PECIIYBJIMKA TATAPCTAH TATAPCTAH PECHYBJIUKACHI

WUCIOJHATEJIbHBIA KOMUTET CAPMAH MYHUIIMIIAJIb PAMOHBI
YYKMAPJIMHCKOI'O CEJIBCKOI'O YYKMAPJIBI ABBIJI JKUPJIETE
IMOCEJIEHUS CAPMAHOBCKOI'O BAIIIKAPMA KOMUTETHI

MYHUIUITAJIBHOT'O PAIOHA

MOCTAHOBJIEHHUE KAPAP
20 anpeast 2022 roga Ne 5

O6 yTBepKIEeHHH aIMHHUCTPATUBHOIO PerjaMeHTa
[PEOCTaBIICHNs] MyHUIUIIAIBHON yCIyT |
110 BBIjIa4€e CIPaBKHU (BBITHCKH)

B COOTBETCTBMHM C UTOTaMM PacCLIMPEHHOro 3acelaHusi Koylernu MunucrepcTsa
1U(POBOro Pa3BUTHSI TOCYIAPCTBEHHOTO yIPaBIeHHS , THGOPMALIMOHHBIX TEXHOIOTHH
u cBsasu Pecry6nuku Tarapcran «O wrorax paboTel OTpaciu LM(POBOIO pasBUTHS
rOCY/IapCTBEHHOTO YIpaBeHusl, HHPOPMALIMOHHBIX TEXHOJOTHI U cBA3H PecryGnuku
Tarapctan 3a 2021 rog u rmaHax Ha 2022», McnonHuTenbHbI KOMUTET
UyKMapJIMHCKOTO celqbckoro mocenenuss CapMaHOBCKOTO MyHHIMIAIBHOIO paioHa
PecnyOnuku TaTapcTaH MOCTaHOBIISET:

1. YTBepauTh mpuiaraeMblii aIMUHHCTPATUBHBIA  PErJTAMEHT IPEAOCTABICHUS

MyHHIMIIAIBHOM YCITyTH 0 BbIIaYe CIIPaBKH (BBINUCKH);

2. IlpusHaTh yTpaTHUBILKM CHIy AJMUHUCTPATUBHBIA PErTIAMEHT IPEI0CTABICHHS
MYyHHUILUNAIBHON YCIyTH, MO Bblgade CIPABKU (BBHIIMCKH), YTBEPXKICHHBIH
MOCTaHOBJIEHHEM MCHONHUTENFHOTO KOMUTeTa UyKMapIMHCKOTO CeJIbCKOTO
nocesenrs CapMaHOBCKOrO MyHMIMIAIbHOTO paiiona Pecry6iauku Tarapcran
ot 13.07.2021r. Nel10 .

3. OGHapomoBaTh HacTosiee IIOCTAHOBJIEHHE IIyTeM pasMelleHds Ha
«OdunuansHOM TopTane npasoBoi uHpopmauun PecryGmuku Tartapcran» 1o BeO
azpecy: http://pravo.tatarstan.ru 1 pa3MecTuTh Ha odpHUIHATLHOM caiite CapMaHOBCKOTO
MyHMIMNansHOro  paiiona  PecryGuuku — Tarapctan B MHOpMaLUMOHHO-
TEJIEKOMMYHUKALIMOHHON CeTH Wutepuer 1o Beb-aapecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTpOJIb 32 UCTIOJHEHHEM HACTOSIIIIETO OCTAHOBIIEHHUS OCTABJISIO 3a COOOI.

" .:. % < ‘\,
VKOBOIMUTENE MCI‘[OHHI/ITGJ‘IBHOFO KOMUTETa
YyKMapAHHCKOTO CEJIbCKOTO MOCEeIeHH S /’)
CapMaHOBCKOTO MYHHIUTIATLHOTO paioHa 5 \_///Z
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N.X . XannyuiiH




YTBepxkIacH

NOCTaHOBJICHHEM VCTIOTHUTETFHOTO
xoMuTeTa UyKMapiInHCKOIO CEIbCKOTO
nocenenus: CapMaHOBCKOTO
MYHHULUIIAJIBHOTO pailoHa

PecniyOnuku Tarapcran

ot «20» ampenst 2022 1. Ne 5

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeoCcTABJICeHU MYHUIIMITAJIBbHOM YCJIYI'H M0 BblIa4e CIIPABKH (BbINUCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETJIAMECHTA

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTIATBLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEAOCTARICHUS MYHUIIUITAIIBHON YCIYTM TIO BbIJlau€ CIPaBKH (BBIMHCKH) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlumamu, WMEIOIIMMH MpPaBO Ha TOJyYeHHE MYHHIIUIAIHHOW YCIIYTH,
SBIISIOTCS (PU3MUECKHE I (aee — 3asBUTEIb).

1.2.2. C 3agBieHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JCHCTBYIONINI HAa OCHOBAHHH JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro IMOJTHOMOYHS (aiiee
— MPEICTABUTEb 3asIBUTEIIS).

1.3. Tlopsimox nHpoOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTU

1.3.1. Undopmamuss o MOpSAKE NPEIOCTABICHUS MYHUIMITAIBHONW YCIyTH
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIHMMNAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKIITMOHAIBHBIX  IIEHTPOB NPENOCTaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha odunuanpbHOM caiite CapMaHOBCKOTO MYHHIIMTIAIBHOTO paiioHa B
WHPOPMAMOHHO-TEJICKOMMYHHUKaIMOHHOH  cetn  «MuTepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) na Iloprame rocyJapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOiukaHnckuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIIUMNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);



http://www.______.tatar.ru/
http://www.______.tatar.ru/

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B Ucnonkome:

IpU YCTHOM OOpalleHu! - JIMYHO WIH 10 TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME FJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0iMKaHCKOM MOpTaie O MOPSIKe
U CpOKax NpPeJOoCTaBICHUS MYHULMUNAIBHOM YCIYrM HAa OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEIOCTaBIsAETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJHEHUS 3asBUTENIEM KaKuX-TMOO0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPaMMHOTO OOECIeueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WU HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIETO B3MMAaHHE IJIAThI, PETUCTPALIMIO WM aBTOPU3AIMIO 3asBUTEIS
WIH NPEIOCTaBICHUE UM MIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaiieHnu 3asBUTENS JIMYHO WIH MO TededOHY B COOTBETCTBUM C
MOCTYIUBIINM OOpaIleHHEM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) Mecto Haxoxaenue wucronkoma: PT c.Uykmapner yia.Coserckas, 41
I'paduk paboThr:

2) nonenenapHuK — matauna: ¢ 07.30. go 16.00 gac;
cy000Ta, BOCKPECEHbE: BEIXOIHOM JICHb.

3) Bpems mepepbiBa JUIsl OTAbIXa W IMHTAHWUS YCTAHABIUBACTCS IMPaBUIAMHU
BHYTPEHHETO TPYJOBOT'0 PACHIOPSIKA.

CrpaBounsriii Tenedon 885559(4-90-38).

4) Tlpoxox mO MAOKYMEHTaM YyIOCTOBEPSIOIIUM JIMYHOCTh, O MOPSIAKE
PEIOCTaBICHUS MYHHUIIMTIATBHON yCIIYTH, O CIIOCO0ax W CpOKax Mojadu
3asiBJICHUM;

5) 0 Kareropusx rpakiaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETryJUPYIOMIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

6) o mepevyHe MOKYMEHTOB, HEOOXOAMMBIX JJSI PACCMOTPEHUS 3asBICHUS O
MPEJOCTABICHUM MYHUIMNAIBHOW YCIyTH, O CpOKax IMpUEMa U perucTpauuu
3asIBJICHUS;

7) 0 Xoje MPeaOCTaBICHUS MYHUIIATIATLHOW YCITYTH;

8) o Mmecte pa3melnieHHs Ha OPUIIMATHLHOM caiiTe WH(POPMAIMH IO BOIPOCAM
MIPEAOCTaBICHHUS MYHUILIMTIATBHON YCIIYTH;
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9) o mopsake o0XaJOBaHUSA JACHCTBUA WU O€3ICUCTBHS JOJKHOCTHBIX JIMII
Hcnoakoma.

[To mnucekMeHHOMY OOpaIIeHUI0 COTPYAHUKHA OTJACNa, OTBETCTBEHHOTO 3a
MPEIOCTABIICHHE MYHUIUINAIBHON YCIOyTH, TOJAPOOHO B THCBMEHHOH Qopme
Pa3bACHIIOT 3asBHTEIIO TIOPSJIOK TIPEIOCTABICHUS MYHHIIUIATBHOW YCIyTH U
BOIIPOCHI, YKa3aHHBIC B HACTOSAIIEM ITYHKTE aJMUHUCTPATUBHOTO pETJaMEHTa, W B
TEYCHUE TpeX pabouyux IHEHW CO JHS PETUCTpAIud OOpaIeHUs HAMPAaBISIOT OTBET
3asBuTe 0. OTBETHI JAIOTCS Ha SI3bIKEe OOpaiieHus. B ciaydae HEBO3MOXHOCTH JaTh
OTBET Ha s3BIKC OOpAICHUS HCIIONB3YIOTCS TOCYAapCTBEHHBIE S3BIKM PecmyOnuku
TarapcraH.

1.3.5. Nudopmarus 1o BOIpocaM MPETOCTABICHUS MYHHITUIAIBLHOW YCIYTH
pasMemiaercs Ha oduiuaibHOM caiite CapMaHOBCKOTO MYHHIIMIAIBHOTO palioHa
(http:// www. sarmanovo.tatarstan.ru). u Ha “HGOPMAIMOHHBIX CTCH/IAX B MMOMEIIECHUAX
Hcnonkoma jy1st paboThI € 3asiBUTEIISIMH.

Nudopmanms Ha ToCyIapCTBEHHBIX  s3blkaXx PecmyOnmku — TarapcraH,
pasMemaeMass Ha HWHQOPMAIMOHHBIX CTCHJAaX W Ha O(QUIMAIBHOM  cailTe
CapMaHOBCKOTO MYHUIUTIATEHOTO paiioHa B nH(OPMaIMOHHO-
TelleKOMMyHuKanmonHo cetn «Hutepuer» (http:// www. sarmanovo.tatarstan.ru),
BKJIFOYAET CBEJACHUS O MYHMIIMIIAIBHOW yciyre, coaepikamiuecs B myHKTax 2.1, 2.3,
24, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO perJiaMeHTa, UHHOPMALIHIO O
MECTe HaXOXICHHUs, CIpaBOYHBIX TeinedoHax, BpeMeHH padboTel lcmonakoma, o
rpaduke mpueMa 3asBJICHUN Ha MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH.

1.4. HopmaTuBHBIE ITPABOBHIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHE
MYHHUITUTIATBHON yCIyTH

1.4.1. IlepeueHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYJIUPYIOIIUX
MPEIOCTABICHUE MYHUIIMIIAJIBHON YCIIYTH, pa3MmelleH Ha Equnom nmoprane, B Peectpe
rOCyJAapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT, Ha opunraibHoM caiite CapMaHOBCKOTO
MYHUIIMTIAJBHOTO  pailoHa B WHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HTepHEeT» TI0 BeO-anpecy: (http:// www. sarmanovo.tatarstan.ru).

1.4.2. TekcT aAMUHHCTPATUBHOTO perjiaMeHTa B JCHCTBYIOIICH peIaKIu
MOJUIEKUT pa3MelieHnto Ha EaumHoMm mnoprtane, B PeecTpe rocymnapCTBEHHBIX H
MYHUITUTIATBHBIX yCIyT, Ha oduiuansbHoM caiite CapMaHOBCKOTO MYHHITUMIATBLHOTO
paiioHa B WH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTn «MHTepHeT» 10 BeO-
anpecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHbl, HCNOIB3yeMbl€ B aJIMUHUCTPATUBHOM peErjlaMEHTe, M HX
ONPEACIEHUS

1.5.1. B asMUHUCTPaTUBHOM pPETJIAMEHTE UCIIONb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpPEACIECHUS:

MoJ CIpaBKOW (BBIMUCKOW) BbIJABA€MON OpraHamMu MECTHOI'O CaMOYMNpaBJICHUS
MMOHUMAETCSI — BBIMHUCKA M3 MOXO3IMCTBEHHOW KHUTH, ApXUBHAS BBIIKMCKA U3 JIOMOBOM
KHUTH, CIIPABKA C IPEABIAYIIETO MECTA KUTEIIbCTBA.
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ylajeHHoe paboyee MECTO MHOTO(QYHKIIMOHAJIBHOIO LEHTpa MNpPEeIOoCTaBICHUS
TrOCYJAPCTBEHHBIX W MYHHUIMOAIbHBIX YCIYI — TEpPPUTOPUATIBHO 000C00JIEHHOE
CTPYKTYpHOE nojApaseacHue (oduc) MHOT'0()YHKIIHOHAJIBHOTO HEHTpa
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cebCKOM) MOCEJIEHUM MYHHUIMIAIBHOTO pailoHa WM B TOPOJICKOM OKpyre
Pecniyonukun Tatapctan B cooTBeTcTBUM ¢ myHKTOoM 34 IlpaBun opraHuzanuu
JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULIUMTAJIBHBIX YCIYT, YTBEPKICHHBIX TOocTaHOBIeHUEM [IpaButenbcTBa Poccutickoit
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenuu IlpaBun opranuszanuu
NEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUATIAIBHBIX YCIIYTY;

TEXHUYECKass omuOka - omwuOKa (OmucCKa, omneyarka, IpaMMaTH4yecKas WIn
apudmMeTnueckas omuOka 00 mMoao0Has omuOKa), JOMYyIIeHHAs OpraHow,
OPEOCTaBISIONIMM MYHULMIAJIBHYIO YCIYTy, M TpHUBEAlIas K HECOOTBETCTBHUIO
CBEJICHHI, BHECEHHBIX B JIOKYMEHT (Pe3yIbTaT MYHUIIUIIAJIBHOW YCIIYTH), CBEJICHUSIM B
JOKYMEHTaX, Ha OCHOBAHMH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudukamu W ayTeHTHUKAIMA B HWHQpACTPyKType,
oOecreunBaromen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(GOPMAIIMOHHBIX CHUCTEM, MCIOJB3YEMbIX IUISl MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCIYT B 3JeKTpoHHOU ¢opme (manee — ECHUA) — denepanpHas
rocy/apcTBeHHasi MHGOPMAIMOHHAsA CHCTeMa, OOecTieurBaroIias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCHCTBUS B CUCTEME UIAECHTU(DUKAILIMHT U
ayrentudukanmm K  uHpOpMmamuu,  colep)kamieiics B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocymapcTBeHHOE OIO/KETHOE yupekaeHue «MHOTrodyHKIIMOHATIbLHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX ycIyr B PecmyOmmke
TarapcTany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX IIEHTPOB PeIOCTaBICHUS rOCy/IapCTBEHHBIX u
MYHHUITUTATBHBIX yeayr Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTPaTHBHOM pETJIaMEHTE TOJl 3asBICHHUEM O TPEIOCTABICHHUH
MYHULIUMAIIBHOW YCIYTU (Z1ajiee - 3asiBJICHHE) MMOHUMAETCS 3alpoC O MPEIOCTABICHUU
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBHM C TIIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmronsa 2010 roma Ne 210-®3 «O06 opraHmzanuu

MPEIOCTABIICHUS TOCYIaPCTBECHHBIX U MYHHUIIMITAIBLHBIX yCIIyr» (manee — DeaepanbHbIN
3akoH Ne 210-D3).

2. CTaHaapT npeaocTaBjieHusi MyHHIMNAJBHON yCJIyru

2.1. HanmeHOBaHNE MYHHUIIUTTAIBHON YCITYTH



Boinaua cripaBku (BBITTUCKH).

2.2. HanMeHOBaHUE UCIIOTHUTEIbHO-PACIOPAIUTEILHOTO OpraHa MECTHOTO
caMOyIIpaBJeHUs, HEMOCPEACTBEHHO MPEOCTABIISIONIET0 MYHUIIUIIATIBHYIO YCIYTY:
HUcnonuurenbHbIN KOMUTET CapmaHOBCKOr0 CEJILCKOTr'0 [OCEICHUS
CapMaHOBCKOT'0 MYHMITUTIAJILHOTO paifioHa .
2.3. Onucanue pe3ysbTaTa Ipea0CTaBICHUS MYHUIIUTIATBHON YCITyTH

2.3.1. Pe3ynapTaToM MpeaocTaBICHUS] MYHUIIMITAIGHON YCITYTH SIBIISICTCS :

1) cmpaBka (Beimucka) (mpuioskenne Ne 1 k HacTosiieMy aJMHHHCTPATHBHOMY
pEerjlaMeHry);

2) perieHne 00 OTKa3e B  NPEJOCTABACHHM MYHHUIMIAIBHOH  yCIyrd
(mpuoxkenne Ne 2 K HACTOSIIIIEMY aJIMUHUCTPATHBHOMY PETJIaMEHTY);

3) pemienre 00 OTkase B IpUeMe JIOKYMEHTOB, HEOOXOIMMBIX  JIJIst
NPEIOCTaBICHUS MYHUIIMNIAIBHOW ycinyru (mpuiokeHne Ne 3 K HACTOSAMIEMY
aJIMHHHACTPATHBHOMY PETIaMEHTY).

2.3.2. PesynapTaT mpemOCTaBICHUS MYHHUIIUNAIBHOW YCIYTHM HaIpaBiIsSeTCS
3asBUTCNI0 B (GOpME IJICKTPOHHOTO JIOKYMEHTA, TOJIMUCAHHOTO  YCHJICHHOMN
KBTH(UIIMPOBAHHOM JIEKTPOHHOM MOAMKUCHI0 YITOJIHOMOYEHHOTO JTIOHKHOCTHOTO JTUIIA
Hcnonxkoma, B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roma No 63-
®3 «O0 snexkTpoHHON moanuchy (nanee — denepanbHbiil 3aKk0H Ne 63-D3) B MUHBIN
kabuner Epunoro mnoprana. B cioywyae HampaBieHHs 3asBJICHHS TOCPEICTBOM
PecniyOnukaHckoro mopTana pe3yiabTaT MPEeAOCTaBICHUS MYHUIUMAIBHOW YCIYTH
HaIIpaBJIsIeTCs TaK )K€ B JIMYHBIN KaOMHET PecryOnrKkaHCKOTo rmopTana.

2.3.3. Ilo BeIOOpY 3asBUTENsI pe3yJbTaT MPEAOCTaBICHUS MYHUIMIATLHON
yciryru Bbigaercs B Hcmonkome wim B M®I[ B dopme sk3eMIunsipa 3JIEKTPOHHOTO
JIOKyMEHTa, pacreyaTaHHOTO Ha OyMa)KHOM HOCHTEINIe, 3aBEPEHHOIO IIeYaThI0 H
MOJMHUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JIODKHOCTHOrO Jinma McrmonkoMa uiu
pabotHuka MOII.

2.3.4. 3asgBuTenb BIOpaBe MOTYYUTh PE3YyJbTAT MPEAOCTABICHNUS MYHHUIIMIIATBHON
ycnyrd B (popMe 3JEKTPOHHOTO JOKYMEHTAa B TEUCHHE CpOKa JICHCTBUSA pe3yibTaTa
MPEA0CTABICHUS MYHUITUTIIATBLHON yCIIYTH.

2.4. Cpok mpeI0OCTaBICHHS] MyHUIIMITAIBHON YCITYTH, B TOM YHCIIE C YUYETOM
HE00X0IMMOCTH OOpaIeH!s] B OpTaHU3AINH, YIACTBYIOIIHE B TPEIOCTABICHUH
MYHHUIUITAIIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIUTIATIbHON
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh TPUOCTAHOBIIEHUS TPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIaud (HAPABICHUS)
JOKYMEHTOB, SIBIIIFOLIIMXCS PE3yIbTaTOM NPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH

2.4.1. MyHunmnanbHas yciayra mpeIoCTaBIsIeTCs B TCUCHUE TPEeX pabodmnx JHEH.
2.4.2. TlprocTaHOBIICHHE CpPOKa MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIIYyTH HE
IIPETYCMOTPEHO.
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2.4.3. HampaBneHnue OOKYMEHTa, SIBJISIOLIEIOCS pPe3yJIbTaTOM MPEIOCTABICHUS
MYHUIUOAIBHOW  ycIyrd B (GOpME  DIIEKTPOHHOIO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JI€Hb O(DOPMIIEHUS W PEruCTpalliy pe3yjbTaTa MpeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. VcuepnbiBatouiuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU UM MHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMH JJIs
MPEeIOCTaBICHUS MYHUIIUIAIBHON YCIYTH, a TAK)KE YCIIYT, KOTOPbIE SBIISIOTCS
HEOOXOIUMBIMU U 00s3aTeNIbHBIMU IS PEIOCTABICHUS MYHULIUTIANIbHBIX YCIIYT,
NOJIIEXKAIIUX IPEICTABICHUIO 3asBUTEJIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTENIEM, B TOM
quClie B 3JIEKTPOHHOU (hopMe, MOPSAI0K X MPEACTABICHHUS

2.5.1. JIna monydyeHUs] MYHULUNAIBHOW YCIYTM 3asiBUTEb MPEJCTaBIISICT
CJIEIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINHA JINIHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM PecryOmKkaHCKOro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYHS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (hopMe mokyMeHTa Ha OyMakHOM Hocutene (npuioxkenre Ne 4 Kk HaCTOSIIEMY
aJIMAUHUCTPATHUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amoJIHsAETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DOJIEKTPOHHYIO (OpMY 3asiBIEHUS), MOAMNHCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMH MYyHKTa 2.5.3 aaMUHUCTPATUBHOTO perjaMeHTa, NpHU OOpalleHuu
nocpeacTBoM PecryOnukaHCcKoro noprana;

4) B ciyyae, €CiM I MPEJOCTABICHUS MYHHUIHMIIAIBHON yCIyrH HeoOXoauma
00paboTKa TEPCOHAJIBHBIX JAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUHM C (helepallbHbIM 3aKOHOM 00pabOTKa TaKHX IEPCOHAJIBHBIX JIAHHBIX
MOJKET OCYIIECTBIATHCS C COTJacusl yKa3aHHOTO JIUIIA, IPU OOpAIEHUHU 32 TTOJIYICHUEM
MYHUIIUTAIBHONW YCIYTH 3asBUTENb JIOMOJHUTEIBHO TPENCTABISAET JIOKYMEHTHI,
MOATBEPKAAIOIIME TIOJIyYEHUE COrjacusi YKa3aHHOrO JMIa WIH €ro 3aKOHHOTO
MPEICTaBUTENSI Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JuIa. JJOKyMEHTHI,
MOATBEPKAAIONTUE TOYYCHUE COTJacusi, MOTYT OBITh MPEACTABICHBI B TOM YHUCIE B
dbopmMe IIEKTPOHHOTO JTOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTh XpaHEHHUs JOMOBOM kHuru mo 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB >KHIIBIX IOMEIIECHHUM, 3asiBUTEIEM MPEJICTABISIETCS
JIOMOBAsl KHUTA;

6) mpaBOycTaHaBIMBAIOIINE JOKYMEHTHI HAa HHIUBUAYATbHBIN JKUAJIOW JOM (eCiH
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EQMHOM rocymapcTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKU U3 MOXO39CTBEHHOW KHUTH.

2.5.2. 3asBneHue W TMpuiIaraeMple JOKYMEHTHl MOTYT OBITh TIPEICTABICHBI
(HampaBi€eHbI) 3aABUTEIEM OJHUM U3 CJIECAYIONIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCHUTENISIX U B BHUJE AJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIONINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctsoM PecnyOiMkaHCKOTO opTaia B 3JIEKTPOHHOU opMme;



3) B HcnonakoM JWMYHO WM TOCPEACTBOM IIOYTOBOM CBSI3M Ha OyMa)KHOM
HOCHUTEJIE.

3asBlIEeHUE W TpWIaraeémMbie JTOKYMEHTHI, MPU HAMpaBICHUU MOCPEACTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJICHHOM IMOPSIIKE.

2.5.3. 3asBieHue MpU HANPABICHUU MOCPENCTBOM PecnyOnnKaHCKOro mopraia
MOAUCHIBAETCS MPOCTOM AIEKTPOHHOM MOAMUCKHIO 3asIBUTES.

JUist mody4yeHuss MPOCTOM BIIEKTPOHHOW TMOJANHUCH 3asBUTENI0 HEO0OXOAMMO
npoutu npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YUETHYIO 3aMHCh.

DJIEKTPOHHBIE JIOKYMEHTHI (3JIEKTPOHHBIC 00pa3bl JOKYMEHTOB), yKa3aHHBbIC B
noAnyHkrax 2, 4-6 mynkrta 2.5.1 aJIMUHHCTPAaTHBHOIO peErjiaMeHTa, 3aBepsItOTCS
YCWICHHOW KBaTU(PUIIMPOBAHHOW TOAMUCKHIO JIUIl, YIMOJHOMOYEHHBIX Ha CO3JIaHUE U
MOJAMUCAaHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTApUYCaAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraeMbie K
3asBJICHUIO, B TOM YHUCJI€ JIOBEPEHHOCTH, HAIpPaBIAIOTCA B Bujae (aiiioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MoGaiiT.

KadecTBO mpemocTaBiIsieMbIX AIEKTPOHHBIX JIOKYMEHTOB (JICKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJISITH B TMOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIS:

1) npencraBieHus: TOKYMEHTOB U MH(GOPMAIIMKA WM OCYIIECTBICHUS TEUCTBHIA,
NPEACTaBICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILIEHHS, BO3HUKAIOIIME B CBSI3H C
IPEAOCTABICHUEM MYHULIMNIATBHON YCIIYTH;

2) OCYIIECTBIICHHS JEWCTBHI, B TOM YHCJIE COTJIACOBAaHWH, HEOOXOIUMBIX JIS
MOJIYYCHUS] MYHHIIMIAIBHOW YCIYTM U CBSI3aHHBIX C oOpalieHueM B  HHbBIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHW3alHH, 3a
UCKITIIOYECHHUEM TIONYYCHHUS YCIYT U TONYy4YeHHs] JOKYMEHTOB U HWHMOpMaIH,
IPEAOCTABISIEMBIX B pe3yJbTaTe MPEJOCTABICHUS TAKUX YCIyT, BKJIIOYEHHBIX B
MepeYHH, yKazaHHble B yacth | crtateu 9 @DenepanpbHoro 3akoHa Ne 210-D3
(HEOOXOUMBIX U 00s13aTENBHBIX YCIYT);

3) mpencraBieHUs JAOKYMEHTOB U HWHGPOpMAIMHU, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMChH IMPHU MEPBOHAYAIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, JUOO B
MPEAOCTaBICHUY MYHULIMTIAIBHON YCIYyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIy4aeB:

a) M3MEHEHHE TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AaKTOB, KaCarOIIUXCS
MPEAOCTABICHUSI MYHUIIMNIAJIBHON YCIyrd, NOCJE€ NEPBOHAYAIBHOW MOJAYM 3asiBJICHUS
0 MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) Hanumure OMmMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHUIIUITATIGHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IIOCJI€ IEePBOHAYAJIBLHOIO OTKa3a B TIpHEME
JOKYMEHTOB, HEOOXOJIMMBIX JIsl MPEJOCTaBICHUS MYHHUIUMNAIBbHOW yCIyrd, JubO B
MPEJOCTaBICHUY MYHUIIUTIATBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;
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B) UCTEUEHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH MOCTe
MEPBOHAYAIBLHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJis MPEJOCTABICHHUS
MYHUIUIAIBHON YCIYTH, IMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCIYTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akra (MPU3HAKOB)
OLIMOOYHOTO WJIM TPOTUBOIPABHOTO AEUCTBUS (0€31eWCTBHsI) IOJKHOCTHOIO JIMIIA
Hcnonkoma, padotHuka M®II, npu nepBoHayaJIbHOM OTKa3e B MpPHEME JTIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIECHUS MYHUIIMIAIbHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHUIMOAIBHOW YCIYTHM, O 4Y€M B IMHUCbMEHHOM BHJI€ 32 MOJANHUCHIO PYKOBOJIUTEIS
Hcnonkoma npu nepBOHAaYaIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS] MYHUILIMIAIBbHON YCIyrd, YBEIOMIISIETCSl 3asBUTEIb, a TaKXKe
NPUHOCATCSA U3BMHEHHUS 32 JIOCTAaBJICHHBIE HEY00CTBa;

4) mnpepocTaBiieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe AOKYMEHTHI JIMOO WX U3bITHE SBIAECTCA HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHUS] TOCYIAPCTBEHHOW MM MYHUIMTAIBHOM YCIyTHd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/lepaibHbIMU 3aKOHAMMU.

2.6. McuepnbiBarouii mepeueHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMHU IS IIPEAOCTABIICHUS MyHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U NIOJABEIOMCTBEHHBIX I'OCYJaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CAMOYIIPABJICHUS OPraHU3aLMi U KOTOPBIE 3asIBUTENb BIIPaBe MPEICTABUTh, a
TaK)Ke CIOCOOBI UX MOJIYYCHHUSI 3aBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOHU (hopme,
MOPSA0K UX IPEICTABICHUS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOIO
camMoyTIpaBJeHus MO0 OpraHu3alvs, B paCoOpsHKEHUN KOTOPBIX HAXOASTCS TaHHbBIE
JIOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMMOJICHCTBHUS :

1) Bemmcka u3 EQMHOTO rocymapCTBEHHOTO peecTpa HEIBMKHUMOCTH — —
denepanpHas CIyx)0a rocyIapCTBEHHON PETUCTpaIliy, KagacTpa u Kaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM TacmopTe rpaxkaanuHa Poccuiickoii @eneparum —
MB/I Poccuu;

3) cBemeHWs O HOTapUajIbHOW JOBepeHHOCTH — DejepanbHas HOTapHalbHAs
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEICHHUS), YKa3aHHBIC B
noamyHkre 1 myHkTa 2.6.1 agMUHUCTPATHBHOTO pEriaMeHTa, B (popMe AIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBATM(PUIIMPOBAHHOW TOIIMUCHIO  JIHII,
YIIOJJHOMOYEHHBIX HAa CO3/aHUME W NOANMCAHUE TaKUX JOKYMEHTOB, NIpPH IOJaye
3asIBJICHUSL.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TMPEICTABICHNE) YKa3aHHBIMU B
nyHKTe 2.6.1 aAMUHHCTPAaTUBHOTO pErjaMEHTa OpPraHaMHM TOCYJapCTBEHHOW BIIACTH,
OpraHaMd MECTHOI'O0 CaMOYNPABICHUS, OpPraHU3alHUsIMHU JIOKYMEHTOB U CBEJICHUU HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEI0CTABICHUN MYHUIIUIIAIbHON YCIYTH.



2.6.4. JlomwxHocTHOEe MO M (W) paOOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aJIMMHHACTPATUBHOTO periaMeHTa OpraHoB H OpraHu3alfii, He NpPeJCTaBUBIIHE
(HEeCBOEBpPEMEHHO MPEACTABUBIINE) 3aMPOILICHHBIE W HAXOJAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIH CBEJICHUS, MOJJIeKAT aAMUHUCTPATUBHOMN, AUCIUIUTMHAPHOW WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickont denepanuu.

2.6.5. 3anperiaeTcst TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJICHUS, B TOM YHUCJIIE
MOJITBEPIKIAIONIIE BHECEHUE 3asgBUTENIEM IUIATHl 3a MPEJ0CTaBICHUE MYHHIIUNIATHHON
yCIyTH, HAXOMASAIIUECS B PACTIOPSKEHUHU TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTpaBICHUs] ¥ TOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHIA.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEPIKAIIUX CBEACHHS, KOTOPHIS
HaXONATCS B PACIOPSHKEHWH TOCYJAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyTpaBICHUs] W TOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPaBIICHUSI OpraHU3alliii, HE SBISETCS OCHOBAaHWEM JUII OTKasa
3asiBUTEIIO B TIPEIOCTABICHUN MYHHUIIUTIAIBHOMN YCITYTH.

2.7. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM JJI1 OTKa3a B IPUEME TOKYMCHTOB,
H€O6XO}II/IMI)IX IJIA TIPCIOCTABJICHUA MYHHIIPIHaJIBHOP'I yCIIyru

2.7.1. OcHoBaHUSIMU IJIsi OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX [IJIs
PEAOCTABICHUS MYHULIMIAIBHON YCIIYTH, SIBJISIOTCS:

1) nmpencraBieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXkKaT MOAYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIAKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanuu;

2) IOKYMEHTBI COAEpP)KAT IOBPEKICHHS, HAIMYME KOTOPBIX HE IO3BOJISIET B
MOJTHOM O0BEME UCIHOJBb30BaTh HH(OPMAIIMIO W CBEIEHUS, COJepKalluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIIUIAIBHOW YCITYTH;

3) mnpenacraBlICHHbIE JOKYMEHTHl WM CBEACHUS YTpPaTWIM CUJIYy HAa MOMEHT
oOpaleHusi 3a MyHUIIUITAIBHON yCIyrol (IOKYMEHT, YAOCTOBEPSIOMIUN MOTHOMOYHS
MIPEICTaBUTENS 3asBUTENIS, B Clydae OOpaIleHus 3a MPEeI0CTaBICHUEM MYHUITUTIATHLHOM
YCIIYTY YKa3aHHBIM JIUIOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHUILIUIIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABICHUS MYHUITUTIATBHOW YCIIYTH, B 3JIEKTPOHHOU (opMe ¢
HapyIICHUEM YCTAaHOBIICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIMOJTHEHHE O0s3aTENbHBIX TOJieH B OopMe 3asBICHUS, B TOM
yucie B UHTEpaKTUBHOW (opme 3asBieHuss Ha PecnyOiukaHckoM —mopTalie
(HeLOCTOBEPHOE, HETIOJIHOE, JIMOO HEMPABUIIBHOE 3aMI0THEHUE);

6) mnOpencTaBlIeHUE HEMOJHOIO KOMILUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABJICHNS MYHULIIUNIAJBHONU YCIIYTH;

7) 3adBi€HUE O NPEJOCTABICHUU YCIYTH MMOJAHO B OpPraH TOCYJapCTBEHHOU
BJIACTH, OPTaH MECTHOI'O CaMOYIIPABJICHUS WK OPTaHU3ALHUIO, B TOJTHOMOYMS KOTOPBIX
HE BXOJIMT NPEAOCTABICHUE MYHULIUITAIIBHON YCIYTH;
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8) HecoOJI0JeHuEe YCTaHOBIEHHBIX cTarbel 11 denepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-@3 «OO0 5I€KTPOHHOM NOANHMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTENBHOCTH YCUIICHHON KBAIM(PUIIMPOBAHHON 31IE€KTPOHHOM MOIHUCH.

2.7.2. llepeueHb OCHOBAaHMM ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIHUMBIX
JUIS TIOJTYYEHUS! MyHULUMIIATBHOW YCIIYTH, SIBISIETCS UCUEPIBIBAIOLLIMM.

2.7.3. Peumienue 00 OTKaze B MpUEME 3asBICHHUS U JTOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTaBICHUS] MYHUIMIAIBHOW YCIYyTH, MOXET ObITh NMPUHATO KaK BO BpeMs
npuema 3asBHUTENs, TaK W MOCIE MOJYyYEHHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHUIIMNAIBHON YCIYTH JOKYMEHTOB
(cBemeHMi) € HUCIOJNB30BAaHMEM  MEXKBEJOMCTBEHHOTO  WH(OPMAIIMIOHHOIO
B3aMMOJICHCTBUS, B CPOK, HE MpeBblmaromuil 9 pabounx AHEH cOo AHS perucTpanuu
3asIBJICHMSL.

2.7.4. 3ampeniaeTcsi OTKa3blBaTh B MpPHUEME 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMNIAIBHON YCIYTH, B CIIy4Yae €Clid 3asiBJICHUE
U TOKyMEHTBI, HEOOXOAUMBIE ISl TTPEAOCTABICHUSI MYHUIIUIIAIbHON YCIIyTH, MOJaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHHUITUTIATHHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom nmoprane, PecyGinkanckom moprase.

2.8. McuepnbiBaroliuii mepeueHb OCHOBAHUH JIJIs1 TPUOCTAHOBJICHUS UK OTKa3a B
NPEIOCTaBICHUU MYHHUIIUIIATIBHON YCIIYTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBICHUS TMPEAOCTABICHUS MYHUIIMITATILHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus JUIsl 0OTKa3a B MPEJIOCTABICHUN MYHUIIUTAIBHON YCIIYTH:

1) B mpeacTaBIECHHBIX 3asBICHUU M (MIM) JOKYMEHTAX COAEPIKHTCS HEMOJHAS U
(wn) HemocToBepHass HHGOPMAIIUS;

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOM BJIACTH, OpraHa MECTHOTO
caMOyIIpaBjieHUs] JMOO TMOABEIOMCTBEHHONW OpraHy TroOCyJapCTBEHHON BIACTHU WIIU
OpraHy MECTHOTO CaMOYIPABICHUS OpraHU3allMd HAa MEKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENIBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (UiK) WH(GOpMAIHU, HEOOXOIUMBIX
IUIsl IPEIOCTABICHUS] MYHULIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLJT IPEICTaBJICH 3asBUTENIEM IO COOCTBEHHON MHUITUATHUBE;

3) OTCYTCTBHE CBEICHHUH O pErucTpaliil TpakIaHWHA TI0 MECTy JKUTEIbCTBa
(mpeObIBaHMS ) B PACTIOPSKEHUN OPTaHOB MECTHOTO CAMOYITPABIICHHUS.

2.8.3. llepeyeHp OCHOBAaHWU Uil OTKa3a B NPEAOCTABICHUM MYHUIHNAIBHOU
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHIM.

2.8.4. 3anpemiaeTcss OTKa3blBaTh B MPEIOCTABICHUM MYHUIMIAIBHOU YCIYyTH B
clyyae, €clid 3asBJICHUE O MPEJOCTaBICHUH MYHUIMIAIBHOW YCIYTM MOAAHO B
COOTBETCTBUM C MHPOpMAIUEN 0 CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUNIATbHON
yciyru, onyonukoBanHoM Ha Equnom nmoptane, PecyOnnkanckom nopraie.

2.9. ITopsiiok, pa3Mep 1 OCHOBAHHUS B3UMaHUS TOCYJIaPCTBEHHOM MONIINHBI WJIH MHOM
IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MYHUIIUIIATbHON YCIyTH
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MyHununanbHas yciiyra mpelocTaBisieTcsl Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeuenb ycayr, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMH U OOS3aTEIIbHBIMU IS
MPENIOCTaBICHUS! MYHUIMNAIbHOW YCIYTH, B TOM 4YHUCJIE CBEACHHUS O JOKYMEHTE
(IoxyMeHTax), BbIIaBa€MOM (BbLIABAaEMbIX) OpraHU3alUsMH, YYaCTBYIOIIUMHU B
MPEIOCTAaBICHUN MYHUIIUIAIbHBIX YCIYT

[IpenocraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsinok, pasMep U OCHOBAaHMS B3MMaHUS IUIATHl 3a MPEJOCTABICHUE YCIYT,
KOTOpBIE  SIBJISIIOTCS HEOOXOJMMBIMHU M 00S3aT€NBHBIMH ISl MPEJOCTABIICHUS
MYHUIIMTIAIBHON YCIIYTH, BKJIIOYas MHQOpPMALIMIO O METOAMKE pacuera pa3Mepa TaKou
TUTIaThI

[IpenocraBnenrne HEOOXOIUMBIX U 0053aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalbHBI CPOK OXHJAHHMS B OYepead MpH T[ojlade 3ampoca o
PEIOCTABICHUN MYHUIIUMIAIBHOW YCIYTH, YCIYTH, MPEJOCTaBIsIEMON OpraHU3alkeH,
y4acTBYIOIIEH B TMPEIOCTABICHUU MYHHIIUNAIBHON YCIAYyTH, W TPU TOJYyYECHUU
pe3ynbTaTa NpeoCTaBICHUs TAKUX YCIYT

2.12.1. Bpems oxxujaHusi pu nojaye 3asBJICHUS HAa MOJYyYEeHUE MYHUIUIIATbHOM
yCIyTHu - He 6osee 15 MuHyT.

2.12.2. Tlpu nonydeHUM pe3ylbTaTa MPEeIOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH
MaKCHMAJIbHBIN CPOK OKHUJIAHHS B OUYEPEH HE IOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok 1 MOpsIOK PErUCTPaALIMM 3apoca 3asiBUTENS O MIPEOCTaBICHUN
MYHHIANAJIBHON YCIYTH U YCIYTH, IIPEIOCTABIISIEMON OPraHU3aIMei, y9aCTBYIOIIEH B
NPEIOCTaBICHIUN MYHUIIMITAILHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOMN (hopme

2.13.1. Ilpu nuuroMm obpamienuu B MOL] B neHb momauu 3asBICHHS 3aBUTEIIO
BbIJIaeTcs pacnucka u3 AC MO®IL] ¢ peructpalluiOHHBIM HOMEPOM, TOITBEPKIAI0IIHM,
YTO 3as1BJICHHE OTIPABIICHO, U IATOW MOJAYM 3asIBICHUS.

2.13.2. Ilpu HampaBieHUN 3asBICHUS TTOCPEICTBOM, PecnyOnrkanckoro moprana
3asIBUTEIb B JIEHb M0J]aYU 3asBJICHUS MIOJIy4aeT B JIMYHOM KaOuHeTe PecrnmyO0iamkancKkoro
ropraja U Mo 3JIEKTPOHHOM IMOYTE YBEAOMIICHHE, IMOJITBEPKAAIOLIECE, YTO 3asBIICHUE
OTMPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMEpP M JaTa MoJayuu
3asIBJICHUSI.

2.13.3. Ilpu nuyHomM oOpameHud B Vcroakom B JA€Hb IOJayd 3asiBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM VcrmosikomMa 3asiBUTENIO BBLAAETCS PAaCcIUCKa
13 aBTOMATU3UPOBAHHOW MH(OPMALIMOHHONW CUCTEMBI, IPEHA3HAYCHHOM ISl OKa3aHuUs
rOCYJApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, IaTOU
MoJa4y 3asBJICHUS U MIEPEYHEM MPEJCTABICHHBIX JOKYMEHTOB.
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2.14. TpeOoBaHUs K TOMEILIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS] MyHULIMIAIbHAS
yCIIyra, K 3aj1y O’KMJIaHMsI, MECTaM JUJISl 3alI0JIHEHMSI 3alIPOCOB O MPEIOCTABICHUH
MYHUIUIAIBHON YCIYT'H, HHPOPMALMOHHBIM CTEH/IaM C 00pa3liaMu X 3alOJHEHUS U
MepeYHeM TJOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS KaXX10H MYHUIIMIAIbHON
YCIIYTH, pa3MeIeHHUIO U 0OPMIICHUIO BU3YaJIbHOW, TEKCTOBOW U MYJIbTUMEIUMHON
nH(pOpMAIH O MOPSIIKE MPEIOCTABICHHS TAKOM YCIyrd, B TOM YUCIe K 00€CTIeUeHUI0
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00ObEKTOB B COOTBETCTBUU C (hesiepanbHbIM
3aKOHOJATENBCTBOM U 3aKOHOAATENbCTBOM Pecnybnuku Tarapctan o couuanbHoON
3aIllUTe MHBAJIUIOB

2.14.1. TlpenocTaBieHre MYHHUITUTIATBHON YCIYTU OCYIIECTBISICTCS B 3aHUSX U
MOMEIIEHUAX,  O00OpPYJAOBaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM U CUCTEMOU
MOXKAPOTYIICHUS.

Mecra mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenbro s
odopMIICHUS JOKYMEHTOB, MH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B CcOOTBEeTCTBUU ¢ 3akoHOJATeJbcTBOM Poccuiickoii dexepamuu o
COITMATILHOM 3alUTe WHBAJIMJAOB B IEIAX OECHPEeNnsITCTBEHHOTO JOCTyNma K MeCTy
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTIeYMBACTCS :

1) oOecrmeunBaeTcss OECHPENATCTBEHHBIH JOCTYIl HMHBAJIUIOB K MECTY
NPEIOCTaBICHUS] MYHUIIMIANBbHON yciayru (yIoOHBI BXOJI-BBIXOJ B TOMEIICHUS HU
nepeEMEIECHNE B UX MpeeNax);

2) BU3yallbHasl, TEKCTOBas W MYJIbTHMEIWIHAS HWHPOpPMALUS O MOPSIKE
NPEIOCTaBICHUS] MYHUIMIIAJIBLHON yCIyTU pa3MeniaeTcss B YIOOHBIX i 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OTPaHUYECHHBIX BO3MOXHOCTEN MHBAJIU]IOB;

3) CcOMpoBOXKICHHE WHBAIUIO0B, MMEIOIIMX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO NIEPEABUKEHHS, U OKa3aHUE UM OMOIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, Ha
KOTOPOM PpACIOJIOKEHBI OOBEKTHI COIMAIIBHOW, WHXXCHEPHOM M TPAHCIOPTHOMU
UHPPACTPYKTYp, BXOAa B TaKh€ OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM YHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISCKU;

5) Hamexkamiee pasMenicHHe O00OpyJOBaHWUS W HOCUTENed WH(OpMAINH,
HEOOXOIUMBIX JJIsi oOecTieueHnsi OeCTIPEnsITCTBEHHOTO J0CTyNa MHBAIUAOB K yCIyram
C YYE€TOM OIPAHUYECHUI UX KU3HENIESITEIbHOCTH;

6) myOnmpoBaHWE HEOOXOIMMOW JJIi MHBAJIWIOB 3BYKOBOH W 3PHTEIHHOU
uHbopMaIuu, a TakKe HaAMNCe, 3HAKOB M WHOW TEKCTOBOM H TpaduiecKon
nH(OpMAIHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaiins;

7) IomyckK CypAOINepeBOIUYHMKA U TH(IOCYPIAONEPEBOIUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMYMH JIOKYMEHTA, ITOITBEPIKIAIOIICTO
ee crenuaibHoe OOy4YyeHHE U BbIJABAEMOTro 1Mo (GopMe U B TMOPSAKE, KOTOpHIE
YCTAHOBJIEHBI MPHUKAa30M MUHHCTEPCTBA TPyJa M COLHAIBHOM 3amuThl Poccuiickon
Oeneparun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (HopMbl JTOKYMEHTA,
MOATBEPKAAIONIET0 CIelHalbHOEe O00ydeHHue COOaKU-TIPOBOJAHUKA, W TMOpSAJKa €ro
BBIJIAYN».
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2.14.3. TpeboBanuss B YacTh oOOecnedeHus AOCTYMHOCTH MJi HWHBAJIHUIOB
O00OBEKTOB, B KOTOPBIX OCYLIECTBISAETCS MPEIOCTABICHHE MYHUIMNAIbHOW YCIyTd, U
CPEICTB, HMCHOJB3YEMbIX MpPH MPEAOCTABICHUH MYHHMIMNAIBHOW YCIYTd, KOTOpPBIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aqIMHHHCTPAaTHMBHOIO pETJIAMEHTA,
NPUMEHSIOTCA K OOBEKTaM U CpEACTBAaM, BBEJAEHHBIM B OJKCIUTyaTallUI0 WJIU
MPOLIEAIINM MOJIEPHU3ALNIO, pEKOHCTpYKLIMIO nociie 1 uronsa 2016 roxa.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBAa MYHULIMITAJIbHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUM 3asBUTENS C JOKHOCTHBIMU JIMIIAMH TPU
PEeIOCTaBICHUU MYHUIIMIAIBHON YCIIYTH U UX TPOJOJIKUTEIBHOCTD, BO3MOXKHOCTh
noJiydeHHuss ”HPOpPMaLIMU O XO/I€ MPEJOCTABICHHUS] MYHULIMITAIbHON YCIyTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTMOO HEBO3MOKHOCTh MOJYUYEHHS] MyHULIUITAILHON YCITyTU B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIO0CTaBIEHUS TOCYIAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCAYT (B TOM YHUCIE B MOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
1oJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPHATBHBINA TPUHIUT),
MIOCPEJICTBOM 3aIIpoca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJapCTBEHHBIX U (MIJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO() YHKIIMOHAJBHBIX [IEHTPaX MPeA0CTaBICHUS
rOCyJapCTBEHHbBIX U MYHULIMIIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTtensamMu AOCTYMHOCTH MPEIOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEIETCSA MPHUEM, BbIadya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CIICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIM4YME WCYEPIbIBAIONIe HHPOpMAMU O crocodax, MOpsSAKe M CpOKax
MPEIOCTABICHUSI MYHHUIIMNAIBHOW YCIYTM HAa WH()OPMAIMOHHBIX CTEeHIax, EmxmHOM
nopraie, Pecny0nnkanckoM nopTaie, opUIMaIbHOM CaliTe MYHUIIUIIATBHOTO PaioHa;

OKa3aHWE TIOMOINM WHBAIMAAM B TPEOJOJICHHH O0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. Tloka3zaTensiMu KauyecTBa MpPEAOCTABICHUS MYHULHUNAIBHON YCIyru
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TpHUeMa U pAaCCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUEHUS Pe3yIbTaTa MyHUITUTIAIBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApyIMIEHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Mcnonkoma,

4) KOJIMYECTBO B3aWMOJICUCTBUN 3asIBUTEIIS C IOJKHOCTHBIMHU JUIaMK (0e3 ydera
KOHCYJIbTallUM ):

B3auUMOJICHcTBHE 3asiBUTeNsd C paboTHukamu HMcnonkoma wunu MOIL[ npu
MPEJOCTaBICHUM MYHULUUNAIBHOM  YCIyrM  OCYIIECTBISIETCS OJWMH pa3 IMpu
MPEACTaBICHUHU 3as1BJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU;
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OJIMH pa3 B Ciyyae HEOOXOAMMOCTH MOJY4YEHHUs pe3yibTaTa MpPeIoCTaBICHUS
MyHUuLUNaiIbHOU ycinyru B Ucnonkome unu MOI] B dhopme sx3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE.

[TpogoKUTENBHOCT OJHOTO B3aUMOIECWUCTBUS 3aABUTENSI C JOJLKHOCTHBIMU
JIMIIAMU TIPU MPEIOCTABICHUN MYHUIIUMIIAIIBHON YCIIYTA HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLIEHUTh Ka4€CTBO MPEIOCTABICHUSI MYHULIMIIATIBHON YCIIYTH C
MOMOIIBI0 YCTPOMCTB TMOJBWKHOM paauoTeneOHHON CBSI3H, C HCIOJIb30BaHUEM
Pecny6iinkaHckoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoae MpeNOCTABICHUS MYHMIIMIAIBHOW YCIYTHM MOKET
ObITh TIOJIydeHA 3asBUTENIEM B JIMYHOM KabuHeTte Ha EauHom moprase,
Pecny6nukanckom noptane, B Ucnonkome, MOII.

2.15.4. TlpenocrtaBieHHe MYHUIIMIAIBHOW YCIYTM OCYIIECTBISICTCS B JIOOOM
MOI] no BbIOOpY 3asgBUTENS] HE3aBUCUMO OT MECTa €ro HUTeJIbCTBAa WJIM MecTa
dakTrdeckoro npoxuBanus (mpeObiBaHusl) Ha Tepputopun Pecnyonuku TatapctaH mo
AKCTEPPUTOPUATLHOMY MPUHIIHUITY.

MyHununanabHas yciiyra B COCTaBE KOMILIEKCHOTO 3aIpOca HE MPEAOCTABIISIETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUIUE OCOOCHHOCTH MPEJOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHULMIAIbHAS yCIIyra IPe0CTaBIsAETCs 10 SKCTEPPUTOPHAIBHOMY IPUHIINITY) U
0COOEHHOCTH IPEOCTABJICHNS MyHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOHN (opme

2.16.1. Ilpu mpenocTaBieHWH MYHHUIIMIIAIIBHON YCIYTHM B JJIEKTPOHHOU (opme
3asIBUTEIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  IPEAOCTABIICHUS
MYHHUIIMIIAJIBHOW YCIyTH, pa3MelleHHyo Ha EnuHoMm mnoprane, PecmyGiamkanckom
opTale;

2) mojaTh 3asBICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U HH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHUEM PecryOmKaHCKOro moprana;

3) MONYYWTHh CBEIEHUS O XOJ¢ BBIOJIHCHHUS 3asBICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OLIEHKY Ka4yeCTBa MPEAOCTABICHHS MYHHUITUITAIEHOW YCITYTH;

5) mony4uTh pe3yNbTAT MPETOCTABICHUS MYHHUIUNAIBHOH YCIyrd B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pernieHue u aerictBue (0e3aeiicTBue) McmoikoMa, a Takke
€ro JOJKHOCTHBIX JIMI, MyHUIIMIAIBHBIX CIYXal[UX MOCPEICTBOM PecrnyOnnKkaHcKoro
nopraia, mnopraia QeaeparbHOM TrOCYAapCTBEHHONW HWHPOPMAIIMOHHON CHUCTEMBI,
o0OecrnieunBarolle mpouecc A0CyneOHOro (BHECYNeOHOro) 00KaJOBaHUSI PEUICHUN U
nercTBuil (0e3/1eMCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX ~ YCIYr OpraHaMu, NPEeJOCTAaBISIOIMIMMU  TOCYIJApCTBEHHbIE U
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MYHULIUMAIBHBIE YCIYTH, HUX JODKHOCTHBIMM JIMIAMHU, TOCYIJApPCTBEHHBIMH U
MYHULIUTATBHBIMU CITY>Kall[UMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (hopMBI 3asiBiIeHUs Ha PecrnyOnnkaHckoM mopTane 6e3 HEeoOXOIUMOCTH
JOTIOJTHUTENILHOM MOJauM 3asiBICHUS B Kakoil-m1bo nHoi dopme.

2.16.3. Ilpu popmupoBaHuu 3asBI€HUS 0OECTIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUS W COXPAHCHMS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHUS HECKOJbKMMH 3asiBUTCISIMH OJHOW DJICKTPOHHOM
dbopmbl 3asBIIEHUs] MPU OOpAIICHUHM 3a YCIyramu, MPEeIoararoluMyu HarpaBJICHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OpMY 3asBJICHUS 3HAUCHU B
000 MOMEHT 10 JKEJIAaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIa 3HAUCHUH B AJICKTPOHHYIO (POpMY 3asiBICHUS;

5) s3amojHEHHWE TOJEH SJICKTPOHHOW (OPMbI 3asBICHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAHUEM CBEJCeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, OINMyOJMKOBAaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOM cHCTeMe UACHTU(PHUKAIIMY U ayTeHTU(PUKALINN;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIFOOOW M3 ITAloOB 3aIllOJHEHHS 3JICKTPOHHOM
dbopMeI 3asBieHns 0e3 MOTEepH paHee BBEICHHON WH(MOPMAIIIH;

7) BO3MOXHOCTBH JOCTYIa 3asBHUTENsS K paHee MOJAHHBIM MM 3asBICHUSM B
TEYEHHE HE MEHEeEe OJIHOTO Tofla, a TAKXKE YACTUUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEUEHNUE HE MEHEE 3 MECSIIEB.

2.16.4. 3amnuce 3agButenell Ha npueM B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpencTBoM PecryOnukaHCcKoro rmopTana, Tenedgona KoHTakT-1ieaTpa MOLI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JI0ObIE CBOOOIHBIC IS
npueMa J1aTy W BpeMsl B Mpejenax YCTAaHOBJICHHOTO B MHOTO()YHKITMOHAIBHOM IIEHTPE
rpaduka mprema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

JJ1st ocyIiecTBIeHUS PEBAPUTENBHON 3aTUCH TTOCPECTBOM PecmyOmnKkancKoro
nopraja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampaliiBaeMble CHCTEMOW JaHHBIC, B TOM
quclie:

dbaMuIIIo, UMs1, 0TYECTBO (MPU HATHYHH );

HOMED TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B cayudae HECOOTBETCTBUSI CBEICHUH, KOTOpbIE COOOLIMI 3asBUTENb MpHU
MpEeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asiBUTENIEM MPHU JIMYHOM
npueMe, npeBapuTesbHasl 3aicCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUN MOPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHue. B ciyuyae, eciu 3asiBUTEINb
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COOOIIUT aJpec SJIEKTPOHHOM MOUTHl, HAa YyKa3aHHBIM aJpec TaKXKe HalpaBisIeTCs
nH(popMaIus 0 MOITBEPKICHUM MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa IIpueMa.

[Ipu ocyiiecTBIeHUN TPEIBAPUTEIILHON 3amucu 3asBUTENb B 00s3aTeIbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3alUCh AHHYJIUPYETCS B Cydae
€ro HESABKH MO0 UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTENb B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOM 3aMKCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKICHUST UJICHTU(PUKAIIUN U ayTeHTU(UKAIIMA B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®Denepanuu, ykazaHus LEJIUM MpPUEMa, a TaKKe
MPEIOCTABICHUST CBEACHUN, HEOOXOIUMBIX ISl pacyeTa JIMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH IS IIpUEMa.

3. CocTaB, noC/1e10BaTeIbHOCTh U CPOKH BHINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINIOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aIMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOTO(pYyHKIMOHAJBbHBIX HEHTPAaX

3.1. Onucanue mociea0BaTeIbHOCTH IEUCTBUM MPHU MPEOCTaBICHUN
MYHUITATIAIBHON YCIyTH

3.1.1. [IpegocraBneHne MyHHUIIMNAIBHOW YCIYTH BKJIIOYAET B CEOs ClIEIyIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUIEKTAa JOKYMECHTOB, MPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHHIIMITAIbHON YCITyTH;

4) moIroToBKa pe3ybTaTa MyHUITUIIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUTIAIBHON YCIyTH;

6) UCTIpaBJICHHE TEXHUIECKUX OITHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHUS AJMUHUCTPATUBHOW MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOmKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJIHCHUE
aJIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutens B MOI] — pabotauk MDI];

npu oOpaienuu 3aaButens B Mcnonkom — cexkperaps Hcnonkoma.



17

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTAllUEW O TMOPSAKE U CPOKax
MpPEeNOCTaBICHUSI MYHULUNAIbHOH yciuyrd B MOIL[ nuyHo u 1o TenedoHy H
3JIEKTPOHHOM ITOYTE.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAUU U JIPYTUM BOMpOcaM JIJIsl MOTYYEHUS] MyHULUIIAIbHON
YCIIYTH.

3asBUTENb MOXET TOJYyYUTh HH(OpPMALKIO O TOPSAAKE MNPEeAoCTaBICHUS
MYHUIMIAIBHON yCIyru Ha opunmranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCA:
KOHCYJIbTallU 1O COCTaBy, (opMe NPEeACTaBIIEMONl JOKyMEHTAllMM W JPyTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUTIATBHONW YCITYTH.

3.2.3. 3asBuTenb BOpaBe o0patuThcs B McnonkoMm mo tenedoHy U 3MEeKTpOHHOU
MoyTe, a TaKXe TMOJy4YUuTh KOHCYNbTallMi0 Ha PecnyOinMkaHCKOM mopTaie, cailTe
Hcnonkoma o mops/ike M CpPOKax MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIyTH, B TOM
quclie TI0 COCTaBy, (popme mpeacTaBiIsieMON JTOKYMEHTAllMd U JIPYTUM BOIpPOCaM IS
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIHMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHUE TPeX pabounX JHEN CO THS MOCTYIUIEHUs oOpallleHusl.

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIJISIFOTCS:
KOHCYJIbTAllUK IO COCTaBy, (opMe MpencTaBIsieMOd JOKYMEHTAaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIYTH.

3.3. IIpunsiTHE U paCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOparmraercs B M®I] ¢ 3anmpocom
O TMPEJOCTaBICHWH MYHULHMNAIBHOM YCIAYrM W TPEACTaBIsAE€T JOKYMEHTHl B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHMSM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIpU  TPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B TPUEME IOKYMEHTOB.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBisieT NakKeT JOKYMEHTOB, MPUHATHIX OT
3assBuTeNs B MIcnoJikoM B 3JIEKTPOHHOM opMe (B cOCTaBE MAKETOB IEKTPOHHBIX JI€T) B
TEYEHHE OJHOro pabdodero MHA CcO AHS OOpalleHHus 3asBUTENS] B CTPYKTYpHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TAKET JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HalpaBieHHbIEe B VICIIOIKOM, MOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
ANEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenp i MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXOAUMBIE U 00s13aTeNNbHbIE IS IPEIOCTABICHUS MYHUIIUTIAIBHON YCIYyTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTaBICHUS] MYHHUIMIAIBHOM YyCIyrd B 3JIEKTPOHHOH Qopme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3as1BJICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
myHKTa 2.5.3 aIMUHACTPATUBHOTO PETIaMEHTa,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpPMHPOBAHHOTO 3as1BJICHUS
OCYILIECTBIIIETCS IIOCJE 3aIOJHEHMS 3asBUTEIEM KaXIOr0 W3 IOJIEW DJIEKTPOHHOU
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(dopMmbl 3asiBieHus. [Ipy BBIIBIEHMH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JEKTPOHHOU
(OpMBI 3asBJICHUS 3asBUTENIb YBEAOMIIETCA O XapaKTepe BBIABICHHOW OIIMOKU U
MOpSAJIKE €€  YCTPaHEHHs]  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOLICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asBIICHUS.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCA:
JIEKTPOHHOE JEJI0, HallpaBJIeHHOE B VCIOIKOM MOCPENCTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenue komIuiekTa JOKyMeHTOB McnoakoMom,

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIAETCS TOCTYIUIGHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJif
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aAMUHUCTpaTUBHOM mpouenypsl sBisercss Cekperapy HWcnmonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOparlieHus 3asBUTENS ¢ 3asBiIeHreM B Mcnonkom:

oIpesensieT NpeaAMET 00pallleHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT NPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAHHSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHHCTPaTHUBHOIO  pErJaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHHUAM  (HaJuiexallee
oopmiieHHEe KONUI JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTHU3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

Opy  MPEJOCTAaBICHMM  JTOKYMEHTOB,  yKa3aHHbBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENIe,  OCYLIECTBISAET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbIBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

nocJie MOANUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO UH(POPMALIMOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 [UIsl OKa3aHUS TOCYJNAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (oOpMe WIH SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpallaeT MOJNUCAHHOE 3asBICHHE M OPUTMHAIBI OyMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnyuyae HanuuMsi OCHOBAaHUM JUIsl OTKa3a B MIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMJIECT 3asBHUTEIS O HAIUYUU
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NPENATCTBUN N7l pUEMa 3asiBICHUS W BO3BpAIIAe€T €My JOKYMEHTHI C OOBSCHEHUEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAaHUH /71l OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. [{oJpKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PacCCMOTpPEHUE:!

NpUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBUHM C HOMEHKJIATYPOH JIeN U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIIUE OJJICKTPOHHBIC JieJla, B TOM YHUCIE NPUIIOKECHHBIC
3asgBUTEJIEM TIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD AJIEKTPOHHBIX 00pa30B TOKYMEHTOB;

npoBepsieT COOIOACHUE YCIOBUH JEWCTBUTEIBHOCTH DSJEKTPOHHOW MOJIKUCH,
nocpeAcTBoM oOpamenuss Kk EauHomy mopraimy (B ciydae, €CiIM  3asBUTENIEM

IPEACTaBIEHBI AIEKTPOHHBIE JNOKYMEHTBI, MOATTMCAHHBIE YCUWJIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
ITpu HaJIUIUHU OCHOBAHU1, IPEAYCMOTPEHHBIX MYHKTOM 2.7.1

aIMAHHUCTPATUBHOTO pETJaMEHTa, IOATrOTaBIMBAET MPOCKT pelleHus o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecniu B pesynpTaTe MNPOBEPKU YCUICHHOW KBadu(UIIMPOBAHHOMN
ANIEKTPOHHON TMOAMMCH BBISIBIEHO HECOOJIOICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
IIPOCKT peIIeHUs: 00 OTKa3e MOJDKEH CoJiepaTh MYyHKThI cTtathl 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKIJIU OCHOBAaHUEM JJIS €r0 TPUHSTHS.

[IpoexkT pemenuss 00 OTKaze B MpHEeME JOKYMEHTOB, HEOOXOAMMBIX JJif
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYT'M, C yKa3aHHeM IPUYHH OTKa3a (B ciyuyae,
€CIM OCHOBaHMA JJId OTKaza B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHUIIMIAIBHONW YCIYTHU, CBSI3aHBl C HAPYIIEHHEM YCTaHOBIIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsi OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMaINH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEpPHbIE U (WJIM)
IPOTUBOPEUUBBIC CBEICHMSI, OPOPMIICHBI C HAPYIIIECHUEM YCTAaHOBIIEHHBIX TpeOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHHME B YCTAHOBIEHHOM TIOPAJIKE MOCPEACTBOM CHCTEMBI
AJIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBanue TMPOEKTa peEIIeHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHUIIUTAIBHOW YCIYTH, OCYIIECTBIACTCS B
MOPSJIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PErJIAMEHTA.

B ciywdae oTcyTCTBHMS OCHOBaHMW [Jisi OTKa3a B TpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMWHUCTPaTUBHOTO pErjaMeHTa, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJHOr0 paboyero JHs CO THA
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJIEpKAIIECe BXOANUN PETUCTPAIIMOHHBIN
HOMEp 3asiBJICHHS, JaTy TMOJYYEHUS 3asBIICHUSA, NEPEUYCHb HAWMEHOBaHWU (HaljoB,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3yJIbTaTa MYHUITUTIATHHOU
YCIIYTH.

3.3.3.4. HcnomueHnue mporenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIAMEHTa, TMpPH HAJIWMYAA TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBBTOMAaTUYECKOM PEXUME C MCITOJIB30BAaHUEM aBTOMATH3UPOBAHHOU
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHABIMBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHAIOTCS B T€YEHHE OJHOrO pabdoyero JHS CO
JTHSI TOCTYIUUICHUS 3asBJICHHSI HA pACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKa3e B Ipueme
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUIIATBHOM YCIIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPI'aHbl, YHACTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHOBaHHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOU MPOLETYPHI
SIBJISIETCSL TIOJYyYEHHE JOKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3aABUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMUHUCTPATUBHOM  mpouenypsl, sBiusercs Cekperapb HCIOIKOMa  Jalee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpPaBJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABJIEHNUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISET B SJIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (TP OTCYTCTBHUM TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYIIUBIIMX YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO J3JIEKTPOHHOI'O B3aUMOJIECUCTBUS,
MPENIOCTABISAIOT  3ampaliuBaeMble JTIOKYMEHTHI (MH(MOpPMAIMIO) WM HAIPaBISIOT
yYBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTa W (Win) WHPOpMalUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHUCTPATUBHBIE NPOUEAYPHl, YCTAHABIMBAEMBIC HACTOSIIAM ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHE TpPEX MAHEH CO JHS IOCTYIUIEHHS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIONINE AOKYMEHT M WH(OpMAIUIO,
€CJIM MHBIE CPOKH NMOATOTOBKH M HAIPABJIEHUSI OTBETA HA MEXBEIOMCTBEHHBIN 3aIPOC
HE YCTaHOBJICHbl (eJepalbHbIMU 3aKOHaMH, MpPaBOBbIMM akTamu IIpaBuTenbcTBa
Poccuiickoit denepanuyu U OPUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecnyOnuku TaTtapcTaHn.

Pe3ynpraramu  BBINOJIHEHWS ~ AQAMUHUCTPATUBHBIX  OPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOAUMBIE JJIs MPEJOCTABICHUS MYHUIUMIIAIBLHON YCIYTH,
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b0 yBeOMIIeHHE 00 OTKa3e, HaIlpaBJICHHBIC TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3apOCOB:

IOJTyYaeT 3ampaniiBacMble 4epe3 CHUCTEMY MEXBEIOMCTBEHHOTO AJICKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI  (CBEIEHHUs), HEOOXOMUMBIC [IJII TPEIOCTABICHUS
MYHHUITUTATBHOW YCIIYTH, JTUOO yBeAOMIIeHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

pu HAJTMYU N OCHOBaHMW, IPETYCMOTPESHHBIX TyHKTOM 2.7.1
aMUHUCTPATUBHOTO pETJaMEeHTa, TMOJATOTAaBIMBACT NPOEKT pemeHus o0 OTKasze B
pHeMe JIOKYMEHTOB, HCOOXOUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCITYTH.

[TpoekT pemeHuss 00 OTKa3e B TpHEMe JJOKYMEHTOB, HEOOXOJHMMBIX JIJIs
NPEIOCTaBICHUS MYHHMIIMIAIBHONW YCIIYTH, C YKa3aHHEM MpPHYMH OTKaza (B cllydae,
€CIM OCHOBaHMS IS OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHIIMIIAJILHONW YCIYTH, CBSI3aHbl C HapyIICHWEM YCTaHOBJICHHBIX
TpeOOBaHWI K TaKMM JOKyMEHTaM, OCHOBAaHMS JUIsl OTKa3a B NpPHEME JOKYMEHTOB
JOJKHBI COJIEP)KaTh HMH(POPMAIMI0O O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIIHH,
CBEJICHUH), KOTOphIC HE TPEJCTaBICHBI, COJEpPKAT HEAOCTOBEpPHBbIC | (WIJIH)
NIPOTUBOPCUHBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM YCTaHOBJICHHBIX TPEOOBaHUIA),
HAIPaBJIIETCS] Ha COTJIACOBAHME B YCTAHOBJIEHHOM TMOPAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBanue TMpoeKTa pelieHus 00 oTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IJIsl TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NOpsJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS ~ QJAMUHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JTOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE IJIsl MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTH,
NpOEKT pemeHuss o0 OTkKaze B TNpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEeIOCTaBICHUS MYHUITUTIATBHON YCIYTH.

3.4.5. Ucnonnenue mpomenyp, yKazaHHeIX B nyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIH30BAaHMEM aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pEruCTpallid 3asBICHHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErJIaMEHTA.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMHUHUCTPATHUBHOTO PETIAMEHTA, COCTABJISET TPU pabodmX
THSI.

3.5. IlogroroBka pe3yiabTaTa MyHUIIUTIAIIBHON yCITyTH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOJUMBIX JJIs
MPE0CTABICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
nponeaypsl, spiasercs CekpeTapb HCHoIkoMa (gajsee - JIODKHOCTHOE —JIMIO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3y/IbTaTa MPEJAOCTABICHUS MYHHIIMITAILHONW YCIYTH).

3.5.2. JIOMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yjibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYyTH:

paccMaTpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUSI MYHULIUTIATBHON yCIIYyTH;

IpU BBISBICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHHITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO PETJIaMEHTa, MOJrOTaBINBACT
MIPOEKT PeIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUILIUITAIBHOW YCIYTH;

B clly4ae OTCYTCTBHUSI OCHOBaHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, TMPEITYyCMOTPEHHBIX MYyHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO peErjiiamMeHTa, IIo
UTOTAaM  pPacCMOTPEHUS  JOKYMEHTOB, HEOOXOJMMBIX  JUIsI  MPEIOCTaBIICHUS
MYHUIIMNIAIBHOW ~ YCJIYyTd, TOATOTAaBIMBAET TIPOCKT pe3yJibTaTa MPEIOCTABICHUS
MYHHUIIMNIAIBHOW YCIYTH B COOTBETCTBUU C moianyHktamu 1 — 3 mydkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBseT  TOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABIICHUS
MYHHULUINAIBHOW YCIIYTM Ha COTJIACOBAHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AIMHUHHCTPATUBHBIE TMPOUEAYpPHl, YCTAaHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JIH4.

PesynbTaTamMu BBINOTHEHUS AJIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS. MPOEKT
penieHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIUTIATBHOM YCIIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHue M TOAIKMCAHHE IPOCKTAa pe3yJbTaTa IIPEAOCTABICHUS
MYHULUNAIBHOW  yclIyrd (#anee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TMOJpa3/I€NICHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yspTaTta MyHUIMIIAIIBHOU yCiIyru, PykoBoaurenem HMcnonkoma.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHHUsl, BO3BPALIAIOTCS
Ha JOpaOOTKY JHIy, OTBETCTBEHHOMY 3a TOJIOTOBKY pe3yJbTaTa MYHUIIUITATbHON
ycnyru. Ilocne ycTpaHeHHs] 3aMeUaHU MPOEKTHl JOKYMEHTOB MOBTOPHO IEpPEIar0TCs
JUTS1 COTJIACOBAHMS U TTOATIMCAHUS.

PykoBonurens Mcnonkoma npu pacCMOTPEHUHU MMPOEKTOB JOKYMEHTOB MTPOBEPSIET
cOOJII0/ICHUE aIMUHUCTPATUBHOIO PETJiaMEeHTa JOJKHOCTHBIMU Jiniiamu Mcnoinkoma B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEA0BATEILHOCTU U
MOJIHOTHI, HAJTUYHS COTJIACOBAHUM YMOJIHOMOYEHHBIX JOKHOCTHBIX Ul Mcnoiakoma B
CUCTEME DJIEKTPOHHOT'0 IOKYMEHTOO00pOTA.

B ciyuae BbIBIEHHS ~HApyIIEHUH B  YacTH  CPOKOB  BBINOJHEHHUS
aJMUHUCTPATUBHBIX MPOLEAYpP, UX MOCJIEIOBATEIIBHOCTH M MOJTHOTHI PykoBOAUTENH
HcnonkoMa WHHUIIMUPYET TMPHUBICUEHHE K OTBETCTBEHHOCTH JIUI, JOMYCTHUBIINX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aJJMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABJIMBAEMbIC HACTOSAIIMM IYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO paboyero JAHs.
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PesynbpratamMu BHITOTHEHHS] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJI MPEAOCTaBICHHUS MYyHULIUTIATHHON
yCIyTH, pemieHue o0 OTKa3e B MPEJOCTaBICHHM MYHUIIMIAIBHON yCIyTH, CIpaBKa
(BBIMTUCKA).

3.5.4. Ucnonnenue mpoleayp, ykazaHHbIXx B mOyHkrax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErJIaMEHTa, TMpPH HATUYAA TEXHUYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIh30BaHUEM aBTOMATHU3UPOBAHHON
WHPOPMAITMOHHON CHCTEMBI, TpeJHA3HAYCHHOW IJIs OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPAaTUBHOTO PErJIaMEHTa, COCTaBIISIET OAMH Paboumii CHb.

3.6. Brinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIMIIATBHON YCIyT U

3.6.1. OcHoBaHuMeM Hauaja BBIMIOJHECHUS aJIMUHUCTPATUBHOM MPOIEIYPHI
SBJISIETCS TIOJIydeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aIMUHUCTPATUBHON TPOILEAYPHI, TOKYMEHTa, TMOJITBEPKIAIOIIETO IPEAOCTaBICHUE
MYHUIIATIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aATMUHHCTPATHBHON
npouenypsl, Cekperapp Mcrnonkoma (Zanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
BbIJIauy (HarpaBieHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBJeHUE)
JOKYMEHTOB:

o0OecrieynBaeT  pPETUCTPAIMI0O W  BHECEHHE CBEJEHUH O  pe3ylbrare
IPEAOCTABICHUS! MYHULHMNAIBHOM YCIYTM B NOJCUCTEMY BEAECHUS JTOKYMEHTAIUU
aBTOMAaTU3UPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MpETHA3HAYCHHON [JIs OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BEIaeT 3asBUTENS (€ro MPeICTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3aBJICHUH, O
pe3yibpTaTe MPEeAOCTABICHUS MYHUIMIAIBHONW YCIYTH U O BO3MOXHOCTH IOJYYEHHS
pe3ysbpTaTa NpeaoCTaBICHUS MyHULIIMIIAIbHOU yciiyru B Mcnosnkome ninu B MO,

Hcnonnenne  mpouenyp THOpU  HAIMYMM ~ TEXHUYECKOW  BO3MOKHOCTHU
OCYLIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW I OKa3aHWUS TOCYIapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHHUE OJHOTO paboyero AHS CO JIHS NOAMNUCAHUSA JIOKYMEHTa,
SIBJISIIOLLIETOCS pe3yabTaTOM peAOCTaABICHUS MYHULATAITBHOM YCIIYTH,
YIOJHOMOYEHHBIM JIOJ>KHOCTHBIM JIUIIOM Mcnonkoma.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  IPOLIEAYp  SIBISIOTCS:
pa3MelieHue CBEAEHUW O pe3yJibTaTe MNPEAOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH B
MH(POPMALIMOHHBIX CHUCTEMax, M3BEIIEHHE 3asBUTENs (€ro MpeJACTaBUTENsA) O
pe3yabTaTe NpeOCTaBICHUSI MyHUIIUIIATbHOW YCIYTH U CIOCO0aX €ro MOJTYyUYeHHUS.

3.6.3. Tlopsmox Bbymaun (HampaBlieHWs) pe3ylbTaTa  MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:
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3.6.3.1. [Ipu oOpamieHnn 3asBUTENS 332 Pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
MO®I], paborauk MO®IL] BblIaeT 3asBUTENI0 PE3yJbTaT MYHUIMNAIBHOW YCIYTHM B
dopMe dK3eMIUIsIpa INEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoM Hocurene. [lo
TpeOOBaHMIO 3asBUTENI BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUIAP S3JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBII HOCUTENb MH()OPMAIMU WM HAIPABJICHUS SK3EMILIspa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOM moure B aapec 3asaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENb HMH(POPMALMM WM HANpaBICHUU HK3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISAP JJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTeNe, MO JJIEKTPOHHOM IoYTe HAEHTHMYHOCTh TaKOro HK3eMIUIspa
ANIEKTPOHHOTO JIOKYMEHTa DJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XXHOM
HOCHUTEJIE 3aBEPSIETCS YIIOJTHOMOUYEHHBIM COTPYAHUKOM C MCIIOJIb30BAHHEM YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJIHSIFOTCSI B TIOPSJKE OYEPEAHOCTH, B JI€Hb MPUOBLITHS 3asBUTENISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynbpTaTamu BBIMOSHEHHS] aIMUHUCTPATUBHBIX MIPOIICAYP SIBISIOTCS: (pUKCAIUs
¢dakTa BBIJAYM pe3yibTaTa MpeNOoCTaBlIeHHs MyHUIUNanbHOW ycnyru B AUC M®I],
pe3yabpTaT NPeAOCTaBICHNUS] MyHUIMIIAJbHOW YCIIYTH, BBIAAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJILTATOM MYHHIUIIAIBHOW YCIYTH
yepe3 PecnyOnmkaHckuii mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HANpaBJII€TCSl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBISIONIETOCS  pe3yiIbTaToOM
IPEI0CTABICHUS MYHULATAIBHOM YCIIYTH, NOAMUCAHHBIN YCUJIEHHOMN
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Hcnonkoma.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb NOJANKCAHUS AOKYMEHTa, MOATBEPKIAIOMIETO MPEI0CTaBICHUE
(0TKa3 B IpeOCTABICHUN) MYHUIIUIIATBHONW YCIYTH, YIOJHOMOYEHHBIM JOJIKHOCTHBIM
oM HMcnonkoma.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLENYp  SBJISIOTCS:
HampaBieHue (MpeloCTaBICHUE) C UCIOoJb3oBaHUEM PecmyOnmkaHckoro mopraia
3asBUTENI0 JTOKYMEHTA, MOATBEPKAAIOLIETO MPEAOCTABICHUE MYHULUMITAIIBHON YCIIyTU
(B TOM 4mcIie OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. IIpu oOpamiennn 3agBUTENS 32 PE3yIbTATOM MYHUIMIIAIHLHOW yCIyTU B
HcnonkoM, MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJauy (HaAmpaBJEHUE)
JIOKYMEHTOB, BBIJIa€T 3asBUTENIO Pe3yabTaT MyHULIUNANbHOU ycnyru. [lo TpeboBaHuto
3asIBUTENISI BMECTE C 3K3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTAa Ha OyMa)KHOM HOCHTEJIE
€My MPENOCTAaBIACTCS DK3EMIUIAP JJIEKTPOHHOIO TOKYMEHTAa IIyTEM €ro 3alKcu Ha
ChEMHBIM HOCUTENb HHGOPMALUM WIM HAMNPABICHUS HK3EMIUIAPA SJIECKTPOHHOTO
JOKYMEHTA I10 YJIEKTPOHHOM NIOYTE B aAPEC 3asABUTEINS.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
OCYLIECTBIISIIOTCSI B TOPSAKE OYEPEAHOCTH, B JE€Hb MPUOBITUS 3asBUTENSI B
COOTBeTCTBUH C [IpaBuiaMu BHYTpEHHETO TPyAOBOro pacnopsaka Mcmnoikoma.
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Pe3ynbTaTOM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: (PUKcaius
dakTa BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMIMAIBLHOW  YCIAYyTHU B
aBTOMATU3WPOBAHHONW MH(OPMAIIMOHHOW CHUCTEME, MpEeIHA3HAYCHHON [JIs OKazaHus
FOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.7. UcnpaBrieHrne TEXHUYECKUX OMIMOOK

3.7.1. B ciiyyae oOHapy>KeHUsI TEXHUUYECKOUM OIMUOKHU B IOKYMEHTE, SIBJISTIOLIEMCS
PE3YJIbTATOM MYHUITUTIATBHOM YCIIYTH, 3assBUTEIb HANpaBiseT B Mcmoakom:

3asBJICHHE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpunoxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIIAHHBIN 3asSBHUTEII0 KaK Pe3yJbTaT MYHHIIMITAJIBHON YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIOIINE FOPHINYECKYI0 CHUITY, CBUICTCIBCTBYIOIINEC O HATUYUU
TEXHHUYCCKOU OIIMOKH.

3asiBicHHE 00 WCHPABICHUN TEXHHYECKOW OIIMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCST PE3yIbTaTOM MYHHIIMITAIBHON YCIIYTH, MIOJASTCS 3asIBUTEIICM
(YTTOJTHOMOYCHHBIM TPEJACTABUTEIICM) TIOYTOBBIM OTIIpaBicHUEM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM D3JICKTPOHHOMW IMOYTHI), JIMOO uepe3 PecrmyOnMKaHCKHME MOpTa WU
MOLI.

3.7.2. JIoJ>KHOCTHOE JTUI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBISET
pUeM 3asiBlIeHUs] 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3aiBICHUE C
NPWIOXKEHHBIMU JIOKYMEHTAMU U TMEpeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIUBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO pab0Uero JHS C AaThl PETUCTPAINH 3asBICHUS.

PesynpraTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIeJIIX BHECCHHs] WCIPABICHUNW B JIOKYMEHT,
SBIISIONIMICS PE3YJIbTATOM TMPEJOCTABICHHUS] MYHHUIIUTAIBHONW YCIYTH, OCYIIECTBISET
MPOLIEYpPhl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATHBHOTO pEriiaMeHTa, W
BBIJIACT WCIIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YMOJHOMOUYEHHOMY IMPEICTABUTEIIO)
JUYHO TIOJ] POCIHCHh C U3BITHEM Yy 3asgBUTENS (YIMOJIHOMOYECHHOTO TPEICTABUTEIIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPKUTCSI TEXHUUECKAsl OITNOKA, WU HAIIPABIISICT
B aJpec 3asABUTENSI TMOYTOBBIM OTMpaBICHUEM (TIOCPEACTBOM DJICKTPOHHOW TOYTHI)
MUCBMO O BO3MOXXHOCTH TIOJYYEHHUS JOKYMEHTa MpH TMpeaocTaBieHnu B Vcmoiakom
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKAs OIMOKa.

AIMUHUCTPATHBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM ITYHKTOM,
BEITIOJTHSAIOTCS B TEUYCHHE ABYX pabO4YMX IHEW MOCie OOHAPYXEHUS TEXHUYECCKOU
OMMOKA WX TIOJYYCHHUS OT JI000TO 3aWHTEPECOBAHHOTO JIUIA 3asBICHUS O
JTOMYIIEHHON OIIHUOKe.
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PesynbTaTamMu  BBIMIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
BBIJIJAaHHBIN (HAIIpaBICHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 IPeAOCTABICHUEM MYHHIUIAIbHOM
yCIyru

4.1. Ilopsaiok OCYHIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLAMU TOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLUIUX TPEOOBAHUS K
NPEIOCTaBICHUIO0 MYHUIIUTIATBHON YCIYTH, a TaKXKe IPUHITHEM UMH pEelICHUN

KonTposib 32 MOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBJICHUE U YCTPAaHEHUE HAPYIICHUHN MpaB 3asBUTEIICH, IPOBEACHUE
POBEPOK  COOJIIOJICHUST  TIPOLIEAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY PeIIeHN Ha IeUCTBUS (0e3/1eCTBUE) TOJKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLEYP SABISIOTCS:

1) mpoBepka H COIJIACOBaHHWE IIPOEKTOB JOKYMEHTOB I10 MPEAOCTABICHHUIO
MYHULUINAIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKU BEJICHUSI
JEJIONPOU3BOJICTBA;

3) nmpoBeicHHE B YCTAaHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHUS
IpoLEeayp IPEAOCTABICHUS MYHULIMIAIBHON YCIYTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIAEHUSA, HUMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHINS, YCTHAas W IHUChMEHHas
uHGOpPMAIIHS TOKHOCTHBIX JIMII, OCYIIECTBISIOMIUX BBIMOJIHEHUE aJIMUHUCTPATUBHBIX
IpOLEeNyp, )KypPHaJbl y4€Ta COOTBETCTBYIOIIUX IOKYMEHTOB U APYTUE CBEIICHMUS.

JI71 ocymecTBIeHUs KOHTPOJIS 3a COBEPUICHUEM JICHCTBUN TIPU MIPEIOCTABICHUN
MYHULMIIAIIBHON YCIYIM W NPUHATHUM PEIICHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJIICHUs NPEACTABIIIOTCA  CIPABKM O  pe3ysbTaTax IPeIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYpP MOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOAMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAJIBHYIO YCIYry, a TaKxe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Tekymuii KOHTpPOJIb 3a COOJIIOJACHHUEM  IOCIEIOBAaTEILHOCTH  JEHUCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATUBHBIMM  NOPOLEAYpAMHU IO  IPEIOCTABICHUIO
MYHUIIUTIATBHOW  YCIYTH, OTBETCTBEHHBIM 3a  OpPraHW3alyi0  pabOThl IO
MPEIOCTABICHUI0 MYHULIMNAIBHOW YCIYT'M, HAYAJIBHUKOM OTJIEJIA, OCYLIECTBIISIIOLIETO
OpraHu3aIuio padoThl MO MPEIOCTABICHUIO MYHUIIUTTAIbHOW YCIYTH.

[lepedyeHp MOKHOCTHBIX  JIMI, OCYUIECTBISIIOIIMX TEKYUIUA  KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUSMU O CTPYKTYPHBIX NOAPA3JICICHUSAX OpPraHa MECTHOTO
CaMOYITPaBJIEHUA U JOJDKHOCTHBIMU PErJIaMEHTAMMU.
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4.2. Ilops oK 1 NEpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI M Ka4€CTBA NIPEAOCTABICHUS MYHULIMITAJBHON YCIYTH, B TOM YHUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIUIATBHON

yCIyru

4.2.1. KoHTpOJIb 3a MOTHOTON U KaYECTBOM IPEJOCTABIECHNS MYHUIUIIAIBHON
YCIIyTH OCYILECTBISETCS B popmax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHus kano0 3asBuTencii Ha nencTus (0e3aeiicteue) Menonkoma, a
TaK>K€ UX JIOJDKHOCTHBIX JIMI], MyHULMIIAJIbHBIX CIY>KalUX.

4.2.2. B 1nensx OCYIIECTBIEHUS KOHTPOJS 3a INOJHOTOM M KayeCTBOM
NPEIOCTaBICHUS] MYHUILIMNAIBHON YCIYyrd NPOBOASTCS IUIAHOBbIE W BHEIJIAHOBBIE
npoBepku. Ilopsagok ©M NEPUOJUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
ycTaHaBiuBaeTcs maHoM padotsl Mcnonkoma. [Ipu mpoBepke MOryT paccMaTpuBaThCs
BCE BONPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIIUMIAIBLHON YCIYrH (KOMILIEKCHBIE
NIPOBEPKH), WM OTIEIBHBIA BOMPOC, CBS3AHHBIN C MPEAOCTABICHUEM MYHHUIIUNATHHOM
yciyru  (TeMatuyeckue mpoBepku). [IpoBepka Takke MOXKET MNPOBOAUTHCS IO
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHeraHOBBIE NMPOBEPKU MPOBOAATCS B CBSI3U C NPOBEPKOM yCTpaHEHUs
paHee BBISIBICHHBIX HAPYIICHWM aJIMHHHCTPATUBHOIO PErjaMEHTa, a TaKKe B CIydae
HOJy4YeHUsl kajao0 3asBuTeneil Ha neictBus (OesnelictBue) Mcmonkoma, a Takke UX
JOJKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIIYKaIlIHX.

4.2.4. Pe3ynbTaThl IPOBEPKU O(GOPMIIAIOTCS B BHUJIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAOTCS BBISIBJICHHBIE HEJOCTATKU U IIPEJIOKEHNUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIOIIETO
MYHUITAIIAJIBHYIO YCITYTY, 32 PEIIeHHs U AeicTBUA (0e3/1eiCTBHE), TPUHUMAEeMbIe
(oCyIIeCTBIsIEMbIC) UMM B XO/JI€ MPEIOCTABIICHUS MYHUIIUIIAIBHOW YCIyTH

ITo pe3ynbTaram MpOBEACHHBIX TPOBEPOK B CIy4ae BHISBICHUS HAPYIICHUN MpaB
3asBUTENICd BUHOBHBIE JHMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKkOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBonutenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHUIUIAJIbHBIE CIYyXKalllue 3a peUIeHUus U
nectBus (0e3nercTBUE), MPUHUMAeMble (OCYIIECTBISIEMbIE) B XOA€ MPEAOCTABICHUS
MYHULIAATIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM
3aKOHO/ATEIbCTBOM MOPSIIKE.

4.4. TlonoxxeHusi, XapakTepU3yIoIIre TpeOOBaHUS K MOPAJKY U opMaM KOHTPOJIA 32
MpPEeA0CTaBICHUEM MYHUIIUTIAIBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TpaXaaH, UX
00bEIMHEHUHN 1 OpraHU3aIui
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KonTtpons 3a npenocraBieHneM MyHULANIAIBHOW YCIYTM CO CTOPOHBI Ipa)<JaH,
UX OOBEIUHEHUH U OpraHU3alMM, OCYIIECTBISIETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHULUIIAJIBHOM  YCIIYI'M, [OJIYYEHHs] TIOJIHOM, aKTyaJlbHOM M  JIOCTOBEPHOU
uH(pOpMaIMK O TOPAJIKE MPEJOCTABICHUS MYHUIMNAIBHOW YCIYI'M U BO3MOXHOCTH
OCYJIe0HOrO0 paccMOTpeHusi oOpaieHuit (kamob) B TIpolecce MPeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

5. locyneOnblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHs) OpraHa, NpeAOCTABJIAIOIIET0 MYHHIUNIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABJIEHHUS rOCyIapCTBEHHBIX U
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAIOBAHHUE B JIOCYCOHOM MOPSAJIKE PEIICHUI
U JedcTBui (Oe3elcTBUA) OpraHa, MNPEJOCTABISIONIETO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeJoCTaBiSIONIEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHHUIIUIAIBHOTO  CIYXKalero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiSIOLIErO
MYHUIUTAIBHYIO YCIIYTY, MHOTO( YHKIIHOHAITEHOT O LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C KaI0OO0M, B TOM YHCIIE B CIEAYIOIUX CIydasiX:

1) HapylIeHHEe CpOKa PEruCcTpalldy 3arpoca O MPeJI0CTaBICHUH MYHUIIUNIAIBHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepansHoro 3axkoHa Ne 210-D3;

2) HapyllleHHe CpOKa MPEJOCTABICHUS MYHHUIMMAIBHONW yCiIyru. B ykazanHom
cinydyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHWE 3asiBUTEJIEM PCIICHWH W JIEUCTBUMN
(6e3neticTBHs) MHOTO(DYHKITMOHAIBHOTO IIEHTPA, pabOTHHMKA MHOTO(YHKIIMOHAIHHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTpP, pEUICHUS H
neiictBust  (Oe3meiicTBHE) KOTOPOTO  OOXKANyIOTCS, BO3JOXKEHAa (QYHKIHUS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJIHOM OOBEME B
nopsiake, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTENS TOKYMEHTOB WM WH(GOPMAIIHH JINOO OCYIIECTBICHUS
NEUCTBUM, INIPEACTABICEHHE WIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTaMu Poccuiickonn ®denepanuu, HOPMATUBHBIMHU
MpaBoBeIMH akTamu PecnyOnmukum TaTtapcraH, MyHUITMTIAIBHBIMH TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

4) oTka3 B mNpueMe JAOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTaMu Poccuiickonn ®denepaunn, HOPMATUBHBIMU
MpaBoBeIMH akTamu PecryOnmukum TaTtapcTaH, MyHUITMTIATBHBIMH TIPABOBBIMH AKTAMH
JUTSL TPEOCTABICHUSI MYHULIUTTAIBHOW YCITYTH, Y 3asIBUTETIS;

5) oTka3 B NpeaOCTaBICHUN MYHULIUMTAIIbBHOW yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MpPEeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMHU M MPUHATBIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMU U
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WHBIMA ~ HOPMAaTUBHBIMH  MpaBOBbIMU  akTamu  Pecnybmukum  Tartapcras,
MYHULIUMAJIIBHBIMU ~ MPABOBBIMM  akTaMH. B ykazaHHOM cliydae JocyaeOHoe
(BHEcynieOHOE) O0OKaJloBaHUE 3asABUTEIEM pEIIeHUW U JAeicTBUil (Oe3eicTBuUS)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJIydae, €ClIi Ha MHOTO(YHKIIMOHAJBHBIA IIEHTpP, PEIICHUS U JIEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHA (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMMNAIBHBIX YCIYr B TIOJHOM OOBEME B TMOpPSIKE,
onpeneseHHoM 4JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03;

6) 3aTpeboBaHUE C 3asBUTENS MPU MPEIOCTABICHUM MYHUIIMNAIBHOU YCIYyTH
iaTel, HE TMPETyCMOTPEHHON HOPMATHBHBIMH IPABOBBIMU akTaMu Poccuiickoit
Odeneparnuu, HOPMAaTUBHBIMU  MPaBOBBIMU  akTamMu  PecnyOnuku — Tatapctaw,
MYHHITUTIATBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeIOCTaBISIONIEI0 MYHUIIMTAILHYIO YCIYTY, TOKHOCTHOTO
JUIla OpraHa, MPeJI0CTaBIISIONIEI0 MYHUIIUTAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
IIeHTpa, paboTHHKA MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIui, MpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX WMU OINEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEJAOCTABICHUS ~ MYHUIUIAIBHOM  YCIAYyrd  JOKYMEHTax JHOO  HapylIeHHUe
YCTAaHOBJIEHHOTO CpOKa TakuX HcHpaBieHuil. B ykazanHoM ciywyae npocyneGHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHud u JIercTBuil (0e31ericTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JIEeUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIAYyr B TIOJIHOM 00BbeMe B TIOpAIKeE,
omnpezaeraeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHEe CpOoKa WM TOpsAJKAa BBIIAYU JOKYMEHTOB IO pe3yJibTaTam
IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHNUS] MyHUIIUTIATHHOM YCIyTH, €CITU OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPEIYyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH W TPUHATHIMU B
COOTBETCTBHM C HHUMH HWHBIMH HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH Poccuiickoi
denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM ciydae jqocyaeOHoe
(BHecyneOHOE) oOOKaloBaHHWE 3asBUTEIEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(YHKIIMOHATFHOTO  IEHTPa, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBINA IEHTP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMINAJIBHBIX YCIyr B IOJHOM 00BbEME B TOPSIKE,
onpenesieHHOM yacTbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) tpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIIUIATBLHON YCIYTH
JOKYMEHTOB WJIM HMH(OpPMAIMU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYATHLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUSI MYHUIIUNIATBLHON YCIyrd, JTUOO B MPEIOCTABICHUM MYHHUIUNAIbHON
YCIYTH, 32 HCKIIOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX IMYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae gocyneOHoe (BHeCymeOHOE)
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o0’xajioBaHKe 3asIBUTEITIEM peleHu " JNEUCTBUN (6e3nericTBus)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPEeIOoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCIYr B TMOJHOM O0BeME€ B TOPSAKE,
onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba mnonaercs B mnUCbMEHHOM (opme Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B Oprad, NPEeNOCTaBISAIOMUNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIHBIA IIEHTP JHOO B COOTBETCTBYIOIIMN OpraH TOCYAapCTBEHHOMU
BJIACTH, SBJSIOMIMUACA Y4ypeauTeJIeM MHOIO(QYHKIMOHAIIBHOTO IIeHTpa (Janee -
yuypeauTesb  MHOTO(YHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npenycMoTpeHHble yactbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-03. XKanoObl
Ha pelieHus: U AeicTBus (0e3aeiicTBUE) PYKOBOAMUTENSI OpraHa, MPeAOCTaBIISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIIIECTOSIIIUN OpraH (MpU €ro HaJu4duu) Ju00 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIET0 MYHUIMNAIbHYIO Yyciayry. JKamoObl Ha pemieHuss ¥ JeHCTBHS
(6e3neiicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa TMOJIAI0TCS PYKOBOJIUTEIIO
TOr0 MHOTO(YHKI[MOHAJIBHOTO IeHTpa. JKamoObl Ha pemeHuss W JIeUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIIbHOTO LEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHAJIBHOTO II€HTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBoBbIM akTOM PecnyOnuku Tatapctan. XKanoObl Ha pemieHus u
neicTBusi (Oe3nencTBUe) paOOTHUKOB OpraHU3alldid, MPEAyCMOTPEHHBIX YacThio 1.1
cratb 16 denepansHoro 3akoHa Ne 210-D3, nogarTcs PYKOBOIUTENSIM ATHUX
OpraHU3aIuH.

Kamoba Ha pemeHuss u jacicTBus (Oe3aeCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULUNAIBHYIO  yCIYTy, JOJKHOCTHOTO JIMI[a OpraHa, MpeJoCTaBISIOIIETO
MYHULUNAIBHYIO YCIYyTy, MYHULHMNAIBHOTO CIY)KaIllero, PYKOBOJIUTENS Oprasa,
NPEIOCTABIISIONIETO MYHUIIMIIATBHYIO YCIYTy, MOET OBITh HampaBiieHa IO IOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIA IEHTP, C HCIOJIb30BAaHUEM HH(POPMAIIMOHHO-
TEICKOMMYHHUKAIMOHHOW  cetu  «MHTepHEeT», oOQuImManpbHOro caifta oOprasa,
MPENOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Eawmnoro  moprama  mu6o
Pecnybnukanckoro mopraina, nHOOPMAIMOHHON CHUCTEMBI T0CYNeO0HOTO 00KajJoBaHMUS,
a TaKk)Ke MOXET OBITh MPHUHSATA MPU JTUYHOM TpuemMe 3asBuTens. JKanoba Ha penieHus u
JNEUCTBUS (Oe3nelicTBHE) MHOTO() YHKIIMOHATBEHOTO LIEHTDA, paboTHUKa
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa MOXET OBITh HAmpaBJeHa IO TMoYTe, C
MCIIOJIb30BAaHUEM  HH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  cetn  «lHTepHETY,
opuIMaNTBHOTO caiiTa MHOTO()YHKIIMOHAIBHOTO TieHTpa, EauHoro moprama mm6o
Pecnybnmkanckoro moprana, WHGOPMAIIMOHHON CUCTEMBI IOCY/IeOHOTO 00YKaTOBaHMSI,
a TakkKe MOXeT ObITh MPUHSTA MPU JIUYHOM IIpueMe 3asButens. JKano0a Ha peueHus u
nevctBus (0e3leiicTBUE) OpraHu3aluii, MpeayCMOTpEeHHbIX vacThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-D3, a takxe uX paOOTHUKOB MOXET ObITh HalpaBJcHA
[0 TMOoYTe, C HCHOJIb30BaHUEM HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«HTepHeT», OPUUUMANBHBIX CAWTOB A3THX oOpranusanuii, EauHoro mnoptama iubo



32

PecnyOnvkaHCKOro mopTajia, a TakXke MOXKET ObITh NMPUHATA MNpPU JIMYHOM IpHEME
3asIBUTEIISL.

5.3. Kanoba nomxHa coaepxKaTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeJoCTaBiSIOEr0 MYHHUIMNAIbHYIO YCIYry, 00
MYHHUIIMIAIBHOTO CIIYXaIlero, MHOTO(Q)YHKIIMOHATBHOTO LEHTPa, €ro PyKOBOJUTENS U
(unn) paboTHMKA, OpraHu3auuid, NOPeIyCMOTpeHHbIX dYacTbto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTesne u (W) pabOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OT4eCTBO (MOCIEIHEE - MPU HAIUYUU), CBEICHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMIA JIUOO HAMMEHOBAHME, CBEJECHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, & TaKKe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTUYMHU) U MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oOXaldyeMbIX pelIEHUsX U JAercTBUsAX (Oe3neicTBHM) opraHa,
NPEIOCTABISAIONIET0 MYHUIUMNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIA  OpraHa,
NPEIOCTABISIONIET0 MYHUIMINAIBHYIO YCIYTy, JHO0 MYHUIMIAIBHOTO CIIyXallero,
MHOTO(QYHKIMOHAIBHOTO LEHTpa, pPabOTHUKAa MHOTO(QYHKIMOHAIBHOTO IEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) noBoIbl, HA OCHOBaHUU KOTOPBIX 3aSBUTENIb HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABIISIIONIET0 MYHUIMMAIBHYIO YCIYTY, JHOO
MYHHUIIUTAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
PEACTaBICHbl JOKYMEHTHI (MPU HAJIWYMUM), MOATBEPKIAIOIIUE JOBOJbBI 3asiBUTENS,
MO0 X KOTTHH.

5.4. TloctynuBias »ano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TO3IHEE pabovero
IHS1, CJIIEAYIOIIETO 33 JHEM IOCTYIUICHHMS.

5.5. XKanoba, moctynuBinas B Oprad, MNPEJOCTABISIONINN MYHHUIIMTIAIbHYIO
yCIIYTy, MHOTO()YHKIIMOHAJIBHBIA [EHTP, YUYPEAUTEII0 MHOTO(YHKIIHOHAIHEHOTO
LIEHTpa, B OpraHU3allly, MpeaycMOTpeHHble 4yacTtbio 1.1 crarem 16 DenepanbHOTO
3akoHa No 210-®3, nubo BbImIeCTOSANINN oOpraH (MPU €ro HaJU4uH), TOJJICKHUT
pPAacCCMOTPEHUIO B TE€UYEHUE MATHAALATH PabO4MX JHEH CO JIHS €€ PErucTpaluu, a B
ciayyae 00KaJloBaHMSI OTKa3a OpraHa, MPEeAOCTABIISIIONIET0 MYHUIUMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aINi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3axkoHa Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asiBUTeNd JUOO B
WCIIPABJICHUM JIOMYIICHHBIX OIMEYaTOK W OMMUOOK WM B CiIy4ae OO0XKaJIOBaHUS
HapyIlIeHUs YCTAHOBJIEHHOTO CpPOKa TAaKWX HCHPABICHUM - B TEUEHUE MSATU pabovmX
JTHEH CO JTHSI €€ PEruCTPALUU.

5.6. Ilo pe3ynbTaTamMm pacCMOTPEHHUSI Kaa0Obl IPUHUMAETCSI OJTHO U3 CIETYIOIIUX
pELICHUI:
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1) »xanoba ymoBIETBOpSIETCS, B TOM 4uciI€ B (QopMe OTMEHBI NPUHATOTO
pelIeH s, UCIPABIEHUS JOMYUIEHHBIX ONEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
MIPENOCTABICHUS MYHMIMIIAJBHOM  YCIYTM JOKYMEHTAaX, BO3Bpara 3asBUTENIO
JIEHEKHBIX CpPEACTB, B3MMaHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IpaBOBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTHUBHBIMU IIPAaBOBBIMU aKTaMH
Pecny6siuku Tatapctan, MyHUIIMTIAIbHBIMU PABOBBIMU aKTAMU;

2) B y/IOBJIETBOPEHUH 5KaJIOObI OTKA3bIBAETCH.

He no3nHee nHA, ciaeyroniero 3a JIHEM MPUHATUS PELICHMS, YKa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJI0 B MUCbMEHHOM (QopMe M MO KEIAHWUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTcss MOTHUBUPOBAHHBIM OTBET O pe3yJibTaTax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mpusHaHuUs >kajnoObl MOAJIEkKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >KajoObl JaeTcs MHPoOpMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHoOM,  MPEJOCTaBIAIOLNIMM  MYHUUUIAIBHYK  YCIYTY,
MHOTO(GYHKIMOHATBHBIM LEHTPOM JIMOO OpraHu3aiueii, mpeaycMoTpeHHO! JyacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B 1enax HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIIUMNIATBHOW YCIYTH, a TAKKe MPUHOCATCS
M3BUHEHUS 32 JOCTaBJIEHHbIE HEYA0OCTBA U yKa3bIBaeTCs MHGOPMALMS O JaTbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHUIMIIAIBHON YCIIYTH.

5.8. B cnyyae npusHaHMA kajnoObl HE MOJJIEKALIEH yTOBIETBOPEHHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX pacCMOTPEHHUs >KajloObl MAIOTCS apryMEHTHPOBAaHHBIE
pa3bsCHEHMs] O NPUYMHAX HPUHATOIO PEIICHHs, a TaKkKe HMHpOpMauus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIIEHHUS B XO/1€ WJIH TI0 pe3yJbTaTaM pacCMOTPEHUS 5KaI00bI
OPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHS WM MPECTYIICHUS
JOJDKHOCTHOE JIMIIO, pAaOOTHUK, HaJleJIEHHbIE ITOJIHOMOYHSMH IO PACCMOTPEHUIO Kajoo,
HE3aMEeIMTENBHO HAIIPABIISAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JICKTPOHHOHN TOITHUCH

JomkuaocTtHOE nuto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



35

[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O Bblaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaye CIPaBKH (BBITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot Ne u
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
IPUHSITO pEIIeHre 00 0TKa3e B BbhIJaUe
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O Bblaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUTAIBHON YCAYTH 1O BbIJadue CIpPaBKH (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHne 00 OoTKa3ze B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHNS MYHUIIMTIATBHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIITHCKH) MO CIICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHN YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYIICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO TOJKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMs, OTYECTBO, ACTIOPTHBIE JIAHHBIC, PETUCTPALHIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, TeNe(OH )

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHrss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTaBUTD:

I:IB nnaHbIi KaOuHeT [loprana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKITMOHAJIBHOM IIEHTPE MPEJOCTABICHUS TOCYAAPCTBEHHBIX H
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B lcnonkomMme.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Mpomy  wWcHpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIME  HW3MEHCHHMS B  JOKYMCHT,  SIBIISIOUIMICA  pPE3yJbTaTOM
MYHUIIUITATBHON YCITyTH.

[Mpuararo cieayromme J0KYMEHTBI:

1.

2.

B cnydae npunsaTHs pemieHHsT 00 OTKIOHCHHMH 3asBJICHUS 00 HCIpaBICHUU
TEXHUYCCKOM OIMOKH MPOITY HAPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOIMMH Ha OYMaKHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHEM TI0
azmpecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEW JMYHOCTA W MPEICTABIIEMOMY MHOKO JIMIy, @ TAKXE BHECEHHBIE MHOIO HUWXKE,
JOCTOBEpHBL.  JIOKyMeHTBhI  (KOMIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoi
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)
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ITpunoxenue
(cripaBOYHOE)

PeKkBU3UTHI JOJKHOCTHBIX JIMIL, OTBETCTBEHHBIX 32 NPEI0CTABJICHHE
MYHUIHUIIAJIBHON YCJIYIH H OCYLIECTBISIOMNX KOHTPOJIb €€ UCIIOJTHEHU ],

Hcnoakom YHyKMapJIMHCKOI0 CeJIbCKOr0 MoceJeHus
CapMaHOBCKOro MyHMIUIIAJIBLHOTO paiioHa

JlomxHOCTB Tenedon DIEKTPOHHBIN ajJipec
PyxoBoautens Mcnonkoma 88555949038 Cmr.Sar@tatar.ru
Cexpetaps Mcrionkoma 88555949038 Cmr.Sar@tatar.ru

CoBer UyKMapJIHHCKOTI0 CeJIbCKOI0 NMOCeJeHus!
CapMaHOBCKOIro MyHUIIUNIAJILHOTO paiioHa

JlomxHOCTB Tenedon DIEeKTPOHHBIN azipec

I'naBa 88555949038 Cmr.Sar@tatar.ru




