EnxoBckuin cenbckuin MICnonHUTENbHbIA KOMUTET
AnbMeTbEBCKOro MyHULMNanLHOro panoxHa
Pecnybnukun TaTtapcTaH

MOCTAHOBJIEHUE

6 anpens 2022 ropa Ne5

06 yTBEpXAEeHUW aAMUHUCTPATUBHOMO
pernameHTa npefocTaBeHns MyHULMNansHON
yCryrv no Bblaade cnpasky (BbIMUCK)

B cooTeeTcTBMM ¢ ®eaepanbHbiM 3akoHoM oT 27 uona 2010 r. Ne 210-93
«O6 opraHu3auuy NpeaoCcTaBeHNs rocyAapCTBEHHbIX N MyHALMNANbHbIX yCnyr»,

NCNONHUTENbHbLIN KOMUTET NOCTAHOBIAET:

1. YTBEPAUTD agMUHNUCTPATUBHbIV pernameHT npeaocTaBneHns
MYHULMNAnNbHOW yCcnyrn no BbiAa4e crpasku (Bbinucku) (Mpunoxexune Ne 1).

2. MpusHate yTpaTMBWKUMKU CUNy  MPUIIOXKEHne Ne2 K nocTaHOBNEHWUIO
Enxosckoro CenbCcKoro WcnonHuTenbHoro KomuTeTa AnNbMEeTbLEBCKOIo
MyHuUUMnansHoro paitona Pecnybnvku TaTapcTaH OT 13 ceHTAOpsA 2013 r. Ne33 «O6
YTBEPXKAEHNUW aAMUHUCTPATUBHbIX PErfaMeHToB NPeaoCTaBneHns MyHMLAnanbHbIx
ycnyr».

9. O6HapofoBaTb  HacTosilee  MOCTaHoBneHWe Ha  cneynanbHom
WHPOPMALIMOHHOM CTEHAE, PacrnofIOKEHHbI Ha TEePPUTOPUN HACENEHHOTO MyHKTa.
c.EnxoBo, yn.CoseTtckas, 4.67, pasmectntb Ha «OduumnanbHom noprane npasoBOW
nHgopmauun Pecnybnukn Tatapctan» (PRAVO.TATARSTAN.RU) u Ha caiite
AnbMeTbEBCKOro MyHULMNanbHOro panoHa B NHGOPMaLMOHHO-
TEeNneKoMMYyHMKaLMOHHOW ceTn «HTepHeT».

4. HacTosiliee MOCTAHOBMEHWE BCTYMaeT B CWMy focne ero ouunansHoro
onybnukoBaHus. /

5. KOHTpofb 3a WCMONMHEHMEeM HacTOsILero nocTaHoBIEHMA OCTaBnAlo 3a
cobon. i A

&

PykoBogutenb EnxoBckoro

cenbckoro icnonHUTenbHOro Komf A.A.XacaHLInH




MpunoxeHrne Ne1

K nocTaHoBneHuto EnxoBckoro
cenbckoro McnonHuTenbHoro
komuteTa AnNbMEeTbLEBCKOIO
MyHULMNanbHOro panoxa
Pecnybnukn TaTtapctaH

ot 6 anpena 2022 roga Ne 5

AOMUHUCTPATUBHbIA pernameHT
npefocTaBNeHns MyHULMNanbHOM yenyri no BblAaye cnpasku (BbBINUCKN)

1. OBwme nonoxeHusa
1.1. TMpeameT perynuposBaHns agMUHUCTPATUBHOMO pernameHTa

HacTtosawmn aAMUHUCTPATUBHbIN pernameHT npeAocTaBneHus
MyHULUMNAnNbLHON ycnyrn (panee — aZMUHUCTPATMUBHBIA perfamMeHT) ycTaHaBnvueaeT
cTaHAgapT W NopAAoK NpefoCTaBNeHns MyHVWLMNAnbHOW YCnyr no Bbigade crnpasku
(BbINUCKY) (Aanee — MyHMUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenew

1.2.1. Jluuamu, “MmelwmUMn NpaBo Ha nonyveHune MYHULMNAnbHON yCnyrw,
ABNSOTCSA pusmyeckve nuua (fanee — 3a8BUTEND).

122. C 3as\BneHvem Brnpase obOpaTuTbCs nNpeAcTaBuTenb 3aAABUTENA,
[ENCTBYIOWMA HA OCHOBAHUM AOKYMEHTa, YAOCTOBEpsioLero ero NOSIHOMOYMSA
(nanee — NpeAcTaBUTENb 3asBUTENS).

1.3. Mopanok MHOPMUPOBaHUS O NPeAoCTaBNeHNN MYHMLMNANbHOW ycnyru

1.3.1. WHdopmauma o nopagke npefocTaBneHns MYHULMNANbHOW ycnyru
pasmellaeTcs:

1) Ha MH(OPMALMOHHBIX CTEHAAX, COAepXalinX BU3yanbHYIo W TEKCTOBYIO
WHOPMALMIO O  MyHULMNAnbHOW ycnyre, PacronoXeHHbIX B nomeLleHunaAx
MHOrOPYHKUMOHAmMbHbLIX  LUEHTPOB  NPeAoCTaBNEHNA rocy4apCTBEHHbIX U
MyHULMNanbHbIX yCIyr.

2) Ha caunte MyHULMNAnbHOro  paioHa B NHOPMALIMOHHO-
TenekoMMyHUKaLMoHHOK ceTu «/IHTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha [Moptane rocyAapCTBEHHbIX 1 MyHULUNANbHLIX YCnyr Pecnybnukn
TatapcraH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckvin noptan);

4) nwa EpvHoM nopTane rocyAapCTBEHHbIX W MyHMLUMNAnNbHbIX ycnyr
(dpyHkumi) (https:/ www.gosuslugi.ru) (aanee — E4uHbIA nopTan),

5) B rocynapCTBeHHON NHPOPMALIMOHHON cucreme «PeecTp
rocyfapCTBEHHbIX U MyHMUMNanbHbIX  ycnyr Pecnybnukn  TaTapctaH»
(http://frgu.tatar.ru) (nanee — PeecTp rocyAapCTBEeHHbIX 1 MYHULMNAnbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHue Mo Bompocam npenocTaBnieHuns MyHMLMNanbHON
ycnyru ocyLecTBnseTCs:

1) B MHOrO(pyHKLMOHAMNbHbIX LEeHTpax npefocTaBieHuns rocyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr Npy yCTHOM OBpaLleHum - NYHO nnn no TenedoHy;

2) B MHTEPAKTUBHOW hopme PecnybnukaHckoro noprana;



3) B Enxosckom cenbckom McnonHutenbHoM komuTeTe ANbMETbEeBCKOro
MyHUUMNansHoro paioHa Pecnybnuku TatapctaH (Aanee — Wcnonkom):

npv YCTHOM 0BpaLLEHNM - MTUHHO UK NO TENEMOHY;

npu MUCbMEHHOM (B TOM 4ucrne B (QOpME JNNEKTPOHHOro AOKYMeHTa)
obpalleHnn — Ha BymaxHOM HocuTene no noyte, B 3NEKTPOHHOW dopme no
3NEKTPOHHOWN noYTe.

1.3.3. Undpopmauua Ha EpuHom noprtane, PecnybnukaHckom nopTane o
nopsake W cpokax NpeAoCTaBMeHWUs MyHUUMNANbHOW yCryrn Ha OCHOBaHuu
cBeAeHuin, cogepxalmxcs B PeecTtpe rocyfapCTBEHHbIX U MyHUUMNAMNbHbIX yCnyr,
npefocTaBnseTca 3assuTento becnnatHo.

Joctyn K uHGOpMauuu O cpokax U nopsake  npeaocTaBneHuns
MyHULMNANbLHOM yCnyrn ocyuiecTenaeTcs 6es BbiNONHeHns 3assuTenem Kakunx-nnbo
TpeboBaHnii, B TOM uucrne 6e3 MCnonb3oBaHWA NPOrpaMmHoro obecneveHus,
yCTaHOBKA KOTOPOrO Ha TEXHUYECKMEe CpeAcTsa 3assuTens TpebyeT 3akrnoyveHus
NWLUEH3NOHHOTO WM WHOTO CcornalweHus ¢ npasoobnagartenem nporpammHoro
obecneyeHunsi, npegycMaTpvBaloWero B3vMaHue nnatbl, perncrTpauuio  unu
aBTOpU3aLUIO 3asiBUTENSA UV NPEAOCTaBIEHNE UM NEPCOHaNbHbIX AaHHbIX.

1.3.4. MNpwn obpalyeHun 3asBUTENS NMUYHO UNKU NO TENedOoHY B COOTBETCTBUM
C NocTynuBLUKMM OBpalLeHeM NpeaocTaBnaeTcs UHopmaLms:

1) 0 MecTe HaxXOXAEHWA MHOroyHKUMOHANbHOro LeHTpa npeaocTaBneHns
rocyAapCcTBEHHbIX U MyHULMNanbHbiX ycnyr, Mcnonkoma (agpec, rpacuk paboTsbl,
cnpaBoYHble TenedoHsbl);

2) O nopsgke npefoCTaBMNeHWs MyHUUMNAnbHOW ycnyru, o cnocobax u
cpokax nogadv 3afBreHuit;

3) 0 Kkareropuax rpaxaaH, KOTOpbIM NPeAocTaBnAeTca MyHuuunanbHas
ycnyra; O  HOPMAaTWBHbIX  MPaBOBbIX  akTax,  perynupyrowux  Bonpock
npeaocTaBneHns MyHULUnansHon ycnyru;

4) 0 nepeyvHe AOKYMEHTOB, HEOOXOAMMBIX ANA PACCMOTPEHUA 3asBNEHNA O
npeaocTaBNeHny MyHWUMNanbHOW ycnyru, O Ccpokax npuema u perucrpaumu
3asBneHus,

5) 0 xofe NpeaoCTaBeHNs MyHULMNanbHOW ycnyru;

6) o MecTe pasmMelleHus Ha canTte WHgopmauuu no  Bonpocam
npeaoCcTaBneHns MyHULMNansHoON ycnyru;

7) o nopsigke obxanosaHus AeicTBUiA nnu De3nencTBnsa AOSMKHOCTHBIX NnL,
Ucnonkoma.

Mo nucbMeHHOMy obpalleHuio CcoTpyaHuku Wcnonkoma noapobHo B
NMUCbMEHHON  DOpPME  Pa3bACHAIOT  3aABUTEND  MOPAAOK  NMpeaocTaBneHus
MyHULMNANbHOM  yCnyru 1 BOMPOCbI, YykasaHHble B  HacToALEM  MyHKTe
afMUHUCTPATVNBHOTO perfaMeHTa, W B TeyeHne Tpex pabouux AHeid cO AHA
perucTpaumm obpalleHns HanpaBnsoT oTeeT 3assuTento. OTBEThl AAIOTCA HA A3bIke
obpalyeHna. B cnyyae HEBO3MOXHOCTM [AaTb OTBET Ha A3blke obpaLieHus
NCNONb3YITCH rocyAapcTBeHHbIE A3bikn Pecnybnukv TaTtapcTaH.

1.3.5. ViHhopmaums no Bonpocam npeaocTaBneHns MyHuUMnanbHon ycnyru
pasMeLlaeTca Ha caiTe MyHWLMNansHOro paoHa u Ha NHpOPMaLMOHHbIX CTEHAAX
B nomMeLleHunsax Mcnonkoma ans pabotbl ¢ 3aaBUTENAMN.

WHcopmaums Ha rocyAapCTBEHHbIX A3blkax Pecnybnuku TaTtapcraH,
pasmelaemasi Ha MH(POPMALMOHHbIX CTEHAAX U Ha caiTe MyHULUNanbHOro panoHa
B MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHON  ceTn  «VHTepHeT»,  BKNloYaeT
CBEAEHVS! O MYyHWLMNAnbHON ycryre, coaepxalimecs B nyHktax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9 2.10, 2.11, 5.1 aAMUHACTPATUBHOrO pernameHTa, uHgopmaumio o0 MecTe
HaxOXAEHUs, CPaBOYHbIX TenedoHax, BpemeHn paboTsbl Mcnonkoma, o rpaduke
npuema 3asBneHnit Ha NPefoCTaBNeHNe MyHULMNANbHON YCIyru.



1.4. HopmaTuBHble NpaBoBble akTbl, perynupylowine npeaocraBsneHne
MYHULMNANbHOW yCcnyru

1.4.1. [lepedyeHb HOpMaTMBHbLIX MPABOBbIX aKTOB, pPeErynupylowmx
npegocTaBneHne MyHuuMnanbHOW ycnyru (C yKasaHMeM PeKkBU3UTOB HOPMaTUBHbIX
NPaBOBbIX aKTOB M UCTOMHWKOB UX OumuManbHOro onybnvkoBaHus), pasMelleH Ha
EavHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCAYr, Ha cante
MYHULUMNANbHOrO paioHa B  UHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«UHTEepHeT».

1.4.2. TekCT agMWHUCTPATUBHOrO pernameHTa B AENCTBYOLWEN peaakumn
noanexuT pasmelwleHnto Ha EguHom noprtane, B PeecTpe rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNYr, Ha calTe MyHUMLMNanbHOro panoHa B WHMOPMAaLMOHHO-
TENEKOMMYHUKALUNOHHON ceTn «HTepHEeT».

1.5. TepMuHbI, UCNONb3yeMble B aQMUHUCTPATUBHOM pernamMeHTe,
1 UX onpepenexus

1.5.1. B agMWHUCTPATMBHOM pernameHTe WCnonb3ylTca cnegylowme
TEPMUHbI N ONpeaeneHns:

yaaneHHoe paboyee MecCTo MHOroyHKLNOHaNbHOro ueHTpa
NPefoCTaBNEHUs TOCYAAPCTBEHHbIX W MyHULMNAmNbHbLIX YCNyr — TeppuTopuanbHoO
obocobneHHoe CTpyKTypHOe nopgpasgeneHve (oduc) MHOrodyHKLMOHaNLHOro
LEeHTpa NPeAoCTaBMNEeHUs rocygapCTBEHHbIX U MyHULMNASbHbIX YCNyr, CO3AaHHOe B
ropoAckom (CenbCKoM) MOCEeNeHnn MyHULUUNanbHOro pavoHa WM B TOPOACKOM
okpyre Pecnybnukn TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 [paBun opraHusaumu
AeATENbHOCTN MHOTOYHKLMOHANbHbIX LEHTPOB NpeaoCTaBleHNsA rocyAapCTBEHHbIX
M MyHUUMNAnbHbIX YCRyr, YTBEPXAEHHbIX nocTaHosneHwem [lpaButenscrea
Poccuitckon ®epepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yteepxaeHun lNMpasun
opraHusauuM LOesiTeNbHOCTU  MHOrOMYHKUMOHANbHbLIX LEHTPOB NpeAocTaBneHus
rocyAapCTBEHHbIX Y MyHULMMANbHbIX YCIyr»;

TexHuyeckaa owwunbka - owwmbka (onucka, oneyaTtka, rpammaTtvyeckas wunu
apumeTnyeckana owubka nubo nopobHaa owwubka), AonyuleHHaa KcnonkoMmom,
NPEeAoCTaBNAOWMM  MyHULMNANbHYK YCNyry, W npusBewas K HEeCOOTBETCTBUIO
CBE[IEHWNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMnanbHOW ycnyru), cBeaeHnam
B AOKYMEHTax, Ha OCHOBaHWUW KOTOPbIX BHOCUITUCb CBEAEHWS;

EanHaa cuctema umageHTuduKaumm n ayTeHTudgukauum B UHpacTpykType,
obecneumsaroLlen NHOPMaLNOHHO-TEXHONOrMYeCcKoe B3aMmopaencTeve
NHOPMAUMOHHbBIX CUCTEM, UCNOMb3yeMblX ANA NpeaoCcTaBNeHna rocyaapcTBeHHbIX
M MYHUUMNAnbHbIX yCNyr B anekTpoHHon ¢opme (aanee — ECUA) — depepanbHas
rocynapcTBeHHas NHopMaLNOHHas cucTema, obecneynsatoLan
CaHKLMOHMPOBAHHbIN [OCTYN YYaCTHWKOB WHAOPMAaLMOHHOrO B3auMOAEUCTBUA B
cucteme uaeHTuduKauum 1 ayTeHTudmkauum K uHdopmMauum, coaepxallencs B
rocyfapCTBEHHbIX WHMOPMALMOHHBLIX CUCTEMAX WU WHbIX  MHMOPMAaLMUOHHbIX
cucrtemax;

ML - MNocymapcTBeHHoe GlogxeTHoe yupexaeHne « MHOroyHKUUOHaNbHbIN
LEeHTP NPeaoCTaBneHuss rocyAapCTBEHHbIX U MyHUUMnanbHbiX yenyr B Pecnybnuke
TaTtapcTtaH»;

ANC Mol -  AsTomMatusnpoBaHHaa  MHMOPMAaLMOHHas  cucTema
MHOrOPYHKLMOHANbHbLIX ~ LUEHTPOB  NpefoCTaBfeHUs  rocyAapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnukn TatapcTtaH.



1.52. B agmuHucTpaTMBHOM  pernameHTe non  3asiBfieHueM o
NPEAO0CTaBNEHNN MyHULMNANBHON yCryrn (aanee - 3asBreHUe) NOHUMaEeTCs 3anpoc
O NPeAoCTaBNeHNN MyHULMNANbHOW yCnyru, NofaHHbli B COOTBETCTBUM C MYHKTOM 3
cTatbu 2 ®efepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-03 «06 opraHusauyum
npefocTaBneHns rocyAapCTBEHHbIX W MyHULMNaNbHbIX  ycnyr» (nanee —
®epnepanbHbin 3akoH Ne 210-93).

2. CTaHfapT npeaocTaBneHns MyHAUMNAnNsLHOMR yenyru
2.1. HanmeHoBaHne MyHUUMNANbLHOM yCryru
Bbiaaya cnpasku (Beinucku).

2.2. HanmeHoBaHue NCNONHUTENbHO-PACNOPAANTENBHOIO OpraHa MecTHOro
camoynpaBneHunsa, HenocpeaCTBEHHO NpefoCTaBNALWEro MyHULMNanbHYO ycnyry

EnxoBckui CenbCKUi McnonHuTenbHbIN KoMuteT  ANbMEeTbLEBCKOro
MyHuUuunansHoro panoHa Pecnybnuku TatapcTaH (aanee-Mcnonkom).

2.3. OnucaHve pesynbTaTa NpefoCTaBNeHNs MyHULMNANLHOR YCryru

2.3.1. Pe3ynbTatom npeaocTaBneHns MyHULUNANbHOI YCyru SBNSIETCS:

1) cnpaBka (BbINuCKA) (npunoxeHwve Ne 1 K HacTosLemy
aAMWHUCTPaTUBHOMY pernameHTy);

2) peweHne 06 oOTKaze B NPEAOCTABIIEHNN MYHULMNANBHOM ycnyru
(Npunoxerne Ne 2 k HacToALEMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oOTKkase B npueMe [OKYMEHTOB, HeOOXOAWMbIX AnS
NPEAoCTaBNeHnsa  MyHuuunaneHon ycnyrn (npunoxeHne Ne 3 k HacToswemy
aOMUHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbtaT NpeaocTaBNeHUs MyHULMNANbHOM YCRyr HanpaensieTcs
3afBuTeNnlo B (POpPME IMEKTPOHHOTO [OKYMEHTA, MOAMUCAHHOTO  YCUMEHHOM
KBanU@UUMPOBaHHON 3MEKTPOHHOW MNOANUCHI0 YMNOMIHOMOYEHHOTO [OMKHOCTHOO
nvua Ucnonkoma (nnbo Mcnonkoma), B COOTBETCTBUM ¢ PeaepanbHbIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-03 «O6 anekTpoHHoIt nognucu» (aanee — denepanbHblii
3akoH Ne 63-®3) B nuuHbIn kabuHeT EguHoro noptana. B cnyyae HanpasneHus
3asBneHna nocpeacTtsom PecnybnukaHckoro noprtana pesynbTaTr npefocTaBneHus
MYHUUMNANbHOW  yCryrm  HanpaensieTcad Tak e B NWYHbIA  KaBuHeT
PecnybnukaHckoro noprana.

2.3.3. To BbIbopy 3asBuTENns pesynbTaT NPEAOCTABMEHUS MYHULMNANbHOM
ycnyrv Bblgaetcs B Vicnonkome unu B MOLL B chopme ak3emnnspa aneKTPOHHOro
AOKYMEHTa, pacnevaTaHHOro Ha OymaXHOM HocuTene, 3aBEepeHHOro nevaTbio U
NOANNCBLIO COOTBETCTBEHHO YNONTHOMOYEHHOro AOSMKHOCTHOroO nuua cnonkoma unu
paboTHnka ML,

234. 3aseuTenb BnpaBe MNOMyYUTb  pe3ynbTaT  NPEAOCTABMNEHWS
MyHWLMNaNbHOW ycnyrn B )opMe 3NEKTPOHHOrO AOKYMEHTa B TeYeHue cpoka
AeVCTBUSA pe3ynbTarta npefocTaBleHns MyHUUMNAnbHONR yeryru.

2.4. Cpok npesocTaBneHns MyHULMNanbHOM YCryru, B TOM YUCHE C YHeTOM
HeobxohumocTy obpalleHns B opraHusaumm, y4acTeyioLMe B NPeA0CTaBNeHUN
MYHULIMNANbHOW yCnyru, CPOK NPUOCTAHOBMEHNUS NPELOCTaBNEHNs MyHULMNANbHOM
ycnyru B criy4ae, ecnv BO3MOXHOCTb NPUOCTAHOBIIEHWS NpedycMoTpeHa
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3aKkoHogaTenbcTBOM Poccuiickon ®egepaumm, Cpok Bbiaauun (HanpasneHus)
AOKYMEHTOB, ABNAKOLNXCA pe3ynbTaToM NpeaocTaBneHna MyHUUUNanbHom ycnyru

2.4.1. MyHnuunanbHas ycnyra npeaocTaBnsieTCs B TeyeHue Tpex pabouux
aHen.

2.4.2. Tp1uocTaHoOBMNEHNe cpoka NpeaoCTaBNeHnss MyHULMUNANbHOM yCnyrn He
npeaycMoTPEHO.

2.4.3. HanpasneHne AOKYMEHTa, ABNSOLLErocs pes3ynbTaTom
NPefOCTaBNEHUSs MyHULMNANbHOW Yycnyrn B ¢OpMe 3MEKTPOHHOIO [OKYMEHTa,
3anBMTENO OCYLIEeCTBNSETCA B [AE€Hb OMOPMIIEHWs W perucTpauuu pesynbrarta
npeaocTaBneHns MyHULMNAanbLHOW yCnyru.

2.5. VicyepnbiBatomin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UMY UHBIMW HOPMATUBHBLIMUW NPABOBbLIMU akTamun ANN
NpeaocTaBneHns MyHUUMNAanNbHON YCNyru, a Takke YCnyr, KOTopble ABNAITCA
HeobxoauMbIMU 1 0B6A3aTenbHbIMK ANs NPeAoCTaBNEHNS MyHULMNATbHbBIX YCAYT,
nognexawunx NnpeacTaBneHuno 3ansutenemM, cnocobbl X NONyYeHUs 3asBuTenem, B
TOM YuCNe B ANEKTPOHHOW hopme, NOPAA0K X NPeacTaBneHuns

2.5.1. Ina nonyyYeHns MyHUUMNanNbHOW YCNyrn 3asBuUTenb npeacrasnser
cnepyowme JOKYMEHTbI:

1) DOKYMEHT, y[OOCTOBEpSIOWWA NUYHOCTL (He Tpebyetcs B crnyyae
obpatieHuns nocpeactsom PecnybnukaHckoro noprana);

2) OKYMEHT, YA 0CTOBEPSIOLMIA NONTHOMOYMS NPeACTaBUTENS 3asBUTENS;

3) 3aaBneHue:

B dopme [AOoKyMeHTa Ha OymaxHoM HocuTene (npunoxeHune Ne 4
HacTosALweMy agMUHUCTPATUBHOMY perfnameHTy);

B ONEKTPOHHOW  dopme  (3anonHseTcs  MNOCPeACTBOM  BHECEHWS
COOTBETCTBYIOLLUNX CBEAEHUA B 3NMEKTPOHHYIO hOpMY 3asiBNEHUs), NOANUCAHHOE B
COOTBETCTBMM C TpeboBaHuaMM nyHkTa 2.5.3 agMUHNCTPATMBHOIO pernameHTa, npu
obpatlueHun nocpeactsom PecnybnvkaHckoro nopTana;

4) B cnyyae, ecnu ANs NpeaocTaBneHns MyHuUmMnanbHon ycnyrm Heobxoanma
obpaboTka nepcoHanbHbIX AAHHbIX NUUA, HE SIBNSIOLIErocs 3asBUTENeM, 1 ecnu B
COOTBETCTBMM C heaeparnbHbiM 3aKoHOM 06paboTka Takmx NnepcoHarnbHbIX AaHHbIX
MOXET OCYLLUECTBNATLCA C cOrnacua ykasaHHoro nuua, npu obpauweHun 3a
nony4yeHneM MyHULMNanNbHON YyCNnyrn 3asBuTeNb OOMNOMHUTENbHO npeacTaBnsaeT
AOKYMEHTbI, NOATBEpXAaloLwme nonyyeHne cornacusi ykasaHHoOro nuua unu ero
3aKOHHOro npeacraBuTens Ha obpaboTKy NepcoHanbHbIX AAHHbLIX yKasaHHOro nuua.
[okymeHTbI, NnoATBEepXAatoLwme nonyyYeHne cornacusi, MoryT 6biTb NpeacTasneHbl B
TOM 4ucrne B Popme 3NeKTPOHHOIo LOKYMEHTA;

5) B cny4vae, ecnu 06583aHHOCTb XpaHEHUs AOMOBOW KHurm go 31.12.2017
BO3naranacb Ha COBCTBEHHWKOB XMWIbIX MOMELLUEHWU, 3asBUTENEM NpeacTaBnaeTcs
AOMOBas KHUra;

6) npaBoycTaHaBnuBalolMe AOKYMEHTbl Ha WHAWBUAYANbHLIA XUMON [OM
(ecnu npaBo COBCTBEHHOCTW He 3aperncTpupoBaHo B EAMHOM rocyaapcTBeHHOM
peecTpe HeABWXUMOCTU) — A8 BbIMUCKN U3 NOXO3ANCTBEHHOW KHUTU.

2.56.2. 3asBneHve u npunaraemble OOKYMEHTbl MOryT ObiTb NpeAcTaBneHsbl
(HanpaBneHbl) 3aaBUTENEM O4HUM U3 CriegyroLwmx cnocobos:

1) yepes3 MOL| Ha BymaxHbIXx HOCUTENAX U B BUAE 3NEKTPOHHbIX 4OKYMEHTOB,
COOTBETCTBYIOLLMX TpeDOOoBAHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacTtsoM PecnyGnukaHckoro noprana B aM1eKTPOHHOW hopMme;
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3) B McnonkoM NnWMYHO MNM NOCPeACTBOM MOYTOBON CBSI3W Ha BymaxkHom
HocuTene.

3asiBfieHe W npunaraemble AOKYMEHTbI, MpW HanpasneHuu nocpeacTsom
MOYTOBOW CBSI3U, 3aBEPAIOTCS B YCTAHOBIIEHHOM NOPSIAKE.

2.5.3. 3asBneHue npu HanpasneHwuu nocpeactsoM PecnybnukaHckoro
nopTana noAnnCbIBAaeTCA NPOCTON 3NMEKTPOHHOW NOANUCHIO 3asBUTENS.

Ans nonyyeHunsa npocTon 9NIEKTPOHHOW MnoAnucK 3asBUTEN0 HeoBXoauMo
NPONTK Npoueaypy perucrpauum (ayTeHTudbukaumm) B ECUA, a Takke noaTBepanTb
YYETHYIO 3annchb.

ONEKTPOHHbIE AOKYMEHTbI (3NeKTPOHHbIE 00pasbl JOKYMEHTOB), yKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMWHUCTPaTMBHOIO pernameHTa, 3aBepsitoTcs
YCUNEHHOW KBanUUUMPOBAHHON NOAMUCHIO NUL, YNOMHOMOYEHHBIX Ha cosfaHue u
noAnucaHne Takux JOKYMEHTOB, B TOM YUCHEe HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3MEKTPOHHbIE 06pasbi AOKYMEHTOB), npunaraemble
K 33ABNEHN0, B TOM 4uCne [OBEPEHHOCTW, HanpaBnslTCs B Buae ainos B
topmartax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig paamepom He Gonee 50 M6aiT.

KavecTBO npepgocTaBnsemMbix  3neKTPOHHbIX AOKYMEHTOB  (3NEKTPOHHbIX
00pasoB [JOKYMEHTOB) AOMKHO MO3BONSITb B MNOMHOM OBGbeme npoyuTaTh TEKCT
AOKYMEHTa 1 pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTb OT 3asiBUTENS:

1) nNpeacTaeneHns [OOKYMEHTOB M WHOpMauuu  unu OCYLLIECTBNEHUSA
AGACTBWIA, NPeACTaBNeHne WUNu OCYLUECTBNEHNE KOTOPbIX He npeaycMoTpeHo
HOPMATMBHBIMW NPaBOBbLIMU aKTamu, PErynnpyowmMMn OTHOLLIEHNS, BO3HUKAIOLME B
CBA3M C NpeAocTaBIeHMEM MyHULMNANbHOW YCRyru;

2) ocyLLeCTBNeHNA AeCTBUI, B TOM Yuche cornacoBaHumn, HeobxoaumbIX Ans
NONY4EHWs  MyHULMNANbHOW YCMyrM U CBA3AHHbIX C OOpalUeHUEM B MHble
roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamoynpaBfieHUsi, opraHusauuu, 3a
WCKNIOYEHNEM  MONy4eHWs ycnyr 1 nomny4YeHus [OOKYMEHTOB M UHGOopMaLmy,
NPEAOCTaBNSAEMbIX B pe3ynbTaTe NPEAOCTaBMEHUS TakUX YCMYr, BKIOYEHHbIX B
NepeyvHn, ykasaHHble B 4acTu 1 cratbm 9 OdepepanvHoro 3akoHa Ne 210-d3
(HeobxoanMbIX 1 0bBs3aTenbHLIX yenyr):

3) nNpeAcTaBneHns [OKYMEHTOB U uHdopmMauuu, oTCyTCTBUE M (MNK)
HENOCTOBEPHOCTL KOTOPLIX HE yKa3blBanuCh Npu NepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAUMBIX AN NPefoCTaBNEeHUs MyHULMNAMNbHOIA ycnyru, nubo B
NPEAOCCTaBNEHNI MyHULMNANbHOW YCNyry, 3a UCKIIOYEHUEM CrefyoLmX CyYaes:

a) U3MeHeHue TpeboBaHW HOPMATUBHLIX MPABOBLIX AKTOB, KacaroLmxcs
NPEACCTaBNEHNA  MyHULMNanbHOW  ycnyru, nocne nepBoOHAYanbHOW — Moaaum
3anBfieHns 0 NpeAoCTaBeHNN MyHULMNANbHON YCRyru;

6) Hanu4ne owwnbok B 3asBrNEHUN 0 NpefoCTaBNEHUN MYHULMNanbHOW ycnyru
W AOKYMEHTaX, NojaHHbIX 3asBuTeNemM nocne nepeBoHavanbHOrO OTkasa B Npueme
AOKYMEHTOB, HEOOXOAUMBIX ANS NPefOCTaBMEHUS MYHULMNANbHOIA ycnyru, nubo B
NPEAOCTABNEHNN MYHWLMNANBHON YCMyrn 1 He BKIIOYEHHLIX B MPeACTaBMNEHHbIN
paHee KOMNMeKT AOKYMEHTOB;

B) UCTEYeHMe cpoka AeiCTBUS [OKYMEHTOB UMM M3MEHEHMe nHopmaumm
nocne nepsBoHa4anbHOro otkasa B MNpuemMe [OKYMEHTOB, HEOOXOAUMbIX AMS
NPEAOCTaBNeHNs MyHULMNanbHOW ycnyrv, nnbo B NpeAoCTaBieHny MyHULMNanbHOI
ycnyru;

r) BbiSIBMIEHNe [JOKYMEHTaNbHO NOATBEPXKAEHHOTO dakta (npusHakos)
OLUMOOYHOro Mnu NpOTUBOMNPABHOMO AEWCTBUS (bespencTeus) OoOMKHOCTHOrO nuua
Wcnonkoma, paboTtHnka M®L, npu nepeoHayansHOM oTkase B npueme AOKYMEHTOB,
HEOOXOAUMbBIX  ANA  NpefocTaBneHUss  MyHULMNAnbHOIA ycnyru, nubo B
NPEAOCCTaBNEHNN MyHMLMNANbHOW yCnyr, 0 Yem B NUCbMEHHOM BuAE 3a NOAMUCHIO



pykoBoauTens lcnonkoma npu nepsoHavanbHOM OTKase B npueme [OKYMEHTOB,
HeoOXxoAUMbIX Ans NpeaocTaBneHus MyHULMNAnNbHOW YCnyru, YyBeAoOMNAeTCA
3asaBUTENb, a TaKkKe NPUHOCATCA U3BUHEHNA 3a AOCTaBneHHbIe HeynobcTBa,

4) npepocTaBneHns Ha GymaxHOM HocuTene AOKYMEHTOB W nHcpopmauumu,
3NEeKTPOHHbIe 06pasbl KOTOPbIX paHee 6binn 3aBEpPEHbl B COOTBETCTBUMU C MYHKTOM
7.2 yacTu 1 cTaTbu 16 GepepanbHoro 3akoHa Ne 210-03, 3a uckno4eHnem crny4aes,
ecny HaHeceHwe OTMETOK Ha Takue AOKYMEeHTbl nubo ux usbATUe ABNAETCS
HeobXoAMMbIM yCnoBmeM npeaocTaBneHns roCyAapCTBEHHON UNW MyHULMNanbHOW
YCIyru, U UHbIX CIy4aeB, yCTAHOBNEHHbIX denepanbHbIMN 3aKOHAMMU.

2.6. VicyepnbiBaoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW NPaBOBbIMI aKTamMu AN NPeAoCTaBNeHNA MYHMULUMNANbHOW ycnyri,
KOTOPbIE HAXOASTCS B PACMOPSHKEHNN rOCYAAPCTBEHHbIX OPraHoB, OPraHOB MECTHOTO

camoynpaBneHns 1 NofABEAOMCTBEHHbIX rOCYAapPCTBEHHbLIM OpraHam unm opraHam
MECTHOrO CamMoynpaBieHVsi OpraHn3aunii 1 KoTopble 3asBuUTeNb BNpase
NPEeACTaBUTb, @ TaKKe CNOcoBbl NX NOMYYEHNs 3asBUTENAMK, B TOM Y1Cne B
3NEeKTPOHHOI hopMe, NOPSAOK UX NPEeACTaBNEeHMS; roCyAaPCTBEHHbIA OpraH, opraH
MECTHOro camoynpassieHnsi TGO opraHn3auuns, B pacnopsiXeHun KoTopbix
HaxoAsTCA AaHHbIE AOKYMEHTbI

2.6.1. Mony4yalTcs B pamkax MeXBeA0MCTBEHHOIO B3aUMOLENCTBUS:

1) Bbinucka U3 EAWHOrO rocyAapCTBEHHOrO peectpa HEeABWXMMOCTA  —
depepanbHas cnyxba rocyapCTBEHHON perncTpauuu, kagactpa n kapTorpaduu;

2) cBefgeHusa O [AencTByloWeM nacnopte  rpaxaaHuHa Poccuirckon
depepauun — MB/[] Poccuu;

3) cBegeHus O  HoTapuanbHOW  AOBEPEHHOCTU  — depnepanbHas
HOTapuanbHas nanarta.

2.6.2. 3asBuTENbL BNpase npeaoctTaBnTe AOKYMEHTHI (cBegeHust), ykasaHHble B
noanyHkTe 1 nyHkTa 2.6.1 agMUHUCTPATUBHOrO pernamexTa, B hopme 3MEeKTPOHHbIX
[OKYMEHTOB, 3aBepeHHbIX yCUNEeHHON  KBannduUUMPOBaHHOW  NOANUCHIO Ny,
YNONMHOMOYEHHbBIX Ha CO3A4aHWe W MOANUCAHME Takux AOKYMEHTOB, npw nopgadye
3as8BMEHNSA.

2.6.3. Henpeacrtasnexue (HeCcBoEBpPEMEHHOE npepcTaBneHne) ykasaHHbiMU B
nyHkTe 2.6.1 aAMMHUCTPATUBHOIO pernameHTa opraHamu rocyapCTBEHHON BNacTw,
opraHamyi MECTHOTO CamoynpaBreHsi, opraHn3aumaMn JOKYMEHTOB U cBefeHun He
MOXET SBNSITbCS OCHOBAHMEM ANsi OTKasa B NPeAoCTaBNEeHWn MyHWLMnanbHOWN
ycnyru.

2.6.4. [1omKHOCTHOE nWUUO U (MnM) PabOTHWK, YKa3aHHbIX B MYyHKTE 2.6.1
aAMWHUCTPATVUBHOTO. perfiameHTa OpraHoB M OpraHvsauui, He npeacTaBuslIne
(HECBOEBPEMEHHO *  MPEACTaBMBLUME)  3anpolleHHble 1 HaxoaAwmwecs B
pacrnopsikKeHN  AOKYMEHT — unu  CBeAeHud,  noanexat agMUHUCTPATUBHON,
AVCUMNIMHAPHON MW MHOW OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon ®egepaumn.

2.6.5. 3anpelaetcs TpebosaTb OT 3aaBUTENS AOKYMEHTbI CBEAEHUA, B TOM
uncne NOATBEpXAalLMe BHECeHWe 3asBuWTenem nnatbl 3a npeAocTaBNeHne
MYHWLMNAMNbLHOW YCryri, HAXOAALLMECS B PACNOPSXXEHUM roCyAapCTBEHHbIX OPraHos,
OpraHoB MECTHOro CamMoynpaBsneHus n noABeAOMCTBEHHbIX rocyaapCTBeHHbIM
opraHam WM opraHam MecTHOro camoynpasneHus opraHusauui.

Henpencrasnexve 3asBuTenemM [OKYMEHTOB, COAepXallnx — CBEAEHUA,
KOTOpblE HAXOAATCA B PACNOPSHKEHNN rOCYAAPCTBEHHbIX OpPraHoB, OpraHoB MECTHOTO
camoynpaBneHns 1 NoABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam unu opraHam
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MECTHOIo camoyrnpaBrieHUs OpraHusauun, He SABMSETCA OCHOBaHUEM Ana oTKasa
3aAaBUTENIO B NpeaoCcTaBNeHNn MyHULUNanbsHON ycnyru.

2.7. cuepnbiBatoLmii nepeyeHb OCHOBaHWI ANsi 0TKasa B Npueme J4OKYMEHTOB,
HeobxoAnMbIX ANs NpefoCcTaBneHUst MyHULMNAanNbHON ycnyru

2.7.1. OcHoBaHusIMM A4nA OTKasa B NpuMemMe AOKYMEHTOB, HEOBXOAWMbIX ANS
npeaocTaBneHna MyHULMNAnbHOW YCNyru, SBNSAKOTCS:

1) npeacrtaBneHHble 3asBuUTeneM [OOKYMEHTbl coAepXaT MNOAYUCTKU W©
ncnpaeneHns  TeKkcTa, He  3aBepeHHble B MOpPsiAKe,  YCTAHOBMEHHOM
3aKkoHogarensctBoMm Poccuickon Pepepaunu;

2) [OKYMEHTbI CofepXaT MOBPEXAEHUS, HaNMYMe KOTOPbIX HEe MO3BONSAeT B
nonHom obbeme ucnonb3oBaTb MHGPOPMALUMIO W CBEAEHUs, coaepXalluecs B
AOKYMEHTax ANs NpeAoCTaBNeHNs MyHULUNANbHOW YCNyru;

3) NpeAcTaBrieHHble AOKYMEHTbl UNu CBEAEHUs YyTpaTunn CUily Ha MOMEHT
obpalleHuna 3a MyHULMNANbHON YCIYroi (LOKYMEHT, yA0CTOBEPSIOLLNA NONHOMOYMS
npeacrtaBuTens 3asBuTens, B cnyvyae obpalleHuss 3a npefocTaBreHuem
MyHUUMNANbHOW YCNyrn ykasaHHbIM NINLOM);

4) nopaya 3asBMEHWs O NPEAoCTaBNEHWM MyHULMNANLHOW YCIyrn K
AOKYMEHTOB, HEOOXOAUMbIX ANA NpefoCTaBneHus MyHUUMNAnbHOW YCnyru, B
3NEKTPOHHOW hOpMe C HapyLLUEeHWeM YyCTaHOBNEHHbIX TPeboBaHWiA;

5) HEeKOoppeKTHoe 3anoniHeHue obs3aTenbHbIX noneit B hopme 3asiBreHns, B
TOM 4ucne B WHTEpakTUBHOW chopme 3asiBnenus Ha PecnybnukaHckoM noprane
(HepocToBepHoe, HenonHoe, NMBo HenpaBuUnbHOE 3anoNHEHUE);

6) npencrasneHve HEnonHoOro KOMMiekTa AOKYMEHTOB, HEobXoauMbIX Ans
npeaocTaBneHns MyHULUMNANbHOM yCnyru;

7) 3anBneHve o npefocTaBneHuy yCnyru NoAaHo B OpraH rocyaapCTBEeHHOM
BMacTu, opraH MECTHOro camoynpasneHuss WIn opraHusauuio, B MOMHOMOYUSA
KOTOPbIX HE BXOAUT NpeaoCcTaBneHne MyHUUUnanbHOM yCnyru;

8) HecobnogeHne ycTaHOBNEHHbIX cTaTben 11 degepanbHoOro 3akoHa oT 6
anpens 2011 roga Ne 63-0®3 «O6 3neKTpOHHON MOAMUCK» YCIOBUIA MPU3HAHUS
AENCTBUTENbHOCTM YCUMEHHOW KBannUUMPOBaHHON 3NEKTPOHHON NOAMUCH.

2.7.2. Tlepe4yeHb OCHOBaHWW [Ans oOTKa3a B MNPUEME [OOKYMEHTOB,
HEOBXOAUMBIX 4N NONYYEHUA MYHULMMANbHOW YCIyrn, SBMAETCS UCHEPMbIBAIOLLUM.

2.7.3. PeweHne 06 oTkase B npuveMe 3asBNEHUA W OOKYMEHTOB,
HEoOXoANMBIX AN NPefoCTaBNeHNss MyHUUMNANbHOW YCNyr, MOXeT BblTb NPUHATO
KaKk BO Bpemsa npuema 3asBuTensd, Tak WU Nocne MnoNyYeHUss OTBETCTBEHHbIM
AOMKHOCTHbIM ~ nuuyom  Ucnonkoma  HeobxoauMMbix AN NpeAocTaBneHus
MyHULMNanbLHON ycnyru  OOKYMEHTOB (cBepeHun) ¢ ncnonb3oBaHMem
MEXBEAOMCTBEHHOIO  MH(OPMALMOHHOrO  B3aUMOAEWCTBUS, B  CPOK, He
npesbiwatowmn 9 paboynx AHen co AHSA perncTpaunmn 3assneHus.

2.7.4. 3anpeljaeTcs OTKasbiBaTb B NpUeMe 3asBIEHNA U UHbIX [OKYMEHTOB,
HEOOXOAMMBIX [ANsA NpPefoCTaBNeHNs MyHUUMNanbHOW yCryr, B Cry4ae ecnu
3asiBNIeHNe 1 [OOKYMEHTbl, HeobxoAaumble ANA NPefoCcTaBNeHUs MyHUUMUNanbHOWM
ycnyru, nogaHbl B COOTBETCTBUM C MWHOPMaUMEn O Ccpokax W rnopsake
NPeAoCTaBneHns MyHuumunanbHon ycnyru, onybnukoBaHHoW Ha EpguHom nopTane,
PecnybnukaHckom nopTtane.

2.8. NcyepnbiBatownii nepeyeHb OCHOBaHWUIA ANt NPUOCTAHOBIEHUS UK OTKa3a B
npeaocTaBneHn MyHMLUMNanbHOM yCnyru
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2.8.1. OcHoBaHuA ANA NPUOCTAHOBNEHUA MPELOCTABMAEHNA MYHULMNANbHOIA
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHuA Ans OTkasa B NPeAOCTaBNEHNUN MyHULMNANBHOM ycnyru:

1) B NpeAcTaBfieHHbIX 3asBNEHUN U (UNTN) AOKYMEHTAX COAEPXUTCS HenonHas
n (Mnn) HepgocToBepHas MHopMaLUs;

2) nocTynneHne oTBeTa opraHa rocyAapCTBEHHONM BRacTW, opraHa MeCTHOro
camoynpasneHusi nMbo noaBeJOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTu Mu
OpraHy MECTHOro camoynpaBfeHUsi opraHu3auun Ha MexBe[OMCTBEHHbI 3anpoc,
cBupertenscreytollero o0  OTCYTCTBMM  AOKYMEHTa u  (MnM)  uHdopmaumy,
Heobxogumbix  Ans npefocTaBneHuns MyHULMNANbHON ycnyru, ecnu
COOTBETCTBYIOLUNIA AOKYMEHT He Obin npeacTaBneH 3asBUTENeM No COBCTBEHHON
nHUUMaTmee;

3) oTCyTCTBME CBEAEHWIT O PErucTpauuu rpaxgaHnHa no MecTy XUTeNnbcTea
(NpebbiBaHns) B pacnopsiXeHn OpraHoB MECTHOrO CaMOyNpPaBlEHMS.

2.8.3. lNepeyeHb OCHOBaHWII ANs OTKasa B NpeaocTaBNeHUn MyHUUMNanbLHomn
yCcnyru aBnsieTCa nc4HepnbiBatoLLUM.

2.8.4. 3anpelwaeTcs oTKasblBaTb B NPEAOCTABEHUN MYHULMNANLHOM ycnyru
B Cny4yae, ecnu 3asBfieHne o NpeaoCTaBMEHUN MyHWUMNANbHOW yCryr noaaHo B
COOTBETCTBMM C  WH(OpPMauUMel O cpokax U nopagke npefocTaBNeHus
MyHULMNaneHoW ycnyru, onybnukosaHHot Ha EguHom nopTtane, Pecny6nukaHckom
noprane.

2.9. MNopsAaok, pasmep 1 OCHOBAHUA B3UMaHUSA rocyAapCTBEHHOM NOLUMMHBLI UAN UHOW
nnaTel, B3MMAeMOoW 3a NpeaocTasneHne MyHULUnansHom yeny

MyHuumnnanbHas ycnyra npefocrasnseTca Ha 6e3B03Me3aHO OCHOBe.

2.10. MNepe4yeHb ycnyr, KOTOpble ABNATCA HEOBXOAUMBIMM 1 06A3aTENbHLIMK ANS
NPeAoCTaBNeHNs MyHULMNANbHON yCryru, B TOM Y1cne CBeAEHUS O AOKYMEHTe
(AoKymeHTax), BblAaBaeMoM (BblAaBaeMblx) OPraHN3aumsaMm, YHacTBYIOLLIMMA B

npeaocTaBneHnn MyHUUMnanbHbIX yCnyr

lNpenocTasneHve HeoGXoaUMbIX N 06si3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. Nopsaok, pa3mep U OCHOBAHUA B3UMaHWUS nNnaTthbl 3a npenocTasneHne ycnyr,
KOTOpble ABNAOTCA HEOOXoAUMbIMU U 06A3aTENbHLIMY ANA NPeAoCTaBNEHUS
MYHVLMNanbHOW ycnyru, BKoYas nHopmaumio 0 METOAUKE pacyeTa pa3mepa
Takown nnaTthl

MNpenocTasneHve Heo6xoaUMbIX U 06si3aTenbHbIX YCyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXUAAHUSA B O4Epeamn Npu nogaye sanpoca o
NPeAoCTaBNeHNnn MyHULMNaNbLHON yCnyru, yCnyru, npeaocTasnsemom
opraHusauuen, y4acTByloLLEN B NpeAoCTaBNeHNN MyHULMNANbHOM YCryru, U Npu
nony4yeHun pesynbTarta NpefoCcTaBneHna Takux yenyr

2121, Bpems oOxuaaHus npu nojadve 3asBEHWs Ha  MOnyyYeHue
MyHULUNanbHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpw nonyyeHnn pesynbraTa NPeAOCTaBNEHUS MyHULMNANBLHON YCAYT
MaKCUManbHbIi CPOK OXMAAHUA B O4Epean He JOMKEH NpesbiwaTh 15 MUHYT.
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2.13. CpoK 1 nopsgok permcTpauumn 3anpoca 3assutens 0 npegocTaBneHum
MYHULMNANbLHOW YyCNyru U ycnyru, npeaocTaBnaeMon opraHusauunen, yjacTtseytoLlemn
B NpefocTaBneHnn MyHUUMnansHOW ycnyru, B TOM YUCIE B 3NIEKTPOHHON hopme

2.13.1. lMpn nunyHom obpaweHun B MOLl B peHb nogayn 3asBneHus
3assuTtento Bblgaetcs pacnucka us AUC MOL ¢ pernctpauymMoHHbIM HOMEPOM,
NOATBEPXAAOLLMM, YTO 3aaBIEHNE OTNPaBeHO, N AaTOW NoAaYM 3asBNEHUS.

2.13.2. lpun HanpaBneHuu 3asBneHus nocpeactsomMm, PecnybnukaHckoro
noptana 3afBuTENb B [AEHb NOAAYN 3asBNEHUA Monyvaet B NUYHOM KabuHeTe
PecnybnukaHckoro noptana W N0  3MEKTPOHHOW  noyte  yBeAOMIIEHME,
noaTeepxpatwliee, YTO 3asiBNEHMe OTNpaBfeHo, B KOTOPOM  YyKa3blBaKTCA
perncTpaumMoHHbIN HOMEpP 1 AaTa NoAaun 3asBreHUs.

2.13.3. MNpu nuyHom obpaiwieHun B Mcnonkom B AeHb Nofadun 3afBneHus
YNONMHOMOYEHHbIM  [JO/DKHOCTHBIM ~ NMLOM  Micnonkoma  3asBUTENO  BblJaeTcs
pacnucka U3 aBToMaTu3VpOBaHHON MHPOPMALMOHHON CUCTEMbI, NPeAHa3HAYEHHON
ANA OKa3aHWA rocyfapCTBEHHbIX W MyHUUUNANbHLIX YCNYr, C PErucTpaumoHHbIM
HOMEepOM, AaTow noaayn 3asBneHns 1 nepeyHem npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NPeAOoCTaBNAeTCs
MyHULMNanbHas ycnyra, K 3any oxuwaaHusa, mectam AN 3anofnHeHnst 3anpocoB O
npegocTaBneHn MyHUUMNanbHON yenyrn, NHpopMaumoHHbIM CTEHAAM C
obpasuamu nx 3anonHeHnsa n NnepeyHemM 4OKYMEHTOB, Heo6XoaAnMbIX ANns
NpefocTaBneHns KaXxaon MyHUUUnanbHON yenyrn, pasMmeLleHnio 1 oopMNeHuto
BU3yanbHOW, TEKCTOBON U MyNbTUMEANNHON MHOPMaLUnN O NOpsiaKe
npegocTaBneHnsi Takom ycryru, B TOM Yyucne K obecnevyeHnto 4OCTynHOCTU Ans
WHBaNUAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaeparnbHbIM
3aKOHOA4aTEeNbCTBOM U 3aKoHogaTenbcTBOM Pecnybnukn TaTapcTtaH o coumanbHon
3aluTe nHBanuaoB

2.14.1. NpepocTtaBneHme MyHULMNanNbLHON yCNyrn oCcywecTBASEeTCA B 34aHUAX
n nomeweHnsax, obopyAOBaHHbIX NPOTUBOMOXAPHON CUCTEMOW U CUCTEMOMN
NnoOXapoTyLLEHUS.

Mecta npuema 3assutenen obopyaylTtcs Heobxoaumon wmebenbio ans
opOopMMeHnsa 4OKYMEHTOB, MH(POPMALMOHHLIMU CTEHAAMMN.

2.14.2. B cooTBeTCTBUU C 3akoHogaTenbCTBOM Poccuickon depepaumm o
counanbHON 3alumMTe UHBaNUAoOB B Uenax HecnpenaTcTBEHHOro ocTyna K MecTy
npefocTaBneHnus MyHuuunansHom ycnyrn obecneynsaeTcs:

1) obecneymBaeTca OecnpenATCTBEHHbIN AOCTYN WHBANWAOB K MECTY
NPefoCTaBneHNa MyHUUMNANbHON ycnyrn (yoobHbIA BXOA-BbIXO4 B MNOMELUEHUs ”
nepemeLleHue B ux npegenax);

2) BU3yanbHas, TEKCTOBas W MynbTUMeAUAHAA MHOopMauMs O nopsiake
NPeAoCTaBNEHNA MyHULMNANLHOW yCnyrn pasmellaetcs B yooOHbIX Ans 3assutenem
MecTax, B TOM YUCfe C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN MHBANWA0B;

3) COMpPOBOXAEHWE WHBANWAOB, WMEKLWMX CTOWKME paccTpoicTea
PYHKUUN 3pEHUS N CAMOCTOATENBHOIO NEPEABKEHUSA, N OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENIbHOrO NepeaBMKeHns Nno TeppuTopuu, Ha
KOTOPOW pacnofioXeHbl OOBbEKTbl COUManbHOW, WHXEHEPHOW W  TPaHCNOPTHOWN
NHMPaCTPYKTYp, BXxoga B Takme oO6bekTbl U BbIXo4a M3 HWUX, NOCAAKW B TPAHCMOPTHOE
CPEACTBO U BbICAAKWN U3 HErO, B TOM YUCIE C UCNONb30BaHUEM Kpecna-KONACKH;

5) Hagnexatlee pasmelleHne obopyaoBaHUA 1 HocUTENen NHpopmaumu,
HeobxoauMmbIx Ans obecneyeHns GecnpenaTCTBEHHOro 4OCTyNa MHBANUAOB K ycrnyram ¢
YY4E€TOM OrpaHUY4EHUIN NX XN3HEOEeATEeNbHOCTH,
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6) aybnupoBaHve HeobxoanuMon AN UHBaNMAOB 3BYKOBOW U 3pUTENbHON
MHOpMauMK, a Tawkke HaanucenW, 3HaAKOB W MHOW TEKCTOBOW WU rpadunyeckon
MHOPMaLMK 3HAKaMK, BbINONHEHHbIMU peNnbedHO-TOYEYHbIM WpudToM bpanns;

7) AONyCK cypaonepesoayunka n tudriocypaonepeBoayvka,

8) Aonyck cobaku-npoBogHUKa npu Hanu4um AOKYMEHTa,
noaTBepXpalLWwero ee cneuunanbHoe obyyeHne u Bblgasaemoro no opme u B
nopsake, KOTOpble YCTaHOBMEHbl npukazom MwuHucTepcTBa TpyAa W couuanbHOW
3awmTbl Poccuiickon ®epepaunm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun copmsbl
AOKYMEHTa, noaTBepxpatowero cneynanbHoe obyyeHne cobaku-npoBogHuUKa, U
nopsgka ero Bblgadny.

2.14.3. TpeboBaHua B 4actn obecnedyeHus OOCTYNHOCTM ANs WHBaNMOoB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpeAoCTaBneHne MyHMuMnanbHOW yCnyru, u
CPEACTB, MCMOMb3yeMblX NPU NpeaoCTaBNEeHUN MYHUUMNANbHOM YCNYru, KOTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOrO pernameHTa,
npuMeHsitoTcs Kk obbektam W CcpeacTBaM, BBEAEHHbIM B 3KCNyaTauuio unu
NPOLeALLIMM MOAepHM3aunio, pekoHcTpykumto nocne 1 uons 2016 roga.

2.15. NokaszaTenu AOCTYNHOCTU U Ka4yecTBa MyHUUMNanbHON yCnyru, B TOM
Yyucne KoNM4YecTBo B3aMMOAENCTBUIA 3asBUTENS C OMMKHOCTHBIMU NuuamMu npu
npefocTaBneHn MyHULMNAnbHOW YCryrn 1 UX NPOAOIHKUTENbHOCTbL, BO3MOXHOCTb
nonyyYeHns MHopmauunn o Xxoae NpeaocTaBneHns MyHuUMnansHon ycnyru, B TOM
4yucne ¢ NCnonNb3oBaHMeM MHPOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHONOMN,
BO3MOXHOCTb JIMOO HEBO3MOXHOCTb MOMYYEHUA MyHULMUNANbHON YCNyru B
MHOroyHKLUNOHANbHOM LEeHTpe NpeaoCcTaBneHns rocyfapCTBeHHbIX U
MYHULMNANbHbIX yenyr (B TOM Yucne B NofIHOM o6beme), B fitobom
TeppuTOpuanbHOM nogpasaeneHnm opraHa UCNONHUTENbLHO PacnopsiAUTENbHOMO
opraHa MecTHOro camoynpaBneHus, no BbIbopy 3aABUTENS (3KCTEPPUTOPMANbHbIN
NPUHLUMM), NOCPEACTBOM 3anpoca O NPefoCTaBNeHNN HECKOMbKUX rocy4apCTBEHHbIX
n (UNKU) MyHMUMNAnNbHbIX YCNYTr B MHOrOYHKLMOHANbHbIX LEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, NpeaycMoTpeHHoro cratben 15.1
depnepanbHoro 3akoHa Ne210-P3 (koMnneKCcHbIN 3anpoc)

2.15.1. MNokasaTtensiMu JOCTYNHOCTN NPeAOCTaBNeHNA MyHULUUNANbHON yCnyru
ABNAOTCS:

pPacnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BefeTca npueMm, Bblgaya
AOKYMEHTOB B 30HEe JOCTYMHOCTW OBLLECTBEHHOro TpaHcnopTa,;

Hanuyne HeobxooMMOro KonuyecTsa CrneuuanucTos, a Takke NoMeLweHun, B
KOTOPbIX OCYLLEeCTBNAETCA NPUeM OOKYMEHTOB OT 3asiBUTENEWN;

Hanuyne wucdepnbiBaolen MHpopmaumm o cnocobax, nopsiake U Ccpokax
NPeaoCTaBeHNA MYHULMNANbHOW yCryrn Ha WHMOPMaLMOHHBLIX cTeHaax, EauHom
noptane, PecnybnukaHckom nopTane, cante MyHULWUNanbHOro panoxa;

okasaHue nomoLlM uWHBanugam B npeoporneHnn 6apbepos, MeLlaroLmX
NONYYEHUIO UMW YCNyr HapaBHe C ApYruMu nuuamu.

2.15.2. lokasaTenaMu kayecTBa MNpPefoCTaBfEHNA MyHUUMNANbHOW YyCnyru
ABNAOTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobniogeHne cpoka nonyyeHns pesynbtata MyHUUUNanbHOW yCnyru,

3) otcyTcTBME 0BOCHOBAHHBLIX >Xanob Ha HapylweHus aaMUHUCTPaTUBHOrO
pernameHTa, CoBepLUeHHble paboTHUkamu cnonkoma,

4) KONUYECTBO B3aVMOAENCTBUIA 3asBUTENS C OOMKHOCTHbIMK nuuamu (6es
yyeTa KOHCynbTauun):
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B3aumopeinctene 3assutens ¢ pabotHukamum Wcnonkoma wnu MOL npwu
NPenocTaBNeHMM  MyHUUMNAnNbHOW YCNyrM OCyLeCcTBMNAETCA OAWH pas npwu
npeacTaBneHnmn 3asBeHNsa Co BCEMU HEOBXOAUMbIMU AOKYMEHTaMu,

O4MH pas B criyvyae HeobxoguMoCTu nonyyYeHus pesynbrarta npefocTaBrneHus
MyHuumnanoHon ycnyrm B Wcnonkome wunu MOL B copme 3k3emnnspa
3MEKTPOHHOro AOKYMEHTa Ha ByMaKHOM HocuTene.

MpoAomMKUTENBbHOCTL OAHOrO B3aUMOLENCTBUA 3asiBUTENSA C LOMKHOCTHBIMU
nuuammn npy NpeaocTaBneHnn MyHULMNAaNbLHON YCryrn He npesbiwaeT 15 MUHYT.

3asBuTtens BnpaBe OLUEHUTb KayecTBO NpPefoCTaBfieHUs MYyHULUMUNanbHON
yCryrm C MOMOLLbID YCTPOMUCTB MNOABMXHOW paguoTenedoHHONn CBA3U, C
ucnonb3oBaHnem PecnybnukaHckoro noptana, TepMUHANbHbIX YCTPONCTB.

2.15.3. IHdpopmaumsa o xoae npefocTaBneHnss MyHUUMnanbHOW yCnyrn MOXeT
ObITb nonyyeHa 3asBUTENEeM B JNUYHOM KabuHeTte Ha EpuHoM noprane,
PecnybnukaHckom noptane, B Ucnonkome, MOLL.

2.15.4. MNpepocraBneHme MyHUUUNANbHOM YCnyrn ocyLecTBnsieTcs B nobom
Mo®L no Bbibopy 3asBUTENSA He3aBUCMMO OT MeCTa €ro XWTenbCTBa UnuM MecTa
hakTuyeckoro npoxueaHus (npebbiBaHus) Ha Tepputopumn Pecnybnuku TatapcTaH
No 3KCTEPPUTOPUANBbHOMY NPUHLIANY.

MyHuumMnanbHass ycrnyra B COCTaB€  KOMMJSIEKCHOro  3anpoca  He
npeaocTaBnseTCs.

2.16. VNiHble TpeboBaHus, B TOM YuChe yyuTbiBaoLwme 0CoOOEeHHOCTH
npeaocTaBneHns MyHULMNanbHON yCnyrn No aKCTeppuTopuanbHOMy NpUHLUMNY
(B cnyyae, ecnu MyHuuunanbHas ycnyra npefoctaBnsaeTcs no
3KCTEPPUTOPMANbHOMY NPUHLMMY) U OCOBEHHOCTU NpeaoCcTaBeHuns
MYHULMNANbHOW YCryru B 3NeKTPpoHHOW dopme

2.16.1. MNpu npefocTaBneHn MyHULMNanbHON YCyrn B 3NIEKTPOHHOW hopme
3asBUTENb BNpase:

1) nonyunTb MWHoOpMauuio O nopsAKe W CpoKax npeaocTaBneHus
MYHULUMNANbHOW ycnyrn, pasmelleHHyio Ha EguHom noprane, PecnybnukaHckom
noprane;

2) nopaTtb 3asBfeHMEe O NpPeAoCTaBfeHUM MYHULUUNanbHOW YCryru U WHble
AOKYMEHTbI, HeobxoguMmble AN NpefocTaBreHuss MyHuuunanbHOW ycnyrin, B TOM
yucne OOKYMEHTbl U MHopMauMIo, 3NeKTPOHHble obpasbl KOTOPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUN C NYHKTOM 7.2 yacTn 1 ctatbn 16 depepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonbsosaHnem PecnybnukaHckoro noprana;

3) nonyu4uTb CBEAEHUA O XOAE BbINOMHEHUSA 3asBMEHWA O NpeaoCcTaBreHun
MYHULMNANbHON YCNyrn, NOAaHHbIX B 3NEKTPOHHOWN hopme;

4) oCyLWecTBUTb OLEHKY KayecTBa NpefoCTaBleHUss MyHULUNAnbHOW YCNyru;

5) nonyu4uTb pesynbTaT NpeaocTaBreHns MyHuLMnanbHon ycnyrn B opme
3NEeKTPOHHOro AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n peicrene (besnencrteme) Vcnonkoma, a
TaKKe €ero [OOMKHOCTHbIX NWUL, MYHAUMNanNbHbIX CRAyXawux MocpeacTBoM
PecnybnukaHckoro nopTrana, noptana  deaepanbHoOu rocyfapCTBeHHOM
WNHOpMaLMOHHON CUCTEMBI, obecneunsatoLlen npouecc  gocynebHoro
(BHecynebHoro) obxanoBaHus peLueHuin n aenctsuin (6e3nencTsns), CoOBepLUEHHbIX
npu npenocTaBneHMM rOCyAapCTBEHHbIX W MyHUUMNAanbHbIX YCMAyr opraHamu,
NpenocTaBnslOWNUMN  TOCYAAPCTBEHHbIE M MyHUMUMNanbHble  YCRyru,  UX
AOIMKHOCTHBIMW NMLAMMN, FOCYAaPCTBEHHBIMU U MyHULIMNAMNbHbLIMU Cry>XaLluMu.
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2.16.2. ®dopmupoBaHue  3asBREHWS OCYyLLEeCTBNsIeTCA  nocpencTBOM
3aMONHEeHNs1 3NEeKTPOHHOW (hOPMbI 3asiBNEeHUS Ha PecnybnukaHckom noptane 6es
HEeobxoanMOCTM AONONMHUTENBHOV noaayun 3asBneHus B Kakomn-nmobo UHOM hopme.

2.16.3. Mpu hopmupoBaHnm 3asBneHus obecneynBaeTcs:

1) BO3MOXHOCTb  KonupoBaHus u COXpaHeHVs 3asBNEeHUs U  UHbIX
AOKYMEHTOB, HeobXoAnMBIX AN NpefoCTaBneHNs ycnyru;

2) BO3MOXHOCTb  3arofHeHus HECKONbKUMK  3asBUTENsIMM  OZHOIA
SNEKTPOHHOI POPMbI 3asiBIEHUS NpU obpallennu 3a yenyramu, npeanonarawwmmm
HanpaslieHWe COBMECTHOro 3asiBNEeHUsI HECKOMbKUMM 3aaBUTENAMU;

3) BO3MOXHOCTb neyaT Ha BymaxHom HocuTene konum SN1EKTPOHHOW
hopMbI 3asiBNEHUS;

4) coxpaHeHue paHee BBEAIHHBIX B 3NEKTPOHHYI chopMy 3asBrneHus
3Ha4YeHMn B nGON MOMEHT Mno KenaHuio none3osaTens, B TOM uucre npu
BOSHUKHOBEHWUN olmbok BBOAA M BO3BpaTe Ans NMOBTOPHOrO BBOAA 3HAYEHUI B
SNEKTPOHHYIO (hopMy 3asiBneHus:

9) 3anonHeHue nonei SNEKTPOHHOW hOpMbI 3asiBNEHUst 40 Hayana BBOAA
CBeleHWIA 3asBUTENEM C UCMOMb30OBaAHUEM CBELlEHWNIA, pas3MeLLEeHHbIX B ECUA, u
cBeAeHUn, onybrnmMKoBaHHbIX Ha PecnybnukaHckom noprare, B 4YacTn, KacawLlencs
CBEAEHWI, OTCYTCTBYIOLLMX B €AVHOI CUCTEME naeHTUdKkaumnm n ayTeHTudMKaumum:

6) BO3MOXHOCTb BEPHYTbCA Ha nobor n3 atanoB 3anonHeHus SNIEKTPOHHOW
dopmbl 3asBneHns Ges NOTEpU paHee BBEAEHHOI MHGOPMaLMK:

7) BO3MOXHOCTb JOCTYna 3asBuUTENs K paHee nofaHHbIM UM 3asiBNEeHUSM B
TE4eHWE He MeHee OfIHOro roaa, a Takke YacTUYHO CPOPMUPOBAHHBLIM 3asBNEHUAM
- B Te4eHne He MeHee 3 mecsLesB.

2.16.4. 3anucb 3asBuTeneil Ha npuem B MOL| (panee - 3anucob)
OCyluecTBnseTcs nocpenctsom Pecny6nuvkaHckoro nopTtana, TenedgoHa KOHTaKT-
ueHTpa MoL.

3asiBUTENIO NPEAOCTaBISIETC BO3MOXKHOCTL 3anucn Ha nbble cBoboaHble
ANA NpUema aaty n Bpems B npegenax ycTaHOBAEHHOMO B MHOroYHKLNOHANbLHOM
LieHTpe rpacuka npvema.

3anuce Ha onpegeneHHyto AaTy 3aKkaH4MBaeTCs 3a CyTKM OO HACTyNneHus
3TOW paThl.

Ans OCYLLIeCTBNEHUs npenBapuTenbHon 3anucu nocpeacTsom
Pecny6nukaHckoro nopTana sassutentio Heobxo4uMo ykasaTb sanpaluMBaemble
CUCTEMON AaHHble, B TOM Yucne:

hamunuio, ums, oTyecTso (Npw Hanu4um);

HOomep TenedoHa;

afpec aNeKTPOHHOW NoYThbI (no Xenauuiw),

Kenaemyto fnaty u Bpems npuema.

B cnyuae, HecooTBeTcTBUS CBEAeHWIA, KOTOpble COOBLUMN 3asBUTEND npwm
NPEABAPUTENLHON 3anncK, AOKYMEHTaM, NPeACTaBAEeHHbIM 3aaBuTENEM Npu NUYHOM
npueme, npeasapuTenbHas 3anuce aHHynupyeTcs.

MNpwn ocywecTtsneHun NpeABapuUTenLHON 3anucn 3asiBuTento obecneynBaercs
BOSMOXHOCTb pacnevaTaTtb TanoH-noaTeepxaeHue. B cnyvae, ecnu 3asBuUTenb
COOBLYNT aapec 3NMeKTPOHHOIA MOYTBI, Ha ykasaHHbIN agpec Takke HanpasnsieTcs
WHbOpMaumns o noaTBEpaeHUN NPeABapuUTENbHOW 3anucu ¢ ykasaHneM gaTb,
BPEMeHUu 1 mecta npuema.

lNpwn ocywecTeneHnm NpeaBapuTenebHOW 3anncn 3assButens B 0653aTeNlbHOM
nopsake MHMPOPMUPYETCS O TOM, YTO NPeABapuTenbHas 3annuchb aHHynupyetcs B
Cly4ae ero HeaBKM No UCTeYeHUN 15 MUHYT ¢ Ha3HaYeHHOTo BpeMeHu npuema.

3asBuTens B ni6oe Bpewms BNpaBe O0Tka3aTbCs OT NpeABapUTENbHOW 3anucy.
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3anpelyaetcsi TpeGoBaTh OT 3asBUTENS COBEPLUEHWNS MHBIX AENUCTBUIA, KPOME
MPOXOXAEHUS  UAEHTUMUKAUMM U ayTeHTUdUKALUMM B COOTBETCTBUM C
HOpMaTUBHbIMW NpaBoBbiMK akTamu Poccuiickoit depepauuu, ykasaHus LUenw
npuema, a TaKKe MpefoCTaBleHNsi CBEAEHWA, HeobXoAWMbIX AnNs pacyeTa
ANUTENbHOCTU BPEMEHHOro MHTepBana, KoTopblii HEOGX0AMMO 3aBpoHMpOBaTL AMS
npuema.

3. CocTaB, nNocneaoBaTenbHOCTL U CPOKY BbIMOSTHEHUS! 8AMUHUCTPATUBHbIX
npoueayp, TpebosaHus K NOpAAKy UX BbINOMHEHWS, B TOM YMCHE 0COBEHHOCTM
BbINONTHEHWSI alMUHUCTPATMBHbIX NPOLIEAYP B NIEKTPOHHOI hopme, a Takke
OCOBEHHOCTY BbINOMHEHNS aAMUHUCTPATUBHBIX NPOLIEAYP
B MHOTOYHKLMOHANbHBIX LEHTpax

3.1. OnucaHune nocnegoBaTenbLHOCTU AEUCTBUIA npwv npegocraBneHnmn
MYHULMUNANLHON ycnyrn

3.1.1. MNpenocTasneHne  MyHMLMNANbHOIA ycnyrm  Bknwovaetr B cebs
cnegylolime agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NPUHATAE U PACCMOTPEHUE KOMMMEKTa AOKYMEHTOB, NPEACTABEHHbIX
3aaBuUTENEM;

3) HanpaBreHe MeXBeAOMCTBEHHbIX 3anpOCOB B OPraHbl, y4acTByioLMe B
NPEeAOoCTaBNEHNN MyHULMNANbHOMN YCRyru;

4) nogroToBka pesynbTaTta MyHULMNANbHON YCAYru;

5) Bbljaya (HanpasneHue) sasBUTENIO pesynbTata MyHULMNanbHON YCryr;

6) ncnpaeneHne TEXHUYECKUX OLLNBOK.

3.2. Oka3aHue KoHCynbTauui 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOSHEHUS AAMUHUCTPATUBHOIA npouenypsbl
fBNsieTcs obpalyeHue 3asBUTENs MO BOMPOCAM, CBSA3aHHLIM C MPEAOCTaBlIEHNEM
MYHULIMNANbLHON yCnyru.

HOMKHOCTHBEIM  NULOM  (pabOTHMKOM), OTBETCTBEHHbIM 3@ BbINOMHEHME
agMUHUCTPaTMBHOW Npoueaypsbl, ABNSAETCH:

npu obpatleHnm sassutens B MOL| — paGoTHuk MOLI;

npyu obpaileHnn 3assuTenss B Mcrnonkom-3amecTuTenb PyKOBOAMTESS
Wcnonkoma.

3.2.2. asBuTenb Bnpase o6paTUTLCS 3a KOHCYNbTaLMe 0 nopsiake u Ccpokax
NPEAOCCTaBNEHNA MyHWUMNanbHoW ycnyrm B MOLL nuyHo M no TenedoHy w
9NEKTPOHHOM nouTe.

PaboTHuk MOL| KOHCYnbTUpyeT 3asiBUTENs, B TOM Y1Cre Mo COocTaBy, dopme
NPEeACTaBNAEeMON  AOKYMEHTauuu 1 OpyrMM  BOMpocam  Ans  MONyuYeHWs
MYHULMNANbLHON ycnyru.

3anBuTENlb MOXET MOMy4YUTb WHOPMAaLMIO O MOPSAKE MPEAOCTABAEHMS
MyHUUMNanbHoOW ycnyru Ha ocuumnansHom cante MOL| http://mfc16.tatarstan.ru.

AAMWHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBIMBAEMble HACTOSILLMM MYHKTOM,
BbINONHATCA B AeHb 0BpalleHus 3aaBuTens.

PesynbTatamu  BbINONHEHUS  AAMWUHWUCTPATMBHLIX NpoUedyp SBASIOTCS:
KOHCynbTauua no coctasy, (hOpMe NpPeacTaBfsieMONn [OKYMEHTAUMU M OpYrum
BOMpocamM, HEOOXOANMBIM AN1A NONYYEHUS MyHULMNANLHOR YCAYT.

3.2.3. 3anButenb BnpaBe o6paTuTbcs B Mcnonkom no TenegoHy wu
9NEKTPOHHOW MoYTe, a TaKkke MOMyYnTb KOHCYynbTauui Ha PecnybnukaHckom
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noprane, caiTte Mcnonkoma o nopsigke u cpokax npefocTaBrieHns MyHULMNanbHON
ycnyru, B TOM 4ucrne no cocrasy, hopme npeactaBnaeMon AOKyMEeHTauum u apyrum
BONpocam ANns Nofy4yeHUs MyHULUMnansHoOn yCnyru.

JIOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYnbTUpOBaHWE WHOpMUpyeT
3asBUTENA B COOTBETCTBUM C TpeboBaHuaMM nyHkTa 1.3.4 agMUHUCTPaATUBHOIO
pernameHTa.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBMBaeMble HACTOALLMM MYyHKTOM,
BbINOMHATCH B TEYEHUE Tpex paboyumx AHen co AHA NOCTynneHns obpalleHus.

PesynbtatamMu BbINOMHEHWS aAMUHUCTPATUBHBLIX Mpoueayp ABMNSAKOTCA:
KOHCynbTauum no cocTaBy, hopme MpeAcTaBnseMon [OOKYMEHTauunm wu Opyrum
Bonpocam, Heo6XoAMMbIM AS1A NONYYEHUs MyHULUNANbHOW YCIyru.

3.3. NpuHATNE N pacCMOTpeHne KoMMeKkTa JOKYMEHTOB,
NpeAcTaBneHHbIX 3asBUTENEM

3.3.1. lpvem [OOKYMEHTOB ASA NPEAOCTaBNeHUss MYHULMNanbHOW YyCryru
yepes MOL| unn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assutenbp (npeacrtasutenb 3assBuTens) obpawaetcs B MOL| c
3anpocoM O NpefocTaBneHn MyH1MLUMNanbHOW yCrnyrn n npeacrasnseT JOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOrO pernameHTa.

3.3.1.2. PaboTHuk MOLL, Begywimin npuem 3asBneHui:

onpegensieT npegmeTt obpalleHus;

yAOCTOBEPSAET NMUYHOCTL 3asBUTENS,

NPOBOANT NPOBEPKY NMOSIHOMOYUIA NnLA, NOAAIOLLEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBMA AOKYMEHTOB TpeboBaHUSAM, yKka3aHHbIM B
NyHKTE 2.5 agMUHUCTPATUBHOIO pernamMeHTa;

3anonHNAeT aNeKTPOHHY hopmy 3assneHns B AUC MOLL;

npyv  NPeAoCTaBNEHUM  OOKYMEHTOB,  YyKasaHHbIX B MNyHKTe 2.5
agMUHUCTPATMBHOrO pernameHTa Ha OyMaxHOM HocuTene, ocyllecTBnseT
CKaHUpOBaHMe npeacTaBneHHbIX 4OKYMEHTOB,

pacnevaTbiBaeT 3aasneHme ns AUC MoL;

nepeaaeT 3asiBUTESO Ha NPOBEPKY U nognucaHue,

nocrne NoagnucaHusa ckaHupyet nognucanHoe 3asisneHne B AUC MOL;

sarpyxaeT B AUIC MOL| nokymeHTbl, NpeAcTaBneHHbIE B 3NEKTPOHHON hopme
UNn 3NEeKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET INEKTPOHHOE
Aaeno;

BO3BpaLLaeT NOANMCaHHOE 3asiBlieHne 1 opurnHarbl 6yMaXxKHbIX JOKYMEHTOB,

BblAaeT 3assBUTENIO pacnucky B NpuemMe [OKYMEHTOB.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYyHKTOM,
BbINOSHAOTCA B AeHb ODpaLLeHns 3assutens.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHLIX Mpoueayp ABMAITCA:
roToBOE K OTNpaBKe 3asiBNIeHne U NakeT JOKYMEHTOB.

3.3.1.3. PabotHnk M®L| HanpasnseT nakeT [OKYMEHTOB, MPUHATbIX OT
3aaBuTeNna B Vicnonkom B 3NeKTPOHHON dopMe (B COCTaBe NakeToB 3MEeKTPOHHbIX
Aen) B TeyeHne ogHoro paboyero AHS Co AHA obpalleHns 3asaBuUTens B CTPYKTYpHOE
nogpasgeneHne MOLL.

PesynbTaTtamu BbINOSIHEHUA AAMWHUCTPATUBHLIX npoueayp SABNAKTCA:
3asBNeHNe 1 nakeT AOKYMEHTOB (3NEeKTPOHHOEe Aeno), HanpasneHHble B Kcnomnkom,
NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO B3auMOAENCTBUA.

3.3.2. Mpuem [OKYMEHTOB ANst NPefoCTaBNeHus MyHUUUnanbHOW YCryru B
3NneKTPOoHHON hopme Yepes PecnybnuvkaHckuin nopTarn.
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3.3.2.1. 3aseuTenb AN nojauyn 3asiBNEeHUss B 3MEKTPOHHOW opme
BbINOMHAET cneyroLmne AeicTBUs:

BbINOJTHAET aBTOPU3aLMIO;

OTKpbIBAET (hOPMY 3MEKTPOHHOIO 3asiBNeHns;

3anonHaeT OpMy SNEKTPOHHOrO 3asiBMEHUs, BKIIOYAMOLLY0 CBEAEHMS,
HeobxoauMble 1 obsi3aTenbHble AN NPEAOCTABNEHNS MyHULMNANbHOW ycnyri;

NPUKPEenmseT AOKYMEHTbI B 3JIEKTPOHHON (POpMEe UIn 3MEKTPOHHbIE obpasbl
[OKYMEHTOB K hopMe 3MIEKTPOHHOTO 3asBneHms (Mpu HeobxoanMocTh);

noaTeepXaaeT (hakT O3HAKOMIIEHWS U cOrnacusi ¢ yCrnoBusiMi U NOPSAKOM
npefoCTaBneHNss MyHULMNANbHOR yCnyrn B 3NEKTPOHHOW hopme (ycTtaHaBnuBaeT
COOTBETCTBYIOLLYKO OTMETKY O COrnacum B hopMe 31IEKTPOHHOrO 3asBNEHUS);

NOATBEPXAAET [OCTOBEPHOCTb COOOLUEHHbIX CBeAeHWi (ycTaHaenusaet
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3NEKTPOHHOTO 3asBNEHNS);

oTnpasnseT 3anofnHeHHoe 3NEeKTPOHHOEe 3asBneHue (HaxxumaeT
COOTBETCTBYIOLLYIO KHOMKY B (pOpPMeE 3NIEKTPOHHOIO 3asBlEeHNs);

SMEKTPOHHOE 3asBleHUe MOAMUCHIBAETCS B COOTBETCTBUM C TpeboBaHUSMU
nyHkTa 2.5.3 agMUHUCTPATUBHOTO pernameHTa;

nony4yaet yBeaomneHve o6 oTrnpasBKe ANEKTPOHHOTO 3afBEHNS.

dopmaTtHo-noruyeckas MpoBepka cthopMUPOBaAHHOTO 3asBneHus
OCYLLECTBAAETCS NOCHe 3arofiHeHUs 3asBUTENEM KaXKAOrO M3 Momnen 3MeKTPOHHOW
dhopMbl 3asBNeHs. [pyn BbISIBNIEHUM HEKOPPEKTHO 3aMONHEHHOTO MOJISA 3NEKTPOHHON
hOpMbI 3asBMEHUsI 3asBUTENb YBE[OMIIAETCA O XapakTepe BbisiBNEHHOW oLmnBbKuN 1
nopsigke  €e  YCTpaHeHUs  MOCPeACTBOM  WH(OPMALIMOHHOTIO coobueHuns
HEenoCpPeACTBEHHO B 3NIEKTPOHHON hopme 3asiBNEHUS.

AAMVHUCTPATUBHbIE MpoLeaypbl, yCTaHaBnMBaemble HACTOALUMM NYHKTOM,
BbIMOSHAKTCA B A€Hb ODpaLleHna 3asBuTens.

PesynbTaTtamy  BbINOSIHEHWS  aAMWHWUCTPATMBHBLIX Mpoueayp  SABNSIOTCSA:
9NEKTPOHHOE [eno, HampasneHHoe B lVcnonkom  nOCPeACTBOM  CUCTEMbI
3MEeKTPOHHOrO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekra JOKYMEHTOB McnonkoMom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMIHEHUS aAMWHUCTPATUBHOW Mpoueaypbl
SBMAETCA MOCTYMMEHUe 3asiBMneHUss W WHbIX [OKYMEHTOB, Heobxoaumbix AnA
NpPeAoCTaBIEHNS MyHULIMNANbHOW YCnyru.

JIOMKHOCTHBIM ~ NMUOM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINONIHEHWE
a[IMUHUCTPATMBHON NpoLeaypbl SBNSETCS 3amecTuTenb pykosogutens Kcnonkoma
(nanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3@ NPUEM [JOKYMEHTOB):

3.3.3.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, B Criyyae
obpalleHns 3aaBUTeNs ¢ 3asBneHnem B icnonkom:

onpeaensieT npegmeT obpalleHus;

yCcTaHaBnMBaeT NMYHOCTb 3asBUTENS,

NPOBOAWT NPOBEPKY MOMHOMOYMIA NULA, NoJatoLLEero JOKYMEHTbI;

NpOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBaHWAM, yKasaHHbIM B
nyHkte 2.5  aAMUHWCTPATUBHOIO  perfiamMeHTa, MNpoBepky  COOTBETCTBUA
NPeACTaBMNEHHbIX [JOKYMEHTOB YCTAHOBNEHHbIM  TpebGoBaHusM  (Haanexaiuee
odopMneHne Konuii JOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX noAdYuCTOK, MPUNNCOK,
3a4EPKHYTHIX CIOB W UHBIX HE OrOBOPEHHbIX UCTPABIIEHN);

3anofHAeT SNEKTPOHHYl (POpMy 3asiBNeHUs B aBTOMATM3MPOBAHHOM
VHGOPMAaLMOHHOW cUcTEME, NMpefHasHa4eHHOW ANs OKasaHWA rocyfapCTBEHHBIX W
MyHULMNanbHbIX YCNyT,

npu  NpefocTaBneHnM  [OKYMEHTOB,  YyKa3aHHbIX B MyHKTE 2.5
aAMWHUCTPATUBHOTO pernameHTa Ha OymaxHOM HocuTene, OCylecTBnseT
CKaHMpOBaHWe npeacTaBfeHHbIX JOKYMEHTOB;
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pacnevartbiBaeT 3asiBNeHue;

nepenaeT 3asBUTENIO HA NPOBEPKY M NOANUCAHME;

nocne nognucaHnsa CKaHMpyeT NnoaAnNnucaHHoe 3asiBreHne;

3arpyxxaet B aBTOMaTU3NPOBAHHYIO NHOPMALMOHHYIO cucrtemy,
NpeAHasHa4YeHHY ANs OKasaHUs rOCYAapCTBEHHbIX WM MyHUUMNAnbHbIX  yCnyr
OOKYMEHTbI, NpeACTaBreHHble B 3MEKTPOHHOW (bopme wunu 3neKTpoHHble obpasbl
OTCKaHMpPOBaHHbIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NoAnvcaHHoe 3asiBlieHne U opuriHanbl ByMaxKHbIX JOKYMEHTOB
3aA9BUTENIO;

BblJaeT 3asBUTENIO Pacnucky B Npueme JOKYMEHTOB.

B cnyyae Hanuuus oOcCHOBaHWA ANA OTKasa B NpuemMe [OOKYMEHTOB
AOIMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, yBEAOMMNAET 3asBUTENS
O HanNuyuu NPenAaTCTBUW ANSA NpuemMa 3asBfeHUs 1 BO3BpaLlaeT eMy OOKYMEHTbl C
0ObSACHEHMEM COAEpXaHWUS BbISIBMIEHHbIX OCHOBAHWWA ANs OTkasa B npueme
AOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE nuLo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, Mocne
NOCTYNSIEHNS AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBMNEHVWI0 HOMEpP B COOTBETCTBUM C HOMEHKNaTypon aen u
cratyc «[lpoBepka LOKYMEHTOBY; -

n3yyaeT MOCTYNUBLUME OSMEKTPOHHble Aena, B TOM YuCNe NPUIOXKEHHbIe
3a8BUTENEM [OOKYMEHTbl B 3NEeKTPOHHOW OpMEe W 3NEKTPOHHble 0bpasbl
AOKYMEHTOB;

nposepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06pa3oB [OKYMEHTOB;

nposepsieT cobniogeHne ycnosuii 4eNCTBUTENbHOCTU 3NEKTPOHHON noanucu,
nocpeactsom obpawieHma k EanHomy nopTany (B cnyvae, ecnv 3asiBUTENEM

npencrasneHbl 3NEKTPOHHbIE AOKYMEHTbI, noanucaHHble yCUINEHHOM
KBannuunpoBaHHOW 3NEKTPOHHOW NOANUCHIO).
Mpwn Hanu4nu OCHOBaHWH, npeayCMOTPEHHbIX MYHKTOM 271

aQMUHUCTPATMBHOINO pernaMmeHTa, nogrotaBnmMBaeT NPOEKT pelleHus o6 oTkase B
npueme AOKYMEHTOB, HEOOX0AUMbIX ANSA NpeAoCcTaBneHnss MyHULMNansHOW yenyru.

B cnydyae, ecnu B pesynbrtarte NpPOBEPKM YCUNIEHHOW KBanudpuunpoBaHHOWM
3MNEKTPOHHON NOANUCK BbISBNIEHO HecobnoaeHue ycrnoBun ee OeNCTBUTENbHOCTH,
NPOEeKT pelleHna o6 oTkase AOMKEeH coaepxaTtb MyHKTbl cTatbn 11 depepanbHOro
3akoHa Ne 63-D3, KoTopbl€ NOCAY>XUITM OCHOBAHWEM [J151 €r0 NPUHATUS.

MpoekT peweHus o6 oTkase B npuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBneHns MyHULUNanbHOW yCcnyru, ¢ ykasaHuem npuymH otkasa (B cnyyae,
€Cnn OCHOBaHWs Ans OTKkasa B MpuMeMe [AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNanbHOW yCrnyr, CBA3aHbl C HapyLUEHNEM YCTaHOBIEHHbIX
TpeboBaHW K TakuM OOKyMEHTaM, OCHOBaHUSA ANA OTKasa B nNpueme [OKYMEHTOB
AOMMKHBI cofepXaTb WHOpMaLUIo O HaUMeHOBaHWW [OKYMEHTOB (MHopmauum,
CBEleHUN), KOTopble He MpeAcTaBneHbl, coAepxaT HeAOCTOBEpPHble U (Mnw)
NpOTMBOpEYMBbIE CBeAEHUs,, OMOpPMNEHbl C HapYyLWEHUWEM YCTaHOBIEHHbIX
TpeboBaHu), HanpaenfeTcA Ha CcornacoBaHWe B YCTAHOBIIEHHOM nopsiake
NoCpencTBOM CUCTEMbI 3MIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHne npoekta pelweHus o6 oTkase B npueme [OOKYMEHTOB,
HeobxoQuMbIX ONA NpefocTaBrieHus MyHUUMNAnbHOW YCnyru, OCYLEeCTBASIETCH B
nopsake, npenycMoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHW ANA OTKasa B nNpuMeMe [OKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perriameHTa, OOJSDKHOCTHOE
NUUO, OTBETCTBEHHOE 3a NMPUEM AOKYMEHTOB, B TeYeHue ofHoro paboyvero gHA co
OHS NOCTYNNEHUs 3asBEHUNA, HanpasnseT 3asBUTENI0, YKasaHHbIM B 3asiBNEeHun
cnocobom, yBegoMIiEHME O MOCTYNNEHUN 3asiBNEeHusl, coaepxaliee BXOAALUiA
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PErucTpauVOHHbIA HOMEpP 3asBreHusi, AaTy MONyYeHUs 3asiBieHusi, NepeveHb
HavMeHoBaHUii (hainos, NpeAcTaBeHHbIX K HeMy AOKYMEHTOB, AaTy MOMyYeHus
pesynbTarta MyHULUMNansHON yCnyru.

3.3.3.4. WUcnonHeHve npouenyp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernamMeHTa, npu  HanmMyunm TEXHUYECKOW BO3MOXHOCTM
ocyLlecTBnsieTcs B aBTOMaTU4YECKOM pexume 5 ncnonb3oBaHneM
aBTOMaTU3NPOBAHHON UH(POPMALIMOHHOM CUCTEMbI, MPeAHa3HaYeHHON NS OKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr.

3.3.3.5. AAMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBnueaemble nyHkTom 3.3.3
afiMVHUCTPATUBHOIO perfiaMeHTa, BbINOMHATCA B Te4eHNe ogHoro paboyero AHA co
AHA NOCTYNNEeHNs 3asBNEeHNs Ha pacCMOTPEHME.

PesynbTatamy  BbLINOMHEHWS aAMUHWUCTPATUBHLIX MNpoUedyp SBRSIOTCS:
NPUHATBIA HA PACCMOTPEHUE KOMMMEKT AOKYMEHTOB UM MPOEKT pelleHuns o6 oTkase
B npuveme [OKYMEHTOB, HeobxoauMbIX [ANs nNpefoCTaBEHUs MyHULMNAnbHOMN
ycnyru.

3.4. HanpaBneHve MeXBELOMCTBEHHbIX 3aMpOCOB B opraHbil,
yyacTByloLme B NpeaoCcTaBieHnn MyHULMnanbHon ycnyru

3.4.1.  OcHoBaHMEM Hayana BbIMOMHEHUS aAMUHWUCTPATMBHOW NpOLeAypPbI
ABNAETCA NOnyyYeHne [AOMKHOCTHLIM NULOM (PaBOTHMKOM), YMOMHOMOYEHHbIM Ha
BbIMOMTHEHNE aAMWHUCTPATUBHOW Mpoueaypbl, OT JOMMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpUeM LOKYMEHTOB, MPUHATLIX OT 3asiBUTENSA [OKYMEHTOB.

HOMKHOCTHBIM  NULOM  (PabOTHWUKOM), OTBETCTBEHHbIM 33 BbINOMHEHWE
aAMVHUCTPATUBHOW NpoLueaypbl, ABNSeTCs 3aMecTuTenb pykosoauTens Wcnonkoma
(nanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpasreHne MexBefOMCTBEHHbIX
3anpocos).

3.4.2. [lomkHocTHoe nuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, popMupyeT U HanpaBnseT B 3MEeKTPOHHOU dopme
NOCPEeACTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3MEeKTPOHHOro B3aumModencTsus (npu
OTCYTCTBUMU TEXHUYECKOW BO3MOXHOCTU — WHbIMM cnocobamu) 3anpocbl O
npeaocTaBneHMn [OOKYMEHTOB U CBEAEHUIW, NPedyCMOTPEHHbIX MyHKTOM 2.6.1
aAMVWHUCTPATMBHOIO pernamMeHTa.

ALMVHMCTPATUBHBbIE MpoLeaypbl, YCTAHABIMBAEMbIE HACTOSLMM MYyHKTOM,
BbIMOSHAIOTCA B A€Hb NPUHATUA 3asSBNEHUSI HA PACCMOTPEHMUE.

Pesynbtatamy  BbINOMHEHWS  aAMWHUCTPATMBHbLIX Mpouedyp SBASIOTCH:
HanpaefieHHble B OpraHbl BfactM wu (Mnu) nogBefOMCTBEHHbIE OpraHam BnacTy
opraHusaumm 3anpochi.

3.4.3. CneynanncTbl MNOCTaBLUMKOB [aHHbIX HA OCHOBAHWU 3anpoCcoB,
MOCTYNMBLLNX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3MEKTPOHHOrO B3aUMOAENCTBUS,
NPEeAoCTaBNAT 3anpalMBaemble [OOKYMEHTbl (MHpopMauuio) unu HanpasnswoT
yBe4OMIEHUA 06 OTCYTCTBUMU JOKYMEHTa W (Mnn) MHopMaummn, HeobXoauMbIX Ans
npefocTaBneHnst MyHUUMNanbHow ycnyru (aanee — yegomneHue ob oTtkase).

ALMUHUCTPATUBHbIE NpoLeaypbl, YCTaHABNUMBAEMbIE HACTOALLMM MYHKTOM,
BbIMONHAOTCA B TEYEHUE Tpex AHEeW CO AHS NOCTYNNEeHUs MeEXBEOOMCTBEHHOro
3anpoca B OpraH wnv opraHusauuio, npefocTasnstowme 4OKYMEHT U UHdopMaLuio,
€CNN MHble CPOKU MOArOTOBKA W HanpaBfieHUsi OTBETA Ha MEXBELOMCTBEHHbIN
3anpoc He yCTaHOBNEHbl eAepanbHbIMA - 3aKOHaMKW, NPaBOBbIMW  akTamu
MNpaButensctea Poccuiickon depepauuy M MNPUHATHIMU B COOTBETCTBUM C
benepanbHbIMW - 3aKOHAMU  HOPMATMBHBIMU  MPABOBLIMU ~ akTamu  Pecny6nuku
TaTapcTaH.
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Pesynbtatamy  BbINOMHEHWA aAMUHUCTPATUBHbLIX npouedyp ABMAIOTCA:
[OKYMEHTbl (CBeAeHMsl), HeobXoAuMble AN NpeaoCTaBreHUs MyHULMNanbHOW
ycnyrn, nubo yeBegomneHne o6 OTkase, HanpaBlieHHble [OMKHOCTHOMY nuLy,
OTBETCTBEHHOMY 3a HanpaBneHne MexBe40MCTBEHHbIX 3anpoCcoB.

3.4.4. [lormkHoCTHOE nmuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3aMpOCoB:

nonyyaeTr  3anpalmMBaemMble  4Yepe3  CUCTeMy  MeXBeJOMCTBEHHOro
3NEKTPOHHOrO  B3aUMOAEWCTBUS AOKYMEHTbI (CBeAeHus), Heobxoaumble [Ans
npefocTaBNeHnsl MyHuuMnanbHon ycnyru, nubo yseaomneHve o6 oTkase npu
OTCYTCTBUW [OKYMEHTA 1 (Unn) nHgopmaumu;

npu Hanu4nu OCHOBaHUH, npegycMOTPEHHbIX NYHKTOM 2.7.1
aAMWHUCTPATUBHOIO pernameHTa, NoAroTaBMMBaeT MPOEKT pelleHus o6 oTkase B
npueme JOKyMEHTOB, HEOOXOAUMbIX ANS NPefoCTaBNEHNA MyHULMNANbHON YCIyru.

MpoekT pelueHnss o6 oOTkase B MpuUEME [AOKYMEHTOB, HEOOXOAUMbIX Ans
NpeaocTaBneHnss MyHULMNanbHoW YCnyru, ¢ ykasaHueMm npuyuH oTkasa (B cryvae,
eCn OCHOBaHUA [Ansi OTkasa B npueme [JOKYyMEHTOB, HeoOXoaumbix Ans
NPEeAOCTaBIEHUST MyHULMNANbHON YCNyry, CBA3aHbl C HapyLUeHWeM YCTaHOBMEHHbIX
TpeboBaHUii K TakuM AOKYMEHTam, OCHOBaHWS ONsi OTkasa B npveme [OKYMEHTOB
[OMKHbI cofepxaTb MHGOPMaLUWio O HauMEHOBaHWM [OKYMEHTOB (MHopMauum,
CBEEHUN), KOTOpble He MpeAcTaBneHbl, coAepXaT HeAaoCToBepHble U (Unw)
NPOTUBOPEYMBbIE CBeAeHWs, OMOpPMIIEHbl C  HapyleHWem  YCTaHOBMEHHbIX
TpeboBaHuWil), HanpaBnAeTcs Ha corfnacoBaHWe B YCTAaHOBJIEHHOM MOpAAKe
NOCPEACTBOM CUCTEMbI ANIEKTPOHHOTO JOKYMEHToobopoTa.

CornacoBaHue npoekTta peweHus o6 oTkase B MNpuvemMe [OOKYMEHTOB,
HeobXxoAuMbIX AN NPefoCTaBNeHUs MYHULMNanbHOW YCryru, OCyLIecTBnsieTcs B
nopsake, NPeAyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO pernameHTa.

AQMUHUCTPATUBHbIE MpoLueaypbl, yCTaHaBnMBaeMmble HaCTOSALLUMM MYHKTOM,
BbINOSHSOTCA B AI€Hb NOJNyYEeHUs CBEAEHU MO MEXBEAOMCTBEHHbBIM 3anpocam.

PeaynbTaTamy  BbINONMHEHWA  aAMWHUCTPATUBHbIX Mpoueayp ABNATCA.
[OKYMEHTbl (CBEAEHWs), HeOoOXOoAuUMble ANs NpefoCTaBNeHUs MYHULUNanbHOW
yCIyrit, NpOEeKT pelueHusi o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMBbIX AfNS
npenocTaBneHna MyHULUMNanbHOW yCryru.

3.4.5. VcnonHeHnne npouedyp, YykasaHHblx B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO perfnaMeHTa, npu  Hanmuyuu TEeXHUYECKOW BO3MOXHOCTW
ocyLecTBnseTca B aBTOMaTU4ECKOM pexume (e ncnonb3oBaHMEM
aBTOMAaTM3NMPOBAHHON MHPOPMALIMOHHON CUCTEMDI, NPeAHa3HAa4YEeHHON AN OKa3aHus
rocy4apCTBEHHbIX U MyHULMNAmMbHbIX YCMyr, B TOM 4ucrie C MOMEeHTa perucrpayuu
3a8BNEeHNA B COOTBETCTBUN C NYHKTOM 2.13 aAMUHUCTPATUBHOrO pernameHTa.

3.4.6. MakcumanbHbliA CPOK BbINOMHEHUA aQMUHUCTPATUBHBLIX Mpoueayp,
yKasaHHbIX B NyHKTE 3.4 aAMWHUCTPATUBHOIO pernameHTa, CoCTaBnsieT Tpu pabounx
AHS.

3.5. MNoaroToBka pesynbTaTa MyHULMNANbHOW yCnyru

3.5.1. OcHOBaHMEM Hayana BbIMOMHEHUS AaOMWHUCTPATUBHOW NpouUeaypbl
ABNSIETCA MOCTYNNeHne OT AOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, [OKYMEHTOB (CBeAeHui), Heobxoaumblx AnNs
npenocTaBneHnsa MyHULMNanbHOM yCryru.

[I0MKHOCTHLIM FINLIOM, OTBETCTBEHHbIM 33 BbINONHEHWE aAMWHUCTPATUBHON
npouedypbl, SBAsETCS 3amecTuTenb pykosoautens Wcnonkoma (panee -
[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbTaTta npefocTaBneHus
MYHULMNANbHON YCNyru).
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3.5.2. [JomKHOCTHOE nunuo, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbraTta
npeaocTaBneHns MyHULUMNanbHon ycnyru:

paccmaTtpueaeT chOpMUPOBAHHBIA KOMMNEKT JOKYMEHTOB, He0OX0oANMbIX ANs
npeaocTaBneHns MyHULMNANbHON yCcnyru,

NPV BbIABIEHWM OCHOBaHUI ANs OTkasa B NPeAoCTaBNeHU MyHULMNanbHoOM
YyCNyru, ykasaHHblX B NyHKTe 2.8.2 aAMUWHUCTPATUBHOrO  pernameHTa,
noAroTaBnMBaeT MPOEKT pelueHust 06 oTkase B NpefocTaBfieHn MyHULMNanbHOM
yCnyru;

B Crny4yae OTCyTCTBUSI OCHOBaHWM [AnA OTKasa B NpeaocTaBleHun
MYHULIMNANbHOW YCNyru, NpefycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPaTUBHOIO
pernameHTa, Mo WTOramMm pacCMOTPEHWUA [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHMs MyHUUMNanbHOW YCnyru, MOAroTaBnvMBaeT MPOEKT pesynbTaTa
NpeaoCcTaBieHNss MyHULMNANbHOW ycrnyrn B COOTBETCTBUMW C nognyHkramum 1 — 3
nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa,

HanpaBnsieT MNOArOTOBIEHHbI  MPOEKT  pesynbTata npenoctaBneHus
MYHULMNANbHON YyCryrn Ha cornacosaHve B YyCTaHOBMEHHOM nopsaake nocpeactsom
CUCTEMbI 3NIEKTPOHHOrO AI0KyMeHToobopoTa.

AOMWUHUCTPATMBHbIE MNpOLEAypbl, yCTaHaBNMBAEMble HACTOALLUM MNYHKTOM,
BbIMOJSTHAIOTCS B TEYEHUEe O4HOro paboyero AHS.

PesynbTaTamu BbINONHEHUSA aAMUHUCTPATUBHbLIX NpoLeayp ABNATCA: NPOEKT
pelueHuns 06 oTkase B NpefoCTaBNeHU MyHULMNAnNbHON YCNyri, CNpaBkuy (BbIMUCKW).

3.5.3. CornacoBaHue u nognucaHve npoekra pesynbrara npenoctaBneHus

MyHULMNanbHOW ycryrn (danee — nNpPOeKTbl AOKYMEHTOB) OCyLLeCTBMseTCA
pykosoguTtenem Ucnonkoma.
MoAroToBMEHHbIE  MPOEKTbl  [OKYMEHTOB, UMeowme  3amevaHus,

BO3BpallaloTcs Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa
MyHULUMnanbHou ycnyru. [locne ycTpaHeHuss 3amedYaHuid NpoeKTbl AOKYMEHTOB
MOBTOPHO NepefaTcs ANA CornacoBaHns v NoanucaHus.

PykoBoautens MWcnonkoma npu paccMOTPEHUU MNPOEKTOB [OKYMEHTOB
npoBepsieT cobniogeHne agMUHUCTPATUBHOIO pernamMeHTa AOMKHOCTHbIMU nuuamu
Wcnonkoma B 4acTu CPOKOB BbINOSIHEHWUA aOMUHUCTPATMBHBLIX npoueayp, Wux
nocnenoBaTenbHOCTU W MNOMHOTbI, HanNUuus cornacoBaHWin  YNOMHOMOYEHHbIX
[AOMKHOCTHbIX nuu, Micnonkoma B cucteMe 3NeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbISIBMEHUS HapyLeHWA B 4acTU CPOKOB  BbIMOJSIHEHUS
afAMUHUCTPATUBHbLIX Npoueayp, WX nocneaosaTenbHOCTU U NONHOTLI PykoBoauTenb
Wcnonkoma WHULMUPYET NpUBrEYeHne K OTBETCTBEHHOCTU 5ul, A0MNYyCTMBLUMX
HapyLUEHWs1, B COOTBETCTBUM C NYHKTOM 4.3 aflMUHUCTPATUBHOIO pernameHTa.

AIMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBnMBaemble HACTOALUUM MYHKTOM,
BbIMOMHAIOTCA B T@4EHNE OHOro pabo4ero AHs.

PesynbTatamu BbINOMHEHWA aAMUHUCTPATUBHBLIX MNpoOUEedyp SBNAOTCA:
pelieHne o6 oTkase B npueme AOKYMEHTOB HEOOXoAuMbIX AN npefocTaBneHus
MyHULMNAnbHOW yCryru, peweHne ob oTkase B NpefoCTaBNeHUM MyHUUMNanbHOM
yCrnyru, cnpaska (BbInucka).

3.5.4. WcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.3.
afMUHUCTPATUBHOIO pernameHTa, npu Hanuyum TEeXHUYECKON BO3MOXHOCTY
ocyLecTBnseTcs B aBTOMaTU4ECKOM pexume c ncnonb3oBaHNEM
aBTOMaTU3UPOBaAHHOMN MHPOPMALMOHHON CUCTEMBI, NPEAHAa3HAYEeHHON ANSA OKa3aHusA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcuMarbHbIi CPOK BbIMOMHEHUSs aAMUHUCTPATUBHBIX NpoLeayp, ykasaHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT ofiMH pabouunii AeHb.
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3.6. Bbigava (HanpasneHve) 3asBUTENIO pesyrnbTaTta MyHUUMNanbHOW yenyri

3.6.1. OCHOBaHMEM Hayana BbINOMHEHNA aAMWHUCTPATUBHOW npoueaypbl
SIBMSETCA MOMyYeHNe [OOMMKHOCTHLIM JIULOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMWHUCTPATUBHOM MNpoLeAypbl, AOKyMeHTa, MoATBepXAaloLero npefocrasneHne
MyHULMNanbHOW yCnyru.

[lOfPKHOCTHBIM IMLIOM, OTBETCTBEHHBLIM 33 BbINONHEHWEe aAMUHUCTPaTUBHON
npoledypbl, SBRseTcs 3amecTuTenb pykosogutens Wcrnonkoma (danee -
[IOMMKHOCTHOE NWLI0, OTBETCTBEHHOE 32 BblAady (HanpaeneHne) 4OKYMEHTOB).

3.6.2. [JOMKHOCTHOE nWULO, OTBETCTBEHHOE 3a Bblgady (HanpasreHuve)
AOKYMEHTOB:

obecneyvmBaeT perucTpauuMio W BHECeHWe CBeAeHuW O pesynbTaTe
npefocTaBeHnst MyHULMNANbHOW YCryrn B MOACUCTEMY BeAEHUA AOKyMeHTauuu
aBTOMAaTN3NPOBaHHON MH(OPMALIMOHHOI CUCTEMBI, NpeJHa3Ha4YEHHO Ans OkasaHuA
rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCIyT;

usBewaeT 3assBuTens (ero npeacraBuTens) Cnocobom, ykasaHHbIM B
3asiBNEHNM, O pesynbTate nNpefoCTaBeHns MyHAUMNanbHOW ycnyrm U O
BO3MOXHOCTU MOMYYEHWs1 pedyfibTaTta NpeaoCcTaBMNeHNss MyHWUMNAnbHOW yenyrn B
Wcnonkome nnmn B MOL. ‘

WcnonHeHne npoueayp MNPV HanmuyMuM  TEXHWYECKOW  BO3MOXHOCTM
ocyLlecTBnseTcs B aBTOMATNYECKOM pexume c ncnosnb3oBaHNEM
aBTOMATU3MPOBAHHON MHOPMALIMOHHO CUCTEMBI, NPeAHa3Ha4YEHHO AN OKasaHus
rocy4apCTBEHHbIX U MyHULIMNAnbHbIX YCyT.

AQMUHUCTPATUBHbIE Npouedypbl, yCTaHaBnuBaeMble HACTOALUMM MYHKTOM,
BbIMOMHSATCA B TeyeHue opHoro paboyero AHA CO OHA NOAMMCAHWUA [OKYMEHTa,
ABNAOLLErocs pesynbTaToM npepocTaBneHns MyHULMNANbHOW  yCnyru,
YNOMHOMOYEHHbBIM AOSKHOCTHBIM NMLoM Vicnonkoma.

PesynbTaTtamy  BbINOJIHEHWNS  @AMWHUCTPATMBHBIX Mpoueayp  SABNSioTCS:
pasMellieHne CBeAeHU O pesynbTaTe NpeAoCTaBeHUs MyHULMNanbHOW ycnyru B
NHOPMALIMOHHBIX CUCTEMAX, W3BelleHue 3assutens (ero npeacraeutens) o
pesynbTaTe NpeaoCcTaBneHns MyHULMNANLHOIA yeryri u cnocobax ero nomny4eHus.

3.6.3. MMopsgok Bbigaun (HanpasneHus) pesynbTaTa npefocTaBneHus
MyHULMNAnNbLHOW YCNyru:

3.6.3.1. Npwu obpalyeHnn 3asaBUTens 3a pesynbTaTtom MyHWLMNanbHON ycnyru
B M®L|, paboTHuk MOL| BbigaeT 3aaBuTento pesynbtat MyHULMNAnbHOW ycnyru B
dopMe 3K3eMMnsipa 3MEKTPOHHOTO AOKYMEHTa Ha OymaXHOM HocuTene. Mo
TpeboBaHUIO 3asiBUTENS BMECTE C 3K3EMMIISPOM JMEKTPOHHOro [AOKyMeHTa Ha
BymakHOM HOcuTENe emy NpefoCTaBMsAeTCs IK3EeMNNApP SNEeKTPOHHOro AOKyMEHTa
nyTeM ero 3anucu Ha CbeMHbIl HOCUTENb WHGOPMaUWUM WU HanpaBneHWs
9K3EeMMNIApa 3MEKTPOHHOTO JOKYMEHTa Mo 3MIEKTPOHHOW noyTe B aapec sassBuTens.
Mpn 3anMcy Ha CbEMHbIA HOCUTENb MHOPMALMW WNW HanpasneHun akemnnsapa
3NEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMeH 3K3EMMNIAP NIEKTPOHHOTO
[OKyMeHTa Ha GyMaXXHOM HocuTene, Mo 3NIEKTPOHHOW MoYTe UAEHTUYHOCTL Takoro
9K3eMnnspa SMNEeKTPOHHOrO [OKyMEHTa 3K3EMMNIsPY 3M1EKTPOHHOro AOKyMEeHTa Ha
BymMaxXHOM  HOocuTene  3aBepseTcsl  YNMONIHOMOYEHHbIM  COTPYAHWKOM  C
MCMOSb30BAHMEM YCUIIEHHOMN KBANUGULMPOBAHHON 3NEKTPOHHON NOAMNCH.

AQMWHUCTPATUBHbIE MpoLeypbl, ycTaHaBnuBaeMble HACTOALUMM NYHKTOM,
BLIMOMHSIOTCS B MNOPSAAKE O4EepPefHOCTU, B AeHb NpubbITUS 3asBUTENS B CPOKW,
yCTaHOBIIEHHblE pernameHTom paboTsl MOLL

PesynbTataMu BbINOMHEHUS aAMWUHUCTPATMBHBIX npouedyp  ABNSIOTCH:
dukcaums chakta Bblgaun pesynbTata npefocTaBneHus MyHMLMNanbHON ycnyru B
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ANC ML, pesynbTaT npepocraBneHust MyHUUMNAnNbHOW yCnyru, BblAaHHbINA
3aaBUTENIO.

3.6.3.2. lNpun obpalleHnn 3asBuTens 3a pe3ynbTaToM MyHULMNANbHOIA ycnyru
yepes PecnybnukaHckuii nopTan 3asBATENO B NUYHLIA KaBUHET aBTOMAaTUYECKM
HanpaBnAeTCA 3NeKTPOHHbIN 00pa3 AOKyMeHTa, SBMSIOWErocs pesynbTaToM
npeaocTaBneHns MYHULMNanbHON ycnyru, noANUCaHHbIN YCUINEHHOW
KBaNMULMPOBAHHON 3MEKTPOHHOW MOAMUCHI0 YNOMHOMOYEHHOTO LOMKHOCTHOMO
nuua Ucnonkoma (Mcnonkomom).

AOMUHUCTPaTUBHbIE NpoLeAypbl, yCTaHaBMMBaEMble HaCTOSLMM MYHKTOM,
BbINMONHAOTCA B A€Hb NOANUCAHNA AOKYMEHTa, NoATBEPXKAAIOLLEro NpeaocTaBneHne
(oTka3 B npegocTaBNEeHUWM)  MyHULMNANbHOM ycnyrn,  ynosIHOMOYEHHbIM
AOIHKHOCTHBIM nuuom Mcnonkoma (Ucnonkomom).

Pesynbtatamu BbINONHEHUS  aAMUHUCTPATUBHbIX npouenyp SBNSOTCA:
Hanpasnexue (NpefocTaBrieHne) ¢ Ucnonb3oBaHWeM PecnybnukaHcKoro nopTtana
safsBuUTeNio  IOKYMEHTa, MOATBEpXAaloWero npeAocTaBleHne MyHULMNanbHOW
ycnyrv (B TOM Yucne oTkas B NPeAoCTaBeHN MyHULMNANbHOIA ycnyru).

3.6.3.3. lMpu obpallieHnn 3asBUTENS 3a Pe3ynbTATOM MYHULMNanbHON ycnyru
B Wcnonkom, [OMKHOCTHOE nWULO, OTBETCTBEHHOE 3a BblAayy (HanpaeneHue)
AOKYMEHTOB, BblAAET 3asABUTENO pesynbTaT MyHWUMNanbHoit ycryru. [lo
TpeboBaHWO 3asBNTENs BMeCTe C 3K3EMMSAPOM 3NMEKTPOHHOMO AOKYMEeHTa Ha
BymaxHOM HocuTene emy npefocTaBnseTcs 3K3eMNsp 3NEKTPOHHOro AOKYMEHTa
nyTéM €ero 3anuc Ha CbeMHbId HOCWTeNb WHAOPMALUUM WM HanpaBrieHUs
SK3emMnnsipa aNeKTPOHHOro AOKYMEHTa Mo 3MEKTPOHHON NoYTe B afpec 3asBuUTens.

ABMUHUCTPaTUBHbIE NPOLEAYPbI, YCTaHaBNMBAaEeMble HaCTOALLMM MYHKTOM,
OCyLLeCTBNAIOTCA B MOpsidke o4YepefHoCcTW, B AeHb NpUObLITUA 3asBuUTens B
cooTtseTcTBUM C [lpaBunamm BHyTpeHHero TpyaoBoro pacnopsiaka Mcnonkoma.

PesynbTaTom  BbINONHEHWS  AAMUHUCTPATWMBHLIX MpoLEAYpP SBASIOTCS:
hukcaums akTa Bblgaum pesynbTata NPeAoCTaBMNEeHNs MyHULMNAnbHO ycnyru B
aBTOMAaTU3MPOBAHHOW MHGOPMALIMOHHON CUCTEME, NPeaHa3HAYEeHHON ANA OKa3aHUs
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCIYT.

3.7. cnpaBneHne TEXHUYECKUX oLumboK

3.71. B cnyyae oOGHapyXeHWss TexHW4eckoih owubkn B AOKyMeHTe,
ABNAWEMCA pesynbTaToM MyHWUMNAanbHOW YCnyru, 3asiBUTENb HanpaenseT B
Wcnonkom:

3asBrneHne o0 uMCnpaBneHWn TeXHWYEecKol owwmbkn (npunoxenve Ne 5 «
HacTosiLeMy afgMUHUCTPATUBHOMY pErfameHTy);

AOKYMEHT, BblAAHHbIN 3aABUTENIO KaK pesynbTaT MyHUUMNAnbHONR ycnyru, B
KOTOPOM COAEPXMTCA TEXHMYECKas omnbKa;

AOKYMEHTbI, UMEeloLLMe IopUaNYECKYo CUy, CBUAETENLCTBYIOLME O HANMMYUn
TEXHUYECKOW OLUMOKMN.

3asiBneHne 06 UcnpaBneHnn TEXHNYECKON OLUIMGKN B CBEAEHUSIX, YKa3aHHbIX B
AOKyMEHTE, ABNALIEeMCA pe3ynbTaTtoM MyHULMNAnNbHOM ycnyr, nojaeTcs
3asBuTeneM (ynorHOMOYEHHbIM NpeaCcTaBUTENEM) NOYTOBLIM OTNPABIEHUEM (B TOM
4ucne C MCnoNb3oBaHWeM SNEKTPOHHOW MoyThbl), NMbo yepes PecnyGrivkaHckuii
noptan unu MoLL.

3.7.2. [OmKHOCTHOE nWUUO, OTBETCTBEHHOE 3a NpMeMm [OOKYMEHTOB,
OCyWeCTBNAET nMpuem 3asBneHusas o6 ucnpaBneHun TEXHUYECKOW OLUMOKM,
PEerucTpupyeT 3asBfieHne C MNPUMOXEHHbIMW [JOKYMEHTaMW U nepejaer WX
AOJKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
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AOMVHUCTPATUBHbIE NpOLEAypbl, YCTaHaBMBaeMble HACTOALWMM MyHKTOM,
BbINOMHSAKOTCS B TeYeHue oaHoro paboyero AHA ¢ AaTbl perncTpaunmn 3asaBrieHns.

Pesynbtatamy  BbINOSIHEHNS  @AMWHUCTPATUBHbIX NpoUeAyp ABNAKOTCA.
NPUHATOE W 3apervcTpupoBaHHOE 3asBleHWe, HanpaBfeHHOe Ha PacCMOTpeHue
[OMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE nuMUO, OTBETCTBEHHOE 3a 0OpaboTKy [AOKYMEHTOB,
paccMaTpvBaeT [AOKYMEHTbl M B LenAX BHECeHUs nucnpasrieHuii B [JOKYMEHT,
ABNAOLWMNCA pesynbTaToM npepocTaBneHns MyHULUNAnbHOW ycnyru,
OCYLLECTBNSET npoueaypbl, NpeayCMOTPEHHbIE MYHKTOM 3.5 agmMuHucTpaTUBHOrO
pernameHTa, U BblAaeT WCMpaBrieHHbIA [OKYMEHT 3asBUTENO (ynonHoMo4eHHoOMY
npeAcTaBUTENIO) MUYHO NOA POCNUCH C U3BATUEM Y 3asBUTENA (YynonHoMo4€eHHOoro
npefcTaBUTenNs) OpwWrMHana [OKYMEHTa, B KOTOPOM COAEPXUTCS TexHU4eckan
owwnbka, unW HanpaenseT B agpec 3asBuTenst MoYTOBbIM  OTNpaBneHneM
(NOCPeACTBOM 3MEKTPOHHO MOYTbI) MUCbMO O BO3MOXHOCTW NOMNy4eHUst AOKYMEHTa
npu npefocTaBneHuy B MICnonkom opuruHana [OKyMEHTa, B KOTOPOM COAEPXUTCA
TexHu4eckasi oLumbka.

AZMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HAaCTOALWMM NyHKTOM,
BLIMOMHSAIOTCA B TEYeHWe AByX pabounx AHei nocrne OBHapyXeHUs TeXHU4EecKoW
oWwMBKM wUnu nomnyveHus oT moboro 3aMHTEPECOBAHHOIO fnua 3asBneHns o
[lONyLEHHON oLumbke.

PesynbTataMy  BbINOMHEHWS aAMUHUCTPATUBHBIX Npouedyp  SBNSIOTCA:
BblaHHbI (HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. MopsifoK 1 hOPMbI KOHTPOSIS 3 NPEOCTaBNEHEM MYHULIMNANBHOR yenyr

4.1. MopsOK OCYLLECTBMNEHMUS TEKYLLEro KOHTPOSIA 3a COBMIOASHNEM U UCMOMHEHVEM
OTBETCTBEHHbLIMU AOMKHOCTHBIMU NLAMY NOMOXEHNA aAMUHNCTPATUBHOIO
pernameHTa 1 UHbIX HOPMATUBHBIX NPABOBbIX AKTOB, YCTaHABIMBAOLLNX TpeboBaHus
K NPEAOCTaBNEHNIO MYHULIMNANbLHOM YCIyryt, @ Takke NpUHATAEM MU peLLeHuiA

KoHTpomnb 3a MOMHOTOW M KayecTBOM MpeaoCTaBneHuns MYyHMLMNanbHON
ycrnyrv BknioyaeT B cebsa BbisiBNEHWe 1 ycTpaHeHue HapyLLEHWn NpaB 3asBuTenewn,
nposefeHe NpPoBepoK cobrnoaeHus npoueadyp nNpeaocTaBneHns MYyHMLMNanbHOM
yCRnyrut, NOATOTOBKY PELLeHU Ha AeCTBUSA (6esnencTene) AOMKHOCTHbIX AL opraHa
MECTHOro camoynpasneHus.

dopmamMn KOHTpons 3a cobniofeHneM MCMOSHEHUs  aaMWHUCTPATUBHbIX
npouenyp ABMATCA:

1) npoBepka ¥ CcornacoBaHve MPOEKTOB AOKYMEHTOB MO NpefoCTaBneHunto
MYHULMNAnbHOW YCNyTu;

2) NpoBOAMMblE B YCTAHOBJIEHHOM  MOpAAKe  NpOBEpkn  BEAEHWUA
[enonpov3BoAcCTBa,;

3) nposeaeHMe B YCTAHOBSIEHHOM  MOPSAKE  KOHTPOMbHbLIX  MPOBEPOK
cobrogeHus npoueayp NpesocTaBNeHns MyHULMNansHON yenyru.

B uensx TEKYLEero KOHTPOMs WCMONb3ylTCA CBEAEHUA, UMEKoLMecs B
aNeKTPOHHOW Ga3e AaHHbIX, cnyxebHas KOppecnoHAeHUMUs, YCTHas U NCbMEHHasA
nHcpopmaums AOJDKHOCTHbIX nuu, OCyLLEeCTBMALWUNX BbINOSIHEHNE
afMWHWUCTPATMBHbIX NpoLeayp, XypHanbl yyeTa COOTBETCTBYIOLUMX AOKYMEHTOB U
Apyrue cBefeHus.

[nsi  OCyWeCTBMEHUss KOHTpons 3a  COBEepLleHueM AEACTBUMA  MpuU
NPeAoCTaBNEHNN MYHWLMNAMBHON yCnyrn 1 NpUHATAU peLLEeHNn PYKOBOAUTENMIO
opraHa MeCTHOTO CaMOynpaBneHWst NPeACTaBNAKTCA Chpaskh O pesynbTarax
npefocTaBneHns MyHULMNANbLHOW yCnyri.
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O cnyYasx W npuyuHaX HapyLweHus CpPOKOB, nocnefoBaTeNnbHOCT U
coaepXaHus agMUHUCTPATMBHBIX MNpoueayp [AOMMKHOCTHbIe nuua HemeaneHHo
NHOPMUPYIOT PYKOBOAUTENSA OpraHa, NpeaocTaBnsalowero MyHuUunanbHyo ycnyry,
a TaKke npeanpvHUMaloT CPOYHbIE MepbI MO YCTPaHEHUIO HapyLUEHWUN.

Tekylmin KOHTpoNnb 3a cobniofeHVeM nocnefoBaTenbHOCTU  AeNCTBUA,
onpedeneHHbiX  agMUHUCTPaTUBHBIMKM  MpouedypaMu  No  MpenocTaBliEHUIO
MYyHULMMNANbHOW  yCryru,  OCYyLUEeCTBMAeTCA  3aMecTUTenem  pyKoBOAUTENs
Mcnonkoma, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl NO nNpeaocTaBreHuto
MYHULMNANbHOW YCryru.

MepeyeHb [OMKHOCTHbIX NUL, OCYLUECTBASIOWMX TEKyLUMA KOHTPOIb,
yCTaHaBnMBaeTCcs NonoxeHnssmun ob icnonkome n AOMKHOCTHLIM pernameHToM.

4.2. Nopagok u NeEpUOANYHOCTb OCYLLECTBITEHUSA NNaHOBbIX
N BHEMNMAHOBLIX MPOBEPOK MOMHOTLI U KaYyecTBa NpefocTaBneHuns
MYHULMMNANbHOW yCryru, B TOM Yucre nopsagok u hopmbl KOHTPOMSA 3a MOMNHOTON
N Ka4eCTBOM NpeaocTaBleHnss MyHUUUNanbHOW ycryru

4.2.1. KOHTpOrnb 3a NONHOTOM M Ka4eCTBOM NpeaoCTaBneHns MyHUUMnanbHon
yCcnyru ocyLiecTensieTcs B oopmax:

1) npoBefeHNsA NPOBEPOK,;

2) paccmoTpeHuss kanob 3aseuTenen Ha peicteua  (Gesgeicteue)
Wcnonkoma, a Takke ux AOMKHOCTHbBIX NNL, MyHULMNANbHbIX CyXaLlmX.

422. B uensx OCyLWeCTBNEHNA KOHTPONS 3a MOMHOTON W Ka4ecTBOM
NPeaoCTaBNEHUs MyHULUMNANbHOW YCnyrn nNpoBOAATCA MMaHOBblEe W BHEMNaHOBbIE
npoeepku. [opadok M NepuoaMyHOCTb OCYLLECTBIIEHUSA MNAHOBbLIX MNPOBEPOK
ycTaHaBnuBaeTcss nnaHom pabotbl  Mcnonkoma. [lpu  npoBepke  MoryT
paccmaTpuBaTbCA BCE BOMPOCHI, CBSI3aHHbIE C NPEfOCTaBMEHNEM MyHULMNanbHOM
ycnyrn  (KOMMNNEKCHble MPOBEpKW), WNW  OTAENbHbIA  BOMPOC, CBA3aHHbIA C
npefocTaBneHnemM MyHULMNanbHOW ycnyrn (TemaTtuyeckune nposepku). lMposepka
TaKKe MOXEeT NPOBOAUTLCSA MO KOHKPETHOM xanobe 3anasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCS B CBA3N C NPOBEPKON YCTPaAHEHUS
paHee BbISABMEHHbIX HapyLlleHU aAMWHUCTPATUBHOIO pernameHTa, a Tawkke B
cnyyae nonydyeHus xanob sassButenen Ha gevcTeusa (besgeicteue) Kcnonkoma, a
TaKke X AOMMKHOCTHBIX NUL, MYHULUNAmNbHbIX Cry>KaLLlmX.

4.2.4. PesynbTaTbl NpoBepku OOPMMAIOTCA B BWUAE akra NpPOBEPKU, B
KOTOPOM YKa3blBAOTCA BbISBIEHHbIE HEAOCTaTKW W NpPensioXeHus Mo  ux
YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NWL, OpraHa, NnpefocTaBnsAoLLero
MYHULIMNAnbHYI0 YCNyry, 3a pelleHuns u aenctens (6espeiictsne), npuHumaemble
(ocyLLECTBAEMbIE) MU B XOA4E NPeAOoCTaBNeHUst MyHULIMNANbHOW YCryru

Mo pesynbraTam NPOBEAEHHbLIX NPOBEPOK B Cryvyae BbISBNEHUS HapyLUEHWUN
npaB 3asiBUTENE BUHOBHble nuUa MpUBMEKalTCA K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3aKoHoaaTenbcTBoM Poccuiickon degepaumn.

PykoBoguTtene Wcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe
paccMoTpeHue 3asBreHun.

Pykosogutensb (3amecTtuTtensb pykoBoauTens) Wcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOE W (MNWM) HeHaanexawiee BbINONHEeHNe
aAMUHUCTPATUBHbLIX OENCTBUIA, YyKasaHHbIX B pasgene 3 agMUHUCTPATUBHOIO
pernameHTa.
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HOMKHOCTHbIE NUL@A M MHblE MYHULMNANbHbIE cnyxaiive 3a pelleHus u
Aeicteus  (GesgeiicTeme), NPpUHUMaemble  (ocyllecTBnsieMble) B xode
MPEAOCTABNEHNS  MyHMLMNANbHOW  yCryr,  HECYyT  OTBETCTBEHHOCTb B
YCTaHOBIEHHOM 3aKOHOAATeNIbCTBOM MOPSA/KE.

4.4. TonoxeHus, xapakTepuayioLe TpeGoBaHNs K NopsiAKY U hopMam KOHTpons 3a
MPEAOCTABNIEHNEM MYHULMNAMLHOI YCIYri, B TOM YUCTE CO CTOPOHBI rPaXKaaH, ux
obbeanHeHwit 1 opraHnsauwmii

KoHTponb 3a npepoctaBnexuem MYHULMNAnNbHOW yCnyrm CO CTOPOHbI
rpaxaaH, ux obbeduHeHWid U opraHu3auwii, OCYyLLIeCTBNSAGTCA NOCPeacTBOM
OTKPBLITOCTW AEATENLHOCTY OpraHa MECTHOro caMoynpaBneHus npu NnpegocTaBneHnn
MYHAUMNANbHOW  yCryrn, MOMy4YeHWs  MOJIHOWA, aKTyanbHOW W  [OCTOBEPHON
WHPOpMaLMM O nopsiake npeaocTaBneHus MYHALMNANbHOW YCNYrn U BO3MOXHOCTU
AocyaebHoro paccmoTpeHusi obpalleHuin (kanob) B npouecce npepocraBnexus
MYHULMNAnbHON ycrnyru.

5. JocynebHbiin (BHecynebHbIN) nopsaok o6xanosBaHus peLleHnin u nencTeuin
(Bbespeictus) oprana, NPeAOoCTaBMSAOWEro MyHULMNanbHyo ycnyry,
MHOrOhYHKLIMOHANBLHOTO LieHTpa NpeaoCTaBneHus rocyapCTBEHHbIX U
MyHULMNanbHbIX YCNyr, opraHnsaunii, ykasaHHbIX B Yact 1.1 cTaTbu 16
®epnepanbHoro 3akoHa Ne21 0-®3, a Takke ux 4OMKHOCTHbIX N1y, MyHUUMNanbHbIX
cnyxawmx, paboTHUKoB

5.1. 3asButenu umMelT npaBo Ha o6XanoBaHue B AocynebHom nopsiake
pelueHuin n gencreum (bespencTeuna) oprana, NPEAOCTaBNAOWEro MyHULMNAbHYO
ycnyry, AOMKHOCTHOro nvua opraHa, NpefoCTaBnsIoOLEro MyHUUMNanbHyo ycnyry,
MYHULMNANbHOrO  Cryxallero,  pykoBOAUTENS  opraHa, npeaocTaensioLero
MyHULMNanbHy ycnyry, MHOrOYHKLMOHANLHOro LUeHTpa, paboTHuKa
MHOTOMYHKLMOHANBHOMO LEHTpa, opraHusauui, npeaycMOTPeHHbIX YacTbio 1.1
cTatbu 16 OegepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB.

3asBuUTENb MOXET 0BpaTUTLCH C Kanobon, B TOM uuCne B creayloLmx
cnyyasx:

1) HapyweHnue cpoka perucTpauum 3anpoca O npepocTaBneHun
MYHULMNAnbHOW yCnyru, 3anpoca, ykasaHHoro B crtatbe 15.1 ®efepanbHOro 3akoHa
Ne 210-03;

2) HapyLleHWe cpoka npefocTaBrieHns MyHULMNanbHoW ycnyru. B ykazaHHom
cnyyae pocyaebHoe (BHecyneGHoe) obxanoBaHuWe 3asBuUTENneM pelweHun un
Aencreuii (Bespencraus) MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOroyHKLMOHANbHOro LeHTpa BO3MOXHO B cny4ae, ecnu Ha
MHOTO(YHKUMOHANbHBIA LEHTP, pelleHus U AeiicTBUS (bespencTeue) koToporo
obxanyloTcs, BO3noxeHa YHKUMS Mo NPeOoCTaBNeHUd  COOTBETCTBYIOLLMNX
MyHULMNarnbHbIX ycrnyr B MoflHOM obbeme B Nopsiake, onpeaeneHHoM YacTbio 1.3
ctatbu 16 ®eaepanbHoro 3akoHa Ne 210-03:

3) TpeboBaHve vy 3asBuUTens AOKYMEHTOB unn  wuHdopmauun nunbo
OCYLLECTBINEHUA [EACTBUA, NpeacTaBleHNe WNN  OCYLLECTBIEHUE KOTOpPbIX He
NPE€AYCMOTPEHO HOPMATUMBHLIMW NPABOBbLIMU aKTaMU PoccuiicKol denepaumu,
HOPMaTUBHbIMW NpaBoBbIMA akTamu Pecnybnuku TaTtapcraw, MyHULMNanbHbIMU
MPaBOBLIMW akTamu Ans NpeAoCTaBneHNs MyHULMNAbHON YCIyru:;

4) oTkas B NpueMe [OKyMEHTOB, NpeaocTaBneHue KOTOPbIX MpeaycMoTpeHo
HOPMaTUBHbIMK  NpaBoBbIMK - akTamn  Poccuiickoii  depepauun, HOpMaTUBHbLIMU
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npaBoBbiMK akTamu Pecnybnuku TaTtapctaH, MyHMUMNanbHbIMU NPaBOBLIMA aKTamu
AN NpefoCTaBNeHns MyHULUNanbHOM yCnyru, y 3asButens;

5) oTka3 B NpPeAOCTaBNEHNN MyHULMNANbHOW yCnyryu, €Crim OCHOBaHNA oTkasa
HEe npeaycMOTpeHbl edepanbHbIMKW 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C
HUMW WHBLIMWM HOPMaTWMBHbIMU MpaBoBbiMM aktamu Poccuitckon  deaepauuu,
3aKoHaMU U WHbIMW HOPMAaTUBHbIMW MpaBoBbiMM akTamu Pecnybnuku TatapcTah,
MyHWLMNAnbHLIMM  NpaBoBbIMM  akTamu. B ykasanHom cnyvae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHWid u paeicTsuin (6esaeicTeus)
MHOroyHKUMOHANbHOTO LeHTpa, paboTHMKA MHOroyHKUMOHANbLHOrO LEeHTpa
BO3MOXHO B Cryyae, ecnu Ha MHOroyHKLMOHAIbHbIA LEHTP, PeLUeHNsa U AenCTBUs
(6esneincTBne) KOTOPOro obxamnyloTcs, BO3NOXeHa (YHKUMA No npefocTaBneHuto
COOTBETCTBYIOLUMX MyHUUWNAnbHbIX ycnyr B MOMHOM obObeme B MOPSAAKE,
onpepeneHHoM yactbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03,;

6) 3aTpeboBaHue C 3asBUTENS NPU NPeAoCTaBNeHN MyHULMUNanbHON ycnyru
nnatbl, He MPEAYCMOTPEHHON HOPMAaTMBHBIMKW NPaBOBbIMK akTamu Poccuinckon
depepauun, HOpMaTMBHbBIMM npaBoBbiMM  aktamu Pecnybnuku  Tartapcra,
MYHULMMNANbHbIMA NPaBOBLIMU aKTaMu,

7) oTKa3 opraHa, NpefoCTaBNSAoLWEero MyHuUMnanbHy yCnyry, AOMHKHOCTHOIO
nuua opraHa, NpefoCTaBsALLEro MyHULMNAaNbHYO yCnyry, MHOroyHKLUOHaNbHOro
LeHTpa, paboTHUKa MHOrO(PYHKLIMOHAbHOro LUeHTpa, opraHusauum,
npenycMOTPeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-03, unu nx
pabOTHUKOB B MUCMpPaBNeHUN AOMYLLEHHbIX UMW OneYaTok 1M ownboK B BblAaHHbIX B
pesynsTaTte npefoCTaBneHns MyHULMNanbHON yCnyr JoKyMmeHTax nubo HapyLueHue
YCTaHOBIIEHHOrO CpoKa Takux ucnpaeneHuin. B ykasaHHOM cnyqae pocyaebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTENEM pelleHwidi u aeictsun (Gespeincrems)
MHOroyHKLMOHANbHOIO LeHTpa, paboTHMKA MHOroyHKUMOHANbLHOrO —LieHTpa
BO3MOXHO B Cryyae, ecrim Ha MHOrOhYHKLMOHANbHBIA LEHTP, PeLleHns U AeACTBUS
(BesnevicTBne) KoTOporo obanyloTcs, BO3foXeHa (yHKUMS Mo NpefoCTaBNeHuto
COOTBETCTBYIOLUMX MYHUMUMNAnbHbIX ycnyr B MOfHOM obbeme B nopsiake,
onpegeneHHoMm vacTbio 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03;

8) HapylleHWe cpoka unu nopsigka BblAadu OOKYMEHTOB MO pesynbTatam
NpefoCcTaBNeHUs MyHULMNANbHON yCnyru;

9) npuoCcTaHOBNEHWE NpefoCTaBMNeHUss MyHULUNanbHOW ycnyru, ecnu
OCHOBaHMSA MPUOCTAHOBNEHWUS He npedyCMOTpeHbl deaeparnbHbiMU 3aKkoHaMu U
MPUHATLIMU B COOTBETCTBUM C HUMWU MHLIMW HOPMATUBHbLIMU MPABOBbLIMU aKTamu
Poccuitickonn degepaunm, 3akoHaMmn U MHbIMU HOPMAaTUBHBLIMU NPABOBbLIMW aKTamu
Pecnybnuku TartapctaH, MyHAUMNanbHbIMKW NpPaBoOBbIMA aktamu. B ykasaHHOM
cnyyae pocynebHoe (BHecyaeGHoe) obxanoBaHue 3asBUTENEM  pPELLEHWA 1
AencTeun (6e3peincTaus) MHOroyHKLMOHaNbLHOro LeHTpa, paboTHuKa
MHOroyHKLMOHaNbHOro LUeHTpa BO3MOXHO B cny4ae, ecnu Ha
MHOrOMYHKLIMOHanNbHbLIA LEHTP, pelleHus n pfeincteus (6esgeictsue) KOTOPOro
obxanylTcs, BO3MOXeHa yHKUMA no NpeaoCTaBleHNto  COOTBETCTBYHOLLMX
MyHULMNArbHbIX YCryr B MofiHOM obbeme B nopsiake, onpeaeneHHoM Yactbio 1.3
ctatbu 16 GegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENSI NpU NPEAOCTaBNEHNA MyHULMNANbHOW yCryru
[IOKYMEHTOB WM UHGOpMaLun, OTCYTCTBUE U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasbiBanucb npu nepBoHaYyanbHOM OTKase B NpueMe [OKYMEHTOB, HEeODOXOAUMbIX
ONS  NpefoCTaBfieHnss MyHWuunanbHOW  ycnyrn, nubo B  NpeaocTaBneHuu
MYHWLMNANbHOM YCIyrk, 3a UCKIOYEHUEM CrlyYaes, NpefyCMOTPEeHHbIX MyHKTOM 4
yactu 1 cratbu 7 PepepanbHoro 3akoHa Ne 210-03. B ykasaHHOM cryyae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBWTENeM pelleHuid U [eicTBui
(6espeicTBusA) MHOroOyHKLMOHaNbHOro LeHTpa, paboTHMKa
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MHOroyHKLMOHabHOro LUeHTpa BO3MO>XHO B cnyvae, ecnm Ha
MHOrO(PYHKLMOHANbHbLIA LEHTP, pelueHns u paenctsusa (6espencTsme) KOTOporo
obxanylTcsi, BO3noXeHa QyHKUMA NO NPefoCTaBNEeHU0 COOTBETCTBYIOLLUX
MYHULUMNAnbHbIX yCryr B MOMHOM obbemMe B nopsake, onpeaeneHHoMm 4vactbio 1.3
ctaTbu 16 PenepanbHoro 3akoHa Ne 210-93.

’ 5.2. XXanoba nopgaetca B NUCbMEHHON hopme Ha OymakHOM Hocutene, B
3NEKTPOHHOW dopMe B OpraH, NpeaoCTaBnAWMIA  MyHULUNANbHYIO  YCryry,
MHOTrO(hYHKLMOHANbHbIA LEeHTp Nubo B COOTBETCTBYIOLMIA OpraH rocyaapcTBEHHOWM
BNacTu, SBMAKLWMIACS yvypeauTenemMm MHOroyHKUMOHAnNbHOro ueHtpa (panee -
yypeauTtenb  MHOrOoyHKUMOHanNbHOrO LEHTpa), a Takke B opraHusauuu,
npenycMoTpeHHble 4YacTbto 1.1 crtatbm 16 ®PepepanbHoro 3akoHa Ne 210-03.
Xanobbl Ha peweHus u pgeicteus (besgencTeue) pykoBOAUTENS  oOpraHa,
NPeAOoCTaBNALWEro MyHULMUNANbHYK YCnyry, noAatTCA B BbILECTOSALWMIA OpraH
(npu ero Hanuumm) nmbo B crnydae ero OTCYTCTBUS paccMaTpuBaloTCA
HENOCPEeACTBEHHO PYKOBOAUTENEM oOpraHa, NpeAoCTaBfASOWEro MyHUUMNanbHyo
ycnyry. >Kanobbl Ha pewexusa wu pgeuncteus  (6esgenicteue)  paboTHuka
MHOrO(PYHKLMOHaNbHOro LUeHTpa nogarTcs PYyKOBOAUTENIO aToro
MHOrohyHKLMOHaNbHOro LeHTpa. XXanobbl Ha peweHus n gencrteua (besgencrene)
MHOrOOyHKLIMOHANbHOIO LIEHTpPa MOJAITCHA YYPEeAUTENto MHOroyHKUMOHANbHOro
LUEeHTpa Wnn [OMKHOCTHOMY NuLy, YNOSIHOMOYEHHOMY HOPMAaTUBHbLIM NPaBOBbIM
aktom Pecnybnukn TatapctaH. Xanobbl Ha peweHua u aencteuns (bespencrene)
paboTHUKOB OpraHu3auumn, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 denepanbHoro
3akoHa Ne 210-93, nogatoTcs pyKoBOAUTENAM 3TUX OpraHu3aLuuni.

YKanoba Ha peweHus n agencteus (besgencrene) opraHa, npegoctaBnsaoLLEero
MyHALMNanbHY  ycryry, [AOMDKHOCTHOrO nuua opraHa, npeaocTaBnsiowero
MYHULMNANbHYK YCRyry, MyHULMNanbHOro CryXallero, pPyKkoBOAUTENs opraHa,
NPeaoCTaBNSIOWEro MyHUUMNAanbHy0 yCcnyry, MOXeT ObITb HanpasfneHa no noure,
yepe3d MHOropyHKUMOHAmNbHbIA LEHTP, C WCMNOoNb30oBaHNEM WH(OPMALIMOHHO-
TENEKOMMYHUKALMOHHOW ceTun «VHTepHeT», calTa opraHa, npefocTaBnsiolero
MyHuuMnanbHyto ycnyry, EguHoro noptana nubo PecnybnukaHckoro noprana,
MHOPMaLMOHHOW cucTeMbl docynebHoro obxanoBaHus, a Takke MOXeT ObITb
NPUHATA NpuM NUYHOM npueme 3assutens. >Kanoba Ha pelleHua U OencTBuUA
(6espenicTBme) MHOroyHKLMOHaNbHOro LUeHTpa, paboTHuka
MHOroQyHKLIMOHANbHOrO LEeHTpa MOXeT ObiTb HanpasneHa Mo nmno4yte, C
NCNOMb30BaHNEM  MH(OPMALMOHHO-TENEKOMMYHUKAUNMOHHON ceTn  «/IHTepHeT»,
ocduumanbHOro caita MHOroyHKUMOHANbHOro ueHTtpa, EaumHoro noprtana nubo
PecnybnvkaHckoro nopTrana, NHbOpMaLNOHHOM cucteMbl  gocypebHoro
obxanoBaHusl, a Takke MOXeT ObITb MPUHATA NpPU NUYHOM NpUeme 3asBUTENs.
Xanoba Ha pelwleHus u gencteus (6espgencTene) opraHmsaunin, NpeayCcMOTPEHHbIX
yactblo 1.1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-®3, a Tawke ux paboTHUKOB
MOXeT ObiTb HanpaefeHa no no4yte, C WCNONb3OBaHWEM WH(OPMALNOHHO-
TENEeKOMMYHUKaUMOHHOW  ceTn  «WHTepHeT», oduumanbHbIX  CanToB  3TUX
opraHusauui, EguHoro noptana nubo PecnybnukaHckoro noprana, a Takke MoXeT
ObITb NPUHATA NPU NNYHOM NpUemMe 3aaBUTENS.

5.3. XXanoba gomkHa cogepxaTb:

1) HaumeHoBaHMe opraHa, npefoCTaBMALWEro MyHUUWUNanbHyl YCnyry,
JIOMPKHOCTHOrO Nuua opraHa, NpefoCTaBnsoLWEero MyHuuunanbHyt ycnyry, nubo
MYHULMNANbHOTO CryXalero, MHOroyHKLUNOHANbHOro LieHTpa, ero pykoBoauTensa u
(unn) paboTHUKa, opraHu3auuii, npegycMOTPeHHbIX 4YacTtbto 1.1 crtatem 16
depnepanbHoro 3akoHa Ne 210-93, ux pykosogutenen n (unun) paboTHUKOB, peLleHns
n pencteus (besgeincTeme) KOTopbix 0BXanyTes;
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2) hamunuio, UMs, OTYECTBO (NOCneaHee - NPU Hanu4nn), CBeAEeHUss 0 MecTe
XuUTenbCcTBa 3asBuTensa - duandeckoro nuua nnbo HaMmMeHoBaHWEe, CBEAEHUS O
MEeCTe HaXOXAEHUS 3afBUTENSA - IOPUAUYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOW MOouTbl (NpU Hanuyuu) u
MOYTOBLIN aapec, MO KOTOPbIM AOMKEH OblTb HAanNpaeneH OTBET 3aABUTENIO;

3) ceefeHusa 06 obxanyemblix pelleHnax n gencTeusax (0esgencTenm) oprana,
NpeaocTaBnsalWero  MyHUUMNANbHYIO  YyCnyry, [OOJDKHOCTHOrO nuua  opraua,
nNpeaocTaBnALWEro MyHAUUNanbHy ycnyry, nubo MyHMLMNANbHOro Chyallero,
MHOropyHKLUMOHANbLHOro ueHTpa, paboTHMKa MHOroyHKUMOHANBHOIO LEeHTpa,
opraHusauui, npenycMoTpeHHbIX Yactblo 1.1 ctatbu 16 depepanbHoro 3akoHa Ne
210-®3, ux paboTHUKOB;

4) posofpbl, Ha OCHOBAHWW KOTOPbIX 3a8BUTENb HE COrMaceH C PELUEeHUEM U
Aeictenem (6esnencTsmemM) opraHa, NPefoCTaBNAOWEro MyHULMNANbHYO YCnyry,
AOMKHOCTHOrO Nuua opraHa, NpefocTaBfAlLWEero MyHUUMNanbHyto ycnyry, nubo
MYHALMNAnNbHOro  cnyxawlero, MHOroyHKUMOHANbHOrO  LeHTpa, paboTHMKa
MHOrOMYHKLMOHANbHOrO™ LIEHTpa, OpraHu3auuii, npeaycCMOTPEeHHbIX 4acTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asBuTENnEmM MmoryT
ObiTb nNpeAcTaBneHbl AOKYMEHTbl (MpW  Hanuuuu), NOATBEpXAalLwme [oBoAbl
3asasuTens, nmbo nx konuu.

5.4. TocTtynueliasa >anoba noaneXuT perucTtpauum B CPOK He nosaHee
paboyero gHA, crneayowero 3a AHeM NOCTYNNEHUS.

5.5. XKanoba, nocrynuslias B OpraH, NPeAOCTaBASIOWMIA MyHULMNANBHYIO
ycnyry, MHOrO(YHKLUMOHANbHbLIA LUEHTP, YYpeauTentd MHOroyHKLMOHaNbHOro
LeHTpa, B opraHusauuu, npegycMoTpeHHble Yactblo 1.1 ctaten 16 ®epepanbHoro
3akoHa Ne 210-93, nubo BbiecTOAWMA opraH (Npu ero HanuMyuuu), MNOANEXUT
paccMOTPEHUIO B TeYeHue naTHaguatv paboymx AHEN CO AHA ee perncrpauuu, a B
cnyyae obxanoBaHWs OTKasa opraHa, NPpefAoCTaBNSALWEro MyHULMNANbHY yCcnyry,
MHOro(yHKLUMOHANbHOrO LEHTpa, OpraHusauuin, npeaycMOTPEHHbIX 4Yactbio 1.1
ctatbu 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Yy 3asiBUTENS
nnbo B ucnpasneHun JAonyLeHHbIX onevyaTok 1 owmbok unu B crny4yae obxanoBaHus
HapyLLEeHUA YCTAHOBMIEHHOrO CpoKa TakuxX UCMpaBfeHUn - B TeYeHne nsatu padbounx
AHEN Co OHSA ee perncrTpaumm.

5.6. llo pesynbtatam paccMoTpeHus xanobbl NpUHMMAETCA OAHO U3
cneaylowmx peLueHui:

1) xanoba yposneTBopsieTcs, B TOM 4ucne B ¢hopmMe OTMEHbl MPUHATOro
pelleHns, wucnpasneHns [OOnyLeHHbIX onevYaTtok M owunbok B BblAAHHbIX B
pesynbTate npeaocTaBfieHns MyHULUNAnbHOW YyCnyru [AOKYMEeHTax, BoO3Bpara
3aABUTENI0  [EHEeXHblIX CpeacTB, B3MMaHWe KOTOPbIX He npeaycMOTPEHO
HOpMaTMBHbIMK . NpaBoBbIMKM akTtamu Poccuiickon Pepepaunn, HOPMATUBHbIMM
npasoBbIMK akTamn Pecnybnuku TatapcTtaH, MyHUUunanbHbIMU NPaBoOBbIMU akTamu;

2) B yAoBneTBOpEHNN Xanobbl OTKasbiBaeTCs.

He nosgHee OHsA, cnegylowlero 3a AHEM MPUHATUA peLUeHUs, yKasaHHOro B
HacTOSILLEM MYHKTE, 3asiBUTENIO B NUCbMEHHON (DOpPME 1 MO XXenaHuio 3asiBUTens B
3NEeKTPOHHON opMe HanpasBnseTcAa MOTUBUPOBAHHLIA OTBET O pesynbrartax
paccMoTpeHus xanobbl.

5.7. B cny4ae npusHaHusa xanobbl nognexaiiein yooBneTBOPEHUo B OTBETE
3aABUTEN0 O pesynbTaTtax paccMoTpeHus xanobbl pgaetcs uWHgopmauus o
AENCTBUAX, OCYLLECTBNSIEMbIX OpraHoM, NpeaoCTaBASWUM  MyHULMUNANbHYO
ycnyry, MHOropyHKLMOHanNbHbIM LiEHTpOM nubo opraHusauuen, npesycMoTpeHHOW
yactbto 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-®3, B uensax
He3amMeanuTernbHOro  YCTPaHEHWS  BbISBMEHHbIX  HapyLWeHUMW nNpu  OKasaHuu
MyHAUMNANbHOW YyCrnyru, a TaKkKe MPUHOCATCSH W3BMHEHMA 3a [OOCTaBIEHHble
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HeyaobCTBa M ykasblBaeTCsi MHGOPMAaLMS O AanbHenLwux AENCTBUAX, KOTOpble
HEeoBX0ANMO COBEpLUUTL 3asBUTENIO B LIENsX NOMyYeHNs MyHULMNanbHO ycnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexawiein ynoBneTBOPEHWU B
OTBET€  3afBUTENI0 O  pesynbTaTax  pacCMOTpeHWs  xanobbl  galoTcs
apPryMEHTUPOBAHHbLIE PA3bACHEHUS O MPUYMHAX MPUHATOTO PELLEHUS, a Takke
MHopMaums o nopsake 06XanoBaHUsi NPUHSTOrO peLleHus.

5.9. B cnyyae ycraHosneHuus B xoge wnu no pesynbTatam paccMOTpeHus
*anobbl  MpuUsHakoB cocTaBa  aAMUHUCTPATMBHOMO npaBoHapyLUeHNs  unu
MPECTyNNEeHNs LOMKHOCTHOE nuuo, paboTHUK, HageneyHble MNOMHOMOYMSIMU Mo
PacCcMOTPeHNIO xarnob, HesameanuTENbHO HanpaBnsioT MMeloLmecs maTepuanbl B
opraHbl NPoKypaTypbi. F 5

/
/

PykoBoauTtenb EnxoBckoro
A.A.XacaHLuH

"‘f’ :f; TAH pi
,;_ :“n“uun

vvvvv
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY
pernameHTy npeaocTasneHuns
MyHULUUNanbHOW ycnyru no
BblAaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NnpeAoCTaBnALWEro MyHULMNanbHY yCryry)

CIMPABKA

Caenienust 00 3JIEKTPOHHOMN MOAIUCH

HormxHocTHoe nuyo (PUNO)

(I'lO,D,I'WICb YNOJTHOMOYEHHOro
OOJIDKHOCTHOIo nuua opraHa)
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Mpunoxexue Ne 2

K AODMUHUCTpPaTUBHOMY

pernameHTy npeaocTaBneHus

MyHULMNAnbHOM YCryru no

Bblaye cnpasku (BbINUCKHN)

dopma

(Bnank opraHa, npeaocTaBnsIoOLLEro MyHULMNAMNbHYHO ycnyry)

Komy:

KoHTakTHble AaHHble:!

lMpeactasutens:

KoHTakTHble AdaHHble npeacrtaBuTens.

PEWEHWE
06 oTka3e B NPeAoCTaBIEHNM MyHULMNANBLHOM yCryry
No BblAave crnpaBku (BbINUCKK)

oT Ne
PaccmoTpeB Balue 3asBneHue ot Ne n
npunaraembie K Hemy OOKYMEHTBI, YNOMHOMOYEHHbLIM OopraHom

NPUHATO pelweHne ob oTkase B
BblJaye crnpaBKu (BbINUCKM) NO CNeAyoLEMy OCHOBaHMIO:
HononHutenbHasa MHhopmauus:

Caenenust 00 2JIEKTPOHHOMN MOITACH

[omkHocTHoe nv]uo (®N0O)

(noanMchb ynonHOMOYEHHOro
AOMKHOCTHOrO N1ua opraHa)
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MNpunoxenne Ne 3

K AAMUHUCTPaTUBHOMY

pernamMeHTy npeaocTaBneHus

MyHUUMNanbHOM ycrnyru no

BblAaye cnpasku (BbINUCKM)
®opma

(bnaHk oprana, npegocTasnsiowero MyHULMNAnbHyO ycnyry)

Komy:

KoHTakTHble AaHHble:

MNpeacrasutens:

KoHTakTHble AdaHHble npegcraBuTens:

PEWEHUE
06 oTkase B Npueme [OKyMEHTOB, HEOBXOAUMBIX AN npeaocTaBneHns
MYHULIMNANLHOW yCNyru Mo Bblgaye Crpasku (BbINUCKM)

oT Ne
PaccmoTpeB Bawe 3asiBnexue ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom

NPUHATO pelueHne o6 oTkase B
fPUemMe [OKYMEHTOB, HEODXOANUMBIX ANs NPeAOCTABMEHUs MyHULMAANBLHOI ycnyru
no Bbl4a4e cnpasku (BbINMCKW) MO CEAYOLWMM OCHOBaHUSIM:

1.

2.

PasbscHeHne npuynH oTkasa:

HononHutensbHas nHcopmaums:

Bbl Bnpase noBTopHO 06paTuthCs B YNONTHOMOYEHHbIN OpraH ¢ 3asiBNeHUeM o
NPEAOCTABNEHUN yCryr NOCne yCTPaHEHUs YKasaHHbIX HapyLLEHWA.

HAaHHbIl 0Tka3 MoxeT ObiTb OBXanoBaH B AocynebHoM nopsigke nyTtem
HanpaeneHus >xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsake.

CaeneHnst 06 d1IeKTPOHHOM MOAIHCH

HAomxHocTHoe nuuo (PN0)

(noanuch ynonHOMOYeHHOro
AOIKHOCTHOrO NnLa opraHa)
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Mpunoxexue Ne 4

K ABMUHNCTPaTUBHOMY
pernameHTy npeaocraBneHus
MYyHULMNansHon ycnyru no
BblAa4e cnpasku (BbINUCKK)

dopma

B
(HaumeHoBaHWe opraHa MecTHoro
camoynpaBneHus)

oT

(chamunus, nms, otyectso, nacrnopTHble
AdHHbIE, PErncTpaLnio No MeCTy XUTeNbCTBA,
3APEC NEKTPOHHOI NOYTLI, TENnedoH)

3AABNEHUE
0O BblAa4e cnpasku (BbINUCKK)

Mpowy Bac Bbigats cnpasky
(BbINUCKY)

(ykasaTb BUA cripaBku)

K 3asBnenuio npunaratTcs:

PesyanaT npenocrasneHuns MyHULmnanbHom ycnyru, npowly npenocrtaBuTb:

D B NN4HBIN KabuHeT lNMopTana rocynapcTBeHHbIX 1 MYHULMNanbHbIX ycnyr
Pecny6nuku TaTtapcraH;

DB MHOrOChYHKLIMOHANbHOM LieHTpe NpeaocTaBneHns rocynapCTBEHHbIX U
MyHULMnaneHbix yenyr Pecny6nuku TaTapcra:

D B OpeaHe.

(nata) (nropnuce) (®.1.0)
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MpunoxeHne Ne 5

K AAIMUHUCTPATUBHOMY
pernaMmeHTy npeaocTaBneHus
MYyHULMNanbHOW ycnyru no
Bblgaye crnpasku (BbIMUCKN)

PykoBoguTtento
McnonHutenbHoro komurteTa

OT:

3AABIIEHUE
06 ncnpasneHnn TEXHUYECKO OLLMBKU

Coobuyato 06 owmbke, AoNyLEHHOR NPU OKasaHUM MyHULMNANbLHOI YCyru no
BblAaye cnpasKu (BbINMUCKMN).

3anucaHo:

MNpaBunbHbIE CBEAEHUS:

Mpowy ucnpaBUTb  [JONYLUEHHYIO TEXHWYECKYD OWWOKY U BHECTM
COOTBETCTBYIOLUME  U3MEHEHUS B  [OKYMEHT, SABMSALWMIACS  pesynbTaTom
MyHULMNANbHON YyCNyru.

MNpunarato cneayowme OOKYMEHTbI:

1.

2.

B cnyyae npuHatua pelueHns o6 OTKNOHEHWM 3asiBNeHust o6 mcnpasneHuu
TEXHUYECKOW OLUIMOKN NPOLLY HAaNpPaBUTL TaKoe peLLEHne:

MOCPEACTBOM  OTMPABIIEHUSs  BMEKTPOHHOrO  [OKYMEHTa Ha  ajpec
E-mail: :

B B/AE 3aBEPEHHON KONuUM Ha ByMaxkHOM HocuUTene NoYTOBbLIM OTNpaBeHnem
no agpecy: .
HacToswmm noarsepxxaato: cBefeHus, BKIHOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECS
K MO NIMYHOCTM U MpeAcTaBnseMOMYy MHOK MWLy, a Takke BHECEHHbIE MHOK HIDKE,
AOCTOBEPHbI.  [IOKyMEHTbl  (KOMWW  [OKYMEHTOB), MPUMIOXEHHbIE K  3asiBIIEHMUIO,
COOTBETCTBYIOT TpebOBaHMSAM, YCTAHOBIEHHbIM 3aKOHOAATENLCTBOM  Poccuiickoi
denepaunn, Ha MOMEHT NPEACTABNIEHVS 3a8BNEHUA 3TU AOKYMEHTbI AENCTBUTENbHBI U
coaepxart 4OCTOBEPHbIE CBEAEHUS.

[

(nara) (nognuchb) (©.1.0)



