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O6 yTBepKIeHUH aIMUHUCTPATUBHOIO PeErjiamMmeHTa
[peIOCTaBICHHS MyHULUNIAIBHOM YCITYyTH
110 BBIJAY€ CIPaABKH (BBITTUCKH)

B COOTBETCTBMM C MTOraMH PACIIMPEHHOrO 3acelaHus Kojuiernd MunucTepeTBa
LM(POBOro Pa3BUTHA TOCYAAPCTBEHHOTO YIPABJICHHS , HHPOPMALMOHHBIX TEXHOJIOT Ui
u cBs3u PecnyGmukm Taraperan «O urorax paboThl OTpaciv LU(POBOTO PasBUTHSA
rOCYAapCTBEHHOrO YNpaBJieHus, HHPOPMALMOHHBIX TEXHONOTHH 1 cBs3n Pecrybnuku
Tarapcran 3a 2021 ron u manax Ha 2022y, VicnmonmuurenbHbiii komurer MypThil-
Tamakckoro cenbckoro nocenaeHus CapMaHOBCKOrO —MYHMIMNAIBHOTO — padoHa
Pecny6mukn Tarapcran noCTaHOBIISAET:

1. YTBEpaMTh NpUiaraeMbiii aJMHUHUCTPATUBHBIM PETJIAMEHT NPEIOCTaBJICHHA

MYHUIMNAIBHOM YCIyTH 10 BbIZa4e CNPABKH (BBIMUCKH),

2. Tlpu3HaTh yTpaTHBIIAM CUIY AJIMHHUCTPATUBHBIN PErTIaMEHT MPEIOCTaBICHUS
MYHWUIMNATLHOR YCIYTH, 10 BbIa4e CIPABKM (BBIMMCKH), YTBEPIKACHHBIN
nocTaHoBieHneM  McnonHuTensHOro  komurera  MypThim-TamMakckoro
cenbekoro nocesenns CapMaHOBCKOrO MyHHIMIIAIBHOTO paiona Pecrybmuku
Tarapcran ot 24.06.2021r. NelO .

3. "O6napomoBaTh HACTOSAIIEE IOCTAHOBJIECHHME IIyTeM Pa3MEIICHUA  Ha
«OdunmansHoM noprane npasosoil mH(opmamuu Pecriybnuku Tarapcrany» mno BeO
azpecy: http:/pravo.tatarstan.ru 1 pasmectuth Ha oduimaTbHOM caiite CapMaHOBCKOrO
MyHHIMNATbHOTO  paifoma  PecnyGmukm — Tartapcran B MH(GOPMAMOHHO-
TEJIEKOMM YHUKALIMOHHOM ceTu HuTepuer o BeO-apecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTPOITb 32 MCTIONTHEHMEM HACTOSIILETO TIOCTAHOBICHUS OCTABJIAIO 3a COOO.

PykoBoaurenb MCnoHUTETBHOrO KOMUTETA
MypThiii-TamMakcKOro CebeKoro MoceneH:
CapMaHOBCKOTO MYHHIIUITAIBHOTO paiOHa

L' W.H.Xagunynnn



YTBepxkIeH

MOCTaHOBJIEHHEM VICTIOTHUTENBHOTO
komutera Myptoi-TaMakckoro
cenbcKoro noceneHus: CapMaHOBCKOTO
MYHUIUIIATIBHOIO PailoHa
PecniyOnuku Tatapcran

ot «20» anpenst 2022 r. Ne 4

AIMUHHCTPATUBHBIN perjamMeHT

NpeA0CTABJIEHUS MYHUIIMNIAJIBbHON YCJIYTH 10 BblIavye CIPABKH (BHINMUCKH)

1. O0une moJ10KeHus

1.1. TIpenmer peryiaupoBaHUs aIMUHUCTPATUBHOIO pErilaMeHTa

Hacrosmmit aIMUHHUCTPATUBHBIN perJIaMeHT MPEIOCTABIICHUS
MYHUIIMIIATBHOW yCIIYTH (J1ajiee — aMUHUCTPATUBHBINA PETJIAMEHT) YCTAaHABINBACT
CTaHIApPT W TOPSJOK TMPEAOCTABICHUS MYHUIMNAIBLHOW YCIYTHM IO BbIJaue
CIIpaBKHU (BBIMUCKH) (Hajee — MyHUIUIIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIumamu, UMEIOIIMMH TPABO HA MOTYyYEHWE MYHHUIIUMIAIBHON YCIYyTH,
SABIIIOTCS (PU3UUECKUE JIHIIA (Janee — 3asIBUTEIND ).

1.2.2. C 3asgBieHWeM BIpaBe OOPATUTHCS TMPEACTABUTENH 3asiBUTEINS,
JNEUCTBYIOIINI HAa OCHOBAaHHUM JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MOJTHOMOYHS
(mayee — mpeaCTaBUTEIb 3asBUTEIIS).

1.3. Tlopsimox nH(pOpMUPOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Uudopmarus o mopsake MPeaOCTaBICHUS MYHHUIIUIIATBHON YCIYTH
pa3meniaercs:

1) Ha UHPOPMAIIMOHHBIX CTEHIAX, COJIEPIKAIIUX BU3YATbHYIO U TEKCTOBYIO
nHpOpMAIIMI0O O MYHHIUIAIBHOW YCIyre, PacloJIOKEHHBIX B IMOMEIICHUSIX



MHOTO(YHKIITMOHAJBHBIX  IIEHTPOB  MPEJOCTABICHUS TOCYJIapCTBEHHBIX U
MYHHUIUNATbHBIX YCIYT.

2) Ha odunmanbHoM caiite CapMaHOBCKOTO MYHHIIMIIAJIBHOTO palioOHa B
UHPOpMAIIMOHHO-TeIeKOMMYHUKalmonHoit cetn «utepuer» ((http://  www.
sarmanovo.tatarstan.ru).

3) ua Iloprane rocymapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr PecrmyOauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukaHCKuii mopTan);

4) na EawHOM mopTane TOCYAapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT
(bynkuit) (https:// www.gosuslugi.ru) (nanee — Equnsiii mopran);

5) B rocyaapcTBeHHoW  uHpopmanMoHHOW  cucreme  «Peectp
rOCYJAapCTBEHHBIX M  MYHHMIMNAIBHBIX  yciyr PecnyOnmmku — TatapcTan»
(http://frgu.tatar.ru) (manee — PeecTp TrocymapCTBEHHBIX U MYHHIUTIAIBHBIX

yCIIyT).

1.3.2. KoHCynbTUpPOBAaHUE MO BOMPOCAM MPEAOCTABICHUS MYHUIUITAIBLHON
YCIIYTH OCYIIECTBISETCS

1) B MHOrO()YHKIIMOHATBHBIX IICHTPaX MPEJIOCTABICHUS TOCYIapPCTBEHHBIX
U MYHUIIUTIATBHBIX YCIYT MPU YCTHOM OOpaIIeHUH - JIMYHO WU 10 TenaedoHy;

2) B uHTEepaKTUBHOM popme PecnmybarkaHCKOTO MopTania;
3) B Ucnonkome:
IPU YCTHOM OOpAaIlleHHH - JIMYHO WU 110 TeledoHny;

npu THUCHbMEHHOM (B TOM dmcie B (GoOpMe 3ICKTPOHHOTO JOKYMEHTA)
oOpamieHun — Ha OyMa)KHOM HOCHUTEJE MO TMOoYTe, B AJIEKTPOHHOU (opme To
AJIEKTPOHHOM IOYTE.

1.3.3. Undopmarnua Ha Egmnom moprane, PecnmyOnmkanckom mopTaiie o
MOPSAJIKE W CPOKax MPEAOCTABICHUS MYHHUIIUITAIBHOW YCIYTd Ha OCHOBaHUU
CBEJICHUH, cojaepKanmuxcsi B PeecTpe TOCYZapCTBEHHBIX W MYHHUIIMITAIBHBIX
YCIIYT, IPEIOCTABISAETCS 3asBUTEIIO OECILIaTHO.

Hoctyn k wuHpOpMAUUM O CpOKax U TMOPSAKE MPEJOCTaBICHUS
MYHUILIMTATBHON YCIYTH OCYIIECTBISETCS O3 BBINOJHEHUS 3asgBUTENIEM KaKUX-
160 TpeOboBaHUii, B TOM unciie 0€3 UCIOIb30BaHUs TPOTPAMMHOTO 00eCIIeUeHMs,
YCTAHOBKa KOTOPOTO HAa TEXHUYECKUE CPEACTBA 3asiBUTENS TPEOYeT 3aKIIOUCHUS
JULEH3UOHHOIO0 WJIM MHOTO COIJIAllleHUs C MpaBooOjagaTesIeM MpOorpaMMHOTO


http://www.______.tatar.ru/
http://www.______.tatar.ru/

oOecrieyeHusl, MNPEAYCMATPUBAIOIIETO B3UMAHHE IUIAThI, PETUCTPALUIO WIU
aBTOPU3AIIMIO 3asIBUTENIS WM MPEIOCTABICHNE UM MEPCOHATBHBIX JIAHHBIX.

1.3.4. Ilpu oOpaiieHnH 3aABUTENS JIMYHO UIIU N0 TeIePOHY B COOTBETCTBUU
C IOCTYNUBILKUM OOpAIllEHUEM MPEIOCTaBIAIeTCS HHPOPMAITHSL:

1) Mecro HAXO0XJICHUE HCIIOJIKOMA: PT c.Myprbim-Tamak
yin.CoBerckas, 47, B3aanuu CIK;

2) I'paduk paboTHL:

3) moueaenpHuK — msatHuna: ¢ 8.00 go 16.00 vac;
cy000Ta, BOCKPECEHbE: BHIXOIHOU JICHD.

4) BpeMs nmepepbiBa IS OTAbIXa W IHTAHUSA yCTaHABIIMBACTCS
IIpaBUJIAMHU BHYTPEHHETO TPYIOBOTO PaCIOpsIIKa.
CrpaBounbiit Tenedon 885559(4-52-05).

5) IIpoxoa Mo JOKYMEHTaM yI0CTOBEPSIONIUM JIMYHOCTh, O IMOPSIKE
NIPEIOCTABIICHUS MYHHIIMIAIBHOW YCIYTH, O CIOco0aX M CpoKax
MOJa4M 3asiBJICHUM;

6) 0 KaTeropusAx TIpaXJiaH, KOTOPHIM IMPEIOCTABISACTCS MYyHHIIMITAIbHAs
ycllyra; O HOPMATHBHBIX IPAaBOBBIX aKTaX, PETYJIUPYIOIIUX  BOIMPOCHI
NPeIOCTaBICHNUS MYHUIIUTAIBHOU YCIYTH;

7) 0 mepevHe JOKYMEHTOB, HEOOXOIUMBIX IS PACCMOTPEHUS 3asiBIICHUS O
NPEIOCTAaBICHUH MYHUIMIIAIBHON YCIyTH, O CpOKax NpHeMa U PErHCTpaluu
3asIBICHUS;

8) o0 xoJe mpeaoCTaBICHUs MYHUIIUIIAIBHOM YCIIyTH;

9) o MmecTe pasMemieHus Ha O(HIMAIBHOM caiite HHDOPMAIMH II0
BOIIPOCAM TMPEOCTABICHUS MYHUITUIIATBHON YCITYTH;

10) o mopsiake oOXKaloBaHUS ACHCTBUN WM O€3IEHCTBUSA TOKHOCTHBIX
i Mcnoaxkoma.

[Io mucbMeHHOMY OOpAaIllEHHIO COTPYAHUKH OTHENa, OTBETCTBEHHOTO 3a
MPEIOCTABICHHE MYHUIUMAIBHONW YCIyTH, MOAPOOHO B MHCHMEHHOW (dopme
Pa3BACHSIIOT 3aABUTENIO TMOPSAOK TMPEAOCTABICHUS MYHUIIMITAIBHOW YCIyTU U
BOIIPOCHI, YKa3aHHbIC B HACTOSIIEM MyHKTE aMUHUACTPATUBHOTO PETIaMEHTa, U B
TE€YeHHUE TpeX pabovyux AHEH CO JHS PErucTpanuu OOpalleHHs] HAIPABISIOT OTBET
3assBuTet0. OTBETHI MAarOTCS Ha sA3bIKe oOpamieHus. B ciydae HEBO3MOXKXHOCTH
JaTh OTBET Ha s3bIKe OOpaIIeHHs WCIOIB3YIOTCA TOCYIapCTBEHHBIC SI3BIKH

Pecny6nuku Tatapcras.

1.3.5. Hudopmamus mno BompocaMm MOpPeAOCTaBICHUS MYHUIUINAIbBHON
ycayru pasmeniaercs Ha oduimaibHoM caiite CapMaHOBCKOTO MYHHUIIMIATBHOTO
paiiona (http:// www. sarmanovo.tatarstan.ru). u Ha “HG)OPMAIIMOHHBIX CTCHIAX B
nomenieHusx Mcrnoakoma aiist paboThI C 3asIBUTEIISIMU.

Nudopmanus Ha rocygapcTBeHHBIX s3bikax Pecnyonuku TatapcTan,
pa3meniaeMasi Ha HWH(QOPMAIMOHHBIX CTEHJAaX W Ha oQuIUanTbHOM caiiTe



CapMaHOBCKOT0O MYHULUIIAIBHOTO paiiona B MH(}OpMaOHHO-
TEIEKOMMYHUKAITHOHHON CeTH «aTepHET» (http:// WWW.
sarmanovo.tatarstan.ru), BKJIIOYAeT CBEIEHUS O MYHHIIMIATBHONH YCIyTe,
comepkamuecs B mnyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 211, 51
aAMUHUCTPATUBHOTO  periiaMeHTa, HWH(pOpMalUI0 O MeCTe€ HaXOXKICHHUS,
CIpaBOYHBIX TenedoHax, BpeMeHH paboTsl Hcmonkoma, o rpaduke mnpuema
3asiBJICHUH Ha MPEIOCTaBICHUE MYHULIUIIAIbHON yCIIyTH.

1.4. HopmaTuBHbBIE TPABOBHIE aKThl, PETYIUPYIOLINE IPEAOCTABICHHUE
MYHULANAIBHON yCIyTH

1.4.1. TlepeyeHb HOPMATHBHBIX IPABOBBIX aKTOB, PErYIHPYIOIIHX
IpEeAOCTaBICHHE MYHMIMIIAIBHON yCIyrd, pasMelieH Ha EauHOM moprajie, B
PeecTpe rocymapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr, Ha O(UIHAIBHOM caiiTe
CapMaHOBCKOTO MYHUIMITATBHOTO paiiona B UH()OPMAITHOHHO-
TCJIEKOMMYHUKaIIMOHHOM cetn «WHTepHeT» mo BebO-agpecy: (http:// www.
Sarmanovo.tatarstan.ru).

1.4.2. TekcT aAMUHUCTPATUBHOTO pErJIaMEHTa B JEHUCTBYIOUICH pemaKIuu
MIOJUIC)KUAT pa3MelleHnio Ha EnmHoM mopTtane, B PeecTtpe rocymapcTBeHHBIX U
MYHUIIUTIATBHBIX ~ yCayr, Ha  oduiuanbHoM  caiite  CapMaHOBCKOTO
MYHHUIIAIIAJFHOTO paiioHa B HWH(GOPMAIMOHHO-TEICKOMMYHHKAITMOHHONH CETH
«naTepuer» o BebO-anpecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepMuHbI, HCHOJIB3yEMbIE B aJIMHHUCTPATUBHOM pErJIaMEHTE, U HUX
ONPEACIEHUS

1.5.1. B aaMHHUCTpPATHBHOM pErJaMEHTE HCIOJIb3YIOTCS CIIEIYIOLINE
TEPMUHBI U ONPEICIICHHUS:

nojJ  CHopaBKoWl  (BBIMMCKOM)  BbIAAaBa€MOM  OpraHaMM  MECTHOIO
CaMOYMpaBJICHUsI TOHUMAETCA — BBIIUCKA U3 MOXO3SIICTBEHHOW KHHUIHW, apXUBHAs
BBINIMCKA U3 JIOMOBOM KHUTH, CIIPaBKa C MPEIbIAYIIETO MECTa KUTEIbCTBA.

yIaJIeHHOE pabouee MECTO MHOTO(YHKIIHOHATHHOTO [IEHTpA
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITALHBIX YCIYT — TEPPUTOPHATHHO
000c00JIeHHOE CTPYKTypHOE TojapazaeneHue (oduc) MHOroyHKIHOHAIBHOTO
IIEHTPA MPEJOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUITUIIATBHBIX YCIIYT, CO3AaHHOE
B TOPOJICKOM (CEITECKOM) MOCEIICHNH MYHHITMITAILHOTO PaiiOHa WU B TOPOJICKOM



okpyre PecnyOaumku Tatapctan B COOTBETCTBMM C myHKToM 34 IlpaBun
OpraHu3aluy JEATeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB IMPEIOCTABICHUS
rOCY/IApCTBEHHBIX W MYHULMIMAIBHBIX YCIYT, YTBEPKJACHHBIX IMOCTAHOBJICHHEM
[IpaButenscTBa Poccuiickoit ®@enepauun ot 22 aexadbpst 2012 r. Ne 1376 «O0
yTBepkaeHnn [lpaBun opraHuzanmuu AeATEeIbHOCTH MHOTO()YHKIHOHAIBHBIX
LEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT»;

TeXHUYECKasi omunbka - omuoOKa (OmucKa, onevyaTka, rpaMMaThyeckas Wiu
apudmMeTrueckas omuOka U000 TOoA00HAsT OIMMOKA), JOMYIICHHAas OpPraHoM,
NPEIOCTABISAIONIUM MYHHIIMITAJIGHYIO YCIYTy, W TPUBEANIAs K HECOOTBETCTBHUIO
CBEJICHUH, BHECCHHBIX B JIOKYMEHT (pe3yJbTaT MYHHIIMIAIBHOW YCIYTH),
CBEJICHUSAM B JIOKYMEHTaX, Ha OCHOBAaHUU KOTOPHIX BHOCHUJIUCH CBEJICHUS;

Enunas cucrema waeHTudUKAUU U ayTeHTUPUKAIIMU B UHPPACTPYKTYpE,
oOecrieunBaromen WH(OPMAIIMOHHO-TEXHOJIOTUYECKOe B3aUMOJIEHCTBHE
UH()OPMAIIMOHHBIX CUCTEM, HCTIOJIb3YEMBIX TS IIPEAOCTABICHUS
TrOCYJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT B JJIEKTpOHHOW dopme (manee —
ECHUA) - (enepanbHas rocynapcTBeHHas HMHGOpMAIMOHHAS  CUCTEMA,
oOecreynBaroIas CaHKIIMOHUPOBAHHBINA JOCTYIl YYaCTHUKOB WH(OPMAIMOHHOTO
B3aMMO/JICHCTBUS B CHCTEME UIECHTU(DUKAIIMU U ayTeHTU(UKAIMU K WHPOpMaIuy,
colepKallieiicss B TOCYAapCTBEHHBIX HMHGOPMAIIMOHHBIX CHUCTEMax M HWHBIX
MH(GOPMAIIMOHHBIX CHCTEMAX;

MOI] - l'ocynapcTBeHHOE O10KETHOE YUPEKICHUE
«MHOrO(QYHKIIMOHAIBHBIA ~ IIEHTP  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX |
MYHUITAIIAJIBHBIX yCIIyT B Peciybnuke TatapcTany;

AUC MO®I - Aspromaru3upoBaHHasi HHPOpPMAIMOHHAS  CHCTEMA
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYIJAapPCTBEHHBIX U
MYHHUITUTIATBHBIX yeryr PecyOonuku TaTapceras.

1.5.2. B agMUHUCTPAaTHMBHOM perjaMEHTE TOJ| 3asiBICHUEM O
MPEIOCTABICHUN MYHUIIMINIATFHON yCIyTH (nmanee - 3asBIICHHE) TMOHUMAETCS
3ammpoc O MPEAOCTABICHUA MYHUITUTIATHLHOW YCIIYTH, TOJAAHHBIA B COOTBETCTBHUH C
nmyHkToM 3 ctathk 2 denepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3 «O6
OpraHu3alliyd TMPEJOCTABJICHHUS] TOCYJAAPCTBEHHBIX W MYHUIIMMAIBHBIX YCIYT»
(manee — denepanbHbiii 3akoH Ne 210-D3).



2. CTangapT npeaocraBjeHUs MyHUIMIIAJIbHOH YCJIYTIH

2.1. HaumeHoBaHMEe MYHULIMTIAIBHON YCIIYTH

Brinaua cripaBku (BBITTUCKH).

2.2. HaumeHnoBanue HUCIIOJIHUTCIBbHO-PACIIOPAAUTCIBHOI'O OpraHa MECTHOT'O
CaMOYIIpaBJICHUA, HCIIOCPECACTBCHHO ITPCIOCTABIIAOINICTO MYHUITUITIAJIBHYIO

yCIyTy:

HUcnonuurenbHbpii kKoMUTET MypThili-TaMakCKOro CeEIbCKOro IMOCEICHUS
CapmMaHOBCKOI0O MYHHUIUTIAJIBHOTO paiioHa .

2.3. Onucanue pe3yiabTaTa NpeoCTaBICHUS MyHUIIUTAIBHON YCIYTH

2.3.1. PesynpTaToM mpeaocTaBieHs] MyHUIIMITAIGHON YCITYTH SBIISETCS :

1) cnpaBka  (Bbimucka)  (mpwiokenue Ne 1 K HacTosIIeMY
aJIMHHHACTPATUBHOMY PETIIaMEHTY);

2) peumieHHe 00 OTKa3e B TIPEJAOCTABICHHH MYHHIIMIATBHOW YCIYTH
(mpwtoxenne Ne 2 K HaCTOSIIIEMY aJIMAHUCTPATUBHOMY PETIIaMCHTY);

3) pemerne 00 OTKa3e B TNpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUIIUMIAIBHON ycnyru (mpuiokeHne Ne 3 K HACTOSIIEMY
aJIMHHHACTPATHBHOMY PETIIAMCHTY).

2.3.2. Pe3ynbTar mpeaoCTaBICHHS MYHUIIUINIATBLHOW YCIyTH HaIpaBisETCs

3asBUTENI0 B (OpME DIIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCHUJICHHOM
KBUTH(DUITUPOBAHHON AJIIEKTPOHHON MOAMHUCHIO YIIOJTHOMOYEHHOTO JOIKHOCTHOTO
muna Ucnoakoma, B coorBeTcTBuu ¢ DenepanpapiM 3akoHOM OT 6 ampens 2011
roga Ne 63-03 «O06 snexktporHOM noanucn» (manee — Genepanbubiii 3akoH Ne 63-
®3) B nuuHblii kabuneT EnuHoro moprama. B cinydae HampaBieHHs 3asBICHUS
mocpencTBoM  PecrmyOnmmMkaHCKOTO — TopTaja  pe3ylbTaT — MPEIOCTaBICHUS
MYHUITUNATHHOW  YCIYTH  HAMpaBiIseTCs TakK JKe B JUYHBIA  KaOWHET
PecnyOnukaHckoro noprania.



2.3.3. Ilo BbIOOpY 3asiBUTENS pe3yJbTaT MPEIOCTaBICHUS MYHULIMIIAIBbHON
yciyru Boigaercs B Mcnonkome winn B M®LL B hopme sk3eMIuisipa 31€KTPOHHOTO
JOKYMEHTA, pacleyaTaHHOro Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOr0 MEeYaThlio U
MOJANKUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOI'O JOHKHOCTHOTO Jnna Mcenoinkoma
unu pabotarka M®I],

2.3.4. 3asBuTenp BHOpaBe TMOJYyYUThb  PE3YNbTAT  MPEIOCTABICHUS
MYHHUIUOAIBHOW YCIYTM B (OpMe 3JIEKTPOHHOIO JOKYMEHTa B TEUEHHE CpOKa
JEUCTBUS pe3ysbTara MPeA0CTaBICHN MYHUIIUIIATBHON YCIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEOOXOAUMOCTH OOpaIlleHHs B OPraHU3allly, YI4aCTBYIOIINE B TIPEAOCTABICHUN
MYHHIHANAJIBHON YCIIYTH, CPOK MPUOCTAHOBIICHUS MIPEIOCTABICHUS
MYHHIIHATNAJIBHON YCIYTH B CJy4ae, €CJIU BO3MOXKHOCTb MPHUOCTAHOBIICHUS
IIpeIyCMOTpPEHA 3aKOHOAATEILCTBOM Poccuiickon denepanuu, Cpok BbIaun
(HampaBJIeHUS) JOKYMEHTOB, SIBJISIOIIUXCS PE3yJbTaTOM MPEIOCTABICHUS
MYHULIUIIAJIBHON yCIIYyTH

2.4.1. MyHununanabHas yciayra MpeocTaBIseTcs B TEUCHHE TpeX pabounx
JTHEMU.

2.4.2. TlpuocTaHOBIEHHE CpPOKa MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
HE MPETYCMOTPEHO.

2.4.3. Hamnpagnenue JTOKYMEHTA, SBJISIIOLETOCS pe3yabTaToM
MPEIOCTaBICHUSI MYHUIIMIIAIBLHOW yCIyrd B (opMe SJIEKTPOHHOTO JTOKYMEHTa,
3asIBUTENIO0 OCYIIECTBISIETCSI B JIEHb OGOPMIIGHHUS W PETUCTpAIMU pe3yJibTara
MPEIOCTaBICHUS MYHUITUTAIBHON YCIIYTH.

2.5. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMUA WJIM UHBIMA HOPMATHUBHBIMH MPABOBBIMU aKTaMH JIJIS
IIPEAOCTABIICHUSI MYHULIUIATBHON YCIYTH, @ TAKXKE YCIYT, KOTOPBIE SABISIOTCA
HEOOXOJUMBIMU U 0053aTEIBHBIMU ISl IPEAOCTABICHUS! MYHULIUTTAIBHBIX YCIIYT,
MOJICKAIIMUX MPEJCTABICHUIO 3asIBUTENIEM, CLIOCOOBI UX MOJTYyUYCHHUS 3asIBUTEIIEM, B
TOM YHCJIE B JJICKTPOHHOU popmMe, MOPSAJIOK UX MPEACTABICHHUS



2.5.1. lnsg mosyueHUs MYHHMIMNAIBHOW YCIYTd 3asBUTENb MPEICTABIISAET
CJIEIYIOLIUE TOKYMEHTBHI:

1) JOKYMEHT, YAOCTOBEPSIOIIMN JUYHOCTH (HEe TpeOyeTcs B CiIydae
oOpalieHust mocpeIcTBOM PecryOnKaHCcKoTo nmopTaia);

2) TOKYMEHT, YIOCTOBEPSIOIINI IOJIHOMOYHSI IIPEICTABUTEIS 3asIBUTEIIS,
3) 3asiBiICHHE:

B (opme gokymeHTa Ha OyMakHOM HocuTene (mpuioxkenue Ne 4 k
HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DOJEKTpOHHOW  ¢opme  (3amojHSAETCS  MOCPEIACTBOM  BHECEHUS
COOTBETCTBYIOIIIUX CBEJCHHUI B AJICKTPOHHYIO (hOPMY 3asBJIICHHSI ), TIOJIMUCAHHOE B
COOTBETCTBHHM C TPeOOBaHUSAMHU TyHKTa 2.5.3 aJMUHHCTPATUBHOIO pErjaMecHTa,
npu oOpaleHrnu oCcpeICTBOM PecyOmkaHCcKoro nmopraia,

4) B ciyyae, eciau s NOPEAOCTaBICHHUS MYHHUIUMNAIBHON  YCIyTH
HeoOxoauMa 00paboTKa TEPCOHANBHBIX JAHHBIX JHUIA, HE SBISIOLUIErocs
3asIBUTEJIEM, U €CJIM B COOTBETCTBUU C (peJiepalIbHbIM 3aKOHOM 00paboTKa TaKux
NEPCOHAIBHBIX JAHHBIX MOKET OCYIIECTBIATHCA C COTJIACHSl YKa3aHHOrO JIMIIA,
npu  oOpamieHuu 3a TOJYYEHHEM  MYHUIMIAIBHONW  YCIyTd  3asiBUTENb
JNOTOJIHUTENIBHO MPEACTABISET JTOKYMEHTBI, MOATBEPKAAIOUIUE TOJyYCHUE
corjacusi yKa3aHHOTO JIMI]a WJIM €ro 3aKOHHOTO TPEICTaBUTENs Ha 00pabOTKy
NEPCOHAIBHBIX JIaHHBIX YKA3aHHOro JuUA. JIOKyMEHTBI, MOATBEPKIAIOIINE
MOJIyYeHHUE COorjacusi, MOTYT OBbITh TPENCTaBIEHBI B TOM 4YHcie B ¢dopme
AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OOS3aHHOCTh XpaHEHUs TOMOBOM kHurHu g0 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB >KUJIBIX TOMEIIEHUH, 3asIBUTEIIEM TIPEICTABIACTCS
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABJIMBAIOIINE JTOKYMEHThl Ha WHIWBUAYaJTbHBIH KUJIOWU JOM
(ecu mpaBO COOCTBEHHOCTH HE 3aperMCTPUpPOBAHO B EAMHOM rocymaapCTBEHHOM
peecTpe HEJABMYKUMOCTH) — JIJI BBITUCKHU M3 MOX03IMCTBEHHON KHUTH.

2.5.2. 3asBieHue W mpuiIaraeMple JOKYMEHTHI MOTYT OBITH MPEICTABIICHBI
(HampaBieHbI) 3aABUTEIEM OJHUM U3 CJIEAYIOIIUX CIIOCOOOB:

1) uepes MO®I] Ha OymaXHbIX HOCHUTENISIX U B BHUJE DICKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIOIINX TPEOOBAHUAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO
pEeriIaMeHTa;



2) nocpenctsoM PecnyOiMkaHCKOTO opTaia B 3JIEKTPOHHOU PopMme;

3) B McnonkoM JIMYHO WM MOCPEACTBOM IMOYTOBOM CBSI3M Ha OyMa)KHOM
HOCHTEIIE.

3asgBIECHUE W MpUIaracéMple JTOKYMEHTBI, IPU HANPABICHUU IOCPEACTBOM
IIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJIEHHOM IOPSIKE.

2.5.3. 3asBneHue IMpU HANPABICHUHM TMOCPEACTBOM PecnyOIuKaHCcKOro
nopTaa MoANUCHIBAETCS MPOCTOM 3EKTPOHHOM MOANUCHIO 3asBUTEIIS.

JUist monydeHus: MpOCTOM SJEKTPOHHOM MOJIUCH 3asiBUTENI0 HEOOXOIHUMO
npoiTu mnpoueaypy peructpanuu (ayrentugukauuu) B ECHA, a Ttaxxke
IIOATBEPANUTH YYETHYIO 3AIIUCH.

DJEeKTPOHHBIC TOKYMEHTHI (3JIEKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHBIC
B MOJAMYHKTaX 2, 4-6 myHkTa 2.5.1 aAMHUHUCTPATUBHOTO PETjaMeHTa, 3aBEpPSIOTCS
YCUJIEHHON KBaNM(UIMPOBAHHOMN MOJUCKIO JIHII, YIIOJHOMOYEHHBIX HA CO3/aHHE
Y NIOANMUCAHNE TAKUX IOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMM.

DJNEeKTPOHHBIE  JIOKYMEHTBI  (QJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
HpuiaraeMble K 3asBJICHUIO, B TOM YHCJE JOBEPCHHOCTH, HAPABIISIOTCS B BHIC
daitnos B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 Moaitr.

KauecTBO mnpenocTaBisieMbIX 3JEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa30oB JIOKYMEHTOB) JOJDKHO TO3BOJISITH B IMOJHOM OOBEME MPOYUTATh TEKCT
JOKYMEHTA U paclO3HATh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEIS:

1) mpencrtaBieHuss JAOKYMEHTOB U HMH(POPMAIUA WIU OCYIIECTBICHUS
NEUCTBUM, IPEACTABICHUE WA OCYLIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMM  IPAaBOBBIMHU aKTaMH,  PETYJIUPYIOIIMMU  OTHOLICHUS,
BO3HUKAKOIIUE B CBA3U C NPEAOCTABICHUEM MYHULIUNIAIBHOU YCIIYTH;

2) OCYIIECTBICHUS JICMCTBUM, B TOM YHCJI€ COTJIACOBaHWM, HEOOXOIUMBIX
JUTSL TIOJTYYCHHSI MYHUIIMTIAJTFHOW YCIYTHM W CBS3aHHBIX C OOpalieHueM B WHBIE
rOCY/IApCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CaMOYITPABJICHUs, OPTaHU3aI1H, 32
HCKJIIOYEHUEM TIOJIYYEHHUs YCIYr U TMOJIydeHHUs JOKYMEHTOB M HH(opMaiuwy,
MPEIOCTABIISIEMBIX B PE3YJbTAaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
MEpEeYHH, yKa3aHHble B 4acTh | crtateu 9 @enepanpHOoro 3akoHa Ne 210-D3
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIYT);



3) mpeacTaBieHUS JOKYMEHTOB W HHGPOpPMAlMU, OTCYTCTBHUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh NPHU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJIMMBIX i MPEJOCTaBICHUS MYHUIIMTATbLHON
yCIYTH, JU00 B MPEJOCTABICHUM MYHUIIUMAIBHOW YCIYTH, 3a HCKIIOUYCHHEM
CJIEIYIOLINX CIy4YaeB:

a) M3MEHEHUEe TpPeOOBAHMI HOPMATUBHBIX IMPABOBBIX AKTOB, KACAIOLIUXCS
MPEAOCTABIEHUSI MYHMIIMIIAIBHOM YCIYTH, IIOCJIE€ IEPBOHAYAJIBHOM IOJA4YU
3asBJICHUS O MPEJOCTABICHUN MYHUIIMNIATBHON YCIIYTH;

6) HaJIMYHWE OIIMOOK B 3asABJICHUHU O npeaoCTaBJICHUN MyHHHHHaHBHOﬁ
YCIIYI' U JOKYMCHTAX, IMOJAHHBIX 3a4BUTCIICM ITOCJIC IICPBOHAYAIIBHOTO OTKA34d B
npuemMe HOKYMCHTOB, HGO6XOI[I/IMBIX st IPpEeaOCTABJICHUA MyHHHHHaHBHOﬁ
YCIIYyTH, 1100 B npeaoCTaBJIICHUN MyHI/IIlPIHaJII)HOﬁ YCIYIH U HC BKIIIOYCHHBIX B
HpGJICTaBHGHHBIﬁ paHCC KOMILICKT JOKYMCHTOB,

B) MCTEUEHHUE CpOKa JCHCTBUS JOKYMEHTOB WM HM3MEHEHHE WHOOpMaIUH
MocJie TIEPBOHAYAIIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl
NPEeNOCTaBICHUS] ~ MYHMIMMNAIbHOW  yciyrd, JuO0 B MPEIOCTaBICHHUU
MYHUIIMIIATIBHON YCITYTH;

I') BBISIBJICHHE JOKYMEHTAJbHO TMOATBEPKIEHHOrO (akTa (MpU3HAKOB)
OIIMOOYHOTO WM MPOTHUBOMPABHOIO JeUcTBUS (Oe3/1eCTBUS) TOKHOCTHOTO
muna Mcrnonkoma, pabotHuka MOILI, nmpu mepBoHadabHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHUS MYHHUIIMTIATBHOW YCIyTH, TUOO
B MPEIOCTAaBICHUH MYHULUIAIBHOW YCIYyTH, O 4Y€M B MHCBMEHHOM BHUJE 3a
NOANUCHI0 pyKoBoauTend McrnoiakoMa mpu NEpBOHAYAIbHOM OTKa3€ B MHpHEME
JOKYMEHTOB, HEOOXOOUMBIX [JIi TPEAOCTABICHUS MYHUUMUIAIBHOW YCIYTH,
YBEIOMIISIETCSl 3asiBUTENIb, A TAKX€ MPUHOCATCS W3BUHEHHUS 3a JIOCTABJICHHBIC
HEy100CTBa;

4) mpenocTtaBieHUs Ha OyMa)XHOM HOCHTENIe JOKYMEHTOB M MH(OpMaIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crarbm 16 ®epepanbHoro 3akoHa Ne 210-D3, 3a HUCKIIOYEHHEM
CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTBHl JTHOO WX H3BSITHE
SABJISIETCS HEOOXOJUMMBIM YCJIOBHUEM NPEAOCTABICHUS TOCYJAPCTBEHHOW WU
MYHULIUMAIIBHOW YCIYTHM, W WHBIX CIIy4aeB, YCTAHOBIICHHBIX (QefepaibHbIMU
3aKOHAMU.



2.6. VcuepnbiBatouiuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU MPABOBBIMU aKTaMH ISl IPEIOCTABICHHSI MyHULIUTTAIbHON
YCIIYTH, KOTOPbIE HAXOATCS B PACHIOPSKEHUN FOCYAAPCTBEHHBIX OPTaHOB,

OpraHOB MECTHOI'O CAMOYMPABIICHUS U NMOABEJOMCTBEHHBIX TOCY1aPCTBEHHBIM
opraHam WJIHM OpraHaM MECTHOT'O CaMOYIIpaBJIEHUsl OpraHU3aluii U KOTOpbIe

3asiBUTENb BIPABE MPEJICTABUTD, & TAKXKE CITOCOOBI MX MOJYUCHHUSI 3aIBUTEIISIMH, B
TOM YHUCJIE B JIEKTPOHHOU opMe, MOPAJIOK UX MPECTABICHUS; TOCYAapCTBEHHBIN
oprat, OpraH MECTHOT'O CaMOYIIpaBJIeHUs TM00 OpraHu3alys, B paclopsyKeHUN
KOTOPBIX HAXOJATCS IaHHbIE JOKYMEHTbI

2.6.1. HOJ’Iy‘IaIOTCSI B paMKax MCKBCIAOMCTBCHHOT'O BSaHMOﬂeﬁCTBHHC

1) BbeimMcka w3 EIMHOTO ToCyaapCTBEHHOTO peecTpa HEABHIKMMOCTH — —
denepanbHas cayk0a rocy/1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBemeHHSA O JICHCTBYIOIIEM IMaclopTe TrpakaaHuHa Poccuiickoi
Oenepaunun — MB/] Poccuu;

3) cBemeHHMs O  HOTapHadbHOW  JOBepeHHOCTH —  DeaepasbHas
HOTapuajbHas mnajara.

2.6.2. 3asBUTENH BOpaBe MPEJIOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHbIC

B moanyHkre 1 myHkra 2.6.1 aaMUHHCTPAaTUBHOTO periamMeHTa, B dopme
ANEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW KBalU(DHUIIMPOBAHHON
NOJIMUCHIO  JIMI, YIOJHOMOYEHHBIX Ha CO3JlaHWE€ U TOANUCAHUE TaKUX
JTOKYMEHTOB, MPH T0/1a4ye 3asBICHHUS.

2.6.3. HenpecrarieHnre (HECBOEBPEMEHHOE MPEICTABICHUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 aAMUHHCTPaTUBHOTO pErjlaMeHTa OpraHamMu TOCYJIapCTBEHHOU
BJIACTH, OpPraHaMU MECTHOTO CaMOYIPAaBIICHHs, OPraHU3alUsIMU JTOKYMEHTOB U
CBEJICHHII HE MOXKET SBIATHCS OCHOBAHMEM Il OTKa3a B MPEIOCTaBICHUU
MYHHULUITAIBHON YCIIYTH.

2.6.4. JlomxHOCTHOE IO W (W) pabOTHUK, YKa3aHHBIX B IMyHKTe 2.6.1
aIMUHUCTPATUBHOTO pEIrIAMEHTa OPraHOB WM OPTAaHHW3AIMi, HE MPEJICTaBUBIIHNE
(HECBOEBPEMEHHO  TPEJICTABUBINKE)  3alpOIICHHBIE W  HAXOMISIIMECS B
pacmopspKeHUH  JOKYMEHT WM CBENCHHUSA, TMO/JIekKAT aJIMHHHCTPATUBHOM,
JUCIUIUIMHAPDHOW  WJIM  WHOM  OTBETCTBEHHOCTH B COOTBETCTBHUU  C
3aKOHOAATEILCTBOM Poccuiickon deneparuu.

2.6.5. 3ampemtaetcst TpeboBaTh OT 3asBUTENS JOKYMEHTHI CBEICHUS, B TOM
YUCE€ TMOATBEPXKIAIOIINE BHECEHUE 3asBUTENIEM IUIAThl 3a IPEAOCTaBICHUE
MYHHUILMIIAIBHON YCIYyTH, HAaXOJAIIMECS B PACIOPSIKEHUH TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB  MECTHOrO  CaMOYIIPABJIEHUS W  IOJBEJOMCTBEHHBIX



FOCYJApCTBEHHbIM  OpraHaM WJIHd OpraHaM MECTHOIO  CaMOYNPaBJICHUS
OpraHU3aLuu.

HenpencraBienne 3asBUTENEM JTOKYMEHTOB, COJEpXKallUX CBEICHMS,
KOTOpBIE HAXOIATCA B PACHOPSDKEHUM TOCYJIAapCTBEHHBIX OPraHOB, OpPraHOB
MECTHOTO CAaMOYIIPABJICHHS] M TOJBEAOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOI'O CaMOYIIPAaBIICHHsI OPTaHU3alMi, HE ABJISIETCS OCHOBAaHHUEM
JUISL OTKA3a 3asiBUTENIO B MPEIOCTABICHUN MYHULIUTIAIBHOW YCIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOI[I/IMBIX IJIA TIPCHOCTABJICHUA MYHI/IL[I/IHaJIBHOP'I YCIIyI'u

2.7.1. OcHOoBaHUSMU JJI1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIsI
PEIOCTABICHUS MYHULIUTIAIBHON YCITYTH, SIBISIOTCS:

1) mpencrtaBiieHHBbIE 3asBUTENEM JOKYMEHTBHI COJAEpXKAT MOJYUCTKUA U
UCTIPABJICHUS  TEKCTa, HE  3aBEpPEHHbIE B  MOPAJAKE, YCTAHOBJICHHOM
3aKOHOAATENILCTBOM Poccuiickon denepanuu;

2) TOKYMEHTBI COAEPKAT MOBPEXKIACHUS, HATUYNE KOTOPHIX HE MO3BOJISIET B
MOJTHOM 00bEeMe UCIOJIb30BaTh HMHPOPMALMIO W CBEACHHS, COJEp)Kaluecs B
JOKYMEHTaX ISl PEIOCTABJICHNS] MyHULIMIIAJIbHOW YCIIYTH;

3) mpencTaBlIeHHbIE JOKYMEHTHI WM CBEIECHUS YTPAaTWUIU CHIIY HA MOMEHT
oOpamieHuss 3a MYHHIIUNAIBHOH  YCIyrod (JOKYMEHT, YIOCTOBEPSIOIIHIA
MOJIHOMOYUS  TIPEACTaBUTENS  3asBUTENs, B  cilydae  oOpamieHuss  3a
MPEeAOCTaBICHUEM MYHHIIUTIAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) nopaya 3adBJCHUS O MPEIOCTABICHUM MYHHUIMNAIBHONW YCIYIH U
JOKYMEHTOB, HEOOXOIMMBIX [JIsl MPEJOCTABICHUS MYHUIMNAIBHOW YCIyTH, B
AIEKTPOHHOU (hOpME C HAPYILIEHHEM YCTAHOBJIIEHHBIX TPEOOBAHUIA;

5) HEeKOpPEKTHOE 3aMoJHEeHHE 00s3aTeIIbHBIX T0JIeH B (opMe 3asBiICHUS, B
TOM 4YHCIIE B MHTEPAKTUBHOW (popme 3asBineHuss Ha PecnmyOnmkaHCKOM mopTaiie
(HegOCTOBEpHOE, HETOIHOE, JIMOO HEMPABUILHOE 3aMI0THEHUE);

6) mpencTaBieHUE HEMOJHOrO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JJIS
MPEIOCTABJIEHNS MYHULIUITAIBHON yCIIYTH;



7) 3asiBIIEHHE O MPEJOCTABICHUH yCIyTd MOJAaHO B OpPraH rocyAapCTBEHHOU
BJIACTH, OpraH MECTHOIO0 CaMOYIPABJIEHUS WIM OPraHU3alMI0, B IMOJHOMOYHS
KOTOPBIX HE BXOJMT MPEAOCTABICHNE MYHULIMIIATBHON YCIYTH;

8) HecoOm0IeHne yCTaHOBICHHBIX cTaThed 11 denepanbHOro 3akoHa ot 6
anpenss 2011 roma Ne 63-03 «OO0 31eKTPOHHOM MOANKUCHY» YCIOBUU MPU3HAHUA
JNEHCTBUTENBHOCTH YCUIICHHON KBATM(PUIIUPOBAHHON 3JE€KTPOHHON MOJIHUCH.

2.7.2. llepeueHb OCHOBaHMM JJIsi OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX  JUIsl  TOJYYECHHS  MYHMUIMOAIBLHOW  YCIyrHW,  SIBJISIETCS
UCYEPIBIBAIOIIIUM.

2.7.3. Pemenue o0 oTkaze B TpUeMe 3aABJICHUS U JOKYMEHTOB,
HEOOXOIUMBIX [IJIsl TPEJOCTABICHHUS MYHMIMIIAJIBHON YCIYTH, MOXET OBITh
OPUHIATO Kak BO BpeMsi MpUeMa 3asiBUTENs, TaK M TOCIe TOJy4YEeHHs
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  JHIIOM McnonkoMa  HEOOXOOUMBIX ISt
NPEOCTaBICHUS] ~ MYHMIIMIIAJIBHOM  yCIyTM  JOKYMEHTOB  (CBeIEHUH) ¢
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HWH()OPMAIMOHHOTO B3aMMOJCHCTBUS, B
CPOK, HE MpeBbIaonil 9 pabounx IHEH co JHS perucTpaliyy 3asiBIeHUs.

2.7.4. 3anpeniaeTcs OTKa3bIBaTh B MpPUEME 3asBJICHUS U MHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPENOCTABICHUS] MYHMIMIAIBHONW YCIYTH, B cllydae eciu
3asiBJICHHE W JIOKYMEHTBI, HEOOXOJUMBbIE NJIsi MPEJOCTABICHUS MYHUIUIATBHOM
yCIyTHU, TOJAaHBI B COOTBETCTBUU C HHQPOpManuMeld O CpoKax U TMOPSJIKe
IIPEIOCTABICHUS MYHUITUTIAIBHON YCIIyTH, ony0auKkoBaHHON Ha EquHom mopTane,
PecniyOnukanckoM mopTrade.

2.8. VcuepnbiBatoniuii mepeueHb OCHOBAHUH ISl PUOCTAHOBIICHUS WJIM OTKa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHUS I MPUOCTAHOBJICHHS TPEOCTABICHUS MYHUIIUITATIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs ISl 0TKa3a B MPEIOCTABICHUN MYHUITUTIAIBHONW YCITYTH:

1) B mpeAcCTaBICHHBIX 3asBICHUU H (WIM) JOKYMEHTaX COJCPIKHTCS
HemnojHas U (MIu) HeA0CTOBEpHasi nH(popMarus;

2) IOCTYIUICHHE OTBETA OpPraHa rocyJAapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMOyTpaBieHus: MO0 MOABEIOMCTBEHHON OpraHy rocy/1apCTBEHHOM BJIACTH WIIH



OpraHy MECTHOTO CaMOYTMPABJICHUSI OpraHU3allid Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJICTENILCTBYIONIETO 00 OTCYTCTBUM JOKyMeHTa W (uiau) uHpoOpMaIuu,
HEOOXOMUMBIX  JUIsl  MPEJOCTaBICHUS ~ MYHUIUMNAIBHOW  YCIyTrH,  €CJu
COOTBETCTBYIOIIUM JOKYMEHT HE OBbUI MPEACTABJICH 3asBUTEIIEM MO COOCTBEHHOM
WHUIIUATUBE;

3) OTCYTCTBUE CBEICHUI O PETUCTPAIK TPAKIAHUHA IO MECTY KHUTEIbCTBA
(npeObiBaHMs ) B pACHOPSKEHUN OPIraHOB MECTHOTO CAMOYIIPABIICHHUS.

2.8.3. [lepeyeHb OCHOBaHMII I OTKa3a B NPEAOCTABIEHUN MYHUIIMTIIAIbHON
YCIIYTU SBJISIETCS] UCUEPITBIBAIOLIUM.

2.8.4. 3anpemaercs OTKa3plBaThb B MPEAOCTABIEHUM MYHHUIMNAIBHON
YCIYTH B Clly4ae, €CJIM 3asBJIICHHE O NPEJOCTaBICHUM MYHULMUIAIBHOW YCIyIH
MOJIaHO B COOTBETCTBHM C MHPOpMalMEld O CPOKaX M MOPSAIKE MPEIOCTABICHUS
MYHULIMIIAJBHOW  YCIIYI'H, Onmy0IMKOBaHHOMN Ha  EgmHom  moprane,
Pecny0OnukaHckom nopraie.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHON MONUUIMHBI WU
WHOM IJIaThl, B3UMAEMOMH 3a MPe0CTaBICHUE MYHUIIUTIATHLHON YCIYTH

MyHuIMnanbHas yciayra nIpeIocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedenp yciyr, KOTOPBIC SIBIISIOTCS HEOOXOAUMBIMHU M 00s13aTEIILHBIMH JIJIS
MPEIOCTABICHUSI MYHUIIUNAIBHOW YCIYTH, B TOM YHUCJE CBEJACHHS O JOKYMEHTE
(mOoKyMeHTax), BbIIaBa€MOM (BBIIaBAEMbIX) OpPraHU3ALMUSAMHU, YYACTBYIOIIMMHU B
MPEIOCTABICHUN MYHHUITUTAIBHBIX YCIYT

IIpenocraBiaeHue HEOOXOAUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsamok, pa3Mep W OCHOBAaHHS B3MMaHHUS ILIATHI 3a IIPEIOCTABICHUE YCIIYT,
KOTOpBIE SBJISIOTCS HEOOXOIMMBIMU M 00S3aTEIBHBIMH TSI TIPEIOCTABICHUS
MYHHUITUTIAJIBHOM YCIyTH, BKJIIOYas MH(OpMAIMI0 O METOJAMKE pacueTa pasmepa
TaKOM MJIaThI



[IpenoctaBneHrne HEOOXOIUMBIX U 00S13aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHBIM CPOK OXHMJIAHMS B Ouyepeau MpH Iojade 3ampoca o
MPEAOCTaBICHUU  MYHULIMOAIBHOM  YCIyTM,  YCIYrd,  HpeaoCTaBiIsieMOn
opraHu3aluei, y4acTByromieid B NpeAoCTaBICHUN MYHUIIUITAIIBHOW YCIYTH, U TIPU
MOJIYYEHUU pe3yiIbTara MpeOCTaBICHUS TAKUX YCIyT

2.12.1. Bpemsa oxugaHus Tpu T1oJaye 3asABJICHUA Ha TMOJIyYeHHE
MYHUIIMTAIBHON yCIIyTH - HE 6oJee 15 MUHYT.

2.12.2. Tlpu mnonydeHUM pe3ynbTaTa MPEIOCTABICHUS MYHUIUIAIBHOM
yCIYyTU MaKCUMAJIbHBIA CPOK OXHUIaHUS B OYepeIu HE JODKEH MpeBbIlaTh 15
MUHYT.

2.13. Cpok ¥ MOPSIOK PETUCTPAIUH 3aIpoca 3asBUTENS O TPEOCTABICHIH
MYHUIIMTIATBHON YCIYTH B YCIIYTH, IPEIOCTABIIIEMON OpraHu3aIueH,
y4aCTBYIOIIEH B TIPEIOCTABICHUU MYHHUIIUIIATBHON YCIYTH, B TOM YUCJIC B
AIICKTPOHHOU (hopme

2.13.1. Ilpu nuyHom oOpamenun B M®I] B neHp momaum 3asBICHUS
3asBUTENI0 BbijaeTcss pacnucka u3z AUC MOI] ¢ peructpaiilmiOHHBIM HOMEPOM,
MOJITBEPKIAIOIINM, YTO 3asIBJICHHE OTIPABJICHO, U JATOM 0JIaud 3asBJICHUS.

2.13.2. Tlpu HampaBieHHH 3asBICHUS TMOCPEACTBOM, PecmyOinkaHCKOTO
nopraja 3asBUTENb B JCHb MOJAUM 3asBICHUS TOJy4aeT B JIMYHOM KaOWHETE
PecriyOnukanckoro mopTalia W MO OJCKTPOHHOW  IMOYTE  YBEJAOMIICHUE,
MOATBEPXKAAIONIEe, YTO 3asBICHHUE OTIPABICHO, B KOTOPOM YKa3bIBAIOTCS
PETHCTPAIMOHHBIA HOMED | J1aTa MOIauH 3asiBICHHUS.

2.13.3. Ilpu nuuHoM oOpameHuu B VcroiakoMm B JIeHb MOJA4yd 3asBJICHUS
YIIOJTHOMOYEHHBIM  JIOJDKHOCTHBIM JIMIIOM  VcnonkoMa 3asBUTENIO  BBIOACTCS
pacnucka n3 ABTOMATU3UPOBAHHOU nH(pOpMaIOHHOU CHUCTEMBI,
MPEITHA3HAYECHHOM ISl OKAa3aHUSl TOCYNAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT, C



perucTpainoOHHbIM HOMCPOM, I[aTOI>'I mogadyu 3as4BJICHUA n NepeUYHEM
MMpCACTAaBJICHHBIX TOKYMCHTOB.

2.14. TpeGoBaHUS K IOMEILIEHUAM, B KOTOPBIX MPEIOCTABISAETCS
MYHULUINAIBHAS yCIIyra, K 3aJly 0KUAaHUs, MECTaM JUIsl 3aII0JIHEHUS 3aIIPOCOB O
pEeI0CTaBICHUU MYHHUIIMITAIBHON YCIYyTH, UH(POPMALIMOHHBIM CTEHJIaM C
oOpa3laMu UX 3al0JIHEHUS U IEPEeYHEM JOKYMEHTOB, HEOOXOAUMBIX /IS
PEIOCTaBICHUS KaXA0W MYHULIUIIAIBHON YCIYTH, pa3MEIeHUI0 U 0QOPMIICHUIO
BU3YaJIbHOM, TEKCTOBOW U MYJIbTUMEIUUHON HH(POPMALIUU O TOPSIAKE
peIOCTaBICHUS TaKON yCIyry, B TOM YHCIIE K 00ECTICUEHHIO TOCTYITHOCTHU ISl
MHBAJINI0B YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (peepaibHbIM
3aKOHO/IaTeIbCTBOM U 3aKOHOJaTesbcTBOM Pecny6nuku Tatapctan o conuanbHOiM
3allUTe UHBAJIUIOB

2.14.1. TlpenoctaBieHne MYHHIMIAILHON YCIYTH OCYIIECTBISCTCS B
3MaHUSAX M TOMEIICHHUSAX, OO0OPYIOBAHHBIX MPOTUBOIIOXKAPHON CHUCTEMOH U
CHUCTEMOU MOXKaPOTYIIECHHUS.

Mecra mnpueMa 3asBUTENIEH OOOpPYAYIOTCS HEOOXOAUMOW MeOenblo s
odopMIICHHS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIaMH.

2.14.2. B cooTBeTCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu o

COITMAIFHOM 3aIUTe WHBAJIUIAOB B IEJIIX OCCHPENITCTBEHHOTO JOCTYIa K MECTY
PEIOCTARICHUS MYHULIUIIAIBHON yCIyTH 00€eCTIeYMBACTCS :

1) obecmeunBaeTcsi OCCHPENATCTBEHHBIA JOCTYIl HMHBAJIMIOB K MECTY
MPEIOCTaBICHUSI MYHULIUTIAILHON YCIyTH (yIOOHBINM BXOJ-BBIXO/ B TIOMEIICHUS 1
NepeMeEIlCHHE B UX MpeJenax);

2) BHU3yaJbHas, TCKCTOBAas M MYJIbTUMEAHWIHAS MHPOPMAIUSI O TOPSIKE
MPEIOCTABICHUSI MYHUIIMIIAIBHON YCIYIH pa3Melaercs B YAOOHBIX IS
3asBUTEIEN MECTaXx, B TOM YHUCJIE C YYETOM OrPAaHUYEHHBIX BO3MOXHOCTEU
WHBAJINJIOB;

3) CONpOBOXKJECHUE WHBAIUAOB, HMMCIOIMIMX CTOWKHE pPacCTPOMCTBA
(GYHKITUU 3pEHUS U CAMOCTOATEIBHOTO TIEPEABIKCHHUSI, M OKa3aHUE UM TIOMOIITH;

4) BO3MOXXHOCTH CaMOCTOSITEIHHOIO MEPEABIKCHUS 110 TCPPUTOPHH, HA
KOTOPOH PACTONOKEHB OOBEKTHl COIMATBHOW, WHIKEHEPHOW W TPAHCIOPTHOM
UHPpACTPYKTYp, BXOJla B Takue OOBEKTHI M BBIXOJA W3 HUX, IOCATKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJIKM U3 HErO0, B TOM YHUCJE C HUCIOJIb30BAHUEM
Kpecia-KOJIsCKY;

5) HauIekariee pa3MelieHue 000pyIOBaHUs U HOCUTENIeH HH(DOPMAITUH,
HEOOXOMUMBIX JJIsi OoOecrieueHusi OeCHpensTCTBEHHOIO JO0CTyNa HWHBAJIUIOB K
YCIyTraMm ¢ YYETOM OTPAHUYEHUIN UX KUZHEICITEIbHOCTH;



6) nyOnupoBaHME HEOOXOJAMMOH I  WMHBAJIMIOB 3BYKOBOH U
3pUTeNbHOM HMH(pOpPMAIMU, a TAaKXKE HAJNUCEH, 3HAKOB U HWHOW TEKCTOBOU U
rpaduyeckoid uH(OpMAIMU 3HAKaMU, BBIMOJHEHHBIMU pPelbe(pHO-TOUCUHBIM
mpudrom bpaiins;

7) IOIMyCK CypAoIepeBOIIMKa U TH(IOCYPIOIEPEBOAUNKA;

8) momyck  coOakuM-TIPOBOJHWKA  MPU  HAJIWMYUM  JTOKYMEHTA,
MOATBEPKAAIOUIET0 €€ clelralbHOe O0ydyeHHe U BbIJaBaemMoro mo ¢gopme u B
MOPSIAKE, KOTOPhIE YCTAaHOBJICHBI MPUKa30M MUHUCTEPCTBA TPyJa U COIMAIbHON
3amuthl Poccuiickoir @epepauun ot 22.06.2015 No 386H «OO6 yTBEepkACHUU
(GopMBbI  TOKYMEHTa, MOJTBEPXKAAIOIIEr0 cHenuaibHoe oOyyeHue coOaku-
MIPOBOJIHUKA, U TIOPSIKA €T0 BhIAAYM.

2.14.3. TpeboBaHus B 4YacTH OOECHEUYEHUs AOCTYIMHOCTU JJISI WHBAIUIOB

00BEKTOB, B KOTOPBIX OCYILECTBISECTCS MPEAOCTABICHUE MYHULIMIIAILHON YCIIYTH,
U CpEICTB, HCIIOJNb3YEMbBIX IPU NPEAOCTABICHUM MYHULUIIAIBHONW YCIIYTH,
KOTOpbIE yKa3aHbl B mnoAnyHkrax | — 4 myHkra 2.14.2. agMUHHCTPaTUBHOTO
perjiaMeHTta, NPUMEHSIOTCI K O00beKTaM U CpEACTBaM, BBEACHHBIM B

AKCIUTYaTalUI0 WM MPOIISAIIMM MOJICPHHU3AINIO, PEKOHCTPYKIMIO mociie 1 uroms
2016 rona.

2.15. TlokazaTenu TOCTYIMHOCTH U KaueCTBAa MYHUIIMIIAIBHOW YCIYTH, B TOM
YHUCJIe KOJIMYECTBO B3aUMOACHCTBUM 3asIBUTEIIS C JOJHKHOCTHBIMH JIMIIAMU TPU
MPEOCTABICHUY MYHUIIUIIATBHON YCIYTH U UX MPOAOJIKUTEIBHOCTD,
BO3MOKHOCTD IOJTy4eHHS HH(DOPMAILIMK O XO/€ TPET0CTABICHUS MyHHUITAIIAIbHON
YCIIYTH, B TOM YHCJIE€ C HCIIO0JIb30BaHHEM MH()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH, BO3MOXKHOCTh JINOO HEBO3MOXKHOCTH MOJYYCHUS MYHUITUTIATLHOMN
YCIIYTH B MHOTO()YHKITHOHATBHOM IIEHTPE MPEA0CTABICHUS IOCY1apCTBEHHBIX U
MYHHUITAIIAJIBHBIX YCIYT (B TOM YHCIIE B TIOJITHOM 00BbeMeE), B TI0O0OM
TEPPUTOPHUATIBHOM MOAPA3AECICHUN OPraHa UCIIOJHUTEIBHO PACTIOPSAIUTEITLHOTO
opraHa MECTHOT'O CaMOYIIPABJICHUS, TT0 BEIOOPY 3asgBUTENS (IKCTEPPUTOPHATHHBIN
MPUHIIMIT ), TOCPEJCTBOM 3ampoca O MPEAOCTaBICHUH HECKOIbKUX
TOCYJAPCTBEHHBIX U (MJIM) MYHHUITUIIATBLHBIX YCIYT B MHOTO() YHKITMOHAJIBHBIX
LEHTpax MPeI0CTaBJIEHHS TOCYAAPCTBEHHBIX U MYHUIUTIAIBHBIX YCIYT,
npeaycMoTpeHHoro cratbeit 15.1 deaepanpHoro 3akoHa Ne210-D3
(KOMILIEKCHBIM 3ampoc)

2.15.1. TlokazarenssMu JOCTYIMHOCTH TMPEAOCTABICHUS MYHUIIUITATBHON
YCIIYTH SIBJISIIOTCS



pacCojOKCHHOCTh IIOMCIICHUS, B KOTOPOM BCACTCA IIPpHEM, BblJadad
AOKYMCHTOB B 30HC JOCTYITHOCTH O6IJ_I€CTB€HHOFO TPaHCIIOPTA,

HaIn4uce HCO6XOI[I/IMOFO KOJIHNYCCTBA CIICOIHUAJIMCTOB, 4 TAKIKC HOMCHIGHI/II\/'I, B
KOTOPLIX OCYIICCTBIIACTCA ITPUEM JOKYMCHTOB OT 3&5?[BPIT€JIGI>1;

HaJU4Me HcUeplbiBatoned nHpopManuu o crnocodax, MOpsAKe U CPOKax
MPEA0CTABICHUS MYHUIIMTIATBLHON yCIIYTH Ha MHPOPMAIIMOHHBIX CTeH1aX, EnunoM
nopraiie, Pecny0iaukaHCkoM mopTane, O(QUIMaIbHOM CalTe MYHHUIIMIAILHOTO
paioHa;

OKa3aHUC TIOMOIIN HHBAJIWMAaAM B IIPCOJOJICHUU 6apbep0B, MCIIArOIIMX
IMMOJYYCHHUIO UMU YCIIYT HAPABHC C APYTIUMHU JIMLIAMHU.

2.15.2. Tloka3arensaMu KayecTBa MPEIOCTABICHHUS MYHUIUIIAIBHONW YCIYTH
SABJISIIOTCS:

1) cobmoicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJTYUCHUS pe3yJibTaTa MyHHIIUIAILHOW YCITyTH;

3) oTCYyTCTBHE OOOCHOBAHHBIX KaJ00 HAa HAPYIICHHUS aJIMHUHHCTPATHBHOTO
periiaMeHTa, COBEpIlIeHHbIE pa0oTHHUKaMuU Vcronkoma,;

4) KOJINYECTBO B3aUMOJICHCTBUIN 3assBUTEJNS C OHKHOCTHBIMU Juiamu (0e3
ydeTa KOHCYJIbTAIIHi):

B3auUMOJIeHcTBHE 3asBUTENsl ¢ paboTrHukamu Hcmonkoma wim MOIL] mpu

IPEAOCTABIICHUA MYHULMINAIBHOW YCIYTH OCYLIECTBISECTCS OJWH pa3 IIpuU
NPE/ICTaBIICHUH 3asIBICHUS CO BCEeMH HEOOXOMMBIMU TOKYMEHTaMU;

OJIMH pa3 B ciyyae HE0OXOIUMOCTHU TOTYYSHHS pe3yabTaTa MpeI0CTaBICHUS
MyHUIIUNIAbHOW yciyru B HMcmonkome wim MO®PI[ B dopme sk3eMIuisapa
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIIE.

[IpoaoIKUTENBHOCTH OAHOTO B3aUMOJICUCTBHS 3aBUTENS C JOJKHOCTHBIMHU
JIMLIAMU TIPU NPEIOCTABICHUN MYHUIIUIIAJIIBHON YCIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIOpPaBE OLEHUTh KAaueCTBO MPEAOCTABICHUS MYHULIMNAIbHOMN
YCIYTd C TIOMOIIBIO YCTPOMCTB MOABMXKHOM paauoTeneOHHOM CBS3H, C
ucrnoiab3oBaHueM PecnyOnrMkaHCKOro mopraia, TepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmaruss o XoAe NPENOCTABICHUS MYHHUIIUNAIBHOW YCIYTH
MOXET ObITh TMOJyuyeHa 3asiBUTEJIEM B JIMYHOM KaOuHeTe Ha EnuHom moprane,
Pecnybnukanckom noptaie, B Mcmonkome, M®II.

2.15.4. IlpenocraBineHne MYHHULMIAIBHON YCIYTd OCYIIECTBISECTCS B
mo6oM M®I] o BeIOOpPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTEIhCTBA WU



MecTa (pakTUYecKOoro mpokuBaHus (TpeObiBaHuUs) HAa TeppuTopun PecnyOnuku
TarapcTaH 10 3KCTEPPUTOPUATIEHOMY NPUHILIMITY.

MyHununanpHasi —ycliyra B COCTaBe KOMILIEKCHOTO — 3ampoca  He
MPEIOCTABISAETCS

2.16. Unble TpeboBaHUs, B TOM YKCJIE YYUTHIBAIOLIME OCOOEHHOCTH
pelIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH MO 3KCTEPPUTOPHUAIBHOMY IPUHIUIY (B
cilydae, eclii MyHHUIIMNaIbHAs YCIyra MPpeI0CTaBIseTCsl 0 SKCTEPPUTOPUATIELHOMY

OPUHIIMITY) U OCOOEHHOCTHU MPEI0CTaBIECHU MYHUIUTIAILHON YCIYTH B
AJIEKTPOHHOU (hopme

2.16.1. Tlpu mnpengocTtaBieHUMH MYHUIUMNAIBHOW YCIYTH B 3JIEKTPOHHOMU
dbopme 3asBUTEIH BIIPaBE:

1) nonayunth wuHGOPMAIMIO O TOPSAKE U CPOKax MpPeAOCTaBICHUS
MYHUIIMTIAIBHON YCIIYTH, pa3MelleHHyo Ha Enqunom noprane, Pecrybnukanckom
opTale;

2) moJaTh 3asBJICHUE O MPEJOCTABICHUU MYHUIIMIIATBHON YCIYIH M WHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJISl TIPEJAOCTABICHUSI MYHUIIUTIAILHON yCIyTH, B TOM
Jucjie JTOKYMEHTBHI U MH(OPMAIHIO, YJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN
3aBEpEHbl B COOTBETCTBMU C MYHKTOM 7.2 yactu | cratbum 16 dDenepanbHOro
3akona Ne 210-®3, ¢ ucnonb3oBanrem PecryOmukaHCKOTo opTania;

3) moay4YuTh CBEACHHUSA O XOJIC BBHINOJIHEHHUS 3asABJICHUN O MPEI0CTaBICHUN
MYHUITATIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU dopme;

4) OCyIIeCTBUTh OICHKY KadecTBa NPEIOCTABICHUS MYHUIUITAIBHOM
YCIIYTH;

5) MONYYHUTH pe3yNbTaT MPEIAOCTABICHUS MYHUITUTIAILHOW YCIYTH B (hopme
AIEKTPOHHOTO JOKYMEHTA;

6) momathk xano0y Ha pernieHue u jaelictBue (Oe3neiicTBue) Mcmonkoma, a
TAK)K€ €ro JOJDKHOCTHBIX JIMI, MYHHIUIAJIBHBIX CIYXalUX MOCPEICTBOM
PecniyOnukanckoro — moprama, —moptana  (eaepalibHOM  TOCYAapCTBEHHOU
WHOOPMAITMOHHOW  CHUCTEMBI,  oOecmeymBaromeld  mpomecc  J0CyaeOHOTro
(BHECyneOHOr0)  O0OKalloBaHMSI  peumieHud u  jaeiicTtBuil  (Oe3geicTBUs),
COBEPIICHHBIX MPHU MPEJOCTABICHUH IOCYAAPCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYyT
OpraHaMmH, MPeJOCTABISIOIMIUMHI IOCYIApCTBEHHBIE U MYHUIIUTIAJIBHBIC YCIYTH, UX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU U MYHULIUTIAIIBHBIMU CITY>KaIllUMH.

2.16.2. @®opmupoBaHME  3a8BJICHHUS  OCYLIECTBISETCS  MOCPEACTBOM

3al0JIHEHUS 3JIEKTPOHHOM (opMbl 3asiBiIeHUs] Ha PecnyOnukanckoM moprtaie 6e3
HEO0OXOJMMOCTHU JTOMOJIHUTEIBHOM MO/1auu 3asiBJICHUS B KAKOM-TM00 UHOU opMme.



2.16.3. Ilpu popmupoBaHuM 3asBJIE€HUS 00ECTIEUNBAETCS:

1) BO3MOXXHOCTh KONHMPOBAHHWSI M COXPAaHCHHWS 3asBICHUS M HMHBIX
JOKYMEHTOB, HEOOXOAMMBIX JIUIS IPEAOCTABICHUS YCIIYTH;

2) BO3MOXHOCTb  3allOJJHCHHUS  HECKOJbKMMH  3aSBUTCIIAIMH  OIHOU
ANEKTPOHHOM  (OpMBI  3asiBJIEHUS  NOpu  OOpalieHuH  3a  yclyramu,
MPEANOJarafollMMK  HalpaBJIeHHE COBMECTHOTO  3asBICHHS  HECKOJIbKAMHU
3asIBUTEIISIMH;

3) BO3MOXHOCTH TIeYaTH Ha OYMa)XKHOM HOCHTENIC KOIHH 3JICKTPOHHOMH
(dbopMBbI 3asBICHUS;

4) coxpaHeHHE paHee BBCACHHBIX B OJIIEKTPOHHYIO (OpPMY 3asBICHUS
3HaUCHWH B JIIOOOH MOMEHT IO JKEJIaHWIO0 I0Jh30BaTe/sl, B TOM YHCIE IPHU
BO3HUKHOBCHUHM OIIMOOK BBOJAa M BO3BpaTe IS IMOBTOPHOT'O BBOJIA 3HAYCHUW B
AIIEKTPOHHYIO (DOPMY 3asIBIICHUS;

5) 3amojHEHHE MOJIeH IJIEKTPOHHOW (HOPMBI 3asiBIIEHHS 0 Hayala BBOJA
CBEJICHUI 3asBUTEJIEM C HMCIIOJIb30BAaHUEM CBEJCHMI, pazMmenieHHbIX B ECUA, u
CBEJICHUH, OINyOJMKOBaHHBIX Ha PecryOJWKaHCKOM ToOpTaje, B YacTH,
Kacarollencss CBEACHUM, OTCYTCTBYIONIUX B CAMHOW CHCTEME HMJICHTU(DHKAIUUA H
ayTeHTU(DUKAIINH;

6) BO3MOXXHOCThH BEPHYTHCS Ha JIFOOOH M3 3TAIOB 3aMOJHEHHUS DJICKTPOHHON
dbopMbI 3asBiieHns 0€3 MOTEepH paHee BBEICHHON HH(MOpMAIIIH;

7) BO3MOXHOCTh JIOCTYIIa 3asSBUTENS K paHee MOJAaHHBIM UM 3asIBIICHUSIM B
TE€UYEHHE HE MEHEE OJJHOTO I'o/ia, a TAK)Ke YaCTUUYHO CHOPMUPOBAHHBIM 3asIBJICHUSM
- B TCYEHUE HE MeHee 3 MEecCSIIEB.

2.16.4. 3anucp 3asButTeneii Ha mnpuem B MOIL[ (mamee - 3amuch)

OCYIIECTBIISIETCSI TTOCPEJCTBOM PecryOiMkaHCKOTO mopTaia, TeneQoHa KOHTAKT-
uentpa MOLI.

3asiBUTENIO MPEOCTABIACTCS BO3MOXKHOCTh 3aIlMCH Ha JIt0ObIE CBOOOHbBIE
JUTSI TIpUE€Ma J1aTy ¥ BpeMsl B MpeJenax YCTAHOBICHHOTO B MHOTO() YHKITMOHAIBHOM
1eHTpe rpaduka npruema.

3anuch Ha OMPEACIICHHYIO ATy 3aKaHYMBAETCS 3a CYTKHM JI0 HACTYIUICHUSA
3TOH JaTEl.

s OCYILIECTBIICHUS MPEIBAPUTEIBHON 3aluCH MIOCPEICTBOM
PecryOnmkaHckoro mopTana 3asBHTENI0 HEOOXOMWMO yKas3aTh 3ampaninBaeMble
CHUCTEMOM JaHHBIE, B TOM YHUCIIE:

dbaMuIInio, UMsi, OTYECTBO (MPU HATTUYUN);
HOMep TenedoHa;
aJipec JIEKTPOHHOMU MOYTHI (I10 KEJIaHUIO);

JKCIIACMYIO JaTy U BpCMA IIpUcMa.



B cnydae HECOOTBETCTBUSI CBEJEHUM, KOTOpbIE COOOLIMI 3asABUTENb IPHU
MpeIBapUTEIbHON 3amKuCcH, JOKYMEHTAaM, HpPEICTaBICHHBIM 3asBHUTEIEM IpU
JUYHOM MpUEME, IPEIBAPUTENIbHAS 3alIUCh AHHYJIHPYETCS.

[Ipu ocymiecTBiIeHUH NMPEABAPUTEIHHON 3aIMCH 3aBUTEINI0 00ECIIEUNBACTCS
BO3MOKHOCTb paclieyaTaTbh TaJOH-NIOATBEPXKACHUE. B cilydae, eciau 3asBUTEb
COOOILIUT aApec IEKTPOHHOM IOYTHI, HA YKAa3aHHBIA aJpec TaKKe HaIpaBisAeTCs
uH(popMals O MOATBEPKIACHUU NPEIBAPUTENHHON 3alUCH C YKAa3aHHEM JaThl,
BpPEMEHU U MeCTa MpueMa.

HpI/I OCYIICCTBJICHUU HpeHBapHTCHBHOﬁ 3aIllMCH 3asBUTEIb B 003aTEIILHOM
MMOpAAKE I/IH(i)OpMI/IpyeTCSI O TOM, YTO MPCABAPUTCIIbHAA 3allUCh AHHYJIIUPYCTCA B
clIydac €ro HCABKH 110 HCTCUHCHUU 15 MUHYT C HA3HAYCHHOI'O BPpCMCHH IIpHUcMa.

3assBUTEIIb B 11000€ BpCMs BIIPpAaBC O0TKA34aThCA OT HpGJIBapI/ITCJILHOﬁ 3aIlnucCu.

3anpeniaeTcs TpeOOBATH OT 3asIBUTEIIS COBEPILICHUS MHBIX JIEWCTBHM, KpoMe
OPOXOXKIACHUS HUACHTU(PUKAIMK U  ayTeHTU(QUKAIMM B COOTBETCTBUU C
HOPMAaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickon dPeznepanuu, ykKa3aHus LEIH
npueMa, a TaKKe TMPeAOCTaBICHUsS CBEACHUH, HEOOXOAMMBIX IJIs pacyeTa
JUIATENIBHOCTH BPEMEHHOTO0 MHTEpBaa, KOTOPBI HE0OOX0UMO 3a0pOHUPOBATH IS
pueMa.

3. CocTaB, N0CJ1€10BaATEIBLHOCTb H CPOKH BbINOJHEHHUS A IMUHUCTPATHBHBIX
npouenyp, TpeGoBaHus K MOPSIAKY UX BBINOJHEHNs, B TOM YHUCJIe
0CO0EHHOCTHU BbITOJHEHUS AIMUHUCTPATUBHBIX NPOLEYP B 3JIEKTPOHHOM
dopme, a Takke 0c00€HHOCTH BHINOJHEHHUSA aIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIIMOHAJIbHBIX IIEHTPAX

3.1. Onmcanue mMociIea0BaTeIbHOCTH JICHCTBUMA MPU MPETOCTABICHUH
MYHHUIIUTIAJIBHON YCIyT U

3.1.1. [IpenocrapneHne MYHUIIMINAIBLHON yCIyrHW BKIIOYaeT B  ce0s
CJEeAYIOIINE aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,



2) IPUHATHE M PACCMOTPEHUE KOMIUICKTa JTOKYMEHTOB, MPEICTABICHHBIX
3asBUTEIIEM;

3) HaImpaBlieHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpPTaHbI, YYaCTBYIOIIUE B
MPENOCTABIEHUNA MYHHUIIMIIATBHON yCIIYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIATBHOMN YCITyTH;
5) BbIaua (HanpaBICHNE) 3asIBUTEIIO PE3yJIbTaTa MyHHIIUTIAIIBHOW YCITYTH;

6) HNCIIPABJICHUC TCXHUYCCKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJHEHUS AJMUHUCTPATUBHOM MPOLEIYpPbI
ABIIIEeTCS OOpalleHre 3asgBUTEN MO BONPOCAaM, CBA3aHHBIM C IMPEJAOCTABICHUEM
MYHHUIMIIAIBHON YCIIYTH.

I[OJ'I)KHOCTHBIM JIMIOM (pa6OTHI/IKOM), OTBCTCTBCHHBIM 34 BBIIIOJHCHHUC
a,IIMI/IHI/ICTpaTI/IBHOﬁ MMpoHuCayphbl, ABJIACTCA:

npu oOparenuu 3asputesst B MOI — pabotauk M®I];
npu oOpareHnu 3asBuTtels B Mcmoakom — cekpeTtaps Mcnonkoma.

3.2.2. 3asBUTENH BIIpaBe 00PATUTHCS 32 KOHCYJIbTAIIUEH O MOPSIIKE U CPOKaxX
IPEIOCTARICHUST MYHUIMNATbHON yciyru B M®Il nmuuno u mo TenedoHy
AJIEKTPOHHOM MOYTE.

PaGotank MOIL] KOHCYNbTUPYET 3asBUTENS, B TOM YHUCJIE IO COCTaBY,
dbopmMe mpencTaBIseMON JAOKYMEHTAIMM WU APYTHM BOIMPOCAM [JISl TOJTyYEHUs
MYHHULUITAJIBHON YCIIYTH.

3agBUTENIF MOXKET MOJYYHTh WH(OPMAIMIO O TMOPSIKE IPEIOCTaBICHHS
MYHUIIAITAIBHOMW YCIyTH Ha oduinaabHoM caiite M®I http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypnl, yCTaHaBJIMBACMbIC HACTOAIIUM ITYHKTOM,
BBIINIOJIHAIOTCA B A1CHDb 06pameHH;1 3as1BUTCIIA.

Pe3ynpraTramu BBINIONMHEHHS AJMUHUCTPATUBHBIX MPOLUEAYP SABISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (hopMe MpelCTaBISIEMON JOKYMEHTAMU U JIPYTHM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.



3.2.3. 3asBuTens BIpaBe oOpatuThcss B McmoinkoM mno TenegoHy U
ANIEKTPOHHON TOuTe, a TaKXE MOJYyYUTh KOHCYJbTalMI0O Ha PecnyOamkaHcKOM
noprane, caure HMcemoiakoma O IOpALKE U CPOKAX — IIPEAOCTABIICHUSA
MYHUIMOAIBHOW YCIYTd, B TOM 4YHCJE IO COCTaBy, (opMe MpeACTaBISIEMOM
JOKYMEHTALIMU U IPYTUM BOIIpOCaM JUIsl MOJIyYEHUSI MyHUIIMIIAIbHON yCIIyTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HH(DOpMUpPYET
3asiBUTENSI B COOTBETCTBHM C TpeOOBaHUSAMU MyHKTa 1.3.4 aiMHUHHCTPATUBHOIO
periaMeHTa.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, yCTaHABJIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBITIOJIHATOTCS B TCUCHHUC TPCX pa60qu I[Heﬁ CO OHS MMOCTYIIJIICHUA 06paH_I€HI/I$I.

Pe?)yJIBTaTaMI/I BBIIIOJTHCHHUS AAMHUHHUCTPATUBHBIX MPOLCAYP SBIAKOTCA.
KOHCYJIbTallUKU II0 COCTaBY, (bopMe Hpe}ICTaBHHGMOﬁ JOKYMCHTAIIMU U JPYI'UM
BOIIpOCaM, HCO6XOJII/IMBIM I TIOJTYUCHUA MyHHHHHaHBHOﬁ YCIyru.

3.3. [IpuHsaTHE U pacCMOTPEHUE KOMILJIEKTa TOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM DOKYMEHTOB ISl MPEAOCTABICHUS MYHMIIMIAIBHON YCIYyTd
yepe3 M®PI] nnu ynanennoe padoyee mecto ML,

3.3.1.1. 3asgButens (mpeAcTaBUTENb 3asBUTENs) oOpamaercs B MOIL] ¢
3apocoM O TIPENOCTaBICHMH MYHUIIMNAIBHOW YCIYIM M TPEICTaBIsAET
JOKYMEHTHI B COOTBETCTBUU C MyHKTOM 2.5 aJMUHHUCTPATUBHOTO PETJIaMEHTAa.

3.3.1.2. Pabotauk M®II, Benymuii mpuem 3asiBICHHIA:
oTmpeeNsieT mpeaMeT oOpaIieHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYMI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

3aIoJIHACT JICKTPOHHYIO (hopMy 3asBieHus B AVIC MOII;



IIpU  TNPEJOCTABICHHM  JOKYMEHTOB, YyKa3aHHbIX B NOyHKTe 2.5
aAMUHUCTPATUBHOIO pErilaMeHTa Ha OYMa)XKHOM HOCHTENE, OCYIIECTBISAET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue 3 AUC MOI];
nepeaacT 3asiBUTENI0 HAa POBEPKY U MOJANHUCAHUE;
MOCJIE MOAINUCAHUA CKaHUPYeT noanucanHoe 3aspienue B AUC M®I];

3arpykaeT B AUC M®IL] 10oKyMeHTbI, IPEACTABICHHBIE B AJIEKTPOHHOMN
dopMe WM BIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (opMupyer
JIEKTPOHHOE JECIIO;

BO3BpamacT IMOAJIIMCAHHOC 3asBJICHHUC )51 OpUT'MHAJIBI 6yMa)I(HBIX
JOKYMCHTOB;,

BbIAACT 3aABUTCIIIO PACIINCKY B IIPUCMEC JOKYMCHTOB.

A,HMI/IHI/ICTpaTI/IBHI)IG npoucaypbl, yCTaHABJIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBIITOJIHAIOTCA B ICHD O6paH_ICHI/ISI 3asABUTCIIA.

P€3y.]'IBTaTaMI/I BBIIIOJTHCHUS AAMHUHHUCTPATUBHBIX MPOLCAYP SBIAKOTCA:
I'OTOBOC K OTIIPABKC 3asBJICHHUC U ITAKCT JOKYMCHTOB.

3.3.1.3. PaGorank M®I] HampaBiser makeT MTOKYMEHTOB, IMPUHATBIX OT
3assBuTeNs B MicrosikoM B 37eKTpOHHOU (hopme (B COCTaBE MAaKETOB IEKTPOHHBIX
7€) B TEYEHHE OJHOro pabouero IHA CO JHA OOpalieHus 3asBUTENS B
CTpyKTypHOE noapaszaeneaue MOLI.

Pe3zynpraramu  BBINIONHEHHS AJMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCA:
3asBJICHUE U MMAKET JOKYMEHTOB (3JEKTPOHHOE JIEJI0), HanpaBieHHbIe B McoakoMm,
MIOCPEICTBOM CUCTEMBI AIIEKTPOHHOTO B3aUMOJACHUCTBUS.

3.3.2. IlpuemM HOKYMEHTOB ISl MPEAOCTABICHUS MYHUIIMIIATLHON yCIYTH B
ANEKTPOHHOU dopme uepe3 PecrmyOnmnkaHCckuii mopTai.

3.3.2.1. 3agButenb s TMOJAYU 3asBJICHUS B AJIEKTPOHHOU (opme
BBITIOJIHAET CIAEAYIOIINE JCUCTBUSA:

BBITIOJIHSAET ABTOPU3ALIMIO;
OTKpPBIBAET (HOPMY FJIEKTPOHHOTO 3asIBJICHUS;

3aI10JIHACT CI)OpMy QJICKTPOHHOI'O 3asABJICHHA, BKIIOYAKOIIYIO CBCACHHA,
H€O6XOI[I/IMBIC " 00s13aTeIbHEIC I IIPEAOCTABICHUA MYHHHHHaHBHOﬁ YCIIYTH,



MPUKPEIUIIET JOKYMEHTHI B 3JI€KTPOHHON (hOpME MM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpM€ 3JIEKTPOHHOTO 3asiBI€HUS (MpU HEOOXOAUMOCTH );

NoATBepkAaeT (aKT O3HAKOMJIEHUS U COIJIaCHs C YCJIOBHUSIMHU U MOPSAKOM
MPEeIOCTaBICHUS MYHUIIMIAIBHON YCIYTH B 3JEKTPOHHOU (hopMme (yCTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COIJIACUU B (POpME FIIEKTPOHHOTO 3asBJICHUS );

HNOJTBEPKAAET JOCTOBEPHOCTh COOOLIEHHBIX CBEJAEHUN (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3IEKTPOHHOIO 3asIBICHHUSA);

OTIpaBISET  3aMOJHEHHOE  DJJIGKTPOHHOE  3asiBICHHE  (Ha)KUMaeT
COOTBETCTBYIOIYIO KHOMIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHUS );

AJNIEKTPOHHOE 3asiBJICHUE IMOAMUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMU
nyHkTa 2.5.3 aIMUHUCTPATUBHOTO PETIaMEHTa,;

MoJIy4acT YBECAOMIICHUC 00 OTIIPAaBKEC J3JICKTPOHHOI'O 3as4BJICHUA.

(DOpMaTHO-J'IOI“I/IIIGCKaH ITPOBCPKA C(l)OpMHpOBaHHOI“O 3asABJIICHUA
OCYIHICCTBILACTCA IMOCJIC 3AIMOJHCHUS 3aABUTCICM KAKIO0I'0 U3 oJIeu BHGKTpOHHOﬁ
(1)OpMI>I 3asBJICHUA. HpI/I BBIABJICHMM  HCKOPPCKTHO  3AIIOJIHCHHOTO  ITOJIA
BHGKTpOHHOﬁ (1)0pMI>I 3a4BJICHUA 3a4BUTCIIb  YBCAOMIDAICTCA O  XAPAKTCPEC
BBISIBJICHHOM OITUOKH U MMOopAAKE €€ YCTPpAaHCHHUA ITOCPEACTBOM I/IH(I)OpMaLII/IOHHOFO
COO6HI€HI/I}I HCIIOCPCIACTBCHHO B BJIeKTpOHHOﬁ (1)OpM€ 3asBJICHUS.

AJIMHUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIllEHUS 3asBUTEIIS.

PGSy.]'II)TaTaMI/I BBIIOJIHCHUS AAMHUHHCTPATUBHBIX MPOLCAYP SABJIIIOTCA:
QJICKTPOHHOC 1OCJI0, HAIIPAaBJICHHOC B Hcnoakom MoCpcaACTBOM CHCTCMEI
QJICKTPOHHOI'O BSaHMOﬂCﬁCTBHﬂ.

3.3.3. PaccmoTpenmne KkoMIuiekTa J0KyMeHTOB McmoiakomMoMm.

3.3.3.1. OcHoBaHueM Hayaya BBIMOJHEHUS aIMUHUCTPATUBHOMN IPOIICTYpPhI
SBIIICTCS TIOCTYIUICHWE 3asiBICHHUS W WHBIX JOKYMEHTOB, HEOOXOJMMBIX JIJIS
MPEIOCTaBICHUS MYHUITUTIAIBHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJIHEHUE
aIMUHUCTpAaTUBHON miponieaypsl sBisietca Cekperapsr HMcnonkoma (nmanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B
ciyyae oOpallleHHsl 3asiBUTENS ¢ 3asiBlieHneM B Mcrnonkom:



onpeensieT npeaMeT oOpalieHus;
YCTaHABJIUBAET JUYHOCTH 3asIBUTEIIS;
MPOBOAUT MPOBEPKY MOTHOMOYHUH JIUIIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBAaHUAM, YKa3aHHBIM B
IyHKTe 2.5 aJAMUHUCTPATUBHOIO  pErjJaMEHTa, IPOBEPKY COOTBETCTBUS
MPEICTABICHHBIX JOKYMEHTOB YCTaHOBJEHHBIM TpeOOBaHUSAM (HajaJsiexKaliee
opopMiieHME KOMUWA JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX HOJYUCTOK,
NPUITHCOK, 3a4EPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPaBICHUN);

3aMOJIHAET JJCKTPOHHYIO (QopMy 3asBICHHUs] B aBTOMATU3UPOBAHHOUN
uH(OPMAIIMOHHON CUCTEME, TIPEeIHA3HAUYCHHON JIJI1 OKa3aHUs TOCYAapCTBEHHBIX U
MYHUILIMTIATBbHBIX YCIIYT;

Impu MpeaoCTaBJIICHUN HOKYMCHTOB, YKa3aHHBIX B ITYHKTC 2.5
AIMUHUCTPATUBHOTO PpPCTJIaMCHTA Ha 6YM€DKHOM HOCHUTCJIC, OCYHICCTBIIACT
CKaHUPOBAHUC MMPCACTABIICHHBIX TOKYMCHTOB,

pacricyaTbIBACT 3a5BJIICHHUC,
nepcaacT 3aABUTCIIIO HA IIPOBCPKY U ITOAIIMCAHUC,
IMOCJIC MMOAIMNCAaHUA CKaHUPYCT IMMOAIINCAHHOC 3a4BJICHUC,

3arpyaet B  aBTOMATU3UPOBAHHYIO  MH(MOPMAIMOHHYIO  CHCTEMY,
[IPEJHA3HAYCHHYIO JUISl OKAa3aHWsl TOCYJApCTBEHHBIX U MYHULMNAIBHBIX YCIYT
JIOKYMEHTBI, MPEJCTaBICHHBIE B AJICKTPOHHON (opMe WIM AJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (HOPMHUPYET AIEKTPOHHOE JIETIO;

BO3BpAIIIaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIIBI OyMaXKHBIX JIOKYMEHTOB
3asIBUTEIIIO;

BbIAACT 3aABHUTCIIIO PACIIMNCKY B IIPUCMC JOKYMCHTOB.

B Cly4ac HaJIWM4HA OCHOBaHUM JIsL OTKaza B IIPUEMEC JOKYMCHTOB
AOJDKHOCTHOC JIHMIO, OTBCTCTBCHHOC 3a IIpUCM JOKYMCHTOB, YBCAOMIIACT
3as4BUTCIIA O HAJIM4YKUH HpeH}ITCTBI/Iﬁ A IMpueMa 3asaBJICHUA M BO3BpallaCT MY
AJOKYMCHTEI C 00BSICHEHHEM COACPIKaHUs BBIABJIICHHBIX OCHOBaHUM JJIA4 OTKasa B
MpUucMC TOKYMCHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, TOCTIE
MOCTYIJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE



IIPUCBAMBACT 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKIIATYPOU NENl U
cratyc «lIpoBepka JOKyMEHTOBY;

M3y4YaeT MOCTYNUBIIHUE 3JICKTPOHHBIE JE€ia, B TOM YHCIE MNPUIIOKECHHBIC
3asBUTENIEM JIOKYMEHTHI B DJICKTPOHHOW (opMe U 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB;

IpPOBEPSIET  KOMIUIEKTHOCTh,  YUTAa€MOCTh  JJIEKTPOHHBIX  00pa3oB
JOKYMEHTOB;

IpOBEPSIET  COONIOAEHHUE  YCIOBUM  JEMCTBUTEIBHOCTH  3JIEKTPOHHOU
HNOJANUCH, TNOCpeacTBOM oOpamieHuss k EnuHomy mnopramy (B ciydae, eciu
3asIBUTEJIEM MPEACTABJICHBI AJIEKTPOHHBIE TOKYMEHTBI, MOANUCAHHbIE YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).

[Ipy  HaMWYUMKM  OCHOBAaHMM,  MNPEIYCMOTPEHHBIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOTO pErjIaMeHTa, MOJrOTaBIUBAECT MPOEKT PEIIeHUs 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOJMMBIX [JIsi TPEJOCTABICHUS MYHUIUIIAIBLHOM

YCITYTH.

B cnyuae, ecnu B pe3ysibTaTe MPOBEPKU YCHICHHOW KBaIU(PHUIIMPOBAHHOU
AIIEKTPOHHOM MOJIUCH BBISIBJICHO HECOOJIO/IEHNE YCIOBUMN €€ JIeWCTBUTEIbHOCTH,
IIPOEKT pelieHus: 00 0TKa3ze JOJIKEH COoAep aTh MyHKTHI cTaThu 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCTYKUJIA OCHOBAHUEM JJISI €70 MIPUHSTHS.

[IpoekT pemieHus o0 OTKaze B MpHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHUITUNIAIBHON YCIYTH, C YKa3aHHEM IPUYMH OTKa3a (B cirydae,
€CIM OCHOBaHMS [JI1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MpPEAOCTABICHUS ~ MYHUUMUIIAJBHOW  YCIYTH, CBA3aHbl C  HapylICHUEM
YCTAHOBJICHHBIX TpeOOBaHMII K TaKUM JOKYMEHTaM, OCHOBaHHUA sl OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJepX aTh WHPOPMAIMI0 O HAUMEHOBAHHH
JTOKyMEHTOB (MH(OpMAIlMU, CBEIEHUI), KOTOpPbIE HE MPEACTABICHBI, COAEpKAT
HEJIOCTOBEPHBIC U (UJIM) MPOTUBOPEUHUBBIE CBEJICHUS, OPOPMIIEHBI C HAPYIIEHUEM
YCTaHOBJICHHBIX TpeOOBaHUI), HAMPABIISIETCS HA COTJIACOBAHHE B YCTAHOBJIECHHOM
MOPAJIKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBanne TpOEKTa pemieHuss o0 OTKaze B TMpHEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl IPEAOCTABICHNUS MYHULIUMAIIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSJIKE, MPETyCMOTPECHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cmywae OTCyTCTBUSI OCHOBAaHWM Uil OTKa3a B IPUEME JIOKYMEHTOB,
MPEIyCMOTPEHHBIX  MyHKTOM  2.7.1  aJAMHHHCTPATUBHOTO  pETJaMEHTa,
JOJ>KHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPUEM JIOKYMEHTOB, B TEYEHHE OJHOTO



paboyero JHsA €O JHS TOCTYIJICHUS 3asBJICHUS, HANPABIAET 3asiBUTEIIO,
YKa3aHHBIM B 3asBJICHUU CIIOCOOOM, YBEJOMJIEHHME O MOCTYIUIEHUU 3asiBICHUS,
COZIEpIKaIllee BXOIMSAIIMM PErMCTPAMOHHBIA HOMED 3asBIEHUSA, ATy MOJYy4YEHUS
3asBJICHMS, TI€PEUYCHb HAMMEHOBAaHUN (aiyioB, TMpPEJCTaBICHHBIX K HEMY
JOKYMEHTOB, 1aTy MOJYYEHUS pe3yJbTaTa MyHULIIMIAIbHON yCIIyTH.

3.3.3.4. Hcnonnenue unpouenyp, ykazanHeix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO pErjaMeHTa, NpPU HAJUYUM TEXHUYECKOM BO3MOKHOCTH
OCYIIECTBJISIETCSI B~ aBTOMAaTHUYECKOM  PEXHMME €  HCHOJIb30BAHUEM
aBTOMATU3UPOBAaHHOW MHGOPMAIIMOHHOM CHCTEMbl, MpEJHA3HAYEHHOW  Juis
OKa3aHUs TOCYJapPCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTUBHBIE TPOLIEYPhI, YCTaHABIMBAaEMbIE MMyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJaMEHTa, BBHIMOIHSAIOTCA B TEUEHHE OJHOTO paboyvero THs
CO JIHS TIOCTYIUJIEHUSI 3asIBJICHUSI HA PACCMOTpPEHUE.

PesynbTaTamMu  BBITIOJTHEHUS aJMUHUCTPATUBHBIX TMIPOLEAYP SBISIOTCS:
NPUHSATHIA HAa PACCMOTPEHUE KOMIUICKT JIOKYMEHTOB WJIM TPOEKT pEIIeHUs 00
OoTKaze B TpUeME JIOKYMEHTOB, HEOOXOIUMBIX JUIsl  MPEJOCTABICHUS
MYHUIIUTATIBHON YCIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIyTH

3.4.1. OcHoBaHueM Hauaja BBITIOJHECHHS aIMUHUCTPATUBHOU MPOIETYPhI
SABJISIETCS MOJTYYEHUE AOJKHOCTHBIM JULOM (PaOOTHUKOM), YIIOJTHOMOYEHHBIM Ha
BBIIIOJIHEHUE  QJMUHUCTPATUBHOM  MTPOLEAYpPHl, OT JOJDKHOCTHOIO — JIMIIA
(paboTHMKA), OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, MPUHATHIX OT 3asIBUTEIS
JOKYMEHTOB.

JIOJDKHOCTHBIM  JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aIMUHHUCTPATUBHON mpouenypsl, saBisierca CekpeTapb HCHOJIKOMa Janee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  HAMNpPaBJICHUE MEKBEIOMCTBEHHbBIX
3aIpoCoOB).

3.4.2.  JIOmKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a  HaINpaBICHUE
MEXBEJJOMCTBEHHBIX 3aIPOCOB, (JOPMUPYET W HAMPABISAET B IEKTPOHHOU Popme
MOCPEJICTBOM CUCTEMBI MEKBEIOMCTBEHHOTO YJICKTPOHHOTO B3aUMOACHCTBUS (TIpH
OTCYTCTBUU TEXHMYECKOW BO3MOXXHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O



MPENIOCTAaBICHUU JOKYMEHTOB U CBEACHHUH, NMPEAYyCMOTPEHHBIX MYHKTOM 2.6.1
aIMAHHACTPATUBHOTO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, yCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAIOTCA B ACHDb ITPHUHATHSA 3asABJICHUA HAa paCCMOTPCHUC.

Pe3ynbpraraMu  BBIMOJHEHUS AIMHUHHCTPATHBHBIX IPOLEAYP SBISIOTC:
HaIpaBJCHHBIC B OpPraHbl BIACTH W (WJIHM) MOABSIOMCTBEHHBIC OpraHaM BIIACTH
OpraHu3aliy 3aIpOCH.

3.4.3. CrienmanucThl TOCTABIIMKOB JIaHHBIX HAa OCHOBAaHHWU 3aIpOCOB,
MOCTYTHUBIINAX qyepes CUCTEMY MEXBEIOMCTBEHHOTO 3IIEKTPOHHOT'O
B3aMMOJICHCTBHUSA, TMPEIOCTABIIOT 3alpaliuBacMble TOKYMEHTHI (MH(OpPMAIIUIO)
WJIA HANPaBJISIOT YBEIOMIICHUSI 00 OTCYTCTBUU JIOKYMEHTa U (MJIM) WHPOpMAIIUH,
HEOOXOJMMBIX Il TPEJOCTaBICHUS MYHUIMIMATBHOW ycIyru (mamee —
yBegoMIIeHHne 00 0TKasze).

AJIMUHUCTPATUBHBIE TIPOLEAYPhI, YCTAHABIUBAEMbIE HACTOAIIMM MYHKTOM,
BBINIOJIHSIFOTCSI B TEYEHUE TPEX AHEW CO JHS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3aluio, MPEJOCTABISAIOIMINE JOKYMEHT U
UHPOpPMAIIMIO, €CIM HHBbIE CPOKM IMOATOTOBKM U HAamNpaBlieHUWs OTBETa Ha
MEXBEJOMCTBEHHBIM 3alpoCc HE YCTAaHOBJIEHBI (helepalibHBIMU  3aKOHAMH,
npaBoBbIMU akTaMu IIpaBurenscTBa Poccuiickoii denepanvv M NPUHATHIMH B
COOTBETCTBHM C (perepaabHbIMU 3aKOHAMH HOPMATHBHBIMH TPABOBBIMH aKTAMH
Pecniy6nuku Tatapcras.

Pe3ynbraramy BBINOJHEHUS AAMHUHUCTPATUBHBIX MPOLEAYD SABIAIOTCS:
JIOKYMEHTHI (CBEJCHHS), HEOOXOIWMBIE IJII TPEJIOCTABICHUS MYHUIIMIAIBLHOMN
ycinyrd, Jubo yBegomiieHHE 00 OTKas3e, HalpaBiICHHBIC JOKHOCTHOMY JIHITY,
OTBETCTBEHHOMY 3a HAIIPaBJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HaIpaBIICHHE
MEXBEJIOMCTBEHHBIX 3aIPOCOB:

MOJIy4aeT  3alpalllMBaeMble  4Y€pe3  CUCTEMY  MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJIEMCTBUS JOKYMEHTBI (CBEIEHHUS), HEOOXOAUMBIE st
MPEIOCTaBICHUSI MYHUIIUITALHON YCIYTH, JUOO0 yBeqOMJIeHHE 00 OTKa3e Mpu
OTCYTCTBUU JOKYMEHTa U (1iau) uHpopMaimy;

Ipyl  HAIMYAA  OCHOBAaHWH, TPEIYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PEIJIaMEHTa, MOJrOTaBIMBAET MPOEKT pelieHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX JJi MPEJOCTaBICHUS MYHUIMIAIBHON

YCIIyTH.



[IpoekT pemeHuss 00 OTKa3ze B NpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEeIOCTaBICHUS MYHUIIMIIATBHOM YCIYTH, C YKa3aHUEM NPUYMH OTKa3a (B ciydae,
€CIM OCHOBAaHMS [JIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX I
MPEeJIOCTaBICHUS! ~ MYHUUMNAIBHOW  YCIYrdM, CBf3aHbl C  HapylIEHHEM
YCTAHOBJIEHHBIX TpPeOOBAaHMW K TaKUM JIOKYMEHTaM, OCHOBaHHUsS MJisi OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COAepk aTh HWHGOPMALMI0 O HaUMEHOBAHHUH
JOKYMEHTOB (MH(OpMalU, CBEIEHUI), KOTOpPbIE HE MPEACTABICHBI, COAEpKAT
HEJI0OCTOBEpHbIC U (WJIM) MPOTUBOPEUHMBBIE CBEACHUS, O(POPMIICHBI C HAPYILIEHUEM
YCTaHOBJIEHHBIX TPeOOBaHMI1), HAMPABISAETCS HA COTJACOBAaHUE B YCTAHOBIEHHOM
HOPSIAKE TIOCPELCTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00pOTA.

CormacoBanue IMPOCKTa PpCUICHUA 00 oOTKaze B npueMe JOKYMCHTOB,
HGO6XOIII/IM]':»IX I IPEAOCTABICHUA MYHHHHHaHBHOﬁ YCIIyTu, OCYHmCCTBIIACTCA B
nopAake, NpCaAyCMOTPECHHOM ITYHKTOM 3.5.3 AIMUHUCTPATUBHOI'O PCTJIAaMCHTA.

AJ]MI/IHI/ICTpaTI/IBHI)IC npoucaypbl, yCTaHABJIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAROTCA B ACHD IMOJIYUCHHA CBGJICHI/Iﬁ Mo MCKBCAOMCTBCHHBIM 3aIIpOCaM.

PesynpTaTamMu  BBIMOJHEHUS] aJAMUHUCTPATUBHBIX TMPOIEAYpP SBISIOTCS:
JIOKYMEHTBHI (CBEJCHUS), HEOOXOIUMBIC IS MPEJOCTABICHUS MYyHHUIUIIAIbHON
YCIIYTH, TIPOCKT pelIeHus: 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IJISI
IPEIOCTARICHUS MYHUIIUTIAIBHON YCITYTH,

3.4.5. Hcnomnenme mponeayp, yKa3aHHBIX B myHkTax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pETJaMEHTa, MPU HAIUYMKA TEXHUYECKOW BO3MOMXKHOCTHU
OCYLIECTBIISIETCSI B~ aBTOMATUYECKOM  pPEXKHME C  HMCIOJIb30BAaHHEM
aBTOMATU3UPOBAHHONW HMH(GOPMAIIMOHHOW CHUCTEMBI, TIPEAHA3HAYCHHOM IS
OKa3aHUsl TOCYJAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, B TOM YHUCJE C MOMEHTA
pEerucTpauu 3asiBI€HUS B COOTBETCTBUU C MYyHKTOM 2.13 aJIMHHUCTPATUBHOIO
periiaMeHTa.

3.4.6. MakcuManbHBI CPOK BBITIOJTHECHUS aJIMHHUCTPATHBHBIX IPOIEAYD,
yKa3aHHBIX B NyHKTEe 3.4 aJIMUHUCTPATHBHOIO pErjIaMEHTa, COCTaBIIICT TPH
pabounx JHS.

3.5. IlogroroBka pe3yiabTaTa MyHUIIUTIAIIBHON yCITyTH

3.5.1. OcHoBaHKMEM Haudajia BBIIOJIHEHHS AJIMUHHUCTPATUBHOW NPOLEAYPHI
SBJISICTCS MOCTYIJICHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOIO 34 HAIIPABJICHUE



MEKBEJOMCTBEHHBIX 3alpOCOB, JTOKYMEHTOB (CBEICHHUI), HEOOXOAUMBIX st
MPEOCTaBICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHUE aJIMUHUCTPATUBHON
npoueaypsl, sBusgerca Cekperapp HCIOJIKOMa (Jajee - JIOJDKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTaTa MpeJoCTaBICHUS MYHUIHUIAIbHOU

YCIIYTH).

3.5.2. JIoMmKHOCTHOE JMII0, OTBETCTBEHHOE 3a IOJTOTOBKY pe3yjbTaTa
NIPEIOCTaBICHUS MYHHUITUTIAIBHON YCITYTH .

paccMmatpuBaeT CHOPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 IPEIOCTABJICHUS] MyHULIMTIATIBHOW YCIIYTH;

IIPY BBISIBIICHUU OCHOBAHMI JJIsl OTKAa3a B MPEJOCTABICHUN MYHUIIMTIATbHOM
YCIYTd, VyKa3aHHBIX B TNyHKTe 2.8.2 aAMUHUCTPATUBHOTO PEIJIAMEHTA,
MOJATOTABIMBACT MPOCKT PEIICHUsI 00 OTKa3e B MPEAOCTABICHUH MYHUIUIIATLHON
yCIIYyTH;

B Clydae OTCYTCTBUSI OCHOBaHHUM [JI1 OTKa3a B MPEIOCTABICHUU
MYHUILIMTIATBHOW yCIIYTH, NPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJMUHUCTPATUBHOIO
perjiaMeHTta, I0 WTOTaM pPAacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIUMBIX s
IIPEAOCTABIICHUS MYHULIMNAIBHOW YCIYTH, MOATOTABIMBAECT IPOEKT pe3yJibTaTa
NPEIOCTaBICHUS] MYHUIIMNIAIBHON YCIYyTH B COOTBETCTBUM C MoAMyHKTamu 1 — 3
nyHkTa 2.3.1 aIMUHUCTPATUBHOTO PETIAMEHTA,;

HaIlpaBJIsieT  [OATOTOBJICHHBIM  IIPOEKT  pe3yjbTara IPEAOCTaBIICHUS
MYHULIMIIAJBHOM  yCIYTM Ha COIVIACOBAHME B  YCTAaHOBIIEHHOM  IIOPSJIKE
MIOCPEJICTBOM CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IMYHKTOM,

BBIITOJTHAOTCA B TCUCHUE OJHOI'O pa60qer0 JH.

PesynbTaTamMu BBINOMHEHUS AJMUHUCTPATUBHBIX NPOLENYP SIBISIOTCA:
MIPOEKT PeIIeHus] 00 0TKa3e B MPEIOCTABICHUU MYHUIIUIIAILHON YCIYTH, CIPaBKU
(BBIITUCKH).

3.5.3. CornacoBanue W MOANUCAHUE IMPOEKTA pe3yibTaTra Mpea0CTaBICHUS
MYHULIUMAIBHOM yCIyru (najgee — MPOEKThl JOKYMEHTOB) OCYILECTBISIETCS
PYKOBOJMTENEM CTPYKTYPHOTO MOAPA3ACICHUS, OTBETCTBEHHOIO 3a IMOJATOTOBKY
pe3yJibTaTa MyHULMIIAIBHOM yCiayrH, PykoBogurenem Hcenonkoma.

[TogroToBneHHblE  MPOEKTHI  JOKYMEHTOB,  HMEIOIIME  3aMEYaHWs,
BO3BpAIIAIOTCS HA J1I0pa0OTKY JIMIY, OTBETCTBEHHOMY 3a MOJTOTOBKY pE3yjbTaTa
MyHHAIMNAIBHON ycnyru. [lociie ycTpaneHus 3amedaHuil NPOEKThl JOKYMEHTOB
MMOBTOPHO MEPENAIOTCS ISl COIIAaCOBAHUS U MOAMUCAHHUS.

PykoBogurens Hcnonkoma mnpu pacCMOTPEHHM NPOEKTOB JOKYMEHTOB
MpoOBEPSiET COOMIOJICHUE AJMUHHUCTPATHUBHOTO perjiaMeHTa JOJKHOCTHBIMU
nunamu Mcnosikoma B 4aCT CPOKOB BBINIOJTHEHHUS AIMUHUCTPATUBHBIX ITPOLENYD,
UX TOCIEIOBATEILHOCTH M TOJHOTHI, HAJW4YUS COTJIACOBAHUM YIIOJTHOMOYEHHBIX



JOJKHOCTHBIX UL Mcrionkoma B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000POTa.

B cnydae BbISIBICHUS HapylIeHUH B 4YacTH CPOKOB  BBHIMIOJHEHUS
aIMUHUCTPATUBHBIX  MPOLENYpP, HUX  MOCJIEAOBATEIBHOCTH W  MOJHOTHI
PykoBonutens McmonkoMa WHUIMUPYET MPUBJICYCHHUE K OTBETCTBEHHOCTH JIUII,
JOMYCTUBIIIUX HAPYIIEHUS, B COOTBETCTBUU C MYHKTOM 4.3 aIMUHHUCTPATHUBHOIO
perjaMeHTa.

AJIMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABINBAEMbIC HACTOSIIIUM MYHKTOM,
BBITIOJTHSIOTCSI B TEYEHUE OJTHOTO paboyvero JAHs.

PesynbTaTamMu  BBINIOJTHEHUS AJMUHUCTPATUBHBIX TMPOLEAYP SBISIOTCS:

perieHre 00 oTKaze B MpHeMe JOKYMEHTOB HEOOXOIMMBIX ISl TIPEAOCTABICHUS
MYHUIIUIIAIBHON YCIIYTH, pelieHne o0 0TKa3e B MPEAOCTABICHUN MYHHITUTIATLHON
yCIIYTH, CITpaBKa (BBIITUCKA).

3.5.4. Hcnonnenwe mnpouenyp, yKa3aHHbIX B myHKTax 3.5.2, 3.5.3.
aJIMHHHACTPATUBHOTO pErjiaMeHTa, NpPH HAIWYUM TEXHHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCSI B~ aBTOMAaTHYECKOM  peXHUME C  HCIOJIb30BaHUEM
aBTOMAaTHU3UPOBAHHONH WHQPOPMAIIMOHHONW CHUCTEMBI, TMpEIHA3HAYCHHOW IS
OKa3aHMS TOCYIapCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT.

MakcUMaJIbHBI ~ CPOK  BBIMTOJIHCHHS ~ aIMHUHUCTPATHBHBIX  IPOICAYD,
yKa3aHHBIX B NyHKTE 3.5. aJIMMHHCTPATHBHOIO pEriaMeHTa, COCTABIISCT OJIMH
pabouuii 1eHb.

3.6. Beiraua (HampaBiieHHE) 3asBUTENIO Pe3yJIbTaTa MyHUIIUTIATBHON YCITYTH

3.6.1. OcHOBaHMEM Hayayia BBIIOJHCHHUS AAMUHUCTPATUBHOW MPOIIETYpPHI
SBJISICTCS TOJIyYECHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aIMUHUCTPATUBHOW NPOLIEAYPHI, JOKYMEHTA, OATBEPKAAIOIIETO IPEAOCTABICHUE
MYHHULUITAJIBHON YCIIYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aIMUHUCTPATUBHOMN
npouenypsl, Cekperaps Mcnonkoma (aanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a BbIIauy (HampaBJieHUE) JOKYMEHTOB).

3.6.2. JlomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BBIJAauy (HAIpPAaBIICHHE)
JIOKYMEHTOB:

o0ecrieunBaeT pPErucTpalMi0 W BHECEHUE CBEACHUN O pe3ylbTaTe
MPEJOCTABICHUSI MYHUIIMNIATBHON yCIYTU B MOJACUCTEMY BEJICHUS JOKYMEHTAIMU



aBTOMAaTU3UPOBAaHHOM MH(GOPMAIMOHHOW CHUCTEMBI, NPEIHA3HAYEHHON JJis
OKa3aHMs FOCYIapCTBEHHBIX U MYHULIMIIATBHBIX YCIIYT;

W3BEIIaeT 3asiBUTENA (€ro MPEACTaBUTENsA) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHU, O PE3yJbTaTe TMPEIOCTABICHUS MYHUIIMIAIBLHON YCIYTU M O
BO3MOKHOCTH TIOJTyUYEHHUsI pe3yibTaTa MPEeJ0CTaBICHUS MYHUIIUIIAIIBHOW YCIIYTH B
Hcnonkome nnu B MOLI.

HcnonneHue nmpoocayp IIpu  HAJIAYHUHU TEXHUYECCKOM BO3MOKHOCTH
OCYIICCTBIIACTCA B ABTOMAaTHYCCKOM PEKUME C HCITIOJIB30BAHUCM
aBTOMaTHSHPOBaHHOﬁ HH(i)OpMaHHOHHOﬁ CUCTCMBI, HpeHHaBHaquHOﬁ JJIIA
OKa3aHUs roCcyaapCTBCHHBIX U MYHUIUITIAJIBHBIX YCJIYT.

A,HMI/IHI/ICTpaTI/IBHI)IG npoucaypbl, YCTaAaHABJIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBIITOJTHAOTCA B TCUCHUC OAHOI'O pa60qer0 AHA CO AHA IMOAINHCAHHA JOKYMCHTA,
ABIIAOIICTOCA PE3YIbTATOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyIy,
YIHOJIHOMOYCHHBIM JOJIZKHOCTHBIM JIMIIOM HcnonkoMma.

P€3y.]'IBTaTaMI/I BBIIIOJTHCHUS AAMHUHHUCTPATUBHBIX IIPOLCAYP SABIISAIOTCA:
pasMCIICHUC CBCI[GHI/Iﬁ O pE3yJIbTaTC MPCAOCTABIICHUA MyHHHHHaHBHOﬁ YCIYI'H B
I/IH(l)OpMaHI/IOHHLIX CHUCTCMaAX, H3BCHICHUC 3asABUTCIA (GFO HpGI[CTaBI/ITCJIH) 0
PE3YIbTATC IPCITOCTABICHUA MYHHHHHaHBHOﬁ YCIIyIu u crioco0ax ero IMOJIYUYCHHA.

3.6.3. Ilopsmox BbImauu (HaMpaBJICHWS) pe3yjbTaTra MPEOCTABICHUS
MYHHIANAJIbHON YCIIYTH:

3.6.3.1. Ilpm oOpameHnn 3asBUTENSA 3a PE3yJIbTATOM MYHUIMIATBHOMN
yciyru B M®I, pabotauk M®I] BeiaeT 3asaBUTENIO Pe3yabTaT MYHUIIMIIATBHOMN
yciyra B ¢opMe dK3eMITIsipa dJEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJE.
[To TpeGoBaHUIO 3a8BUTEINST BMECTE C IK3EMILIIPOM DJICKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEIOCTABISICTCS IK3EMIUISP ANEKTPOHHOTO JTOKYMEHTA
MyTeM €ro 3alliCh Ha ChEMHBI HOCHTENb HWH(OpMAIMU WM HapaBICHUS
AK3EMIUISIPA JIEKTPOHHOIO JOKYMEHTA MO 3JIEKTPOHHOM MOYTE B aAPEC 3aIBUTEIIA.
[Tpu 3amucu Ha CheMHBIA HOCUTENh WHGOPMAIMN WM HAMPABICHUH JK3EMILISIpa
JJEKTPOHHOTO JOKYMEHTa, HAa OCHOBE KOTOPOTO COCTABJEH AK3EMILISP
ANIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE, TO JJIEKTPOHHOH IMOYTe
WJICHTUYHOCTh TAaKOr0 DJK3EMIUIAPA JJIEKTPOHHOIO JOKYMEHTA JK3EMIULIPY
AJIEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpPSCTCS YIOTHOMOYEHHBIM
COTPYAHUKOM C HCIOJb30BAaHUEM YCHJICHHOW KBaNTH(UIUPOBAHHOUN 3JIEKTPOHHOM
MOJIHCH.



AJIMUHUCTPATUBHBIE MTPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJIKE OYEPETHOCTH, B JIEHb MPHUOBITHUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

Pesynpraramy BBINOJNIHEHUS AAMMWHUCTPATUBHBIX IPOLENYP SABISAIOTCA:
¢ukcanus Qaxra BplIayM pe3ysbTaTa MPelOCTaBICHUS MYHULIMIIATIBHON YCIyTH B
AUC MOILI, pe3ynpTaT NpEeOCTABICHUS MYHULMNAIBHOW YCIYTH, BBIJAHHBIN
3asIBUTEIIIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENs 3a PE3YJbTATOM MYHHULHUIAIBHON
ycnyru  depe3 PecrnyOnmukaHCKWiA TMOpTan 3asBUTENI0 B JIMYHBIA KaOWHET
aBTOMAaTHYECKH HAMpaBJSICTCS] SJCKTPOHHBIM 00pa3 JOKYMEHTA, SBIISIOIIETOCS
pe3yabTaTOM  MPEAOCTABICHUS  MYHHIMIAIBHOW  YCIyTrd,  TOJMUCAHHBIN
YCUJICHHOW KBaJM(UIIMPOBAHHON DJJIEKTPOHHON TOMKUCHIO YIIOJTHOMOYEHHOTO
JoKHOCTHOTO Jnna Menonkoma.

AJIMUHHUCTPATUBHBIE MPOIEAYPHl, YCTAHABINBAEMbIC HACTOSIIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B JICHb  TOJMHUCAHUS  JIOKYMEHTa,  IOATBEPXKIAIOIIETO
npenocTaBieHue  (0TKa3 B MPEJOCTABICHHHM) MYHUIUIAIBHOM  YCIYTH,
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JinioM Mcnonkoma.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
HanpaBiieHne (IpeloCTaBIEHUE) C UCIOJIb30BaHUEM PecnyOiamkaHCKOro mopTaia
3asBUTENI0 JOKYMEHTA, MOATBEPKIAIOLIET0 MPEAOCTABICHUE MYHULMNAIbHON
YCIIYTH (B TOM YHCIJI€ OTKa3 B IPEJIOCTABICHUU MYHULIUIIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpameHun 3asgBUTEIS 3a PE3yJbTaTOM M YHHUIIMIATLHON
ycayru B Mcmonkom, JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  BbLAAdy
(HampaBieHUE) JOKYMEHTOB, BBIAACT 3aABUTENI0 PE3YIbTAT MYHULUIMAIBHOM
yeiyra. [lo TpeOoBaHMIO 3asBUTENSI BMECTE C OK3EMIUISIPOM JIIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XXHOM HOCHUTEJNE €My MPEIOCTaBIACTCA SK3EMILIIP
AIIEKTPOHHOTO JOKYMEHTA MyTEM €ro 3alliCH Ha ChEMHBIM HOCUTENb HH(POPMAIIUH
WJIU HAIPaBIIECHUSI IK3EMIUISIPA AIEKTPOHHOTO JOKYMEHTA 0 3JEKTPOHHOM Mo4uTe B
azpec 3assBUTEIS.

AJIMUHUCTPATUBHBIE MTPOLENYPHI, YCTAHABINBAEMbIC HACTOSAIIUM MYHKTOM,
OCYLIECTBIISIIOTCS B TOPSJKE OUYEPEJHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B
cooTBeTCTBUH C [IpaBuinaMu BHYTpEHHETO TPYAOBOro pacnopsaka Mcnonkoma.

Pe3ynpraTroM BBINOJHEHUA AJIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA:
¢dukcanus (akra BbIaYM pe3ysibTaTa MPEIOCTABICHUS] MyHUIIMIIATBHOW YCIYTH B



aBTOMAaTU3UPOBAHHOM MH(POPMALIMOHHON CUCTEME, NpEeIHAa3HAYeHHOW Ui
OKa3aHMs TOCYJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT.

3.7. UcnpaBiieHre TEXHUYECKUX OMIMOOK

3.7.1. B cnydyae oOHapyXeHUS TEXHUYECKON OLIMOKM B JIOKYMEHTE,
SBIISIOMIEMCST PE3yJIbTaTOM MYHHIIMIIATBHOW YCIYTH, 3asBUTEIb HAIpaBIsACT B
Hcnonkom:

3asiBleHHEe 00 HCIpaBICHUM TEXHUYECKOM omuOku (mpuiioxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

HJOKYMCHT, BLI}IaHHBIﬁ 3a4ABUTCIIIO KaK pE3yJIbTAT MYHHHHHaHBHOﬁ YCIIyI'u, B
KOTOPOM COACPIKUTCA TCXHUYUCCKAA OIIII/I6Ka;

JOKYMEHTBI, HMMEIONIUE IOPUANYECKYI0 CHUJTy, CBHUICTEIbCTBYIOUIUE O
HAJINYUUA TEXHUYECKOU OIINOKH.

3asBrieHue 00 MCTIPABICHUH TEXHHUECKOHN OITMOKH B CBEJICHUSX, YKA3aHHBIX
B JOKYMEHTE, SIBISIONIEMCS PE3yJbTaTOM MYHHUIIUIAIBLHOW YCIYTH, TOJACTCS
3asgBUTENIEM (YIOJHOMOYCHHBIM TIPEACTaBUTENIEM) IOYTOBBIM OTIIpaBlieHHEM (B
TOM YHCJI€ C HCIOJB30BaHMEM  3JEKTPOHHOW  TOYTHI), JHOO  uepes
Pecny6nukanckuit mopran niau MO,

3.7.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMECHTOB,
OCYIICCTBIISIET TPUEM 3asBICHUS 00 WCIpaBICHUU TEXHUYECKOW OIIHUOKH,
pPETHCTPUPYET 3asBICHUE C TPUIOKEHHBIMU JOKYMEHTAMH W TepedaeT HX
JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIe MponucaAypbl, YyCTaHABJIUMBACMbIC HACTOAIIUM ITYHKTOM,
BBIIMOJIHAIOTCA B TCUCHUEC OJHOI'O pa60qer0 AHA C JaThl pCruCTpanun 3asABJIICHUA.

Pe3ynpraramy BBINIONMHEHHS AJMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA:
MIPUHATOE W 3aPETMCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HA PacCMOTPEHUE
TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 00pa0OTKY JOKYMEHTOB.

3.7.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a 00pabOTKY JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEISX BHECEHUS HCIPABICHUN B JIOKYMEHT,
SABJISIIOLMNCS ~ Pe3yJbTaTOM  MPEJOCTaBICHUS ~ MYHUIMOAIBHON  YCIyrH,
OCYILIECTBIISIET MPOLIEAYPHI, MIPETYCMOTPEHHBIE TYHKTOM 3.5 aJMUHHUCTPATUBHOTO



peryiaMeHTa, U BBIJAeT UCIPABICHHBIA JOKYMEHT 3aABUTEIO (YIOJIHOMOYEHHOMY
MPEACTABUTENIO) JINYHO MO POCIUCH C U3BITUEM Y 3asiBUTENA (YIIOJTHOMOUYEHHOTO
MPEACTABUTENSI) OPUTHHAIA JIOKYMEHTa, B KOTOPOM COJIEPXKHUTCS TEXHUYECKas
omwuOKa, WM HampaBiIseT B aJApec 3asBUTENA IOYTOBBIM OTIPaBICHUEM
(mocpecTBOM  AJEKTPOHHOM TMOYTHI) MHCBMO O BO3MOXXHOCTH TIOJIYYEHUS
JOKYMEHTa TpU MPEeaocTaBiIeHU: B VICIIOIKOM OpUTrMHana JOKYMEHTa, B KOTOPOM
COJICPKUTCS TEXHUUECKask OITNOKA.

AJIMUHUCTPATHBHBIC TPOIETYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSI B TEYCHUE JABYX pabOuYMX AHEH mociie 0OHAPYKEHHUS TEXHHUYCCKOU
OMMOKA WM TOJYYEHHUS OT JHOO0OT0 3aMHTEPECOBAHHOTO JIMIAa 3asBICHHUS O
JOTYIIIEHHOU OIITHNOKE.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
BBIIaHHBIN (HAMPaBIICHHBIN) 3aBUTEIO TOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTaABIeHUEM MYHHIUNIAIbHOM
yCJIyru

4.1. TlopsaoK OCYIIECTBICHUS TEKYIIET0 KOHTPOJIS 32 COOJIIOICHUEM U
UCITIOJTHEHUEM OTBETCTBEHHBIMH JI0J>KHOCTHBIMU JIMLIAMU MTOJIOKEHUM
aIMUHHUCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUIIAIBHON YCIyTH, a
TaK)Ke MPUHATUEM UMU PEIICHUIN

KoHTponp 3a MOJHOTOM M KayeCTBOM NPEIOCTABICHUS MYHHIANAIbHOMN
yCIYTU BKIIIOUAET B c€0s BBISBICHHUE M YCTPAHEHUE HAPYIICHUH TIpaB 3asiBUTENCH,
MIPOBEJICHHUE MPOBEPOK COOIIOEHUS MPOIEAYP MPEIOCTABICHUS MYHUIUIIATHLHOM
YCIyTH, TMOATOTOBKY pElICHUN Ha aeicTBus (0e3AeHCTBHE) MOKHOCTHBIX JIMIL
OpraHa MECTHOTO CaMOYTIPaBJICHUSI.

dopMaMu KOHTPOJIA 3a COOJIOJICHUEM HCIIOTHEHUS aJMUHUCTPATUBHBIX
MPOLIEAYP SABIAIOTCA:

1) mpoBepka W COTJIACOBAHHE MPOCKTOB JIOKYMEHTOB IO TPEIOCTABJICHUIO
MYHHUIUIIAJIBHON YCIYTH;

2) MPOBOJUMBIC B  YCTAaHOBJIICHHOM  TOPSIIKE  TIPOBEPKH  BEJICHWS
JEJIONPOU3BOICTBA;

3) npoBeicHHE B YCTAaHOBJICHHOM IIOPSIIKE KOHTPOJBHBIX TIPOBEPOK
cOOJII0ICHUS TIPOIIEAYP MPEAOCTABICHUS MYHHUIIUTIATBHON YCIIYTH.

B mensx Tekymiero KOHTPOJIS HCIHOJIb3YIOTCS CBEJICHHS, UMEIOIIUEecs B
AJIEKTPOHHOU 0a3e aHHBIX, CyKeOHass KOPPECHOHACHIUS, YCTHAsT U MUCbMEHHAas
uHpopMarus JOJKHOCTHBIX JIULL, OCYIIECTBIISIFOLIUAX BBITIOJTHEHUE
aIMUHUCTPATUBHBIX MPOLEYP, )KYPHAJIbl y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U
JpYTUE CBEJICHMUS.



Jna  ocyliecTBICHHUs KOHTPOJIA 34 COBEPLICHUEM JACHUCTBUU  NPU
MIPEAOCTABICHUNA MYHULUNAIBHOW YCIYTM W NPUHATUHA PEUICHUU PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIPABJIEHUs IPEICTABISIIOTCA CIPAaBKA O PeE3ybTaTax
MIPENOCTABIEHUS MYHUIIMIIATBHON yCIIYTH.

O ciywasx ¥ OpUYMHAX HApPYIIEHUS CPOKOB, IOCIEAOBATEIBHOCTH H
COJIEp/KAaHMS AJMUHUCTPATUBHBIX NPOLEAYP MOKHOCTHBIE JIMIA HEMENJICHHO
MHOOPMUPYIOT PYKOBOJUTENS OpraHa, MPeAOCTaBISAIONIEr0 MYHHUIUIAIbHYIO
YCIIYTY, a TAKXKE IPEATPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHU.

Texymuii KOHTPOJIb 3a COOJIIOJCHUEM TIOCJIEIOBATEIBHOCTH JEHCTBHIM,
ONPENEIICHHBIX  AJMUHUCTPATUBHBIMM  MPOLEAYpPAMU MO  MPELOCTABICHUIO
MYHUIIUNQIBHOW  YCIYrdM, OTBETCTBEHHBIM 32 OpraHu3alui paboThl IO

PEeI0CTaBICHHUIO MYHHUIIUTIATbHON YCIIyTH, HaYaJIbHUKOM oTnena,
OCYIIECTBIISIIOIIETO OpraHU3alri0 padoThl MO MPEIOCTABICHUIO MYHULUIIATBLHOM
YCIYTH.

HepequL HOJDKHOCTHBIX JIMI, OCYIICCTBIIAOIINX TCKYIIIHﬁ KOHTPO!JIb,
YCTAHABJIMBACTCA  IMOJOKCHHAMHU O CTPYKTYPHBIX TIOAPA3ACIACHUAX OpraHa
MCCTHOTO CaMOYIIpaBJICHUA U NOJDKHOCTHBIMHA PCTIIAMCHTAMMU.

4.2. TTopsioK ¥ MepUOANIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHETIJIAHOBBIX
IPOBEPOK MOJIHOTHI U Ka4eCTBa MPEAOCTABICHNUS] MyHUIIUITAIBHON YCIIYTH, B TOM
qHClie MOPSIIOK U (POPMBI KOHTPOJIS 32 MOTHOTON M Ka4E€CTBOM IPEIOCTaBICHUS

MYHUIUTAIBHON YCIIYTH

4.2.1. KoHTpoIIb 32 MOJHOTOM U Ka4€CTBOM IMPENOCTABICHUS
MYHUIIUTAIBHON YCIIYTH OCYIIECTBISAECTCA B popMax:

1) npoBeaeHust TPOBEPOK;

2) paccMOTpeHUs Kajlob 3asBuTeNeH Ha AercTBus (Oe31eicTBIe)
Hcnonkoma, a Takke UX TOKHOCTHBIX JIUI], MyHUIIUTIATBHBIX CITY>KaIUX.

4.2.2. B nensix OCYIIECTBIEHUS KOHTPOJSA 3a IMOJHOTOM MU KaduecTBOM
MPEAOCTABICHUSI MYHULIMIIATBHON YCIYTH MPOBOJATCS IJIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [lopsiAoK M MEpUOJUYHOCTH OCYHIECTBIICHHS IUIAHOBBIX IPOBEPOK
yCTaHaBIUBaeTcs IiaHoM pabotel  Mcnonkoma. Ilpu mpoBepke MoOryr
paccMaTpuUBaThCA BCE BOIMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIIUIIAIbHON
yciyru (KOMIUIEKCHBbIE TIPOBEPKH), WU OTIAEIbHBIA BONPOC, CBSI3aHHBIA C
MpPEAOCTaBICHUEM MYHUIIMIAIBHON yClIyru (TeMaTudyeckue npoepku). [Iposepka
TaK)Xe MOXKET MPOBOJUTHCS IO KOHKPETHOM Kano0Oe 3asiBUTENS.

4.2.3. BnemnnaHoOBblE MNPOBEPKH TMPOBOAATCS B CBSA3M C MPOBEPKOM
YCTpaHEHUs paHEE BBISIBICHHBIX HApYIICHUN aJMHUHUCTPATUBHOIO PErjaMeHTa, a
TaKKE B Ciydae TIOJydeHHUsS >KajoO 3asBHUTENCH Ha JelcTBHus (Oe3nehCTBHE)
HcnonkoMma, a Takxke UX TOHKHOCTHBIX JIUIl, MyYHUIIUTTAIIBHBIX CITYKAIIHUX.



4.2.4. Pe3ynbTarbl NPOBEPKU OQPOPMISIOTCS B BHJIE aKTa IPOBEPKH, B
KOTOPOM YKa3bIBalOTCsS BBISBICHHBIE HEAOCTATKM U MPEIJIOKEHUS 10 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH JNOJKHOCTHBIX JIUIl OpraHa, IPeA0CTABIISIONIETO
MYHUIMTAIBHYIO YCIYTY, 3a peleHus u AeicTeus (0e3aeiicTBue), mpuHUMaeMble
(ocyllecTBIIsIEMbIE) MU B XOJI€ IPEIOCTABIECHUS MyHUIMNIATBHON YCIYTH

[lo pe3ynbTaTam NpoBeACHHBIX MPOBEPOK B CIIy4ae BHISBIECHUS HApYUIEHUN
OpaB 3asBUTENCH BUHOBHBIE JIMIA MPUBIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTenbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOI'O CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh
32 HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUM.

JIOMKHOCTHBIE JIMIIa U MHbIE MYHHIIMMNAIbHBIE CIyKalllUe 3a PElIeHUs u
neiictBusi  (Oe3nmeiicTBue), TOpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJ€
NPEOCTaBICHUS] ~ MYHUIIMIIAJIBHOM  YCIyTM, HECYT  OTBETCTBEHHOCTh B
YCTAaHOBJIEHHOM 3aKOHOJATEILCTBOM MOPSIIKE.

4.4, TTonoxxeHus, XapaKTEPU3YIOIIHe TPeOOBaHUS K MOPSAIKY U (popMaM KOHTPOJIS
3a MPEJOCTABICHUEM MYHULIMIIAIBHOU YCIYTH, B TOM YHCJIE CO CTOPOHBI TpaXKJaH,
X O0BETMHEHUM W OpraHu3aIui

KoHTpons 3a mnpenocTaBI€HHMEM MYHUIMNAIBHON YCIYTH CO CTOPOHBI
rpaxaaH, HMX OOBEAWHEHUN U OpraHu3aluid, OCYIIECTBIISIECTCS TMOCPEACTBOM
OTKPBITOCTH  JAESATEIBHOCTH  OpraHa  MECTHOIO  CaMOYIPaBICHUS  IpHU
MPEIOCTABICHUY MYHHUIMIIAIBHOW YCIYTH, TOJYYEHHUS TOJIHOW, AKTYaJIbHOW H
J0CTOBEpHOM MHGOPMAIIMKN O TIOPAJIKE MPEAOCTABICHUS MYHUIIUIIAIBHON yCIyTH
U BO3MOXKHOCTH JIOCYJEOHOT0 paccMOTpeHHs oOpaimieHuii (kamo0) B mpolecce
MPEAOCTABICHUS MYHUIIMNIATbHON YCIIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU M TelcTBU
(0e3neiicTBMSI) OpraHa, NpeaoCTABJISAIOIIEr0 MyHHIUNAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOTO HEHTPA MPeI0CTABIEHUSA TOCYIaAPCTBEHHBIX U
MYHUIMTIAJBHBIX YCJIYT, OPraHu3aiuii, yka3anusix B yactu 1.1 cratbu 16
denepaabHoro 3akona Ne210-d3, a Takike UX J10JKHOCTHBIX JINII,
MYHMIUNAJBHBIX CJIYKANIUX, PAOOTHUKOB

5.1. 3asgBuTenM HMMEIOT MpaBO Ha O0XKajoOBaHHWE B JIOCYACOHOM TMOPSIKE
pemieHuid W gedctBuil  (Oe3deHCTBUSI)  OpraHa,  MNPEJOCTABISIOMIETO
MYHULUMAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBIISIIOLIETO



MYHULANAIBHYKO YCIYTy, MyYHHIMIAIBHOTO CIIYXKallero, pyKOBOJIWUTENS OpraHa,
MPEIOCTABISAIOUIEr0 MYHUIMIAIBHYIO YCIYry, MHOTO(QYHKIIMOHAJIBHOTO LEHTpA,
pabOTHHKA MHOTO(YHKIMOHAJIBHOIO WLEHTpa, OpraHu3aluii, MpeayCMOTPEHHBIX
yacTbio 1.1 ctateu 16 ®enepansHoro 3akona Ne 210-D3, a Takxke uX pabOOTHUKOB.

3asBUTENb MOXET OOpaTUThCS C Kano0oil, B TOM 4YHCIE B CIEAYIOLIUX
CIIy4asix:

1) HapymieHHe CpoKa PpErHCTpallid  3ampoca O  IPEJAOCTaBICHUH

MYHUIIMIIAIBHOW YCIyTH, 3ampoca, yKa3aHHOro B crtatbe 15.1 denepanbHOro
3akoHa Ne 210-D3;

2) HapylmieHHE CpOKa WPEIOCTaBICHUS MYHHIIMIAIBHOW ycioyru. B
yKa3aHHOM cliydae jocyneOHoe (BHecyneOHOe) OOKaJloBaHUE 3asBUTEIIEM
pEIICHMH U aeicTBUi (0e31eiCcTBUS) MHOTO() YHKITMOHAIBHOTO IIEHTpa, pa0OTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  CiIy4ae, €CIM  Ha
MHOTO(QYHKIMOHAIBHBIM HEHTpP, pelieHuss u JehcTBus (0e3aeiicTBUE) KOTOPOro
00XaIyrTcsl, BO3JOXKeHAa (YHKIMSA 10 TPEIOCTABICHHIO COOTBETCTBYOIIMX
MYHHITUIIAJIBHBIX YCIYT B MOJHOM 00BbEeME B MOPSIAKE, OMPEICICHHOM 4YacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TtpeboBaHMe Yy 3asBUTENs JOKYMEHTOB WJIM HHpOpMaAUU JHOO
OCYLIECTBIICHUS] JIEUCTBUMN, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEYCMOTPEHO HOPMAaTHBHBIMU TMPAaBOBbIMU akTamu Poccuiickont depepanuu,
HOPMAaTHMBHBIMU TPABOBBIMH akTamu PecnyOnmku TaTapcTtaH, MyHUIIUNATBHBIMH
IPaBOBBIMHU aKTaMU ISl IPEAOCTABIECHUSI MyHULIUTIAIBHON YCIyTH;

4) oTKa3 B MpueMe JOKYMEHTOB, MIPEJOCTABIECHNE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMU INPaBOBbIMU akTamu Pocculickon ®denepanny, HOPMaTHUBHBIMU
MpaBOBBIMH akTamu PecnyOnuku TatapcTad, MyHUIIMTAIBHBIMA TIPABOBBIMHU
aKTaMH [T IPEAOCTABICHUS MYHUIMITAIIBHON YCIIYTH, Y 3asBUTEIIS,

5) oTka3 B MNPENOCTaBICHUU MYHMIIMNAIBHON YCIYTH, €CIM OCHOBaHUS
OTKa3a HE TMPEayCMOTPEHBl (eJepaTbHBIMU 3aKOHAMU W TPUHATHIME B
COOTBETCTBHHM C HMMH WHBIMH HOPMATUBHBIMH TPABOBBIMU aKTamu Poccuiickoii
denepanuu, 3aKOHAMH ¥ HHBIMA HOPMATHBHBIMH MPAaBOBBIMU aKTamMu PecryOnuku
Tarapcrtan, MyHUIIMTIATBHBIMA TPABOBHIMH aKTaMH. B  yKka3aHHOM ciydae
nocyaeoHoe (BHecyneOHOE) 00ajJoBaHUE 3asBUTEIEM PEIICHUM U JeUCTBUM
(6e3nmeicTBUS) MHOTO()yHKITHOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOXHO B  clyyae, €ClIM  Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, pelIeHus U AeiicTBUs (Oe3neiicTBUE) KOTOPOro
00XanmyroTcsi, BO3JIOKEHA (YHKIMS [0 MPEJOCTABICHUIO COOTBETCTBYIOIIUX



MYHUIMOAIBHBIX YCIAYT B TIOJHOM O00BbEME B MOPSAIKE, OMPEAEICHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHHME C 3asgBUTENd MPU MNPEIOCTABICHUM MYHULMIAIBHON
YCIYI'M IUIaTbl, HE MPEIyCMOTPEHHON HOPMAaTUBHBIMU THIPABOBBIMU aKTAMHU
Poccuiickoit ®enepanuu, HOPMATUBHBIMU TNPaBOBBIMU aKTaMu PecnyOiuku
TatapcTaH, MyHUIUITAIBHBIMYA IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPEJOCTaBISAIONIETO0 MYHUIIMOAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, NPEJOCTaBISIIONIEr0 MYHULMNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpPa, Pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IICHTpA,
OpraHu3aiui, IpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne
210-®3, win ux paOOTHUKOB B HUCIpPABJICHUM AOMYIICHHBIX MMHU OINEYATOK U
OMMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEJAOCTABICHUS MYHUIIUIIAIBHON YCIYTH
JOKYMEHTaX MO0 HapyIICHHWE YCTAaHOBJIECHHOTO CPOKAa TAaKWUX HCHpaBJICHHHA. B
yKa3aHHOM cliydae jocyneOHoe (BHecyneOHOe) OOKaJloBaHUE 3asiBUTEIIEM
pelIeHuH 1 aeicTBui (0e31eiCTBUS) MHOTO()YHKIIMOHAIBLHOTO IIEHTPa, pa0OTHHKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B  Ciy4yae, €cClIM  Ha
MHOTO(QYHKIMOHATBHBIM HEHTP, PElIeHUs U JeldcTBUsd (Oe31eicTBrE) KOTOPOTro
00XaTyloTcs, BO3JOXKEHAa (YHKIMS MO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHE CpPOKa WM MOpsAJKa BbIOAYM TOKYMEHTOB IO pe3yjibTaTaM
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIIYTH;

9) npUOCTaHOBIEHUE MPEIOCTABICHUS MYHUIMNAIBHON YCIYrd, €ciH
OCHOBAaHUS TPUOCTAHOBJICHHUSI HE MPEIyCMOTPEHBI (eAepalbHBIMU 3aKOHAMU H
MPUHATBIMUA B COOTBETCTBUU C HUMH UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit @enepanuu, 3akOHaMHA U UHBIMU HOPMAaTUBHBIMH ITPABOBBIMU AKTAMU
PecniyOonuku TarapctaH, MyHHIIMTIAIbHBIMUA TIPAaBOBBIMH akTaMu. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyaeOHOe) oOKaloBaHHWE 3asBUTCICM PCIICHHN W
neiictBuit  (Oe3meicTBHs)  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa  BO3MOXXHO B Clydae, €CId  Ha
MHOTO(YHKIIMOHATBHBIN LEHTP, pElIeHUs W JeicTBus (Oe3qeiCTBHE) KOTOPOTO
00XaTyloTCs, BO3JOXKEHAa (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHULIUMAIBHBIX YCIYT B MOJHOM 00bEME B MOPSIAKE, OMPEICIEHHOM YacThio 1.3
crateu 16 denepanbHoro 3akona Ne 210-P3.

10) TpeboBaHue y 3asiBUTENS IPU MPEAOCTABICHUNA MYHUIIUIIAIBHON YCIYTH
JIOKYMEHTOB WJIKM UHPOpPMAIUHU, OTCYTCTBUE U (UJIM) HEAOCTOBEPHOCTh KOTOPHIX HE



YKa3bIBAJIUCh NIPU NEPBOHAYAIBHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOO XOIUMBbIX
JUISL  TPENOCTaBICHUS MYHUIMOAIBHOW YCIYrd, Ju00 B MPEIOCTABICHHUU
MYHHUIMOAIBHON YCIIYTH, 3a UCKIIOYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX TYHKTOM
4 yactu 1 crarem 7 @enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciydae
nocynedHoe (BHecyaeOHOe) oOkalloBaHHE 3asBUTEIEM pEHICHUNW U JeUCTBUU
(Oe3neiicTBu) MHOT0()YHKIIMOHAJIbHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Clydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeicTBus (0e3aeicTBrUe) KOTOPOro
00XalnyloTcs, BO3JOK€HAa (YHKIMS MO NPEIOCTaBICHUI0 COOTBETCTBYIOLIMX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 0O0BbEME B MOPSAKE, ONPEACIIEHHOM YacThio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba nonaercs B MUCbMEHHOW (QopMe Ha OyMa)KHOM HOCHUTENE, B
DIIGKTPOHHON (QopMe B OpraH, MPEIOCTABISIONIMN MYHHUIUMAIBHYIO YCIYTY,
MHOTOQYHKIIMOHAJIBHBIM  IEHTp  JuMO0O0 B COOTBETCTBYIOIIMH  OpraH
rOCyJlapCTBCHHON BJIACTH, SBJSIFOIIMICA YYpeAUTEIeM MHOTO(])YHKIIMOHAIBHOTO
HeHTpa (Janee - ydpeAauTellb MHOTO(YHKIMOHAJIBHOIO LIEHTpa), a TaKXkKe B
opraHu3anuu, npeaycMoTpeHHsie yactbio 1.1 cratbu 16 denepanbHoro 3akona Ne
210-®3. XKanoOwl Ha pemieHust U aecTBUs (0e37eiCTBIE) PYKOBOIUTENS OpraHa,
PEIOCTABISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, MOJAIOTCA B BBIIIECTOAIIUNA OpraH
(mpu ero Haimuuuu) nUOO B CiIy4ae €ro OTCYTCTBHUS pPaccCMaTpPHUBAIOTCA
HEMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa, MPEeAOCTaBISIONIET0 MYyHUITUTIATBHYIO
yeyry.  JKamobel Ha pemeHus W gelictBus  (Ge3meiicTBue) paboOTHHKA
MHOTO(YHKIIMOHATBHOTO HEHTpa MO/IAIOTCS PYKOBOJIUTEITIO 3TOTO
MHOTOQYHKIMOHATBHOTO  IieHTpa. KamoOsl Ha  pemieHuss W JeHUCTBUSA
(Oe3meiicTBie) MHOTO(PYHKIIMOHAJIBHOTO  IIEHTPAa TOJAIOTCS  YUPEAUTEIIO
MHOTO()YHKIIMOHATFHOTO IEHTpa WIN JOKHOCTHOMY JIHMILY, YIOJTHOMOYEHHOMY
HOPMAaTHUBHBIM NIPABOBBIM akToM PecryOnuku TaTtapcran. JKanoOwl Ha penieHus u
neiictBusi (Oe3meiicTBue) paOOTHUKOB OpraHU3aINil, MPEAYyCMOTPEHHBIX YaCThHIO
1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3, mogaroTcsi pyKOBOJIUTENSAM 3TUX
OpraHU3aIUH.

XKanoba wHa  pemenuss wu  jedctBus  (Oe3melicTBHE) — OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIla OpraHa,
MPEIOCTABISIONIET0 MYHUIUIIAIBHYIO YCIYTy, MYHHUIHUIAIBHOTO CIIYXAIIero,
PYKOBOJIUTENSI OpraHa, MPeOCTABIISIONIETO MyHHITUTAIBHYIO YCITYTY, MOXKET OBITh
HaIpaBJICHA 10 MOYTE, Yepe3 MHOTO()YHKITMOHAIBHBIN IEHTP, C UCTIOIb30BAHUEM
HH()OPMAITMOHHO-TEICKOMMYHUKAITMOHHOW cetn  «UHTepHET», OQUIIHATHHOTO
caiiTa opraHa, MPEAOCTaBISIONICTO MYHUIMTIAIBHYIO yciyry, EmuHoro moprtana
nu6o PecnyOnnkaHckoro mnopTana, HWH(MOPMAIMOHHOW CHUCTEMBI JOCYJeOHOr0



00’KaJoBaHMsl, @ TAaKK€ MOXET OBITh MPUHATA NPHU JIMYHOM IMpHUEME 3asiBUTEINS.
Kanoba Ha pemienus u gerctBus (06e31eicTBIE) MHOTO( YHKIIMOHAIBHOTO IIEHTPA,
pabOTHHUKA MHOTO()YHKIMOHAIBHOTO LIEHTPA MOKET OBITh HalpaBJieHa 0 MOoYTe, C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIUOHHON cetu «WHTepHeT»,
oQuIMaNbHOrO caiiTa MHOrOQYHKIMOHAIIBHOIO LIeHTpa, ExuHoro moprana nu6o
PecnyOnukanckoro  moprana, HWH(MOPMAIMOHHOW  CHUCTEMBI  JIOCYAEOHOTO
00’KaJOBaHMsI, @ TAKXKE€ MOXET OBITb MPUHATA NPHU JIMYHOM MpPHUEME 3asIBUTEIIS.
XKanoOa Ha perienus u aercTBus (6e3nelcTBIE) OpraHu3alui, IPeayCMOTPEHHBIX
yacTbto 1.1 crateu 16 @enepanpHoro 3akona Ne 210-D3, a Takke UX paOOTHHUKOB
MOKET OBITh HalpaBjieHa MO To4YTe, C MCHOJIb30BAHUEM HHPOPMALMOHHO-
TEJIEKOMMYHHMKAIMOHHOW ceTn «VIHTepHeT», OQUIMaIbHBIX CaWTOB 3TUX
opranuzauuid, EguHoro mnoprana nubo PecmyOnukaHCKOro moprajia, a Takxke
MOJKET OBITh MPUHSATA TP JIUYHOM MPUEME 3asIBUTEISL.

5.3. Kanoba nomkHa ColepKaTh:

1) HauMEHOBaHWE OpraHa, MPEJAOCTABISAIONICTO MYHHIIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJa0CTaBISIONIEr0 MYHUIIUITATBHYIO YCIYTY, JH00
MYHHUIIMTAIBHOTO  CIYXKallero,  MHOTrOQYHKIMOHAJIBHOIO  LIEHTpa,  €ro
pykoBoauTens U (Miau) paOOTHHKA, OpraHu3aliii, IpeyCMOTPEHHbIX YacThio 1.1
ctatbu 16 DepepanpHoro 3akoHa Ne 210-d3, ux pykoBogutTened u (W)
PabOTHUKOB, pelieHus ¥ AeHCTBUS (0e3/1eiCTBHE) KOTOPBIX 00KATYIOTCS;

2) bamunuto, UMs1, OTYECTBO (TIOCIIETHEE - TTPU HAJTMYHMH ), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTENSA - (PU3UYECKOTO Jnia JUOO HAMMEHOBAHHE, CBEIICHUS O
MECTE HaxOXJICHUS 3asBUTECIS - FOPUAMYCCKOrO JIMIA, a TakykKe HoMep (HoMmepa)
KOHTakTHOTO Tenedona, aapec (aapeca) SICKTPOHHON MOYTHI (IIPH HATUYUHU) H
MOYTOBBIN aJipec, 0 KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHuss o0 o0O0XKanyemblX pEHICHUAX U JeUCTBUAX (Oe34EHCTBHM)
OpraHa, MpPEIOCTABISIOMIET0 MYHHUIMIAIBHYIO YCIYrY, JIOJDKHOCTHOIO JHLA
OopraHa, MpPeAOCTABIISIIONIET0 MYHUIMIAIBHYIO YCIYry, JIMOO MYHUIMIAIBHOIO
CIIY’KallleTO, MHOT'0() YHKIIMOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATBFHOTO IIEHTPA, OpPraHW3allui, MPeTyCMOTPEHHBIX YacThio 1.1
ctatel 16 @enepanpHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) 10BOJbI, HA OCHOBAaHUU KOTOPBIX 3asSBUTE/Ib HE COTJIACEH C PEUICHUEM U
nercteueM  (0Oe3neiicTBMEM) oOpraHa, MPEIOCTaBIAIONIEIO0 MYHUIUNAIBHYIO
yCIIyry, AOJDKHOCTHOTO JIMIIAa OpraHa, NpPeAOoCTaBISIIONIET0 MYHULIUNAIbHYIO
yCIIyry, au00 MYHUIMOAIBHOTO CIIyXallero, MHOroyHKIIMOHAJIBHOIO UEHTpA,
paboTHMKa MHOTO(QYHKIIMOHAJIBHOTO WEHTPa, OpraHu3aluid, MPeayCMOTPEHHBIX



gacteto 1.1 crateu 16 ®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHUKOB.
3asBuTENEM MOTYT OBITH MpPEACTABICHBl JOKYMEHThl (IIpU  HAJIWYUM),
MOATBEPXKAAIOLIME JOBObI 3asBUTENS, JIMOO UX KOIHUU.

5.4. TloctynuBmas xanoba MOJIJEKHUT PETUCTPALMM B CPOK HE TO3JHEE
pabodero JHs, CIESAYIOUIETO 3a JHEM MOCTYIUICHUS.

5.5. Kano6a, nmoctynusiias B OpraH, NpeJoCTABIAIOMIMNA MYHUIIMTIAIbHYIO
yCIyTY, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YUPEAUTETI0 MHOr0(yHKIHOHAIHHOTO
LEHTpa, B OPraHu3alky, MpeaycMOTpeEHHbIE YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®d3, nubo BblmIeCTOSUIMI OpraH (IIPU €ro HAJIUYWHU), MOMJICHKUT
PacCMOTPEHHIO B TEUEHHUE MATHAALATA pabOUYnuX JHEH CO JTHS €€ perucTpaluu, a B
cillyyae O0O0’KaJoBaHUs OTKa3a OpraHa, HIPEJOCTaBISAIOUIET0 MYHMIMIAIbHYIO
yCIyTy, MHOTO(YHKIIMOHAJIIBHOTO IIEHTPa, OpraHu3alui, MpeayCMOTPEHHBIX
yacTeio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, B npueMe JOKYMEHTOB Yy
3asiBUTEINS TMOO B UCIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OIMOOK MM B Cllydae
00>KaJOBaHMsI HAPYIIEHUS YCTAHOBIEHHOIO CpOKAa TaKUX MCHOPaBICHUN - B
TEUEHUe MATH paboumX AHEN CO JTHA €€ perucTparyH.

5.6. Ilo pesynbTaTam paccMOTpPEHHs KajdoObl MPUHUMAETCS OIHO U3
CJIEIYIOIINX PEIICHUH:

1) sxamobGa ynoBIETBOpSETCS, B TOM 4YHclie B (opMe OTMEHBI MPUHSATOTO
pEIICHHs, WCHPABICHUS OMYIIEHHBIX OMNEYaTOK U OIMMOOK B BBIJAHHBIX B
pe3yabpTaTe MPEeJOCTABICHHUS MYHULMIAIBHOW YCIYrd JAOKYMEHTaxX, BO3BpaTa
3asBUTENII0 JICHE)KHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEITYyCMOTPEHO
HOPMATUBHBIMM MPaBOBbIMU akTamMu Poccuiickont ®enepanyu, HOPMATUBHBIMHU
mpaBoBeIMH akTamu PecnyOnuku TarapctaH, MyHUIIMTIATBHBIMU TMPABOBBIMU
aKTaMu;

2) B YIOBJIETBOPEHUH KajJ00bl OTKA3bIBACTCS.

He nmo3nnee gusi, cieayromiero 3a JHEM NPUHSTUS PELICHUS], YKA3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTEIIIO B MUCbMEHHOU (hOpME U MO KEJTAHUIO 3asIBUTENIS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBHPOBAHHBIA OTBET O pe3yJjbTarax
pPacCMOTPEHUS KaJIOOBbI.

5.7. B ciydae npu3zHaHUA Kano0bl MOJJIEKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTENII0 O Pe3yjbTaTax pacCMOTPEHHUs KanoObl gaerca wuHGoOpManus o
NEUCTBUAX, OCYIIECTBIISIEMBIX OPraHOM, MPEIOCTABISIONIMM MYHHULUITAIBHYIO
yCHyTY, MHOT0() YHKIIMOHAIBHBIM LEHTPOM 1160 OpraHu3aluen,
npeaycMoTpeHHor vacteio 1.1 cratem 16 ®denepanbHoro 3akoHa Ne 210-D3, B



LEIAX HE3aMEMINTEIIBHOTO YCTPAaHEHHUs BBISIBICHHBIX HApPYIICHUN IPU OKa3aHUHU
MYHULANTAIBHOW YCIIYIM, a TakKK€ NPUHOCATCS W3BMHEHUS 3a JIOCTABICHHBIC
HEy/oOCTBa M yKa3bIBaeTCsl MHPOpMALMS O JajJbHEHIIMX JEHCTBUAX, KOTOpHIE
HEO0OXOIMMO COBEPILIUTD 3asIBUTENIO B LEJAX MOTYUYEHUS MyHULIUIIATBHOM YCIYTH.

5.8. B cinyyae npusHaHUs KaJoObl HE MOAJIEkKAIIEH YIOBIETBOPEHHUIO B
OTBETE€  3aBUTEII0 O  Ppe3yldbTaTaX  pPacCMOTPEHHUS  JKAIOObBl  JArOTCS
apryMEHTHPOBAHHBIE PA3BICHEHUS O NMPUUYMHAX IPUHATOIO PEIICHHS, a TaKXKe
uH(bOpMAIIHs O MOPSIIKE 00XKATOBAHUS PUHATOTO PEIICHMS.

5.9. B cinyuae ycTaHOBIIEHHUS B XOJ€ WIM IO pe3ylbTaTaM PacCMOTPEHUs
XKanoObl TMPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MpPaBOHAPYILICHUS WM
NPECTYIUICHUS] JTOJDKHOCTHOE JIUIO, PAOOTHUK, HAJECJICHHbIE MOJTHOMOYHUSMHU IO
pPacCMOTPEHHUIO Kal00, HE3aMEIJIUTEIbHO HAIPABIAIOT UMEIOIINECS MaTepUallbl B
Oprasbl MMPOKYpaTyphbl.



(bmank opraHa, TpeAOCTABIISIONIET0 MYHUITUTIAIBHYIO YCIYTY)

CIIPABKA

[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNIAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMUCKH)

dopma



Caeznenust 00 37eKTPOHHOH MOIIHCH

JomxkuoctHOoe nuiio (PUO)

(TIOATUCH YIOTHOMOYSHHOTO TOJDKHOCTHOTO
JIMIa OpraHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNIAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMUCKH)

dopma
(bnank oprana, mpeAOCTaBISIONIET0 MYHUITUTIATHHYIO YCIYTY)
Komy:
KoHTakTHbIE NaHHBIE:
[IpencraBurelns:
KoHTakTHBIE TaHHBIE
IIPEACTaBUTEIS :
PEIIEHUE
00 0TKa3e B MPEOCTABICHUH MYHUIIUIIAIBHON YCIyTH
IO BbIJIaue CIPaBKH (BBITHUCKH)
OT Ne
PaccmorpeB Bame 3asBnenue ot Ne u
MpUJIaracMbie K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHue 00 OTKa3e B

BbIJIa4ye CIPaBKH (BBIMKUCKH) MO CISAYIONIEMY OCHOBAHHUIO:



JlonoJIHATEIBbHAS

uH(popmaIus:

Caenenust 06 SIEKTPOHHOM MOATUCH

HomxraoctHoe nutio (PUO)

(HO}I]’II/ICB YIIOJITHOMOYE€HHOI'O JOJIKHOCTHOT'O

JIMIa OpraHa)



[Tpunoxenue Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNIAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMUCKH)

dopma

(bmank opraHa, TpeAOCTABIISIONIEr0 MYHUITUTIAIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

HpCI[CTaBI/ITeJIBI

KoHTakTHBIE TaHHBIE
MIPEICTaBUTENISA

PEIIEHUE
00 0TKa3e B MpreMe JOKyMEHTOB, HEOOXOIUMBIX JJIS PEIOCTABICHHUS
MYHUIIUTIATBHON YCIYTH 10 BbIIade CIPaBKH (BBITUCKH)

oT Ne
PaccmorpeB Bame 3asBnenue ot Ne u
MpUJIaraeMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHom

NPUHATO pelleHue 00 OTKa3e B

npueMe JOKYMEHTOB, HEOOXOJUMBIX i MPEJOCTaBICHUS MYHUIMIAIBLHON
YCITYTH TI0 BBIJaue CIPABKH (BBITUCKHU) TI0 CIICIYIOIIMM OCHOBAHUSIM



Pa3bsacHenue MIpUYIrNH OTKasa:

JlonosHUTENBHAS uHbopMaIus:

Brbl BipaBe mOBTOPHO 0OpaTUTHCA B YITOJHOMOYEHHBIA OPTraH C 3asBJICHUEM
O MPEIOCTABICHUH YCIYTH MOCIE YCTPAHEHUS YKAa3aHHbBIX HAPYLIECHUN.

JlaHHBIN OTKa3 MOJKET OBITh 00XaJoBaH B JOCYAEOHOM IMOPSIKE MyTeM
HaIlpaBJICHUS >KaJIOOBI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJICOHOM IMOPSIKE.

CeneHust 00 SIEKTPOHHOM ITOAITHUCH

HomxraoctHOE mutio (PHO)

(moanKCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenue Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNIAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMUCKH)

dopma

B

(HauMeHOBaHHE OpraHa MECTHOT'O CaMOYIPaBJICHN)

oT

(pamumms, UM, OTYECTBO, ACTIOPTHBIC JaHHBIE,
PETHCTPALIUIO 110 MECTY JKUTEIbCTBA, aJPec
JIEKTPOHHOI MOYTHI, TeIe(OH)

3ASBJIEHUE

0 BbIJIaU€ CHPABKHU (BBIUCKHU)

[Ipomy Bac Bergats cripaBky
(BBIMUCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asBrnenuto npuararores:




Pesynbrar  mpepgocTaBieHUMs = MYHUUMNAIBHOW  yCIYI'M,  IPOIILY
IIPENOCTABUTB:

I:IB JAYHBIA KaOWHET HopTana roCyaapCTBCHHbBIX W MYHUIUIIAJIBHBIX

yciyr Pecniyonuku Tatapcras;

DB MHOI‘O(l)yHKIII/IOHaJII)HOM HCHTPC NPCAOCTABICHUA TOCYAAPCTBCHHBIX

U MYHUIIMNTANBbHBIX ycayr Pecriyonuku Tarapcran;

l:l B McnonkomMme.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY
pErIaMeHTy NPeI0CTaBICHUS
MYHULUAMAIBHOW YCIYTH MO
BbIJ]a4y€ CIIPABKU (BBIMUCKH)



PykoBogureinto

HMcnomHUTEenbHOTO KOMUTETA

OT:

3ASBJIEHUE

00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omuodKe, JOMYIIEHHON MPU OKa3aHUU MYHUIIUTIAIBHON YCIyTu
10 BbIJIaue CTIPaBKH (BBITIHCKH).

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHU:

[Ipomry wucnpaBUTh JOMYIICHHYI0 TEXHMYECKYIO OIMMOKY W BHECTH
COOTBETCTBYIOIIME HW3MEHEHUS B JIOKYMEHT, SBISIOIIHUICA Pe3yJIbTaTOM
MYHHULUITAJIBHON YCIIYTH.

[Ipuiararo cnenyromme JOKyMEHTHI:

1.

B cnyuae npunsTus peiieHus 00 OTKJIOHEHUHU 3agBJICHUSI 00 MCHpPABICHUU
TEXHUYECKOM OLIMOKY MpOLITy HAIPaBUTh TAKOE PEIICHUE:

HOCpeI[CTBOM OTHpaBJ'IeHI/IH BHGKTpOHHOFO I[OKYMCHTa Ha az[pec E-
mail: :



B BHUJE 3aBEPEHHOM KOMUM Ha OYMaXXHOM HOCHUTEJIE MOYTOBBIM
OTMpaBJICHUEM 1o aapecy:

Hacrosimym  moaTBepknar0:  CBEACHMS, BKJIIOYCHHBIE B 3asBIICHUE,
OTHOCSIIIUECS K MOEH JINYHOCTHU U MPEJCTABIIEMOMY MHOIO JIMILY, & TAKKE BHECEHHBIE
MHOIO HIKE, JIOCTOBEpHBL JIOKYMEHTHI (KOMUU JIOKYMEHTOB), TPUIOXKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TpPEOOBAaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEIILCTBOM
Poccuiickon ®denepannn, Ha MOMEHT NPEICTABICHUS 3asBJICHUS JTU JOKYMEHTBI
JENUCTBUTEINIBHBI U COZIEPKAT JJOCTOBEPHBIE CBEICHUSI.

(mata) (Toxmuck) (©.11.0.)

[Tpunoxxenue

(cripaBOYHOE)

PekBU3UTHI JOJIKHOCTHBIX JINI, OTBETCTBEHHBIX 32 MPeEI0CTABJICHHE
MYHUIUNIAJBHOM YCJIYIY H OCYHIECTBJISIIOIINX KOHTPOJIb €€ UCIOJTHeHN ],

Hcnoaxom CapMaHOBCKOFO CCJIBCKOI'0 ITOCCJICHUA

CapMaHOBCKOFO MYHUIHUIIAJIBHOI'O paﬁOHa



JIOJKHOCTD

Tenedon

DIIEKTPOHHBIN aJIpec

PykoBonureins Mcnonkoma

Cexperapsp Mcnonkoma

CoBer CapMaHOBCKOI0 CeJIbCKOI0 MOcCeJTeHUus

CapMaHOBCKOIr0o MyHHIMNIAJIBHOTO pailoHa

JIOJKHOCTD

Tenedon

DNEeKTPOHHBIN aJipec

I'maBa




