ABapaxmaHOBCKUi1 cenbekuii MicnonHuTenbHbIi KoMuTeT
AnbMeTbEBCKOro MyHULIMNAnbLHOro paioHa
Pecny6nuku TatapcraH

NMOCTAHOBNEHUE

6 anpena 2022 ropa Ne5

O6 yTBepxaeHUn agMUHUCTPATUBHOMO
pernaMmeHTa npefocTaBneHus MyHULMnanbHom
ycnyru no Belaade cnpasku (BbINUCKK)

B cootBeTcTBuM ¢ DegepanbHbiM 3akoHoM OT 27 wmions 2010 r. Ne 210-03
«O6 opraHnzauun NpefoCTaBeHUs rocyAapCTBEHHBIX 1 MYHULMNAnbHbIX YCIyr»,

WCNONHUTENbHBLI KOMUTET NOCTAHOBINAET:

: B YTBEpauTb aQMUHUCTPATUBHbI pernameHT npegocTaBneHuns
MyHULMNanbHOW ycnyri no Bbiaade cnpasku (Bbinuckn) (Mpunoxerue Ne 1).

2. MNpusHatb  yTpatuBlUMMU cuny npunoxeHue No2 K MOCTAHOBNEHUIO
AbBapaxmMaHOBCKOTO  Cenbckoro McnonHuTensHoro  komuteTa  AMbMETbeBCKOro
MyHULMNansHoro panoHa Pecnybnuku TaTtapctaH ot 13 ceHTsbpsa 2013 1. Ne 9 «06
YTBEPXKAEHUN afMUHNCTPATUBHBIX PErNamMeHTOB NPeAoCTaBeHns MyHULMNAnbHbIX
ycnyry.

3.. OGHapopoBaTb HacTosilyee MOCTAHOBMEHME Ha  cheunanbHOM
MH(OPMAaLIMOHHOM CTEHAE, PaCMONOXEHHbIN Ha TEPPUTOPUM HACENEHHOrO MyHKTa:
c.Abapaxmanoso, yn. CoseTckas A.77 pasMecTuTb Ha «OduumansHom noprane
npaBoBon UHGopmaunu Pecny6nukn TatapctaH» (PRAVO.TATARSTAN.RU) # Ha
cailTe  AnbMETbEBCKOrO  MyHWLMNANbHOro paiioHa B MHAOPMALMOHHO-
TEeNEeKOMMYHUKaLMOHHOM ceTu «HTepHeT».

4. HacToslee nocraHoerneHue BCTynaeT B CUMy nocne ero oduumansHoro
onybnukoBaHus.

0. KOHTpOﬂb 3a WUCnonHeHWeM HacToALlero MOCTAHOBMEHWA OCTaBMSAK 3a

coboir.
X "‘--'/./P.U.I.Mwarmpos

PykosopuTens AGapaxmaHoBCKoro, -
CenbCekoro MCnonHUTensHOro KoMuT



MpunoxeHnune Ne1

K NOCTaHOBNEHUIO
ABLpaxmMaHOBCKOro CebCKoro
WcnonHutensHoro komuteTa
AnNbMEeTbEBCKOro MyHULMNANbHOTO
paitioHa Pecnybnuku TaTtapcraH
ot 6 anpens 2022 roga Ne 5

ALOMUHUCTPATUBHBIN pernameHT
NPEA0CTaBNEHUA MyHULIMNaNbHON YCYrv No Bblaaye Cnpasku (BbINUCKM)

1. OBwume nonoxeHus
1.1.  Tlpeamert perynupoBaHus afMUHUCTPATUBHOIO pernameHTa

HacTosawwmii aAMWHUCTPATUBHbIN pernameHT npeaocTaBneHuns
MYHWLUMNAnbHOR yCnyrv (aanee — afAMUHUCTPATUBHLIA pernameHT) yCcTaHaBnveaet
CTaHAapT U NOPSAAOK NPeAOoCTaBNeHNs MyHULMNANbHOI YCnyru no Bbiaaye crnpasku
(BbINUCKM) (panee — MyHUUMNanLHas ycnyra).

1.2. KaTteropuu 3aasutenei

1.2.1. Jluuamu, nmelowmmn npaso Ha nonyyeHue MyHULMNANbLHOW yCnyru,
ABNAITCA PrU3nyeckme nuua (ganee — 3assuTens).

1.22. C 3asBneHvem Bnpase 0O6paTUTLCS npeacraBuTens 3asBUTENS,
AEUCTBYIOLLMA HA OCHOBAHWM [OKYMEHTa, YOOCTOBEPAIOLLIEro €ro nosIHOMOYUs
(Banee — npepAcTaBUTENb 3a8BUTENS).

1.3. MNopsgok nHopMupoBaHusa o NnpefocTaBNEHNH MYyHULMNanbHOW ycnyru

1.3.1. WHdopmauus o nopsake npepoctaBneHus MYHMLMNANbHON ycnyru
pasmeLyaeTcs:

1) Ha uHdOpPMaLMOHHBIX CTeHAax, coaepKaLLmx BU3yanbHYl0 U TEKCTOBYIO
WH(OPMaUMIO O MyHWUMNAnNbHOW yCnyre, PacrnoNOXEHHbIX B NOMEeLLEHNsX
MHOTOMYHKUMOHAMNbHBIX ~ LEHTPOB  NpefoCTaBMeHs rocyfapcTBEHHbIX U
MYHULUMNAnbHbIX YCNyr.

2) Ha  cante MYHAUMNANbHOrO  panoHa B MHMOPMAUUOHHO-
TENEeKOMMYHUKaUMOoHHOM ceTn «MHTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha lopTane rocyAapCTBEHHbIX W MyHULMNAMbHbIX ycnyr PecnyGnuku
TarapcraH (https://uslugi.tatarstan.ru) (nanee — Pecny6nukanckuii nopran);

4) Ha EAuHOM nopTane rocyaapCcTBEHHbIX K MyHUUMUNanNbHbIX ycnyr
(cbyHkuuia) (https:// www.gosuslugi.ru) (nanee — EguHbii noptan);

5) ] rocyfapcTBeHHOM MHOpMaLMOHHON cucreme «Peectp
FOCYAapCTBEeHHbIX M MyHuUMnanbHblX  ycnyr  Pecnybnuku  TaTapcrtad»
(http://frgu.tatar.ru) (nanee — Peectp rocyaapcTBeHHbIX U MYHULMNAnbHbIX yCnyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam npepfocTasneHvs MYyHULMNaneHoM
yCnyru ocyLecTBNAETCS:

1) B MHOroyHKUMOHaNbHbIX LUEHTPax NpeaocTaBneHns roCyAapCTBEHHbIX W
MyHULMNANbHBIX yCAyr Npyu yCTHOM OBpaLLeHnut - IYHO UK Mo TeneqoHy;

2) B MHTEPaKTUBHOII hopMe PecnybnnkaHckoro nopTana:



3) B AGApaxMaHOBCKOM  cenbCkoM  MCMOMHWTENbHOM KomuteTa
AnbMeTbEeBCKOTO MYHULMNANLHOTO paiioHa Pecnybnukn TatapcraH (panee —
Wcnonkom):

NP1 YCTHOM OBpaLLeHnu - IYHO UNK No TenedoHy;

NpyU NUCbMEHHOM (B TOM 4ucne B (hOpPME 3MEeKTPOHHOro JIOKYMeHTa)
obpaljeHun — Ha BymakHoM HocuTene no noyTe, B 3JMEKTPOHHOW copme no
3NEeKTPOHHOW noyTe.

1.3.3. UHdbopmauns Ha EguHom noptane, PecnybnukaHckom noprtane o
MOpPAAKE U cpokax nNPeaocTaBneHUst MYHULMNAnbHOM YCAYrM Ha OCHOBAHMM
CBEAEHWN, coaepxalmxcs B PeecTpe rocyapcTBeHHbIX U MyHULMNAanbHbIX ycnyr,
npefgocraBnAeTca 3assBuTento GecnnaTtHo.

Hoctyn Kk wHdopmaumm o cpokax u nopsigke npepoctaBneHus
MyHULMNaneHoO ycnyrn ocyujecTBnseTcs 6e3 BbiNONHEHUS 3a9BUTENEM KAKNX-NBo
TpeboBaHui, B TOM uucrne 6e3 UCNoMb30BaHUS nporpammMmHoro obecnevyeHus,
YCTa@HOBKa KOTOPOrO Ha TEeXHUYECKWE CpeacTBa 3asBuTens TpebyeT 3aknioyeHus
fINLIEHSNOHHOrO UNM MHOro cornalleHus ¢ npasooGnagaTtenem nporpaMMHOro
obecneueHus, npeaycMaTpuBalOWEro B3UMaHWe nnaThl, perucTpaunio  unm
aBTOpU3aLMIO 3aABUTENSA UNK NPEAOCTaBNEHUE UM NePCOHaNbHbIX AaHHbIX.

1.3.4. MNpu oBpalleHnn 3asBUTENs NUYHO UMK MO TenedoHy B COOTBETCTBUM
C NOCTYNMBLUMM ObpalleHnem npefoCcTaBnseTcs uHgopmaums:

1) 0 MecTe HaxoXAeHWUs MHOroMyHKLMOHaNLHOro LUeHTpa npegocTaBneHus
roCyAapCTBEHHbLIX W MyHUUMNanbHbIX yenyr, Mcnonkoma (agpec, rpacuk paboTsi,
CNpaBOYHble TenegoHbl);

2) O nopsfke npenocTaBneHus MyHUMUMNanbHOW ycnyru, o cnocobax wu
CpoKax noga4u 3asBneHui;

3) o kaTeropusix rpaxaaH, KOTOPbIM MpefoCcTaBnseTcs MyHUUMNanbHas
ycnyra, O  HOPMaTUBHbIX  NPaBOBLIX  aKTaX, Perynupylowmux  BOMPOChHI
npefocTaBneHns MyHULMNansHOW yCnyri;

4) 0 nepeyHe [OKYMEHTOB, HEOBXOAUMBIX ANS paccMoTpeHus 3asBneHns o
MPEAOCTABNEHNN MyHULMNAnNbHOW yCMyrn, O CpoKax npuema W perucrpauum
3asBneHus;

5) 0 XxoAe NpeaoCTaBnNEHNs MyHULMNANLHON ycnyru,

6) o wMecte pasMmeweHus Ha caiite UHdopmauum no Bonpocam
npenocTaBneHns MyHULMNanbHOW yCnyriu;

7) © nopsgke o6XanoBaHus AeiCTBUIA UNu BesnencTens JOMKHOCTHLIX NuL
Wcnonkoma.

Mo nucbmeHHOMy oBpalleHuio COTPpyAHUKM MWcnonkoma nogpo6Ho B
MMCbMEHHON opMe  pPasbLACHAIT  3asBUTENIO nopsiAoK  NpeaocTaBneHus
MyHAUMNAnNbHOW yCryrM W BOMPOCHI, yKa3aHHble B HacTosleM nyHkTe
AAMWHWCTPATUBHOTO pernameHTa, U B TeYeHWe Tpex pabounx AHEW co AHs
perucTpauuu obpalleHns HanpaenalT OTBET 3asBuTento. OTBETHI 4AKOTCS HA S3biKe
obpaweHns. B criyyae HEBO3MOXHOCTM AaTh OTBET Ha S3bike obpaLlleHus
“CNonb3yloTCs rocyaapcTBeHHble A3biku Pecnybnuku TatapcraH.

1.3.5. UHdopmauus no sonpocam npegocrasneHus MyHULMNansHON ycnyru
PasmellaeTcs Ha caiiTe MyHULMNanbHOro paioHa M Ha MHOPMAaLMOHHbIX cTeHaax
B nomeLleHusx Micnonkoma ans paboTkl ¢ 3asBUTENsSMU.

WHdopmaums Ha rocynapCTBEHHBIX  A3bIKax Pecnybnukn Tarapcran,
pasvellaemMasn Ha MHHOPMAaLMOHHbIX CTEHAAX U Ha CaiiTe MyHULMNANLHOTO paioHa
B MH(OPMaUVNOHHO-TENEKOMMYHUKALMOHHON  ceTu «UHTEpPHET», BKMIOYaeT
CBEACHMA O MyHUUMNaneHoi ycnyre, copepxawmecs B nyHktax 2.1, 2.3, 24,25,
27,29, 210, 2.11, 5.1 agMuHMCTpaTUBHOrO pernameHTa, nHdoOpMaumio 0 mMecTe
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HaxXOXKAEHUS, CnNpaBoYHbLIX TenedoHax, BpemeHn paboTsl Mcnonkoma, o rpaduke
npuema 3asBneHnii Ha NpeaoCTaBNeHne MyHULMNAnLHON YCyru.

1.4. HopmaTuBHbIe NpaBoBbIE aKThbI, perynupyouime npegocrasneHmne
MYHULMNAnbHOR ycnyru

1.4.1. TepeyeHb HOpPMAaTMBHBIX NPaBOBbIX aKTOB,  perynupyrLmnx
NPEAOCTaBNeHne MyHUUMNanbHoi yenyrn (C ykasaHueM pPeKBu3NTOB HOPMaTUBHbIX
MPaBOBbIX AKTOB W MCTOYHWMKOB MX OHULMANLHOTO OnyBnmnKoBaHUs), pasMeLLEH Ha
EavHom noprane, B Peectpe FOCYAapPCTBEHHbIX U MyHULUMUNANbHbIX YCNyr, Ha canTe
MyHULMNAnNbHOTO  paiioHa B WHOPMALMOHHO-TENEKOMMYHUKALUMOHHOK — ceTy
«NHTEpHETY.

1.4.2. TekcT apMWUHWUCTPATUBHOTO pernameHTa B AENCTBYIOLWEN pegakumm
MOANEXUT pasmelleHuio Ha EauHom noptane, B Peectpe rocyaapCTBEHHbIX W
MYHULMNANBHBIX YCNyr, Ha caiTeé MyHUUMNanbHOro pamoHa B MHGOPMAaLMOHHO-
TENEKOMMYHUKALMOHHOA ceTn «HTepHeT.

1.5. TepMuHbI, cnonb3ayembie B aaMUHUCTPATUBHOM pernameHTe,
“ UX onpeaeneHns

1.5.1. B aAMWHUCTpaTMBHOM pernameHTe ncrnone3yTca  cnepyruwme
TEPMUHbI U OnNpeaeneHus:

yAaneHHoe paboyee MecTo MHOrOYHKLIMOHANBHOro LUeHTpa
NPEAOCTaBNEHNS roCyAapCTBEHHbIX M MyHULMNANbHLIX ycnyr — TepputTopuansHo
obocobneHHoe CTpyKTypHOe noapasaeneHue (0duc) MHOroYHKLMOHANBHOO
UEHTPa NpeAocTaBneHns rocyAapCTBEHHbIX N MyHULMNANbHLIX YCNYT, CO3AaHHOe B
FOPOACKOM (CENbCKOM) MOCENEeHUM MYHULMNANbHOro paloHa wnM B ropoAcKOM
okpyre Pecny6nuku TatapctaH B COOTBETCTBUU C nyHKTOM 34 [MpaBun opraHusauum
ACATENBHOCTU MHOTOMYHKUMOHANBHBIX LEHTPOB NPEAoCTaBAeHUs rocyAapCTBEHHbIX
N MyHULMNanbHbIX yCnyr, yTBEPXAEHHbIX nocTaHosneHuem [pasBuTenscTsa
Poccuiickoit depepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaexumn MNMpasun
Opranmsaumu [esTenbHOCTU  MHOTOMYHKUMOHANbBHBIX LEHTPOB NMpefocTasneHus
rOCYA@PCTBEHHbIX U MYHULMNATbHBIX YCyry;

TeXHu4eckas owmbka - owwnbka (onucka, oneyaTtka, rpammaTuyeckas wunm
apudpmeTvyeckas owmbka nuoo nogobHas owwubka), gonyweHHas Mcrnonkomom,
NPEAOCTABNAOLMM  MYHULMNANbHYIO YCNyry, U npuBeAwas K HeCOOTBETCTBUIO
CBEAEHUI, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNAnbHON YCnyru), CBeAEeHUAM
B AOKYMEHTaXx, Ha OCHOBaHUW KOTOPbIX BHOCUITUCL CBEAEHUS:

EavHas cuctema ugeHtudukauum u ayTeHTUDUKaUMn B UHGPacTpyKType,
obecneyunsaroLLeit VHMPOPMaLMOHHO-TEXHONOMMYECKoe B3aumMoaencTene
WH(OPMALMOHHBIX CUCTEM, UCTIONbL3YEMbIX ANS NPeAoCTaBNeHUs rocyaapCTBEHHbIX
W MyHULMNANEHLIX yCnyr B 3NeKTPOHHOW dopme (ganee — ECUA) — denepansHas
rocynapcreeHHas WHpOpMaLMOHHas cucrema, obecneunBatoLas
CaHKLIMOHUPOBAaHHbIA [OCTYN YYaCTHUKOB WMH(OPMALMOHHOIO B3aumMoaencTeusa B
CUCTEME WAEHTUMKALUMM W ayTeHTUDUKaUMM K MHbopmaumu, copepixallencsa B
rOCyAapCTBEHHbIX WUH(OPMALUMOHHBIX CUCTEMAX U UHBIX MHMOPMaLMOHHBIX
cuctemax;

Mo®L| - MNocyaapcteeHHoe GlomxeTHoe yypexaeHne «MHoroyHKLUMOHaNbHbIN

UEHTp NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNAnbHbLIX YCAyr B Pecnybnuke
TartapcraH»;
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AUC  MOL -  AstomaTtusMpoBaHHas  WHOPMAUMOHHAs  cucTema
MHOTOMYHKUMOHANbHLIX ~ LEHTPOB  NpeAoCTaBfeHus roCyAapCTBEHHbIX U
MyHULUMnanbHbIX yenyr Pecny6nuku TaTtapcraH.

1.5.2. B apgmuHuctpaTuBHOM pernameHTe nog  3asBNEHWEM O
NPEAOCCTABNEHNM MyHULIMNANbHOW yenyrv (anee - 3asiBNeHNe) NOHUMAaETCs 3anpoc
O NPEAOCTaBNEHNN MYHULMNANLHOW YCAYr, NOAAHHBIA B COOTBETCTBUN C NYHKTOM 3
cTateu 2 defgepanbHOro 3akoHa ot 27 uonsa 2010 roga Ne 210-03 «O6 opraxusauuu
MPEAOCTABNEHUss rOCYAAPCTBEHHBIX UM MyHUUMNanbHbIX  ycnyr» (ganee —
denepanbHblit 3akoH N2 210-93).

2. CTaHpapT npeaocTasneHns MyHuUMnansHom ycnyru
2.1. HaumeHoBaHWe MyHULMNANLHOW ycnyru

Bblaaya cnpaeku (BbInUcky).

2.2. HanmeHoBaHWe UCNONHUTENbHO-PACcNOPAAUTENBHOMO OPraHa MEeCTHOro
camoynpasneHuns, Henocpe/CTBEHHO NPeAOCTaBNAIOLLIErO MyHULMNANLHYIO yCryry

ABApaxmMaHOBCKUN CenbCkuit VCNONHUTENBHBIA KOMUTET ANbMETbEBCKOrO
MyHUUMNaneHoro paoHa Pecnybnuku TaTtapcran (nanee-Ucnonkom).

2.3. Onucanwue pesynbTata NnpeaocTaBneHus MYHULIMNAnbHOW ycnyru

2.3.1. PesynbTaToM NpefocTaBneHns MyHUUMNansHoii ycrnyru ssnsieTcs:

1) cnpaBka (BbINUCKA) (npunoxexune Ne 1 K HacTosLemy
aAMUHUCTPATUBHOMY pernameHTy);

2) peweHne o6 oOTKase B npeaocTaBnEeHUM MyHUUMUNanbHOW  ycnyru
(npunoxeHune Ne 2 k HacTosLEMY aAMWHUCTPaTUBHOMY pernamMmeHTy);

3) peweHne o6 oTKaze B npueme AOKYMEHTOB, Heobxoaumbix Ans
MPEAOCCTaBNeHNA MyHUUMnanbHoW ycnyru (npunoxenme Ne 3 K HacTosLwemy
aAAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT NpefoCTaBneHns MyHULMNAnbHON ycnyru Hanpasnsercs
3afBUTENI0O B (POPME 3NEKTPOHHOTO AOKYMEHTA, MNOAMUCAHHOMO YCUNEHHOM
KBanMUUMpPOBaHHON 3NEKTPOHHOIA NOANUCbID  YNOSTHOMOYEHHOr0 [AOMKHOCTHOrO
nuua Wcnonkoma (nu6o Wcnonkoma), B cOOTBETCTBUM C ®efepanbHbIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-03 «O6 aneKTpOHHON NoanucH» (hanee — ®epeparnbHblii
3akoH Ne 63-03) B nuyHbll kabuHet EpuHoro noprana. B crny4yae HanpasneHus
sanBneHuns nocpeacteom PecnybnukaHckoro nopTana pesynbTaT NpefocTasneHus
MYHUUMNAnbHOW  yCNyrM  HanpaBnsieTc TaKk Xe B [UYHbIA  KaBuHer
PecnybnukaHckoro nopTana.

2.3.3. Mo BLIGopy 3asBuTENs pesynbTaT NpesocTaBneHus MYHUUMNANbHOWN
ycnyru Bbiaaetca B Mcnonkome unu 8 MOL, B chopme 3K3emnnsipa 3NeKTPOHHOro
AOKyMEHTa, pacnevyaTaHHOro Ha OymaKHOM HOCUTENE, 3aBEPEeHHOro nevyaThio U
NOAMUCLIO COOTBETCTBEHHO YNOTHOMOYEHHOro JOMKHOCTHOro Nuua Mcnonkoma unm
paboTHuka MOLI.

2.34. 3amBuTenb BhnpaBe  MOMyYUTb pesynbTart  npepocrasneHus
MyHULMNansHOW ycnyru B d¢opme SMEeKTPOHHOTO [OKYMEHTAa B TeyeHue cpoka
AENCTBUS pesynbTaTa NpefoCTaBNeHNs MyHUUMNANLHO ycnyra.

2.4. Cpok npefoCTaBneHns MyHULMNanLHOIA yCrnyru, B TOM YACHE C y4ETOM
HeobxoanuMocTM o6palleHusi B OpraHM3aLum, yqacTeyoLme B npeaocTaBneHum
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MYHWLMNAnbHOM yCryry, CPOK NPUOCTAHOBIEHUS NPEAOCTaBNEHNUSt MyHULMNANbHOM
ycnyru B cnyvae, eciin BO3MOXHOCTb NPUOCTAHOBNEHNSA NpeaycMoTpeHa
3akoHogaTensCcTBoM Poccuiickon Pefepaumm, Cpok Bolaayv (HanpasneHuns)
AOKYMEHTOB, ABNAIOLMXCA PEe3yNbTaToM NPeAoCTaBNEHUS MyHULMNANbHOM YCyru

2.4.1. MyHnumnanbsHas ycnyra npeaocTaBnseTcs B TeYeHUe Tpex paboumx
OHeRn.

2.4.2. TpnoCTaHOBNEHNE CPOKa NPEAOCTABNEHUS MYHULMNANLHON YCNyrn He
npeaycMOTPEHO.

2.43. Hanpasnenue AOKYMEHTa, ABMSAOLErocs pesynsTaTtom
NPpeaocTaBneHns MyHUUMnanbHOW ycnyru B ¢hopMe SMEKTPOHHOrO AOKYMEHTa,

3aABUTENIO OCYLIECTBNSAETCA B [AeHb OOPMNEHUA U perucTpaumu pesynbTarta
NPeaoCTaBnNeHNs MyHULMNANbLHON YCyru.

2.5. VcyepnblBaloLLmii nepedeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3aKoHofaTeNlbHbIMU UK UHBIMU HOPMaTUBHLIMU NPABOBLIMU aKTaMu ANs
NnpeaoCTaBNeHUsA MyHULMNanbHOW YCnyri, a Takke yCnyr, KoTopble SBNSTCS
HeoBxoanMbIMM 1 obsizaTenNbHLIMW ANS NPEAOCTABNEHUS MyHULMNANbHbIX ycnyr,
noanexawyux npeacTaBneHuto 3assutenem, cnocobbl UX NONyYeHUs 3asiBUTENEM, B
TOM YUCIEe B 3NEKTPOHHOM hopMe, NOPSAOK UX NpeacTaBneHus

2.5.1. Ans nony4eHUs MyHWLMNAnNbHOW YyCnyru 3aseuTenb NPeacTaBnseT
cnepyowme AOKYMEHTbI:

1) [HOOKYMEHT, yAocToBepsioOWMiA NUYHOCTL (He Tpebyetcs B  cnyyae
obpalleHus nocpeacteom PecnybnukaHckoro noprana);

2) AOKYMEHT, yAOCTOBEPSIOLLMIA MONTHOMOYUSA NPeACTaBUTENs 3aABUTENS:

3) 3asBneHue:

B ¢hopme fokymeHTa Ha OymaxHOM HocuTene (npunoxeHne Ne 4 «
HacTosiLeMy afAMUHUCTPATUBHOMY pernameHTy);

B 3MEKTPOHHOW  opMe  (3anonHseTcss  MOCPEACTBOM  BHECEHUS
COOTBETCTBYIOLLIMX CBEAEHUI B 3MEKTPOHHYIO hopMy 3asiBNeHus), noanucaHHoe B
COOTBETCTBUM C TpeboBaHMAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernaMeHTa, npu
obpaiyeHnn nocpeacTsom PecnybnukaHckoro nopTana;

4) B cnyyae, ecnu Ans NpeaocTaBneHns MyHULMnanbHo ycnyrn Heobxoauma
00paboTka nepcoHanbHbIX AaHHbIX NUUA, He ABNSIOLErocs 3asBUTENeM, U ecnu B
COOTBETCTBUM C hefeparbHbiM 3aKoHOM 06paboTka Takux nepcoHanbHbIX AAHHbLIX
MOXET OCYyLecCTBNATLCA C COrnacus ykasaHHoro nuua, npu obpalleHum 3a
nony4YeHnem MyHUUMNanbLHOW ycnyru 3asBuUTENb AOMOMHUTENbLHO npeacTaBnseTr
AOKYMEHTbI, MOATBEPXAAoLMe MOoNyYeHne COornacusi yKasauHoro nvua wnum ero
3aKOHHOro npefcraBuTens Ha 0bpaboTKy NepcoHanbHbIX AaHHbIX yKa3aHHOro nuua.
[lokymMeHTbI, NoATBEpPXAAIOLLME NOMYYEHUE COrNacus, MoryT 6biTb NPeACTaBneHb B
TOM yYucne B hopme aNeKTPOHHOrO AOKYMEHTA;

5) B cnyyae, ecnu o6si3aHHOCTb XPaHEHWs OOMOBON KHUMM A0 31.12.2017
BO3naranacb Ha COOCTBEHHUKOB XMWIbIX MOMELLEHUN, 3asBUTENEeM NpeacTaBnseTCs
AOMOBas KHUra;

6) npaBoycTaHaBnuBawLMe AOKYMEHTbI Ha WHAMBUAYANbHbLIA XUMNOW AOM
(ecnn npaBo COBCTBEHHOCTM He 3aperucTpuposaHo B EAMHOM rocyaapcTBeHHoMm
PeecTpe HeBMXXUMOCTUN) — ANSA BbINUCKN U3 NOXO3SNCTBEHHOM KHUTN.

2.5.2. 3anBneHne u npunaraemble JOKyMEHTbI MOryT GbiTb NpeacTaBneHb
(HanpaBneHbl) 3asBUTENEM OQHUM U3 CrieayoLLMX CnocoBoB:

1) yepes MOL| Ha BymaskHbIX HOCUTENSX U B BUAE 3MEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYOLUX TpeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa;
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2) nocpepcteoM Pecny6nukaHckoro nopTana B 3NeKTPOHHOI hopme;

3) B Wcnonkom nM4HO MNM NOCPEeACTBOM NOYTOBOI CBS3W Ha BymakHom
HocuTene.

3asBneHnMe U npunaraemble [OKYMEHTHI, MPU HanpasneHun nocpeacTsoM
MOYTOBOM CBSA3M, 32BEPAIOTCA B YCTAHOBNEHHOM MOPSiAKe.

2.5.3. 3asBneHue npu HanpasneHwuu nocpeactsom PecnybnukaHckoro
nopTana noAn1cbLIBAETCA NPOCTON 3NEKTPOHHOM NOANUCLIO 3a8BUTENS.

Ans nonyveHua npocToii 3neKTPOHHOIA noanucu 3assBuTento Heobxoaumo
NPo1TM Npoueaypy peructpaumm (ayTeHTudukauum) B ECUA, a Takke noaTBepaAnTb
YHETHYIO 3anuchb.

OnNEKTPOHHbIE AOKYMEHTbI (3nekTpoHHble 0bpasbl OOKYMEHTOB), YKa3aHHble B
NoANyHKTax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATMBHOrO pernaMmeHTa, 3aBepslTCs
YCUNEHHON KBanMUUMpOBaHHON NOANUCHI0 NuL, YNONHOMOYEHHbIX Ha co3faHue u
noAnncaHne Taknx AOKYMEHTOB, B TOM YUCNE HOTapuycamu.

OnNeKTPOHHbIe AOKYMEHTbI (3NEKTPOHHbIE obpasbl JOKYMEHTOB), Npunaraemble
K 38ABNEHWI0, B TOM 4uCrie [JOBEPEHHOCTW, HanpaBnsioTCs B Buae dannos B
topmartax pdf, jpg, jpeg, png, tif, doc, docx, rf, sig paamepom He Gonee 50 M6aiir.

Kayectso npepocrtasnsieMbix  anekTpoHHbIX AOKYMEHTOB  (3NEKTPOHHbIX
00pasoB [OKYMEHTOB) AOMKHO NO3BOMSITL B MOAHOM OGbeme npoynTaTh TEKCT
AOKYMEHTa 1 pacno3HaTb PEeKBU3UTLI JOKYMEHTA.

2.5.4. 3anpeljaetcs Tpe6oBaTh OT 3a8BUTENS:

1) npeacrasneHus AOKYMEHTOB W wuHdoOpMauum unwu OCyLLeCTBNEeHUN
AEUCTBUIA, NpeACTaBMEHWe WNU OCYLLECTBNEHUE KOTOpbIX HE npegycMOTPEHo
HOPMaTUBHbLIMW NPABOBLIMI aKTaMu, PErysMpyoLLMMU OTHOLLEHUS, BOSHUKAIOLLME B
CBSA3U C NpefoCTaBeHUeM MyHULMNANLHOR yenyri;

2) OCyLUeCTBNEHUss AEeNCTBWIA, B TOM Yucne cornacoBaHuin, Heobxoaumeix Ans
MONYHEHUS MyHWUMNAnNbHOW yCnyrM U CBSI3aHHbIX C OOpalleHUEM B WHble
FOCYA2pCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOyMNpaBneHWs, opraHusauuu, 3a
VICKIIOYEHNEM  MONYYEHUs yCnyr W MnosnyyeHus [OKyMEHTOB W WH(opMauuu,
MPEAOCCTaBNAEMbIX B pesynbTaTe MPefoCTaBNEHUs TakuxX YCMYr, BKITIOYEHHbIX B
NEpeYHn, ykasaHHble B Yactm 1 crtatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeoBxoAMMbIX 1 0BsizaTENbHLIX yenyr);

3) npeacTaBneHUs [OKYMEHTOB W WHdOpMauuK, oTcyTCcTBME W (Mnu)
HEAOCTOBEPHOCTL KOTOPLIX HE YKasbiBanuCh NpW nepBoHayanbHOM OTKase B npveme
ACKYMEHTOB, HEOOXOAUMbIX AN NPefOoCTaBNEeHUs MyHUUMNAbHON ycnyru, nubo B
NPEACCTABNEHNN MyHULIMNANBbHOI YCNYru, 3a UCKITIOYEHNEeM CReayoLLmX cny4vaes:

a) W3MeHeHue TpeBoBaHui HOPMAaTUBHBLIX NPaBOBbLIX aKTOB, KaCaLUXCH
MPEAOCTABNEHUS MYHULMNANbHOW  yCnyr, nocne nepBOHaYanbHoil nogayu
3anBeHns 0 NPefoCTaBNeHUN MyHMLUNANbHOMR yCnyru;

6) Hanu4ue owmbok B 3asBneHUn o npegocTaBnerum MyHUUMNANbHOM ycnyru
W AOKyMEHTax, NofaHHbIX 3asBUTENeM Nocrie NepBoHaYanbHOrO OTKa3a B npueme
AOKYMEHTOB, HEOOXOAUMbIX NS NPEAOCTABNEHUS MYHULMNANBHOI ycnyru, nubo B
MPEAOCTABNEHUM MYHULMNANbHON YCNYrM U HE BKMIOYEHHLIX B NPEACTaBNEHHbIN
paHee KOMNNEeKT AOKYMEHTOB;

B) UCTeYeHWe cpoka AaeincTsus AOKYMEHTOB UNW M3MeHeHne wHpopmauum
rlocne nepeoHa4anbHOro oTkasa B NpUemMe [OKYMEHTOB, HEOBXOAUMBIX Ans
MPEAOCTAaBNEHNs MyHULUMNanLHoON ycnyri, nbo B NpeaocTaBneruu MyHUUMNANLHON
ycnyru;

) BbIABNEHWE [OKYMEHTamNbHO NOATBEPXAEHHOrO hakTta (MpuU3HaKos)
OLUMOOYHOrO MM NPOTUBONPABHOrO AENCTBUA (OespeicTBusA) [OMKHOCTHOrO nMuua
Wcnonkoma, paGoTHuka MOL, npw NepBOHay4anbLHOM OTKase B Npueme LOKYMEHTOB,
HeobxoauMbIX AnNs  npepocTaBneHus MyHUUMnaneHon ycnyru, nubo B



NPEAOCTaBNEHNN MyHULMNANbHOW YCNyrn, O YeM B MUCbMEHHOM BUAE 3a NOANUCHIO
pykoBoguTens lcnonkoma npu nepeoHavanbHOM OTKa3e B NpUEMe [OKYMEHTOB,
HeobXoauMbIX ANs NPefoCTaBMeHWs MyHULMNANbHOA  YCRyrM, YBEAOMASeTcs
3asiBUTESb, a TakoKe NPUHOCATCH W3BMHEHMA 3a [OCTaBNEHHbIE HeyaobCTBa;

4) npepocTtaBnennss Ha BymMaXkHOM HocuTene AOKYMEHTOB W nHopmMaumu,
3MEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUW C MyHKTOM
7.2 qactn 1 ctatbu 16 PegepansHoro 3akoHa Ne 210-03, 3a ucknoYeHeMm crny4aes,
€CNn HaHeceHWe OTMETOK Ha Takue AOKYMEHTbl Nubo ux n3bATME SBNSETCH
HEOBXOAUMBIM yCNOBMEM NPEAOCTABEHNS FOCYAAPCTBEHHOM UMM MyHULMNANBHON
YCnyru, U UHbIX Cryyaes, yCTaHOBMNEHHbIX (heaepanbHbIMU 3aKOHaMU.

2.6. UcuepnbiBaloLyuii nepedeHb A0KYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBbLIMW aKTaMu ANA NPEAOCTaBNEHUsI MyHULMNANbLHOW YCnyTy,
KOTOPbI€ HAXOAATCS B PACNOPAXEHWUN rOCYAapCTBEHHbLIX OPraHoOB, OPraHOB MECTHOTO

camoynpasneHns 1 NoaBeLOMCTBEHHbIX FOCYJapCTBEHHbLIM OpraHam Unv opraHam
MECTHOro CamMoynpaBreHns OpraH13aLnii U KOTopble 3asBUTENb BrpaBe
NPEeACTaBUTb, a Takke cnocobbl MX NONYYEHUS 3asBUTENSMU, B TOM YUCE B
3NEeKTPOHHON hopme, MOPAAOK X NPeACTaBNEHMSs; FOCYAaPCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nMbo opraHusaLns, B pacnopsXeHu KOTopbIX
HaXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNonyyalotca B pamkax MeXBeAOMCTBEHHOMO B3aUMOAECTBUS:

1) Bbinucka u3 EauHOro rocyaapcreeHHoro peectpa HeaBWXUMOCTM —
®efepanbHas cnyxba rocysapcTBeHHON perncTpaumy, Kagactpa u kaptorpaduu,;

2) cBefeHus O [eiicTBylOLlEM nacnopTe rpaxaaHuHa Poccuiickoil
Pepepaumm — MBIl Poccuu;

3) cBegeHMs O  HOTapuanbHOW  [OBEpPEHHOCTN  — depepansHasn
HOTapuanbHas nanara.

2.6.2. 3asBuTenb BNpase NpPeaocTaBuUThL AOKYMEHTbI (CBEAeHMs1), yKasdaHHbIe B
noanyHkTe 1 nyHkTa 2.6.1 agMWHUCTPATMBHOIO pernameHrTa, B hopme 3MEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuUUWPOBAHHOW MOANUCHIO NUL,
YNONTHOMOYEHHbIX Ha COo3fjaHue W NOANUCaHWE TakUX AOKYMEHTOB, npu nogaye
3aaBneHus.

2.6.3. HenpepacrasneHue (HecBoeBpeMeHHoe npeacTaBneHne) ykasaHHbIMy B
nyHkTe 2.6.1 aAMWHUCTPATMBHOIO pernameHTa opraHamm rocyoapcTBeHHOW BnacTu,
OpraHamu MECTHOro CamoynpaBfeHNsl, OpraHM3aunsaMm 4OKYMEHTOB U CBEAEHWIA He
MOXET ABNATLCA OCHOBaHMEM [Ans OTkasa B NPeAoCTaBEeHUWM MyHWULMNAnbHOM
ycnyru.

2.86.4. [lonkxHoCTHoe nUUO W (UnKM) paBOTHUK, yKa3aHHbIX B nyHkre 2.6.1
aAMUHUCTPATUBHOIO pernameHTa OpraHoB W OpraHusauuin, He npeacTaBMBLLME
(HECBOEBPEMEHHO  MpPeACTaBMBLUME)  3aMPOLUEHHbIE 1 Haxopswmecs B
PacnopsXXeHnn  NOKYMEHT Wnu  CBEAeHWUs, noanexar  aAMUHUCTPATUBHOM,
AVCLMNIIMHAPHOW NN UHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuitckoih ®egepauun.

2.6.5. 3anpelyaetca TpebosaTth OT 3asBUTENS AOKYMEHTbl CBEEHUSA, B TOM
HACne noATBEpXKAalLMe BHeCeHWe 3asBuTenem nnatbl 3a npeocTaBneHue
MYyHWLMNAnNbHOW YCnyr, HaXOASLUMECS B PACNIOPSKEHUM FrOCYAapPCTBEHHbIX OpraHos,
OpraHoB MECTHOrO CaMoynpaBNeHUss M NOABEAOMCTBEHHbIX rOCYAaPCTBEHHbLIM
opraHam unu opraHam MEeCTHOro CamoynpaBeHnsi opraHu3aLmii.

Henpeactaenexne 3asiButenem pokymeHTOB, coaepxalwux cBeaeHus,
KOTOPbI€ HaXOAATCA B PACMNOPSHKEHUN rOCYAAPCTBEHHbLIX OPraHOB, OPraHOB MECTHOrO
CamoynpasneHus W noaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unu opraHam
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MECTHOro camoynpasneHus OpraHu3auui, He SBNSETCA OCHOBaHUEM ANnA 0oTKa3sa
3asiBUTENIO B NpefocTaBneHun MyHuuunanbHom ycnyru.

2.7. VicyepnbiBaloLLnii nepedeHb OCHOBaHWIt AnA 0TKasa B npueme LOKYMEHTOB,
HeoBXoAUMbIX ANA NPeAOCTaBNEHUS MyHULMNANBHON ycnyru

2.7.1. OcHOBaHUAMM ANS OTKAa3a B npueme AOKYMEHTOB, Heobxoaumbix Ans
NPEAOCTaBNEHNS MyHULUMNANbHON YCNyrv, ABMSIOTCA:

1) npeacTaBneHHble 3asBUTENeMm AOKYMEHTbI cofepXaT noAvYuCTKU W
WCNPaBNEHUS  TeKCTa, He  3aBepeHHble B  MOPSAKe,  YCTAHOBMEHHOM
3akoHopartenbcTBoM Poccuiickoin deaepauuu;

2) ROKYMEHTbI COAEpXaT MOBPEXAEHUS, Hanuyne KOTOpPbIX HE MO3BONSAET B
NonHoM o6beme ucnonbL3oBaThb VHOpMaLMIO U  CBefeHus, cofepxawjmecss B
AOCKyMEHTax Ans NPeAoCTaBNEHNA MyHULMNANbHO YCAYru;

3) npeacTaBneHHble AOKYMEHTbl UMW CBEAeHUS yTpaTunn cuny Ha MOMEHT
obpalleHns 3a MyHALMNAnNLHOR YCnyrom (AOKYMEHT, YAOCTOBEPSAIOLLNIA NONHOMOYUS
npeacraeutens 3aseuTens, B cnyy4ae ofpalieHus 3a npegocTasneHvem
MYHALMNANbHOMN YCNyrn yKkasaHHbIM NULIOM);

4) nojaya 3asBMNeHUs O npefoCTaBMNEHUM MyHUUMNAnNbHOM ycnyrn u
AOKYMEHTOB, HeOoOXO4UMbIX ANs NPefOCTaBNEeHUs MYHULMNANbHOI ycnyru, B
3NEKTPOHHOW (popMme C HapyLLUEHVNEM YCTaHOBNEHHbIX TpeboBaHuii;

5) HEeKOppeKTHoe 3anonHeHne obsi3aTenbHbIX noneil B dopme 3aseneHus, B
TOM 4ncne B MHTEpaKkTUBHOW opme 3asBrieHns Ha PecnybnukaHckom noprane
(HegocToBepHoe, HemonHoe, NGO HenpaBunbLHOE 3anonHeHune);

6) npeacTasneHne HenomHoro KOMNNeKTa AOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBneHns MyHULMNanbHON YCnyru;

7) 3asiBNieHMe O Npe[oCTaBMEHUN YCNYr MOAAHO B opraH rocyaapcTBeHHON
BNacT, OpraH MEeCTHOro camoynpaBfeHWsi UMW OpraHusauuio, B MOAHOMOYUS
KOTOPBIX HE BXOAUT Npe/ioCTaBeHne MyHULUNAnbHON YCAyru;

8) HecobniofeHne ycTaHOBMEHHbIX cTaThein 11 ®efepanbHOro 3akoHa ot 6
anpensi 2011 roga Ne 63-03 «O6 3neKTPOHHOM MOANUCH» YCIoBUIA NpU3HaHUSA
AEACTBUTENBHOCTI YCUNEHHOI KBaNUMULMPOBAHHOM 3NEeKTPOHHOW nognucy.

2.7.2. TlepeyeHb OCHOBaHWii Ansi oOTkasa B npueme [OOKyMEHTOB,
HeoBX0ANMbIX ANSA NONYYEHUS MYHULMNANBHOI yCnyru, ABNAETCA UcYepnbIBaoLLUM.

2.7.3. PeweHne 06 o0TKaze B npueMe 3asBnNeHus U [OOKYMEHTOB,
HEOBXOAMMBIX ANS NPeAoCTaBNeHUs MyHULMNAnbHOM ycnyru, MoxeT BbiTb NPUHSTO
Kak BO Bpems npuema 3asBUTENA, Tak W NOCNe NONyYEeHWs OTBETCTBEHHbLIM
AOMKHOCTHbIM  nuuom  Mcnonkoma  HeoBxoAuMbIX  Ans  nNpefoCcTaBneHus
MyHAUMNAnbHOW  ycriyr  AOKYMEHTOB  (CBEAEHUI) €  MCMOnb3oBaHveMm
MEXBEAOMCTBEHHOrO  UHMOPMALMOHHOrO B3aUMOAENCTBUS, B  CPOK, He
npesbilaroLuin 9 pabounx gHEN Co OHSA perncTpaLuy 3asBreHns.

2.7.4. 3anpelyaeTcsi oTkasblBaTb B npueme 3asiBNeHna U WHbIX OOKYMEHTOB,
HEODXOAUMBIX ANA NPeAoCTaBAEHUS MyHULMNANLHOIA ycnyru, B cny4ae ecnu
3aABNEHNe W AOKYMEHTbI, HeoBXoAuMble ANA NpPeaocTaBneHns MyHULMNanbHOI
ycnyri, nojaHel B COOTBETCTBUAW C WHOpMauueir O cpokax W nopsgke

MPEAOCTaBNEeHNst MyHUUMNaneHoi ycnyru, onybnukosaHHon Ha EauHom noprane,
Pecnybnukavckom noprane.

2.8. VicyepnbisatoLyuii nepedeHb 0CHOBaHUIA Ans MPUOCTaHOBMNEHUA UMK OTKA3a B
NPeAOCTaBMEHNN MyHULIMNANLHON YCIyru
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2.8.1. OcHoBaHUA ANsi NPUOCTAHOBMEHNUS npeaocTaBneHnss MyHUUUnNanbHowm
yCnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHus ANs 0Tkasa B NPeAoCTaBNeHN MyHULMNANbHON yCryru:

1) B npeacTaBneHHbIx 3asBneHun n (unn) AOKYMEHTaX COAEep)KUTCS HENonHas
W (unn) HepocToBepHas MHopMaLUs;

2) NocTynneHne oTBeTa opraHa rocyaapCTBEHHOM BNlacTu, opraHa MEeCTHOro
camoynpasnexus nnbo NoABEAOMCTBEHHOWM OpraHy rocyapCTBEHHON BRacTy UM
OpraHy MECTHOro CamoynpaBneHus OpraHvn3aunMu Ha MeXBeLOMCTBEHHbIN 3anpoc,
cempgetenbcreyowlero o6 OTCYTCTBUM  [JOKYMEHTa MU (vnn)  mHbopmaumu,
HeobxoauMbIX  Ans npegocTaBneHuns MyHULMNanbHowm ycnyru, ecnu
COOTBETCTBYIOLUUA AOKYMEHT He Obifl NpeacTaBneH 3asiBUTENEM MO COBCTBEHHOI
WHUUMaTuee;

3) oTCyTCTBME CBEASHWII O PErMCTPaLMU rpaXaaHWHa Mo MECTY XUTEenbCcTBa
(NpebbiBaHus) B pacnopskeHnn opraHoB MeCTHOro camoyrnpasreHus.

2.8.3. MNepeyeHb OCHOBaHMI ANs OTKasa B NPeaoCcTaBneHuu MYHULMNAnNbHON
ycnyru ABNseTCs MCHepnbIBaOLWMUM.

2.8.4. 3anpeLlyaetcs oTKasblBaTb B NPeAOCTABNEHUM MyHULUMNanbHoM ycnyru
B Cny4ae, ecnu 3asBneHne O NpeaocTaBleHMn MyHULMNAnbHOA YCNYTu MogaHo B
COOTBETCTBAM C WHOpMauMen O cpokax W MopsAKe NpefocTaBnerus

MyHULMNansHoW ycnyru, onybnukoBaHHoM Ha EavnHom nopTane, Pecnybnukarnckom
nopTane.

2.9. MNopsipok, pasmep 1 0OCHOBAHWUSA B3UMaHUSA rocyAapCTBEHHOMW NOLUMUHBLI U UHOW
nnatel, B3MMAeMOii 3a NpeaoCcTaBeHne MyHULMNAanbHO ycnyru

MyHuuunansHas ycnyra npeaocTaenseTcs Ha 6e3803Me3AHOI OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble SBNAKTCA HEOBGXOAUMBIMU 1 0BS3ATENLHLIMY ansa
NPEAOCTaBNEHNS MyHULMNAnNbHO YCNyru, B TOM Y/CNE CBEAEHUS O AOKYMEHTE
(BokymeHTax), BbljaBaeMoM (BblgaBaembix) opraHusauusiMu, y4acTBYOLWMMHY B

NPeAoCTaBNeHNN MyHULMNANbHbIX YCIyr

MNpenocrasnexne HeobxoanMbIX U 0BA3aTENbHBIX ycnyr He TpebyeTtcs.

2.11. MNopsgok, pasmep 1 OCHOBAHWUSA B3UMaHWUA NnaTh! 3a npepocTasnieHne ycnyr,
KOTOpbIE ABNAIOTCA HEOOX0ANMBLIMU U 0BsA3aTeNbHBIMU NS npegocrasneHuns
MYHULUMNanbHOW ycnyru, BkoYas MHGopMaLmio o MEeTOAMKE pacyeTa pasmepa
Takown nnartel

MpenocTaBneHne HeoBXoAUMBIX U 0Bs3aTeNbHBIX ycnyr He TpebyeTcs.

2.12. MakcumanbHbIii CPOK OXMAAHNSA B O4Epeay Npu nogaye 3anpoca o
NPEAOCTaBNEHNN MyHULMNANLHOM YCNYry, yCryr, NpefocTasnsemMoil
OpraHu13auuent, y4acTeyoLLeii B NpeAoCTaBIEHNN MyHULMNANBHON YCAY i, 1 npw
Nony4eHun pesynbTaTa NpeaoCcTaBneHNs Takux yenyr

2.12.1. Bpems oxXugaHMa npM nojaye 3asBReHUs Ha nonyvyeHue
MyHULMNaneHON ycnyru - He Gonee 15 MUHyT.

2.12.2. MNpwu nony4eHun pesynbraTa NPEAOCTaBNEeHUss MyHULUMNAnNbHOW yCryru
MaKCUManbHBIA CPOK OXMAAHUS B OYEPEAN He AOMKEH NpeBbiwaTh 15 MUHYT.
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2.13. Cpok 1 NopsiAoK perucTpaumm sanpoca 3asBuTens o npegocTasneHnn
MYyHULIMNanbHOW yCnyrv 1 ycrnyri, NpeaocTaBnsieMon opraHuaauneil, y4acTsyloLLei
B NPEA0CTaBNEHNN MyHULIMNANBHON YCNYTY, B TOM YUCNEe B 3NEKTPOHHON dhopme

2.13.1. Mpn nuyHom obpawenun B MOL| B [eHb nopaun 3asBneHus
sasBuTento BbigaeTca pacnucka u3 AUC MOL| ¢ perucTpaunoHHbIM HOMEpOM,
NOATBEPXKAAOLNM, YTO 3asBMEeHNe OTNPABNEHO, U AaTON NOAAYN 3asiBNEHUS.

2.13.2. Tlpu HanpaBneHun 3asBneHWs nocpeacTsoM, PecnyBnukaHcKoro
noprana sassBWTENb B [AEHb MNoAauv 3asBMNEHUst MNosyd4aeT B NUYHOM KabuHeTe
Pecnybnukanckoro noptana ® no  3NEKTPOHHOW  MouTe yBEOMIIEHME,
NOATBEPXAAOLLEE, 4YTO 3asABMNEHWEe OTMPaBNeHO, B KOTOPOM YKa3blBaKOTCS
PEerncTpaunoHHbI HOMEp U AaTa noaayvu 3asiBNeHus.

2.13.3. lMpn nuyHom obpalyeHnn B Mcnonkom B AeHb nogayun 3asBneHus
YNONTHOMOY€HHBIM ~ JOMKHOCTHBIM ~ nnuom  Wcnonkoma 3asiuTenio  BblgaeTcs
pacnucka us aBTOMaTU3NPOBAHHON MHMOPMALMOHHON CUCTEMbI, NPeAHA3HAYEHHOW
AN OKasaHUA roCyAapCTBEHHbIX W MYyHULUMNANbHLIX YCNyr, C PerncTpauvoHHbIM
HOMEpOM, AaToi NoAAYM 3asBNEHNA U NEPeYHEM NPEeACTaBNEHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K NOMELLEHUAM, B KOTOPbIX NPeAOCTaBNSETCA
MyHUUMNanbHas ycnyra, K 3any oXuwhaHusi, Mectam Ans 3anofIHeHUs 3anpocos o
npeaocTaBNeHnn MyHUUMNanbHON ycnyr, MHPOpMaLMOHHBIM CTEHAAM C
oBpasuamu nx 3anonHeHUs 1 NepeYHeM LOKYMEHTOB, HEODXOAUMBIX AN
NPEAOCTABNEHNS KaXA0N MyHULUNANBHON YCYry, pasMeLLeHnio n ohopMneHmnio
BN3yanbHOW, TEKCTOBOW U MyNbTUMEANAHON UHOPMALIMK O nopsiake
NPeAOoCTaBNeHNsA TakoW yCnyru, B TOM YiCne K ob6ecnedeHunio 4oCTyNHOCTM Ans
WHBanNMAOB yKasaHHbIX O6BLEKTOB B COOTBETCTBUM C hedepanbHbIM
3akoHoAaTenbLCTBOM U 3aKoHoaaTenbcTeoM Pecnybnukn TaTtapctaH o coumansbHoil
3alunTe uHBanuaos

2.14.1. NpepocTaBneHne MyHULMNANLHON YCIyru OCYLLECTBNAETCA B 3AaHMAX
U nomelleHnsax, 06opyaoBaHHbLIX MPOTUBONOXAPHON CUCTEMON U CUCTEMOI
NOXapoTyLUEHUS.

Mecta npuema sassuteneit oGopyayioTca Heobxogumoi mMebenbi ans
OpOPMIIEHNA AOKYMEHTOB, NH(POPMALIMOHHLIMW CTEHAAMU.

2.14.2. B cooTBeETCTBUM C 3aKOHOAATENLCTBOM POCCUIICKOMN ®engepaumm o
couMantbHoM 3aluTe WHBanNMAoB B Lensx GecnpensTcTBeHHoro goctyna K MecTy
NPeaocTaBneHns MyHuLmMnanbHou ycnyriu obecneymsaeTcs:

1) obecneunBaetcss GecnpensTCTBEHHbII AOCTYN WHBaNWAOB K MecTy
NPEAOCCTaBNeHNA MyHUUMNanbHOW ycnyr (yaoOHbI BXOO-BbIXOA B MOMELUEHUS W
nepemeLleHne B ux npegenax);

2) BU3yanbHas, TEKCTOBasA M MynbTUMeauiHas WHMOpMauus O nopsake
NPEAOCTaBNEeHNA MYHULMNANbHOW ycnyrn pasmellaetca B yaobHbix Ans 3assuteneil
MecTax, B TOM Y1Cre C Y4ETOM OrpaHn4eHHbIX BOIMOXHOCTEN UHBANUAOB!

3) CONpPOBOXAEHWE  WHBaNUAOB, WMELWMUX CTOWMKME paccTpoicTBa
(PYHKLNN 3pEHNS U CaMOCTOSTENBHOMO NEPEABUKEHNS, U OKa3aHWe UM NOMOLLK;

4) BOSMOXHOCTb CaMOCTOATENbHOrO NepeaBMKEeHUs NO TEeppUTOpuM, Ha
KOTOPOW pacrnosnioXeHbl OOBLeKTbl CoLManbHOW, UHXEHEPHOW W  TpPaHCMNOPTHOW
MH(PacTPyKTyp, BXOAa B Takue 06bEKTbl U BbIXOAA M3 HWUX, NOCAAKA B TpaHCnopTHoe
CPEACTBO U BbiCaAKWN U3 HEro, B TOM YUCNE C UCNONb30BAHUEM KPeCna-KonscKu:

5) Haanexalee pasmelleHne obopyaoBaHus U HocuTeneit Hgopmauuy,
Heobxoaumbix Ansi obecneyeHus GecnpensTCTBEHHOrO AOCTyna UHBaNUAOB K ycryram ¢
Y4YeTOM OrpaHnN4eHUn NX XXU3HEeAeATEeNbHOCTY:
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6) AybnuposaHue Heobxoaumon Ans WHBaNWAOB 3BYKOBOW U 3PUTENbLHON
WHOpMauuKM, a TaKkke Hagnuceil, 3HAKOB W WHOM TEKCTOBOW W rpadmyeckoit
MHOPMaLUK 3HaKaMK, BbINONHEHHbLIMU penbedHo-ToueYHbIM WpudTom Bpains;

7) AONyck cypAonepesoa4unka u Tudnocypaonepesoayuka;

8) Aonyck cobaku-npoBoaHUKa npwv Hanu4uu AOKYMEHTa,
noATeepxpalowero ee cneuvansHoe obyyeHue u BblgaBaemoro Mo dopme u B
MOPAAKS, KOTOpble yCTaHOBMEHbl Npukasom MwuHUCTEpCcTBa Tpyaa M CoUMAnbHOA
3awmTbl Poccuitickont depgepaummn ot 22.06.2015 Ne 386H «O6 yTBEPXAEHUN POpMBbI
AOCKyMEHTa, noATBEpXAawLero cneunanbHoe obydYeHne cobaku-npoBOAHMKA, WU
nopsaaka ero Bbigadny.

2.14.3. TpebGoBaHua B yYacTu obecneyeHus AOCTYNHOCTWU ANs WHBaNUAoB
OBbeKTOB, B KOTOPbIX OCYLUECTBNAETCA NPEAOCTaBNeHNe MyHULMNANbHON ycnyru, u
CPEACTB, UCNONb3yembiX Npu NPELOCTaBNEHUU MYHULMNANLHOW YCryry, KOTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOrO pernameHTa,
NPUMEHAIOTCS K OObekTaM W cpeacTsaMm, BBEAEHHbIM B 3KcnayaTtauuio  unm
NPOLeALUINM MOAEPHU3aLMI0, PEKOHCTPYKLMIO nocne 1 uons 2016 roaa.

2.15. MNokasaTenu AOCTYNHOCTY M Ka4ECTBA MYHULMNANLHON ycnyru, B Tom
HMCNe KONNYECTBO B3aMMOAENCTBUIA 3asBUTENSA C JOMKHOCTHLIMW NULAMU MpU
NPEAOCTaBNEHUN MYHULMNANBHOW YCNYrn U UX NPOAOIIHKUTENBHOCTD, BO3MOXHOCTb
Nony4eHnst HchopmMauum o xofe NPeAOCTaBNEHNS MyHULMNANLHOM ycnyru, B Tom
4ucne ¢ Ucnonb3oBaHMemM MHPOPMaLIMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOTWIA,
BO3MOXHOCTb NNOO HEBO3MOXXHOCTb NOSTYYEHUS MYHULMNANBHOIA ycnyrv B
MHOTOMYHKLMOHANBEHOM LEHTPE NpeAoCTaBNEHNS rocyaapCTBEHHbIX U
MYyHULMNaNbLHbLIX yCnyr (B TOM Yucne B NOMHOM o6beme), B nio6om
TéppuUToprnanbHOM NoapasaeneHnn opraHa UCMOMHUTENBHO PacropsiANTENbHOMO
OpraHa MECTHOro camoynpaBneHus, no BbIGOpy 3asBUTENS (SKCTEPPUTOPUATTBHBIN
NPUHLMN), NOCPEACTBOM 3anpoca O NPeaoCTaBNEHUN HECKOMbKUX rocyAapCTBEHHbIX
W (UNK) MyHULUMNANBHBIX YCIYT B MHOrOMYHKLMOHAbHbIX LeHTpax npenocTaBneHus
FOCYAApCTBEHHBIX U MyHUUMNANbHBIX YCNYr, NPeayCMOTPEHHOro cTaThei 15.1
®epnepansHoro 3akoHa Ne210-03 (koMnneKcHbIiA 3anpoc)

2.15.1. MNokasaTensiMu 4OCTYNHOCTY NPeaoCTaBneHns MyHULMNanbHON ycnyru
ABNAKOTCS:

PacnonoXeHHOCTb  MOMeLLeHVsi, B KOTOPOM BEAEeTCA npueM, Bblgaya
AOKYMEHTOB B 30H& A0CTYNHOCTH OBLIECTBEHHOrO TpaHCNopTa;

Hanuyve HeobxoAMMOro KonuyecTsa cneuuanucToB, a Talke NMoMeLLeHuin, B
KOTOPbIX OCYLLECTBNAETCA NPUeM AOKYMEHTOB OT 3asiBUTENEN:

Hanu4nMe ucyepneisaiolle UHGopmaumn o cnocobax, nopsiake W cpokax
MPEAOCTABNEHNA MyHULMNANbHOW ycnyrn Ha WHOPMALMOHHBIX CTeHaax, EauHom
noptane, Pecnybnukanckom noprane, caiTe MyHULMNANbHOTO panioHa;

OkasaHue nomowM wHBanuaam B nNpeofoneHMn GapbepoB, MeLLaLWmX
NONYYEHWUIO UMW YCNyT HapaBHe C APYruMU NULaMK.

2.15.2. TokasatensiMu kadyecTsBa NpeaoCTaBneHns MyHUUMNanbHOMW ycnyru
ABNAIOTCS:

1) cobnioaeHune cpokos npuema u PaccMOTpPEeHUs JOKYMEHTOB:

2) cobniogeHve cpoka nonyyeHus pesynbTata MyHUUMNansHoOW ycnyriu;

3) oTcyTcTBUE OGOCHOBAHHBLIX Xanob Ha HapyLlWeHns aaMUHUCTPATUBHOMO
pernameHTa, coeepLueHHble paboTHukamu Ucnonkoma:

4) KONM4YECTBO B3aUMOAENCTBUN 3asBUTENS C AOMKHOCTHbIMK nuuamu (6es
y4YeTa KOHCynbTauumn):
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B3aumopeicteme 3assutens ¢ paboTHukamu Wcnonkoma unu MOLL npw
NPeaocTaBneHun  MyHULMNanbHOW YyCnyrn OCYWEeCTBMAETCS OAWH pa3 npu
npeacTaBneHumn 3anBneHnst Co BcemMy HeobxoanmbiMu OKYMEHTaMK,

OAMH pa3s B crny4ae HeobxoanMOCTM NONyYeHUs pesynbTaTta NpeaocTaBneHus
MyHWUunaneHo# ycnyru B Wcnonkome wunu MOL B copme 3sk3emnnspa
3NIEKTPOHHOrO AOKyMEeHTa Ha ByMa)kHOM HocuTene.

MpoaomKnTensHOCTL OQHOMO B3aUMOAENCTBUSA 3aABUTENS C LOIKHOCTHBIMM
nvuamu npu NnpefocTaBeHnn MyHuUUnansHow yecnyru He npesbiliaeT 15 MuHyT.

3asBUTENb BMpaBe OLUEHWTb KayecTBO MPEAOCTaBMEHUA MyHWULMNanbHO
ycnyru € MNOMOLLbIO YCTPOWUCTB NOABWXHOW paanoTenedOHHOW CBSI3W, C
ncnonb3osaHueM PecnyGnukaHckoro noprana, TepMUHaNbHbLIX YCTPOCTB.

2.15.3. NHdhopmaums o xofe NPeaoCTaBneHnst MyHULMNANbHO YCRyrn MoXeT
ObiTb  nMonyyeHa 3asBuTeneM B NUYHOM KabuHeTe Ha EguHoM noprarne,
PecnybnukaHckom noptane, B Ucnonkome, ML

2.15.4. MpenocTaBneHne MyHUUMNANLHONA YCyrM OCyLLECTBNSeTCs B N0GOM
M®L| no BbLIGOpY 3asBUTENs HE3aBUCMMO OT MECTa ero XWTEeNbCTBa UMM MecTa
(paKkTU4ECKOro npoxusaHus (npebbiBaHus) Ha Tepputopun Pecnybnukn TatapcTaH
MO 3KCTEPPUTOPUANbHOMY NPUHLIMNY.

MYHHLM nanbHas ycnyra B CocCTaBe KOMMNeKcHoro 3anpoca He
npenocTaBnAaeTcH.

2.16. UHble TpeboBaHus, B TOM YUCTIE YYUTbIBAIOLLME OCOBEHHOCTY
NPeAoCTaBNEeHUss MyHULMNANbLHOW YCIyrit MO SKCTEPPUTOPUANBEHOMY NPUHLMMNY
(B cnyyae, ecnv MyHuUMnanbHas ycnyra npefocTasnsieTcsa no
3KCTEppUTOpPManbLHOMY NPUHUMNY) 1 OCOBEHHOCTU NPEAOCTaBNEHUS
MyHULUMNAnNbHOW YCNyru B 3M1EKTPOHHON hopme

2.16.1. MNpw npeaocTaBneHnn MyHULMNANbHOR YCNyrv B 3NIeKTPOHHOI hopme
3anBUTENb BNpase:

1) nonyuutb wWHGoOpMauM O MopsAKe U CPoKax NpefoCTaBMeHMs
MyHULUMNAnbHOW ycnyru, pasmelleHHylo Ha EpguHom noprtane, Pecny6nukaHckom
noprane;

2) nopatb 3asBreHUe O NMPEAOCTaBIEHUU MYHULMNANbHOR YCRYrM U UHbIE
ACKYMEHTbI, HeobxoauMble ANs NPeAoCTaBNEHWUs MyHULUMNAnbHOM YCAyru, B TOM
“Mcne AOKYMEHTbl U MHMOPMauWio, 3NEeKTPOHHblIe 00pasbl KOTOPLIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yacTu 1 ctaTtb 16 denepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonbsoBaHmem PecnyBnukaHckoro noprana;

3) nony4yuTb CBEAEHWUS O XOAE BbINOMHEHUS 3asBMEHUl O npenocraBneHum
MYHULMNANbLHOW YyCnyru, NoAaHHbIX B 3NTIEKTPOHHON hopMeE;

4) OCYLUECTBUTb OLEHKY KayecTBa NpeAoCTaBNEHNS MyHUUMNANLHON YCNyri;

S5) MNOMy4uTb pesynbTaT NPeAoCTaBMNEHUS MYHULMNANLHON ycnyrn B chopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha pelweHue u genctene (G6espeiicTeue) Ucnonkoma, a
TaKKe €ero [AOMKHOCTHbIX fUU, MYHUAUMNAnbHbIX ChyXaluxX MocpeacTBoM
PecnybnukaHckoro  noprana, noptana  denepanbHo rocyfapcTBeHHOM
UHOPMaLIMOHHOM CUCTEMbI, obecnevynBaioLleit npouecc  agocyaebHoro
(BHecyaeGHoro) obxanoBaHus pelueHnit U AeicTeuii (6e3aeiCTBUS), COBEPLLEHHBIX
Npu npefocTaBneHuM rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCAyr opraHamu,
NPeaoCTaBNAlWMMN  TOCYAAPCTBEHHbIE U MyHUUMNanbHbIe  YCnyrv, WX
AOMMKHOCTHBIMY NULAMK, TOCYAAPCTBEHHBIMU U MYHULMNANbHBIMU CrYXaLLUMW.
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2.16.2. DdopmupoBaHWe  3asBNEHUs  OCYLLECTBNSETCS nocpeacTsoM
3arosiHeHnsi 3NeKTPOHHOW hOopMbl 3asBneHuss Ha PecnybnukaHcKom noprane 6es
HeoBX0ANMOCTM AONONHUTENBHON NOAAYM 3aSBMEHUS B KAKOH-NNBO UHOIA dopme.

2.16.3. Mpwn dopmmpoBaHnm 3assneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWS W COXpaHEHUA 3asBNEeHUss N  UHbIX
AOKYMEHTOB, HEOOXOANMBIX AN NPEOCTaABNEHNS YCYTL;

2) BO3MOXHOCTb  3aMOSIHEHMS  HECKOMbKUMU  3asBUTENSMU OAHOA
3NEeKTPOHHOWU hOpMbI 3asiBNEHWsi Npu obpallernn 3a ycnyramu, npegnonaratowumm
HanpasneHNe COBMECTHOIO 3aAB/IeHUs1 HECKONbKUMM 3asBUTENAMU:

3) BO3MOXHOCTb neyaTW Ha OyMaKHOM HOCUTENne Konuu 3MEKTPOHHOM
¢hopmbl 3asiBNEHUS;

4) coxpaHeHVWe paHee BBEOEHHbIX B SNEKTPOHHYIO hbopmMy 3asBneHus
3Ha4YeHUin B nNOOI MOMEHT MO XKenaHwuio nonb3oBaTensi, B TOM 4ucne npu
BO3HUKHOBEHMM OLLMOOK BBOAA M BO3BpaTe Ans MOBTOPHOTO BBOAA 3HAYEHWIl B
SNEKTPOHHYIO hOpMY 3asiBNEHUA;

S) 3anofnHeHne nonew 3NeKTPOHHOIA hopmbl 3asBneHns o Hayana BBOAA
CBEAEHUI 3asBUTENEM C WCMONb30BAHWEM CBEAEHWIA, pasMelleHHbIX B ECUA, n
CBEAeHU, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B YyacTu, KacatoLlencs
CBEEHUI, OTCYTCTBYIOLLUMUX B €AUHON cucTeme uaeHTUMKaLMM 1 ayTeHTUDMKaLMK;

6) BO3MOXHOCTb BEPHYTLCS Ha MOGON U3 3TAMOB 3aMNONHEeHUs AMNEeKTPOHHOM
opMbI 3asBNeHNst 6e3 NoTepy paHee BBEAEHHOI MHpopmaLmun;

7) BO3MOXHOCTb [JOCTyNa 3asBUTENs K PaHee NOAaHHbIM UM 3aSBEHUSM B
TE4eHNE He MEHee OAHOro roaa, a Takke YacTUYHO CCHOPMUPOBAHHBLIM 3aSIBREHUAM
- B Te4eHne He MmeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBUTENEl Ha npuem B MOL| (nanee - 3anuce)
OCyLeCTBNSAETCA nocpeactsom PecnyGnukaHckoro noprana, TenedoHa KOHTaKT-
LueHTpa MOL.

3asBUTENI0 NPEAOCTABNSETCH BO3MOXHOCTb 3anuUCK Ha NoBble cBobogHble
ANA Npuema faty v Bpems B npefenax yCTaHOBMNEHHOrO B MHOrOMYHKUMOHANBHOM
LUeHTpe rpaduka npuema.

3anuce Ha onpeaeneHHyl AaTy 3akaHYMBaeTcs 3a CYTKM [0 HacTynneHus
3TOW AaThl.

Ans OCYLLECTBNEHUsA npeasapuTenLHON 3anucu nocpeacTsom

PecnybnukaHckoro noprana sassutenio Heo6xoaumo yKasaTb 3anpaliuBaemble
CUCTEMOI AaHHbIE, B TOM YUCNE:

hamunuio, MMs, OTYECTBO (MPU HaNU4UK);

HOomMep TenedoHa;

aApec 3NEKTPOHHOW NOYTLI (MO XenaHuio);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTseTCTBUS CBEAEHUA, KOTOPbIE COOBLUMA 3asBUTEMb npu
npeaBapuTenbLHOM 3anucK, JOKyMeHTaM, NpeAcTaBnNeHHbIM 3a8BUTENeM NPy NIMYHOM
npueme, npeasapuTenbHas 3anucb aHHYNUpyeTcs.

Mpw ocywiecTBneHUn npeasapuTENnbHON 3anuUck 3asBUTENIO obecneynBaeTcs
BOSMOXHOCTb pacnedataTb TanoH-noATBepXaeHue. B cnyyae, ecnu 3assuTens
COOBLNT aapec 3NEeKTPOHHOW MOYTbI, HAa yKa3aHHBbIN ajpec Takke HanpaBnseTcs
WH(OpMaUMa O NoATBEPXAEHWM npeaBapUTENLHON 3anucu ¢ yKasaHuem parbi,
BPEMEHN 1 MecTa npuema.

Mpwn ocyliecTBneHn npeaBapuTenbHON 3anucK 3asBUTENb B 0GS3aTENTbHOM
nopsiAke WHMOPMUPYETCH O TOM, YTO NpeaBapuTenbHasi 3anuch aHHynupyeTcsa B
Cny4ae ero HeaBKM1 No UCTeYeHUn 15 MUHYT C Ha3HaYeHHOro BpeMeHy npuema.

3asButens B Nboe Bpems Bnpase 0Tka3aTbecs OT npeaBapuTenLHOM 3anucu.
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3anpeLaetca TpeboBaTh OT 3asBUTEns COBEpPLUEHUS UHbIX OEACTBUI, Kpome
NPOXOXAEHMA  MOEHTUUKAUMM W ayTeHTUdDMKAUMM B COOTBETCTBUM  C
HOpMaTUBHbIMM nNpaBsoBbiMK akTamu Poccuiickoin depepaumu, yKasaHust uenu
npuema, a TaKke npeAoCTaBlEeHUA CBEAEHWIA, HeobXoauMbIX Ana  pacyeTta

ANNTENLHOCTN BPEMEHHOTO MHTepBana, KOTopkIi HEOGXOAMMO 3a6pPOHUPOBATL ANs
npuema.

3. CocTas, nocnenoBaTensHOCTb U CPOKM BbINONHEHNA aAMUHUCTPaTUBHbIX
npoueayp, TpeboBaHns K NOPSAKY UX BLINOMHEHUS], B TOM YUCHe 0CcoBEeHHOCTH
BbINONTHEHNA aAMWHUCTPATUBHLIX NPOLEAYP B 3NEKTPOHHOM dopme, a Takke
OCOBEHHOCTH BbINONHEHMUS aAMUHVUCTPaTUBHBIX NpoLeayp
B MHOTO(PYHKLIMOHaNbHbIX LiEHTpax

3.1. OnucaHue nocnepoBaTenbHOCTH AENCTBUIA Npu NpefocTaBneHun
MyHULMNansHoM ycnyrm

3.1.1. NpepocTaBnexne  MyHULMNANBHOI ycnyrm BKMwYaetr B cebs
cnepyolne agMUHUCTPaTUBHBIE NpoLeaypsbl:

1) KOHCYNbTUPOBaHMWE 3a9BUTENS:

2) NPUHATUE W pPacCMOTPEHUE KOoMMMekTa AOKYMEHTOB, NpeaCTaBfeHHbIX
3asBuUTeEnem;

3) HanpaBneHue MeXBeAOMCTBEHHbLIX 3anpOCOB B opraHbl, yyacTBywLlue B
NPeAOCTaBNEHUN MyHULMNANLHOMN YCnyri;

4) nogroToska pesynbTata MyHUUMNANLHON YCIyru;

S) Bbljava (HanpaeneHue) 3asBUTenNo pesynsTaTa MyHULMNanbHON yCnyru;

6) ucnpasneHue TeEXHUYECKNX OLUMBOK.

3.2. Oka3aHue KoHcynbTauuil 3asBuTento

3.2.1. OcHoBaHMEM Hauyana BbINOMHEHUS aAMWHUCTPATMBHOW npoueayps
ABNAeTCA obpallueHve 3asBWUTENs No BOMPOCAM, CBS3AHHBIM C npeaocTaBneHnem
MYyHULMNanbHOW ycnyru.

HOMKHOCTHBIM  nuLOM (PabOTHMKOM), OTBETCTBEHHbIM 3@ BbLINOMHEHUE
aAMUHUCTPATUMBHOWN Npoueaypbl, ABNSETCS:

npu oBpawiennn sasnsutens B MOL| — paboTHUK M®L;

npu obpawennn 3aseutenss B8 Mcnonkom-zamecTuTens pykosoguTens
Wcnonkoma.

3.2.2. 3anBuTenb Bnpase o6paTUTLCS 3a KOHCynbTauunen o nopsake u cpokax
NPEaoCTaBneHna MyHuuunanbHon ycnyru B8 MOL nuyHo U no TenegoHy u
SNEKTPOHHOW noyTe.

PaboTHuk MOL| koHCynbTUpyeT 3asBuTEns, B TOM Yuche no cocTaBy, hopme
NpeAcTaBnsemMoil  AOKyMEeHTauum U ApyrMM  Bompocam AN NonyyYyeHus
MYHULMNANbLHON yCcnyru.

3anBUTENb MOXET MofyYuTh WHGOpPMauMio o nopsiake npenocTaBneHus
MyHULMNansHOW ycnyru Ha ocuunansHom caiite MOL http:/mfc16.tatarstan.ru.

AAMUHUCTPATUBHbIE MpoOUeaypbl, yCTaHaBAMBaeMble HacToALMM MYHKTOM,
BbINOMHATCA B AeHb 0bpalleHus 3assuTens.

Pesynbtatamu BbinonHeHus aAMUHUCTPATUBHLIX nNpoueayp SBNSIOTCS:
KOHCynbTauns no coctasy, popmMe npeacTaBMNseMOi [OKyMEHTaUUU U Apyrum
BONpoCam, HeOOXOANMBIM ANsi NOMYYEHWUA MYHULMNANBHON ycnyru.

3.2.3. 3asButenb Bnpase obpaTuTbcs B WcnonkoMm no TenegoHy wu
ONEKTPOHHOW MoYTe, a Takke MOMYYNTh KOHCYNMbTaUMIO Ha PecnybnukaHckom
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noptane, cante Mcnonkoma o nopsake v cpokax NpPeAoCTaBneHns MyHULMNansHom
ycnyru, B TOM Yucne no coctasy, hopme npeactaBnsieMon AoOKyMeHTauun u apyrm
BOMpocam ANsi NONyYeHUs MyHULMNanbHOM yCnyru.

AOMmKHOCTHOE NMUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOPMUpYeT
3asfBUTENs B COOTBETCTBUMMU C TpebosBaHuaAMW nyHkTa 1.3.4 agMUHUCTPATUBHOrO
pernameHTa.

AOMUHWUCTPATVUBHbIE NpOLEAypbl, YCTAHABNUBAEMbIE HACTOSLMM MYHKTOM,
BbINOSTHAIOTCA B TE4YeHUe Tpex pabounx AHeit co AHS NocTynneHus obpallyeHus.

PesynbTatamu BbINOMHEHWS AAMWHUCTPATUBHLIX NPOLEAYP SBMSIOTCS:
KOHCynbTauunm no cocrtasy, opme npeacTaBnAemMon AOKYMEHTaUMM W ApYrum
BOMpOCaM, HeoOXOAUMBIM ANA NONYYEHUS MyHULMNANBHON YCAyriA.

3.3. MNpuHATHE 1 pacCMOTPEHUE KOMMNNEKTa AOKYMEHTOB,
NpeAcTaBeHHbIX 3asBUTENem

3.3.1. lNpuem AOKYMEHTOB ANA NpPefoCTaBREHUs MYHULMNANbHOR YCryru
yepes MOL| unu yaanernHoe paboyee mecto MOL.

3.3.1.1. 3asBuUTenb (npeacTaBuTenb 3aseuTens) obpalyaetcs B MOL| c
3anpocoM O NpeAoCTaBNEHUN MyHUUMNANLHON YCNyrn U NPefCTaBnseT AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOrO pernameHTa.

3.3.1.2. PaboTHuk MOLI, Beaywwuin npuem sassnexuii:

onpepaensieT npegMmeT obpalleHus;

YAOCTOBEPSET NMUYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NOMHOMOUUIA NULA, NOAAOLLENO AOKYMEHTbI;

NPOBOAWUT NMPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B
nyHKTe 2.5 aAMUHUCTPATUBHOIO pernaMeHTa;

3anonHAeT 3NEeKTPOHHY hopmy 3assneHus B AIC MOL;

npu  NpefoCTaBNeHMM  OOKYMEHTOB,  YKa3aHHbIX B NyHkte 2.5
aAMUHUCTPATUBHOrO  pernameHTa Ha OymaxHOM HocuTene, ocyllecTenser
CKaHWpOBaHWe NpeAcTaBneHHbIX JOKYMEHTOB!

pacnevatbiBaeT 3assneHune ns AUC MoLl;

nepepaeT 3asBUTENI0 Ha NPOBEPKY U NOANUCAHUE;

nocne noanucaHusa CkaHupyeT noanucaHHoe saseneHue 8 AIC MoL;

sarpyxaet B AUIC MOL| nokyMeHTbI, NpeacTaBneHHbIE B 3MEKTPOHHON (hopme
W 3/1EKTPOHHbBIE 00pas3bl OTCKAHMPOBAHHbIX JOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
Aaeno;

BO3BpaLlaeT noAnucaHHoe 3aaBneHne n opurmHanbl GyMaXKHbIX JOKYMEHTOB;

BbIAAET 3aABUTENIO PACNUCKY B NPUEME AOKYMEHTOB.

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHABNMBAEMbIE HACTOALNM MYHKTOM,
BbIMNOMHATCA B AeHb OOpalleHns 3assuTens.

Pesynbtatamu  BbINONMHEHWS AAMWUHUCTPATUBHLIX NPOLEAYP SBASIOTCS:
rOTOBOE K OTNpPaBke 3asBfeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBnsieT nakeT [AOKYMEHTOB, NPUHSTBLIX OT
3afsuTens B MICnonkom B aneKTPoHHOW hopme (B cOCTaBe NaKeTOB 3MEKTPOHHbIX
Aen) B Te4eHne oAHOro paboyero AHs CO AHs OBpaLLeHNs 3asBUTENs B CTPYKTYPHOE
nogpasaenexdve MoLl.

Pesynbtatamn BbINONHEHUA aAMUHUCTPATUBHBIX NPOLEAYP SBASITCS:
3afABneHne n nakeT AOKYMEHTOB (3IEKTPOHHOE AEno), HanpasneHHble B Mcnonkom,
NoCpeACTBOM CUCTEMbI 3MIEKTPOHHOIO B3aUMOLENCTBUS.

3.3.2. lNpuem OOKyMEHTOB ANs NpPeaoCTaBNeHUs MyHULMNAnbHOI ycnyru B
SNEeKTPOHHOW dhopme Yepes PecnybnukaHckuii noptan.
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3.3.2.1. 3asBuTenb AnNs nopaun 3asBneHus B 3NEeKTPOoHHOW dopme
BbINONHAET cneaywLwmne nencTBus:

BbINOSIHAET aBTOPU3aLUIO;

OTKpbIBaeT hOpMYy 3NEKTPOHHOrO 3asiBNEHUS;

3anofnHaeT PopMy INEKTPOHHOTO 3asIBMEHUS, BKIIOYAIOLLYI0 CBEASHUS,
HeoOxoaumble 1 obszaTenbHble Ans NpefocTaBneHus MyHUUMNanbHOW ycnyru;

NPUKPENNIAET AOKYMEHTbI B 3NEKTPOHHON hOpME MNK INEeKTPOHHbIe 0Bpasbl
AOKYMEHTOB K (hOpMe 3MEKTPOHHOrO 3asiBneHuns (Mpu HeoBXoAUMOCTH);

NOATBEPXAAET hakT O3HAKOMIEHWA U COrnacusi C YCroBUAMU W NOPSAKOM
NPEAOCTaBNEHN MYHULIMNANbHOW yCcnyrn B 3MeKTPOHHOW thopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLO OTMETKY O cornacuu B hoopme 3NIEKTPOHHOIO 3asBNeHMS);

NOATBEPXAAET AOCTOBEPHOCTb COOOLUEHHbIX CBeAeHun (ycTaHaenueaeTt
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3MEKTPOHHOIO 3asiBrieHus);

oTnpaenseT 3anonHeHHoe 9NEeKTPOHHOE 3asBneHune (HaxxumaeTr
COOTBETCTBYIOLLYIO KHOMKY B (DOPME 3M1EKTPOHHOrO 3asBNeHus);

SNEKTPOHHOE 3asBrneHne NoANUCLIBAETCA B COOTBETCTBUM C TpeBoBaHusimu
nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nony4aeT yBefoMIeHne o6 oTnpaBke 3N1EKTPOHHOrO 3asiBNEeHUS.

®opmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asBneHus
OCYLLECTBNACTCS NOCMNe 3anofiHeHNs 3asBuUTENeM KaAoro u3 noneit 3neKTPOHHOI
bopMbl 3asBneHus. Mpu BbISBNEHUM HEKOPPEKTHO 3aMOMHEHHOrO NONs 3NEeKTPOHHOM
(POpMbI 3aABNEHUA 3asBUTENb YBEAOMMSETCH O XapaKktepe BbIABNEHHOW OLLNOKM 1
nopsake ee  ycTpaHeHWs  NOCPEACTBOM  MH(POPMAUMOHHOTO  COOBLLEeHUS
HEeNoCpeACTBEHHO B 3/IEKTPOHHON hopmMe 3asiBneHus.

AAMUHUCTPaTUBHbIE NpPOLEAYPbl, YCTaHABNMBAEMbIE HACTOALMM MYHKTOM,
BbINOMHAOTCA B fieHb 00palleHnsa 3assuTens.

Pesynbtatamu BbINOMHEHUS  aAMUHUCTPATUBHbLIX npoueayp SBNSKOTCS:
ONIEKTPOHHOE  feno, HanpaBneHHoe B MCNONKOM MOCpPeacTBOM  CUCTEMb
SNEeKTPOHHOro B3auMOAENCTBUS.

3.3.3. PaccmoTpeHue KomMnnekTa AoKyMeHTOB cnonkoMom.

3.3.3.1. OcHoBaHuemM Hayana BbINONHEHUS aAMUHUCTPaTMBHON npoueaypsbl
ABNAGTCA NOCTYNNEHWe 3asBNeHWs U WHbIX [OKYMEHTOB, HEOBXOAUMbIX Ans
npeaocTaBneHna MyHULMNanbHOM yenyru.

AOMKHOCTHLIM  NULOM  (PaBOTHUKOM), OTBETCTBEHHLIM 33 BbINOHEHME
aAMUHACTPATUBHOW NMpoueaypbl ABMAETCA 3aMecTUTenb pykoBoauTens Wcnonkoma
(nanee - fOMKHOCTHOE NNLIO, OTBETCTBEHHOE 33 NPUEM JOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpMeMm LOKYMEHTOB, B cry4yae
obpalyeHuns 3anBuTens ¢ 3asBneHmem B Mcrnonkom:

onpeaenseT npeameT obpalleHus:

yCTaHaBNMBaeT NUYHOCTL 3a8BUTENS;

NPOBOAMT NPOBEPKY MNOMHOMOYUI NLA, NOAAIOLLETO AOKYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUA LOKYMEHTOB TpeGoBaHUSM, yKasaHHbIM B
nyHKTe 2.5  aAMUHWUCTPATUBHONO  pernameHTa, NPOBEPKY  COOTBETCTBUS
NPEACTABNEHHbIX AOKYMEHTOB YyCTaHOBMEHHbIM TpebGoBaHusIM  (Haanexailee
OhOpMIIEHNE KONWiA [JOKYMEHTOB, OTCYTCTBUE B AOKYMEHTax NoA4YMCTOK, NPUMNUCOK,
3a4€PKHYTbIX CI0B 1 WHBIX HE OrOBOPEHHbIX UCNPaBNEHWIA);

3aMONHAET  SNEKTPOHHYl hOpMy 3asBMEHUs B  aBTOMATU3NPOBAHHOM
WH(OPMAaLMOHHOIN cUCTEME, NpeaHa3HaYeHHON ANA okasaHus rocyfapCTBEHHbIX ©
MYHULUMNAnbHbIX YCAYT;

npy  NPefoCTaBneHMn  OOKYMEHTOB,  yKasaHHbIX B  nNyHkTe 2.5
aOAMWHUCTPATUBHOrO  pernameHTa Ha OymaxHOM HocuTene, ocyLlecTBnsieT
CKaHMpOBaHWe NpefcTaBneHHbIX AOKYMEHTOB:
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pacnevaTbiBaeT 3asiBNeHueE;

nepeaaeT 3asnBUTENIO Ha NPOBEPKY U NoANUCaHUE;

nocne nognucaHusa CKaHUpyeT NoanNucaHHoe 3anBneHue;

3arpyxaeT B aBTOMaTU3UPOBAHHYIO WHOPMaLMOHHYO  cucTemy,
NPEAHA3HAYEHHYI0 ANA OKasaHWA TrOCYAapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr
AOKYMEHTBI, NPpeACTaBNeHHbIE B ANEKTPOHHON (hOpMEe WU INEKTPOHHbIE 0Bpasbl
OTCKaHWPOBaHHbIX AOKYMEHTOB, (POPMUPYET ANEKTPOHHOE AEMNO:

BO3BpaLLaeT NoANMCaHHOEe 3asBrIeHe U OpurnHanbl GyMaXkHbIX AOKYMEHTOB
3aaBUTENIO;

BblAAeT 3assBUTENIO0 Pacnucky B npueme LOKYMEHTOB.

B cnyyae Hanuums ocHoBaHWii Ans oTkasa B npuemMe [OKYMEHTOB
AOIDKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, yBeOMNSET 3asBUTENs
O Hanu4un NpenaTcTBUi ANs Npuema 3asBneHUs U BO3BpallaeT emy NOKYMEHTbI C
ODbsiCHEHMEM COAEepPXKaHUS BbLISBNEHHbIX OCHOBAHWIA AN OTKasa B npveme
NOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE NN, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, nocne
NOCTYNMEHNs AOKYMEHTOB Ha PacCMOTPEHMe:

npuceamBaeT 3afBMEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNaTypoil Aen w
craTyc «lpoBepka JOKYMEHTOBY:

W3y4aeT noCTynuBLUME 3NEKTPOHHble Aena, B TOM YUCME NPUNOXEHHbIE
sasBuTeNeM [AOKYMEHTbl B ONIEKTPOHHOW OpMEe U  3MEeKTPOHHble 0Bpasbl
AOKYMEHTOB;

NPOBEPSAET KOMNMNEKTHOCTb, YNTAEMOCTb BNEKTPOHHbBIX 0GPA30B 1OKYMEHTOB;

npoBepseT cobniogeHne ycnosuil AeCTBUTENLHOCTH SNEeKTPOHHON noanucu,
nocpeacTsom obpaileHus k EauHomy noprany (B cnyyae, ecnu 3aseuTenem
npeacTaBneHbl 3NEKTPOHHbIE DOKYMEHTBbI, NOANUCaHHble YCUNEHHO
KBanMULUMpOBaHHON NEKTPOHHO NOANMCHIO).

Mpn Hanu4um OCHOBaHWUH, npeaycMOTPEHHbIX NMYHKTOM 2.7
aAMWHUCTPATUBHOrO pernameHTa, NOAroTaBnNMBaeT NPOEKT peleHns o6 oTkase B
Npueme AOKyMEHTOB, HeOBXOANMBIX ANS NPEAOCTABNEHN MyHULMNANLHOM ycnyru.

B cnyuae, ecnn B pesynbTate nposepku YCUNEHHON KBanuuUMpOBaHHOW
SNEKTPOHHOW MOANUCK BLIABMEHO HEcoBMoAeHNe YCroBUil ee AEeNCTBUTENBHOCTY,
NPOEKT pelueHns ob oTkase [omkeH cofepxaTb MyHKTbI cTaTbnt 11 deaepanbHoro
3akoHa Ne 63-93, koTopble NocnyXunm oCHOBAHWEM AMS ero NPUHATUSA.

MpoekT peweHuss o6 oTkase B NpuemMe [LOKYMEHTOB, HEOBXOAUMbIX ANS
NPEAOCTaBNEHNsI MyHULMNANBHOW yCnyru, C yKasaHWeM npuunH oTkasa (B cryvae,
€Cnn  OCHOBaHWA [AnAa oTkasa B MpUeMe [OKYMEHTOB, HeoBXOAWMbIX Ans
NPEAOCTaBNEHNS MyHULMNANbHOW YCNyr, CBA3aHbI C HapyLUEHeM YCTaHOBMEHHbIX
TpeboBaHWit K TakUM LOKYMEHTaM, OCHOBaHWSi ANS OTKA3a B npueme [OKYMEHTOB
AOMMKHbI CopepxaTh WHOPMALMIO O HaUMEHOBAHUM AOKYMEHTOB (MHpopMauuu,
CBEAEHUN), KOTOpble He NpefCTaBNEHbl, COAEPXaT HEAOCTOBEpHble W (nnn)
NPOTUBOPEYMBbIE  CBEAGHMSA, O(OPMMEHbl C  HApPYLIEHMEM YCTAHOBMEHHbIX
TpeboBaHuil), HanpaBnsieTCAs Ha CornacoeaHue B YCTaHOBNEHHOM nopsake
NOCPEACTBOM CUCTEMbI ANEKTPOHHOrO JOKyMEHTOOBOpOTA.

CornacoBaHue npoekta peleHuss o6 oTkase B npueme [OOKYMEHTOB,
HEOOXOAUMBIX ANA NPefoCTaBNeHUs MYHULMNAnLHOIA yCcnyru, ocyllecTBnsieTca B
nopsake, NpeayCMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTcyTcTBMS OCHOBaHW Ans oTkasa B npueme AOKYMEHTOB,
NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOMO pernameHTa, AOMKHOCTHOE
fINLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B TEYEHWEe OAHOro paboyero AHsS co
AHA NOCTYNNEHWUA 3asBNEHWsi, HanpaBnseT 3asBUTENIO, yKasaHHbLIM B 3asBEHUM
cnocoboMm, yBeAOMNEHUE O MOCTYNNeHWn 3asiBReHus, coaepxaiiee BXOASLINN
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PErUCTPALUMOHHBIA HOMEp 3asBneHws, [aTy MOoNyyYeHWs 3asBreHus, nepeyveHb
HanMeHoBaHWi bailnos, NpeacTaBneHHbIX K HeMy [JOKYMEHTOB, AaTy nonyvyeHus
pesynbTaTa MyHULMNanbHOM ycnyru.

3.3.3.4. WUcnonHeHue npoueayp, yKasaHHbIX B nysktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pernamMeHTa, npu  HanmuMuuu  TEXHUYECKON BO3MOXHOCTY
ocyulecTenseTcs B aBTOMaTU4eckoM pexume c “cnonb3oBaHuem
aBTOMAaTU3MPOBAHHON NH(POPMALIMOHHOI CUCTEMBI, NPeAHa3HAYEHHOM 4515 OKa3aHUs
rOCyAapCTBEHHbLIX U MyHULMNANbBHLIX YCHyT.

3.3.3.5. AAMMHVCTPaTUBHbIE NPOLEAYPLI, YCTaHABIMBAEMbIE nyHktom 3.3.3
@AMWHUCTPATUBHOTO pernameHTa, BbiNOMHAKTCA B TEYEHWE OAHOro paboyero AHs co
AHA NOCTYNNEHUsi 3asBNeHNA Ha PacCMOTPEHMe.

Pesynbtatamu BbINONHEHWS  aAMMHUCTPATUBHBIX npoueayp SABMAKTCS:
NPUHATBLIA Ha PACCMOTPEHUE KOMMMEKT AOKYMEHTOB UM NPOEKT pelleHus ob oTkase

B NpUEmME AOKYMEHTOB, HEOBXOAUMbIX ANS NPEeAoCTaBReHUs MyHULUNANbHOIA
ycnyru,

3.4. HanpasneHue MexseoMCTBEHHbIX 3anpocoB B OpraHbl,
yqacTsylowue B npeaocTaBneHnn MyHULMNansHon ycnyru

3.4.1. OcHoBaHVWEM Hayana BbINOMHEHUS aAMUHUCTPaTUBHOW npoueaypsi
ABNAGTCA NONy4YeHWe AOMKHOCTHbIM NULOM (PaBOTHUKOM), YNOMNHOMOYEHHbIM Ha
BBINOMHEHWE aAMUHUCTPATUBHOW Npoueaypekl, OT JOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a Npuem [OKYMEHTOB, NPUHATLIX OT 3as8BUTENS JOKYMEHTOB.

[JomkHOCTHBIM  nULOM  (paBOTHUKOM), OTBETCTBEHHBIM 33 BbINONHEHKE
aAMVHUCTPATMBHON MpoLEAypbl, ABAAETCS 3aMecTuTens pykoBoauTens Mcnonkoma
(Aanee - JOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a HanpasneHne MeXBEAOMCTBEHHbIX
3anpocos).

S42 JomxHocTHoe nmyo, OTBETCTBEHHOE 3a HanpaeneHue
MEXBEAOMCTBEHHbIX 3anpoCcoB, (POPMUPYET W HANPaBNSET B 3MEKTPOHHOI hopme
MOCPEACTBOM CUCTEMbI MEXBEOMCTBEHHOIO 3/IEKTPOHHOTO B3aUMOAENCTBUS (npw
OTCYTCTBUWN  TEXHUYECKOA BO3IMOXKHOCTU — WHBIMK crnocoBamu) 3anpocel 0
NPEAOCTABNEHNN [OKYMEHTOB W CBEAEHWIA, NPeAyCMOTPEHHbIX MyHKTOM 2.6.1
aAMUHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHABAMBAEMbIE HacTOALMM NYHKTOM,
BbINOMHAKTCA B A€Hb NPUHATUA 3aABNEeHnA Ha paccmMmoTpeHue,

Pesynbtatamn  BbINOMHEHWA  aAMUHUCTPATMBHBIX npouenyp SBNSAKTCS:
HanpasneHHble B OpraHbl BNacTu M (MnNM) NOABEAOMCTBEHHblE OpraHam BnacTy
opraHusauum 3anpochl.

3.4.3. Cneunanuctbl MOCTaBLUMKOB AaHHBIX HA OCHOBAHWM 3anpocos,
MOCTYNNBLLX YEpes CUCTEeMY MEXBEAOMCTBEHHOrO 3NEKTPOHHOIO B3aUMOAENCTBIS,
MPEAOCTABNAIOT 3anpaluMBaemble AOKYMEHTbl (MHbOpMauMio) UMM HampasAsioT
YBEAOMINEHUst 06 OTCYTCTBUM [OKYMEHTa U (Mnn) MHOpMaunK, HeobxoanuMbIX ANs
NPEAOCTABNEHNA MyHULIMNANbHON yenyrv (Aanee — ysegoMneHve o6 oTKase).

AAMUHUCTPATUBHbIE MPOLEAYPLI, YCTaHABNMBaEMble HacTOALUMM MYHKTOM,
BbIMONHAIOTCA B TEYeHWe Tpex AHeW CO AHS MOCTYNNEHWUs MEXBELOMCTBEHHOro
3anpoca B opraH unu opraHusauuio, NpeaoCTaBnsoWLmMe JOKYMEHT ¢ nHopmauuio,
€CNN WHbIE CPOKU MNOArOTOBKM U HanpaBneHUs OTBETA Ha MEXBELOMCTBEHHbIi
3anpoc  He ycTaHoBneHol heaepanbHbIMU - 3aKOHaMW, NPaBOBLIMU  aKTamy
MNpaButenbctBa Poccuiickoi dengepaumm U NPUHATLIMA B COOTBETCTBUM C

(befepanbHbIMU - 3aKOHaMN  HOPMAaTUBHLIMU npaeoBbiMKU  akTamu  Pecny6nvku
TarapcraH.
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Pesynbtatamn  BbINOMHEHUS aAMUHUCTPATUBHLIX npoueayp SABNSKOTCA:
AOKyMEHTbl (CBEAEHMA), HeobXxoaumble ANS NpeAoCTaBheHUs MYyHULMNAanNbLHOW
ycnyrn, nubo ysepgomneHve o6 OTkase, HanpaBneHHble AO/MKHOCTHOMY  fimuy,
OTBETCTBEHHOMY 3a HanpaBrieHUe MeXBeAOMCTBEHHbIX 3anpocos.

3.4.4. [omkHocTHoe nmuo, OTBETCTBEHHOE 3a HanpasnexHve
MEXBE4OMCTBEHHbIX 3anpOCOoB:

nony4aer  sanpalivBaembie  4epe3  CUCTEMY  MEXBEAOMCTBEHHOrO
SNEKTPOHHOrO  B3aMMOAENCTBUA  [OKYMEHTBI (cBepenusi), Heobxogumbie ans
NPEAOCTaBNEeHNs MyHUUMNanbHOW ycnyri, nubo ysepomneHne o6 oTkase npw
OTCYTCTBUM [OKYMEHTa U (Unun) nHhopmaumu;

npu Hann4yum OCHOBaHWM, npeaycMOTPEHHbIX NMYHKTOM 2.7.1
aAMWHUCTPATUBHOrO pernameHTa, NoAroTaBnMBaeT MPOEKT pelleHus o6 oTkasze B
Npneme NOKYMEHTOB, HeOOXOAUMbIX AN NPeAOCTaBNEHNS MyHULMNANBHONR YCIyry.

MpoekT peweHus o6 oTkaze B npueMe [OOKYMEHTOB, HeobxoauMmbixX AN
NPEAOCTaBNEHNst MyHULMNANBLHON YCrYru, C yKasaHWeM NpUYUH OTKasa (B cryyae,
€Cnn  OCHOBaHWA [AnAa OTKasa B MpuUeMe [AOKYMEHTOB, HeOoBXOAUMbIX [ans
NPEAOCTABNEHNST MYyHNUMNANBHOW YCNyrn, CBSA3aHbl C HapYLUEHWEM YCTaHOBNEHHbIX
TpeboBaHUit K TakuM JOKYMEHTaM, OCHOBAaHWSI ANS OTkasa B npueme OOKYMEHTOB
AOMXHbI COoAepXaTb MHOPMaUWO O HaUMEHOBaAHWM AOKYMEHTOB (MHbOpMauM,
CBEAGHUI), KOTOpble He npefcTaBMeHbl, COAEPXaT HEeNOCTOBEpHblE W (unu)
NPOTUBOPEYNBbIE  CBEAEHWS,, OOPMIIEHbl C HapyLEHWeM YCTaHOBMEHHbIX
TpeboBaHWi), HanpaBnseTcs Ha cornacosBaHue B YCTaHOBMEHHOM nopsigke
NOCPEACTBOM CUCTEMbI INIEKTPOHHOTO JOKyMeHToobopoTa.

CornacosaHue npoekta pelweHuss o6 oOTkase B npuemMe [OKYMEHTOB,
HeoBXoANUMBIX ANs MPeAOCTaBAEHUA MYHULMNANLHOM yCrnyrv, ocyL|ecTBnsieTcs B
nopsake, NpeayCMOTPEHHOM NYHKTOM 3.5.3 aAMWHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE MPOLEAYPbLI, YCTaHABNMBAEMblE HACTOALMM NYHKTOM,
BbINONHAIOTCH B AEHL NONYyYEHUs CBEAEHUI NO MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBLIX npoueayp SABNSATCA:
AOKYMeHTbI (cBefeHus), Heobxogumble AnNs npeaocTaBneHus MYHULMUNANLHOM
yCIyrit, NpOeKT peleHns ob oTkase B npueme [OKYMEHTOB, HEOOXOAUMBIX ANS
NPefoCTaBneHUs MyHULMNanbHON YCnyru.

3.45. WcnonHeHne npoueayp, yKkasaHHbIX B nyHktax 3.4.2, 344
aAMWHUCTPATUBHOTO pernamMeHTa, npuv  HanuMuum TEXHUYECKON BO3MOXHOCTM
OCYLLECTBNAETCA B aBTOMaTU4ECKOM pexume c ncnonb3oBaHnem
aBTOMaTU3NPOBAHHON UHGIOPMALIMOHHOW CUCTEMBI, NPeAHA3HAYEeHHON AnNs oKasaHua
FOCYAAPCTBEHHbIX N MYHULMNAnbHbLIX YCYr, B TOM YUCME C MOMEHTa perucTpauum
3asABNeHns B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPAaTUBHOrO pernameHTa.

3.4.6. MakcumanbHbIli CPOK BbINOMHEHUS aAMVHUCTPaTMBHbLIX NpoLueayp,

yKa3aHHBbIX B NyHKTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT Tpu paboynx
[HS.

3.5. NoaroToeka pesynbTata MyHULMNANBLHOM ycnyru

3.5.1. OcHoBaHWEM Havana BbINOMHEHUS aAMWHUCTPaTMBHOW npoueaypbl
ABNACGTCA NOCTYNNEHUe OT AOMKHOCTHOO fuua, OTBETCTBEHHOrO 3a HanpaeneHue
MEXBEOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBEAEHWI), HeoBXoauMbIX ans
NnpeaocTaBneHns MyHULMNanbHON yCnyru.

HAOMKHOCTHLIM NULIOM, OTBETCTBEHHBIM 32 BbINOMHEHME aAMVUHUCTPaTUBHOIA
NPOUCAYpbl, ABNSETCA 3amecTuTenb pykoBoautens MWcnonkoma (panee -

AOIDKHOCTHOE UL, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npefoCTaBneHs
MyHUUMNansHoNn ycnyru).
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3.5.2. [lomKHOCTHOE nuUo, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa
NpeaocTaBneHnss MyHULMNanbHOM YCNyru:

paccmaTpuBaeT choOpMUPOBaHHbIN KOMMNEKT AOKYMEHTOB, HEOOXOAMMBIX A1
npeaocTaBneHns MyHULMNanbHON YCnyru;

Npu BbIABNEHUX OCHOBaHWIA ANSA OTKasa B NpeaoCTaBeHWy MyHUUMNAnbHON
ycnyru, yKkasaHHbix B NyHKTe 2.8.2 agMWHWUCTPATUBHOIO  pernameHTa,
NOAroTaBNMBaET MPOEKT pelueHus o0 oTKase B NpegoCTaBneHun MyHULUNAanbHOW
ycnyru;

B Cny4yae OTCYTCTBMA OCHOBaHWA AN oOTkasa B NpefocTaBneHuu
MYHAULMNAnNbHOW YCnyri, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHOIO
pernameHTa, no WUToramMm pacCMOTPEHUs [OOKYMEHTOB, Heobxoaumblx And
NPefoCTaBNeHnss MyHULUMNanbHOW YCnyri, noaroTaBnuMBaeT NPOEKT pesynbTaTta
NpefocTaBneHns MyHUUUNanbHOW YCnyrm B COOTBETCTBMM C nognyHktamm 1 — 3
nyHKTa 2.3.1 agMUHUCTPATUBHOIO pPernameHTa;

HanpaBnsaeT NOAroTOBMEHHbI NPOEKT pesynbTata npeaocTaBfeHus
MyHULMUNanbHOM ycnyrin Ha cornacosaHue B yCTAHOBNEHHOM MOPSAKE NocpeacTBOM
CUCTEMbI 3NEKTPOHHOrO AOKYyMeHToobopoTa.

ALMUHUCTPATUBHbIE NPOLEAYPbl, YCTAHABNUBAEMblE HACTOALIMM MYHKTOM,
BbINOMHATCA B TEYEHUE oAHOro paboyero aHs.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbIX NPOLEAYP SBMAIOTCA: NPOEKT
pelueHus o6 oTkase B NPEAOCTaBNEHUN MyHULMNANBHOR YCNyry, cnpasku (BbINUCKN).

3.5.3. CornacoBaHne ¥ noanucaHue npoekta pesynbTaTa NpenocTaBneHus

MyHULUMNanNbHOW ycnyrn (panee — MpOeKTbl [OKYMEHTOB) OCYLLUEeCTBMASeTCs
pykosogutenem Mcnonkoma.
MoaroToBneHHbIe NPOEeKTbl AOKYMEHTOB, nMerLme 3amevaHus,

BO3BpallalTcA Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbrarta
MyHUUMnanbHon ycnyri. [locne ycTpaHeHus 3ameyvaHwuii MpPOeKTbl [OKYMEHTOB
NOBTOPHO NepeaarTecsa ANA COrnacoBaHus U NoANUCaHus.

Pykosoautens Wcnonkoma npu pacCMOTPEHWU MPOEKTOB [JOKYMEHTOB
nposepsieT cobnoaeHne agMUHUCTPATUBHOIO pernaMeHTa AOMKHOCTHLIMU nuLamm
Wcnonkoma B 4acT CpPOKOB BbINOSMHEHWUS aAMUWHWUCTPATUMBHBLIX Npoueayp, WX
nocrneaoBaTeNnbHOCTU U MOMHOTHI, HanW4Msa  COrNacoBaHUi  YNONHOMOYEHHbIX
AOMKHOCTHbIX NKLY Micnonkoma B CUCTEME 3NEKTPOHHOIo AOKYMEeHToo6opoTa.

B cny4ae BbisiBneHuMs HapylweHUA B 4acTW CPOKOB  BbINOMHEHUS
aAMUHUCTPATMBHbIX Npoueayp, UX NocnefoBaTeNbHOCTU U NOMHOTLI PyKoBoaUTENb
Wcnonkoma uHWUMMPYeT npuBreYeHUe K OTBETCTBEHHOCTM NnuUL, AONYCTUBLLINX
HapyLLEeHUs, B COOTBETCTBUM C NYHKTOM 4.3 afAMUHUCTPATUBHOIO perfnameHTa.

AOMUHWCTPaTWBHbIE MNPOLEAYPbl, YCTaHABMUBAEMbIE HACTOSLUUM MYHKTOM,
BbINOMHATCA B TeYEeHUe ogHoro paboyero gHs.

PesynbTaTtam BbINOMHEHWS aAMWHUCTPATUBHLIX MPOLEAYp SABNSAIOTCS:
pelweHne o6 oTkase B npueme AOKYMEHTOB HEOGXOAWMBLIX ANA MpPefoCTaBneHWs
MyHUUMNanbHoW ycnyru, peweHve o6 oTkase B NPeaoCTaBneHuy MyHULMManbHOW
ycnyru, crnpaeka (BbInucka).

3.5.4. WcnonHeHue npouedyp, yKasaHHblX B nyHktax 3.5.2, 3.5.3.
aOMUHUCTPATUBHOINO pernameHTa, nNpu Hanuyunm TEeXHUYECKOW BO3MOXHOCTM
OCyLLeCTBnaeTCcs B aBTOMaTUYECKOM pexume c NCMNonNb30BaHMEM
aBTOMaTU3NpPOBaHHOM MHMOPMALIMOHHOWN CUCTEMbI, NPeAHAa3HaAYeHHON AN OKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyT.

MakcumanbHblit CPOK BbINONHEHUS aAMUHUCTPATUBHBLIX NPOLIEAYP, YKa3aHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOTO pernamMeHTa, CoCTaBnsaeT oAuH paboyuii AeHb.
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3.6. Boigava (HanpaBneHue) sasBuTenio pesynbTtara MYHULMNANbLHOW yCnyru

3.6.1. OcHoBaHneM Ha4ana BbINOMHEHWNA aAMUHUCTPATUBHOIA npoueaypsbl
ABNAETCA nony4YeHue [OOMKHOCTHbIM INUUOM, OTBETCTBEHHbIM 33 BbINOMHEHWE
aAMUHUCTPATMBHOW Npoueaypbl, AOKYMEHTa, MOATBEPXKAAIOLIEro NPeAoCTaBfeHe
MYHULMNAnNsLHOW ycnyru.

HAOMKHOCTHBIM NWLOM, OTBETCTBEHHLIM 3@ BbINONHEHUE afMUHUCTPATUBHOW
npoueaypel, sABMNAETCA 3amecTUTenb pykosogutens Wcnonkoma (panee -
AOCIDKHOCTHOE N0, OTBETCTBEHHOE 3a Bblfavy (HanpasneHne) JOKYMEHTOB).

3.6.2. [JOMKHOCTHOE nWLO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB:

obecrieuMBaeT perucTpauMid U BHECEHWE CBEAEHWN O pesynbTaTe
NPEAOCTaBNEHNs MyHWLMNANbHOW yCnyr B MOACUCTEMY BEAEHUS AOKYMEHTaLuu
aBTOMaTU3VNPOBaHHON UH(OPMALIMOHHOW CUCTEMBI, NPEAHA3HAYEHHON ANl OKa3aHWs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT;

n3BeLjaeT 3aABuTens (ero npepacTaBUTENs) CNocobOM, YKasaHHbIM B
SanBNeHUN, O pesynbTaTe npPefoCTaBMNEHUs MYHUUMNANbHOM Yycnyrm u o
BOSMOXHOCTU nofyyeHus pesynbTata NpeaocTasneHns MyHULMNanbHOR ycnyrn B
Wcnonkome unun 8 ML,

WcnonveHne npoueayp npu  HanMuMM  TEXHWYECKOH  BO3MOXHOCTU
ocyujecTensieTcs B aBTOMaTU4YECKOM pexume c Mcnonb3oBaHNem
aBTOMaTU3NPOBAHHON UH(OPMALIMOHHOW CUCTEMBI, NPEAHA3HAYEHHON As OKa3aHWs
roOCyAapCTBEHHbIX ¥ MyHULIMNANbHbIX YCIyr.

AOMWHUCTPATUBHbIE MPOLIEAYPbLI, YCTaHAaBNMBaEMble HACTOALNM MYHKTOM,
BbIMONHAIOTCA B TE4EHUe OAHOro paboyero AHS CO [OHA NOANUCAHWUA [AOKYMEHTa,
ABNAKOLLErocs pesynbTaTtom npenocTaBneHus MyHUUMNanbHOW  ycnyru,
YNONMHOMOYEHHbIM AOMKHOCTHBIM Nuuom Ucnonkoma.

PesynbTatamu  BbINONHEHUS aAMUHUCTPATUBHBIX npoueayp SBNSKOTCS:
PasmellieHne CBEAeHUA 0 pesynbTaTe NpeaocTaBNeHus MyHULMNanbHON ycnyr B
MH(OPMALMOHHBIX CUCTeMax, W3BelUeHUe 3asBuTens (ero npegcraBuTens) o
pesynbTaTe NpeaocTasneHns MyHULMNanbHo ycnyru u cnocobax ero nonyyYeHus.

3.6.3. Topspok Bblgaum (HanpasneHus) pesynbTtata npegocTaBneHus
MYHULMNanbHOW yCcnyru:

3.6.3.1. MNpu oBpaljeHnn 3asBuTENs 3a pe3ynbLTaTOM MyHUUMNAnbLHON ycnyru
B M®L, paboTtHnk MoL] BbigaeT 3assBuTento pesynbTat MyHUUMnanbHOW ycnyru B
dopme 3K3emMnnApa INEKTPOHHOro AOKYMEHTa Ha BymaxHom Hocutene. [o
TpeboBaHuio 3asBUTENs BMECTE C 3K3EMNNSPOM SMEeKTPOHHOro [OKYMEHTa Ha
BymaxHoM HocuTene emy npepocTaBnseTcs 3K3eMNnAp 3NEeKTPOHHOro AOKyMeHTa
NyTéM €ro 3anucu Ha CbemHbIi HOCWUTENnb WHOPMaUUMKW WNKM  HanpasBneHus
OK3EMNNApa SNEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW NoYTe B agpec 3asBUTEnNs.
Mpu 3anncn Ha CbeMHbIN HOCUTENb WMHGOPMaUUK UnK HanpaeneHun aksemnnspa
SNEKTPOHHOTO AOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBIIEH IK3EMNNAP 3NEKTPOHHOIO
AOKYMEHTa Ha BymMaxHOM HocuTene, Mo 3rIEKTPOHHON MOYTE MAEHTUYHOCTb TAaKOro
SK3EMNINSAPa 3MEKTPOHHOTO AOKYMEHTa 3K3eMNnspy 3MeKTPOHHOrO [AOKYMEHTa Ha
OymaxHOM  HocuTene  3aBepseTcsl  YNOMHOMOYEHHbIM COTPYAHUKOM  C
NCNONb30BaHMEM yCUIEHHOW KBanuuUUMPOBaHHOR 3NEKTPOHHOW NOAMUCH.

ABMUHUCTPATUBHbIE MPOLIEAYPbI, YCTaHaBNMBAEMble HACTOALLMM MYHKTOM,
BBbINONHAIOTCA B NOpPsAKe OYepefHOCTH, B AeHb NpubbITUS 3asiBUTENs B CPOKM,
yCTaHOBNEHHble pernameHTom padoTtel MOL.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHLIX npoueayp SABNSAOTCS:
tbuKcauus dakTa Bblgauu pesynbTaTa npesocTaBneHus MyHUUMNANbHON ycnyru B
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AUC MOL, pesynbTaT npepocTaBneHUs MyHULMNANLHOI ycnyrv, BblAaHHbIN
3asBUTENIO.

3.6.3.2. MNpu obpalleHun 3asiBuTens 3a pesynbTaTom MYHULMNansHOR ycnyru
Yepes PecnybnukaHckuii nopTtan 3asBUTENO B NUYHLIA KaBUHET aBTOMAaTUYECKM
HAaNpaBNAETCH SNEKTPOHHbIN 06pas AOKyMeHTa, SIBMSIOErocs peaynbTaToMm
npegocTaBneHus MYHUUMNanbHOM ycnyru, NOANUCaHHbIN yCUneHHon
KBanugUUMPOBaHHON 3NEKTPOHHON MOANUCHIO YNONHOMOYEHHOr0 [ OMKHOCTHOrO
nuua Ucnonkoma (Mcnonkomom).

AAMUHUCTPATUBHBIE NPOLEAYPLI, YCTaHABMMBaEMble HacTOALUMM MYHKTOM,
BbINOMHAIOTCA B A€Hb NOANMCAHWA [AOKYMEHTa, NOATBEPXKAAILLEro NpefocTasneHue
(oTkas B npepocTaBnEHMM)  MyHWULMNANLHON ycnyrv,  ynonHOMOYEHHbIM
ACMKHOCTHbIM nnuom Ucnonkoma (Mcnonkomom).

PesynbTatamu BbIMONHEHUS aAMUHUCTPATUBHLIX npoueayp SBNSAKTCS:
HanpaeneHve (NpefocTaBneHne) ¢ UCMNoNb30BaHUEM PecnybnukaHckoro noptana
SafABUTENI0  [OKyMEeHTa, NOATBEPXAAKLWEro npefocTaBneHne MyHULMNansHoN
ycnyru (B TOM Yncne oTkas B NpefocTaBneHum MyHULUMNanbLHON ycnyru).

3.6.3.3. MNpu oBpalyeHnn 3assuTens 3a peaynbLTaToM MYHULMNAnNLHOW ycnyru
B Wcnonkom, [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a Bblaavy (HanpaBneHwe)
AOKYMEHTOB, BbIAAET 3asABUTENIO pesynbTaT MyHUUMNanbHoi  ycnyrn. [lo
TpeboBaHMiO 3asBUTENs BMECTe C 3K3eMNASPOM SNEeKTPOHHOro [OKyMeHTa Ha
BymaxHom HocuTene emy npegocTaBnsieTcs 3K3eMNIIApP 3NEKTPOHHOro AOKYMEHTa
MyTEM €ro 3anuCu Ha CbEeMHbIi HOCUTENb WHGOPMaUMWM WAM  HaNPaBEHWS
OK3eMNNApa ANEKTPOHHOro JOKYMEHTa No 3NEKTPOHHO NoYTe B aapec 3asBuTens.

AAMUHUCTPATUBHbIE NPOLIEAYPbI, YCTaHABNMBAEMbIE HACTOALMM MYHKTOM,
OCYUIECTBNATCA B MNOPAAKE OYEepPeaHOCTW, B AEHb NpubbiTus 3asBuTens B
cooTteeTcTBUM C lNpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka Mcnonkoma.

PesynbTatom  BbINOMHEHUS  aAMWUHUCTPATUBHLIX npoueanyp SBNSKTCS:
dukcaums cbakta Bbldaun pesynbTaTa NpeAoCcTaBneHUs MyHUUMNAnbHOM ycnyru B
ABTOMaTU3MPOBaHHOW MHCPOPMAaLMOHHOI CUCTEME, NpeaHa3HaYEeHHOM ANS OKa3aHus
roCcyAapCTBEHHbIX U MyHULIMNANbHbIX YCyT.

3.7. WcnpaBnenue TexHnyeckux owmbok

3.71. B cnyyae oGHapyXeHWs TEXHUYECKOW OWUBKU B AOKyMeHTe,
ABMIAIOLEMCA  pe3ynbTaToM MYHULMNANbHOWA yCnyru, 3asBuUTeNb Hanpaenser B
Wcnonkom:

3afBneHne o0 UCNpaBneHUM TEXHUYECKON OLLUMBKU (npunoxeHue Ne 5 k
HacTosILLeMy afiMUHUCTPaTUBHOMY PErnameHTy);

AOKYMEHT, BblAaHHbIi 3aABUTENIO Kak pe3ynbTaT MyHULUNanbHO ycnyru, B
KOTOPOM COAEPXMTCHA TEXHUYECKas owmbka:

AOCKYMEHTbI, UMEIOLLME IOPUANYECKYI0 CUIY, CBUAETENLCTBYIOLME O HAMMYUM
TEXHUYECKOM oLnbKM.

3asiBneHune 06 ucnpasneHun TEXHUYECKO OLLINOKY B CBeAEHMNAX, YKasaHHbIX B
AOCKYMEHTE, SBNAIOWEeMCA pe3ynbTaToM MYHUUMNAnbHOA  yCnyr, noaaeTcs
3asBuTenem (YnoriHoOMOYeHHbIM NpeacTaBuTEnemM) noYToBbLIM oTnpasneHnem (B Tom
HACNE C WUCMOMb3OBaHWEM 3JMEKTPOHHOM MOYThLI), NUBo Yepes PecnybnukaHckuin
noptan unu MOLI.

3.7.2. [JomKHOCTHOE nWUO, OTBETCTBEHHOe 3a Npuem  OOKYMEHTOB,
OCyLIECTBNAET npueMm 3asBneHus o0 WCnpaBneHUuM TexHUYEcKol OoLnMBKM,
PETUCTPUPYET 3asBNeHUe C MNPUMOXKEHHbIMM AOKYMEHTaMW U nepeaaeT  ux
AOCMKHOCTHOMY NWLly, OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.
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ABMWHUCTPATUBHbIE NPOLEAYPLl, yCTaHaBNWBAEMble HACTOALWMM MYHKTOM,
BbINOIHAKOTCA B Te4eHne oAHOro paboyero AHs ¢ AaThl perucTpaLumn 3asiBneHus.

Pesynbtatamn  BbINONHEHWS  @AMMHUCTPATUBHbIX npoueayp SABNSAKTCA:
MPUHATOE U 3aperucTpupoBaHHOE 3asBIIEHWE, HanpaBfIEHHOE Ha pPacCMOTpeHe
ACIKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

3.7.3. [lomKHOCTHOE U0, OTBETCTBEHHOE 3a obpaboTky AOKyMEHTOB,
paccMaTpuBaeT AOKYMEHTbI M B LENAX BHECEHUA WCMPaBreHUn B [OKYMEHT,
ABnsaWwmics pesynbTaTom npeaocTasnenns MyHULMNANbHOM ycnyru,
OCyLUeCTBNAET npouedypbl, NPesyCMOTPEHHbIE MYHKTOM 3.5 agMUHUCTPATUBHOMO
PernameHTa, U BblAaeT UCMPaBNEeHHbIA AOKYMEHT 3asBUTENO (YNONHOMOYEHHOMY
NPeACTaBUTENIO) NIMYHO MOA POCMUCL C USBATUEM Y 3asBUTENS (YNONHOMOYEHHOrO
NPeACTaBuTenNs) opuriHana [OOKYMEHTa, B KOTOPOM COAEPKUTCS TexHuuYeckas
owmbKka, wnM HanpaBnseT B agpec 3asBUTENs MOYTOBbIM oTnpasneHnem
(NocpeacTBOM 3MEKTPOHHOW MOYTHI) MMCbMO O BO3MOXHOCTM nonyyYeHuss JOKyMeHTa
Npu npeaocTasneHny B Vicnonkom opuriHana AOKyMEHTa, B KOTOPOM COAEPXMUTCS
TEXHMYecKasi owmbka.

ABMUHUCTPATUBHLIE MPOLIEAYPb!, YCTaHABNMBAEMble HACTOALMM MYHKTOM,
BbINOJTHAOTCA B Te4YeHue ABYX pabouux AHEW nocrne oBHapyXeHWsl TEXHUHYECKON
OWMBKM MnM nonyd4eHns OT mMoBOr0 3aMHTEPECOBAHHOMO NULA 3asBEHUs O
AonyLeHHon owunbke.

PesynbTatamn  BbLINONHEHUS AAMWHUCTPATMBHBIX NPOLEAYP SBNSIOTCH:
BblA@HHbIV (HanNpaBneHHbI) 3aABUTESNI AOKYMEHT.

4. Topsinok 1 hopMbI KOHTPOSIA 3a NPEAOCTABNEHNEM MYHULMNANBHOI ycnyrm

4.1. MNopsnok ocylecTBneHns TEKyLLEro KOHTPONs 3a COBMIOAEHUEM U UCTIONHEHUEM
OTBETCTBEHHLIMU AOMMKHOCTHLIMU NLI@MI NONOXEHWI aAMUHUCTPATUBHOTO
PErnameHTa 1 UHbIX HOPMaTUBHbIX NPABOBLIX aKTOB, YCTAHABMMBAIOLIMX TpeGoBaHUS
K NPEAOCTaBNEHUI0 MyHULIMNANBLHOW YCIyri, a Taloke NPUHATUEM UMW PELLIEHUi

KoHTpornb 3a nonHoOTOM M Ka4ecTBOM NpeAoCcTaBneHnss MyHMUMNanbLHOM
ycnyri Bknio4aet B cebsi BbiiBNEHUEe W yCTpaHEeHWe HapyLUeHUi npas 3aaBuTenen,
npoBeaeHne npoBepok cobnioaeHuss npoueayp nNpeaocTaBneHus MyHUUMNansLHom
ycnyru, NOAroTOBKY peLUeHun Ha aeiicTeus (6esgencrane) AOMKHOCTHBLIX NuL opraHa
MEeCTHOro camMoynpasrneHus.

®opmamy  KOHTpONsi 3a CobnAeHUEM UCTONHEHUS aAMUHUCTPATUBHbIX
npoueayp SBNAKTCA:

1) NnpoBepka u cornacosaHue nPOEKTOB AOKYMEHTOB MO NpeaocTaBneHuo
MYHULMNAanNsHoOM ycnyru;

2) NPOBOAMMbIE B YCTAGHOBMEHHOM  nopsiake NPOBEpPKN  BeaeHus
AenonpousBoacTBa;

3) NnpoBeaeHMe B YCTAHOBMEHHOM Mopsake KOHTPOMNbHbLIX  MPOBEPOK
cobniogeHus npoueayp NpeaoCTaBNeH!s MyHULMNANLHON yCryry.

B Uensx Tekywero KOHTPONs WCNONb3ylTCH CBEAEHWS, WMElOLMECs B
SNeKTPoHHOW Base AaHHbIX, cnyxebHas KoppecnoHAEHLUMS, YyCTHas N NUCbMEHHas
WHopmauums AOMKHOCTHbIX nuu, OCYLLECTBNSAKLLMX BbINONHEHNE
aAMWHUCTPATUBHBLIX MPOLEeAyp, >XypHamnbl y4eTa COOTBETCTBYIOLUMX AOKYMEHTOB W
ApYrue ceeaeHus.

[ins OCyWecTBNeHWs KOHTPONS 3a  COBEpLUEHMEM  aelicTBUIA npu
NPEAOCTABNEHNN MYHULMNANbHOW YCMYrM U MPUHATUU PELUEHUIA PYKOBOAWUTEMIO
OpraHa MeCTHOro CcamoynpaBneHWsi NPeACTaBMsOTCS ChpaBku O pesynbraTax
npeaocTaBneHns MyHULMNanbHOW YCyru.
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O cnyyasx u npuuMHax HapylWweHWs CPOKOB, MOCNEAOBATENbHOCTU U
COAEPXaHWA aAMWHWCTPATMBHbLIX MPOLEAYP AOMKHOCTHLIE NUUA HeMeAneHHO
NHPOPMUPYIOT PYKOBOAMTENS OpraHa, NPEA0CTaBNALEro MyHULMNanbHyo ycnyry,
a Taloke NPeanpUHUMAIOT CPOYHbLIE MEPbI N0 YCTPAHEHWIO HapYLLUEHMWIA.

Tekywmin  koHTponb 3a cobnoaeHuem nocnegosaTtenbHOCTU  [OeNCTBUN,
ONpeAeneHHbIX  aAMUHUCTPaTWMBHBIMK  Npouedypamu No  NPEAoCTaBAEHUIO
MyHUUMNAnNbHOW  yCnyrM,  OCYLIECTBMSETCA  3aMecTuTenem pykoBoauTens
Wcnonkoma, OTBETCTBEHHbIM 33 OpraHu3auuio paboTel nNo npegocTaBneHuto
MYHULMNAnsHOM yCryru.

MepeyeHb [OOMKHOCTHBIX NWL,  OCYLUECTBASIOLMX TEKYLNA  KOHTPOIb,
yCTaHaBnMBaeTCca NosoXeHnamMmm ob Wcnonkome u AOOJTKHOCTHbBIM pernameHToM.

4.2. MNopsiAaoK M NepyoANYHOCTb OCYLLECTBINEHUS NNAHOBbIX
W BHENNIAHOBbLIX MPOBEPOK MOSHOTLI U KAYECTBa NPefoCTaBNEHUSA
MyHWUMNANLHOW YCNyrv, B TOM YuCne NOPSAOK U hOPMbl KOHTPOSS 3@ MOAHOTOV
W Ka4eCTBOM NpeoCTaBNeHUs MyHULMNANbHOR yCryru

4.2.1. KoHTponb 3a NofHOTOM U Ka4eCcTBOM npeaocTaBneHus MyHuumnansHomn
ycnyru ocywiecTensieTcsa B popmax:

1) NpoBeAeHnA NPoBepoK;

2) paccMmoTpeHus kanob 3asBuTeneil Ha AENCTBUSA (Bespencraue)
Wicnonkoma, a Takke Ux AOMKHOCTHBLIX UL, MYHULUMNAnNbHbIX CRy>aLlumX.

42.2. B uensx ocywecTsneHus KOHTPONA 3a MOMHOTOW U KavyecTBOM
NPEAoCTaBNeHNA MyHUUMNanbHOW yCnyru NPOBOASTCH NMAHOBbIE U BHEMNNaHOBbLIE
nposepku. [lopsaok U NEpPUOAMYHOCTb OCYLLECTBMEHUS MNAHOBbIX npoBepokK
ycTanaBnueaeTCs nnaHom pabotel  Wcnonkoma. [Mpu  nposepke MoryT
paccmaTpueaTbCsi BCE BONPOCHI, CBA3AHHbIE C NpeAoCTaBNeHUeM MyHULMNAnbHON
ycnyrn  (KOMNMEeKCHble MpPOBEpPKW), WNWM  OTAEnbHbIA BONPOC, CBSA3aHHbIA C
NPEAOCTaBNEHNEM MyHWUMNaNLHOW ycnyrv (TemaTtudeckvue nposepky). Nposepka
TaloKe MOXeT NPOBOAUTLCA NO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEpKN NPOBOASTCS B CBA3U C NPOBEPKOW YCTpaHEeHUs
PaHee BbIABNEHHbIX HapyLWeHWA aAMUHUCTPATUBHOrO pernamMeHTa, a Takke B
cny4yae nony4yeHus xanob 3asBuTenen Ha AencTeus (6espeicteue) Mcnonkoma, a
TaloKe NX AOMKHOCTHbIX NUL, MYHULIMNANbHbLIX CRyXaLlmX.

4.2.4. PesynbTatel npoBepkn OMOPMNATCA B BUMAE aKkTa npoBepKu, B

KOTOPOM  YKasblBalOTCSi  BbIIBMEHHbIE HEJOCTaTKW U NPeanoXeHus no  ux
YCTPaHeHMIo.

4.3. OTBETCTBEHHOCTb OMKHOCTHBIX ML, OpraHa, npeaocTaBnAoLero
MyHULMNanbHyo ycnyry, 3a pelueHus u gencteus (6esaeiicTsue), npuHMMaemble
(ocywecTBnsembie) MU B X0Ae NpeAoCTaBeHns MyHUUMNANbHOW yCryru

Mo pesynbTaTam npoBeAeHHbIX NPOBEPOK B Crnyyae BbISIBMEHUS HapyLUEeHWi
npaes 3asBUTENeN BWHOBHbIE NWUA MPUBMEKATCA K OTBETCTBEHHOCTV B
COOTBETCTBUM C 3aKoHoAdaTenbCTBOM Poccuiickon Genepauun.

PykosoauTene Mcnonkoma HeceT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe
paccMoTpeHue 3asBneHNniA.

Pykosogutens (samecTtuTens pykoBoauTens) Wcnonkoma HeceT
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOe W (UNK) HeHagnexallee BbiNoNHeHue

AAMUHUCTPATUBHBIX AEACTBUW, YKasaHHbIX B pasgene 3 agMUHUCTPATUBHOMO
pernameHTa.
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[loMKHOCTHbIE NMLA M WMHble MyHULMNANbHLIE CRyXallMe 3a pelleHus W
peicteus  (Gespeiicteue),  npuHUMaemble  (OCyLIECTBRSEMble) B  xoge
NPEAOCTaBNEeHNA  MyHWUMNANbHOW  YCMyrh, HECYT  OTBETCTBEHHOCTb B
YCTaHOB/IEHHOM 3aKOHOAATENbCTBOM MOPSALKE.

4.4. MonoxeHus, xapakTepuaytoLume TpeboBaHNa K NOPsAKY U dhopmam KOHTpoOns 3a
NPEAOCTaBNEHNEM MYyHULMNANBHOW YCYri, B TOM YUCNE CO CTOPOHbI rpaxaaH, ux
obbeanHEeHU 1 opraHusaLuii

KoHTponb 3a npepoctaBneHvMeM MyHuuMnansHoW ycnyrv co CTOPOHbI
rPaXaaH, ux obbeavHeHWid W opraHvW3auui, OCYLECTBRSETCS MOCPEeACTBOM
OTKPBITOCTW AEATENbHOCTU OpraHa MECTHOMO CaMoynpasneHus Npu npeaocTasneHum
MyHUUMNANbHOW  yCnyru, MOMyYeHWs NOMHOW, akTyanbHOW U [OCTOBEPHON
MHGOpMaLmn O nopsake NPefOCTaBMNEHNUs MyHULMNAMNBLHON YCNYTN U BO3MOXHOCTY

AocyaebHoro paccmoTpeHus obpalleHuit (kano6) B npouecce npefoCTaBneHus
MYHULMNANbLHOW yCnyru.

5. flocynebHbiin (BHecyaebHbIit) nopsiaok 06xkanosaHua peLuerunii v AeicTeui
(BespenicTBus) opraHa, NpeAoCTaBnNAOLLErO MYHULMUNANbHYIO yenyry,
MHOrO(YHKLMOHANBHOTO LIEHTPa NPEAOCTaBNEHUs rOCy4apCTBEHHbIX
MyHULMNANbHbIX YCNYr, opraHn3auunii, ykazaHHblx B yactu 1.1 ctaten 16
®enepanbHoro 3akoHa Ne210-d3, a Takke UX AOMHKHOCTHBIX nuy, MyHUUMNanbHbIX
cnyxatux, paboTHUKOB

5.1. 3asBuTenu umelT npaBo Ha obxanosaHue B AocyaeBHOM nopsigke
PelieHnit u gencTeuin (6esneiicTeus) opraHa, NPeAoCcTaBAOLErO MYHULMNANbHY
ycnyry, AO/MKHOCTHOrO nuua opraHa, NpefoCTaBnaloLero MyHUUMNansHylo yenyry,
MyHALMNaneHOro  cnyxawlero, pykoBOAWTENs  opraHa, npeaoCcTaBnsiolWero
MYHULMNanbHY ycnyry, MHOroyHKUMOHaNBLHOro LUeHTpa, paboTHuKa
MHOrOMYHKLIMOHANBbHOIO LIEHTpa, OpraHusauui, npeaycMoTpeHHbIX YacTteio 1.1
cTatbk 16 ®epepansHoro 3akoHa Ne 210-®3, a Takke nx paboTHUKOB.

3anBuTENb MOXET 00paTUTLCA C Xanoboil, B TOM 4UCe B CreayioLnx
cnyyasx:

1) HapyweHue cpoka perucTpauuum 3anpoca o npeaocTasneHnn
MyHULMNaneHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHOro 3akoHa
Ne 210-93;

2) HapyLleH1e cpoka NpeaoCTaBneHnst MyHuLmnansHoi yenyri. B yKasaHHOM
cnydae pocyaebHoe (BHecyaeGHoe) obxanosaHue 3asBUTENEM peLUEHUR U
AEeNCTBUN (6espeicTeus) MHOroyHKLMOHANbLHOro LUeHTpa, paboTHuKa
MHOro(pyHKUMOHaNbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOCOYHKUMOHANbHBI LEHTP, PELUEHUs U AeicTBuS (6espencrene) koToporo
obxanyloTcs, BO3MOXeHa YHKUMS N0 NPeAoCTaBMEHMIO COOTBETCTBYOLLNX
MyHALMNaneHbIX yCcryr B NONHOM obbeme B nopsiake, onpeaeneHHom YyacTbio 1.3
cTaTbu 16 ®enepanbHoro 3akoHa Ne 210-03:

3) TpeGosaHue y 3asBUTENs [OKYMEHTOB uUnu wuHdOpMaumm nmbo
OCYLUECTBNEHWUs AeWCTBUW, NpPEeACTaBMeHWe WUNKU OCYLUECTBREHUE KOTOpPbIX He
NPEAYCMOTPEHO HOpMaTWMBHbIMU NpaBOBbIMU aktamu Poccuitickon Pegepaumn,
HOPMaTUBHbIMK MpaBoBbIMM akTamn Pecnybnuku TaTapcraH, MyHULMNAnNbHbIMK
NPaBOBbIMW aKTaMu Ansi NPEAOCTaBNEHNA MYHULMNANbHON YCyru;

4) OTKa3 B npueme [AOKYMEHTOB, NPeaocTaBneHue KOTOpbIX NpeaycMOTPEHO
HOPMaTUBHbIMM NpaBoBbIMU akTamu Poccuiickolt depepaunn, HOPMaTUBHLIMM
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NpaBoBbIMA akTamu Pecnybnuku TaTapcTaH, MyHUUMNAnsHLIMU NPABOBLIMIA aKTami
AN NPeA0CTaBNEHUA MyHULMNANbHOW YCNyr, Y 3asBUTENs

5) 0TKa3 B NPEeAOCTaBMNEHUN MyHULMNATNBHOI YCIYTW, €CIM OCHOBAHUS OTKA3a
HE npeaycMoTpeHbl eaepanbHbiMU 3aKoHaMU U NPUHATLIMU B COOTBETCTBUM C
HAMWA ~ WHBIMA  HOpPMaTWMBHLIMW NpaBoBbIMKM  akTamu  Poccuiickoin  deaepaumy,
38KOHaMU W MHBLIMW HOPMAaTUBHLIMW NpasoBbIMM akTamu Pecnybnukn Tatapcran,
MyHWUMNaneHbIMM - NpaBoBbiMM  akTamu. B ykasaHHOM cryyae paocyaeGHoe
(BHecynebHoe) oGxanosaHve 3asBUTENEM pelweHnit n peicteuin (be3gencTeus)
MHOTOMYHKLMOHANLHOrO  LieHTpa, paboTHuKa MHOTO(YHKLIMOHANBbHOrO  LUeHTpa
BOSMOXHO B Criy4ae, ecnv Ha MHOroyHKUMOHANbHbIA LEHTP, peLLeHns n AeincTens
(BespeiicTBne) koToporo obxanyloTcs, BO3NOXeHa dyHKUMA No npepocTaBneHuto
COOTBETCTBYIOLUMX ~ MyHWUMNAmNbHBIX YCnyr B NOMHOM ofbemMe B  MOpsiake,
onpeneneHHomM Yactbto 1.3 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03;

6) satpeGoBaHue c 3asBUTENs Npu nNpegocTaBneHUu MYyHULUMNAanbHOW ycnyru
nnarel, He nNpeaycMOTPEHHOW HOPMATUBHLIMK NPaBOBLIMU aAKTaAMU POCCUINCKON
denepaunn, HoOpMaTUBHLIMU npaBoBbiMM  akTamu Pecnybnuku Tarapcran,
MyHUUMNanbHbIMW NPaBOBLIMU aKTaMW:

7) OTKa3 opraHa, NpeAoCTaBNSAILLEro MYHULMNANbHYO YCnyry, A0MKHOCTHOrO
finua opraHa, NPefoCTaBNAoLIEero MyHULMNANbHYIO YCryry, MHOroYHKLMOHANBHOMO
LUeHTpa, paboTHuka MHOroyHKUMOHaNLHOro LUeHTpa, opraHusauyui,
NpeayCMOTPpeHHbIX YacTbio 1.1 ctatbn 16 GepepanbHoro sakoHa Ne 210-d3, unu nx
PaboTHUKOB B MCNPaBNEHUM AONYLIEHHLIX UMW ONEYaToK U OLMGOK B BblAAHHbLIX B
PesynbTate NpefoCTaBneHns MyHULUNanbHOM YCnyrn AOKyMEHTax nubo HapyLueHve
YCT@HOBNEHHOrO Cpoka Takux wcnpaeneHud. B ykasaHHoM crnydvae pocyneGHoe
(BHecynebHoe) obxanoBaHue 3asBUTEnEMm pelweHnt u pencteuii (Gesgencrsusn)
MHOTOMYHKLUMOHANBHOMO  LEeHTpa, paboTHUKa MHOTO(YHKLIMOHANBHOrO  LieHTpa
BOSMOXHO B Ccriyyae, ecn Ha MHOTOYHKLIMOHANbHbIA LEHTP, peLLeHuss 1 aeincTens
(besneiicTne) KoToporo o6xanylTcs, BO3NOXeHa dyHKUMs no npegocTaeneHuo
COOTBETCTBYIOLUMX MyHUUMNANbHLIX yCyr B MONMHOM oOObeme B nopsiake,
onpeaeneHHom Yacteto 1.3 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-03:

8) HapyleHne cpoka unu nopsaka BblAauu AOKYMEHTOB MO pesynbTaTtam
npeaocTaBneHna MyHULMNanbHOM ycnyru;

9) npuocTaHoBNeHWe npeaoCTaBneHUs MyHULMNanbHOM ycrnyru, ecnu
OCHOBaHMsSi MPUOCTAHOBNEHUS HE NPeayCMOTPeHbl eaepanbHbIMU 3aKoHaMu W
MPUHATBEIMW B COOTBETCTBUM C HUMU WHLIMW HOPMATUBHLIMW NPABOBLIMM aKTaMM
Poccuiickont ®epepaumu, 3akoHaMu U UHLIMK HOPMaTUBHbIMU NPABOBbLIMW akTamm
Pecnybnukn TaTapctaH, MyHUUMNAnbHLIMU NPaBOBbIMM akTamu. B yKa3aHHOM
cnydyae pocyaebHoe (BHecyneGHoe) obxanoBaHue 3asBUTENEM pelweHun u
AelCTBUIA (6espencTBus) MHOrO(yHKUMOHANbLHOro LUeHTpa, paboTHuka
MHOrO(YHKLMOHANLHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOCOYHKLIMOHAMbHbIA LIEHTP, PelleHuss U AelcTeus (BespenicTeue) kotoporo
obxanyloTcs, BO3NOXEHA (YHKUNA MO  MPeaocTasBneHuio COOTBETCTBYHLMX
MyHULMNAanbHbIX ycrnyr B NONMHOM oGbeme B nopsiake, onpeaeneHHoM YacTbio 1.3
cTatbu 16 PepgepanbHoro sakoHa Ne 210-3.

10) TpeboBaHue y 3asBuUTENs Npu npefocTaBneHUN MYHULMUNANbLHOM ycnyru
AOKYMEHTOB WNW WHGOPMALWK, OTCYTCTBUE U (UNM) HEAOCTOBEPHOCTH KOTOpbIX He
yKasbiBanucb npu nepsoHa4anbHOM OTKase B NMpueMe AOKYMEHTOB, HEOBXOAUMbIX
ANs NPeaocTaBneHus  MyHuuunanbHoW  ycnyru, nubo B npeaocTaBneHum
MYHULMNAnLHON yCnyru, 3a UCKMIYEHUEM Cry4aes, NpeyCMOTPEeHHbIX nyHKTOM 4
4Yacth 1 crateum 7 OepepanbHoro 3akoHa Ne 210-d3. B yKazaHHOM cny4ae
AocynebHoe (BHecynebHoe) obanoBaHue 3asBUTEnem peleHnin n agencreunn
(6espeiicTeuA) MHOroyHKUMOHANBbHOro ueHTpa, paboTHuKa
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MHOrOYHKLMOHaNLHOro LeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOTOMYHKLUMOHANbHBIA LEHTP, PelleHus W AeicTBuS (bespencTene) KoToporo
obxanyloTcs, BO3NOXEHA CYHKUMA NO MpeaocTaBfeHuIo COOTBETCTBYHOLLMX
MyHULMNAnbHLIX ycnyr B NONMHOM ob6beme B nopsgke, onpeaeneHHoM YacTbio 1.3
ctatbu 16 PepepanbHoro 3akoHa Ne 210-93.

9.2. XKanoba nogaeTtcsa B NUCbMEHHON hopme Ha BymMakHOM HocuTene, B
SNEKTPOHHOW (popme B opraH, npeaoCTaBMSIOLLMIA MyHUUMNanbHy ycnyry,
MHOTOYHKLMOHANLHLIA LEeHTp nubo B COOTBETCTBYIOLUMIN OpraH rocyAapCTBEHHOIA
BNactu, ABNAOWWIACH yvpeanuTeneMm MHOTO(YHKUMOHANBHOTO LeHTpa (hanee -
yYpeauTenb  MHOrO(YHKLMOHANBbHOMO LEHTpa), a Takke B opraHu3auwm,
npefycMoTpeHHble 4Yactblo 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-03.
Xanobbl Ha pelweHuss un peicTeus (OGespeicTBre) pykoBoaguTens oprawa,
NPEAOCCTABNAIOLEr0 MyHUUMNANbHYIO yCryry, NOoAaloTCA B BLILECTOALWNA OpraH
(Npn  ero wanuuum) nubo B cnyyae ero OTCYTCTBMSI paccMaTpuBalTCs
HENOCPEACTBEHHO pykoBOAUTENeM opraHa, NpeAoCTaBMSIOWEro MyHWLMNANbHYIO
ycnyry. J2Kanobbl Ha pelweHus W aeicTeus (Bespencteue) pabBoTHuka
MHOTrOYHKLMOHANBHOro LeHTpa nopatwTcs pyKoBOAUTEN!O 3TOro
MHOTOMYHKLMOHANBLHOrO LeHTpa. Xanobbl Ha peLueHns U aencTens (bespenicTeue)
MHOrO(YHKLMOHANbHOMO LEHTpa MOAAKTCA YYpeauTento MHOrO(YHKUMOHANbHOro
UEHTpa unu AOMKHOCTHOMY nunUy, YNONHOMOYEHHOMY HOPMAaTUBHLIM NPaBOBbIM
aktom Pecnybnuku TatapctaH. Xanobbl Ha pelueHus U geicTsns (Bespencreue)
paboTHVKOB opraHu3auuin, NpeaycMOTPeHHbIX YacTbio 1.1 cTaTen 16 ®epepansHoro
3akoHa Ne 210-93, noaatoTcs pykoBoaUTENsM 3TUX opraHusauuia.

Xanoba Ha pelueHus u geictens (Bespencrtaue) oprana, npegoctasnaioLLero
MyHULMNanbHylo  ycnyry, [OMKHOCTHOrO fuua opraHa, npeaocTaBnsiioLLero
MyHULMNAneHylo ycrnyry, MyHULUMNAanbHOrO Cryalero, PyKoBOAUTENs opraHa,
NPEAOCTaBNAOWEro MyHUUMNanbHylo ycnyry, MoxeT ObiTb HanpasneHa no nouyre,
Yepe3 MHOrOYHKLMOHANbHbLIA LEHTP, C MCNonb3oBaHueM MHOPMaLNOHHO-
TENEKOMMYHUKAUMOHHON ceTn «MHTepHeT», caiiTa opraHa, NpeaoCTaBnsioWEro
MyHuLmMnaneHyio ycnyry, EguHoro noptana nu6o Pecny6nukaHckoro nopTana,
MHPOPMaLMOHHOW CUCTEMBI nocynebHoro obanoBaHUSA, a Takke MOXeT b6biTb
NPUHATa Npu nu4HOM npueme 3asiButens. Xanoba Ha pelueHus u peiicTeuns
(B6espeitcTeume) MHOTroyHKLUNOHaNbHOro UeHTpa, paboTHuka
MHOTO(YHKUMOHANLHOTO  LieHTpa MOXeT ObiTb HanpaeneHa no noyte, ¢
“cnonb3oBaHMem MHMOOPMALMOHHO-TENEKOMMYHUKALIMOHHON CeTy «NHTEpHeTY,
odmumnanbHoro canTta MHOTrO(PyHKLMOHaNLHOro LeHTpa, EanHoro noptana nubo
PecnybnukaHckoro  noptana, MHPOPMaLMOHHOIA cuctembl  aocypebHoro
obxanosaHua, a Takke MOXeT BbiTb MPUHSTA NPU AMYHOM npueMme 3asBuUTENs.
’Kanoba Ha pelueHusi u fgeicteus (6espeiicTave) OpraHusaLuii, npeayCMOTPEHHbIX
4actbio 1.1 cratbn 16 depepanbHoro 3akoHa Ne 210-®3, a Tawke ux paboTHuKOB
MOXeT ObiTb HanpaeneHa Mo noyTe, C MUCMNOMb30OBaHUEM UHMOPMaLMOHHO-
TENEKOMMYHUKAUMOHHOW  ceTu  «MHTepHeT», oduumanbHbIX  CalTOB  3TUX
opraHusaumii, EauHoro noptana nu6o PecnybnukaHckoro noprtana, a TaKkke MOXeT
ObITb NPUHSATa NPY NTUYHOM NPUEME 3asiBUTENS.

5.3. XXanoba fonxHa cogepxars:

1) HaumeHoBaHWe opraHa, npefoCTaBASIOLLEro MYHULMNanbHyo ycnyry,
AOIDKHOCTHOTO nuuUa opraHa, NpefoCTaBMAWEro MyHULMNanbHyK ycnyry, nuéo
MYHWLMNANBHOrO CryXallero, MHOroyHKUMOHaNbLHOro LEHTPa, ero pykoBOAUTENS 1
(unn) paboTHuKa, opraHuzauwii, NPeayCMOTPEHHbIX 4acTelo 1.1 crateum 16
®egepanbHoro 3akoHa Ne 210-03, ux pykoBoautenei u (unu) paboTHUKOB, pelueHus
W AeicTBuA (GesneiicTBuE) KOTOPLIX OBXKaNYIOTCS:
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2) hamunuio, UMs, OTYECTBO (nocneaHee - npv Hanu4yuun), CBeAEeHUsa 0 MecTe
XUTENbCTBA 3asABUTENA - (PU3UYECKOro nvua nubo HauMeHoBaHMe, CBeAeHUs O
MECTE HaxoXAeHWs 3asBuTens - IPUAWYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedpoHa, agpec (agpeca) INEKTPOHHON MOYTbI (Mpw Hanuynm) wn
MOYTOBBLIA aApec, N0 KOTOPLIM JOMKEH BbiTb HANPABMEH OTBET 3aSBUTENO;

3) cBepeHnsa 06 obxanyemblx PeLLEHUAX U 4ENCTBUAX (6espenicTeum) opraHa,
NPEAOCTABNAOLLEro  MyHUUMNAnbHYK YCNyry, [AOMKHOCTHOTO fnuUua  oprawa,
MPEACCTABNAILLESro MyHUUMNANLHYIO yenyry, nubo MyHULMNAanbHOro CriyKallero,
MHOTO(YHKLUMOHANBHOMO  UEHTpa, paboTHUKa MHOrOYHKLIMOHANbHOTO  LIEHTPa,
opraHusauui, npeaycMOTPEHHbIX YacTblo 1.1 craTteu 16 ®epnepanbHoro 3akoHa Ne
210-98, nx paboTHUKOB:

4) ROBOABI, HA OCHOBaHWM KOTOPLIX 3aSBUTENb HE COFNaceH C peLeHnemMm u
AeiicTeuem (BesgencTBuEM) opraHa, NPeaoCTaBASIOLLEro MyHUUMNAnbHy ycnyry,
AO/KHOCTHOTO nuua opraHa, NpeaoCTaBnsioWero MyHULMNanbHylo ycnyry, nubo
MYHALMNANBHOro  cryxallero, MHOrOYHKUMOHANbHOTO  LeHTpa, paboTHuKa
MHOTOMYHKUMOHANLHOrO LUEHTpa, OpraHu3aLwii, NpeaycMOTPEeHHbIX YacTeio 1.1
cTatbk 16 depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asBUTENEM MOryT
ObiTb NpefcTaBneHbl [OKYMEHTHI (npu Hanuuuu), noaTBepXaawLlMe AO0BOAbI
3aasuTens, nMbo ux Konuu.

5.4. [loctynuswas xanoba noanexuT peructpauuu B CPOK He nosaHee
paboyero AHA, cneayloLLero 3a AHeM NocTynneHus.

5.5. Xanoba, nocTynuBlias B opraH, NpeaocTaBRAOLMIL MYHULMNANbHYHO
yCnyry, MHOTOYHKUMOHANLHBIA  LEHTP, Y4PeanuTenio  MHOrodyHKLMOHANBHOO
UEHTpa, B opraHusauun, npeaycmMoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHoro
3akoHa Ne 210-03, nubo BblleCTOAWMIA opraH (Mpu ero Hanuyuu), NOANEXuT
PaccMOTpEHUIO B TeYeHne naTHaauaTt pabounx AHel Co OHs ee perucTpaunu, a B
crnyyae obXanosaHus oTkasa opraHa, NpegoCTaBNSoLEro MYHULUMNANbHYIO ycnyry,
MHOTOMPYHKLMOHANbHOrO LEHTpa, OpraHusauuii, npeaycMoTpeHHbIX YacTtbio 1.1
ctateu 16 depepanbHoro 3akoHa Ne 210-03, B npueme OOKYMEHTOB Yy 3asiBUTENs
nmbo B NCNpaBNEHUN JOMYLIEHHBIX ONEYaTOK U OLUMBOK 1AW B cny4ae obxanosaHus
HAPYLLIEHNA YCTAHOBMEHHOro Cpoka TakUX WUCMpaBneHwii - B TedeHne natn pabounx
AHEel Co OHA ee perucTpauum.

9.6. Mo pesynbTatam paccMoTpeHus xanobbl NPUHUMAETCA O0AHO U3
cneayoLwmnx peLueHuii;

1) xanoba ypoBneTBOpseTCs, B TOM YuCne B dopmMe OTMEHbl NPUHATOrO
PELUeHNs, ucnpaBneHnsa [OONYLIeHHbIX OnevyaTok UM OWWBOK B BbIAAHHLIX B
pesynbTateé npeaocTaBNeHns MyHWUWNanbHOW yCNyrM [OKyMeHTax, Bo3BpaTta
SAABUTENI0  NIEHEXHBIX  CPeACTB, B3UMaHWe KOTOPbIX HE  NpeayCMOTPEHO
HOPMaTBHBIMW  NpaBoBbIMM akTamu Poccuiickoit depepaumn, HOPMaTUBHBLIMM
nNpaBoBbIMK akTamu Pecny6nukv TatapctaH, MyHULMNANbHLIMI NPABOBLIMM aKTamiu:

2) B yNOBNETBOPEHUU anobbl 0TKa3blBaETCS.

He nosgHee gHs, cnepylowero 3a gHem npuHsTUS peLleHns, YKasaHHOro B
HaCTOsILLEeM NyHKTe, 3asBUTENIO B NUCbMEHHOW (DOPME U MO KEeNnaHUK 3asiBuTens B
BNEeKTPOHHOW (POpMe HanpaBnsSIeTC MOTUBMPOBAHHLIN OTBET O pesynbTartax
paccmoTpeHus xanobbi.

5.7. B cnyyae npusHanus xanobbl nognexatien YOOBNETBOPEHMIO B OTBETE
SasBUTENI0 O pesynbTaTax paccMOTpeHus xanobbl pgaetca wHdbopmauus o
AEUCTBUSX, OCYLUECTBNSEMbIX OPraHoM, NpPEeAOCTaBASIOWMM MYHULMUNAnNbHYO
ycnyry, MHOro(yHKUMOHamNbHLIM LEHTPOM NubO opraHusauuei, npeaycMOTPEHHOMN
4actelo 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-d3. B uensx
HE3aMEANUTENbHOrO  YCTPaHEHWS!  BbIABMEHHLIX HAPYLIEHWA NpU  OKasaHuu
MYHULMNAnLHOW yCrnyr, a Takke MPUHOCSTCA W3BUHEHUS! 33 LOCTABNEHHble
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Heynobctea U ykasbiBaeTcA WHoOpMauusi O JanbHeWwmX OENCTBUSAX, KOTOpble
HEeobX0AMMO COBEPLUMTL 3aABUTENIO B LEMSAX NONYYEHUS MyHULUNANBHON YCRYTiA.

5.8. B cnyyae npusHaHus >xanobbl He noanexaiwien yLOBMNETBOPEHWIO B
OTBETE  3aABUTENO O  pes3ynbTaTax pacCMOTpeHuss  xanobbl  gawTcs
aprymMEeHTUpPOBaHHbIE PAa3bACHEHUA O MpUMYMHAX NPUVHATOrO PELLeHUs, a Takke
UHopMaLus o nopsake oBXKanoBaHUs NPUHSATOTO PELLEeHWS.

5.9. B cnyvyae ycTaHOBNEHUs B XOA4e uNu Mo pesysbTatam pPacCMOTPEHWs
Kanobbl nNpu3HaKoB cocTaBa  aAMWHWUCTPATMBHOrO  MPaBOHAPYLUEHWA UMK
NPECTynneHuss OOfMKHOCTHOE nuuo, paboTHWMK, HaAEeneHHble NOMHOMOYUAMU Mo
PaccMOTpeHunio Xanob, HesameanuTenbHO HanpaBnsT UMELIMECS maTepuans! B
opraHbl NPOKypaTypbl.

PykoBoauTens AGAPaxMaHoBCKOro % 2N /7
Cenbekoro NCnonHUTENbHOTO KOMUTETY, ..tz

P.lLU.MyTarupos

g



MpunoxeHne Ne 1

K AOMUHUCTpaTUBHOMY
pernamMeHTy npeaocTaBneHuns
MYyHUUMNAnNsLHOW YCryru no
BblAaye cnpasku (BbINUCKK)

dopma

(BnaHk opraHa, npegocTasnsaoLEro MYHULMNANLHYO ycnyry)

CMNPABKA

Caenenus 06 31MeKTpoHHOI mOIHCH

HomxkHocTHoe nuyo (PUN0)

(noanuch ynonHoMoYeHHoro
AOMKHOCTHOrO Nuua opraHa)
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MpunoxeHue Ne 2

K AOMUHUCTPATUBHOMY
pernameHTy npegocTaBneHus
MYHUUUNANbHON ycrnyru no
BblAaye cnpasKu (BbINUCKN)

®opma
(BnaHk opraHa, npeAocTaBASIOLEro MyHUUMNanbHYIO yCryry)

Komy:

KoHTakTHble AaHHbIEe:

MNpepcraBuTens:

KoHTakTHble faHHble npeacTaBuUTens:

PELLEHUE
00 oTKase B NPeAOCTaBEHUN MYHULMNANBHOIA ycnyru
no BblAa4e cnpaeku (BbINUCKK)

oT Ne
PaccmoTtpes Balue 3assneHue ot Ne n
npunaraemoie K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbLIM opraHom

NPUHATO pelleHne o0 oTkase B
Bbl4a4e cnpaeku (BbINUCKM) NO CNEAYOLEMY OCHOBaHUIO:
HononnuteneHas nHgopmaums:

Caenenns 06 3J1€KTPOHHO TOAMHCH

HomkHocTHoe nuuo (PN0)

(nognucb YNONHOMOYEHHOTO
AOMKHOCTHOrO n1ua opraHa)
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MpunoxeHune Ne 3

K AIMUHUCTPaTUBHOMY

pernamMeHTy npefocTaBneHuns

MYHULMNANbHON ycnyru no

Bblla4e cnpasku (BbINUCKY)
dopma

(Bnak opraHa, npeaocTaBnSIOLEro MyHULMNANbHYIO yCryry)

Komy:

KoHTakTHble AaHHbIE:

Mpeacrasutens:

KoHTakTHble AaHHble npeacTaBuTens:

PEWEHUE
06 oTKase B npueme OKyMEHTOB, HEOBXOAUMBIX ANS NPEAOCTaABNEHUS
MyHULMNanbHOW ycryryt no BblAaye Cnpaeku (BbINUCKK)

oT Ne
PaccmoTpes Balue 3assneHue oT Ne n
npunaraembie K Hemy OOKYMEHTbI, YNONMHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
npUeme AOKYMEHTOB, HEOOXOAUMBIX ANsS NPefOCTaBMAEHUA MyHULMNANbHON ycnyru
no BblAaye CrnpaBku (BbINUCKK) NO CNEeAYHLLMM OCHOBAHUSAM:

) X

2.

PasbsacHeHve npuynH oTkasa:

HononHutensbHas nHdopmaums:

Bbl Bnpase NoBTOPHO 06paTUTLECA B YNONHOMOYEHHbIN opraH C 3asiBNIeHUEM O
NPEAOCTaBNEHNN yCIyri NOCse yCTPaHEHNA YKasaHHbIX HapyLUeHWA.

HaHHbIi 0TKas MoxeT ObiTb 06XanosaH B AocynebHom nopsake nyrtem
HanpaBneHns xanobbl B yNOMHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsiake.

Caezenust 06 31eKTPOHHO} MOAIHCH

HAomkHocTHoe nuuo (OU0)

(noanuch yNonHoOMoYeHHoro
AOMKHOCTHOrO nuLa opraHa)
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Mpunoxenne Ne 4

K AAMUHUCTPaTUBHOMY
pernamMeHTy npefocraBneHuns
MyHUUMNanbHoOM ycnyru no
BblAa4ye CrnpasKu (BbINMCKM)

®opma

B
(HaumeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(pamunus, ums, oT4ECTBO, NAcNOpTHbIE
AaHHble, perucTpaumnio No MecTy XUTenbLCTaa,
afpec 3MEKTPOHHOWN NOYTbI, TeNedoH)

3AABINEHUE
O BblAaye crnpasku (BbINUCKK)

Mpowy Bac Bbigate cnpasky
(BbINUCKY)

(ykasaTb BUA crnpasku)

K 3asBnenuto npunaratoTcs:

PesynbTaT npefocTaBnenns MyHULMNAnbHOIA YCRyri, NPOLLY MPEAOCTaBMTS:

D B NNYHbIA KabuHeT MopTana rocyaapcTBEeHHLIX U MyHULMNANbHLIX ycnyr
Pecnybnuku Tatapcras;

D B MHOTOChYHKLIMOHANBHOM LIEHTPE MPeaoCTaBnerns rocyAapcTBeHHbIX U
MyHULUMNaneHblX yenyr Pecnybnuku Tatapcras;

I:I B Opaake.

(pata) (noanucs) (©.1.0))



33

Mpunoxexne Ne 5

K AOMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHns
MYHULUNANbLHOM ycrnyru no
Bbla4ye crnpasKu (BbINUCKK)

PykosoguTtento
WcnonHuTtensHoro komuteTa

OT:

3AABNEHUE
06 ucnpaeneHnn TeXHUYeCKon oLnbKu

Coobuwato 06 owmnbke, gonyLEHHOW NpY OKasaHWM MyHULMNANbHOM yCnyru no
BblAa4ye crpasku (BbINUCKN).

3anucaHo:

MNpaBunbHbIe CBEAEHUS:

Mpowy wcnpaBuTb  AONYLUEHHYK TEXHUYECKYHD OWMOKY U BHECTU
COOTBETCTBYWOLIME  WU3MEHEHUA B  [OOKYMEHT, SABNAWMUMNACA  pe3ynbTaTom
MYHULMNanbHOW ycnyri.

Mpunarato cnepyoLmne AOKYMEHTbI:

1

2

B cnyyae npuHATUS pelleHus o6 OTKNOHEHMKU 3aABneHus 06 ucnpaBneHun
TEXHUYECKOWN OLMOKM NPOLLY HanpaBUTb Takoe peLleHue:

NMOCPeACTBOM  OTNPaBMEHUs  3NEKTPOHHOrO  AOKYMEHTa Ha  ajgpec
E-mail: :

B BUAE 3aBEPEHHOMN KOMUM Ha BymMaKHOM HOCUTEne NoYTOBLIM OTNpaBieHnem

no agpecy: .

HacrosLum noaTeepkaato: CBEAEHUS, BKIIOYEHHBIE B 3asiBNEHNE, OTHOCALLMECS

K MOEW NMWUYHOCTU W npegcrasndeMoMmy MHOH gy, a Takke BHECEHHbIE MHOK HWXe,

AOCTOBEPHbI.  [JOKyMEHTbl  (KOMUM  [OKYMEHTOB), MPWUIMOXEHHbIE K  3asBMEHUIO,

COOTBETCTBYIOT TpebOBaHUAM, YCTAHOBMEHHLIM 3aKOHOAATENLCTBOM  Poccuiickoi

defiepaumn, Ha MOMEHT NPEACTABIEHUS 3asSBMNEHUA 3TV LOKYMEHTbI AeNCTBUTENbHbI U
cofepaT JOCTOBEPHbIE CBEAEHMS.

(aaTa) (noanuce) (@¢.1.0))



