PECIMYBJINKA TATAPCTAH
WCNONHUTENbHbLIN KOMUTET
NWTEPAKOBCKOIO CEJIbCKOIO NOCENEHUA
TYKAEBCKOIO MYHULIMNANBHOIO PANOHA

NMOCTAHOBJIEHUE

«04» anpens 2022r. c. NwTepsikoBo Ne6

«O6 yTBEpXKAEHUM AAMUHNCTPATUBHOIO
pernameHTa npegocTaBneHns MyHULMNanbHon
yCnyru no Bblaaye cnpasku (BbIMUCKN)»

B uenax peanusauun ®egepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-03 «O6
opraHusauun  npeaocTaBneHUss  roCyAapCTBEHHbIX M MYHUUMNANbHLIX  YCRyr»,
pyKOBOACTBYACb nocTtaHoBneHvem KabuHeta MwuHuctpoB Pecnybnukm TartapctaH oT 2
Hosibps 2010 r. Ne 880 «O6 ytBepxaeHun [lopsiaka paspaboTkm u  yTBEpPXKOEHUS
aAMUHUCTPATUBHbIX pernameHToB npeaocTaBneHus rocy4apCTBEHHbIX ycnyr
NCNOMHUTENbHBIMW OpraHamun rocyfapcTBeHHOM Bnactu Pecnybnuku TaTtapctaH», B pamkax
nepesofa MyHULMNanbHbIX YCNYr B 3NEKTPOHHYO dhopmy,

MOCTAHOBNSAET:

1. YTBepauTe ALOMWHUCTPATUBHBLIA pernameHT npeaocTaBneHnss MyHUUMNansHOn
ycnyru no sblgayve cnpasku (BbIMUCKK).

2. [llpusHaTb yTpaTMBWMM cuny noctaHoBnewve WcnonHutenbHoro komuteTa
NwtepsikoBckoro cenbckoro noceneHns TykaeBCKOro MyHuuunanbHoro paoHa Pecnybnuku
TaTtapctanH ot 08.12.2021 Ne 14 «O6 yTtBepxaeHun ALMUHUCTPATUBHOIO pernameHTa
npeaocTaBneHna MyHULMUNanbHOM YCNyru no Bblaavye BbINMUCKN U3 MOXO3ANCTBEHHON KHUTU.

3. OnybnukoBatb (0bHapoaoBaTh) HacTosiLEe pelleHne Ha oduunanbHOM nopTane
npaBoBOW UHopmMaLun Pecnybnuku TaTtapcrtaH B WHOPMAaLMOHHO-
TeNneKkoMMyHuKaumoHHon cetun «WHTepHeT» http//pravo.tatarstan.ru n Ha oduumnanbHoOM
cante TykaeBCKOro MyHuuunansHoro pawioHa PecnyGnuku TatapctaH B MHMOPMaLMOHHO-
TeNnekoMmMyHukaumoHHon cetn «UHTepHeT» http//tukay.tatarstan.ru B paspgene «Cenbckue
noceneHus».

4. KOHTponb 3a UCNOSIHEHMEM HACTOSLLEro NOCTaHOBMNEHNUS OCTaBNA 3a COboW.

Pykosogutens I.C. MapudynnuHa




/s Y’rxepmeu
,nocmnomm},ﬁe hCHOHHI/ITeHBHOFO

W\ moceneniis Ty‘xtaepcxoro MYHUIUAIBHOTO
w\paﬁona Pecny(i}xmcn TaTapCTaH

AJIMHHHCTPATHBHBIN perjaMeHT
NMpeA0CTABJIEHHS MYHHIHNIAJIbHON YCJIYTH N0 BblAaYe CPaBKHU (BHINMHCKH)

1. O0mHe moJIoKeHus
1.1.  Ilpenmert peryiaupoBaHusi aIMUHUCTPATUBHOIO perjaMeHTa

Hacrosimuii agMUHUCTPATUBHBIN perjaMeHT MpeNOCTaBICHHUS MYHHULMITAIbHOM
yCIyru (Jajnee — aIMUHUCTPATUBHBIN perjaMeHT) yCTaHABIMBAET CTaHIAPT U MOPSAIOK
NIPEOCTaBIEHUs] MYHULIMNAJIBHOW YCIyTd IO BblJauye CHpaBKU (BBIMUCKU) (manee —
MYHMIMIAIbHAs yCIyTa).

1.2. Kareropuu 3asBurenen

1.2.1. Jluuamu, MMEIOIIMMHU [PaBO Ha TMOJIy4YE€HHE MYHULMMNAIbHOW YCIYTH,
SBIIAIOTCS (PU3MUECKUe JUlia (fanee — 3asiBUTENb).

1.2.2. C 3asBleHHeM BMpaBe OOpaTUTbCS TMPEACTABUTEIb  3asBUTEIS,
JIEUCTBYIOLMN HAa OCHOBaHUM JIOKYMEHTa, yJ0CTOBEPSIOLIEro ero noJHOMOYus (nanee
— NIpeACTaBUTEb 3asIBUTEJIS ).

1.3. Tlopsinok nHGOPMHUPOBAHUS O NMPEJOCTABIEHUN MYyHULUNIAIBHOM YCIyTH

1.3.1. WHdopmauus o mnopsiake NpenocTaBleHUs MYHHUIUNAIbHOW YCIyru
pasmeraercs:

1) Ha WHGOPMALMOHHBIX CTEHJIAX, COACpP)KAIIMX BU3YaJIbHYIO U TEKCTOBYIO
UHGOpMALMIO O MYHHULMIAIBHOW YyCIyre, pacloiO)KeHHBIX B  IOMEIIEHUsIX
MHOTO(QYHKIIMOHAJIbHBIX  LIEHTPOB Npe1oCTaBIeHUs rocyJapCTBEHHBIX u
MYHULIUANATIBHBIX YCIYT.

2) Ha o¢hUUMAIBHOM CaiTe MYHUIMMNAIBHOIO paiioHa B HHPOPMALMOHHO-
TeJleKOMMYyHUKalMoHHO# cetu « MuTepHeT» (https://www.tukay.tatarstan.ru);

3) na Iloprane rocymapcTBeHHbIX W MYHUIMNAIBHBIX yciayr Pecny6iuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOaukaHCcKui mopran);

4) na EnvHOM noprane rocyapcTBEHHBIX U MYHUIUNAIBHBIX YCIYyT (QyHKIUH)
(https:// www.gosuslugi.ru) (nanee — Equnslii mopran);




5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIHMOHAJIbHBIX LEHTpPax MPeJOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro nopTana;

3) HcnonHHUTENbHBIM KOMHUTETOM MIITEPSIKOBCKOTO CEIBCKOTO IMOCEICHHUS
TykaeBCKOro MyHHIIMITAIBLHOTO paiioHa (nanee - Mcnoakom):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 MOYTE, B JIEKTPOHHOU (hOpMe MO INEKTPOHHOM MmouTe.

1.3.3. Undopmanusa va Enunom noprane, Pecny0iMKkaHCKOM MOpTaie O MOPSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAJBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHMIIMOAIbHBIX  YCIYT,
NPEIOCTaBIsAECTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHbOpMAaIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHULIUIIATbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPAaMMHOTO OOECIeueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asiBUTENIA TpeOyeT 3aKIIOYeHUs JIUIEH3MOHHOTO WJIM WHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeAyCMaTPUBAIOLIETO0 B3MMAHUE IUIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTENS
WJIM TIPEAOCTABICHUE UM NIEPCOHATBHBIX JTaHHBIX.

1.3.4. Ilpu obOpaiieHuu 3asBUTENS JIMYHO WIH TO TededOHY B COOTBETCTBHUU C
MOCTYIUBIINM OOpaIIeHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs:

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCYJAapCTBEHHBIX M MYHHIIMNAIBHBIX yciyr, Mcmonkoma (ampec, rpaduk padoThl,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKEe MPEJOCTaBICHUS MYHHIUIAIBHON YCIYTH, O CIIOCO0aX U CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 Kareropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOMUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MPEJOCTABICHUM MYHUIMNAIBHOW YCIyTHM, O CpOKax NpuUeMa U PEerucTpanuu
3asIBJICHUSI;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIMITAILHOHN YCITYTH;

6) o MmecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTABICHUS! MYHULIUNIATBHON YCIIYTH;

7) o mopsake 00KajJoBaHUs ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
Hcnonkoma.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 32
[IPEIOCTABIICHNE MYHULMIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOH (Qopme
Pa3bSICHAIOT 3aABUTEII0 MOPSIOK NPEAOCTABICHUS MYHUIIMNAIBHOW YCIYrd H



BOIIPOCHI, YKa3aHHbIE B HACTOSALIEM MYHKT€ aJMUHUCTPATUBHOIO PErJaMEHTa, U B
TEYEHUE TpeX pabouyux IHEW cO AHS pEerucTpauuud OOpalleHUs HAMpaBIAIOT OTBET
3asBuTeNt0. OTBETHl AAlOTCSA Ha sI3bIKe OOpaileHusd. B ciayyae HEBO3ZMOXHOCTH JaTh
OTBET Ha s3bIKE OOpAIllEHUS HCIONB3YIOTCS TOCYAApCTBEHHbIE s3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTABICHUS MYHHUIMIAIBHON YCIyru
pasMemiaercda Ha OQUUMAIBLHOM CcaiTe MYHUIUNAIBHOTO pailoHa U  Ha
MH(OPMALMOHHBIX CTEHJaxX B noMelieHusx Mcnonkoma asis paboThl € 3aIBUTEISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnuku — Tarapcraw,
pa3MemniaeMas Ha HMHGQOPMAlMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHKALIMOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHUA O MYHULMNAIBHOW YCIyre, COAep Kaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXO0XKJEHHUSA, CIPABOUYHBIX TenedoHax, BpeMeHU padbOThI
Ucnonkoma, o rpaduxe mpuema 3asBICHUN Ha MPEAOCTABICHUE MYHHUIUIAIBLHON
YCIIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
NPeOCTaBICeHHEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
IPAaBOBBIX aKTOB M HMCTOYHUKOB HUX ODUIIMAIBHOTO OIMYOJMKOBAHHUA), pa3MElIeH Ha
Enunom mnoptane, B PeecTpe rocygapCTBEHHbIX M MYHHIMIIAJIBbHBIX YCIYTr, Ha
ouImaIbLHOM caiite MYHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TexkcT aIMUHHCTPATHUBHOI'O pErjiaMEHTa B JCUCTBYIOLIEW peaakiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYyT, Ha OQUIHMATbHOM CaWTe€ MYHHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX OINPEIEICHUS

1.5.1. B agMUHUCTPAaTUBHOM PETJIAMEHTE KUCIOIb3YIOTCS CIEAYIOUIME TEPMUHBI U
OIPEEIICHHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE noApas3aeacHue (oduc) MHOTO(YHKIIMOHATHHOTO HEHTpa
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT, CO3[AHHOE B TOPOJICKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
NEeATeIbHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUIMITAJIBHBIX YCIYT, YTBEPAKIACHHBIX TocTaHoBIeHUEM [IpaBurenscTBa Pocculickon
Oepnepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 ytBepxkaeHuu IlpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEJOCTABIEHUS TOCYAApPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYeCKass omubka - omuOka (Omucka, omneyaTka, rpamMMarhyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B IOKYMEHT (pe3yibTaT MYHULUIIAJIBbHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuaeHTUPUKALIMM W ayTeHTU(UKAIUU B HHPPACTPYKTYpeE,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECTBHE
MH(POPMAIIMOHHBIX CUCTEM, UCIOJb3YEMbIX JUIsl MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYT B 3JeKTpoHHOU (opme (manee — ECHUA) — ¢denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, OOecreunBaronas CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJECHCTBUSL B CUCTEME UJICHTU(UKAIINY U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIIMNAIBHBIX ycnyr B PecryOnuke

Tartapcrany;
AUC  M®Il -  AproMaru3upoBaHHas  MHQPOPMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHAJIbHBIX LICHTPOB IIPEIOCTaBICHUS rOCyIapCTBEHHBIX "

MYHHIMIAIBHBIX YCayT Pecryonuku Tarapcran.

1.5.2. B agMUHHCTpPaTHBHOM pETJaMEHTE 0] 3asBJIICHHEM O IIPEIOCTaBICHUH
MYHHIMIIAIBHON YCIyTH (Jajee - 3asBJICHUE) MMOHUMASTCS 3aIllpoc O IPEIOCTaBICHUU
MYHHIIMIIAJIIBHOW YCJIYTH, TOJaHHBIH B COOTBETCTBHHM C ITyHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEIOCTaBIICHHS TOCYIaPCTBEHHBIX M MYHHIUIAIBHBIX yCIyr» (manee — DenepanbHblit
3akoH Ne 210-D3).

2. CTangapT npeaocraBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNEe MYHUIIMTTAIBHON YCITYTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUS, HEMTOCPEACTBEHHO MPEAOCTABISIONIEr0 MYHULIUITAIIBHYIO YCIAYTY

HcnoTHUTENBHBIA KOMMTET (VKA3bl8AEMCsl HAUMEHOBAHUE Op2aHd MeCmHO20
camoynpasienus MyHUYunaibHo20 oopazoeanus, npedocmasiiione2o MyHUYUnaibHyo
yeayey). B cnyuae Odenecuposanusi noinomouuii no npedocmasieHuro MyHUYunaibHou
YCAyeu yKazvl8aromces 0pean MecmHo20 CamMoynpasienus u Opeanu3ayusl, UCHOIHAIOWAS]
NOJTHOMOYUS OP2aHA.



2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHULIIUNIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiIeHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

1) cmpaBka (Beimucka) (mprioskeHne Ne 1 Kk HacTOSIIEMY aJMHHHCTPATHBHOMY
pErjiaMeHry);

2) pemieHne 00 OTKa3e B  NPEJOCTABICHHUM MYHUIMIAIBHOH  yCIyrd
(mpuoxkenne Ne 2 K HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIaMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
NOpeOCTaBICHUS] MYHUIMINAIBHOM ycnyru (mpuioxkeHue Ne 3 K HacTosAlEMY
aJIMUHHACTPATHBHOMY PETJIaMEHTY).

2.3.2. PesynapTaT MNpeNOCTaBICHUS MYHUIMINAIBHOW YCIYyTH HaNpaBlsIeTCs
3asiBUTENI0 B (GOpMe BJIEKTPOHHOrO  JIOKYMEHTa, MOJMUCAHHOTO  YCHJIEHHOM
KBAJIM(DUIIMPOBAHHOMN AJEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOKHOCTHOTO JIUIA
Hcnonkoma (mu6o Hcnonkoma), B coorBeTcTBUU ¢ DeiepaabHBIM 3aKOHOM OT 6 arperts
2011 roga Ne 63-®D3 «O06 snexrporHOM oanucu» (nanee — Genepanbubiii 3akoH Ne 63-
®3) B nuuHbli kabuner EnuHoro mnoprana. B ciayuyae HampaBieHHUsS 3asBICHUS
OCPEICTBOM Pecny6nukanckoro noprasna pe3ynbTar peI0CTaBICHUS
MYHHIIMIIAIBHOW YCIIYTH HAaIpaBJIseTCsl TaK JK€ B JUYHBIA KaOuHeT PecryOnnkaHCKOTO
noprana.

2.3.3. Ilo BeIOOpY 3asBUTENsI pe3yJbTaT MPEIOCTABICHUS MYHUIIUIATLHON
ycnyru Boimaetcss B Mcemonkome mnun B MOL[ B dopme sk3emIuisipa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTO0 Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOTO IeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YMOJIHOMOYEHHOTO JOHKHOCTHOTO Jiniia Mcmonkoma uimu
pabotHuka MOII.

2.3.4. 3asgBuTENb BIPaABE MOJYYUTH PE3yJIbTaT MPEJOCTABICHUS MYHUIUIIATBHOM
yciyrd B (opme 3JIEeKTPOHHOrO JOKYMEHTa B TEUEHHE CpOKa JIEUCTBUS pe3yibTara
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

2.4. Cpok mpeIoCTaBICHHs] MyHUIIMITAIbHON YCIYTH, B TOM YHCIIE C Y4ETOM
HE0OX0IMMOCTH OOpaIieHUs] B OpraHU3aINH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIMITAIIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUSI MYHULIATIATIbHON
YCIIYTH B CIIy4ae, €CJIA BO3MOKHOCTh ITPUOCTAHOBJIEHHUS ITPEYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3yIbTaTOM MPEAOCTABICHUS MYHULUIAIBHON YCIYTH.

2.4.1. MyHunmnanbHas yciayra mpeIoCTaBIseTCsS B TCUCHUE TPeX pabodnx JHEH.

2.4.2. TlprocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHHUIIMINAIBLHOW YCIYyTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SIBJISIONIETOCS PE3YyIbTaTOM TMPEIOCTABICHHUS
MYHULUNAIBHOM  ycayrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTA,  3asBUTEIIIO
OCYLIECTBIISIETCS. B JI€Hb O(QOPMIICHHS U PETUCTPALMM pe3yJibTaTa MpPeAoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.
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2.5. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMU UM MHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMH JJIs
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIYTH, a TAK)KE YCIIYT, KOTOPbIE SBIISIOTCS
HEO0OXOIUMBIMU U 00s13aTENbHBIMU JIJIS1 IPEIOCTABICHUS MYHUIIMTIAIBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJYYEHHUS 3aBUTENIEM, B TOM
YuClie B 3JIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTABICHHUS

2.5.1. lng mnonayyeHUs MYHULUNAIBHOW YCIYTM 3adBUTENb MPEACTABISIET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, yJOCTOBEPSIOIINN JTMYHOCTh (HE TpeOyeTcs B ciydae OoOpaiieHHs
nocpeacTBoM PecnyOnukaHCcKoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (hopme oKymMeHTa Ha OyMaxxHOM HocuTene (mpuioxeHue Ne 4 k Hacrosiemy
aJIMHHHACTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popme (3amoJiHsEeTCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHUS), MOAMNHCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pETJaMeHTa, MIpH OOpalieHuu
nocpeacTBoM PecryOnukaHCcKOro noprasna;

4) B ciy4ae, eciM JJIs MPEJOCTABICHUS MYHHULHMIIAIBHOM yCIyru HeoO0Xoauma
00paboTKa TEPCOHAJBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (efepabHbIM 3aKOHOM 00paboTKa TaKWX MEePCOHANIbHBIX JIaHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIacHsl YKAa3aHHOIO JIMIA, TPU OOpaIeHUH 32 MOTyYeHUEM
MYHULUINAIBHOW YCIYTHM 3aBUTENb JIONOJHUTENBHO MPEACTABISAECT JOKYMEHTHI,
NOATBEPKAAIOUIME TOJYYEHUE COIVIacusl YKa3aHHOTO JIMIA WIH €ro 3aKOHHOTO
NpeCTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JHIa. JJOKyMEHTHI,
MOJITBEPIKIAIONINE TIOJYYCHHE COTJIACHsI, MOTYT OBITh NPEICTABIECHH B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0sS3aHHOCTh XpaHEHHs] JTOMOBOM kHurum 1m0 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB >KHIIBIX TIOMEIIECHUW, 3asBUTENIEM TMPEIACTABISIETCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHABJIMBAIOLINE JOKYMEHTbl Ha MHIWBHUAYAJIbHBIN KUJIOU OM (eciu
mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJWHOM TOCYyIapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJIS1 BBIITUCKYU U3 MOXO34CTBEHHOW KHUTH.

2.5.2. 3asBneHue W TMpUIaraeMple JOKYMEHTHl MOTYT OBITh TMPEICTABICHBI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybnnkaHCKOTO TTOpTalia B AIEKTPOHHOU dopme;

3) B Hcmonkom IWYHO WM TOCPEACTBOM IIOYTOBOM CBSI3M HA OyMa)XHOM
HOCHTEJIE.

3asBNEeHWE W TpWIaraeémMble JOKYMEHTBI, MPU HANPaBICHUHU [OCPEACTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBIEHHOM IMOPSJIKE.
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2.5.3. 3asgBieHue NMpU HANPABICHUU MOCPENCTBOM PecmyOnmKaHCKOro mopraia
MOJANMKCHIBAETCA MMPOCTON ANEKTPOHHOMN MOIMNUCHIO 3aIBUTEIS.

JUisi mody4yeHuss MPOCTOM BIIEKTPOHHOM NOJANHUCH 3asBUTENI0 HEO0OXOAMMO
npoitu npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBEpIUTh
YUYETHYIO 3aMHCh.

DJEKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aAMHUHHUCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCUJIEHHON KBaJu(UIMPOBAHHON MOIUCKHIO JIMI, YINOJHOMOYEHHBIX Ha CO3/IaHUE U
MOJANKUCAHUE TAKUX JJOKYMEHTOB, B TOM YHCJIE€ HOTaPUYCaMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUJaraémMbie K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAe (ailioB B Gpopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MOaiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTEINS:

1) nmpencraBieHuss JOKyMEHTOB W MH(QOpPMALMK WM OCYIIECTBICHUS ICHCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILIECHUS, BO3HUKAIOIIME B CBSI3U C
IpeI0CTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocylecTBIEHUS JEUCTBHI, B TOM YHCJIE COIIACOBAHMM, HEOOXOIUMBIX [IJIs
NOJIYYCHUS] MYHHMIIMIAIBHOW YCIYTM U CBSI3aHHBIX C oOpalieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHU3aluH, 3a
UCKIIIOYEHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs JOKYMEHTOB U HWHMOpMaIuH,
NPEIOCTaBISIEMBIX B pE3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, ykazaHHele B yactu | cratem 9 DenpepanbHoro 3akoHa Ne 210-O3
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpencrtaBlieHHs JOKYMEHTOB U HWH(}oOpMamwu, OTCYyTCTBHE © (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU NEPBOHAUATIHLHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX IUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, JUOO B
MPEAOCTABICHUY MYHULIMTIAIBHON YCIYTH, 32 UCKIIOYEHNUEM CIIEIYIOIINX CIy4aeB:

a) H3MEHEHHE TpeOOBaHWI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOIIUXCS
MPEAOCTABICHUSI MYHUIIMIIAJIBHON YCIYTd, NOCJIE€ NEPBOHAYAIBHOW MOJAYM 3asiBICHUS
0 MPEIOCTABIIEHUH MYHUIIUTNIAJIbHON YCIIYTH;

0) Hanuure OomMOOK B 3asBJICHUU O MPENOCTABICHUN MYHUIIUITAIGHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IEPBOHAYAJIBLHOIO OTKa3a B IMpHEME
JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEJOCTaBICHUS MYHHUIMNAIBHOW YCIyru, Ju0O B
MPEJOCTaBICHUN MYHUIIUIIATBLHON YCIYTH U HE BKIIOUYEHHBIX B MPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMK M0CIE
MEPBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX AJIS MPEAOCTABICHUS
MYHULIUNAIBHOW YCITYTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATBLHON YCIIYTH;

I) BBISBJICHUE JIOKYMEHTAJIbHO MOATBEPXKACHHOro (dakra (IMPU3HAKOB)
OMMOOYHOTO WJIM TMPOTUBOIPABHOTO JE€UCTBUA (0€3/1€MCTBUSA) AOJKHOCTHOTO JIHIA



Ucnonkoma, pabotauka M®IL], npu nepBoHayanbHOM OTKa3€ B MPHUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIECHUS MYHUIIMIIAIIBHON YCIYTH, TMOO0 B MPEIOCTABICHUH
MYHULANIAIBHOW YCIIYTHM, O Y€M B IMCBMEHHOM BHJE 3a MOJIHCHI0 PYKOBOIAUTEIS
Hcnonkoma npu nepBOHAYaJIbHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHOM YCIIYIM, YBEIOMIIAETCS 3asABUTENb, a TaKkKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHbIE HEY00CTBA;

4) mnpepoctaBieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe JAOKYMEHTbI JIMOO MX U3bITHE SBIAECTCA HEOOXOIUMbBIM
YCIIOBUEM TPEIOCTABIEHUS TOCYJAPCTBEHHOM WM MYHULMNAIBHOW YCIYI'M, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaIbHbIMU 3aKOHAMM.

2.6. I/IC‘{epHBIBaIOH_II/Iﬁ MNepeYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHHU C
HOPMATHBHBIMU ITPABOBBIMUA dKTAMH IJIA IIPCIOCTABIICHHA MYHHHHHaHBHOﬁ YCIIyIy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OpraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U TIOABCAOMCTBCHHBIX I'OCYAAPCTBCHHBIM OpraHaM HJIN OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA OpFaHHSaHHﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC IIPCACTABHUTD, d
TaK)Ke CIocoObl UX MMOJYUCHUA 3aABUTCIIMA, B TOM YUCJIC B SHGKTpOHHOﬁ (1)0pMe,
MMOpAOOK UX IIPCACTABIICHUA, FOCYI[&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHm3anusia, B paCIIOPAKCHUUN KOTOPBIX HAXOAATCA HAaHHBIC
JAOKYMCHTLI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOIO peecTpa HEABWKUMOCTH — —
®denepanpHas C1yx0a rocy1apCTBEHHOM pEerucTpalvy, KajacTpa u Kaprorpaduu;

2) cBemeHUs O ACHCTBYIOIIEM IacopTe rpaxkaanuHa Poccuiickoii depepanun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBuTENb BIIpaBe MPEIOCTaBUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIC B
noamyHkre 1 myHkrta 2.6.1 agMUHUCTPATHBHOTO pEriiaMeHTa, B (popMe AIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME€ W TMOANKHCAHUE TaKUX JOKYMEHTOB, IpHU Mojayde
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TIPENICTABICHUE) YKAa3aHHBIMUA B
nyHKTe 2.6.1 aAMUHHCTPaTUBHOTO pErjiaMeHTa OpraHaMHM T'OCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPABIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH.

2.6.4. JlomwxkHocTHOEe numo W (W) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeCTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIINE) 3aNPOIICHHBIE W HAXOSLIUMECS B PacHOpsHKECHUU
JOKYMEHT WJIM CBEJICHUSI, TTOJICKAT AIMUHUCTPATUBHOM, NUCIUIUIMHAPHOW WM HUHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickoit Denepanumu.
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2.6.5. 3anpemiaeTcsi TpeOOBATh OT 3asABUTENS JOKYMEHThI CBEJICHUS, B TOM YHUCJIIE
MOATBEPKAAIONTNE BHECCHHUE 3asBUTEIEM IUIATHI 32 MPEIOCTABICHUE MYHHUITUTIATHLHOM
YCIIYTH, HAXOAAIINECS B PACIOPSHKEHUN TOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUS W TIOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYITPaBJICHUS OpraHU3aIINH.

Hemnpencrapinenue 3asBUTENEM JTOKYMEHTOB, COJEP)KAIIUX CBEICHHS, KOTOPHIC
HaxOJTCSA B PACIOPSDKCHHHM TOCYNAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIIPaBJICHUS W TIOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPABICHUS OpTaHW3alldii, HE SBISCTCS OCHOBAaHWEM I OTKas3a
3asIBUTEITIO B TIPEIOCTABICHUN MYHHIIMTIAIBHON YCITYTH.

2.7. I/IqupHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCIOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHoBaHUSMU [JII OTKa3a B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUS MYHULIUTIAIBHON YCITYTH, SIBJSIOTCS:

1) mpencraBieHHbIE 3asABUTENIEM JIOKYMEHTBI COJEpkKaT TOMYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEILCTBOM
Poccuiickoit @enepanuu;

2) HOKYMEHTBHI COJEp)KaT TMOBPEXKIEHHUS, HAJIMYUe KOTOPHIX HE IO3BOJISIET B
NOJTHOM O0BEME UCIOJIb30BaTh MHQPOPMALMIO U CBEIEHUS, COJAEpX aluecs B
JOKYMEHTAaX JUIsl MPEOCTABICHNUS] MYHULIUTIAIbHON YCITyTH;

3) mpejAcTaBlICHHbIE IOKYMEHTBHl WM CBEIECHUS YTPATWIM CHUIy Ha MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
NPEICTaBUTENS 3asIBUTENIS, B ClIydae 0OpallieHus 3a MPeI0CTaBICHUEM MYHHUIIUIIATbHON
YCIYTU YKa3aHHBIM JIULIOM);

4) mogayva 3asBJICHUS O MPEIOCTABICHUN MYHHUIIUTAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIICHUEM YCTAaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0S3aTENbHBIX MOJIel B (hopMe 3asiBICHHS, B TOM
quclie B HWHTEpPaKTUBHOW (¢dopme 3asBieHUs Ha PecmyOnmkaHCKOM —mopTane
(HemocToBepHOE, HEMOJHOE, IN00 HEMPABUIILHOE 3alIOTHCHHE ),

6) TpeACTaBICHHE HETMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MpPEeAOCTaBICHUS MYHUIIUNIATbHON YCIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIpPaBJICHUS WU OPraHU3AIMIO, B TOJTHOMOYHSI KOTOPBIX
HE BXOAUT MPEJI0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBIICHHBIX cTathell 11 denmepanmpHOro 3akoHa oT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>7IE€KTPOHHOW MOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCWICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. TlepeueHb OCHOBaHWIA ISl OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IOJTYYEHUSI MYHULIMTIATBHOM YCIIYTH, SIBIISIETCS UCUEPIBIBAIOIIUM.

2.7.3. Pemenue 00 oTKaze B MpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTaBICHUS MYHUIUIAIBHONW YCIIYTH, MOXET OBITh MPUHATO KaK BO BpeMs



npuema 3asBHUTENsA, TaK W MOCIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOIUMBIX UIsl IPEAOCTABICHUS MyHUIIMIIATBHOW YCIYTH TOKYMEHTOB
(cBemeHMi) € HUCIOJB30BAaHMEM  MEKBEJOMCTBEHHOTO  MH(OPMAIMIOHHOIO
B3aUMOJIEUCTBUS, B CPOK, HE MpeBblatouuii 9 pabounx JHEH cO JHS perucTpauuu
3asBJICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHOW YCIYyTH, B CIy4Yae €CIH 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE sl MPEAOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOJAaHbl B
COOTBETCTBHM ¢ MH(POPMAIME O CpOKaxX U MOPSAJKE MPEAOCTABICHUS MYHULUIIATbHON
yciyru, ony0iaukoBaHHoM Ha Ennnom noprane, PecyOinkanckom noprase.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs IPUOCTAHOBJICHUS UJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHusl Ji1 TPUOCTAHOBICHHS TPEJAOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs J 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATHON YCITYTH:

1) B mpeaCTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTAX COACPIKHTCS HEMOJHAsA 1
(unn) HepocToBepHas HHGOPMAILIHS,

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOM BJIACTH, OpraHa MECTHOTO
caMOyIIpaBjieHusi JMOO TMOJABEIOMCTBEHHON OpraHy roCyJapCTBEHHON BIACTH WU
OpraHy MECTHOTO CaMOYIIPABIICHUS OpraHU3allid Ha MEKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTa U (W) HHMOpMAINU, HEOOXOIUMBIX
IUIsl TIPEIOCTABIIEHUS] MYHULIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIINI TOKYMEHT HE
OBLJT IpEICTAaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITUATUBE;

3) OTCYTCTBHE CBEIECHHMI O PETHCTPALMU Tpa)kJaHWHA [0 MECTY J>KHUTEJIbCTBA
(mpeObiBaHMs ) B PACTIOPSIKEHUH OPTAaHOB MECTHOTO CAMOYITPABIICHHUS.

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B MPEAOCTABICHUU MYHUIIUNATLHON
YCIIYTH SIBIISIETCS] NCUEPIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asBJICHUE O MPEJOCTaBICHWU MYHHUIUINAIBbHOM YCIYyrH IMOJAHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUITUTIATHHOM
yciyru, onyonukoBaHHoW Ha ExuHoM mopraie, PecmyOnmnkanckom moprade.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI WU MHOU
IJIAThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON yCIIYyTH

MyHuIMNaNbpHAs YCIyra IPeIoCTaBIseTCss Ha 0€3BO3ME3THON OCHOBE.

2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIHbHBIMHA JIJIS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJI€ CBEJCHUS O JTOKYMEHTE
(mokymeHTax), BblJIaBa€MOM (BbIJaBa€MbIX) OpraHU3alUsIMH, YYACTBYIOIIMMU B

PEAOCTABICHUN MYHULIMTAIBHBIX YCIYT
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[IpenoctaBneHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI IJIAThI 33 IPEIOCTABICHUE YCIYT,
KOTOpBIE SIBISIIOTCS HEOOXOANUMBIMU M 0053aT€IbHBIMU JIJIs1 TPEA0CTaBICHUS
MYHUIMIAIBHON YCIIYTH, BKIIOYasi HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takon
IIaThI

[IpenocraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIN CPOK OKUJIAHUS B OUEPE]IU MPH Moade 3arnpoca o
PEeIOCTABICHUY MYHULIMITIAIIBHOW YCITYTH, YCIYTH, MPEIOCTABIIEMON opraHu3alue,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHONW YCIYTH, U NPHU MTOTYyUYCHUH
pe3ysbTaTa NpeocTaBIeHUs TaKUX YCIyT

2.12.1. BpeMms oxxuaHus MpH Mojave 3asBJICHUS HA MOJYyYECHUE MYHHUIATIATbLHOM
yCIIYTH - He 6oJiee 15 MuHyT.

2.12.2. Tlpu mosydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHUIIUITAJBLHON YCIYTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok ¥ MOpsIAOK pEerucTpallvy 3ampoca 3asiBUTENS O IPEI0CTaBICHUH
MYHUIIUTAIBHON YCIYTHU U YCIIYTH, MPEJOCTABISIEMON OpraHu3aluei, yyacTByIouiei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIjiaeTcs pacnucka u3 AVUC M®I] ¢ peructpaiimOHHBIM HOMEPOM, MTOJATBEPKIAOLINM,
YTO 3asIBJICHUE OTIPABJICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Ilpu HampaBJIeHUU 3asBJICHUS TIOCPEICTBOM, PecmybinkaHCcKoro nmoprajia
3asBUTEIb B JICHD IM0JIaYH 3asBJICHUS TOJIy4aeT B JJMYHOM KaOuHeTe PecrmyOamkaHcKoro
nopTaja U Mo 3JEKTPOHHOMW IMOYTE YBEAOMJICHHE, MOATBEPIKIAIONICE, YTO 3asiBICHHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W JaTa Iojadyu
3asiBJICHUSL.

2.13.3. Ilpu nuyHOoM oOpameHud B VcroiakomM B JeHb MOJayd 3asBJICHUSA
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JUIIOM MCcmoakoMa 3asiBUTENO BBIAAETCS paclucKa
13 aBTOMATH3UPOBAHHOW WH(POPMAIIMOHHON CHCTEMBbI, MPEAHA3HAYCHHOM /I OKa3aHUs
FOCYJAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, HaTOMU
MOJIa4M 3asIBJICHHS U MIEPEUYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMEIICHHUIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUIIATbHAS
yCIIyra, K 3a1y OKUJaHUs, MECTaM JIJIsl 3aII0JIHEHUS 3aIIPOCOB O MPEAOCTABICHUN
MYHUIIAITATBHOW YCITyTH, HHPOPMAIMOHHBIM CTEHJIaM ¢ 00pa3llaMy UX 3aIllOJTHCHUS 1
MepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHUS KaKJI0M MYHUIIMTIATBHOM
YCIYTH, pa3MeIIeHNUIO U 0(DOPMIICHUIO BU3yaTbHOM, TEKCTOBOM U MYJbTUMEIUINHON
HH(pOPMALIMK O TOPSIAKE MPEAOCTaBICHHS TaKON YCIYyTH, B TOM YHUCJIE K 00ECIICUCHUIO
JTOCTYITHOCTH JIJISI MHBJIMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heaepaibHbIM
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3aKOHOJATEeNbCTBOM U 3aKOHOJATENbCTBOM PecnyOmuku TatapcTtal o couanbHOM
3allMTE UHBAJIUI0B

2.14.1. IlpenocTaBieHre MYHULIMIIATIBHON YCIyTd OCYIIECTBISETCA B 3[JaHUSAX U
MOMELIEHUSAX, 000pYZAOBaHHBIX IPOTUBOMOXKAPHOH  CUCTEMOHM U CUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mnpueMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenblo s
odopMIICHUS JOKYMEHTOB, UHPOPMAITMOHHBIMU CTEHIaMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIbHOM 3allluTe HWHBAIMIOB B LEJIAX OECHPENSITCTBEHHOTO J0CTylna K MECTy
PEeIOCTaBICHUS] MyHUIIMTAIBHON YCIIYyTH 00eCreYrBaeTCs:

1) obecreunBaeTcsi OECHPENATCTBCHHBIH JOCTYIl HHBAIMIOB K MECTY
PEIOCTABICHUS MYHUIIUNAIBHOW yCayru (yHOOHBI BXOH-BBIXOJ B TOMEIIEHUS H
nepeMeIeHrue B UX npesenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMS O MOPAIKE
NPEIOCTaBICHUS] MYHUIUIIAJIBHON yCIyrd pa3meniaeTcss B YJIOOHBIX I 3asBUTENEH
MeCTax, B TOM YHCJI€ C yY€TOM OrPAaHMYECHHBIX BO3MOKHOCTEH MHBAIUIOB;

3) CcOMpoBOXK/ICHHE WHBAIUIOB, UMCIOIINX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITENIbHOTO TIEPEIBMKEHHU S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPO#l  pacroyioKeHbl OOBEKTHl COIUATBHOM, WHXXEHEPHOM U TPAHCIOPTHOM
UHPPACTPYKTYp, BXOAa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHCJIE C UCIIOJIb30BAHUEM KpECIa-KOISICKU;

5) Hamnexkariee pasMmelicHHe OOOpYIOBaHUS M HOCUTeNeH WH(pOpMaIWH,
HEOOXOUMBIX JIJIsi oOecreueHrs OecrpensTCTBEHHOTO JA0CTYNa WHBAIUIOB K YCIyraM
C YYETOM OIPAaHUYECHUI UX KU3HENESATEIbHOCTH;

6) aybnmpoBaHHEe HEOOXOAMUMOW JJIsi HMHBAIHUIOB 3BYKOBOH M 3PHTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKkoit
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMHU pebe(HO-TOYSUHBIM pudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMIHH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee creuuagbHoe OOydYeHHE U BbIIaBaEMOro Mo QGopMe M B TMOPSAKE, KOTOPHIE
YCTAHOBJIEHBI MPUKAa30M MMUHHCTEPCTBA TPyJa M COLMAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QOpMBI JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHEIHaIbHOEe O0y4YeHHe COOaKU-TPOBOJHUKA, W TOPSIKA €ro
BBIJIAYN .

2.14.3. TpeboBanusi B dacThu oOecmedeHHs] JOCTYMHOCTH [Jii WHBAIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, MCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHOW YCIYrd, KOTOpHIE
yKa3zaHel B noAnyHkTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIJIAMEHTA,
MPUMEHSIIOTCA K OO0BEKTaM U CpEACTBaM, BBEJICHHBIM B JKCIUIyaTallUI0 WM
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO rociie 1 urons 2016 ropa.
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2.15. [loka3zaTtenu JOCTYIMHOCTH M Kay€CTBA MYHULMUIIAIBHON YCIyrd, B TOM YHCIIE
KOJIMYECTBO  B3aUMOJACHCTBUN  3adBUTENsSI C  JIOJDKHOCTHBIMH  JULIAMU  TPHU
MPENIOCTAaBICHUN MYHHUIMNAIBHOW YCIYIM M HMX HPOJOJIKUTEIBHOCTb, BO3MOXKHOCTH
noJiyueHus uHGoOpMaluu O XOJ€ MPEeAOCTaBICHUS MYHULMIAIBHON YCIyTH, B TOM
Ylyclie C MCHOJb30BAHMEM HWH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHM,
BO3MOXHOCTh JMOO HEBO3MOXHOCTb IOJYYEHUS MYHULMIAIBHOM YCIYyTH B
MHOTO()YHKIIMOHAJIEHOM LEHTpE Mpe10CTaBICHUS rOCyapCTBEHHbBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHUCJIE B MOJHOM 00BEME), B JIIOOOM TEPPUTOPUATHLHOM
MOJIPA3/IeJIEHU OpraHa MCIHOJHUTENbHO PpACHOPAIUTEIBHOTO OpraHa MECTHOIO
caMOyIpaBjeHHUs, 1O BbIOOpY 3asBUTENS  (PKCTEPPUTOPUATBHBIM  MPHUHIIUII),
NOCPEJICTBOM 3arpoca O MNPEJOCTABICHUM HECKOIbKUX TOCYAApPCTBEHHBIX U (WJIM)
MYHUIMOAIBHBIX ~ YCAYT B  MHOTOQYHKIMOHAJIBHBIX LIEHTpaX MpPeAOCTaBIICHUS
rOCY/IapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYT, MPeAyCMOTpPEHHOro cratbed 15.1
®denepanbpHOro 3akona Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazaTensiMu JOCTYITHOCTH TPEJIOCTABJICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISTFOTCS:

PacCIIOI0)KEHHOCTh TTOMEIIICHHS, B KOTOPOM BEJETCS MPUEM, BbIJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCTIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CIICUAIUCTOB, a TaKKe MOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME HCYepIbIBaloNIe HHPoOpMalUU O crocodax, MOpsAKe M CpoKax
NPEIOCTaBICHUS] MYHUIIMIAIBHONW YyCIyrM Ha WH(GOPMAIIMOHHBIX CTEHJaX, EIuHOM
nopraie, Peciy6irkanckoMm nopraie, opuIuaibHOM CaiiTe MyHUITUMIIAIBHOTO PaiioHa;

OKa3aHWE TIOMOIIM WHBAJIMAAM B TPEOJIOJICHUH 0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.15.2. Tloka3zarensMu KaudecTBa IPEJOCTABICHUS MYHUIUMNAIBHON YCIYyTd
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB IIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJTYUCHHS pe3ysibTaTa MyHUIIUIAILHOW YCIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApPYyIMICHUS aJIMHHHUCTPATHBHOTO
periiaMeHTa, coBeplieHHble paboTHUKkamu Mcnonkoma;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMU JIHIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3aMMoOJielicTBUE 3asBUTENsl ¢ pabotHukamu Hcmomkoma wiu MLl mpu
MPEAOCTaBICHUM MYHULUUNAIBHOM  YCIYTM  OCYIIECTBISIETCS OJWH pa3 IMpu
MPEICTABICHNH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OIMH pa3 B clydyae HEOOXOJAMMOCTH IMOJYYEHHs] pe3yibTara MpPel0CTABICHUS
MyHHUIIUNATBHOU yeryru B Mcnonkome nnu M®I] B popme 3x3eMIuispa 37eKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[Ipon0MKUTEALHOCTh OJHOTO B3aUMOJACHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JUIAMH TPU MPEIOCTABICHUN MYHUIUIIATBLHON YCIYTH HE MPEBbIIIAET 15 MUHYT.
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3asBUTEIb BIPABE OLEHUTHh KAYECTBO MTPEAOCTABICHUS MYHUIUIIAIBHON YCIIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBMKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
PecnyOinkaHcKkoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 xoAe MPeIOCTABICHUS MYHMIIMNAIBHOW YCIYTHM MOKET
ObITh MOJNIydeHa 3asBUTEIeM B JMYHOM KabuHere Ha EnuHom mnoprarne,
Pecny6nukanckom noptane, B Ucnonkome, MOII.

2.15.4. IlpenocraBieHre MYHUIUIAIBHON YCIYI'M OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asgBUTENS HE3aBUCUMO OT MECTa €ro HUTeJbCTBA WM MecTa
(akTHyecKoro npokuBaHus (nmpeObiBaHuUsA) HA TeppuTopun Pecrybnuku Tatapcran mno
AKCTEPPUTOPUAIIBHOMY NPUHITUITY.

MyHuunanpHas yciayra B COCTaBe KOMIUIEKCHOI'O 3aIIpoca He MPEaOCTaBIsSETCH.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIMTAIBHON YCIIYTH 10 SKCTEPPUTOPUATBHOMY MPUHIUNY (B clydyae, eciu
MYHUIIMTAIbHAS YCIyTra IPelOCTaBIsSETCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY ) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUM MYHUIIUIIAIBHOM YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHUIIMTIAIBHON yCIyTH, pa3MelleHHylo Ha Enunom mnoprane, PecnmyOnukanckom
opTalE;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUIAIBHOW YCIYTH W WHBIC
JOKYMEHTBI, HeOOXOIUMBbIE VISl TPEIOCTaBICHUS MyHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JIOKYMEHTHI U MH(OPMAIIHUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPCHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCTIOJIb30BaHueM PecryOnmkaHCKOTo moprana;

3) MmoayYuTh CBEACHUS O XOJC BBIMOJHCHUS 3asABICHUN O MPEIOCTABICHUU
MYHUITATIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTh OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHIIUIIATBHON YCIYTH;

5) moNy4YuTh pE3yNbTAT TPEJOCTABICHUS MYHHUIUIAIBHOH YCIyrd B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemeHue u nerictBue (0e3aciicTBue) Mcemonkoma Oprana,
a TakXKe €ero JOKHOCTHBIX JIMI, MYHHUIMOAIBHBIX CIIYXalUX [OCPEACTBOM
Pecnybnukanckoro rnoprasa, roprajia benepanbHOi roCyJ1IapCTBEHHOMN
MH(POPMAIIMOHHOW CHCTEMBI, 00CCIIEUYNBAIOIICH Tpoliecc J0CyAeOHOro (BHECYIeOHOTO)
o0)KaloBaHWsI  pemieHWid W JedcTtBuid  (0e3MEeMCTBHs), COBEPIIEHHBIX  TpHU
MPEJOCTaBICHUN  TOCYJApPCTBEHHBIX M  MYHUIMMOAIbHBIX  YCIYr  OpraHaMu,
MPEAOCTABISIOIIMMEI TOCYJTAPCTBEHHBIE 1 MYHULIMIAIBHBIE YCIYTH, UX JOJIKHOCTHBIMU
JUIAMH, TOCYIAPCTBEHHBIMU U MYHULIUIAIBHBIMU CITYKAIIUMHU.

2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOUN (hopMbI 3asiBiIeHUs Ha PecrnyOnnkanckoM moptane 0e3 HEeOOXOIMMOCTH
JOTIOJTHUTEJIBHOM TO/1a4M 3asIBJICHUS B KaKOM-TH00 HHOU (opme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00CCTICUNBACTCS:
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1) BO3MOXKHOCTH KOITUPOBAHUS U COXPAHCHMS 3asBJICHUS M MHBIX JTOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aIIOJHEHUS HECKOJbKUMHU 3asSBUTCISAMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIICHUs] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararolniiMi HarpaBICHUE
COBMECTHOTIO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIEC KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBJICHHUS 3HAUCHUI B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa U BO3BpaTe JIsl MOBTOPHOTO BBOJIa 3HAUCHUH B JIEKTPOHHYIO (OpMY 3asiBICHUS;

5) 3amojHEeHHE TMOJIeH 3JCKTPOHHOW (OpPMBI 3asBICHUS 10 Hayalga BBOJA
CBEJICHUI 3adBUTEIIEM C UCIOJIb30BAaHUEM CBEJIeHUM, pa3MmenieHHbIx B ECHA, u
CBEJICHMM, ONMyOJMKOBaHHBIX Ha PecmyOiiKkaHCKOM TopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTh BEPHYTHCSA Ha JIIOOOW M3 JTANOB 3aIOJHCHHUS DJIEKTPOHHOM
dbopmbI 3asBIICHUS O€3 MOTEpU paHee BBEACHHON MH(OpMaIINH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJaHHBIM MM 3asBJICHHIM B
TEYECHHUE HE MEHEE OJHOTO T0Jla, a TAKXKEe YaCTUYHO CHOPMHUPOBAHHBIM 3asIBIICHUSIM - B
TEYCHUE HEe MEHEe 3 MECSIICB.

2.16.4. 3anuck 3asButeneld Ha ipueM B M®I] (manee - 3amuck) oCcyiecTBISETCS
nocpencTBoM PecniyOnukaHckoro noprania, reaedoHa KoHTakT-ienTpa MO,

3asBUTENIO MPEIOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JIt0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B MpejiesiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJILHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JIns oCcyIecTBICHUS TIPEABAPUTEILHON 3alMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTana 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOM NTaHHBIE, B TOM
qucle:

dbaMuIIIIO0, UMSI, OTYECTBO (MPU HAJTUYNHN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KEJTaeMYI0 J1aTy U BpeMsl IpHrema.

B ciydae HecooTBEeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TMpHU
MpeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MpPEICTABICHHBIM 3aABUTEIEM IPHU JIUYHOM
npueMe, MpeBapuTesibHasl 3aiCh aHHYJIUPYETCS.

[Ipu ocyuiecTBlIeHHN NPEIBAPUTEIIBHON 3alUCH 3asBUTENI0 00ECleunBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHUe. B ciyuyae, eciu 3asiBUTEIb
COOOILIUT aJpec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TakKKe HaIlpaBIseTCs
uH(bOpMAIHS O TTOATBEPKICHNUN MTPEABAPUTEIILHOMN 3aIMUCH C YKA3aHUEM JaThl, BpEMEHU
1 MecTa npuema.

[Ipu ocyuiecTBIeHUN MPEIBAPUTEIILHON 3amuCU 3asBUTENb B 00s3aT€IbHOM
nopsiAke HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3alIUCh AaHHYJIUPYETCS B Cily4yae
€ro HEesIBKM M0 UCTEUYCHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHU IIpUeEMa.
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3asiBuTENb B JIF000OE BpeMsl BIIPAaBE OTKA3aThCs OT MPEABAPUTEIBLHOM 3aHCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTENs COBEPILICHHUS HHBIX JEHCTBUN, KpOME
MPOXOKJIEHUSI UJIECHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
IpaBOBbIMU akTaMu Poccuiicko @Penepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPENIOCTaBICHUS! CBEJICHUN, HEOOXOAMMBIX MJIA pacueTa JIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0OCJ€10BaTEIbLHOCTh U CPOKH BHINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUA aIMUHHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOMI (popMe, a TaKKe

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOI0(pyHKIMOHAJBHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULUINAIBHON YCIYTH

3.1.1. IlpenocraBiicHre MYHUIIMIIAJIBHOW YCIYTHM BKJIIOUAET B ce0s CIEayroIue
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIYTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIyTH;

5) BeImava (HampaBlICHUE) 3asIBUTEITIO PE3yIbTaTa MyHHIIUIIATBHON YCIYTH;

6) UCTIpaBIICHUE TEXHUYECCKUX OIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM TPOLETYPHI
ABIIETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TMIPEIOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHUE
aIMUHHUCTPATUBHON MPOLIENYPHI, SIBIASETCA:

npu obOparniennu 3asputens B M®I — pabotauk M®I];

npu oOpameHun 3asBuTens B Mcmonkom — crenuanuct Mcmonkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuUTENH BOpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE W CPOKax
MPEIOCTaBICHUS MYHUIUMAIbHONH yciayrd B MOIL[ nuyHo u mo TenedoHy W
AJIEKTPOHHOM MOYTE.

Paborank M®I] koHCYIbTUpPYET 3asSBHUTENSA, B TOM YHCJIE MO COCTaBy, (hopme
MpEACTaBIsAEMON JOKYMEHTALIMU U APYTUM BOIIPOCAM JIJIsl TIOJIYYCHUS] MYHUIUTIATIbHON

YCIIYTH.
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3asBUTENb MOXET MOJYy4YUTh HHGOPMALUI0O O TMOPSAKE MPEeIOCTaBICHUS
MYHUIUITATBHON yCIyTu Ha opunpansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYP  SABISAIOTCS:
KOHCYJIbTallUsSI MO COCTaBy, (opMe MpenCTaBiIseMON JIOKyMEHTAaUuu U APYTUM
BOIIPOCaM, HEOOXOIUMbBIM ISl TOJTYYEHUSI MyHULUIIAIBHON YCIyTH.

3.2.3. 3asBuTenb BOpaBe o00patuthes B McrnonakoM mo teneoHy U 3JIeKTPOHHOU
MoyTe, a TakKe IMOJYyYUTh KOHCYJIbTalMI0 Ha PecnyOmuMkKaHCKOM MopTaie, caiTe
Hcnonkoma o mopsiike M CpOKax MNPeNOCTaBICHUS MYHHUIMNAIbHOW YCIYTH, B TOM
quclie IO COCTaBy, (popme mpeacTaBiIsieMOd JTOKYMEHTAllMUd U JIPYTUM BOIpOCaM IS
NOJIyYeHUS] MYHULIUTTAJIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHME HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSIMU TyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
perjiaMeHTa.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TPeX pabouyuX JTHEH CO JAHS MOCTYIUICHUS 00palleHusl.

PesynpraTamMu  BBIMOJHEHUS ~ AAMUHUCTPATUBHBIX  MPOUEAYpP  SIBISIOTCA:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYyTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIUIIAJIbHON YCIyTH.

3.3. [IpuHsaATHE U pacCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. TlpueM HOKYMEHTOB JJi1 MPEIOCTABICHUS MYHHUIMIIAIIBHON YCIIYTH 4epe3
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asgButens (mpeacTaBuTeb 3asgBUTENs) oOpamaercs B M®DI] ¢ 3ampocom
O TMPEJOCTaBIECHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuit mpueM 3asBICHHIN:

oTpeseNsieT mpeaMeT oOpaIeHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aMmoHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

Opy  TPEAOCTaBICHUWUM  JIOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHHUCTPATUBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBienue uz AUUC MOI];

nepeaeT 3asiBUTEII0 Ha TIPOBEPKY U MOJAMKICAHUE;

MOCJIE MOJANKUCAHUS CKaHUPYeT noAanucanHoe 3asasieHne B AUC MOLJ;
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3arpyxaet B AVIC M®L] nokyMeHThl, IpeICTaBIECHHbIE B AJIEKTPOHHON (popme
WIN 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
pi(Sh) (O

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIIAET 3asIBUTENIO PACIHUCKY B PUEME JOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBiasieT NakeT JOKYMEHTOB, MPUHATHIX OT
3asBuTeNs, B McnonkoM B 35IeKTpOHHOM (popme (B cocTaBe MAaKETOB 3JIEKTPOHHBIX J1€M)
B TEYEHHE OJIHOrO paboyero JHsA cO JHs OOpalleHus 3asBUTENS B CTPYKTYpHOE
noxpasaesnenue MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCA: 3asBICHUE
U TIAaKeT JOKYMEHTOB (DJEKTPOHHOE [1€J10), HalpaBieHHble B Vcronkom, mocpecTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPENOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH B
aeKTpoHHOM dopme yepe3 PecniyOnukaHckuit mopral.

3.3.2.1. 3asgBuTenp AJIA MOAAYM 3aSBJICHUS B SJEKTPOHHON (POpME BBIMOIHSIET
CJIEIYIOLIUE IEUCTBUS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAaeT (POpPMY AJIEKTPOHHOT'O 3asIBJICHUS;

3arnoyiHgeT (QopMy DJIEKTPOHHOTO  3asBICHMS, BKIIOYAIOIIYIO CBEACHMS,
HE0O0XOAMMBIE U 00s13aTENIbHbIE JIJIS IPEOCTaBICHNUS MYHULIUIIAILHON YCIIyTH;

IPUKpEIUIIET JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBI€HUs (IIPU HEOOXOIUMOCTH );

HOATBEPKAAET (PAKT O3HAKOMJICHUS U COIVIACHS C YCIIOBUSIMH U MOPSIKOM
NpPEJOCTAaBICHUS] MYHMIMIAJIBHOW YCIYrM B 3JIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HOATBEPKAAET  JTOCTOBEPHOCTh  COOOILEHHBIX CBEACHMH (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPaBJISET 3aI0JIHEHHOE AJIEKTPOHHOE 3asIBIICHUE (HaKxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asBJIEHUE IOJIHUCHIBAETCS B COOTBETCTBUU C TpPeOOBaHUSIMU
MYyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTa;

[0JIy4aeT yBEJOMIIEHHE 00 OTIPABKE 3IEKTPOHHOIO 3asiBJICHUS.

dopMaTHO-JIOTHYECKAs] IIpOBEpKa c(OpMHUPOBAHHOT O 3asIBIICHHUS
OCYILIECTBIISIETCSI TIOCJIE 3aMOJIHEHUS 3asBUTENIEM KaXKI0ro W3 MOJEH 3IIEKTPOHHOU
dopmbl 3asBnenus. [Ipu BBIIBICHMHM HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHON
(GopMBl 3asBIEHUS 3asABUTENIb YBEJOMIIETCS O XapaKTepe BBIABICHHOW OUIMOKH U
NOpAJIKE €€  YCTpPaHEHHMs  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asIBIICHUS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM IYHKTOM,
BBINIOJIHSAIOTCS B IEHb OOpAIllEeHHsI 3asIBUTEIIS.
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Pe3ynpraTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISAIOTCS:
ANIEKTPOHHOE J1e710, HampaBieHHoe B OpraH NOCPEICTBOM CHCTEMbI 3JIEKTPOHHOIO
B3aUMOJICHCTBUA.

3.3.3. PaccmoTpenue KkoMIuiekTa J0KyMeHTOB McnoakoMoM.

3.3.3.1. OcHoBaHMeM Hauaja BBINOJIHEHUS AJMUHUCTPATUBHON MpOLEAYpPHI
ABIIAETCS TOCTYIUICHHE 3asBJIEHUS U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX s
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aAMUHUCTPATUBHOM MPOUEAYPHl SBISETCA cnequanuct Mcnonkoma (manmee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>)KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpaiieHus 3asBUTENS € 3asiBiIeHreM B Mcronkom:

onpeensieT npeaMeT oOpalieHus;

YCTaHABJIMUBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJIHOMOYMIA JTUIIA, TIOJIAIOIIETO TOKYMEHTHI,

IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPAaTUBHOTO  pErjlaMeHTa,  MNPOBEPKY  COOTBETCTBHUS
NPE/CTABICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHUsAM  (Hajajexaliee
oopMieHHE KOMUN TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  DJIEKTPOHHYIO  (OpMy  3asBICHUS B  aBTOMAaTU3UPOBAHHOMN
MHPOPMAIIMOHHOM cHucTeMe, NpeJHa3HAYeHHOM I OKa3aHMsS TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

OpY  TOPEeJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHUTENe,  OCYLIECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyaTbIBaeT 3asBJICHUE;

nepeacT 3asiBUTEI0 Ha IPOBEPKY U MOJIUCAHUE;

1ocje MOANUCAHNS CKAaHUPYET MOAIMUCAHHOE 3asIBIICHUE;

3arpyaer B aBTOMAaTU3HPOBAHHYIO UH(POPMAITMUOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUIS OKa3aHMWsl TOCYJApCTBEHHBIX M MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B JJIEKTPOHHOW (opMe WIH 3IIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX JTOKYMEHTOB, JOPMHUPYET IJIEKTPOHHOE JIETI0;

BO3BpAILLlaeT MOJIUCAHHOE 3asBJICHHE W OPUTHHAIBI OYMa)XHbIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIUCKY B IPUEME JIOKYMEHTOB.

B cnydae HanuuMs OCHOBAaHUM JUIsl OTKa3a B IMPUEME JTOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEAOMJIAECT 3asABUTEN O HAIUYUU
NPENATCTBUN 711 TIpUeMa 3asiBICHUS U BO3BpAIIAET €My JTOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHMsl BBISIBJIEHHBIX OCHOBAHMI JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JUII0, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, IIOCIE
MOCTYIUJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IIPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATypOH JI€J U CTaTyc
«IIpoBepka JOKYMEHTOBY;



19

MA3y4YaeT NOCTYNUBIIWE JJIEKTPOHHBIE JI€la, B TOM YHUCJIE NPUI0KEHHBIE

3asBUTEJIEM JIOKYMEHTBI B 3JICKTPOHHOU (POpME U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;
MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00PA30B IOKYMEHTOB;
POBEPSIET COOJIIOJICHUE YCIOBUN JEHCTBUTEIBHOCTH AJIEKTPOHHOM MOMAMMKCH,

MOCpeCTBOM oOpanieHuss kK EnuHomy mnopTtaiy (B ciy4ae, €clid 3asiBUTEIEM

MIPEICTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, NOJIMUCAHHbBIE YCUJIEHHOU
KBTI (PUIIUPOBAHHON AJEKTPOHHON MOJINHUCHIO).
IIpu HaJIn4uun OCHOBAHUU, IPEAYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEHTa, TMOJATOTAaBIMBAECT NPOEKT pEIIeHHs 00 OTKaze B
preMe JIOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCITYTH.

B cnydae, ecniu B pe3yiabTaTe MPOBEPKH YCHICHHON KBaM(PUITMPOBAHHON
DJIGKTPOHHON TMOJIMKUCH BBISIBICHO HECOOINIOJICHUE YCIOBUN €€ JeHCTBUTEIHHOCTH,
NPOEKT pelIeHus 00 OTKa3e JOJKEH COJepKaTh MYyHKTHI cTathl 11 demepaibHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYX U OCHOBAHUEM ISl €70 IPUHSITHUA.

[IpoekT pemeHuss 00 OTKa3e B TpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHHMIIMIAIBHOW YCIIYT'M, C yKa3aHWEM IPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS IS OTKa3a B TMpPHEME JOKYMCHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS MYHHIIMIIAIBHON YCIYTH, CBS3aHbl C HApYyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TaKMM JOKYMECHTaM, OCHOBAaHMS JUIsl OTKa3a B IMPUEME JOKYMCHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEeJCTaBICHBI, COJEpKAaT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEJIEHUS, ODOPMIICHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHHME B YCTAHOBJIEHHOM TOPAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOEKTa pelIeHHs 00 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOUMBIX ISl TPEAOCTABICHUS MYHUIIUMIIATBHOM YCIyrd, OCYIIECTBISETCS B
HOpSAJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oTcyTcTBHA OCHOBaHMI HJii OTKa3a B TIpUEME JOKYMEHTOB,
PEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHBHOTO pErjiaMeHTa, JIOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YECHUE OJHOTO pabOyvero JHS CO JAHS
MOCTYIUUICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHUE O TIOCTYIUJICHUU 3asBIICHUS, COACPIKaIee BXOMSIIUNA PETUCTPAIIMOHHBIN
HOMEp 3asiBICHHS, ATy MOJIYYCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAaHUU (ailiios,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHUS Pe3ysbTaTa MYHUIIUTATHHOU
YCIIyTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHpix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCITOJIH30BAHUEM aBTOMATH3UPOBAHHON
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 11 OKa3aHWS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AAMUHHUCTpaTUBHBIE MPOIEAYpPHI, YCTaHABIMBAEMbIe MyHKTOM 3.3.3
aIMUHUCTPATHBHOTO PETIIAMEHTA, BBHITIOJIHSIOTCS B TEYCHHE OJHOTO padodyero IHS CO
JTHST TIOCTYTUUICHUS 3asBJIICHHSI HA PACCMOTPEHHE.
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PGBYHBTaTaMI/I BBIITOJITHCHHA aIMUHUCTPATUBHBIX ITPOUCAYP SABJIAIOTCA: HpHHSITBIfI
Ha paCcCMOTPCHHUC KOMINICKT AOKYMCHTOB WJIM IMPOCKT PCIICHUS 00 OTKa3e B IIpuemMe
JOKYMCHTOB, HGO6X0,Z[I/IMBIX AJI TpEAOCTABJICHHUA MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHMEM Haudajla BBINOJHEHHUS aJIMUHUCTPATUBHOM MPOLETYpPbI
ABJIAETCS TONY4YEHUE JAODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBIMOJTHEHUE aJIMUHUCTPATUBHONW MPOLEAYpPBI, OT JOJBKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asIBUTENS JOKYMEHTOB.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM TpOLEAYpbl, ABiIgeTcs crnenuanuct Mcnonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HANPABIICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPABISAET B BJECKTPOHHOU (opMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXHOCTU — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUH, PETyCMOTPEHHBIX MYHKTOM 2.6.1 a AMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHDb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBIIIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIacTU W (WJM) TIOJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  MOCTABIIMKOB  JAHHBIX HA  OCHOBaHUHM  3alpoOCOB,
NOCTYNHMBIINX YEpPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIECHCTBHS,
NPEIOCTABISIOT  3alpalliiBacMble JOKYMEHTHl (MHGOpMALMIO) WU HAMpPaBISIOT
yBeAOMJIEHUsT 00 OTCYTCTBUMU JOKYMEHTa W (Win) uH(OpMaAnUu, HEOOXOTUMBIX IJIs
NPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIYTH (J1ajiee — yBeOMJICHHE 00 OTKase).

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBIIIOJIHSAIOTCSL B TEYEHHME TpEeX JHEH CO JHSA IOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3arpoca B OpraH WJIM OpraHU3alfio, MPeJOCTaBISIONINEe JOKYMEHT U HH(OpMAalHIo,
€CJIM MHbIE CPOKM NOJATOTOBKM M HAIPABJICHHs OTBETA HA MEKBEIOMCTBEHHBIHN 3aIpoc
HE YCTaHOBJICHbI (eAepalbHBIMU 3aKOHAMHM, IPaBOBbIMU akTaMu IlpaBurtenncTBa
Poccuiickoit @enepanuu U MPUHATHIMU B COOTBETCTBHH C (efepalbHBIMU 3aKOHAMH
HOpPMaTHUBHBIMU MTPAaBOBBIMU akTamMu Pecy6muku Tatapcran.

Pe3ynpraTaMu  BBINOJIHEHUS  aJMHUHHUCTPAaTUBHBIX  NPOLELYp  SBISIOTCA:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE JUUISl IPEIOCTABICHUSI MYHUIIMIAIBHON YCIIYTH,
a0 yBegomiieHHEe 00 OTKa3e, HalpaBJiICHHbIE JOKHOCTHOMY JIUIYy, OTBETCTBEHHOMY
32 HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a HAIPaBJICHNE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalliiBacMble YEpe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL  JIOKYMEHTBHl (CBEIEHHUsA), HEOOXOAUMBIE Il MPEJOCTABICHUS
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MYHUIUOAIBHONU YCIYTH, TUO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unn) uHGOpMAaIUY;

pu HaJIM4uu OCHOBAHUMU, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aMUHUCTPATUBHOIO pErjaMeHTa, MOJArOTAaBIMBAET NPOEKT pelieHus o0 oTKasze B
pueMe J0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOAMMBIX s
MPENIOCTaBICHUS! MYHUIMIAIBHOM YCIYrd, ¢ yKa3aHMEM MpUYMH OTKa3a (B ciydyae,
€CIM OCHOBaHMS JJid OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEJIOCTaBICHUS! MYHHUIIMNAIbHOW YCIIYT'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMS JUIsl OTKa3a B MpUEME JIOKYMEHTOB
JOJKHBI COJEPKaThb HMH(POPMALMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMaIINH,
CBEJICHUI), KOTOpble HE TMPEJCTaBICHbI, COJEpKAaT HEAOCTOBEpHbIe U  (WIJIM)
POTUBOPEUUBBIE CBEICHUS, O(DOPMIICHBI C HAPYUIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HaANpaBJIIeTCsl Ha COIJIACOBAHME B YCTAHOBJIEHHOM TOPSAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBanue TMpoeKTa peleHus 00 oTkaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NopsAJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IMOJIYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS  aJAMUHHUCTPATUBHBIX  TPOLEAYP  SBJISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE NJis MPEAOCTABIECHUS MYHUIIUTIATBLHON YCIYTH,
OpOEKT pelieHuss o0 OTkaze B TMpHUEeMe JIOKYMEHTOB, HEOOXOAMMBIX JJid
NPeIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.

3.45. Ucnomnenue mporeayp, yKa3aHHBIX B TyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pEriIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOW  BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUIAIBHBIX yCIYT, B TOM 4HCI€ C MOMEHTa pETHCTpAllMu 3asBICHUS B
COOTBETCTBUM C TyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MaxkcuManbHBIi CpPOK BBIOJTHEHUS AIMUHUCTPATHBHBIX MPOIEAYD,
YKa3aHHbIX B MyHKTE 3.4 aJIMUHUCTPATUBHOI'O PErJIaMEHTa, COCTAaBIsE€T TPU paboOuux
THSL.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIIBHON yCITyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHHUS AJAMUHUCTPATUBHOW MPOLEAYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOI'O JIMIA, OTBETCTBEHHOTO 3a HalpaBJeHUE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEJA€HHUM), HEOOXOIMMBIX JId
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MpoLeayphl, sBIseTcss cneuuanuct KMcnonkoma (mamee - JAOMKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a IMOATOTOBKY Pe3yJIbTaTa IMPEJIOCTABICHUS MYHHIIHITAILHOW YCIIYTH).
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3.5.2. JIOmXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yjibTaTa
MPEeOCTABICHUS MYHUIIUTIATBHON yCIIYTH:

paccMaTpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

IPU BBISBICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO PErjaMeHTa, MOJrOTaBINBACT
MPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHUNA MYHUIIUTIATBLHON YCIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBLHON
YCIAYTH, TPEAyCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHUHMCTPAaTMBHOTO peErjlaMeHTa, II10
UTOTaM  pPAacCCMOTPEHUS]  JIOKYMEHTOB,  HEOOXOJMMBIX  JUIsl  MPEIOCTaBJICHUS
MYHUIIMIIAIBHOW  YCJIyTH, TOATOTaBIMBAET TMPOCKT pe3ysbTaTa MpPeIOCTaABICHUS
MYHUIIMIIAIBHOW YCIYTH B COOTBETCTBUU C moanyHkramu 1 — 3 mynkra 2.3.1
aJMUHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBsieT  TOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIIYTH Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEIACTBOM
CHUCTEMBI AJICKTPOHHOTO JOKYMEHTO000pOTAa.

AJIMUHHUCTPATUBHBIE TIPOIEAYpPHI, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHUE OJTHOTO paboyero JHs.

PesynbTaTamMu BBINOTHEHUS aJMUHUCTPATUBHBIX NPOILEAYP SBISIOTCS. MPOCKT
pernieHus 00 0TKase B MPEAOCTABICHUN MYHUIIUTIATBHOM YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHve M TOJINUCAHUE TMPOEKTA pe3yJbTaTa MPEIOCTaBICHUS
MYHULUINAIBHOW  yclIyrd (#ajee — TMPOEKTbl JOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOJOUTENEM CTPYKTYPHOTO TMOJpa3JE€NIEHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yipTaTa MYHULMNAIBHOW yciayru, 3amectureneM PykoBomutens MHWcenonkoma,
PyxoBoaurenem HMcnonkoma.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMs], BO3BPAILAOTCS
Ha JOpal0OTKy JHMIYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MYHUIIUIATHHOU
yciyru. Ilocne ycTpaHeHus 3aMeyaHUld MPOEKTH JOKYMEHTOB MOBTOPHO IEPENArOTCs
IUIS1 COTJIACOBAHMS U TTOATIMCAHUS.

PykoBonurens McnonkoMa npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEPSIET
coOMI0/IeHNe aIMUHUCTPATHBHOTO PETjaMeHTa JOJDKHOCTHBIMU JulaMu Mcmonkoma B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEA0BATEIbHOCTU U
MOJIHOTHI, HAJTUYHS COTJACOBAHUM YIOJIHOMOYEHHBIX JTOKHOCTHBIX JHI] McroiakoMa B
CUCTEME JIEKTPOHHOTO JTOKYMEHTO000pOTA.

B ciyuyae BbIIBIEHMS ~HApylIeHMH B  4YacTM  CPOKOB  BBIMIOJIHEHUS
aIMUHHUCTPATUBHBIX MNPOLENYpP, UX MOCIEA0BATEIbHOCTH W IMOJHOTHI PyKoBOIUTENH
HcnonkomMa WHUUUMUPYET TMPUBJICUYEHHE K OTBETCTBEHHOCTH JIUI, JOIMYCTUBIIHMX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aJMUHUCTPATUBHOTO PETJIaMEeHTa.

AJMUHHUCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJTHSFOTCS B TEUCHHE OJTHOTO pabovero JHs.

Pe3ynbTaTamu BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLIEAYDP SABISIIOTCS: PEUICHUE
00 oTKaze B mpueMe JTOKYMEHTOB HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS MYHUIIUTIATbHON
yCIIyrd, peuieHre o0 OTKa3e B MPEIOCTABICHUM MYHUIMIAIBHON YCIyrd, CIpaBKa
(BBIMTUCKA).
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3.5.4. Hcnonnenue mpoueayp, ykKazaHHbIXx B mOyHkrax 3.5.2, 3.5.3.
aJIMMHHACTPATUBHOTO  pErJIaMEHTa, MpPH HATUYUA TEXHUYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCSI B @BTOMAaTHYECKOM PEKUME C HCIIOIb30BAHUEM aBTOMATHU3UPOBAHHON
WHPOPMAITMOHHON CHCTEMBI, TpeJHA3HAYCHHOW [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHUIIUATIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.5. a AIMHHUCTPATUBHOTO PETJIIAMEHTa, COCTABIISICT OJJUH pabOUMil 1eHb.

3.6. Briaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHULIUITAIBHOW YCIyTH

3.6.1. OcHoBaHuMeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOIEIYPHI
SBJSICTCS TOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHUE
aIMUHUCTPATUBHON TMPOLEAYPHI, JOKYMEHTA, TMOJATBEPKAAIOIIETO MPEIOCTABICHUE
MYHULIMTIAJTIBHON YCITYTH.

JIOJ>KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHHUCTPATUBHOM
HpOLCAYphl, SBISETCS crnenuanuct Mcmomkoma (mamee - JODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a BbIJjauy (HaMpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAIpaBJICHUE)
JOKYMEHTOB:

o0OecrieynBaeT  pPETUCTPAIlMI0O W  BHECEHHE CBEJEHUH O  pe3yibrare
IPEAOCTABICHUSI MYHULHMNAIBHOM YCIYTM B TOJCUCTEMY BEACHUS IOKYMEHTAIUU
aBTOMATU3UPOBAaHHOW HMH(POPMALIMOHHON CUCTEMBI, MpPEIHA3HAUYEHHON M1 OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BeIaeT 3asBUTENs (€ro MpeICTaBUTEeNs) CIIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3yabpTaTe MPeAOCTABICHUS MYHUIMIAIBHONW YCIYTH U O BO3MOXXHOCTH IOJYYEHHUS
pe3yybpTaTa NpeaoCTaBICHUSI MyHULIMITAIIbHOW ycinyru B Ucnionkoma wiu B MOLI.

Hcnonnenne  mpouenyp THOpU  HAIMYMM ~ TEXHUYECKOW  BO3MOYKHOCTHU
OCYLIECTBIISIETCS. B aBTOMAaTUYECKOM PEXKUME C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS B TE€UEHHUE OJHOTO padoyero OHS CO JIHS NOANMCAHUSA JTIOKYMEHTA,
SIBJISTFOLLIETOCS pe3yJIbTaTOM IIPEOCTaBICHUSA MYHULATAIBHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JUIoM Mcmosikoma (HMcronkomom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MOPOLENYP  SIBJISIOTCS:
pa3sMEIICHUE CBEICHUM O pe3yibpTare IPEIOCTABICHUS MYHHIUIAIBHON YCIYId B
WHOOPMAITMOHHBIX CHUCTeMaX, W3BEIICHUE 3asBUTENS (€ro TMPEACTaBUTENS) O
pe3yabTaTe NPeOCTaBICHUS] MyHUIUMIIATbHOW YCIYTH U CIOCO0aX €ro MojJydyeHuUs.

3.6.3. Tlopsmox BbytaunM (HampaBleHUs) pe3yiabTaTa  MPEIOCTABICHHS
MYHHULUIIAJIIBHON YCIYTH:

3.6.3.1. IIpu oOpareHny 3assBUTENS 32 pe3yIbTATOM MYHHUIIUTIAIBHOW YCIYTH B
MO®II, pa6orauk MO®I] BbimaeT 3asABUTENI0 pPE3yAbTaT MYHUIMNAIBHOM YCIyTH B
dbopme SK3eMIUIsIpa AIEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asIBUTENII BMECTE€ C SK3EMIULIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha
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OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBII HOCUTENb MH(DOPMALUU WM HAIIPABICHUS 3K3EMILISIpa
ANEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HMH(POPMALMM WM HANpaBICHUU HK3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISAP JJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, O JJIEKTPOHHON MOYTe HIAEHTUYHOCTh TAKOTO SK3eMILIspa
ANIEKTPOHHOTO JOKYMEHTa OHK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM
HOCHUTEJE 3aBEPSAETCA YIOJIHOMOUYEHHBIM COTPYJHUKOM C HCIIOJIB30BAHUEM YCUJIEHHOU
KBTI (PHUITUPOBAHHON AJIEKTPOHHON MOAMHUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TIOPSJKE OYEPEAHOCTH, B J€Hb MPUOBLITHUS 3asBUTENISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOSHEHUS] aIMUHUCTPATUBHBIX MIPOIIEAYP SIBISIOTCS: (pUKCAIus
dakTa BBIJAYM pe3yibTaTa MpenocTaBieHus MyHununaibHou ycinyru B AVUC MOI],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIMNIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpaiieHun 3asiBUTENS 32 PE3yJIbTATOM MYHUIMIAIBHOW YCIYTH
yepe3 PecnyOnukaHckuil mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HAnpaBJIeTCsl  DJIEKTPOHHBIM  0o0pa3  JOKyMeHTa, SBISIOLIETOCS  pe3yJbTaToOM
IPENOCTABICHUS MYHULATAIBHOM YCIIYTH, NOAMUCAHHBIN YCUJICHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Hcnonkoma (Mcmoakomom).

AJIMHUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb TOJANKCAHUS JAOKYMEHTa, MOATBEPKIAIOMIETO MPEI0CTaBICHUE
(0TKa3 B MPeIOCTABIEHNN) MYHUIIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
auriom Mcnonkomom (Mcmoakomom).

PesynbTaTamMu  BBINIONHEHUS  aIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HampaBiieHHe (MPEJOCTABICHUE) C UCIHOJb30BaHHEeM PecrmyOiMKaHCKOro mopTaia
3asBUTEIII0 TOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABICHNE MYHULUIIAIIBHOW YCIYru
(B TOM 4mcIie OTKa3 B MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpanieHun 3assBUTENS 3a Pe3yJbTaTOM MYHHUIIMIAIBHON YCIyTd B
HcnonkoMm, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HAIpaBJICHUE)
JOKYMEHTOB, BBIJIA€T 3asBUTENIO PEe3yiIbTaT MyHUIUNAIbHON yciyru. [lo TpeboBaHuio
3asgBUTENST BMECTE C HK3EMILUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIe
€My IMpPEeNOCTAaBIACTCA DK3EMIUIAP JJIEKTPOHHOIO ITOKYMEHTa IIyTEM €ro 3alMucu Ha
ChEMHBI HOCUTENh WHGOPMAIMU WIM HANPABICHUS DSK3EMIUIApa BJICKTPOHHOTO
JOKYMEHTA I10 YJIEKTPOHHOM NIOYTE B aAPEC 3asABUTEIS.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIC HACTOALIUM MYHKTOM,
OCYLIECTBIISIIOTCSI B TOPSIAKE OYEPEAHOCTH, B JE€Hb MPUOBITUS 3asBUTENSI B
cooTBeTCTBUH C [IpaBunaMu BHYTpEHHETO TPYA0BOro pacnopsaka Mcmnonkoma.

Pe3ynbTaTOM BBINIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYDP ABISIIOTCS: (PUKCALMs
dakTa BbLAAYM  pe3yibTaTa  NPEAOCTABICHUS  MYHUIUMIAIBLHOW  YCIAyTHd B
aBTOMATU3MPOBAHHONW HMH(OPMAIIMOHHOW CHUCTEME, MPEIHA3HAYEHHON [JIs OKa3aHUs
rOCY/IApCTBEHHBIX © MYHUILIMNIAJIBHBIX YCIYT.
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3.7. UcnpaBiieHne TEXHUYECKUX OIMIMOOK

3.7.1. B ciiyyae oOHapy>KeHHsI TEXHUUYECKOUM OIMMUOKHU B IOKYMEHTE, SBIISIIOIIEMCS
pPe3yIbTaTOM MYHULIMTIIAIBHOM YCIIyTH, 3asIBUTENb HampasisieT B Mcnonkom:

3asBJIeHHEe 00 WCHPABICHUM TEXHUYECKOW omulOku (mpuioxkenue Ne 5 k
HACTOSAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asSBUTENI0 KaK pEe3yJbTaT MYHUIIUNAIBLHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKasi OIINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITy, CBUACTEILCTBYIOIINE O HATUYUHU
TEXHUYECKOU OITUOKH.

3asBneHue 00 UCIPABIECHUU TEXHUYECKOW OIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3yJIbTaTOM MYHHUITUTIATBHON YCIYTH, MOJAETCs 3assBUTEIIEM
(YIOJTHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTMpPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJICKTPOHHOM TOUTHI), OO yepe3 PecnyOiMkaHCKUN TOpTaN WM
MOII.

3.7.2. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISET
pUEM 3asBJICHUS 00 WCIPABICHUH TEXHUYECKOW OIIMOKH, PETHUCTPUPYET 3asiBICHUE C
PWIOKEHHBIMH JIOKYMEHTAMU M TIEpPeaacT UX JOHKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a 00pabOTKYy JIOKYMEHTOB.

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO pabOoyero JHs ¢ AaThl PETUCTPALINH 3asBICHUS.

PesynpraTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABJIECHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTHI M B II€JIIX BHECEHHs] WCIPABICHUNW B JIOKYMEHT,
SABIISIONIMICS PE3YJIbTATOM TMPEJOCTABICHUS] MYHUIIUTAIBHONW YCIYTH, OCYIECTBISET
IpOLEAYpPhl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aaMUHUCTPATUBHOTO pErjlaMeHTa, W
BBIIACT WCIPABJICHHBIA JTOKYMEHT 3afBUTENIO (YIOJTHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TIOJ] POCIHCH C U3BITHEM Yy 3agBUTENs (YIMOJIHOMOUYEHHOTO MPEICTABUTENs)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHHUECKas OmmOKa, WM HaIpaBIseT
B aJipec 3asBUTENS IOYTOBBIM OTIIPABICHHEM (MOCPEICTBOM BJIEKTPOHHOM IOYTHI)
MACbMO O BO3MOKHOCTH TOJYYEHHUs TOKYMEHTa MpU MpefocTaBieHun B Mcmoiakom
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUYECKAs OIMMOKa.

AJIMUHUCTpPATUBHBIC TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BEITIOJTHSAIOTCS B TEUYCHHE ABYX pabO4YMX MHEW TMOCie OOHApYXEHUS TEXHUYECCKOU
OMMOKA WX TIOJYYCHHUS OT J000TO 3aWHTEPECOBAHHOTO JUIA 3asBICHHUS O
JOMYIIIEHHON OIHUOKe.

PesynpraTamMu  BBIMOJTHEHWS  AAMUHUCTPATUBHBIX  TMPOIEAYP  SBISIFOTCS:
BBIJJAHHBIN (HAIIpaBJICHHbBIN) 3asIBUTEIIO TOKYMEHT.

4. Ilopsinok u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHUEM MYHHINIIAIbHOM
yCJIyru
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4.1. Ilopsaiok OCYHIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMU MOJOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLUIUX TPEOOBAHUS K
MPEIOCTaBICHUIO MYHUILIUMIIAIBHON YCIYTH, a TAaKKe IPUHITHEM UMH PEeLICHUN

KonTposib 3a MOTHOTOM M Ka4YECTBOM MPEAOCTABICHHUS MYHUIMNAIBLHOW YCIYTH
BKJIIOYAET B ce0s BHISIBIICHHE U YCTPAHCHHE HAPYIICHUH MpaB 3asBUTENCH, IPOBEICHHE
MPOBEPOK  COONIIOAICHUS MPONEAYp MPEIOCTaBICHUS MYHUIUIAIBLHOW  YCIIYTH,
MOATOTOBKY pellIeHU Ha nercTBuUs (0e31eHCTBIE) NTOKHOCTHBIX JIUIl OPraHa MECTHOTO
CaMOYIIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJICHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLEYP SBIAIOTCS:

1) mpoBepka H COTJIACOBaHHWE IPOCKTOB JOKYMCHTOB [0 MPEAOCTABICHHUIO
MYHULIMTIATIBHOWN YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJICHHOM MOPSIJIKE MIPOBEPKHU BEJICHUS
JETTONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
pOLEAYP NPEAOCTABICHU MyHULIMTIATBHOU YCITyTH.

B nmemsix Tekymero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIUs, YCTHas M THUCbMEHHAas
uHOpMaIKsl TOHKHOCTHBIX JIUI, OCYIIIECTBIISIONIUX BBHITIOJHEHUE aJIMUHUCTPATHBHBIX
POLENYDP, )KYPHAIIBI YUETA COOTBETCTBYIOIIMNX JJOKYMEHTOB U APYTH€ CBEICHMUSI.

JI1s1 oCcyleCTBIECHUST KOHTPOJIS 32 COBEPIIEHUEM JIEUCTBUM MPU NMPEAOCTABICHUN
MYHUILIMTIATBHON YCIYTH M TNPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIpaBJICHUS NPEACTABIISIIOTCS  CIPAaBKM O  pe3ysibTaTax MPeIOCTaBICHUS
MYHULIMTIAJIBHOW YCIIYTH.

O ciyyasx ¥ mpuYMHaxX HapyIICHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JIOHKHOCTHBIC JIMIIA HEMEIJIEHHO HWH()OPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPEAOCTABISAIONIET0 MYHMIUMIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI 1T0 YCTPAHEHUIO HAPYIIICHUM.

Texymuii  KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBATCILHOCTH  JICHCTBUH,
ONpPENICICHHBIX  AJAMHUHUCTPATUBHBIMM  MpOLEAypaMH IO  MPEAOCTABJICHUIO
MYHUIMNAJIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYMpAaBJICHUSA, OTBETCTBCHHBIM 3a OpraHu3anuio paboThl 110
MPEIOCTABICHUI0 MYHULIMIIAJIBHOW YCIIYTHM, Ha4YaJIbHUKOM OTJIEJIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio pabOTHI MO MPEIOCTABICHUIO MYHUITUTTATBHON YCIYTH.

[lepeyeHb MOJDKHOCTHBIX  JIMI, OCYLIECTBIISIOIIMX TEKYIIHM  KOHTPOJIb,
YCTAaHABJIMBACTCS TOJIOKCHUSIMH O CTPYKTYPHBIX TOAPA3JAEJIICHUSIX OpraHa MECTHOIO
CaMOYyMpPaBJICHUS U JTIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaok ¥ NEPpUOIMIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCJIE MOPSI0K
1 POpMBI KOHTPOJIS 32 TTOJTHOTOM M KQ4ECTBOM IPEOCTABICHUS] MYHUIITUTIATbHOM

YCIyTH
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4.2.1. KoHTpOJIb 32 MMOJTHOTON M Ka4ECTBOM INPEIOCTABIEHNS MYHUIUIIATBHON
YCIIYTH OCYILECTBIIETCA B popMax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHus *ano0 3asBuTenel Ha nerctBus (6e3neiictue) Menonkoma, a
TaK>K€ UX JIOJDKHOCTHBIX JIUL, MyHULMIIAJIbHBIX CITYKallUX.

4.2.2. B uengax oCcymiecTBICHU KOHTPOJIS 3a MTOTHOTON U Ka4eCTBOM
MPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K ¥ MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX POBEPOK
yCTaHaBIMBaeTCs T1aHoM pabotsl Mcnonkoma. Ilpu mpoBepke MOryT paccMaTpuBaThCs
BCE€ BOIIPOCHI, CBSI3aHHbIE C IPEIOCTABICHUEM MYHUIIMTIAIIBHON YCIyTH (KOMILJIEKCHbBIE
POBEPKH ), MIIH OTAEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTABIEHUEM MYHULIMIIATBLHON
yciyru (TeMaTtuyeckue npoBepku). [IpoBepka Tak:ke MOKET TPOBOJUTHCS IO
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHemiaHOBbIE TPOBEPKH MPOBOSITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TAaKXKe B CiIydae
NOJIy4eHHUs kajao0 3asiBuTenei Ha nericteus (Oe3neiictue) Mcnonkoma, a Takke ux
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKallHX.

4.2.4. Pe3ynbTathl NpoBepKUu 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
yKa3bIBalOTCS BBISIBIICHHBIE HEJOCTATKU U IPEUI0KEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIUI OPTraHa, MPeI0CTaBIIAIOIIErO
MYHUIMTAIBHYIO YCIIYTY, 38 pelIeHus U AercTBus (0e31eiicTBIE), IPUHUMAEMBbIE
(ocymIeCTBIsIEMbIE) UMH B XOJI€ MPEIOCTABICHHUS MYHULIUIIAIBHOW YCIyTH

ITo pe3ynpTaram MpOBEAECHHBIX IPOBEPOK B CIy4ae BBISBICHUS HAPYLICHUN MpaB
3asBUTENICd BUHOBHBIE JMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

PykoBonutenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIA.

PykoBonurtenb (3aMecTUTENb PYKOBOJAUTENA) CTPYKTYPHOTO TOAPA3ACICHUS
OpraHa MECTHOT'O CaMOYIPAaBJICHHSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wM) HeHaaneXxauiee BBINOJHEHUE aJMUHUCTPATUBHBIX JACHCTBHM, YKAa3aHHBIX B
pazzeinie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHUIUIAJIbHBIE CIYyXKalllue 3a peUIeHUus U
nerctBus (0e3nericTBre), TpUHUMaeMble (OCYILIECTBISIEMbIE) B XOA€ MPEAOCTABICHUS
MYHULIAMAIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/ATEIbCTBOM MOPSIIKE.

4.4. TlonoxxeHusi, XapakTepU3yIoIIre TpeOOBaHUS K MOPAJKY U opMaM KOHTPOJIA 32
MpEeA0CTaBICHUEM MYHUIIUTIAILHON YCIYTH, B TOM YKCIIE€ CO CTOPOHBI TPaXKJaH, UX
00bEIMHEHUHN 1 OpraHU3aIui
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KonTtpons 3a npegocraBieHreM MyHULANIAIBHOW YCIYTM CO CTOPOHBI TPa)IaH,
UX OOBEIUHEHUH U OpraHU3alMM, OCYIIECTBISIETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOYIpaBJ€HHs  IpU  IPEAOCTABICHHUH
MYHULMIIAJIBHOM ~ YCIIYI'M, IIOJIyYEHHMs IIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(pOpMaIMK O TOPAJIKE MPEJOCTABICHUS MYHUIMNAIBHOW YCIYI'M U BO3MOXHOCTH
OCYJIe0HOrO0 paccMOTpeHusi oOpaieHuit (kamob) B TIpolecce MPeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

5. locyneonblii (BHecy1eOHbI) MOPSIA0K 00:Ka10BaHKSl pellleHUil U Jeiic TBUIi
(0e3nmeiicTBHMSA) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIMIIAJBbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABJIEHHUS rOCyIapCTBEHHBIX U
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAIOBAHHUE B JIOCYCOHOM MOPSAJIKE PEIICHUI
u neiictuii (6e3aeiicTBus) Mcnonkoma, NpeaoCTaBIsiONIero MyHUIIUMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO Juna lcnonkoma, NpenocTaBisIONIEro MYHUIIMIAIBHYIO YCIyTY,
MYHHUIIUIAIBHOTO  CIYXKalero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiSIOLIErO
MYHULUNAIBHYIO yCIIyTYy, MHOTO( YHKIIHOHAITEHOT O LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C KaI0OO0M, B TOM YHCIIE B CIEAYIOIUX CIydasiX:

1) HapylieHue cpoka perucTpalmy 3amnpoca O NPeloCTaBICHUH MYHHUIIUIIAIbHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepansHoro 3axkoHa Ne 210-D3;

2) HapyuI€HHE CpOKa MPEJOCTaBICHUS MYHULHUIAIBHOW yclyrd. B ykazanHom
cinydyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHWE 3asiBUTEJIEM PCIICHWH W JIEUCTBUMN
(6e3neticTBHs) MHOTO(YHKIITMOHATIBLHOTO IIEHTpPA, paOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4ae, €CIIM Ha MHOTO(DYHKIIMOHAJIBbHBIA LIEHTP, PEIICHUS M
nevictBust  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYHOTCS, BO3JIOKEHAa  (DYHKIUA 10
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJHOM OOBEME B
nopsiake, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTEINS JOKYMEHTOB WK WH(OpPMAITUH JTHOO OCYIIECTBICHUS
NEUCTBUM, INIPEACTABICEHHE WIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®denepaunyv, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TatapctaH, MyHUIUNAIbHBIMU MPABOBBIMH aKTaMU
JUTS1 TPEAOCTABICHUSI MYHULIMIAIIBHON YCITYTH;

4) oTka3 B mNpueMe JAOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBBIMM akTamMu Poccuiickon ®dexepaunr, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapcran, MyHUIUNAIbHBIMU MPABOBBIMH aKTaMU
JUTSL TPEAOCTABIICHUSI MYHULIMTIAIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeaOCTaBICHUN MYHULIUMTAIIbBHOW yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MpEeAyCMOTPEHbl (PefepaibHbIMU 3aKOHAMH U TMPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMU U
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WHBIMA ~ HOPMAaTHBHBIMH  TpaBOBbIMU  akTamMu  Pecmybmukum  Tartapcras,
MYHULIUMAJIIBHBIMU ~ MPABOBBIMM  akTaMH. B ykazaHHOM cliydae JocyaeOHoe
(BHECynieOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaerctBuil  (0e3nercTBus)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CjIydae, €Clii Ha MHOTO()YHKIIMOHAJbHBIA LEHTP, PEIICHUs] U JIEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHA (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B IIOJHOM o00BeMe B TIOPSJKE,
ornpeeneHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
iaTel, HE TMPETyCMOTPEHHON HOPMATHBHBIMH IPABOBBIMU akTaMu Poccuiickoit
deneparnuu, HOPMATUBHBIMM  TpPaBOBbIMM  akTamu  PecnyOonmku — Tatapcran,
MYHHITUTIATBHBIMU TTPABOBBIMU aKTaMU;

7) otkaz3 Hcnonkoma, TOpPeNOCTaBISIONIETO  MYHUUUNAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO Juua lcnonkoma, NpenocTaBisSIONIEro MYHUIMIAIBHYIO YCIyTY,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®3, uin ux pabOTHUKOB B HMCIPABJICHUHU JOIMYIICHHBIX UMU OIEYATOK W ONIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIIUIIAIBHOW YCIYTH JOKYMEHTaX JH0O0
HapyIlIeHWEe YCTAHOBJICHHOTO CpOKa TaKWX UCIpaBlieHH. B yka3zaHHOM ciiydae
nocyaebHoe (BHecylneOHOe) oO)KalloBaHUWE 3asBUTENIEM pEIICHUH U JAeHCTBUMN
(6e3neticTBrs]) MHOTO(YHKITMOHATBLHOTO IIEHTpA, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTpP, pEUICHUs U
nevictBust  (Oe3melicTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOkKEeHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHHUIIMIAIBHBIX YCIYT B TOJHOM OObEME B
opsiJIKe, onpeaeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOoKa WU TOpsAIKa BBIJIAYU JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHHS] MYHULIUIIATBLHON YCIIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPEIYyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH W TPUHATHIMU B
COOTBETCTBUM C HHMHU HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoit
denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUITUTIATPHBIME TIPABOBBIMU aKTaMU. B yKa3aHHOM ciiydae ToCcyaeOHOoe
(BHecyneOHOE) oOOKaloBaHHWE 3asBUTEIEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CJIi Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUs] U JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMINAJIBHBIX YCIyr B IOJHOM 00BbEME B TOPSIKE,
onpenesnieHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TtpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUN MYHHIIMIIAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(OpPMAIIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTABICHUSI MYHUITUTIATHLHOW YCIYTH, JUO0 B MPEAOCTABICHUHA MYHUITUTIATHLHOU
YCIYTH, 32 HCKIFOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX MYHKTOM 4 dactu | crtaten 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae gocyneOHoe (BHeCymeOHOE)
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o0’xajioBaHKe 3asIBUTEITIEM peleHuin 151 JEUCTBUM (Oe3nericTBUSN)
MHOTO(YHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPEeIOoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIyr B IIOJHOM o00BeMe€ B TOPSJKE,
onpenesneHHoM 4JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonaercs B mnUCbMEHHOM (opme Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B Oprad, NPEeNOCTaBISAIOMUNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTp JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBJSIOIIUMUACA YUYpeauTeJIeM MHOrOQyHKIMOHAIBHOTO IEHTpa (najee -
yuypeauTesb  MHOTO(YHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npenycMoTpeHHble yactbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-03. XKanoObl
Ha pelieHus: U AeicTBus (0e3aeiicTBUE) PYKOBOAMUTENSI OpraHa, MPeAOCTaBIISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIIECTOSIIIUN OpraH (MpU €ro HaJlu4uu) Ju0o B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIET0 MYHHUIMNAIbHYIO yciyry. JKamoObl Ha pemieHuss U AeicTBUA
(6e3nericTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKI[MOHAJIBHOTO IeHTpa. JKamoObl Ha pemeHuss W JIeUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIIbHOTO LEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIMOHATIBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpPaBoBbIM akTOM PecrnyOnuku Tatapcran. XKamoObl Ha pelieHus U
neicTBusi (Oe3nencTBUe) paOOTHUKOB OpraHU3alldid, MPEAyCMOTPEHHBIX YacThio 1.1
cratb 16 denepansHoro 3akoHa Ne 210-D3, nogarTcs PYKOBOIUTENIAM HTHUX
OpraHU3aIuH.

Kamoba Ha pemeHuss u jacicTBus (Oe3aeCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHUIIUTAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBiISIONIEro
MYHUIIUTAIBHYIO YCIYTy, MYHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJIWTENS OpraHa,
MPEIOCTABISIONIETO0 MYHULIMITAIBHYIO YCIYTy, MOXXET OBbITh HampaBlieHa IO IOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIA IEHTP, C HCIOJIb30BAaHUEM HH(OPMAIIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTn  «MHTepHeT», odunuambHOro caiita oprana,
MPENOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Eawmnoro  moprama  mu6o
Pecnybnukanckoro nmopraina, HHPOPMAITMOHHOW CUCTEMBI JOCYISOHOTO 00XKajToBaHUS,
a TaKk)Ke MOXET OBITh MPHUHSATA MPU JTUIHOM TpuemMe 3asButess. JKanoba Ha penieHus u
NENUCTBUS (6e3meiicTBHE) MHOTO() YHKIIHOHATEHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa MOXET OBITh HAmpaBJIeHa IO TMo4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHONM  cetn  «MHTepHET»,
opUIMANTBHOTO caiiTa MHOTO(DYHKIIMOHAIBHOTO IIeHTpa, EnmHOoro moprana mmbo
Pecnybnmkanckoro moprana, WHGOPMAIIMOHHON CUCTEMBI IOCY/IeOHOTO 00YKaTOBaHMSI,
a TaK’Ke€ MOXET OBITh MPHUHSATA MPU JTUYHOM TpueMe 3asBuTels. JKanmoba Ha perieHus u
nevctBus (0e3leiicTBUE) OpraHu3aluii, MpeayCMOTpEeHHbIX vacThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-D3, a takxe uX paOOTHUKOB MOXET ObITh HalpaBJcHA
[0 TMOoYTe, C HCHOJIb30BaHUEM HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«HTepHeT», OPUUUMANBHBIX CAWTOB ATUX oOpranuzauuii, EnuHoro mnoprtana mnubo
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PecnyOnvkaHCKOTO mopTajia, a Takke MOXKET ObITh NPUHATA NPU JIMYHOM IpUEME
3asIBUTEIISL.

5.3. Kanoba nomxHa coaepxKaTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JTOJKHOCTHOTO JIMIIA OpraHa, NpelOCTaBISIIONIEr0 MYHULIMMNAIBHYIO YCIYry, JHOO
MYHHUIMIAIBHOTO CIIYXaIlero, MHOTO()YHKIIMOHATBHOTO LEHTPa, €ro pyKOBOAUTEN U
(unn) paboTHMKA, OpraHu3auuid, NOPeIyCMOTpeHHbIX dYacTbto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTeneit u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OT4ECTBO (MOCIEIHEE - MPU HAIUYUH), CBEIEHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMIA JIUOO HAMMEHOBAHME, CBEJECHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTUYMHU) U MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aBUTEIIO;

3) cBenenust 00 oOXaldyeMbIX pelIEHUsX U JAercTBUsAX (Oe3neicTBHM) opraHa,
NPEIOCTABISIONIETO0  MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa,
NPEIOCTABISIONIET0 MYHUIMINAIBHYIO YCIYTy, JHO0 MYHUIMIAIBHOTO CIIyXallero,
MHOTO(QYHKIMOHAJIBHOTO LIEHTpa, pPabOTHUKa MHOTOQYHKIHMOHAIBHOTO IEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) noBOIbBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
neictBueM (Oe3nelcTBUEM) OpraHa, MPeaOoCTaBISIONIEr0 MYHHUIMMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABIISIIONIET0 MYHUIMMAIBHYIO YCIYTY, JHOO
MYHUIIUTAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBRHOTO  IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
PEACTaBICHbl JOKYMEHTHI (MPU HAJIWYMUM), MOATBEPKIAIOIIUE JOBOJbBI 3asiBUTENS,
MO0 X KOTTHH.

5.4. TloctynuBiias »*ano0a MOAJICKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBinas B Oprad, MNPEJOCTABISIONINN MYHHUIIMTIAIbHYIO
yCIIYTy, MHOTO()YHKIIMOHAJIBHBIA [EHTP, YUYPEAUTEII0 MHOTO(YHKIIHOHAIHEHOTO
LIEHTpa, B OpraHU3allly, NpeaycMOTpeHHble yacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImecTOSANMA opraH (MpU €ro HaJW4YWH), TMOIJICKUT
PacCMOTpPEHHIO B TEUCHHE MATHAAIATH padOuYuX JHEH CO JHS €€ perucrpaiuu, a B
ciyyae 00’KaJloBaHMSI OTKa3a OpraHa, MpeAOCTABIISIONIETO MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aINi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asiBUTeN JHUOO B
WCIIPABJICHUM JIOMYIICHHBIX OIMEYaTOK W OMMUOOK WM B CiIy4ae OO0XKaJIOBaHUS
HapYIIECHUsI YCTAHOBJICHHOTO CPOKAa TAKWX UCIPABICHUHN - B TEUCHHE ISITH pabOdmXx
JTHEH CO JTHSI €€ PEruCTPALUU.

5.6. Ilo pe3ynbTaTamM pacCMOTPEHHUS KaOObl IPUHUMAETCS OJTHO U3 CIIEIYIOLIUX
pELICHUI:
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1) »xanoba ymoBIETBOpSIETCS, B TOM 4uciI€ B (QopMe OTMEHBI NPUHATOTO
pEeILIeHMs], UCIPABIECHUS JOMYUIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPENOCTABICHUS MYHMIMIIAJBHOM  YCIYTM JOKYMEHTAaX, BO3Bpara 3asBUTENIO
JIEHEKHBIX CpPEJCTB, B3MMaHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IpaBOBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTHUBHBIMU IIPAaBOBBIMU aKTaMH
Pecny6siuku Tatapctan, MyHUIIMTIAIBHBIMU ITPABOBBIMH aKTaMU;

2) B y/IOBJIETBOPEHUH 5KaJIOObI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeyromiero 3a JHEM NPUHATUS PELICHUS, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mpusHaHuUs >KajgoObl MOAJIEkKAIIEH yIOBIETBOPEHHIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >KajoObl JaeTcs MHPoOpMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHoOM,  MPEJOCTaBIAIOLNIMM  MYHUUUIAIBHYK  YCIYTY,
MHOTO(GYHKIIMOHATBHBIM LIEHTPOM JINOO OpraHu3aluei, mpeaycMoTpeHHO! yacTeio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B 1enax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIIUMNIATBHOW YCIYTH, a TAKKe MPUHOCATCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBaeTCS MHPOpMALU O JAAIbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHUIMIIAIBHON YCIIYTH.

5.8. B cnyyae npusHaHMA kajnoObl HE MOJJIEKALIEH yTOBIETBOPEHHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX pacCMOTPEHHUs >KajloObl MAIOTCS apryMEHTHPOBAaHHBIE
pa3bsCHEHMs] O NPUYMHAX HPUHATOIO PEIICHHs, a TaKkKe HMHpOpMauus O MOpsIKe
00aJIoBaHUsI IPUHATOTO PEILICHUS.

5.9. B ciiyuae ycTaHOBIIEHHUS B XO/1€ WJIH TI0 pe3yJbTaTaM pacCMOTPEHUS 5KaI00bI
OPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHS WM MPECTYIICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/IeJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajoo,
HE3aMEeUIMTENIBHO HAIIPABIISIIOT UMEIOIIKECS MAaTEPUAIIBI B OPraHbl IPOKYpaTypHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npegoCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
oT No

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MPUHSITO perIeHre 00 0TKa3e B BbIIaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHas UHPOPMAIIUS:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne o0 OTKaze B
npreMe TOKYMEHTOB, HEOOXOIUMBIX ISl MPEOCTABICHUS MYHHUIIUIAIBHONU YCIYTH 10
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlononauTenbHas nHPOpPMAIIUS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTABJIIEHNUH YCIIYTY [IOCIIE YCTPAHEHUsI YKAa3aHHBIX HApyLICHUM.

JlaHHBIIA OTKa3 MOXET OBITh O0XAJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

I:IB nnaHbIi KaOuHeT [loprana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIIMOHAJIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULMNAIBHBIX yeiyr Pecniyonuku Tatapcran;

l:l B HCIIOJIKOME.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuUTh  JONYHICHHYI0 TEXHHUYECKYID OHIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs]T B  JIOKYMEHT,  SIBIIIIOUIMHCA  pPE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpPaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMUU Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEW JMYHOCTA W MPEICTABIIEMOMY MHOKO JIMIy, @ TAKXE BHECEHHBIE MHOIO HUWXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoi
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)
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