PECITYBJHUKA TATAPCTAH
HCNOJHUTEJBHBIA KOMHUTET
BYPJUHCKOI'O CEJBLCKOI'O NIOCEJEHUS
TYKAEBCKOI'O MYHULIMITAJIBHOTI'O PAMOHA

IMOCTAHOBJIEHHUE

«d» anpens 2022r. Ne 7

wOh yreepsIeHHN aAMUHHCTPATHEHOTO
PErfamMeHTa NpelocTaBneHHa My HALLHNANBHO
YCAYIH N0 BEOAYE CTIPARKH (BLITHCKH)»

B uensix peanusauun ®epepansroro 3akona ot 27 mions 2010 roga Ne 210-@3
«0O6 opraHu3alnMH NPEIOCTaBICHHA IOCYAApCTBEHHBIX H MYHMUMNANbHBIX YCIyT»,
pYKOBOJACTBYsCH noctaHosieHnem Kabunera Munuctpos PecryGauku Tarapceran ot 2
HoaGps 2010 r. Ne 880 «OG yrsepxaenun [lopsaka paspaboTki u yTBEpIKACHHA
aAMHHMCTPATHBHLIX ~ PErJIaMEHTOB  MPEIOCTABIEHHs  FOCYJApCTBEHHBIX  yCIIyT
MCTIONHUTENBHBIMU OpraHaMu rocyaapcTsenHoii pnacth Pecnybnukn Tataperan», B
paMKax 1epeBoia MyHHLMIIANBHBIX YCIIYT B 3NEKTPOHHYIO Gopmy,

MOCTAHOBJSAET:

|. YrBepauth AMHHHCTPATHBHBIHA periaMeHT NpeoCTaB/IeHns My HHIIUIATbHOH
YCJIYTH 10 Bbljlayue CTPaBKH (BBITHCKH).

2. Tlpu3HaTh YTPATHBILMM CHIy MOCTaHOBJeHHE MICMONHHTENBHOrO KOMHTETA
BypauHcKoro cenbckoro mnoceneHds TykaeBCKOro MYHHIHMIANIBHOrO  paioHa
Pecny6nuku Taraperan ot 07.12.2021 Ne 21 «O0 yrBepKAeHUH AIMUHHCTPATHBHOTO
pernamMenTa MPejoCTABIeHH MYHMLMIATBHOH YyCIyrd no Bbiade BBIITHCKH W3
[10X03AHCTBEHHOH KHHIH»,

3. Ony6mukosath (o0HapojoBaTh) HacTosllee peluerre Ha OduuHATEHOM
noprane mnpapoBoil uHGopmauuu Pecnybnuku Tarapcran B HH(pOPMALHOHHO-
TeneKOMMYHHKaLHOHHOH cet «MHTepHeT» http//pravo.tatarstan.ru 1 Ha O(QHIHATLHOM
cafitre  TykaeBckoro MYyHMLMIATLHOrO  paHoHa Pecnybnukun  Tarapcran B
HH(POPMALIHOHHO-TENEKOMMY HUKALIHOHHOH ceTH «MHTepHeT» http//tukay .tatarstan.ru B
paszene «CenbcKue noceneHus».

4. KOHTpOIB 3a HCMOJHEHPRM-TRELQAIISTO TOCTAHOBICHHA OCTABIIAIO 34 coDoii.

PykosoauTens

McnoauuTeibHOro KoMHTe P.H.AGnynpMaHOBa



YTBepxkacH

NOCTaHOBJICHHEM VCTIOTHUTETFHOTO
KoMUTETa BypAMHCKOIO CEeIbCKOro
nocesnenus: TykaeBCKOr0 MyHUITUTIATEHOTO
paiiona Pecriyonuku Tarapcran

ot «4» anpens 2022 1. Ne 7

AIMUHHCTPATHUBHBIN perJjamMeHT
NpeoCcTaBJICHU MYHUIMIIAJBbHOM YCJIYI'H M0 BblIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEIOCTARICHUS MYHUIIUITAJIBHOW YCIYyrd TO BbIJIaue CIPaBKU (BBIMHCKH) (1anee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHUIIMIAIBHOM YCIyTH,
ABJIAIOTCS (PU3UUECKUE JIHIIA (Janee — 3asIBUTEND ).

1.2.2. C 3agBieHueM BOpaBe OOpaTUTHCS MPEACTABUTENb  3asBUTEI,
JNEUCTBYIOIINI Ha OCHOBAHHMH JOKYMEHTA, YIOCTOBEPAIOLIErO €r0 MOJHOMOUHUsS (Hanee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmamus o mOpsAKEe NPENOCTABICHUS MYHULMIAIBHONW YCIyTH
pasMeraeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMNAIBHOW yCIyre, pacloIOKEHHBIX B  TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCcyJ1apCTBEHHBIX u
MYHULIMTIATBHBIX YCIIYT.

2) Ha o¢UIMATBHOM CalTe MYHUIMIAIBHOTO palioHa B WHGOPMAIMOHHO-
TeJIeKOMMYHUKamoHHoM cetn «MuatepreT» (https://www.tukay.tatarstan.ru);

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukanckuid moptan);

4) na EnuHOoM mopTasie ToCyJapCTBEHHBIX U MYHUITUNIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocymapcTBEHHOM MH(POPMAITMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX U
MyHULIMNaIbHbIX yenyr Pecniyonuku Tarapcran» (http:/frgu.tatar.ru) (namee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT).
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1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpPax MNpPEeIOCTaBICHUS T'OCYJIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHny;

2) B uHTepakTUBHOM (hopme PecnybiinkaHCKOro noprana;

3) HchnosHUTENbHBIM KOMHUTETOM  BYpPAMHCKOTO  CEIBCKOTO  MOCEICHHUS
TykaeBCKOro MyHHIIMIIAIBLHOTO paiioHa (nanee - Mcnoakom):

IpU YCTHOM OOpalieHuu - JIMYHO WIH 1O TenedoHy;

IpU TUCBMEHHOM (B TOM 4Hciie B (POpPME AJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Undopmanus va Enunom noprane, PecniybinkaHCKOM mopTalie o MmopsjiKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIAIbHONW YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NpelIoCTaBIsAEeTCA 3asBUTEIIO OECIIaTHO.

Hoctyn k uHGOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYT'H OCYLIECTBIIIETCS O€3 BBIMOTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPAaMMHOTO OOECleueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WU HHOTO
corjamieHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3UMAHHUE IJIAThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaiieHnu 3asBUTENS JIMYHO WIH MO TededOHY B COOTBETCTBUM C
NOCTYIUBIINM OOpalleHHeM MPeIoCTaBseTcss HHPOpMaIus:

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIBHOIO IIEHTPA MPEIOCTABICHUS
rOCYJAapCTBEHHBIX M MYHHIIMNAIBHBIX yciyr, Mcmomkoma (ampec, rpaduk padoThl,
CIipaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKE MPEJOCTaBICHUS MYHHIHUIIAIBHON YCIyTH, O CIOCcO0ax M CPOKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusAx rpakJaH, KOTOPHIM MPEIOCTABIACTCS MYyHHUIIUIIATbHAS YCIIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX aKTaX, PETYJIMPYIOIIUX BOMPOCH MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOMUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
IIPEIOCTABICHUH MYHHUIMNAIBHOM YCIYyrH, O CpOKax IIpUeMa M PErucTparuu
3asIBIICHUS;

5) o xoIe nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MIPEIOCTABICHUS] MYHUIIUIAIBHONW YCIYTH;

7) o mopsake o0KajoBaHUS ICHCTBHA MM O€3IEUCTBUS JOKHOCTHBIX JIMII
Hcnonkoma.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 32
MPENOCTABICHNE MYHULMIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOM (Qopme
Pa3bACHSIIOT 3asBUTENIO TOPAJOK NPEJOCTAaBICHUS MYHHMIMNAIBHOM YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSAILIEM MYHKT€ aJMUHUCTPATUBHOIO pErjaMEHTa, U B
TE€YEHUE TpeX padouyux IHEH cO AHS PEerucTpaluy OOpalleHUs HAINPaBIAIOT OTBET
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3asBuTent0. OTBETHl AAlOTCS Ha sI3bIke OOpaileHusa. B ciayyae HEBO3ZMOXHOCTH JaTh
OTBET Ha $3bIKE OOpAIllEHUS HCIONB3YIOTCS TOCYAApCTBEHHbIE S3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanus mo Bompocam MNPeJOCTaBICHUS MYHUIUNAIBHON YCIyru
pasMemiaercds Ha  OQUUMAIBLHOM CcaiTe MYHUIUIAIBHOTO pailoHa U  Ha
MH(OPMALMOHHBIX CTEHJaxX B noMmelieHusx Mcnonkoma asis paboThl ¢ 3aIBUTEISIMHU.

Nudopmanus Ha rocymapcTBeHHbIX s3blkax Pecnyonuku — Tatapcran,
pasMemiaeMas Ha HMHG(OPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHULUIAIBHOTO  palloHa B HHGOPMAIUMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHUSA O MYHUUHMIIAIBHOM YyCIyre, coJeprKamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXO0XKJEHHUSA, CIPABOYHBIX TeledoHax, BpeMeHU padbOThI
Hcnonkoma, o rpaduke mpuema 3asBICHUM Ha MPEAOCTaBICHUE MYHUIUIMAIBLHON
YCIIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULHUNAIBHON yCIyTH

1.4.1. TlepeyeHb HOPMATHMBHBIX TMPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIMITAIIBHOW YCIyTH (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB UX O(UIIMATBLHOTO OIMYOJMKOBAHUS), pa3MeIleH Ha
Enunom moprane, B PeecTpe rocynapCTBEHHbIX W MYHHUIMNAIBHBIX YCIYT, Ha
opUIIHATEHOM calre MYHHUIUITATBEHOTO paiioHa B uH(OpMaITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHUCTBYIOIICH peIaKiuu
NOJJICKUT pa3MelleHur0 Ha EnumHoM mnoprane, B PeecTpe TrocynapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYyT, Ha OQUIMAIBPHOM calTe MYHHIUMIIAJIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B asMUHUCTPaTUBHOM PETIAMEHTE UCIIOJb3YIOTCS CIEAYIOIIME TEPMUHBI U
ONPEAEIICHUS:

ylaieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBEHO 000C00IEHHOE
CTPYKTYpHOE MoJIpa3ieicHue (oduc) MHOT'O()YHKIIHOHAJIEHOTO LIeHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIUIIAbHBIX YCIYT, CO3JJaHHOE B TOPOJACKOM
(cenbCKOM) TMOCEJIEHHMM MYHULMMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TatapctaH B cOOTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
JESTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIIYT, YTBEPAKIACHHBIX ITOcTaHOBIeHUEM [IpaBurenscTtBa Poccuiickon
®enepanuu ot 22 nexabps 2012 r. Ne 1376 «O6 yrtBepxkaeHuu IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;
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TeXHUYEeCKass omwubka - omuOKa (Omucka, ofedarka, rpamMMarhyeckas Wiu
apudmMeTnueckas omuOka b0 mMoA00Has omulKa), MAOMYyIIEHHAs OpraHow,
MPENOCTABISIOIMM MYHULIMIAIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudukanuu U ayTeHTHUKAIMA B HWHQPpPACTPYKTYype,
oOecrneunBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMOJIECTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHasi MHPOPMAIIMOHHAsA CHCTEMa, O0ecrieunBaronas CaHKIIMOHUPOBAHHBIM
JOCTYI YYaCTHUKOB UH(GOPMAIIMOHHOTO B3aUMOJEHCTBUSL B CUCTEME UJICHTU(DUKAIINY U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHbBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycinyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MpeI0CTaBICHUS roCy/IapCTBEHHBIX U
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJI 3asBIICHUEM O MPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH (fajnee - 3asBJI€HHE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUNAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHUM C IIyHKTOM 3 cTaTbu 2
OenepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEIOCTaBICHHS TOCYAapCTBEHHBIX U MYHHUIIMIAIBHBIX yeIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HanmeHOBaHWE MYHULIMTIAIBLHON yCIIyTH

Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HcnoTHUTENBHBIA KOMMTET (VKA3bI8AEMCsl HAUMEHOBAHUE Op2aHd MeCmHO20
CamoynpasienHus MyHUYunaibHo20 oopazoeanus, npedocmasiiione20 MyHUYUnaibHyo
yeayey). B cnyuae Odenecuposanusi noinomouuii no npedocmasieHuro MyHUYUnaibHou
YCAy2Uu YKa3vl8aromces opean MeCmHo20 CaMoynpasienus U Opeanu3ayus, UCnoIHAOWAs
NOJTHOMOYUS OP2aHd.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISAETCS:

1) cnpaBka (Beimucka) (mpuinokenue Ne 1 k HacTosmieMy aJMUHUCTPATHBHOMY
pErjiaMeHry);

2) pemeHne 00 OTKa3e B MPEIOCTABICHUU MYHUIUIAIBHOH  yCIYTH
(mpunoskenue Ne 2 Kk HaCTOSIEMY aIMHUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEeNOCTaBICHUS! MYHUUUNAIBHON yciuyru (mpunokenue Ne 3 K  HacTOALIEMY
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYrM HalpaBisieTcs
3asiBUTENI0 B (GOpMe BJIEKTPOHHOrO  JIOKYMEHTa, MOJMUCAHHOTO  YCHJIEHHOM
KBAJIM(DUIIMIPOBAHHOM AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOXKHOCTHOTO JIUIA
Hcnonkoma (u6o Mcnonkoma), B coorBeTcTBUU ¢ DeiepaabHBIM 3aKOHOM OT 6 arperts
2011 roga Ne 63-®D3 «O06 snexrporHOM noanucuy (nanee — Genepanbubiit 3akon No 63-
®3) B nuuHbli kabuHer EnuHoro mnoprana. B ciayuyae HampaBieHHUsS 3asBICHUS

[IOCPEJCTBOM Pecny0GnukaHckoro noprasua pe3ysbTar IIPEIOCTaBICHUSA
MYHUIIMTAIBHON YCIIYyTH HalpaBJsieTCsl TaK K€ B JTUYHBbIA KaOuHeT PecryOmnkaHcKOTO
nopraia.

2.3.3. Tlo BbIOOpY 3asBUTENsT pE3yJbTAT NPEIOCTABICHHUS MYHUIUIATBLHOU
ycayru Bblgaercss B Mcmonkome wim B MO®LL B gopme 3k3eMIuisipa 37I€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO0 Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 Ie4aThio U
HOJIHUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJKHOCTHOrO juna Mcmonkoma mim
pabotHuka MOII.

2.3.4. 3asBuTENb BIPABE MOJYUYUTh PE3YyIbTAT IPEIOCTABICHUS MYHUIIMIAIBHOM
ycayra B (opme 3JIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa JEHCTBHS pe3yibTaTa
NpEJOCTaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npeIoCTaBICHHs] MYHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEO0OXOIMMOCTH OOpalIeHHs B OpraHU3alliy, y4aCTBYIOIHE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIIBHOM
YCIYTH B CIIy4ae, €CJIA BO3MOKHOCTD ITPUOCTAHOBJIEHHUS ITPETYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBJISIFOIUXCS PE3yIbTaTOM MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH.

2.4.1. MyHununanbHas yciayra mpeIoCcTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. TlprocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHUIIMINAIBLHOW YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SBJISIONIETOCS PE3YyJIbTATOM TMPEIOCTABICHHUS
MYHUIIUOIAIBHOW  ycIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCS. B JIEHb O(DOPMIICHUS W PETUCTPAIMH PE3YbTaTa MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatonuii miepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS



MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH, a TAKXKE YCIIYT, KOTOPbIE SBIISIOTCS
HEO0OXOIUMBIMU U 00s13aTENbHBIMU JIJIS1 TPEIOCTABICHUS MYHULIMIAIBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITOCOOBI MX NOJYUYECHHUSI 3aBUTENIEM, B TOM
YuClie B 3JIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTABICHHUS

2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYTM 3adBUTENb IPEACTAaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINIA JIMIHOCTh (He TpeOyeTcs B ciaydae oOpalieHus
nocpeacTBoM PecnyOnukaHckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (hopme oKymMeHTa Ha OyMaxxHOM HocuTene (mpuioxenue Ne 4 k HacTosiemMy
aJIMHHACTPATHBHOMY PETJIaMeHTY);

B JIEKTPOHHOU (popme (3amoHAETCS OCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMYy 3asBIEHUS), MOAMNHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pETJaMeHTa, TpH OOpalieHuu
nocpeacTBoM PecryOnukaHCcKOro noprasna;

4) B ciydae, eciau JJIs NMPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOxoauma
00paboTKa TEPCOHAJBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (efepabHbIM 3aKOHOM 00paboTKa TaKWX MEePCOHANIbHBIX JaHHBIX
MO3KET OCYIIECTBIIATHCS C COTJIacHsl YKa3aHHOIO JIMIA, TPU OOpaIeHUH 32 MOTyYeHUEM
MYHUIIUTIAIBHONW YCIYTHW 3asBUTENb JIOMOJHUTEIBHO TMPENCTaBIsECT JIOKYMEHTHI,
MOJITBEPKIAIONINE TIOJIYYeHHE COTJlacusl YKa3aHHOIO JIMIA WA €ro 3aKOHHOTO
npe/IcTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX YKAa3aHHOTO JHIa. JJOKyMEHTHI,
MOJITBEPIKIAIOIINE TIOJYYCHHE COTJIACHsI, MOTYT OBITh NPEICTABIEHH B TOM YHCIE B
(dbopMe IIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0sS3aHHOCTh XpaHEHHs JTOMOBOM kHurum m0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KHIIBIX TOMEIIECHUN, 3asBHUTENIEM IPEIACTABISIETCS
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIOIINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€CiIu
mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHOo B EQWHOM TOCymapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKYU U3 MOXO391CTBEHHOW KHUTH.

2.5.2. 3asBneHue W TMpuIaraeMple JOKYMEHTHl MOTYT OBITh TMPEICTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecrybnnkaHCKOTO TTOpTana B 3JIEKTPOHHOHN (hopme;

3) B HcmonkoM IWYHO WM TOCPEJACTBOM IIOYTOBOM CBSI3M HA OyMa)XHOM
HOCHUTEJE.

3asBNEeHWE W TpWIaraemMble JOKYMEHTBI, IpPU HANOpaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBIEHHOM IMOPSIJIKE.

2.5.3. 3asBneHue MpW HANPABJICHWH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOAMUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMUCKHIO 3aIBUTES.
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JUist mody4yeHuss MPOCTOM BIIEKTPOHHOM NOJANHUCH 3asBUTENI0 HEO0OXOAMMO
NpoWTu mpoueaypy perucrpanuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAUTDH
YYETHYIO 3aIHCh.

DJEKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aAMHUHHUCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCUJIEHHON KBaJu(UIMPOBAHHON MOIUCKHIO JIMI, YINOJHOMOYEHHBIX Ha CO3/IaHUE U
MOJANKUCAHUE TAKUX JJOKYMEHTOB, B TOM YHUCJIE€ HOTAPHUYCaMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAE (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) nmpencraBiaeHuss TOKyMEHTOB M MH(POpPMALUUA WA OCYIIECTBICHUS JI€HCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILICHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIIeHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHWi, HEOOXOIUMBIX Jisi
NOJIYYeHUST MYHHMIIMIAIBHOW YCIYIM M CBSI3aHHBIX C oOpaimieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpPTaHbl, OpPraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHU3alUH, 3a
UCKIIIOYEHHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWH(MOpMaIuH,
NPEIOCTaBISIEMBIX B pe3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
NnepeyHu, YykazaHHble B yactu | crateu 9 ®DepepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencrtaBleHHMs JOKYMEHTOB U HWH(}OpMamwu, OTCYyTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU NMEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX LISl MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH, OO B
NPEIOCTaBICHIN MYHHUIIMITAIBHON YCIIYTH, 32 UCKIIOYCHUEM CIEIYIONIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHMUN HOPMATHUBHBIX IIPABOBBIX aKTOB, KAaCAIOIIUXCS
IIPEIOCTABICHUSI MYHULMIIAIBHOM YCIyTH, MOCIE NEPBOHAYAIBHON MMOAAYN 3asBJICHUS
O MPEAOCTAaBICHUN MYHUIMIIAIBHON YCIIYTH;

0) HanMuyue omMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IIpHEME
JOKYMEHTOB, HEOOXOJUMBIX AJIi MPENOCTABICHUS MYHULMNAIBHOW yCIyru, Ju00 B
MPEAOCTaBICHUN MYHHUIIUIIAIBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH M0CIE
MIEPBOHAYAJILHOIO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX /I MPEJOCTABICHHUS
MYHULIUNAIBHOW YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATLHON YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOro (akra (IMPU3HAKOB)
OMMOOYHOTO WJIM MPOTUBOIMPABHOTO JEeUCTBUA (0€3/1€MCTBUSA) AOMKHOCTHOTO JIHMIA
Ucnonkoma, pabotHuka M®LI, npu nepBoHaYabHOM OTKa3€ B IMPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEAOCTABICHUS MyHULMIIAIBHON YCIyTH, JINOO B IPEIOCTaBICHUN



MYHUIUOAIBHOW YCIYTHM, O 4Y€M B IMHUCBMEHHOM BHJI€ 32 MOJAMHUCHIO PYKOBOJIUTEIS
Hcnonkoma npu nepBOHAYaIbHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPENIOCTAaBICHUS MYHHUIMNAIBHOW YCIYI'M, YBEAOMIISIETCS 3asBUTENb, a TaKkKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA;

4) mnpepocraBieHUss Ha OYMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTABICHUS TOCYIAPCTBEHHOW MM MYHUUUINAIBHOM YCIyTd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaIbHbIMU 3aKOHAMM.

2.6. I/IC‘IepHBIBaIOH_II/Iﬁ NepeYCHb JOKYMCHTOB, HGO6XOI[I/IMBIX B COOTBCTCTBHUH C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJII ITPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U TIOABCAOMCTBCHHBIX I'OCYAAPCTBCHHBIM OpraHaM HJIN OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA Opl‘&HPB&IIPIﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC IIPCACTABHUTD, d
TaK)Ke CIocoObl UX MOJYUCHUA 3aABUTCILIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (1)0pMe,
MOpAIOK UX INPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHuianusia, B paCIIOPSAKCHUU KOTOPBIX HAXOAATCA NAHHBIC
JAOKYMCHTLI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) Beimucka w3 EmMHOrOo rocymapcTBEHHOIO peecTpa HEABKUMOCTH — —
denepanbpHas C1yx0a rocy1apcTBEHHOMN perucTpalvu, KajacTpa u Kaprorpadpuu;

2) cBemeHUs O ACHCTBYIOIIEM IacopTe rpaxkaanuHa Poccuiickoii @emeparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
nanara.

2.6.2. 3asBuTENb BIIpaBE NPENOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIE B
noanyHkTe 1 myHkra 2.6.1 agMUHHCTPAaTHBHOTO perjiaMeHTa, B (hopMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME€ W MOANHCAHUE TaKUX JOKYMEHTOB, IpHU Mojayde
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu T'OCYJAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS. OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH.

2.6.4. JlomwkHocTHOEe nHmo W (WiaM) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeICTaBUBILINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aNPOIICHHBIE W HAXOISLIMECS B PacHOpsHKECHUU
JOKYMEHT WJIH CBEJICHUS], MOJICKAT aIMUHUCTPATUBHOU, NUCIUIUIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoi Denepanumu.

2.6.5. 3ampemnraercst TpeOOBATH OT 3asIBUTENST TOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUIAIBHON
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YCIIYTH, HaXOASIIUECS B PACIIOPSKEHUU FOCYTapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTPABJIECHUS M IOJABEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPTaHU3ALIAMN.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxoIATCsl B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYMPABJIEHUS M IOJABEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPaBJEHUs OpraHMW3alli, HE SBIAECTCSI OCHOBAaHHMEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCTOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHoBaHUSIMU [Jii OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJSIOTCS:

1) mpencraBieHHbIE 3asBHUTENIEM JIOKYMEHTBI COJEpkKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBbIE B MOPSIIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

2) JIOKYMEHTBI COJEpP)KAT IOBPEKJCHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
NOJIHOM O0BEME UCIOJIb30BaTh MH(POPMALMIO U CBENICHUS, COJIEp)Kaluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpenacraBleHHbIE JOKYMEHTHl WM CBEACHUS YTPaTWIM CUJYy HAa MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
IpEe/ICTaBUTENS 3asIBUTEIS, B ClIydae 0OpallleHus 3a MPeI0CTaBICeHUEM MYHHULIUIIAIbHON
YCIIYTH YKa3aHHBIM JIULOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHULIUNIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIICHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aloJHeHHE 003aTENbHBIX ToJIeH B (OpMe 3asgBIICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asiBieHus Ha PecrnmyOnukaHCKOM —mopTane
(HeTOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPABUIIHLHOE 3aII0OTHEHHUE);

6) TpeACTAaBICHHE HETMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIUTIATLHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3ALMIO, B IOJTHOMOYHSI KOTOPBIX
HE BXOAUT NPEA0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBICHHBIX cTathell 11 denmepanpHOro 3akoHa oT 6
anpenst 2011 roma Ne 63-®@3 «OO0 5>1ME€KTPOHHOW MOANMKMCHY» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCHWJICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. Tlepeuenb OCHOBaHWIA ISl OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBISETCS UCUEPIBIBAIOIIUM.

2.7.3. Pemenue 00 oTkKaze B MpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUISl TIPEJIOCTaBICHUS MYHUIMIAIBHONW YCIYTH, MOXET OBITh MPUHATO KaK BO BpeMs
npueMa 3asiBUTEJIs, TAK W TOCJIE€ TMOJIYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOAUMBIX JJIsl TPEAOCTABICHUSI MYHUIIUITAIBHOW YCIYTU JOKYMEHTOB
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(cBeneHuin) c UCIIOJIb30BAHUEM MEKBEOMCTBEHHOI'O UH(OPMAIIMIOHHOTO
B3aUMOJICUCTBHSI, B CPOK, HE MpeBblatomnil 9 pabounx gHEH CO AHS perucTpanuu
3as1BIICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B MpPHUEME 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATIBHON YyCIYTH, B CIIy4Yae €CiM 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOJAaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciyry, onyonukoBaHHoM Ha Ennnom nopraie, PecyOinkanckom noprase.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHMsl ISl TPUOCTAHOBICHUS] MPEAOCTABICHUS MYHULIMIIAIBLHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHUs JUIsl 0OTKa3a B MPEJIO0CTABICHUN MYHUIIUTAIBHON YCIIYTH:

1) B mpelCTaBICHHBIX 3asBICHUH U (MJIH) JOKYMEHTaX COJICPIKUTCS HEMOJHAs U
(unn) HepocToBepHas HHGOPMAILIHS,

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOU BJIACTH, OpraHa MECTHOTO
caMoyIpaBjieHusi JIMOO TMOABEIOMCTBEHHOW OpraHy roCyJlapCTBEHHON BIACTU WIH
OpraHy MECTHOTO CaMOYIIPABJICHUS OpraHU3allid Ha MEKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHGOPMAIIUK, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHNUSI MYHULIUNIAIBHON YCIYTH, €CJIM COOTBETCTBYIOUIMN JTOKYMEHT HE
OBLJT Mpe/ICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUIIUATHUBE;

3) OTCYTCTBHE CBEJCHHW O PETHCTPAllMM TPaKIaHWHA TI0 MECTy JKUTEIhCTBA
(mpeObiBaHMS ) B PACTIOPSIKEHUH OPTAaHOB MECTHOT'O CAMOYTIPABIICHHUS.

2.8.3. IlepeyeHb OCHOBaHUM Il OTKa3a B MPEAOCTaBICHUM MYHHUIIMIAIBHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEJOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUH MYHUIUIAIBHONW YCIYyrH NOJAHO B
COOTBETCTBHH ¢ MHPOPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHUIIUITATBEHON
yciyru, onyonukoBanHoU Ha ExuHoM mopraie, PecmyOnukanckom moprade.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI WU MHOU
IUIAThI, B3UMAEMOM 3a MIPEJOCTABICHUE MYHULIUIIATBHON YCIYTH

MyHuIMnanbpHas yciayra IpeIoCcTaBIseTcss Ha 0€3BO3ME3THON OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIHHBIMHA TS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CBEJEHUS O JTOKYMEHTE
(moKymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

npeaoCTaBICHNU MYHHUIIUIIAJIBbHBIX YCIIYT

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI IJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SBISAIOTCA HEOOXOAUMBIMU U 0053aTEIbHBIMU J1JIs1 TPEA0CTABICHUS
MYHUIUOAIBHON YCIYTH, BKIIOYask MH(OPMALUIO O METOIMKE pacyeTa pa3Mepa TaKou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
MPEAOCTABICHUY MYHULIMTIAIIBHOW YCIYTH, YCIYTH, MPEOCTABIIEMON OpraHu3aiiei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUITIAIIBHON YCIYTH, U MPHU MTOJTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. BpeMms oxxugaHus MpU MMojave 3asBJICHUS HA TOJYyYECHUE MYHHUIATIATbLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpn monydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHHUIIMIIAIBLHON YCIYTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, yyacTByomiei B
IPEIOCTaBICHUN MYHUIIMITAIBHON yCIyTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ peructpaiimuOHHBIM HOMEPOM, MTOJATBEPKIAIOLINAM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Ilpu HampaBJIeHUU 3asBJICHUS TTOCPEACTBOM, PecmybinkaHCcKoro moprajia
3asBUTEIb B JICHb IMOJIaYH 3asBJICHUS TOJIy4aeT B JJMYHOM KaOuHeTe PecrmyOamkaHcKoro
nopTaja M Mo 3JEKTPOHHOM IMOYTE YBEAOMJIEHUE, MOATBEPIKIAIOIIEE, UYTO 3asIBICHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W JaTa Iojadu
3asiBJICHUSL.

2.13.3. Ilpu nmuHoM oOpameHnn B VcmoikoM B J€Hb TMOJAaud 3asiBICHUS
YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM VICTiojikoma 3asiBUTENIO BBIJAETCS pacIuCKa
W3 aBTOMATH3UPOBAHHOW MH(GOPMAIIMOHHON CUCTEMBI, ITPeTHA3HAYCHHON IJIs1 OKa3aHUs
TrOCY/IapCTBEHHBIX MU MYHHULMMNAIBHBIX YCIYT, C PETHMCTPAllMOHHBIM HOMEpPOM, J1aTOU
M0JIauy 3asBJICHUS U TIEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3aII0JIHEHUSA 3alPOCOB O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, HHPOPMAIIMOHHBIM CTEHIAM C 00pa3IiaMu UX 3arOJTHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATbHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMEIUMHON
nH(pOpMaILMK O TIOPSJIKE MPEIOCTABICHHS TAKOW YCIYTH, B TOM YHCIIe K 00€CTIEUEHUIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTan o colMaibHOM
3alIMTE UHBAJINA]IOB
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2.14.1. IlpenocTaBieHre MYHULIMNIAIBHON YCIyTrd OCYIIECTBISAETCA B 3JaHUSAX U
MIOMELIEHUSAX, 000pYyZOBaHHBIX MPOTUBOMOXKAPHOM  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIPHOM 3alllUT€ WHBAJIMIOB B LEIAX OECHPEMSITCTBEHHOTO J0CTylna K MECTYy
MPEeIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuynBaeTCs:

1) obecrneunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
PEIOCTABICHUS! MYHUIIUNAIBHOW ycayru (yHOOHBIM BXOH-BBIXOJ B TOMEIICHUS U
nepeMelieHne B uxX npejenax);

2) BuU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMSI O MOPAIKE
NpEeIOCTaBICHUS] MYHUIMIIAJIBHON yCIyrd pa3meniaeTcsi B YIOOHBIX Jis 3asBUTENEH
MecCTax, B TOM YHCJIE C YY€TOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) CcOmpoBOXK/ICHHE WHBAIUIOB, UMECIOIINX CTOHKHE paccTporCTBa (QyHKIMH
3pEHHUs U CAMOCTOSITEJIbHOTO TIEPEIBIXKEHHM S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJILHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPAaHCIOPTHOU
UHPPACTPYKTYp, BXOJa B TaKhU€ OOBEKTHI U BBIXOJA U3 HUX, IMOCAIKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISICKU;

5) Hamnexkariee pasMmeliecHHe OOOpYIOBaHUS M HOCUTENeH WH(pOpMaIWH,
HEOOXOUMBIX JIJIsi oOecreueHrs OecrpensITCTBEHHOrO JA0CTYNa UHBAIUIOB K YCIyraM
C YYETOM OTPAHUYECHUI UX JKU3HEEATEIbHOCTH;

6) aybnmpoBaHHE HEOOXOAMMOW JJIsi HMHBAIHUIOB 3BYKOBOH U 3PHTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKoi
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

7) HOMyCK CypAOIepeBOIIMKA U TH(IOCYPIOTICPEBOUNKA;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATMYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe o0yueHHWe M BbIJaBaeMoro mo QopMe U B TOPSIKE, KOTOPHIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COLHAIBHOM 3amuThl Poccuiickon
Oenepanun ot 22.06.2015 Ne 386 «O06 yTBepkneHun QOpPMBI JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHEIHaNbHOEe 00y4YeHHe COOaKU-TPOBOJHUKA, W TOPSIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dYacTd OOECHEYECHUS JOCTYIHOCTU [JIi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, HCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHONW YCIYTd, KOTOpHIE
yKa3zaHel B noAnyHKTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIVIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBaM, BBEACHHBIM B O3KCIUTyaTal[MI0 WIU
MPOLIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO rociie 1 nrons 2016 ropna.

2.15. Tloka3zaTenu MOCTYITHOCTH M KauyeCTBAa MYHHUIIMIIATLHON YCIyTH, B TOM YHCIIC
KOJINYECTBO  B3aUMOJICMCTBHM  3adBUTENISI C  JOJDKHOCTHBIMM  JIMI[AMH  IIpHU
MPEIOCTABICHUH MYHULHMNAJIBHOW YCIYIM U HX MNPOJOJKUTEIBHOCTh, BO3MOXHOCTh
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noJiyueHus: MHGOpMaluu O XOJ€ MPEeAOCTaBICHUS MYHULMIAIBHON YCIyTH, B TOM
Yuclie C HCHOJb30BAHMEM HWH(OPMAIMOHHO-KOMMYHUKAIMOHHBIX  TEXHOJOTHM,
BO3MOXHOCTh JMOO HEBO3MOXHOCTh IMOJYYEHUS] MYHULMIAIBHOH YCIYyrd B
MHOTO()YHKIIMOHAJIEHOM LEHTpE IPe10CTaBICHUS rocyJaapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHUCJIE B MOJHOM 00BEME), B JIIOOOM TEPPUTOPUATHLHOM
MOJIPA3/IeJIEHUU OpraHa MCIHOJHUTENbHO PpaCHOPAIUTEIBHOTO OpraHa MECTHOIO
caMOyIpaBjeHHUs, 1O BbIOOpY 3asBUTENS  (SKCTEPPUTOPUATBHBIN  MPUHIMUI),
MOCPEACTBOM 3ampoca O NPEJAOCTABICHUU HECKOIBKHX TOCYAapCTBEHHBIX W (UJIN)
MYHUIUOAIBHBIX YCAYT B  MHOTOQYHKUMOHAIBHBIX IEHTpAaxX MPEJOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYT, MPEeAYyCMOTpPEHHOro ctarbeit 15.1
®denepanbpHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. Tloka3zaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISIFOTCA :

PacmoJIoKEHHOCTh TTOMEILIEHUS, B KOTOPOM BEJAETCS MPHUEM, Bbladya IOKYMEHTOB
B 30HE JOCTYIMTHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOIMMOTr0 KOJUYECTBA CIEIHAIMCTOB, a TaKXKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me ucYEepHbIBaoOme uHGOpMAllUUM O Ccrnocobax, TMOpsJIKE W CpPOKax
NPEIOCTaBICHUS] MYHUIIMIAIBHON YyCIyrM Ha WHGOPMAIMOHHBIX CTeHJaX, EnuHom
nopraie, Pecny6nukanckoM nopraine, opuiiMaIbHOM CaiiTe MyHUIIMIIAIBHOTO PaiioHa;

OKa3aHWe TOMOIIM WHBAJIMAAM B TMPEOJIOJICHMH O0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMH JIUIAMHU.

2.15.2. Tloka3zaTensiMu KadecTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIyrU
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB MIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOITI0ICHHE CPOKa MOJTYUCHHS pe3yibTaTa MyHUIIUIAILHOW YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KAI00 Ha HApPyIICHUS aJIMHHHCTPATHBHOIO
periiaMenTa, COBEpIlIeHHbIE paboTHHKaMU MconkoMma;

4) KOJIMYECTBO B3aUMO/ICHCTBUI 3asBUTEIIS C JOJDKHOCTHBIMU JviiaMu (0e3 yuerta
KOHCYJIbTallUM ):

B3aWMoJielicTBUE 3asBUTENsl ¢ pabotHukamu Hcmomkoma wiu MLl mpu
MPEIOCTABICHUH MYHULMINAJIBHOW  YCIYTM  OCYLIECTBISICTCS OJAWH pa3 IIpu
MIPEICTABICHNUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OJIUH pa3 B Cly4yae HEOOXOAMMOCTU TOJY4YEHHUs pe3yibTaTa MPeIOCTaBICHUS
MyHHUITUNATBHOU yeryru B Mcnonkome nnu M®I] B popme 3x3eMIuispa 37eKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpogoIKUTENBHOCTE OJNHOTO B3aUMOJCUCTBUS 3asIBUTENS C JOJKHOCTHBIMH
JIMLIAMU TIPU MPENOCTABICHUN MYHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIATbHON YCIYTH C
MOMOIIBI0 YCTPOMCTB TMOJBHKHOM paauoreneOHHON CBSI3H, C UCIOJIb30BAHUEM
PecnyOnukaHckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.
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2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHHIMNAIBHOW YCIYI'HM MOKET
ObITh MOJIydeHa 3asBUTEJEM B JMYHOM KaObuHere Ha EnuHom mnoprare,
Pecny6nukanckom noptane, B Ucnonkome, MOILI.

2.15.4. TlpenocrtaBieHrWe MYHULUNAIBHOW YCIYTHM OCYIIECTBISIETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS] HE3aBUCUMO OT MECTa €ro >KUTENbCTBA WIM MecTa
(akTUyecKoro npokuaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUAIBHOMY MPUHIIUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE IPEAOCTABIISIETCS.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIyyae, ecliu
MYHUIIMTIAJIbHAS YCIyTra IpeloCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTH MPEOCTABICHNUS] MYHULIUIIAIBHON YCIyTH B 3JIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUHM MYHUIIUIIAIBHOW YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, pa3MmelieHHyro Ha Enunom mnoprane, PecmyGiamkanckom
noprare;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH WM HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE VISl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(POPMAIINIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢
UCIOJIb30BaHHeM PecryOnukaHCKOTo moprana;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTh OIICHKY KayeCTBa MPEAOCTABICHUS MYHHUIIUITATBHON YCIIyTH;

5) momyduTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIIATBHON yCIyrdn B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh kaja00y Ha pelieHue U AciictBue (OesnericTBue) Mcemonkoma Oprana,
a TakXKe €ero JOUKHOCTHBIX JIMI, MYHHUIMOAIBHBIX CIIYXalUX MOCPEACTBOM
Pecnybnukanckoro rnoprasa, roprajia benepanbHOi rOCyJ1IapCTBEHHOMN
MH(POPMAIIMOHHOW CHCTEMBI, 00CCIIEUNBAIOIICH Tpoliecc JoCcy1eOHOro (BHECY1e0HOTO)
oO)KaloBaHMsI ~ pelmieHuid W JedcTtBuid  (0e3leMCTBHs), COBEPIIEHHBIX  TpHU
MPEAOCTaBICHUN  TOCYJApPCTBEHHBIX M  MYHULMOAIBHBIX  YCIYr  OpraHamy,
MPEAOCTABISIOIIMMEI TOCYITaPCTBEHHBIE 1 MYHULIMTIAIBHBIE YCIYTH, UX JOJIKHOCTHBIMU
JUILAMH, TOCYIApCTBEHHBIMU U MYHULIUIATIBHBIMU CITY>KaIllUMH.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOUN Gopmbl 3asBieHUs Ha PecmyOnmukanckom moprane 6e3 HeoOX0IUMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asIBIICHUS B KaKoW-Im00 WHOH (opme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00CCTICUNBACTCS:

1) BO3MOXKHOCTH KOITUPOBAHUS W COXPAHCHHS 3asBICHUS M WHBIX TOKYMCHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS YCIYTH;



16

2) BO3MOXHOCTB 3aIIOJHEHUS HECKOJbKHMH 3asSBHTEISMHU OJHOW DJICKTPOHHOMN
dbopMbl 3asBIICHUS] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararoluiiMyi HarpaBICHUE
COBMECTHOT'O 3asIBICHUSI HECKOJIbKUMMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJICKTPOHHOH (HOpMBbI
3as1BJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OpMY 3asBJICHHUS 3HAUCHUI B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa U BO3BpaTe JjIsl TOBTOPHOTO BBO/Ia 3HAYCHUH B JIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amnojHEHHWE TOJEH SJCKTPOHHOM (OpPMBI 3asBICHUS 10 Hayanga BBOJA
CBEJICHUI 3adBUTEIIEM C UCIOJIb30BAaHUEM CBEJIeHUM, pa3MmenieHHbIx B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiiikaHCKOM TOopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCSA Ha JIOOOW M3 3TAlOB 3alOJHEHHUS JJICKTPOHHOMN
dbopmbI 3asBiICHUS O€3 MOTEpU paHee BBEACHHON HH(OpMaIINH;

7) BO3MOXHOCTH JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T0Ja, a TaKXKEe YaCTUUYHO C(OPMHUPOBAHHBIM 3asIBIICHHUSIM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anuck 3asButenel Ha pueM B M®I] (nanee - 3amuck) oCcymiecTBIsIETCS
nocpencTBoM PecryOnrkaHCKoro nopTana, Tenedgona KoHTakt-1ienTpa MOILI.

3asiBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B Mpejenax yCTAaHOBJIEHHOTO B MHOTO()YHKIIMOHATBHOM IIEHTPE
rpaduka npuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JIns oCcyIecTBICHUS TIPEABAPUTEIBHON 3aIMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTana 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOM JTaHHBIE, B TOM
qucle:

dbaMuIIIIO0, UMsI, OTYECTBO (MPU HAJTUYNHN);

HOMED TennedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEJTaeMyIo J1aTy U BpeMs npuema.

B ciyyae HecooTBeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpeABapUTEIbHON 3alKCH, TOKYMEHTaM, MpPEACTABICHHBIM 3aABUTEIEM NpPU JTUYHOM
rpueMe, MpeBapuTesibHasl 3alUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHNH NPEIBAPUTEIHLHON 3amUCH 3asSBUTEIIO0 O0ECIeYMBaACTCS
BO3MOXHOCTh pacrneyaTarb TallOH-NIOATBEpKACHUE. B ciydae, eciu 3asBUTEID
COOOILIUT aJpec SJEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJpec TakKe HaIpaBiseTcs
uHbOpMAIS O TOATBEPKIACHNUN MTPEABAPUTEILHOMN 3alMUCH C YKA3aHUEM JaThl, BpeMEHU
1 MecTa npuema.

IIpu ocyuiecTBI€HUH TPEIBAPUTEIIBHON 3amucH 3asBUTENb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3alTUCh AHHYJIUPYETCS B Cily4yae
€ro HEABKH MO0 UCTCUYECHHUH |5 MUHYT C HA3HAYEHHOI'0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOME
MIPOXOXKJEHUSI UJIECHTU(UKAIIMU U ayTEHTU(PUKALUA B COOTBETCTBUM C HOPMATHBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPEIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0OCJ€10BATEIBLHOCTh M CPOKH BHINOJIHEHUS A AMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUA aIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeayp B
MHOTO0(pyHKIMOHAJBHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACHCTBUM IPU NMPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH

3.1.1. IlpenocraBiieHre MYHUIIUNIAIBHOM YCIYyTU BKJIIOYAET B CeOSl CIEAYIOIINE
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTA JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIyTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BblZaua (HampaBICHKE) 3asIBUTEIIO Pe3y/IbTaTa MyHHIIUIAIBHOW YCIYTH;

6) UCTIpaBIICHUE TEXHUYECCKUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

npu obOparienuu 3asputens B M®I] — pabotauk M®I];

npu oOpameHun 3asBuTens B Mcmonkom — crenuanuct Mcmonkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATUTHCS 3a KOHCYJIBTAIMEW O TOPSIKE W CPOKax
MPEIOCTaBICHUSI MYHUIUMAIbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
AJIEKTPOHHOM MOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asABHUTEINISI, B TOM YHCIEC IO COCTaBy, (opme
MPEACTaBIsAEMON JOKYMEHTALIUU U APYTUM BOIPOCAM JIJIsl TIOJYYEHUS MYHUIIUTTATIBHOM
YCIIYTH.

3asBUTENIb MOXKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJIKE MPEAOCTABICHUS
MYHULIANAIBHOU yciyru Ha opuiuanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM MYHKTOM,
BBINIOJIHAIOTCS B ICHb OOpAIlleHHsI 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYP  ABIISAIOTCS:
KOHCYJIbTallUsSI MO COCTaBy, (opMe TMpeACTaBIAEeMOd JOKYMEHTAUUU U JPYTHUM
BOIIPOCaM, HEOOXOIUMbIM ISl TOJTYYEHUSI MyHULUIIAIBHON YCIyTH.

3.2.3. 3asBuTenb BrpaBe 00patuthes B McmonkoM mo teneoHy U 3MEeKTPOHHOU
MouTe, a TakXKe MOJYyYUTh KOHCYJbTalMIO Ha PecnyOnukaHckoMm moprane, caite
Hcnonkoma o mopsiike M CpOKax MNPeNOCTaBICHUS MYHHMIMNAIbHOW YCIYTH, B TOM
quclie IO COCTaBy, (popme mpeacTaBisieMOd JTOKYMEHTAalMKd U APYTHMM BOIpOCaMm JUIs
NOJIyYeHUS] MYHULIUTTAJIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHME HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSIMU TnyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
perjiaMeHTa.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE TPEX pabOuyuX JIHEH co AHS MOCTYIUICHUS OOpalleHHs.

PesynpraTamMu  BBIMOJHEHUS ~ AAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.3. [IpuHsATHE U pacCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB ISl MPEIOCTABICHHUS MYHULIMIAIBHON YCIyTrHd 4epes
M®II unu yaanenHnoe pabouee mecro MOII.

3.3.1.1. 3asgBuTens (MpeacTaBUTEb 3asaBUTENs) ooOpartaeTcs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benymuit mpueM 3asBICHHN:

oTpeesieT mpeaMeT oOpaIieHus;

YIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IIPOBOAUT MPOBEPKY MOJTHOMOYHNM JIUIA, ITOJAFOIIET0 JOKYMEHTHI,

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHHSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aMoHSET NIEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

Opy  MPEAOCTaBICHUWU  JOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHHUCTPATUBHOTO  perjaMeHTa Ha OyMa)XHOM  HOCHUTENE,  OCYIIECTBISET
CKaHWPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

NepeIacT 3asiBUTEIII0 HA MPOBEPKY U MOJANMUCAHUE;

1ocJjie MOANUCaHus CKaHUpYyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxaetT B AUC M®I] nokyMeHTbl, IpeACTaBICHHbBIE B JIEKTPOHHOU (hopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
JETI0;

BO3BpAILlAECT NOJNMKUCAHHOE 3aBICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB;
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BBIJIAET 3asIBUTENIO PACIHUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBiasieT NakeT JOKYMEHTOB, MPUHATHIX OT
3assBuTENsl, B MicnonikoM B 35IeKTpOHHOM (popme (B cocTaBe MAKETOB 3JIEKTPOHHBIX J1€1)
B TEYEHUE OJHOIro pabouyero AHS CO JAHS OOpalleHUs 3asBUTENS] B CTPYKTYpHOE
noapaszaenenue MOI.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCA: 3asBIICHUE
U TaKeT JOKYMEHTOB (3JEKTPOHHOE [1€J10), HalpaBieHHble B Mcronkom, mocpecTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MAJid MPEIOCTABICHUS MYHHUIIMIAIbHOW YCIYTH B
aNeKTpoHHOM dhopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTens IS MOAAYM 3asBIICHUS B AJIEKTPOHHON (POpME BBIMOIHSIET
CIEIYIOIME NCHUCTBHUS:

BBITIOJTHSIET aBTOPHU3ALINIO;

OTKpbIBaET (hOPMY 3JEKTPOHHOTO 3asIBICHUS;

3anojHseT (GopMy OBJIEKTPOHHOIO 3asBIEHUS, BKIIOYAIONIYIO CBEIICHUA,
HEO0OXOIMMBIE U 00s3aTeNIbHbIE AJI MPEJOCTABICHUSI MYHUIIUTIATBLHON YCIYTH;

NPUKPEIUIAET JAOKYMEHTBHl B JJIEKTPOHHOW (GOpMe WU DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJATBEPKAAaeT (PaKT O3HAKOMIICHHS W COTJIACUsl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHHUIIMIIAIBHON YCIYrd B 3JEKTPOHHOW ¢opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME BIIEKTPOHHOTO 3asIBICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOINEHHBIX  CBEJCHUN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTHPABJISIET 3aM0JIHEHHOE ANEKTPOHHOE 3asiBJICHUE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asIBICHHS );

AIIEKTPOHHOE 3asBJICHUE TMOMAMMUCHIBAETCS B COOTBETCTBHUM C TPEOOBAHHSIMU
NYyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa;

HOJy4yaeT yBeJOMJICHHE 00 OTHpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopMaTHO-JIOTHYECKAS] IIpOBEpKa c(OpMUPOBAHHOTO 3as1BJICHUS
OCYILIECTBIISIETCSI TIOCJIE 3alOJIHEHUS 3asBUTENIEM KaXKIO0r0 W3 MOJEH 3IIEKTPOHHOU
Gopmbl 3asBnenus. [Ipu BBIIBICHMH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHOMN
(GopMBl 3asBIEHUS 3asABUTENIb YBEJOMIIETCS O XapaKTepe BBIABICHHOW OLIMOKH U
NopsiIKE  ee  yCTpaHeHHs  MOCPEACTBOM  HMH(POPMAIIMOHHOTO  COOOIICHMS
HENOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBICHHUS.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAILlEHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
ANIEKTPOHHOE J1eJ10, HarpaBieHHoe B OpraH HOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBHS.

3.3.3. PaccmoTtpenue komIuiekTa JOKyMEeHTOB McmomkoMom.
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3.3.3.1. OcHoBaHMeM Hauaja BBINOJIHEHUS aJAMUHUCTPATUBHOW MPOLETYPbI
ABJIAETCS TMOCTYIUICHHE 3asBJICHUS W HHBIX JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHl SBISETCA cnequanuct Mcnonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIIydae
oOpalieHus 3asBUTENS € 3asiBiIeHHEeM B Mcronkom:

onpeensieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOUHUMN JIHIIA, MOJAIOMIET0 TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpPEOOBAaHUSIM, yKa3aHHBIM B
nyHkTe 2.5  aJIMUHHCTPAaTUBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBHS
OpPEJICTaBIEHHBIX  JIOKYMEHTOB  YCTAHOBJEHHBIM  TpeOoBaHUsAM  (Hajajexaliee
oopMieHHE KOMUN TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3aMoJHSAET  DJIEKTPOHHYIO  (opmy  3asBieHMssT B aBTOMAaTHU3HPOBAHHOM
MH(POPMAIIMOHHON CHUCTeMe, MpeAHA3HAYECHHOW Jisi OKa3aHUsi TOCYJAapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT;

Opu  TMPEJOCTAaBICHUMM  JIOKYMEHTOB,  yKa3aHHbBIX B  NOyHKTEe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEICTABIEHHBIX TOKYMEHTOB;

pacrnevaTbIiBaeT 3asiBICHHE;

nepeaeT 3asIBUTENI0 Ha TPOBEPKY U TOJIIKUCAHKE;

nocJie MOANMUCAHNS CKAHUPYET MOANKUCAHHOE 3asIBICHHUE;

3arpyxaet B aBTOMaTHU3UPOBAHHYIO UH(GOPMAITIOHHYIO CUCTEMY,
NpeIHa3HAYCHHYI0 I OKa3aHWsA TOCYNapCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT
JOKYMEHTBI, TPEJICTABICHHbIE B JJICKTPOHHON (OpME WM HIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (HOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpallaeT TMOJIMMUCAHHOE 3afBICHUE U OPUTHMHAIBI OYMaKHBIX JTOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACIUCKY B IIPUEME IOKYMEHTOB.

B cnydae Hanu4uMs OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, YBEAOMJIAECT 3asBHUTEIS O HAIUYUU
NPENATCTBUN JJIsl TpUeMa 3asiBICHUS U BO3BpAIllaeT €My JOKYMEHTBI C O0OBSICHEHUEM
COJIep>KaHMsl BBISIBJIEHHBIX OCHOBAHMI JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NIPHEM JIOKYMEHTOB, IIOCTIC
MOCTYIUJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

PHUCBANBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOM JI€] U CTaTyC
«IIpoBepka OKyMEHTOBY;

M3y4yaeT IMOCTYNMBIIME 3JIEKTPOHHbIE JieJla, B TOM YHCIE NPHI0KEHHbIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (pOpME U ANEKTPOHHBIE 00Pa3bl TIOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;
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MPOBEPSIET COONIOJICHUE YCIOBUN JIEUCTBUTEIBHOCTUA SJECKTPOHHOM MOIIUCH,
nocpeacTBOM oOpanieHuss kK EnuHomy mnopraiy (B cioy4ae, €clid 3asiBUTEIEM

MPEICTABIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, NOJIUCAHHbIE YCUJIEHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJNHUCHIO).
IIpu HaJIn4uun OCHOBAHUU, IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO pETJlaMeHTa, MOJTOTaBIMBACT NPOEKT pEIIeHHs 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEIOCTABICHIS MYHUITUTIAIBHON YCIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUJIIEHHOW KBaJIU(DUIIMPOBAHHOMN
DIIGKTPOHHON TMOJIMKUCH BBISIBICHO HECOONIO/ICHUE YCIOBUH €€ eHCTBUTEIHHOCTH,
NPOEKT pelieHus 00 OTKa3e JODKEH COJepKaTh MyHKTHI craThMl 11 ®demepanbHOTO
3akoHa Ne 63-@3, KOTOpbIE MOCIYXKUIU OCHOBAHUEM ISl €T0 MPUHSITHUA.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEOCTABICHHUS] MYHUIIMTIAIBHON YCIYTH, C yKa3aHHEeM MNpHYUH OTKa3a (B ciydae,
€CIi OCHOBaHWs [UIsl OTKaza B TMpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
NPEOCTABICHHUS] MYHHUIIUIAILHOW YCIIYTH, CBSA3aHBI C HapYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMII K TaKMM JIOKyMEHTaM, OCHOBaHHWsS ISl OTKa3a B INpHUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh WHGPOPMAIMI0O O HAMMEHOBAaHWUU JOKYMEHTOB (MH(MOpMAIINH,
CBEICHMI), KOTOpPBIE HE TMPEACTABICHBI, COAEpPKAT HEIOCTOBEpHbIE U  (WIH)
POTHBOPEYMBHIE CBEACHHSI, 0DOPMIICHBI C HAPYIICHHEM yYCTaHOBJICHHBIX TpeOOBaHUH),
HAIPaBJIIETCS] Ha COTJIACOBAHHME B YCTAHOBJIEHHOM TOPSAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOeKTa pelieHus o0 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl TMPEAOCTABICHUS MYHHUIMIAIBHOM YCIyrd, OCYIIECTBISETCS B
NOpsAJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oTcyTcTBHA OCHOBaHMI HJii OTKaza B TIpUEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO pErjiaMeHTa, JIOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YECHUE OJHOTO padOyvero JHS CO JAHS
MOCTYIUICHUS 3aBJICHUS, HAMPABISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIICHUU CIIOCOOOM,
yBEJAOMJICHHUE O MOCTYIUICHUU 3asBIICHUS, COJEpKAIIEee BXOSAIIUN PEruCTPalMOHHbBIN
HOMEp 3asdBIICHUS, JaTy TOJYyYCHHs 3asBICHUS, MEpeYeHb HAMMEHOBaHUU (ailyios,
MPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHUS Pe3ysbTaTa MYHUIIUNATHHOU
YCIIyTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pEerIaMeHTa, TMpH HAJIWMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIb30BAHMEM aBTOMATU3UPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMUHHUCTpaTHUBHBIE MPOIEAYpPHI, YCTaHABIMBaEMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBHITIOJIHSIOTCS B TEYCHHE OHOTO pabdoyero JHS CO
JTHST TIOCTYTUUICHUS 3asIBIICHHSI HA PACCMOTPEHHE.

PesynpraTamu BBITIOTHEHHS aIMHHUCTPATUBHBIX MPOIEAYP SBISIOTCS : IPUHITHINA
Ha PAacCCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus 00 OTKa3e B IpHUeMe
JTIOKYMEHTOB, HEOOXOMMBIX JIUIS MIPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.
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3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH

3.4.1. OcHoBaHMEM Haudajla BBINOJHEHHUS aJIMUHUCTPATUBHOM NPOLEIYpPbI
ABIIAETCS TONY4YEHUE JAODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHHWE AJAMUHUCTPATUBHOW MPOLEIYpPHI, OT JIOJDKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHEHUE
aAMUHUCTPATUBHOM MpOLEAYphl, ABiIgeTcs crnenuanuct Hcnonkoma (mamee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBJIEHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HANPABJIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPABISAET B 3JEKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXXHOCTU — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUH, MPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATUS 3asBJICHUSI HA PACCMOTPEHHE.

PesynpraTamMu  BBIMOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
HAlpaBJICHHbIE B OpraHbl BJIACTH W (WJIM) TOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. Cnenuanuctbl  MOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpoCoB,
NOCTYNHMBUIMX YEpPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS,
NPEIOCTABISAIOT  3alpaliiBacMble JIOKYMEHTHl (MHGOpMAIMIO) WM HANpaBISIOT
yBeZAOMJIEHUsT 00 OTCYTCTBUHU JOKYMEHTa W (Win) uHPOpMAlUU, HEOOXOTUMBIX IJIs
IIPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH (Jlajiee — yBeOMJICHHE 00 OTKase).

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBINIOJIHSIFOTCSI B TE€YEHHWE TPEX JAHEH CO [HS TOCTYIUICHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alldio, MPEIOCTABISIONIME TOKYMEHT W MH(POpPMAIIUIO,
€CJIM UHBbIE CPOKHU MOATOTOBKU M HAIMPABICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIpoC
HE YCTAaHOBIEHBI (denepanbHbIMU 3aKOHAMH, NPaBOBBIMU akTamu [IpaBuTenbcTBa
Poccuiickoit ®@enepanuu U NPUHATHIME B COOTBETCTBHUH C (efepalbHBIMU 3aKOHAMH
HOpPMaTHUBHBIMHU MTPaBOBBIMU akTaMu Pecniy6nuku Tatapcran.

Pe3ynpraTamMu  BBINOJHEHUS  AJIMHHHMCTPAaTUBHBIX  IPOLEAYp  SBISAIOTCS:
JOKYMEHTHI (CBEICHHUA), HEOOXOAUMBIE JIJISl MPEJOCTaBICHUS MYHUIIUIAIBHON YCIIyTH,
a0 yBegomiieHHe 00 OTKa3e, HalpaBiCHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY
32 HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HAIpPaBJICHHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

[OJIy4aeT 3alpaliiBaeMble YEPE3 CUCTEMY MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTBHl (CBEIEHHUsA), HEOOXOAUMBIE Il MPEJOCTABICHUS
MYHULMOAIBHOW YCIYTH, TUOO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wnn) uapopmanuu;
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pu HaJIM4uu OCHOBAHUMU, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aMUHUCTPATUBHOIO PErjJaMeHTa, MOJArOTaBIMBAET NPOEKT pelleHus o0 OTKasze B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOAMMBIX s
MPEeIOCTaBICHUS! MYHHUIMIAIBHOM YCIYrH, C yKa3aHMEM MpUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS i OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPENIOCTAaBICHUS! MYHHUIIMNAIbHOW YCIYT'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMS JUIsl OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI - cofiepKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MHQOpMAIIUU,
CBEJICHUH), KOTOpble HE TMpEJCTaBICHbI, COJEpKAaT HEAOCTOBEpHbIE U  (WIJIM)
POTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HaANpaBJIIeTCsl Ha COIJIACOBAHME B YCTAHOBJIEHHOM TMOPAJIKE MOCPEACTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBaHue TMpoeKTa peleHus o0 oTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NopsAJIKE, MPEAYCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM IyHKTOM,
BBITIOJTHSIOTCS B ICHb MMOJIYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbpTaTamMu  BBITIOTHEHUS ~ aJMHHUCTPATUBHBIX  TPOLEAYP  SBJISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE IJIsi IPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTH,
OPOEKT pelieHuss o0 OTkaze B TMpHUEeMe JIOKYMEHTOB, HEOOXOAMMBIX JJid
NPeIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.

3.45. Ucnomnenue mporeayp, yKa3aHHBIX B TnyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pEerJIaMeHTa, TMpH HAJIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCIIOJIb30BAaHMEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX yCIYr, B TOM 4HCJI€ C MOMEHTa pETHCTpAlluu 3asBICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MaxkcuManbHBIi CpPOK BBIMOJTHEHUS AIMUHUCTPATHBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PEriiaMeHTa, COCTABJISET TPU pabouux
THSL.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HalpaBJeHUE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEeJCHHUM), HEOOXOIMMBIX JId
MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MpoLeaAyphl, sABIseTcs cneuuanuct KMcnonkoma (manee - JAOMKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY Pe3yJIbTaTa MPeA0CTaBICHUS MYHHUIIUITAILHOW YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yJbTara
MPEeAOCTaBICHUS MYHUIIMTIATBHON yCIIyTH:

paccMaTpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX st
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MPEeAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

MIpU BBISIBICHUU OCHOBAaHUM ISl OTKa3a B MPEIOCTABICHUM MYHMITUNATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PETJIaMEeHTa, MOATOTaBINBAECT
MIPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHUNU MYHUIIUTIATBLHON YCIyTH;

B clly4ae OTCYTCTBHUSI OCHOBaHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBLHON
YCIAYTH, TPEAyCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHUHMCTPAaTUBHOTO peErjlamMeHTa, II10
UTOTAaM  pPacCMOTPEHMsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MPEIOCTaBJICHUS
MYHULIUMTAIBHOM  YCIyTH, TOATOTABIMBAET TMPOCKT pe3yyibTaTa MPEIOCTaABICHUS
MYHULIUMTAIBHOM YyCIYTM B COOTBETCTBUM C mnoanyHkramu 1 — 3 mynkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBsieT  TMOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABIICHUS
MYHUIIMIIAIBHOW YCIIYTM Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTAa.

AJIMUHHUCTPATUBHBIE TIPOIEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHUE OJTHOTO paboyero JHs.

PesynbTaTamMu BBINOTHEHUS aJMUHUCTPATUBHBIX TPOILEAYP SBISIOTCS. MPOCKT
perieHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCITYTH, CITPaBKU (BBITTUCKH ).

3.5.3. CornacoBaHne | TMOJINUCAHUE TPOEKTa pe3yJibTara MPeaOCTaBICHUS
MYHUIIMNIAIBHOW ~ yCIIyrd  (Jajee — TPOEKTHl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TOJpa3/ieJICeHUsI, OTBETCTBEHHOTO 3a TOJTOTOBKY
pe3ynbrata MYyHUIMNAIBHOM yCiIyr, 3amecTtuteneM PykoBoautens Vcnonkoma,
PyxoBoaurenem HMcnonkoma.

[loaroToBNEeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEYaHUsl, BO3BPAILIAIOTCS
Ha JOpal0OTKy JMIYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjibTaTa MYHUIIUIATBHOU
ycnyru. [locne ycTpaneHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO MEpPeIatoTCs
JUTSL COTJIACOBAHUS U MOATHCAHUS.

PykoBoautens VMcnonkoMa npu pacCMOTPEHUU MTPOEKTOB IOKYMEHTOB MTPOBEPSET
coOMI0/IeHNe aIMUHUCTPATUBHOTO PETiaMeHTa JOJDKHOCTHBIMU JuiaMu Mcmonkoma B
YaCTH CPOKOB BBITMIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEILHOCTH H
MOJIHOTHI, HAJIMYHWS COTJIACOBAHUH YIMOJIHOMOYEHHBIX NOJDKHOCTHBIX Nl Mcmonkoma B
CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTA.

B cnydae BbIsIBIEHUS ~ HapylmIeHMH B 4YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYpP, WX MOCIEIOBATEIHPHOCTH W TONHOTHI PykoBOoAHTEND
Hcnonkoma WHHIMHPYET TPUBICYCHHE K OTBETCTBEHHOCTH JIHUIl, OMYCTHUBIIUX
HapYIIEHUs, B COOTBETCTBHUH C MTyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETJIaMEHTa.

AJMUHUCTPATHBHBIC TPOIEAYPHI, YCTAHABIWBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSFOTCS B TEUCHHUE OJTHOTO pabovero JHs.

PesynbraTamu BBITIOTHEHHS] aJMUHUCTPATHBHBIX MPOIEIYP SBISIOTCS: PEIICHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEOCTABICHHS] MYHHUITUTIATbHON
yCIIYrd, peuieHre o0 OTKa3e B MNPEIOCTAaBICHUM MYHUIMNAIBHON YCIyrd, CIpaBKa
(BBIMUCKA).

3.5.4. Hcnomnenue mporeayp, yKazaHHpIx B myHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErJIAMEHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuMaibHBIN CPOK BBITIOJIHEHUS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABJISET OJIUH PaOOUYUil I€Hb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJIbTaTa MyHULIUITAIBHOW YCITyTH

3.6.1. OcHoBaHuMeM Hauajga BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SBJISIETCS TOJIydYeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aIMAHUCTPATUBHON MPOLENYPhl, TOKYMEHTA, IOJITBEPKIAONIETO TMPEIOCTABICHUE
MYHHIIMITAIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aAIMUHHCTPATHBHON
HpOLCAYphl, SBIsETCS crnenuanuct Mcemomkoma (mamee - JODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a BbIJjauy (HaNpaBjieHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAIpaBJICHUE)
JIOKYMEHTOB:

o0OecrieynBaeT  pPETUCTpPAIlMI0O W  BHECEHHE CBEJEHUH O  pe3yJsbrare
PEAOCTARICHUSI MYHUIIMMAIBHOM YCIYTHM B TIOJACUCTEMY BEICHUS JOKYMEHTAIIUU
aBTOMATU3UPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBI, MpETHA3HAYCHHON ISl OKa3aHWSs
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

U3BeIaeT 3asBUTENs (€ro MPeICcTaBUTEeNs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ysbTaTe MPeIOoCTaBICHUS] MYHUIUMIAIBHON YCIYTH U O BO3MOXKHOCTH IMOJYYEHUS
pe3ysbpTaTa NpeaoCTaBICHUSI MyHULIMITAIIbHOW yciuyrd B Ucnionkoma wiu B MOLI.

Ucnonnenne  mporeayp TOpud  HAIMYAA  TEXHUYECKOM  BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCIIOJIb30BAaHMEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHHWE OJHOrO pabodyero AHS CO JHSA MOAMHCAHHS JTOKYMEHTA,
SBIISIOIIETOCS pe3ynbTaTOM PeI0CTaBICHUS MYHHUITUTIATBHON yCIIyTH,
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JUIioM Hcmosikoma (HMcronkomom).

PesynpraTamMu  BBIMOJTHEHUS  QJAMHUHUCTPATUBHBIX  MPOIEAYP  SBIISIIOTCS:
pa3MeIleHrne CBEICHWA O pe3yibTaTe MPEIOCTaBICHUS MYHUIMIAIBLHOM YCIyTd B
WHOOPMAITMOHHBIX CHCTeMaX, W3BEIICHUE 3asgBUTENS (€ro TMPEACTaBUTENS) O
pe3yabTaTe NPeOCTaBICHHUS] MyHUIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MOJIYyYEHHUs.

3.6.3. Tlopsmox Bbmaunm (HampaBleHWs) pe3yabTaTa  MPETOCTABICHHS
MYHHULUIIAIIBHON YCIYTH:

3.6.3.1. [Ipu oOparmeHnn 3assBUTENS 32 pe3yIbTATOM MYHHUIIUTIAIBHOW YCIYTH B
MO®II, padotank MO®I] BeimaeT 3asBUTENIO PE3yabTaT MYHUIIUNAIHHOW YCIYTH B
dopMe dK3eMIUIApa IIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBAaHUIO 3asIBUTENII BMECTE C SK3EMIULIPOM D3JIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My MPEAOCTABISETCS SK3EMIUISIP JJIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCh Ha CheMHBIN HOCUTENh WH()OPMAITUU WM HANIPABIICHHS SK3EMILISpa
AJIEKTPOHHOTO JJOKYMEHTA MO 3JIEKTPOHHOM mouTe B aapec 3asButens. [Ipu 3anucu Ha
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CbEMHBIM HOCUTENb HMH(POPMALMM WM HANpaBICHUU HK3EMIUIIpAa 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUIAP JJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, O JJIEKTPOHHOM IMOYTe€ HAEHTHYHOCTh TAaKOr0 HK3EMIUIIpa
AIIEKTPOHHOTO JIOKYMEHTa OHK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE 3aBEPSAETCA YIOJIHOMOUYEHHBIM COTPYAHUKOM C HCIIOJIb30BAHUEM YCHIIEHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHON MOAMHUCH.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJKE OUYEPETHOCTH, B JICHb NPUOBITHSA 3asBUTENIS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOSHEHUS] A IMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: UKCAIUs
dakTa BbIJAYM pe3yibTaTa MpelocTaBlieHHs MyHUlunanbHou ycinyru B AUC M®I],
pe3yapTaT NPeNOCTaBIEHNS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpaiieHun 3asiBUTENS 32 pPE3yJIbTATOM MYHUIMIAIBHOM YCIyTH
yepe3 PecnyOnukaHckui mnopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKHU
HANpaBJIIeTCsl  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOUIETOCS  pPe3yibTaToOM
IPEIOCTABICHUS MYHULHANAIBHOM YCIyTH, MOAMUCAHHBIN YCUJICHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMKUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA
Hcnonkoma (Mcmoakomom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb TOJANKCAHUS JAOKYMEHTa, MOATBEPKIAIOIIETO MPEI0CTaBICHUE
(0TKa3 B MPeNOCTaBIEHNN) MYHUIIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
auriom Mcnonkomom (Mcmoakomom).

PesynbTaTamMu  BBINIONHEHUS ~ aIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HampaBiieHHe (MPEJOCTABICHHE) C UCIOoJb3oBaHUEM PecmyOnukaHckoro mnopraia
3asBUTEIII0 TOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABICHUE MYHULIUIIAIIBHOW YCIYru
(B TOM 4mcIie OTKa3 B MPEIOCTABICHUN MYHUILIUITAIIBHON YCIYTH).

3.6.3.3. Ilpu oOpaieHny 3asBUTEIS 332 PE3yJIbTATOM MYHULHMMIAIBHON YCIyTd B
HcnonkoMm, JOJKHOCTHOE JMIO, OTBETCTBEHHOE 3a BblJAauy (HAIpaBJICHUE)
JIOKYMEHTOB, BBIJACT 3asBUTEIIO0 PE3YyIbTaT MyHUIIUNIATbHON ycnyru. [lo TpeboBanuio
3asIBUTENSI BMECTE C IK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMakHOM HOCHUTEJNE
€My MPEAOCTABIAETCS DK3EMIUISP 3JIEKTPOHHOIO JTOKYMEHTA IIyT€M €ro 3alucyd Ha
ChEMHBI HOCUTENh WHGOPMAIMU WIM HANpPABICHUS DSK3EMIUIApa BJICKTPOHHOTO
JOKYMEHTA I10 3JIEKTPOHHOM MOYTE B aPEC 3asBUTE.

AJIMUHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM IIyYHKTOM,
OCYLIECTBIIIIOTCS B TOPSIAKE OYEPENHOCTH, B JE€Hb MPUOBITUS 3asBUTENSA B
cooTBeTCTBUH C [IpaBunaMu BHYTpEHHETO TPYA0BOro pacnopsaka Mcmonkoma.

Pe3ynbTaTOM BBINIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYDP SABISIIOTCS: (pUKcAlUs
dakta BBIAAUM  pe3ynbTaTa  MPEAOCTABICHUS  MYHHUIIMNATBLHOM  YCIyTH B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHOW CHUCTEME, MpEeIHA3HAYCHHOW /I OKa3aHUS
rOCY/IApCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcnipaBrieHrne TEXHUYIECKUX OMTHO0K
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3.7.1. B ciiyyae oOHapy>KeHHs] TEXHUUYECKOM OMMUOKU B JOKYMEHTE, SIBISIOIIEMCS
pe3yAbTaTOM MYHUIIMTIATBHOM YCIIyTH, 3aIBUTENb HampasisieT B Mcnonkom:

3asBJIeHHE 00 WCHPABICHUM TEXHUUYECKOW omulOku (mpunoxenue Ne 5 k
HACTOSAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIN 3asBUTENI0 KaK Pe3yJbTaT MYHUIIMIAIBLHON YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKasi OIINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITy, CBUACTEILCTBYIOIINE O HATUYUHU
TEXHUYECKOU OITUOKH.

3asBrneHUe 00 UCIPABICHUU TEXHUYECKOW OIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3yJIbTaTOM MYHHUIUTIATBHON YCIYTH, MOJAETCs 3assBUTEIIEM
(YIOJTHOMOYEHHBIM TIPEACTABUTENIEM) IOYTOBBIM OTMpPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJICKTPOHHOM TOUTHI), OO yepe3 PecnyOimMkaHCKUN TOpTaN WM
MOII.

3.7.2. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET
pUEM 3asBJICHUS 00 WCIPABICHUH TEXHUYECKOW OIIMOKH, PETHUCTPUPYET 3asiBICHUE C
PWIOKEHHBIMH JIOKYMEHTAMU M TIEpPeaacT UX JOHKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJIMUHHCTPATHUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO Paboyero JIHsI C 1aThl PETUCTPALINH 3asIBICHUSI.

PesynpraTamu BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABIECHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pa0OTKYy TOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbHI M B IIeJIIX BHECEHHs] HCIPABICHUNH B JIOKYMEHT,
SBIISIONIMICS PE3YJIbTATOM MPEJOCTABICHUS] MYHHUIIUTAIBHONW YCIYTH, OCYIIECTBISET
IpOLEAYpPhl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aaMUHUCTPATUBHOTO pErjlaMeHTa, M
BBIIACT WUCIPABJICHHBIA JTOKYMEHT 3afBUTENIO (yIMOJTHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJ] POCIHCH C U3BITHEM Yy 3agBUTENS (YIMOJIHOMOYEHHOTO MPEICTABUTENs)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHHUYECKas OmMOKa, WM HaIpaBIseT
B aJpec 3asgBUTENIA IOYTOBBIM OTIIPaBICHUEM (IIOCPEACTBOM DJIEKTPOHHOW IMOYTHI)
MACbMO O BO3MOKHOCTU TOJIYYEHHUs TOKYMEHTa MpU MpefocTaBieHun B Hcmoiakom
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUYECKAs OIMMOKa.

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUYCHHE NABYX pabO4YMX JHEW IMOocie OOHApYyXEHUS TEXHUYECKOU
OMMOKA WX TIOJYYCHHUS OT J000TO 3aMHTEPECOBAHHOTO JIUIA 3asBICHHUS O
JOMYIIIEHHON OIHUOKe.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
BBIJJAaHHBIN (HAIIpaBJICHHbBIN) 3asIBUTEIIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHHUS TEKYIETO KOHTPOJISA 32 COOIIOACHUEM U MCTIOJIHEHUEM
OTBETCTBEHHBIMH JIOKHOCTHBIMH JIMIIAMH TTOJI0KEHUN aIMUHUCTPATHUBHOTO
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perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IIPEAOCTABICHUIO MYHUIIUITAJIBHON YCIYTH, & TAKXKE IPUHATUEM UMH PELICHUN

KonTposib 3a MOTHOTOM M Ka4YECTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIIOYAET B ce0s BHISIBIICHHE U YCTPAHECHHE HAPYIICHUH MpaB 3asBUTENICH, IPOBEICHHE
MPOBEPOK  COONIIOAICHUS TMPONEAYp TMPEIOCTaBICHUS MYHUIUIAIBLHOW  YCIIYTH,
MOATOTOBKY pellIeHU Ha NercTBuUs (0e31eHCTBIE) NTOKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIpaBJICHUA.

dopmMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLEYP SBIAIOTCS:

1) mpoBepka H COIJIACOBaHHWE IPOCKTOB JOKYMCHTOB I10 MPEAOCTABICHHUIO
MYHULIMTIATIBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJIICHHOM MOPSIIKE MIPOBEPKHU BEJICHUS
JETONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
pOoLEaYpP NPEAOCTABICHU MyHULIMTIATbHOU YCITYyTH.

B wmemsix Texkymiero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJICKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIIUS, YCTHas W MUCbMEHHAas
uHdOpMaIKsl TOHKHOCTHBIX JIUI], OCYIIECTBIISIOIIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
IPOLENYDP, )KYPHAIIBI YYETA COOTBETCTBYIOIIMNX JJOKYMEHTOB U APYTH€ CBEICHMUSI.

JI71s1 oCcyleCTBIECHUST KOHTPOJIS 32 COBEPIIEHUEM JIEUCTBUM MPU MPEAOCTABICHUN
MYHULIMTIATIBHOM YCIYTH M TPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIPaBJICHUS TNPEACTABIISIIOTCS  CIPAaBKM O  pe3ysbTaTax MPeIOCTaBICHUS
MYHULIMTIAIBHON YCIIYTH.

O cilyyasx ¥ IpuYMHaX HapyILICHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JODKHOCTHBIC JIMIIA HEMEIJIEHHO HWH()OPMHUPYIOT
PYKOBOJMTENSI OpraHa, TMPEAOCTABISAIONIEr0 MYHMUIUMIAIBHYIO YCIYry, a TaKXke
MPEANPUHUMAIOT CPOYHBIE MEPHI TT0 YCTPAHEHUIO HAPYIIICHUM.

Texymuii KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBAaTeILHOCTH  JICHCTBUH,
OnpeAeICHHbBIX aIMUHUCTPATUBHBIMU nporeaypamMmu 1o MPEI0CTABJICHUIO
MYHUIMNAIBHON YCIYTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpAaBJICHUSA, OTBETCTBCHHBIM 3a OpraHu3aiuio  paboThl 11O
MPEIOCTABICHUI0 MYHULIMIIAJIBHOW YCIIYTHM, HAaYaJIbHUKOM OTJIENIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio paboThI MO MPEIOCTABICHUIO MYHUITUTIATBHON YCIYTH.

[lepeyeHb HOJDKHOCTHBIX  JIMIL, OCYIIECTBIISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAaHABJIMBACTCS TOJIOKCHUSIMH O CTPYKTYPHBIX TOAPA3JEJIICHUSIX OpraHa MECTHOIO
CaMOYyMpPaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaoK ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCJIE MOPSAI0K
1 (POpMBI KOHTPOJIS 32 TTOJTHOTOM M KQ4ECTBOM IMPEOCTABICHUS] MYHUIIUTIATbHOM

YCIYTH
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4.2.1. KoHTpOIIb 32 MOJTHOTON M Ka4€CTBOM IPEIOCTABIEHNS MYHUIUIIATBHON
YCIIYTH OCYILECTBIIETCA B popMax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHus *Kano0 3asBuTenen Ha nerctBus (6e3neiictue) Menonkoma, a
TaK>KE€ UX JIOJDKHOCTHBIX JIUL, MYHULMIIAJIbHBIX CIYKallUX.

4.2.2. B uenax oCymecTBICHU KOHTPOJIS 3a MOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K ¥ MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs IIaHOM paboTel Mcnonkoma. Ilpu mpoBepke MOryT paccMaTpuBaThCs
BCE€ BOIPOCHI, CBSI3aHHbIE C IPEIOCTABICHUEM MYHUIIMTIAIIBHON YCIyTH (KOMILJIEKCHbBIE
OPOBEPKH ), MIIH OTACIBbHBIA BONIPOC, CBA3AHHBIN C MPEIOCTABICHUEM MYHULIUNATLHON
yciyru (TeMaTuyeckue npoBepku). [IpoBepka Tak:ke MOKET IPOBOJUTHCS IO
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHemiaHOBbIE IPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CiIydae
NOJIy4eHHUs Kajao0 3asBuTenei Ha nericteus (Oe3neiictBue) Menonkoma, a Takke ux
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl NpoBepKu 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JAOKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHUIUTAIBHYIO YCIIYTY, 38 pEeUIeHus U AercTBUs (0e3/1eiicTBIE), IPUHUMAEMBbIE
(ocylecTBIsieMbIE) MU B XOJI€ TIPEIOCTABIECHUS MYHUITUTIATBHON YCIYTH

ITo pe3ynbpTaram MpOBEAECHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYLICHUN MpaB
3asBUTENICd BUHOBHBIE JHMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBonurtenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUI.

PykoBonutenb (3aMeCTUTENb PYKOBOJAUTENSA) CTPYKTYPHOTO NOAPA3ACICHUS
OpraHa MECTHOT'O CaMOYIIPAaBJICHHSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHaaje)xauee BBIIIOJHEHUE AaJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pazzeiie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHULUIAJIbHBIE CIYyXKalllue 3a pEeUIeHUus U
nerctBus (0e3nercTBre), TpUHUMaeMble (OCYILIECTBISIEMbIE) B XOA€ MPEAOCTABICHUS
MYHULIAMATBHOU YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/ATEIbCTBOM MOPSIIKE.

4.4. TlomoxkeHwusi, XapaKTepu3yrolue TpeOOBaHU K OPSAKY U opMaM KOHTPOJIS 3a
MpPEeA0CTaBICHUEM MYHUIIUTIAIBLHON YCIYTH, B TOM YKCIIE€ CO CTOPOHBI TPaXKJIaH, UX
00bEIMHEHUH 1 OpraHU3aIui
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KonTtpons 3a npegocraBieHreM MyHULANIAIBHOW YCIYTM CO CTOPOHBI TPa)IaH,
UX OOBEIUHEHUH U OpraHU3alMM, OCYIIECTBISIETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOYIpaBJ€HHs  IpU  IPEAOCTABICHHUH
MYHULMIIAJIBHOM ~ YCIIYI'M, IIOJIyYEHHMs IIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(pOpMaIMK O TOPAJIKE MPEJOCTABICHUS MYHUIMNAIBHOW YCIYI'M U BO3MOXHOCTH
OCYJIe0HOrO0 paccMOTpeHusi oOpaieHuit (kamob) B TIpolecce MPeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

5. locyneonblii (BHecy1eOHbI) MOPSIA0K 00:Ka10BaHKSl pellleHUil U Jeiic TBUIi
(0e3nmeiicTBHMSA) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIMIIAJBbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABJIEHHUS rOCyIapCTBEHHBIX U
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAIOBAHHUE B JIOCYCOHOM MOPSAJIKE PEIICHUI
U neiictBuil (0e3nericTBus) McmonkomMa, MpeIoCTaBISIONIEro MyHHIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO Juna lcnonkoma, NpenocTaBisIONIEro MYHUIIMIAIBHYIO YCIyTY,
MYHHUIIUIAIBHOTO  CIYXKalero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiSIOLIErO
MYHULUNAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHATILHOT O LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C KaI0OO0M, B TOM YHCIIE B CIEAYIOIUX CIydasiX:

1) HapylieHue cpoka perucTpalmy 3amnpoca O NPeloCTaBICHUH MYHHUIIUIIAIbHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepansHoro 3axkoHa Ne 210-D3;

2) HapyuI€HHE CpOKa MPEJOCTaBICHUS MYHULHUIAIBHOW yclyrd. B ykazanHom
cinydyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHWE 3asiBUTEJIEM PCIICHWH W JIEUCTBUMN
(6e3neticTBHs) MHOTO(YHKIITMOHATIBLHOTO IIEHTpPA, paOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4ae, €CIIM Ha MHOTO(DYHKIIMOHAJIBbHBIA LIEHTP, PEIICHUS M
nevictBust  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYHOTCS, BO3JIOKEHAa  (DYHKIUA 10
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJHOM OOBEME B
nopsiake, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTEINS JOKYMEHTOB WK WH(OpPMAITUH JTHOO OCYIIECTBICHUS
NEUCTBUM, INIPEACTABICEHHE WIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®denepaunyv, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TatapctaH, MyHUIUNAIbHBIMU MPABOBBIMH aKTaMU
JUTS1 TPEAOCTABICHUSI MYHULIMIAIIBHON YCITYTH;

4) oTka3 B mNpueMe JAOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBBIMM akTamMu Poccuiickon ®dexepaunr, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapcran, MyHUIUNAIbHBIMU MPABOBBIMH aKTaMU
JUTSL TPEAOCTABIICHUSI MYHULIMTIAIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeaOCTaBICHUN MYHULIUMTAIIbBHOW yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MpEeAyCMOTPEHbl (PefepaibHbIMU 3aKOHAMH U TMPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMU U
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WHBIMA ~ HOPMAaTHBHBIMH  TpaBOBbIMU  akTamMu  Pecmybmukum  Tartapcras,
MYHULIUMAJIIBHBIMU ~ MPABOBBIMM  akTaMH. B ykazaHHOM cliydae JocyaeOHoe
(BHECynieOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaerctBuil  (0e3nercTBus)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CjIydae, €Clii Ha MHOTO()YHKIIMOHAJbHBIA LEHTP, PEIICHUs] U JIEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHA (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B IIOJHOM o00BeMe B TIOPSJKE,
ornpeeneHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
iaTel, HE TMPETyCMOTPEHHON HOPMATHBHBIMH IPABOBBIMU akTaMu Poccuiickoit
Odeneparnuu, HOPMATUBHBIMU  TMpaBOBBIMU  akTamu  PecnyOnuku — TatapcTtaw,
MYHHITUTIATBHBIMU TTPABOBBIMU aKTaMU;

7) otkaz3 Hcnonkoma, TOpPeNOCTaBISIONIETO  MYHUUUNAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO Juua lcnonkoma, NpenocTaBisSIONIEro MYHUIMIAIBHYIO YCIyTY,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pPaOOTHUKA MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®3, uin ux pabOTHUKOB B HMCIPABJICHUHU JOIMYIICHHBIX UMU OIEYATOK W ONIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIIUIIAIBHOW YCIYTH JOKYMEHTaX JH0O0
HapyIlIeHWEe YCTAHOBJICHHOTO CpOKa TaKWX UCIpaBlieHH. B yka3zaHHOM ciiydae
nocyaebHoe (BHecylneOHOe) oO)KalloBaHUWE 3asBUTENIEM pEIICHUH U JAeHCTBUMN
(6e3neticTBrs]) MHOTO(YHKITMOHATBLHOTO IIEHTpA, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTpP, pEUICHUs U
nevictBust  (Oe3melicTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOkKEeHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHHUIIMIAIBHBIX YCIYT B TOJHOM OObEME B
opsiJIKe, onpeaeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOoKa WU TOpsAIKa BBIJIAYU JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHHS] MYHULIUIIATBLHON YCIIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPEIYyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH W TPUHATHIMU B
COOTBETCTBUM C HHMHU HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoit
denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUITUTIATPHBIME TIPABOBBIMU aKTaMU. B yKa3aHHOM ciiydae ToCcyaeOHOoe
(BHecyneOHOE) oOOKaloBaHHWE 3asBUTEIEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CJIi Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUs] U JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMINAJIBHBIX YCIyr B IOJHOM 00BbEME B TOPSIKE,
onpenesnieHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TtpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUN MYHHIIMIIAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(OpPMAIIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTABICHUSI MYHUITUTIATHLHOW YCIYTH, JUO0 B MPEAOCTABICHUHA MYHUITUTIATHLHOU
YCIYTH, 32 HCKIFOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX MYHKTOM 4 dactu | crtaten 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae gocyneOHoe (BHeCymeOHOE)
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o0’xajioBaHKe 3asIBUTEITIEM peleHuin 151 JEUCTBUM (Oe3nericTBUSN)
MHOTO(YHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPEeIOoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIyr B IIOJHOM o00BeMe€ B TOPSJKE,
onpenesneHHoM 4JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonaercs B mnUCbMEHHOM (opme Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B Oprad, NPEeNOCTaBISAIOMUNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTp JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBJSIOIIUMUACA YUYpeauTeJIeM MHOrOQyHKIMOHAIBHOTO IEHTpa (najee -
yuypeauTesb  MHOTO(YHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npenycMoTpeHHble yactbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-03. XKanoObl
Ha pelieHus: U AeicTBus (0e3aeiicTBUE) PYKOBOAMUTENSI OpraHa, MPeAOCTaBIISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIIECTOSIIIUN OpraH (MpU €ro HaJlu4uu) Ju0o B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIET0 MYHHUIMNAIbHYIO yciyry. JKamoObl Ha pemieHuss U AeicTBUA
(6e3nericTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKI[MOHAJIBHOTO IeHTpa. JKamoObl Ha pemeHuss W JIeUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIIbHOTO LEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIMOHATIBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpPaBoBbIM akTOM PecrnyOnuku Tatapcran. XKamoObl Ha pelieHus U
neicTBusi (Oe3nencTBUe) paOOTHUKOB OpraHU3alldid, MPEAyCMOTPEHHBIX YacThio 1.1
cratb 16 denepansHoro 3akoHa Ne 210-D3, nogarTcs PYKOBOIUTENIAM HTHUX
OpraHU3aIuH.

Kamoba Ha pemeHuss u jacicTBus (Oe3aeCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHUIIUTAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBiISIONIEro
MYHUIIUTAIBHYIO YCIYTy, MYHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJIWTENS OpraHa,
MPEIOCTABISIONIETO0 MYHULIMITAIBHYIO YCIYTy, MOXXET OBbITh HampaBlieHa IO IOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIA IEHTP, C HCIOJIb30BAaHUEM HH(OPMAIIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTn  «MHTepHeT», odunuambHOro caiita oprana,
MPENOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Eawmnoro  moprama  mu6o
Pecnybnukanckoro nmopraina, HHPOPMAITMOHHOW CUCTEMBI JOCYISOHOTO 00XKajToBaHUS,
a TaKk)Ke MOXET OBITh MPHUHSATA MPU JTUIHOM TpuemMe 3asButess. JKanoba Ha penieHus u
NENUCTBUS (6e3meiicTBHE) MHOTO() YHKIIHOHATEHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa MOXET OBITh HAmpaBJIeHa IO TMo4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHONM  cetn  «MHTepHET»,
opUIMANTBHOTO caiiTa MHOTO(DYHKIIMOHAIBHOTO IIeHTpa, EnmHOoro moprana mmbo
Pecnybnmkanckoro moprana, WHGOPMAIIMOHHON CUCTEMBI IOCY/IeOHOTO 00YKaTOBaHMSI,
a TaK’Ke€ MOXET OBITh MPHUHSATA MPU JTUYHOM TpueMe 3asBuTels. JKanmoba Ha perieHus u
nevctBus (0e3leiicTBUE) OpraHu3aluii, MpeayCMOTpEeHHbIX vacThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-D3, a takxe uX paOOTHUKOB MOXET ObITh HalpaBJcHA
[0 TMOoYTe, C HCHOJIb30BaHUEM HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«HTepHeT», OPUUUMANBHBIX CAWTOB ATUX oOpranuzauuii, EnuHoro mnoprtana mnubo
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PecnyOnvkaHCKOTO mopTajia, a Takke MOXKET ObITh NPUHATA NPU JIMYHOM IpUEME
3asIBUTEIISL.

5.3. Kanoba nomxHa coaepxKaTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JTOJKHOCTHOTO JIMIIA OpraHa, NpelOCTaBISIIONIEr0 MYHULIMMNAIBHYIO YCIYry, JHOO
MYHHUIMIAIBHOTO CIIYXaIlero, MHOTO()YHKIIMOHATBHOTO LEHTPa, €ro pyKOBOAUTEN U
(unn) paboTHMKA, OpraHu3auuid, NOPeIyCMOTpeHHbIX dYacTbto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTeneit u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OT4ECTBO (MOCIEIHEE - MPU HAIUYUH), CBEIEHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMIA JIUOO HAMMEHOBAHME, CBEJECHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTUYMHU) U MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aBUTEIIO;

3) cBenenust 00 oOXaldyeMbIX pelIEHUsX U JAercTBUsAX (Oe3neicTBHM) opraHa,
NPEIOCTABISIONIETO0  MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa,
NPEIOCTABISIONIET0 MYHUIMINAIBHYIO YCIYTy, JHO0 MYHUIMIAIBHOTO CIIyXallero,
MHOTO(QYHKIMOHAJIBHOTO LIEHTpa, pPabOTHUKa MHOTOQYHKIHMOHAIBHOTO IEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) noBOIbBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
neictBueM (Oe3nelcTBUEM) OpraHa, MPeaOoCTaBISIONIEr0 MYHHUIMMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABIISIIONIET0 MYHUIMMAIBHYIO YCIYTY, JHOO
MYHUIIUTAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBRHOTO  IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
PEACTaBICHbl JOKYMEHTHI (MPU HAJIWYMUM), MOATBEPKIAIOIIUE JOBOJbBI 3asiBUTENS,
MO0 X KOTTHH.

5.4. TloctynuBiias »*ano0a MOAJICKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBinas B Oprad, MNPEJOCTABISIONINN MYHHUIIMTIAIbHYIO
yCIIYTy, MHOTO()YHKIIMOHAJIBHBIA [EHTP, YUYPEAUTEII0 MHOTO(YHKIIHOHAIHEHOTO
LIEHTpa, B OpraHU3allly, NpeaycMOTpeHHble yacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImecTOSANMA opraH (MpU €ro HaJW4YWH), TMOIJICKUT
PacCMOTpPEHHIO B TEUCHHE MATHAAIATH padOuYuX JHEH CO JHS €€ perucrpaiuu, a B
ciyyae 00’KaJloBaHMSI OTKa3a OpraHa, MpeAOCTABIISIONIETO MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aINi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asiBUTeN JHUOO B
WCIIPABJICHUM JIOMYIICHHBIX OIMEYaTOK W OMMUOOK WM B CiIy4ae OO0XKaJIOBaHUS
HapYIIECHUsI YCTAHOBJICHHOTO CPOKAa TAKWX UCIPABICHUHN - B TEUCHHE ISITH pabOdmXx
JTHEH CO JTHSI €€ PEruCTPALUU.

5.6. Ilo pe3ynbTaTamM pacCMOTPEHHUS KaOObl IPUHUMAETCS OJTHO U3 CIIEIYIOLIUX
pELICHUI:



34

1) »xanoba ymoBIETBOpSIETCS, B TOM 4uciI€ B (QopMe OTMEHBI NPUHATOTO
pEeILIeHMs], UCIPABIECHUS JOMYUIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPENOCTABICHUS MYHMIMIIAJBHOM  YCIYTM JOKYMEHTAaX, BO3Bpara 3asBUTENIO
JIEHEKHBIX CpPEJCTB, B3MMaHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IpaBOBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTHUBHBIMU IIPAaBOBBIMU aKTaMH
Pecny6siuku Tatapctan, MyHUIIMTIAIBHBIMU ITPABOBBIMH aKTaMU;

2) B y/IOBJIETBOPEHUH 5KaJIOObI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeyromiero 3a JHEM NPUHATUS PELICHUS, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mpusHaHuUs >KajgoObl MOAJIEkKAIIEH yIOBIETBOPEHHIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >KajoObl JaeTcs MHPoOpMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHoOM,  MPEJOCTaBIAIOLNIMM  MYHUUUIAIBHYK  YCIYTY,
MHOTO(GYHKIIMOHATBHBIM LIEHTPOM JINOO OpraHu3aluei, mpeaycMoTpeHHO! yacTeio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B 1enax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIIUMNIATBHOW YCIYTH, a TAKKe MPUHOCATCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBaeTCS MHPOpMALU O JAAIbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHUIMIIAIBHON YCIIYTH.

5.8. B cnyyae npusHaHMA kajnoObl HE MOJJIEKALIEH yTOBIETBOPEHHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX pacCMOTPEHHUs >KajloObl MAIOTCS apryMEHTHPOBAaHHBIE
pa3bsCHEHMs] O NPUYMHAX HPUHATOIO PEIICHHs, a TaKkKe HMHpOpMauus O MOpsIKe
00aJIoBaHUsI IPUHATOTO PEILICHUS.

5.9. B ciiyuae ycTaHOBIIEHHUS B XO/1€ WJIH TI0 pe3yJbTaTaM pacCMOTPEHUS 5KaI00bI
OPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHS WM MPECTYIICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/IeJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajoo,
HE3aMEeUIMTENIBHO HAIIPABIISIIOT UMEIOIIKECS MAaTEPUAIIBI B OPraHbl IPOKYpaTypHI.



35

[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npegoCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3ze B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHNS MYHUIIMTIATBHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIITHCKH) MO CIICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakXe B CyJeOHOM MOPSIIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIMIIAIBHOM YCIYTH, IPOLTY IIPEJOCTABUTD:

I:IB nnaHbIi KaOuHeT [loprana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIIMOHAJIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

l:l B HCIIOJIKOME.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuUTh  JONYHICHHYI0 TEXHHUYECKYID OHIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs]T B  JIOKYMEHT,  SIBIIIIOUIMHCA  pPE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpPaBICHUU
TEXHUYECKOU OMIMOKH MPOITY HAPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)
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