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NOCTAHOBJ/IEHUE KAPAP
Ne 31 14.12.2021 r

OG0 yTBepxaeHHH AIMHHHCTPATHBHOIO PerjiaMeHTa
NpeAoCTaAB/IEHHS] MyYHHIMNIAJIbHON YCJIYTH MO Bbiaye pa3pelleHus Ha BCTyIIEHHe
B Opak HecoBepLIEHHOJIETHHM, IOCTHIIIHM Bo3pacTa 16 Jjier

B uensx peamusanuu PenepanpHoro 3akoHa ot 27 utons 2010 roga Ne 210-©3
«O6 opraHM3anMyU IMPENOCTaBICHHUS TOCYHApCTBEHHBIX M MYHMLMIAJIBHBEIX YCIyI»,
PYKOBOJCTBYSICh TocTaHoBleHueM Kabunerta MunuctpoB Pecny6nuku Tarapcran ot
02.11.2010 Ne 880 «O6 ytBepxnmenuu Ilopsaka pa3paboOTKH U yTBEPKACHUS
aIMUHUACTPATUBHBIX  DPETJIaMEHTOB  IIPEAOCTABICHHUS  IOCYJAapCTBEHHBIX  yCIyT
WCTIOJTHUTENHBIMU OpraHaMH TocynapcTBeHHOHW Biactu Pecry6muku Tartapctan u o
BHECEHHMHM W3MEHEHWH B OTHeNbHble MocTaHOBNeHuss Kabunera MuHKHCTPOB
Pecny6nuku Tarapcran», HWcmomuutensHbli KoMuTeT CeMSKOBCKOIO —CEIBCKOro
nocenenust MycmoMmoBckoro myuuiunanbsaoro paitona IOCTAHOBJISET:

1. Y1BepauTh npunaraeMblii AIMUHUCTPAaTUBHBIA PETJIaMEHT IPEeNOCTaBICHHUS
MyHHLMIIATGHON YCIYyrH [0 BbAa4e pa3pelleHuss Ha BCTyIUleHHE B Opak
HECOBEPILIEHHOJIETHAM, JOCTHTIINM Bo3pacTa 16 et (IpuiioxeHue). '

2. Omnyb6aukoBaTh HACTOSIIEe IIOCTAHOBIGHHWE Ha OQHIMAIBHOM CaiTe
MyCIIFOMOBCKOTO MYHHUIMIIATBHOTO paiioHa M Ha O(QUIMAIBHOM IIOpTaje IIPaBOBOM
uHpopmanuu Pecny6nuku Tarapcran http://pravo.tatarstan.ru.

3. Hacrosimee mnoCTaHOBIEHHWE BCTyNaeT B 3aKOHHYIO CHIIy IIOCIIE €ro
odunmansHOro Omy6IMKOBaHUS.

4. KOHTpOJIb 32 UCTIOJTHEHHEM HACTOSILETO TIOCTAHOBIIEHHS OCTABIISIIO 332 COOOH.

PykoBoauTeab oS I Gt
M cnoTHUTEILHOTO KOMHTETA S /- ¢ Canepraunos P.A.




YT1BepKIaeH

IMOCTAaHOBJIEHUEM

CeMSIKOBCKOT'O CEIbLCKOTO ITOCEICHUS
MyCIIFOMOBCKOTO MYHHUIIMITAIbHOTO
paiiona, Peciyonuku Tarapcran

oT «14» nexabps 2021 r. Ne 31

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaocTaB/JIeHUs MYHMIMIIAJBHOM YCJIYI'H 10 BblIaye paspelieHus Ha BCTYIICHH e
B Opak HecOBepPIIEHHOJETHUM, JOCTUIIIIMM Bo3pacrta 16 Jer

1. O0mue moJioxkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIAMEHTA

Hacrodmmnii amtMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAET CTAHJIAPT U MOPSJIOK
[IPEAOCTABICHU MYHULMIIAJIBHONW YCIYTW IIO BbIJaye pa3pelleHHs Ha BCTYIUICHUE B
Opak HECOBEPIIEHHOJETHUM, JOCTUTIIMM Bo3pacTta 16 jer (ganee — MyHHIMIAJIbHAsS

yCIIyra).
1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUTIAIBHOW YCIYTH,
ABJISIIOTCS. HECOBEPUICHHOJIETHUE TpakJlaHe, OCTUTIIME Bo3pacta 16 ner (manee —
3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3aABUTEII,
JNEUCTBYIOIIMN HAa OCHOBaHUHU JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MOJHOMOYHS, MO0
3aKOHHBIH MPEACTaBUTEIb PUINYCCKOTO JIUIA (J1aee — MPeACTaBUTE/ b 3asIBUTEIS).

1.3. [lopsanok nHGOPMHUPOBAHUS O MPEAOCTABICHUN MYHULIUIIAILHOU YCIyTH

1.3.1. Uudopmanus o mMOpsaKe MPEIOCTABICHUS MYHUIIUIAIBHON YCIyTH
pa3menaercs:

1) Ha WHOOPMAIMOHHBIX CTEH/AX, COICPIKAIIMX BU3YAIbHYHO U TEKCTOBYIO
UHPOPMAIIMIO O MYHUIMIAIBHOW YCIyre, pacloIOKEHHBIX B  MOMEIICHUSIX
MHOTO(YHKIIMOHAIBHBIX ~ IEHTPOB  MPEAOCTABJIICHUS  TOCYJApCTBEHHBIX W
MYHUIUIAIbHBIX YCIIYT.

2) Ha OQUIMAIHLHOM CalTe MYHUIIMIIAJBLHOIO paiioHa B HH(POPMAIMOHHO-
TeJIeKOMMYHUKaMOHHOM cetn «MuTepueT» (https://www.muslumovo.tatarstan.ru);

3) na Ilopranme TroCynapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecniyOaukaHCKui mopTan);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTain);
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5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) 6 Hcnonnumenvuom romumeme MycnioMOBCKO20 CeIbCKO20 NOCeNeHUs!
Mycriomosckozo mynuyunanvnozo pationa Pecnyoruxu Tamapcman (nanee — Opran):

IIPY YCTHOM OOpaIllEHUH - TUYHO WM 0 TenedoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOU (POpME MO 3JIEKTPOHHOM MOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEAOCTABIIAETCS 3asIBUTENIO OECIIIIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUM, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECIeUeHHUs, yCTaHOBKa KOTOPOrOo Ha
TEXHUYECKHUE CPEACTBA 3asBHUTEN TPEOYyeT 3aKIIOYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IPEeLyCMaTPUBAOLIETO B3UMAHUE IIJIAThI, PETUCTPALMIO WIM aBTOPU3ALMIO 3aSBUTEIIS
WJIM TIPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WIM MO Tele(OHY B COOTBETCTBUH C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX M MYHULMNAIbHBIX Yyciyr, Oprana (agpec, rpaduk paOOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) 0 MOpSIIKE MPEIOCTABICHHS MYHHUIMITAILHONW YCIYTH, O CIIOCO0ax U CpoKax
M0J1a4uM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JUIi PACCMOTPCHHUS 3asBICHHS O
NPEIOCTaBICHUH MYHHUIMNAIBHON YCIYTH, O CpOKax MpHUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mecte pa3MenieHus Ha OPUIMAIBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
IPEIOCTABJICHNS MyHUIIUTIIAIIBHON YCIYTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Oprana.

[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUE MYHUILIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
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Pa3bACHSIOT 3asBUTENIO MOPSAOK NPEAOCTAaBICHHUS MYHUUMUIAIBHON YCIyIH U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM IYHKTE aJMUHHUCTPAaTUBHOIO pPErJaMEHTa, U B
TeYeHHE TpexX pabouymx AHEH CO JIHA PEerucTpaluu OOpalleHHs] HAMpaBiSIOT OTBET
3asBuTeN0. OTBETHl JAlOTCS Ha s3bIKe oOpalleHus. B ciiydae HEBO3MOXXHOCTU J1aTh
OTBET Ha SI3bIKE OOpAaIleHMs HCIOJB3YIOTCS TOCYJapCTBEHHBIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. UHdopmamus mo BompocaM MpEJOCTaBICHUS MYHULMIAIbHON YCIYTH
pazMeniaercss Ha OQUIMAIBPHOM  CaWTe MYHUIUIAJIBHOIO palloHa U  Ha
MH(POPMALIMOHHBIX CTEHax B moMelieHussx Oprana Jijisi paboThl C 3asBUTEIISIMU.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX © Ha O(UIMAIBHOM  calTe
MYHULUIIAIBHOTO  palloHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«/HTEepHET», BKJIIOYAET CBEACHUS O MYHUUMIAIBHON yCIyre, colepkalivecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTPATUBHOTO pPETIaMEHTA,
MH(pOpMaLUI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAaX, BPEMEHU pPaOOThI
Oprana, o rpaduke npuemMa 3asiBJI€HUN Ha IPEIOCTABICHUE MYHULIUTIATBHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
NpPEAOCTaBICHUE MYHUIUIMAIBHON YCIyru (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPABOBBIX AKTOB M HMCTOYHUKOB HUX O(PHUIIMATHHOTO OMYOJMKOBAHWA), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHUIMNAIbHBIX YCIyT, Ha
opuHaITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOopMaImOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHET.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MelieHuto Ha Enunom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHUIIMTATBHBIX  YCIYTr, Ha OQUIHAIBHOM CalTeé MYHUIUNAIBHOTO palioHa B
uH(pOpMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu « UHTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
IPEIOCTABIEHUS T'OCYJaPCTBEHHBIX U MyHUIIMNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenpCcKOM) TMOCENEHMH MYHHUIMIAIBHOTO paiioHa WIM B TOPOJCKOM OKpyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ NyHKTOM 34 IlpaBun opranuszanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENOCTABICHUS TOCY1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NTOCTaHOBIeHNEM [IpaBurenbcTBa Poccuiickoi
@eneparnu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [lpaBun opranuzanuu
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AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKas omuOKka - omuOka (omMcKa, Omedarka, rpaMMaTHYecKas WIu
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIMOHHAsSI CUCTEMa, 00ECIeYNBAIOIAsl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME HICHTU(DHUKAUU U
ayTeHTHQUKaLIMKM K  MHQOpMaLuU,  COAEp)Kalledcs B TOCYAApCTBEHHBIX
MH(GOPMALIMOHHBIX CHUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LEHTP MNPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX yciayr B PecmyOnnke
Tarapcrany;

HcnonkoM — UCHOJHUTENBHBI KOMUTET MYHUIHMIIAIBLHOTO paiioHa (WiH
TOPOJICKOTO OKpPYyTa);

EI'P 3AI'C — EnuHblid TOCYJApCTBEHHBIM PEECTP 3alUCEl aKTOB T'PAXKIAHCKOTO
COCTOSIHHS,;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX LEHTPOB PeI0CTaBICHUS rocyJapCTBEHHBIX U
MyHUIUTNAIBHBIX yciyr PecyOnuku TaTapcraH.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHULMINAIBHON yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATGHOW YCJIYTH, TOJAHHBIH B COOTBETCTBUM C TYHKTOM 3 CTaThu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu
IPEIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIMNAIBHBIX yCIIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjieHHs MYHHIIUNIAIbHON yCJayru

2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Brinaua pazpernieHus Ha BCTYIJICHHE B Opak HECOBEPIUIEHHOJIETHUM, JOCTUTIIIUM
BO3pacta 16 ner.

2.2. HammeHoBaHue HCIIOJIHUTEIBbHO-PACIIOPAAUTCIIBHOIO Oprada MECTHOI'O
CaMOyIIpaBJICHUSA, HCIIOCPEACTBCHHO MPCAO0CTABIIAIOIICTO MYHUIIUIIAJIBbHYIO YCIIYTY

HcnonHuTeIpHBIN KOMHUTET CeMAKOBCKOTO CEJIBbCKOTO MMOCEJICHUS
MycaioMOBCKOro MyHHIIMTNIAIBHOTO paiiona Pecyonuku Tatapcran (nanee — Opran)



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1)  pemeHne O BBIJAUE ~ paspelicHWs ~HA  BCTYIUICHME B Opak
HECOBEPIICHHOJICTHUM, TOCTUTTIIUM Bo3pacTa 16 net (mpuioxkeHue Ne 1 k HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIMIAILHOW  yCIYTH
(mpunoxenne Ne 2 K HaCTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemienne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
NPEJOCTABICHUST MYHUIMNANBHOW ycinyru (nmpuinoxenne Ne 3 Kk Hacrosmiemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0O B ¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JINIA
Oprana (6o Oprana), B coorBeTcTBHH ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanucH» (Hanee — DeaepanbHbIil 3akoH Ne 63-D3) B
In4uHbIi kabuHer EnmHoro moptan. B ciydae HampaBiieHusi 3asBJIEHUSI TIOCPEICTBOM
PecniyOnmkaHckoro mnoprana pe3yiabTaT HpPEeJOCTaBICHUS MYHMIMIIAJBHOW YCIYTH
HaIpaBJIsieTCs B JIMYHBIN KaOuHeT PecrybiMkaHcKkoro moprana.

2.3.3. Tlo BbIOOpY 3asBUTENs pe3yibTaT MPEAOCTABICHUS MYHHIIUIAIBHON
yciyru Bbimaercs B Oprane win B M®I[ B dopme sk3emIuisipa 37I€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie€4aThi0 U
MOJMMCHI0O COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJDKHOCTHOro numa OpraHa wuid
paboTHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (opMe 3IEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABICHUSI MyHHUIIUTIAJIbHON yCITyTH.

2.4. Cpok npeocTaBiIeHUs] MyHUITUITAIBHOW YCIYTH, B TOM YHCIIE C YYETOM
HEO0OXOAMMOCTH OOpaIlieHUsI B OpTraHU3aIliH, YIaCTBYIOIINE B TIPEIOCTaBICHUN
MYHHUIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIIMIIAJIbHON
YCIIYyTH B ClIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS IPETYCMOTPEHA
3aKoHoAaTeNbCTBOM Poccuiickoit denepanuu, CpoK Bbl1aun (HAIIPABIICHHS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YITATOM NPEAOCTABICHNUS MyHULIMIIAIBHOU YCIIYTH

2.4.1. MynununanbHas yciyra npegocrasigercs B Teuenue 10 pabouux nHeu.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
PEITyCMOTPEHO.

2.4.3. HanpaBneHue IOKYMEHTA, SIBIAIOLIETOCS PE3YyJIbTaTOM IPENOCTABICHUS
MYHULUNAJIBHOW  yclIyrd B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTAa,  3asBUTEINIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIIEHHS U PEruCTpalMM pe3ysbTara IMpeloCTaBICHUS
MYHHIIMIIAIBHON yCITyTH.



2.5. UcuepnipiBatomiuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPENOCTABICHUS MYHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOAJIekKAIIUX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKYMEHTBI, yIOCTOBEPSIONINE JTHUYHOCTh BCTYMAIIUX B Opak (He Tpedyercs
B cllydae oOpalleHus MocpecTBOM PecyOirKkaHncKoro noprania);

2) IOKYMEHT, YAOCTOBEPSIOIIMNA IMOJHOMOYMS MPEICTABUTENS 3asBUTENS (HE
TpeOyeTcs B ciaydae oOpalieHus 3aKOHHOTO MPEICTaBUTENS 3asIBUTEIIS);

3) 3asiBiICHHE:!

B (hopMe JIOKyMeHTa Ha OyMakHoM Hocutene (mpritoskenne Ne 4 K HaCTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJCHMH B DJEKTPOHHYIO (OpMYy 3asBICHUS), IMOANHMCAHHOE B COOTBETCTBHM C
TpeOOBaHUAMHU MyHKTa 2.5.3 aJAMMHUCTPATHBHOIO pErJIaMEHTa, Npu oOpalleHuu
nocpeacTBoM Pecny6nMkaHCKOTO nmopTana;

4) MACHLMEHHOE COTJIACHE 3aKOHHBIX MPEICTABUTEIICH JIMII, BCTYMAIOIIUX B OpakK,
3aBEPEHHOE B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM O HOTApHUaTe,;

5) TOKYMEHTBI, MOITBEPIKAAIONINEC 0COObIC 00CTOATEIHCTBA CHUKCHHSI OpavyHOTO
BO3pacTa (CrpaBKa MEJUIMHCKONW OpraHU3alMi rOCy/1IapCTBEHHON WM MYHULIUITAILHON
CUCTEMbI  3paBOOXPAHEHUS O HAJIMYUU OEPEMEHHOCTH JHOO0  JOKYMEHTHI,
MOATBEPKIAIOIINE HEMOCPEACTBEHHYIO YIpo3y >KM3HUM OJIHOTO M3 JIMIL, >KEJAIIIUX
BCTYITUTH B Opak).

2.5.2. 3asBrneHue W mpuaraeMble JIOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErjlaMEeHTa,

2) nocpeactBoM Peciy0iamKkaHCKOTro mopTaiia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU9YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIC.
3asBJI€HUE W TpuUjaraeMble JOKYMEHTBHI, TP HAMNPABIECHUN MOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBNeHWEe MPHU HAMpPaBICHUH TOCPEIACTBOM PecmyOimkaHCKOTO mopTaia
MOJMUCHIBAECTCS MPOCTON MEKTPOHHON MOJNUCHIO 3asIBUTEIS.

JIns monydeHus MPOCTOM AIEKTPOHHOM MOMANHUCH 3asBUTEII0 HEOOXOAMMO
npolTu mpoueaypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMUCh.

DJIEKTPOHHBIC JOKYMEHTBI (3JIEKTPOHHBIE OOpa3bl JOKYMEHTOB), yKa3aHHBIX B
noanyHkrax 2, 4 mnyHkra 2.5.1 aIMMHHCTPAaTMBHOIO pErJIAMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaJM(UIIMPOBAHHON MOJIMMUCKHIO JIML, YHOJHOMOYEHHBIX Ha CO3JaHHE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCaAMHU.
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DNEKTPOHHBIC JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUIaraeMbie K
3asBJICHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HANPaBJISAIOTCS B Buje (aitnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KadecTBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIATH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JNEHCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PErYJIUPYIOIIUMH OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPE0CTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIIACOBaHUM, HEOOXOIUMBIX JIJIs
MOJTYyYEHHUs] MYHULMNAIBHOM YCIYTM ¢ CBSI3aHHBIX C OOpalieHueM B HHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJCHUS, OpPTaHU3alNH, 3a
HCKJIIOYEHUEM TIOJy4eHHUS YCIyr U TMOJy4YEeHUs JOKYMEHTOB U uH(opMamuu,
MPEOCTABISIEMbIX B pe3yJibTaTe MNPEAOCTABICHUS TaKUX YCIYr, BKIIOYCHHBIX B
IIEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MPHU MEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyTH, JUOO B
IPEAOCTABICHUN MYHULIMTIATBHOMN YCIYTH, 32 UCKIIOYEHUEM CJICIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPE0CTaBICHUS MYHUIIUIIAIBHOW YCIYTH, MOCJI€ TEPBOHAYAIBHON MOJa4YM 3asBJICHUS
0 MPEIOCTABJICHUU MYHUIUIIAIbHON YCIYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS] MYHUIIMIIAIBHOW YCIyrd, JHOO B
MPEOCTaBICHUY MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MIPEACTaBICHHBIN paHee
KOMILICKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIATIBHOMW YCIIYTH, MO0 B MPEIOCTABICHUN MYHUIIMITAILHON YCITYTH;

I) BBISBICHUE JOKYMEHTAIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TMPOTHUBOINPABHOTO JEUCTBUS (0€3MeWUCTBUS) JOJKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], mpu nepBoHAaYaILHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIIAILHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUHN
MYHULUMAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOJIUTENS
Oprana npu mnepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIsi
PENIOCTaBICHUS MYHMIIMNAIbHOW YCIyTd, YBEAOMIISICTCA 3asBUTENb, a TaKkKe
NPUHOCATCSI U3BUHEHHUSI 32 JI0CTABJIEHHbIE HEYJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
gactu 1 craten 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIOYEHUEM CIIy4aeB, €CIIU
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HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIOBUEM INPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMH 3aKOHAMH.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs U I10ABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUS OPraHU3aLlUi U KOTOPBIE 3asiBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAAOK MX NPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOIO
camMOyIpaBJieHus TM00 OpraHu3alksl, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICUCTBHS:

1)  cBenenus o poxnaeHun pederka — EI'P 3AIC;

2) cBenieHus 00 ycrtanosieHuu otiosctBa — EI'P 3ATC;

3) cBeacHMS O JACHCTBYIOIIEM MAcHopTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

4)  cBemeHus W3 HMH(GOPMAIMOHHOW CHCTEMBI HOTapuaTa O HOTAPHAILHO
3aBEpPEHHOM JOKyMeHTe — DenepalibHasi HOTapuaibHas Majiarta;

5)  cBeneHus 00 YCTaHOBJCHHWU OIEKH HaJ pPEOCHKOM W3 pEICHUS OpraHa
OTIEKHU W TIOTIEUUTENhCTBA — Mcronkom;

6)  cBemeHHWS O PETUCTPAIMOHHOM Y4Y€Te 10 MECTy MKHTEIbCTBA U MECTY
npeosiBanus — MBI Poccun.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noamyHktax 1 - 6 mynkra 2.6.1 agMUHHCTPAaTUBHOTO peETJIaMeHTa, B ¢opMme
AIEKTPOHHBIX JTOKYMEHTOB, 3aBEPECHHBIX YCHUJICHHON KBAIM(DHUIIMPOBAHHON IMOAIMKMCHIO
JIUI, YIIOJTHOMOYCHHBIX HA CO3/IaHWE W TOJIUCAHUE TaKWX JOKYMEHTOB, MPHU T0/a4ye
3asIBIICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMIPEACTABIICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMHU JTOKYMEHTOB M CBEICHUI HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsI OTKA3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErJIAMEHTa OPTraHOB M OpraHW3aluii, HE TMPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBIIINE) 3aMPOIICHHBIC W HAXOAAIIMECS B PACTIOPSKECHUU
JOKYMEHT WJIM CBEACHUS, TOJIeKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHONW WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHMHU C 3aKOHOIaTeNbCTBOM Poccuiickoit @enepanuu.

2.6.5. 3anpemiaeTcst TpeOOBATh OT 3asABUTENS JOKYMEHTHI CBEJIEHHUS, B TOM UHCIIC
NOJTBEPKIAAIOIIME BHECEHUE 3asBUTENIEM IUIAThI 32 MPEIOCTABICHNE MYHUIIUIATbHON
YCIIyTH, HAXOSIINECS B PACOPSKEHUU FOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3aIHil.



10

HereI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJICPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoOdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIWM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaJILHOfI YCIIYI'H.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM OOBEME UCHOJIb30BaTh HMH(POPMALMIO M CBEIEHHUS, COAEp)Kaluecs B
JOKYMEHTax JUIsl IPEeOCTaBICHUS MyHUIIMTIIAIbHON YCIIyTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUITUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
IIPEICTaBUTEIIS 3asSBUTEIS, B ClTydae 0OpallleHus 3a MPEeI0CTaBICHUEM MYHUIIUITAIEHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUIsl TIPEAOCTABIICHUS MYHHUIIUTIAIIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MoJel B popMe 3asBIEHUS, B TOM
yycie B HHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukanckoMm mopTtaie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aIOJTHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEA0CTABICHUS MyHULIMIIATBHON YCIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTU, OPTraH MECTHOT'O CAMOYIPABJICHHUS UM OPraHU3aIMI0, B TOJTHOMOYHNS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON YCIyTH;

8) HecoOmo/IeHHe YCTAaHOBJICHHBIX cTaThell 11 denepanbHOro 3akoHa OT 6
anpens 2011 roma Neo 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JEUCTBUTEILHOCTH YCUJICHHOM KBAaTM(UIIMPOBAHHOM SJIEKTPOHHON MOAMHCH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTyYEHUS MyHUIIUTIAIBHOW YCIYTH, SIBJISIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemienrue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS MYHUIMIIAIBHON YCIyTU, MOXET OBITh MPUHATO KaK BO BPEMs
npueMa 3asBUTEINS, TaK U IOCJE IMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HeOOXOAUMBIX JISI MPEAOCTABICHUS MYHUILIMIAIBHON YCIYyTd JOKYMEHTOB
(cBemeHuit) ¢ HCMOJB30BAHUEM  MEKBEIOMCTBEHHOIO  HMH(OPMAIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asIBJICHUS.
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2.7.4. 3anpemiaetrcss OTKa3blBaTh B TpUEME 3asBICHHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyYHULMIIAIBHOM YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE I MPEAOCTaBICHHUS] MyHUILIUIIAIbHON YCIIyTH, MTOJAHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yciyru, onyoaukoBaHHOW Ha EnnHoM noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaromuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUSI HJIA OTKa3a B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMA ISl TPUOCTAHOBJIECHUS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 115 OTKa3a B MPEAOCTABICHUA MYHHUITATIATLHON YCIYTH:

1) 3asBUTENHP HE COOTBETCTBYET KAaTErOpuu JHUL, HMEKIIHUX [paBO Ha
MPEI0CTABIEHUE YCITYTH;

2) OTCYTCTBHE Yy 3asBUTEJI PETUCTPALMU [0 MECTY >KHTEJIbCTBA HA TEPPUTOPUU
MYHUIUMTNIATBHOTO 00pa30BaHus;

3) oTcyTCTBHE OCOOBIX OOCTOSITEIHCTB, YKa3aHHBIX B MOJIMYHKTE 5 myHKTa 2.5.1.
aJIMMHHUCTPATUBHOI'O perjamMeHTa jJu0o o01iero peOeHkKa y UL, BCTYNAIOUMX B Opak;

4) B MPEICTaBICHHBIX 3asBJICHUU U (MJIH) JTOKYMEHTaX COJCPIKUTCS HETOJHAS U
(wn) HEegoCcTOBEpHAs HHMOPMAITHSI.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHUHW MYHUIMIAIBHOW
YCIIYTH SIBJISIETCS. UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUNA MYHULUIIAJIBHOW YCIYTH B
cilly4yae, €clid 3asBJICHHE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd MOAAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHNUS] MyHULIUIIAIbHOM
yCIIyTrH, onyosrukoBaHHoi Ha EquHom noprane, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununan€bHas yeiryra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SBISIOTCS HEOOXOIUMBIMHU U 0053aTEIbHBIMU JJIS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CBEACHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBLHBIX YCIYT HE TpeOyeTcsl.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMU U 0053aTeNIbHBIMU TSI PEAOCTABIICHUS
MYHHUIIUTATBHON YCIIYTH, BKIIOYasi HH(OOPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
TJIaThI
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[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuMabHBIA CPOK OKUJIAHUS B OYEPEIU TIPH IMOJa4e 3ampoca O
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEI0CTABISIEMON OpTaHU3aIueH,
YUYaCTBYIOIICH B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH, U TIPH MOJTYICHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxuaaHus MpU NoJ1a4e 3asBJICHUS Ha NOJyYEeHUE MyHUIIUIIAIbHON
yciyru - He 6ojee 15 MUHYT.

2.12.2. Ilpu nomydyeHUH pe3ynbTara MPEAOCTaBICHUS MYHULUIAIBHOM YCIIyTU
MAaKCHMAJIBHBIM CPOK OXKMJAHUS B OUE€pPEIN HE JOJDKEH MPEBBIATh 15 MUHYT.

2.13. Cpok 1 NOpsSAOK PETUCTPALIMM 3aIIPOCca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMNATBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMOI opraHu3aliuei, yuacTByoen B
MPEA0CTaBICHUHA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJIE B JJIEKTPOHHOU hopme

2.13.1. [Ipu nuuaom oOpamennu B M®I] B neHs mojgaun 3asiBICHUS 3asIBUTEIIO
BbIjaeTca pacnucka uz AUC MO®IL] ¢ peructpaiiliOHHBIM HOMEPOM, TTOATBEPKIAFOLIUM,
YTO 3aBJICHUE OTHPABJIEHO, U IATOW MMOJAa4YU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHHWU 3asBJICHUS TIOCpeACTBOM EnuHoro moprana,
PecnyOnukanckoro moprana 3asBUTEINb B JICHb MMOJA4M 3asIBJICHUS MOJY4YaeT B JTMYHOM
kabuHete PecnyOnMKaHCKOro mopTana M IO AJIEKTPOHHOM IOYTE YBEIOMIICHHE,
NOATBEPKAAIOIIEE, YTO  3asBICHUE  OTIPABIECHO, B KOTOPOM  YKa3bIBAOTCS
pPEruCTpallMOHHBIN HOMEp U J1aTa MOJAauu 3asiBICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENO BBIJAETCS PACHUCKA W3
ABTOMATU3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON ISl OKa3aHUs
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, AATOU
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
ycayra, K 3a1y OKUAaHUsI, MECTaM JJIsl 3alIOJIHEHUSI 3alPOCOB O MPEAOCTABICHUU
MYHHUITUTIATFHOU YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3alOJHEHUS U
MIEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS K0 MyHHUITUTIATLHOM
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YalITbHON, TEKCTOBOW M MYIbTUMEIUINHOM
uH(OpMAITUH O TIOPSIIKE TPEIOCTABICHUS TAKON YCITyTH, B TOM YHCIIe K 00€CTICUCHUTIO
JOCTYITHOCTH JIJISI UHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEIBCTBOM M 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3aIIUTE UHBAJIU]IOB

2.14.1. TlpenocraBiieHEe MYHUIIUITAIIBHOW YCIYTH OCYIIECTBIIACTCS B 3JaHUAX U
NOMEIIEHUSAX,  O0OpYIOBaHHBIX MPOTHUBOMOKAPHOM  CHUCTEMOW W CHCTEMOM
MOXKAPOTYIIIECHUS.

Mecta mnpuema 3asBHUTENEH O000pyAyIOTCS HEOoOXOonMMOW MeOenplo s
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oopMIIEHUS JOKYMEHTOB, HHPOPMAITUOHHBIMH CTCH/IAMH.

2.14.2. B cooTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit ®depepanuu o
COIMAJIbHOM 3alIuTe HWHBAIUIOB B IEJIAX OECHpEnsTCTBEHHOTO JOCTyHa K MECTY
MPEOCTaBICHUS MYHHUITUIIATLHON YCIIYTH 00€CTIeYuBaETCSI:

1) obecrneunBaeTcs OCCHIPENATCTBEHHBIH JIOCTYI HMHBAJIUIOB K MECTY
PEIOCTaBICHUS MYHHUIIMNAIbHOU ycnyrd (yJOOHBIM BXOJ-BBIXOJ, B TOMEIIECHUS U
HepeMEIICHIE B UX Mpe/eliax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIKMs O TOpPSIKe
PEIOCTaBICHUS MYHULIUITAILHON YCIYTH pa3MellaeTcs B yAOOHBIX Uil 3asiBUTEJIEH
MECTax, B TOM YHUCJI€ C YU€TOM OTPAaHUYCHHBIX BO3ZMOXKHOCTEH UHBAIN]IOB;

3) CcOmpOBOXKIIEHNE WHBAINIOB, NMCIOIIUX CTOHKHE paccTpOMCTBa (PyHKITUH
3pEHUS U CAMOCTOSITEIILHOIO MEPEIBUKEHHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO TEPEABMKCHUS 110 TEPPUTOPUH, Ha
KOTOpPOM pPACHOJIOKEHbl OOBEKTHl COLMAIBHOM, WH)XXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYyp, BXOJa B TaKue OOBEKTHI U BBIXOJIAa U3 HUX, MOCAJTKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKHU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKY;

5) HaIekaliee pasMelicHHe OO0OpYAOBaHHWS W HOCHUTENeH WH(OpMAINH,
HEOOXOMUMBIX JJIsi 0OecTieueHus OeCIpensITCTBEHHOIO JOCTyIa HHBAIUIOB K yCIyram
C YUYE€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

6) nyOnuMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOM W 3PUTEIBHOM
uHdopMaIuK, a TakXKe HaAAMUCeH, 3HAKOB W HMHOW TEKCTOBOM M rpadudecKoi
uH(pOpMAaINN 3HaKaMH, BHIMOJIHEHHBIMH pelbedHO-TOUCYHBIM mpudTOM bpaitns;

7) IOIyCK CypaoTepeBoaurKa U TU(HIOCYPAOTICPEBO UMK,

8) nmomyck coOaKu-TPOBOJIHUKA MMPU HATWMYUH JTOKYMEHTA, ITOITBEPIKIAIOIIETO
ee creuuagpbHoe OOydeHHEe M BblIaBaeMoro mo ¢opmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA Tpyda W COLMAIBHOW 3amluThl Poccuiickoit
@enepaunn ot 22.06.2015 No 386 «OO0 yrBepxkaeHun (OpMBI JTOKYMEHTA,
MOATBEPKIAIOIIETO CHelHalIbHOEe 00y4YeHHue COOaKU-NMPOBOJHMUKA, M TOpSAJIKa €ro
BBIJIAUM.

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIACTCS MPEIOCTABICHUE MYHUIIMIAIBLHON YCIYTH, U
CPEACTB, HCHOJIb3YEMBIX MPU MPEAOCTABICHUHM MYHUIHUNAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B mojmyHkTax | — 4 nynkra 2.14.2. agMUHUCTPaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K OOBEeKTaM W CpPEIACTBaM, BBEJICHHBIM B OJKCIUTyaTallMIO WITU
MPOIIEANIAM MOJIEPHU3ALINIO, PEKOHCTPYKIHMIO nociie 1 utons 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH U Ka4eCTBa MYHMITUTIAILHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTEIISI C IOHKHOCTHBIMU JIMIIAMU TIPU
MPEIOCTABICHUN MYHUIIUNATBHON YCIYTH U UX TPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJiy4eHus] THPOPMALIMK O XOJI€ MPEOCTaBICHUS MyHUIIMTAIBHOU YCIIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO()YHKIIMOHATILHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00beMe), B TF000M TepPUTOPHATHEHOM
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MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIIUIIAIBHBIX YCIYT B MHOTO()YHKIIMOHABHBIX IIEHTPaX MPeI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOT0 cTaThel 15.1
®denepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTensiMu JOCTYIMHOCTH MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
SABJISTFOTCSI:

pacIoa0KEeHHOCTh MOMENIEHUS, B KOTOPOM BEJIETCS MPUEM, Bblaya JIOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4Me HcYeprbIBalONlel HHpoOpMalMu O crnoco0ax, MOpSAKE U CpoKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEeHIax, EnuHOoM
nopraine, PecnyOnukanckom noptaie, o(pUIHUaIbHOM CaiiTe MyHUIIMITAIBHOTO PailoHa;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JIMLIAMM.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAJBHON YCIyTH
SABJISTFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M paCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNEe CpOKa MOJTYYCHUS pe3ysibTaTa MyHUIUITATBHOW YCIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HapYIICHHS aJIMHUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJIECTBUE 3asiBUTENE ¢ paboTtHukamu Oprana wimu  MOL npu
MPEAOCTABICHUM MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISETCS OIMH pa3 Mpu
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHHLIMNaTbHOW ycayrd B Oprane wim M®IL] B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpoIOIKUTENBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIUITAIBHON YCIYyTH HE NMPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIIbI0  YCTPOMCTB TIOJIBIDKHON PaaUOTENC(POHHONW CBSI3U, C HCIIOJIH30BAHUEM
PecnyOnnkaHckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIAILHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JUYHOM Kabuhere Ha EnuHom moprase,
Pecnybnukanckom noprane, B Oprane, M®II.

2.15.4. TlpenocTtaBieHMEe MYHUIMIIAIBLHON YCIYIHM OCYILIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MeCTa
(akTHyeckoro mpoxuBaHus (mpedbiBaHus) Ha TeppuTopun PecnyOnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY TPUHLUITY.
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MyHununanbpHas yeiryra B COCTaBe KOMIUIEKCHOTO 3aIIpOca HE MPEAOCTaBIIsAETCS.

2.16. 1uble TpeboBaHMs, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH IO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cilydae, eciiu
MYHUIUIAIBHAS yCIyTa MPEI0CTaBISAETCS M0 SKCTEPPUTOPUATBHOMY TPUHIIHITY) U
0CcOOEHHOCTH MPEIOCTABICHUS MyHUIIUTIAIHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHHMH MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monmyuynth wMHGOPMAIMIO O TOPSAIKE U  CPOKax IMPeIOCTaBICHHUS
MYHUITUTIAJTBHOW YCIIyTH, pa3MenieHHylo Ha EguHom moptane, PecmyOnmkanckom
nopTare;

2) mojaTh 3asBIICHUE O TIPEJOCTABJICHUM MYHHIUIAIBHOW YCIYTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC ISl TIPEIOCTABICHUS MyHUITUTIATLHOW YCIyTH, B TOM YHCIIC
JOKYMEHTBI ¥ HH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEpPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
MCIIONIb30BaHueM PecrnyOnmkaHCcKoro nmoprania;

3) MOJIydYUuTh CBEIACHHMS O XOJC BBINOJHCHHUS 3asABJICHUH O MPEAOCTABJICHUH
MYHUITUTIATBHON YCIIYTH, MOJaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAIBLHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha pelrieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe €ro
JTOJDKHOCTHBIX JIMI, MYHHUIIMTIAJIBHBIX CIY)KAIIUX ITOCPEACTBOM PecrmyOnmmKaHCKoTo
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIe mpolecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS pPEUICHUN U
nercTBuil (0e3elCTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUITUTIAJTBHBIX ~ YCIYT  OpraHaMd, TPEJIOCTaBISIONIMMH  TOCYJApPCTBEHHBIC U
MYHUITUTIATBHBIC YCIAYTH, WX JOKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHHITUTIATBHBIMH CITY>KaIlTAMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHON (opMBbI 3asBiIeHUsT Ha PecryOnukanckoM moprane 6e3 HeoOXOAMMOCTH
JOTIOJTHUTEIIPHOM MO/IauM 3asSBJICHHS B KaKOK-I1M00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECTICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asABJICHHS M WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aITOJIHCHHS HECKOJIbKMMH 3asBUTCIIIMH OJIHOM 3JIEKTPOHHOU
(GbopMBI 3asBIICHUS TIPU OOpAIIEHUH 3a YCIAyraMu, MPE/IOJIaralolliMHA HaIpaBICHHUEC
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTB Ie€4YaTh Ha OyMa)KHOM HOCHUTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B 3JICKTPOHHYIO GOpPMY 3asBICHUS 3HAYCHUN B
00011 MOMEHT TI0 YKEJIAHUIO TTOJIH30BATENSI, B TOM YUCJIE€ TIPU BO3HUKHOBEHHUH OIIUOOK
BBO/JIa ¥ BO3BpATe IS IOBTOPHOTO BBOJIA 3HAYCHHH B DJIEKTPOHHYIO ()OPMY 3asIBJICHUS;
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5) 3amonHeHuWe Tmoyiel AIIEKTPOHHOW (HOpPMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUI 3asBUTEIEM C KCIOJIb30BAHUEM CBelleHHM, pasmenieHHbIx B ECHUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEICHMI, OTCYTCTBYIOIIMX B €IUHON CUCTEME UICHTU(PUKAIIUU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STarloB 3aIllOJIHCHHUS 3JICKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEpU paHee BBEACHHON HH(opMaIuy;

7) BO3MOXKHOCTb JIOCTYyINa 3asBUTEIS K paHee IOJaHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEEe OJIHOTO Tojla, a TAKkKe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TE€YEHHUE HE MEHEE 3 MECSILICB.

2.16.4. 3anuce 3asButeneit Ha npueMm B M®I] (nanee - 3anuch) oCyIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHOObIE CBOOOJHBIE IJIA
IpUeMa JaTy ¥ BpeMs B IpeliesiaX YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
HopTayia 3asBUTENI0 HEOOXOIUMO yKa3aTh 3alpalliBacMble CUCTEMOH JaHHbIE, B TOM
qHCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHH);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpEeABApPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTaBICHHBIM 3asBUTEIEM MPHU JTUYHOM
npuemMe, NpeaBapuTeIbHas 3alucCh aHHYJIHPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3alKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXHOCTh pacredararb TaJOH-TIOATBEpXkAeHUEe. B cimydae, ecnu 3asBUTENb
COOOIIUT aapec SJEKTPOHHOW IOYThI, HAa YKa3aHHBIM aJpec TakKe HampaBiseTcs
uH(popMaIs 0 MOATBEPKICHUU MTPEABAPUTEIILHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MeCTa Ipuema.

[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3alMUCH 3asgBUTENb B 005S3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIIy4yae
€ro HEsSBKH 10 UCTEYEHNHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHOM 3aMHCH.

3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UJICHTU(GUKAIIMA U ayTeHTU(UKAIIUA B COOTBETCTBUU C HOPMATHUBHBIMHU
IpaBOBbIMU akTaMu Poccuiickoii @Penepaumu, ykazaHus LEad IPUEMA, a TaKxKe
NPEIOCTaBIEHUSl CBEJIEHUN, HEOOXOAMMBIX ISl pacyeTa JIMTEIbHOCTH BPEMEHHOTO
MHTEpBasa, KOTOPbI HEOOX0AUMO 3a0pOHUPOBATH ISl PUEMA.

3. CocTaB, nocjie10BaTeIbHOCTb U CPOKH BbINOJHEHHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe6OBaHMA K NOPSAAKY X BBINOJHEHHUS, B TOM YHCJ€e 0COOEHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOH GopMe, a TaKIKe
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0COOEHHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHeayp B
MHOI‘O(l)YHKIIl/IOHaJIbHLIX HEHTPpax

3.1. Onucanue nociae10BaTeIbHOCTH ISHCTBUHN MPU TPEO0CTABICHUH
MYHUIUIAIBHON YCIIyTH

3.1.1. IlpegocraBieHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyroIIne
aJIMMHUCTPATUBHbBIE TIPOLEAYPBHI:

1) KOHCYTBTHPOBAHKE 3asBUTEII;

2) IPUHATHE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIeHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUTNIAIBHOUN YCITYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHOMN YCITYTH;

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHHUIIUTIAIBHOW YCIYTH;

6) UCTpaBJICHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajlia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS OOpalleHue 3asBUTEIs] O BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM
MYHULIUNIATBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHUE
aJIMUHHACTPATUBHOMN MPOIEAYPHI, SIBISICTCS:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpamenun 3asBurenss B Opran - PykoBoaurtens WcnoaHUTENBHOTO
koMuTeTa CeMSKOBCKOTO CENBCKOTO MoceNeHus: MyCITIOMOBCKOTO MYHHUIMIIATIBEHOTO
paiioHa (Jajnee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAAKE W CPOKax
NpEeIOoCTaBICHUS MYHULMNAIBbHOH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
3JIEKTPOHHOM TOYTE.

PaGotank M®I] xoHCYnbTHUpYyET 3asBHUTENSA, B TOM YHCIE MO COCTaBy, Gopme
MpeCTaBIsIeMON TOKyMEHTAlUK U IPYTUM BOIIPOCaM sl OJMYyYEHHUS! MyHHUIUITATbHOM
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha ounuaabHoM caiite MOL http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTAaHABIMBAEMbIC HACTOAILIUM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

PesynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsI MO COCTaBy, (GopMe NPeACTaBIIeMOd JOKYMEHTAUUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOTYYEHUS MYHUIIUIIAILHON YCIYTH.

3.2.3. 3asBuTenp BIpaBe oOpatuthcs B OpraH 1mo TeneoHy M SJIESKTPOHHOU
nouTe, a TaKkKe MOIY4YHTh KOHCYJbTalMi0 Ha PecrmyOmukanckoM moprane, caiite
Oprana o mopske U CPOKax MPeJOCTABICHUS MYHULIUTIATBHON YCIYTH, B TOM YHCIIE TIO
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cocTaBy, (hopMe MPEeACTaBIIEMON JOKYMEHTAIIUA U APYTHM BOIPOCAM IS TIOJTYICHHUS
MYHHUIUMIAIBHON YCIYTH.

JIOIDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMUPYET
3asBUTESI B COOTBETCTBHHM C TpeOoBaHUsAMH TyHKTa 1.3.4 aIMHUHHCTPATHBHOTO
periiaMeHra.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE€ HACTOSUIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JHEH co AHS MOCTYIUICHHS OOpallleHHs.

PesynpTaTaMu  BBINOJSHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe mpeAcTaBiIsieMON JAOKYMEHTAMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOTYyYEHUS MyHULIUIIAILHON YCIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUSI MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnm ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTEN) oopamaerca B MPI] ¢ 3anmpocom
O TMPEJOCTaBICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii nmpruem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YAOCTOBEPSIET JIUYHOCTD 3aIBUTEIIS;

MPOBOAUT NPOBEPKY MOJHOMOYMH JHIA, TOJAFOIIETO TOKYMEHTBHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, YyKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODI];

Npu  TNPEIOCTaBJICHUM  JOKYMEHTOB,  yKa3aHHbIX B MNyHKTe 2.5
aAMUHUCTPATUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOANKUCAHUE;

MocJe NOANKUCAaHUs CKaHUPYyeT noanucanHoe 3asBieHue B AUC MOLJ;

3arpyxkaetr B AVIC M®I] noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WJIN DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
b1 () (o1

BO3BpAIIAET MOAMUCAHHOE 3asIBJICHUE I OPUTUHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO PACIIUCKY B ITPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpallleHHs] 3asBUTEJIS.

Pe3ynpTaTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX POLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET JTOKYMEHTOB.

3.3.1.3. PabotHuxk M®I[ HanpaBiaser MmakeT [IOKYMEHTOB, HPHUHSATHIX OT
sasiBuTenst B Opran B 2JeKTpOHHOW (popme (B COCTaBe MAKETOB AJICKTPOHHBIX €M) B
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TEYCHHE OJHOr0 padoyero AHA CO JHA OOpalleHUs 3asBUTEN B CTPYKTYpPHOE
noapasaenenue MOLI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asIBICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJ0), HampaBiieHHble B OpraH, MOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOI'O B3aNUMOJICVCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPEIOCTABICHUS MYHHIUMIIAIBHONW YCIYyTA B
aeKTpoHHOM (hopme yepe3 PecnyOnrkanckuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIEAYIOIINE ACHCTBHUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIC ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYyTd B 3JIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUN (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaXxumaeT
COOTBETCTBYIOILYIO KHOIIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast MpOBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEeH 3IIEKTPOHHOMN
(dopmbl 3asBienus. [Ipyu BBISABIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JEKTPOHHOM
(GopMbl 3asBIICHUS 3asIBUTEIb YBEIOMIISIETCSI O XapaKTepe BbIABICHHOW OLIMOKH U
NOpsAJIKE €€  YCTpPaHEHWs  TOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asBICHHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynbraTaMyu  BBIIOJHEHUS  aIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHOe B OpraH NOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBHUSL.

3.3.3. PaccMmoTpenune KoMIuIeKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJAMUHUCTPATUBHOW MPOLIETYpPbI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX MJis
NPEAOCTABIEHUS MYHUIIMIIAJIBHON YCIIyTH.

JloIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aIMUHHUCTPATUBHOM NpOLEAypHl sBisieTcs PykoBoaurens VCOTHUTENBHOTO KOMUTETA
CeMsIKOBCKOrO CEeIbCKOro mnoceneHuss MyCIIOMOBCKOTO MYHULIMOAIBHOIO paioHa
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):
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3.3.3.2. JIomKHOCTHOE JMIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpanieHus 3aaBUTEINA ¢ 3asBIeHUEM B Opras:

OTpeensieT MpeaAMET 0OpallleHus;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MIPOBOAUT MNPOBEPKY MOJHOMOYMUH JHUIA, TOJAIOIIETO JOKYMEHTBHIL;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aIMUHHCTPATUBHOIO  pErJaMEHTa,  IPOBEPKY  COOTBETCTBHUSA
NPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HajIexKaliee
oopMIieHHUE KOIMUM JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHN);

3aMOJIHSIET  AJCKTPOHHYIO  ¢GopMy  3asBIE€HUS B  aBTOMAaTU3WPOBAHHOMU
MH(POPMAITMOHHON CcHUCTeMe, TpeAHA3HAYCHHOW JUIsi OKa3aHUs TOCYJAapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT;

Ipu  MNPEJOCTAaBICHUM  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aAMUHUCTPATUBHOIO  perjiiaMeHTa Ha OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET NOANUCAHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3HPOBAHHYIO uH()OPMAITMOHHYIO CUCTEMY,
NpeAHA3HAYCHHYIO [IJI1 OKa3aHUsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (OpME WIH DJICKTPOHHBIE O00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

B cnydae HanuuMsi OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMIIICT 3asBUTEN O HAJTUYUHU
MPENATCTBUN JJIsI IpUeMa 3asBJICHUS M BO3BpallaeT €My JOKYMEHThI ¢ OOBbSICHEHUEM
COJICp>KaHMS BBISIBJICHHBIX OCHOBAHUM JIJIsI OTKa3a B MpUEME JTOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIIE
MOCTYIUIEHUSI TOKYMEHTOB Ha pACCMOTPEHHE:

MIPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JIeNl U CTaTycC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHbIE Jela, B TOM YHUCIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MpOBEPsIeT COOIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
nocpeacTBoM oOpamienuss k EguHomy mopramy (B ciydae, €ciau  3asBUTENEM

IIPEeICTaBIICHbI AJNEKTPOHHBIE JIOKYMEHTHI, MOANKUCAHHbIE YCUJICHHON
KBTU(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMi, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1

AJIMUHUCTPATUBHOI'O PCTJIaMCHTA, IMMOATOTABIMBACT IIPOCKT PCIICHUSA 00 oTKase B
MpueMe 10KyMCHTOB, HCO6XOI[I/IMBIX AJI1 IPCOCTABIICHU A MYHHHHHaHBHOﬁ YCIIyTH.



21

B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIICHHOW KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHON MOJMKMCH BBISIBICHO HECOOJIIOJCHUE YCIOBUM €€ JCHCTBUTEIBHOCTH,
MPOEKT peleHus: 00 OTKa3e JOJHKeH colep)kaTh MyHKThl cratbu 11 denepampHOTO
3akoHa No 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JIJISl €0 MPUHSITHUS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUIIMNIAIBHOM YCIYTH, C YKa3aHHEeM IPUYUH OTKa3za (B ciyuyae,
€CIM  OCHOBaHMWS [JIi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
PEIOCTaBICHUS MYHUIIMNAIBHOW YCIIYTH, CBSI3aHbl C HAPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI  coJiepKaTh HMHGOPMAIMI0 O HAaWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaiuwy,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYUBLIE CBEICHUS, 0OPMIIEHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHMIN),
HaIlpaBJISIETCs. Ha COTJIACOBAHUWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANEKTPOHHOI'O JOKYyMEHTOO0O0pOTA.

CorynacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJISl TPEAOCTABICHUS MYHUIUMIAIBHOW YCIyTd, OCYIIECTBISACTCS B
MOPSIZIKE, MPETyCMOTPEHHOM MMYHKTOM 3.5.3 a IMUHUCTPATHBHOTO perIaMeHTA.

B caydae OTCyTCTBUS OCHOBaHUW I OTKa3a B IIPUEME JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO pErjaMeHTa, JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOrO paboyero JHS CO JHS
MOCTYIIJICHUS 3asIBJICHUSI, HAMPABIISICT 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM,
YBEJIOMJIEHHAE O MOCTYIUIEHUU 3asBICHUSI, COAEPKAILECEe BXOIAUIUNA PETHUCTPALIMOHHBIN
HOMEp 3asBJICHHS, JaTy TOJYYCHHS 3asBIICHUSA, NEpeueHb HAaWMEHOBaHUW (haijioB,
MPEJCTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYEHHs pe3ysibTaTa MyHUIUIAIbHON
YCIIYTH.

3.3.3.4. Hcnomnenme mporenyp, ykazaHHbix B myHkTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJaMEHTa, TMpPU HAIUYAM TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAUYCHHOW [JIi OKa3aHUs TOCY/IapCTBEHHBIX U
MYHULIUTTATBHBIX YCIIYT.

3.3.3.5. AaMuHHUCTpaTUBHBIC TMPOIEAYPHI, yCTaHaBIWBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSAIOTCS B TEUEHUE OJHOTO padouero AHS CO
JTHSI IOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIH MPOEKT pelieHuss 00 OTKaze B MpUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABJICHHS] MyHUIIUITAIIbHON YCITyTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IIPENOCTABICHUN MyHUIIMIIAIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOIEAYpPbI
ABJISIETCSl TOJy4YEHUE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE AJMHHHUCTPATHUBHON MPOIENYpPbl, OT JOKHOCTHOTO Jnna (paboTHHKA),
OTBETCTBEHHOT'O 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.
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JIOJOKHOCTHBIM ~— JTUIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHON NpoUEaypHl, sBaseTcs PykoBoaurens MCOTHUTENBHOTO KOMUTETA
CeMSIKOBCKOTO CEeIbCKOro moceneHuss MyCIIOMOBCKOTO MYHHULHMIIAJBHOTO paioHa
(mamee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINPABIECHUE MEXBEIOMCTBEHHBIX
3aIIPOCOB).

3.4.2. JIoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINPAaBIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpMeE MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aMMOJACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIOCO0aMHU) 3ampoChl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJIaMEHTA.

AJMUHHCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITMIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aliU 3alpPOCHI.

3.4.3. CnenanucTel  MOCTABIIMKOB  JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIIMX YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMMOJEHCTBUS,
IOPEJOCTaBISAIOT 3alpalIUBAaEMble JOKYMEHTbl (MH(GOpPMAILMIO) WM HAIpPaBIISIOT
yBeJOMJICHUS 00 OTCYTCTBUM JOKYMEHTAa W (WJIK) WH(POPMALUU, HEOOXOIUMBIX IS
peIoCTaBICHUS MYHULIMTIAIBHON YCIYTH (Janee — yBeJOMJIEHUE 00 OTKas3e).

AJMUHUCTPATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMble HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B TEUEHUE NATU JHEW CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpraHU3alyio, MPeIOCTABIAIOIINE JOKYMEHT W HH(pOopmaluio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3ampocC
HE YCTaHOBJEHBI (pefepaJbHBIMU 3aKOHAMH, NpPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMU MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCA:
JOKYMEHTBI (CBEJEHUs), HEOOXOIMMBIE JJIsl MTPEAOCTABICHNUS MyHULUMIIAIBHON YCIYTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE JTOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HANpaBJIEeHUE MEXBEJOMCTBEHHBIX
3aMpOCOB!

MOJIy4aeT 3alpalllBacMble Y€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJCUCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOUMBbIE MJisi MPEAOCTaBICHUS
MYHMIIMIIAJIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(wm) uadopmanuy;

npu HaJIM4Iuu OCHOBAaHHI, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1
aMUHUCTPATUBHOTO pErJlaMEHTa, MOJrOTaBIMBAET MPOEKT pelleHus 00 oTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS! MyHUIIUIAIBHOU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
PEeIOCTaBICHUS MYHUIIMNIAIBHOM YCIYrH, C YKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIi OCHOBaHMSI [ OTKa3a B TpUeMe JIOKyMEHTOB, HEOOXOIUMBIX JJIs
MIPEAOCTABIECHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
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TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHMsS MJi1 OTKa3a B IpHUEMEe TOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMAaIuH,
CBEJICHUI1), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYNBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIICHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HaIpaBJIsIeTCs HA COTJJACOBAaHUE B YCTAaHOBJICHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOT'O JJOKYyMEHTOO0O0pOTA.

CornacoBaHue TMpOEKTa pelieHus o0 OTKa3e B TNpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX I MPEAOCTABICHUS MYHUIMIIAIIBHONM YCIYTH, OCYIIECTBIISIETCS B
NopAJIKe, MPEAYCMOTPEHHOM IMyYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD MTOJIyYEHHUS CBEJICHHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEZCHHMSI), HEOOXOAMMBIE AJI IPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH,
NpOeKT pemieHUss 00 oOTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JJis
MPEIOCTABICHUS MyHUIIUTIATbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATHBHOTO  pETJaMEHTa, IMPH HaJUYAH TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCJIYT, B TOM YHCJIE C MOMEHTAa pPErucTpaliyd 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBII CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO PETIaMeHTa, COCTABIIAET ISITh pabodmx
TTHEH.

3.5. [ToarotroBka pe3ynbraTa MyHUIIMTIATHHON YCIYTH

3.5.1. OcHoBaHvMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHI), HEOOXOIUMBIX IS
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOM
npouenypsl, sBiasercs PykoBogutens HMcnomHutenbHOro komurera CeMSIKOBCKOIO
CENBbCKOr0 MocesieHuss MyCIIFOMOBCKOIO MYHHMIMIAIBHOTO paloHa (namee -
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yJIbTaTa IPENOCTaBICHUS
MYHHUIUTIATLHON YCIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yibTaTa
peI0CTaBIECHUS MyHUIIUNIATBHONW YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

IpU BBISIBIICHUM OCHOBAHMM MJiA OTKa3a B MPEJOCTABICHUM MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aJJMUHUCTPATUBHOTO PETrJIAMEHTa, MOATOTABIUBAET
MIPOEKT pelIeHust 00 0TKa3e B MPEAOCTABICHUH MYHUIIUIATBHON YCIIYTH;

B ClIy4yae OTCYTCTBHUSI OCHOBAHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
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YCIYTd, MPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjlaMeHTa, Mo
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOOUMBIX IS  TPEIOCTaBICHUS
MYHULIMNAIBHON YCIyTH, TMOATOTABIMBAET TMPOCKT pPE3yibTara MPEIOCTaBICHUS
MYHUITUTIAJTBHOM YCIAYTHd B COOTBETCTBHHM C ToAmyHKTOM 1 myHkta 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA,;

HalpaBJIIET  MOATOTOBJICHHBIA  TMPOEKT  pe3yibTaTa  MIPEIOCTABICHUS
MYHULIANIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJIEHHOM IMOPSIAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSILIMM ITIYHKTOM,
BBITIOJIHAIOTCS] B TEUEHHE JIBYX paOOUMX JHEH.

Pe3ynbTaTaMu BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
pelieHust 00 OTKa3e B MPEIOCTABICHUU MYHHUIUMIAIBHOW YCIYTH, IPOCKT PEUICHUS O
BbIJJau€ pa3pelieHUs] Ha BCTYIUICHHME B Opak HECOBEPIICHHOJIETHUM, JOCTHUTIIHAM
BO3pacra 16 ner.

3.5.3. CornmacoBaHne ¥ MNOANUCAHUE MPOEKTa pe3yibTara MNPEAOCTABICHUS
MyHULIMOAIBHOM  yCiIyru (majsee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJIpa3/iesieHHsi, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yiabTara MYHULIMOAIBHOM  ycinyrw, 3amecturenem PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToaroTroBiieHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHUs, BO3BPAIAIOTCS
Ha JOpa0OTKy JHILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHUIIUMAILHON
yciyru. Ilocne ycTpaHeHHs] 3aME€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEIAOTCS
JUIS1 COTJIACOBAHMS Y TTOAUCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB IPOBEPSET
cOOJIFOZICHUE aJMUHUCTPATUBHOTO perjaMeHTa JAOJDKHOCTHhIMU JmiamMu OpraHa B
YaCTHU CPOKOB BBINOJHEHHUS aJIMUHUCTPATUBHBIX MPOILIEAYP, UX MOCIEI0BATEILHOCTU U
MOJTHOTHI, HAJIWYMS COTJIACOBAHUN YMOJHOMOYEHHBIX OJDKHOCTHBIX Jiuil OpraHa B
CHUCTEME DJIEKTPOHHOTO JOKYMEHTOO0OpOTA.

B ciyyae BbIABIEHUS ~HApylIEeHUH B  4YacTH  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX TPOILEAYp, UX IOCJIEI0OBATEIBHOCTH U IMOJHOTHI PyKOBOIUTEH
Oprana MHULIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMI], IOMYCTUBIINX HAPYLICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TMPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHAIOTCS] B TEUCHHE IBYX pabO4mX JHEH.

Pe3ynbraTaMy BBINOJHEHHS! aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: PEUICHUE
00 OTKa3e B mpUeMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHUIIUITAIbHON
YCJIYTH, pellieHre 00 0TKa3e B MPEIOCTABICHUN MYHUIIUTIAIBLHON YCIyTH, PEIIeHrue O O
BbIJJaUe pa3pelieHrs Ha BCTYIJIEHHE B OpaKk HECOBEPIICHHOJETHUM, IOCTUTIIUM
BO3pacta 16 ner.

3.5.4. MHcnomHenwe mponeayp, VyKa3aHHbBIX B MmyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjJaMEHTa, IMpU HAIAYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, MpEAHA3HAYEHHOW Il OKa3aHWUS TOCYJapCTBEHHBIX M
MYHULIUTATbHBIX YCIIYT.
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MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PErVIAMEHTA, COCTABJISET YEThIPE padOUnX JIHS.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATFHOW YCITYTH

3.6.1. OcHoBaHMeM Hayaja BBINOJIHEHUS aJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, MOJITBEPKIAIOMIETO MPEIOCTABICHUE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 324 BBINOJHEHUE aJIMUHUCTPATUBHOMN
npouenypsl, sBisercs PykoBogutens HMcnomHutenbHoro komutera CeMSIKOBCKOIO
CENbCKOrO TocesieHuss MyCIIOMOBCKOTO MYHHUIIMOAIBHOTO palioHa (majee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblAauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. Jlo)oKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIAady (HAIpaBJICHHE)
JTOKYMEHTOB:

o0OecrieynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEAOCTABICHNUS MYHULMIAIBHON YCIYIM B MOJCUCTEMY BEIECHHUS JTOKYMEHTAlUU
aBTOMATHU3UPOBAaHHOW MH(MOPMALMOHHON CHCTEMBI, MPEIHA3HAUYEHHOW I OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MpeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTaTe NpeNoCTaBICHUS MYHULHIIAJIBHON YCIYTHM U O BO3MOXKHOCTH IIOTYYEHUS
pe3yJabTara MpeloCcTaBlIeHUs] MyHUIIUNAIbHOU ycinyru B Oprade win B MOLI.

HcnonHenne  mpoueAyp IHpU  HAIMYMKA ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM [JIi OKa3aHWsS TOCYJapCTBEHHBIX M
MYHUIUNATBHBIX YCIYT.

AJMUHHUCTpPAaTUBHBIE TMPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHAIOTCS B TEUYEHHE OAHOrO0 padoyero AHS CO JHS MOANMCAHMS JIOKYMEHTa,
SABJISIOLIETOCS pe3yJIbTaToOM PEeI0CTaBICHUS MYHUIIUTIATBHOM YCIIyTH,
YIOJHOMOUYEHHBIM J0HKHOCTHBIM JiiioM Oprana (OpraHom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
pa3MeIleHNE CBEACHUI O pe3yJbTaTe IPENOCTaBICHUS MYHULMIAIBHON YCIyTH B
MH(GOPMALIMOHHBIX ~CHUCTEMaX, M3BELICHUE 3asBUTENs (ero MpeaCcTaBUTENs) O
pe3yJibTaTe NPeoCTaBICHUS MyHUIIUIIAIBHOM YCIIYTH U CIOCO0aX €ro MOIydYeHHUs.

3.6.3. Tlopsmox BbmaunM (HampaBlICHUs) pe3yjbTaTa  MPEeaOCTaBICHUS
MYHULMINIATBHON YCITYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
MOILI, padotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIbTAT MYHULMUIAIBLHON YCIyrd B
dbopMe dK3eMIuIApa IJEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. [lo
TpeOOBAHMIO 3aABUTENISI BMECTE C OK3EMIUIAPOM DJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe €My MpPEAOCTaBISACTCA JK3EMIUISp 3JEKTPOHHOTO JOKYMEHTa
NyTEeM €ro 3alKucH Ha ChbeMHbI HOCUTENb MH(OPMAIIUU WM HAPABJICHUS SK3EMILISIpa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOMU Io4uTe B ajapec 3asButens. Ilpu 3amucu Ha
CbEMHBI HOCUTENb HWH(OPMALMM WIA HANPABIECHUU DSK3EMIUISIpAa AJIEKTPOHHOTO
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JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIE, MO OJJIGKTPOHHON MOYTE HIACHTHUYHOCTH TAaKOTO 3K3EMILISIpa
ANEKTPOHHOIO JOKYMEHTa JK3EMIUIIPY JJIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJHOMOYEHHBIM COTPYIHHUKOM C MCIIOIb30BAHUEM YCHUIICHHOU
KBUTU(PUITUPOBAHHON AJIEKTPOHHOM TOJIIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPSAJIKE OYEPEIHOCTH, B JICHb MNPUOBITHS 3asBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM padboTel MOII.

Pe3ynpTaTaMu BBINOTHEHUS IMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKcaIus
dakTa BbIIaYM pe3ysbTaTa MpefoCTaBiIeHUs MyHUIUNaidbHOU yciayru B AUC M®I],
pe3yJbTaT NPeIOCTABICHUS MyHULIAIIAIBHONW YCIIYTH, BBIIAHHBIA 3aBUTEINIO.

3.6.3.2. Ilpu oOpaieHNH 3asBUTENS 3a PE3yNbTaTOM MYHHUIUMAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN MOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATUYECKU
HaIlpaBJsieTCsl  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBJISIOIIErOoCs  pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIMIIATbHON YCIIyIH, ITOJANIMCAaHHBIN YCUJIEHHOM
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOAIUCHIO0 YIIOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMAHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHAIOTCS B J€Hb ITOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  IPOLEAYP  SBIJISIFOTCA:
HanpaBiieHue (MpeAoCTaBlIeHHE) C UCHoJb30BaHWeM PecryOnukaHckoro mnoprana
3asBUTENIO TOKYMEHTA, MOATBEPKIAAOLIETO MPEIOCTABICHNE MYHULIMIAIBHON YCIyTH
(B TOM 4uCi€ OTKa3 B MPEAOCTABIEHUN MyHUIIUNIATBHOW YCIIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULIMIAIBHON YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHTENIE €My
PEAOCTABISAETCA IK3EMIUISAP AIEKTPOHHOTO TIOKYMEHTA IyTEM €r0 3alMCy Ha ChbEMHBIN
HOCHUTENb MH(POpPMAIMN WM HANpaBJICHUS SK3EMIUISpA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJPEC 3asIBUTEIIS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TOPSAKE OYEPEAHOCTH, B JCHb MPUOBITHS 3asBUTENS B
coOoTBETCTBUHM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Opraxa.

Pe3ynbraTom BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLETYp SBIAIOTCS: (UKcaLUs
dakta  BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIMIAIBHOM  yCIyrd B
ABTOMATH3UPOBAHHOW WH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAYECHHOW [Jis OKa3aHUs
roCyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHrEe TEXHUYECKUX OITUOOK

3.7.1. B cnyyae oOHapyKeHHSI TEXHHUECKOU OITMOKU B IOKYMEHTE, SBJISFOIIIEMCS
pe3yJIbTaTOM MYHUIIMNIATBLHON YCIIYTH, 3asiBUTENb HanpassieT B Oprax:
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3asBJICHHE 00 WCHPABJICHUU TEXHUYECKOM omuOku (mpuioxenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATHBHOMY PETIIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3ylbTaT MYHHUITUNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKas OINOKa;

JIOKYMEHTBI, UMCIOIINE IOPUIUYECKYIO CHITY, CBUJICTEIIbCTBYIONINE O HAIMYUH
TEXHUYECKOM OIINOKH.

3asBiieHHEe 00 MCIPaBJICHUM TEXHUYECKOW OIIMOKM B CBEJCHMSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MYHUIIUITAIIBHOW YCITYTH, TI0JIa€TCS 3asBUTEIIEM
(YIOJTHOMOYEHHBIM TPEJCTABUTEIEM) IIOYTOBBIM OTIpaBiIeHHEM (B TOM 4YHCIE C
UCIIOIb30BaHUEM JJICKTPOHHOM IOYTHI), OO yepe3 PecnyOnMKaHCKUNA MOpTanl WIH
M®II.

3.7.2. JIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 TIPHEM JOKYMEHTOB, OCYIIIECTBIISICT
MIPUEM 3asBJICHHS 00 MCIPABICHUM TEXHUYECKON OIMMOKH, PETHCTPUPYET 3asABICHUE C
MIPIIOKEHHBIMHU JTOKYMEHTAMH W TIEPEacT MX MOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUYCHUE OJTHOTO pabOdvero THS C JAThl PETHCTPAIIAN 3asIBICHUS.

Pe3ynpTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBJISIOTCS: MIPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JAOKYMEHTHI W B IEISIX BHECEHHUS UCHPABICHUH B JIOKYMEHT,
SBJISIFOIUICS. PE3YIHTATOM MPEIOCTABICHUS MYHUIIUTIATBHOM YCIYyTH, OCYIIECTBIISET
MPOIIETYpPHI, MPETYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHHHCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asSBUTEIIO (yIMOJHOMOUYEHHOMY IPEICTABUTEINIO)
JUYHO TIOJ POCIHCH C U3BIATHEM Yy 3asgBUTENs (YITOJTHOMOYCHHOTO TPEICTABUTEIS)
OpUTHHaIa JOKYMEHTa, B KOTOPOM COJCPIKUTCS TEXHUYCCKAs ONMTUOKA, WU HAINPaBJIsET
B aApeC 3asBUTENS IMMOYTOBBIM OTIPABIICHUEM (TIOCPEICTBOM SJICKTPOHHOM ITOYTHI)
MMACBMO O BO3MOXHOCTH TIOJYyYCHHS JOKYMEHTa TMpH TpenocTaBiieHnn B Oprax
OpUTHHAJA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OIINOKa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBAEMBIC HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEYEHUE ABYX paboOuyux JHEW TMocie OOHapYKEHUS TEXHUYECKON
OMMUOKA WM TIOJy4eHHUS OT JII0OOTO 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O
JIOTTYIIICHHOM OIITHOKE.

PesynpTaTaMu  BBIMIOJNHEHUS  aJAMHUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
BBIJIAaHHBIN (HATIPABJICHHBIN ) 3aIBUTEIIO JIOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHUIIUNIAIbHOM
yCIyru

4.1. ITopsioK OCYIIECTBIIEHHUS TEKYILETO KOHTPOJIS 38 COOJIFOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHbIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
[IPEAOCTABICHUIO MyHULIAIIAIBHOW YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN
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KOHTpoJb 32 MOJHOTON M Ka4eCTBOM MPEJOCTABICHUS MYHULMIAIBHOU YCIyTrU
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAHEHUE HAPYILIEHUI MPaB 3asBUTEINICH, IPOBEACHUE
MIPOBEPOK  COOJIFOJICHMSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
HOJATOTOBKY pEIIeHUI Ha AelcTBUA (0e34elicTBHUE) JOIKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJII 3a COOJIFOIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
OPOLEAYD SABIISIOTCS:

1) npoBepka ® COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO TPEIOCTABICHHUIO
MYHULIUINIATIBHON YCIIYTH,

2) IPOBOAMMEIE B YCTAHOBICHHOM  TIOPSJIKE ~ TIPOBEPKA  BEICHUS
TEeJIONPON3BOCTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HWCHONb3YIOTCA CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHUHs, YCTHAs U MNHUCbMEHHAas
nH(popManus AOHKHOCTHBIX JIML, OCYIIECTBIISIFONIMX BBIIIOJHEHUE aMUHUCTPATUBHBIX
IpoLENyp, KYpPHaJIbl y4e€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEICHU.

JI1st OCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI NIPU NPEAOCTABICHUN
MYHUIMNAIBHOW YCIYTM M NPHUHATHU PEUIEHUH PYKOBOJIWTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI  NPEICTABISIIOTCS  CHPaBKM O  PE3yJabTarax MpPeJOCTABICHUS
MYHUIUNAIBHON YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYIIEHUS! CPOKOB, IMOCIEA0BATEIILHOCTH U COIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHIA HEMEMJIEHHO HHPOPMHUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBIAIONIEr0 MYHUIMNANbHYIO YCIyry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJIb 32 COOJIIONEHUEM MOCJIENOBATEIIBHOCTH  JEHCTBUI,
ONpENENCHHbIX  AAMUHUCTPATHUBHBIMU  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHULUIAIBHON YCIYT'HM, OCYIIECTBIAECTCS 3aMECTUTEIEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpaBJE€HUS, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl MO
MPEAOCTABIEHUIO MYHULMIIATBHOM YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHM3aIMIo padOTHI 1O NPEAOCTABICHUIO MYHUIIUTIAIBHON YCIyTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX MNOJAPA3JEIEHUSX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITopsinoK U MepUOJUIHOCTh OCYILIECTBICHUS IJIAHOBBIX M BHEIJIAHOBBIX MTPOBEPOK
MOJTHOTHI ¥ Ka4e€CTBa MPEA0CTaBICHUS MyHUITUIIAIbHON YCIYTH, B TOM YHCIIE TTOPSII0K
1 GOpPMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEJOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KoHTpob 32 TOJTHOTON M Ka4ECTBOM MPEAOCTABICHUS MYHUIIUTIATLHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:
1) npoBeieHUs1 POBEPOK;
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2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIML, MyHUIIUIAIbHBIX CIIYKallHX.

4.2.2. B nensix ocymecTBIEHUsI KOHTPOJIA 3a MOJHOTOM U KaYECTBOM
MPEA0CTABIECHUS MYHULMIIAJIBHOM YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETUIAHOBBIE
npoBepku. [Iopsa0K ¥ IEpUOANYHOCTE OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBaETCs Iu1aHOM paboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOINPOCHI, CBSI3aHHBIE C IPEOCTABICHUEM MYHULIUIIAIBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), NN OTAEIBHBIA BOIIPOC, CBSI3aHHBIN C IPEIOCTABICHUEM MYHULIUIIATbHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET IPOBOJUTHCS 1O
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBS3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOJTy4YeHHUS XKao0 3asiBUTENeH Ha fnencTBus (0e3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJIOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAEeMbIe
(ocy1iecTBIsIEMBIE) UMHU B X0J1€ TIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[To pe3ynbpTaraMm MpOBEICHHBIX MPOBEPOK B CIy4ae BbISABICHUS HAPYILICHUI MTpaB
3asBUTEJIC BUHOBHBIC JIUIIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOATeNbCTBOM Poccuiickoit denepanu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOApa3aeICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJIekKalllee BBITIOJTHEHHWE AIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszele 3 aMUHUCTPATUBHOTO PErIaMEHTA.

JIOJDKHOCTHBIE JIMIJa W WHBbIE MYHULHUNAIBHBIE CIYXKAIME 3a PELICHUS WU
neuctBusa (Oe3nencTBrEe), TPUHUMAEMBbIe (OCYIIECTBIISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIMTATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIlue TpeOOBaHUS K TIOPSIAKY U hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TpaXaaH, Ux
00bEeIMHEHUH U OpraHu3aIui

KoHTposb 3a mpeaocTaBiIeHneM MYHHIMIIAIBHON YCIYI'HM CO CTOPOHBI TPaX<IaH,
UX OOBEIMHEHUN U OpraHu3aluil, OCYILECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CAMOYIIPABJIIEHUS  NOPU  NPEIOCTABICHHUH
MYHULIMIAIBHOM  yCIYT'M, IIOJYyYE€HMS IIOJHOM, aKTyaJlbHOW M  JOCTOBEPHOU
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nH(OpMAIUK O TOPSAJKE MPEAOCTABICHUS MYHHUIIUNIATBLHOW YCIYTH W BO3MOKHOCTH
JOCYJIEOHOTO0 paccMOTpeHust oOpalmieHuil (3kajio0d) B Mpolecce MpeaoCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOI0 LIEHTPA NMPeI0CTABIEHHUS TOCYA1aAPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3aNuiil, yKa3aHHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIIUNAJbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSAJIKE PEIICHUN
u JeictBuil (0e3aeicTBUS) opraHa, MPEeIOCTaBISAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[A OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)KAIllero,  PYKOBOJWUTENS  OpraHa,  IpPeJOCTaBJISIOLIErO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKITMOHAJIBHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 5KaJI000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapymieHue cpoka perucTpanuy 3amnpoca 0 IpeJIoCTaBICHUN MYHULIUITAIBHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KalloBaHHWE 3asABHUTEIIEM PEIICHUN U JICUCTBUI
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOrO(QYHKIHOHAIBLHOTO
LIEHTpa BO3MOXHO B Cillyyae, €ClM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXKaTyHOTCSA, BO3JIOKEHA  (PYHKUMS  TIO
MPEAOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MopsiAKE, onpeaeneHHoM yacTero 1.3 craten 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK JTMOO OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WJIM OCYIIECTBICHHE KOTOPbIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoii @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTSl IPEJOCTABJICHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpuUeME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTSl IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
IpeaycMOTpeHbl (enepalibHbIMA 3aKOHAMU W TMPUHATHIMH B COOTBETCTBUU C HHUMH
WHBIMM HOPMATUBHBIMM TPAaBOBbIMH akTamMu Poccuiickoit ®enepannu, 3aKOHaMH U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku  Tarapcras,
MYHUIIMNAIbHBIMA ~ MPABOBbIMU ~ akTaMu. B ykazaHHoM ciiydae jaocyaeOHoe
(BHEcynmeOHOE) oOkalmoBaHWE 3asBHUTENIEM pEIMICHWH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
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BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBME) KOTOPOTO OOKATYIOTCS, BO3JIOKEHAa (YHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMUIAIBHBIX YCAYr B TOJHOM oOBeME B MOPSJIKE,
omnpenesieHHOM dacthio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIMNAIBHOW YCIYTH
IIaThl, HE TMPETYCMOTPEHHON HOPMATUBHBIMM TIPABOBBIMH aKTaMu Poccuiickoit
@denepanid, HOPMATUBHBIMM  TpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHUIUTIAIbHBIMU [TPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, MpPeOCTABISIONIET0 MYHUIIMIIAIIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPEJOCTABISIIONIET0 MYHUIIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIEHOTO
[[EHTpa, paOOTHHKA MHOTO(QYHKIITMOHATILHOTO LIEHTPA, OpPTaHU3AINH, TPETyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WUMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pPE3yJIbTaTe
MPEIOCTABICHUSI ~ MYHHIMIATBHOM  YCIYTH  JIOKyMEHTax Ju00  HapylleHHE
YCTAaHOBJICHHOTO CpOKa TakKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAJILHOIO IIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEHCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOILIMX MYHULUMAIBHBIX YCIYr B IIOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylieHuWe CpoKa WIM TMOpsAKa BbIAAYU JOKYMEHTOB IO pe3yibTaTam
MPEIOCTABICHUSI MyHUITUTIATLHOM YCITYTH;

9) mprocTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CJTH OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpPEHBI (eaepanbHbIMA 3aKOHAMH W TPHUHATHIMU B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH TPABOBBIMU akTaMu Poccuiickoi
denepanun, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPaBOBBIMU akTamu PecmyOmuku
Tarapctan, MyHUIIUTIATEHBIMHA TIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Jocyne0HOoe
(BHecyneOHOe) o0XxaloBaHUWE 3asBUTENIEM pelleHud u AedcTBuil (Oe3meicTBuUs)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (QYHKIHUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAIBHBIX YCIYr B TIOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

10) TpeOGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyru
JOKYMEHTOB MJM HMH(OpMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIUCH MPH MEPBOHAYAIBHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
NPEI0CTAaBICHUSI MYHUILIMTIATBHON YCIYTH, TUOO B MPEAOCTaBICHUA MYHHIIMITATHLHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEJYCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui u NelCcTBUIN (Oe3neiicTBHSN)
MHOTO(YHKIIMOHAJLHOTO  1EHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOro OOXKANYIOTCS, BO3JIOKEHAa (PYHKIHS MO MPEIOCTABICHUIO
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COOTBETCTBYIOIIMX MYHHUIMOAIBHBIX YyCIYr B TMOJHOM OOBEME€ B TMOPSAKE,
onpeneneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM ¢opMe B OpraH, MPEeAOCTABISIONNANA MYHULUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpraH TroCyJapCTBEHHOMN
BJIACTH, SIBISIIOIIMICS ydpeAauTeleM MHOroQyHKIHOHAIBHOTO IeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHble yacTbio 1.1 ctathu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoObr
Ha peleHus U JAeucTBus (0e3leicTBUE) PYKOBOJIMTEINS OpraHa, MpPeaoCTaBIISIOIETO
MYHUIIUTAIBHYIO YCIYTY, MOJIa0TCs B BBIIECTOAIIUNA OpraH (IIpy €ro HaJIu4uu) Ju00 B
Cllydae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIETO0 MYHUIIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUcTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOT0 MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJIBHOTO LEHTpa MOJAOTCS YUPETUTENIO
MHOTO(DYHKIIMOHAJIBHOTO LEHTpa WM JOHKHOCTHOMY JIMIlYy, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKaioObl Ha pelieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMM, MPEeTyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAUTEISM ITHX
OpraHU3aIUH.

Kamoba na pemeHuss u aeiictBus (Oe3aeiicTBUE) opraHa, MPeIOCTaBIISIONIETO
MYHULHUNAIBHYIO  yCIYry, JOJKHOCTHOTO JHMIA OpraHa, IpeIoCTaBIISIOLIErO
MYHULHUNAIBHYIO YCIYTy, MYHHIIUMIIAIBHOIO CIYKalllero, PYKOBOAUTENS OpraHa,
MPEAOCTABIISAIONIETO MYHUIMNANBHYIO YCIYTYy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(PYHKIMOHANBHBIA IIEHTP, C HCMOJb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOro caita  oprasa,
MPEAOCTABIAIONIET0  MyHUUUMIAJIbHYIO  ycayry, EgunHoro  moprama  nubo
PecnyOnukanckoro mopraiia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XKaJoBaHuUs,
a TaKKe MOXKET ObITh MIPUHATA IIPU JTUYHOM Npueme 3asBuTes. JKanoba Ha peiieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAIHLHOTO LEHTpA, paboTHUKA
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa IO T[o4YTe, C
UCIIOJIb30BaHWEM  MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW ~ cetu  «HTepHEeT,
opUIMATBHOTO caiiTa MHOTO(YHKIIMOHAJIIBHOTO IIeHTpa, EauHOrO mopTrana Jmbo
PecnyOGnmkanckoro noptana, HHGOPMAIITMOHHONW CHCTEMBI 10CYIe0HOTO 00KaJoBaHUS,
a Tak)Ke MOXKET OBbITh NMPUHSATA MPHU JIUIHOM TIpriemMe 3asBuTens. JKanoba Ha pemeHus u
nectBus (Oe3nelicTBHE) OpraHu3aluid, MPeayCMOTpPeHHBIX dYacThio 1.1 crtatem 16
®enepanpHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBITh HaIlpaBjeHa
o ToYTe, C HCMOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», OQUIMANBbHBIX CAUTOB 3TUX opraHuzainuii, EguHoro mnoprana nm6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaumeHOBaHHME oOpraHa, MOPEIOCTaBISIIONIETO MYHHUIUIIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMNAIbHYIO YCIYyTry, JH0o
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MYHHIIMIIAJIBHOTO CITY’Kallero, MHOTO(YHKIIMOHAIBHOTO LEHTPa, €r0 PyKOBOJIUTENS U
(umu) pabGoTHHWKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) paOOTHUKOB, PEIICHUS U
neicTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamuinio, UMs, OTYECTBO (IMOCTEaHEe - NMPU HAJIW4YWHU), CBEACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIUIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaK:Ke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) AIEKTPOHHON MOUTHI (MPU HAJIMYKUK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXKATyeMbBIX PEIICHMSIX W JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JIMOO MYHMIMIAIBHOIO CITYKaIEro,
MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIILHOTO IIEHTpA,
Opra”u3aluvi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAaHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM H
nerctBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IMPEeloCTaBIIAIOIIEr0 MYHULMNANbHYIO YCIYry, JIH0o
MYHULIUNAIBHOTO  CIIY)Kalllero,  MHOTOQYHKUMOHAJIBHOTO  LEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui, MpeayCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IpPEICTaBICHbl JTOKYMEHTHI (NP HAJU4YMHU), MOATBEPKAAIOIIME JOBOJABI 3asBUTEI,
00 WX KOTHUH.

5.4. IloctynuBiias xano0a MOAJIEKUT PETUCTPAIIMU B CPOK HE MO37HEE paboyero
JHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIYyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEOUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHU3alMM, MNpeaycMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOrO
3akoHa Ne 210-®3, nubo BeImIeCTOAIMN OpraH (MpU €ro HaJUYWU), TMOJICHKHUT
PAaCCMOTPEHUIO B TEUEHHME MATHAAUATH pabOyuX IHEH CO JHS ee perucrpanuu, a B
cilydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPEIOCTaBIISIONIETO0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3aliii, MPEAyCMOTPEHHBIX YacThio 1.1 craThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABIICHUU JIOMYLICHHBIX ONEYaTOK M OWHMOOK WIM B CilIy4dae O00KaJoBaHUA
HapyLICHUsI YCTAHOBJIEHHOTO CpOKa TaKUX HCIPABICHUI - B TEUCHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIIHNX
pELICHUN:

1) xanoba ynoOBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelieHusi, UCIPaBIICHUs TOMYIIEHHbBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
OPEeNIOCTAaBICHUS MYHHUIIMNAIBHOM YCIYTM JIOKYMEHTaX, BO3BparTa 3asBUTEINIO
JICHEXKHBIX CPEJCTB, B3MMAaHHME KOTOPBIX HE TPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMATHBHBIMU IIPABOBBIMH AKTaMH
PecryOnuku TarapcTan, MyHUIIMITATBHBIMU [TPABOBBIMU aKTaMU;
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2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3BIBAETCS.

He mo3nHee nHs, ClAEAyIONIEro 3a JIHEM MPUHSITUS PEIICHUs, YKa3aHHOTO B
HACTOAIIEM IYHKTE, 3asBUTENII0 B MUCbMEHHON (OpMe U MO KEIaHUIO 3asIBUTEIS B
ANIEKTPOHHOW (opmMe HampaBisieTCs MOTHBHPOBAHHBI OTBET O pe3yJbTarax
PacCMOTPEHHUSI JKAJTOOBI.

5.7. B cnydae mnpusHaHUs KajgoObl MOJJICKAIEH YIOBJICTBOPEHHUIO B OTBETE
3aBUTENIIO O pe3yJibTaTaX PacCMOTPEHUS >KaloObl JlaeTcsi UHpopMaIus o JASHCTBUSIX,
OCYILIECTBIISIEMBIX ~ OPTraHOM,  NPEAOCTABISAIONIMM  MYHUIMOAIBHYIO  YCIYTY,
MHOT'O(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3alue, mpeaycMoTpeHHon yacTeio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, B 1ieyisIX He3aMEIJIUTEIILHOIO YCTPAHEHUS
BBISIBJICHHBIX HapYIICHUN TPU OKa3aHUM MYHUIIUIIAIBHOW YCITYTH, a TAK)Ke MTPUHOCATCA
W3BUHEHMS 3a JIOCTABJICHHbIC HEYJ00CTBA U YKa3bIBaeTCA MHQPOpMAIUs O JATIbHEHIINX
JNEUCTBUSAX, KOTOPhIE HEOOXOJMMO COBEPIIUTH 3asABUTEII0 B IEJISIX MOJTYUYEHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH YAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PAaCCMOTPEHHS KajaoObl JAalOTCS apryMEHTHUPOBAHHBIC
pa3bsICHEHUsI O MPUYMHAX MPUHATOTO PEIICHMs, a Takke HHOOpMAIUs O MOpSJIKE
00’KaJIOBaHMS TIPUHATOTO PEIICHUS.

5.9. B cimyyae ycTaHOBIICHHS B XOJI€ WJIU I10 PE3yJIbTaTaM PacCMOTPEHHS Kaja00bl
MPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO TMPABOHAPYIICHUS WA MPECTYIJICHUS
JOJDKHOCTHOE JIUII0, paOOTHHK, HAJIECJICHHBIC TTIOJTHOMOUYHSMH 10 PACCMOTPEHH IO YKaI00,
HE3aMeJIMTEILHO HAMPABJISAIOT UMEIOIIMECS MaTepHalIbl B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe10CTaBICHUS
MYHHUIIUIAIBHON YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPIIECHHOJIETHUM, JTOCTUT UM
BO3pacra 16 ner

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
0
OT No
PaccmoTrpeB Baie 3asdBieHue ot No 151
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM

MPUHSTO pelieHue 0

JlonomHuTenbHAs MHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIIUIAIBHON YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPIIECHHOJIETHUM, JTOCTUT UM
BO3pacra 16 ner

dopma
(bnank opraHa, npeaoCTaBISIOIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
0 BbIJIay€ pa3pellieHrs Ha BCTYIJIEHUE B OpaK HECOBEPIIEHHOJIETHUM, JOCTUTIIUM
BO3pacra 16 ner

oT Ne
Paccmotpes Baie 3asBiienue ot No U IIpUjaraemple

K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OPraHOM
MIPUHSTO perieHre 00 OTKa3e B

110

CJIEAYIOIIUM OCHOBAHUSIM:

1.

2.

JononnuTenbHas nHGOpMAaIIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUCHHBIM OpPraH C 3asBICHUEM O
MPEeAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYIICHUM.

JlaHHBI OTKa3 MOXET OBbITh O00KaJoBaH B JOCYACOHOM TIOPSIAKE IyTeM
HaIlpaBJICHUS KaI00bl B YIIOJJHOMOYEHHBIN OpraH, a Takke B CyJeOHOM TOPSIIKE.

Cenenust 00 AIEKTPOHHON TTOAIHUCH

JomxaocTtHOe uio (PHO)

(MoANMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Ipunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIIUIAIBHON YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIAM
BO3pacra 16 ner

dopma
(bnank opraHa, npeaoCTaBISIOIIEr0 MYHUIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEINEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEI0CTABIICHUS
MYHUIIMIIATBHOM YCITYTH MO BBIJIaU€ pa3pelleHus Ha BCTYIICHHUE B Opak
HECOBEPIICHHOJICTHUM, IOCTUTIIIUM Bo3pacTa 16 jer

oT Ne

PaccmotpeB Bame 3adBieHue oOT Ne u
IIpUjlaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
O CIEIYIOIINM OCHOBAHUSIM:

1.

2.

Pa3pscHeHME IpUUYMH OTKa3a!

JononxuTenbHas nHGOpMAaIIUS:

Bb1 BnipaBe MOBTOPHO OOpATUTHCS B YMOJHOMOYECHHBI OpPTaH C 3asBICHHUEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYILIECHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJICHUS kajI00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TaK)Ke B Cy/1IeOHOM MOPSIKE.

Caenenus 00 3JEKTPOHHOM MOATUCH

HomxuaocTtHoe nuio (OHO)

(MoANMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
BbIJIaU€ pa3pelIcHus Ha
BCTYILJICHHE B OpaK
HECOBEPIICHHOJICTHUM,
JIOCTUTTIIMM Bo3pacta 16 ner

dopma

(HanMeHOBaHME OpraHa MECTHOT'O CAMOYIIPABIICHHUS)

oT

(pamwtns, UMs1, OTIECTBO 3asBUTEIIS)
Anpec MecTa JKUTENbCTBA U (WIIK) aJipec MecTa
peObIBaHUS
3asIBUTEJIS:

Tenedon 3asBuTeNs
Anpec dIIeKTPOHHON TTOYTHI 3asIBUTENS

3asBJICHHUC.

[Tpomy pa3pemTh MHE J0 JOCTHKCHHSI BO3pacTa BOCEMHAJIIIATH JIET BCTYIIUTh B Opak
c Ip. ,

MPOKUBAOIINM( )
JaaTa poxXacCHUA

nacnopT BblAaH (Koraa, KeM)

0 IPUYHHE

(mata) (moamnucs) (©.1.0.)
[Ipomry pa3pemuTs MHE BCTYITUTh B OpaK C .
110 IOCTUKEHUS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

JlaTa poxxieHus :

TIPOKUBAIOTITUH(asT)
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MacropT BbIJAH (KOT/1a, KEM)
PexkBHU3HUTHI aKTOBOM 3aIIMCH O POKICHUU:
Ne akToBOI1 3anucu ,
JlaTa BbIJTa4M aKTOBOW 3aITMCH ,
MecTo rocy1apCTBEHHON PETUCTPALMM AKTOBOM 3aIIMCH O POKIACHUU

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

|:| B JU4HbIA KaOuHeT [lopTana rocymapCTBEHHBIX M MYHUUMIAJIBHBIX YCIIYT
PecnyOnuku Tarapcran;

D B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MYHHUITUNATBHBIX yeIyr PecyOonuku TaTtapceran;

D B Opzane.

(mara) (moammcH) (®.1.0.)



[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUNIATBHON YCIIYTH MO Bblaye
paspenieHus Ha BCTYIUIEHHE B Opak
HECOBEPILICHHOJIETHUM, JIOCTUTTLIUM
BO3pacra 16 jer

PykoBoaurento
HcnomHuTenbHOro KOMATETA

Or:

3asiBlICHHE
00 UCTIPaBJICHUN TEXHUYECKON ONTHOKH

CooOmato 06 ommOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTH TIO

3amnucaso:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUSI B  JIOKYMEHT,  SBJISIONIMICS  pe3yJbTaToM
MYHHUIUMIAIBHON YCIYTH.

[Ipunararo crieayromue T0KyMEHTHI:

1.

2.

B cnydae mpunsTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 WCHIpaBIICHUU
TEXHUYECKOW OIMTMOKHU TIPOIITY HAPABUTh TAKOE PEIICHHUE:

MIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMUU Ha OYMa)KHOM HOCHTEJIE TTIOUYTOBLIM OTIPABIICHUEM TIO

azpecy:

HacrosiyuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEN JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMILY, 4 TaKXKE BHECEHHBIE MHOK HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMA  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpPeOOBAaHUSAM, YCTAaHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
@denepanyy, HA MOMEHT IIPEACTABICHUS 3asBJICHUS OTH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tomuch) (®.1.0.)



