UCTIOJTHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACBI

AHATBIILLICKOI'O CEJIbCKOI'O ITOCEJIEHUA BAJIBIK BUCTOCE
PBIBHO-CJIOBOZICKOI'O MYHUILIAIAJIb PAMOHBI
MVYHULIMITAJIBHOI'O PAMOHA AHATBILI ABBIJT X)KUPJIETEHEH,
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETHI
422643, c.AHaThIII, 422643, AHaThI,
yi. Kiy6nas, nom 19 Kiy6 ypamsl, 19 Hue ¥Hopr,

Ten.: (84361) 23285, daxkc: (84361) 23285, e-mail: Anat. Rs@tatar.ru, caiit: ribnaya-sloboda.tatarstan.ru

ITOCTAHOBJIEHUE KAPAP
30 mapra 2022 rona c. AHaTbIII Ne §

«O06 yTBepX IEHUH aIMUHUCTPATUBHOIO
periameHTa IIpeI0CTaBIEHUS
MYHUIUNIQTPHOW yCIYyrd IO  BbIAaue
CITpaBKU (BBIITUCKH)».

B nensx peanusanuu ®@enepansproro 3akona ot 27 umronsg 2010 roga Ne 210-D3
«O6 OpraHM3alMM MPEIOCTABICHHS TOCYIAPCTBEHHBIX H MYHHIMIATHHBIX YCIyT»,
PYKOBOICTBYSCh moctaHoBieHHeM Kabuneta MunuctpoB Pecry6muku TaTtapcran ot
02.11.2010 Ne 880 «O6 ytBepxknmennu [lopsnka pa3paOOTKH M yTBEpXKIACHHMS
aJIMUHUACTPATUBHBIX  pPErJaMeHTOB  IPEJOCTaBICHHsS  TOCYJAapCTBEHHBIX  YCIyT
UCIIOJIHUTENBHBIMA OpraHaMU rocyAapcTBeHHOW BiacTé Pecmy6muku Tarapctan u o
BHECEHWH W3MEHEHHM B OTHeNbHBble mocTaHoBieHuss KabGunera MuHuCTpoB
Pecriy6nuku Tarapcran», a Takke MOCTaHOBJIEHUEM VICIIONMHUTENBRHOIO KOMHTETA OT
21.06.2016 Ne96mu «O Ilopsimke pa3pabOTKU W yTBEPKIACHHUS aIMHUHHCTPAaTHBHBIX
periaMeHTOB NPEeIOCTaBICHUsS MYHUIUNAIBHBIX YCIyr», YCTaBOM MYyHHMLHUIIAIBHOIO
00pasoBaHMs  «AHATBIIICKOE  CelbCckoe  TmoceneHue»  PoiGHO-Cio60mckoro
MyHHUIHTIATBEHOTO paiioHa Pecrryomuku Tarapceran, IOCTAHOBJIAIO:

1. YTBepauTh mnpuiaraeMblii aAMUHUCTPATUBHBIN PErVIAMEHT IIPEJOCTaBICHUS
MYHHUIUIIATBHOMN YCIYTH TI0 BBIAa4e CIPaBKU (BBITUCKH).

2. [Ipu3HaTh YTpaTHUBIIUM CHUJIy MOCTaHOBJIEHHE LCIOIHUTENBHOIO KOMHTETA
AHATEBIIIICKOTO CENbCKOro mocenieHus: Pri6HO-C1o00CKOro MyHHIMIIAIBHOIO paioHa
Pecnyonuku Tatapcran ot 15.03.2021r. Ne6 «OO6 yTBEep)KIEHUH aIMHHHCTPATHBHOTO
periaMeHTa MpPeNOCTaBICHUS MYHHUIMIIANBHOM YCIyrd 1O Bblgade CIPaBKH
(BBITTUCKN)».

3. HacTosiiee IOCTaHOBIIEHHE PAa3MECTHTh Ha CIIEIMaNIbHOM MH(POPMAIMOHHOM -
cTeHIe AHATBIIICKOTO CEJNLCKOro moceneHuss Pri6HO-Cno60ACKOro MYyHUIMIIAIBHOTO
paitona Pecry6nuku TatapcTaH, pacioioxKeHHOTO Mo aapecy:

- Pecny6nmuka Tarapcran, Pei6HO-Ciio60nckuil MyHHIUNANbHBIM padoH, C.AHATBILI,
yin.Kiy6nas, nom 17,



p.

-Pecny6nuka Tartapcrad, Pi0HO-Cno60ACKUl MyHHUIMITAIBHBIA PaloH, n.IInnanka,
yn.HaGepexHas, nom 1;

- ounmansHoM caiite Poi6HO-C10604CKOro MyHHIMNATIBHOTO paioHa PecrmyOmuku

TarapcTaH B HH(QOPMAIHOHHO-TENEKOMMYHIKAILOHHO! ceTd VIHTepHeT 1o Be6-

anpecy: http://ribnaya-sloboda.tatarstan.ru u «OduruansHOM mopTalie IpaBoOBOU

uHbopManuu Pecrry6nuku Tatapctamn» B MHOOPMALEOHHO-TENEKOMMYHUKAIIIOHHOH

cetu MuTepHet mo BeO-anpecy: http://pravo.tatarstan.ru.

4. KOHTpOJIb 32 HCIOJHEHHEM HACTOSIIIIETO IIOCTAHOBIIEHHsI OCTABJISIO 33 COOO.

I'maBa AHATBIIIICKOTO CEIBCKOr0 ITOCENIECHHS
Pr16H0-C110001CKOr0 MyHHUIIMIAIBHOIO paioHa
Pecmy6muku Tarapcran ;
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YTBepxkaeH

[TOCTAHOBJIEHUEM

VCTIOTHATETPHOTO KOMUTETA
AHATBIIICKOTO CETBCKOT0 MOCEIEHHS
Pr1610-C1o601CKOT0
MYHHUIIMIIAJIBHOIO paioHa
Pecny6muku Tatapctan

ot 30 mapra 2022r. Ne §

AJIMHHUCTPATUBHbIH perjaMeHT
npeaocTaB/ieHdsi MyHHIUNAJILHOH YCJIYTH M0 BblJa4ue CIPABKH (BLINHCKH)

1. O0mue moJ10KeHus
1.1. TIlpemmeT peryiaupoBaHUsS aJMHUHACTPATUBHOIO periaMeHTa

HacTosmmii aIMUHHCTPATUBHBIM pErIaMeHT IPelOCTaBICHHUs MYyHHUIUIIAILHON
yciyry (majnee — afIMAHACTPATHBHBIA PErfIaMeHT) yCTaHABIUBAET CTaHAAPT U MOPAIOK
IPENOCTABIIEHHs MYHULHUIIATPHON YCIYTW IO Bbliade CIpaBKH (BBIIMCKH)(Hanee —
MYyHHITUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1.JIunaMy, MMEINUMH IIPaBO Ha IIOMy4YeHHE MYHHUIUIAILHOW YyCIyTH,
SBJIAIOTCS (PU3MYECKHE JIUIA (Tajee — 3asiBUTEb).

1.2.2. C 3agBieHwieM BIpaBe OOpaTUTbCS IIPEACTaBUTENb  3asBUTEI,
JeHCTBYIONMI Ha OCHOBaHHWHU JIOKYMEHTA, YIOCTOBEPSIONIEro ero IojHOMOYHs (nanee
— MPEeJICTABUTEIb 3asBUTENS).

1.3. TTopsimox MHGOPMUPOBAHUS O NIPEJOCTABICHUN MYyHHUIMIIAIBEHON YCIyTH

1.3.1. Vudopmauus 0 MOpsIKe IPENOCTABICHHUS MYyHHIMIAIBHOW YyCIyTH
pasMerniaeTcs:

1) Ha WHGOPMALMOHHBIX CTEHJAaX, COAEPXKALIMX BHU3YalIbHYI0 U TEKCTOBYIO
MHGOPMALMIO O MYHULIUNANBHOW YyCIOyre, pACIOJIOXKEHHBIX B TOMEIICHHUAX
MHOTOQYHKIHOHAIBHBIX ~ LEHTPOB  IPENOCTABICHHS  TOCYAapCTBEHHBIX — H
MYHHIIMIIATBHBIX YCIYT.

2) Ha O(UIMATBHOM caliTe MYyHHIMNAJIBFHOTO palioHa B HHQOPMALMOHHO-
TenexoMMyHHKaIMoHHO# cetn «MuTepreT»(https://www.ribnaya-sloboda.tatarstan.ru);

3) na Iloprane roCyJapcTBEHHBIX M MyHHIMIANBHBIX yCIyr PecryOmuku
Tarapcran (https://uslugi.tatarstan.ru) (ganee — Pecry6nukanckui moprain);

4) Ha EMHOM mOpTajie TOCYaPCTBEHHbBIX M MyHHIMITATBHBIX yCIyT (byHKIMH)
(https:// www.gosuslugi.ru) (nanee — Enuneiii noprai);
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5) B rocymapcTBeHHOM HH(OPMAIIMOHHON cucTeMe «PeecTp rocy1apCTBeHHBIX
MyHHIMIANBHBIX yoryr PecryGnuku Tataperan» (http:/frgu.tatar.ru) (manee — Peectp
roCyAapCTBEHHBIX W MYHHIUITANBHBIX YCIyT).

1.3.2. KoHCyabTHpOBaHHWE IO BOIPOCAM IPEAOCTABICHHS MYHHLHUIIAIBHOM
YCIIYTH OCYIIECTBIISETCS:

1) B MHOro)yHKIIMOHATBHBIX IEHTpax MPeNOCTaBIE€HUS I'OCYAapCTBEHHBIX U
MYHHIIMIIAIBHBIX YCIYT IPA YCTHOM OOpaIleHUH - TMYHO WJIH 10 Teneony;

2) B MHTepakTUBHOH popme Pecrybarkanckoro noprana;

3) B MCIIONHMTENEHOM KOMHTETE AHATBIIICKOTO CEIBCKOro moceneHus PrioHO-
C1060ACKOr0 MyHUIIUNIANBHOTO paifona PecmyGuiku Tatapcran(nanee — Opaan):

X YCTHOM OOpallleHHH - TUIHO UIIU 110 TelIedOoHy;

TIPY MHCHMEHHOM (B TOM 4ucie B GopMe JIEeKTPOHHOTO JOKYMEHTa) OOpalleHnH
— Ha OyMa)XHOM HOCHTEJIE 110 [I0YTe, B 3JIEKTPOHHOH (opMe 10 3JIEKTPOHHOH MOYTe.

1.3.3. Uudopmanus Ha ExuHoMm noprane, Pecy6mukanckoM mopraie o mopsiike
¥ CpOKax IIPEJOCTABIEHUs] MyHHLUIIAIbHOW YCIyTM Ha OCHOBaHWH CBEICHHUH,
cojepaimuxcs B PeecTpe TroCyqapCTBEHHBIX W~ MYHHIUIAIBHBIX  YCIYT,
[IPEIOCTABIISIETCS 3asIBUTENIO OECILIAaTHO. |

JocTyn k MHGOPMALKK O CPOKaxX W MOPSIKe IPeJOoCTaBIeHUS MyHUIIUNATbHON
YCIyTH OCYIIECTBIIseTCs Ge3 BBIIOIHEHHUS 3asBUTENIeM KaKuX-1u60 TpeGoBaHuii, B TOM
yuciie 0e3 HUCIOJB30BaHUS IPOrpaMMHOro obecredyeHus, yCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEICTBa 3asBUTENs TpeOyeT 3aKiIIOueHHs JIUIEH3MOHHOTO MU HHOTO
COTJIalleHus c npaBooOIianaTeneM IPOrpaMMHOTO obecrieueHus,
IpeayCMaTPUBAIOIIEr0 B3MMaHUE IIJIaThl, PETUCTPALMIO MK aBTOPH3ALHUIO 3asBUTENA
WM [IpeIOCTaBIEHUEe UM IIepCOHATBHBIX JaHHBIX.

1.3.4. Tlpu obpallleHHuH 3asBUTENS JUYHO HIM MO TenedOHy B COOTBETCTBHH C
IOCTYIMBIINM 00pallleHueM NpeJoCcTaBIsAeTCs HHGOPMALIKS:

1) o MecTe HaxOXIeHHS MHOTOQYHKIMOHAJIBLHOIO IEHTpPa MpPelOCTaBICHHU
rOCyJapCTBEHHBIX M MyHMUMIANBHBIX ycuyr, Opezauna (ampec, rpadux paboTsl,
CIpaBOYHBIE TeNe()OHBI);

2) 0 mopsAKe MPeIOCTaBIeHHsT MyHUIUNIATBHOR yCIyTH, O crocobax u cpokax
MOJauy 3asiBJICHUIA;

3) 0 KaTeropusx rpaxaaH, KOTOPBIM NIPeIOCTaBIAETCA MyHHULIUIIATbHAS YCIIyTa,
O HOPMATHBHBIX MPABOBBIX aKTaX, PETyJIUPYIOIIUX BONPOCHI IPEIOCTABICHHS
MYHHIMITAIEHON yCIIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOAMMBIX IJIs PAacCMOTPEHHs 3asiBJICHHSA O
NpeNOCTaBIEHAH MYHHIMIIAIBHON yCIyrM, O CpoKax IIpueMa H perucTpaniu
3asIBJICHUS;

5) 0 xoje MpeaoCTaBIeHNs MyHUIUIIAILHON YCITyTH;

6) 0 MecTe pasMelleHUs] HAa OQUIMATEHOM CaiTe MH()OPMALHKH II0 BOIPOCaM
NpeIOCTaBICHUS MyHUIIMIIAIBHOM YCIIyTH,

7) o mopsjake obkanoBaHUS NEHCTBHH MM Oe3[eWCTBHS MOIKHOCTHBIX JIHMI
Opeana.

[To mnuceMeHHOMY OOpAIEHHIO COTPYIHHKM OTIeNla, OTBETCTBEHHOIO 3a
pefOCTaBIeHHe MYHMIMIAIBHON YCIYTH, MHOAPOGHO B NHCBMEHHOH —dopme



PasbACHAIOT 3asgBUTENIO IIOPANOK IIPEIOCTAaBIECHUS MYHUIUNAIBHOW YCIyTH U
BOIIPOCHI, yKa3aHHbIE B HACTOALIEM IIyHKTE aJMHHHCTPATUBHOTO perjiaMeHTa, W B
TEUEeHHE Tpex pabouux IHeH Co JHS perucTpanud oOpallleHHs HalpaBlIsSIOT OTBET
3asgBuTeN0. OTBETHI JAlOTCs Ha s3bIKe oOpaieHus. B ciiyyae HEBO3MOXXHOCTH [JaTh
OTBET Ha s3bIKE OOpAIEHUs HCIOJB3YIOTCS TOCYIapCTBEHHBbIE SI3BIKM PecryOauku
TartapcraH. )

1.3.5. ndpopmanus mo BompocaM MpeaOCTaBICHUS MYHHIUITATBHOU YCIyTH
pasMemiaercs Ha OQUIMAIBPHOM caiiTe MYHHIUIIATBHOTO paiioHa W  Ha
MH(QOPMALMOHHBIX CTEHaX B oMeleHus X Opzara st paboThI ¢ 3aIBUTEIAMH.

Mudopmanuss Ha TrocymapcTBEeHHBIX s3bIKax Pecmybnwku — TarapcraH,
pasmemaemas Ha HHQOPMAaIMOHHBIX CTeHOAaX © Ha O(QUIHAIBHOM  caiiTe
MYHHMLIMIIAJBHOIO  palioHa B  HHGOPMAaLMOHHO-TEIEKOMMYHUKAIMOHHON  CETH
«MIHTepHET», BKIIOYAEeT CBEAECHUS O MYHHULHUIAIBHON YCIyre, coIepiKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHCTpPaTUBHOTO periaMeHTa,
HHQOPMAIIMI0O O MeCTe HaXOXIEeHHs, CIPaBOYHBIX TeneoHaX, BpPeMEHH paboThI
Opzana, o rpauke npueMa 3asBIeHUI Ha IPeJOCTaBIeHHe MYHHUIUITATBHON YCIyTH.

1.4. HopmaTuBHBIe IpaBOBbIE aKThI, PErYIHPYIOLIHE IPeIOCTaBICHHIE
MYHULUIIAIBHON YCIyTH

1.4.1. TIlepeueHb HOPMATHBHBIX  TPABOBBIX  aKTOB,  PETYJIHUPYIOIIHX
[IPEIOCTABIIEHUE MYHHULMNAIBHON YCIyrW (C yKa3aHMEeM pPEeKBHU3UTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HCTOYHHMKOB WX O(UIMAIBHOTO OIMyOJIMKOBaHHS), pa3MelleH Ha
EnunoMm mnoprane, B PeecTpe rocynapcTBEHHBIX M MYHULMIIAIBHBIX YCIyr, Ha
oduIaTEHOM caiite MYHHUIUIIATBHOTO paiioHa B UH(GOpPMaIOHHO-
TEJIEKOMMYHUKAlIMOHHOM ceTu «HTepHEeT».

1.4.2. TexcT aZMHUHUCTPAaTUBHOTO perjaMeHTa B MAEWCTBYIOIIEW pemaKiuu
HOMJIEXHUT pasMelleHuo Ha EnwHoM noprane, B PeecTpe rocylapCTBEHHBIX H
MYHUIIMNIAJIBHBIX YCIOYT, Ha OQHUIMAIBbHOM CcaiTe MYHHULUIAIBHOTO paifoHa B
MH(GOpMallMOHHO-TEeJIEKOMMYHUKAIMOHHOM ceTu « IHTepHeT.

1.5. TepMI/IHBI, HCIIOJIB3YEMBIE B AaIMUHHUCTPATUBHOM PEITIAMEHTE, U UX OIIPCOCICHUA

1.5.1. B anMUHHCTPaTUBHOM perjiaMeHTe UCIOIb3YIOTCS CIEeNyIOIIe TEPMUAHBI U
OTIpeeNIeHHUS: ‘

ymalieHHoe paboduee MeCcTO MHOTO(GYHKUIHMOHAJIBHOIO LEHTpa MpPeNOCTaBIICHUS
rOCYyJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYyr — TEPPUTOPUANIBHO 000C00IeHHOE
CTPYKTypHOE [oJpa3eeHue (oduc) MHOTO(YHKIIMOHAJIBHOTO LeHTpa
MPENOCTaBIEHUS TOCYJapPCTBEHHBIX U MyHULIUITAJIBHBIX YCIIyT, CO3aHHOE B T'OPOICKOM
(cenbcKOM) TIOCEJIEHHHM MYHHLMIAJIBHOTO paiioHa WIM B TOPOACKOM OKpyTe
Pecriy6nuku TarapctaH B cOOTBETCTBUM C IyHKTOM 34 IlpaBun opraHusanuu
JIeITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB IPEIOCTaBIE€HUs IOCYJapCTBEHHBIX U
MYHULIMITAIBHBIX YCIIYT, YTBEPXKAEHHBIX ocTaHoBIIeHUEM [IpaBurensctBa Poccuiickoit
Oepnepauuu ot 22 gexabps 2012 r. Nel376 «O6 yrBepxxnenuu IIpaBun opranuzanuu
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JeATeIBbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MIPEJOCTABIEHUS TOCYIaPCTBEHHbBIX H
MYHULIUIIATIBHBIX YCIYI»;

TeXHUYECKas ommubKka - omuOka (ONMUCKa, OledaTKa, IpaMMaTH4ecKas WU
apudmeTndeckass omubka 160 nomoOHas omMOKa), MOINYyIIEHHAs OpraHoM,
[PENOCTABNISAIONIAM MYHHLMNIAIBHYIO YCIYry, M TpHUBEIIIas K HECOOTBETCTBHIO
CBEJIeHUM, BHECEHHBIX B JOKYMEHT (pe3yIbTaT MyHUIMIATIBHOH YCIyTH), CBEICHUAM B
JIOKyMEHTaX, Ha OCHOBAaHHH KOTOPBIX BHOCHUJIMCH CBEIEHHS;

EnunHas cucreMa HAEHTH(GUKAIMK W ayTeHTU(QUKAIUH B HHOPACTPYKTYpE,
o0ecrneunBaroLIei UH()OPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE
MH(QOPMALIMOHHBIX CHCTEM, HCIOJIB3YEMbIX IUIS MIPEOCTaBIEHUs OCYIapCTBEHHBIX U
MyHHIUNATGHEIX yCIyr B 3ieKTpoHHON (opme (manee — ECHUA) — denepanbHas
rocylapcTBeHHas WH(pOpPMALMOHHAs CUCTeMa, 00ecIeurBaromas CaHKIMOHMPOBaHHbIH
JOCTYI YYaCTHUKOB MH()OPMAIHOHHOTO B3aHMONEHCTBHS B CUCTEME HIECHTH(OHUKALNH 1
ayTeHTH(QUKaMK K  MHQOpPMAIMM,  CoJepXKalledcs B TOCYyJapCTBEHHBIX
UH(OPMAIIMOHHBIX CHCTEMaX U UHBIX HHPOPMAIMOHHEIX CHCTEMAX;

M®I] - TocynapcTBeHHOe GroKeTHOe yupexaeHne «MHOrodyHKIHOHATBHBIN
IIEHTp MpeNOCTaBIeHHs] TOCYIapCTBEHHBIX W MYHHULUIAIBHBIX ycnyr B PecryOiuke

Tartapcrany;
AVIC M®L] -  Asromaru3WpoBaHHas  HMHQOpPMAalMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MpeI0CTaBICHHUS rocyapCTBEHHBIX u

MYHHUIUIAIBHBIX yeryT Pecry6nuku TaTapcran.

1.5.2. B agMUHHCTpaTHBHOM pErJIaMEeHTe II0J 3asABJICHHEM O IPEIOCTaABICHUU
MYHHMIUITATBHOM yCiIyry (ajiee - 3asBlI€HHME) MOHUMAETCs 3alpOC O MPEeNOCTaBICHUH
MYyHULMAIGHOW yCIYrd, MOJaHHBIH B COOTBETCTBHM C IYHKTOM 3 CTaThU 2
®enepanpHoro 3akona ot 27 wmiomst 2010 roma Ne210-®3 «O6 opraHu3aluu
IIpe0CTaBIeH s FOCYIaPCTBEHHbIX ¥ MYHHUIMNATBHEIX YCIyr» (nanee — DenepaabHbIA
3akoH Ne210-D3).

2. CTaHaapT npeaocTaBJeHHs MyHHIHNAJIbLHOM YCIyTH
2.1. HaumMeHOBaHWE MyHUIIUNIAIBHON YCIIyTH
Briaga cripaBKH (BBITUCKH).

2.2. HaumeHoBaHue I/ICHOJ’IHHTéHLHO-paCl'IOpSII[I/ITeIILHOFO opraHa MECTHOT'O
CaMOyIIpaBJICHHA, HEIIOCPEACTBCHHO MIPpEeaOCTABIAIOIICTO MYHUIIUIIATIbHYIO YCIayry

VICTIONIHATEIbHBIT KOMHTET AHATBHIIICKOTO CENbCKOro TMoceneHus PHIOHO-
Cno601cKOro MyHUIUNANTBEHOTO paitoHa PecyOimuku TatapcraH. '

2.3. Omnmcanye pe3ynbTara Mpe0CTaBIeHUs MyHULUNIAIbHO! YCIyTH

2.3.1. Pe3ynpTaToM IpeoCTaBICHUS MyHHIUNAIBHON YCIYTH ABIAETCA:
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1) cmpaBka (Bbimucka)(mpuiiokeHre No 1k HacTosIIeMYy aIMHHHUCTPATHBHOMY
periiaMeHry);

2) pemeHue 00 OTKaze B MIPeIOCTaBICHUH MYHHULIUIIAIBHOU
ycrmyru(npunoxenue No 2K HaCTOSIIEMY aIMUHUCTPATUBHOMY PerIaMeHTY);

3) pemenne o006 oOTKaze B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEeOCTAaBICHUST MYHUIMNAIbHON yciyru (mpuioxende Ne 3k HacTosIeMy
aJIMUHUACTPATUBHOMY pErJIaMeHTy). ’

2.3.2. PesynpraT NpemoCTaBICHUS MYyHHLHUIIAIBHON YCIYI'H HAampaBiseTcs
3agBUTENI0O B (GOpMe DIIEKTPOHHOTO JIOKYMEHTa, MOJIMHCAHHOTO YCHJIEHHOM
KBaJIU(UIIUPOBAHHOH 3JIEKTPOHHOM MOAMHICHIO YITOJTHOMOYEHHOTO TOJHKHOCTHOTO JIMLA
Opeana (mu6o Opeana), B coorBeTcTBUH ¢ PenepalibHBIM 3akoHOM OT 6 ampesnst 2011
roga Ne63-®3 «O6 anexTpoHHOM moamuck» (Hanee — enepanbHbiii 3akoH Ne63-D3)B
JTU4YHBIA KabuHeT EnuHoro moprana. B ciydae HampaBieHHs 3asBISHUS MTOCPEICTBOM
PecryOnukaHckoro moprana pe3yiabTaT IMPEJOCTABICHUS MYHULUIAIBHOM YCIyrd
HaIpaBIIseTCs TaK ke B INYHBIN KabuHeT PecmyOinKkaHCcKoro mopraa.

2.3.3. Ilo BBIOOpY 3asBUTENSI pe3yibTaT MPEAOCTABICHHUS MYyHHIIUIIAIBHON
ycayru Bbimaercss B Oprane wium B M®IL] B ¢opme sK3eMIuisipa 3JIEKTPOHHOTO
NOKYMEHTa, pacledyaTaHHOro Ha OyMaXHOM HOCHTeNe, 3aBepeHHOT0 IeYaThio U
IOAMNHUCBHIO COOTBETCTBEHHO YINOJHOMOYEHHOIo MHOJDKHOCTHOro nuna OpraHa wuiau
pabotHuka M®II,

2.3.4. 3asBuTens BIpaBe NOIYYHTh Pe3yJIbTaT IPeJOCTaBICHUS MyHHIIUITATBHOM
yCIyTH B (OpMe 3JEeKTPOHHOTO JOKYMEHTa B TEYEeHHE CpOKa AeWCTBHS pe3yJbTara
NpeOoCTaBIeHNUs MyHHIUIATBHON yCIyTH.

2.4. Cpok npenocTapieHNss MyHULIUIIATBHOR YCIyTH, B TOM YHUCIIE C YU€TOM
HEoO0XO0AMMOCTH OOpallleHUsl B OpraHU3allii, y9acTBYIOIIUE B IPEIOCTABIEHUH
MYHULIMIIAIBHON yCIIyTH, CPOK IIPUOCTAHOBIICHUS IIPENOCTABIEHUS MyHULIUIIAIBHON
YCIIYyTH B Cllydae, CJId BO3MOXXHOCTE IPUOCTAHOBIIEHHS TIPEyCMOTPEHA
3aKoHOIaTeIbecTBOM Poccutickoit Denepariuu, CpoK Bblady (HAaIIpaBJICHNUS )
IOKYMEHTOB, SIBIISIOIIMXCS PE3YJIbTATOM IIPENOCTABICHNS MyHULIANIAIBHON YCIIyTH

2.4.1. MyH#unumnanpHas yciryra IpeJoCTaBiseTcs B TeUeHUe TpeX pabodnx AHEH.

2.4.2. TlpuoctaHOBIEHHE CPOKa IPEIOCTABICHUS MYHUIMNAIBHON YCIYrH He
IIPeyCMOTPEHO.

2.4.3. HampaBieHnue MOKYMEHTAa, SBISIOLIErOCs pe3yJbTaTOM IPEAOCTaBICHUA
MYHHIMIIATBHOH ycIyrd B (GopMe DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBISETCS B JeHh OGOPMIIEHHS W PETUCTPalliU pe3yJsbTaTa INpeAOoCTaBIICHHUS
MYHHUIUNIAIBHOMN YCIIyTH.

2.5. VicuepmbIBaromuii epedeHsb J0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHO/IATEIbHBIMU HJIH HHBIMA HOPMAaTHUBHBIMU IIPaBOBBIMU aKTaMM IS
IpeIOCTaBICHUS MyHULIUITATBHON YCIYTH, a TAKXKE YCIyT, KOTOPBIE ABJISIOTCS
HEOOXOIUMBIMU U 0053aTeIbHBIMHU IJIS IIPEIOCTAaBICHUS MyHUIUIIAIBHBIX YCIIYT,



moJIeKalmux 1peacTaBICHUIO 3aABUTECIIEM, CITOCOOBI X IMOJIYUCHHUA 3a1BUTEIIEM, B TOM
YHCJIE B BHGKTpOHHOﬁ (bopMe, MMOPAAOK UX MMPEACTABIICHHUA

2.5.1. lnd mody4yeHUS MyHHLUIAQIbHOW YCIYT'M 3asBUTENb IPEICTABISAET
ClIeIyIoLue JOKYMEHTHI:

1) moxyMeHT, yIOCTOBEpSIONMI JIUYHOCT (He TpeOyeTcs B ciydae oOpalleHus
nocpeacTBoM PecriybiinkaHckoro mopraia); '

2) IOKyMEHT, YAOCTOBEPSIOIINI MOJTHOMOYHS MTPEACTABUTENIS 3aBUTEIS;

3) 3asBiIeHUE:

B (hopMe OKyMeHTa Ha OymakHOM HocuTese (TpuiokeHre Ned K HACTOSIIEMY
aZIMAHHACTPATHBHOMY pErJlaMeHTy);

B 3JIEKTPOHHOH (hopMe (3aIlOIHSIETCs TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOLIHX
CBEIEHU B DJJIEKTPOHHYIO (OpMy 3asBIEHHUS), NOIINKUCAHHOE B COOTBETCTBUHU C
TpeOOBaHMAMH IIyHKTa 2.5.3 aJMUHUCTPAaTHBHOTO periiaMeHTa, NpH OOpalleHuH
nocpeactsoM Pecry6nukaHckoro noprasia;

4) B ciyyae, ecin Ui IPEIOCTABICHUS MYHUIMIIAIGHOW YCIyTH HeoOXoauMa
00pa0oTKa NEepCOHATBHBIX NAHHBIX JIUIA, HE SIBIISIOLIETOCS 3asSBUTENEM, W €CIH B
COOTBETCTBUM C (elepallbHBIM 3aKOHOM 00paboTKa TaKuX MEePCOHAIBHBIX ITaHHBIX
MOJXET OCYIIECTBIIATCS C COrVIaCHsl yKa3aHHOTO JIUIa, IIpY OOpallleH!H 3a MOIyYeHUEM
MYHUIUIIATBHONA YCIYTH 3asBUTENb JOIMOJHUTEIBHO TPEACTaBIsSET JOKYMEHTEHI,
IIOATBEPXKAAIOIIME IIOJIyYeHHUE COIJIachsl YKa3aHHOIO JIMIa WJIH €ro 3aKOHHOIO
IpeACTaBUTEN Ha 00pabOTKy NEepCOHANBHBIX NAaHHBIX yKa3aHHOTO Juia. JJoKyMeHTHI,
IIOATBEPXKAAIOIINE NOTy4YEeHUE COINIacHsi, MOTYT OBbITh MpelnCcTaBieHBl B TOM YHCIE B
(bopMe 37IEKTPOHHOTO JOKyMEHTa,

5) B ciydae, eciu OOS3aHHOCTh XpaHEHHUs AOMOBOH kuurm mo 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB JXMJIBIX ITOMEINEHUH, 3asBUTENeM IIpelCTaBIIsIeTCs
JIOMOBasi KHUTQ;

6) MpaBoyCTaHABIMWBAIOLUINE JOKYMEHTEI Ha WHAUBUIYAIbHBIA JXHJIOH TOM (eciau
IIpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJMHOM rocynapCTBEHHOM peecTpe
HEABM)XXUMOCTH) — JIJIs BEITICKH U3 TTOXO3SHCTBEHHON KHUTH.

2.5.2. 3asBneHue U IpUiaraeMble ITOKYMEHTBI MOTYT OBITh IpEICTaBJICHBI
(HampaBIIEHBI) 3asIBUTENIEM OJJHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3s MO®IL] Ha GyMa)KHBIX HOCHUTENSIX U B BHJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TpeOOBaHUAM IIyHKTa 2.5.3a IMHHUCTPATUBHOT'O PETIaMeHTa;

2) nocpenctBoM PeciryOaukaHCKOro rnoprajia B 3JIEKTPOHHON (opMe;

3) B Opras JUYHO WK OCPEACTBOM ITOUTOBOM CBSA3M Ha OyMa)KHOM HOCHTEIE.

3asBieHHEe W IpUjiaraeMble JOKYMEHTBI, I[IpA HAIIPaBICHUU I10CPEACTBOM
MIOYTOBOM CBSI3U, 3aBEPAIOTCS B YCTAHOBICHHOM ITOPSIKE.

2.5.3. 3asBieHre TpU HalpaBJIeHUH MocpencTBOM Pecmy6GnukaHCKOro mopraia’
IIOJIITUCBIBAETCS IPOCTON 3IIEKTPOHHOM IOIIMCHIO 3asBUTEIIA.

JInst  ToNydeHHsT MPOCTOM DIEKTPOHHOM MOIIHMCH 3asBUTETIO HE0OXO0IUMO
poMTH Tpouenypy perucrpauuu (ayrenrudukanuu) B ECHA, a takxe moarsepanTtsb
YYETHYIO 3aIHCh.
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ONEeKTpOHHBIE HOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKyMEHTOB), yKa3aHHBIE B
NOANYHKTax2, 4-6myHkTa 2.5.1 aIMHUHHCTPAaTHBHOTO perjlaMeHTa, 3aBepPSIOTCS
YCUJIEHHOW KBaTM()UIUPOBAaHHON MOIIUCHIO JIHI], YITOJHOMOYEHHBIX Ha CO3JaHHE U
MOJIMCaHHe TAaKUX JOKYMEHTOB, B TOM YHCIIe HOTaPHYyCaMH.

ONEeKTpOHHBIE NOKYMEHTHI(3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHIaraeMbie K
3asBJICHHIO, B TOM YHCIIe OBEPEHHOCTH, HANpPAaBIAIOTCA B BUAE (ainoB B dopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gosee 50 MGaiir.

KauecTBO npenocTaBisieMbIX 3JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHEIX 00pa3oB
JIOKyMEHTOB) JOJDKHO IIO3BOJIITH B IOJHOM OOBEMe MpPOYHMTATh TEKCT JOKYMEHTa W
pacmo3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermiaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHust TOKYMEHTOB W MHGOPMAIIMK WA OCYIIECTBIEHHUS IEHCTBHM,
IIPENCTABIIEHUE WIHM OCYIIECTBIEHHE KOTOPBIX HE NPEeoyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMHM aKTaMH, pPEryJUPYIOIIMMHA OTHOIICHUS, BO3HUKAIOIINE B CBS3H C
IIpeIOCTaBICHHEM MYHHUIUIIAIEHOHN YCIIyTH;

2) OCyIIeCTBICHHsS NEeHWCTBUH, B TOM YHCIIE COIIACOBaHMM, HEOOXOMMMEIX IJIs
IIOJyYeHUs] MYHUIWNAIBHOM YCIYyrd M CBS3aHHBIX C OOpalleHWeM B HHBIE
rOCyapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYyIpaBleHHUs, OpTraHHU3allNH, 3a
UCKJIIOYEHHEM IMIOMyYeHHs YCIyr M TIOIydeHHUs JOKYMEHTOB © HH(pOpMaluy,
IIPEIOCTaBIsIEMBIX B pe3yjbTaTe IPENOCTABICHHS TaKWX YCIyr, BKJIIOYEHHBIX B
IIepeYHH, YyKa3aHHbple B 4YacTh | crtateu 9 DenpepanpHoro 3akoHa Ne 210-D3
(Heo6XOIUMBIX M 00S3aTEIBHBIX YCIIYT);

3) mnpencraBieHUs JOKYMEHTOB © HH(OpPMaLUWH, OTCYTCTBHE U (WIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IPU IEPBOHAYAILHOM OTKa3e B IpUEMe
JOKYMEHTOB, HEOOXOOUMBIX IJIS TPENOCTABICHUS MYHUIUIAIBHON YCIyrH, JUOO B
MPEeI0CTaBICHUH MYHHUIUIIAIEHOW YCIIYTH, 32 HCKIIOYEHHEM CIIeIyIOIINX CIy4aeB:

a) U3MeHeHHe TpeOOBaHWUN HOPMATHBHBIX IIPABOBBIX aKTOB, KAacarOIIUXCS
IPENOCTABIEHN MyHULMIAIBHON yCIIyTH, 1OC/Ie NePBOHAYATIBHON MOJaYM 3asBIEHUS
0 MPeJOCTaBIEHUH MyHULIUTIANBHON YCITYTH;

0) HayM4YKMe OMMOOK B 3asBJICHHH O MPEIOCTaBICHUNA MYyHUIMIIATHHON YCIyTU U
IOKyMEHTaX, IOJaHHBIX 3asBUTEJIEM IIOC/Ie IIepBOHAYAFHOTO OTKa3a B IIpHEMe
IOKYMEHTOB, HEOOXOMUMBIX IS IPEIOCTAaBJICHHsS] MYHHUIUMIAIBHON YCIyrH, JIUOO B
IIPE0CTaBICHHH MYHHUIIUTIAIBHON YCIYTH U He BKJIIOUEHHBIX B IPEACTaBICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKa ACUCTBUS TOKYMEHTOB WM MU3MEHEHUE MH(GOPMAIUH I10CIIE
IIEpBOHAYAJILHOTO OTKa3a B MpHEeMe JOKYMEHTOB, HEOOXOOUMBIX Ul MPENOCTaBICHHS
MYHHIIHIIATBHON YCITyTH, THOO0 B MIPeI0CTaBIeHUN MyHHULIMIIANBHOMN yCIIyTH;

I) BBIABIEHHE JOKYMEHTAIBHO IOATBEPXKAEHHOro (akTa (IIPU3HAKOB)
OIIKUOOYHOT0 WM IPOTHBOIPABHOrO aelicTBUs (Oe31eicTBUA) HODKHOCTHOIO JIMIA
Oprana, paborHmka M®ILI, npu nepBoHauyaJbHOM OTKa3e B IIpHEME IOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTABICHUS MyHULIUIIAIBHON YCIyTH, IMO0 B NMPeIOCTaBIECHHH
MYHHUIUIIAIBHON YCIYrH, O 4YeM B IHUCBMEHHOM BHJE 3a IOANHKCBHIO PYKOBOIUTEIS
Oprana mnpu IE€PBOHAYAIRHOM OTKa3e B IpHeMe MOKYMEHTOB, HEOOXOIOMMBIX s
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Ipe10CTaBJICHUS MYHMIWNAIBHOH yCIIYTH, yBEJOMIACTCA 3agBUTENIb, a TaKXe
TIPUHOCSTCS M3BUHEHUS 32 IOCTABICHHbIC HeynoOCTBa;

4) mpenocTaBlICHHA Ha OyMaXHOM HOCHTENE JIOKyMEHTOB H HMH(pOpMALWH,
3IIeKTPOHHBIE 00pa3bl KOTOPhIX paHee GBUTH 3aBEPEHBI B COOTBETCTBUH C IIyHKTOM 7.2
yactu 1 ctareu 16 @enepalbHOTO 3aKOHA Ne 210-®3, 3a UCKIIOYEHHEM CIIydacB, eClIn
HaHeceHHe OTMETOK Ha Takue JOKYMEHTDI 60 WX M3BATHE SBISETCS HEOOXOIUMBIM
yCIIOBHEM NPeIOCTaBICHHUs rocyJapCTBEHHOM WIIH MyHHIUIIAIBHON YCIyTH, W WHBIX
Cclly4yaeB, yCTaHOBICHHBIX (enepanbHBIMU 32KOHAMH.

2.6. VicueprpIBaroIyii epedeHb T0KyMCHTOB, He0OXOAVMBIX B COOTBETCTBUH C
HOPMATHBHBIMH TIPABOBBIMHU aKTaMK A [peIOCTABNEHAs MyHHUIIUIIAIBHON YCIYTH,
KOTOpBIE HAXOASATCA B PACIIOPSKEHNUN TOCY NapCTBEHHRIX OpraHoB, OPraHOB MECTHOTO
CaMOyYIIpaBJIeHus 1 TO[BEIOMCTBEHHBIX IOCY 1apCTBEHHBIM opraHam WJx OpraHam
MECTHOTO CaMOYTIPaBJIeHHUs OpTraHU3alii ¥ KOTOPEIC 3asABUTCIH BIIpaBe NIPEICTaBUTD, &
TaKKe CIIOCOOBI UX MONYYEHNUs 3asBUTENIIMHU, B TOM THCIIC B 3NEKTPOHHOH dopme,
TMOPSIOK MX TIPEeICTaBICHUS; rOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO
CcaMOyIIpaBIIeHus MO0 OpraHu3alis, B PACIIOPIKEHIH KOTOPBIX HAXOJATCS IaHHBIC
JOKYMEHTBI

2.6.1 ITomy4aroTcst B paMKax ME)XBEJIOMCTEEHHOTO B3aMOJICHCTBHU:

1) Bemmcka u3 EauHOro TOCYAapCTBEHHOTO peecTpa HEIBHKUMOCTH — —
denepanbHast ciryxba rocyJapcTBEHHOH pericTpaluy, kanacTpa u xaprorpaduu,

2) CBeleHHUs O JeWCTBYIOIIEM NaclopTe rpakaanuHa Pocchickor denepaliivl —
MB/I Poccuwu;

3) cBeneHMs O HOTapHalbHOH [NOBEPEHHOCTH — denepanpHas HOTapHAILHAS
maara.

2.6.2. 3agBuTeNb BIPaBe NPENOCTABUTH JOKYMEHTBI (cBeneHust), yKa3aHHBIC B
noxnyHkTe 1 myskTa 2.6.1 aIMMHACTPaTUBHOTO pernamenTa, B hopMe 3IEKTPOHHBIX
JIOKyMEHTOB, 3aBEpEHHBIX YCUIICHHOM KBaIM(UIMPOBAHHOA  IOANKCBIO  JIHL,
YIIONHOMOYEHHBIX Ha CO3[aHHE H OJMUCAHUE TAKKX JOKYMEHTOB, TIpH IMOJa49e
3asIBJICHUSL.

2.6.3. Hempencrasienue (HECBOEBPEMEHHOE TIpejcTaBIeHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMMHHCTPaTHBHOrO periaMeHTa opraHaM{ TOCYIapCTBEHHOW BIACTH,
opraHaMy MeCTHOTO CaMOYIpaBlICHHS, opraHu3alusMU JTOKYMEHTOB H CBEIECHUHN HE
MOJKET SIBJISTHCS OCHOBAHHEM IS OTKa3a B MPE/I0CTaBJICHIN MyHULUNATbHON YCITYTH.

2.6.4. JIOJDKHOCTHOE JIHILO | (umu) pabOTHHK, YKa3aHHBIX B ITyHKTC 2.6.1
aJIMAHUCTPATHBHOTO pErJlaMeHTa OpraHos H opraHu3aluii, He IPe/ICTaBHBIIAC
(HeCBOEBPEMEHHO Tpe/ICTABHUBIINE) 3aMPOMICHHBIC 1 HaxXOosIIMecss B PacIOpsDKEHUH
JOKYMEHT WIIH CBEJCHHUS, MOMNEKAT aMIHUCTPATUBHOM, JUCLUAILTMHAPHON MM HHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/ATEILCTBOM Poccuiickoit @enepalviy.

2.6.5. 3ampemaeTcs TpebOBaTh OT 3asBUTEIL JOKyMEHTHI CBEJICHHUs], B TOM THCIIC
OATBEpYIAIOIIe BHECEHHE 3asBUTENCM TIAThl 32 NpefoCTaBIIeHNE MyHHIAITBbHON
yCIyTH, HAXOMSIUECs B PACTIOPAKEHIH roCyHapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOyIIPaBJIEHHsI W IIOJBEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYTIPaBJICHUS OpraHU3aliyi.

Henpencrasienue 3asBUTENIEM JOKYMEHTOB, COICPXKAIMX CBEICHHUS, KOTOPHIC
HAXOIATCS B PACHOpPSHKEHHH TOCYyJapCTBEHHBIX OpraHoB, OpraHOB MECTHOTO
CaMOYIIPaBJIeHUs] U TOJBENOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIpaBleHUs OpraHW3alui, He SABJSIeTCS OCHOBaHMEM Uil OTKa3a
3asBUTEIIO B IIPEIOCTABICHUH MyHHUIMIIAIBHON yCIYTH. )

2.7. VicueprbIBarolIHii mepedeHb OCHOBAaHUH JIIs OTKa3a B IIpHeMe I0KYMEHTOB,
HEeOoOXOIMMBIX JUIs IPEIOCTABICHUS My HULIUIIAIBHON yCIyTH

2.7.1. OcHoBaHMSIMH IS OTKa3a B IpHEME NOKYMEHTOB, HEOOXOIMMBIX I
IpeIOCTaBICHNS MyHHLUIIAIBHON YCITyTH, SBISIOTCS:

1) mnpexncraBieHHble 3aABUTENEM JOKYMEHTHl COAEpKaT IOAYUCTKH U
FICTIpaBJICHHs TEKCTa, He 3aBEPEHHBIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOIATEIBCTBOM
Poccuiickoit ®enepanuy,

2) IOKYMEHTHI COIEpXaT IIOBPEXIEHHUs, HAIMYHEe KOTOPHIX HE IO3BOJSIET B
IIOJIJHOM OOBEME HCIOJIB30BaTh HMHPOPMALMI0O K CBEACHHUSA, COACpXKaIMeCs B
JIOKyMEHTax JJis IPEeIOCTaBIECHHs MyHHUIIUITAIIBHON yCIIYTH;

3) mpexcTaBieHHBIE MOKYMEHTHI HJIM CBENEHWs YTPaTHIM CHUIy Ha MOMEHT
oOpalleHrs 33 MYHHULMIAIHON yCIyroi (JOKYMEHT, y/{0CTOBEPSIOIIHH IOTHOMOYHS
TIpEeICTABUTENS 3asIBUTENIA, B ClTydae 0OpalleHus 3a IIPeJ0CTaBICHUEM MYHULUIIAIBHON
YCITyTH yKa3aHHBIM JIUIIOM),

4) monaya 3asBJIEHHS O IPEJOCTABICHUI MyHUIUNIAIBHON YCIyTr'd U IOKyMEHTOB,
HeOBXOAMMBIX JUIS [IPEOCTaBIIeH s MyHHUIUIIAIBHON YCIIYTH, B 3JIEKTPOHHOMN (opme ¢
HapyIlEHHEM YCTaHOBJIECHHBIX TPEOOBAHMUIA;

5) HEeKOPPEKTHOE 3amoJIHEHHe 00s3aTeNbHEIX MoNel B Gopme 3asBICHHSA, B TOM
ypcne B MHTEPaKTHBHOHW ¢opMe 3asBileHus Ha PecnybimkaHCKOM —IopTane
(HEZOCTOBEPHOE, HETIOIHOE, JIN0O0 HENPaBHIIEHOE 3aII0HEHHE);

6) TpenCTaBIeHHE HEMONHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX ISt
IpeNOCTaBIEHHS MyHHLUIIAIBHON YCIyTH;

7) 3asBieHHe O IPEJOCTABJIEHWH YCIYyrd IOJAHO B OpraH rocy1apCTBEHHOM
BIIACTH, OPraH MECTHOTO CaMOYTIPaBJICHHs WA OpraHH3allHIo, B TIOJTHOMOYHSA KOTOPBIX
He BXOJHT IPEJ0CTaBICHAE MYHUIUIIAIBHON YCIIYTH;

8) HecoOMIoNeHHe YCTAHOBIEGHHBIX cTaThei 11 (enepanbHOro 3aKoHa OT 6
anpens 2011 roma Ne 63-®3 «O6 27EKTPOHHOHN TIOMTHUCH yCIIOBUM INpU3HAHUS
NeHCTBUTEIbHOCTH YCHIEHHOM KBaTH(UIIPOBAHHOM 2JIEKTPOHHON MOJMHUCH,

2.7.2. TlepeueHb OCHOBaHHH I OTKasa B IpHEME OKYMEHTOB, HEOOXOUMBIX
17T TIOMyYEHUs. MyHHLUIIATIBHOM YCIIyTH, SIBISIETCS HCYEPIIBIBAIOLIKM. :

2.7.3. Pemenue 06 oTKase B IpUeMe 3asBIEHHs U JOKyMEHTOB, HEOOXOIUMBIX
JUIS TIPEAOCTABICHAS MyHHUIHMIAIBHON YCIYTH, MOXKET OBITh IPHHATO, KaK BO BpeMd
IpHeMa 3asBHUTElls, TaK M II0CJe MOJNYYeHHs OTBETCTBEHHBIM HOJDKHOCTHBIM JIMIIOM
OpraHa HeOOXOJMMBIX [Jisi NMPEJOCTABIEHUs MYHHLMIIAIBHOH yCIyrd JIOKyMEHTOB
(cBemeHmit) ¢  HCIONB3OBAaHHEM  MEXBEIOMCTBEHHOIO “H(OPMALIIOHHOT'O
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B3aMMOJEHCTBHUS, B CPOK, HE MpeBBIMIAIONMA 9 paboyux AHEH CO JHS PErHCTPaluy
3asBJICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B IIpUEME 3asBJICHUs U HHBIX JIOKyMEHTOB,
HE0OXOAUMBIX JJIs PeI0CTaBIeHNs MyHULUIIAIBHOM YCIIyTH, B CITy4ae €CIIH 3asABJICHHE
M JOKYyMEHTBI, He0OXOqUMBIe 1S IPeIOCTAaBIECHH MyHHUIUIAIBHON YCITyTH, TOJaHbI B
COOTBETCTBHH ¢ MH(POPMAIUEH 0 CPOKaX ¥ MOPSAKE MPEeTOCTABIEHHs MyHULUITATEHOR
yciIyTH, omy6rkoBanHO# Ha EnuaoM noprare, Pecry0nukaHckoM moprane.

2.8. VcueprbiBaromiunii mepeyeHb OCHOBAaHUH JIJIsi IPUOCTAaHOBIICHHUS WM OTKa3a B
[peIOCTaBICHIH MYHUIUIATIBHONW yCITyTH

2.8.1. OcHoBaHHMsI IS TPUOCTAHOBIEHHMS [PEJOCTABIECHHS MyHMIUNATBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS AJIS OTKA3a B [IPEIOCTABICHHN MyHHLUIIAIBHON YCIyTHU:

1) B mpencTaBIeHHBIX 3asBICHHU U (MJIM) JOKYMEHTaX COASPKUTCS HETOJHAs U
(wn) HeOCTOBEpHas MH(POPMAIIHS,

2) NOCTyIUIEHWE OTBeTa OpraHa IOCyJapCTBEHHOM BIIACTH, OpraHa MECTHOIO
caMoyImpaBleHusi Tu60 MOABEIOMCTBEHHOH OpraHy TIOCYIapCTBEHHOH BJIACTH WK
OpraHy MECTHOTO CaMOYIPaBeHWs OpraHM3alli¥l Ha MeXBEJOMCTBEHHEIH 3ampoc,
CBU/IETENBCTBYIOIIEro 00 OTCYTCTBUM HOKyMeHTa U (WiH) MHOpMalyy, HeoOXOIMMBIX
TS TIPEIOCTaBIEH s MyHHUIUIIATBHON YCIyTH, €CIM COOTBETCTBYIOIIMH JOKYMEHT HE
ObLJI IIpeICTABIIEH 3asBUTENIEM T10 COOCTBEHHOM HHULINATHBE;

3) OTCyTCTBHME CBECHHIl O PErMCTpalMd TpaXK[aHHHA MO MECTY JXXHUTEIbCTBA
(npe6BIBanyisl) B paclopsKeHUM OPraHOB MECTHOTO CaMOYIIPaBJIEHUS.

2.8.3. IlepedyeHb OCHOBaHMH s OTKaza B MPENOCTABICHHH MYHHLUIIAJIEHOM
YCITyTH SIBJISETCS NCUEPIIBIBAIOLINM.

2.8.4. 3ampemaercs OTKa3bIBaTh B IPEJOCTABIEHAN MYHHLHIIAIBHOH yCITyTd B
clydae, ecld 3asBJ€HHE O MPEeJOCTaBIeHWHM MYHUILUMANBHON YCIyTH IOAAaHO B
COOTBETCTBAH ¢ MH(OpMaIHeil 0 CPOKAxX U MOpSIKE IPeJOCTaBIeH s MyHHUIUIIATBHOH
yciyru, omy6iukoBaHHoOK Ha ExuHOM nopraie, Peciry6InKkaHCKoM opTaje.

2.9. TIops/I0K, pa3Mep M OCHOBaHHUs B3MMaHHUs FOCYAapCTBEHHOH MOITAHBI A WUHOHN
IJIaTHI, B3UMAeMO}i 3a IPeOCTaBIeHAE MyHHIUITAIBHOM YCITyT 1.

MyHHIHUIATbHAS YCIyra IPeIoCTaBIseTcs Ha 6e3B03Me3IHON OCHOBE.
2.10. TepedeHp yCIyT, KOTOpbIE ABISIOTCS HEOOXOMMMBIMU 1 0053aTeIbHBIMA UL
TIpeoCTABJIEHNs] MYHHUIUIIANBHOM yCIIyTH, B TOM YHCIIe CBEIEHHS O IOKyMEHTE
(ZOKyMeHTax), BeJaBaeMOM (BBIIaBaeMbIX) OpraHU3alUAMH, y1aCTBYIOIINMH B

IpeaocTaBJICHUH MYHHIUITIAJIBHBIX YCIIYT.

[TpemocTaBieHne HEOOXOMUMBIX ¥ 00A3aTENBHBIX YCITYT HE TpeOyercs.
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2.11. Iopsimok, pasMep U OCHOBaHHUS B3UMaHUS IUIATHI 33 IIPEAOCTABIIEHUE YCIIYT,
KOTOPBI€ ABJISIOTCS HEOOXOJUMBIMU U 00s13aTE€TIbHBIMHU JJIS IIPENOCTABICHHS
MYHHULMIAIBHOM YCIIyTH, BKIFOUasi ”HGOPMAIHIO 0 METOJUKE pacueTa pasMepa TaKoi
TLJIaTHL.

I[TpenocTaBieHne HEOOXOAUMBIX U 00s3aTeNbHBIX YCIYT He TpebyeTcs.

2.12. MakcuManbHBINA CPOK OKHIAHUS B O4epeH IIPH IoJaje 3arpoca o
NpeIOCTaBIEHNH MYHHUIUIIAIBHOMN yCIIyTH, YCIIYTH, IPEAOCTABIIAEMON OpraHu3alier,
YYaCTBYIOIIEH B [IPEIOCTaBICHUU MyHUIUIIAIHON YCITYyTH, ¥ IIPH IOy YE€HUH
pe3ysbTaTa Mpe0CTaBIeHUs TAKUX YCIIYT.

2.12.1. BpeMs oxuIaHus [PH Toa4e 3asBleHNs Ha MOMy4eHUEe MyHHUIMIATbHOM
yCIIyTH - He 6osee 15 MUHYT.

2.12.2. Tlpu mony4eHUH pe3yibTaTa MPEeNOCTABICHUS MYHHUIMIIAIBHOM YCIyrd
MaKCHMAJIbHBIH CPOK OXKHIaHWs B OUeped He JOKEH IPEBhIATh 15 MUHYT.

2.13. Cpok ¥ TIOPSIIOK pEerUCTpaLly 3aIpoca 3asiBUTENS O NPEIOCTaBICHHH
MYHUIIUAIIATGHON YCIIYyTH U YCIYTH, IPeOCTaBIsIeMOM OpraHu3alyei, y4acTBYIOIIEei B
IpeNOCTaBIEHUH MyHHIMIIATEHOM YCIYTH, B TOM YHCIIe B 3JIEKTPOHHOH (opMme.

2.13.1. Tlpu muaaom obpamenur B M®LI B 1eHp mojauu 3asBIICHHsI 3asBUTEIIIO
BheIaeTcs pacrucka u3 AUC M®LI ¢ peructpalliOHHBIM HOMEPOM, ITOATBEPIKIAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JaTOM MOJa4uy 3asBICHHUS.

2.13.2. Ilpu HampaBeHWH 3asBICHUS TOCPEICTBOM, Pecybimkanckoro nopraia
3asIBHTEIb B JIeHb [I0JIa4H 3asBJICHUS [TOIyYaeT B IMYHOM KabuHeTe Pecry6iuKanCcKoro
IIOpTajia ¥ [0 3JEKTPOHHOU IOYTe YBeAOMIIEHME, MOATBEPXKIAMOIIEe, YTO 3asBICHUE
OTIPaBJIe€HO, B KOTOPOM YKa3bIBAIOTCS DPErMCTPALMOHHBIA HOMEp W Jara IoJa4u
3asIBICHUS.

2.13.3. Ilpu nuuHom oOpamenuu B Oprad B J€Hb IIOJa4Yd 3asBICHUS
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JuiioM OpraHa 3asBHUTENO BBIIACTCS PacIUCKa M3
aBTOMATU3UPOBAaHHOM MHGOPMAIIMOHHON CUCTEMBI, NpEeJHA3HaYEeHHOW MIJisi OKa3aHHs
rOCyJapCTBEHHBIX M MYHHLWIIANBHBIX YCIYT, C PETMCTPALMOHHBIM HOMEPOM, NaTOH
MI0JIa4HM 3asBJIEHUS M [IepeYHEM IPEeACTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHs K TIOMEILIEHUAM, B KOTOPEIX IIPEAOCTABISAETCS MyHUIUIIATbHASL
yCIIyra, K 38Ty OKUIaHUSA, MeCcTaM JJjIs 3aII0JJHEHHs 3aIIPOCOB O NMPEJOCTaBICHIH
MYHMIMIIANEHON yCIyrd, HHGOPMALOHHBIM CTEHIaM ¢ 00pasliaMy HX 3aIl0JIHeHHUS U
TepedyHeM J0KyMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABNEHHS KX 10 MyHHULUIIAIbHOKR
YCIIYTH, pa3MelleHnIo 1 0pOPMICHHIO BU3YalIbHOMH, TEKCTOBO! M MYJIbTHMEJUHHOK
MH(POPMAIIMHK O TOpSIKe MPEAOCTABIEHIS TaKOi yCIyTH, B TOM YHCIe K 00eCIeueHHIO
JOCTYIIHOCTH JUIS HHBATU/IOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C (peliepallbHbIM
3aKOHOJIATEBCTBOM ¥ 3aKOHOAaTeNbcTBOM Pecriy6iuku TaTapcTan o connansHOM
3alIUTe NHBAJIUIOB.
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2.14.1. TlpemocTaBieHre MyHULUIIAIBHON YCIIyTH OCYIIECTBIIAETCS B 3MaHUAX U
IOMEIIeHHAX,  0bOOpYJOBAHHBIX MPOTHBOIIOXXKAPHOH  CHCTeMOM M CHUCTEMOM
MIOXKapOTYIIIEHHS.

Mecra mnpuema 3asBuTeleil 0GOPYHYIOTCS HEOOXOMMMOHM MeGenblo s
oopMIIeHHsT JOKYMEHTOB, HTHPOPMaIlMOHHBIMH CTEHIAMH.

2.14.2. B CcOOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoit denepanuu 0
COLIMAJIGHOM 3allliTe HHBAJIUIOB B LENIX OecHpensTCTBEHHOro IOCTyla K MECTy
IpeoCTaBIeHNs] MyHULIUIIAIBHOHN YCITyTH 00ecrieYrBaeTcs:

1) obGecreunBaeTcsi OeCHpPENATCTBEHHBIM JOCTYI HHBAJIUAOB K MECTY
IpeNOCTaBIeHNsT MyHUIMIATBHON ycoyru (yZOOHBIH BXOI-BBIXOJ B IIOMEIUEHUS H
nepeMelleHre B UX Npefenax);

2) Bu3yalbHas, TEKCTOBas W MyJbTHMeIUiiHAs HHQOpPMalUs O MOpsAKe
TIpeIOCTaBJIEHNs] MyHHIUNATBHON YCIyrH pasMellaeTcs B yAOOHBIX I 3asBUTElNeEH
MECTAaX, B TOM YHCIIE C YIeTOM OrpaHMYEHHBIX BO3MOXKHOCTEH HHBAITUIOB,

3) COmpOBOXIEHHE MHBAIHMIOB, MMEIOIMX CTOMKHE PaccTpoCcTBa (QYHKIHH
3pEHUS ¥ CAMOCTOSTENBHOTO MepeIBIKEHH)SI, M OKa3aHHe MM ITOMOILIH;

4) BO3MOXXHOCTH CaMOCTOSITETIBHOIO IIEPEABMKEHHS [0 TEPPUTOPUHU, Ha
KOTOPO# pacrojioXkeHbl OOBEKThl COLMANBHOM, WHXXEHEPDHOM W TPaHCIOPTHOH
UH(PACTPYKTYp, BXOAa B Takhe OOBEKTHI M BBIXOJA M3 HHX, MOCAIKH B TPAHCIIOPTHOE
CPEIICTBO ¥ BBICAJIKU U3 HETO, B TOM YHCIIE C UCIIOJIB30BaHUEM KpeCia-KOACKY,;

5) Hajgnexaiiee pasMelleHHe OOOpYZOBaHHMS M HOCHTeNeH HHpopMaluH,
HEOOXOIMMBIX I oOecreueHus 6ecrpensITCTBEHHOIO JOCTyIla HHBAMIOB K yCIyraM
C y4€TOM OTPaHUYEHHUH UX KU3HEAEATEIbHOCTH;

6) my6mupoBaHME HEOOXONMMOW ISl WHBAIHIOB 3BYKOBOH U 3pUTEIHHOM
MHQOpMALM, a TAKXKe HAIMKUCeH, 3HAKOB M MHOH TEKCTOBOM M rpapu4eckoH
nH(OPMAIMH 3HAKaMH, BBIIOJIHEHHBIME peTbeHO-ToueuHbIM [prpTOoM bpaiiis;

7) moIycK CypAoIepeBouuKa U TUHIOCYPAOIEPEBOIINKA,

8) momyck coOaKU-IPOBOAHNKA ITPY HAIMYUM JOKYMEHTA, NOATBEPXKJAIOIIEro
ee crenuanbHoe oOydYeHMe W BbIaBaeMoro o ¢opMe M B TOpSIKE, KOTOPBIC
YCTaHOBIEHBI MPHKa3oM MUHHCTEPCTBA TPyJa M COLMATBHON 3amuThl Poccuiickoi
denmepanun ot 22.06.2015 Ne 386H «O6 yTBepkAeHHH (QOPMBI [OKYMEHTa,
TIOATBEPIKIAIOIIEr0 CIeNUanbHoe 00ydeHHe COOaKu-NpOBOAHMKA, U TIOPAAKa €ro
BEIZIAUN».

2.14.3. Tpe6oBanusi B 4dacTH obecredeHus IOCTYTHOCTH [l WHBAIMIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISIETCS MPEJOCTABICHHE MYHULHUNAIBHON YCIyTH, H
CpelCTB, HCIIONBb3yeMbIX I[PU MPEJOCTAaBICHUHA MyHHLHIIAIBHON YCIYTH, KOTOPBIE
yKasaHbl B TOAMyHKTax | — 4 myHkTa 2.14.2. agMUHHCTPaTHBHOIO peTaMeHTa,
NPUMEHSIOTCS K OOBeKTaM M CpeICTBAaM, BBEJCHHBIM B OKCIUyaTallMlO WM -
TIPOIIEIIMM MOJIEPHU3ALKIO, PEKOHCTPYKIHIO Tocne 1 ntoist 2016 roza.

2.15. TToka3aTenu JOCTYIIHOCTH U KadecTBa MyHHUIIMIIAIBHOW YCIIyT'H, B TOM YUCIIE
KOJIMYECTBO B3aUMOJEWCTBHU 3asBUTEINS C JOJDKHOCTHBIMY JIUIIAMHU IIPH
IpEeNOCTABIEHUI MyHUIUNAIBHOM YCIIyTH ¥ MX TIPOJOIDKUTEIBHOCTD, BO3SMOXHOCTD
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NOJTy4eHHUs HHYOPMALIUH O X0/1e IPeAOCTaBIeHHS MYHHUIIUIIAIEHON YCIYTH, B TOM
YHCIIe C UCIOIB30BaHUEM UH(DOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA,
BO3MOXXHOCTB JINOO HEBO3MOXXHOCTH IMOJTyYEHHUS] MyHHUIMITATBHON YCIIyTH B
MHOTrO(QYHKIMOHAJIBHOM LIEHTpE MPeI0CTaBICHHUS rOCyJapCTBEHHBIX 1
MYHHUIUIIAIBHBIX YCIYT (B TOM YHCJI€ B IOJHOM 00beMe), B TFOOOM TePPUTOPUATEHOM
IIoApa3aeIEeHHH OpraHa UCIIOJIHUTENIBHO PacllOPSIANTENIEHOIO OpraHa MeCTHOI'O
CaMOyYTIpaBIIeHHs, TI0 BEIGOPY 3asBUTEINS (IKCTEPPHTOPHUAILHBIN MIPUHLIMUI),
IIOCPEJICTBOM 3aIIpoca O MPeAOCTaBIEHUN HECKOIBKUX rOCYy1apCTBEHHBIX U (HJIH)
MYHHLANIAIBHBIX YCIYT B MHOTO(GYHKIIMOHATBHBIX [IEHTPaX MPeIOCTaBIEHUS
rOCYJapCTBEHHBIX U MyHULIMIIATIBHBIX YCIYT, IPeLyCMOTPEHHOro cTatheit 15.1
DenepanbHoro 3akoHa Ne210-O3 (KoMIUIEKCHBIH 3ampoc).

2.15.1. TlokazaTensiMi IOCTYITHOCTH IPENOCTABICHUS MYHUIMIAIBHON YCIyTH
SIBIISIFOTCSL:

PacIoJIOKEHHOCTh IIOMEIIEHHs], B KOTOPOM BEJETCS IIPHEM, Bblada JOKYMEHTOB
B 30HE JOCTYIIHOCTH OOLIECTBEHHOT'O TPAHCIIOPTa;

HaJlu4ve HeoOXOAMMOro KOJHMYECTBa CIIEIMAJIMCTOB, a TaKXXe IOMELIeHUH, B
KOTOPBIX OCYLIECTBISAETCS IIPUEM TOKYMEHTOB OT 3asiBUTEIEH;

HaJIM4YME HCYEPIBIBAIOINEH HMHpOpManuMud O cmocobax, IHOpsIKe M CpoKax
IPEJOCTABIEHUsT MYHMIUNAIBHOW YCIyrd Ha HMHGOpPMALMOHHBIX cTeHnaxX, EmxuHoM
noptaie, Pecry6nrkaHckoM nopTaiie, OpULIHaNIbHOM caliTe MyHHUIUNAIBHOTO palioHa,;

OKa3aHWe TIOMOILIM WHBaJHAaM B IIPeOJOJIeHHH OapbepoB, MeIIAlOIINX
TIOJIyYEHHUIO UMY yCIIyT HapaBHE C IPYTMMHU JHIIAMH.

2.15.2. TlokazarenssMM KadecTBa IPEJOCTABICHUS MYHHUIMIAIBHON YCIYrH
SBIISIIOTCA:

1) cobmoneHue cpokoB IpueMa 1 pacCMOTPEHUS JOKyMEHTOB;

2) cobmoieHre cpoKa IOJydeHHUs pe3yibTaTa MyHUIIUIIAIbHON YCITyTH;

3) oTcyTCTBHE OGOCHOBaHHBIX JKajo0 Ha HapyIIEHHS aIMHHHCTPATUBHOTO
periameHTa, coBepleHHble paboTHuKkaMu OpraHa;

4) KomUUecTBO B3aMMOJIECHCTBHM 3asBUTEINS ¢ JODKHOCTHBIMU JHLlaMu (0e3 ydera
KOHCYJIbTallui):

B3aMMoOJIelicTBUe 3asBuTeNss ¢ pabotHukamu Oprasa win MOL[ npu
NPENOCTAaBIEeHNM MYHHULUNAIBHOM YCIYI'M OCYLIECTBIAETCS OOWH pa3 IIpH
IIPEJICTaBICHUH 3asBJIEHHUS CO BCEMU HEOOXOAUMBIMH JTOKYMEHTAMH;

OIUH pa3 B cliyyae HEOOXOOMUMOCTH IIOIY4YEHHUS De3yibTara INpPeNOCTaBICHHUA
MyHuIUnansHoi ycinyru B Oprane wiu MOIL] B dopme sk3emIuisgpa 3J1€KTPOHHOIO
NOKyMeHTa Ha OyMa)KHOM HOCHTEIIE.

[TpomOKUTENBHOCTS OJHOTO B3aWMOZEHCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JIMIIAMHM TIPH NTPEeIOCTABICHUH MyHHIIMIIATFHON YCIyTH HE IPEBBIIIAET 15 MUHYT. '

3asiBUTENH BIIPaBe OLICHUTh Ka4eCTBO MPEAOCTaBICHUS MyHHULIMIIAIbHOMN YCIIyTH C
[IOMOIIBI0 YCTPOMCTB TOABIDKHOW paguoTeleOHHON CBS3U, C HCIONb30BAHUEM
Pecry6nukaHcKoro nopraina, TS PMUHAIBHBIX YCTPONCTB.
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2.15.3. Vnpopmarust 0 xone NpenoCTaBlIeHHsS MYHHUIMIIAIBHON YCIYTH MOYKET
ObITh MONMy4YeHa 3asBUTENIEM B JIMYHOM KabuHere Ha EjguHOM TopTaie,
Pecny6niukanckom moprane, B Oprane, M®II,

2.15.4. TlpenocraBneHre MyHULUINAIBHOW YCIYTH OCYIIECTBISETCS B JIFOOOM
M®II no BeIOOpy 3asBUTENs HE3aBUCUMO OT MeCTa ero J>KUTENbCTBa MM MeCTa
(akTHyeckoro nmpoxuBaHus (peOpIBaHUs) Ha TeppuTopuu PecryOmuku Tarapcran mo
3KCTEPPUTOPHATIBHOMY IPUHITHUILY. ‘

MyHununanpHas yciiyra B COCTaBe KOMIIJIEKCHOTO 3aIipoca He IpeoCTaBIIseTcs.

2.16. Muble TpeboBaHMsI, B TOM YHCIIE yUYHUTHIBAIOIINE OCOOEHHOCTH MIPEIOCTaBICHHUS
MYHHULIUAIANBHOM yCIyTH [0 9KCTEPPUTOPHATIBHOMY IPUHIIUITY (B Cllydyae, eciu
MYHHLMIIATbHAS YCIIyTra IPeJOCTaBIsIeTCs 10 SKCTEPPUTOPUATBHOMY IPUHIUILY) U
0COOEHHOCTH IPeI0CTaBIeHNS MyHUIIUITATHHOMN YCIIYTH B 3JIEKTPOHHOH (opMme.

2.16.1. Tlpn mpemocTaBieHUMH MYHHUIMIAIBHOW YCIyTH B BJIEKTPOHHOH (opme
3asiBUTENb BIIPABE:

1) momyuuts UHPOpPMALKIO O TOpPSOKE U  CpOKax IPeIOoCTaBICHHUS
MYHHULMNATIBHON YyCIyTH, pa3MelleHHylo Ha EmuHom mnoptane, PecmyOiukaHckom
nopraze; _

2) mopmaTth 3asBIICHHE O MPEIOCTABIECHHH MYHHUIUNAIBHOW YCIYTH W WHBIE
JNOKYMEHTBI, He00X0AUMBIE JJIS TIPEAOCTaBIICHUS MyHUIIUTIAIBHOU YCITYTH, B TOM YHUCIIE
JNOKYMEHTHI U WH(OpMAIIUIO, 3JIEeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTA 3aBEpPEeHBI B
COOTBETCTBUM C IyHKTOM 7.2 yacTu 1 cratbm 16 @enepanpHoro 3akoHa Ne 210-D3,c
UCIOIB30BaHNeM PecyOmukaHCKOro mopraina;

3) MmONy4uTH CBENEHWS O XOJe BBIIOJIHEHUS 3asBIECHUN O IpeAOoCTaBIEHUH
MYHHIIMIIATIBHON YCIIyTH, TOIaHHBIX B 3JIEKTPOHHOU (opMe;

4) ocCylIecTBUTH OLIEHKY KayecTBa MPeJOCTaBICHUS MyHUIIUNIATbHON YCIyTH;

5) TOMy4uTH pe3yNbTaT MNPENOCTaBIEHHS MyHHIMIAILHOH yCIyrd B (opme
3JIEKTPOHHOTO IOKYMEHTa,

6) monath xano0y Ha perreHue u AeicTBue (6e3neiictBue) Oprana, a TaKxe ero
IOJDKHOCTHBIX JIMI, MyHHLHIAIBHBIX CIyXallUx IocpencTBoM PecmyGnukaHcKoro
mopTajia, mnoprana QeaeparbHON TOCYJapCTBEHHOM HH(MOPMALMOHHOM CHCTEMEI,
obecreynBaronieil mpoiecc nocyne6Horo (BHecyneOHOro) o0KaloBaHUS PEILCHMN H
neiicTBuii (Ge3MeWCTBHUA), COBEPIIEHHBIX IPH IMPEAOCTABIEHHHM TIOCYJapCTBEHHBIX H
MYHHUIUIATBHBIX yCIyr OpraHaMH, IpPeIOCTaBIAOIMMU TOCYJapCTBEHHBIE |
MYHHUIUIAIbHBIE YCIyTH, WX JOJDKHOCTHBIMH JIMLAMH, TOCYJApCTBEHHBIMHA U
MYHHUITUTIATHHBIMU CITY>KaIMHU.

2.16.2. ®opmupoBaHue 3asBJICHUS] OCYIIECTBJIAETCS IOCPEICTBOM 3aIlOIHEHUS
3NIeKTPOHHOM (GopMBI 3asBieHus Ha PecryOiarkaHCKOM IopTaie 6e3 HeoOXOIUMOCTH
TIONOJTHUTENLHOM I0a4K 3asBJIEHHs B KaKoi-1100 HHON GopMe.

2.16.3. Ilpu dbopMHUpOBaHUY 3asBICHUS 00€CIIEeUNBAETC:

1) BO3MOXHOCTh KOTIMPOBaHHSI M COXPAaHEHHs 3asBICHUSA U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS YCIIYTH;
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2) BO3MOXHOCTH 3aIlOJIHEHHS] HECKOJBKHUMH 3asBHTEISIMA OJHON 3JIEKTPOHHOMN
¢bopMBl 3asBiIeHUs NMpU OOpaIleHHUH 3a yCIyramH, MpeIroNiaraloliiMH HarpaBlieHHe
COBMECTHOTO 3asIBJIEHUS] HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXHOCTP IeuaTH Ha OyMa>XHOM HOCHTENe KOIHH 3JIEKTPOHHON (OPMEI
3asIBJICHUS;

4) coxpaHeHHe paHee BBEJIECHHBIX B DJIEKTPOHHYIO (GOpMY 3asBIeHHUS 3HAYCHUN B
MoGOoi MOMEHT T10 eJIaHHUIO ITONF30BATEIs, B TOM YHCIIE IIPH BO3HUKHOBEHHH OLIHGOK
BBOJIa ¥ BO3BparTe JAJIs IOBTOPHOT'O BBOJIA 3HAYCHUH B 3JIEKTPOHHYIO (OPMY 3asBIICHHS,

5) 3amonHeHWe ToOJield OJIEKTPOHHOW (OPMBI 3asBICHHS 10 Ha4yajla BBOJA
CBEJIEHUI 3asBUTENeM C HCIOJb30BaHWEM CBelleHu#, pasMmemieHHbIXx B ECHA, u
CBeJleHUH, omyOIMKoBaHHBIX Ha PecryOmukaHCKOM MopTtaje, B YacTH, Kacarollencs
CBEICHUMN, OTCYTCTBYIOLIMX B €IUHON CHCTeMe UACHTU(DUKAIMH U ay TeHTH()DUKALINYT;

6) BO3MOXHOCTH BEPHYTBCS Ha JIFOOOW W3 3TAllOB 3allOJHEHHS 3JIEKTPOHHOM
¢dopMeI 3asiBieHuUs 6e3 moTepu paHee BBEACHHON HH(OpMAIIUH;

7) BO3MOXHOCTH [OCTyIla 3asBUTENII K paHee IMOAaHHBIM MM 3asBJIICHUSIM B
TE€YeHWEe He MEHee OJHOro roja, a Takke YaCTHYHO COPMHUPOBAHHBIM 3asBJICHUSM - B
TeYeHHe He MeHee 3 MeCsILEB.

2.16.4. 3anucs 3asBuTeneit Ha npueM B M®II (manee - 3amuch) OCyIIECTBIIAETCS
nocpeacTBoM Pecny6nukaHnckoro noprana, TeiedoHa KoHTakT-ieHTpa MOI],

3asgBUTENIO MPENOCTaBISIeTCS BO3MOXKHOCTh 3aIlUCH Ha JIFOOble CBOOOIHBIE IS
npueMa JaTy U BpeMs B IpelesiaX YCTAaHOBIEHHOTO0 B MHOTO(YHKIIMOHAIEHOM IIEHTpe
rpaduka npuema.

3anuch Ha ONpe/eIeHHYI0 NaTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHHS 3TOH
JaTh.

JInst ocy1ecTBIeHHs IpeABapUTETHFHOM 3aIIUCH TIOCPEACTBOM PecyOnrKkaHCKoro
nopraja 3asBUTENI0 HeoOXOAMMO yKa3aTh 3alpallliBaeMble CUCTEMOW JaHHBIE, B TOM
YHCIIE:

(hamMuinIo, UM, OTYECTBO (IIPY HATTMYKH);

HOMeD TenedoHa,;

azpec 3IEKTPOHHON MOYTHI (TI0 XKEeJIaHUIO ),

KellaeMyIo JaTy U BpeMs IpreMa.

B ciydae HeCOOTBETCTBUSI CBEIEHHI, KOTOpBbIE COOOIIMI 3asBUTENb IIPH
[IpeBapUTEIbHON 3aIKCH, JOKYMEHTaM, IpeICTaBIeHHBIM 3asBUTEIEM IIPH JIMYHOM
npreMe, IpeaBapuTeNbHasl 3alIUCh AaHHYJIUPYETCS.

Ilpu OCYIIECTBIEHUH IPeABapPUTENBHON 3aluCH 3asBUTENI0 OOECIEeUYnBaACTCH
BO3MOXXHOCTh pacliedataTh TaJOH-TIOATBEpXAeHHe. B cioy4ae, eciu 3asBUTENb
COOOIIMT ajpec JJIEKTPOHHOW IIOYTHI, Ha YyKa3aHHBIM ajpec TakXkKe HalpaBlIAeTCs
UH(OPMAITUS O MOATBEP)KICHUH NIPEeIBAPUTENIbHON 3aIIMCH C YKa3aHHEM IaThbl, BpeMEHU
U MecTa IpreMa. '

IIpu oOCYIIECTBIEHUH I[peJBapUTENBHOM 3allUCH 3asBHTENb B 0053aTENLHOM
nopsiike HHGOPMUPYETCS O TOM, YTO IpeABapUTeIbHAS 3aIIMCh aHHYJIUPYETCs B Clly4yae
€ro HesBKH 110 UCTEYEHUH 15 MUHYT C Ha3Ha4eHHOIO0 BPEMEHH IIpUueMa.

3asBuUTENb B TH000€ BpeMS BIIpaBe O0TKa3aThCs OT IIPEeIBApPUTEIIBHON 3alKCH.
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3ampernaercss TpeGOBAaTH OT 3asBUTENs COBEPUIEHHMS WHBIX JCHCTBHH, KpOMe
TIPOXOXKIEHNS MASHTHOUKAIMN ¥ ayTeHTU(HUKALY B COOTBETCTBUM C HOPMATHBHBIMH
NIpaBOBEIMH akTamu Poccuiickoit @enepauuy, yKasaHus LI TpUEMa, a TakKe
TIpeOCTABJIEHNs CBENCHHH, HEOOXOAMMBIX I pacyeTa JUTMTEIbHOCTH BPEMEHHOIO
MHTEpBajia, KOTOPbIN He00X0AUMO 3a0pOHMPOBATE UL IIpHEMA.

3. CocTaB, M0CJI€10BaTEIbHOCTh H CPOKH BbINOJIHEHHS aMHHHCTPATHBHBIX
npowuenyp, TPe6OBaHMS K NOPAAKY HX BBIIOJHEHHS, B TOM YHCIIe 0COOCHHOCTH
BBLINOJIHEHHSI AIMHHHCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (hopme, a TaKKe
0c00eHHOCTH BBINOJHEHUs] aAMHHHCTPAaTHBHBIX Mpoueayp B
MHOro()yHKIHOHAIbHBIX IIEHTPax.

3.1. Onucanue nociea0BaTeIbHOCTH AeUCTBUM IIPH MPEIOCTaBICHUN
MYHULIANTAIBHON YCIIyTH.

3.1.1. IIpenocTaBnenre MyHMLMIAIBHOM YCIyTH BKIHOYaeT B CeOs Clemyromme
aJIMAHHCTPATHUBHBIE TIPOLIEYPBI:

1) KOHCYJTBTUPOBAHUE 3aBUTEIS,

2) IpUHATHE ¥ PacCMOTPEHHE KOMIUIEKTa JIOKyMEHTOB, MPENCTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlieHWe MEXBEJOMCTBEHHBIX 3allPOCOB B OpraHbl, y4acTBYIOLIMC B
pEIOCTaBICHUN MyHHULIMIIAIBHON YCITYTH;

4) NoAroTOBKA pe3yJIbTaTa MyHUIUNIAIBHOM YCIyTH;

5) BBIaua (HaTIpaBJIeHNE) 3asBUTEIIO Pe3y bTaTa MyHUIIMIIATBHOH yCIyTH;

6) MCIpaBleHre TEXHUNIECKUX OMIUOOK.

3.2. Oxa3aHue KOHCYJIbTAllUH 3asBUTEIIO.

3.2.1. OcHOBaHWEM Hayana BBIIOJHEHHS aJMUHHCTPATHBHOW IMPOLEIYPhI
sABISeTCS OOpalleHHe 3asBUTENS II0 BOMPOCAM, CBA3aHHBIM C IPENOCTABICHUEM
MYHHUIUIIATBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMLOM  (pabOTHMKOM), OTBETCTBEHHBIM 33  BBITNIOJHCHHE
aJIMUHHCTPATUBHOM MPOLEIYPbI, SBISETCA:

npu obpammenuy 3asBuTes B MOL] — paboTHHK M®I];

npu obparnenuu 3assutens B Opran — cekperapb VICIONTHUTEIBPHOr0 KOMUTETA
AHATHILICKOTO CeIbCKOr0 moceneHus: Pri6H0-Clo60IcKOro MyHHIUMNANBHOIO palioHa
PecryGmuku  Tatapcran / (manmee - JOJDKHOCTHOE JIMLO, OTBETCTBCHHOE 33
KOHCYJIETHPOBAHUE).

3.2.2. 3asgBHUTeNb BIpaBe OOPATUTHCS 3a KOHCYNbTAlMed O MOPSAIKEe U CpOKax
TIpeIOCTaBICHUsT MYyHHIHUIIAIBHOH YCIYTH B M®I] nuuo W 1O TeneQoHy U
3JIEKTPOHHOM II0YTE.

PaGotark M®IL] KOHCYJIBTUPYET 3asBHTENs, B TOM 4YHCIIE IO COCTaBy, dbopme
IIpe/ICTABNIsIEMON TOKyMEHTAIlMK ¥ JPYTHM BOMPOCAM JUIS MOTyHeHUs MYHHLUTIATBHON
YCITYTH.
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3agBUTENs MOXET IONYYUTh HHOOPMALHUIO O TOPSAKE IPEIOCTABICHHS
MYHHIUIIAILHOH yCIyru Ha ouiransHoM caiite M®I] http://mfcl6.tatarstan.ru.

AIIMUHHCTpAaTUBHBIE MPOLENYPHl, YCTAHABIWBAEMBIE HACTOSIIAM ITyHKTOM,
BBITIOJHSAIOTCS B IeHb 0OpallleH sl 3asiBUTEIIS.

Pe3ynpraTaMu  BBINONHEHUS  aJMHUHUCTPATHBHBIX  IPOLELYDP  SABJISIOTCS:
KOHCYJIbTallMs II0 COCTaBy, (OpMe  IMpeAcTaBIseMON JOKYMEHTAllHH W APYTHM
BOIIPOCaM, HEOGXOIMMBIM JUTS TIOTyYeH s MYHHALIMIATBHOM YCIIyTH.

3.2.3. 3asgButens BmpaBe oOpatutbesi B OpradH mo TeneOHy M 3JIEKTPOHHON
[oYTe, a TaKXe IIOJYYHMTh KOHCYJbTalMl0 Ha PecmyOnukaHckoMm mopTaie, caiiTe
OpraHa o nopsfike ¥ CpoKax MpeJ0CTaBIeHUs MyHHIUITATBHON YCIYTH, B TOM YUCIIE 10
cocraBy, (opMe NpecTaBIsIeMOl TOKyMEHTAllMHd U IPYTUM BOIPOCAM IS MONTyYeHH s
MYHUIUIAIBHOM yCITyTH.

JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE WHGOPMHUPYET
3asBHUTENII B COOTBETCTBUH C TpeOoBaHMSMHU IyHKTa 1.3.4 aAMHHHCTPAaTHBHOI'O
periaMeHTa.

AJIIMUHHMCTpaTUBHBIE IIPOLEAYPHI, YyCTAaHABIMBAaeMble HACTOSIIAM IIYHKTOM,
BBINOJIHSAIOTCS B TeUEHHE TpeX paboumx JHeH co THS MOCTYIUIEHUS 0OpaleHus.

PesynpraraMu  BBIIOJHEHUS  aIMUHHCTPATHUBHBIX  MPOLEAYpP  SBJISIOTCH:
KOHCYJIbTAllMd II0 COCTaBy, (opMe IpeAcTaBIseMOi MTOKYMEHTAIMH W IPyTHM
BOIIPOCAM, HEOOXOIUMBIM ISl MIOTyYeHHsT MYHULIUIIAIBHOM YCIyTH.

3.3. IlpunsATHE U pacCMOTpeHHE KOMIUIEKTA TOKYMEHTOB,
[IPEJCTaBIEHHBIX 3asBUTEINIEM.

3.3.1. IIpueM mOKyMEHTOB HJsl IpeNOCTaBIeHUs MYyHHLMIAILHON YCIYTH uepes
MOI] unu ynanennoe pabovee mecto ML,

3.3.1.1. 3asBurens (npencraBuTens 3asBuTeNsA) obpamaercs B M®I] ¢ 3armpocom
O TMpPEROCTABICHAM MYHHULUNATIBHON yCIyrM M IPEACTaBISAET JOKYMEHTBl B
COOTBETCTBHH C ITyHKTOM 2.5 aIMUHUCTPATHBHOTO periaMeHTa.

3.3.1.2. PaGotHux M®ILI, Bexymuii mpreM 3asiBICHHIA:

oIpezenseT mpeaMeT 0OpalieHus;

YAOCTOBEPSIET JTHYHOCTD 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MOJTHOMOYHI JIUIIA, TOJAIOIIET0 JOKyMEHTHI;

IIPOBOJUT IPOBEPKY COOTBETCTBHS OKyMEHTOB TpeOOBaHHSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTa,;

3aMoJHseT dIeKTPoHHYI0 hopmy 3asBierus B AUC MOL];

OpU  TNPEAOCTaBI€HUHM  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO  perjamMeHTa Ha OyMaXHOM  HOCHTeNle, OCYIIECTBIIET
CKaHHUpOBaHUE IPeICTaBIIeHHBIX T0KYMEHTOB;

pacnedartbiBaeT 3asBienue u3 AUC MOL];

nepenaeT 3asBUTENIO Ha TPOBEPKY U MOIIHCAHUE;

IoCJIe TIOIITUCaHMs CKaHUpyeT noAnrcanHoe 3assnenrne B AIC MOL];
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sarpyxaetr B AUC M®LI 1oKyMeHTHI, Ipe/ICTaBIeHHbIE B 3JIEKTPOHHOH (hopme
WA 3JIEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX OKYMEHTOB, ()OPMHPYET BIIEKTPOHHOE
1elo;

BO3BpaIlaeT MMOAMHUCAHHOE 3asBlI€HHE U OpUTHHAJIBI OyMa)KHBIX JOKYMEHTOB;

BBIZIA€T 3asIBUTEIIIO PACIHUCKY B IIpUEME JOKYMEHTOB.

AIMUHUCTPATUBHBIE TMPOLENYPhl, YCTaHABIMBAaeMble HACTOSALIUM IIyHKTOM,
BBITIOJTHSIOTCS B IEHb OOpallieHusl 3asBUTEIS. ‘

PesynpTaTamul BHINOTHEHUS aIMUHUCTPATUBHBIX NIPOLIELYP SBIIAIOTCS: TOTOBOE K
OTIIPaBKe 3as1BJICHUE U NTaKET JOKYMEHTOB.

3.3.1.3. Pabotank M®I] HampaBnsier NakeT OOKYMEHTOB, IPHUHATHIX OT
3asgBuTens B Oprad B 3J1eKTPOHHOU (opMe (B COCTaBe IaKeTOB JJIEKTPOHHBIX ) B
TE€YeHWe OIHOro paboyero AHA cOo OHS oOpallleHusl 3asBUTENsE B CTPYKTYpHOE
noxpazaenenue MOLI,

Pe3ynpTaTamMu BBITOJHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYD SBIIAIOTCS: 3asBIIEHUE
U TaKeT JOKYMEHTOB (dJIEKTpOHHOE [esi0), HampaBieHHble B OpraH, IOCpeICTBOM
CHUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBHUS.

3.3.2. IlpueM IOOKYMEHTOB MJisI IIPEAOCTABICHUS MYHHULUIIAIBHON YCIyI'H B
3JIEKTPOHHOH dopMe uepe3 PecryOnnkaHckuii moprai.

3.3.2.1. 3asBuTenb UM NOAAYM 3asSBIECHUS B JJIEKTPOHHOH (opMe BBHINOTHIET
clenyrolne JeUCTBHUS:

BEITIOJIHSET aBTOPU3ALUIO;

OTKpBbIBaeT (GOpMy IJIEKTPOHHOIO 3asIBICHUS;

3armoyiHsAeT (OpMy OJEKTPOHHOIO 3asiBIEHHUS, BKIIOYAIOLIYI0 CBEIEHH,
HEO0OXOIHMEIE B 00sI3aTeNIbHbIe ISl PEIOCTaBIeHUs My HULIMIIAIbHOW yCIIyTH;

TIPUKPEIUISET NOKYMEHTHI B OJJIEKTPOHHON (opMe WM 3JIEKTPOHHBIE OOpaskl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH);

noaTBepkaaeT (akT O3HAKOMIIEHHS U COIVIACHS C YCJIOBHSMH H TIOPSIKOM
IPEIOCTABICHHS] MYHULUIIAIPHOH YCIYyrW B DJIEKTPOHHOH (opme (yCTaHABIHBAeT
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHH B (hOpMe IIEKTPOHHOTI'O 3asBICHHS);

MOATBEPIKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHMM  (yCTaHaBIMBAaeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe SIIEKTPOHHOTO 3asIBICHUS);

OTIIPaBISET 3aIl0JIHEHHOE AJIEKTPOHHOE 3asiBJIICHHE (HaOXXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (hOpMe 3JIEKTPOHHOTO 3asIBJIEHHSA);

5JIEKTPOHHOE 3asBJIEHHE IIOINUCHIBACTCS B COOTBETCTBUM C TpPeOOBaHUSIMU
IMyHKTa 2.5.3aIMHUHUCTPAaTUBHOIO PETJIAMEHTA,

IOJIy4aeT yBeIOMJIeHHE 00 OTIPaBKe JJIEKTPOHHOTO 3asBICHUS.

®opMaTHO-JI0rHYecKast IIpOBepKa c(hOpMHUPOBAHHOIO 3asIBIICHUS
OCYIIECTBIISIETCS TOCJIE 3alOJHEHHs 3asBHUTENEM KaXIOro M3 IOJed 3IEeKTPOHHOU
dopMmbl 3asBieHus. [Ipy BBISABIECHHH HEKOPPEKTHO 3allOJHEHHOTO OIS 3ICKTPOHHOM -
hOpMBI 3asBJEHWs 3asSBUTENb YBEJOMISIETCS O XapaKTepe BbISBICHHOH OLIMOKH M
NOpsiIKE €€ YCTpaHEHHsl  IIOCPEACTBOM  MH(OPMAIMOHHOTO  COOOIICHHS
HEINOCPEICTBEHHO B 3JIEKTPOHHOHU (hOpMe 3asBIICHHUSL.

AJIMUHHCTpAaTHBHBIE MPOLEAYPHI, YCTAaHABIMBAacMble HACTOSAIIUM ITyHKTOM,
BBITIOJIHSIOTCS B JIeHb OOpallleHNs 3asiBUTE]IS.
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PesynbraraMu  BBINOJNHEHUS  aJIMUHHCTPATUBHBIX  IPOLEAYpP  SBISIOTCS:
QJIEKTPOHHOE [eJI0, HampaBieHHoe B OpraH IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOI'O
B3aHMMOJIEHCTBUA.

3.3.3. PaccMoTpeHue KoMILIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BBINOJHEHUS aIMHHUCTPATHBHON MPOIELYPHI
ABJIAETCA TOCTYIUICHHWE 3asBIIEHHS M HHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTaBICHUS] MyHUIIUIIAIEHOM YCITYTH.

JoimxHOCTHEIM — ULOM  (paOOTHHUKOM), OTBETCTBEHHBEIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHON IpOLENYpHl SIBISETCS CeKpeTaph VICIOJHUTENIBHOIO KOMHTETA
AHATBIIICKOrO CENBCKOro noceneHus: Pri6Ho-Ciio60acKOro MyHHIUIAIBHOIO paifoHa
Pecrry6muku Tarapcran (majnee - IODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPHUEM
JIOKyMEHTOB):

3.3.3.2. JIo;KHOCTHOE JIMI0, OTBETCTBEHHOE 32 IPHEM OKYMEHTOB, B Ciydae
oOpalleHus 3asBUTENS ¢ 3asiBieHreM B OpraH:

olpefieNsieT IpeaMeT OOpalleHus;

yCTaHaBJIMBAET JUUYHOCThH 3asIBUTEIIS,;

IPOBOJIUT NPOBEPKY IOJTHOMOYHH JIUIIA, [TOJAIOIETO JOKYMEHTEI,

IPOBOJMT IIPOBEPKY COOTBETCTBUSI ITOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B
IOyHKTe 2.5  aIMHHHUCTPAaTUBHOIO  periaMeHTa, IpPOBEPKY  COOTBETCTBHS
IPEJICTABIEHHBIX  JOKYMEHTOB  YCTAaHOBJIGHHBIM  TpeOoBaHWsAM  (HaiIexallee
oopMiIeHHe KOMUH NOKyMEHTOB, OTCYTCTBHE B OKYMEHTaX MOIYUCTOK, MPHUITUCOK,
3a4epKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHH);

3allOJIHAET  JJIeKTPOHHYI0  (GopMy 3asBI€HHS B  aBTOMAaTU3MPOBAHHOM
HHQOPMALIHOHHON CHUCTeMe, IpeIHa3HAaYeHHOW [UIsi OKa3aHWsl TOCYJapCTBCHHBIX WU
MYHUIIUATIATBHBIX YCIIYT;

IpU  TNPEeAOCTaBICHWHM  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aAMMHHACTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHTeNe, OCYIIeCTBISET
CKaHHMPOBaHHUE MIPEACTABIEHHbIX JOKYMEHTOB,;

pacrieqaTbIBaeT 3asABJICHHE;

nepenaeT 3asBUTEIIO Ha MPOBEPKY U MOAMUCAHHUE;

1ocJyie MOAMUCAHNS CKaHUPYeT IOJIUCAaHHOE 3asBIICHUE;

3arpy»aer B aBTOMAaTH3UPOBAHHYIO HH()OPMaLIMOHHYIO CHCTEMY,
NpenHa3HAaYeHHYIO JJIsI OKa3aHHUS TOCYHAapCTBEHHBIX M MYHHUIWNANBHBIX YCIYyT
JOKYMEHTBI, TpEeACTaBIeHHbIE B JJEKTPOHHOW (opMe WM 3JIEKTPOHHBIE 0Opa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, GOPMHUPYET 3JIEKTPOHHOE [EII0;

BO3BpAIl[aeT IMOIINKUCAHHOE 3asBIEHHE W OPUTHHANB OyMaXXHBIX HOKYMEHTOB
3asBUTEJIIO;

BBIZIA€T 3asIBUTEITIO PACIIACKY B IIpHEMe TOKyMEHTOB.

B ciy4yae Hanu4us OCHOBaHMU JJI OTKas3a B IIpHEME HOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPHEM [OKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAJIWYHH
NpENATCTBUN IS TIpUeMa 3asBJE€HHsS U BO3BpallaeT eMy HOKYMEHTHl ¢ OOBSCHEHHEM
COJIEPKaHUs BBISBJICHHBIX OCHOBAHUH /71 OTKa3a B IpHEME JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpUEM IOKYMEHTOB, IIOCIIE
IIOCTYIUIEHHUS JOKyMEHTOB Ha pacCCMOTpPEHHUE:!
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IIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYpPOU € U CTaTyC
«I[IpoBepka TOKYMEHTOBY;

U3y4yaeT IIOCTYNHUBIIHE OJIEKTPOHHBIE Jefla, B TOM HYHCIE MPUIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOM (popMe U 3JIeKTPOHHBIE 00pa3bl JOKyMEHTOB,

IIPOBEPSIET KOMILIEKTHOCTD, YATAEMOCTD JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEPSET COOJIIOAEHHE YCIOBUM NeHCTBUTEIHPHOCTH SJEKTPOHHOHN IOIIHCH,
nocpescTBOM obpamenus K EgmHoMy mopTany (B clydae, eciyd 3asBHTENEM

IIpe/ICTaBIIECHBI 3IIEKTPOHHEIE JOKYMEHTHI, MOJNMCaHHBIE YCHJIEHHOU
KBaJTH()ULHIPOBAHHON 3JIEKTPOHHOM MOIITHCEIO).
[Tpu HAJTNYHH OCHOBaHHH, IIpeIyCMOTPEHHBIX IIyHKTOM

2.7.1aniMUHHCTPAaTUBHOIO perjiaMeHTa, MOATOTaBIMBAET MPOEKT pellleHus 00 OTKas3e B
npreMe JOKyMEHTOB, HEOOXOAUMBIX ISl TIPEAOCTABICHUS MyHHULIUITAIBHOMN YCIyTH.

B cny4ae, eciu B pesynpTaTe MNpOBEPKU YCHUJIEHHOM KBaIUGUIIUPOBAHHON
JJIEKTPOHHOM IIOJAIKMCH BBISBICHO HECOONIIOEHUE YCIOBUN €€ JelCTBUTENBHOCTH,
IIPOEKT pelleHuss o0 OTKa3e JOJDKEH COoJep)XaTh IMyHKTHI cTath 11 DemepanbHOro
3akoHa Ne 63-P3, KOTOpBI€ MOCITYKUIH OCHOBaHUEM JJIS €0 IPUHSATHS.

IIpoekr pemeHus 06 oOTka3ze B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTaBIEH)s MYHHMIUIIAJBHON YCIYrH, ¢ yKa3aHHeM MNpUYHH OTKa3a (B Ciydae,
€CIId OCHOBaHUA JUId OTKa3a B IIpUeMe JOKyMEHTOB, HEOOXOAMMBIX  JUIs
IIPENOCTaBIEHNs MYHULUNAIBHON YCIIyTH, CBSI3aHBl C HapyIIEHHEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TakUM JOKyMEHTaM, OCHOBaHMS U1 OTKa3a B IpUEME JOKyMEHTOB
JOJDKHBI COJEpXKaTh MHGOpPMalMi0 O HaMMEHOBaHUHM JOKyMEHTOB (MH(pOpMaluy,
CBEIICHUI), KOTOpble HEe TpEeICTaBIeHbl, COAEPKaT HEOOCTOBepHble u (WIIH)
IIPOTHUBOPEYMBLIE CBEJIEHUS, O(POPMIIEHBI C HAPYIIEHHEM yCTaHOBICHHBIX TpeOOBaHH),
HampaBlseTCs] Ha COIJIACOBaHHWE B YCTAHOBJEHHOM IIOPSIKE IOCPEICTBOM CHCTEMEI
AIIEKTPOHHOT'O JOKYMEHTO000poTa.

CornacoBanue TmpoeKTa pemeHHss o0 oTKa3e B IIpHeMe JIOKyMEHTOB,
HEOOXOIUMBIX Ul TNPENOCTABIECHHUS MYHWIMIIAIBHON YCIYrd, OCYIIECTBISETCS B
NOpsIAKe, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aAMMHUCTPAaTUBHOIO perjlaMeHTa.

B chmyyae OTCyTCTBHS OCHOBaHHHM [ OTKa3a B IIpUeMe JOKyMEHTOB,
IIPeIyCMOTPEHHBIX MyHKTOM 2.7.1 aIMHHHCTPaTHBHOTO perjiaMeHTa, INOJDKHOCTHOE
JIIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B T€U€HHE OJHOro pabodero OHS cO IHS
MIOCTYIUIEHUS 3asIBJIEHUs, HAPABJIsIeT 3asBUTEII0, YKa3aHHbIM B 3asBICHUU CIIOCOOOM,
yBEIOMJIEHHE O MOCTYIUICHHH 3asBJICHHUS, COZepiKalllee BXOISIIIUN PerucTpaldOHHBIN
HOMeEp 3asBJIEHHs, NaTy TONy4YeHUs 3asBIEHHs, [epeueHb HaUMEHOBAHUH (aiiios,
IIPEJICTABJIICHHBIX K HEMY NOKYMEHTOB, JaTy IOJIy4YeHHs pe3yibTaTa MyHHIMIIAIbHOM
YCIIyTH.

3.3.3.4. MHcnonHeHnwe mpolenyp, YyKa3aHHBIX B  myHKTax 3.3.3.1,
3.3.3.3aAMUHUCTPATHBHOTO perjaMeHTa, MpPH HAIWYUU TEXHUYECKOW BO3MOXHOCTH
OCYIIECTBIISIETCS B @aBTOMAaTHUYECKOM PEXUME C UCIIOJIb30BaHUEM aBTOMAaTU3HMPOBAHHOM
WH(OPMAIIMOHHON CHUCTEMBI, NpeqHa3HAYeHHOW Ui OKa3aHUs TIOCYJapCTBEHHBIX H
MYHHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AnMUHHCTpaTHUBHBIE TPOLEAYpPbI, YCTaHaBIMBaeMble IyHKTOM 3.3.3
aJIMMHHACTPATUBHOI'O PErjlaMeHTa, BBINOJHIIOTCS B TeUeHHe OJHOro pabodero IHS CO
ITHSI IOCTYIUICHHSI 3asIBIEHUSI HA pACCMOTpPEHUE.

Pe3ynbraTamu BBIIOIIHEHUS aIMUHUCTPATHUBHBIX MPOLEAYP SBISIOTCS: MPHUHATHIH
Ha pacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM IMPOEKT pelleHus 00 OTKa3e B IpUEME
JOKYMEHTOB, HCOOXOUMBIX IJIsl IPEAOCTABIIECHHS MyHULIUNIATBHON YCIyTH.

3.4. HanpaBneHre MeXBEJJOMCTBEHHBIX 3alPOCOB B OpPraHbl, y4acTBYIOIIHE B
IPENOCTaBIeHNH MYHULIUITAIEHON YCITyTH.

3.4.1.  OcHoBaHMeM Hayajla BBITIOJHEHUS aIMUHHUCTPATHBHOW IPOLIEIYPHI
SIBJIAETCSL TIOJNyYEHUE IOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIIOJTHOMOYEHHBIM Ha
BBIITOJIHEHWE aIMHUHUCTPAaTUBHOM MpOLERyphl, OT NODKHOCTHOTO Jula (paboTHHKA),
OTBETCTBEHHOIO 33 IIPUEM TOKYMEHTOB, IPUHSATHIX OT 3asBUTEJIS JOKYMEHTOB.

JODKHOCTHBIM ~ JMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aZIMMHHUCTPATUBHON IpOLENypHl, SBISETCS cekpeTapb VICIOIHHUTENHHOTO KOMHTETA
AHATBIIICKOTO CEIbCKOro moceneHus PrioHO-Cio60aCKOro MyHHIMIAIBHOTO paioHa
Pecny6nuku TatapcTaH (nanee - JODKHOCTHOE JIUIIO, OTBETCTBEHHOE 34 HAIpaBJIeHHe
MEXBEJIOMCTBEHHBIX 3aIIPOCOB). _

3.4.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAaIlpaBJIEHHE MEXBEIOMCTBEHHBIX
3aIIpocoB, (DOPMHUPYET U HAIpaBlsieT B AIIEKTPOHHOH (OpMe IOCPEeACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEHCTBHS (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HHBIMHM CIIOCOOaMH) 3ampochl O TMPEAOCTaBICHUU TOKYMEHTOB W
CBeJIeHUl, IPeayCMOTPEHHBIX ITyHKTOM 2.6.1aIMUHHCTPAaTHBHOTO PEriIaMeHTa.

AIMUHHCTpAaTUBHBIE TPOLEAYPHl, YCTaHABIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS B IGHb IPUHATHS 3asBICHUS Ha PACCMOTpPEHHE.

PesynpraTaMu  BBINOJMHEHHS  aIMUHHCTPATUBHBIX  IPOLENyp  SBISIOTCH:
HalpaBJ€HHbIE B OpraHbl BIacTd M (WIH) IOJABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHM3ally 3allpPOCHL.

3.4.3. Cneunanuctsl TOCTaBIIMKOB JAHHBIX Ha OCHOBAaHUM  3alpoOCOB,
MOCTYTHBIIAX Yepe3 CHUCTEMY MeXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOAEHUCTBHS,
NIPEOCTaBISIOT 3allpallliBaeMble TOKYMEHThI (MH(OpMAIMio) WX HalpaBiIIOT
yBeIOMJICHHSI 00 OTCYTCTBHH IOKyMeHTa W (WiM) WH(OpMaIuy, HeOOXOOUMBIX MIJIA
IpeOoCTaBIeHNs MyHULIUIATBHON yCIyrH (fajee — yBeJoOMIIeHHe 00 OTKase).

AIMUHHCTpAaTUBHBIE TPOLEAYPHl, YCTaHABIMBAa€MBble HACTOSALIMM IIyHKTOM,
BBITIOJTHAIOTCS B TEYCHHWE TpeX JOHEH cO [HS IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WJIM OPraHU3alldio, MPeIOCTaBIIONIMe JOKyMEHT U HH(OPMALUIO,
€CJI WHBIE CPOKHU IIOATOTOBKM ¥ HAaIlpaBIIEHUS OTBETa Ha MEXXBEIOMCTBEHHBIN 3aIIpoC
HE YCTaHOBJIEHBI (elepaJlbHBIMU 3aKOHaMH, IpaBOBBIMU akTamu IIpaBuTenbcTBa
Poccutickoit ®enepanuu u NPUHATEIMA B COOTBETCTBUU C (hefiepalbHBIMU 3aKOHAMH
HOPMaTHBHBIMH TPABOBBIMH akTaMu PecrryOnuku Tarapcras.

PesynpTaraMu  BBINOJHEHHS  aOMHHHCTPATUBHBIX  IPOIENyp  SBJISAIOTCH:
TOKYMEHTHI (CBeeHus), HeoOXoquMble AJs MPefOCTaBICHUs MyHHULMIIAIbHON YCIIyTH,
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b0 yBenoMiieHHe 00 OTKase, HallpaBlIeHHbIE NOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
3a HanpaBJieHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HalpaBlieHHEe MEXBEIOMCTBEHHBIX
3aIpOoCoB:

NOJTy4yaeT 3alpalliBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJEWCTBUSA JOKYMEHTHI (CBeIeHHs), HeoOXomumble Uil IPEeNOCTaBIECHHS
MYHHIUIATEHOM YCIyTH, 60 yBeJoMIeHHe 06 OTKa3e TPH OTCYTCTBUM JOKYMEHTa K
(unn) uadopmanuy;

npu HAJIUYNH OCHOBaHUH, MpeIyCMOTPEHHBIX IyHKTOM 2.7.1
aJIMUHHCTPATUBHOTO perjaMeHTa, IOArOTaBIMBaeT IPOEKT pelleHus o0 OTKaze B
preMe JOKYMEHTOB, HeOOXOAUMBIX AJISl IPENOCTaBICHUS MyHUIUIIATBHON YCIIyTH.

[IpoekT peleHuss o6 OTKaze B MpHeMe IOKYMEHTOB, HEOOXOAMMBIX I
IpPEJOCTABIEHHsT MYHHUIUIIATBHONW YCIYTH, C yKa3aHHeM INpUYMH OTKasa (B ciydae,
€CId OCHOBaHHUS [UIs OTKa3a B IIpUeMe [OKyMEHTOB, HEOOXOAMMBIX Ui
MIPEeIOCTaBICHUS] MYHHUIUIAIBHON YCIIyTH, CBSI3aHBl C HApyLIEHWEM YCTaHOBIIEHHBIX
TpeOOBaHMI K TakMUM [OKYMEHTaM, OCHOBAaHMs U1 OTKa3a B IIpUEME IOKYMEHTOB
JIOJDKHBI  COJIep)KaTh WHGPOPMAIMI0O O HAaWMEHOBaHUU JOKyMEHTOB (MH(OpMaIuH,
CBEEHHI), KOTOpBblE He TpeICTaBlIeHbI, COAEPXAT HEeNOCTOBEpHble U (WJIH)
IPOTHBOPEYUBbIE CBEEHUs, OQOPMIIEHBI C HapyIIEHUEM YCTaHOBIEHHBIX TpeOOBaHMI),
HaIpaBJIsIeTCs] Ha COrJIaCOBaHHWE B YCTAHOBJIEHHOM IOPSJKE IIOCPEICTBOM CHCTEMEI
3JIEKTPOHHOTO TOKYMEHTO000poTa.

CornacoBaHue TMpoeKTa pelieHuss o0 oOoTKa3e B IPUEME JOKYMEHTOB,
HEOOXOOUMBIX JUIS TPeAOCTaBICHHUS] MYHUIMIAIBHOW YCIyIH, OCYILIECTBISETCS B
IOPSAIKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3aIMUHHCTPATHBHOTO PETIaMeHTa.

AIMHHHCTPAaTHUBHBIE MPOLEAYpPHl, YCTaHABIMBAEMBIE HACTOSAIIMM ITyHKTOM,
BBITIOJTHSFOTCS B JIEHb MTOJyYeHUS CBEICHUN IO MEXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynpTaraMye  BBITOJHEHUS  aJIMUHHCTPATHUBHBIX  IPOLEAYpP  SIBISIOTCS:
JIOKYMEHTHI (CBeJIeHHs), HEOOXOAMMBIE JUISl TPENOCTaBICHUs] My HULIUIIATBHON yCITyTH,
IpOEeKT pemieHds o6 OTKase B IIpUeMe JIOKYMEHTOB, HEOOXOOMMBIX  JUIf
IpeI0CTaBIeHNSI MyHULUIIAIBHON YCIIyTH.

3.4.5. Hcnonnenue  mpouenyp, yKa3aHHBIX B  IyHKTax  3.4.2,
3.4.4aIMMHUCTPATHBHOTO perjJaMeHTa, NpU HalIWYUM TEXHUYECKOW BO3MOXHOCTH
OCYIIIECTBIIAETCA B ABTOMATHYECKOM PEXUME C HCIIONIB30BaHMEM aBTOMATH3MPOBAHHOM
MHGOPMAIIMOHHOM CHCTeMBI, NpeAHa3sHAaYeHHOM JUIAi OKa3aHUs TOCyAapCTBEHHBIX H
MyHHUIMIATGHBIX YCIyr, B TOM 4YHCIE C MOMEHTa PErHCTpalluM 3asBICHUA B
COOTBETCTBHH C IIYHKTOM 2.13 aIMUHUCTPATUBHOI'O PETIaMeHTa.

3.4.6. MakcUMaNbHBI CPOK BBIMOJHEHHUS aIMMHHCTPATHBHBIX IPOLEAYD,
YKa3aHHBIX B IYHKTE 3.4 aIMMHHUCTPAaTHBHOTO PErTaMeHTa, COCTABIET TPU paboumx
ITHSL.

3.5. IToaroToBka pe3yabTaTa MyHHIUIAIEHON YCIIYTH.

3.5.1. OcHOBaHMEM Hayaja BBINIOJHEHUS aIMUHUCTPATUBHOW MPOLETYPHI
ABJIAETCSA IOCTYIUIEHHE OT IOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HAllPaBJICHUC
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MEXBEJIOMCTBEHHBIX 3alIpOCOB, JOKYMEHTOB (CBeJEHHI), HEOOXOIUMBIX IS
[IPEeIOCTaBIIEHHS] MyHULIUIIAIBHON YCITYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aIMHUHHCTPATHBHOM
IpOLEAYpPBI, sBIsETCS CeKpeTapp VcmonHuTenbHOro KoMuTeTa AHATBIIICKOTO
CelbCKoro moceneHus PpiOHO-Cn060ACcKOro MyHHUIHMIIANBEHOTO paiioHa Pecmy6muku
Tarapcran (manee - DOMDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJIbTaTa
IIPEJOCTaBICHNUS MyHULUIIAIBHON YCITYTH). '

3.5.2. ]JIOWXHOCTHOE JHIIO, OTBETCTBEHHOE 3a MOJTrOTOBKY pe3yJbTara
IIPEeI0CTaBIEHHS] MyHULIUNIAIEHON YCITYTH:

paccMarpuBaeT COPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX MIJIS
IIpelOoCTaBIeHIsI MyHULIUIAIEHON YCIIYTH;

IIPA BBIABJICHUM OCHOBaHMM [UIsl OTKa3a B IPENOCTaBICHUH MYHHULUIMAIBHOM
YCIIyTH, YKa3aHHBIX B ITyHKTe 2.8.2 aIMUHUCTPATUBHOI'O perjiaMeHTa, OJrOTaBI1BaeT
IIPOEKT pelIeHus: 00 OTKa3e B IIPeAOCTaBICHUN MyHUIUITAIBHON YCITyTH;

B CjIy4yae OTCYTCTBHS OCHOBaHMM [JIsl OTKa3a B IPEIOCTaBIEHINH MyHHUIIMITATHHON
YCIyTH, MPEeNyCMOTPEHHBIX IIyHKTOM 2.8.2 aJAMHUHUCTPaTHBHOIO perjiaMeHTa, II0
UTOraM  pPacCMOTPEHHUSI  JOKYMEHTOB, HEOOXOIUMBIX Uil  IPEIOCTABIICHHS
MYHHULMIIATBHON YCIyI'W, IIOArOTaBIMBAET IPOEKT pe3yJbTaTa IpeaoCTaBICHH
MyHHUUHIAIBHOW YCIyrd B COOTBETCTBMM C HoamyHkTamu 1 — 3 mynkra 2.3.1
aIMUHHCTPATUBHOTO PerIaMeHTa;

HalpaBisieT  NOATOTOBIEHHBIM  IPOEKT  pe3yibraTa  IPeJOoCTaBICHHS
MYHHLMIIAIBHON YCIyr'H Ha COIVIaCOBaHHE B YCTaHOBJIEHHOM IOPSAKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTa.

AMUHNCTpAaTUBHBIE IPOLEAYpPHI, YyCTaHAaBIUBaeMble HACTOAIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEYEHUE OJHOTO pabouero JHsl.

Pe3synbpratamu BBHINONHEHUS] aJMHUHUCTPATHBHBIX MPOLELYP SBISIOTCS: MPOEKT
peleHus: 06 OTKase B IPeIOCTaBICHIH MyHHIIMITATIBHON YCIIyTH, CIIPaBKH (BBIITHCKH).

3.5.3. CornacoBaHne ¥ NOANKHCAHWE IIPOEKTa pe3yibTaTa IPeJOCTaBICHUS
MYHHIUTIQTBHOM yCIyrH (nalee — TIPOEKTHl JOKYMEHTOB) —OCYIIECTBIIAETCS
PYKOBOAMTENEM CTPYKTYPHOTO IOApA3[eNIeHUs, OTBETCTBEHHOIO 3a IIOArOTOBKY
pe3yinpTaTa MYHHUIMIAIbHOM yciyrd, 3amectuteneM Pykosomurtens Oprana,
PykoBonutenem Oprasa.

[ToaroroBiieHHBIE MPOEKTHl JOKYMEHTOB, UMEIOIME 3aMeYaHusi, BO3BPAILAtOTCs
Ha J0pabOTKy JHUIy, OTBETCTBEHHOMY 3a IIOJTOTOBKY pe3yJbTaTa MyHHIMIIAIbHON
ycnyru. [lociie ycTpaHeHHs 3aMedaHUi MPOeKThl JOKYMEHTOB IOBTOPHO II€pPENarOTCs
IUTSL COTTIaCOBaHUS U MOIHCAHUS.

PykoBomutens OpraHa npu pacCMOTPEHHH NPOEKTOB JOKYMEHTOB IIPOBEPSET
COONIIOJICHHE aJMUHMCTPATHBHOTO perjiaMeHTa JOJDKHOCTHBIMU juuamu Oprasa B
YacTH CPOKOB BBIMTOJHEHHS aJIMUHUCTPATHUBHBIX MPOLENYP, UX IOCIEA0BATEILHOCTH U -
IOJHOTEI, HAJIHYUS COTJIACOBaHUM YIOJTHOMOYEHHBIX IOJDKHOCTHBIX JuL OpraHa B
CHCTEMe 3JIEKTPOHHOTO JOKyMEHTO000pOoTa.

B ciydae BbISBIEHHS ~ HapylIeHHMH B 4YacTH CPOKOB  BBINIOJHEHHS
aJIMAHHACTPATUBHBIX MPOLEAYpP, UX IOCIEIOBaTENbHOCTH U IOJHOTHI PyKoBoawTesb
OpraHa HHULIUUPYET MPUBJICYSHHUE K OTBETCTBEHHOCTH JIMLI, JOIYCTUBIIMX HApYIIEHHUS,
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B COOTBETCTBMH C ITyHKTOM 4.3 aIMUHUCTPAaTUBHOI'O pErJaMeHTa.

AJIMUHHMCTpATUBHBIE MPOLEAYPHl, yCTAaHABIMBAaEMble HACTOSAIIMM ITyHKTOM,
BBINOJIHAIOTCS B TEYEHHE OJHOTO pabodero JHs.

PesynbTaTaMy BBIIONHEHHS aJIMUHHCTPAaTUBHBIX MPOLELYp SABISIOTCS: PELICHHE
06 OTKa3e B MpHeMe JOKYMEHTOB HEOOXOIUMBIX MIS TIPeOCTaBICHHs MYHUIMITATBbHOH
YCIIyTH, pelleHdHe 06 OTKa3e B IPENOCTABICHMH MYHHMIMITAIBHON YCIYTH, CIpaBKa
(BBIMUCKA). .

3.54. Ucnonxenue poLenyp, yKa3aHHbIX B nyHKTax3.5.2,
3.5.3.aIMMHNUCTPATUBHOTO periaMeHTa, IpU HaIW4YM{ TEXHUYECKOX BO3MOXKHOCTH
OCYIIECTBIIAETCS B ABTOMATHYECKOM PEXUME C HCIIONB30BaHHEM aBTOMATH3MPOBAHHOM
MHPOPMAI[OHHOW CHCTEMBI, NpeJHa3HAYeHHOM MIJisi OKa3aHWs [OCYHNapCTBEHHBIX H
MYHHIIHAITATBHBIX YCIIYT.

MakcHuMasbHBIA CPOK BBIOJTHEHHS aIMUHICTPAaTUBHBIX MIPOLENYD, YKA3aHHBIX B
MyHKTe 3.5.aIMMHUCTPATHBHOTO periiaMeHTa, COCTaBIIseT OUH PaboYui NEHb.

3.6. Beigaua (HanpapiieHre) 3asiBUTENIO pe3yIbTaTa MyHUIUIIAIbHON YCIyTH

3.6.1.- OcHOBaHMEM Hayaja BBHITIOJHEHUS AaIMHHUCTPATUBHON IIPOLIEIYpBI
ABJIAETCS TOJNyYeHHWe JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE
aIMMHHCTPATUBHOW IPOIENYpHl, INOKYMEHTa, HOATBEPHKAAIOLUIEro IMPenoCcTaBIeHHe
MYHHIIHITAIBEHOR YCIIyTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHINOJHEHHE aJIMMHUCTPATUBHON
IPOLEYpPHI, SBJISETCS CEeKpeTapb VICIONHMTENBHOTO KOMHTETa AHATBIIICKOTO
celbcKoro ToceseHns Pri6HO-C10601CKOr0 MyHHLMIIANBHOTO paifoHa PecmyGnuKH
TartapcTaH /yKa3bIBAIOTCS CBEICHUS O JOJDKHOCTHOM JIHLIe/(fjanee - JOIDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a BbIZIa4y (HalpaBiieHHe) JOKyMEHTOB).

3.6.2. JO/JKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a Bblady (HamlpaBieHHUE)
IOKYMEHTOB: K

O6ecrieynBaeT  pETMCTPALlIO W BHECEHME CBEIEHHH O  pe3yNbTare
TIpeIOCTABJIEHHs] MYyHHIMNATPHONH YCIyTH B TOACHCTEMY BEASHHMSA NOKyMEHTallH
ABTOMATH3UPOBAHHON HHPOPMAILIMOHHON CHCTEMBI, NPEJHA3HAYCHHON Ul OKa3aHHs
rOCYIapCTBEHHBIX U MyHHILUIIAIBHBIX YCIIYT;

M3BeIIaeT 3asBUTENs (€ro MpeICTaBUTeNs) CII0COO0M, yKa3aHHbBIM B 3asBJICHHH, O
pesynbTaTe MpPENOCTaBIeHHS MyHMIMIIAIBHOW YCIYyrd U O BO3MOXHOCTH IMOJYHCHHA
pesynbTaTa Ipe0CTaBIeH s My HUIUIabHO! ycIyru B Oprate win B MOLL

VWcrmonHeHWe  TpoleAyp [pH  HAIWYMH  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXHMME C HCIIOJIb30BaHMEM aBTOMATHU3UPOBAHHOM
MHQOPMALOHHON CHCTEMBI, IIpeJHa3HAYeHHON Il OKa3aHUs TOCY/IapCTBEHHBIX U
MYHHUIUIATIBHBIX YCIIYT. :

AJIMHHUCTpaTUBHbIE TPOLEMYPHl, YCTaHABIMBAacMble HACTOANIMM ITyHKTOM,
BBITIOJHAIOTCS B TedeHHe OJHOro pabodyero IHS CO IHS MMOANMUCAHUS JOKYMEHTa,
SBJISIOLIETOCS] pe3yJIbTaToM IpeOCTaBICHHS MYHHULHATATIEHON yCIyTH,
YIIOJTHOMOYEHHBIM J0JDKHOCTHBIM JIioM Oprana (Opratom).
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PesynpraTamMu  BBINONHEHHS  aAMHHHUCTPAaTUBHBIX  IPOLENYp  SIBISIOTCS:
pa3MeIleHue CBENEHUH O pe3yiabTaTe MNpPeIOoCTaBICHHUS MYHULUINAIbHONW YCIyTH B
UHGOPMAIIMOHHBIX CHCTeMaX, W3BEIIeHWe 3asiBUTeNlsd (ero MpeacTaBUTeNs) O
pe3yJibTaTe Npel0oCTaBIeHUs MyHUIUIIATBHON YCIYTH U crioco0ax ero MmoIy4eHusl.

3.6.3. Ilopsmox Belmaud (HampaBieHHUs) pe3yibTaTa IPeJoCTaBIICHUS
MYHULIUITAIIBHON YCIIyTH:

3.6.3.1. TIpu obpaleHny 3asBUTENs 3a Pe3yIbTaTOM MyHHIMNATIBHON YCIyTH B
M®I], pabotnuk M®IL] BblmaeT 3asgBUTENIO pe3yJbTaT MYHHUIMNAJIBHONH YCIYyTU B
dopme dK3eMIUIsipa 3JEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocutene. Ilo
TpeOOBaHMIO 3asBUTENSI BMECTE C OK3EeMIUIIPOM DJJIEKTPOHHOTO JOKyMeHTa Ha
OyMa)XHOM HOcCHUTeJe eMy MpeIOoCTaBIsIeTCs SK3EMIUIIP SJIEKTPOHHOTO IOKYMEHTa
IIyTeM €ro 3alliCH Ha ChbeMHBIN HOCUTENb MH(GOpPMAaLMK WK HalpaBieHUs dK3eMIUIsIpa
3JEKTPOHHOIO JIOKyMEHTa I10 3JIeKTPOHHOM moyTe B ajpec 3asButens. [Ipu 3amucu Ha
CBEMHBI HOCHUTENIb HHGOpPMALMKA WJIM HaIpaBlIeHHH OJK3eMIUIIpa JJIEKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJIE€H 3K3EMIUIIP 3JEKTPOHHOIO JOKYMEHTa Ha
OyMaXHOM HOCHUTEJEe, 10 JJIEKTPOHHOM I0YTe MICHTHYHOCTh TAKOTO JK3eMIUIIpa
3JIIEKTPOHHOIO JIOKYMEHTa »3K3eMIULIPY DSJIEKTPOHHOrO MJOKyMEHTa Ha OyMa)XHOM
HOCHTEJIE 3aBEPSAETCS YIIOIHOMOYEHHBIM COTPYAHUKOM C UCIOJIh30BAHUEM YCUJICHHOM
KBAJIM(QUIMPOBAHHOM 3IEKTPOHHOM NMOAITACH.

AQMUHNMCTpaTUBHBIE TIPOLEAYpPHl, YCTaHABIMBaeMble HACTOALINM ITyHKTOM,
BBITOJIHSIOTCSL B IIOpSIIKE OYEpPEAHOCTH, B JEHb INPUOLITUS 3asBUTENIS B CPOKH,
yCTaHOBIIEHHBIE periaMmeHToM pabotsl MOPII,

Pe3ynbraTamu BEIOJTHEHUS aJJMUHUCTPATUBHBIX MIPOIENYp SBISAIOTCS: (PUKCAITHS
(axTa BBIIAYU pe3ysbTara MpefoCcTaBiIeHUs MyHHIUNainbHOW ycinyru B AUC MOL],
pe3yNbTaT NPeAOCTaBICHNUS MyHULIUITAIBHOM YCIyTH, BBIJaHHBIN 3asiBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHuu 3asBUTENS 32 pPe3yIbTaTOM MYHHUIMIAIBHON YCIIyI'H
yepe3 PecryOnukaHCKHII IMOpPTad 3asBHTENIO B JIMYHBIH KaOMHET aBTOMAaTHYECKH
HaMpaBISIETCs.  OJIEKTPOHHBIA 00pa3s  JOKyMEHTa, SBILIIOLICTOCS — Pe3yJbTaToM

IIpeaOCTaBICHUS MYHULIUTTATBHOU yCIIYTH, TIOIITMCaHHBIN YCHJICHHOMN
KBaJTU(UIIUPOBAHHOM 3JIE€KTPOHHOM MOANKCHIO YIIOJTHOMOYEHHOIO JODKHOCTHOTO JIMIIA
Oprana (Oprasom).

AIMUHUCTPAaTUBHBIE TMPOLEAYPhl, yCTaHABIMBAaEMBble HACTOSAIIUM IIyHKTOM,
BBITIOJTHSFOTCS. B JCHb IMOJMUCAHUS NOKYMEHTa, NOATBEPXKIAIOLIEro NpeNoCTaBlIEHUE
(0TKa3 B MpeIOCTaBICHUN) MyHI/II_II/IHaJIBHOI/I YCIIyTH, YIIOJTHOMOYEHHBIM 1OJXKHOCTHBIM
aunoM Oprana (Oprasom).

PesynpraTaMy  BBITIOJHEHUS  aJMHUHHCTPATHBHBIX  IPOLENYp  SBJSIOTCS:
HanpapjieHue (TpeIoCTaBlIeHne) C HCIONb30BaHHEM PecmyOnMkaHCKOro mopraia
3asBUTENIO JOKYMEHTA, MOATBEP)KJAIOIIEro MpeoCTaBIeHNE MyHHUIIUIIAIBHON yCIyTH
(B TOM YHCITe OTKa3 B IPEJOCTaBICHIN MyHUIIUIIAIBHON yCIyTH). ‘

3.6.3.3. Ilpu obpalieHuu 3assBUTENS 3a Pe3yIbTaTOM MYHHUIIMIAIBHOW yCIyTd B
OpraH, IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIJady (HamlpaBleHHE) NOKYMEHTOB,
BBIJAET 3asBUTEIIO PE3yJIbTaT MyHHUMNATbHON yciyrd. Ilo TpeGoBaHMIO 3asBUTEIIS
BMECTE C OK3EMIUIIPOM DJJIEKTPOHHOrO IOKyMeHTa Ha OyMaKHOM HOCHUTENe eMy
TIPENOCTABIISETCS SK3EMILUISP 3IEKTPOHHOrO JOKYMEHTa ITyTeM €r0 3aIllMCH Ha CheMHbIN
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HOCHUTENh MH(OpMAaIMK WM HaIpaBiIeHHsS SK3eMIUIpa 3JIEKTPOHHOIO JOKyMEHTa IO
3JIEKTPOHHOM I0YTE B a[Ipec 3asBUTEIS.

AIMUHHCTpAaTUBHBIE TPOLEAYpPHl, YCTaHABIMBaeMble HACTOSAILIUM ITyHKTOM,
OCYIIECTBIISIIOTCS B TIOpPSIKE OYEpeAHOCTH, B [€Hb IpUOBITUS 3asBUTENS B
coOTBeTCTBUH ¢ [IpaBunaMu BHyTpeHHEro Tpy1oBoro pacnopsaka OpraHa.

Pe3ynbTaToM BBHINONHEHHs aJAMHHHCTPAaTUBHBIX NPOLEAYDP ABJISIOTCA: (UKCaALUs
¢dakTta BBIOAYM ~ pe3yibTaTa IPEJOCTaBIeHHMsS  MYHULMNAIbHOH  yCIYyrd B
aBTOMATH3MPOBAaHHON HH(OPMALMOHHOW CHUCTEMe, IpEeIHa3sHAYCHHOW Ul OKa3aHMs
TOCYIapCTBEHHBIX U MyHUIUNAIBHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHUYIECKUX OIIHUOO0K

3.7.1. B cnyuae oOHapyXeHHS TEXHHUECKON OIIMOKH B TOKYMEHTE, SIBIISIFOLLIEMCS
pe3yJNbTaToOM MYHHULIMIIATBHON YCIYTH, 3asBUTENb HanpasiseT B Oprax:

3asBjIeHHe 00 WCIpaBIeHUM TeXHUYeCKod omubku (mpmwiokenne NeS k
HACTOSIIEMY aIMUHUCTPAaTUBHOMY pErJIaMeHTy);

JOKYMEHT, BBIJAHHBIN 3asBUTENI0O KaK pe3yJbTaT MYHHULMIIATIBHOW YCIYrH, B
KOTOPOM COJIEPXKUTCS TEXHUUEcKas olnbka;

JOKYMEHTBI, UMEIOLIe IOPUINYECKYI0 CHUJIy, CBHIETENbCTBYIOIIME O HAJIUYHUU
TEXHUYECKOH OIIHOKH.

3asBrieHne 00 HMCIpaBICHHH TEXHUYECKOW OIIMOKHA B CBEACHHAX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MyHHUILIMIIAIBHON YCIIyTH, IOJAETCS 3asBUTEIEM
(YIIOTHOMOYEHHBIM TIPEACTABUTENIEM) IOYTOBBIM OTIpaBiIeHHEM (B TOM YHCIE C
HCIIOJIE30BAaHHEM DJIEKTPOHHOM TOYTHI), MO0 yepe3 PecrmyOnukaHCKUA mopTan WA
MOII.

3.7.2. IOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYILECTBIAECT
IpYeM 3asBJIeHHss 00 MCIPaBIeHUH TEXHUYECKOW OLIMOKU, PETUCTPUPYET 3asBJICHUE C
NPUIOKEHHBIMU JOKyMEHTaMHU M IiepelaeT X JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKyMEHTOB.

AIMHHHCTPAaTUBHBIE TPOLEAYpPHl, YCTAaHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJHAIOTCS B TeUEHHE OJHOTO pabouero JHs C AaThl PETUCTPALIMH 3asiBIICHUS.

Pe3ynbTaTaMy BBIIIOJHEHHS aMUHUCTPATUBHBIX NPOLELYDP ABJISIOTCS: MPUHATOE
¥ 3apervCTPUPOBAHHOE 3asBICHHE, HAIPABICHHOE HA PAacCMOTPEHHE NOJDKHOCTHOMY
JIWILY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00pabOTKy [OOKYMEHTOB,
paccMaTpvBaeT JOKYMEHTHI M B LEIAX BHECEHHS WCIPaBICHUA B JIOKYMEHT,
SBJISIIOLIUMCS PE3YJILTATOM IPEJOCTABICHUS] MyHHUIMIIAIBGHOM YCIyTH, OCYILECTBIISET
IpOLEAYPEl, MPEIYyCMOTPEHHBIE ITyHKTOM 3.5aJMMHHMCTPATUBHOIO perJIaMeHTa, |
BBIAeT KCIPABIEHHBEIH TOKYMEHT 3asBUTENIO (YIIOIHOMOYEHHOMY MPEJICTaBHTEIO)
JIAYHO TIOX POCIHCH C U3BATHEM y 3asABUTeNs (YIOTHOMOYEHHOTO IpPEJICTABUTENS)
OpHMIMHANA JIOKYMEHTa, B KOTOPOM COIEPIKUTCS TeXHHYecKas OmuUOKa, UK HalpaBIseT
B ajpec 3asBHTENs MOYTOBBIM OTIpaBleHHEM (IIOCPENCTBOM JJIEKTPOHHON IIOYTHI)
[INCBMO O BO3MOXKHOCTU IIONyYeHHs [JOKyMEeHTa NpU IpepocTaBieHnu B Oprad
OpHTHHAJA JOKyMEHTa, B KOTOPOM COREPIKUTCS TEXHUUYECKas OmmbKa.
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AJIIMUHHCTpaTUBHbBIE IIPOLEAYPHl, yCTaHAaBIMBaeMble HACTOSIIMM ITYHKTOM,
BBINOJIHAIOTCS B TEYEHHE IByX pabouymx JHeil mocie oOHapyKeHHS TEeXHHYEeCKOH
OIMOKA WM TIOMY4YEeHHS OT JIIOOOro 3aMHTEPECOBAHHOIO JIMIA 3asBIEHHS O
JOTYIIIEHHOH OITHOKE.

PesynbpraramMy  BBIIONHEHUS  aIMUHHCTPAaTHBHBIX  TIPOLENYp  SBIISIOTCS:
BBIIaHHBIN (HalpaBlIeHHBIH ) 3assBUTENIO TOKYMEHT.

4. Ilopsinok u ¢popMbI KOHTPOJIS 32 MPeJOCTABIEHHEM MYHHIMIIAIbHOM
yCJIyTH.

4.1. TTopsioK OCyLIECTBIEHHS TEKYIET0 KOHTPOJIS 3a COOMIOAEHHEM U UCTIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMHU TOJIOKEHUH aIMUHUCTPATHBHOTO
perjiaMeHTa ¥ MHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHHUS K
NPeOCTABICHHIO MyHULIUIIATIBHOMN yCIYTH, a TAK)Ke IPUHATHEM UMH pPEIleHHIMA

KoHTpo1b 32 MOJTHOTOH U KayecTBOM NPeROCTaBICHHsS MYHHUIUIAIBHON YCIyTH
BKJIOYAET B Ce0s BBIABICHHE U yCTPaHEHHE HaPYLICHHI [paB 3asBUTEIIEN, IIPOBEIECHHE
IIPOBEPOK .COONIIOAECHUS TpOLEeNyp TMPedOCTaBIEHHs MYyHHIUIIAILHON  YCIIyTH,
IIOArOTOBKY pelleHui Ha fAeicTBus (Oe3nelicTBYe) JOMKHOCTHBIX JIMI OpraHa MECTHOTO
caMOyIpaBJIeHUS.

@opmMaMM  KOHTpPOJII 3a COOJIIOEHHEM HCIOJHEHHS aIMHHHCTPATHBHBIX
IpoLeAyp SBJISIOTCS:

1) npoBepka U coriacoBaHHe IPOEKTOB [JOKYMEHTOB IIO IIPEIOCTABIEHHIO
MYHHUIUTIATBHON YCIIYTH;

2) IpoBOIMMBIE B YCTQHOBIIGHHOM  TIOpsiIKE  TNPOBEPKHM  BeJEHUS
JIEONIPOU3BOJICTBA;

3) npoBeseHUe B yCTaHOBICHHOM ITOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOJIIOACHHUS
IPOLEYp NPEeIOCTaBIECH S MyHULMIIAIBHOM yCITyTH.

B 1menmsx Tekymero KOHTPOJIS HCIIONB3YIOTCS CBEIEHHs, HMeIoIuecss B
DJIEKTPOHHON 0a3ze MaHHBIX, CITy)kKeOHas KOPPECIOHACHILHs, YCTHas M IMHCbMEHHas
uHGOpMaI¥s JOJKHOCTHBIX JIUI], OCYIIECTBIISIONINX BBITIOJHEHHE aIMUHNUCTPATUBHBIX
MPOLEAYD, KYPHAIBI y4eTa COOTBETCTBYIOIIUX TOKYMEHTOB U APYTHe CBEICHMUS.

JIJis ocyIIecTBIeHHsI KOHTPOJIS 33 COBEPILIEHUEM JEHCTBUI IPU NMPeNOCTaBICHUH
MYHHIIUIIATBHON YCIyTH W TPUHSATHU pPEIIeHUH PpyKOBOIUTENIO OpraHa MECTHOIO
caMOYTIpaBJieHUSI MPEACTAaBISIOTCS CIpaBKM O pe3ysbTarax IpeNoCTaBIICHHUs
MYHUIUIIATBHON YCIYTH.

O ciyyasix ¥ MpUYMHAX HAPYIIEHHS CPOKOB, IIOCIEN0BATEIBHOCTH U COIEPKAHHS
aJIMUHUCTPATUBHBEIX MPOLENYpP MODKHOCTHBIE JIMIa HEeMEeAJeHHO HH()OPMUPYIOT
PYKOBOIHWTEJS OpraHa, IPeJOCTaBISIOMIEr0 MYyHULUIAIBHYIO YCIyry, a TaKxke
MIPeANPUHUMAIOT CPOYHBIE MEPHI [0 YCTPaHEHHUIO HapyLlIeHUH.

Texymuii KOHTPOJB 3a COOJIIOJIGHWEM IIOCII€OBAaTEIbHOCTU  JEHCTBHH,
OTIpeNie/ICHHBIX ~ aIMUHHCTPAaTHUBHBIMM  MpOLEeAypamMH IO  IPEAOCTaBIECHHUIO
MYHHITUTIATBHON YCIIYTH, OCYILECTBISETCS 3aMECTUTENEeM pPYKOBOAMTEINS OpraHa
MECTHOI'O  CaMOYIIpaBJeHHs, OTBETCTBEHHBIM 3a OpraHu3anuio paboTel IO
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IpeaoCTaBJICHUIO MyHHIIHHaJIBHOﬁ yCIyru, Ha4dyaJbHHUKOM OTZACI]A, OCYILIECTBJIAIOLIETO
OpraHu3alnuro pa60TBI 110 IIPE€a0CTaBJICHNUIO MyHI/ILII/IHaJILHOﬁ YCIIyTH.

HepequL OOJDKHOCTHBIX  JIMI[, OCYIIECTBIISIOMINX TEKyHII/Iﬁ KOHTPOJIb,
YyCTaHaBJIMBACTCS IIOJIOXKCHHUAMU O CTPYKTYPHBIX MIOAPa3ACICHUAX OpraHa MECTHOI'O
caMoOynpaBJICHUS U JOJDKHOCTHBIMU periiaMeHTaMHu.

4.2. TTopsAmOK ¥ TIEPHOJUYHOCTD OCYILECTBIECHHS IIAHOBBIX ¥ BHETITIAHOBBIX IIPOBEPOK
TIOJIHOTHI ¥ Ka4eCcTBa IPeOCTaBIeHIs MyHULIUIIAIBHOM YCIIyT', B TOM YHUCIIe IOPAIOK
1 OPMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM IPEOCTaBIEHHA MY HULIUIAIBHON
YCITyTH.

4.2.1. KoHTpOJIb 3a MOJIHOTOM U Ka4eCTBOM IPEJOCTaBIECHUS My HULIUTIATBHOM
YCIYTH OCYIIECTBIseTCs B (popMmax:

1) mpoBeeHus: IPOBEPOK;

2) paccMoTpeHust xanob 3asBuTenell Ha fefictBus (Gesneiicteue) Oprana, a
TaK)Xe X JTODKHOCTHBIX JIUL, MyHULIUIIAJIBHBIX CITYXKaIUX.

4.2.2. B nensx ocymecTBISHIUs] KOHTPOJIS 3a IIOJIHOTOM U Ka4eCTBOM
IpeIOCTaBIIEHHS] MyHHIUIIAIBHON yCIIyTH IPOBOASATCS IUIAHOBEBIE 1 BHEIIAHOBBIE
npoBepKH. [TopsAIoK U NEpUOAMIHOCTE OCYILECTBICHHUS IIAHOBBIX IPOBEPOK
ycTaHaBIUBaeTcs M1aHoM paboTel Oprana. [Ipu npoBepke MOIyT pacCMaTpUBAThCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTaBICHAEM MyHUIIUIAIBHOM yCIyrH (KOMILICKCHBIE
TIPOBEPKH), WK OTAENBHBIN BOIPOC, CBA3aHHBIHN C PEI0CTABICHAEM MyHULUIATEHON
yciyrd (TeMaTtiudeckue IpoBepkH). IIpoBepka Takyxe MOXET IPOBOAUTELCA 10
KOHKPETHO jxajo0e 3asBUTEIS.

4.2.3. BHennaHoBbIE IPOBEPKHU MMPOBOASATCS B CBA3H C IPOBEPKOH yCTPaHEHUS
paHee BBISBICHHBIX HapyIIEHUH aIMMHUCTPATHBHOTO PETIIAMEHTa, a TAKXKE B CIydae
TnoTydeHus xanob 3asBuTeneil Ha neiicTeus (GesnericTBre) OpraHa, a TakKe UX
JIOJDKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITyXKaIlHX.

4.2.4. Pe3ynsTaThl IPOBEPKH OQOPMIIAIOTCS B BUJC aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAlOTCS BBISIBIICHHbIE HEJJOCTATKH U MPEUI0XKEHHUS 10 UX yCTPAHCHHIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpIraHa, IIPeJ0CTaBIAIOETO
MYHHIUIATBHYIO YCIYTY, 38 PeIICHHS U IHCTBUS (Ge3meiicTBHE), TIPUHUMAEMBIE
(OCyIIecTBIIsEMbIE) UMK B XOJI€ PEIOCTABIEHAs MYHHULUIIATEHON YCIyTH.

I[To pe3yapTaTaM NMPOBENEHHBIX MPOBEPOK B CIy4ae BBISABICHUA HapyLIeHUH IIpaB
3asgBUTENIeli BUHOBHBIE JIMIIA IPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHOJaTelbcTBOM Poccuiickor Deneparvi. '

PykoBojuTenb OpraHa MECTHOIO CaMOYNpPAaBIICHHMS HECET OTBETCTBEHHOCTE 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHHE 3asBIICHU.

PyKOBOMTENb (3aMECTUTENb PYKOBOIMUTENS) CTPYKTYPHOTO IOApas/e/eHHs
Opra€a MECTHOTO CaMOYIpPAaBJEHHs HECET OTBETCTBEHHOCTH 33 HECBOCBPEMEHHOC U
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(unM) HeHajaJexallee BBIIONHEHHE aIMUHUCTPATHBHBIX NEUCTBUM, YKA3aHHBIX B
pazferne 3 aqMUHUACTPATUBHOIO perjiaMeHTa.

JIOIDKHOCTHBIE JMLIa W HHBIE MYHHLUINAIbHBIE CIIy)Kallhe 3a pEelIeHHs H
nevictBus (6e3neiicTBue), NpUHUMaeMble (OCYIIECTBIsIEMbIE) B XOJ€ MPeNOCTaBIEHHS
MYHHLMNATBHOM  YCIyTH,  HECyT  OTBETCTBEHHOCTh B  YCTaHOBJIEHHOM
3aKOHOJAATEIHCTBOM ITOPSIIKE.

4.4. IlonoxeHus1, XxapaKTepu3yroIue TpeOOBaHUS K MOPSAKY ¥ GopMaM KOHTPOJIS 3a
IIPEOCTaBIEHHEM MYHHULIMIIAIILHON YCIIyT'H, B TOM YKCIIE€ CO CTOPOHBI IpaXKIaH, uX
00BEeIMHEHNH 1 OpraHU3aIlHi.

Kontpons 3a mpemocraBieHueM MYyHHUIIMIAIBHON YCIYTH CO CTOPOHBI I'PaXKiaH,
X OOBENVHEHHMH M OpraHM3alWii, OCYIIECTBISETCH IOCPEACTBOM OTKPHLITOCTH
NEATCIbHOCTH  OpraHa  MECTHOIO  CaMOYIpaBl€eHHWs TpU  IIPeJoCTaBIIEHUH
MYHHULIMIIATBHON  yCIyI'W, IIOJY4YeHWs IIOJIHOM, akTyalbHOH W JIOCTOBEPHOI
MHGOPMAIMU O TNOPSAAKe MPEeJOCTaBIEHUS MYHHIUIAIBHOW YCIYIM M BO3MOXKHOCTH
JOCyeOHOro paccMOTpeHHs oOpaiieHuii (kamo0) B TMpolecce IPeNoCTaBIEHHs
MYHHULIMIIAIBHOU YCITyTH.

S. HocyneOHblii (BHecy1eOHbIH) MOPSIAOK 003KaI0BaHUs PelleHH U AeHcTBHIA
(Oe3neficTBHS) OpraHa, NpeAOCTABJISIIONIEr0 MYHHIIHNIAJIbHYIO YCJIYTY,
MHOro(p)yHKIIHOHAJbHOIO HEHTPa NMpPeI0CTABIEHUS IrocyJapCTBEHHBIX H
MYHHIMIAJbHBIX YCJIYT, OpraHu3anuii, ykazaHHbIX B yacTH 1.1 cratbu 16
DenepajbHoro 3akona Ne210-P3, a Takke UX J0JKHOCTHBIX JIHIL,
MYHHIUNAJIbHBIX CJIYXKAILIHX, pA0OTHHKOB.

5.1. 3asBuTENM UMEIOT IPaBO Ha 00XKAJIOBaHHE B IOCYIe0OHOM TOPSIAKE pelIeHui
U geiictBuil (6e3medcTBUS) opraHa, NPEeJOCTABISIIOIIEr0 MYHUIUNAIBHYIO YCIYTY,
NOJDKHOCTHOTO  JIML@ OpraHa, IIpPeJOoCTaBISIOLIEr0 MYHUIUIAIBHYIO  YCIYTY,
MYHUIUNIATBHOIO  CIyXXallero, pyKOBOOUTENs  OpraHa,  IpeJOCTaBIIAIOIIErO
MYHULIUTATbHYIO yCIIyTY, MHOTO(YHKIIHOHAJIBEHOTO LEHTpa, paboTHMKA
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, OpraHU3alli, IpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Taxxe ux pabOTHUKOB.

3asBUTENIb MOXET OOPATUTHCS C JKaJI0OOi, B TOM YHUCIIE B CIEIYIOLIUX ClIydasx:

1) HapyIIeHHe CpoKa pEerucTpalldy 3arpoca O MPeAOCTaBICHUNA MYyHUIUIIAIBEHON
YCIIyTH, 3aIpoca, YKa3aHHOro B cTarhe 15.1 ®expepansroro 3akoHa Ne 210-03;

2) HapylleHHe CpoKa IMpenoCTaBlieHHs] MyHUIUINAIbHON yciayrd. B ykasaHHOM
ciydae nocyneOHoe (BHecyneOHOe) oOxaloBaHME 3asBUTEIEM DEUICHHUH W JEHCTBHH
(6e3meiicTBrs) MHOTOGYHKIIMOHAIFHOTO LIEHTpa, pabOTHHKAa MHOTO(YHKLMOHAILHOTO
[IEHTpa BO3MOXXHO B Clly4ae, €ClIi Ha MHOTO(QYHKIMOHAJIBHBIM LEHTD, PEIIeHUS U
nevictBus  (6e3meiicTBHE) KOTOPOro  OOXKalylOTCs, BO3JOXeHa (QyHKIUS IO
IPENOCTABIEHHIO COOTBETCTBYIOIINX MYHHLUIAIBHBIX YCIYyr B IOJHOM 00beMe B
HIOpsIKE, ONpeeaeHHoM YacTbio 1.3 crateu 16 @enepanbpHoro 3akona Ne 210-03,;
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3) TpeGoBaHueE y 3aABUTENSE JOKYMEHTOB HIX HHGOPMAIMHK JTHO0 OCYILECTBICHHUS
JNEeWCTBUH, TMpelCTaBlIeHHe WM OCYIIECTBIEHHE KOTOPHIX HE IPEeIyCMOTPEHO
HOPMaTMBHBIMH IIpaBOBBIMH akTaMH Poccuiickoii @enepanuu, HOPMATUBHBIMU
NpaBOBbIMU aKTamu PecrmyOnmuku TarapcTaH, MyHMLIUNAJIGHBIMM [PABOBBIMH aKTaMU
JUTSL TIPeIOCTaBIEHNSI MyHUIIUTIAIBHON YCIIYTH;

4) oTkaz B IpHeMe NOKYMEHTOB, IPEJIOCTaBIEHUE KOTOPBIX IIPEAYyCMOTPEHO
HOPDMAaTHBHBIMH TIpaBOBBIMH akTaMu Poccuiickoii ®@exnepanuu, HOPMAaTHBHBIMU
IpaBOBbIMU akTamu PecrryOmuku TarapcTaH, MyHHUMIAIBHBIMA IPAaBOBBIMH aKTaMU
VIS TIPEOCTABIICHUS! MyHUIUIIATBHON YCIyTH, Y 3asBUTEIS,

5) 0TKa3 B MPeIOCTaBICHUN MyHHUIUIIATBHON yCIyTH, €CIIM OCHOBAHHs OTKa3a He
IpEeIyCMOTPEHBI (elepalbHBIMU 3aKOHAMH U NPHHATHIMH B COOTBETCTBHHM C HUMHU
MHBIMH HOPMAaTHBHBIMH ITpaBOBBIMU akTamu Poccuiickod Penepanv, 3aKOHaMH H
MHBEIMH ~ HOPDMATMBHBIMH ~ [paBOBBIMH  akTtamu  Pecrny6nuku — Tarapcras,
MyHMIUNAIGHBIMA ~ TIPAaBOBBIMH ~ aKTaMd. B yka3aHHOM ciy4ae gocyneOHoe
(BHeCyneOHOE) OOXaloBaHWEe 3asBUTENIeM pelIeHHd U JelicTBuil (Ge3meicTBuHs)
MHOTrO(QYHKIIMOHAIBHOTO  [€HTpa, pabOTHHKa MHOTO(QYHKLIHOHAIBHOIO LEHTPa
BO3MOXKHO B Cllydae, €CJIi Ha MHOTOQYHKIIMOHAIBHBIM LEHTP, PEIICHUS U JEHCTBHA
(6e3mefcTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA (YHKIMS IO MPEIOCTaBIEHUIO
COOTBETCTBYIOIIMX MYHHUIMIIAIBHBIX YCIYr B IIONHOM o00BeME B IOpPSIKE,
ornpezeneHHOM 4acTbio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-®3;

6) 3arpeboBaHHE C 3asBUTENS IPU INPEJOCTaBIECHHM MyHHIHMIIAIBHON yCIyTH
JIaThl, HE MpPEeJyCMOTPEHHOM HOPMATHBHBIMH IIPAaBOBBIMH aKTaMd Poccuiickoit
denepanyy, HOPMATHBHBIMEH  [paBOBbIMH  akTamMH PecmyGmuku  Tarapcras,
MYHHUIUIATBHBIMYA PAaBOBBIMHU aKTaMH;

7) oTKa3 oprasa, MpeJOCTaBISAIOMEr0 MyHHIUNAIEHYIO YCIYTy, NODKHOCTHOIO
JIUIA OpraHa, MpeJOCTaBISIONIEr0 MyHUIUNATBHYIO YCIYTy, MHOTOQYHKIHOHAIBHOTO
leHTpa, paboTHUKA MHOTO(QYHKIHOHAIFHOIO LIEHTPa, OpraHu3alyi, IpeyCMOTPEHHBIX
vacteio 1.1 cratem 16 denepanpHoro 3akona Ne 210-@3, mnam ux paGOTHUKOB B
MICTIPABJIEHUH [OIYLIEHHBIX MMM OIEYaTOK W OIMOOK B BBIAAHHBIX B pe3yJbTaTe
MPeOCTaBIEHHsT ~ MyHHLMIAIBHOM  YCIyrd — JOKyMeHTax  Jubo  HapylleHHe
YCTAHOBJIEHHOTO CpOKAa TAaKUX WCIpaBleHHil. B ykasaHHOM ciydae noCyneOHOe
(BHecyneGHOe) 00XaloBaHWe 3asBUTENEM pELIEHWH U JCeHCTBHUH (Ge3melicTBHA)
MHOrO(GYHKIMOHANBHOTO ~ IIeHTpPa, pPabOTHHKa MHOrO(QYHKIHOHAIBHOIO —IIEHTpa
BO3MOXKHO B CIIydae, €Clli Ha MHOTOGYHKIMOHAIBHBINA IEHTP, PELICHHUS U ACHCTBUS
(Ge3neiicTBHE) KOTOPOTO OGXXAIyIOTCS, BO3NOXKEHa (GYHKIMS IO IPEOCTaBICHUIO
COOTBETCTBYIOIIMX MYyHHIWMNAIBHBIX YCIYr B IOITHOM o00bemMe B  MOpSIKE,
ompeeneHHoM YacThio 1.3 cratbu 16 @enepanproro 3akona Ne 210-03;

8) HapylleHHe CpOKa MM IIOpAAKa BBIIAYM JIOKYMEHTOB IO DE3yIbTaTaM
IpEI0CTaBICHNS MyHUIIMIIAIBHON YCIYTH; '

9) MPHOCTAHOBJIEHHE [IPEIOCTABIECHHS MyHHIMIATBHOHN YCIIYTH, €CIIM OCHOBAHHS
IIPUOCTAHOBJIEHHST HE MPERXyCMOTPEHbl (erepanbHBIMUA 3aKOHaMM U ITIPUHATBIMU B
COOTBETCTBMM C HMMH WHBIMA HOPMATUBHBIMH IIPaBOBBIMU aKTaMh Poccuickoi
denepaluy, 3aKOHAMH M MHBIMM HOPMATHBHBIMU IPaBOBBIMH aKTaMH Pecrry6nuku
TatapcTaH, MyHHIMIAIBHBIME IIPaBOBEIMM akTaMu. B ykasaHHOM ciydae nocynebHoe



33

(BHecyneGHOe) o0OKaloBaHWE 3asBUTENEM pelleHHH u JelictBuii (6e3medcTBus)
MHOTOQYHKIIMOHAJIBHOTO  [I€HTpa, pa0OTHHKa MHOTO(YHKIMOHAIBHOIO IIEHTpa
BO3MOXXHO B Cllydae, €CJIi Ha MHOTO(QYHKIIMOHAIBHBIM LEHTP, PEIICHUs U IEHCTBHS
(Ge3meiicTBEE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHa (YHKIHMS II0 IPEIOCTABICHHIO
COOTBETCTBYIOIINX MYHHIWIIANBHBIX YCIYyr B IOJHOM oO0beMe B  TIOPSIKE,
onpezeneHHoM 4yacTsio 1.3 ctaThu 16 OenepanbHoro 3akona Ne 210-03.

10) TpeGoBaHue y 3asBUTENS] NPHU INPEIOCTABICHUM MYHHUIHUIIAIBHONW YCIyTH
JIOKYMEHTOB WM HH()OPMAIMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIKCh [PH MIEPBOHAYATIEHOM OTKa3e B IIpHEMe JOKYMEHTOB, HEOOXOAUMBIX UL
IIPEIOCTABICHNS MyHHUIUIAIBHOW YCIYTH, JTUOO B IPeOCTaBI€HHWH MYyHHIMIIAILHOMI
YCIYTH, 33 WCKIIOUEHHEM CITydaeB, IPeTyCMOTPEHHBIX IIyHKTOM 4 dactd 1 crtated 7
®enepanbHoro 3akona Ne 210-03. B ykasanHoM ciydae jpocyne6Hoe (BHecyneOGHOE)
obxxanoBaHMe 3asiBUTENIEM peleHui u NeNCTBUN (Ge3neiicTBUA)
MHOTO(QYHKI[MOHAIFHOTO ILIeHTpa, pPabOTHWKa MHOTO(QYHKIHOHAJIBHOIO LEHTPa
BO3MOJXKHO B Clly4yae, €CJIi Ha MHOTO(QYHKIIMOHANbHBIM LEHTP, PEIICHUs U IEHCTBHSA
(Ge3meiicTBEE) KOTOPOTO OOXATYIOTCS, BO3MOXKeHa (YHKIMS II0 IPENOCTABJIECHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYr B TIIONHOM 00beMe B IOPAMIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba momaercs B NHCBMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
SIIEKTPOHHOM (opMe B OpraH, IPeJOCTaBIAIONMA MYHUIUNAIBHYIO YCIYTY,
MHOTO(QYHKIHOHAIBHBINA LEHTP JIHOO B COOTBETCTBYIOIIMH OpraH rocynapCTBEHHOM
BIIACTH, SBISIONMMHCS y4YpeIuTelleM MHOrO(QYHKIHOHAIBPHOTO LEeHTpa (jamee -
y4YpeauTeNb  MHOTO(YHKIIMOHAJIBHOIO IIEHTpa), a TakKe B  OpraHu3aluy,
TIpeycMOTpeHHbIe YacThio 1.1 craten 16 @expepanbHoro 3akoHa Ne 210-@3. XKano6st
Ha pelleHuss W JOeicTBus (Oe3nefcTBUE) PYKOBOAMTEINS OpraHa, MpeIOCTaBIIAIOLIEro
MYHHIMIATBHYIO yCIIyTY, IOJAI0TCS B BBILECTOSIINN OpraH (IIpH ero Halu4uH) 160 B
cllydae ero OTCYTCTBHS pacCMaTpUBAIOTCSl HENOCPEACTBEHHO PYKOBOAUTEIEM OpIaHa,
TPEeIOCTABNAIOIEr0 MyHHLHIAIBHYIO ycuyry. JKamoOel Ha pelueHds U ASHCTBUA
(6e3meiicTBre) pabOTHUKA MHOTO(QYHKIIMOHATIBHOIO [EHTPa MOAAIOTCS PYKOBOIMTEIIO
5TOr0 MHOTOQYHKIHOHAJIbHOTO I[eHTpa. KanoObl Ha pelmleHdss U JACHCTBUA
(Ge3meiicTBHE)  MHOTOQYHKLHMOHAJILHOI'O IEeHTpa  TOJAIOTCS  yYPEIUTENIO
MHOTOQYHKI[MOHAIBHOTO II€HTpa HIM JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIpaBOBbIM akToM Pecrmy6Gmuku Tatapcran. XKanobbl Ha peleHHs H
neiicTBus (Ge3zmeiicTBHe) PaGOTHUKOB OpraHM3alLHil, NPeXyCMOTPEHHBIX YacThio 1.1
cratb 16 ®enepanpHoro 3akoHa Ne 210-®3, monarTcs PYKOBOIUTENAM OJTHX
OpraHu3alyu.

Xano6a Ha pemenus u geiictBus (Oe3neiicTBrE) opraHa, NPELOCTABIIAIOLIErO
MyHHULUNAIBHYIO ~ yCIyTy, JOIDKHOCTHOTO JIMIa OpraHa, IpeJOCTaBJIAIOIETO
MyHHUIUIAIBHYIO YCIyTy, MYHUIMIAIGHOIO CIy)Kallero, pPyKOBOAUTENA Oprama,
TIPEOCTABIISIOIEr0 MyHHULIHIAIBHYIO YCIyTy, MOXXET ObITh HalpaBleHa IO IIO4TE,
depe3 MHOTO(DYHKIMOHAIBHBIA LEHTP, C HCIOJIB30BAaHMEM HMH(POPMALIUOHHO-
TelIeKOMMYHHUKallMoHHOUW  cetd  «MHTepHeT», O(QHUIMAIBHOrO CaiiTa  OpraHa,
[PeJOCTABIMIONEr0  MYHWIMIATbHYI0  ycmyry, EmwHoro  moprama  iu6o
Pecry6IMKaHCKOro MopTania, HHQOPMaIOHHON CHCTEMBI 10CY1e6HOro 06XKanoBaHus,
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a TaKk)Ke MOXEeT ObITh NPUHATA IIPH JMYHOM IpreMe 3asBuTels. JKanoba Ha peleHus U
JecTBYS (6e3meiicTBUE) MHOTO(GYHKIAOHAIBHOIO LIEHTpa, paboTHHKA
MHOrO(QYHKIMOHAJIBHOTO I[EHTpa MOXKeT OBITh HampapjieHa IO To4Te, C
HCIIONB30BaHHEM  MH(DOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHO)  cetn  «MHTEepHeT»,
odHUIMATBHOrO caiiTa MHOTO(QYHKLMOHAIBHOIO ILeHTpa, Ejpunoro moprama mnu60
PecIy6IHKaHCKOrO MOpTaia, HHGOPMALOHHON CHCTEMBI OCYIe0HOr0 00XanoBaHu,
a TaKKe MOXKET OBITh IPUHATA MPH JIAYHOM IpreMe 3asBuTens. JKanoba Ha pereHus 1
nedictBus (Ge3meficTBHe) OpraHW3alMi, NMpPeLyCMOTPEHHBIX dYacThio 1.1 crareu 16
®epepanpHoro 3akoHa Ne 210-M3, a Takxe UX pabOTHUKOB MOXET OBITH HAlpaBiIeHa
IO TOYTe, C WCIOJNLE30BaHHEM WH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«/IHTepHET», OGULMANBHBIX CalTOB OSTHX OpraHusaimi, ExuHoro moprama mu6o
Pecry6GIMKaHCKOTO MOpTaNa, a TakkKe MOXeT ObITh MpPHUHSATA MpPH JINYHOM IIpHEMe
3asBUTEJIS.

5.3. XXano6a gomKHa CONEepKaTh:

1) HaWMeHOBaHHME OpraHa, IIPEJOCTABIAIONIEr0 MYHHIMIIANBHYIO YCIYIy,
JOJDKHOCTHOTO JIMI[A OpraHa, MpeIOCTABJIIOLIEr0 MyHHUIUIAIBHYIO YCIyTy, JH00
MYyHHUIIUIIAIBHOTO CITyXallero, MHOroQyHKIMOHAJIBHOTO [EHTpa, €ro0 PYKOBOIAMTENA U
(amu) pabOTHHKA, OpraHW3alMii, NPEeLyCMOTPEHHBIX dacThio 1.1 craten 16
®depepanpHoro 3akona Ne 210-@3, ux pykoBonurenei u (1) pabOTHHKOB, PeIICHHUS U
nelictBus (Oe3neiicTBIE) KOTOPBIX 00XKATyIOTCS,

2) daMumHI0, UMs, OT4eCTBO (TOCTeJHEEe - NPU HAIWYHH), CBEJCHUS O MecTe
JKUATEIbCTBA 3asiBHUTENS - QU3UYECKOro JHLa MO0 HaMMEHOBaHUE, CBEJCHHS O MECTE
HAXOXKIEHHs 3asBUTENS - OPUINYECKOrO JIMIa, a TakKe HoMep (HOMepa) KOHTaKTHOTO
TesedoHa, ajpec (aapeca) SNEKTPOHHOM MOYTHI (IPM HAMYHMK) U TOYTOBBIA anpec, ro
KOTOPBIM JIOJDKEH OBITh HallpaBjIeH OTBET 3asBUTEIIIO;

3) cBeneHus 06 00XalyeMBIX PEIIEHMAX U NEeHCTBUAX (Oe3meiicTBUM) Oprasa,
IIPeOCTABIIAIOEr0  MyHHIMIAIBHYIO — YCIyry, JOJDKHOCTHOIO —JIMNa — OpraHa,
IPENOCTABISIONEr0 MyHHUIHUIIATBHYIO YCIyTy, JH0O MYHMIHMNANBHOIO CIyXKarlero,
MHOTOGYHKIMOHANLHOTO ~LEHTpa, pabOTHMKA MHOIO(YHKIHOHANBHOTO —LEHTPa,
OpraHM3alMH, PeTyCMOTPEHHBIX dacThio 1.1 crathu 16 @eepanpHOro 3aKoHa Ne 210-
@3, ux pabOTHUKOB;

4) NOBOMBI, Ha OCHOBaHMH KOTOPBIX 3asBHUTENb HE COTJIACEH C PCIICHHEM H
neiictBreM (6e3melicTBUEM) OpraHa, HPENOCTABISIOIETO MYyHUIMIIANBHYIO YyCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IPeJOCTaBIAIOIIEr0 MYyHUIMIAIbHYIO YCIYTYy, 6o
MYHHIUIANGHOTO  CIy)Xallero, —MHOTO(QYHKIMOHANBHOTO  LCHTPa, paboTHHKA
MHOTO(YHKIHOHAIBHOTO IIEHTPa, OpraHu3alii, IpelyCMOTPEHHBIX JaCThIO 1.1 cTaTeu
16 ®enepanpHoro 3akoHa Ne 210-@3, wx pabOTHHKOB. 3asBUTEIEM MOTYT OBITH
Ipe/ICTaBIeHbl JOKYMEHTHl (MpY HANMYMM), IOATBEPXKIAOLIME NOBOABL 3ajiBUTCIA,
1100 UX KOIIUH. :

5.4. TlocTynuBiias xanoba MOIEXUT PETUCTPALMH B CPOK HE MO3/HES pabouero
IHSI, CIIEAYIOIIEro 3a JTHEM IIOCTYIICHHUS.

5.5. JKanoGa, MOCTyNMBIIAs B OpraH, IIPEIOCTABISIOMUN MYyHHIUTATBHYIO
yCIyry, MHOTOQYHKIMOHAIBHBIA EHTp, yYPEAUTEIO MHOTO(QyHKIIHOHAIBHOTO
[IeHTpa, B OpraHU3alluH, NPeIyCMOTPEHHBIE YacThiO 1.1 crateu 16 @enepaabHOrO
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3akoHa Ne 210-®3, nubo BbImIECTOSAIIME oOpraH (IpU €ro HalIW4YUM), MOAJIEKUT
PacCMOTPEHHIO B TeueHHe MATHAALATH pabouux AHEW cOo AHSA ee pPEerucTpalud, a B
cilydae O0XaJIOBaHMS OTKa3za OpraHa, IPeJOCTaB/IOIIEro MyHHLIMIAIBHYIO YCIYTY,
MHOTO()YHKIIHOHAIBHOTO LIEHTPa, OpraHu3allki, IpeIyCMOTPEHHBIX 4acThio 1.1 cTatbn
16 ®enepanmpHoro 3akoHa Ne 210-®d3, B mpueMe NOKYMEHTOB Y 3asBUTeNs JTUOO B
HCIIPaBI€HUH JIONMYIIEHHBIX ONEYaTOK M OINMOOK MIM B Clydae OOXaloBaHWs
HapyILIeHHsT yCTAHOBIEHHOTO CPOKa TaKWUX HWCIpaBIEHHH - B Te4eHHe MATH paboumx
ITHEH co IHS ee perucTpalyy.

5.6. Ilo pe3ynpraTaM paccCMOTpEHUS KaloObl IPUHUMAETCS OIHO U3 CIEAYIOIINX
peIIeHH:

1) xamobGa yHOBIETBOpsETCS, B TOM 4YHCIEe B (OpME OTMEHBl IPUHATOrO
peLIeHus, UCIIPaBIeHNs JOIYIIEHHBIX OeYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
IIpeOCTaBIeHUs] MYyHHUIMIAIBHOM yCIyrd [OKyMEHTaX, BO3BpaTa 3asBHTEIIO
NEHEeXKHBIX CpeICTB, B3UMaHHE KOTOpPBIX HE IPEeIyCMOTPEHO HOPMaTUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®Denepanvu, HOpMaTHUBHBIMH IIPaBOBBIMHM aKTaMH
Pecrry6nuku TarapcraH, MyHUIIUIIAIBHBIMA IIPaBOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUH KaI00bl OTKa3bIBAETCSI.

He mosgnee nHs, ciemyiolero 3a JHEM IPUHATHS PELICHUs, yKa3aHHOIO B
HACTOAIIEM IIyHKTE, 3asSBUTENI0 B MHUCbMEHHOW (QOopMe U IO XKEIaHWIO 3asABUTEINS B
3JICKTPOHHOH (opMe HampaBisSeTCs MOTHMBHUPOBAHHBIH OTBET O pe3yJbTaTax
PacCMOTpPEHHUS KaJIO00bI.

5.7. B cimydyae mpu3HaHHS >KaJoOBI IMOAJIEXAlled YHOBIETBOPEHUIO B OTBETE
3afBUTENIO O PE3yJbTaTaX PacCMOTPEHHUS XKaJIoObl JaeTcsi MHGOpMalus O JeHCTBUSX,
OCYIIECTBIISIEMBIX ~ OpPraHoM,  IPEAOCTABISIOIIMM  MyHMLMIIAIBHYIO  YCIyTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIKOO OpraHu3alye, mpeaycMOTpeHHON JacTeio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-®3, B ensax He3aMeIJIUTENBHOIO YCTPaHESHUS
BBISBJIEHHBIX HAapyLIEHUH NPU OKa3aHWW MYyHULIUAIIAIbHON YCIIyTH, & TAK)KE MPHUHOCITCS
W3BUHEHUS 33 JOCTaBJIEHHbIE HEYNOOCTBAa M yKa3bIBaeTCsl HHOOPMAIHs O JalbHEUIINX
JNENACTBUSAX, KOTOpPbIe HEOOXOOUMO COBEPLIUTH 3aIBUTENO B IENAX ITOJyYeHHS
MYHULIMAIBHON yCIIyTH.

5.8. B cinyvae mpu3HaHHsS XKaloObl HE MOJUIEXKALIEH yIOBIETBOPEHHIO B OTBETE
3afBUTENI0 O pe3yJbTaTax pPacCMOTPEHMs >KanoObl [AlOTCS apryMEHTHPOBaHHbIC
pa3bACHEHHS O NPMYMHAX TPUHATOTO DPEINeHHs, a TaKkKe HHPopMalys O MOpsaKe
00>KaJIOBaHUsI IPUHSTOTO PELIECHHUS.

5.9. B ciydae yCTaHOBJIEHHS B XOJI€ WJIM IO Pe3yJbTaTaM PacCMOTPEHHMS JKalo0bI
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYIUCHHWS WK [PECTYIUICHUS
JOJDKHOCTHOE JIUIIO, pabOTHHK, HajleeHHbIE TIOJTHOMOYHSIMH IO PACCMOTPEHMIO Kanob,
He3aMeUIMTENBHO HAPaB/IsSIOT UMEIOIIHecs MaTepHabl B OpraHel IIPOKYpaTyphl.
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ITpunoxenne Ne 1

K AIMUHUCTPaTUBHOMY
perjaMeHTy IpeNoCTaBIeHHUs
MYHHIIATIAIEHON YCIIyTH IO BBIAAYe
CIpaBKH (BBIITUCKH)

®opma

(Biank opraHa, MpeI0CTaBIIAIONIEr0 MyHUITUIATBHYIO YCIYTY)

CITPABKA

Caenenust 00 3JI€KTPOHHOU ITOIIIHCH

Tomxuaoctroe yuto (OHO)

(IIOAMUCH YIOTHOMOYEHHOTO JOKHOCTHOTO JIMLA
opraHa)
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[Tpunoxenue Ne 2

K AIIMHHHCTPAaTUBHOMY
perjiaMeHTy TpeI0oCTaBIeHUs
MYHHIIUIIAIEHON YCITyTH 11O BbIaYe
CTpaBKH (BBIITUCKH)

®opma
(Biank opraHa, MpeIOCTaBIISIONIEr0 MyHUIIUIATBHYIO YCIYTY)

Komy:

KonTakTHbIE JaHHBIE:

[IpencraBuTens:

KonTakTHBIE TaHHBIE IpeacTaBUTECIIA:

PEILIEHHE
006 OTKa3e B IPeI0CTaBIeHUH MyHHLIUIIAIBHON yCIyru
TI0 BEIJAu€e CIPaBKHU (BBITUCKHU)
oT Ne

PaccmotpeB Bame 3asBieHue OT Ne %4
MpuiaracMale K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM
IPUHSTO peleHne o6 OTKas3e B BbIAa4e
CIpaBKH (BBIIMCKH) 11O CIEAYIOIIEMY OCHOBaHHUIO:

JlomoTHUTETbHAS HHPOPMALIU:

Caeznenus 00 3JIEKTPOHHON IIOIITHCH

Tomxuoctroe nuio (OGHO)

(MOAMKUCH YIIOTHOMOYEHHOTO JOJDKHOCTHOTO JINLA
opraHa)
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[Tpunoxxerue Ne 3
K AZIMHHUCTPaTHBHOMY
peryiaMeHTy Ipe0CTaBIeHUs]
MYHHIIMIIAIBHON YCIIyTH 110 BBIIaYe
CIIPaBKH (BBIITUCKN)

®opma

(BnasK opraHa, IpeIoCTaBIMIONEero MyHHIUIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHbIe TaHHBIE:

IIpencraBureib:

KonTakTHBIE JaHHBIE IPpeaCTaBUTEIIA:

PEINIEHUE
006 OoTKa3e B pHeMe JOKYMEHTOB, HEOOXOAUMBIX JIIsl IIPEIOCTABICHNS
MYHUIIUIANBHOM yCIIYTH 110 Bblade CIPaBKU (BBITIUCKH)
oT Ne

PaccmoTrpeB Baie 3asBieHne ot Ne 51
IpHJIaraeMele K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHEIM OpraHoM
NPUHATO pelleHHe 00 oTKase B
preMe JOKYyMEHTOB, HEOOXOIMMBIX JUISl IPEeNOCTABIEHMS MyHULMNANBHON yCITyTH T10
BbIJ[a4€ CIIPABKH (BBIITUCKH) 110 CIIEIYIOUIMM OCHOBaHUSAM:

1. '
2

Pa3bscHeHue MIPUYUH OTKa3a:

JlonoaHuTeNbHAs HHQOPMALIU:

Bbl BIpaBe IIOBTOPHO OOPATUTHCS B YNOJHOMOYCHHBIH OpPraH C 3asBICHHEM O
IIpeJOCTABIEHUH YCIYT! TOCTIe YCTPAHEHHS! yKa3aHHBIX HapyIIeHUH.

JlaHHBI OTKa3 MOXeT OBITh OOXKaloBaH B JNOCY[IeOHOM IOpAIKE IyTEM
HaIpaBJIeHHsI JKaI00bl B yIIOJTHOMOYEHHBINH OpraH, a TAKKe B CyneOHOM MOpSAIKE.

CaezneHust 00 3JIEKTPOHHON MOIIHCH

Jlomxuoctroe nuio (PHUO)

(MOAMKCH YIIOJHOMOYEHHOTO J0JDKHOCTHOTO JIMLA
opraHa)
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[punoxenue Ne 4

K AJIMAHUCTPaTUBHOMY
perjiaMeHTy IpeoCTaBlIeHUS]
MyHHIMIIAJIBHON yCIIyTH TI0 BbIIa4e
CIIPaBKH (BBIUCKH)

®opma

B

(HaMMEeHOBAaHHE OpraHa MECTHOTO CaMOYTPaBIIEHHS)

oT

(bammuiHs, UMs, OTIECTBO, IACTIOPTHBIC JAHHBIE, PETHCTPALIHIO
TI0 MECTY JKUTEJIbCTBA, aIPeC NEKTPOHHOM TOUTHI, TesieoH)

3ASBJIEHHE
0 BBIIau€ CIIPaBKH (BBIIUCKH)

ITporry Bac BelAaTh CripaBKy (BBIHCKY)
(ykasaTb BH CIIPaBKH)

K 3asBieHuro IpuIararoTCs.

Pe3y/bTaT NpeAOCTaBICHNS My HULIMIIATBHON YCIIyTH, IPOLIY IPEI0CTABHTE:

DB nuHBI KabuHeT IlopTana rocyAapCTBEHHBIX M MYHHIMNAIBHBIX yCIyT
Pecriy6nuku TarapcraH;

l:l B MHOTO(YHKI[MOHAIIbHOM LIEHTpPe MPEeJOCTaBIEHHs IrOCYNapCTBCHHbIX U
MYHHIUNATBHBIX yeIyT Pecy6iuku TatapcTan;

D B Opzane.

( )
(mata) (moamuce) (®.1.0.)
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ITpunoxxenue Ne 5

K AIMUHUCTPAaTUBHOMY
perjiaMeHTy IPeIOoCTaBICHHUS
MYHHIUIIAIEHON YCIIyTH 110 BhIAYe
CIIPaBKH (BBIITACKH)

PykoBonuremnto
HcnonHUTENBHOrO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBIeHUH TEXHUYECKOH OMUOKU

Coobmrato 06 ommbke, JOMYIIEHHON MPU OKa3aHWK MYHULUNAIBHON YCIYTH IO
BbIJIadye CIIPaBKU (BBIMTUCKH).
3anucaHo:

HpaBI/IJIBHBIe CBCIACHHUAA:

[pomry HWCHOpaBUTh JONYIICHHYI0 TEXHMYECKyl0 OIIMOKY M  BHECTH
COOTBETCTBYIOILIME  HM3MEHEHHUS B  JOKYMEHT, SBIAIOIIMACA  PE3yIbTaTOM
MYHHIUAIAIBHOMN YCIYTH.

[Tpunararo cienyromuye JOKyMEHTEI:

1

2.

B ciyyae mnpuHATHSA pelleHHs o0 OTKIOHEHHM 3asiBIE€HHMsA 00 HCIpaBJICHUH
TEXHUYECKOU OIMOKU IIPOLLY HAIIPaBUTh TAKOE PEIICHUE:

TIOCPEICTBOM OTIIPABJIEHHS 3IEKTPOHHOTO JTOKyMeHTa Ha ajpec E-mail: ;

B BH/JIE 3aBEPEHHOM KOMUHU Ha OyMa)KHOM HOCHUTEJIE ITOYTOBBIM OTIPABICHUEM 110

aapecy:

HacrosimyM IOATBEPKIAl0: CBEICHUS, BKJIIOYEHHbIE B 3asBICHHE, OTHOCSIINECS K
MOEM JIMYHOCTH M TPeICTaBIsIeMOMY MHOIO JIMIly, a TaKKe BHECEHHbIE MHOIO HIDK,
nocToBepHEL.  JIOKyMeHTHI (KOMWHM ~ JOKYMEHTOB), IIPUJIOKEHHBIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpeGOBAaHHMSM, YCTAHOBJICHHBIM  3aKOHOZATeNbCTBOM  Poccuiickon
denepayy, Ha MOMEHT TIPECTABICHUS 3asBIEHUA 3TH JOKYMEHTHI IEHCTBUTEIBHBI U
COZIepKaT JOCTOBEPHBIE CBEICHMS.

(mata) (moamnuce) (®.1.0.)



