PECMNYBNMNKA TATAPCTAH TATAPCTAH PECMYBJ/IMKACHI

NCMNONMHUTE/IbHbIA KOMUTET 9J/IMOT
AI‘IbMETbEBCKOFOU MYHUUUNMNANDb PANOHBI
MYHUUWTMATBHOITO PAVOHA BALLKAPMA KOMUTETHLI
MOCTAHOBJ/IEHUWE KAPAP
r. AflbMeTbeBCK Ne

O6 yTBEpPXAEHUMN aAMUHNCTPATUBHOIO
pernameHTa npefocTtaB/ieHUs
MYHULMNANILHOW YCNYTN MO 3aK/IHYEHMNIO
[ONONTHUTENbHOTO cornaweHns o
BHECEHUN U3MEHEHWI B AOTOBOP apeHAbl,
B 4OroBOpP ONepaTMBHOrO ynpaB/ieHUs,
6e3B03Me34HOro NoJsib30BaHus,
X035IMCTBEHHOIO BeAeHuns
MYHUUMNANBHOIO MMyLLecTBa

B cooTtBeTcTBUM C pepepanbHbiMM 3aKOHaMK OT 6 okTaA6psA 2003 r. Ne 131-03
«O6 060WmMX npuHUMNax opraHuMsauuym MeCcTHOro camoynpasneHus B Poccuiickoi
dbepepaunn», ot 27 unona 2010 r. Ne 210-d3 «O6 opraHu3aumnm npegocTaBneHns
rocyapCTBEHHbIX M MYyHUUMUNAAbHbIX ycnyr», 3akoHoMm Pecnybnukm TaTapcTaH oOT
28 wmwona 2004 r. Ne 45-3PT «O MecTHOM camoynpaBneHun B Pecnybnuke
TaTtapctaH»

NCMNONHUTENbHbLIN KOMUTET MOCTAHOBNAET:

1. YTBEpAUTb aAMUHNCTPATUBHbIN pernameHT npepocraBneHns
MYHULUNANIBHOW YC/YTX MO 3aK/104YeHU0 AONO/THUTEIbHOIO cornalleHns 0 BHECEeHUN
M3MEHEeHUn B [0roBOP apeHgbl, B [OrOBOpP ONepaTMBHOrO  ynpaBJieHus,
6e3BO3ME34HOr0  MNOMb30BaHWUA, XO3SNCTBEHHOr0  BEAEHMS  MYHMUMNANIbHOIO
nvyuwectea (MpunoxeHne Ne 1).

2. MpaBoBOMY  yrnpaB/IEHUK  UCMNOJIHUTENIbHOIO  KOMUTeTa  palioHa
(XaHHaHoBa A.B.) onyb6nukoBaTb HacToAWee MNOCTaHOB/ieHWe B  raseTe
«ANbMeTbEBCKUN BECTHUK» W pa3MecTuTb Ha OdmuymasibHOM MopTane npaBoOBOWA
nHgpopmauun Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU).

3. HacTtosawee nocrtaHoBMeHWe BCTynaeT B CU/y MOC/e ero oguumanbHoro
onyb6nnkoBaHus.

4. KOHTpPO/b 3a WCMNOJIHEHMEM HAaCTOAWEro MnOCTaHOB/IEHUSA BO3/1I0XUTb
Ha 3aMecTuUTeNs PYKOBOAMTENSA UCNONHUTENIbHOTO KOMUTETa palioHa No 3KOHOMUKe
Mopgosanosa A.H.

PykoBogutenb
NCNOMHUTENBHOIO KOMUTETa palioHa A.M. Kaomos



MpunoxeHune Ne 1

YTBEPXAEH

NnocCTaHOB/IEHWEM WUCMNOMHUTE/ILHOTO KOMUTETA
ANbMeTbEBCKOI0 MyHULMUNAbHOTO paoHa

oT « '/ f »ft/feud 20 J-ft. 1. Ne

AOQMUHNCTPATUBHbI pernaMmeHT
npegocTaBneHnss MyHULMNANbHOW YC/yrn Nno 3ak/1i04YeHNo A0N0NTHUTEIbHOTO
cornallieHnss 0 BHECEHUN M3MEHEHWUIH B JOTOBOP apeH/bl, B lOTOBOP ONepaTMBHOIO
ynpaBieHus, 6e3Bo3Me34HOro Nnosib3oBaHns, X03s1IiCTBEHHOTO BeAeHus
MYHULMNANbHOIO UMYyl ECTBA

1 Ob6uwme nonoxeHns
1.1. TlpepmeT perynnposaHusa agMUHUCTPaTUBHOIO pernameHTa

1.1.1. HactoAwumnii agMUHUCTPATUBHbLIA pernameHT nNpefocTaB/ieHUSs MYHULK-
nanbHOM ycnyrn (ganee - aAMWUHUCTPATUMBHBIA  pernameHT) ycTaHaBnuBaeT
cTaHfapT M nopafoK npefocTaBNeHUs MYHULMMNANbHOW YCyrn Mo 3ak/1iyeHuto
[ONONIHUTE/IbHOTO COr/lalleHnss O BHECEeHWW W3MEeHEHW B [0roBOpP apeHbl, B
[orosop onepaTuBHOIO ynpasneHus, 6e3B03Me3HOoro nosib3oBaHuA,
X03AWCTBEHHOIO BeAEHWA MYHULUNA/bHOIO uMmyuiecTBa (ganee - MyHuuMnanbHas

ycnyra).

1.2. Kateropun 3assutenei

1.2.1. lvuamun, uMMerWwMMU NpaBO Ha MNOSyYeHUe MyHuUunanbHOW ycnyru,
ABNAKOTCA hu3myeckme N pugnveckue nuua (ganee - 3adaBuTenNb).

1.2.2. C 3agBneHuem BrpaBe o6patutbCAa npeacrtaBuTesb 3asaBUTESNA,
OENCTBYIOWMA HA OCHOBaHUM AOKYMEHTa, yAOCTOBEPSAOLWEro ero nosiHoMo4uns, 6o
3aKOHHbI nNpeacTaBuTeNb (PU3NYECKOro nuua (gasnee - npeacrtaBuTeslb 3adaBUTENS).

1.3. NMopsaaoK MHPOPMUPOBAHUS O NPpeAoCTaBNEHUN MYHULUNAAbLHOW YCAyrn

1.3.1. WHdopmaunsa o nopsake npenoctaBfeHUs MYHULUNANbHOW YCyru
pasmeliaeTcs:

1) Ha MHJOpPMAaUMOHHbLIX CTeHAax, coAepXalwnx BU3yasibHYyH U TEKCTOBYIO
MHOpMAaLUID O MYHMUUNANbHOW ycnyre, pacnosIOXeHHbIX B MNOMELLeHUNAX
MHOTOYHKUMOHAbHbIX LeHTpOB npepoctassieHns rocyapCTBEHHbIX n
MYHULMUNANbHbLIX YCAYT.

2) Ha canTe MYHULMNANbLHOTO palioHa B NHopMaLNOHHO-
TenekoMMyHUKaLnoHHo ceTn WNHTepHeT (https://www.almetyevsk.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX W MyHMUMNAAbHbIX ycnyr Pecnyb6nuku
TartapctaH (https://uslugi.tatarstan.ru) (aanee - PecnybnukaHckuii noptan);

4) Ha EpamHom nopTane rocyfapcCTBEHHbIX W MYHUUMNANbHbIX YCNyr
(pyHkunit) (https:// www.gosuslugi.ru) (nanee - EauHblii noptan);

5) B rocyfapCTBEHHOM NHopmaLnoHHOW cucteme «PeecTp
rocyapCcTBEeHHbIX n MyHULMNANbHbLIX  YyCNyr Pecny6nnkn TartapcTaH»
(http://frgu.tatar.ru) (panee - PeecTp rocyfapCTtBEHHbIX U MyHULUNAIbHBIX YCIYT).

1.3.2. KoHcynbTupoBaHuMe no BoOnpocam npefocTaBNeHns MyHULMNanbHOM
YCNYTn OCYLLEeCTB/IAETCH:


https://www.almetyevsk.tatarstan.ru
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

1) B MHOTOQYHKLMOHANbHbIX LeHTpax npeaocTaBNeHns rocygapCTBEHHbIX U
MYHULUNANbHbLIX YCAYT NPU YCTHOM Oo6palieHnmn - TMYHO UK NOo TesledOHY;

2) B MHTEpaKTMBHOWN dhopme Pecnyb/MKaHCKOro noprana;

3) B Komutete 3emMesIbHO-UMYLLECTBEHHbIX OTHOLWEHUA U rPafoCTPOUTENIbHOM
neaTenbHOCTU ANbMETbEBCKOrO MYyHUUMNANbHOrO paioHa Pecny6nuku TaTtapcTaHd
(panee - Komuter):

npyv YCTHOM Oo6GpaLlleHun - INYHO UK No TeneqoHy;

npM nNUCbMeHHOM (B TOM 4ucne B (OPME 3/IEKTPOHHOIO [AOKYMeHTa)
obpaweHun - Ha O6ymMaxHOM HOcuTesie MO Mo4yTe, B 3/IEKTPOHHOW popme Mo
3/1EKTPOHHON nouTe.

1.3.3. ViH(popmauma Ha EpanHom nopTane, Pecnyb6nukaHCcKoOM nopTane o
nopsigke v cpokax npepocTtaB/ieHns MyHUUMNanbHOW YCNyrM Ha OCHOBaHUM
cBefeHunli, cogepxawmxca B PeecTpe rocygapCTBEHHbIX Y MYHULMMAIbHbIX YCAYT,
npepgocrtassifseTca 3asaButesito 6ecnnartHo.

Joctyn Kk wuHcopmauymm O cpokax W nopsgke  npepoctaB/ieHUs
MYHULMNANLHOW YCNYrn ocyuwecTBnseTca 6e3 BbINO/IHEHUA 3aAaBUTENIEM KaKux-nbo
TpeboBaHWiA, B TOM uucne 6e3 WUCMNOMb30BaHUA MNPOrpamMMHOro obecneyeHus,
yCcTaHOBKa KOTOPOro Ha TexXHM4Yeckue cpepcrTBa 3asaButens TpebyeT 3aknoyvyeHus
NIMUEH3MOHHOTO WX WHOMo corflaweHns ¢ npaBoobnagatesieM MNPOrpaMMHOro
obecneyeHunsn, npegycmarpusalwLlero B3WMaHue naatbl, perncrpauuilo  um
aBTOpM3aUunIo 3asaBUTENA UK NpefocTaB/ieHne UM NepcoHasibHbIX AaHHbIX.

1.3.4. Mpu obpalwieHnn 3aaBuUTeNA JINYHO UM NO TeneoHy B COOTBETCTBUM
C NocTynuBWKM ob6paleHnem npegocraBnseTcsa nHpopmaymsa:

1) 0 mMecTe HaxOXAeHUs MHOrOPYHKLMOHAaNbHOIO LeHTpa npeaocTaB/ieHUs
rocyfapCTBeHHbIX W MyHuUuMnanbHbiX ycnyr, Komuteta (agpec, rpaduk paboTbl,
cnpaBo4Hble TeNneqoHbl);

2) 0 nopsafgke npefoCTaB/iEHVUSA MYHUUMNANbHOW ycnyru, o crnocobax wu
Cpokax nogauv 3asBNeHWi;

3) 0 KaTeropumax rpaxpgaH, KOTOpbIM MpefocTaBAAeTCA MyHuuunanbHas
ycnyra; O HOpMaTMBHbLIX  NpPaBOBbIX  akTax, perynmpyloumnx  BOMNPOCHI
npepoctaB/ieHNs MyHULUNANbLHON ycnyru;

4) 0 nepeyHe AOKYMEHTOB, HEOOXOAMMbIX AN PaCCMOTPEHUNA 3asBNEeHUsA O
npefocTaB/ieHNN MYHULMUNANbHONW YyCNyrn, O Cpokax npuema u perucrpauuu
3asB/1eHUS;

5) o xope npepoctaBNeHUA MyHULUNASIbHON YCNYIW;

6) 0 MecTe pasMeleHnas Ha cailTe MyHULMNaANbHOrO palioHa B
NHOOPMAaLUOHHO-TENNEKOMMYHUKALMOHHOW cetu NHTepHerT, no  Bomnpocam
npepoctaB/ieHNs MyHULUNANbLHON yCcnyru;

7) o nopsagke obxasoBaHUs AelCTBUI unu 6e30encTBuA LOMKHOCTHbBIX /TNL,
KomuTrera.

Mo nucbMeHHOMY ob6palleHuto CcoTPpyaHUKM oThesia, OTBETCTBEHHOro 3a
npeaocTaB/eHMe MYHUUUNANbHOW ycnyru, NOApPOOHO B MNUCbMEHHOW dopme
Pas3bACHAKT 3asaBUTEsII0 MOPALOK MpefocTaB/ieHUA MYHULUNANbLHON ycnyrm wu
BOMPOCbI, YKa3aHHble B HacTOAWEM MNYHKTe afMWHUCTPATMBHOIO pernamMeHTa, u B
TeyeHnme pgecaAtTn paboumx AHEeNn cOo AHS perncTpaunm obpallieHus HanpaBnsoT
oTBeT 3aaBuTento. OTBETHl falTCA Ha A3blke obpalieHus. B criyyae HEBO3MOXHOCTH
[aTb OTBET Ha A3blke o6paleHns UCNoAb3yTCA TOCYyAapCTBEHHbIE SA3bIKU
Pecny6nvkn TatapcraH.

1.3.5. VIHchopmauymsa no Bonpocam npefocTaB/eHUs MyHUUUNanbHOW ycnyru
pasmellaeTcs Ha caiTe  MyHUUMNanbHOro paioHa B  MHMOPMAaLUOHHO-
Te/IeKOMMYHUKaALMOHHOW ceTn VHTepHeT Ha MWH(OpPMauMoHHbIX CcTeHgax B
nomeweHnax Komuteta gna paboTbl C 3aABUTENSAMN.



NHdopmaumnsa Ha rocyfjapCTBeHHbIX A3blkax Pecnyb6nukm TaTapcTaH,
pasmeuiaemMas Ha MHPOPMaLMOHHbIX CTEHAAX U Ha calTe MyHULUNAsIbHOro painoHa
B MHJOPMaALMNOHHO-TENEKOMMYHUKALMOHHOW  ceTu «HTepHeT», BK/IlOYaeT
CBeAEeHNs O MyHMUMNANbHOW ycnyre, cogepxaumeca B nyHktax 2.1, 2.3, 2.4, 2.5,
2.7, 29, 2.10, 2.11, 51 agMUHUCTPaTUBHOIO pernameHTta, MHopmMauui O mMecTe
HaxoXAeHus, cnpaBoOYHbIX TenedoHax, BpemeHu paboTbl KomuteTta, o0 rpaduke
npuema 3asiB/eHN Ha npefocTaB/ieHne MyHULMNAaNAbHON YCAYru.

1.4. HopmaTuBHbIe NpaBOBble aKTbl, Perynupyline npegoctasneHne
MYHULMNANBHOR yCyru

1.4.1. MepeyeHb HOPMAaTUBHbIX  MPaBOBbIX  aKTOB, perynnpyroLmx
npepoctaBsieHne MyHUUMNAaNbHOW ycnyrn (C ykasaHMem pPekBU3UTOB HOPMATUBHbIX
NpaBoOBbIX aKTOB U UCTOYHUKOB UX ohuuymanbHOro onybamkosaHus), pasmelleH Ha
EanHom noptane, B PeecTpe rocygapCTBEHHbIX W MYHULMNANbHbLIX YCYr U Ha
cante MyHUUMNa/IbHOTO paioHa B MHAOPMAaLMOHHO-TEIEKOMMYHUKALMOHHOW CceTn
VHTepHeT.

1.4.2. TekCT agAMWHMUCTPATMBHOIO pernamMeHTa B AeNCTBYyKOLWEN peaakuun
nognexut pasmelieHuio Ha EanHom noprtane, B PeecTpe rocyAapCTBEHHbIX W
MyHULMNANbHbIX YCAYr, Ha calTe MYHUUWUNaNbHOro painoHa B WMHOPMALMUOHHO-
Te/IeKOMMYHUKaLMOHHOW ceTun VIHTepHeT.

1.5. TepMuHbl, NCnosib3dyemMblie B afMUHUCTPATUBHOM persiameHTte, n ux

onpegeneHus
1.5.1. B agmumHuctpatMBHOM pernamMeHTe  UCMNOMb3ylTCHA  crejylowne
TEPMUHBLI N onpefeneHuns:
yAaneHHoe pabouee MecTOo MHOTO(PYHKLMOHANBHOTO ueHTpa

npeaocTaBNeHns rocyfapCTBEHHbIX WU MYHUUMNANbHbLIX YCAYr - TeppuTopuanbHo
060co6NneHHOe CTpyKTypHoe nogpasgeneHune (oduc) MHOroyHKUNOHANBLHOIO
LeHTpa npefocTaB/ieHUs TOCYyAapCTBEHHbIX U MYHUUMNANbHbLIX YCNyr, cO34aHHOe B
ropogckomM (CesibCKOM) MOCESIEHUN MYHUUUNANbHOTO paloHa win B TOpPOACKOM
okpyre Pecny6nukn TatapcTaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHusauunmn
0eATeNIbHOCTY MHOTOYHKLUNOHA/IbHbLIX LEHTPOB NpefoCcTaB/lIeHUs rocyAapCTBEHHbIX
N MyHUUUNA/IbHBLIX  YCNYyr, YTBEPXOEHHbIX MocTaHoB/neHWeM [lpaBuTtesnibcTBa
Poccuitckoin ®epepaumn oT 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHuun Mpasun
opraHusauny [OeaTesibHOCTM MHOTOYHKUMOHA/IbHBIX LUEHTPOB npefocTaBeHus
rocy4apCTBEHHbIX U MYHULUNANbHbLIX YCYr»;

TexHuyeckas owunbka - owwnbka (onucka, onedyaTtka, rpammaruyeckas wm
apudmeTnyeckas owmbka nnmb6o noaobHass ownbKa), AO0NYLEHHAs OpraHom,
npegocTaBnsaAWmMM  MyHULUNANBHYKO YyCayry, W npuvBefwass K HeCcOOTBETCTBUIO
CBefEeHNN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMUNA/bHOW YyCnyru), cBeAeHUsm
B lOKYMEeHTax, Ha OCHOBaHUN KOTOPbIX BHOCU/IUCb CBeAEHUS;

EaovHasa cuctema wugeHTudumkaumm n ayteHTudukauum B WUHGpPaCTpPyKType,
obecneunBatoLen MHOpPMaLNOHHO-TEXHOTOTNYECcKoe B3ammogelicteme
NHGOPMALMOHHBIX CUCTEM, UCNOMb3YyEMbIX ANA NpPefocTaBNeHUs rocyaapCTBEHHbIX
N MyHUUMUNANbHbLIX YCAYTr B 3/1EKTPOHHOI dhopme (ganee - ECUWA) - depepanbHas
rocygapcrBeHHas nHopmaymoHHas cuctema, obecneynBatoLLas
CaHKUMOHUPOBAHHbI [O0CTYN Y4YaCTHUKOB WH(OPMALWOHHOIO B3auMoOAelncTBuUSA B
cucteme naeHTUdukaunm un ayteHtTudukauum kK uHdopmauun, cogepxauielica B
rocyfapCTBeHHbIX  UH(OPMAaUMOHHbIX CUCTEMAX W UHbIX  MHAOPMAaLMNOHHbIX
cucrtemax;
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M®L, - FocypapcTBeHHOe 6l0AKeTHOE yupexaeHne «MHOrogyHKLMOHanbHbIM
LEeHTp npefocTaBfieHMs TOCYAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B Pecnybnuke

TaTtapcTtaH»;

ANC MoL| - ABTOMaTM3NpoBaHHas nHdpopmaLnoHHas cucrtema
MHOTO(YHKUNOHANbHbIX LEeHTPOB npepocras/ieHNs rocyfapCcTBEHHbIX n
MyHUUMNanbHbIX ycnyr Pecny6nukn TatapcTaH.

1.5.2. B agMUHUCTPATUBHOM pernamMmeHTte nog 3adBneHnem o]

npefocTaBNeHn MyHUUUNANbHON ycnyru (ganee - 3asBsieHne) MOHMMaeTCcs 3anpoc
0 NpefocTaB/IEHNN MYHULMNANbLHOW YCyrK, NOAAHHbIA B COOTBETCTBUM C MYHKTOM 3
cTatbn 2 ®egepanbHOro 3akoHa ot 27 utona 2010 roga Ne 210-®3 «O6 opraHusaumum
npefocTaB/ieHNA  rOoCyfapCTBEHHbIX W MyHUUMNasnbHbIX  ycnyr»  (ganee -
depepasnbHblii 3aKoH Ne 210-93).

2. CTaHgapT npefocTaB/ieHUss MyHULMNaNnbHOW yCcnyru
2.1. HaumeHoBaHne MyHUUMNaNbLHOW yCcnyru

3ak/nyeHne A0N0MHUTENIbHOTO COralleHnss 0 BHECEHUN U3MEHEHWIA B 4OrOBOPbI
apeHAabl, onepaTMBHOrO ynpaB/ieHnss, 6e3B03Me3HOr0 Nojib30BaHMs,
X0351MCTBEHHOrO BeAEHUS MYHULMMNANIbHOTO UMYyLLLeCcTBa

2.2. HavumeHoBaHne UCNOJIHUTE/IbHO-PACNOPAANTENNIBHOTO OpraHa MecTHOro
camoynpasJ/ieHNsA, HenocpeacTBEHHO NPeaoCcTaBNALWeEero MyHuUnnanabHy ycnyry

NcnonHuTenbHblli  KOMUTET ANbMETbEBCKOTO  MYHMUMNANbHOIO  pailoHa
Pecny6nvkn TatapcTaH (ganee - MCNONHUTENbHbIA KOMUTET).

NcnonHutenb MyHuumMnasabHOM ycnyrn - KOMUTET 3eMesIbHO-UMYLLLECTBEHHbIX
OTHOLUEHWA N rPafoCTPOUTENbHON AEATENBHOCTU ANTbMETLEBCKOIO MYHMLMUNANIbHOTO
palioHa Pecnybnukn TatapctaH (ganee - Komuter).

2.3. OnuncaHne pesynbtata NnpegocTaBNeHNa MyHULUNANbLHON yCnyrn

2.3.1. Pe3ynbTtatoMm npefocTaB/ieHNA MYHULUNAbBHON YCNyru SABNSAETCA:

1) [ononHUTEeNbHOE Ccor/lalleHne O BHEeCeHWW WU3MEeHEeHWin B [A0roBopbl
apeHppbl, ornepaTuBHOIO ynpasneHus, 6e3B03Me34HO0ro nosib30BaHus,
X03AWCTBEHHOIO BeAEeHUA MyHULUNnasibHOro wumyuwiectsa (npunoxeHve Ne 1 K
HacTosAWeMy agMUHUCTPATUBHOMY perfiaMeHTy);

2) peweHne 06 oOTKasze B nMpefocTaB/eHUN  MyHULUNANBHON  yCnyru
(npunoxeHne Ne 2 kK HacToAWEMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHMe 06 oOTKaze B nNpueme [OOKYMEHTOB, HeOoOXOoAUMbIX [A/14
npefocTaB/fieHUss MyHuUunanbHon ycnyrn (npunoxenne Ne 3 K HacToswemy
afAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTar npepoctaB/ieHUS MYHUUMNANbHOW YCAyrn HanpasnaseTcs
3agBuTentd B (pOpMe 3/IEKTPOHHOIO AOKYMEHTa, MNOAMNMWCaHHOro YCWUIEHHOW
KBanMMUUMPOBAHHON 3/1€KTPOHHOW MOANUCHI0 YMNOJIHOMOYEHHOIO [O0/HKHOCTHOIO
nuya, B cooTBeTCTBUMU € PefepanibHbiM 3aKOHOM OT 6 anpesia 2011 roga Ne 63-93
«O6 3nekTpoHHOW nognucu» (panee - ®depepasnbHbiii 3akOH Ne 63-D3) B SIMYHbIN
kabnHet EgauHoro noprtan. B cnyyae HanpaBneHus 3adB/IEHUWSA MNOCPefCTBOM
PecnybnuvkaHckoro noptana pesynbTaT npefocTaBNeHns MyHULUNanbHOW ycnyru
HanpaB/seTcs B NIMYHbIA KabuHeT Pecny6/unkaHCcKoro noprana.

2.3.3. Mo BbiGOpy 3aABUTENsA pel3ynbTaTl NpefoCcTaB/IEHUSA MYHULUNANbHOM
ycnyru Bblgaetca B OpraHe unum B MOLL B dopme 3k3emnnsgpa 3/1€KTPOHHOIo



[OKyMeHTa, pacneyataHHOro Ha OyMaXHOM HoOcuTefne, 3aBEpPEeHHOro nevyatbl W
NnoAMMCbI0 COOTBETCTBEHHO YMNOJ/IHOMOYEHHOTO AO/DKHOCTHOro nuua OpraHa wam
pa6boTHMka MOLI.

2.3.4. 3aasutenb BnpaBe nosyynTb pesynbTar npefocraB/ieHNs
MYHULUNANBbHOW ycnyrmu B OpMe 3/1eKTPOHHOIO [OKYMeHTa B TeyeHue cpoka
felicTBuA pesynbTata npefocTaBNeHns MyHUUUNanbHOW yCnyru.

2.4. CpoK NpenocTaB/ieHNst MyHULMNANBHOW YCNyru, B TOM YUC/IE C YY4ETOM
Heo6Xxo4MMOCTU 06paLLeHns B OpraHm3auunmn, yyacTByLLMe B NpeaocTaBieHnn
MYHULMNA/IbHOW yCNyrn, CPOK NPUOCTAHOB/IEHNSI NPeAOCTaB/EHNSI MyHULUNANBHO
ycnyru B c/lyyae, ec/iu BO3MOXHOCTb NPUOCTAHOBNEHUSA NpeaycMOoTpeHa
3aKkoHogaTenbCTBOM Poccuiickoit ®egepaunu, cpok Bblgaun (HanpasieHus)
[LOKYMEHTOB, AB/AKLWMNXCA pe3y/bTaToM NpefocTaBfeHUss MyHULUNANbLHOW ycnyru

2.4.1. MyHuumMnanobHas ycnyra npegoctaBnseTca B TeyeHue B TeyeHune 12
pabounx gHei.

2.4.2. lMpunocTaHOBNEHNE CpOKa NpefocTaBfeHUA MYHULUNANbHON YyCNyrn He
npefycMoTpeHoO.

2.4.3. HanpaBneHue OOKYMeHTa, asngdwouierocsd pe3ynbTaTtom
npegocTaB/fieHUss MyHUUUNanbHOW ycnyrm B ()OpMe 3/1eKTPOHHOro [OKYMeHTa,
3aABUTENI0 OCYLIECTBNAETCA B [eHb OMOpMIeHUA W peructpauumn pesynbrara
npefocTaBNeHnss MyHULMUNanbHOW ycnyru.

2.5. NcyepnbiBatoLWmini nepevyeHb JOKYMEHTOB, HEOO6XOANMbIX B COOTBETCTBUMU C
3akoHo4aTeNNbHbIMU UMW UHBIMW HOPMATUBHbLIMW MPaBOBbLIMU akTaMun A
npefocTaBNeHns MyHULUNa/IbHOW YyCNyru, a Takke yCcnyr, KoTopble ABNAKTCA
Heob6XxoANMbIMW N 06A3aTeNIbHbIMU AJ19 NPEAOCTaB/IEHUA MYHULMUNAbHBLIX YCNYT,
nognexawmnx npeacras/ieHN0 3adBUTENEM, CNOCOObLI UX MOJSTyYEeHUA 3aABUTENEM, B
TOM 4Mcne B 3/IEKTPOHHOW hopMe, NOPALOK UX NpeacTaB/ieHuns

2.5.1. Ana nonydyeHuss MyHUUMNANbHOW yCcNyrn 3adABuTeNnb npeactaBnseT
cnegywoouwme OKYMEHTbI:

1) [OKYMeHT, yAOCTOBepAwWMUiA /nYHoCTb (He TpebyeTrcsa B cliyyae
obpalleHus nocpeacTtsom Pecnyb6nmkaHCKoro noprana);

2) [OKYMEHT, y[AOCTOBepsAwwWNnidi MNoJIHOMOYMSA nNpeacTaBuTenis 3asaBUTeNs
(ecnn oT MeHN 3aABUTENS AelCTBYeT NpeacTaBuUTenNb);

3) 3aaBNeHune:

B (popme pokymeHTa Ha OymaxHOM HocuTene (npunoxeHme Ne 4 K
HacToAWwemMy agMUHUCTPATUBHOMY pernameHTy);

B 9/1EKTPOHHOM opme (3anonHAeTcA nocpeAcTsoM BHeceHus
COOTBETCTBYIOLWMNX CBeLEHU B 3/1eKTPOHHYI (QOpPMY 3asB/ieHUs), NOoANUCAHHOE B
COOTBETCTBUM C TpeboBaHMAMU NyHKTa 2.5.3 aAMUHUCTPATUBHOIO periamMeHTa, npu
obpalleHnn nocpeacTBomM Pecnyb6anMKaHCKOro noprana;

4) Konun yypeamnTesibHbIX LOKYMEHTOB PUANYECKOTrO Nnua,;

5) TexHuyeckuih nacnopt C KagacTpoBbiIM HOMEPOM Ha KaXAbli 006BbeKT
HeABWXUMOCTU (NpU HanMuun), pacrnopsiKkeHne O NPUCBOEHMU MOYTOBOrO ajpeca,
MYHUUMNANbHbIA KOHTPAKT U T.4,.

2.5.2. 3adBsieHne N npunaraemble LOKYMEHTbl MOTYT OblTb MpeAcTaB/IEHbI
(HanpaBneHbl) 3aaBUTENIEM OLHUM U3 cnepywmx cnocobos:

1) yepe3s M®L, Ha ByMaXHbIX HOCUTENSAX U B BUAE SMEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYKOLWNX TpeboBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

2) nocpeactsoM Pecnyb6nmMKaHCKOro noprtana B 3/IEKTPOHHON hopme;
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3) B KomuteT fAMYHO wimM NOCpeAcTBOM MOYTOBOM CBA3M Ha OymMaXHOM
HocuTene. 3asB/ieHMe u npunaraemble AOKYMEHTbI, NPU HanpasAeHUn NnocpencTBOM
NOYTOBOW CBA3W, 3aBEPAKTCHA B YCTAHOB/IEHHOM MOPSAKe.

2.5.3. 3aaBneHne npu Hanpas/ieHWW nocpencrtsoMm PecnybnmMkaHCKoro
noptana nognucbiBaeTcsA NPOCTON 3/1IEKTPOHHON NOAMUCHI0 3aABUTENS.

Ona nonyyeHns MNpPOCTON 3/IEKTPOHHOW MoAnNucK 3asABUTEN0 HeobXoAuMOo
npouTn npouenypy pernctpauymn (ayteHtudukaumm) B ECUA, a takxke noarsepgutb
YYEeTHYI0 3anuchb.

ONEKTPOHHbLIA [OKYMEHT (3/M1EKTPOHHbLIA 06pa3 [AOKyMeHTa), YyKa3aHHblli B
nognyHkTe 2 nyHkta 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBa/IMPULMPOBAHHON NOANUCHIO NUL, YNOJTHOMOYEHHbIX Ha CO3faHue 1 nognucaHue
TakMx [LOKYMEHTOB, B TOM Yuc/ie HoTapuycamu.

ONEeKTPOHHbIE LOKYMEHTbI (3/1eKTPOHHbIE 06pa3bl 4OKYMEHTOB), npuaaraemMble
K 3asB/eHW0, B TOM 4uc/ie [LOBEpPEeHHOCTU, HanpasnawTcA B Buae alinos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 MbaWnT.

KayecTBO npepoctaB/iseMblX 3J/IEKTPOHHbIX [OKYMEHTOB  (3/1€KTPOHHbIX
06pa3oB [AOKYMEHTOB) AO0/DKHO M03BONATb B MOJIHOM O6beMe npoynTatb TeKCT
OOKyMeHTa 1 pacno3HaTb PeKBU3UTbI AOKYMEHTA.

2.5.4. 3anpeuiaeTcda TpeboBaTb OT 3aABUTENS:

1) npepctaBneHWa [LOKYMEHTOB W  WHoOpmauum uwan  OCyLLecTB/IeHUS
AeicTBUil, npeacTaBNeHne WAM  OCYyLWeCTB/IEHUWe KOTOPbIX He MnpefyCcMOTPEHO
HOpPMaTUBHLIMWU MPAaBOBbLIMW aKTamu, PeryimpyrwmuMn OTHOWEHNSA, BO3HUKAKOUWIME B
CBA3W C NpefocTaB/IeHUEM MyHUUMNANIbHON yCnyru;

2) ocyuiecTBneHUs AelncTBuii, B TOM 4YMuc/e cornacoBaHuii, HeO6XoAUMbIX A/
NoJslyd4eHUss MYHULUMNA/IbHOW YCNyrM W CBSA3aHHbIX C obpalweHnem B WHble
rocyfapCcTBeHHble OpraHbl, OpraHbl MECTHOIo camMoyrnpaBJ/ieHUs, opraHusauuun, 3a
NUCK/IIOYEHMEM MOJIyYeHUA yCayr W nNoJsiydeHna [[OKYMEHTOB UM uMHopmayun,
npefocTaB/isiemMblXx B pe3ynibTate nNpefocTaB/ieHUs TakuxX YCNYr, BK/IOYEHHbIX B
nepeyHun, ykasaHHble B 4yactu 1 crtatbm 9 PepepanbHoro 3akoHa Ne 210-93
(HeobXxoANMBIX U 06A3aTeNbHbIX YCYr);

3) npeacTaBneHWs [OOKYMEHTOB M WHJopmauuun, oTcytcteue u  (Mnm)
HeLO0CTOBEPHOCTb KOTOPbIX HE yKa3blBa/IUCb MpU NepBoOHayasibHOM OTKase B npueme
[OKYMEHTOB, HEOOXO0AMMbIX AN NpefocTaBNeHus MyHUuunanbHOW ycnyrn, nuéo B
npeaocTaBNeHn MyHULUNANbLHOW YCyru, 3a UCKIKYEHUEM CNeayrLumnx cayyaes:

a) n3MeHeHue TpebGOBaHW HOPMATUBHbLIX MPAaBOBbIX aKTOB, KacalLlnXcs
npefocTtaBNeHns  MyHMUMMNasbHOW  ycnyru, nocjae nepBoHavasibHOW  nojauyu
3asB/IeHNsA O NpefoCcTaBNeHUN MYHULUNANbLHOWN YCyru;

6) Hanuune oWNBOK B 3a8BMIEHNUN O NPefoCTaB/IeHNN MYHULUNANBLHON YCNyrn
N OOKyMeHTax, NofaHHbIX 3assBUTeNeM Mnoc/ie nepBoHavasbHOro OTkasa B npueme
OOKYMEHTOB, HEOOXOAMMbIX A1 NpefoCcTaBNeHnsa MyHUUUNanbHON ycnyru, nuéo B
npegocTtaBneHnn MyHULUNANbHOW YCNYIM W He BK/IKOYEHHbIX B MNpefCcTaB/EHHbIN
paHee KOMNIEKT JOKYMEHTOB;

B) MCTeyeHWe cpoka [eWCTBUSA [OKYMEHTOB WM U3MeHeHue wuHdopmauuu
nocse nepeBOHayasbLHOIO oOTKasza B nNpuemMe [OKYMEHTOB, HeOoO6XoAUMbIX AN
npeaocTaBNeHna MyHUUUNanbHON ycnyrn, nM6o B NnpefocTaBNeHnn MyHULUNanbHOM
ycnyru,

) BbiABMIEHNE [OKYMEHTa/llbHO noATBepXxAeHHoro dakrta (Npu3HakoB)
OWMOOYHOTO WM MPOTUBOMPABHOrO AelcTBuA (6e34eiicTBUA) AO/HKHOCTHOIO nuua
OpraHa, pab6boTHuka M®L,, npy nepsBoHaya/bHOM OTKase B NpuMeMe [OKYMEHTOB,
HeobXxoaAuMbIX  AnS npegocTaB/ieHNs  MyHuUuunanbHOW  ycnayrn, nubo B
npefocTtaBNeHn MyHULUNanbHON ycryru, 0 4em B NMUCbMEHHOM BuAe 3a NOAMNUCHI0
pykoBoautensa OpraHa npu nepBOHayaslbHOM OTKasle B Mpueme [OKYMEHTOB,



Heob6xoAMMbIX [ANA NpefocTaB/ieHUs MYHUUUNANbHOW  ycnyru, YyBeAOMAseTcs
3anaBuUTE/Nb, a Takke NMPUHOCATCA U3BUHEHUS 3a A0CTaB/IeHHble Heya06CcTBa;

4) npepocTtaBfieHMs Ha OymMaXxHOM HOcCUTesle OOKYMEHTOB U WHJopmauuu,
3NEeKTPOHHble 06pa3sbl KOTOPbIX paHee Obl/IM 3aBepeHbl B COOTBETCTBUU C MYHKTOM
7.2 yactn 1 cTtatbn 16 depepasibHOro 3akoHa Ne 210-®3, 3a UCK/IOUYEHMEM CNyYaes,
ec/in HaHeceHue OTMETOK Ha Takme [OOKYMEeHTbl /Mbo WX u3bATNE SABNAETCA
Heob6xoANMbIM yC/IOBUEM MpeaoCcTaB/ieHUss roCyAapCTBEHHON WA MYHUUMNanbHOWN
YCNyrn, U WHbIX C/ly4aeB, YCTAHOBJ/IEHHbIX heepasibHbiIMU 3aKOHaMW.

2.6. NcyepnbiBatoLWwmini nepevyeHb AOKYMEHTOB, HEO6XO4NMbIX B COOTBETCTBUMU C
HOpPMaTMBHbIMUW NMPAaBOBbLIMU aKkTamun A/ NpefocTaB/eHNns MyHULUNAbHON YCNyru,
KOTOpble HaxoA4ATCA B pacrnopsaXeHnu rocyfapcTtBeHHbIX opraHos, opraHoB MeCcTHOro
camoynpas/ieHns 1 NoaBefOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam wau opraHam

MECTHOro camoynpaBieHnsa opraHnsaunin 1 KoTopble 3aABUTENb BNpase
npeAcTaBuUTb, a Takke crnocobbl UX NOJyYeHUs 3aABUTENIAMU, B TOM Yucne B
3N1EeKTPOHHON (hopMe, NOpALAOK UX NpeacTaB/ieHUs; rocy4apCTBEHHbI opraH, opraH
MECTHOro camoynpas/fieHus Nmbo opraHunsauns, B pacnopsdXeHnn KOTopbIX
HaxoAATCA AaHHble JOKYMEHTbI

2.6.1. MonyyakTCca B paMKax MexBefOMCTBEHHOIO B3auMoaelCcTBuUsS:

1) ceepeHna 13 EAnHOro rocygapCcTBeHHOro peectpa HeABUXUMOCTH;

2) ceepeHuna ns ErPHONI/ETPUN - depepanbHas Hanorosas cnyxoa;

3) cBegeHna o nacnopTe rpaxpgaHuHa Poccuiickon ®epepauyun - MB/J
Poccuu;

4) cBefleHs 0 HOTapuasibHO fOBepeHHOCTU - defepasibHas HoTapuanbHas
nanara.

2.6.3. HenpepacrtaBneHne (HecBoeBpeMeHHOe rnpecTaB/ieHne) ykazaHHbIMU B
nyHkTe 2.6.1 agMWUHUCTPATUBHOIO pernameHTa opraHamMu rocygapcTBeHHONM BacTu,
opraHamu MecCTHOro camoyrnpaBJ/ieHUs, OpraHn3aunusaMmn AOKYMEHTOB U CBeLEeHUin He
MOXeT SABNATbLCA OCHOBaHMeM ANA OTkasa B NpefocTaB/eHUM MyHUUMNasibHOWN
yCnyru.

2.6.4. [Jo/mKHOCTHOEe nuuo u (uin) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOIO persiamMeHTa OpraHoB W opraHu3auuii, He npejacTaBuBLUNE
(HecBOEeBpeMEHHO npeacraBusLUME) 3anpoLeHHble n Haxogswmecs B
pacnopshkeHun  AOKYMEeHT WM CBefeHus,  nognexar  agMUHUCTPaTUBHOWM,
AVNCUUNANHAPHOM WX UHOW OTBETCTBEHHOCTU B COOTBETCTBMW C 3aKOHOAATE/IbCTBOM
Pocculickon depgepauunn.

2.6.5. 3anpeuiaetcsa TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHUS, B TOM
yucsie nMoATBepxXawlive BHeceHWe 3asBUTeneM nnaatbl 3a nMnpefocTassieHune
MYHULMNANBHOW YCNYrK, HaxoAswmnecs B pacnopsidXeHUn rocygapcTBeHHbIX OpraHos,
OpraHoB MEeCTHOIoO camMoyrnpaB/ieHUa W NoABEAOMCTBEHHbIX T[OCYAapCTBEHHbIM
opraHam WaM opraHam MeCTHOro camoyrnpaB/ieHUs opraHu3aunii.

HenpeacrtaBneHne 3asdABUTENIEM  [OKYMEHTOB, COAepXalwux CcBefeHus,
KOTOpble HaXo4ATCA B pacnopsXeHuu rocyfapCcTBeHHbIX OpraHoB, OpraHoB MEeCTHOro
camoynpassieHUa 1 NoaBefOMCTBEHHbIX FOCyAapCTBEHHbIM OpraHam WauM opraHam
MECTHOro camoynpaB/ieHUss opraHu3aunii, He sBNSAETCA OCHOBaHMeM [AJ/11 OoTKasa
3aABUTEN0 B NpeAoCTaBeHN MYHULUNANbHON YCAYTn.

2.7. VicyepnbiBalouwmini nepeyeHb OCHOBaHU oNA OTKasa B Npueme fOKYMEHTOB,
HeobXxoAuMbIX ANA NpefocTaBNeHnss MyHULMNanbHOW YCyrn



2.7.1. OcHOBaHUsMWN A/ OTKasa B NpMeMe AO0KYMEHTOB, He0oO6XoAuMmbIX AN
npefocTaBNeHnsa MyHULUNANbLHOW YCyru, ABMASAIOTCA:

1) npepcTaB/fieHHble 3adABUTENEM [AOKYMEHTbl cogepxXatr no4YUCTKA U
ncnpasneHns TekcTa, He 3aBepeHHble B nopsake, YCTaHOB/IEHHOM
3aKkoHogaTenbCcTBOM Poccuiickoin degepaunm;

2) OOKYMEHTbl cofepXaT MOBPEeXAeHUs, Hanyme KOTOpbIX He MNO3BOJISET B
nosiHOM o6beme WUCNONb30BaTb MWHPOPMaLUIO U CBefeHus, cojepxawmecs B
OOKYyMeHTax Ans npefoctaBieHns MyHULUNanbHOW YCNyru;

3) npeacTaB/ieHHble OOKYMEHTbl WX CBeAeHUA yTpaTuianm Cuily Ha MOMEHT
ob6palleHns 3a MyHMUMUNANbHOW ycayroi (AOKYMEHT, yA0CTOBEPAKLNIA NOTHOMOUMS
npeacraButenia  3aaBUTensd, B Cnyyae obpauieHus 3a  nNpefocTaB/IEHUEM
MYHUUMMNANBbHON YCNYrn yKas3aHHbIM INLOM);

4) nopaya 3afB/ieHUA O TMNpefoCcTaB/ieHUM MYHUUUNANbHOW YyCnyrm wu
[OKYMEHTOB, HeoOXoAMMbIX A9 NpefocTaB/ieHUss MYHUUMNA/IbHOW yCcnyrn, B
3/1EKTPOHHON hopMe C HapylUEHUEM YCTaHOBJIEHHbIX TPEOOBaHWUIA;

5) HeKkOppeKTHoe 3anosiHeHMe o06s3aTefibHbIX none B hopme 3asiBNeHUSA, B
TOM u4uc/nie B WHTepakTUBHOM popme 3asBneHUs Ha PecnybsimkaHcKkoM nopTane
(HepocToBepHoOe, HEMNOJIHOE, MO0 HernpaBu/ibHOE 3arnoJIHeHne);

6) npepcTaB/fieHWe HErNoOJIHOr0 KOoMMNjekTa [AOKYMEeHTOB, HeobxoaumbiX AN
npefocTaBNeHna MyHUUMUNanbHOW yCnyru,

7) 3asB/ieHMe O npefocTaB/ieHUM YCNyrm nogaHo B OpraH rocygapCTBEHHOM
BNacTW, oOpraH MEeCTHOro camoynpas/ieHVUss WIM opraHuM3auuto, B MOJIHOMOYNSA
KOTOPbIX HE BXOAMUT npefocTaBfeHne MyHUUmnanbHOMm ycnyru;

8) Hecob6nWAeHNEe YyCTaHOB/IEHHbIX cTaTbelr 11 depepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 31eKTPOHHOW nNoOANUCU» YC/OBWUIA NPU3HAHUS
OEeNCTBUTENBHOCTN YCUTEHHOW KBanUuUMpOBaHHOW 3/1€KTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHWIAi And oOTKasa B nNpueme [AOKYMEHTOB,
HEeO0OX0ANMbIX 418 NOJYYEHUA MYHULMUNANbHOW YCNYyrn, SBNSETCA UCHEPnbIBaAKOLMM.

2.7.3. PeweHne 06 oTKasze B nNpueme 3aaBNIeHUA U [OOKYMEHTOB,
HEeOo6XoANMbIX ANA NpefocTaBAeHUA MYHULUUNANbHON YyCNyrn, MOXeT 6biTb MPUHATO
Kak BO BpeMs npuema 3asaBuTens, Tak W Nnocne nosyvYyeHUss OTBETCTBEHHbIM
OO/DKHOCTHbIM InyoM OpraHa Heob6xoAMMbIX ANA NpefocTaB/ieHNs MyHULUNAbHOM
yCNnyrm  OOKYMEHTOB  (CBeAEHW) C  WCMOoJSib30BaHMEM  MEeXBeLOMCTBEHHOIO
NHGOPMALMOHHOIO B3aMMo4elCcTBUSA, B CPOK, He npeBbiarwmnii 9 paboumx gHel co
OHA perncTpaymn 3asBreHus.

2.7.4. 3anpelwiaeTcd 0TKasblBaTb B Npueme 3adB/IEHUA U UHbLIX LOKYMEHTOB,
HEeoOXoANUMbIX [NA NpefocTaB/ieHUs MyHUUUNaNbHOW ycnyrun, B Ccayvyae ecnu
3asBfieHMe 1 [OOKYMEeHTbl, Heobxogumble ANA NpefocTtaBeHns MyHUUUNasibHOW
ycnyru, nogaHbl B COOTBETCTBMM C WUHpopmMaumerr 0 cpokax U nopsake
npefocTaBNeHnss MyHWUUMNanbHOW ycrnyru, ony6/MKoBaHHOW Ha EanHom noptane,
PecnybnukaHckom noprasne.

2.8. VicuepnbiBalowmnii nepeyeHb OCHOBaHW A1 NPUOCTAHOBMIEHUS WX OTKa3a B
npefocTaB/ieHNN MyHULUNAbHON YyCNyru

2.8.1. OcHOoBaHMA ANAS NPUOCTAHOBAEHUS NpPeaoCTaB/eHUS MYHULUNANbHOWR
yCNnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHusa 419 0TKasa B NpefoCcTaB/IeHUM MYHULUNANbHON YCNyru:

1) npeacTaB/ieHHble 3asaBUTENEeM [OKYMEHTbl cofepXaT nogyucTkm nu
ncnpasseHns TekcTa, He 3aBepeHHble B nopsake, yCTaHOB/IEHHOM
3akoHopgatenbcTBOM Poccuiickon depepauun;



2) OOKYMEHTbl cofep)XaT MOBPexXAeHus, Hasinune KOTOPbIX He MNO3BOJIAET B
nosiIHOM o06bemMe uWCMnonb3oBaTb WHOpPMaUUID W CBefeHus, cofepxawunecs B
[OKYMeHTax o5 npefoctaBNeHns MyHULMNanbHOM yCnyru;

3) npeAcTaBNeHHble AOKYMEHTbl WX CBeAeHUA yTpaTuau CUNy Ha MOMEHT
obpalweHns 3a MyHUUMNasibHOW YyCNyroin (A4OKYMEHT, y40CTOBEepPSAWNiA NosIHOMOYNSA
npeacrasutena  3asaBuTend, B cnyyae obpalieHus 3a  npefocTaB/iIEHUEM
MYHULUNANBbHOW YCNYIN YKa3aHHbIM JIALOM);

4) nopaya 3afB/ieHUs O MNpefocTaBfeHUM MYHULMNANbHOW Yycayrm u
OOKYMEHTOB, Heob6xoaumblX /19 npefocTaB/ieHUs MYHUUMNaNbHOW  yCnyru, B
3/1eKTPOHHOI (hOopMe C HapylleHUeM YCTaHOBJIEHHbIX Tpeb6oBaHWIi;

5) HekoppeKkTHoe 3anosiHeHne ob6sa3aTesnibHbiX nonei B hopme 3asiBNeHUs, B
TOM 4Yucne B WHTEpPakTUBHOW opMe 3asB/ieHMa Ha PecnybsvkaHckoMm mnopTtane
(HepocToBEpPHOE, HEMOIHOE, NGO HernpaBu/ibHOE 3anoJIHEeHNE);

6) npeacTaB/ieHUe HEMNOJIHOTO KOMMNAeKTa AOKYMEHTOB, HeobXxoAuMmbliX O1A
npenocTaBNeHnsa MyHULUNANbLHON YCyru;

7) 3asB/ieHNe O npepfocTaB/ieHMN YCNyrm nofaHo B opraH rocyfapcrBeHHOWN
B/lacTW, oOpraH MeCTHOro camoynpas/leHUs WM opraHuMsayunio, B MNOSHOMOYMUA
KOTOPbIX HE BXOAUT npefocTaBfieHne MyHUUMNaabHOW YCyru;

8) Hecob6noAeHNe yCTaHOB/MEHHbIX cTaTbell 11 depepasnbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3NEeKTPOHHOI nNOoANUCU» YCNOBUIA NpPU3HAHUS
OEeNCTBUTENBHOCTU YCUTEHHOW KBaNMMuUUMPOBAHHOW 31EKTPOHHOW NOANNCH;

9) ncTek CPpoK AenCcTBNA [0OroBopa apeHabl.

2.8.3. lepeyeHb OCHOBaHWiI Ans OTKa3a B NpeaocTaBfieHUM MYHUUUNANbHOWR
YCYTN ABAAETCA NCYEPNbIBAOLWMM.

2.8.4. 3anpewaeTtca oTkas3biBaTb B NpefoCTaB/IEHUM MYHULUNASbLHON YyCyru
B C/lyyae, ec/nn 3asB/ieHue 0 npefocTaB/ieHUM MYHUUMNasbHOW YCNyrm nofaHo B
COOTBETCTBUM C UHOpMauMen 0 cpokax W nopsagke  npepocTaB/ieHUs
MYHUUMNANbHON ycnyrn, onyb6/ankoBaHHOn Ha EpgmHom noptase, Pecny6/MkaHCKOM

nopTrane.

2.9. MNopsagok, pasMep M 0OCHOBaHUS B3MMAaHMWS rocygapCTBEHHOW MOLIAIMHBLI U NUHOA
nnartbl, B3MMaeMoi 3a npegocraB/ieHne MyHULMUNaIbHOW YCyru

MyHUumMnanbHas ycnyra npefoctaBnsercs Ha 6e3B03Me3HOI OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HEOOXOAUMbIMU N 06A3aTeNIbHbIMY 4NN
npefocTaBNeHna MyHULUNA/IbHOW yCNyrn v npefocTaB/iAloTCA OpraHn3aunsaMmn u
YNO/IHOMOYEHHbIMY B COOTBETCTBUU C 3aKoHOoAaTes/IbCTBOM Poccuiickoii ®epepaumu
aKkcnepramMmu, yyacTBywLWMMN B NpefoCcTaB/IeHNU rocygapCTBEeHHbIX U
MYHULMUNANbHbLIX YCAYT, NPeAyCMOTPEHHbIX YacTblo 1 ctatbn 1 depepanbHOro
3akoHa oT 27 nona 2010 r. Ne 210-93.

MpenocTaBneHne HeEOGXOAUMBIX U 06A3aTe/bHbIX YCNYTr He TpebyeTcs.
2.11. NopsAoK, pasMep ¥ OCHOBAHMSA B3UMaHUS naaTtbl 3a npefocTaBneHune ycnyr,
KOTOpble ABNSAKTCA HEO6XOAMMbIMU U 0653aTeNIbHbIMU ANS NpeAoCcTaB/eHNs
MYHULMNANbLHOW yCcnyru, BkAYas MHopmaumio o MeToauke pacyeta pasmepa

Takow nnartbl

MpepnocTaBneHne HeEO6X0ANMbIX U 06A3aTefIbHbIX YCNYr He TpebyeTcH.
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2.12. MakcuMarnbHblii CPOK OXMAAHUS B o4yepean npu nogade sanpoca o
npeaocTaB/ieHUN MyHULMNANLHOW YCAyrn, ycnyru, npeaoctaBnsiemMoi
opraHusauueii, yyacTByloLW e B npeaocTaB/eHUN MyHULUUNANbHONW YyCayrn, U npu
noslydeHnn pesynbTata npefocTaBneHns Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogadvye 3afAB/IEHMA Ha  MoJiydyeHue
MYHULUNANbHOW yCcnyrn - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyeHnn pesynbTata nNpefocTaBNeHUSs MYHULMNASIbHOW YCNyru
MaKCUMasibHbIi CPOK OXUAAHUA B 04epeamn He AO/DKEeH NpeBbiwaTb 15 MUHYT.

2.13. Cpok 1 nopagok perncrpaymmn sanpoca 3afaBuTesia 0 NpegocTaBieHnm
MYHULUNANBHOW YyCNYrn 1 ycnyru, npefoctaBnsaemMoi opraHusaumein, yyacTByrowei
B NpefoCTaBNeHNN MYHULUNASIbHOW YyCNYyrn, B TOM YMC/ie B 3/IEKTPOHHOW hopme

2.13.1. Tpu nnyHom ob6paweHnn B MO®L, B pgeHb nogaun 3asBeHUs
3aaBuTeno BblgaeTcd pacnmcka ud ANC MOL ¢ perncrtpaymoOHHbLIM HOMEPOM,
noATBepXAalLWwmm, 4To 3asB/ieHne oTnpaBaeHo, u AaTol nogayn 3asaB/ieHuUs.

2.13.2. Tpn Hanpas/neHun 3afaBfieHUA nocpeacTtsom EanHOro noprana,
Pecnyb6nvkaHcKoro noprtasa 3asBuTeslb B [eHb MNojayu 3asiBNeHus nosay4vyaeTr B
nnMyHom kabuHeTe Pecnyb6snkaHCKOro noptasa W N0 3/1EKTPOHHOW  nouTte
yBefoM/ieHne, noATBepxXpawuwee, 4YTO 3asaB/ieHWe OTnpaBfieHO, B KOTOPOM
yKa3blBalTCA perncrpauuoHHbIii HOMep 1 gata nogayun 3asB/ieHuUs.

2.13.3. Tpu nnyHom obpaweHun B KomuteT B AeHb nojayn 3asiBlIeHuA
YNO/THOMOYEHHbIM [O/DKHOCTHbIM NuuUoM KomuTteTa 3afaBuTesllo BblgaeTca pacnucka
M3 aBTOMAaTU3MPOBAHHON WH(OPMALMOHHON CcuUCTEMbl, NpeAHa3Ha4YeHHoW [Ans
OKasaHua TroCyfapCTBEHHbIX W  MYHUUMMAJIbHbIX YCAYr, C pPerucrpayuoHHbIM
HOMepoM, AaTol nogayv 3asaBieHnsa U nepevyHemM npeacTtaB/I€HHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMeLeHNAM, B KOTOPbIX NpefocTaBfifgeTcs
MYHULMUNaNbHas ycnyra, K 3any oxugaHus, mectam Ana 3ano/IHEHUA 3anpocoB O
npefocTaBNeHNnn MyHULUNANbHOW yCNyrn, MHopMaLnoHHbIM CTeHAAM C
obpasuamu nx 3anosIHEHUSA U NepevyHeM AOKYMEHTOB, HeobXoaMMbIX 415
npefocTaBNeHnsa Kaxaon MyHULUNA/IbHOW YCNyru, pasMeLLeHnto n opopmMIeHUI0
BU3yasibHOW, TEKCTOBOW M MyNbTUMEAUIAHON nHpopmaymmn o nopsgke
npefocTaBNeHnsa Takoin ycnyru, B TOM yncne K obecneyeHnio 4OCTYNHOCTU A1
NHBA/INA0B YKa3aHHbIX 06BbEKTOB B COOTBETCTBUN C dpefepasibHbiM
3aKoHoaTeNbCTBOM U 3aKoHOAaTeibCTBOM Pecny6nukn TaTtapctaH 0 counasibHOWM
3awuTe MHBaNnaoB

2.14.1. NpepoctaBneHne MyHULUNANbLHOW YCNYrn OCYLWECTBSAETCA B 3[aHUAX
N noMeweHusax, o6opyAoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOW U CUCTEMOIA
NnoXapoTyLleHUS.

MecTta npuema 3aaBuTenern obopyayTcad HeobxoaAuMolW wmebenbto AN
0hOPM/IEHNA [OKYMEHTOB, NHAPOPMALNOHHBIMUN CTEHAAMU.

2.14.2. B cooTBeTCTBUM C 3aKoHoAaTesnbCTBOM Poccuiickon depepauymn o
coumanbHON 3awuTe MHBANMAOB B LenAx 6ecnpenAaTCTBEHHOro AocTyna K MecTy
npefocTaBfeHnss MyHULMNanbHOW ycnyrn obecneymBaeTcs:

1) obecneunBaeTcss 6GecnpensiTCTBEHHbIA AOCTYNn WHBaNMAOB K MECTY
npefocTaBfeHnss MyHuUunanbHon ycnyrn (yaoGHbI BXOA-BbIXOA B MOMELLEHUA U
nepemMelleHne B UX npegenax);
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2) BM3yasibHas, TekcToBasa W My/nbTuMeauiiHas uHdopmauus o nopsiake
npefocTaBNeHNss MYHULUNANBHOW yCNyrn pasMmelyaetcs B yA006HbIX A5 3aaBUTeNel
MecTax, B TOM YMC/le C Y4eTOM OrpaHMUYEHHbIX BO3MOXHOCTE MHBANNAOB;

3) CONpPOBOXAEHNEe UVHBa/IMAOB, MMEWLWMKUX CTOMKMe paccTpolicTea
YHKUMN 3pEHNST U CAMOCTOATENbHOIO NEPEABMXEHNS, N OKa3aHME UM NMOMOLLMK;
4) BO3MOXHOCTb CaMOCTOATENIbHOIO NepeaBMXKEHUS MO TEPPUTOPUKN, Ha

KOTOPO pacnosioXeHbl 06bEeKTbl COUMANIbHOW, WHXEHEPHONW W TpaHCNOPTHOWN
NHGPaCTPYKTYp, BXOoAa B Takme 06beKTbl M BbIXO4A U3 HUX, NOCA[KA B TPAHCNOPTHOE
CpeACTBO U BbICaAKM U3 HEro, B TOM YMc/e C UCMOJ/Ib30BaHUEM Kpeca-KOACKN;

5) Hagnexauwee pasMmeweHne o60pyfoBaHNA N HOCUTeNel UHGOpMaLunK,
HeobXxoauMbIX A9 ob6ecnevyeHns 6ecnpensaTCTBEHHOrN0 [A0CTyna WHBAAWAOB K
ycnyram € y4eToM OrpaHuyeHuin ux Xn3HenesaTenbHOCTH;

6) ay6nnpoBaHue Heo6Xo4MMON ANA UHBaNMAOB 3BYKOBOW W 3pUTENIbHOW
nHgopmMauymm, a TakKkKe Hagnuceil, 3HAKOB W WHON TEKCTOBOW W rpacduyeckoi
NHOpMaLMK 3HAKaMW, BbIMOSTHEHHBIMU penbedHO-TOUYEUYHbIM WpnudToM Bpaiinsg;

7) [onyck cypaonepeBogumka n TunocypaonepeBonumnka;

8) A0nycK cobakm-npoBogHuKa npu Hanunm OOKYMEHTa,
noATBepxjarwliero ee cneunanbHoe ob6yvyeHue W BblgaBaeMoro no dqopme u B
nopsiike, KOTOpble YCTaHOB/IEHbl Mpukazom MwuHuUCTepcTBa Tpyha W coumnasibHOM
3awmTtbl Poccuiickoin ®epepaumnn ot 22.06.2015 Ne 386H «O6 yTBEpXAEHUN (DOPMbI
OOKYMeHTa, noAaTBepxaawuwiero crneyunasnbHoe obydyeHue cobGakm-npoBOAHUKA, W
nopsiika ero Bblgaumn».

2.14.3. TpeboBaHus B 4vacTu obecnevyeHna [OCTYNHOCTU [ANA WHBaANMAOB
06BbEKTOB, B KOTOPbIX OCYLLEeCTBSETCA npefocTaB/ieHne MYHULUUNANbHOW YCiyru, u
CPeAcTB, UCNOJIb3yeMblX MpU npefocTaBNeHUNn MYHUUUNaNbHOW YCNyrn, KoTopble
ykasaHbl B nognyHktax 1 - 4 nyHkta 2.14.2. agMWHUCTPaATUBHOIO pernameHTa,
NPMMEHAKTCA K ob6bektam W cpeAcTBam, BBeAEHHbIM B 3Kcnayatauuw  Wau
npowegwnm MoaepHusaumnio, pekoHCTpykyuo nocne 1 nonga 2016 roga.

2.15. MokasaTenn AOCTYNHOCTU U KayecTBa MyHULUNANbLHON YCNyrn, B TOM
4yncne KosIM4ecTBo B3aMMOLENCTBUIA 3asABUTENA C LO/DKHOCTHBIMU nLaMu npu
npefocTaBNeHnn MyHULUNASIbHOW YCNYTN U UX NPOAO/HKUTENbHOCTb, BO3MOXHOCTb
noslydyeHnss MHopMaLnm o xoae nNpepocTaB/ieHNss MyHULUNANbHOW YCNyrn, B TOM
yucne ¢ UCnosib3oBaHMeM UHPOPMALUOHHO-KOMMYHUKALMOHHBIX TEXHOOMUA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb NOJIYYEHUSA MYHULMUMNANbHOW YCNyrn B
MHOTOPYHKLNOHANIbHOM LieHTpe npefoCcTaB/IeHUA roCyAapCTBEHHbIX U
MyHULMUNANbHbLIX YyCNyr (B TOM yncne B NoJIHOM 06beme), B 1l060M
TeppuToprasnbHOM noApasfeneHnn opraHa UCNONHUTEIbHO pacnopsaguTenbHoro
opraHa MecTHOro camoynpas/sieHus, No BbI6OPY 3aABUTENSA (IKCTEPPUTOPUANBbHBIN
npuHUMN), nocpeacTBOM 3anpoca O NpefocTaB/IEHUN HECKOSIbKMUX roCyAapCTBEHHbIX
n (MNK) MyHULMNANBHBIX YCNYT B MHOTOMYHKUMOHANbHbIX LleHTpax npenocraBieHuns
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCYr, NpeAyCcMOTpeHHOro crartbei 15.1
depnepanbHoro 3akoHa Ne210-d3 (KOMMIEKCHbIW 3anpoc)

2.15.1. MokaszaTtensmm AOCTYNHOCTM NMPeAocTaBeHNss MYHULMUNANbLHOW yCayrn
ABNAKOTCA:

1) pacnonoXeHHOCTb TMOMeELLeHUsa, B KOTOPOM BefeTcda npueMm, Bblgaya
[OOKYMEHTOB B 30HE AOCTYMHOCTU OOLWECTBEHHOIO TpaHcnopTa,

2) Hanmune HeobXo4MMOr0O Ko/iMyecTBa CneunanncToB, a Takke NnoMeLLeHUR,
B KOTOPbIX OCYLLECTBIAETCA NPMEM LOKYMEHTOB OT 3asBuTenei;

3) Hanuume wucyepnbiBawwelnn uHpopmaunum o cnocobax, NopsAgke U cpokax
npeaocTaBNeHnsa MyHuUMNanbHON ycnyrm Ha EgmHom noptane, Pecny6iunkaHCKOM
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noprasne, Ha cante MYHWULUNANbHOIO paioHa B NHopmMaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTn VIHTepHeT, MHdopmaumnsa no nepeyHro HeobxoAuMbIX
OOKYMEHTOB, 06pasubl 3ano/IHEHNA 3asABNIeHNI HA NHOPMAaLNOHHBIX CTEHAAX;

4) oKkasaHue MnoMOLWM MHBaNugam B NPeofosieHMn 6apbepoB, Mellarwmx
NMOJIY4YEHUIO UMW YC/TYT HapaBHe C APYTMMW NuuamMu.

2.15.2. TokazaTensmm KadecTBa NpeaoCTaB/EHUSA MYHULUNANbHOW YCAYrn
ABIAIOTCA:

1) cobnogeHne cpokoB Npuema n paccMOTPEeHUS OOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHus pesynbtata MyHULMNAbHOW YCYTK;

3) otcyTcTBME 06OCHOBAHHLIX Xanob Ha HapyweHus aAMUHUCTPATUBHOIO
pernameHTa, CoBepleHHble paboTHMKamn KomuteTa,;

4) KONMYecTBO B3aMMOAENCTBUI 3adABUTENS C AO/MKHOCTHbIMKU nAuuamu (6e3
yyeTa KOHcynbTaunii):

B3aumogelnicteme 3asBuTenda ¢ paboTHukamu Komuteta unn MOL npu
npeaocTaBNeHnn  MyHUUMNaNbHOW  YyCNyrm OCywecTBfsfeTcs OoAuMH  pas  npu
npeactaB/ieHUN 3asB/IEHUSA CO BCEMU HEOOXOA4MMbIMU AOKYMEHTaMU;

OAWH pa3 B c/nyyae HeobXO4MMOCTU NONyYeHUs pesysbTata npepocraBieHns
MyHuuunanbHoi ycnyrn B Komuteta nnm MOL B dhopme ak3emnasipa 3/1€KTPOHHOIO
[OKyMeHTa Ha BymMaXxHOM HocuTese.

Mpofo/MHKNTENBHOCTL OA4HOIO B3aMMOAEWCTBUA 3asaBUTENA C LO/DKHOCTHbIMU
nvuamMmu npy npefoctaB/ieHUN MYHUUMNANIbHOM YCNyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BNpaBe OUEHUTb KayecTBO MpefoCTaB/lieHUs MyHUUMNasbHOWN
yCyrm C MOMOULbD  YCTPOWCTB NOABWXHOIW  pagunoTenedoHHOl cBA3WM, C
ncrnonb3oBaHnemM Pecny6/1MKaHCKOro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. VlHchopmaums o xoae npefoctaBneHns MyHULUNANbHOW yCyrn MoXeT
O6bITb NosyyeHa 3asBUTeNneM B JIMMHOM KabuHeTe Ha EpguvHom  noprtane,
PecnybnukaHckom noptane, B Komutete, ML,

2.15.4. MNpepgocTaBneHMe MyHMUUNANbHOW YCNYrn OCYyWecTBNASETCA B /Il060M
M®L, no BbiGOpy 3asABUTENS He3aBUCMMO OT MecTa €ero XutesnbcTBa WM MecTa
hakTnyeckoro npoxusaHusa (npebbiBaHMA) Ha Tepputopun Pecnybnuku TartapcTtaH
Mo 3KCTeppUTOpMAaNBHOMY MPUHLUNY.

MyHuuunanbHaa ycnyra B cOCTaBe KOMMJ/IEKCHOTO  3anpoca  He
npegocTraBngeTcs.

2.16. ViHble Tpe6oBaHWA, B TOM YUC/e yYnTbiBaloLWmMe 0CO6EeHHOCTM NpenocTaBeHns
MYHULMNABLHON YCAYrK NO 3KCTeppuTopuasibHOMY NpuHUuny (B cnyvae, ecnu
MyHULMNaNbHas ycsyra npefocTtaBnsaeTcs Mno 3KCTEPPUTOPUASIbHOMY NPUHLNUNY) U
0COBGEHHOCTN NpefocTaB/ieHNA MYHULUNANBLHOW YCAYrn B 3NEKTPOHHOW dpopme

2.16.1. Mpy nNpepocTaB/EHUN MYHULUUNANbHON YCAYTM B 3/IEKTPOHHON dpopme
3adBuTe b Brpase:

1) nonyuutb wuHPOpmMayui O TMOopsaAfKe W Ccpokax npefocTaB/ieHUs
MYHULUNANBbHOW YyCNyru, pasmeleHHyio Ha EpguvHom noprtane, Pecny6/nkaHCKOM
noprasne;

2) nopatb 3asB/ieHWe O NpefocTaB/iEHUN MYHULUUNASIbHOW YCAYrM U UHble
OOKYMEHTbI, Heob6xoaumble [NAA npefocTaB/eHns MyHUULUNanbHOW ycnyru, B TOM
yncne [OKYMEHTbl M MHOPMAaLUIO, 3/1IEKTPOHHble 06pa3bl KOTOPbIX paHee Obuin
3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yacTtu 1 ctatbu 16 ®egepasibHOro 3akoHa
Ne 210-®3, ¢ ncnonb3oBaHnem PecnybnukaHcKoro noprana;

3) nonyunTtb CBEAEHUS O XOA4€e BbINOSIHEHUS 3asAB/IEHUI O NpefocTaB/iEHUU
MYHULUNANbHOW YCNYrn, NOoAaHHbIX B 3/IEKTPOHHON (hopMme;

4) ocywecTBUTb OLEHKY KayecTBa npefocTaB/eHUss MyHUUMUNANbHOW ycnyru;
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5) nonyuuTtb pes3ynbTaT nNpefocTaBNeHUs MyHUUMNANbHOW ycnyru B dpopme
3/1EKTPOHHOTO AOKYMEHTA;

6) nopgatb Xanoby Ha peweHue un pgelicteue (6espeinctene) Komuteta, a
Takke ero [AO/DKHOCTHbIX ML,  MyHUUUNaNbHbIX  CAYyXalwux MNocpeacTBOM
Pecny6nunkaHckoro nopTtana, noptana eanepansHoO rocyaapCTBEHHOIA
NHOPMaLMOHHO CUCTEMBI, obecneunBalLl e npouecc agocyaebHoro
(BHECYnebHOro) obxanoBaHuA pelleHnii n agencteuii (6es3neiicTBusl), COBEPLLUEHHbIX
npu npefocTaBNeHUN TOCYAApPCTBEHHbIX W MYHMUMNANbHbLIX YCAyr opraHamu,

npenocTaBNALWMMU rocyfapcrBeHHble n MyHUUMNA/IbHbIE  YCNYTN, nx
AO/DKHOCTHBIMY NLAMU, TOCYAAPCTBEHHBIMU M MYHULUNANBbHBIMWA CIyXaLluMN.
2.16.2. dopmupoBaHue 3aaBsieHns ocyliecTBafeTcs nocpencTsom

3anosIHEHNA 3/1EKTPOHHOM DOPMbI 3asBNeHuss Ha PecnybnukaHckom nopTtane 6e3
Heo6Xxo4MMOCTU AONONHUTENBHOW Nodayn 3asB/IeHUs B Kakoi-nmbo nHoin dpopme.

2.16.3. MNMpu chopmmpoBaHnmn 3asB/ieHNs ob6ecnevynBaeTcs:

1) BO3MOXHOCTb  KOMMPOBAHMSA U COXpaHeHWs  3asAB/E€HUA U UHbIX
[OKYMEHTOB, HEOOXO0AUMbBIX ANS NpefocTaB/ieHNs YCNyru;

2) BO3MOXHOCTb 3anosiHeHus HECKOTbKUMMU 3aABUTENAMN O HOW
3/1eKTPOHHOI (hopMbl 3asAB/ieHUA Npu obpaleHun 3a ycnyramu, npegnonarawwmmm
Hanpas/ieHWe COBMECTHOIO 3asAB/IEHNS HECKOIbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb Meyatm Ha OyMaxHOM HocuTene KOMUn 31eKTPOHHOM
bopMbl 3aABEHUS;

4) coxpaHeHWe paHee BBEAEHHbIX B 3J/IEKTPOHHYI OpMYy 3asB/eHUs
3HayeHuii B 06O MOMEHT MO XefnaHWw Mnonb3oBaTens, B TOM 4ucne npu
BO3HWKHOBEHUM OWMKNOGOK BBOJA W BO3Bpate /19 NOBTOPHOrO BBOAA 3HA4YeHUi B
3/IEKTPOHHYI0 POPMY 3aAaB/IEHUS;

5) 3anosiHeHuMe noJsieil 3NEeKTPOHHON hopMbl 3asB/eHUA A0 Hayana BBOAa
CBefleHNii 3asaABMUTENEeM C WCMOMb30BaHMEM CBeAEeHUi, pasMelleHHbix B ECUA, n
cBefleHnin, ony6NnKoBaHHbIX Ha Pecnyb6/ankaHCKOM nopTane, B 4acTu, Kacawulelics
CBeAEeHNNn, OTCYTCTBYHOLWMX B €AUHON cucteme naeHTngukaunum n ayteHTugukaumnm;

6) BO3MOXHOCTb BEpPHYTbCA Ha N060I M3 3TanoB 3ano/IHEHUS 3NEKTPOHHOW
goopMbl 3a8BNEeHUs 6e3 NoTepn paHee BBEAEHHON MHpoOpMaLmu;

7) BO3MOXHOCTb AOCTyna 3asBUTE/I K paHee MofaHHbIM UM 3asB/EeHUSAM B
TeyeHne He MeHee OAHOro roga, a Takke 4aCcTUYHO CPOPMUPOBAHHLIM 3asB/IEHUSAM
- B TeyeHMe He MeHee 3 MecsAUEeB.

2.16.4. 3anucb 3aaBuTenien Ha npuem B MOL, (ganee - 3anuch)
ocylwiecTBnifsieTcss nocpeAcTBOM Pecny6iukaHCcKoro mnopTasa, TenedoHa KOHTaKT-
ueHtpa MoLl.

3aaBuTento npefocTtaBnseTcd BO3MOXHOCTb 3anncu Ha Nobble cBOOGOAHbIE
ANA npvema Jarty v Bpemsa B npepfesiax YCTaHOB/IEHHOINO B MHOTOMYHKUMOHaIbHOM
LeHTpe rpaduka npuema.

3anucb Ha onpefeneHHyl paTy 3akaHumBaeTcsA 3a CYTKM A0 HacTynjeHus
3TOI AaThl.

ans oCyLLecTBNEeHNS npenBapuTesibHOM 3anucu nocpeacTBOM
Pecnyb6nvkaHCKOro nopTtana 3asBuTENIl0 Heo6xoAMMO ykasaTb 3anpawinmBaemMble
CUCTEMOI faHHble, B TOM 4uUcne:

dhamunuo, Mg, oTY4eCTBO (MPU HanNnuum);

HOMep TenedoHa;

agpec 3/1eKTPOHHON NouThbl (N0 XenaHuto);

Xenaemyw gaty v Bpems nprvema.

B cnyyae HecoOTBETCTBMA CBELEHMWIN, KOTOpble COO0OWWUA 3asABuUTeNb Npu
npenBapuTenbHON 3anucu, OKyMeHTaM, npeacTaB/eHHbIM 3asaBuTenem npu IM4HOM
npueme, npegsapuTesibHas 3anMcb aHHy/IMpyeTcs.
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Mpn ocywecTBNeHNN NpenBapuUTeNbHON 3anucu 3asBuTento obecneymBaeTcs
BO3MOXHOCTb pacnevyataTb Tas/lOH-NOATBEpXAeHue. B cnyyae, ecnu 3asBUTENb
CoOOWMT agpec 3/1IEKTPOHHOW MOYTbl, Ha YKalaHHbI agpec Takxe HanpaBiseTcs
NHpopMaLMs O MOATBEPXAEHMW MpefBapuTeslbHOW 3anucu € ykasaHuem pAatbl,
BpEMEHN N MecTa npuema.

Mpu ocyw,ecTB/ieHNN NpeaBapuUTesIbHON 3anucu 3asBuUTeNb B 06A3aTe/IbHOM
nopsgke mHopMupyeTcsas O TOM, 4TO NpeaBapuTesibHas 3anucb aHHynumpyeTcs B
C/lyyae ero HesiBKM Mo uctedyeHmn 15 MUHYT C HA3HAYEHHOro BPEMEHU npuema.

3aaBuTenb B N0b6oe BpeMsA BNpaBe oTKkasaTbCsa OT NpeABapuTesiIbHON 3anucu.

3anpewaetca TpeboBaTb OT 3asBUTENA COBEPLUEHUS MHbIX OEACTBUIA, Kpome
NPOXOXAEHNA  naeHTudukaymm M ayTeHTUduKaumm B COOTBETCTBUM  C
HOpPMaTUBHbIMW MpPaBOBbIMW akTaMn Poccuiickoli degepaymn, ykasaHusa Lenu
npuema, a Takke npegocTaBNeHMss CBeAeHuiA, HeobxoAuMbIX A1 pacyeTa
OINTENBHOCTU BPEMEHHOIO MHTepBana, KOTopbii Heo6xoAMMO 3abpoHupoBaTtb ANS
npuema.

3. CocTaB, nocnefoBaTesibHOCTb U CPOKN BbINOSIHEHMA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHus K NOpsiAKy MX BbINO/THEHWS, B TOM 4YMc/ie 0COGEHHOCTH
BbIMNO/THEHUS aAMUHUCTPATUBHbIX Npoueayp B 3/1eKTPOHHONM hopMe, a Takxe

0CO6EHHOCTY BbINOSIHEHMA aAMUHUCTPATUBHbLIX NpoLeayp B MHOTO(YHKUNOHA/IbHbIX
LeHTpax

3.1. OnuncaHue nocnefoBaTeNbHOCTN AEACTBUIA Npu NpefocTaBneHun
MYHULUNANBbHOW yCNyru

3.1.1. MNpegoctaBneHne  MyHUUUNaNbHOW  yCAyrK BKIOYaeT B cebs
cnepywuwmne agMMHUCTpaATUBHbIE NMpoueaypsbl:

1) KOHCYNbTUPOBaHWe 3asaBUTENS;

2) NpuHATME N pacCMOTpPeHMe KOMMeKTa [AOKYMEHTOB, nNpeAcTaB/eHHbIX
3aaBuTenem;

3) HanpaBneHWe MeXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, yyacTBylWlMe B
npefocTaBNeHn MyHULUNANbHON YCyru;

4) nogroToBKa pesynbTata MyHUUMNANbLHON yCcnyru;

5) Bbigava (HanpaBneHne) 3asABUTENIO pe3y/ibTata MyHUUUNanbHON ycnyru;

6) ncnpassieHne TeXHNYECKUX OLLINOOK.

3.2. OKkasaHne KoHCy/nbTauuii 3asaBUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOJIHEHUA aAMWUHUCTPATUBHON npoueaypbl
ABnsgeTca obpalleHue 3asaBUTesNIs MO BOMpocaMm, CBA3aHHbIM C MpefocTaB/ieHneM
MYHULUNANBHOW yCNyru.

JOMKHOCTHLIM ~ NMuoM  (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOJIHEHNE
aiMVHUCTPATMBHON Npoueaypbl, ABNAETCA:

npu o6pauweHun 3aasmutens B MOL, - paboTHuk MOL;

npn obpaweHun 3aasutensd B KomuteT - paboTHuk Komwuteta (panee -
OOJ/IXKHOCTHOE /INL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAHUeE).

3.2.2. 3asBuTenb BnpaBe 06paTUTbLCA 3a KOHCY/bTalMel O nopsigke n cpokax
npefocTaBneHns MyHuuunanbHoO ycnyrm B M®L nnyHO u no TenedoHy wu
3/1EKTPOHHON nouTe.

PaboTHMK M®LL KoHCynbTUpYyeT 3aaBuUTeNA, B TOM 4YMucne no coctasy, hopme
npeacrtaBnfaemMor  AOKymMeHTauuum U ApyrMm  BonpocaMm  ANA  NoJsyyeHus
MYHULUNANbHOW YCNYIN.
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3aaBuTeNnbL MOXET nNoJy4uTb MWHOpMauui 0 nopAfke npenocTaB/ieHnA
MYHULMNANbHOW yCcnyrn Ha oduumnanbHom cante ML, http://mfcl6.tatarstan.ru.

ALOMUWHUCTPATMBHbIE Mpouefypbl, yCTaHaBNMBaeMble HACTOAWUM MYHKTOM,
BbIMOJIHAKTCA B AeHb obpalleHnsa 3asaBUTesns.

Pe3synbTatamu  BbINOSIHEHUA  afMWHUCTPATUBHBLIX MNpoueayp ABAAKTCA:
KOHCyNbTauusa no cocrtaBy, (popme npepcTaBnsieMoit [AOKYMeHTauum u [pyrum
BonpocamM, Heo6Xo4NMbIM A1 NONYHYEHUSA MYHUUUNANbHOW YCAYTW.

3.2.3. 3aasutenb, BhApaBe o6bpatntbca B KomuteT no TenedoHy
3/1eKTPOHHONM no4yTe, a Takke [Mo/yyYuTb KOHCy/NbTauut Ha PecnybsvkaHCcKoM
noptane, cainte ANbMETbEBCKON0O MYyHUUMUNANbHOINO palioHa B WHGOPMaLUOHHO-
Te/IeKOMMYHUKaUMOHHOW ceTu WHTepHeT O nopsake W cpokax npepoctaBneHus
MYHUUMMOANbLHOW ycnyru, B TOM 4ucne Mo coctasy, (qopme npeacTtaBisgeMol
AOKYMeHTauum n gpyrum Bonpocam AN rnoayvyeHnus MyHULUnasabHOW ycnyru.

Jo/mKkHOCTHOE /L0, OTBETCTBEHHOE 3a KOHCY/bTUpOBaHuWe WHGopMUpyeT
3adBUTENA B COOTBETCTBUM C TpeboBaHuAMM nyHkTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

ALOMUHUCTPATMBHbIE Mpouefypbl, yCTaHaBNMBaeMble HACTOAWUM MYHKTOM,
BbIMOJTHAKTCA B TeYeHue Tpex paboyunx gHeil co AHA MOCTYN/eHns obpaLlleHus.

Pe3ynbTatamMu  BbINOSIHEHUA  agMUHUCTPATUBHLIX npouenyp ABMAITCA:
KOHCy/nbTauum no cocTtaBy, popme npeacTaBNseMOl [OKyMeHTauum wu Apyrum
BonpocamM, Heo6Xo4NUMbIM A1 MONYYEHUSA MYHULUNANbHOW YCAYTN.

3.3. TIpuHAaTME N paccCMOTPEHNE KOMM/IeKTa AOKYMEHTOB,
npeacrtaBfieHHbIX 3asdBUTENEM

3.3.1. lNpvem [JOKYMEHTOB ANA npefocTaBfeHUa MYyHULUNANbLHOW YCNyrn
yepe3 M®L nnn ypaneHHoe pabouee mecto MOLL.

3.3.1.1. 3agasutenb (npeactaBuTenb 3aaBuTensa) obpawaetca B ML c
3anpocomM O npefocTaBNeHUM MYHULUUNANbHON YCNyrn n npeactaBnisieT OKYMEHTbl B
COOTBETCTBUM C NMYHKTOM 2.5 afMWUHUCTPATUBHOIO persameHTa.

3.3.1.2. PaboTHuK M®L, Beayuinii npnem 3asaBneHuii:

onpegenseT npegmeT obpalleHus;

yOOCTOBEpPSAET J/IMYHOCTL 3asdBUTENH;

NPOBOAUT NPOBEPKY MOSTHOMOYUIA NMua, NoAatLWero 4OKYyMeHThb;

NPOBOANT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO periameHTa,;

3anosiHAeT 3/1IEKTPOHHYI0 hopmy 3aasneHus B AUIC MoL;

npu npegocrasfeHnu OOKYMEHTOB, yKa3aHHbIX B NnyHKTE 25
aAMWHUCTPATUBHOIO pernameHta Ha OymMaXHOM  HoOcuTesie, OCyLWecTBsgeT
CKaHupoBaHue npeacTaB/IEHHbIX LOKYMEHTOB;

pacnevatbiBaeT 3aaBsieHue ns3 AVIC MoL;

nepegaet 3asBUTE/IIO HA NMPOBEPKY U NoanucaHue,;

nocsie noAnvcaHusa ckaHupyeTt nognucaHHoe 3asasneHue B AVNIC MoL;

3arpyxaet B ANC M®LL nokymeHTbl, NpeAcTaB/iEHHbIE B 3/1EKTPOHHON hopme
NN 3/IEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBIX LOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE
neno;

BO3BpallaeT noAnncaHHoe 3asaB/ieHne 1 OpuUrnHasbl 6YyMaXxHbIiX JOKYMEHTOB;

BblAaeT 3aABUTEI0 pPacnucky B Npueme AOKYMEHTOB.

ALMUHUCTPaTUBHbIE npoueaypbl, yCTaHaB/iMBaeMble HACTOAWNUM MYyHKTOM,
BbIMOJIHAKTCA B AeHb obpalleHnsa 3asaBUTerns.

PesynbtatamMu BbINOMHEHUA afMWHUCTPATUBHBLIX nMNpoueayp ABAAIOTCA:
roToBOE K OTrNpaske 3asdAB/ieHNe M NakeT AOKYMEHTOB.

"n
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3.3.1.3. Pa6oTHnk M®L, HanpaBnsetr nakeT [AOKYMEHTOB, TMPUHATLIX OT
3aaBuTensd B KOMUTET B 3/1EKTPOHHOI popme (B cOCTaBe NaKeTOB 3/1EKTPOHHbIX Aen)
B TeyeHWe ofHoOro pabouyero AHA cO AHA obpalleHns 3asaBuUTeNs B CTPYKTYpHOe
nogpasgeneHne MoLL.

Pe3synbtatamMu  BbINOMHEHUA  aAMUHUCTPATUBHLIX Npoueayp ABAAKTCA:
3asABfieHMe 1 naket AOKYMEHTOB (3/1eKTPOHHOEe fesi0), HanpaB/ieHHble B KomuTer,
nocpencTBOM CUCTEMbI 3/1IEKTPOHHOIO B3aMMOAEeNCcTBUS.

3.3.2. lMNpuem AOKYMEHTOB A8 MNpeAocTaBNeHMA MYHUUUNANbHON ycnyru B
3/1EKTPOHHON (hopme yepe3 PecnybnvkaHckuii noptan.

3.3.2.1. 3aaBuTtens ANsa nojayn 3asaBfeHUA B 3J/IEKTPOHHOW chopme
BbINOJIHAET criefyowne fencTBus:

BbIMOJIHAET aBTOpU3aLuio;

OTKpbIBaeT (popMy 3/1eKTPOHHOIO 3aaB/IeHUS;

3anosiHaeT opMy 3/IEKTPOHHOIO 3asB/IeHWUsA, BK/KOYalLWYl0 CBeAeHus,
HeobxoAuMble n o6A3aTesibHble ANA NpefocTaB/eHNA MyHULUNANbHOW ycnyru;

npukpennseT AOKYMEHTbl B 3/1IEKTPOHHOM (hbopmMe wan 3NeKTPOHHble 06pasbl
OOKYMEHTOB K (DOpMe 3/71eKTPOHHOrO 3asaBsieHns (Npun Heob6Xxo4nMocTu);

noATBepxaaet dpakT 03HAKOMJIEHUA W cornacus C YCNoBUAMU U NOPSLKOM
npefocTaBNeHns MyHUUMNanbHOW YCNyrm B 3/1€KTPOHHOW dpopMe (ycTaHas/mBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B OpMe 3/1eKTPOHHOIO 3asB/IeHNs);

noaTBepxpaeT [AOCTOBEPHOCTb COOOWEHHbIX CBefeHuin (yctaHasnnBaet
COOTBETCTBYIOLYIO OTMETKY B (DOpMe 3/IEKTPOHHOIO 3asBIeHUS);

oTnpasnser 3anosIHeHHoe 3/1EKTPOHHOE 3aaBseHne (HaxnmaeT
COOTBETCTBYIOL YO KHOMKY B JOpMe 3/1eKTPOHHOrO 3adaB/IeHNA);

3/IEKTPOHHOE 3asB/IeHMe MOAMUCbIBAETCA B COOTBETCTBUM C TpeboBaHUAMMU
nyHkta 2.5.3 aAMUHUCTPaTUBHOIO periamMeHTa,

nosnyvyaet ysegomMmsieHne o6 oTnpasBke 3/IEKTPOHHOIO 3asAB/IEHUS.

dopmaTHo-noruyeckas nposepka CchopMUPOBAHHOIO 3aaB/eHns
oCylLLecTB/seTCsa Nocsie 3anosIHEHUS 3asBUTESIEM KaXAoro u3 nosieil 3/1eKTPOHHOW
dopmbl 3aaBneHUA. Tpn BbIABIEHUN HEKOPPEKTHO 3amnO/IHEHHOTO MO/ 3/1EKTPOHHOWN
dopmbl 3asBNEeHUA 3aABUTENb YBEAOMIAETCHA O XapakTepe BbISBIEHHOW OWNOKN U
nopsagke ee  ycTpaHeHus nocpeacTBoM NHopMaLNOHHOTO coobueHuns
HenocpeAcTBEHHO B 3/IEKTPOHHO (hopMe 3asiB/IEHUS.

ALOMUHUCTPATUBHbIE TMpoueaypbl, yCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOJTHAKTCA B A€Hb 06paleHnsa 3aaBuTens.

PesynbTatamy  BbINOSIHEHUA  aAMWHUCTPATUBHBLIX nNpoueayp ABASAKTCA:
3/1eKTPOHHOE Aesio, HanpaB/ieHHoe B KoOMUTeT nocpefcTBOM CUCTEMbl 3/1EKTPOHHOIO
B3anMoenCcTBuUS.

3.3.3. PaccmoTpeHune Kommnsekra 4OKYMEHTOB KOMUTETOM.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUA AaAMWHUCTPATUBHON npoueaypsbl
ABNSAETCA TMOCTYyN/IeHMe 3asBNIeHUA W  WUHbIX [OKYMEHTOB, HeOo6XoAuMbIX AN
npenocTaBNeHnss MyHULUNaNbHON yCnyru.

LOMKHOCTHBIM ~ inyom  (paboTHMKOM), OTBETCTBEHHbIM 3@ BbINOJIHEHUE
aiMVHUCTPATUBHON npoueaypbl ABNAETCA chneuuannct otgena [enonpon3BoacTBa
Komuteta (ganee - 4O/DKHOCTHOE /INLO, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB).

3.3.3.2. lonKHOCTHOE NnL0, OTBETCTBEHHOE 3a Nnpuem AOKYMEHTOB, B cnyyae
obpaleHuns 3aaBuTensa ¢ 3aaBseHnem B Komuter:

onpegenseT npegmMeT obpalleHus;

ycTaHaBNMBaET JIMYHOCTb 3asBUTESIS;

NPOBOANT NPOBEPKY MOJIHOMOYUI NnLa, NojarLLero AoOKyMeEHThI;

NpoBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
NyHKTE 25 agMUHNCTPATUBHOIO pernameHTa, npoBepkKy COOTBETCTBUSA
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npeacTaBNeHHbIX [LOKYMEHTOB YCTaHOBJ/IEHHbIM TpeboBaHMAM  (Hagnexauee
ooopmM/IeHNE KONWUIA [OKYMEHTOB, OTCYTCTBME B AOKYMeHTax MNOAYUCTOK, MPUMNUCOK,
3a4YepKHYTbIX C/I0B U MHbIX HE OTOBOPEHHbIX UCMPaB/eHUN);

3anosiHgeT 3N1IeKTPOHHYK  ¢opMmy 3asdB/ieHUs B aBTOMaTU3MPOBAaHHOM
MHGOPMALMOHHON cucTteme, npegHasHavyeHHOW AN OKasaHUs rocyAapCTBEHHbIX U
MYHULMNANbHbBIX YCNYT;

npu npefocrtaBneHumn [OKYMEHTOB, yKasaHHbIX B NyHKTE 2.5
agMUHUCTPATUBHOIO  perfameHTa Ha OyMaXHOM  HOcuTene, ocywecTensaeTr
CKaHupoBaHue npencraBfeHHbIX JOKYMEHTOB;

pacnevyaTtbiBaeT 3aAB/eHNE;

nepejaert 3afABUTE/II0 HA NPOBEPKY N NOANUCAHUE;

nocsie noAnucaHusa cKaHupyeTt noanucaHHoe 3asBlieHue;

3arpyxaert B aBTOMaTU3MPOBAHHYIO NHoOpPMaLNOHHYIO cucrtewmy,
npefHa3HayeHHYI0 ANd o0Ka3aHWa T[oCYyAapCTBEHHbIX W  MYHUUMNANbHbIX YCnyr
OOKYMEHTbI, MpeAcTaBfieHHble B 3/1EKTPOHHON d)opMe WM 31eKTPOHHble 06pasbl
OTCKaAHUPOBAHHbIX AOKYMEHTOB, DOpMUPYET 3/1IEKTPOHHOE Aeno;

BO3BpawaeT nognucaHHoe 3asB/ieHUe N opurnHasibl 6yMaXHblX AOKYMEHTOB
3aaBuUTenNto;

BblJaeT 3adABUTENI0 pacnucky B Nnpueme AOKYMEHTOB.

B cnyyae Hanmuuma OCHOBaHW ANs  oOTkasa B NpuemMe [OKYMEHTOB
[OJ/DKHOCTHOE /N0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMJIAeT 3adABuTensd
0 Hanuuuu NpensaTcTBUi ANA npuema 3asiBNeHus 1 Bo3Bpaw,aet eMy [LOKYMEHTbl C
00bSAACHEHMEM COAEpXaHUs BbIAB/IEHHbIX OCHOBaHWW [f[N1A oOTkasa B nNpueme
[OKYMEHTOB.

3.3.3.3. JO/MKHOCTHOE Nuuo, OTBETCTBEHHOE 3a NpuemM [LOKYMEHTOB,
NOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTpeHMe:

npuceavBaeT 3asiB/IEHWI0 HOMeEpP B COOTBETCTBMW C HOMEHKNaTypoin gen wu
crtatyc «lpoBepka AOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME 3NIEKTPOHHbIE Aena, B TOM 4ucne TMPUNOXEHHbIe
3aaBuTENeM [OKYMEHTbl B 3/1IeKTPOHHO opMe ©n 3/1eKTPOHHble o06pasbl
[OKYMEHTOB;

npoBepsieT KOMMAEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT cobnogeHne ycnoBuin enCTBUTENbHOCTU 31€KTPOHHOI NoAnucH,
nocpeAcTBOM ob6paweHus K EpguHomy noptany (B cnyydae, ecniv  3asBUTENEM

npeacras/ieHbl 3/1EKTPOHHbIE OOKYMEHTHI, noanucaHHble YyCUNEeHHOW
KBaNMPUUNPOBAHHON 3N1EKTPOHHOW NOAMUCHIO).
Mpwu Hann4mnu OCHOBaHW, npenycMoTpeHHbIX MYHKTOM 27.1

aAMWHUCTPATUBHOIO pernameHTa, noArotasnvMBaeT MPOEKT pelleHMs 06 oTKase B
npuemMe AOKYMEHTOB, HEOOXOANMBIX ANA NpefoCcTaBNeHNA MYyHULUNAIbHOW YCNyrn.

B cnyvyae, ecnn B pe3ynbTate NPOBEPKUM YCUIEHHOW KBannMUUUPOBaHHOM
9/1EKTPOHHONM MNOANMUCKU BbIAB/IEHO Hecob6awAeHne YCNnoBuii ee AeWCTBUTENbHOCTH,
NPOeKT peweHus o6 oTKase AO/IKEeH cofepXaTb NYHKTbl cTatbl 11 depepanbHOro
3aKkoHa Ne 63-P3, KOTOpble MOCAYXUIN OCHOBaHWEM ANA €ero NPUHATUA.

MpoekT peweHua o6 oTkase B MNpuemMe [AOKYMEHTOB, HeEOO6XOAUMBIX AN
npefocTaB/fieHUss MyHUUUNANbHOW YCNyrn, € ykasaHuMem npuynH oTkasa (B crydvae,
ec/in  OCHOBaHuWA ANnA OoTkasa B nNpuMeme [OKYMEHTOB, Heob6xoAuMbIX A/
npefocTaBNeHnss MyHUUMNanbHOW ycnyru, cBa3aHbl C HapylweHneM yCTaHOBIEHHbIX
TpeboBaHWn K TakuM [OKYMEHTaM, OCHOBaHWA A/ OTkasa B npueme [OKYMEHTOB
[OMKHBI copepxXaTb WHopMauuiw O HaMMeHOBaHUM [OKYMEHTOB (MHGopMaLuu,
CBefleHnin), KOTopble He TnpejcTaBNeHbl, coAepxaT HeAoCTOBepHble u  (Unu)
npoTMBOpEeYMBbIE CBefeHusA, OQOpPM/IEHbl C HapyleHWem YCTaHOBJIEHHbIX

nocne
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TpeboBaHuWin), HanpaB/sfeTCa Ha cornacoBaHne B YCTAHOBJIEHHOM nopsiake
nocpesAcTBOM CUCTEMbI 3/IEKTPOHHOIO AO0KYMeHTOoo60pOoTaA.

CornacosaHue npoekta peweHnsas 06 oOTkase B Mpueme [OKYMEHTOB,
HeobXxoAMMbIX ANS npefocTaBNeHUs MyHULMNaNbHOW YCNyru, OCyLW,ecTBASAeTcs B
nopsagke, npeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHNCTPATMBHOIO pernamMeHTa.

B cnyyae OTCyTCTBMS OCHOBaHWi A1 OTKasza B MNpuemMe [OKYMEHTOB,
npefyCcMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaTUBHOIO pernameHTa, AO/HKHOCTHOEe
NIML0, OTBETCTBEHHOE 3a NpuveM LOKYMEHTOB, B TeuyeHue OAHOro pabouyero gHA co
OHA MOCTyn/eHna 3asaB/ieHUs, Hanpas/feT 3adBUTESI0, YKa3aHHbIM B 3asdB/ieHUN
cnocobom, yBeAOM/IeEHME O TMOCTYN/IEHUM 3asB/EeHUsA, cojepXxalwee BXOAALWUiA
perncTpaunoHHbIi  HOMEep 3asBfeHud, pAaTty MnoJlyYeHus 3asAB/ieHUs, NnepeyeHb
HavMmMeHoBaHuii aiinoB, npeAcTaBNIE€HHbIX K HEMY [OKYMEHTOB, gaTy MoayvyeHus
pe3ynbTata MyHULUNANbLHON YCAYTN.

3.3.3.4. WcnosiHeHue npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO periaMmeHTa, npu  Haanynum TEeXHUYECKONW BO3MOXHOCTU
ocyliecTBfeTcA B aBTOMAaTMYECKOM pexume c NCrosib30BaHneM
aBTOMaTU3MPOBAHHON MHPOPMALMOHHOW CUCTEMbI, NpegHa3Ha4YeHHOW A1 OKa3aHus
rocyapCTBEeHHbIX U MYHULMUNAbHBIX YCIYT.

3.3.3.5. AAMUHNCTpAaTMBHbIe Npoueaypbl, ycTaHaBnnBaemble MNyHKTOM 3.3.3
agMUHNCTPATUBHOIO perfameHTa, BbINOMHAKTCA B TeyeHne ofHoro paboyero gHsa co
OHA MOCTYN/IeHNa 3aaB/ieHUA Ha pacCMOTpPeHue.

Pe3synbTatamMn  BbINOMIHEHUA  agMUHUCTPATUBHLIX Npoueayp ABAAKTCA:
NPUHATBIA HAa paccMOTPEeHne KOMMAEKT AOKYMEHTOB WU MPOEKT pelweHus o6 oTkase
B rNnpueme [OOKYMEHTOB, HeoO6XoAuMbIX ANA NpefoCcTaB/ieHUs MYHUUMNanbHOWN

ycnyru.

3.4. HanpaBneHne mexBegoMCTBEHHbIX 3anNpoCcoOB B OpraHbl, yyacTeyloume B
npeaocTaB/ieHUN MyHULUNANBLHON yCcnyrn

3.4.1. OcHOBaHMeM Hauvasia BbINO/IHEHUSA aAMUHUCTPATUBHOW npoueaypsbl
ABNAETCA MnoJsiyyeHne [O/HKHOCTHbIM NuMuoM (PpaboTHUKOM), YMNOSTHOMOYEHHbIM Ha
BbINO/IHEHNE a4MUHUCTPATUBHOWM Npoueaypbl, OT AO/HKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOIO 3a Npuem AOKYMEHTOB, NPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

JO/MKHOCTHBIM ~ NnuoM  (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbINOJ/IHEHUE
aAMWUHUCTPATUBHON npoueaypbl, SABAAETCA cneuvanuct oTgena peecrpa WU
yrnpaBfeHusa MMyLLecTBOM, OTAefia 4Or0BOPOB U B3bICKAHUA 3a40/DKEeHHOCTU (Janee
- [O/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHue MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. Jo/mKHOCTHOE nnuo, OTBETCTBEHHOe 3a HanpasneHune
MeXBe[OMCTBEHHbIX 3anpocoB, hopmMupyeT U Hanpas/ifseT B 3/IEKTPOHHON dhopme
nocpeAcTBOM CUCTEMbI MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO B3amMofeincTeusa (npu
OTCYTCTBUM TEXHMYECKOMW BO3MOXHOCTM - WHbIMM criocob6amu) 3anpocbl O
npegocTaB/iEHUN [OKYMEHTOB W CBeAEHWId, NpeaycMOTPEHHbIX MyHKToOM 2.6.1
agMWHUCTPATUBHOIO pernamMeHTa.

ALQMUHUCTPATUBHbIE TMpoueaypbl, yCTaHaB/IMBAEeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B A€Hb MPUHATUA 3aABNIEHUS Ha pacCMOTpeHue.

Pe3synbTatamMun  BbINOSIHEHUA  agMUHUCTPATUBHLIX Npoueayp ABAAKTCA:
HanpasJ/ieHHble B OpraHbl BfactM v (MnNn) nNOoABEAOMCTBEHHblE oOpraHam B/acTu
opraHusaumumn 3anpochl.

3.4.3. Cneynannctbl NOCTaBLWWKOB [aHHbIX Ha OCHOBaHMK 3anpocos,
NOCTYNUBLUNX Yepe3 CUCTEMY MEXBEeLOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMo4elCcTBuUSA,
npenocTaB/iAT 3anpalinBaemMble [AOKYMeEHTbl (MHOpMauui) wiv HanpasnsawT



19

yBeAOM/IEHNSA 006 OTCYTCTBUM [OKYMeHTa U (Man) MHopmMauuu, HeobxoAuMbIX ANS
npefocTaBNeHna MyHUuMnanbHOW ycnyru (ganee - ygefomaeHune o6 oTkase).

AOMUHNCTPATUBHbIE TMpoLueaypbl, yCTaHaB/MBaAeMble HACTOAWMM MYHKTOM,
BbIMOIHATCA B TeyeHue MNATM AHel cOo AHA MOCTYN/IeHUs MeXBeLOMCTBEHHOrO
3anpoca B opraH wiav opraHusauuio, npegocrabnsolUime JOKYMEHT U MHopMauuio,
€C/IN UHble CPOKM MOAFOTOBKM W HanpasB/ieHUs OTBeTa Ha MeXBeLOMCTBEHHbIN
3anpoc He YycTaHOBJ/ieHbl (hefepajibHbiMX  3aKkoHamu, MPaBOBbIMM  aKTaMu
MpaButenbctBa Poccuiickoin degepauymm UM NPUHATBIMM B COOTBETCTBUM
C (pepepasibHbIMM 3aKOHAMW HOPMATUBHbIMM MPaBOBbIMM akTamMu Pecnybnuku
TartapcTaH.

Pe3synbTatamMu  BbINOSIHEHUA  afMWHUCTPATUBHbLIX Mpoueayp ABAAIOTCA:
OOKYyMeHTbl (cBefeHusl), Heobxogumblie ANA  NpefocTaB/ieHns  MYyHULUNAAbHOM
ycnyrn, nmbo ysefomsieHMe 06 oOTkase, Hanpas/ieHHble [O/DKHOCTHOMY /nuuy,
OTBETCTBEHHOMY 3a HanpaB/ieHNe MeXBe[OMCTBEHHbIX 3aMpoCoB.

3.4.4. Jo/mKHOCTHOe nnuo, OTBETCTBEHHOEe 3a HanpasneHune
MeXBeLOMCTBEHHbIX 3anpoCoB:

nonyvaetr 3anpalwmBaemMble yepes cuctemy MeXBeOMCTBEHHOIO
9/1EKTPOHHOIO  B3aMMOENCTBUA  [LOKYMEHTbl (CBefeHusl), Heobxoaumble AN
npefocTaBneHns MyHuuunasbHoOW ycnyru, numbo ysepomsieHVe 06 oOTkKase npu
OTCYTCTBUM AOKYMeHTa n (unn) nipopmauymu;

npu Hann4nu OCHOBaHW, npeaycMoTpeHHbIX MYHKTOM 27.1
aAMUHUCTPATUBHOIO pernameHTa, NOAroTaB/MBaeT NPOEKT peleHus o6 oTkaze B
npuemMme fOKYMEHTOB, HEOOXOAMMbIX OJ1 NpefoCTaB/IeHUA MYHULUNAbHON YCNyru.

MpoekT peweHnsas 06 oOTkase B NpuvemMe [OKYMEHTOB, HeOo6X0AMMbIX ANSA
npefocTaBfieHUss MYHUUMMNANbHOW ycnyru, € ykasaHuem NpuYnH oTkasa (B crydvae,
eCcniM  OCHOBaHMA AN  OTkaza B NpuemMe [AOKYMEHTOB, Heob6xogumbix Ans
npefocTaBNeHnss MYHULUNANbHOW YyCNyru, cCBA3aHbl C HapylweHneM YyCTaHOBJIEHHbIX
TpeboBaHWn K TakuM AOKyMeHTaMm, OCHOBaHUSA A1 OTKa3a B npueme [OKYMEHTOB
OO/DKHbI coflepxXaTb WHopMayuio 0 HaMMEHOBaHMW [O0KYMeHTOB (MHGopmMauumu,
CBE[leHNi), KOTOPble He npeacTaB/ieHbl, CcoAepXaT HeaocToBepHble u  (Unan)
npoTUBOpPeYMBbIE CBefeHusA, OoqOpPM/IeHbl C HapyweHWem  YCTaHOBJIEHHbIX
TpeboBaHWil), HanpasnseTcs Ha corfnacoBaHve B YCTaHOB/IEHHOM  nNopske
nocpeAcTBOM CUCTEMbI 3/1EKTPOHHOIO A0KYMeHTOoo6opoTa.

CornacosaHne npoekta peweHns 06 oOTkase B Mpueme [OKYMEHTOB,
HeoO6XoANUMbIX ANSA NpefoCTaBNeHUs MYHUUMNANbHOW YCyru, OCYL,ecTB/SeTCA B
nopsagke, npegycMoTpPeHHOM NyHKToOM 3.5.3 agAMWUHUCTPATUBHOIO pernamMeHTa.

AQMVHUCTPaATMBHbLIE Mpoueaypbl, YCTaHaB/IMBAaeMble HACTOALWMM MYyHKTOM,
BbIMOJIHAKTCA BAEHb MOJIyYEHUA CBEAEHUIA NO MEXBELOMCTBEHHbIM 3anpocam.

Pe3synbTatamMn  BbINOMHEHUA  aAMUHUCTPATUBHLIX npouenyp ABAAKTCA:
OOKYMeHTbl (cBefeHusl), Heobxogumble ANA  NpefocTaB/ieHUs  MyHULUNAbHOM
yCnyru, npoekT peweHus o6 oTkase B npueme [AOKYMEHTOB, HeobxogumbiX AN
npefocTaBNeHNna MyHULUNANbLHOW YCyru.

3.45. MWVcnonHeHne npoueayp, YKasaHHbiXx B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO pernamMeHTa, nMpu  Haauyum TEeXHUYeCKOolW BO3MOXHOCTU
ocylwecTenaeTcs B aBTOMaTU4eCKoM pexnme Cc NCnosib30BaHneM
aBTOMAaTU3MPOBAHHON MH(OPMALMOHHON CUCTEMbI, NpeAHa3HaYeHHOW ANS OKalaHus
rocyfapCTBeHHbIX U MYHULMUNA/IbHbLIX YC/Yyr, B TOM 4uCNe C MOMEeHTa permcrpaummu
3aAB/IeHNA B COOTBETCTBUM C MYHKTOM 2.13 agMUHNCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcumarnbHbIl CPOK BbINO/IHEHUS aAMWHUCTPATUBHLIX Mpoueayp,
yKa3aHHbIX B MNyHKTe 3.4 agMUHUCTPATUBHOIO perjiamMeHTa, cocTaBndgeT nAaATb
pabo4ynx gHeii.
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3.5. MoparotoBka pesynbTata MyHULMNANbLHOW yCAyru

3.5.1. JO/MKHOCTHbLIM nimuom, OTBETCTBEHHbIM 3a BbINOJ/IHEHNE
aAMWUHUCTPATUBHON Npoueaypbl, SABAAETCA chneunmannct oThena peectpa w
ynpaesneHusa umyuwectsom KomuteTta (ganee - A0O/HDKHOCTHOE /L0, OTBETCTBEHHOE
3a NOAroTOBKY pe3ynbTaTa npefocTaBNeHns MyHUUMNanbHOW ycayru).

3.5.2. [do/mKHOCTHOE /nuo, OTBETCTBEHHOE 3a MNOoAr0OTOBKY pesyfbTarta
npefocTaBNeHna MyHULUNANbLHOW YCyru:

paccmatpuBaeT CQOPMUPOBAHHbIA KOMMJIEKT OKYMEHTOB, HEOOXOAUMbIX OJ/15
npefocTaBNeHnsa MyHULUNAaNbLHOW YCyru;

npv BbISABIEHUM OCHOBaHWI ANA OTKasa B NpefocTaB/ieHUN MyHUUMNasibHOWN
ycnyru, yKasaHHbIX B nyHkte  2.8.2 aAMNHUCTPATUBHOIO pernamMmeHTa,
noArotaB/iMBaeT MPOEKT peweHns 06 OTkase B NpefocTaB/I€HUUM MYHUUUNANbHOM
ycnyru;

B C/Qlydyae OTCYTCTBMSA OCHOBaHuWii A/ OTKasza B npefocTaB/ieHunn
MYHUUMNANBHOW yCAyrn, npegycMOTPEHHbIX MNYHKTOM 2.8.2 aAMWHUCTPATUBHOIO
pernameHTa, N0 UTOraMm pPacCMOTPEHMS  [OOKYMEHTOB, HeoOXoAuMbIX AN
npefocTaBNeHna MyHUUMNanbHOW Yycnyrn, MoAroTaB/MBaeT MPOEKT pesysbraTta
npeaocTaBNeHna MyHUUUNanbHOW yCNyrm B COOTBETCTBMW C MOAMNYHKTOM 1 MyHKTa
2.3.1 agMUHNCTPATUBHOTIO periamMeHTa;

HanpaBnseT  MOArOTOB/IEHHbIN NpoeKkT  pe3ynbTata npefocTas/ieHns
MYHUUMMNANBHON YCNYrn Ha cornacoBaHve B YCTAHOBJ/IEHHOM Mopske MnocpencTBoOM
CUCTEMbl 3NEKTPOHHOIo AOKYyMeHToo6opoTa.

AOQMUHUCTPATUBHbIE npouenypbl, ycTaHaBNMBaeMble HAaCTOAWUM MYHKTOM,
BbIMOJTHAKTCA B TE@YEHME YeTbipex paboumx gHeil.

PesynbTtatamu BbINOJSIHEHUA agMUHUCTPATUBHBLIX NPOUEAYP ABMAOTCA: NMPOEKT
peweHna 06 oOTkaze B MNpefocTaBNeHUM MYHUUMNANbHOW  YCAYrn, MNpPOEKT
OOMOSTHUTENIbBHOTO COrflalleHnss O BHECEeHMM WU3MEHEHWI B [O0roBOpPbl apeHgbl,
onepaTtuMBHOIO ynpas/ieHMs, 6e3BO3ME3[4HOr0 MoJib30BaHUsA, XO3SNCTBEHHOIO
BeleHN MyHULUNaabHOro nMmyliecrtsa.

3.5.3. CornacosaHne 1 nognucaHue npoekra pes3ynbTata npegocrtaB/ieHusA
MYHUUMNANbLHON  ycnyrm (ganee -  NPOeKTbl AOKYMEHTOB) OCYyLLeCTBNSeTCA
Haya/lbHUKOM OTAeNna peecTpa W yrnpas/ieHWA MMYLWEeCcTBOM, OTAena LO0roBOPOB U
B3bICKaHUA  3a[0/DKEHHOCTM  OTBETCTBEHHOIN0 3a  MNOATOTOBKY  pe3y/bTara
MyHUUMNanbHOM ycnyru, 3amectutenem lNpegcepatens Komuteta, Mpeacepatenem
KomuterTa.

MoAroToBsieHHbIE NPOeKThI [OKYMEHTOB, nvewmne 3amMeyaHus,
BO3BpallawTca Ha AopaboTky nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTarta
MyHUUMNanbHON ycnyrn. Tlocne ycTpaHeHUs 3aMedaHuii MpoekTbl [OKYMEHTOB
NOBTOPHO NnepepgarTcsa ANA cornacoBaHna u nognucaHus.

Mpepcepatens Komuteta npu  pacCMOTPEHUMU  MPOEKTOB  AOKYMEHTOB
npoBepsieT cobafeHne agMUHUCTPATUBHOIO pernamMeHTa AO/HKHOCTHbIMU fivuamMu
Komnteta B 4acTu CPOKOB BbINOSIHEHUA aAMUHUCTPATUBHbLIX nNpouenyp, Ux
nocnepoBartesibHOCTM U MOJIHOTbI, Ha/M4UA  CcOrnacoBaHWim  YNOSTHOMOYEHHbIX
OOJ/IHKHOCTHbIX iny, OpraHa B cMCTeMe 3/1eKTPOHHOIo A0KyMeHToob6opoTa.

B cnyyae BbISABNEHMSA  HapyleHWiA B 4YacTW  CPOKOB  BbINOJIHEHUSA
agMUHUCTPATUBHBLIX NpoLeayp, Mx nocsenosBaTesibHOCTU W MOMHOTHLI lNpeacepartens
Komnteta wuHUUMMpPYyeT nNpuBaevYeHne K OTBETCTBEHHOCTU /v, AO0NYCTUBLUUX
HapyLweHnsa, B COOTBETCTBUM C NYHKTOM 4.3 afMUHUCTPATUBHOIO pPersamMeHTa.

ALMUHUCTPATUBHbIE TMpoueaypbl, yCTaHaB/iMBaeMble HACTOALWMUM MYHKTOM,
BbINOJTHAKTCA B TEYEHME ABYX paboumnx gHe.
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Pe3synbTaTtamu  BbINO/IHEHUS  aAMWHUCTPATMBHbLIX NpoOUeAyp ABASAKTCA:
peweHne 06 OTkase B Npueme [OKYMEHTOB HEOO6XOAUMbIX ANA NpefocTaBeHus
MYHULMNA/IbHOW YyCNyru, pelweHne o6 oTkase B NPefoCTaB/EHMUM MYHULMNASIbHOW
YyCNyru, 4ONOMHUTEIbHOE COrNalleHne 0 BHECEHUN U3MEHEHWI B AOTOBOPbLI apeHAbl,
onepaTMBHOrO ynpasfieHUs, 6e3BO3MEe34HOr0 MNOMb30BaHUS, XO35IAICTBEHHOTO
BEAEHUS MYHULUNANbHOIO MMYLLECTBA.

3.5.4. VicnonHeHne npoueayp, YKasaHHbiX B nyHktax 3.5.2, 3.5.3.
aAMWHUCTPATUBHOIO pernameHTa, nMnpu HaaMyum TEeXHUYECKOW BO3MOXHOCTU
ocyuiecTsnaeTcs B aBTOMaTM4YeCKOM pexnme o ncnonb3oBaHnem

aBTOMAaTM3NPOBAHHON MHpOPMAaLMOHHON CUCTEMbI, NPeAHa3HAYEHHOW ANs oKasaHuA
rocyapCTBEHHbIX Y MYHULUNANbHbLIX YCNYT.

Makc/ManbHblli CPOK BbINOMTHEHUS aAMUHUCTPATMUBHBIX NPOLEeAyp, YKasaHHbIX
B NyHKTe 3.5. afMWHUCTPATUBHOIO perfameHTa, COCTaBNseT YeTbipe pabounx gHs.

3.6. Bbigaya (HanpasneHune) 3adaBUTENO pe3y/ibTaTa MyHULUNAaNbLHON YCyru

3.6.1. OcHOoBaHMeM Hayasa BbINOSIHEHUSA aAMUHUCTPATUBHOW npoueaypsbl
ABNSAETCA MNOSyYyeHne [OO/HKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 38 BbIMO/IHEHNE
aiMVHUCTPATMBHON npoueaypbl, AOKYMeHTa, MNOATBeEpXAawliero npepocraBneHune
MYHULUNANBbHOW yCNyru.

[JO/MKHOCTHLIM /INLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHUE aAMUHUCTPATUBHOW
npoueaypbl, SABNAETCA CNeuvasincT HABAETCA Cchneuyuanuct oThena peecrtpa u
ynpas/fieHna UMyLL,ecTBOM, OTAesia JOrT0BOPOB W B3bICKAHMA 3a40/KEeHHOCTU (fanee
- 0O/IKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgady (Hanpas/ieHNe) JOKYMEHTOB).

3.6.2. [OO/MKHOCTHOE /uUULO, OTBETCTBEHHOE 3a Bblgavy (Hanpas/ieHue)
OOKYMEHTOB:

obecneymBaeT perucTpauMido W BHECEHME CBeAEeHWih 0 pesynbTaTte
npefocTaBfeHnss MYHULUNaNbHOW YyCNyrm B MNOACUCTEMY BeAeHUs [OOKyMeHTauuu
aBTOMAaTM3MPOBAHHON NH(OPMALMOHHOW CUCTEMbI, NpeiHa3HAYEHHOI A9 OKa3zaHus
rocyfapCrBeHHbIX U MYHULUMNANbHBIX YCNYT;

n3sewaetr 3aasutesnia (ero npepcrtasuTesia) Ccnocobom, ykasaHHbIM B
3afBneHnun, O pesynbTaTte NpefocTaBNeHUss  MYHUUMNANbHOW  ycnyrm ©n O
BO3MOXHOCTU NOJIyYeHUs pesynbTata npefocTaBfeHUs MyHUUUNanbHOW YCyrn B
OpraHe nin 8 MOL.

WcnonHeHne  npouefyp  nNpY HaAU4YMM  TEXHUYECKOW  BO3MOXHOCTU
ocyliecTB/ifeTcs B aBTOMaTM4YEeCKOM pexume o NCNosb30BaHNEM
aBTOMaTM3UPOBAHHOW MH(OPMAaLNOHHOW CUCTEMbI, NpeAHa3HavYeHHon ANa okasaHus
rocyfapCTBEHHbIX N MYyHUUMNAbHBIX YCAYT.

AAMUHUCTPATUBHbIE TNpOUeAypbl, yCTaHaB/IMBaeMble HAaCTOAWMM MYHKTOM,
BbIMO/IHAIOTCA B TeyeHue OLHOro paboyero AHA CO AHA NOANUCAHUA [OKYMEHTa,
ABNAOLLErocs pe3ynbLTaTtom npenocTaBieHUs MYHULMUNANBHOM ycnyru,
YNO/THOMOYEHHbIM AO0/DKHOCTHbIM NuuomM KomuteTa.

PesynbTataMn  BbINOJIHEHUA  aAMWHUCTPATUMBHLIX Npouenyp  ABJSAIOTCA:
pasmelleHne cBefeHuli 0 pel3ynbTaTe NpefocTaB/IeHUSs MYHULMNANbHOW yCnyrn B
MHPOPMAaLMOHHBIX CUCTEMAax, W3BelleHWe 3aaBuTena (ero npeacrtaBuTens) o
pe3ynbTaTe npeaocTtaBNeHUs MyHULMNAaNbHOW ycnyrm u cnocobax ero nosiyyeHus.

3.6.3. TlMopsapok Bbigaun (HanpasfieHUs) pesynbTara npefocTaB/ieHUs
MYHULUNANbLHOW YCNYrn:

3.6.3.1. Mpy obpalleHun 3aaBuUTeNA 3a pes3ysibTaTOM MyHUUMNANbHOW yCnyru
B M®L, paboTHuk M®L, BbigaeT 3asaBuTesnito pesynbTaT MYHULMNANbHOW YyCNyrn B
dopme 3k3emnaApa IMEKTPOHHOIO [AOKyMeHTa Ha O6ymMaxHom Hocutesne. Tlo
TpeboBaHNIO 3asABUTENA BMeCcTe C 3K3eMNAApPOM 3/IeKTPOHHOIO [JOKyMeHTa Ha
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OyMaXHOM HOCUTeNle eMy MNpefoCcTaB/IAETCA 3IK3EMM/IAP 3/IEKTPOHHOIO AOKYMEeHTa
nyTem ero 3anucum Ha CbEeMHbIli HOCUTeNb WHQoOpMauum wunnm Hanpas/ieHUs
3K3eMnaapa 3/1eKTPOHHOIo AOKyMeHTa Mo 3/IeKTPOHHON noyTe B ajpec 3aaBuTesns.
Mpu 3anMcu Ha CbeEMHbIA HOCUTE/Ib UHOPMAaLUW WM HanpaseHUn 3K3emnaspa
3/IEKTPOHHOIO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJ/IEH 3K3EMMJIAP 3/1IEKTPOHHOIO
[OKYyMeHTa Ha 6yMaxHOM HocuTesie, MO 3M1eKTPOHHOM noyTe UAEHTUYHOCTb Takoro
3K3emnaapa 3/1IeKTPOHHOTO AOKYMeHTa 3K3eMMNAAapy 3S/1IEKTPOHHOrO [OKYMeHTa Ha
6yMa>kHOM HocuTene 3aBepseTcA YNO/THOMOYEHHbIM COTPYAHUKOM c
NCNOb30BaHNEM YCUIEHHON KBaNMMULNPOBAHHON 3/1€KTPOHHOW NOAMNUCH.

AQMUHUCTpPaTUBHbIE MNpoLefypbl, yCTaHaB/IMBaeMble HAaCTOALWMM MYyHKTOM,
BbIMOJIHAKTCA B MNOpPAAKE 04YepefHOCTW, B [AeHb npubbiTMSA 3asdBUTENA B CPOKM,
YCTaHOB/IEHHbIE pernamMmeHTom pabotbl MOLL.

PesynbtatamMn  BbINOMIHEHUA  AAMWUHUCTPATUBHLIX Npouenyp ABJISAIOTCA:
hukcauua dakrta Bblgaum pesynbTata nNpefocTaB/ieHUs MYHULUNANbHOW ycnyru B
ANC M®L, pesynbTaT npepoctaBneHUs MYHULUNANbLHOW YCNyru, BblAaHHbIN
3asaBuUTeNIo.

3.6.3.2. Mpwn obpaleHnn 3aaBuUTeNs 3a pe3yNbTaToM MYHULUNASbHOW YCyru
yepe3 PecnybninkaHCKWii nopTas 3asBUTEN0 B JINYHbI KabMHET aBTOMAaTM4YECKU
HanpaB/fisieTcsa 3/1eKTPOHHbIA 06pa3 [AOoKyMeHTa, SABAAKLWeroca pesynbTaToM
npegocTaB/ieHns MYHULMNAAbHOW yenyru, NoAMNUCaHHbIN YCUNEHHOM
KBaNUMULMNPOBAHHON 3MEKTPOHHOW MNOANUCBID YMNOJIHOMOYEHHOTO [OJ/IKHOCTHOIO
nnua Komurtera.

AQMUHUCTpaTUBHbIE Mpoueaypbl, yCTaHaB/MBaeMble HACTOALWMM MYyHKTOM,
BbIMOJIHAKTCA B AeHb NOANUCAHUA LOKYMeHTa, NoATBeEpXAalLwero npegocraBseHne
(otka3 B npefocTaB/ieHUN) MYHULUMNANBHOW  yCNyru,  YNOSIHOMOYEHHbIM
LO/DKHOCTHBIM NuuoM KomuteTa.

PesynbtatamMn  BbINOJIHEHUA  aAMWHUCTPATUBHbLIX MNpoueayp ABNAKTCA:
HanpassieHne (npefocTaB/ieHME) C ucnosb3oBaHMeMm PecnybsinkaHcKoro noprana
3adaBUTENO  [OKYMeHTa, noATBepXaawlwero npegocrtaB/eHne MYHULUNANbHOM
ycnyru (B TOM yucrie oTKa3 B NpefocTaB/ieHUM MYyHULMNANbHOW yCnyru).

3.6.3.3. lMpwu obpaleHnn 3asaBuUTeNs 3a pe3ybTaTtoM MYHULUNAbHON yCnyru
B KomwuteT, [O/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bbigayy (Hanpas/iieHue)
[OKYMEHTOB, BblgaeT 3asaBuUTesilo  pe3ynbTaT  MyHuuunanbHon ycnyru. [lo
TpeboBaHNIO 3adaBUTENA BMECTe C 3K3EeMIMJIAPOM 3J/IEKTPOHHOITO [AOKyMeHTa Ha
OyMaxHOM HocuTene emy npefocTaBfiAeTCsA 3K3eMMNISAp 3/1eKTPOHHOIO0 [OKyMeHTa
nytem ero 3anucuM Ha npefocTaBfleHHbI 3asaBUTE/IEM CbEMHbIA  HOCUTENb
UHopMaLUM WM HanpaB/ieHUs  3K3eMnnsapa 3/1IeKTPOHHOIo  AOKYMeHTa o
3/1eKTPOHHO no4yTe B ajpec 3asaBuUTeNs.

AQMUHUCTpPaTUBHbIE MNpoUeAypbl, yCTaHaB/IMBAeMble HaCTOAWMM MYHKTOM,
OCYLLEeCTB/IAITCA B MNOpPsAAKe o04YepeaHOCTW, B [AeHb npubbiTUA 3asaBuTeNna B
COOTBETCTBUM C [NpaBunamu BHYTPEHHEro TPy40BOro pacnopsgka Komurera.

Pe3ynbTtaTomM  BbINOJIHEHUA  aAMUWHUCTPATUBHbLIX Npoueayp  ABASAKTCA:
hukcauma dakta Bblgayn pesynbTarta NpefocTaB/ieHUs MyHULMNaNbHOW ycnyru B
aBTOMATU3NPOBAHHON MHAOPMAaLNOHHON cucTeme, npegHasHavyeHHOW A5 OoKalaHus
rocyfapCTBeHHbIX U MYHULUMMNANbHBIX YCNYT.

3.7. VicnpaBneHne TeXHUYEeCKUx owmnbok
3.7.1. B cnyyae oO6HapyXeHuUss TeXHUYECKON OWunbkn B [OKYMEHTE,

ABNAKOWEMCA pe3ynbTaTtoM MyHUUUNanbHOW Yycnyrn, 3asABuUTeNlb HanpasnseT B
Komurer:
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3asaBneHne 06 wucnpaBneHUN TEXHUYECKON owunbkn (npunoxeHmne Ne 5 K
HacToAWeMy agMUHUCTPATUBHOMY pernamMeHTy);

OOKYMEHT, BblAaHHbIA 3aABUTE/NI0 Kak pe3ysbTaT MyHUUMNANbHOW YyCAyru, B
KOTOPOM COAEPXUTCA TEXHUYECKas OWN6Ka,;

OOKYMEHTbI, MMelwne pugnudyeckyo cuny, CBUAeTeNnbCTBYOWME O HaIn4mm
TEXHNYECKOM OLWNBKN.

3asBneHue 06 ncrnpaBfeHNN TEXHNYECKOW OWNOKN B CBEAEHUAX, YKa3aHHbIX B
OOKYMeHTe, ABNAWeEMCH  pe3ynbTartoM  MYHUUMNaNbHOW  ycnyru, nopgaeTcs
3aaButenem (YnosIHOMOYEHHbIM MpeacTaBuTeniemM) NOYTOBbIM OTNpaBaeHnem (B TOM
yncne € UCNONb30BaAHWEM 3IEKTPOHHOM nouyThl), M6o yepe3 PecnybnukaHcKuii
noptan wnan MoLl.

3.7.2. [O/HKHOCTHOE J/i1MLO0, OTBETCTBEHHOEe 3a TMpuveM [OKYMEHTOB,
ocyuwiectBnseT npuem 3asaB/ieHMs 00 ucnpaBieHUM TEXHUYECKONn  owmnbKu,
perncTpupyeTt 3asiB/ieHne C MNPUIOXKEHHbIMU [OKYMeHTaMn U1 nepegaet ux
OOJ/IHKHOCTHOMY /LYy, OTBETCTBEHHOMY 3a 06pabOoTKy LOKYMEHTOB.

AAMUHUCTPaATUBHbIE NpoUeaypbl, yCTaHaBNMBaeMble HACTOAWWM MYyHKTOM,
BbINOJIHAKTCA B TeYeHne 04HOro paboyero AHA € gatbl perucrpaynmn 3asaBieHuns.

PesynbTataMy  BbINO/IHEHUA  aAMWHUCTPATMBHbLIX nNpoueayp SABMAKTCA:
NPUHATOE W 3aperucTpupoBaHHOe 3asB/ieHne, HanpaB/IeHHOE Ha pacCMOTpeHue
OO0JIKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a 06pabOoTKy LOKYMEHTOB.

3.7.3. [o/MmKHOCTHOE AULOo, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccmaTtpuBaeT [OKYMEHTbl W B LUENAX BHECEeHWSA WCnpaB/ieHUn B [OKYMEHT,
ABNAKOLWMIACS pe3ynbTaTtom npenocTaBneHus MYHULMNANbHOW ycnyru,
ocyuiecTBnseT npoueaypbl, NpeaycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO
pernameHTa, W BblAaeT UCNPaBfIeHHbIA AOKYMEHT 3asaBuTtesito (YNnoSIHOMOYEHHOMY
npeacTaBUTeNi0) SIMYHO NOL POCMUCH C U3bATUEM Yy 3asaBuTens (ynosIHOMOYEHHOro
npeacrtaBuTesnig) oOpurMHana AOKYMeHTa, B KOTOPOM COAEPXUTCA TexHuyeckas
owmnbka, wWNM HanpaBnseT B ajpec 3aaBUTeNIA  MNOYTOBbIM  OTNpaB/ieHUEM
(mocpeACTBOM 3/1EKTPOHHON MOYTbI) MUCbMO O BO3MOXHOCTWU MOJIYYEHUA LOKYMEHTa
npy npepoctassieHun B KomuTeT opurMHana [OKYMeHTa, B KOTOPOM COLEpPXUTCH
TexHuyeckas owwmnbka.

AAMUHUCTpPATUBHbIE MNpoueaypbl, yCTaHaB/NMBaeMble HACTOAWMUM MYHKTOM,
BbINOMHAKTCA B TeyeHue AByX paboumx AHel nocsie 06HapyXeHUs TEeXHUYECKOi
owmnbkn wunnm nonyvyeHus oOT 16Oro 3aMHTEpPecoBaHHOro Juua 3asBieHua o
AOnNyLeHHON owunbke.

PesynbTataMn  BbINOSIHEHUA  aAMUHUCTPATUBHLIX Npouenyp SABMAKTCA:
BblfaHHbIN (HanpaB/iEHHbIN) 3aABUTENO AOKYMEHT.

4. Mopsaok U hopMbl KOHTPO/IA 3a NPeAOoCTaBNEHNEM MYHULMNASIBHOR YCyru

4.1. NMopAAOK OCYLLECTBNEHUA TEKYLLEero KOHTpoasa 3a cobingeHneM U UCNOTHEHMEM
OTBETCTBEHHbIMU AO/IHKHOCTHLIMU NMLLAMU NOTOXEHUA aAMUHUCTPATUBHOIO
pernameHTa v UHbIX HOPMAaTUBHbLIX NPAaBOBbIX aKkTOB, yCTaHaBAMBaKLWNX TpeboBaHNs
K npefocTaBNeHU0 MyHULUNANbLHOW YCNYrK, a Takke NPUHATUEM UMK peLleHuni

KoHTponb 3a nMOMHOTOMW W KavyecTBOM MNpefocTaB/IeHUA MYyHUUMNANbHOWN
ycnyrun Bk/to4YaeT B cebs BbIsIB/IEHNE W yCTpaHeHMe HapylweHWin npas 3asBUTESIER,
npoBefeHne NpoBEpPOK COGAAEHUS npoueayp npenocTaBfeHNs MyHUUMNANbHOWN
yCnyru, NOAroTOBKY pelleHnii Ha aenctBusa (6esaenctemne) A0/HKHOCTHbLIX /INL opraHa
MECTHOro camoynpasJ/ieHus.

dopmaMun KOHTpPOSA 3a CcOo6AAEeHNEM UCNOMHEHUA afMUHUCTPaTUBHbIX
npoueayp ABAAKTCA:
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1) npoBepka W corsacoBaHWe MNPOEKTOB AOKYMEHTOB MO NpeaoCTaBNEHUIO
MYHUUMNANbLHON yCcnyru;

2) npoBoAUMbIE B YCTAHOB/IEHHOM nopsiake NPOBEPKM BeAeHus
[en1onpon3BoACTBa;

3) NnpoBefeHne B YCTAHOB/IEHHOM MOpsAKe  KOHTPOJIbHbIX  MPOBEPOK
cobnwaeHnsa npoueayp NpeaocTaB/ieHUsS MyHULUNANbHOR yCcnyru.

B uenax TeKywero KOHTPO/SI WUCNONb3YHTCA CBEAEHWUSA, WUMelunecs B
3/1EKTPOHHOWN 6a3e AaHHbIX, CMyXebHas KOPPecnoHAEHUMSA, YCTHAA U NUCbMEHHas
NHgopmayms AOMKHOCTHbIX oy, OCYLLECTBAAKOLLNX BbINO/IHEHNE
aAMVHUCTPATMBHbIX Mpoueayp, XypHasbl yyeTa COOTBETCTBYHLWMWUX LOKYMEHTOB W
Apyrue csefeHus.

Tekylwm i KOHTPOMb 3a Ccob6nwAeHMeM nocnefoBaTtesibHOCTU AEeNCcTBUNA,
onpefeneHHblIX  aAMUHUCTPATUBHbLIMU npoueaypamu no  npeaocTaB/IEHUIO
MYHUUMNANBHON YCAYyrn, OCYWeCcTBASAEeTCA 3aMecTUTeneM pPyKOBOAUTENS opraHa
MECTHOroO camMoynpaB/ieHMsl, OTBETCTBEHHbIM 3a opraHusayuto paboTbl no

npegocTaBneHnto MYHULMUNANbHOW ycnyru, HayasIbHUKOM oTaena,
OCYLLECTBASOWEro opraHusaunio pa6oTbl N0 NPeAOCTaBMAEHUI0 MyHULMNAbHOW
yCcnyru.

MepeyeHb [AO/HKHOCTHbIX /ML, OCYLWECTBAAKWNUX Tekywuid  KOHTPOb,
ycTaHaB/NMBAETCSA MOSIOXKEHUSAMU O CTPYKTYPHbIX NojpasfeneHnssx opraHa MecTHOro
camoynpaB/ieHns U A0/HKHOCTHbIMMW pernameHTamu.

4.2. TlopAafok N NnepnoguyHoOCTb OCYLLECTB/IEHUA NNAaHOBbLIX N BHEMNMaHOBbIX
NPOBEpPOK NOJIHOTHLI U KayecTBa nNpefocTaBfeHnss MyHULUNanbHOW YyCNyrn, B TOM
yucse NopsafoK U POPMbl KOHTPOJISA 3a NOJIHOTOM U Ka4YeCTBOM MpefocTaB/ieHUs

MYHULMNANIBHOW yCNyru

4.2.1. KOHTpPOAb 3a NOSIHOTOW W Ka4eCTBOM MNpeaoCTaBAEHUA MYHULMUNANbHOM
yC/lyrn ocyuecTengeTcsa B popmax:

1) npoBeAEeHVS NMPOBEPOK;

2) paccmoTpeHus xanob 3assuTenein Ha aeincteua (6esgeiictene) Komutera,
a TakXe UX AO/DKHOCTHbLIX UL, MYHULMNANbHbIX CAYXalimX.

4.2.2. B uensax oOCywecTBNeHUS KOHTPOAA 3a MOJIHOTOM U KayecTBOM
npeaocTaBNeHna MyHUUMNaAbHOW YCNyrn MpoBOAATCA M1IaHOBble W BHEMN/aHOBbIE
nposepkn. TlopsagoK W NepuoguYHOCTb  OCYLLeCTB/IEHUA NAaHOBbIX MNPOBEPOK
ycTaHaB/iMBaeTcs njaaHom paboThl KomuteTa. Mpu nposepke MoryT
paccmaTpuMBaTbCA BCe BOMPOCHI, CBA3aHHble C NpefocTaB/eHNneM MyHUUMNasibHOWN
ycnyrn  (KOMNJeKCHble MpPOBEPKN), WAW  OTAENbHbIA  BOMNPOC, CBA3AHHbLIA C
npefoctaBneHneM MyHULUNANbHON ycnyrn (Temartuyeckue nposepku). [posepka
Takke MOXeT NpoBOAUTLCA NO KOHKPETHOW Xanobe 3asaBuTesns.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCHA B CBSA3M C NPOBEPKON YyCTPaAHEHMUS
paHee BbISIB/IEHHbIX HapyWeHWi agMUHUCTPATMBHOIO pernamMeHTa, a Takxe B
Cnyyae nony4vyeHums xanob6 3asButTeneli Ha aencteuma (6esgelictene) KomuteTa, a
TaKXe MX AOMKHOCTHLIX NNL, MYHULUNAbHbLIX CNyXaLnx.

4.2.4. Pe3ynbTaTbl NpoBepkn O0COPMAAKTCA B BuAe akra [MpOBEPKU, B
KOTOPOM YyKa3blBalTCA BbIB/IEHHbIE HeAoCcTaTkKM U NpeasioXeHna no  ux
yCTpaHeHuto.

4.3. OTBETCTBEHHOCTb A0/IKHOCTHbLIX UL, OpraHa, npegocTaBngaiowero
MYHUUMNANbHYIO YCAYry, 3a pelweHns n gencteusa (6esgencreme), npuHUMaemble
(ocywecTBnsemble) MU B Xo4e NpefocTaB/ieHNs MyHULUNANbLHOW yCnyrn



25

Mo pe3ynbTatram NPOBEAEHHbLIX NMPOBEPOK B Cr/iydae BbISIB/IEHUS HapyLUeHWA
npaB 3asBUTENEl BUHOBHblE /MUa NPUBMEKAKTCA K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoin ®epepaumu.

PykoBoguTenb opraHa MeCTHOroO caMoynpaB/eHUss HeECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpPeHUE 3asBNEHWUIA.

PykoBoguTenb (3amMecTUTEeNlb PYKOBOAWUTENS) CTPYKTYPHOro noapasgeneHus
opraHa MecTHOro camoynpaB/fieHUs! HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(vnn) HeHapgnexauiee BbINOMIHEHWE AAMUHUCTPATUBHbIX AENCTBUIA, yKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernameHTa.

LJOMKHOCTHbIE NMUAa W WHble MyHWUMManbHble cAayxawue 3a peleHns wu
aencreuns (6e3peiicTBME), npuHNMaemble (ocywecTBnsieMsble) B xofae
npegocTaBneHns MYHULMUNANbHO ycnyru, HecyT OTBETCTBEHHOCTb B
YyCTAHOB/IEHHOM 3aKOHOAAaTe/NIbCTBOM MNOpsAKe.

4.4. TMonoxeHns, xapakrepusyrwuine TpedboBaHMsa K NnOpsagKy u dpopmam KOHTPONA 3a
npegoctaBNeHnemM MyHULUNanbHOW YyCyru, B TOM YuC/ie CO CTOPOHbI rpaxpaaH, nx
06beauHEHUI 1 opraHn3auni

KoHTponb 3a npefocTaB/ieHMEM MYHULUNANbHOW YCAYyrM CO CTOPOHbI
rpaxgaH, wux o06beAUHEHWIA W opraHuM3auuii, ocylecTBAsieTCa MNoCpefCcTBOM
OTKPbITOCTU AEeATEe/IbHOCTM OpraHa MecTHOro camoynpas/ieHus npu npegoctaB/ieHnm
MYHUUMMOANBHON  yCNyrn, NOAYyYeHUss  MNOJSIHOW, akTyallbHOW W  AOCTOBEPHOW
MHhopmaLmy 0 nopsifke NpefoCcTaBeHVUS MYHWUUUNAasbHOW YCNyrn v BO3MOXHOCTU
pocynebHoro paccmoTpeHus obpauweHuii (kanob) B npouecce npefocTaBieHUs
MYHULUNANbHON YyCNyru.

5. Jocyne6Hbln (BHeECYAEOHbIN) NOPSAAOK 06Xa/ioBaHUsA peLleHnii u aeicTeuii
(6e3penicTBMA) opraHa, NpeaoCcTaBAAWEro MyHUULUNANbHYO YCAYTY,
MHOTO(YHKLMOHANBLHOIO UeHTpa npefocTaB/eHNsA rocy4apCTBEHHbIX U

MYHULMNANbHbIX YCAYr, OpraHn3aunii, ykasaHHbiX B yacTn 1.1 ctatbn 16
depepanbHOro 3akoHa Ne210-®3, a Takke UX AO/HKHOCTHbIX UL, MyHUUMNaNbHbIX
cnyxawmx, paboTHMKOB

5.1. 3aaBuTenn uMelT npaBo Ha ob6xasioBaHue B gocynebHOM nopsgke
pelleHnin n nencteuii (6esneiicTens) opraHa, npeaocTaBfAWEro MyHULUNANbHYIO
yCnyry, AO/HKHOCTHOrO NMua opraHa, npefocTaBfisflowero MyHUUUNanbHyK ycnyry,
MYHUUMNANBHOIO  ClyXalero, pykoBoAuTena  oprada, npeaocTaBnsaoLLero
MYHULUMNANbHYO ycnyry, MHOTOPYHKLNOHAIbHOTO LueHTpa, paboTHUKa
MHOTO(PYHKLUNOHAIbHOTO LLeHTpa, opraHusaunii, npegycMoTpeHHbIX 4acTtbio 1.1
cTaTbn 16 degepanbHOro 3akoHa Ne 210-d3, a TakkKe UX pabOTHUKOB.

3asaBuUTenb MOXeT 06paTuTbCAa C Xanoboi, B TOM uucne B Creaywumnx
cnyvasx:

1) HapyweHue cpoka perucTtpayudm 3anpoca O npefocTaBieHUn
MYHULMUNANbHOW yCAyru, 3anpoca, ykasaHHOro B ctatbe 15.1 degepanbHOro 3akoHa
Ne 210-93;

2) HapyleHue cpoka npepocTaB/ieHMss MyHULMNanbHON ycnyrn. B ykazaHHOM
cnyyae pgocyanebHoe (BHecyaeOGHOe) o06XanoBaHuMe 3asiBUTE/IEM peLlleHuin u
aencrtenii (6e3spenicTBnA) MHOTO(YHKLMOHANbLHOTO LeHTpa, paboTHUKa
MHOTO(PYHKLNOHAIbHOTO ueHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTOYHKLUNOHA bHbLIA LEHTP, PpelleHna u paeicteus (6e3gelicteBMe) KOTOPOro
o6xanywTcs, BO3/I0OXeHa (yHKUMA N0 nNpefocTaB/IeHUI0 COOTBETCTBYHOLLNX
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MYHULMNAMbHbLIX YCAYr B NOJIHOM O6beme B nopsgke, onpegeneHHoM yacTtbio 1.3
cTatbn 16 ®epepasibHOro 3akoHa Ne 210-93;

3) Tpeb6boBaHue 'y 3aABUTENIA LOKYMEHTOB WAM  uHopmauum nmnéo
OCyLWleCTB/IEHUA [AelCTBUIA, npeAcTaB/eHne WM  OCyLWeCcTB/IeHWe KOTOpPbIX He
npefycMOTPEHO HOPMaTUBHLIMW MNPaBOBbIMKM akTamMu Poccuiickon ®egepauuu,
HOpMaTUBHLIMW MpPaBOBbIMW akTaMu Pecnybnvku TartapcTaH, MyHUUMNanbHbIMU
npaBoBbIMW aKTamu ANA npefocTaBeHns MyHUUUNanbHON yCcnyru,

4) oTKa3 B npuemMe [AOKYMEHTOB, MpefoCcTaB/ieHWe KOTOPbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoOBbIMW akTamu Poccuiickorr ®degepaunn, HOPMAaTUBHbIMU
npaBoBbIMM akTaMu Pecnybnuku TatapcrtaH, MyHULMNA/IbHBIMU NPaBOBbLIMW aKkTaMmu
ONA npefocTaB/IEHUS MYyHUUUNANbHON YCyru, y 3asaBUTENS;

5) oTka3 B npegocTaB/ieHUN MYHULUNA/IbHOW YC/yru, ec/ii 0OCHOBaHUA OTKasa
He npefycMOTpeHbl defepasibHblMM 3aKOHamu W MPUHATBIMU B COOTBETCTBUWU C
HAMW  MHBIMW HOPMAaTUBHbIMW MNpPaBOBbIMW akTamMu Poccuitickon Pepepauuu,
3aKOHaMN M WHbIMW HOpPMAaTWBHbLIMW NpaBoOBbIMW akTamu Pecnybnuku TaTtapcTaH,
MYHULUMNANbHBIMW  NpPaBOBbIMKM  akTamu. B ykaszaHHOM cnydyae gocyfebHoe
(BHecynebHoOe) obGxasioBaHWe 3asiBUTENIEM peLleHnin 1 agencteuin (6e3aencTens)
MHOTOMYHKLMOHANIbHOTO  LeHTpa, paboTHMKa MHOTOMYHKLNOHA/IbHOTO LEeHTpa
BO3MOXHO B C/ly4yae, eCc/iv Ha MHOTO(YHKLMOHa/IbHbIA LEHTP, peleHns u AencTBus
(6e3pelicTBne) KOTOPOro 06XanywTcs, BO3/0XKeHa (YHKUMSA MO0 npefocTaB/ieHUIO
COOTBETCTBYHOLWMX MYHUUMNANBbHBLIX YyCAyr B MO/HOM O06beme B nopsfgke,
onpegeneHHom yactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHuMe C 3asABUTENA NMPU NPefoCTaBNEHUN MYHULMNANbHON yCcnyru
nnatbl, He nNpeAyCMOTPEHHOW HOPMAaTUBHLIMM MNpPaBOBbIMKA akTamMu Poccuinckoi
depepauun, HOpMaTUBHbIMM  MpPaBOBbIMM akTamum Pecnyb6nukm  TartapcTaH,
MYHULUNANIbHBIMW MPAaBOBbIMU aKTamu;

7) oTka3 opraHa, npegocTaBAAWEro MyHMLUNanbHy ycayry, AO0/HKHOCTHOrO
nuua opraHa, npefocTaBfALWero MyHULMNanbHy ycayry, MHOTOYHKLMOHAIbHOTO
LueHTpa, paboTHUKa MHOTO(PYHKLMOHA/IbHOTO LueHTpa, opraHusauui,
npeaycMoOTpeHHbIX YacTbio 1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-03, unm umx
paboTHNKOB B UCMpPaB/IeHNN AONYLWEHHbIX UMW ONeyvyaTok M OWKNOOK B BblAAHHbLIX B
pe3ynbTaTe npefocTaBNeHns MyHULUNA/bHON YCyrn AOKYMeHTax IM60 HapylleHue
YCTaHOBJ/IEHHOrO CpoKa Takux wucnpasneHuii. B ykaszaHHOM criyyae pocygnebHoe
(BHecynebHoe) ob6xanoBaHwe 3asBUTENEM pelleHuin n pencteuin (6esnelricTeun)
MHOTOYHKLMOHA/IbHOIO  LeHTpa, paboTHUKa MHOToDyHKLWOHa/IbHOTO LeHTpa
BO3MOXHO B C/ly4yae, eC/ii Ha MHOTO(YyHKUNOHA/IbHbIA LEHTP, pelleHus n 4encTBus
(6espelicTBne) KOTOPOro 06XanywTcs, BO3/I0XKeHa (PYyHKUMS MO npefocTaB/IeHUIO
COOTBETCTBYWOLWMNX MYHULUNANbHbBIX YCAyr B TMO/IHOM o06bemMe B nopsjke,
onpegeneHHom 4yactbio 1.3 ctatbn 16 ®epepasbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka WM nopsfka BblAayn LOKYMEHTOB MO pe3y/sibTaram
npefocTaBNeHnss MyHULMNanbHOW ycnyru,

9) npuocTaHOB/NEHUE nNpefoCTaB/IEHUA  MYHUUMUNANIbHOW  YCNyru, ecnu
OCHOBaHWA MNPUOCTAHOB/IEHUA He nNpeayCcMOTpeHbl diefepasibHbiMU  3aKOHaAMn U
MPUHATBIMA B COOTBETCTBUW C HUMWU WHBIMA HOPMATUBHLIMW MNPaBOBbLIMW aKTamu
Poccuiickoii ®epepauymn, 3akoHaMU U WHbIMU HOPMATUBHbLIMW MPAaBOBbIMWU akTamMu
Pecnybnukn TaTtapctaH, MyHuUUNanbHbIMW MPaBOBbIMKW aktamu. B yka3aHHOM
cnyyae pgocynebHoe (BHecynebHoe) o6xanoBaHuve 3asaBUTENIEM peleHuin wn
aencTeuii (6espeiicTBUA) MHOTO(PYHKLNOHA/ILHOTO LueHTpa, paboTHuMKa
MHOTO(PYHKLNOHA/ILHOTO ueHTpa BO3MOXHO B cnydae, ecnu Ha
MHOTO(YHKLMOHA/IbHbI LEHTP, peweHns u peinctema  (6e3gencreme) KOToOporo
o6XanytwTcs, BO3JIOXeHa (YHKUMA MO npefoCcTaB/IeHUI0  COOTBETCTBYHOLLUX
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MYHUUMNANbHBIX YCAYr B MOJIHOM 06beme B MNopsgke, onpefesieHHoM yactbio 1.3
ctatbu 16 ®epepasnibHOro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asaBUTENA NpPU NpefocTaB/ieHUM MYHULUNANbHON yCnyru
OOKYMEHTOB WM MHhopmauun, oTcyTcTBue U (M1n) HeLOCTOBEPHOCTb KOTOPbIX He
yKasbiBa/IMCb MNPV nNepBoHayaslbHOM OTKase B NpuemMe [OKYMEHTOB, HEeOOXOAUMbIX
4NnA  npepfocTaB/ieHUs  MyHUUMnNasabHOW ycnyrn, nu6o B npefocTaB/ieHUN
MYHULUNANBbHOW YCNyrn, 3a WUCKIIYEeHUEeM cny4vyaes, NpefyCcMOTPEHHbIX MYHKTOM 4
yactm 1 crtatem 7 dPepepanbHoro 3akoHa Ne 210-#3. B ykaszaHHOM criyyae
pocynebHoe (BHecypgebHoe) ob6xasioBaHue 3asaBUTENIEM pPeleHuin u [encTeunii
(6e3pneiicTBmA) MHOTO(PYHKLNOHA/ILHOTO LeHTpa, paboTHuKa MHOro-
(PYHKUMOHANIbHOTO LEeHTpa BO3MOXHO B C/lyyae, €C/ii Ha MHOTO(YHKUNOHaNbHbIN
LEHTP, peweHua un geincteus (6e3geiicTBue) KOTOPOro 06XasnykTcs, BO3/10XeHa
hyHKUMS NO npefocTaBNeHN0 COOTBETCTBYHOLWMUX MYHULUNANBHBIX YCNYl B MOSIHOM
obbeMe B nopsgke, onpefeneHHom yactbto 1.3 ctatbn 16 degepanbHOro 3akoHa Ne
210-93.

5.2. XXanob6a nogaetca B NUCbMEHHON dopmMe Ha OymaXxHOM HocuTene, B
3N1eKTPOHHON (hopme B opraH, nNpefoCTaBNANWNA MYHULUNANBHYIO YCAYrY,
MHOTOYHKLNOHA/IbHbIA LEeHTP M60 B COOTBETCTBYHLWMNIA OpraH rocygapCTBEHHOIA
BNacTu, ABNAKLWMIACA ydypeauTeneM MHOIToMYHKUMOHANbHOTO UeHTpa (panee -
yypegutesib  MHOTOMYHKLMOHA/IbHOTO  LUEeHTpa), a Takke B opraHusauuu,
npegycmMoTpeHHble 4vactbio 1.1 crtarbn 16 ®PegepanbHoro 3akoHa Ne 210-93.
Xanobbl Ha peweHusa u peincteua (6espelicTeBMe) pPyKOBOAMTENA  opraHa,
npefocTaBNAlWero MyHUUMNANbHY YCNyry, nofatTcA B BbIWECTOAWMA opraH
(npn ero Hanuumu) nMb6o B Cc/iyd4ae ero  OTCYTCTBUA  paccmaTpuBaloTCs
HEenocpeACcTBEHHO pPYKOBOAMTE/IEM oOpraHa, NpefoCTaB/IAOWEro MYHULMUNANbHYIO
ycnyry. JXanobbl Ha peweHna n  pgeicteua  (6esgelictBue)  paboTHuMKa
MHOTOYHKLMOHANbLHOIO LueHTpa nogarTcs PYKOBOAUTESTO 3TOro
MHOTO(PYHKLUNOHAaNbLHOTO uUeHTpa. XXasobbl Ha peweHus u geiicteus (6esgeincrteune)
MHOTOMYHKLMOHaNBHOIO LUeHTpa nojalwTCca yypeauTesnto MHOToQYHKLMOHAIbHOIO
LeHTpa wnaM [O/KHOCTHOMY /iAWy, YNO/ITHOMOYEHHOMY HOPMAaTUBHbIM MPaBOBbIM
akTom Pecny6nukn TaTtapcTtaH. >Xanobbl Ha peweHus u peincteua (6esgenicteme)
paboTHMKOB opraHu3aunii, NpeaycMoOTpPeHHbIX YacTblo 1.1 cTatbu 16 PegepasbHOro
3akoHa Ne 210-®3, nogatoTcs pyKOBOAUTENSAM 3TUX OpraHmn3auuii.

XXanoba Ha pelweHus n geiicteua (6esagelictBne) opraHa, NpegocTaBnsoLWero
MYHUUMNANIBHYO  YCNyry, [AOOJ/DKHOCTHOTO /iMua oprada, npefoctas/iflowero
MYHUUMMNANIBHYIO  YCNYry, MYHULUUNAaNbHOIO ChAyXallero, pyKoOBOAUTENS opraHa,
npefocTaB/IAWeEero MyHUUMNANbHYIO YCyry, MOXeT OblTb HanpaBssieHa Mo rnouyTe,
yepe3 MHOTOYHKLMOHASNIbHbIA  LEeHTp, C uCnosib3oBaHneMm UMHOPMaLNOHHO-
Te/IeKOMMYHUKaLMOHHOW ceTu «VHTepHeT», cailTa opraHa, npepoctasB/iAloLW,ero
MyHUuunanbHy ycnyry, EauHoro noprtana nnb6o Pecnyb/ivMkaHCKOro mnopTana,
MH(OPMALMOHHOW CUCTEMbI A0CYAe6HOro o6)XasioBaHMA, a Takxe MOXeT ObiTb
NPUHATaA Npu NIMYHOM npueme 3aaButend. >Xanoba Ha pelweHusa w [encTeus
(6espelicTBue) MHOTo(pyHKUMOHaNLHOTO LeHTpa, paboTHuKa
MHOITOMYHKLMOHaNIbHOTO  LeHTpa MoXeT OblTb HanpaB/ieHa No noyte, C
ncrnonb3oBaHeM UHPOPMALMOHHO-TE/IEKOMMYHUKALMOHHON ceTn  «HTepHeT»,
oouymanbHOro canta MHOTOPYHKUMOHaNbLHOrO LUeHTpa, EauHoro noptana nubo
PecnybnukaHcKoro noprtana, NHOopMaLMOHHOW CUCTEMBI jocyaebHoro
o6xasoBaHusa, a Takke MOXeT OblTb MPUHATA NPU JIMYHOM Npueme 3asaBUTens.
XXanob6a Ha peweHuna n ageicteus (besgelicTerne) opraHusaynini, npegycMOTPEHHbIX
yacteto 1.1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-®3, a Takke ux paboOTHMKOB
MOXeT ObITb HanpaB/sieHa MO [MO4YTe, C WUCNOJSIb30BaHMEM MWHJPOPMALNOHHO-
TeNIeKOMMYHUKALNOHHOW  ceTn  «WHTepHeT»,  oduuymanbHbIX  CaWToOB  3TUX
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opraHusauuin, EgnHoro noptana nm6o Pecny6ankaHCKOro noprana, a Takke MOXeT
ObITb NPUHATA NPU IMYHOM Mpueme 3asBUTENA.

5.3. XKano6a gonxHa coaepxartb:

1) HauMmeHOBaHWe opraHa, npefocTaBfAOWEro MYyHUUMUNANBLHYIO YCAyry,
OO/MKHOCTHOTO /inya opraHa, npefoctaBfAWeEero MyHuuuMnanbHyw ycnyry, nméo
MYHULMNANBHOIO CnyXal,ero, MHOrogyHKLMOHANBHOTO UeHTpa, ero pykoBoAuTesia un
(wnn) paboTHuKa, oOpraHusaunin, npeaycMOTpPeHHbIXx uYacTblo 11 crtatbn 16
depepanbHoro 3akoHa Ne 210-®3, ux pykosoautenein n (nnm) paboTHMKOB, pelleHus
n pgecteuna (6es3neiicTere) KOTOPbIX 06XanyTCs;

2) dhamunnio, UMA, OTYECTBO (MocnefHee - NpyY HannMyun), CBeAEeHUs 0 MecTe
XutenbctBa 3asaBuTena - PM3nMyYeckoro nuua nNmbo HammeHoBaHWe, CBefeHus o
MecTe HaxoXAeHWa 3asaBuTena - HPUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedioHa, agpec (agpeca) SMEKTPOHHOI nouTbl (NpyM HaAUuumM) u
NoYTOBbIM agpec, No KOTOPbIM AO/HKEH ObiTb HaMpaB/ieH OTBET 3aABUTENIO;

3) cBefeHus 06 obxanyeMblX pelweHnsax n gencremax (besgeliicteum) opraHa,
npefocTaBNALWEro  MYHUUUNANbHYK  YC/yry, [LOJ/DKHOCTHOrO J/iMuya  opraHa,
npenocTaBfAWEro MyHULUNANbHYKO YCNyry, /IM60 MYHUUMNANLHOTO CryXaliero,
MHOTO(PYHKLUNOHAIbHOTO  UeHTpa, paboTHMKA MHOTOPYHKUMOHANBbHOTO LEHTpa,
opraHusauuin, npeaycMOTpPEeHHbIX YacTblo 1.1 cTatbh 16 degepanbHOro 3akoHa Ne
210-93, x pabOTHUKOB;

4) poBoAbl, HA OCHOBAHMWN KOTOPbIX 3aABUTE/Ib HE COrNlaceH C peLleHnem wu
penctenem (6esgeiictBnemMm) opraHa, NpepocTaBfAWEro MyHUUMNANbHYIO YCNYyry,
OOJ/IHKHOCTHOTO /inua opraHa, npefocTasfAWeEro MyHUUUNanbHyK Yycnyry, améo
MYHUUMNANBHOTO  C/lyXalwero, MHOTO(PYHKUMOHA/NILHOTO  LeHTpa, paboTHuka
MHOTO(PYHKLMOHA/IbHOTO LeHTpa, opraHusaunii, npegycMoTpeHHbIX 4acTtbio 1.1
cTatbn 16 depepanbHoro 3akoHa Ne 210-d#3, ux paboOTHMKOB. 3asBUTENeM MOryT
OblITb MpefcTaBfieHbl [OKYMeHTbl (Npu  Haauuuun), nogTeepxaawuime [0BOAbI
3aaBuTenia, MO0 MX KONUW.

5.4. ToctynuBlias Xanoba NOAMEXUT perncrpaunm B CPOK He no3aHee
pabouero gHA, cneayoLlero 3a gHeM NOCTynaeHus.

5.5. Xanob6a, nocTynuBwas B OpraH, NpeAocTaBASAKWMA MYHULUNANBHYIO
ycnyry, MHOTOMYHKUNOHA/IbHbIA  LEeHTp, Yy4YypeauTesito MHOTogYHKLMOHA/IbHOIO
LeHTpa, B opraHusayuu, npepycmMmoTpeHHble yacTtbio 1.1 ctatbu 16 PepepasibHOro
3akoHa Ne 210-®3, nubo BbIWECTOAWMA opraH (NpuU ero Hanuuun), NOANEXMUT
paccMOTpPEHUIO B TeyeHWe nATHaguatn paboyux AHen co OHA ee perucTpauuun, a B
cnydyae obxanoBaHuWA OTKasa opraHa, nNpefocTaBMAlOWEro MyHUUUNANbHY YyCNyry,
MHOTOPYHKLMOHANIbHOTO LEeHTpa, opraHusauuii, npefycMOTpeHHbIX 4acTbio 1.1
ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3adaBuUTeNA
nnméo B vCrnpas/ieHUN AONYLWEHHbIX OMeYyaTok n ownbok nan B criyyae obxanosaHuA
HapyLleHNss YCTaHOBJ/IEHHOIO CpoOKa TakuX McnpaB/ieHWiA - B TeyeHne nAatTu padoumnx
OHEel co AHA ee perucTpayuu.

5.6. Mo pesynbtatam paccMOTpPeEHMs Kanobbl NpuHUMaeTcs OAHO U3
crneaywuwmnx peleHnii:

1) xanob6a yposseTBOpsAeTCsA, B TOM 4ucrie B pOopMe OTMEHbl MNPUHATOrO
pelweHns, wucnpas/ieHUsa [ONYLWEeHHbIX oneyatok W OWW60K B BbIAAHHBLIX B
pe3ynbTtate npefocTaB/ieHUs MyHUUUNANbHOMW yCnyrm [OOKyMeHTax, BoO3BpaTa
3aABUTENI0  [EHEXHbIX CPeAcTB, B3MMaHWe  KOTOPbIX He npefycMOTPEHO
HOpPMaTUBHbIMKM NpaBOBbIMU akTamu Poccuiickon ®epepauyun, HOPMATUBHbLIMM
npaBoOBbIMY akTamMun Pecnybnukn TatapctaH, MyHULUNaNbHbIMU NPaBOBbIMU aKkTamu,

2) B YAOBNETBOPEHUN Xasiobbl OTKa3blBaeTCA.

He nosgHee gHA, criefylouwlero 3a gHEM NPUHATUA peLleHns, yka3aHHOro B
HacToAWweM MNyHKTe, 3asBUTENIl0 B MUCbMEHHONM (hopMe 1 No XenaHuw 3asBuTens B
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3N1EeKTPOHHON (popme HanpaBnseTCA MOTUBMPOBAHHbLIA OTBET O pe3ynbTarax
paccMoTpeHusa Xasnoobl.

5.7. B cnyyae npusHaHus Xxanobbl nognexauieii yaoBNeTBOPEHUD B OTBETE
3agBUTEN0 O pe3y/bTaTtax paccMoTpeHus kanobbl paetcsa  WHGopmMaumsa o
OelcTBMAX, OCYyWecTBAAEMbIX OpraHoM, nNpefocTaBAAWUM  MYHULMNANbHYHO
ycnyry, MHOroyHKUMOHaNbHbIM LUEeHTPOM nnbo opraHusauunein, npefycMOTpPeHHOW
yacteto 1.1 ctatbm 16 @depgepanbHoro 3akoHa Ne 210-3, B uendx
He3aMeaNINTeNbHOr0  YCTPaHEeHUA  BbISABAEHHbIX  HapyweHWin npu  okKasaHuu
MYHULUNANBHOW YyCNyru, a TakKxe TMPUHOCATCA WU3BMHEHUA 3a [0CTaB/IeHHble
Heypgob6cTBa W yKasblBaeTcA MWHGopmMauus 0 AanbHelwunx AeWCTBUAX, KOTopble
HeobX0ANMMO COBEPLUNTb 3asABUTESIO0 B LeNAX NOMYYEHUS MYHULMUNANbHOW yCNyru.

5.8. B cnydae npusHaHua >anobbl He noasexawein yaoBNeTBOPEHUIO B
oTBeTe 3aaBUTESIO o] pe3ynbrartax paccmoTpeHus Xanoobl jarTcs
aprymeHTUpoBaHHble Ppa3bACHEHUSA O MpUYMHAX TMPUHATOrO pelleHus, a Takxke
nHdpopmaLmsa o nopagke o06XxanoBaHWUA NPUHATONO pPeLLeHus.

5.9. B cnyyae ycrtaHOB/eHUA B xo4e WM NO pes3y/nbTartaM pacCMOTpPeHus
Xanobbl  NPU3HaAKOB  cocTaBa agMWUHUCTPATUBHOIO  MpaBoHapylweHus  unu
npecTyneHna [AO/HKHOCTHOe /Nuuo, paboTHUK, HafesleHHble MNOSIHOMOYUAMMK MO
paccMOTPEHUIO Xasiob, He3aMeA/INTENIbHO HanpaBAAT UMelLlWmnecs marepuasnbl B
opraHbl NpoKypaTypbl.

3amecTtutesnb
pyKoBOAUTENA UCNOMHUTENbHOIO
KoMuTeTa palioHa N0 3KOHOMUKE
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MpunoxeHne Ne 1

K ALAMWUHUCTPATUBHOMY pernameHTy
npepoctaB/ieHNs MyHULUNAAbHOW YCNyru
Mo 3aK/II0YEHUIO AOMNOJSTHUTENBHOTO
corsialweHns 0 BHECEHUN U3MEHEHUI B
[0roBOp apeHAbl, B 4OrOBOP OnepaTtuBHOIO
ynpaBneHusi, 6e3B03mMe3aHoro
Nno/b30BaHUsA, XO3NCTBEHHOIO BeAeHUs
MYHMLMNANbLHOIO UMyLecTea

dopma

JononHutenobHoe cornaweHne Ne
O BHECEHUWN U3MEHEHWIT B AOTOBOP

MYHUUMNANbHLIM NMYL,ECTBOM OT « » 20 r. Ne
r. ANbMeTbeBCK « » 20 T
«CTtopoHa Ne 1» , MHH/ OIr'PH, vnmeHyemblii B
JanbHenwemM « » B nue , C O4HOWN CTOPOHBI,
n «CtopoHa No 2» , MHH/ OIr'PH, umeHyemblii B
JanbHenlem « », B nuue
C [Apyroii CTOpPOHbI, Yy4uUTbiBasA ., 3aKnnuunan

HacTosilee OONO/THUTE/IbHOE COrfalleHne 0 HUXKecneaywwem:
1. BHecTu cnegyroume nameHeHns
2. HacTtosllwlee [ONOMIHUTENIbHOE corfawedHne BCTynaet B CWYy C MOMeEHTa ero
nognucaHus.

3. HacTtoduee cornaweHne cOoCTaB/IeHO B 2-X 3K3eMM/ifApa, UMeKLWnx o4AnHaKoBYHo
IOPULNYECKYIO CUY NO OAHOMY O/18 KaXKAOW U3 CTOPOH, OAWH U3 KOTOPbIX XPaHUTCA Y
«CTOpOHbI N2 1», oauH - y «CTOpPOHbI Ne 2».

Mognucu CTOPOH:

«CTopoHa Ne 1»: «CTopoHa Ne 2»:

/ / /
nognuce (m/m) pacwudposka nognucek (m/n) pacwmngpoBka



3l

MpunoxeHne Ne 2

K AQMUHUCTPATMBHOMY pernaMmeHTy
npeaocTaB/iEHNS MYHUUMNANbHOM yCNyrn no
3aK/IH0YEHUIO AOMNONTHUTENIbHOTO cornaleHuns
0 BHECEHUM U3MEHEHWI B AOTOBOP apeHabl,
B JOrOBOP ONepaTuUBHOIO ynpas/ieHus,
6e3B03Me34HOr0 Mo/b30BaHuUA,
XO03IMCTBEHHOI0 BeAEeHUss MyHULMUNANbHOIO
nmyuiecTea

dopma

(BnaHk KomuteTa)

Komy:

KoHTaKkTHble gaHHble:

MpeactaBuTens:

KOHTaKTHble AaHHble
npeacraButens:

PEWEHNE
06 oTKasze B NpeAoCTaB/IEHNUN MYHULMNANBLHOR YCYrn NO 3aKM0UYEHMNI0
AONOMHUTENbHOTO COornaleHns 0 BHECEHUN N3MEHEHWI B 4OTOBOP apeHabl, B
[OroBop onepaTtuUBHOrO ynpas/ieHns, 6e3B03Me34HOr0 No/ib30BaHuA,
XO3AMCTBEHHOIO BEAEHUS MYyHULMUNANbHOIO MMyLLecTBa
oT No

PaccmoTpeBs Bawe 3asaBneHue oOT No "
npunaraemsble K HEMY OOKYMEHTbI YMNO/THOMOYEHHbIM opraHom
NPUHATO pelleHne 06
OTKase 3ak/lo4yeHUs [ONOSIHUTENIbHOrO CcOorflalleHnss O BHECEHUUM W3MEHEHUIA B
[OroBOp apeHabl, B A[0roBOp oOnepatMBHOrO ynpaBneHus, 6e3B03Me34HOro
No/ib30BaHWA, XO3SINCTBEHHOr0  BeAEHWA  MYHUUMNANbHOro  umyw,ecrsa no
cneayrwmMmM OCHOBaHUSAM:
1.
2.

JononHutensHas nHgopmaymsa:
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Bbl BNpaBe MOBTOPHO 06paTUTbCS B YNO/THOMOYEHHbIN OpraH Cc 3asiB/IEHUEM O
npeaocTaBNeHUM yCcnyrm nocrsie ycTpaHeHus ykasaHHbIX HapyLeHuWiA.

[aHHbIli 0Tka3 MoXeT ObiTb 06XanoBaH B pgocyae6bHOM nopsgke nytem
HanpasfieHns xanobbl B yNOSIHOMOYEHHbI OpraH, a Takxe B CyAeb6HOM nopsgke.

CBefieHMs 006 3/1IeKTPOHHOI NognNmncK

JonmxkHocTHoe nuyo (PNO)

(mognucb yNnosTHOMOYEHHOTO
[OJ/DKHOCTHOTO finla opraHa)
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MpunoxeHune Ne 3
K AOMUHUCTPATUBHOMY PerfnameHTy
npeaocTaB/ieHNs MYHUUMNAbHOW yCNyrn no
3aK/YEHND AONO/THUTENbHOIO COrnaleHns
O BHECEHUM M3MEHEHMWIN B AOrOBOP apeHbl,
B 4OroBOp onepaTtMBHOrO ynpas/ieHus,
6e3B03Me3HOro nosib30BaHuA,
X035IMCTBEHHOI0 BeAEHUS MYHULUNANbHOIO
nmyuiectea

dopma

(BnaHk KomuteTta)

Komy:

KOHTakKkTHble faHHbIe:

MNpepcrasutesns:

KOHTaKTHble faHHble
npeacTaBuTens:

PEWEHWNE
06 OTKasze B nNpueme JOKYMEHTOB, HEOOX04MMbIX AN1A NpefocTaBNeHus
MYHULMNANbHOW YyCNYrn NO 3aK/IKYEHNIO A4ONOMHUTENBHOIO cOornaweHns 0 BHECEHUN
N3MEHEHWI B AOTOBOP apeHAbl, B 4OrOBOP ONepaTuBHOrO ynpasneHus,
6e3B0O3Me34HOro0 NOJ/Ib30BaHNA, XO3ANCTBEHHOIO BeAEHUS MYyHULMUNAbHOIO

nmyliectea

oT Ne
PaccmoTpeB Bawe 3assneHue ot No "
npuniaraemble K HEeMY OOKYMEHTHI YMNO/THOMOYEHHbIM opraHom

NPUHATO

peweHne o6 oTKaze B MNpueme [OKYMEHTOB, HEO6GXOAMMbIX AN 3akJl4YeHus
[lONO/THATENBHOIO COrfalleHUss O BHECEeHWW W3MEeHeHWli B [0roBOp apeHAbl, B
[L0roBop onepaTuBHOIO ynpaB/ieHus, 6€3B03ME34HOr0 noNb30BaHus,
X03AACTBEHHOrO  BeAEeHUs  MyHMUMNasbHOIO  UMyWecTBa, N0  cheaylwmm

OCHOBaHUAM:
1.
2.

PasbAcHeHMe NpuYnH oTKasa:
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JononHntenbHas nHgopmayms:

Bbl BNpaBe MOBTOPHO 06paTUTLCS B YNO/THOMOYEHHbIN OpraH C 3asiB/IEHUEM O
npeaocTaBNeHNN YyCyrn nocne yCTpaHeHUS yKa3aHHbIX HapyLeHWA.

[JaHHblii 0TKa3 MOXeT ObiTb 06)XasioBaH B AOocyAebHOM MoOpsiake MnyTem
HanpaB/feHns Xanobbl B YNOTHOMOUYEHHbIN OpraH, a Takxe B cyJebHOM nopsiake.

CBegeHMs 006 3/1IeKTPOHHOW Noagnucu

JomkHocTHOe nuyo (PUNO)

(mognucb ynosIHOMOYEHHOrO
LOJ/DKHOCTHOrO nnua



3

MpunoxeHne Ne 4
K AAMUHUCTPATUBHOMY perameHTy
npeagocTaB/eHNUss MyHULUNaNbHOW yCAyrn no
3aK/AYEHND AONO/THUTENbHOIO CorfaleHus
O BHECEHUN U3MEHEHWI B AOrOBOP apeH/bl,
B JOrOBOP ONepaTUBHOIO ynpaB/ieHUS,
6e3B03Me34HOr0 No/b30BaHuUA,
XO3ANCTBEHHOI0 BeAEeHUA MyHULMNA/IbHOTO
nMyuiecTea

dopma

B

(HammeHoBaHuWe opraHa MecTHOro
camMmoynpaBs/ieHusn)

oT

(nanee - 3asABUTENb)
(ans ropuanyeckux nuy - nosiHoe
HanMeHoBaHue, opraHn3alunoHHO-NpaBoBas
hopma, cBeeHns 0 rocyaapCTBEHHOM
perucTpauun; ana usnveckux nuu - hamunns,
UM, OTYECTBO, NacnopPTHbIe AaHHble,
perncrtpauuio no MecTty XutesnbcTBa, TenedoH)

3AABJ/TIEHUNE
0 3aK/YEeHNUN AONOSTHUTENBLHOTO COr/MTalleHNss 0 BHECEHUN U3MEHEHUI B 40roBOp
apeH/bl, B 0T0OBOP ONepaTUBHOIO ynpasBieHnsi, 6€3B03Me34HOr0 Nosib30BaHus,
X03ANCTBEHHOIO BeAeHUA MYHULMUNALHOTO MMYLLEeCcTBa

Mpowwy BHECTM U3MEHEHMSs B [0roBop
MYHMULUMUNANBHOIO  UMYyLLECTBa:  MYHMUMNANbHbIA  paiioH  (TOPOACKOWA  OKpyr),
HacesleHHbIl MYHKT yn. a. ,

B CBA3M (yKaszaTb NPUUUHY):
K 3aaBneHunto npunaralTca crnegyrowme 4OKYMEHTbI:
1.
2.

3

Pe3ynbTaT npegocTaBneHnsi MyHULMNanbHOW yCayrn, NpoLy npeaocTaBuTb:

I | B MNYHbI kabuHeT MNopTana rocyfapCTBEHHbIX U MYHULMNANbHbIX YCAyr
Pecnybnukn TaTtapcTtaH;

I | B MHOTOYHKLMOHA/IbHOM LieHTpe npefocTaB/ieHUs TOCYAapCTBEHHbIX Y
MyHUUMNanbHbIX ycnyr Pecnyb6nuku TatapcTtan;

| |8 Komurerte.

(
(mata) (mognwuce) (©.1.0))



36

MpunoxeHne Ne 5
K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaB/ieHNss MYHUUMNAbHOM yCNyrn no
3aK/TII0YEHUIO AOMNOJ/THUTE/IbHOTO corjlaleHus
O BHECEHUWN N3MEHEHUI B 40TOBOP apeHAbl,
B 4Or0OBOP OMNepaTuBHOIO ynpassieHusd,
6e3B03Me34HOro Nosib30BaHuA,
X03SIMCTBEHHOI0 BeAEeHUss MyHULMUNAbHOIO
nmyliectea

PykosoauTtesnio

OT:

3AABEHNE
06 ncnpaBneHNUn TEXHNUYECKO OLNOKN

Coobuato 06 owmnbkKe, AONYLWEHHOM NPU OKa3aHUM MYHULUNANbLHOR yCcnyrn no
3aK/II0YEHNI0 [AO0MNOSTHUTENIbHOTO COr/lalleHnss O BHECEeHUW WU3MEHEHWA B [0roBop
apeHfAbl, B [0Or0OBOpP OMepaTtMBHOrO ynpassieHus, 6e3B0O3Me34HOro0 MoJ/b30BaHus,
XO3MCTBEHHOrO BeAEHUA MYHULMNA/bHOIO MMyLLecTBa

3anncaHo:

MpaBu/bHble CBEAEHUA:

Mpowy wucnNpaBuUTb  [ONYLWEHHYI  TEXHUYECKYH  OWunbKy ©  BHECTU
COOTBETCTBYWOLWMNE  MU3MEHEHUA B  [OOKYMEHT,  ABAAWWUIACA  pe3y/ibTaToM
MYHULUNANbLHOW YCNYIW.

Mpunarat cnepyouwime 4OKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHna 06 OTKIOHEHUWU 3asiBNneHus 06 ucrnpasB/ieHUm
TEeXHUYECKON OoWmnbKN NpoLwly HanpaBuUTb Takoe pelleHune:

nocpeacTBOM  OTNpaB/fieHWA  3/IEKTPOHHOrO  [OKymMeHTa Ha apgpec E-
Tall: ;

B BMJe 3aBEepeHHON Konun Ha ByMaxHOM HOCUTefNle NoYTOBbIM OTNpaB/ieHneM
no agpecy: .

HacTtoswum noaTeBepxaatn: CBeAeHUs, BK/IIOYEHHbIE B 3asiBNIeHNe, OTHOCALMecs
K MO€ JINYHOCTU W NpencTaB/ISEMOMY MHOK /ULy, a TakkKe BHECEHHble MHOK HUXeE,
[OCTOBEPHbI.  [JOKYMEHTbl  (KOMWM  [OKYMEHTOB), MPUNIOXEHHbIE K  3asBNEHUIO,
COOTBETCTBYIOT TpeboBaHMsIM, YCTAHOB/IEHHbIM 3akoHOAaTenbCTBOM  Poccuiickon
depepaumn, Ha MOMEHT MpeAcTaB/ieHUs 3asBMEHUA 3TN AOKYMEHTbl AEeACTBUTESIbHbI U
coepxar f0CTOBEpPHble CBeLEeHNS.

(nata) (noanucs) ( (P.n.0.)



