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[NOCTAHOBJIEHUE KAPM)

01.04.2022 rona c.KopnoyxoBo Ne
10
«O06 YTBEPXKICHUU aIMUHUCTPATUBHOT()
peryiaMeHTa NpPeJOCTaBICHUs] MYHHUITUTIATbHOMN
YCJIYTH TIO BbIJIaue CIIPaBKH (BBITTUCKH )»

B nemsax peanuzanuu ®enepanpHoro 3akoHa oT 27 utong 2010 roma Ne 210-d3 «O6
OpraHu3aIy MPEeA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT», PYKOBOJICTBYSICh
noctanoBieHueM Kabunera MunuctpoB Pecnyomuku Tatapcran ot 02.11.2010 Ne 880 «O6
yrBepxkaeHun Ilopsiaka pa3paboTKu W YTBEPKACHWA aJMHUHHCTPATUBHBIX PErJaMEHTOB
IPEIOCTABJICHNUS TOCYAAPCTBEHHBIX YCIYr HCIOIHUTEIbHBIMU OpPraHaMu TOCYJapCTBEHHON
Biractu PecnyOnuku TaTapcTaH M O BHECEHHMM M3MEHEHUN B OTJENIbHBIE IMOCTAaHOBJICHUS
Kabunera MunuctpoB Peciy6nuku Tatapctany, a Takxke nocTaHoBIeHHEM MCOMTHUTENBHOTO
komuteTa oT 2106.2016 Ne96mu «O Tlopsinke pa3paOOTKU U YTBEPKIASHUS aIMUHUCTPATUBHBIX
pErJlaMEHTOB  MPEAOCTABICHUS MYHHUIMNAIBHBIX  YCIYr», YCTaBOM MYHHIIMIIAIBLHOTO
oOpazoBanusi «KopHoyxoBckoe ceibckoe nocenerune» PrioHo-Cino001cKoro MyHUITMTAIBHOTO
pationa Pecry6mmku Tatapctan, [IOCTAHOBJIAIO:

1.  VrBepmuTh npuIaraeMblii aJMUHUCTPATUBHBIA PETJIAMEHT TPEIOCTABICHUS
MYHHIMIAIBHON YCIYTH MO BBIJIa4€ CIIPABKH (BBITUCKH).

2.  IlpusHaTh yTpPaTHBIIUM CHJIy IIOCTAHOBJIEHHE VICIIOJHUTEIBHOTO KOMHTETA
KopHoyxoBckoro cenbckoro mocenenus PpiOHO-Cno00ICKOT0 MYHHUIIMNIATBHOTO paioHa
Pecriybnmuku Tarapctan ot 10.03.2021r. Ne4 «OO06 yTBepkKIEHUU aIMUHUCTPATUBHOIO
periiaMeHTa Npe0CTaBICHNUS MyHUIIUTIATBHON YCIIYTH 110 BbIJaue CIIPABKHU (BBIMHCKH ).

3.  Hacrosiee mocTaHOBIEHHE pPAa3MECTUTh HA CICIHAILHOM HH(POPMAIMOHHOM
creHne KOpHOYXOBCKOTO celbCKOro ToceneHus: PoriOHO-Cl000/ICKOTO  MYHHIIMIAIBHOTO
paiiona PecnyOmmku Tartapcran, pacmoiioxkeHHOro 1o aapecy: PecmyOnuka Tarapcraw,
Pri6HO-Cno0oackuii  MyHHIMMNanbHbIN  paiioH, c.KopHoyxoBo, yn.CoBxo3Has,iom 3;
Pecrry6nuka Tarapcran, Pri6HO-Cnioboackuit MYHULUNATbHBIN paiioH,
c.lllerneBoYepembimeBo, yi. CoBerckas aom 21. Pecnybnuka Tarapcran, PriGHO-
Crnoboackuii MyHULIMDAIBHBIM paiioH, c¢.3to3uHo, yi.llenTpanbHas nom 6 A; PecmyOnuka
Tarapcran, PpiOHO-CnoOoackuii MyHHIMNaibHBIA paiioH, c.Haymoo, ym.HaymoBo mom 3
opunmansaOM caiire PpiOHO-Crio0oackoro MyHununanbHoro paiona PecryOnuku Tarapcran
B MH(OPMAaLMOHHO-TEJICKOMMYHHKAIIMOHHONW cetn WHTepHer mo Beb-aapecy: http://ribnaya-



sloboda.tatarstan.ru un «OdunmansHOM TMOpTaNe NPaBOBOM WHPOpManuu PecrmyOnuku
Tarapcran» B WHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHONW ceTu HWHTepHEeT 1o Beb-aapecy:
http://pravo.tatarstan.ru.

4,  KouTpoab 3a  HCIOJHEHHEM HACTOSIIETO
MMOCTAHOBJICHHUS OCTaBJISIO 32 COOOM.
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Yr1BepxkacH
[IOCTAaHOBJIEHUEM

M cnoJIHUTENIbHOTO KOMUTETA
KopHOyX0BCKOTO CEJIBCKOr0
MOCEJICHUS

Pr16H0-Cni000 1cKOTO
MYHHULMIIAJIBHOTO paioHa
PecniyOnuku Tarapcran

oT «01» anpens 2022 r. Ne 10

AJIMMHUCTPATUBHBIH perjiaMeHT
MPeI0CTABICHUA MYHUIIMIIAJIBLHOM YCJIYI'M 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne moJIoKeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATUBHOIO pErJIaMEHTA

Hacrosmuii agMUHUCTPATUBHBIM pPETJIaMEHT MPEAOCTABICHUS MYHHUIUTIATbHON
yCIyTu (Jajnee — afMUHUCTPATUBHBIN PErjaMeHT) YCTaHABIMBAET CTaHIAPT U MOPSIOK
MPEJIOCTABICHUSI MYHHUIIMIIAJBHONW YCIYTdW IO BbIJa4e CIpaBKU (BBIMUCKH) (manee —
MYHHUIIMIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlumamu, WMEIONIMMH IMPaBO Ha IMOJYYECHHWE MYHHULMIAIBHOU YCIYyTH,
SBISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3agBieHweM BIpaBe OOpaTUTbCA TMPEACTABUTEIb  3asIBUTEIS,
JEHUCTBYIOIINI Ha OCHOBAHUU JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MoJIHOMOouud (anee —
NPEJICTABUTENb 3asIBUTEIS).

1.3. Tlopsimox uHPOPMUPOBAHHUSA O TIPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTU

1.3.1. Undopmanus o mopsake MTPeaOCTABICHUS MYHHUIMUIIAIBHOW YCIYTH
pa3meniaercs:

1) Ha wHOOPMAIMOHHBIX CTEHJAX, COACPKAIIUX BU3YAJIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHUIMIAIBHOW  YCIIyre, pPAclONOKEHHBIX B  TMOMEIICHUSIX
MHOTO(})YHKITHOHATBHBIX LEHTPOB peaoCTaBICHUS roCcyJ1apCTBEHHBIX u
MYHULIMTATbHBIX YCIIYT.

2) Ha O(QUUUAIBHOM CalTe MYHUIUIAIBHOrO paloHa B HHGOPMALIMOHHO-
TeJeKOMMYHHUKaIMoHHOM cetn « HTepHe™ (https://www.ribnaya-sloboda.tatarstan.ru);

3) na Iloprane rocyaapCTBEHHbIX M MYHUIMINAIbHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiaukaHCcKuid mopTan);



4) na Enqunom mopTtane rocyJapCTBEHHBIX U MYHULUMAIBHBIX YCIYT ((YyHKIH)
(https:// www.gosuslugi.ru) (mainee — Equnbiii moprain);

5) B rocynapctBeHHOUM MH(pOpMaIMoHHOM cucTeme «PeecTp rocynapcTBEHHBIX U
MyHULUNANbHbIX yeuyr Pecny6nuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
roCyAapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT).

1.3.2. KoHCyJnbTUpPOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUNIAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOroQyHKUHMOHAIBHBIX IIEHTPAaX NPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIUNAIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) B UcnonautenbHoM komuTeTe KOpHOYXOBCKOTO cenbckoro noceneHus: PrioHo-
Cn060CcKOr0 MyHHIIUNIATBHOTO paiiona Pecnyosiuku TatapcTtan (nanee — Opean):

pHU YCTHOM OOpalieHuu - JIMYHO WIH 1O TeJaedoHy;

OpyU MUCbMEHHOM (B TOM 4ucJje B (OpMe 3JIEKTPOHHOTO JOKYMEHTa) 0OpalleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 MOYTE, B 3JIEKTPOHHOU (hopMe MO dIEKTPOHHOM MouTe.

1.3.3. Uudopmanusa Ha Equnom noprane, PecryOnukaHCKOM mopTaie O MopsiiKe
U CpOKax TMpeJOoCTaBICHUS MYHMUIUMNAIbHOW YCIYTM HAa OCHOBAHUHM CBEJCHMIA,
comepkammxcs B PeecTpe  rocyJapCTBEHHBIX UM MYHULMNAIBHBIX  YCIYT,
NPEeIOCTaBIsAECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpManUu O CpoOKax M MOPSJIKE MPEAOCTABICHUS MYHHUIIMIAIbHOM
YCIIYTH OCYIIECTBJISIETCSl O€3 BBIMOTHEHUS 3asBUTENIEM KaKUX-JIMOO0 TpeOOBaHUM, B TOM
yyciie 0e3 MCMNOJb30BaHUS MPOrPaMMHOTO O0OECleueHHs, YCTaHOBKa KOTOpPOTO Ha
TEXHUYECKUE CpEJCTBA 3asiBUTENSI TPeOyeT 3aKIIOUEeHHs JHUIEH3MOHHOTO WM HHOTO
COTJIallIeHUs ¢ MpaBooOIIaiaTesIeM MPOrPaMMHOT0 00eCTIeUeHH s, TPEeTyCMaTPUBAIOIIETO
B3MMaHUE TUIAThl, PETUCTPAIMIO WM aBTOPU3AIMIO 3asIBUTENSI WU MPEJOCTaBICHUE UM
NIEPCOHANBHBIX IAHHBIX.

1.3.4. Ilpu oOparieHun 3asgsBUTENS JIMYHO WIM IO Tele(POHY B COOTBETCTBHH C
NOCTYIUBIIUM OOpAaIllEHHEM MPeIoCTaBIseTCa HHPopMaIus:

1) o MecTe HAXOXJCHUS MHOTO(PYHKIIMOHAIBLHOTO IIEHTPAa IMPEAOCTaBICHHUS
rOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX ycnyr, Opeana (agpec, rpaduk paboThI,
CIIpaBOYHBIE TEIEPOHBI);

2) O TOpSAKE MPEeIOCTABICHUS MYHHIMIIAIBLHONH YCIYTH, O CIIOcCO0ax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 Kareropusx rpa)JaH, KOTOPBIM IMPEIOCTABISICTCS MYHHIIUIIATbHAS yCIIyTa,
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETYIUPYIOUIUX BOMPOCHl MPEAOCTABICHHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe JAOKYMEHTOB, HEOOXOAHMMBIX JIsi PACCMOTPEHUS 3asBICHUS O
MPEAOCTABICHUN MYHULIMTIAIBHOMN YCIYTH, O CPOKAX MPUEMA U PETUCTPALINU 3asIBIICHHUS;

5) o xoze nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCITyTH;

6) o mecte pa3MmenicHHs Ha O(UIMAIBHOM caiTe WHPOPMAIMKA IO BOIPOCAM
MPEAOCTaBICHUS MYHUIIMNIATBLHON YCIIYTH;

7) o mopsake OO0XaJoBaHUS ACHCTBUN WM O€3IeHCTBUS JOKHOCTHBIX JIUIL
Opeana.

I[lo nucekMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTJ€da, OTBETCTBEHHOIO 3a
[IPEIOCTABICHNE MYHHULUIAIBHON YCIyrd, MOJApoOHO B NHCBMEHHOH (Qopme



Pa3bICHAIOT 3aBUTEIIO NOPSAOK MPENOCTABICHUS MYHULIMIIATBHON YCIYyTH U BOIIPOCHI,
YKAa3aHHBIE B HACTOAILIEM ITYHKTE aJMUHHCTPATUBHOIO PEMVIAMEHTA, U B TEUCHHUE TPEX
pabouyux AHEH co AHS perucTpalyu oOpalieHus: HAMPaBISIOT OTBET 3asBUTENI0. OTBETHI
JAl0TCs Ha s3bIke oOpamieHus. B ciydyae HEBO3MOXXHOCTU JaThb OTBET Ha S3BIKE
oOpaleHus UICIIOJb3YIOTCS rocy1apcTBeHHbIe s3bIkK Pecryonnku TaTtapceran.

1.3.5. Nudopmanuss mo BompocaMm MPEeJOCTABICHUS MYHULMIAIBHOW YCIyTH
pasMemiaercds Ha  O(pUIMAIBbHOM  cailiTe  MYHUUMIIAJBHOIO  pailoHa U  Ha
MH(OPMAIMOHHBIX CTEHJaX B moMeleHus X Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha  rocynapcTBeHHBIX  si3blkax — PecnyOmuku — Tartapcraw,
pasMelniaeMas Ha HMHPOPMAIMOHHBIX CTEHAaX W Ha OQUIHMATBHOM  CcaiiTe
MYHHUIMNIATBHOTO  palloHa B MHGOPMAIMOHHO-TEIEKOMMYHHMKAIIUOHHON  CETH
«IHTEpHET», BKIIIOYAET CBEICHUS O MyHULIMIIAJIBHOMN YCIIyre, COAEPKALLUECS B IIYHKTAX
21, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO perjaMeHTa,
UHPOPMAIIMI0O O MECT€ HaXOXKJICHHs, CHPAaBOYHBIX TejaedoHaX, BpPEMEHH pPadbOThI
Opeana, o rpaduke nmpuemMa 3asiBJI€HUN Ha MPEA0CTABICHUE MYHUIIUTIAIBHONW YCIYTH.

1.4. HopmaTuBHBIE TPaBOBBIE AKThI, PETYIUPYIOLIME MIPE0CTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. [lepeueHb ~ HOPMATHUBHBIX  TPABOBBIX  AKTOB,  PETYJIUPYIOIIHX
IPEIOCTABICHUE MYHHIIMIIAJIBHOW YCIAyTH (C YKa3aHHUEM PEKBU3UTOB HOPMATHBHBIX
IIPaBOBBIX AaKTOB M HCTOYHUKOB HX OQUIMAIBHOTO OIYOJWKOBAHHUS), pa3MeElleH Ha
Enunom mnoptane, B PeecTpe rocynapCTBEHHBIX M MYHULMINAIBHBIX YCIyr, Ha
opUIIHATEHOM calre MYHUIATTATEHOTO paiioHa B nH(pOpMaITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TexkcT aJIMUHHCTPATUBHOIO pErjiaMEHTa B JCUCTBYIOUIECH peIaKIUu
NOJJICKUT pa3MellleHni0o Ha EaumHoMm mnoprane, B PeecTpe rocyaapCcTBEHHBIX U
MYHUIUTATBHBIX  YCIyT, Ha OQUIHMAILHOM CalTe MYHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX OINpPEEICHUS

1.5.1. B aiMUHUCTPaTUBHOM pErIaMEHTE HCHOJb3YIOTCS CIEAYIOIINE TEPMUHBI U
OIPEEIICHHUS:

yaajeHHoe pabouee MEeCTO MHOTO()YHKIIMOHAIBHOTO IICHTPa MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPHATBHO 000COO0JIEHHOE
CTPYKTYpHOE Tmojapasaenenre (0puc) MHOTOPYHKITMOHAIBHOTO IIEHTPA MPEIOCTaBICHUS
rOCYJApCTBEHHBIX U MYHUILMUIAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM (CEIbCKOM)
MOCEJICHUN MYHULIMMAIILHOTO pailoHa WM B TOpojAcKoM okpyre PecnyOnuku TatapcTtan
B  cooTBeTCTBMM ¢  nyHktom 34  IlpaBun  opraHusanvu  JI€STEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEOCTaBICHUSA roCy1apCTBEHHBIX 151
MYHHUIUIIAJIBHBIX YCIYT, YTBEPKJICHHBIX MOCTaHOBIeHHEM [IpaButenbcTBa Poccuiickoit
Oenepanuu ot 22 nekadbpst 2012 r. Ne 1376 «O06 yrBepxkaenun IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;



TEXHUYECKass oimulOka - omudka (OmMcKa, omneyaTka, rpamMMarThyeckas Wiu
apupmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMYyIIEHHAs OpraHow,
MPENOCTABISIONMM MYHULMNAIBHYIO YCIYry, M TpHBEAlIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe€3ylbTaT MYHHUIMIAIbHOW YCIyTH), CBEACHUSIM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWJIUCH CBE/ICHHUS;

Enunas cucrema wuaeHTHdUKAMU W ayTeHTHPUKAIMU B HWHPpACTPYKTYype,
oOecreynBarolen MH()OPMATMOHHO-TEXHOJIOTMUECKOE B3aMMO/JICHCTBHE
MH(OPMAIIMOHHBIX CHUCTEM, UCIOJb3YEMbIX JUIsl MPEAOCTaBICHUS T'OCYIapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr B 3eKTpoHHOU ¢opme (manee — ECUA) — denepanbHas
rocy/1apCTBeHHAasi MH(OpPMAIMOHHAs cHUCTeMa, oOecreynBaroias CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aMMOJIEUCTBUS B CUCTEME HICHTU(DHUKALUU U
ayreHTu(ukauum K  HHQOpMaLUH, cojepxalnieiici B TOCyJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocymapcTBeHHOE OrOJKETHOE YyupexjeHue «MHOroyHKIMOHATBHBIH
LEHTP TMPEJOCTaBICHUsI TOCYAApPCTBEHHBIX M MYHHUIMIAIBHBIX yciyr B PecmyOnuke
Tartapcrany;

AUC MOI] - ABTOMAaTU3UpPOBAHHAS uH(pOpMaIOHHAS cucrema
MHOTO(QYHKIIMOHATBHBIX LEHTPOB PeI0CTaBICHUS rocyJapCcTBEeHHBIX u
MYHHUIIMIAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE MO 3asBIICHUEM O TMPEJOCTABICHUH
MYHULUINAIBHONW YCIyTH (Jajiee - 3asBJIE€HHE) MOHUMAETCS 3alpoC O MPEAOCTaBICHUU
MYHULUNAIBHOW YCIYTHd, IOJAHHBIA B COOTBETCTBUU C IIYHKTOM 3 cCTarbu 2
OdenepanpHoro 3akoHa oT 27 wrons 2010 roma Ne 210-d3 «OO6 opranuzanuu
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHULMNAIBHBIX ycayr» (ganee — denepanbHbIi
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHUIHMIIAJIbHOH yCJIYTH
2.1. HaumMeHOBaHME MYHUILIUTIAIBHON yCIyTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTEITLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HUcnonnumenvnuoiti komumem Koproyxosckoeo cenvckoeo nocenenus Puviono-
Cnoboockoeo mynuyunaivrho2o paiiona Pecnyoaiuxu Tamapcman.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MYHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeaocTaBICHUS] MYHUIIUITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Beiucka) (mpuiokenue Ne 1 K HacTosIeMy aJIMHHUCTPATHBHOMY
pErJIaMeHTy);

2) pernieHre 00 OTKa3e B MPEIOCTABICHUU MYHHIIMITAILHOW YCIYTH (MIPUIOKCHHE
Ne 2 x HacrosiieMy aIMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemeHue 00 OTKa3e B [pHEeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTaBICHUSl MYHULUINAIBbHON yciuyrd (mpuiokenune Ne 3 K Hacrosuiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar npeAaoCTaBICHUS MYHULUINAIBHOW YCIYT'M HaIpPaBIAECTCS
3asiBUTENI0 B (OpME DJIEKTPOHHOTO  JOKYMEHTa, MOJANHMCAHHOIO  YCHJIEHHOU
KBTU(DHUIIUPOBAHHON 3JIEKTPOHHOU MOJNUCHIO YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO JIMIIA
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DenepanbHbiM 3aKOHOM OT 6 ampens 2011
rona Ne 63-®3 «O06 anextpoHHOM noanucu» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro moprana. B ciyuyae HampaBiieHHs 3asBJICHUS IOCPEACTBOM
PecnyOnivkaHcKkoro mopTana pe3ylnbTaT MpeAoCTaBICHUS MYHHUIMNAIBHOW YCIyru
HaIpaBJIIeTCs TaK K€ B JIMUHBIN kabuHeT PecnyOirkaHcKoro nopTraa.

2.3.3. Ilo BbIOOpY 3asABUTEINA PE3YJIbTAT MPEIOCTABICHHUS MYHUIUTIATBHON yCIyTH
Boiaerca B Oprane unu B MOIL[ B dopme sk3emIuigpa 3JIE€KTPOHHOTO JOKYMEHTa,
pacnevyaTaHHoro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOIr0 IeYaThbl0 U MOIINHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO AOKHOCTHOTO jauiia Oprana wiu pabotauka MOII,

2.3.4. 3asgBuTenp BIpaBe MOJIYYUTh PE3YyJbTAaT MPEAOCTABICHUS MYHULMIAIbHON
yciyru B (opme 3JIeKTPOHHOIO JOKYMEHTa B TEUEHHUE CpOKa JCHCTBHUS pe3yibTaTa
NPeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEO0OXOAUMOCTH OOpAIlleHHS B OpraHU3allly, YIaCTBYIOIIHNE B IPEAOCTABICHUN
MYHUITATIAIBHON YCIYTH, CPOK NMPHUOCTAHOBJICHUS MTPEIOCTABICHUS MYHUITUTIATHLHON
YCIIYTH B ClTydae, €CJIM BO3MOXKHOCTh ITPUOCTAHOBJICHUS MPEIyCMOTpPEHA
3aKOHOaTeNIbcTBOM Poccuiickoit denepariuu, CpoK BeIIauu (HAIPaBIICHUS)
JIOKYMEHTOB, SBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABIICHUS] MYHUITUTIAILHON YCIyTH

2.4.1. MyHunmnanbHas yciayra IpeloCTaBIseTCs B TEUCHUE TPeX padounx JHEH.

2.4.2. TIpuoOCTaHOBJIICHHUE CpOKAa MPEIOCTABICHUS MYHUIUNAIBLHONW YCIYTrd HE
IpPEAYCMOTPEHO.

2.4.3. HampaBneHue JIOKYMEHTA, SBISIOIIETOCS pe3yJbTaTOM IIPEIOCTABICHUS
MYHUIIUNATBHOW  ycIyrdk B QopMe  OSIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCSI B JIeHb OGOPMIICHUS M PETUCTPAllUU pe3yibTaTa MPEIOCTaBICHUS
MYHHULUITAIBHON YCIIYTH.

2.5. HcuepnbIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMU WJIM UHBIMWU HOPMATUBHBIMU MPABOBBIMH aKTaMH 151
MPEIOCTABJICHUS] MYHULIUITAIIBHONU YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOIUMBIMH U 0053aTSIIFHBIMU TSI TIPETOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJJIEKAIIUX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJIYYEHHS 3asBUTEIIEM, B TOM
YHUCJIe B DJICKTPOHHOU opme, MOPSAI0K UX TMPEACTABICHUS

25.1. lnss monmydeHUsT MYHUIIMTIATBHOW yCIyrd 3asBUTENh MPEICTaBIsSCT
CJIeAYIOIINE TOKYMEHTHI:

1) 1OKyMEHT, yJIOCTOBEPAIOIIHNI JUYHOCTh (HE TpeOyercss B ciydae oOpaleHus
nocpeacTBoM Pecny0inmkaHCcKoOro noprania);



2) TOKYMEHT, YOCTOBEPSIOIMINI MOTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asiBiCHHE:

B (hopMe JTOKyMEeHTa Ha OymMakHOM Hocutene (mpuioxkeHue No 4 kK HacToseMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B JJICKTPOHHOU (hopme (3amOJIHIETCS MOCPEACTBOM BHECEHMSI COOTBETCTBYIOIIUX
CBEJICHUM B OJJIEKTPOHHYIO (opMy 3asiBIeHUs), TMOJNKUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMM TyHKTa 2.5.3 aJIMHUHUCTPATUBHOIO perjaMeHTa, Mpu OOpalleHUuu
nocpeacTsoM PecnyOiMkaHCKOTro noprana;

4) B ciy4yae, €ClM IS MPEIOCTaBICHUs MYHUIIUNAIBHOW YCIYyTH HEOOXoauma
00paboTKa MEePCOHANBHBIX JAHHBIX JIMIA, HE SIBJISIIONIETOCS 3asBUTENIEM, W €CJIH B
COOTBETCTBUM C (elepaabHbIM 3aKOHOM 00paboTKa TaKWX TMEPCOHATBHBIX JaHHBIX
MOKET OCYHIECTBJISTHCS C COTJIacusi YKa3aHHOTO JIMIIA, NPU OOpallleHUH 3a MOTyYeHUEM
MYHUIIMIIAIBHOW  YCJIYTHM  3asiBUTENb  JIOTIOJHUTENILHO TPEACTaBIsSeT JOKYMEHTHI,
NOJITBEPKAAIONIME TIOJYyYEHHUE COIJIacus YKAa3aHHOTO JMI[a WIM €ro 3aKOHHOTO
peACTaBUTENsT Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JuIlla. JIOKyMEHTHI,
MOATBEPKIAIONTUE TIOJYUYEHHUE COTJIACHsl, MOTYT OBITh NMPEJCTABICHBI B TOM YHUCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OOSI3aHHOCTh XpaHEHHsS JoMoBoW kHuru gm0 31.12.2017
BO3Jlarajach Ha COOCTBEHHUKOB KHJIBIX TIOMEIICHUM, 3asBUTEIIEM IMPEIACTaBISCTCS
JIOMOBAsl KHUTA;

6) npaBOyCTaHABIMBAIOLIME AOKYMEHThl Ha WHAWUBUIYAIBHBIA XKUJIOU OM (eciu
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJMHOM rocynapcTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO3MCTBEHHON KHUTH.

2.5.2. 3asBieHHWE W TpWIAraeMble JTOKYMEHTHI MOTYT OBITh NPEICTaBICHBI
(HampaBIieHbl) 3asBUTETIEM OJTHUM M3 CJIECIYIOIINX CIIOCOOOB:

1) yepes MO®I] Ha OymMaXHBIX HOCHUTEISAX M B BUJE IJICKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIUX TPEOOBAaHUSAM IMTyHKTA 2.5.3 aAMUHUCTPATUBHOTIO PETIIAMEHTA;

2) nocpenctBoM PecryOiMkaHCKOTo mopTala B 3J€KTPOHHOH (hopme;

3) B OpraH JUYHO WJIM MOCPECTBOM MMOYTOBOM CBSI3U HA OYMa)KHOM HOCHTEJIC.

3asgBlIEHWE W TpPHIAraeMble JOKYMEHTHI, NpPH HAaMpPaBICHUU MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIEHHOM IMOPSIKE.

2.5.3. 3asBieHHME TpPH HANpPaBIECHUHU MOCPEICTBOM PecmyOnMKaHCKOro mnoprajia
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMUCKHIO 3aBUTENS.

JI7ist osTy4eHusi MPOCTON 3IIEKTPOHHOM MOAMKICH 3asSBUTEII0 HEOOXOUMO MPONTH
npouenypy peructpanuu (ayreHtudukanun) B ECHUA, a Takke moATBEpIUTh YYETHYIO
3aMuCh.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 nyHkra 2.5.1 agAMUHHCTPaTMBHOTO PEIVIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHON KBAIU(PUUMPOBAHHOW MOAMMUCHIO JIUI, YINOJTHOMOYEHHBIX Ha CO3JIaHUE U
MOANUCAHNE TAKUX TOKYMEHTOB, B TOM YHUCJIE HOTAPUYCAMH.

DONEeKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asIBJICHUIO, B TOM YHUCJIC IOBEPEHHOCTH, HANIPABIIAIOTCS B BUIe (aityioB B popmaTax pdf,
JPY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MOaiiT.



KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO IO3BOJIITH B IOJHOM OOBEME MPOYMTATh TEKCT JOKYMEHTa H
pacIo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus: TOKYMEHTOB U WH(OpPMAlUM WIM OCYIIECTBJICHUS JIEUCTBUH,
MIPEACTABICHUE WA OCYLIECTBIECHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHMBHBIMHU
MPaBOBBIMU aKTaMH, PETYJIUPYIOINIUMU OTHOIIEHHUS, BO3HUKAIOIMIME B CBSI3H C
MIPEAOCTABIEHUEM MYHHUIIUIIAIBHON YCIIYTH;

2) OCyIIECTBIICHUS JCHCTBUI, B TOM YKCJIE COTJIACOBAHUWM, HEOOXOAUMBIX st
MOJIYYEHUs] MYHUIIMNAIBHONW YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHBIE
rOCYJAapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPAaBJICHHUs, OpraHU3alUu, 3a
UCKIIFOUCHUEM TIOJIYYEHUs YCIYyr | TMOJy4YeHHs JIOKYMEHTOB M HWH(opMaiuw,
MPEIOCTABIISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIIOUEHHBIX B IIEPEUHH,
ykazaHHble B yactu | crareum 9 denepanbHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENbHBIX YCIYT);

3) nmnpencrtaBieHUs JTOKYMEHTOB U UWHGOpMAIMH, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCh MPU IEPBOHAYAIBHOM OTKa3e B NpHEME
JIOKYMEHTOB, HEOOXOJUMBIX JJISI TPEIOCTABJICHUS MYHULMMAIBHOW YCIyTH, JHUOO B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLIUX CIIYy4YaeB:

a) W3MEHECHHE TpeOOBaHUI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAOIIUXCS
IPEAOCTABICHUSI MyHULIMIIAIIBHOW YCIYTH, MOCJE NMEPBOHAYAIbHON MOJA4YH 3asiBJIICHUS O
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) HaiMuue OMMOOK B 3afBJIICHUU O MPEIOCTABICHUH MYHHUIIUNAIBHOU YCIyTU H
NOKYMEHTaX, TIOJAaHHBIX 3asBUTEJIEM IIOCI€ MEPBOHAYAIIBHOIO OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOJMMBIX [UJI MPEJAOCTABICHUS MYHUIMNAIBLHOW YCIYyru, JIMbO B
PEAOCTABICHUN MYHULIUNIAIIBHOW YCIYTH M HE BKIIFOUEHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) MCTEUYEHUE CPOKa JCHCTBHUS NTOKYMEHTOB WJIM U3MEHEHHE WMH(OpMAIuu mocie
NEPBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOMMMBIX /JIs MPEAOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I) BBIABICHHE JIOKYMEHTAJIbHO  MOATBEPKIAEHHOTO  (akTa  (MPU3HAKOB)
OIMOOYHOTO WM TPOTUBOMPABHOTO JeicTBUA (O€3ACHCTBUSA) TOJDKHOCTHOTO JIUIA
Oprana, pabotHuka MOILl, npu nepBoHayaJbHOM OTKa3e B IMPUEME JIOKYMEHTOB,
HEOOXOIUMBIX I TPEIOCTABICHUS MYHUIIUTIATBHOW yCIyrd, TUOO0 B MPEIOCTaBICHUN
MYHULIUMAIBHOM YCIAYyTH, O Y€M B IUCbMEHHOM BHUJI€ 3a MOJMNHUCHIO PYKOBOAUTENIS
Oprana npu MnepBOHAYAIILHOM OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEJOCTABICHUS MYHULMNAIbHON YCIyr¥, YBEIOMIISIETCS 3adABUTENb, a TaKKe
MPUHOCATCS W3BUHECHHUS 32 JOCTaBIEHHBIE HEYI00CTBA;

4) mpemoctaBieHUsT Ha OyMa)XHOM HOCHUTENE JTOKYMEHTOB W WH(MOpMaIH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObIIN 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CITy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JIUOO HUX U3BATUE SIBISETCA HEOOXOAUMBIM
YCJIOBUEM TMPEIOCTABICHUSI TOCYJAPCTBEHHOW WIIM MYHUIUIAIBHOW YCIYTU, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heiepalibHbIMU 3aKOHAMU.



2.6. UcuepnipIBatomuii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIAIBHOMN YCIIyTH,
KOTOPBIE HAXOAATCS B PACHIOPSKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MMOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WM OpraHaM
MECTHOTI'0 CaMOYIIPABIICHUS! OPTaHU3alUi U KOTOPBIE 3asIBUTEIb BIPABE MIPEACTABUTD, a
TaK>Ke CIOCOOBI UX MOJIYYeHHUSI 3asBUTENIIMU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
NOPSIIOK UX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
camoyIpaBieHus JTM00 OpraHu3alus, B pacClops>)KEHUU KOTOPBIX HaXOASTCS TaHHbBIE
JOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aUMOICHCTBUS:

1) Beimucka u3 EOWHOrO TOCYAapCTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanbHas C1yx0a rocy1apcTBEHHOMN perucTpaium, KagacTpa u kaprorpaduu;

2) cBejleHUs O JEHCTBYIOIIEM Macrnopre rpakaaHuHa Poccuiickoit @enepanun —
MB/I Poccuu;

3) cBelcHHS O HOTapHaJbHON J0BepeHHOCTH — DenepanbHas HOTapUaIbHAS
nanara.

2.6.2. 3asgBuTenb BIIpaBe MPEJOCTABUTH JOKYMEHTHI (CBEJCHMs), YKa3aHHbBIC B
noanyHkre 1 myHkra 2.6.1 agMHUHHUCTPATUBHOTO periiaMeHTa, B (opMe 3JIEeKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX YCWJIEHHOW  KBaJU(UUIUPOBAHHON  MOAMHUCHIO  JIMII,
YIOJIHOMOYEHHBIX Ha CO3/aHME€ M TMOANHCAHUE TAKUX JOKYMEHTOB, NpH IOJaye
3asIBJICHUS.

2.6.3. HenpencraBienue (HECBOCBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMHUHHCTPAaTHBHOTO pErJIaMeHTa OpraHaMH TOCYIapCTBEHHOU BJAcCTH,
OpraHamMM MECTHOTO CaMOYIIPaBJIEHHUS, OPraHU3alMsIMU JTOKYMEHTOB M CBEICHUIl HE
MOKET SIBJISATHCSI OCHOBAHUEM JIJIS1 OTKA3a B MPEIOCTABICHUH MYHUIUMIIAIIbHON YCIYTH.

2.6.4. JlomxHocTHOe nHUI0 W (WiaM) paOOTHHWK, YKa3aHHBIX B TyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeéHTa OpraHoB M OpraHu3aluii, HE MpeICTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIIME) 3alPOIICHHBIE W HAXOISALIMECS B PACHOPSHKECHUHU
JOKYMEHT WJIM CBEACHUS, MOJJIEkKAT aJMUHUCTPATUBHOM, AUCLMIUIMHAPHOW WA MHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickont denepanum.

2.6.5. 3ampemiaeTcss TpeOOBATh OT 3asABHUTEINIS JOKYMEHTHI CBEJICHHSI, B TOM YHCIIC
MOATBEPKAAIOIIME BHECEHHE 3asBUTEJIEM IUIAThl 3a MPEIOCTABICHHE MYHULIMNAIbHOMN
YCIIYTH, HAXOJSIIUECS B PACIOPS)KEHUH TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WWIH OpraHam
MECTHOT'O CaMOYIIPABIICHUS] OpTraHU3aLIHM.

HenpencraBienue 3asBUTENEM JIOKYMEHTOB, COJEpXKAIUMX CBEIAEHUS, KOTOpHIE
HaxolsiTCsl B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WWIH OpraHam
MECTHOTO CaMOYyIpaBJ€HUS OpraHu3aluid, HE SBIAETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEIIO B MIPEAOCTABICHUN MYHULIMTIATBHON YCITYTH.

2.7. VicuepnbiBatonuii mepeueHb OCHOBAHUH U1 OTKa3a B PUEME IOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH



2.7.1. OcHoBaHMSIMU ISl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTABICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISFOTCS:

1) mpencraBieHHbIC 3aBUTENEM JOKYMEHTBI COAEPKAT MOIUYUCTKU U UCTIPABIICHUS
TEKCTAa, HE 3aBEPEHHBIE B MOPAAKE, YCTAHOBIEHHOM 3aKOHOAATEJILCTBOM Poccuiickoun
Odenepaunu;

2) IOKYMEHTBI COJIepXKaT TMOBPEXKICHUS, HAJIMYME KOTOPBHIX HE TMO3BOJISET B
MOJTHOM 00bE€ME UCIOJIB30BaTh MH(POPMALINIO U CBEJICHUS, COJIepIKAIIUECS B JOKyMEHTax
JUTSL TPEOCTABICHUSI MYHULIMTTAIBHOW YCITYTH;

3) mnpencTaBliCHHBIC JIOKYMEHTHI WM CBEACHUS YTPATWIM CHUJIYy HAa MOMEHT
oOpalleHusi 3a MYHUIIUMAIBHOW YCIyrod (JOKYMEHT, YAOCTOBEPSIONIUN MOJTHOMOYHUS
IpeJCTaBUTENS 3asBUTEIISI, B CIydae OOpalleHus 3a MPeJI0CTaBICHUEM MYHHUIUTIATbHON
YCIIYTH yKa3aHHBIM JIUI[OM);

4) nojaya 3asBJICHUS O MPEIOCTABICHUN MYHHITUTIATBHON YCIYTH U JIOKYMEHTOB,
HEOOXOAUMBIX JJISI TIPEAOCTABICHUSI MYHHUITUTIATLHON YCIYTH, B JEKTPOHHOU (popMme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOpPPEKTHOE 3aloJIHEHUE 0053aTeNIbHBIX TMoyiel B (opMe 3asBICHUS, B TOM
yucjie B HMHTEpPaKTHMBHOW ¢opme 3asBieHus Ha PecnyOnukaHckoM —mopTanie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aM0THEHHE);

6) TNpEelCTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX IS
IPEIOCTABICHUS MYHULIUTIAIBHOW YCITYTH;

7) 3adBIEHHE O MPENOCTABICHUU YCIYTM IOAAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPTaH MECTHOI'O CaMOYNIPABJICHUS WIM OPTraHU3alUI0, B MOJHOMOYHUS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHON YCIYTH;

8) HecoOM0IeHne ycTaHOBJIEHHBIX cTaThel 11 denepanbHOro 3aKkoHa oT 6 ampess
2011 roma Ne 63-®3 «OO6 »HIEKTPOHHOM TOANUCH» YCIOBUNM TPU3HAHUS
NEeHCTBUTEIIPHOCTH YCHJICHHOW KBATM(DUITMPOBAHHON JIEKTPOHHOMN TTOIMHCH.

2.7.2. IlepeyeHb OCHOBAHUM JJIsI OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIsI
NOJIYYEHUSI MYHUIIUTIAJbHON YCIIYTH, SIBIIIETCS UCYEPIBIBAIOIIHIM.

2.7.3. Pemenne o0 oTka3e B MpuUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOAMUMBIX IS
NPEIOCTaBICHUS MYHUIIUIIATBHON YCIYTH, MOXKET OBITh IIPUHSITO, KaK BO BpEeMsI IIpueMa
3asBUTENSA, TaK U TOCJE MOJIYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JuiioM OpraHa
HEOOXOIUMBIX JJISl TIPEOCTABICHHS] MYHHUIIUTIATLHON YCIYTH JOKYMEHTOB (CBEIIEHUI) C
MCIIOJIb30BAaHUEM MEXBEJIOMCTBEHHOTO0 MH()OPMAITMOHHOTO B3aUMOJICUCTBHS, B CPOK, HE
MPEBBIMIAIONINN 9 pabounX AHEH CO THS PETUCTPAINH 3asBICHUS.

2.7.4. 3ampemaercsd OTKa3blBaTh B IPUEME 3asBICHHUS U HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJISl TIPEIOCTABICHUS] MYHUIIUIIATLHON YCIIYTH, B CITydae €CIIA 3asiBIICHHUE
U JOKYMEHTBI, HEOOXOJIUMbIE JI MPEIOCTABICHHUS] MYHULIUNAIBHON yCIIyTH, OJaHbI B
COOTBETCTBUM ¢ MH(pOpPMALUEH O CpPOKAaX U MOPSAJKE MPEJOCTABICHUS MYHUIIMNAIbHON
yciyru, onyonukoBaHHOM Ha EnquHoM noprane, Pecy0innkanckom mopTaie.

2.8. VcuepnbiBatomiuii mepedeHb OCHOBAHUH IS PUOCTAHOBIICHUS WJIM OTKa3a B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHMs MJisi TPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIHUNAIbHOU
YCIYTH OTCYTCTBYIOT.



2.8.2. OcHOBaHMA U1l OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH:

1) B mpeacTaBiaeHHBIX 3asBJICHUU U (UJIM) TOKYMEHTaX COJIEPKHUTCS HEMOJIHas U
(unn) HEepocToBepHas UHGOpMAIIHS;

2) DOCTyIUIEHME OTBETa OpraHa TOCYJapCTBEHHOH BJIACTH, OpPraHa MECTHOIO
caMoyIpaBjieHusl JMOO TOJBEIOMCTBEHHOM OpraHy TrOCYJapCTBEHHON BIACTH WIIU
OpraHy MECTHOTO CaMOYIpaBJ€HUs OpraHu3aluyd Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJICTEILCTBYIOIIETO0 00 OTCYTCTBUU JOKYMEHTa W (Miau) uHpopManmu, HEOOXOAUMBIX
JUISL IPEIOCTaBICHUS] MYHHUIIMIAIBHOW YCIYTH, €CIM COOTBETCTBYIOIIMNA JTOKYMEHT HE
OBLJT MPEJICTABIIEH 3aABUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBME CBEJEHUH O pErucTpaluy TpaKJaHWHA MO MECTY >KUTEIbCTBA
(npeObiBaHMs ) B paCOPSI’KEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. IlepeueHp OCHOBaHMH Uil OTKa3a B IPEAOCTABICHUM MYHULMNAIbHOMN
YCIIYTU SBJISIETCS MCUEPITBIBAIOILIMM.

2.8.4. 3anpemaeTrcss OTKa3blBaTh B NPEAOCTABICHUM MYHULMNAIBHOW YCIYyTH B
clly4yae, €clii 3asBJICHHE O TNPEIOCTaBICHUM MYHUIIMIAIBHON YCIyrd TMOJAaHO B
COOTBETCTBHM C MH(OpMaIMEN O CpOKaX M MOPSAJKE MPEAOCTABICHUS MYHHUIIMIAIbHON
yciyru, onyoiankoBanHoi Ha Ennnom noprane, PecriyObnukanckom nopTaiie.

2.9. HOpH}IOK, pasMEp U OCHOBAHUA B3UMAHUSA I‘OCY}I&pCTBGHHOﬁ MOILIMHBI UJIM UHOU
I1J1aThI, B3MMaeMOM 3a MMpcaoCTaBJICHUC MYHHHHHaHBHOﬁ yCIIyru

MYHI/ILII/IHaJII)Ha}I yciyra npcaoCTaBiICTCA Ha 663B03M€3I[H0ﬁ OCHOBC.

2.10. [lepedennb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00SI3aTEIHLHBIMU TS
NPEIOCTaBICHHS] MyHUIIUTIAIILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIJIaBA€MbIX ) OpraHU3alUsIMU, YUYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

[IpenocraBieHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHMSI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH B 0053aTeTbHBIMU JIJIS1 TPETOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, BKIIOYasi HH(GOPMAITUIO O METOJUKE pacyeTa pa3Mepa Takou
TJIAThI

[IpenocraBiaeHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHBIH CPOK OXKUAAHHS B OUEPEH MPHU MOaaue 3ampoca o
MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH, YCIYTH, PEOCTABISIEMON OpraHu3aIliei,
YYaCTBYIOIIEH B MPEJOCTABICHUA MYHUIIUTIAILHON YCIYTH, U TIPH TIOTy9YCHUN
pe3ysbTaTa MpeoCTaBICHUS TAKUX YCIIYT

2.12.1. Bpems oxupaHus Opv NOoAAYe 3asBJICHUS HA NOJIYYEHUE MYHULUIIAIBHOU
yCIIyru - He 6oJiee 15 MUHyT.



2.12.2. Ilpm nomydyeHuM pe3yabTara MPEAOCTABICHUS MYHULUIAIBHOW YCIYI'U
MAaKCHUMAJIBHBIN CPOK OKUJAHUS B OUEpEIN HE TOJHKEH IPEBBIIATh 15 MUHYT.

2.13. Cpok 1 nOpsSIAOK PETUCTPALIMH 3aIPOCa 3asiBUTENS O MPEOCTABICHUN
MYHULIUMTAIBHOW YCIYTH U YCIYTH, MPEIOCTABIIEMON OpraHu3aiuei, yuacTByIOIEeH B
MPEAOCTaBICHUY MYHUIIMTIAIILHOW YCIIYTH, B TOM YKCJIE€ B JICKTPOHHOU popme

2.13.1. Ilpu nuuHom oOpamenun B M®L] B neHp nmogauu 3asBiICHUS 3asBUTEIIO
BbIjaercs pacrnucka u3 AC MOIL] ¢ perucTpallmOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHHE OTIIPABIICHO, U 1aTOM MOJAYH 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asiBJICHUS MOCPEACTBOM, PecrybOimkaHCcKoro moprasa
3asiBUTENb B JIEHb T0JIa4y 3asBJICHUA IMOJIy4aeT B TUYHOM KabuHere PecrmyOnmnkaHCKOro
nopraja U IO JJIEKTPOHHOMW IOYTE YBEAOMJIEHHE, MOATBEPKAAOLIEE, YTO 3asiBICHUE
OTIPABJIIEHO, B KOTOPOM YKAa3bIBAaIOTCS PETUCTPALMOHHBIA HOMEp M JaTa IoAayu
3asIBJICHUS.

2.13.3. Ilpu nuynom oOpamenuu B Opran B JIeHb T[0Ja4d 3asBJICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JMIIOM OpraHa 3asBUTENIO BBIAACTCS pACIHCKa W3
aBTOMATU3WPOBAHHOW HH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAUYEHHON i1 OKa3aHus
rOCY/IapCTBEHHBIX W MYHHMIMMNAIbHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JaTou
110J1a4Y¥ 3asBJICHUS U TIEPEYHEM MPE/ICTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHHUIIUTIAIbHAS
yclIyra, K 3aj1y 0)KUAaHus, MECTaM JUIsl 3all0JHEHUS 3alIPOCOB O MPEIOCTABICHUH
MYHUIIUTAIBHON YCIIYTH, UH(POPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMu WX 3al0JIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS KX 10 MYyHHUIIUTAIbHON
YCIIYTH, pa3MeIICHUIO U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOpPMAIIMH O TIOPSAJIKE MPEOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIeYEHUIO
JOCTYITHOCTH JIJISl MHBAJUOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (penepaibHbIM
3aKOHO/IATEILCTBOM U 3aKOHOAATENHCTBOM Pecnybnuku TaTapcTan o COMaIbHOM
3alllUTe UHBAJIUIOB

2.14.1. IlpenocraBieHre MYHHUIMIAIBHONW YCIYTM OCYIIECTBIISIETCS B 34AHUSAX U
[IOMELIECHUAX, 000pYI0BAaHHBIX MPOTUBOIIOKAPHOM CHUCTEMOU u CHUCTEMOM
MOKapOTYIICHHUS.

Mecra mnpuema 3asBUTENCH O00OPYIYIOTCS HEOOXOAMMOW MeOENblo IS
odopMIIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTCTBHMM C 3aKOHOJIATENbCTBOM Poccuiickonn d@enepanuu o0
COIMAJIFHON 3aIlllUTEe WHBATUAOB B IEISAX OECHPENmsATCTBEHHOTO JOCTyNa K MECTY
MPEIOCTABICHUS MYHUITUTIATHHOM YCITYTH 00€CTIeYnBaCTCS

1) oOecrieumBaeTcss OECHPEMSATCTBEHHBIM JOCTYNl HHBAIWIOB K  MECTY
MPEAOCTABICHUS MYHUUUNAIBHOW yciayru (yJOOHBIM BXOA-BBIXOJ B TIOMEIICHUS H
NepeMelleHHe B UX MpeJenax);

2) BH3yajbHas, TEKCTOBas W MYJIbTUMEAWIHAS WHPOpPMAIMs O TOPSIKE
MPEAOCTABICHUS MYHHUIMIIAJLHON YCIYTH pa3MellaeTcsl B yJNOOHBIX JJisi 3asBUTENEH
MeCTax, B TOM YHUCJI€ C YYETOM OT'PaHUYECHHBIX BO3MOXKHOCTEH MHBAIU/IOB;



3) COMpOBOXKIEHHE WHBAIUAOB, MMCIOUIMX CTOHKHE pacCTPOWCTBA (DYHKIUH
3pEHUS U CAMOCTOATENBHOTO MEPEABUKECHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITCJILHOTO TEPEABMKCHUS 110 TEPPUTOPUH, Ha
KOTOPOM  pAacroioXeHbl OOBEKThl COLMAJIbHOW, WHXEHEPHOW U TPAHCIOPTHOM
HHPPACTPYKTYp, BXOJa B TaKhue€ OOBEKTHI U BBIXOJIa U3 HUX, MOCAJIKH B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKU M3 HETO, B TOM YHCJIE€ C UCIIOIB30BAHUEM KpECIa-KOJSACKH;

5) Hamiexariee pasMelicHHEe OOOpPYJIOBaHHS M HOCHUTEICH HWH(OpMAIHH,
HEOOXOUMBIX JIJIs1 00ecreueHus] OeCPEnsITCTBEHHOTO IOCTYIa UHBAUJIOB K yCJIyraM ¢
Y4E€TOM OTPAHUYEHHIN UX )KU3HEACATECIbHOCTH;

6) nybnupoBaHHEe HEOOXOIUMOW JIIi HMHBAJIMIOB 3BYKOBOH W 3pHUTEIbHOU
uHbopMalMKi, a TakKe HaANUCed, 3HAKOB M HWHOM TEKCTOBOM U rpaduyeckon
uH(OpMaIMK 3HaKaMH, BBITIOJTHEHHBIMU pebe(pHO-TOueYHBIM IpudToM bpaiins;

7) JIOIMyCK CypAOIEepeBOYMKa B TU(DIOCYPIOTICPEBOIUNKA;

8) momyck coOaKH-TIPOBOJHUKA MPU HAIWYUU JOKYMEHTA, TMOATBEPIKIAIOIIETO
ee crenuajbHoe OOyueHHe U BbIJIaBaeMoOro 1o ¢opMe U B TMOPSAKE, KOTOPBIC
YCTAHOBJICHBI TPUKAa30M MMHHUCTEPCTBA TpPyJa W COLMAIBHOM 3amuThl Poccuiickoin
Oenepannu ot 22.06.2015 No 386 «OO0 yTBepxkaAeHUH (GOPMBI JOKYMEHTA,
MOATBEPKIAIONIET0 CIeMAIbHOEe OOy4YeHHue COOaKUu-TIPOBOJIHMKA, M TOPSJKAa €ro
BBIJIAYN.

2.14.3. TpeboBaHUs B 4aCTH 00ECIICUCHHS JOCTYITHOCTH JIJI UHBAJIMJIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS MNPEIOCTABICHUE MYHULMNAIBHON YCIYTd, W CPEJACTB,
UCIIOJIB3YEMBIX TPU MPEAOCTABICHUN MYHULHUINAIBHON YCIyrd, KOTOPbIE yKa3aHbl B
noAanyHkTax 1 — 4 mynkra 2.14.2. agMMUHUCTPATUBHOTO PEIJIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M Cpe/ICTBaM, BBEJIEHHBIM B HKCILTYyaTAIMIO WU MPOIIEIIITUM MOACPHU3AIHIO,
pekoHcTpykuuto nocie 1 urong 2016 rona.

2.15. [loka3zaTenu JOCTYITHOCTH U Ka4eCTBAa MyHHUIIUTIAIBHOU YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICHCTBUM 3asBUTENS C JOKHOCTHBIMU JIMIIAMH TIPU
PEIOCTaBICHUN MYHUIIMITAIBHON YCIYTU U UX MPOAOTAKUTEIIBHOCTh, BOBMOKHOCTb
noJiydeHuss UHPOPMAIIMU O XO/I€ MPEOCTABICHNUS] MYHUIIUIATBHON YCIYTH, B TOM YHCIIe
C UCTIOJIb30BaHHEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUNA, BOBMOKHOCTh
100 HEBO3MOXKHOCTH MOJTYUYCHUS MYHUIIUTIATLHOW YCIYyTd B MHOTO()YHKIIHOHATEHOM
LEHTPE MPEAOCTABIECHUS I'OCYIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYT (B TOM YHUCJE B
MOJIHOM 00BeMe), B JTIOOOM TEPPUTOPHATIEHOM MOAPA3ACIICHUN OpraHa UCTIOIHUTEIHHO
pacnopsIUTEIHLHOTO OPTaHa MECTHOTO CaMOYTIPABIICHUS, TT0 BRIOOPY 3asIBUTEIIS
(3KCTEpPUTOPUATIBHBIN MPUHIIUI), TOCPEICTBOM 3apoca O MPEJOCTaBICHUN HECKOIbKUX
rOCYJapCTBEHHBIX U (MJIM) MYHUIIUNIATBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX [IEHTPax
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIYT, MPEyCMOTPEHHOTO
crateeit 15.1 @enepanbHoro 3akoHa Ne210-D3 (koMILIEKCHBIH 3a1poc)

2.15.1. TlokazarensiMu JOCTYIMHOCTH NPEAOCTABICHUS MYHHIMIIAIBHON YCIYIU
SIBJISTFOTCS:

PAaCMOJIOAKEHHOCTh MIOMENIEHHUS], B KOTOPOM BEAETCS MPUEM, BblJ1a4d JOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;



HaJIM4ue HEOOXOAUMOro KOJMYECTBA CHEUUANIMCTOB, a TAKXE IOMEILIECHUN, B
KOTOPBIX OCYILECTBIISECTCSA MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me ucYepnblBaolie uHpopmanuu o crnoco0ax, MOpSAKE U CpOKax
MPENIOCTAaBICHUS! MYHHMLIMIAIBHONW YCIyrd Ha HWHQPOPMALMOHHBIX CcTeHAaX, EnuHoM
nopraie, Pecny0nukanckoM nopTaiie, 0puIUaIbHOM CaiiTeé MyHULMIIAIBHOTO paiioHa;

OKa3aHHE MOMOIIM UHBAIMIaM B IPEOJOJIEHUU 0apbepoB, MEMIAIOUIUX MMOTYYEHHUIO
MU yCIIyT HapaBHE C JPYTHUMHU JIMLIAMH.

2.15.2. TlokazaTensiMu KauecTBa MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUEHHsI Pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HApPYUICHHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHble paboTHrkaMu Opraxa;

4) KOJINYECTBO B3aMMOJCHCTBUI 3asBUTENS C JIOJDKHOCTHBIMHU JiMIIaMu (0e3 ydera
KOHCYJIbTallUi):

B3auMoOJieiicTBUE 3asBUTENsl C paborHukamu Oprana wm MOL npu
NPEIOCTaBICHUU  MYHHUIMIIAIBHOM  YCIYrM  OCYIIECTBISAETCA OJMH  pa3  IpHU
NPE/ICTABIICHUH 3asIBJICHUS CO BCEMH HEOOXOMMBIMU JTOKYMEHTaAMU;

OJIMH pa3 B cllyyae HEOOXOAMMOCTHU TMOJYYEHHUS pPe3yNbTara MPeoCTaABICHUS
MyHUIIUNANbHOU yciyru B Oprane win MOIL[ B dopme sk3eMIuigpa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE.

[TpoIOMKUTENBHOCTh OAHOTO B3aUMOJCUCTBUS 3aABUTENS C JOJDKHOCTHBIMHU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPABE OLICHUTh KaU4€CTBO MPEIOCTABICHHUS] MYHUIUIIAJbHON YCIYTH C
MOMOIIBI0 YCTPOMCTB TMOABMKHOM paguoreneOHHOM CBSI3M, C HCIOJIb30BAaHUEM
PecnybnukaHckoro moprajia, TEpPMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmaius o Xoje MPeIOCTaBICHUS MYHHITUIIAJBHONW YCIYTd MOXKET
ObITh TIONy4YE€HA 3asBUTE]IEM B JIMYHOM KaOuHere Ha EgmHom  mopraie,
Pecnybnukanckom nopraie, B Oprane, M®II,

2.15.4. TlpenocrtaBieHrne MYHUIUITAIBHOW YCIYTrd OCYIIECTBISICTCS B JIIOOOM
MO®I] mo BBIOOpY 3asgBUTENS HE3aBUCMMO OT MECTa €ro >KHTEIhCTBA WM MECTa
dakTuueckoro mpoxxuBanus (nmpeObiBanus) Ha Tepputopun Pecrybnmuku Tatapctad mo
AKCTEPPUTOPUATIBHOMY MPUHITUITY.

MyHunaibHas ycayra B COCTaBE€ KOMIUIEKCHOIO 3alpoca HE IPEIOCTaBISIETCS.

2.16. Unbie TpeboBaHMS, B TOM YHCJIE YUYUTHIBAIONINE OCOOCHHOCTH MPE0CTABICHUS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATHLHOMY MIPUHITUNTY (B Clydae, eCiu
MYHHUITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 YKCTEPPUTOPUATIHEHOMY MPUHIIAITY)
0COOEHHOCTH MPEAOCTABICHUS MYHHUITUTIATLHON YCITyTH B AJIEKTPOHHON (hopme

2.16.1. Ilpu mnpenocTaBiIC€HUU MYHUIMIAIBHOW YCIYTM B 3JIEKTPOHHOU (dopme
3asIBUTENb BOPABE:

1) monyunth wWHDOpPMAIHMIO O TOPSAKE W CPOKaxX  MPEIAOCTABIICHUS
MYHULUMAIBHOW yCIyrH, pasmenieHHylo Ha EnuHoMm mnoptane, PecnyOinkaHckom
opTanie;



2) momaTh 3asABJICHHE O MPEIOCTABICHUM MYHHUIIMIAIBHON YCIYTd W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JI MPEJOCTaBICHUSI MYHUIIUTIATBLHON YCIYTH, B TOM YHUCTIE
JOKYMEHTBl U MH(POPMAIINIO, 3JEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B
COOTBETCTBHM ¢ MyHKTOM 7.2 "actu | cratem 16 denepanbHoro 3akoHa Ne 210-P3, ¢
UCI0JIb30BaHUEM Pecny0iinKaHCKOro nmoprana;

3) MONY4YWTh CBEACHHUS O XOJI¢ BBIMOJHCHHS 3asBICHUH O TPEJOCTaBICHUH
MYHUIUIAIBHON YCIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMeE;

4) OCyIEeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAIbHON YCIIYTH;

5) mony4yuTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIAIBHON yCiIyru B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath *kaynoOy Ha perieHue u aerictBue (Oe3meiictBue) Oprana, a TaKkKe ero
JIOJDKHOCTHBIX  JIMI, MYHHUIMMAIBHBIX CIIYyXKallUX MocpeacTBoM PecnmyOaukaHCKOTO
noprana, mnopTana QeAeparbHON TOCYyAapCTBEHHOW HMH(MOPMALMOHHOM CHUCTEMBI,
obecrnieunBaroIiel mporecc JA0cyneOHoro (BHeCyaeOHOro) oOKajJoBaHUs PELICHUH U
nercTBuil (O€3/IEMCTBUS), COBEPIICHHBIX MPHU TPEAOCTABICHUU TOCYIapCTBEHHBIX U
MYHHUIIMNIAJIBHBIX ~ YCIYT  OpraHamu, TMPEeAOCTABISIONIMMU  TOCYJApCTBEHHBIC U
MYHUIIMNIAJIBHBIC  YCIIYTH, WX JOJDKHOCTHBIMH JIMIIAMU, TOCYJapCTBEHHBIMU U
MYHUITUATIAIBHBIMH CITYKAITUMHU.

2.16.2. ®opMupoBaHHe 3asBICHUS OCYIIECTBISETCS MOCPEICTBOM 3alOJHEHHUS
ANEKTPOHHON (QopMbl 3asBiieHUs Ha PecryOnukanckom moptane 0e3 HeoOXOAMMOCTU
JIOTIOTHUTENIBHOM TI0/1auy 3asBJICHHS B KaKOW-TnO0 UHOM dopme.

2.16.3. Ilpu ¢popmupoBaHUY 3asIBJICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOIUPOBAHHS M COXPAHCHHS 3asBJICHUS M HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOYKHOCThH 3allOJIHCHUS HECKOJBKMMH 3asBUTEIIIMUA OJHOW 3JICKTPOHHOM
dbopMbI 3asBICHUS TpPU OOpAIIEHUH 3a YCIyramMu, MPEATNOJararollMMH HarpaBiIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIBLKHUMHU 3asBUTEIISIMU;

3) BO3MOXKHOCTH IMe€4YaTH Ha OyMaKHOM HOCHTEJIC KOIHH DJIEKTPOHHOH (hOPMBI
3asIBJICHMUS,;

4) coxpaHEHHE paHee BBEACHHBIX B JCKTPOHHYIO POPMY 3asiBIICHUS 3HAYCHUN B
000 MOMEHT 10 JKEJIAaHUIO TOJI30BATENS, B TOM YHUCIIE MPU BO3ZHUKHOBEHHH OITHOOK
BBOJIa ¥ BO3BpATE /I MOBTOPHOTO BBOJIa 3HAUYECHUH B AJIEKTPOHHYIO (POpPMY 3asBICHNUS,

5) 3amonHEHWE TMOJIEH JJICKTPOHHOW (OPMBI 3asBICHUS JIO Hadaja BBOJA
CBEJICHUN 3asBUTEJIEM C MCIIOJIb30BaHUEM CBeJeHHH, pa3MemieHHbIXx B ECHA, u
CBEJICHUM, OIMyONMKOBaHHBIX Ha PecmyOnmMkaHCKOM TOpTane, B YacTH, Kacaromieics
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOMN CHCTEeME MACHTU(PUKAIINY U ayTCHTU(PUKAIINN;

6) BO3MOXHOCTh BEPHYTHCS Ha JIIOOOW W3 O3TAloB 3arlOJHCHHS 3JCKTPOHHOM
dbopMeI 3asBiIeHNs 0€3 OTEPH paHee BBEACHHON WH(OPMAITNH;

7) BO3MOXHOCTH JIOCTyIIa 3asBUTCIII K pPaHEE IIOJaHHBIM MM 3asBICHUSIM B
TEYCHHE HE MEHEe OJHOTO Toja, a TaAKKEe YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBICHHUSAM - B
TE€YEHNE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3aaButeneil Ha npuem B MO®I] (nanee - 3amuch) oCyIECTBISIETCS
nocpeacTBoM PecnyGiaukaHckoro noprania, TenedoHa KontakT-ientpa MOII.



3asiBUTENIO MPEIOCTABISIETCS BO3MOKHOCTh 3allUCH Ha JII0ObIe CBOOOAHBIE IS
npueMa JaTy U BpeMs B MIpejiesiaX yCTAHOBJIEHHOTO B MHOTO()YHKIIMOHATIBLHOM IIEHTPE
rpaduka npuema.

3anuch Ha OMNpPENEICHHYIO ATy 3aKaHYMBAECTCSA 3a CYTKM 1O HACTYIUICHUS JTOHN
JaThI.

JI1s1 oCcyIlecTBICHUS MPEIBAPUTEIBHON 3alUCH MOCPeACTBOM PecmyOiukaHCKOro
nopTajia 3asBUTEII0 HEOOXOJMMO YKa3aTh 3amlpaliuBacMble CUCTEMOW JaHHBIE, B TOM
YHUCIIE:

dbamMunio, UMsi, OTYECTBO (MPU HATTUYHUH);

HOMep TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUI0);

KEIAeMyIo J1aTy U BpeMs MpHuema.

B cinyuae HECOOTBETCTBUS CBEJCHUM, KOTOpPHIE COOOIIMII 3asBUTEIbh MPU
peABAPUTEILHON 3alUCH, JOKYMEHTaM, MPEJICTABICHHBIM 3asBUTEIEM MPU JTUIYHOM
npueMe, IpeBapuTeNbHAs 3aUCh AHHYJIUPYETCS.

[Ipu ocyiecTBICHUN TPEABAPUTEIBLHON 3aMUCU  3asBUTEII0 00ECIeYnBaeTCs
BO3MOXKHOCTb pacriedararh TaJlOH-TMIOATBEPKIeHUEe. B ciydae, eciau 3asBUTEIb COOOIIUT
aZipec AJEKTPOHHOM IMOYTHI, HA YKa3aHHBIM aJ[pec TaKXKe HampamiseTcs uHopMamus o
MOATBEPXKJICHUU TIPEABAPUTEIILHON 3alMCH C yKa3aHWEM JaThl, BPEMEHU W MecTa
npuema.

[Ipu ocyiecTBIEHUU TpEeABAPUTEIBHON 3allUCHU 3asBUTENb B 0053aT€IHLHOM
nopsiike HHGOPMUpPYETCS O TOM, UTO MpEBAPUTENIbHAS 3aIIUCh AaHHYJIUPYETCA B CIydyae
€ro HEesIBKM 10 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITPUEMA.

3asiBUTENb B JIF000E BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEIbHOMN 3aIUCH.

3anpeniaeTcss TpeOOBATh OT 3asBUTENS COBEPIICHHUS WMHBIX JICHCTBUN, KpoMe
NPOXOXKIACHUS UACHTH(PUKAIMK U ayTeHTH(UKAIMK B COOTBETCTBUU C HOPMATHUBHBIMU
MpaBOBbIMU akTamMu Pocculickor @Denepannu, yKa3aHAs LEJIM MOpPUEMa, a TaKXKe
NPEIOCTaBICHUS CBEIACHUM, HEOOXOMWMBIX [JIsi pacueTa UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaJla, KOTOPBIH HEOOXOIMMO 3a0POHUPOBATH IS TIpUEMa.

3. CocraB, nocJjie10BaTeJIbHOCTh M CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpeGOBaHUA K MOPAAKY UX BHINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NpoLeaAyp B
MHOTOQYHKIMOHAJIBbHBIX IIEHTPAX

3.1. Onmcanue mMocIe0BaTeIbHOCTH JICHCTBUMA MPH MPETOCTABICHUH
MYHHUIIUTAJIBbHON YCIyTH

3.1.1. lIpenocraBneHne MyHHUIIUNAIBHOW YCIYTH BKJIIOYAET B CeOsl CIETyIOIIHe
aIMUHUCTPATUBHBIC MPOLETYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHWE KOMIUICKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;



3) HampaBJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, yYacTBYIONIHE B
MPEeAOCTaBICHUY MYHUIIMTIATIBHON YCITYTH;

4) moArOTOBKA Pe3yIbTaTa MyHHUIIMITAILHOMN YCIIYTH;

5) BeIIaya (HampaBlICHUE) 3asIBUTEITIO Pe3yJIbTaTa MyHUITUIAIBHON YCITYTH;

6) UCIIpaBJIEHUE TEXHUYECKUX OIHUOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BbBIIIOJHEHUS AJIMHHHCTPATUBHOM  MPOLEIYPHI
aBigeTcss oOpalleHue 3asiBUTENsT MO BONPOCAaM, CBS3aHHBIM C TIPEOCTaBICHUEM
MYHUIIUANIATIBHON YCIYTH.

JIOmKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBISETCS:

npu oOpaienuu 3asutenst B MOI] — pabotauk MDI];

npu obOpamienun 3asButenss B Opran — cekperapb Mcnosnkomalykaswiearomest
ceedenuss 0 00adNCHOCmHOM auye/ (Hanee - IOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBE OOPATUTHCS 3a KOHCYJIbTAllUCH O TOPSKE M CPOKax
peloOCTaBICHUS MyHUIIMNAIBHON yeiryrd B MOL] nuuno U 1o TenedoHy U 3JeKTPOHHOU
nouTe.

PabotaHuk M®I] KOHCYIbTUpPYET 3asBUTENSA, B TOM YHCJE IO COCTaBy, (opme
NpEe/ICTAaBIsIEMON JTOKYMEHTAIIMU U JIPYTUM BOIpOCaM IS TIOJMyYeHUs MYHUIIMIATbHOU
YCITYTH.

3asBUTENb MOXET TMOJYyYUTh HWHOOPMAIMI0O O TMOpSAKE MPerIoCTaBICHUS
MYHHITATIAJIBHON YCIyru Ha odurmansaoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3asBUTEIIS.

PesynpraTamMu  BBINIOJIHEHHUS ~ QJIMMHHCTPATUBHBIX  TMPOUEAYpP  SBISIOTCS:
KOHCYJIbTaIlUA 110 COCTaBy, (hopme IpeicTaBIsieMOl JOKYMEHTAIMH U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JJIS TOTYYEHUSI MYHUITUTIATBHONU YCITYTH.

3.2.3. 3asButens BipaBe 00patuThesa B OpraH mno TeneQoHy U AIEKTPOHHOM MouTe,
a TakKe MONYYUTh KOHCYIbTAaIMI0 Ha PecnmyOnmukanckom moprane, caite Oprana o
MOPSIAKE U CPOKAX MPEIOCTABICHUS MYHULMIIAIBHOW YCIYTH, B TOM YHCIIE [0 COCTaBY,
dopMe TmpeACTaBISIEMOM JOKYMEHTAIIMM ¥ JPYyrUM BONpOcaM JUIsl TOJY4YEHUs
MYHHUILUITAJIBHON YCIIYTH.

JIODKHOCTHOE  JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HH(POPMHUPYET
3asIBUTENISI B COOTBETCTBHM C TpeOoBaHWsAMH TyHKTa 1.3.4 aIMHUHHCTPATUBHOTO
periiaMeHTa.

AJIMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TEUEHUE TPEX pabouux AHEN O AHS MOCTYIUICHUS] OOpaleHUs.

PesynbTaTamMu  BBINOJHEHHS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJbTAllUM TI0 COCTaBy, (opMe TMpeAcTaBIsieMON JOKYMEHTAlUU W JPYTHUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.



3.3. IIpunsATHE N PACCMOTPEHNE KOMIUIEKTA TOKYMEHTOB,
IPEICTABICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM NOKYMEHTOB JUIsl NMPENOCTaBICHUS MYHHMIUIIAJIBHOM YCIYTH 4Yepes
MOI] unu ypanennoe padouyee mecto MOLI.

3.3.1.1. 3asgBuTens (npeacTaBuTeNb 3aaBuTeNs) oopamaercs B MOL] ¢ 3anpocom o
MPEAOCTABICHUY MYHUIIMTAIBHON YCIYTH U MPECTaBIACT JOKYMEHThI B COOTBETCTBUU
C IyHKTOM 2.5 aJIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpueM 3asBICHUI:

onpeensieT npeaMeT oOpamieHus;

yJIOCTOBEPSIET TUYHOCTDH 3asBUTEJIS;

IPOBOAUT MPOBEPKY MOJHOMOUHUHN JIHIIA, MOJAIOLIET0 TOKYMEHTHI;

MPOBOJIUT TMPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
NyHKTE 2.5 aJIMUHUCTPATUBHOTO PETIIAMEHTA;

3aroJIHsAEeT 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MDII;

IIPH MPEOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJIMUHUCTPATUBHOTO
periaMenTta Ha OyMa)XHOM HOCHTEIe, OCYIIECTBIISIET CKAaHHUPOBAHHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue 3 AUUC MOI];

nepeaeT 3asiBUTENI0 Ha MPOBEPKY U MO CAHUE;

1ocJe MOANUCaHUs CKaHUPYeT noanucanHoe 3aspienue B ANC M®I];

sarpyxaeT B AUUC M®I] noxkyMeHTHI, NMpeCTaBICHHbBIE B 3JIEKTPOHHOU (dopme
WIM 3JEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
1eN0;

BO3BpaIlaeT NOAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3asBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: TOTOBOE K
OTIPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpapmnsieT makeT JOKYMEHTOB, PUHATHIX OT 3asIBUTEIIS
B Oprad B 3JIEKTpOHHOH ¢GopMe (B COCTaBe MAKETOB JJICKTPOHHBIX JIE) B TEUCHHUE
OJTHOTO pabodvero JHS CO JHS OOpalieHusl 3asBHUTENSI B CTPYKTYPHOE IMOpPA3CIICHUE
MOII.

Pe3ynbTaTamu BBINOJHEHUS] AMUHUCTPATUBHBIX MPOLEIYDP SBISIOTCSA: 3asiBJICHUE
U MaKeT JIOKYMEHTOB (AJIEKTPOHHOE Jei0), HampaBieHHble B OpraH, MmOCpeacTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJICHCTBHUSI.

3.3.2. Ilpuem nOKyMEHTOB Jisi TMPEAOCTABICHUS MYHHUIIUMIAILHON YCIyTH B
AEKTPOHHOU opMme uepe3 Pecrybnmkanckuii moprad.

3.3.2.1. 3asgBuTenp a1 MOJAYM 3aSBICHUS B JJIEKTPOHHOU (hOpME BBITOTHSICT
CIEIYIOIIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPU3AIIUIO;

OTKpPBIBAET (hOPMY JIEKTPOHHOTO 3asIBICHUS;

3anojiHgeT (GOopMy  BJIEKTPOHHOIO  3asiBJICHUS, BKJIOYAIONIYI0  CBEJICHMUS,
HEO0OXOMMBbIE U 00s13aTeNIbHBIC JIJIsl MPEIOCTABICHUSI MYHUIIMTIATBLHON yCIIYTH;



MPUKPEIUIAET JAOKYMEHTBbl B 3JIEKTPOHHOW (hOpME WM BJIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIE€HUS (MPpU HEOOXOAUMOCTH);

MOATBEPXKAAeT (PAKT O3HAKOMJIEHUS W COTJacusi C YCIOBUSIMU U MOPSIKOM
MPEIOCTAaBICHUS! MYHULMNAIBHOM YCIAYrM B 3JIEKTPOHHOW (QopMe (yCTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHUU B (POpME FIIEKTPOHHOTO 3asBJICHUS );

MOATBEPXKAAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBEIEHUW  (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIPABJISIET 3aMIOJHEHHOE AIEKTPOHHOE 3asBIeHUE (HAXKMMAeT COOTBETCTBYIOILYIO
KHOIIKY B (pOpMe AJIEKTPOHHOTO 3asBIICHHUS);

ANEKTPOHHOE 3asiBICHHUE TOJIMMCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSMHU ITYHKTA
2.5.3 aIMUHHUCTPATUBHOT'O PETJIAMEHTA;

NoJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUSI.

dopmaTHO-JIOTUYECKasi TpoBepKa cHOPMUPOBAHHOTO 3asIBJICHUS OCYILECTBIISAECTCS
MOCJIE 3aMOTHEHUS 3asIBUTENIEM KaXI0T0 U3 ToJIeH AIIeKTPOHHOM (opMbl 3asaBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3arllOJHEHHOTO TMOJs 3JEKTPOHHOW (OpMBI  3asiBICHUSA
3asIBUTENIb YBEIOMJISIETCSI O XapaKTepe BBISIBICHHON OIIMOKU U MOPSAKE €€ YCTpaHECHUS
NOCPEJCTBOM MH(GOPMAIIMOHHOTO COOOIIEHHUSI HETTOCPEICTBEHHO B AJIEKTPOHHOU (popme
3asIBIICHMS.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAaIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBINIOJIHEHHUS ~ aJIMUHHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
AJNIEKTPOHHOE [0, HampaBiieHHoe B OpraH MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOIO
B3aMMO/JICHCTBHSI.

3.3.3. PaccmoTpenune koMmIuiekTa JoKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHueM Hayaja BBINOJHEHUA AaIMUHUCTPATUBHON MPOLEAYPHI
ABIIACTCS TOCTYIUIGHWE 3asiBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

JlomKHOCTHBIM ~ UIIoM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJTHEHHE
aJIMAUHUCTPATUBHOW TMpPOLEAYpbl sABISCTCS Ccekperapb Mcmosikoma [ykasviearomcs
c8e0eHUsl 0 OOIHCHOCMHOM auye/(1anee - NOHKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM
JTIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Ciydae
oOparieHus 3asBUTEINS C 3asBiIeHneM B Oprau:

oIpesensieT npeaAMeT oOpalleHus;

YCTaHaBJIMBAET JINYHOCTH 3asBUTEIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHIA JTUIA, TOJAIOIIET0 JOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, POBEPKY COOTBETCTBUS MPECTABICHHBIX
JOKYMEHTOB YCTaHOBJIEHHBIM TpeOoBaHUsAM (Haauexamee oQOopMICHHE KOMUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOAYHUCTOK, MPHUIIHCOK, 3aYEPKHYTBHIX CIOB H
WHBIX HE OTOBOPEHHBIX HUCIPABICHUN);

3aMOJHSET  AJNEKTPOHHYIO  (opMy  3asBI€HUS B  aBTOMATU3UPOBAHHOM
MH(OPMAILMOHHON CHUCTEME, MpEJHA3HAYEHHON /i1 OKa3aHus TIOCYJapCTBEHHBIX H
MYHULUOAIBHBIX YCIIYT;



MIPU MPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aAMUHUCTPATUBHOTO
periiamMeHTa Ha OYMa)KHOM HOCHUTEJE, OCYIIECTBIISICT CKAaHUPOBAHHE MPEJICTABICHHBIX
JIOKYMEHTOB;

pacrieuaThIBaeT 3asiBJICHHUE;

nepeaeT 3asBUTEII0 Ha TIPOBEPKY U MOANMKUCAHNUE;

MocJie MOANMKUCAHUs CKAHUPYET MOJMUCAHHOE 3asIBJICHUE;

3arpyxaeT B aBTOMATHU3UPOBAHHYIO uH()OPMaIIMOHHYIO CUCTEMY,
MpeJHA3HAYCHHYIO 11 OKa3aHUsl TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX  yCIYT
JIOKYMEHTBI, TPEACTABICHHBIE B JJICKTPOHHOU ¢opMe WIM SIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMHUPYET IIEKTPOHHOE JEIIO;

BO3BpAIlla€T TMOJMUCAHHOE 3asBJICHUE W OPHUTMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIO PACTIMCKY B IIPUEME JIOKYMEHTOB.

B cnydae manuuusi OCHOBaHUM JJISI OTKa3a B MpHEME JTOKYMEHTOB JIOHKHOCTHOE
JUII0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEIOMJIACT 3asBUTEIS O HAJIUYHH
NPENSTCTBUI JIsl MpUeMa 3asBJICHUS W BO3BpAIlaeT €My JOKYMEHTBI C OOBSICHEHUEM
COJIepKaHMsI BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKa3a B IpUEME TJOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PACCMOTPEHHUE:

IPUCBAUBAET 3asBJICHUI0 HOMEP B COOTBETCTBHUU C HOMEHKJIATYPOU JIENT U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHMBIIME DJIEKTPOHHBIE J€Ja, B TOM YHCIE MPUIIOKECHHBIC
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOM (POpMe U AJEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

IpOBEPsiET KOMILIEKTHOCTh, YATAEMOCTb JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

poBepsieT COOJIIOJIEHUE YCIOBUM JEHCTBUTENBHOCTU DSJICKTPOHHOU IMOAIKCH,
NoCpe/ICTBOM oOpamienuss kK EgumHomy mopramy (B ciiydae, eciau 3asBUTEIEM
pEACTaBICHBI AIEKTPOHHBIE JIOKYMEHTHI, MOAMUCAHHBIE YCUJIEHHOM
KBATM(UITMPOBAHHOM JIEKTPOHHOM MOITHUCHIO).

IIpy HanMYuM OCHOBAHMM, IPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
perjiaMeHTa, TMOATrOTaBIMBACT IPOEKT peHieHUus 00 OTKa3e B IMpUeMe JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHONU YCITYTH.

B cnyuae, ecnm B pe3ynabTaTe NPOBEPKH YCUJIICHHOW KBaTU(DUIIMPOBAHHON
AJIIEKTPOHHOM TOAMKUCH BBISBICHO HECOONIOJICHHE YCIOBUN €€ JeHCTBUTEIHHOCTH,
MPOEKT pelIeHHs] 00 OTKa3ze JOJKEH CoJAepkaThb NMYyHKThl ctaTthu 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCTYKHIIA OCHOBAHUEM JJISI €70 IPUHSATHS.

[Ipoext pemenuss 00 OTKaze B MNpHeME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUSI MYHULIUITAIBHOW YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B clydae, eciu
OCHOBaHUS JJisI OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPETOCTABICHUS
MYHULIUMAIBHOW YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K TAKUM
JOKyMEHTaM, OCHOBAaHHUSl [JIi OTKa3a B MpUEME JOKYMEHTOB JOJDKHBI COAEPXKaTh
nHpOpMaLIMI0O O HAUMEHOBAHUU JTOKYMEHTOB (MH(OpMalMM, CBEICHUI), KOTOpPbIE HE
MpPEACTaBICHbI, COAEPXKAaT HEJOCTOBEpHble U (WJIM) NOPOTUBOPEUUBBLIE CBEICHMUS,
opopMIIeHbl C HapyUIEHHEM YCTAaHOBJICHHBIX TpeOOBaHUM), HamNpaBisieTCs Ha
COTJIACOBAaHME B YCTAHOBJICHHOM TMOPSAJAKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYyMEHTO000pOTAa.



CornacoBaHue MPOEKTa pelIeHnus 00 0TKa3e B IpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPEJOCTABICHHUS MYHULMIAIBHOM  YCIyTH, OCYIIECTBISAETCA B  TMOpPSIKE,
IIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHCTPATUBHOTO PETIAMEHTA.

B cnydae oOTCyTCTBHST OCHOBAaHMM Il OTKa3a B IPUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX MNYHKTOM 2.7.1 aJIMHMHHCTPATUBHOI'O pErjlaMeHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B T€YEHUE OAHOro padoyero AHS CO JHS
MOCTYIUICHUSI 3a8BJICHUS, HAINPABISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJIEHUE O TOCTYIUICHUH 3asBJICHUS, COJIEpKallee BXOASIIUNA PEerucTparioOHHBINA
HOMEp 3asiBICHMSI, AaTy MOJy4YyeHUs 3asBIICHUS, INEPEUCHb HAaUMEHOBaHUU (ailios,
NPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy NOJy4YeHHUs pe3yJibTaTa MYHHIIMHAIbHOU
YCIIyTH.

3.3.3.4. Hcnonuenue mnpoueayp, ykKaszaHHbiXx B myHkrax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOIO  perjiamMeHTa, MpH HAJIMYUKM TEXHUYECKOM  BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXHUME C UCIOJIb30BAHMEM aBTOMATHU3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMbI, MpEeIHAa3HAYCHHOW /JIg OKa3aHUs TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTHUBHbIE MPOLENYPHl, YCTaHABIMBAaeMble NyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTa, BBIMOJHAIOTCS B T€UEHUE OJHOTO pabodero AHS CO
JTHSI TOCTYIUUICHUS 3asBJIICHUSI HA pACCMOTPEHHUE.

Pe3ynpTaTamMu BBITIOJIHEHUS] aJIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JIOKYMEHTOB MJIM IPOEKT pelleHuss 00 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHUS] MyHUIIUIIAIBHON YCIIYTH.

3.4. HanpaprieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIINE B
NPEIOCTaBICHUN MYHUIIMITAIBHON yCIyTU

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOM MpOLEAYPHI
ABIIACTCS TOJYy4YEHUE JODKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJTHEHUE aJIMHUHUCTPATUBHOM MPOLEAYPHI, OT TOJDKHOCTHOrO Juiia (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHHE
aIMUHHUCTPATUBHON MPOLEAYPHI, SBISETCA cekpemaps HlcnoanumenvHo2o xomumema
Koprnoyxoseckozo cenvckoeo nocenenus Polono-Crob6o0ckoeo MyHUYUNANbHO2O PAliOHA
Pecnybonuxku Tamapcman/ykazviearomes ceedenusi 0 OO0INCHOCMHOM Juye/(nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAaIpaBJICHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJIBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIPABJIIEHUE MEKBEIOMCTBEHHBIX
3ampocoB, (GOPMHUPYET W HANPABISIET B JJIEKTPOHHOW (OpME MOCPEACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBUSA (MPU OTCYTCTBUU TEXHHUYECKOUN
BO3MOXXHOCTH — WHBIMH CIIOCOOAaMH) 3ampoChl O TMPEAOCTABICHUU JOKYMEHTOB H
CBEJICHUM, PETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHHUCTPATUBHOTO PErIaMEHTa.

AJIMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MMYHKTOM,
BBITIOJIHSIIOTCS B JICHb NMPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINOJHEHHS ~ aJMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HalpaBJICHHblE B OpraHbl BiacTH W (WJIU) MOABEJOMCTBEHHBIE OpraHaM BJacTH
OpraHu3aIuu 3aIpOChI.



3.4.3. CnenuanucThl  TMOCTAaBIIMKOB  JAHHBIX HAa  OCHOBAaHMM  3aIpPOCOB,
MOCTYIUBILIKUX YEpe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJEHCTBUSA,
MPENIOCTABISAIOT  3alpalliBaeMble JTOKYMEHTbl (MH()OpMALWIO) WM HaNpaBIIOT
yBeJIOMJICHHUS 00 OTCYTCTBUU JOKyMeHTa W (Wiau) HMH(OpMaIM, HEOOXOIUMBIX JIJIst
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIYTH (Jlajiee — yBeJOMJIEHHE 00 OTKase).

AJIMUHUCTpPATUBHBIE NPOUEAYpPbI, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITNIOJIHSAIOTCS. B TEYEHUE TPEX JAHEH O JHSA MOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3arpoca
B OpPraH WIW OPraHu3aluio, MPeJOCTABISIIONME JOKYMEHT U UH()OpPMALUIO, €CI UHbIE
CPOKM TMOATOTOBKM M HANpaBJIEHUS OTBETa Ha MEXBEAOMCTBEHHbIH 3alpoc He
YCTaHOBNEHbl  (elnepanbHbIMU  3aKOHAMM, TPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepann M NPUHATHIMU B COOTBETCTBUU C (efepajbHBIMH 3aKOHAMU
HOPMAaTUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

PesynpraTamMu  BBINOJHEHHUSI ~ aJIMMHHMCTPATUBHBIX  MPOLEAYp  SIBISIIOTCSA:
JOKYMEHTBI (CBEIECHUS), HEOOXOAMMBIE ISl MPEIOCTaBICHUS MYHHMIMIAIbHON YCIIYTH,
160 yBeJoMIIeHHEe 00 0TKa3e, HallpaBJjeHHBIEC TOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPABJICHUE MEXKBEIOMCTBEHHBIX
3aMpoCoB:

NoJIydaeT 3amnpallivBaeMble 4Yepe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBUS  JIOKYMEHTHl  (CBENIEHHS), HEOOXOIUMblEe JJIA MpPEeJAOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, MO0 yBelnOMJIEHHE 00 OTKa3ze MpH OTCYTCTBUU JOKYMEHTa M
(wn) uapopmauu;

IpU HAJIMYMK OCHOBAHUM, MPETyCMOTPEHHBIX MYHKTOM 2.7.1 aMUHUCTPATUBHOTO
perjiiaMeHTa, TMOATrOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B MpUeMe JIOKYMEHTOB,
HEOOXOUMBIX VISl IPEIOCTABICHHS] MyHUIIMITAIbHON YCIYTH.

[IpoekT pemeHuss o0 oOTkaze B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHHUS MYHUIIMIIATBLHON YCIYTH, C YKa3aHUEM MPUYWH OTKa3a (B ciIyyae, eciiu
OCHOBaHUS JJIS OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, CBSI3aHbI C HAPYIICHHUEM YCTAaHOBIICHHBIX TPEOOBAHUN K TaAKUM
JOKyMEHTaM, OCHOBaHHUSI JUIsl OTKa3a B IMpHUEME JOKYMEHTOB JOJKHBI COJIEpP>KaTh
uHPOpPMAIMI0O O HAaWUMEHOBAaHUM JIOKYMEHTOB (MH(pOpMaluHU, CBEIEHHUM), KOTOpbIE HE
IIPEICTABIIEHbl, COJAEpPXKAaT HEAOCTOBEpPHbIE M (WIM) HPOTHBOPEUYUBBHIE CBEJICHUS,
oopmileHBl C HapylIeHHEM YyCTaHOBJCHHBIX TpeOOBaHMIi), HampaBiseTcs Ha
COIJIaCOBAHME B YCTAHOBJIIEHHOM IIOPSJIKE IIOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JTIOKyMEHTO000pOoTA.

CornacoBaHue MmpoeKTa pemeHus: 00 0TKasze B MpUeMe T0KyMEHTOB, HEOOXOAMMBIX
JUISL  TPEJOCTABICHHUS MYHHULMIAIBHOM  YCIyTH, OCYIIECTBISE€TCI B  IMOPSAIKE,
MNPEeTyCMOTPEHHOM MYHKTOM 3.5.3 aAMHUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSFOTCS B IEHB MOJYYEHUS CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTamMu BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: JOKYMEHTBI
(cBenenus), HEOOXOAUMBIE JUIsI NPENOCTABICHHS MYHULUINAIBHOM YCIYTH, NPOEKT
pemieHust o0 OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEIOCTaBICHUS
MYHHULUITAIBHON YCIIYTH.



3.4.5. Hcnonnenue mnpoueayp, YyKazaHHbIX B mnOyHkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pErjlaMeHTa, MpU HAJIMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXUME C UCIOJIb30BAHHMEM aBTOMATU3MPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MpPEAHA3HAYEHHOW IS OKa3aHUs TOCYIapCTBEHHBIX U
MYHUIMOAIBHBIX YCIAYr, B TOM YHCIE C MOMEHTAa pErucTpaluy 3asiBICHUS B
COOTBETCTBHHM C MYHKTOM 2.13 aIMUHHCTPATUBHOTO PETJIAMEHTA.

3.4.6. MaxkcuMaJIbHBIA CPOK BBINOJHEHHUS AJIMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHbIX B MYyHKTE 3.4 aJMUHUCTPATUBHOI'O pPErjaMeHTa, COCTABISIET TpU padOuMX
THSL.

3.5. IloaroroBka pe3ysibTaTa MyHULIMIIAIIBHOW YCIYTH

3.5.1. OcHoBaHuWeM Hauajia BBINIOJIHEHUS AJMHUHUCTPATUBHON TMPOIIEAYPHI
SIBJISIETCSL TIOCTYIUICHHWE OT JIOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAIpaBIICHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB  (CBEJCHHUM), HEOOXOAMMBIX  JJIst
IPEIOCTABICHUS MYHUIIUTIAIIBHOW YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHUE aIMUHHCTPATHBHOMN
IPOIICAYPHI, ABISCTCS ceKpeTaph Vcnonkoma /ykazvlearomesi ceedenust 0 00NN CHOCTHOM
nuye/ (mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJIMOTOBKY pe3yJibTaTa
IPEIOCTABICHUS! MYHULIUTIATBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTara
IPEAOCTABICHUS MYHULIMTIIATBHON YCIIYTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIA KOMILUIEKT JOKYMEHTOB, HEOOXOIWMBIX MJis
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

OpU BBIABICHUM OCHOBAHWM [JI1 OTKa3a B NPEJOCTABICHUM MYHULHUNAIbHOMN
YCIIYTH, YKa3aHHbIX B MyHKTE 2.8.2 aJAMUHUCTPATUBHOIO PErJaMEHTa, MOATrOTaBIUBAET
IPOEKT PEIIeHHs 00 0TKa3e B MPEAOCTABICHUNA MYHUIIUTIATBHON YCIYTH;

B CJIy4yae OTCYTCTBUSI OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUN MYHULIMIAIbHOM
YCIIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, 10 UTOram
pPacCMOTpEHHUsI JTOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEAOCTaBICHUS MYHHUIIUIATHHOM
YCIIYTH, TOATOTABIUBAET MIPOEKT pe3yJibTaTa MIPEeAOCTABICHUS MYHULIMTIATBHON yCIIYTU B
COOTBETCTBUM C ToANYyHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIaMEHTa;

HaIpaBJiIeT MOATrOTOBJICHHBIN MPOEKT pe3yibTarta MPEeAOCTaABICHUS
MYHULIUNIAIIBHOM YCIIYTM Ha COTJIACOBAHHME B YCTAHOBJIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO paboyero JHs.

Pe3ynbTaTamMu BBINOJHEHUS] AAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: MPOEKT
peuieHns 00 0TKa3e B MPEAOCTaBICHUN MYHUIIMIAIBHON YCIIYTH, CIPaBKU (BBIITUCKH ).

3.5.3. CornacoBanve ¢ MOJNHUCAHUE TMPOEKTA pe3yJbTara MPEJOCTaBICHUS
MYHULUMAIBHOM  yCIyru (majgee — TMPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO MOJIPA3ACIC€HUsI, OTBETCTBEHHOIO 3a MOJATOTOBKY
pe3ysibTaTa MYHUUHNAJIBHOW  yciyru, 3amecturenieM  PykoBogutens  Oprana,
PykoBonurenem Oprana.

[ToaroToBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHusl, BO3BpAIaloTCs Ha



I0pabOTKy JMILY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJbTaTa MyHUIIMIAIbHONU YCIYTH.
[locne ycTpaHeHMs 3aMe€YaHU MPOEKTHl JOKYMEHTOB IOBTOPHO MEpEeAaroTcs s
COTJIaCOBAHMS M MOJMUCAHUS.

PykoBoautens OpraHa mpu paccCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSIET
cOOJII0/IeHNEe aIMUHUCTPATUBHOTO PErJIaMEHTa IOKHOCTHBIMU JuiiaMu Oprana B 4acTu
CPOKOB BBIMIOJIHEHUS] aJMHHUCTPATUBHBIX MPOLEAYP, HX IOCIEIO0BATEIBHOCTH H
MOJIHOTHI, HAJMYMUS COTJACOBAaHMM YINOJHOMOYEHHBIX JIOJDKHOCTHBIX Jul OpraHa B
CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

B caywyae BbISIBIGHMS ~ HapylleHHWHd B YacTH  CPOKOB  BBIIIOJIHEHHMS
aMUHUCTPATUBHBIX MTPOLEAYpP, HUX TMOCIEIOBATEIBHOCTH W MOJHOTH PykoBoauTelnb
Oprana UHULIUMUPYET IPUBJICUEHUE K OTBETCTBEHHOCTH JIUII, AOMYCTUBUINX HAPYILIEHUS,
B COOTBETCTBHUHM C IIYHKTOM 4.3 aIMUHUCTPATUBHOT'O periaMeHTa.

AJMUHHUCTPATUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIC HACTOSIIIUM IMYHKTOM,
BBITIOJHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpTaTamMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: pEIICHUE
00 OTKa3ze B MpHeMe JOKYMEHTOB HEOOXOAMMBIX JJIS MPEJOCTABICHUS MYHUIIMIATIbHOU
yCIyTH, pelieHre 00 OoTKa3e B MPEJOCTABICHUM MYHUIUIAIBLHOW YCIyru, CIpaBKa
(BBIMKCKA).

3.5.4. HcnonHeHnue mpouenyp, yKazaHHbIX B TnyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjiamMeHTa, MpH HAJIMYUM TEXHUYECKOM  BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXHUME C UCIOJBb30BAHUEM ABTOMATU3UPOBAHHOMN
MH(GOPMAIIMOHHON CHUCTEMBbI, MpEeIHAa3HAYCHHOW MJIg OKa3aHUs TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT.

MakcuMallbHBIN CPOK BBITIOTHEHHS aJIMUHUCTPATUBHBIX MPOIEAYDP, YKA3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETJaMEHTa, COCTABIIAECT OJNH pabounil JEHb.

3.6. Briaua (HampaBiieHHE) 3asiBUTEINIO Pe3yabTaTa MyHUITUTAIBHONW YCIIYTH

3.6.1. OcHoBaHHMEM Hauajla BBIIOJIHEHUS AJMUHUCTPATUBHOW MPOLEIYpPbI
ABJISIETCS  TIOJIy4YEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a  BBIIIOJHEHUE
aIMUHHUCTPATUBHON MpOLEAYpPHl, ITOKYMEHTa, MOATBEPKIAIOMIET0 MPEIOCTaBICHUE
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE AJMUHHCTPATHUBHOMN
MpoLeaAyphl, sABIsSETCs cekperapp Mcnoiakoma lykazvigaromes  ceedenus o
oomicHocmuom  auyel(manee - JOJDKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a BBIIAUY
(HampaBieHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a BbIIady (HampaBlicHHC)
JTOKYMEHTOB:

o0ecreunBaeT PEruCTPalvi0 U BHECEHUE CBEICHUN O Pe3yJIbTaTe MPEOCTABICHHUS
MYHULIUMAIBHOW YCIYTU B MOJCUCTEMY BEACHUS JOKYMEHTAllMM aBTOMATHU3UPOBAHHOMN
MH(QOPMALIMOHHOW CHCTEMBI, MPEIHA3HAYEHHOW JMJisi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT;

M3BEUIAET 3asiBUTENS (€r0 MPEJICTaBUTENSI) CIIOCOOOM, YKa3aHHBIM B 3asiBIICHUH, O
pe3yibTaTte MNpelOoCTaBICHUS] MYHUIIMOAIBHON YCIYrM MU O BO3MOKHOCTH MOJYy4ECHUS
pe3yJibTaTa MpeI0CTABIECHNUS MyHUIIUITAIbHOM ycinyru B Oprane v B MOL.



HNcnonnenne  mpouenyp  NpU  HaIMYMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIIIETCS. B AaBTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM ABTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MpPEAHA3HAYEHHOW I OKa3aHUs TOCYIapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

AIMHAHHMCTPATUBHBIE NPOLEAYPBl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBINIOJIHSAIOTCSL B TEYEHHE OJHOro pabodero JHSA CO JHA NOJANUCAHUA JOKYMEHTa,
SBJISIIOLLETOCS pe3yabTaToM IPEAOCTABICHUS MYHHULUTATBHON YCIIYTH,
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

PesynbraTamMmym  BBINOJHEHHMS ~ aAMHHUCTPATUBHBIX  IPOLEAYpP  SBISIOTCS:
pa3MENIEHUE CBEACHUN O pe3ysibTaTe MpPEJOCTaBICHUS MYHUUMUIIAJBbHOW YCIYyTH B
MH(GOPMAIIMOHHBIX CUCTEMAaX, U3BEIEHUE 3asiBUTENS (€ro MpeICTaBUTENSA) O Pe3ysibTare
pEeIOCTaBICHHUS MyHUIIUTAIBHON YCIYTH U CIOCO0AX €ro MOJIy4eHHUS.

3.6.3. Tlopsmox Bbmaud  (HampaBiIeHHs])  pe3ysibTaTa  MPEeAOCTaBIICHUS
MYHHULUIAIBHON YCIYTHU:

3.6.3.1. Ilpu oOpaieHun 3asiBUTENS 32 PE3yJIbTaTOM MYHUILMIAIBHON YCIyTrHd B
ML, pabotauk M®IL] BbIaeT 3a4BUTENIO PE3YJIHTAT MYHUIIMITAIBHON YCIYTH B popMme
SK3EMIUISIpa 3JEKTPOHHOIO JIOKYMEHTa Ha OymakHoM Hocuteine. [lo TpebGoBaHuio
3asIBUTENISI BMECTE C DK3EMIUIIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTEJIE
€My NPEAOCTABISETCA JK3EMIUISIP JJIEKTPOHHOTO JOKYMEHTAa MYTEM €ro 3alucu Ha
CbEMHBIM HOCUTENb WHGOPMAIIMM WJIM HaNpaBlICHUS SK3EMIUISIpa AIIEKTPOHHOTO
JOKyMEHTa IO JJIEKTPOHHON mouTe B ajapec 3asBuTens. llpu 3amucu Ha ChEMHBIN
HOCHUTENb MH(POPMAIIMKU WIM HANPAaBICHUHM SK3EMIUISIpPA JIEKTPOHHOTO TOKYMEHTa, Ha
OCHOBE KOTOPOTI'O COCTaBJEH OHK3EMIUISIp SJEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM
HOCHUTENE, MO AJIEKTPOHHOM MOYTE€ HAECHTUYHOCTh TAKOTO AK3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMILIAPY AJIEKTPOHHOTO JOKyMEHTa Ha OyMa)kHOM HOCHUTENE 3aBepsieTcs
YIIOJTHOMOYEHHBIM COTPYAHHKOM C HCIOJIb30BAaHUEM YCWJICHHOW KBATU(UIIMPOBAHHOM
BJIEKTPOHHOM TOJIITUCH.

AIMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM IMYHKTOM,
BBITIOJHSIOTCSI B TIOPAJIKE OYEPEAHOCTH, B JIEHb NPHUOBITUS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

Pe3synbratamMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SABISAIOTCS: (QUKCAIH
dakTa BbIIAUM pe3ynbTaTa MPEOCTaBICHUS MyHUIUMNaIbHOW ycayru B AUC MOI],
pe3yabpTaT NpeaOCTaBICHNAS MYHUIUIIAIBHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENS 3a PE3yIbTATOM MYHHUIIUNAIBHOW YCIYTH
yepe3 PecnyOnukaHCKuii mopTan 3asBUTENI0 B JIMYHBIH KaOMHET aBTOMATHYECKH
HaIlpaBJISIETCSl  AJEKTPOHHBIA ~ 00pa3  JAOKYMEHTA,  SBISIIOLIETOCS  pe3ylbTaTOM

MIPEIOCTABIICHUS MYHHIUITAIIBHON YCIYTH, MOAITACAHHBIN YCUJICHHOMN
KBUTH(DUITUPOBAHHON SJIEKTPOHHOU MOJIUCHI0 YIIOTHOMOYEHHOTO JTOJDKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCSL B JIGHb MOAMUCAHUSA JOKYMEHTa, MOATBEPKIAIONIEr0 MPEeJA0CTABICHUE
(0TKa3 B MpPeNOCTaBICHUU) MYHUIIMNIATBHON YCIYTH, YIOJHOMOYEHHBIM JTOTKHOCTHBIM
muuoM Oprana (Oprasom).

PesynbTaTamMu  BBINOJHEHHS ~ aJMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaBiieHHe (IpeoCcTaBiIeHUE) C HCHoJib3oBaHueM PecnyOiMkaHCKOro mopTaja



3asIBUTENIO JOKYMEHTA, MOATBEPKIAI0IIEr0 IPEeI0CTaBICHIUE MyHUIIMIAIBHONW YCIYyTrH (B
TOM YHMCJIE OTKA3 B MPEAOCTABIECHUN MYHULIUIIAIBHON YCIyTH).

3.6.3.3. Ilpu oOpaieHun 3asiBUTENS 33 PE3yJbTATOM MYHHULMIAJIBHON YCIyrd B
OpraH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HampaBJi€HHE) JTOKYMEHTOB,
BBIJIAET 3asBUTENIO pe3yibTaT MyHUUUNadbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE C DK3EMIULIPOM 2JIEKTPOHHOIO JIOKyMEHTa Ha OyMaXHOM HOCHUTENE €My
MIPEIOCTABISAETCS IK3EMIUISIP AIEKTPOHHOI'O JTOKYMEHTa MYTEM €ro 3alich Ha ChbeMHBIN
HOCHUTENIb MH(OpMAUu WIM HalpaBlIEHUs SK3EMIUIIpa 3JEKTPOHHOIO JOKYMEHTa IO
JIEKTPOHHOH MOYTE B apEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIE NPOLEIYpPHl, YCTAHABIMBAEMbIE€ HACTOSIIMM IYHKTOM,
OCYHIECTBIISIFOTCS B MOPSJIKE OYEPEAHOCTHU, B A€Hb MPUOBITUS 3asIBUTENSI B COOTBETCTBUU
c [IpaBusiamMu BHYTpEHHETO TPYJAOBOro pacnopsaka Opraxa.

Pe3ynpTaToOM BBINOJHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: (PUKCALIMS
¢akta  BbIAAYM  pe3ysbTaTa  MPEAOCTABIEHUS  MYHUIMIAIBHOM  YyCIYyrd B
aBTOMATU3WPOBAaHHOW HWH(OPMAIMOHHOW CHCTEME, MpPEeJHA3HAYEHHOM IS OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.7. UcnipaBieHrne TEXHUYECKUX OMMUO0K

3.7.1. B cinyuae oOHapyKEeHUSI TEXHUYECKON OIIMOKU B IOKYMEHTE, SIBJISIOIIEMCSI
pEe3yAbTaTOM MYHULIMTIAIBHOMN YCIIYTH, 3aABUTENb HarpasisieT B Opra:

3asBieHHe OO0 WCHpaBIEHUHM TEXHUYECKOM omulOku (mpunoxkenne Ne 5 K
HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAHHBIA 3asgBUTEII0 KaK pe3yJbTaT MYHHUIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMNOKa;

JOKYMEHTBI, MMEIOIINE IOPUANYECKYIO CHITy, CBUACTEIbCTBYIOIIME O HATUYUHU
TEXHUYECKOU OIIMOKH.

3asBieHre 00 MCIPABICHUH TEXHUYECKOW OIMMOKH B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCSI PE3YJIbTaTOM MYHHIIMIAIBHON YCIIYTH, MOAAETCS 3asiBUTEIIEM
(YIIOJTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTHpaBICHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOW TMOYTHI), JUO0 depe3 PecrmyOnukaHCKMA TOpTanm WA
MOII.

3.7.2. JIOmKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIECTBIIAECT
MIpUEM 3asiBJICHUS 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU, PETHCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U MEPEaeT UX JOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
BBITIOJIHSIOTCS] B TEYEHHUE OJTHOTO paboyero AHS C JaThl pETUCTPALIUU 3asIBICHMUS.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIIOTCS: IPUHATOE U
3apEerucTpUpPOBAHHOE 3asIBJICHHE, HAITPABJIECHHOE HA pACCMOTPEHHE JOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKY JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI M B IEJISIX BHECEHUS WCIPABICHUH B JOKYMEHT,
SBJISIIOLLUNCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH, OCYIIECTBISET
MpOLEAYPhl, MPEIYyCMOTPEHHBbIE IMYHKTOM 3.5 aJAMUHUCTPATUBHOIO perjiaMeHTa, u



BBIIACT HCIPABICHHBIM JOKYMEHT 3asBHUTEN0 (YIIOTHOMOYEHHOMY IMPEACTABUTEIIO)
JUYHO TIOJ POCTHHCH C HM3BATHEM Yy 3asgBUTENs (YIOJHOMOYEHHOTO MPEICTABUTEIS)
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPIKHUTCS TeXHUYECKast ONIMOKA, MJIA HAIIPABJISIET B
aZpec 3asBUTENS MOYTOBBIM OTIPABJICHUEM (ITOCPEICTBOM SJIEKTPOHHON ITOYTHI) MMUCHMO
O BO3MOKHOCTH TIOJYYCHHsI JIOKYMEHTa IpH TpenocTaBieHnd B OpraH opuruHaia
JTOKYMEHTA, B KOTOPOM COACPIKUTCS TEXHUYECKas OIIMOKa.

AJMUHUCTpPATHBHBIC TPOLEAYPHl, YCTAHABIMBACMBbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUCHHE IBYX pabodyMx JHEH mociie OOHapyKEeHHUS TEeXHUYECKOMH
OMMOKM WM TIONYyYEeHUs OT JIO00TO 3aWHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JOTYIIIEHHOU OIITHNOKE.

Pe3ynpTaTamMu BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYD SBISIOTCS : BBIAAHHBINA
(HampaBJICHHBIH ) 3aABUTEITIO JOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIS 32 MPeAOCTABJIEHUEM MYHUIUNIAIbHOM
yCIyru

4.1. TlopsioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMHU TTOJ0KEHUN aIMUHUCTPATUBHOTO pEriaMeHTa
Y MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIUTIATBHON YCIYTH, a TAK)Ke MPUHATUEM UMH PEIICHUH

KoHTponb 32 MOJHOTON M KAa4yeCTBOM IPENOCTABICHHUS MYHULIMNAIBHOW YCIyrU
BKJIIOUaeT B ceOs BBISBICHUE U YCTpaHEHHE HApYIICHWH MpaB 3asBUTENIEH, IPOBEICHUE
IPOBEPOK  COOJIIOJIEHUS  MPOILEAYyp MPEJOCTABICHUS MYHUIMIAIBHOW  YCIYTH,
MOJICOTOBKY pEIIeHM Ha JercTBUs (Oe3/elicTBUEe) JOMKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYTPaBJIEHUS.

dopmMaMu KOHTPOJIA 3a COOJIIOJICHUEM MCTIOTHEHUS a]MUHUCTPATUBHBIX MTPOLIETYP
SABJISIIOTCS:

1) mpoBepka © COIJIACOBAaHHUE TMPOCKTOB JOKYMCHTOB [0 MPEIOCTABICHUIO
MYHULUNAIBHOW YCIYTH;

2) TIPOBOJTUMBIC B YCTaHOBJIEHHOM MOPSJKE IIPOBEPKHU BEJICHUS
JEJIONTPOU3BOJICTBA;

3) IpoBeicHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJBHBIX IMPOBEPOK COOIIOICHISI
MPOLEIYP NPEAOCTABICHNS MyHULIMIIATBHOW YCIIYTH.

B memsax Tekylmero KOHTPOJ HCHOJIB3YIOTCA CBEACHHUS, HMEIOIIHUECS B
ANEKTPOHHON 0a3e MaHHBIX, CIy)XKeOHass KOPPECHOHIICHIIUS, YCTHAas W THUCHMEHHAS
uH(pOopMaIs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BBITTOJIHEHHE aIMUHUACTPATUBHBIX
MPOLENYD, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JIns ocymecTBiIEHHsT KOHTPOJIA 32 COBEPLUICHUEM JEHUCTBUU MPU MPEIOCTABICHUN
MYHHULMIIAJIBHON YCIYIM W IPHUHITAH PEIICHUN PYKOBOJMUTEIID OpraHa MECTHOrO
CaMOYITPaBJIICHUA  NPEACTABISIIOTCA  COPAaBKM O  pe3yJbTaTax  IpPEeaOoCTaBIICHUSA
MYHHUIUITAIBHON YCIIYTH.

O cnyyasix ¥ IpUYMHAX HAPYLICHUSI CPOKOB, MOCIENOBATEIBHOCTU U COAEPIKAHUS
aIMUHUCTPATUBHBIX TMPOUEAYP MAOKHOCTHBIE JIMIIA HEMEIJIEHHO WHPOPMUPYIOT



PYKOBOIAMTENS OpraHa, NpPEAOCTABISAIOIIETO MYHULMNAIBHYIO YCIYTYy, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIIEHU.

Texymuit  KOHTpPOJAb 3a  COOJIOJICHHEM  MOCJIEAOBATEIBLHOCTH  JEHUCTBHIA,
ONPEAECIEHHBIX aIMUHUCTPATUBHBIMH poLEeaypaMu o MPEIOCTABICHUIO
MYHUIUTIAIBHON  YCIIYTH, OCYIIECTBJISIETCS 3aMECTUTEIEM PYKOBOJWTENS OpraHa
MECTHOTO  CaMOYTMpAaBJICHUS, OTBETCTBEHHBIM 32  OpTraHu3aluil  paboThl IO
MPEAOCTABICHUIO MYHHUIMIIAJIBHON YCIIYIM, HAa4aJbHUKOM OTAENA, OCYIIECTBIISIOLIETO
OpraHU3aIIo0 padOThI MO MPETOCTABICHUI0 MYHUIIUTTAIIBHON YCITYTH.

[lepeyeHb  AOJDKHOCTHBIX  JIMI, OCYILIECTBISIONIMX  TEKYIIMHA  KOHTPOJb,
YCTAHABJIUBAECTCA TMOJIOKECHUSIMU O CTPYKTYPHBIX MOJPA3JAEICHUSIX OpraHa MECTHOrO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. HOpHI[OK U ICPUOANIHOCTD OCYHICCTBIICHUSA TINIAHOBBIX M BHCIINIAHOBBIX ITPOBCPOK
IMOJIHOTBHI 1 Ka4CCTBA MPCAOCTABIICHUA MyHHHHHaHBHOﬁ YCIIyIru, B TOM YHUCJIC ITOPAJOK U
(1)OpMI)I KOHTPOJIA 3a MOJHOTON M KaUeCTBOM MpeaoCTAaBJICHUA MYHHHHHaHBHOﬁ YCIIyru

4.2.1. KoHTpoJIb 32 MOJHOTON M KAYECTBOM MPEAOCTABICHUS MyHHUIIUIAIBHON
YCIIYTHU OCYILECTBIIsIETCA B popMax:

1) mpoBeneHus NpoBEPOK;

2) paccMOTpeHus *Kano0 3asBuTesel Ha neicTBus (6e3neiictBue) Oprana, a Takxke
UX TOJPKHOCTHBIX JIML, MyYHULUTTAJIBHBIX CITYKallHX.

4.2.2. B uenax ocylecTBICHUSI KOHTPOJIS 3 MOJHOTON U KaueCTBOM
PEAOCTABICHUS MYHULIMIAIBHON YCIYyTH IPOBOJATCS TUIAHOBBIE M BHEILJIAHOBBIE
npoBepku. [TopsaoK U MEpUOANYHOCTh OCYILIECTBICHUS TJIaHOBBIX MPOBEPOK
yCTaHaBJIMBaeTCs TuIaHoM paboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaTLCS BCeE
BOIIPOCHI, CBSI3aHHBIE C MPEOCTABICHUEM MYHULIUIIAIBHOW YCIYTH (KOMIUIEKCHbBIE
IPOBEPKU), WU OTIEIbHBINA BOIPOC, CBI3aHHBIN C IPEJOCTABICHUEM MYHHUIIUIAIbHON
yCIIyTH (TemaTuueckue npoepku). [IpoBepka Takke MOXKET MPOBOAUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHem1aHOBbIE TPOBEPKHU MPOBOJISITCS B CBSI3U C MPOBEPKOM yCTpaHECHUS
paHee BBIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PErJIAMEHTA, a TAKXKE B CIIy4yae
MOJIy4eHHMsI 5kaio0 3asBuTeseil Ha neiictBus (O6e3aeiictBue) OpraHa, a TaKkKe UX
JOJKHOCTHBIX JIMI, MyHUIIUIATBHBIX CITYyKaIUX.

4.2.4. Pe3ynbTathl mpoBepKu 0GOPMIISIIOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJI0KEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIUI OpPTraHa, MPe10CTaBIAIONIEr0 MyHUIIUTATbHYIO
YCIIYTY, 32 pEIICHUs U AeUCTBHs (0e3/1eiCTBHE), MPUHIUMAEMBbIE (OCYIIECTBIISIEMbIE) HMHU
B XOJI€ MPEOCTABICHNS] MyHUIIUIIAIbHOW YCIyTH

[To pe3ynbTaTamM MpPOBEICHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HAPYLICHUW IpaB
3asBUTEJIEM BUHOBHBIE JIAIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTeNbcTBOM Poccuiickoit denepannu.



PykoBoauTenb opraHa MECTHOI'O CaMOYIpPaBJI€HUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoautenp (3aMecTUTENb PYKOBOAMUTENS) CTPYKTYPHOTO MOJPA3ACICHUS
opraHa MECTHOT'O CaMOYMPABJIEHHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HMJIN)
HEHaJIJIe)Kalee BbITIOJIHEHUE aJIMUHHUCTPATUBHBIX JCHCTBUN, YKa3aHHBIX B paszjieine 3
aJMUHUCTPATUBHOTO pPErjiaMeHTa.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMIIAJIBHBIE CIY>KaIllUe 32 PEIICHUS U JEeHCTBUS
(6e3nelicTBue), TNpuUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJI€  MPEIOCTaBICHUS
MYHULIUTTAIBHOW YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM
TOPSIJIKE.

4.4. TTonoxxeHusi, XapakTEPU3YIOIIHe TPeOOBAHUS K MOPSAJKY U opMaM KOHTPOJIA 3a
IIPEIOCTABICHUEM MYHULIMITAJIBHOW YCIIYTH, B TOM YUCIIE CO CTOPOHBI IPaX/I1aH, UX
00beIMHEHUN U OpraHu3aIui

KonTtpons 3a mpenocTaBiieHHEM MyHUIIUTIATBHOW YCIIYTH CO CTOPOHBI TPaXKIaH, UX
OoObEIMHEHUN U OpraHu3alui, OCYIIECTBISETCS  IMOCPEICTBOM  OTKPBITOCTH
NEATeIbHOCTH ~ OpraHa  MECTHOTO  CaMOYMpAaBJICHUS  TPU  NPEJIOCTABICHUU
MYHUIIATIAIBHON YCIIYTH, TTOJTYyYeHUs TTOJTHOM, aKTyadbHON M JOCTOBEPHOM MH(MOpMALINU
0 TOPSJKE MPEIOCTaBICHUS MYHMIIUTIATBHONW YCIYTM W BO3MOXHOCTH JIOCYIAEOHOTO
paccMoTpeHusi oOpaieHuit (3kanmo0) B mpolecce MPeAOCTaBICHUS MYHHUIUIATbHOM

YCITYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TeCTBU
(0e3neiicTBUS) OpraHa, NpeJ0CTABISIOIIET0 MYHHIMIIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3aNuii, ykasanHubix B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-P3, a tTak:ke UX J0JKHOCTHBIX JIMI, MyHUITANIAIbHBIX
CJIy:Kalmux, pa0OTHUKOB

5.1. 3agBuUTENM UMEIOT MPABO HAa 00XKAJIOBAHHUE B JOCY/IEOHOM TOPSIKE PEIICHHMA
u neiictBuii (Oe3dedCTBUSI) OpraHa, MPEAOCTaBISIIONIET0 MYHULHUNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, MNPEeJOCTaBISIONIEr0  MYHHUIMNAIBHYIO  YCIYTY,
MYHULIUMAIIBHOTO  CIIyXallero,  PYKOBOJAMTENS  OpraHa,  IMPeJOCTaBISIOIIETO
MYHULHANAIBHYIO yCIyTYy, MHOTO(YHKIIMOHATHHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpraHU3aINid, MPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C KATOOOH, B TOM YHCIIE B CICAYIONIUX CIydasiX:

1) HapylieHre CpoKa perucTpanuy 3ampoca O MPelIOCTaBICHUH MYHUIIMIATbHOMN
yCIIYTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpPOKa MPENOCTaBICHUS MYyHULMNAIbHOW ycinyru. B ykazaHHoM
ciaydae aocyaeoHoe (BHecyaeOHOe) 00KajloBaHHME 3asBUTEIEM PEIICHUN WU JCHCTBHI
(6e3nelicTBrsl) MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa, pabOTHUKA MHOTIO()YHKIIMOHAJIBHOTO
LIEHTPa BO3MOXXHO B CJy4yae, €clii Ha MHOTO(YHKIIMOHAIbHBIA UEHTp, PEIICHUS U
nevctBust  (Oe3nedcTBHE)  KOTOPOTO — OOKaIylOTCs, BO3JIOKeHa  (YHKIUS IO



MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUUMNAIBHBIX YCIAYyr B IOJHOM OOBEME B
nopsiAKe, onpeaeneHHom 4acTeio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE y 3asBUTENS TOKYMEHTOB WM MH(OpMALuu JINOO OCYILECTBICHHUS
JNEUCTBUM, TNPEACTAaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMM [paBOBbIMM axkramu Poccuiickonr dexnepauuyu, HOPMAaTUBHBIMU
npaBoBbIMM akTaMu PecryOnuku TaTapcTaH, MyHUIUMNIATBHBIMYA MPABOBBIMU aKTaAMM JJIs
MPEeIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MNPENOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTWBHBIMM [paBoBbIMM axkramu Poccuiickon dDepepaunyu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecriyOnuku TarapctaH, MyHUIIMIAIbHBIMU IPABOBBIMU aKTaMHU JIJIS
NPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, Y 3aBUTEIS;

5) oTka3 B MpeAOCTaBICHUA MYHULMIIAIBHON YCIYrH, €CIM OCHOBAaHUS OTKa3a HE
pEeyCMOTPEHbI (eAepalbHBIMU 3aKOHAMH U MPUHATHIMH B COOTBETCTBUUM C HUMU
MHBIMM HOPMATUBHBIMHU IMpaBOBbIMU akTamu Poccuiickoit ®epepanuu, 3aKOHAMU U
MHBIMH HOPMAaTHMBHBIMU NMPABOBbIMU akTamu PecryOnuku TaTapcTad, MyHUIIMTTATIbHBIMU
IpaBOBBIMU akTaMu. B ykazaHHOM ciydae aocyacOHoe (BHecyneOHoe) o00kaloBaHUE
3asiBUTEJIEM pEIIeHUH U JedcTBUi (0e3neicTBHs) MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpPa BO3MOXHO B Ciy4yae, €clid Ha
MHOTOQYHKIMOHAIBHBIM IEHTpP, pelieHus u JedctBus (0e3neiicTBre) KOTOPOTo
0o0XanyloTcs, BO3JIOkKEHAa (YHKUHUA 1O  MPEAOCTABICHUIO  COOTBETCTBYIOLIUX
MYHULMNAIBHBIX YCIYT B IIOJHOM 00bEME B MOPSAJIKE, OIPEEICHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asfBUTEIS NPU NPEJOCTABICHUM MYHHUIMIAIBHOM YCIyru
IUIaThl, HE IMPEeIyCMOTPEHHOH HOPMATUBHBIMU IPaBOBBIMH akTamu Poccuiickoi
®enepauyy, HOPMAaTUBHBIMM  IpaBOBbIMH  aktamMu  PecnyOnuku — Tatapcrah,
MYHULUNAIbHBIMHU IPABOBBIMH aKTaMU;

7) oTKa3 opraHa, NMpPeAOCTaBJSAIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPEeJOCTaBISAIONIEr0 MYHULIMIAIbHYIO YCIYTy, MHOTO(QYHKIMOHAIbHOTO
[IEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTPA, OpraHu3aliii, MpeayCMOTPEHHBIX
gacteto 1.1 cratem 16 ®enepanpHoro 3axkoHa Ne 210-®d3, wimu ux paOOTHUKOB B
UCHPABJICHUHN JOMYIIEHHBIX HUMH OIEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJibTaTe
NPEJOCTaBICHUS] ~ MYHHUIMIAIBHOM  yCIOYyrM  JOKyMEHTax  Ju00  HapylIeHHE
YCTaHOBJIEHHOTO CpoOKa TakKuxX ucrnpaBieHuil. B ykazanHom ciywyae pgocyneGHOe
(BHecynmeOHOE) oOaloBaHHWE 3asiBUTENEM pelieHuil W jaeictBuil  (O6e37eicTBYA)
MHOTO(YHKIIMOHATFHOTO  IIEHTpPa, pa0OTHHKAa MHOTO()YHKIIMOHAIBHOTO  IIEHTpA
BO3MOXKHO B CJy4ae, €ClIM Ha MHOrO()YHKIMOHAJIBHBIA IEHTP, PEHICHUS U JACUCTBUSA
(6e3nelicTBEE) KOTOPOTO OOKAINYIOTCS, BO3J0KEHAa (YHKIHMS IO MPEIOCTaBICHHIO
COOTBETCTBYIOLIUX MYHUIIUIAIBHBIX YCIYT B MOJIHOM 00BEME B MOPSIJIKE, OMPEICICHHOM
yacThto 1.3 ctateu 16 @enepanbuoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WIM NOpsAIKa BbIJAYM JIOKYMEHTOB II0 pe3yJbTaTaM
MIPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH;

9) npuocTaHOBJIEHNE MPEJOCTABICHUSI MyHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHHUS
IIPUOCTAHOBJIEHUSI HE MPEIyCMOTPEHBbl (eAepaJbHbIMU 3aKOHAMU M INPUHATBIMU B
COOTBETCTBMM C HHMH HWHBIMM HOPMAaTUBHBIMU NpaBOBbIMHM akTamMu Poccuiickoi
@denepaury, 3aKOHAMM M MHBIMM HOPMATUMBHBIMH IPaBOBBIMU akTaMu PecnyOnuku



TarapctaH, MyHHMIIMIAIBHBIMUA MIPAaBOBBIMHU akTaMu. B ykazaHHOM ciyyae aocyneOHoe
(BHecyneOHOE) O0OKaJOBaHHWE 3asABUTEICM pEIICHUH W JciicTBuil  (Oe3mercTBUSA)
MHOTO(YHKIIMOHAJBHOTO  LIEHTpa, pa0OTHHKAa MHOTO(YHKIMOHAJIBHOIO  IIEHTpa
BO3MOXKHO B Clly4ae, €CJii Ha MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, PEIICHUS WU JEHCTBUS
(Oe3meiicTBHE) KOTOPOro OOXANTYIOTCS, BO3JIOKEHa (YHKIUS IO NPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B IOJHOM 00bEME B MOPSAKE, ONPEIEICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3agBUTEN NpPH NPEAOCTABICHUU MYHULHUIAIBHON YCIyTH
JIOKYMEHTOB WiIu WHGOpMalUM, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh MIPU MEPBOHAYAIIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTaBICHUS] MYHHUIIMNAIBHOU YCIYTH, JUOO B MPEJOCTaBICHUU MYHHUIMNAIbHOU
YCIyTH, 332 MCKJIIOYEHHEM CJIy4yaeB, MPEJyCMOTPEHHBIX MyHKTOM 4 uvactu 1 cratbu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciiydae nocyaeOHoe (BHECyaeOHOE)
o0’xasioBaHKE 3asIBUTEIIEM peleHui u JEUCTBUM (Oe3nericTBus)
MHOTOQYHKIIMOHAIBHOTO  LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAJIBLHOTO  IIEHTpa
BO3MOXKHO B Cjydae, €Clii Ha MHOTO(QYHKIIMOHAJIbHBIA IEHTP, PEIICHUS U JCHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKANYIOTCS, BO3JI0OKEHA (YHKIMS TIO MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIUTAIBHBIX YCIYT B TIOJTHOM O0BEME B MOPSIJIKE, ONPEACICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercss B NHUCbMEHHOW (QopMe Ha OyMa)XHOM HOCUTEJE, B
ANIEKTPOHHON (QopMe B oOpraH, MNPEIOCTABISIONIMN MYHUIUINAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHATIBHBIM ILIEHTP JHOO0 B COOTBETCTBYIOUIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SBJSIONMUACA Yy4penuTeaeM MHOTO(QYHKIIMOHAIBLHOTO LieHTpa (manmee -
yudpeauTesb  MHOTO(YHKIIMOHANBHOTO  IIEHTpa), a Takke B  OpraHU3alllH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3. JKanoObl Ha
pemieHuss u jAecTBus (Oe3neiCTBUE) PYKOBOAMTENS OpraHa, MPeaoCTaBiISIONIErO
MYHUIIUTAIBHYIO YCIIYTY, TOJIAI0TCS B BBIIIECTOSIIIMIA OpraH (MPU ero HaJIM4YuM) Ju00 B
Clly4ae €ro OTCYTCTBUS PAacCMaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO0 MYHHMIIMMNAIbHYI0 ycruyry. JKamoObl Ha pemieHus W JeHCTBUS
(6e3neiicTBre) pabOTHMKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA IMOJAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIIMOHAIBHOTO TMeHTpa. JKamoObl Ha pemieHus W JEHCTBUSA
(Ge3neticTBue) MHOTO(}) YHKITHOHATEHOTO LEHTpa MOJAI0TCA YUPEIUTEIIO
MHOTO(QYHKIIMOHATFHOTO IIEHTpA WM JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMAaTHUBHBIM MPaBOBBIM akToM PecmyOnuku Tarapctan. JXamoOsl Ha pemieHus u
neictBusi (Oe3neiicTBUe) paOOTHUKOB OpraHW3aluid, MPEAYCMOTPEHHBIX dYacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-®3, mnogarTCs PYKOBOJIUTENSM STUX
OpraHu3aIuH.

Kamoba Ha pemenus u aeidctBus (Oe3deicTBHE) opraHa, IMPEAOCTABIISIONICTO
MYHULUNAIBHYKO  YCAYry, JOJDKHOCTHOIO JIMIIA  OpraHa, MpeJoCTaBisIONIErO
MYHULUNAIBHYIO YCIYry, MYHUUUIAIBHOTO CIYy’Kalllero, PYKOBOJIMTENSI Oprasa,
MPEAOCTABISAIONIETO MYHULIMTIAIIBHYIO YCIYTY, MOKET OBbITh HAIIpaBJI€Ha 10 MOYTe, Yepe3

MHOTO(YHKIIMOHAJIbHBIN LEHTP, c HCIIOJIb30BAHUEM uH(OpMaIMOHHO-
TEIEKOMMYHUKAaIIMOHHOW  cetn  «WHTepHer», oduimmanbHOoro caifta  oprasa,
MPEIOCTABIISIONIETO  MYHHIUIIAIBHYIO  YCIYTY, Eaunoro  moprana  nubo

Pecnybnukanckoro noptana, "HGOPMAITMOHHON CUCTEMBI 1O0CYAeOHOT0 00KaloBaHUs, a



TaK)K€ MOXKET ObITh MPUHATA MPHU JUYHOM Ipueme 3asBureis. JKanoba Ha pemieHus u
NENUCTBUSA (Oe3neiicTBHe) MHOTO()YHKIIHOHAJILHOT O LIEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIBHOTO HEHTPA MOKET ObITh HAIIPABJIEHA MO MOYTE, C UCIOJIb30BaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAMOHHON ceTn «VHTepHeT», oduIMaTIbHOrO caita
MHOTO(YHKIIMOHAJIBLHOTO LeHTpa, Enunoro noprana aubo PecnyOnukaHnckoro moprania,
MH(OPMAIMOHHON CUCTEMBI JOCYAEOHOro 00KalOBaHMs, a TAKKE MOXKET ObITh MPHUHSTA
npu JIMYHOM mnpueme 3asBurens. JKanoOa Ha pemieHuss u aeiictBus (Oe3neiicTBHe)
OpraHu3alui, NpeaycMOTpeHHbIX YyacTeio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET ObITh HalpaBlieHa MO MOYTE, C UCHOJIb30BAaHUEM
MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn «lHTepHeT», opuuuanbHBIX CalTOB
ATUX opranuzaiuii, Enunoro noprana aubo Pecrnybivkanckoro noprana, a Takke MOXET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTENS.

5.3. Kanoba nomkHa colepKaTh:

1) HauMeHOBaHHWE OpraHa, MPEJOCTABISIONIEIO0 MYHHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBIAIONIET0 MYHULHUIAIBHYIO YCIyry, JIu0o
MYHUIIUTAIBHOTO CIIY)Kalllero, MHOTO(QYHKIMOHAIBHOTO IIEHTPA, €ro PYKOBOJIUTENS U
(unn) paboTHMKA, OpraHu3aluii, MpeayCMOTpeHHbIX dYacThio 1.1 crateu 16
®denepanpHoro 3akona Ne 210-D3, ux pykoBojauTened u (win) pabOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) damunuio, uMs, OTYECTBO (IIOCJEIHEE - MPU HAIUYUHU), CBEACHHUS O MECTe
KUTEIIbCTBA 3asiBUTENA - (U3UUECKOro JIMIA JMOO HAMMEHOBAaHWE, CBEJIEHUS O MECTe
HAXOXKJICHHSI 3asBUTEIIA - FOPUIMYECKOTO JIMIA, & TAKXKE HOMEpP (HOMEpa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) dIEKTPOHHOU MOYTHI (MPU HATUYMHM) U MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HANPABIIEH OTBET 3aSBUTEIIO;

3) cBeneHust 00 00KamyeMbIX peIIEHUSX U JeHcTBUAX (Oe3aeiicTBUU) opraHa,
IPEAOCTABISIIONIET0  MYHULMNAIBHYKO  YCIYry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
NPEIOCTABISIONIETO MYHUIUIAIBHYIO YCIYTy, JTUOO MYHHUIIMIIAIBHOTO CIY’KaIlero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(YHKIIMOHAJIBHOTO  IICHTpA,
OopraHu3anui, MpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIBI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJACEH C PEUICHUEM U
nercteueM (0e3A€iCTBUEM) OpraHa, MPEJOCTABISIONIETO MYHUIUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, NpPEeJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYry, JHOO
MYHULMIATBHOTO  CIY’XKAIlero,  MHOTOQYHKIMOHAJIBHOI'O  LIEHTpa,  paboTHHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluii, IpeIyCMOTPEHHbIX YacThio 1.1 craThu
16 denepanpHoro 3akoHa Ne 210-D3, ux pabOOTHHKOB. 3asgBUTEIEM MOTYT OBITH
IIPEICTABIIEHBl JOKYMEHTHI (PYU HAJIMYMUM), TOATBEPKIAOLINE T0BOABI 3asBUTEIS, MO0
UX KOIIHH.

5.4. TloctynuBiias »*anoba MOJJEKUT PETUCTPALIUUA B CPOK HE MO3JHEE padouero
JHS, CJIIEAYIOIIEro 32 JHEM MOCTYIUICHMS.

5.5. JKanoba, mocTtynuBHIass B OpraH, MNPEAOCTaBISIONUNA MYHHUIUIAIbHYIO
YCIIYT'Y, MHOTO()YHKIIMOHAJIBHBIA LIEHTP, YUYPEAUTETI0 MHOTO()YHKIIMOHAJIILHOTO LIEHTPA,
B OpraHU3alNH, IPeIyCMOTpeHHbIE YacThio 1.1 ctateu 16 deaepanpHoro 3axona Ne 210-
@3, nub0 BBIIECTOAIIMM OpraH (MpU €ro HaJIUYKUH), TOIJIEKUT PACCMOTPEHHUIO B
TE€YeHHE MATHAAUATH pabouux JHEH CO JHS €€ PerucTpanuu, a B ciaydae 00KajJoBaHUs



OTKa3a OpraHa, MpeaoCTaBIAIOIIEr0 MYHUIIMIAIBHYIO YCIYry, MHOTO(QYHKIIMOHAIBHOIO
LIEHTpa, OpraHn3alui, MPeyCMOTPEHHBIX YacThio 1.1 cTaten 16 denepanbHOro 3axoHa
Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asBUTENs] JTUOO B HCHPABICHUU JOMYIIEHHBIX
OMEYaTOK M OMMOOK WM B ciaydyae 00KajlOBaHUS HApYLIEHHsI YCTaHOBJIEHHOIO CPOKa
TaKUX UCIPABJICHUM - B T€UEHUE MATH pabOUYMX JHEH CO THS €€ PerucTparuu.

5.6. Ilo pe3ynpTaTaM paccMOTpPEHHUsI KanoObl MPUHUMAETCS OHO U3 CJICIYIOIINX
peLICHUI:

1) s)xano0a yJqoBIETBOPSAETCA, B TOM YHUCIE B OpME OTMEHBI IPUHATOrO PEIICHHUS,
UCIIpaBJICHUs] JIONYIIEHHBIX OINEYaTOK M OIMUOOK B BBIJAHHBIX B pe3ylbTare
IPEAOCTABICHUS MYHULMIIAIBHONW YCIYTM JOKYMEHTAX, BO3BpaTa 3asiBUTEIIO JEHEKHBIX
CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU NPABOBBIMU aKTaMH
Poccuiickoit denepanyivi, HOpMaTUBHBIMU NpaBoBbIMU akTamu PecnyOnuku Tartapctaw,
MYHULUIAJIBHBIMYA PABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH KaJI00BI OTKA3bIBAETCS.

He no3gnee nHs, ciaeqyromiero 3a JHEM MPUHATHS PELICHUs, YKa3aHHOTO B
HACTOSIEM IyHKTE, 3asBUTEII0 B MUCbMEHHOW (opMe W MO JKEJTaHUIO 3asBUTENS B
ANEKTPOHHON  (opMe HampaBiseTcss MOTUBHPOBAaHHBI OTBET O pe3yjbTaTax
PacCMOTPEHUS KaT0O0BbI.

5.7. B ciywyae mnpu3HaHUS KaIOObl MOJJIEXalleld YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO O Pe3yJibTaTax PACCMOTPEHUS >KajoObl gaeTcss mHpopmalus o JACHCTBUSX,
OCYIIECTBISIEMBIX ~ OPraHOM,  IPENOCTaBISIIONIMM  MYHHIMNAIBHYK  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM JHO0 OpraHu3alueil, mperycMOTpeHHOW JacThio 1.1
crtatbu 16 denepanpHoro 3akoHa Ne 210-®3, B Hensix HE3aMEIJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyLICHUH IIPU OKA3aHUM MYHULUIAIBHOW YCIYTH, a TAKXe IPUHOCATCA
M3BUHEHUS 3a JOCTABJICHHbIE HEYyN0OCTBa M yKa3blBaeTCsl MH(MOpPMALUs O JaJbHEHIINX
NEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPLIUTH 3aABUTENI0 B IENAX IOJYyYCHUS
MYHHIANAJIbHON YCIIYTH.

5.8. B ciyyae mpusHaHUsS XKajmoObl HE TOJJICKAICH YIOBICTBOPEHUIO B OTBETE
3agBUTEII0 O pe3yjbTaTaX pacCMOTPEHHUs JKajloObl [AIOTCS apryMEHTHpPOBaHHBIE
pa3bsCHEHHUs] O NPUYMHAX NPUHATOIO pELIEHUs, a Takke HHPoOpMaluUs O MOpsJKe
00aJIoBaHUsI MPUHATOTO PEIICHUS.

5.9. B ciiydae ycTtaHOBIIEHUS B XOJI€ WM MO pe3ylbTaTaM pPacCMOTPEHUS Kaio0bl
IIPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO IIPABOHAPYIICHUS WU  IPECTYIUICHUA
JOJHKHOCTHOE JIMIO, PaOOTHHK, HAJIEIIEHHbIE MTOJIHOMOYHMSIMH 110 PacCMOTPEHHIO Kajio0,
HE3aMEJINTENBHO HAIIPABIAIOT UMEIOIIKUECS MAaTEPUAIIbl B OPTraHbl IPOKYPATYPHI.



[Ipunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IpeIOCTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbla4€ CIPaBKU
(BBITUCKH)

dopma

(bnank oprana, npeoCTaBIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOH TOITUCH

JommkuaocTtHOE nuio (PHO)

(TOATIMCEH YIIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUIATbHOM
YCIIYTH 110 Bblau€ CIIPaBKH
(BBITUCKH)

dopma
(bnank oprana, npeoCTaBIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PELIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAJIBHON YCIyTH
0 BBIJIa4€ CIPABKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBienue ot Ne u
pujiaracmsie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHITO perieHre 00 oTKa3e B BbIAaye
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMaIus:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTUCEH YIIOTHOMOYEHHOTO IOJDKHOCTHOT'O JIMIIA
opraHa)



[Ipunoxxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAOCTABIECHUS MYHULIUTIATBHON
YCIIYTH IO BblAA4€ CIPABKU
(BBITUCKH)

dopma

(bnank oprana, NpeoCTaBISAOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencrasurens:

KonTakTHbie JAaHHBIC IIPCACTABHUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEOCTABICHUS
MYHUILIMTNIAJIBHOM YCIIYTH O BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHITO pelleHne 00 OTKa3e B IMpHEMe
JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHHUS] MYHUIIMIIAIBLHON YCIYTH MO BbIjade
CIIPaBKHU (BBIMUCKHN) 10 CIACTYIOIIMM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYECHHBIA OpraH C 3asBICHHUEM O
MPEAOCTABICHUHU YCIYT U MOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXeT ObITh OOKaJloBaH B JOCYJCOHOM TOpSAKE MyTeM
HaIpaBJICHUs )KAJI00bI B YIIOJITHOMOYEHHBIN OpraH, a Tak’Ke B CyJeOHOM MOPSIAKE.

CBeneHus 00 37€KTPOHHOM MOAMTUCH

JommkuaocTHOE nuto (PHO)



(TOAMKCH YIOIHOMOYEHHOI'O TOJDKHOCTHOTO JIHIIA
opraHa)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IpeIOCTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bbliaue CIPaBKU
(BBITUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBHeHHﬂ)

oT

(pamunusi, uMs, OTYECTBO, MACTIOPTHBIE JIAHHBIC, PETUCTPALHIO
M0 MECTY KHTENIbCTBA, a[JPeC IEKTPOHHOU TMOUTHI, TeNIePOH)

3ASBJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBiaenuro ImpujararOTcs:

Pe3ynprar npenocraBieHnss MyHUIUIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

[ 15 nuuneit xaGuser [Toprana rocynapCTBEHHBIX W MYHHIIMTAIBHBIX YCIYT
Pecniy6muku Tatapcran;

l:IB MHOTO(YHKIIMOHATFHOM IIEHTPE TNPEIOCTaBICHUS TOCYIAapCTBEHHBIX W
MyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

|:| B Opzane.

(mara) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIMUHUCTPATUBHOMY PErJIaMEHTY
IpeIOCTaBICHUS MYHUIIUTAIbHON
YCIIYTH 110 Bblau€ CIIPaBKH
(BBITUCKH)

PyxoBonurento
M CcrIOTHUTENNBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPAaBICHUU TEXHUYECKON OITMOKU

CooOmato 00 ommuOKe, JOMYIIEHHOW MPU OKa3aHWW MYHMIMIAIBHOW YCIyTd 1O
BbIJIaue CIPABKHU (BBIITUCKH).

3anucaHo:

[IpaBusIbHBIE CBEICHUS:

[Ipoury  ucmpaBuTh  JIONYIIEHHYIO  TEXHMYECKYH0  OMIMOKY ¥ BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B JJOKYMEHT, SIBISIOIIUNACS pe3yIbTaTOM MYHHUIIMIAIbHON
YCITYTH.

[Tpunarato cneayromue JOKyMEHTBI:

1.

2.

B cayuae mnpussTHS pemieHHUST 00 OTKJIOHEHHMM 3asiBICHUS OO0 WCIPABICHUH
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KONMUU HAa OyMa)XHOM HOCHUTEJIE MOYTOBBIM OTIPABICHUEM IO

ajpecy:

Hacrosmum noareepxaaro: CBEICHUS, BKIIOUYEHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH W MPEACTABIIEMOMY MHOIO JIMILy, 4 TAaK)K€ BHECEHHBIE MHOIO HWXKE,
JTOCTOBEpHBL.  JIoKyMeHThI  (KONHMKM  JIOKyMEHTOB), TMPWIOKEHHBICE K  3asSBJICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSAM, YCTAaHOBJICHHBIM  3aKOHOAATEILCTBOM  Poccuiickoit
®denepanuy, HAa MOMEHT MPEICTABIICHHS 3asBJICHUS 3TH JOKYMEHTBHI JICMCTBUTENBHBI H
COJZIEPKAT JOCTOBEPHBIE CBE/ICHU.

(maTa) (Tmoammuce) (©.1.0.)
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