ByTuHckuin cenbckuit UcnonHutenbHbIi kKomuteT
AnbMeTbEeBCKOro MyHULMNanLHoOro paiioHa
Pecnybnuku TatapcraH

NOCTAHOBNEHUE

6 anpens 2022 roaa Ne 5

O6 yTBepXxaeHUM agMUHUCTPATUBHOIO
pernameHTa npegocTasneHnss MyHULMNansHoMu
ycnyru no Bblgave cnpasku (BbIMUCKM)

B cooTsetcTBUM C DepepanbHbIM 3akoHOM OT 27 uions 2010 r. Ne 210-03 «06
OpraHusauuu npeaocTaBneHus rocy4apCTBEHHbIX U MyHULMNANbHbIX ycnyry,

WCNONHUTESNBHBIN KOMUTET NMOCTAHOBJSAET:

1. YTBEpAUTL aAMUHUCTPATUBHbIA pernameHT npefocTaBneHus
MYyHULIMNANbHOMN ycnyru no Bbiaaye cnpasku (Bbinnckn) (MpunoxeHue Ne 1).

2. MNpusHaTb  yTpaTMBLIMMKU cuny npunokeHne N2 2 K NOCTAHOBAEHMIO
ByTuHckoro CenbCcKoro WcnonnutensHoro KomuteTa AnbMeTbEBCKOro
MyHULMnansHoro panoHa Pecnybnuku TatapctaH ot 13 ceHtabps 2013 r. Ne 9 «O6
YTBEPXACHUN aAMUHUCTPATUBHBIX PErnameHToB NPefoCTaBMEHUs MyHULMNAMNbHbIX
ycnyry.

3.. OG6HapogoBaTb  HacTosillee MOCTAaHOBNEHWE HA  creunanbHoM
WH(OPMALMOHHOM CTEeHAEe, PacnonOXEHHOM Ha TEPPUTOPUM HACeNeHHOro nyHKTa:
c.byta, yn.Cenbckas, A.28A, pasmectutb Ha «OduUumMansHoOM noptane npasoBOWA
uHopmauumu Pecnybnuku TartapcTtaH» (PRAVO.TATARSTAN.RU) # Ha caiite
AnbmeTbeBCKOro MYHULMNANbHOro paioHa B NHOPMaLMOHHO-
TeNeKoMMyHUKaLUMoHHoW ceTu «HTepHeT».

4. Hactosiwee noctaHosneHue BCTynaeT B cury nocne ero oduuMansHoro
ony6nukoBaHus.

5. KoHTponb 3a ucnonuHe

cobown.




Mpunoxexne Ne1

K noctaHoBneHuto byTuHckoro
cenbckoro McnonHutensHoro
KoMmuTeTa AnbmMeTbeBCKOro
MyHULUMNanbHOro paioHa
Pecnybnuku TaTtapcraH

oT 6 anpens 2022 ropa Ne 5

ABMUHUCTPATUBHBIN pernameHT
MPEACCTaBNEHUst MyHUUMNAMNBLHON YCNyri NO BbiAaye Cnpasky (BbINUCKN)

1. O6wume nonoxxeHus
1.1.  TpeameT perynuposaHus aAMUHUCTPATUBHOrO pernameHTa

Hacroswwmii aAMUHUCTPATUBHBIN pernameHT npegocTaBneHus
MyHULMNanbHOW ycnyrn (aanee — agMUHUCTPATUBHbIIA pernameHT) yctaHaBnusaeT
CTaHAapT W NOPAAOK NPEAOCTaBNEHU MYHULIMNANBHON YCNyr No Bblgaye cnpasku
(BbINUCKM) (Banee — MyHULMNanbHas ycnyra).

1.2. Kateropuu 3assuteneii

1.2.1.Jluuamm, umerowymm NPaBO Ha nony4yeHue MyHULMNANbLHOW ycnyru,
ABNAKTCA (DU3NYECKNE NuLa (Aanee — 3asBUTEND).

1.22. C 3asBneHvem Bnpase ob6paTuThCH npeacraBuTens 3asaBUTENS,
AENCTBYIOLMIA HA OCHOBAHUM AOKYMEHTA, YAOCTOBEPAIOLEro ero nofHOMOoYus
(Ranee — npeacTaBuTens 3asBuTens).

1.3. Mopaaok nHbopMrpoBaHmsa o npegocTasneHnm MYHULMNaNbHON ycnyru

1.3.1. WHdopmauums o nopsgke npepocTasneHus MyHULUMNanbLHON ycnyru
pa3mMmeLlaeTcs:

1) Ha MHOPMALIMOHHBIX cTeHAax, copepxalmx BM3yanbHYI0 U TEKCTOBYIO
MHopMaUMio 0 MyHUUMNanbHOI  ycnyre, PacnonoXeHHbIX B MNOMELLEHUsIX
MHOrO(YHKLUMOHANbHLIX ~ LUEHTPOB  NpeaocTaBheHus rocyfapCTBeHHbIX U
MYHUUMNAnbHbIX YCNyr.

2) Ha caiilTe  MyHWUMNANbHOrO palloHa B  MHGOPMALMOHHO-
TENeKOMMYHUKaUNOHHOW ceTn «UHTepHeT» (https://Iwww.almetevsk.tatarstan.ru);

3) Ha [lopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuit nopTan);

4) Ha EAvHOM nopTane rocyaapCcTBEHHbIX W MyHULMUNaNbHbIX  ycnyr
(cbyHkumi) (https:// www.gosuslugi.ru) (aanee — EauHbii noptan);

5) B rocyaapcTBeHHOM NHOPMaLIMOHHOM cucteme «Peectp
OCYAAPCTBEHHBIX W MyHuUMnanbHeX  ycnyr  Pecny6nuku  Tartapcrtam»
(http:/ffrgu.tatar.ru) (nanee — Peectp roOCyAapCTBEHHbIX U MyHULMNANbHbIX yCnyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam npeaocTaBneHns MyHUUMNanbHom
ycnyru ocyLlecTBnsaeTcs:

1) B MHOrOyHKLMOHANbHLIX LEHTpax NpeaocTaBneHns rocyfapCTBEHHbIX U
MyHULMNanbHbIX yCNyr Npyu YCTHOM obpalleHn - NMYHO Unu no TenedoHy;

2) B UHTEpaKTMBHOI chopme PecnybnukaHckoro noptana;
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3) B byTuHckom cenbckom WcnonHutenbHOM komuTeTe ANbMETbEeBCKOro
MyHULMnaneHoro panoHa Pecny6nukn TatapctaH (ganee — Mcnonkom):

NpY YCTHOM OOpaLLeHuu - TMYHO UMK NO TENedOoHY;

npu nUMCbMEHHOM (B TOM 4ucne B POpMe SNEKTPOHHOrO AOKyMEHTa)
obpalleHun — Ha OymaxHOM HocuTene no mnoyTe, B 3NEKTPOHHON ¢popMe Mo
3NEeKTPOHHOW noyTe.

1.3.3. UHcbopmauus Ha EpauHom noptane, PecnybnuvkaHckom nopTane o
nopsaake u cpokax npefoCTaBneHUs MyHULMNANbHOW YCRyrM Ha OCHOBAaHWUM
CBeAEHUN, cofiepxalumxcst B Peectpe rocyapCTBEHHbIX U MYHULMNANBHBIX YCAYT,
npepocTaBnseTcs 3assutento 6ecnnartHo.

foctyn K wHGopmauum o cpokax W nopsake  NPeAocTaBneHus
MyHULMNanbHOW ycnyru ocyllecTnseTcs 6e3 BbINONHEHUs 3asBUTENEM Kakux-nmbo
TpeboBaHWit, B TOM uyucne 6e3 MCNONb3oBaHWUS NPOrpamMMHOrO obecneyeHus,
yCTaHOBKa KOTOPOro Ha TeXHWYeckue CpeacTBa 3asBUTENs TpebyeT 3aknioyYeHust
NULEH3NOHHOrO WM MHOTO cornaleHns ¢ npasoobnagartenem nporpammHoOro
obecneyeHus, npeaycMaTpuBalOLLEro B3WMaHWe NnaThl, PerucTpauuio  wnu
aBTOpU3aLVIO 3anABUTENS UNWN NPefoCTaBNEeHNE UM NEepPCoHanbHbIX AaHHbIX.

1.3.4. Mpu obpalyeHun 3asBuUTENS NUYHO UMK NO TenecoHy B COOTBETCTBUM
C NOCTYNMBLUMM oBpallieHneM npeaocTaBnseTca MHopMaLms:

1) 0 mecTe HaxoxaeHWs MHOro(yHKUMOHANLHOrO LEeHTpa NpeaocTaBneHuns
roOCyAapCTBEHHbIX U MyHUUMnanbHbiX ycnyr, Wcnonkoma (agpec, rpaduk paboTsl,
cnpaBoYHble TenedoHbl);

2) o nopagke NpefoCTaBNEHUS MyHULMNANbLHOW ycnyru, o cnocobax u
CpoKax nogauu 3asiBNeHui;

3) o kaTeropusix rpaxaaH, KOTOpPbIM NPEAOCTaBNAETCA MyHULMNanbHas
ycnyra; O  HOpPMaTWMBHbIX  MPaBOBbIX  aKTax, Perynupyrwmx  BONpoch
NpefoCcTaBNEHNA MyHULMNANbLHOW YCNyru;

4) 0 nepeyHe AOKYMEHTOB, HEOBXOAUMBIX AN PACCMOTPEHUS 3asiBMEHUs O
NPEAOCTaBNEHNN MYHULMNANbHOW yCnyru, O CPokax npuemMa W perucTpaumu
3anBneHus;

9) 0 xofe npeaocTaBneHUs MyHULMNANbHO| yCnyru;

6) o mMmecte pasmewenns Ha calWTe WHGOPMaUMM nO  Bonpocam
npefocTaBneHnsa MyHULUNanbHoOW ycnyru;

7) o nopsiake obxanosaHus AeicTBUi unu 6e3aeincTBUA AOMKHOCTHBIX nvy
Wcnonkoma.

Mo nucbmeHHomy obpalyeHuio coTpygHuku Wcnonkoma nogpobHo B
MACbMEHHOW  (DOpMe  Pa3bACHAIT  3asBUTENIO MOPAAOK  NPEAoCTaBneHUs
MyHAUMNANbHOW yCNMyrM UM BOMPOCHI, YKa3aHHble B HACTOALEM MyHKTe
aAMUHUCTPATUBHOIrO pernameHTa, U B TeyeHue Tpex pabounmx AHeir co AHS
peructpauuu obpalleHns HanpaensaloT OTBET 3asBuTento. OTBETbI 4alOTCA HaA A3blKe
obpaijeHns. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha fA3blke obpalleHus
“cnonb3yoTCA rocyaapcTBeHHble A3blki Pecnybnuku TaTapcTaH.

1.3.5. NHbopmauus no Bonpocam npefoCTaBneHUss MyHULMNANLHON YCnyru
pasmellaeTcs Ha canTe MyHULMNAnbHOro paitoHa U Ha MHGOPMALMOHHBIX CTEHAAX
B nomMelleHunax Ucnonkoma ans paboTbl ¢ 3as8BUTENSIMMU.

WHdbopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnuku  TaTtapcTa,
pasmellaemas Ha MH(POPMaLMOHHBIX CTEHAAX U HA calUTe MyHULMNANbLHOrO paiioHa
B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM  ceTu  «MHTepHeT»,  BKNYaeT
CBEAeHMs1 0 MyHULUMNanbLHOW ycnyre, copepxalimecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 29, 210, 2.11, 5.1 agMMHUCTPATUBHOrO pernameHTa, HOPMaLMIO O MecTe
HaxoXaeHus, cnpaBovHbIX TenedoHax, BpemeHn paboTsl Micnonkoma, o rpaguke
npuema 3asBneHun Ha NpeaocTaBneHne MyHUUMNanbLHOM ycnyru.




1.4. HopmaTuBHbIE NpaBOBLIE aKThbl, perynupyloLlime npegoctasneHme
MyHULMNAnNbHOW ycnyru

1.4.1. TllepeyeHb HOpMaTUBHbIX NPaBOBbIX aKTOB, PErynupyloLLmnx
npepocTaBneHne MyHuuMnanbHOW ycnyru (C ykasaHMeM peKBUM3UMTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB U UCTOYHUKOB UX oduuManbHOro onybnvkoBaHus), pasMelleH Ha
EavHom nopTane, B PeecTpe rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCAYr, Ha canTte
MyHULUMNanNbHOro paioHa B MH(OPMALUOHHO-TENEKOMMYHUKALMOHHONW CeTu
«UHTEepHeTY.

1.4.2. TekCT afMWUHUCTPaATUBHOrO pernaMeHTa B AeiCTByloLlen peaakumu
noanexuT pasmMelleHuto Ha EauHom noprtane, B Peectpe rocynapCTBEHHbIX WU
MyHUUMNAnbHbIX YCnyr, Ha canWTe MyHWUMnanbHOro panoHa B WMHGOPMaLMOHHO-
TENEeKOMMYHUKaLMOHHON ceTn «HTepHeT».

1.5. TepMuHbl, ncnonb3yemble B aAMUHUCTPATUBHOM pernameHTe,
W UX onpeaeneHus

1.5.1. B agMuHWUCTpaTUBHOM pernameHTe WCNoMb3yloTCA crneaylowme
TEPMUHBI U ONpeAeneHus:

yAaneHHoe paboyee MeCTO MHOroyHKUNOHaNbHOro LUeHTpa
NPEeAOCTaBNEeHUA rocyAapCTBEHHbIX W MYHULUMNanbHbIX YCNyr — TeppuTopuanbHoO
obocobneHHoe CTpykTypHOe nogpasgenenume (ouc) MHOrodyHKLMOHANBLHOro
LieHTpa npefocTaBneHnsa rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, CO3aHHoe B
FOPOACKOM (CENbCKOM) MOCENEeHWN MYHULUMNAnbHOro paroHa WM B FOPOACKOM
okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun opraHusaumu
AEATEeNbHOCTU MHOrO(YHKLIMOHANbHbIX LLEHTPOB NPeAOCTaBNEHUS rOCYAapCTBEHHbIX
U MyHUUMNanbHbIX YCNyr, YTBEPXAEHHbIX nocTaHoBneHnem [lpaBuTenbcTea
Poccuiickoit ®epepaumn ot 22 aekabpsi 2012 r. Ne 1376 «O6 yTeepxaeHun Mpasun
opraHusauunM [AeAaTenbHOCTU MHOroyHKUMOHanNbHbIX LEHTPOB NpeaocTaBneHus
rocyAapCTBEHHbIX U MyHULUMNANbHbLIX YCRYry;

TEXHUYeckaa owmbka - owmbka (onucka, onevartka, rpammaTtudeckas unu
apudpmeTuyeckas owubka nubo nogobHas owwubka), aonyuieHHas Wcnonkomom,
NpeaocTaBnAKLLIMM  MYHULMNANbHYK YCNyry, W npuBeAlAas K HEeCOOTBETCTBUIO
CBeEeHUIA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCnyru), CBeaAeHUam
B AJOKYMEHTaX, Ha OCHOBAHWUM KOTOPbIX BHOCUIUCL CBEAEHUS;

EavHaa cuctema npeHtTudMKaumm v ayTeHTUUMKaUMM B MHGPACTPYKTYpE,
obecneunsaroLlen MHOPMaLIMOHHO-TEXHONOINYECKOe B3aumogencreume
UHMPOPMALIMOHHBIX CUCTEM, UCNONb3YEMbIX AN NPEeAOCTABNEHUA rOCYAapPCTBEHHbIX
U MyHUUMNanbHbIX ycnyr B anekTpoHHon cdopme (aanee — ECUA) — cdenepanbHas
rocyaapcTBeHHas NHpOpMaLMOHHas cuctema, obecneuunBatoLyas
CaHKLUMOHUPOBAHHbIA [0CTYN Y4aCTHWKOB WHMOPMALMOHHOIO B3auMMOAENCTBUSA B
cucteme uaeHTUuKaumm 1M ayTeHTudukaumm K uHdopmMauuu, coaepxallencs B
rocyAapCTBeHHbIX WHPOPMAUMOHHBLIX CUCTEMAX W  WHbIX UHEOPMALMOHHBIX
cucrtemax;

MoLU - NocynapcteeHHoe GlopaxeTHoe yupexaeHne « MHOroyHKUUOHaNbHbIN
LEeHTp NpefocTaBneHnsa rocyfapCTBEHHbIX M MyHULMnanbHbiX ycnyr B Pecny6nuke
TartapcTaHy;

AUC Mol - AsTomaTuaMpoBaHHass  MHGOPMAaUMOHHAsE  cuUcTema
MHOTO(PYHKUMOHaNbHbIX ~ LEHTPOB  MPEAOCTaBMNEHUS  rOCYAapCTBEHHbIX W
MyHuUMnanbHbIxX yenyr Pecnybnuku TaTtapcTaH.



1.52, B  agmuHucTpatMBHOM  pernameHTe noAa  3asBEHUMEM O
npefocTaBneHnn MyHUUMNanbHoW yCnyru (aanee - 3asBneHne) NoHUMaeTca 3anpoc
0 NpeAoCTaBneHn MyHULMNanbLHoOW yCnyru, NOAAHHbIA B COOTBETCTBUM C MYHKTOM 3
cTaTtbun 2 GeaepanbHoro 3akoHa ot 27 utons 2010 roga Ne210-03 «O6 opraHusaumm
NPeAOCTaBNEeHUss roCyAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr» (ganee —
®enepanbHblil 3akoH Ne210-93).

2. CtaHaapT npefocTaBneHns MyHULMNanbHOW YCnyru
2.1. HanmeHoBaHue MyHULMNANbHON ycnyru
Bbiaaya cnpasku (BbINUCKK).

2.2. HaumeHoBaHWe UCNONHUTENbHO-PACNOPSAUTENBHOIO OpraHa MECTHOIO
camoynpaBneHus, HENOCPEACTBEHHO NPEAOCTABNSIOLLEr0 MyHULMNANBHYIO YCiyry

ByTuHCcKuiA  cenbckuit  UcnonHuTenbHblii  KOMUTET  ANbMETbEBCKOro
MyHUUMnNanbHoro panoHa Pecnybnuku TaTtapcTtaH (ganee - Micnonkom).

2.3. Onucanve pesynbTaTta NpefoCTaBNEHUS MyHULMNANLHOI YCyri

2.3.1. PesynbTaTtoM NnpeaocTaBneHns MyHULMNanbHoi yCnyri SsBnseTcs:

1) cnpaBka (BbInucka) (npunoxeHue Ne 1 K  Hacrosiemy
afIMUHUCTPaTUBHOMY pernameHTy);

2) peleHune o6  oTkase B npeaocTaBneHuu MyHUUMNanbHown
ycnyru(npunoxeHrue Ne 2 kK HacTosiLLieMy agMUHUCTPATUBHOMY pPerfameHTy);

3) peweHne o6 oTkase B nNpueme [OKYMEHTOB, HeOBXOAMMbIX Ans
npenocTaBneHUs MyHuuunanbHon ycnyrn (npunoxeHve Ne 3 Kk HacToswemy
aAMUHUCTPATUBHOMY perfnamMeHTy).

2.3.2. PesynbTaT npeaocTaBneHWUsi MyHWUMNANbHOW YCRyrM HanpasnseTcs
3asBuUTEN0 B (DOPME SNEKTPOHHOrO [AOKYMEHTA, MNOAMUCAHHOTO YCUNEHHOM
KBanMMUUMPOBAHHON 3MNEKTPOHHOW MNOANUCHI0 YMOMHOMOYEHHOrO [OMKHOCTHOTO
nuua Wcnonkoma (nubo Mcnonkoma), B cooTBeTCTBUM ¢ PeaepanbHbIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-®3 «O6 anekTpoHHoOI noanucu» (aanee — deaepanbHblii
3akoH Ne 63-®3) B nuuHbIi kabuHeT EanHoro noprtana. B cnyyae HanpasneHus
3asBneHus nocpeactsom PecnybnukaHckoro noptana pesynbTaT npefocTaBneHus
MYHAUMNANbLHOW  yCNyrM  HanpaBnsieTCd TaK Xe B NUYHbIA  KaBuHeT
PecnybnukaHckoro noptana.

2.3.3. MNo BbIGopy 3aABuTENs pe3ynbTaT NPEAOCTaBMEHUA MyHULMNANbHOM
ycnyru Bbiaaetcs B Ucnonkome unu B MOL| B chopme ak3emnnsipa 3nekTPOHHOro
AOKyMeHTa, pacrnedaTaHHOro Ha OymaxHOM HocuTene, 3aBEPEeHHOro nevyatbio U
noANUCbI0 COOTBETCTBEHHO YNOMHOMOYEHHOrO AOMKHOCTHOro nuua Mcnonkoma nnu
paboTHuka MOL,

2.3.4. 3asuTenb BnpaBe MNONy4YUTb  pe3ynbTaT  NpPeAoCTaBNEHMS
MyHULUMNAnbHOW ycnyru B (popme SNeKTPOHHOrO [AOKYMEHTA B TeYeHue cpoka
AEVCTBUA pesynbTaTta NpefoCcTaBneHns MyHULMNANbLHON YCryru.

2.4. Cpok npefocTaBneHns MyHULMUNanbHOI YCNyri, B TOM YUCHE C y4eTOM
HeobxoAuMocTU obpalleHus B opraHusauum, y4acTByloLME B NPefOCTaBNEHUM
MyHWLMNAnbHOMW YCNyru, CPOK NPMOCTaHOBIEHUS! NPEAOCTaBNEHNA MyHULIMNANbHOV
ycnyru B cny4ae, ecrnm BO3MOXHOCTb MPUOCTAHOBNEHMUS NPEayCMOTPeHa
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3akoHoAaTenbcTBOM Poccuiickon ®eaepaunn, Cpok Bblaayuu (HanpaesneHus)
AOKYMEHTOB, ABNAIOLUXCS pe3ynbTaToM NpeAoCTaBNeHNs MyHULMNAnbHOM ycnyri

2.4.1. MyHuumnaneHaa ycnyra npefoCTaBnsieTcs B TedeHue Tpex paboumx
OHen.

2.4.2. TpuocTaHoBNEHNE CpoKa NPEAOCTaBNEHUS MyHULMNANBLHON YCIyru He
npeaycMOTpeEHO.

2.4.3. HanpasneHue OOKYMEHTA, ABNAKOLLErocs pesynbTaTtom
NPefoCTaBneHns MyHUUMnanbHOW ycnyru B (hOpME 3MEKTPOHHOTO AOKYMEHTa,
3asBUTEN0 OCyLLeCTBNAeTCA B AE€Hb OOPMIIEHMA W peructpauum pesynbTtaTa
NpeAoCcTaBNeHna MyHULMNanbHON yCnyru.

2.5. UcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN C
3akoHoAaTenNbHLIMU UMW UHBIMWU HOPMATUBHLIMU NPABOBLIMU aKTaMU ANS
NPeAoCTaBNeHUa MyHULMNANbHON YCNyri, a Takke YCnyr, KOTopble ABMSIOTCS
HeobXxoAUMbIMU 1 06s3aTeNbHLIMI AN NPEAOCTABNEHNS MyHULMNAMLHBIX YCIyT,
noanexalumx NnpeAcTaBneHNIo 3asaBuTenem, cnocobbl UX NonyYeHns 3asBUTENEM, B
TOM YuChE B 3NEKTPOHHON hopMe, NOPSAOK UX NpeacTaBeHUs!

2.5.1. Ana nony4eHus MyHULMNANbHOW YCRyrk 3asBUTENb npeacraenser
cneaylowmne AOKYMEHTbI:

1) AoKyMeHT, ypocToBepslOWMA NUYHOCTL (He TpebyeTcs B cnyvae
obpalyeHus nocpeacTsom PecnybnukaHckoro noprana);

2) [OKYMEHT, yA0CTOBEPSIOLLMIA NONTHOMOYUA NPeacTaBUTENS 3aasuTens;

3) 3asBneHue:

B opme pokymeHTa Ha OymaxHOM Hocutene (npunoxeHue Ne 4 k
HacTosLeMy agMUHUCTPATUBHOMY perfameHTy);

B 9NEKTPOHHOW  ¢opMe  (3anonHAeTcs  MNOCPEeACTBOM  BHECEHMS
COOTBETCTBYIOLUNX CBEAEHUA B 3NEKTPOHHYI0 (hOpMy 3asBrneHus), NoAnNMCaHHoe B
COOTBETCTBUU C TpeOOBaHUAMM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa, npu
obpalleHun nocpeacTeom PecnybnukaHckoro nopTana;

4) B cnyyae, ecnu ans npeaocTaBneHnss MyHUUMNanbLHOR ycnyrn Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX NULA, HE ABMSIOWErocs 3asiBUTENEM, U €CNu B
COOTBETCTBUM C (hefeparnbHbiM 3aKOHOM 06paboTka Takux nepcoHanbHbIX AaHHbIX
MOXEeT OCyLIeCcTBnATbCA C Ccornacua ykasaHHOro nuua, npu obpalleHun 3a
nony4eHueMm MyHUUMNanbHOW ycnyrn 3asBuTenb [LOMNOSMIHUTENLHO npefcTaBnseT
AOKYMEHTbI, NOATBEpXAallue nonyvyeHue cornacua ykasaHHOro nuua wnu ero
3aKOHHOro npefcraeuTens Ha ob6paboTky NnepcoHanbHbIX AaHHbLIX YKazaHHOro nuua.
HokymeHTbl, noaTBEpXAalOLME NONYYEHNe COrnacus, MoryT 6biTb NpeAcTaBneHb! B
TOM uucne B hopMe 3NeKTPOHHOrO AOKYMEHTA;

9) B cnyyae, ecnu 06s3aHHOCTb XpaHEeHUs AOMOBOW KHUMM 8o 31.12.2017
Bo3naranacb Ha COOCTBEHHMKOB XMNbIX NOMELLEHUI, 3asBUTENEM NpeacTaBnseTcs
AOMOBas KHWra;

6) npaBoycTaHaBnuBaiwLUe AOKYMEHTbl Ha WHAMBUAYANbHBLIA XUMON AOM
(ecnu npaBo COGCTBEHHOCTV He 3aperucTpupoBaHO B EAMHOM rocyAapCTBEHHOM
peecTpe HEABUXUMOCTM) — ANS BbIMUCKUA U3 NOXO3ANCTBEHHOMN KHUIM.

2.5.2. 3asBneHve W npunaraemble OOKYMEHTbI MoOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OQHUM U3 CrieayoLLMX CnocoboB:

1) Yepes MOL| Ha GymakHbIX HOCUTENSX W B BUAE BMEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLLUMX TpeOOBaHMAM NyHKTa 2.5.3a4MUHUCTPATUBHOTO pernameHTa;

2) nocpeacteom PecnybnukaHckoro noprasna B 3feKTpoHHON hopMe;
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3) B UcnonkoM nu4HO MnM NOCPeACTBOM MOYTOBOM CBS3M Ha OymakHOM
HocuTene.

3afBneHne u npunaraemble AOKYMEHTbl, MPU HanpaBfeHun nocpeacTBOM
NOYTOBOW CBA3W, 3aBEPSAIOTCA B YCTAHOBMIEHHOM NOPSIAKE.

2.5.3. 3aseneHve npu HanpaeneHun nocpeacTesom PecnybnukaHckoro
nopTana noAnucbiBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3asBUTENS.

[ns nonyyeHuss NPOCTON 3NEKTPOHHOW noanucu 3asBUTENO Heobxoaumo
nponTu npoueaypy peructpauun (ayteHtucdpukauyumn) 8 ECUA, a tTakke noaresepauTb
YYETHYIO 3anuchb.

ONeKTPOHHblE AOKYMEHTbI (3NeKTPpOHHble 06pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMWUHWCTPaATUBHOrO pernameHTa, 3aBepsalTcs
ycuneHHon ksanuduumupoBaHHOW NOANUCHIO NKL, YNOMHOMOYEHHbIX Ha co3faHue u
noanucaHue Takmx AOKYMEHTOB, B TOM YMCne HoTapuycaMu.

ONEKTPOHHbIE [OKYMEHTbI(3NEKTPOHHbIe 06pa3sbl AOKYMEHTOB), NpunaraemMble
K 3asBfeHulo, B TOM 4YuCne [AOBEPEeHHOCTU, HanpaBnsloTcA B Buae aiinos B
cdopmarax pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpazamepom He Gonee 50 Mb6airr.

KauectBO npepocTaBnsiemMblX 3MEKTPOHHbLIX [OKYMEHTOB  (3NEKTPOHHbIX
obpa3oB [OKYMEHTOB) AOMKHO MO3BONATL B MOMIHOM OObEME npouuTaTbh TEKCT
AOKYMEHTa U pacno3HaTb peKBU3UTbI fOKYMEHTA.

2.5.4. 3anpewjaeTca TpeboBaTtb OT 3aABUTENSA:

1) npeacraBneHWs [OOKYMEHTOB W WMHOpMaUMM UNU  OCYLLECTBREHUS
AEACTBUWA, nNpeAcTaBneHWe WNuM OCYLUEeCTBNEHWE KOTOpbIX He MpPeaycMOTPEeHO
HOPMaTUBHbLIMW NPaBOBbIMU aKTaMu, PerynupylowmMm OTHOLLEHUS, BO3HUKaOLME B
CBA3W C NpefocTaBneHNneM MyHULMNanbHOM yCnyru;

2) ocylwiecTBNeHUs AEVWCTBUIA, B TOM YUCNE cornacoBaHuii, HeOOXoaMMbIX ANS
nonyvyeHna MyHULMUNaAnNbHOW YCNyrM W CBA3aHHbIX C OOpalleHneM B WHble
rocyfapCTBeHHble opraHbl, opraHbl MECTHOro CaMOynpaBfieHWUsl, opraHu3auuun, 3a
UCKNIOYEHNEM MOMyYeHUa Yycnyr u nonyvyeHWs [OOKYMEHTOB W  WHdopmauuw,
npefocTaBnAembix B pesynbTaTe NpefocTaBneHUA Takux YCNyr, BKMOYEHHbIX B
nepeyHn, ykasaHHble B 4actu 1 crtatem 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoaumbIx 1 obszaTeENbHbIX YCNyr);

3) npeAcTaBneHust [OOKYMEHTOB W WHdopmauuu, oTcyTcTBue U (Mnn)
HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Npy NnepBoHa4YaribHOM OTKase B npueme
AOKYMEHTOB, HEODXOAUMBIX ANA NpeAoCTaBneHus MyHUUMnanbHoW ycnyru, nubo B
npeaocTaBneHnn MyHULMNanbHON yCnyru, 3a UCKIMIYEHNEM Cneaylowwmux cny4yaes:

a) uaMmeHeHue TpeboOBaHU/A HOPMATMBHLIX NPABOBLIX aKTOB, KacawoLUxcs
npeaocTaBneHna MyHUUMNanbHOW ycnyru, nocne nepBOHA4YanbHOM noaayu
3anABneHna o NpeaocTaBneHnn MyHULMNanbHOM YCnyru;

6) Hannune ownbok B 3aABNEHUN O NPEAOCTABIEHUM MYHULMNANbHONA YCyru
U AOKYMEHTax, NnoAaHHbIX 3asBUTENEM Mnocne nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAMMBIX AN NPeaoCTaBNeHUs MyHUUMnanbHow ycnyru, nubo B
npeaocTaBneHnn MyHUUMNanbHOW YCNyru M He BKIIOYEHHbIX B NpeacTaBneHHbIN
paHee KOMNNEKT AOKYMEHTOB;

B) MCTeYeHune cpoka [AelCTBUA AOKYMEHTOB WIM M3MEHeHuWe WHdopmauum
nocne nepBoHaYanbHOro oOTKasa B NpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHna MyHUUMnNanbHon ycnyrn, nubo B NpefocTaBneHMN MyHULMNANbHOW
ycnyru;

r) BbifIBNEHME [OKyMEHTanbHO MOATBEPXAEHHOrO hakTa (NpU3HaKOB)
OLWMBOYHOro MNM NPOTMBOMNPABHOrO AeWCTBUS (De3nercTBus) AOMKHOCTHOrO nuua
Wcnonkoma, pabotHuka MOLI, npu nepBoHayanbHOM oTkase B npUeme AOKYMEHTOB,
HeoOxoAuMMbIX  ANA  NpefoCTaBNEHUs  MyHUUMNanbHOW  ycnyrn, nubo B
NPeAoCTaBNeHUU MyHULMNanbHOW ycnyru, 0 Yem B NUCbMEHHOM BUAe 3a NOANUCHIO



pykoBoauTens Mcnonkoma npu nepsoHa4yanbHOM OTKase B MpUEME [OKYMEHTOB,
HeobxoAUMbIX AN NpeAoCTaBNeHUs MyHULMNAnNbHOW  ycnyru, yBeaoMnsieTcs
3afBUTeNb, a TaKKe NPUHOCATCA N3BUHEHUA 3a fOoCTaBMEHHbIe Heyao6cTBa;

4) npepocTtaBneHns Ha GyMaxHOM HocuTene [AOKYMEHTOB W UHdopmMauun,
9NeKTPOHHbIe 0bpasbl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C NYHKTOM
7.2 vactn 1 ctatbmn 16 dPepepansHoro 3akoHa Ne 210-d3, 3a ucknyYeHnem cny4vaes,
€CNn HaHeceHWe OTMETOK Ha Takue [AOKYMEHTbl NUbo uX u3bsATME siIBNSeTcs
HEeoOX0AUMBLIM yCNOBMEM NPefOCTaBMeHUs rocyAapCTBEHHOW UMM MYHULUMNANbHOM
yCcnyru, u UHbIX cny4yaes, YCTaHOBMNEHHbIX heaepanbHbIMU 3aKOHaMMU.

2.6. UcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOBXOANMbIX B COOTBETCTBUU C
HOPMaTUBHLIMW NPaBOBLIMU aKTaMU ANA NPEAOCTaBNEHNs MyHULMNANbHOM YCnyru,
KOTOpble HaxoAATCSA B pacnopsiXXeHUU rocyAapCTBEHHbIX OPraHOB, OPraHoB MECTHOro
camoynpasneHust U NoABEAOMCTBEHHbIX rocyjapCTBEHHbIM OpraHam Unu opraHam
MECTHOro camoynpasfieHUs OpraHu3auuin U KOTopble 3asiBUTENb Brpase
npeacTaBuTb, a Takke cnocobbl UX NONyYeHUs 3asBUTENAMKU, B TOM YUCHE B
3NEKTPOHHO chopMme, NOPSAOK UX NPEACTaBNEHNS; FOCYAAPCTBEHHbI OpraH, opraH
MECTHOro camoynpasnieHus nMbo opraHusaums, B pacropsi)KeHUN KOTOpbIX
HaxoAAaTcA AaHHble OOKYMEHTbI

2.6.1.MonyyatoTca B pamkax MEXBEAOMCTBEHHOrO B3aMOAENCTBUS:

1) Bbinucka M3 EAUHOro rocyfapCTBEHHOrO peecTpa HEABWKUMOCTM — —
®epepanbHas cryx6a rocyAapcTBEHHON perncTpaumnu, Kagactpa u KapTorpaduu;

2) ceBefeHMa O [eiiCTBYIOLLEM nacnopTe rpaxagaHuHa Poccuitckon
®epnepaunu — MB/[]l Poccuu;

3) cBeaeHMa 0  HoTapuanbHO  AOBEpeHHocTM —  depnepanbHas
HOTapuanbHasa nanarTa.

2.6.2. 3asBuTens BNpase NPeAoCTaBUTL AOKYMEHTLI (CBEAEHUS), yKa3aHHbIE B
noanyHkTe1 nyHkta 2.6.1 aAMUHUCTPATMBHOIO pernameHTa, B (hopMe 3neKTPOHHBbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBaNUMPUUMPOBAHHON MOANWUCLIO NuL,
YNONMHOMOYEHHbIX Ha CO3fJaHue W noAnucaHue Takux OOKYMEHTOB, Npu nopave
3asBneHus.

2.6.3. Henpeacrasnexune (HecBoeBpeMEHHOE NPeACTaBNeHNe) YKasaHHbIMU B
nyHkTe 2.6.1 aAMUHUCTPATMBHOrO pernameHTa opraHamu rocyaapCTBeHHOW BnacTy,
opraHamu MECTHOro camoynpaBsneHusi, opraHu3aumsamMmn JOKYMEHTOB U CBEAEHUIA He
MOXeT ABMNATbCA OCHOBAHMEM ANA OTKasa B NPeAoCTaBNeHWUM MyHULMNanbHOW
ycnyru.

2.6.4. [lomxHoCTHOE NULO W (MNM) pabOTHWK, yKasaHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO pernamMeHTa OpraHoB W OpraHv3auuii, He npeacTaBuBLUME
(HecBoeBpeMeHHO  MpeacTaBMBLUME) — 3amnpolUeHHble W Haxoasluecs B
pacnopsXkeHun  OOKYMEHT WNU  CBEAEHus, noanexar aAMUHUCTPATUBHOW,
AUCLMNNIMHAPHOW U MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuiickon ®epepauun.

2.6.5. 3anpewjaetca TpeboBaTb OT 3asABUTENS OOKYMEHTblI CBEEHUS, B TOM
yucne noAaTBEpXAaLWMe BHECEeHWe 3asBuTeneM nnatbl 3a npeaocTaBneHve
MYyHULMNANbHOW yCNyru, HaxoAsLmMecs B pacnopsikeHUN rocyaapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro caMoynpasneHuss U NoABeAOMCTBEHHbIX rOCYAapCTBEHHbLIM
opraHam unu opraHam MecTHOro camoynpasfieHUsi opraHusauui.

HenpeacraeneHnne 3asBuTenemM [OKYMEHTOB, COAEpXalUUX CBEAEHMS,
KOTOpbl€ HaxXoA4ATCA B pacnopsXeHWn rocyaapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camoynpaeneHuss U NoABEeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Wnu opraHam
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MECTHOro camoynpaBrieHUs OpraHusauuii, He SIBNSETCA OCHOBaHWEM ANs OTKasa
3asBUTENIO B NPEAO0CTaBMNEHUN MyHULMNANBHON YCRYri.

2.7. UcuepnbiBatoLwmin nepeyeHb OCHOBaHMUIA AN 0TKasa B NpUeme [OKYMEHTOB,
HEeobXoAMMbIX AN NPeAoCTaBNEHNUst MyHUUMNANbHOI ycnyru

2.7.1. OcHoBaHuAMW ANs OTKasa B NPUEME LOKYMEHTOB, HEOBXOAUMbIX AnS
npeaocTaBNeHns MyHULMNanbHON ycnyru, ABNAKTCS:

1) npeacTtaBneHHble 3asBUTENEeM [OKYMEHTbl COAepXaT MOAYUCTKA W
ucnpaBneHWa  TeKCTa, He  3aBepeHHble B NOpsdKe,  YCTaHOBNEHHOM
3akoHoaartenbcTBOM Poccuickon degepauuu;

2) NOKYMEHTbl coaepxaT MOBPEXAEHUs, Hanuyme KOTOPbIX HE MO3BONSET B
MONHOM oObeme MCNonb3oBaTb MHGOPMAUMIO U CBEAEHWUs, coaepXaluuecss B
AOKYMEHTax Ansa npeaocTaBneHns MyHUUMNanbHom ycnyru;

3) NpeAcTaBneHHble AOKYMEHTbl UMM CBEAEHUS yTpaTUnM CUy Ha MOMEHT
obpalleHna 3a MyHMLMNanbHON yCnyroi (4OKYMEHT, yAOCTOBEPSIOLLMIA NOMHOMOYS
npeacTaBuTens 3aaABuTendA, B cnyyae obpalweHuss 3a npepocTasfneHuemM
MYHULMNaNbHOM yCnyru ykasaHHbIM NULOM);

4) nopava 3afBMNEHWs O NPeAoCTaBMEHUM MyHULMNANLHOW YCRyru U
AOKYMEHTOB, HEOOXoAWUMbIX ANA npefoCTaBneHUs MyHWUMNanbHOW YCnyru, B
3NEKTPOHHOW hopMe C HapyLUEHUEeM yCTaHOBNEHHbIX TPebOBaHMIA;

5) HEKOppeKTHOe 3anonHeHue obasaTenbHbIX nonein B hopme 3asiBheHus], B
TOM 4ucne B UHTEpaKTUBHOW ¢hopme 3asiBneHuss Ha PecnybnukaHckom nopTane
(HepocToBepHoe, HenonHoe, NMBo HenpaBuUnbHOE 3anofnHeHne);

6) npeacTaBneHne HEnonHOro KoMMnnekTa AOKYMEHTOB, HeoBXoAuMbIX ANS
npeaocTaBneHna MyHULUMNanbHon ycnyru;,

7) 3asBNeHue o nNpeaocTaBneHun YCnyrn NoAaHo B OpraH rocyaapCTBEHHOW
BMacTu, opraH MECTHOro camMOynpaBfeHUs WNu opraHuMsauuio, B MNOTHOMOYUS
KOTOpPbIX HE BXOAUT NpeaocTasneHme MyHuLunanbHon ycnyru;

8) HecobnioaeHvne ycTaHOBMEHHbIX cTaTbein 11 depgepanbHOro 3akoHa oT 6
anpensa 2011 roga N2 63-®3 «O6 3neKTPOHHOW NOANWUCUY» YCMOBUIA MPU3HAHUA
[EeNCTBUTENbHOCTM YCUNEHHON KBanNnuuULUMpOBaHHON 3NEKTPOHHON NOANUCH.

2.7.2. [lepe4yeHb OCHOBaHWii [AnNA oOTKkasa B MNpUEME [OOKYMEHTOB,
HeobXxoAUMbIX ANA NONyYEHUA MyHULMNANbHOW YCNyrn, SBNAETCS UCYEpnbIBaOLLUM.

2.7.3. PeweHne 06 oTkaze B nNpueme 3aABMNEHUA U [OOKYMEHTOB,
HeobXxoAUMbIX AN NpeAocTaBNeHUs MyHULMNANbHON yCnyrn, MOXeT ObiTb NPUHATO
KaKk BO Bpemsa npuema 3asBuTeNs, Tak W nocne nonyyYeHuss OTBETCTBEHHbIM
AOMKHOCTHbIM ~ nuuoMm  McnonkoMa  HeobxoauMmbix  ANA  NpeaocTaBleHus
MyHAUMNAnNbHOW  ycnyru  OOKYMEHTOB  (CBEAEHMM) C  UCNONb30oBaHUEM
MEXBEAOMCTBEHHOIO  UH(OPMALMOHHOrO  B3aUMOAENCTBUSA, B  CPOK, He
npesblwatowmi 9 pabounx gHen co AHA perucTpauuy 3asBneHus.

2.7.4. 3anpelyaeTcs oTKasbiBaTb B NpUEME 3aABNEHUS U UHbLIX OOKYMEHTOB,
HeobxoAuMbIX AN NPefoCTaBNEHMS MyHUUMNANbHOW YCnyru, B crnyvyae ecnu
3anBneHne u [OOKYMEHTbl, Heobxoaumble ANs NPefoCTaBNEHUS MyHUUMNANbHOM
ycnyr, noAaHbl B COOTBETCTBUM C WHOpMauMein O cpokax U nopsigke
NpeaocTaBNeHns MyHuuunanbHoW ycnyri, onybnukoBaHHon Ha EavHom noptane,
PecnybnukaHckom nopTrane.

2.8. cyepnbiBatoLymii nepeyeHb OCHOBaHMWI AN NPUOCTAHOBIIEHUS UMK OTKa3a B
npeaocTaBneHnn MyHULMNanbLHOM ycnyru
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2.8.1. OcHoBaHus ANA NPUMOCTaHOBMEHUS NPEAOCTABEHUA MYHULIMNANbLHOM
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHusa AnA oTkasa B NpeAoCcTaBNeHN MyHULMNANbLHON ycnyru:

1) B NnpeAcTaBneHHbIX 3asiBNeHnU 1 (Unu) LOKYMEHTaX COAEpPXUTCA HenonHas
n (unNn) HepgocToBepHas MHOpPMaLUS;

2) nocTynneHue oTeeTa opraHa rocyaapCTBEHHOW BNacTu, opraHa MeCTHOro
camoynpasneHus nubo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTu wUnu
OpraHy MEeCTHOro camoynpaBfieHUs opraHu3auuM Ha MeXBEeOOMCTBEHHbI 3anpoc,
CBUAETENbCTBYOWEro 00 OTCYTCTBUM AOKyMEeHTa U (Mnu)  uHcopmaumu,
HeobxogumbIx  Ans npefocTaBneHus MyHULUUNanbHOWN ycnyru, ecnu
COOTBETCTBYIOLLNIA AOKYMEHT He 6bln npeacTaBneH 3asBUTENEM No cobCTBEHHOM
nHUYmaTuBe;

3) OTCyTCTBUE CBEAEHWA O perucTpauuu rpaxkaaHuHa no MecTy XWTenbcTea
(npebbiBaHKA) B pacnopsXXeHU opraHoB MECTHOTO CaMoynpaBneHus.

2.8.3. [epeyeHb OCHOBaHWiA ANa oTKasa B NpeaocTaBneHun MyHULUMNanbLHON
ycnyru ABNseTca uc4HepnbiBaloLLUM.

2.8.4. 3anpelyaeTca oTkasblBaTb B NPeAOCTABMEHUN MYHULMNANLHON YCRyru
B cnyyae, ecnu 3asiBNeHue o NpeaocTaBneHun MyHUuMnanbHOW ycryru nogaHo B
COOTBETCTBUM C WHOpPMaLMeid O Ccpokax W Nopsake npeaocTaBrieHus
MyHUUMNanbLHOW ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom
nopTtane.

2.9. MNopspok, pasmep U OCHOBAHWUA B3UMaHUA rocyAapCTBEHHOW NOLLNWHBLI UMN UHOW
nnatbl, B3UMaeMon 3a NpeaocTaBNeHNe MyHULMNANbLHOM yCryru

MYHMuMﬂaﬂbHaﬂ ycnyra npenocrtaBndaeTca Ha 663BO3Me3ﬂ,HOVI OCHOBe.

2.10. MNepeyeHb ycnyr, KoTopble ABNATCA HEOBX0AUMBIMU U 06A3aTENbHBIMMY ANS
NpPeAoCTaBNEHUss MyHUUMNANbLHON yCryr, B TOM YMcre CBeAEHMUS O AOKYMEHTE
(ROKyMeHTax), BbiaaBaeMoM (BblgaBaeMblX) OpraHM3auusaMm, y4acTByOLWMMU B

npeaocTaBneHnn MyHuUmMnanbHbIX yenyr

MNpepocTasneHne HeobxoanUMbIX U 06sI3aTeNbHbLIX yCnyr He TpebyeTcs.

2.11. MNopsaaok, pasmep 1 OCHOBaHUA B3WMaHuWs NnaTbl 3a NpeAocTaBneHune ycnyr,
KoTOpble ABNAIOTCA HEOOXOAUMBbIMU U 06a3aTenbHbIMK AN NPeAoCTaBNeHus
MyHULUMNanbHOW ycnyru, BKoYas MHopMaumio 0 METOAUKE pacyeTa pasmepa
Takow nnaThbl

MNpenocraeneHne HeobxoanMbIX U 0ba3aTenbHbIX ycnyr He TpebyeTcs.

2.12. MakcumanbHbIii CpoK OXWUAAHUS B OMepeamn Npu noagaye sanpoca o
npeaocTaBneHnn MyHuLMnanbHOM ycnyru, ycnyru, npeaocTasnsieMomn
opraHusauven, yyacTsyloLen B NpeaocTaBrieHnn MyHULMNanbHOM YCnyrv, U npu
nony4eHun pesynbraTta NpeaocTaBrneHns Takux ycnyr

2.121. Bpems oxupaHus npu nopaye 3asBNEHWS Ha  NonyyYeHue
MyHUUMNanbHoOW ycnyru - He 6onee 15 MUHYT.

2.12.2. MNpu nony4eHnn pesynbTata NPeAOCTaBIEHUA MyHULMNANLHO YCRyru
MaKCMManbHbIA CPOK OXUAAHMA B 04epean He [OMKeH NpeBbiwaTh 15 MUHYT.
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2.13. Cpok 1 nopafok peructpauum 3anpoca 3asBuTens o NPeAoCcTaBeHNM
MyHMLMNanbLHOW ycnyrv 1 ycryru, npeaocTaBnseMoii opraHusaumeil, yyactayioLLei
B NpEAOCTaBNEHUN MyHULMNANIBHON YCNYrK, B TOM YUCIe B 3NEKTPOHHON hopme

2.13.1. lMpu nuyHom obpaweHnn B MOL| B geHb nogaum 3asiBneHus
sasBuTento Bblaaetca pacnucka U3 AUC MOL ¢ perncTpaumoHHbIM HOMEpPOM,
NOATBEPXAAOLMNM, YTO 3asABMEHNE OTNpaBneHo, U AaToN NoAayn 3asBneHus.

2.13.2. Tlpu HanpaBneHun 3asBneHUs NOCPeACTBOM, PecnybnukaHckoro
noptana 3asBuTeNnb B AEHb NoAayu 3asBNeHUs nony4vyaeT B NUYHOM KabuHeTe
PecnybnukaHckoro noptana M NO  3NEKTPOHHOW  MNoyTe  yBeAOMIEHME,
noaTeepXparollee, 4TO 3asdBfieHWe OTnpaBNeHo, B KOTOPOM  YKa3blBalOTCS
PErucTpauUnoHHbI HOMEpP U AaTa NoAaun 3asBneHus.

2.13.3. MNpu nuuHom obpaweHun B KMcnonkom B AeHb nogaun 3asiBNEHUs
YNOMTHOMOYEHHbIM ~ AO/MKHOCTHBIM  NUUOM  Mcnonkoma  3asBUTENO  BblAaeTcs
pacnucka U3 aBTOMaTU3MpoBaHHOW MH(POPMALIMOHHOW CUCTEMbI, NpeAHa3HaYeHHOoN
ANA OKasaHWs rocyAapCTBEHHbIX U MyHUUMUNANbHbIX YCNYr, C PErMcTpauuoHHbIM
HOMepoM, AaToi NofAayn 3asBNEeHUs U NepevyHeM NpeAcTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHua K NOMELLEHUSIM, B KOTOPLIX NPpeAoCTaBnsAeTCcs
MyHULUMnanbHas ycnyra, K 3any oXuwaaHusi, Mectam Ans 3anofiHEHUA 3anpocoB O
npeaocTaBneHnn MyHUUMNanbHOM ycnyru, MHPOPMaLMOHHBLIM CTEHAAM C
obpasuamMu Ux 3anonHeHns U NnepevyHeM AOKYMEHTOB, Heo6XxoauMbIX ANS
NpeaocTaBNeHNA KaXaon MyHULMNANbHOM yCnyru, pasmeLLeHntio 1 ohopmneHunto
BU3yanbHOW, TEKCTOBOW M MynbTUMEAUNHON MHPOPMALIMK O NopsiaKe
npeaocTaBneHnsa Takon ycnyru, B TOM Yucne k obecneyeHmnio 4OCTyNHOCTH Ans
WHBaNWAOB yKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAaTenbCTBOM U 3akoHoAaTenbcTBOM Pecnybnuku TaTtapctaH o coumanbHoM
3awuTe UHBanuaoB

2.14.1. lNpepocTaBneHve MyHUUMNanbHOW YCNyru OCyLLEeCTBNAETCS B 3AaHUAX
W nomeleHuax, obopyaoBaHHbLIX NPOTUBONOXAPHOW CUCTEMOW W CUCTEMOMN
NOXapOoTyLUEHUS.

Mecta npuema 3asBuTenein obopyayloTcs Heobxoaumon mebenbio ans
obopMNeHNss LOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMMU.

2.14.2. B cooTtBeTCTBUM C 3akoHoaaTenbCcTBOM Poccuiickon depepaummn o
counanbHOW 3alwute MHBaNUAoB B Lensx 6ecnpensTCTBEHHOro AOCTyna K MecTy
npefocTaBneHns MyHuuunanbHou ycnyru obecneunsaeTcs:

1) obecneuynBaetca 6ecnpenaTCTBEHHbI AOCTYN WHBANWAOB K MECTY
npeaocTaBneHna MyHuumnanbHon ycnyrm (yaoOHbId BXOA-BbIXOA B MNOMELUEHUSA WU
nepemMeLleHue B Ux npegenax);

2) BuU3yanbHasA, TEKCToBas M MynbTUMeAunHas uHdopmauus O nopsiake
npeaocTaBneHns MyHUUMNanbHOW ycnyru pasmelyaeTtca B yaoOHbIX Ans 3asBuTenei
MecTax, B TOM Yucne ¢ y4eToM OorpaHuyYeHHbIX BO3MOXHOCTEN UHBaNWUAOB;

3) COMpOBOXAEHWE WHBanNWAOB, WMEKLWNX CTONKME pacCTponcTea
PYHKLUMM 3peHnsa U CaMOCTOATENBHOrO NEpeaBUKEHNS, U OKa3aHUe UM NOMOLLIY;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKEHUA MO TepPPUTOPUU, Ha
KOTOPOW pacrnonoXeHbl OOBLEKTbl COLManbHON, WHXEHEPHOM W  TPAHCMOPTHOM
WHPaCTPYKTyp, BXoAa B Takme 0ObeKTbl U BbiXxoda W3 HUX, NOCAAKW B TPAHCMOPTHOE
CPEACTBO U BbICAAKN U3 HErO, B TOM YUCNE C UCMONb30BaHNEM KpeCna-KONACKH;

5) Hagnexatlee pasmelleHne obopyaosaHus U HocuTenen HgopmMaumum,
HeobxoauMbIx Ans obecneveHns 6ecnpensiTCTBEHHOrO AOCTyNa MHBaNWUAOB K yCnyram ¢
YY4ETOM OrpaHUYEHUIN UX XKN3HEAEATENbHOCTH;




12

6) RyOnupoBaHue HeobxoanMOii AN MHBANMAOB 3BYKOBOW U 3pPUTENbHON
MHOpMaLUK, a TaKke Haanuceil, 3HAKOB W WMHOW TEKCTOBON M rpacpuyeckom
WHhOpMaLMKM 3HaKamu, BbINOMHEHHbLIMU penbedHO-TOYEeUYHbIM WpndToM Bpaiins;

d) Aonyck cypaonepesoa4unka u Tupnocypaonepesoaymka;

8) Aonyck cobaku-npoBoaHuKa npu Hanuyuu AOKYMEHTa,
NOATBEPXAAOLIero ee cneuuanbHoe oby4eHWe W BbigaBaeMoro no ¢opme M B
nopsake, KOTOpble YCTaHOBMEHbl npukasom MuHWCTepcTBa Tpyda WM coumanbHoM
3awmTbl Poccuiickon ®epepaummn ot 22.06.2015 Ne 386H «O6 yTBepxaeHUMn dopmbl
AOKYMEHTa, noaTBepxgatollero cneunansHoe obyyeHue cobaku-npoBoAHUKa, W
nopsifika ero Bblga4ymny.

2.14.3. TpeGoBaHna B 4acTu obGecneyeHuss AOCTYMHOCTU AN MHBANWUAOB
OOBEKTOB, B KOTOPbIX OCYLUECTBNAETCS NpefocTaBneHne MyHULMNansHOMN ycnyru, u
CPEACTB, WUCMONb3yembiX Npu NPefoCTaBAEHUM MYHULMNAnbHOW YCnyru, KOTopble
yKkasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPaTUBHOrO pernameHTa,
NPUMEHAIOTC K obbekTam U cpeacTeam, BBEAEHHBIM B 3KCMNyaTauuio uMnu
npoLeanMm MmoaepHusauuio, pekoHeTpykumio nocne 1 uona 2016 roaa.

2.15. MNokazaTtenu JOCTYNHOCTU U Ka4YecTBa MyHULMNANbHOM ycnyru, B TOM
4uCne KonM4ecTso B3aMMOAENCTBUI 3as8BUTENS C AOMKHOCTHLIMU NULAMKU Npu
npeaocTaBneHnn MyHuUMnanbHOW yCnyrm u Ux NpoAomMKUTENbHOCTb, BO3MOXHOCTb
nony4eHns MHopMauum o xofe npeaoCcTaBNeHUst MyHULMNANbHOIA YCNyTu, B TOM
4ucne ¢ ucnonb3oBaHUeEM UHGPOPMaLIMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOIUA,
BO3MOXHOCTb JIM60 HEBO3MOXHOCTb NONMYYEHUA MYHULMNAMNBLHON YCYr B
MHOrO(YHKUMOHAMNBHOM LIEHTPEe NPEAO0CTaBNEHUS rocyAapCTBEHHbIX U
MYHULMNanbHbIX yCnyr (B TOM Y1cne B NosiHoOM obbeme), B Niobom
TeppuTopuanbHOM NoapasaeneHnn opraHa CNONHUTENbHO PacnopsAUTENbHOTO
OpraHa MECTHOro camoynpasieHusi, No BbIGOpy 3aaBUTENSA (AKCTEPPUTOPUANBHDII
NPWHLWMN), NOCPEACTBOM 3anpoca 0 NPeAoCTaBNEHUN HECKONbKUX roCyAapCTBEHHbIX
W (UNM) MyHULUMNAnbHBIX YCAYT B MHOrO(YHKLUMOHANbHBLIX LEHTpax NpeAoCcTaBneHuns
roCcyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr, NpeayCMOTPEHHOro ctaTben 15.1
®epepanbHoro 3akoHa Ne210-®3 (koMnnekcHbIil 3anpoc)

2.15.1. NokasaTensmm AOCTYNHOCTU NPEAOCTaBNEHUA MyHULMNANbHOM ycnyru
ABNAOTCA:

PacnonoXeHHoCTb MNOMELLEeHUs,, B KOTOPOM BefdeTcs npueMm, Bblaada
AOKYMEHTOB B 30HE AOCTYNHOCTU O6LLECTBEHHOro TPaHCNopTa;

Hanuyue HeobxoaMMOro KoNUYecTBa CreuManucToB, a Taloke MOMELLEHMN, B
KOTOPbIX OCYLLECTBNAETCA NPpUEM LOKYMEHTOB OT 3asBUTENEN;

Hanuuue wucyepnbiBaloLlerdn MHpopmauuu o cnocobax, nopsake M cpokax
NnpeaocTaBneHns MyHuuMnanbHOW ycnyru Ha UHPOpPMaUMOHHbLIX cTeHaax, EavHom
noptane, PecnybnukaHckom noprane, cante MyHULMNANbHOMO PaitoHa;

OKazaHue nomowu WHBanuaam B npeofoneHun 6Oapbepos, MeluaroLwmx
nony4YeHUto UMK yCnyr HapasHe ¢ ApYruMuy nuuamu.

2.15.2. lNokasatensmu Kayectsa NPeOCTABNEHUS MyHULMNANBHOW YCRyri
ABMAIOTCA:

1) cobniogeHne cpokoB NpMema n pacCMOTPEHNS AOKYMEHTOB;

2) cobnioaeHne cpoka nonyyYeHus peaynbTarta MyHULMNANbHO! YCNYru;

3) oTcyTcTBME OGOCHOBAHHBLIX Xano® Ha HapyLeHWs agMUHUCTPATUBHOMO
pernameHTa, coBeplueHHble paboTHukamu Micnonkoma;

4) KONM4YeCTBO B3aUMOAEICTBUIA 3asBUTENSI C AOMKHOCTHBIMU NULAMM (6es
ydyeTa KOHCynbTauuin):
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B3aumopaencTeue 3assutenss ¢ pabotHukamu Mcnonkoma wnu ML npwu
npefocTaBneHnn  MyHULMNANbHOW YCnyrn OCYLUEeCTBNSETCS OAWH pas npu
NpeAcTaBNeHUN 3aABNEHNs CoO BCEMU HEOOXOANMbIMU [OKYMEHTaMU;

OAVH pa3 B cny4yae HeobxoaMMOCTU NonyvyeHus pesynbTaTta npefocTaBeHus
MyHuuunaneHon ycnyru B Wcnonkome wunu MOL|, B chopme ak3emnnsipa
3NEeKTPOHHOro AoKyMeHTa Ha Byma)kHOM HocuTene.

MNpoaomkuTensHOCTL OAHOrO B3aUMOAENCTBUA 3aABUTENS C AOSMKHOCTHLIMM
nvuyamv Npu NpeaoCcTaBNEHUN MyHULIMNANBLHOWR YCNYru He NpeBbIWAaeT 15 MUHYT.

3asBuTenb BrNpaBe OLEHUTb Ka4YeCTBO NPeAoCTaBMEHWUs MyHULMNAnbHOM
ycnyru C nNOMOLLbIO YCTPOWUCTB NOABMXHOW papuoTenedOHHOW CBS3W, C
ucnonb3oBaHuem PecnybnukaHckoro noptana, TEpMUHanNbHbIX YCTPOMCTB.

2.15.3. NHdopmauus o xofe NnpeaocTaBneHns MyHULMNAnbHON YCAyrn MOXeT
ObITb  nonyyeHa 3asBuTEneM B NWYHOM kabuHeTe Ha EguHoM nopTane,
PecnybnukaHckom noptane, B Mcnonkome, MoL.

2.15.4. NpepocTaBneHne MyHULMNANbHOWM YCnyrn ocyLlecTenseTcs B nobom
M®Ll no BbiGopy 3asBUTENs HE3aBUCMMO OT MECTa ero XWTenbcTBa MNM MecTa
hakTU4eckoro npoxusaHusa (npebbiBaHus) Ha TeppuTopuu Pecnybnuku TaTapcraH
Mo 3KCTeppuTOpUanNbHOMY NpUHLUMNY.

MyHuuunanbHas ycnyra B COCTaBe€  KOMMMEKCHOrO  3anpoca  He
npegocTaBnseTcs.

2.16. VHble TpeboBaHus, B TOM YUCnE yYuThiBaloLme 0CoOBeHHOCTH
npeAocTaBneHns MyHULMNANbHOW yCnyr No aKCTepputopuanbHOMy NpUHLMNY
(B cnyyae, ecnu MyHUUMNanbHas ycnyra npeaocTaBnsieTcs no
3KCTEppUTOpManbHOMYy NpMHUMNY) 1 0COBEHHOCTU NPeAoCTaBNeHUs
MyHULMNanbHOW yCnyru B aNeKTPOHHOW hopme

2.16.1. lNpu npegocTaBneHn MyHULMNANbLHON yCnyr B 3NMEKTPOHHON hopme
3asBuUTENb BNpase:

1) nonyunTb uHGoOpMauuilo O nopsake UM cpokax NpeaocTaBneHus
MyHULMNAnNbHOW ycnyru, pasmelleHHylo Ha EguHom noptane, Pecny6nukaHckom
noprane;

2) nopaTb 3asBMEHWEe O NPefOCTaBNEHUU MYHULMNANbHOW YCRyr U UHblE
AOKYMEHTbI, HeobxoauMble AN NpefoCTaBneHUs MyHULMMANbHON YCnyru, B TOM
yucne A[OKYMEHTbI U MHGOPMaLMIO, 3MeKTPOHHble obpasbl KOTOpbIX paHee Gbinu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yacTu 1 ctaTbn 16 GenepanbHoro 3akoHa
Ne 210-®3, c ucnonbsosaHuem PecnybnukaHckoro noprana;

3) Monyu4uTb CBEAEHUA O XOAE BbINOSIHEHUS 3asBNEHUN O NPefoCTaBneHUN
MYHULMNANbLHOW YCnyr, NOAAHHBIX B 3NEKTPOHHON (hOpME;

4) OCyLECTBMTb OLIEHKY Ka4yecTBa NPeAOCTaBNEeHUs MyHULMNANbHON YCNyru;

9) nony4uTb pesynbTaT NPefoCTaBNeHUs MyHULMNAnbHOI ycryrn B dhopme
3NEeKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peleHve u aeicteue (6espencteue) Wcnonkoma, a
TaKke ero AOMKHOCTHbIX JUU, MYHWLUMNANbHbIX CNyXawux MnocpeacTBOM
PecnybnukaHckoro  noprana, noptana  deaepanbHOM rocyfapCTBeHHown
NHOPMaLIMOHHOM CUCTEMBI, obecneuunBaroLein npouecc  pocyaebHoro
(BHecypebHoro) obxanosaHus pelueHnii n feiicTeuii (6e3aencTems), CoBEpLUEHHbIX
npu npeaocTaBneHnyM rocyAapCTBEHHbIX W MyHUUMNanbHbIX YCNyr opraHamu,
NPEAOoCTaBNALMMU  TOCYAAPCTBEHHbIE W MyHUUMNanbHble  YCnyru,  ux
AOMKHOCTHLIMU NULAMK, FOCYAAPCTBEHHBIMU U MyHULIMNANbHBIMUA CRYyXaLUUMU.
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2.16.2. ®opmupoBaHue  3aABMEHUS  OCYLUECTBNSAETCA  MOCPEACTBOM
3anonHeHns 3NeKTPOHHOW hopMbl 3asBneHus Ha PecnybnukaHckom noptane 6es
HeobxoANMOCTU AONOMHUTENbHOW NOAAYM 3asBNEHUA B Kakor-nmbo uHol dopme.

2.16.3. MNMpwu hopmupoBaHun 3aaBneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSI W COXPAHEHUS 3asiBNEHUA W UHbIX
AOKYMEHTOB, HEOBX0AMMbIX ANS NPefoCTaBNEHUS YCNyru;

2) BO3MOXHOCTb  3amnoflHEHWA  HECKONMbKUMU  3aABUTENSMU  OAHOW
3NEeKTPOHHOW hopMbl 3asBneHus npu obpalyeHun 3a ycnyramu, npegnonaraowmmm
HanpaBneHne COBMECTHOroO 3asBNEHUS HECKONbKUMU 3asBUTENAMMU;

3) BO3MOXHOCTb neyaTm Ha OymaxKHOM HocuTene KOMuu 3MNEeKTPOHHOM
dopMbI 3asBneHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYH OpMYy 3asBreHUs
3Ha4YeHuih B NOOOA MOMEHT MO >KenaHwilo nonb3oBaTens, B TOM 4ucne npu
BO3HMKHOBEHUU owMOOK BBOAA W BO3BpaTe AfI NOBTOPHOrO BBOAA 3HAYEHWN B
3NEKTPOHHYI0 hOpMy 3asiBNEHUS;

5) 3anonHeHue nonei ANeKTPOHHOW (POPMbI 3asBNEHUs A0 Hayana BBOAA
CBEAEeHUN 3anBUTENEM C UCNONb3oBaHWEM CBedeHWl, pasMelleHHbix B ECUA, u
cBefieHuid, onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B YacTu, KacaroLleics
CBEAEHUN, OTCYTCTBYIOLLWUX B €AMHON cUCTeMe naeHTUuKaumum u ayTeHTudmKaumm;

6) BO3MOXHOCTb BEPHYTbLCS Ha Ntoboi U3 3TaMNOB 3aMONHEHWUSA 3NEKTPOHHON
opmbl 3asiBneHuns 6e3 notepy paHee BBEAEHHO! UHGpOpMaLIK;

7) BO3MOXHOCTb [OCTYNa 3asBUTENs K paHee NogaHHbIM UM 3asiBNEHUSM B
TEYEeHWe He MeHee OAHOro roaa, a TaKkke YacTU4HO CHOPMUPOBaAHHBLIM 3aABNEHUAM
- B TeYeHue He MeHee 3 mecsiLeB.

2.16.4. 3anucb 3asBuTenein Ha npvem B MOL| (panee - 3anuch)
ocyulecTenaeTca nocpeactsoM PecnybnukaHckoro noprtana, TenegoHa KOHTaKT-
ueHTpa ML,

3anBuTenio NpeaoCcTaBnseTca BO3MOXHOCTb 3anucu Ha nobble cBo6ogHble
ANA npyema faTty U Bpems B npeaenax yCTaHOBMEHHOro B MHOTMOMYHKLUMOHANbLHOM
LieHTpe rpaduka npuema.

3anucb Ha onpeaeneHHylo AaTy 3akaHYMBAaETCs 3a CYTKM A0 HaCTynneHus
3TOW AaThbl.

ans OCYLLECTBNEeHUs npeasapuUTenbHOM 3anucu nocpeacTsoMm
PecnybnukaHckoro nopTtana 3asBuTento HeobGXoAMMO YykasaTb 3anpaluMBaemMble
CUCTEMOW AiaHHble, B TOM YuUcne:

damunuio, UMs, OTYECTBO (NPY HANUYUK);

Homep TenedoHa;

appec 3NeKTPOHHOM NoYThbI (NO XenaHuio);

Xenaemylo AaTty U Bpems npuema.

B cnyyae HecooTBeTCcTBUA CBeAeHWiA, KOTOpble COO6WMN 3asBuUTEeNnb npu
npeaBapuTenbHOW 3annucu, AOKYMeHTaMm, NpeacTaBlieHHbIM 3asiBUTENEM NPU NIUYHOM
npueme, npeasapuTenbHas 3anucb aHHynNMpyeTcs.

lMNpu ocyllecTeneHMn npeaBapuTenbHOM 3anucu 3asBuTento obecneymsaeTcs
BO3MOXHOCTb pacnevartaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assuTtenb
COOOLMUT aApec 3MEKTPOHHON MOYTHI, HA yKa3aHHbli aApec TaKKe HanpasnseTcs
WHGopmMauMs O NoATBEpPXAEeHUW npeaBapuTENlbHOM 3anucU C yKasaHWeM AaThl,
BPEMeHU 1 MecTa npuema.

Mpun ocyulecTBneHUn npeaBapuTeNbLHON 3anucu 3asBuTenb B 00s3aTENbHOM
nopsgke UHOPMUpYeTca O TOM, YTO NpeABapuTenbHas 3anucb aHHYNMpyeTcs B
cny4ae ero HesBKW No UCTEYEHUN 15 MUHYT C Ha3Ha4YeHHOro BPEMEeHW npuemMa.

3asasuTens B noboe Bpems Bnpase 0TKasaTbCsA OT NpeABapUTENbHO 3anucu.
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3anpelyaetca TpeboBaTh OT 3asBUTENS COBEPLUEHUSI UHbIX AENCTBUIA, Kpome
NPOXOXAEHUA  uaeHTUdUkauMm U ayTeHTUdUKaUMM B COOTBETCTBUM C
HOpPMaTuBHbLIMM NpaBoOBbIMM akTamu Poccuiickoit depepauun, ykasaHus Lenw
npuema, a TaKke nNpPeaoCTaBNeHUs CBEAEHWA, HeobXoauMbIX Ans pacyeTa
ANUTENbHOCTU BPEMEHHOro WHTepBana, KoTopblii Heobxoaumo 3abpoHupoBaTb Ans
npvema.

3. CocrTas, nocnenoBaTenbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpGGOBaHMH K NOPAAKY UX BbINONHEHUSA, B TOM Yncne ocobeHHocTH
BbINONHEHUA aAMUHUCTPATUBHbLIX NpoLeayp B 3NEKTPOHHOMN d)opme, a Takxe
0COBEHHOCTU BbINOMHEHUSA aAMUHUCTPAaTUBHbIX Npouenyp
B MHOFO(bYHKLlMOHaﬂbeIX LUeHTpax

3.1. OnucaHne nocnepoBaTenbHOCTY AEUCTBUI NPU NPeAoCTaBNeHUM
MYHULMNanbHOW ycnyru

3.1.1. NpenoctaBnenne  MyHMUMNANbLHOW  ycnyrM  BKNYaeT B cebs
cneayrlolime agMUHUCTPaTUBHBIE NPOLEAYPbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATUE U pacCMOTPEeHUE KOMMNMeKkTa AOKYMEHTOB, NpeAcTaBneHHbIX
3assutenem;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTsylolMe B
NnpeaocTaBNeHn MyHULMNAanbHOW YCnyru;

4) noaroToBka pesynbTaTta MyHULMNANbLHOMN YCnyru;

9) Bblaaya (HanpasneHue) 3asBuUTeNio peaynbTaTta MyHULMNanbHOM yenyru;

6) ucnpaeneHve TEXHUYECKUX OLLMOOK.

3.2. OKkasaHue KOHCynbTaLuil 3aaBUTeNto

3.2.1. OcHoBaHVWEM Ha4ana BbINOMHEHWUS aAMUHUCTPATUBHON npoLeaypbl
fBnAeTca obpalleHne 3asBUTENs Mo BOMPOCaM, CBA3AHHLIM C MPeAoCTaBMNEHUEM
MYHULMNANbHOMW yCNyru.

[OMKHOCTHBIM  NULOM  (PabOTHUMKOM), OTBETCTBEHHbIM 3a BbINOMHEHUE
aAMUHUCTPaATUBHOM NpoLieaypbl, ABNAETCS:

npu obpatleHunn saasutens B MOL| — pabotHuk MoL;

npu obpalleHun 3assutens B lMcnonkom - 3amecTUTenb pPyKOBOAUTENS
Ucnonkoma. |

3.2.2. 3asBuTENb BNpaBe 06paTUTLCA 3a KOHCYNbTaUMEN O NOPSAKE U CPpoKax
npepaocTaBneHns MyHuuunanbHon ycnyru B MOLL nuyHo u no TenedoHy u
3NEKTPOHHOW noyTe.

PaboTHuk MOL| koHCynbTUpyeT 3asBUTENsl, B TOM YuCre no cocTasy, opme
npeAcTaBnseMoil  AOKyMEHTaUuu 1 ApyruM  Bompocam  ANs  NOMNyuYeHus
MyHULMNANbHON yCnyru.

3aaBuTENb MOXET NONYyYUTb WHGOPMAaUMIO O nopsaKke npeaocTaBneHus
MyHULMUNanbHOM ycnyru Ha oduuymansHom cainte MoL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE MpoLieAypbl, YCTaHABMIMBAEMble HACTOSLUMM NYHKTOM,
BbINOMHATCA B fieHb OOpalLeHns 3asaBuTens.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATMBHLIX MpPOLEAYp SBAAIOTCS:
KOHCynbTauua no coctasy, ¢opme npeacTaBnsemMoil AOKYMEHTAUUM W ApYrum
BOMpocam, HeoOX0AMMbIM ANA NONYYEHUA MyHULMNANbHOW YCRyri.

3.2.3. 3asButens Bnpase obpaTutbcA B Mcnonkom no TenedoHy u
9NEKTPOHHOW MoYTE, a TaKke MOoNy4YuTb KOHCYNbTauul Ha PecnyGnukaHckoMm
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noptane, cavTte Mcnonkoma o nopsiake M cpokax NpeaoCcTaBneHUs MyHULMNANbHON
ycnyru, B TOM Yucre no cocraBy, (hopMe NpeacTaBnseMoit JOKYMEHTaUUn U Apyrum
BONpOCaM A5 NONyYEHUss MyHULMNANbHON yCnyru.

JIOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOPMUPYET
3asBUTENs B COOTBETCTBUM C TpeGoBaHusaMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AAMUHUCTpaTUBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALUMM MYHKTOM,
BbINOSHAOTCA B Te4YEeHME Tpex pabounx AHEN CO AHA NOCTYNNeHUs obpalleHus.

PesynbTatamy BbINONMHEHUS aAMWUHUCTPATUBHLIX MNpouedyp SBMAIOTCS:
KOHCynbTauuMm no coctasy, opMme NpeacTaBnsieMon AOKYMEHTauuum U apyrum
Bonpocam, Heo6XoAMMbIM AN NONYYEHUA MyHULMNANLHOW YCyri.

3.3. MNpuHaTUE N pacCcMOTPEeHME KOMNNeKTa AOKYMEHTOB,
NPeACTaBNEHHbIX 3asiBUTENEM

3.3.1. lpuem pOOKyMEHTOB ANs NpefoCcTaBMeHUs MyHUUMNAnbHON ycnyru
yepe3 MOL| unu ynaneHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npeacrtasButenb 3asBuTens) obpawaetca B M®OL c
3anpocom O npeaocTaBneHn MyHULMNanbHOW yCnyru U NnpeacTaBnseT AOKYMEHThI B
COOTBETCTBUM C NYHKTOM 2.5aa4MUHUCTPATUBHOIO pernaMmeHTa.

3.3.1.2. PabotHuk M®L|, Beaywuii npuem 3asBneHui:

onpeaensieT npegMeT obpalleHus;

YAOCTOBEPSIET NIMYHOCTb 3asiBUTENS;

NPOBOAUT NPOBEPKY NONIHOMOYMIA NuLa, NOAAILLEro AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUSIM, yKka3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOrO pernameHTa;

3anonHseT aneKkTpoHHylo dopmy 3assneHus 8 AUIC ML,

npyM  NPeAocTaBnNeHUW  [OKYMEHTOB,  YyKasaHHblX B  nNyHkte 2.5
aAMWHUCTPATUBHOIO pernameHTa Ha OyMaxHOM HocuTene, OcyllecTBnseT
CKaHUpoBaHWe npeacTaBneHHbIX JOKYMEHTOB,;

pacneyaTtbiBaeT 3assneHue uns AUC MoLl;

nepenaeT 3aaBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne noagnucaHuAa ckaHupyeT noanucaHHoe 3aseneHue 8 AUC ML,

sarpyxaeT B AUC MOL| nokyMeHTbl, NpeAcTaBNeHHbIe B 3N1EKTPOHHOI hopme
UNK 3NEeKTPOHHbIe 0Bpa3sbl OTCKAaHUPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
Aaeno;

BO3BpalLaeT noanucaHHoe 3asiBneHne n opuriHanbl BymaxHbIX JOKYMEHTOB;

BblJaeT 3asaBUTENIO pacnucky B npueMe [OKYMEHTOB.

AQMUHUCTPaATUBHbIE Npoueaypbl, yCTaHaBnNUBaeMble HaCTOSALMM MNYHKTOM,
BbINOMHAIOTCA B IeHb 0OpaLLeHns 3asaBuTens.

Pesynbtatamu BbINONHEHUA aAMMHUCTPATMBHBIX NPOUEAYyp SABNAOTCS:
roToBOE K OTNpaBke 3asiBNieHne 1 NakeT 4OKYMEHTOB.

3.3.1.3. PabotHnk MO®L| HanpaBnsieT naketT [AOKYMEHTOB, MNPUHATLIX OT
3aaBuTens B Mcnonkom B 3nNeKTPOHHOW cdopme (B COCTaBe NaKETOB ANEKTPOHHbIX
Aen) B Te4yeHne ofHoro paboyero AHs co AHA obpalleHus 3asBUTENS B CTPYKTypHOe
nogpasaenexHve MLl

PesynbTaTtam BbINONHEHWA aAMUHUCTPATUBHLIX Npoueayp SABMAKTCA:
3anBneHne 1 nNakeT JOKYMEHTOB (3MeKTPOHHOe Aeno), HanpaBneHHble B Mcnonkom,
NnocpeaAcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. lpneM OOKYMEHTOB ANs NpeAoCTaBNeHUs MyHULMNAnbHOW YCnyru B
anekTpoHHou dopme Yepes PecnybnukaHckuidi nopTan.
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3.3.2.1. 3aseuTenb ANA nopayn 3asBNEHWUS B 3MEKTPOHHON dopme
BbINOMHAET cneayoLme AeNCTBUSA:

BbIMNOMHAET aBTOPU3aLMIO;

OTKpbiBaeT popMy 3NEKTPOHHOIO 3aABNEHUS;

3anonHAeT OopMy 3MNEeKTPOHHOro 3asiBNEHMs, BKOYAIOLWYO CBeAeHus,
HeobxoauMble 1 obasaTenbHble Ans NpefoCTaBNeHUS MyHULMNANLHON YCYTu;

NpuKpennsieT AOKYMEHTblI B 3NEKTPOHHON hopMe Unu 3neKTPOHHbIe 06pasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOrO 3asBreHus (Npy HeoBXoaAUMOCTH);

NOATBEPXAAET (DaKT O3HAKOMMEHUS W COrMacus C YCNOBUAMU U MOPSAKOM
NPeAOoCTaBNEHNA MyHUUMNANbLHON YCNyrn B 3NEKTPOHHOW hopme (ycTaHasnueaeT
COOTBETCTBYIOLLlYIO OTMETKY O cornacum B hopme 3neKTPOHHOrO 3asBrieHus);

noATeepxXaaeT [AOCTOBEPHOCTb COODOLUEHHbIX CBeaeHuil (ycTaHasBnueaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOPME INIEKTPOHHOrO 3asiBNEHUS);

oTnpasnser 3anofnHeHHoe 3NEeKTPOHHOEe 3asBneHue (HaxumaeT
COOTBETCTBYIOLLYIO KHOMKY B hOpMe 3NeKTPOHHOIO 3asBMeHus);

31EKTPOHHOE 3asiBNeHVWe NOoANUCLIBAeTCA B COOTBETCTBUM C TpeGoBaHUAMM
NyHKTa 2.5.3aAMWHUCTPATUBHOIO pernaMmeHTa;

nony4aeT yBefomMrneHue ob oTnpaBke aNEeKTPOHHOro 3asBNEHUS.

dopmaTHo-noruyeckas nposepka chOpMUPOBAHHOIO 3asBneHus
OCyLLIECTBNAETCS NOCne 3anofiHEHUs 3asaBUTENEeM KaXAoro M3 nonein aneKkTpoHHOIA
thopMbl 3asBneHus. MNpy BbISBNEHUN HEKOPPEKTHO 3aNONHEHHOrO NONSA 3NEKTPOHHOIA
(hOpMbI 3asBnEeHNA 3aABUTENb YBEAOMNAETCA O XapaKkTepe BbISBNEHHON OWMGKU U1
nopsgke ee  yCTpaHeHUa  NocpeacTBOM — MH(POPMALMOHHOrO  COOBLUEeHMSs
HenocpeACcTBEHHO B 3NEKTPOHHON hopMe 3asaBNeHus.

AQMVHUCTpaTUBHbIE NPOLIEAYPbl, YCTAaHABNMBAEMblE HACTOALMM MyHKTOM,
BbINOMHATCA B AieHb oOpaLleHns 3asBuTens.

Pesynbtatamu  BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp SBAAIOTCS:
9NeKTpoHHoe paeno, HanpaeneHHoe B Wcnonkom nocpeacTBoM  CUCTEMBI
3NEeKTPOHHOro B3aumMoaencTeus.

3.3.3. PaccmoTpeHue komnnekTa 4okyMeHToB Micnonkomom.

3.3.3.1. OcHoBaHMeM Ha4ana BbINOMHEHUA aAMWHUCTPATMBHONA NpoLeaypbl
AIBNAETCA MOCTyNneHWe 3asBneHus W MHbIX AOKYMEHTOB, Heobxoaumbix Ans
NpeAoCTaBNeHNss MyHMLMNAnbHON yCnyru.

[OfKHOCTHBIM  NULUOM  (PaBOTHMKOM), OTBETCTBEHHbIM 33 BbINONHEHUE
aAMUHUCTPATUBHOW npoueaypbl SIBNAETCA 3aMecTUTenb pykosoautens Mcnonkoma
(nanee - LOMKHOCTHOE NNLIO, OTBETCTBEHHOE 32 NPUEM AOKYMEHTOB):

3.3.3.2. lonXHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Criyyae
obpalleHus 3aaBuTens c 3asiBneHnemM B Micnonkom:

onpeaensieT npegMeT obpalleHus;

ycTaHaBnNuBaeT NUYHOCTb 3asBUTENS;

MPOBOAWT NPOBEPKY MOMHOMOUUIA NLIA, NOAAIOLLErO fOKYMEHTHI;

MPOBOAWT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOoBaHUAM, yKasaHHbIM B
nyHkTe 2.5 aAMWHUCTPATUBHOrO  pernamMeHTa, NpPoOBEepKy COOTBETCTBUS
NpeAcTaBneHHbIX AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusM (Hagnexailee
0POpPMIIEHME KOMUIA AOKYMEHTOB, OTCYTCTBUE B [OKYMEHTAX MOAYMCTOK, MPUMUCOK,
3a4epKHYTbIX CNOB M UHbIX HE OrOBOPEHHbIX UCMPABNEHWUIA);

3anonHsAeT 3NEeKTPOHHYI opMy 3asBneHus B aBTOMAaTU3UPOBaHHON
WHCPOPMALIMOHHOI cuCTeMe, NpefHa3HAYeHHOW AN OKa3aHWs rocyAapCTBEHHBIX W
MyHULMNAnNbHbIX YCNyr;

npu  nNpefocTaBneHWn  LOKYMEHTOB, YyKasaHHbIX B  NyHkTe 2.5
aAMWHUCTPATUBHOrO pernamMeHtTa Ha OymaxHOM HocuTene, ocyllecTsnseT
CKaHWpoBaHWe npeacTaBneHHbIX 4OKYMEHTOB;
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pacneyaTtbiBaeT 3asBNeHME;

nepeaaeT 3asaBUTENIO HA NPOBEPKY U NoanucaHue;

nocne noanucaHusa cKkaHUpyeT noanucaHHoe 3asiBrieHue;

3arpyxaeT B~ aBTOMaTU3MPOBAHHYID  WH(OPMALMOHHYID  CUCTEMY,
NnpefHasHaYeHHylo AN OKasaHWs roCyJapCTBEHHbIX W MyHULUMNAnbHbIX YCnyr
AOKYMEHTbI, NpeACTaBfeHHble B 3NEKTPOHHON hopMe MNU 3NeKTPOHHble o6pasbl
OTCKaHWPOBaHHbIX JOKYMEHTOB, (hopMUpyeT ANEKTPOHHOE AEero;

BO3BpaLlaeT noAnucaHHoe 3asiBfieHne U opuriHanbl GyMaXkHbIX AOKYMEHTOB
3aaBuUTento;

BblAAET 3asaBUTENIO PAaCcnNUCKy B NpUeMe AOKYMEHTOB.

B cnyyae Hanuuua ocHoBaHuii AnNs oTkasa B NpuUeMe [OKYMEHTOB
AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEAOMNAET 3aaBUTENS
O Hanuyun NpensTCTBUM ONA nNpuema 3asBNeHUs W BO3BpalLaeT eMy AOKYMEHTbI C
OObACHEHNEM cofepXaHUs BbISBMEHHbIX OCHOBaHWit Ans oOTkasa B npueme
AOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM [AOKYMEHTOB, mocne
NOCTYNNEHUS AOKYMEHTOB Ha PacCMOTPEHMUE:

npucsanBaeT 3asBMEHUI0 HOMEpP B COOTBETCTBMU C HOMEHKNATypoil Aen u
ctatyc «[lpoBepka fOKYMEHTOBY;

U3y4aeT MOCTYNUBLLUME IMEKTPOHHbIE Aena, B TOM YUCNEe MNPUNOXEHHbIe
3asBUTENneM [OKyMEHTbl B 3NEKTPOHHOW opMe U  3NEKTPOHHble 06pasbl
AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbLIX 06Pa30B AOKYMEHTOB;

nposepseT cobniofeHne ycrnosuii AeNCTBUTENBHOCTU 3M1EKTPOHHOIM noanucy,
nocpeacTsom obpatlenuss k EauHomy nopTtany (B cnyyae, ecnu 3asBuTenem

npeacTaBneHbl 3NEKTPOHHbIE AOKYMEHTBI, noanucaHHble yCUneHHown
KBanMuULUMpoBaHHON 3NEeKTPOHHOMN NOANUCHIO).
Mpwu Hanm4um OCHOBaHUN, npeayCcMOTPEHHbIX NYHKTOM

2.7.1apMUHUCTPATUBHOrO pernaMeHTa, NoOAroTaBNMBaEeT NPOEKT pelueHns ob oTkase
B Npueme [OKYMEHTOB, HeoOXOAMMbIX ANs NPeAoCTaBNeHUs MyHULMNAnbHOM
ycnyru.

B cnyyae, ecnu B pesynbTaTe NpPOBEPKU YCUNEHHON KBANMMULMPOBAHHOIA
SNEKTPOHHOW NOANUCK BbIABMEHO HecobnioaeHue ycnoBuii ee AEWCTBUTENbHOCTHU,
NPOEKT pelleHna o6 oTkase JOMKEH coaepxaTb MyHKTbl cTaTbu 11 degepanbHoOro
3akoHa Ne 63-03, KoTopble NOCNYXWUM OCHOBaHUEM AN €ro NPUHATHSA.

MpoekT peleHna o6 oTkase B NpUEME [OKYMEHTOB, HeobXoAuMMbIX ANS
npefocTaBneHns MyHULMNanbHOW yCnyri, ¢ ykasaHuem npuyvH otkasa (B cnydae,
€CN  OCHOBaHMA [AnA oOTKkasa B MpueMe [OOKYMEHTOB, HeobxoaumblX Ans
NnpeaocTaBneHns MyHUUMNanbHOW ycnyru, cBA3aHbl C HapyLLUEHWEM YCTaHOBMEHHbIX
TpeboBaHMit K TakuMm [OKyMEHTaM, OCHOBaHWSl ANA OTKasa B NpUeMe [JOKYMEHTOB
AOMXHbI coAepXaTb WHGOPMauuilo O HaMMEeHOBaHWM [OKYMEHTOB (MHdOopMaLmu,
CBEAEHWiA), KOTOpble HEe npeacTaBneHbl, COAEpXaT HEAOCTOBEepHble W (Mnu)
NPOTUBOpEYUBbIE CBeAeHWUA, OdgOpMNeHbl C HapyLIEHWEM YCTaHOBMEHHbIX
TpeboBaHui), HanpaBnAeTcA Ha COrnacoBaHWe B YCTAHOBIEHHOM MoOpsAKe
NOCPEACTBOM CUCTEMbI ANEKTPOHHOrO AOKYMeHToobopoTa.

CornacosaHne npoekta pelieHuss o6 oTkase B nNpueme [AOKYMEHTOB,
HeobXxoAuMbIX AN NpefoCTaBNeHWs MyHUUMNANbHOW YCNyru, OCyLIecTBNAETCS B
nopsiake, NpeayCMOTPEHHOM MyHKTOM 3.5.3aAMUHUCTPATUBHOIO pernamMmeHTa.

B cny4ae otcytcTBMA OCHOBaHWiA Ans OTkaza B nNpuemMe [OKYMEHTOB,
NPeAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernamMeHTa, AOMKHOCTHOe
Nnnyo, OTBETCTBEHHOE 3a NpMEM LOKYMEHTOB, B TeYeHWe oaHoro pabouyero AHa co
AHA NOCTYNNEHWA 3asBMEHUA, HanpaBnseT 3asBUTENI0, yKa3aHHbIM B 3asiBNEHWUM
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cnocoboMm, yBeAoOMMeHMe O NOCTYNNEHUWN 3asiBNEHWUsl, CoAepXKallee BXOoAsLMiA
pPEerucTpaLunoHHbIi HOMEp 3asiBNeHusi, AaTty MoNyyYeHus 3asBMeHusl, NnepeyeHb
HaumeHoBaHUA ainos, NpeAcTaBfeHHbIX K HeMYy AOKYMEHTOB, AaTy NonyvyeHus
pesynbTata MyHUUUnNanbLHOW ycnyru.

3.3.34. WcnonHeHuwe npouedyp, YyKasaHHbix B nyHktax 3.3.3.1,
3.3.3.3aAMUHNCTPATUBHOIO pernamMeHTa, Npu Hanuyum TEXHUYECKON BO3MOXHOCTM
ocyulecTenseTcs B aBTOMaTU4YECKOM pexume o ncnonb3oBaHUEM
aBTOMaTU3MPOBAHHON UH(POPMALIMOHHOM CUCTEMbI, NPEAHa3HAYEHHOW ANA oKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.3.3.5. AaMuHUCTpaTMBHble npoueaypbl, YCTaHaBMUBaeMble MYHKTOM
3.3.3aAMMHMCTPATUBHOIO pernameHTa, BbIMOMHATCSA B TeYeHWe ofHoro paboyero
AHA COAHSA NOCTYNNEHUs 3asBNeHNa Ha PacCMOTPEHME.

PesynbTatamy  BbLINONHEHWA aAAMUHUCTPATUBHBLIX NpoLeayp SBMSAIOTCA:
NPUHATBLIA HA PaCCMOTPEHWE KOMMNMEKT JOKYMEHTOB UMK NPOEKT pelleHus o6 oTkase
B NpuMeMe [OKYMEHTOB, HeobxoAuMbIX ANs nNpeaoCTaBrEeHUs MYyHULMNanbHOM
ycnyru.

3.4. HanpaBsneHue MexBeaOMCTBEHHbIX 3aNpOCOB B OpraHbl,
yyacTByloLue B NpeocTaBNeHnn MyHULMNanbHOW yCnyru

3.4.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMWHUCTPATUBHOW NpoLeaypbl
ABNAETCA nonyvyeHne [AOMKHOCTHbIM NULOM (PabOTHMKOM), YMNONHOMOYEHHLIM Ha
BbINONIHEHME aAMUHUCTPATUBHOW NpoLleaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM [OKYMEHTOB, NPUHATLIX OT 3asABUTENSA LOKYMEHTOB.

[OMKHOCTHBIM  NUUOM  (PaBOTHMKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWE
aAMUHUCTPaTUBHOW nNpoueaypbl, ABNSeTCA 3amecTuTens pykosoautens WMcnonkoma
(Aanee - [OMKHOCTHOE NULIO, OTBETCTBEHHOE 32 HanpaBfieHNe MeXBELOMCTBEHHbIX
3anpocos).

3.4.2. [onmxHocTHoe nuuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, (POpMUPYET U HanpaBnsieT B 3NEKTPOHHOU copme
NOCPeACTBOM CUCTEMbl MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aumoaeincTeus (npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU — WHbIMM cnocobamu) 3anpocbl O
npeaocTaBneHnn  [OKYMEHTOB U CBeAEHW, NpPeayCMOTPEHHbIX  MYHKTOM
2.6.1agMUHUCTPATUBHOrO pernamMeHTa.

AAMUHUCTPATUBHBbIE MNpoLeAypbl, YCTaHaBMUMBAEMblE€ HACTOALUMM MNYHKTOM,
BbINOMHAIOTCA B EHb NPUHATUA 3asiBNEHNSA HA pacCMOTPEHME.

PesynbTtatamu BbINONHEHWA aAMMHUCTPATMBHLIX NPOUEAYp SABNAIOTCS:
HanpaBneHHble B oOpraHbl BNactu U (unu) noABeAOMCTBEHHbIE OpraHam BnacTu
opraHusauyum 3anpochi.

3.4.3. Cneunanuctbl NOCTaBLYMKOB [AHHbIX HA OCHOBaHWMU  3anpocos,
NOCTYNUBLLNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MIEKTPOHHOrO B3auMOAencTaus,
NPEAOCTaBNAT 3anpalumMBaemble [OKYMEHTbl (MHOpMauuio) WnNu HanpaenawT
yBeloMNneHna 06 OTCYTCTBUMMU JOKYMEHTA U (MNu) MHMOpPMaLMK, HEOOXOAUMBIX ANA
npeaocTaBneHna MyHuLmnanbHon ycnyru (aanee — ysegomnexue ob otkase).

AAMUHUCTpaTUBHbIE Npoueaypbl, yCTaHABNMBAEMbIE HACTOALUMM NYHKTOM,
BbIMONHAIOTCA B TeYeHUe Tpex AHeil CO AHS NOCTYNNEHUS MEeXBeAOMCTBEHHOro
3anpoca B opraH unu opraHusauuvio, NpeaocTaBnsaoWmMe AOKYMEHT U UHOpMaLUIO,
€CN WHble CPOKWM MOArOTOBKA W HanpaBfeHUs OTBETA Ha MEXBEAOMCTBEHHbIN
3anpoc He YycTaHOBMeHbl dpeaepanbHbIMA  3aKOHaMW, MNPaBOBLIMKW  aKTaMu
Mpaeutenbctea Poccuiickoii depepaumm UM NPUHATBIMA B COOTBETCTBUM C
efepanbHbiMM - 3aKOHaMM  HOPMaTUBHLIMM  NPaBOBbIMM  akTamu  Pecnybnuku
TarapcraH.
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PesynbTatamMu BbINOMHEHUA aAMWHUCTPATUBHbLIX NpPOUEAyP SBNSKTCA:
AOKyMeHTbl (cBefdeHus)), Heobxoaumble AnA npefocTaBneHus MyHUUMNanbHOW
ycnyru, nubo ysefnomneHve o6 oOTkase, HanpasneHHble [OMMKHOCTHOMY nuLy,
OTBETCTBEHHOMY 3a HanpaBneHne MeXxBeLOMCTBEHHbIX 3anpOoCoB.

3.44. [ormxHocTHoe nmyo, OTBETCTBEHHOE 3a HanpasneHue
MeXBEAOMCTBEHHbIX 3anpoCoB:

nonyyaet  3anpaluMBaemMmble  4Yepe3  CUCTEMY  MEXBEOOMCTBEHHOro
3NEeKTPOHHOro B3aMMOAENCTBUS OOKYMEHTbl (CBefeHus), Heobxoaumble Ans
npefocTaBneHns MyHuuunanbHoW ycnyru, nubo yeBeaomneHue o6 oTkase npu
OTCYTCTBUM [IOKYMEHTa 1 (unu) uHdopmaumm;

npu Hanu4uu OCHOBaHUM, npeaycMOTPEHHbIX MYHKTOM 2.71
aAMUHUCTPaATUBHOrO pernaMeHTa, noaroTaBnNMBaeT NPOEKT pelueHuss ob oTkase B
npveme AOKYMEHTOB, He0OX0AMMbIX ANA NPeAoCTaBNEeHUs MyHULMNANbHON YCnyru.

MNpoekT pelweHus o6 oTkase B nNpuemMe [OKYMEHTOB, HeobXxoauMbIX Ans
NPefoCTaBNeHNa MyHULMNanbHON ycnyri, ¢ ykasaHUeM Npu4YuH oTkasa (B crydae,
€CNn OCHOBaHWA [Ans OTkasa B nNpuemMe [OKYMEHTOB, HeobxoAumbIX Ans
NpeaocTaBneHns MyHULMNanbLHON YCnyru, CBsi3aHbl C HAPYLLEHWEM YCTAHOBMEHHbIX
TpeboBaHWi K TakuM JOKYMEHTam, OCHOBaHUSI ANs OTKasa B NpUeme [AOKYMEHTOB
AOIKHbI coaepXaTb MHMOPMaLUI0 O HauMEHOBaHWM AOKYMEHTOB (MHdopmauuu,
CBEMleHUI), KOTopble He npeAcTaBrieHbl, coAepXaT HeAOCTOBEPHblE M (UMK)
NPOTUBOPEYMUBbIE CBEAEHUsi, OMOpMNEHbl C HapyLEHUWEM YCTAHOBMNEHHbIX
TpeboBaHuil), HanpaBnseTCs Ha CornacoBaHWe B YCTAHOBIIEHHOM nopsake
NocpeAcTBOM CUCTEMbI 3NEKTPOHHOIO AOKYMEHTOobopoTa.

CornacoBaHue npoekta pelweHuss o6 oOTKkase B MNPUEME [OOKYMEHTOB,
HeobXoAnMbIX AN NpPeaoCcTaBNeHUs MyHUUMNANbHOW YCNyru, OCYLUECTBMSETCS B
nopsiake, NnpeaycMOTPEHHOM NYHKTOM 3.5.3aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATUBHbIE NpoLueaypbl, yCTaHaBMUMBAEMblE HACTOALUMM MYHKTOM,
BbINONHAKTCA B IEHb NONY4YEHUs CBEAEHWUIA NO MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINOMHEHUA aAMWHUCTPATMBHBIX NPOLEAYp SABNATCS:
AOKYMEHTbl (cBefeHus), HeobXxoaumble ANS NPEefOCTaBNEeHUA MyHULMUNanbHOMN
ycnyru, nNpoekT pelleHnss ob oTkase B npueme [OKYMEHTOB, HeobxoAuMbIX Ans
npeaocTaBneHnss MyHULMNanbHOM yCnyru.

3.45. WcnonHeHne  npouedyp, YyKasaHHbIXx B NyHkTax 3.4.2,
3.4.4aAMUHUCTPATUBHOIO pernamMeHTa, Npu HanMuyum TEXHUYECKOW BO3MOXHOCTM
ocyLlecTBnseTcs B aBTOMaTU4eCKOM pexume c “cnonb3oBaHNeM
aBTOMaTU3MPOBaAHHON MHOPMALIMOHHOW CUCTEMbI, NPEAHA3HAYEHHOW ANA OKa3aHWUs
roCyAapCTBEHHbIX U MyHULUMNAnbHbIX yCnyr, B TOM Y4UCne C MOMEHTa perucrpauuu
3anaBNEeHUA B COOTBETCTBMM C NYHKTOM 2.13 aAMUHMCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHblii CPOK BbINOMHEHUS aAMUHUCTPATUBHLIX NPOLEAYP,
yKas3aHHbIX B NyHKTe 3.4 afMUHUCTPATUBHOIO pernamMmeHTa, CocTaBnseT Tpu paboumx
AHSA.

3.5. MoproToska pesynbTaTta MyHULMNANbLHON yCnyru

3.5.1. OcHoBaHMeM Ha4ana BbINOMHEHUA aAMUHUCTPATUBHOW NpoLeaypsbl
SIBNAETCA MOCTYNneHne OT AOMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaBneHue
MEeXBEAOMCTBEHHbLIX 3anpocoB, [OKyMEHTOB (CBefeHui), Heobxoaumbix AnA
NnpeaocTaBneHnsa MyHULMnanbHoOW ycnyru.

HOMKHOCTHBIM NNULIOM, OTBETCTBEHHLIM 3a BbINOSMIHEHUE aAMUHUCTPATUBHON
npoueaypbl, ABNseTca 3amecTtutens pykosoautens Wcnonkoma (manee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa NpefocTaBneHus
MyHULMNAnNbHOW ycnyru).
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3.5.2. [lomKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa
npeaocTaBneHns MyHUUMNanbHOW YCnyru:

paccmaTtpuBaeT chOpMUPOBaHHbIA KOMNNEKT AOKYMEHTOB, HEOOXOAUMbIX ANS
npeaocTaBneHna MyHULMNAnbHON ycnyru;

Npu BbISIBNIEHUN OCHOBAHMW ANs OTKasa B NpefoCTaBfeHUn MyHULMNanbHOM
ycnyru, yKasaHHbIX B NyHKTe 2.8.2 aAMWHUCTPATMBHOIO  peErnamMeHTa,
noarotaBnuBaeT MPOEKT pelueHUss o6 oTkase B NpefocTaBneHun MyHULMNanbHOM
ycnyru;

B Cnyyae OTCYTCTBUSI OCHOBaHWW ANs OTKasa B NpeaocTaBneHum
MYHULMNANbHON ycnyrn, NpeaycMOTPEeHHbIX NyHKTOM 2.8.2 aaMWHUCTPaTUBHOrO
pernameHTa, no WUTOram pacCMOTPEHUS [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHMa MyHUUMNanbHOW Ycnyru, NoaroTaBnMBaeT NPOEKT pesynbrarta
npeaocTaBneHna MyHULMNanbHOW yCnyrn B COOTBETCTBUM C nognyHktamu 1 — 3
nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpaBnsieT MNOArOTOBMEHHbIN NPOEKT pesynbTata npeaocTaBneHus
MyHULMNAnNbHOW YCNyrn Ha corfnacoBaHve B YCTaHOBMEHHOM NOpsiAKe NOCPEACTBOM
CUCTEMbI 3NEKTPOHHOro AOKYyMeHToobopoTa.

AQMUHUCTPATUBHbIE NpoLEeAypbl, YCTaHaBMMBaeMble HACTOSILLMM MYHKTOM,
BbINOSHAIOTCA B Te4EHNe ogHoro paboyero gHs.

PesynbTaTamun BbINONHEHMSA aAMUHUCTPATUBHBIX NPOLEAYpP ABNSAOTCA: NPOEKT
peleHns o6 oTkase B NpeAoCTaBNeHnM MyHULMNANbHOW YCNyru, cnpaBku (BbINUCKK).

3.5.3. CornacoBaHue u nognucaHue npoekTa pesynbTaTta NpeaocTaBneHus
MyHUUMNAnNbLHOW ycnyru (oanee — npoOeKTbl [OKYMEHTOB) OCYLUECTBNSAETCA
pykosoautenem Ucnonkoma.

MoaroToBneHHble NPOEeKThbl AOKYMEHTOB, nmerowmne 3ameyvaHus,
BO3BpaLLaloTCA Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTaTta
MyHUuunansHor ycnyru. [llocne ycTpaHeHuss 3ameyYaHuin NpPoeKTbl AOKYMEHTOB
NOBTOPHO NepeaarTcsa ANA cornacoBaHUs U NOANUCaHUS.

Pykosoguten, Wcnonkoma npu pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB
nposepseT cobniogeHne agMUHUCTPATUBHONO perfaMmeHTa AOMKHOCTHbIMU NuLamMu
Ucnonkoma B 4YacTu CpOKOB BbINOSIHEHMA aAMUHUCTPATUBHLIX npoueayp, ux
nocnefoBaTenbHOCTU WU NOMNHOThI, HanNMYuWa COrnacoBaHWi  YNONHOMOYEHHbIX
AOMKHOCTHbIX NuY Micnonkoma B cucteMe 3neKTPOHHOro 4OKyMeHToobopoTa.

B cnyyae BbiABNEHMA HapylleHWA B 4aCTU CPOKOB  BbINOMHEHUS
aAMUHUCTPATMBHBIX Npoueayp, Ux nocrneaoBaTenbHOCTU M NOMHOTHI PykoBoautens
Ucnonkoma wuHUUMMPYET npuBRevYeHne K OTBETCTBEHHOCTU nuy, AOonyCTUBLUMX
HapyLleHus, B COOTBETCTBUM C NYHKTOM 4.3 aAMUHUCTPATUBHOrO pernameHTa.

AOMUHUCTPaATMBHbIE npoueaypbl, YCTaHaBNMBaeMble HaCTOALMM MYHKTOM,
BbIMOSHAIOTCS B Te4eHue ogHoro paboyero AHs.

PesynbTaTamu BbINONHEHUA aAMWHUCTPATUBHbLIX nNpoueayp SBNATCS:
peweHne o6 oTkase B nNpueme AOKYMEHTOB HeobxoAuMbIX ANA nNpeaocTaBneHus
MyHULMNAnNbHON ycnyru, peweHue ob oTkase B npefocTaBneHud MyHuuunanbHOW
ycnyru, cnpaska (Bbinucka).

3.5.4. WcnonHeHue npoueayp, YykasaHHbix B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATMBHOrO pernameHTa, Mnpu HanMuuu TeXHUYECKOM BO3MOXHOCTU
ocyulecTenseTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHUEM
aBTOMaTU3MPOBAHHON UH(POPMALIMOHHOM CUCTEMbI, NpeAHa3Ha4YeHHOWN ANA oKas3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

MakcumanbHbIil CPOK BbINOMHEHUSA aAMUHUCTPATUBHbIX NpoLeayp, ykasaHHbIX
B NyHKTe 3.5.aAMUHUCTPATUBHOIO pernaMeHTa, cocTaBnseT oAuMH paboymnii AeHb.
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3.6. Boigava (HanpasneHue) sasBuTento pesynbTaTta MyHUUMNANbHOMA yenyr

3.6.1. OcHoBaHMEM Ha4ana BbINOMIHEHUS aAMUHUCTPATUBHOM MpoLeaypbl
ABNSAETCA MONy4YeHne [AOMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOMHEHUE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NOATBEPXAAIOLWEro npeaocTaBneHne
MyHULMNAnNbLHOMW yCnyru.

HAOMKHOCTHBLIM NULIOM, OTBETCTBEHHBIM 32 BbINOSMIHEHUE AAMUHUCTPATUBHOW
npoueaypbl, ABNAETCA 3amecTuTenb pykosoautenss Wcnonkoma (panee -
AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblayy (HanpaBneHUe) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE nWLO, OTBETCTBEHHOE 3a Bbigadvy (HanpasneHue)
AOKYMEHTOB:

obecneunBaeT perucTpauMio W BHECEHWE CBEAEHWIA O pesynbTaTe
npefocTaBneHns MyHUUMNanbHOW ycnyru B NOACUCTEMY BEAEHMS OOKYMEHTauuu
aBTOMaTU3NPOBaHHON MH(POPMALIMOHHON CUCTEMBI, NPEAHA3HAYEeHHON ANA OKa3aHUs
rocyapCTBeHHbIX U MyHULUMNANbHbIX YCNYT,

usBelwlaeT 3aasButena (ero npeacraBuTens) CnocoboMm, YyKasaHHbIM B
3asBneHun, O pesynbTaTe nNpPeaoCTaBfeHUs MyHULMNANbHOW YCnyru M O
BO3MOXHOCTW NONyYeHuUs pesynbTata NpefocTaBneHus MyHUUunanbHOW ycnyru B
Wcnonkome unu 8 ML,

WcnonHeHne npoueayp Npu  HanmuMuMM  TEXHUYECKOW  BO3MOXHOCTM
ocyLecTBnseTcs B aBTOMaTU4EeCKOM pexume c ncnonb3oBaHNEM
aBTOMaTU3MPOBAHHON UH(POPMAaLIMOHHOM CUCTEMbI, NPpeAHa3HAYEeHHOW ANs oKasaHus
rocyaapCcTBeHHbIX U MyHULMNANbHbIX YCNYT.

AQMUHUCTPATUBHBIE MNpoLueaypbl, YCTaHaBMMBAEMble HACTOALUMM MNYHKTOM,
BbINOMHAIOTCA B TeYeHue oAHoro paboyero AHA CO AHA MOANUCAHUS LOKYMEHTa,
ABnsaoLerocs pes3ynbTatoM  npeAocTaBneHus MyHUUMNanbHOW  ycnyru,
YNONHOMOYEHHbIM AOMKHOCTHBLIM Nuuom Mcnonkoma.

PesynbTaTamu BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABNSAIOTCA:
pa3MmelleHne cBefieHuii 0 pesynbTaTe NpefoCTaBNeHUs MyHUUMNanbHOW ycnyru B
WHOPMAUMOHHBIX CUCTEMaX, U3BELUeHWe 3asBuTensa (ero npeacraBuTens) o
pesynbTaTe NnpeaocTaBNeHUsa MyHUUMNanbHOM ycnyru u cnocobax ero nony4eHus.

3.6.3. Tllopspok Bblgaun (HanpaBneHws)) pesynbTaTa NpPeaocTaBneHus
MYyHULMNANbHOW yCnyru:

3.6.3.1. lNpu obpalyeHun 3asBuTens 3a pe3ynbTaToM MyHULMNANbLHOW ycnyru
B M®L, paboTtHuk MLl BbigaeT 3assutenio pesynbtaT MyHUUMNANbHOW yCnyru B
dopme 3k3emnnspa 3NEKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWUIO 3asBUTENA BMECTE C 3K3EMMSISPOM JNEKTPOHHOIO AOKYMEHTa Ha
BymaxHoM HocuTene emy npefocTaBnseTCA 3K3EMNNAP 3NEKTPOHHOrO AOKYMEHTa
nyTEM €ro 3anuMcu Ha CbEMHbIA HOCUTENb WHOPMaUMU UNU  HanpaBneHus
aK3eMnnapa 3MNeKTPOHHOro AOKyMeHTa MO 3NEeKTPOHHOW NoyTe B agpec 3asBuTens.
MNpun 3anucyM Ha CbeMHbIN HocuTenb MHOPMaUMUM UNKU HanpaBneHWU ak3emnnsapa
3NeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBSIEH 3K3EMNNSP 3NIEKTPOHHOIO
AOKYMeHTa Ha ByMaxkHOM HocuTene, No 3NeKTPOHHOM MoYTe MAEHTUYHOCTb TaKoro
aK3emnnspa 3MNeKTPOHHOro AOKYMEHTa 3K3eMNNspYy 3NEeKTPOHHOrO AOKYMEHTa Ha
BymaxHoM  HocuTene  3aBepseTCs  YNONMHOMOYEHHbIM  COTPYAHWKOM  C
MCNonb30BaHWEM YCUNEHHOW KBanuuUMpOBaHHON 3NEKTPOHHOM NOANUCH.

AQMUHUCTPATUBHbIE MpOLeAypbl, YCTaHaBNMBaeMble HACTOSILUMM MNYHKTOM,
BbINONHAIOTCA B MOpPAAKE OvYepefHOCTW, B AeHb NpubbITUA 3asBUTENS B CPOKMW,
yCTaHOBNEHHble pernameHToM paboTtsl MOL.

PesynbTatamu BbINONHEHUA aAMUMHUCTPATMBHLIX NpPoOUEAyp SABNAKTCS:
ukcauua cakta Bblgaum pesynbTaTta NpPeAoCTaBNEHUs MyHULMNANbHOW ycnyrv B
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AUC MOL|, pesynbTaT npeaoCTaBNEHUs MyHULMNANbHOM ycnyru, BblAaHHbIN
3asBUTENIO.

3.6.3.2. lNpu obpalyeHnm 3assuTens 3a pesynbTaToM MyHULMUNANLHOI YCRyru
yepes PecnybnukaHckuii nopTan 3asiBUTENIO B NWUYHbIA KaOWHET aBTOMaTUYECKM
HanpaBnAeTCsA 3NEeKTPOHHbIW 00pa3 AoKyMeHTa, SABMSIOLErocs pesynbTaToMm
npeaocTaBneHus MyHULMNAnNbLHON ycnyra, noAnNUCcaHHbIN YCUNEHHOW
KBanMUUMPOBaHHON 3MEKTPOHHOW MNOANMCLIO YNOMHOMOYEHHOMO [AOMKHOCTHOIO
nuua Ucnonkoma (Mcnonkomom).

AAMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNUBAEMble HACTOSILLMM MyHKTOM,
BbINOMHAIOTCA B I€Hb NOANMCAHUSA AOKYMEHTa, NOATBEPXAAIOLLEro NpeaocTasnexHne
(oTka3 B NpeaocTaBneHWM)  MyHULMNANbLHOA  YCAYTW,  YNONHOMOYEHHBIM
AOMKHOCTHbIM nnuom Mcnonkoma (Mcnonkomom).

Pesynbtatamu BbINOMHEHWS aAMUHUCTPATMBHLIX MPOLEAYP SBASIOTCS:
HanpaeneHve (NpepocTaBneHne) ¢ ucnonb3oBaHueM PecnybnukaHckoro noprana
3aABUTENIO [OKYMEeHTa, NOATBEPXAAILWEro npeaocTaBneHne MyHULMNanbHON
ycnyru (B TOM Yucne oTkas B NpejoCTaBleHUN MyHULMNANLHOI YCyru).

3.6.3.3. lMpu obpalleHun 3asBuTENs 3a pe3ynbTaToM MyHULMNANLHOM ycnyru
B Mcnonkom, AOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB, BblAaeT 3asBUTEN0 pesynbTaT MyHuuMnanbHon ycnyru. [lo
TpeboBaHWO 3asBUTENA BMECTE C JK3EMMNSAPOM 3NEKTPOHHOTO [OKYMEHTa Ha
DymaxHom HocuTene emy npefoCTaBASETCA 3K3EMNNAP INEKTPOHHOMO AOKyMeHTa
nyTéM ero 3anucu Ha CbEMHbIA HOCUTENb MWHGOPMaUMU UNK  HanpasneHus
aK3emnnApa 3NEKTPOHHOro AOKYMEHTa Mo 3M1EKTPOHHOM NoYTe B agpec 3asaBuTens.

AAMUHUCTPaATMBHbIE NpoOUeaypbl, YCTaHABNMWBAEMble HACTOSILLMM MYHKTOM,
OCYyLLECTBMAIOTCA B MNOpsAKE oO4YepeAHOCTW, B AeHb nNpubbiTMA 3asBuTens B
cooTBeTCTBUM C [NpaBunamm BHyTpeHHero TpyAoBOro pacnopsaka Mcnonkoma.

PesaynbTatoM BLINONMHEHWA aAMUHUCTPATUBHLIX npouesyp SBNAKTCH:
(hukcaums pakta Bbiaaun pesynbTaTa NPefOCTABMEHUS MyHULMNAMNbHONA YCnyrv B
aBTOMaTU3NPOBAHHON UHOPMAaLMOHHON cUCTEME, NpeAHa3HAaYEeHHON ANA OKa3aHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCAYT.

3.7. UcnpaBneHne TexHM4Yeckux ombok |

3.7.1. B cnyyae oOHapyXeHuUa TexHu4eckon ownbku B AOKYMEHTe,
ABNAOWEMCS pe3ynbTaTOM MyHULMNANbHOW YCnyru, 3asiBUTENb HanpasnseT B
Ucnonkom:
3asBneHve o0 ucnpaBneHuM TeXHUYEecKoW OowWMBKM (npunoxeHuwe No5 k
HacTosLeMy agMUHUCTPATUBHOMY pErnameHTy);
AOKYMEHT, BblAaHHbIA 3asBUTENI0 Kak pe3ynbTaT MyHUUMUNanbHOW YCnyru, B
KOTOPOM COAEpPXUTCA TEXHUYECKas owmnbka;
AOKYMEHTbI, UMeloLLue Iopuanyeckylo cuny, CBUAETENbLCTBYIOWME O Hanuyum
| TEXHUYECKOW oLmnbKu.
3anBneHve o6 ncnpasneHUn TEXHUYECKON OLUMGKU B CBEAEHUAX, YKa3aHHbIX B
| AOKYMeHTe, ABNAWEMCS pe3ynbTaToM MyHUUMNanbHOW ycnyru, nopaaeTcs
3assuTenemM (YnonHOMOYEHHLIM NpeacTaBUTENeM) NOYTOBLIM OTNPaBeHNeM (B TOM
‘ 4yucne € ucnonb3oBaHMEM 3MNEKTPOHHOW nouThbl), nNMbo 4yepes PecnybnukaHckuii
‘ nopTan unu MoLl.
‘ 3.7.2. [JonXHOCTHOe nuLUO, OTBETCTBEHHOE 3a npuemMm [OOKYMEHTOB,
OCyLleCcTBNAeT npuem 3asBneHus o6 uUCnpaBneHUM TEXHUYECKOW OLUMBKM,
i peructpupyet 3asiBrieHMe C MNPUNoOXeHHbIMM [OKYMEHTaMW W nepefaer ux
AOMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
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AOMUHUCTPATUBHbIE Npoueaypbl, YCTaHaBNUMBaeMble HAaCTOSLLUM MNYHKTOM,
BbINOSHAOTCA B Te4EeHne ogHoro paboyero AHA ¢ AaTbl peructpaumm 3asBreHus.

PesynbTatamMyM BbINOMHEHUA aAMUHUCTPATUBHLIX Npoueayp SBNSKOTCS:
NPUHATOE WU 3aperucTpupoBaHHOE 3asBfeHue, HarnpaBfeHHOEe Ha pacCMOTPeHue
AOMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [omxHOCTHOe nuuo, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccmatpuBaeT [AOKYMEHTbl U B UENAX BHECEHUS WCNpPaBfieHUA B [AOKYMEHT,
ABNAOLWUNCA pesynbTaTtoM npenocrasnexHns MyHULMNAnNbLHOW ycnyru,
ocyLlecTBnseT npoueaypbl, NpeaycCMOTPeHHble NyHKTOM 3.5aAMUHUCTPaTUBHOIO
pernaMeHTa, U BblAaeT UCNpPaBneHHbI AOKYMEHT 3aaBuUTento (YynonHOMOYEHHOMY
npeacTasuTento) NMYHO NOA POCNUCH C U3bATUEM Y 3asiBUTENs (YNONTHOMOYEHHOro
npeacTaBuTENsl) OpurMHana [AOKYMEeHTa, B KOTOPOM COAEPXUTCA TexHuveckas
owubka, wWNU HanpasBnseT B agpec 3asBUTENs MNOYTOBbLIM OTNpPaBlEeHUEM
(nocpeaCcTBOM 3NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MONYYEHUS LOKYMEHTa
npu npepoctasneHum B Vicnonkom opurMHana AOKYMEHTa, B KOTOPOM COAEPXKUTCS
TexHu4yeckas oLumobka.

AOMUHUCTPATUBHbIE Npoueaypbl, YCTaHaBNUMBaeMble HaCTOSLMUM MYHKTOM,
BbIMNOMHAIOTCA B TeYeHue AByX paboyux AHen nocne obHapyXeHWUst TEXHWUYECKOM
owunbkn unu nonyveHus o1 nOOro 3anMHTEPECOBAHHOIO nuua 3asBNEHUs O
AonyLeHHon owmnbke.

PesynbTaTamu BbINONHEHUA aAMUHUCTPATUMBHBLIX Mpoueayp SABNAKTCS:
BblAaHHbIA (HanpaBNeHHbIN) 3aABUTENIO AOKYMEHT.

4. Mopapok u hopMbl KOHTPONS 3a NpeAoCTaBNEHMEM MyHULMNANbLHOW YCNyru

4.1. NopsaoK OCYLLECTBNEHMUS TEKYLLEro KOHTPONSA 3a cobMoAeHNEM U UCNONTHEHNEM
OTBETCTBEHHbLIMU [OMKHOCTHBIMY NULIAMWU NONOXEHWUI aAMUHUCTPATUBHOIO
pernameHTa 1 UHbIX HOPMaTUBHbLIX NPaBOBLIX aKTOB, yCTaHABNMBaOLWMX TpeboBaHuA
K NpeaocTaBneHUo MyHULMNANbHOM YyCnyru, a Takke NPUHATMEM UMW peLLEeHW

KoHTponb 3a nNOMHOTOW W KayecTBOM MNpPeAoCTaBfiEHUA MyHULMNAnbHOM
ycnyru BkniovaeT B cebs BbiABNEHUE U YCTpaHEeHUEe HapyLleHWil npaB 3asBuTenen,
npoBeAeHMe NpoBepoK cobniogeHus npoueayp NpeaocTaBneHuss MyHUUMNanbHOM
ycnyru, noaAroToBKy pelueHuin Ha aencteuns (6esgencrTene) OMKHOCTHBIX NUL opraHa
MECTHOro camoynpasneHus.

dopmamMu KOHTponsi 3a COONAEHUMEM UCMNONMHEHUS aaMUHUCTPATUBHbIX
npouenyp ABNAIOTCA:

1) npoBepka u cornacoBaHue NPOEKTOB AOKYMEHTOB MO MNpefoCcTaBEHMIO
MyHULMNAanNbHOKW ycnyru,

2) npoBoAMMble B YCTAHOBMEHHOM  nopsake  NPOBEpPKW  BeAeHUs
Aenonpov3BoACTBa;

3) npoBeaeHMe B  YCTAHOBMEHHOM MOpSAAKE KOHTPOMbHbLIX MPOBEPOK
cobniogeHna npoueayp NnpeaocTaBneHns MyHUUUnansHOM yCnyru.

B uenax TeKywero KOHTPONs WCNONb3ylTCA CBEAEHUA, MMelueca B
aneKTpoHHoW 6a3e AaHHbIX, cnyxebHasa KoppecnoHAeHUMs, YCTHas U NUCbMEHHas
nHpopmaums AOMKHOCTHbIX nuu, OCYLLECTBNAOLLMX BbINOMTHEHWE
aAMUHUCTPaTUBHbLIX MNpoLleayp, XypHanbl yyeTa COOTBETCTBYIOLMX AOKYMEHTOB U
Apyrue ceefeHus.

Ana  ocywecTBneHnss KOHTPONsi 3a COBEpLUEHUMEM  OelCTBUA  npwu
npeaocTaBNeHMn MyHUUUNanbHOW YCnyru U MPUHATUW PELLEHUA PYyKOBOAUTENHD
opraHa MEeCTHOro camoynpaBneHuss npeacTaBnAlTCA CnpaBku O pesynbTarax
npeaocTaBneHna MyHULUMnanbHoOn ycnyru.
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O cnyyasax W npuvyYUHaX HapywleHWss CPOKOB, MOCnefoBaTeNnlbHOCTU U
coAepXaHua agMUHUCTPATUBHBLIX npoueayp QAOMKHOCTHble nuua HeMeaneHHo
NHOPMUPYIOT PYKOBOAUTENA OpraHa, NpeAoCTaBnAlLWero MyHuuunanbHy yenyry,
a Takke npeanpUHUMAlOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUN.

TekywMn KOHTpoONnb 3a cobnoaeHneM nocnenoBaTenbHOCTM  OENCTBUM,
onpefeneHHblX  aAMUHUCTPATUBHbLIMKM  npouedypamMu  NO  NpeaocTaBneHuto
MyHAUMNANbHOW  yCnyru,  OCYLIEeCTBNSETCA  3aMeCTUTENeM  pyKoBoAUTEns
Wcnonkoma, OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl N0 NPefOCTaBNEHUIO
MyHULMNANbHOM yCnyru.

MNepeyeHb AOMKHOCTHBLIX NUL, OCYLUECTBASIOWMUX TEKYLWIA KOHTPOnb,
ycTaHaBnmMBaeTcs NonoxeHusamun ob icnonkome u AOMKHOCTHBIM PErfaMeHTOM.

4.2. lNopsnok ¥ NepUoANYHOCTb OCYLLECTBNEHUSA NMaHOBbIX
¥ BHENMAHOBbLIX NPOBEPOK NOMHOTLI U KaYecTBa NpeaoCTaBneHuns
MYHWULMNAnbHO yCnyru, B TOM Yucne Nnopsagok U hopMbl KOHTPOISA 3a NOMHOTOM
W Ka4eCTBOM NpefOCTaBNEeHUS MyHULMNANbLHOMN yCnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCTaBNeHUs MyHULMNansHoM
ycnyru ocyLiecrensercsa B oopmax:

1) npoBeaeHns NPoOBEpPOK,;

2) paccMmoTpeHus xanob 3asBuTenei Ha fgeiicteus  (GesgelicTeue)
Wcnonkoma, a Takke ux AOMKHOCTHBIX NUL, MyHULMNAMbHbLIX CRyXXaLluX.

422. B uenax ocCyLWeCTBNEHUSS KOHTPOMNSA 3a MOMHOTOM WU KayecTBOM
npeaocTaBneHnsa MyHUUMUNanbHOW YCNyru nNpoBOAATCA NNaHOBbIE M BHENNaHOBble
nposepkn. [lopsaok U NEepuoAMYHOCTL  OCYLLECTBMEHUA NNaHOBLIX NPOBEPOK
ycTaHaBnueaeTca nnaHom pabotbl  Wcnonkoma. [lpu npoBepke  MoryT
paccmaTpuBaTbCs BCE BOMPOCHI, CBSI3aHHblE C NpeAoCTaBNeHUnEM MyHULMNanbHoM
ycnyru (KOMNNeKcHble NpOBEpKW), WNU OTAENbHbLIA BOMNPOC, CBA3aHHbLIA C
npefocTaBNeHneM MyHULMNanbHOW ycnyru (Tematudeckue nposepku). lNposepka
TaKkKe MOXEeT NPOBOAUTLCA NO KOHKPETHOM Xanobe 3ansutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASATCS B CBSA3U C NPOBEPKOMN YCTpaHEHUS
paHee BbIABMEHHbIX HapyLIeHWA aAMUHUCTPATMBHOrO perfnaMeHTa, a Takke B
cny4yae nony4yeHus xanob 3assuTtenen Ha geuncteusa (b6esgenicteue) Ucnonkoma, a
TaKKe UX AOMKHOCTHBIX NN, MyHULMNANbHbIX CRYXaLUuX.

4.2.4. PesynbTaTbl npoBepku OMOPMNAIOTCA B BUAE akTa NPOBEPKU, B
KOTOPOM YKa3blBalOTCA BbIABMEHHbIE HEAOCTaTKU W NPEAnoXeHuss no  Ux
yCTpaHeHMuIo.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX NUL OpraHa, NpeAoCTaBNsAoLWEro
MyHULUMNanbHyo ycnyry, 3a peweHus u genctens (besgencrtene), NpUHUMaEMble
(ocyuwlecTBnsieMble) UMW B Xo4e NPeAOCTaBNEHUA MyHULMNANbLHON YCnyru

Mo pesynbTatam NpoBeAEHHbIX NPOBEPOK B Cry4Yae BbISIBNEHUS HapyLUEHWUN
npaB 3asBUTENein BUHOBHbIE nUUa NPUBMEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKoHoAaTenbcTBOM Poccuiickon ®enepaumn.

Pykosoautens Wcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe
paccMmoTpeHue 3asBneHuin.

Pykosogutenb (samecTuTtenb pykosoauTens) Ucnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (UNnu) HeHagnexallee BbiNONHEHUe
aAMUHUCTPATUBHbLIX [ENCTBUWA, YyKasaHHbIX B pasgene 3 agMUHUCTPaATUBHOIO
pernameHTa.
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[loMmKHOCTHbIE NUUA@ U WHble MyHUUMNAnbHble ChNyXawue 3a peLleHus U
AencTeumsa (6esneinctaue), npuHumaemble  (ocyLiecTBnsiemble) B  Xxoae
npeAocTaBneHuss  MyHUUMNanbHOW  ycnyrkM,  HECYyT  OTBETCTBEHHOCTb B
YyCTaHOBIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. MNonoxeHusa, xapakrepusylowme TpeboBaHnA K NOpsAKy U hopmam KOHTpons 3a
npeaocTaBneHneM MyHUUUNanbHOW ycnyr, B TOM YUCIEe CO CTOPOHbLI rpa)aaH, ux
obbeanHeHnn n opraHmMsauui

KoHTponb 3a npefocTaBneHMeM MyHULMNANbHOW YCNyrM CO  CTOPOHbI
rpaxpaH, WX oObeAWHEeHUA W opraHuW3auuii, OCyLLEeCTBNSETCS NOoCpPeacTBOM
OTKPbITOCTU AEATENLHOCTN OpraHa MECTHOrO camoynpaBfieHUsA NpU NpeaocTaBneHun
MYHALUMNANbLHOW  yCNyru, MOMy4YeHUss MNOMHOW, aKTyanbHOW W  [OCTOBEPHON
WHOpMaLUM O nopsiake NpefoCTaBNeHUs MyHUUMNANbHOW YCNyrn u BO3MOXHOCTM
AocyaebHoro paccMoTpeHus obpalyeHuit (xanob) B npouecce NpeaocTasneHus
MyHULMNAnNbHON ycnyru.

5. [locynebHblit (BHecyaebHbIin) Nnopsaok obxanoBaHWsa peLleHuin u AeicTBUi
(BbespencTems) opraHa, NpeAoCTaBNSAIOLWEro MyHULMNANbLHYIO YCyry,
MHOroyHKLIMOHANBLHOrO LEeHTpa NPeaoCTaBNEeHUs FOCyAapCTBEHHBIX U
MyHMUMNanbHbIX YCNyr, opraHusauum, ykasaHHblx B 4actu 1.1 ctatbun 16
®enepanbHoro 3akoHa Ne210-93, a Takke UX AOMKHOCTHBIX NUL, MyHULMNANbHBIX
cnyxawux, paboTHUKOB

5.1. 3assuTenn umeloT npasBo Ha obxanoBaHuWe B AocyaebHOM nopsake
peleHuid u aencTeuii (6esneicTens) opraHa, NPeAoOCTaBNSIOLErO MyHULMNANBHYIO
ycnyry, AOMKHOCTHOIO nuua opraHa, NpefocTaBnAloLWero MyHUUUnanbHylo ycnyry,
MyHUUMNANbHOrO  cnyxXallero, pykoBOAUTENst oOpraHa, NpeaocTaBnsAloLero
MyHULUMNANbHYIO ycnyry, MHOroyHKLMOHaNbLHOro LUeHTpa, paboTHuKa
MHOropyHKLIMOHANbHOro LEeHTpa, OpraHvW3auuii, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbu 16 ®epgepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB.

3asBuTenb MoXeT obpaTutbcsa € kanoboil, B TOM YuUCne B CneayroLmx
cnyyasx:

1) HapyweHue cpoka perucTpauum 3anpoca O NpeaocTaBneHuu
MYyHULMNanbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 GegepanbHoro sakoHa
Ne 210-93;

2) HapyLleHne cpoka NpeaocTaBneHNs MyHULMNansHoW ycnyru. B ykazaHHOM
cnyqae pocyaebHoe (BHecynebHoe) ob6xanoBaHue 3asBUTENEM pPELUEHUA K
aencrteui (6espeiicTaus) MHOroyHKLMOHaNbHOro LeHTpa, paboTHUKa
MHOroyHKLUMOHANbHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOMYHKUMOHanNbHbIA LEHTp, peleHus u pfeicteusa (6esfgeiicTBue) KOToporo
obxanylTca, BO3NOXeHa yHKUMA MO NpefoCTaBMIEHUI0 COOTBETCTBYIOLUX
MyHULMNanbHbIX ycnyr B NonHoM obbemMe B nopsiake, onpeaeneHHoMm vactbio 1.3
ctatbn 16 PegepanbvHoro 3akoHa Ne 210-03;

3) TpeboBaHve Yy 3asBUTENs [OKYMEHTOB WnM WHdopmauun nubo
OCYLLECTBIIEHUA [AENCTBWIA, NpeAcTaBMeHne WNnuM OCyLECTBNEHUE KOTOPbIX He
NpeaycMOTpeHO HOpMaTMBHbIMM NpaBoBbIMKU aktamu Poccuiickon depepauuu,
HOpMaTMBHbIMKA NpaBoBbIMKU akTamu Pecnybnuku TartapctaH, MyHUUMNANbHLIMU
NpaBOBbIMKU aKTaMu ANA NpefocTaBneHns MyHULUNanbHOW yenyru;

4) oTKas B npueme AOKYMEHTOB, NPeAOCTaBNEHNE KOTOPLIX NPeaycMOTPEHO
HOpMaTMBHbIMKW NpaBoBbIMM aktamu Poccuiickoit dPepepaumn, HoOpMaTUBHLIMU
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npaBoBbIMU akTamn Pecnybnuku TaTtapctaH, MyHMUMNAnNbHBLIMW NPaBOBLIMUA aKTaMy
AN NpeaocTaBNeHns MyHULMNanbHOW yCnyru, y 3aaBuTens;

) OTKa3 B NpeAoCTaBNEHNN MyHULMNAMNBHON YCNyrn, ECNN OCHOBAHWS OTKa3a
He npefycMOTpeHbl defepanbHbiMA 3aKOHaMU U MPUHATLIMU B COOTBETCTBUU C
HUMU  UHBIMM HOPMAaTUBHbIMK MNpaBoBbIMKM akTamu Poccuiickoit  depepauun,
3aKOHaMu 1 WHbIMA HOPMaTUBHbLIMW MpPaBoOBbIMM akTamu Pecny6nuku Tartapcran,
MyHUUMNanbHbIMA - NpaBoBbIMKM  akTamu. B ykasaHHOM cnyyae pocyne6Hoe
(BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHWii U AelCTBUIA (6espencTBus)
MHOTO(YHKLIMOHANLHOTO  LEeHTpa, paboTHWKA MHOrOMYHKLUMOHANLHOMO  LieHTpa
BO3MOXHO B cry4ae, ecnv Ha MHOroyHKLUNOHanNbHbIN LEHTP, PEeLUEeHUs U AeiCTBUS
(bespencteme) koToporo obXanylTcs, BO3NOXeHa (DYHKLMS Mo npenocTaBneHnto
COOTBETCTBYIOLLMX MyHULMNANbHLIX yCryr B MOMHOM oObemMe B NOpsAKe,
onpeaeneHHoMm YacTtbto 1.3 ctatbn 16 PenepanbHoro sakoHa Ne 210-03;

6) 3aTpeGoBaHue ¢ 3asBUTENA NpU NPEAOCTABMEHUM MYHULIMNANLHOI Yy
nnatbl, He NpPeayCMOTPEHHOW HOpMaTUBHLIMW MpPaBOBbLIMM akTamu Poccuiickoit
depepaumyn, HOpMaTUBHbIMM  NpaBOBbIMKW  akTamu Pecny6nuku  TartapcraH,
MyHULMNANbHbIMU NPABOBLIMU aKTaMu;

7) 0TKa3 opraHa, NPeAoCTaBNALLEro MyHULMNAMbHYI YCAYTY, AOMKHOCTHOO
nuua opraHa, NpeAoCTaBnNALWEro MyHULMNANbHYO YCNyry, MHOFOMYHKLIMOHANBbHOMO
LueHTpa, paboTHuka MHOroyHKLMOHANbLHOro LeHTpa, opraHusauui,
npeaycMoTpeHHbIX YacTblo 1.1 ctaTtbn 16 GepepanbHoro 3akoHa Ne 210-d3, unu mx
paboTHUKOB B MCMPaBNEHUM AONYLLEHHLIX UMW ONEYaToK M OLWKWGOK B BblgaHHbIX B
pesynbTaTte npefocTaBneHns MyHULUNanbHon ycnyr AoKyMeHTax nmbo HapyLieHme
YCTQHOBNEHHOro cpoka Takux ucnpasneHun. B ykasaHHom cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM PELUEHWn U OeiCTBMiA (6espencTausn)
MHOTO(YHKLIMOHANLHOTO  LeHTpa, paboTHMKA MHOrOMYHKLMOHANLHOTO  LieHTpa
BO3MOXHO B cry4ae, ecrnv Ha MHOroyHKLUMOHanNbHbIA LEHTP, PELLUEeHUs U AeicTBUS
(6espeiicTBue) koToporo obxanyioTcs, BO3NOXeHa (YHKUMA NO MPeAoCTaBMeHMIo
COOTBETCTBYIOLUMX MYyHUAUMNANbHLIX ycnyr B NonHoM ob6beMe B nopsgke,
onpefeneHHoM YacTbio 1.3 ctatbun 16 GefepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unu nopsAka BblAauu LOKYMEHTOB MO pesynbTaTam
NPeAoCcTaBNeHns MyHULMNanbHOW YCnyru;

9) npuocTaHoBneHWe npefoCTaBNEHUs MyHULMNANLHON YCRyru, ecnu
OCHOBaHWS NPUOCTAHOBNEHUA He NpeayCMOTPeHbl eaepanbHbIMU 3aKoHaMKU U
NPUHATLIMW B COOTBETCTBUM C HUMM MHLIMU HOPMATMBHLIMU MPABOBLIMU AKTaMW
Poccuiickon deaepaumnu, 3akoHaMu U UHBIMU HOPMATUBHLIMU NPABOBLIMU AKTAMM
Pecnybnuku TaTapctaH, MyHMUMNanbHLIMU MPaBOBLIMM akTamu. B ykasaHHOM
cny4ae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLLeHUin |
OencTBuii (bespevicTBus) MHOroyHKLMOHANbHOro LeHTpa, paboTHuka
MHOroyHKLUMOHaNbLHOIo LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOChYHKLIMOHaNbHbIA LEHTP, pelleHns U feiicTeus (GesaeiicTBue) KoToporo
obxanyloTcs, BO3NOXeHa CyHKUMS NO MPefoCTaBreHUI0  COOTBETCTBYIOLLMX
MYHULUMNANbHbIX yCnyr B nonHom obbeme B nopsiake, onpeaeneHHoM vactbio 1.3
ctatbu 16 ®epgepanbHoro 3akoHa Ne 210-03.

10) TpeGoBaHue y 3asBuTENA NPU NPEAOCTABNEHUM MYHULMNANBLHON YCAYrU
AOKYMEHTOB UNW MH(OpMauuUmn, OTCYTCTBUE W (MNK) HELOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepsoHavanbHOM OTKase B NpuMeMe OOKYMEHTOB, HEOBXOAUMbIX
Ana  NpeaocTaBneHVss  MyHuuuMnanbHoW ycnyru, nubo B nNpeaocTaBneHuu
MYHULIMNANbHOW YCNyru, 3a WUCKMIYEHUEM CryYaeB, NPeayCMOTPEHHbIX NYHKTOM 4
byactn 1 cratem 7 ®epepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cny4vae
RocyaebHoe (BHecyneGHoe) obXanoBaHue 3asBATENEM peLUEHWA W OeicTBuMN
(6espencTaus) MHOroyHKUNOHANbLHOro LeHTpa, paboTHuka



28

MHOroyHKUMOHAaNbHOro ueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOMYHKLUMOHANbHbIA LEHTP, PELIeHns u [eicTBUS (GespeiictBue) KoToporo
obxanyloTca, BO3NOXeHA ((PYHKUMS MO  NpeAocTaBheHUto COOTBETCTBYIOLLNX
MyHULMNanbHbIX ycnyr B NofiHoM obbeme B nopsigke, onpefeneHHoM 4actbio 1.3
ctaTbu 16 PegepanbHoro 3akoHa Ne 210-93.

9.2. )Kanoba nopaetca B nNuUCbMEHHOW hopMe Ha GyMaKHOM HocuTene, B
3NEeKTPOHHOW copMe B opraH, npeaocTaBNALWUA MyHULMNAanNbHYIO  ycnyry,
MHOTOOYHKLIMOHAMbHBIA LIEHTP NGO B COOTBETCTBYIOLUMIA OpPraH rocyAapCcTBEHHOI
BNacTh, ABNAIOLMIACA y4peauTenem MHOroyHKUMOHANLHOMo LEeHTpa (nanee -
y4YpeauTen  MHOrOo(pyHKLUMOHANbHOrO LEHTpa), a Takke B  opraHusaumm,
npeaycMoTpeHHble 4YacTbio 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-03.
Kanobbl Ha pewenns u peiicteus (6esgeiicTeue) pykoBOAMTENSA OpraHa,
NPEAOCTaBNAOLEro MyHWLMNANbHYIO YCnyry, NoAaloTCA B BbILLECTOALMIA OpraH
(fpu ero Hanuumm) nubo B cnyyae ero OTCYTCTBUS paccMmaTpusaloTcs
HENOCPEACTBEHHO pYKOBOAMTENEeM opraHa, NpeaocTaBnsoLWero MyHULMNAmNbHYIO
ycnyry. J>Kanobbl Ha pelweHus u  [eicTeus (6espevictBue) paboTHUKa
MHOroyHKUMOHaNbHOro UueHTpa nopatoTcs pyKkoBOAUTENIO 3TOoro
MHOrO(YHKUMOHANLHOrO LieHTpa. YXKanobbl Ha peLleHus U 4eNcTBUS (6espeiicTeue)
MHOrO(YHKUMOHANLHOrO LEHTPa MOAAalTCs yypeauTenio MHOroyHKUNOHaNLHOro
UEHTpa Mnu AOCMKHOCTHOMY nuUy, YNOSTHOMOYEHHOMY HOPMaTMBHLIM NPaBOBbLIM
akTom Pecnybnukn TaTapctaH. XKanobbl Ha pelueHus U gencrsms (6espeiicTeue)
PaboTHUKOB OpraHM3auuii, NPeaycMOTPEHHbIX YacTbio 1.1 cTaThu 16 ®epnepanbHoro
3akoHa Ne 210-®3, nogatoTcs pykoBoAMTENsIM 3TUX opraHusauun.

’Kanoba Ha pelueHus n aencteus (6esaencrene) oprama, npeaocTaBnsoLWEero
MyHULMNanbHylo  ycnyry, [OMKHOCTHOrO nuua opraHa, npeaocTaBnsioLero
MyHULMNAnbHYlo  ycnyry, MyHWUMNANbHOMO Crnyxallero, PyKOBOAMTENS OpraHa,
NPEAOCTaBNAIOLEro MyHULMNAnbHy0 ycnyry, MoXeT ObiTb HanpaeneHa no nouyte,
Yepe3 MHOTO(YHKLUMOHANbHLIN LEHTP, C WCMONb30BaHUEM UHADOPMALMOHHO-
TENEeKOMMYyHUKaLMOHHON ceTu «UHTepHeT», cailTa opraHa, npefoCTaBMSIOLEro
MyHUUMnanebHylo ycnyry, EauHoro noptana nu6o Pecny6nukaHckoro nopTana,
MH(OPMALIMOHHON cucTembl focyaebHoro obxanoBaHusA, a TaKKe MOXeT ObiTb
NPpUHATa Npu nNU4HOM npueme 3aasutens. XKanoba Ha peleHus U AeicTBUS
(6espeicTBue) MHOroyHKUMOHaNbHOro LUeHTpa, paboTHuka
MHOTO(PYHKLUMOHANLHOTO  LiIeHTpa MOXeT ObiTb  HanpaBneHa no noyte, ¢
WCNONb30BAHNMEM  UH(OPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn  «MHTepHeT,
OhULMANLHOTO caiTa MHOTOYHKLUMOHAMNLHOMO LeHTpa, EauHoro noptana nu6o
PecnybnukaHckoro  noprana, WH(POPMALMOHHOW  cucTeMbl  gocyaebHoro
obxanoBaHus, a Tawke MOXET ObiTb NMPUHATA NPU NUYHOM MPUEME 3asBUTENSI.
’Kanoba Ha pelleHus u aencTeus (6e3aencTeue) opraHu3aLmui, NpeayCMOTPEHHbIX
yactblo 1.1 craten 16 PepepanbHoro 3akoHa Ne 210-03, a Tawke UX paboTHMKOB
MOXEeT OblTb HanpaBneHa MO MOYTE, C WCMNOMb30BaHMEM NHOPMaLMOHHO-
TENEeKOMMYHUKaUMOHHON ceT  «MHTepHeT», oduumanbHblX CalTOB  3TUX
opraHusauui, EanHoro noptana nuéo Pecny6nukaHckoro nopTana, a Takke MoOXeT
ObITb NPpUHATa NpU NMYHOM Npueme 3asBUTENS.

5.3. XXanoba gomxHa cogepxatb:

1) HaumeHoBaHMe opraHa, npeaoCTaBNSIOLEro MyHULMNanbHyo ycnyry,
AOIMDKHOCTHOTO nula opraHa, NpeAoCTaBNALWEro MyHULMNanbHyl ycnyry, nmbo
MYyHULIMNANbHOro cnyxallero, MHOrohyHKUMOHaNbHOro LIEHTpa, ero pykoBOAUTENS
(Mnn) paboTHuka, opraHW3auWi, NPeAyCMOTPEHHbIX YacTblo 1.1 cTaTbu 16
®efepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTeneii u (unun) paboTHUKOB, pelueHus
n fAencTeus (6esnencTere) KOTOPLIX 06XanyTCs;
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2) hamunuio, UMsa, OTYECTBO (NOCNegHee - Npu HanuM4uu), CBEAEHUS O MecTe
XUTenbcTeBa 3asBuTENs - dusmyeckoro nuua nubo HauMeHoBaHWE, CBEAEHUA O
MECTE HaxOXAEeHWUA 3anaBUTENA - PUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedpoHa, agpec (agpeca) 3MEKTPOHHOW MOYTbl (MPYM Hanuyuu) U
NnoYTOBbLIN agpec, No KOTOPbIM AOMKEH ObiTb HanNpaBneH OTBET 3aABUTENIO;

3) cBefeHus 06 obxanyemblix pelleHusx u gencreusx (besneicTenm) oprama,
NPEAOCTaBNAKLLEro MyHUUMNAnbHYO YCnyry, [OMDKHOCTHOrO nuua oprasa,
NpefoCTaBNAILWEro MyHULUMNAnNbHy ycnyry, nubo MyHUUMNANbHOIO ChyXallero,
MHOTO(PyHKLIMOHANbHOro  LEeHTpa, paboTHMKA MHOroyHKLUMOHANBHOMO LEHTPa,
opraHusauui, npeaycMoTpeHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93, ux paboTHUKOB;

4) poBoAbl, HA OCHOBAHUW KOTOPbLIX 3asiBUTENb HE COrMaceH C peLlLueHuem u
Aencteuem (Gespgeiicteuem) opraHa, NpeAoCTaBAOLWErO MyHULMNANbHYIO YCIyry,
AOMKHOCTHOrO nuua opraHa, NpeaoCcTaBNAOLWEro MyHUUMnanbHylo ycnyry, nuéo
MYHULMNANbHOrO  Cly)kallero, MHOrOYHKLMOHaNbHOro  LeHTpa, paboTHUKa
MHOrO(PYHKLIMOHANbHOrO LEHTpa, OpraHv3auuii, NpeaycMOTPeHHbIX YacTbio 1.1
craten 16 ®efepanbHoro 3akoHa N2 210-®3, ux paboTHukoB. 3asBuTenem MoryT
ObITb nNpeacTaBneHbl JOKYMEHTHI (NP  HanWuum), noATBEPXAAlLME [AOBOAbI
3assuTens, nnbo nux konuu.

9.4. MocTtynuBlas xanoba noAnexuT peructpauum B CPOK He nosgHee
pabouero AHs, cneayoLwero 3a AHEM NOCTYNNEHUS.

5.5. Xanoba, noctynuBlias B opraH, NPeAoCTaBMSOWMA MyHULMNAMBHYIO
ycnyry, MHOro(yHKLUMOHanNbHbIA LEHTP, YYpeauTeni MHOrodyHKLMOHANbLHOro
LeHTpa, B opraHusauun, npegycMmoTpeHHble YacTblo 1.1 ctatbn 16 depepanbHoro
3akoHa Ne 210-03, nubGo BbiwecToAWMIA opraH (MpU €ro Hamuuuu), NOANEeXuT
pPaccMOTpPEHMIO B TEYEHUE NATHaALUaT paboynx AHeW Co AHS ee peructpauuu, a B
cnyyae obxanosaHua oTKasa opraHa, NPeAoCTaBNALWEro MyHULMNANbHY ycnyry,
MHOropyHKLIMOHANbHOro LEeHTpa, OpraHusauuii, NpeayCMOTPEHHbIX 4acTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme LOKYMEHTOB Yy 3asBUTENS
nubo B UcnpasneHun JonyLeHHbIX oneYaTok U oWMBoK Unu B cryyae obxanosaHus
HapyLUEeHMsA YCTaHOBNEHHOro CpoKa Takux UCNpaBneHui - B Te4eHne naTtu pabouumx
AHEeNn co AHA ee perucTpaumu.

5.6. [lo pesynbTatam paccMOTpeHus anobbl MNPUHUMAETCA OOHO U3
cnenyoLwwmx peLleHui:

1) xanoba yposneTsopsieTcsi, B TOM 4YuCne B (hOPME OTMEHbl MPUHATOrO
PELLEHNA, WUCnpaBneHus [ONyLEHHbIX OneYaTtok WM OWWOOK B BblAaHHbIX B
pesynbtate npeaocTaBfeHUA MyHUUMUNANbHOW YCnyrn [AOKyYMeHTax, Bo3BpaTa
3aABUTENI0  [AEHEeXHbIX CPEeAcTs, B3WMaHWE KOTOPbIX He NPeayCMOTPEHO
HOpMaTUBHbIMX npaBoBbiMM akTamu Poccuiickoin ®degepauun, HOPMATUBHBLIMU
npasoBbiMK akTamun Pecnybnuku TaTapcTtaH, MyHULMNanbHbIMU NPaBOBLIMU aKTaMu;

2) B yAOBNETBOPEHMM Xanobbl 0TKa3biBaeTCS.

He nosgHee aHA, cnepyiolwlero 3a AHEM MPUHATUA PELUEHUs, YKasaHHOro B
HacTosALLEM NYHKTE, 3asaBUTEN0 B NUCbMEHHOW (hOpMeE U MO XXenaHuK 3asBUTens B
3NEKTPOHHOW popMe HanpaBnseTcA MOTUBUPOBAHHbLIA OTBET O peaynbTarax
paccmoTpeHus xanobbl.

5.7. B cnyyae npusHaHuA xanobbl nognexailen yaoBNeTBOPEHUIO B OTBETE
3aaBUTENt0O O pesynbTatax paccMOTpeHus xanobbl paetca uHdopmaums o
AEUCTBUAX, OCYLLECTBNAEMbIX OpraHoM, MNpeaoCTaBASIOWMM  MyHULMNANbHYIO
ycnyry, MHOrogyHKLMOHAanbHbIM LEHTPOM Nubo opraHusauuer, npeaycMOoTPeHHO
yactbto 1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-®3, B uensx
He3aMeaNnMTENbHOTO  YCTpaHEeHWA  BbISIBNIEHHbIX HApYLUEHUW Npu  oKasaHuu
MyHUUUNAnNbHOW Yycnyru, a Takke MNPUHOCATCA W3BUHEHUA 3a [AOCTaBfIEHHble
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HeyaobcTBa W ykasbiBaeTca WHGoOpMauMs O AarnbHEedWwnx AeNCTBUsX, KOTopble
HEOoBX0AMMO COBEPLUNTL 3aSBUTENIO B LIENSIX NOMYYEHNUS MyHULMNANbHOMN YCNYTu.

5.8. B cnyyae npusHaHua xanobbl He mnoAnexalleil yAOBMETBOPEHUIO B
OTBETE  3asABUTENIO O  pesynbTaTax pPacCMOTPEHMs  xanobbl  AalTCs
apryMeHTUpOBaHHbIE Pa3bACHEHUA O MNPUYMHAX MPUHATOTO PELUEHUS, a TaKke
WHpopmMaLms o nopsake o6xanoBaHWA NPUHATOrO PeLLEHUS.

5.9. B cnyyae ycraHoBneHus B xofle Unu No pesynbTaTam pPacCMOTPEHWS
Kanobbl  NpU3HaKoB  cocTaBa  afMUHUCTPATUBHOrO MPaBOHAPYLUEHUS UMK
NPECTynneHna AOMKHOCTHOE nuUO, PabOoTHUK, HafeneHHble NOMHOMOYMAMU MO
paccMOTPeHMIo Xanob, Hesame,qnmenbug ﬁé‘nﬁaggmm “MeloLmecs matepuansl B
opraHbl NPOKypaTypbl. Yo% \;‘%

PykoBoauTenb BYTUHCKOTO {jrsii i —frbei
cenbckoro Mcno 0ro Komu ;
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MpunoxeHue Ne 1

K AOMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULUMNANbHOMW yCnyru no
BblAaye crpasBKu (BbINUCKMN)

®opma

(BnaHk opraHa, npegocTasnsioLero MyHULMNanbHylo ycnyry)

CIrPABKA

Csenenus o6 3JIeKTPOHHOM IOMIUCH

HomxHocTHoe nuuo (SPUNO)

(noanucb YNONHOMOYEHHOrO
AOMKHOCTHOrO NuLa opraxa)



MpunoxeHue Ne 2
K AOMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MYHULMNANbHOM YCNyru no
BblAa4ye CnpaBKu (BbINUCKMN)

®opma
(BnaHk opraHa, npegocTasnsoLEro MyHULUMNAanbHyo ycnyry)

Komy:

KoHTakTHble AaHHble:

MNpeacrasutens:

KoHTakTHblE AaHHble npeacTaBuUTens:

PEWEHME
00 oTkase B NpefoCTaBRAEHUN MyHULMNANBHOM ycnyru
Mo BblAa4ve crnpaBKu (BbINUCKM)

oT Ne

PaccmoTtpes Balue 3asisnexue ot Ne 7
npunaraemblie K Hemy AOKYMEHTbI, YNONMHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
BblAaye CnpaBku (BbINUCKM) NO cregytoleMy OCHOBaHUIO:
HAononuutenbHas uHopmaums:

CaeneHust 06 S1EKTPOHHOM MOAIHCH

HonxHocTHoe nuuo (PUN0)

(noanMch YNonHOMOYEHHOrO
AOMKHOCTHOro Nuua opraHa)



Mpunoxexue Ne 3

K AOMUHUCTPaTUBHOMY

pernameHTy npefocTaBneHus

MyHULUMNanbHOW ycnyru no

BblAaye cnpaBKu (BbINUCKMN)
dopma

(BnaHk opraHa, NpeaocTaBNAIOLWEro MyHULMNANLHYIO ycryry)

Komy:

KoHTakTHble AaHHblEe:

Mpeacraesutens:

KoHTakTHble AdaHHble NnpeacTaBuUTeENs:

PELWWEHUE
06 oTKa3e B Npueme A0KyMEHTOB, HEOBXOAMMBIX 115 NPEAOCTABNEHUS
MYHULIMNaNbHOW yCryru no Bbiaaye cnpasku (BbINUCKM)

oT Ne
PaccmotpeB Bawe 3asiBnexuve ot Ne n
npunaraembie K Hemy AOKYMEHTbI, YNONMHOMOYEHHbIM OopraHom

NPUHATO pelueHMe 06 oTkase B
npueme AOKyMEHTOB, HEOOXOAUMbBIX ANA NPefoCTaBNEeHUs MyHULMNANBHON YCIyru
no BblAaye CrnpasKu (BbINUCKW) NO CNeAYOLLMM OCHOBaHUSIM:

1.

2

PasbsAcHeHne npuymnH oTkasa:

HononHutenbHasa nHopmMaums:

Bbl Bnpase noBTOpHO 06paTUTLCS B YNONHOMOYEHHbIN OpraH ¢ 3asBneHuem o
NPEAOCTaBNEHWUN YCNyrn Nocne yCTpaHeHUs yKasaHHbIX HapyLUeHWA.

HaHHblii OTkas MoxeT ObiTb oB6XanosaH B Aocyae6HOM nopsgke nytem
HanpaeneHnsa xanobbl B YNONHOMOYEHHBIN OpraH, a Takke B CyAe6HOM nopsiake.

Csenenus o6 3JIEKTPOHHOM TOIIUCH

HomxHocTHoe nuuo (PUN0)

(noanuch yNnonHOMOYeHHOro
AOMKHOCTHOrO NnUa oprawxa)
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MpunoxeHue Ne 4

K AIMUHUCTPaTMBHOMY
pernameHTy npeaocTaBneHus
MyHULMNAnNbHON ycnyru no
BblAa4ye cnpasku (BbINUCKK)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dpamunus, nms, oT4ecTBO, NAcnopTHbIE
AaHHble, perucTpauuio No MecTy XUTenbCTsa,
aflpec ANEKTPOHHOI NOYTbI, TenedoH)

3AABJIEHUE
0 BblAaye cnpasku (BbINUCKK)

MNpowy Bac BbigaTh cnpaBky
(BbINUCKY)

(ykasaTb BuA cnpaBku)

K 3asBneHnuio npunararoTcs.

PGSYJ'IbTaT npeaocTaBneHna MyHUUMnanbHon ycnyru, npouwly npeaocrtaBuThb:

D B NNYHbIN KabuHeT MopTana rocyaapCTBEHHbIX U MyHUUMNAMNbHBLIX YCAyr
Pecnybnuku TaTtapcran;

I:] B MHOrOPYHKLUMOHANbHOM LieHTpe NPefoCTaBNEHUA roCyAapCTBEHHbIX U
MyHuLUMNanbHbIX yenyr Pecnybnuku TaTtapcTan;

D B OpeaHe.

(nata) (noanuce) (¢.1.0))




MpunoxeHue Ne 5

K AQMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNAnNbHON ycnyru no
Bblgaye crnpasku (BbINUCKK)

Pykosogutento
McnonHutenbHOro komureTa

OT:

3AABIIEHUE
06 ncnpaBneHnn TEXHUYECKOW OLUMOKU

Coobuato 06 owwmnbke, foNyLYEHHOW NPYU OKa3aHUWM MyHULMNANbLHOM YCNyru no
BblAaye cnpasku (BbINUCKHN).

3anucaHo:

MpaBunbHblE cBEAEHUS:

Mpowy wucnpaBuTb AOONYLWEHHYI0 TEXHUYECKYdD OWKUOKY W  BHECTH
COOTBETCTBYIOLLME  M3MEHEHUss B  [OOKYMEHT, SBNAWMIACA  pe3ynbTaTom
MyHULMNANbHOM yCnyru.

Mpunaraio cnegyowme OKYMEHTbI:

1.

2,

B cnyyae npuHATMA pelseHuss 06 OTKNOHeHUW 3asBneHus 06 ucnpaeneHuu
TEXHUYECKOW OLIMOKMN NPOLLY HANpPaBUTb TAKOE pPELLEHNE:

nocpeAcTBOM OTNPaBNEHUss 3NEKTPOHHOro AOKyMeHTa Ha apgpec E-
mail: X

B BUAE 3aBEpEeHHOW KONuM Ha BymMaKHOM HOCUTENE MOYTOBLIM OTNPaBMEHNEM
no agpecy: :

Hactoswmm noateepxaato: cBeAeHUs!, BKNIOYEHHbIE B 3asiBNEHME, OTHOCALLMECS
K MOEW NUYHOCTU U NPEACTaBNSEMOMY MHOK NULY, @ TaKKe BHECEHHblE MHOK HMXe,
AocTtoBepHbl. [JOKyMEHTbl  (KOMMW  OOKYMEHTOB), MPWUIMOXEHHbIE K  3asBMEHUIO,
COOTBETCTBYIOT TpebOBaHMAM, YCTaHOBMEHHbIM 3akoHOAATENbLCTBOM  Poccuiickol
depepaumn, Ha MOMEHT NpPeaCTaBeHNs 3asBNeHUA 3TU LOKYMEHTbI AeACTBUTENbHbI U
cofepxaT AOCTOBEPHbIE CBEAEHUS.

(nara) (noanuce) (¢.1.0.)




