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INOCTAHOBJIEHME Ne 19

O6 yrBepieHHH AAMHHHCTPATHBHOIO perJaMenTa
MIPEAOCTABICHHS MYHHIMNIANLHON YCIYIH 110 BbIaye paspeleHns Ha BCTYIIeHHe
B OpaK HeCOBePIIEHHOIETHHM, 10CTHI UM Bo3pacrta 16 aer

B uensx peanusaunn ®eaepanbroro 3akona ot 27 mons 2010 roga Ne 210-®3
«O06 opraHusauMu npenocTaBlIeHHs FOCYNapCTBEHHLIX W MYHHLMMANbHBIX YCIyD»,
PYKOBOACTBYSACE nocTaHoBAeHHeM KaGuneta Munnctpos PecryGukn Tarapcran or
02.11.2010 Ne 880 «O6 yTBepkacHuM [Mopsinka paspaGotkn wu  yrBepiaeHus
aAMHHHCTPATHBHBIX ~ PETNIAMEHTOB  NPEJOCTaBICHHS  TOCYAapCTBEHHbIX ycayr
HMCTIO/IHATENILHBIMA OpraHaMu rocy1apCTBeHHON BiacTH PecryGuukn Tarapcran u o
BHECEHHH HM3MEHEHHH B OTZHeNbHbIE MOCTaHOBJeHMs KabGuHera Mununctpos
Pecny6anku Tatapcrany», McnonuuTensHbiii koMuTeT Bonbuieuekmakckoro cenbckoro
nocenerns MycioMOBCKOro MyHHIMNAIBHOTO paiiona IOCTAHOBJISIET:

I. YTBepanth npumaraemslii AAMHHUCTpATHBHBI periiaMeHT npeaocTaBIeHus
MYHHUHMNANBbHOH — YCIyrM 1O Bblaade pa3spelueHus Ha BCTYIUIEHHE B  Opak
HECOBEPLICHHOJIETHUM, IOCTHILLIMM Bo3pacTa 16 et (npuioskenue).

2. Ony6nvkoBaTh HacTofllee MOCTAHOBIEHME Ha oduLmanbHOM  caiite
MycC/IlOMOBCKOrO MyHMUMMANLHOTO paiioHa M Ha oHLMaTBHOM MOpTae MpaBoOBOii
nHdopmauun Pecriy6anku Tataperan http:/pravo.tatarstan.ru,

3. Hacrosiwiee mnocranosnenne Berynaer B 3aKOHHYIO CHIly TIOC/Ee ero
ohUUHMATBHOIO OMy6IHKOBAHMS.

4. KOHTpO/Ib 32 HCMIONTHEHHEM HACTOSILLErO MOCTAHOBJIEHHUS OCTaBJISIO 32 COOOM.

PykoBoauTe/ib HenoauuTebHOro kKom
Bosbmeuekmakckoro ceanekoro n e,
MycaomoBekoro My uunnansHo s f
Pecny6ankn Tataperan

Fabuayaaun U.M.



Yr1BepxkacH

MMOCTaHOBJICHHEM

BosbIeueKMaKkCKOTo CeabCKOro IMOCEICHUS
MyCIIOMOBCKOTO MYHHUIIAIIATBHOTO
paiiona, Peciyonuku Tarapcran

oT «14» nexabps 2021 r. Ne 19

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUA MYHHMIMIIAJIbHOM YCJIYTd 0 BblIaYye pa3pelieHus Ha BCTYIUICHUE
B Opak HecOBEPIICHHOJETHUM, JOCTUIIIUM Bo3pacrta 16 jer

1. O0mue moJioKeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii afMUHUCTPATUBHBIA DPETJIAMEHT INPEIOCTABICHUS MYHUIUITAIBHON
yCIyTrH (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTaHIAPT U MOPSIOK
MIPENOCTABICHNS MYHULUIIAIBHOW YCIYyTH IO BbIJA4Y€ Pa3pelICHUs HAa BCTYIUICHUE B
Opak HECOBEPIIECHHOJETHUM, JAOCTUIIIUM Bo3pacta 16 ser (mamee — MyHHIMIAJIbHAsS

yCIIyTa).
1.2. Kareropuu 3asBuTene

1.2.1. JlunamMu, MMEOIIMMM NPAaBO HAa IMOJYYECHHE MYHHUILMIIAIBHON YCIYTH,
ABJISIIOTCS. HECOBEPUICHHOJIETHUE TpakJlaHe, NOCTUIIIME Bo3pacta 16 et (mamee —
3asIBUTEIID).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEUCTBYIOUIMI Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIET0 €ro MOJHOMOYHMS, JTHU00
3aKOHHBIN MPEACTABUTENb (PU3UUECKOTO WA (J1aliee — MPECTaBUTENb 3aIBUTEIS).

1.3. ITopsaiok MHPOPMHUPOBAHHUS O TPEAOCTABICHUN MYHUIIUNIATBHON yCIyTru

1.3.1. Nudopmanust o mOpsAAKE MPEAOCTABICHUS MYHUIIMNAIBHOU YCIYTH
pa3MeniaeTcsi:

1) Ha MHPOPMALMOHHBIX CTEHJAX, COAEPXKAILIMX BU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHULMNAJIBHOM ycioyre, pacHoJIO)KEHHbIX B  IOMEIICHUSX
MHOTOQYHKIMOHAJIBHBIX ~ LIEHTPOB  MPEIOCTABJIEHUS  TOCYJApCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha oduIManbHOM caiiTe MYHUIMIIAIBLHOTO paiioHa B HWH()OPMaLUOHHO-
TeJIeKOMMYHHUKaIMoHHOM cetn «uTepue (https://www.muslumovo.tatarstan.ru);

3) na Iloprame TrOCymapCTBEHHBIX M MYHHUIMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na EaguHom mopTtane rocyJapCTBEHHbIX U MYHUIUIIAIbHBIX YCIYyT (PyHKIMA)
(https:// www.gosuslugi.ru) (maisee — Equnblii mopTain);



5) B rocynapcTBeHHOU MHGOPMAIMOHHOM cucteMe «PeecTp rocyapcTBeHHBIX U
MyHUIMNIANBHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IIO BOIPOCAaM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYLIECTBIISETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOI (opMme PecniyOnmkaHcKoro noprania;

3) 6 HUcnornumenvhom komumeme bonvuleuekmaxkckozo cenbcko2o nocenenust
Mycnromosckozo mynuyunaivnoo pationa Pecnyonuku Tamapeman (nanee — Opran):

IIPpU YCTHOM OOpAIleHUH - JTUYHO WIU MO TeNEPOHY;

IpY MHUCHbMEHHOM (B TOM YHCIIe B (pOpMe IEKTPOHHOTO JOKYMEHTa) oOpallieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus na EquHom moprane, PecybnukanckoM moprasie o mopsaKe
U CpOKax TMpPEJOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocymapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HCHOJIb30BAHMSI MPOTPAMMHOr0 OOECHEYEHMs], YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CPEICTBA 3asABUTENA TPEOYET 3aKIIOUYECHMsSI JIMLEH3MOHHOTO WM MHOIO
COTJIalICHUS C npaBoobaaTesieM IIPOrPaMMHOI0 obecrnieyeHus,
IIPEAYCMATPUBAOLIETO B3MMaHUE IUIATHI, PETUCTPALMIO WM aBTOPU3ALUIO 3asiBUTEISA
WJIM TIPEIOCTABICHUE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Tene(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHuEM MPEAOCTABISIETCS UH(DOpMALUS:

1) o MecTe HaxOXJCHUS MHOTOPYHKIIMOHAILHOTO IICHTpPA
MPEJAOCTABICHNUS] TOCYJAPCTBEHHBIX M MYHUUMINAIbHBIX yciyr, OpraHa
(ampec, rpadux paboThl, cipaBOYHbIE TeIEPOHDI);

2) O TOpsAOKe NPEIOCTABICHHUS MYHHIUINAIBHON YCIyTH, O
croco0ax M cpokax Mmojaauu 3asBICHUN;

3) 0 Kareropusx TpaxIaH, KOTOPBIM  MPEIOCTABISACTCS
MyHHUILIMIIAJIbHAs ~ ycioyra; O  HOPMATUBHBIX  IPABOBBIX  aKTax,
PEryJMPYIOLIMX BOIPOCHI MPEAOCTABICHUS MyHULIMIIAJIBHON YCIIyTH;

4) 0 mepevyHe JOKYMEHTOB, HEOOXOIUMBIX U PACCMOTPCHUS
3asIBJIEHUS O NPEIOCTABICHUH MyHULIUIIAIIBHON YCIYTH, O CPOKAX MpUeMa
Y PETUCTPALUU 3asIBJICHUS;

5) 0 XoJe NpenoCcTaBlIeHUS] MyHHUIMITAILHON YCIYTH;

6) o MecTe pa3MeniecHUs Ha O(HIMAILHOM caliTe WHGOPMAIUH
0 BOMPOCaM MPEAOCTABICHUS MyHUIIUTIATBHOU YCIYTH;

7) o nmopsake oOKaToBaHUS JCHCTBUM WM  Oe3IeHCTBHUS
JOJKHOCTHBIX Jun Opraxa.

[lo nucekMeHHOMY OOpalIEHUI0 COTPYIHUKU OTHENa, OTBETCTBEHHOIO 3a
MpPEAOCTABIICHHE MYHULMUNAIBHON YCIyrd, NOJAPOOHO B MNHUCBMEHHOM (Qopme
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Pa3bACHSIOT 3asABUTENIO MOPSJAOK NPENOCTABICHUS MYHHUIMIAIBHON YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM MYHKTE aJMHUHHCTPATHBHOIO DPETJIAMEHTa, U B
TEUeHHE TpeX paboumx AHEH CO JIHS PETUCTpalMH OOpaIIeHHs] HAIMpPaBJISIOT OTBET
3asgBuTeNnt0. OTBETHl NaloTca Ha si3bIke oOpalieHusa. B ciiydae HEBO3MOXHOCTH JaTh
OTBET Ha SI3bIKE OOpAIIeHHMS HCIOJB3YIOTCS TOCYJAapCTBEHHbIE S3bIKM PecryOmuku
Tarapcras.

1.3.5. Uudopmamnus mo BompocaM MNPENOCTaBICHUS MYHULUIAIbHON YCIYTH
pazMeniaercss Ha O(QUIMAIBHOM  CaWTe MYHUIUOAIBHOIO pailoHa U Ha
MH(POPMaLIMOHHBIX CTEHJIaX B oMenieHussx Oprana Juist padoThl ¢ 3asIBUTEISIMH.

Wupopmanns Ha rocynapcTBeHHbIX si3blkax PecnyOnmukum — Tartapceras,
pa3Meniaemasi Ha MHQOPMAIMOHHBIX CTEHJaX W Ha OQUIMAIBHOM  caiite
MYHHUIIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«/HTEpHET», BKJIIOYAET CBEACHHS O MYHHUIMNAIBHOM YyCIIyre, colep)Kalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO PETJIaMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XJEHHs, CIPABOYHBIX Tene(doHax, BpPEMEHU pPabOTHI
Oprana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEA0CTAaBICHHE MYHUIIMIAIBHOW YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE PEIOCTABICHUE
MYHULIMIIAJIBHON YCIIyTH

1.4.1. IlepeueHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEOCTaBICHUE MYHHUIMIAIBHON YCIyru (C yKa3aHUEM pPEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUKOBaHHUS), pa3MEIIEH Ha
EnuaoMm mnoprane, B PeecTtpe rocynapCTBEHHBIX M MYHUUMIIAIBHBIX YCIyr, Ha
opuIMaITEHOM caire MYHULHANAIBHOTO parioHa B UH(}OpPMaAMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT).

1.4.2. Texct agMHHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJUIEKUT pasMelleHu0 Ha EamHoMm mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(UIMaIbHOM CcaiiTe MYHULMNAIBHOIO paloHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agsMUHUCTPATUBHOM pPETJIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OINpPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBHOTO IEHTpa IMPEeIOoCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT, CO3AaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENIEHWM MYHHUIMIIAJBHOTO pailoHa WIHM B TOPOJICKOM  OKpyre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIMTNIATBHBIX YCIIYT, YTBEPKIEHHBIX TocTaHoBIeHneM [IpaBurenbcTBa Poccuiickoi
@®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenuu IlpaBui opranuzanuu



AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT»;

TEXHUYECKas omuOKka - omuOka (omHMcKa, OmedaTka, IpaMMaTHYecKas WIu
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISIIOIIMM MYHHUIMNAIBHYIO YCIyry, W MpuUBeIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHHH KOTOPBIX BHOCUJIUCH CBEICHUS,

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(PUKAUIMKU B HHPPACTPYKTYpE,
oOecreynBaroiei MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHHUIIMNANIBHBIX YCIyr B 3JeKkTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHasi HH(pOpMAIMOHHAsI CUCTeMa, 00ecTeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBHUS B CHCTEME UACHTU(DUKAIIIH U
ayTeHTHQUKaUMKM K  UHQOpManuu,  cOAep)Kalleics B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
LEHTP MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX ycayr B PecmyOnnke
TaTtapcTan»;

HcnonkoM — HCHONHUTENbHBIA KOMUTET MYHULMIIAIBHOIO pailoHa (win
TOPOJICKOTO OKpYyTa);

EI'P 3AI'C — EnuHblid TOCYJApCTBEHHBIM PEECTP 3alUCEl aKTOB I'PAXKIAHCKOTO
COCTOSIHHS,

AUC  MO®I] -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rOCyAapCTBEHHBIX U
MyHULMNANBHBIX yciyr PecryOonuku TaTtapcras.

1.5.2. B aAMUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJIICHHEM O MPEIOCTABICHUU
MYHUIMTNIATBHOW yCIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-®3).
2. CTanaapT npeaocTaBjdeHUsI MYHHIUNAJIbHON YCJIyru

2.1. HaumeHoBaHWE MyHUIIMIIAIBHOW YCIYTH

Bbigaua paspenieHuss Ha BCTYIJIEHUE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIINM
Bo3pacta 16 ner.

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HUcrmomHuTenbHBIN  KOMUTET  BOJIBIIIEYEKMAKCKOTO  CEJILCKOTO  ITOCEJICHUSA
MyCcIiIFOoMOBCKOTO MyHUIIMIIATBHOTO paiioHa Pecriyonuku Tarapcran (manee — Opran)



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSs! MyHULIUIATBbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOW YCIIYTH SBIISETCS:

1) pemieHue o BbIaYe pa3pelICHUs HA BCTYIUIGHHE B Opak
HECOBEPIIICHHOJETHUM, JTOCTUTIIMM Bo3pacta 16 jet (mpunoxxkenue Ne 1 k
HACTOALIEMY aMUHUCTPATUBHOMY PEIJIAMEHTY);

2) pemeHne 00 OTKa3e B MPEJOCTABICHUH MYHUIIMIIATBHON
ycayru  (mpuinoxkeHnue Ne 2 K HAcTOSILEMY aJMUHUCTPATUBHOMY
periaMeHTy);

3)  pemenue 00 0TKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX ISt
NPENOCTABICHUS MYHULHUNAIBbHON yciyrn (mpuiokenne Ne 3 K
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mNOpenoOCTAaBICHUS MYHHIMIAIBHOM YCIYTM HAaNpPaBISETCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMNUCAHHOIO YCHJIEHHON
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOJNUCHIO YITOJIHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (qu60 Oprana), B coorBeTcTBUU ¢ DenepaibHbIM 3akoHOM OT 6 ampens 2011
rona Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
JAU4YHbI kabuner EnnHoro moprtan. B ciyuae HampaBieHUs 3asBJICHHS IOCPEICTBOM
PecnyOnmkanckoro mnoprana pe3yibTaT MNPEAOCTaBICHUS MYHULMINAIBHOW YCIyTH
HaIpaBJIIETCS B IMYHBIA KaOuHeT PecryOimkanckoro noprana.

2.3.3. [lo BbIOOpY 3asBUTENSI pPE3yJAbTAaT MPEJOCTABICHUS MYHHUIMIAIBHOM
ycayru Bblnaercss B Oprane win B MO®L[ B dopme sk3emiuigipa 3JI€KTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOrO0 Ha OyMa)kHOM HOCHTEJIE, 3aBEPEHHOr0 Ie4YaThl0 HU
MOJANKCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJDKHOCTHOro jauna OpraHa wuiam
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYHUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUIIAIBbHON
yCIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEYEHHE CpOKa JCUCTBUS pe3yJbTaTa
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

2.4. Cpok mpeaoCTaBICHUS MyHUIIUTIAIIBHON YCITYTH, B TOM YHCIIC C yIETOM
HE00X0IMMOCTH OOpaIleH!s] B OpraHU3alliy, Y9acTBYIOIINUE B MPEIOCTABICHUH
MYHHULUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMIIAJIbHOU
YCIYTH B CIIy4ae, €ClId BO3MOKHOCTh IIPUOCTAHOBIICHHUS ITPEyCMOTPEHA
3aKO0HOJaTeILCTBOM Poccuiickoit deneparuu, Cpok BbIauM (HApaBICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YITATOM NPEAOCTABICHUS MyHULIMIIAJIBHOU YCIIYTH

2.4.1. MynununanbHas yciayra npeaocrasisiercs B TeueHue 10 pabounx nHen.

2.4.2. IlprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue DOKYMEHTA, SIBISIOIIETOCA PE3YJbTATOM MPENOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMU PE3yJibTaTa MPeJOCTaBICHUS
MYHULIMITAIIBHOU YCIIYTH.



2.5. MicuepripIBaronInii mepeyeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM MHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaAMH JIJIS
MPEIOCTABJIECHNS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOMMMBIMU U 00S13aTEIHHBIMHI JIJIS1 IPEIOCTABICHUS MyHUITUTIATHHBIX YCIYT,
MOJJIKAIIMX MPEICTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popMme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. ]lns mnomydyeHHsT MYHULIUNAIBHOM YCIyrd 3asBUTENb IPEACTABISAET
CJIEIyIOIIME JOKYMEHTBI:

1) 1OKyMEHTBI, YOCTOBEPSIOIINE JIUUYHOCTh BCTYNAIOIINUX B Opak (He TpeOyeTcs
B cllydae oOpalieHus nocpeacTsoM PecnyOinkaHnckoro nopraia);

2) JDOKYMEHT, YAOCTOBEPSIOIIMNA IMOJHOMOYMS MPEICTABUTENS 3asBUTENS (HE
TpedyeTcs B ciiydae oOpalleHus 3aKOHHOTO MPEICTaBUTENS 3asIBUTEIIS);

3) 3asBiICHHE:

B (hopme TokyMeHTa Ha OyMaxxHOM Hocutene (mpuioxkenue Ne 4 k HacToseMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEICHUM B DJEKTPOHHYIO (OpMYy 3asBICHUS), IMOANHUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMHUHUCTPATUBHOIO pErjaMeHTa, Npu oOpalleHuu
nocpeacTBoM PecnyOirkaHCKOTo nopTana;

4) MUCbMEHHOE COTJIacH€ 3aKOHHBIX IPEJICTaBUTENEN JIMII, BCTYMAIOIUX B OpakK,
3aBEPEHHOE B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM O HOTApUATE;

5) NOKyMEHTBI, IOATBEPKAAIOIINE 0COObIE 0OCTOSTENBCTBA CHIXKEHHSI OpayHOTO
BO3pacTa (CrpaBKa MEIULIMHCKOW OpraHu3alii ToCy1apCTBEHHON WM MYHULIMITAIbHON
CUCTEMBbI  3PAaBOOXPAHEHHMS O HAIUYUU OEpeMEHHOCTH JIMOO  JTOKYMEHTHI,
MOATBEPKIAIONINE HEMOCPEACTBEHHYIO YIpO3y >KM3HUM OJIHOTO M3 JIMIL, >KEJAIIIUX
BCTYIIUTH B Opax).

2.5.2. 3asBlieHHE M TNpUIIATAEMbI€ JIOKYMEHTbI MOTYT OBbITh MpEICTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErylaMEHTa;

2) nocpeactBoM PecryOiarkaHCKOro nopraia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU4YHO WJIM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBI€HUE W IpUiaraeMble JOKYMEHTBHI, IPH HAIPaBICHUU IOCPEACTBOM IOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSIKE.

2.5.3. 3asBieHrEe MpU HAMpPaBICHUU MOCPEACTBOM PecmyOinkaHCKOro mopTaia
IOJIKUCBIBACTCS IIPOCTOM 3JIEKTPOHHOM ITOAIINUCHIO 3asIBUTEIS.

Jns monydeHus TMPOCTOW BJIEKTPOHHOW TMOANMCH 3asBUTENI0 HEOOXOIUMO
npoiitu npouenypy perucrpamnuu (ayrentudukanuu) B ECUA, a Takke MoaTBEpIUTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE O0pa3bl TIOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aIMHUHUCTPAaTUBHOTO pErJaMEHTa, 3aBEPSAIOTCS



YCWICHHOW KBTU(DHUIIMPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOUYEHHBIX HA CO3/IaHHUE U
MOAINMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIE HOTapUyCaMHu.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUIaraéMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPABIISIOTCS B BUje (aitioB B dopmarax
pdf, jpg, jped, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOaT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPE/ICTaBIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBSA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCIIYTH;

2) OCYIIECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYEHUs] MYHULMOAIBHONW YCIYTM W CBS3aHHBIX C OOpalleHHUeM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OPTaHU3alNH, 3a
HCKJIIOYEHHUEM TIOJyYeHHUS YCIyr U TMOJYyYeHHUs JOKYMEHTOB U uH(dOpMaiuy,
MPEOCTaBIsIEMbIX B pE3yJibTaTe MPEIOCTABICHUS TaKUX YCIYyT, BKIIOUCHHBIX B
MepeyHu, yKa3aHHble B yacthu | crateu 9 @epepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) npencraBiieHUs JOKYMEHTOB W HMHGOpMAIUHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIYyTH, JIUOO B
MPENOCTABIECHUHA MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCIYTH, MOCJI€ TEPBOHAYAIIBHON MOJauu 3asiBICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEJOCTABICHUS] MYHUIMIAIBHOU YCIyru, Ju0OO B
MPEIOCTaBICHUN MYHUITUIIAIbHONW YCIYTH U HE BKIIIOUEHHBIX B IIPEACTABJICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JACHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHUITUTIATIBHOW YCIIYTH, IM0O B IPEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMUOOYHOTO WJIM TMPOTHUBOIPABHOTO JEUCTBUS (0€31EeWCTBUs) JOKHOCTHOTO JIHIIA
Oprana, pabotnuka MO®I], npu mnepBOHAYAJILHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEOOXOJIUMBIX JIJIsI IPEAOCTABICHUS MYHUIIUITAIbHONW YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOIUTENS
Oprana mpu MEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
MPEOCTaBICHUS MYHUIIMTAIBLHON YCIYTH, YBEIOMIISICTCS 3asBUTENIb, a TaKXKe
MIPUHOCSATCS] U3BUHEHUS 3a JOCTaBJIECHHbIE HEY100CTBa;



4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENe JOKYMEHTOB W HHGOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 ctaten 16 @enepanbHoro 3akona Ne 210-d3, 3a UCKIIOYEHUEM CITy4aeB, €CIIA
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JINOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTABICHUSI TOCYAAPCTBEHHOW WM MYHULMMATBHONW YCIyTH, U UHBIX
CIIy4aeB, YCTAHOBJICHHBIX (pe/iepaTbHbBIMHU 3aKOHAMH.

2.6. McuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHUs U I10JIBEJOMCTBEHHBIX ITOCYAAPCTBEHHBIM OpPraHaM UJIM OpraHaMm
MECTHOTO CaMOYTPABJIECHUS OPTaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTD, 4
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B AJIEKTPOHHOU (hopme,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHu3alys, B paClOPsLKEHUHM KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1)  cBeneHwus o poxxacHuu pedenka — EI'P 3ATC;

2)  cBeaeHus 00 ycraHoBieHuu otioBcTBa — EI'P 3AIC;

3) cBeAcHUS O  JCHCTBYIONIEM  IaCLOPTE  TPaKIaHWHA
Poccuiickon ®@enepauuu — MB/] Poccuu;

4)  cBemeHuss W3 WHGPOPMAIMOHHON CHCTEMBI HOTapuara o
HOTapUaJIbHO 3aBEpPEeHHOM JOKyMeHTe — DenepanbHas HOTapHAJIbHAS
najiara;

5)  cBemeHus 00 yCTAaHOBJICHUU OTICKH HAJl PEOCHKOM U3 PEIICHHUS
opraHa OIeKH U MOoNeyuTenbcTBa — McnoakoMm;

6)  CBeIeHUS O PETUCTPAIMOHHOM Y4eTe MO MECTY JKUTEIhCTBA U
Mecty nipedsiBanus — MBI Poccun.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkrax 1 - 6 mnyHkra 2.6.1 aAMUHUCTPATHBHOIO perjaMeHTa, B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHON KBaJU(UIUPOBAHHON MOJIUCHIO
JML, YIOJHOMOYEHHBIX HA CO3[aHUE M MOJNUCAHUE TaKWX JIOKYMEHTOB, IPU NOJaye
3asIBJICHUS.

2.6.3. HempexacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 agIMHUHUCTPATUBHOIO pErJIaMEHTa OpraHaMHu TOCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPABIICHHs, OPraHU3ALMSIMH JTOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUNTAILHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aAMUHUCTPATUBHOTO pErJIaMeHTa OPraHoB W OpraHu3alMi, He MpPEeICTaBUBILINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOILICHHbIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEACHUS, MOAJEKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.
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2.6.5. 3anpeniaercs TpeOOBATh OT 3asIBUTENI JOKYMEHTBI CBEJICHUSI, B TOM YHUCJIE
MOATBEPKIAIONINE BHECEHUE 3aSBUTENIEM TUIATHI 32 MPEIOCTABICHNE MYHHUIIUITATIEHON
YCIIYTH, HAXOAIINECS B PACTIOPSHKEHUN TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS W TIOJIBEIOMCTBEHHBIX TOCYJAApPCTBCHHBIM OpTaHAM WJIM OpraHaM
MECTHOTO CaMOYTIPABIICHUS OpTaHU3aAIIHN.

Henpencrasienne 3asBUTENIEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HaXOJITCS B PACHOPSDKEHUH TOCYNAapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
CaMOYTPaBIICHUSI W TOJBEJOMCTBCHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYIIPaBJICHUS OpraHU3alliii, HE SBISETCS OCHOBAaHUEM I OTKasa
3asIBUTEITIO B MIPEIOCTABICHUN MYHUIIUTIATHHON yCITyTH.

2.7. VcuepnipIBaroIyii mepeueHb OCHOBAHUH /ISl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHUITUTAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKaT IMOAYUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIC B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJSIET B
IOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbBIE JOKYMEHTBHl WJIM CBEJIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpallieHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
MIPEACTABUTEINS 3aBUTENIA, B Cllydae OOpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUY MyHUIIUMIIAIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHHUS] MyHUIIMTNIAIBHOM YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3amojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yuclie B UHTEpPAaKTUBHOW (opme 3asgBienuss Ha PecmyOnukaHckoM —moprane
(HemocToBEpHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JHEHUE);

6) mnpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3adBIIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTPABJICHUS WX OPTAHU3ALUIO, B IIOJHOMOYHUS KOTOPBIX
HE BXOJIUT ITPEAOCTABIEHNE MyHULIUIIATBHON YCIIYTH;

8) HecoOI0/IeHHE YCTaHOBJEHHBIX cTaTheld 11 denepanbHOTO 3akOoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 535I€KTpPOHHON MOAMKMCH» YCIOBUM NpU3HAHUS
JNEHCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTYYEHUS MYHUIIUMIIATBHON YCIYTH, SIBJSIETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemienue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUTISL TIPEIOCTaBJICHUS MYHUUMIIAIBHON YCIIYTH, MOXET OBbITh IMPHUHATO KakK BO BpeMs
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pueMa 3asBUTEINA, TaK U MOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHUIIMNAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHmin) c HCTOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIOMIMNN 9 pabounx QHEH cO JHS perucrpanuu
3asBJICHUSI.

2.7.4. 3anpemaercs OTKa3blBaThb B IPUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTABICHNUSI MyHULIUIIAILHOM YCIIYTH, B CIIy4ae €CJIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBIEHUS] MyHULIUIIAIbHON YCIIyTH, ITOJAAHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyOnukoBaHHOW Ha EnuHoMm noprane, PecriyOnukanckom nopraie.

2.8. UcuepnipIBaromiyii nepedyeHb OCHOBAHUH NIl MPUOCTAHOBJICHHSI UM OTKAa3a B
MIPEAOCTABICHUA MYHHUIIUIIAJIBHON yCIIYTH

2.8.1. OcHOBaHus NI OPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIMITAIBHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MyHULIMIIATBHOM YCIIyTH:

1) 3asBUTENL HE COOTBETCTBYET KaTErOpUM JHI, HUMEIIIUX MpaBO Ha
IIPEIOCTABIICHUE YCITYTH;

2) OTCYTCTBHUE Y 3asiBUTEJII PETUCTPALMU [0 MECTY >KUTEIbCTBA HA TEPPUTOPUU
MYHMIIMIIAJILHOTO 00pa30BaHus;

3) oTcyTcTBHE 0COOBIX OOCTOSITENBLCTB, YKA3aHHBIX B MOAMYHKTE 5 myHKTa 2.5.1.
aJIMMHHCTPATUBHOI'O perjiiaMenTa 0o oo1ero pedbeHka y Juil, BCTyHaroumx B Opak;

4) B nmpeAcTaBICHHBIX 3asBJICHUM U (WIN) TOKYMEHTaX COJEPKUTCS HEMOJHas U
(wn) HegocTOBEpHask HH(MOpMAITHS.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B NPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3plBaTh B NPENOCTABICHUN MYHHUIMNAIBHON YCIIYI'HM B
cillydyae, €CIIM 3asBJICHHE O MPEAOCTaBICHUM MYHULMUIAIBHON YCIyrM IOAAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAIBLHOM
yCIIyTH, onyosrukoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI MJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHOW YCIIYT !

MyHununansbHas yeiiyra npeiocTaBisieTcs Ha 0€3B03Me3JHOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHUS IJIaThI 32 PEJOCTABIICHUE YCIIYT,
KOTOpPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIAIFHON yCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
TLJIATHI

[IpenocraBnenrne HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUEpEeIU IIPH Moade 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOM OpraHu3aluei,
y4YacTBYIOIIEH B MPEOCTABICHUH MYHULIUNIAILHOMN YCIYTH, ¥ TPU MOJTYyYSCHUU
pe3ynbTaTa NpeloCTaBICHUS TaKUX YCIyT

2.12.1. Bpems o:kuaaHus NPU MO1a4e 3as8BJICHUSA HA NOJYYEHUE MYHUIUIIAIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn mosydeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMNAIbHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OXKUJAHUS B OYE€pEIN HE JOJKEH NPEBBIMIATH 15 MUHYT.

2.13. Cpok 1 NOpSAOK PETUCTPALIMH 3aITPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIIEMOM OpraHu3aluei, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU (popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nojgaun 3asBiIeHUS 3asIBUTEIIO
BbIIaeTcs pacnucka uz AC M®I] ¢ peructpaiinOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U IaTOW MTOJAA4YH 3asIBJICHUS.

2.13.2. Ilpm wHampaBieHMM 3asBICHHS IOCpeacTBOM EnmHoro mopraia,
PecnyOnukaHckoro nmopraja 3asBUTENb B JEHb MOAA4YM 3asBJICHUS MOJYYaeT B JIMUHOM
kabuHeTe PecnyOnIMKaHCKOro TMopTaja W MO DJEKTPOHHOW TOYTE YBEIOMIICHHE,
MOATBEPXKAAIONIECE, UTO 3asBJICHUE OTHPABICHO, B KOTOPOM  YKa3bIBAIOTCS
pErucTpalMOHHbIA HOMEp U JiaTa M0/1auu 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJITHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIACTCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYEHHON IJIsi OKa3aHWs
rOCYJJapCTBEHHBIX U MYHULMNAIBHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEpPOM, AATOU
MOJAa4M 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIIyra, K 3a1y O>KHJIaHHsI, MECTaM JIJIsl 3alI0JTHEHHS 3alPOCOB O MPEIOCTaBICHUN
MYHHUITUTIATBHOMW YCITYTH, HHPOPMAIIMOHHBIM CTEHAAM C 00pa3IiaMy UX 3aIl0JIHCHUS U
MIEPEYHEM JIOKYMEHTOB, HCOOXOIUMBIX ISl IIPEIOCTABICHUS KaXXI0W MYHHUITATIATLHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
nH(OPMAITUH O TTOPSIIKE TIPEIOCTABICHUS TaKOK YCIyTH, B TOM YHCIIE K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peiepaaIbHbIM
3aKOHO/ATEIHCTBOM U 3aKOHOAaTenhcTBOM PecnyOmmku TartapcTan o conpanbHON
3aIUTE WHBAIUIOB
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2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSX U
MOMEIICHUSX,  0OOPYIOBAHHBIX IPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENCH O00OpPyAyIOTCS HEOOXOOUMOW MeOenblo s
odopmiIeHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAATenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3allluTe€ WHBAJIMIOB B LENAX OECHPEMSITCTBEHHOIO JOCTyNa K MECTy
IPEIOCTaBICHUS MyHUIIMIIANBHON YCIYTH 00€eCcIIeunBaeTCs:

1) obGecneumBaercsi OeECTIPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
IPEIOCTaBICHUS] MYHULMNAIBHON yciyru (yZOOHBIM BXOA-BBIXOJ B IOMELIECHUS U
NEepEMENICHHE B UX IIpe/Ieiax);

2) BHU3yalbHasi, TEKCTOBasS ¥ MyJIbTUMeIUiHAas HHGOpMAIMs O TOpPSIIKEe
MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTM pa3MeIlaeTcs B YyAOOHBIX IS 3asiBUTEIEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAIUIOB, NMCIOIIUX CTOHKHE paccTporCTBa (DyHKITUH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TICPEABIDKCHHS TI0 TEPPUTOPHUH, HA
KOTOPOM PAcCMONIOKEHbl OOBEKThl COLMAIbHOM, WHKEHEPHOH U TpPaHCHOPTHOU
UH(PaCTPyKTYyp, BXO/a B TaKH€ OOBEKTHI M BBIXOJA U3 HUX, [TOCAJKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpeciaa-KOJISICKH;

5) mamiexamiee pa3MelieHHe OOOpPYIOBaHUS W HOCHTENCH WH(QOpMAIWH,
HEOOXOUMBIX JJIs1 o0ecrieueHus: OecpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHUYECHUN UX )KM3HEIAEATEIbHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uHpopManuu, a TakKKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaIMU 3HAKaAMU, BBINIOJHEHHBIMU pelbe(HO-TOUeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOTepeBOAYNKa U TU(DIOCYPAOTICPEBOTUHKA,

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mno ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa M COLMAIBHOW 3alluThl Poccuiickoi
Oenepanuu ot 22.06.2015 Neo 386 «OO0 yrBepxkaeHun (GOpMBI JTOKYMEHTA,
MOJITBEPXKJIAIOIIETO CHElHallbHOe O0y4YeHUe COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIJAUM.

2.14.3. TpeOoBanuss B YacTu oOOeCneYeHUs JOCTYIMHOCTH I WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTaBICHHE MYHULMIAIBHOM YCIyTH, U
CPEICTB, HUCIOJIB3YEMBIX IPU MPEIOCTABICHUM MYHULUIAIBHON YCIYI'H, KOTOpBIE
yKazaHbl B noamyHktax | — 4 nmynkra 2.14.2. agMHUHUCTpPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B OJKCIUIyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBAa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJCHCTBUH 3asiBUTEINSI C TOJPKHOCTHBIMM JIMLIAMU TIPU
MPEIOCTABIEHUN MYHUIIMNATBHON YCIYTH U UX TPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
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MoTy4eHuUsT UHGOPMAITIH O X0/ TIPEIOCTABICHUS MyHUITUTIATBHON YCIyTH, B TOM
YHUCJIE C UCTIOIh30BaHNEeM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATbHON YCIIYTH B
MHOTO()YHKIIMOHATILHOM IIEHTPE MPEA0CTABICHUS TOCYaPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJTHOM 00bEeMe), B TF000M TepPUTOPHATHEHOM
10Jipa3/IeJICHUU OpraHa UCTIOJHUTENBHO PacoOpsIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHIIHIT),
MOCPEJICTBOM 3aIpoca O MPEI0CTABICHNN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIH)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaThei 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Iloka3aremsaMu JOCTYIIHOCTH INPEAOCTABICHUS MYHHULMNAIBHOU YCIYTH
SABIISIFOTCS:

PACIIOJIOKEHHOCTh IIOMEIIEHUS, B KOTOPOM BEIETCA IIPUEM, Bblada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcuepnbiBaroneil uHpopmanuu o crnocolax, MOpPSOKE U CpOKax
IPEIOCTABJICHUSI MYHULMIAIBHOM YCIYIM Ha HMH()OPMAIMOHHBIX CTEeHJaX, EnuHOM
noprane, Pecny0Onrkanckom nopraie, opuiuaibHOM caiiTe MyHULMITAIBHOTO paiioHa;

OKa3aHUE I[OMOLIM MHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MELIAIOIINX
IIOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMU JULAMHU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
SABJISIFOTCSL:

1)  coOmropeHUE CPOKOB MTPHEMa M PACCMOTPEHHSI TIOKYMEHTOB;

2)  coOuojeHHe CpoKa TOJMYYCHUs pe3ysbTara MyHHUIIHIIAIbHOM
YCIYTH;

3) orcyrctBUE ~ OOOCHOBAaHHBIX  JKajo0 Ha  HapyIICHUS
aJIMUHUCTPATUBHOTO PErJIAMEHTAa, COBEPIICHHbIE paboTHUKamMu OpraHa;

4)  KOJMYECTBO B3aUMOJICHCTBHUN 3asBUTENSA C JOJDKHOCTHBIMHU
aunamu (6e3 yuera KOHCYJIbTallnui):

B3aUMoOJIelicTBUEe 3asBUTENss ¢ pabortHukamu Oprana wim MOL npu
IIPEJIOCTABICHU MYHHLIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3 IIpH
MPEJICTABICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysibTara IMpelOoCTaBIICHUS
MyHUIUNaIbHOW yciyru B Oprane wiu MOI] B dopme 3x3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoAOMKUTENBHOCTh OAHOTO B3aUMOJAECHCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB TMOJABHKHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BaHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUNAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha Emunom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOII no BbeIOOpPY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
(hakTHUeCcKoro mpokuBaHus (MpedbiBaHus) Ha TeppuTopun Pecriyonuku Tarapcran mo
AKCTEPPUTOPUAIIBHOMY MTPUHIIMITY.

MyHununanbHas ycjiyra B COCTaBe KOMIIJIEKCHOTO 3aIpoca He MPEI0CTaBISIETCA.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBLHOMY IIPUHITUITY (B clTydae, eCiu
MYHHUITUTIATBHAS YCITyTa MPEA0CTABIISCTCS 110 AKCTEPPUTOPHUATHPHOMY TIPUHITUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHOM YCIIYTH B DJIEKTPOHHOMN opMme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMIAIBHON YCIyTd B DJIEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:
1)  momydnTh UHPOPMAIUIO O TIOPSIIKE U CPOKAX MPETOCTABICHHUS
MYHULIMNIAIBHOW  yCIIyr¥, pa3MemieHHyro Ha EauHoMm  moprarne,
Pecny6inkanckoM noprase;
2) TojaTh 3asABJICHHWE O TPEAOCTABICHUM MYHHIIMIIAIBHOM
YCIYyIM ¥ WHBIE JOKYMEHTHI, HEOOXOJUMbIE JJII TMPEJOCTABICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM YHCJIE€ JOKYMEHThl W HWH(MOpMAIUIO,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C
nyHKToM 7.2 yactu | crateu 16 ®PepepanbHoro 3akoHa Ne 210-D3; ¢
UCITIOJIb30BaHUEM PecryOIMKaHCKOro mopTana;
3) MONy4YHTh CBEACHHS O XOJC BBIMOJIHCHUS 3asBICHUN O
NPEAOCTaBICHUA MYHMIIMIAIBLHON YCIYTH, TOJAHHBIX B JJICKTPOHHOM
hopme;
4)  OCYIIECTBUTH OIICHKY KadyecTBa MpeI0CTaBIECHUS
MYHULHANAIBHON YCIIYTH;
5) momy4uTh pe3yiabTaT  MPEAOCTABICHHS  MYHHIMITATbHOM
yciyrd B GOpMe JIEKTPOHHOTO IOKYMEHTA;
6) nomarh jxanmoOy Ha pelieHne W jeiictBue (Oe3meiicTBHe)
Oprana, a Takke €ro JOJKHOCTHBIX JHI, MYHULMOAIbHBIX CIIyXalHX
nocpencTsoM  PecrnyOnukaHckoro moptana, moprtana  (deaepaibHON
rocyapCTBEHHONW MH(POPMAITMOHHOM CHCTEMBI, 00€CTIeUnBAIOIICH TpoIiecc
nocyneOHoro (BHecymeOHOro) oO0ajaoBaHUS PpEIICHWH © JICUCTBUUN
(6e3neiicTBUs), COBEPIICHHBIX MPU MPEJOCTaBICHUU TOCYIAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT OpraHaMu, MPeOCTaBISIONIMMU IOCY1apCTBEHHBIE
W MYHMIUINAJIbHBIE  YCIYyTrd,  HMX  JOJOKHOCTHBIMH  JIMIIAMH,
rOCYJIapCTBEHHBIMU U MYHUIIUITAIbHBIMU CITY KaI[UMU.
2.16.2. ®opmupoBaHuEe 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUA
ANIEKTPOHHON (HOpMBI 3asiBJeHUs Ha PecryOnmkaHCKOM mopTajie 6€3 HEeOOXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.
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2.16.3. IIpu popmupoBaHum 3asBICHUS 0OECIEUNBACTCS:

1)  BO3MOXKHOCTH KOITUPOBAHUS M COXPAHCHUS 3asSBJICHHS U WHBIX
JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS YCIYTH;

2)  BO3MOXHOCTH 3allOJJHCHUSI HECKOJIBKUMH 3asBUTEISIMU OHOMN
ANIEKTPOHHOM  (OpPMBI  3asiBICHHUS TMpPH OOpaIlleHHH 3a yCIyraMmu,
MPEANOIAralOIIMMU HAMPABICHUE COBMECTHOTO 3asIBIICHHS] HECKOJIBKUMHU
3asIBUTENISIMU;

3)  BO3MOXHOCTh TI€YaTH Ha OYMaXHOM HOCHTEJC KOIUH
AJEKTPOHHOMN (HOPMBI 3asIBICHUS;

4)  coxXpaHEHHE paHEe BBCJCHHBIX B JJICKTPOHHYIO (QopMy
3asBJICHUS 3HaYEHUH B JIIOOOH MOMEHT IO KEJIaHUIO MOJIb30BaTelis, B TOM
YHUCJ€ NPU BO3HUKHOBEHHHM OLIMOOK BBOJA M BO3BpATe MJisi MMOBTOPHOIO
BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (OpMY 3asIBJICHHUS;

5) 3amonmHeHHWE TMOJNIEH OJICKTPOHHOW (OPMBI 3asBICHUS IO
Hayaja BBOJA CBEIACHUN 3asBUTEIEM C UCIOJB30BAHUEM CBEJICHUI,
pasmemieHubix B ECHMA, wu  cBejeHuid, OmMyOJMKOBaHHBIX  Ha
PecnyOnukanckoM  mopTajie, B 4YacTH, Kacarollelcss  CBEICHUM,
OTCYTCTBYIOIIUX B €ITMHON CUCTEME UACHTU(UKAIIUYA U AyTCeHTU(UKAIUY;

6)  BO3MOXXHOCTh BEPHYTHCS Ha JIIO0OI W3 3TAloOB 3arlOJHCHHS
AJIIEKTPOHHOM  (popMbl  3asBieHHSs ©O€3 TOTepH paHee BBEACHHOMN
uHdopMaIuy;

7)  BO3MOXHOCThH JOCTyIa 3asABUTCISA K paHee IOJaHHBIM UM
3asBJICHUSIM B TEUYEHHE HE MEHEE OJIHOrO0 roja, a TakKe YacTHUYHO
c(hOpMHUPOBAHHBIM 3aSBJICHUSIM - B TCUCHHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOKHOCTh 3allUCHA Ha JHOObIE CBOOOJHBIE IS
MpUeMa JaTy U BpeMs B Ipefiesiax YCTaHOBJICHHOTO B MHOTO(QYHKIIMOHAJIBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocymiecTBICHUS TPEIBApUTEIBLHOM 3aMCH TTOCpeICTBOM PecmyOnkancKkoro
nopTasna 3asBUTENI0 HEOOXOJAMMO yKa3aTh 3alpaiinBaeMble CUCTEMOW JaHHBIC, B TOM
quCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asABUTENb MpPU
MpEeABApPUTENIbHON 3alUCH, TOKYMEHTaM, MPEICTaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, NpeaBapuTeNbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBI€HUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOKHOCTh pacredararb TaJIOH-IOATBEpXkAeHUEe. B ciydae, ecnu 3asBUTENb
COOOIIUT ajapec BJEKTPOHHOW MOYThl, HAa YKAa3aHHbIA aJpec TaKXKe HampaBiseTCs
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uH(pOpMaIs O MOATBEPKACHUN PEIBAPUTEIBHOM 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MecTa Ipuema.

[Ipu ocymiecTBICHUH NPEIBAPUTEIHHON 3alUCH 3asABUTENh B 005S3aTE€IHLHOM
nopsake HHGOPMUPYETCS O TOM, UTO IPEBAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIydae
€ro HESBKM 10 HCTEUEHUHU |5 MUHYT C HA3HaYE€HHOI0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCS OT MIPEIBAPUTEIILHOM 3aMKCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PHUKAUN B COOTBETCTBUH C HOPMAaTHUBHBIMU
npaBoBeIMM akTaMu Pocculickoii ®enepanyu, ykasaHus LEId IOpUeMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaeaoBaTeJbHOCTDb U CPOKH BBINMOJHEHUA AAMUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJHCEHUA AAMHUHUCTPATUBHLIX IIPpOLHEAYD B 3JIeKTpOHHOﬁ Q)opMe, a TaAKXKe

0COOE€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOI‘O(l)yHKHl/IOHaJIl)HLIX HEHTPpaXx

3.1. Onucanue mociea0BaTeILHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTIAIBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUIIUMIIATBLHOM YCIYTH BKIIIOYAET B ce0s CICAYIOIINE
aJIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATAE H PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCITYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MYHUIIUIIATBHON YCIyTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajlia BBIMOJIHEHUS AJMHUHUCTPATUBHON MPOIEAYPHI
ABJISIETCST OOpallieHue 3asBUTENST MO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBIMOJIHCHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaienuu 3asBurens B MOL] — paborark MOII;

npu oOpamenun 3asButenss B Opran - PykoBoaurtens WcnoaHUTENBHOTO
KOMUTETA Bosnpeyekmakckoro CEJIBCKOTO IIOCEJICHHUS MyciIroMOBCKOTO
MYHHMILIMIIAJBHOTO pailoHa (majmee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a

KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENHL BOpaBe OOPATUTHCSA 3a KOHCYNIbTALMEH O MOPSAKE M CpPOKax
NPEIOCTaBICHUSI MYyHHUIHUNaIbHOW yciayrd B MOIL[ nauuno u mo TenedoHy u
3JIEKTPOHHOM TOYTE.

Pa6otHuk M®L] koHCYnbTUPYET 3asBHUTENS, B TOM UYHKCJIE MO COCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALMH U JIPYTUM BOIPOCAM IS MOJTYYEHUS] MYHULIAIIAILHON
YCIIyTH.

3asBUTENIb MOXET IMOJIYYUTh HMHPOPMALUI0 O TOPSAKE MPEIOCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduimansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHUBHBIX  IPOLEAYP  SIBIIFOTCS:
KOHCYJIbTAaIlsl 1O COCTaBy, (opMme TMpenCcTaBIsieMOd TOKYMEHTAllMd W JIPYTHM
BOITPOCAM, HEOOXOAMUMBIM JIJISl IOJYYEHHS] MyHULIMITAJIBHOM YCITyTH.

3.2.3. 3asButens BrpaBe oOpaTUThCs B Opran mo TeiaepoHy U IIEKTPOHHOU
[o4Te, a TaKXKe MOJYyYHTh KOHCYJIbTAlMI0 Ha PecrmyOnmkaHcKoM nopraine, caiTe
Oprana o nopsJIKe U CpOKax Npe0CTaBICHUS MyHUIIMIIATBHOU YCIYTH, B TOM YHCJIE 110
cocTaBy, (hopMe NpeaCcTaBIsIEMON TOKYMEHTAUUHA U APYTHM BOMPOCAM I MOJIYYECHUS
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjlaMeHra.

AJIMAHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEW CO JTHS NOCTYIUIEHUS 0OpalleHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJIFOTC:
KOHCYJIBTAllMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMO AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTeNh 3asBuUTeNs1) oopamaerca B M®I] ¢ 3armpocom
O INPENOCTaBICHUM MYHULMNAIBHOM YCIYIM W NPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUMN:

orpenensieT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEeOOBAaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MODI];
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Opyd  NOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B IOyHKTEe 2.5
aJMUHHACTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacneuarbiBaet 3asBiaeHue uz AC MOL];

IepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANMCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET NMojnucanHoe 3aasieHue B AIC MOII;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPe/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeT NakeT IOKyMEHTOB, TPUHATHIX OT
3asiBuTeNsi B Opran B 3J€KTpOHHOM (dopme (B cOCTaBe MAKETOB DJIEKTPOHHBIX JEIN) B
TEYEHUE OJHOro padoyero AHS €O JHA OOpalieHus 3asBHUTENI B CTPYKTYpHOE
nogpasaenesue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: 3asBJIICHHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€JI0), HampaBieHHble B Opras, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl IPENOCTaBICHUS MYHULUIIAIBHOM YCIyTH B
AJIEKTPOHHOM (hopme uepe3 PecryOinkaHckuil mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE JJIs1 IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAMMOCTH);

NOJTBEPKIaeT (aKT O3HAKOMJICHHS U COTJIaCHsl C YCJIOBMSMHM M TOPSIIKOM
NPEIOCTABIICHUS MYHULUIAIBHON YCIYTU B 3JIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

HOJITBEPXKJIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUM (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTHPABJISAET 3al0JIHEHHOE AIEKTPOHHOE 3asIBJICHUE (HOXXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asBJICHUE TMOJANMMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS .

dopMaTHO-JIOrMYECKast IIPOBEPKA c(hOpMHPOBAHHOTO 3asiBIICHUS
OCYILECTBIISIETCA TIOCJE 3alOJIHEHUS 3asBUTENIEM KaXIOTO M3 MOJIEH DSJIEKTPOHHOU



20

dbopmbl 3asBiaeHUs. [Ipu BBIABICHUH HEKOPPEKTHO 3alOTHEHHOTO TOJS JICKTPOHHOMN
(GbopMBI 3asgBIICHUS 3asIBUTEIh YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIIUOKA U
NOpsAKE €€  yCTpaHeHHs  MOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asiBICHHUS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMHUHUCTPATUBHBIX  MPOIEAYP  SABIISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBlieHHoe B OpraH MOCPEACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccMoTpenmne KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMHUHUCTPATUBHOW MPOLEAYPHI
SABJISICTCSI TIOCTYIUICHHE 3asBJICHHUS ¥ WHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHUCTPATUBHOMN TpoLeAypHI siBIsieTcsl PykoBoauTens MCMOTHUTENTHHOTO KOMUTETA
BonbIIe4eKMakCKOTO  CENIbCKOro  MoceiaeHus: MYyYCITIOMOBCKOTO  MYHUIIMIIAIBHOTO
paiioHa (Jajnee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JHMIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3asaBUTEINA ¢ 3asBjIecHUEM B OpraH:

oIpenenseT npeaAMeT oOpallleHus;

YCTaHABJIMBAET JUYHOCTh 3asIBUTEIIS,

MPOBOAUT HNPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, yKa3aHHBIM B
MNyHKTe 2.5  agMHUHUCTPAaTUBHOIO  pErJaMEHTa, IPOBEPKY  COOTBETCTBHUSA
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUAM  (HaJJexaliee
oopMJIEeHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, IMPHUIIHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMOJHSAET  AJNEKTPOHHYIO  (QopMy  3asiBiI€HHST B  aBTOMAaTU3UPOBAHHOM
MH()OPMAIIMOHHOW CcHCTeMe, MPEIHA3HAYEHHOM ISl OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIMIATBHBIX YCIYT;

Npu  TNPEJOCTAaBICHUMM  JOKYMEHTOB,  YKa3aHHBIX B MyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIIECTBIISICT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANUCAHUE;

MOCJI€ NOANKUCAHUS CKAHUPYET MOANMMCAHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3HPOBAHHYIO UH(GOPMAIIMOHHYIO CUCTEMY,
MpeHA3HAYCHHYIO0 IS OKa3aHUsS TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (OpMe WM 3JIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIETIO;

BO3BpAILAET TOJANUCAHHOE 3asBJICHUE M OPUTMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.
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B ciiyyae Hanuumusi OCHOBaHMM /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTENS O HAIUYUU
MPENSTCTBUAN I TIpHeMa 3asBJICHUS M BO3BpAIIaeT €My JOKYMEHTHI C OOBSICHCHHEM
COJICp>KaHMSs BBISIBJICHHBIX OCHOBAHUM JIJIsI OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCIIE
NOCTYIJICHUS! JOKYMEHTOB Ha PAaCCMOTpPEHUE:

MIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JIeT U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME OJICKTPOHHBIC JieJla, B TOM YHCIE MPUIOKEHHBIC
3asiBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTU SJECKTPOHHOM MOIIHUCH,
nocpeAcTBOM oOpamenuss k Eaunomy mopramy (B ciiydae, eciud 3asBHTEIEM

IIPECTABIICHBI AIEKTPOHHBIE TOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHOMN
KBAIM(PUIUPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBaHUHU, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMUHUCTPATUBHOTO pETJIaMEHTa, IMOATrOTABIMBAET IPOCKT peIIeHHs 00 OTKaze B
MpueMe IOKYMEHTOB, HEOOXOUMBIX JJIs MPEOCTABICHUS] MyHUIIUIIAIbHON YCITYTH.

B cmnydae, ecnmu B pe3yiabTaTe MPOBEPKH YCHICHHOW KBATH(UIIMPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JIeUCTBUTEIBHOCTH,
MPOEKT pemieHusi o0 OTKasze MOJDKEH cojliepKaTh MyHKTHl ctathu 11 DenepanbHOTO
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TI0 MIPUHSTHS.

[IpoexkT pemeHus 00 OTkaze B MpHEME JOKYMEHTOB, HEOOXOJMMBIX st
MPEIOCTABIICHUS MYHUIUIIAILHON YCIYrH, C yKa3aHHEeM MPUYUH OTKa3za (B ciyuyae,
€CJIM OCHOBaHHUs IS OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIf
MPEOCTaBICHUS MYHMIUTIATBLHON YCIYTH, CBS3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHMM K TakUM JOKYMEHTaM, OCHOBaHHUs ISl OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHUII), KOTOpbIE HE TMPEJCTaBJICHbI, COJIEPXKAT HEAOCTOBEpPHbIE U (WIN)
MPOTUBOPEUYUBLIE CBEICHUS, 0)OPMIIEHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TpeOOBaHUIN),
HaIpaBJISIETCSl Ha COIJIaCOBAaHHME B YCTAHOBJIEHHOM TMOPSJIKE MOCPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TpPOEKTa peEIIeHHs 00 OTKa3e B TMpPHEME JOKYMEHTOB,
HEOOXOAMMBIX IS TPEJOCTABJICHHUS] MYHHUIIMMAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSAKE, IPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

B cnydae OTCyTCTBUMS OCHOBaHMW MJisI OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHHCTPATUBHOIO PErJIaMEHTa, JI0JHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B T€UEHHE OJHOTO paboyero JIHs CO JTHS
MOCTYIUICHUS 3asBJICHUSI, HAMPABJISET 3asBUTEIIO, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJIOMJICHUE O TMOCTYIUJICHUU 3asBJICHUSI, COAEPIKAIEe BXOJAIIUM PErUCTPaIllMOHHBIN
HOMEp 3asBJICHUA, JaTy TMOJyYCHUsS 3asBJICHUSA, TepeYeHb HaUMEHOBaHUM (ailios,
MPEJCTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYCHHS pe3ysibTaTa MyHHUIUIIAJIbHON
YCIIyTH.
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3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErjaMeHTa, NpU HAIWYUA TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, TMpEJHA3HAYEHHON IJIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHl, yCTaHABIWBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJIHSIOTCS B T€YEHUE OAHOTO paboyero IHS CO
JTHSI IOCTYTUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHusi o0 OTKaze B MpUeMe
JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHHS] MyHUIIMITAIbHON YCITYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1.  OcHOoBaHHMEM Hadyala BBITIOJHEHHUS AJAMHHHUCTPATHUBHON MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLIEAYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIIOJHEHHE
aAMUHUCTPATUBHOW NpoLEenypsl, sBisercss PykoBoaurens VCIIOMHUTEIBHOIO KOMUTETA
BOnpIIEYEKMAKCKOTO  CEJIBCKOrO  IMOCENeHUsT MYCIIOMOBCKOTO  MYHHULIHAIIAJIBHOTO
palioHa (majmee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JI€KTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAMHM) 3alpoChl O NPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHbBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

PesynbraraMu  BBINIOJIHEHUS.  aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
HaIlpaBJICHHbIE B OpPraHbl BJIACTH W (WJM) ITOABEAOMCTBEHHBIE OpraHaM BIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenyayiucThl  TOCTABIIMKOB  JIAaHHBIX HA  OCHOBaHUU  3alpOCOB,
MOCTYIMBIINX 4Y€pe3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHCTBUS,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OPMALMIO) WM HaIMpaBIIsSIOT
YBEIIOMJICHHUsSI 00 OTCYTCTBMM JIOKYMEHTa W (Wju) uHGOpMAIUU, HEOOXOAUMBIX IS
Mpe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEUEHHUE NATH JHEW €O JIHA TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEJOCTaBIAIONIME AOKYMEHT M WH(OpPMAIHIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3a1pocC
HE YCTaHOBJEHBI (efepaJbHBIMU 3aKOHAMH, MpPaBOBBIMH akTamu lIpaBuTenbcTBa
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Poccuiickoiit denepanun 1 MPUHATHIMU B COOTBETCTBUH C (peepaqbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH PAaBOBbIMU akTamMH PecniyOnuku TaTapcraH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE ISl IPEOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
00 yBEOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HaIpaBJIEHNE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalllMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE M MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 YBEJOMJIEHHUE 00 OTKa3e IpU OTCYTCTBHM JOKYMEHTa U
(unm) undopmanmu;

pu HaJINYUU OCHOBAaHHW, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJlaMEHTa, IOATrOTaBIMBAECT MPOEKT pelieHus o0 OTKa3e B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS MyHULIMIIAILHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABICHUS MYHULMIIAJBHON YCIYI'H, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUII K TaKUM JIOKyMEHTaM, OCHOBAaHHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMAaLMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(pOpMau,
CBEICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpPKAT HEIOCTOBEPHbIE U  (WIJIM)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIICHBI C HApYIIEHUEM YCTAaHOBJIECHHBIX TPEOOBAHUIA),
HaIIPaBJISIETC HA COTJIACOBAHUE B YCTAHOBJIECHHOM IOPSAKE IOCPEICTBOM CHCTEMBI
JIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIsI MPEJOCTABICHUS MYHHUIIMIAIbHOW YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSFOTCS B JIEHD IOJyYEHUS CBENCHUHN IO MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEIEHMSI), HEOOXOAMMBIE JJISl PEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
OpOEKT pemeHuss o0 oOTkKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPEIOCTABIICHUSI MYHULIMIIAJIbHON YCIIYTH.

3.4.5. HcnonHeHnue mpoledyp, VyKa3zaHHbIX B nyHKkrax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpH HAJIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B AaBTOMATHYECKOM PEKHUME C HCIIOIb30BAHUEM aBTOMAaTU3MPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JI OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluyd 3asBIICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET IMATh padOUYnX
JTHEH.
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3.5. IloaroroBka pe3yiapTaTa MyHULMOIATBHONW YCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEKBEJOMCTBEHHBIX ~ 3allPOCOB, JOKYMEHTOB (CBEJCHHI), HEOOXOAUMBIX IS
PeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AJMUHUCTPATHUBHOM
IPOLIETYPHI, SABIISIETCS PykoBoauTtens W cronHUTENbHOTO KOMHUTETA
BombiiedekMakcKkoro  CelbCKOro  mocejaeHuss MYyCIIOMOBCKOTO — MYHHUIIUIAIBHOTO
pailioHa (manmee - MOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJibTaTra
PEI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
MIPEAOCTABIICHNS MYHULIUIIAJBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTABICHUS MyYHULIUMIIATBHON YCIIYTH;

IpU BBISBIIEHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOTO PErIAMEHTA, MOATOTABIMBAET
MIPOEKT pelIeHust 00 0TKa3€ B MPEIOCTABICHUN MYHHUIIUIAIBHON YCIIYTH;

B Clly4ae OTCYTCTBUSI OCHOBAHUM JJI1 OTKa3a B MPEAOCTABICHUN MyHUIIUIIAIbHON
YCIYTH, NPEAYyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHUHHCTPATUBHOIO PEIIAMEHTA, IO
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHULIMOAIBHON YCIyTH, MOATOTABIMBAET IPOEKT PE3yJbTara MPEJOCTaBICHUS
MYHULIMNAIbHOM yCIYrM B COOTBETCTBMM C TnoAnyHKToM 1 myHkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

HalpaBJsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOCTaBICHUS
MYHUIMINIATBHOW YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJIMUHUCTpPATUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSL B TEUCHHE JIBYX PaOOUMX JTHEH.

Pe3ynbraTaMy BBITIOJIHEHHS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
pemnieHuss 00 OTKa3e B MPEIOCTABICHUU MYHULIMIAIBHOM YCIIYTH, MPOEKT PELICHUs O
BbIJIaUu€ paspelnieHusi Ha BCTYIUIGHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTHUTIIUM
BO3pacTta 16 ner.

3.5.3. CornmacoBanue ¥ TMOJNHUCAHUE NPOEKTa pe3ysibTaTa MPEIOCTABICHUS
MYHUIIUTIATBHOM — ychayru (majee — TPOEKThl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJIHTENIEM CTPYKTYPHOTO IOAPA3JEIECHUS, OTBETCTBEHHOTO 3a IIOATOTOBKY
pe3yiabTara MYHULMOAIBHON  ycinyru, 3amecturenieM PykoBoautenss Oprana,
PykoBomurenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOUIUE 3aMeUyaHus, BO3BpAIIatOTCs
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TMOJIOTOBKY pPe3yJibTaTa MYHHUIMIAIbHOU
yeayru. [locie ycTtpaHneHus 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO MEPEAAr0TCs
JUISL COTJIACOBAHUSI U TTOAITMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
cOOJI0/IeHNE aJIMMHHMCTPATUBHOIO perjiamMeHTa JOJKHOCTHbIMU JuiiamMu OpraHa B
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YaCTU CPOKOB BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJHOTHI, HAJIWYMS COIJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CHCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cnyyae BbISBIEHMS ~ HapylI€HMH B  YAacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX IMOCIEI0BATEILHOCTH M MOJHOTHI PyKoBOIUTEND
Oprana UHULIMMPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HAPYLICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETjaMEeHTa.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paOOuuX JAHEH.

Pe3ynpTaTaMy BBIOJHEHHUS aJMUHUCTPATUBHBIX MPOLIEAYP SBJISIOTCS: PEIlICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUS MyHUIIUIIAIBLHOM
YCIIyTH, pelieHre 00 0TKa3ze B MPEJOCTABICHUH MyHUMIAIBHOW YCIIYTH, PEIIEHHE O O
BbIJJaU€ pa3peuieHUs] Ha BCTYIUIEHHE B Opak HECOBEPUICHHOJIETHUM, JOCTUTIINM
Bo3pacta 16 ner.

3.5.4. HcnonHeHnue mipouenyp, yKasaHHbIX B ImyHKTtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS. B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX B
nyHKTe 3.5. a/IMUHUCTPATUBHOTO PETJIaMEHTa, COCTABJISIET YEThIPEe padOUnX JIHS.

3.6. Brinaua (HampaBiieHKe) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIAILHON YCIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
ABJISETCA TOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHACTPATUBHON NPOLIEAYPHI, TOKYMEHTA, MOATBEPKIAIOUIETO MPEAOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MIPOLEAYPHI, ABJISIETCA PykoBoaurens HcnomHutensHOTro KOMHTETA
BoJIbIIIEUeKMAKCKOTO  CEJIBCKOTO  MOceNeHnss MyCIIOMOBCKOTO  MYHULHMITAJIIBHOTO
paiioHa (nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaIpaBlICHUE)
JIOKyMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBlICHUE)
JNOKYMEHTOB:

o0ecrieunBaeT  pErucTpalil0 U  BHECEHME CBEACHUW O  pe3ysbTare
IIPEJOCTABICHNs MYHMIMIIAJBHON YCIYIH B IIOACUCTEMY BEICHUSA JOKYMEHTALMU
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHONW CHUCTEMBI, MpEIHAa3HAYEHHOW IS OKa3aHUs
rOCYJJapCTBEHHBIX U MYHHUILIMNIATIBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabpTare NpeAOCTABICHUS MYHULMUIAIBHOW YCIYTM U O BO3MOXKHOCTH IOJYYEHUS
pe3yJbpTara MpeIoCTaBIeHUs] MyHUIUNAIbHON yciayru B Oprane wim B MOLI.

Hcnonnenne  mpouenyp INpd  HAIMYAM — TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHOU
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MH(POPMALIMOHHONW CHCTEMBbI, TMpEeIHAa3HAYEHHOW MAJii OKa3aHUS TOCYIapCTBEHHBIX H
MYHULIMOATbHBIX YCIYT.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIIOTCS. B TEYEHHE OJHOTO0 padoyero JOHSA CO JHSA NOMANHUCAHMS JTIOKYMEHTA,
SBJISIIOILETOCS pe3yIbTaToOM IIPEAOCTABICHUS MYHHUIMIAIBHON YCIIYTH,
YIOJHOMOYEHHBIM JI0JDKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMy  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  NPOLEAYP  SIBISIOTCS:
pa3MEUIEHUE CBEACHUW O pe3yJIbTaTe MPEAOCTaBICHUS MYHULUIIAIBHOW YCIyTH B
UH(GOPMAIIMOHHBIX ~CHCTEMaX, U3BEIICHHE 3asBUTENs (€ro MpeAcTaBUTENs) O
pe3ynbTaTe MPeOCTABICHHUS MyHUIIMITAIIBHON YCITYTH U CIIOCO0AX €ro MOJyYeHHUs.

3.6.3. Tlopsamox Bbmaud (HampaBlieHUs) pe3ysibTara  IPeHaOCTaBICHUS
MYHHUIUTIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULUIIAIBHOW yCIyTH B
MOILI, pabotHuk MO®IL] BbIaeT 3asgBUTENIO0 PE3YJIHTAT MYHULUIAIBHON YCIYrd B
dbopme dK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo
TpEOOBAHUIO 3asBUTENSI BMECTE C HSK3EMIUIIPOM D3JIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEeAOCTaBISAECTCA 3K3EMIUIIP 3JEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3allUCH Ha ChEMHBII HOCUTENb HH(POPMALMK WM HAIlPaBICHUS 3K3EMILIApa
AJIIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOMW Io4YTe B ajapec 3asBurens. llpu 3anucu Ha
CbEMHBI HOCUTENb HH(OPMALMKM WIM HANpPaBJICHUU OHK3EMIUISIpA 3JIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNIE, MO HJIEKTPOHHOH MOYTE€ HIEHTHUYHOCTb TAKOTO 3K3EMILIIpA
AJIEKTPOHHOIO JIOKYMEHTa OHK3EMIUIIPY 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSAETCS YIOJHOMOYEHHBIM COTPYAHMKOM C MCIOJb30BAHUEM YCHIIEHHON
KBIM(PUUIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

AJMUHHUCTpPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JIEHb MNPUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM pabotsl MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCS: (PUKCALIHS
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUMNanbHOU yciayru B AVUIC MOI],
pe3yabTaT NPeIOCTABICHNUS MyHULUITAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOpaimiennn 3asBUTENS 32 PE3yJIbTATOM MYHUIIUNAIBHON YCIYTU
yepe3 PecnyOnukaHCKui TopTan 3asBUTEI0 B JIMYHBIA KaOWHET aBTOMATHYECKH
HAIpaBIIIETCS  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBIISIIOIIETOCS — PE3yJIbTaTOM
[PEIOCTaBICHUSA MYHHULUITAIIBHON YCIIyTH, MOAITUCAHHBIN YCHUJICHHOMN
KBaJIN()ULMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOTO J0KHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHHUCTPATUBHbIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb IOANMCAaHUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HarpaBjeHue (IpeloCTaBlIEHUE) C HCIOIb30BaHUEM PecnyOIuMKaHCKOTro moprana
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3asIBUTENIO JIOKYMEHTA, MMOATBEPKIAIOIIET0 MPEAOCTABIEHUE MYHHULIMIIAIBHON YCIYTH
(B TOM 4mcCie OTKa3 B IPEAOCTABIEHUN MyHULUIIAIBHON YCIYTH).

3.6.3.3. IIpu oOpanieHuu 3asBUTENS 3a PE3yJbTaTOM MYHULHUIIAIBHON YCIyTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAIpaBJIEHUE) TOKYMEHTOB,
BBIIACT 3asBUTENIO pPE3yNbTaT MyHUIUMNANbHON yciyru. [lo TpeGoBanmMio 3asBUTENS
BMECTE€ C DJK3EMIUIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHUTEJIE €My
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMALMK WM HAIpPaBJICHHs 3K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM MOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TMOPSAKE OYEPEAHOCTH, B JEHb NPUOBITUS 3asgBUTENS B
coOoTBETCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Opraxa.

Pe3ynbraTom BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
(dakTa BBIJAYM  pe3yJbTaTa  MOPEJOCTABICHUS  MYHUIMIIAJBHOM  yCIyrd B
aBTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpEeJHA3HAYEHHON [Jisi OKa3aHUs
roCyJAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHrE TEXHUYECKUX OITUOOK

3.7.1. B cny4yae oOHapyXeHUsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOLIEMCS
pe3yJbTaTOM MYHHUIMIIAIIBHOM YCIIyTH, 3aBUTENb HanpasiseT B Opras:

3asgBJICHUE 00 MCHpPABICHUM TEXHUYECKOM omuoku (mpusoxkeHue Ne 5
HACTOALLIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKA;

JIOKYMEHTBI, UMEIOIIHE FOPUANYECKYIO0 CHITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOHN OLIMOKH.

3asiBieHre 00 WCTPaBICHUM TEXHUYECKOW OIMMOKM B CBEICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yJIbTaTOM MYHUIIMIIATHHON yCITyTH, TIOJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) MOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), 100 uepe3 PecnyOnukaHCKME mOpTan WU
MOILI.

3.7.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 33 MPUEM JTIOKYMEHTOB, OCYIIIECTBIISET
IpUEM 3asiBICHUS 00 MCIPABICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asBIICHUE C
NPUJIOKEHHBIMH TOKYMEHTaMU U NEPeacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0oYero JIHS C 1aThl PETUCTPAIMH 3asIBICHUS.

PesynbpraramMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00paOOTKY JJOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEsIX BHECEHHUS WCIPaBICHW B JOKYMEHT,
SBIISIONINNACS Pe3yabTaTOM MPEAOCTABICHUS MYHHUIIUTIAIBHON YCIYTH, OCYIIECTBISET
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MPOLEAYPHI, MPEITYCMOTPEHHBIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO pEriaMeHTa, U
BBIJJACT HCIIPABJICHHBIA JOKYMEHT 3asBUTENO0 (YHIOJIHOMOYEHHOMY IPEICTABUTEINIO)
JUYHO TOJ] POCHHUCH C U3BITHEM Y 3asABUTENS (YIMOJTHOMOYEHHOTO MPEIACTABUTEIIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas ONTHOKA, WIN HAIMPaBJIsET
B aJipec 3asBUTEJA IMOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM 3SJIEKTPOHHOM TOYTHI)
NMCbMO O BO3MOXKHOCTH MOJIyYEHUsI JIOKYMEHTa IpU MpeaocTtaBieHnd B OpraH
OpUTHHAaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUYEHHE JABYX pabouyux JHEW Mocie OOHapYyKEHUsS TEXHUYECKOH
OIMOKM WIIM TOJY4YEHUsT OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOM OIINOKeE.

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
BbIJIAHHBIN (HAINPaBIICHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIeHUEM MYHUIUNIAJIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JJOJDKHOCTHBIMHU JIMIIAMHU MOJIO)KEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMAaTUBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IPEIOCTABICHUIO MYHUILIUIIAJIbHON YCIYTH, a TAK)KE IPUHIATUEM MU PELICHUM

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IMPEIOCTABICHUS MYHULIMNAIBLHON YCIyTH
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIICHUH MpPaB 3asBUTENICH, MPOBEICHUE
MPOBEPOK  COOJIIOICHMSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeicTBUsA (0e31eiCTBIE) JOKHOCTHBIX JIMLl OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYp ABJISIOTCS:

1) mpoBepka M COIJIACOBaHHE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHULIMNAIBHOUN YCITyTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TMOPSAKE  TPOBEPKH  BEICHHS
JIEJIONTPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJIICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
MpoueAyp NPEAOCTaBICHNUS MYHUIIUNIATLHON YCIIyTH.

B memsax Tekymero KOHTPOJS HCIONBb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
AIIEKTPOHHOM 0a3e JaHHBIX, CIIy)KeOHasi KOPPECHOHJCHIIMS, YCTHas W MHUChbMEHHAas
nH(popMaIus JOHKHOCTHBIX JIUL, OCYIIECTBIISIONIMX BBIOJHEHUE aIMUHUCTPATUBHBIX
MPOLEYp, KYpPHAJIbl yU€Ta COOTBETCTBYIOUIUX JTOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTABICHUH
MYHUIUNIATBHON YCIYTM M MPUHATUU PEUICHUH PYKOBOJAUTENIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI  MPEJCTABISAIOTCS  CIPaBKM O  pe3yibTarax MpeJOoCTaBICHUS
MYHULIMITAIIBHOU YCIIYTH.
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O ciyyasix ¥ IpUYMHAX HApYLIEHUSI CPOKOB, MOCIEA0BATEIIBHOCTH U CONEPKAHUS
AIMUHUCTPATUBHBIX TPOIEAYP JOJDKHOCTHBIE JIMIIA HEMEIJIECHHO WH(POPMUPYIOT
PYKOBOJMTENS OpraHa, MpeAOCTaBIIONIEr0 MYHUIMNAIbHYIO YCIyry, a TaKKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texymuii KOHTPONIb 3a COONIONEHHWEM TOCJIEeIOBATEIILHOCTH  JCHCTBHIA,
OMpENEICHHBIX  AAMUHUCTPATHUBHBIMM  TPOLEAypaMH MO  TMPEJOCTABICHUIO
MYHUIIUTIATBHOW YCIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJUTENSI OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHu3aluio  padoThl IO
NPEIOCTaBICHUI0O MYHUIIMIAIBHONW YCIyTd, HAYaJIbHUKOM OTJIEJa, OCYIIECTBIISIONIETO
OpraHu3alnio padoThl MO NPEIOCTABICHUIO MYHUIIMTIAIBHONU YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOJb,
YCTaHABIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX NOJPA3JIEICHUSX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMHU.

4.2. IlopssnoK U MEPUOANYHOCTD OCYILIECTBIEHNUS IUIAHOBBIX U BHETUIAHOBBIX MPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABIECHNS MYHHUIIMIIAJIBHON YCIIYTH, B TOM YUCJIE MOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIMIAIBHON
yCIIyr't

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IPEAOCTABIICHUS MyHUITUTIATLHON
YCIIYTH OCYIIECTBIIACTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nerctBus (Oe3nerictBue) Oprana, a
TaK)Xe UX JOJHKHOCTHBIX JIUI, MyHUIIUTIAIBHBIX CITY>KAIlUX.

4.2.2. B uensx oCcymecTBICHNS] KOHTPOJIA 32 MOJHOTOW U KaY€CTBOM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH TIPOBOISATCS TJIAHOBBIC U BHETIAHOBHIC
npoBepku. [IopsAmoK 1 IEPHOIUIHOCTD OCYIIECTBIICHHUS IIJIAHOBBIX TTPOBEPOK
yCTaHaBIMBaeTCA I1aHOM paboTel Oprana. [Ipu mpoBepke MOTYT pacCMaTPHBATHCS BCE
BOITIPOCHI, CBSA3aHHBIC C TIPEAOCTABICHUEM MYHHUITUTIATLHOW YCIYTH (KOMIUICKCHBIC
MIPOBEPKH ), UITH OTICTBHBIA BOIIPOC, CBSI3aHHBIN C MPEI0CTABICHIEM MYHUIIMITAIBHON
yCIIyTH (TeMaThdeckue mpoBepku). [IpoBepka Takke MOKET TPOBOIUTHCS 110
KOHKPETHOM KaJIo0€ 3asBUTEIIA.

4.2.3. BHeriaHOBBIE NIPOBEPKHU MTPOBOASATCA B CBA3U C MIPOBEPKON YCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN a]MUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B Cllydae
MOJTy4eHUS Kaslo0 3asBUTeNel Ha aeicTBus (6e3aeiicTBue) Oprana, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl IpOBEpKH 0(DOPMIISIIOTCSL B BHJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBISBIICHHBIC HEOCTATKH U MPEIONKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIUTATBHYIO YCIYTY, 3a pelieHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIe
(ocymiecTBiIsIEMbI€) UMHU B X0J1€ MIPEAOCTABICHNUS MYHULIUIIATBLHON YCIYTH
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[To pe3ynbraram IPOBENCHHBIX TTPOBEPOK B CIy4Yae BBHISBJICHHS HAPYIIEHUN MpaB
3asiBUTEJIC BUHOBHBIE JIUIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTenbcTBOM Poccuiickon denepannu.

PykoBomuTenb opraHa MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHUN.

PykoBomuTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO IOAPA3ICICHUS
OpraHa MECTHOTO CaMOYTPaBJICHHsI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE H
(wn) HeHa/ANeKallee BBITIOJHEHUE aAJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B
paszzerne 3 aqMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHBIC JUIIa W HWHbIE MYHUIWIATbHBIE CIYXalllue 3a PEIICHUS W
nevicteust (0e3/IecTBUE), TPUHUMAaEeMble (OCYIIIECTBIIIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHUITUTIATBHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM MOPSAIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yoIIue TpeOOBaHU K TOPSIAKY U (hopMaM KOHTPOJIS 3a
MPEAOCTaBICHUEM MYHUITUTIATBLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TpaXaaH, uxX
00bEIMHEHUI U OpraHu3aIui

KoHTponb 3a npeaocTaBieHUEM MYHULIMIAIBHON YCIYTM CO CTOPOHBI TPaXKIaH,
WX OOBEIMHEHUNM U OpraHu3alMi, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
JNEATEIBHOCTH  OpraHa  MECTHOIO  CaMOYIIPaBJIEHUs  [PU  OPEAOCTABICHUU
MYHULUIIAUIBHOM  YCIIyI'M, [OJIyYEHMs TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uHOpMaAIUU O TOPAJIKE MPEJOCTABICHHUS MYHUIIUIAIBHON YCIYTH M BO3MOXKHOCTH
JOCYJIeOHOTO paccMOTpeHus oOpalmieHuil (3kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSII0K 00KAJTOBAHUS pPellieHUi U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MpPeAOCTABJIAIOIIECT0 MYHUIUNIAILHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAJOBAHHUE B JIOCY/IEOHOM TIOPSJIKE PEIICHUN
u JedctBuil (0e3€MCTBUSI) oOpraHa, MPEIOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, NpPeJOoCTABISIONIET0  MYHUIUNAIBHYIO — YCIYTY,
MYHULMOAIBHOTO  CIYXKAIlIETO,  PYKOBOAMWTENS  OpraHa,  IMPEeJOCTaBIISAIOUIETO
MYHULIMTATBHYIO yCIIyTYy, MHOTO0(YHKIITMOHATBHOTO IEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENIh MOKET OOPaTUTHCS C JKAJIO00M, B TOM YKCJIE€ B CICAYIOMINX CIIyqasx:

1) HapyIlIeHHue CpoKa PEruCTpaIMK 3arnpoca O MPeJOCTaBICHUH MYHUIIUTIATLHON
yCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;
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2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
cimydae aocyaeOHoe (BHecyneOHOe) 00kaJoBaHUE 3asiBUTENIEM PEIICHUH W JICUCTBUI
(Oe3neticTBUsI) MHOTO(YHKIIMOHAIBHOTO LEHTPA, paOOTHHKA MHOTO(QYHKIIMOHATIHLHOTO
LIEHTpa BO3MOXHO B CJly4ae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS W
neiictBust  (Oe3melicTBUE) KOTOPOTO  OOXKATYIOTCS, BO3JIOKEHAa  (PYHKIHS IO
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMIANBHBIX YCIYyT B IOJHOM O0OBbEME B
nopsiike, onpeaeseHHoM Jactbio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB WM HHPOPMAIMK JTUOO OCYIIECTBICHUS
JAEUCTBUM, MpENCTAaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpMaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit ®enepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHULMIIAIbHBIMU IMPaBOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MYHULIMITAJIBHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM ITpaBOBbIMM akTamu Poccuiickorn ®enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHUIIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIUIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEeAYyCMOTPEHBI (peiepaibHbIMM 3aKOHAMH M TPUHSATHIMA B COOTBETCTBHM C HUMU
VMHBIMU HOPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickoii denepanuu, 3aKOHAMH U
MHBIMM  HOpPMAaTHUBHBIMH  MpaBOBbIMM  akTamMu  PecnyOnuku ~ Tarapcran,
MYHULIMIIAJbHBIMA ~ [IPaBOBBIMHU  akTaMu. B yka3aHHOM ciyyae JocyneOHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, paOOTHHKAa MHOTO(QYHKUMOHAJIBHOTO ILIEHTpa
BO3MOXXHO B Ciydae, €CM Ha MHOTO(QYHKIMOHAJIBHBIA LEHTp, PEIICHUS U JACUCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (QYHKLIMS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYyr B TMOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYrH
IJIAaThl, HE MNPEAYCMOTPEHHOW HOPMATHBHBIMHM ITPAaBOBBIMH aKTamMu Poccuiickoin
@denepanyd, HOPMATHUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcran,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMH;

7) OTKa3 opraHa, NpeJOCTABIISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIONIEr0 MyHULIUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
VCIPABJICHUU JOIMYIICHHBIX MMM OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUSI ~ MYHHUIMIAIBHOM  yCOyrd  JOKyYMEHTax JiuOO  HapylleHHue
YCTAaHOBJICHHOTO CpOKa TaKuX HcCIpaBieHud. B ykazanHHOM ciydae pocyneOHOe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJIbHOTO ~ LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIbHBIM LIEHTp, PEIICHUS] U JCUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IMOJHOM OOBEME B MOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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8) HapylleHHE CpOKa WIM MOpsAJAKa BbIIaYM JTOKYMEHTOB IO peE3yJibTaTaM
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mprocTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMIIAILHONW YCIIYTH, €CJTH OCHOBAaHUS
MIPUOCTAHOBIICHUS HE TMPETYCMOTPEHBI (enepambHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHMH WHBIMH HOPMATHUBHBIMH TIPaBOBBIMH aKTamMHu Poccuiickoit
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMH akTamu PecryOnuku
TaTtapcTran, MyHUIIUTIATBHBIMY TPABOBBIMU akTaMu. B yka3aHHOM ciiydae JocynieOHoe
(BHeCcyneOHOe) o0XaJloBaHWE 3asBUTENIEM pelIeHWd W JAedcTBHM (Oe3aeiCTBHS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHUILHUIAIBHBIX YCAYr B TOJHOM 00beMe B TOpPSKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHmWe y 3asBHTENS MPH MPEIOCTABICHWH MYHUIUIAIBHON yCIyTH
JOKYMEHTOB WMJM WH(OpPMAaIMH, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH NP MEPBOHAUATIHFHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONW yCIyTH, MO0 B MPEIOCTABICHUNA MYHHIIMITATHLHOU
YCIYTH, 3a MCKJIIOUYEHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae jnocyacOHoe (BHecyaeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peleHui U NEUCTBUI (6e3neiicTBus)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClId Ha MHOTO(YHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUSA 110 TIPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIMUIAIBHBIX YCIYyr B IOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
DNIEKTPOHHOH ¢opMe B OpraH, MPEAOCTABISIONIMA MYHHIMIIATBHYIO — YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBJISIFOUIUNCS y4peIuTesieM MHOTO(PYHKIMOHAIIBHOTO IIeHTpa (nanee -
yUpeAuTenh  MHOTO(YHKIIMOHAILHOTO  IIEHTpa), a Takke B  OpraHU3aIuw,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pelleHus W AecTBus (Oe3aeiicTBUE) PYKOBOAMTENS OpraHa, MPEeIOCTABIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, TTOJAI0TCS B BBIMIECTOSIINM OpTaH (MPU €ro Han4um) 100 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOIHUTENIEM OpraHa,
MPEIOCTABISAIONIETO MYHHUIIMIAIBHYIO Yciayry. JKamoObl Ha pelieHuss U JACUCTBUS
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemeHus U JICUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATHBHOTO LEHTpA MOJAK0TCS YUPEAUTEIIO
MHOTO(YHKITMOHATHHOTO IIEHTPAa WM JIOJDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMAaTUBHBIM TIpaBOBbIM akToM PecnyOnmku Tatapcran. JKamoObl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3ALMM, MPEeTyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, momarTCs PYKOBOAMUTENSM ITHX
OpraHu3aI1u.
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Kanoba na pemenus u aeicTBus (Oe3aeiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHHUILIMIIAJIBHYIO  yCIyry, JODKHOCTHOTO JIMLA OpraHa, MpeAoCTaBIISIIOIIETO
MYHULMINAIBHYIO YCIYTy, MYHULHIIAJBHOTO CIIYXKallero, pPyKOBOAMTENS OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYyTy, MOXET OBITh HampaBi€Ha IO IIOYTE,
yepe3 MHOTO(YHKIIMOHANBHBIM ILIEHTP, C HCHOJb30BaHWEM HWH(GOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduuuansHOrO caiiTa oprasa,
NPEeIOCTaBISIONIEr0  MyHUIMINAIbHYIO  yciayry, EaumHoro  moprama  nmubo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajIoBaHUs,
a TaK)Ke MOJKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
e CTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa MOXET ObITh HampaBjieHa MO I[o4YTe, C
UCIIONIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTepHETY,
oumansHOr0 calfta MHOTO(QYHKIHMOHAJIBRHOTO IEeHTpa, EamHOoro moptama smbo
PecnyOnukanckoro moprasa, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUs,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM TpueMe 3asBuTels. Kanoba Ha pemeHus u
nerctBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxe ux paOOTHUKOB MOXKET OBbITh HallpaBJeHa
0 T0YTe, C MHCHOJB30BAHHEM HWH()OPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», oduUUMaNbHBIX CAaWTOB 3TUX OpraHu3auuid, EnuHoro mnoprana mnu6o
PecnyOnmkaHckoro moprana, a TakkKe MOXKET ObITh NPUHATA NPU JUMYHOM IpHEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHHE oOpraHa, NPEJOCTABISAIOIIEI0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHHIIMIIAJIFHOTO CITY>KaIlero, MHOTO()YHKIIMOHAIBHOTO IIEHTPa, €ro PyKOBOIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratebum 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguteneut u (uin) pabOTHUKOB, pELICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) dbamuiuio, UMs, OTYECTBO (MOCTEAHEE - NMPU HAJWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUAMYECKOTO JIUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) IICKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX PEIICHUSX W JeUCTBUSAX (Oe3aeiicTBUU) opraHa,
NPEIOCTABIAIONIET0 MYHUUMNAIbHYIO  YCIYTY, JIOJDKHOCTHOTO JIMIa Oprasa,
MPEIOCTABIIAIOIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITyKallero,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3nelicTBHEM) opraHa, NpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMNAIbHYIO YCIyry, JH0O
MYHUIUMNIATBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3alu/, TPETyCMOTPEHHBIX YacThio 1.1 cTatbu
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16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHl (MpHU HAJIU4MM), MOATBEPKIAIOIIME JOBOJBI 3asIBUTEII,
100 X KOMUHU.

5.4. IloctynuBiias xanobda MoJJICKUT PETUCTPAIIMH B CPOK HE TO3HEE pabodero
JHS1, CJIETYIOLIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, NPEIOCTABISIONIMNA MYHUIUIIAIBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(QYHKIIMOHAIBHOTO
[IEHTpa, B OpraHu3aluy, MpeaycMoTpeHHble yacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA oOpraH (MpU €ro HaJu4HuH), MOAJICKHUT
PAaCCMOTPEHUIO B TEUECHHE MATHAIUATH pabOUYMX IHEH CO JIHA €€ perucrpaiuu, a B
ciiydyae 00aJloBaHMsI OTKa3a OpraHa, MPEAOCTaBISAIONIETO MYHUIUIMAIBHYIO YCIYTY,
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3aluil, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENsS JUOO B
WCIIPABJICHUU JONYIICHHBIX ONEYaTOK W OIMOOK WM B ciayyae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKUX HCIPAaBICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JTHSI €€ PETUCTPALUHU.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pEeLICHNN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pellIeHus, UCIPABICHUS JTONMYLUIEHHBIX ONEYAaTOK M OIIMOOK B BBIAAHHBIX B PE3YyJbTATE
IIPEIOCTABICHNUS MYHULMIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepainuu, HOPMATUBHBIMU TIPABOBBIMHU aKTaMU
Pecny6nuku TaTtapcran, MyHUITUTIATBHBIMUA NTPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He no3aHee nHsA, ClIEQyrOIIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mpu3HaHUs >KaJOObl MOJUIEKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTaBISIOIIMM  MYHHMIMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHo! yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B enax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIICHUH NIPU OKa3aHUM MYHUIIMTIAIIBHON YCIIYTH, a TAaK)Ke MPUHOCSITCS
W3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ00CTBA U yKa3bIBaeTCs MH(OpMAIHS O JadbHEHIInX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPUIMTH 3afBUTEII0 B LEISAX IOTYYCHHS
MYHULIMITAJIIHOU YCIIYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs >KajJoObl MalOTCs apryMEHTHUPOBAHHbIE
Pa3bACHEHHsS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManus O MOpPsAKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PACCMOTPEHHUS KaT00bI
MPU3HAKOB COCTaBa AJMMHHMCTPATUBHOIO MPABOHAPYIIEHUS WM MPECTYIICHUS
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JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJEIEHHBIE MOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Koo,
HE3aMEJIMTEIBbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IIPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AJIMHUHHCTPAaTUBHOMY
periiaMeHTy Ipe10CTaBICHUS
MYHHUIIUNAIBHOW YCIIYTH MO BblIA4e
paspelleHus Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJIIETHUM, TOCTUTLINM
BO3pacra 16 ner

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
0
OT No
PaccmotpeB Baie 3asaBieHue ot No "
npujaraeMbie K HEMY JIOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHom

MPUHATO pelieHne 0

JononHuTenbHas HHGOPMAIIHS:

CsefieHuWs 06 31eKTPOHHOW noanucu

JomxuoctHOE Juio (PHUO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY
periiaMeHTy Ipe10CTaBICHUS
MYHHUIMOATBHOM YCIIYTH O BbIJAYe
paspelleHus Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJIIETHUM, TOCTUTLINM
BO3pacra 16 ner

dopma
(bnank opraHa, mpeI0CTaBISAIONMIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIC JAaHHBIC IIPCACTABUTCIIA:

PEINEHUE
00 OTKa3e B MPEJOCTaBICHUN MYHULIMITAIBHON yCITyTU
10 BbIJIaY€ pa3pellIeHrs Ha BCTYIUIEHUE B OpaK HECOBEPUIEHHOJETHUM, JOCTUTIIINM
BO3pacra 16 ner

oT Ne
PaccmotpeB Batue 3asBnenue ot Ne U IIpUJIaracmsle

K HEMY JOKYMEHTBI YIIOJITHOMOUYEHHBIM OPraHOM
NPUHSTO pelIeHre 00 0TKa3e B

I10

CJIEAYIOIIUM OCHOBAHUSIM:

1.

2.

JononHuTenbHas HHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUYEHHBIM OpPraH C 3asBIEHUEM O
MPEOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIH OTKa3 MOKET OBbITh 00KajoBaH B JOCYACOHOM TIOpSIAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJcOHOM TOPSIIKE.

CeefeHuns 06 3/1eKTPOHHOM noanucu

JomxuoctHOE Juio (PHUO)

(HOANKCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
paspelleHus Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJIIETHUM, TOCTUTLINM
BO3pacra 16 ner

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEIOCTABICHUS
MYHHUIMNIATBHON YCIIYTH MO BblJaue pa3pelieHus Ha BCTYIUIEHUE B Opak
HECOBEPILECHHOJIETHUM, TOCTUTTINM Bo3pacTta 16 net

oT Ne

PaccmotpeB Bame 3asBieHue oOT Ne 51
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
pemenne 00  OTkKaze B TIpHEME  JOKYMEHTOB,  HEOOXOIWMMBIX IS
I10 CJICAYIOIIUM OCHOBaHMSIM:

1.

2.

PasbsicHeHME TpUYMH OTKa3a:

JlononHuTenbHas THGOPMALIUS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBICHHEM O
MIPEIOCTaBICHUHN YCIYTH MTOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTEeM
HaIpaBJICHUS KAJI00bI B YIIOJTHOMOYCHHBIN OpTraH, a TAKXKE B CyJIeOHOM MOPSIIKE.

CeefeHuns 06 3/1eKTPOHHOM noanucu

JomxuoctHOE Juio (PHUO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 4

K AIMUHHCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
BbIJIa4€ pa3peuieHus Ha
BCTYIUICHHE B Opak
HECOBEPILICHHOJETHHUM,
JIOCTUTIINM Bo3pacTta 16 et

dopma

(HanMeHOBaHME OpraHa MECTHOTO CAMOYIIPaBJICHHU)

oT

(baMumust, UM, OTUECTBO 3aSIBUTEIIS)

AJlpec MecTa JKUTENbCTBA U (UJTH) aJipec MecTa

peObIBaHUS

3asABUTCIIAL

Tenedon 3asBuTens

AJlpec 3JIEKTPOHHOM MOYTHI 3asBUTEIIS

3asBJICHHUC.

C Ip. )
MpO>KHUBatOIIMM(eif)
JiaTa poXKJICHHUS
MacropT BbIJAH (KOrjaa, KeM)
10 MPUYNHE
( )
(mara) (moamucek) (®.1.0.)

[Ipoiry pa3peminTs MHE BCTYIIUTh B Opak C .

110 IOCTUKEHHS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

Jlata poxxaeHus

MIPOKUBAIOIITHI(ast)
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MacropT BbIJAH (KOT1a, KEM)
PexkBU3UTHI aKTOBOM 3aITUCH O POKICHUU:
Ne akToBOM 3ammcu ,
JlaTa BbIJIa4M aKTOBOM 3aITMCH ,
MecTo rocy1apCTBEHHOM PErUCTPALlMU AKTOBOM 3aIIUCH O POXKICHUHU

PesynbraTr npenocraBieHuss MyHUIUIAIBHON YCIIYTH, IPOLTY NPEIOCTABUTH:

l:IB auuHbIA KaOunet [lopTania rocyaapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecnybnuku TaTtapcran;

|:[B MHOTO(YHKIIMOHAILHOM IIEHTPE MPEAOCTaBICHUS TOCYAapCTBEHHBIX H
MYHUIIUTIATBHBIX yeiyT Peciy6nuku Tatapceran;

|:| B Opzane.

(mara) (moAmuch) (®.1.0.)
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[Tpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY
pErJaMeHTy IpeJOCTaBICHUS
MYHUIIMIIAJIbHON YCIYTHU IO
BbIJIaY€ pa3pelieHus Ha
BCTYILJICHUE B Opak
HECOBEPIICHHOJIETHUM,
JOCTUTIIMM Bo3pacTa 16 ser

PykoBonurento
M cnomHuTenbHOro KOMUTETa

Ort:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OIMTUOKH

Coo0bmaro 06 omunodke, AOMYIIEHHOW MPU OKa3aHUH MYHULIUIIAIBHON YCIyTu
o

3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipomry wucnpaBUTh JOMYIIEHHYIO TEXHUYECKYI0 OIIMOKY U BHECTH
COOTBETCTBYIOIIIME HW3MEHEHUS B JOKYMEHT, SBISIIOLIUNCI  PE3yJIbTaTOM
MYHHULUITAIBHON YCIYTH.

[Ipuitararo cienyromnme 10KyMEHTBI:

1.

2.

B ciyuae npuHsATHS pelieHUs 00 OTKJIOHEHUM 3asiBJICHUS 00 MCIpaBICHUU
TEXHUUYECKOM OIIMOKM MPOIIy HAITPAaBUTh TaAKOE PEIICHUE:

MOCPEJCTBOM OTHPABIICHUS AJICKTPOHHOIO JOKyMeHTa Ha azapec E-
mail: X

B BHUJC 3aBEPCHHOM KOMMM Ha OyMa)XHOM HOCHUTEJEC TOYTOBBIM
OTIPABIICHUEM o aapecy:

Hacrosnmm  moarBep:knaro:  CBEICHMs, BKIIOYEHHBIE B 3asBJICHHE,
OTHOCAIMECS K MOEH JIMYHOCTH U IIPEJACTABIIIEMOMY MHOIO JIMITY, 4 TAKKE BHECEHHBIE
MHOK HWXKE, JOCTOBEPHBL. JIOKyMEHTHI (KONMWM JIOKYMEHTOB), INPHJIOXKEHHBIE K
3asIBICHHUIO, COOTBETCTBYIOT TPEOOBAHHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEIHCTBOM
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Poccuiickon CDC,Z[CpaHI/II/I, Ha MOMCHT IPCACTABICHHA 3asBIICHUA OTHU JOKYMCHTEHI
ﬂeﬁCTBHTCHBHBI H COACPKAT NOCTOBCPHLIC CBCIICHUA.

(nara) (moamnmce)



