbLIX  MNPaBOBbLIX  aAKTOB, perynmpyroLwmx
npegocTasfieHe MyHMUMNanbHOW ycnyru, pasmeweH Ha EguHom noprtane, B PeecTtpe
rocygapCTBEHHbIX U MyHUUMManNbHbIX yCryr, Ha ouymansHom cante CapmMaHOBCKOro
MYHULMMANbHOTO  paoHa B UMHAOPMALWNOHHO-TENEKOMMYHUKAUMOHHOW  CeTn
«MHTepHeT» no Beb-agpecy: (http:// www. sarmanovo.tatarstan.ru).

1.4.2. TekCT agMWHUCTPATUBHOIO perfameHTa B [OEUCTBYIOLWEN pefakumm
nognexuTt pasmelleHnio Ha EguHom nopTane, B PeecTpe rocyaapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr, Ha oduunansHom cante CapMaHOBCKOrO MYHWULMMANBHOMO
panoHa B WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «W/HTepHeT» no Beb6-
agpecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHbl, ucnonb3yemble B aAMWHUCTPATUBHOM perfiameHTe, Un Ux
onpegeneHus

1.5.1. B aAMUHUCTPaATUBHOM pernamMmeHTe UCMosb3yrTCs cnegyowme TeEpMUHbI U
onpegeneHus:

nog cnpaBKOW (BbLINWUCKOW) BblgaBaeMOW OpraHaMy MECTHOro camoyrnpaBrieHus
NMOHNUMaeTCA — BbINUCKA N3 MOXO3ANCTBEHHOW KHUMM, apXWBHasA BbINUCKa M3 AOMOBOW
KHWUIMA, cnpaBka C npeablayLero Mecra XuTtenbCcraa.

yaaneHHoe paboyee MeCTO MHOrO(YHKLMOHANLHOIO LeHTpa npeaocTaBneHns
rocyA4apCTBEHHbIX W MyHUUMNANbHbIX YyCryr — TepputopuanbHo o06ocobneHHoe
CTPYKTYpHOE nogpasgeneHuve (odouc) MHOIO(YHKLNOHANLHOIro LUeHTpa
npefocTaBieHnsa rocygapCTBEHHbIX U MyHULUMNANbHbBIX YCIyr, CO30aHHOe B ropoACKOM
(cenbckom) noceneHnn MyHMLMNanbHOro panoHa Unn B ropogckoM okpyre Pecny6brnvku
TatapctaH B COOTBeTCTBUM C MyHKTOM 34 [lpaBun opraHusaumm [OesTeNbHOCTU
MHOroyHKUNOHANbHbIX LEeHTpOB npegocTaBneHns rocyaapCTBEHHbIX n
MYHULMUNANbHbIX YCNYr, YTBEPXKAEHHbIX NocTaHoBMeHneM [NpaButenbcTBa Poccumckom
®epepaunn ot 22 pgekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHuun Npasun opraHusauum
AEeATENbHOCTU MHOTO(PYHKUMOHANbHbIX LEHTPOB NpeAoCTaBeHNsa rocy4apCTBEHHbIX U
MYHULMNANbHbLIX YCNYr»;

TexHuyeckas owmnbka - owwnbka (onucka, onedvatka, rpaMmmaTuyeckas Wnu
apudpmeTndeckan owmnbka nmbo nogobHas owwnbka), OOnylWeHHas OpraHom,
NpefoCTaBAOWNM  MyHULMNANbHYIO  YCryry, W npuBegwass K HeCOOTBETCTBUIO
CBeQleHUI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAanbHON yCnyrn), CBeAeHNsM B
AOKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHaa cuctema wgeHtudpukaumm wn ayTeHTUdMKauum B UHAPACTPYKTYpe,
obecneunBatoLLEen MHGOPMAaLIMOHHO-TEXHONOMMYEecKoe B3auMoOeNCTBUE
WHAOPMALMNOHHBLIX CUCTEM, UCMONb3yeMbIX ONA NPeaoCTaBleHNa rocyaapCTBEHHbIX U
MyHULMNAnNbHbIX YCNYr B 3nekTpoHHon ¢opme (ganee — ECUA) — depepanbHas
rocyaapcTBeHHast MHpopmaunoHHas cuctema, obecneymnsaroLiasi CaHKLMOHMPOBAHHbI
AO0CTYN Y4aCTHUKOB MH(OPMALMOHHOIO B3auUMOAENCTBUSA B CUCTEME MOEHTUdMKALMU U



ayTeHTUdunkayum K  uHopmaumu, copepkaliemnca B rocyapCTBEHHbIX
MHAOPMALUMNOHHbIX CUCTEMAX U UHBIX NHAPOPMALMOHHbLIX CUCTEMAX;

Mo®L| - lTocypnapctBeHHoe GrompkeTHoe yupexaeHne «MHOrogyHKLMOHaNbHbIN
LEeHTp npeaocTaBneHust rOCYyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TartapcTtaHy;

ANC MoLl - ABTOMaTM3MpPOBaHHAasA MHOPMaLMOHHas cuctema
MHOrOYHKLUNOHAaNbHbIX LEeHTpOB npegocTaBneHus rocygapCTBEHHbIX n
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH.

1.5.2. B agMUHUCTpATUBHOM perfiameHTe nog 3asBfeHMeM O npegocTaBrieHun
MyHULMNANbLHOM ycryru (ganee - 3asiBNeHne) noHMMaeTcs 3anpoc O npeaocTaBneHnmn
MYHULMNANbHOW YCryrn, MOAAHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-&3 «O6 opraHusayum
npenocTaBfeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX ycnyry (ganee — deaepanbHbIn
3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUA MyHULUNANIbHOM YCIyru
2.1. HammeHoBaHWe MyHULMNANbLHOW ycnyru
Bbligaya cnpaBku (BbIMUCKK).

2.2. HaumeHoBaHVe NCNONMHUTENbHO-PACcCNOPSANTENBHOIO OpraHa MeCTHOMO
camoynpaBieHusl, HenocpeaCTBEHHO NPeAoCTaBMNSALWEr0 MyHULMMNANBHYIO YCIyry:
NcnonHuTenbHbIn komuteT  CapMaHOBCKOro CenbCKoro noceneHus
CapmaHOBCKOro MyHMLMNAanbHOro panoHa .
2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEHUss MyHULMNANBHOW YCNyrn

2.3.1. Pe3ynbTtaToM NpefocTaBeHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTosdwwemy
aAMWHUCTPATUBHOMY pernamMeHTy);

2) peweHne o6 oTKase B MNpenoCcTaBNeHUM MyHULMNanbHOM
ycnyrim - (npunoxeHve Ne 2 K HacToswWweMmy agMUHUCTPaTUBHOMY
pernameHTy);

3) peweHne o6 oTkasze B nNpuemMe OOKYMEHTOB, HEOOXOOMMbIX
ANa nNpefocTaBrieHns MyHuUMnanbHOW ycnyrn (npunoxeHue Ne 3 kK
HacTosLeMy aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTar npenocTtaBfieHUs MyHUUMNANbHOW YCNyrn HanpasndeTcs
3agBuTento B (POPME  3ISIEKTPOHHONO  OOKYMEHTa, MOAMUCAHHOINo  YCUIEHHOM
KBanuuLUMpoBaHHOW 3NEKTPOHHOM MOAMUCHLIO YNOSTHOMOYEHHOro AOJMKHOCTHOroO nuua
Hcnonkoma, B cooTBeTCTBUM C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-
®3 «O6 anekTpoHHOM nognucuy (ganee — deagepanbHbin 3akoH Ne 63-O3) B nNU4YHbIN
kabuHeT EpguHoro noprtana. B cnyyae HanpaBneHus 3asdBneHuMs MNocpencTBOM
PecnybnukaHckoro noptana pesynbTaT MpefoCTaBAeHUs MYHULMNANbHOM  YCRyru
HanpaBnsgeTCa Tak e B NMYHbIN KabuHeT PecnybnnkaHckoro noprana.

2.3.3. Mo Bbibopy 3asBuTEns pe3ynbTaT MNPeaoCTaBfEHUA MYHULMMNANbHON
ycnyrn BblgaeTtcsa B Wcrnonkome mnu B MOL, B dpopme 3k3emnnisipa 9MNeKTPOHHOro
AOKYMEHTa, pacnevyaTtaHHOro Ha OyMaXXHOM HOcuTene, 3aBEepeHHOro neyaTtbio U



MOAMUCLI0 COOTBETCTBEHHO YMONTHOMOYEHHOIO AOSMKHOCTHOro nuua KMcnomnkoma wnm
paboTHnka ML,

2.3.4. 3asBuTEnb  BNpaBe  MNONyYnTb  pe3ynbTaT  NpefgoCTaBleHUs
MYHULMNANbHON ycnyrn B opMe 3MeKTPOHHOIO AOKYMEHTA B TEYEHMNE CpoKa AEeNCTBUS
pes3ynbTaTa NpefoCTaBNeHMst MyHULMNANbHOM YCyri.

2.4. Cpok npefocTaBrieHnst MyHULMNANsHOW YCNyru, B TOM YUCHE C y4eTOM
HeobxoaMMocTK obpalleHns B opraHu3almm, y4acTByoLmne B NpegocTaBneHnm
MYHUUMNANbHOW YCNyru, CPOK NPUOCTaHOBIEHUS NpeaoCcTaBeHna MyHUUunansHom
yCnyru B crniyyae, ecriv BO3MOXHOCTb NPUOCTAHOBMNEHUS nNpesyCcMOTpeHa
3akoHogaTenbcTBoM Poccunckon degepaunn, Cpok Bblgaym (HanpasreHus)
AOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM NpegoCcTaBeHnss MyHULMNansHOW ycnyrm

2.4.1. MyHuumnansHas ycnyra npeaocTaBnsieTca B TedeHme Tpex paboumx gHewn.

2.4.2. lNpnoctaHoBMNEHNEe cpoka NpeaoCTaBNeHUs MyHULMNAnbHOW YCnyru He
npeaycMOTPEHO.

2.4.3. HanpaBneHue JOKyMeHTa, ABMAOLWEroca pesynbTatoM npefoCTaBreHus
MyHUUMNANbHOW  ycriyru B d)OpMe  SMIEKTPOHHOro  JOKYMeHTa,  3asBuUTenio
OCyLLeCcTBNAeTCA B AeHb OOPMIIEHUS U pernctpauum pesynbtarta npefnocTaBreHus
MYHULMNANbLHOW YCNyru.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UM UHBIMU HOPMAaTMBHbLIMU NPaBOBLIMW akTaMu Ans
npeaocTaBneHnss MyHUUMNanbHOW yCryru, a Takke yCnyr, KoTopble SBNSTCS
HeobxoanMbIMK 1 06s13aTeNbHBIMY ANS NPEA0CTaBNeHN MyHUUMNAnNbHbIX YCNyT,
noanexawmx npeacTaBneHnio 3asiBUTENEM, Cnocobbl NX NONyYeHUs 3asBUTENEM, B
TOM 4YKcCne B 3NEKTPOHHOM hopMe, NOPSAOK UX NpeAcTaBNeHns

2.5.1. Ina nonyyeHna MyHUUUNANbHOW YCryrM 3asBuTenb npeacraBnser
cnegytouime JOKYMEHTbI:

1) [OKYMEHT, yOOCTOBEPSIOLLNIA NTIMYHOCTL (He TpebyeTca B criydae obpalleHns
nocpeacteom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSAOLMNI NOSTHOMOYNS NpeacTaBuUTenNs 3asaBUTENS;

3) 3asBneHue:

B popMe JOoKyMeHTa Ha BymaxkHom HocuTene (npunoxeHue Ne 4 K HacTosiemy
aAMVHUCTPATUBHOMY pernamMeHTy);

B 3NEKTPOHHOM dopme (3anonHsaeTcs nocpencTBoM BHECEHUS
COOTBETCTBYIOLMX CBEAEHUA B 3NEKTPOHHYIO (POpMy 3asBfeHwud), MOoAnMcaHHoe B
cooTBeTCTBUM C TpeboBaHmAMM NyHKTa 2.5.3 agMMHUCTPATMBHOINO pernameHTa, npu
obpalueHun nocpeactesom PecnybnnkaHckoro noprana;

4) B cny4vae, ecnu ansa npegocTtaBfneHns MyHUumMnanbHOW ycryrm Heobxoanma
obpaboTka nepcoHanbHbIX AaHHbIX fvUa, He SBMSAIOLWErocs 3aaBuTenemMm, U ecnu B
COOTBETCTBUM C doefepanbHbiM 3akOHOM o6paboTka Takmx MNepCoHanbHbIX OAaHHbIX
MOXET OCYLLECTBIIATLCA C COrnacus ykasaHHoro nvua, npy obpatleHmm 3a nonyvyeHmem
MYHULMNANbHOMW YCNyrn 3asBuTeNlb  AOMOMHUTENbHO NpeAcTaBnaAeT [OOKYMEHTHI,
noagTBepXgawolime nofyvYeHne cornacusa  ykasaHHoro nvua unmM  ero  3akoHHOro
npegcrasutens Ha o6paboTKy nepcoHarbHbIX OAHHbIX yKa3aHHOro nuua. [JoKyMeHTHl,
noaTeepXgatoLlime nonyyeHne cornacusi, Moryt 6biTb npeacTtaBneHbl B TOM 4Yucne B
doopme 3NEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnn 00653aHHOCTb XpaHeHua gomoBon kHurm go 31.12.2017
BO3naranacb Ha COOGCTBEHHWKOB XWIMbIX NOMELLEHUN, 3asBUTENeM MpeacTaBnaeTca
AOMOBast KHUTa;



6) NnpaBoycTaHaBNUBawLmne JOKYMEHTbl HA UHOVBUAYAITbHbLIN XUION AOM (ecnu
npaBo COOGCTBEHHOCTU He 3aperucTpypoBaHo B EAMHOM rocygapcTBeHHOM peecTpe
HeBMXNUMOCTN) — ONS BbINMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3aaBneHne wn npunaraemble [OKYMEHTbl MOryT ObITb nNpeacTaBrieHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MOLl Ha BymakHbIX HOCUTENSX U B BUAE ONEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYIOLWNX TpeboBaHMsAM nyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHckoro noprasna B 9NeKTPOHHON hopMe;

3) B WcnonkoMm nMYHO wunv MNOCpeacTBOM MOYMTOBOM CBA3U Ha OyMakHOM
HocuTene.

3aaBneHne v npunaraemble [OOKYMEHTbI, NpU HanpaBneHuuM MnocpencTBOM
NOYTOBOW CBA3U, 3aBEPSOTCH B YCTAHOBIEHHOM MOpPSAKe.

2.5.3. 3asBneHne npu HanpaeneHun nocpeactsomMm PecnybnvkaHckoro noprana
noanucbiBaeTcs NPOCTON 3MEKTPOHHOM NOANUCHI0 3adBUTENS.

[ns nony4YeHns NPocTon 3NEKTPOHHOW NOANUCK 3aaBUTENO HEOBXO4MMO NPONTU
npouenypy peructpauuu (ayteHtudpukaummn) B ECUA, a Takke noaTBepavTb YYETHYIO
3anuce.

OnNEeKTPOHHbIE [OKYMEHTbI (3NEKTPOHHblE 006pa3sbl JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATMBHOIO perfnamMeHTa, 3aBepsitoTcs
YCUMNEHHON KBanuuUMPOBaAHHON MOAMUCHLI0 NML, YMOSIHOMOYEHHbIX Ha cO3daHue U
nognucaHne Takux 4OKYMEHTOB, B TOM YMUCe HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (3NIEKTPOHHbLIE 06pa3bl AOKYMEHTOB), npunaraemMble K
3asBfEHMI0, B TOM YUCIie JOBEPEHHOCTU, HAaNpaBnsTCca B BMAe annos B popmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KayecTBO npegocraBnsieMblX 3NEKTPOHHbIX AOKYMEHTOB (9NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OMKHO MO3BOMNATL B MOSIHOM OObeMe npoyvuTaTb TEKCT LOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTtb OT 3aABUTENS:

1) npeacTaBneHnst AOKYMEHTOB U MH(OPMaLMN UK OCYLLECTBIIEHNSA OENCTBUN,
npeacraBfieHMe WM OCYLIECTBMIEHNE KOTOPbIX He MNpegyCMOTPEeHO HOpMaTUBHbIMU
NpaBOBbIMM aKTamu, perynupyrownuMm OTHOLUEHUS, BO3HUKaKOLWMe B CBA3WM C
npegocTaBfieHneM MyHUUUNANbLHOM YCyru;

2) ocyLllecTBfeHNA OENUCTBUA, B TOM YUCIEe COrfiacoBaHum, HEOBXOOMMbIX ASis
NOMyYEeHNA MyHMUMMANbHOW YCNyrM W CBA3a@HHbIX C oObpalieHneM B  UHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro0 CaMoynpaBfeHus, opraHusauuu, 3a
UCKITIOYEHNEM  MONYYEHUs YCnyr W MNofyyYeHuss [LOOKYMEHTOB U MHOpMauumu,
npegocTaBnsiemMblX B pesynbTate nNpedoCTaBNEeHUA TakuxX YCyr, BK/OYEHHbIX B
nepedHn, ykasaHHble B 4actm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 06aA3aTENBHbLIX YCNYT);

3) npeacTtaBneHMst OOKYMEHTOB W MHAOPMaUUKW, OTCYTCTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasblBanuvCb Npu NepBOHa4aribHOM OTKa3e B npueme
AOKYMEHTOB, HeobXxoauMMbIX AN NpefoCTaBfieHUs MyHuuunanbHOW ycnyru, nubo B
npegocTaBfeHNn MyHULMNANbHON YCNYr, 3@ UCKITIOYEHNEM CeayoLLmMX ClyYaeB:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHBLIX MNPABOBbLIX aKTOB, KacCaloLLMXCH
NpefoCcTaBfieHNa MyHULMNANbHOW yCryrn, Nocne nepBoHavyanbHOM nogadn 3asiBreHus
O NpPefocTaBfeHNN MyHULMNANbHOW YCIyru;

6) Hanu4yne ownbOK B 3aABMNEHNM O NPESOCTABEHUN MYHULMMNANBbHON YCNyrn v
AOKYMeHTax, MOoJaHHbIX 3asiBUTereM rocre nepBoHavanbHOro oTka3a B npueme
AOKYMEHTOB, HeobXoauMMbIX ONS NpeaoCTaBfeHUs MyHUUMNanbHOW ycnyru, nmbo B
npefocTaBfieHUM MyHULMMANbHOM YCIYrn U HE BKITIOYEHHbIX B NPeACTaBlieHHbIN paHee
KOMMNMEKT AOKYMEHTOB;



B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UNU n3MeHeHne nHdopmauyum nocne
nepBOHaYanbHOro oTkasa B nNnpueme JOKYMEHTOB, HEODXOAUMbIX ANsi NpeaoCcTaBneHns
MyHULMNAnbHOM ycnyr, nnbo B npegocTaBneHnn MyHULUNansHOM YCIyru;

r) BbIABNEHWE [JOKYMEeHTanbHO noATBepXOeHHOro dakrta (Mpu3HaKkoB)
OWKNBOYHOro MM NpOTUBOMPABHOrO Aencteusa (6es3gencteusl) AOMKHOCTHOIO nuua
Wcnonkoma, pabotHuka MOL|, npu nepBoHayanbHOM OTKa3e B npuemMe [OKYMEHTOB,
HeobXxoauMbIX AN nNpeaocTaBneHns MyHuLnnansHoOn ycnyr, nmbo B npeaoctaBneHnm
MYHULMMANbHOW YyCryrM, 0 4em B MUCbMEHHOM BuAe 3a MOAMNUCLI0 PYKOBOAUTENS
Mcnonkoma npu nepBoHavanbHOM OTKa3e B rnpuveme AOKYMEHTOB, HEODXOAMMbLIX ANs
npefocTaBfieHUss MYHUUMManbHOW YCryry, yBeAOMSISeTCA 3asiBuTenb, a Takke
NPUHOCATCS U3BUHEHUS 3a AOCTaBliEeHHblE HeYA00OCTBa;

4) npepocTaBrieHMsi Ha OyMaXHOM HocuTene [OKYMEHTOB W WHdopMauuu,
3MeKTPOHHbIE 0Bpasbl KOTOPbLIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-dP3, 3a UCKNOYEHNEM CryYaeB, ecrnuv
HaHeCceHWe OTMETOK Ha Takue AOKYMEHTbl NIMbo X n3bAaTME ABNSIeTCS HeOOXOaUMbIM
ycrnoBMeM npeaocTaBfieHUsl rOCyAapCTBEHHON UMW MyHULMNANbHOW YCIYrn, U WUHbIX
cnyyaeB, YCTaHOBIEHHbIX heaepanbHbIMN 3aKOHaMM.

2.6. VicuepnbiBatoLmit nepeyeHb A0KYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTWUBHbLIMK NMPaBOBLIMM aKTaMK Ansi NpeaocTaBneHns MyHUUMNanbHOW yCnyru,
KOTOpble HaxXoOsaTCA B pacropsi)KEHUN roCcyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro

camoyrnpaBreHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Uiy opraHam
MECTHOro caMoynpaBneHust opraHn3aunii U KoTopble 3asiBUTENb BNpaBe NpeacTaBuThb,
a Takke cnocobbl MX NONyYeHUs 3asBUTENSIMU, B TOM YUCIE B 3NEKTPOHHOM dhopme,
nopsaokK UX NpeacTaBneHns; rocyaapCTBEHHbIV OpraH, opraH MecTHOro
camoynpaeneHusi TMbo opraHn3auuns, B pacrnopsiKeHMM KOTOPbIX HAXOAATCSA AaHHble
AOKYMEHTbI

2.6.1. lNonyyaroTcsa B pamMkax MexseOMCTBEHHOIO B3aMMOAENCTBUS:

1) BbiMMcka n3  EAMHOro  rocygapcTBeHHOro  peectpa
HeaBwXumoctn — deaepanbHas cnyxba rocygapcTBeHHON perucrpaumm,
KagacTtpa un kaptorpaduu;

2) cBeJeHMs O  [OeucTByllWeM nacrnopte rpaxgaHuHa
Poccunckon ®epepaunn — MB[l Poccuu;

3) cBefleHns 0 HoTapuanbHoW aoBepeHHocTn — deneparnbHas
HOTapuarnbHas nanara.

2.6.2. 3asBuTenb BnpaBe NpeaocTaBUTb OOKYMEHTbI (CBEAEHUS), YKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO perfnamMeHTa, B oOpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX YCUMEHHOM  KBanMOUUMPOBAHHOW  NOAMUCBLID N,
YNONMHOMOYEHHbIX Ha co3faHve U nognucaHme TakuxX [OOKYMEHTOB, Mpu nopade
3asBrieHNS.

2.6.3. HenpegcraBsneHne (HECBOEBPEMEHHOE MPEACTaBMEHNE) yKa3aHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATMBHOIO perfnameHTa opraHamu rocygapCTBEHHOM BRacTy,
opraHamum MeCTHOro camoyrpasrfieHUd, opraHu3aumsMn LOKYMEHTOB W CBedeHUN He
MOXeT ABNATLCA OCHOBaHMEM AN OTKasa B NpeJocTaBNeHnn MyHULMNansHOW YCNyru.

2.6.4. [JOMKHOCTHOE nMUO W (MNKN) pabOTHMK, YKa3aHHbIX B MNyHKTE 2.6.1
aZlIMUHUCTPATUBHOIO perfamMeHTa oOpraHoB W oOpraHusauun, He npeacTaBUBLLME
(HecBOEBPEMEHHO NpeACTaBUBLLME) 3anpoLUEHHbIE U HaXo4sALWMECS B PacropsikeHun
AOKYMEHT UNu CBedeHus, rnoanexart aaMUHUCTPATUBHOW, OUCUUMNIIMHAPHOW UM UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAdaTenscTBoM Poccuinckon degepaumn.

2.6.5. Banpewaetca TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBeAEHUS, B TOM
yucne nogTeBepxaalowme BHeceHWe 3asBuTeneM nnatbl 3a npefocTaBneHve



MyHVILI,VII'IaJ'IbHo% yCcnyru, Haxogduwmeca B pacnopA>XeHUn rocygapCrBeHHbIX OpraHoB,
opraHoB MeCTHOIo camoynpasiieHnAa 1 noaseaoMCTBEHHbIX rocyaapCTBEeHHbIM OpraHam
nnn opraHam MecTtHoro camoyrnpaBrieHnUA OpFaHI/I3aLI,l/Il7I.

Henpe,D,CTaBneHwe 3adasutTenemMm OOKYMEeHTOB, coAepxalunx ceeeHnd, KoTopbie
HaxogdaTCcA B pacnops>xeHnn rocyaapCrtBeHHbIX OpraHoB, OpraHoB MECTHOIo
camMoynpaslieHna 1n noaseoOMCTBEHHbIX rocyadapCTBEHHbIM OpraHamMm WM opraHam
MeCTHOro camoynpaBlieHnA OpFaHI/I3aLI,I/IIZ, HE 4dBldeTcda OCHOBaHMEM [AO51A OTKa3a
3aAaABUTESIIO B NpegocTtaBlieHNN MyHMLlMHaﬂbHOIZ YCInyru.

2.7. MqupﬂblBalOLLl,l/Iﬁ nepeyeHb OCHOBaHWin Ang oTKkas3a B npunemMe JOKyMEHTOB,
HeobxoanMbIX Ana npenocraBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrmum

2.7.1. OcHoBaHUAAMM Onsi OTKasa B Mpuveme OOKYMEHTOB, HeobxoauMbIX LN
npefoCcTaBfeHNs MyHULMNANBLHOW YCNYIrn, ABASOTCS:

1) npegcTaBneHHble 3asBUTENIEM OOKYMEHTbl coaepXaT MNOOYUCTKU U
ncrnpaBneHns TekcTa, He 3aBepeHHble B Nopsigke, YCTaHOBEHHOM 3aKOHO4ATETbCTBOM
Poccuinckon ®epgepaunu;

2) [OKYMEHTbl coAepXaT MNOBPEXAEHWUS, Hanuyme KOTOPbIX HE MNO3BONSET B
nosiHom obbeme uncnonb3oBaTb MHGOPMAUMIO U CBeOEeHUs, coAepXxalumecss B
AOKyMeHTax Ansa npefocTaBfieHns MyHUUMNansHOW yCryru;

3) npeacTaBfieHHble AOKYMEHTbl WU CBEAEHWUSA YTpaTuM CUYy Ha MOMEHT
obpalleHns 3a MyHMUMNANbHOW YCNyron (OOKYMEHT, YOOCTOBEPSOLWMA MOSTHOMOYMS
npeacraBuTens  3adButensd, B  crydae obOpalleHus 3a  npegocTaBneHuem
MYHULMNAnNbHOM YCNYrn yKasaHHbIM NLOM);

4) nopgada 3asABNeHMss O NpefoCTaBfEeHUN MyHULMNANbHOW  YCryrm WU
AOKYMEHTOB, HeobxoauMbIX ANd NpefocTaBneHus MyHUUUMnanbHOW  ycnyrn, B
3M1EKTPOHHOM (popMe C HapyLLEHMEM YCTaHOBMNEHHbIX TpeboBaHWUN;

5) HekoppeKTHOEe 3anosfiHeHne obAa3aTenbHbIX Nonen B hopme 3aaBNeHust, B TOM
ynucre B WHTEpPaKTMBHOMW opme 3asaBreHuMss Ha PecnybnukaHckom nopTtane
(HepocToBEpHOE, HEMOJSTHOE, NMMBO HENMpPaBUbHOE 3anofIHEHUE);

6) npeacTaBneHWe HEMNOSHOro KOMMSEeKTa [LOKYMEHTOB, HeobxoammbixX LN
npefoCTaBfieHNS MyHUUMNANbLHOW YCIyru;

7) 3asBneHve O npeaoCcTaBfeHMM YCIyrm nogaHo B OpraH rocyaapCTBEHHOM
BlacTW, opraH MECTHOro camoynpaBfieHUs1 UNKM opraHmn3auunio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT NpefoCTaBNeHne MyHUUMNanbHON yCnyru;

8) HecobniogeHne ycTaHOBNEHHbIX cTaTtben 11 dPepgepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 9neKkTpoOHHOW nNoAMUCUY» YCIOBUK MPU3HAHUSA
OEeNCTBUTENbHOCTU YCUINEHHOM KBaNUMUUMPOBAHHOW 3MEKTPOHHOW NOAMUCH.

2.7.2. lNepevyeHb OCHOBaHMI NS OTka3a B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANS NoNyYeHns MyHULMNanbHOW YCNyru, SIBASETCA UCYEPMbIBAOLLMM.

2.7.3. PeweHune o6 oTkase B npuemMe 3asiBNieHUs1 U JOKYMEHTOB, HEOOXOANMbIX
AnNa nNpefocTtaBneHns MyHULMNAnbHOMW YCNyrn, MOXET OblTb MPUHATO Kak BO BpeMs
npuema 3asBMTENS, Tak M MOCNe MNONyYeHUsi OTBETCTBEHHbLIM OOJHKHOCTHLIM NULOM
Mcnonkoma HeobxoammbIiX Onsi NpeocTaBneHns MyHULMNANbHOW YCNyrM JOKYMEHTOB
(cBeneHwnin) c NCNonb30BaHMEM MEXBEAOMCTBEHHOIO NHAOPMALMOHHOIO
B3aMMOAENCTBMS, B CPOK, He npeBbiwarowmnin 9 paboumx OHEN CO OHA perncrpauum
3asBrieHNs.

2.7.4. 3anpewaeTca oTKasblBaTb B NpuemMe 3asiBNEHNS N UHbIX OOKYMEHTOB,
HeobXoaMMbIX [ONs MPedoCTaBNeHWs MyHUMUMNAanbHOW yCryrk, B Chyyae ecnu
3as8BNeHne Wn [OOKYMEHTbl, HeoOxoaumble Ans NpefoCTaBneHUst MyHUUMNnanbHOW
ycrnyry, nojaHbl B COOTBETCTBMM C WH(OpMauMenm O Ccpokax U nopsake



npenocTaBneHnusl MyHMUMNanbHOW Yycnyru, onybnukoBaHHoW Ha EamHom noptane,
Pecny6nukaHckom noprarne.

2.8. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHW ons NPUOCTaHOBJIEHNA UITN OTKa3a B
npegocraBneHnmn MyHVILl,VII'IaJ'IbHo% ycnyrum

2.8.1. OcHoBaHuA [N MPUOCTaAHOBIIEHUSA NpPeAoCTaBfeHns MyHULUNAaIbHON
yCnyrun oTCyTCTBYIOT.

2.8.2. OcHOBaHuWs aAnsa oTkasa B NpefoCTaBNeHU MyHULMNANbLHOW YCIyrn:

1) B NnpeAcTaBneHHbIX 3asiBAeHnn 1 (Unn) JOKYMeHTax Co4epXUTCs HernonHas u
(nnun) HegocToBepHasa MHopMaLUS;

2) nocTynneHwe OTBeTa opraHa rocygapCTBEHHOW BracTW, opraHa MeCTHOro
camoynpasneHus nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BriacTu wnu
opraHy MeCTHOro caMOynpaBfeHUs opraHM3aumm Ha MeXBeLOMCTBEHHbIM 3anpoc,
cBuaeTenbCTBYOWEro o6 oTCyTCTBMM AOKYyMEHTa U (Unv) nHdopmMaumumn, HeobxoanMblx
ANs npefocTaBfieHUs MyHUUMNANbLHOW YCNyru, eCnu COOTBETCTBYHOLLMA AOKYMEHT He
Obin NpeacTaBneH 3assutTenieM Nno co6CTBEHHON HMLMATUBE;

3) OTCyTCTBME CBEAEHWW O perncTpaumm rpaxgaHmHa rno MecTy XUTenbCcTBa
(NpebbiBaHNA) B pacnopsiKeHMM OpraHoB MECTHOIO camMoyrnpaBneHust.

2.8.3. lepeyeHb OCHOBaHMM ONsi OTKa3a B NpefoCTaBfeHMM MyHMUMNanbHON
yCnyrn sBfsieTCA ncyYepnbIBatoLLUM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NpeAoCTaBeHNUN MyHULUNANbHON YCyrn B
crniydae, ecrnv 3asiBNieHne O NpedocTaBfeHuM MyHMUMNarbHOW yCrnyrn nogaHo B
COOTBETCTBUM C MHGOPMALIMEN O CPpOKax N Nopsaake npefoCTaBreHns MyHUUUnansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. MNopsapok, pasmep 1 OCHOBaHUSA B3UMaHUS rocygapCTBEHHOWN MOLUMNHBI U UHOW
nnaTbl, B3UMaemMon 3a npeaocTaBneHne MyHUUunanbHOM yCryru

MyHuumnansHas ycnyra npeaoctaBnseTcsi Ha 6€3B03Me3AHOM OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble ABNATCSA HEOOXoAMMbIMM K ob6sA3aTeNbHbIMU AN
NPeaoCTaBneHNss MyHMUMNANbHOM YCAyrn, B TOM 4YUCNEe CBEAEHUS O [AOKYMEHTe
(OokymeHTax), BbldaBaemMoM (BbldaBaeMblX) OpraHuM3auusiMyM, YyyacTBYOLWMUMKA B
NpeaoCcTaBneHNN MyHULMNANbHbIX YCIyr

MpepoctaBneHne HeobxoaMmbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasMep M OCHOBaHMUA B3MMaHUS NnaTbl 3a MpeaocTaBrieHWe YCnyr,
KOoTopble £BRAKOTCA HeobxoaumMbiMM U obaA3aTenbHbiMW - AN NpeaoCTaBreHuns
MYHULUMUNANbHOW YCIyrun, BKAOYas MHGoOpMaumo 0 MeToAMKe pacyeTa pasmMepa Takom
nnaTtbl

MpepoctaBneHne HeobxoamMmbIX U 06s3aTENbHbIX YCnyr He TpebyeTca.

2.12. MakcnmanbHbIM - CPOK  OXuOaHus B o4epeauM npu  nogade 3anpoca o
npefocTaBfieHUM MYHUUUNANbHOW YCNyru, ycnyru, npefocTaBfiseMon opraHusauuen,
yyacTBylOLEN B NpeaocTaBleHnn MyHUUMNanbHOW yCnyru, U npu  MnofnyyvyeHuu
pesynbTata npegocTaBneHnsa Takux ycnyr

2.12.1. Bpema oxugaHua nNpy nogadye  3asiBeHUd Ha  MorydeHue
MYHULMNANbHON ycnyru - He 6onee 15 MUHYT.



2.12.2. Mpun nonyyeHun pesynbTaTa NPeAOCTaBIEHUSs MYHULMMNANbHOW YCIyru
MaKkCUMarbHbI CPOK OXMAAHUS B 0Mepeam He AOMKEH NpeBbiwath 15 MUHYT.

2.13. Cpok 1 NOpsiAoK perncTpaumm 3anpoca 3asBuTens o NpeaocTaBneHum
MYHUUMMANbHOM YCNyry U yCnyru, NpeaocTaBnsieMol opraHusaumeil, y4acTeytoLlen B
npeaocTaBneHMn MyHULMNANbHOM YCyr, B TOM YUCTE B 3NEKTPOHHOM chopme

2.13.1. Mpu nnyHom obpaweHmnn B MPL| B geHb nogayun 3asiBfieHNsa 3asBUTENIO
BblaaeTca pacnucka ns AIC MOL| ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAKLLMM,
4YTO 3asiBfieHMe OTNpaBfeHo, U 4aTon nodadn 3asBreHus.

2.13.2. Tlpu HanpasneHun 3asiBieHUa nocpencTtesomMm, PecnybnukaHckoro
nopTtana 3asiBUTESNlb B [E€Hb MNoJayn 3asBfieHUs nofyyYyaeTr B JIMMHOM KabuHeTe
PecnybnvkaHckoro noptana M N0 3fEKTPOHHOW  noyTe  yBeOOMIIEHMe,
nogTeepxgawlwee, 4YTO 3asdBNeHWe OTnpaBfieHo, B  KOTOPOM  YyKasblBalTCSA
perncTpaunoHHbI HOMEP U AaTa nogayvn 3asBreHus.

2.13.3. lNpn nuyHom obpauweHun B Mcnonkom B OeHb Nogayn 3asiBeHust
YNOSTHOMOYEHHbIM LOOSMKHOCTHBIM JNIMLOM Mcnonkoma 3asBUTENO Bbl4aeTcs pacnucka
M3 aBTOMAaTM3MPOBAHHOM MHGOPMALMOHHOM CUCTEMbI, NpeAHasHa4YeHHOW Ans
OKa3aHusl rocy4apCTBEHHbIX U MyHULUMUNAMbHBIX YCAYr, C PErMCTPauUnNOHHLIM HOMEPOM,
AaTon nogayum 3asiBfieHNsa U nepeyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycriyra, K 3any oXxmuaaHus, mectam Ans 3anofHeHus 3anpocoB O NpeaocTaBneHnm
MYHULUMNANbHOW YCNyru, MHPOPMaLMOHHBLIM CTeHAaM ¢ obpasuamm Ux 3anosTHEHNSA U
nepevyHeM AOKYMEHTOB, HEODXOANMBIX NS NPefoCTaBNeHuUs KaXaon MyHULUNansHoM
ycnyru, pasmeLLeHnio 1 opopMIIeHNIO BU3yarbHOW, TEKCTOBOM N MYJTIbTUMEANNHOM
NMHOpMaLmMK 0 Nopsake NpefoCcTaBneHns Takom yCryrn, B TOM Yuchne K obecneyeHunio
AOCTYMHOCTU ANSA NHBaNWAOB YKa3aHHbIX 0OBHEKTOB B COOTBETCTBMM C (beaepanbHbIM
3aKoHOAATENLCTBOM U 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapctaH 0 couunanbHOm
3awuTe nHBanNnaoB

2.14.1. lNpepoctaBneHme MyHULMNANIbHOM YCyrn OCYLLECTBNAETCA B 34aHUSX U
nomMeLleHnsXx, 0b60pyaoBaHHbIX NPOTUBOMNOXXapPHOM cucrtemomn n cuctemom
NnoXapoTyLUEHUS.

Mecta npuema 3asButenen obopyayrTca Heobxognmon mebenbto Ons
0hOpMIIEHNSA LOKYMEHTOB, UH(POPMALMOHHBIMWU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHopaTenbctBoM Poccunckon depepauum o
coumanbHOW 3aliMTe MHBaNMAOB B Uendx 6GecnpenAaTCcTBEHHOro AOCTyna K MecCTy
npegocTaBfieHnsa MyHMUmMnanbHoOn ycnyrin obecnevnBaeTcs:

1) obecneumBaeTca 6ecnpensaTCTBEHHbIA AOCTYN WMHBaNUMOOB K MeECTy
npefocTaBfieHns MyHULMNAnNbHOMW ycnyrn (yooOHbIN BXOA-BbIXOL B MOMELLEHUS U
nepemeLleHne B Ux npeaenax);

2) BM3yanbHas, TeKCToBad W MynbTUMeOMMHas WHGOPMaLMs O Nopsiake
NpefocTaBfieHNa MyHMLUMNAaNbHOW yCrnyrin pasmellaetca B yAOOHbIX ANnsa 3assuTenen
MecTax, B TOM Y1Cre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAEHME MHBANMOOB, UMEKLLMX CTOMKME pacCTpPonCcTBa YHKLUN
3peHUs N CaMOCTOATENBbHOrO NepeaBmKeHus:, U OkasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MnepeaBMXeHNa No TeppuTopuu, Ha
KOTOPOM pacnonoXeHbl OOBEKTbI COLManbHOW, WHXEHEPHOW U  TPaHCNOPTHOW
WMHPACTPYKTYpP, BXOAa B Takme OOBLEKTbl M BbIXxO4a M3 HUX, NOCAAKM B TPaHCMOPTHOE
CpencTBO U BbICAAKU U3 HErO, B TOM YMCIIE C UCMONb30BaHMEM Kpecna-KOMACKu;



5) Hagnexawee pasmelieHne o6opyaoBaHMs M HOCUTENEW WHdopmauuu,
HeobxoamMmbIx ans obecneyeHna 6ecnpenaTCTBEHHOro 4OCTyNa MHBaNMAOB K ycnyram
C y4eTOM OrpaHUYEeHNN NX XXU3HEOEeATENbHOCTY;

6) AybnupoBaHue HeobGXxoAMMOW AONS WHBANWOOB 3BYKOBOWM M 3pUTENbHOWN
WHOpMaUuK, a Takke Hagnucen, 3HaKOB M WMHOW TEKCTOBOW U rpaduyeckomn
MHgOpPMaUUK 3HakaMu, BbIMONHEHHbIMU penbedHO-TO4EeYHbIM WpudToM bpanns;

7) ponyck cypgonepesoayvka u Tudnocypaonepesogymnka;

8) ponyck cobakn-npoBOAHMKA NPU HaNMYUKM SOKYMEHTa, NoATBepXaatoLwero
ee cneuyuanbHoe obyyeHue U BbldaBaemoro no dopmMe W B nopsgke, KoTopble
yCTaHOBMEHbl npukasoM MwuHucTepcTBa Tpyda M coumarnbHoM 3awmTbl Poccuinckon
d®epgepaummn ot 22.06.2015 Ne 386H «O6 yTBepxaeHUn OPMbI  OOKYMEHTa,
nogTeepxgarLwero cneunanbHoe obyvyeHne cobakuM-NnpoBOAHMKA, M MNOpsidka ero
Bblaauny.

2.14.3. TpeboBaHnss B 4yactu obecneyeHusa [OCTYNHOCTU [Ons MHBanNMgos
00BbEeKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefocTaBfieHne MyHUUMNanbHOW YCryrn, w
cpencTB, WUCMonb3yemMblX MNpU NpedoCTaBfeHUN MyHULMNANbHOW YCnyru, KOTopble
ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATMBHOIO perfamMmeHTa,
NPUMEHSAITCA K o0bbektTaM UM cpeacrtBaMm, BBEAEHHbIM B 3KCniyaTauuio  Unm
npowlegwnmMm MmogepHu3aumio, pekoHCcTpykumio nocne 1 nons 2016 roga.

2.15. MNokasaTenu OCTYNHOCTUN N Ka4yecTBa MyHULMNANbHOM YCNyru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBMI 3asABUTENS C OSMKHOCTHLIMM L aMn Npu
npegocTaBfieHNn MyHULMNANbHOW YCNYrn U X NPOLOIKUTENBHOCTb, BO3MOXHOCTb
nonyyeHnsa nHopmaumm o xoge NnpeocTaBneHns MyHUUMNanbHON yCnyru, B TOM
yucre ¢ Ncnonb3oBaHneM MHAPOPMAaLMOHHO-KOMMYHUKALMOHHbBIX TEXHONOMNA,
BO3MOXHOCTb NTIMBO HEBO3MOXHOCTb MOMyYeHUss MyHULUUNANsLHOM ycryrn B
MHOroyHKUNOHANbLHOM LeHTpe NpefoCcTaBneHnsi rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr (B TOM Ynucne B NofiHOM ob6beme), B Ntobom TepputopmnanbHOM nogpasgeneHmm
opraHa UCNoJSTHUTESbHO pacnopsAnTeNbHOro opraHa MeCTHOro caMoynpasreHuns, no
BbIGOpY 3asBMTENS (IKCTEPPUTOPMANnbHbBIA NPUHLKUN), NOCPEACTBOM 3anpoca o
npegocTaBfieHNN HECKONBKMX rOCY4apCTBEHHbIX U (M) MyHULUUNANbHbLIX YCIyr B
MHOIO(YHKLMOHAsbHbIX LLeHTpax NpefoCTaBneHnsl rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, NpeaycMoTpeHHOoro cratben 15.1 degepanbHOro 3akoHa
Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. lNokasaTtenamm JOCTYMHOCTU MpefoCTaBfeHUs MyHUUMNanbHOW YCryru
ABNAOTCA:

pacrnonoXXeHHOCTb NOMELLEHWs, B KOTOPOM BeJeTCHa NpueMm, Bbigada JOKYMEHTOB
B 30HE AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNopTa;

Hanuyne HeobxoOMMOro KonuvyecTBa CNeuUManucToB, a Takke MNOMELLEHWUA, B
KOTOPbIX OCYLLECTBNAETCH NpMem LJOKYMEHTOB OT 3asBUTenen;

Hanuune wucdepnbiBaloLWen uHGopMaumm o crnocobax, nopsgke M cpokax
npefocTaBfieHUss MyHUUUNAanbHOM YCNyrM Ha MHMOPMAaUMOHHbLIX cTeHaax, EanHom
noptane, PecnybnukaHckom noptane, ouumanbHOM cante MyHUUUNanbHOro pamnoHa;

oKasaHwe MnoMoOWWM WHBanNugam B npeogorieHMm 6apbepoB, MeLlatoLwmx
NosTly4eHo UMM yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. [llokasatensaMu KayecTBa nNpefoOCTaBNEeHUs MyHUUUNANbLHOW YCIyrn
ABMAOTCA:

1) cobniofeHne CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;
2) cobniogeHne cpoka nonyyvyeHns pesynbtata MyHUUUNanbHOM
ycnyru;



3) OTCYyTCTBME  OOOCHOBaHHbIX Xanob Ha  HapyleHus
aiMUHUCTPATUBHOTO perrnameHTa, coBepLUEHHbIE paboTHMKaMu
WNcnonkoma;

4) KONUYeCTBO B3aMMOAEWNCTBUN 3adABUTENS C LOIMKHOCTHbIMU
nvuamu (6e3 ydeTta KoHCynbTaLuumm):

B3aumogencteme 3asButenss ¢ pabotHukamn Kcnonkoma unn MOL npu
npefocTaBfieHUM  MyHWUMNAnNbHOM  YCNYrM  OCYWEeCTBASeTCa OAWH  pa3  npwu
npeacTaBneHnmn 3asiBfieHNs CO BCEMN HEOOXOAUMbIMU JOKYMEHTaMy;

OOMH pa3 B cnyyae HeobXxoAMMOCTW MOMyYeHus pesynbTata npegocTtaBeHus
MyHUumMnansHon ycnyrn B Wcnonkome nnu MOL B cbopme ak3emnngpa 3M€KTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoJomKNTENBHOCTE O4HOMO B3aUMOAEWNCTBUS 3asiBUTENS C OOSMKHOCTHbIMU
nmyamn Npyu NpegocTaBneHMM MyHULMNAaNbHON YCyrn He npesblwaeT 15 MUHyT.

3aaBuTenNb BNpaBe OUEeHUTb Ka4yecTBO NpedoCcTaBNeHuUs MyHUUUNanbHOM yCryrm
C MOMOLbIO YCTPOMUCTB MNOABWXHOW pagnotenedOoHHOM CBSA3W, C UCMONb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NH(popmaums o0 xoge npeaocTaBreHus MyHUUMNANbHON YCIyrn MOXeT
OblTb nonyyeHa 3asiBUTeneM B JIMMHOM kKabuHeTe Ha EagmHom noprane,
PecnybnukaHckom noptane, B icnonkome, ML,

2.15.4. lNpepocTtaBneHme MyHUUMNANbHOM YCYrM OCYLEeCTBNAeTCs B Jiobom
M®Ll no Bbibopy 3asdBMTENS HE3aBUCMMO OT MeCTa €ro XUTenbCTBa WM MecTa
hakTU4eckoro nNpoxusaHus (npebbiBaHus) Ha Tepputopum Pecnybnnkmn TatapctaH no
aKCTeppuUTOpManbHOMY NPUHLMMY.

MyHuumnansHas ycrnyra B CocTaBe KOMMMEKCHOro 3anpoca He npeaocTaBrsaeTcs.

2.16. NHble TpeboBaHusl, B TOM YMCrie y4YnTbIBaoLLMEe OCODEHHOCTM NpeaoCTaBneHunst
MYHULMNANbHOW YCNYru No 3KCTEppUTOPMansHOMY NPUHLMNY (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaoCcTaBfiseTcsa N0 aKCTeppUTOpmnanbHOMY NPUHLMNY) 1
0COBEHHOCTN NPeaoCTaBNEHNS MyHULMNANBHOW YCNyrn B 35IEKTPOHHON hopme

2.16.1. lNpu npegoctaBneHMN MyHULMMNANBHOM YCMyrn B 9NEKTPOHHOU dopme
3aaBuUTeNb BNpase:

1) nonyyYnTe  WHQopmMauMioo O  nopsgke U Cpokax
npeaocTaBnNeHns MyHUUMNANbHOW YCNyru, pasMmelleHHyio Ha EanHom
noptane, PecnybnukaHckom noptane;

2) nogatb 3adBfeHMe O nNpefoCTaBfiEHMUM MyHULMNANbHON
YCryrh UM  WHble [OOKYMEeHTbl, Heobxoaumble ANnNa npeaocTaBneHns
MyHMUMMNANbHON YyCryrn, B TOM 4uCre [OKYMEHTbl U WHopmauumto,
3MEeKTPOHHbIE 06pa3sbl KOTOPbIX paHee BbINn 3aBepeHbl B COOTBETCTBUN C
NyHKTOM 7.2 4actu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHveM PecnybnvkaHckoro noprana;

3) NONyyYnTb CBEOEHUA O XOA4E BbINOSIHEHUSA 3asiBNEHUA O
npeaocTaBNeHNN MyHULMNANbHOM YCIyrn, MOAaHHbIX B 3NEKTPOHHOM
opwme;

4) OCYLLECTBUTb OLEeHKY KayecTBa npegocTaBrieHns
MYHUUMNANbHOW YCNyru;

5) nonyYnTb pesynbTaT NPeaoCTaBNEeHUs  MyHULMNAnIbHON
ycnyrm B opMe 3fIEeKTPOHHOIO LOKYMEHTA;

6) nogatb >xanoby Ha peweHue u genctsne (6esgencTeume)
Mcnonkoma, a Takke ero AOSKHOCTHbIX MWL, MYHUUMNANbHbIX CAYy>KaLmnx
nocpeactesoM PecnybnukaHckoro noptana, nopTtana denepanbHon
rocyaapCTtBeHHOM  MHAOPMaUMOHHOMW  cucTembl, obecneymBatoLLen



npouecc pocynebHoro (BHecygebHOro) o6XxanoBaHMS peLleHun U
aencteun  (6e3gencTeus),  COBEpPLUEHHbIX  MNpyW  NpefocTaBreHun
rocyaapCTBEHHbIX n MyHMLUMNANbHbIX ycnyr opraHamu,
NPeAoCTaBNAWNMN FOCYAAPCTBEHHbIE M MyHUUMNASNbHbIE YCNYrK, KX
AOIDKHOCTHBIMM -~ NMUAMK,  FTOCYAApCTBEHHbIMM U MYHMUMNANbHbIMMI
cny>xaLumu.

2.16.2. dopmupoBaHue 3asiBieHNA OCYLLEeCTBASeTCA NOCpeaCTBOM 3arnofiHEHUS
3IeKTPOHHOM opMbl 3asBrieHnst Ha PecnybnvkaHckom noptane 6e3 HeobxogMmocTu
AOMONHUTENbHOM NoAa4YmM 3asaBnNeHns B Kakon-nmbo nHon gopme.

2.16.3. [Mpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBAHUS U COXPaHEHUs 3asiBfeHus u
NHbIX OOKYMEHTOB, HEOOXO0aUMbIX ANs NpeAoCTaBNEeHNS yCnyru;

2) BO3MOXHOCTb  3arofiIHEHUS  HECKOMbKUMK  3asBUTENSAMMU
OAHOW 3MEeKTPOHHOM POpMbI 3adBfeHns npu obpalleHun 3a ycrnyramu,
npegnonaravwmmMm HanpasfeHne COBMECTHOrO 3asiBNieHUs1 HECKOSTbKUMMU
3aaBUTENSAMN;

3) BO3MOXHOCTb Mnevatm Ha OymMaxHOM HocuTene Konuu
3NEKTPOHHOMN OOPMbI 3asABIIEHUS;

4) COXpaHeHWe paHee BBEOEHHbIX B 3MEKTPOHHYH opmy
3asBreHNS 3Ha4YEHNIN B NIOOOM MOMEHT MO KefaHuo Nosib3oBaTens, B TOM
yucrne npu BO3HUMKHOBEHUM OLWIMOOK BBOLA M BO3BpaTe A4S NOBTOPHOrO
BBOJA 3HAYEHWUN B ANEKTPOHHYHO (DOpPMY 3asBNeHUs;

5) 3anofiHeHWe nonen 3nNeKTPoOHHOW dOopMbl 3asiBieHna a0
Hayana BBOAa CBedEHUN 3asBUTENEeM C MUCMOMb30BaHWEM CBEAEHWUN,
pasmewieHHblx B ECWA, wn cBegeHun, onybGrnmMKoBaHHbIX  Ha
PecnybnukaHckom nopTtane, B 4acTu, Kacalwllencs cBedeHun,
OTCYTCTBYHOLUMX B €ANHON CUCTEME UAEHTUUKALNM N ayTEeHTUMKaLnu;

6) BO3MOXHOCTb BEPHYTbCSA Ha Nobon 13 aTanoB 3anosiHEHUs
9NEeKTPOHHOM opMbl  3asiBfieHnss 6e3 notepu paHee BBeLEHHOM
MHdopMaLunK;

7) BO3MOXHOCTb [JOCTyna 3asBuTend K paHee nofaHHbIM UM
3asBMNEHNAM B TeYeHWe He MeHee OAHOro roga, a TaKkKe 4acTU4HO
COPMMPOBAHHLIM 3aSBNIEHNSM - B Te4eHVe He MeHee 3 MeCsILIEB.

2.16.4. 3anucb 3assuTenen Ha npuem B MOL| (nanee - 3anucbk) ocyLecTBNaeTCs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KOHTakT-LueHTpa ML,

3aaBuUTENIO NPEAOCTaBNSETCA BO3MOXHOCTb 3anucn Ha ntobble cBoboaHble Ans
npuema gaty v Bpems B npefenax yCTaHOBIEHHONO0 B MHOMOYHKLNOHANBHOM LIEHTPEe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaH4YMBaeTCs 3a CYTKU OO HACTYNneHust 3Toun
Aarbl.

ans OCyLLleCTBNEHUSA npeaBapuTenbHON 3anucu nocpeacTBoOM
PecnybnukaHckoro noprtana 3asBuTento HeobxoaMmo YykasaTb 3anpallnBaemble
CUCTEMOWN faHHble, B TOM YUChE:

daMmnnuio, Msi, 0TYECTBO (NPU HaANM4YMK);

HoMep TenedoHa;

a[pec 3NIEKTPOHHOM MOYThLI (MO XEeNnaHuto);

Xenaemyto aaty U Bpems npuema.

B cnyyae HecooTBETCTBUS CBeLEHMMW, KOTOpble COOOWMN 3asBuTENb MNpuU
npeaBapuTenbHON 3anucu, AOKyMeHTaM, NpeAcTaBfeHHbIM 3asiBUTenemM npu fn4yHoM
npueme, npegBapuTenbHas 3anMcb aHHYNMpyeTcs.

Mpn ocywiecTBneHnn npenBapuTenibHOM 3anucu 3asBuTento obecneymBaeTcd
BO3MOXHOCTb pacreyaTtaTb TasnoH-noaTBepxaeHne. B cnyyae, ecnu 3aaButenb



CcoOOLWMT agpec 9NEeKTPOHHOM MOYThbl, HA YKasaHHbIN agpec Takke HanpasnseTcs
WHGOpMaUUa O MOATBEPXAEHUM NpeaBapuTeribHOM 3anucu C  yKasaHuem [aThl,
BpPEMEHM N MecTa Npuema.

Mpu ocywiecTBneHnn npenBapuTenibHOM 3anucu 3asBuTenb B o0b6A3aTtenbHOM
nopsigke MHMopMUMpyeTcss O TOM, YTO NpeaBapuTeNbHas 3anucCb aHHynupyeTcs B
crnyyae ero HesiBKW Nno ucreveHnn 15 MMHyT ¢ Ha3Ha4YeHHOro BpeMeHn npuema.

3asBuTenb B Ntoboe BpeMsi BpaBe 0TKa3aTbCA OT NpeaBapuUTeSibHON 3anucu.

3anpellaeTtca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSA WHbIX OENCTBUN, KpOMe
NPOXOXAEHUS naeHTUMKaunMm 1 ayTeHTudukaumm B COOTBETCTBMU C HOPMATUBHbBIMU
npaBoBbIMM akTamu Poccunckon ®Pefepaumn, ykasaHua uUenn npuvema, a Takke
npeaocTaBfieHNs CBeAeHUN, HeobXoaMMbIX ANs pacdeTa ANUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbl HeobxoaMmo 3abpoHMpoBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbIX
npoueayp, TPGGOBaHMH K nopsaAaKky Ux BbinoJiHeHUsA, B TOM 4Yucne 0COBGeHHOCTH
BbINOJIHEHNA aAMUHUCTPATUBHbIX npoueayp B 3.I'IeKTpOHHOl7I (bopMe, a TaKxe
OCOOEHHOCTU BbINOJIHEHUS agAMMHUCTPaATUBHbLIX npoueayp B
MHOFObeHKLlMOHa.ﬂbeIX UeHTpax

3.1. OnvcaHve nocnegoBaTenbHOCTU OEWCTBUIN NPY NPeaoCTaBeHnm
MYHMUMMNANbHONM yCnyru

3.1.1. lNMpepocTtaBneHne MyHUUMNANbLHOW YCNyru BKIOYaeT B cebs cnefyoumne
agMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NIpUHATME W pPaACCMOTPEHWE KOMMMeKTa [OKYMEHTOB, npeacTaBfieHHbIX
3aaBuTenem;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCoOB B OpraHbl, y4acTBylllMe B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaBneHune) 3asiBUTENO0 pesyribTata MyHULMNanbHOM YCNyru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMEM Hayana BbIMOMHEHNS a4MWHUCTPATUBHOW nNpoueaypbl
aBnseTca obpalleHne 3asBUTeENnd No BoMnpocam, CBA3aHHbLIM C MpedocTaBrieHUeEM
MYHULMNANbHOW YCIyru.

[OMmKHOCTHBIM — nNnuoM  (paboOTHUKOM), OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaiueHunn 3aasutens B ML, — pabotHnk MOL;

npu obpalleHnn 3aaButens B Micnonkom — cekpeTtapb Mcnonkoma.

3.2.2. 3asBuTtenb BnpaeBe 0OpaTUTbCA 3a KOHCYNbTaUMEN O MOPSiAKE U CpoKax
npegoctaBrieHna  MyHuumnanbHon ycnyrm B MOL, nnmyHO m no TenedoHy wu
3NEKTPOHHON NoYTe.

PaboTHnk MOLl koHCcynbTMpyeT 3asiBuTensi, B TOM 4ucne no cocrtaBy, dopme
npeacraBnsaeMon AoKyMeHTauun n gpyrum Bonpocam Ans nonyvyeHuss MyHuUmMnansHoOn
ycnyru.

3asBuTenb MOXeT nOoNyyYnuTb WHGOpMauuo O nopsake npeaoCTaBneHus
MYHULMNANbHOM yCrnyrm Ha oduumanbHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaBNUMBaeMble HACTOALWMM  MYyHKTOM,
BbIMOSHAKTCSA B AeHb 0bpalleHuns 3aasuTens.



Pesynbtatamn  BbINONHEHUS  aAMWHUCTPATMBHBIX  fpouedyp  SBMSKOTCSA:
KOHCynbTauMss no cocTtaBy, dopMe npeacTaBnsieMon [OKYMeHTauum wu  Opyrum
Bonpocam, Heo6Xxo4MMbIM AN NONYYEHUS MyHULMNANbHOW YCAYTn.

3.2.3. 3asButenb Bnpaee obpatutbesa B IcNonkoM no TenedoHy 1 3NeKTPOHHON
noyte, a TaKkKe MONyyYuTb KOHCyfnbTauuio Ha PecnybnukaHckom nopTtane, cante
Mcnonkoma o nopsigke M cpokax NpefocTaBfeHUs MyHUUMNAnNbHOW ycnyru, B TOM
4yucne no coctasy, hopme npeacTaBnNsaeMon OAOKYMeHTauuu n ApyruMm Bonpocam AJis
nosly4eHnsa MyHUUUnNaneHOW yCryru.

[omKHOCTHOE nUUO, OTBETCTBEHHOE 3a KOHCYSNbTUPOBaHWE WHGOpPMUpyeT
3asBuUTENd B COOTBETCTBMM C TpeboBaHmsamn nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMUVHUCTpaTMBHbIE Npoueaypbl, YCTaHaBNUMBaeMble HACTOALWMM  MYyHKTOM,
BbIMNOSHAKTCA B TeYeHMe Tpex paboynx AHEN co AHA NOCTynneHnsa obpalleHus.

Pesynbtatamn  BbINOMIHEHMS  @OMWHUCTPATMBHBIX  Npouenyp  SBMSKOTCA:
KOHCynbTauMmM Mo cocTaBy, oOpMe npeacTaBnsieMon [LOKYMeHTauum wu  apyrum
BOMNpocam, HeoBxoaMMbIM N5 NONYyYEeHUsT MyHULMNANbHOW YCIyTn.

3.3. I'IpMH;lee N paCcCMOTpeHne KoMnnekTta JOKyMEeHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. MNprnem JOKyMEHTOB Ansi NpefoCcTaBneHns MyHULMNAnbHOM YCyrn 4Yepes
Mo®L unn yganeHHoe paboyvee mecto MOLI.

3.3.1.1. 3asasutenb (npeactaButenb 3asButensi)) obpawaetca B ML c
3anpocoM O NpefocTaBfeHUN MyHULMNAanbHOM YCnyru U npeactaBnseT OOKYMEHTbl B
COOTBETCTBUW C NYHKTOM 2.5 afAMUHUCTPATUBHOIO perfnamMeHTa.

3.3.1.2. PaboTHrk MOL|, BeayLimin npnem 3asiBfieHnn:

onpegenseT npegMeT obpalleHus;

yOoCTOBEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMIHOMOYMIA NnLa, NOAAOLLEro JOKYMEHTHI;

NpoOBOANT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHWsIM, yKas3aHHbIM B
NyHKTEe 2.5 agMUHUCTPATUBHOIO pernamMmeHTa;

3anosHAET 3NeKTPOHHY dhopMmy 3asBreHns B AUC MOL;

npu NpegocTaBfieHNN JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernaMmeHTa Ha BymMaxxHOM HOCUTene, OCYLLEeCTBNSET CKaHMpoBaHWe NpeacTaBreHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NognucaHue;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| ooKyMeHTbl, NpeAcTaBneHHbIE B 3NIEKTPOHHON dhopme
UMW 3NEKTPOHHble 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE
Aeno;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblAaeT 3asBUTENIO Pacnucky B Npueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE npoueaypbl, YCTaHaBNMBAEMble HACTOSLWMM MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSKOTCH: FOTOBOE K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBngeT nakeT [OOKYMEHTOB, MNPUHATbIX OT
3aaBuTens B cnonkom B 9NEKTPOHHON (popMe (B COCTaBe NakeTOB 3NEKTPOHHbIX AeN)
B TeyeHMe OopHoro paboyero OHA CO AHS obOpaleHus 3aaBuTens B CTPYKTYpHOe
nogpasgernexHve MoLl.



Pesynbtatamn  BbINONHEHUS  aOMWHUCTPATMBHBIX  Npouenyp  SABMSKOTCA:
3asiBrieHne N nakeT OOKYMEHTOB (3NEeKTPOHHOe [eri0), HanpasfieHHble B Vcnonkowm,
nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpueMm [OKyMEHTOB AN NpefocTaBneHns MyHUUMNanbHOW YCrnyrn B
3reKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3agButenb Anga nogadn 3asdBfiEHUSI B ANIEKTPOHHOW popMe BbINOSHAET
cnegywowme OencTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY NEKTPOHHOIO 3asBEHUS;

3anonHaetT ¢OpMy ONEeKTPOHHOrO  3asBfEHUs, BKAOYAOLWYK CBeAEeHUs,
HeobOxoguMble N obasaTenbHble ANg NpegoCTaBNeHUs MyHULMNAansHOM YCNyru;

npukpennseT LOKYMEHTbl B 3fIEKTPOHHOM hopMe WM 3MeKTPOHHble 0obpasbl
AOKYMEHTOB K (popMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocTK);

nogTeepxgaeT akT O3HaKOMMEHUS U Corfacusa C YCrnoBuSMM U MNOPSOKOM
npefocTaBfieHNUss MyHUUMNAnNbHOW YCRAyrn B 9NEeKTPOHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3N1EeKTPOHHOro 3asBrieHNs);

noaTeepxgaeT OOCTOBEPHOCTb  COODOLEHHbIX CBedeHun (ycTaHaeBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBNEHNS);

oTnpasnseT 3anosiHeHHoe 3NIEKTPOHHOE 3asiBrieHne (Haxumaet
COOTBETCTBYHOLLYIO KHOMKY B (DOPME 3N1EKTPOHHOIO 3asBrEHUS);

3MEKTPOHHOE 3asiBfieHMe NOAMUCLIBAETCS B COOTBETCTBUM C TpeboBaHUAMMU
nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa;

nonyyaet yBegomrneHve o6 oTnpasBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTtHo-normyeckas npoeepka CHOpPMMPOBAHHOIO 3aaBneHns
OCYLLIEeCTBNAETCA MNOCne 3anofIHEHUSA 3asdABUTENEM KaKO4oro W3 norier 3neKTPOHHOW
dopmbl 3asaBreHus. pn BbISBNEHUN HEKOPPEKTHO 3arofIHEHHOrO MOMS 3NEeKTPOHHOM
hbopMbl 3asBrEeHUs 3aaBUTENb YBEOOMMSAETCH O XapakTepe BbISBMIEHHOW OWnbKM 1
nopsgke  ee  ycTpaHeHus nocpencTsom WHPOPMALUNOHHOIO  coobLeHus
HernocpeacTBEHHO B 3SIEKTPOHHOW (bOpMe 3asiBIEHUS.

AOMUHUCTPaTMBHbIE nNpoueaypbl, YCTaHaBNMBAeMble HACTOSLWMUM MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn  BbINOMHEHUS  aOMUHUCTPATMBHLIX  Npouedyp  ABNSATCA:
3NEeKTPOHHOE Aeno, HarnpasrieHHoe B cnonkoM nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO
B3aMMOOEeNCTBUA.

3.3.3. PaccmoTpeHune KomnnekTa 4oKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATMBHOM Mpoueaypbl
ABNAETCA MNOCTYMMeHWe 3asiBMIieHUs W UHbIX [OKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

[JOMKHOCTHBIM  NUOM  (PabBOTHMKOM), OTBETCTBEHHbIM 332  BbINOSIHEHME
agMuHucTpaTmBHon npouenypbl  aBndetca CekpeTapb Wcnonkoma (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [1o/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a NMpMeM [OKYMEHTOB, B Criydae
obpalleHus 3asBuTens c 3asBneHnem B Vicnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3asdBUTENS;

NPOBOANT MPOBEPKY NMOMIHOMOYMI NnLA, NOAAOLLEr0 JOKYMEHThI;

NpOBOANT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
NnyHKTE 2.5 afiMUHUCTPATUBHOTO pernameHTa, NpoOBEpPKY  COOTBETCTBUSA
NpeacTaBfieHHbIX  OOKYMEHTOB  YyCTaAHOBMNEHHbIM  TpeboBaHuMAM  (Hagnexaiiee
odpopmMrieHmMe KOMnui OOKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MNOLYUCTOK, MPUMUCOK,
3a4EepPKHYTbIX CMOB N MHbIX HE OrOBOPEHHbIX MCMPaBrEeHNI);



3anonHaeT  3MeKTPOHHY  opMy  3asiBNeHuMss B  aBTOMaTU3MPOBAHHOM
WHOPMALUNOHHOM cucTemMe, NpefHasHayYeHHOW ONA OKasaHUs roCydapCTBEHHbIX U
MYHULMNanNbHbIX YCNYT;

npu NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 aAMUHUCTPaTUBHOIO
pernameHTa Ha BymMaxkHOM HocuTesne, OCyLLeCTBNAET CKaHMpOBaHMe NpeacTaBrieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBeHne;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHME;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHPOPMALIMOHHYO cucTemy,
npegHasHa4YeHHy A1 OKasaHus rocydapCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr
AOKYMEHTbI, MpeacTaBfieHHble B 3fEKTPOHHOM (opMe WUInuM 3NeKTPOHHble obpasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, POPMUPYET ANEKTPOHHOE AENO;

BO3BpalllaeT NoanucaHHoe 3asiBfieHne N opurnHanbl ByMadKHbIX LOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asiBUTEN0 pacnucKy B npuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHUW Onsi OTKa3a B NpMemMe JOKYMEHTOB OOJTHKHOCTHOE
nnuo, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, YBEAOMISIET 3asdABUTENd O HanMyuu
NpenaTcTBMK AN Npuema 3asiBfieHMs1 U BO3BpaLwlaeT eMy JOKYMEHTbl C 06bACHEHMEM
coaepxaHns BblsiIBIIEHHbIX OCHOBaHWM ANs oTKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [JomkHOCTHOEe nuLo, OTBETCTBEHHOE 3a MNpuveM [LOKYMEHTOB, nocne
NOCTYNSEeHNsI AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBfIEHNIO HOMEpP B COOTBETCTBMMN C HOMEHKNATYPOW Aen 1 cTaTtyc
«lpoBepka LOKYMEHTOBY;

n3y4yaeT MNOCTYNMBLUNE ONIEKTPOHHbIE [efla, B TOM 4uCrie MpUIIOXKEHHbIEe
3asiBUTENEM AOKYMEHTbI B 3NIEKTPOHHON hOpME U 3NEKTPOHHbIE 06pas3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobntogeHne ycrnoBun OENCTBUTENBHOCTM 3NIEKTPOHHOM MNOLMUCH,
nocpeactesom obpaweHuss Kk EgmHomy noptany (B cnyyae, ecnu 3asiBUTENeEM

npencrasrieHsbl 3IIEKTPOHHbIE AOKYMEHTHI, nognucaHHble yCUNEHHON
KBannMuumMpoBaHHOW 3NEKTPOHHOW NOAMNUCHIO).
Mpu Hanuyum OCHOBaHUN, npenycMoTPEHHbIX NMYHKTOM 2.7.1

afMVHUCTPATUBHOIO pernameHTa, nogrotaBnMBaeT MPOEKT peleHns ob oTkase B
npueme JOKYMEHTOB, HeobXxo4MMbIX ANS NpefoCTaBNeHns MyHULUMNanbHON yCnyriu.

B cnyyae, ecnn B pesynbTate MNpOBEPKM YCUIEHHOW KBannuumMpoBaHHOM
3MIEKTPOHHOM MNOAMUCU BLISIBIEHO HecobnogeHMe YCroBui ee OeNCTBUTENbHOCTY,
NPoekT pelweHns ob oTkase OOMKEeH coaepxaTb NyHKTbl ctatbn 11 degepanbHoro
3akoHa Ne 63-P3, koTopble NOCNYXXUM OCHOBAHNEM 151 €r0 NPUHATUS.

MpoekT peweHnss o6 oOTKase B MpuveMe [OOKYMEHTOB, HeobxoauMbix Ang
npefocTaBfieHnsa MyHULMNAanbHOW yCnyrn, ¢ ykasaHMeM NpuYunH oTkasa (B cryyae, ecnm
OCHOBaHUA ONs OTKasa B MpuvemMe JOKYMEHTOB, HeobXxoauMMbixX ONns npeaocTaBrneHns
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyLLEeHNEM YCTaHOBMNEHHbIX TpeboBaHWI K Takum
AOKYMeHTaM, OCHOBaHVUS [Ofs OTKasa B MpuvemMe [OOKYMEHTOB [AOJDKHbl coAepXaTb
MHGOPMAaUNIO O HaMMEHOBaHUN OOKYMEHTOB (MHopMauun, CBEOEHUN), KOTOpblE He
npeacTaBrieHbl, codepXaT HeOoCTOBepHble M (Unn) NpOTMBOPEYMBLIE CBEAEHMS,
OohOpMIIEHbI C HapyLWeHMEM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnseTcs Ha
cornacoBaHne B YCTaHOBMIEHHOM MOpPsAKe MNOCPeaCTBOM CUCTEMbl 3IIEKTPOHHOIo
AOKyMeHToobopoTa.

CornacoBaHue npoekta peweHns o6 oTkaze B NpvemMe [OOKYMEHTOB,
HeobXxoaMMbIX AONs NpefoCTaBfneHUss MyHUUUNAnbHOW YCNyru, OCYLeCcTBNsSeTcs B
nopsake, NnpegyCcMoTpeHHOM MyHKTOM 3.5.3 aaMUHUCTPaTUBHOIO pernamMeHTa.



B cnyyae oTcyTCTBMS OCHOBaHuWA [ONd OTKasa B NpuemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pernameHTta, AOSHKHOCTHoe
Lo, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B T€YEHME OAHOro paboyero AHs CO AHS
NOCTYNNEHNA 3asBNEHNS, HaNpaBnseT 3adaBUTENIO, yKa3aHHbIM B 3asiBNEHNN Cnocobom,
yBeJOMSEHME O NOCTYNSIEHUU 3asiBNieHUs1, cogepxallee BXOAALWNA perncTpauoHHbIN
HOMep 3adBfeHus, OaTy MonyyYeHus 3asBfeHus, nepevYeHb HauMeHOBaHW hansos,
npeaCTaBEeHHbIX K HEMY OOKYMEHTOB, AaTy MoflydYeHus pesyrnbTata MyHuMUMnasbHOW
ycnyru.

3.3.3.4. WcnonHeHune npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perflameHTa, npu  Hanmuydnm  TEXHUYECKOM  BO3MOXHOCTU
oCyLLecTBnsAeTcs B aBTOMaTMYECKOM pexnme C NCnosib30BaHNEM
aBTOMaTU3NPOBAHHON WMH(OPMAaLMOHHON CUCTEMBbI, NpeAHa3Ha4YeHHON AN OKa3aHus
rocy4apCTBEHHbIX N MyHULMNANbHbLIX YCNYT.

3.3.3.5. AOMUHMCTpaTUBHbIE npoueaypbl, ycTaHaBnuBaemble nyHKToOM 3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, BbIMOMHATCA B TedeHue ofgHoro paboyero gHs co
OHS NOCTYNMEeHNA 3asBlEeHUS Ha pacCMOTpeHMe.

PesynbTatamu  BbINONHEHUA  aOMUHUCTPATMBHBLIX  Mpoueayp  SABMAAKTCA:
NPUHATBLIN HA PAacCMOTPEHME KOMMMEKT AOKYMEHTOB MW NPOEKT pelueHnst o6 oTkase B
npuemMe JOKYMEHTOB, HEOBXOAUMbIX N5 NPeaoCTaBNeHNs MyHULMNanbsHOW YCnyriu.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arfnpoCoB B OpraHbl, y4acTByroLline B
npenocraBneHnmn MyHMLLMﬂaﬂbHOIZ ycnyrm

3.4.1. OcHoBaHMeM Ha4vana BbIMNOMIHEHUA agMWHUCTPATUBHOW Npoueaypbl
ABNAETCA MonyvYeHne [OOIDKHOCTHbIM NuUoM  (paboTHMKOM), YMNOMMHOMOYEHHbIM Ha
BbIMOSTHEHVME aAMWHUCTPATUBHOW Mpouenypbl, OT AOIMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPUeM JOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM ~ NMUOM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbINOSIHEHME
agMVHUCTpaTMBHOM  npoueaypbl, <aBnsgetca CekpeTapb ucnornkoma Janee -
AOIMKHOCTHOE MU0, OTBETCTBEHHOE 32 HanpaBfieHne MexBeJOMCTBEHHbIX 3anpoCoB).

3.4.2. JlormkHoCTHOE nmuo, OTBETCTBEHHOE 3a HanpasreHue
MeXBeJOMCTBEHHbIX 3anpocoB, (opMuvpyeT W HanpasBnseT B 3NeKTPoOHHOW dopme
nocpeacTBOM CUCTEMblI MEXBELOMCTBEHHOIO 3fEeKTPOHHOro B3auMogencTsus (npu
OTCYTCTBUN  TEXHUYECKOW BO3MOXHOCTM — MWHbIMKM crnocobamu) 3anpocbl O
npegocTtaBfieHMn  OOKYMEHTOB W CBEAEHUW, MpPefyCMOTPEHHbIX MNyHKToM 2.6.1
aAMWHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATMBHbIE npoueaypbl, YCTaHaBNMBAeMble HACTOSLWMM MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUSA 3asiBIIEHNS HA PAaCCMOTPEHNE.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHLIX  Npoueadyp  ABNATCA:
HanpaBfeHHble B OpraHbl Bnactu v (unv) noaBefOMCTBEHHblE OpraHam BRacTu
opraHusauum 3anpocsbi.

3.4.3. Cneumnanuctbl  MOCTaBLUMKOB AdaHHbIX HA OCHOBaHMM  3arnpocoB,
NMOCTYNUBLLMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOMO B3auUMOAEWCTBMS,
NpefocTaBnAT  3anpawmBaeMble  OOKYMEHTbl  (MHpOpMauuio) unv  HanpaesnsoT
yBeOoOMneHms o6 OTCYTCTBUM LOKYMeHTa v (unm) uHgpopmaummn, Heobxoaumbix Ons
npenocTaBneHNs MyHMUMNANbLHOW yCnyrn (aanee — ysegomrieHme o6 otkase).

AOMUHUCTpaTMBHbIE nNpoueaypbl, YyCTaHaBNMBAeMble HACTOSLWMM  MYHKTOM,
BbIMNONHAKTCA B TevyeHWe Tpex [AHeW CO [OHS MOCTYNfeHus MeXBeJOMCTBEHHOro
3anpoca B OpraH Wnu opraHu3auuio, npegoctaBngalowme OOKYMEHT U MHJOpMaumio,
€CNUN MHble CPOKM NOArOTOBKU U HanpaBlieHUs OTBETa Ha MeXBeOOMCTBEHHbIA 3anpoc
He YyCTaHoBleHbl dedepanbHbiMX 3akoHamMu, NpaBoBbIMM akTamu [lpaBuTenbcTBa



Poccuinckon degepauum n NpuUHSATbIMU B COOTBETCTBUMU C hbeaeparibHbIMU 3aKOHaMU
HOpPMaTUBHbLIMWU NPaBoOBbIMK akTaMmn Pecnybnmkn TatapcraH.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATUBHLIX  MNpouedyp  SABNATCA:
AOKYMEHTbI (CBeaeHust), HeobxoamMmble ANa NpeaoCcTaBneHnss MyHULMNANbHOW YCyru,
nnbo ysegomneHne ob oTkase, HanpasfieHHble AOMKHOCTHOMY Sy, OTBETCTBEHHOMY
3a HanpasfeHne MexXBeJOMCTBEHHbIX 3aMpoCoB.

3.4.4. [lomkHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpasrieHne
MeXXBEeAOMCTBEHHbIX 3aMpOCOB:

nosiydyaeT 3anpalinmBaemMble Yepe3 CUCTEMY MEXBELOMCTBEHHOIrO 3f1EKTPOHHOIO
B3aUMOAENCTBUS OOKYMEeHTbl (CBedeHud), Heobxoaumble Ans nNpefocTaBieHus
MyHUUMNansHoM ycnyrn, nnbo ysegomneHne ob otkase npu OTCYTCTBMU OOKYMEHTa U
(vnn) nHdopmaumu;

npwu HanNU4YnMM OCHOBaHWN, NPeAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernameHTa, nogrotaBnMBaeT MNPOEKT pelleHuss o6 oTKase B npuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONsl NpeaocTaBneHns MyHULMNanbHOM YCyru.

MpoekT peweHna o6 oOTkasze B MpuemMe [OOKYMEHTOB, HeobXxoauMbIX Aris
npegoCcTaBfieHNs MyHMLUMNANbLHOW YCIYrn, C YKa3aHneM NpuyrH oTkasa (B criyyae, ecnu
OCHOBaHWA AN OTKas3a B NpuemMe OOKYMEHTOB, HeobxoauMMbIX AN npeaocTaBrieHus
MYHULMNANbHOW YCIyrn, CBs3aHbl C HApYLWEHNEM YCTaHOBMNEHHbIX TPeOOBaHUIN K Takum
AOKYMEHTaM, OCHOBaHus Onsi OTKasa B NpuemMe [OOKYMEHTOB [AOSDKHbl COAepKaTb
WHGOPMAaUUIO O HaMEHOBaHUN OOKYMEHTOB (MH(popMauun, CBEOEHUN), KOTopble He
npeacTaBfeHbl, coaepXxaT HeOoCTOBepHble M (MNKM) MPOTUBOPEYMBLIE CBEAEHUS,
0OpMIiEHbl C HapyweHWeM YCTaHOBMEHHbIX TpeboBaHUKW), HanpaBnseTcs Ha
cornacoBaHme B YCTaHOBSIEHHOM MOpPsiAKE MNOCPEACTBOM CUCTEMbl 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHuns o6 oOTkase B NpuemMe [JOKYMEHTOB,
HeoOXoQuMMbIX ONA NPeaoCTaBfeHnd MyHUUMNAnbHOW YCNyru, OCYLeCTBNsieTcs B
nopsigke, NpeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUVHUCTpaATMBHbIE NpPOLEAypbl, YCTaHaBNMBaeMble HACTOALMM MYyHKTOM,
BbIMOSHAKTCA B AE€Hb NOSyYEeHUsS CBEAEHUIN NO MEXBEAOMCTBEHHbIM 3anpocam.

Peaynbtatamm  BbINOMIHEHMST  @OMWHUCTPATMBHBLIX  Npouesyp  SABMSOTCA:
AOKYMEHTbI (CBeaeHus1), Heobxoammble ANg NpefoCTaBfieHUs MyHUUMNANbHOW YCIyrn,
npoekT peweHnss o6 oOTkase B nNpuemMe [OOKYMEHTOB, Heobxoanmbix AN
npefoCTaBfEHNs MyHULMNANbHOW YCIYIN.

3.4.5. WcnonHeHwe npoueayp, YyKasaHHbIX B nNyHkTax 3.4.2, 3.4.4
aAMWHUCTPATUBHOIO  pernaMeHTa, npu  Hannuunum  TEXHUYECKOM  BO3MOXHOCTU
ocyLlecTBnsaeTcs B aBTOMaTU4YECKOM pexumme c NCnonb30BaHNEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOM AS1S oKa3aHuA
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCRyr, B TOM 4YMCIie C MOMEHTa permcrpauuu
3asiBfieHMs B COOTBETCTBMU C MYHKTOM 2.13 agMUHUCTPATUBHOIO perfiameHTa.

3.4.6. MakcumarnbHbI  CPOK BbIMOSIHEHUS agMUHUCTPATUBHLIX Mpouenyp,
yKa3aHHbIX B NyHKTE 3.4 agMMHUCTPATMBHOIO perfiameHTa, cocTaBnseT Tpu paboumx
OHS.

3.5. MNoaroToBka pesynbTata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA aaMUHUCTPATMBHOW npoueaypbl
ABNSAETCH MOCTyNnfeHMe OT OOSPKHOCTHOrO Nnuua, OTBETCTBEHHOro 3a HarnpasneHue
MEeXBEAOMCTBEHHbIX 3anpocoB, [OOKYMEHTOB (cBedeHuKn), Heobxoaumbix  Anis
npeaocTaBreHnss MyHUUMNanbHON YCnyru.



[OMKHOCTHBIM NINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMUHUCTPATUBHOM
npouenypbl, saBnsetca CekpeTapb wucnonkoma (ganee - [OOSMKHOCTHOE  Nuuo,
OTBETCTBEHHOE 3a NOoAroTOBKY pe3ynbTaTa npefoCTaBfieHUss MyHULUMNANbLHOW YCIyrn).

3.5.2. [omkHocTHOoe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrnbTaTta
npeaocTaBfieHna MyHULUNANbHOW YCyru:

paccmatpmBaeT CPOPMUPOBAHHBIA KOMMNSIEKT OOKYMEHTOB, HeobxoaumbIX LN
npeaocTaBfeHnsa MyHULUNANbHOW YCAYrK;

npu BbISBMIEHUN OCHOBAHWW ANl OTKasa B NpeaoCcTaBfeHUM MyHUUMNanbHOW
YyCNnyru, ykasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfameHTa, nogrotaBnuBaeT
NPOEKT peLleHunst 06 oTkase B NpeaocTaBfieHn MyHULUNANbHON YCRyru;

B Cfnyyae OTCYyTCTBMS OCHOBaHWW [Ona OTKasa B NpeaocTaBfieHUn
MYHUUUNANbHON YCRyrM, npeayCcMOTPEHHbIX MNyHKTOM 2.8.2 agMWHUCTPATMBHOIO
pernameHTa, MO WUTOram pPacCMOTPEHUS]  OOKYMEHTOB, Heobxoaumblx — Ans
npeaocTaBfieHns  MyHUUMNanbHOW yCnyrn, nNOAroTaBfiMBaeT MPOEKT pesynbTraTta
npegocTaBfieHns MyHUUMNArbHOW YCnyrM B COOTBETCTBUN C NoanyHKTamu 1 — 3 nyHKTa
2.3.1 agMUHUCTPATUBHOIO pPerfiameHTa;

HanpaeBnseT  MNOArOTOBEHHbLIN NPOeKkT  peaynbTarta npegocTaBfieHuns
MYHULMNAnNbHOW YCAYyrM Ha cOrfacoBaHME B YCTAHOBSIEHHOM MOPSAKE NOCPEOCTBOM
CUCTEMbI ANEKTPOHHOIO JOKYMEHTOObopoTa.

AOMUHUCTpaTMBHbIE NpoUeaypbl, YCTaHaBMBaeMble HACTOALWMUM MYHKTOM,
BbINOMHAIOTCA B TEYEHME 0aHOro paboyero aHs.

PesynbTatamu BbINOMIHEHUS aQMWHUCTPATMBHBLIX Npoueayp SBSKTCA: NPOEKT
pelweHuns o6 oTkase B NpeaoCTaBeHM MyHULMNANbHOW YCyrn, CNpaBKy (BbIMUCKK).

3.5.3. CornacoBaHne un noanucaHne npoekTa peaynbTata npeaocTaBneHus
MyHUUMNANbHOW  ycnyrm (ganee — MNpPOEKTbl  AOKYMEHTOB)  OCYLLECTBNSAETCA
pykoBoguTeneM CTPYKTYPHOro noapasferneHusi, OTBETCTBEHHOro 3a MoaroTOBKY
pesynbTata MyHuumnansHown ycnyru, Pykosogutenem Mcnonkoma.

MogroTtoBrieHHblE MPOEKTbI JOKYMEHTOB, MMELWMe 3amMmeyaHnd, BO3BpalLatoTcA
Ha gopaboTKky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTarta MyHULMNanibHOW
ycnyrn. llocne ycTpaHeHus 3ameyaHun NPOoeKTbl JOKYMEHTOB MOBTOPHO NepenarTcs
Ans cornacoBaHus 1 NoanucaHuA.

PykoBoguteno Kcnonkoma npuv  pacCMOTPEHUMM NPOEKTOB  [OOKYMEHTOB
nposepsieT cobnogeHne agMUHUCTPATMBHOIO perfnamMeHTa OOSMKHOCTHbIMU NvuamMu
Mcnonkoma B 4acTu CpPOKOB BbIMOMHEHUS aAMUMHUCTPATUBHLIX nNpoueayp, WX
nocnegoBaTenbHOCTU U MNOSMHOTLI, HanMMuMsa  COrflacoBaHUM  YNOSTHOMOYEHHbIX
AOJDKHOCTHbLIX N, Icnonkoma B CUCTEME 3NEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbISIBNEHUS  HapyweHWM B 4YaCTM  CPOKOB  BbIMOSIHEHUA
agMUHUCTPATUBHBIX Mpoueayp, MX nocnegoBaTerlbHOCTU M NOMNHOTbI PykoBoguTternb
Mcnonkoma wHMUMMpPyeT npuBrieYeHne K OTBETCTBEHHOCTM nuu, LOMYyCTUBLUMX
HapyLleHnd, B COOTBETCTBMN C MYHKTOM 4.3 agMUHUCTPATUBHOIO perfamMeHTa.

ALOMUHUCTPATUBHbLIE nNpoLeaypbl, YCTaHaBNMBaeMble HACTOSALMM MYHKTOM,
BbINOSHAIOTCA B T€YEHNE OOHOro paboyero aHs.

PesynbTatamu BbINONHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCS: pelleHne
00 oTKase B nNpMeme AOKYMEHTOB HEOOXOAMMbLIX ANst NPeSOCTaBNEHUS MyHMLMNAbHOMN
ycnyrn, peweHune ob oTka3e B NPeAoCTaBfEHMM MyHMUMNANbHOW yCnyru, cnpaeka
(BbInNKMcka).

3.5.4. WVcnonHeHwe npouenyp, YkasaHHbIX B nyHktax 3.5.2, 3.5.3.
agMMHUCTPATMBHOIO  perfnamMeHTa, nMnpu  HanMuMm  TEeXHUYECKOM  BO3MOXXHOCTU
ocyLiecTBnsaeTcd B aBTOMaTMYECKOM pexnme C NCNOSiIb30BaHNEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOM AN OoKa3aHuA
rocy4apCTBEHHbIX N MyHULIMNANbHbIX YCAYT.



MakcmanbHbIN CPOK BbINOJIHEHNA aAMUHUCTPATUBHBLIX MNMpouenyp, yKka3aHHbIX B
NYHKTE 3.5. AAMUHNCTPATUBHOIO perfiameHTa, coctaBndaeT oanH pa60l-||/u7| OEHb.

3.6. Bolgava (HanpasneHve) 3aaBUTeNtO pesynbTaTa MyHULMNANbHOW YCryru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHNS aOMWHUCTPATUBHOW npoueaypsbl
SABNSETCA MOfydeHUne [OOSDKHOCTHbIM  JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME
aAMUHUCTPATUBHOW npoueaypbl, AOKYMeHTa, NoATBepXaarlolwero npeanocTtaBfieHne
MYHULMMNANbsHOM YCNyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE aaMUHUCTPATUBHOM
npouenypbl, CekpeTapb Vicnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
Bbldavy (HanpasneHue) JOKYMEHTOB).

3.6.2. [JomKkHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgadyy (HanpasneHue)
AOKYMEHTOB:

obecneunBaeT perucrpaumMio U BHECEHWEe CBedeHMW O  pesynbTaTte
npefoCTaBfieHNs MyHUUMNANbHOW YyCcnyrM B NOACUCTEMY BedeHWs LOKYMeHTauuu
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHON CUCTEMBbI, NpefHa3Ha4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYT;

n3BellaeT 3asBuTeENS (ero npeacraBuTesNsl) CnocoboMm, yKkazaHHbIM B 3asiBIEHUN,
0 pesynbTate NpefocTaBneHnst MyHULMNANbLHOM YCIYyrm U O BO3MOXHOCTU NOSTyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B cnonkome nnu 8 ML,

WcnonHeHne  npouegyp  NpyM  HanmuMuMM  TEXHUMYECKOM  BO3MOXHOCTU
ocCyLLecTBnsAeTcs B aBTOMaTU4EeCKOM pexume C ncrnonb3oBaHNEM
aBTOMaTM3NPOBaAHHOW MHM(OPMALMOHHON CUCTEMbI, NpeaHasHa4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX U MyHULMMNANbHbBIX YCNYT.

AOMUHUCTpaTMBHbIE nNpoLeaypbl, YyCTaHaBNUMBaeMble HAaCTOAWMM  MYyHKTOM,
BbIMOSHAKTCA B TeyeHue OAHoro paboyero OHA CO AHS MOAMUCAHWUSA OOKYMEHTa,
ABngoLLEerocs pes3ynbTaTom npegocraBneHns MYHWULMMNansHOu ycnyrm,
YNONTHOMOYEHHbIM JOMKHOCTHBIM oM cnonkoma.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Npouesyp  ABMAKOTCA:
pa3mMelleHne cBedeHWW O pesynbTaTte MNpedocTaBreHns MyHUUUNanbHOW YCrnyru B
WH(POPMAUMNOHHBIX CUCTeMax, WU3BeLLleHWe 3aaBuTens (ero npeacrasButens) o
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbHOM yCryrm u cnocobax ero nonyyeHus.

3.6.3. Tlopsagok Bblgaun (HanpaBneHus) pesynbTata nNpenocTaBreHus
MYHULMManNbsHOW YCNyru:

3.6.3.1. Npwn obpaweHnn 3aaBmUTeENNA 3a pe3ynbTaTtoM MyHUMUMNANbLHOW YCryrn B
MoLl, paboTHuKk MOL| BbigaeT 3asBuTENtO0 pe3ynbTaT MyHULMNAnNbHON ycryrn B hopme
aK3eMnnapa 9NEeKTPOHHOro [OOKyMeHTa Ha OymaxHoM Hocutene. [lo TpeboBaHuto
3a8BUTENSA BMECTE C IK3eMMNIIAPOM 3NEKTPOHHOIO JOKYMeHTa Ha ByMaKHOM HocuTene
eMy rpefocTaBndAeTCa 3K3eMMnnsap 9MeKTPOHHOro AOKyMeHTa nyTemM ero 3anucu Ha
CbEeMHbIN HOCUTEeSb WHAOPMAaUUM WKW HanpaBrieHUd 3K3eMmnndpa 3NeKTPOHHOro
AOKYMEHTa MO 9SIeKTPOHHOW no4vTe B agpec 3aasutend. [lpy 3anncm Ha CbeMHbLIN
HOCUTENb MH(OPMAaLMU UMN HarnpasreHUn 3K3eMnnspa 3MeKTPOHHOro OOKYMEeHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3EeMMNMsAP 3NEKTPOHHOro OOKyMeHTa Ha OymMakHOM
HocuTene, NO SNEKTPOHHOW MoYTe MOEHTUYHOCTb TaKOro 3K3emnnsipa SNeKTPOHHOro
AOKYMEHTa 3K3eMNnsapy NEKTPOHHOIO JOKYMEHTa Ha BymMaKHOM HOocuTene 3aBepsieTcs
YNONTHOMOYEHHbIM COTPYOHMKOM C UCMOJSIb30BAHWEM YCUINEHHOW KBanuguunupoBaHHOW
3NEKTPOHHOW NOAMNUCK.

AOMUHUCTpaTMBHbIE nNpoLedypbl, YCTaHaBNUBaeMble HaCTOAWMM  MYHKTOM,
BbIMOSMHAKTCSA B MNOPSAKE O4YEepenHOCTU, B AeHb NpubbITUS 3asaBUTENS B CPOKM,
yCTaHOBNEHHbIE pernaMmeHToMm pabotel ML,



Pesynbtatamn  BbINONHEHUS  agMUHUCTPATUBHbLIX  npoueayp  ABNSAKOTCS:
dukcaumna gakTa Bblgaun pesynbtaTta npeaocraBneHmss MyHuumnnansHon yenyrm B AIC
ML, pesynbTaT NnpefocTaBfieHUs MyHUUMNANbHOW YCNYru, BblAaHHbIA 3ad9BUTENIO.

3.6.3.2. Mpu obpawieHnn 3asiBuTENa 3a pes3ynbTaToM MyHULMNAnNbHOW YChyru
yepe3 PecnybnukaHckii nopTan 3asBUTEN0 B JIMYHBLIN KabOMHET aBTOMaTUYeCcKu
HanpaBnseTCAa 3MeKTPOHHbIM  0bpa3  [OKyMeHTa, SABNSAKLWErocd pesynbTaToM
npegocTaBneHuns MYHWULUMNaNbHOM ycnyru, NoANUCaHHbIN YCUIEHHON
KBanMUUMpPOBaHHOW 3N1EKTPOHHOW MOAMNUCHI0 YNOSTHOMOYEHHOrO AOSMKHOCTHOrO nvua
Mcnonkoma.

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNUMBaeMble HAaCTOAWMM  MYyHKTOM,
BbIMNOMNHAKTCA B AeHb NognucaHnsa OOKyMeHTa, nogTeepxdalrowero npegocraBneHune
(oTka3 B NpegocTaBneHnn) MyHUUMNANbLHOW YCryrn, YNOSTHOMOYEHHbIM JOMMKHOCTHBIM
nnyom Kcnosnkoma.

Pesynbtatamn  BbINOMIHEHMST  aOMWHUCTPATMBHBIX  Mpoueayp  SBMSKOTCA:
HanpaeneHve (nNpegocTaBrieHMe) C ucnonb3oBaHnem PecnybnukaHckoro nopTana
3asBUTEN0 JOKYMEHTa, noaTeepxaatolwero npefocTaBfieHne MyHUUMNAnNsHOW yCnyru
(B TOM 4Yncne oTkas B NpeaocTaBneHnn MyHUUUNAanbHOM ycnyru).

3.6.3.3. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaTtoM MyHUUMMNANbHOW YCNyru B
Mcnonkom, [OOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a Bblgady (HanpasfeHue)
AOKYMEHTOB, BblOaeT 3asiBUTEN0 pe3ynbTtaTr MyHuuunaneHon ycnyru. o TpebosaHuto
3as1BUTENSA BMECTE C IK3EMMISAPOM 3IEKTPOHHOIO AOKYMEHTA Ha ByMaXXHOM HocuTene
eMy npeaocTaBnaeTCs 3K3eMMAsp 9NEKTPOHHOro AOKyMeHTa NyTeM €ero 3anucu Ha
CbEeMHbI HOCUTENb WH(OPMALMM UMM HanpaBneHUsa 3K3emnnapa 3MeKTPOHHOro
AOKYMEeHTa No 3MEKTPOHHOW NoYTe B aApec 3asBuUTens.

AOMUHUCTPATMBHbIE npoueaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
OCYLLEeCTBNATCA B MNOpAAKe O4YepedHOCTW, B [OeHb npubbliTua 3asButens B
cooTBeTcTBUM C [1paBunamm BHyTPEHHEro TpyAoBOro pacnopsaka Vicnonkoma.

Pe3ynbTaTtom BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: omKcaums
dakta Bblgaun  pesynbTata  NpedocTaBfeHUs  MyHUUMNanbHOW — ycnyrm B
aBTOMaTU3NPOBaHHON MH(OPMAUMOHHON cuUcTeMe, NpeaHasHavyeHHOW ANA OKas3aHus
rocyapCTBEHHbIX U MyHULMNASbHbIX YCYT.

3.7. icnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae obHapyXeHMst TEXHUYECKOM OLLIMOKN B JOKYMEHTE, ABNAIOLEMCS
pesynbTaToM MyHULUUNANbLHOMW YCryru, 3asButenb HanpasnseTt B icnonkom:

3aaBneHne o6 wucnpaBfeHUn TexHUYeckon owunbkn (npunoxeHme Ne 5 K
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMeHTy);

AOKYMEHT, BblAaHHbIA 3adBUTENO Kak pes3ynbTaT MyHUUMNAnNbHOW YCnyru, B
KOTOPOM COLEPXKUTCH TEXHUYEecKas oLmnobkKa;

AOKYMEHTbI, UMeloLmne PUANYECKYID CUMy, CBUMAETENbCTBYHOLWME O Hanuyuu
TEXHUYECKOWN OLLMOKMN.

3aaBneHne o6 ucnpaBfeHUN TEXHUYECKOW OLINOKM B CBEOEHUSIX, YKa3aHHbIX B
OOKYMEHTe, ABNfAWEMCa  pe3ynbTaTtoM  MyHUMUMNanbHOW  yCrnyru, nopaeTcs
3aaBuTenem (ynonHOMOYEHHbIM MNpeacTaBUTeneM) NoYToBbIM OTNpaBneHneMm (B TOM
4Yucne € UCNonNb30BaHNEM 3FIEKTPOHHON NouThl), NMbo Yepes PecnybnvkaHckmin nopTtan
nnn MoL|.

3.7.2. [JOrmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a [MpueM  [JOKYMEHTOB,
ocywlecTBndeT npuvem 3adaBrieHMss 00 uncnpaBneHun  TEXHUYECKOW  OLnbKw,
perncTpupyeTt 3asiBfieHMe C MPUMOXKEHHbIMA  OOKYMEHTaMn W nepefaeTr  ux
AOIMPKHOCTHOMY ULy, OTBETCTBEHHOMY 32 06pabOoTKy AOKYMEHTOB.



AOMWHUCTPaTUBHbIE Npouedypbl, YCTaHaBfMBaeMble HaCTOSAWMM MYHKTOM,
BbINOSHAOTCSA B TedeHme ogHoro paboyero AHS € AaTbl pernctpaunm 3asiBneHus.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMAOTCA: NPUHATOE
N 3aperncTtpMpoBaHHoOe 3asiBfieHWe, HanpaBfieHHOEe Ha PacCMOTPEeHUE OOIMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [HomkHOCTHOE nuUuUOo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccMaTpuBaeT [OOKYMEHTbl W B LensX BHECEHUS WCMpaBneHun B [AOKYMEHT,
ABNSALWUACA pe3ynbTaToM NpedoCTaBNeHnss MyHULMNANbHON YCMyrn, OCylecTBnseT
npoueaypbl, NpeaycMOTpeHHble MyHKTOM 3.5 agMUHUCTPATMBHOrO pernameHTta, u
BblJaeT WCMpaBMEeHHbIN AOKYMEHT 3asBUTENto (YNONTHOMOYEHHOMY MnpeacTaBuTento)
MIMYHO MOA POCMUCb C U3bATMEM Yy 3asBuTens (YNosIHOMOYEHHOro npeacTaBuTens)
opurnHana AOKyMeHTa, B KOTOPOM COAEPXMTCH TeXHUYeckas owmnbka, nnn HanpasnseT
B agpec 3asBuTENs MNOYTOBbIM OTNpaBreHnem (NocpeacTBOM IMEKTPOHHOW MOYThI)
MMCbMO O BO3MOXHOCTW MOMyYeHUs1 OOKYMEHTa npu npegocTtaBneHun B Mcnonkom
opurnHana gOKyMeHTa, B KOTOPOM COOEPXUTCH TeXHUYeCcKas oLmnbka.

AOMWHUCTPaTUBHbIE NpoLedypbl, YCTaHaBNMBAeMble HAaCTOSALWMM MYHKTOM,
BbINOMHATCA B TedeHue AByX paboumx gHen nocre OGHapyXeHWUst TEXHUYECKOM
OWMBKN unNM nonyyeHuss OT MOOOro 3aMHTEPECOBaAHHOrO nuua 3asBfeHus O
A0NyLLEHHON OLNBKe.

PesynbTatamn  BbINOMHEHMS  aOMUHUCTPATMBHBIX  Mpouedyp  SBMASKTCS:
Bbl4aHHbIV (HanpaBneHHbIN) 3as8BUTENO JOKYMEHT.

4. Mopsnok U hopMbl KOHTPONA 3a NpeaoCcTaBlIeHUEM MyHULUNANbLHOW
ycnyru

4.1. NopsifoK OCYLLECTBIEHMS TEKYLLIETO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHWEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NMLL@MWN NOSOXEHUA aAMUHUCTPATUBHOMO
perrnameHTa u MHbIX HOPMaTMBHBIX MPABOBbLIX AaKTOB, YCTaHaBNMBAOLLMX TPeboBaHMS K
npeaocTaBfeHN0 MyHULMNANBHOW YCyrn, a Takke NPUHATUEM UMW PELLEHWIA

KoHTponb 3a NOMHOTOM M KayeCTBOM NpeaocTaBfiEHUS MYHULMNANbHOW YyCnyru
BKMOYaeT B cebsa BbiBNEeHWE W YCTpaHeHWe HapyleHuh npaB 3asBuTenewn,
npoBefeHne NpoBepoK cobrnoaeHns npouenyp npeaocTaBneHns MyHUUUnanbHOm
ycrnyru, nogroToBKy pelleHun Ha aenctsna (6esgencrane) JOIMKHOCTHBIX NUL, opraHa
MECTHOro camoynpaBneHus.

dopmamn  KOHTpons 3a CcOOMOeHMEM UCMOMHEHUS  agMUHUCTPATUBHbIX
npouenyp SBnsTCA:

1) npoBepka M cornacoBaHWe MPOEKTOB [AOKYMEHTOB MO MpeAoCTaBIEHUIo
MYHULMNANbHOW YCRyru;

2) npoBoAuMble B YyCTaHOBIEHHOM nopsiake NpOBEPKM BeJeHus
AEeNonpoun3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMIEHHOM NOPSAKE KOHTPOJSbHbIX NPOBEPOK cOobnioaeHMs
npouenyp npeaocTaBneHns MyHUUunansHOM yCryru.

B uensax Tekywero KOHTPONS WCMNOMNb3YylTCA CBEAEHWUS, UMelowmecs B
ANeKTpoHHOW ©a3e f[aHHbIX, cryXebHas KoppecnoHAeHUMsl, YCTHas M NUCbMEHHas
MHopMaUmna OOMKHOCTHbIX NML, OCYLLECTBASIOWMX BbINOSIHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHarbl y4eTa COOTBETCTBYHOLLMX AOKYMEHTOB U ApYyrne CBeAEeHUS.

[nsa  ocywecTBNeHuss  KOHTpPoOns  3a  COBeplUeHWeM  OeNCTBUM  Mpu
npegocTaBfieHUM MyHULMMNANbHOW YCIyrn U NPUHATUN peLLeHUA PYKOBOAUTENIO opraHa
MECTHOro camMoynpaBneHus nNpeacTaBnaoTCa CrpaBku O pe3ynbTatax npefocTaBneHus
MYHULMMANsHOW YCNyru.



O cnydyasx W npuYMHax HapylleHuUsi CpPOKOB, MocrefoBaTesibHOCTU W
cogepXaHna aAMUHUCTPATUBHBLIX Mpouenyp [AOIMKHOCTHble nuua  HemegrneHHOo
MHAOPMUPYIOT PYKOBOAMUTENSA OpraHa, NpeAoCTaBnsalowWero MyHMUMnansHy ycnyry, a
Takke NpeanpuHMMaloT CPOYHble Mepbl MO YCTPAHEHUIO HapYyLUEHWUNA.

Tekywmn KOHTpONb 3a cobniogeHnem nocnefoBaTenbHOCTU  OENCTBUM,
onpeneneHHbIx agMUHUCTPaTUBHbLIMU npoueaypamm no npeaoCcTaBneHUo
MYHULUMMANbHOW  yCryrk, OTBETCTBEHHbIM  3a  opraHudauuio  pabotbl  no
npefoCTaBfIEHNIO MYHUUMNANbHOW YCIyrn, HavyarbHUKOM OTAerna, OCYLLEeCTBSILWEero
opraHusauuio paboTbl N0 NpeaocTaBAeHNio MyHULMMANsLHOW YCyru.

lMepeyeHb OOMKHOCTHbBIX WL,  OCYLUECTBASKOWMNX  TEKYLWWMN  KOHTPOSb,
yCTaHaBNMBaeTCA MOMOXEHUAMU O CTPYKTYPHbIX MogpasgeneHnsix opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂ,D,OK M nepnoanvdHOCTb OCYyLWleCTBIIEHUA MIMAaHOBbLIX N BHEMNJ1IAHOBbLIX NPOBEPOK
NONMHOTbI N Ka4eCTBa npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycrnyru, B TOM 4ucrie nopaaok 1
(*)OprI KOHTpPOJ1A 3a NOSTHOTOM M Ka4eCTBOM npegocrtaBreHns MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

4.2.1. KOHTpOnb 3a NOMHOTOM 1 Ka4eCTBOM NpeaoCTaBNEeHNS MyHULMMNANbHOWN
yCcrnyru ocyliecTtensieTca B popmax:

1) npoBefeHWsi NPOBEPOK;

2) paccMmoTpeHud xanob 3assutenen Ha gencreus (besgenctane) Vicnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHULMNANbHbLIX CyXaLlmX.

4.2.2. B uensax OCYyWEeCTBMEHNA KOHTPONA 3a [MOMHOTOM W KayecTBOM
npegocTaBfieHns MyHUUMNAanbHOW YCIyrM MNpOBOASATCHA MNIlaHOBble W BHEMNaHoBble
nposepkn. [lopsaaok M NepuoaMYHOCTb  OCYLLECTBNIEHUA MNNAHOBbLIX  MPOBEPOK
ycTaHaBnueaeTcd nnaHom paboTtel Micnonkoma. NMpu npoBepke MoOryT paccmaTpuBaTbCs
BCE BOMPOCHI, CBA3aHHbIE C NPeAoCTaBNeHNEM MYHULMMNANBHOW YCNYrn (KOMMMEKCHbIe
NPOBEPKKN), NN OTAESbHbIA BONPOC, CBA3aHHbLIM C NpeaocTaBneHnemM MyHULMNansHOM
ycnyrm - (Tematuyeckue nposepku). [lpoBepka Takke MOXeT MpoBOAMTLCA MO
KOHKpETHOW xarnobe 3aasutens.

4.2.3. BHennaHoBble MPOBEPKN NPOBOAATCA B CBA3W C MPOBEPKON YCTPaHEHUS
paHee BbIABIEHHbIX HapyLleHUn agMUHUCTPaTMBHOMO perfiaMeHTa, a Takke B criyvyae
nonyyeHuns xanob 3asasutenen Ha gencteuna (6esgencreme) Mcnonkoma, a Takke ux
AOIMKHOCTHbIX 1L, MyHULMNANbHbIX Cry>XaLlnX.

4.2.4. PesynbTatbl NpoBepPKM 0POPMAAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HEAOCTATKN U NPEANOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeocTaBnsoLWEero
MyHULMNanbHy0 yCryry, 3a peleHns n gencteus (6esgencteme), NpUMHUMaeMble
(ocywecTBnsiemMble) MU B Xo4e NpeaoCcTaBneHnst MyHUUMNansHOM ycnyrm

Mo pesynbTaTaM MNpOBEAEHHbIX MPOBEPOK B Criyyae BbISBEHUS HapyLUeHUM
npaB 3asiBUTENEN BUHOBHbIE NULA NPUBNEKAOTCA K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®epepaumn.

PykoBoantenb opraHa MeCTHOro camoynpasfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNIEHUN.

[OMKHOCTHbIE NUUA W MHble MyHUUMNAnbHbIEe ChAyXalwue 3a pelleHns U
penctena (6esgencTeme), NpyHMMaemble (OCyLLECTBNAEMbIE) B XO4€e NpeaoCTaBneHuns
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBMNEHHOM
3aKoHOOATENbCTBOM MOPSAKE.



4.4. TlonoxeHus, xapakTepuayoLwine TpeboBaHus K nopsaaky u dopmMamM KOHTPOns 3a
npegocTaBfieHMEM MYHULMMNANbHOM YCyry, B TOM YMCIe CO CTOPOHbI rpaXaaH, ux
00beanHEeHUN 1 opraHmn3auunn

KoHTponb 3a npegocTtaBneHMeM MyHUUMNANbHOM YCyrn CO CTOPOHbI rpaxaaH,
ux obbeauHeHUn W opraHu3auui, OCYLLECTBNAETCA MNOoCPeaCcTBOM OTKPbITOCTU
AEeATenbHOCTM  opraHa  MEeCTHOro  camMoyrnpaBfieHusi  nNpu  nNpefocTaBrieHuu
MYHULMNANbHOMW YCryrn, nonyyYeHnst NomnHOW, akTyarnbHOW 1 AOCTOBEPHOW MHpopmMaumnm
O rnopsaake npefocTaBneHuss MyHUUMNanbHOW YCNyrM M BO3MOXHOCTU JocyaebHoro
paccMoTpeHus obpauleHun (kanob) B npouecce npeaocTaBneHns MyHUUMNAanbHON
yCrnyru.

5. locyaeOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6be3pnencTBus) opraHa, npeaoCcTaBnAOLWEro MyHMLUNanbHyO ycnyry,
MHOroyHKLMOHaNIbHOro LeHTpa npeaocTaBeHUs rocyaapCTBEHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B Yactn 1.1 ctatbu 16
dPenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbLIX Nuu,
MYHMLMNaNbHbIX CNYXalmX, paboTHMKOB

5.1. 3asButenn uMewT npaBo Ha ob6xanoBaHMe B gocyaebHom nopsake
peweHnn n gencteui (6e3gencTBysl) opraHa, NpeaocTaBMSIOWEro MyHULMNANbHYO
yCrnyry, OOJDKHOCTHOrO nuua opraHa, NpefocTaBfsioWero MyHMUMnanbHYK YCnyry,
MYHULMNANbHOrO  CriyXallero, pykoBoaUTENsa  opraHa, npegocTaBnsoLLLEero
MYHULMNANbHYO ycnyry, MHOrOYHKLNOHANLHOro LeHTpa, paboTHuMKa
MHOrOYHKLUNOHANBLHOrO LieHTpa, opraHnsaumi, npeaycMoTpeHHbIX YacTbio 1.1 ctatbm
16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YUCHE B CEQYOLWNX Cnyyasx:

1) HapyLleHne cpoka pernctpauum 3anpoca o NpeaocTaBNeHnn MyHUUMNanbLHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npenocTaBfieHus MyHuuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHUn N OENCTBUN
(6eagencTBnsa) MHOrOYHKUMOHANBLHOIO LeHTpa, paboTHMKa MHOrodyHKUMOHANbHOro
LUeHTpa BO3MOXHO B Criyvae, ecfim Ha MHOrO(YHKUMOHANbHbIA LEHTP, peLlleHus u
pencteus  (b6esgencTBne)  KOToporo  obkanylTcs, BO3foXeHa  (yHKuus Mo
NpefoCTaBfiEHNIO COOTBETCTBYIOLLMX MYHUUMUNANbHbLIX YCAyr B MOfIHOM obbeme B
nopsigke, onpeaeneHHom vactoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

3) TpeboBaHMe y 3asBUTENA [OOKYMEHTOB uAM  WHgopmMauun nmbo
OCYLLECTBNEHNA OEeNCTBUA, nNpeacTaBNeHne WNn OCYyLLEeCTBIEHNE KOTOPbIX He
npeaycMoOTpeHO HOPMaTUBHLIMW  MNpaBOBbIMM  akTamu  Poccunckon deaepauuu,
HOpMaTUBHbIMW MNpaBoOBbIMM akTamu Pecnybnukun TatapcrtaH, MyHUUMNANbHbIMM
NpaBOBbIMM aKTamMun A5 NpegoCcTaBeHns MyHUUMNanbHON yCnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaocTaBfeHne KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccunckon depepaummn, HOpPMaTUBHLIMU
npaBoBbIMM akTamn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbIMU aKTaMu
ANA NpeaocTaBNeHns MyHULMNanbHON yCnyru, y 3asaBuTens;

5) oTka3 B npegocTaBneHmm MyHULMNanbHOW yCryri, ecim OCHOBaAHUS OTKa3a He
npeaycmoTpeHbl heaepanbHbiMM 3aKOHAMU M MPUHATBIMU B COOTBETCTBUMM C HUMU
WHbIMW HOPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccuinckon depepauuun, 3akoHamn u
WHBbIMW HOPMATUBHbBIMW NPaBOBbIMKU akTamn Pecnybnukmn TaTtapctaH, MyHULUNANbHbIMM
npaBoBbiMM akTamu. B ykaszaHHOM cnydae pocyaebHoe (BHecyaebHoe) obkanoBaHue
3aaBuUTENEM peweHnin n pgenctemn (6e3genctensa) MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrOYHKLUMOHANbHOrO LEHTpa BO3MOXHO B Cryvyae, ecnum  Ha



MHOrOQyHKUMOHANbHbIA LEHTP, peweHna u aencteusa (6e3gencTene) KoToporo
o0XanylTcs, BO3MOXeHa QYHKUMA MO  NPeaoCTaBNEHU0  COOTBETCTBYHOLLMX
MYHULMNANbHbIX YCAyr B MOSIHOM o6beme B nopsake, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®enepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENA NPy NPEOOCTaBMEHUN MYHMLMNANbHOW yCnyrn
nnatbl, He NpPegyCMOTPEHHON HOPMATUBHLIMM MpPaBOBbIMW akTamMu Poccuiickon
depepaumn, HOpPMaTMBHbIMM  MNpaBOBbIMM  akTamwm  Pecnybnukn  TatapcTaH,
MYHULMNAnNbHbIMU NPaBOBLIMW aKTamu;

7) OoTKa3 opraHa, NpPenoCTaBMAKLWEr0 MyHULMNANbHY YCNyry, AOSMKHOCTHOMO
nvua opraHa, NpeaocTaBnALWEero MyHUUMNanbHYK YCnyry, MHOroyHKUMOHANbHOro
LeHTpa, paboTHMKa MHOrOQYHKLMOHANbHOIO LIeHTpa, opraHM3aumi, npegyCMoTPEHHbIX
yactbto 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne 210-®3, unm mnx paboTHUKOB B
ncnpaBneHnn [ONyLWEHHbIX UMM oneyaToK M OWwMBOK B BblAAHHbIX B pe3ynbrarte
npegocTaBfeHnss  MyHUMUMNanbHOW  yCnyrm  AOKyMeHTax nnbo  HapylueHue
YCTAHOBMNEHHOrO0 CpoKa Takux wucrnpasneHun. B ykasaHHOM cnyyae pocyaebHoe
(BHecyaoebHoe) obxanoBaHwe 3asiBUTENEM peleHun u agencteum (6esgencteuns)
MHOTrOYyHKLUMOHANbHOrO  LeHTpa, paboTHMKa  MHOroyHKUMOHANbHOIrO  LiEeHTpa
BO3MOXHO B Crlyyae, eCcnim Ha MHOroYHKUMOHAmNbHbIN LEHTP, PelleHna n gencreus
(besgenctBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHnto
COOTBETCTBYKLMX MyHMUMMANbHbIX YCNyr B MNOfHOM oObemMe B Nopsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHvne cpoka unuM nopsigka Bbldaynm LOKYMEHTOB MO pesynbTaTam
npegocTaBrieHnsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBneHWe npefoCTaBfeHns  MyHUUMNAnbHOM  YCnyru, ecnwu
OCHOBaHUSA MNPUOCTAHOBMEHNA He npedyCMOTpeHbl defeparnbHbIMU  3aKoOHaMU U
NPUHATBIMA B COOTBETCTBUM C HUMU WUHBIMWA HOPMATMBHbLIMWM MPaBOBbIMW aKTaMmu
Poccuiickon ®epepaunn, 3akoHaMy U MHbIMM HOPMATMBHBLIMU MPABOBbLIMU aKTamu
Pecnybnukn TatapcTtaH, MyHUUunansHbIMM NpaBoBbIMW akTamn. B ykaszaHHOM crnyyae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asiBUTENEM pPELeHMA W OeNCTBui
(6eanencTBnd) MHOrOYHKLMOHANBHOIO LieHTpa, paboTHMKaA MHOrodyHKUMOHANbHOro
LUeHTpa BO3MOXHO B Criydae, ecfiv Ha MHOrO(YHKUMOHANbHbIA LEHTP, peLleHus u
aencteus  (b6esgencTBne)  KOToporo  obkanylTcs, BO3foXeHa  (yHKuus Mo
NpefoCTaBfIEHNIO COOTBETCTBYIOLLMX MYHUUMNANbHbLIX YCNyr B MOfIHOM ob6beme B
nopsigke, onpeaeneHHom vactbto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NpU NPEAOCTaBMEHUN MyHMUMNANbHOW YCnyru
AOKYMEHTOB unuM uHdopMauumm, oTcyTCcTBMEe U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepeoHavyanbHOM OTka3e B npuemMe LOKYMEHTOB, HEO6XOAMMbIX ANns
npegocTaBfieHns MyHUUMNanNsHOM ycnyrn, nubo B nNpefocTaBfeHnun MyHUuunanbHOW
YCIyru, 3a UCKIOYEHWEM CryyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTten 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM peLueHnin n AencTeumn (6e3pencTBus)
MHOTFOYHKUNOHANBHOrO  UeHTpa, paboTHMKa  MHOrOoyHKLUMOHANbHOIO  LleHTpa
BO3MOXHO B Crlyyae, ecriv Ha MHOrO(YHKUMOHAmNbHbIN LEHTP, pelleHus U AencTBus
(6esgenictBne) KOTOpOro obGxanykTcs, BO3NOXeHa (YHKUMS MO NpeaoCcTaBrEHUIO
COOTBETCTBYIOLUMX MyHMUMMANbHbIX YCryr B MNONHOM ob6bemMe B MNopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nopgaetcd B NUCbMEHHOW dopMe Ha OymMaXHOM HocuTene, B
3IeKTPOHHOM (popmMe B oOpraH, NpefocTaBnAWNMN  MyHUUMNANbHYIO  YChyry,
MHOrO(OyHKUMOHAanbHbIA LEHTP NGO B COOTBETCTBYHLUMA OpraH rocygapCTBEHHOWN
BNacTu, SBMSAKOWWACA Yy4ypeouTenem MHOro(yHKUMOHANbHOro LUeHTpa (ganee -
yuypeautenb  MHOTOOYHKUMOHANbHOrO  LEeHTpa), a Takke B  OpraHusauum,
npegycmoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3. XKanobbl



Ha pelleHus U gencteBus (6esgencTene) pykoBoAMTENSA opraHa, nNpeaoCTaBrsoLLEro
MYHULMNAnNbHY yCryry, NogatTcsa B BbILWECTOSALWMN opraH (Npu ero Hanuyumn) nnbo B
Crniy4ae ero OTCyTCTBMSI pacCMaTpuUBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
NpeaocTaBnsAOWEro MyHuuMnanbHyto ycnyry. XXanobbl Ha peweHus un Oenctesunsd
(6esgenctBne) paboTHUKA MHOrOOYHKLNOHANbHOIO LiEeHTpa NoJalnTCa PyKOBOAUTENHO
3TOr0  MHOroOyHKUMOHanNbHOro ueHtpa. >Xanobbl Ha peweHMs ©  OencTesusd
(6e3pencTaune) MHOrOyHKLMOHaNbHOro LeHTpa nogatorcs yypeauTento
MHOrOYyHKLUMOHANbHOrO LEeHTpa WAM  OOSMKHOCTHOMY  nuly,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM MpaBoBbIM akToM Pecnybnuku TatapctaH. »Kanobbl Ha pelleHus wn
aencteus (besgenctene) paboOTHUMKOB oOpraHusauui, npegycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, nogatTca PYKOBOAUTENSAM 3TUX
opraHusaumin.

XKanoba Ha peweHus n gencteus (besgenctene) opraHa, npegocTaBnsoLero
MYHALMNANbHYO  YCNyry, [OOJDKHOCTHOrO  fvua  opraHa, npegocTaBnsoLLEro
MYHULMNANbHY  YCIyry, MyHULMNANbHOIO CryXallero, PpPyKoBOAMTENs oOpraHa,
NpeaoCTaBAOLWEro MyHMUMMANbHYK YCryry, MOXeT OblTb HarnpasfeHa Mo nouTe,
yepe3 MHOroQYHKUMOHAamNbHbIA  LEHTP, C WCMNONb30BaHMEM  MHGPOPMALMOHHO-
TeNnekoMMyHUKauuoHHon cetn  «/HTepHeT», oduumanbHOro camta  oOpraHa,
NpeaocTaBnALEro MYHULUMNANbHYHO ycnyry, EouvHoro noptana nmbo
PecnybnukaHckoro noptana, MHOpPMaLMOHHON cucTeMbl aocyaebHoro obxanoBaHus,
a TaKke MOXeT ObITb NPUHATA NpY NIMYHOM Npueme 3asButens. XKanoba Ha pelueHust n
DencTeus (6espencTaume) MHOTOYHKLMOHASTbHOro LeHTpa, paboTHMKa
MHOMOYHKUMOHANLHOIO  LUeHTpa MOXeT OblTb HanpaeBfneHa nNo no4yte, C
NCNoNb30BaHMEM  MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «/HTepHeT»,
odmumanbHOro camta MHOrogyHKUMOHANbLHOro LeHTpa, EamHoro noptana nmnbo
PecnybnukaHckoro noptana, MHpopMaUMOHHON cucTeMbl AocyaedbHoro obxanosaHus,
a TaKke MoXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. XXanoba Ha peLueHns u
aencteus (6e3nencrTene) opraHusauui, npenycMOTPEeHHbIX 4YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHMKOB MOXET ObITb HanpasreHa
no noyre, C WUCNONb3OBaHWEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
«MHTEepHeT», oduumnanbHbIX cCaWToB 3TUX oOpraHmsauun, EguHoro noptana nubo
PecnybnukaHckoro noptana, a Takke MoxeT ObITb MpuUHATaA NpU NUYHOM nNpueme
3aaBuUTens.

5.3. XKanoba gorxHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, npeaoCTaBNALWEro MyHULMNANbHYIO YCryry,
AOIMKHOCTHOMO nuua opraHa, nNpefoCTaBrsAloWero MyHUUUnanbHyo ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOro(yHKLMOHANbHOro UeHTpa, ero pykoBoguTens u
(vnn) paboTHuKa, opraHusauunM, npeaycMOTPeHHbIX 4acTeto 1.1 crtatbn 16
depnepanbHoro 3akoHa Ne 210-93, nx pykosogutenen un (Mnu) paboTHUKOB, peLleHns n
aencteus (6e3gencTame) KOTopbix obxanyTcs;

2) dammnuio, MM, oT4eCTBO (MocrnegHee - NpU HanuMyuu), CBEAEHUs O MecTe
XUTenbCTBa 3asBuUTENd - U3NYECKoro nuua nmbo HaMMmeHoBaHue, CBeeHUs O MecTe
HaxoXOeHWsa 3aaBUTENS - IPUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MPYU HanNU4Mn) U NOYTOBLIN agpec, Nno
KOTOPbIM AOMMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyembix pelleHnsax u aencreusix (6esgenctesun) opraHa,
NpefoCTaBfAOWEro  MyHMUMMANbHYKO — ycnyry, OOSMKHOCTHOrO  fnvua  opraHa,
NpeaoCTaBAOWEro MyHULMNANbHY yCcnyry, nMbo MyHWUMNANbHOroO CriyXallero,
MHOTFOPYHKUNOHANbHOrO  LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOIO  LIEHTPa,
opraHusaumn, NpeaycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoOro 3akoHa Ne 210-
®3, nx paboTHUKOB;



4) poBOAbl, HA OCHOBaHMWN KOTOPbIX 3asiBUTESb HE COrfaceH C pelleHueM W
penctenem (6espenctBnem) opraHa, NpeaoCTaBnSAWEro MyHUUMNANbHYK YCryry,
AOIMPKHOCTHOIMO nuua opraHa, NpefocTaBnAlolWero MyHUUMNanbHy ycnyry, nmbo
MYHULMNANbHOrO  CryXallero,  MHOrOYHKUMOHANbHOrO  UeHTpa, paboTHuka
MHOrO(OYHKUMOHAamNbHOro LieHTpa, opraHmMsaumin, npegycMoTpeHHbIX YacTblo 1.1 ctaTbu
16 ®depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asButenem Moryt 6biTb
npeacTaBneHbl OOKYMEHTbl (MpW Hanmuyuu), noaTBepXxaawlune [OOBOAbl 3adBUTenNs,
nmbo mx konuw.

5.4. MNMocTynueLias xanoba noanexuT pernctpaumm B CPoK He nosgHee paboyero
OHSA, cnegyoLwero 3a AHEM NOCTYNSIEHWS.

5.5. XKanoba, nocTtynuelas B oOpraH, NpegocTaBNAWMIA  MYyHULMNANBHYO
ycnyry, MHOrogYHKUNOHAMNbHbLIN LIEHTP, y4peauTento MHOroyHKLMOHANLHOIO LEeHTpa,
B OpraHusauum, npegycMoTpeHHble YacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93, nmbo BbIWeECTOAWMIA OpraH (NpU ero Hanu4yun), NOAMNEXUT PacCMOTPEHUIO B
TeyeHue NaTtHaguaTh pabounx AHEN Co OHS ee perncTpauuu, a B criyyae obxanoBaHus
OoTKasa opraHa, NpefoCcTaBnAwLWero MyHMUMNanbHy ycrnyry, MHOro©yHKUWOHaNnbHOro
LEeHTpa, opraHusauum, npeayCcMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-$3, B npveme OOKYMEHTOB Yy 3asButens nubo B ucnpasfeHnun OONYLEeHHbIX
onevyaTok M owmnboK unn B cnyyae obxanoBaHWA HapyLEHUs YyCTaHOBIIEHHOMO Cpoka
TaKuX UCNpaBfeHnn - B Te4eHne Nsat paboumx gHen co OHSA ee perncrpaumn.

5.6. o pe3ynbTatam paccMOTpeHUs Xanobbl NPUMHUMAETCA OQHO U3 CrieayroLmx
peLUeHni:

1) >»xanoba ypoBneTBopsieTcs, B TOM 4ucrne B QOpMe OTMEHbl MNPUHATOro
pelleHus, UCnpaBrieHns OONYLEHHbIX onevyaTok U ownboK B BblAaHHbIX B pesynbTaTe
npegocTaBfieHns  MyHUUMNANbHOM  yCryrm  OOKyMeHTaX, BoO3BpaTa 3asdBUTEN0
OEHEeXHbIX CpeacTB, B3MMaHWe KOTOPbIX He MpedyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMM akTtamu Poccuinckon degepaunn, HOPMaATUBHBIMU MNPABOBbLIMU aKTamu
Pecnybnukn TaTapcTtaH, MyHMUMNanbHbIMM NPABOBbLIMU akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHA, cnefyowlero 3a OHEM NPUHATUS peLUeHUs, yKasaHHOro B
HaCTOSILLEM MYHKTEe, 3asBUTEN0 B NMUCbMEHHOW hopMe M MO XenaHuw 3asBuTens B
3NEKTPOHHON OopMe HanpasnseTcd MOTUBUMPOBAHHLIN OTBET O pesynbTaTax
pacCcMOTPEHUS Kanobbil.

5.7. B cnyyae npu3HaHus Xanobbl noanexaiien yooBneTBOPEHUIO B OTBETE
3aABUTENIO O pesyrnbTaTax pacCMOTpeHUs Xanobbl JaeTcsa uHdopmauusa o 4ENCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npeaocTaBNALLNM MYHULMNANbHYHO ycnyry,
MHOrOOYHKLUMOHaNbHbIM LEHTPOM NMOO opraHusaumen, npeaycMoTpeHHoM YyacTbto 1.1
ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-93, B uendax HesameanuTerbHOro
YCTPaHEHWNS BbISIBIEHHbIX HapyLIEHU NPU OKasdaHUU MYHULMUNANbHOW YCIyru, a Takke
NPUHOCATCA N3BMHEHUA 3a AOCTaBfeHHble HeynoOCTBa U yKasbiBaeTCca MHGoOpMaums o
AanbHenWnx AeUCTBUSX, KOTOpble HeobXOAMMO COBEpLINTb 3asiBUTEN0 B Lendax
NONyYeHNa MyHULMNANbHOW YCIyriA.

5.8. B cnyyae npuaHaHusa xanobbl HE noanexalwlen yaoBreTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTatax pacCMOTPeHUs Xanobbl AalTca apryMeHTUPOBaHHblEe
pas3bsCHEHUS O NPUYMHAX MNPUHATOrO peLUeHus, a Takke WHgopmaums O nopsiake
06XXanoBaHWs NPUHATOrO peLLlEeHNs.

5.9. B cnyyae ycraHoBneHus B xoge WNu Mo pesynbTaTaM pacCMOTPEHUs
anobbl NpM3HaKoB COCTaBa afMUHUCTPATMBHOIO NPaBOHAPYLUEHNSA UM NPECTYNeHns
AOIMKHOCTHOE N0, paboTHUK, HageNeHHbIe NOSTHOMOYUAMK MO PACCMOTPEHUIO Xanob,
He3aMenMTenbHO HanpaBnAlT MMeLWnecs MaTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY
pernamMeHTy npeaocTaBreHuns
MYHULMMNAnNbsHOW yCrnyru rno
BblZlaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeAoCTaBMsLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

CreneHust 00 IEKTPOHHOM IMTOAITHCH

HormxHocTHoe nuuyo (PNO)

(moanuch yNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY
pernameHTy npeaocTaBreHuns
MYHULMMNAnNbsHOW yCrnyru rno
BblZlaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUUNAIbHY YCNyry)
Komy:
KoHTaKTHble JaHHbIE:
lNpencrtasutens:
KoHTakTHble AaHHble
npeacrasButTens:
PEWEHNE
006 oTKase B nNpeoCTaBneHnn MyHUUMNAnsHON YCnyru
no Bbla4ve CnpasBku (BbINUCKK)
oT Ne
PaccmoTpeB Bauwle 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM OopraHom

NPUHATO peweHne o6 oTkase B
Bbldaye cripaBky (BbIMUCKK) NO CrieaytoLemMy OCHOBaHUIO:
[lononHuTtenbHas nHpopmaums:

Caenenusi 00 3JIEKTPOHHON TOITUCH

HormxHocTHoe nuuyo (PNO)

(nognuch yNnorTHOMOYEHHOTO
AOIMKHOCTHOIO NMua opraHa)



MpunoxeHne Ne 3

K AOMVHUCTPaTUBHOMY
pernameHTy npeaocTaBreHuns
MYHULMMNAnNbsHOW yCrnyru rno
BblZlaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npegocTaBnsloLEro MyHULUNAIbHYO YCNyry)
Komy:
KoHTakTHble AaHHbIE:
lNpencrtasutens:
KoHTakTHble AaHHble
npeacraBuTens:
PEWEHNE
006 oTKase B npMemMe AOKYMEHTOB, HEOOXOANMBIX AN1S NpeoCTaBeHuns
MYHMLUMNANbHOW YCIyru rno Bblgayvye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTpeB Bauwle 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM OopraHom

NPUHATO pewleHne o6 oTkase B
npMemMe AOKYMEHTOB, HEOOXOAMMbIX A4S NPeAoCTaBAEHMS MyHUUMNANbHOW yCnyrn no
Bbla4e CrnpaBku (BbIMMCKN) MO CreayLWMM OCHOBaHUSAM:

1.

N

Pa3bsacHeHne NPUYnH OTKa3a:

[lononHuTtenbHas MHGOpMaLUS:

Bbl BNpaBe NoBTOPHO 0OpaTUTLCA B YNONTHOMOYEHHbIA OpraH C 3asBfiEHNEM O
npenoCcTaBfEHNM YCryrn Nocne yCTpaHeHNs yKa3aHHbIX HapyLUEHUN.

[aHHbIM OTKaz MoXeT OblTb obxanoBaH B gocynedbHOM nopsgke nyTem
HanpaeBneHust Xanoobbl B YNONTHOMOYEHHbLIN OpraH, a Takke B cyaebHoM nopsiake.

Caeznenust 00 37€KTPOHHOH MOIIHICH




HomkHocTHoe nuuo (PUNO)

(noanucb YNorTHOMOYEHHOTO
[OMKHOCTHOrO N1La opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY
pernameHTy npeaocTaBreHuns
MYHULMMNAnNbsHON yCryru rno
BblZlaye cripaBku (BbIMUCKM)

dopma

B

(HanmeHoBaHWe opraHa MeCTHOro

camoynpasneHus)
oT
(bamunus, nms, oT4ECTBO, NACNOPTHbIE
AaHHble, perncTpaumio no MecTty
XUTENbCTBA, agpec 3NEKTPOHHOM MOYThI,
TenedgoH)

3AABIEHUVE

0 Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKun)

K 3asgBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNanbHOWM yCryru, NpoLly NpeaocTaBuTb:

DB NWYHBIN KabuHeT opTana rocyfapCTBEHHbIX M MyHMUMNAMNbHbLIX YCNyr
Pecnybnukn TatapcTras;

DB MHOTropyHKLMOHANbHOM LIEHTPE NPeaoCTaBreHUs FOCYAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtan;

D B Mlcnonkome.

(nara) (noanuce) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY
pernamMeHTy npefocTaBreHuns
MYHULMMNANbsHOW yCrnyru rno
BblZlaye cripaBku (BbIMUCKM)

PykoBoautento
NcnonHutensHoro komuTeTa

oT:

3AABINEHUE
06 ucnpaBneHnn TeEXHUYECKON OLLINOKK

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUXU MYHWULMMANbHOM YCRyrin no
Bbldaye cripaBky (BbIMUCKM).
3anucaHo:

M paBunbHbIE CBEOEHUA:

Mpowy wcnpaBuTb  OOMNYLIEHHYH  TEXHUWYEeCKyrd  owmbky U BHECTM
COOTBETCTBYHOLUME  U3MEHEHWS B [OKYMEHT,  SBMSAOWWUACA  pe3ynbTaTom
MYHULMNANbHOW YCNyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHSTUS pelueHust o6 OTKNOHEeHUWU 3asiBneHWst 06 ucrnpaBneHum
TEXHUYECKOMN OLIMGKM NpoLLy HanpaBUTb TaKoe peLUeHme:

NOCPEACTBOM OTNPAaBIEHNsI ANEKTPOHHOIO AOKYyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KONuM Ha GyMaXKHOM HOCUTEE MNOYTOBLIM OTNPaBreHNeM Mo

agpecy:

HacTtosawmm noareepxaato: CcBeaeHUs!, BKIOYEHHbIE B 3asiBNIEHME, OTHOCALLMECH K
MOEN INNYHOCTM M NPEACTaBNAEMOMY MHOK IULY, a TaKkkKe BHECEHHbIE MHOK HUXKeE,
A0CTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUNOXEHHbIE K 3asiBNIEHNIO, COOTBETCTBYHOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoAaTenscTBoM Poccuinckon depepaumm, Ha MOMEHT
NPeACTaBneHNs 3asiBreHUs 3TU OOKYMEHTbl OENCTBUTENbHbI M COoAep)KaT AOCTOBEPHbIE
cBeaeHus.

(narta) (nognucek) (©.1.0.)



[MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHne
MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBiAOWUNX KOHTPOJIb €e UCNOJTHeHuUA,

Ucnonkom CTapOKaLLIMpCKOFO CeJiIbCKOro nocerieHus
CapmaHOchoro MyHUUunanbHOro paﬁOHa

J[JOMmKHOCTb

TenedoH

OnEKTPOHHbLIN agpec

Pykosogutens Wcnonkoma

CekpeTapb Vcnonkoma

Cosert CTapOKaLLIMpCKOFO CeJibCKOro noceneHus
CapMaHOBCKOFO MyHUuuMnanbHOro paﬁoua

JomkHOCTb

TenedoH

OnNEeKTPOHHbLIN agpec

MnaBa




