PECITIYBJIMKA TATAPCTAH TATAPCTAH PECHYBJIHKACHI

HUCIIOJITHUTEJIbHBIN KOMWUTET CAPMAH MVYHULUIIATTL PAMOHBI
AHYPYCOBCKOI'O CEJIBCKOT'O SIHYPBIC ABBIJI XXKUPJIETE
[HHOCEJIEHHA CAPMAHOBCKOI'O BAIIIKAPMA KOMUTETBI

MYHULIMTIAJIBHOT O PAMOHA

IMNOCTAHOBJIEHHUE KAPAP
oT « 21 » anpeass 2022 r. Ne§

O6 yrBepKIeHHH aIMHHHCTPATHBHOIO periaMeHTa
NPeOCTaBICHHs MYHUIIUNATBHOM YCIyTH
N0 BbIJIa4Ye CIIPABKHU (BBIMHCKH)

B cootBercTBHM ¢ HTOramm paciimpeHHOro 3aceqaHus KOJJIEIHH Munuctepersa
LU(PPOBOro pa3sBUTUS IOCYAAPCTBEHHOTO YIPABICHHS HH()OPMALIMOHHBIX TeXHOJIOT Ui
u cpasu Pecrybanku Tataperan «O wurorax pa6oTsl oTpaciu IU(POBOro pasBHTHA
FOCYNapCTBEHHOIO YNpaBleHHUs, HHPOPMALHOHHBIX TEXHONOTHH U cBA3M PecryGauku
Tatapecran 3a 2021 rox ®w rmmasmax Ha 2022», WCHONHUTENBHBIH KOMHTET
Anypycosckoro cenbckoro mocenenuss CapMaHOBCKOTO MYHHLIHITATBHOIO pationa
Pecny6nuku Tataperan noctaHoBiser:

l. ¥YTBepaurh npumaraeMplii aIMHHUCTPATHBHBI  periaMeHT [IPeAOCTaABIICHUS

MYHHLHIAIBHOH YCIIYTH 110 BbLIa4Ye CIPABKH ( BBIUCKH);

2. IlpusHate yTpaTHBIIMM CHTy AIMHHUCTPATHBHBIN perjaMeHT IpeoCTaBlIeHus
MYHUUHMNATBHOH YCIyrH, 10 BblAAYe CHPABKH (BBIIUCKH), YTBEpXKIEHHbIH
NOCTaHOBIEHHEM VICTIONHUTEIBHOrO KOMHUTETa SIHYPYCOBCKOTO  CelIbCKOTO
nocesienuss CapMaHOBCKOIO MYHHIMIANBLHOTO paifona Pecry6muku TaTtapcran
oT 25.06.2021r. Ne9 .

3. ObHaponoBaTh HacTosllee MOCTAHOBJIEHWE [yTeM pa3MeINeHHs Ha
«OduunansHoM noprane npaBoBoil uHpopmauu PecryGnuku Tatapctan» no Be6
azpecy: http://pravo.tatarstan.ru 1 pasMecTHTh Ha oQuUIMATBHOM cajite CapMaHOBCKOTO
MyHHOHNAIpHOrO  paliona  PecnyGmuxu  Tartapcran B uH(pOpMalMOHHO-
TeJIeKOMMYHHUKAUHOHHON ceTH HHurtepuer o BeO-ampecy:
https://sarmanovo.tatarstan.ru/.

4. KoHTpoJIb 32 UCIIOJTHEHHEM HACTOSIIEro IOCTAHOBIIEHHS OCTaBIISIIO 38 OGO,

Pykosoauresns McnonHuTensHOro KoMuTeTa
SIHYypyCOBCKOIO CEIIBCKOI0 MOCEeIeHHSI T
CapMaHOBCKOro MyHHULMITAILHOTO paioHa el /.5(. A.A.MyxamanueBa
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YTBepxkaeH

MOCTaHOBIEHHEM VCNONHUTEIEHOO
KOMHTETa SIHYpYCOBCKOTO CEILCKOTo
noceneHnss CapMaHOBCKOTO
MYHHIIHIAILHOIO paiioHa
PecnyGnukn Tarapcran

ot « 21 » anpens 2022 r. Ne5

AIIMHHHCTPATHBHBII perjiaMeHT
MPEXOCTABACHHSI MyHHUHNAIBLHON YC/IYrH 10 BblJaye CHPABKH (BLIMHCKH)

1. O6mue nosiokenus
1.1. Ilpeamer peryaupoBaHus aiMHHUCTPATHBHOTO periiaMeHra

Hacrosimil anMHHMCTPATUBHEINA perJaMeHT NpejoCTaBIeHus MYHHLHUIIAIBbHOR
YCIyru (Hajee — aAMHHUCTPATUBHBIN PerfIaMeHT) yCTaHABIMBAET CTAHAAPT H IOPSIOK
[IPeIOCTaB/ICHHUA MYHHUUNAIBHON YCJIYTH 110 BblJaye CIPaBKH (BBIMHCKH) (nanee —
MYHHLHIIATbHAS yCIyTa).

1.2. Kareropuwu 3astBureneit

1.2.1. Jlumamu, MMEIOIIMMH MpaBO Ha NOSy4YeHHe MYHHLHIAILHOMN YCIIYTH,
SIBISIIOTCST (PM3HUCCKHUE JTHLA (lajiee — 3asiBUTEIb).

.22, C s3asBieHueM BOpaBe 0OpaTMTbCS —IPEICTABUTENb  3asBUTEIS,
JCHCTBYIOLIIH HAa OCHOBAHHM JOKYMEHTa, YIOCTOBEPSIOLIEr0 ero NOMHOMOYHs ([aee
— IIPEICTaBUTENb 3asiBUTEJI).

1.3. Topsiiok MHGOPMUPOBAHHS O NPEAOCTABICHHH MYHHUIMIIAIBHOIM YCIyrd

1.3.1. Mudopmauus o mnopsake OPeOCTABIEHHsS MYHHIHUNAIBHON YCIYTH
pa3Melaercs:

l) Ha HHPOPMALMOHHLIX CTEHIAX, COAEPXKAIUMX BH3YalbHYI0 M TEKCTOBYIO
MHQOPMALUIO O MYHMUHNAIBHOW yClyre, pacloJOKeHHBIX B  MOMEIIEHUIX
MHOTO(YHKIUOHAILHBIX LEHTPOB IIpe10CTaBICHHS roCy1apCTBEHHBIX a
MYHHLHUNAIBHBIX YCIIYT.

2) na oduunaneHoM cailite CapMaHOBCKOrO MYyHHLHIIAILHOrO pajfoHa B
HHPOPMALMOHHO-TENIeKOMMYHHKALHOHHOH  cetn  «MuTeprer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) na lloprase rocynapcTBeHHBIX M MYyHHLMIIAIBHBIX yciuyr Pecry6muxu
Tarapcran (https://uslugi.tatarstan.ru) (zanee — Pecriy6nukanckuii mopran);

4) Ha EnvHOM noprase rocyapcTBEHHBIX U MyHHIMNATIBHBIX YCTYT (QYHKIHIA)
(https:// www.gosuslugi.ru) (zanee — Enunpiii mopran);

5) B rocy1apcTBeHHON HHAOPMaLOHHOM chcTeMe «PeecTp rocyapcTBeHHBIX U
MyHULUNANBbHBIX yeayr PecnyOnuku Tataperan» (http://frgu.tatar.ru) (nanee — Peectp
roCy/IapCTBEHHBIX M MYHUIHUIATBHBIX YCIIYT).
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1.3.2. KoHcynbTHpOBaHHe IO BOMpOCAaM [PENOCTABICHHS MYyHHIUNAIBHOMN
YCIIYT'H OCYILIECTBIISICTCS:

1) B MHOroyHKIMOHANBHBIX 1I€HTPaxX MNPeNOCTABIEHHs TI'OCYIAPCTBEHHBIX W
MYHULHNATBHBIX YCIYT MPU yCTHOM OOpalleHHH - JIMYHO WIIH 110 TeJae(oHy;

2) B uHTepaKTHBHOI (opme Pecrybankanckoro noprana;

3) B MUcnonkome:

NPU YCTHOM OOpalleHuH - TMYHO WIIH N0 Tesiehony;

pY MHCbMEHHOM (B TOM 4HCIe B JopMe NEKTPOHHOTO JOKYMEHTa) oOpalleH u
— Ha OyMajKHOM HOCHTEJe IO 1104Te, B 3/IeKTPOHHOI (hopMe IO 3NIeKTPOHHOI rovTe.

1.3.3. Mndopmanns na Ennnom nopraine, Pecry6ankaHckoM mopraie o nopsiake
1 CpOKax MpeNoCTaBICHHA MYHHUMNAILHOH YyCAYrM HA OCHOBAHMHM CBEJCHHUIA,
copepkammuxcs B Peectpe  rocymapcTBeHHBIX M MYHMUMMAIBHBIX  YCIYT,
NPEeAOCTABIIACTCS 3asBUTENIO OCCIIaTHO.

Hoctyn K uHPOpMaLKK O CPOKAX M MOPSIKE MPeOCTaBICHHs MYHHLHIATBHOMN
YCIIYTH OCYIIeCTBIISIETCs: O€3 BBIIOIHEHUS 3asBHTENIEM KaKUX-TH60 TpeGoBaHuil, B TOM
qncae 0e3 MCNONb30BaHUs IPOTPAMMHOTO OOECTEeYeHHs, YCTAaHOBKA KOTOPOrO Ha
TeXHHYECKHE CPEJCTBa 3asiBUTENA TpelyeT 3aK/IOYeHHs JIMIEH3MOHHOIO WIH HWHOIO
corjlalleHHs v npasoodiianarenem IIPOrpaMMHOI0 oOecrieueHus,
fpeaycMaTpUBalOLIero B3UMaHHE I1J1aThl, PETHCTPALMIO MJIH aBTOPH3ALMIO 3asSBUTEIS
WJIH TIPENOCTABJICHHE UM MePCOHATBHBIX JaHHbIX.

1.3.4. Ilpu oOpauienuy 3asgBUTEIIs JIMYHO MM TO Teje(pOHY B COOTBETCTBHH C
OCTYMUBIIHM OOpalleHHeM MPeA0CTaBIseTCss HHPOPMALHS:

1) Mecto maxoxnaenue ucrnonkoma: PT c¢.SImypycoso yi. Jlenuna, 438, B
3/IaHUU JOM KYJBTYPHI;

2) I'paduk paborsr:

3) noHenenbHUK — nsaTHULA: ¢ 8.00 1o 16.00 yac;
cy00oTa, BOCKpeceHbe: BLIXOIHOM JAeHb.

4) Bpemst mepepbiBa 17 OTAbIXA M MUTAHHS YCTAHABIMBAETCS MPABUIAMHU
BHYTPEHHEI0 TPYAOBOI'O pacnopsaKa.

CnpaBounslit Tenedon 885559(4-10-19).

5) Ilpoxox mo JOKymMeHTaM YIOCTOBEPSIOIIMM JIHYHOCTb, O MOPSIKE
NpeJIocTaBlIeHUs MYHHILIMIAIBHONW YCIYrH, O criocobax U cpokax Mmojadu
3asiBJICHHH;

6) O KaTeropusax rpaxiaH, KOTOPBIM MPEJOCTABISIETCS MyHUIMOANLHAS YCIyTa;
O HOPMAaTHBHBIX IIPABOBBIX aKTaX, peryJIUpyrOLMX BOMNPOCHl MPeIOCTaBIEHMSI
MYHHUMIIAIbHOH YCIYTH;

7) 0 mnepevHe NOKYMEHTOB, HEOOXOOMMBIX Ui pPacCMOTpEHHMs 3asBICHHUA O
NPe0CTABICHUM MYHHUIMIIATBHON YCIyrH, O CpoKax IIpHeMa M perHcTpaluu
3asIBIICHUSL;

8) 0 Xoge NpejoCcTaBAeHus MYHUIUNIAIEHONH YCIYIH;

9) o MmecTe pasmelleHHs Ha OQHLHAILHOM caiiTe HHPOPMALMH 110 BOMPOCAM
NpeNoCTaBIeHHs] MyHHULIUITAbHON YCIIYTH;

10)o mopsinke oOkanoBaHUSI NEHCTBHH MM Oe3NeHCTBHS HONKHOCTHBIX JIHII
Hcenonkoma.
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[lo nucemenHomy obpaleHnmo COTPYAHHKH OTHENa, OTBETCTBEHHOrO 3a
PE/IOCTaBICHNe MYHMLUMMAIBHOH —yClyrd, noApo6HO B NHUCEMEHHORN dopme
PasbACHSAIOT  3asBUTEJIO MOPANOK MPENOCTaBIEHHS MYyHHLMIAIBHOL YCIYTH H
BOTPOCEL, YKa3aHHbIE B HACTOSLIEM IYHKTe aJAMHHHCTPATHBHOIO periaMeHTa, H B
Te4eHUE TpeX pabouux AHeH co AHS perucTpauuu oOpallleHHs] HampaBISIOT OTBET
sasiBuTeMo. OTBETHI MaloTCs Ha s3blke obpamieHus. B Cllydae HEBO3MOXKHOCTH JaTh
OTBET Ha s3blKe OOpAIEHUs HCMOIB3YIOTCS rOCyIapCTBeHHbIE sI3BIKH PecnyGnuku
Tarapcran.

1.3.5. Undopmaunusi mo Bompocam NPEOCTABIEHUS MYHHLHIAILHOH YCIIyTH
pasMellaeTcs Ha oduuuanbHoM caiite CapMaHOBCKOro MYHUUHIAIBHOTO pakoHa
(http:// www. sarmanovo.tatarstan.ru). 1 Ha UHGOPMALMOHHBIX CTEH/1AX B IIOMEIIEHHUAX
Hcnonkoma asst paGoTsl ¢ 3asiBUTEISIMH.

Mupopmauus Ha  rocynapcTBeHHBIX — s3BIKax Pecriybnukn  Tarapcran,
pasmemiaemass Ha MHQOPMAIMOHHBIX CTeHJAaX U Ha opunnaneHOM  caiiTe
CapMaHOBCKOro MYHHLUIAIBHOTO palioHa B HHPOPMaLHOHHO-
TeneKxoMMyHuKaunoHHOH cetu «Murtepuer» (http:/ www, sarmanovo.tatarstan.ru),
BIJIIOMACT CBEACHMS O MYHMUMNATBHON yciyre, comepxkaiquecsi B nmyHktax 2.1, 2.3,
28, 15, 2.7, 2%, 2010, 211, 5.1 AJIMHHHUCTPAaTHBHOIO perjaMeHTa, WH(OPMaLHIO O
MECTE  HaXOXACHUS, CHIPAaBOYHBIX Tele(oHaX, BpeMeHH paboTel Hcromkoma, o
rpaduke npuema 3asiBlieHUI HA IPeIOCTABICHHIE MYHHIMIAIBHONU YCITYTH.

1.4. HopmaTtuBHbIe paBOBble akThl, peryTHpYOLHe NpeI0CTaBIeHHE
MYHHULHTIAIbHON YCIIYTH

1.4.1.  Ilepeuenr  HOpMATHBHBIX IIPaBOBLIX  aKTOB,  PEryJHpPYOIIUX
[IpEIOCTaBICHIE MYHULIUIIANLHON YCIIyTH, pasMelled Ha Exunom mopraie, B Peectpe
FOCYNAPCTBEHHBIX 1 MYHHUMIATBHBIX YCIYT, Ha oQuIMaibHOM caiite CapMaHOBCKOTo
MYHHUIHMIIAJILHOTO  palloHa B MH()OPMALMOHHO-TEIEKOMMYHHUKAIHOHHON  CeTH
«MHrepueT» no Bebd-anpecy: (http:// www. sarmanovo.tatarstan.ru).

1.4.2. TeKkcT aIMUHHCTPAaTUBHOTO periaMeHTa B JNEHCTBYIOIICH penakiuu
MOMTCKUT pasMelleHuio Ha Emunom noprame, B Peectpe rocynapcTBeHHBIX u
MYHHLUMIATBHBIX YCIYT, Ha OQuuuanbHoM cafite CapMaHOBCKOrO MYHHIHITATHHOTO
palioHa B HH()OPMALHOHHO-TEIEKOMMYHHKAIMOHHONW CETH «MuTtepHer» mo BeO-
anpecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHbl, Hcrnomne3yeMble B aJIMHHHCTPATHBHOM periiameHTre, U HX
onpeeleHu s

1.5.1. B aAMUHUCTPATUBHOM perjiiaMeHTe HCTIOMIb3YIOTCS ClIeIyIoIIHe TePMUHEI U
OIpEeNeNIeHUS:

[OA CNIPAaBKOH (BBIIMCKOH) BbIIABAEMOM OpraHaMH MECTHOTO CaMOYIpPaBIEHHS
[TOHUMACTCS — BBINHMCKA M3 MOXO3IHCTBEHHON KHUIM, apXHBHAs BBIIUCKA M3 JOMOBOIA
KHHI'H, CIpaBKa ¢ MpeablayLIero MecTa JKUTeIbCTRA.

yJlaleHHoe pabovee MeCTO MHOTO(YHKUHMOHAIBHOIO IEHTpa npeoCTaBlIeHUs
TOCYapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT — TePPUTOPHAILHO 0060co0IeHHOE
CTPYKTYypHOE noapasjeneHue (ocuc) MHOTO(YHKIIHOHAILHOT'O LeHTpa



HPCAOCTABICHIS TOCY IaPCTBEHHBIX M MYHHIUIIATBHBIX YCIYT, CO3AHHOE B rOpOJICKOM
(CEIBCKOM)  TOCENeHUH MYHHIHIAIbHOIO paiioHa MM B TOPOICKOM OKpyre
Pecriybnuku Tarapctan B coorsercTBHM ¢ NyHKTOM 34 [IpaBui opraHuzauun
ACATENEHOCTH MHOTO(YHKUHOHAIBHBIX LEHTPOB MPeIOCTABIEHHS TOCYJapCTBEHHBIX U
MYHHUHMIATBHBIX YCTYT, yTBEPAKACHHBIX NOCTaHOBIeHHeM [ IpaBuTensera Poccuiickoi
®enepaunn ot 22 mekabps 2012 r. Ne 1376 «O6 yrBepxaeHun IIpaBun opranusanuu
ACATENLHOCTH MHOTO(YHKIMOHANEHBIX LIEHTPOB Pe/I0CTABICHHS rOCYIapCTBEHHBIX H
MYHHIIHIIANLHBIX YCIIyT»),

TexXHHYeCKas ommnOka - owmbka (omMcka, orevaTka, rpaMMaTHYecKass HIIH
apumernyeckast owmbka aubo MoKoGHAs OLIMOKA), JIONyIIEHHAs OpraHOM,
HpEAOCTABIAOIIMM  MYHHLMIANIBHYIO YCIIyTy, W TpUBEAIas K HECOOTBETCTRHIO
CBEICHUH, BHECEHHBIX B JIOKYMEHT (pe3ynbTaT MyHHLIMIATBHOI YCIIYIH), CBEEHHSAM B
AOKYMCHTAX, Ha OCHOBAHUH KOTOPBIX BHOCHUJIUCH CBEIEHHS;

Enunas cucrema wunentuduxammu u ayTeHTU(QUKauMK B HH(PACTPYKType,
obecrnieurBaroLei MH(pOPMaLHOHHO-TEXHOIOTHYECKOe B3aUMOJelcTBHE
MH()OPMALMOHHBIX CHCTEM, HCIIOJIL3YeMBIX UL IPEJOCTABIEHHUS] TOCYAapCTBEHHBIX
MYHHIMIAIBHEIX yCIyr B 3NEKTPOHHOH ¢opme (nanmee — ECHA) — dbenepansHas
FOCY/1apCTBeHHAst HHPOPMALHOHHAs CUCTeMa, obeceYnBaromas CaHKI[HOHUPOBAHHBIH
AOCTYI y4aCTHHKOB HMHOOPMALMOHHOIO B3aHMOIEHCTBUS B CHCTEME UIEHTUQUKALIMH U
ayTeHTH(UKaUMH K  WHpOpMaumy, COAEpKAILEHCS B TOCYAapCTBEHHBIX
MH()OPMALMOHHBIX CHCTEMAX M HHBIX HH(OPMAIMOHHBIX CHCTEMAX;

M®IL] - TocynapcrenHOe GrOMKETHOER yupexenne «MHOrodyHKIHMOHATBHEIH
HEHTP MPENOCTAaBICHHS TOCYapPCTBEHHBIX M MYyHHLHIANBHBIX YCIYr B PecniyOnuke
Tarapcran»;

ANUC MoI - ABTOMAaTH3MpOBaHHAS  MHGMOPMALMOHHAS  CHCTEMA
MHOTO()YHKLIHOHAIBHBIX LEHTPOB MpeaocTaBIeHUs roOCy1apCTBEHHBIX "
MYHHULHIATEHEIX yenyr PecmyOnuku Taraperan.

1.5.2. B aIMHMHHCTpaTUBHOM pernaMeHTe MO 3asBICHHEM O NpeI0CTaBIIeHUH
MYHHLMIANBHOH YCIYTH (nanee - 3asBileHHe) MOHUMAETCS 3aIpoc O NpPeaoCTaBIEHUHN
MYHHIMITQIBHOH YCIIyI'M, MONAHHBIA B COOTBETCTBUH C IyHKTOM 3 ctathu 2
®enepanbioro 3akona or 27 wmroas 2010 roma Ne 210-03 «O6 OpraHu3aluu
HPEAOCTABICHAA TOCY IaPCTBEHHBIX U MyHULMIIATBHBIX YCIyr» (nanee — DenepaibHbiil
3aKkoH Ne 210-D3).

2. CranaapT npeaocTaB/ieHust MyHHUHIAIbLHOT YCJAYTH
2.1. HaumeHoBaHKE MYHHIHIIATBHOMN yCIIyTH

Bbinaga cripaBku (BeIIHCKH).
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2.2. HaumeHnosanue HCIOJHUTE/IEHO-PaCcTIOPS AU TEILHOIO OpraHa MecTHOTO
CaMoynpasJIeHHs, HCIIOCPEACTBEHHO NPEAOCTAB/IAIONIErO MyHHLUIATBHYIO YCIYTY:
HcnonuurenpHebIi KOMHTET  SIHYpPYCOBCKOI'O CEeJIbCKOTO MOCEeJIeHUsI
CapMaHOBCKOTO MyHHIIUIATIBLHOTO PaiioHa .
2.3. Onucanue pe3ysbTaTa MpeocTaBIeH s MYHHIHIIAJIBHOHN YCIyTH

2.3.1. PesynbTaToM mpeocTaBieHus MyHULMIATEHOI YCIIYTH SIBJISETCS:

l) cnpaBka (Bbimicka) (mpunoxenue No 1 g HaCTOSILIEeMY a/IMUHHCTPATUBHOMY
perjlaMeHTy);

2) peuwienne 06 OTKae B IpenOCTABIEHHUH MYHUIMIAIBHOH  yCIIyru
(puinoxkenue Ne 2 k HacTosIEMY aIMUHUCTPATHBHOMY PerjlaMeHTy );

3) pewienne 06 OTKase B TNpUHeMe OKYMEHTOB, HEOBXOLHMbBIX IUTSt
HPCIOCTaBICHNs MYHUUUNAIBHOH ycayrd (mpuioxkenne No 3 k HacTosILIEMY
aIMUHUCTPATUBHOMY perjlaMeHTy).

2.3.2. PesynbraT mpefoCTaBIeHHS MYyHHUMIATBHOIN YCIYTH HampaBIsIeTCs]
3QABUTENIO B (POPME  3JIEKTPOHHOIO JOKYMEHTA, [OAMHCAHHOIO YCHIIEHHOM
KBAIH(ULUNAPOBAHHOMN 3/1EKTPOHHO MOMUCHIO YIIONIHOMOYEHHOr0 JOIKHOCTHONO nua
Henoaxoma, B cootBeTcTBUM ¢ DejiepalbHBIM 3aKOHOM OT 6 amnpenst 2011 roma Ne 63-
D3 «O0 snexrponHoit noanucn» (nanee — MegepanbHbIH 3aK0H Ne 63-D3) B MUYHBIIH
kaburetr Enunoro noprama. B ciyuae HampaBienus 3asBieHHs IIOCPEICTBOM
Pecnybinkanckoro moprana pesyabTaT MpeROCTABIIEHHS MYHHUIUIIAJIBHONW YCIIyTH
HAlIPaBISIETCA TAK JKe B IMYHBIH KabuHeT Pecny6GnikaHckoro mopraia.

2.3.3. Tlo BeIGOpy 3asBUTENs pe3ylbTAT NIPEIOCTABJICHHS MYHHLMIAIBHOMN
yeayrn Bbuiaetes B Mcenonkome wiu B MOLL B Gopme sKk3eMIisipa 37MeKTPOHHOTO
AOKyMEHTa, pacrevYaTaHHoro Ha OyMakHOM HOCHTeNe, 3aBEPEHHOrO MeYyaThio M
IIOAIHUCHIO COOTBETCTBEHHO YMOJHOMOYEHHOIO JOJDKHOCTHOro juua McrmojikoMa HiH
pabotanka M®L],

2.3.4. 3asiBUTeNb BIIpaBe MOTYYUTH Pe3yNbTaT MPeI0CTaBIeHHs MyHHLMITATLHON
yelnyru B ()OpMe 3JIEKTPOHHOTO DOKYMEHTAa B TEYeHHE CpPOKa IeiCTBHS pesynbTaTa
[PeOCTABICHHS MYHHUUNIIAIBHON YCIIyIH.

2.4. Cpok npe/iocTaBneH:st MyHULUUIAILHON YCIYTH, B TOM YUCIIE ¢ y4EeTOM
He0OXOAMMOCTH OOpAIeHUs! B OPraHU3alliH, YIaCTBYIOLLHE B NpeOCTaBICHUH
MYHHUUHMATBHOH YCIYTH, CPOK TPHOCTAHOBICHHUS IPEI0CTABIEHUS MYHHIIHIATBHOI
YCIIyIr B Cllydae, €CJIM BO3MOXKHOCTD [IPHOCTaHOBJIEHHS MTPeLyCMOTpeHa
3aKOHOIaTeNbCTBOM Pocculickoii Penepanuu, cpok BbIAauu (HATpaBIeHks)
AOKYMEHTOB, SIBJISIOIINXCS PE3y/IbTaTOM NPEAOCTABIEH S My HALUITAIEHOR YCIIyTH

2.4.1. MyHununaibsHast ycryra npeocTaBlIseTcs] B TeUeHHe Tpex pabo4ux JHEH.

2.4.2. IlpuocTaHOBIEHHE CPOKA MPeNOCTABIICHHS MYHHMIHUIIAIBHONH YCIYTH He
ey CMOTPEHO.

2.4.3. Hanpasnenue nOKyMeHTa, SBIAIOIIErOCS pe3yJIbTaTOM IIPeN0CTaB/ICHUS
MYHULIUNAIBHOH — yCIyrH B (OpMe  3JeKTPOHHOrO  JOKYMEHTa, 3asBHTEINIO
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OCYLICCTBISCTCS B JIeHb O(OPMIICHUsST M perdCTpaLiy pe3yJsibTara IpeaoCTaBlIeHuUs
MYHHULHTTAILHON YCIYTH.

2.5. McuepneiBarommuii nepeveHn JOKYMEHTOB, HEOOXOAUMEIX B COOTBETCTBHHU C
3aKOHOMATE/IbHBIMM UJTH MHBIMH HOPMaTUBHBIMHU MPABOBBIMH aKTaMHM IS
HPEAOCTABICHHA MyHHIMITATLHOMN YCIYTH, a TAKXKe YCITYT, KOTOPBIE SBIAIOTCS
HEOOXOIMMBIMH ¥ 0033 TeNbHBIMY JUIS TIPEAOCTAB/IEHHS] MyHHUIIUIIATBHBIX YCIIYT,
MOATEXKAIIHX NPEACTABIECHHUIO 3asiBUTENEM, CIIOCOOBI UX MONYYEHHUS 3as1BUTEJIEM, B TOM
HHCJIC B SJIEKTPOHHOM (opMe, NOPSIIOK UX NpeacTaBIeH s

2.5.1. s monyyeHMs MYHHLIMIANBHOI YCIYTH 3asBHUTENIb IPeaCTaBIIseT
ClIeJlYIOIIHE TOKYMEHTBI:

1) IOKyMEeHT, yI0CTOBEpSAIONLINIA THIHOCTD (He TpebyeTcst B ciiydyae obpaineHus
nocpencTsoM Pecrydbaukanckoro noprana);

2) IOKYMEHT, y10CTOBEPSIOIUI TTOTHOMOYMS NpeJICTABUTEIS 3asIBUTEIS;

3) 3asBileHUE:

B (DOpMe TOKyMeHTa Ha GYMayKHOM HOCHTeJIe (mpunoskenne Ne 4 k HacTosAmeMy
a/IMHHUCTPATHBHOMY PeriaMeHTy);

B DJIEKTPOHHOMN (hopMe (3aMOIHSIETCs TOCPeICTBOM BHECEHMUST COOTBETCTBYIOLINX
CBCICHHH B ONEKTPOHHYIO (OPMY 3asBIeHHs), MOAMHCAHHOE B COOTBETCTBUH C
TpeboBaHUAMHM myHKTa 2.5.3 AIMHHHUCTPATUBHOTO perjaMeHTa, Ipu obpalleHuu
nocpeacTsoM Pecrybnnkanckoro noprana;

4) B ciyyae, ecii U NpeNOCTABICHHUS MYHULIMNAILHONW YCIYTH HeoOXonuMa
00paboTka NMepcOHANbLHBIX JAHHBIX W@, HE SBISIOLIErocs 3asiBUTEJIEM, U €CJIH B
COOTBETCTBUM C (pelepalibHBIM 3aKOHOM 06pafoTka Takux NIEPCOHAIBHBIX JaHHBIX
MOKET OCYUICCTBISITLCS ¢ COITIACHs YKa3aHHOIO JIHIA, pH 06pallieH:H 3a IIOJTyYEeHUEM
MYHHUHUIIAIBHOH  YCIYTM 3asgBHTE]Ib JIOMOJHHUTEIBHO NPeACTaBNIsIeT JOKYMEHTEI,
MOATBCPIKAAIOIIME TIOTy4e€HUE COIJIacHs YKa3aHHOrO JIMIA WM ero 3aKOHHOIO
NpeAcTaBuTe/s Ha 00pabOTKy MepCOHANIBHBIX MaHHEIX YKA3aHHOTO JIHIA. JloKyMeHTBH!,
TOATBEPKAAIOIINE TIOJYYEHHE COrIacusi, MOTYT ObITh NpeJACTAaBICHBI B TOM YHC/E B
(hopMe 371eKTPOHHOrO JOKyMeHTa;

5) B cilydae, eClId OOSM3aHHOCTH XpaHeHWsl JOMOBOH Kuumrm no 31.12.2017
BO3/larajack Ha COOCTBEHHMKOB JKHJILIX IIOMELIEHHY, 3asBHTENIeM [IpeCTaBIACTCS
JIOMOBAsl KHUTQ;

6) mpaBoycTaHaBIHBAIOIINE JOKYMEHTBI Ha WHAMBUAYaIBHBIA JKUIOH 1oM (eciu
NpaBo COOCTBEHHOCTH He 3aperuCTPHPOBaHO B EaMHOM roCyJIJapCTBEHHOM peecTpe
HEIBUKHUMOCTH ) — JUIS BBIMMMCKU M3 [MOX03SHCTBEHHON KHUTH.

2.5.2. 3asBleHHe M IIpUJIAraeMble AOKYMEHTBI MOIYT OBITH MpPEICTABICHEI
(HarpaBlieHbl) 3asBUTENEM OJHMM M3 CJIEYIOIHX CII0COBOB:

1) uepe3s M®L] Ha GyMaKHBIX HOCHTEISIX U B BHJIE JJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIMX TpeOOBAHUAM MyHKTa 2.5.3 aMUHUCTPATHBHOIO peryiameHTa;

2) nocpeicTBOM Pecrry6auKkaHcKoro NopTalia B 3JIeKTPOHHOMH hopme;

3) B HcronkoM IMYHO WIM IOCPEICTBOM IOYTOBOH CBSI3W HA OyMakHOM
HOcHTele.
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3asiBlieHHe W TIpUJaraeMble JOKYMEHTEL, NpH HaNpaBJIeHUH I1OCPEICTBOM
[OYTOBOH CBSI3H, 3aBEPSIOTCA B YCTAHOBIEHHOM TIOPSIIKE.

2.5.3. 3asBneHye NpH HaNpPaBICHUH nocpeacTBoM Pecny6nukaHckoro moprana
MOAMHUCEIBACTCS MPOCTOM 2JIEKTPOHHOM MOAITUCKHIO 3asIBUTEISL.

st monyueHuss mpocToidl  SAEKTPOHHON MOAMHCH 3aSBHTENIO HeoOXoauMo
NPOHTH MPOLEAYPY perHcTpanuu (ayrentudurauun) B ECUA, a Taxke MNOATBEPAUTE
YUETHYIO 3aIlUCh.

DIIeKTPOHHBIE JIOKYMEHTBI (371€KTPOHHEIE 00passI IOKYMEHTOB), yKa3aHHLIC B
noanyHkTax 2, 4-6 nynkra 2.5.1 aAMMHHCTPATHBHOTO periiaMeHTa, 3aBepsitoTCs
YCHJICHHOH KBaTH(QULUMPOBAHHOH IOANKCHIO JIMIL, YIIOJHOMOYEHHBIX HA CO3IAHHE M
[IOATIMCAHUE TAKHX JOKYMEHTOB, B TOM YHCJIe HOTAPHYCaMH.

DIeKTPOHHBIE AOKYMEHTBI (3IeKTPOHHBIE 00pa3pl TOKYMEHTOB), NIpHUIaraeMble K
SWIBICHHIO, B TOM YHCIIC TOBCPEHHOCTH, HAIPABNIAIOTCSA B BHAe (aiinos B dopmarax
pdt, jpg, jpeg, png, tif, doc, docx, rtf, sig pasMepom He Oonee 50 Moaiir.

Ka4ecTBO npenocTaBiIseMbIX 31eKTPOHHBIX TOKYMEHTOB (31EKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJIKHO [O3BOJIATH B TOIHOM O0BeMe NPOYHTATH TEKCT JOKYMEHTa H
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anperaercs TpeGOBaTh OT 3asIBUTENIS:

1) npenctapiienus TOKYMEHTOB W MH()OPMALMH HITH OCYLLECTBJIEHUS NeMCTBUH,
[IPCACTABIICHHE MM OCYUICCTBICHUE KOTOPBIX HE IIPEJYCMOTPEHO HOPMATHBHBIMU
IIpaBOBbIMM ~ aKTaMH, DpEryJUPYIOIIMMHA OTHOLUEHHS, BO3HHMKAIOLIME B CBSI3H C
[peJoCcTaBIeHHeM MYHULMNAIbHOR YCIyry;

2) ocyulecTBIeHH s NeHCTBHI, B TOM 4MCIe COTNIACOBAHHi, HEOOXOIMMBIX JUIS
MOTYyqdCHHUST MYHMLMINAIbHOH YCIYTM M CBA3AHHBIX C OOpalleHHeM B HHBIE
FOCYlapCTBEHHbIC OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBlICHHs, OpPraHM3alMu, 3a
HCKIIOYCHHEM  TIOJIyYeHHS YCIYI W IOJNy4eHWs JIOKYMEHTOB M HH(OpMAaIHy,
[IPCAOCTABIIAICMBIX B pe3yjbTaTe MPEIOCTABIECHUS TaKHUX YCIyr, BKIIOYEHHBIX B
[IepevHH, yKasaHHbIC B 4acTd 1 crareu 9 DemepansHoro 3axoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTeNbHBIX YCIYT);

3) mpeacTaBmeHHs JOKYMEHTOB M HH(OPMAIHM, OTCYTCTBHE U (vn)
HCAOCTOBCPHOCTE KOTOPLIX HE YKa3bIBATHUCH MPHU I1€PBOHAYAIBLHOM OTKa3e B IIPUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUlsl MPEeIOCTABIEHHsS MYHHMUMIATBLHON yCIyrH, 1ubo B
peNOCTaB/IeHHI MyHHINIIATBHON YCITyTH, 3a UCKITIOUeHHEM CIIeAYIOIIUX CIIyYaes:

a) M3MEeHeHHC TpeOOBaHWH HOPMATHUBHBIX TIPABOBBIX AKTOB, KACAIOLIMXCS
NpeaoCTaB/IeHNs] My HUIIUIIAIIbHOM YCIIYTH, OCJe TIePBOHAYAILHOM 110/1a4d 3asiBIeHHSI
O NPeIOCTABICHUH MyHHIMNIAIBHON YCIYTH;

0) HanuyKe OWIMOOK B 3asBICHHH O [PEIOCTABICHHN MYHHLHIATBHOMN YCIYTH |
AOKyMCHTaX, I[O/@HHBIX 3aiBUTEJIEM II0CJIC IIEPBOHAYAIBbHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOIMMbIX IS TPEeJOCTABIEHNs MYHMIHIATLHON YCIyrH, 1H60 B
[IpeIO0CTaBICHUN MYHHLMNIATBHOH YCIYTH U He BKIIOYEHHBIX B IIPEACTABIIEHHbIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEYCHHE CPOKA JEHCTBUA JOKYMEHTOB WM M3MeHeHHe HH(MOPMALHH TIOCIe
[IEPBOHAYAIBHOIO 0TKa3a B IIPHEMe JIOKYMEHTOB, HEOOXOAUMBIX /ISl MPea0CTaBIEHUS
MYHHULHUTIATLHOH YCIIyrH, 1100 B NPeloCTaBIeHHH MYHHIMNAIBLHOMN YCTyTH;



) BbISBIEHHE JOKYMEHTAbHO  IOITBEP:KICHHOTO ¢dakta (mpU3HAKOB)
OLINOOYHOr0 HIIH HPOTHBOIPABHOTO HeiiCTBHS (Oe3neicTBUA) NOJIKHOCTHOTO JTHIIA
HMcnoakoma, paborauka M®ILI, npu [IEPBOHAYAJIBHOM OTKa3e B NpUeMe TOKYMEHTOB,
HeOOXOIMMBIX IJIS TIPEAOCTABIEHUS MyHHUMIAIbHOM yciiyru, Tu00 B MpeaoCTaBIeHHN
MYHHUMNANBHOW YCIIYTH, O Ye€M B MHUCHMEHHOM BHIE 3a IOJIMHMCLIO PYKOBOIHTEIISI
Vcnonkoma npu nepBoHavanibHOM OTKase B MpHEMe JOKYMEHTOB, HeOOXOIUMBIX sl
[IPEIOCTABICHUS MYHMLMNATIBHON YCIYIH, YyBEJIOMIIAETCS 3adBUTENb, a TaKxkKe
NPUHOCATCA H3BUHEHMSI 3 I0OCTABIEHHbIE HEYI00CTBA;

4) npemocrapienus Ha OyMaKHOM HOCHTENe NOKYMEHTOB M UH(pOopMaIHH,
JJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTH 3aBepPeHBI B COOTBETCTBUM C IIYHKTOM 7.2
yactd 1 cratbu 16 MenepanbHoro 3akoxa No 210-@3, 3a HCKIIIOYEHHEM CIIy4YaeB, eclid
HAaHECEHHE OTMETOK Ha TaKHe JNOKYMEHTBI JTUOO MX U3BATHE SIBISIETCS HEOOXOMHMBIM
YCJIOBUEM IPEIOCTABICHHS IOCYNapCTBEHHOW MM MYyHULIMIATBHON YCIyrH, M HHBIX
Clly4aeB, YCTAaHOBIIEHHBIX (hellepaibHBIMU 3aKOHAMH.

2.6. McuepripiBaroluii iepedeHs JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
HOPMATHBHBIMH [IPABOBBIMHU aKTaMH JUIsl IPE0CTaBIECHNs My HULIUITATLHON YCIIyTH,
KOTOPBIC HAXO/IATCA B PACIIOPSIKEHHH I'OCY 1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyIpaBJIeHHs U MOABEIOMCTBEHHBIX rOCY1apPCTBEHHBIM OPraHaM MM OpraHaM
MECTHOT0 CaMOYIpaB/ICHHUsl OPraHH3alui U KOTOPbIE 3assBUTENb BIIPABE NPE/ICTABUTD, a
TAKIKe CTIOCOOBI HX IOJlyYEHHUs 3aBUTEIISIMH, B TOM YHCIIe B 3JeKTPOHHOIT dopme,
ITIOPANOK UX TPEACTABICHUS; FOCYAaPCTBEHHBIH OpraH, Oprad MECTHOTO
caMoympaB/IeHHs JHOO OpraHu3allus, B PACIOPSKEHMH KOTOPBIX HAXO/STCS TaHHbIE
JOKYMEHTBI

2.6.1. [omy4arorcs B paMKax Me)BeJOMCTBEHHOTO B3anMOIEHCTBHS:

l) Bbimucka u3 EOMHOTO rocymapcTBEHHOrO peecTpa HEABIKUMOCTH — —
(Denepanbhas ciyxba rocy1apcTBEHHON PErkCTPaLiH, KalacTpa i KapTorpadui;

2) cBeleHUs O NeHCTBYIOLIEM IACMOPTE rpaxkiaHUuHa Poccuiickoil Qenepaunu —
MB/I Poccun;

3) cBeseHHA O HOTapHalTbHON NOBepeHHOCTH — (MefepanbHas HOTApHAIbHAS
najara.

2.6.2. BasiBuTeNb BIpaBe NMPENOCTABHTH JOKYMEHTHI (CBeJICHHUA), YKa3aHHbIE B
noamyHkre 1 myHkTa 2.6.1 aAMHHMCTPAaTHBHOTIO periiaMeHTa, B (hopMe 3J1eKTPOHHBIX
JIOKYMEHTOB,  3aBEPEHHBIX  YCHJIEHHOH KBaJU(HUIUPOBAHHON  IMOJNKCHIO  JIHII,
YNOJTHOMOYEHHbIX Ha CO3JaHHE W MOJANMCAaHME TaKUX JOKYMEHTOB, MpU Iojaye
3a51BJICHHSI.

2.6.3. Hempexcrapinenue (HeCBOGBpeMEHHOE MPEJCTABIEHHE) YKA3aHHUBIMH B
nyHKre 2.6.1 aZMHHMCTPaTHBHOrO perjiiaMeHTa OpraHaMM rocyJapCTBeHHOH BIIACTH,
OpraHaMH MEeCTHOIO CaMOyIpaB/eHHUs, OpPraHU3alUUsIMHU JOKYMEHTOB U CBEIEeHMil He
MOKET SIBJISITECS OCHOBAHMEM JUIsl OTKA3a B IPEJOCTABICHHH MyHHLHIIATBHON YCIyTH.

2.6.4. JlomwkHoCTHO® IO M (MnHM) paGOTHMK, YKA3aHHBIX B IyHKTe 2.6.1
A/IMUHUCTPATUBHOIO  perjlaMeHTa OpTaHOB M OpraHu3alliii, He MpeICcTaBUBILIHE
(HeCBOEBPEMEHHO Mpe/CTABUBIINE) 3aNPOLICHHBIE U HAXOMAAIIMECS B PaCMOPSUKEHHH
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AOKYMCHT MJIH CBEICHUSI, MOAIEKAT aAMHHUCTPATUBHOMN, AUCUMIUIHHAPHON HUIIH WHOM
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOAATENBCTBOM Poccniickoii ®eneparmu.

2.6.5. 3anperaercs TpeGoBaTh OT 3asBUTENS JOKYMEHTbI CBEICHHSA, B TOM YHCIIE
IOATBEPAKAAIOLINE BHECCHHE 3asBUTEIEM IUIATHI 3 MPEAOCTaBlIeHHe MyHUIUIAILHOMN
YCIYTH, HAXOUIILIMECS B PACIIOPSIKEHUH IOCYAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYTIpaBICHUA M ITOABENOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHam MM OpraHam
MECTHOI'0 CaMOYIIpaBIeHUsI OpraHu3aIMii.

Henpencrasienne 3asBuTeneM NOKyMEHTOB, CONEPIKALINX CBEEHH, KOTOpEIe
HaXOMATCA B PaCHOPSUKCHUM  TOCYNApCTBEHHBIX OPraHOB, OPraHoB MECTHOTO
CaMOYTNPaBICHHA 1 TIOJBENOMCTBEHHBIX TOCYNAPCTBEHHBIM OpPraHam HJIM OpraHam
MECTHOI'O CaMOyTIpaBJIeHUsl OpraHU3alui, He SIBISEeTCS OCHOBaHHMEM JjIs OTKasa
3asjBUTEIIIO B IPEJIOCTABIEHUH MyHULMIATBHON YCIyTH.

2.7. VicuepnbIBaroOLLIMii TlepevyeHb OCHOBAHMUI /15 OTKA3a B NpHeMe J0KYMEHTOB,
HeOOXOMMMBIX /15l IPeIOCTABIeHNs] MyHHIHITAIbHOI YCIIyTH

2.7.1. OcHOBaHMAMH Uil OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOJUMEBIX IS
NPEeNOCTABICHUS MYHHIIMIIAIIBHOH yCIIyTH, SBIISFOTCS:

) npencrasneHHble 3asBHTENEM  JOKYMEHTBI colepiKar IMOAYMCTKH U
HCIIpaBJICHHsl TCKCTA, HE 3aBePEHHbBIE B IIOPSI/IKE, YCTAHOBIECHHOM 3aKOHOIATEILCTBOM
Poccuiickoit ®enepanuu;

2) JNOKYMEHTBI COJEpIKAT MOBPEXKICHUS, HAIUYHE KOTOPBIX HE II03BOJISET B
MOJIHOM OOBeMe HCHONb30BaTh HMH(OPMALHMIO H CBEICHHS, comeprKaluecs B
AOKYMEHTAxX AJIs IPEeIOCTaBICHUs MyHULIUIIAIBHON YCITyTH;

3) mpejcraBieHHble JOKYMEHTBI MM CBEJEHMS yTPATHIH CHIIy Ha MOMEHT
oOpallleHHs] 38 MyHMUMNATIBHON yCIyrol (IOKYMEHT, YAOCTOBEPSAOMIUN MOTHOMOYKS
TIpe/ICTABUTEIIS 3aABUTEIIA, B Cllyyae 0OpalleHus 3a [peJoCcTaBIeHHeM MyHHUIHIATBHOMN
YCIIYTH YKA3aHHBIM JIM1[OM );

4) nonava 3asBleHUs O NPeJOCTaBIeHUH MyHULUIAIBHOL YCIIYTH U JOKYMEHTOB,
HEOOXOMUMBIX JUlsl TIPEIOCTABICHHS MYHULMIATIBHON YCITyTH, B 3IEKTPOHHOH opme ¢
HapyllIeHUEM YCTaHOBJICHHBIX TPeOOBaHMI;

5) HEKOPPEKTHOE 3aIl0IHeHHe 00s3aTeNbHbIX Nojleil B hopMe 3asBIeHHs, B TOM
HMCTIe B MHTEPAKTUBHOH (opme 3asBleHHs Ha PecryGauMKaHCKOM —mnoprane
(HeZoCTOBEpHOE, HENOIHOe, THO0 HEeIPABHIILHOE 3aII0HEHHE );

0) mpeicTaBieHHe HEMOJIHOrO KOMIJIGKTAa JOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTaBICHUS MyHHLMITAILHON yCIyTH;

7) 3asBlleHUE O NpPEJOCTABICHHH YCIYTH MOJAHO B OpraH rocyIapCcTBEHHOM
BIIACTH, OpraH MECTHOr0 CaMOYIpPaBICHUS UM OPraHH3allHio, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT IIPeJIOCTABIEHHE MYHHLUNATBHOM YCIIyTH;

§) HecoOofeHHe YCTaHOBIeHHBIX cTatheil 11 (emepanbHOro 3akoHa or 6
anpens 2011 roma Ne 63-@3 «OG 91eKTpOHHOH MOAMHCH» YCIOBHIA [IpU3HAHUA
ACHCTBUTEILHOCTH YCUICHHON KBaTM()ULIUPOBAHHOIN JNIEKTPOHHOM ITOJAITHUCH.

2.7.2. Tlepeuenb OCHOBAaHMI [UIs OTKa3a B MpHeMe TOKYMEHTOB, HEOGXOIMMbIX
AJIST TIONTYYCHUA MYHULUNIANBHOM YCIIyTH, SIBISETCS HCUEPIIbIBAIOLIHM.
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2.7.3. Pemienue 00 oTKase B IpHeMe 3asBJEHUS M JIOKYMEHTOB, HEOOXOAMMBIX
JUIA NIPeIOCTaB/ICHUS MyHHIMIAIBHON YCIyrd, MOKeT OBITb IPHHATO KaK BO BpeMs
npueMa 3asiBUTe/Isd, TaK M I10CNIe IIOJy4YEHUs] OTBETCTBEHHBIM HOJDKHOCTHBEIM JIMLIOM
Hcnonkoma HeOOXOMMMBIX [/1S TIPELOCTABICHHS MYHULMIATIBHO! YCIyrH JOKYMEHTOB
(CBEIEHHH ) ¢ UCIIOJIb30BaHHEM MeKBEIOMCTBEHHOI'O UH(pOPMaTHOHHOTO
B3aUMOJICHCTBHS, B CPOK, He NpeBbILAIOMNN 9 pabouyux JHeH CO AHS perucTpaLuu
3asiBJICHMUSL.

2.7.4. 3ampemiaercs OTKa3bIBaTh B IpUEME 3asBICHUS U HWHEIX JIOKYMEHTOB,
HEeOOXOIUMBIX A7 TIPEI0CTABICHUS MyHHLHNAILHON YCIYTH, B Clly4ae eciId 3asBlIeHre
1 JIOKyMEHTBI, HEOOXOAMMBIE JIs TIPe0CTABICHIS MyHUIUIATIBLHON YCIYTH, OJAHBI B
COOTBETCTBUM ¢ MHpOpPMalMell 0 CpoKax i MOpsiIKe Mpe0CTaBIeHHs] MYHUIUTATBHOM
ycnyru, onyonnkosanHoi Ha Enunom noprane, PecnyGnukanckoM nopraie.

2.8. McueprislBarolinii epedeHb OCHOBAHHIA 7S IPUOCTAHOBJIEHHS WIIH OTKA3a B
IpeOCTaBICHHH MYHHULIUIIAIIBHON YCIyTH

2.8.1. OcHoBaHUA 17 NPUOCTAHOBJIEHHS IPEIOCTABIEHHS MYHHIMIAIBHOMN
YCJIYIH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs U1 OTKa3a B IPEJOCTABIEHUH MYHHUIMITANBHON YCIIyTH:

1) B npeacTaBneHHBIX 3asBICHUH U (WIH) TOKYMEHTAX COHEPIKUTCS HEroaHas U
(MJIM) HeJOCTOBEPHAsi MHPOpMaLIHS;

2) mocTrymieHHe OTBeTa OpraHa IOCYJIapCTBEHHOH BJIACTH, OpraHa MECTHOrO
caMoyrnpaBsicHust MO0 I10JBEJIOMCTBEHHOH OpraHy rocyJapCTBEHHON BIACTH WM
OpraHy MeCTHOI'O CaMOyIIpaBjIeHHs OpraHM3allMM Ha MEKBeJIOMCTBEHHBIH 3armpoc,
CBH/IETEJILCTBYIOLIETO 00 OTCYTCTBUU JOKYMEHTa W (MJIH) HHPOPMAIIHH, HEOOXO0IUMBIX
JUTsL IPEAOCTABICHHS MYHULIMIIANIBHOW YCIIYI'H, €ClIM COOTBETCTBYIOIIUM JOKYMEHT He
ObL1 MpeACTaBIIeH 3assBUTEJIEM 110 COOCTBEHHON HHUIIMATHBE;

3) OTCYTCTBME CBEJIEHHH O perucTpanuu rpaxiaHdHa [0 MECTY JKHTEJIbCTBA
(nmpe0ObIBaHUSA) B pacOPsKEHUH OPraHOB MECTHOTO CaMOYIIPaBJIeHHs.

2.8.3. Ilepeuennb ocHOBaHMI AN OTKaza B IPeJOCTABICHMH MYHHLHIAILHOM
YCIIYTH SIBJISCTCS MCUEPIBIBAIOIIHM.

2.8.4. 3ampelaeTcs OTKa3blBaTh B IPEIOCTABIEHUH MYHHIMITAIBHONH YCIIYyTH B
cliyvae, €CIHM 3asBJICHHE O MpPeJOCTaBI€HHH MYHUUMIAIbHON YCIyrH MOJaHO B
COOTBETCTBHH ¢ HH(pOpMalMel 0 cpoKkax ¥ MOpsijIKe MPeIOCTaBICHUs MYyHHIIUIAIEHON
yCayru, onyonukoBaHHON Ha EquHoM noprane, Pecniybnukanckom nopraie.

2.9. Ilopsanok, pasmMep U OCHOBAHHUS B3UMaHMUs FOCYaPCTBEHHOMN MOLLIHHBI HIH HHON
I1aThl, B3UMAEMOH 3a IpeJoCcTaBIeHHEe MyHULIUIANBHON yCIyTu

MYHHLLHHBHBHB.H yciyra npeloCcTaBJisieTCs Ha 663BO3M83ﬂH0ﬁ OCHOB¢E.

2.10. Ilepeyenp ycayr, KOTOpBIE SIBISIOTCSI HEOOXOJUMBIMH H 00S3aTEIBHBIMH IS
NpeJIOCTaB/ICHU MYHHUMIIAJBHOH YCIyrd, B TOM 4YHCJI€ CBEIEHHUsS O JIOKYMEHTE



(JOKYMEHTax), BblIaBaeMOM (BBIIABAGMBIX) OpPraHM3alUAMH, YYacTBYIOLIMMH B
MPeI0CTaBICHHH MyHULUTANBHBIX YCIYT

[IpenocTapienne HeoOXOAUMBIX B 00sI3aTeNbHBIX YCIyT He TpebyeTcs.

2.11. Tlopsinok, pasmep M OCHOBaHHS B3HMaHHUs IUIATBI 3a IPEJOCTABICHHE YCIYT,
KOTOpbIe ~ SBISIFOTCS  HEOOXOMMMBIMH M 00s3aTeNBHBIMH  JUI  [PEIOCTABJICHMUS

MYHHUHITATBHOH YCIIyTH, BKIIIOUas HHPOPMALUIO O METOAHKE pacyeTa pasMepa Takoi
I1aThI

IIpenocraBiienne HeOOXOOUMBIX U 00sI3aTENBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMalbHbl  CPOK  OKMIQHHS B O4YEpead TIpH  Iojaue 3ampoca o
NPeI0CTaBIeHHH MYHHUHMIATBHON YCIIYTH, YCJIyTH, MpelocTaBisieMOil opraiusanuei,
YYacTBYIOIIEH B MPEAOCTABIECHHH MYHHMLHIATEHOH YCIyrd, W OpU IMOJy4eHHUH
pe3yibTaTa NpeoCTaBIeHUs TAKUX YCIyT

2.12.1. Bpems oxxuIaHus MPH 1oJave 3asiBJIeHHs Ha MOJlydeHHe MYHHIUIATbHOMH
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpn moiyyeHHM pe3ynbTaTa MpPEeAOCTABIEHHS MYHHIHIAILHON yCIyru
MaKCHMaJIbHbIH CPOK OKHUIAHUS B OUepe/M He TOKEH IPEeBBIIATh 15 MUHYT.

2.13. CpoK 1 NOpsiIOK perHCTPALMH 3alpoca 3asBUTENS O IIPEI0CTABICHHH
MYHHULHUTIATBHOM YCIYTH U yCIIyTH, NIPeA0CTaBIseMOi OpraHu3alueii, y4acTByIOIEH B
MPeJ0CTaBICHUH MYHHUIIMITIAJIBHOM YCIYTH, B TOM YUCIIe B 2JIEKTPOHHOH (opMe

2.13.1. Ilpu nuunom oOpaiennu B M®I] B feHs mojaun 3asBiIeHNs 3aIBUTEIO
Beriaercs pacnucka u3 AMC ML ¢ peructpalldOHHBIM HOMEPOM, MTOATBEP:KIAFOLINM,
4TO 3asiBJICHHE OTIIPABIIEHO, U JATOM M0a4Hy 3asBICHHUS.

2.13.2. Tlpu HanpaBiaeHUHU 3asBICHHUS MOCPEACTBOM, PecnyOaMKaHCKOro moprajia
3asiBUTEJIb B JICHD I10JIa4H 3a4BJIEHHS [10JIy4aeT B JIMYHOM KaOuHere PecmyGnmukaHckoro
rnopraja M I10 3JeKTPOHHOH [OUYTe yBEIOMJICHUE, MOJTBEpPKIAOIIee, YTO 3asiBIEHHE
OTNPaBIEHO, B KOTOPOM YKa3bIBAIOTCS PErMCTPALMOHHBIM HOMEp W Jarta IMoAadu
3asgBICHUSI.

2.13.3. llpu nuyHOoM oOpameHud B McnoikoM B JAeHb MOAAYM 3asBIIEHHUs
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM Ficronkoma 3asBUTENIO BBIZAETCS pacIiucKa
U3 aBTOMAaTH3MPOBAHHOH MH(MOPMALIMOHHON CUCTEMEI, TpeAHa3HAUYEHHOM /IS OKa3aHH
roCy/IapCTBEHHBIX M MYHHIUNANBHBIX YCIYT, ¢ PErdHCTPAlMOHHBIM HOMEPOM, HaTOM
110/1a4H 3asBJIeHUA U IIEPEUYHEM IIPEICTaBICHHBIX TOKYMEHTOB.

2.14. TpeboBanus K MOMELIEHUSAM, B KOTOPBIX [PEIOCTABIISIETCS MyHULUIIAILHAS
yCIIyTa, K 3ally O)KMJIaHHs, MeCcTaM JUIsl 3all0JIHEHHUSI 3aIPOCOB O MPEea0CTaBIEHHN
MYHHIHIIAJILHOM YCIIyTH, HH()OPMALIMOHHBIM CTeHIaM ¢ 00pas3laMu UX 3ar0THEHHS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX IS TIPeIOCTaBISHHSI KAKIOH MyHHIIMIIAILHOM



YCIIYTH, pa3MeLIEHHIO U OQOPMICHHIO BU3YaIbHOM, TEKCTOBON M MYIbETHMEIHHHOH
HH(OPMAINH 0 MOPSAKE NPEIOCTABIEHHS TAKOH YCIyTH, B TOM YHCIIe K 00eCIeUeHHIo
JAOCTYIHOCTH U1l HHBAJIW/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUHU ¢ (elepabHBIM
3aKOHOZATeJIbCTBOM M 3aKOHOIaTenbCcTBOM Pecnybnuku TaTapcTad o cOLHaIbHOM
3allUTEe UHBAIIUIOB

2.14.1. IlpenocrapieHne MyHHIUNATEHOW YCIIYTH OCYIIECTBIISIETCS B 3AaHUSIX H
MOMEIICHHsIX,  00OpYNOBAHHBIX IPOTHBOIIOKAPHOH  CHCTEMOM M CHUCTEMOM
M10KapOTY LLICHUS.

Mecta mpuema 3asBuTeneil oOOpyjayIOTCA HeEOOXOAMMOH MeGenblo st
0(OpMIIEHHUS! IOKYMEHTOB, HH(POPMALIHOHHBIMH CTEHIaMH.

2.14.2. B coOTBeTCTBUM C 3aKOHOZATENbCTBOM Poccuiickoit Menepanuu o
COLMAIBHON 3alMTE WHBAIMIAOB B LEJSIX OeCIpernsTCTBEHHOrO I0CTyNna K MecCTy
NpeaoCTaBIeHHUs] MyHULUNTATBHON yCIyru obecrieynBaeTcs:

1) obecrmeumBaercss OecnpensTCTBEHHBIH JOCTYN HHBAIHIOB K MECTY
[PE/IOCTaBACHUA MYHUUMITAJILHOH YCIYTH (ya0OHBIM BXOI-BBIXOJI B ITOMEIIEHHUS U
[epeMeLIeHUe B UX Npejesax);

2) BusyalbHas, TEKCTOBas U MyJbTHMe[uiiHAs HHPOPMAIMS O MOPAIKE
NpefocTaBlieHus MyHHULHUIIATBPHOH yCIyru pa3mernaercs B YIOOOHBIX Ui 3asBHTeENEl
MeCTax, B TOM YHCJIE ¢ YY€TOM OTPAaHUYEHHBIX BO3MOKHOCTEH HHBAIHIOB;

3) COMpOBOXkJEHHE MHBAIMIOB, HMEIOMINX CTOMKHE PacCTpOMCTBA (PYHKIUH
3PEHUSI H CAMOCTOSITIILHOTO ITepeBUKEHUS], H OKa3aHHe UM IIOMOIIIH;

4) BO3MOJKHOCTH CaMOCTOATEJIBHOTO IepeIBHIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPO#  pacroyioKeHbl OOBEKThl COLHATbHOM, WH)KEHEpHOH W  TpaHCIOPTHOMH
HH(PACcTPYKTYp, BXOAA B TaKHe 00BEKThl M BBIXOJA U3 HHX, MOCAJKH B TPAHCIIOPTHOE
CPpeICTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOIB30BAaHUEM Kpeca-KOoJsICKH;

5) Haulekaulee pasMelleHHe o0OpyIOBaHHS W HOCHTeNled HH(pOpMAaIuH,
HEeOOXOUMBIX 1714 oOecredeHH s OecrpensTCTBEHHOro JI0CTYIIA MHBAIHIOB K yCIyraM
C y4e€TOM OTrpaHUYEHUH UX KU3HEACATEIbHOCTH;

6) mybnupoBanue HeOOXOAMMOH JUISi WHBAJIMIOB 3BYKOBOH ¥ 3pHUTEIBHOM
uH(pOpMaLUMK, a TakKe HaANHMCed, 3HAKOB W WHOM TEKCTOBOM M rpaduuecKoii
MH(MOPMALUK 3HAKAMU, BBIIIOJHEHHBIMH pelibe(hHO-ToYeYHbIM pudToM bpaiins;

7) IOIYCK CypIONepeBOIYNKa U TU(IOCYPAOIEpPeBOAYHKA,

8) nomyck coOaKu-IPOBOJAHUKA MPU HATUYUH JOKYMEHTA, TIOATBEPKAAIOIIEro
¢e crneuuanbHoe oOy4yeHHMe W BbllaBaeMoro mo ¢GopMe W B MOPSAKE, KOTOPHIE
YCTAHOBNIEHBI NpHKazoM MuHucTepcTBa Tpyda M COLMANBbHOM 3allUThl PoccHiickoi
Gepepatn ot 22.06.2015 Ne 386H «O0 yrtBepikmeHud (OpPMBI JOKYMEHTa,
MOJTBEP/KIAIOIIEro crendanbHoe olOyueHHe CcOOaKH-MPOBOJHUKA, W TOPSAKA €ro
BbI/1aYH).

2.14.3. TpeboBaHuss B uacTu obOecrieueHHss HOCTYNHOCTH JUIS MHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS NPEJOCTABICHHE MYHHLMIAILHON YCIyTH, H
CPEACTB, MCIOJBb3YEMBIX MPH MPEJOCTAaBICeHUH MYHULHNAIbHONH YCIYTH, KOTOpbIe
yka3aHbl B mnoAanyHkrax 1 — 4 myHkrta 2.14.2. aIMMHUCTPAaTHBHOIO perjaMeHTa,
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NPUMEHSIOTCS K OOBEKTaM M CpeACTBaM, BBEAEHHBIM B OJKCIUIyaTAlMIO WM
NpPOIIEAIIHM MOJACPHU3ALINIO, PEKOHCTPYKIHIO mocie 1 uronsg 2016 rona.

2.15. Tlokasartenu JOCTYMHOCTH U Ka4eCTBA MYHHULUIAIBHON YCIYTH, B TOM YHCITE
KOJIM1eCTBO B3aHMO/ICHCTBUH 3asBUTENS C JODKHOCTHBIMH JIMIAMH TIPH
[IPEIOCTaBIeHHH MYHHULIMITAJIbHON YCIYIrH U UX MPOIOJIKHTEIEHOCTE, BO3MOKHOCTD
NOJTy4eHHs: HHPOPMALMY O XOJIe IPeIOCTABICHNIS MYHUIIUIIAIBHON YCIyTH, B TOM
YUCIIE ¢ UCTIOIB30BaHHEM HHPOPMAIMOHHO-KOMMYHHKALMOHHBIX TeXHOIOTHH,
BO3MOKHOCTB JTHOO HEBO3MOKHOCTD TOTyYeHHs] MyHHUMIATRHOM YCIYTH B
MHOTO(YHKIIHOHAIBHOM LEHTpE IIPEeIOCTaBIeHUs TOCY IapCTBEHHbIX
MYHHIHIATBHBIX YCIIYT (B TOM YHCIIE B TOJHOM 06BbeMe), B J1Il060M TeppUTOPHATBEHOM
[10/ipa3/ieIeHH OpraHa UCIOJTHUTENILHO PacIoOPSAUTENIbHOIO OpraHa MeCTHOIO
CaMOYIpaBJIeHH s, 110 BEIOOPY 3asBUTENA (IKCTEPPUTOPHUANLHEIN PUHINIT),
ITOCPENICTBOM 3arpoca O NPeloCTaBIeHHH HECKOJIBKUX IOCY 1apCTBEHHEIX H (HJIH)
MYHHLHMNANBHBIX YCIyT B MHOTOQYHKIMOHATIBHBIX LIEHTPAX Ipe0CcTaBIeH s
POCYIapCTBEHHBIX U MYHULUMNAIBHBIX YCIYT, IPEeLyCMOTPEHHOI0 cTaThei 15.1
Denepanbroro 3akoHa Ne210-®3 (koMmIuieKCHbIH 3ammpoc)

2.15.1. llokazarenamu AOCTYIHOCTH IPEIOCTABIEHUS MYHHULHIAILHOH YCIyru
SIBIISAIOTCSI:

PAacIOJIOKEHHOCTh MIOMEIIEHHUS], B KOTOPOM BEeIETCs NIpHUeM, BblJada JOKYMEHTOB
B 30HE JOCTYITHOCTH OOILECTBEHHOr0 TPAHCIIOPTA;

HaJlM4yMe HeoOXOJMMOro KOJHMYECTBa CIEIHaJHCTOB, a TAKKE [OMELIeHHUil, B
KOTOPBIX OCYLIECTBIACTCA IIPUEM TOKYMEHTOB OT 3asiBUTEJICIH;

HaJlMuhe HcUeprbiBarolie uHQOpMallMk O crnocobax, MOpsIKe U CpoKax
[IPE1OCTABICHUs MYHHUMIIAJILHOH YCIYyrd Ha HMH(MOPMAIMOHHBIX CTeHAaX, EIMHOM
nopraie, Pecrybaukanckom rnopraie, oGULUHATEHOM CaiiTe MyHHLHUIIAILHOTO paiioHa;

OKa3aHHe TIOMOIIM WHBaJHJaM B [PEOJOJEeHUU OapbepoB, MeIIAOIUX
MOJIy4YEHHIO HMH YCIYT HapaBHE ¢ APYTHMU JTMLEAMH.

2.15.2. llokaszaTenssMM KauecTBa IIPEJOCTABICHUS MYHHIMUIAILHON YCIYTH
SIBJISIIOTCS:

1) coburojienne cpoKoOB IIpueMa U pacCMOTPEHUs JOKYMEHTOB;

2) cobmoienne cpoka MoJy4eHUs! pe3ysibTaTa MyHHLUIATBEHON YCIIYTH;

3)orcyTcTBHE  O0OCHOBAHHBIX JKaqo0 Ha HapylleHHs aIMHHHCTPATHBHOTO
perjiiaMeHTa, coBeplleHHble paboTHUKaMu Mcmonkoma;

4) KOJM4YeCTBO B3aMMOJEICTBHUIT 3asiBUTEIS C JIOJDKHOCTHBIMH JTHIIaMu (6e3 yuera
KOHCYJIbTAlMH):

B3aMMOJEHCTBUE 3asiBUTeNns ¢ paboTHukamu HMcenonkoma uan MOL] mpu
NPeJOCTaBICHUN  MYHHIHIAJIBHOM  yCIIyTM  OCYLIECTBISIETCS OOWH pa3 IIpH
[pe/ICTaBJICHHH 3asiBIIEHHs CO BCEMHU HEOOXOAUMMBIMH IOKYMEHTaMU;

OOWH pas B Cliydae HEOOXOIMMOCTH MOJIYYEHHs pe3yNbTaTa IIpeaoCTaBICHHs
MyHUUHITaNbHOU yenyrd B Menonkome unu M®L] B dpopme sK3eMIuIspa 371€KTPOHHOTO
JIOKyMEHTa Ha OyMa)XHOM HOCHTEJIE.
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IIponomKnuTeIbHOCTE  OHOTO  B3aUMOIEHCTBHS 3aSBUTENSI C JOJKHOCTHBIMU
JINLaMH NP MPEI0CTaBIeHMH MyHHIIUIIAIBHON YCIYTH He MpeBbIMIaeT 15 MUHYT.

3asBHUTE b BIPABE OLEHUTH Ka4eCTBO MPEJOCTABIEHUS MYHHIIHIATBHON yCIYTH ¢
NOMOIIBIO  YCTPOHCTB IOABMKHONH panuoTesne)OHHON CBA3M, C HCIOJIB30BAHHEM
Pecnybmukanckoro noprana, TepMHHATIBHBIX YCTPOHCTB.

2.15.3. Mudopmanus o xofe NpeaoCTaBleHUs MyHHIHIANBHON YCIYTH MOJKET
ObITb  IOJy4eHa 3asiBUTENeM B JMYHOM KabuHeTe Ha EauHOM nopraie,
Pecnybnukanckom noprane, B Mcnonkome, M®ILI,

2.15.4. TlpepocraBieHne MyHHLMIATBHON YCIYTH OCYIIECTBISETCS B JHOOOM
M®II no BeiOOpy 3asBUTENS HE3aBUCUMO OT MeCTa ero >KMTeNbCTBA HJIH MecTa
(hakTHYeCKOro NpoKuBaHUs (NpeGbIBAHMS) HA TePPHTOPUH Pecniy6nuxu Tarapcran mo
IKCTEPPUTOPHATBHOMY PHHLIHUITY.

MyHnuumnanbpHas yeryra B cocTaBe KOMIUTEKCHOTO 3a1poca He IIPefoCTaBseTcs.

2.16. Mnble TpebOBaHMS, B TOM YHCJIe YUUTHIBAIOLIHE 0COOEHHOCTH IIpe10CTaBIIeHUsI
MYHHUHIATBPHOM YCIIyTH O SKCTEPPUTOPHAILHOMY MPUHITHITY (B Cllydae, eciii
MYHHLHTIAJBHAS yCIyTa MPe0CTaBISIETCS 110 9KCTePPUTOPHATEHOMY IPUHLIKITY) U
0COOEHHOCTH IMPE/I0CTABICH S MYHUIIHIIAJIBHON YCIYTH B 3JIeKTPOHHOM (opMe

2.16.1. Tlpu npemocTaBneHny MyHMUHIAIBLHON YCIYTH B 3JIEKTPOHHOI bopme
3asBHUTE/Ib BIIpaBe:

l) momyuuth uHbOpPMANMIO O TOpALKE W CPOKAX  IIPEAOCTABICHHS
MYHHUHIAIBHONH YCIYTH, pasMelleHHyro Ha Eaumnom noprane, Pecny6muxanckom
noprare;

2) monarh 3asBleHHE O IPEIOCTaBIEHWH MYHMLMNAJBHON YCIYTH U HHbIE
JOKYMEHTBI, HeOOXOANMBbIE IS IPeIOCTaBICHUS MYHUIIMNIATBLHOM YCIYTH, B TOM YHCIIe
JIOKYMEHTBI H HH(OPMALHIO, 3JEKTPOHHbIE 00pasbl KOTOPLIX paHee OBIIH 3aBEPEHBI B
COOTBETCTBHHU C IyHKTOM 7.2 yacTu | crateu 16 ®enepansHoro 3akona Ne 210-®3, ¢
HCIOoJIb30BaHueM PecnybiukaHckoro nopraia;

3) TOMYYHTH CBEAEHHS O XOJIE BBINONHEHHs 3asBACHUI O IPeNOCTaBICHHH
MYHHUHIATBHON YCITYTH, IIOA@HHBIX B JIIEKTPOHHOM (opMe;

4) OCYLIECTBHTH OLEHKY Ka4yecTBa IIpe/IOCTABIEHHs MyHHUMOAIbHOMN YCIyrHy;

5) MOMYYMTh pPe3yNnbTaT MNpeJOoCTaBIeHHs MyHHLMIAILHOH yCIyrH B (opMe
3JIEKTPOHHOI'O JIOKYMEHTAa;

6) noxaTk kanody Ha pelieHue u neiicteue (6e3neticTaue) Mcnonkoma, a Taxske
€ro NOJKHOCTHBIX JIML, MyHHIMITANBHBIX CIyKallUX ITOCpencTBoM PecmyGinnKaHCKOro
noprana, rmoprajia QenepanbHOH rocyaapcTBeHHOM HH(OPMALIMOHHON CHCTEMBI,
obecrnieunBatoliedl mpouece nocynebHOro (BHecyaeGHOro) 06XKamoOBaHHS pelLIeHHH H
neiicTeuid (Oe3melicTBUsI), COBEPUIEHHBIX NPH MpPeJOCTABIEHUH IrOCYIapCTBEHHBIX H
MYHHIMIAIBHBEIX  yCIYyT OpraHaMu, [peJOCTaBISIOIUMH TOCYIapCTBEHHLIE H
MYHHUHUIAIBHBIE YCIYId, WX JO/UKHOCTHBIMM JIMLIAMH, TOCYIapCTBEHHBIMH H
MYHHULHUIIAIBHBIMH CTYKalIAMH.
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2.16.2. ®opmupoBaHne 3asBICHUsI OCYILECTBISETCS MOCPEICTBOM 3allOIHEHHS
EKTPOHHON (opMbl 3asBIeHHs Ha PecriyGaukanckoM ropraie 6e3 HEOOXOJMMOCTH
JIOTIOJIHHUTEJIBHOH 110/1a4M 3asBJI€HHs B KaKoH-1n00 HHOIt dopme.

2.16.3. I1Ipu popmupoBanuu 3asBi1eHNs 00eCICUHBACTCS:

1) BO3MOKHOCTH KONHPOBAHUS U COXPAHEHHs 3asBJeHHs U MHBIX JOKYMEHTOB,
HeOOXOAUMBIX IS IIPe/IOCTABIEHHS YCIYIH;

2) BO3MOXKHOCTb 3allOJHEHHs HECKOJIBKMMH 3asiBUTENSIMU OIHOU 37MeKTPOHHOI
(opMbI 3asBrCHMS TpU OOpALIEeHHH 3a YCIyraMH, IpearioaratoliuMu HarpaBleHue
COBMECTHOIO 3asABJIEHUS HECKOJIbKUMH 3aBHTECIISIMU;

3) BO3MOKHOCTB NeYaTH Ha OyMaKHOM HOCHTENe KOIHH INeKTPOHHOMN GopmbI
3asiBJICHUS,

4) coxpaHeHHe paHee BBeICHHBIX B 2JIEKTPOHHYIO (OpPMY 3asiBIIEHUs 3HAYEHHMI] B
M000I MOMEHT T10 JKeJIaHHIO MOJIB30BaTeIsl, B TOM YHCiIe NP BOSHUKHOBEHHH OLIMGOK
BBO/Ia W BO3BPaTe [l [IOBTOPHOTO BBO/IA 3HAYEHHH B 3JIEKTPOHHYIO (hOpMY 3asiBISHUS;

5) 3amoJIHeHHe IoJeH 3JeKTPOHHOW (OpMbI 3asBICHHs [0 Hayajla BBOJA
CBEIICHUH 3asiBUTEJIEM C HCIIOJIb30BaHUEM CBEICHUM, pasmeuiennelx B ECHUA, u
CBeJIeHMH, OMyOJIMKOBaHHBIX Ha PecryGiukaHckoM mopraje, B 4acTH, Kacarolieics
CBEJIEHHH, OTCYTCTBYIOMIUX B €IMHON CHCTEME HACHTU(GUKALIMU U ay TEHTH(UKALINH;

6) BO3MOXXHOCTH BEPHYTbCSA Ha JIIOOOH W3 ITANOB 3allOJHEHHs SIeKTPOHHOI
(popMmbI 3asBIIeHMs O€3 NOTepH paHee BBEACHHON HHPOPMAIIUH;

7) BO3MOXHOCTB JOCTYIlA 3asBHTENSl K paHee MOJAHHBIM HM 3asiBICHHSM B
TEYCHHE HE MEHee OJIHOTO roja, a TaKXkKe YaCTUYHO ChOPMHPOBAHHLIM 3asABIEHUSIM - B
TEeYEHHE He MeHee 3 MecsLEeB.

2.16.4. 3anuce 3asBuTenel Ha npuem B ML (manee - 3anuch) ocyliecTBIsETCS
rnocpenctBoM Pecrydiukanckoro rnopraina, TenehoHa KoHTakT-1ieHTpa M@ILI,

3asABUTENIO MPEIOCTABNISETCS] BO3MOKHOCTL 3alMCH Ha JIFoOble CBOGOIHBIE IS
pHemMa 1aTy ¥ BpeMs B Npe/iesiax yCTaHOBJIEHHOIO B MHOTO(QYHKIMOHAIBLHOM LIEHTpE
rpaduka npuema.

3anKch Ha OMpeJIeNIeHHYI0 JaTy 3aKaHYMBAETCS 3a CYTKHM 10 HACTYIMIEHUS STOM
JAThI.

JList ocyliecTBIeHNs NpeIBAPUTEIBHOM 3aKcH ocpeacTBoM Pecry6aukaHckoro
noprajia 3asgBHTEII0 HeoOXOAMMO yKa3aTh 3alpalliiBaeMble CHCTEMOI JaHHBIE, B TOM
qHcIe:

(bamuinio, UM, 0TYECTBO (TIPH HAIMYHK);

HOMEp TenedoHa;

aJpec 3JeKTPOHHOM ITOUTHI (110 KeJIaHHIO ),

JKeJIaeMyIo JaTy U BpeMs IIpueMa.

B ciy4ae HeCOOTBETCTBHSI CBENEHHWH, KOTOpbIE COOOIIHI 3asBUTENb IIPHU
NpeJBapUTe/IbHON 3aMuCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBHUTENEM IPH JTHYHOM
[pueme, rpeaBapyuTesIbHas 3allUCh aHHYJIHPYETCS.

Ilpn ocymiecTsieHHd TIpeABapUTENIBHON 3allMCH 3asABUTENIO obecreuuBaeTcs
BO3MOJKHOCTh pacredararb TaJllOH-NOATBepkAeHHe. B  ciyuyae, eciau 3asBHUTElNb
COODIUMT ajipec BIEeKTPOHHON IIOYTHI, HA YKAa3aHHBIA ampec TakKe HalpaBisieTcs
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MH(pOpMALUs O MOATBEPIKICHUH TIpeABAPUTENLHOMH 3aIICH ¢ YKa3aHHeM [aThl, BpPEMEHHU
H MecTa Npuema.

[Ipu ocywiectsiennn npeaBapuTeNnbHON 3amHCH 3asBUTENb B 00S3aTETBHOM
MopsiaKe HHOPMHUPYETCS O TOM, YTO IIPEABAPUTENBHAS 3AMHChH AHHYIIUPYETCS B clydae
€rO HESBKH 110 HCTEUCHUH 15 MUHYT ¢ HA3HAUCHHOTO BPEMEHH IIpHeMa.

3asBUTEIb B I060E BpeMsi BIpaBe OTKA3aThCs OT NPeABAPHTENLHON 3aMHcH.

anperuaercs TpeGOBaTh OT 3asBHTENsS COBEpPIIEHHS WHbBIX JEHCTBHIL, Kpome
MPOXOIKICHUS UICHTHOUKALMA U ayTeHTU(DHKALUNA B COOTBETCTBHH C HOPMATHBHBIMH
NpaBoBbIMU  aKTamu Poccuiickoil ®ejiepalyu, ykasaHus LeJM IIpHeMa, a Takke
[PENOCTABICHHUS CBEACHNH, HEOOXOAMMBIX JJIsi pacdeTa [UIMTEIBHOCTH BPEMEHHOrO
HHTEpBalld, KOTOPEIH HEOOXOIUMO 3a0POHHPOBATH ISl IIPUEMA.

3. Cocrag, noci1e10BaTeJbHOCTL H CPOKH BBITIOJIHEeHHS aJIMHHHCTPATHBHBIX
npoueayp, TpeGOBAHMS K NOPSIAKY HX BbINOJIHEHHS, B TOM YHCJIE 0COGeHHOCTH
BLITOTHCHHS 2/IMHUHHCTPATHBHBIX NPOLEIYP B 3/1eKTPOHHOI1 dopme, a TakiKe

0CO0EHHOCTH BbINOTHEHHSI AIMHHHCTPATHBHBIX npoueayp B
MHOTo(y HKIHOHAILHBIX UEHTPAX

3.1. Omucanue nocaen0BaTeNnbHOCTH nefcTBUI U NpefoCTaBIeHHH
MYHUIHUNATBHON YCIIYTH

3.1.1. llpenocraBneHue MyHHIMNAILHON YCIYTH BKJIIOYAeT B cebs clenyroume
aIMUHHCTPATHUBHBIE TPOLIETYPHI:

1) KoHCY b THPOBaHKE 3aSIBUTEIIS;

1) NIPUHSTHE W PacCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IpeICTABIEHHBIX
3asIBUTENIEM;

3) HanpaB/ieHHe MEKBEJIOMCTBEHHBIX 3alPpOCOB B OpPraHbl, Y4YaCTBYIOLIHE B
NPeJIOCTaBICHHH MYHHULUIATBHON YCIIyTH;

4) MOAroTOBKA pe3yabTaTa MyHULUTIATLHON yCIYTH;

5) Bblava (Hanpas/ieHue) 3asBUTEIIO pe3y/IbTaTa My HUIMIAILHON YCITyTH;

0) ucrpaBiIeHUE TEXHUYECKHX OLIHOOK.

3.2. Oka3aHue KOHCYNbTalUi 3asBUTEIIIO

3.2.1. OcHoBaHMeM Hayana BBINOJHEHHsS aJAMHHMCTPATHBHONH IMPOLEAYpbI
ABNsIeTCsl OOpalleHue 3asBUTENA TI0 BOIPOCAM, CBSI3aHHBIM C MpeJoCTaBIeHHEM
MYHUIHTIAJIEHON YCIYTH.

HOIKHOCTHBIM — TMIIOM ~ (PaOOTHHKOM), OTBETCTBEHHBIM 33  BBINOJHEHHE
a/IMMHUCTPATUBHOMN IIPOLEIyPbI, ABJISETCS:

npu obpaieHnH 3asButessss B MPL[ — paborank ML,

npu odpaiuenny 3asBuTens B Mcnonakom — cekperaps Menoakoma.

3.2.2. 3asBuTelNb BIpaBe OOPAaTHTHCSA 3a KOHCYIbTAalMed O MOpSJKE H CpOKax
IpCZIOCTABICHHUS MYHULMNANBHOH ycenyrn B MOLL nuuHO M mo TteneoHy u
DIIEKTPOHHOH royTe,
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PaGoraux M®I][ koHCYAbTHpYeT 3asiBUTENSl, B TOM YHCJE MO COCTaBy, (opme
npeacTaBiIsieMOH JOKYMEHTAlUH U APYTUM BOMPOCAM JUTS MOTYYSHHs MYHHULUNATBHOH
YCIIYTH.

3asiBUTEIb  MOJKET IOJYYUTh MHGPOPMALMIO O TMOpsAKe [pPeaoCTaBICHUS
MYHHLUUIAIBHON ycliyru Ha odpuumansHoM caiite MOLI http://mfcl6.tatarstan.ru.

ANMUHUCTPATUBHBIE MPOLEAYPBl, yCTaHABIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCS B JIeHb 0OpalleHus 3asiBUTENS.

Pesynbraramy  BBIMONHEHUS  aIMUHHCTPATHBHBIX  MPOLEYpP  SABJSIOTCS:
KOHCYIIbTAllUsl 110 COCTaBy, (hopMe TMpeAcTaBiIsieMOl [OKyMEHTallMH M JIPYTHM
BOIPOCAaM, HEOOXOAUMBIM AJIs NOTyYeHHS MYHUIIUIIATIBHON YCITyTH.

3.2.3. 3aaBuTens Brpase oOpaTuThes B McnonkoM no tenedoHy U 3JIeKTPOHHOM
[ouTe, a TaKXkKe IOJly4MThb KOHCynbTauulo Ha PecnyOnukaHckom mnoprane, cafite
Mcrnonkoma o mopsiike M Cpokax MpeNoCTaBlIeHHs MYHHIHNAIBHOH YCIYyTH, B TOM
YHCJIe TI0 COCTaBy, (hOopMe NPEeICTaBsIeMOIl TOKYMEHTAUMU U JIPYTUM BONpocam Jis
NOYYeHUS] MyHHULIUTTATBHON YCIIYyTH.

JlomKkHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYIBTHpPOBaHHE WHGOPMUPYET
3adBUTENs] B COOTBETCTBUH C TpeboBaHMsIMH nyHkTa 1.3.4 aJMHHUCTPATHBHOIO
periiamMeHTa.

AJIMUHHUCTPAaTUBHbIE TMpPOLEAYpPHl, YCTaHaBIHWBaeMble HACTOALIMM IYHKTOM,
BBITOJIHSIIOTCS B TeUEHHE TpeX padounux AHel co IHs HNOCTYINIeHUs oOpalleHus.

PesynbraramMu  BBINOJAHEHUS  QMUHUCTPATUBHBIX  MPOLUEAYP  SBIISIFOTCS:
KOHCYIBTalUM MO COCTaBy, (opme TMpeAcTaBIsieMOl NOKYMEHTalUH U ApPYyTUM
BOIpOCaM, HeOOXOIUMBIM JIJIsl MOTYUYEeHUS] MyHHUIIUTIATBHON YCIIYTH.

3.3. IlpuHsiTHE U pacCMOTPEHKE KOMILJIEKTa JOKYMEHTOB,
NPEACTABICHHBIX 3asBUTEIIEM

3.3.1. IlpreM JOKYMEHTOB /Ul IIPEJIOCTABIIEHUS MYHULUITAIBHON YCIYyTU vepes
M®II unu ynanenHoe pabouee Mmecto ML,

3.3.1.1. 3asgBuTens (npeacTaBUTENb 3agBUTeNd) oOpamaercs B MOL ¢ 3arpocoM
O [MpeAOoCTAaBIEHUHM MYHULHMNAIBHOM YCIYrH M [pPEICTaBiseT HAOKYMEHTBI B
COOTBETCTBHUU C IIYHKTOM 2.5 aIMHUHHUCTPATUBHOI'O perjlaMeHTa.

3.3.1.2. PaGotHuk M®LI, Benyuiuii npruem 3asBIE€HUN:

onpejenser npeamer oOpalleHus;

YAOCTOBEPSIeT JIUYHOCTD 3asBUTEIIS;

IPOBOIUT MIPOBEPKY MTOJTHOMOYMH JIHLA, TOJAKOILEro JOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHUSM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PErIaMeHTa;

3aI0JIHSIET NIeKTPOHHYIO (hopmy 3asiBieHust B AMC MOLI;

npu [peaoCTaBICHUH JOKYMEHTOB, YKa3aHHbIX B [IYHKTE ol
aAMHUHUCTPATUBHOIO  perjamMeHta Ha OyMaXHOM  HOCUTeNe,  OCYLIECTBISET
CKaHUPOBAHHE NPECTaBICHHBIX TOKYMEHTOB;

pacrnieuartsiBaet 3asBiaenue u3 AUUC M®L];

nepeaaeT 3asBUTEIO Ha IPOBEPKY U MOANKHCAHHUE;
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I0CJIe ITOAMKCAHUS CKaHUPYeT MoAnucanHoe 3asBienre B AUC MOL];

sarpyxaetT B AUC ML nokymeHThI, npeacTaBlIeHHbIE B 3JIEKTPOHHOM (opme
WIH 3JIEKTPOHHBIE 0Opa3sbl OTCKAHUPOBAHHEIX JOKYMEHTOB, (DOPMHpPYET 3IIEKTPOHHOE
Ielo;

BO3BpalllaeT MOANHCAHHOE 3asBJICHHE H OPUIHHATIBI OYMasKHbBIX JOKYMEHTOB;

BBIZIACT 3asIBUTEJIIO PACIIUCKY B IIpHEMe TOKYMEHTOB.

AJIMHHUCTpaTHBHbBIE MPOLELYPbl, YCTAHABIHBAEMbIE HACTOSLIHM I[TyHKTOM,
BBITOJIHSIIOTCSA B IeHb 00pallleHus 3asiBUTETSL.

PesynbTataMu BLITONHEHNs aIMHHHCTPATHBHLIX IPOLIETYD SIBISIOTCS: TOTOBOE K
OTIIPABKE 3asIBJICHHE U NAKET TOKYMEHTOB.

3.3.1.3. Paboruuk M®II Hampasnsier mnakeT JIOKYMEHTOB, IPHHATBIX  OT
3asBUTeNA B FICIIONIKOM B 3J1eKTPOHHO# opMe (B cOCTaBE MAKETOB 3J1KTPOHHBIX nen) B
TEUCHHE ONHOrO paboyero JHs CO JHs OOpAlleHHs 3asBHUTENs B CTPYKTYpHOE
nojpasaeneHue M®LI,

Pe3sysibTaTaMu BBIIOJTHEHHUs aJMUHUCTPATUBHBIX TIPOLIELYP SIBISIFOTCS: 3asiBIeHIe
U MaKeT JOKYMEHTOB (3MEKTPOHHOE /1€]10), HarpaBneHHble B McrmosikomM, nocpeacTBom
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOI€HCTBUS.

3.3.2. IlpueM NOKYMEHTOB /ISl [PEOCTAaBIEHHs MYHHIHIIAIbHOMN YCIYyTH B
IEKTPOHHOH (opme depes Pecny6Gnukanckuii moprai.

3.3.2.1. BasiBuTeNb IS TOJAYM 3aSBIEHHS B 3JICKTPOHHOH (JOpPME BBIMOIIHSET
ClIelytolue NeHCTBUS:

BBITIOJIHSIET aBTOPHU3ALIHIO;

OTKPBLIBAeT (POPMY IMEKTPOHHOTO 3asBICHMUS,

3aI0MHSACT  (JOPMY  3IEKTPOHHOTO  3asBJEHHS, BKJIOYAIONIYIO CBEICHHS,
HeoOXo/MMble 1 00si3aTe IbHBIe IS [IPEAOCTABIEH S MY HUITHTIATBHON YCIIyTH;

NPUKPETIISIET NOKYMEHTBl B OJIEKTPOHHOH (OpMe MM 3NeKTPOHHBIE 06pa3bl
JIOKYMEHTOB K (DOpMe 3JIeKTPOHHOTO 3asiBeHHUsI (IIPH HEOOXO0AUMOCTH );

MOATBEP:KIaeT (AaKT O3HAKOMIEHHS U COINACHSl C YCJIOBHAMH M TIOPSIKOM
NpEeOCTaBICHNA MYHULMNATBHOW YCIYrH B JJeKTPOHHOH ¢opme (ycTaHaBlIHMBaeT
COOTBETCTBYIOLIYIO OTMETKY O COIJIaCHH B (hOpMe 3IICKTPOHHOTO 3asBIEeHHs);

MOATBEP)KAAeT  NOCTOBEPHOCTH  COOOLUEHHBIX  CBeAeHHMH  (yCTaHABIHMBAeT
COOTBETCTBYIOLIYIO OTMETKY B (DOPME JIEKTPOHHOTO 3asABIEHHS );

OTNpaBJIsIeT 3arl0JIHeHHOE 3JIEKTPOHHOE 3asBJI€HNE (Ha)KMMaet
COOTBETCTBYIOIIYIO KHOIIKY B ()OpME JIEKTPOHHOTO 3asBIEHHA );

3JIEKTPOHHOE 3asBJIEHHe MOIIMChIBAETCA B COOTBETCTBUH C TPeOOBAHUSMH
NyHKTa 2.5.3 aAIMUHUCTPATHBHOIO PErjiaMeHTa;

11071y4aeT yBeoMiIeHHe 00 OTIIpaBKe MeKTPOHHOrO 3asBJIeHHUs.

OopmaTHO-TOTHYECKas] [IpOBepKa cOpMHPOBAHHOIO 3asIBIIEHUS
OCYLIECTBIISACTCA IOCJE 3allOJHCHUS 3asBUTEIEM KakIOr0 W3 IOJeil 3JIeKTPOHHOM
dbopmbl 3asBneHnst. IIpu BBIBIEHMH HEKOPPEKTHO 3allONHEHHOTO MO 9JIEKTPOHHOM
(hopmbl 3asBIEHMS 3adBHTENIb YBEJOMISIETCS O XapaKTepe BBISBICHHON OMMMOKA |
MOpsiAKe  ee  yCTpaHeHUsl  IOCPEACTBOM  HMH(MOPMALMOHHOTO  COOOILEHHS
HEIOCPEICTBCHHO B 3JIEKTPOHHON (hopMe 3asBlIeHusl.
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AJIMMHUCTPATHBHbIE ~TIPOLENYPBI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIOJIHSAIOTCS B IeHb O0palleH s 3asiBUTES.

Pesynbraramu  BBINONHEHMS — aAMHHMCTPATHUBHBIX  IPOLEAYP  SIBJSIOTCS:
3JICKTPOHHOE 1€/10, HampaBlieHHoe B MICMOIKOM MocpecTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aHMOJIEHCTBHS.

3.3.3. PaccMoTpeHHe KOMILIEKTa JOKYMEHTOB MCoiKoMOM.

3.3.3.1. OcHoBaHMeM Hadyaja BbLIMOJHEHUs aJMHHUCTPATUBHOMN [IPOLETYPhI
ABJISICTCSl  MOCTYIIJICHUE 3asBIICHHS W HHBIX JOKYMEHTOB, HEOOXOOUMBIX JIJisi
PeAOCTABJIEHUS MYHULIMITATILHOM YCIIyTrH.

JIOJKHOCTHEIM ~— TMIOM  (paBOTHUKOM), OTBETCTBEHHBIM 34  BBINOJHEHHE
a/IMUHHCTPaTUBHOH mpouenypel  apasgercss Cekperaps Mcnomkoma (nmamee -
JIOJZKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM TOKYMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 INpHEM ITOKYMEHTOB, B Cliy4yae
oOpalleHus 3asiBUTEJIs ¢ 3agBIeHHeM B Mcnonkom:

omnpeaensier lpeaMeT 00palleHus;

YCTAHABITMBAET JIUYHOCTD 3asIBUTEIS;

MPOBOJMT [IPOBEPKY MOTHOMOYMI JIMLIA, TOJAIOUIEr0 JOKYMEHTEI;

MPOBOJUT IMPOBEPKY COOTBETCTBHA JOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
nyHkre 2.5 AIMHUHUCTPATUBHOIO  pErjlaMeHTa,  I[POBEPKY  COOTBETCTBHUSA
NPCACTABICHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM  TpeGoBaHusM  (Hajiexallee
oQopmIleHHe KONUH TOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX IOIYHUCTOK, MIPUITHUCOK,
3a4E€PKHYTHIX CJIOB U HHBIX HE OTOBOPEHHBIX UCTIPABICHHI);

3aMONHACT  DJICKTPOHHYKO  (OpMy  3asBI€HHMSI B ABTOMATH3UPOBAHHOM
MHQOPMALMOHHON CHUCTEMe, MpeIHA3HAYEHHOH IS OKa3aHHMs TOCYIapCTBEHHBIX H
MYHHIUIIAIBHBIX YCIIYT;

MpU  NPeAOCTaBI€HWH  MNOKYMEHTOB,  YKa3aHHBIX B  IOyHKTe 2.5
aJIMMHUCTPAaTHBHOIO  perjaMeHTa Ha OyMa)kHOM  HOCHTENe,  OCYIIECTBISET
CKaHHpOBaHHE MPEACTABIEHHBIX JOKYMEHTOB;

pacriedaTbIBaeT 3asBlIeHUE;

nepenaeT 3asBUTENIO Ha IPOBEPKY U I10/IITHCAHHE;

oCJIe MOJAMHCAaHUS CKAHUPYET MOATHCAHHOE 3asiBJICHHE;

3arpysaer B aBTOMAaTH3HPOBAHHYIO UHQOPMaLHOHHYIO CUCTEMY,
NPeIHa3sHAYeHHYIO Uil OKa3aHUsl TOCYJapCTBEHHBIX M MYHHLHIAIBHBIX YCIyT
AOKYMEHTEL, IIPEJCTABJICHHBIE B 3JICKTPOHHOH (opMe MM DIeKTPOHHBIE O00Opa3kl
OTCKaHMPOBAHHBIX IOKYMEHTOB, GOPMHUPYET IEKTPOHHOE [IEJI0;

BO3BpAlllaeT MOJANHCAHHOE 3asBIE€HHE W OPUIHMHATBl OYMaXKHBIX JOKYMEHTOB
3as1BUTEITIO;

BBIJIACT 3aSIBUTEITIO PACIIUCKY B IIPUEMeE JOKYMEHTOB.

B ciryuae Hamuums ocHOBaHMH IUIs OTKa3a B NpUeMe JOKYMEHTOB JIOJKHOCTHOE
JHLO, OTBETCTBEHHOE 3a IPHEM NOKYMEHTOB, YBEIOMIISET 3asBUTENd O HAIUYUU
NPENATCTBUA JJIsi IpHeMa 3asBIIEHUs] 1 BO3BPALIAeT eMy JIOKYMEHTHI ¢ OOBsICHEHHEM
COJIepKaHMsl BbISIBJICHHBIX OCHOBAaHUH 7Sl OTKa3a B IPHEMe JOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MNPHUEM [OKYMEHTOB, MOCIe
NOCTYIJIEHHsI JOKYMEHTOB Ha pacCMOTPEHHE:



[IpUCBaUBACT 3asBICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYPOH le U cTaTyc
«IIpoBepka MOKyMEHTOBY),

H3yHaeT MOCTYNHUBLIME 3IEKTPOHHBIE JieNld, B TOM YHCIIE IPUIOKEHHBIE
3ajBUTC/ICM NOKYMEHTBI B 3/IEKTPOHHOM (popMe U 3/IeKTPOHHBIE 00paskl JOKYMEHTOB;

NIpOBEPsIET KOMIIIEKTHOCTD, YATACMOCTE 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

NpOBEpsieT COOMIOJeHHE YCIOBHI NeHCTBUTENBHOCTH 3JIEKTPOHHON MOIHCH,
nocpeactsoM obpautenus Kk ExunoMy mopramy (B ciydae, ecid  3asBHTeNeM

rpeJcTaBlieHbl 3JIEKTPOHHBIE JOKYMEHTHI, MOANUCAHHBIE YCHIIEHHOMH
KBaIH(PHUMPOBAHHON 3JICKTPOHHOMN MOAMHUCHIO).
Ilpu HaJIUYHHU OCHOBAHMH, MPeyCMOTPEHHBIX [IYHKTOM 2.7.1

AIMHHHCTPAaTUBHOIO perjlaMeHTa, TOArOTABIMBAET MPOEKT PEeLIeHHs 00 OTKaze B
lIpUEMeE JIOKYMEHTOB, HEOOXOAUMBIX /IS IPEIOCTABIEHUS MyHHUIHIATbHOMN YCIIyTH.

B ciydae, ecnu B pesyibTare NpOBepKH YCHIICHHOI KBaTU(UIIIPOBAHHON
DJIEKTPOHHON TIOJNUCH BBISBICHO HECOO/IONEHNe YCIIOBHIH ee JNeHCTBUTENIBHOCTH,
NPOEKT peIIeHHs 00 OTKase NOJDKEH COmep:KaTh IYHKTHI cTaThu 11 QenepanbHOro
3aoHa Ne 63-03, KoTOpble MOCTYKHIIH OCHOBAHHEM JIIs €70 NPUHSTHS.

[Ipoext pemienus o6 oTkase B npueMe [OKYMEHTOB, HEOOXOIMMBIX IS
NIPCAIOCTABNICHH MYHMIMIIAIBHON YCIYrd, C yKa3aHMeM IPHYMH OTKasa (B clyuae,
€CJIM  OCHOBaHUA U1l OTKasa B IIpUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIS
NIPCLOCTABICHHS MYHHIHIIAILHON YCIIyrH, CBSA3aHBI C HAPYIIEHHEM YCTAHOBIEHHBIX
TpedOBaHUi K TakuM JIOKyMEHTaM, OCHOBAaHHUS /Ui OTKa3a B IpHeMe IOKYMEHTOB
AOJUKHBL COAEPKATh HMH(MOPMALMIO O HAMMEHOBaHHM JOKYMEHTOB (MH(OpMALIHHL,
CBEJICHUH), KOTOpBIE HE MPEICTABICHBI, COIEpXKAT HeNOCTOBEPHBIE M (MIIH)
NPOTHBOPEYMBbIE CBEICHNUSI, OYOPMIIEHBI C HAPYLIEHHEM yCTaHOBIEHHBIX TpeboBaHHiT),
HAIpaBJsIeTCs Ha COINIACOBAHME B YCTAHOBIEHHOM IOPSIIKE MOCPEICTBOM CHCTEMBI
DJIEKTPOHHOrO TOKyMEHT0000poTA.

CormacoBande TmpoeKkTa pelleHHs 00 OTkase B IIpHEMe JIOKYMEHTOB,
HEOOXOIAMMBIX Ul IIPEOCTAaBIEeHHs MYHHIHNAILHON YCIYTH, OCYIUECTBISETCS B
MOPsIKE, MPELYyCMOTPEHHOM ITYHKTOM 3.5.3 aIMHHHUCTPATHBHOTO periaMeHTa.

B cnywae oTcyTeTBHS ocHOBaHMIT JUIS OTKaza B IpuHeMe JIOKYMEHTOB,
MPEAYCMOTPEHHBIX NMYHKTOM 2.7.1 aJIMHHHCTPaTHBHOIO perjiaMeHTa, JOJKHOCTHOE
JIULO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TeUeHHE OJIHOro paboyero IHS cO JIHS
NOCTYIJICHHsI 3aABICHUsI, HAIIPABIIAET 3as8BUTEIIO, YKAa3aHHBIM B 3asBJIEHHH CIIOCOOOM,
YBCIOMIICHHE O TIOCTYIUICHUH 3asBIICHHs, COAEPIKallee BXOAAUIMH perucTpaldOHHbIH
HOMEp 3asBJICHUs, JATy IOJyYeHMs 3asABlIeHHs, lepedeHb HauMeHOBaHWii (aiinos,
[IPE/ICTABIIEHHBIX K HEMY NOKYMEHTOB, JaTy IOJY4eHHUS pe3yibTaTa MyHHLIHIAIbHOM
YCIyTH.

3.3.3.4. Hcrnonnenue mpouenyp, yKasaHHbIX B NOyHKTax 3.3.3.1, 3.3.3.3
aIMHHHUCTPATUBHOI'O  pPErjlaMeHTa, TIPH HaJM4YMH TEXHUYECKONH BO3MOKHOCTH
OCYLICCTBIIACTCSl B ABTOMAaTHYECKOM PEKMME ¢ HCIIOIb30BAHHEM aBTOMATH3UPOBAHHOM
MH()OPMALMOHHON CHCTEMbI, NpeJHA3HAYCHHOH IJIs OKa3aHUs roCyJapCTBEHHBIX H
MYHHLHIAIBHBIX YCITYT.,
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3.3.3.5. AIMMHUCTpPATHBHBIE MpPOLEIYPbl, YCTaHABIMBAEMble NYyHKTOM 3.3.3
aAMHHHCTPATUBHOI'O PErjiaMEHTa, BBIIOJHSIOTCS B TeUEHHE OJHOTO pabodero AHS CO
JHS TIOCTYTIJICHH 3asBJIEHUsI HA pacCMOTpPEHHE.
PesynbraramMu BbINOTHEHUS aIMUHHCTPATUBHBIX [IPOLELYD ABISIOTCS: IPHHSATHIH
Ha pacCMOTpeHHE KOMIUIEKT JTOKYMEHTOB HIIM MPOEKT pelleHHs 00 OTKaze B MpHEMe
JIOKYMEHTOB, HEOOXOAUMBIX I IIPeIOCTABICHHS MyHHIUIIAILHON YCIYTH,

3.4. HampaBiienue Me)KBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOIIHE B
NpPeIOCTAaBICHUN MYHHLUIIAIILHON YCITYyTH

3.4.1. OcHoBanneM Hayana BBIIOJIHEHHS! aJAMUHUCTPATHBHON MNpOLEypbI
ABJIICTCS IOJIyY€HHME JIOJUKHOCTHBIM JIMLUOM (pabOTHHUKOM), YITOJHOMOYEHHBIM Ha
BBIMOJIHEHHE aJAMUHUCTPATHBHOH IIPOLENYPEI, OT JOKHOCTHOrO jHua (paboTHHKA),
OTBETCTBEHHOI'O 3a IPHEM JJOKYMEHTOB, [IPUHSTHLIX OT 3asBHTEJIS TOKYMEHTOB.

JOIKHOCTHBIM ~ JTULIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBIOJHEHUE
aJMHHUCTPATHBHOM  Tpouenypbl, sABiaseTcs Cekperapb HCIOJIKOMa Janee -
JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 33 HallpaBJIeHHE Me)KBeJIOMCTBEHHBIX 3alpOCOB).

3.4.2. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAlpaBJIeHHe MeXBeIOMCTBEHHBIX
3apocoB, (OPMHUPYET M HAINpaBiseT B JICKTPOHHON (OpPME MOCPEACTBOM CHCTEMBI
MEKBCAOMCTBCHHOI'O 3JI€KTPOHHOIO B3aMMOJIEUCTBHS (MPHU OTCYTCTBUHM TEXHHUYECKOM
BO3MOJKHOCTH — HHBIMM CIOCOOAMH) 3alpochl O MPEIOCTaBIEHHA JTOKYMEHTOB H
CBEJICHUH, IIPEyCMOTPEHHBIX IMyHKTOM 2.6.]1 aAMUHUCTPAaTUBHOIO periaMeHTa.

AJIMHHUCTPATUBHBIE TPOLENYPHl, YCTAHABIMBACMbIC HACTOSIIHAM IYHKTOM,
BBLITTOJIHSAIOTCS B IEHb NIPHHATUS 3asiBJCHUS Ha pacCCMOTpPEHHE.

PesynpraramMud  BBINOJAHEHHS  aAMHUHMCTPATHBHBIX  MPOLEAYP  SABISIOTCA:
HamnpaB/ieHHbIE B OpraHbl BIacTH W (WJIH) MOABEJOMCTBEHHBIE OpraHaM BJIACTH
OpraHH3allvK 3amIpocChl.

3.4.3. CeuuanucTsl  MOCTABIIMKOB  JI@aHHBIX HA  OCHOBAHHH  3alPOCOB,
HNOCTYNHMBUIMX 4epe3 CHCTEMY MEKBEJIOMCTBEHHOIO 2JIEKTPOHHOTO B3aHMOOEHCTBHS,
NPeIOCTaBIAIOT 3alpallidBaeMble JOKYMEHTHl (HH(OpPMAIHIO) WIH HAMPaBISIOT
YBEIOMIJIEHHS. 00 OTCYTCTBUM JOKyMeHTa W (Win) WH(pOpMALMH, HEOOXOAMMBIX IS
Npe0CTaB/IeHHA MyHULUNAIIBHON yCIyTH (J1ajiee — yBeoMiIeHHe 00 oTKase).

AIMHHUCTpATUBHbIE IPOUEAYpbl, YCTaHABIMBAaEMble HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCS B TEYEHHE TpeX MOHEH cOo JHSA MOCTYIUICHHS MEKBEeIOMCTBEHHOIO
3alpoca B OpraH WM OPraHHU3all{io, MPEeAOCTaBISIONIHE JOKYMEHT U HH(OPMAIHIO,
€CJIM MHbIE CPOKH IOATNOTOBKH M HallpaBJICHHsI OTBETa HAa MEKBEJOMCTBEHHBIN 3ampoc
HE YCTAaHOBIEHBl (elaepaibHbIMA 3aKOHAMHU, TPABOBBEIMH akTamMu [lpaBuTenbcTBA
Poccuiickoit Menepalli U OPUHATEIMH B COOTBETCTBUU ¢ (heJiepalbHBIMH 3aKOHAMMU
HOPMAaTHBHBIMH IIPaBOBBIMH aKkTaMH Pecriybsnku Tarapcran.

PesynpraTamMu  BBINOJHEHHS]  AAMUHUCTPATUBHBIX  MPOHLENYp  SBISOTCS:
JOKYMEHTBI (CBeJIeH s ), HeOOXOIUMBIE TSI [IPe[OCTABICHNUs MYHULUITAILHON yCIIyTH,
b0 yBejomaeHne o0 oTkase, HalpaBJeHHbIE JTOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3@ HaIpaBJIEHHE MEKBEJIOMCTBEHHbIX 3aIIPOCOB.
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3.4.4. JIoJzKHOCTHO® JIMLO, OTBETCTBEHHOE 3a HAIlpaBiIeHHE Me)KBeIOMCTBEHHBIX
3alpOCOB:

MoJIydaeT 3alpallliBaeMble uepe3 CHUCTEeMY MEKBEeJOMCTBEHHOrO 3JIEKTPOHHOTO
B3aUMOJCHCTBUS JOKYMEHTBHl (CBeleHHs), HEOOXOAMMBIE I [peloCTaBIeHHUs
MYHHLUNAIBHON yciyry, 1Mbo yBenomiieHHe 00 OTKasze MpH OTCYTCTBUHM IOKYMEHTa H
(1) uHGOpMaLTHK;

pu HaJIU4UU OCHOBaHMI, [peycCMOTPEHHBIX IIYHKTOM 2.7d
AIAMUHUCTPATUBHOIO perjamMeHTa, MOATOTaBIMBaeT MPOEKT pelleHHs o0 oTkKaze B
IIpHeMe JOKYMEHTOB, HeOOXOAUMBIX [UIsl IPEeIOCTAaBICHUS MYHULIUITANBHOMN YCIYTH.

[Tpoexkr pemenuss o0 oTKaze B NOpueMe TOKYMEHTOB, HEOOXOIUMBIX IS
[peJIOCTaB/IeHHs MYHHLUMIAJIBHOH YCIyIrM, ¢ yKa3aHMeM MpPUYUH OTKasza (B ciydae,
€CJIM  OCHOBaHUs I OTKasa B [pHeMe [JOKYMEHTOB, HEOOXOAMMBIX JJIs
IIPeIOCTABICHNT MYHHUMIIATBHONW YCIYIrH, CBA3aHbl C HapylIeHHEeM YCTaHOBJIEHHBIX
TpeOOBaHMH K TaKUM JIOKYMEHTaM, OCHOBaHUS JIi OTKa3a B IpHeMe IOKYMEHTOB
NOJKHBL COZEpKaTh HHPOPMALMIO O HAUMEHOBAHWU TOKYMEHTOB (WHGMOpMaIIUH,
CBCJICHHUII), KOTOpbIe HE€ I[IpeACTaBIEHBbl, COAEpPKAaT HENOCTOBEPHble U (MIJIH)
IIPOTHBOPEYMBbIE CBE/ICHHUs, 0(hOPMIIEHBI C HAPYIIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHMi),
HaIlpaBJIsETCsT HAa COlJIaCOBAaHHE B YCTAHOBJICHHOM IOPSIAKE IMOCPEACTBOM CHCTEMBbI
2JIEKTPOHHOTO JOKYMEHT0000poTa.

CorylacoBaHue TMNpoeKTa pelieHus o0 OoTKa3e B NpPHEME JIOKYMEHTOB,
HeOOXOIUMBIX U1 MpeJOCTaBIeHUs] MYHHUIMIAJbHOH YCIyTrH, OCYILECTBISeTCsS B
MOpsIAKE, MPeIyCMOTPEHHOM MYHKTOM 3.5.3 aJIMMHUCTPAaTUBHOIO PerilaMeHTa.

AIIMUHUCTPATUBHBIC MPOUCAYpPhl, YCTAaHABIMBAaCMble HACTOAIIMM IYHKTOM,
BBLIITOIHSAIOTCS B 1€HB [MOJYYEHHS CBEACHHUI 110 MEKBEIOMCTBEHHBIM 3aIlpOCaM.

Pesynbpraramu  BBINOJHEHUSI  aJMMHHUCTPAaTUBHBIX  TIPOLIENYpP  SABJISIOTCA:
JOKYMEHTBI (CBelieHUs ), HeoOXOauMBble ISl MpeaoCTaBleHus] My HHLIMIAJIbHON YCIyTH,
MPOEKT peuleHWss 00 OTKase B IpHeMe JAOKYMEHTOB, HEOOXOOWMBIX  JAJis
[IPEIOCTABICHUs MYHULMNAIBbHON YCIYT .

3.4.5. MHWcnomnenue mpomenmyp, YKa3zaHHBIX B nyHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO  perjlaMeHTa, MpH HaJIM4YMH TEeXHHYECKOH BO3MOXKHOCTH
OCYLICCTBIIACTCA B @BTOMAaTHYECKOM PEIKUME ¢ MUCIOJb30BaHHEM aBTOMATH3UPOBAHHON
THPOPMAIIHOHHOW CHUCTEMBI, IpeIHa3HauYeHHON NI OKa3aHMs [OCYJapCTBEHHBIX H
MYHUUUOANBHBIX YCIYr, B TOM 4YHCI€ C MOMEHTAa pErucTpalyd 3asBlIeHUs B
COOTBETCTBHU C IYHKTOM 2.13 aIMUHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MaxkcuManbHBI CPOK BbINOJHEHUS aJAMWHHUCTPATHBHBIX I[POLENYD,
yKa3aHHbIX B MYHKTe 3.4 aIMMHHUCTPATUBHOIO perijaMeHTa, COCTaBlseT Tpu pabounx
THSL.

3.5. [loaroroBska pe3ynbTaTa MyHULUIIAILHON YCIYTH

3.5.1. OcHoBanueM Hauajia BbBINOJHEHUs aJMUHHCTPATHBHON MpPOLeaypLl
SIBJISIETCSL MOCTYIUIEHHE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOI'O 3a HalpaBlIeHHE
ME)KBEJJOMCTBEHHBIX  3alpOCOB, JIOKYMEHTOB (CBeJeHHI), HEOOXOOWUMBIX  JUIs
Mpea0CTaBAEHUS] MyHHUIUITATBHOH YCIIYTH.
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JO/IKHOCTHBIM  JIMLIOM, OTBETCTBEHHbLIM 3a BbBIIIOJHEHHE aIMHHHUCTPATHBHOM
npouenypsl, spisiercss (Cekperapb HCHoJKoMa (fajee - JOHKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 3a [MOJrOTOBKY pe3yJbTara peAoCcTaBIeHNUs MyHUUUNATBLHOMN YCIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3ylbTara
[pe/I0CTaBIIeHNUs MyHHLIUAIBHON YCITyTH:

paccMaTpuBaeT CQOPMHUPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IJIS
[Ipe0CTaBICHUs] MyHUIIUIIAIBHON YCIIYTH;

MPU BBLISBJIEHHMH OCHOBAHUH [UIsl OTKa3a B MPEAOCTaBIeHHMH MYHHULMMAIBHOM
YCIIYTH, YKa3aHHbIX B MIyHKTe 2.8.2 aIMUHUCTPATUBHOIO periiaMeHTa, MOATOTABIHBAET
[MPOEKT pelieHus 00 0TKa3e B MpeJoCTaBIeHHH MYHHIIMIAILHON YCIYTH;

B CTy4ae OTCYTCTBHMS OCHOBaHHUH Ul OTKa3a B IIPEAOCTABIEHHH MYHHLIUIIAIBHOM
YCIYTH, MPeayCMOTPEHHBIX IIyHKTOM 2.8.2 aJAMUHUCTPAaTUBHOIO perjaMeHTa, IIo
UTOraM  pacCMOTPeHHs  JOKYMEHTOB,  HEOOXOAMMBIX I MPeloCTaBJIEHHS
MYHHUHIIATBHOH yCIYrH, IIOATOTaBIMBaeT M[POEKT pe3ylbTara MpeIoCTaBIeHUs
MYHHLIMIIAJBHOH YCIYI'H B COOTBETCTBUM C NOOMyHKTaMu 1 — 3 myHkra 2.3.1
aIMHHUCTPATUBHOIO periaMeHTa;

HalpapjIseT  IOATOTOBJIEHHBIH  NPOeKT  pe3ylbTrara  MpenocTaBIeHUS
MYHULMIIAJIBHONH YCJIIYTH Ha COIVIaCOBAaHHE B YCTaHOBJIEHHOM MOPSIAKE IMOCPEICTBOM
CHUCTEMBI YJIEKTPOHHOI0 JOKYMEHTO000pOTa.

AIMUHHCTPAaTUBHBIE MpOLENYpPHl, YCTaHABIMBaeMble HACTOSIIUM MYHKTOM,
BBIITOJIHSFOTCS. B Te€YEHHE 0/1HOro pabovero aHsl.

PesynbraTamu BbINOMHEHUS ATIMHUHHCTPATUBHBIX MPOLEAYP SBISIOTCS: TPOEKT
peweHus o0 OTKase B IPeOCTaBIeHUH MYHHULIMITAIILHON YCIYTH, CIIPaBKH ( BBITUCKH).

3.5.3. CornacoBaHue M MOAMNMCAHUE IPOEKTa pe3yJbTaTa IpeJoCTaBIeHUs
MYHULMIIQIBHOH  yciyru (panee — MPOEKTbl JOKYMEHTOB) OCYILECTBIISIETCS
PYKOBOJIUTENIEM CTPYKTYPHOIO TOApA3/esIeHUsl, OTBETCTBEHHOIO 3a I[OATrOTOBKY
pesyibTara MyHULUIaAbHOH yeiyrd, PykoBoaurenem Menonkoma.

[loaroToBneHHBIE MPOEKTHI HOKYMEHTOB, UMEIOIIME 3aMeyaHUs], BO3BpAIIAIOTCS
Ha J10pabOTKY JHILYy, OTBETCTBEHHOMY 3a IIOJrOTOBKY pe3yjbTara MYHHULHNaIbHOH
yenyru. llocae ycTpaneHus 3amMedaHHUH NMPOEKTHl JOKYMEHTOB IOBTOPHO MEpPeNaloTCs
IUTs1 COTJIACOBAHUS U MOJIMUCAHUS.

Pykosonutens Mcnonkoma npu pacCMOTPEHUH IPOEKTOB JOKYMEHTOB IIPOBEPSIET
coOniofeHne aAMHHUCTPATUBHOrO perjiaMeHTa JOJDKHOCTHBIMU nuuamu Mcnonkoma B
YacTH CPOKOB BBIIIOJIHEHUS] aJIMUHUCTPATUBHBIX MPOLELYD, UX ITOCIEI0BATEIIbHOCTH U
[MOJIHOTBI, HAJIMYMSL COIJIACOBAHUN YITOJTHOMOYEHHBIX J0JKHOCTHBIX Jull Mcenonkoma B
CUCTEME IEKTPOHHOI0 JOKYMEHTOO0O0pOTA.

B cinyyae BBIABIEHMS] HapyLIeHMH B  4YacTU  CPOKOB  BBIIOJIHEHHS
aAMHUHMCTPATUBHBIX MPOLEAYP, UX NOCIEAOBATEILHOCTH W IONHOTEI PyKoBOAMTEIB
lcronkoMa MHULIMUPYET [PHUBIEYEHHE K OTBETCTBEHHOCTH JIML, JIONYCTHBIIHX
HapyLUEHHUs, B COOTBETCTBUHU C IIYHKTOM 4.3 aIMUHHUCTPATUBHOIO PeryIaMeHTa.

AZMUHHCTpAaTHBHEIE TMPOLELYpPHl, YCTaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBIIIOJIHSFOTCSE B TeUeHUE OJIHOro paboyero JaHs.

PesynpraTaMu BBIITOJTHEHHS] afMHUHHUCTPATUBHBIX HPOLEAYD SBISIFOTCS: PEIIeHHE
00 oTKa3ze B NpuemMe JOKYMEHTOB HeOOXOAUMBIX IS MPpeA0CTaBIeHUs] MyHULIMNTAIBHOM
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yCIlyru, peuieHHe o0 OTKa3e B NPeIOoCTaBIeHHMHM MYHHULMIIAIBHONW YCIyrH, CIIpaBKa
(BBIITHCKA ).

3.5.4. MHcnonHenue mpouenyp, YyKazaHHbIX B IyHktax 3.5.2, 3.5.3.
AIMUHMCTPATUBHOIO  perjiaMeHTa, [pH HaIM4YUMH TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATHYECKOM PEeXXHUMe C HMCIIOIb30BaHUEM aBTOMAaTHU3UPOBAHHOMH
HHQOPMALIMOHHONW CUCTEeMBbl, MpeAHa3HAUYEeHHOW U1 OKa3aHHs TOCYIApPCTBEHHBIX U
MYHULIUIAIBHBIX YCIYT.

MaxkcuManbHbBIA CPOK BBIMOTHEHUS aIMUHUCTPATHBHBIX MPOLELYD, YKA3aHHBIX B
MYHKTE 3.5. aIMHHUCTPATUBHOI'O perjaMeHTa, COCTaBIIIeT OUH pabouunil 1eHb.

3.6. Beijlaua (HanpaBieHHe) 3asBUTEIIIO pe3yJibTaTa MyHHIUITAIBHOW yCayTrH

3.6.1. OcHoBaHMeM Hauajla BBINOJHEHHS aIMHHUCTPATHBHOH MpOIEIypHI
SIBIIAETCS  IIOJIyYeHHEe JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
AAMUHUCTPATUBHOH MpOUENypbl, AOKYMEHTa, IOATBEP)KAAIOIIero IpelocTaBlIeHHe
MYHHUHUITATBHONW YCIIYTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBIOJHEHHUE aJIMHHHUCTPATHUBHOM
npouenypsl, Cekperaps Mcrnoakoma (nanee - moMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
Bbl1avy (HampaBlIeHHE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBCHHOE 3@ Bblaady (HampaslIeHHE)
JJOKYMEHTOB:

ofecreydBaeT  perucTpaluld M  BHECEHHe CBeJdeHUH 0O  pesyJbrare
[PEJOCTABICHHU MYHMULUNAIBHOW YCIYTH B IOACHUCTEMY BEICHMsI JIOKYMEHTALUU
aBTOMATU3UPOBAHHOH WH(OPMAIMOHHOW CHUCTEMBI, MpeIHA3HAYeHHOH s oKa3zaHud
POCYIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT;

U3BELLAET 3asiBUTEs (ero npeAcTaBuTelsd) crocoOoM, YKa3aHHBIM B 3asBICHUH, O
pe3ynbTaTe NMpedOCTaBIEHUS MYHHLIHMIATbHOH YCIYTH M O BO3MOXKHOCTH ITOJIYYEHHs
pe3yJibTara npeaocTaBieHusl MyHULIUaabHol yenyru B Mcrmonkome unu B MOLI.

Wcnonnenune  mpoueayp HOpd  HAIMYMH — TEXHHMYECKOH  BO3MOXKHOCTH
OCYILIECTBISAETCS B aBTOMATHYECKOM PEeXKHUME C UCMOIb30BaHHEM aBTOMATH3HPOBAHHOH
UHPOPMALMOHHON CHCTEMBI, [IPEJHA3HAYCHHON MU OKa3aHWs TOCYIapCTBEHHBIX H
MYHHLUIATbHBIX YCIIYT.

AJIMUHUCTpAaTHBHbIE MPOLENYpPHl, YCTaHABIUBaeMble HACTOSIIUM IIYHKTOM,
BBITIOJIHSIIOTCSI B TeYeHUe OJHOro palouero OHsS €O [OHs IOANMCAHHUA HOKyMEHTa,
SIBIISFOLLETOCS pe3yJibTaToM pe10CTaBIICHUS MYHHULUATAIBHON YCIIyTH,
YIIOJHOMOYEHHBIM JOJKHOCTHBIM JIMLOM Kcnionkoma.

PesynprataMu  BBIMOJHEHHS  aAMHHUCTPATUBHBIX  HOPOLEAYP  SBIAIOTCS:
pasMelleHHe CBeJAeHUH O pe3ylbTare MNpPeAOCTaBICHUs MYHHLMNAIBHOH YCIYI'H B
MHPOPMALIMOHHBIX ~CHCTEMax, HW3BelIeHHe 3asBuTells (ero MpeicTaBHTENs) O
pe3yJbpTaTe MpeaoCTaBIeHUs MyHULUNIATBHON YCIYTH U croco0ax ero rnosry4eHus..

3.6.3. llopsimoxk Belmaud  (HampaBleHHWs]) pe3yJbTara  I[PeJoCTaBJICHHS
MYHULMITAIBHON YCIIYTH:

3.6.3.1. Ilpu oOparmeHuy 3asBUTENS 3a pPe3yIbTaTOM MYHULMITAIBHOW YCIYT'H B
M®ILI, pabotHuk MODIL[ BbelHaeT 3asBUTENIO pe3yiabTaT MYHULMIANBHOM YCIYyrd B
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(opMe oK3eMIIsApa IJIEKTPOHHOIO JOKyMEHTAa Ha OymMaskHoMm Hocurene. llo
TpeOOBaHUIO 3asBUTEIs BMECTE C JK3EeMIUIAPOM 3JIEKTPOHHOIO [JOKyMEHTa Ha
OyMaKHOM HOCHTeNIe eMy TMpeIOCTaBISIeTCs JK3eMIUISP IJIEKTPOHHOIO JOKYMEHTa
IYTeM €ro 3alliCH Ha CHeMHBIH HOCHTEeIb HH(OPMALMKU WM HalpaBleHHs dK3eMILIipa
3JIEKTPOHHOIO JIOKYMEHTa I10 3JIEKTPOHHOM ItouTe B aapec 3asButes. [Ipu 3amucu Ha
CBEMHBIH HOCHTENL MHGOPMAlMH HIH HAIPABICHHH JK3EMIUISIpA 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTaBJIEH 3K3EMIUISIP JeKTPOHHOIO JOKYMEHTa Ha
OyMaKHOM HOCHUTeNe, MO 3JeKTPOHHOH I[0YTe HAEHTHYHOCTh TAKOTO JK3eMILISspa
3JICKTPOHHOI'O JIOKYMEHTA 3K3eMIUIAPY 3JIeKTPOHHOTO [OKYyMEHTa Ha OyMa)XHOM
HOCHTeEJIE 3aBEPsIeTCsl YNOJHOMOYEHHBIM COTPYAHUKOM C HCIOJIB30BaHHEM YCUIEHHOM
KBAIIM(UIIMPOBAHHOM NIEKTPOHHOM MO(ITHCH.

AIMUHUCTPATHBHBIE TPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOALIMM ITYHKTOM,
BBITONHAIOTCS B MOPSJIKE OYEPEIHOCTH, B JEHL NPHUOBITHA 3asIBHUTENS B CPOKH,
yCTaHOBIIEHHBIE perjaMmeHToM pabotet M®II,

PesynbraTaMu BBIIOJHEHUSA aIMHHUCTPATUBHBIX MPOLELYP ABJISAIOTCA: (pUKCALHS
(baxTa BpLIAYM pe3yabTaTa NPENOCTABICHHS MyHHIMNAIbHOH ycnyrd B AMC M®LI,
pe3ynbTaT NpeoCcTaB/IeH|ss MyHULIUIIAIBHON YCIYTH, BBII@AHHBIH 3aABHTEIIO.

3.6.3.2. Ilpu obpamieHun 3asiBUTENs 3a pe3yJIbTaTOM MYHHILHUIIAILHOW YCIYrH
dyepe3 PecnyOnMKaHCKUE NOpTan 3asiBUTENIO B JHYHBIH KaOWHET aBTOMATHYECKH
HanmpaBJIsieTCsl  3JIeKTPOHHBIA  00pa3  JOKyMeHTa, SBISIOLIErocs  Pe3yJbTaTOM
[IPe0CTaABIEHHS MYHULIUIIAIBHON YCIYTH, ITOJAITMCAaHHBIN YCUJIEHHOH
KBaJIH(QUUHPOBAHHOHN 3NeKTPOHHOU MOAMHUCHIO YIIOTHOMOUEHHOTO JOIKHOCTHOTO JIHLA
Hcnonkoma.

AJIMAHUCTPATHBHBIE MPOLEAYPbl, YCTaHABIHMBaeMble HACTOSIIUM MYHKTOM,
BBIIOJIHSIOTCS B JIEHB MOANMCAHUS IOKYMEHTa, MMOATBEP)KIAIOLIEero MpeioCcTaBleHne
(0TKa3 B NpeIOCTaB/IEHHH ) MyHUIIUNIAIbHON YCIYTH, YIIOJTHOMOYEHHBIM JTOKHOCTHBIM
nuuom Venonkoma.

PesynbratamMy  BBIIOJHEHUS  aIMUHHUCTPATUBHBIX  TPOLEAYP  SIBISIOTCS:
HanpasjeHHe (IIpedoCTaBlIieHHe) C HCIoJb30BaHueM PecnyOiukaHcKoro noprana
3asBUTEIIO JOKYMEHTa, IMOATBEPKAAIOUEro NpeaocTaBIeHue MYHHIIUNAIBHON yCIyTrd
(B TOM 4HCJIe OTKA3 B IIPEeJOCTaBICHUH MYHUIUIIATBHON YCIIyTH).

3.6.3.3. Ilpu oOpalleHuu 3asBUTENS 3a pe3yJbTaTOM MYHHUIUIAIbHOH YCIYTH B
Mcnonkom, JO/KHOCTHOE — JIMLIO, OTBETCTBEHHOE 3a Bblgady (HampaBleHHE)
JIOKYMEHTOB, BbIJA€T 3aABUTEIIO pe3ylbTaT MyHULMIANbHOH ycnyru. [lo TpeboBanuio
3asBUTEJI BMECTE € DK3EMIIIAPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMaj)KHOM HOCUTese
eMy IpedOCTaBIIAETCA 3K3EMIUIAP 2JIEKTPOHHOrO AOKYMEHTa IyTeM ero 3amucu Ha
CBbEMHBIH HOCHTeNb HH(OpPMAallUM HWIH HaIMpaBIEHUS JK3EMIUISIpA 3IIEKTPOHHOTO
JIOKYMEHTA I10 3JICKTPOHHOH Io4YTe B apec 3asiBUTES.

AJIMUHHCTPAaTHUBHBIE NPOLENYPHI, YyCTaHABIMBAae€Mble HACTOSIIMUM IYHKTOM,
OCYLIECTBJIAIOTCA B IOPSIAKE OYEPEeAHOCTH, B JeHb NpUOBLITUS 3asBUTENS B
COOTBeTCTBUU ¢ lIpaBunamu BHyTpeHHero TpynoBoro pacnopsaaka Mcemomkoma.

Pe3ynbTaToM BBITOTHEHHUS! aIMUHHCTPATHBHBIX MPOLELYP SBISIOTCS: (HKCALIUS
(GaxTa BBIOAYM  pesylbTara  NpPEeJOCTABIE€HHs  MYHHUUIAIBHOM  yCIyru B
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aBTOMAaTH3UPOBAaHHOH HHMOPMALMOHHOH cHUcTeMe, NpeaHa3HAaYeHHOH I OKa3aHHS
rOCYJapCTBEHHBIX U MYHHIHTTAIBHBIX YCIIYT.

3.7. VcnipaBrieHue TeXHUYECKUX OIIHOO0K

3.7.1. B cayuae oOHapyKeHUs] TEXHUYECKOH OIIUOKHU B TOKYMEHTE, SBIISIOIIEMCS
pe3yJIbTaTOM MYHMIMNAIBHON YCIYTHd, 3asiBUTeJb HanpaisieT B Mcmnonkom:

3asiBlieHHe 00 MCNpaBlAeHUH TeXHHYeckol omwuOku (mpunoxeHue Ne 5 K
HacTOSALIEMY aJIMUHUCTPATUBHOMY perjiaMeHTy);

JOKYMEHT, BbIAHHBIH 3asfBUTENI0 KaK pe3yjbTaT MYHHUMIIATIBHOW YCIYTH, B
KOTOPOM COJIep/KUTCS TeXHUYEeCKas OllIn0Ka;

JOKYMEHTEI, UMEIOLIHE IOPHUIANYECKYI0 CHJIY, CBUACTEJbCTBYIONIHE O HAIHMYHH
TeXHUYECKOH OIIHOKH.

3asBiieHHe 00 HUCHPaBICHUU TeXHUYECKOH OMMOKMA B CBENEHMSX, YKa3aHHBIX B
JOKYMEHTE, SABJISIOIIEMCS Pe3yJIbTATOM MYHUUUNATbHOH YCIIYTH, [M01aeTCs 3asiBUTEIEM
(YIIOJHOMOYEHHBIM [pPEJCTAaBUTEIEM) IIOYTOBBIM OTIPaBI€HHEM (B TOM HYHCIE C
MCIIOJIb30BAHUEM JIIEKTPOHHON MNouThl), JHO0 uepe3 PecnyOnukaHckuil mopran WM
ML,

3.7.2. JomKHOCTHOE JIML0, OTBETCTBEHHOE 3a MIPHEM JOKYMEHTOB, OCYILIECTBIISIET
IpHeM 3asiBJIeHHs] 00 UCIpaBIeHUU TEXHMYECKON OLIMOKH, perUCTpUpYeT 3asiBICHHE C
[IPUJIOKEHHBIMH JIOKYMEHTAMH M Tepe/iaeT UX AOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AIMHHHUCTPATUBHBIE MPOUEAYPbl, YCTAHAaBIMBAEMble HACTOSIIMM IIYHKTOM,
BBIMOJIHAIOTCS B TEUEHHUE OAHOr0 paboyero JHS C 1aThl perucTpalliy 3asBICHUS.

Pe3ynbraramMu BbINOJHEHUS aJIMUHUCTPATUBHBIX NPOLELYP SABIAIOTCS: IIPUHATOE
U 3aperucTpUpPOBAHHOE 3asBlICHHE, HANpaBJCHHOE Ha PacCMOTPEHHE NOJKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 33 00pabOTKy NOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE ITMIIO, OTBETCTBEHHOEe 3a 00paboTKy [IOKYMEHTOB,
paccMarpuBaeT JAOKYMEHTbl M B LeNsSX BHECeHHs MCHpPaBIeHHA B IOKYMEHT,
ABISIIOIIMHACS pe3yJIbTATOM MMPEIOCTABICHUS MYHULMITAILHOW YCIYI'H, OCYLIECTBIISET
NpoUeaypbl, MpPeayCMOTPEHHbIE IYHKTOM 3.5 aIMHHHCTPAaTHBHOIO perilaMeHTa, M
BbIZAET HCIIPABJIEHHBIH OKYMEHT 3asBUTENIO (YNOJIHOMOYEHHOMY IIPEICTaBUTEIIO)
JHUYHO IO POCIHCh C HM3BATHEM Y 3asABUTESN (YMOJHOMOYEHHOIO MNpeIACTaBUTENs)
OpHUTHHATA JOKYMEHTA, B KOTOPOM COIEPIKUTCS TeXHUYecKas OlIMOKa, UIIM HalpaBiIsieT
B aJapec 3asBUTEJISI TOYTOBBIM OTIIPaBJIeHHEM (ITTOCPEICTBOM 3JIEKTPOHHOH IOUTEHI)
MTHCBMO O BO3MOJKHOCTH TOJy4eHHs] OOKYMEHTa MpH mpeaocTaBieHud B KHcnoskom
OpUrHHaNa JOKYMEHTa, B KOTOPOM COJEPIKUTCS TeXHUUecKas OluoKa.

AJIMHMHHCTpAaTHUBHbIE MPOUEAYypPhl, YCTAHABIMBAEMbIe HACTOAILHMM IIYHKTOM,
BBIMIOJIHSIOTCSL B TeueHHe JBYX pabouumx JjHed Mociie OOHapyKEHHsS TeXHHYECKOH
OIUMOKM WJIM TIOJIYYEHMsI OT JIIOOOro 3aMHTEPECOBAHHOIO JIMUA 3asfBJIEHHA O
JONyLIeHHOH olnOKe.

PesynbraramMu  BBINOJTHEHUS  aJIMUHUCTPATUBHBIX  MpPOLENYyp  ABJSAIOTCH:
BbIJIaHHBIN (HalpaB/IeHHBIN ) 3asBUTEHO JIOKYMEHT.
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4. Mopsigok 1 opMbI KOHTPOJIsI 32 NpeJocTaBJAeHHEeM MYHHIHIAAbHOH
yeJayru

4.1. TopsimoK OCYIIECTBIEHHS TEKYILIETr0 KOHTPOJIA 3a COOMIOAeHHEM H UCIIOJTHEHHEM
OTBETCTBEHHBIMH JOJIKHOCTHBIMH JIMLAMH IT0JIOKEHHH aAMHHHCTPATUBHOIO
perjaMeHTa i MHbIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTAHAB/IMBAIOIIMX TPeOOBAaHUS K
[pe0CTaBICHUI0 MYHULUUNIATBHON YCIyTH, a TAaK)Ke NPUHITHEM UMH pelleHUH

KOHTpOJIB 32 MOJHOTOH W Ka4eCTBOM MpPEeIOCTaBIeHUs MYHHULUIAILHON yCIyrd
BKJIIOUAeT B ceOs BRISIBIIEHHE U YCTpaHEHHe HApYLIEHUH NpaB 3asBUTEINCH, IpOBEICHHE
[IPOBEPOK  COOJIIOJICHHUSL  TIPOLEAYP IPEAOCTaBICHUS MYHHLMUNAIBHON  YCIYyTH,
MOATOTOBKY pelIeHUi Ha nelcTBus (0e3nelicTBHe) NOKHOCTHBIX JIML OpraHa MeCTHOTO
CaMOyIpaBJIeHHUs!.

dopmaMu  KOHTpOJiE 3a CcOOJIOJeHHeM HCIIOJHEHHSI aJMMWHUCTPATHUBHBIX
NpOLEAYP SBJISIOTCS:

l) mpoBepka U COIVIacOBAaHHME I[IPOECKTOB JOKYMEHTOB [0 IIPEIOCTaBIEHHIO
MYHHUIUITAIBHOH YCIIYTH;

2) NpoBOJMMbIE B YCTAHOBJIEHHOM HOpsLIKE IPOBEPKHU BeJICHUS
JeJIONPOU3BO/ICTBA;

3) mpoBeieHHE B YCTAHOBJICHHOM IMOPSIKE KOHTPOJIBHBIX [TPOBEPOK COOIIONEHHUS
npoLelyp NpeocTaBleHusi MyHULUIAIbHON yYCIIYTH.

B pensx TeKyllero KOHTPOJIsL MCHOIB3YIOTCA CBEISHHS, HMMEIOLIMECs B
3J1EKTPOHHON 0a3e JaHHBIX, ClIy;KeOHass KOpPpeCHOHIEHUMUsA, YCTHas M IHCbMEHHas
MHpOpPMAIUs JOHKHOCTHBIX JIML, OCYILECTBISIOIMNX BbINOIHEHNE aIMHHHCTPATHBHBIX
IPOLEAYP, KYPHAJIBI y4eTa COOTBETCTBYIOLIUX JOKYMEHTOB U IPYTHUE CBEICHHUS.

J1 ocyliecTBIeHHs] KOHTPOJIS 3a COBEPILIEHHEM IEHCTBHH IPH IPEI0CTaBICHUH
MYHUIUTATBHON YCAYrM W OPUHATHHM PEIICHWH PYKOBOIUTEIIO OpraHa MeECTHOro
camMoOynpaBlieHHs:  IPEeACTABISIIOTCA  CIPaBKM O  pe3ydbTaTax  MpeloCTaBICHUS
MYHULIUNANbHOH YCIYTH.

O cnyyasx U NpUYUHAX HApyLEHHs CPOKOB, IOCIEN0BATE/ILHOCTH U COIePKAHUS
aIMHHUCTPATHBHBIX TPOLEAYP MODKHOCTHbIE JiMLA HEMeIJIEHHO HH(QOPMUPYIOT
PYKOBOAMUTE/IS OpraHa, MPeJOoCTaBIAIOLIEr0 MYHHUIMIIAIbHYO YCIyry, a TakKe
peInpPUHIMAIOT CPOYHBIe Mepbl 10 YCTPaHEHUIO HapyIIEHHH.

Texkymuii KOHTPOJIB 3a COOJIOJCHHEM I10C/IEN0BATEIbHOCTH NeUCTBUH,
onpeeeHHbIX  aJAMUHHUCTPATHBHBIMU  IIPOLELYypPaMH Mo  OpedoCTaBIECHHIO
MYHULHUMNAIbHOH  YCJIYIH, OTBETCTBEHHBIM 3@  OpraHusaluioo  paboTel 1O
NpeI0CTABICHUI0O MyHULIUNAIBHOM YCIyrd, Ha4allbHUKOM OT/eja, OCYLIEeCTBIISIOMEro
OpraHu3anuio padoThl 110 NPeIOCTaBIeHUIO MyHHIHUIIATBHON YCITYTH.,

[lepedeHb JOJBKHOCTHBIX — JIHL, OCYILECTBJSIOIIMX TEKYIIH  KOHTPOJIb,
YCTaHABIMBAETCS TOJOKEHHMSIMH O CTPYKTYPHBIX IOApPAa3Ae/IeHHsX OpraHa MECTHOIO
CaMOYIpaBII€HUS U JJOJDKHOCTHBIMU perjaMeHTaMHu.

4.2. [TopsoK U NEPUOTUYHOCTD OCYILIECTBIEHHs IIIAHOBLIX U BHEIJIAHOBBIX IIPOBEPOK
IMOJHOTHI M KaueCTBa Mpe0oCTaBICHHs] MYHULIUITATIBHON YCIYTH, B TOM YHCIIE TTOPSIOK
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U (GOPMBI KOHTPOJISI 3@ MOJIHOTOM U KaueCTBOM IPeJ0CTABICHHS MyHULIUIATbHOM
YCIIYTH

4.2.1. KoHTpouib 3a [OJHOTON U Ka4yeCTBOM IIPeJ0CTaBIeHUs] MyHHLIUIIAJIBHON
YCIIYTH OCYILLIEeCTBIsIeTCS B popmax:

1) npoBeeHNUs IPOBEPOK;

2) paccMmoTpeHust xkanob 3asBuTesiei Ha AelcTBus (Oe3aelictue) Mcnonkoma, a
TaK:Ke UX JOJIKHOCTHBIX JIUL, MyHHUIIUNATBHEIX CIYXaIIHX.

42.2. B wmemsx OCYLIECTBICHHUS KOHTPOJIS 3a IIOJIHOTOH M Ka4ecTBOM
[IPEJOCTABIICHU] MYHHULMIAIBHOH YCIYTH IPOBOMATCS TUIAHOBBIE U BHEMJIAHOBBIE
nposepku. Ilopsitok W NEPUOAUYHOCTH OCYIIECTBIEHMUS IUJIAHOBBIX IIPOBEPOK
ycTaHaBnuBaeTcs niuanoM padotsl Menonkoma. IIpu nmpoBepke MOTryT paccMaTpHBaThCA
BCE BOIMPOCHI, CBSA3AHHbIE C MPEAOCTABIEHHEM MYHHULIMMAIBHON YCIyTrH (KOMIUIEKCHBIE
IIPOBEPKH ), WIK OT/CJIbHBIN BONPOC, CBSI3aHHBIA C NpeoCTaBIeHUeM MYyHHIUIIAIBHON
yCclIyrd (TemaTuyeckue mnpoBepku). IllpoBepka Taxixke MOXKET MPOBOAUTHCS IO
KOHKPETHOM xano0e 3asBUTEJIS.

4.2.3. BHeniaHOBbIE MPOBEPKH MPOBO/STCS B CBSI3H C IPOBEPKOH yCTPaHEHHs
paHee BBISIBJICHHBIX HApYILIeHWH aJIMUHUCTPATUBHOIO pEriaMeHTa, a TaKXKe B Clydae
moJiy4eHus xanod 3asiBUTeNneld Ha AelcTBUs (OesnmelicTBue) McenonkoMa, a TakKe HX
JIOJIKHOCTHBIX JIUL, MYHULIUTATBHBIX CITyKallUX.

4.2.4. Pe3ynprarel IpoBepKU O(GOPMIISIOTCS B BUJE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEJOCTATKU M MPEUIOKEHHUS 110 UX YCTPAaHEHHIO.

4.3. OTBETCTBEHHOCTh JOMKHOCTHBIX JIUL OpraHa, Npe10CTaBIsOLIErO
MYHULMIAIBHYIO YCIYTY, 32 pelleHus U AeHcTBus (6e3nelicTBUe ), NPUHUMAaEMBbIe
(OCyIIeCTBIsAEMbIE) UMHU B XO/1€ MPeI0CTaBIeHUS My HUIUIAIbHOMU yCIIyTH

[To pe3yabTaTaM MpoBeIeHHBIX POBEPOK B ClIyyae BBIABICHHUS HapylIEHUH IpaB
3asiBUTeNIel BUHOBHBIE JIHLIA IMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTeabcTBOM Poccuiickoit ®enepanui.

PykoBoauTesb opraHa MECTHOTO CaMOYIIpaBI€HHs HECeT OTBETCTBEHHOCTH 3a
HECBOEBpPEMEHHOE pacCMOTpPeHUe 3asBICHHH.

JloloKHOCTHBIE JMIAa M HHbIE MYHHULUINAJILHBIE CIIy)Kalllde 3a pelIeHHs H
nefictBus (Oe3nelicTBHe), MpUHUMAaeMble (OCYLIECTBIsIEMble) B XOJ€ IPEA0CTaBICHH
MYHHIIMIATBHOH YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBIIEHHOM
3aKOHOJATEeIbCTBOM IOPAIKE.

4.4, Tonoxkenusi, XapakTepu3yrolue TpedoBaHus K MOPSIKY U (hOpMaM KOHTPOIIA 3a
peI0CTaBIeHHEM MYHHUIIMNAIBHON YCIIyrd, B TOM YHCIIe CO CTOPOHBI IPakK/IaH, HX
o0BbeIMHEeHUN U OpraHu3aluii

KOHTpOHb 3a lpenocTaBJIeHUEM MyHHHHHaHBHOﬁ YCIYIrH €O CTOPOHBI T'paKaaH,
uxX oObeJIuHeHUH H opraﬂmaunﬁ, OCyHmIeCTBIIIETCA IMOCPEACTBOM  OTKPBLITOCTH
JesITeJIBHOCTH OopraHa MECTHOT'O CaMOoyIIpaBJICHH IpU MNpeaoCTaBICHNH



MYHULMIAILHOH  YCIyrH, IIONIy4eHHs [OJIHOH, aKTyalbHOH M  [OCTOBEPHOM
HHQOPMALMH O MOPSAKe IPeJIOCTABIEHUs] MYHHUIMIAILHON YCIYTH H BO3MOYKHOCTH
nocyaebHoro paccMoTpeHHs oOpameHud (kano®) B mpolecce IpeaoCTaBIEHHUS
MYHHLIUIIAJIBHOHR YCIIYTH.

S. locynednplii (BHecy1eOHbIIi) NOPSII0K 00:KAT0BAHMS PelIeHHI 1 JelicTBHI
(DesneficTBHsA) oprana, npeaocTaBJSIIONIEro MyHHIIHNAILHYIO YCYTY,
MHOTO(YHKIHOHAIBHOI0 UeHTPA NPeJ0oCTABICHHSI FOCYAAPCTBEHHBIX H
MYHHUHIIANbHBIX YCJIYI, OpraHu3aumii, yKa3aHHbIX B yacTH 1.1 ctatbu 16
MenepanbHoro 3akona Ne210-P3, a Takike HX JOJZKHOCTHBIX JIHII,
MYHHIHIAJbHBIX CJAYKALUHX, PAOOTHHKOB

5.1. 3agBUTEH UMEIOT [TPaBO Ha 00’KaloBaHUe B HOCYAeGHOM MOPsIKE pelieH
U JielicTBHH (Oe3delicTBHUsA) oOpraHa, MPeIOCTaBIIONIET0 MYHUIUIAIBHYIO YCIyTy,
JAO/DKHOCTHOTO  JIMLA  OpraHa, INpPeNoCTaBIAIONIEr0 MYHHULIMNAIbHYIO  YCIIyTy,
MYHHUIIHNAJIBLHOIO  CJIy’Kallero,  pyKOBOJIWTENsS  OpraHa,  IpeaoCTaBISIONIETO
MYHHULIUNATbHYIO yCIyTy, MHOTO()YHKIIMOHAIBHOTO LeHTpa, paboTHuUKa
MHOTI'O()YHKLMOHAJILHOTO LIEHTpa, OpraHu3aluii, mpeaycMOTPEHHBIX 4acThio 1.1 cTaThu
16 denepanbHoro 3akoHa Ne 210-D3, a Takke ux pabOTHHKOB.

3asBUTENIb MOKET 00PaTUTBCH € k)ajlo00li, B TOM YMce B CASAYIOWUX CIydasX:

|) HapylleHKe cpoka perucTpaimu 3arnpoca O MpeJoCTaBIeHHH MYHHUIUNATbHOM
YCIIYTH, 3aIpoca, ykazaHHoro B cratee 15.1 MenepansHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa MPeJoCTaBIeHUs MYHHULUNATIbHOH yciyru. B ykazanHOM
cilydae aocynednoe (BHecyneOHoe) oOkanoBaHHE 3asBUTENIEM peIICHHH W JeHCTBH
(Oe3nelicTBUs) MHOTO(YHKIIHOHAIBHOIO LeHTpa, padOTHUKA MHOTO(YHKIHOHAIEHOIO
LEHTPAa BO3MOKHO B cClly4ae, €cid Ha MHOTO(QYHKLHUOHAJbHBIM LEHTpP, peuieHus U
Jelicreud  (Oe3gedicTBUE) KOTOPOro  oOXKamyroTcs, BO3JTOXKeHa (YHKOUS — TI0
[IPEIOCTABJIIEHUIO COOTBETCTBYIOLIMX MYHHUMIAIBHBIX YCIyr B IOJHOM OOBEME B
nopsiike, onpezeneHHoM yacTelo 1.3 ctateu 16 PenepanpHoro 3akoHa Ne 210-03;

3) TpeboBaHKe y 3asSBUTENS JOKYMEHTOB HIH HH(QOPMAINH JTHOO OCYIIeCTBICHH
NEHCTBUH, IIPEICTaBlIEHHE MM OCYLIECTBICGHHE KOTOPBIX HE IPeAyCMOTPEHO
HOpPMAaTHBHBIMU IIpaBOBBIMHU axkTamu Pocculickoii @enepauuu, HOPMaTHBHBIMH
npaBoBbIMU akTaMu PecnyOauku TatapcTaH, MyHULMOAAbHBIMH [PABOBBIMH aKTaMH
JUTsl TIP€IOCTaBICHNSI MyHULIHITAIBHON YCIYTH;

4) orkasz B IpuUeMe JIOKYMEHTOB, I[Pe/J0CTaB/IeHUe KOTOPBIX IPEAyCMOTPEHO
HOpPMAaTUBHBIMM IpaBOBBIMU akTaMu Poccuiickoii ®enepanud, HOPMaTHBHBIMHU
npaBoBbIMH akTamu PecrnyOnuku TarapcTaH, MyHUIMNANbHBIMH MPABOBLIMU aKTaMH
1Tl TIPeIOCTaBICHHS] MyHULIUTTAIBHOM YCIYTH, Y 3asIBUTETIS;

5) oTKa3 B [IpelOCTaBIEHUH MYHULMIIAJILHON YCIIYTH, €CJIM OCHOBaHUsI OTKa3a He
peaycMOTpeHbl (efeparbHbIMU 3aKOHAMM M MNPUHATBIMA B COOTBETCTBHM € HUMH
HHBIMH HOPMAaTHMBHBIMU MNpaBOBBIMM akTamMu Pocculickoii ®enepanuu, 3akoHaMU H
UHBIMU HOPMAaTUBHBIMU PaBOBLIMH aKTamu PecnnyOnuku ~ Tatapcras,
MYHULUINAJIBHBIMM ~ NPaBOBBIMH  akTamu. B ykazaHHoM ciiydae jocyneOHoe
(BHecyaeOHOe) oO)kanoBaHHWe 3asBUTENEM pelleHWH W JelcTBHil (Oe3mefcTBHA)
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MHOrOYHKIMOHATBHOrO  LEHTpa, pabOTHMKA MHOTOQYHKIHMOHAIBHOTO  LECHTPA
BO3MOJKHO B Clydae, ecId Ha MHOrO(YHKUHOHAIBHEIA LEHTp, PeLUCHHs H JCHCTBUS
(Ge3nelicTBiEe) KOTOPOro OOGXKalyroTCsi, BO3NOKeHA GYHKUHS IO MNPEAOCTABICHHIO
COOTBETCTBYIOIIMX ~MYHMIHMAIbHBIX YCIyr B TIOIHOM oOBeMe B  IOpsIKe,
orpeie]leHHOM 4acThio 1.3 cTaThu 16 ®enepansHOro 3aKkoHa Ne 210-D3;

6) 3arpeboBaHUe C 3asBHUTENs [IPHU MPELOCTABICHHH MYHHIIMIAJIBHONH YCIYTH
MaThl, He IPeLyCMOTPeHHOH HOPMATHBHBIMM IIPABOBbIMM aKTamu Poccuiickon
denepauny, HOPMATHBHBIMA  [PAaBOBBIMH  akTamu  Pecrybmuku Tarapcran,
MYHHULIHATATLHBIMA IPaBOBBIMU aKTaMMU;

7) OTKa3 OpraHa, Ipe0CTaBJIsAIOLIEr0 MyHHUIMIIATBHYIO YCIYTY, JIOKHOCTHOIO
MHLA OpraHa, MpeJoCTaBsIONEro MyHUIMIATBHYIO YCIyTy, MHOTOQYHKIMOHAIBHOTO
L[eHTpa, paboTHHKA MHOrO(YHKIHOHATEHOTO LIEHTpa, OpraHn3alui, NpeayCMOTPEHHBIX
qacteio 1.1 crtaten 16 ®exepambHoro 3akonma Ne 210-®3, wiam ux pabOTHHKOB B
MCIPaB/IEHUH JIOMYIIEHHBIX HMH ONEYarTok M OIIMOOK B BbIJAAHHBIX B pe3y/bTare
MpeJoCTaBIeHHs] ~ MYHHLMMNAIBHOW — YCIyTH — NOKyMEHTax nubo  HapylleHHe
YCTAHOBJIEHHOTO CPOKa TaKMX HCHpaBieHuil. B ykasanHOM ciy4ae nocynedbHoe
(BHecyZeOHOe) OOKalOBaHHE 3asBMTENIEM peLIeHUH U netictBuii  (Oe3meiicTBYS)
MHOTO(YHKIHOHAIBHOIO  LEeHTpa, paboTHHKA MHOTOGYHKIIMOHAIIBHOTO  1IEHTpa
BO3MOJKHO B CJydae, eclii Ha MHOrOQYHKUMOHATBHBIN LEHTP, PELICHUI 1 nercTBuUs
(Ge3eifcTBHE) KOTOPOTO OOXKAaMyIoTCs, BO3NOKEHA (QYHKIMS MO MPENOCTABICHHIO
COOTBETCTBYIOIIMX ~MYyHHUIMMANBHBIX yCIyr B TOJIHOM oO0BeMe B  MOpAIKe,
onpeaeNeHHOM 4acThio 1.3 cTathi 16 DenepanpbHOro 3aKoHa Ne 210-D3;

8) HapylleHHE CpoKa MIH MOpsjKa BbllAYM JOKYMEHTOB IO pe3ylbTaTaM
NpenocTaBlIeHNs] My HULUITAIbHOH yCIIyTH;

9) npHoCTAaHOBJIEHHE TIPEAOCTABIEHHA MYHHULMNAIBHON YCIYTH, €ClIi OCHOBaHMs
[PHOCTAHOBIEHUs HE MPEIyCMOTPeHbl (helepajbHBIME 3aKOHAMU M TIPUHATRIMU B
COOTBETCTBMM ¢ HHUMH WHBIMH HOPMATHBHBIMM IPaBOBBIMH akTamu Poccuiickod
denepalnn, 3aKOHAMH M MHBIMH HOPMAaTHBHBIMHM NpPaBOBBIMH aKTaMH PecryOnuku
TaTapcTaH, MyHHIMIATBHBIMI TIPABOBbIMK akTaMH. B ykazaHHOM ciydae nocynedbHoe
(BHecynebHOE) 00KalmoBaHHE 3asgBUTEIIEM peleHUH M JAeHCTBHH (Ge3neiicTBUA)
MHOrO(YHKIHOHATBHOTO  LEHTpa, paboTHHKA MHOIO(YHKIIMOHAIBHOIO  LIEHTpa
BO3MOJKHO B CJlydae, €Clii Ha MHOTO(YHKIMOHAIBHBIH LIEHTp, PEICHH 1 JleCcTBUs
(6e3zeiicTBUE) KOTOPOro OGXKAmyloTCs, BO3/OXKeHA (QYHKLMS MO MPeJOCTABICHHIO
COOTBETCTBYIOIINX ~MYHMLUMIAIBHBIX YCIYyr B IIOJHOM obbeMe B TOpPSIKE,
ompejiesieHHOM 4acTbio 1.3 crathu 16 ®esepaibHOrO 3aKOHa Ne 210-@3.

10) TpeboBaHue y 3asBUTENS MPH MPEAOCTABICHUN MYHHUIUNIAIBHON YCIIyTH
JIOKYMEHTOB UMK MH(OPMALUK, OTCYTCTBHE M (M/IH) HEJOCTOBEPHOCTE KOTOPBIX HE
YKa3bIBAIUCH MPH MEPBOHAYAIBHOM OTKa3e B NpUEME NOKYMEHTOB, HeOOXOIUMBIX [UIS
[peoCTaBIeH!s MyHHIHUIAIBHON yCIIyrd, mubo B MPeIOCTaBIeHUH MYHHIHMITAIbHOK
yCIIYTH, 3a UCKIIOYeHHEeM Clly4aeB, MPeJyCMOTPEHHBIX MyHKTOM 4 gactu 1 crateu 7
denepanbroro 3akona Ne 210-03. B ykasaHHOM ciyHae nocyznebnoe (BHecyaeOHOE)
o0sxajloBaHue 3asBUTEIIEM peleHuH 151 JeHCTBUN (Ge3meiicTBHA)
MHOro()YHKIMOHAJIBHOTO ~ LEeHTpa, paboTHHKA MHOrO()yHKIIMOHAJIEHOTO  IIEHTPa
BO3MOKHO B cJIydae, eclii Ha MHOrOQYHKLHOHANBHBIH LEHTp, PEMICHH: H OeUCTBUS
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(Ge3zmeilcTBHE) KOTOPOro OOXKANYIOTCS, BO3NIOKeHA (YHKIHS [0 MNPEeIOCTaBIEHHIO
COOTBETCTBYIOIIMX ~MYHHUMNAJLHBIX YCJIYr B TIIOJHOM o00beMe B IOpsjKe,
onpe/eleHHOM 4acTeio 1.3 cratbu 16 @enepanbroro 3akona Ne 210-D3.

5.2. JKanoba mnopaercs B NMCbMEHHOW ¢opMe Ha OyMa)XHOM HOCHTENE, B
OJIEKTPOHHON QopMe B Oprad, MNpPeIOCTABISIIOIINI MYyHHLHUOANBHYIO YCIIYTY,
MHOTOQYHKLIMOHANLHBIH LEHTp 1u00 B COOTBETCTBYIOIIMN OpraH rocyaapCTBEHHOMN
BIaCTH, SIBIAIOLIMICS y4dpeauTeaeM MHOTOQYHKUHMOHAJIBHOTO LEHTpa (nmailee -
yYpeauTellb  MHOTO(QYHKLMOHAJBHOIO  LEHTpa), a TaKkkKe B  OpraHM3aliH,
npeaycMoTpeHHble yacTbio 1.1 craten 16 @enepansioro 3akona Ne 210-D3. XKanoOsr
Ha pelleHHs W JieHCTBUsA (Oe3melicTBHE) PYKOBOJUTENS OpraHa, MpeaoCTaBIISIOIIEro
MYHHIIHIIAAbHYIO YCIIYTY, ITOLAKOTCS B BBIILECTOSIIINNA OpTaH (MIPH ero HaJIu4YuH) Jubo B
cllyyae €ro OTCYTCTBHsI PACCMATpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOIHUTENIEM OpraHa,
NPeIOCTaBIAIONIEr0 MYHHUMIAIBHYIO ycayry. JKanoObl Ha pelneHMss W JNeHCTBUS
(GesneiicTere) pabOTHHKA MHOTOQYHKIIHOHAIBHOIO LEHTPA MMOAAIOTCS PYKOBOIUTEIIO
5TOr0  MHOTO(YHKUHOHaAbHOTO weHTpa. JKamobbl Ha pelleHus u  JeiCTBHA
(Oe3neiicTBHE) MHOTO(YHKIIHOHAIBHOTO LEeHTpa MOAAK0TCS YUPEIUTENIO
MHOIOQ)YHKLIMOHAJILHOTO LIEHTpa WX JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMaTHBHBIM IIpaBOBbIM akToM PecnyOmuku Tartapcran. JKamoOwsr Ha pemeHuss u
neiicrBust (OesneiicTBue) pabOTHUKOB OpTraHU3AIUid, IPeIyCMOTPEHHBIX 4YacThio 1.1
crated 16 @enepanpHoro 3akoHa Ne 210-®3, nogaroTcs pyKOBOIUTEISIM 3THX
OpraHu3aLui.

JKanoba Ha peweHuss u geiicTBus (Oe3neiicTBHe) opraHa, MPeJOCTaBISIOMIErO
MYHHLHUIAIBHYIO — YCIyTY, [JOJDKHOCTHOrO JIML@ OpraHa, NpeaocTaBisIOLIEero
MYHHLUNAIBHYIO YCIAYTY, MYHULHMOAIBHOTO CIIYyJKalllero, PyKOBOIMTENIsS OpraHa,
NPElOCTaBIIAIOLIEr0 MYHHULMIIANBHYIO YCIYTY, MOXeT OBITh HalpaBjeHa IO IouTe,
yepe3 MHOrOQYHKUMOHAIBHBIH LEHTP, C HCIOJb30BaHHEM HH(OPMAIHOHHO-
TEJIEKOMMYHUKAIIMOHHOH  cetu  «MuTepuer», oduuuansHoro caiita oprasa,
[IPeOCTABIAIOLIEI0  MYHHLUIAIBHYIO  yciayry, EawHoro  moprama  aubo
PecnybaukaHckoro nopraia, MHGOPMaUMOHHONH cUcTeMbl AocyaebHoro obkanoBaHus,
a TAK)Ke MOXKeT OBITh NPHUHSTA IIPU JUYHOM npueMe 3asButesd. JKanoda Ha pelieHus U
NeHCTBHS (Oe3nelicTBHe) MHOTO(YHKIIHOHAIILHOTO LIeHTpa, paboTHHKA
MHOIO()YHKLMOHAIBHOIO  LIEHTpa MOeT ObITh HampasieHa 0 [Oo4YTe, C
UCIOJb30BAHHEM  MH(MOPMalUUOHHO-TEeJIEeKOMMYHHUKAIHOHHON cetu  «lHTepHeT»,
opuuHanpHOTO calita MHOTO(QYHKIMOHAIBHOIO IIeHTpa, EmwHOro moprama mubo
PecnyOnukaHckoro nopraia, HHQOpPMaLMOHHOM CHCTeMBbl J10Ccy1e0HOro 00KanoBaHusl,
a TaK;Ke MOsKeT OBITh MPUHSITA MPU JIMUHOM Ipueme 3asisuTens. YKanoba Ha pelieHus U
neiictBus (Oe3aeifcTBHE) opraHu3alvii, NpeaycMOTpeHHBIX dvacTeio 1.1 craten 16
Genepanshuoro 3akona Ne 210-®3, a takke ux pabOTHUKOB MOKET ObITh HalpabicHa
10 IMOoYTe, C HCIIOJB30BaHHEM HH(OPMALMOHHO-TEJIeKOMMYHHKAIIHOHHOH CeTH
«/HTepHeT», o(UUMANBHBIX caillTOB 3TUX opraHuzauui, EnuHoro noprana nubo
PecnyGnukanckoro noprajia, a Takke MOKET OBITh NMPUHATA NPH JTUYHOM NpUEMe
3asBUTEIIS.

5.3. Kanoba nonkHa cojiepKarh:
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) HamMeHOBaHHE oOpraHa, MpPeIOCTABISIOLIErO MYHHIHIIATIBHYIO  YCIYTY,
HO/UKHOCTHOTO JIMLIA OpraHa, MPeIOCTABIAIOMIEr0 MYHHUHIANBHYIO YCAOyry, THGO
MYHHULHMMATBHOTO CJyXKalIero, MHOrOQYHKIHOHAIBHOTO IEHTPa, €ro PYKOBOMUTENS U
(W1K) pabOTHUKA, OpraHM3alMi, NpeayCMOTPeHHbIX dacTeio 1.1 crateu 16
Qe nepansHoro 3akona Ne 210-03, ux pykoBogureseii u (unn) paOOTHUKOB, peLIeHHs U
AeHCTBHSA (Oe3/1eHCTBIE) KOTOPBIX 00KAaNTyIOTCS;

2) damuauio, ¥Ms, OTY4ECTBO (IOCHegHee - IIpH HAJIM4YHH), CBEIEHUS O MECTe
KUTENIBCTBA 3asSBHTENsI - (DU3UUECKOrO Juua 1ub0 HaUMEHOBAaHWE, CBEJCHUS O MecTe
HAaXOXKICHHS 3asiBUTEIIS - IOPHINYECKOIO JIMlIa, a TakKe HoMep (HoMepa) KOHTAKTHOTO
Tenedona, ajapec (agpeca) 31eKTPOHHON MOYTHI (Ipu HAIMYMK) U TTOYTOBBIHA aapec, 1o
KOTOPBIM JI0JKEH ObITh HAIIPaBJIeH OTBET 3asiBUTEITIO;

3) cBeseHus o0 obKalyeMBIX pEeIleHHSX U ACHCTBHSIX (besneiicTBuu) oprasa,
HPCAOCTAB/IAIOIECrO  MYHHUMIANBHYIO . YCJIYTy, JO/KHOCTHOTO JIMLA  OpraHa,
[IPCIOCTABIISIIOIICTO MYHMUHUMATBHY YCIYTy, JIMOO MYHHUHIATBHOTO CJYKALIero,
MHOTOQYHKUMOHATBHOIO LIeHTpa, pabOTHUKA MHOTO()YHKIIMOHATBHOIO  LIEHTPa,
OpraHu3alnH, Npe1yCMOTPeHHbIX YacThlo 1.1 crathu 16 MenepanpHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) 1OBOJBI, HA OCHOBAaHWH KOTOPBLIX 3asBUTENb HE COIJIACeH C pelleHUeM H
aeuctuem (OesneiicTBHeM) oprama, INpPeIOCTaBIIIONIETO MYHHUHMIAIBHYIO YCIyTY,
JO/ZKHOCTHOIO JIMIA OpraHa, IpeJOCTaB/SsIOMEro MyHHLIHIAIBHYIO YCIyTy, JHOO
MYHUIHIATBHOTO  CIIYJKallero,  MHOrO(QYHKLMOHATBHOTO  LEHTpa, paboTHUKA
MHOTO(QYHKIMOHATBHOTO LIEHTPa, OpraHKu3alliii, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro sakona Ne 210-03, ux paGOTHHKOB. 3agBHTENEM MOIYT OBITH
IPCICTAaBNEHBl JOKYMEHTBI ([PH HANUYHM), MOATBEP)KAAIOIIHE JOBOABI 3asBUTENS,
100 WX KOIHH.

5.4, ToctynuBuras jxanoba MoUIeKUT PerHCTpaLiii B CPOK He T03/Hee paGouero
JHSL, CNEIYIOLIETO 33 JHEM IOCTYIIICHHS.

5.5. JKanoGa, mnocrynuBas B Oprad, NPeJOCTABISIOMMHE MYHHIMIANBHYIO
YCIYry, MHOTOQYHKUMOHANBHBIH LEHTP, YUYPEAUTENI0 MHOTO(YHKLIHOHATLHOTO
LCHTpa, B OpraHM3auuH, NpeayCMOTpeHHble 4acTbio 1.1 ctatem 16 ®emepampHOro
sakoHa Ne 210-03, nubo Bplmecrosidi opran (IpM €ro HaMWYHH), MOUIEIKHT
pacCMOTPEHHIO B TE€YEHHE MNATHAILATH pabdouyuX [HEeH co IHS ee perucTpauliu, a B
ciydqae 0o0XkalOBaHWA OTKa3a OpraHa, MPeJOCTABISIONIETO MyHHIMNANBHYIO YCIYTy,
MHOrOQYHKIMOHAIEHOIO IEHTPa, OpPraHU3alltii, IpeIyCMOTPeHHBIX YacThio 1.1 cTaThy
16 ®enepanbHoro 3akona Ne 210-®3, B npreme TOKyMEHTOB y 3asBHTels JHGO B
UCTIPABICHUN JONYILUECHHBIX OIEYaTOK M OIIMOOK MAM B clydae o0KaloBaHUs
HapylIeHHs] YCTAHOBICHHOTO CPOKa TAKUX HMCHPABIeHUIl - B TeUeHHE ISATH pabounx
JHEH €O JHs ee PeTHCTPalHH.

5.6. Ilo pesynbraram paccMoTpeHus Kan06bl IPHHUMAETCSA OHO M3 CJIeIYIOLINX
peLIeHH:

l) »xamoba ynoBnerBopsercs, B TOM 4uClie B ()OpMe OTMEHBI MPHHATOTO
PCLICHIS, UCIIPAB/ICHMS JOMYILEHHBIX OMEeYaTOK U OUIMOOK B BBIJIAHHBIX B PE3yIILTATE
Npe/IOCTaBJICHUS. ~ MYHULMIAIBHOH  yCIYI'M JIOKYMEHTaX, BO3Bpara 3asgBHTEJIIO
ACHCIKHBIX ~ CPEICTB, B3MMaHME KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMH
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NpaBOBbIMH aKTaMu Pocculickon @eznepalud, HOPMATHBHBIMH IIPABOBBIMH AKTAMHM
PecniyOnuku Taraperan, MyHUIIUTIATEHBIME PABOBLIMH AKTAMH;

2) B yJIOBJIETBOPEHUH 5KaTO0BI OTKA3BIBAETCS.

He mosanee nHs, ciemylollero 3a JHEM IPUHSATHS pPeLIeHHs, YKa3aHHOTO B
HaCTOSIIEM IIYHKTE, 3asBHUTEII0 B ITUCbMEHHOH (opMe M IO JKeaHHIO 3asABHTENs B
3JIeKTPOHHOM  (popMe HampaBiIsAeTcss MOTHBHPOBAHHBIH OTBET O pe3ylbTaTax
paccMOTpeHHs JKaa100Bbl.

5.7. B cinydyae mpusHaHus kanoObl Nojjiekalleil yIOBJIETBOPEHHIO B OTBETE
3asBUTEIIIO O PE3yJIbTaTaX pacCMOTPeHMs kanoObl maeTcs WHGOpMAIUsS O JeHCTBUIAX,
OCYLIECTBIAEMBIX ~ OPraHOM,  IIPEJOCTABIAIOLIIMM  MYHHULMIAIbHYIO  YCIyTY,
MHOTO(QYHKLMOHAIBHBIM IIEHTPOM JIMOO OpraHu3alyei, peaycMOTPEeHHOM YacThio 1.1
cratbu 16 PenepanpHoro 3akoHa Ne 210-03, B Hensax He3aMeITUTEIBHOIO YCTPAHEHHS
BbISIBJICHHBIX HAPYUICHUH MPH OKa3aHWH MYyHHLUNAIBHON YCIYTHd, a TaKKe TPHHOCITCS
M3BHHEHHUS 3a J0CTABIIEHHbIE HEY/100CTBA M yKa3blBaeTCsi HHPOPMALHUS O JallbHEHIINX
OEHCTBUAX, KOTOphIE HEOOXOOUMO COBEPLUIMTH 3asBUTENIO0 B UENAX IOJIyYeHHs
MYHHULUIIAIbHON YCIIyTH.

5.8. B ciydae npusHaHus kanoObl He MOMJIekKalled yIOBIETBOPEHHIO B OTBETE
3adBUTEII0 O pe3ylbTaTax pacCMOTPEHUs KajaoObl JAaloTCsi apryMeHTHpPOBaHHbIE
pasbACHEHHS O INPHYHHAX NPHHATOrO PELUCHHs, a Takke HHPOpMauus O MOPSAKe
00KaJIOBAHUSI TPUHSITOTO PELLIEHHUS.

5.9. B ciay4ae ycTaHOBIIEHHS B XOJI€ UJIM 10 pe3yJbTaTaM pacCMOTPEHHS KaloObl
NPH3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPAaBOHAPYLIEHUS HIM TPECTYIIEHHS
JIOJKHOCTHOE JIMILO, paDOTHHUK, HaZeJleHHble IIOJTHOMOYHSIMH 110 PACCMOTPEHHIO 1Kalloo,
He3aMeIJINTEIEHO HAllPaBJISIIOT UMEIOLIMECs MaTepHAIIbl B OPraHbl IPOKYpaTyphl.



ITpunoxenue Ne 1

K AIMHHHCTPaTHBHOMY
perjlaMeHTy NpeoCTaBlIeHHS
MYHHULIMIAIBHOHN YCIIyTH 1O BbIIAYE
CIIPAaBKU (BBIITUCKH)

dopma

(bnaHk oprana, npe10CTaBIAIONIEr0 MYHHIHNAIEHYIO YCIYTY)

CITPABKA

Ceenenust 00 TEKTPOHHOM MOATHCH

JlomxknoctHoe nuio (PHO)

(MoANHCH YNONHOMOY@HHOIG JOJIKHOCTHOTO JHLA
opraHa)
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[Ipunoxenue Ne 2

K AIMHHHCTPATHBHOMY
perIaMeHTy IpeaoCTaBIeHHs!
MYHHLUIAILHONH YCIYTH IO BblAaue
CIIPaBKH (BBLIMHCKH)

®opma

(brank oprana, npeoCTaBIAIONIEr0 MyHHUHMIATBLHYIO YCIVTY)

Kowmy:

KonTtakTHBIE JaHHBIE!

IIpencraBurens:

KonTtakThrpie AaHHbIE NIPEACTaBUTEIIA.

PEIIIEHUE
00 oTKa3ze B IPe/IOCTaBIeHUH MYHULIUTIATLHON yCIyrH
I10 BbIa4e CIPaBKH (BBIMHCKH)
oT Ne

PaccmorpeB Baue 3asBienue ot No 1%}
npujaraeMble K HEMY JIOKYMEHTBI, YIIOJIHOMOYEHHBIM OpraHoMm
NPUHSATO pelleHrue 00 0TKa3ze B BhIgave
CIIPaBKH (BBIIIMCKH) [10 CAEAYIOEMY OCHOBAHHUIO:

JononHurtensHas uH(pOpMaLus:

Cpeznenns 00 21€KTPOHHOMN MOANNCH

Jomkrnoctaoe muno (GHO)

(ﬂOﬂﬂHCb YNONHOMOYEHHOTI0 JONKHOCTHOTO JHLa
opraHa)



[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
periaMeHTy MpeoCTaBIeHHS
MYHULUTIAIBHON YCITYTH 1O BblJaue
CTIPaBKH (BBIITUCKH )

Dopma

(bnank oprana, npe0CTaBISIOMEro MyHHIIHIIATBHYIO YCIYTY)

Komy:

KonTtakTHBIC JaHHBIC:

IIpencraBuTensb:

KonTtakTHBIE AdaHHBIC [MpEeACTaBHUTEIA!

PEUIEHUE
00 OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IIPEeA0CTaBICHHS
MYHHITUTIATBEHOMN YCIYTH IO BBIa4e CITPABKH ( BBITICKH)
oT No

PaccmorpeB Bauue 3asiBneHue ot No 1%}
npujiaraeMble K HEMY JIOKYMEHTHI, YIIOJIHOMOYEHHBIM OpraHoM
MPUHATO pelleHue 00 oTkasze B
npruemMe JOKYMEHTOB, HeoOOXOIMMBIX JIsl MPeloCTaBlIeH!s] MyHHIIUIIAIbHON YCIyTH 110

BbIAA4C CIIPpaBKH (BbIHl/ICKId) 1o clieayromM OCHOBAaHHAM:
l.

5

Pa3bscHeHne NpuYMH OTKa3a:

JlononHurenpHast HHGOpMaLHs:

Bbl Bopase MOBTOPHO OOPaTUTHCS B YIOJHOMOYEHHBIH OpraH ¢ 3asBICHHEM O
MPeIOCTABICHHHN YCIYTH OCNIe YCTPAHEHU YKa3aHHbIX HapyLIEHUH.

JlaHHBIH OTKa3 MoKeT OBITh 00KajloBaH B JIOCY/e0HOM IIOpSALKE IIyTEM
HarnpaslieHus )KaloObl B YIIOJHOMOYEHHEBIH OpraH, a Takke B cyJeOHOM MOpsKe.

Ceenenusi 00 3JIeKTPOHHON NOIMTHCH

Homxnoctaoe nuio (PHO)

(noOANMCH YNOJHOMOUYEHHOIO LOAKHOCTHOIO JIHLA
opraHa)
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IIpunoxenue Ne 4

K AIMHHUCTPATHBHOMY
periiaMeHTy NpeaoCcTaBIeHH
MYHULMNAIBHON YCIYTH MO Bhlgaye
CIIPaBKH (BBIMUCKH )

®opma

B

(HaHMEHOBAHUE OpraHa MEeCTHOrO camMOyNpaBaeHHA)

oT

(hamunus, UM, OTUECTBO, MACMOPTHEIE AaHHbIE, PETHCTPALIHIO
MO MECTY JHTENLCTBA, A[IPEC MIEKTPOHHOI MOUTHI, TENe(hOH)

3ASIBJIEHUE
O BblJay4e CIPaBKH (BBINHUCKH)

[Ipoury Bac BeIgaTh criipaBky (BBIITHCKY)

(yKa3aTb BHI CTIPABKH)

K 3asBneHuio NnpuaararoTCs:

Pesyabrar npejocraBieHus MyHHUMITATBHOR YCIyry, Npouly MpeJoCTaBUTh:

DB auuHblii kaOunet [lopTana rocyaapcTBEHHBIX M MYHHLMIIAIBHBIX YCIIYT
PecnyGnuku Tatapcran;

]:] B MHOrO()YHKUMOHAJIBHOM ILEHTpe MPEeJOCTABICHUS! IOCYJapCTBEHHBIX U
MYHULUNAAbHBIX yenyr Pecniybnuku Taraperan;

D B Mcrionkome.

(mara) (IOMUCH) (®.11.0.)



IIpunoxenue Ne 5

K AZIMUHUCTPATHBHOMY
perjaMeHTy Ipe/I0CTaBIeHHS
MYHHLHNAJIBHOHN YCIYTH IO BBIgaye
CIIPaBKH (BBIMHCKH )

PykoBoauremno
HMcnonunurensHoro KoMuTeTa

QT:

3ASBJIEHUE
00 HCIpaBIEHUH TEXHHYECKO OIIHOKH

Coobmato 00 ommnbxe, AOMyIIEHHOI MPH OKa3aHUW MYHHMLMNATBHON yCIyTH I10
BbIJIa4e CIIPABKH (BBITHCKH).
3anucaHo:

IIpaBunbHbIe cBeCHMUS:

[lpoury — ucnpaBuTh  JNONYIIEHHYIO TEXHHYECKYI0 OWMOKY M BHECTH
COOTBCTCTBYIOIIME  H3MCHEHHMST B JOKYMEHT,  SBISIIOIUMHCA  PE3yJILTATOM
MYHHIHITAIIBHOH YCIYTH.

[Tpunararo cienyromume J0KyMEHTEI:

1

)

P

B ciydae mpunsTus pemenns o0 OTKIOHEHHH 3asBIeHHs 00 HCIIpaBlIeHHM
TEXHUYECKOW OIMOKHM MPOLLy HANPaBUTh TAKOE pellleHHe:

TMIOCPE/ICTBOM OTIPABIIEHHS 3JIEKTPOHHOTIO IOKYMeHTa Ha aapec E-mail: :

B BHJIC 3aBEPEHHOH KOMUHU Ha OYMaXHOM HOCHUTEJIe ITOYTOBBIM OTIPABJIEHHEM I10
ajapecy:

Hacrosiium noaTsepskaaro: CBeIeH s, BKIIFOYEHHbIE B 3asgBIEHHEe, OTHOCSILHECS K
MOE€H JIMYHOCTH U TIPEICTaBISIEMOMY MHOIO JHIYY, a TaKKe BHECEHHbIE MHOIO HIDKE,
HOCTOBEpHLL.  JIOKyMEHThl  (KOIMM  TOKYMEHTOB), NPWIOKEHHblE K  3asBIICHUIO,
COOTBCTCTBYIOT ~ TpeDOBaHWAM, YCTaHOBJEHHBIM  3aKOHONATENILCTBOM  PoccHiickoil
Denepanny, Ha MOMEHT MpPENCTABICHHs 3asABJICHHS TH JOKYMEHTHl ACHCTBUTENBHBI H
CozlepKaT JOCTOBCPHBIC CBEIEHHS.

(nara) (MOAMNHUCH) (P.H.0))
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[Ipunoxenue
(cripaBovHOE)

PeKBH3HTBI J0/5KHOCTHBIX JIHI, OTBCTCTBEHHLBIX 34 NPEeAOCTaABJICHHE
MYHPIIIHl'laJIbHOﬁ YCAYIH H OCYHIECTBAAIIHX KOHTPOJIb €€ HCIMOJIHEHH,

Hcenonkom SIHypycoBCKOro ceJIbCKOro noce/J1eHHs
CapMaHOBCKOro MyYHULIHNIAJIBHOTO paiioHa

JlOKHOCTD

Tenedon

JIeKTPOHHBIH agpec

Pyxosoautens Mcnonkoma

Cexperapbs Mcnosikoma

Coget SIHypYCOBCKOI0 €e/J1bCKOro MoceJeHHs
CapMaHOBCKOIro MyYHHUHINA/IbLHOIrO paiiona

JIOKHOCTD

Tenedon

DNeKTPOHHBIN aipec

['nasa






