BopuckuHckuin cenbckuin icnonHuTenbHbIA KOMUTET
AnNbMeTbeBCKOro MyHULUMNanbHoOro paoHa
Pecnybnukn TaTtapctaH

6 anpena 2022 roga Ne 5

06 yTBEepXaeHUn agMUHUCTPATUBHOrO
pernameHTa npefocTaBneHns MyHUUUnanoHon
yCnyru no Bbligaye cnpasku (BbINUCKN)

B cooTtBetcTBUM ¢ DepepanbHbiM 3akoHoM oT 27 utonsa 2010 r. Ne 210-93
«O6 opraHusauuy npeaocTaBneHnsi roCyAapCTBEHHbIX U MyHULMNANbHBLIX YCNyr»,

WCMONMHUTENbHbLIA KOMUTET NMOCTAHOB/AET:

y B YTBEpPAUTH aAMUHUCTPATMUBHbIA pernameHT npepocTaBneHns
MYHULMNAnbHOMA ycnyr no Bbigade cnpasku (Bbinucku) (Mpunoxenue Ne 1).

2. MpusHaTe yTpaTUBLLUMK CuUnNy npunoxeHne Ne2 K NoCTaHOBMEHUo
BopuckuHckoro  cenbckoro  MicnonHuTenbHoro  Komuteta  AnbMETLEBCKOro
MyHUUMnansHoro pavioHa Pecny6nuku Tatapctad ot 13 ceHTsbps 2013 r. Ne 9 «O6
YyTBEPXOEHUM afMUHUCTPATUBHbIX pernameHTos npe,qocvasneHm MYHULMNANbHbIX
ycnyr».

3. OG6HapogoBaTb HacTosillee NOCTaAHOBNEHWE Ha  cneunanbHOM
MH(OPMALIMOHHOM CTEHAE, PaCrONOXEHHbIA Ha TEPPUTOPUU HACENEHHbIX MYHKTOB:
ceno BopuckuHo, yn. LleHTpanbHas, 4. 61; nocénok bepésoska, yn. LieHTpanbHas, Aa.
16, pasamecTuTb Ha «OdpuumansHOM nopTane npaBoBol uHgopmaumn Pecnybnuku
TatapctaH» (PRAVO.TATARSTAN.RU) u Ha cante  AnbMeTbeBCKOro
MYHULMNANbHOTO  paiioHa B  MH(POPMALMOHHO-TENEKOMMYHUKALMOHHO  CceTy
«UHTEpHET».

4. HacTosillee nocTaHOBEHME BCTynaeT B Cuny nocne ero oduunanbHoro
onybnukoBaHuA.

5. KoHTponb 3a MCNOfHEHUEM HacTOsLLero MOCTaHOBMEHUs OCTaBnsAl 3a
cobon. : :
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MpunoxeHue Ne1

K nocTaHoBneHuto bopucknHckoro
cenbckoro McnonHutenbHoro
KomuTteTa ArnbMeTbEBCKOro
MyHULUUNanbHOro panoHa
Pecnybnuku TaTtapcTaH

oT 6 anpens 2022 roga Ne 5

ALMWHUCTPATUBHbIN pernameHT
NPeaoCTaBNeHns MyHULUMNAnbLHON YCnyry Mo Bblaade cnpaBku (BbIMUCKK)

1. OBLwme nonoxeHus
1.1.  TpeameT perynupoBaHua agMMHUCTPaTUBHOrO pernamMeHTa

HacTtosawwui aAMUHUCTPaTUBHbI pernameHT npenocTaBneHus
MyHULMNANbHOW ycnyrn (Aanee — agMUWHUCTPATUBHbLIA pernameHT) ycTaHasnusaeT
cTaHAapT U NOPAAOK NPeAoCTaBNeHUA MyHULUMNANbHOM YCnyru no Bbigadye cnpasku
(BbINUCKM) (anee — MyHUUUNanbHas ycnyra).

1.2. Kateropuu 3assuTtenen

1.2.1. Jluyamn, nmerMMN NpaBO Ha MOflyYeHWEe MYHULUNAnNbLHOW ycnyru,
ABNATCA pusndeckue nuua (ganee — 3asBUTENb).

1.2.2. C 3asBneHunem Bnpase ob6paTUTbCA NpeAcCTaBUTENb 3aaBUTENS,
AEVCTBYIOLLUMA Ha OCHOBaHUM [OKYMEHTa, YAOCTOBEpSAIoLlero ero nonHoMouYus
(nanee — npeacraBuTenb 3aABUTENS).

1.3. MNopsaok MHPOPMUPOBaHUSA O NPEAOCTaBNEHUN MyHULMNANBHOW YCNyru

1.3.1. NHdopmaumsi o nopsigke npeaocTaBneHuss MyHULUNanbHOW YCryru
pasmeLllaeTcs:

1) Ha WHOpPMaUMOHHBIX CTeHAax, coAepKalux Bu3yanbHYl0 U TEKCTOBYIO
UHOPMaLMIO O MYHUUMNANbLHOW © yCnyre, pacnoSfIOXeHHbIX B MNOMELUeHUAX
MHOTOPYHKUMOHANbHbLIX  LUEHTPOB  MNPEeAoCTaBfNeHUs  FOCYyAAapCTBEHHbIX WU
MYHULMNANbHbIX YCNyr.

2) Ha cauTte MyHUMUMNANbHOro  panoHa B MHOpMaLIMOHHO-
TenekoMMmyHukaunoHHon cetn «MHTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha lopTane rocyaapCTBEHHbIX M MyHuWUMnanbHbIX ycnyr Pecny6nuku
TarapctaH (https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckuii nopTan);

4) Ha EpuHOM nopTane rocyAapCTBEHHbIX W MyHUUUNanbHbIX YyCnyr
(dbyHkunin) (https:// www.gosuslugi.ru) (aanee — EauHbii nopTan);

5) B rocyaapcTBeHHoOMn UHOpMaLIMOHHOWN cucrteme «PeecTtp
rocyfapCTBEHHbIX U MyHuuunanbHbix  ycnyr  Pecnybnuku  TaTtapcraH»
(http://frgu.tatar.ru) (qanee — PeecTp rocygapCTBEHHbIX ¥ MyHULMMANbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHWe No BONpocamM NpefoCcTaBfIEHNs MyHuUMnanbHOW
yCnyru ocyLLecTBNAEeTCS:

1) B MHOropyHKUMOHanNbHbIX LUEHTpax NpeaocTaBneHuss rocyfapCTBEHHbIX U
MYHUUMNanbHbIX YCIYyr Npu YCTHOM obpalleHun - NMM4YHO Unun rno TenedgoHy;

2) B MHTepakTusHon opme PecnybnukaHckoro noprana;
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3) B BopuckuHckom cenbckom cnonHutenbHom KomuTteTa AnbMeTbEBCKOro
MyHuULMNanbHoro paioHa Pecnybnuku TatapctaH (aanee — Ucnonkom):

NPU YCTHOM OGpalleHun - IMYHO UK No TenedoHy;,

NP NUCbMEHHOM (B TOM uucne B OpMe SNEKTPOHHOro [JOKYMEHTa)
obpallieHnun — Ha BymaKHOM HocuTene no noyte, B 3MEKTPOHHOW dopme no
3NEKTPOHHOW noyTe.

1.3.3. UHdopmaums Ha EgumHom noptane, PecnybnukaHckom noprane o
nopagke W Cpokax MpeaoCcTaBfeHMs MyHAUUNanbHOW YCNyrn Ha OCHOBaHWU
cBefeHun, coaepxawunxcs B Peectpe rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr,
npegocraBnsieTcs 3assutento GecnnartHo.

Hdoctyn K wuWHgopMauMm O cCcpokax W nopsigke npefocTaBneHus
MYHULMNANbLHOW yCnyru ocyllecTensieTcs 6e3 BbiNONHEHWUA 3asiBUTENEM Kakux-nmbo
TpeGoBaHuii, B TOM uucne 6e3 WCNONb3OBaHUA NporpamMmMHoro obecneyeHus,
YyCTaHOBKA KOTOPOro Ha TEXHUWYECKUe cpeAcTsBa 3asBuTens TpebyeT 3aknoyeHus
NWLEH3MOHHOTO UMM WHOTO cornaweHuss ¢ npasoobnagaTtenem nporpaMMHOro
obecnevyeHnsi, npegycMmaTpMBalOLEro B3MMaHuWe nnaTtbl, pPerucTpauulo unu
aBTOpPM3aUUIO 3asBUTENS NN NpefoCcTaBfeHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. MNpwu obpaleHnn 3asBuTeNs NIMYHO UK NO TenedgoHy B COOTBETCTBUU
¢ nocTtynusLiMM obpalleHnem npeaocTaBnseTcs nHopmaums:

1) 0 mMecTe HaxoXOeHUs MHOroyHKUMOHaNbHOro LUeHTpa npepocTtaBneHus
rocygapCTBEHHbIX M MyHuuMnanbHbIx yenyr, Mcnonkoma (agpec, rpacgpuk paboThl,
crnpaBoYHble TenedoHbl);

2) O nopsake nNPenoCTaBNEHUs MyHUMUMNanbHOW ycnyru, o cnocobax u
cpokax nogavv 3asiBrneHui,; _ :

3) o0 kaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnsAeTCA MyHuuunanbHas
ycrnyra; O HOPMaTMBHbIX NPaBOBbIX aKTaxX, pPerynupylowmux BOMNpoChI
npefocTaBneHnss MyHUUUnanbHom yCcnyru,

4) 0 nepevHe LOKYMEHTOB, HeoOXoAUMbIX AN PacCMOTPEHUA 3asaBNEHUsA O
npegocTaBNeHun MYHULMNAnbHOW YCNyru, O Cpokax npuema u perucrpauuun
3asBNEHUS; :

5) o0 xoge npefocTaBneHUsa MyHMUMNANbHOW YCNyru;

6) o MecTe pasMeweHns Ha calTe -uHdopmauuu no Bornpocam
npeaocTaBneHns MyHULMNanbHON ycnyru,

7) o nopsgke obxanosaHua AeiCTBUIA Unu GesaencTBna AOMKHOCTHBIX NnL
Wcnonkoma. :

Mo nucbmeHHoMy o6palyeHuio coTpyaHukn Wcnonkoma noapo6Ho B
NMUCbMEHHON opMEe  pPasbACHAIT  3afABUTENO MNOPSAOK  MpeaocTaBneHus
MyHAUMNANbHOW YCnyru U BOMPOCHI, YKa3aHHble B HaCTOALWEM MyHKTe
agMUHUCTPATUBHOIO pernameHTa, M B TeyeHue Tpex pabouux AHEW co [AHA
peructpauuv obpalleHus HanpaensalT oTBeT 3aasuTento. OTBETHI AAOTCA Ha A3bIKe
obpaweHns. B cnyyae HEBO3MOXHOCTM pfaTb OTBET Ha A3blke obpalleHus
NCNonb3yTCA rocyaapcTBeHHble A3blku Pecnybnuku TaTapcraH.

1.3.5. UHdbopmauus no Bonpocam npefocTaBneHuss MyHUUUnanbHOM ycnyru
pasMellaeTcs Ha calTe MyHULUNanbHOro panoHa U Ha MHPOPMaLMOHHbLIX CTEHAAX
B nomeLleHnsx Mcnonkoma ans paboTbl C 3asBUTENAMMU.

UHdbopmauma Ha rocynapcCTBeHHbIX fA3blkax Pecnybnuku TaTapcTtaH,
pasmMellaemas Ha MHPOpPMaLMOHHbIX CTEHAAX U HA calTe MyHUUMNanbHOro paoHa
B WH(OPMaUNOHHO-TENEKOMMYHMKAUMOHHON cetn  «WHTepHeT»,  BKNo4aeT
CBEAEHMA O MyHMUMNanbHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 210, 2.11, 5.1 aaMUHUCTPATUBHOrO pernameHTa, nHpopmauuo o mMecrte
HaxoXXAeHusi, cnpaBoYHbIX TenedoHax, BpeMmeHn paboTtbl Mcnonkoma, o rpaduke
npuemMa 3asBfeHnii Ha NnpeaocTaBeHne MyHULMNansLHOW yCryri.



1.4. HopmaTuBHbIe NpaBoBble aKTbl, pErynupyoLme npegocrasneHme
MyHULUMNAnNbHOW ycnyru

1.4.1. [lepeyeHb HOpMaATUBHbLIX MpPaBOBbIX AKTOB, pPErynupyroLmnx
npegocTasneHne MyHuuunanbHOW ycnyru (C ykasaHMeM peKkBU3UTOB HOpMaTUBHbIX
NPaBOBLIX AKTOB U UCTOYHUKOB UX OuLManbHOro onyonvkoBaHus), pasMeLleH Ha
EaunHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCIyr, HA canTe
MYHUUUNANbHOro pavoHa B  UHMOPMAaLNOHHO-TENEKOMMYHUKALUNOHHOW CeTu
«UHTEpHET”.

1.4.2. TekCT agMWHUCTPATMBHOrO pernameHTa B AENCTBYIOLEN peaakuuu
NOANEXUT pasmelleHnto Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX WU
MYHUUMNAnNbHbIX YCNyr, Ha canTe MyHUUMNanbHOro panoHa B MHGOPMaLUOHHO-
TENeKOMMYHUKaLUNOHHOM ceTn «IHTepHeT».

1.5. TepMuHbl, ncnonb3yemble B aAMUHUCTPATUBHOM perflaMmeHTe,
N UX onpeneneHns

1.5.1. B agmuHucTpaTMBHOM pernaMeHTe WCMNONb3yTCA cregylwme
TePMWUHbI U ONpeaeneHuns:

yAaneHHoe paboyee MecTo MHOroyHKLMOHaNbHOro LueHTpa
NpefoCTaBneHns rocyAapCTBEHHbIX U MyHUUUNAanbHbIX YCNyr — TeppuTopuanbHO
obocobneHHoe CTpyKkTypHOe nogpasgenenve (o0uc) MHOroyHKLMOHaNbLHOro
LeHTpa npefocTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX YCnyr, CO3AaHHOE B
ropoAckoM (CenbCKOM) MNOCENEeHUNn MYHULMNanbHOro paoHa Wunu B TFOPOACKOM
okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [Mpasun opraHusauum
AEATENbHOCTU MHOIO(PYHKLMOHanNbHbLIX LEHTPOB NpPeaoCcTaBNeHns rocyaapCTBEHHbIX
U MyHUUMNanbHbIX YCNyr, YTBEPXAEHHbIX nocTtaHoBneHuem [lpasutenscrea
Poccuiickon ®eapepauum ot 22 gekabpsa 2012 r. Ne 1376 «O6 yteepxxaeHum MNMpasun
opraHusauun [esTeNnbHOCTU MHOroMYHKLUMOHAamNbHbLIX LIEHTPOB MNpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYr»;

TexHu4yeckas owwmbka - owwubka (onucka, onevaTka, rpammaTuveckas unu
apudmeTudeckans owmbka nubo nogobHas owwnbka), gonyweHHas Wcnonkomom,
npeaocTasnAlWMM  MyHAUMNAnNbHYO ycnyry, v npusegllas K HECOOTBETCTBUIO
CBEAEHWUW, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNAnbHON yCryru), CBeAeHUsAM
B AIOKYMEHTax, Ha OCHOBaHWUM KOTOPbIX BHOCUIINCL CBEAEHWS;

EovHas cuctema ugeHtTudukauum v ayteHTudukaumm B UHQpacTpykType,
obecnevnBatoLyen NHOPMaLIMOHHO-TEXHOIOrMYECcKoe B3aMMoaencTene
UHPOPMALMOHHBIX CUCTEM, UCMONb3YyEeMbIX AN NPefoCTaBMNEHUNA roCyAapCTBEHHbIX
U MyHULMNanbHbIX ycnyr B anekTpoHHou cdopme (aanee — ECUNA) — depepanbHas
rocygapCcTBeHHas MHpopmMaLnoOHHas cucTema, obecneyuBaroLlas
CaHKLMOHMPOBAHHbIN [OCTYN Y4YaCTHWUKOB MH(OPMAaLMUOHHOINO B3aUMOAEWCTBUA B
cucTemMe uaeHTUduKauunm u ayteHTudukauum K uHpopmauum, coaepxauieincs B
rocyAapCTBEHHbIX WH(OPMAUMOHHBLIX CUCTEMAX U  WHbIX UHPOPMALMOHHBIX
cuctemax;

Mo®L| - NocyaapcTBeHHoe GropkeTHOE yypexaeHne « MHorogyHKUNOHanNbHbIN
LEHTp NpefocTaBrieHnsa rocyfapCcTBEHHbIX U MyHUUMUNanbHbIX ycnyr B Pecnybnuke
TaTtapcrany;

AUC MoL - AstomMaTusMpoBaHHasi UMHMOPMAUMOHHAA  cucTeEMa
MHOrO(YHKUMOHAnNbHbIX  LUEHTPOB  NPefoCTaBfeHuss  rocyfapCTBEHHbIX WU
MyHUUMnanbHbIX yenyr Pecnybnukn TaTtapcraH.



1.5.2. B agMuHUCTpaTUBHOM  pernameHTe nog  3adABleHneM o
NpeAoCTaBNEeHNN MyHULMNANbHOI YCNyrn (aanee - 3asiBfeHne) NoHumMaeTcs 3anpoc
0 NPenoCTaBNEHNM MyHULIMNANBHOM YCIyri, NOAAHHbIA B COOTBETCTBUM C MYHKTOM 3
ctaTby 2 depepansHoro 3akoHa ot 27 utons 2010 ropga Ne 210-@3 «O6 opraHusauum
NPEeAOCTaBNEHMA FOCYAapCTBEHHbIX WM MYHWUMNanbHbIX —ycnyr»  (aanee -
depepanbHbii 3akoH Ne 210-93).

2. CTaHaapT npenocTaBneHns MyHULMnanbHom ycnyru
2.1. HaumeHoBaHne MyHULMNanbLHOM yCryru
Bblgaya cnpaBku (BbINUCKK).

2.2. HaumeHoBaHWe UCNONMHUTENBHO-PACNOPAAUTENBHOrO OpraHa MecTHOro
camoynpasrieHUsi, HerMocpeACTBEHHO NPefOCTaBNSAWEro MyHULUnansHyio ycnyry

BOPWUCKUHCKUIA  cenbCkuii  VICMONHUTENbHBIA  KOMUTET  ANlbMETHEBCKOIO
MyHWLMnansHoro painoHa Pecnybnuku TatapctaH (aanee-Mcnonkom).

2.3. Onucaxune pesynbTaTa npeaoCTaBneHns MyHULMNanbLHoW ycnyru

2.3.1. Pe3ynbTaTtom npefocTasneHns MyHULMNanbHON ycnyru ABnseTcs:

1) cnpaska (BbINMCKa) (npunoxexwue Ne 1 K  Hacroswemy
afMVUHUCTPATUBHOMY pernameHTy);

2) pelweHne o6 oOTKase B NPEeAOCTaBIIEHUM MYHWLMNANbHOW ycnyru
(npunoxexune N2 2 K HacTosLLEMY aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne o6 oOTkase B MNpUEeMe [OKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHuss MyHWUMNanbHoi ycnyrn (npunoxenne Ne 3 K HacTosiemy
aAMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npefocTaBneHUs MyHULUNanbHOW YCnyru HanpasnsieTcs
3asBUTENI0O B (DOPME 3MEKTPOHHOTO AOKYMEHTa, NOAMUCAHHOrO YCUNEHHOW
KBaNUULMPOBaAHHOW 3MEKTPOHHOW MNOAMUCHIO YNOSTHOMOYEHHOro A0/MKHOCTHOrO
nuua Ucnonkoma (nubo Mcnonkoma), B COOTBETCTBUM ¢ DeaeparnbHbIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOI nognucu» (aanee — depepanbHbIi
3akoH Ne 63-®3) B nuuHblii kabuHeT EpguHoro noprtana. B cnyyae HanpasneHus
3asBneHns nocpeactsom PecnybnukaHckoro nopTtana pesynbTaT npeaoctaBneHus
MyHULMNAnNbHOA  ycryr' HanpaenseTcs Tak e B NWYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIBOpY 3asBUTENs pesynbTaT NpeAoCTaBfeHNAa MyHULMNAanbLHOM
ycnyrv Bbigaetca B Mcnonkome unu B MOL| B popme 3dksemnnsapa INEKTPOHHOro
[OKYMEHTa, pacrnedyaTtaHHoro Ha OymMaxkHOM HocuTene, 3aBEepeHHOro nevyaTbio U
NOANUCLIO COOTBETCTBEHHO YNOMHOMOYEHHOro JOMKHOCTHOrO nuua Mcnonkoma vnu
paboTHuka MOL.

2.3.4. 3asButenb Bnpase MOMy4uTb  pes3ynbTaT  NpeaocTaBneHus
MyHUUMNanbHOM ycnyru B bOpMe 3MEKTPOHHOro [AOKYMeHTa B Te4eHue cpoka
feicTeua pesynbTaTta NpefoCTaBNEeHUA MyHULMUNANbHOW YCnyru.

2.4. Cpok npeaocTaBieHns MyHULMNanbHo ycnyru, B TOM Y1CHE C YYETOM
HeobxoaAMMOCTV 0BpalLEHNa B OpraHu3auum, y4acTeyloLme B NpeaoCcTaBneHnm
MYHWULMNANbHO YCNyr, CPOK NPMOCTAHOBNEHWS NPefoCTaBNEHNS MyHNULMNANbHOW
YCyru B Cry4ae, ecnvt BOSMOXHOCTb NPUOCTaHOBIIEHUA NPeayCMOoTpeHa
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3akoHogaTenbcTBoM Poccuiickoit deaepaumm, Cpok Bblaauu (HanpasneHus)
[OKYMEHTOB, SIBNSIOLUMXCS Pe3ynbTaToM NpefocTaBneHns MyHuLMnaneHon ycnyru

2.4.1. MyHnumnanbHasa ycnyra npefocTaBnsieTcs B TeYeHWe Tpex pabouux
OHEN.

2.4.2. MpuocTaHoBNEHWE Cpoka NPEAOCTABNEHNS MyHULMNANBHON yCnyrn He
npeaycMOTPEHO.

2.4.3. Hanpasnexue OOKYMEHTa, ABnAKLerocs pe3ynbTaTtom
npeaoCTaBNeHnss MyHUUMNanbHOW ycnyru B opMe 3MeKTPOHHOro AOKYMEeHTa,
3aABUTENIO OCYLUECTBNSETCS B [AeHb OMOpMMEHUs W peructpauuun pesynbraTta
NpeaoCTaBnNeHNA MyHULMNAnNbHOW yCnyru.

2.5. VicuepnbiBaloLwuii nepedeHb AOKYMEHTOB, He0OX0ANMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UNN UHBIMA HOPMAaTUBHLIMU NPABOBLIMW akTamMu Ans
npeaocTaBneHnsa MyHULMNanbHOM YCNyru, a Takke ycnyr, KoTopble ABNATCA
HeobxoanMbIMU 1 0BA3aTeNbHBIMK ANSA NPeaoCcTaBNeHUs MyHULUMNANbHbIX YCHyr,
noanexalumx npeacTaBneHuio 3assuTenem, cnocobel UX Nony4YeHns 3assuTenem, B
TOM YUCNE B 3NEKTPOHHOW popme, NopPAAOK UX NpeacTaBneHus

2.5.1. Ina nonyyeHus MyHuUMNanbHOW Ycnyrn 3asiBuTeNnb npeacTtasnaer
cnegyoLwmMe JOKYMEHTbI:

1) [OKYMEHT, YyAOCTOBepsiloMi nuYHOCTL (He TpebyeTcs B cnydyae
obpaLueHus nocpeacTsoM PecnybnukaHckoro noprana);

2) AOKYMEHT, YA0CTOBEPSIOLLNA NONTHOMOYUA NpeAcTaBuTens 3ansuTens,

3) 3asBneHue: ’ :

B ¢opMe [OOKyMeHTa Ha OymaxHoM Hocutene (npunoxenue Ne 4 K
HacToALLEMY aAMUHUCTPATUBHOMY PErfiaMeHTy);

B ONEKTPOHHOM  ¢opme  (3anonHseTca  MNOCPeACcTBOM  BHECEHWs
COOTBETCTBYIOLLMX CBEAEHW B 3NMEKTPOHHYI0 hopmy 3asBneHus), nognucaHHoe B
COOTBETCTBUU C TpeboBaHuaMU nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa, npu
obpalleHun nocpeacTeom PecnybnukaHckoro noprana;

4) B cryyae, ecnv Ans NpeaocTaBneHnst MyHULMNanbHo yenyri Heobxoamma
obpaboTka nepcoHanbHbIX AaHHbIX NWLa, He ABMALWErocs 3asaButenem, U ecnu B
COOTBETCTBUU C peaeparnbHbiM 3akoHOM 06paboTka Takux NepcoHasnbHbIX AaHHbIX
MOXET OCYLUECTBNATLCA C COrfacusi yKasaHHOro nuua, npu obpalleHun 3a
nony4YeHnemM MyHWUMNanbHOA Ycnyru 3asBuTeNlb AONOSHUTENbHO MpeAcTaBnser
[OKYMEHTbI, NOATBEpXAalLle MnonyYyeHne cornacus ykasaHHOro nvua unu ero
3aKOHHOro npeacrasuTens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKasaHHOro nuua.
JlokyMeHTbI, NOATBEPXKAAIOLME NOMyYEeHUe cornacus, MoryT ObiTb NpeAcTaBrieHbl B
TOM Yucne B hopme 3NEeKTPOHHOro AOKYMEHTA,

5) B criyyae, ecnu 0Bs3aHHOCTb XpaHEeHWs AOMOBOW kHurn ao 31.12.2017
Bo3naranacb Ha CODCTBEHHUKOB XWMbIX MOMELLEHWUA, 3asBUTENEM nNpeacTaBnAeTca
AOMOBast KHUra, :

6) npaBoycTaHaBnuealolne OOKYMEHTblI Ha UHOMBUAYANbHbIA XWUNOA [AOM
(ecnu npaBo COGCTBEHHOCTW HEe 3aperucTpupoBaHo B EAMHOM rocyaapCTBEHHOM
peecTpe HEeABUXKMMOCTM) — AN BbINUCKN N3 NOXO3ANCTBEHHON KHUTW.

2.5.2. 3asBneHve u npunaraembie OOKYMEHTbl MOryT ObiTb NpeAcTaBreHb
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieAyoLwmx cnocobos:

1) yepe3 MOL| Ha BymaxkHbIX HOCUTENAX U B BUAE ANEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYLLMX TpeboBaHnsaM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacTeom PecnybnvkaHckoro noprana B 3MeKTPOHHON dopme;
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3) B Mcnonkom NnMYHO MnM NOCPEACTBOM MOYTOBOW CBA3U HA OymaxHOM
HocuTene.

3aABneHve ¥ npunaraemole p,OKYMeHTbI npu HanpaefeHun nocpeAcTBOM
NOYTOBOW CBA3M, 3aBEPSIOTCA B YCTAHOBMEHHOM NOPSAKE.

2.5.3. 3aseneHue npu HanpaeneHum nocpeactsoMm PecnybnukaHckoro
nopTana noanucbiBaeTCcs NPOCTON 3MEKTPOHHON NOANUCHIO 3asBUTENS.

NS nonyyeHWs NPOCTOW 3MEeKTPOHHOW MOANWUCK 3asBUTEN0 Heobxoaumo
npoiTu npoueaypy peructpaunmn (ayteHtudukaumm) B8 ECUA, a Takke noaTesepanTb
YYETHYIO 3amnuchb.

OneKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 06pasbl AOKYMEHTOB), YKasaHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMMHWUCTPATMBHOrO pernamMeHTa, 3aBepslTCA
YCUINEHHOW KBanuuLUMpOBaHHON NOANUCHIO NUL, YNOMTHOMOYEHHbIX Ha co3faHue U
nognucaHue Takux JOKYMEHTOB, B TOM YUCIe HOTapuycamu.

OneKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 06pasbl AOKYMEHTOB), Npunaraemble
K 3asiBNeHuIo, B TOM YuUCne [AOBEPEHHOCTW, HanpasnsalTcs B Buae ¢ainos B
cdopmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGauT.

KayecTBO nNpeaocTaBnsieMbiX 9NEKTPOHHbIX [AOKYMEHTOB  (3NEKTPOHHbIX
06pa3oB [OKYMEHTOB) AO/MKHO MO3BONATL B MOSMIHOM OObeMe npoyuTaTh TEKCT
JOKYMEHTAa U pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaetcs TpeboBaTb OT 3aABUTENA:

1) npeAcTaBneHUs [OOKYMEHTOB M WHMOpMauun unn  OCyLeCTBREHUA
OEeNCTBUA, NPeACTaBNeHne Wnu OCyLUEeCTBMNEeHWe KOTOpbIX He npeaycMOTpeHo
HOPMaTMBHbLIMU NPABOBLIMU aKTaMu, PErynmpyoLLMMA OTHOLLIEHUS, BO3HUKAIOLLME B
CBSi3U C NpeaocTaBNeHneM MyHULUNanNbHON yCnyru;

2) ocyLUEeCTBNEHUA AEACTBUI, B TOM Yucne cornacosaHMuii, Heo6XoAUMbIX AJs
NONYYEHWS MYHWUMNANbHOW YCnyrM W CBsi3aHHbIX C ofpaljeHnem B WHble
rocyAapCTBEHHbIE OpraHbi, OpraHbl MEeCTHOro CamMoynpaBiieHusi, opraHusauuu, 3a
UCKNIOYEHMEM MOMYYEeHUs YCnyr U MONyYeHuss [AOKYMEHTOB U MHpopmauuum,
NPeAoCTaBNsieMbIX B pesynbTaTe NpeAoCTaBNeHNs Takux ycnyr, BKMIOYEHHbIX B
nepeyHn, ykasaHHble B uyact 1 crateu 9 ®PepepanbHoro 3akoHa Ne 210-93
(HeoBxoanMMbIX 1 06A3aTENBHBLIX YCNYr);

3) npeacTaBneHWst OOKYMEHTOB W WHopmauun, oTcyTcTBue U (Unn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3biBanuch Npu nepBoHa4anbLHOM oTkase B npueme
AOKYMEHTOB, HeobXxoAnMbIX AN NPefoCTaBNeHWs MyHULMUNansHOM ycnyr, nubo B
npeaocTaBNeHUN MyHULMNANbHON YCIyru, 3a UCKIIOYEHUEM CrneayoLwWwumx crnyvaes:

a) uaMmeHeHue TpeboBaHUA HOPMAaTUBHBLIX NPaBOBbLIX aKTOB, KacaloLuxcs
NPefoCTaBNeHMA MyHWLMNANbHOM YCryrv, Mocne nepBoHavarnbHoOW nogaqun
3asBMEeHUs O NPeaoCTaBNeHN MyHULUNanbLHOW yCnyru,

6) Hanuuue oLNBOK B 3asBMEHUM O NPefoCTaBNeHU MyHULMNaNnbLHON yCryru
U OOKYMEHTax, MoAaHHbIX 3asBUTENEM nocne nepsBoHaYanbHoOro oTkasa B npueme
[AOKYMEHTOB, HEOBXOANMBIX AN NPEAOCTaBIEHUS MyHWUMNanbHOW ycnyru, nmubo B
NpeAoCTaBNeHUN MyHULMNAnbHOM YCNyrM U He BKIIOYMEHHbIX B NpeAcTaBfeHHbIN
paHee KOMNMEKT AOKYMEHTOB,;

B) UCTEYEHWe CpoKa AENCTBMA OOKYMEHTOB WU M3MEHEHWe MHopMaLmu
nocrne nepBOHAYanbHOro OTKasa B NpUemMe [OKYMEHTOB, Heobxoaumbix Ans
npefocTaBNeHns MyHULMNansLHo yenyri, nubo B NpefocTaBneHun MyHULMNansHom
ycnyru;

) BbiIBNEHWE [AOKYMEHTanbHO noATBepXAeHHoro akta (MpU3HaKOB)
ownBoYHOro Unu NpPOTUBONPaBHOrO AeicTBus (6e3nercTBusa) AOMKHOCTHOrO nuua
WUcnonkoma, pabotHuka MOL|, npu nepsoHavyanbHOM OTKase B Npueme AOKYMEHTOB,
HeobxoAMMbIX ANs  NPeAoCTaBneHus  MyHuuunanbHoW — ycnyrn, nubo B
NPeAoCTaBNEHUM MYyHULMNANbLHONR yCcnyru, 0 Yem B NMUCbMEHHOM BUAE 33 NOANUCHIO
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pykoBoauTens Kcnonkoma npu nepsoHayanbHOM OTKase B MPUEME [4OKYMEHTOB,
HeobXoAMMbIX AnA NpPefoCTaBMNEHWs MYHULMNANbHOW  YCNyru, YBeAOMIseTCs
3aABUTENb, @ TaKke NPUHOCATCH U3BUHEHUS 3a JAOCTaBMEHHbIE HeyaobCTBa;

4) npepocTaBrieHus Ha GyMaxHOM HocuTene AOKYMEHTOB M WHdopMaumy,
SNeKTPOHHbIe 0Bpa3sbl KOTOPLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 vactn 1 ctatbu 16 GegepansHoro 3akoHa Ne 210-03, 33 UCKYeHUeMm cny4yaes,
€CNn HaHeceHue OTMETOK Ha Takue [OOKYMEeHTbl NMbo UX Uu3bATUE SABNSETCH
HeobxoAMMbIM yCroBMeM NpefoCTaBNeHUs rOCyAapCTBEHHOM MU MyHULMNANbHOI
YCrnyru, U UHbIX Cny4aeBs, YCTaHOBNEHHbIX hbefepanbHbIMU 3aKOHaMMU.

2.6. UcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOBXOAUMbBIX B COOTBETCTBUM C
HOPMaTUBHLIMX NPaBOBLIMU aKTaMu AN NpeAoCTaBNeHUA MyHUUMNANbHOMN YCnyru,
KOTOpbI€ HaxoAATCA B pacnopsiXXEHUN rocyapCTBEHHbIX OPraHoB, OPraHoOB MECTHOrO

camoynpasfieHns U NOABEAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam Unu opraHam
MECTHOro camoynpaBfieHUs opraHn3aLuin U KoTopble 3asBUTENb BnpaBe
NPeAcTaBuTb, a TaKkKe Cnocobbl UX NONYyYEHUNA 3asBUTENAMMU, B TOM YUCHE B
SNEKTPOHHOW popme, NOPSAOK UX NPEACTABNEHWS; FOCYAAPCTBEHHBIN OpraH, opraH
MECTHOro camoynpasneHus nubo opraHnsaums, B pacnopsiXKeHUn KoTopbIx
Haxo4aTcsA faHHble AOKYMEHTbI

2.6.1. Nony4atoTca B paMkax MEXBEAOMCTBEHHOIO B3aVMOAECTBUS;

1) Bbinucka W3 EAMHOrO rocyaapCTBEHHOrO peecTtpa HEABMXKUMOCTM  —
depepanbHas cryx6a rocyaapcTBEHHOM perucTpauuu, kKagacTpa v kapTorpachum;

2) cBepeHVa O [eliCTBylOWEM nacriopTe rpaxaaHuHa Poccuiickoi
®epepaunn — MBl Poccuu; _

3) cBegeHMss O  HOTapuanbHoii  goBepeHHOCTM —  DepepanbHas
HoTapuanbHas nanara.

2.6.2. 3asBuTenb BNpase NpeAoCTaBUTb AOKYMEHTbI (CBEAEHUS), yKa3aHHbIe B
noanyHkTe 1 nyHkTa 2.6.1 aAMWHUCTPATMBHOTO pernameHTa, B (popmMe aNeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCWUNEHHOW KBanuuUMPOBaHHOW nNOAMNUCHLIO NuL,
YNOMHOMOY€EHHbIX Ha CO34aHMEe W noAnucaHWe TakuxX AOKYMEHTOB, MpU nojaye
3asBneHus.

2.6.3. HenpepcTasneHne (HeCBOEBpEMEHHOE NPeACTaBNEHNE) YKa3aHHLIMUA B
nyHkTe 2.6.1 aAMUHUCTPATNBHOIO pernaMeHTa opraHamn rocyAapcTBeHHON BRacTy,
opraHamu MeCTHOro camoynpasfieHusl, OpraHM3aumMaMn LOKYMEHTOB U CBEAEHWUN He
MOXET ABNATLCA OCHOBAHMEM ANA OTKasa B NpefoCTaBfIEHUM MyHULMNANbHONA
ycnyru. '

2.6.4. [lomxHocTHOoe nuUO M (MNM) paboTHWK, yKasaHHbIX B NyHkTe 2.6.1
aAMWHUCTPaTUBHOIO pernamMeHTa OpraHoB W OpraHvusauuii, He mnpeacTaBuBLLNE
(HeCBOEBpPEMEHHO  NpeACTaBMBLUME)  3anpoLUEHHbIE U HaxoAsLMECs B
pacnopskeHnn AOKYMEHT Wnu  CBeAeHus, noanexar afMWHUCTPaTUBHOWM,
ANCUMNNMHAPHON UMK MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickoin Pegepaumm. :

2.6.5. 3anpewaeTcs TpeboBaTb OT 3asABUTENSA [OKYMEHTbI CBEAEHUS, B TOM
4ucne noAarteepxparollne BHECEHME 3asBuTenem nnatbl 3a npeaocTaBneHue
MYHULIMNaNbHOWN YCrnyru, HaxoAaLMecs B PACNOPsHKEHUN rOCyAapCTBEHHLIX OPraHoB,
OpraHoB MECTHOro CaMoynpaBfieHUss W MNOABEAOMCTBEHHbLIX OCYAapCTBEHHbIM
opraHam unu opraHam MeCTHOro camoynpasfeHusi opraHusaLuii.

Henpefcraenexne 3asiBUTEeNneM [LOKYMEHTOB, COAEpXalUWX CBEAEHWS,
KOTOpPbie HaxoAATCs B paCnopsiKEHUU roCcyapCTBEHHbIX OPraHoOB, OPraHoB MECTHOrO
CaMmoynpaBneHns 1 noABeAOMCTBEHHbIX roCy4apCTBEHHbIM OpraHaMm Wnu opraHam
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MEeCTHOro camoynpasneHus opraHmsauMﬁ, HEe ABNAeTCA OCHOBaHMEM ONnA OTKasa
3afABUTENIO B NpeaoCcTaBneHnun MyHuuunanbsHom ycnyru.

2.7. VicuepnbiBalowuii nepeyYyeHb OCHOBaHUI AN oTKasa B NpuemMe 4OKYMEHTOB,
HeobxoAuMbIX ANs NpeaocTaBNeHUs MyHULMNansHOM yCnyru

2.7.1. OCHOBaHMSIMM ONS OTKa3a B npueme AOKYMEHTOB, HEoOXoauMbIX Ans
npeaocTaBneHns MyHUUUNansHon ycnyru, SsBnslTCS:

1) npeactasneHHble 3asBUTENEM [AOKYMEHTbl COAepXaT MOAYMUCTKU U
UCnMpaBneHus  TeKcTa, He  3aBepeHHble B  Mopsiake,  YCTAHOBMEHHOM
3akoHogaTenbcTBoM Poccuiickon denepauuu; .

2) [OKYMEHTbl copepXaT NOBPEeXAEHWUs, Hanuyme KOTOpbIX He NO3BOMSAET B
nonHom obbeme ucnonb3oBaTb WMHMOPMAUMIO UM CBEAEHWSA, CoAepXaliuecs B
AOKYMEHTax Ansa NpefocTaBneHns MyHULUMNanbHoOW yCnyru;

3) npeacTaBneHHble AOKYMEHTbI WM CBELAEHWUA YTPATUNN CUNY Ha MOMEHT
obpalleHns 3a MyHULUMNanbHON YCryroi (4OKYMEHT, YAOCTOBEPSIOLMIA NOMHOMOYUS
npeacraBuTens 3asBWTENs, B cly4ae obpalweHus 3a npeaocTasfeHnem
MYHULMNANbHOW YCNyru yKkaszaHHbIM NTIMLOM);

4) nojava 3asBMEHWA O NPEeAOCTaBMNEHUU MYHULMNANbLHOM ycnyru u
AOKYMEHTOB, HEOobXoAuWMbIX [ANA NPeAoCTaBMeHUs MyHUUMNanbHOW ycnyru, B
3NEKTPOHHOI bopMe C HapyLLEHMEM YCTaHOBMNEHHbIX TpebGoBaHui;

5) HEeKoppekTHoe 3anonHeHue obsizaTenbHbIX nonei B popme 3asBneHus, B
TOM 4ucCne B WHTEpPaKTUBHOW popme 3aseneHus Ha PecnybnukaHckom nopTtane
(HemocToBepHoe, HenonHoe, NMbo HenpaBuIIbHOE 3aMoSTHEHUE);

6) npeacTtaBneHWe HEnonHOro KOMMMEeKTa AOKYMEHTOB, HeobGXoAuMbIX ANS
npeaocTaBneHns MyHUUUNanbHoON ycnyru; '

7) 3asBneHWe O NPeaoCTaBfeHUNn yCnyru nodaHo B OpraH rocyaapCTBEHHON
BNacTu, opraH MECTHOro CamoOynpaBfeHuss WNuM OpraHu3auuio, B MNOMHOMOYMUA
KOTOpPbIX HE BXOAUT NpeAocTaBrneHne MyHULMNansHou yCnyru;

8) HecobniogeHne ycTaHOBnEeHHbIX cTtaTbelt 11 degepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «O6 3neKTPOHHON NOANUCU» YCNOBWUWA NPU3HAHUS
AeNCTBUTENbHOCTU YCUNEHHOIN KBanuuULUMPOBaHHON 3NEKTPOHHONM NMOAMUCH.

2.7.2. TllepeyeHb oOCHOBaHWIi [AnNA OTKasa B NpUEME [OKYMEHTOB,
HeobxoAUMbIX ANS NOMYYEHUS MYHULMUNANbLHOMN YCNyry, SBMSETCA UCcYepnbiBaoLLMM.

2.7.3. PeweHne 06 oTkaze B nNpueMe 3asBMNEHUS U [OKYMEHTOB,
HeobxoAuMbIX ANA NPeAoCTaBNEHNS MyHULMNANBHOW YCNYrt, MOXET ObiTb NPUHATO
Kak BO BpeMs npuvema 3asBWUTEns, Tak WM MOCNe MOMyYEHUS OTBETCTBEHHbLIM
AOMKHOCTHBIM  nuuom  Wcnonkoma  Heobxoaumblx AN NpeaocTaBreHus
MyHAUMNanbHOM  ycnyru  OOKYMEHTOB  (CBEAEHWM) C  MCMONb30BaHWEM
MEXBEAOMCTBEHHOrO  MH(OPMALUMOHHOrO  B3aMMOLEWCTBUS, B  CPOK, He
npesbiwaowmin 9 paboynx AHen Co OHA perucTpauum 3asBrieHus.

2.7.4. 3anpellaeTcs OTKasbiBaTb B NpUemMe 3asBfEHUSt U UHbIX JOKYMEHTOB,
HeobxoAuMbIX AN nNpeAoCTaBMNeHUss MyHUUMMAnNbHOW YCNyru, B Ccrny4ae ecnu
3asBrieHne N OOKYMeHTbl, Heobxoaumbie ANsS NPEeAOCTaBNEeHUs MYHULUUNanbHOM
ycnyru, nofaHbl B COOTBETCTBUMM: C MWHcpopmaumern O cpokax W nopsake
npenocTaBneHns MyHUUUnanbHOW ycnyru, onybnukoBaHHoW Ha EauHom nopTane,
PecnybnukaHckom noprane.

2.8. NcuepnbiBatoLLmii nepeYeHb OCHOBaHMIA AN NPUOCTAHOBMEHUS UMW OTKas3a B
NpeaoCcTaBneHnn MyHUUMNanbHoOW| yenyru
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2.8.1. OcHOBaHWA ANA NPUOCTAHOBNEHWUS NPEAOCTABMNEHWUA MyHWUMNANbHOM
yCnyru oTCyTCTBYIOT. ;

2.8.2. OcHoBaHUA 4NA OTKasa B NpeAocTaBneHnn MyHULMNansHoW ycnyru:

1) B NpeacTaBneHHbIX 3asBNeHnn 1 (Mnn) AOKYMEHTaxX COAepPXKUTCA HenomnHas
n (Mnn) HegocToBepHas MHoOpMaLus,

2) nocTynneHne oTBeTa opraHa rocyAapcTBeHHOW BNacTW, opraHa MecCTHOro
camoynpasneHusi nMbo noABEeSOMCTBEHHOW OpraHy rocyAapCTBEHHOW Brnactu unu
opraHy MECTHOrO CaMOyrnpaBfieHUsi OpraHusauunm Ha MeXBeAOMCTBEHHbI 3anpoc,
cBupeTenscTeylolero o6 OTCYTCTBAM AOKYMeHTa U1 (UnKn)  MHpopmauwmum,
Heobxogumbix  AnsA npegocTaBneHuns MyHULMNanNbLHOM ycnyru, ecnu
COOTBETCTBYIOLLMII [OKYMEHT He Obin npeAcTaBreH 3asBuTeneM no CoOCTBEHHOM
UHUYMaTuBeE,

3) oTCyTCTBME CBEAEHUII O perucTpauumn rpaxaaHuHa no MecTy XUTenbCcTea
(npebbiBaHUs) B pacnops>XeHn OpraHoB MECTHOTO CaMoynpaBfieHUs.

2.8.3. MepeyeHb OCHOBaHWiI ANA OTkasa B NpefocTaBfeHu MyHULMNanbHoOM
ycnyru siBNAeTCA UcHepnbiBaloLLMM.

2.8.4. 3anpeluaeTcs 0TKasblBaTb B NPeAOCTaBlEHUN MyHULMNANBHOW YCIyru
B CNyyae, ecnu 3asBneHne O NpeaocTaBNeHMn MyHULMNarbHOW ycnyr noAaHo B
COOTBETCTBUM C UHGoOpMauMen O Ccpokax W nopsgke npeaocTaBneHus
MyHUUMNansHon ycnyru, onybnukoBaHHoi Ha EanHom noptane, PecnyGnukaHckom
noprane.

2.9. Mopsaok, pa3Mep U OCHOBaHUS B3VMAHWUSA rocy4apCTBEHHON NOLUNUHBI U UHOW
nnaTbl, B3MMaeMoOii 3a NnpefocTaBneHne MyHULMNanbHon ycnyru

MyHuuunanebHas ycnyra npegocraBnsieTcsi Ha 6e3803mMe34HON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCS HEO6XOANMBbIMU 1 06A3aTeNbHLIMU ANS
npefoCcTaBneHNss MyHULMNanbHOW YCIyry, B TOM Y/Cne CBEAEHUA O fJOKYMeHTe
(mokymeHTax), BbliaBaeMoM (BblaaBaeMbliX) opraHusaunsamMu, y4acTeyolWnmMi B

npeaocTaBneHnu MyHMUMNanbHbIX YCnyr

MpenocTaBneHne HeobGXoanUMbIX U 06s3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsaok, pasamep M OCHOBaHWUA B3UMaHWUA nNnaTtbl 3a NpeaocTaBneHne ycnyr,
KoTopble SBnATCA HeQbxoanmbiMu U 0bas3aTernbHbIMU ANA NpeaoCcTaBneHns
MYHUUMNANbHOW yCcnyru, BknoYas nHdopMauuio o MeToanke pacyeTa pasmepa
Takown nnatbl

MpepocTaBneHne HeobXxoaNMbIX 1 06si3aTenbHbIX ycnyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXUAAHUA B ovepean nNpu nogadye sanpoca o
npeAoCcTaBNeHU MyHULMNANBLHOW yCnyru, ycnyru, npeaocTasnsieMon
opraHusauuein, y4acTeyloLLei B NpeaoCcTaBneHnn MyHULMnansHOM ycnyru, U npu
nony4YeHun pesynbTaTta npeaocTaBneHnsa Takux ycnyr

2.12.1. Bpems oxugaHua npu nopgaye 3asBNeHUMA Ha nonyyeHue
MyHULUMNanbHoW ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpw nonyyYeHun pesynbTata NpefocTaBieHnss MyHULIMNAnbHOR ycnyru
MaKCUMarnbHbIA CPOK OXUAAHUS B OMEpPEeaN He AOMKEH npesbiwaTb 15 MUHYT.
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2.13. Cpok 1 NopsAoK perucTpauum sanpoca 3asBuTens 0 npeaocTaBneHum
MYHULMNANBHOM YCRYru U YCIyrv, NpeaocTaBnsaeMoii opraHusauven, y4acTsyioLen
B NpeoCTaBNeHn MyHULMNAnbHOW YCIyrv, B TOM Y/CIE B NIEKTPOHHOI hopme

2.13.1. Mpu nuyHom obpaweHun B MOL| B pAeHb nopayvn 3asBneHwus
3asBuTento BblgaeTca pacnucka us. AUC MOLl ¢ percTpauUMOHHbIM HOMEPOM,
NOATBEPXKAAKLLMM, YTO 3asABlIEHMe OTNpaBneHo, 1 A4aTon Nnojayu 3asasneHus.

2.13.2. Mpu HanpaeneHuun 3asBneHns nocpeacTsoM, PecnybnukaHckoro
noprana sasBuTeNb B A€Hb MNOAaYu 3asBMEeHWs nonyvyaeT B NUYHOM KabuHeTe
Pecny6nukaHckoro noptana W MO  3MEKTPOHHOW noyTe  yBeAoMIieHue,
noATeepXxpawllee, 4YTO 3asBfeHuMe OTnpaBneHo, B KOTOPOM YyKasblBalOTCA
perucTpaunoHHbIA HOMEpP U faTa nogayun 3asBreHns.

2.13.3. Mpu nuyHom obpaweHnn B Mcnonkom B A€Hb nopayu 3asBneHUs
YNOMTHOMOYEHHbIM  JOMMDKHOCTHBIM — nuuyoM  Wcnonkoma 3asBuTenio  BblaaeTcs
pacnucka U3 aBTOMaTU3UPOBAHHOW WH(OPMAaLMOHHOW CUCTEMbI, NpeaHasHauYeHHoW
ONS OKasaHUA rOCYAapCTBEHHbIX WM MyHUUMNAnbHbIX YCNYr, C perncrpauuoHHbIM
HOMEpOM, AaToi NoAayn 3asaBfneHUs U NepevyHem npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHUAM, B KOTOPbIX NPpeaocTaBnaeTcs
MyHUUMNanbHas ycnyra, K 3any oXxuwaaHusa, Mectam A 3anofiHEHWA 3anpocoB O
npeaocTaBNeHMn MyHULMNANbHOW ycnyri, HAPoOpMaLMOHHbIM CTeHAaM C
obpasuamu ux 3anonHeHUs 1 NepeyHeM JOKYMEHTOB, HeobxoanMbIX Ans
NpeaocTaBneHns KaXaon MyHUUMNAnNbHOW yenyru, pasMeLLeHnto u 0hOpMIIEHUIO
BM3yanbHOMW, TEKCTOBOW U MyNbTUMEANINHON MHPOPMaLIMK O NopsiaKke
NpeaoCTaBNEHUs TaKoW YCNyru, B TOM Yucne kK obecnevyeHnto JOCTYNHOCTH Ans
WHBANUAOB YKa3aHHbIX OO BLEKTOB B COOTBETCTBUM C peaepanbHbiM
3aKoHOAATEeNbCTBOM U 3aKoHoaaTenbcTBoM Pecnybnuku TatapctaH o couvanbHou
3awuTe UHBanNuaoB

2.14.1. MNpepocTaBneHe MyHUUMNanbHOW YCryru OCyLLECTBNAETCA B 34aHUAX
U rnomMelwleHusix, 0BopyaOBaHHLIX NPOTUBOMNOXAPHOW CUCTEMOA W  CUCTEMOW
NOXapoTYyLUEHUA. :

Mecta npuema 3assuTeneit obopyaywTca Heobxogumoin mebenbio Ans
0hOpMNEeHns LOKYMEHTOB, MHPOPMALIMOHHBIMU CTEHAAMMU.

2.14.2. B cooTteBeTcTBUM C 3akoHopaTenbctBoM Poccuiickor degepaummn o
counanbHOW 3alwuTe UMHBaNWAOB B Lensx GecnpensTCTBEHHOro AocTyna K MecCTy
npeaoCcTaBNeHns MyHUUMnNanbHomn ycnyru obecnevnsaeTcs:

1) obecneunBaeTca GecnpenATCTBEHHbIN [OCTYN WHBaNMAoB K MeCTy
NpedocTaBneHns MyHUUMnanbHon ycnyrn (yAoOHbIA BXOA-BbIXOA B MNOMELUEHUS U
nepemMeLleHne B Ux npegenax);

2) BU3yanbHas, TeKCToBasi U MynbTUMeauiiHas uHdopmauusa O nopsake
npeAocTaBneHns MyHULMNAanbLHOW ycnyru pasmelyaetcs B YAOOHbIX AnsA 3assuTenen
MecTax, B TOM YUCIE C Y4ETOM OFPaHUYEHHbIX BO3MOXHOCTEW MHBaNUAoB,

3) COMPOBOXAEHWEe WHBANMOOB, WMEKLWMX CTOWKMEe paccTpoilcTea
hYHKLMM 3pEHUS U CAMOCTOATENBHOMO NepenBMXeHns, U okazaHue UM NOMOLLN;

4) BO3MOXXHOCTb CaMOCTOSITENbHOrO NepeaBMXeHUs No TeppuTopun, Ha
KOTOPOW pacrnofioXeHbl OObLEKTbl COUManbHOW, WHXEHEpPHOW W  TPaHCMOpTHOW
UHMPACTPYKTYp, BXoAa B Takme O0OBbEKTbl U Bbixoda U3 HUX, MOCaAKA B TPaHCMOPTHOE
CPEeACTBO U BbiCAAKN U3 HEro, B TOM YUCNE C UCMOMb30BaHMEM Kpecna-KoNnsACKu,

5) Hagnexailee pasmelleHne obopyaoBaHusi 1 HocuTenein nHopmauuu,
Heobxoaumbix ans obecneveHns GecnpensaTCTBEHHOro AoCTyna MHBanuaoBs K ycnyram ¢
Yy4ETOM OrpaHuUYEHN UX XN3HEAEeATEeNbHOCTY;
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6) ny6nuposaHue HeoGXOAUMON ANt MHBANMAOB 3BYKOBOW W 3puUTENBLHON
WHcbopMauuK, a TaKke HaAnucel, 3HaKOB W MHOWA TEKCTOBOW W rpaduyeckon
MHCPOPMALIMN 3HAKAMM, BINONHEHHLIMU PeNbedHO-TOHEUHbIM WPpNUdTOM bpains;

7) [OnycK cypaonepesoayvka n TudgnocypaonepesoaqmKa;

8) AonycK cobakun-npoBoaHUKa npw HanMyuu AOKyMeHTa,
NoATBEPXAAIOLWEro ee crneuvanbHoe oOydYeHue ¥ Bbigasaemoro no cdopme n B
nopsiake, KoTopble yCTaHOBMeHbl npukasom MuHucTepcTea TpyAa U couunansbHowm
sawmTbl Poccuiickoit ®eaepaummn oT 22.06.2015 Ne 386H «O6 yTBepaeH cdopmbl
[OKYMEHTa, MOATBEPXAaloLWero cneuuanbHoe obyyeHne cobakn-npoBOAHMKE, W
nopsgka ero Bblgauny.

2.14.3. TpeboBaHuss B 4YacTu obecnedeHus AOCTYNHOCTM ANA WHBanNMaos
06BbEKTOB, B KOTOPbIX OCYLLECTBNSIETCA NPeAocTaBneHne MyHUUUnanbHoi ycnyru, v
CpPeacTs, MCNonb3yembiX Npu NPeAoCTaBfeHMn MyHULMNanbLHON yCryru, KOTopbie
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUHWUCTPATUBHOMO PEernameHTa,
npUMeHslTcA K obbekTam W CcpeAcTsaM, BBEAEHHbIM B 3KCniyaTauuio wUnu
npoLleaLMM MOAEPHU3aLMI0, PEKOHCTPYKLMIO nocne 1 vrona 2016 roga.

2.15. MokazaTenu AOCTYNHOCTM M Ka4ecTBa MyHULIMNANbHOW yCnyru, B TOM
yucre KONMYecTeo B3auMOAENCTBUM 3asiBUTENA C AOMKHOCTHLIMU NuLiaMn npu
npeaocTaBNeHnn MyHUUMNanbHOR YCnyru v UX NpoJoSKUTEeNbHOCTb, BOSMOXHOCTD
nomnyyYeHns MHGOpMaLmMmn 0 XoAe NPeAoCTaBNeHNA MyHULMNAnbHOW yenyru, B TOM
Yucne ¢ UCToNb30BaHMEM NHOPMALMOHHO-KOMMYHUKALIMOHHbBIX TEXHOMOTUHN,
BO3MOXXHOCTb TG0 HEBO3MOXHOQCTb NOSTYYEHNUS MyHULMMAaNbHOW ycnyri B
MHOroyHKLMOHANbHOM LEHTPE NPeAOCTaBEHNA rOCyapCTBEHHbIX 1
MyHULMNAnbHbIX YCIyr (B TOM Yucne B NofHOM o6beme), B nobom
TeppuTOpManbHOM nogpasfesieHnn opraHa UCNOoMHUTENbHO pacnopsaanTENnbHOro
opraHa MeCTHOro camoynpasrieHus, no Bbibopy 3asBuTens (akcTeppuTOpUanbHbIi
NPUHUKMN), NOCPEACTBOM 3anpoca O NpeAocTaBieHU HECKOMbKMUX rOCYAAPCTBEHHbIX
¥ (UNK) MyHULMNANbHBIX YCNyr B MHOTO(YHKLUMOHaNbHbIX LEHTpax npefocTaBieHns
rOCYAapCTBEHHBLIX U MyHULMNANbHbIX YCNYr, NPeayCMOTPEHHOrO CTaTben 15.1
depepanbHoro 3akoHa Ne210-d3 (KOMNNEeKCHbIA 3anpoc)

2.15.1. MokasaTensamMu AOCTYNHOCTU NPEAOCTaBNEHNA MyHULMNATBHON yCnyru
ABMNSAOTCA: ,

pacnonioXeHHOCTb MOMELLeHUs,, B KOTOPOM BeaeTcs npuem, Bblgada
[OKYMEHTOB B 30HE AOCTYNHOCTN OBLLECTBEHHOIO TPAHCMOPTa,

Hanuune HeoBGXOoOMMOro KOnMMYecTBa CrMeuuanucToB, a Tailoke NOMELLEeHUN, B
KOTOPbIX OCYLLECTBNSETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBawLen WHpopmauum o cnocobax, nopsiake U Cpokax
npefocTaBneHuss MyHULMNanbHOW YCNyrn Ha MH(POPMAaLMOHHBIX CTeéHAaAX, EavHom
noptane, PecnybnukaHckom noprane, caiiTe MyHULMNanbHOrO panoHa;

oKkazaHWe nomolwM WHBanugam B npeogoneHun 6apbepoB, MeLlaloLwuX
MONy4YEeHUIO UMK YCINyr HapaBHe C APYruMu nuuamu.

2.15.2. MokasaTensMu KavecTBa NPEAOCTABMNEHUA MyHULMUNANbHOW YyCnyru
ABNAIOTCA: ,

1) cobniogeHne CpoKoB Npuema u pacCMOTPEHUA AOKYMEHTOB;

2) cobniioaeHne cpoka nony4yeHus pesynbtata MyHULMNansHON yenyru;

3) oTcyTcTBME OOOCHOBaHHbLIX Xanod Ha HapylweHus aaMUHUCTPaTUBHOIO
pernaMeHTa, CoBepLUeHHble paboTHUKamu Micnonkoma;

4) KONUYECTBO B3aMMOAENCTBUI 3aABUTENA C AOMKHOCTHbIMU NULiaMK (Ges
yyeTa KOHCynbTauui): :
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B3aMMoaeiicTBue 3asBuUTens ¢ paboTHukamu Mcnonkoma unu MOLL npu
NpefioCTaBNeHMM MYHULMNAnbHOW YCnyrM OcCyliecTBnaeTcs OAWH pas  npw
npeAcTaBeHnm 3asiBNIeHNA CO BCEMU HEOOXOAUMBIMU AOKYMEHTaMK;

OAVH pas B criyyae HeobxoauMOCTU NoMy4YeHus pesynbTara npefocTaBneHns
MyHuuMnansHoii ycnyru B Wcnonkome wumu MOLL B dopme aksemnnspa
3MEKTPOHHOrO AOKyMEeHTa Ha BymMaXkHOM HocuTene.

MpoAOMKUTENBHOCTE OAHOTO B3aUMOAEWCTBUS 3aABUTENS C AOIMKHOCTHLIMU
nULAMY NPY NPEAOCTABNEHNM MyHULMNAMNBHON YCNyri He NpeBbILLaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHWTb KAYecTBO MPEAOCTaBMEHUs MYHWLMNAanbHON
ycryru C MOMOLLUbIO  YCTPOWCTB  MOABWKHOWM paguoTtenedoHHOW CBA3W, C
ncnonb3oBaHveM PecnyBnnkaHckoro noprana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. IHdhopmaums 0 Xxoae NpefocTaBneHns MyHALMNanbHOW yCnyr MOXeT
6biTb MoNydYeHa 3aseBuTeneM B INW4HOM kabuHeTe Ha EpuHom noprane,
Pecnybnukarnckom noptane, 8 icnonkome, MOLI

2.15.4. MpenocTaBneHne MyHMUMNANbHOW YCnyru OCyLLEeCTBNAETCA B no6om
M®L|, no BbiGopy 3asBUTENA HE3ABMCUMO OT MEcTa ero XuTenbCTea unu mecra
cakTyeckoro npoxueanus (npebbiBaHus) Ha TeppuTopuu Pecnybnukn TartapctaH
Mo 3KCTeppUTOpManbHOMY NpUHUMNY.

MyHuumMnanbHas ycnyra B COCTaBe  KOMMMEKCHoro  3anpoca  HE
npepocTasnseTcs.

2.16. UHble TpeboBaHWs, B TOM YUCIE y4YUTbIBAKOLME OCOGEHHOCTH
npefoCTaBnNeHNss MyHULMMNAnbHON YCnyry no akCTeppuTopuanbHOMy NpuHLnMY
(B cnyyae, ecnu MyHuLMnanbHas ycnyra npefocTasnsaercs no
aKCTeppUTOpMaNIbHOMY NPUHLMMY) U OCOOEHHOCTU NpeaocTaBneHns
MYHULIMNanbHOMN YCIyri B 3NIEKTPOHHON hopme

2.16.1. Mpu NpefoCTaBNEHUM MYHULMNAMNLHOW YCNYry B 3r1EKTPOHHO dopme
3asBUTENb BrNpase: »

1) nony4uTb WHGopmauuilo O nopsgke W Cpokax NpefocTaBneHus
MyHWLUMNanbHOM ycnyri, pasmelleHHyto Ha EauHom noprane, PecnybnukaHckom
noprane;

2) nopaTb 3asBfieHMe O npepocTaBneHun MYHULMNANbHON yCnyrn U WHble
[OKYMEHTbI, HeoBXxoanMble Ansi MPEAOCTaBNEHNA MYHULMNAnbHOW ycrnyri, B TOM
ynucne AOKYMEHTbI M MHOPMaLWMIO, SNEKTPOHHbIE 0Opasbl KOTOpbIX paHee Obinn
3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu 1 ctaTeu 16 ®eaepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonb3osaHuem PecnybnukaHckoro noprana;

3) MOnNyu4uTb CBEAEHWS O XOAe BbINOMHEHUA 3asiBNEHU O NpeaoCcTaBneHn
MyHULMNANbHOM YCryru, NofaHHbIX B 35IEKTPOHHO chopme;

4) oCyLlecTBUTb OLIEHKY KayecTBa NpeaocTaBneHns MYHULMNAnbHOW yCcnyru,

5) nony4nTb pesynbTaT NPefocTaBneHus MyHUUMNAnbHOW ycnyri B copme
3NEKTPOHHOro AOKYMEHTa,;

6) nopaTh xanoby Ha peiueHue u feiictene (GespeincTeue) Vicnonkoma, a
TaKKe €ero [AOMKHOCTHbIX JUU, MyHUUMNanbHbIX ChyXawux nocpeacTsom
PecnybnukaHckoro  nopTtana, noptana  ceaepanbHou rocyfapCTBEeHHOM
NHOPMaLMOHHOM CUCTEMBI, obecneunBatoLLen npouecc  pocyaebHoro
(BHECyae6HOro) o6xanoBaHvst peLLueHnin n AeicTBun (6e3peicTBKA), COBEPLUEHHbIX
npu nNpefocTaBNEHUM T[OCYAaAPCTBEHHbIX W MyHUUMNanbHbLIX YCnyr opraHamu,
NnpefoCTaBnAWMMU  FOCYAapCTBEHHbIE WM MyHULMNaneHble  ycnyrv, WX
[AOMKHOCTHBIMU NLI@MU, FTOCYAAPCTBEHHBIMU U MYHULMNANBbHBIMU CIYXaLWUMU.
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2.16.2. dopmupoBaHue  3anBfeHUs  OCyLecTBNnAeTCcA  NOCpeaAcTsOM
3arofiHeHNs 3NEeKTPOHHON (hopMbl 3asiBneHus Ha PecnybnukaHckom noptane Ges
HeoBXOAMMOCTM [AONOMNHUTENBHOI NOAaYN 3asiBNEHNA B kakoi-nnbo nHow gopme.

2.16.3. Mpu popMUpoBaHUM 3asBrneHus obecnevnsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWS W COXPaHEHUA 3asBfeHUa U WHbIX
[IOKYMEHTOB, HE0OX0AUMbIX ANS NPeoCTaBNeHNA YCnyru;

2) BO3MOXHOCTb  3anOfIHEHWUS  HECKONbKUMKU  3aaBUTENSMU ofHoW
3NEeKTPOHHOI hopMbl 3asiBneHus npu obpalleHun 3a ycnyramu, npegnonaratommm
HanpasneHue COBMECTHOrO 3asBSIEHNSI HECKONbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb ne4yaTu Ha OymaxHOM HocuTene Konuu 3NEKTPOHHOM
dopMbl 3asBNEHUS;

4) coxpaHeHue paHee BBE[EHHbIX B 3NEKTPOHHYIO hOpMy 3asaBNeHUs
3HayeHuin B nOOA MOMEHT MO >XenaHui nonb3oBartens, B TOM 4ucne npu
BO3HUKHOBEHUM OLWMBOK BBOAA M BO3BpaTe ANs MOBTOPHOTO BBOAA 3HAYEHWi B
3NEKTPOHHYI0 (phopMy 3asiBMNEHNUS;

5) 3anonHeHWe nonei aNeKTPOHHOW hOpMbl 3asBneHus A0 Havana BeoAa
CBEOEHUl 3asiBUTENEM C UCMONb30BaHWEM CBEAEHWW, pasMeLleHHbIX B ECUA, wu
cBefeHuit, onybnukoBaHHblX Ha PecriybnvkaHckom nopTane, B 4acTy, KacaroLeincs
CBEAEHMI, OTCYTCTBYIOLLMX B €AMHON CUCTEME UAEHTUDMKALMM 1 ayTeHTUdNKaumK,

6) BO3MOXHOCTb BEPHYTbCS Ha fo0OoM U3 3Tanos 3anofiHeHNUA 3NEKTPOHHOM
chopMmbl 3asBneHns 6e3 noTepu paHee BBEAEHHO UHGopMaLuK;

7) BO3MOXHOCTb AOCTyna 3asBUTENs K paHee NnoAaHHbIM UM 3asBneHUsaM B
TeyeHue He MeHee OAHOro roAa, a Takke 4acTU4HO CPOPMUPOBAHHBIM 3aABNEHNAM
- B TeYeHne He MeHee 3 MecaUEeB.

2.16.4. 3anuch 3saseuTeneil Ha npuem B MOLl (panee - 3anuchb)
ocyllecTensieTca nocpeacrtsom PecnybnukaHckoro nopTana, TenedgoHa KOHTaKT-
ueHTpa ML

3asBUTENI0 NPEAOCTABNSETCA BO3MOXHOCTb 3anucu Ha ntobble csoboaHble
Ans Npuema faTy U BpeMms B Npefeniax yCTaHOBIIEHHOTO B MHOTO(YHKUMOHANBEHOM
LEeHTpe rpacuka npmuema.

3anucb Ha onpefeneHHyl AaTy 3akaH4MBaeTcs 3a CYTKM A0 HAacTynneHuA
3TOW AaThl. »

ana OCYLLIECTBNEHUA npensapuTenbHon 3anucu nocpeacTsom
Pecny6nukaHckoro noprana 3asBUTENO HeoOXOoAMMO YKasaTb 3anpalumsaemble
CUCTEMOI f@aHHbIEe, B TOM YuUCne:

chaMunmio, UMsi, OTYECTBO (NPY HaNMYnn);

Homep TenedoHa;

afpec 3MeKTPOHHOM NOYTbI (MO XenaHuio);

Xenaemyto garty u Bpemsa npuema.

B cnyyae HECcCOOTBETCTBMS CBEAEHUN, KoTopble CcoobLun 3assuTenb npu
npeasapuTenLHON 3anucy, AOKYMEHTaM, NpeacTaBneHHbIM 3asBuTeneM npu nu4HOM
npveme, npeaBapuTenbHas 3anucb aHHynupyeTcs.

Mpw OCyLLEeCTBNEHUM NpeaBapuUTENbHOI 3anmcy 3asBuTenio obecneynsaeTca
BO3MOXHOCTb pacnevyaratb TarnoH-noaTeepxaeHne. B cnyvae, ecnu 3assutenb
CoOBWMT afpec 3NEKTPOHHON MOoYThl, HAa YKasaHHbIi agpec Takke HanpaenseTcs
MHdOpPMaLUMa O MOATBEPXKAEHWU nNpeaBapuTenbHON 3anucu C ykasaHuWeM [aThl,
BPEMEHU 1 MecTa npuema.

Mpu ocyllecTBneHun npeasapuTenbHON 3anucu 3asnBuTenb B obszaTenbHOM
nopaake MHGOPMUPYeTCs O TOM, YTO MpeaBapuTenbHas 3anuCb aHHynupyeTcs B
crny4ae ero HesiBKv Nno ucteyeHun 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeH! npuema.

3asBuTenb B No60e BpeMs BripaBe 0TKasaTbCs OT NpeaBapuTeNbHOW 3anucu.
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3anpewaetcs TpeboBaTb OT 3aABUTENSI COBEPLUEHWUA MHbIX AEACTBUN, Kpome
NPOXOXAEHUA  naeHTUdukaumm 1 ayTeHTudukaumm B COOTBETCTBAM C
HOpPMaTMBHbIMKM NpaBoBbiMK akTamu Poccuiickoin Pegepaunn, ykasaHus uenu
npuemMa, a TaKke nNpPeAoCTaBNeHuss CBEAeHUW, HeobXoaumbix Ans pacyeTa
ANVUTENbHOCTU BPEMEHHOro WHTEepBana, KoTopbii HeobxoanmMo 3abpoHupoBaTe ANA
npuema.

3. CocTaB, nocrnenosaTtenbHOCTb U CPOKW BbINOMHEHUS aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHNsA K NOpAAKY UX BbINONHEHUSA, B TOM Yncrie 0cobeHHOCTH
BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP B ANEKTPOHHOW hopme, a Takke
0co6EHHOCTY BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp
B MHOTOYHKLMOHANbHbIX LEHTpaXx

3.1. OnucaHue nocnenosaTenbHOCTM AEACTBUIA NPU NpesocTaBleHnn
MYHULMNANbHOW yCnyru

3.1.1. MpepoctaeneHne MyHUUMNanNbLHOW ycnyrm Bkwo4aeT B cebs
crnegylowe agMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHME 3anABUTENS,

2) NPUHATUE W PACCMOTPEHME KOMMMEeKTa [OKYMEHTOB, NpPeACTaBlEHHbIX
3asBuUTENEM;

3) HanpaBneHve MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl, yyYacTeylllve B
npegocTaBneHn MyHULMNanbHOW yCnyru;

4) noaroToBka pesynbTata MyHULMNANbHOW yCnyru; .

5) Bblgaya (HanpaBnexve) 3asBUTENIO pesynbTaTta MyHULMNanLHON ycnyru,

6) ucnpaBneHue TEXHUYECKUX OLWNBOK.

3.2. OkasaHue KOHCynbTauuin 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUs aAMWHUCTPaATUBHOW npoleaypbl
aBnseTca obpalleHne 3asiBUTENs MO BOMpocaMm, CBA3AHHbIM C MPEeAOoCTaBlEHUEM
MYHULUMNanbHOW ycnyri.

[JomkHOCTHbIM nuuom  (paboTHUKOM), OTBETCTBEHHbIM 33 BbINONIHEHUE
agMUHUCTPATUBHON Npoueaypbl, ABNAETCA:

npu obpaiyennmn sassutens B MOL| — pabotHuk MOLL;

npu obpaweHnn 3assutensa B lVcnonkom-samecTUTENb PYKOBOAUTENS
Wcnonkoma.

3.2.2. 3aABuTenNb BrnpaBe o6paTUTLCS 3a KOHCyNbTauuen o nopaake n cpokax
npeaocTaBneHnss MyHuuunanbHon ycnyrm B MOL| nuyHo u no TenedoHy u
3NEKTPOHHOWN noyTe.

Pa6oTHuk M®L| KoHCynbTUpYeT 3asiBUTENS, B TOM Y1cne no cocrasy, popme
npeacTtaBnAemMon  [AOKYMeHTauuu 1 Apyrum  Bonpocam  AnA  nony4vyeHus
MYHULUNANbHON yCnyriu. ,

3asBuTEND MOXET MNONYyYUTb MWHGOpPMauulo O MNOpPsAKe npeaocTaBeHus
MyHUUMNanbHOM ycnyru Ha oduumnansHom carnte MOL hitp://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE NpoUEAypbl, yCTaHaBNUBaEMble HAaCTOALMUM MYHKTOM,
BbINOMHAKTCA B A€Hb 00OpaLleHns 3asaBuTens.

PesynbTatam BbINOMHEHUA aAMWHUCTPATMBHBLIX Mpoueayp SABNAKTCS:
KOHCynbTauuss No coctasy, ¢opmMe npeacTaBnsaeMord AOKYMeHTauuu WU Apyrum
BOnpocam, HeobXxoAUMbIM ANS NONYYeHUA MyHULMNAnbHON yCnyru.

3.2.3. 3asButens BnpaeBe obpaTtutbca B Wcnonkom no TenedoHy u
SNEKTPOHHOM noyTe, a TakkKe MOoNyYuTb KOHcynbTauuiw Ha PecnybnukaHckom
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nopTane, caiite Micnonkoma o nopsigke W Cpokax NpeaocTaBeHNs MyHULMNanbHoM
ycnyru, B TOM 4ucre no coctasy, popme npeacraBnsaemMoin AOKyMEHTauun u apyrum
BOMpocaM A8 NONyYEeHUss MyHULIMNANbHOR yCnyru.

[OMKHOCTHOE NWUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe WHGopmupyeT
3aABUTENS B COOTBETCTBMM C TpebosaHusmu nyHkta 1.3.4 agMUHUCTPaTUBHOIO
pernameHTa.

AMUHWUCTPATUBHbIE NpoUeaypbl, YCTaHaBMMBaeMble HACTOALMUM MYHKTOM,
BbINOJSHSIOTCA B TEYEHWUE Tpex paboumx gHe Co AHS NocTynneHus obpallueHuns.

PesynbTaTtamMy BbINOMHEHWA aAMUHUCTPATUBHBLIX Npouedyp ABMATCS:
KOHCynbTauumM no cocTtaBy, ¢opme nNpeacTaBnAeMoi AOKYMEHTauun u Apyrum
BOnpocam, HeobXoAUMbIM AN MONYYeHUss MyHULMNANbHOW yenyru.

3.3. MpuHATUE N pacCMOTPEHNE KOMMNIIEKTa AOKYMEHTOB,
npeAcTaBneHHbIX 3asBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANs NPeAoCTaBeHUA MYHWLUMUNanbHOW ycnyru
yepes MoOL unm yoaneHHoe paboyee mecto MOLY.

3.3.1.1. 3assutenb (npeacrtaBuTens 3asBuTensl) obpawaetca B MOL c
3anpocoM O NpeaoCTaBNEHUN MyHULMNANbHOW yCnyrn U npeacTaBnseT AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOrO pernamMeHTa.

3.3.1.2. PaboTHuk MOLL, BegyLmin npyem 3asiBNeHni:

onpegensieT npegmMmeT obpalleHus;

yAOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY NOSTHOMOYUIA NuLa, NoAaoLLEero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykasaHHbIM B
nyHkTe 2.5 aAMUHUCTPATUBHOIO pernaMmeHTa, :

3anonHaAeT aNeKTPoHHYyK opmy 3aseneHus 8 AUC MOL,

npu  nNpefocTaBfeHuM  OOKYMEHTOB,  yKasaHHbiX B MNyHKTe 2.5
aAMUHUCTPATUBHOIO pernameHta Ha OymaxHOM HocuTene, ocyllectensaer
CKaHUPOBaAHWE NpeaCcTaBneHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3assneHume us AUC MoLL;

nepefaeT 3asBUTENO HAa NPOBEPKY U NognucaHue,

nocne noanucaHusa ckaHupyeT noanucaHHoe 3assnexdve B AUC ML,

sarpyxaeTt 8 AIC MLl fokyMeHTbI, NpefCTaBneHHbIe B 3NIEKTPOHHO hopme
UMK 3NEKTPOHHbIE 0Bpa3bl OTCKAHUPOBaHHBLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
aeno;

BO3BpaLLaeT NoAnNUcaHHOe 3asBNeHne u opurmHanbl OyMaxHbIX OKYMEHTOB;

BblOaeT 3afABUTENIO pPacnucky B NnpuemMe fOKYMEHTOB.

AIMWHUCTPATUBHbIE MpoUeaypbl, YCTaHaBrMBaeMble HACTOALUMM MYHKTOM,
BbINOSHAIOTCA B A€Hb O0OpaLleHns 3asaBuUTens.

PesynbTatamMy BbINOMHEHWUS © aAMUHUCTPATUBHBLIX MpoUeayp ABNATCA:
roToBOe K OTNpaBKe 3asaBfieHNE U NakeT JOKYMEHTOB.

3.3.1.3. PaboTthHnk MOPL| HanpaBnseT nakeT [OKYMEHTOB, MPUHATbIX OT
3asBuTens B Mcnonkom B aNeKTPOHHOW copMe (B COCTaBe NaKkeToB 3MEKTPOHHbIX
Aen) B TedeHue ogHoro paboyero AHA co AHA obpalleHusa 3aaBUTENA B CTPYKTYpHOe
nogpasgenexHne MOLL. _

PesynbTatamyn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMAKTCS:
3asBMeHNe U nakeT JOKYMEHTOB (3NEeKTPOHHOE Aeno), HanpaeneHHble B Mcnonkom,
NOCPEACTBOM CUCTEMbI 3NMEKTPOHHOIO B3aMOAENCTBUA.

3.3.2. lMpuem OOKYMEHTOB ANA NPeAoCTaBfEHNs MyHWLUMNanbHOW YCnyrn B
3NeKTPOHHOM hopme vepes PecnybnukaHckui nopran.
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3.3.2.1. 3aseuTenb QAN NOAAYM 3asiBMEHUS B ONEKTPOHHOW opme
BbINOSHAET crneaylowme AencTens:

BbINONHAET aBTOPU3aALIO;

OTKpbIBAET (POPMY 3MEKTPOHHOTO 3aABNEHUS;

3anonHseT OpMy SMEeKTPOHHOro 3asBrfeHus, BKIYaloLlylo CBeAeHus,
HeobXxoauMble U obsizaTenbHbIe ANA NPeAoCcTaBNeHUs MyHULMNanbHoh ycnyru;

NPUKPENNSET AOKYMEHTbI B 3NEKTPOHHOW (hOpME M 3reKTPOHHbIE 0bpasbl
[OKYMEHTOB K (hOpMe 3NIEKTPOHHOrO 3asiBrieHns (Npy HeobxoanMocTw);

noaTeepXaaeT (haKT O3HAKOMMEHWS W cornacus C yCrnosuaMU U NOPAAKOM
NpefoCTaBNEHNA MyHULMNANbHOW YCIyrM B 3NEKTPOHHOW dhopme (ycTaHasnmeaer
COOTBETCTBYIOLLYIO OTMETKY O COrfiacum B popme 3MEeKTPOHHOTO 3asiBEHMS);

noATBepXKaaeT AOCTOBEPHOCTb COOOLLUEHHbIX CBeAeHui (ycTaHaBrnueaet
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3MEKTPOHHOTO 3asBIIEHNS);

oTnpasnseT 3anofiHeHHoe 3NEKTPOHHOE 3asBrneHne (HaxkumaeTt
COOTBETCTBYIOLLYIO KHOMKY B (DOPME 3NEKTPOHHOTO 3asBNEHNS);

3NEKTPOHHOE 3asBneHne NoANUCLIBAETCS B COOTBETCTBUM C TpeboBaHUAMU
nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nonyyaet yBegomMneHve o6 oTnpaske 3/IEKTPOHHOTO 3asBreHus.

dopmaTHo-nornyeckas nposepka cchopmMumpoBaHHOro 3asBneHus
OCYLLIECTBMIAETCA NOCME 3arnofHEHUs. 3asiBUTENEM KaxXaoro M3 nosieit aNeKTPOHHOW
chopMbl 3asBreHns. MNpy BbISBNIEHUN HEKOPPEKTHO 3aNOMHEHHOTO MO 3NEKTPOHHO
hopMbI 3aABMEHUS 3asBUTENb YBEAOMNSETCA O XapakTepe BbifBMEHHOW ownbkn U
nopsake ee  YCTPaHeHUs  MOCPEACTBOM  MHGOPMAaUMOHHOMO  COOOLIeHUs
HEenoCpeACTBEHHO B 3NEKTPOHHOW hopme 3asaBneHus. )

AIMUHUCTPATUBHbIE MpPOLIEAYpPbl, YCTaHaBMMBaeMbleé HACTOALWMM MYHKTOM,
BbINOMHAKTCA B A€Hb 0OpaLleHuns 3aaBuUTens. '

PeaynbTataMu BbIMOMHEHWA aAMWHUCTPaTUMBHbIX nNpoueayp ABNATCA:
3NeKTpOHHOe fJeno, HanpasneHHoe B McnonkoM nocpeacTsOM — CUMCTEMbI
3NEKTPOHHOro B3aMMoAencTBuUS.

3.3.3. PaccmoTpeHue komnnekTa AokymeHToB Vicnonkomom.

3.3.3.1. OcHOBaHMEM Hayana.BbINOMHEHUA agMWHUCTPATMBHOW NpoUeaypbl
SBNAETCA MNOCTYNNEHWe 3asiBNEHUs U WHbIX [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNansHon ycnyru.

[lofKHOCTHBIM ~ NUuoM  (pabOTHMKOM), OTBETCTBEHHbIM 32 BbiMOMHEHUE
afMVHUCTPATVUBHON npoueaypbl ABMSETCs 3aMecTuTens pykosoautens Mcnonkoma
(nanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPVUEM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NLI0, OTBETCTBEHHOE 3a NPWEM [JOKYMEHTOB, B Cny4ae
obpalleHus 3aaBuTens c 3assneHnem B Mcnosnkom:

onpepenseT npeameT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asABUTENS,

NPOBOAMT NPOBEPKY NOMHOMOYUIA NNLA, NOAAKOLLEro JOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHWsM, yKasaHHbIM B
nyHkTe 2.5 aAMWHUCTPATUBHOrO  pernameHTa, NPOBEPKYy  COOTBETCTBUA
NpefCTaBneHHbIX [OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuaM  (Hagnexaliee
odopMeHne Konui JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOAYMCTOK, NPUMUCOK,
3a4epPKHYThIX CIOB U UHbIX HE OrOBOPEHHbIX UCMPaBneHui),

3aMonHAET 3MEeKTPOHHY opMy 3asBNeHus B aBTOMaTM3UPOBAHHOM
MHpOPMAaLIMOHHON cucTteme, npeaHasHavYeHHoW ANA okasaHWus rocyfapCTBEHHbIX U
MyHULUMNanbHbIX YCNYyT;

npy  NpefocTaBneHUM  OOKYMEHTOB,  yKasaHHblXx B  nyHkre 2.5
afMVHUCTPATMBHOIO pernameHta Ha OymaxHOM HocuTene, ocyllecTsnsaeT
CKaHMpPOBaHWE NpeAcTaBrieHHbIX AOKYMEHTOB,;
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pacrnedaTbiBaeT 3asaBneHune,

nepeaaeT 3asBUTENIO Ha NPOBEPKY U NognucaHue;

nocne NoanucaHnsa CKaHMpyeT noanvcaHHoe 3asBreHue;

3arpyxaeTt B aBTOMaTU3MpPOBaHHYIO WH(POPMALIMOHHYIO  CUCTEMY,
NnpegHasHaYeHHylo AN OKa3aHWA roCy[AapCTBEHHbIX W MyHUUMnNanbHbIX ycnyr
[OKYMEHTbI, NPEACTaBNEHHbIE B ANEKTPOHHON (hOpME WU 3NEKTPOHHbIe 06pasbl
OTCKaHMPOBAHHbIX [OKYMEHTOB, (POPMUPYET SNEKTPOHHOE AENO;

BO3BpaLLaeT NoanucaHHoe 3asiBfieHne U opurnHarnsl OyMaXkHbIX AOKYMEHTOB
3asaBUTENIO;

BblAaeT 3asABUTENIO Pacnucky B NpMemMe AOKYMEHTOB.

B cnyyae Hanuuma OCHOBaHWI [AnA OTKasa B NpuemMe [OKYMEHTOB
JOMKHOCTHOE NULO, OTBETCTBEHHOE 32 NPUEM AOKYMEHTOB, YBEAOMNAET 3asaBUTENSA
0 Hanuuuu NPensiTCTBUM ANS npuema 3asBneHus U BO3BpallaeT eMy AOKYMEHTbI C
06bSACHEHWEM COAEpXaHUS BbISIBMIEHHbIX OCHOBaHWW [ANs OTkasa B npueme
AOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpueM AOKyMEHTOB, nocne
NOCTYNMEHNA JOKYMEHTOB Ha pacCMOTpEHWeE:

npuceavBaeT 3asiBIEHNI0 HOMEP B COOTBETCTBMU C HOMEHKNaTypoW Aen M
cratyc «llpoBepka AJOKYMEHTOBY;

n3y4yaeT MNOCTyNMBLUME OSMEKTPOHHble Aena, B TOM Yucne MpUoXeHHbIe
3asBUTENEM [OKYMEHTbl B AneKTPOHHOW opmMe U 3neKTpoHHble 0bpasbl
AOKYMEHTOB; :

NPOBEPSAET KOMMMEKTHOCTb, YATAEMOCTb 3MEKTPOHHbLIX 06pa3oB AOKYMEHTOB;

nposepsieT cobnogeHne ycrnoBuii 4EACTBUTENBHOCTU 3NEKTPOHHOW MoAnucy,
nocpeacTeoM obpaiweHus kK EauHomy nopTany (B cnyvae, ecnu 3assuTenem
npeacTaBneHb! 3NEKTPOHHbIE AOKYMEHTHI, nognucaHHble YCUITEHHON
KBanuULMPOBAHHON 3NEKTPOHHOM NOANUCHIO).

Mpwn Hanu4um OCHOBaHUM, npeaycMoTPEHHbIX NYHKTOM 2.4
aAMUHUCTPATUBHOrO pernameHTa, NOAroTaBNMBaeT MPOEKT pelueHus ob oTkase B
npueme [OKYMEHTOB, HEOBXOAMMBIX AN NpefoCcTaBNeHUA MyHULMNANbHON YCnyru.

B cnyyae, ecnu B pesynbTaTe NPOBEPKM YCUNMEHHOW KBanuduumMpoBaHHOW
3NEeKTPOHHOW MOANUCU BbLIABNEHO HecobnioaeHWe ycroBui ee AeNCTBUTENbHOCTH,
NPoeKT pelueHnss 06 OTKase JOJHKEH coaepXaTb NyHKTbl ctaTbk 11 depepanbHoro
3akoHa Ne 63-93, koTopble NOCNYXXUNN OCHOBaAHWEM AN €ro NPUHATUS.

MpoekT peleHns o6 oTkase B NpUemMe AOKYMEHTOB, HEoOXoAUMbIX A4S
NpeaocTaBneHns MyHULUMNAanbHOW yCnyr, ¢ ykasaHWeM NpuynH oTkasa (B cnydae,
€CNU OCHOBaHWS ANns OTKasa B MpueMe [OKYMEHTOB, HeobXxoaumbiX Ans
npeaocTaBneHnss MyHULMNanbHOW YCyru, CBA3aHbl C HapyLeHNeM yCTaHOBMEHHbIX
TpeboBaHMil K Takum OOKYMEHTaM, OCHOBaHWA ANA OTKasa B NpuemMe LOKYMEHTOB
[JOSMKHbI coAepXaTb MHGOPMaLUMIO O HauMEHOBaHWM [OKYMEHTOB (MHdopmauuum,
CBEAEHWI), KOTopble He NpeACTaBreHbl, COAepXaT HeAoCTOBEPHbIE W  (Mnw)
NpoTUBOpPEYMBbLIE CBeAeHUs, OdOpMNEHbl C HapyLUeHWEM  YCTaHOBJIEHHbIX
TpeboBaHuWil), HanpaBnseTCs Ha cornacosaHMe B YCTaAHOBNEHHOM nopsake
nocpeacTBOM CUCTEMbI SNEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHune npoekta peweHus o6 oTkase B MNpUEME [OOKYMEHTOB,
HeobxoauMbIX ONSA NPefoCTaBNEHUsT MyHULMMAanbHOW YCNyru, OCYLLECTBNSAETCA B
nopsgke, NnpegyCMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTcyTCcTBMA OCHOBaHWWA AnA OTKasa B NpUeMe [OOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOrO pernameHTa, AOMKHOCTHOe
NMUO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B TeyeHue ogHoro pabouyero AHA CO
AHA NOCTYNNEHUs 3asBNEeHUsl, HanpaBnseT 3asBUTENo, yKasaHHbIM B 3asBNEeHUU
crnocobom, yBeAOMNEHME O MNOCTYNSIEHUW 3asBIEHUA, coaepKallee BXoaALniA
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perucTpauuoHHbIi HOMEep 3asiBNEHUs, [AaTy MoNyyeHus 3asBneHus, nepe4veHb
HaumeHoBaHW aiinoB, NpeAcTaBMeHHbIX K HEMY [OKYMEHTOB, AaTy nony4yeHus
pesynbTata MyHULUNanbHOW YCNyru.

3.3.3.4. UcnonHenve npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOTO pernaMeHTa, -Npu Hanuyuu TEeXHUYECKONW BO3MOXHOCTU
ocyuiecTensaeTcs ;] aBTOMaTU4YECKOM pexume G MUcnonb3oBaHUEM
aBTOMAaTU3UPOBaHHON MHGOPMALIMOHHOWM CUCTEMBI, NPEAHA3HAYEeHHON AN OkasaHus
rocyAapCTBEHHbIX U MyHULMNANBHbIX YCNyT.

3.3.3.5. AOMUHUCTPaTUBHbIE Npouedypbl, ycTaHaBnueaemble nyHkToMm 3.3.3
aAMVWHUCTPATUBHOIO perfnaMeHTa, BbiMOMHAKTCSA B TeHeHWe ogHoro paboyero aHA co
[OHS NOCTyNNEeHNs 3asBNeHNss Ha pacCMOTpeHe.

PesynbTaTtamy BbINONHEHUA aAMWHUCTPATUBHBLIX Npoueayp ABMATCS:
NPUHSATBIA HA PACCMOTPEHME KOMMIEKT AOKYMEHTOB UM NPOEKT peLueHns 06 oTkase
B Mpueme [AOKYMEHTOB, HeOoBXOAWMbIX ANs NpefoCTaBMNeHUs MyHULMnanbHoM
ycnyru.

3.4. HanpaeneHne MexXxBeAOoMCTBEHHbIX 3anpoCoB B OpraHbl,
y4yacTByloLiMe B NpefoCcTaBneHnn MyHULMnansHom ycnyru

3.4.1. OcHoBaHWeM Hayana BbINOMHEHUA aAMWHUCTPATMBHOW NpoLUeaypbl
ABMSAETCA NOSlyYeHUe [OIKHOCTHbIM NMLUOM (pabOTHWUKOM), YNONHOMOYEHHbIM Ha
BbINOMHEHNE aAMUHUCTPATUBHON NpoLeaypbl, OT AOMMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM OOKYMEHTOB, MPUHATLIX OT 3aABUTENSA AOKYMEHTOB.

JIOMKHOCTHBIM  NUUOM  (pabOTHUKOM), OTBETCTBEHHbIM 32 BbINOSIHEHME
agMWHUCTPaATMBHON MPOLUEAYpbI, ABNAETCA 3aMecTuTens pykosoautensa Kicnonkoma
(nanee - BOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a HanpaBieHe MEXBEAOMCTBEHHbIX
3anpocos).

3.4.2. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpaenexHue
MEXBEJOMCTBEHHbIX 3anpocos, (OPMUPYET U HanpaBnsieT B 3MEKTPOHHON dopme
NOCPeACTBOM CUCTEMbI MEXBELOMCTBEHHOTO 3JIEKTPOHHOrO B3auMoAeicTsus (npu
OTCYTCTBUM TEXHWUYECKOW BO3MOXHOCTM — MHbIMM cnocobamu) 3anpocbi O
NPeAOCTaBNeHNN [AOKYMEHTOB U CBEJEHWA, NpeaycCMOTPEHHbIX MyHkTomM 2.6.1
aAMUHUCTPATUBHOIO pernamMmeHTa.

AIMUHUCTPaTUBHbIE MpOUEAypbl, YCTaHaBMWBaeMble HaCTOALIMM MNYHKTOM,
BbINOMHAKTCA B AEHb NPUHATUSA 3asiBNIEHUA HA PAacCMOTPEHME.

PesynbtataMu BbINOMHEHUS aAMUHWUCTPATUBHBLIX Npoueayp ABMAIOTCA:
HanpaBneHHble B OpraHbl ‘BNactn U (vmm) NoABEAOMCTBEHHbIE OpraHam BracTy
opraHu3auuu 3anpochl.

3.4.3. CneuynanucTbl MNOCTaBLUMKOB AaHHbIX Ha OCHOBaHWW 3arnpocCoB.,
NOCTYNWBLLUX Yepes CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOrO B3aMMOAENCTBUS,
NPeaocTaBnsAlT 3anpallnBaemble AOKYMEHTbl (MHpopmauuilo) unu HanpasnswoT
yBefioMneHus o6 oTCyTCTBUM AOKYMeHTa U (Mnu) nHgopmaumu, Heobxoaumelx Ans
npeaocTaBneHns MyHULMnansHon ycnyrv (aanee — ysegomnexue o6 otkase).

AQMVHUCTPATVBHbIE MPOLEAYPbl, YCTAHAB/IMBAEMbIE HACTOALLUMM MYHKTOM,
BbINOMHAITCA B TEYEHWEe Tpex AHEW CO AHA MNOCTYNNEHUA MEXBEAOMCTBEHHOro
3anpoca B opraH Unu opraHusauuio, NpeaocTaBnsoLme 4OKYMEHT U MHopmauuio,
€CNMN UHbIE CPOKU NOArOTOBKM W HampaBMeHUst OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YCTaHOBMEHbl dhefepanbHbIMU  3aKOHaMu, NpaBOBbIMU  aKTamu
MpaButensctBa Poccuitickoin depepaumm WU NPUHATBIMA B COOTBETCTBUM C
cdepepanbHbBIMU - 3aKOHaMU  HOPMAaTUBHLIMKA  NpPaBOBbIMM  aktamu  PecnyGnuku
TaTtapcraH.
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Pesynbtatamy  BbINONMHEHUA afMWHUCTPATUBHLIX Npoueayp SBSIOTCS:
AOKYMEHTbl (cBeAeHus), HeobxoauMble ANs NpPegocTaBNeHUs MyHWULMMNAnbHOM
ycnyru, nubo yeseaomneHue o6 oTKkase, HanpaBreHHble AOMHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HarnpaBneHne MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [JomkHocTHoe nvuo, OTBETCTBEHHOE 3a HanpaeneHue
MEXBEJOMCTBEHHbIX 3anpoCoB:

nony4aetr  3anpawuvBaemble  4Yepes  CUCTEMY  MEXBEOOMCTBEHHOro
SNEKTPOHHOro  B3aMMOAEUCTBUS [OOKYMEHTbl (CBeOeHus)), Heobxoaumble Ans
npeaocTaBneHns MyHuuunanbHoi ycnyru, nubo ysBegomnenune o6 oOTKase npw
OTCYTCTBUM OOKYMEHTa u (Mnu) nHcpopmauuu;

npwu Hanu4yumn OCHOBaHU#, npeaycMOTPEHHbIX MYHKTOM 2.7
aAMUHUCTPaTUBHOrO pernameHTa, NoAroTaBnMBaeT MPOEKT pelleHus o6 oTkase B
nprveme AOoKyMEeHTOB, HEOOXOAUMbIX ANA NPEAOCTaBNEHWUS MyHULMNANLHON YCRyTy.

MpoekT pelweHns o6 oTkase B npueMe [OKYMEHTOB, HEOOXOAUMbIX AnS
NPefocTaBneHnss MyHULMNanbHOW ycnyr, ¢ ykasaHMeM NpUYKMH oTKasa (B cnyyae,
€CN  OCHOBaHUS ANnsA oTKasa B MpuemMe [OKYMEHTOB, HeobXxoaumbix Ans
NPeaoCTaBneHnss MyHUUMnanbHOW yCnyri, CBA3aHbl C HapyLUEHUEM YCTaHOBIIEHHbIX
TPpeboBaHWi K TakuM AOKyMEHTaM, OCHOBaHWS AnA OTkasa B npueme OOKYMEHTOB
AOIKHbI CoAepx)aTbh MHMOPMaUMIO O HalMEHOBaHWU AOKYMEHTOB (MHdopmaumu,
CBEAEHW1), KOTOpble He mnpeACTaBNeHbl, COAepXaT HEefOCTOBEepHble W (MnK)
NpOTUBOpPEYMBbIE CBeAEeHWs, OMOPMMeHbl C HapyLeHWEM YCTaHOBMEHHbIX
TpeboBaHui), HanpaenseTcs Ha COrnacoBaHWe B YCTAHOBMEHHOM MOpPSAKE
MOCPeACTBOM CUCTEMbI 3MTEeKTPOHHOrO AOKYMeHToobopoTa.

CornacoeaHne npoekta pelleHuss o6 oOTkase B MNpueMe [OKYMEHTOB,
HEOOXoAUMbIX ANA NPeAoCTaBNeHNs MYHWULMNANBHOA YCyr, OCyLIeCTBMSETCA B
nopsiake, NpeayCcMOTPeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

AAMWHWCTPaTUBHbIE NpouUeaypbl, YCTaHAaBMMBAEMblE HACTOSLUMM MYHKTOM,
BbINONHAOTCA B €Hb NONYyYEHUs] CBEAEHUIA N0 MEXBEAOMCTBEHHBLIM 3anpocam.

PesynbTatamu BbINOMHEHWS aAMWHUCTPATUBHLIX MPOLEAYP SBMSIOTCS:
AOKYMEHTbI (CBeaeHus), Heobxoaumble ANA MPEAOCTaBNEHWS MYyHULMNANbHOIA
ycnyru, npoekT pelweHuss o6 oTkase B npueme AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHna MyHULMNanbLHOM ycnyru.

3.4.5. MWUcnonHeHue npouepyp, YKasaHHbX B nyHkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO pernameHTa, npu Hanu4uM TEXHUYECKON BO3MOXKHOCTM
ocyLlecTBnseTcs 3 aBTOMaTU4YECKOM pexume c NCcronb3oBaHUEM
aBTOMaTU3MPOBAHHON MH(POPMAaLIMOHHOW CUCTEMBI, MPeAHa3HaYeHHON ANA OKasaHus
rOCYyAapCTBEHHbIX U MyHULMNAMbHLIX YCyr, B TOM YUCNE C MOMEHTa peructpaumu
3asiBNneHnsa B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATMBHOIO pernamMmeHTa.

3.4.6. MakcumanbHbIi CPOK BbIMOMHEHUA aAMUHWUCTPATUBHBIX npoueayp,
yKa3aHHbIX B NyHKTe 3.4 aMUHUCTPATUBHOIO pernaMeHTa, CoCTaBnseT Tpu pabounx
AHS.

3.5. lNoaroToBka pesynbTaTta MyHULMNANLHOMW YCyTHA

3.5.1. OcHoBaHMem Havana BbINOMHEHUS aAMUHUCTPATUBHON npoueaypsl
SIBNIAETCA NOCTynneHuwe OT AOMKHOCTHOrO Nvua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, [OOKYMEHTOB (cBegeHwi), Heobxoaumbix AOns
npeaocTaBneHns MyHULMNanLHOW YCyru.

HOMKHOCTHBIM NULOM, OTBETCTBEHHBLIM 3a BbINOMHEHWE aAMUHUCTPaTUBHOM
npouenypel, fABnAeTca 3amectTutenb pykosogutens Wcnonkoma (panee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa NpeaocTaBneHus
MyHULUMNAnNbHOM ycnyru).
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3.5.2. [JomKHOCTHOE nuWUO, .OTBETCTBEHHOe 3a noaroToBKy pesynbraTa
npenocTaBneHns MyHMUMNanbHOM yCryru:

paccMaTpusaeT ChopMUPOBaHHbI KOMMIEKT AOKYMEHTOB, HEOGXOANMBIX ans
npenocTaBneHns MyHUUMNanbHo ycnyru;

MpY BbIBNEHWUN OCHOBaHWA ANs OTKasa B NPEAOCTABSIEHMN MYHULMNANbHOIA
YCnyri,  ykasaHHblX B NyHkTe 2.8.2 aAMWHACTPATUBHOTO  pernameHTa,
NOAroTaBNMBAET NPOEKT pelueHnss o6 OTkase B NPeAOoCTaBNEHUN MYHULMNANbHON
ycnyru;

B Cllydae OTCyTCTBMSI OCHOBaHWA [Ansi oOTKasa B npPeAoCTaBMEeHWM
MYHWLUMNANbHOW YCNyru, NpeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPaTUBHOIO
pernameHTa, no uToram pacCMOTPEHUs [OKYMEHTOB, HEOoBXoOuMbIX Ans
NPEAOCTABNEHUs MYHULMNANbHOW yCnyry, MOAroTaBMMBAET MPOEKT pesynbTaTa
NPEAOCTABNEHNA MYHULMNAmNbHOW YCryrM B COOTBETCTBMM C noAnyHKTamu 1 — 3
nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernaMeHTa:

HanpaenseT MNOArOTOBMIEHHbIN MNPOEKT pesynbTaTa NpPeAoCTaBNEeHUs
MYHWLMNAnNbHOW yCryrn Ha cornacoBaHue B YCTaHOBNEHHOM nopsake nocpeacTtsom
CUCTEMbI 3NEKTPOHHOrO J4OKyMeHToo60opoTa.

ABMUHUCTPaTUBHbIE NpOUEAYypbl, YCTaHaBIMBaEMble HacTOALLMM MYHKTOM,
BbINOMHAOTCA B TEYEHME O4HOro paboyero gHs.

PesynbTatamu BbinonHeHus aAMWHWCTPaTUBHbIX NpoLeayp SABNATCS: NPOEKT
pelleHns o6 oTkase B Npe/jOCTaBNEHNN MYHULMNANbHON ycnyru, cnpaBKku (BbINUCKK).

3.5.3. CornacosaHue v nognucaHue npoekTa pesynbTaTta npegocTaBneHus

MyHAUMNanbHoOM ycnyrv (ganee — MpoOeKTbl AOKYMEHTOB) ocyLlecTBnsieTcs
pykoBoguTenem Mcnonkoma. .
MNMoaroToBneHHsle NPOEKTbl  [AOKYMEHTOB, nmerowme 3amevaHus,

BO3BpalLaloTCA Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pesynbTaTa
MyHULMNanbHoW ycnyrn. [locne ycTpaHeHus 3amevaHui NPOEKTbl AOKYMEHTOB
NOBTOPHO nepeaarTca ANA CornacoBaHus U NOANUCAHUS.

PykosoauTtens Wcnonkoma mpwm PacCMOTPEHUN MPOEKTOB [OOKYMEHTOB
npoBepseT cobniofeHne afMUHUCTPATUBHOIO pPernameHTa AOMKHOCTHBIMMU nuuyamu
Wcnonkoma B 4YacT CpokoB BbINOAHEHMS aAMUHUCTPATUBHBLIX npoueayp, WX
NOCNEAOBATENbHOCTU W MOMHOTBI, HaNMYMS  COrNACOBaHWA  YNONHOMOYEHHbIX
AOCIKHOCTHBbIX Ny Mcrionkoma B cucTeme 3neKTpOHHOro AoKyMeHToobopoTa.

B cnyyae BbisBneHus Hapywenuit B yacTty CPOKOB  BbIMOJSTHEHUS
aAMUHUCTPATUBHBIX Npoueayp, “X nocnejosaTenbHOCTU U NOMHOTHI PykoBoguTens
Wcnonkoma uHMUMMPYET npuBneYeHe K OTBETCTBEHHOCTU niy, A[onycTUBLUMX
HapyLLeHWsA, B COOTBETCTBUM C NYHKTOM 4.3 aAMUHUCTPaTUBHOrO pernameHTa.

AAMWUHUCTPaTUBHbIE MpOLeaypbl, YCTaHABAMBAaEMble HaCTOALUMM MYHKTOM,
BbINOSHAIOTCA B Te4eHue ogHoro paboyero AHS.

Pesynbtatamu  BLINOMHEHUS © aAMUHUCTPATUBHBIX npoueayp SABNSAKOTCA:
peweHve o6 oTkase B npueMe LOKYMEHTOB HeOoGXOAMMBbIX ANA npepocraBneHus
MyHULMNaneHoW ycnyru, pelleHne o6 oTkase B NpefoCTaBREHWM MYHULMNanbHON
ycnyru, cnpaBska (Bbinucka). :

3.5.4. WcnonHeHnue npoueayp, ykasaHHbIXx B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOrO perfiameHTa, .NpuM HanWuYMn TEXHUYECKOW BO3MOXHOCTM
ocyulecTensaeTcs B aBTOMaTU4YECKOM pexvume c NCrnonb3oBaHueM
@BTOMaTU3MPOBAHHON UHHOPMALMOHHOI CUCTEMbI, NPEAHA3HAYEHHON ANS OKa3aHUS
rOCyAapCTBEHHbIX U MYHULIMNANbHBIX YCIYT.

MakcumanbHbIi CPOK BbINONHEHUS aAMUHUCTPaTUBHBIX Npoueayp, ykasaHHbIX
B nyHkTe 3.5. aAMUHUCTPATUBHOrO pernameHTa, cocrasnseT oAVH pabouunii geHb.
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3.6. Bbigaya (HanpaBneHue) sasBuTenio pesynbTata MyHULMNanbHON ycnyru

3.6.1. OcHoBaHWeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW npoLeaypsbl
ABNSAETCA NONy4YeHWe [OOMMKHOCTHBIM JULOM, OTBETCTBEHHbIM 3a BbIMOMHEHME
agMUHUCTPaTUBHOW npoueaypbl, AOKYMEHTa, NOATBEpXAaloLwero npegocrasneHue
MYHUUMUNANbHOR yCnyru.

JOMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 3a BbINOMHEHUE aAMWHUCTPATUBHOM
npouenypbl, SBMsSeTCA 3amecTutens pykosogutens Wcnonkoma (ganee -
AOJDKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgavy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [OMmMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bblgadvyy (HanpaeneHue)
AOKYMEHTOB:

obecneynBaeT perucTtpauvldc U BHECEHME CBeAeHui O pesynbraTe
npenocTaBneHuss MyHUUUnanbHOW yCrnyrn B MoACUCTEMY BEAEHUA LOKYMEeHTauuu
aBTOMaTM3NPOBaHHON NH(POPMALMOHHON CUCTEMBI, NPeAHa3Ha4YeHHON ANs OKasaHus
rocyfapCTBEHHbIX U MyHULMUNanbHbIX YCNYT;

ussewaeT 3assuTens (ero npeacTtaBuTensl) Cnocobom, YyKasaHHbIM B
3asBneHun, o pesynbTaTe MpefocTaBneHus MyHUUUNanbHOW ycnyru U o
BO3MOXHOCTW MOJSIyYEeHUA pesynbTaTta NpefocTaBneHUus MyHUUUNanbHOW ycnyrn B
Ucnonkome unu 8 MOL.

WcnonHenne npouedyp NpyM  HanmuMyMm  TEXHUYECKOA  BO3IMOXHOCTM
ocyllecTBnseTcs B aBTOMaTUYECKOM pexume c nucnonb3oBaHNeM
aBTOMaTU3UPOBAHHON NHAPOPMALIMOHHOWN CUCTEMBI, NPEeAHAa3HAYEeHHOW ANA OKa3aHus
rocyfapCTBEHHbIX U MyHULMMNANbHbIX YCIyT.

AOMUHUCTpPaTUBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HaCTOALUUM MYyHKTOM,
BbINOMNHAOTCA B Te4YeHue oaHoro pabouyero AHs €O AHSA MOAMUCAHUS LOKYMEHTA,
ABNsOLLEerocs pesynbTaTtom npepocTasreHns MyHAUUNanNbLHON  ycnyru,
YNONHOMOYEHHbIM AOMKHOCTHLIM nuuom Ucnonkoma.

PesynbTaTtamMu BbINONHEHUA agMWUHUCTPATUBHBIX nNpoueayp SABMAIOTCA:
pasmelleHne cBefeHuin o pesynbTaTe NpefocTaBneHns MyHUMUMNanbHOW ycnyru B
WHPOPMAaLMOHHBIX CUCTEMaX, W3BelleHue 3asBuTena (ero npeacrasuTens) o
pesynbTaTe NnpeaocTaBneHns MyHUUMnanbHoOW ycnyru u cnocobax ero nony4yeHus.

3.6.3. [lopsgok Bbligaun (HanpaeBneHusl) pesynbTata npegocTaBneHns
MYHULMNANbHON yCnyriu:

3.6.3.1. Mpu obpaleHnn 3anBuTensa 3a pesynbTaToM MyHULUNanbHOW ycnyru
B MoL, pabotHuk MLl BbigaeT 3asBuTento pesynbTaT MyHULMNAnNbHOW ycnyru B
chopme ak3emnnApa INEKTPOHHOro [OKyMeHTa Ha OymaxHom Hocutene. [lo
TpebGoBaHMiO 3aABUTENS BMECTE C 3K3EMMAPOM SNEKTPOHHOrO AOKYMEHTa Ha
BymMaxxHOM HOocuUTEne emy NpenoCcTaBsAeTCA 3K3EMMNAP 3MEKTPOHHOrO AOKYMEHTa
nyTem ero 3anucu Ha CbEMHbIA HOCUTENb WHJOPMaUUW WNU HanpasneHuA
3K3emnnspa 3MEeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHON noyTe B aapec 3asBUTENS.
Mpun 3anucu Ha CbEMHbIN HOCUTENb WHOPMAUWX UMW HanpaBneHUU 3K3emnnspa
3NEeKTPOHHOro [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3EMNMIAP 3MEKTPOHHOro
AOKyMeHTa Ha GymMaxxHOM HocuTene, no 3MEeKTPOHHOW MoYTe UOEHTUYHOCTb TaKOoro
3K3emnnsApa 3MeKTPOHHOro OOKYMEHTa 3K3eMNNApY 3MEeKTPOHHOro AOKYMEeHTa Ha
BymaxxHOM  HOocuTene  3aBepsieTCA  YNONTHOMOYEHHbIM  COTPYAHWKOM  C
Ncnonb3oBaHUEM YCUNEHHOW KBanupuuMpoBaHHON 3NEKTPOHHOW NoANUCHU.

ALMVHUCTPaTUBHbIE NPOUEAYPbl, YCTaHaBIMBAEMbIE HACTOSALUMM MNYHKTOM,
BbINOMHATCA B MNOPSiAKE OYepefHOCTU, B AeHb NpubbLITUS 3asBUTENA B CPOKMU,
yCTaHOBMNEHHble pernameHTomM pabotel MOL].

PesynbTatamu BbINONHEHVWA AAMWHUCTPATMBHBIX NpouUedyp SABNSIOTCS:
chukcauus dpakrta Bblgaun pesynbrata NPeAoCTaBMNEHUA MyHULMNANbLHOW YCnyru B
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AUC MOL, pesynbTaT nNpeaoCTaBNEHUs MyHULUMNANbLHOM YCNyru, BblAaHHbIN
3aaBuUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asasnTens 3a pesynbTaToM MyHULUMNANbHON ycnyru
yepes PecnybnukaHckui nopTan 3asBUTENIO B NUYHbIA KaOWHET aBTOMaTUYECKM
HanpaBnsAeTCA JNEeKTPOHHbIA 00pa3 [OOoKyMeHTa, SBMSAOLWEroca pesynbTaTom
npeaocTaBneHus MyHULMNAansHON ycnyru, noAnUCaHHbIN yCUIEHHOMN
KBanuUUMPOBaAHHON 3MEKTPOHHOW NOANMUCHIO YMNOSMTHOMOYEHHOIO AOMKHOCTHOrO
nuua Wcnonkoma (Mcnonkomom).

AIMUHUCTpPaTUBHbIE Mpoueaypbl, YCTaHaBMWBaEMble HACTOALUMM MYHKTOM,
BbINOMHAIOTCA B AleHb NoAnNucaHns AOKYMEHTa, NOATBEPXKAAOLEro npegocTaBneHne
(oTka3 B npepocTaBneHWMM)  MyHUUMNANbHOW  yCMyrk,  YNOMHOMOYEHHbIM
AOMKHOCTHBLIM nuuom Ucnonkoma (Mcnonkomom).

PesynbTatamMy BbINOMHEHUss aAMWHUCTPATUBHLIX MNpouedyp SIBMSAITCS:
HanpaeneHwe (npepocTaBneHue) ¢ ucnonb3oBaHMeM PecnyGnukaHckoro noprana
3asABUTENO [AOKYMEHTa, noATBepXKAalowero npeaocTaBneHne  MyHUUMnanbHoM
ycnyru (B TOM Yucne oTkas B NPefoCTaBNEeHUN MyHULMNANbHOW yCnyru).

3.6.3.3. MNpu obpalleHnmn 3asBuTens 3a pesynbTaToM MyHULMNANbLHONA yCryri
B WcnonkoM, AOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bbigadvy (HanpasneHue)
AOKYMEHTOB, BblAAeT 3asBUTEN0 pesynbTaT MyHuuunanbHoi ycnyru. [lo
TpeboBaHUIO 3asaBUTENs BMECTE C 3K3EMNMSPOM 3MIEKTPOHHOrO AOKYMeHTa Ha
BymaxHoM HocuTene emy npeaoCcTaBMsSETC IKIEMMNAP SMEKTPOHHOTO AOKYMEHTa
nyTem ero 3anucu Ha CbEeMHblA HocuTenb WHGOPMAUMM UMW  HanpaBneHus
3K3emMnnsapa 3NeKTPOHHOro AOKYMEHTa NO 3MEKTPOHHOM NoYTe B agpec 3asBuTens.

AOMUHUCTPaTUBHbIE MPOLIEAYPbI, YCTaHaBMUBAEMblE€ HACTOSILUMM MYHKTOM,
OCYLLECTBNAOTCA B MOpAAKEe O4YepenHoCTM, B [AeHb npubbiTva 3asBuTeENns B
cooTBeTCcTBUM C [1paBunamu BHYTPEHHEro TPyAOBOro pacnopsaka Mcnonkoma.

PesynbTaTtoM BbINOMHEHWA aAMUHUCTPATMBHLIX MNPOUEAYp SABMAITCS:
thukcauma pakTa BblauM pesynbraTa NPeaoCTaBMNEHUss MyHULMMNANbHOW ycnyru B
aBTOMaTU3MPOBaHHOW MHADOPMALIMOHHON CUCTEME, NPEeAHa3HAYeHHOoN ANA oKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

3.7. UcnpaBneHne TeXHUYeCcKnx ombok

3.7.1. B cnyyae oOHapyxeHUs TeXHWYECKOW OWMOKM B [OKYMEHTe,
ABNAKOLWIEMCA pe3ynbTaToM MyHUUMNANbLHOM YCnyru, 3asBUTENb HanpasnseT B
Wcnonkom: :

3asiBneHne 06 WCNPaBreHWM TexXHUYeckol ownbku (npunoxenne Ne 5 K
HacTosiLeMy aAMUHUCTPATUBHOMY PErnameHTy);

AOKYMEHT, BblAaHHbIA 3aABUTENIO KaK pe3ynbTaT MyHUUMNAnbHOW ycnyru, B
KOTOPOM COAEPXMTCS TEXHUYECKan owmnbKa;

AOKYMEHTbI, UMEIOLLIe HOPUAUYECKYIO CUMY, CBUAETENbCTBYIOWME O HanM4um
TEXHUYECKON OLUNOKMN.

3asiBneHune o6 ucnpasBneHun TEXHUYECKON OLUMGKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTE, ABNAKLWEMCA pe3ynbTaToOM MyHULMNanbHOW yCnyr, nogaeTtcs
3asBUTENEM (YNOSIHOMOYEHHbIM NpeAcTaBuUTeNem) NOMTOBLIM OTNPaBMEeHUEM (B TOM
Yucne € UCnonb3oBaHUEM 3MEKTPOHHOM noyThbl), NMBo yepes PecnybnukaHckuii
noptan unu MOLL.

3.7.2. [omkHOCTHOe nuUO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB,
OCyL|eCcTBNsA€T MNpuUeM 3asBreHuss o6 ucnpaBneHUM TEeXHUYECKOW OLUMOKM,
perucTpupyeT 3asBfeHue C TMPUIOXEHHbIMA [OOKYMEHTamMn W nepedaeTr Wux
AOMKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.



24

AAMUHUCTPaTUBHbIE NPOLEAYpbl, yCTaHaBNMBaeMble HACTOSLLUM NYHKTOM,
BbINONHAIOTCA B TE4EHWe OfHOro paboyero AHA ¢ AaTbl perucTpaunmn 3asBneHus.

PesynbTtatamu  BbINONMHEHUS  AAMUHUCTPATUBHBIX npoueayp SBNAKTCA:
NPUHATOE WU 3aperucTpupoBaHHOE 3asBfiEHUe, HanpaBrieHHOE Ha PacCMOTPEHWe
AOIMKHOCTHOMY NKLy, OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [omKHOCTHOe nuLo, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmatpmBaeT LOKYMEHTbl U B LENsAX BHECEHWUS WCMpaBrieHUi B [OKYMEHT,
ABNSALnicA pes3ynbTaTom npegocTraBneHus MYHULMNANbLHOM ycnyru,
ocCyliecTBnsAeT npoueaypbl, NpeayCMOTPeHHble MyHKTOM 3.5 aAMUHUCTPATUBHOIO
PernameHTa, U BblAAeT UCNpaBneHHbI AOKYMEHT 3asBUTENo (YNOSHOMOYEHHOMY
NPEACTaBUTENIO) NIMYHO MOA POCAMCh C U3LATUEM Y 3asBUTENS (YNONHOMOYEHHOrO
NPeAcTaBuTens) opuriHana AOKYMEHTa, B KOTOPOM COAEPXKUTCS TexXHUYecKas
owubka, uNM HanpasnsieT B aApec 3asBUTENS MOYTOBLIM oTnpaBfieHnem
(nocpeacTsom 3neKTPOHHOM MOYTLI) MUCHMO O BO3MOXHOCTY nony4yeHna AOKyMeHTa
npu nNpeaocTaeneHun B Mcnonkom opuruHana [OKyMEHTa, B KOTOPOM COAEPXUTCS
TexHu4Yeckas ombka.

AQMUHNCTPaTVBHbIE NpPOLEAYpbl, yCTaHaBNMBaeMble HacTOALLUMM MYHKTOM,
BBINONHAOTCA B Te4yeHWe AByX pabouux AHel nocne oBHapYXeHUs TEXHUYECKO
OWMBKM nnM  nonyyeHUs oT nBOro 3aMHTEPECOBAHHOMO nuua 3asBneHus o
AonyLieHHon owmbke.

PesynbTaTami BbINONMHEHUS  aAMWHWUCTPATUBHbIX npouenyp SBNAKOTCA:
BblAAHHbIN (HaNpPaBnNeHHbI) 3aABUTENIO OKYMEHT.

4. TopAanok 1 opMbl KOHTPONIA 3a NPEAOCTABEHUEM MYHULIMNANBHON YCnyry

4.1. MNopspok ocyLLeCTBNEeHNs TEKYLLEro KOHTPOMS 3a COBIIOAEHNEM 1 UCTIONHEHNEM
OTBETCTBEHHBLIMU JOMKHOCTHLIMI NNLI@MM NOSOXEHW aAMUHUCTPATUBHOTO
pernameHTa 1 NHbIX HOpMaTUBHbIX MPABOBbLIX aKTOB, YCTAHABMBAKOLMX TpeGoBaHus
K NPeAOCTaBNeHNIo MyHULMNAnbHON YCIYri, a TakKe NPUHATUEM UMM PELLEHMN

KoHTponb 3a nonHoTol # KadyecTBoM npefoCTaBneHus MyHULMNansHon
yCnyr BKIlOYaeT B cebs BbISBIEHUE U YCTPaHEHWe HapyLueHWii npas 3asBUTEnel,
NpoBeAeHNe npoBepok CoOMAEHUs Npoueayp NPeAoCTaBeHUs MyHULMUNANbHOIA
ycnyru, NOAroTOBKY peLleHunit Ha AencTeus (6esneiicTBUE) AOMKHOCTHLIX NUL, OpraHa
MECTHOro camoynpaBeHus.

®opmamMu KOHTponsi 3a COGMIOAEHUEM WCMOMHSHUS aZlMUHUCTPATUBHbBIX
npoueayp ABNSOTCS:

1) npoBepka n cornacoBaHWe NPOEKTOB [OKYMEHTOB MO npeaocTaBneHnio
MyHULUNanbHOW ycnyru; .

2) NpoBOAMMbIE B YCTaHOBNIEHHOM  NOpsiAKe NpoBEpKU  BeAeHus
AEenonpousBoACTBa;

3) npoBeAeHWe B YCTAHOBMEHHOM NOPSAKE  KOHTPOMbHbIX npoBepoK
cobniogeHus npouenyp NPeAoCTaBneHns MyHULMUNansHOMN ycnyru. ‘

B uenax Tekywlero KOHTPOMS WCMONMb3YIOTCH CBEAEHMS, umewwmecs B
SNEKTPOHHOW Base AaHHbIX, cnyxebHas KOppecrnoHAEHUMs, YCTHas U MUCbMEHHas
MHopmaLuma AOMKHOCTHbIX nuu, OCYLLECTBNAOLLMX BbINOSHEHME
aAMUHMCTPATUBHBIX NPOUEAyp, XypHarbl y4eTa COOTBETCTBYIOLUMX AOKYMEHTOB W
Apyrue csefeHus.

Ans  ocywecTBneHus KOHTPONS 3a COBEPLUEHUEM  AENCTBUNA npu
NPEAOCCTaBNEHUN MYHULMNANbHOW YCMYyrM U NPUHSATUMA PELLEHWIA PYKOBOAUTENIO
opraHa MeCTHOro camoynpaBNieHUst MPeACTaBnAlTCA CMpaBkM O pesynbTaTtax
NPeaocTaBneHNUa MyHULUMNAnbHOW yCnyru.
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O cny4asx u npuyMHax HapylweHUs CPOKOB, NOCNEeAOBaTEeNbHOCTA U
COAepXaHUA aAMWHUCTPATUBHbIX Mpoueayp [AOMKHOCTHbIE 5Nuua HeMeaneHHo
MHPOPMUPYIOT PyKOBOAWUTENS OpraHa, NpeaocTaBnsAoWero MYyHUUMNAarnbHYO yCrnyry,
a TaKkke NpeanpuHUMAaIOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLEHWIA.

Tekywmin KoHTponb 3a cobniogeHneM nocneaoBaTenbHOCTU nencresun,
onpeaeneHHbIX  agMUHUCTPaTUBHLIMKW  npoueaypamMu N0  NPeAoCTaBEHMIo
MyHUUMNANbHOW  yCnyru,  OCYLLECTBMSIETCA  3aMecTUTENnem pykoBoauTens
Wcnonkoma, oTBeTCTBEHHbIM 33 opraHusauuio paboTbl Mo npeaocTaBneHuio
MyHULMNANbHOW ycnyru.

MepeyeHb [OOMKHOCTHBIX NUL, OCYLLECTBRSIOLMUX TEKYLLUMA KOHTPOIb,
ycTaHasnueaeTcsi NonoxeHusamu o6 Vicnonkome U AOMKHOCTHLIM PernamMeHToM.

4.2. Mopanok n nepmoanYHOCTb OCYLLECTBEHWUS NNaHOBbIX
N BHEMNaHOBbIX NPOBEPOK MOMHOTLI U KA4YecTBa NpeaoCcTaBreHus
MYyHUUMNanbLHOW yCnyru, B TOM Y1Cne NOpsiAOK M hOpMbl KOHTPOTS 32 NOMHOTOM
¥ Ka4eCTBOM NPeaoCTaBNeHNss MyHULMNanbHON yenyru

4.2.1. KoHTponb 3a NONHOTOI U KAaYeCTBOM NpeaoCTaBreHus MyHUUMNanbHon
ycnyru ocyulecTesnsieTcs B hopmax:

1) NnpoBeaeHNsi NPOBEPOK,;

2) paccMoTpeHus anob sasBuTenelt Ha pAeiicTeus  (6espeiicTeue)
Wcnonkoma, a Takke ux AOMKHOCTHBIX NNL, MyHULMNAMbHLIX CYXaLLWX.

4.2.2. B uensax OCYyLIECTBNEHUS KOHTPONA 3@ MOMHOTOM W Ka4YecTBOM
npeaocTaBneHns MyHUUMNanbHOW ycrnyru NpoBOAATCA MNAaHOBble U BHENNaHoBble
nposepku. [lopsAOK M MEepUOAMYHOCTb OCYLLUECTBMEHUS MMaHOBbLIX NPOBEPOK
ycTaHaBnuBaetca nnaHoMm pabotel  Wcnonkoma. [pu  nposepke  moryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NpeAoCTaBNEHUMEM MYyHULUNAanbLHON
ycnyrn  (KOMMNIIEKCHble MNpOBEpPKW),. WNM OTAENbHbI BOMPOC, CBA3AHHbIA C
npefocTaBneHneM MyHuuMnaneHOW ycnyru (TemaTtuyeckue nposepku). [Mposepka
Takke MOXET NPOBOAUTLCS NO KOHKPETHOW Xanobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKW NPOBOAATCS B CBA3M C NPOBEPKOIA yCTpaHeHus
PaHee BbIABMIEHHbIX HapyLUeHUA afMUHUCTPATMBHOINO pPernameHTa, a TaKkke B
cnyvae nonyveHus xanob saseuTenein Ha feiicteua (6esgeiictene) Mcnonkoma, a
TaKke UX AOMKHOCTHbIX NUL, MyHULMNANbHbIX CRyXXaLlumX.

4.2.4. PesynbtaTbl NpoBepkM OOPMASIOTCA B BWAE aKTa NPOBEPKMA, B
KOTOPOM  YyKa3blBAlOTCA BbIABMNEHHbIE HeAoCTaTKM W NPeanoXeHUs Mo  ux
yCTpaHeHuio.

4.3. OTBETCTBEHHOCTb JOMKHQCTHbIX UL OpraHa, NpefocTaBNAoLLEro
MyHUUMUNanbHyo ycnyry, 3a peweHus u gencteus (6espencTane), npuHUMaeMbie
(ocyLlecTBnsieMble) UMK B Xo4e NpefocTaBneHus MyHULUMNanbHOW ycnyru

Mo pesynbTatam nposefAeHHbIX NPOBEPOK B Cly4ae BLISBNEHNUS HapyLUEHWI
npas 3asBUTEnel BWHOBHbIE fMUA MNPUBMEKAOTCHS K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKkOHoAaTenbLCTBOM Poccuiickon ®enepauuu.

PykoBoauTens Mcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMmoTpeHune 3asBNeHnn.

PykosoauTens (3amectutens pykoBoguTens) Wcnonkoma HeceT
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE W (MNM) HeHaanexallee BbiNonHeHne
@AMUHUCTPATUBHBLIX AEUCTBWIA, YKasaHHbIX B pasgene 3 aaMUHWUCTPATUBHOIO
pernameHTa.
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AOMKHOCTHBIE NUUa W MHblE MyHUUMNAnbHbIE CRyXalue 3a pelleHns W
nencreuns (6espencrteue), nPUHUMaemMble (ocywecTBnsieMble) B  XxXoae
npepocraeneHns MyHULMNANbHOM ycnyru, HEeCyT  OTBETCTBEHHOCTb @
yCTaHOBIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. MNonoxeHus, xapakTepusyioLume TpeGoBaHUsA K NOPAAKY M hopMaM KOHTPOns 3a
npeaocTaBneHnemM MyHMUMNanbHoW ycnyru, B TOM YUCIE CO CTOPOHbI rpa)aaH, ux
obbeauHeHnIn U opraHusaunii

KoHTponb 3a npepocTtaBneHMeM MyHWLMNANbHOM YCAYrM CO  CTOPOHBI
rpaxaaH, wux obbeauHeHUW W opraHusauWii, OCYLLECTBRSETCS MNOCPEeACTBOM
OTKPbITOCTU AEATENIbHOCTU OpraHa MeCTHOro camoynpaBfieHUs NpU NpefocTaBneHun
MyHWUMNAnNbHOM  ycnyrv, MOMyYeHWs MOSIHOW, akTyanbHOM U [OCTOBEPHOIA
WHpOpMaUMK O NopsaKe NpefoCTaBMeHUs MyHULMNANbHOW YCIYrn U BO3MOXHOCTY
AocynebHoro paccmoTpeHus obpalyeHunn (kanob) B npouecce npeaocTaBneHus
MYHULMNANbHON ycnyru.

5. focynebHbin (BHecyae6HbIi) Nnopagok o6xanosaHWs peLueHuii U AeiCTBuIA
(BespencTBus) opraHa, NPeAOCTaBNSIOLErO MyHULMNANBHYIO YCNYTY,
MHOroghYHKLIMOHANLHOTO LIeHTpa NpeaoCcTaBneHuns rocyaapCTBEHHbIX 1
MYHULUMUNANbHbIX YCNyr, opraHnsauni, ykasaHHblX B 4actn 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne210-93, a TaKke UX AOMKHOCTHbIX NUL, MyHULMNAaNbHbIX
cnyxatymx, paboTHUKOB

5.1. 3asBuTenu umeloT npaso Ha obxanoBaHue B AocyaeGHOM nopsake
peleHnii u fenctewii (6esnencTemsa) opraHa, NPeAoCTaBNALErO MyHULMNANBHYIO
ycnyry, AOMKHOCTHOrO Nnvua opraHa, NpeaoCcTasnsaiowwero MyHuUMnanbHy ycnyry,
MyHAUMNAnbHOro  cnykallero, pykoBOAUTENsI oOpraHa, npeaocTaBnsAoLWero
MYHUUMNanbHy ycnyry, MHOropyHKLMOHaNbLHOro LUeHTpa, paboTHuKa
MHOrO(PYHKLMOHANbLHOrO LIeHTpa, OpraHu3auuii, NpeayCMOTPEHHbIX YacTbio 1.1
cratbu 16 ®egepansHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTeNb MOXeT 06paTUTbCS C XanoGoW, B TOM 4YUCNe B CReayloLux
cnyyasx: _

1) HapyweHue cpoka perMcTpauuu 3anpoca O NPEeAoCcTaBMEHUM
MYHULMNANbHOW ycnyri, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa
Ne 210-93; :

2) HapylLUeHWe CpoKa NpeaocTaBneHns MyHULMNanbHOM ycnyri. B ykasaHHOM
cny4ae pocynebHoe (BHecyneGHoe) obxanoBaHue 3asiBUTENEM peLLeHUn W
Aencraeumm (6espgeicTBuSA) MHOFOPYHKLIMOHANbLHOIo LUeHTpa, paboTHuka
MHOroyHKUMOHANbLHOro LUeHTpa BO3MOXHO B cny4yae, ecnu Ha
MHOTO(YHKUMOHANbHBIA LEHTP, pelueHuss U geicteusi (6es3geiicTesne) KoToporo
obxanyloTcsi, BO3MOXeHa CyHKUMS MO MPeAoCTaBMEHMIO COOTBETCTBYHOLLMX
MyHULMNaneHbIX yCnyr B NofiHOM obbeme B nopsigke, onpeaeneHHoMm vactbio 1.3
cTatbk 16 ®eaepanbHoro sakoHa Ne 210-93;

3) TpeboBaHue Yy 3asBUTENs [OOKYMEHTOB WNM MHdbopMauun nubo
OCyLLeCTBNEeHMs AEUCTBUN, NPEACTaBNEHVWE WM OCYLUECTBNEHWE KOTOPbIX He
NPEAYCMOTPEHO HOpMaTUBHBIMU npaBoBbiMM aktamu Poccuitckoii depepaumu,
HOpMaTUBHbLIMK NpaBoBbiMM akTamu Pecnybnuku TartapcTaH, MyHULMNanbHbIMU
NPaBOBbIMU aKTaMn ANsi NPEAOCTaBNEHUA MyHULMNANbHON YCnyru;

4) oTkas B npueme AOKYMEHTOB, NMPeAoCTaBfiEHNe KOTOpbIX NPeaycMOTPEHO
HOpMaTMBHbLIMM npaBoBbIMM akTamu Poccuiickon Pegepauny, HOpMaTUBHBLIMU
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npaBoBbiMK akTamu Pecnybnuku TaTtapctaH, MyHULMNanbHbLIMU NPaBOBbLIMU aKkTamu
ANs NpefocTaBneHns MyHULUNanbHOW yCnyru, y 3asiBUTENS;

5) oTKa3 B NpefocTaBneHnn MyHULMNanbHOM yCcnyru, eCnn OCHOBaHWUA OTKasa
He npeaycMoOTpeHbl heaepanbHbIMU 3aKOHAMU U MPUHATHIMW B COOTBETCTBUMU C
HAMU WHBIMA HOPMaTMBHbIMW npaBoBbiIMW akTamu Poccuitickon Pepepauum,
3aKOHaMM U WMHbIMW HOpMaTWMBHbIMK NpaBoBbiMW akTamu Pecnybnuku TartapcraH,
MyHUUMNanbHbIMXU npasBoBbiMM  akTamu. B  ykasaHHOmM cnydae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelueHuih U aeucTeuin (GespeicTsus)
MHOroyHKLMOHANbHOro LUEeHTpa, paboTHUKa MHOroyHKUMOHANbLHOrO LeHTpa
BO3MOXHO B crny4ae, ecnu Ha MHOroyHKUNOHAanNbHbIA LIEHTP, PELLUEHUA U OeNCTBUSA
(BespencTBue) KoToporo oBXanyrTcs, BO3NOXeHa (PYHKUMSA NO MPeaocTaBfeHuio
COOTBETCTBYIOLLUMX MyHULUMNAnNbHbIX Yycnyr B MONHOM o6beme B nopsgke,
onpeaeneHHoM YacTbio 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) saTpeboBaHue c 3asBUTENS NpU NPELOCTABMNEHUN MYHULMNANBHOW YCryru
nnaTtbl, He NpPeayCMOTPEHHOW HOPMaTUBHbIMW NpPaBOBbLIMKM akTamu Poccuitckoi
®epepaunn, HoOpMaTMBHbIMM nNpaBoBbiMM akTamu Pecnybnuku TarapcraH,
MYHULMNanbHbIMU NPaBOBbLIMU aKTaMW;

7) oTKa3 opraHa, NpeAoCTaBNSALWEro MyHULUNAanbHy YCnyry, AOMKHOCTHOIO
nvua opraHa, NpeaocTaBnsoLWEero MyHUUUnanbHy yenyry, MHOrocyHKLUMOHaNbHOro
LUeHTpa, paboTHuMKa MHOroYHKLUNOHaNbHOro LUeHTpa, opraHusauuin,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanpvHoro 3akoHa Ne 210-93, unu ux
paboTHMKOB B MCMpPABNEHWU OONYLUEHHLIX UMW ONeYaTok U OWKUBOK B BbiAaHHbLIX B
pesynbTate npeaocTasneHns MyHMUunanbHOM yenyru AOKyMeHTax nubo HapylleHue
YCTaHOBIIEHHOrO CpoKa Takux wucnpasneHuil. B ykasaHHOM cnydae pocynebHoe
(BHecynebHoe) obxanoBaHve 3asBUTENEM pelueHuih u pelicteuin (GesgeincTeus)
MHOTO(PYHKLUMOHANBLHOrO  LEeHTpa, paboTHMKA MHOroYHKUMOHANbLHOrO LeHTpa
BO3MOXHO B cfly4ae, ecnii Ha MHOrogYHKUMOHarnbHbIA LEHTP, PELLEHUS U AeUCTBUS
(GespeircteBne) koToporo 06XanylTCs, BO3NOXeHa (DYHKUMS MO NpPefocTaBneHuo
COOTBETCTBYWLUMX MyHUUMNanNbHbIX YyCcnyr B MonHOM ofbbeme B nopsake,
onpepeneHHoM 4yacTbio 1.3 ctaTeu 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsiaka BbigavyuM OOKYMEHTOB MO pesynbraTam
NpefocTaBneHna MyHULMNansHoM yCnyru;

9) npuocTaHoBNEHMEe npefoCTaBleHNs MYHULUMNANbHOW YCNyru, ecnu
OCHOBaHMSA MNPUOCTAHOBMNEHUA HE MpPeaycMOTpeHbl deaepanbHbiMA 3akoHaMKU U
NPUWHATLIMU B COOTBETCTBUW C HUMWU WHBIMU HOPMATUBHbLIMW MPABOBLIMKU aKTaMu
Poccuiickon ®epepaunm, 3akoHaMu ¥ UHBIMU HOPMAaTUBHLIMWU NPaBOBLIMK aKTaMu
Pecnybnukn TartapctaH, MyHMUMnanbHbIMW NPaBOBbIMKW akTamu. B  ykazaHHOM
cnyqae pocynebHoe (BHecynebHoe) obxanosaHue 3asBUTENEM pPELUEHWIA U
Aencreni (6bes3peiicTBUA) MHOrodyHKLUNOHaNbHOro LeHTpa, paboTHuKa
MHOrOoYHKLUNOHANbHOro UeHTpa BO3MOXHO g cnyvae, ecnu Ha
MHOrO(pYHKLUMOHANbHbIA LEHTP, pelleHns u pJeicteua (6esgeicTBue) KOTOpOro
obxanyloTcsi, BO3nOXeHa QYHKUMS N0 MPeAoCTaBMEHUI0 COOTBETCTBYIOLMX
MYyHULMNanNbHbIX YCNyr B NMonHoM obbeme B nopsiake, onpeaeneHHom 4yactbio 1.3
crtatbm 16 ®egepansHoro 3akoHa Ne 210-03.

10) TpeGoBaHue y 3asBuUTENs NpU NpedoCTaBNEHUA MyHULMUNANbLHOW YCnyru
AOKYMEHTOB UNU UHOpMaLuK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPLIX He
yKasbiBanucb Npu nepBoHa4yanbHOM OTKa3e B nNpueme OOKYMEHTOB, HE0oOXoauMbIX
AN npefocTaBneHua  MyHuuunanbHoW ycnyru, nubo B  npeaocTaBneHuu
MYHULMNANbHOW YCNyru, 3a UCKMIOYEHUeMm crnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4
byactm 1 cratbun 7 OdepepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM crniyyae
AocynebHoe (BHecyaebHoe) obxanoBaHuWe 3asBUTENIEM peLlUeHuid U AeilCTBUiA
(GespencTteus) MHOroyHKLMOHaNbHOro LeHTpa, paboTHuUKa
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MHOTrOYHKLMOHANBHOIO UeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOCOYHKUMOHArbHLIA LEHTP, pelleHus u geuncteus (6esgencTsme) KOTOPOro
obxanyloTcs, BO3MOXeHa YHKUMA MO NPefoCTaBNEHUI0 COOTBETCTBYIOLLMX
MyHULUMNanbHbIX yCcryr B NofiHoM obbeme B nopsigke, onpeaeneHHoM 4acTtbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-3.

5.2. Xanoba nopaetcs B nMUcbMeHHOW hopme Ha GyMakKHOM HocuTene, B
SNEeKTPOHHOW hopMe B OpraH, NpPeAoCTaBAWMA MYHULMNAMBHYIO  YCRyry,
MHOTrO(PYHKUMOHaNbHBIA LEHTP NGO B COOTBETCTBYIOLLMIA OpPraH rocyaapCTBEHHOM
BNacT, SBNAKOWMWACA ydypeauTesieM MHOrodYHKUMOHANbLHOrO LeHTpa (aanee -
yypeautens MHOrobyHKUMOHANbHOrO LEHTpa), a Takke B oOpraHusauyuu,
npeaycMoTpeHHble YacTeio 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-93.
KanoBbl Ha pewenua wu peiictBuA  (Ge3geiicTBue) PYKOBOAUTENs opraa,
NPeJoCTaBNAWEro MyHALUMNAnNbHYO yCnyry, NnoaarTCs B BbILLECTOALWMIA OpraH
(Nfpn ero Hanuuum) nubo B cryyae ero OTCYTCTBMS paccmaTpusarTcs
HENoCcpeaCTBEHHO PYKOBOAWTENEM oOpraHa, NpefoCTaBnAWEro MyHULMNAnbHYo
ycnyry. JKanoGbl Ha pewenus - u pgeiicteus  (6esgeiicteme) paboTHUKa
MHOroyHKUMOHaNbHOro LUeHTpa nogarTcs pyKoBOAUTENIO aToro
MHOTOyHKLMOHANBHOTO LeHTpa. XKanobbl Ha pelueHnst u geiicteus (GesaeiicTaue)
MHOTOChYHKLIMOHANBHOrO LieHTpa MOAAITCH YYPeauTeno MHOrodyHKLMOHANbLHOMo
UeHTpa unu OOMKHOCTHOMY 5uuy, YNOSIHOMOYEHHOMY HOPMaTMBHLIM MPaBOBbLIM
akTom Pecnybnuku TartapctaH. XKanobbl Ha pelueHvs u aeiicteus (6espeiicTBUe)
paboTHMKOB OpraHu3aumii, NpeaycMOTPEeHHbIX YacTbio 1.1 cTaTbun 16 depepanbHoro
3akoHa Ne 210-03, nogatoTcsi pyKoBOAUTENSAM 3TUX OpraHn3aLuii.

XKanoba Ha pelueHuns u aeiicTeus (6esneiicTene) opraHa, NPeaoCTaBSIOLEro
MyHULMNAnbHYl0  ycryry, [AOMMKHOCTHOrO nuua opraHa, npenocTaBnsiowero
MyHAUMNANbHYIO yCRyry, MyHWUMNAnbHOrO CryXKallero, PyKOBOAWTENs OpraHa,
npeaocTaBnAlLero MyHUUunanbHylo ycnyry, MoxeT OblTb HanpasneHa no nouyre,
Yepes MHOropyHKUMOHaNbHLIA LEHTP, C WCMOMb30BaHNEM WHPOPMALMOHHO-
TENEeKOMMYHUKaLWOHHOW ceTn «WHTepHeT», caiiTa opraHa, npeaoCcTaBMsIoOWEro
MyHuUMnaneHyto ycnyry, EauHoro noprtana nu6o Pecny6nukaHckoro nopTana,
WH(OPMaLIMOHHOW cUCTEMbl AOCYAeBHOro ob6XanoBaHUA, a Takke MOXeT 6biTb
NPpUHATaA Npu nuMYHOM npueme 3aseuTens. >Kanoba Ha pelieHns u geincTsus
(6espeiicTeue) MHOrodyHKLMOHANbHOro LUeHTpa, paboTHuKa
MHOrO(PYHKLMOHANBLHOrO  LEHTPAa MOXeT ObiTb HanpasneHa no Noyte, C
MCnonb30BaHNEM  UH(POPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn  «UHTepHeT»,
obULManbHOrO canTa MHOrocbyHKLUMOHaNbHOro UeHTpa, EauHoro noptana nu6o
PecnybnukaHckoro noptana, NHPOPMaLIMOHHOM cuctembl  gocyaebHoro
obxanosaHua, a Takke MOXEeT GbiTb MPUHATA NPU NUYHOM NPUEME 3asBUTENS.
)Kanoba Ha pelueHus u aeicTeus (GespeiicTeue) opraHusaLmii, npeaycMOTpPEHHbIX
4actbio 1.1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke UX pabBOTHUKOB
MOXeT ObiTb HanpasneHa Mo royTe, C WCMNOMb30BAHNEM WHMOPMALMOHHO-
TENEKOMMYHUKAUMOHHOW  ceTu  «MHTepHeT», oduuuanbHblX CcaiToB  aTUX
opraHusauui, EguHoro noptana nu6o PecnybnukaHckoro noprana, a Takke MoxeT
ObITb NPUHATA NPU NINYHOM NPUEME 3asIBUTENS.

5.3. XXano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPefOCTABMSIOWEr0 MyHULMNAMNbHYIO YCNyry,
AOMKHOCTHOrO nuua opraHa, NpefoCcTaBnAWEro MyHUUMnanbHyw ycnyry, nubo
MyHULMNanbHOro cnyxatlero, MHOroyHKLMOHanNbHOro LIEHTpa, ero pykoBoauTens u
(unn) paGoTHuKa, opraHuW3auwii, NPeayCMOTPEHHbIX YacTblo 1.1 cTaTeum 16
®epepanbHoro 3akoHa Ne 210-03, ux pykosoautenei u (1nm) paboTHMKOB, peLLEHNS
n fevicteus (6esneicTeue) KOTOPbIX 0BXanylTCs:
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2) dbamunuio, MMs, oTY4ECTBO (NocnenHee - Npu Hanu4uu), CBEAEHUS O MecTe
XuTenbcTBa 3assBuTens - duanyeckoro nuua nubo HaumeHoBaHWe, CBEAEHUS O
MEeCTe HaxOXOEHUs 3asBUTENA - IOPUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHoro TenedoHa, agpec (agpeca) SNMEeKTPOHHOM MNOYTbI (MPU HanUyuu) M
NOYTOBbLIN aapec, NO KOTOPLIM AOMKEH BbiTb HanpaBneH OTBET 3asiBUTENIO;

3) ceepgeHus 06 obxanyembix pelieHusx U aencTeusix (6esgeinctenm) oprana,
nNpefocTaBnALWero MyHAUMNanbHY YCnyry, [OOMKHOCTHOrO nuua oprasa,
NpeAoCTaBNAOLWEro MyHUUUNanbHy ycnyry, nubo MyHUUUNAnNbHOro CcnyXaluero,
MHOTOYHKUMOHANbHOro LUEeHTpa, paboTHMKA MHOroyHKUMOHANbHOro LEHTpa,
opraHusauuin, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne
210-93, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHWUM KOTOPbIX 3asABUTENb HE COrMaceH C peLLEeHUEM U
Adenctenem (6esgencTsnmem) opraHa, NPeAoCTaBNAIOWEro MyHULMNAMNbHYIO YCNyry,
AOMKHOCTHOrO nuua opraHa, nNpegocTaBnslWEero MyHUUMnanbHyl ycnyry, nubo
MyHUUMNanbHOro  cryXawero, MHOropyHKUMOHanbLHoro ueHTpa, paboTHuka
MHOrO(PYHKLMOHANbHOro LEHTpa, OpraHusauuii, nNpeaycMOTPEHHbIX 4acTbio 1.1
cratbn 16 ®epgepanbHoro 3akoHa Ne 210-03, ux paboTHUKOB. 3asBUTENEM MOTYT
ObITb npeacTaBneHbl AOKYMEHTbl (NpW Hanuuuv), NOATBEpXKAalLue [0BoAbl
3aasuTens, Nnbo mux konuu.

5.4. lNoctynusBwas >xanoba nognexut perncTtpauMmM B CPOK He no3gHee
pabouero AaHsA, cneayoLero 3a AHeM NMoCTYNNeHus.

5.5. Xanoba, noctynuewas B opraH, NPeAOCTaBMSOWMUA MyHULUNANbHYIO
ycnyry, MHOroyHKUMOHArbHbIA LUEHTP, YYpeauTento MHOroyHKUMOHANBHOro
LeHTpa, B opraHusauuu, npegycMoTpeHHble 4YacTbio 1.1 ctatbn 16 degepanbHoro
3akoHa Ne 210-03, nubo BbIWECTOAWMIA OpraH (MPU €ero Hamu4uu), NoANeXuT
pPaccMOTPEHU0 B TeYeHWe naTHaguaTtu paboynx fHel co AHS ee perucTpauuu, a B
cnyyae o6xanoBaHusi OTkasa opraHa, NPefoCTaBMAOWEro MyHULMNAnbHYo YCnyry,
MHOrO(PYHKUMOHANbHOrO LEHTpa, OpraHusauuii, npeayCMOTPEHHbIX 4YacTbio 1.1
cratbn 16 ®epepanbHoro 3akoHa Ne 210-03, B npueme OOKYMEHTOB Y 3asBUTENS
nnbo B ucnpaBneHun AonyLUEHHbIX ONeYaToKk U oWKnboK unu B cnyyae obxanosaHus
HapyLleHUs YCTaHOBMEHHOro Cpoka TakuX UCNpPaBlieHnit - B Te4eHne Nsatu paboymx
AHEeWn CO HA ee perncrTpaumu.

5.6. lNo pesynbTatam paccMOTpeHuss xanobbl MNPUHUMAETCS OOHO W3
cnenyowmux peLleHui:

1) xanoba yposneTsopseTcs, B TOM 4ucne B ¢popmMe OTMEHbl MPUHATOro
peLleHns, wucnpaeneHns AOMyLeHHbIX OnevyaTtok WU OwWwuboK B BblAAHHLIX B
pesynbTaTe NPEAOCTABMNEHWS MyHULMNAnbHOW YCNyrM [OKyMeHTaX, BO3BpaTa
3aABUTEMNI0 [OEHEXHbIX CPeACTB, B3MMAHWE KOTOPbIX HE NPeayCMOTPEHO
HOpMaTUBHBLIMW npaBoBbIMKM aktamu Poccuiickoin dPegepauun, HOPMaTUBHLIMU
npaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMNANbHbIMU NPABOBLIMU aKTamy;

2) B yAOBNETBOPEHUM xanobbl 0OTKasbiBaeTCcA.

He nosgHee pgHs, cnepyowero 3a AHEM MPUHATUSA PELUEHWUs, YKasaHHOro B
HacTosALlEeM NyHKTe, 3asBUTEN0 B NMUCbMEHHON (DOPME U MO XENaHuUK 3asBUTENS B
3NEeKTPOHHON popMe HanpasnsAeTcs MOTMBUPOBAHHbLIM OTBET O pesynbraTax
paccMoTpeHUs »xarnobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexaiien yaoBneTBOPEHUIO B OTBETE
3asBUTEN0O O pesynbTartax paccMOTPeHus xanobbl faeTcsa WHgopmauus o
AEWCTBUAX, OCYLLUECTBNSEMbIX OpraHoMm, MpPeLoCTaBNAWMM  MYyHULMNANbHYO
ycnyry, MHOroyHKUWOHamNbHbIM LEHTPOM NGO opraHusaumneil, npesycMoTpeHHOM
yactbto 1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-03, B uensx
He3aMeanUTENbHOrO YCTPaHEHUA  BbISIBMEHHbIX HapyLeHWA npu  oKasaHuu
MYHULUNaANbHOW YyCnyrM, a TakKke MNPUHOCATCA W3BUHEHWS 3a [OCTaBfEHHble
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Heyno6cTBa M yKkasbiBaeTcsl MHMOpMauus O AanbHEWWwMX AeWCTBUSAX, KOTOpble
HEOBX0AMMO COBEPLUMNTL 3aSBUTENIO B LIENSX NOMYYEHNUs MyHALMNANbHOW ycnyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexallei yaoBneTBOPEHWo B
OoTBETE 3asiBATEN0 O pesynbTaTax paccMoTpeHus  xanobbl  garTtcs
apryMEHTMPOBAHHbIE Pa3bACHEHUA O MpUYMHAX MPUHATOrO peLleHud, a Takke
nHcpopmaums o nopagke obxanoBaHWUA NPUHATONO peLUeHUs.

5.9. B cny4ae ycTaHOBMEHWs B XOOE€ WUMU Mo pesynbTataMm pacCMOTPEeHUA
Xanobbl MNpPU3HAaKoB cocTaBa aAMWHUCTPATUBHOMO  NpaBOHAPYLUEHUA UK
NPecTynneHnss OOMKHOCTHOe nuuo, paboTHWK, HaaeneHHble NOMIHOMOYMAMK No
paccMOTPEHUIo Xanob, HesameanMTeNnbHO HanpasnAlT UMeloWmecs maTtepuansl B

opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AQMUHUCTpaTUBHOMY
pernameHTy npeaocTaBneHus
MyHUUMNAanbHOM ycrnyru no
Bblgaye cnpasku (BbINMUCKK)

dopma

(BnaHk opraHa, npefocTaBnsWero MyHuLMnanbHy ycnyry)

CIMPABKA

Caeznenus 006 3NMEKTPOHHOHN ITOAMUCH

HomxHocTtHoe nuuo (PUNO)

(noanucb ynonHOMOYEHHOrO
AOMKHOCTHOrO Nnua opraHa)
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MpunoxeHune Ne 2

K AAMUHUCTPaTUBHOMY

pernamMeHTy npeaocTaBneHus

MYHULUMNanbLHOM yCnyru no

Bblaaye cnpasku (BbINUCKK)

®opma

(BnaHk opraHa, npefocTaBnALLEro MyHULMNANLHYIO YCryry)

Komy:

KOHTaKTHble AaHHbIE:

Mpeacrasutens:

KoHTakTHbIE AaHHble nNpeacraBuTens.

PEWEHWME
00 oTkase B NpeAoCTaBNEHUN MyHULMNANLHOW YCyru
Nno BblAa4e crpasku (BbIMNUCKK)

oT : Ne
PaccmoTtpes Bale 3asBneHve ot Ne n
npunaraemble K Hemy DOKYMEHTbI, YNONHOMOYEHHbIM opraHom

NPUHATO peleHne o6 oTkase B
BblAaye cnpasku (BbINUCKK) MO CeAyILWEMY OCHOBaHUIO:
[ononHutenbHas MHdopMaums:

Caenenus 00 3JIeKTPOHHOM MTOIIHCH

HomxHocTHoe nuuo (PNO)

(noAnUch YNonHOMOYEHHOTo
AOMKHOCTHOIO NMLa opraHa)
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Mpunoxexne Ne 3

K AOMUHUCTPaTUBHOMY

pernamMeHTy npenocTaBneHus

MYyHULMNanbLHOR ycnyru no

Bblgaye cnpasku (BbINMUCKK)
®opma

(BnaHk opraHa, npefocTaBNAOLWEro MyHULMNANbHYIO YCyry)

Komy:

KOoHTaKTHble AaHHble:

Mpeacrasutens:

KoHTaKTHble faHHble npeacraBuTens:

PELLEHWE
00 oTKase B npueme JOKYMEHTOB, HEOGXOAUMBIX AN NPeAOCTaBNeHNUS
MYHULUMNANbHOW yCnyru no Bbigaye cnpasku (BbINUCKW)

oT Ne
PaccmoTtpes Balue sassneHue ot Ne 7]
npunaraembie K HEeMy OOKYMEHTbI, YNONTHOMOYEHHbIM opraHom

MPUHATO peweHne o6 oTkase B
npueme [OKYMEHTOB, HEOOXOAMMbLIX AN NPefoCTaBNEHUs MyHULMNANbHOR ycnyru
Mo Bblaa4ye cnpaeku (BbIMUCKK) NO CneayowmmM OCHOBaHUSIM:

1.

2.

PasbsacHeHue npuyuH oTKasa:

[ononHuTtenbHas nHpopMaums:

Bbl BNpase noBTOpHO 06paTUTLCA B YNOMHOMOYEHHBIN OpraH C 3asBNeHUEM O
NpefoCcTaBNeHUm ycnyru nocne yCTpaHeHUs ykasaHHbIX HapyLUEHWA.

AaHHbIA oTka3 MoxeT ObiTb 06xanoBaH B gocyaeGHOM nopsake nyTem
HanpaeneHus xanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiaxe.

Csenenus 06 31eKTpOHHOM MOIIHCH

HomkHocTHoe nuuo (PU0)

(noanuch YNnosIHOMOYEHHOro
AOJIKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 4

K AODMUHUCTPaTUBHOMY
pernameHTy npefocTasneHus
MyHMLMNanNbLHOW ycnyru no
Bblaaye cnpasku (BbIMUCKN)

dopma

B
(HaMMmeHoBaHWe opraHa MecTHOro
‘caMoynpaBneHns)

oT

(dbamunus, umsA, 0OTYECTBO, NAcMNoOPTHbLIE
JaHHble, pErncTpaumio nNo MeCTy XUTenbCTBa,
aJlpec 3NIEKTPOHHOMN NoYThl, TenedoH)

3AABJIEHUE
0 Bbl4aye cnpasku (BbIMUCKM)

Mpowy Bac BblaaTk cnpasky
(BbINUCKY)

(ykasaTb BUA CNpaBKu)

K sasBneHuio npunaratoTcs:

PesynbTaT npeaocTaBneHns MyHUUMNanbHoi ycnyri, NpoLy NpesocTaBuTb:

’

]:] B NMYHbIV kKabuHeT MopTana rocyaapCcTBEHHbIX U MyHULMNANbHbLIX yCnyr
Pecnybnuku TatapcTah; '

l:l B MHOro(hyHKUMOHaNbHOM LEHTPE NpefocTaBneHns rocyaapCTBeHHbIX U
MyHuUMnanbHbix yenyr Pecnybnvku TatapcTan;

I:I B OpeaHe.

(
(naTa) ' (noanuce) (©.1.0))
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MpunoxeHne Ne 5

K AIMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHus
MYHULMNanbHOW yCcnyru no
BblAaye crnpasku (BbINUCKN)

Pykosogutento
McnonHuTenbHoro komuTteTa

OT.

- 3AABNEHUE
06 ncnpaBneHnn TeXHNYEeCKon owmnbKm

Coobuato 06 owmbke, AONYLUEHHON NPY OKa3aHUU MYHULUUNAnNbLHOW ycnyru no
BblAaye cripaBKu (BbINUCKHN).

3anucaHo:

MpaBunbHble cBEAEHUS:

Mpowy wucnpaBUTb  [OMNYLUEHHYIO TEXHUYECKYI0 Owubky W BHeECTU
COOTBETCTBYIOLUNE  U3MEHEHUs B  OOKYMEHT, SABNSWWACA  pesynbTaToMm
MyHULMUNanbHOW ycnyru.

Mpunarato cnepyoLme [OKYMEHTbI:

1.

2.

B cnyyae npuHaTua pelweHuss o6 OTKNOHEHUM 3asiBNeHus ob ncnpasneHuu
TEXHUYECKON OLUMOKM NpOoLLY HanpaBUTb Takoe peLLeHne:

NOCPEACTBOM  OTNPaBMieHUs  3MEKTPOHHOrO  JOKYMEHTa Ha  afpec
E-mail: :

B BUJe 3aBEepEeHHOW Konuu Ha ByMaxHOM HOCUTENE MOYTOBbLIM OTMPaBIEHNEM
no agpecy: ;
HacTosLmm noateepxaato: cBeAeHUs!, BKIIOUEHHbIE B 3asIBIIEHME, OTHOCsILMecs
K MOEW NMYHOCTM W NPeACTaBMNsSIEMOMY MHOK NULy, a Takke BHECEHHbLIE MHOK HWKe,
AOCTOBEPHbI.  [IOKyMEHTbI  (KOMWW  [OKYMEHTOB), MPUMOXEHHbIE K 3asBMEHUIO,
COOTBETCTBYIOT TpeGoBaHMAM, YCTAHOBMEHHLIM 3aKOHOAATENbCTBOM POCCUItCKON
denepaunmn, Ha MOMEHT NPEACTaBNEHUS 3asBNEHNUS 3TU OOKYMEHTbI AEACTBUTENbHBLI U
coaepxaTt AOCTOBEPHbIE CBEAEHUA.

(nara) (noanuceb) (.1.0)



