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[TOCTAHOBJIEHUE KAPAP

30 mapra 2022 rona c.. bosbimon Manuisik No 6

«O0 yTBepKIEHUM aJMHUHUCTPATUBHOTO
periameHTa Mpe10CTaBIECHHUSI
MYHULHMIAIBHON  yYCIyrd 1O  Bbijgaye
CIIPaBKH (BBIITUCKH )»

B nensx peanusanum ®epepanshoro 3akona ot 27 moust 2010 roga Ne 210-D3
«O6 opraHM3alMM MPEeOCTaBIEHHs TOCYIAPCTBEHHBIX H MYHHULMNAILHbIX yCIIyT»,
PYKOBOACTBYsICh nocTaHoBiIeHHeM Kabunera MunuctpoB PecriyGnuku Tatapctan ot
02.11.2010 Ne 880 «O6 yrBepkaenun [lopsaka paspaboTku u YTBEPKJICHUS
a/IMUHUCTPATUBHBIX  PErJIAMEHTOB  MPEJOCTABIE€HMSl  TOCYAapCTBEHHBIX  YCIIyT
MCIIOJHUTE/IBHBIMU OpraHaMM roCyAapcTBeHHOH Bnactu PecrryGnuku Taraperan u o
BHECEHMH M3MEHEHUH B OT/IeNbHbIE NocTaHoBIeHs KaGuHeta Munuctpos Pecny6inku
Tarapcran», a taxke nocranosnenuem WcenonuurenbHoro komutera ot 21.06.2016
Ne96mu «O Tlopsijike pa3spaGoTKi M yTBEpKAEHUS aAMHUHUCTPATHBHBIX perjiaMeHToB
PEAOCTABICHHUST MyHHLMNAILHBIX YCIYr», YCTaBOM MYHULHNAIbHOrO 006pa3oBaHus
«boJiblIeMalIIAKCKOE CcelbeKoe noceeHne» PoioHo-Cii0601cKoro MYHULMIIAIBHOTO
panona Pecriy6nuku Taraperan, [TIOCTAHOBJIAIO:

1. VrBepauTs mpunaraeMelii aaMUHUCTPaTUBHBIH pPErlaMeHT MpeIOCTaBIeHUS
MyHUIMIATBHON YCIIYTH 10 BBIAAYE CIPABKH (BBITUCKN ).

2. IlpusHaTh yTpPaTUBILIMM CHJIy TOCTAHOBJIEHHE VICIONHMTENBHOrO KOMHTETA
bonbmemaninskckoro censckoro mocenenus Poi6Ho-CinoGoackoro MYHULMIAIBHOTO
paiiona Pecny6nuku Tarapcran ot 10.03.2021r. N2 «06 YTBEPIKIEHUU
a/IMUHUCTPATUBHOTO PErylaMeHTa MPeI0CTaBAeHUs] MyHULUNAIBHOM YCAYTH 110 Bbljaue
CIIPaBKH (BBITUCKH )».

3. Hacrosilee mocraHOBlieHHE pPa3MECTHTh Ha CHELHATbHBIX MH(POPMaLIHOHHBIX
cTeHAaX bosblIeMaluIsIKCKOro  CelibCKoro nocesieHust Pui6Ho-Crno6oackoro
MYHHLUNAILHOTO paloHa PecnyGanku TatapcTaH, pacrnosiokeHHbIX. 0 agpecy:
Pecriybnuka Tarapcran, PbiGHO-CnoGonCKMi  MyHHUHMATBHBI paioH, c.
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bonbwoii Mawnsk, yn. llkonsHas a.13a, 1. Bepxuuii Marunsi, yi1. Hapumanosa
n.24a c. bukuypaeso, yn. M.I'opskoro, n.50a , obuumansaom caifte PhiGHO-
Cnobozxckoro  MyHMUMmanbHOro — paifona  PecryGnukm Tarapcran B
MH(OPMALIMOHHO-TEIeKOMMYHHKALMOHHOH cetn MHTepHeT M0 BeO-azpecy:
http://ribnaya-sloboda.tatarstan.ru = u  «Oduumuansom moprane MpaBoOBOii
HH(pOpMaLKH PecnyGnuku Tatapcran» B MH()OPMALIMOHHO-
TeJIEKOMMYHHUKALHOHHOM ceTH WutepHeT 1no BeO-aapecy:
http://pravo.tatarstan.ru.KoHTposb 3a HCTIONHEHHEM HACTOALIErO MOCTAHOB/IEHUS
OCTAaBJISIIO 3a COOOIA.

['naBa bonbliemManuIskcKoro ceabcKkoro noceaeHust
Pp106HO-C1o60ACKOro MyHUIMIIANBHOTO palioHa @: :
Pecnyonuku Tarapcran - M.I" 3arugynnun



YTBep)KI[eH IIOCTAaHOBJICHUEM

HcnonnuTtenbHOro KOMUTETA
BonbiieManuiskckoro ceabcKoro
MOCeNIeHUS

Pr16H0-Crioboicxoro
MYHHUIIUIIAJIBHOTO paiioHa
Pecniy6nuku TaTapcran

oT «30» mapta 2022 1. Ne 6

AJIMUHHMCTPATHBHBIN perjiaMeHT NpPeJ0CTABJIEeHUsI MYHHIIUNAILHON YCJIYTH 10
BbIJla4ye CNIPABKHU (BBINUCKH)

1. Ooume moJ10KeHus

1.1. IIpeamer peryaupoBaHHs aIMHUHUCTPATUBHOIO PErJIAMEHTA

Hacrosiuit aiMUHUCTPATUBHBIA pPETIaMEHT MNPEIOCTABICHUS MYHUIIMITATILHON
yCIIyTH (fajnee — aIMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIIMBACT CTAHIAPT U MOPSIIOK
PENOCTaBICHUS MYHHUIIUNAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKU) (nanmee —
MyHULIMTATbHAs yCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. JlnnamMu, UMEKOIIMMHU TPAaBO Ha IMOJIYYEHHE MYHULHUNAIBHOW YCIyTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBneHueM BHOpaBe OOpaTUThCA MPEIACTABUTEIb  3asBUTEINS,
JEHUCTBYIOUIMN HA OCHOBAHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MoJTHOMOYUS (Janee —
NPeICTaBUTEIIb 3asIBUTES).

1.3. Tlopsimox nHGOPMHUPOBAHUS O TIPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH

1.3.1. Wndopmanuss o mnopsake NPeAOCTaBICHUS MYHUIUNAIBHON YCIyTH
pasmeniaercs:

1)  Ha MHPOPMALMOHHBIX CTCHIAX, COJCPKAIIUX BHU3YaJbHYIO U TEKCTOBYIO
MHPOpMAILIMI0O O MYHHMLMIIAJBHOM  yCIIyre, pacloJIO)KEHHbIX B  IOMELICHUSX
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABIICHUS roCyAapCTBEHHBIX "
MYHULUINATbHBIX YCIIYT.



2) Ha ouIHMaATEHOM caire MYHULUIIATBHOTO paiioHa B
nH(POPMaMOHHOTEIEKOMMYHUKamoHHoN cetn  «MutepHer» (https://www.ribnaya-
sloboda.tatarstan.ru);

3)  HallopTtane rocyiapcTBEHHBIX U MyHUITUIIAIBHBIX YCIyT PecyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopTan);

4) wa EaumHOM mOpTalie TOCYIApCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
(bynkmuit) (https:// www.gosuslugi.ru) (nanee — Enunslii moptan);

5) B TOCyAapCTBeHHOM nH(pOopMaImoHHou cucteMe «PeecTp rocyaapcTBEHHBIX
U MyHUIIUTAIBbHBIX yciayT Pecriyonuku Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHUIITUTIAIBHBIX YCIYT).

1.3.2. KOHCYIbTHPOBAHUE 1O BONPOCAM ITPENOCTABIEHNS MyHULIUTIAIBHOW yCIIYyTH
OCYIIECTBIISETCS:

1) B MHOTO(QYHKIMOHAJIBHBIX IIEHTPAX MPEAOCTABICHHUS T'OCYIAPCTBCHHBIX U
MYHHIIMIIATBHBIX YCIYT MPU YCTHOM OOpAIICHNUH - JINYHO WM 110 TenedoHy;

2) B uHTepakTHUBHOU (opme PecryOnmukaHCKOro moprania;

3) B IcCIOTHUTEILHOM KOMUTETE bOJBbIIIEMANIIKCKOTO CEJIBCKOTO MOCEICHUS
Pr16HO0-C11060/ICKOT0  MYHULIMIIANBHOTO paiioHa PecnyOmuku Tartapcran (nmanee —
Opean):

IpY YCTHOM OOpAIlEHUU - JIMYHO WJIU M0 TeledoHy; NPH MUCBMEHHOM (B TOM
yucie B (popMe ANEKTPOHHOTO JTOKyMEHTa) OOpalleHu — Ha OyMa)KHOM HOCHUTEJIE 1O
1ouTe, B AJIEKTPOHHOM (hOpMeE IO DIIEKTPOHHOM MOYTE.

1.3.3. Undopmarus va Equrom noprane, PecryOnukanckoM mopraie o mopsiake
U CpOKax MPEIOCTaBICHUS MYHUIIMMAIBHOW YCIyTd Ha OCHOBAHMM CBEJICHUI,
comepxkammxcs B Peectpe  rocymapCTBEHHBIX W MYHHMIIMNAQIBHBIX  YCIIYT,
MPEIOCTABIIACTCS 3aIBUTEIIO OECILIATHO.

Hoctyn k uHpOpMaIMKM O CpOKaxX M MOPSAAKE MPEAOCTABICHUS MYHHUIIUTIATBHON
YCIyTH OCYIIECTBISETCS O€3 BBIMOJHEHUS 3asBUTEIEM KaKuX-Ti00 TpeOboBaHU, B TOM
gyrcie 0e3 WCMOJb30BaHMUs MPOrPaMMHOTO OOecredeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENS TPEOYyeT 3aKIIOYCHUS JIMICH3UOHHOTO WM HHOTO
COTJIAllIeHHs] C MPaBO00JIaaTeeM NPOrPaMMHOI0 00ECTICUEeHMS,
NpeayCMaTPUBAIONIETO B3MMAaHWE TUIATHI, PETUCTPALIMIO WJIM aBTOPHU3AIUIO 3asBUTEIS
WJIU TIPEIOCTABJICHUE UM TIEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu oOparmieHnu 3asBUTENS JTUYHO WIHM MO TEIEPOHY B COOTBETCTBUU C
MOCTYIHUBILKUM OOpaleHueM MpeI0CcTaBsieTcss nHpopMaIus:

1) 0 MecTe HaxXOXACHUS MHOTO(PYHKIMOHAIBHOTO ILIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX W MYHHUUHUINAIBHBIX yciyr, Opeana (agpec, rpaduk paOOThI,
CIIpaBOYHEIE Tee(OHBI);



2) O IOpsIKe MPEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH, O CII0c00ax M CpoKax
M0J1a4Yy 3asBJICHU;

3) 0 KaTeropusax TpaxkIaH, KOTOPBIM TMPEIOCTABISACTCS MYHHUIUIATbHAS
ycllyra; 0 HOPMaTUBHBIX MPABOBBIX aKTaX, PETYIUPYIOMIMX BOMPOCHI MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIyTH;

4) 0 mepeyHe ITOKYMEHTOB, HEOOXOAHMMBIX JUII PACCMOTPEHUS 3asBJICHHUS O
MPEeIOCTaBICHUU MYHUIIMIIAIIBHON YCIYTH, O CPOKAX MPUEMA U PETUCTPALIUU 3asIBICHHUS;

5) 0 xoze mpemaoCcTaBICHNS] MyHHUIIUTIAIBHOW yCIYTH;

6) o MecTe pa3MelieHUs] Ha OPHUIMATBHOM caiiTe HH(OPMAIMH IO BOTIPOCAM
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

7) 0 mopsAKe O0KAIOBAaHUS JACWCTBHI MM O€3JCHCTBHS JOJKHOCTHBIX JIUI]
Opeana.

[lo mnucbMEHHOMY OOpAalllEHUIO COTPYAHUKHA OTHE€]a, OTBETCTBEHHOIO 3a
MPEA0CTABIEHNE MYHULIUITAJIBHOM YCIIYTH, TOAPOOHO B MUCbMEHHOU (POpPME PaA3BICHSIOT
3asIBUTENIO MOPSAIOK NPEIOCTABICHUS MYHULIMITAIBHON YCIYTH U BOIIPOCHI, YKa3aHHBIE B
HACTOSALIEM ITyHKTE aAMUHUCTPATUBHOTO PETJIAMEHTA, U B TEUEHUE TPeX pabouux aHen
CO JHS perucTpanuu OOpalleHHs HAIpaBIAIOT OTBET 3asiBUTEN0. OTBETHI JAIOTCS Ha
A3blke OOpamieHus. B ciydyae HEBO3MOXKHOCTH JaThb OTBET Ha S3bIKe OOpalleHus
HCIIONIB3YIOTCS TOCYAapCTBEHHbIE A3bIKU PecriyOnuku TarapcraHn.

1.3.5. Undopmanus mo BompocaMm MNPEJOCTABICHHUS MYHHUIMNAIbHOW YCIYTH
pa3mMelnaerca Ha O(ULIHUATIBHOM CaiiTe MyHUIIMIAIBHOTO pailoHa 1 Ha NH(OPMAIIMOHHBIX
CTeHJlax B nmoMeieHusax Opeana i paboThl C 3aBUTEISIMHU.

Nudopmanus Ha  rocyaapcTBeHHBIX  si3bikax — PecnyOnmuku — Tarapceraw,
pa3Meniaemasi Ha HMHQOPMAIMOHHBIX CTEHJAaX M Ha O(UIMAIBLHOM  caiite
MYHULIMNIAIBHOIO  palloHa B HMH(DOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW  CETH
«HTEepHET», BKIIIOYAET CBEACHUS O MyHUIIUTNIATBHON yClIyTe, COAepKAIIMECs B MyHKTaxX
2.1,23,2.4,2.5,2.7,2.9,2.10,2.11, 5.1 agMUHUCTPAaTUBHOTO perjlaMeHTa, UHPOpMAaIIHIIO
0 MECTE HaxOXJEHHs, CIPaBOYHBIX TenedoHax, BpeMeHu pabotel Opeana, o rpaduke
IpyeMa 3asBJICHUI Ha IPEA0CTAaBICHNE MyHULMIIAIbHON YCIYTH.

1.4. HopMaTrBHBIE IPABOBBIE AKTHI, PETYIHPYIOLIUE IPEIOCTABICHUE
MYHHULUITAJIIBHON yCIIyTH

1.4.1. TlepedyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX
NPEAOCTaBICHNE MYHULIMNAIBHON yCiIyrd (C yKa3aHUEM pPEKBU3UTOB
HOPMATHBHBIX TIPABOBBIX AaKTOB MW HCTOYHHUKOB WX O(HIIMAIBHOTO
oImyOIMKOBaHUs), pazmenieH Ha Equnom noprane, B Peectpe rocymapcTBeHHBIX



¥ MYHHUIIUTTIATBHBIX YCITIYT, Ha OUITHATFHOM CalTe MyHUITUTIATLHOTO paiioHa B
UH(OPMAITMOHHOTEIEKOMMYHUKAIIMOHHOM ceTH «IHTepHeT».

1.42. TexkcT aAMHHHCTPATUBHOIO pErjaMeHTa B JIEWCTBYIOIIEH
pelaKkiuu MOMJEXKUT pasMelmleHnio Ha EnuHom mnoprane, B Peectpe
rOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr, Ha OQUIHAILHOM CaiTe
MYHULIMIAIBHOTO pailoHa B MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEpHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B AIMUHUCTPATHUBHOM PCTJIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B agMUHHACTPAaTUBHOM pErIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
OINPEIEIICHMUS:

ylajeHHoe paboyee MECTO MHOrO(pYHKIMOHAJIBHOIO LIEHTPAa MIPEIOCTaBICHUS
rOCy/IJapCTBEHHBIX W MYHULUNAIBHBIX YCIYI — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTYpHOE nojipasniesienue (0hrc) MHOTO()YHKIIMOHATBLHOIO IEHTPA MPEIO0CTABICHUS
rOCy/IapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CETBCKOM)
MOCEJICHMH MYHHUIIMIAJIBHOTO pailoHa WM B TOPOACKOM okpyre PecnyOnuku Tatapcran
B COOTBETCTBMM ¢ mnyHKToM 34 IlpaBunm  opraHusanuu  J€SITENbHOCTH
MHOTO(YHKITHOHATHHBIX IICHTPOB IPEI0CTABICHUS rOCy/IapCTBEHHBIX u
MYHHIIMIIATBHBIX YCIIYT, YTBEPKACHHBIX MocTaHoBIeHNeM [IpaBuTtennpctBa Poccuiickoit
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaeHun IIpaBun opranuzanuu
AESTeNIbHOCTH MHOTO(QYHKIITMOHAIFHBIX IIEHTPOB MPEJOCTABICHHUS TOCYJapPCTBEHHBIX U
MYHHUIIMMIATBHBIX YCIyT»;  TeXHWYecKas omuOKa - omubKka (ommcka, ornedvarka,
rpaMmaThyeckas win apudmerndeckas ommoOKa JIndo noJoOHast ommoKa), T0MyIeHHAs
OpraHoM, MPEAOCTaBISAIONIMM  MYHUIMOAIBHYIO  yCIOyry, W TpHBeamas K
HECOOTBETCTBUIO CBEJCHUN, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHHUIUMATHHON
YCIIyTH), CBEICHUSAM B JJOKYMEHTaX, HA OCHOBAaHMHU KOTOPHIX BHOCHJIUCH CBEICHMUS;

Enunas cucrema wugentuduxanuu u ayTeHTHGUKAIMUM B HWH(QpPaCTpyKType,
oOecrnieunBaromien YH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICIICTBHE
MHGOPMAITMOHHBIX CUCTEM, MCIIOIB3YEMBIX JIJISl MPEAOCTABICHUS TOCYIAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYr B 3JekTpoHHOW dopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHas: MHPOPMAIIMOHHAS CHCTEMa, 00ECTIeUNBAaOIasl CAHKIIMOHUPOBAHHBIN
JOCTYN YYaCTHUKOB HH(POPMAITMOHHOTO B3aMMOJCHCTBHSI B CUCTEME HICHTU(UKALINN U
ayreHTUQUKanmuu K  uHQOpMammu,  coiepiamieiics B~ TOCYAapCTBEHHBIX
MH(POPMAILIMOHHBIX CUCTEMAX U UHBIX HH()OPMALIMOHHBIX CUCTEMAX;

MO®I] - T'ocymapcTBeHHOE OrO/KETHOE yupexaeHue «MHOToQyHKIIMOHATbHBIN
LEHTP NPEIOCTABJICHUS T'OCYIApPCTBEHHBIX M MYHHUIMIAIBHBIX ycayr B PecmyOmmke
TartapcTan»;



AUC  MO®IL[ -  Apromaru3upoBaHHas  HMH(OpPMalMOHHAs  CcHCTEMa
MHOTO(YHKITHOHATBHBIX LIEHTPOB PEI0CTABICHUS rocyJapCTBEHHBIX U
MyHULMNAIBHBIX ycayr PeciyOnuku TaTapceras.

1.5.2. B aiMMHUCTPAaTHBHOM pETJIaMEHTE IO 3asBICHUEM O INPEIOCTABICHUU
MYHULIMNIATIBHON YCIIYTH (Jlajiee - 3asBJIEHHE) MOHMMAETCS 3alpoc O MPEIOoCTaBIECHUN
MYHULIMIIAIBHOM YCIYTH, IOJAHHBIA B COOTBETCTBUH C IIYyHKTOM 3 CTarbu 2
@®enepanpHoro 3akoHa or 27 wurona 2010 roma Ne 210-®3 «O0 opranuzauuu
MIPEAOCTABIIEHUS TOCYTAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIyr» (nanee — DeaepanbHbIii
3akoH Ne 210-D3).

2. CTaHnaapT npeaocTaBjieHUus MyHMUMIAJIBHON yCIyru
2.1. HaumeHoBaHre MyHUITUTIATBHOM YCIIYTH
Boijaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOJTHUTEIBHO-PACTOPSIAUTEIIBHOTO OpraHa MECTHOTO
CaMOYIIPABJICHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOUIETO MYHULUITAIBHYIO YCIYTy

Hcnonnumenvuwiii komumem bBonbuieMawinakcko2o cenbCko2o nocenenus
PvionoCnoboockoco mynuyunanvrnozo pationa Pecnyonuxu Tamapcman.

2.3. Onucanue pe3ynpTara NpeJoCTaBICHUS] MyHUIUITAIBHONW YCITYTH

2.3.1. Pe3ynpTaToM NpeaoCTaBICHUS] MyHULUITAIBHOW YCIYTH SABJISETCA:

1)  cnpaBka (BbimUcKa) (prutoskeHUe Ne 1 K HaCTOSIIeMY aIMHUHUCTPATUBHOMY
perjiamMeHTy);

2)  peuieHne 00 OTKa3e B MPEJOCTABICHHM MYHHIMIAIBHONH — YCIyrH
(npunoxkenuie Ne 2 Kk HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHue 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOMUMBIX IS
NPEeNIOCTaBICHUS MYHULMNAIBbHOM yciuyrd (mpuinoxeHue Ne 3 k  HacTosiieMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar MNpeaOCTABICHUS MYHUIMNAIBHOW YCIYTM HaIpaBiseTCs
3asgBUTEN0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO  YCHJIEHHOU
KBAJIN(DULIMPOBAHHOM 3JIEKTPOHHOMN MOAMKUCHIO YITOJIHOMOYEHHOTO JTOJKHOCTHOTO JIMIIA
Opeana (6o Opeana), B cooTBeTCTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 amnpesns 2011
roaa Ne 63-®3 «O0 snexkrponHol noanucuy» (nanee — denepanbupiii 3akoH Ne 63-D3) B
JIU4YHbIN kabuHeT EnnHoro noprana. B ciydae HampaBieHMs 3asBJIE€HUS OCPEICTBOM



PecnyOnnkaHckoro mnoprana pe3ynbTaT MPEeAOCTaBICHUS MYHHUIIMNAIBHOW YCIyTd
HaIpaBJIsIeTCs TaK e B JIMYHBIN KaOuHeT PecriyOnukaHCcKOro moprania.

2.3.3. 1o BeIOOpY 3ad4BUTEINS PE3yAbTAT MPEJOCTABICHHUS] MyHULIUIIAILHON YCIYTH
Bbiiaercst B Oprane wi B M®I[ B dopMe sk3eMIuisipa 37€KTPOHHOTO JOKYMEHTA,
pacneyaTaHHOr0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 TeYaThbl0 M TMOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JTOJKHOCTHOTO nuiia Oprana unu padorarka MOLI.

2.3.4. 3agBUTEND BIIPaBE MOJIYYUTh PE3YIbTAT MPEAOCTABICHHUS MYHULUITAILHON
yCIyr'd B (opMe 3JIEKTPOHHOTO JOKYMEHTA B TE€UEHUE CpOKa JEHCTBUS pe3ysbTaTa
MIPEA0CTABIICHUS MYHULUMIIAJIbHON YCIIYTH.

2.4. Cpok npe1oCTaBiICHUSI MyHUIIUNIAIBHOW YCIIYTH, B TOM YHUCIIE C YYETOM
HEOOXOMMOCTH OOpallleHUs! B OPraHU3allY, yYaCTBYIOIIKE B IIPEIOCTABICHUN
MYHUIIMIAIBHON YCIIYTH, CPOK IIPUOCTAHOBJIEHUS IIPENOCTABICHUS MyHULMIIAIbHOU
YCIIyTHU B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBJIEHMS IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIaYM (HAIPABICHUS)
JOKYMEHTOB, SIBJIISIFOLIUXCS PE3YJIbTaTOM MPEJOCTABICHNUS MYHUIIMIIAIIBHON YCIIYTH

24.1. MyHununanpHas yciayra MpeJoCTaBIsIeTCS B TEUEHUE TPex
pabouunx THEH.

2.4.2. IlpuocTtaHOBIICHHE CpOKa IMPEAOCTABICHUS MYHHUIIAIIATILHON
YCIIYTH HE MPEyCMOTPEHO.

2.4.3. HampaBnenue [OKyMEHTa, SBIISIIOIIETOCS  PE3yJbTaTOM
MPEIOCTABIICHUS MyHUITUTIATLHOM YCIYTH B (POPME IJIEKTPOHHOTO IOKYMEHTA,
3asIBUTEIIO OCYIIECTBIISETCS B J€Hb OPOPMIICHUSI M PETUCTPALMK PE3ysibTaTa
TIPEIOCTABIICHUS MyHUITUTIATBHOU YCITYTH.

2.5. UcuepribIBaromiuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMU WJIM MHBIMH HOPMATHBHBIMU MPABOBBIMU aKTaMH JJISI
MPEIOCTABICHNS] MyHULIMNIATIBHOW YCITYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIIOTCS
HEOOXOUMBIMU U 0053aTEILHBIMU TSI IPEIOCTABICHUS MYHULIMTIATBHBIX YCIIYT,
MOJISKAIIUX TIPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI X MOJTYyUYCHHUS 3asIBUTEIIEM, B TOM

YHCJIEe B OJIEKTPOHHOU (popMe, MOPSATOK UX MPECTABICHUS

2.5.1. Jng mnomydeHuss MYHHULIMOAIBHOW YCIYTH 3asBUTENb MPEACTABISAET
CJIEIyIOIIUE JOKYMEHTBI:
1)  IOKyMEHT, yJOCTOBEPSIOUIMH JHMYHOCTh (HE Tpedyercs B ciydae
oOparenus mocpeAcTBOM Pecny0amkaHCcKoro moprana);



2)  JOKYMEHT,  yJIOCTOBEPSIONIMA  TMOJHOMOYHUS  TPEACTABUTEIS
3agBUTENs; 3) 3asBieHHE: B (opMe JOKyMeHTa Ha OyMa)XHOM HOCHUTENE
(npunoxxenue Ne 4 k HaCTOSILIEMY

aIMUHUCTPATUBHOMY PETJIaMEHTY); B JJIEKTPOHHOUN GopMe (3amoIHIeTCs TOCPEICTBOM
BHECEHUSI COOTBETCTBYIOIIMX CBEJICHUU B DJICKTPOHHYIO (OpMy 3asiBICHUS),
MOANKMCAHHOE B COOTBETCTBHM C TpeOOBaHWUAMM IyHKTa 2.5.3 aAMUHUCTPATHBHOTO
periiaMenTa, pu oopalleHnu nocpeacTsoM PecyOinrkanckoro nopraia;

4) B cuywae, eCiM ISl IPEIOCTABICHUS MyHUIIMTIAIIBHOM YCIIyTH HEOO0X01umMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIHIA, HE SBISIIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (peiepaJIbHbIM 3aKOHOM 00pa0OTKa TakuX MNEPCOHAIBHBIX JAHHBIX
MO’KET OCYIIECTBIISATHCS € COrJIacHsl yKa3aHHOTO JIUIa, Ipy 0OpaIleHNnH 3a MOJIy4eHHEM
MYHUIUNAIBHOW YCIYTM 3asBUTENb JONOJHUTEIBHO NPEICTABISAECT JIOKYMEHTHI,
MOATBEP)KIAIOIINE TOJIYYEHUE COIJIacusl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOIO JMUA. JlIOKyMEHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTJIacUsl, MOTYT OBITh MPEJACTABIEHBI B TOM YHUCIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B cinydae, eciu 0OsS3aHHOCTh XpaHEHUs MOMOBOW KHuru jgo 31.12.2017
BO3jarajach Ha COOCTBEHHHMKOB >KWJIBIX IOMEIICHHUN, 3asBUTEIEM INPEICTaBISIECTCS
JIOMOBasi KHUTa;

6) mpaBOyCTAaHABJIMBAIOIINE JOKYMEHTHI HAa WHIMUBUIYAJTBHBIA KHJIOW JIOM
(ecyii mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EqMHOM rocy1apcTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asgBieHwe M TpHIaraeMble JOKYMEHTBHI MOTYT OBITh TIPEICTABIICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1)  uyepe3 M®DI] Ha OyMaXHBIX HOCHTEISIX M B BHUJC DIICKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 a AMUHUCTPATUBHOTO
periiaMeHTa;

2)  mocpencTtBoM PecnyOnmMKaHCKOro MopTaja B 3JCKTPOHHOM (popme;

3) B Opran JUYHO WM MOCPEJCTBOM ITOYTOBOHN CBSI3U HA OyMa)KHOM
HOCHTEJIE.
3asBiI€HUE W NpWIaraéMble JOKYMEHTBI, IPH HAIpPaBIECHUU IOCPEACTBOM

MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBlIcHUE TIPU HANPABJICHUU IMOCPEACTBOM PecryOinKaHCKOro moprajia
ITOJIIMCHIBAETCS IPOCTON 3JIEKTPOHHOM MTOATIUCHIO 3asIBUTEIIS.

J1J1g mosTy4eHust IpOCTON AJIEKTPOHHOM MOAMKICH 3asIBUTEINI0 HE0OXOIUMO MTPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Taxke MOATBEPAUTH YUETHYIO
3aMKCh.



DNEeKTPOHHBIE JOKYMEHTHI (JJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIE B
noAnyHkrax 2, 4-6 nyHkra 2.5.1 agMHUHUCTPATHBHOTO PErJaMEHTa, 3aBEPSAIOTCS
YCUJICHHON KBaJIM(DPUIIMPOBAHHON MOJIUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCaAMHU.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUlaraeMbie K
3asBJICHUIO, B TOM YHUCJIE JIOBEPECHHOCTH, HAIIPABIIAIOTCS B BUE (daitinoB B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gosee S0 MOaiT.

KadecTBOo mpenocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (AJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO TO3BOJISITH B IMOJHOM OOBEME IMPOUYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATH OT 3aABUTEIIA:

1)  mnpencraBieHUsT JOKYMEHTOB U HMH(MOpPMAIMU WM  OCYIICCTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMU aKTAMM, PETYJIUPYIOIIMUMH OTHOILIECHMS, BO3HUKAIOLIUE B
CBSA3M C MPEIOCTABICHUEM MYHULIMITAIIBHON YCITYTH;

2) OCYILIECTBJICHUS ICUCTBUI, B TOM YHUCJIE COTJIACOBAaHUM, HEOOXOAUMBIX IS
MOJIyYeHUS] MYHUUUINAIBHOM YCIYTM U CBSI3aHHBIX C OOpalleHHWEM B HWHBIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYINpPAaBIICHUS, OpraHu3aluu, 3a
UCKJIIOYEHHEM TMOJY4YeHHs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
[PENOCTABISIEMBIX B PE3YJIBTATE MPEIOCTABICHUS TAKUX YCIYT, BKIOYEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 ctateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3)  mpencraBiieHUs JOKYMEHTOB ¥ HWH(OpManuu, OTCyTCTBHE U (MUIIHN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHULUNAIBHOW YCIyru, Ju0OO B
IIPEAOCTABIEHUN MyHULMIIATBHOW YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHe TPeOOBaHUI HOPMATHUBHBIX IPABOBBIX aKTOB, KACAIOLINXCS
MIPEAOCTABIEHUS MyHULIMIIAIBHON YCIIYTH, I1OCJIE NEPBOHAYATBHON MOJA4YH 3asBJICHUS O
PEeIOCTaBICHUN MYHUIIMTIATBHON YCIIyTH;

0) Hanu4Kre OMMOOK B 3asiBJIEHUU O MPEAOCTABICHUA MYHUIUIATBHON YCIYTH U
JOKyMEHTaX, TOJIaHHbIX 3asBUTEIEM IIOCJIE€ IMEePBOHAYAILHOIO OTKa3a B IIpHEMeE
JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTaBICHUS MYHUIUIAIBHOW yCiayru, aubo B
PEeIOCTaBICHUN MYHULIMIIAJIBHON YCIYyTHU M HE BKIIFOYEHHBIX B MPEJICTABIICHHBIN paHee
KOMILIEKT IOKYMEHTOB;

B) UCTEUEHUE CPOKa JEUCTBUSA JOKYMEHTOB WM M3MEHEHHE WH(OpMALUU TOCIe
MEePBOHAYAIIBHOTO OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX JJISi MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIYTH, IMOO B MPEIOCTABICHUN MYHULIUIIAJIHLHON YCIIYTH;



I) BBIABJICHHE JIOKYMEHTAJIbHO TMOATBEPKACHHOTO (hakTa (mpU3HAKOB)
OIIMOOYHOTO WJIM TPOTHBONPABHOTO JCHCTBUS (O€3AeCTBHSI) MOKHOCTHOTO JIMIA
Oprana, pabotHuka MO®IL], npu nepBoHaYaILHOM OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl MPEAOCTABIICHUS] MyHUIIUTIATBHOM YCIIYTH, TM00 B MPEIOCTABICHUH
MYHUIIUTAIBHOW YCIYTHM, O 4YeM B MHUCBMEHHOM BHJE 3a MOAMHUCHIO PYKOBOAMUTENS
Oprana npu mnepBOHAYAIBHOM OTKa3e B IpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIyTHU, YBEAOMIIAECTCS 3asBUTEIb, a TaKKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIE HEY00CTBA;

4) mpenoctaBieHuss Ha OyMakKHOM HOCUTENE JOKYMEHTOB M HH(popmammu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIY4YaeB, €CIIU
HAHECEHHWE OTMETOK Ha TaKue JIOKYMEHTHI JTUOO MX U3BATHE SIBISIETCS HEOOXOJAMMBIM
YCJIOBUEM MPENOCTABICHUSI TOCYAAPCTBEHHONW WIIM MYHUIHUINAIBHOW YCIYI'M, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. WcuepribiBaromuii nepevyeHb T0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIMITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOJATCSI B PACTIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHHUS U MTOJBEAOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOI'0 CaMOYIIPABJICHUSI OPraHU3alui U KOTOPBIE 3asBUTEIIb BIIPABE IIPEICTABUTD,
a TaK»Ke CroCOOBI UX TOJIYUYECHHSI 3aBUTEIISIMH, B TOM YHCJIE€ B SJIEKTPOHHOU (hopme,
MOPSAZIOK UX MPEACTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMoympaBJieHUs MO0 OpraHu3aIus, B pacopsKEHUH KOTOPBIX HAXOATCS TaHHBIC
JIOKYMEHTBHI

2.6.1. ITonyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBUA:

1)  Beinucka u3 EAMHOTO rocy1apcTBEHHOIO peecTpa HEIBHIKUMOCTH —
denepanpHas cayk0a rocy1apCTBEHHON PETUCTPAIly, KaJacTpa u Kaprorpadum;

2) CBEAECHHUS O IEUCTBYIOLIEM nacropre rpaxaannHa Poccurickon denepanun
— MB/I Poccuwu;

3) CBEJICHUS O HOTapualibHOM JnoBepeHHOCTH — DenepanbHass HOTapuaibHas
nasnara.

2.6.2. 3asgBuTeNb BIOpPABE MPEIOCTABUTH JOKYMEHTHI (CBEIECHHUA), yYKa3aHHBIEC B
noamyHkTe 1 myHkTta 2.6.1 aqMUHUCTPATHUBHOTO perjamMeHTa, B popMe AIEKTPOHHBIX
JOKYyMEHTOB, 3aBEPECHHBIX YCWICHHOW KBAIM(DHUIIMPOBAHHON  IMOJIMUCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/JaHUE W TMOANUCAHME TaKUX JOKYMEHTOB, MpH TMOJaye
3asBJICHUSI.

2.6.3. HemnpexacraBienue (HECBOEBPEMEHHOE INPENICTABIICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMMHUCTPAaTUBHOIO pErjaMEHTa OpPraHaMu TOCYJAapCTBEHHOW BIACTH,
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OpraHamMy MECTHOTO CaMOYIpPaBJIE€HHUS, OpTraHU3alUsIMU JOKYMEHTOB U CBEJICHHI HE
MOJKET SBJISITHCS OCHOBAHHMEM JIJIsl OTKAa3a B MPEJOCTABICHUN MYHUILIUIIAILHON YCIYTH.

2.6.4. JlomxHOCTHOE JUIIO0 M (Wiu) paOOTHUK, yKa3aHHBIX B NyHKTe 2.6.1
aMUHUCTPATUBHOTO perjlaMeHTa OpraHOB M OpraHu3alii, He MpPeJCTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOJSIIUECS B PACHOPSKEHUU
JOKYMEHT WJIM CBEICHUS, MOJIeKaT afMUHUCTPATUBHOM, TUCHUILIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.

2.6.5. 3anpemaercss TpeOOBATh OT 3asBUTENA JOKYMEHTBI CBEJCHUS, B TOM YHCIIE
MOJTBEPKIAAIONIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEJOCTABICHUE MYHUIUIIAIHLHOM
YCIIYTH, HAXOJSAUIMECA B PACIIOPSIAKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJE€HUS W TMOJIBEJOMCTBEHHBIX T'OCYJIApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpTraHU3alIUi.

HenpencrasieHnue 3asBUTENIEM JIOKYMEHTOB, COJEPKAIlUX CBEICHUS, KOTOpbHIC
HaxOJSATCA B PACHOPSHKEHUU TOCYAApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HUS W TMOJIBEIOMCTBEHHBIX T'OCYJIApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHHUS OPTaHU3allMil, HE SBIAETCS OCHOBAaHUEM I OTKas3a
3asIBUTEIIIO B MPEJOCTaBICHUN MYHUITUTIATLHON YCIIYTH.

2.7. UcuepriblBaroui repeyeHb OCHOBAHMM 1T OTKa3a B IPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyYHULIMIIATILHON YCIYT U

2.7.1. OcHoBaHUAMH JUIsI OTKa3a B TpPHEME TOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEAO0CTABICHUS MyYHULIMTIAIBHOU YCIIYTH, SIBISIOTCS:

1)  mpencraBieHHBIC 3asABUTENEM JIOKYMEHTBI COJEpXKAT TMOMAYUCTKH U
UCIIPABJICHUSl TEKCTA, HE 3aBEPEHHbIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuitckon denepanumy;

2)  JIOKyMEHTBI COJCpKAT MOBPEXKICHHS, HAJTUYNE KOTOPBIX HE MO3BOJISIECT B
MOJIHOM 00'bEME UCIOJIb30BATh MHPOPMALIUIO U CBEICHMS, COJIEpKAINECs B TOKYMEHTAX
JUTSl IPEJOCTABJICHUS] MyHULIMITAJIBHOM YCITYTH;

3)  mpencTaBiieHHbIC JOKYMEHTHI WJIM CBEACHUS YTPATHIU CHIIy Ha MOMEHT
oOpailieHusl 32 MYHULUNATbHON YCIYrol (HOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHUS
MPEICTaBUTEIS 3asBUTENS, B ClTydae oOpallleHus 3a MPeA0CTaBICHHEM MYHUIIUIAIbHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4)  momaya 3asBICHHS O TMPEAOCTABICHUA MYHHIIMIIATBHON YCIyrH W
JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTaBICHHUS MYHMLMIAIbHOW YCIYrH, B
AIIEKTPOHHOH (hOpMe C HAPYIIEHUEM YCTAaHOBIIEHHBIX TPeOOBaHMUI;

5)  HEKOpPEKTHOE 3aMOJIHEHHE 00sI3aTEIBHBIX MOJIeH B JOpME 3asIBICHUS, B TOM
quclie B MHTEPAKTUBHOMN (popMme 3asiBiaeHUs Ha PecrryOnrkaHCcKoM nopTaie
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(HemocToBepHOE, HEIOJIHOE, JIM00 HEMPABUIIBHOE 3aIOJTHEHUE);

6)  mpeacTaBlCHHE HEMOJHOTO KOMILICKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

7)  3asABICHHUC O INMPEIOCTABIICHUW YCIYTH IOJIAaHO B OPraH T'OCYIapCTBEHHOMN
BJIACTH, OpPTaH MECTHOT'O CAMOYITPABJICHUS WJIM OPTaHU3aIUI0, B OJHOMOYHS KOTOPBIX
HE BXOAUT NPENOCTABICHUE MYHULIUITAIBHOW YCITYTH;

8)  HecoOdrOEHUE YCTAaHOBJICHHBIX cTaThed 11 demepanabHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 537€KTpPOHHON MOAMKMCH» YCIOBUN MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUJIEHHOW KBaTU(ULIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBAHMM JJIs1 OTKa3a B IpUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIst
MOJIYYEHUS] MyHUIIUIIAJIbHOW YCIIYTH, SIBIISIETCS NCUEPITBIBAIOIIUM.

2.7.3. Pemenue 00 oTkaze B IpueMe 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JIJIs
IPEIOCTaBICHUSI MYHUITUTIATLHOM YCIIYTH, MOKET OBITh MPUHSATO, KAaK BO BpeMs IprueMa
3asBUTEJISl, TAK W TIOCJI€ MOJY4€HHUSI OTBETCTBEHHBIM JOJLKHOCTHBIM JuiloM OpraHa
HEOOXOJIUMBIX JJIsl MPEIOCTABIICHUSI MyHULIMITAIBHOW YCITYTH IOKYMEHTOB (CBEJICHUI) C
HCTIOJIb30BaHUEM MEXXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMO/ICUCTBUSI, B CPOK, HE
MPEBBIMIAIOIINNA 9 pabounx JHEH CO JHS PETUCTpAIlUU 3asBIICHHUS.

2.7.4. 3anpemiaercss OTKa3blBaTh B IPUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEAOCTABIICHUS MYHUIIUIIAILHON YCIYTH, B CIy4Yae €CJIH 3asBIICHUE
U TOKYMEHTBI, HEOOXOIMMBIE JIJIsl IPEAOCTABIICHUSI MyHUITUTIATBHOM YCITyTH, TIOJIaHbI B
COOTBETCTBUM C MHpOPMAIIMEH O CPOKax M MOPSJIKE MPEAOCTABICHUS MYHULIMIATHHOM
yclyru, onyonukoBanHou Ha ExuHoM noprane, PecnyOinkanckoM moprare.

2.8. UcuepnbiBaronuii nepeyeHb OCHOBAHM 1JI PUOCTAHOBIICHUS UJIM OTKa3a B
MPEIOCTABJICHUN MYHULIMTIAIBHOW YCIIyTH

2.8.1. OcHoBaHus Il  TPUOCTAHOBJICHHUS  MPEIOCTABICHUS
MYHHUITUTIATBHOUW YCIIYTH OTCYTCTBYFOT.

2.8.2.  OcHoBaHus IJis OTKa3a B MPEAOCTABICHUH MYHUIIMITAIILHON
YCIIyTH:

1) B mpeacCTaBICHHBIX 3asBICHUHU U (MIHM) JOKYMEHTAX COACPIKUTCS HETOTHAS
U (W1K) HEeJ0CTOBEepHAs HH(OPMAITHS;

2)  TOCTyIUICHHE OTBETa OpraHa roCyJapCTBEHHOH BIIACTH, OpraHa MECTHOTO
caMOyTIpaBiieHUs JIMOO TMOABEIOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BJIACTH WU
OpraHy MECTHOTO CaMOYIPABIICHUS OPTraHW3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA M (W) WH(DOpMAITUU, HEOOXOMMBIX
JUTSI TIPEIOCTABIICHUSI MYHUIIMITAIIBHON YCIIYTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI MPEJICTABIICH 3asIBUTENIEM 110 COOCTBEHHOW MHUIIMATHUBE;
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3)  OTCYTCTBHE CBEICHHI O PETHCTPAlMU TPaKJaHHHA MO0 MECTY JKUTEIhCTBA
(npeObIBaHMA) B paCOPSKEHUH OPTraHOB MECTHOTO CaMOYTIPABJICHUSI.

2.8.3. IlepedeHb OCHOBaHMU Uil OTKa3a B IPEJOCTABICHUU MYHUIIUIAIBLHON
YCIIyTHU SIBIISIETCS] UCUEPIIHIBAIOIIIUM.

2.8.4. 3ampemiaeTcsi OTKa3bIBaTh B MPEAOCTABICHUM MYHHIIMIIAIBLHOW YCIyTH B
cllyyae, €CIM 3asBJIEHHE O INPEAOCTABIEHMM MYHMLIMIAIBHOW YCIyrd IOAAHO B
COOTBETCTBUH C MH(pOpPMAIMEH O CpOKax U MOPSAIKE MPEIOCTaBICHUS MYHUIIUTIATBHON
ycIyTH, onmyonukoBanHo¥ Ha Eqnnom noprane, Pecny6nmkanckom moprare.

2.9. Tlopsmok, pa3Mep U OCHOBAaHUS B3UMAaHUS TOCYIapCTBEHHON MOIUTHHBI HIIN
WHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIBHONW YCIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepedenn yciyr, KOTOpBIE SIBISFOTCS HEOOXOMMBIMHU U 00s13aTEIIbHBIMHM JIJIsI
MIPEIOCTABIICHUS MYHUITUTIATLHOU YCIIYTH, B TOM YHUCJIE CBEJACHHS O JJOKYMECHTE
(moKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OPTaHU3ALMAMU, YIaCTBYIOIIUMH B

PEAOCTABICHUY MYHUIIMTIAIBHBIX YCIYT

[IpenocTaBneHre HEOOXOAUMBIX U 00S13aTENILHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3mMep U OCHOBaHUS B3UMaHUS TUIATHI 3 MMPEAOCTABICHHUE YCIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOUMBIMH U 0053aTeJIbHBIMU JJIsI IPEAO0CTABIICHUS
MYHUIIMIIAJIBHON yCIyTH, BKIIOYast HHPOpPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TJ1AThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHBIN CPOK OXKUAAHUS B OUEPEAH MPH TOaue 3ampoca o
IPEIOCTABJICHUN MYHHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISAEMON OpTraHu3aInei,
YYaCTBYIOIIEH B MPEOCTABICHUN MYHUIIUITAILHON YCIyTH, ¥ TIPH MTOTYYECHUU
pe3ynbTaTa MpeOCTaBICHUS TaKUX YCIYT

2.12.1. Bpewms oxumgaHusi TpH TMOJave 3asBICHUS Ha TMOJyYCHUE
MYHULIMIIATBHOM YCITyTH - He Oosiee 15 MUHYT.

2.12.2. Tlpu nosy4yeHuu pe3ysibTaTa Npea0CTaBICHUS MyHUITUTIATIbHON
YCIIYT' MAaKCUMAaJIbHBIA CPOK O>KMJIAHUSI B OY€pPEU HE JOJKEH MPEeBBIATh 15
MUHYT.
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2.13. Cpok 1 NOpsAZIOK PEruCTpalvy 3apoca 3assBUTENS O IPEIOCTaBICHUN
MYHUITUTIATBHOU YCIIYTH U YCIYTH, IPEIOCTaBIsIEMOM Opranu3aiuei, yuacTByIoei B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, B TOM UUCIIE B AJIEKTPOHHOU (hopme

2.13.1. TIlpu nuunom obGpamienun B M®I] B aeHp momaun 3asBiaeHUS
3asiBUTENIO BbliaeTcst pacnucka u3 AUC MO®I] ¢ peructpalilmuOHHBIM HOMEPOM,
MOATBEPKIAIONIUM, YTO 3asBJICHUE OTIPABICHO, U JaTON M0/1a4y 3asBJICHHUS.

2.13.2. Tlpmu HaIlpaBJICHUH 3asBJICHUSI MIOCPEICTBOM,
Pecny6iinkaHCKOro nmopTaiia 3asBUTENb B ACHb MOIa4M 3asBJICHUS MOIY4YaeT B
JUYHOM KaOuHere PecmyOimkaHcKoro mopraja M IO AJIEKTPOHHOM IMOYTe
YBEIOMJIEHHE, TMOATBEPXKAAIOIIEE, YTO 3asBICHUE OTIPABIECHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMEP | JaTa MOoAauu 3asBICHUS.

2.13.3. Ilpu muunom obpamiennu B Opra B JIeHb TOJA4H 3asBICHHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JiiioM OpraHa 3asBHUTENIO BbIIAETCS
pacnmucka M3 aBTOMAaTU3WPOBAaHHOM  HMHMOPMALMOHHOM  CHCTEMBI,
MpeIHa3HAYCHHOM JIJIs1 OKa3aHUsI TOCYITAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT,
C PErucCTpallMOHHBIM HOMEPOM, JaTON IMOoJauu 3asBJICHHUS W TEpeUyHEM
MPE/ICTAaBICHHBIX JTOKYMEHTOB.

2.14. TpeboBaHMs K OMEIIEHHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHUIMIATbHAS
yCIIyTa, K 3aJ1y O)KUJAAHUs, MECTAM IS 3aII0JIHEHUSI 3alPOCOB O NPEAOCTABICHUN
MYHUIUTIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JHEHUS U
NepeUYHeM JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHHS KaX A0 MyHUITUTIATLHOM
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEAUITHOM
MH(pOpMaUKU 0 MOPSAKE TPEIOCTABIECHUS TAKON YCIYTH, B TOM YHCII€ K 00ECTIEUEHUIO
JIOCTYITHOCTH JIJIsi UHBAJIUIOB YKa3aHHBIX O0OBEKTOB B COOTBETCTBUU C (heepaibHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATeNIbcTBOM PecmyOnuku TaTapcTtan o connanbHON
3a1IMTE NUHBAJIUJIOB

2.14.1. TlpenoctaBieHWe MYHUIUNAIBHOM YCIYTH OCYIIECTBISIETCS B
3IaHUSIX U TIOMEIICHUSIX, OOOpPYJAOBAaHHBIX MPOTHUBOMIOKAPHOM
CUCTEMOM U CHUCTEMOM ITOKAPOTYLICHHUS.
Mecra mnpuema 3asBUTENCd OOOPYAYIOTCS HEOOXOAMMOW MeOenbio st
oopMIICHUS TOKYMEHTOB, HHPOPMAITMOHHBIMHU CTCH/IAMH.
2.14.2. B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit deaeparuu o
COITMAJILHOM 3alllUTe WHBAIMUJOB B IEIAX OCCHPENATCTBEHHOTO JOCTyMHa K
MECTY MPEIOCTaBICHUS MyHUITUTIAIBHON YCIIYTH 00ECTIeYMBACTCS:
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1) obecrieunBaeTcss OCCHPENATCTBEHHBIA JOCTYI WHBAIHIOB K
MECTY MPEIOCTABICHHUS] MYHUIIUITAILHON YCIyTH (YIOOHBINH BXOJ-BBIXOJ B
MOMEIICHHS U TIepEMEIIEHUE B UX Mpe/enax);
2) BH3yalbHas, TEKCTOBas W MYJIbTUMEIUHHAS HH(POPMAIHUSI O
NOPSIJIKE TMPEAOCTABICHUS] MYHUIMIAIBHON YCIYrM pa3Melaercs B
yAOOHBIX JJIsl 3asABUTENCH
MecTax, B TOM YHCJIE C yU€TOM OrPaHUYEHHBIX BO3MOKHOCTEH MHBAIUIOB;
3) COINpPOBOX/ICHHE HHBAJIHIOB, IMEIOIINX CTOMKHE PaCCTPOMCTBA
GYyHKIIUA 3pPEHHUS U CaMOCTOSITEIIBHOTO TIEPEIBIIKEHUS, U OKa3aHUE UM
MTOMOIIIH;
4) BO3MOXHOCTH  CaMOCTOSITCJILHOTO  TIEPEIBMIKCHHS 10
TEPPUTOPUHM, Ha KOTOPOH  PACHOJOXKEHBI OOBEKTHl  COLUAIBHOM,
WH)XCHEPHOU W TPaHCMOPTHOW MHGPACTPYKTYp, BXOJIa B TaKUue OOBEKTHI U
BBIX0JIa U3 HUX, TOCAJKHU B TPAHCIIOPTHOE CPEICTBO U BBICAJKH W3 HETO, B
TOM YHCJIE C UCMOJIb30BAHUEM KPECIIa-KOJISICKH;
5) mamnexariee pasMmelieHHE OOOPYJAOBaHUS U HOCHUTEICH
uHpopMalu, HEOOXOAUMBIX JUIsi oOecreyeHus OecIpensiTCTBEHHOTO
JOCTya HWHBAJIWAOB K yclyraM C Y4Y4E€TOM OrpaHUYEHUd HX
KU3BHECATEIbHOCTH;
6) ayOnupoBaHHE HEOOXOAMMON ISl WHBAIMIOB 3BYKOBOH W
3pUTEIbHON MHGOPMAIINH, a TAaK)KE HAMMCEN, 3HAKOB U MHOW TEKCTOBOU U
rpaduyeckoil MHPOpMAlUM  3HAKAMH, BBIIIOJHEHHBIMU  pelbedHO-
TOYEUYHbIM IpudTOoM bpaiins;
7) IOmyCK CypAONepeBOIIHKa U TH(IOCYPIOTIEPEBOIUNKA,;
8) momyck coOaku-MPOBOAHMKA TIPU HAJIMYUM JOKYMCHTA,
MOATBEPKIAIOIIETO €€ CreluaIbHoe 00yUeHre U BbI1aBaeMoro 1mno Gopme u
B MOPSJKE, KOTOPHIE YCTAHOBJIEHBI MPHUKA30M MUHHUCTEpPCTBA TpyAa M
conmanibHOM 3ammuThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 386H «O06
YTBEPXKICHUH (POPMBI JIOKYMEHTa, TOATBEPKIAIONIETO CIEIUaIbLHOE
oOy4eHne coOaKu-MpPOBOIHNKA, U TTOPSIIKA €TO BbLIAUNY.
2.14.3. TpeboBaHus B 4aCTU 00ECIICUCHUS JOCTYITHOCTH VISl UHBAIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISECTCS MPEIOCTABICHUE MYHUIUMIAIBHOMW YCIYTH, U CPEJCTB,
WCIIONB3YEMbIX MPU MPEAOCTABICHUNM MYHHUIMNAIBHON YCIYyTH, KOTOpPHIE yKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. aAMUHUCTPATUBHOTO pPETaMEHTa, MPUMEHSIOTCS K
00BEKTaM U CPEACTBAM, BBEJIEHHBIM B HKCILTYaTaINIO UM OPOLIEIIITUM MOAEPHU3AIHIO,
pexoHcTpykIiuto nocie 1 uronst 2016 rona.

2.15. Tloka3aTenu NOCTYNMHOCTU M KauyeCTBa MYHUIIMIAIbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMO/ICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
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npeaoCTaBIICHUN MYHHHHHaHBHOﬁ YCIYIH U UX IIPOIJOJIKUTCIbHOCTD, BO3MOKHOCTD

MMOJIY4YCHUA I/IHCI)OpMaI_[I/II/I 0 X0AC MPCAOCTABICHUA MYHHHHHaHBHOﬁ ycCi1yru, B TOM
YUCJIC C UCIIOJIB30BAHUCM HH(i)OpMaHI/IOHHO-KOMMYHHK&HI/IOHHLIX TGXHOHOFHﬁ,
BO3MOKHOCTE JJU00 HEBO3MOXKHOCTh IMOJIy4YCHUA MYHI/IHI/IHaHI)HOﬁ YCIYI'u B

MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00bEME), B IIOOOM TEPPUTOPUATBHOM
IIOJIPA3/ICJICHUH OpraHa UCIIOJHUTEIBHO PACIIOPAIUTEIBHOTO OpraHa MECTHOTO
caMOyMpaBIIEHUS, 0 BEIOOPY 3asBUTENS (IKCTEPPUTOPUATHHBINA IPUHLIUII),
MOCPEACTBOM 3alpoca O MPEAOCTABICHUN HECKOJIBKUX TOCYIAPCTBEHHBIX U (MJIN)
MYHUIUINAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX LIEHTPAX NPEI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1

DenepanbHOro 3akoHa Ne210-D3 (KOMIJIEKCHBIN 3aIpoc)

2.15.1. TlokazarenssMu [IOCTYINHOCTH NPENOCTABICHUS MYHULMIIAIBHOW YCIYTH
SIBJISTFOTCSI:

PacCIOI0KEHHOCTh TOMEIIEHHUS, B KOTOPOM BEJIETCS IIPUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYIMHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA; HAIMYUE HEOOXOIUMOT0 KOJINYECTBA

CIEUAIKNCTOB, & TAKXKE MOMEIICHH, B
KOTOPBIX  OCYIIECTBJISIETCS  IpUEM  JOKYMEHTOB  OT  3asBUTENICH;  HaJIW4ue

MCYEPIIbIBAIOIICH HHPOpPMAIIUK O CIoco0ax, MOPSJIKE U CPOKAX
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTM Ha HMH(DOPMAIMOHHBIX CTeHAaX, EnuHom
nopraiue, Pecrybnukanckom mopraie, opuiiMaIbHOM cailTe MyHHUITUTIAIBLHOTO pailioHa;
OKa3aHHe MOMOIIY MHBAJIK/IaM B MPEOI0JIECHUN 0ApbEepPOB, MEIIAIOIIMNX MOIYYEHUIO
UMU yCIIyT HapaBHE C JPYTUMU JIUIIAMH.

2.15.2. TlokazatenssMu KauecTBa TNPEIOCTABICHUS MYHUIUINAIBHON YCIyTH
SIBJISTFOTCSI:

1)  coOiromeHre CPOKOB MPUEMa M PACCMOTPEHHS JJOKYMEHTOB;

2)  coOmroeHHe CpoKa MOJMydeHHUs pe3y/IbTaTa MyHHUIIMITAJLHOM YCITYTH;

3)  oTcyrcTBHE 000CHOBaHHBIX xKanoo Ha HapylIeHUs
aIMUHUCTPATUBHOTO pErJIaMeHTa, COBEpIIICHHbIe paboTHHKamu OpraHa;

4)  KOJMYECTBO B3aMMOJCHCTBHI 3asABUTENS C JOJDKHOCTHBIMH JIMIIAMU

(6e3 yueta KOHCYJIbTAIUMN):

B3aMMOJICHiCTBHE 3asBUTENss ¢ pabotHukamu Oprana wimu  MOIL[ npu
NPEeNOCTAaBICHUM  MYHUIMOAIBHOM  YCIYyTM  OCYHIECTBISIETCS OJIMH pa3 Mpu
IPE/ICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIMMbIMU JJOKYMEHTaMU; OJIUH pa3 B Cydae
HEOOXOIMMOCTH TIOJyYEHHUsI pe3ysbTaTra MPEAOCTaBICHUS MYHUIIMIAIBHOU YCIYTH B
Oprane unmu MOIL[ B popme sK3eMIUIsipa 3JIEKTPOHHOTO JTOKYMEHTa Ha OyMaKHOM
HOCHTEIIE.
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[Ipo1OKUTENBHOCT OJHOTO B3aMMOJICUCTBHS 3asBUTENS C JOHKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asiBUTENb BIIPaBE OLICHUTh KaYECTBO NPEIOCTABICHUS MyHUIIMIIATBHOW YCIIYTH C
IIOMOIIbIO YCTPOMCTB MOJBHKHOW paanoTesie(OHHONW CBSA3M, C HCIOJb30BaHUEM
PecnyOnnkaHckoro nopraia, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarms o XoJe MpeaOCTaBICHUS MYHULUIMATBHONH yCIYyTH MOKET
OBITH MOJTyueHAa 3asiBUTENIEM B THYHOM KabuHete Ha Exnnom noprane, PecrryOnukanckom
noptane, B Oprane, M®II.

2.15.4. IlpenocraBieHne MYyHUIUNAIBHON YCIYyTH OCYIIECTBISETCS B JHOOOM
MOI] no BbeIOOpY 3asBUTENS HE3aBUCHMO OT MECTa €ro JKUTEIbCTBA WM MECTa
(akTHUecKoro npokuBaHus (mpeObiBaHusA) Ha Tepputopun PecyOnuku TaTapctaH mo
AKCTEPPUTOPUATBHOMY NPUHLMIY. MyHULMIIANbHAS yCIyra B COCTaBe KOMILIEKCHOIO
3amnpoca He IPeIOCTaBISIETCS.

2.16. Nuble TpeOOBaHUs, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHUITUTIATBHON YCIIYTH 110 SKCTEPPUTOPUATBHOMY MIPUHITUIY (B Cy4ae, eCiu
MyHUITUTIATBHAS YCIyTa MPEA0CTaBIIACTCA M0 IKCTEPPUTOPUATIBHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH B AJIEKTPOHHOU (hopme

2.16.1. Tlpu mpenocTaBiIeHUN MYHUIIMIIAIBLHON YCIYTH B JJIEKTPOHHOU (opme
3asiBUTEIb BIIpaBe:

1)  nomyuuth wuHPOpPMAIMIO O TOPSAKE © CpPOKaxX IMPEIOCTABICHHUS
MYHHIIMIIAJFHOW yCIyTH, pa3MelleHHyto Ha EmumHom moprane, PecmyOimkanckom
noprarne;

2)  mojmaTh 3asBIICHHE O NPEJOCTABICHUH MYHHUIMNAIBHOW YCIYTHM W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC VISl TIPEIOCTABICHUS MyHUITUTIATHLHOU YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEpEHBI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu | crateu 16 denepanbHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHNEM PecrmyOnmKkancKoro nmoprana;

3)  MOJyYUTh CBEACHHUS O XOJIC BBIMOJHEHHUS 3asABJICHUHA O MPEAOCTABICHUH
MYHUIIATIATFHON YCITYTH, TOAAHHBIX B AJIEKTPOHHOU (hopme;

4)  OCYIICCTBHUTH OLIEHKY KauecTBa MPEI0CTABICHUS MYHUIIUIIAILHON YCIYTH;

5)  moJMyduTh pe3yNbTaT MPEIOCTABICHHUS MYHHIUIAIBHOW YCIyrd B (dopme
AJIEKTPOHHOTO JOKYMEHTA;

6) monaTh kanoOy Ha perieHue u neicTBUe (Oe3mericTBue) Oprana, a TakKe
€ro JI0JHDKHOCTHBIX JIMI], MyHUIIMIAIBHBIX CIYKAIUX nocpeAcTBoM PecmyOnrkanckoro
noprana, nopTtaina QeaepaqbHON TOCYIapCTBEHHOM HWH(DOPMAIMOHHOW CHCTEMBI,
obecrnieynBaroIIel Mmpolecc 10cyaeOHoro (BHeCyAeOHOr0) 00XajaoBaHUS PEIICHUM U
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naecTBuil (Oe3/eHCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYIAapPCTBEHHBIX H
MYHULUINAIBHBIX YCIYyr OpraHaMu, MpPEJOCTaBISIOIIMMUA TOCYAapCTBEHHBIE U
MYHUIMNAIbHBIE YCIYTM, WX JODKHOCTHBIMU JIMIAMH, TOCYJApCTBEHHBIMU U
MYHULUIIAIBHBIMH CITY>KAIIUMH.

2.16.2. @opMupoBaHHUE 3asBJICHUS OCYIIECTBISIECTCA IOCPEICTBOM 3aIOIHEHUS
ANEKTPOHHOU (opMbI 3asiBIeHUs Ha PecrnybnmukanckoM moprane 0e3 HeoOXOIuMOCTH
JIOTIOJIHUTENIBHOM TIOJJauH 3asIBJICHUS B KaKOW-11M00 UHOHM dopMe.

2.16.3. IIpu popmupoBanuu 3asBICHUS 00ECIIEUNBACTCS:

1)  BO3MOKHOCTH KOTIMPOBAHHS M COXPAHCHHUS 3asBIICHUS U UHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUS YCIIYTH;

2)  BO3MOXXHOCTB 3aII0JTHEHUS] HECKOJIbKUMU 3asIBUTEIISIMH OJTHON JICKTPOHHOM
(GopMBbl 3asBIIEHUSI MPU OOpAICHUH 32 YCIyraMH, MPEAIoJararolliMy HalpaBiIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3)  BO3MOXKHOCTB IIeUaTH Ha OyMa)KHOM HOCHUTEIIE KOIUH JICKTPOHHOU (HOPMBI
3asIBJICHUS;

4)  coxpaHCHHUE paHee BBEICHHBIX B JJICKTPOHHYIO (pOpMY 3asiBIICHUSI 3HAUCHHIA
B JIF00OOI MOMEHT 110 JKEJIaHMIO [T0JIb30BATENS, B TOM YUCIIE IPU BO3HUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOIO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBJICHUS;

5)  3amoyiHEHWE TMOJICH JJIEKTPOHHOH (OpPMBI 3asBICHUS 0 Havaja BBOJA
CBEJCHUN 3adBUTEIIEM C MCIOJIb30BAHUEM CBElICHUHM, pasmenieHHbiXx B ECHA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MopTane, B 4YacTH, Kacarouleics
CBEICHMI, OTCYTCTBYIOLIMX B €AUHON CUCTEME UJIEHTU(PUKALMU U ayTeHTU(PUKAIIH;

6)  BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOH M3 ATAIOB 3aIOJIHEHHS JJICKTPOHHOM
(dopmbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHON HH(opMauy;

7)  BO3MOXHOCTH JOCTyIa 3asBUTEINS K paHee TMOJAHHBIM UM 3asBICHHUSM B
TE€YEeHUE HE MEHEEe OJIHOTO Ioja, a TAKkKe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHUSIM - B
TE€YEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anucs 3asButeneil Ha npuem B M®I] (manee - 3anuch) OCYLIECTBISIETCS
nocpeacTBoM PecnyOinukaHckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENI0 MPENOCTABISETCS BO3MOXKHOCTh 3alMCHU Ha JHOObIE CBOOOJHBIC IS
npuema aty ¥ Bpems B Ipejesiax YCTaHOBJIECHHOTO B MHOTO()YHKIIMOHAJIBLHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENICHHYIO aTy 3aKaHYMBAETCS 3a CYTKH /10 HACTYIUIEHHS 3TOM
JaThl.

Jls oCyLIECTBIIEHUS [IPEABAPUTENIBHOM 3alIMCH TIOCPEACTBOM Pecny0nrKkaHCKOTo
HopTajia 3asBUTEI0 HEOOXOIMMO yKa3aTh 3allpallliBa€Mble CUCTEMOW JaHHBIE, B TOM
quCIIe:
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bamMuHio, UMsl, 0TYECTBO (IIPU HAJTUYHUH );
HOMeEp TenedoHa; aipec FICKTPOHHOU
MOYTHI (TIO KEJIAHUI0); )KEeIaeMYI0 J1aTy U
BpeMs preMa.

B cnydae HECOOTBETCTBUSI CBEICHHM, KOTOpPbIE COOOILIWI 3asBUTENb IpPHU
MPEABAPUTEIBHON 3alMCH, JTOKYMEHTaM, MPEJICTAaBICHHBIM 3asBHUTEIEM IpPH JTUYHOM
npueme, peaBapUTeNIbHAS 3alliCh AaHHYJIUPYETCS.

[Ipu ocymiecTBIEHUU MPEABAPUTENBHON 3alMCH 3asBUTEII0 O0ECIEeUnBAETCS
BO3MOKHOCTb pacIedaraTh TAJIOH-NIOATBEPAKACHUE. B ciiydae, ecnu 3asiBUTENb COOOIIUT
ajipec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIA aJpec TAK)Ke HaIpaBlisieTcss MHPOpMaLus O
NOATBEPKIACHUU NPEIBAPUTEIBHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHH U MeCTa
npuema.

IIpyn ocylecTBI€HUH NpPEIBAPUTEIBLHON 3alUCH 3asBUTEIb B 0053aT€ILHOM
nopsiake nHGOPMHUPYETCS O TOM, YTO IIPEIBapUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIy4yae
€ro HEsBKHU 0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUEMA.

3asBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT PEIBAPUTEIBLHON 3aHCH.

3anpemaercss TpeOOBaTh OT 3asBUTENS COBEPIUEHUS HWHBIX ACHCTBUN, KpPOME
MIPOXOXK/ICHUS UICHTU(DUKAIMU U ayTeHTU(UKAIIMU B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoin @Penepanuu, yka3aHus LENM IPUEMA, A TaKkKe
MPEIOCTABIICHUSI CBEICHHUM, HEOOXOIUMBIX JJIsl pacuera JJIUTEIbHOCTH BPEMEHHOIO
WHTEpBaIa, KOTOPHIA HEOOX0AUMO 3a0pOHUPOBATH ISl pUEMA.

3. Cocras, 10C/1€10BaTEJIbHOCTh U CPOKH BbINOJHEHUSA aIMUHUCTPATHBHBIX
npoueayp, Tped00BaHus K MOPSAAKY MX BBINIOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJTHCHUS a[IMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI Gopme, a TaKKe

0COOCHHOCTH BBINOJIHEHHUS] A/AMUHUCTPATUBHBIX NPOLEAYDP B
MHOI0(pPYHKUMOHAJIBHBIX LIEHTPAX

3.1. Onucanue nocien0BaTeIbHOCTH ACHCTBUM MPU MPETOCTABICHUN MYHUIUIIATIBHON
yCIyTH

3.1.1. IIpenocTaBieHre MyHMIIMTIAIBLHON YCIYTH BKJIIOYAET B CEOSl CIICIYIOIINE
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

1)  KOHCYJBTHPOBAHHE 3asIBUTCIIS;

2)  TpUHATHE u paccMOTpEHHUE KOMILJIEKTA JOKYMEHTOB,
MPEJICTABJICHHBIX 3aBUTEIIEM;

3)  HampaBleHHE  MEXKBCIOMCTBEHHBIX  3allpOCOB B OpraHbl,
YYAaCTBYIOIIHUE B IPEAOCTABIECHUN MYHULIMIIATBHON YCIIYTH;

4)  MOATOTOBKA pe3yJibTaTa MyHUIIUTIAILHOU YCIYTH;
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5)  Bbyaya (HampaBliCHWE) 3asBHTENIO pe3yJibTaTa MYHUIUITATHHON
yciyrH; 6) UCIPaBICHUE TEXHUYECKUX OIINOOK.

3.2. Oka3aHue KOHCYJIbTalUl 3asIBUTEIIO

3.2.1. OcHoBaHMEeM Hauaja BBIMOJHEHUS ATMUHUCTPATUBHOMN
HIPOLEIYPHl SIBISIETCS OOpAallleHHE 3asgBUTENS IO BOIPOCAM, CBSI3aHHBIM C
MPEAOCTaBICHUEM MYHUIUITAIILHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBINOJHEHUE
aIMUHUCTPATUBHOW MPOLIEAYPHI, ABISCTCS:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu oOpamieHun 3asButens B Opran — Cekperaps MCHOTHUTENIBHOTO KOMUTETA
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2.  3asBuTENb BOpaBE 0OPATUTHCS 3a KOHCYIbTAMEN O TIOPSIAKE U
CpPOKax IMPEIOCTABJICHUS] MyHULIMNAIbHOW ycayru B MO®PI[ mmuno u mo
TenedoHy U AIEKTPOHHOMU MOUTe.

Pa6otHuk M®I] KOHCYIbTUpPYET 3asBUTENSA, B TOM YHUCJE IO COCTaBy, dhopme
NpEeACTaBIAEMON JOKYMEHTALIMU U APYTUM BOIPOCaM JUIsl MOTYyUYECHUS] MyHUIIUIIAIbHON
YCIYTH.

3asgBUTEAb MOXKET TOJYYUTh HHPOPMALUIO O TOPSAJIKE MPEJOCTABICHHUS
MYHHUITUTATBHON yCIIyT Ha odunnanbHoM caiitte M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTpPaTUBHbIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIFOTCS. B JIEHb OOpaIlleHUs 3asIBUTEIIS.

Pe3ynbraTtamu BBITIOJTHEHUS aIMUHHUCTPATHUBHBIX poueayp
ABJISIFOTCS: KOHCYJIbTAIIUS IO COCTaBy, popMe MpeACTaBISIEMON JOKYMEHTAlUU U
JIPYTUM BOTIpOCcaM, HEOOXOIUMBIM JIJIsl TIOTYyYEHUS] MYHUITATIATLHON YCIyTH.

3.2.3. 3asBurens BIpaBe oOpatuThcs B Opran mo TeneQoHy H
AJIEKTPOHHOM TOYTE, a TAKKE MOJYIUTh KOHCYJIbTaluio Ha PecmyOnrkanckom
noptaie, caiire Oprata o HopsIKE U CPOKaX MPEeA0CTABICHUS MyHULIUTAIbHOM
YCIIYTH, B TOM YHCJIC TI0 COCTaBy, (hOopMe MPECTaBIIEMON JOKYMEHTAIIUU U
JPYyTUM BONPOCaM JJIsl TOJTYYEHUS] MyHULIMNIATBHOW YCIIyTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHHWE UHGMOPMUpPYET
3asBUTEISI B COOTBETCTBMM C TpeOOBaHUSIMH MyHKTa 1.3.4 aaMUHHCTPATUBHOIO
perjaMeHTa.

AJIMUHHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIINM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH co AHS MOCTYIUICHHS OOpallleHHs.

Pe3ynpraramMmyu  BBITOMHEHHS  QJIMHHUCTPATUBHBIX  MPOLEAYpP  SIBIAKOTCS:
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KOHCYJIBTAIlMM TI0 COCTaBy, (opMe TPEACTABIIEMON TOKyMEHTAIlMd W JAPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYyYEHUS MyHUIIUIIATILHON YCIyTH.

3.3. IIpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
IPEJICTABICHHBIX 3asIBUTEIIEM

3.3.1. IIpuemM DOKYMEHTOB ISl MPEAOCTABICHNASI MyHULIMIIAIBHOM YCIYTH 4epe3

MOI] nnu ynanenHoe padouyee mecto MOLI.
3.3.1.1. 3asBuTeNb (MpEeACTaBUTEND 3asiBUTENs) oOpamaetcss B MODI] ¢
3allpOCOM O TMPEAOCTABICHUM MYHULUIAIBHON YCIYTM W IPEACTABISIET

JIOKYMEHTBI B COOTBETCTBUHU € IIYHKTOM 2.5 aJIMUHUCTPAaTUBHOIO PETJIAMEHTA.

3.3.1.2. PabotHuk M®LI, Benymuii mpuem 3asBICHUIA:

OIpeseNsieT NpeaAMET 00palleHUs; YA0CTOBEPSET

JMYHOCTD 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IIPOBOJUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSM, YKa3aHHBIM B
IyHKTE 2.5 aJMUHHCTPATHBHOTO pEIJIaMEHTAa; 3arlOJIHAET

ANEeKTpOoHHYIO (hopmy 3asiBnenus B AUIC MOI];

IPY NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 a AMUHUCTPATUBHOTO
perinameHTa Ha OyMa)>KHOM HOCHUTEJNE, OCYIIECTBISET CKaHUPOBAHHUE IMPEICTAaBICHHbBIX
JIOKYMEHTOB; pacrieuarsiBaeT 3asBieHue u3z AMC MOII; nepemaer 3asgBUTEII0 Ha
MIPOBEPKY U MOANUCAHUE;

IIOCJIE MOANKMCAaHUs CKaHUpyeT noanucanHoe 3asasieHue B AUC MOLJ; 3arpyxaer
B AUC M®II nokyMeHTHI, MPEJCTABICHHBIC B AJIEKTPOHHOU (POpME UITH AIEKTPOHHBIE
00pa3bl OTCKAaHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET IEKTPOHHOE
7IeJ10; BO3BpAIlaeT MOJMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)kKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asBUTEJIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS: TOTOBOE K
OTIPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. PaGotHuk M®IL] HampaBiseT makeT JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIS
B OpraH B 3JIEKTpOHHO (hopme (B cOCTaBe MaKETOB AJIEKTPOHHBIX JI€JT) B TCYEHUE OJTHOTO
paboyero JHsS cO JHs OOpalleHMs 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynpraTaMy BBITOJHEHUS aAMUHUCTPATUBHBIX IPOLIEYP SABIISIFOTCS: 3asBJICHUE
U TAKeT JIOKyMEHTOB (DJIEKTPOHHOE J€J0), HampaBieHHble B Opral, IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJEHCTBUS.
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3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHULHANAIBHOW YCIYI'H B
aeKTpoHHOM (hopme yepe3 PecnyOnnkanckuii moprall.

3.3.2.1. 3asBuTens IS MOJAYM 3asBICHHS B DJIEKTPOHHON (popMe BBIMOTHSIET
CIEIYIOIINE NECUCTBHUS:

BBITIOJTHSIET aBTOPU3ALHUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amojHsieT (GopMy DJIEKTPOHHOTO  3asBIICHUS, BKIIOYAIONIYIO CBEICHUS,
HEeoOXoauMble W 00s3aTeNbHbIE JUISl MPEJOCTABICHUS MYHHIMNAIBHOW YCIYTH;

MPUKPEIUISIET TOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE MIIN 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOT'O 3asBJICHUS (IIPU HEOOXOJUMOCTH); MOATBEPAKAAET
(akT O03HAKOMJIEHHS M COIJIaCHsl C YCIOBUAMH U TOPSAKOM MPEAOCTABICHUS
MYHUIMINIATBHOM YCIIYyTH B 3JIEKTPOHHON (popMe (yCTaHaBIMBAET COOTBETCTBYIOIIYIO
OTMETKY O COIJIaCHH B ()OPME 3JIEKTPOHHOIO 3asIBICHMUS ); MOATBEPKIAET JOCTOBEPHOCTD
COOOIICHHBIX CBEJICHUH (YCTaHABIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (DOpME BIIEKTPOHHOTO 3asBJICHMUS);

OTIIPABJIISIET 3al0JIHEHHOE ANEKTPOHHOE 3asIBJICHHE (HaOXXUMaeT
COOTBETCTBYIOIIYI0O KHONKY B (OpME 3IIEKTPOHHOTO 3asBJIECHUS); OSJIEKTPOHHOE

3asiBJICHUE MOIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSMU MTyHKTA
2.5.3 amMUHHCTPATUBHOTO pErjiaMeHTa; TMOJIy4aeT yBEJOMJICHUE 00

OTHPABKE 3JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOrHYecKasi IpoBepKa CPOPMUPOBAHHOTO 3aASBICHHSI OCYIIECTBIISIETCS
MIOCJIC 3ATMIOJIHEHUSI 3asIBUTEIIEM KaXKIOTO U3 TIOJIeH 2JIEKTPOHHOM (hopMmbl 3asiBiieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJISI AJIEKTPOHHOW (POpMBI  3asiBICHUS
3asIBUTEIh YBEJOMIISIETCS] O XapaKTEPe BBISIBICHHOM OMIMOKHU U MOPSIKE €€ YCTPaHCHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPECTBEHHO B 3JIEKTPOHHOU opme
3asiBJICHUSI.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHH OOpAIICHUS 3aSIBUTEIIS.

PesynbraTaMyu  BBITIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIEKTPOHHOE JIeJI0, HampaBiieHHOe B OpraH MOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBHUSL.

3.3.3. PaccMoTpeHne KoMIuiekTa JOKyMeHTOB Opranom.

3.3.3.1. OcHOBaHMEM Haudajia BBINOJHEHHUS AAMUHHUCTPATUBHOM NPOLIEAYPHI
ABJISIETCSl TIOCTYIUICHUE 3adBJICHUS M MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTaBICHUS] MyHUIIUTIAIbHON YCITYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIMIOJHEHUE
aIMUHUCTPATUBHOM MPOLETYPHI SBIAECTCS /ykazvlearomes ceedeHus o
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oomcHocmuom  auye/(nanee - JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIpUEM
JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JUIO, OTBETCTBEHHOE 3a MPUEM IJOKYMEHTOB, B Clly4yae
oOpamieHust 3asBUTeNsA ¢ 3agBieHreM B OpraH: omnpezenser MpeaMeT oOpalleHus;
YCTAaHABIIMBAET JINYHOCTH 3asIBUTEIIS,

MIPOBOAUT MPOBEPKY MOJHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

IPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOIO PEMJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKyMEHTOB  yCTAHOBIIGHHBIM TpeOoBaHMsAM (Haaiexamniee oGOpMIICHHE KOIHA
JIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOAYMCTOK, MPUIUCOK, 3aU€PKHYTHIX CJIOB U
VMHBIX HE OTOBOPEHHBIX HCIIPABIICHMIN); 3aMOIHIET JICKTPOHHYIO (OpMY 3asiBICHUS B
aBTOMATU3UPOBAHHOW HHQPOPMAIIMOHHON cHCTEMe, MpeAHA3HAYCHHOM [JIsi OKa3aHUs
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT; TMPU TPEAOCTABICHUU JIOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.5 aJMHUHUCTPATUBHOrO perjlaMeHTa Ha OyMa)KHOM HOCHTEIE,
OCYILIECTBJISIET  CKAHUPOBAHHWE  NPEACTABICHHBIX JOKYMEHTOB;,  pacle4yaThIBacT
3as1BJICHUE; MIEPEIACT 3aABUTEIIIO HA MIPOBEPKY U MOJAMUCAHUE;

MOCJIE MOANKUCAHUSI CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpysKaeT B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYTO CUCTEMY,
NpeAHA3HAYCHHYIO0 Ui OKa3aHUsd TOCYJApCTBEHHBIX M MYHULMMNAIBHBIX YCIIyT
JIOKYMEHTBI, TPEACTABJICHHBIE B JJCKTPOHHOW (opMe WM DIEKTPOHHBIE OOpa3bI
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET DIIEKTPOHHOE JEJ0; BO3BpaIlaeT
MONMCAHHOE 3asIBJICHUE U OPUTHUHAJIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEIIIO; BBIJAACT 3asBUTEII0 PACIUCKY B MPUEME

JIOKYMEHTOB.

B ciyyae Hanmuuus OCHOBaHMU AJisl OTKa3a B MPUEME JTOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, YBEIOMIIET 3asBUTENII O HAIWYUU
MPENSTCTBUN JJIA TIpHieMa 3asBJICHUS W BO3BpAIlaeT €My JIOKYMEHTHI ¢ OOBSICHEHHEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MPpUEME JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IMOCIE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MPUCBANBAET 3as1BJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JEN U CTaTyC
«IIpoBepka JOKYMEHTOB»; HM3y4aeT MOCTYIUBIIUE JJICKTPOHHBIE Ji€jla, B TOM YHCIE

MIPUJIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COOJIIOICHUE YCIOBUM IeHCTBUTEILHOCTH 3JIEKTPOHHOM MOITUCH,

nocpencTBoM obparieHus k Equnomy moprany (B cirydae, €Ciu 3asBUTEIIEM

MIPEACTABIICHBI AJIEKTPOHHBIE JOKYMEHTBI, IOJANUCAHHBIE YCUIICHHOU

KBAJIM()ULIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO).
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[Ipu HanMM4YUKM OCHOBAHUM, IPEYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
perimamMeHTa, TMOATrOTaBIMBACT MPOEKT pelieHus 00 OoTKa3e B MpHEMe JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MYHULIUIIAIbHON YCIYTH.

B ciydae, eciu B pe3ylnbrare MNPOBEPKUA YCUIICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM TOJIUCH BBISIBJICHO HECOOJIOJIEHUE YCIOBUU €€ JeHCTBUTEIHHOCTH,
MIPOEKT peleHuss 00 OTKa3e OJKEH COAepKaTh NMyHKTHI cratbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TO IMIPUHSTHS.

[IpoekT pemieHus 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, C YKa3aHUEM MPUYHH OTKa3a (B ciiydae, ecliv
OCHOBaHUS JJIsl OTKa3a B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX IJI HPENOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBSA3aHbl C HAPYILIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TAKUM
JOKyMEHTaM, OCHOBAaHMS JUIsl OTKa3a B IIpUEME JOKYMEHTOB JOJDKHBI COJEPKATh
nH(pOpMaIMI0O 0O HAUMEHOBAHUM JOKYMEHTOB (MH(OpMAallUH, CBEACHHI), KOTOpbIE HE
MPE/AICTABICHBI, COACPKAT HEIOCTOBEpHbIE M (WJIM) TPOTHBOPEYUBHIE CBEICHUS,
opopMJIEHBl C HApYyIIEHHWEM YCTAaHOBJICHHBIX TpEOOBaHWIl), HANpaBIsSIETCS Ha
COrJJacOBaHMWE B YCTAHOBJIEHHOM TMOPSAKE IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue MPOeKTa pelIeHus: 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX
JUISL  TPEIOCTaBICHUS MYHULMIIAIBHOM YCIYTdM, OCYIIECTBISETCS B IOPSJIKE,
IPELYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPAaTUBHOI'O PETJIaMEHTA.

B cinywae oOTCyTCTBHSI OCHOBaHMU Ui OTKa3a B TMpUEME JIOKYMEHTOB,
OPELYCMOTPEHHBIX NYHKTOM 2.7.1 aIMUHHCTPaTUBHOIO PErJaMEHTa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOI0 paboydero JHS CO JHS
MOCTYIUICHUS 3asBJICHUS, HAMIPABJISET 3asBUTEINI0, YKA3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMIJICHHE O IMOCTYIUICHUN 3asBJICHMS, COAEpIKALIEe BXOAAIIMI PEruCTPallMOHHBIN
HOMEp 3asBICHUS, JaTy MOJIY4YeHHs 3asBJICHUS, TepedeHb HauMEHOBaHWM (HailiioB,
MIPEACTABICHHBIX K HEMY JOKYMEHTOB, ATy IOJYYEHUsS PE3yJIbTaTa MyHULUIIAIbHOU
YCIIYTH.

3.3.3.4. HcnonneHuwe mnpoueayp, ykKasaHHbIXx B nyHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PETJaMEHTa, MpPU HAJU4YMM TEXHHUYECKOW BO3MOKHOCTHU
OCYLIECTBJISIETCS B ABTOMATHYECKOM PEXHMME C UCIOJIb30BAHUEM aBTOMATU3WPOBAHHOM
MH(OPMALIMOHHON CHCTEMBbI, IMpEAHAa3HAUYEHHOW [UIS OKa3aHUs TOCYNapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHI, YCTaHABIMBAE€Mbl€ IyHKTOM 3.3.3
aMUHUCTPATUBHOTO PETIAMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJJHOTO Pab0YEro JIHs CO THS
MOCTYIJIEHUS 3asIBJIEHUS HA PACCMOTPEHUE.



24

PC3YJIBTaTaMI/I BBIIIOJIHCHUA aAMUHUCTPATHUBHBIX IIPOLCAYDP ABJIAKOTCH: HpHHHTBIﬁ
Ha PAaCCMOTPCHUC KOMIUICKT JOKYMCHTOB HJIM ITPOCKT PCIICHUS 00 oTKaze B IMprueme
HTOKYMCHTOB, HGO6XOI{I/IMBIX I IIPECI0CTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HampaBneHue MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOLIUE B
IIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON YCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOLETYPHI
ABJISIETCSl TOJyYE€HUE JOJDKHOCTHBIM JHUIOM (PaOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOM MPOIEAYphl, OT JOHKHOCTHOTO juia (paboTHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEYpPHI, SBISETCS CEKpeTapb MCIOIHUTEIBHOIO KOMHTETA
(mamee - HOMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpPABJICHHE MEXBEIOMCTBEHHBIX
3aIIPOCOB).

3.4.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPaBJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (pOpMHUpPYET M HANpaBsE€T B DJIEKTPOHHOH (hopMe MOCPENCTBOM CUCTEMBI
MEXBEJOMCTBEHHOTO AJIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBHM TEXHHUYECKOU
BO3MOXHOCTH — HWHBIMH CIIOCOOaMH) 3ampoChl O MPEAOCTABIECHUHU JOKYMEHTOB H
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPaTUBHbIE MPOLEIYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATHBHBIX  MPOUEAYpP  SBISIOTCS:
HampaBJICHHbIE B OpraHbl BIACTU M (WJIM) TOJBEJOMCTBEHHBIE OpraHaM BJIACTU
OpraHU3aluy 3alpOCHI.

3.4.3. CpoeupanucThl TOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHHWM 3alpOCOB,
MNOCTYIHUBILUX Y€pe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
NPEIOCTaBISAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpMalMi0) WIM HalpaBisioOT
YBEJIOMJICHHSI 00 OTCYTCTBHM JIOKyMEHTa M (Wiau) uH(POpMaIuu, HEOOXOIUMBIX IS
peAOCTaBICHUS MYHUIIUTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKasze).

AJMUHUCTpATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM IYHKTOM,
BBITIOJIHAIOTCS] B TEUEHHUE TPEX JAHEU CO JHS MOCTYIUICHHUS MEXBEIOMCTBEHHOTO 3a1poca
B OpraH WM OpraHU3allMIo, MPEJOCTABISIIONINE TOKYMEHT U UH(POPMALIUIO, €CITU UHBIE
CPOKHM TMOJrOTOBKM M HANpaBlICHUS OTBETa HA MEXBEJOMCTBEHHBIN 3alpoc He
YCTaHOBJIEHbI  (penepaibHBIMM 3aKOHAMM, MPABOBbIMM akTamu lIpaBuTenbcTBa
Poccuiickoit @enepanuu U NPUHATHIMA B COOTBETCTBUU C (hefepajbHBIMU 3aKOHAMU
HOPMATHUBHBIMU MPABOBbIMU akTamu PecnyOnuku TaTapcraH.
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PesynpraTaMyu  BBINOJIHEHHWS ~ aIMUHUCTPATUBHBIX  NPOLEAYp  SBISAIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOAUMBbIE JJIA MPEIOCTABICHUS MYHHUIIMIAIBHONW YCIIyTH,
1100 yBeAOMIIEHHE 00 OTKa3€e, HAIpPaBJIEHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 33 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpaliiBacMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTHl (CBEACHHSA), HEOOXOIMMBbIE Uil MPEIOCTABICHUS
MYHULIUNIATIBHON YCIYTH, TU00 YBEOMIIEHHE 00 OTKa3e MPH OTCYTCTBUU JIOKYMEHTA U
(wm) uadopmanuy;

IIPY HAJTMYMHU OCHOBAHUM, PEyCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
periiaMeHTa, MOJrOTABIMBAET IMPOEKT pelmeHus o0 OTKaze B NpPHUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHUSI MyHUIIUIIATIBHOM YCIIYTH.

[Ipoekt pemieHuss o0 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
PEIOCTaBICHUS] MyHULIMIIATBHON YCIYTH, C YKa3aHUEM IPUYHMH OTKa3a (B ciiydae, eciu
OCHOBaHUS JJIsl OTKa3a B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX IJI HPENOCTaBICHUS
MYHULMIIAIBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHHEM YCTAaHOBJIEHHBIX TPEOOBAaHUM K TAKUM
JOKyMEHTaM, OCHOBAaHMS sl OTKa3a B IpUEME JOKYMEHTOB JAOJKHBI COJEPIKATh
MH(}OpMALMI0O O HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpPMALIMM, CBEACHHI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPKAT HEIOCTOBEpHbIE M (MJIM) TNPOTUBOPEUYUBHIE CBEICHMUS,
obopMIIEHBI € HapyIICHUEM YCTAaHOBJIEHHBIX TpeOOBaHMIi), HaIpaBisIeTCs Ha
COrJJaCOBAaHUE B YCTAHOBJIEHHOM IOPSAKE IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue MPOEKTa pelIeHus: 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX
JUISL  TIPEIOCTaBICHUS MYHUUMIAJIBHOM YCIYrdM, OCYIIECTBISETCA B TOpPAJKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMu  BBINOJIHEHUS ~ AIMUHUCTPATUBHBIX  NPOLELYp  SBISAIOTCS:
JOKYMEHTBI (CBEJIeHUs), HEOOXOAUMbIE Ui MPEJOCTABICHUS] MYHUIIMIIAIIBHON YCIIyTH,
IOPOEKT petieHus: 00 0TKa3e B IpHEeME TOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTaBICHUS
MYHULMIIATBHOU YCIIYTH.

3.4.5. Hcnonnenne mnpoueayp, YyKazaHHbIX B IyHKrax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  PETJaMEHTa, IMpPU HaJU4YMM TEXHHUYECKOW BO3MOKHOCTHU
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEXHMME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHOM
MH(POPMALTMOHHON CHCTEMBI, IpEIHA3HAYECHHOW MJI1 OKa3aHUsl TOCYJIAapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYI, B TOM 4YHCI€ C MOMEHTA pETUCTpalMU 3asBICHUS B
COOTBETCTBHUHM C ITYHKTOM 2.13 aIMMHHCTPAaTUBHOIO PETJIAMEHTA.
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3.4.6. MaxkcuManpHbIil CpPOK BBIIIOJIHEHHUS AJMUHUCTPATHUBHBIX MPOLEAYD,
YKa3aHHBIX B NMYHKTE 3.4 aJIMHMHHCTPAaTUBHOIO PETJIAMEHTA, COCTABIIAET TPU padOUMX
JTHS.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHONW YCIYTH

3.5.1. OcHoBanumeM Hauyajga BBIIOJHEHUSA AJMHMHHMCTPATUBHONW IPOLELYpPHI
ABJISIETCSI TOCTYIUIEHHME OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIIPaBJICHUE
MEKBEIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHHI), HEOOXOOUMBIX Jif
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE AJIMUHHUCTPATUBHOMN
OpOLEAYPHI, ABISETCS CEKPETaph HCIIOJHUTENBHOIO KOMHUTETA (Jajnee - JOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yibTaTa IPENOCTaBICHUS MYHULHIIAJIBHON
YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
IPEIOCTABICHUS MyHULMIIATBHOW YCIIYTH:

paccmaTpuBaeT cOPMUPOBAHHBIN KOMILJIEKT JOKYMEHTOB, HEOOXOUMBIX JJIs
MPEAOCTABICHUS MYHUIMIIAIBHON YCIYrd; NP BBISIBICHUM OCHOBAHWUW JUIsl OTKas3a B

IIPENOCTABICHUN MyHULMIIATBHON
YCIIyTH, YKa3aHHBIX B IIyHKTE 2.8.2 aIMUHUCTPATUBHOTO PErJIaMEHTa, MOArOTaBINBAET
IOPOEKT peleHus] 00 OTKa3e B IMPEIOCTABICHWM MYHULMIAIBHOM YCIYrH; B Cllydae
OTCYTCTBHSI OCHOBAaHMW JUIsl OTKa3a B IPEJOCTABICHHMM MYHULHIIAJIIBHON YCIIYTH,
MPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aaIMHHUCTPATUBHOTO pErjJaMeHTa, IO HTOram
PacCMOTpPEHHUsI JTIOKYMEHTOB, HEOOXOJMMBIX JJisi TPEAOCTaBIECHUS MYHHULHUIAIbHOM
YCIIyTH, MTOATOTaBIMBAET MPOEKT Pe3ybTaTa MPEJOCTABICHUSI MyHULIUIIAIBHON yCIyTH
B COOTBETCTBUM C NMOAMYHKTaMH 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETIIAMEHTA;
HaIpaBisieT MOJATOTOBJICHHBIM MPOEKT pe3ysbTaTa MNPeJOCTaBICHUS MYHHUIIMIAIbHOU
YCIYIM Ha COIJJaCOBAaHUME B YCTAHOBJIEHHOM IOPSJIKE IOCPEACTBOM CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTOO0OO0pOTA.

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynpraTaMy BBINIOJIHEHHS aJIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: IMPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CormnacoBaHnue W TMOJINUCAHUE NPOEKTa pe3yibTaTa MNPEJOCTABICHUS
MYHULIMNIAJIBHOW  yclIyru (mamee — TMPOEKTbl JOKYMEHTOB)  OCYLIECTBIIAETCA
PYKOBOJMTENIEM CTPYKTYPHOTO IOAPA3AEICHUs, OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3ynbraTa MYHULUIAIBHOM  yCiyrd, 3amecturenem PykoBomurens  Oprana,
PykoBogutenem Oprana.
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[ToaroToByIeHHBIE TIPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHUs, BO3BPAIIAIOTCS
Ha J0pabOTKy JHUIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MYHHUITUTIAIBLHOU
yciyrd. Ilocne ycTpaHeHHS 3aMe4YaHUi MPOEKTH JJOKYMEHTOB ITOBTOPHO MEPEIAIOTCS
JUTSI COTJIACOBAHMSI M TIOITUCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHHH IPOEKTOB JOKYMEHTOB IPOBEPSET
coOJro/IeHre aIMUHUCTPATUBHOTO PETJIaMeHTa TOJDKHOCTHRIME JuiiaMu OpraHa B 4acTu
CPOKOB BBITIOJHEHUS AJMUHUCTPATUBHBIX TMPOIEAYP, WX TOCICIOBATEIHPHOCTH U
MOJTHOTHI, HAJIWYWS COTJIACOBAaHUN YIOJHOMOYCHHBIX IOJDKHOCTHBIX JuI] OpraHa B
CHUCTEME DJICKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuyae BbISIBICHHUS ~ HaApyHmIEHMHM B YacTH  CPOKOB  BBITIOJIHCHHS
aIMUHUCTPATUBHBIX TPOILEAYP, HMX IOCICAOBATEILHOCTH M TOJHOTHI PykoBOAHTENb
Oprana “HULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBHUU C MyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

AIMUHUCTpATUBHBIE TIPOLEAYPHI, YCTAaHABIMBACMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

Pe3ynpTaTaMu BBITIOJIHEHUST aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: pPelIeHUE
00 oTKa3e B IMpUEME JOKYMEHTOB HEOOXOAMMBIX JIJISl IPEAOCTABICHUS MYHHUITUTIATBHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEIOCTABICHUM MYHHUITMIAIBHOW YCIYTH, CIpaBKa
(BbIIIUCKA).

3.5.4. MHcnonHeHue mpoleayp, yKazaHHbIX B TmyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  perjlaMeHTa, TMpH HAJIUYUM TEXHHUYECKOH  BO3MOXKHOCTHU
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEXXHME C UCTOJIb30BAHUEM aBTOMATH3UPOBAHHOMN
HH()OPMAIIMOHHOM CHCTEMBI, MpEJIHA3HAYCHHOW 11 OKa3aHWsS TOCYJAapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
myHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET OJJUH PaOOUHil IEHb.

3.6. Beiiaua (HanpaBiIeHKE) 3asIBUTEIIO PE3YJITATa MYHULUIIAIBHON YCIYTH

3.6.1. OcHoBaHHMEM HayaJla BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOUEIYPHI
SABJISIETCA TOJYYEHUE JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHON MPOLEAYPHI, IOKYMEHTAa, MOATBEPKIAIOUIETO MPEIOCTABICHUE
MYHULIMNATBHON YCITyTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHUE aAIMUHUCTPATUBHOMN
MPOLEAYPHI, SIBISETCA CEKpPETaph UCHOJHUTEIBHOTO KOMUTETA (Janee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BblJauy (HaIpaBJIeHUE) TOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBJIeHHE)
JIOKYMEHTOB:
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00€ecIreunBaeT PErucTpalio U BHECEHUE CBEACHUI O pe3yJIbTaTe MPEJOCTABICHHUS
MYHULIMIIAIBHOM YCIYTH B NOACUCTEMY BEIECHUSA JOKYMEHTAIMU aBTOMAaTU3UPOBAHHOU
UH(OPMAIITMOHHONW CUCTEMBbI, TMpEJHA3HAYEHHON MJii OKa3aHWs TOCYIapCTBEHHBIX WU
MYHUIIMNANBHBIX YCIYT; W3BEIIaeT 3asBUTENsl (€ro MpeACTaBUTENs) CIOCOO0M,
yKa3aHHBIM B 3asIBIICHHH, O PE3YyJIbTATE MPEAOCTABICHUSI MYHULUIIAIBHOW YCIYTU U O
BO3MOKHOCTH IIOJIYYEHHSI PE3yJbTaTa NPEAOCTABICHUS MYHULUIAIBHOW YCIYTH B
Oprane unu 8 MOII,

Hcnomuenne  mpoueayp NOpU  HaJMYUMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMATUYECKOM PEXUME C UCIOJIB30BAHUEM ABTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHUCTEMBI, MpPEIHAa3HAYCHHOW IS OKa3aHUsl TOCYAapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM MYHKTOM,
BBIMIOJIHSIFOTCS. B TE€YEHUE OJHOTO pabodero IHS €O JAHS MOJANUCAaHUSA JOKYMEHTa,
SABJISIOIIETOCS pe3yIbTaTOM IIPEAOCTABICHUS MYHULATTATBHON YCIYTH,
YIOJIHOMOYEHHBIM JI0JDKHOCTHBIM JiniioM Oprana (OpraHom).

Pe3ynbTaTaMyu  BBINOJHEHHUS ~ aJAMUHUCTPATUBHBIX  MPOUEAYpP  SABISIOTCS:
pa3sMeEIleHUE CBEICHUNW O pe3yJibTaTe MNPEAOCTABICHUS MYHHULMIIAJIBHON YCIyTU B
UH(OPMAITMOHHBIX CHCTEMAaX, U3BEIICHUE 3asBUTEIS (€r0 MPEACTaBUTENS) O PE3yibTaTe
MPEA0CTABIEHUS MyHULIMTIAJIBHOM YCIYTH U clIoco0ax ero moiayyeHusl.

3.6.3. llopsamox Bblgaud (HampaBiIeHHs) pe3yibTaTa  MPEJOCTABICHUS
MYHULANAIBHON YCITYTHU:

3.6.3.1. Ilpu oOpareHuun 3asBUTENS 32 PE3YIHTATOM MYHHIIMIAIBHOW YCIYTH B
M®II, pa6otHuk M®II BeI1aeT 3asBUTENIO Pe3yNbTaT MyHHUITUITAIBHONW YCIYTH B (hopMe
HK3EMILISIpa AJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocurene. [lo TpeboBanuio
3asIBUTENS] BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My MPEIOCTABIIAETCS JK3EMIUISIP A3JIEKTPOHHOIO JOKYMEHTAa MYTEM €ro 3alucH Ha
CbEMHBI HOCHUTENb HMHPOpPMAllMM WM HAaMpaBJIE€HUs HSK3EMIUIIpa 3JIEKTPOHHOIO
JOKYMEHTa II0 DJJICKTPOHHOM mo4Te B ajapec 3asBureind. Ilpy 3ammcu Ha ChEeMHBIN
HOCHUTEINIb MH(OPMAIMU WM HANPaBICHUM SK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTaBJEH 3K3EMIUISP 3JEKTPOHHOIO JOKyMEHTa Ha OyMa)kHOM
HOCHUTEJIE, 110 JIEKTPOHHOW ITOYTE HMACHTHUYHOCTH TAKOIO JK3EMIUIIPA AJIEKTPOHHOTO
JOKYMEHTA SK3EMILIAPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE 3aBepsieTcs
YIOJHOMOYEHHBIM COTPYIHUKOM C WCIIOJIb30BAaHWEM YCHJICHHOW KBaTU(UIIUPOBAHHOM
BJIEKTPOHHOM IMOJIHUCH.

AJIMUHUCTpPAaTUBHbIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TOPSJIKE OYEPEJAHOCTH, B JCHb NPHUOBITHS 3asgBUTENS] B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.
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Pe3ynbpraramMu BBITONHEHUSI aIMUHUCTPATUBHBIX MPOLEAYD ABISIOTCS: (PUKCAIUSI
¢dakTa BeIIaYM pe3ynbTaTa MPENOoCTaBleHUsS MyHUIUNaIbHOU yciyru B AVC M®II,
pe3yJabpTaT NPeIOCTABICHNUS MyHULIUIIAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asgBUTEIS 32 PE3YJITATOM MYHUIMOAIBHOM YCIyTH
yepe3 PecnyOnuMkaHCKUWA MOpTal 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HANpPAaBIIETCS  DJIEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOLIETOCS  PE3yJIbTaToM
[IPEIOCTABICHUS MYHULIMTIATbHON YCIIyTH, ITOJANIMCAHHBIN YCUJICHHOU
KBAJIM()UIIMPOBAHHOMN 3JIEKTPOHHOMN MOJIMUCKHIO YIOJIHOMOYEHHOTO JOJIKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM MYHKTOM,
BBIIIOJIHAIOTCS B JI€Hb IOJNUCAHUS JTOKYMEHTa, MOATBEP KAAIOIIETO IMPEAOCTaBICHNE
(0TKa3 B mpeaOCTaBICHUN) MYHULIUNIAJIbHONW YCIYTH, YIIOTHOMOUYEHHBIM JO0KHOCTHBIM
murom Oprana (Opranom).

PesynpraTaMy  BBINOJIHEHHUS ~ QJIMUHUCTPATUBHBIX  HPOLEAYp  SBISAIOTCS:
HanpaBjieHue (MpPeAoCTaBICHUE) C MHCIOJIb30BaHMEM PecmyOiMKaHCKOro mopTrajia
3asIBUTEIIO IOKYMEHTA, ITOATBEPKJAOIIEr0 MPEIOCTaBICHUE MyHULIMIIAIbHOUN YCIIyTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH).

3.6.3.3. IIpu oOpanieHnu 3asBUTENS 3a PE3yJIbTATOM MYHULIMMAIBHON YCIYTH B
Opras, NOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblAauy (HalpaBieHUE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJIbTaT MyHULMNAIbHON yciyru. Ilo TpeboBaHuio 3asaBUTEINS
BMECTE€ C OHK3EMIUISIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE €My
IPEIOCTABISAETCS SK3EMILIAP MIEKTPOHHOTO TOKYMEHTA IyTEM €0 3allCU Ha ChbEMHBIN
HOCUTEIb MH(QOpPMAIMKM WM HANpaBJICHUS IK3EMIUIpa 3JEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSAIIUM IYHKTOM,
OCYUIECTBJISIOTCS B IOPSJIKE OYEPETHOCTH, B ICHb MPUOBITHS 3asIBUTENS B COOTBETCTBUHU
¢ IIpaBunamu BHyTpEeHHETO TPy I0BOTO pacnopsaka Oprasa.

Pe3ynbTaTomM BBIOSHEHUS aIMUHHCTPATUBHBIX MPOLEAYP SABISIOTCA: (PUKCALUSA
dakta  BBIJAYM  pe3ydabTaTa  NPENOCTABICHUS  MYHUIMNAIBHOM  YCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHOW CHUCTEME, MPETHA3HAUYCHHOW [JIsi OKa3aHWus
roCyJAapCTBEHHBIX U MYHUIIMITAJIHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OITHOOK

3.7.1. B cnyyae oOHapy>XeHUS! TEXHUYECKOUN OIIMOKU B JJOKYMEHTE, SIBIISIOIIEMCS
pe3yJIbTaTOM MYHUIIMNIATBLHON YCIIYTH, 3asiBUTEIb HanpaBsieT B Oprax:
3asiBJICHUE 00 UCTIPABJICHUH TEXHUYECKON ommnOku (mprioxeHue Ne 5 k
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HACTOAIIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY); TOKYMEHT, BBIIAHHBIN 3asIBUTEIIO KaK

pe3yibTaT MyHUIIMTAIbHON YCIIYTH, B
KOTOPOM COJIEPKUTCSI TEXHHYECKas OIIMOKa; JOKYMEHTHI, UMEIOIINE IOPUIUYECKYIO

CHITY, CBUJICTEIbCTBYIOLIUE O HATUIUH
TEXHUYECKON OUTUOKH.

3asBiieHUE 00 HCIPaBICHUM TEXHUYECKOM OMIMOKM B CBEICHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS pe3yJIbTaTOM MYHUIIUIIATBLHOM YCIYTH, MOAACTCS 3asiBUTEIIEM
(YIIOJTHOMOYEHHBIM TMPEJICTABUTENIEM) IOYTOBBIM OTHpPABJICHHEM (B TOM YHCIE C
UCIIOJIb30BaHUEM 3JIEKTPOHHOM MOuThl), MO0 yepe3 PecnyOnukaHCKuUM mOpTan Wid
MOII.

3.7.2. JIOMKXHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYLIECTBIIIET
IpUEM 3asiBICHUS 00 HCIPaBICHUU TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asiBICHUE C
IPUIIO’KEHHBIMU IOKYMEHTAMHU U NIEPEIAET UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpATHUBHBIC TMPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbraramMu BBINONHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHITOE
U 3aperuCTpUPOBAHHOE 3asBJICHUE, HANPABJIEHHOE HAa PACCMOTPEHHUE TOJIKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00paOOTKY JTOKYMEHTOB.

3.7.3. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTH M B IIENAX BHECEHHUS WCIPABICHUHA B JIOKYMEHT,
SBIISIONIUNACS PE3yNbTaTOM TPEIOCTABICHUS MYHHUIIMIIAJBLHOW YCIIYTH, OCYLIECTBIISET
IpOLEAYphl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJAMHHHCTPATHUBHOTO pETJIAMEHTa, U
BBIIa€T HCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY IPEACTABUTEIIO)
JMYHO TOJl POCIUCH C MU3BATHEM Y 3asBUTENS (YHNOJHOMOYEHHOIO IPEACTaBUTEs)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEP>KUTCS TEXHUUYECKas OIIMOKa, UM HaIPaBIISET
B aJpec 3asBUTEN IMOYTOBBIM OTIIPABICHHEM (MOCPEICTBOM 3JIEKTPOHHOM MOUTHI)
NUCBMO O BO3MOXXHOCTH TOJY4YeHHs JOKyMEHTa Mpu npenoctaBieHud B Opran
OpUTHHAJIA IOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUECKas OIINOKa.

AJIMUHUCTpATUBHBIC TPOLEAYPHI, YCTAaHABIMBAEMBIC HACTOSIIAM ITyHKTOM,
BBITMOJIHAIOTCS B TEUYEHUE ABYX pabouux JHEH mocie OOHApyKeHHsI TEXHHUYECKOH
OLIMOKY WJIM MOJTYYEHHS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIULIA 3asIBICHUS O JOMYIIEHHON
(91117 (3

Pe3ynbraTaMu BBITIOJIHEHUS A IMUHUCTPATUBHBIX TPOLIEYP SBIISIOTCS: BbIIAHHbBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.
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4, Iopsinok u popMbI KOHTPOJIA 32
NpeaocTaBJIeHHeM MYHHIIUNIAJIbHON YCJIYTH

4.1. HOp}I,HOK OCYHICCTBJICHU TCKYIICT'O KOHTPOJIA 3d CO6J'II-OI[CHI/ICM " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU AOJIDKHOCTHBIMH JIMIIAMH MOJI0KCHU I AIMUHUCTPATHUBHOTI'O
periiaMCHTAa U MHBIX HOPMATHBHBIX IIPABOBLIX dKTOB, YCTAHABJIMBAIOIINX Tpe6OBaHI/IH
K IMpEa0CTaBJICHHUIO MYHHHHHaHBHOﬁ YCIIYI'H, a TaKKC IIPUHATUEM MU peHICHI/Iﬁ

KoHTponp 3a MOJHOTOM M KayeCTBOM IPEAOCTABICHUS MYHULUNAIBHOW yCIIYyI'H
BKJIFOYAET B ce0sl BBISIBJIEHUE U YCTPAHEHUE HAPYIICHUI IIpaB 3asBUTEIIEH, TPOBEICHHE
MIPOBEPOK  COONIIOAICHUST MPOLEAYp NPEIOCTaBICHUS MYHHUIMNAIBHOW  YCIIYTH,
MOATOTOBKY pELIEHUI Ha NeHcTBUS (0e3/1eliCTBHUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOTIOJICHUEM UCTIOTHEHHS aIMUHUCTPATUBHBIX MPOIIEAYP
SABJISIFOTCS:

1)  mpoBepka W COTJaCOBAaHUE IMPOCKTOB JOKYMEHTOB IO IMPEIOCTABICHUIO
MYHULHUNAIBHON YCITyTH;

2)  TPOBOAUMBIC B YCTAHOBJICHHOM  IIOPSAKE  IPOBEPKHU

BEJICHHS
JEJIONPOU3BOACTBA;

3) mpoBedcHHE B YCTAHOBJICHHOM IMOPSAKE KOHTPOJBHBIX IPOBEPOK
COOJII0/IEHUs MTPOLIETyp MPEAOCTABICHNUS MyHULIUIIAIBLHON YCIYTH.

B memax Tekymero KOHTpOJISL MWCHOJB3YKOTCA CBEICHUSA, WMEIIIHMECT B
ANIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KEOHasi KOPPECHOHJEHIIMS, YCTHas WU MUCbMEHHAs
nH(popManus JOMKHOCTHBIX JIMIL, OCYIIECTBIISIIOIIUX BBIMOTHEHUE aIMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLINX JOKYMEHTOB U IPYTU€ CBEACHUS.

JInst oCyIIeCTBIIEHUSI KOHTPOJISL 32 COBEPLICHUEM AEUCTBUN ITPU MPEAOCTABICHUN
MYHULUIIAUIBHON YCIYTH W TPUHSITUA PELICHUM PYKOBOIAUTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CHOPaBKM O  PE3YyJbTaTax IPEIOCTaBJICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cnydasx ¥ MIpUYMHAX HAPYLIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COACPIKAHMS
aAMUHUCTPATUBHBIX MPOLEAYp JOJKHOCTHBIC JHI[A HEMEUICHHO HWH(OPMUPYIOT
PYKOBOJUTENSL OpraHa, MpeJOCTaBIAIONIEr0O MYHULHUIAIBHYKO YCIYry, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPBI MO0 YCTPAHEHHUIO HApYLICHUH.

Texymmii KOHTpOJIH 3a COOJIONEHHEM TOCIEAOBATEILHOCTH  JCHCTBUH,
ONpPENEIICHHBIX  QJMUHUCTPATUBHBIMU  MpOLEAypaMyd 1O  MPEJOCTaBICHUIO
MYHULANAIBHON YCIYTH, OCYLIECTBIIIETCS 3aMECTUTENIEM pPYKOBOJIUTENA OpraHa
MECTHOTO  CaMOYIpaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3aluio  paboThl  TIO
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MPEAOCTABICHUI0O MYHULMIIAJIBHON YCIIYI'H, Ha4YaJlbHUKOM OTJIENA, OCYLIECTBISIOLIErO
OpraHu3aluio padOThl MO MPEJOCTABICHUIO MyHUIIUTIATBHONU YCITYTH.

[lepeyeHb JOMKHOCTHBIX  JIMI[, OCYUICCTBJSIOIIMX TEKYIIMH  KOHTPOJIb,
YCTAHABJIMBACTCS TMOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3/ICNEHUSX OpraHa MECTHOTO
CaMOyIpaBJE€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

4.2. TlopsaioK U MEPUOUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX ¥ BHETUIAHOBBIX MPOBEPOK
MOJTHOTHI ¥ Ka4€CTBA MPEJOCTABICHUS MYHHUITUIIATLHON YCIIYTH, B TOM YUCJE TOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPETOCTABICHUS MyHUIIUTAIbHON
yCIIyTH

4.2.1. KoHTposp 3a MOJHOTOM M KAa4ye€CTBOM IPEIOCTABICHHUS MYHHULMIAIbHON

yCIIyTU OCYIIECTBIIsIETCS B (hOpMax:
1)  mpoBemeHUs MPOBEPOK;
2)  paccMoTpeHHus kamo0 3asBUTeNed Ha JjelicTBusA (Oe3zeicTBHE)

OpraHa, a Takke UX JOJKHOCTHBIX JIMI, MyHULIMIIAIbHBIX CITYXKaIUX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
IPEIOCTABICHUS MyHULMIIATBHONW YCIIYTH IPOBOSATCS IJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [IopsSa0K U NEPUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTcA miaHoM pabotsl Oprana. [Ipu npoBepke MOTyT paccMaTpUBaThCA BCE
BOIIPOCHI, CBSI3AHHBIE C IIPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UITU OTJIEIABHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHUIIMITAIIbHON
ycnyru (Tematuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOMH kajio0e 3asBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSTCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBICHHBIX HAPYIIEHUI aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAK)KE B ClIydae
MOJTydeHUS Kayl00 3asBuTeNel Ha AeiicTBus (6e3aeiicTBue) Oprana, a TakxKe UX
JOJKHOCTHBIX JIULI, MyHUIIUTIATBHBIX CITY>KAIUX.

4.2.4. Pe3ynbpTaThl TPOBEPKU O(QOPMIISIIOTCS B BHJE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBJICHHBIE HEAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JNOJKHOCTHBIX JIUI] OpraHa, Mpea0CTaBIISIOIIETO
MYHUITUTIATIBHYIO YCIYTY, 3a PEIIeHUus U JeicTBus (0e31eliCTBHE), TPUHIMAEMBbIC
(ocylIECTBIISIEMBIE) UMU B XOJI€ MPEIOCTABICHUSI MyHULIUTTAIIBHOW YCITyTH

ITo pe3ynbraram MpOBEACHHBIX ITPOBEPOK B CIy4ae BBISBICHUS HAPYIICHUI ITpaB
3as1BUTEJIEI BHHOBHBIC JIMLA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAaTenbcTBOM Poccuiickon denepannn.
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PykoBonuTenb opraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asBIICHUH.

PykoBomuTens (3aMeCTHTENh PYKOBOAMTENS) CTPYKTYpHOTO TIOApa3AciICHUs
OpraHa MECTHOTO CaMOYIIPABJICHHUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WITH)
HEHAIJIS)KAIlee BBIMOJIHCHNE aJMHHHUCTPATHBHBIX JIEHCTBUH, YKa3aHHBIX B pasneie 3
aJIMHHHACTPATHBHOTO PETIIAMCHTA.

JIOMKHOCTHBIE JIWIIA U WHBIE MYHUIIMITAIBHBIE CITYKAIIIHE 3a PEIICHUS U ICUCTBUS
(6e3nelicTBue), mNOpUHUMaeMble (OCYIIECTBISIEMbIE) B  XO0J€  MPEIOCTaBICHUS
MYHHUIIUATIATHHON YCITyTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBIIEHHOM 3aKOHOIaTEIbCTBOM
MOPSIZIKE.

4.4. [lonoxeHusi, XapakTepu3yrolue TpeOOBaHMS K OPAJIKY U (hopmMaM KOHTPOJIS 32
MIPENOCTABICHUEM MYHUIMITAJILHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI IPa)aaH, uxX
00bEeIMHCHUH U OpraHu3aIui

KoHTpoJ1b 32 npeocTaBiieHneM MyHULMIIAIBHON YCIYTH CO CTOPOHBI IPAXKIAH, UX
OOBEMHEHUH W  OpraHU3alMi, OCYIIECTBISAECTCA  IOCPEACTBOM  OTKPBITOCTU
NEeSATEeIbHOCTH  OpraHa  MECTHOTO  CAMOYIpaBJ€HUs  MpU  MPEAOCTaABICHUU
MYHULUINIATBHON YCIIYTH, TOJIYYEHUS IOJTHOM, aKTyaIbHOW U IOCTOBEPHON MH(POPMALIMH
O TOpPSAKE MPENOCTaBICHUS MYHUIMNAIBHOW YCIYIM M BO3MOXKHOCTH JOCYIEOHOTrO
paccMoTpeHust oOpareHui (3kanod) B Tpoliecce MPeAoCTaBICHUS MYHHIUTIATbHON
YCIYTH.

5. JlocyneOHbIN (BHECY1€0HBbIIT) MOPAAOK 005KaJT0BAHUSA PelICHU U 1eMCTBUM
(0e3neiicTBHSI) OPraHa, MpeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(p)YHKIMOHAJIBLHOI'0 LIEHTPA NMPEA0CTABJIEHHUS IOCYAAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
denepanbHOro 3akoHa Ne210-®3, a takike UX J0JKHOCTHBIX JIUIL,
MYHUIMIAJbHBIX CJIY:KANUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO Ha 00XKAJIOBAHHUE B JIOCYI€OHOM MOPSIIKE PEIICHUIA
u geiictBuil (Oe3nelcTBUsI) opraHa, NMPEAOCTaBISIONIETO MYHMIIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIA OpraHa, MPeJOCTABJISIIOMIEr0 MYHULUNAIBHYIO  YCIYTY,
MYHULUIIAIBHOIO  CIIY)Kalllero,  PyKOBOAMTENS ~ OpraHa,  IMpPeAoCTaBIISIOIIETO
MYHULUIIATBHYIO yCIIyTY, MHOTO(YHKIIIOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO()YHKITMOHAJIEHOTO TICHTPA, OPTaHU3aIi, MPEAYCMOTPEHHBIX 4acThio 1.1 cTathm
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKallo00ii, B TOM YUCIIE B CIACAYIONINX CIyqasiX:
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1)  mapymieHHWe CpoKa  pETHCTpallid  3ampoca O  IMPEIOCTABICHHU
MYHULMIIATIBHOM YCIyTH, 3a1pOca, YKa3aHHOTo B cTaThe 15.1 @eaepanbHoro 3akoHa No
210-03;

2)  HapylIeHHUE CPOKa MPEJOCTABICHUS MYHHUIIMITAIbHOMN yciyru. B ykazaHHOM
ciaydyae JnocyaeOHoe (BHecyneOHOe) 00KalloBaHHE 3asBUTENIEM PEIICHUN W JIeUCTBUM
(Oe3neticTBUsl) MHOTO(QYHKIIMOHAILHOTO LIEHTPA, pa0OTHHKA MHOTO(YHKIIMOHAIHLHOTO
[IEHTPa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTp, PEUICHUS U
nerictBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKANyIOTCSA, BO3JOKEHAa  (YHKIHS — T10
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYT B TOJHOM O0BEME B
nopsiike, onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpcOoBaHMe Yy 3asABUTCNA JIOKYMEHTOB WM HHPOpPMAIUU  JHOO
OCYIIECTBJICHUS! JECUCTBUNA, NPEJICTaBICHUE WM OCYILECTBICHHE KOTOPHIX HE
MPEyCMOTPEHO HOPMATHBHBIMM TMpPaBOBBIMH akTaMu Poccuiickoit ®enepanuu,
HOPMATHBHBIMH TIPAaBOBBIMH akTamu PecmyOnmukm TaTtapcTraH, MyHUIIATIATbHBIMHA
IPABOBBIMH AKTaMU JJIs MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH;

4)  0TKa3 B MpHeMe JOKyMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMH TPAaBOBbIMU akTamMu Poccuiickoit ®Denepannu, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tarapcran, MyHUITUTIATBHBIME TIPABOBBIMU AKTAMU JIJIST
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCITYTH, Y 3asIBUTEIIS;

5)  oTka3 B mpeJOCTaBICHUN MYHHUIIMIIATBHOMN YCITyTH, €CITM OCHOBAaHUS OTKa3a
HE MPEAYCMOTPEHBI (eAepabHBIMU 3aKOHAMH W MPUHSATHIMH B COOTBETCTBUU C HUMU
WHBIMM HOPMAaTUMBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMU HOPMAaTUBHBIMH TIPABOBBIMH akTamMu PecniyOnuku TaTapcran, MyHUIIMTIATEHBIMU
PaBOBBIMHM akTaMu. B ykazaHHOM ciiydae nocynebHoe (BHecyaeOHoe) 00kamoBaHUE
3asBUTEJIEM pEIICHU W AevcTBUi (0e37eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO(QYHKIIMOHAIHHOTO IIEHTpAa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKITMOHAJIGHBIN IIEHTp, peHieHus u JAeUcTBUS (Oe3melicTBHE) KOTOPOTO
00XanyloTcsi, BO3JIOXKEeHAa (YHKUMS 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIUIATBHBIX YCIYT B TOJHOM 00BbEME B MOPSAKE, ONPEACIIEHHOM YacThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeOoBaHME C 3asABUTENS MPHU MPEIAOCTABICHUA MYHUIIUIAIBLHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU MIPABOBBIMU aKTaMu Poccuiickon
@denepanyyu, HOPMATHUBHBIMH  TPABOBBIMH  akTamu PecnyOnuku  Tarapcraw,
MYHHITUTIATHbHBIMH ITPABOBBIMHU aKTaMU;

7) oTka3  opraHa, NOPEJOCTABJSIONIETO  MYHHIHUIAIBHYI  YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJoCTaBISIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
OopraHu3alui, npeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
@3, win ux pabOTHUKOB B HMCIPABICHWU JOMYIIEHHBIX UMH OTEYAaTOK M OIHUOOK B



35

BBIIAHHBIX B Pe3yJibTaTe MPEAOCTaBICHUS MYHUIIMIAIBHON yCIyTd JOKYMEHTax JIn0o
HapyIICHHE YCTAHOBJICHHOTO CpOKa TaKWX WCIpaBieHUd. B ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOe) OOKaJloBaHME 3asBUTEIEM PCIICHHWH W JICHCTBUM
(6e3nericTBUsI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa BO3MOXHO B CJyyae, €ClId Ha MHOTO(QYHKIMOHAJIbHBIA ILIEHTP, PEIICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXaJIyHOTCS, BO3JIOKEHa (QYHKIHMS  TI0
IPEIOCTAaBICHUIO COOTBETCTBYIOIIUX MYHMIIMNAIBHBIX YCIYr B IOJTHOM O0bEME B
MOPsIZIKE, ONpeesIeHHOM YacThio 1.3 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3;

8)  HapylieHHMe CpOKa WM TOPSIKA BBIIAYd JOKYMEHTOB IO pe3yJIbTaTam
IPEIOCTaBICHUSI MyHUITUTIATBHOU YCITYTH;

9)  HPHOCTAHOBJICHHUE TPEAOCTABICHUS MYHUIMIIAIBHON  YCIAYTH, €CIH
OCHOBAaHHS TPUOCTAHOBJICHUS HE TMPEAYCMOTPEHBI (enepalbHbIMK 3aKOHAMU U
MPUHATHIMH B COOTBETCTBUM C HHMH HWHBIMA HOPMATHBHBIMHU IIPABOBBIMH aKTaMH
Poccuiickori deneparuu, 3aKk0OHAMH W WHBIMA HOPMATHBHBIMHU IIPABOBBIMH aKTaMH
PecrryOnuku TatapcTan, MyHUIIMIIaJIbHBIMU TIPABOBBIMH aKTaMH. B ykazaHHOM ciydae
nocyneOHoe (BHecyleOHOe) OOKaJloBaHME 3asBUTEIEM PEIICHUWHM W JAeHCTBUMA
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, padOOTHHKA MHOTO(YHKIHOHAIBHOTO
IIEHTpa BO3MOXHO B CJy4yae, €ClIM Ha MHOTO(PYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U
nevictBus  (6e37eiiCTBHE) KOTOPOTO  OOXKANyIOTCS, BO3JOKE€HAa  (QYHKIMS IO
MPENOCTABICHUIO COOTBETCTBYIONIUX MYHHUIIMITAIBHBIX YCIYT B TOJHOM OObEME B
MopsiAKe, onpeaeneHHoM 4acTero 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.

10) TpeOoBaHue y 3asABUTENS NPU MPEIOCTABICHUMA MYHHIIMIIATBHON YCIyTH
JOKYMEHTOB WMJM HMH(OpPMAaIMH, OTCYyTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKNCh MPHU MEPBOHAYATIHFHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIUTIATBHOW YCIyTH, MO0 B MPEAOCTABICHUA MYHUIIUIATBLHOM
yCIyTH, 33 UCKIIOYCHUEM CITydaeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu | ctaTeu 7
®enepansHoro 3akona Ne 210-03. B ykazanHoMm ciydae nocyneOHoe (BHeECyneOHOE)
00’xaloBaHUE 3asiBUTEIIEM pelIeHuin u JNEUCTBUM (6e3nericTBus)
MHOTO(YHKIIMOHAJLHOTO  LIEHTpa, paOOTHUKAa MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXKHO B CiIy4ae, €ClM Ha MHOTO()YHKIMOHAJIBHBIN IEHTP, PEHICHUS U JEHCTBUS
(6e3nelicTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHA (YHKIUS IO MPEeaoCTaBICHUIO
COOTBETCTBYIOIINX MyHHUIIUTIAJIBHBIX YCIYT B IOTHOM 00BEME B MOPSIKE, OMPEICTICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanob6a momaercs B muchbMeHHON opme Ha OyMa)KHOM HOCUTEIE, B
AJIEKTPOHHOM (opMe B OpraH, MPEeAOCTaBISIOMIUA MYHULUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHANbHBI ~ HeHTp  JAu00 B COOTBETCTBYIOIIMM  Oprax
roCyJapCTBEHHOW BJIACTH, SBIIAIONIMICS y4YpeauTeIeM MHOTO(QYHKIIMOHAIBLHOTO
HeHTpa (nanee - ydpeauTenb MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa), a TaKXke B
OpraHu3alyu, MpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne
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210-®3. XKanoOkI Ha penieHns U ACHCTBUS (Oe31eiCTBIE) PYKOBOIUTEIS OpPTaHa,

MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, MOAAIOTCA B BBILIECTOSIIANA OPraH

(mpu ero HamuM4yuM) JUOO B cCllydae €ro OTCYTCTBUSI paccMaTpUBAIOTCA

HEIMOCPEACTBEHHO PYKOBOJUTENIEM OPTraHa, MPEIOCTABIISIOMIEr0 MYHUIIUIIATbHYIO

ycnyry. JKamoOGel Ha pemieHus W JelcTBus  (Oe3nelicTBue) pabOTHHUKA

MHOTO(YHKIIMOHAJILHOTO LEHTpa MOJAIOTC  PYKOBOIUTEIIO 3TOTO

MHOTO(QYHKIIMOHANBHOTO lieHTpa. JKanoObl Ha pemieHus U JACHCTBUSA

(Oe3meiicTBUE) MHOTO(YHKIIMOHAJIIBHOTO  IIEHTpA MOJAIOTCS  YUPEIUTEIIO

MHOTO(YHKIIHOHATBHOTO LEHTPA WU JOJDKHOCTHOMY JIUILY, YIIOJTHOMOYEHHOMY

HOPMATHUBHBIM MPAaBOBbIM akToM Pecriyosmuku Tarapcran. J)KanoOwl Ha penieHus u

nevictBus (0e3aeicTBre) paOOTHUKOB OpraHM3alluii, PEAyCMOTPEHHBIX YaCThIO

1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3, nonatoTcss pyKOBOIAUTENSM 3THX

OpraHu3aIuu.

XKanoba Ha pemeHuss u neiictBus (Oe3neiicTBUE) opraHa, NpPEIOCTaBISAIOLIEIO
MYHULHUNAIBHYI0  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, HIpeAoCTaBISIONIErO
MYHULUINAIBHYIO YCIyry, MYHHUIMIAIBHOIO CIY’Kalllero, PYKOBOJWTENS Oprasa,
MPEA0CTABIISAIONIEr0 MyHUIIMIIATBHYIO YCIYTY, MOKET ObITh HAaIlpaBJI€Ha I10 IOYTE, Yepe3
MHOTO(GYHKITUOHATBHBIN LEHTP, C UCIIOJIb30BAaHUEM
MH()OPMATMOHHOTENIEKOMMYHUKAIMOHHON ceTh «WHTepHeT», opuuuaibHOro cairta
oprasa, Mpe0CTaBISIONIEr0 MyHUITMTIATBHYIO YCIyry, Enunoro noprana nmubo
PecnyOGnukanckoro noprasia, iHQOpMAIMOHHOM CUCTEMBI JOCYEOHOTO 00KaIoBaHus, a
TaK)K€ MOXET OBbITh MPUHATA MPU JTUYHOM mpueme 3asputess. XKamoba Ha pelieHus u
NENUCTBUS (6e3neiicTBuE) MHOTO()YHKIIHOHATILHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJILHOTO LIEHTPA MOKET ObITh HANPABJIEHA I10 MOYTE, C UCTIOJIb30BAHUEM
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTh «MHTepHeT», OopuUUaIbHOro caita
MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, Exunoro noprana nubo Pecnybinkanckoro nopraia,
UH(OPMAITMOHHON CUCTEMBI 10CY1€0HOT0 00KaJoBaHus, @ TAKKE MOKET ObITh MPUHATA
npu JUYHOM Tpueme 3asButens. JKamoba Ha pemeHus W AeiCTBUsA (Oe31eicTBHE)
OpraHu3aluii, NpeaycMOTpeHHbIX 4YacThio 1.1 cratem 16 @enpepanbHoro 3akoHa No
210d3, a Takke ux pabOTHUKOB MOXET OBITh HAIIPaBJIEHA 1O MOYTE, C UCTIOIb30BAHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTH «VHTepHeT», O(PUIIMANTbHBIX CANTOB
ATUX opraHu3anuii, Ennaoro noprana mu6o Pecny6amkanckoro moprana, a TakKe MOXKET
OBITH MPUHSATA TIPU JTUYHOM MPUEME 3asIBUTEIIS.

5.3. Kanmoba momkHa comepkaTh:

1)  HauMeHOBaHHWE OpraHa, MPEIOCTABISAIONICT0 MYHHIUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIAa OpraHa, MPEeIOoCTAaBIAIONIET0 MYHULMMATbHYIO YCIYTry, JHM0O
MYHHIIMIIAJIBHOTO CITYKallero, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PyKOBOJUTENS U
(umu) paboTHWKa, OpraHu3alui, NPEeIyCMOTPEeHHbIX dacThio 1.1 crateu 16
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®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) paOOTHUKOB, PEIICHUS U
nerictBus (0e3eliCTBIE) KOTOPHIX 00KATYIOTCS;

2)  (amuImio, uMs, OTYECTBO (ITOCIIEIHEE - P HAIMYHUH), CBEACHHS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTENIS - IOPUAMYECKOro JIHIA, a TakKe HoMep (HOMepa) KOHTAKTHOTO
TenedoHa, axpec (aapeca) MEKTPOHHON MOYTHI (MIPU HAJTUYKUK) U TTOYTOBBINA aJpec, IO
KOTOPBIM JIOJKEH ObITh HAIIPaBJIeH OTBET 3asIBUTEIIIO;

3)  cBeaeHus 00 00KaJdyeMbIX PEIICHHUIX U JeHCTBUAX (Oe31eiCTBUN) opraHa,
MPEIOCTABISIONIET0  MYHHUIUIAIBHYIO  YCAYry, JIOJDKHOCTHOTO JIMIIa  OpraHa,
IPEIOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY, JU00 MYHUIMIAIBLHOTO CIIYKAallero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4)  1OBOJBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PCIICHHEM H
nenctBueM (Oe3neiicTBUEM) opraHa, MPEIOCTaBISIONIETO MYHHUIUIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNPeJOCTABISIIONIEIO MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pPaOOTHHKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3aiuii, NpeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, umx pabOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEICTABIICHBI IOKYMEHTHI (ITPH HAJTMYIWH ), TTOATBEPIKIAIONINE TOBOBI 3asIBUTEIS, THOO
UX KOIIHH.

5.4. TloctynuBmias anoba MOMJICKUT PErUCTPAllUd B CPOK HE TMO3THEE
pabouero JHs, CIEIYIOUIEro 3a JTHEM MOCTYILIICHUS.

5.5. XKano0a, MOCTYTMHBIIAsS B opras, MPEI0CTaBISIOIINN
MYHUITUTIATBHYIO ~ YCIIYTY, MHOTO(DYHKIMOHAIBHBIM  IICHTP, YYPEIUTEIIO
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, B OPTaHU3aIluH, TIPETyCMOTPEHHBIE YacThio 1.1
cratbu 16 deaepanpHoro 3akoHa Ne 210D3, mubo BeIIIECTOSAIUI OpraH (IIpH ero
HAJIM4HH ), TOJJICKUAT PACCMOTPEHHIO B TEUCHHE MATHAAIATH Pa00UHX THEH CO THS
€€ perucTpaiuu, a B ciydae 00>KaJIOBaHUS OTKa3a OpraHa, MPeaO0CTaBIISIONIETO
MYHUIIUTIATBHYIO  YCIYTy, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, OpTaHHU3aIui,
npeaycMoTpeHHbIX 4acThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-03, B
IpreMe IOKYMEHTOB y 3asBUTEJIS MO0 B UCIIPABICHUH JIOMYIICHHBIX OMEYaTOK U
OmMOOK WM B CiIy4ae 00KaJOBaHHs HAPYIICHUS YCTAaHOBJICHHOTO CPOKa TaKHUX
WCIIpaBJICHUH - B TCUEHUE MATH paboUYnX JHEH CO THS €€ PerucTpaluu.

5.6. Ilo pe3ynmpTaTaM paccCMOTPEHHsS >KaTIOObl MPUHUMACTCS OIHO W3
CJIEIYIOLIUX PEIICHUN:

1)  »xanoba yJIOBICTBOPSIETCS, B TOM YHCIIE B (hOpME OTMEHBI TPUHSATOTO
peuieHusi, UCIpaBieHUs] JOMYUIEHHBIX OINMEYaTOK M OMMOOK B BBIJAHHBIX B
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pe3yabTare MPEeOCTABICHUS] MYHUIIUMAIBHOM YCIyTH JIOKYMEHTaX, BO3Bpara

3aSBUTENII0 JICHEXKHBIX CPEACTB, B3UMAHHE KOTOPHIX HE MPEIyCMOTPEHO

HOPMATUBHBIMH TIPABOBBIMH akTamu Poccuiickoit ®enepaiivivi, HOpMaTUBHBIMU

npaBoBbIMM akTamu PecnyOnuku TaTapcTaH, MyHMIIMNAIbHBIMUA TPAaBOBBIMU

aKTamu;
2) B yJIOBJICTBOPCHHH KaJTOObI OTKA3bIBACTCSI.

He no3gHee nHA, cienyromero 3a JAHEM MPUHATHS PELICHMS, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENI0 B MUCHbMEHHOW (hOpME U MO JKENaHUIO 3asiBUTENS B
AJIEKTPOHHOM (opMe HampapisieTcs MOTHBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mpu3HaHUA KajaoObl MOJJIEKALIEH YIOBIETBOPEHHUIO B

OTBETE 3agBUTEINIO O pe3yJbTaTax pacCMOTPEHHUS KaJI0ObI JaeTcss nHpopManus o

NEUCTBUAX, OCYIIECTBIISIEMBIX OPTraHOM, MPEIOCTABIAIONIUM MYHULIUNAIHHYIO

yCIyTy, MHOTO(YHKIIMOHATBHBIM LIEHTPOM 60 OpraHu3alnuen,

npeaycMoTpeHHoi vacteio 1.1 crateu 16 denepansHoro 3akoHa Ne 210-D3, B

LEJSAX HE3aMEMIUTEIIbHOTO YCTPAHEHHUS! BBISIBJICHHBIX HAPYIIEHUN TIPU OKa3aHUHU

MYHULIANAIBHON YCIYTH, a TaKKe IMPUHOCATCS W3BHUHEHUS 3a JIOCTABJICHHBIE

HEy/oOCTBa W yKa3bIBaeTCsi MH(MOpMaIus O JaIbHEUIIUX JEHCTBUAX, KOTOPbHIC

HEO00XOJIUMO COBEPIIUTH 3aIBUTEIIO B LIEJISAX MOTYUCHUS] MYHUITUTIATLHON YCIYTH.

5.8. B cnyuae mpusHaHuA XKajJo0bl HE TOJUICKAIICH YIOBIECTBOPEHUIO B

OTBETE 3aABUTENII0 O PE3yJbTaTax pPACCMOTPEHHUS  KaIoObl  JAIOTCS

apryMEHTUPOBAHHBIE Pa3bsSCHEHUA O MPUYMHAX MPHUHSATOTO PELICHUS, a TaKkKe

uH(popManus o NopsaKe 00KaJoBaHUS MPUHATOTO PEIIECHUS.
5.9. B ciyyae ycTaHOBJIEHHS B XOJI¢ WU MO pe3yJbTaTaM pacCMOTPEHUS

’Kajgo0bl TMPU3HAKOB COCTaBa aJIMHHUCTPATUBHOIO TMpPABOHAPYIICHUS WU

NPECTYIUICHUSI TODKHOCTHOE JIMIO, PAOOTHUK, HAJCICHHbIE MOJTHOMOYHUSIMHU IO

PACCMOTPEHHUIO Kaji00, He3aMeIIMTENIbHO HAMPABIIAIOT UMEIOIINECS] MaTeprabl B

OpraHbl MPOKYpaTypHI.



39

[Ipunoxenue Ne 1
AJIMUHHUCTPATUBHOMY PErIIAMEHTY
MPEI0CTABICHUS MyHUITUTIATLHOM
YCIIyTHU MO BBIJJa4€ CIIPABKU
(BBITTUCKH)

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

CIIPABKA

Ceenenust 00 AIEKTPOHHON TTOAUCH

JomxkuoctHOE Juio (PHO)

(moNMCh YIOJIHOMOYEHHOTO JJOJDKHOCTHOT'O JIMLA
Oprasa)
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[Ipunoxenue Ne 2
AJIMUHHUCTPATUBHOMY PErIIAMEHTY
MPEI0CTABICHUS MyHUITUTIATLHOM
YCIIyTHU TIO BBIZau€ CIIPABKU
(BBITTUCKH)

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

Hpe,Z[CTaBI/ITeHLI

KonTakTHbIC JaHHBIC IIPEACTABUTCIIA:

PEIIEHUE
00 O0TKa3e B MPEIOCTaBICHUN MYHUIIUITAIIBHON YCIyTH TIO
BbIJIa4€ CIIPaBKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBinenune ot No 151

IMprujIaracMabIcC K HEMY AOKYMCHTHEI, YIIOJIHOMOYCHHBIM OpraHoM

MIPUHATO pelieHrne 00 0TKa3e B Bbljlaue
CIIPaBKH (BBIMIMCKU) MO CJIEIYIONIEMY OCHOBAHUIO:
JononHuTenbHas nHGopmarus:

Caeznenust 00 3JIEKTPOHHOM MOMTUCH

JomxuoctHoe muio (PHO)
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(mOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
oprasa)

[Tpunoxxenune Ne 3 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MYHUITUTIATLHOM
YCIIYTH MO BblJjau€ CIPABKU
(BBITTUCKN)

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

IIpencraBurensb:

KonTakTHbIC JaHHbIC IIPCACTABUTCIIA:

PEIHTEHUE
00 oOTka3ze B TpuUeMe JOKYMEHTOB, HEOOXOJIWMBIX IS IPEAOCTaBICHUS
MYHULIMIATBHON YCIYTH MO BbIIaU€ CIIPABKU (BBIMUCKHU)
oT No

PaccmorpeB Bamie 3asdBieHue ot No 151

MIPUJIAraeMbl€ K HEMY TOKYMEHTBI, YIIOJJHOMOYEHHBIM OPraHOM

OPUHATO perieHne 00 0TKase B MpUeMe
JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTABICHUSI MYHULIUIIAIbHON YCIYTH MO BblAaye
CIPaBKH (BBIITUCKH) IO CJIETYIOIIMM OCHOBAHMSIM:

1.

2.

Pazbsicuenune IMPUYHNH OTKa3a:

JononHuTenbHas HHGOpMALIUS:

Bbl BIpaBe MOBTOPHO OOpaTUTHCS B YINOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
IIPENOCTABIECHNUN YCIYTH IOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.
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JlaHHBIE OTKa3 MOXKeT OBITh OO0XajdoBaH B JOCYJCOHOM IMOPSIKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAKXKe B CyJIeOHOM MOPSIIKE.

Caeznenus 00 3JEKTPOHHOM MOMTUCH

JomxuoctHOe muio (PHO)

(MoAMUCh YIIOTHOMOYEHHOTO TOJDKHOCTHOTO JINIA
opraHa)
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[Tpunoxenue Ne 4 k
AJIMUHHUCTPATUBHOMY PErIIAMEHTY
MPEI0CTABICHUS MyHUITUTIATLHOM
YCIIyTHU TIO BBIZau€ CIIPABKU
(BBITTUCKH)

dopma

B

(HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pamumyst, M5, OTIECTBO, TACTIOPTHBIE JAaHHBIC, PETHCTPALINIO
IO MECTY JKHTEJBCTBA, aJ]pec MEKTPOHHON MOYTHI, TENIC(OH)

3ASBJIIEHUE
0 BBIJIa4€ CTPABKU (BBIMTUCKHU)

[Ipoury Bac BbiaaTh cripaBky (BBITTUCKY)

(yka3aTh BUJ] CIIPaBKU)

K 3asBnenuto npunaratorcsi:

Pe3ynbraT npenocraBieHus MyHULIMNAIbHON YCIIYTH, IPOLTY MPEIOCTaBUTD:

[ 18 sumeiit kaGumer [TopTana rocymapCTBEHHBIX M MYHHUIIUITAIBHBIX YCIIYT
Pecny6muku Tatapcran;

I:I B MHOTO(DYHKIIMOHAJILHOM IIEHTPE MPEJ0CTABICHUS TOCYIAPCTBEHHBIX U
MYHUIIUNANBHBIX ycayr Pecnyonuku TaTtapceran;

D B Op2ane.
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( )

(maTa) (ToAmurCH) (®.1.0.) Ilpunoxenue Ne 5
K AJIMUHUCTPATUBHOMY PETIaMEHTY IIPEJI0CTABICHUS MyHUIIUTIATLHOM YCIIYTH 110
BbIJIaye CIIPaBKU (BBIMTUCKH)

PykoBoaurento
HUcnonnurenbHOTO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKOU OITMOKU

Coo0maro 06 omudke, JOMYIEHHON NpH OKa3aHWM MYHULMIAIBHOW YCIYrd 1O
BbIJlaue CIIPaBKH (BBITIUCKH).
3amnmcaHo:

[IpaBunbHBIE CBENECHUS:

[Ipomry wucnpaBuUTh  JOMYUICHHYIO TEXHHYECKYIO OIIMOKY UM  BHECTHU
COOTBETCTBYIOIINE U3MEHEHUS B IOKYMEHT, SIBJIAIOLUNACS PE3YIbTaTOM MYHULUITAJIBHON
YCIYTH.

[Ipunararo cienyromuye J0KyMEHTBI:

1.

2.

B cinywae npussTHS pemieHuss 00 OTKIOHCHHWH 3asBJICHHS OO0 HCIPaBICHUU

TEXHUYECKOW OIIMOKHM MPOLITY HAPABUTh TAKOE PEIICHUE:
MIOCPEJICTBOM OTIPABJICHUS JIEKTPOHHOTO JIOKyMeHTa Ha ajapec E-mail: ;
B BUJIC 3aBEPEHHOMN KOMHUH Ha OYMaXHOM HOCHUTEJIE IIOYTOBBIM OTIPABIIEHUEM 110

azpecy:

Hacrosimum noaTBepk1at0: CBeICHUS, BKIIOUEHHbIE B 3aBJICHUE, OTHOCSIIIUECS
K MOEH JTUYHOCTH M MPEACTaBISIEMOMY MHOIO JIMIY, 4 TaK’K€ BHECEHHBIE MHOIO HUXKE,
I0CTOBEpHBI. JIOKyMEeHTBl (KONMMU JIOKYMEHTOB), TMPHUJIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpEOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
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CDGI[CpaHI/II/I, Ha MOMCHT IPCACTABJICHUA 3aABJICHUA 3TH HOKYMCHTDLI I[CﬁCTBHTCJILHI)I )41
CoACPKaT JOCTOBCPHBIC CBCACHMA.

(mata) (moamuce) (®.1.0.)



