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I[TOCTAHOBJIEHHE Ne 30

00 yTBep:kIeHUN AIMUHUCTPATHBHOIO PerjiaMmeHTa
NPeA0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH N0 BblJIa4e pa3pellieHus HA BCTyIUICHUE
B Opak HecOBepLIEHHOJETHUM, JOCTUIIIMM Bo3pacTta 16 Jier

B uensax peanuzanuu ®enepanpuoro 3akoHa ot 27 urons 2010 roma Ne 210-D3
«O0 opraHuzanyy MPETOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIMTIAIBHBIX YCIYT»,
PYKOBOJICTBYsICH mocTaHoBieHueM Kabunera MunuctpoB PecnyOmuku Tatapcran ot
02.11.2010 Ne 880 «OO6 yrBepxkaenun Ilopsaka pa3paOoTKu U YTBEPKICHHS
aIMUHUCTPATUBHBIX  PErNIAMEHTOB  MPEAOCTABJIEHUS  T'OCYJAPCTBEHHBIX  YCIYT
WCIIOJTHUTEILHBIMU OpraHaMM TOCYJAapCTBEHHOM BiacTu PecnyOnuku Tartapctan u o
BHECEHMHM HW3MEHEHMM B OTHAeNbHbIe TMocTaHoBieHus Kabunera MuHUCTPOB
Pecniyonuku  Tartapctan», McnomuurtensHbiii komurer (CTapokapaMaaMHCKOTO
CEIBCKOr0 IIOCEIICHUSA MyciIroMOBCKOro MYHUIUIIAIIBHOT O parioHa
IHOCTAHOBJISIET:

1. YTBepauth mnpunaraeémMplii AJZMUHUCTPATHUBHBIN PErIAMEHT NPENOCTABICHUS
MYHUITUTIATHPHOW ~YCIIYTH TI0 BBIJIau€ pa3pelieHds Ha BCTYyIUIEHHE B Opak
HECOBEPIITEHHOJETHUM, IOCTUTIINM Bo3pacTa 16 jeT (IpuioKeHue).

2. OnyOnukoBaTh HACTOSIIEE IIOCTAHOBJIEHUE Ha OQPUIMAIBHOM CaiTe
MyCIIOMOBCKOTO MYHUITMTIATBLHOTO paiioHa W Ha OQPUIIMATHHOM IOpTaJie MPaBOBOM
uHopmanuu Pecryonuku Tatapcran http://pravo.tatarstan.ru.

3. Hacrosimiee mNOCTaHOBIIEHWE BCTYNMAET B 3aKOHHYK) CWIY IIOCIE €ro
o(pHUITUATTEHOTO OITYOJIMKOBAHUS.

4. KoHTpOJIb 32 UCTIOJTHEHWEM HACTOSIIIErO MTOCTAHOBJICHUS OCTABJISIO 32 COOOM.

PyxoBoaurtens UcnoHUTEJIHLHOT0 KOMUTETA 4
Crapokapamanunckoro CII 7477' JL.M.Xanuy/uiuHa
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YTBepxkIeH

IIOCTAaHOBJICHHEM
CrapokapaMaJIMHCKOr0 CEILCKOro
nocesieHus: MyciroMOBCKOTo
MYHUIMIATBHOTO paiioHa, PecryOnuku
Tarapcran

ot «14» nexabps 2021 r. Ne 30

AIMHMHHMCTPATHBHBIN perjiaMeHT
NpeI0CTABJCHUS] MYHHMIMIIAJIbHOM YCJIYI'H 110 BbIJauye pa3pelieHusl Ha BCTYIJICHUE
B OpaK HecOBEpPIICHHOJETHUM, JOCTUIIIUM Bo3pacrta 16 jer

1. O0uMe moJI0KeHus
1.1. Tlpeamer peryaupoBaHUs aIMHHUCTPATUBHOTO PErilaMEeHTa

Hacrosammii aTiMUHUCTPAaTUBHBIA PETVIAMEHT NPEIOCTABICHUS MYHULHANAIBHOU
yCIIyru (fajnee — aIMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAaHAAPT U MOPSAIOK
MIPEAOCTABIEHNUS MYHULMIIAJBHONW YCIYTH IO BbIJAYE€ Pa3pelICHHs] HA BCTYIUIEHUE B
Opak HECOBEPIIECHHOJETHUM, JOCTUTIIMM Bo3pacTa 16 ler (manee — MyHHITUTATbHAS

yciyra).
1.2. Kareropuu 3asBurenei

1.2.1. JlunamMu, MMEIOMIMMHU TPaBO HA MOJYYEHUE MYHUIUNAIBLHOW YCIYTH,
ABJISIIOTCS. HECOBEPIICHHOJETHUE TpakJaHe, JOCTUrIIMe Bo3pacta 16 jer (namee —
3asIBUTETID).

1.2.2. C 3asgBieHWeM BIIpaBe OOpaTUTbCS TPEJCTABUTENb  3asBUTEIS,
JIEUCTBYIOIIMI Ha OCHOBAHWHU JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJIHOMOYHS, JU00
3aKOHHBIN MPEICTABUTEND (PU3NIECKOTO JIHIIA (Janee — MPeACTaBUTENb 3asIBUTEIS).

1.3. ITopsinok HHPOPMHUPOBAHHUS O MPEAOCTABICHUN MYHUIIMIAIBHOW YCIYTH

1.3.1. Wudopmauust o mnopsake MNPEAOCTABICHUS MYHHMIIMIAIBHON yCIyru
pa3Meraercs:

1) Ha MHPOPMALMOHHBIX CTEHJAX, COAEPXKALIMX BU3YAIbHYIO U TEKCTOBYIO
uHOpPMALIMIO O MYHHUIMIAIBHON yCIyre, pacmojiOKEHHBIX B  IOMEIICHHSX
MHOTO(QYHKIIMOHAJIBHBIX  LIEHTPOB OpPEJOCTaBICHNUS  TOCYAApCTBEHHBIX U
MYHHIIUITATBHBIX YCIIYT.

2) Ha oOQUIMAIPHOM caliTe MYHUIUIAILHOIO paiioHa B HH(OPMAIMOHHO-
TeJIeKOMMYHHUKaIMOHHOM cetn «MuTepHer» (https://www.muslumovo.tatarstan.ru);

3) na Iloprame rocynapCcTBEHHBIX M MYHHMIMNAIbHBIX Ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOukaHcKuit mopran);
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4) na EaguHom mopTane rocy/1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((DYyHKIIHIT)
(https:// www.gosuslugi.ru) (manee — Exunbrit moptain);

5) B rocynapcTBeHHON MHGOpMAITMOHHOM cucteMe «PeecTp rocygapcTBEHHBIX U
MyHUIIMNAIbHBIX yeayr Pecriyonuku Taraperan» (http:/frgu.tatar.ru) (namee — Peectp
roCyJIapCTBEHHBIX U MYHULIMTIAIbHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHME TIO BONPOCAM NPEAOCTABICHHUS MYHULHUIIAIbHON
YCIYTH OCYLIECTBIISIETCS

1) B MHOrOQYHKIIMOHAJIBHBIX I[EHTpPaxX NPEIOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIUINAIBHBIX YCAYT IPU YCTHOM OOpaIllEHUH - TUYHO UJIU 1O Tenedony;

2) B UHTEpakTUBHOM (hopme PecryOinkaHCcKoro nopraia;

3) 6 Hcnoanumenvhom Komumeme Cmapoxkapamanuncko2o  CenbcKozo
nocenenusi Mycaomoscko2o Mynuyunaionozo paiona Pecnyoruku Tamapcman (nanee
— Opran):

IPpY YCTHOM OOpaleHuu - JIMYHO WIH 10 Teaedony;

IPY TUCBMEHHOM (B TOM YHCJI€ B (hOpMe IIEKTPOHHOTO JOKYMEHTA) oOpaIieHun
— Ha OYMa)XHOM HOCHUTEJE 110 MOYTE, B JIEKTPOHHOH (hOopMe 10 IIEKTPOHHOM MouTe.

1.3.3. Uadopmarnus na Equaom noprane, Pecry0aukanckoM moprasie o mopsiaKe
U CpOKax IMpEJOCTaBICHUS MYHULIHUNAIBHON YCIYIM Ha OCHOBAHUU CBEICHHIA,
comepxamuxcsi B PeecTpe rocylnapCcTBEHHBIX W MYHHUIMNAIBHBIX  YCIYT,
MIPEIOCTABIISIETCS 3aIBUTENIO OECIUIATHO.

Hoctyn k nHbOpMaIUU O CPOKaX U MOPSIAKE MPETOCTABICHUS MYHULIUNATIbHON
YCIIYTH OCYILECTBIISIETCS] O€3 BBIMOIHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHUH, B TOM
yucie 0e3 HUCHOJb30BaHMS INMPOTrPaMMHOIO OOECIHEeueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPENCTBA 3asiBUTENS TPeOyeT 3aKIIOUEHUS JUUEH3MOHHOIO WJIM WHOTO
COrJalIeHUs C npaBoobJiagaTesieM IPOrPaMMHOI0 oOecrieueHus,
MPENYCMATPUBAIOIIET0 B3UMAaHUE IJIAThI, PETUCTPALIMIO UM aBTOPU3AIUIO 3asIBUTENS
WM NPEJIOCTaBIEHNUE UM [IEPCOHATBHBIX JAaHHBIX.

1.3.4. Ilpu obOpamieHnn 3asBUTENS JIMYHO WA MO TeledOHYy B COOTBETCTBUU C
MOCTYNUBIIUM 0OpalieHueM MpeaoCcTaBisgeTcss HHpOopMaIus:

1) o Mecre HaxOXIEHUS MHOTO(PYHKIIMOHAJIBLHOTO IICHTpPA MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHULMNAIbHBIX ycnyr, Oprana (azapec, Tpadux padoThI,
CIIpaBOYHBIE TeIe(OHbI);

2) O MOpsIKE MPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH, O COCOo0ax M CPOKax
MOJa4u 3asBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPHIM IPEAOCTABIISCTCS MyHHUIIUTIAIbHAS YCITyTa;
O HOPMATHBHBIX TPABOBBIX aKTaX, PETYJIUPYIOMIUX BOMPOCH MPEIOCTABICHUS
MYHULIMNIAJIBHON YCIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JJISI PACCMOTPEHUS 3asBJICHUS O
MPENIOCTAaBIICHUH MYHHUIIMOAIBHOM YCIyrd, O CpOKax IMpUEeMa M PErucTpaluu
3asIBJICHUS;

5) o xo/e NpeaoCTaBICHUS MYHUIIMTIAIILHOMN YCITyTH;

6) o Mecre pa3memnieHHs] Ha OPUIIMATBLHOM caiiTe MH(OPMAIUU 1O BOMPOCAM
MPEAOCTABICHUSI MyHULIMTIATbHON YCIYTH;
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7) o mopsiake O0KAJOBaHWs JNEHCTBHU WM O€3ICUCTBHS JOJDKHOCTHBIX JIHII
Oprana.

[Io mnuceMeHHOMY OOpalleHHI0 COTPYJHUKH OTJAENda, OTBETCTBEHHOIO 3a
MPENIOCTaBICHHEe MYHULMIAIBHOW YCIOyrH, NOAPOOHO B NUCBMEHHOW Gdopme
Pa3bACHSIOT 3asBUTENIO MOPSJIOK NPEIOCTABICHUS MYHULMNAIBHON YCIyIM U
BONPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE€ aJMUHUCTPATUBHOIO perjiaMeHTa, U B
T€YEHUEe TpeX paboyux IHEW cOo JHS perucTpaluyd OOpalleHUs HAMNpaBISAIOT OTBET
3asBuTeN0. OTBETHI JAKOTCS Ha sA3bIKE oOpanieHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha $S3bIKE OOpAILEHUS HCIONB3YIOTCS TOCYIapCTBEHHBbIE A3BIKM PecnyOnuku
Tartapcran.

1.3.5. Undopmanus no BompocaM MNPEAOCTaBICHUS MYHULUINAIBHOW YCIYrd
pasMemniaercss Ha O(QUUMAIBHOM  CailTe MYHUUUIAIBHOIO pailoHa U  Ha
MH(GOPMaLIMOHHBIX CTeH1aX B oMeleHus1x Oprana Jyist paboThl C 3asBUTEISIMHU.

Wupopmanusa Ha rocynapcTBeHHbIX  si3bikax PecnyOnmukmu — Tarapceras,
pa3Meriaemas Ha HMHQOPMAIMOHHBIX CTEHAAaX U Ha OQUIMAIBHOM  caiiTe
MYHHMLIMIIAJIBHOTO  palloHa B HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIUOHHOW  CETH
«IHTEepHeT», BKIIOYAET CBEICHHS O MYHHUIMNAIBHON YyCIyre, coiep)Kaliuecs B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO pETJIaMEHTA,
uH(pOpMAIIMIO O MECTE€ HaXOXJIEHHs, CIPABOYHBIX Tele(oHax, BpeMeHU pabOThI
Oprana, o rpaduke npueMa 3asBJICHUN Ha MPEJOCTABICHNE MYHHUIIMITAIbHON YCIYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKTHI, PETYJIUPYIOINE NPETOCTABICHUAE
MYHULIMIIAIBHON yCIIYyT U

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  aKTOB,  PETYJIUPYIOLIUX
MPEAOCTABICHUE MYHULIHUNAIBHON yCIYru (C yKa3aHHMEM PEKBU3UTOB HOPMATHBHBIX
MPAaBOBBIX AKTOB M HMCTOYHHMKOB HX O(PUIMAIBHOTO OMyOJWKOBaHMS), pa3MElIeH Ha
Enunom mnoptane, B PeecTpe rocygapCTBEHHbIX M MYHUIMIAIbHBIX YCIYr, Ha
opULIHATEHOM caiite MYHHUIIANATLHOTO paiioHa B nH(pOpMaIMOHHO-
TE€JIEKOMMYHHUKAIMOHHOU ceTu «/HTepHETY.

1.4.2. Texct agMHUHHCTPAaTUBHOIO pErjaMeHTa B JECHCTBYIOIIEH peIaklnu
MOJUICKUT pa3MmenieHnto Ha EguHom mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHUIIUINIATBHBIX YCIYr, Ha O(QUIIMAJIBHOM CailTeé MYHUIMIAILHOTO pailoHa B
MH(pOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «HTepHEeTY.

1.5. TepMI/IHBI, HCIIOJIb3YCMbBIC B AAMHUHHUCTPATUBHOM PCIIIAaMCHTC, U UX OIIPCACICHUA

1.5.1. B agMUHHCTpaTUBHOM perjlaMeHTe HCIOIb3YIOTCS CIEAYIOINEe TEPMUHbI U
OTpeneeHUs:

ylnajieHHoe pabodee MecTO MHOTO(YHKIIMOHAJIBHOTO IIEHTpA MPEIOCTaBICHUSA
TOCYAApCTBEHHbIX M MYHHIMIAIBHBIX YCIYyT — TEPPUTOPUAIBHO 000CO0JIEHHOE
CTPYKTYpHOE nojApaseneHue (oduc) MHOT0() YHKITMOHATILHOT O IEHTpa
IPEIOCTaBIECHUS TOCYIapCTBEHHBIX M MYHUIIUTIAJIBHBIX YCIYT, CO3aHHOE B TOPOJICKOM
(cenbCKOM) TMOCEJIEHUU MYHUIUIAIBHOTO pailoHa WIM B TOPOJICKOM OKpyre
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Pecniybnuku Tartapcran B coorBercTBUM ¢ myHKTOM 34 IlpaBun opranusainuu
JESTENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHULUITAJIIBHBIX YCIYT, YTBEPKIACHHBIX NTocTaHoBIeHUEM [IpaBurenscTBa Pocculickon
®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxknenun [IpaBui opranuzanuu
JEATENHPHOCTA MHOTO()YHKITMOHABHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBECHHBIX U
MYHULIMOAIBHBIX YCIYT»;

TeXHUYECKas oOIMOKa - omuOKka (Onucka, ornedyaTka, rpaMMaTH4ecKas WIH
apudMeTrueckas omubOka U000 Tomo0Has omwubKa), JIOIyIIEHHAas OpraHoM,
MPEIOCTABISAIONIUM MYHHUIMIAIBHYIO YCIyry, W TMpuUBeAas K HECOOTBETCTBHUIO
CBEJCHUI, BHECEHHBIX B JIOKYMEHT (pe€3yibTaT MYHULIUIIAJbHON YCIYr1), CBEICHUSAM B
JOKYMEHTax, HA OCHOBAaHUH KOTOPBIX BHOCUJIMCH CBEICHUS;

Enunas cucrema wujaeHTHUKAMU W ayTeHTU(UKAIUM B HUHPPACTPYKTYpE,
obecnieurBaronien UH(POPMALIMOHHO-TEXHOJIOTNYECKOEe B3aUMOJICICTBUE
MH(OPMAIMOHHBIX CUCTEM, UCIOJIb3YEMbIX JIJISl MPEIOCTaBICHUS] TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT B 3nekTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocyapcTBeHHasi HGOpMAaIMOHHAs CUCTeMa, 00ecTieunBarolas CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIMOHHOT'O B3aUMOJEHCTBUSA B CUCTEME UAECHTU(UKALIUN U
ayreHtuukanuu K  uHQOpMAIUuU,  COAEpKalIedcs B TOCYAapCTBEHHBIX
MH()OPMAIIMOHHBIX CUCTEMaX M MHBIX UHPOPMAITMOHHBIX CUCTEMAX;

M®I] - TlNocynapcTBeHHOE O1OKEeTHOE yupexaeHue «MHOro(yHKIMOHAIBHBIN
LEHTP MPEIOCTABJICHUSI TOCYIApCTBEHHBIX M MYHHUIHUIAIBHBIX ycuyr B PecrnyOnuke
Tartapcrany;

HcrnonkoM — UCHOMHUTEIbHBIA KOMUTET MYHUIMIAIBHOrO paloHa (Wiau
rOPOJICKOI'0 OKpYTa);

EI'P 3AT'C — Enunblii rOCyJapCTBEHHBIA PEECTP 3alUCEN aKTOB I'PaKIAHCKOIO
COCTOSIHUS;

AUC  MO®IL] -  ApromarusupoBaHHas  MH(POPMALMOHHAs  CHCTEMA
MHOTO() YHKIIMOHATTBHBIX LIEHTPOB PEA0CTABIEHUS roCyJ1apCTBEHHBIX u
MyHUIUNANBHBIX yciyr PecyOnuku TaTapcras.

1.5.2. B agfMUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3asBJIECHUEM O MPEAOCTABICHUU
MYHHUIIMTIAIBHON YCIYTU (J1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoC O MPEOCTaBICHUU
MYHULANAIBHOW YCIYIM, IOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanbHoro 3akona or 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu
MPEIOCTaBIEHUS TOCYJAPCTBEHHBIX 1 MYHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid
3akoH Ne 210-@3).

2. CraHaapT npeaocTaBjIeHUs MYHUIHMIIAJIBHON YCIyTH
2.1. HaumenoBaHre MyHUIMIIAJIBHOW YCIYTH

Brinaua paspenieHus: Ha BCTYIUIEHUE B Opak HECOBEPIIEHHONETHUM, TOCTUT UM
BO3pacra 16 ner.
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2.2. HanmeHOBaHNE UCTIOTHUTEIBHO-PACIIOPAIUTEIEHOTO OPraHa MECTHOT'O
CaMOYTPaBJIEHUs, HETIOCPEICTBEHHO MIPEIOCTABIIAIOIIEr0 MyHUIIMIIAJIBHYIO YCIYTY

Hcnonnautensubii  koMuTeT CTapoKapaMaIMHCKOTO — CEIbCKOTO  TMOCEICHUs
MycIIoMOBCKOTO MyHUITUTIATBHOTO paiioHa Pecriybnuku Tarapcran (manee — Opran)

2.3. Onncanue pe3ynbraTa IpeoCTaBIeH!s] MyHUIIUTIATBHON YCIyTU

2.3.1. Pe3ynpTaToM npeaocTaBieHUs] MyHULIMITATbHON YCIYTH ABIISETCS:

1) pemeHwme O BBJAUe pa3peuieHHs ~Ha  BCTYIUIGHHE B Opak
HECOBEPILIEHHOJIETHUM, JTOCTUTTIIUM Bo3pacTa 16 ner (mpuioxenue Ne 1 k HacTosieMy
aJMUHUACTPATUBHOMY PETJIaMEHTY);

2) pemieHre 00 OTKa3e B MPENOCTABICHUHM MYHHUIUIAIBHOW  yCIYTH
(npunosxxenue Ne 2 Kk HaCTOsIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemierne 00 OTKase B TNpUEME JIOKYMEHTOB, HEOOXOMHMMBIX IS
MPENOCTaBICHUS MYHUIIMMAIBbHONW yciuyru (mpuwioxenue Ne 3k  HacTosIiemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynbTar mNOpenoCTaBICHUS MYHULMNAIbHON YCIYIM HalpaBsieTCs
3asBUTENI0 B (OpMeE BJIEKTPOHHOIO JOKYMEHTAa, MOJIUCAHHOIO YCHJIEHHON
KBaJTU(UIIMPOBAHHOMN AIEKTPOHHOM MOAMUCHIO YIOJIHOMOYEHHOTO JOIKHOCTHOTO JIUIIA
Oprana (mu60 Oprana), B coorBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 ampenst 2011
rojia Ne 63-®3 «O06 anexkTpoHHOM moanucu» (nainee — GegepanbHbii 3akoH Ne 63-D3) B
muuHbd kKabuner ExgmHoro moptan. B cimydae HampaBieHUs 3asiBICHUS TTOCPEICTBOM
PecniybnukaHcKkoro mopTana pe3ysibTaT MpeloCTaBICHUS MYHULIMMAIBHOM YCIyTU
HaIPaBJISICTCS B JIMYHBIN KaOuHeT PecrmybnnkaHCcKoro moprarna.

2.3.3. Tlo BbIOOpY 3asiBUTENsI PE3yNbTaT MPENOCTABICHUS MYHHUIIMNAIBHON
yciayru Beijaercs B Oprane wim B MOL[ B ¢dopme 3K3eMIuisipa 3JIEKTPOHHOIO
JOKYMEHTa, pacneyaTaHHOro Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOrO IEeYaThl0 U
MOJMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JAOKHOCTHOro jauna Oprana wuiaum
paborauka M®II.

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT NPEIOCTABICHUS MYHUIUIIAIBHON
ycIIyru B (popMe 3JIEKTPOHHOIO JOKYMEHTa B TEUYEHHE CpOKa JEUCTBUS pe3ysbTaTa
MPEAOCTABIECHUS MYHUIIUNIATbHON YCIYTH.

2.4. Cpok mpefocTaBIeHUs] MyHUIIUTIAIBHON YCIYTH, B TOM YHUCIIE C y4ETOM
HEOOXOAMMOCTH O0palleHUs] B OPraHn3allu1, yYacTBYIOIHE B IIPEIOCTABICHUU
MYHUIMTAIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS IPEIOCTABIECHUS MYHULIUITIATbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3akoHOJaTenbcTBOM Poccuiickoit denepanuu, Cpok BbIauM (HApaBIECHUs)
JOKYMEHTOB, ABJISIFOIINXCS PE3YyIbTAaTOM MPEAOCTABICHNUSI MyHULIMITAIBHON YCIIyTH

2.4.1. MyununnaneHasi yciuyra npeaoctapisiercs B TeueHue 10 padounx gHei.
2.4.2. IlpuocTaHOBIEHHE CPOKA MPEIOCTABICHUS MYHUIIMNAIBHOMW YCIYTH HE
PETYCMOTPEHO.
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2.4.3. HampaBieHne AOKYMEHTA, SIBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIMOAIBHOW  ycayru B (QopMe 3JIEKTPOHHOrO  JOKYMEHTa, 3asBUTENIO
OCYIIECTBIISICTCS. B JIEHb O(QOPMJICHUS U PETUCTPAIMM PE3yJbTaTa MPEeoCTaBICHUS
MYHULIUTIATHBHON YCITYTH.

2.5. WcuepnipiBaroliuii epeuyeHb IOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIHHBIMU UM UHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMU JJIs
MPEAOCTABICHUS MYHUIIUNIATBLHON YCIYTH, a TAKXKE YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOUMBIMU U 00s13aTENBHBIMU JIJIS1 IPEAOCTABICHUS MYHUITUTIATBHBIX YCITYT,
MOJISKAIIUX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYEHHUS 3asIBUTEIIEM, B TOM
YHCIIE B AJIEKTPOHHOU (hopMe, MOPSI0K UX MPEACTABICHUS

25.1. lng momydeHusT MYHUIUIAIBHOW YCIYrd 3asBUTENb MPEJCTaBISAET
CIENYIOIIHNE TOKYMEHTHI:

1) TOKYMEHTBI, yIOCTOBEPSIONINE JTUYHOCTh BCTYMAIOIIKNX B Opak (He Tpedyercs
B cily4ae oOpalieHus mocpeacTBoM Pecny0inukanckoro noprania);

2) JIOKYMEHT, YJOCTOBEPSIOIIMI TOJHOMOYUSI MPEICTaBUTENs 3asBUTENs (HE
TpebyeTcs B ciydae oOparieHus: 3aKOHHOTO MPEJACTABUTEIS 3asBUTENIA);

3) 3asBicHHE:

B (hopMe moKyMeHTa Ha OyMaxHOM HocuTene (mpuioxenue Ne 4 K HACTOSIIIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJICKTPOHHOM (popMe (3amOJIHSIETCS TOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEJICHUN B DOJIEKTPOHHYIO (OpMYy 3asBICHUS), TOJINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TIyHKTa 2.5.3 aAMUHUCTPATUBHOTO perjiiaMeHTa, Ipu oOpalleHuu
nocpencTBoM PecryOinkaHCKOro moprana;

4) NUCbMEHHOE COTJIacue 3aKOHHBIX MPEJCTAaBUTENEH JIUIl, BCTYNAOMUX B Opak,
3aBEPEHHOE B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHO/IaTEILCTBOM O HOTapHarTe;

5) TOKYMEHTBHI, TIOJITBEPIK/IAFOIINE 0COOBIE OOCTOSATEIBLCTBA CHUKEHUS OpavyHOro
BO3pacTa (CrpaBKa MEIUIIMHCKOW OpraHu3alli rocyJapCTBEHHON WM MYHULIUTTAIEHON
CUCTEMBI  3JPABOOXPAHCHHUS O HAIWNYUU OEPEeMEHHOCTH JUOO  JTIOKYMEHTHI,
NOJATBEPKAAIOUIME HEMOCPEACTBEHHYIO YIpO3y JKHW3HU OJHOIO W3 JIMIL, KEJIAIOIINX
BCTYNIUTh B Opax).

2.5.2. 3asgBieHHMe U TpuUJaraeMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJsIeHbI) 3asABUTEIEM OJHUM U3 CJICIYIOIIUX CIIOCOOOB:

1) yuepes M®I] Ha OymakKHBIX HOCUTENSIX U B BHUJE AIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecnyOiMkaHCKOro mopTalia B 3JIEKTPOHHOU GopMme;

3) B Opran JUYHO WJIU MOCPEICTBOM IMOYTOBOM CBSI3W Ha OyMa)XHOM HOCHTEJIE.
3asiBieHHE W MpUJIaraeMble JOKYMEHTBI, MPU HAIMPaBICHUH MOCPEICTBOM MOYTOBOMU
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM TMOPSIIKE.

2.5.3. 3asBiieHUE NPU HANpPABJICHUHM MOCPEACTBOM PecryOiuKkaHCKOro mnoprana
MIOAIIACHIBAETCS IIPOCTOM IJIEKTPOHHOM MOAIUCHIO 3asIBUTEIIS.
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Jlnst monyyeHus MPOCTOM DIIEKTPOHHOM TOJIMUCH 3asBUTENI0 HEOOXOAUMO
npouTu npouenypy perucrpauuu (ayrentudukanuu) B ECHUA, a Takxe MOATBEPIUTH
YYETHYIO 3aIUCh.

DJIEKTPOHHBIE JIOKYMEHTHI (RJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), YKa3aHHBIX B
noamyHkrax 2, 4 mnyHkra 2.5.1 aJAMHMHUCTPAaTHBHOI'O PErJIAMEHTa, 3aBEPSIOTCS
YCWICHHOW KBaJTU(DUIIMPOBAHHON MOMUCHIO JIUI], YIOJHOMOUYEHHBIX Ha CO3/IaHHE U
MOANMCAHNUE TAKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTApUYyCaMHU.

DJEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaraeMble K
3asBJICHUIO, B TOM 4YHCJI€ JIOBEPEHHOCTH, HANpaBISIOTCS B Bujae (paitioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee S0 MOauT.

KadecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (2JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJKHO IO3BOJISITH B MOJHOM O0OBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBneHuss TOKYMEHTOB U WH(GOPMAIMH WIH OCYIIECTBICHUS JIEHCTBUIA,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
MPaBOBbIMU aKTaMU, PEryJUPYIOIMIUMHU OTHOIICHUS, BO3HUKAIOIIUE B CBS3U C
MPEAOCTABICHUEM MYHHUIIMNIATBHON YCIIYTU;

2) OCYIIECTBIICHHS JNEWUCTBUM, B TOM YHUCJIE COIJIaCOBaHUM, HEOOXOIUMBIX JIJIst
MOJIYYECHHUS] MYHULMMNAIBHOM yCIAYrM M CBA3aHHBIX C OOpalieHueM B HHbIC
rOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIIPABJIECHUS, OPTraHU3allH, 3a
UCKJIFOYEHUEM TIOJYYEHHsS] YCIyr U TIOJYYEHHs] JIOKYMEHTOB U HWHGOpMaIlUu,
MPEAOCTABISIEMBIX B pE3yJIbTaTe MPEIOCTABICHUS TaKUX YCIYTr, BKIIOYEHHBIX B
IIEpeYHU, yKazaHHble B 4yactu | crateu 9 @epepanpHoro 3akoHa Ne 210-03
(HEOOXOTUMBIX U 0053aTEIbHBIX YCIYT);

3) mpeAcTaBlieHMs] JIOKYMEHTOB U uHQOpManuwu, OTCyTCTBHE | (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IMPHU MEPBOHAUAILHOM OTKAa3€ B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABJICHHS MYHHIIMIAIBHONW YCIYyTH, JUOO B
MPEAOCTABICHNY MYHULIMTAIBHON YCIIYTH, 32 UCKITIOUEHHUEM CJICYIOIINX CIyYaeB:

a) UW3MCHEHHEe TpeOOBaHWI HOPMATHBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
IPENOCTABIEHUSI MYHUIMIIAJIBHON YCIYTH, MOCIIE MEPBOHAYAIIBHON NOJAAUYH 3asBICHUS
O MPEOCTABICHUN MYHUITUTIATLHON YCITYTH;

0) HanMuMe OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIIMITAIILHON YCIYTU U
JIOKYMEHTax, TMOJIaHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAILHOIO OTKa3a B IIpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTABICHUS MYHHUITUNAIBHOW YCIYTH, JIHOO B
MPEAOCTABICHUN MYHUIUIIAJIBLHON YCIYTH U HE BKIIFOUCHHBIX B IIPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHUE CPOKA JICUCTBUS JOKYMEHTOB WJIM M3MEHEHHE WH(OpPMAIUU TOoCcTe
MEePBOHAYATIBLHOIO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTaBICHUS
MYHHUITUTIATHBHON YCIIYTH, TNOO B MPEOCTABICHIN MYHUIIUTIAIEHON YCITyTH;

I) BBbISIBIIGHWE JOKYMEHTAJIbHO TOJATBEpX)AEHHOro (Qakra (IPU3HAKOB)
OIMOOYHOTO WJIM TMPOTHUBOINPABHOTO AEUCTBUS (0€31€UCTBUSA) JOKHOCTHOIO JIHIA
Oprana, pab6orHuka M®Il, npu nepBoHAYaIILHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJIUMBIX JIJIsl TIPEIOCTABJICHUSI MYHUITUTIATLHON YCIYTH, TU00 B MIPEAOCTABICHUU
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MYHUILIUTIAIBHOW YCIIYTH, O Ye€M B NIHUCHBMEHHOM BHJI€ 3a IOJIHMCHI0 PYKOBOJIUTEIS
Oprana mnpu MepBOHAYAIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX Jis
MPEIOCTABICHUS] MYHUIIMIAIBHOM YCIYTH, YBEIOMIISIETCS 3asBUTENNb, a TaKke
MIPUHOCSITCS U3BUHEHUS 3a JOCTaBJICHHBIE HEY/100CTBa;

4) mpenocTaBlieHHS Ha OyMa)XHOM HOCHUTENIE JTOKYMEHTOB M HWH(OpPMAIINH,
AICKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIM 3aBEPEHBbI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIYy4YaEB, €CIU
HAaHECCHHE OTMETOK Ha TaKhe JIOKYMEHTHI JUOO MX H3BATHE SBIISETCS HEOOXOIUMBIM
YCJIIOBHEM MPEIOCTABIICHUSI TOCY/IapCTBEHHON WM MYHMIIUTIAIBLHOW YCIYyTHU, U UHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (DeiepaibHBIMUA 3aKOHAMM.

2.6. HcuepnipiBaroluii nepedyeHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMU ISl IPEIOCTABJIEHNS] MYHULIMIIAJIBHOW YCIIYTH,
KOTOpBIE HAXOJATCS B PACHIOPSIKEHUU TOCYJaPCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUS U ITOABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WIM OpraHaM
MECTHOI'O CAMOYIIPABIICHUS OPTaHU3ALNN U KOTOPBIE 3asBUTEb BIIPaBE NPEACTABUTD, A
TaKXe CIocOObI UX MOIYYEHUS 3asIBUTEISIMU, B TOM YUCIIE B 3JIEKTPOHHOU (popMme,
MOPSIAOK UX MPEICTABIEHUS; TOCY1apCTBEHHBIN OpPraH, OpraH MECTHOTO
camoyImpaBieHus 100 opraHu3alys, B paclopssKeHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyaroTcsi B paMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBUS:

1) cBefieHus o poxkaenuu pedberka — ET'P 3ATC;

2) cBeqieHus 00 yctaHoBiieHun otiioBcTBa — EI'P 3AIC;

3) cBeneHus O ACKCTBYIOIIEM IMAcIopTe rpaxaannHa Poccuiickoit denepanmum —
MB/I Poccuuy;

4)  cBeneHus W3 WH()OPMAIMOHHOW CHUCTEMBI HOTapuara O HOTAPUAIBHO
3aBEpPEHHOM JOKyMeHTe — DefepanbHas HoTapuallbHas 11aJ1aTa;

5)  cBeneHus 00 YCTAaHOBJICHHMM OICKM HaJ PEOCHKOM M3 pEIICHUS OpraHa
OIIEKH U MOIeYnTeNbCTBa — Mcnonkom;

6)  cBelAcHHS O PETUCTPAIMOHHOM YYeTe IO MECTy JKHTEIbCTBA U MECTY
npeosiBanusg — MB/] Poccun.

2.6.2. 3asBUTENb BMOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHUS), yKa3aHHBIC B
noamyHkrax 1 - 6 mnyHkra 2.6.1 agMUHUCTPATHMBHOIO perjiaMeHra, B QopMme
ANIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJIECHHON KBAIM(DHUIMPOBAHHON IMOAMHCHIO
JIUL, YIOJHOMOYEHHBIX Ha CO3/IaHUE W MOJNHCAHUE TAKUX JOKYMEHTOB, MPU MOJAYe
3asIBJIICHMS.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE IPEACTABICHUE) YyKa3aHHBIMU B
NyHKTEe 2.6.1 aIMMHHCTPATUBHOIO pErJIAMEHTa OpraHaMu TOCYAApCTBEHHOW BIIACTH,
OpraHaMy MECTHOI'O CaMOYIIPABJI€HHUs, OpPraHU3alUsIMH JOKYMEHTOB M CBEICHUN HE
MOXKET SIBJIATHCS OCHOBAHHWEM JIJI OTKa3a B MPEIOCTABICHUN MYHULIMIIAIIBHOW YCIYTH.

2.6.4. JlomkHocTHOE nUI0 W (Win) paOOTHHWK, yKa3aHHBIX B TyHKTe 2.6.1
aAMUHUCTPAaTUBHOIO pErjlaMeHTa OpraHoB M OpraHu3aluid, HE NPEICTAaBHUBIIHE
(HECBOEBpPEMEHHO TMPE/ICTABUBIIKE) 3aMPOILICHHbIE U HAXOMASIIMECS B PACHOPSKEHUU
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JOKYMEHT WJIA CBEICHMUSI, TIOJJIeKAT aJIMUHUCTPATUBHOM, TUCIUIUTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu.

2.6.5. 3amnpeniaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHTBI CBEICHUS, B TOM UHCIIC
MOATBEPKIAIOIIME BHECECHUE 3asBUTENIEM IUIAThl 32 MPEIOCTABICHUE MYHHUIUIIATBHON
YCIIYTH, HAXOASIIUECA B PACIIOPSHKEHUU FOCYIAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYMpaBJIEHUS M IOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOT'0 CaMOYTIPABJICHUSI OpTraHU3aIIHA.

Henpencrapnenue 3asBUTENIEM JOKYMEHTOB, COAEpIKAIIUX CBEACHHUS, KOTOPHIC
HaxoJiITCS B PACHOPSDKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB  MECTHOTO
CaMOYMpAaBJIEHUS M TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WU OpraHam
MECTHOI'0 CaMOYIpaBJEHUsS OpraHU3alluid, HE SBISETCS OCHOBAaHHMEM JUIsI OTKa3a
3asIBUTEIIO B MIPEAOCTABICHUYU MYHUIIMTIATBLHON YCIIYTH.

2.7. VicuepnbiBatoniuii mepeuyeHb OCHOBaHUM JI OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEIOCTABIICHHUS] MYHUIIUIIAIbHOW YCIYTH

2.7.1. OcHoBaHUSIMU [Ji1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOAMMBIX s
IIPEIOCTABICHUS MYHULMIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) mnpencraBieHHblE 3asBUTENEM JOKYMEHTBI COIEpP)KAaT TMOJYUCTKH U
WCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIC B MOPSIAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepannu;

2) HOKYMEHTBl COJEpKAT MOBPEXKICHHS, HAJIU4YME€ KOTOPBIX HE IO3BOJSET B
NOJTHOM OOBEME HCIIOJIb30BaTh HMHPOPMAIMI0 M CBEACHHS, COJEpKalluecs B
JOKYMEHTAaX JUIsl MPEAOCTABICHHSI MYHULIMITAIbHON YCIIYTH;

3) mpeacTaBieHHbIE JOKYMEHTBl WA CBEICHHS YTPAaTWIM CHIY Ha MOMEHT
oOpalleHusi 3a MyHUIIMTAIbHOW YCIYro (JOKYMEHT, YAOCTOBEPSIOIIUNA MOTHOMOUMS
MIPEICTABUTENA 3asBUTENS, B Cllydae OOpallleHHs 3a MPEA0CTaBI€HNEM MYHULIUIIAILHON
YCIIYTY YKa3aHHBIM JIUIIOM );

4) nogaya 3asBJIEHUS O MPEIOCTABICHUU MYHUIIUNIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEAOCTABICHNS MYHULIMIAIBHON YCIYTH, B 3JIEKTPOHHOU (popMe C
HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHMUIA;

5) HEKOpPPEKTHOE 3aMoIHEHUE 003aTeNbHBIX MOJIeH B (hopMe 3asBICHUS, B TOM
qyucie B UHTEpakTHUBHOW (¢opme 3asBieHUs Ha PecnyOnMKaHCKOM —mopTaie
(HeIoCTOBEpHOE, HEMOJIHOE, JINOO HEMPABUIILHOE 3aII0IHEHHE);

6) TpeACTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABIEHUS MYHUIIUTIATbHON YCIIYTH;

7) 3asdBlIEHUE O MPEJOCTABIEHHHM YCIYT'HM IMOJAHO B OPraH TOCYAapCTBEHHOU
BJIACTH, OpPraH MECTHOI'O CaMOYIIPABJICHUs WM OPraHU3aliio, B IIOJTHOMOYHS KOTOPBIX
HE BXOJUT NPEI0CTaBICHUE MYHUIIMIAIIbHON YCIYTH;

8) HecoOmOeHNEe YCTaHOBIICHHBIX cTaThel 11 DemepanbHOTO 3aK0oHA OT 6
ampenst 2011 roma Ne 63-®3 «OO6 5>1eKTpOHHOW TOAMMCHY» YCIOBUM TPU3HAHUS
JIEHUCTBUTENBHOCTH YCUIIEHHOW KBATU(PUIUPOBAHHON 3JEKTPOHHON MOAMHKCH.

2.7.2. Ilepeduenb OCHOBaHUM NJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISI TIOTYYEHUSI MyHUIIUNIATbHOU YCIYTH, SIBJSIETCS UCUEPITBIBAIOILINM.
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2.7.3. Pemenue o0 oTkasze B MpUEME 3aABJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
IUISL TIPEIOCTaBICHUSI MYHULMIIAIBHON YCIyTU, MOXET OBIThb MPUHATO KaK BO BpPEMs
npuemMa 3asBUTENs, TaK W I0CJIE MOIYYEHUsS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
Oprana HeOOXOAMMBIX HJisi MPEAOCTaBICHUS MYHUIMIAIBHON YCIYrd JOKYMEHTOB
(cBemeHui) ¢ HCHIONB30BAaHHUEM  MEXBEJAOMCTBEHHOTO  HMH()OPMAIMOHHOTO
B3aMMOJICHCTBHS, B CPOK, HE MpPEBBIMIAIMUNA 9 paboyux AHEH CO JTHA PErucTpalyu
3asIBIICHMS.

2.7.4. 3ampemaercsd OTKa3blBaTh B MpPHUEME 3aBJICHUS U HMHBIX JOKYMEHTOB,
HEO0OXOIUMBIX JJIS IPEIOCTABICHUS MyHUIIMTIATBHOM YCIYTH, B CIIy4ae €ClIM 3asiBJICHUE
U IOKYMEHTBI, HEOOXOUMBIE JUIsl TPEIOCTABIECHUS MYHUIIMIIAIBHON YCIYTH, MTOIAHbI B
COOTBETCTBHHM € MH(pOPMAIMEN O CPOKaX M MOPSAJKE MPEAOCTABICHUS MYHUIIUIIATbHOM
yciiyru, onyoiaukoBaHHoW Ha ExunoM nopraie, PecniyOnukaHckoM mopTadie.

2.8. UcuepnpiBaromiuii nepeuyeHb OCHOBAaHUH /17151 IPUOCTAHOBJIEHMSI UM OTKa3a B
IIPEAOCTABIEHUN MYHULIIMIIAIBHON yCIIYyI'H

2.8.1. OcHoBaHusl 1 TPUOCTAHOBIEHUS MPEIOCTABICHUS MYHHUIUIIAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs 1JI OTKa3a B IPEJIOCTABICHUN MYHULIUNIAIIBHON YCIyTH:

1) 3asgBUTENH HE COOTBETCTBYET KATCTOPHH JIUI, WMEIONIMX TpaBO Ha
NPEIOCTaBIECHUE YCIIYTH;

2) OTCYTCTBHE Yy 3asBUTENSl PETHCTPALMU 110 MECTY >KUTENbCTBA HA TEPPUTOPUU
MYHUIIUTIAILHOTO 00pa30BaHus;

3) oTcyTCTBHE OCOOBIX OOCTOSITENILCTB, YKA3aHHBIX B MOAMYHKTE 5 myHkTa 2.5.1.
aJIMMHHCTPATUBHOIO perjiaMeHTa JIn0o 0011ero pedbeHka y Jull, BCTYHaloux B Opak;

4) B mpe/CTaBICHHBIX 3asBICHUU U (WIN) TOKYMEHTAX COJEPKUTCS HEMOJIHAs U
(unn) HepocToBepHas HH(pOpMaIIHs.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHUU MYHUIUIAIBLHON
YCIIYTH SIBSIETCS. UCUEPIIBIBAIOIIINM.

2.8.4. 3ampemaerca OTKa3blBaTh B MPEIOCTABICHUN MYHULUIIAIBHON YCIyrud B
cillydyae, €ClId 3asBJICHHE O MPEAOCTaBICHUH MYHHUIMIAIBHOM YCIYrM IOAAHO B
COOTBETCTBHHM € MH(pOpMAIMEN O CPOKaX M MOPAJKE MPEAOCTABICHNUS] MyHULUIIAIbHON
yciyrH, onyonukoBanHoi Ha EquHom nopraie, Pecriybnvkanckom moprase.

2.9. Tlopsimok, pa3mMep U OCHOBaHUS B3UMAHUS TOCYAaPCTBEHHON MONUIAHBI WJIA WHON
IJ1aThl, B3UMAEMOM 3a MPEI0CTABICHUE MYHULIMTIATLHON yCIIYTH

MyHuunanbpHas yciyra mpeaocTaBiseTcs Ha 0€3B03MEe3IHON OCHOBE.

2.10. [Tepedensp ycayr, KOTOPHIE SBISIOTCS HEOOXOAMMBIMY U 0053aTETLHBIMU JIJIS
IPEIOCTaBIECHUS] MyHUIIMIIAIBHON YCIYTH, B TOM YUCIIE CBEJEHUSI O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BBIIaBAEMbIX ) OPTaHU3ALUAMH, YIACTBYIOIIUMH B

NpEeJOCTaBICHUN MYHUIIUIAIBHBIX YCIyT
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[IpenocraBnenre HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsaok, pa3Mep ¥ OCHOBAHUSI B3UMAHUS IUIATHI 32 IPEJOCTABICHUE YCIIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU M 0053aTeNIbHBIMU AJIs PEA0CTABIICHUS
MYHUIIUTIAJIBHON yCITyTH, BKIII0Yasi HH(POpMAIIHIO O METOJUKE pacueTa pa3Mepa Takoi
IJ1aThI

[IpenocraBieHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyercs.

2.12. MakcumanbHBIA CPOK OKHUIAHUS B OUEPEIH TPH MOAAYEe 3ampoca O
MPEIOCTABICHIUN MYHUITUTIAILHON YCIYTH, YCIYyTH, IPE0CTaBIsIEMO OpraHu3aluei,
YYacTBYIOIIEH B MPEOCTABICHIUN MYHHUIIMITAILHON YCIIYTH, U TIPU TIOTYICHUH
pe3ynbTaTa MpeOCTaBICHHS TaKUX YCIyT

2.12.1. Bpems oxugaHus Npu MoAayve 3asBJICHUS HA NOJy4Y€HHE MYHULIIMIAIBHON
ycIyru - He 6osnee 15 MUHYT.

2.12.2. Ilpm nonydyeHUn pe3yapTara NMPEAOCTABICHUS MYHULHUNAIBHOW YCIYrH
MaKCUMAaJIbHBII CPOK OKUIAHUS B OYEPEAU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok u NOpsIOK PErucTpaluy 3anpoca 3asBUTEINS O MPEOCTABICHUN
MYHHUIIUTAIBHON YCIIYTH U YCIIYTH, PEIOCTABISIEMON OpraHnu3aluei, yyacTByromiei B
MPEeAOCTABICHUN MYHUIIUTIATBHON YCIYTH, B TOM YHUCJIE B DJIEKTPOHHOU opme

2.13.1. Tlpu nuunom obpamennu B M®II B neHb nojgauu 3asiBieHUs 3asIBUTENIO
BbIjIaeTcs pacnucka u3 AVC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABIICHO, U JJATOM MOJAYH 3asBICHUS.

2.13.2. Ilpm wHampaBieHHH 3asBICHHsS MOCPEACTBOM EamHoro mnoprana,
PecnybnukaHckoro moprasa 3asBUTENb B JICHb MMOJA4M 3asIBJICHUS TOTyYaeT B JIMYHOM
kabuHeTe PecnyOinKaHCKOro mopTajia U IO SJEKTPOHHOW IIOYTE YBEIOMIICHHE,
MOATBEPKAAIONIEE, YTO  3adBJICHHE  OTIPABIEHO, B KOTOPOM  YKa3bIBaKOTCS
PErUCTPALMOHHBIN HOMED U J1aTa MOJa4yu 3asiBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JieHb MOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIOM OpraHa 3asiBUTENIO BBIJAETCS paclucKa U3
aBTOMAaTU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBbI, MpETHA3HAYEHHON ISl OKa3aHUs
FOCYJIAPCTBEHHBIX M MYHUILMNAIBHBIX YCIYT, C PETHUCTPAUMOHHBIM HOMEpPOM, IaTOU
MO/Ia4M 3asBJICHUS U MIEPEYHEM IPEJICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS MyHUITUTIATbHAS
yCIIyTa, K 3a1y O)KAJAaHUs, MECTaM JUIsl 3aII0JIHEHUS 3alPpOCOB O MPEIOCTaBICHUN
MYHHUITUTIATHHON YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3arOJHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTABICHUS KAk A0 MyHUIIUTIATBHOM
YCIIYTH, Pa3MEIeHUIO U 0()OPMIICHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUMHOM
uH(pOpMAITUH O MOPSIIKE MPETOCTaBICHUS TAKON yCIyTH, B TOM YHCIIe K 00ECTIeYeHUIO
JOCTYITHOCTH JIJII MHBAJIUOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUHM C (efiepaibHbIM
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3aKOHOOATCIBCTBOM U 3aKOHOAATCIHCTBOM PCCHY6JII/IKH TaTapCTaH 0 COHHaHBHOﬁ
34U TC MHBAJINA0B

2.14.1. IlpenocraBiieHNE MyHULIUNIAIBHOW YCIYTH OCYLIECTBIISIETCS B 3[JaHUAX U
MIOMEUIECHUSX, 00OpyOBaHHBIX MTPOTUBOMIOKAPHOH  CHUCTEMOH W CHUCTEMOM
MOKapOTYIIEHUS.

Mecta mnpuema 3asBuTeneid 00OpPYIYIOTCS HEOOXOAUMON MeOenblo s
oopmiieHus1 JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEHIaMU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIGHOM 3alllUT€ HWHBAJIWAOB B LEIAX OECHPENSITCTBEHHOrO JO0CTYyla K MECTY
peIoCTaBICHUS MyHUIIMTAIBHON YCIIYTH 00€CTICUHBAETCS:

1) oOecmeunBaercs OECTPENSITCTBEHHBIA JOCTYN WHBAIUAOB K MECTY
NPEIOCTAaBIEHUS] MYHUIUNAIbHON yclyrd (yAOOHBIH BXOA-BBIXOJ B IOMEIIECHUS U
NepeMeIleHre B X IMpejienax);

2) BHU3yallbHAsi, TEKCTOBas W MYJIbTHUMEIUiHAsS WHPOpPMAIHS O TOPSIKE
MPEIOCTaBICHUS MYHUIIMITAILHON YCIYTH pa3MellaeTcs B YAOOHBIX HJisi 3asBHUTENEH
MECTaX, B TOM YHCJIE C YUETOM OTPaHUYECHHBIX BO3MOKHOCTEW MHBAIIU/IOB;

3) CONpOBOX/CHHE MHBAIUIOB, UMCIOIIUX CTOWKHE paccTpPOcTBa (QPYHKIMH
3pEHUs U CAMOCTOSITENIbHOTO MEPEIBUKEHUS, M OKa3aHWE UM MTOMOIIH;

4) BO3MOXXHOCTh CaMOCTOSITENIBHOT'O TICPEIBIKCHHUS TI0 TEPPUTOPHUH, Ha
KOTOPOM PpacroioKeHbl OOBEKTHl COLMANBHOM, WHXXEHEPHOM | TPaHCIOPTHOM
MH(PACTPYKTYpP, BXOJa B TaKh€ OOBEKTHI M BBIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HEr0, B TOM YHCJIE C UCTIIOJIB30BAHUEM KPECIIa-KOJISICKHY;

5) Haanexaniee pasMelicHHEe OOOpYJOBaHUS M HOCUTENeH uH(POpMAIKH,
HEOOXOAMMBIX JIJIsl oOecrieueHus: OeCTpens I TCTBEHHOIO JOCTYIa WHBAJIUAOB K yCIyram
C YU4E€TOM OT'PaHUYECHUH UX KU3HENESITEINbHOCTH;

6) nyOimpoBaHMEe HEOOXOIUMOW ISl WHBAIWAOB 3BYKOBOM W 3pUTEIBHOU
uHdopMaIuu, a TakkKe HAAMUCEH, 3HAKOB W WMHOW TEKCTOBOM M rpadudecKoin
uH(pOpMAaIUU 3HaKaMU, BBINIOJTHEHHBIMU pelbe(HO-TOUECUHBIM pudTOM bpaiins;

7) IOIyCK CypJOTepeBOIIMKa U TH(IOCYPIONIepEBOIIHKA,

8) nomyck co0aKH-TIPOBOIHUKA MPU HAIMYHUU JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee creuuaibHOoe OOy4YeHHME M BbIIABAEMOro No (GopMe U B TMOPSAKE, KOTOpHIE
YCTaHOBJIEHBI MPUKa30M MMUHHCTEPCTBA TpyJa M COLMAIBHOW 3alluThl Poccuiickou
@enepauun ot 22.06.2015 Ne 386H «OO6 yrBepxkaeHun ¢GOpMbl JOKYMEHTA,
MOJATBEPKIAIONIEr0 CHEIHalbHOe O0ydeHHuEe COOaKU-TIPOBOAHMKA, M TOpPSAKA €ro
BBLIAYM.

2.14.3. TpeboBanusi B 4YacTH OOECMEUYEHUS JTOCTYMHOCTH JJIsi WHBAJIHIIOB
O00BEKTOB, B KOTOPBIX OCYLIECTBIISIETCA NMPEAOCTaBICHUE MYHULMIAIBHON YCIYyTH, U
CPEICTB, MCIOJb3YyEMbIX MPHU MPEJOCTABICHUH MYHULUINAIBHON YCIYI'H, KOTOpbIE
yKa3aHbl B moAnyHktax | — 4 nynkra 2.14.2. agMUHHCTPAaTHBHOI'O pErjaMeHTa,
NPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEIEHHBIM B OJKCIUTyaTallMIO WJIU
MPOLIEIIINM MOJEPHU3ALNIO, pEKOHCTPYKIMIO nocie 1 utonsa 2016 roxa.
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2.15. [lokazaTenu JOCTYIMHOCTH M Ka4eCTBA MyHUIIUIAIBHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICMCTBUI 3aBUTENS C JOIKHOCTHBIMU JIUIIAMU TIPU
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIYI'H M UX IPOJOJDKUTENBHOCTD, BO3MOKHOCTh
NOJy4YeHHs] HHPOPMALIMU O XOE MPEIOCTaBICHUS MyHUIIMTIATBHOU YCIIYTH, B TOM
YHCIIe C UCTIOJIb30BAHUEM MH(OPMaIMOHHO-KOMMYHHKAIITMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTbh JIMOO HEBO3MOKHOCTh MOJYYEHHSI MYHUIIMITAIbHON YCITYTH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEAOCTABIECHUS FOCYAAPCTBEHHBIX U
MYHULIMNATBHBIX YCIYT (B TOM YHUCIIE B TOJTHOM 00beMe), B JIFOOOM TepPUTOPUATHLHOM
NoJIpa3IelIeHU OpTraHa UCTIOTHUTENBHO PAaCIOPSAIUTENHHOTO OPraHa MECTHOT'O
caMOyIIpaBJI€HUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN IPUHIIHIT),
MOCPEJICTBOM 3aIlpoca O MPEI0CTaBICHUU HECKOIBKUX TOCYIaPCTBEHHBIX U (MJIH)
MYHUIMIANIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPEIOCTaBICHUS
rOCyIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IPEAYCMOTPEHHOr 0 cTaThei 15.1
®denepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3aITpocC)

2.15.1. IlokazaTenssMu JOCTYHHOCTH IMPEIOCTaBICHUS MYHULUNAIbHON YCIyTH
ABJISFOTCSL:

PacnoyIOKEHHOCTh TOMEILIEHMSI, B KOTOPOM BEJIETCA IIPUEM, BblJadya JOKYMEHTOB
B 30H€ JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOAMMOro KOJMYECTBA CIECLUAINCTOB, a TaKXKe IMOMEIIECHUM, B
KOTOPBIX OCYILIECTBISETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HAJIMYME HWCYEPNbIBAIONIEH HHPOpMALMK O cHocodax, MOpsSAKE U CpoKax
NPEIOCTAaBICHUS] MYHUIMNAIBHON YCIyrM Ha WH(OPMALMOHHBIX CTeHAaX, EauHoM
nopraie, Pecny0iaukanckom nopranie, opuiuaibHOM CaliTe MyHUIIUIIAJIBHOTO PaioHa;

OKa3aHWE T[IOMOIIM WHBAJIMJIAM B TNPEOAOJICHHH OaphepoB, MeEIIAIOIINX
NOJyYEHUIO UMU YCIYT HapaBHE C IPYTUMHU JINLAMHU.

2.15.2. TlokasarensMH KadecTBa IPEAOCTABICHHUS MYHULHNAIBHOW YCIYIH
SABJIFOTCSL:

1) cobmroieHre CPOKOB MPHEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOJIOJICHHE CPOKA TTOYICHUS pe3yJIbTaTa MyHHIIUIAILHOW YCITYTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKaJlo0 HAa HAPYUICHUS aJMUHUCTPATUBHOTO
periJaMeHTa, coBeplieHHble paboTHruKaMu Oprasa;

4) KOJTMYECTBO B3aMMOJICHCTBUH 3asIBUTEINS C JTOJDKHOCTHBIMU Jiniiamu (0e3 ydera
KOHCYJIbTALIMH ):

B3auMojielicTBre 3asBUTenss ¢ pabotHukamm Oprana wm MO®I[ npu
NPEJOCTAaBICHUM  MYHHUIMIAIBHOM  YCIYyrd  OCYHIECTBISETCS OAMH pa3 IpH
MIPEICTABICHNUH 3asIBJIEHUSI CO BCEMU HEOOXOMMBIMU JOKYMEHTAMM;

OJIMH pPa3 B Ciy4yae HEOOXOIMMOCTH IOJYYEHHs pe3ysbTara IpeloCTaBICHUs
MyHUIMnanbHoW yciyru B Oprane unu MO®I] B popme sx3emiuispa 351€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

[TpoAOmKUTENBHOCT OJHOIO B3aMMOAECMCTBUS 3asBUTENS C JOKHOCTHBIMU
JULAMU TIPU NPEAOCTABICHUN MYHULIUINIAIBbHON YCIyTY HE MPEBBIIAET 15 MUHYT.
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3asBUTEINb BIIPABE OLIEHUTh KAY€CTBO MPEIOCTABICHUS] MyHULIUIIAIBHOW YCIYTH C
MOMOIIBI0 YCTPONCTB MOJBWXHOM panauorene@oHHOU CBS3U, C HCIOIb30BaHUEM
PecnybnukaHcKoro moprasna, TepMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmarus o xoje NPEAOCTABICHUS MYHMIIUTIAIBHON YCIYTU MOXKET
ObITh TONy4YeHa 3asgBUTEIIEM B JMYHOM KabuHere H©Ha EnuHom moprade,
Pecnybnukanckom nopraie, B Oprane, MOLI.

2.15.4. IlpenoctaBineHue MYHULMNAIBHOM YCIYyTH OCYIIECTBISETCS B JIOOOM
MOI] no BBIOOpY 3asBUTEIS HE3aBUCUMO OT MECTa €ro XHUTEIbCTBA WM MeCTa
(dakTrueckoro npoxkuBanus (mpedbiBaHus) Ha TeppuTopun Pecnyonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MPUHIHUITY.

MyHununanbHas yciyra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEI0CTaBIISETCS .

2.16. Unble TpebOBaHUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEOCTABICHUS
MYHHIIATIATHHON YCIYTH TI0 SKCTEPPUTOPUAITBHOMY MIPUHIIMITY (B cliydae, €Cliu
MYHUITUTIATBHAS yCITyTa MPEA0CTABIISIETCS 10 AKCTEPPUTOPUATBHOMY TIPHHITUITY) U
0COOCHHOCTH TMPEIOCTABICHUS MYHHUIUITAILHOW YCIIYTH B AJIEKTPOHHON (hopme

2.16.1. Ilpu mpenocTaBlieHUH MYHUIIMTAIBHOW YCIYTH B AJIEKTPOHHOM (opme
3asIBUTEJIb BIIPABE:

1) momyunth wWHpOpPMAIMIO O TOPSAAKE H  CPOKaX  MPEIOCTaBICHUS
MYHUIIMNIATBHOW YCIYTH, pa3MmelleHHyo Ha EaumHom mnoprane, PecryOnukaHckom
nopra’e;

2) mojaTh 3asABJCHHWE O TMPEAOCTABICHHM MYHHIIMIAIBHON YCIYyIM W HHBIC
JIOKYMEHTBI, HEOOXOIUMBIE ISl TPEA0CTABICHUS MYHUITUTIATLHON YCIIYTH, B TOM YUCTIEe
JOKYMEHTHl ¥ MH(OPMAIINIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B
COOTBETCTBHH C MyHKTOM 7.2 yactu | ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHUEM Pecry0iiMKaHCKOro noprana;

3) MONYYHTHh CBEIEHUS O XOJE BBIMOJIHCHUS 3asBIICHUH O MPEIOCTABJICHUN
MYHULIMTIATBHOW YCITYTH, MIOJJAHHBIX B AJIEKTPOHHOH (hopme;

4) OCyIIeCTBUTH OIICHKY KayecTBa MPEOCTABICHIS MYHUITUTIAILHON YCITyTH;

5) mony4yuTh pe3ydabTaT NPEAOCTABJICHUS MYHHIMIIAIBHON YCIyrd B (opme
ANEKTPOHHOI'O JOKYMEHTA;

6) momaTh Kkaa00y Ha pelieHue u aercTBre (Oe3aericTBue) OpraHa, a TaKKe ero
JOJDKHOCTHBIX JIMIl, MYHHUITUMIAIBHBIX CIYKAIIUX IOCPEACTBOM PecnyOaukaHCKOro
noprajga, mopTama QeaepaabHO TOCYJapCTBEHHON WH(MOPMAIIMOHHONW CHCTEMBI,
oOecreynBaroliei mpoiecc gocyAaedHoro (BHeCyaeOHOro) 00aloBaHHUS pEUICHUN U
neicTBui (0€3eHCTBHSI), COBEPUIEHHBIX IMPU MPEAOCTABICHUH TOCYAApPCTBEHHBIX W
MYHUIIMTIATBHBIX ~ YCIYyT OpraHaMu, NPEIOCTABIISIONIMMUA TOCYJAapCTBEHHBIE U
MYHUITUTIATBHBIC  YCIYTH, WX JOHKHOCTHBIMU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHHUITUTIATBHBIME CITY>KaIIAMH.

2.16.2. ®opmupoBaHHe 3asBICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3arlOIHEHUS
AIEKTPOHHON (hOpMBI 3asBiieHUsT Ha PecryOnnkaHckoM mopTane 06e€3 HEOOXOIUMOCTH
JOTIOJTHUTEIIBHOU MTOJJa4uH 3asBJICHUS B KaKON-ITMO0 HHOU popmMme.

2.16.3. Ilpu ¢popmupoBaHUU 3asiBJICHUS 00ECIICUNBACTCS:
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1)  BO3MOXKHOCTb KONMPOBAHUS U COXPAHEHUS 3asBJICHHS M UHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIICHUS YCITYTH;

2)  BO3MOXXHOCTH 3aIOJTHEHUS HECKOJIBKUMH 3asIBUTEISAMH OIHOM
ANIEKTPOHHON  (OpMBbI  3asiBICHUS TpH OOpAlllEHUH 3a YCIyramu,
MpEeANoJIaraloliMMU HAMPAaBJICHUE COBMECTHOIO 3asIBJICHUS HECKOJIbKHUMU
3asBUTEISIMU;

3)  BO3MOXHOCTH TI€YaTH Ha OYMaXHOM HOCHTEIEC KOIUHU
AJIEKTPOHHOU (POPMBI 3asBIICHHUS;

4)  coxXpaHEHHE paHEe BBEICHHBIX B JJICKTPOHHYIO (QopMmy
3asIBJICHMS 3HAUEHHUI B JIF00OM MOMEHT MO >KEJIAHUIO M0JIb30BaTENS, B TOM
Yuclie NMPU BO3HUKHOBEHWHU OMIMOOK BBOAA M BO3BpATe JUIsl TOBTOPHOTO
BBOJIa 3HaYEHUH B AJIEKTPOHHYIO (DOpMY 3asiBICHUS;

5)  3amonHeHHWE TOJIeH OJICKTPOHHOW (OPMBI 3asABICHUSA 10
Hayajlla BBOJa CBEACHUI 3asBUTENEM C UCIOJIb30BAHUEM CBEIICHUIA,
pasmemienHbix B ECHUA, w©  cBeneHMil, OIyOJMKOBaHHBIX  Ha
PecnmybnukanckoM — mopTaiie, B 4YacTH, KacalollEHCs  CBEICHHI,
OTCYTCTBYIOLIMX B €IMHON CUCTEME UACHTU(MHUKALIMYI U ayTEHTU(UKAINY;

6)  BO3MOXHOCTh BEPHYThCS Ha JIF0OOW W3 3TArOB 3arOJIHCHHS
ANIEKTPOHHOM  (opMbl 3asiBJIEHUsT 0€3 T1OoTepu paHee BBEICHHOM
uHpOpMaIuy;

7)  BO3MOXHOCTH JIOCTyIa 3asBUTEIS K paHee IMOJAaHHBIM UM
3asBJICHUSIM B TEYEHHE HE MEHEE OJHOro roja, a TakkKe YaCTHYHO
c(OpMUPOBAHHBIM 3asIBJICHUSAM - B TEUEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneit Ha pueM B M®DI] (nanee - 3anuch) oCyIIeCTBISETCA
nocpencTBoM Pecrybnrkanckoro moprana, Tenedona kontakt-neHTpa MOIL.

3asBUTENIO MPEIOCTABISAETCS BO3MOXHOCTh 3allMCH Ha JIFOObIE CBOOOJHBIE NS
npyeMa J1aTy ¥ BpeMs B Ipelienax YCTaHOBJIEHHOIO B MHOTO()YHKLIIMOHAIBHOM LIEHTpE
rpaduka nmprema.

3anuch Ha ONpENETICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU O HACTYIUIEHUS 3TOU
JaThl.

JI71st ocy1ecTBIICHHs PEIBAPUTEIHHOM 3aITMCH TTOCPENCTBOM PecmyOiinkaHCKoro
nopraja 3asBUTEII0 HEOOXOIMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbIE, B TOM
quclIe:

(dbaMuIuIo, UMsl, OTYECTBO (MPU HATTUYHH);

HOMEp TenedoHa;

aZpec AMEKTPOHHOM MOYTHI (I10 JKEeJaHUIO);

KEJIaeMyI0 1aTy U BpeMs Ipuema.

B cnyyae HECOOTBETCTBHSI CBEAECHUH, KOTOpbIE COOOIIMI 3asBUTENb NPU
MpeIBapUTEIbHON 3alUCH, JOKYMEHTaM, MPEJCTABICHHBIM 3asBUTEIEM MPU JMYHOM
pueMe, NpeaBapuTeNbHas 3alUCh AaHHYJIUPYETCS.

[Ipy ocylecTBIEHNN NPEABAPUTEIHLHON 3aMKMCH 3asBUTENI0 OOecredyuBaeTcs
BO3MOXXHOCTh pacredarartb TaJOH-TIOATBEpXkAeHUE. B cinydae, eciu 3asiBUTENb
COOOILIUT ajapec 3JIEKTPOHHOM MOYTHI, HAa YyKa3aHHBIM aJpec TaKkKe HaIlpaBisieTcs
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uH(pOopMaIus O MOATBEPKICHUH NPEABAPUTEIHLHON 3aMKUCU C YKa3aHUEM JIaThl, BpDEMEHU
Y M€eCTa IIpyuema.

[Ipu ocymiecTBiICHUM NPEABAPUTEIBLHOW 3amUCH 3asBUTEIb B 005S3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEBAPUTENIbHAS 3aMKCh AHHYJIUPYETCS B Cilydyae
€ro HESIBKM 10 HCTEYEHUH |5 MMHYT C HA3HAYEHHOI'0 BPEMEHH IIpHUEMA.

3asBUTEND B J1H000€ BpeMs BIIpaBE OTKA3aThCs OT MPEABAPUTEIbHON 3alKCH.

3anpeniaercss TpeOOBaTh OT 3asABUTENSI COBEPIICHUS HHBIX JIEUCTBUM, Kpome
MPOXOXKACHUS UACHTUPUKAIUN U ayTEHTU(PHUKAIIUN B COOTBETCTBUU C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiickon @Penepanuu, yKazaHus LEId [PUEMA, a TaKkKe
MIPEIOCTABIEHUSl CBEJICHUI, HEOOXOAMMBIX IUIsl pacyeTa JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HEOOX0AUMO 3a0pOHUPOBATH VIS IPUEMA.

3. Cocras, moc/1e10BaTEJIbHOCTD U CPOKHU BBINOJHECHUS AAMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHNS K MOPAIKY MX BbINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] AAMUHUCTPATHBHBIX NIPOLEAYP B 3JIEKTPOHHOH (popme, a TakKe

0CO0EHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NPoLeayp B
MHOTr0()yHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue NocaeA0BaTeIbHOCTU JEHCTBUN TPU MPEJOCTABICHUH
MYHULIMTIATBHON YCIyTH

3.1.1. lIpenocraBiieHre MYHUITUTIATHLHOW YCIYTH BKIIIOYAET B Ce0S CICMYIONINE
aJIMMHUCTPATHUBHbIE MPOLIEYPHI:

1) KOHCYJIbTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATAE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, IPEICTaBICHHBIX
3asiBUTEJIEM;

3) HampaBlieHHE MEXKBEJOMCTBEHHBIX 3allPOCOB B OpraHbl, yYacCTBYIOIIUE B
NPEI0CTaBIEHUN MYHUIIMTIAIIBHON YCIYTH;

4) IOATrOTOBKA pe3yJIbTaTa MyHHIIUIIAIBHOW YCITYTH;

5) BeIaua (HanpaBJIeHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUIIMTIAILHOW YCIYTH;

6) ucnpaBiIeHUE TEXHUUECKUX OLINOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHVMEeM Hadajia BBIIOTHEHUS AIMUHUACTPATUBHON MPOIETYPHI
SBIIsIeTCs oOpalleHue 3asBHUTENS 110 BOMPOCAM, CBS3aHHBIM C IIPEAOCTaBICHHUEM
MYHHUIUITAIBHON YCIYTH.

JomxkHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aJMUHUACTPATUBHOMN NIPOLIEAYPHI, SIBJSETCS:

npu ooparnienun 3asButens B MOIL] — padotauk M®I];

npu oOpamenun 3asButenss B Opran - PykoBonurens HcnonHUTENbHOTO
komurera  CTapoKapaMalMHCKOTO  CEIbCKOr0  ToceneHus  MyCIroMOBCKOro
MYHULUNAIBHOTO palioHa (Jajgee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a

KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENb BIpaBe OOPATUTHCSA 32 KOHCYNbTALMEH O MOPSAIKE M CpPOKax
MPENIOCTaBICHUSl MYHUIMNAIbHOM ycnyrd B MOIL[ nuyHo u mno TenedoHy U
AJIEKTPOHHOM OYTE.

PadorHuk M®IL[ xoHCYnbTHpYET 3asBHUTENsA, B TOM YHCIE MO COCTaBy, Gopme
IIPEACTABIAEMON JOKYMEHTAMU U APYTUM BONPOCAM JUIS IOJYYEHUS] MyHULUIIAJIBbHON
YCIIYTH.

3asgBUTENb MOXET TMOJYyYUTh HH(OpPMALMIO O TMOPSAKE NPEerOCTaBICHUS
MYHUITUTIATBHON yCIIyTH Ha odurmanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B IEHb OOpaIlleHus 3asiBUTEIS.

PesynpraramMy  BBINIOJHEHHS ~ aJMUHUCTPATHBHBIX  NPOLEAYpP  SIBISIOTCA:
KOHCYJIbTAllMsI MO COCTaBy, (GopMe NpPEencTaBIIeMOd [IOKYMEHTAlMM W JPYruM
BOIpOcaM, HEOOXOUMBIM ISl TOJIYYEHUSI MYHULIUIIATIbHON YCIIyTH.

3.2.3. asBuTens BmpaBe obOpatuthcss B OpraH mo TenedoHy W DJIEKTPOHHOMN
MoyTe, a TakXKe IMOJY4YUTh KOHCYIbTAalMIO Ha PecrmyOmukaHCKOM TMopTaie, caite
Oprana o nopsiIKe U CPOKaxX NPEJOCTaBICHUS MyHUIIMIIAIBHONW YCIIYT'H, B TOM YHCIIE 10
coctaBy, (hopMe MPEACTABIIEMON TOKYMEHTAUMU U JAPYTUM BOIIPOCAM JJIsl TIOJTYyYEHHUS
MYHULIANIAIBHOW YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asiBUTENSI B COOTBETCTBUM C TpeOoBaHUSAMH NyHKTa 1.3.4 aIMUHUCTPATHBHOIO
periJaMeHTa.

AJIMUHUCTPaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEUEHHUE TpeX pabodux AHEH cO JHS MOCTYIUIEHUS! 00pallieHusl.

PesynbraTaMyu  BBINIOJMHEHHS ~ aJIMUHUCTPATUBHBIX  NPOLIEAYD  SBISAIOTCA:
KOHCYJIbTAllMM IO COCTaBy, (GopMe MpeICTaBIsIieMOl JOKYMEHTAlluu W APYruM
BONPOCAM, HEOOXOJUMBIM ISl TOJIYYEHNUSI MYHULMITAIBHON YCIIYTH.

3.3. [IpunAaTHe 1 pacCMOTPEHHE KOMILJIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM TOKYMEHTOB JUIsl IPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH 4epes3
MOI] unu yganenHoe padbouyee mecto MOLI.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBuTeNs1) oopamaerca B MOIL] ¢ 3anpocom
O TPENOCTaBJICHUU MYHULMUINAIBLHON YCIYTM W TPEJICTaBlIAeT JOKYMEHTHI B
COOTBETCTBHH C ITYHKTOM 2.5 aJMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. Pabotauk M®ILI, Benymuii mpueM 3asBJICHUN:

OIpeeNsieT nNpeaMeT oOpaleHus;

YIOCTOBEPSIET JINYHOCTD 3aBUTEIIS;

IPOBOJUT NPOBEPKY MOJTHOMOUMA JTUIA, TOJAOLIEr0 TOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa;

3aIMoNHSET 3JIEKTPOHHYI0 (popMy 3asBienus B AUC MOPIJ;
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IpyU  NPENOCTaBICHWHM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTEe 2.5
aIMUHUACTPATUBHOTO  perjiaMeHra Ha OyMaXXHOM  HOCHUTENEe,  OCYIECTBISET
CKAaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrnieuatsiBaet 3asaBieHue u3z ANIC MOLI;

nepeaacT 3asiBUTEN0 Ha IPOBEPKY U MOJIHUCAHUE;

MOCJIe MOAINUCAHUS CKAaHUPYET NoAnucanHoe 3assienre B AUC M®II;

3arpyxaer B AVIC M®L] nokymMeHThI, IpeICTaBIECHHbBIE B AIEKTPOHHON (Qopme
WM SJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
TEI0;

BO3BpAIllaeT MOJAMUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OYMaXKHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

AJIMUHUCTpaTUBHbIC TMPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIlleHUsI 3asBUTEIIS.

Pe3ynbTaTaMy BBINOJIHEHUS AIMUHUCTPATUBHBIX HPOLELYP SBIISIIOTCS: TOTOBOE K
OTMPABKE 3asBJICHUE U MAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiaseT IMakeT JOKYMEHTOB, MPUHATHIX OT
3asiButeNia B OpraH B 3JeKTpOHHOU (opme (B cOCTaBe MAKETOB JJIEKTPOHHBIX JEN) B
T€UEHUE OAHOro paboyero aHS €O JHSA OOpalleHHs] 3asBUTENS B CTPYKTYypHOE
noxpasaenenue MOII.

Pe3ynbTaTaMu BRIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: 3aBICHUE
U TakeT JOKYMEHTOB (RJIIEKTPOHHOE [€J0), HalpaBiieHHble B Opras, MOCpeacTBOM
CUCTEMBI AJIEKTPOHHOTO B3aUMOJICHCTBUS.

3.3.2. IlpueM [OOKYMEHTOB [JIsl MPEIOCTABICHHS MYHUIUNAIBHON YCIYyTd B
ANEKTPOHHOM dopme uepe3 PecyOmukaHckuil mopral.

3.3.2.1. 3asgBuTens s MOAAYM 3aSBICHUS B DJIEKTPOHHOU (hOpME BBHITIOIHSET
CENYIOIINE AEHCTBHUS:

BBITIOJIHSIET aBTOPU3AIIHIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBIICHUS;

3amojiHseT (OpMy DJIEKTPOHHOI'O  3asBJIICHHS, BKIIOYAIONIYI0  CBEICHUS,
HEOOXOJMMBbIE U 00s13aTeNIbHBIC JIJIsl TPEAOCTABICHUS MYHHUIIUTIATbHON YCIYTH;

NPUKPEIUISIET JOKYMEHThI B AJICKTPOHHOM (OpMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUs! (IPU HEOOXOIUMOCTH );

noaTBepxkAacT (akT O3HAKOMJICHUS W COTJIACHUA C YCIOBUSIMU M TOPSIKOM
MPEAOCTaBICHNUS MYHULMNAIBHON YCIYyTHM B 3JEKTpOHHOU ¢dopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHU B (hOpME DIIEKTPOHHOTO 3asBIICHNUSA);

MOJITBEPKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEAEHUW  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (POPME 3JIEKTPOHHOIO 3asBJICHUS);

OTHPABJISIET 3al0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaX)UMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (hOpMe AJIEKTPOHHOTO 3asiBJICHUS ),

AIIEKTPOHHOE 3asiBIICHUE MOAMHUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUAMU
MyHKTA 2.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTA;

NOJIy4aeT YBEJOMIIEHHE 00 OTIIPaBKE 3JIEKTPOHHOTO 3asBJICHUS.

DopMaTHO-TOTHYECKas IpOBEpKa chOpMHUPOBAHHOTO 3asIBJICHUS
OCYHIECTBIISIETCSl TIOCJI€ 3alOTHEHUs] 3asgBUTENIEM KaXXIOro W3 TMOJeH 3JIEKTPOHHOU
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dbopmbl 3asBieHus. [Ipyu BBISBICHUM HEKOPPEKTHO 3AIMOJIHEHHOT'O IMOJIS JIEKTPOHHOM
(dbopMBbl 3asBIICHUS 3asBUTENbL YBEJOMIISIETCS O XapaKTepe BBISBJICHHON OIIMOKU U
MOpSAJIKE €€  YCTpPaHEHHs  TOCPEACTBOM  HMH(POPMAIIMOHHOTO  COOOIICHHS
HETIOCPEACTBEHHO B DJICKTPOHHOU (hopMe 3asiBICHUSI.

AJIMUHUCTpATUBHBIE TIPOIEAYPHl, YCTAHABIWBAEMBIC HACTOSIIMNM ITyHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIlleHUsI 3asBUTEIIS.

PesynbraramMu  BBIMIOJHEHWS  aAMUHHCTPATUBHBIX  TMPOIEAYP  SBISIIOTCS:
ANEKTPOHHOE JIeJio, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMbI 3JIEKTPOHHOTO
B3aUMOJIEUCTBUSL.

3.3.3. PaccmoTpenne komriekTa ToOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHuMeM Hayajia BBINOJHEHUS aIMUHUCTPATUBHOW MPOLIEAYPHI
SBIISICTCS TIOCTYIUICHWE 3asBJICHUS W HWHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTaBICHUS MYHUITUTIATBHOU YCITYTH.

JOmKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aIMUHUCTPATUBHOU TIPOIIEYPHI siBIsieTcsa PykoBoguTens VCOTHUTEIHFHOTO KOMUTETA
CrapokapaMaJIUHCKOTO CEJIbCKOr0 TOoceNeHuss MYCITIOMOBCKOTO MYHUIIMIIATBHOTO
paiioHa (fanee - JOJHKHOCTHOE JINIIO, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllydae
oOpaleHust 3asBUTENs C 3asiBjeHrneM B OpraH:

OTIpeIeNSIET MPEeAMET OOpaICHS;

YCTaHABJIMBAET JIMYHOCTH 3asABUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHH JIMIA, TIOJIAFOIIETO JOKYMEHTHI;

MIPOBOJUT TMPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpPEOOBAHUSM, YKa3aHHBIM B
NyHKTe 2.5  aIMUHHUCTPATUBHOIO  perjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEICTABICHHBIX  JOKYMEHTOB  yCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HajIexariee
opopmieHHE KOMUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HE OTOBOPCHHBIX UCTIPABJICHHN );

3aMoOdHSAET  DJIEKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMaTU3UPOBAHHOMU
MH()OPMAIIMOHHOW CHCTEeMe, NpeIHA3HAUYCHHOM MJIsi OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

Opy  MPEJOCTABICHUM  JIOKYMEHTOB,  yKa3aHHbBIX B  TOyHKTe 2.5
aJMUHUCTPATUBHOTO  pErjlaMeHra Ha OyMaXXHOM  HOCHUTENEe,  OCYILECTBIISET
CKaHUPOBAHUE MPEJICTABIEHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

nepeaacT 3asiBUTEN0 Ha POBEPKY U MOJMUCAHUE;

1ocJie MOAMUCAHNS CKAHUPYET MOANUCAHHOE 3asBIICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO MH(pOpPMAIIMOHHYIO CUCTEMY,
MpPENHA3HAYCHHYIO IS OKa3aHWS TOCYIAapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEACTaBJICHHbIE B DJJICKTPOHHOW (QopMe WIM DJIEKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IJIEKTPOHHOE JIETI0;

BO3BpalaeT MOJNUCAHHOE 3asBJIICHUE U OpPUTHMHAIBl OYMaXXHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIIO PACITUCKY B IPUEME TOKYMEHTOB.
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B cnydae Hanmuusi OCHOBaHWH ISl OTKa3a B MPHEME JOKYMEHTOB JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENS O HAIMYUHU
NPENATCTBUN JUIS TIpUeMa 3asBJICHUS M BO3BpAIIAET €My JIOKYMEHTHI ¢ OOBSICHEHHEM
COJIepKaHUS BBISIBICHHBIX OCHOBAaHUH /ISl OTKa3a B IpUeMe JJOKYMEHTOB.

3.3.3.3. JIOM>KHOCTHOE JHMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, I0OCJE
NOCTYIJICHUSI JOKYMEHTOB Ha PACCMOTPEHHUE:

NPUCBAaNBAET 3asBICHUIO HOMEDP B COOTBETCTBUHU C HOMEHKJIATYPOH JIET U CTaTyC
«[IpoBepka TOKYMEHTOBY;

U3ydaeT TMOCTYNUBIIUE OJJICKTPOHHBIC Jiela, B TOM YHCIE TPUIOKEHHBIC
3asBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOM (POpPME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

HpOBEPSIET KOMIUIEKTHOCTb, YATAEMOCTh JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

poBepsieT COOMIOJIEHUE YCIOBUW JEHCTBUTEIBLHOCTH JIIEKTPOHHOW TOIIHUCH,
nocpeAcTBoM oOpameHuss Kk EnuHomy mnopranmy (B ciay4yae, €ciau 3asBUTENIEM

MIPEICTaBJICHBI DIIEKTPOHHBIE JIOKYMEHTHI, TIO/ITUCaHHBIC YCHIICHHOM
KBATH(PUITUPOBAHHON AJIEKTPOHHOM TOJIITUACHIO).
[Tpu HATAIUH OCHOBaHH, IPEyCMOTPEHHBIX IIYHKTOM 2.7.1

aMUHHUCTPATUBHOIO pErjaMeHTa, IMOArOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTABIICHUSI MyHUIIUIIATbHON YCIyTH.

B cnydae, ecnu B pe3ynbTaTe NPOBEPKH YCHIEHHON KBaIU(PUIMPOBAHHON
AJIEKTPOHHON MOJMUCH BBISBIECHO HECOOIOJICHUE YCIOBUW €€ JEHCTBUTEIbHOCTH,
MPOEKT perieHusi 00 OTKaze JOJKEH CollepKaTh MyHKTHI cTaThu 11 DemepambHOro
3akoHa Ne 63-P3, KOTOpbIE MTOCTYKWIA OCHOBAHUEM JJISl €TO IPUHATHS.

[Ipoext pemenuss o6 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJis
MPEIOCTaBICHUS MYHUIMNIAIBHOM YCIYrH, C YKa3aHMEM IMPUYHMH OTKa3a (B ciydae,
€clii OCHOBAaHMA I OTKa3a B IpUEeME JOKYMEHTOB, HEOOXOJUMBIX MJis
MPEAOCTABIEHUS MYHHUIIMNAIBHON YCIYI'H, CBSI3aHbl C HAPYLIEHHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TAaKUM JIOKYMEHTaM, OCHOBaHHUS [JIsl OTKa3a B MpUEME JTOKYMEHTOB
JOJDKHBI - coJiepkKaTh MHGOpPMAILMI0O O HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAaIuH,
CBEJICHMI), KOTOpbI€ HE TPEACTABIEHbI, COJepKaT HEAOCTOBEpHbIE U (WIN)
IIPOTUBOPEYMBBIE CBEAECHUS, O(POPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPeOOBaHUN),
HAIpPaBJISIETCSl HA COIVIACOBAHME B YCTAHOBJIEHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
ANEKTPOHHOT'0 JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa peuieHuss 00 OTKa3e B IpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEAOCTaBICHUS MYHULMIMAIBHON YCIyTH, OCYIIECTBISETCS B
MOPSAJKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B caydae oOTCyTCTBUS OCHOBaHWWA g OTKa3a B IMpPUEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMWHHCTPAaTHMBHOIO pPErIAMEHTA, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B T€UEHUE OJHOr0 pabodero JHS CO JHS
MOCTYIJICHUS 3asBJICHMSI, HAIPABIISIET 3asBUTEINI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O IMOCTYIUIEHUH 3asBIICHHUs, COAEPIKAILLEEe BXOIAUN PETUCTPALMOHHBIN
HOMEp 3asiBICHUS, JIaTy IMOJY4YEHUsl 3asBJICHUS, MEpPeYeHb HAWMEHOBAHUMN (ailyioB,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, AaTy ITOJYYEHHs pe3yJibTaTa MyHULIUIIAJIbHOU

YCIIYTH.
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3.3.3.4. MHcnonHeHue Tmpouenyp, YKazaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErjaMeHTa, TpPU HAIWYUKU TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHCTEMBI, MPEJIHA3HAYEHHOW ISl OKa3aHUsl T'OCYJIapCTBEHHBIX W
MYHULIUOQIbHBIX YCIYT.

3.3.3.5. AJIMUHUCTpATUBHBIE MPONECAYpPHl, YCTaHABJIMBAEMbIE IMYHKTOM 3.3.3
aJMUHUCTPATUBHOTO PETJIaMEHTA, BBIMOIHSAIOTCS B TE€UEHUE OJHOr0 pabodero JHs CO
JTHSI IOCTYIUIEHUS 3asiBJICHHSI HA PACCMOTpPEHUE.

Pe3ynbraTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MIPOIEAYP SBJISIOTCS: IPUHSATHIN
Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM HPOEKT pelIeHHUs 00 OTKa3e B MpUEMeE
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIICHNUS MYHUIIUITAIbHON YCITYTH.

3.4. HanpaByieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YIaCTBYIOIIUE B
MPEAOCTABIEHUN MYHULIMTIIAIBHON yCIIYyTU

3.4.1.  OcHoBaHuMEM Hayajla BBIIOJIHEHHUsS aJMHUHUCTPATUBHOM MpPOLEAYPHI
ABJIIETCS TOJTYYEHUE JOHKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHON MPOLIEAYpPhl, OT JOJKHOCTHOIO juia (paboTHHKA),
OTBETCTBEHHOTO 3a MIPUEM JTIOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JIOIKHOCTHBIM ~— TUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aJIMMHUCTPATUBHOM MpoLEeAypsl, ABiseTcss PykoBonurens McnomHUTENBHOTO KOMUTETA
CrapokapaMaJIMHCKOTO CEIbCKOr0 TocelleHus MyYCIIOMOBCKOTO MYHUIHMIIAIBHOTO
palioHa (majzee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HaIpaBJICHUE
MEXBEJJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JI0J5KHOCTHOE JIMIO0, OTBETCTBEHHOE 32 HAIPaBJICHHUE MEKBEIOMCTBEHHbBIX
3arpocoB, (OPMUPYET U HAINpPABISIET B AJIEKTPOHHOU (pOpMe MOCPENCTBOM CUCTEMBI
MEXBEJJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aMMOAECHCTBUS (TP OTCYTCTBUU TEXHUYECKOUN
BO3MOXHOCTH — HMHBIMH CIOCOOAaMH) 3alpoChl O TNPEJOCTABIEHUM JOKYMEHTOB M
CBEJICHHI, PETYCMOTPEHHBIX IIYHKTOM 2.6.1 aIMHUHUCTPATUBHOIO PErJIAMEHTA.

AJIMUHUCTpaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITOJIHAIOTCS B JIEHb IIPUHATHS 3asIBJICHUS] HA PACCMOTPEHUE.

PesynbraramMy  BBINOJHEHUS  AAMUHUCTPATHBHBIX  MPOLEAYpP  SIBISIOTCA:
HaIlpaBJICHHbIE B OpPraHbl BJIAacTH W (WIM) ITOABEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3alyy 3anpocChl.

3.4.3. CenanucThl  MOCTABIIMKOB  JaHHBIX HAa OCHOBAaHHUU  3aIpPOCOB,
NOCTYNMBIIUX YEPE3 CHUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aMMOAEHCTBHUI,
MPEIOCTABISAIOT  3alpaliuBaeMble JTOKYMEHTHl (MH(GOpMALMIO) WM HANpaBISIOT
yBeIOMJIEHHS 00 OTCYTCTBMM JOKyMEHTa W (WiM) MHPOpMaLUH, HEOOXOIUMBIX IS
MPEIOCTaBIECHUSI MyHUIIMNIAIBHON YCIYTH (Jlajiee — yBeJOMIIEHHE 00 OTKase).

AJIMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTaHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIMOJIHAIOTCSL B TEYEHUE ISITH JHEH CO JHA NOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WIH OpPraHU3alyio, NPeJOoCTaBISIOLME JOKYMEHT U HH(POpPMALHIO,
€CJIM MUHbIE CPOKH MOJArOTOBKM M HANPABJICHHUS OTBETA HA MEXBEIOMCTBEHHBII 3aIIpoC
HE YCTaHOBJIEHbI (enepaibHbIMM 3aKOHAMH, NPAaBOBBIMH akTamu I[IpaBuTenbcTBa
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Poccuiickoit ®@enepaniu U NPUHSATHIMU B COOTBETCTBUHU C (helepaibHBIMUA 3aKOHAMU
HOPMAaTUBHBIMH MPABOBbIMU akTaMu PecniyOnuku TaTtapcTaHn.

PesynbraTaMyu  BBINIOJMHEHUS  AJIMHHUCTPATUBHBIX  MPOLUEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEIICHMsI), HEOOXOAUMBIC JIJIsl MPEOCTABICHUSI MYHUIIUITAIbHOW YCIYTH,
b0 yBeOMIIEHHE 00 OTKa3e, HAMpPaBJIECHHBIC TOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a HalnpaBJIEHUE MEXBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. JIOMKXKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HANIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3ampaliuBaeMble Uyepe3 CUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUSL JOKYMEHTHI (CBEIEHHUSI), HEOOXOAMMBbIC [JIsi MPEAOCTaBICHUS
MYHHUIIUTIAIBHON YCIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPH OTCYTCTBUU JIOKYMEHTa U
(unn) uadopmanuy;

npu HaJIU4Yuu OCHOBAHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1
aJIMUHUCTPATUBHOIO pErjaMeHTa, IMOATrOTaBIMBAET MPOEKT peuieHuss 00 OTKa3e B
pueMe TOKYMEHTOB, HEOOXOIUMBIX JIUIS MIPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

[IpoekT pemenuss 00 OTKaze B TMpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUIIUNIAIBLHON YCIIYTd, C YKa3aHHEM NpUYMH OTKaza (B ciydae,
€CIM OCHOBaHMsI JUIsl OTKa3a B TIpUeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, CBSI3aHbI C HAPYIIEHHWEM YCTAHOBJICHHBIX
TpeOOBaHWI K TaKWM JIOKyYMEHTaM, OCHOBAHHS Il OTKa3a B TpHUEME JTOKYMEHTOB
JOJKHBI  COZIep)KaTh HMHGPOPMAIMI0O O HAUMEHOBAHUU JIOKYMEHTOB (MH(pOpMaIuuy,
CBEJICHMI), KOTOpbI€ HE TMPEACTABICHbI, COJAEpKaT HEAOCTOBEpHbIE U (WIN)
MIPOTUBOPEYMBBIC CBEICHMUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBIICHHBIX TPeOOBaHUM),
HaIpaBJIIETCS Ha COIJIaCOBAaHHUE B YCTAHOBJIECHHOM IMOPSJIKE MOCPEICTBOM CHCTEMBI
AJIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelleHus o0 OTKa3e B MpUEeMe JTOKYMEHTOB,
HEOOXOJIUMBIX ISl TPEAOCTABICHUS MYHHIUIAIBLHOM YCIyTrU, OCYIIECTBISAETCS B
MOpsiAKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTpaTUBHbIC TMPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYECHUS CBEICHUI IO MEXBEOMCTBEHHBIM 3aPOCaM.

PesynbraramMu  BBINOJHEHUS  AAMUHUCTPATHBHBIX  MPOLEAYpP  SIBISIOTCA:
JIOKYMEHTHI (CBEIIEHUsI), HEOOXOAUMBIE JIJIsl MPEIOCTABICHUSI MYHULIMTIATBHON YCIIyTH,
MPOEKT permieHuss o0 oOTKa3e B TMpUeMe JIOKYMEHTOB, HEOOXOIUMBIX TSt
MpeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

3.4.5. MWcnonHenue mpolenyp, ykKazaHHbIX B nyHkrtax 3.4.2, 3.44
aMUHUCTPATUBHOIO  pEerjlaMeHTa, NpH HAIUYUKU TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C UCIOJIH30BAHMEM aBTOMATU3UPOBAHHOU
WH(OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW JUIsi OKa3aHUs TOCYJapCTBEHHBIX M
MYHULIMNQIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pETrUCTpalluM 3asBJICHUS B
COOTBETCTBHUH C MYHKTOM 2.13 aIMUHUCTPATUBHOI'O PErIAMEHTA.

3.4.6. MakcumanbHblii CpPOK BBIMOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErIaMeHTa, COCTABISAET MATh pabodymnx
JTHEH.
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3.5. IloaroroBka pe3yjbraTa MyHUIIUIIAIBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHHUS aJIMUHUCTPATUBHON MPOUEAYPHI
SIBJISIETCSL TOCTYIJIEHHE OT JOJDKHOCTHOIO JIMIAa, OTBETCTBEHHOTO 3a HAaIpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHMI), HEOOXOAUMBIX  JIJISI
MPEAOCTABIEHUS MYHUIIUTIATbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJMUHUCTPATUBHOMN
MPOLIEAYPHI, SIBJISIETCS PykoBonurens W cnoaHuTensHOro KOMHTETA
CrapokapaMaJIMHCKOTO CEIbCKOTO MocelieHus MyCIOMOBCKOTO MYHMITUTIATBHOTO
pailioHa (nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATIOTOBKY pe3yjbTara
PEAOCTABIEHUSI MYHUIIMTIATBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJjbTaTa
MPEAOCTABIECHUS MYHUIIUNIAIbHON YCIYTU:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMILUIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

IIPU BBISIBJIEHWA OCHOBAaHWUM JUIsl OTKAa3a B NPEIOCTABICHUU MYHHUIUMIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO PETIaMEHTa, MOJArOTaBIMBAET
MIPOEKT perieHust 00 0TKa3e B MPEOCTaBICHUN MYHUIIUITAILHON YCIYTH;

B CJly4ae OTCYTCTBHs OCHOBAaHMWH ISl OTKa3a B MPEAOCTABICHUN MYHUIIANIATbHON
YCIYyTH, NOPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJMUHHUCTPATUBHOTO pErIaMEHTa, IIO0
UTOTaM  PAacCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOIUMBIX  JJisi  MPEJOCTABICHUS
MYHULIUNQIBHON YCIyTH, TOATOTABIMBAET TMPOCKT pe3yibTaTa MpPeAoCTaBICHUS
MYHUIIUIIAJIBHOM  YCIYTH B COOTBETCTBUM ¢ ToAmyHkToM 1 myHkra 2.3.1
aJMUHUACTPATUBHOTO PErJIaMEeHTa;

HaIlpaBliieT  MOATOTOBJICHHBIA  MPOEKT  pe3ysbTaTa  MNPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYIrM Ha COIJIACOBAHUE B YCTAHOBIIEHHOM IMOPSJAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO00O0pOTa.

AJIMUHUCTpaTUBHbIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B TEUEHUE JIBYX pabOUuX JHEH.

PesynbraTaMu BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
pemieHust 00 OTKa3e B MPEIOCTABICHUM MYHUIIMIIAILHON YCIYTH, MPOEKT PEIIeHUs O
BbIJJaUe pa3pelieHrs Ha BCTYIUIEHHE B Opak HECOBEPILICHHOJETHUM, JOCTUTIIUM
BOo3pacta 16 ner.

3.5.3. CornacoBanue | TMOJNKUCAHUE TIPOEKTa pe3ysbTaTa MPEAOCTaBICHUS
MYHULIMOAIBHOM  yclIyru (majsee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOAUTEIEM CTPYKTYPHOTO TMOJPAa3/I€JICHUs, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ysibTaTa MYHUIUNAIBHOM  yCIyrd, 3amectureneM PykoBogurenss Oprana,
PykoBonurenem Oprana.

[ToAroToBIeHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAILIAIOTCS
Ha JOpaOOTKy JUILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjbTaTa MYHHWIIUMAILHON
yciyru. Ilociie ycTpaHeHHsl 3aMe€UaHHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPENAIOTCS
JUTSl COTJIACOBAHMSI M TIOJIMMUCAHUSI.

PykoBonutens OpraHa npu pacCMOTPEHHHM NPOEKTOB TOKYMEHTOB IPOBEPSET
coOJIt0/ICHUE aJIMUHUCTPATUBHOIO perjiaMeHTa JOKHOCTHBIMU JuilamMu OpraHa B
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YacTH CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIENYP, UX MOCIETOBATEIILHOCTU U
MOJTHOTBI, HAJIMYUS COTJIACOBAHWH YIOJHOMOYCHHBIX JOKHOCTHBIX jun Oprana B
CHCTEME AJIEKTPOHHOI'O JIOKYMEHTO000pOTA.

B ciayuae BBIBIGHUS ~ HApymIEeHWH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX MPOILEAYpP, UX MOCICIOBATEIHPHOCTH W TOJHOTH PyKoBOIUTEND
Oprana UHUIIUKPYET NMPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUU C ITYHKTOM 4.3 aIMUHHACTPATUBHOTO PETjaMEeHTa.

AJIMUHUCTpaTUBHBIE TPOIEAYPHl, YCTAHABIWBAEMbIC HACTOSIINM ITyHKTOM,
BEITIOJTHSAIOTCS B TEUCHHE JIBYX paOOUMX JHCH.

PesynbraramMu BBHITOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB HEOOXOIUMBIX JIJIsl MPEIOCTABICHHUS MyHUIIUTIATHLHOM
yCIIyTH, pelieHrne 00 0TKa3e B MPEI0CTaBICHUN MYHUIUIIAILHON yCIyTH, PEIIeHHE O O
BbIJIau€ pa3pelieHus Ha BCTYIUIEHHE B Opak HECOBEPUICHHOJIIETHUM, JTOCTHUTIIUM
BO3pacta 16 ner.

3.5.4. MHcnonuenue mipoleAyp, yKazaHHbIX B nOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pEerjiamMeHTa, NpH HAIUMYUKM TEXHUYECKOM  BO3MOMXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEKHUME C UCITOJIH30BAHUEM aBTOMATH3UPOBAHHOM
WH(OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW JUIsi OKa3aHWs TOCYJAapCTBEHHBIX M
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIN CPOK BBIMTOTHEHUS aIMUHACTPATUBHBIX TPOIEAYpP, YKa3aHHBIX B
nyHKTe 3.5. a/IMUHUCTPATUBHOI'O PETJIAMEHTA, COCTABIISIET YEThIpe paboUunX JTHS.

3.6. Beiraua (HanpaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIATIBHON YCIyTH

3.6.1. OcHoBaHueM Hayaja BBINOJHEHHUSI AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCS. MOJY4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aMUHUCTPATUBHOW MPOLENYpPbl, JOKYMEHTa, MOJITBEPKIAIOIIEr0 MpeloCTaBICHUE
MYHULIUIAIBHOW YCITYTH.

JIOMKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJMHHUCTPATUBHOU
MIPOLIEYPHI, SBIIAETCA PykoBoguTens W cronHuTEeNnbHOTO KOMHTETA
CrapokapaMaJIMHCKOrO CEJIbCKOro MocelieHUs MYyCIIOMOBCKOrO MYHHIIMIAIBHOIO
pailioHa (masiee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JIOKYMEHTOB).

3.6.2. JIo)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAmpaBlieHUE)
JOKYMEHTOB:

o0OecrieyuBaeT  pPErUCTpalMi0O W  BHECEHHWE CBEACHUH O  pe3yJibTare
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTM B MOACHUCTEMY BEIEHUA ITOKYMEHTALMU
aBTOMATU3UPOBAHHON HH(POPMAIIMOHHON CUCTEMBI, MPEIHA3HAYEHHON IJIsi OKa3aHUs
rOCy/IapCTBEHHBIX U MYHULIUNIAJIbHBIX YCIYT;

U3BEIACT 3asBUTEINS (€r0 MPEACTABUTEINSI) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yapTare NpeNoCTABICHUS MYHULMIAIBHOW YCIYTM U O BO3MOXKHOCTH ITOJIYYEHUS
pe3yapTara NpeaoCTaBICHUs] MyHUIUNIAIbHOU ycinyru B Oprane uiu B MOLI.

HcnonHeHnne  mpoueayp OpU  HAIAYMM  TEXHUYECKOM  BO3MOXXHOCTH
OCYHIECTBIISIETCS] B aBTOMAaTUYECKOM PEXKUME C UCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOM
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MH(OPMAIMOHHOW CHUCTEMBI, MpeAHA3HAYEHHOW [JIs OKa3aHUA TOCYJApPCTBEHHBIX M
MYHHUIUITAIBHBIX YCIIYT.

AJIMUHUCTpPaTUBHbIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIOTCSI B TEUEHHUE OJHOro pabodyero AHs CO JHS MOJIUCAHUS JOKYMEHTa,
SBJISIOILETOCS pe3yJIbTaTOM peA0CTaBICHUS MYHULIMIATbHOMN yCIIYTH,
YIOJHOMOYEHHBIM JOHKHOCTHBIM JiniioM Oprana (OpraHom).

PesynpraTaMu  BBIIONHEHHWS  AJIMUHUCTPATUBHBIX  MPOLEAYpP  SBJISIOTCS:
pa3sMEIIECHUE CBEICHUM O peE3yJbTaTe IMPEIOCTABICHUS MYHULHMNAIBHOW YCIYTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ysbTaTe NPeAoCTABICHU MYHULIMITAILHON YCIYyTU U CIOCO0axX €ro moJy4eHHs.

3.6.3. Tllopsimox Bblauu  (HampaBlieHWs1) pe3yJbTaTa MPEJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH:

3.6.3.1. Ilpu oOparmieHnn 3asgBUTEINS 32 Pe3yIbTATOM MYHHUIIMIAIBHOW YCIYTH B
M®II, paGorHuk M®I] BbIgaeT 3asgBUTENI0 PE3yJbTaT MYHHUIUIIAIBHOW YCIYId B
dbopMe dK3eMIUIApa JIEKTPOHHOTO JIOKyMEHTa Ha OymaxHoMm Hocurene. I[lo
TpeOOBaHUIO 3agBUTENSI BMECTE C DK3EMIUIIPOM DJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE €My MPENOCTaBIAECTCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
MyTeM €0 3alKiCH Ha CheMHBIM HOCUTENb WH(GOPMAITUN WM HANPABICHUS YK3EMILISPa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOU MoYTe B aapec 3asButens. 1Ipu 3anmcu Ha
ChEMHBIM HOCUTEIh WHGOPMAIMM WM HAMPABICHUN JK3EMIUISIpa JJIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH 3K3EMIUISP AJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, O D3JIEKTPOHHON IMOYT€ HACHTUYHOCTh TAaKOro SK3eMIUIIpa
AIIEKTPOHHOTO JOKYMEHTa OHK3EMIUISIPY DJJIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM
HOCHUTEJIE 3aBEPSAETCA YIOJIHOMOUYEHHBIM COTPYAHUKOM C UCITOJIb30BAHUEM YCUJICHHOU
KBATH(PUITUPOBAHHON JICKTPOHHOMN MOITTHCH.

AJIMUHUCTpPATUBHbIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B TOPSIJIKE OYEPETHOCTH, B JIeHb MNPUOBITHS 3asABUTENST B CPOKH,
YCTaHOBIICHHBIE periameHToM padotsl MOII.

Pe3ynbraTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS: UKCAIUs
dakTa BbIAUM pe3yabTaTa MpeAOoCTaBIeHHUS MyHUIunanbHou ycinyru B AVIC MOI],
pe3yabTaT NPEAOCTABICHNUS MyHUIIUIIAIbHOW YCIYTH, BbIJAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu oOpaiieHuH 3asiBUTENS 32 PE3yIbTATOM MYHULMIAIBHOM YCIYrH
yepe3 PecnyOnukaHCKME TOpTayl 3asBUTENIO0 B JIMYHBIM KaOWMHET aBTOMAaTHYECKU
HampaBJsIeTCsl  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOCS  PE3yJbTaToOM

[IPEIOCTaBIICHUS MYHULIATAIBHOU yCIIyTH, ITOATIMCAHHBIN YCWIEHHON
KBaJIM(ULIUPOBAHHOMN 3JIEKTPOHHOM MOJNUCHIO YIIOTHOMOYEHHOI'O TOJKHOCTHOT'O JIMIA
Oprana (Opranom).

AJIMUHUCTpaTUBHBIE TPOIEAYPHl, YCTAHABIWBAEMbIC HACTOSIINM ITyHKTOM,
BBITIOJTHAIOTCS B JICHb TOAMHUCAHUS JIOKYMEHTA, MOATBEPKIAIONIECT0 MPEIOCTaBICHUE
(0TKa3 B MPENOCTABICHNN) MYHUIIUITAILHON YCIIYTH, YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

PesynpTaTaMy  BBIMOJTHEHUS  QJIMHHHCTPATUBHBIX  TMPOIEAYP  SBIISFOTCS:
HampaBiieHue (TpelocTaBiIeHUE) C UCIoNb3oBaHWeM PecmyOnukanckoro mnopraia
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3asBUTEIII0 JTOKYMEHTA, MOATBEPkKAAIOLIET0 MPEAOCTABICHUE MYHULIUNAIBHOW YCIyru
(B TOM 4MCII€ OTKa3 B MPEIOCTABIICHUN MYHUIIUITAIbBHOU YCIYTH).

3.6.3.3. Ilpu oOparieHnn 3asBUTENS 32 PEe3yIbTATOM MYHUIUTIATHLHOW YCIYTH B
Opras, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HampaBi€HUE) JOKYMEHTOB,
BBIJIACT 3aABUTEIIO PE3yJbTaT MyHHUIIUNANbHOW yciyrdu. [lo TpeboBaHuIO 3asiBUTENS
BMECTE C DK3EMIUIAPOM DJIEKTPOHHOTO JIOKYMEHTa Ha OYMa)XHOM HOCHUTENE €My
MPEAOCTABISETCS K3EMILISP AIEKTPOHHOI'O TOKYMEHTA IYTEM €ro 3aliCH Ha ChbeMHBIN
HOCHUTENIb MH(POPMAIIUK WU HAIMpPaBJICHUS IK3EMIUIIpA SJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOUTE B aIpeC 3asBUTEIIS.

AJIMUHUCTpPaTUBHbIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIIECTBIISIIOTCA B TOPSAKE OYEPEAHOCTH, B J€Hb NPHUOBITUS 3asBUTENS B
cooTBeTcTBUHU ¢ [IpaBrIaMu BHYTPEHHETO TPYI0BOro pacnopsiaka Oprana.

Pe3ynbrarom BBHITIONIHEHUS] aAMUHUCTPATUBHBIX MPOIENYp SBISIOTCS: (pukcaius
dakta BBIJAYM  pe3yJbTaTa  MNPEJOCTABICHUS  MYHHUIMIAIBHOW  yCIYTH B
aBTOMAaTH3UPOBAaHHONW HH()OPMAIIMOHHOM CHCTEME, IpeaHA3HAUCHHON IS OKa3aHUs
roCyJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT.

3.7. UcnipaBiieHHE TEXHUYECKHUX OITHOOK

3.7.1. B ciiyyae oOHapy»>KeHHsI TEXHUYECKOW OIUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pE3yNIbTATOM MYHUIIMIIATBHOM YCIYTH, 3asiBUTENb HanpasisieT B Opras:

3asBJieHHe 00 WCMpaBICHUM TEXHUUECKON omulku (mpuioxkeHue Ne 5 k
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY);

JIOKYMEHT, BBIJIAHHBIN 3asSBUTENI0 KaK PE3ylbTaT MYHHIUIIAILHOW YCIYyTH, B
KOTOPOM COJIEPKHUTCS TEXHUUECKAs OITHOKA;

JIOKYMEHTBI, UMEIOIIUE IOPUINYECKYIO CHUITy, CBUIETEIHCTBYIOIIME O HAJIUYUH
TEXHUYECKOU OLINOKH.

3asBieHre 00 WCTPABICHUHM TEXHUYECKOW OIMIMOKU B CBEICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIIOUIEMCS PE3YIbTaTOM MYHUIIMITAIbHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YOJTHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTIpABICHUEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI), MO0 uepe3 PecrnyOnukaHCKH MOpTan WIH
MO®II.

3.7.2. JIOIKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB, OCYLIECTBIISIET
MpUEM 3asBJICHUS 00 MCHPABICHUM TEXHUYECKON OIIMOKH, PETMCTPUPYET 3asiBICHUE C
MPUIOKEHHBIMU JTOKYMEHTAMH M NEPEAAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy IOKYMEHTOB.

AJIMUHUCTpPaTUBHbIC TMPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSAIOTCS] B TEUCHHE OJHOTO paboUuero JIHS C JaThl PETUCTPAIIUH 3asIBICHHUS.

PesynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOILEAYP SABISIOTCA: MPUHSITOE
U 3apEerucTPUPOBAHHOE 3asBJICHUE, HAIPaBIECHHOE HAa PACCMOTPEHHE JOKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEISIX BHECEHHUS UCIPABICHU B JTOKYMEHT,
ABJISIOIIMICS PE3YJIbTATOM MPEAOCTABICHHUSI MYHHUIIMNAIBHONW YCIYTH, OCYIIECTBISET
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MPOLIEYPHI, MPEAYCMOTPEHHBIC IYHKTOM 3.5 aIMUHUCTPATUBHOTO pErJIaMCHTa, M
BBIJIACT HWCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOUYCHHOMY MPEACTaBUTEINO)
JUYHO TIOJ POCHHUCH C HU3BITHEM Y 3asBUTENSA (YIIOJIHOMOYCHHOTO IPEICTaBUTEIN)
OpUTHHAJIa JIOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUYCCKasK ONTMOKA, WM HAIPaBISET
B aJpeC 3asgBUTEISA ITOYTOBBIM OTIPABICHHUEM (IIOCPEICTBOM SJICKTPOHHOM ITOYTHI)
MMMCBMO O BO3MOXKHOCTH TIIOJy4E€HHUS JOKYMEHTa Ipu TMpenaocTaBieHnn B OpraH
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJEPIKHUTCS TEXHUYECKasK OIIMOKa.

AJIMHUHUCTpPATUBHBIC TMPOICAYpPHl, YCTAHABIIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TCUYEHWE ABYX pabO4YuX JHEHW IOciae OOHApPYKECHHS TEXHUYCCKOMN
OMMOKA WX TIONYYEHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asABICHUS O
JOITYIIICHHOW OIIMOKE.

PesynbraramMu  BBIIOJHEHUS  AAMUHUCTPATHBHBIX  TPOIEAYpP  SIBISIOTCS:
BBIJIAHHBIN (HAIIpaBJICHHBIN) 3aSBUTEIIO JIOKYMEHT.

4. Tlopsinok u GopMbI KOHTPOJIA 32 MPeA0CTABJICHUEM MYHUIIMNIAILHO
yCJIYTH

4.1. TlopsaoK OCYIIECTBICHUS TEKYIIIETO KOHTPOJIS 32 COOJIIOICHHEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JIOJ>KHOCTHBIMU JIMIIAMU TTOJI0KEHUNA aIMUHUCTPATUBHOTO
periiaMeHTa U MHbIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMUBAIOIIUX TPEOOBAHUS K
IIPEAOCTABJICHUIO MYHUIUITAIBHON YCIIYTH, a TAKXKE NPUHATUEM UMU PELLICHUN

KoHTpOJIb 32 MOTHOTOM M Ka4yeCTBOM IMPENOCTABICHUS MYHULIMNAIBHOU YCIYTH
BKJIIOUAET B ce0s BBIABICHUE U YCTPAHEHHE HApYIICHUH MpaB 3asBUTEIICH, IPOBEACHUE
NPOBEPOK  COOMIOACHHS MPOLEAYp MPEeNOCTaBICHUS MYHULMNAIBHONW  YCIYTH,
MOJICOTOBKY pellieHui Ha JaeicTBus (0e3eiCTBIE) JOHKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYTIPABJICHUS.

dopmMaMu  KOHTPOJIS 32 COONIOJIEHUEM WCIOMHEHUS aJMUHUCTPATHUBHBIX
MIPOLIEAYP SBIISIFOTCS:

1) mpoBepka © COIJIACOBAHME TPOCKTOB JIOKYMEHTOB II0 IPEIOCTABICHUIO
MYHULUIIAJIBHOW YCIYTH;

2) IPOBOIUMBIE B YCTAHOBJIEHHOM  TIOPSIKE IIPOBEPKHU BEJICHUS
JEJIONPOU3BOICTBA;

3) poBeIcHNE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
IIPOLIEAYP NIPEAOCTABIEHUS MYHUIIMIIATbHON yCIIYTH.

B nmenmsx Tekymero KOHTPOJIS HCIOJB3YKOTCS CBEICHHS, HMEIOLIUECS B
ANEKTPOHHON 0a3e [aHHBIX, CIyKeOHas KOPPECHOHIEHLUs, YCTHAas M MNHUCbMEHHAas
uH(pOpMaIUs TOKHOCTHBIX JII, OCYIIECTBISIONINX BHIMIOJHEHUE aJIMUHUCTPATUBHBIX
MIPOLIEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLIMX JOKYMEHTOB U JPYTU€ CBEACHUS.

JInst oCyIeCTBIEHHSI KOHTPOJIS 32 COBEPUICHUEM JIEMCTBUM MPU MPEAOCTABICHUN
MYHULIUNQAIBHON YCIYTM M TPUHITUU PELICHUN PYKOBOJAUTEIIO OpPraHa MECTHOIO
CaMOYTPABJIEHUS MPEACTABIAIOTCA CHPAaBKM O  pe3yjbpTarax MpeaoCTaBICHUS
MYHHUIUIIAIIBHON YCIIYTH.
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O cnydasx ¥ npU4MHAX HaApYILIECHHUS] CPOKOB, MTOCIEN0BATENIBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TPOUEAYP JODKHOCTHBIE JIMIAa HEMEICHHO WH(GOPMUPYIOT
PYKOBOIMTENSL OpraHa, IMPEIOCTABISAIONIEr0 MYHULHUINAIBHYIO YCIYyTy, a TaKkKe
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIIEHUM.

Texkymmii KOHTPOJIb 3a COOJIOJEHWEM TOCIEIOBATEIHHOCTH  JICHCTBUH,
ONpENETCHHbIX  aJMHUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH, OCYIIECTBIISIETCA 3aMECTUTEIIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIpaBJEHHUS, OTBETCTBEHHBIM 3a OpraHU3amui0 pPabOThI IO
MPEAOCTABIECHUIO MYHHUIIMIIAIBHON YCIYyTH, HAYaJIbHUKOM OTJENa, OCYLIECTBISIOLIETO
OpraHu3aluio paboThl MO MPEJOCTABICHUIO MYHUIIMTAIIBHON YCITYTH.

[lepeueHb  AOMKHOCTHBIX JIML, OCYIIECTBISIOIIMX TEKYLUIMHA KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUAMU O CTPYKTYPHBIX MOAPA3JCICHUSX OpraHa MECTHOIO
CaMOYITIPaBJIEHUS U JOJKHOCTHBIMU PETJIaMEHTAMMU.

4.2. Ilopa10K 1 NEPUOJUYHOCTD OCYILECTBIICHUS IJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK
IIOJIHOTHI U Ka4eCTBa IIPEAOCTaBICHNUs MyHUIUIIAJIBHON YCIIYTH, B TOM YHUCJIE TIOPSIOK
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEJOCTABICHUS MyHUIIMIAIbHON
yCIIyTH

4.2.1. KOHTpOJIb 32 MTOJIHOTOM U Ka4ECTBOM IIPEAOCTABICHNS] MyHULIUITAJIBHON
YCIIYTH OCYIIIECTBIISIETCS B hopMax:

1) mpoBeneHus NPOBEPOK;

2) paccMOTpeHus Kano0 3asiBUTeNel Ha neicTBus (0e3neiictue) Oprana, a
TaKXK€ X JIOJDKHOCTHBIX JIUI], MYHUIIMITAJbHBIX CITYKaIUX.

4.2.2. B nensax ocyIiiecTBIEHUs KOHTPOJIS 3a MOJIHOTOM U KaueCTBOM
MPEAOCTABIEHUS MYHUIIUNIATBHON YCIYT'H IPOBOJATCS IUIAHOBBIE U BHEINIAHOBBIE
npoBepku. [IopsSa0K 1 NEpUOANYHOCTD OCYLIECTBIEHUS IIAHOBBIX IPOBEPOK
ycTaHaBIMBaeTcs MiaHoM padbotel Oprana. [1pu mpoBepke MOryT paccMaTpuBaThCS BCe
BOIIPOCHI, CBSI3aHHbBIE C MIPEIOCTABICHUEM MYHUIUNIATBHOW YCIYTH (KOMIUIEKCHBIE
IIPOBEPKH), WU OTIEIbHBIN BOIPOC, CBA3AHHBIN C MPEIOCTABICHUEM MYHHUIIMIAIBHON
yciyru (TeMaTtudeckue rnpoBepku). [IpoBepka Takke MOXKET MPOBOAUTHCS O
KOHKPETHOMH kajio0e 3asBUTEIIS.

4.2.3. BHem1aHOBbI€ POBEPKU MTPOBOASTCS B CBA3U C IMIPOBEPKOM yCTPaHEHUS
paHee BBISBICHHBIX HApYIIEHUN aAMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIydae
MOJTyYEHHUSI JKall00 3asiBUTeNed Ha nerctBus (0e3aericteue) Oprana, a TaKxke ux
TOJKHOCTHBIX JIML, MyHUITUTIAJIbHBIX CIYXKaIUX.

4.2.4. Pe3ynbTarhl NpOBEPKU 0(OPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIEHHBIE HEOCTATKH U MTPEIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMLl OpraHa, IPeI0CTaBISAIOIErO
MYHUIMTNIATBHYIO YCIYTY, 3a PElleHus U AeicTBusA (0e31eiCTBIE), IPUHUMAEMbIE
(oCylIECTBIIIEMBIE) MU B XOJI€ IPEIOCTABIECHUS MyYHULUIIAIBHONW YCIIYTH
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[To pe3ynbraram mpoBEIEHHBIX IPOBEPOK B CIy4yae BBIABICHUS HAPYUICHUH MpaB
3asBUTENICH BUHOBHBIE JIUIIA TMPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATeNbCTBOM Poccuiickont denepanum.

PykoBomuTens opraHa MECTHOTO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PAaCCMOTPEHUE 3asBICHU.

PykoBoauTenb (3aMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO TMOJApa3AeIeHuUs
OpraHa MEeCTHOT'O CaMOYIIPaBJICHHUSI HECET OTBETCTBEHHOCTHh 3a HECBOEBPEMEHHOE WU
(w) HEHaJJekKallee BBIMOJHCHUE aJMUHUCTPATUBHBIX JICHCTBUM, YKa3aHHBIX B
paszzene 3 aAMUHUCTPATUBHOTO PETJIaMeHTA.

JIOMKHOCTHBIC JIWIIa W WHBIE MYHUIIMIATIBHBIC CIYyXKalue 3a peHieHus Hu
nerictBus (0e3nericTBue), MpUHUMaeMble (OCYIIECTBIsIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHHUITUTIATHHON YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJIATEIBCTBOM TOPSIIKE.

4.4. TlonoxxeHwusi, XapaKTepU3yIoue TpeOOBaHUS K MOPSAKY ¥ popMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUNIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKIaH, UX
00BEIUHEHUH U OpraHU3alnun

KoHTposab 3a mpemocTaBieHneM MYHHUITAIIAIBHON YCIYTH CO CTOPOHBI TPaKIaH,
uX OOBEOIWHEHWNW W OpTaHU3AIMKA, OCYIIECTBISETCS IOCPEACTBOM OTKPBHITOCTH
ACSITENTPHOCTH ~ OpraHa  MECTHOTO  CaMOYIpAaBIICHUS  TMPH  TPEAOCTaBICHHUH
MYHUITUTIATPHOW ~ YCIYTH, TIONYYCHHsS] TIOJHOH, aKTyaJlbHOW ®  JIOCTOBEPHOM
uH(pOpMAITUU O TOPSAJKE IMPEAOCTABICHUS MYHUIIMIAIBLHON YCIYId M BO3MOXKHOCTHU
JOCYJIeOHOTO pacCMOTpeHus oOpaiieHuii (kajmob) B Ipolecce MpeAoCTaBICHUs
MYHHUITUTIATHBHON YCITYTH.

5. JlocyneOHbIi (BHeCY1e0OHBII) MOPSIIOK 00:KAT0BAHUS PellieHUd U JeiicTBUi
(0e3meiicTBHSI) OPpraHa, NPea0CTABJIAIOIIEr0 MyHUIIUNAJIBHYIO YCJIYTY,
MHOTO(yHKIMOHAJBHOI0 HEHTPA NMPeI0CTABJIEHUA TOCYyIapCTBEHHBIX H
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
denepanbHOro 3akoHa Ne210-@3, a Takike UX J0JKHOCTHBIX JIMII,
MYHHIHMIAJBHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO Ha 00XKAJIOBAHKUE B TOCYICOHOM MOPSAJIKE PElIeHU
u nedcTBuil (Oe3melcTBHsI) opraHa, MPEIOCTaBISIONIET0 MYHHIIMMAIBHYIO YCIYTY,
NOJDKHOCTHOTO  JIMLIAa  OpraHa, NPEeJOCTaBISIIOIIET0 MYHUUUIAIBHYIO — YCIYTY,
MYHULIUNQIBHOTO  CJIYXKAaIllETO,  PYKOBOJAMTENSI  OpraHa,  MPeJOCTaBISIONIErO
MYHULIUNAIbHYIO yCIIYTY, MHOTO()YHKIIHOHATTLHOTO LEHTpa, paboTHUKa
MHOT'O(YHKIIMOHAJIBHOTO 1IEHTPa, OpraHu3aiuii, NpeyCMOTPEHHbIX YacThio 1.1 cTtaTtbu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asBUTENb MOKET O0PATUTHCS € KAI0OOM, B TOM YHCIIE B CIASAYIOIIUX CIyqasiX:

1) HapymieHre CpoKa PErHCTpaIlMU 3aMpoca O MPEIOCTABICHUN MYHUIUIIATbHOU
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;
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2) HapyllleHHe CPOKa MPEIOCTABICHHUS MYyHUIMNAIbHOW yciayru. B ykazanHom
ciydyae nocyaeOHoe (BHecyaeOHOe) 00KaJOBaHME 3asIBUTENIEM DPEIICHUN U JNeUCTBUIMA
(Oe3meiicTBUSI) MHOTO(PYHKIIMOHAIBHOT'O LIEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
[EHTpa BO3MOXHO B CJy4yae, €ClId Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS U
neiictBus  (0e3deiicTBHE) KOTOpPOro  OOKamyroTCs, BO3JOXKEHAa (QYHKIUS 110
MPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHMIIMIAIBHBIX YCIYr B IOJTHOM O0bEME B
nopsiAKe, onpeneneHHoM 4acteio 1.3 craten 16 ®enepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHuE y 3asIBUTENS IOKYMEHTOB WJIM MH(GOPMAITIH JINOO OCYIIECTBICHUS
JNCUCTBUM, TIPEACTABICHUE WIM OCYIIECTBICHHE KOTOPhIX HE NPEerycCMOTPEHO
HOpPMAaTUBHBIMM IIpaBOBBIMM akTamu Poccuiickon ®enepanny, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TarapcraH, MyHUIUMIAIBHBIMU TPABOBBIMH aKTaMH
JUTS IPEAOCTaBIICHUS MYHULIUIIATIBHON YCIyTH;

4) oTka3z B mpueMe JOKYMEHTOB, INPEIOCTaBICHHE KOTOPBIX IMPETyCMOTPEHO
HOpMaTUBHBIMM IpaBOBbIMH akTamu Poccuiickoii ®denepann, HOpMaTUBHBIMU
paBOBBIMM akTamMHu PecnyOnuku TaTapcTaH, MyHHULIMIIAJbHBIMU MPABOBBIMU aKTaAMU
IUTS1 IPEIOCTABICHUSI MYHULIMIAIIBHON YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeaOCTABICHUN MYHUIIUNAIBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpeIyCMOTPEHbI (efepalbHBIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBUU C HHUMH
VHBIMM HOPMATUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon dDenepaunu, 3aKOHAMU U
WHBIMM  HOPMAaTUBHBIMHM  NpaBOBbIMM  akTamu  PecnyOmuku ~ Tarapcran,
MYHUIIMNIATBHBIMA ~ TPAaBOBBIMM ~ aKTaMu. B ykazaHHOM ciydae JocynebHoe
(BHecyneOHOE) o00kaJloBaHUE 3asiBUTENIEM pElIeHuW U JAeucTBuil (0e3ercTBus)
MHOTO(YHKIIMOHATLHOTO  I[EHTpPa, paOOTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Clly4ae, €clii Ha MHOTO(YHKIIMOHAJIbHBIA LEHTpP, pPEUIeHUs U JeHCTBUS
(Oe3meiicTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOXKEHA (GYHKIMS IO TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUUMUIAIBHBIX YyCAYyr B IIOJHOM OO0BeME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHUE C 3asABUTENS TPHU TPEIOCTABICHUN MYHHUIUNAIBHOW YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Pocculickon
denepan, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecmyOnmku — Tarapcras,
MYHULUTIAJIBHBIMYU [IPABOBBIMU aKTaMU;

7) OoTKa3 opraHa, MpeAOCTaBIIAIOIIEr0 MYHULIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMLa OpraHa, MPeIOoCTaBIISIONIEr0 MyHULIUMIIAIBHYIO YCIYT'y, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAIBHOTO [IEHTPa, OpraHU3alnii, IPeayCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-®3, wim ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHBIX WMH OINEYAaTOK M OMIMOOK B BBIAAHHBIX B peE3yibTaTe
NPEIOCTAaBICHUS ~ MYHHUIMIAIBHOW  YCIAYyrM  JIOKYMEHTax JuOO  HapylleHUe
YCTaHOBJIEHHOI'O CpOKa TaKMX HcIpaBieHuid. B ykazanHoMm ciyuyae gocyaeOHOe
(BHEcynneOHOe) oOkajoBaHME 3asBUTEJIEM peuieHud U jAeicTBuil (0e31eicTBUs)
MHOTO(QYHKIIMOHAIBHOTO  IEHTpPa, pPaOOTHHKAa MHOTO(YHKIMOHAJIBHOTO ILIEHTpa
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKATYHOTCS, BO3JIOXKEHAa (QYHKLHUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUIAIbHBIX YyCIAYr B IOJHOM oOObeME B MOpSJIKE,
onpeaeneHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;
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8) HapylieHHWE CpOKa WM TMOps/Ka BbIJIAYM JOKYMEHTOB [0 pPe3yJbTaTram
MpEeA0CTaBICHUS MYHUIIUTIATLHON YCIIYTH;

9) npuoCTaHOBIICHHE MPEIOCTABICHHS] MYHUITUNIAIBHONU YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJIEHUS HE MPEAYCMOTPEHbl (PenepalbHbIMM 3aKOHAMU U TNPUHSTHIMU B
COOTBETCTBHUM C HHUMH HWHBIMH HOPMATHUBHBIMH TIPABOBBIMH aKTaMH Poccuiickoi
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU IPaBOBBIMU akTamu PecryOnuku
TatapcTaH, MyHUIIUITAIBHBIMU TIPABOBBIMM aKkTamMH. B ykazaHHOM ciiydae JocyneOHoe
(BHEcynmeOHOE) oO’kajoBaHUE 3asBUTENEM pelIeHud u JedcTBuil  (0e31eicTBYA)
MHOTO(YHKIIMOHAJTBHOTO  IL[EHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOIO  LIEHTpa
BO3MOXKHO B CJIy4yae, €Clii Ha MHOTO(YHKIIMOHAJbHBIM LIEHTpP, PELICHUS U JEeUCTBUS
(6e3neiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUUUMNAIBHBIX YyCIYr B TIOJHOM OObeME€ B MOpPSAKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHuWe y 3asBUTENS MPU NPEIOCTABICHUU MYHUIIMIIAIBLHON YCIyru
JOKYMEHTOB WU WHGOpPMAIHMK, OTCYTCTBHE W (WJIHM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCH MPU NEPBOHAYATIBLHOM OTKa3e B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIUIIATLHON YCIyTd, MO0 B MPEJOCTAaBICHUM MYHUIMIATbHOU
YCIIYTH, 32 UCKIIFOYCHUEM CITy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-03. B ykazanHOM ciydae JnocyaecOHoe (BHecyaeOHOE)
o0>KaJOBaHHE 3asIBUTEJIEM penieHui u JEeUCTBUM (6e3meiicTBUSN)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHATIBHOTO IIEHTpa
BO3MOXKHO B CjIydyae, €Clii Ha MHOTO(PYHKIIMOHAJIBbHBIM IIEHTP, PEIICHUS U JEeUCTBUS
(6e3neiicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHAa (YHKIUS 110 TIPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YyCIyr B TIOJHOM 00BbeME B TOPSJIKE,
ornpeneneHHoM yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnogaercs B NHCbMEHHOM QopMe Ha OyMa)kKHOM HOCHTENE, B
ANEKTPOHHONM (opMe B OpraH, NPEIOCTABISAIOMIMA MYHULHUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP MO0 B COOTBETCTBYIOIIMA OpPTraH TOCYJapCTBEHHOMN
BJIACTH, SBIAIONIMNCA ydpeauTeleM MHOTO(QYHKIIMOHAIBLHOIO IIeHTpa (manee -
yapeauTelb ~ MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa), a TakkKe B  OpTaHHU3alluy,
npeaycMoTpeHHbie JacTbio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoow
Ha penieHust U AedcTBus (Oe37eiCTBUE) PYKOBOJIUTENSI OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, TOJIAl0TCS B BBIMIECTOSIINNA OpraH (IpU €ro Halu4um) JIubo B
cllydae €ro OTCYTCTBUS PaccMaTpHUBAIOTCA HEMOCPEJICTBEHHO PYKOBOAUTEIIEM OpraHa,
MPENOCTABISIONICT0 MYHUIIMNIANBHYIO yciayry. JKamoObl Ha pemieHus W JACUCTBUS
(6e3neticTBue) pabOTHHKA MHOTO(PYHKIIMOHAJIIBHOTO HEHTPA MOMAIOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(PYHKIIMOHAJIBHOTO IieHTpa. JKamoObl Ha pemieHus U JIEUCTBUS
(6e3neiicTBHE) MHOTO()YHKIIMOHATILHOT O LEHTpa MOIA0TCA YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO I[EHTpa WM JOJKHOCTHOMY JIUILY, YIOJHOMOYEHHOMY
HOpPMaTUBHBIM TMpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pernieHus u
neiictBust (Oe3neicTBre) paOOTHUKOB OpraHU3allii, MPEAyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, moparoTcsi PyKOBOIWUTENSAM OTHX
OpraHU3aIUN.
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XKanoba Ha peuieHuss u neicTBus (Oe3neicTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUNAIBHYIO  YCAYTy, JOJDKHOCTHOTO JIML@ oOpraHa, MpedoCTaBIISIIOIIErO
MYHULUNAIBHYIO YCIYTy, MYHHIIMIAIBHOIO CIYKallero, pPYyKOBOAUTENS OpraHa,
MPENIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, MOXKET OBITh HampaBlieHa MO IOYTE,
yepe3 MHOTOQYHKIMOHAJIBHBIM IIEHTP, C HCMIOJIb30BaHHEM WH(OOPMAIMOHHO-
TeJIEeKOMMYHUKallMOHHON  cetu  «HTepHeT», oduimanbHOro caiita  oprasa,
MPENIOCTABISAIONIEr0  MyHUUUINAIbHYHO  ycayry, EgumnHoro  moprama  ambo
Pecny6mkaHckoro nmoprajia, HHPOPMAIMOHHON CHUCTEMBI JOCYJAeOHOT0 00KaloBaHUs,
a TaKKe MOXKET ObITh MPUHSATA MPU JUIHOM TpueMe 3asButend. JKanoba Ha peueHus u
JNENUCTBHS (Oe3neiicTBUE) MHOT0()yHKIIMOHAJIbHOT O LIEHTpa, paboTHUKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpa MOXKET OBbITh HAampaBjieHa IO TouTe, C
UCIIOIb30BaHUEM  HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON  cetu  «MHTepHeT»,
ourmanbHOro caiita MHOTO(DYHKIIMOHABHOTO IIeHTpa, EnuHoro moprana mm6o
PecnybnukaHckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI OCY/I€OHOTr0 00XaloBaHMUS,
a TaK’Ke€ MOKET OBITh MIPUHSATA MPHU JTUIHOM TiprieMe 3asBuTens. JKanoba Ha pemieHus u
nectBus (Oe3eCcTBUE) OpraHu3amuii, MPeAyCMOTPEHHBIX YacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-d3, a takxke ux paOOTHUKOB MOKET OBITh HalpaBiIeHA
Mo TOoYTe, C WCIOJIb30BaHHEM WH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CeTH
«HTepHeT», OQUIMATBLHBIX CaWTOB ASTUX OpraHusanuii, EaumHoro mnoptana aubo
PecniybnukaHckoro mopTana, a TakKe MOXKET OBITh NPHUHATA TPHU JIMYHOM TIPUEME
3asIBUTEIS.

5.3. Kanoba nomkHa coepxath:

1) HauMmeHOBaHHME OpraHa, MOPEIOCTABISIIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIIA OpraHa, MNPEeJOCTABIISIONIEr0 MYHHUIMNAIBHYIO YCIYry, JHOO
MYHHUITUTIATHBHOTO CITYXAIIero, MHOTO()YHKITMOHAILHOTO IIEHTPA, €r0 PYKOBOIUTENS U
(wi) pabOTHUKA, OpraHU3alMii, MpPeTyCMOTpPEeHHbIX dYacTthto 1.1 crareum 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenei u (Uin) pabOTHUKOB, PELICHUS U
neicTBus (6e37eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HATUYUM), CBEIAEHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3MUECKOTO JUIa JUO0 HaMMEHOBAaHHE, CBEACHHUS O MECTE
HaXOXJCHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) MMEKTPOHHON MOUTHI (MPU HAIMYKK) U TIOUYTOBBINA ajpec, Mo
KOTOPBIM JOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEINIO;

3) cBenenust 00 OOXalyeMbIX pEIICHUAX U JAercTBusix (Oe3aeicTBUU) OpraHa,
MIPEIOCTABISAIONIEr0 MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMLA Oprasa,
MPEIOCTABISIONIET0 MYHHUIUNAIBHYIO YCIYTY, JUO00 MYHUIMIAIBLHOTO CIIYyXalllero,
MHOTO()YHKIIMOHAJIBHOTO ILIEHTpa, pPabOTHUKA MHOro()yHKIMOHAJIBHOTO LEHTpA,
OpraHu3aIui, NpeaycMOTpeHHbIX YacThio 1.1 ctatbu 16 denepanpHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoabl, HA OCHOBAaHWU KOTOPBIX 3ASBUTENIb HE COIJACEH C PEUICHUEM U
neiictBueM (Oe3nelicTBHEM) OpraHa, NpPEJOCTaBISIONIEI0 MYHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOI'O JIMIIA OpraHa, MNPEeJOCTABIISIONIEr0 MYHHUIMNAIBHYIO YCIYry, JHOO
MYHHUIIMTIATBHOTO ~ CIY)KaIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, paOOTHHKA
MHOT'O(YHKIIMOHAJIBHOTO 1IEHTPa, OpraHu3aIuii, MpeyCMOTPEHHbIX YacThio 1.1 cTaTbu
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16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBHUTENIEM MOTYT OBITh
MPEICTABICHbl JOKYMEHTHI (MpU HAJIUMYMH), MOATBEPKAAIOUIUE JOBOIbI 3asBUTEN,
100 X KOTIHH.

5.4. lloctynuBiuas kano0a MoJIeKUT PErUCTPALUU B CPOK HE MO3HEE pabouero
JIHS1, CJIEAYIOIIETO 32 THEM MOCTYIUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEIOCTABIISIONIUNA MYHUIIUNATBHYIO
yCIIYI'y, MHOTO(QYHKIMOHAJIBbHBIA LEHTP, YUYPEAUTEN0 MHOro(QyHKIIMOHAIBHOTO
LIEHTPa, B OpraHU3alllM, MpeaycMOTpeHHble 4acThio 1.1 cratbm 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BblmiecTOAMN opraH (MpU €ro HaIU4KMH), HOAJIEKHUT
PacCMOTPEHHIO B TE€UCHHE TISITHAAUATH pabodux ITHEH CO JIHA ee PEeTUCTpaluH, a B
ciydyae 00KaJloBaHUs OTKa3a OpraHa, IpelOoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
MHOT'O(YHKIIMOHAJIBHOTO 1IEHTPa, OpraHu3aluii, NpeTycMOTPEHHbIX YacThio 1.1 cTtatbu
16 denepanbHoro 3akoHa Ne 210-D3, B mpueme JOKYMEHTOB y 3asBUTENsS OO B
UCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OIMMOOK WM B cilyyae oOOXaJlOBaHUS
HapyUIE€HUsl YCTAHOBJIEHHOIO CPOKAa TaKWX WCIPABJIEHUI - B TEYEHHUE IATH pabOuux
IHEN CO JIHS €€ PETUCTPALHH.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHHUS KalOObl MPUHUMAETCS OJHO U3 CIEIYIOLIUX
pELICHUN:

1) xamoba yJnoOBIETBOpSETCS, B TOM u4uciae B (OpMe OTMEHbl MPUHSATOrO
pEelLIeHMs], HCIPABIICHNS JOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B PE3yJIbTaTE
MPEAOCTABICHUA MYHHUIMIIAJBHOW YCIYTHM JIOKYMEHTaxX, BO3Bpara 3asBUTENIIO
JIEHEXXHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMU akTamu Pocculickonn ®denepanuy, HOPMATUBHBIMU IIPABOBBIMH aKTaMHU
Pecnybnuku Tatapctan, MyHUIIMTIAIbHBIMU TPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH JKaJIOOBI OTKA3BIBACTCS.

He mno3nnee nHA, ciaeayromiero 3a JHEM MPUHATUS PEHICHUs, YKAa3aHHOTO B
HACTOSIILIEM IYHKTE, 3asBUTEII0 B MHUCbMEHHOW (pOpME M MO KEIAHWIO 3asBUTENS B
AIIEKTPOHHOM (OopMe HampaBiA€TCd MOTHBUPOBAHHBIM OTBET O pe3ylbTarax
PacCMOTPEHUS JKaJTO0OBbI.

5.7. B cinywae mpu3HaHUA KajmoObl MOZJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3ysbTaTax pacCMOTPEHUS >KajoObl JaeTcss MHpopMalus o ACHCTBUSX,
OCYHIECTBJISIEMBIX ~ OpPraHoM,  MPENOCTaBISIOIIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3anuei, nperycMoTpeHHo! yacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B Hensix HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYILIEHUI MPH OKa3aHUH MYHULMIIAIBHON YCIIYTH, a TAKKE MIPUHOCSTCS
M3BUHEHUS 32 JOCTaBJICHHbIE HEY/I0OCTBA M YKa3bIBaeTCsi MHGOpMAIIHS O JAIbHEUIINX
JNEICTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3aBUTEII0 B LEIAX MOJYYCHHS
MYHULIUNAIBHOW YCITYTH.

5.8. B cnyyae nmpusHaHus KaJloObl HE MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3aSBUTENIO0 O PE3ylbTaTaX pPacCMOTPEHHUs KajloObl JalOTCs apryMEHTHPOBAaHHBIE
pa3bACHEHHsS] O NPHUYMHAX MPHUHATOTO pEHICHUs, a Takke UHpopManus O TMOpsSAKe
00aOBaHMSI PUHATOIO PEILICHHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XO/I€ WJIU TIO PE3yJbTaTaM pacCMOTPEHUS KaJl0Obl
MPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO NpPABOHAPYUIEHUS WIM NPECTYIUICHUS
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JOJPKHOCTHOE JIMLIO, pAOOTHUK, Ha/leJI€HHbIE TOTHOMOYMSIMU 110 PACCMOTPEHUIO Kal00,
HE3aMEIJIUTENbHO HAMPABJIAIOT UMEIOUIMECS MaTEPUAIIbI B OpraHbl IPOKYpPaTYpHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
pErIaMeHTy NPEI0CTABICHUS
MYHUIIUTTAIBHOW YCIYTH MO BbIJIaue
paspenieHus Ha BCTYIUICHHE B Opak
HECOBEPILIEHHOJIETHUM, JJOCTUTTITUM
BOo3pacta 16 ner

dopma
(bnank oprana, npeoCcTaBISIOMEro MyHUIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KonTakTHBIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
0
oT No
PaccmorpeB Baie 3asBieHue or No u
MpUJIaraeMblie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

IMPUHATO PCUICHUC 0

JlonomHUTENbHAST HH(POPMAIIHS:

Ceenenusi 00 37EKTPOHHON MTOITUCH

HomxuoctHOE Ju1o (PHUO)

(TTOMUCE YITOTHOMOYEHHOTO JIOJDKHOCTHOTO JIHIIA
opraHa)
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ITpunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY
pErIaMeHTy NPEI0CTABICHUS
MYHUIIUITAIBHOM YCIYTH MO BbIJIaue
paspenieHus Ha BCTYIUICHHE B Opak
HECOBEPILIEHHOJIETHUM, JJOCTUTTITUM
BOo3pacta 16 ner

®dopma
(bmank oprana, npegOCTaBISAIOLIEr0 MyHUIUTIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KonTakTHBIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEJOCTaBICHUN MYHUIIUITATIbHON YCIIYTH
0 BbIJIa4€ pa3pelieHus: Ha BCTYIJICHHE B OpaK HECOBEPIICHHOIETHUM, IOCTUTIIINM
BO3pacTa 16 et

oT Ne
Paccmorpes Baiiie 3asBienue ot No Y IpUjiaraemple

K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OPraHOM
IOPUHSTO pPElIeHHE 00 OTKa3e B

I10

CJIEYIOUIUM OCHOBAHUSIM:

1.

2.

JlomomHUTENbHAST HH(POPMAIIHS:

Bbl BrpaBe MoBTOpHO OOpaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEAOCTABICHUHN YCIIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HapYIICHUM.

JlaHHBIIA OTKAa3 MOXET OBITh O0XAJIOBAaH B JIOCY/NEOHOM TIOPSIKE ITyTEeM
HaIpaBJIeHUs >KaJloObl B YIIOJTHOMOUYEHHBIN OpPraH, a TaKKe B Cy1e€0OHOM TMOPSJIKE.

CeeneHus 00 7eKTPOHHON OAHNCH

HomxuoctHoe Juto (PHUO)

(MOMUCH YIIOTHOMOYEHHOTO JIOJDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
pErIaMeHTy NPEI0CTABICHUS
MYHUIIUITAIBHOM YCIYTH MO BbIJIaue
paspenieHus Ha BCTYIUICHHE B Opak
HECOBEPILIEHHOJIETHUM, JJOCTUTTITUM
BOo3pacta 16 ner

®dopma
(bmank opraHa, npegOCTaBISAIOIEr0 MyHUIIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KonTakTHBIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B pueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl PEAOCTABICHUS
MYHULIMIIATBHON YCIYTH 1O BblIaue pa3pelleHns Ha BCTYIJIEHUE B Opak
HECOBEPUICHHOJIETHUM, JOCTUTTIINM Bo3pacrta 16 ner

oT Ne

PaccmorpeB Bamie 3asBieHue ot No 151
MpUJIaraeMblie K HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSATO
pemieHue o0  OTKaze B MpUeMe  JIOKYMEHTOB,  HEOOXOAMMBIX IS
IO CIEAYIOLIINM OCHOBAHUSIM:

1.

2.

Pa3bpsicHenune npuyumH oTKa3a:

JononuutenbHas uHGoOpMaIus:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIIOJIHOMOYEHHBIM OpPraH C 3asiBIEHUEM O
MPEAOCTABIEHUHN YCIYTHU MOCJE YCTPAHEHUS YKa3aHHBIX HAPYILIECHUIA.

JlaHHBIE OTKa3 MOXET OBITh O00XaJIOBaH B JOCYJIEOHOM TMOPSAJIKE MyTeM
HaIpaBJICHU >KaJl0Obl B YIIOTHOMOUYEHHBIN OpraH, a TakXKe B CyJIeOHOM MOpsIIKE.

Ceenenust 00 3JEKTPOHHOM MTOITUCH

HomxnocTtHoe nuiio (PUO)

(TIOATMCH YIIOTHOMOYEHHOTO JOJKHOCTHOTO JIUIA
oprasHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pErIaMeHTy NpPeI0CTaBICHUS
MYHUIIUTTAIBHOW YCITYTH 1O
BbIJJa4€ pa3pelieHus Ha
BCTYyILIEHHE B Opak
HECOBEPIIECHHOJIETHUM,
JOCTUTIIINM Bo3pacTta 16 ser

dopma

(HaI/IMGHOBaHI/IC OopraHa MECTHOT'O CaMopraBJ'ICHI/ISI)

oT

(bamunus, UMs, OTYECTBO 3aIBUTEIIS)
Anpec MecTa )XHUTEIbCTBA U (WJTH) aJipec MecTa
npeObIBaHUS
3aSBUTEIIS:

Tenedon 3asBuTENSA
AJZIpec 3IeKTPOHHOM TOYTHI 3asIBUTEIS

3asBJICHUC.

[Ipomy paspemuTh MHE 10 JOCTHXKEHUSI BO3pacTa BOCEMHA/IIIATH JIET BCTYMUTh B Opak
C Ip.

b

MIPOKUBArOLIUM(ei)
JaTta poXxIACHUA

MacropT BblAaH (KOraa, Kem)

10 IPUYMHE

(mata) (moamuck) (®.1.0.)
[Ipoiry pa3penuTs MHE BCTYIIUTH B Opak C .
710 JIOCTHKEHUS UM (€10) BO3pacTa BOCEMHA/IIIATH JIET.
Jlata poxxneHust

TIPOKMBAFOIIHH(as1)
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MachopT BbIJaH (KOT/Aa, KeM)
PexBHU3UTHI aKTOBOM 3aIIMCH O POXKIACHUU:
Ne axtoBoi1 3anucu ,
JlaTa BbIJIauu aKTOBOM 3aIlUCH ,
MecTo rocy1apCTBEHHOM pErucTpalii aKTOBOM 3aTUCH O POXKACHUU

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTD:

I:lB nuuHbIA kKabuner [loprana rocyJapcTBEHHBIX M MYHHIIUTAIBHBIX YCITYT
Pecniy6uku Tarapcran;

l:IB MHOIO(YHKIIMOHAJIBHOM IIEHTPE MPENOCTABICHUS TOCYJapCTBEHHBIX U
MyHUIUNANBHBIX yciyr PecyOonuku Tatapceran;

D B Opzane.

(mara) (momuch) (®.1N.0.)
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[Ipunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peryiaMeHTy Mpe10CTaBICHUS
MYHHUITUTIAJIBHOM yCJIYTH MO BhIAa4e
paspellieHus Ha BCTYIJICHUE B Opak
HECOBEPIICHHOJIETHUM, JTOCTUTTIINM
BO3pacta 16 ner

PykoBoaurento
HcnonHuTenbHOro KOMUTETA

Or:

3asBiIeHUE
00 MCIIpaBICHUU TEXHUYECKOM OIINOKU

CooOmaro 00 ommuOKe, TONYIIEHHON MPH OKa3aHUU MYHHMIMNAIBHON YCIYTH I10

3anucaHo:

HpaBI/IJILHBIC CBCACHUI:

[Ipomy wucnpaBUTh JIONYIICHHYIO  TEXHUYECKYIHO OIIMOKY U  BHECTH
COOTBETCTBYIOIIME  M3MEHEHUS B  JIOKYMEHT,  SIBISIIOLIMICS  PE3YJbTaTOM
MYHULANAIBHOU YCITYTH.

[Tpunararo cienyrommue JOKYMEHTHI:

1.

2.

B ciyyae mpuHATHS pelieHUsT 00 OTKJIOHEHUHU 3asBICHUS 00 HCIpaBICHUU
TEXHUYECKOW OMIMOKHU MPOITY HAPAaBUTh TAKOE PEIICHUE:

MIOCPEICTBOM OTIIPABJICHUS JICKTPOHHOT'0 JJOKYMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHOMN KOMUU HA OyMa)KHOM HOCHUTEJIE TTOYTOBBIM OTIPABJICHUEM IO
aapecy:

HacrosimymM moaTrBepkaar0: CBEICHUS], BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEUW JIMYHOCTH W TMPEACTaBIIEMOMY MHOIO JIMILy, a TaKX€ BHECEHHBIE MHOIO HMXE,
nocTOoBEepHBL.  JIOKyMEHTHI  (KONMUM  JIOKYMEHTOB), TPUJIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHHWSAM, YyCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanyy, HA MOMEHT TPEJCTABICHUS 3asBICHUS 3TU JOKYMEHTBHI JCUCTBUTEIBHBI U
COJZIEPKAT JJOCTOBEPHBIE CBEJICHUSI.

(mara) (ToarHCH) (®.1.0.)



