PECIIYBJIMKA TATAPCTAH
UCIIOJIHUTEJIBHBI KOMUTET
JIEHIEB-TAMAKCKOI'O CEJILCKOT'O

TATAPCTAH PECIHYBJIMKACBHI
CAPMAH MYHUIUATIAJIb PAMOHBI
JIOIIOY TAMAK ABBILJI XKUPJIETE

ITOCEJIEHM A CAPMAHOBCKOI'O

% BAIIIKAPMA KOMUTETHI
MYHUIIUITAJIBHOT'O PAMMOHA
MHNOCTAHOBJIEHUE KAPAP
21 anpeas 2022 roaa. Ne 5

OO0 yTBepKAeHUM aIMUHUCTPATHBHOTO perjaMeHTa
NPeLOCTaBICHUS] MyHULUNAIBHON yCIyru
10 BblJjayue CIIPaBKY (BBIMKUCKH)

B cooTBeTcTBUM ¢ UTOTaMM PACIIMPEHHOTO 3acefaHus KOoJUlernd MUHHCTEPCTBA
1(POBOTO Pa3BUTHSL TOCYAAPCTBEHHOTO YIIPABIEHUS , HHYOPMAIIMOHHBIX TEXHOJIOTHH
u cea3u Pecnybnuku Tarapcran «O wrorax paboTsl oTpaciy LUH(GPOBOTO pa3BHUTHS
roCy/IapCTBEHHOT'O YIpaBlieHHs, HHPOPMAIIMOHHBIX TEXHOJOTHI U CBsI3U PecmyOnuku
Tarapcran 3a 2021 rox w mmanax Ha 2022», McnomHutensHbidt komwurter Jlemes-
Tamaxckoro cenbckoro mnoceneHuss CapMaHOBCKOTO MYHHMIHWINANBHOTO —paioHa
Pecny6muxu TatapcTan HOCTaHOBISET:

1. YTBepauTh npunaraeMbelif agMHHUCTPATUBHBIA pPErVIaMEHT NpPEeNOCTaBIECHUS

MYHHIMIATIBHOM YCIYTH 110 BbIJaue CIPaBKU (BBIIUCKH);

2. Ilpu3HaTh yTpaTUBLIINM CHITy AIMUHUCTPATUBHBIA PErIaMeHT NPe10CTaBICHHs
MYHULIMIIATBHON YCIIyTH, TIO BbIade CIpaBKU (BBITKUCKH), YTBEPKICHHBIH
noctaHoBieHueM VcnomHutensHOro Komurera Jlemes-TaMakcKoro ceabcKkoro
nocenennss CapMaHOBCKOTO MyHUIIMIAIbHOTO paiiona Pecrybnuku Tatapctan
o1 28.06.2021r. Nel0 .

3. OO0nHapomoBaTh HACTOsl[ee [IOCTAHOBJEHHE IIyTeM pa3MEILeHus Ha
«OdunpanpHOM TOpTalie MpaBoBoil nHbopMmanwu Pecrnybnwku Tarapcran» mo BeO
azpecy: http://pravo.tatarstan.ru 1 pa3mMecTUTh Ha OQHUIHATBEHOM caiite CapMaHOBCKOTO
MYHUIMIAIBHOrO  paiilona  Pecnybmuku  Tarapcran B WH(OPMAIHOHHO-
TEIeKOMMYHUKALIMOHHOMN CeTH WuTepHeT no BeO-anpecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTPOJIb 3a WCTIOJIHEHUEM HACTOSIIIETO MOCTAHOBJICHHSI OCTaBIISIO 33 COOOI.
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YTBEpXaeH

nocraHoBrneHnem NcnonHuTenbHoro
komuTeTa Jlewes-Tamakckoro
cenbckoro noceneHns CapMaHoBCKOro
MYHMLMNANbHOro panoHa

Pecnybnukn TatapcTaH

oT « 21» anpensa 2022 r. Ne 5
AAMUHUCTPATUBHbLIN pernameHT
npeaocTaBneHus MyHMLUNanbLHOMU YCIyru no Bblga4ve crpaBku (BbIMUCKMW)
1. O6wme nonoxeHus
1.1. [pegmeT perynnpoBaHnsa agMUHUCTPATMBHOIO perfnamMeHTa

Hactosiwuii  agMUHUCTPATUBHBIA  perfnaMeHT npeaocTaBieHns  MyHULMnanbHOM
ycnyrm (panee — aAMUHWUCTPATUBHbLIA perfameHT) ycTaHaBnvMBaeT cTaHOapT M Nopsiaok
NpedocTaBneHnst MyHUUMNanbHOM YycrnyrM Mo Bblgave crnpaBku (BbiNWUCkW) (manee —
MyHMUMNansHas ycnyra).

1.2. KaTteropun 3asButenemn

1.2.1. Jlvuamn, nmerwmnmMm NpaBo Ha Nofy4YeHne MyHUUMNanbHOW yCnyrn, SBRASIOTCS
dusmyeckme nuua (qanee — 3asaBuTeEnNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuTbCa npeacraBuTenb 3asBUTens, AeNCTBYIOLNI
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero rnofiHomouns (ganee — npeacTtaBuTElb
3asBuTens).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauma o nopagke npefocTtaBlieHUs  MyHUUMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, COAepXaliMx BU3yalnbHYHD W TEKCTOBYH
MHOPMALMIO O  MyHMUMNANbHOW  ycrnyre,  pacnofioXXeHHbIX B MOMELLEHMsAX
MHOropyHKLMOHAINbHbLIX LIEHTPOB MNpeaoCTaBfeHUsl rocyAapCTBEHHbIX M MyHUUMNANbHbIX

ycnyr.

2) Ha oduumanbHoM cante CapmMaHOBCKOrO MyHMUMMNANbLHOMO panoHa B
MHGOPMALNOHHO-TENEKOMMYHMKALNOHHOM cetn «HTEpHET» ((http:// WWW.
sarmanovo.tatarstan.ru).

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNANbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgumHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (QyHKUMNA)
(https:// www.gosuslugi.ru) (aanee — EguHbii noptan);


http://www.______.tatar.ru/
http://www.______.tatar.ru/

5) B rocygapCtBeHHOW WHGOpMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX N MyHUUMMANbHbIX YCIyr).

1.3.2. KoHCcynbTMpoBaHWe no BOMpocaM npefocTaBreHns MyHULMNanbHOW ycryru
OCYyLLEeCTBNSAETCA:

1) B MHOFO(byHKU,VIOHaJ'IbeIX UeHTpax npeaocrtaBlieHna rocyaapCTBEHHbIX W
MYHUUUNANbHbLIX YCI1yr Npn yCTHOM O6an_l,eHI/IVI - JINYHO NI No TeJ'IerOHy;

2) B UHTepakTMBHOM (bopme PecnybnvkaHckoro noprana;
3) B Ucnonkowme:
npu YyCTHOM oBpaLLeHnn - IMYHO UK NO TenedoHy;

npu NMCbMEHHOM (B TOM 4Yuncne B (bOpMe 3MEKTPOHHOIO AOKYyMeEHTa) obpalleHnun — Ha
OyMakHOM HocuTene No NoyTe, B ANIEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtane o nopsgke u
Cpokax npefocrtaBneHna MyHUUMNAansHOW yCnyrm Ha OCHOBaHUWN CBeAEeHUN, coaepXaLlmxca
B PeecTtpe rocygapCTBeHHbIX M MyHUUMUMANbHbLIX YCRyr, MNpefoCTaBNseTcs 3asiBUTENIO
BecnnatHo.

[ocTyn K HpopMaL MM O cpokax U nopsake NpeagocTaBneHnst MyHULMNanbHON yCrnyrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B ToM yncne 6e3
NCnonb3oBaHUsl MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TeXHU4Yeckue
cpeacTBa 3asBUTENS TpebyeT 3aknio4YeHUs NUUEH3MOHHOrO WM MHOTMO COornaleHus C
npaBoobnagaTenem nporpammMHoro obecneveHus, npegycmaTpmuBatoLLero B3nMaHme nnarbl,
perncTpauuio MnM aBTOpM3aLMIO 3asBUTENS UMK NpefocTaBfeHMe UM NepCcoHanbHbIX
AaHHbIX.

1.3.4. lNpu obpalleHun 3asBuTens AUYHO UNM Mo TenegoHy B COOTBETCTBUMM C
nocTynuBLLMM obpalleHneM npegocTaBnaeTcs MHOpMaLms:

1) MecTto HaxoxgeHue ucnonkoma: PT c.JleweB Tamak yn.MexaHusaTtopos, 1a,
B 3aHNN CENbCKOro NoceneHus;

2) padmk paboTbl:

3) noHegenbHuK — naTtHuya: ¢ 8.00 go 16.00 vac;
cyb660Ta, BOCKpECEHbE: BbIXOAHON AEHD.

4) Bpemsi nepepbiBa Ons OTAbiIXxa M MUTAHUS YCTaHaBMMBAETCS nNpaBuUiamu
BHYTPEHHErO TPYAOBOro pacnopsigka.

CnpaBo4Hbii TenedgoH 885559(4-13-24).

5) lMpoxog nNO OOKYMEHTaM  yOOCTOBEPSKOWMM  JIMYHOCTb, O Mopsake
npenocTaBfeHNss MYHUUMNANbHOW YCNyrn, o cnocobax u cpokax nogayu
3as8BNEHUN;

6) O KaTeropusix rpaxgaH, KOTOpbIM npeaocTaBnaeTca MyHuuMnanbHasa ycnyra; o
HOPMAaTMBHbIX MPaBOBLIX aKTax, PErynmpyoLmx BONPOChl NpegoCTaBNEHNA MyHULMNATbHOM
ycnyru;

7) O nepeyHe [OOKYMEHTOB, HeoOXoOMMbIX ANl PacCMOTPEHUSI 3asiBNEHUS O
npegocTaBfieHUN MyHULMNANbLHOW YCIyrn, 0 cpokax npuemMa n permctpauum 3asasneHus;



8) o0 xoge npegocTtaBneHUs MyHULMNANbHOW YCNyru;

9) o0 MecTe pasmMmelleHMss Ha oduumanbHOM canTe WHpopMauunm no Bonpocam
npefocTaBfieHNss MyHULMNANsHOW yCryru;

10) o nopsigke o6xanoBaHus OencTBUN unn 6e30encTBUA  OOJMKHOCTHBLIX vl
Ucnonkoma.

Mo nucbmMeHHOMY oOOpalleHuo  COTPYAHMKM  OoTAena, OTBEeTCTBEHHOrO  3a

npenocrtasrieHne MyHI/ILI,VII'IaJ'IbHOIZ ycnyrum, I'IO,D,p06HO B MUCbMEHHOMN cbopme pPa3bACHAKT
3adaBUTESIIO NOpPAAOK npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm n BonpocChbl, yKa3aHHbl€ B
HacTodweM NyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, U B Te4eHNe Tpex pa6oqu AHen co
OHA perncrpaumnmn O6anJ,eHI/IFI HanpaBnArwT OTBET 3adBUTENIO. OTBeTbl galTCca Ha A3blke
06paLLl,eHVIFI. B clniydyae HeBO3MOXHOCTU OaTb OTBET Ha A3blKe O6anJ,eHI/I9I MCNOJ1b3YIOTCA
rocygapCrtBeHHbI€ A3bIKU PeCI'Iy6J'II/IKI/I TaTapCTaH.

1.3.5. WHpopmauma no Bonpocam npefoCcTaBfieHUss MyHUUMNANbHOW  YCnyru
pasmMellaeTcs Ha oduumansHom cante CapmaHOBCKOro MyHuuMnanbHoro pawnoHa (http://
www. sarmanovo.tatarstan.ru). n Ha MHOpPMaLMNOHHbIX CTEHAAX B NomMelleHusx cnonkoma
Ans paboTbl C 3asABUTENSMUN.

MHopmauna Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeliaemas
Ha MH(OPMALMOHHBIX CTEHAAX M Ha oduLmanbHoOM cante CapMaHOBCKOro MyHULMNANbHOIO
panoHa B WH(POPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTn «WHTepHeT» (http:// www.
sarmanovo.tatarstan.ru), BknioyaeT cBegeHNs O MyHMUMNANbLHOW ycnyre, cogepXalumecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPATUBHOIO perfameHTa,
WHGOPMAUMIO O MeCTe HaxOXAEHWUH, CnpaBoOYHbIX TenedgoHax, BpemMeHu paboThbl
Mcnonkoma, o rpadomke npuema 3asBfieHU Ha NpeaocTaBlieHne MyHUUMnansHOW ycnyru.

1.4. HopmaTuBHbIE NpaBoOBble aKTbl, perynpytowmne npegocrasneHmne
MYHULMNANbHOW yCryrm

1.4.1. lepeyeHb HOPMATUBHbLIX MPaBOBLIX AKTOB, PErynvpylowmux npegocrasfieHne
MYHULMNANbHOW yCrnyrn, pasmelleH Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCryr, Ha oduumnansHom cante CapmMaHOBCKOMO MyHUUMNANbHOIO panoHa
B MHOPMALMOHHO-TENEKOMMYHMKaLUNOHHOM ceTn «MHTepHeT» no Beb-agpecy: (http:// www.
sarmanovo.tatarstan.ru).

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AeNUCTBYOLWEN pedakumn NoanexuT
pasmelleHnto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT,
Ha oduuymanbHom cante CapMaHOBCKOro MYHWUMMANbHOrO panoHa B WMHAOPMaLWNOHHO-
TENEKOMMYHMKAUNMOHHON  CeTu «MHTEepHeT» no BebG-agpecy: (http:// www.
sarmanovo.tatarstan.ru).

1.5. TepMuUHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM pPernamMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMuMHUCTpaTMBHOM pernamMeHTe MUCMNONb3ylTCa cregylwme TepMuHbl U
onpeaeneHus:

nog CrpaBKoW (BbIMWCKOW) BblJAaBAaeMOW oOpraHamu MeCTHOro CcaMoynpaBrneHus
NOHMMAETCH — BbINUCKA U3 MOXO3ANCTBEHHOW KHUTM, apXMBHAA BbINUCKa N3 JOMOBOW KHUMW,
crpaBka C npegblaylwero MecTa XuTenbcTsa.



yaoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULMNANbHBIX YCyr — TepputopuanbHo 060CcobreHHoe CTPYKTYpHOE
nogpasgeneHue (oouc) MHOrOOYHKLMOHASTbHOTO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr, CO34aHHOE B rOPOACKOM (CeNbCKOM) noceneHum
MYHULMMNansHOro panoHa unm B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuM3aumm OeaTenbHOCTU  MHOFOQYHKUMOHASNbHbBIX LIEHTPOB
npefoCTaBfieHUs  FOCYAApPCTBEHHbIX WM MYHWUMNANbHbIX  YCNyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon denepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3aumm AeaTeNbHOCTU MHOMOMYHKLMOHAMNbHbBIX LIEHTPOB
npefoCcTaBfieHUs TOCYyAapPCTBEHHbIX U MYHULIMNANbHBIX YCITYr»;

TexHuyeckass owmbka - owwubka (onucka, onevaTtka, rpaMmmaTudeckas wnu
apudmeTudeckas  owmbka nmbo  nogobHaa  owwnbka), OonyweHHas  OpraHoMm,
NPeaoCTaBnSAWMM MyHULMNANbHYIO YCryry, U npuBeawlas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnNbHOM YCryrn), CBEAEHMAM B JOKYMEHTax, Ha
OCHOBaHMWN KOTOPbIX BHOCUITUCb CBEAEHUS;

EouHaa cuctema uvaeHTMUKauMm U ayTeHTuduKaumm B UHpacTpykType,
obecneunBatoenn MHHPOPMALMOHHO-TEXHOSIOIMYECKOE B3aMMOOENCTBME MHPOPMALMOHHBIX
CUCTEM, UCNONb3YEMbIX ANA NPefoCTaBNeHUs rocygapCTBEHHbIX U MyHULUMNANbHbIX YCAYr B
anekTpoHHon popme (aanee — ECUA) — dpenepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollad CaHKUMOHUPOBAHHbLIA AOCTYN YYACTHUMKOB WHGOPMALMOHHOIo
B3aMMOLENCTBUA B CUCTEME WOEHTUPUKALUMKM W ayTeHTUUKauunm K UHGopmaumm,
coaepxaliemncs B rocyaapCTBEHHbIX MH(POPMALMOHHBIX CUCTEMAX U MHbIX MHGOPMALMOHHbBIX
cucrtemax;

MoL| - NocynapctBeHHoe GrogpkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEeHTP
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAanNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC MoLl - ABTOMaTU3MpPOBaHHAasA MHdOPMaLNOHHas cuctema
MHOTrOYHKUNOHANbHbBIX LIEHTPOB NpefoCTaBfeHUs rocyaapCTBEHHbIX M MyHUUMNAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHuCTpatMBHOM perrnamMeHTe noh 3asiBfieHneM O npegocTaBfieHnn
MyHULMNANbHOM ycnyrn (ganee - 3asiBieHWE) MOHUMAaETCs 3anpoc O npeaocTaBneHun
MYHULUUNANbHOW YCryrk, NoAaHHbIA B COOTBETCTBUMMU C NYHKTOM 3 cTaTtbn 2 denepanbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHUs
rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBfieHUA MyHULUNANbHOM yCIyru
2.1. HanmeHoBaHWe MyHMumMnanbHOW ycnyrm
Bbligaya cnpaBku (BbINUCKK).

2.2. HaumeHoBaHMe NCNONMHUTENbHO-pacnopsaNTeNbHOro opraHa MeCTHOro
camoyrpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANBHYH YCyry:



McnonHUTEenNbHbIM KOMUTET CapMaHOBCKOFO CeJibCKOro noceneHnd CapMaHOBCKOFO
MYHULUUNAJTIbHOIo pal7|0Ha .

2.3. OnncaHne pesylibTaTta npeaocraBlieHNA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru
2.3.1. PGSyJ'IbTaTOM npenocraBneHnda MyHMLLMHaHbHOﬁ YCIyIrn ABNAETCA.

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosWweMy agMUHUCTPATUBHOMY
pernamMmeHTy);

2) pelweHne 06 oTkase B NpedoCTaBleHnn MyHUUUnNansHoOm ycrnyrm (npunoxeHune Ne
2 K HacTosiLeMy aiIMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HeOobXxoauMbIX ANs npefocTaBneHns
MyHUUMNanbHoM ycnyrn  (npunoxeHne Ne 3 K HacToswemy aaMUHUCTPATUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBrieHns MyHULMNanbHOW YCNyru HanpasnaeTcs 3asgBUTENto

B dopme 3MEeKTPOHHOro [OKYMEHTa, MOAMMCAHHOrO YCUNEHHOW KBannduumpoBaHHON
9NEeKTPOHHOW  MOAMUCBbK  YNOSIHOMOYEHHOro  AOSMKHOCTHOrO nuua  Mcrionikoma, B
cootBeTcTBUM C PegepanbHbiM 3akoHoOM oT 6 anpens 2011 roga Ne 63-03 «O6
3ANeKTpoHHOM noanucu» (ganee — ®epepanbHbln 3akoH Ne 63-D3) B NU4YHbIM KabuHET
EouHoro noptana. B cnyyae HanpaBneHus 3asiBrieHMs nocpeactsom PecnybnukaHckoro
noptana pesynbTaT NpeaoCTaBfeHUss MyHUUMNANbHOW YCMyrn HanpaBnsieTcsl Tak Xe B
NN4YHbIM KabuHeT PecnybnunkaHckoro nopTana.

2.3.3. o BbIbOpy 3aaBMTENSA pes3ynbTaT NpeaoCTaBfEHUs MyHUMUMNANbHOW YCnyrn
Bblaaetca B KMcnonkome mnm B MOL| B (hopme ak3emnnsgpa 3MeKTPOHHOrO AOKYMEHTa,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEPEHHOr0 rMeyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO AOSMKHOCTHOrO nvua Micnonkoma unm pabotHuka MOL.

2.3.4. 3aaBuTenb BnpaBe NOMy4MTb pe3ynbTaT NpPeaoCTaBfiEHUs MyHUUMNANbHON
ycnyrm B QOpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBMA pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

2.4. CpoK npegocTaBieHns MyHULMNanbHOW yCrnyri, B TOM YMCne ¢ y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHu3auunm, yyacteyroLime B NpeaoCcTaBneHn MyHULMNANbHOW YCyrn, CPoK
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAnbHOW YCNyru B criydae, eCnn BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPEeHa 3akoHogaTenbCcTBOM Poccurckon denepavmm, cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, SBMAIOWNXCA pe3ynbTaToM NpeaocTaBneHns
MYHULMMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBseTcsl B TeYEHME Tpex pabounx aHeEN.

2.4.2. TlpuocTaHOBMNeHMEe CpoKa MpefoCTaBAeHUss MyHUUMNAanbHOW YCryrm He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBNAOLLErocs pesynbtatoM MNpeaocTaBneHus
MYHULMMAnNsHOM ycrnyrn B oopme 9NeKTPOHHOIro JOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb 0popMMNeHUs 1 perucTpaumm pesyrnbTaTa npeaocTaBlieHUss MyHULUNANsHON YCIyrn.



2.5. VicyepnbiBatoLLmii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMW UM UHBIMW HOPMATUBHBLIMM NPaBOBbLIMY akTamMu ANs NPeAoCTaBNeHNSs
MyHULMNAanbHOW YCryru, a Takke YCryr, KoTopble SBNSTCA He06X0AMMbIMU 1
ob6s13aTenbHbIMU NS NPEA0CTaBNeHUss MyHUUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTeNem, cnocobbl MX NOMyYeHus 3asiBUTENEM, B TOM YMCIE B
3MEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBieHNs

2.5.1. N nonyyYeHns MyHULMNAnbHOW yCnyru 3asiBUTENb NPeACTaBnsieT cneayowme
[AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSOLWMA NIMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeacteom PecnybnnkaHckoro noprana);

2) DOKYMEHT, YyAOCTOBEPSOLWMIA NOSTHOMOYNA NPeACTaBUTENS 3asBUTENS;
3) 3asaBneHue:

B (hopme OokymeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 4 k HacToswemy
aAMWHUCTPaTUBHOMY pernamMeHTy);

B 9NEKTPOHHOM opme (3anorfiHsaeTCca MNocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHY ¢OpMy 3asiBNeHus), MNoAnMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 aOAMUHUCTPATUBHOIO pernamMeHTa, npu  obpalleHnn
nocpeacteom PecnybnnkaHckoro noprana;

4) B cny4vae, ecnu Ans npefocTaBfeHus MyHuUUMnanbHOW ycryrn Heobxoauma
obpaboTka nepcoHanbHbIX [OaHHbIX NWUa, He SABMSHLWErocs 3asBuUTENEM, U ecnn B
COOTBETCTBUM C hefepasibHbiM 3aKOHOM 06paboTka Takux NepcoHarnbHbIX AaHHbIX MOXET
OCYLLECTBNATLCA C COrMfacus YykasaHHOro nuua, npuv obpalleHun 3a nosyyYeHnem
MyHUUMNANbHOW  yCriyrm  3asiBUTENb  AOMNOSIHWUTENbHO  MpeacTaBnsieT  AOKYMEHTHI,
NOATBEPXOAOLWME MONyYeHMe Ccorfacusi  yKasaHHOro fvua WM ero  3aKoHHOro
npeactaBuTenss Ha 06paboTKy nepcoHarnbHbIX OaHHbIX YKa3aHHOro nuua. [OKyMeHTbI,
noATBeEpXaatoLwme nosyvyeHne cormnacusi, MoryT OblTb NpeacTaBneHbl B TOM yucrne B doopme
3NEKTPOHHOIO JOKYMEHTa;

5) B cnyyae, ecnn 0053aHHOCTb XpaHeHust gomoBon kHuru go 31.12.2017
BO3naranacb Ha COGCTBEHHMNKOB XMIbIX MOMELLEHWI, 3asiBUTENEM NpeacTaBnsieTcs JoMOoBas
KHUTa;

6) npaBoycTaHaBnMBalLWMe AOOKYMEHTbl Ha WHOMBUAOYyanbHbIA XUMon Oom (ecnu
npaBo COOCTBEHHOCTU He 3aperncTpupoBaHo B EOMHOM rocygapCTBEHHOM peecTpe
HEeABWXUMOCTUN) — ONS BbIMUCKN N3 NMOXO3ANCTBEHHON KHUTU.

2.5.2. 3agBneHve wn npunaraemble OOKYMEHTbl MOryT ObiTb npencTaBneHbl
(HanpasneHbl) 3asBUTENEM OOHUM M3 cneayowmx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPeOOBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpencteom PecnybnukaHcKoro noprana B 9f1eKTPOHHOW hopMmeE;



3) B Mlcnonkom nmuyHo unum nocpeacrteBom NoOYTOBOW CBA3N Ha 6yMa)KHOM HOcuUTese.

3asaBneHune u npunaraemMble OOKYMEHTbI, NMpun HanpasleHnn nocpencrsom NoOYTOBOW
CBA3U, 3aBepATCA B YCTaHOBJIEHHOM MNMOpAOKe.

2.5.3. 3aaBneHve npu HanpaeneHun nocpeactsoM PecnybnukaHckoro nopTana
noanucbiBaeTCcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[nsa nonyvyeHna npoCTON 3MEKTPOHHOW MOAMUCU 3asBUTESI0 HeobXoaAMMO MNPONTU
npouenypy peructpaumm (ayteHtndpukauum) B ECUA, a Takke nNOATBEPAUTb YYETHYIO
3anuce.

ONEeKTPOHHblE JOKYMEHTbl (3NeKTPOHHble obpasbl [OOKYMEHTOB), YKasdaHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMMHUCTPaATUBHOIO pernameHTa, 3aBepsAlTCa YCUNEHHOM
KBannuuMpoBaHHON NOANUCHLIO MWL, YMOSTHOMOYEHHbIX Ha Co3JaHue W NnoanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOoTapuycamu.

OneKTPOHHbIE [AOKYMEHTbl (3NEKTPOHHble 0bpasbl OOKYMEHTOB), Mpunaraemble K
3aABNeHN0, B TOM YnCrie JOBEPEHHOCTU, HanpaeBnsawTca B Buae dannos B opmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anrT.

KayecTBO npenocTaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbLIX 06pas3oB
AOKYMEHTOB) [OIMKHO MO3BOMNSATb B MOMHOM O6beMe npounTaTb TEKCT [OOKYMEHTa U
pacrno3HaTb PeKBM3NTbI OKYMEHTA.

2.5.4. 3anpeliaeTca TpeboBaTtb OT 3asABUTENS:

1) npegcrtaBneHus OOKYMEHTOB M MHGOPMauMM MAW OCYLLECTBIEHUS LEWCTBUN,
npeactaBfieHWe UM OCYLLECTBIIEHME KOTOpPbIX He npedyCcMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmMmM  OTHOLUEHWsl, BO3HMKaWWMe B  CBA3N C
npegocTaBfieHneM MyHUUMNAaNbLHOW YCryru;

2) OCyLWeCTBMEHUs OENCTBUW, B TOM YUCRE COrflacoBaHumM, HeobBXoAUMbIX Ais
NoNy4YeHN MyHULMNANbHON YCIYrn N CBA3aHHbIX C 0OpalleHNEM B MHbIE rOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunn, 3a MWCKIOYEHNEM MONyYeHUs
ycrnyr n nosfyyYeHus OOKYMEHTOB M WHGOpMauuu, npenocTtaBnseMbiXx B pesynbTaTte
nNpefoCTaBfEHNsT TakUX YCNyr, BKMIOYEHHbIX B MEpPEYHU, yKaszaHHble B 4Yactm 1 crtatbm 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06s3aTENBHBLIX YCNYT);

3) npencrtaBneHust  OOKYMEHTOB W WHopmauumn, oTcyTctBue U1 (unn)
HEeOOCTOBEPHOCTb KOTOPbIX HE YKasbiBanMCb NpW MNepBOHayanbHOM OTKa3e B nNpueme
AOKYMEHTOB, HeoOXoouMbIX AN MpefoCTaBfeHnss MyHuUMnanbHOW ycnyrn, nvbo B
NpeaoCTaBMEHNN MyHULMMNATBHOW YCNYTW, 32 UCKIIOYEHNEM CrEAYIOLLMX CIy4aeB:

a) wu3MeHeHMe TpeboBaHU HOPMAaTUBHLIX MPABOBbLIX aKTOB, KaCalLLMXCS
npenocTaBneHns MyHUUMNanbHOW YCryri, nocrie nepBOoHaYanbHOW nodayn 3asiBNeHust o
npenocTaBneHnn MyHULMNansHOM yCryru;

6) HanuuMe ownbOK B 3asiBNIEHUN O NPEAOCTaBMEHUM MyHULMNANbHOW YCnyrn u
AOKYMEHTax, MoJaHHbIX 3asiBUTeNneM Mocre MepBOHaYanbHOro OTkasa B npueme



OOKYMEHTOB, HeobxoauMbIX 4N npegocrtasrieHns MyHMLLMHaﬂbHOVI yCnyru, 6o B
npenocrassieHNN MyHVILlVIHaJ'IbHDVI YyCInyrm n He BKIMHOYEHHbIX B Hpe,D,CTaBﬂeHHbIVI paHee
KOMIMJEKT AOKYMEHTOB,

B) UCTeYeHuWe cpoka OEeWCTBMSI [OKYMEHTOB WM M3MEHEHMe WHdopmMauum nocrne
nepBOHaYanbHOro oTkasa B MNpuMeMe [AOKYMEHTOB, HeoOXoAMMbIX Ans npefoCTaBneHus
MyHMLMNanbHoOM ycnyrun, nmbo B NpeaocTaBieHn MyHULMNANbHOW YCnyru;

r) BblsiBIeHWE OOKYMEHTanbHO MNoATBEPXAEHHOro dakTta (nNpu3HakoB) OWMOOYHOro
UM NpoTMBOMPABHOIO AencTBusa  (6e3gencTBuga)  OOSDKHOCTHOro nuua  Mcnonkoma,
paboTHuka M®L|, npn nepBoHavyanbHOM OTKase B NpuemMe OOKYMEHTOB, HEOOXoAMMbLIX OIS
npefoCcTaBfeHns MyHULMNAanbHOW ycnyri, nnbo B NpegocTaBieHnn MyHUUMNANsLHOM YCIyrn,
0 YeM B MUCbMEHHOM BMAe 3a NoANUCbID pykoBoauTensa Mcrnonkoma npu nepBoHavanibHOM
oTKase B rnpveme AOKYMEHTOB, HEOBXOANMbIX A9 NpefoCTaBfeHUss MyHULMNANTbHON yCryru,
yBeOoOMNSeTCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a JOCTaBfEHHbIe Heya00bCTBa;

4) npepocTtaBneHust Ha OyMaxXHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUN C NYHKTOM 7.2 4acTn
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM CryvaeB, eCrln HaHEeCeHue
OTMETOK Ha TakMe [OOKYMEHTbl MO0 MX U3bATUE SABMSETCA HeobXOoOMMbIM YCNOBUEM
npefocTaBfeHnsa rocyaapCTBEHHOW WAWM  MYHUMUMMNANbHOW YCNyru, M UHbIX Cly4yaes,
yCTaHOBNEHHbIX beepanbHbIMU 3aKOHaMU.

2.6. NcuepnbiBaloLwmi nepeyvyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPAaBOBLIMU aKTaMu ANl NPeAoCTaBNeHNa MyHULMNAIbHOW YCyrn, KOTopble
HaxoAATCsA B pacnopsXXeHMW rocyAapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO
camoynpasneHus 1 NoABEAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamMm Unu opraHam MeCTHOro
camoynpaBneHunst opraHM3aunin n KoTopble 3adBUTENb BNpaBe NpeacTaBuThb, a Takke
CnocoObl MX NONYYEHUs 3asBUTENAMMN, B TOM YMCIIE B ANIEKTPOHHOM (hopme, NOPSAoK NX
npeaCcTaBneHnst; roCy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHust nnbo
opraHmsaums, B pacrnopsbKeHUN KOTOPbIX HAXOAATCSA AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcsa B pamMkax MexXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinucka n3 EgUHOro rocyaapCTBEHHOro peectpa HeaBmxknmoctn — degepanbHas
cnyx6a rocygapcTBeHHON perncTpauuun, kagactpa n kaptorpadum;

2) cBedeHus O AENCTBYHOLLEM nacnopTe rpaxpgaHuHa Poccuinckon depepaummn —
MB[] Poccuu;

3) cBedeHMs O HOTapuanbHOW [oBepeHHOCTM — dDepgepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTENb BNpaBe MNpeaocTaBUTb OOKYMEHTbl (CBEAEHUS), YKa3aHHble B

noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernaMmeHTa, B (PopMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanMuumpoBaHHON noAnucbIo nmu,
YNONTHOMOYEHHbIX Ha CO3JaHue 1 NoAnMcaHue Takux JOKYMEHTOB, Npu nogadve 3asBreHns.

2.6.3. HenpeacrtaBneHne (HeCBOEBPEMEHHOE NMpeaAcTaBneHNe) YKasdaHHbIMU B MyHKTE
2.6.1 agMVHUCTpPaATMBHOIO pernamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHammu
MECTHOro CaMOynpaBrfeHus, OpraHM3aumsaMm JOKYMEHTOB M CBEOEHUN HE MOXET SBMATbCA
OCHOBaHWeM Ang OTka3a B NpeAoCTaBfeHu MyHULUNAanNbHOM yCryri.



2.6.4. [domkHocTHoe nuuo u (Mnn) paboTHUK, YKa3aHHbIX B MyHkTe 2.6.1
aAMVHUCTPATUBHOIO  perfiamMeHta opraHoB UM  oOpraHu3auui, He MpeacTaBvBLUNE
(HecBOEBpeMeHHO npeaCcTaBUBLUME) 3anpoLeHHble U HaxogslMecsa B PacropsiKeHUn
AOKYMEHT uInvM CcBefdeHus, noanexar agMWHUCTPaATUBHOMW, AUCLMUNIIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHodaTenscTBoM Poccuiickon degepaumn.

2.6.5. 3anpellaetca TpeGoBaTb OT 3asiBUTENS AOKYMEHTbl CBEOEHMS, B TOM 4YuChe
NMOATBEPXKOAKOLWME BHECEHWE 3asiBUTENEM NnaTtbl 3a MpeaoCcTaBrieHUMe MyHULMManbHow
yCrnyru, HaxoAsilMecsi B pPacnopsPKEHUMM FOCYAapCTBEHHLIX OPraHoB, OPraHOB MECTHOro
camoyrnpaBneHus U NoABeAOMCTBEHHbIX FOCYJapCTBEHHBIM OpraHamMm Unu opraHaM MeCTHOro
camoyrnpaBneHus opraHn3aLui.

Hel'lpe,D,CTaBJ'IeHMe 3adaBuTenemM [[OOKYMEHTOB, coepxawumx cBeaeHnd, KOTOopble
HaXxoOgATCA B pacnopaxeHnn rocyqapCTtBeHHbIX OpraHos, opraHos MeCTHOro
camMoynpaslieHna n nogBeaoMCTBEHHbIX rocyaapCTBEeHHbIM opraHam Ui opraHam MecTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/IIZ, HE 4ABNndeTcda OCHOBaHMEM AOJ1d OTKa3a 3adBUTENO B
npenocraBrieHnn MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru.

2.7. MCHepﬂblBalOU_l,Mﬁ nepeyeHb OCHOBaHui 4Ns OTKasa B npunemMe JOKyMeHTOB,
HeobxoauMbIX Ans npepnocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.7.1. OcHoBaHuAMM [NA OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Anis
npegocTaBfeHns MyHUUMNANbHON YCnyru, SBNSTCA:

1) npeacTaBneHHble 3aaBUTENEM OOKYMEHTbl cogepXaT MOAYUCTKM U UCrpaBrieHus
TEKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMIEHHOM 3aKoHO4AaTeSNbCTBOM Poccuimckon
depnepaunn;

2) OOKYMEHTbl coaepaT MOBPEXAEHWUs!, Hann4ne KOTopbiX HE MO3BOMSET B MOSHOM
obbemMe wucnonb3oBaTb MHMOPMaUUIO UM CBeAEHMs, coepXalimecs B LOKYMeHTax Aans
npegocTaBfeHns MyHULMNansHOM YCnyru;

3) npepncTtaBneHHble [OOKYMEHTbl WM CBEAEHUs yTpaTunn Cuily Ha MOMEHT
obpalleHs 3a MyHMUMNanNbHOW YCNyroh (4OKYMEHT, YOOCTOBEPSIOWMA  NOTHOMOYMS
npeacTaBuTeNst 3asiBUTENs, B cryvyae obpalleHunst 3a NpeaocTaBNeHUeEM MyHULMNanbHOM
YCNnyru yKa3aHHbIM fIMLOM);

4) nogaya 3asiBMeHWs O NPeAoCTaBNEHUN MYHUUMMNANbHOM YCNyrn U OOKYMEHTOB,
HeobGXxoauMbIX AN NpeaoCTaBneHns MyHUMUMNanbHOW YCryrM, B 3NEKTPOHHOW ¢opme C
HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHWIA;

5) HekoppekTHoe 3anofnHeHue obsAsaTenbHbiX nonen B PopMe 3asiBfeHusl, B TOM
yucne B MHTEpPaKTUBHOW bopme 3asBneHnst Ha PecnybnnkaHckom noprtane (He4OCTOBEPHOE,
HernonHoe, NMbo HenpaBUIibHOE 3anofHEHWE);

6) npeacTaBneHWe HEMONHOro KOMMMEeKTa [JOKYMEHTOB, HeoOXoauMbIX — Ans
npenocTaBfeHnst MyHUUMNAanbsHOM YCyru;



7) 3adBlieHne o npenocrtasrieHnn ycrnyru nogaHo B opraH FocyﬂapCTBeHHOVI B/1acTH,
opraH MeCTHOro camoynpaslfieHnAaA unm opraHn3auumo, B MNMOJSIHOMOYNA KOTOPbIX HE BXOAUT
npepnocrasrieHne MyHVILl,VII'IaﬂbHDVI ycnyru,

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 defepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 aneKTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBanMULUMPOBAHHOW 3NEKTPOHHOMN NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B Npyeme LOKYMEHTOB, HeobxoauMblX NS
nosly4eHns MyHULUNanbHOW YCryrun, SBASIETCS NCHepnbiBaKOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asiBfEeHUS N OOKYMEHTOB, HEOOXoaMMBbIX ONiS
npefoCcTaBfieHNUs MyHUUMNANbHOW YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMd npuema
3asBuUTENd, Tak M nocne Mofy4yeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nnuoM Wcnonkoma
HeoOXxoguMbIX AONs NpefdoCTaBfieHUs MyHUUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOOEWCTBUSI, B CPOK, He
npesbiwaowmn 9 paboumx QHEN Co OHA perncTpaunmn 3asaBneHmns.

2.7.4. 3anpelwjaetca OTKa3blBaTb B MpuMeMe 3asiBIeHNUd U UHbIX [OOKYMEHTOB,
HeobXxoaMMbIX AN NpeaocTaBfneHns MyHUUMNAnNbHOW yCryri, B Criydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ON9 NPeAoCTaBfeHus MyHUUUNAnbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsagke npenocTaBneHus MyHUuMnanbHOU
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. NcyepnbiBaloLmnm NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UK OTKasa B
npenocTaBneHn MyHUUMNANbLHOW YCIyrn

2.8.1. OcHoBaHuA AN NPUOCTAHOBMIEHUS NPEAOCTaBMAEHUA MyHULMNANbLHON YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ans oTkasa B NpefoCTaBNeHNUN MyHUUMNANbHOW YCIyIn:

1) B NnpeacTaBneHHbIX 3asBeHUN 1 (MNK) AOKYMEHTaxX COOAEPXMUTCA HEMOMNHasa u (Mnn)
HeJoCToBepHasi MHcpopMaLms;

2) nocTynneHMe OTBeTa oOpraHa roCyJapCTBEHHOW BnacTW, OpraHa MeCTHOro
camoynpaBneHus nmbo noaBedOMCTBEHHOM OpraHy rocyaapCTBEHHOW BRacTU UMM opraHy
MECTHOro camoynpaBeHus opraHusauunm Ha MeXXBEeJOMCTBEHHbIN 3anpoc,
cBMaeTenbCcTByOWEro 06 oTCyTCTBMM AOKYMEHTa M (Mnn) nHopmMaummn, HeobxoaumMblx Ans
npegocTaBneHnss MyHUUMNAanbHOW YCIyrM, €ecnu COOTBETCTBYHLWMIA AOKYMEHT He Obin
npeacTaeneH 3asB1Tenem no cobCTBEHHOM MHMLMATUBE;

3) oTcyTCcTBME CBEOEHWA O perucTpauum rpaxgaHuHa Mo MECTy XMTEenbCTBa
(npebbiBaHNA) B pacnopsi)keHnn OpraHoB MECTHOIO CaMOyrpaBeHus.

2.8.3. lNepeyeHb ocHOBaHMM NS OTKasa B NpegocTaBrieHnun MyHUUMNAnsHOW YCryrn
SBMSETCA UCYEPNbIBAIOLLUM.

2.8.4. 3anpewaeTtcs OTKasbiBaTb B MNpeAoCTaBNEeHUN MyHULMUNANbHOW YCnyrn B
cnyyae, ecnu 3asiBfieHMe O npefdocTaBfieHMM  MYHUUMManbHOW  YCriyrm nogaHo B



COOTBETCTBUM C WMHGOpMaLMen O cpokax M nopsiake NpenoCcTaBNeHUst MyHULMNanbHOW
ycnyru, onybnukoBaHHo Ha EauHom nopTane, Pecny6nukaHckom nopTrane.

2.9. nOpFI,D,OK, pa3mep n oCHoBaHNA B3NMMaHUA rocyp,apCTBeHHoﬁ NOLUSIMHbBI U MHOW NNaThl,
B3MMaeMown 3a npepnocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcst Ha 6e3B03mMe3gHON OCHOBE.

2.10. I'Iepequb ycnyr, KOTOpble ABJIAKOTCA HeobxoauMbIMM U 0bBs3aTeNbHLIMU  ANs
npenocrasrieHnA MyHVILl,VII'IaJ'IbHDVI ycnyrm, B TOM 4ucne ceegeHnAa O [OOKYMEHTE
(,D,OKyMeHTaX), BblAaBaeMOM (BbI,D,aBaeMbIX) opraHn3auunamm, y4qyacTBYyrOLWMNMHA B
npegocraBlieHNn MyHUUMNanbHbIX YCIyr

MNpepocTaBneHne HeobxoaMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHWS B3MMaHUS NnaTtbl 3a nNpegocTaBrieHne yCrnyr, KoTopble
ABNAKTCA HEOBX0AMMbIMU M 06si3aTerNbHbIMU AN NPEA0CTaBNEHUS MyHULMNANbLHOW YCyri,
BKIHOYas MHpopMaLIMIO O METOAUKE pacyeTa pa3Mepa Takou nnatbl

MpepocTaBneHne HeobxoauMbIX U 0Bs3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXUAAHUA B ovepean npu nogaye 3anpoca O npeaocTtaBrieHnn
MYHULUUNANbHOW yCInyrn, Yycnyrn, npenoctaBngeMon oOpraHusauuen, y4yacTBYHLLEN B
npegocTaBfieHUM MyHUUMMNANbLHOW YCNyru, U rnpu noryyYeHnun pesynstarta npegocrtaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadvye 3asBrEHUA Ha MonyvYeHne MyHULMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun pesynbTaTa MNPeaoCcTaBleHUs MYHULMMNANbLHOMW YCnyrn
MaKCcuMarbHbI CPOK OXMOAHUA B odepein He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpeaocTaBneHnn MyHULMnanbHON
yCrnyru v ycrnyrm, npeocTaBngaemMon opraHmsaLlmen, y4acTBytoLLen B npegoctaBneHnm
MYHULMNANbHOW YCRyru, B TOM YMCIe B 3N1IEKTPOHHON dhopme

2.13.1. MNpun nuyHom obpaweHmn B MOPL| B AeHb nogayn 3asdBnNeHUst 3asiBUTENO
BblaaeTca pacnmucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asBreHne OTNpaBfeHo, U 4aTON Nogayn 3asBrneHus.

2.13.2. lMNMpun HanpaBneHun 3asBNeHus nocpencTtsomMm, PecnybnukaHckoro noprtana
3aaBuUTENb B [EHb NOJaun 3asiBfieHUd nosiyyaeT B NUYHOM KabuHeTe PecnybrnmkaHcKoro
noptana WM MO 3NEKTPOHHOW noyTe YyBedoMMeHue, MOoATBepXaawlee, 4YTO 3asBneHue
OTNpaBfeHo, B KOTOPOM YKa3bIBaAKOTCS PErMCTPaLMOHHbIA HOMEP 1 AaTa nogadn 3asiBreHus.

2.13.3. lpu nuyHom o6GpaweHnn B Wcnonkom B [OeHb Nodadn  3asiBleHUs
YNOAHOMOYEHHbLIM AOSMKHOCTHBIM NMUOM Mcrnonkoma 3adaBuTento BblgaeTca pacnucka ums
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HaA4YeHHOM Afs  OKa3aHus
roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYr, C perMcTpaunoHHbIM HOMEPOM, AaTOMN nogayn
3asiBNeHns N nepeyHemM npeacraBfieHHbIX JOKYMEHTOB.



2.14. TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeAOoCTaBAseTCa MyHMuunanbHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anorHeHnsa 3anpocoB O NpeaoCcTaBieHNN
MYHULMMNANbHOM yCnyru, MHPOpMaLMOHHbIM CTeHAaM ¢ obpasLammn Ux 3anofIHEHUS U
nepeyYHeM JOKYMEHTOB, HeOb6X0ANMbIX ANA NPeaoCTaBEeHUs KaXa0n MyHULMNAnsHOM
ycnyru, pasmeLleHunto 1 oopmMIieHno BU3yanbHOW, TEKCTOBOW U MySNbTUMEANNHON
WHOpMaUuKM O Nopsiake NpeaocTaBneHns Takonm yCnyru, B TOM Yncre K obecrneyeHunto
AOCTYNHOCTU OS5 MHBaANMA0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHoOaTeNbLCTBOM U 3akoHoAdaTenscTBoM Pecnybnuvku TaTtapcrtaH o coumnansHom 3awmTe
WHBaNMaoB

2.14.1. TpepocTaBreHne MyHUUUNANbLHOW YCryrn OCYLLEeCTBNAeTCA B 34aHuaX U
nomMeLLeHnsx, 060pyaoBaHHbIX NPOTUBOMNOXapPHOW CUCTEMOWN N CUCTEMOM NOXAaPOTYLLEHWS.

MecTa npuema 3aaButenen odbopyayTcsa Heobxoaumon mebenbio Anst 0opMNeHus
AOKYMEHTOB, MH(POPMALMOHHBIMW CTEHAAMMW.

2.14.2. B cootBeTCcTBUM C 3akoHogaTenbcTtBoM Poccuickon dPegepaumm o

coumanbHOM 3awmTe WHBaANMAOOB B Lensax 6eCI'IpeI'I$ITCTBeHHOI'O AoCTyrna K MecCTy
npenocrasrieHnA MyHl/ILl,I/IFIaJ'IbHOIZ ycnyrum obecneunBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYN  WHBaNMAOB K  MecCTy
npegocTaBfieHna  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MNOMELEHUs W
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHas, TeKkcToBad W MynbTUMeAWMHas WHdopmauua O nopsake
npegocTaBfieHns MyHUUMNanbLHOW YCNyrM pasmellaetca B YOOOHbIX Ana 3asButenem
MecTax, B TOM Yucre C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXOeHME WHBanNMOoOB, WMEKLWNX CTOMKME pacCTponcTBa yHKUMMU
3pPEHUSA U CaMOCTOATENBHOIO NepeaBUXeHUs, U OKa3aHne UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESNILHOrO NepeaBmXeHUs No TeppuTopun, Ha KOTOpPOW
pacnonoxeHbl 0ObEKTbI COLNanbHOM, MHXEHEPHOW U TPAHCMNOPTHOM MHMPACTPYKTYp, BXoLa
B TakMe 00BbEKThbI M BbIX04a U3 HUX, NOCAAKN B TPAHCNOPTHOE CPeACTBO W BbICaZKM U3 HEro, B
TOM YUCre C UCNOSb30BaHMEM KpecCna-KomnsiCKu;

5) Hagnexawee pasmelleHne oOoOpyaoBaHWS U HocuTernen uHdopMauumu,
HeobxoamMMbIx ans obecneyeHna GecnpensiTCTBEHHONO OOCTyna MHBANMAOB K ycnyram C
Yy4E€TOM OrpaHuUyeHnin X Xn3HeaeaTensHoCTy;

6) aybnupoBaHne HeobOXoouMMOW ANS MHBaANMOOB 3BYKOBOW W 3pPUTENbHOMN
MHopMaUuK, a TaKkke Hagnucewn, 3HakoB U MHOWM TEKCTOBOW WM rpadomyeckon MHdopmaumm
3HaKamu, BbINOSTHEHHbIMU perbeHO-ToYeYHbIM WpndTOoM bpanns;

7) ponyck cypaonepeBoayuka n TudnocypaonepeBoayumka;

8) ponyck cobaku-NnpoBOAHMKA MPU HanMyuuUU OOKYMEHTa, NOATBEPXAAloLero ee
crneuuanbHoe obyyeHne u BblgaBaemoro no opme n B NOpsiAKe, KOTOpPble YCTaHOBIEHbI
npukasom MwuHUCTEpCTBa Tpyda W couuanbHon 3awmtbl Poccuickon ®depepaummn o1
22.06.2015 Ne 386H «O6 yTBepxaeHun OPMbl OOKYMEHTa, MOATBEPXKAAMLLEro
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, U MOPSLKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns OCTYNHOCTU ANt MHBANMAOB OObEKTOB, B

KOTOpPbIX OCYLleCTBNAeTCs npedocTaBrieHMe  MyHUUunanbHOW  ycnyrm, W  CpeacTs,
nucrnonb3yemMblx Mpuv MpeaocTaBleHnn MyHUUMNanbHOW YCryry, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perrnameHTa, MNPUMEHSTCA K
obbekTam M cpeacTBaMm, BBEOEHHbIM B 3JKCNyaTaumio UM NpoLlleawmMm MOAEPHU3aLno,
pekoHcTpyKumto nocne 1 nona 2016 roga.



2.15. lNokasaTenun JOCTYNHOCTU N Ka4yecTBa MyHULUUNAbHOM YCIyrn, B TOM Yucne
KONMYeCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSMKHOCTHBIMU NuaMn nNpu npegocraBneHnm
MYHULMMNANbHOM YCNyrn N Nx NPOAOIKUTENBHOCTb, BO3MOXHOCTb MOyYeHUs HdopmMauum o
xoe npeaocTaBneHna MyHUUUnanbHOW yCrnyri, B TOM YMCe C UCMONb30BaHMEM
NHGOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMN, BO3MOXHOCTb JIN60 HEBO3MOXHOCTb
nosly4eHns MyHULUnNanbHOW yCryrn B MHOrO(PYHKLMOHANbHOM LEeHTpe npeaocTaBeHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYr (B TOM Yucrie B NOSIHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgeneHnn opraHa UCNONHUTENBHO pacnopsaMTenbsHOro opraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asiBuTens (aKCTeppuTopranbHbI NPUHLNNY),
nocpeacTBOM 3anpoca O NpefoCcTaBfeHNN HECKOMbKUX rOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCAYr B MHOFOMYHKLMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCIYr, NpegyCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (komniekcHbIM 3anpoc)

2.15.1. TlokasatensiMm [OCTYMHOCTM NpedoCTaBfeHMsl MyHULUMNAnbHOM  yCnyru
ABMSOTCS:

pacnonoXxXeHHOCTb nomMeuwleHnd, B KOTOpOM BedeTCcA npuem, Bbldada OOKYMEHTOB B
30HE OOCTYMNMHOCTU obLecTBEHHOro TpaHCMNopTa,

Hannyne HeobxoANMMOro KonmM4yecTBa CneumannucToB, a Takke NnoMeLweHnn, B KOTOPbIX
ocyuwiecTBndeTcd npmnem JoOKyMeHTOB OT 3aaBuTenen;

Hanuune ucyepnbiBawoWwen wHdopmaumm o cnocobax, nopsgke U cpokax
npegocTaBfieHNs MyHULMNANbHOM YCyrn Ha MHAOPMALMOHHLIX cTeHaax, EguHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNANIbHOMO panoHa;

OKasaHve MoMoLM WHBanNMaaM B NpeofosieHMn GapbepoB, MeLlalowmx NosyvyeHuto
UMW yCNyr HapaBHe C APYrMMU NLaMMU.

2.15.2. lNokasaTenamu kayecTBa npeaocTaBneHns MyHULUNanNbHOW yCrnyru aBnaTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryyeHus pesynbrata MyHULMNAanbHOW YCyru;

3) oTcyTCcTBME  ODOCHOBAHHLIX Xanob® Ha HapyweHus  agMUHUCTPATUBHOIO
pernamMeHTa, coBepLueHHble paboTHUKkamn Micnonkoma;

4) KONMYECTBO B3aUMOAENCTBMIA 3aABUTENS C OOMMKHOCTHbIMM nuuamu (6e3 yyeTta
KOHCYnbTauunn):

B3aumogencrteme 3aaButensa C pabotHukamm Wcnonkoma wnu  MOL  npwm
npefocTaBfeHnn MyHULMNANbHON YCNYrn OCyLLEeCTBASIETCA OAMH pa3 npwu npeacTaBneHun

3as1BNeHns Co BCeMN HeOOXoaANMbIMU OOKYMEHTaMW,

OOMH pa3 B cry4ae HeobGXOAMMOCTM MNOMyYeHus pesynbTata npeaoCTaBreHuns
MyHuuunansHon ycnyrm B Wcnonkome unn MOL B dopme 3sk3emnnsipa 3MeKTPOHHOro
AOKyMeHTa Ha BymMakHOM HocuTene.

MpoAOMKUTENBHOCTE OAHOIO B3aUMOLENCTBUS 3asBUTENSI C OOSHKHOCTHBIMU NLLAMMU
npu NPeaoCcTaBNEHNN MyHULMNANbHOW YCNyrn He NpeBbIaeT 15 MUHYT.



3aaButenb BripaBe OUEHUTb Ka4deCTBO MpeaoctaBJIEHUA MyHMLl,VII'IaJ'IbHDVI ycnyrmn c
NMOMOLLbIO yCTpOVICTB NOABWKHOMN paﬂ,MOTeﬂe(bOHHOVI CcBA3N, C MCNOJiIb3OBaHNEM
PeCI'Iy6J'Il/IKaHCKOFO noptarna, TepMUHalribHbIX yCTpOIZCTB.

2.15.3. NHdopmauusa o xoge npedoctaBreHns MyHULMNAnNsHOW YCryrn MoXeT ObiTb
nosiyyeHa 3asiBUTENeM B JIMYHOM KabuHeTe Ha EguHoM noptane, PecnybnukaHckom
noptane, B icnonkome, M®L|.

2.15.4. lNpepocTtaBreHne MyHULMNAanNLHOM ycryrn ocyuectesnaetca B mooom ML no
BbIOOpY 3asBUTENs He3aBUCMMO OT MecCTa €ero >XuTernbcTBa WM MecTta (akTU4ecKoro
NpoXnBaHus (npebbiBaHus) Ha Tepputopumn Pecnybnuvku TaTtapcraH no
3KCTEeppUTOPUAnNbHOMY MPUHLAMY.

MyHmu,mnaanaﬂ ycriyra B COCtaBe KOMMJIEKCHOIo 3anpoca He npeaocTtaBJidAEeTCA.

2.16. NHble TpeboBaHusl, B TOM YucCrie y4nTbiBatoLmMe 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULUMNANbHOM YCNyru No aKCTeppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnseTcs No aKCTeppUTopuanbHOMy NPUHLKNY) 1
0COBEHHOCTN NpeaoCcTaBNeHNS MyHULMMNANBHOW YCyrn B 3N1IEKTPOHHON dhopme

2.16.1. lpwn npegnocTaBneHMn MyHUUMNANbLHOM YCNYrM B 3MEKTPOHHOW dhopMme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMaUUIO O NopsAdKe U CPpoKax MpedoCcTaBneHUs MyHULMNanbHOW
ycrnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprtane;

2) nogatb 3adBfneHWe O nNpPeaoCTaBfeHUNn MYyHULMNanbHOW YCiyrm U UHble
OOKYMEHTbI, HeobxoauMMble ON1S MpPefoCTaBfieHUs MyHULMNAanbHOW YCnyru, B TOM 4ucre
OOKYMEHTbl U MHGOPMaLUno, 3NEKTPOHHbIe 06pasbl KOTOPbLIX paHee Oblnv 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 yactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHneM PecnybnnkaHckoro noprana;

3) nonyunTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUN
MYHULUNANbHOW YCNyrn, NoOAaHHbIX B 3N1EKTPOHHON hOpME;

4) OCyLeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBlieHNs MyHULUMNanbHON yCcnyru;

5) nonyunTtb pesynbTaT NpeaocTaBfieHUs MyHuUMnanbHOWM ycnyrm B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelweHune n genctene (6esgencreme) Mcnonkoma, a Takke ero
AOIMKHOCTHBIX N, MyHULMNAanNbHbIX criyxawux nocpencrtsom PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHusa peleHnn n gencteun (besoencrauns),
COBEPLUEHHbIX MPX NPefoCTaBeHUN rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCIyr opraHamu,
NpefocTaBnAOWNMN  TOCYNAPCTBEHHbIE W MyHUMUMNAnbHbIE YCNYrKM, WX OOIMKHOCTHbIMU
nMuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMA CITYXXaLLUMMW.

2.16.2. dopmupoBaHMe 3asiBieHUs] OCYLLUECTBMAETCA MOoCpeacTBOM 3arofiHEHUS

3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoauMocTu
AOMNOJSTHUTENBHOW NoAaun 3asBNEHUs B KAKON-NnMBo nHom dopme.

2.16.3. MNpwn cbopmmnpoBaHumn 3aaBneHnss obecrneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSI W COXPaHEHWs1 3asiBNEHUSI U WUHbIX [OKYMEHTOB,
Heo6XxoaNMbIX AN NPeaoCTaBNeHUs YCnyru;



2) BO3MOXHOCTb 3aroSfiHEHUSI HECKOSbKUMU 3asiBUTENSIMU  OOHOW  QSIEKTPOHHOM
dopmbl  3asiBneHMs npu  obpalweHun 3a ycnyramu, npeanonaralwMMmm  HarnpasreHue
COBMECTHOIO 3asiBfIEHNSI HECKOSNbKUMU 3adBUTESNSIMU;

3) BO3MOXHOCTb MneyaTtu Ha OymMaXHOM HOCWUTENe KOMuUU 3SNEKTPOHHOM (OOPMbI
3adaBneHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYH (hopMy 3asiBfieHUs 3HA4YEeHUN B
nobon MOMEHT MO XenaHulo Nonb3oBaTens, B TOM 4YUcne Npu BO3HUKHOBEHMM OLUMOOK
BBOJa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUN B 3NEKTPOHHYIO DOPMY 3asiBSIEHUS;

5) 3anonHeHue nonen aNeKTpoHHOW (bOpMbI 3asiBEeHNA 40 Havana BBoA4a CBeAEHUN
3agBuTeNeM C MCNosnb3oBaHWEM cBedeHun, pasmeuweHHblx B ECUA, un  cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacalllencs CcBedeHun,
OTCYTCTBYHOLIMX B €QUHON cUcTeEMe naeHTudukaumm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha fOOON U3 3TANoB 3arnoSIHEHUS ANEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb JOCTyna 3adBUTENS K paHee NogaHHbIM UM 3asiBIEHNAM B TeYeHue
HE MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBIEHUSIM - B TE€YEHUNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocywlecTBnsieTcs

nocpeactsom PecnybnnkaHckoro noptana, TenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty U Bpemsi B npegeniax yCTaHOBIEHHOrO B MHOMO(YHKUWMOHANBbHOM LIEHTPE
rpadgpuka npmema.

3anucb Ha onpepeneHHy aaty 3akaH4YnMBaeTCA 3a CYyTKM 0 HaCTymnieHuA 3TOW AaThl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
nopTtana 3aaBuUTEN0 HeobXOAMMO ykasaTb 3anpalmBaemMble CUCTEMOW AaHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYMK);
HoMep TenedoHa;

agpec 9MneKTPOHHOWN NoYThI (MO XenaHuio);
Xenaemyto aaty U Bpems npuema.

B cnyyae HecoOoTBETCTBMSI CBEOEHMI, KOTOpble coobOWMn 3asBuTenb  npw
npenBapuTenbHOM  3anucu, [OKYMeHTaM, NpPeACTaBliEHHbIM 3asBUTENEM MpU  JIMYHOM
npueme, npeaBapuTeNnbHas 3an1cb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLNT
agpec 3reKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpasngeTcs uHdopmauus o
noaTBepPXAeHUn npeaBapuTeNbHON 3annucuy ¢ ykasaHueM aTbl, BpeMeHN 1 MecTa npuema.

Mpw ocyLLecTBNEHUN NpeaBapUTENbHOM 3anncy 3asiBuTenb B 0653aTernlbHOM nopsiake
NHGOPMMpYEeTCs 0 TOM, YTO MpeaBapuTenbHas 3anucb aHHYNMPYeTCs B Cryyae ero HesiBKu
no ucteyeHnm 15 MMHYT ¢ Ha3Ha4YeHHOro BpeMeEHM nprema.

3asBuTenb B Nt060e BpeMs BrpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anuncu.



3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUN, KpOMeE
NPOXOXAEHUS UAeHTUdUKaumMmM wn ayteHTudukaumm B COOTBETCTBMU C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npenocTaBfieHnst CBeAEHUN, HeobxoaumbiX ANs pacyeTa AONUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbIMOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX Npoueayp B aNeKTPOHHOMU chopme, a Takxke
0COOEHHOCTHU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1. OnvcaHuve nocnenoBaTenbHOCTU OEWCTBUI NPU NPeAOCTaBeHNM
MYHWUUMMNANbHONM yCnyru

3.1.1. MNMpepoctaBneHne MyHUUMNAnNbHOW YCnyrn BKOYaeT B cebsa cnegyowme
agMUHUCTpaTUBHbIE Npoueaypbl:

l) KOHCYIbTUPOBaHNE 3asABUTETNA;
2) NPpUHATNE N pacCMOTpPEHNE KOMMJIEKTa JOKYMEHTOB, NpeACTaBJIEHHbIX 3adaBUTENIEM,

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywliMe B
npegocTaBneHnn MyHULMNANbHOM YCnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW yCNyru;
5) Bblgaya (HanpaBneHune) 3asBUTENO pedynbTaTta MyHULMNanbHOW YCryru;
6) ucnpaeneHne TeXHUYECKNX OLLNOOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4dana BbINOSIHEHUST aAMUHUCTPATUBHOM MpoLeaypbl SBnsieTcs
obpalleHve 3asiBATENS MO BOMPOCaM, CBA3aHHbIM C MpefoCTaBleHMeM MyHULUMNANbHOW
yCnyru.

[JomkHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHME
agMUHUCTPATMBHOW MpoLenypbl, SBNAETCS:

npu obpalueHnn 3aasutens B MOL, — paboTHnk MOL;
npu obpalleHnn 3assutens B Vicnonkom — cekpeTtapb Mcnonkoma.

3.2.2. 3asBuTtenb BrpaBe o06paTUTLCS 3a KOHCynbTauMen O MOopsaKe M cpokax
npegocrasrieHns MyHugunanbHon ycnyrm B MOL nuyHo v no TenegoHy u 3neKkTpoHHOW
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENs,, B TOM 4UCNe NO cocTaBy, dopme
npeactaBnsaemMon OKYMEHTauMm WM OpyrMum BoOnpocam AN NOSlyMeHUst MyHMUunanbHOW
ycnyru.



3asgBuTenb  MOXeT Nosy4nuTb  MHAOpMauuMilo O Mopsake  npefocTaBreHust
MYyHULMNAnNsHOM ycrnyru Ha oduuymnansHom cante ML http://mfc16.tatarstan.ru.

A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIIMBaeMble HaCTOoALLNM MYHKTOM,
BbIMOJIHAKTCA B AEHb O6an_l,eHI/IFI 3adaBUTENA.

PesynbTatamy BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBNSOTCS: KOHCYNbTaLus
no cocTtasy, popme MpeacTaBnsieMon AOKYMEHTaUMM U ApYyrMM Bonpocam, HeobxoanMbim
ANS NoNyYeHust MyHUUMNanbHON yCryru.

3.2.3. 3aaButeno BnpaBe obpatutbcd B Mcnonkom no TenegoHy M 3MeKTPOHHOM
noyTe, a Takke norny41Tb KOHCymnbTauumo Ha PecnybnukaHckom nopTtane, cante Vcnonkoma
O nopsifke M Cpokax NpedoCTaBfieHUs MyHUUMNanbHOW YCMyrn, B TOM 4YMcCre Mo COCTaBy,
dopme npeacrtaBnsemMon  JOKyMeHTauMuM U Opyrym  BOMpocaMm  Aff  MOoSlyYeHus
MYHULMNANbHON YCAyru.

[loMmKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHWe MHOPMUPYET 3asiBUTENS
B COOTBETCTBMU C TpeboBaHMAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOMO pernamMeHTa.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueanypsbl, yCTaHaBliMBaeMble HaCToALNM MYHKTOM,
BbIMOJTHAKTCA B Teé4EeHNe Tpex pa6oq|/|x OHEWN co OHsA noctynneHund o6pau_|eHV|$|.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NPOLEeayp SBNSTCS: KOHCYNbTauum
no cocraBy, hopMe NpeacTaBnseMon OOKyMeHTaumMmM U gpyrum Bonpocam, HeobxoammbiM
AN NonyyYeHnst MyHUUMNanbHOM YCryru.

3.3. lNpuHATME N pacCcMOTPeHME KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNprem OoKyMEHTOB ANs NpeaocTaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHNNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MODL|, BeayLimi npnem 3asiBfieHUI:
onpeaensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asABUTENS;

NPOBOAMT MPOBEPKY MOMIHOMOYMIA NLA, NOAAKLLENO JOKYMEHTDI;

NPOBOAMT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeboBaHMsSM, yka3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO pPernamMeHTa;

3anonHAeT ANeKTPOHHY0 hopmy 3aasneHna 8 AIC MOL;



npn npenocrtasnieHNMnn AOOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMNUHNCTPAaTUBHOIO
pernamMmeHTa Ha 6yMa)KHOM HOcUTENEe, OCyllecTBndeT CKaHuMpoBaHWE MNpenctaBliIeHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;
nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;
nocrne nognucaHnsa ckaHumpyeT nognucaHHoe 3aasneHne 8 AUC ML,

3arpyxaet B8 AIC MOLl gokymeHTbl, npeAcTaBrieHHble B 3fIEKTPOHHOW ¢hopMe unu
3M1eKTPOHHbIE 0Bpa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OeNO0;

BO3BpaLlaeT noanncaHHoe 3adBreHne n opurmHarnbl 6yMa)KHbIX OOKYMEHTOB;
BblaeT 3adaBUTESIIO paCnnCKy B nNpueme JOKYMEHTOB.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueanypsbl, yCTaHaBliMBaeMble HaCToALNM MYHKTOM,
BbIMOJIHAKTCA B AEHb O6an_l,eHI/IFI 3adaBuUTeEn .

Pe3yanaTaM|/1 BbIMOJIHEHNA aAaAMUHUCTPATUBHBLIX npouenyp ABnATCA. rOTOBOE K
oTnpaBKe 3adBJieHNe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asdABUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe NakeTOB ANIEKTPOHHbIX Aef) B Te4eHne 0gHOro
paboyero aHA co gHs obpalleHns 3aaBuTenNs B CTPYKTypHOe noapasgeneHne MoL.

PesynbTaTtamy BbINOMHEHUSI aAMMHUCTPATUBHBIX MPoOLEeayp SBMSIOTCS: 3asiBrieHne u
nakeT [OKYMEHTOB (3NEKTPOHHOE [ernio), HanpaBneHHble B Vcrnonkom, nocpeacTBoM
CUCTEMbI 3MIEKTPOHHOIO B3aMOAENCTBUS.

3.3.2. [lppem [OOKyMEHTOB [nd nNpefocTaBfeHuss MyHUUMNanbHOW YCnyrm B
3NEeKTPOHHOM (hopme Yepesd PecnybnukaHckuin nopTarn.

3.3.2.1. 3BasBuTenb Ans nogadn 3asiBIEHUA B 3NIEKTPOHHOW pbopme BbINOMHAET
cnegyoLwmne aencTeuns:

BbIMOSTHAET aBTOPU3aLIO;
OTKpbIBaAET hOpPMY 3S1IEKTPOHHOIO 3asIBIEHNS;

3anonHseT popMy SMEKTPOHHOIO 3asiBNEHUS!, BKMOYatOLLYO CBEAEHUS, HEOOX0AMMble
n obsizaTenbHble AN NpeaoCcTaBNeHUs MyHULMNANbHOM YCIyri;

NpuKpennsieT [LOKYMEHTbl B 3fIeKTPOHHOM opMe unM  3nekTpoHHble 0b6pasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBrieHns (Npu HeobxoaMmocTK);

noaTBepxxgaeT (akT O3HAKOMIIEHMSI W CcOrnacusi € YCNOBUSIMA U MOPSIAKOM
npenocTaBfeHnsl  MYHUUMNANbHOW  YCryrn B 3NEeKTPOHHOM dopme (yCcTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O corflacum B popMe 3NEKTPOHHOIO 3asiBieHUs1);



NMoATBEPXXOAET  [AOCTOBEPHOCTb  COOOLUEHHbIX  cBedeHun  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY B (POPME 3MEKTPOHHOIO 3asiBNEHMS);

oTrnpasndeT 3anoJyiIHeHHOE J3J1IEKTPOHHOE 3adABlieHUne (HammmaeT COOTBETCTBYHLLYO
KHOIKY B cbopme SJIEKTPOHHOIO 3aFIBJ'IeHI/IFI);

3NEKTPOHHOE 3asiBNeHVe MOANUCHLIBAETCS B COOTBETCTBUMM C TpeboBaHMAMU MyHKTa
2.5.3 agMUHNCTPATMBHOIO perfnameHTa;

nosiyyaeT yBeaoMIeHumne 06 OoTnpaBKe 3J1EKTPOHHOIO 3aABr1eHUA.

dopmaTHO-nornMyeckasl npoBepka CHHOPMUPOBAHHOIO 3adBfEHUS OCYLLECTBSETCA
nocrne 3anofiIHeHUs 3asiBUTENEM KaXOoro u3 rnonen aneKkTpoHHoW opmbl 3aasneHus. Npu
BbISIBNIEHUN HEKOPPEKTHO 3aMOSTHEHHOMO MOMs ANIEKTPOHHOM POPMbI 3asiBIIEHUST 3asiBUTESb
yBEOOMISAETCS O XapakTepe BbISIBIEHHOM OWMBKN 1 Nopsiake ee yCTpaHeHUsi NocpenCcTBOM
MHGOPMALMOHHOIo CoobLeHNs HENOCPECTBEHHO B 3M1IEKTPOHHOM (hopme 3asBieHUS.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueanypsbl, yCTaHaBliMBaeMble HaCToALNM MYHKTOM,
BbIMOJTHAKTCA B AEHb o6pau_|,eH|/|$| 3adaBuUTend.

Pe3yanaTaM|/1 BbINOJIHEHUNA aOMUHUCTPATUBHBLIX npoueayp ABNAKTCA: 3JIEKTPOHHOE
aeno, HanpasJyieHHOE B Mcnonkom nocpeacTtBoM CUCTEMbI SNTEKTPOHHOIO B3aMOENCTBUSI.

3.3.3. PaccmoTpeHune KomnnekTa AoKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSTHEHNA afMUHUCTPATUBHOW NpoLeaypbl SBNseTcA
NOCTynNfeHne 3asiBfieHUss M UHbIX [LOKYMEHTOB, Heobxoaumbix ANns npenocTaBlieHus
MYHULMNANbHOW YCNyru.

[JOomkHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMUHUCTpaTMBHOW npouenypbl siBnseTca Cekpetapb Mcnonkoma (ganee - OOMMKHOCTHOE
n1LO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nNWULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHuns 3aaBnTens ¢ 3asiBfieHneM B MIcnonkom:

onpeaensieT NnpeameT obpalleHus;
yCcTaHaBNMBAaET NIMYHOCTb 3asiBUTENS;
NpPOBOAUT NPOBEPKY NONTHOMOYUIA NiLA, NOAALLEr0 AOKYMEHThI;

NPOBOANT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTe
2.5 agMUMHUCTPATMBHOIO  pernameHTa, MNPOBEPKY COOTBETCTBMS  MNpPeAcTaBreHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuAM (Hagnexawee oopMreHne Konuim AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbLIX CIOB U MHBIX HE OFOBOPEHHbIX
ncnpasneHun);

3anonHseT 3ANEKTPOHHYIO dopmy 3asBneHus B aBTOMaTM3NPOBaAHHOMN
WHOPMALUMOHHON cucTeMe, npedHasHayeHHOW [N OoKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNAnNbHbIX YCNYT;



npn npenocrtasfieHNMnn AOOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMNHNCTPAaTUBHOIO
pernamMmeHTa Ha 6yMa)KHOM HOCcUTEene, OCyWeCTBIAeT CKaHupoBaHWe npenctaBlieHHbIX
OOKYMEHTOB;

pacnedvyaTbiBaeT 3adaBJIEHUE;
nepenaet 3a4ABUTESTIO Ha NPOBEPKY U noarnncaHne;
nocne noanncaHnda CKkaHmpyet nognnmcaHHoe 3adaBrieHUe,

3arpyxaet B aBTOMaTU3MPOBaHHYK MH(OPMALMOHHYIO CUCTEMY, NpeaHasHaYeHHYH
Ansi OKasaHWsi rOCYAapCTBEHHbIX U MyHUMUMNAmNbHbIX YCIYr OOKYMEHTbI, NPeACTaBlEHHbIE B
3MNEKTPOHHOM hopMe UNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbBIX AOKYMEHTOB, hopMupyeT
3M1eKTPOHHOE A€eno;

BO3BpaLwlaeT noanncaHHoe 3adBrieHne wunu OopurnHanbl 6yMa)KHbIX OOKYMEHTOB
3aABUTEJIO,

BblaeT 3adaBUTENIO paCnunCKy B npneme JOKYMEHTOB.

B crnydae Hann4dun4a OCHOBaHu Ons oTKkasa B npunemMe JOKyMEHTOB AOJTKHOCTHOE N0,
OTBETCTBEHHOE 3a Nnpuem OOKYMEHTOB, yBEAOMITAET 3adaBUTENA O HalTM4nKn I'IpeI'IFITCTBI/IIZ anA
npuema 3adBlieHnA W BO3BpallaeT emMy [OOKYMEHTbl C obbAcHeHnem cogepXxaHuda
BbISIBfIEHHBIX OCHOBaHWW ANd OTKasa B npunemMme JOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe 1nuuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, Mocre
NOCTYNNEeHNS AOKYMEHTOB Ha PacCMOTPEHME:

npuceavBaeT 3asiBfeHN0 HOMep B COOTBETCTBMW C HOMEHKNaTypou Aen u cratyc
«lpoBepka JOKYMEHTOBY;

n3y4yaeT NOCTYNMBLUME IMEKTPOHHbIE Aeria, B TOM YMCre NPUIoXeHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON hopMe 1 3MeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbIX 06pa30oB AOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun OEUCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHunsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacraBneHbl
ANEKTPOHHbIE [OKYMEHTbI, MOAMUCaHHbIE YCUNEHHOW KBanMMUUMPOBAHHOW 3I1EKTPOHHOW
noanucblo).

Mpn HanMumMm OCHOBaHWW, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBeHns MyHULUNAnsHOW YCIyru.

B cnyyae, ecnu B pesynbTate MNpPOBEPKN YCUMEHHOW KBanuguuupoBaHHOW
3NEKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrioBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTKase OOMMKEH coaepXaTtb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUIN OCHOBaHWEM ANA ero NpUHATUSA.



MpoekT peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
npefocTaBfieHUss MyHULMMNANbLHOW YCNyru, C ykasaHMeM MNpuyvMH OTkasa (B crydae, ecnu
OCHOBaHWA ANA OTKasa B Npueme [OOKYMEHTOB, HeobxoguMbix [Ansi NpeaocTaBneHus
MYHULMNANbHOW YCRyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMeHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHOpPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npegcTaBneHbl, cogepXaT HeOoCTOBEepHble U (MNK) NpOTMBOpPEYUBLIE  CBEAEHUS,
0odpopMIIEHbI C HApyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTcs Ha corflacoBaHue
B YCTAHOBNEHHOM MOpSAaKe NOCPeACTBOM CUCTEMbI fIEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue NnpoeKkTa peLleHnd o6 oTkase B npunemMe OOKYMEHTOB, HeobxoaAnMbIX
and npenocrtaBliieHnsA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, ocyLliecTBndeTCcA B nopdake,
npeayCMOoTpeHHOM MYHKTOM 3.5.3 AOAMUHUCTPATUBHOIO perfiaMeHTa.

B cnyyae oOTCyTCTBMSI OCHOBaHW/A AnNst OTkasa B MNpUEME  [OOKYMEHTOB,
nNpeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, OO/MKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpPWEeM [OKYMEHTOB, B TeyeHue OfHOro paboyero [AHsS CO [OHS
MOCTYNNEHUSA 3asiBNEHUs, HanpaBnsieT 3asiBUTENO, yKasaHHbIM B 3asiBNEHMM crnocobom,
yBeOMIeHMEe O MOCTYNNEHUN 3asiBNEHUS, coAepXallee BXOOSALWMUA PerncTpaumoHHbIi
HOMep 3asBrneHusl, AaTy MosflyYeHus 3asiBNeHusl, nepeveHb HaVMeHOBaHWi (alinos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy NonyyYeHus pesynbTtata MyHULMNanbHON yCryru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMWHUCTPaTUBHOIO pernameHTa, npu HanuuMm  TEeXHUYECKOW BO3MOXXHOCTM
OCYLLECTBNAETCA B aBTOMaTMYECKOM pPEeXMMe C WCMNOMb30BaHMEM aBTOMAaTU3MPOBAHHOM
WH(OPMALMOHHOW CUCTEMbBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.3.3.5. AgMumHUCTpaTMBHbIE Mpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbINOJSTHAITCA B TeYeHue ogHoro paboyero AHA CO OHA
NOCTYNIEHNS 3aABNEHNS Ha pacCMOTPEHUE.

PesynbTaTamy BbINOMHEHWST aOMUHUCTPATMBHbIX Npoueayp SABASKTCA: NPUHATHIA Ha
pacCcMOTpPeHNe KOMMMEKT [OOKYMEHTOB WM NPOEKT peleHuss o6 oTkase B Npueme
AOKYMEHTOB, HEOBXOAMMbIX Ansi NpefoCTaBNeHNss MyHULMMANbHOW YCIyTu.

3.4. HanpaBrneHvne MexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYOLLMNE B
npeaocTaBneHMn MyHULMNAaNbHOM YCryrm

3.4.1. OcHoBaHMEM Ha4varna BbINOMHEHMS aAMUHUCTPATUBHONM Npoueaypbl SBnsieTcs
nonyyYyeHve [OOMKHOCTHbIM NUUOM  (paBOTHMKOM), YMONIHOMOYEHHBIM Ha  BbIMNOSIHEHNE
agMUHUCTPATMBHOW Mnpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOMO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS AOKYMEHTOB.

JOomkHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHWE
agMUHUCTpaTMBHOW npoueaypbl, aensetca CekpeTtapb Mcrnonkoma pdanee - JOSMKHOCTHOe
n1uOo, OTBETCTBEHHOE 3@ HanpasfieHne MeXxBeJOMCTBEHHbIX 3anpoCoB).



3.4.2. [JofmKHOCTHOE MU0, OTBETCTBEHHOE 3a HaripasJieHne MexBeaJOMCTBEHHbIX
3arpocos, (bopMleyeT 1M HanpasJideT B SﬂeKTpOHHOVI (bopme nocpenctBoM CUCTEMBbI
MeXBeJOMCTBEHHOIo 3J1IEKTPOHHOIO B3aMMOLEeNCTBUA (r|p|/| OTCYTCTBUM TEXHUYECKON
BO3MOXHOCTUN — UHbIMU CI'IOCO6aMI/I) 3arnpocbl 0 npeaocraBfieHNN OOKYMEHTOB U cBegeHun,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 AAMUHUCTPATUBHOIO perrfiaMeHTa.

A,D,MI/IHI/ICTpaTMBHbIe npoueanyps.l, yCTaHaBliMBaeMble HaCToALLNM MYHKTOM,
BbIMOJIHAKTCA B AE€Hb MNPUHATUA 3asaBJ1IEHNA HA paCCMOTpPEeHNE.

PesynbTatamu BbIMNONTHEHWSA aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasneHHble B OpraHbl BNactu 1 (Unv) noaBeoMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpockl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaAHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLUNX
yepe3 CcCUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOIMo B3aMMOAEWCTBUS, NpeaocTaBnsioT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HAaNPaBNAT yBeAOMIIEHMS 06 OTCyTCTBUM
AOKYMeHTa un (Mnun) nHgopmauumn, HeobxoauMbIX ONsi NPedoCTaBMEeHUs MyHULMNanbHOM
ycnyru (ganee — ysegomreHne ob otkase).

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHSAKTCA B TEYEHMEe TpeX OHEN CO OHS MOCTYNMeHns MeXBeLOMCTBEHHOro 3anpoca B
opraH wunu opraHusauuio, NnpegocTaBnAaowmne AOKYMEHT U MHOpMaLMIO, eCNN UHbIE CPOKU
NoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKoHaMKU, NpaBoBbIMK akTamu [paButensctBa Poccuinckon ®epepaumm un
NPUHATBIMU B COOTBETCTBUM C doedeparnbHbiMU 3aKOHaMW HOPMAaTMBHbLIMK MPaBOBbIMU
akTamn Pecnybnvkn TatapcraH.

PesynbTatammn BbINOMHEHUS aAMWHUCTPATUBHLIX MNPOLEAyp SABMASKOTCA: AOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoW  ycnyru, nubo
yBegomMneHne o6 oOTKase, HanpaBfieHHble [OOJPKHOCTHOMY fvLy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBe4OMCTBEHHbIX 3aMpOCOB.

3.4.4. [JomMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarpasfieHNEe MeXBEeO4OMCTBEHHbIX
3anpocoB.:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUS  OOKYMEHTbl  (cBefeHus)), Heobxogumble  AnNa  nNpefocTaBrieHus
MyHUUMNaneHoOM ycnyru, nnbo ysegomneHne o6 oTkasze npu OTCYyTCTBUM LOKYMEHTa u (unu)
nHdopMaLunu;

NPy HanNuUynuM OCHOBaHWN, MPELYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernamMeHTa, NOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBeHns MyHULUNAnsHOW YCIyru.

MpoekT peweHns 06 oOTka3ze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
NpeaoCcTaBfieHNs MyHULMNANbHOW YCMyrn, C yKasaHMeM MpUYUH OTKasa (B cryvae, ecnu
OCHOBaHUA ANA OTKasa B Npueme [OOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBneHus
MYHULMNANbHOM YCRyrk, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWS [Ans OTka3a B MpuMeMe [OKYMEHTOB [AOSPKHbl coAaepXaTb



WHOPMAUUIO O HaMMEHOBaHUW [OOKYMEHTOB (MH(opmauun, cBedeHWun), KOoTopble He
npeacraBneHbl, codepXaT HeOoCTOBEepHble U (MNK) NPOTUBOPEYMBLIE  CBeOeHUs,
ohOpMIIEHbI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHMin), HanpaBnseTCa Ha cornacoBaHne
B YCT@HOBJIEHHOM NOpsAAKe NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMEeHToobopoTa.

CornacoBaHue NnpoeKkTa peLeHnsd 06 oTkase B npunemMe OOKYMEHTOB, HeobxoaAnMbIX
and npenocrasrieHnsa MyHVILl,VII'IﬁJ'IbHDVI ycnyru, ocyLlecTBIdeTCA B nopsagke,
npeayCMOTpeHHOM MYHKTOM 3.5.3 AAMUHUCTPATUBHOIO perfiaMeHTa.

A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBlIMBaeMble HaCToALNM MYHKTOM,
BbIMNOJIHAKOTCA B A€Hb NOJTy4eHUA cBEeAEeHUIN N0 MEXBEAOMCTBEHHbLIM 3arnpocam.

Pe3ynbTatamy BbINOMHEHVS agMUHUCTPATUBHbLIX NPOLEAyp SBNATCS: AOKYMEHTbI
(cBegeHust), HeobGXxoaMMble ANsi NPEAOCTaBNEHNS MyHULMMANBbHOW YCIyri, NPOEKT peLleHus
06 oTkase B NMpuemMe [OKYMEHTOB, HEOGXOAMMBIX AN MpedocTaBneHust MyHUUMNanbHOM
ycnyru.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTpPaATUBHOIO
perrnameHTa, Npu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCHA B aBTOMaTUYECKOM
pexuMme C  UCMONb3oBaHMEM  aBTOMAaTU3NPOBAHHOM  WUHAPOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHoW Ans OKas3aHWA rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNYr, B TOM Ynucne ¢
MOMEHTa perncTpaunn 3asiBfeHuMs B COOTBETCTBUWM C MyHKTOM 2.13 aAMUHMCTPaTUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS afMUHUCTPATUBHBLIX Npoueayp, YKkasaHHbIX B
nyHkTe 3.4 aaAMUHUCTPATMBHOIO pernameHTa, CoOCTaBnseT Tpyn pabounx gHs.

3.5. lNoaroToBka pesynbtata MyHULMUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS afMWUHUCTPATUBHOW MNpoLeaypbl sBnseTca
nocTynneHMe  OoT  OOJPKHOCTHOro  nuua, OTBETCTBEHHOMO  3a HanpasreHue
MeXBeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHnun), HeoOXxoOuMbIX  Ans
npegocTaBfieHns MyHULUMNAanbHOW yCnyru.

HOMKHOCTHBIM ~ NLIOM, OTBETCTBEHHbIM 33  BbINOMHEHWE aOMUHUCTPATUBHOWM
npoueaypsbl, sensetca Cekpetapb Mcrnonkoma (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NOAroTOBKY pe3ynbTaTta NpeaocTaBneHnss MyHMUMNansHon ycnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOEe 3a NOoArOTOBKY  pesynbTaTta
npenoCTaBfEHNSs MyHULMNANBbHOW YCIYTn:

paccmaTtpuBaeT CHOPMMPOBAHHBLIA KOMMMEKT [JOKYMEHTOB, HeobxoauMMbix Ans
npenocTaBneHns MyHULMNanNsHOM YCryru;

npu BbiSIBNEHNM OCHOBaHWIA ANs OTkasa B NpefocTaBfeHnM MyHUUMNanbHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPATMBHOIO perfiamMeHTa, NoAroTaBnMBaET MNPOEKT
peleHuns 06 oTkase B NPeAoCTaBeHNUN MyHULUNANbHON YCIyru;

B Crly4yae OTCYTCTBMSI OCHOBaHWIA Of1 OTKasa B MpeaoCTaBfeHUM MyHMLUMNanbHON
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPaATMBHOIO perfiameHTa, no uToram
pPacCMOTPEHNs1 JOKYMEHTOB, HEOBXOAMMbIX ANS NPefoCTaBneHUss MyHULMMNAnNbHOW YCryru,
MOAroTaBNMBaeT MPOEKT pes3ynbTata NPeAoCTaBeHUs  MyHUUMNanbHOM  yCnyrm B



COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMMHUCTPATUBHOIO perfnamMeHTa;
HanpaBnseT NoAroTOBMEHHbIN NPOEKT pe3ynbTarta NpeaocTaBneHns MyHULUMNanbHON
yCryru Ha cornacosaHue B YCTAHOBJSIEHHOM nopsgke nocpencTtBOM CUCTEMbI 3SIEKTPOHHOMO
AOKymMeHToobopoTa.
AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,

BbIMOJIHAKTCA B Teé4eHne 04HOro pa6oqero OHA.

PesynbTatamy BbINOMHEHUSI aAMUHUCTPATUMBHBLIX Mpoueayp SBMSOTCS: MNPOEKT
peLleHns o6 oTkase B NpeaoCTaBNEHUN MyHULMNANbHOW YCyr, CrpaBKu (BbIMUCKN).

3.5.3. CornacoBaHne un noanucaHue npoekTa pesynbTaTta npeaocTaBreHnd
MyHULMNANsHON ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBSIETCA PyKOBOAMTENEM
CTPYKTYPHOrO noapasfeneHns, oTBETCTBEHHOMO 3a MOArOTOBKY pe3ynbTaTa MyHUUMNansHON
ycnyru, Pykosogntenem Vicnonkoma.

[MoAaroToBnEHHbIE MPOEKTbl AOKYMEHTOB, MMEOLLME 3aMevaHusi, BO3BpaLlaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY peaynbTata MyHUUMNanbHOW YCRyru.
NMocne ycTpaHeHUs 3amMevaHuMn MpoeKkTbl [OOKYMEHTOB MOBTOPHO nepedarnTca  Angd
cornacoBaHust 1 nognucaHus.

PykoBoantenb Mcnonkoma npu paccMOTpPeEHMM MNPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMUHUCTPATUBHOMO perfiameHTa AOMKHOCTHbIMK nvuamm cnonkoma B 4actu
CPOKOB BbIMOSTHEHUST agMUHUCTPATMBHbLIX Npoueayp, UX NocrneaoBaTenbHOCTU M MOSTHOTLI,
Hanuuns cornacoBaHW YMNOSHOMOYEHHbIX [OOJDKHOCTHbIX nvuy Mcnonkoma B cucteme
3NEeKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbisiBNeHUs HapyLWeHWA B YaCTU CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, Ux nocnegosaTenbHOCTM M NONHOTbI PykoBoautens Mcnonkoma wvHuumupyet
npuBneYyeHne K OTBETCTBEHHOCTU N, AOMYCTUBLUMX HapyLLEHWS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B Te4YeHne ogHoro paboyero aHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: peweHue o6

OTKase B NpuMeMe JOKYMEHTOB HEOOXOAUMbIX 4SS NPeAOoCTaBNeHNss MyHULMNANbHOW YCIyru,
pelweHne o6 oTkase B NpeaoCTaBNeHMN MyHULMNANbHOWM YCNyru, cnpaBka (Bbinucka).

3.5.4. VcnonHeHue npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aMUHUCTPATUBHOIO
pernamMeHTa, nNpyu HanMyum TeXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMATUYECKOM
pexmmMe C  UCMONb3OBaHWMEM  aBTOMATU3MPOBAHHOWM  WMHAOPMALUMOHHOW  CUCTEMBbI,
npegHasHa4YeHHON A8 oKasaHUsi rocy4apCTBEHHbIX N MyHULMMANbHbIX YCAYT.

MakcumMmanbHbI CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBIX MNPOLEAyp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernameHTa, CoCcTaBnsaeT oguH paboymnii AeHb.

3.6. Bbigaya (HanpaBneHve) 3asiBUTENto pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUS agMWUHUCTPATUBHOW MNpoLEeaypbl SBMsieTca
nonyyYyeHne AOSMKHOCTHBIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHVWE aAMWHUCTPaTUBHOM
npoueaypbl, OKYMeHTa, NoATBepXaatoLLero npegoctaBneHne MyHULMNansHON yCryri.

JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueaypbl, CekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a
Bblaayy (HanpaBreHue) JOKYMEHTOB).



3.6.2. [JomkHOCTHOE NunUo, OTBETCTBEHHOE 3a Bbladvy (HanpasreHne) JOKYMEHTOB:

obecneunBaet perncTtpaunio 1 BHeceHue cBegeHun o pesynbTarte rnpenocraBlieHUA
MyHMLLMHaﬂbHOﬁ ycnyrn B noacucrtemy BefeHUA [OOKyMeHTauunuu aBTOMaTVI3VIpOBaHHOI7I
I/IHCbOpMaU,VIOHHOI7I CUCTEMBbI, npe,qHasHaquHoﬁ Ona  OKa3aHudA TrocyaapCTBEHHbIX W
MYHULUUNANbHbIX YCIYT,

n3BellaeT 3asgBuTensa (ero npeacraBuTernis) cnocoboMm, yKasaHHbIM B 3asBf€HUU, O
pesynbTtate npedocTaBneHns MyHUUMNanbHOM YCIyrm M O BO3MOXHOCTU MOMyYeHus
pesynbTata npefocTaBneHns MyHuumnansHon ycnyru B Micnonkome unm 8 MOLL.

McnonHeHne npouenyp npu Hann4dmm TEXHMYECKON BO3MOXHOCTU OCYyLUEeCTBIIAETCA B
aBTOMaTU4eCKOM pexmnme C UCMNosfb3oBaHNeEM aBTOMaTM3VIpOBaHHOIZ I/IHC*)OpMGLI,I/IOHHOVI
CUCTEMBbI, npep,HasHaquHoPl 04 OKa3aHUd rocygapCrBeHHbIX U MyHULIMNATIbHbLIX YCIyT.

A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBliMBaeMble HaCToALNM MYHKTOM,
BbIMOJIHAKOTCA B Te4eHne OOJHOoro pa60qero OHA CO [OHA noAanncaHnda [OOKYyMEHTa,
ABIAKOWLErocd pesysibtTatoM npeaocraBlieHnd MyHI/ILlI/lﬂaﬂbHOI‘/'I ycnyru, ynojiIHOMOYEHHbIM
OOIMKHOCTHbIM NUuoM Mcnonkoma.

PesynbTaTtamy BbINOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp ABMSKTCHA: pasMelleHne
CBeOeHu o pesynbTaTe MNPeAoCTaBMEeHUs MyHUUMNANbHOM ycnyru B UHA(OPMaLMOHHbIX
cucTeMax, m3BellleHve 3asBuTenst (ero npeactaBuUTensl) O pesynbTate npenocTaBrieHust
MYHULUMNANbLHOM ycnyrn u cnocobax ero nonyyeHus.

3.6.3. Mopsigok Bblaauu (HanpaBneHus) pesynbTaTa npenocTaBrieHns
MYHULMNANbHOW YCNYru:

3.6.3.1. Npu obpalleHnn 3assnTens 3a pesynbtatoM MyHuuunansHon ycnyrn B MOL,
paboTHnk MO®L] BblgaeT 3asBUMTENO pesynbTaT MyHuMUMnanbHoOWM ycnyrm B dopme
3K3eMnnapa aNeKTPoOHHOro AOKYMeHTa Ha BymaxHoMm HocuTene. o TpebosaHuio 3asBuTens
BMECTE C 9K3eMMNMsapoOM 3NEeKTPOHHOro [JOKyMeHTa Ha OyMaxHOM HocuTene emy
NpefocTaBiseTca 9K3EeMMNSp INEKTPOHHOro AOKYMEHTa MnyTeM ero 3anucuM Ha CbeMHbIV
HocuTemnb WHGOPMaUMM UMM HanpaBfeHUs 3JK3eMmnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
3MEKTPOHHOM NnoyTe B agpec 3assutens. [pu 3anMcu Ha CbeMHbIN HOCUTENb MHAJOpPMaLMn
UNN HanpaBfeHUM 3K3eMnrispa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNAp 3MEeKTPOHHOr0 AOKYMeHTa Ha OyMaxHOM HocuTerne, No SMeKTPOHHOW fnoyTe
MOEHTUYHOCTb TaKoro 3K3emnndpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepseTcs YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOM KBaNUOUUMPOBAHHOW 3NTIEKTPOHHOW NOANUCH.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAAKe o4YepegHOCTU, B AeHb npubbiTust 3asdBUTENss B CPOKM,
yCTaHOBINEHHbIE pernaMmeHToMm pabotel ML,

PesynbTatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBNATCA: dukcauums
dakTa Bblgaun pesynbrtata npefocTtaBneHus MyHuumnaneHon ycnyrm B AUC MOL,
pesynbTaT NpeoCcTaBNeHns MyHULMNansHOM yCrnyru, BblAaHHbIA 3asBUTENIO.



3.6.3.2. lpun obpalleHnn 3aaBuTENS 3a pe3ynbTaToM MyHUUMNANbLHON YCnyrn yYyepes
PecnybnukaHckun nopTan 3asBUTENO B NWYHbIM KabuHeT aBToMaTU4YecKu HanpasnseTcs
9NEKTPOHHbIN ~ 06pa3  [OOKyMeHTa, SBMsolerocs  pesynbTaToM  NpeaoCTaBreHus
MYHULMNANbHOM YCNyru, nOAMNUCaHHbLIA YCUINTEHHOW KBanuMUUMPOBaAHHOW 3MEKTPOHHOM
noAnncLI0 YNoTHOMOYEHHOIrO AOMKHOCTHOMO nuua Vicnonkoma.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B AeHb NOANUCaHUS OOKYMeHTa, NoATBepXaatoLwero npegocrasneHme (otkas
B MpefocTaBfeHnn) MyHUUMMNAnNbHOW yCnyry, YMNOAHOMOYEHHbIM [OSMKHOCTHBIM - JIULLOM
Wcnonkoma.

PesynbTatamy BbINOMHEHUS agMUHUCTPATUBHBIX NpoLeayp SBMSOTCS: HanpaBeHne
(NpepocTaBneHne) ¢ ucnonb3oBaHneM PecnybnvkaHckoro nopTana 3asiBUTENO JAOKYMEHTa,
noaTBEPXKAALWEro npeAoCTaBreHe MyHuUMnanbHoW ycnyrm (B TOM 4ucie OTkas B
npeaocTaBneHMn MyHULMNansHOM yCnyrn).

3.6.3.3. lNpn obpaweHnn 3aasuTens 3a pes3ynbTaToOM MyHUUMMANbHOW YCrnyru B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHwe) OOKYMEHTOB,
BblJaeT 3asBMTENIO pe3ynbTaT MyHuumMnaneHon ycnyru. No TpeboBaHuio 3asBuUTENs BMecTe
C 9K3eMMnnsApoOM 3MEKTPOHHOrO AOKYMeHTa Ha BymMaxHOM HocuTene emy npeaocTaBnsercs
9K3EeMMnAp 93NEKTPOHHOro [OOKYMeHTa MyTeM ero 3anuMcu Ha CbEMHbI  HOCUTErnb
NHOPMaLMN UNU HanpaBneHUs 3K3eMnnspa SMNeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW
noyTe B agpec 3asBuTens.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B Mopsake ov4epeHOCTU, B AeHb NpubbITUS 3adBUTENS B COOTBETCTBUN C
[MpaBunamn BHYTPEHHEro TpyaoBoro pacrnopsagka Mcnoskoma.

Pe3ynbtatom BbINOSIHEHUS aOMUHUCTPATMBHBIX Mpoueayp SABASATCA:  douKkcaums
dakTa Bblaauu pesynbTata npegocTaBneHns MyHMLMMNanbHON ycnyrm B
aBTOMaTU3NPOBAHHON WHAOPMALMOHHOM CUCTEMe, MpefHa3Ha4YeHHOM [ONns  OKasaHus
rocyAapCTBEHHbIX U MyHULMNASbHbIX YCAYT.

3.7. NcnpaeneHne TeXHUYECKMX OLINBOK

3.7.1. B cnyyae OGHapyXeHUs1 TEXHUYECKON OLIMOKM B OOKYMEHTE, SBMSANLLEMCS
pesynbTaToM MyHULUUNANbLHOM YCIyru, 3asBuTernb HanpasnsaeT B VICnonkom:

3aaBrneHne o6 ucnpaeneHnn TexHMYeckonm ownodkm (npunoxeHune Ne 5 k HacTodALemy
agMUHUCTPATUBHOMY perfnameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pe3yrnbTaT MyHULMNAanbHON yCryrn, B KOTOPOM
COOEPXKMTCS TEXHUYEecKasi OLLINOKa;

AOKYMEHTbI, MMEKLWME HPUANYECKYID CUNy, CBMOETENbCTBYWOLWME O HanMyum
TEXHUYECKOWN OLLUNOKMU.

3agBneHne 00 wucnpaBneHMM TEXHUYECKOM OLWMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTE, SBMNAKLWEMCS pe3ynbTaToOM MyHUMUMNAnNbHOW YCrnyrn, nogaeTca 3asBuTenem



(ynoriTHOMOYEHHbIM  npeacTaBuTENEeM) MOYTOBbIM — OTnpaBfieHMemM (B TOM  4ucne cC
NCNoNb30BaHMEM 3MEKTPOHHOM NoYThl), NGO Yepes PecnybnmkaHckun noptan nnun MoLL.

3.7.2. [JO/mMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCyLlecTBnseT
npuem 3asaBneHns o6 ucnpaBneHMM TEXHUYECKOW OLWNOKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHbIMW JOKYMEHTaMXU M nepefaeT UxX OOMMKHOCTHOMY fuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBlIMBaeMble HaCToALNM MYHKTOM,
BbIMOJIHAKTCA B T€é4EeHne oaHOro pa6o-|ero OHA C AaTbl pernctpaunmn 3asaBiieHUA.

PesynbTatamu BbINOSHEHUST aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HarnpaBrieHHOe Ha pPacCMOTPEHMEe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOoTKy JOKYMEHTOB.

3.7.3. [JdomkHOoCTHOe nuuo, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENsX BHECEHUS UCMpPaBneHn B AOKYMEHT, SBMASIOLNACA
pe3ynbTaToM NpeaoCTaBfeHNss MyHUUMNANbHOW  YCNyrn, OCyLecTBAsieT npoueaypbl,
npeaycMOTPEeHHbIE NYHKTOM 3.5 aAMUHUCTPaTUBHOIO pernameHTa, 1 BbliaeT UCNpaBneHHbIN
AOKYMEHT 3aaBUTENt0 (YNONTHOMOYEHHOMY NpeacTaBUTENIO0) NIMYHO NOA POCMUCH C U3bATUEM
y 3aaBuTens (YNnONHOMOYEHHOro npeacTaBuTeNs) opurMHana [OKYMEHTa, B KOTOPOM
coOepXuTCa TexHuyeckas owwubka, wunuM HanpaenseTr B agpec 3asBuTENs MOYTOBbIM
oTnpaBneHnemM (NOCPeACTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTW MOSyYeHUs
AOKYyMEHTa npu npepoctaeBneHnn B Wcnonkom opurnHana [OKYMeHTa, B KOTOPOM
CoOEepXUTCA TeXHNYeckas olmnbka.

AZMUHUCTPaATUBHbIE  MpoLeaypbl, yCTaHaBNMBaeMble  HaCTOSAWMM  MYHKTOM,
BbIMOSHAOTCA B TeYeHUe ABYX paboumx OHelr nocrne obHapyXeHUsI TEXHUYECKOW OLLMOKM
UM Nony4veHnsi oT Noboro 3anHTEPECOBaHHOIO N 3asiBNEHMS O LOMNYLLEHHON owmnbke.

PesynbTatammn BbINOMHEHMS aAMUHUCTPATUBHBLIX MpOLEeaAyp SIBNSAOTCHA: BblOAHHbIN
(HanpaBneHHbIN) 3a8BUTENIO LOKYMEHT.

4. NMopapok U (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCYLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NML@MM NOMNOXEHWIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX NPaBOBLIX AKTOB, YCTAHABNMBAIOLLMX TPeOOBaHNS K NpeaoCTaBNeHNIo

MYHULMNANbHOW YCRyrn, a Takke NPUHATUEM UMY peLlEHWU

KoHTponb 3a MOMHOTOM M KayveCcTBOM NpefoCTaBNeHNd MyHULUNAnbHOW YCIyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaAHEHWEe HapyLUeHWn npaB 3asiBUTENen, npoBeaeHue
npoBepoK cobniogeHns npoueayp nNpeaocTaBfeHns MyHUUUNanbHOW yCryri, NOLroTOBKY
peweHnn Ha gencteus  (besgenctBme)  OOMKHOCTHBIX ML, opraHa  MeCTHOro
camoynpasneHus.

dopmamu KOHTpoOns 3a cobriogeHnem WUCMNOMHEeHUs agMUHUCTPATMBHBIX npouenyp
ABNAOTCS:

1) npoBepka W© corracoBaHMe [MPOEKTOB [AOKYMEHTOB MO MNpegocTaBeHUo
MYHULMNANbHON YCAyru;



2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BEAEHUSA OENONPON3BOACTBA;

3) NpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CObGMoAeHUs
npouenyp nNpegocTaBneHns MyHULUNAnsHOM yCnyru.

B uensax Tekywero KOHTPOMS UCMNONb3YTCA CBEAEHUS, UMEIOLMNECS B SNIEKTPOHHON
6ase paaHHbIX, cnyxebHaa KoppecnoHAeHUMsa, yCcTHass M NUCbMEHHas WHopmaums
AOIDKHOCTHBLIX ML, OCYLUECTBMAKOLWMNX BbINOMIHEHNWE agMUHUCTPATMBHBIX Mpoueayp,
XXypHarbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB 1 ApYrne CBeAEHNS.

[na ocylecTBNEHNA KOHTPONS 3a COBEpPLUEHMEM AEUCTBUA MNpu NpeaocTaBneHun
MYHALUMNANbHOMW YCAyrM W NPUHATAM  PELLUEHUN  PYKOBOOUTENK OpraHa MeCTHOro
camoynpaBfeHns  NpefcTaBnslOTCs  ChApaBkM O  pe3ynbTaTax  npeaocTaBfeHus
MYHULMNANbHOW YCIyrn.

O cnyyasx M npuyMHax HapylleHMs CPOKOB, MOCNefoBaTeNbHOCTU U COoAEepXaHus
agMUHUCTPATUBHbLIX  Mpoueayp  AOMKHOCTHble  fvua  HemenneHHoO  MHAOoPMUPYHOT
pyKOBOOUTENS  OpraHa, nNpeaoCTaBMSAOWEro  MyHMUMManbHYK — ycryry, a Takke
npeanpuHNMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HapYLLUEHWUNA.

Tekywmmn KOHTpPONb  3a cobnogeHnem nocnegoBaTenbHOCTM  AEUCTBUN,
onpegeneHHbIX agMUHUCTPaTUBHLIMK MpoLedypamMu No nNpenocTaBfeHno MyHUUMNanbHOM
yCrnyrn, OTBETCTBEHHbIM 3a OpraHusaumio paboTbl NO NPefoCTaBMEHMIO MYHMLUMMNANbHON
yCnyru,  HadanbHMKOM  OTAena, OCYLEeCTBMAWWeEro opraHusauuto  pabotel  no
NpegocTaBleHNI0 MyHULMNANbHOM YCIyru.

lMepeyeHb  OOMKHOCTHLIX  NWL, OCYLLIECTBNAOLLMX TeKyL I KOHTPOIb,
yCTaHaBNMBAETCA MOSIOXKEHUSMNU O CTPYKTYPHbIX MOApa3deneHnsax opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHbIMU perfiaMeHTamMum.

4.2. Mopanok 1 NEPUOANYHOCTb OCYLLECTBINEHMS NNAHOBLIX M BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KAa4YecTBa NpeaoCTaBNeHMst MyHUUUNANbHOW YCryri, B TOM YUcne nopsaok u
opMbl KOHTPOSS 3a NOSIHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNS MyHULMNANbHOM YCnyru

4.2.1. KOHTpOnNb 3a NOMHOTOM N Ka4eCTBOM NMpeaoCTaBleHNs MyHULMNATbHOM YCIyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (beasgenctaune) Mcnonkoma, a
TaKkKe MX AOMKHOCTHbIX NAL, MyHULUNANbHbBIX CY>KaLLKX.

4.2.2. B uensax ocyLecTBrneHnst KOHTPOIS 3a NOSIHOTOM U Ka4YeCTBOM NpeaocTaBreHuns
MYHULMNAnNbHOM YCNyrM MNpOBOAATCA MNMaHOBbIE M BHEMNMaHoBble npoBepku. [lopsgok u
NepuoanYHOCTb OCYLLIECTBEHMS MNAHOBLIX MPOBEPOK yCTaHaBNMBAETCA MNnaHoM paboTbl
Wcnonkoma. [lpn npoBepke MOryT paccmaTpuBaTbCsi BCE BOMPOCbI, CBA3aHHbIE C
npefoCcTaBfiEHMEM MyHUUMNANbHON Yycnyrn (KOMMMEKCHbIE MNPOBEPKN), WM OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaoCTaBNEHNEM MYHULMNANBLHOW yCnyru (TeMaTu4eckne npoBepPKN).
[MpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHOW anobe 3ansutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3WN C NMPOBEPKON YCTPaHEHUS paHee
BbISIBfIEHHbIX HApyLeHUA aAMWHUCTPATUBHOIO pernamMeHTa, a Takke B Cryyae MnonyyeHus
Xanob 3assutenen Ha gencreus (6esgencrtame) Micnonkoma, a Takke UX AOSPKHOCTHbIX N,
MYHULMNANbHbIX CRY>XaLuunX.

4.2.4. PesynbtaTtbl NpoOBEpPKM OMOPMASAIOTCA B BWOE akra MPOBEPKU, B KOTOPOM
YKa3blBalOTCS BbIABIEHHbIE HELOCTATKN N NPEeaSIOXEHNA N0 UX YCTPaHEHWUIO.



4.3. OTBETCTBEHHOCTb A0JPKHOCTHbIX NN, OpraHa, npeaocTaBnsowero MyHLunanbHyo
ycnyry, 3a peLeHmsa n gencreus (6esgencrtame), npuHMmaemble (OCyLLEeCTBNAEMbIE) MU B
xoe npegocTaBneHna MyHULMNansHOM ycnyru

Mo pesynbTatam npoBedeHHbIX NPOBEPOK B Criydae BbISIBIEHUS HapyLleHUr npas
3asiBMTENEen BMHOBHbIE JSiMUa TMPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunu.

PykoBoautens opraHa MeCTHOro camMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PaCCMOTPEHNE 3asBNEHUN.

[OMKHOCTHbIE NMUAa M UHblIE MyHMUMNANbHbIE CRyXalune 3a pelleHuss U OeNCTBUS
(besgencTaue), npUHMMaemble (ocywecTtBnsiemblie) B  Xxoge npegocTaBneHns
MYHULMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOOATENbCTBOM
nopsigke.

4.4. lNonoxeHuns, xapakTepuaytowimne TpeboBaHus K NOPSLKY U hopMamM KOHTPOIs 3a
npegocTasfieHneM MyHULMNAIBLHOW YCIyr, B TOM YUCIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHW n opraHmnsaumm

KoHTponb 3a npegocTaBneHMEM MyHMUMMNANbHOW YCMyrn CO CTOPOHbI rpakpaH, ux
o6beguHEeHUN 1 opraHn3aunini, OCyLLEeCTBNAETCS MOCPEeACTBOM OTKPbITOCTM OeATeNbHOCTU
opraHa MeCTHOroO CaMOyMpaBfeHus npu nNpeaocTaBfeHMn MyHULMNAnbHOW  yCnyru,
nony4yeHus MNosIHOW, akTyanbHOW U OOCTOBEPHOW MH(popMauuMM O nopsake npenocTaBieHns
MYHULMMNANbHOW YCAyrn © BO3MOXHOCTU AoCyaeOHOro paccMoTpeHus obpatueHunn (kanob) B
npouecce npeaocTaBneHns MyHULUNanbHOW YCIyru.

5. locyneOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBnNAKOLWEro MyHULUNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIro LieHTpa npeaocTaBneHns rocyaapcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn nmeroT npaBo Ha obxanoBaHwe B JocynebHOM nopsigke peLueHun u
pgencteun  (6e3pgencTtBusl)  opraHa, NPeAoCTaBfdAloWEro  MyHUUMNanbHyl  yCcnyry,
AOIMKHOCTHOIO NvLa opraHa, NpeaoCcTaBnAlLEero MyHUUMnasnbHy yeryry, MyHUUUNansHoOro
crnyxallero, pPyKOBOAUTENs oOpraHa, MpefoCTaBnSalWero MyHULMNANbHY  YCryry,
MHOTrOYHKLNOHANbHOrO LIeHTpa, paboTHMKa MHOMO(YHKLMOHANBHOIO LIeHTpa, OpraHn3aunm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCE B CEQYOLWNX CnyyasX:

1) HapyleHue cpoka permcrpauumn 3anpoca O nNpegocTaBfeHMM MyHUUMNanbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npegocTaBneHns MyHuumnanbHOW ycnyrn. B ykaszaHHOM crnyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3asdABUTENEM  pELeHUn U1 OeNCcTBUN
(6e3penctBns) MHOrOYHKUMOHANbLHOIO LeHTpa, paboTHMKa MHOrodyHKUMOHANbHOro
LeHTpa BO3MOXHO B Cllyyae, eCnu Ha MHOroOYHKLNOHAamNbHbIN LEHTP, peLleHns u OencTBus



(6espenctBne) koToporo obxanykTcs, BO3MOXeHa (YHKUMS N0  NpeaocTaBreHUIO
COOTBETCTBYHOLMX MYHULUNANbHBLIX YCIyr B NOMHOM o6beme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMopMaumm nnubo ocyLlecTBreHns
AOENCTBUWA, MnpeacTaBfieHne WU - OCYLLECTBREHWE  KOTOPbIX He  NpeaycMOTpeHOo
HOpMaTMBHbIMM MpPaBOBbLIMN akTaMn Poccunckon denepauymm, HOpMaTUBHLIMU MPaBOBbLIMU
aktTamm  Pecnybnukun  TatapcTaH, MyHMUUNanbHbIMA  MPaBOBbIMKM  akTaMu AN
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

4) OTKa3 B npuemMe [LOOKYMEHTOB, nMNpeanoctaBfieHne KOTOpbIX MpeayCcCMoTpeHO
HOPMaTMBHbIMU MPaBOBbIMA aKTaMW Poccuinckon dJe,D,epau,MM, HOPpMaTUBHbLIMAU MPaBOBbIMA
aKTamMmu PeCI'Iy6J'IVIKI/I TaTapCTaH, MyHUUUMNAlNbHbIMWU npaBoBbIMUA aKTamMmu and
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ YCIyrun, y 3adaBuUTerns,

5) oTka3 B npedocTaBNeHUM MyHMUMMANbHOW YCNnyru, ecrnm OCHOBaHWUsSI OTKasa He
npeaycmoTpeHbl doeaepanbHbiMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBMM C HUMU WHBIMU
HOpMaTMBHbIMX NpaBoOBbIMW akTamu Poccurickon ®depepaunn, 3akOHAMM U UHBIMU
HOPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn gencteuin  (6e30encTBysi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
NpeaoCcTaBfEHNIO COOTBETCTBYHOLLMX MyHMUMNANbHbIX YCNyr B NOMHOM o0bemMe B MOpsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpefoCTaBleHMM MyHULUNANbLHOM YCryru nnarthl,
HEe npeaycMOTPEHHOW HOpPMAaTMBHbLIMM MpaBoBbiMM akTamu Poccurickon ®epepauun,
HOpMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHBIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCNyry, AOSMKHOCTHOMO nuua
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYO YCyry, MHOMOgYHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrogYHKUMOHANbLHOIO LEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B UCOpPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok KU ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nmMbo HapylleHue YCTaHOBMIEHHOrO CpoOKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBuTenem
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOTrOOYHKLUNOHANBHOrO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOrodyHKUNOHaNbHbIN
LEHTP, pelleHnsa n aencrems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYyHULMMAMNbHBIX YCNYr B NOMIHOM o6bemMe B MOpsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wunM nopsigka  BbldadM  OOKYMEHTOB MO pesynbTatam
npenocTaBfeHns MyHUUMNansHOM YCyru;



9) npuocTaHoBneHue npeaocTaBneHna MyHUUMNanbHOW YCINyrn, ecrnm OCHOBaHUA
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMU  3aKOHaMU U NPUHATBIMU B
COOTBETCTBUU C HUMU UHBIMWU HOPMaTUBHLIMU NPaBoOBbIMU akTamu Poccuickon ®epepaunu,
3aKOHaMM UM MHbIMM HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYHUUMMNanbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTeneM pelueHun n aencTBun (6e3pencTenst) MHOrOMYHKLNOHANLHOro
UeHTpa, paboTHMKa MHOrO(YHKUMOHANbLHOMO LEHTpa BO3MOXHO B Clnyyae, ecnv Ha
MHOTrOOYHKUMOHamNbHbIA LEHTP, peLlleHns n genctems (besgencrame) KoToporo obxanyrTces,
BO3SIOXeHa (YHKUMA NO MpedoCcTaBfeHnto COOTBETCTBYIOLMX MyHUUMNASbHBLIX YCNyr B
nonHoMm ob6beme B nopsiake, onpegeneHHomM vacTtoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBuUTENa nNpwu NpPeaocTaBNeHUn MyHULUMMNANbHOW YCnyru
OOKYMEHTOB MnuM WHopmauun, oTcyTcTtBue wn  (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHaYanbHOM OTKasze B MNpuemMe [LOKYMEHTOB, HeobXoauMmblx AOns
npegocTaBneHns MyHUUMNanbHon ycnyru, nnbo B NpegoCcTaBeHnn MyHULMNANbLHOM YCRyrn,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-9®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obkanoBaHue
3asiBuTENEM pelweHnn wun agencteumn  (6e30encTBusi) MHOTOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOrOQYHKLUMOHANbHOIO  LIEHTpa BO3MOXHO B  Cryyae, ecnM  Ha
MHOTFOYHKUMOHanbHbIA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa MYHKUMA N0 NPefoCTaBIEHMIO COOTBETCTBYIOLLMX MYHUUMNANbHbLIX YCryr B
nonHom obbeme B nopsgke, onpeaeneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaeTcs B MNUCbMEHHOM oOpMe Ha OymMaxHOM HocuTene, B
3NEeKTPOHHOM  bopmMe B opraH, NpPefoCTaBnAAlWMA  MYHAUMUNANbHYK  YCryry,
MHOIFOOYHKLMOHanbHbIA LEeHTP NMMO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM BNacTH,
ABNAIOWNACA yypeauTeneM MHOrO(PYHKUMOHaNbHOrO UeHTpa (danee - ydpeguTtenb
MHOrOOYHKLMOHANbHOro LEHTPA), a Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u [OencTeus
(besgenictBne) pykoBOAMUTENS oOpraHa, nNPeaoCTaBMAOWEro MyHUUMNanbHy  ycnyry,
noJatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyum) nubo B criyyae ero OTCYTCTBUS
paccMaTpmMBalOTCA  HEMNoCPeaCTBEHHO  pykoBOAUTENEeM  opraHa, npeaocTaBnstowero
MyHUUMNanbHyto ycnyry. XXanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKA
MHOrOYHKLUNOHANBHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOFO0 MHOrOQYHKLWNOHANbHOro
ueHTpa. >Kanobbl Ha pelleHna n gencteusa (6esnencrene) MHOroyHKUMOHANBLHOIO LIEHTPA
nogalTca  ydpeauTento  MHOTOYHKUMOHANbHOrO LEeHTpa WU OOSDKHOCTHOMY  nivuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencrems (6es3pgencreme) paboTHMKOB OpraHM3auunn, nNpeayCcMOTPEHHbIX YacTbto
1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-O3, nogawTCca pykoBOOUTENAM 3TUX
opraHusaumn.

Xanoba Ha peweHna un pencteua (6esgencteme) opraHa, npegocTaBnALLIErO
MYHULMNAnNbHYO YCyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnAaloLwero MyHUMnanbHyo
ycnyry, MyHWUMNANbHOrO  Criykallero, pPyKoOBOAUTENA opraHa, npeaocTaBrisioLero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no novte, Yepes MHOropyHKUMOHaNbHbIN



LEeHTP, C MuCnonb3oBaHWeM WHMOPMAaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn «UIHTepHeT»,
oomumManbHOro canta opraHa, MNpPeaoCTaBALWEro MyHUUUNanbHy ycnyry, EaunHoro
noptana nubo PecnybnukaHckoro nopTtana, MHAPOPMAUMOHHOM CcuCTeMbl AocyaebHoro
oGxxanoBaHus, a Takke MOXET ObITb NPUHATA NPy NMYHOM Npueme 3asiButens. XXanoba Ha
peweHns wn gencteua (6esgenctBme) MHOMoQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOrOOYHKUMOHANbHOro LeHTpa MoXeT ObiTb HanpasfeHa Mno noyTe, ¢ UCMNOfb30BaHMEM
MHOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «UHTepHeT», odmumanbHoro canTta
MHOroyHKUMOHaneHoOro ueHTpa, EagmHoro noptana nubo PecnybnukaHckoro nopTtana,
MHGOPMaUNOHHOM cucTeMbl JocyaebHoro obxanoBaHus, a Takke MoXeT BbITb NPUHATA Npu
nnyHomMm npueme 3aasutens. XKanoba Ha pelieHns n gencteus (6esgencraeme) opraHnsauun,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB MOXeT OblTb HampaBfeHa Mno no4yte, C UCMONb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «UHTepHeT», odmumanbHbIX CaMTOB 3TUX OpraHu3auun,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoOXeT ObiTb MpuHATa npu
NNYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHMUMNANbHYK  yChnyry,
AOIMKHOCTHOrO Nnvua opraHa, npedocTaBnAlWero MyHUuunanbHyto — ycnyry, nubo
MYHULMNANbHOMO CryXalero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykoBoauTens u (Mnm)
paboTHMKa, opraHnsauuim, NpeayCcMoTpPeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (Mnu) paboTHUKOB, pelleHna n aencreus (besgencraune)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMms, OT4eCTBO (nNocnegHee - MpuM Hanuuuu), CBeAEHUss O MeCTe
XuUTenbCcTBa 3asiBUTens - uanMyeckoro nuua nmbo HaMMeHoBaHWEe, CBEAEHMS O MecTe
HaxoXOeHusa 3asBUTENsl - LPUAMYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOoYTbl (MPYU HanMMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH OblTb HAaNpaBfieH OTBET 3aSBUTENIO;

3) cBepeHuss 06 obGXanyemblX peleHusx U gencrtBusax (6esgencteum) opraHa,
npegocTaBnaloLero MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBnAoWEro  MyHUUUNAnNbHy  ycnyry, nuvbo MyHMUMNAnNbHOro  CriyXxatlero,
MHOTrOYHKLMNOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrfnaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpPeaoCTaBfAWEro  MyHUUMNAnbHYHO  YCnyry,
AOIPKHOCTHOMO  Nnvua opraHa, npeaocTaBndalowWero  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNOHANbHOro LeHTpa, paboTHUKa
MHOIOQOYHKLMOHANBbHOrO LIEHTpa, opraHusaumn, npesycMoTPeHHbIX YacTteto 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asButenem MoryT ObiTb NpeaCcTaBeHbI
AOKYMEHTbI (MpW Hanu4mn), nogTeepXKaaroLme OBOAbI 3asBUTENS, IMOO UX KONuK.

5.4. MocTynuBLias xanoba NoanexuT perucTpaunm B Cpok He nosaHee paboyero aHs,
CriefyroLero 3a AHEM MOCTYMIEHNS.



5.5. Xanob6a, noctynuBwas B opraH, NpeaoCTaBnAsOWMIA MyHULMUNANbHYO YCyry,
MHOFO(OYHKUMOHAmNbHbIA  LEHTP, Yy4ypeauTento  MHOroQYHKUMOHANbHOro  LeHTpa, B
opraHusauummn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWMN OpraH (Mpu ero Hanmuumm), NOANEXUT PacCMOTPEHMIO B Te4veHue
naTHaguaTn paboymx OHEW CO OHA ee pernctpaumm, a B criydae obxanoBaHus OTKasa
opraHa, nNpegocTaBnAlLWEro MyHAUMNANbHYK YCNyry, MHOrO(YHKUMOHANbHOrO UeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbo 1.1 ctatbn 16 PepgeparnbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Y 3asBuTesns NMbo B McnpaBneHuu OOMYLWEHHbIX OnevyaTok U owmnbok
UM B cnyyae obxanoBaHus HapyLleHUs YCTaHOBMIEHHONO CpoKa TakKuMX MUCMNpaBfeHun - B
TeyeHune naTn paboumx QHen co OHA ee perncTpauun.

5.6. o pesynbTatam paccMOTpPeHUst Xanodbl NPUHUMAETCA OAHO U3 CreaykrLmnx
peLeHni:

1) »anoba ynoBneTBopsieTCcs, B TOM 4ucre B popMe OTMEHbI NMPUHATOrO pPeLUeHus,
ncrnpaBreHust A0NyLLEHHbIX ONeYaToK M OLNOOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHus
MyHULUMNANbHOW YCryrM OOKYMEeHTax, Bo3BpaTa 3asiBUTENO OEHEXHbIX CPEeACTB, B3MMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMK MPaBOBLIMU akTamu Poccuiickon denepauum,
HOpMaTMUBHbIMK NPaBOBbLIMK akTamun Pecnybnukmn TaTapctaH, MyHUUMNANbHLIMK NPaBOBbLIMA
aKTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee paHA, cnegywowero 3a AOHEM TMPUHATUA pPELUeHUs, yKa3aHHOro B
HacTodALEM NYHKTE, 3asBUTEN0 B MUCbMEHHOM OpMEe W MO >KenaHuU 3aaBUTENS B
3NEKTPOHHON (hOopMe HanpaBnsaeTcAa MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUs
XanooObl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pacCcMOTpeHus xanobbl daetca MHopMauus O OeNCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npegocTaBnAoLLUM MYHUUMNANbHYO ycnyry,
MHOrOOYHKUMOHanNbHbIM LEHTPOM nnbo opraHuMsauuen, npeaycMoTpeHHOW YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensx He3amMeanuTenbHOro YCTpaHEeHUs
BbISIBfIEHHbIX HApyLUEHWA MNpU OKasaHMM MYHULUMUNANbHOW YCAyrn, a Takke MPUHOCHTCS
N3BMHEHMS 3a [OOCTaBfeHHble HeynobcTBa M ykasbiBaeTcs MHGOPMaUMsa O LanbHEnLmnX
OENCTBUAX, KOTOpble HeobXOAMMO COBEpLIMTb 3adABUTEN0 B Lensx MonyvYeHus
MYHULMNANbHOW YCIyru.

5.8. B cnyyae npusHaHusa >xkanobbl He noanexaiwlen yOooBrIETBOPEHUID B OTBETE
3aaBUTEN0 O pesynbTatax paccMOTpeHus Xanobbl [alwTca  apryMeHTUPOBaHHbIE
pasbsCHEHUST O TMpPUYMHAX MPUHATOrNO pelleHusi, a Takke WHdopmauua o nopsagke
06XXanoBaHWs NPUHATOrO peLLleHNs.

5.9. B cnyyae ycTaHOBMEHMst B xo4e WM No pesynbTataM paccMOTPEHUs »Kanobbl
MPU3HaKoB  cocTaBa  aAMWHUCTPATMBHOIO  MNPaBOHaPYLEHUs  UNU  MpecTynneHus
AOMMKHOCTHOE MU, pPabOTHWUK, HaAeneHHble MOSIHOMOYMSIMU MO PacCMOTPEHMUIO Kanob,
Hes3ameanuTenbHO HanpaBnNST UMELLMECS MaTepuanbl B OpraHbl NpoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHom
yCryrv no Bblaaye crnpaeku (BbINUCKN)

dopma

(BnaHk opraHa, npegocTaBnsoLEro MyHULUUNAIbHYO YCNyry)

CMNPABKA

Caenenwst 00 3JIEKTPOHHON TOITUCH

HormxHocTHoe nuuyo (PNO)

(noanucb YNosTHOMOYEHHOro
AOIMKHOCTHOrO NMua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHom
yCryrv no Bblaade crnpaeku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMSoLWEro MyHULMNanbHY ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTena:

PEWEHNE
006 oTKase B nNpegocTaBreHnn MyHUUMNAnsHOW yCnyru
no Bblga4ve CnpasBku (BbINMUCKK)
oT Ne

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblgade

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:

[lononHuTtenbHas nHpopmaums:

Caenenusi 00 3JIEKTPOHHON TOITUCH

HomkHocTHoe nuuo (PNO)

(noanuch YyNOMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHom
yCryrv no Bblaade crnpaekuy (BbINUCKN)

dopma

(BnaHk opraHa, NpeoCTaBMsOLEr0 MyHULMNANbHY YCryry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeactaButens:

KOHTaKTHblEe AaHHble npencraBuTena:

PELWLEHWE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX 4N NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye crnpasku (BbIMUCKN)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTBI, YNONIHOMOYEHHbIM opraHom
NPUHATO pelwleHne o6 oTkase B npueme
OOKYMEHTOB, HeobxoauMmbIX AN NpedoCcTaBfieHMs MyHMUMManbHOW Yycryrn no Bblgaye
crnpaBku (BbIMUCKKN) MO CrieayoLmMM OCHOBaHUSIM:

1.

2.

Pa3bsacHeHne NPUYNH OTKa3a:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBieHUeM O
npenocTaBieHnmn YCryrn nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

Caenenusi 00 3JIEKTPOHHON TOITUCH

HomkHocTHoe nuuo (PNO)

(noanuch YyNOMHOMOYEHHOTO
AOJDKHOCTHOrO nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHom
yCryrv no Bblaade cnpaeku (BbIMUCKN)

dopma
B

(HanmeHoBaHWe opraHa MECTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM NMOYTbI, TenedoH)

3AABJIEHUE
O Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMg crnpaBku)

K 3asgBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryr, NpoLly NnpegocTaBuTb:

I:IB NWYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCIyr
Pecnybnukn TatapcTtas;

I:IB MHOropyHKLUMOHANbHOM LEHTPE MpPeAoCTaBfeHUsI TOCYAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtan;

l:l B lcnonkowme.

(naTa) (moanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHom
yCryrv no Bblaaye crnpaeku (BbINUCKN)

PykoBoguTtento

McnonHMTenbHOro kommrteTa

oT:

3AABJIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMNYWEHHONW MNPU OKa3aHUM MYHULMNANBHOW YCNyru no
Bbldaye cripaBku (BbIMUCKK).

3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYHD OLWNOKY M BHECTM COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SBNSIOLUNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyroLlmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKIMOHEHWMM 3asiBneHuss o6 ucnpaBneHun
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMNPaBIEHNs 3NEKTPOHHOrO AOKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOMWM Ha BYyMaXKHOM HOcuTene Mo4vTOBbIM OTMpaBfieHMEM Mo
agpecy:

Hacrtosawmm nogreepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpPencTaBNsieMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMEHTbI (KOMMM OOKYMEHTOB), MPUIIOXEHHbIE K 3asIBIEHWNIO, COOTBETCTBYHOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTensCcTBOM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asIBNEHNS 9TU JOKYMEHTbI AENCTBUTENBHBI N cogepXaT AOCTOBEPHbIE CBEOEHUS.

( )
(naTa) (moanuceb) (©.1.0)




[MpunoxeHve

(cnpaBo4HoE)

PekBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 32 NpPeAoCTaBfieHMe MyHULMNanbLHOM
YCIyru u ocyLLeCTBIAILWMX KOHTPOSIb €e UCMOJTHEHUS,

Ucnonkom JleweB-TamMaKCKoOro cenbCKOro nocesneHus

CapMaHOBCKOFO MyHUUuMnanbHOro paﬁOHa

[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec
PykosoguTternb Vcnonkoma 4-13-25 Levtam.Sar@tatar.ru
CekpeTapb Vcnonkoma 4-13-25 Levtam.Sar@tatar.ru

CoBerT JleweB-TaMakcKoro cenbcKoro noceneHus

CapmMaHOBCKOro MyHuUMnanbLHOro pamoHa

JJOmKHOCTb

TenedoH

OnNEKTPOHHbIN agpec

naBa

4-13-25

Levtam.Sar@tatar.ru




