HCNOJIHHUTEABHLIA KOMUTET
HOBOMEJBKEHCKOI'O
CEJbCKOI'O MOCEJIEHHA

TATAPCTAH PECIIYB. THKACHI
MHH33J19 MYHHIIUIIAL
PAIOHBI SIHA M2JKH ABbLJI

MEH3EJIHHCKOI'O AHPJETE
MYHHIHIMAJIBHOTO PAHOHA BAIIKAPMA KOMHTETHI
PECTIYBJIHKH TATAPCTAH
reaedon: (85535) 2-37-25, E-maiNmel. Mnzi@tatar.ru
MOCTAHOBJIEHUE
ot «21» anpena 2022 r. NelO

L d

«O BHeceHuH W3MeHeHuil B mocranopIenne HenoHuTEIbHOTO ROMHTETA
HoBOMEILKEHCKOT0 CeALCKOro noceaenns Men3e I nuckoro MyHnuHnaILHoro
paitona Pecny6anku Taraperan ot 04 dpespaasn 2020 rona Ne 2 «O6 yreepaenuu
AAMHHHCTPATHBHBIX PErTAMEHTOB PEIOCTARIEHNSI MY HHUHNAILHBIX VIV

B mensx mnpuBeaeHHs HOPMATHBHBIX [IPaBOBBIX AKTOB B COOTBETCTBAC ¢
ACHCTBYIOWHM 3dKOHOIATEILCTBOM, MenoaHuTenbibiil KoMuTeT HOBOMEABKEHCKOTO
CeqbCKOIO TmoceieHHss MEeH3eIMHCKOr0 MYHHUMIAIBHOMO  paioHa Pecny0.i1Ku
TatapcTan

MOCTAHOBJISIET:

. TMpunoxenne Ne 4 K [OCTAHOBISHHIO HenonHUTEIbHOMO  KOMHTETA
HOBOMETLKEHCKOTO  ToceaeHns  MEH3eAMHCKOr0  MYHHUHMOATBHOTO  padoHa
Pecnybauku Tarapcraw or 04 despais 2020 roza Ne 2 «OO0 yrBEepKICHHH
AZAMHHHCTPATHBHBIX  PEraMeHTOB  MPEIOCTABICHHS  MYHHUHNAMBHBIX  YCAYIY
M3A0KNTh B HOBOH pelakuuu(mpiiaraeTcs).

2 Mocranosienre UcnoauurensHoro komurera HOBOMENLKEHCKOrO CeIBCROIO
nocenenns MeH3eMHCKOTO MyHHOHNAILHOTO paiiona Pecnybankn Tarapetad Ne29 ot
14.11.2012r. «O6 yTBep:KASHHH AIMUHMCTPATUBHOTO pEriameHTa MpeloCTABICHH
MYHHUHMATBHBIX YCAYT 1O BblAaue CMpPAaBOK H BHITHCOK W3 MOX034ICTBEHHON KHIUTH
HoBOME/IBKEHCKOrO CEIbCKOTO MOCEISHHAY CUHTATh YTPATUBILINM CHITY.

3. TloctanoBaerne McnonnuTtensHoro komurera HOBOMETBKEHCKOrO CAbCKOTO
noceeHns MeH3eTHHCKOro MYHHLHNAI6HOTO paifona PecryOanku TaTaperan Nall0
ot 19.08.2015r. «O6 yrBepK/IeHHH aIMUEUCTPRTHBHOIO PerilaMeHTa NpeloCTaBICHIA
MY HUIIHTIATBHBIX YC/IYI™ 110 IIPHCBOCHHIO (M3MEHEHHUIO, YTOUHEHHIO, AHHYIHPOBAHHIO)
agpeca 00BEKTY HEABH/AKMMOCTHY CYMTAaTh YTPATHBLUMUM CHIY.

4. HacTosiee MOCTAHOBICHNE NOLTEKAT OPHIHATLHOMY OMyOTHKOBAHHIO.

5. KoHTPOIb 33 HCTO/AHeHUEM HACTOSAIIET0 NOCTAHOB/ICHHS OCTABIIAID 33 codoii.

Pvrkosoaurtens 3.M.Ha3smyTaIMHOB



[Tpunoxenue Ned
K IIOCTAHOBJICHUIO
HcnomHuTenbHOro KOMUTETA
HoBOMENBKEHCKOTO CENBCKOTO
noceneHuss MeH3eIMHCKOTO
MYHULHUNAIBHOTO pailoHa
Pecnyonuku Tatapctan
ot 04.02.2020. Ne 2
(B pelaKkIK MOCTaHOBJIEHUS

oT «21»ampesns 2022 Ne 10)

AIMHMHHMCTPATUBHBIN perjaMeHT
Npea0CTABJICHU MYHHMIMIIAJIBHOMN YCJIYI'H 110 BblIaye CIIPABKH (BBIIUCKH)

1. O01mMe moJ1oKeHus
1.1. TIpeamer peryaupoBaHus aIMUHUCTPATUBHOTO pPerjlaMeHTa

Hacrosimuii aAMUHUCTPATUBHBIN pEriaMeHT MPEAOCTaBICHHUS MYHHUIUIAIBHOMN
yCIyTH (fajgee — aaIMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIWBACT CTAaHAAPT W TOPSIOK
MPEIOCTABIICHUST MYHUIIMIIATLHON YCIYTrd TIO BbIJAa4ye CHOpPaBKU (BBIMHCKU) (manee —
MYHULIMNAIbHAS yCIIyTa).

1.2. Kareropuu 3asiButenei

1.2.1. Jlumamu, WMEIOIMIMMH TIPaBO Ha TMOJY4YCHHE MYHHIIUNATBHOW YCIIYTH,
SBJISIIOTCS (PU3UYECKHE JINIIA (J1aliee — 3asiBUTEIIb).

1.2.2. C 3asBNeHUEM BIpPaBEe OOPATUTHCS MPEICTABUTENb 3asSBUTEINS, NEHCTBYIOIINNA
Ha OCHOBAHHMH JOKYMEHTA, yJIOCTOBEPSIOIIETO €ro MOJTHOMOYHs (Jajiee — MpeICcTaBUTENb
3asIBUTEIIS).

1.3. Iopsinok uHGOPMUPOBAHUS O MPETOCTABICHUN MYHUIIUIIAILHON YCIyTH

1.3.1. Hudopmamuss o moOpsAKe NTPEIOCTaBICHUS MYHHUIMNAIBHON yCIyTH
pa3MeniaeTcs:

1) Ha wuHPOPMAIMOHHBIX CTEHAAX, COAEPXKAIIUX BHU3YaJbHYI0O U TEKCTOBYIO
UHOpPMALIMIO O  MYHUUUIAJIBHOW  YCIyre, PpAaclojOKEHHBIX B  MOMEHICHUSIX
MHOTO()YHKITMOHATBHBIX IIEHTPOB MPEAOCTABICHHS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIIYT.

2) Ha odummaTEHOM CcaiTe MYHHIMNAIBHOTO pailoHa B WH(OPMAIIMOHHO-
TenekoMMyHuKainoHHou cetu «utepuer»(https://menzelinsk.tatarstan.ru);

3) na IlopTasie rocyJapCTBEHHBIX U MYHUITUTIATBHBIX ycIyr PecnyOnuku TaTapcran
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHcKuii moprain);



4) na EnuHoM mopTasie TOCYyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Equnbriit moptan);

5) B rocynapcTtBeHHOM HH(pOpMannoHHON cucteMe «PeecTp TocyAapCTBEHHBIX U
MyHULIIMOATBHBIX ycayr PecnyOnuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
roCyJAapCTBEHHbBIX U MYHULIMITAIBHBIX YCIIYT).

1.3.2. KoHcynpTupOBaHUE MO BOIPOCaM MPEIOCTABICHUS MYHULIUMAIBHON YCIyTH
OCYIIECTBIISETCS:

1) B MHOTOQYHKIIMOHAJIBHBIX IICHTPAX MPEIOCTABICHUS TOCYJAApPCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpAIIeHNUH - JIMYHO WJIH 110 Tele(oHy;

2) B uHTepakTUBHOM popMe Pecrybnukanckoro noprana;

3) B HcnonnutenbHoM koMutere HOBOMEIBKEHCKOTO CEIbCKOTO MOCEIEHUs
MeH3enuHCKOro MyHHIMNanbHOro paiioHa PecryOnuku Tarapcran (manee — Mcmonkom
CID).

IPU YCTHOM OOpAIllEHUH - JIMYHO WM MO TenedoHy;

IpU MUCHMEHHOM (B TOM uuciie B (h)opMe 3JIEKTPOHHOTO JIOKYMEHTa) OOpalieHuu —
Ha OyMa)KHOM HOCHUTEJIE TI0 MOYTE, B AJIEKTPOHHOU (POopMe 1O 3JIEKTPOHHOM MOUTe.

1.3.3. Uadpopmarnus Ha Enqunom noptane, PecnyOnukaHcKoM mopTajie O MOpSAKe U
CpoKax TMpEJOCTaBJICHUS  MYHUIMUIAJIBHONW YCIyrM Ha  OCHOBaHUU  CBEJCHUM,
cojepxaumxcsi B Peectpe rocy1apcTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT, MPEIOCTaBIsSETCS
3asBUTENIO OECIIaTHO.

Joctyn k uHMOpPMAIMK O CPOKaX M MOPSAKE MPEIOCTaBICHUS MYHHUIIMIIAIBHOM
YCIIYTH OCYIIECTBISIETCS 0€3 BBITIOJIHEHHS 3asSBUTENIEM KaKUX-THOO TpeOOBaHMiI, B TOM
gyucie 0e3 HCHOJb30BaHMUS MNPOrPAMMHOIO OOECHEYEeHMs, YCTaHOBKAa KOTOpPOro Ha
TEXHUYECKHE CPENCTBAa 3asABUTENs TpeOyeT 3aKiIIOUEHUs JHMIICH3UOHHOTO WM HWHOTO
COrJallleHusl C MpaBoOOIazaTeNeM MPOrPaMMHOIO OOECHEUeHHUs], MPeayCMaTPUBAIOIIETO
B3UMaHUE IUIATHI, PETUCTPAIIMIO WM aBTOPHU3AIUIO 3asIBUTENST WU MPEJOCTABICHUE UM
NEPCOHAIIbHBIX TAHHBIX.

1.3.4. Ilpu oOpauieHun 3asiBUTEN JIMYHO WU MO TeledOHy B COOTBETCTBUHU C
MNOCTYNUBIINM OOpaleHuEM MPeA0CTaBIISIETCS HH(DOpMaLIUS:

1) o Mecte HaxXOXIEHUS MHOTOPYHKIHMOHAIBLHOTO IEHTpPa MPEIOCTaBICHUS
rocyJapCTBEHHbIX W MyHHUIMnNaiabHbIX yciyr, Wcnonkoma CII (axpec, rpadux padoThl,
CIIpaBOYHbIC TeJIe(POHBI);

2) o0 mopsiAKe MPEAOCTABICHHUS MYHUIUIIAJBHON YCIYrH, O cHoco0ax M Cpokax
MOJa4M 3asBJICHUI;

3) o Kareropusx rpakJaaH, KOTOPHIM MPEAOCTABISIECTCS MYHHIIUNAIbHAS YCIyTa; O
HOPMATHBHBIX  MPABOBBIX  aKTaX, PETYJIUPYIOMMX  BOMPOCH  MPEIOCTABICHUS
MYHUITUTIATEHON YCITYTH;

4) o mepedyHe [OKYMEHTOB, HEOOXOAMMBIX [JIsI PACCMOTPEHMs 3asBICHUS O
MPEIOCTABICHUH MYHHITUTIATHHOW YCIYTH, O CPOKAX MPUEMa U PETUCTPAIIUN 3asIBIICHUS;

5) o xoje npeaocTaBiICHUs MyHULIUNTAIBHON YCITYTH;

6) o MecTe pa3MelleHuss Ha oduiManbHOM caiTe WH(pOpMauMK O BOIPOCAM
NPEAO0CTABICHUS MyHUIIUTIATILHON YCITyTH;

7) o mopsake oOKaJoBaHUS JEUCTBUM WM O€3MeUCTBUS JOJDKHOCTHBIX JIMI]
Opeana.



[lo mnumcekMeHHOMY OOpaIeHHuI0 COTPYIHUKH OTHENa, OTBETCTBEHHOTO 3a
MPE0CTaBIICHUE MYHUIMIIAIBHON YCIYTH, MOAPOOHO B MUCHMEHHOW (hopMe pazbsICHSIOT
3asBUTENIO MOPSIAOK MPENOCTABIEHNS MYHHIIMIIAIBHONW YCIYTM W BOIPOCHI, YKa3aHHBIE B
HACTOSIIIEM MMYHKTE aJMUHUCTPATUBHOTO PETJIAMEHTA, U B TEUEHUE TPEX pabouux THEU co
JIHSL perucTpanuu oOpalleHusl HampaBisSIlOT OTBET 3asiBUTEN0. OTBETHI JAIOTCS Ha SI3bIKE
oOpauienusi. B ciiydae HEBO3MOXKHOCTH J1aTh OTBET Ha SA3BIKE OOpAIIEHUS HCIIOIb3YIOTCS
rocyaapcTBeHHblie s13bIku PecriyOnuku TatapcTaHn.

1.3.5. Hudopmanus 1o Bompocam MPEAOCTABICHUS MYHHUIIMTATHHOW YyCIyTH
pa3Memaercs Ha OQUIMAIEHOM CalWTe CEIhCKOTO TMOCEICHUS ¢ Ha WH(OOPMAIMOHHBIX
creHaax B nomemenusx Mcmomkoma CII mist paboThI € 3aIBUTEISIMU.

HNudopmanust Ha rocynapcTBeHHBIX si3blkax Pecrnyonuku Tarapcran, pa3mermiaemas
Ha WHOOPMAIMOHHBIX CTEHJAaX M Ha O(UIIMATHPHOM CalTe MYHHIIMIAIHHOTO palioHa B
nH(})OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON cetn «VHTepHET», BKIIOYAET CBEACHUSA O
MYHHUIMNIAIBLHOU yCiyre, coAepxaiuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO pEriiaMeHTa, UHPOPMAIIMIO O MECTE HAXOXKIEHHUs, CIPAaBOYHBIX
TenedoHax, BpeMeHH padoTsl Opeana, 0 Tpaguke MpueMa 3asiBJICHUN Ha Mpel0OCTaBIECHUE
MYHULIMNIAJIBbHOW YCIYTH.

1.4. HopMaTtuBHBIE MPABOBBIE AKTHI, PETYJIUPYIOIIUE TPEIOCTABICHHE
MYHUIUNIATBHON yCIyTH

1.4.1. IlepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PErYJUPYIOLIMX NPEIOCTABICHHUE
MYHULMUIIAJBHON yCIyrd (C yKa3aHMEM PEKBU3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB WU
UCTOYHUKOB HUX O(UIMAIBHOTO OMyOJMKOBaHHS), pasMenieH Ha EauHom mnoprane, B
Peectpe rocynapcTBeHHBIX U MyHUIIMTIATBHBIX YCIYT, HA O(ULHAILHOM CalTe CEIbCKOTO
nocesieHus: B ”H(HOPMAIIMOHHO-TEICKOMMYHHUKAITMOHHON ceTH « THTepHeTY.

1.4.2. TexcT aAMUHUCTPATUBHOIO PETJIaMEHTa B JCHCTBYIOIIEH peaaKuy MOAJIEKUT
pasMelieHu0 Ha EnuHoM moptaiie, B PeecTpe rocyaapCTBEHHBIX M MYHHUIMIIAIBHBIX
yClIyr, Ha O(UIMAJIbHOM CcaiiTe CEeIbCKOIOo IOCEJIEHHs B  HH(POPMALMOHHO-
TEJIEeKOMMYHUKAIIMOHHON ceTu «HTepHeT».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B AIMUHUCTPATHBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B agMUHUCTPaTUBHOM pEIVIAMEHTE HCIOIBb3YIOTCSA CIEAYIOIINE TEPMHUHBI U

ONpeEICHUS:
ynajgeHHoe pabodee MECTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPeaOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHIMIAIBHBIX YCAYT — TEPPUTOPHAIBHO 000COOIIEHHOE

CTPYKTypHOE TonpasnencHue (o¢puc) MHOTO(YHKIIMOHATHLHOTO IIEHTpa MPEIOCTaBICHUS
FOCYJIapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMIAIIBLHOTO paiioHa WM B TOpoJickoM okpyre PecnyOnuku Tarapctan B
COOTBETCTBUM € MMyHKTOM 34 [IpaBun opranuzaiuu JesTeIbHOCTH MHOTO(YHKIIMOHAIbHBIX
HEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, YTBEP>KIECHHBIX
nocraHoByienueM IlpaBurenbctBa Poccuiickoit @eneparuu ot 22 nekadps 2012 r. Nel376
«O0 ytBepxkenun [IpaBun opraHuzanuu JesTEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB
MPEI0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT»;



TeXHHUYecKasg omubka - omuOka (OmucKa, oOmedaTka, TpaMMaTUdecKas WM
apupmMeTrueckass omubOka MO0 Moj00HAas  omuOKa), JOMYyIICHHAs  OpraHoM,
MPEAOCTABISAIOIIMM MYHUIUINIAIBHYIO YCIYTY, U NPUBEAIIAs K HECOOTBETCTBUIO CBEIECHUN,
BHECEHHBIX B JIOKYMEHT (Pe3yJIbTaT MYHHUIIMNAIbHOU YCIYTH), CBEICHUAM B JOKYMEHTaX,
Ha OCHOBAHHMH KOTOPBIX BHOCHUJIUCH CBEJCHUS;

Eaunas cucrema wuaeHTHGUKANMKM W ayTeHTU(UKAUMU B HHQpACTpPyKType,
obecrneurBaronieil ”HHOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOIeHCTBUE HHPOPMALIMOHHBIX
CUCTEM, MCIOJIb3YEMBIX ISl MPEIOCTABICHUS TOCYIapCTBEHHBIX U MyHUIIUIAIbHBIX YCIYT
B JJekTpoHHOM ¢opme (manee — ECHA) — QenepanbHas rocynapcTBeHHAs
uH(GOpPMaIlMOHHAS CHCTEMa, OOECIEUNBAIOIIas CAaHKIIMOHUPOBAHHBIM OCTYN YYaCTHHKOB
UH(GOPMAIIMOHHOTO B3aUMOJCHCTBHS B CHCTEME HACHTU(DUKAIMM U ayTeHTU(UKAIMH K
uHbOpMaIuK, COAepKAIIeWcs B TOCYAapCTBEHHBIX HMH(POPMAIIMOHHBIX CHUCTEMaX U HHBIX
UH(POPMAIIMOHHBIX CUCTEMAX;

M®II] - T'ocymapcTBeHHOE OrO/KETHOE YyupexaeHue «MHOTO(PYHKIIMOHATIBHBIN
LHEHTP IMPEAOCTaBICHUS TOCYIAapCTBEHHBIX W MYHULMIAIBHBIX ycnyr B PecrnyOmnmke
Tarapcrany;

ANC MO®I] - ABTOMAaTU3UPOBAHHAS uHpopMarmoHHas cucrema
MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIbHBIX
ycnyr PeciyOnuku TaTapcraH.

1.5.2. B aagMUHUCTPaTUBHOM pErJaMEHTE TMOJ 3asBJICHHEM O MPEIOCTABICHUU
MYHULMNAIBHOW yCIIyru (Aajiee - 3asBICHUE) MOHUMAETCS 3alpoc O MPeAoCTaBICHUU
MYHULMIAIBHON YCIyTH, MOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 cTatbu 2 denepaibHOro
3akoHa oT 27 wuronga 2010 roma Ne210-®@3 «OO0 opraHuzanuu NperoCTaBICHUS
roCyJapCTBEHHBIX U MyHHUIIMNAIBHBIX yCIyr» (nanee — @enepanbHbiil 3akoH No210-D3).

2. CtaHaapT npeaocTaBjieHusi MyHUITUNATbHOU YCJIYTH
2.1. HaumeHoBaHME MYHUIIUNIATILHON YCIYTH
Briaua cripaBku (BBITHCKH).

2.2. HammeHoBaHue HNCIIOJIHUTCIBbHO-PACIIOPAAUTCIIBHOI'O OpraHa MECTHOI'O
CaMOYyIIpaBJICHUA, HCITIOCPECACTBCHHO IIPEAOCTABIIAIOIICTO MYHUIUIIAJIbHYIO YCIYTI'y

HcnomantenbHEIIT KOMUTET HoBoMmenbkeHckoro CEbCKOT'O OCeJIEHUs
MeH3eTMHCKOr0 MyHUIIMNAIbHOTO palioHa Pecryonuku TaTapcran

2.3. Onucanue pe3yJibTara NpeaoCTaBICHUS] MyHULIUITAIBHON YCITyTH

2.3.1. Pe3ynbraToM npeaoCTaBiICHHUs] MyHUITUTIAIBHON YCIIYTH SBIISCTCS:

1) copaBka (Beimmcka) (mpuioxenwe Ne 1 Kk HacToseMy aaIMHHUCTPATHBHOMY
periaMeHry);

2) pemeHue 00 OTKa3e B MPEAOCTABICHIUH MYHUITUTIAIBHON YCIyTH (MIpHriioskeHne Ne
2 K HAaCTOSIIEMY aJIMUHHACTPATUBHOMY PETJIAMEHTY);



3) pemienne 06 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABIICHUS
MyHUIMNATBHOW yciuyru (mpusiokeHue Ne 3 K HacTosieMy aIMUHUCTPATUBHOMY
periameHTy).

2.3.2. Pe3ynapTaT MOpEAOCTABICHUS MYHHUIMNAIBHOW YCIyrd  HampaBisieTcs
3asBUTEN0 B (GOpMe  BJIEKTPOHHOIO  JOKYMEHTa, [MOAMHCAHHOTO  YCUJIECHHOU
KBATM(PUIIUPOBAHHONW 3JIEKTPOHHON MOIMUCHI0 YIMOJTHOMOUYEHHOTO JOHKHOCTHOTO JIMIA
Hcnonxoma CII, B cootBeTcTBUU ¢ DeaepanbubiM 3akoHOM OT 6 ampeins 2011 roga Ne63-
@3 «O0 snexTpoHHON Toanucku» (nanee — DenepanbHblil 3akoH Ne63-D3) B JIUYHBIN
kabuner EmuHoro moprama. B cimyuae HampaBieHHMs —3asBICHUS  [TOCPEICTBOM
PecriyOnukanckoro mopTajiia pe3yibTaT MIPEJOCTABICHUS MYHUIMIAIBHON  YCIYTH
HaIPaBJISIETCS TaK e B JIMUHBIN KaOuHeT PecmybnrkaHckoro moprana.

2.3.3. Tlo BBIOOpY 3asiBUTENSI PE3yNbTaT MPEIOCTABICHUS MYHHUIUIIAIBHON YCIyTH
Bbiaercss B Oprane min B M®L[ B ¢opme sk3eMIuisipa 3JEKTPOHHOTO JOKYMEHTA,
pacrieyaTaHHOro Ha OyMaXXHOM HOCHUTENE, 3aBEpPEHHOr0 IMeYaThi0 W  MOJMNUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO Jiniia Oprana uiu padotHuka MOLI.

2.3.4. 3asgBuTenb BOpPABE MOJIYYUTh PE3yJbTaT MPEJOCTABICHHUS MYHUIMIIAIBLHOM
yclIyrd B (opMe 5SJIEKTPOHHOTO JIOKYMEHTa B TEUYEHHME CpOKa JIeUCTBHS pe3yibTaTa
IPEI0CTABIICHUSI MyHUIIMTIATLHON YCIYTH.

2.4. Cpoxk mpe1oCTaB/IEHUs] MyHUIIMIIAJIbHON yCIIyTH, B TOM YHCJIE C YUETOM
HEOOXOMMOCTH OOpaIlleHusI B OpraHU3alliH, yYaCTBYIOIINE B IPEAOCTaBICHUN
MYHULUIATBHON YCIIYT'H, CPOK IPUOCTAHOBIIEHUS IPEAOCTABIICHUS] MyHULIUITAIbHON
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTh IPHUOCTAHOBJIEHUS IPEyCMOTPEHA
3aKOHOJATeNbCTBOM Poccuiickoit denepanuu, CpoK BblJIauu (HAMPABIECHNS ) JOKYMEHTOB,
SABJISIFOLIUXCS PE3YJAbTaTOM MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIyTH

2.4.1. MyHununagbHasi yciiyra npeJocTaBisieTcsl B TEUEHHE TPeX pabouux JHEH.

2.4.2. llpuocraHOBJIEHUE CpOKa NPENOCTABICHUS MYHHUUMUIAIBHON YCIyrd He
PETYCMOTPEHO.

2.43. HampaBneHue [OKyMEHTa, SIBISIOUIETOCS pPE3YyJbTaTOM MPEJOCTABICHUS
MYHUIUTIATBHON YCIyTH B (hOpME JIEKTPOHHOTO JOKYMEHTA, 3asiBUTEII0 OCYLIECTBISETCS
B JIEHb O(POPMJICHUS U PETUCTPAIIMU Pe3yJibTaTa MPEeA0CTaBICHNU MyHULIUITAILHON YCIYTH.

2.5. cuepripIBaroNInii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMHU IPABOBBIMU aKTaMU ISl TPEIOCTABICHUS
MYHUITUTIATLHON YCIIYTH, a TAKXKE YCIYT, KOTOPHIE SBISIOTCS HEOOXOUMBIMU U
00s13aTeJIbHBIMU JJIS IPEIOCTABIICHHS] MyHUIIMITAJIBHBIX YCIIYT, MOJIEXKAIUX
MIPEICTABIICHUIO 3aIBUTEIIEM, CITIOCOOBI X MOTYYEHUS 3asIBUTEIIEM, B TOM YHUCIIC B
AJIEKTPOHHOU (hOopMe, TTOPSIIOK UX TIPEICTABICHUS

2.5.1. Ins  moNydeHHUs ~ MYHUIMNAIBHON  yCIYyrH  3asgBUTENb  IPEACTaBISCT
CIIETYIOIINE JOKYMEHTBI:

1) MOKyMEHT, YyJIOCTOBEpSIONIMN JIMYHOCTH (He TpeOyeTcs B ciydae OOpalieHus
nocpeacTBoM Pecry0iamKkaHCKOTo opTana);

2) TOKYMEHT, YAOCTOBEPSIFOIINA TOJIHOMOYHS TPECTABUTEIS 3asIBUTEIIS;



3) 3asiBICHHUE:

B (opme nokymeHTa Ha OyMakHOM HocuTene (mpuioxkeHue Ned4 k Hacrosemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIEKTPOHHOW (opme (3amoiaHseTcss MOCPEACTBOM BHECEHHUS COOTBETCTBYIOLIUX
CBEJICHUN B OJJIGKTPOHHYIO (GOpMy 3asiBJIC€HHUs), MOAMNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMU TNyHKTa 2.5.3 aAMUHUCTPATHUBHOIO perjiaMeHTa, IMpu OOpalleHUH
nocpencTsoM PecryOnnkaHCKOro noprana;

4) B ciywae, eclid JJisl TPEAOCTaBICHUS MYHULMNAIbHOU YyCIyrd HeoOxoauma
00paboTKa MEpPCOHANbHBIX JAHHBIX JHIA, HE SBISAIOLIETOCS 3asBUTENIEM, M €Cld B
COOTBETCTBUH C (efeparibHbIM 3aKOHOM 00pabOTKa TaKWX MEPCOHAIBHBIX JAHHBIX MOXKET
OCYIIECTBIISITECSL C COIVIACHSl YKa3aHHOTO JIMIA, OpU OOpallleHuH 3a MOJyYeHHEM
MYHULMOAIBHOM  YCIYI'M  3asBHUTENIb  JOMOJHUTENBHO MPEACTABISET JOKYMEHTHI,
NOATBEPKIAIOIIME TOJYYEHHE COIJlacusi YKa3aHHOrO JMIA WJIM €ro 3aKOHHOI'O
npeacTaBuTeNss Ha 00pabOTKYy MEpCOHANBHBIX MAaHHBIX YyKa3aHHOro juna. J{oKymeHTHI,
MOATBEPKIAIOIIME MOTYYEHUE COTIIACHs, MOTYT OBbITh IIPEICTABICHBI B TOM YUCiE B popMme
AIEKTPOHHOIO JTOKYMEHTA;

5) B cnydae, eciau O0O0S3aHHOCTh XpaHEHHS JOMOBOM KkHuru mo 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB JKUJIBIX TOMEIICHHH, 3asBUTENIEM MIPEACTABIISIETCS IOMOBast
KHUTQ;

6) MpaBOyCTaHABJIMBAIOIIKME JTOKYMEHThl Ha WHIUBUIYAIbHBIA KUJIOW JIOM (eciu
IpaBO COOCTBEHHOCTHM HE 3apETUCTPUPOBAHO B EIWHOM TOCyIapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JJIS BBIITUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBneHWe U TMpUIaraeMple JIOKYMEHTbl MOTYT OBITb THPEJCTABIICHBI
(HampaBJICHBI) 3asBUTEIIEM OJHUM H3 CJICIYIONTUX CTIOCOOOB:

1) gepes M®IL] na OymMaXHBIX HOCUTENIX M B BHUAE 3JCKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecnyOnukaHnckoro nopraia B 3J€KTPOHHOU Gopme;

3) B ucnoskoMm CII 5nuyHO WM TOCPEACTBOM IOYTOBOM CBS3M Ha OyMa)KHOM
HOCHUTEJIE.

3asBIICHUE U MpUJIAaraéMble TOKYMEHTBI, IPU HAIPABICHUH MOCPEACTBOM MOYTOBOM
CBSI3U, 3aBEPAIOTCA B YCTAHOBJIEHHOM TOPSIIKE.

2.5.3. 3asBlieHHE TpU HAMpaBICHUH MOCPEACTBOM PecmyOiuMkaHCKOro mnoprana
MOANMUCHIBAETCS IPOCTOM IEKTPOHHON MOANMUCHIO 3asIBUTEIIS.

JIyist osTydeHusi IPOCTOM AJIEKTPOHHON TOMMKCH 3asBUTEII0 HEOOXOIUMO MPOUTH
npoueaypy peructpauuu (ayrentuduxanuu) B ECHUA, a takke MOATBEPAUTH yUETHYIO
3aIKCh.

DJEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbBIE B
NOAIMYHKTaxX 2, 4-6 myHkTa 2.5.1 aAMUHUCTPATUBHOIO PErIaMEHTAa, 3aBEPAIOTCS YCUICHHON
KBaJIM()MLIMPOBAHHOM MOAMKUCHIO JIMLI, YIIOJIHOMOUYEHHBIX Ha CO3JJaHUE U MOANUCAHNE TaKUX
JOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNeKTpOHHbIE JOKYMEHTBI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJlaraeMble K
3asBJICHUIO, B TOM YHUCJIE JOBEPEHHOCTH, HANpaBJIsOTCA B Bue ¢ainoB B popmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MoaitT.



KauecTBO mnpenocTaBiisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO TMO3BOJISITH B TMOJHOM OOBEME MPOYUTATh TEKCT JIOKYMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermiaeTcs TpeOOBATh OT 3asIBUTEIIS:

1) mpexacraBieHHs] JTOKYMEHTOB M HMH(POPMALMM WU OCYIIECTBICHUS JIEWCTBUM,
NPEACTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE TNPEIyCMOTPEHO HOPMATHBHBIMU
NpPaBOBBIMU  aKTaMH, pEryJUPYIOIIMMH  OTHOILIEHHUS, BO3HHMKAIOIIME B CBS3M C
MPEJOCTaBICHUEM MYHUIIUIIAIbHOW YCIYTH;

2) OCylleCTBICHUS ACHUCTBHI, B TOM 4YHUCIE COTJACOBAHUM, HEOOXOIUMBIX s
MOJIYYCHUSI MYHUIIMIIATLHOM yCIyTM MW CBS3aHHBIX C oOOpamieHueM B  HWHbBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYyMNpaBJ€HUS, OpraHu3aluu, 3a
UCKIIIOUCHUEM TOJY4YeHUsS YCIYr U TIOJY4YeHHS JOKYMEHTOB ©  HH(pOpMAINH,
MPEAOCTAaBISIEMbIX B PE3YJbTAaTe MPEAOCTABICHUS TAaKUX YCIYT, BKIIOUYEHHBIX B MEPEYHHU,
ykazaHHble B 4acTtu 1 crateu 9 denepanbHoro 3akoHa Ne 210-D3 (HeoOXOAUMBIX U
00s13aTeJIbHBIX YCIIYT);

3) npexacTtaBieHUs JOKYMEHTOB M  HH(pOpMaIuu, OTCyTCTBUE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IMpPH MNEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJAMMBIX [JIsl MPEAOCTaBIICHUS MYHUIMNAIBHOW Yyciayru, Jnubo B
MPEIOCTABICHUN MYHUIIMTIATBHOM YCIIYTH, 332 UCKIIFOUEHHUEM CIEAYIOIIUX CITy4aes:

a) wu3MeHeHue TpeOOBaHWI HOPMATHMBHBIX IMPABOBBIX AaKTOB, KacaroUIUXCs
NPEAOCTaBICHUS MYHUIUNAIBHON YCIIyTH, MOCJE MEePBOHAYAIBLHOM IMOJayu 3asBJICHUS O
MIPEIOCTABICHUN MyHUITUTIATLHOU YCITYTH;

0) HanuuMe OMMOOK B 3aSBJICHUH O MPEJOCTABICHUH MYHUIIUIIAIBLHOW YCIYTH H
JOKYMEHTaX, TOJIaHHbIX 3asBUTEJIEM TIOCJE€ TME€PBOHAYAIBHOTO OTKa3a B TIpUEME
JIOKyMEHTOB, HEOOXOJMMBIX [JIi TPEAOCTABIICHUS MYHHUIIUNAIBHOW YCIyrd, JMOO B
MPEIOCTABICHUN MYHUIIUIIAILHON YCIYTHM W HE BKIIOUCHHBIX B TMPEACTABICHHBIA paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHUCTBUSI JIOKYMEHTOB WJIM M3MEHEHHE HH(POpPMALMU TOCIe
NEepPBOHAYAJILHOTO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIUMBIX MJi MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIyTH;

') BBISIBJICHUE JOKYMEHTAJIbHO MOJTBEPKICHHOTO (hakTa (IMIPU3HAKOB) OIIMOOYHOTO
WIM TPOTUBONPABHOIO JeHCTBUA (Oe3AeicTBUS) NOJBKHOCTHOrO Jjuia ucrnoikoma CII,
pabotHrka M®LI, npu nepBoHa4aIbHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOANUMBIX JIJIsI
MPENOCTABIICHUS MYHUIIMTIAILHOW YCIyTH, JIMOO B TPEIOCTABICHUH MYHHIUIAIBHON
yCJIYTd, O 4€M B NMUCbMEHHOM BHJI€ 3a MOANUCHIO pykoBojautens ucnosikoma CII mpu
NMEePBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX [JISi TMPEIOCTaBICHUS
MYHULIMOAIBHON YCIYTH, YBEAOMIISIETCS 3asBUTEINb, a TaKKE MPUHOCATCS WU3BUHEHUS 32
JIOCTABJICHHBIE HEY100CTBA;

4) mnpepoctaBieHuss Ha OyMaXHOM HOCHTENE JOKYMEHTOB U uH(pOpMaluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEeHbl B COOTBETCTBUM C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM CIy4aeB, €CJIU
HAaHECEHHWE OTMETOK Ha TakKhe JOKYMEHTHI JIMOO UX HU3bITHE SBIAECTCS HEOOXOIUMbBIM
YCIIOBUEM TMPEAOCTABICHUSI TOCYAapCTBEHHOM WM MYHULMIAIBHON YCIYTHM, U HUHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peiepaIbHbIMU 3aKOHAMHU.



2.6. VcuepripiBaroninii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBBIMU AKTAMMU IS IPEIOCTABICHNUS MYHULUMIIAIIBHOM YCIYTH,
KOTOpPBIE HAXOIATCS B PACHIOPSYKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIPABJICHUS U MOJABEAOMCTBEHHBIX I'OCY1aPCTBEHHBIM OpraHaM UJIM OpraHaM
MECTHOI'O CaMOYIIPABJICHUsI OPraHU3allui U KOTOPbIE 3asiBUTEIIb BIIPABE IIPEICTABUTD, 4
TaK)Ke CIIOCOObI UX MOTYYEHUS 3asIBUTEIISIMU, B TOM UKCIIE B DJIEKTPOHHOU (hopMe, MOPsII0K
UX MPEJCTaBICHUS; TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO caMOyIIpaBieHus 100
OpTraHu3alus, B PACIOPXKEHUHA KOTOPBIX HAXOSATCS TAHHBIE JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUS:

1) Bemmcka w3 EQuHOrO rocynapCcTBEHHOIO peecTpa HEABUIKUMOCTH —
®enepanbHas ciryk0a rocy1apcTBEHHON PErMCTpalluy, KagacTpa U kaprorpaduu;

2) cBeIeHHs O JEHWCTBYIOIIEM Macnopre rpaxiaannHa Poccuiickoir ®@enepauuu —
MB/I Poccuwu;

3) cBeneHus 0 HOTapUaJdbHOU JoBepeHHOCTH — DeepanbHas HoTapuaibHasl rajaTa.

2.6.2. 3asBUTENb BIIpaBE MPEJOCTABUTh JOKYMEHTHl (CBEAECHMsI), yKa3aHHbIE B
noanyHkrel nyHkra 2.6.1 agMUHUCTPAaTUBHOIO perjaMeHTa, B (OpMe 3IIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOM  KBAIM(PUIMPOBAHHOW  MNOANUCBHIO  JIUL,
YIOJIHOMOYEHHBIX Ha CO3/IaHUE U MOANMCAHUE TAKUX JTOKYMEHTOB, IIPH [10/1a4€ 3asBJICHUSL.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE MPECTABICHUE) YKA3aHHBIMHU B ITYHKTE
2.6.1 agMUHUCTPAaTHUBHOTO pErIAMEHTa OpraHaMy TOCYJApCTBEHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYIIPaBJI€HUS, OPraHU3aLUsIMHA JOKYMEHTOB U CBEJIEHUI HE MOKET SIBISATHCSA
OCHOBAaHHUEM JIJI OTKa3a B PEIOCTaBICHUN MYHUIIMIAIBHON YCIIyTH.

2.6.4. JlomxHOCTHOEe U0 M (Wiu) paOOTHHMK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOIO pErVIAMEHTa OpraHoB W OpraHu3aluid, HE MpPEeCTaBUBILINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aIPOLICHHbIE W HAaXOIAIIMECS B PacHOpSKEHUU
JOKYMEHT WM CBEJEHUs, MOAJekaT aJAMUHUCTPATUBHOW, NUCUUIUIMHAPHOW WJIM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJaTENbCTBOM Poccuiickoin @enepanui.

2.6.5. 3anpemaercst TpeOOBAaTh OT 3asiBUTENS JOKYMEHTHI CBEICHHS, B TOM YHCIE
NOJTBEP)KJAIOLIME BHECEHUE 3asBUTEIEM IUIAThl 3a IPENOCTABICHUE MYHHUIMIAIBHOM
YCIIyTH, HAaXOJSLIUECS B PACHOPSIKEHUU T'OCYIAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYIPABJIEHUS W TIOJIBEJOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM WWIH oOpraHam
MECTHOI'O CaMOYIIPABJICHUSI OpraHU3aLil.

Henpexncrasinenue 3asgBUTENEM JTOKYMEHTOB, COJAEpXALIUX CBEACHHS, KOTOPBIE
HaxoJATCd B  PACHOPSDKEHHM  TOCYJApCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOIO
CaMOYIIPaBJIEHW M MOJBEJIOMCTBEHHBIX TI'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYNPABIICHHSI OPraHU3alnid, HE SIBJISIETCS OCHOBAaHUEM ISl OTKAa3a 3asBUTEIIO
B IIPE0CTABIEHNHA MyHULIUIIAJIbHOMN YCIYTH.

2.7. VcuepnbIBaroluii nepeuyeHb OCHOBAHUH VISl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIUIIATILHON YCIyTH

2.7.1. OcHoBaHMSIMU JUIsi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJis
MPE0CTaBICHUS MYHUITUTIAIbHON YCITYTH, SBJISIFOTCS:



1) npencraBiieHHbIE 3asBUTENIEM AOKYMEHTBI COJAEPKAT MOMYUCTKH W HCIPABJICHHS
TEKCTa, HE 3aBEPEHHBIC B IMOPAJIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoin
Oenepaunu;

2) JOKYMEHTBI COZIEPKAT MOBPEKACHMSI, HATMUUE KOTOPBIX HE MO3BOJIAET B IIOJHOM
o0beME HCINONb30BaTh HMH(OPMALMIO M CBEIEHUS, COAepXkalluecs B JOKYMEHTaxX JUisl
IPEIOCTABIICHUS MyHULIUIIAJIbHON yCITYTH;

3) mnpexncraBiIeHHbIE JOKYMEHTHl MM CBEICHUS YTpPaTWJIM CHJIy Ha MOMEHT
oOpareHusi 3a MYHHUIIUNATBHOW YCIYToW (JIOKYMEHT, YIOCTOBEPSIONIUN TOJTHOMOYHS
NPECTaBUTENS 3asBUTENSI, B Cllydyae OOpalleHHs 3a MPeJOCTaBICHUEM MYHHUIUMATIbHOM
YCIIYT'H YKa3aHHBIM JIMIIOM);

4) nojaya 3asBICHHUS O MPEIOCTaBICHUM MYHULMIAIBHOM YCIYTM U JIOKYMEHTOB,
HEOOXOJUMBIX ISl MPEIOCTABICHUSI MYHUIIMIAIBHON YCIYTH, B 3JEKTPOHHOU (opme C
HapyIICHUEM yCTaHOBJICHHBIX TPEOOBaHUI;

5) HEKOPpPEKTHOE 3aloJHEHHE 00s3aTeNbHbIX MOJEH B (QopMe 3asBICHUS, B TOM
yycie B UHTEpaKTHMBHOW (opme 3asBieHMss Ha PecmyOinMkaHckoM — moprase
(HeIOCTOBEPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHHE);

6) npencTaBICHME HEIOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAWMBIX JUIf
IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH;

7) 3asBIE€HUE O MPEJOCTABICHUM YCIYTH MOJAaHO B OpraH rocyJapCTBEHHON BIIACTH,
OpraH MECTHOTO CaMOYTPABJIECHUS WM OPraHU3alUI0, B MOJHOMOYHS KOTOPBIX HE BXOJUT
NPEI0CTABIEHNE MYHULIUIIAIBHON YCIYTH;

8) HecoOI0ZeHNe YyCTaHOBJIECHHBIX cTatbel 11 denepanbHOro 3akoHa OT 6 ampens
2011 rona Ne 63-®3 «O0 31€KTPOHHON MOANUCHY YCIOBUN NMPU3HAHUS JIEHCTBUTEIBHOCTH
YCWJICHHOU KBATU(HUITUPOBAHHON 3JIEKTPOHHOM MOITHUCH.

2.7.2. llepeueHb OCHOBAHUU ISl OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NOJTyYEHUSI MyHUILIUTIAJIbHON YCIYTH, SIBIISIETCS] UCUEPIIBIBAIOLIIM.

2.7.3. Pemienue o0 oTKa3e B MpUEME 3asABJICHUS U TOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUSI MYHULMIIAJILHOW YCIIYTH, MOXKET OBITh NMPHUHATO KAaK BO BpEMs IpUEMa
3asiBUTENI, TaK M IIOCJIE IIOJyYEHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JuiioM OpraHa
HEOOXOJUMBIX JJI MPENOCTaBICHNUS MYHULUIAIBHON YCIYyrd JOKYMEHTOB (CBEIEHHUM) C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HMH(OPMALMOHHOTO B3aWMOJEWUCTBUSA, B CPOK, HE
IpeBbIIIAIOIINN 9 paboYnX AHEH CO THSA PETUCTPALIUU 3asBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaTb B IpUEME 3asBICHUS U MHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEAOCTaBICHHUS] MyHUIIUIIAIBHON YCIIyTH, B CIlydae €ClIM 3asBIICHUE U
JIOKYMEHTBI, HEOOXOJIMMbIe IJIsi TPEJOCTABICHUS MYHUIIMIIAJIBHOW YCIIyTH, TMOJAHBI B
COOTBETCTBUHU C HH(pOpMaLUed O CpPOKax M MOPSAKE MPEAOCTaBICHHUS MYHHUIMIAIBHOM
yciyru, onyonukoBanHo# Ha Exnnom noprane, PecmyGnrkanckom moprase.

2.8. UcuepnbiBatonuii nepeyeHb OCHOBAHU J1J11 MPUOCTAHOBIICHUS WM OTKa3a B
MPEAOCTaBIEHUN MYHHULIMNIAJIBHON YCIIyTH

2.8.1. OcHoBaHus 711 IPUOCTAHOBIICHUS MPEIOCTABICHUSI MYHULIUIIATBLHON YCIIyTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHu4 J1 OTKa3a B MPEAOCTABICHUY MYHUIIUNIAILHON YCITYTH:



1) B mpencTtaBiaeHHBIX 3adBICHUM W (WJIM) JHOKYMEHTaX COJECPKUTCS HEMOJHAs U
(wK) HemoCTOBEpHAs MH(MOPMAILIHS;

2) MOCTYyIUIEHME OTBETa OpraHa TOCYJapCTBEHHOM BJIAacTH, OpraHa MECTHOTO
caMOyIpaBJIeHUsl JTUOO MOJIBEJOMCTBEHHON OpraHy rocyAapCTBEHHOW BJIACTU WM OpPraHy
MECTHOIO  CaMOYNpAaBJIEHUS  OpraHu3allid  Ha  MEXBEIOMCTBEHHBIH  3ampoc,
CBUJIETEJIBCTBYIOIIETO 00 OTCYTCTBUU AOKYMEHTA U (WIM) HH(GOpMaLMU, HEOOXOAUMBIX IS
IPEIOCTABICHUS! MYHUIMNAIBHON YCIyrd, €CIM COOTBETCTBYIOIIMN JTOKYMEHT HE ObLI
IpE/ICTaBJICH 3asiBUTENIEM IO COOCTBEHHON MHUIINATUBE;

3) OTCYTCTBHE CBEACHHMI O PETUCTPAlUU TPaKIAHUHA IO MECTY >KUTEIbCTBA
(mpeOpIBaHus1) B pACHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPABJICHHUS.

2.8.3. [lepeueHb OCHOBaHUM 711 OTKa3a B MPEJOCTABICHUH MyHULUIIAIBHON yCIyTH
SBJIIETCS UCUEPIIBIBAIOILINM.

2.8.4. 3anpemaercs OTKa3plBaTh B IPEIOCTABICHUHM MYHHULIMNAIBHOM YCIYrd B
cillydyae, €ClM 3asiBJICHUE O IMPEAOCTaBICHUH MYHHUIMNAIBHOM YCIYyIM MOJAaHO B
COOTBETCTBUHU C HMH(pOpMaLMUEH O CpPOKax U MOPSAKE MPEAOCTaBICHHUS MYyHULMIAIbHOM
yciyru, onyoaukoBaHHoOM Ha EnnHom noprane, PecyOinkanckom noprasie.

2.9. llopsanok, pa3Mep U OCHOBAaHUS B3UMaHUSI TOCYIAPCTBEHHOMN MOLUTUHBI UM MHOU
I1aThl, B3MMAeMOM 3a MPeI0CTaBICHUE MYHUIIUTIAIBHON YCIIyTH

MyHunumnanpHas yeiryra npeaocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMHA JIJIS
IPEIOCTABICHUS! MyHULIUTIAJILHON YCIYTH, B TOM YHCIIE CBEACHUS O IOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIABAEMbIX) OPTaHU3ALMIMY, YHACTBYIOLIUMU B

MPEIOCTABICHUU MYHULIUTIATIBHBIX YCIIYT

[IpenocraBiienre HEOOXOAUMBIX U 00A3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBAHUSI B3UMaHUS IJ1aThI 3 MPEJOCTABICHHUE YCIYT, KOTOPhIE
SIBJISIOTCSL HEOOXOMMBIMU U 00s513aTE€ILHBIMU JIJIs1 TPEIOCTABICHUS MYHUIIUTIATIBHOM
yCIIyTH, BKJIIOYasi HHOOpPMAIMIO O METOJIMKE pacyeTa pa3Mepa TaKou IiaThl

[IpenocraBienne HEOOXOAMMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMamnbpHbIi CPOK 05KHMJIaHHS B OYEPEIN IIPH MOJIa4€e 3alpoca O NPeI0CTaBICHUN
MYHULIMNAIBHOMN YCIIYTH, YCIyTH, IPEIOCTABIIIEMON OpraHn3alen, y9aCTBYIOIIE B
IIPENOCTABIEHNHA MYHHIUIIAJIBHON YCIYTH, ¥ IIPU NIOJIYYEHHUH PE3yJIbTaTa NPENOCTABICHUS
TaKuX YCIIyT

2.12.1. Bpemsi oxugaHusi MpU TOJa4ve 3asBJICHUS HA TOJIYYCHUE MYHHUIMIAIBHOU
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu mnonydyeHUW pe3yibTara MNPEIOCTABICHUS MYHULMNAIBHOW YCIyTH
MaKCUMAaJIbHBIA CPOK OKUJAHUSI B OUEPEIU HE JIOJKEH MPEBbIIaTh 15 MUHYT.



2.13. Cpok ¥ NOpAJIOK pETUCTPALIUU 3alpoca 3asiBUTENIS O TPEAOCTABICHUN
MYHHUIIATIAJIFHON YCIYTH U YCIYTH, IPEAOCTABISIEMON OpraHU3aINel, y4aCcTBYIOIICH B
NIPEIOCTABICHUU MYHUIIMTIATHHON YCIYTH, B TOM YHCJIE B 3JICKTPOHHOU popme

2.13.1. Tlpu nuunom oOpamienuu B M®Il B neHp mojgauu 3asiBICHUS 3asBUTEIIO
BbiaeTcs pacnucka u3 AUC MO®I] ¢ peructpailioOHHBIM HOMEPOM, MOATBEPKIAIOIINUM, YTO
3asiBJICHUE OTIPABIEHO, U JJATOM MOJauM 3asiBJICHUS.

2.13.2. Tlpu HampaBlieHWH 3asBJICHHS TOCPENCTBOM, PecmyOnmkaHCKOro moprana
3asiBUTENh B JCHBb TOJIaYM 3asBJICHHS TOJydaeT B JIMYHOM KaOuHeTe PecmyOmmkaHCcKOTO
nopTajia ¥ IO DJEKTPOHHOW TOYTE YBEAOMJIEHUE, IOJTBEPKIAIOIIEEe, YTO 3asBICHUE
OTHPaBJIEHO, B KOTOPOM YKa3bIBAIOTCSI PETUCTPALIMOHHBIA HOMEP U JaTa MoJAauM 3asBICHUS.

2.13.3. Ilpu nmuaom oOpamenuu B ucnoikoMm CII B meHp momaum 3asiBICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM ucnojkoMma CII 3asBUTENIO0 BbIAAETCS paclucKa
U3 aBTOMATH3UPOBAHHOW HMH(POPMALMOHHON CUCTEMBI, MPEJHA3HAYEHHON i1 OKa3aHus
rOCyAapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AaTOW MOAAaun
3asBJICHUS U TIEPEUHEM IMPEACTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMEUIEHUSIM, B KOTOPBIX MPEJOCTABISIETCS] MyHUIIUTAIbHAS
yCIIyra, K 3a1y OXKUJaHHsI, MECTaM JIJISl 3aI0JIHEHHS 3aIPOCOB O MPEIO0CTABICHUN
MYHUIUTIATBHON YCIyTH, MHGOPMAIIMOHHBIM CTEHAAM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MePEYHEM IOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS KKIONH MyHHUITUTIATBHON
YCIIYTH, Pa3MEIICHUIO U OPOPMIICHUIO BU3yaJIbHON, TEKCTOBON M MYJTbTUMETUNHOMN
uH(OPMAITUH O TTOPSAKE TPEIOCTABICHUS TAKON YCIYTH, B TOM YHCJIC K 00ECIICYCHHUTIO
JOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C (hefepaibHBIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATENIbCTBOM PecmyOnuku TaTapcTan 0 COMaTbHOMN 3alTuTe
WHBaJIUIOB

2.14.1. IlpenocraBieHUEe MYHMUIUIAIBHOM YCIYTM OCYIIECTBIISIETCS B 3JaHUSIX U
MOMEIICHUSIX, 000pYIOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOI u CUCTEMOI
MOXKAPOTYIIEHUS.

Mecra npuema 3asBuTesei 000pyIyIOTCS HEOOXOAUMON MeOebto M1 0hOpMIICHUS
JIOKYMEHTOB, HH(POPMALIUOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit d@enepauuu o
COIMANIPHON 3alllUTe WHBAIWIOB B IENIX OCCHPEMSITCTBEHHOTO JOCTyNa K MECTY
MIPEIOCTABIICHUS MyHUITUTIATLHOW YCIIYTH 00€CIIeunBaeTCs:

1) oGecneunBaercss  O€CHpENSATCTBEHHBIM  JOCTYH  MHBAJUAOB K  MECTY
MPENOCTABIICHUS MYHUIIUMIATBHON yciuyru (yAOOHBIM BXOI-BBIXOJ B TIOMEIICHUS U
NepeMEILICHHE B UX MpeJiesiax);

2) BuU3yallbHas, TEKCTOBas W MYyJbTUMEIWHAS WHGOPMAIUS O TOPSIKEe
NPEIOCTaBICHUS MYHUIMNAIBHOM YCIyrd pa3meliaercss B YAOOHBIX [JIsl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAHUYEHHBIX BO3MOKHOCTEH MHBAIHJIOB;

3) compoBOXJIE€HHE HMHBAIUAOB, HMMEIOUIUX CTOWKHE pAacCTpOMCTBAa (PYHKIUU
3pEHUSI U CAaMOCTOSITEIbHOTO MEPEBUKEHHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOKHOCTbH CAMOCTOSITEJILHOTO MEPEBUKEHUS 110 TEPPUTOPUH, HA KOTOPOU
pacnoyioxkeHbl OOBEKTHhl COLMATIBHOM, WHXKEHEPHOM U TPaHCIOPTHOW WHEOPACTPYKTYD,



BX0JIa B TaKW€ OOBEKTHI M BHIXOJA U3 HHX, MOCAIKH B TPAHCIIOPTHOE CPEJCTBO M BBHICATKU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECa-KOJISICKU;

5) naanexaniee pasMelleHHE OO0OpyJOBaHMS W HOcuTeledl uHdopmanuu,
HEOOXOAUMBIX JJig oOecrieueHus] OecTpensaTCTBEHHOrO JIOCTYNa MHBAIMAOB K YCIyram ¢
Y4E€TOM OTPAHUYEHUHN UX KU3HENESITeIIbHOCTH;

6) nyOnupoBaHue HEOOXOAMMOW IJii WMHBAJIMAOB 3BYKOBOM U 3pUTENILHOM
uH(popMaIuK, a TAKKE HAJMUCEN, 3HAKOB U MHOM TEKCTOBOW U rpaduyeckod nHpopManuu
3HAaKaMH, BHITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM mpudToM bpaiins;

7) IOMYCK CypJONepeBOAUNKA U TU(PIOCYPAOTIEPEBOTIHNKA;

8) momyck coOaKu-IPOBOJAHUKA MPU HAIMYUU JOKYMEHTA, MOJATBEPKIAOIIETO €€
crieruagbHOe 00y4YeHHEe M BBIIABAEMOro M0 (GopMe U B MOPSIAKE, KOTOPHIE YCTAaHOBJICHBI
npukazoM MuHucTEpCTBA Tpylda M couManbHOM 3ammTel Poccuiickonn ®enepauun OT
22.06.2015 Ne 386 H «O06 yrBepxkaeHnn GOPMBI JTOKYMEHTA, MOATBEPKIAIOIIETO
crienuagbHOe 00yUeHrne COOaKU-IIPOBOHUKA, U TIOPSJIKA €T0 BhIIAYN.

2.14.3. TpeGoBaHus B 4aCTH 00ECIEUECHHS TOCTYITHOCTH JIJIsi HHBAJIUJ0B OOBEKTOB, B
KOTOPBIX OCYHIIECTBIISIETCS MPEAOCTABICHUE MYHULMNAIBHON YCIYI'HM, M CpPEICTB,
UCIIOJIb3YEMbIX TMPU TPEIOCTABIECHUHM MYHUIUIIAIBLHON YCIyTH, KOTOpbIE YKa3aHbl B
noanyHkrtax 1 — 4 nyskra 2.14.2. agMUHUCTPATUBHOIO PETJIaMEHTA, MPUMEHSAIOTCS K
00bEeKTaM M CpEeACTBaM, BBEJEHHBIM B JKCIUTyaTallMI0 WM MPOUIEANIUM MOACPHU3AIUIO,
pexoHcTpykiuto nocie 1 urons 2016 roxa.

2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MYHULIUITAJIbHOM YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asIBUTEINSI C JOJKHOCTHBIMHU JIMLIAMH [IPU IPEIOCTABIECHUN
MYHULMIAIBHOM YCIYTH U UX MPOJIOJKATEIBHOCTh, BO3MOKHOCTD IOJIY4EHUS
uH(pOpPMaLIMU O XOJI€ MPEJOCTABICHUS MyHUIIUTIATBHON YCIYTH, B TOM YHUCIE C
MCIOJIb30BaHNEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUM, BO3MOKHOCTD JTMOO
HEBO3MOKHOCTb ITOJTyYEHHSI MyHULIUIAIIBHOM YCIIYTH B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
IPEJOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT (B TOM YHUCIIE B IIOJIHOM
o0BeEME), B JTFOOOM TEPPUTOPHAIIBHOM MOAPA3AEIECHUN OpraHa UCIIOJIHUTEIbHO
pacnopsAUTEILHOTO OpraHa MECTHOTO CaMOYIPaBIIEHUs, 10 BEIOOPY 3asBUTEI
(3KCTEpPUTOPUAIIBHBIN PUHIINIT), [IOCPEICTBOM 3aIpOca O IPEJOCTABICHUN HECKOJIBKUX
rOCyIapCTBEHHBIX U (WJIM) MyHULIUIIAJIbHBIX YCIYT B MHOIO()YHKIIMOHAJIBHBIX HEHTPaX
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO CTaThel
15.1 ®enepanbHoro 3akoHa No210-D3 (KOMIJIEKCHBIH 3apoc)

2.15.1. Tloka3artenssMu JOCTYIHOCTHM HPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH
SBIISFOTCSL:

PacmoI0KEHHOCTh MOMEUICHHSI, B KOTOPOM BEIETCS MPHUEM, BblJaya JOKYMEHTOB B
30HE JOCTYITHOCTHU OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOOXOJUMOr0o KOJHMYECTBA CIEIMAJINCTOB, a TakXKe IOMEUICHUH, B
KOTOPBIX OCYILIECTBIISETCS IPUEM JOKYMEHTOB OT 3asBUTEJICH;

HaJlM4Me UcYepnbIBalomied uHpopMalMU O crnocobax, TMOpsSIKe U CpoKax
NpPEOCTaBICHUS] MYHUIMNAIBHOW YCIyrd Ha UWHGOPMAIMOHHBIX CTeHAaX, EIuHOM
noptaine, Pecnybirkanckom nopranie, oQuIHalIbHOM caiiTe MyHUITUTIAIBHOTO PaioOHA;



OKa3aHWe TMOMOIIM MHBAJIWIAM B MPEOAOJICHUH 0apbepoB, MEIIAIOIIUX IMOIYYCHHUIO
VMMM YCIIYT HapaBHE C APYTUMH JINLIAMH.

2.15.2. Iloka3aTensiMi KadyecTBAa MPEJOCTABICHUS MYHULUINAIBHOW  YCIyTH
SABJISIFOTCSL:

1) cobnrogeHne CpokoB MpUeMa U pacCCMOTPEHUS JOKYMEHTOB;

2) cobnrofieHue CpoKa MOTyUYEHUsl Pe3ysibTaTa MyHULIUIIATbHON YCIyTH;

3) oTcyTcTBME OOOCHOBAaHHBIX JKaJOO HA HapyIIeHUS aJAMUHUCTPATHUBHOTO
periaameHTa, coBepuieHHble paboTHukamu Oprana;

4) KOTMYECTBO B3aWMOJICHCTBUN 3asiBUTENS C JOHKHOCTHBIMHU Jiniamu (0e3 yuera
KOHCYJIbTallHM):

B3auMojielicTBHUE 3adBUTENS ¢ paboTHHKaMu Oprana wim MOL] npu npenoctaBieHUN
MYHULMIAIBHOM YCIYI'M OCYILIECTBIISIETCS OJUH pa3 MpU NPEACTABICHHUH 3asBICHUS CO
BCEMHU HEOOXOMMBIMU JOKYMEHTAMU;

OIMH pa3 B cllyyae HEOOXOJAMMOCTH TOJYYEHHsS] pe3yibTaTa MpPEeJOCTABICHUS
MyHUIMnanpbHOM yciayru B Oprane unu MOIL[ B dopme 3Kk3eMIUigpa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[TpoaoKUTENBHOCTh OTHOTO B3aUMOJICUCTBUS 3asIBUTENS C JOJDKHOCTHBIMH JIMIIAMU
IIPU IPEAOCTABIEHUHA MYHULIMIIAIBHOM YCIIYTH HE MIPEBBIIACT 15 MUHYT.

3asBUTENb BIIPABE OLECHUTH KAYECTBO IPEIOCTABICHHUS MYHHULMNAIBHON YCIYTH C
MOMOIIbIO  YCTPOMCTB TMOJBHMXKHOM  paguoTesieOHHON CBSI3M, C HCIOJIb30BAaHUEM
PecryOnukanckoro nmoprana, TepMUHAIBHBIX YCTPOHCTB.

2.15.3. Undopmanus o xoae mperoCcTaBlIeHUs MyHULIUIATbHON YCIYTH MOKET OBbITh
[oJlyueHa 3asBUTENeM B JUYHOM KaOuHete Ha Eaunom mnoprane, PecmyOnukanckom
noptaie, B ucnosnkom CII, MOII.

2.15.4. IlpenocrapneHne MyHULMIIATBHON yCIyru ocyuiecTBisercs B tooom MOI]
10 BBIOOPY 3asBUTENsI HE3aBHCHUMO OT MECTa €ro >KUTENIbCTBA MM MecTa (haKTUYECKOTO
npoxkuBaHus  (mpeObiBaHusi) Ha  Tepputopun  PecnyOnukum  Tarapcran 1o
DKCTEPPUTOPUATILHOMY IIPUHLIHUILY.

MyHunmnanbHas yciayra B COCTaBE KOMILUIEKCHOIO 3aIllpoca HE PEAOCTaBISAETCS.

2.16. Nuble TpeOOBaHMUs, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHHUS
MYHUIIUIATBHON YCIYTH MO SKCTEPPUTOPUATBHOMY IPUHIIHITY (B CiIy4ae, eciu
MYHUIUIATbHAs yCIyTa MPeA0CTaBIISETCS M0 SKCTEPPUTOPUATIBHOMY IPUHIUITY) U
0COOEHHOCTH MPEAOCTABICHHUS MyHUIIUIAIBLHOM YCIYTH B 3JIEKTPOHHOU (hopme

2.16.1. Ilpm mnpenocTaBiICHHMM MYHHUIMIIAJBHOM YCIyrd B DSJIEKTPOHHON Qopme
3asiBUTENb BIPABE:

1) momyyuTh MHPOPMAIUIO O MOPSAKE H CPOKaX MPEIOCTABICHUS MYHHIIMITATBEHOM
yCIyTH, pa3meleHnyto Ha Equnom noprane, PecriyOnukanckom nopTraiie;

2) mopaTh 3asBIIEHHE O TMPEJOCTABICHUM MYHUIIMIAIBHOW YCIYTM U HWHbIE
JIOKYMEHTBI, HEOOXOAUMBIE MJIsi MPEAOCTABICHUS MYHUIIMNAIBHOM YCIYT'H, B TOM YHCIIE
JIOKYMEHThl U MH(POPMALIMIO, JIEKTPOHHBIE O0pa3bl KOTOPBHIX paHee ObLUIM 3aBEpEHbI B
COOTBETCTBUM C NMYHKTOM 7.2 4dactu 1 crarbu 16 ®@enepanbHoro 3akona Ne 210-D3, c
UCIOJIb30BaHUEM PecryOinKaHCcKoro nopraia;



3) NOJy4UTh CBEIEHHS O XOJ€ BBINOJIHEHUS 3asBJICHUNA O MPEIOCTABICHUU
MYHUIUTNIATBHOM YCIIYTH, MOJJAHHBIX B 3JIEKTPOHHOU (hopme;

4) OoCyIIECTBUTH OLIEHKY KauecTBa MPEJOCTABICHHS] MyHUIIMITAIbHON YCIIYTH;

5) moiiyduTh pe3yiabTaT MPENOCTaBICHUS MYHHUIIMNAIbHOW YyCIyrd B Qopme
AJIIEKTPOHHOI'O JJOKYMEHTA;

6) mojaath kanoOy Ha pelieHue u aercTeue (0e3aeiicTeue) ucnonkoma CII , a Takxke
€ro JIOJDKHOCTHBIX JIMI, MYHHUIIMIAQIbHBIX CIY>KalUX MOCPENCTBOM PecmyOanKaHCKOTo
noprana, Tmopraia (QeaepadbHONl  TOCYZapCTBEHHOW WHMOPMAIMOHHOW  CHCTEMBI,
obecreunBaroNIeil mpormecc aocyAeOHoro (BHeCyAeOHOTO) OO0XKaloOBaHHS pPEHICHUN U
neiictBuil  (0e31eiCTBUS), COBEPILIEHHBIX NPU MPEAOCTaBICHUHM TOCYAAPCTBEHHBIX U
MYHUILIMIIATBHBIX ~ YCIAYT  OpraHaMy, NPEJOCTABISAIONIMMU  TOCYJIApCTBEHHBIE U
MYHUITUTIATBHBIE  YCIYTH, WX JODKHOCTHBIMHU  JIMIIAMHU, TOCYJapCTBEHHBIMU U
MYHHUITUTIATBHBIME CITYKAIIAMH.

2.16.2. ®opmupoBaHME 3agBJICHUS OCYIIECTBIISETCS MOCPEACTBOM 3aOJHEHUS
ANEKTPOHHON (opMbl 3asiBeHUA Ha PecryOnukaHckoM moprtajie 0e3 HeoOXOAUMOCTH
JOTIOJTHUTEBHOM MOAauu 3asiBJICHUS B KaKOH-IM00 uHOU hopme.

2.16.3. Ilpu dhopmupoBaHnu 3asBJICHUS 00€CTICYMBACTCS:

1) BO3MOXKHOCTh KOMHMPOBAHUSI U COXPAHEHUS 3aSBJICHHUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs TPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJJHEHUSI HECKOJIbKUMHU 3asBUTENISIMU OJHOM 3JIEKTPOHHOMN
dopMbl 3asBiICHHMS TNPU OOpAIEHUH 3a YCIyramH, MPEANOIaralolMi HarpaBieHHe
COBMECTHOTO 3as1BJICHUS] HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOXHOCTb I€4YaTH Ha OyMa>XHOM HOCHUTEJIE KOIWHU 3JIEKTPOHHON (QOpMBI
3asIBJIICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JEKTPOHHYIO (OopMy 3asiBICHHUS 3HAYCHWUH B
1000 MOMEHT IO JKEJaHHWIO TOJb30BaTelNsd, B TOM YHUCIE MPH BOSHUKHOBEHHH OIIMOOK
BBO/JIa M BO3BpaTe JJis IOBTOPHOTO BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (POPMY 3asBICHHUS;

5) 3amoJIHEHHWE TOJIEH JIEeKTPOHHOM (hOpMBI 3asBJICHHS J0 Hadajla BBOJA CBEJICHUM
3asBUTEJIEM C MCIOJb30BaHUEM cBeleHM, pasmenieHHbIXx B ECHA, u cBeaenuit,
onyOJIMKOBaHHbIX Ha PecmyOnukaHCKOM mMopTane, B 4YacTH, KAacarolleiics CBElCHUN,
OTCYTCTBYIOILLIUX B €AMHOM CUCTEME UJEHTU(UKAIIMY U ayTeHTU(PUKALUY;

6) BO3MOYKHOCThH BEPHYTHCSI Ha JIFOOOW M3 ATAIOB 3aMOJIHEHUSI AIEKTPOHHON (POpPMBI
3asBJIeHUs O€3 MOTepy paHee BBEIEHHON MHGOpMALIHH;

7) BO3MOXKHOCTH JAOCTYTIA 3asBUTENS K paHee MOJaHHBIM MM 3asBICHUSM B TEUCHHE
HE MEHEE OJIHOTO rojia, a TaKkKe YaCTUYHO C(HOPMHUPOBAHHBIM 3aSIBICHUSM - B TEUCHUE HE
MeHee 3 MECSLEB.

2.16.4. 3anuch 3asButeneil Ha npuem B M®II (manee - 3amuch) OCYIIECTBISIETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona kontakT-niearpa MO,

3asBUTENI0 MPEJOCTABISETCS BO3MOXKHOCTH 3allUCHM Ha JHOObIe CBOOOJHBIC IS
npuemMa JaTy W BpeMsl B MpeeNax YCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBLHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH 10 HACTYIUIEHUS 3TOM JaThI.

JIJist ocyliecTBIEHUsI MPEeIBAPUTENBHOM 3amucu TmocpeacTBoM PecnyOimkaHcKoro
nopraja 3asBUTENI0 HEOOXOAUMO YyKa3aTh 3alpallliBacéMble CHUCTEMOW JaHHbIE, B TOM
qucle:



dbamMuiInio, UMsi, OTYECTBO (IIPH HATTUYHH);

HOMEp TesnedoHa;

aZipec IEKTPOHHON MOUTHI (10 KEIAHUIO);

KEJTAEMYIO J1aTy U BpeMs IpUeMa.

B cnyuae HeECOOTBETCTBHS CBEACHHM, KOTOpbIE COOOIIMI 3asBUTENb MPH
NPEABAPUTEIILHON 3alMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asgBUTEIEM IIPU JIMYHOM
IIpueMe, MpeIBAPUTEIIbHAS 3aUCh AHHYJIUPYETCS.

[Ipn ocymiecTBIeHUHM TPEABAPUTEIBHON 3aluCcH  3asBUTEN0 00eCredrnBacTCs
BO3MOXKHOCTh paclieyaTaTth TaJlOH-TIOATBEpKIeHue. B cimyuae, eciu 3asBUTENb COOOLIUT
azipec 3JEKTPOHHOW TOYTHI, HA yKa3aHHBIM aJpec TaKKe HampasisieTcss nHGopManus o
IIOATBEPKACHUY ITPEABAPUTEIILHON 3aIIMCH C YKA3aHUEM JaThl, BPEMEHU U MECTA IpHUEMa.

[Ipu ocymiecTBICHIH MPEABAPUTEIBHOM 3aITUCH 3aBUTENb B 0053aTE€IHHOM MOPSIIKE
UH(GOPMHUPYETCS O TOM, YTO MpeABapUTEIbHAS 3aUCh AaHHYJIUPYETCA B CIy4ae €ro HEsIBKU
10 UCTEYEHNHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU IIPUEMA.

3asBuTENb B JII000€ BpeMs BIPABE OTKA3aThCs OT MPEIBAPUTEIHHOM 3aIUCH.

3anpemaercs TpeOOBATh OT 3asBUTENII COBEPIUICHUS HWHBIX JEUCTBUH, Kpome
MPOXOXKJIEHUS WACHTU(PUKAIMK W ayTEHTU(UKAMU B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickon @enepaunu, YyKa3zaHus LEIM IIPUEMA, a TaKkKe
NPENOCTaBIICHUsI CBEJICHUM, HEOOXOAMMBIX I pacyeTa IJIUTEIbHOCTU BPEMEHHOIO
WHTEpBaja, KOTOPbIA HEOOXOANMMO 3a0pOHUPOBATH JIJIsl IPHEMA.

3. Cocras, M0CJIeI0BATEJIbHOCTh H CPOKHU BbINOJHECHUS AIMUHUCTPATHBHBIX
npouexyp, TpedoBaHNs K MOPSAAKY UX BBINOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINIOJIHEHUS] aIMUHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOH opMme, a TaKxKe

0CO0EHHOCTH BBINOJHEHUS] ATIMUHUCTPATUBHBIX NPOLEAYP B MHOTO(YHKIMOHAIbHbBIX
LHEeHTpax

3.1. Onucanue nmociaea0BaTeIbHOCTH JSHCTBUI TP MPEIO0CTABICHUN
MYHUIIUITATBHOMN YCITyTH

3.1.1. IlpenocraBneHre MyHUIMIAIBHOM YCIyrd BKJINOYAeT B ceOs Cleayrolue
aJIMUHHCTPATUBHBIE IPOLIEAYPHI:

1) KOHCYIBTUPOBAHUE 3asIBUTEIS;

2) IpUHATHE W  PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, MpPEICTaBICHHBIX
3asBUTEJIEM;

3) HampaBlieHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4YacTBYIOIIHE B
IPEIOCTABIIEHUU MYHULIUTIATBHON YCIYTH;

4) moAroToBKa pe3yibTaTa MyHUIIMIAIBHON YCIIYTH;

5) Bbaya (HanpaBJICHUE) 3asIBUTEIIO PE3YJIBTATA MYHULUIIAJIHON YCIYTH;

6) UcTpaBICHUE TEXHUYECKUX OLIHNOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIIO



3.2.1. OcHOBaHMEM Hauajia BBIIOJHEHUS aJIMUHHCTPATUBHOW IMPOLIEAYPHI SBIISAETCS
oOpallieHue 3asBUTENS 110 BOIPOCAM, CBA3aHHBIM C NPEAOCTABICHUEM MYHULUIAIBHOM
YCIIyTH.

JIOJDKHOCTHBIM —~ JTMIIOM  (pa0OTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMUHUCTPATUBHON IPOLEAYPBI, SIBISIETCA:

npu obOpaienun 3asaputens B MOI] — paborauk MDI];

npu oOpaieHun 3asButens B ucnojkom CII — padotHuk ucnonkoma CII (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3agBUTEND BIpaBe OOpPATUTHCA 3a KOHCYJbTAMEW O MOPSAAKE U CpOKax
IPEIOCTaBICHUS] MyHHLIUIIAIbHOU yciyru B M®L nuuHo u mo TenedoHy U 3JIeKTPOHHOM
oure.

Pa6otHnk M®L] KOHCYnbTHUpYET 3asBUTENS, B TOM 4YHCIE IO COCTaBy, (opme
NPEACTABIIEMON JOKYMEHTAUMU W JPYTHM BOIpOCaM Ul MOJYYEHHUS MYHHUIMHAIbHON
YCIIyTH.

3asBUTENb MOXKET TOJYYUTh HH(MOPMALKMIO O TOPSAKE MPENOCTaBICHUS
MYHULIMTIATBHOM ycIIyTu Ha oduiinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE  IPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLIMM  ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIS.

PesynpraraMy  BBINOJHEHHWS  QJAMMHHUCTPATHBHBIX  IPOLEAYpP  SBISIOTCS:
KOHCYJIbTallUsl IO COCTaBy, (popMe MPEACTABIAEMON TOKYMEHTALMU U JAPYTUM BOIIPOCaM,
HEOOXOUMBIM IS MOJTyYEHUS MyHHUIIMITATbHOU YCIIYTH.

3.2.3. agBurens BupaBe oOpatuthes B ucnoiakoMm CII mo tenedoHy u 371€KTPOHHOM
IOYTEe, a TAKXKE MOJIyYUTh KOHCYJbTalMIO Ha Pecry0inrkaHCcKkoM mopTaie, caiiTe CeabCKOTo
MOCEJIEHHSI O MOPSAIAKE U CPOKAX MPEAOCTABICHNUSI MyHUIIMIAIBHON YCIYTH, B TOM YHUCJE 110
cocTaBy, (opMme MpEeACTABIAEMON NOKyMEHTAllUM U JAPYTUM BOMPOCAM ISl MOJTYUYCHHUS
MYHULIMNAIBHOMN YCIIyTH.

JIOTDKHOCTHOE JIMI0, OTBETCTBEHHOE 332 KOHCYJIBTUPOBAHUE HH(POPMUPYET 3asIBUTEIIS
B COOTBETCTBUU C TPEOOBaHUSAMU NyHKTA 1.3.4 aIMUHUCTPAaTUBHOTO PEIJIAMEHTA.

AJMUHUCTPAaTUBHBIE  IPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLIMM  ITYHKTOM,
BBITOJIHAIOTCS B TEUEHUE TPEX pab0UYMX JHEH CO IHA MOCTYIUIEHHUs OOpalleHHUs.

PesynpraraMy  BBINOJHEHHS  QJAMMHUCTPATHBHBIX  IPOLEAYpP  SBISIOTCS:
KOHCYJIbTAallUM 10 COCTaBy, (hOpME MPEACTABIAEMON AOKYMEHTAIMK U JAPYTUM BOIIPOCaM,
HEOOXOUMBIM IS [TOJIyYEHUSI MyHULIUIIAIbHON yCIyTH.

3.3. IlpuHsATHE U PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MPE/ICTaBICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB [Jisi MPEAOCTABICHUS MYHUIIMIAIBLHOM YCIyrM 4epe3
MOI] unu ynanennoe pabouee mecto MOII.

3.3.1.1. 3asgButens (mpeacTaBUTENb 3asBUTENA) oOpamiaercs B M®I] ¢ 3ampocom o
MPEIOCTABIIEHUH MYHULIUIIAILHON YCIYTH W MPEJCTaBISET JOKYMEHThl B COOTBETCTBUU C
MYHKTOM 2.5aAMUHUCTPATUBHOTO PErIaMeHTa.

3.3.1.2. PabotHux M®ILI, Beayuuii npuem 3asBICHUM:

onpenensieT npeaMeT oOpalieHus;

yIOCTOBEPSIET JINYHOCTH 3asBUTEJIS;



MIPOBOJIUT IPOBEPKY MOJTHOMOYMH JINLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBAaHUAM, YKA3aHHBIM B ITYHKTE
2.5 aIMMUHUCTPATUBHOI'O PETJIAMEHTA;

3aMoJIHSET JEKTPOHHYIO hopMmy 3asiBieHust B AUC MOI;

IIpU MPENOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHE IMPEACTABICHHBIX
JOKYMEHTOB;

pacneyatsiBaeT 3asBiaeHue uz AC MOL];

MEpPEAAET 3asIBUTEIIO HA TPOBEPKY U MOANUCAHUE;

MOCJIe MOAMMUCAaHUs CKaHUPYeT noanucanHoe 3aspienue B AUC MOLJ;

3arpyxaer B AUC M®II noxkyMmeHTbI, IpeiCTaBIEHHbIE B ANEKTPOHHOU (hopMe WiH
3IIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIETI0;

BO3BpaIaeT MOAMMCAHHOE 3asIBJICHUE U OPUTHUHAJIBI OYMaXXHBIX IOKYMEHTOB;

BBIJAET 3aSIBUTEIIIO PACHUCKY B IPUEME JOKYMEHTOB.

AJIMMHUCTpPAaTUBHBIE  NPOLIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpaIIeHUs 3asiBUTEJIS.

Pe3ynbraTaMy BBINOJIHEHUS AJIMUHUCTPATUBHBIX MPOLEAYpP SBIAKOTCA: TOTOBOE K
OTHPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBnseT naker JTOKyMEHTOB, MIPUHSTHIX OT 3asBUTEINS B
ucnonikoMm CII B anexTpoHHON ¢dopme (B cOCTaBe MAKETOB AJIEKTPOHHBIX J€JT) B TEUEHHUE
OJTHOTO pabovero JHs CO JTHS OOpaIleHus 3asiBUTENS B CTPYKTYpHOE moapaszaeneane ML,

Pe3ynpraTaMy BBINOTHEHUS aIMUHHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: 3asBJICHHUE U
NAKEeT JIOKYMEHTOB (3JIEKTPOHHOE J1€JI0), HampasiieHHble B ucnojkoM CII, mocpencrsom
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJIECHCTBHSL.

3.3.2. IlpueM [OOKyMEHTOB /I NPEAOCTaBICHUS MYHULMNAIBHOW YCIyIH B
3IIEKTPOHHOM (opMme uepe3 PecriyOiamkaHCKuid mopTal.

3.3.2.1. 3asgButenp I TOJAYU 3asABJICHUS B DJEKTPOHHOW (OpMe BBIOJIHIET
cleAyroume JeHCTBUS:

BBIIIOJIHSIET aBTOPU3ALUIO;

OTKpBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHNUS;

3anofHsAeT  (opMy  DIEKTPOHHOTO  3asBJICHMS,  BKIIOYAIOIIYIO  CBEACHUS,
HE00X0AMMbIe U 00s13aTENbHBIC ISl IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

OPUKPEIUISIET JOKYMEHTBI B 3JEKTPOHHOM ¢opMe WM DSIEKTPOHHBIE 0O0pa3bl
JTIOKYMEHTOB K (hOpMe 3IIEKTPOHHOTO 3asBJICHUS (MTPU HEOOXOIUMOCTH );

NOATBEPXKIaeT (HaKT O3HAKOMIICHHSI M COTJIacHs C YCJIOBUSMH M TOPSAKOM
IPEJOCTABICHUS! MYHHIMIAIBHOM YCIYrH B JJIEKTPOHHOW Qopme (ycTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUH B (JOPME IIEKTPOHHOTO 3asIBJICHUS);

MOJATBEPXKIAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBeAEHUM  (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3IEKTPOHHOTO 3asIBICHHUSA);

OTMPABIIAECT 3aMOJIHEHHOE AJIEKTPOHHOE 3asiBJIeHHE (HAXKUMAEeT COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMeE RJIEKTPOHHOTO 3asIBICHHUS);

AJIIEKTPOHHOE 3asBJICHHE MOAMUCHIBAETCS B COOTBETCTBHM C TPEOOBAHMSIMU MYHKTa
2.5.3aAMUHHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT YBEOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBICHHUS.



dopmaTHO-JIOrHYecKas MpoBepKa CHOPMHUPOBAHHOTO 3asBICHUSI OCYIECTBISICTCS
MOCJIE 3aI0JIHEHUSI 3aBUTENIEM Ka)XXIO0ro M3 IMOoJeil 3eKTpoHHOU (opmbl 3asBienus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aIMOJIHEHHOIO TMOJIS 3JIEKTPOHHON (POpMBI 3asBJICHUS 3aBUTEIb
YBEJOMIIIETCSI O XapaKTepe BBISBICHHOM OMMOKK U MOPSJIKE €€ YCTPAHEHUS MOCPEICTBOM
MH(OPMAIMOHHOTO COOOILIEHUS HETIOCPEACTBEHHO B 3JIEKTPOHHOU opMe 3asiBICHUS.

AJMUHUCTPATUBHBIE  TPOLIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpaIIeHUsI 3asiBUTEJIS.

Pe3ynbpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: 3JIEKTPOHHOE
neno, HampaBieHHoe B ucnoiskoMm CII  mocpencTBOM — CHCTEMBI  AJIEKTPOHHOIO
B3aMMO/JICHCTBHUS.

3.3.3. PaccmoTpenune KoMIIEKTa JOKYMEHTOB OpraHoMm.

3.3.3.1. OcHOBaHHEM Hayaja BBITOJIHEHHS aAMUHUCTPATUBHON MPOLETYPHI SBISECTCA
NOCTYIUICHUE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHHUS
MYHUIUTIATBHOU YCITyTH.

JIOMKHOCTHBIM ~ JTUIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aJIMUHUCTPATUBHOM MPOLEAYPHI ABsieTcs: paboTHUK uctnonkoma CII (ganee - 1omKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B Cllydyae
oOpareHus 3asiBUTeNs ¢ 3asBieHueM B ucnoiakom CII:

onpeneNsieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JUYHOCTD 3AsIBUTEIS;

MIPOBOJIUT IPOBEPKY MOJTHOMOYMI JINLIA, TOJAIOIIETO TOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPeOOBaHUSAM, YKAa3aHHBIM B ITYHKTE
2.5 aOIMUHUCTPAaTUBHOIO pErjlaMEHTa, NPOBEPKY COOTBETCTBUS MPEACTABIECHHBIX
JOKYMEHTOB  yYCTaHOBJEHHBIM TpeOoBaHUAM  (Hajuexamiee O(OpMICHHE  KOMHiA
JOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTAX MOJYUCTOK, IPUITUCOK, 3aUEPKHYTHIX CJIOB U MHBIX
HE OTOBOPEHHBIX HCTPABIICHUN);

3aMoJHSAET  DJEKTPOHHYIO  (opMy  3asiBleHUs B aBTOMATU3UPOBAHHOM
UH()OPMAIMOHHOW CHUCTEME, TMpPEJHA3HAYEHHOM JUIs OKa3aHUd TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

OpU TPEOCTaBICHUU JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aJMUHUCTPATHUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHME IMPEICTABICHHbBIX
JIOKYMEHTOB;

pacneyaTbIBaeT 3asBJICHNUE;

MEpEeAACT 3asIBUTEIIO HA TPOBEPKY U MOANUCAHUE;

I10CJIE MOANUCAHUS CKAHUPYET MONMCAHHOE 3asBJICHHUE;

3arpy’kaeT B aBTOMAaTU3HUPOBAHHYIO MH()DOPMALIMOHHYIO CUCTEMY, TIPEeIHA3HAYCHHYIO
JUISL OKa3aHMSI TOCYIAPCTBEHHBIX M MyHULMIIAIBHBIX YCIYT JTOKYMEHTHI, IPEICTABICHHBIE B
JJIIEKTPOHHOM (OpMe WM DJIEKTPOHHbIE O00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB,
bopMHpYET IIEKTPOHHOE JIETIO;

BO3BpAILAET MOJIMMCAHHOE 3asBJIICHUE W OpPUTHMHAIBI OYMaXXHbIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JTOKYMEHTOB.

B cnyyae Hanuuusi OCHOBaHUU JUIsl OTKa3a B MpUEME JOKYMEHTOB JIOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a TNIPUEM JOKYMEHTOB, YBEJOMIISIET 3asBUTENII O HAJIUYUU



NPENATCTBUM IS MpUEMa 3asiBICHHUS U BO3BpAIlacT €My JOKYMEHTBI C OOBSICHEHHEM
COJIEP’KAHUS BBISBICHHBIX OCHOBAHUM I OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JJomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIE
MOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

IIPUCBAMBACT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOH €N U CTaTyC
«IIpoBepka JOKYMEHTOBY;

U3Yy4aeT MOCTYNUBIIHE 3JIEKTPOHHBIE JI€]Ia, B TOM YHUCJIE NPUIOKEHHBIE 3aIBUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U IJIEKTPOHHBIE 00pa3bl TIOKYMEHTOB;

MIPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh DJIEKTPOHHBIX 00Pa30B JOKYMEHTOB,;

MPOBEPSIET COOJIO/ICHNE YCIOBUN JEHCTBUTEIHLHOCTH AJICKTPOHHON IOIIHCH,
MOCPENICTBOM oOparieHus k EnnHomMy moprany (B ciaydae, eciid 3asBUTENIEM MPECTaBICHBI
AJIEKTPOHHBIE JOKYMEHTHI, TIOJIMUCAHHBIE YCUJICHHON KBATM(UIMPOBAHHONW 3JICKTPOHHOU
MIOJIITUCHIO).

IIpy HamUuMKU OCHOBAHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHHUCTPAaTHUBHOTO
periiaMeHTa, MOJArOTaBIMBAET MPOEKT pEIIeHus 00 OTKa3e B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS] MYHULIUITAILHON YCITYTH.

B caywae, ecnu B pe3ynbTaTe MNPOBEPKUM YCUJIEHHON KBadU(UIUPOBAHHOM
AJIEKTPOHHOM MOJAMKCH BBISIBICHO HECOOJIOJEHUE YCIOBHUM €€ AeHCTBUTEIBHOCTH, MPOEKT
peueHust 00 OTKase JOJKEH coaep)kaTh MyHKTHI ctaThu 11 deaepanpHOro 3akoHa Ne 63-
@3, KOTOpBIE OCITYKUII OCHOBAHUEM ISl €TO IIPUHATHS.

[Ipoekt pemenuss o0 oOTKaze B TpUEME JOKYMEHTOB, HEOOXOAWMBIX IS
NPEAOCTaBICHNUS MYHMUIIMNIAIBLHON YCIIYTH, C YKa3aHUEM MPUYUH OTKasza (B Ciyyae, eciu
OCHOBaHMS JJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAWMBIX I MPEIOCTaBICHUS
MYHHUITUTIATFHOW YCIIYTH, CBSI3aHBI C HAPYIICHUEM YCTAHOBJIEHHBIX TPEOOBAHHMI K TaKUM
JOKYMEHTaM, OCHOBaHMS [Jii OTKa3a B IIPUEME JOKYMEHTOB JOJIKHBI COJIEPKaTh
uH(OpPMAIMI0O O HAWUMEHOBAHMHM JOKYMEHTOB (WMH(OpMAaIuu, CBEACHHI), KOTOpPHIE HE
NPEACTABICHbI, COJAEpPX AT HEJOCTOBEpHble U (WJIM) MNPOTHUBOPEUYUBHIE CBEJCHUA,
0(OopMJIIEHBI C HAPYUIEHUEM YCTAaHOBJICHHBIX TPEOOBaHMUI), HAITPABJISIETCSl HA COTIACOBAHUE
B YCTAaHOBJICHHOM MOPSIIKE TOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO IOKYMEHTOO00POTA.

CornacoBanue npoeKTa pelieHus 00 0TKaze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
U1 TPEJOCTABICHUS ~ MYHUUMIIAIBHOW  YCIYTHM, OCYLIECTBISIETCS B  HOPSAKE,
MPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHHUCTPATUBHOI'O PETJIAMEHTA.

B cnydsae oOTCyTCTBHST OCHOBaHMM I OTKa3a B MpPHUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHHCTPATUBHOIO PErjIaMeHTa, JOJLKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, B TEUCHHE OJHOrOo pabodyero IHS CO JHS
MOCTYIJICHUSI 3asBJICHUS, HAMPABISET 3asSBUTEIIO, YKAa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUIEHUU 3asIBIICHUS, COJEpIKaIllee BXOASANIUMN PETrUCTPALMOHHBIN
HOMEDP 3asBIICHUSA, JaTy TOJyYeHHs 3asBIICHUS, IEepEeYeHbh HAWMEHOBaHWUN (ailioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYY€HHUs] pe3yibTaTa MYHHIUIAIbHON
YCIIYTH.

3.3.3.4. HUcnonnenue mnpoueayp, YykKazaHHblIXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHHACTPATUBHOTO  PEMVIAMEHTa, TPU  HAJIUYUMM  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCA B aBTOMAaTHUYECKOM PEXKHUME C HCIOJIB30BAHHUEM ABTOMATHU3UPOBAHHOMN
MH()OPMAIMOHHOW CHUCTEMBbI, MpPEAHA3HAYEHHOW JUIsi OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT.



3.33.5. AJMUHHUCTpAaTHBHBIE  MpPOLEAYPHI,  YCTAaHABIMBAEMBbIE  IYHKTOM
3.3.3aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHAIOTCA B T€UEHHE OJHOTO paboyero JHS COo
TIHSI TIOCTYTJICHUS 3asIBJICHUS] HA PACCMOTPEHHE.

PesynbraTamu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS: MPUHSTHIA HA
paccMOTpeHHe KOMIUIEKT JIOKyMEHTOB MJIM TPOEKT pelieHuss o0 oOTKa3ze B Ipueme
JOKYMEHTOB, HEOOXOMMBIX ISl IPEAOCTaBICHUS! MyHHUIIMIIAIbHOMN YCIIyTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPIraHbl, yHaCTBYIOLIUE B
NIPEAOCTaBICHNN MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHHMEM Hayaja BBITOJHEHHS aIMUHACTPATUBHON MPOLEAYPHI SABIISIETCS
MOJyYE€HUE JIOJDKHOCTHBIM JUIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha BBITIOJHEHHUE
aJIMUHUACTPATUBHON MPOIEAYPHI, OT JOJKHOCTHOTO Juia (paboTHHKA), OTBETCTBEHHOTO 32
PUEM TOKYMEHTOB, IPUHSATHIX OT 3asBUTENS JJOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aJIMUHUCTPATUBHOM TMpoOLIeNypbl, sBIsieTCs pabomuux ucnoakoma CII (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OpMUPYET M HaMpaBisieT B BJIEKTPOHHOUW (OpME MOCPECTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJECHCTBUSA (MPU OTCYTCTBUU TEXHHUYECKOU
BO3MO>KHOCTH — UHBIMH CIIOCO0aMM) 3allpoChl O MPEAOCTaBICHUN TOKYMEHTOB U CBEJCHUIA,
PELYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PEIJIAMEHTA.

AJIMUHUCTPAaTUBHBIE  TPOILEIYpPbl, YCTaHABIMBAEMbIE HACTOALIUM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HA PACCMOTpPEHUE.

PesynpraramMu  BBIMOJMHEHHS ~ AJAMHHUCTPATHBHBIX  MPOLEAYpP  SBISIOTCS:
HanpaBJICHHbIE B OpraHbl BIAacTH U (WIKM) TMOABEIOMCTBEHHbIE OpraHaM BJIAacTH
OpraHu3aIMK 3aIPOCHI.

3.4.3. CnenuanucTbl MOCTABIIMKOB JAHHBIX HA OCHOBAaHUU 3aMPOCOB, MOCTYIUBIINX
4yepe3 CHUCTEMY MEXBEJOMCTBEHHOTO SJEKTPOHHOTO B3aWMOACHCTBUS, MPEIOCTABIISIOT
3amnpailMBaeMble  JTIOKYMEHThl (MH(MOpPMAIMI0) WM HANpaBlIfIOT yBEJOMJIEHHS 00
OTCYTCTBUM JOKYMEHTa W (WiKM) HHPOpMalUd, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH (Z1ajiee — yBeJOMIIEHHE 00 OTKase).

AJMUHHUCTPATUBHBIE  MPOLEAYpPbl, YCTAaHABIMBAEMbIE  HACTOSIIIMM  ITYHKTOM,
BBITIOJHSIOTCS B T€UEHUE TPEX JAHEU CO JHS MOCTYIJICHHUS MEKBEJOMCTBEHHOTO 3aIpoca B
OpraH WU OpraHHU3allHIo, MPEAOCTABISAIONINE TOKYMEHT U HH()OPMALIHIO, €CITU UHBIE CPOKH
NOJIFOTOBKA M HAIIPaBJICHHUS OTBETa HA MEKBEJOMCTBEHHBIN 3alpoC HE YCTAHOBJICHBI
dbeneparbHBIMU 3aKOHAMU, MPpaBOBbIMU akTaMu [IpaButennscTBa Poccuiickoit Deaepannu u
OPUHATHIMH B COOTBETCTBUHU C (pelIEepaIbHBIMU 3aKOHAMH HOPMATHUBHBIMU TPAaBOBBIMH
aktamu Pecniy6muku Tatapcras.

Pe3ynbraramMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: JOKYMEHTHI
(cBemeHus), HEOOXOJMMBIC IS MPEIOCTABICHUS MYHUIUNAIBHOW  YCIyTH, JHU0O0
yBeZloMJIeHHEe OO0 OTKa3e, HampaBJIEHHbIE JTOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoMKHOCTHOE JMI0, OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:



MOJIy4aeT 3alpalliiBacMble YEpe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  JOKYMEHTBHI  (CBEIIEHHA), HEOOXOAMMBbIE [UJIsi  IPEIOCTaBICHUS
MYHUIIUTIATBHON yCIIyTH, 100 yBenoMJieHHe 00 OTKa3ze MpU OTCYTCTBUM JOKYMEHTa U
(wn) uHpOpMaIUK;

Opy HAJIMYUU OCHOBAHMM, MPETyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHHUCTPAaTUBHOTO
periiaMeHTa, MOJArOTaBIMBAET MPOEKT pelIeHus 00 OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIs IPEAOCTABIICHUS] MYHULIUITAILHON YCITYTH.

[Ipoekr pemenuss o0 oOTKaze B TpUEME JOKYMEHTOB, HEOOXOAWMBIX IS
IPENOCTABIECHUS MYHULMIIAIBHON YCIYI'H, C yKa3aHUEM NPHUYMH OTKa3za (B Ciayyae, eclld
OCHOBaHHUSI JJisi OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX Jisi MPEAOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, CBSI3aHbl C HApyIIEHWEM YCTAHOBJICHHBIX TPeOOBaHUI K TaKUM
JOKyMEHTaM, OCHOBaHHUS [UIsl OTKa3a B MpUEME JOKYMEHTOB JIOJDKHBI COJIEpPKaTh
uHGOpMAIIMI0O O HAMMEHOBAHWU JIOKYMEHTOB (MH(OpMaluu, CBEACHUN), KOTOphIE HE
NPEACTABICHbI, COJAEpPXKAT HEJOCTOBEpHble U (WJIM) MNPOTHUBOPEYUBBIE CBEJCHUA,
0o(OopMJIIEHBI C HAPYUIEHUEM YCTAaHOBJICHHBIX TPEOOBaHMUI), HAIIPABJISETCS HA COTJIACOBAaHUE
B YCTAHOBJICHHOM MOPSIIKE TTOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO IOKYMEHTOO00pOTA.

CornacoBanue NpoeKTa pelieHuss 00 0TKaze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPENOCTaBICHUS  MYHHMIIMNAIbHOW  YCIYI'M, OCYIIECTBISIETCS B  TOpPSAJIKE,
PEAYCMOTPEHHOM IMyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPATUBHBIE  TPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBIIIOJIHAIOTCS B IEHb MOJYYE€HHSI CBEACHHI 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbTaTaMu BBINOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIE /I MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYTH, MPOEKT
pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOOUMBIX Ui MPEJOCTaBICHHUS
MYHHIUITAIBHON YCIYTH.

3.4.5. HUcnonnenwe mnpoueayp, ykKazaHHbIX B  nyHkrax 3.4.2, 344
aJIMUHUCTPATUBHOTO  pErjlaMeHTa, TNpH  HaJUYMM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B ABTOMAaTUYECKOM PEXKUME C HMCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
UH()OPMAIMOHHOW CHUCTEMBI, TMpPEAHA3HAYEHHOW JUIsi OKa3aHUs TOCYJApCTBEHHBIX U
MYHUIUMTNIATIBHBIX YCIYT, B TOM YKCIIE€ C MOMEHTA PETUCTPAIIMU 3asBJICHUSI B COOTBETCTBUH C
MyHKTOM 2.13 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuMallbHBI CPOK  BBINOJHEHUS  AJMUHUCTPATHUBHBIX  MPOLEYP,
yYKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PErJaMeHTa, COCTABIISAET TPU pabOUUX JHS.

3.5. IloaroroBka pe3ybTaTa MyHULIUIIAIbHON YCIYTH

3.5.1. OcHoBaHMEM Hayaya BBIIOJHEHHS aJIMUHUCTPATUBHON MPOLEAYPHI SBIISETCS
NOCTYIJIEHUE  OT  JOJDKHOCTHOIO  JIMIA,  OTBETCTBEHHOI'O  3a  HANpPAaBIICHHE
MEKBEJIOMCTBEHHBIX  3alpOCOB,  JOKYMEHTOB  (CBeIEHHM), HEOOXOOUMBIX IS
MPENOCTABIECHNUS MYHULUIIAIbHOW YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aAJMUHHUCTPATUBHOMN
npouenypsl, sBiasercss pabotHuk wucnoinkoma CII (mamee - JOMKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJbTaTa MPeI0CTaBIECHUS MyHUIIUTIATIBHON YCITYTH).

3.5.2. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOJArOTOBKY pe3yJbTaTa
MPEAOCTABIEHNS MYHHUIUIIAJIbHON YCIIYTH:



paccmatpuBaeT CHOPMHPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTaBIECHNUS MYHULUIIAJIbHOW YCIIYTH;

IIPU BBISIBJIEHUHA OCHOBAHUU JJI1 OTKAa3a B MPEAOCTABICHUH MYHULIUIIAIBHON yCIIYTH,
YKa3aHHbIX B MNYHKTE 2.8.2 aJMUHUCTPATUBHOIO PErJaMEHTa, IMOArOTABIMBAET ITPOEKT
penieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIMITAIIbHON YCIIyTH;

B Clly4ya€ OTCYTCTBHMSI OCHOBAHMH [JIsl OTKa3a B MPEIOCTABICHUM MYHULUIAIbHON
YCIYTH, NPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO PETJIAMEHTA, IO UTOTraMm
paccMOTpEeHUs JOKYMEHTOB, HEOOXOAUMBIX IS MPEJOCTABICHUS MyHUIUIATLHON YCIYTH,
NOJATOTABIMBAET IMPOEKT PE3yJIbTaTa MPEJOCTABICHUS MYHULMUIIAJBHON YCIyTH B
COOTBETCTBUHM C OAMYHKTaMH 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJseT MOArOTOBIEHHBIM MIPOEKT pe3ysbTaTa MPEAOCTABICHUS] MyHULUITIAIbHOM
YCIIYT'H Ha COTJIACOBAHUE B YCTAHOBJIEHHOM IOPSJIKE OCPEICTBOM CUCTEMBI AJIEKTPOHHOIO
JIOKyMEHTOO0O0pOTA.

AJIMUHUCTpPAaTUBHBIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM  IIYHKTOM,
BBITIOJIHAIOTCSl B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMu BBINIONHEHUS aJAMUHUCTPATUBHBIX NPOLEAYD SBISIOTCS: IPOEKT
peteHust 00 0TKa3e B MPEJOCTaBICHUN MYHUIIMITAIBHON YCIIYTH, CIIPABKH (BBIMHUCKH).

3.5.3. CorynacoBanue ¢ TMOAINMCAHUE TMPOEKTAa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUTIATBHON YCIyTH (J1anee — MPOeKThl JOKYMEHTOB) OCYHIECTBIISIETCS PYKOBOJAUTENIEM
CTPYKTYpPHOTO  TOAPA3NEIECHUS,  OTBETCTBEHHOIO  3a  MOATOTOBKY  pe3yJbTaTa
MYHULMIAIBHOW ycayru, 3amectureneM PykoBogutens ucnoiakoma ClI, PykoBoaurenem
ucnonkoma CIIL.

[ToaroToBIEHHBIE MPOEKTHI JOKYMEHTOB, UMEIOLIME 3aMEYaHMsI, BO3BPAIIAKOTCS Ha
JOpaldOTKy JIMIYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe€3yjbTaTa MYHULHMIIAJBbHON YCIIyTH.
[locne ycTpaHeHHMs 3aMeYaHUU MPOEKTHl JOKYMEHTOB IIOBTOPHO NEPENArOTCs s
COTIJIaCOBAHUS U MOJAINHUCAHHUS.

PykoBoautens ucnonkoma CII npu paccMOTpeHUN IPOEKTOB TOKYMEHTOB ITPOBEPSIET
coOJII0JIeHHE aIMUHUCTPATUBHOIO PErjlaMeHTa JIOJBKHOCTHRIMM Jiniiamu ucnojikoma CIT B
YaCTU CPOKOB BBINIOJHEHUS AAMUHHUCTPATHBHBIX MPOLEAYP, UX MOCIEI0BATEIIBHOCTH M
MOJTHOTBI, HAJIMYUS COMIACOBAHUM YITOJTHOMOYEHHBIX JTOJKHOCTHBIX JUll OpraHa B CUCTEME
AIIEKTPOHHOT'O JJOKYMEHTOOOO0pOTA.

B cimydae BbISIBIEHHSI HAPYUIEHUH B YaCTU CPOKOB BBIMOJHEHUS aJIMUHUCTPATUBHBIX
NpoLEAyp, HX TOCIEIOBATEIIBHOCTH W NOJHOTHI PykoBoautens wucnosikoma CII
WHULIMUPYET TPUBJICYEHUE K OTBETCTBEHHOCTH JMI, JOMYCTUBIIMX HApYIICHUs, B
COOTBETCTBUM C MYHKTOM 4.3 aIMUHHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE  MPOUEAYpPHl, YCTAHABIMBAEMbICE HACTOAIIUM  IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0oYero JIHs.

Pe3ynbpraramMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS: pelIeHrue 00
OTKa3e B MpUEME JIOKYMEHTOB HEOOXOJUMBIX [JIsl TMPEAOCTaBICHHUS MYHHUIUIAIBHOM
yCIIyT'H, pelleHre o0 OTKa3e B MPEIOCTAaBIECHWHM MYHUILIMIAIBHON YCIYTH, CIpaBKa
(BBITIUCKA).

3.54. Hcnonnenue mpouedayp, YKa3aHHbIX B nOyHkrax 3.5.2, 3.5.3.
aAMUHHACTPATUBHOTO  PEMVIAMEHTa, NPU  HAJIUYUMM  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCA B aBTOMAaTHUYECKOM PEXKHUME C HCIOJIB30BAHUEM ABTOMATHU3UPOBAHHOMN



UHGOPMAIIMOHHONW CHUCTEMBI, TPEJHA3HAUCHHON [UIsl OKa3aHWsA TOCYJapCTBEHHBIX H
MYHULIMNATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBINOJHEHUS! aIMUHHCTPATUBHBIX MPOLEAYp, YKA3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTAaBISET OJUH paboUmil IeHb.

3.6. Beinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHOBaHMEM Hayayia BBINOJIHEHHSI aIMUHUACTPATUBHON MPOLEAYPHI SBIISETCS
MOJIyYEHHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHUHUCTPATUBHOU
IPOLEYPHl, TOKYMEHTA, NOATBEPKAAIOLIETO MTPEAOCTABICHNE MyHULIMIIAIbHOM YCIYTH.

JIOJOKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATHBHOU
npoueaypsl, sBigercs pabotHuk wucnoiakoma CII (mamee - JOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 BblJauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIo;KHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bbl1auy (HampaBieHUE) JOKYMEHTOB:

o0ecrieunBaeT PErucTpPalMI0 U BHECEHUE CBEIACHUM O pe3ysbTaTe MPeroCTaBICHUs
MYHULUIIAJIBHOW YCIYI'M B IOACUCTEMY BEIEHHA IJOKYMEHTALMM aBTOMATH3UPOBAHHOU
MH(POPMALIMOHHOM CHUCTEMBl, NPEJHA3HAYEHHOM [UIsl OKa3aHUs TOCYJapCTBEHHBIX MU
MYHULUIIAIbHBIX YCIIYT;

M3BEILIAET 3asBUTENS (€ro MPEACTaBUTENs) CIOCOOOM, yKa3aHHBIM B 3asBIIEHUH, O
pe3ynbTaTe MNPENOCTABICHUS MYHHLIMIAIBHOM YCIYTH W O BO3MOYKHOCTH IIOJyYEHHS
pe3yabTara npeoCTaBlIeHUs MyHUIUnanbHo yeinyru B ucnonkome CIT nwinm 8 MOII.

HcnonHenue npoueayp Npu HAIMYUU TEXHUYECKON BO3MOXKHOCTH OCYILIECTBIISIETCA B
aBTOMAaTUYECKOM PEXHME C HCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOW HH(OpPMALIMOHHON
CUCTEMBI, PEJHA3HAYEHHOM JI OKa3aHUs TOCYIapCTBEHHBIX H MYHULIUITAJIbHBIX YCIIYT.

AJIMUHHUCTPAaTUBHBIE  MPOLIEAYPbl, YCTAHABIMBAEMbBIE HACTOSALIUM  IYHKTOM,
BBITMIOJHSIOTCS B TEYEHHE OJHOro pabodero IHS €O JHS TMOAMNHCAHUA JOKYMEHTA,
SBJIAIOLIETOCS PE3YIbTATOM IPEIOCTaBICHUSA MYHULUIIAJBHOW YCIYTH, YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JTMIOM Hcnojkoma CII.

PesynbpraTaMy BBIOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIFOTCS: pPa3MEIICHHUE
CBEJICHUM O pe3yJpTaTe IMPENOCTaBICHUS MYHULIMIAIBHOW YCIYrd B HMH(OPMALMOHHBIX
CUCTEMAX, W3BEIICHUE 3asiBUTENS (€ro MPEACTABUTENS) O pe3yJibTaTe IMPEeOCTaBICHUS
MYHUIIMIIAJIBHON YCIIyTU U COCO0axX €ro MoTy4eHHUs.

3.6.3. Ilopspgok  Bblgauum  (HampaBi€HMs) — pe3yjbTaTa  [PEAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamenun 3asBUTENS 3a PE3yIAbTATOM MYHHUIMNAIBHOM YCIYyTd B
MOILI, padotauk MO®IL] BblgaeT 3asgBUTENIO PE3yJIbTaT MYHUIIMIAIBHON yCIyTd B (popme
IK3EMIUISIpa JJIEKTPOHHOIO JOKyMeHTa Ha OymaxkHoM Hocutene. Ilo TpebGoBanuio
3agBUTENS BMECTE C IK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCUTENE eMy
IPENOCTABISAECTCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTA IMYTEM €ro 3aliCyd Ha ChEMHbBIN
HOCUTEIb MH(GOpMALMM WM HAIpPaBJIECHUS 3K3EMIUISIpa 3JEKTPOHHOIO JOKYMEHTa IIO
AJIEKTPOHHOM MOYTe B aapec 3asButeis. [Ipu 3amucu Ha CbeMHBIM HOCUTENb UH(POPMALUU
WJIM HAIPABJICHUH DK3EMIUISPA JIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBIICH
IK3EMILUISIP AIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE, IO JJIEKTPOHHOW MOYTe
UJEHTUYHOCTh TAaKOI'0 JK3EMILIIpa 3JIEKTPOHHOIO JOKYMEHTA JK3EMILIPY AJIEKTPOHHOIO



JOKyMEHTa Ha OyMa)XHOM HOCHUTENIE 3aBEpSAETCA YIOIHOMOYEHHBIM COTPYAHUKOM C
UCIIOJIb30BAaHUEM YCUIIEHHON KBAJTU(UIIUPOBAHHOM 3JIEKTPOHHON MOAINCH.

AIMUHHCTPAaTUBHBIE  IIPOLIEAYPHI, YCTAaHABIMBAEMBIE  HACTOSLIUM  ITYHKTOM,
BBIMIOJIHAIOTCS. B MOPSIKE OYEPENHOCTH, B JIEHb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC periiaMmeHToM padbotsl MOII.

Pe3ynbraramMy BBINONHEHHS AJAMHHHUCTPATHBHBIX IMPOLEAYp SABIAIOTCS: (hUKcalys
dakTa BbIIAUM pe3ysbTaTa MPEIOCTaBlIeHUs MyHuIunaapHo yciayru B AUC MOI],
pe3yabpTaT MPEIOCTABICHUS MyHULIATIAIBHOW YCIYyTH, BbIIAHHBIA 3aIBUTEINIO.

3.6.3.2. [Ipu obpareHnu 3asiBUTENS 32 Pe3yJbTaTOM MYHHIIMIIAIbHOW yCIyTH 4epes
PecriyOnukanckuii mopTan 3asiBUTENIO B JTUYHBINA KaOMHET aBTOMATUYECKH HaIpaBIseTCs
AIIEKTPOHHBIA ~ 00pa3  JOKyMEHTa, SBJSIOUIETOCS  Pe3ylbTaTOM  MPEJOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, MOAMUCAHHBIA YCUJICHHONW KBaJU(UIIMPOBAHHON 3JIEKTPOHHOM
HNOJANKCHIO YIIOJTHOMOYEHHOTO JOJDKHOCTHOIO una ucnoyikoma CII.

AIMUHHCTPAaTUBHBIE  IIPOLIEAYPHI, YCTAaHABIMBAEMBIE  HACTOSLIUM  ITYHKTOM,
BBITOJIHSIOTCS B IEHb MTOANNUCAaHUS JOKYMEHTA, IOATBEPKAAIOIIETO MIPEIOCTaBIECHNE (OTKA3
B IIPENOCTABJICHNN) MYHULUIAIBHON YCIyTH, YINOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMILIOM
ucnonkoma CIIL.

Pe3ynpraTaMy BBINIOJHEHHS aIMUHUACTPATUBHBIX IIPOLIEYP SBIIAIOTCS: HAIIPaBJICHUE
(mpenocTaBieHNE) ¢ UCIOIb30BaHUEM PecyOnmKkaHCKOro nopraja 3asiBUTEN0 JOKYMEHTA,
HOJITBEPXKJAIOLIETO IPEJOCTABIIEHUE MYHMIMIIAJBHOW YCIyrM (B TOM 4YHCIIE OTKa3 B
NPENOCTABIEHUN MyHULUIIAIBHOM YCIIYTH).

3.6.3.3. Tlpu oOpamienun 3asBUTENS 3a PE3yIbTaTOM MYHHUIMIAIBHOM YCIYTH B
OpraH, AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAauy (HAlpaBJEHUE) JIOKYMEHTOB,
BBIJIAET 3aABUTEIIO PE3yJIbTaT MyHULIMNIATbHOU ycinyTu. [1o TpeboBanuio 3asBUTENS] BMECTE
C IK3EMIUISIPOM 3JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHUTENIE €My MPEAOCTaBIsETC
DK3EMIUIAP DJJEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alliCH Ha CbEMHBIA HOCHUTEIb
MH(pOpPMaLlMM WIA HAIPABJICHUS SK3EMIUIIpA 3JEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOM
II0YTE B aJIpeC 3asBUTEIIS.

AIMUHHCTPAaTUBHBIE  IIPOLIEAYPHI, YCTAaHABIMBAEMBIE  HACTOSLIUM  ITYHKTOM,
OCYILIECTBIISIIOTCA B MOPSIIKE OUYEPENHOCTH, B I€Hb MPUOBITUS 3asIBUTEIISL B COOTBETCTBUU C
[IpaBunamu BHyTpPEHHETO TPYAOBOro pacnopsaaka ucroiaxkoma CII.

Pe3ynbratoM BBINIOJIHEHUS aJIMHUHUCTPATUBHBIX NPOLEAYp SBIAIOTCA: (PUKcaLus
(dakta  BbIOAYM  pe3ynbTara  MPEAOCTaBICHMS ~ MYHHULMNAIbHOW  YCIYIrM B
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHON CHUCTEME, TPEIHA3HAYCHHOW IS OKa3aHUs
rOCYJapCTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMMUOOK

3.7.1. B cnydae oOHapy>KeHUS TEXHHUYECKOW ONIMOKUA B JOKYMEHTE, SIBIISIOIICMCS
pe3yiabTaTOM MYHULIMITAJILHON YCITyTH, 3asiBUTEb HanpasisieT B ucnoikoM CII:

3asiBJICHUE 00 UCIPABICHUH TEXHUYECKOU OomUOKH (mpuiiockeHure NeS5 Kk HacToseMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIM 3asfBUTENI0O KaK pe3yJbTaT MYHUIUIAIBLHOM YCIYrd, B
KOTOPOM COJIEPKUTCSI TEXHUUECKas OIIMOKa;



JOKYMEHTBI, MMEIOIINE IOPUIUYECKYIO CHUITy, CBHUJETEIBCTBYIOIIAE O HAIUYAU
TEXHUYECKOMN OLINOKH.

3asBiaeHue 00 HUCHPABICHUM TEXHUYECKOW OIMMOKM B CBEIACHUSX, YKAa3aHHBIX B
JOKYMEHTE, SBISIOLIEMCSA PE3yJbTaTOM MYHUUMIAIBHOW YCIYTH, MOJAETCs 3asBUTEIEM
(YIOJIHOMOYEHHBIM ~MPEACTABUTENIEM) TIOYTOBBIM OTHpaBJI€HHEM (B TOM YHUCIE C
WCIIOJIb30BaHUEM SJIEKTPOHHOM MOYTHI), 100 uepe3 PecryOnukanckuii moptai wi MOIL.

3.7.2. JIomKHOCTHOE JULO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, OCYIIECTBISET
npueM 3asiBICHUS 00 HCIPaBICHUW TEXHUYECKON OIMOKH, PETHCTPUPYET 3asBICHUE C
MPUJIOKECHHBIMU JOKYMEHTAMH U MEPENAECT UX JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJIMAHUCTpPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOAIIMM  ITyYHKTOM,
BBITIOJTHSFOTCSI B TEYCHUE OJTHOTO pab0Overo JHsI C IaThl PETUCTPAINH 3asBJICHUS.

Pe3ynpraramMu BBINONHEHHS aAMHUHUCTPATHUBHBIX MPOLEAYDP SBISIIOTCS: MPUHATOE U
3apETUCTPUPOBAHHOE 3asBJICHUE, HAIIPABIICHHOE HA PACCMOTPEHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpUBaeT TOKYMEHTBI U B LEJSAX BHECEHUS MCHPABICHUN B JTOKYMEHT, SIBIISIFOLIUKCS
pe3yJIbTaTOM TMPEIOCTABICHUS MYHUUMIAIBHOW YCIYTHM, OCYIIECTBIISIET NPOLEAYPHI,
NPEAYCMOTPEHHBIE NYHKTOM 3.5  aJAMUHUCTPATUBHOTO  pErjJaMEHTa, M  BbIJAET
UCIIPaBJICHHBIM JTIOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY MPEICTABUTEIN0) JIMYHO TOJ
pOCIUCHh C U3BITUEM Y 3asiABUTENS (YHNOJHOMOYEHHOTO TMPEACTABUTENS]) OpUTHHAJA
JIOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKash OIIMOKA, WM HaNpaBiseT B aJapec
3asIBUTEJISI TOYTOBBIM OTIIPaBICHHEM (TIOCPEACTBOM HJIEKTPOHHON TMOYTHI) MHUCHMO O
BO3MOXXHOCTH TOJYyYE€HHUs] JOKYMEHTa NpU MpeaoctaBieHn B OpraH opuruHalia
JIOKyMEHTa, B KOTOPOM COJEPIKHUTCS TEXHUYECKAst OMIHOKA.

AJIMAHUCTpPAaTUBHBIE  NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOAIIMM  ITYHKTOM,
BBITIOJIHAIOTCSL B TEYEHHUE JABYX pabO4yuX HEW Mocie oOHapyKEHUs TEXHUYECKON OIMOKU
WM TIOJy4YEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JOMYIIEHHOHN OLInOKe.

Pe3ynbTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: BbIJAHHBIN
(HampaBJICHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Ilopsiiok U (pOPMBI KOHTPOJIS 32 MPeIOCTABJICHHEM MYHUIIUIIAJIbHON YCJIYTH

4.1. Tlopsimok OCyIIECTBIEHUS TEKYIIEro KOHTPOJIS 32 COONIOACHIUEM M UCTIOTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMH TOJIOKEHUA aIMUHUCTPATUBHOTO PETJIaMEHTa U
WHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K TIPEIOCTABICHUIO

MYHHUITUTIATFHOU YCITYTH, a TAK)KE MPUHATHEM UMH PEIICHUI

KoHTponp 3a MOJHOTOM M KayeCTBOM MPEAOCTABICHHUS MYHULMIIAIBHOW YCIYTH
BKJIFOUAET B ce0s BBISBICHME M YCTPAHEHUE HApYLIEHUM MpaB 3asBUTENICH, NIPOBEICHUE
IIPOBEPOK COOIIOAECHUS MPOLEAYP NPEIOCTABICHUS MyHULIIMIIAIBHOW YCIYT'H, OATOTOBKY
pemieHuii Ha geWictBud  (Oe3neHCTBME)  JODKHOCTHBIX — JIMIL  OpraHa  MECTHOTO
CaMOYIIPaBJICHHUS.

dopmamMu KOHTPOJIS 3a COOJIOJEHUEM MCIIONHEHUS aJMUHHCTPATUBHBIX MPOLEAYD
SBJISIFOTCSL:



1) mpoBepka M COINIACOBAaHME MPOEKTOB JOKYMEHTOB MO IPEAOCTABICHUIO
MYHHULUIIATIBHOU YCIYTH;

2) IpOBOAMMBIE B YCTAHOBJIEHHOM IOPSIIKE POBEPKU BEICHUS JAEIONPOU3BOICTBA;

3) npoBeJicHNE B YCTAHOBJIEHHOM IOPSAJKE KOHTPOJBHBIX HPOBEPOK COONIOAECHUS
IIpoLEyp NPEAOCTABICHNS] MyHULIUIIAJILHON YCIIYTH.

B nensx Tekymero KOHTpOJIs MCIOJB3YIOTCS CBEICHUSI, UMEIOIINECS B MIEKTPOHHON
0a3e MJaHHBIX, CIyKeOHas KOPPECHOHICHIMs, YCTHas W IHUCbMEHHas HHdopmanus
JOJDKHOCTHBIX JIML, OCYIIECTBIISIOIIMX BBIITOJIHEHUE AJMUHHUCTPATUBHBIX IPOLENYD,
YKypHaJIbl y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEICHMUS.

JInst OoCyIlIecTBIIEHUSI KOHTPOJISL 32 COBEPLICHHUEM JECUCTBUU IIPU IPEAOCTABICHUU
MYHULIMNAIBHOM YCIyI'M MW NPUHATHM PEIICHWM PYKOBOIWUTENIO OpraHa MECTHOTO
CaMOYIIPAaBJICHHUsI ~ NPEACTABISAIOTCA  CIPABKM O  pe3ysbTarax  MPEeNOCTaBICHUS
MYHULIMNAIBHOMN YCIIyTH.

O cayyasx ¥ NpuYMHAX HAPYIIEHUS CPOKOB, IOCIEHOBATEIBHOCTA U COIAEPIKAHMS
aJIMUHUCTPATUBHBIX  IPOLENAYp JOJDKHOCTHBIE JMIA HEMEIJIEHHO HH(OPMHUPYIOT
PYKOBOAMTEN OpraHa, IPEAOCTaBIIOIIET0 MYHMIMNAIBHYIO YCIyry, a TaKke
IIPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texyuii  KOHTpOJb 32  COOJIIOJIGHHEM  TOCJIEIOBATEIbHOCTH  JIEHCTBUH,
ONPEIEICHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMU MO MPEIOCTABICHUIO MYyHHUIUIIAIBHON
YCIIYTH, OCYILIECTBIIIETCS 3aMECTUTEIIEM PYKOBOJUTEISI OPraHa MECTHOI'O CaMOYIIPABIICHMUS,
OTBETCTBEHHBIM 32 OPTaHU3ALMI0 PAaOOTHI MO MPEAOCTABICHUIO MYHUIIUMIAIBHON YCIYTH,
HAYaJIbHUKOM OTJIeNIa, OCYIIECTBIISIONIEIO OpPraHu3aluio padoThl MO MPEAOCTaBICHUIO
MYHULIMAIBHOMN YCIIyTH.

IlepeyeHb  MOMKHOCTHBIX  JHUL,  OCYIIECTBILSIIOIIMX  TEKYIIUW  KOHTPOJIb,
YCTAHABIIMBACTCS IIOJOKEHUSAMH O CTPYKTYPHBIX IHOJAPA3ACIICHUAX OpraHa MECTHOI'O
CaMOYIIPABJICHUS U TOJKHOCTHBIMU PETIIAMEHTAMU.

4.2. Tlopsiiok ¥ IEPUOIUYHOCTH OCYIIECTBICHUS TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHHS] MyHUIIMTAIIBHON YCIIYTH, B TOM YHCJIE MTOPSIIOK U
(GbopMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUITUTIATBHONU YCIyTH

4.2.1. KoHTpoJIb 32 MOJIHOTON M Ka4ECTBOM IPEIOCTABICHUSI MyHULIUIIATbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOopMax:

1) mpoBeaeHs TPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneil Ha nerctBus (0e3neiictue) ucnonkoma CII, a
TaK)Ke X JOJHKHOCTHBIX JIUI, MyHUIIMTIANBHBIX CIYXKAIIHX.

422. B uensx OCYIIECTBIECHHWS KOHTPOJS 3a TOJHOTOM UM  KayeCTBOM
NPEIOCTABICHUSI MYHHUIIMIAIBHON YCIyrd MPOBOJSATCS IUIAHOBbIE U BHEIUJIAHOBBIC
npoBepku. llopsgok #  NMEPUOJUYHOCTH  OCYIIECTBICHHUS  IUIAHOBBIX  IPOBEPOK
yCcTaHaBIuBaeTcs miaaHoM padboTsl ucnonkoma CII. IIpu npoBepke MOTyT paccMaTpuBaThCs
BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHHULMNAIBHON YCIYrH (KOMIUIEKCHBIE
IPOBEPKHU), WIA OTAENBHBIM BONPOC, CBSI3aHHBIM C IMPENIOCTABICHUEM MYHULMNAIBHOM
yciyru (Temarnuyeckue npoBepku). [IpoBepka Taxke MOXKET IPOBOAMUTHCS 10 KOHKPETHOM
&Kajio0e 3asiBUTEIS.



4.2.3. BHemIaHOBbIE TPOBEPKHU MPOBOASATCS B CBA3U C IPOBEPKOM yCTPAHEHHUs paHee
BBISIBJICHHBIX HAapYLIEHUM aJJMUHUCTPATUBHOI'O pErJIaMEHTa, & TAKXKE B CIy4yae IOIyYCHMUs
XKaso0 3asBUTENEH Ha neiicTBus (Oe3xneiicTBue) ucnonkoma ClI, a Takke UX AOHKHOCTHBIX
JIML, MyHULUIAIBHBIX CIIyKaIllUX.

4.2.4. PesynbTarhl NpOBEPKH O(GOPMIIAIOTCS B BHUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEAJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OpraHa, IpeJoCTaBISIONIEr0 MyHUIIMTAIbHYIO
’ y y
yCIIyTY, 3a pEIIeHUs U AeUCTBUS (0e31eiiCcTBIE), MPUHUMAaEeMbIe (OCYIIECTBIISIEMbIC) MU B
X0J1€ MPEI0CTABICHUSI MyHUIIUTAIBHON YCITyTH

ITo pe3ynbraTaM NpOBEACHHBIX MPOBEPOK B CIIydyae BBISBICHUS HAPYIICHUN MpaB
3asBUTEJIE BUHOBHBIC JIMIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJIICHUM.

PykoBoguTenb (3aMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO MOJPA3ACIICHUs] OpraHa
MECTHOTO CaMOYIpaBJCHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U (WJIM)
HEHAJIJIe)KAIee BBINOJHEHUE AJMUHUCTPATUBHBIX JEUCTBUM, yKa3aHHBIX B pazuene 3
aAMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIE JIMI[A M UHBIE MYHHIUIIAJIbHBIE CIIYXKalllU€ 3a PELICHUS] U JEeUCTBUS
(Oe3meiicTBue), mpuHUMaeMmble  (OCYHIECTBISIEMbIE) B XOJ€  IPEIOCTaBICHUS
MYHULIMOAIBHON YCIIyT'H, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
MOPSIIKE.

4.4. [TonoxxeHus1, XapaKTepU3yroIIue TPEOOBAHUS K TOPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIIBHOM YCIYTHU, B TOM YUCJI€ CO CTOPOHBI IPaXaaH, ux
00beIMHEHU U OpPTraHU3alINi

KOHTpoJIb 33 MpenoCTaBICHUEM MYHULUIIAIBHON YCIYTH CO CTOPOHBI I'PaKIaH, UX
00OBEIMHEHNUI M OpraHM3alUil, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH JEATEIBHOCTH
OpraHa MECTHOI'O CaMOYIIPaBJIEHUS IpU MPEJOCTABICHUM MYHULUIAIBHOW YCIYTH,
MOJTyYEHUS MOJIHOM, aKTyaJIbHOU M TOCTOBEPHOU MH(OPMALIMK O MOPAIKE MPEAOCTABICHHUS
MYHUIIMIIAJIBHON YCIIyTH U BO3MOKHOCTH JTOCYZA€OHOTO pacCMOTpeHus oOpalieHui (3kanob)
B IIPOLIECCE NMPENOCTABICHHUS] MYHULIMITAIIBHON YCITYTH.

5. locyneOHblii (BHeCYy/1e0HbIH) MOPSI0K 00KAJTOBAHUS PellIeHUi U TelicTBUI
(0e3melicTBUSI) OPraHa, NpeaoCTABISIONIEr0 MYHUIIUNIAJIBHY IO YCIYTY,
MHOT0()YHKIHMOHAJIBHOT0 LIEHTPA MPeA0CTABJIECHUS IOCYy1aPCTBEHHBIX H
MYHHMIUNAIbHBIX YCJIYT, OpraHu3anuid, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUIL, MYHAIIMIAJIbHBIX
CJIYKAIUX, PpA0OTHUKOB



5.1. 3asgBuTENM MMEIOT MPaBO Ha 00KaJIOBaHUE B JOCYACOHOM MOPSAKE PEUICHUH U
nevctBuil  (0e3mecTBUSI) oOpraHa, MPEAOCTABIAIONIET0 MYHUUMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO — JIMIIA ~ OpraHa,  MNpPeJOCTaBJSIONIEr0  MYHULMIAIBHYIO  YCIYTY,
MYHUIUTIATBHOTO CITyXallero, PYKOBOJMTEIIS oprasa, MPEI0CTABIISIOIIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alfi, MpeayCMOTPEHHBIX YacThio 1.1 cratbu 16
denepanbHOro 3aKoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBUTENIb MOKET OOPATUTHCSA C Kallo00il, B TOM YKCIIE B CIACAYIONINX CITyqasiX:

1) HapylieHue cpoka perucrpanuuu 3amnpoca O NPEeIOCTaBICHUM MYHULHUIAIBHON
YCIIyTH, 3aIIp0Oca, yKa3aHHoro B crarbe 15.1 @eaepanbuoro 3akona Ne 210-D3;

2) HapylleHHE CpoKa TMPEeAOCTaBICHUS MYHUILIMINAJIBHOW Yyciayrd. B ykazanHom
ciaydae nocyneOHoe (BHeCyneOHOe) OoOXaloBaHHWE 3asBUTEIEM pEIICHUNW H JIeHCTBUN
(Oe3nmeiicTBUSI) MHOTO(DYHKIHMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIHLHOTO
LEHTpa BO3MOHO B Clly4ae, €Clii Ha MHOTO(YHKIIMOHAIBHBIN LIEHTP, PELIEHUs U JeHCTBUA
(6e3nelicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3J0KEHAa (YHKIHUS IO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIYyT B MOJHOM 00bEME B MOPSIKE, ONPEACICHHOM
yacTbto 1.3 ctateu 16 deaepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asBUTENS JTOKYMEHTOB WM HMH(OpMALUU JTUOO OCYIIECTBICHHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMH MpaBoBbIMU akTaMu Poccuiickoii denepaiuu, HOpMAaTUBHBIMU MPABOBBIMU
aktamu  PecnyOnuku  TartapcTaH, MyHUIUMOANbHBIMH  TPAaBOBBIMH  aKTaMu  JJis
NPEIOCTABIICHUS! MyHUIIUTIAJIbHON yCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIAOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU akTamMu Poccuiickon denepanyu, HOpMaTUBHBIMHA TPABOBBIMU
aktamu  PecnyOnuku  TartapcTaH, MyHUIUMOAIbHBIMH TPAaBOBBIMH  aKTaMu  JJis
IPEIOCTABIICHUS! MYHULIMTIAIBHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPEeJOCTaBIEHUH MYHUIIMIAIBHOM YCIYT'M, €CId OCHOBaHHS OTKa3a He
peaycMOTpeHbl (eiepaIbHbIMU 3aKOHAMH U TIPUHSATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOPMATHBHBIMH TpaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKOHAMHU W HMHBIMU
HOPMATUBHBIMM TpaBOBbIMU akTamu PecnyOnuku TarapcraH, MyHUIIMIAIbHBIMU
NpaBOBBIMM akTaMu. B ykazanHoOM ciydae nocyneOHoe (BHecyaeOHOe) o0)kaloBaHUE
3asBUTENIEM pEIIeHUd U JaelcTBuil (0e3meicTBUsl) MHOTO(QYHKIIMOHAIBLHOTO IEHTpA,
paboTHMKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa BO3MOXKHO B  clly4ae, €cld Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTp, peleHuss u JeicTBus (Oe3melicTBHE) KOTOPOTO
0o0XaNyloTcsi,  BO3JMOXKEHa  (QPYHKIMS 1O  MPEJOCTAaBICHHIO  COOTBETCTBYIOLIUX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM 00BEME B MOPSIIKE, OMpPENeIeHHOM 4YacTbio 1.3 craTthu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHMe C 3asIBUTEIIS MPU MPEAOCTABICHUH MYHULIUNIATBHON YCIYTH TUIATHhI,
HE MPEIyCMOTPEHHOM HOPMAaTHBHBIMM IIpaBOBbIMM akTaMu Poccuiickon @enepauun,
HOPMATUBHBIMM TpaBOBbIMU akTamu PecnyOnuku TarapcraH, MyHHUIIMIAIbHBIMU
IPaBOBBIMH aKTaMU;

7) oTka3 opraHa, MpeAOCTaBIIAIONIEr0 MyHUIIUTIATBHYIO YCIIYTY, TOJBKHOCTHOTO JIUIA
opraHa, Mpea0CTaBISIONIET0 MYHUIIMNAIbHYIO YCIYTY, MHOTO(QYHKIMOHAIBHOIO IEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1
cratb 16 ®enepanpHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B HCMPABICHUU



JIOTIYIIEHHBIX MMHU OIEYaTOK W OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
MYHUIUNIATBHOM YCIyTM JOKyMEHTax Ju00 HapylIeHHE YCTAaHOBJIEHHOIO CpOKa TaKHX
ucrpanieHuil. B ykazanHoM citydae pocyaeOHoe (BHecyeOHOoe) 00KaloBaHUE 3asBUTENIEM
peumieHnit W JaeucTBUM (Oe3mecTBUs) MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa BO3MOKHO B Cllydae, €Clidi Ha MHOTO(QYHKIHOHATbHBINA
IEHTp, pelieHus U AeicTBUs (0e31elCTBIE) KOTOPOTro 00XKAIYIOTCS, BO3JIOKEHA (DYyHKITUS
M0 TMPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMMNAIbHBIX YCIYr B TOJHOM OOBEME B
NOPSIZIKE, ONpeesieHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHHWe CpoKa WM TMOpsAKa BBIJAYM JOKYMEHTOB IO pe3ysibTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mpuocTaHOBIEHUE MPEJOCTABICHUS MYHULMIAIBHONW YCIyTH, €CIIM OCHOBaHUS
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (efepaTbHBIMU 3aKOHAMU ¥ TPUHSATHIMH B
COOTBETCTBMM C HHUMHU WHBIMH HOPMATHUBHBIMU TPABOBBIMH akTamu Poccuiickon
®denepauyy, 3aKOHAMM W WHBIMM HOPMAaTUBHBIMU MpPaBOBbIMU akTamu PecryOiuku
TaTapctan, MyHMIIMNAJIbHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM cilydae JocyleOHOe
(BHECcyneOHOE) oOOkajloBaHWE 3asBUTEJIEM peIIeHud ©  JelcTBud  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA BO3MOXKHO
B clly4ae, €ClIM Ha MHOTOQYHKIIMOHAIBHBIN IEHTP, PEIICHUS U JeUCTBUs (Oe31eicTBUE)
KOTOPOTO OOXKAIIYyIOTCA, BO3JIOXKEHAa (YHKIMS MO MPEJOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIUMTNIATIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONMPEAEICHHOM 4YacThio 1.3 crarbu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TtpebGoBaHue y 3asBUTENs MpPH MPEAOCTABICHUA MYHHIMIIAIBHOW YCIyTd
JOKYMEHTOB WJIM HMH(POpPMAIMH, OTCYTCTBHE M (WJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MPHU MEPBOHAYATHLHOM OTKa3e B MPHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEIOCTABICHUS MYHULMIAIBHOW YCIYTH, JUOO B MPEJOCTaBICHUH MYHHUIUIAIBHOM
yCIyTH, 3a UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 wactu 1 crateu 7
denepanpHoro 3akoHa Ne 210-d3. B ykazanHoM cnydae paocyneOHoe (BHecyneOHOeE)
00’kaJIoBaHHUE 3asBUTEJIEM PEIICHUN U JAeHCTBUM (0e31eicTBUS) MHOTO(GYHKIIMOHAIBHOTO
LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa BO3MOXHO B Ciy4yae, €cClid Ha
MHOTO(QYHKIIMOHAJIBHBIM  LIEHTp, pelmeHuss u JedcTBus (0e37eicTBUE)  KOTOPOTO
o0KanyroTcsi,  BO3JIO)KEHa  (QYHKUMS MO  MPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHUIIMTNIATBHBIX YCIYT B IMOJHOM 00BbEME B MOPSJIKE, ONMPEAEICHHOM 4YacThio 1.3 crarbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Kamoba mnomaercs B mNuUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
JNIEKTPOHHOM  (QopmMe B  OpraH, MNPEAOCTaBISAIOUIMM  MYHHIMIAIbHYIO  yCIYTY,
MHOTO(QYHKIIMOHAJIbHBIA IEHTp JUOO B COOTBETCTBYIOIIMI OpraH TroCyJapCTBEHHOM
BJIACTH, SIBJISIFOIIMIACS YUpEIUTENeM MHOTO(YHKIIMOHAIBHOTO LIEHTpa (Jajee - yuypeauTenb
MHOTO(YHKIIMOHAIBHOTO LIEHTPA), a TAK)KE B OpraHU3aliy, MPEeayCMOTPEHHBIE YacThio 1.1
crateu 16 ®enepasibHoro 3akoHa Ne 210-@3. JKanoObl Ha pemieHUss W ACHCTBUSA
(Oe3meiicTBUE) PYKOBOIUTENSI OpraHa, MPEJOCTABISIONIEIO0 MYHUIHUIAIBHYIO YCIYTY,
MOJAIOTCSl B BBILIECTOSIIIMI OpraH (MpuU €ro Hajiuuuu) JIMOO B CiIy4yae €ro OTCYTCTBUS
paccMaTpuBalOTCSl  HEMOCPEJACTBEHHO PYKOBOJMWTEIEM OpraHa, IpeIoCTaBIISIOLIETO
MyHULIMNANBHYIO ycayry. JKamoObl Ha pemieHus U JercTBus (Oe3neicTBre) pabOTHHKA
MHOTO(YHKIIMOHATILHOTO LEHTpa MOAI0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHAIBLHOTO 1eHTpa. JKajmoObl Ha pemieHus W AcicTBus (Oe3neicTBUe)



MHOTO(YHKIIMOHATIBHOTO IIEHTPa MOAAIOTCS YUPEAUTETI0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPa
WIK  JIOJDKHOCTHOMY — JIMIy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM aKTOM
Pecnybnuku Tartapctan. XKamoOwsl Ha perieHus u JercTBus (Oe3neicTBrUE) paOOTHUKOB
OpraHu3alui, TpeaycCMOTPpeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
MOJIAIOTCSl PYKOBOJUTENSIM 3THUX OpTraHU3allHil.

XKanoba nHa pemenuss u xaeictBusi (0e37eiCTBUE) OpraHa, MPEAOCTaBISIONIETO
MYHUIMNIAIBHYIO ~ yCIyry,  JOJDKHOCTHOTO  JIMIla  OpraHa, HpeIoCTaBJISIOLIErO
MYHUILIMIIAJIBHYIO ~ YCIYTY, MYHMIMIAIBHOTO  CIYXKaIlero, pyKOBOOUTENA OpraHa,
MPEIOCTABIISAIONIEI0 MyHUIIMIAIBHYIO YCIYTY, MOKET ObITh HaIlpaBlieHA IO IOYTe, Yepe3
MHOTO()YHKITMOHATLHBIN IEHTD, C MCII0JIb30BaHUEM uH(pOPMaLIMOHHO-
TEJIEeKOMMYHUKallMOHHOW  cetn  «WHTepHer», oduuumanbHOro  caiita  oprasa,
IPEIOCTABIISAIONIEI0 MYHUIIMTIANBHYIO yeayry, Enunoro noprana nu6o Pecny6nukaHckoro
nopraina, HHPOPMAIIMOHHON CHCTEMBI JOCYACOHOTO0 00XKAIOBAaHUSA, a TaKKE MOXET OBITh
NpUHSATA NPU JIMYHOM TipueMe 3assutenis. JKanoba Ha pelleHus u neilcTBus (Oe3nencTaue)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOTO ILIEHTPA MOKET
OBITH HampasjeHa o noure, C UCII0JIb30BaHUEM uH(}OpPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH «HTepHeT, opuIUaTBLHOTO caiita
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, EnuHoro moprana nubo PecmyOnukaHckoro mopTtana,
MH(OPMAIMOHHONW CHUCTEMbI JOCYAEOHOr0o 00XKaJIOBaHUS, a TAK)KE MOXET ObITh MPUHSATA
npu JUYHOM mnpueme 3asButens. JKamoba Ha pemeHus U AckcTBHA (Oe3neircTBHE)
OpraHu3alnii, IpeayCMOTPEeHHbIX YacThio 1.1 crathu 16 @eaepanbHoro 3akona Ne 210-D3,
a TaKke HuX pabOTHUKOB MOXKET OBbIThb HampaBieHa MO IO4YTe, C HCIOJIb30BAHUEM
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHEeT», OULIMaTbHBIX CAWTOB STUX
opranuzanuii, Equnoro moprana qnbo PecmyOnmkanckoro mopTana, a Tak)kKe MOXKET OBITh
MPUHSATA TP JTUIHOM MTPUEME 3asIBUTETIS.

5.3. Kanoba nomkHa comepx aTh:

1) HauMmeHOBaHWE oOpraHa, HPEIOCTABJISIONIET0 MYHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMI[a OpraHa, MPEJOCTABIISIONIET0 MYHULMMIAIBHYIO YCIyry, Ju0o
MYHUIIUTIATBHOTO CIIyXallero, MHOTO(YHKIIMOHAIBHOTO LIEHTpa, €ro PYKOBOAUTENS U
(unn) paboOTHUKA, OpraHU3alil, MpeaycMOTPEeHHBIX YacThio 1.1 crtateu 16 ®denepanbHOTrO
3akoHa Ne 210-®3, ux pykoBojautened W (Uivd) paOOTHUKOB, pEUICHUS U JICUCTBUSA
(6e3neiicTBIE) KOTOPBIX 00XKATYHOTCS;

2) damwinio, UM, OTY4ECTBO (MOCJIEIHEE - MPU HAIUYHMH), CBEJICHUS O MECTe
KUTEIIbCTBA 3asABUTENS - (U3MYECKOTO JHIla JUOO0 HAMMEHOBAaHWE, CBEICHUS O MECTe
HAXOXKJICHUS 3asfBUTENS - IOPUIMYECKOTO JIMIA, a Takke HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) FMEKTPOHHOM MOUTHI (MpU HATUYMM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBemeHuss 00 OOXKAIyeMBIX PEIMICHUAX W ACHCTBUAX (Oe3melicTBHM) Oprasa,
NPEJOCTABISAIONIEIO  MYHHMIMIAIBHYIO  YCIYry, JOJDKHOCTHOIO — JIMIIa  OpraHa,
MPEAOCTABISAIONIET0 MYHUIUMIAIBHYIO YCIYry, JIMOO MYHUIMIAIBHOTO —CIY’Kallero,
MHOTO(QYHKIIMOHAJILHOTO ~ IIeHTpa, paOOTHUKA  MHOTO(YHKIIMOHAJIILHOTO  IIEHTpA,
OpraHu3alui, TpeaycMOTpeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
X paOOTHHUKOB;

4) noBOABI, HAa OCHOBAHMM KOTOPBIX 3afABUTENIb HE COIJIACEH C pEIICHHEM H
nerctBueM (0e3neHCTBHEM) oOpraHa, MPEJOCTABISIIONIETO0 MYHHUIIMNAIBHYIO  YCIYTY,



JOJDKHOCTHOTO — JIMI[a OpraHa, MPEJOCTABISIIONIEI0 MYHHUIMNAIBHYI YCIyry, Ju0o
MYHULIMIAIBHOTO CJLy’KalllEero, MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpa,  pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3allfi, MpeayCMOTPEHHBIX YacThio 1.1 cratbu 16
OdenepanbHoro 3akoHa Ne 210-®d3, wux pabOTHUKOB. 3asgBUTEIEM MOTYT OBITh
MPEACTABICHBI JOKYMEHTHI (IIPU HAJIMYUU), IOJTBEPKIAIOIINE IOBObI 3asIBUTENS, JINOO UX
KOIIHH.

5.4. TloctynuBiias >kano0a MOAJICKUT PErHCTpallMd B CPOK HE IMO3JIHEe padouero
JIHS1, CJIEIYIOLIETO 3a JTHEM MOCTYTUICHHUS.

5.5. Kanoba, mocTynuBIIas B OpraH, NPeAOCTaBISIONINI MYHULUIIATBHYIO YCIYTY,
MHOTO(QYHKIIMOHATIBHBIA LEHTP, YUYPEOUTENIO MHOTO(QYHKIMOHAIBHOTO IIEHTpa, B
OopraHu3aluu, npeaycMoTpeHnbie yactbio 1.1 crateu 16 denepanbuoro 3akona Ne 210-D3,
a100 BBIMIECTOSIIIMNA OpraH (MPU €ro HaJIM4YWH), MOJIEKUT PACCMOTPEHHUIO B TEUCHUE
NSATHAALATA pabouuX THEH CO JIHA ee perucTpanu, a B ciiydyae o0XaJlloBaHUS OTKa3a
opraHa, MpeaoCTaBISIONIET0 MYHUIIMNAIBHYIO YCIYyTY, MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
OpraHu3aluii, TpeaycCMOTpeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
B IpUEME JIOKYMEHTOB Yy 3asBUTENsI JUOO B HMCIPABICHUU JIOMYIICHHBIX ONEYaTOK U
OmMMOOK WM B cllydae OO0XaJOBaHUS HAPYIIEHHUS YCTAHOBJIEHHOTO CpOKa TaKHX
UCITpaBJICHUH - B TEUEHHUE MATU paboUYnX JHEH CO THA €€ perucTpanuu.

5.6. Ilo pe3ynbpTaTaM paccMOTpPEHUs >KajJoObl MPUHUMAETCS OJHO M3 CIIEIYIOIINX
pELIEHUM:

1) sxanoba ymoBIEeTBOpSETCS, B TOM 4HUCiIe B (pOpME OTMEHBI MPUHITOTO PEIICHHUS,
UCIPABIICHUS JOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIJAHHBIX B  pE3yJbTare
IPENOCTABIECHUS MYHHLIMIAIBHONW YCIYTM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEXKHBIX
CPENCTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit denepanuy, HOpMAaTUBHBIMU TMpaBOBbIMU akTamu Pecnyomuku Tartapcraw,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;

2) B YIOBJIETBOPEHHUH KaTOObl OTKA3bIBACTCS.

He mno3nHee nHs, ciueqyromero 3a JHEM MPUHSATUSA PELIEHUS, YKa3aHHOTO B
HACTOSIIIIEM TYHKTE, 3asgBUTENIO0 B MUCbMEHHOW (QopMe U MO KETAHUIO 3asBUTENS B
AIIEKTPOHHOM (pOopMe HampaBIISIETCS] MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PacCMOTPEHHUs
AKaIO0OBI.

5.7. B cnyyae mnpu3zHaHUS KOOI TMOJJICKAIICH YIOBJIECTBOPEHUIO B OTBETE
3asBUTEII0 O PE3yJibTaTax PaCCMOTPEHHs >KajaoObl naercs WHboOpMalus O IeUCTBUSX,
OCYLIECTBIISEMBIX OpraHom, IPEIOCTABISAIOIINM MYHULUIAJIBHYIO YCIIyTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JHOO OpraHu3anuei, mpeaycMOTpeHHOM dYacthio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, B nensix He3aMEIJIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApyLIEHUH MPU OKa3aHUM MYHULMIIAJBHOM YCIIyTH, a TakKe MPUHOCATCA
U3BMHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBAa M YKa3biBaeTca MHGOpMaLUi O JalbHEUIIUX
NEHCTBUSX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEISIX MOJYYCHHS
MYHULIUNAIBHON YCITyTH.

5.8. B ciydae mpusHaHus >KaloObl HE MOJJIEKAIlleld YJOBJIETBOPEHUIO B OTBETE
3asBUTEII0 O pE3ysibTaTaX pPACCMOTPEHHUS KaIOObl JAlOTCA apryMEHTHPOBAHHbBIC
pPa3bICHEHUS O NPUYMHAX MPUHATOIO pEUIeHUs, a Takke HHGPopMals O TMOpsJIKe
00>KajIoBaHUs! IPUHATOTO PEIICHUSI.



5.9. B cinyuyae ycTaHOBIIEHHS B XOJA€ WM IO pe3yJibTaTaM PAacCMOTPEHMS KaJoObl
IPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO IPABOHAPYLIEHUS WM  IPECTYIJICHUS
JOJDKHOCTHOE JIMIO, paOOTHHUK, HAJIEJEHHBIE MOJHOMOYHUSMHU IO PACCMOTPEHHUIO Kajoo,
HE3aMEUINTEIbHO HAIPABIISAIOT UMEIOLIUECS MaTEPUAIIbl B OPTraHbl IPOKYPaTYPBHl.



[Tpunoxenune Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAIbHON
YCIIyTU 10 BblAaue CIpPaBKH (BBITUCKN)

dopma

(bnank oprana, nNpeIOCTaBISIOMIEr0 MyHULUIIAIBHYIO YCIIYTY)

CITPABKA

Ceenenust 00 dJIEKTPOHHON TTOIITHCH

HomxnoctHoe nuto (OPHO)

(TOANUCH YIIOJTHOMOYEHHOTO
JOJKHOCTHOTO JIWIIA OPraHa)



[Tpunoxenne Ne 2

K AIMMHHCTPAaTUBHOMY PEIJIAMEHTY

IIPENOCTABIICHUS MyHULIUIIAJIBHOM

YCIIyTU 10 BblAaue CIpPaBKH (BBITUCKN)
dopma

(bnank oprana, nNpeIOCTaBISIOMIEr0 MyHULUIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHEIE faHHEIE:

[IpencraBurens:

KoHTakTHEBIC HaHHBIC ITPCACTABUTCIIA:

PEIIIEHUE
00 OTKa3e B MpeIOCTaBICHUN MYHUIIUTIAIBHON YCIIyTH
10 BbIJJa4Y€ CIIPABKU (BBIITUCKH )

oT No
PaccmotpeB Bamie 3asBienue ot No 151
npujiaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHomM

OPUHATO pelieHne o0 OTKa3e B BbIAaue
CIpaBKH (BBIMTMCKH) 1O CJIEIYIOUIEMY OCHOBAHHUIO:
JononHuTenbHas HHGOpMALIUS:

Ceenenust 00 2JIEKTPOHHON TTOAIHCH

HomxnoctHoe nuto (OPHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOT'O
JOJIDKHOCTHOT'O JIMIIAa opraHa)



[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

IPEIOCTABIICHUS! MYHULIUIIATbHON

YCIIyTU 10 BblAaue CIpPaBKH (BBITUCKN)
dopma

(bnank oprana, mpeI0CTaBISIONIET0 MyHUIIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE faHHEIE:

[IpencraBurens:

KoHTakTHBIC AAHHBIC IPCACTABUTCIIA:

PEIIIEHUE
00 OTKa3e B IpUeMe IOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH MO BblJJa4y€ CIPABKU (BBIMHCKH)

oT No
PaccmotpeB Bamie 3asBienue ot No 151
npujiaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHomM

OPUHATO peElleHne 00 OTKa3e B MIpueMe
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPENOCTABICHUS MYHUIUNAIBHON YyCIyrd MO BbIIaye

CIIpaBKH (BBIMTMCKH) MO CJIETYIOUUM OCHOBAHUSIM:
1.
2.

Pa3psicHeHHne NpUYMH OTKa3a:

JlononHuTeabHAS HHPOPMALIUS:

Bbl BrpaBe MOBTOPHO 0OpaTUTHCS B YHOJIHOMOYEHHBIM OpraH C 3asBIEHHEM O
IPEIOCTABIIEHUH YCIYTH MOCJE YCTPAHEHUs yKa3aHHBIX HapYIICHUH.

JlaHHBIN 0TKa3 MOXKET OBITH 00KaJOBaH B IOCYJCOHOM MOPSAIKE IMyTEM HAlpaBICHUS
XKaJI00bI B YIIOJITHOMOUYEHHBIN OpraH, a TaKXkKe B Cy1€0HOM MOPSIZIKE.

Ceenenust 00 2JICKTPOHHON TTOAITHCH

HomxnaoctHOE nutio (OHO)

(mOAMKUCH YIIOJIHOMOYEHHOTO
JIOJKHOCTHOTO JIWIIA OpraHa)
[Tpunoxenue Ne 4



K AIIMHUHHCTPAaTUBHOMY PEIJIAMEHTY
MPEAOCTABIEHUS MYHHIIUIIAJIbHON
YCIIYTH MO BblJjau€ CIPABKU (BBIMHCKH)

dopma
B
(HaMeHOBaHUE OpraHa MECTHOTO
CaMOYyIpaBJICHUS )

oT

(bammust, UMs1, OTYECTBO, MACIIOPTHHIC JTAHHBIE,
PETHCTPAIIHIO TI0O MECTY JKHTEIIbCTBA, aJIpec
AIIEKTPOHHOM MOYTHI, TEIC(HOH)

3ASBJIEHUE
0 BbIJIa4€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbIAaTh CipaBKy (BBIITHCKY)

(Yka3aTp BH]I CITPABKH)

K 3asBneHuIo npuiiararoTcs:

PesynbTraT npenocraBieHus MyHUIUMIIAIBHON YCIYTH, IPOUTY MPEJOCTABUTh:

I:I B nu4HbIA Kabuner [lopTasia rocygapCTBEHHBIX W MYHHITUIAIBHBIX YCIYT
PecniyOnuku TaTtapcran;

I:I B MHOTOQYHKIIMOHAJIHHOM LIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHULIMINIATIbHBIX yeiayr PecryOnnku Tarapceran;

D B Opzane.

(mata) (moamucs) (®.1.0.)

[Tpunoxenue No 5



K AIIMHUHHCTPAaTUBHOMY PEIJIAMEHTY
MPEAOCTABIEHUS MYHHIIUIIAJIbHON
YCIIYTH 1O BblJ]au€ CIPABKU (BBIMHCKH)

PykoBoaurento
M cromHUTEIILHOTO KOMUTETA

OT:

3ASABJIEHUE
00 McrpaBIeHNN TEXHHYECKOU OMIHOKHU

CooOmrato 00 omubOke, JDOMYIMIEHHOW MPH OKa3aHMM MYHUIMIAIBHON YCIYTd IO
BbIJIa4ye CIIPaBKH (BBITTMCKH).

3anucaHo:

[IpaBUIIBbHBIE CBEICHUS:

[Ipomy  ucnpaBUTh  JONYHICHHYIO  TEXHUYECKYI0  OIIMOKY W BHECTH
COOTBETCTBYIOIIME M3MEHEHHSI B JOKYMEHT, SIBJISIOIIMNCA pPE3yJIbTaTOM MYHMIIMIAIbHON
YCIIYTH.

[Ipunararo cienyromnme T0OKyMEHTBI:

1.

2.

B cnywae mnpuHsTHS pemieHUss 00 OTKJIOHEHWW 3asBIEHUS 00 WCIpaBICHUU
TEXHUYECKOM OIMMOKHU MPOIITY HANPABUTH TAKOE PEIICHHUE:

MOCPEICTBOM OTHPABIICHUSI JIEKTPOHHOTO IOKyMeHTa Ha aapec E-mail: ;

B BHJIE€ 3aBEPEHHOIN KOMUM HAa OyMa)XHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM IIO

ajpecy:

Hacrosiium nonrBepiato: CBeJCHHS, BKIIIOYEHHbBIE B 3aBJICHUE, OTHOCSIIMECS K MOEH
JMYHOCTUA M TPEJCTABISIEMOMY MHOIO JIMILY, @ TaKXKE€ BHECEHHBbIE MHOIO HWKE, JIOCTOBEPHBI.
JIoKyMeHTbI (KOMUU JOKYMEHTOB), PUIIOKEHHBIE K 3as1BJICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM,
YCTaHOBJIEHHBIM 3aKoHOJarenbcTBOM Poccuiickoit denepaiiny, Ha MOMEHT TPEACTaBICHUS
3as1BJICHUS 3TH JOKYMEHTBI ICHCTBUTEIILHBI M COJIEPIKAT IOCTOBEPHBIE CBEICHMUSL.

(nata) (TToamnuchH) (®.1.0.)
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