UCNONHUTENBbHbIA KOMUTET TATAPCTAH PECNYB/IUKACDHI

HOBOBM3AKMHCKOIO CE/NTbCKOINO NOCENTEHUA OlNEPXE MYHUUUMAD PAMOHDI
AIrPbI3CKOro MyHUUUNANIBHOIO PAMOHA AHA B939K9 ABbI/T1 XUPNETE
PECNYB/TUKU TATAPCTAH BALLKAPMA KOMWUTETHI
MOCTAHOBJIEHHE KAPAP
24.03.2022 c. Strra-Ayn N 7

OO0 yTBepkaeHUH AJIMUHUCTPATUBHOTO pPETIaMEHTA
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TI0 BbIJjaue
CIIpaBKHU (BBITTUCKHU)

B cootBeTcTBUM ¢ PenepanbHbiM 3akOHOM OT 27 nronsa 2010 roga Ne 210-d3 «O
MPEAOCTABIEHUN I'OCYTAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT», B LIENSAX PUBEICHUS B
COOTBETCTBUE MYHUUMITAIIBHOTO HOPMATHUBHOTO ITPABOBOr'0 AKTa € 3aKOHOAATEIBCTBOM
Poccuiickoii denepanuu, ydutbiBas 3anpoc MUHHCTEPCTBA 3KOHOMUKHM PecrmyOnnku
Tarapcran ot  24.02.2022  Ne04-51/1268 «O  HampaBJIeHUH  THIIOBOTO
aIMUHHACTPATUBHOTO PETJIAMEHTA IPEAOCTABICHUS MyHULIUIIAIIBHOW YCIYTH MO BbLAAYE
CIPAaBKH (BBIIMCKH)», B CBSI3M C INEPEBOJAOM MYHULUIAJIBHBIX YCIYT B 3JEKTPOHHYIO
¢opmy,  MCnoSHUTENbHBII ~ KOMHUTET  CEJIbCKOIO  TOCENeHHs  ATpbI3CKOro
MyHHITUNIANBHOTO paiioHa Pecniybnuku Tarapctan [IOCTAHOBJISIET:

1. YTBepauTh mpuiaraeMbelii AJIMHHUCTPATHBHBIA PETJIAMEHT MPEIOCTABIICHUS
MYHUIUITAIGHON YCIIYTH IO BbIJIa4€ CIPaBKH (BBIKUCKH ), COTIACHO MPHIIOKEHHIO.

2. llpu3HaTh yTpaTHBIIUM CHJIy TNOCTaHOBJEHHE VICTIONHUTENHFHOTO KOMHTETa
HOBOOM3SKUHCKOTO CEIBCKOTO TIMOCENeHHs] ATPBI3CKOr0 MYHHIIUTIAILHOTO paiioHa
Pecriy6nuku Tarapctan ot 02.09.2021 Ne 13 «O6 yTBepkaeHUU AJIMHHUCTPATUBHOTO
periaMeHTa MPeJ0CTABICHNS MyHUIIMTIAIILHOW YCITYTH TI0 BBIIa4e CIIPABKH (BBIITUCKH )».

3. Hacrosimiee mnoctaHoBiIeHHE ONMyOJMKOBAaTh Ha OQUIMAIBLHOM IOpTale
npaBoBoi uHpopmanuu Peciyonuku Tarapcran (https://pravo.tatarstan.ru), pasmectuTsb
Ha O(QUIMATBHOM caiiTe ATpPBI3CKOIO0 MYHHUIMIAILHOTO paiioHa B COCTaBe MOpTaja
MYHHUIIUIAIBHBIX 00pa3oBanuii PecnyOonuku Tarapcran (https://agryz.tatarstan.ru) s

nH()OPMAITMOHHO-TETICKOMMYHUKAIIMOHHOM ceTH «HTepHeT.
4. KoHTpOoh 32 UCTIOJIHEHUEM HACTOSIIIETO MTOCTAHOBIICHUS OCTABJISIIO 32 COOOMA.

PykoBoaurens M.C. CanuxoB



https://pravo.tatarstan.ru/
https://agryz.tatarstan.ru/

[Ipunoxenue

K ITOCTAHOBJICHUIO VICIIOJIHUTEIEHOTO KOMUTETA
HoBOOU3SIKUHCKOTO CETbCKOTIO NOCEIEHMS
ATpBI3CKOTO MyHUIIUIIAIBHOTO palioHa

Pecnybnuku Tatapctan
ot 24.03.2022 r. No7

AIMHHHMCTPATUBHBIN perjiaMeHT
NPeI0CTABJCHUS MYHUIMIIAJIBHOH YCJIYIH 10 BbIIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJ10:KeHusA
1.1. IIpeamer peryJMpoOBaHHUsI AAMUHUCTPATHBHOIO perjaMeHTa

Hacrodmmnii amiMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHIAPT U MOPSJIOK
MPEAOCTABICHUS MYHUIMOAIBHOW YCIYTH MO BblJaue COpaBKU (BBIMUCKH) (lanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1.JIuiaMu, MMEIOIMMU TMPAaBO HA TOJYyYCHHE MYHHUIIMNAIBHOW YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHHWEM HMEIOT MPAaBO OOPATUTHCS MPEACTABUTEIh 3asBUTEII,
JICUCTBYIOITUN HA OCHOBAHHUH JIOKYMEHTA, yIOCTOBEPSIONIETO €ro MoJIHOMOYus (faiee
— MPEICTAaBUTEIb 3asIBUTEIISN).

1.3. Ilopsinok MH(pOPMHUPOBAHMS 0 NPEIOCTABJICHNH MYHULIHMIIAJIbHON YCJIYTH

1.3.1. Wndopmamuss o MNOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pasmeraercs:

1) Ha WHOOPMAIMOHHBIX CTEHJAAX, COACPIKAIIMX BU3YAIbHYIO U TEKCTOBYIO
HHGOPMAIIMIO O MYHHUIMIIAIBHOW yCIyre, pacloJOXKCHHBIX B  OMEIIECHHIX
MHOTOQYHKIIMOHANBHBIX ~ [EHTPOB  MPEIOCTABICHUS  TOCYJapCTBCHHBIX U
MYHUIIMIATBHBIX YCIIYT.

2) Ha oQUIMAIBHOM CcaiiTe MYHHIMIAILHOIO paiioHa B HH(DOPMAIIMOHHO-
TeIEKOMMYHHUKanOHHOM cetn «MuTepuer» (https://www.agryz.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX W MYHHIMIAIBHBIX yCIyr PecmyOiauku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCcKuii mopTain);
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4) na Enqunom moprasne rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYyT (PYHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
TOCYAapCTBEHHBIX U MYHUIIMIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIyTU OCYHIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B HcnonanurenbHoM KomuTeTe HOBOOM3SKMHCKOIO CEIbCKOTO ITOCEIICHUS
ATpPBI3CKOT0 MyHHUITUIIAILHOTO paiioHa Pecnybnvku Tarapcran (manee — Opras):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIpY TUCbMEHHOM (B TOM YHCJIE€ B (OpME 3IEKTPOHHOTO JOKYMEHTa) 00palleHnn
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (hOpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
colepxkamuxcsi B Peectpe  rocyaapCTBEHHbIX M MYHUIUMIAIbHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIOJIb30BaHMsI MPOTPAMMHOr0 OOECHEeYeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEACTBa 3asABHUTENs TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecreueHus,
MpEeAYCMAaTPUBAIOLIETO B3MMaHUE IUIAThI, PETUCTPALIUIO WM aBTOPU3AIUIO 3asgBUTEIS
WJIM TIPEIOCTABIEHUE UM MTEPCOHATbHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHULMNANbHBIX yciuyr, Oprana (agpec, rpaduk paOOThI,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
OPEeJOCTAaBICHUH MYHULIMIAIBHOW YCIYTHM, O CpOKax IpuUeMa U PEerucTpaiuu
3asIBJICHUS;

5) o0 xoJze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 1O BOIPOCAM
IPEIOCTABJICHNS MyHUIIUIIAIIBHON YCIYTH;

7) o mopsimke 0OKaNOBaHUS ICHCTBUN HMIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Oprana.
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[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3asBUTENIO MOPSJAOK MPEAOCTABICHUS MYHUUMIAIBHON YCIyIH U
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM IYHKTE aJMUHHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHHE TpeX padouMxX JHEW CO JHS PErUCTpaluy OOpallleHHs HaIpaBIIIOT OTBET
3aaBUTEN0.OTBETHl JAalOTCS Ha s3bIKe oOpaileHus. B ciiyuae HEBO3MOKHOCTH JaTh
OTBET Ha SI3bIKE OOpAaIleHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. UHdopmanus 1no BompocaM MNPEJOCTABICHUS MYHULUIAIBHOW YCIyTH
pazMeniaercss Ha  OQUIMAIBPHOM  CaWTe MYHUIUIAJIBHOIO palloHa W Ha
MH(OPMAIIMOHHBIX CTeHIaX B moMenieHusx Oprana st paboThl C 3aBUTEIISIMHU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pa3MemiaemMass Ha HMH()OPMAlMOHHBIX CTEHAAX © Ha O(UIMAIbHOM  cailTe
MYHULUIAJIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPATUBHOTO PETIAMEHTA,
MH(pOpMaLMI0 O MECT€ HAaXOXKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Oprana, o rpaduke npremMa 3asBJICHUN Ha IPEIOCTABICHUE MyHUIIUTIIAIIBHON YCIyTH.

1.4. HopmaTuBHbBIE IPAaBOBbIE AKTHI, PEryJIUPYONIIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHMAIBHOTO OIMYOJUKOBaHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe TocynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHaITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaITMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYyTr, Ha OQUIMAIBHOM CalWTeé MYHUILUNAIBHOTO pailoHa B
WH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepmMuHbl, HCMOJIb3yeMble B ATIMUHNUCTPATHBHOM perjiaMeHTe, H UX
onpeneeHust

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
ONpeeICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
IPEIOCTABIECHUS FOCY1apCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(ceqlbCcKOM) TMOCEJIEHWHM MYHHULMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpYyre
PecniyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX TocTaHoBiIeHueM [IpaButenbctBa Poccuiickoit
Oeneparnu ot 22 aexadbpsa 2012 r. Nel376 «O06 yrBepxnenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOKka - omuoOka (OnMcka, orneyaTka, rpaMMaTHdecKas WM
apupmeTrdeckas omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoOM,
MPEIOCTABISIONIMM MYHUILIMITAIIGHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBaHUHU KOTOPBHIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuneHTUGUKAIMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreunBaroiei MH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
WH(GOPMAIIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHULIMOAIBHBIX YCIyr B 3JiekTpoHHOU dopme (manee — ECHUA) — denepanbhHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTuGUKanuu K  uHOpManuu, — coAepiKamielcs B TOCYJapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMALIMOHHBIX CHCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTaBIEHUS TOCYJApCTBEHHBIX M MYHULMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX U
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHULUINAIBHOW yCIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATFHOW YCJIYTH, TOAAHHBIH B COOTBETCTBUM C TYHKTOM 3 CTathu 2
@®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne210-®3 «O6 opranuzanuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX yeIyr» (Hanee — deaepanbHbIT

3akoH Ne210-D3).
2. CtaHaapT npeaocTaBjieHdss MYHUIMIIAJIBHON YCIyTrd
2.1. HammeHOBaHMe MYHUIIMNIAJILHOM YCIYTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HanMeHOBaHUE MCIIOJTHUTEIBLHO-PACTIOPAAUTEIHLHOTO OPraHa MeCTHOIO
caMoynpaBJieHUsl, HEMOCPEACTBEHHO NMPEI0CTABJISIOIIET0 MYHHIIUNATLHY IO

yeayry

HcnonnutenbHblii  koMUTeT  HOBOOM3AKMHCKOINO  CENBCKOTO  IOCEIEHMS
ATpBI3CKOr0 MyHULIMIIATBHOTO paiioHa Peciyonuku Tarapcran



2.3. Onucanue pe3yabTaTa NpPeA0CTABIEHUS MYHHIMNAJIbHON yCIyru

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) cmpaBka (Beimucka) (mprioskenrne Ne 1 Kk HacTosIeMy afMHUHHUCTPATHUBHOMY
periamMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIMIAIBHOW  yCIYTH
(mpmtoskernue Ne 2 K HaCTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEeIOCTaBICHUS MYHUILMINAIBLHON yciyru (mpuwiokeHue Ne 3 K HacToAlEMY
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOMN 3JEKTPOHHOMN MOAMKUCHIO YIOJIHOMOYEHHOTOI0JDKHOCTHOTO JIMIIA
Oprana (mu6o Oprana), B cootBeTcTBUU ¢ DenepanpHbiM 3akoHOM OT 6 ampens 2011
rona Ne63-®d3 «O0 anekTpoHHOM noanucky» (nanee — OenepanbHblil 3akoH Ne63-D3) B
Tu4HbIA  kabuHer EnumHoro moprana. B cioyvae HanpaBieHus  3asBIEHUS
nocpeacTsoMPecy0amMKkaHCKOro noprasia pe3yabTaT IPeI0oCTaBICHUS MyHUIIUIAIbHOM
YCIIyTH HAMpaBIIAE€TCA TaK )K€ B IMYHBIN kKabuHeT PecnyOimkanckoro noprania.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
ycayru Bblnaercs B Oprane wian B MOL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie4aThio U
HOJMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOro juma OpraHa Hiu
paboTHuka MOII.

2.3.4. 3asgBuTenb WMEET TMPaBO TMOJYYUTh PE3yJIbTaT MPEIOCTABICHUS
MYHHIIMITATIFHON yCITyTH B (hOpME IEKTPOHHOTO JJOKYMEHTA B TeUEHHE CPOKa JCHCTBHS
pe3ynbTaTa MpeoCTaBICHIS MyHUITUTAIBHON YCIIYTH.

2.4. Cpok npeaocTaBjieHUs MyHUIIUNIAJBHOM YCJIYTd, B TOM YHCJIE C Y4€TOM
HE00X0AMMOCTH O0paLeHHsI B OPraHU3ALMH, YYACTBYIOLIHME B MIPEAOCTABJICHUH
MYHHUIMIAIBHOH YCJIYId, CPOK NPHOCTAHOBJICHHUS NPEA0CTABJICHUSA
MYHUIMIIAJIBHOU YCJIYIH B CJIy4ae, ecIM BO3MOKHOCTh NPUOCTAHOBJICHHUS
NPeAyCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoi Denepauuu, CPOK BbIAAYH
(HanmpaBJieHHs1) JOKYMEHTOB, SIBJSIIOLIUXCS Pe3yJIbTATOM NPEA0CTABJICHUS
MYHUIMIAIBHOH YCJIYIH

2.4.1. MynuunanbHasi yciyra npefocTaBIeTCsl B TEUEHHUE TpEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IPEeayCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBIISIONIETOCS PEe3yJbTaTOM MPEIOCTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIICHHS WU PErucTpaluy pe3yjbTaTa MpPeAoCTaBICHUS
MYHULMIIATBHONW YCIIYTH.



2.5. UcuepnbiBawiuii nepeyeHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMHU WY MHBIMUA HOPMATUBHBIMHU NIPABOBbIMU aAKTAMU JISI
NMPeA0CTABJICHUS] MYHULMIIAJIBLHOM YCJIYIH, 2 TAKKE YCJIYT, KOTOpPbIe SBJISIOTCS
HE00X0AUMBIMHU M 00513aTeJIbHBIMHU ISl IPEIOCTABJICHUA MYHUIUNAJIbHBIX YCJIYT,
MOAJIe:KAIMX MPeICTABJICHHIO 3asiBUTEJIEM, CIIOCOObI MX MOJIY4YeHHs 3asiBUTEJIeM,
B TOM YHCJIe B JJIECKTPOHHOU (popme, MOPAAOK MX NMPeACTABJICHUSA

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeacTBoMPecyOnukanckoro nopraina);

2) TOKyMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asiBiICHHE:

B opMe JOKyMEHTa Ha OymMakxHOM Hocutele (mpuiioxkeHue Ned Kk HACTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (opMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nocpeacTBoM Pecny6nnkaHCKOTo nmoprana;

4) B ciyyae, €CiM JJisl MPEAOCTaBIICHUS MYHUIIMIIAJILHON yCIyTH HE0O0XOoauMa
00pa0oTKa MEPCOHAIBHBIX JaHHBIX JHUIA, HE SBISIIOIIETOCS 3asBUTEIEM, U €CIHU B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JTaHHBIX
OCYIIECTBIISIETCS € COTJIacHsl yKa3aHHOrO JIMLA, NpH OOpalIeHUH 3a MOJy4eHHEM
MYHULUNAIBHON YCIyTd 3aBUTENIb JIOMOJHUTEIBbHO MPEACTABISIET JAOKYMEHTHI,
MOATBEP)KIAIOIIME TOJIYYEHUE COIJIacusl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO Juua. /JJoKyMeHThI,
MOATBEPKIAIOIINE TOJYYEHUE COrjacusi, MPEJICTaBIAIOTCA B TOM 4YHCIE€ B (opMme
ANEKTPOHHOIO JJOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlacb Ha COOCTBEHHHMKOB MHWJIbIX TOMEIICHHUM, 3asBUTENIEM MPEACTABISIETCS
JIOMOBasi KHUTA;

6) IpaBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION I0M (eciu
paBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B EIWHOM rocyJapCTBEHHOM peecTpe
HEJIBU>)KMMOCTH) — JIJIS1 BBIMMUCKU U3 TTOXO35ICTBEHHON KHUTH.

2.5.2. 3asBiieHHE U TpUIaraeéMble JOKYMEHTBI MPEACTABISIOTCS (HAPaBIISIIOTCS)
3asiBUTEJIEM OJTHUM M3 CJIETYIOIIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUAM MyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTa,

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B OpranjinyHO WK TOCPEICTBOM MOYTOBOM CBSA3M Ha OyMa)KHOM HOCHUTEJIE.

3asBiIeHUWE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3agBrneHue mpU HaMpaBlIeHUU MocpeacTBoMPecmyOmukanckoro moprana
MOANKCBIBAETCS] MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.
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Jlis mosydeHuss TPOCTOW JIIEKTPOHHOM TMOAMHCH 3asiBUTEN0 HE0O0XO0IUMO
mpoiTu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJEeKTPOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 myHkrta 2.5.1 aIMUHUCTPaTMBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBaJTU(UIMPOBAHHOW MOJNUCHIO JIUL, YIOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKMCAHUE TAKMX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIaraeMble K
3asBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBIsAIOTCA B BHUIE (ailioB B hopmarax
pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Ooee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JIEHCTBUIA,
MIPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOIIUE B CBA3U C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
NOJyYeHUs] MYHULMINAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWEM B UHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YeHHs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IPENOCTABISEMBbIX B PpE3yJIbTaTe€ MPEIOCTABICHUS TAKUX YCIYI, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4actu | cratem 9 @DepepanbHOoro 3axona Ne 210-03
(HEOoOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUUUNAIBHOW YCIyru, Ju0o B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
[PENOCTABICHUS MYHULMIIAJIBHOM YCIyTH, MOCJIE NEPBOHAYAIBHOW NOJAaYu 3asiBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX Ji MPENOCTABICHUS MYHHUIMIIAJBHOW YCIyrH, JUOO B
MIPEAOCTABIEHNN MYHULMIIAJBHON YCIYTH U HE BKIIFOUEHHBIX B ITPEACTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
NEePBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUNATBHOU YCIYTH, MO0 B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MNPOTUBOIPABHOTO AEUCTBUs (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOILI, npu nepBoHayaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULMIIATBHON YCIyTH, JINOO B IIPEIOCTABICHUU
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MYHULIMNAIBHON YCIYTH, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJUTENS
Oprana mnpu MNEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEOCTABICHUS MYHMIIUNAIBLHOM YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHMS 3a JJOCTABJICHHBIE HEYT0OCTRA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITyYaeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnbiBawoinuii nepedyeHb J0KYMEHTOB, HEOOXOUMbIX B COOTBETCTBHH C
HOPMATHUBHBLIMH NPABOBLIMH AKTAMH Uil IPEA0CTABJIEHNSI MyHUIUIIATbHOI
YCJIYT'M, KOTOPbIE HAXOAATCS B PACHOPSI:KEHNH IOCY1APCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS U MOJABEJOMCTBEHHBIX IOCYIaPCTBEHHBIM
OpraHaM Wid OpraHaM MeCTHOI0 CAMOYNPAaBJIeHNs] OPTraHU3AUMA U KOTOPbIe
3asiBUTEJIb BIIPaBe MPeICTABUTD, a TAKKE CIIOCOObI UX MOJyYeHUs 3asiBUTEJISIMHU, B
TOM 4HCJIe B JJIEKTPOHHO opMe, MOPAIOK UX NMPEACTABICHNS;
roCyIapCTBEHHbIN OPraH, OPraH MeCTHOI0 CAMOYNPABJICHHS JIM00 OpraHu3aNusi, B
pacnopsiz;keHuU KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTbI

2.6.1.ITonyyaroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Beimucka w3 EIMHOTO TroOCyJapCTBEHHOIO peecTpa HEIBMKUMOCTH — —
®denepanbpHas ciy»0a rocy1apCTBEHHON perucTpanuu, Kagactpa u kaprorpaduu;

2) CBEJICHHUS O JCHCTBYIOIIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHs O HOTapUAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nanara.

2.6.2. 3asgBUTENH MUMEET MPABO MPEAOCTABUTH JOKYMEHTHI (CBEICHHUS ), YKa3aHHBIC
B moanyHkTel myHkra 2.6.1 agMUHUCTPAaTUBHOTO periiaMeHTa, B (hOpMe SIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON MOANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3JlaHuE M TMOJANUCAHUE TaKUX JOKYMEHTOB, IpHU IMojaye
3asIBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YyKa3aHHBIMH B
nyHkTe 2.6.1 aAMUHUCTPATUBHOIO pETJIaMEHTAOpraHaMHu TOCYAapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYTpPaBJEHMs, OPraHU3alMsIMH JOKYMEHTOB W CBEICHUN HE
SIBIISIETCSI OCHOBAHUEM JIJISl OTKA3a B MPEAOCTABICHIUH MYHUITUIAIBHON YCIIYTH.

2.6.4. JlomxkHocTHOe JMI0O U (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMMHHUCTPATUBHOTO PETJIAMEHTAOPTaHOB W  OpraHu3alluid, HE MPEICTaBUBIINEC
(HECBOEBpPEMEHHO MPEACTABUBINKE) 3aMPOIICHHBIE W HAXOJSIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEJICHUS, MOIeKAT aJMUHUCTPATUBHON, JUCIMILTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.

2.6.5. 3ampemniaeTcs TpeObOBATh OT 3aABUTENS JOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
MOJITBEPKIAOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIMIAIBHOM
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YCIIYTH, HAaXOSIIUECS B PACHIOPSIKEHUH T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUS OpraHu3aluil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsATCs B PacHOpsDKEHUHM TOCYJIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABJICHUSI W MOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIPaBJICHUsI OpraHu3aluid, HE SBJIAETCS OCHOBAHMEM [UIsl OTKas3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. UcuepnbIBalONIUii epeyeHb OCHOBAHUIA /IJIs1 0TKA3a B IpueMe IOKYMEHTOB,
HEeO0XOMMBIX JIJIfl IPEI0CTABJIEHU MYHUIIUNIAJILHOM YCJIYTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpUEME JOKYMEHTOB, HEOOXOIHUMBIX IS
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon @enepaiuu;

2) IOKyMEHTBl COAEpKaT IOBPEXKIEHUS, HAJIMYUE KOTOPHIX HE IO3BOJSIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0O M CBEICHMS, COJEpKalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOparieHusi 3a MyHUITUTIATBHOU YCIYTOM (TOKYMEHT, YIOCTOBEPSIOIIMMA MOTHOMOYHS
IpeICTaBUTENIA 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBICHUEM MYyHHUIIUIIAIbHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl IPEAOCTABIICHNUS MYHUIIMIAIBHON yCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yucie B HHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukanckoMm mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3aM0JHEHHUE);,

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIICHUS MYHULIMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThel 11 DenepanmbHOrO 3aK0HA OT 6
anpens 2011 roma No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUN NpU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBAaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyY€HUS MYHULUIIAIBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPENOCTABICHUS MYHMIMINAIBHOW YCIYrd, NPUHUMAETCS BO BpeMs IpUEMa
3asIBUTEISl WM MOCJIE IOJIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JiMLoM OpraHa
HEO0OXOAMMBIX JJI MPEJOCTABICHHUS] MYHUIIMNIAIBHONW YCIYT'H JTOKYMEHTOB (CBEJIEHUI)
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C HCIIOJIb30BAHUEM MEKBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK,
He TpeBbIIamui 9 pabodnx AHEH cO THS PETUCTPALIUU 3asBICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyYHULIMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOUMBIE AJIs IPEAOCTaBICHHUS MYHULIMIIAIbHON YCIIyTH, TOJaHbI B
COOTBETCTBUM € MH(pOpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIBbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. UcuepnbIBalOmuii nepevyeHb OCHOBAHUIA /1715l IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NPeI0CTABJICHMHA MYHHIUNIAIBHON YCJIYIT'H

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(wn) HegocToBepHas uHpopmanus;

2) TOCTyIUIEHHE OTBETa OpraHa TOCYNapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
CaMOYIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYIIPaBJICHUsS OpraHU3alllid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUM AOKYMEHTa U (W) HHGOpMaIuu, HEOOXOAUMBIX
JUISL IPENOCTABIICHUSI MYHULIMIIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBUE CBEACHUI O PErUCTPAlMU TPAXKIAHWHA 10 MECTY J>KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cillydyae, €CJIM 3asBICHHE O MPEJOCTAaBICHUM MYHULMIAIBHON YCIYrM MOJAaHO B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. llopsinok, pa3Mep M OCHOBAHUSI B3MMAHMS IOCYIapCTBEHHON MOLJIMHBI HJIH
HHOM IIATHI, B3MMAaeMOH 32 NpeIoCTaB/JIeHHe MYHUIMITAJIbHOU YCJIYI'H

MyHurunanpHas yciayra IpeIoCTaBisaeTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. IlepeyeHnb yciayr, KOTOpbIe SIBJSIIOTCA HEOOX0AMMBIMH U 00513aTeJIbHBIMU J1JI1
NMPeA0CTABJIEHUSI MYHUIMIIAJIBLHOM YCJIYITH, B TOM YHCJIe CBEACHUS O IOKYMEHTe
(mokymMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3ALMIMH, YYACTBYIOLIUMH B

npeaoCcraBJIcCHUU MYHUIIUIIAJIBbHBIX YCJIYI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS IUIATHI 32 MPeA0CTABJIEHUE YCIYT,
KOTOPbIE ABJISIOTCH HE00X0AMMBIMHU U 00513aTeJILHBIMHU VISl IPEI0CTABJICHUS
MYHHIUNAIBHON YCJIYTIH, BKJIKYAsA HHPOPMALUIO 0 METOAUKE pacyera pa3Mepa
TaKOH IJIAThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAJIbHBIH CPOK OKMIAHUSA B 0YepeaH NMPH Mmojaaye 3anpoca o
NMpea0CTABIEHUN MYHUIIUNIAIBHOM YCIYTH, YCJIYTH, IPeI0CTABIsSIEMOM
opraHmu3aunmeii, ydyacTBymwleii B mpeaocTaBJIeHUH MyHUIIUNIAIBHOMH YCJIYyTd, U TPH
MOJIyYeHUH Pe3yJIbTaTa MpeJ0CTABJIEHUsI TAKHX YCIYT

2.12.1. Bpems oxuaaHus MpH Mojadye 3asBICHUS HA TIOTyYeHUE MYHUIIUTIAIEHOM
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHHUS B OYE€pPEIN HE MPEBBIIAET 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs1 0 NPeJ0CTABICHUH
MYHHMIUNAJBHON YCJIYIH U YCJIYT'H, IPEeI0CTABJISEMON OPraHu3anuen,
YUYACTBYIOILIIEH B MPeI0CTABJICHMN MYHHMIMIIAJIbHOMN YCJIyrd, B TOM YHCJIE B
3JIEKTPOHHOH (popMe.

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaum 3asBICHUS 3aIBUTEITIO
BbIjaeTcsa pacnucka u3 AUC MOL] ¢ peructpaiimOHHBIM HOMEPOM, MTOATBEPKAAOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmMKkaHCKOTo mopTaia
3asIBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTy4YaeT B IMYHOM KabuHeTe PecnyOmukaHCKOTro
nopTaja M MO 3JIEKTPOHHON MOYTe yBEAOMIICHHE, MOATBEPKIAOIIEe, YTO 3asiBJICHUE
OTHpPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M JaTa MoJayu
3asiBJICHUSI.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOUYEHHBIM JTOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNS K MOMEIIEHUAM, B KOTOPBIX NPeI0CTABIAETCS
MYHUIMIAJbHASA YCJIYTra, K 321y OKUAAHMS, MeCTaM /ISl 3alI0JIHEHUSI 3a1[POCOB 0
NPeI0CTABJICHUH MYHHMIMIIAJIBHON YCJIYIrH, MH(POPMAIIMOHHBIM CTEHIAM €
o0pa3uamMu UX 3al0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00XOAUMBIX LISl
NPeJ0CTABJICHUA KAXKA0M MYHULMIAJIBbHON YCJIYTHd, Pa3MelleHUI0 U 0(hopMIICHI IO
BHU3YaJIbHOM, TEKCTOBON U MYJIbTUMEAUUHON HHPOPMALIMM O MOPATAKE
NpeI0CTABJICHUSA TAKOH YCJIYTH, B TOM YHCJIe K 00eCleYeHUI0 JOCTYITHOCTH ISt
HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C (eiepaibHbIM
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3aKOHOAATEJIbCTBOM M 3aKOHOAAaTeJbCTBOM Pecny0smmkn TaTtapcran o
COLMAJIbHOM 3alIUTe HHBAJIUI0B

2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
NOMEIICHUSIX,  000PYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
M0>KapOTYLIEHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUSI TOKYMEHTOB, HH(POPMAIIMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COIIMAJIbHOM 3alllUTe WHBAJIMAOB B LENAX OECHpPENMSITCTBEHHOrO J0CTyla K MECTy
MPEOCTaBICHUS MYHUITUIIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBacTCcsl OCCHPEIATCTBCHHBIH JOCTYIl HMHBAJIWIOB K MECTY
MPEOCTaBICHUS MYHMIIMIAIBLHON yCIyru (yAOOHBIA BXOI-BBIXOJI B TOMEIICHUS U
MepeMEIIICHHUE B UX Mpejieiax);

2) BU3yallbHas, TCKCTOBasS M MYJIbTUMEIHUKHAs WHGOPMALUS O TOPSAIKE
MPEOCTaBICHUS MYHULIMIAIBHOW YCIYTHM pa3MellaeTcsl B YJIOOHBIX JJIsl 3asiBUTENICH
MecTax, B TOM YHKCJIE C YU€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB;

3) CcOmpoBOXICHHE WHBAINOB, MMCIONIMX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABMIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOM PpAacroioKeHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOM
UHGPACTPYKTYp, BXOJa B TaKHE€ OOBEKTHI M BBIXOJA U3 HUX, MMOCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOJb30BAHUEM KPECIA-KOJISACKU;

5) HamIexkaliee pasMelicHHe OO0OpYIOBaHHMS W HOCHTENCH HH(pOpMaIWH,
HEOOXOJIMMBIX ISl 00€CTIeUeHUs] OECIIPENITCTBEHHOTO JIOCTya WHBAIMIOB K yCJIyraM
C YU4E€TOM OTpaHUYCHUMN UX KU3HEESITEIbHOCTH;

6) myOaupoBaHHWE HEOOXOIMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyueckon
MH(pOpMaIuy 3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-TOUECUHBIM HIpudTOM bpaiinis;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKH-TPOBOIHUKA MPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuanbHoe OOydeHHe M BbIIaBaeMoro 1o ¢GopMe W B MOPSAKE, KOTOpHIS
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3alluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOATBEPKIAIONIETO CHEIHAIbHOEe 00y4YeHHWe COOaKU-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAUM.

2.14.3. TpeboBanusi B YacTh oOecCHedYeHUs JOCTYITHOCTU [Jii WHBAJIWJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIMIIAIBHOW YCIYyTH, U
CPEACTB, MCIOJIB3YEMBIX MPU TPEAOCTABICHUNM MYHHUIIUIAIBHOW YCIYTH, KOTOpbIC
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
NPUMEHSIIOTCSI K O0BEKTaM M CPEACTBAM, BBEJAECHHBIM B JKCIUTyaTallUI0 WA
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 roxa.
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2.15. Tloka3aTesi JOCTYNHOCTH ¥ Ka4eCTBA MYHHIUNIAJIBbHOH YCJIYId, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACCTBUI 3asiBUTEJIS € IOJLKHOCTHBIMM JTMIAMM TIPH
NpeIoCTABJICHUN MYHUIUIIAJIbHOM YCJIYTH M MX POAOJIKUTEIBLHOCTD,
BO3MOKHOCTb IOJIy4YeHHs1 HH(OPMALMH 0 X0/1e MPEeA0CTABJICHUS MYHUIUIIAJIbHON
YCJIYTd, B TOM YHCJIE C MCII0JIb30BaHUEM HH(POPMAMOHHO-KOMMYHHUKAIMOHHBIX
TEXHOJIOTHii, BO3MOKHOCTH JIH00 HEBO3MOKHOCTH MOJIy4eHHS MYHUUMNIAJBHOM
YCJIYrd B MHOTO()YHKIIMOHAJIBLHOM LEHTPe NMPea0CTaABIeHUsI TOCYIAPCTBEHHbIX H
MYHHIIUNAJIbHBIX YCJAYT (B TOM YHCJIE B IOJJHOM 00beMe), B JIIO0OM
TEPPUTOPHAIHLHOMIIOAPA3/IeJIeHMH OPTraHa UCTIOJHUTEIbHO PACIOPSAUTEIHLHOI0
OpPraHa MeCTHOI0 CaMOYIIPaBJIeHHs], 10 BLIOOPY 3asiBUTEJISI
(3KcTEeppUTOPHAJIBLHBIN PUHLMIL), IOCPEACTBOM 3aMPOCA 0 MPEAOCTABJICHUH
HECKOJIbKHMX IOCyIapCTBEHHbIX M (MJIM) MyHHMIHMIAJIbHBIX YCJIYT B
MHOT0()yHKIMOHAJIbHBIX HEHTPAX NMPeI0CTABJEHUS IOCYIapCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, NPEIyCMOTPEHHOro cratbeid 15.1 degepajbHOro 3akoHa
Ne210-P3 (KOMILIEKCHBIH 3a1POC)

2.15.1. Tloka3zaTenssMu MOCTYIMHOCTH MPENOCTABICHUS MYHUIIUNAIBHON yCIyTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIr0 KOJMYECTBA CIELUAIUCTOB, a TaKXKE IMOMEIICHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYMe HcuepnpiBarouel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
MPEAOCTABICHUS MYHULMNAIBHOM YCIyrM Ha WH(OPMAIMOHHBIX CTEeHIax, EnuHoMm
noprane, PecnyOnukanckom nopTaie, o(pUIHUaIbHOM CaiiTe MyHUIIMITAIBHOTO PailoHa;

OKa3aHWE TMOMOIIM WHBaJMAaM B TMPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO MU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNE CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHS aJMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHbIe paboTHHKamMu Oprasa;

4) KOJTMYECTBO B3aUMOJICHCTBHI 3asBUTENISI C JOJDKHOCTHBIMU Jiuiiamu (0e3 yueTa
KOHCYJIbTALN):

B3aMMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
NPEIOCTAaBICHUM  MYHULMNAIBHON  YCIYTrM OCYIIECTBISIETCS OAWMH pa3 IpH
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOAMMOCTH MOJYYEHHUs pe3yJbTaTa MpPeAO0CTaBICHUS
MyHUIIMNANbHOW yciyru B Oprane unu MOIL] B popMme sx3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTETIE.

[IpOIOIKATENBHOCTE OJHOTO B3aWMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMHU
JULAMU [IPU NPEJOCTABICHUY MYHULIUITAIGHON YCIYyTH HE NMPEBBIIAET 15 MUHYT.
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3asgBUTENb MMEET MPABO OLICHUTh KAdye€CTBO MPENOCTABICHUS MYHHUIMNAIbHON
YCIYTH € TIOMOIIBIO  YCTPOMCTB  TMOABMIKHOW  paanoTencdOHHOW CBS3H, C
HCIIOJIb30BaHUEM PecryOIMKaHCKOro nmoprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o Xoae MNPEAOCTAaBICHUS MYHUIUMNAIBHON yCIyTH
MOJIy4aeTcsl 3asBUTENIEM B JTUYHOM KaOuHeTe Ha Enunom moprane, PecnyOiukanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocraBieHue MYHUIMIIAIBLHOW YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
M®IIno BeIOOpY 3asBUTENS HE3aBHCHUMO OT MECTa €ro JKUTEJIbCTBA WM MeCTa
dakTHyeckoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3alpoca HE ITPEI0CTaBIISETCS.

2.16. Uuble TpeGOBaHNS, B TOM YHCJIEe YYUTHIBAIOLHE 0COOEHHOCTH
NpeIoCTABJICHUA MYHMUIMIIAIBHON YCJIYTH 110 IKCTEPPUTOPUATBHOMY NPUHLMILY
(B ciryuae, ecJiM MyHHLIMIIAJIBHAS YCJIYIa IPEAOCTABJISCTCH 110
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH MPeA0CTABJICHUS
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Ilpu npenocTaBlieHUH MYHHUIIMTAIBHOW YCIYTH B AJIEKTPOHHOU (opme
3asIBUTENIb UMEET MPaBo:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKax MPeIOCTaBICHHUS
MYHHUIIUNIATBHOM YCIYTH, pa3MmenieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHON YCIYyIH M WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIONIb30BaHUEM PecryOnnKkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUM
MYHUIUINIATBHON YCIIYTH, TOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) mosyduTh pe3yabTaT MPEAOCTaBICHUS MyHHUIMIAIBHON ycCiayru B ¢opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha peireHue u aercTBue (Oe3neiicTBue) OpraHa, a TAk¥Ke €ro
JOJDKHOCTHBIX  JIMI], MYHHIIUIAIBHBIX CIYXaIlMX TMocpeacTBoMPecmyOInKkaHcKoTo
noprana, mopraia QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
obecrnieynBaroIIe mpolecc 1ocyaeOHoro (BHeCyaeOHOr0) o0XajloBaHUS pEUICHUNA W
nercTBui (0e31elcTBYsI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX ~ YCIAYyr OpraHaMu, MpPeJOCTaBJISIOIMMUA TOCYAApCTBEHHbIE U
MYHULUMAIBHBIE YCIYTH, WX JO/DKHOCTHBIMHM JIMIIAMH, TOCYIJAapCTBEHHBIMU W
MYHUILIATTATBHBIMH CITYKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTpOHHOU (opMbl 3asiBieHHs] Ha PecryOnmukanckoM mopTane 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTEIHPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.
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2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JTOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asSBUTCIISIMH OJIHOM 3JICKTPOHHOU
dbopMbl 3asBIICHUS TIPU OOpaIllEeHUH 3a YCIyraMu, MpeIoJiaraloilliMU HarpaBlIeHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB I€4YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIaHUIO TTOJI30BATEINS, B TOM YHUCJIE MPU BO3ZHUKHOBEHUH OIIHOOK
BBO/JIa M BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHH B SJIEKTPOHHYIO ()OPMY 3asIBICHUS;

5) 3amosHEeHHE TOJEH JJIEKTPOHHOH (OPMBI 3asBJICHHS JIO Hadvaja BBOJA
CBEJCHUI 3asdBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, n
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAIOB 3alOJIHCHUS JJICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON HH(OpMauy;

7) BO3MOXKHOCTH JIOCTYyNa 3asABUTEISA K paHee IOJaHHBIM UM 3asBICHHIM B
TEYEHUE HE MEHEE OJIHOTO ToJla, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIM3ASIBIICHUSAM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpenctsoM PecrybnkaHckoro moprana, renedona konrakt-nienrpa MO,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOOBbIE CBOOOJHBIE IS
npueMa J1aTy u BpeMs B Mpejesiax yCTaHOBJIECHHOTO0 B MHOTO(YHKIIMOHAILHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONpEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKMU JO0 HACTYIUJICHUS ATOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecnyOnnKaHCcKoro
rnopTajia 3asBUTEI0 HEOOXOAMMO yKa3aTh 3alpalllBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (I10 KEITaHUI0);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb IPU
MPEBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
npueMe, MpeBapuTebHas 3aUCh aHHYJIUPYETCS.

[Ipy ocCylIeCTBICHUU MPEABAPUTEIBHON 3aluCH 3asBUTENI0 00€CTeUrBaACTCS
BO3MOXKHOCTh pacrieuaTarb TaJOH-TIOJATBEpKJIeHUe. B ciywyae, eciu 3asiBUTEIb
COOOIIUT aapec DJICKTPOHHOM TOUTHI, Ha YyKa3aHHBIM aJpec TaKXe HampaBiseTCs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
Y MECTa Ipuema.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsiake HHGOPMUPYETCS O TOM, UTO MpeBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€ro HESBKM 110 UCTEUEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asgBUTENb B JIO0OE€ BpeMs HMMEET IPaBO OTKAa3aTbCid OT MPEIBAPUTEIBHOU
3aIUCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
IPOXOXKICHUS WACHTU(PUKAIIMN U ayTEeHTU(UKALMM B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepauuu, ykasaHus ILeId IOpUEMa, a TaKKe
IPEIOCTABICHUSI CBEACHUM, HEOOXOOUMBIX AJIs pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaeaoBaTeJIbHOCTb U CPOKH BBINMOJHEHUA AAMHUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHHﬂ K MOPHAAKY MX BBINOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJJHEHUA AAMUHUCTPATUBHLIX IIpOoHEAYP B 3JIeKTpOHHOI71 (l)OpMe, a TaKXKe

0COO0EHHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHLIX IIpoHEeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue nMocjaea0BaTEIbHOCTH AeHCTBUI NPU NMPeA0CTABIEHUHN
MYHUIHMIAJIbHOH YCJIYTH

3.1.1. [IpenocraBieHre MyHUIIMTIAILHOM YCIYTH BKIIIOYAeT B ce0s CICAYIOIINE
aIMUHUCTPATUBHBIC MTPOIICAYPHIL:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE H PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, TPEICTaBICHHBIX
3asIBUTETIEM,

3) HampaBleHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIHE B
MPEI0CTAaBICHUUMYHHUIIUTIAILHON YCIYTH;

4) moArOTOBKA pe3ybTaTa MyHUITUIIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAIbHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oxa3aHMe KOHCYJIbTAIUH 3asiBUTEJII0

3.2.1. OcHOBaHMEeM HayaJla BBIMOJHEHUS AJMUHHUCTPATUBHOW MPOIEAYPHI
ABIIIETCSA OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMOATBHON YCITyTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpameHun 3asBurenss B OpraH — 3aMecTUTENb  PYKOBOIUTEIS
UcnonautensHoro komuteta HOBOOM3SIKMHCKOTO CEIBCKOTO MOCEIEHUS ATPBI3CKOTrO
MyHHUIIMNANbHOTO paiioHa PecnyOnuku Tarapctan (ganee - JIOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENh HMMEET NPAaBO OOPATUTHCA 3a KOHCYJbTAIMEW O TMOpsIKe U
CpOKax MpeaocTaBiieHUs MyHHIUMNaIbHOU yciyru B M®L[ nuuyno u mo tenedony u
3JIEKTPOHHOM TOYTE.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
IIPENCTABIIEMON TOKYMEHTAUA U IPYTUM BOIIpOCAaM JUIsl MOJY4eHUSI MYHULIAIIAJIBHON
YCIIyTH.

3asiBUTENb MOJIy4aeT UH(POPMALIMIO O MOPSAKE IPEIOCTABICHUS MyHUIIUITAIbHON
ycinyrd Ha odunmanbHoM carite M®I http://mfcl6.tatarstan.ru.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMbIE HACTOSALIUM IIyHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIOTCS:
KOHCYJbTALUSI [0 COCTaBy, (OpME MPEACTABISIEMON JOKYMEHTAMM U JIpYruM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MYHULIMITAJIBHON YCITyTH.

3.2.3. 3asgBuTenH UMEET MpaBo 00paTuThes B OpraH 1o TenedoHy 1 3JICKTPOHHON
[o4Te, a TaKXKe IOJYYUTh KOHCYJIbTALMIO Ha PecmyOnmMkaHckoM moprane, caiTe
Oprana o nopsJIke 1 CpoKax NpeI0CTaBICHUSI MyHULIMIIAIbHON YCIYTH, B TOM YHCIIE 1O
cocTaBy, (hopMe NpeaCTaBIIEMON TOKYMEHTAUNA U APYTHM BONpPOCaM JJIs MOTyYEHUs
MYHUIUIIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asBUTENII B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
peryiaMeHra.

AJMUHHCTPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO HS NOCTYIUICHUS! 0OpallieHusl.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsIeMON AOKYMEHTALMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MyHULIMIIAIBHON YCIYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeacTaBJICHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
M®OII] unu ynanennoe pabouee mecto MDLI.

3.3.1.1. 3asButens (mpeacTaBuUTEeNb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMNAIBLHON YCIYIM W MPEACTaBISIeT JTOKYMEHTHI B
COOTBETCTBHUHM C MIYHKTOM 2.5aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEeOOBAaHUSIM, yKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];
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OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aAMUHUCTPATUBHOIO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHHPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisieT mNakeT AOKYMEHTOB, MPHHSATHIX OT
3asiBuTeNsi B Opran B 3JeKTpoHHOU (hopme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
TEYEHWE OJHOro paboyero JHA cO JHSA OOpalleHHs] 3asBUTENS B CTPYKTYpHOE
nogpasaeseaune MOII.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: 3asBJIICHHUE
U TAKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J0), HampaBiieHHble B Opras, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HAOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHIMIAIBHOMW YCIYyTd B
ANEKTPOHHOM (hopme uepezPecnyOnrkaHckuil mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIC JIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IOPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCIOBMSAMHM M TOPSIIKOM
MPEIOCTABICHUSI MYHUIUMNAIBHON yCIyrd B 3JEKTPOHHOW ¢opme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHKTa 2.5.3aIMMHUCTPATUBHOIO PETJIAMEHTA,;

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast IIPOBEpPKA c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUs 3asBUTEIEM KaXJOro M3 IMOJEeH 3JIEKTPOHHON
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¢dopmbl 3asBienus. [Ipu BbIIBICHHUH HEKOPPEKTHO 3aMOJHEHHOTO MOJIA 3JIEKTPOHHOU
(GopMBI 3asBICHUS 3aSBUTENb YBEIOMIISIETCA O XapaKTepe BBIABICHHOW OIIMOKU H
MOpSAAKE €€  yCTpaHEHHs  MOCPEACTBOM  WHGOPMAIMOHHOTO  COOOIICHHMS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asBICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS  QJAMHHHCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCS:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEJICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJICHCTBHUS.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKyMEeHTOB OpraHoMm.

3.3.3.1. OcHoBaHuMEM Hauaja BBINOJHEHHS AJMUHHCTPATUBHOW MPOIEAYPHI
ABIIIETCS TIOCTYIUICEHWE 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABICHUSI MyHUIIUTIAIbHON yCITyTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMMHHACTPATUBHON IPOIEAYPHI SIBIISICTCS 3amecTuTeNb PYKOBOAHTES
HcnonaurenbHOro KoMuteTa HOBOOM3SIKHMHCKOTO CEIBCKOTO ToceneHus (nmamee -
JTOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JIOKyMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllyyae
oOpallieHus 3aABUTENS C 3asBiIeHUEM B Oprax:

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYMHN JIMIIA, TOJAIOLIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  perjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPECTaBICHHBIX  JIOKYMEHTOB  YCTaHOBJICHHBIM  TpeOoBaHUSAM  (HaIJIexariee
odopmiieHne KOMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOMYUCTOK, MPHUIHCOK,
3a4ePKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCTIPABIICHHIA);

3allOJIHAET  DJIGKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
WH(POPMAIIMOHHOW CHUCTeMe, MPEAHA3HAUEHHOW [JIsl OKa3aHUS TOCYNapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIIYT;

Opyu  TPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B  TOyHKTEe 2.5
aJMUHUCTPAaTUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCUTEJE,  OCYILECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacrievyaTbIBacT 3asBICHUE;

nepesaeT 3asBUTEINIO0 Ha TPOBEPKY U MOANHUCAHUE;

nocJie MOJIMUCaHNsI CKAHUPYET MOANMCAHHOE 3asIBICHUE;

3arpyxaet B ABTOMATH3UPOBAHHYIO UH(HOPMALIMOHHYIO CUCTEMY,
NpeIHa3HAYCHHYIO [UIsl OKa3aHWS TOCYJAapCTBEHHBIX M MYHHUIIMMAIBHBIX yCIyT
JOKYMEHTBI, TIPEJCTaBICHHBIE B JJCKTPOHHOW (OpMe WM DIEKTPOHHBIE 00pa3b
OTCKaHUPOBAHHBIX IOKYMEHTOB, (JOPMUPYET dIECKTPOHHOE JIETI0;

BO3BpaIlaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIB OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBI/IA€T 3aBUTENIO PACIKUCKY B IpUEeMe JOKYMEHTOB.
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B ciiyyae Hanuumusi OCHOBAHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJIISICT 3asBUTENS O HAJIUYUHU
MPENSTCTBUAN U TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHCHHEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHUEM JTOKYMEHTOB, IOCIE
NOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

MPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIe]l U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHBIINE JJICKTPOHHBbIC JieJla, B TOM YHCIE NPUIOKCHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
nocpencTsoM oOpanieHuss k EnuHomy mnoprany (B cllydae, €Cld  3asiBUTEIEM
MPEJICTABIICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOAMCAHHbIC YCUJICHHOM
KBATM(PUIMPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).

[Tpn HaMMUUKU OCHOBAHUM, TPETYCMOTPEHHBIXITYHKTOM 2.7.1aIMHHUCTPAaTUBHOTO
perjiamMeHTa, MOATrOTaBIMBAET MPOEKT pEIIeHUs 00 OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cinydae, ecnmu B pe3yiabTaTe MPOBEPKH YCUICHHOW KBaTH(UIIMPOBAHHON
AJIEKTPOHHON TMOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JeHCTBUTEIBHOCTH,
IPOEKT pemnieHusi o0 OTKaze MOJDKEH cojliepkaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JIJIS1 €0 MPUHSITHUS.

[IpoexkT pemieHus 00 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHNUS MYHUIIMIIAILHONW YCIIYTH, C YKa3aHHMEM MpPUYUH OTKa3a (B cliydae,
€CJIM OCHOBaHUS IS OTKa3a B TMIpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHNUS MYHMIIUTNIATBLHON YCIYTH, CBA3aHbl C HApYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHUNM K TakUM JOKYMEHTAaM, OCHOBaHHUs JJisl OTKa3a B IpPHUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMauu,
CBEJICHMI1), KOTOpbIE HE TPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYUBLIE CBEICHUS, 0OPMIIEHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHMIN),
HaIIPaBIIIETCS HAa COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSIAKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CorynacoBaHue TPOEKTa pelmieHuss 00 OTKa3e B TPHEME JOKYMEHTOB,
HEOOXOAMMBIX IS TPEJOCTABJICHHUS MYHHUIIMIAIBHOW YCIYTH, OCYIIECTBIISICTCS B
MOPSIZIKE, MPEyCMOTPEHHOM MMYHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIaMEeHTA.

B caydae OTCyTCTBUS OCHOBaHMW /i OTKa3a B IIPUEME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPAaTUBHOTO pErjaMeHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UEHHUE OJHOTO pabouero JHsS CO JIHS
MOCTYTUICHUS 3asIBJICHUSI, HAPABJISET 3asIBUTEIIO0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHUE O TMOCTYIUICHUU 3asIBJICHUS, COJEPrKaIllee BXOASAIIMN PEeTrHCTPallMOHHBIN
HOMEp 3asBJICHUS, JaTy IOJyYCHHS 3asBJICHUS, TEepeYeHb HaWMEHOBaHUU (Dailyios,
IPE/ICTaBIICHHbIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3yibTaTa MyHHUIUIAIbLHOU
YCIYTH.
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3.3.3.4. UHcnonnenwe  mpouedyp, YyKa3aHHbIX B  myHktax — 3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pETJIaMEHTa, TPU HATWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
UH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MMl OKa3aHHUS TOCYAapCTBEHHBIX H
MYHUIIUATIATBHBIX YCIIYT.

3.3.3.5. AIMHMHUCTpaTUBHBIC TIPOIEAYpPHI, YCTaHABIWBACMbIE ITYHKTOM
3.3.3aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHSAIOTCS B TEUYCHUE OJHOTO pabodero JHs
COJTHS TIOCTYTUICHUS 3asBIICHUSI HA PACCMOTPEHHE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: PUHSATHINA
Ha PacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIIeHUs 00 OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpaB.ﬂeHue MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBjJdCcHNA MyHHHHHaJILHOﬁ ycayru

3.4.1.  OcHOoBaHHMEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl MOJYy4YEHUE JAOKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO juua (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~— JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBIIOJIHEHUE
aMUHUCTPATUBHOU IPOLIEYPHI, ABJISIETCS 3aMeCTUTEND PYKOBOJUTENS
HcnonuutensHoro komutera HOBOOM3SKMHCKOTO CENbCKOrO IMOceleHus (naiee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIpPAaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpMeE MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb MPUHSTHS 3asBJICHUSIHA PACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) IOABEAOMCTBEHHBIE OPraHAM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYINHBIINX YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJACHCTBUS,
MPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpPMAIMIO) WJIM HANpaBisIIOT
yBEAOMJICHUS 00 OTCYTCTBUM AOKYMEHTa W (WJIM) HWH(POPMALUU, HEOOXOIUMBIX IS
peAOCTaBICHUS MYHUIIMTIATLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKas3e).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHME TpeX JHEH CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MHGOpPMALMIO,
€CJIM MHBIC CPOKH IOJATOTOBKH M HAIPABJICHUsI OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHbI (eJepaabHbIMU 3aKOHAMM, MPaBOBBIMU akTamu llpaBuTenbcTBa
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Poccuiickoii denepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepaqbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPABOBBIMU akTamMH PecniyOnmku TaTapcraH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOUMBIE IS MPEAOCTABICHNS MyHULMIIAIBHON YCIYTH,
a0 yBeromiIeHHE 00 OTKa3e, HalpaBiICHHbIC JOXKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEJOMCTBEHHBIX
3aIpOCOB!

IIOJIy4aeT 3alpalllMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE MJisi MPEAOCTaBICHUS
MYHULMIIATBHON YCIyTH, TMOO yBEJOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HAJINYUU OCHOBaHMI, MIPETYCMOTPEHHBIX MTyHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjlaMEHTa, MOJArOTaBIMBAET HPOEKT pelIeHHs 00 OTKasze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHUIIUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKa3e B NOpPHEME JIOKYMEHTOB, HEOOXOAUMBIX JJIA
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C YKa3aHWEM IpPUYUH OTKa3za (B ciydvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[IPEIOCTABICHUS MYHHUIMNAIBHOW YCIIYTM, CBSI3aHBl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKyMEHTaM, OCHOBAaHHA [Jsi OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMAaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpManu,
CBEIICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U  (WIIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYILIEHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HaIpaBJIsIeTC Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE MOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpOEKTa pelIeHHs 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JI TPEJOCTABICHHUS MYHHMIMIAIBHOM YCIYTH, OCYIIECTBISIETCS B
MOpsIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3aIMHHUCTPATUBHOTO PETIAMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb MOJYYEHHUSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
JOKYMEHTHI (CBEICHHsI), HEOOXOANMBIE AJI1 IPEIOCTABICHUSI MYHULIUIIATBHON YCIYTH,
OpPOEKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
IIPEAOCTABIICHNS MYHULIMIIAJIbHON YCIYTH.

3.4.5. Wcnonnenne  mporeayp,  yYKa3aHHbBIX B MNyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO PETJIAMEHTAa, MPU HATUYUU TEXHUYECKOW BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuMallbHBIi CPOK BBINOJHEHUS] AIMUHHUCTPATUBHBIX TPOILEAYD,
yKa3aHHbIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PErJIaMEHTa, COCTABISAET TPU pabouux
THSL.
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3.5. lloaroroBka pe3yabTaTa MyHUIIUNIAJBHOH YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLEAYpPbI
ABIIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBlicHHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHMI), HEOOXOAUMBIX IS
PeI0CTaBICHUSI MyHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHHE AMUHUCTPATUBHOM
OpOLEIYphl, SABJISETCS 3aMeCTUTENb PYKOBOAUTENS VICMONMHUTENBHOTO KOMHUTETA
HoBOOU3SAKMHCKOTO CENBCKOTro MoceaeHus (fganee - JOJKHOCTHOE JIUI0, OTBETCTBEHHOE
3a TIOJITOTOBKY pe3yJibTaTa MPeI0CTABICHUS MYHHUITUITAILHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MyHUIIUTIATHON YCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTABICHUSI MyHUIIUTIAJIBHON yCIYTH;

IpU BBISIBICHWHW OCHOBAHMW [JIs1 OTKa3a B MPEIOCTABICHUH MYHHIIMITAIHHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PEriaMeHTa, MOATOTABINBACT
MPOEKT pemIeHus: 00 0TKa3e B MPEAOCTABICHIUH MyHHUIUTIAIEHON YCIIYTH;

B CJIy4yae OTCYTCTBHsI OCHOBAHMM /Il OTKa3a B MPEIOCTaBICHUH MyHUIIUIAIBHOM
yCIyTd, MPEeAyCMOTPEHHbIX NYHKTOM 2.8.2 aJIMUHUCTPAaTUBHOTO pErjaMeHTa, I0
UTOraM  PAcCMOTPEHUS  JOKYMEHTOB, HEOOXOAUMBIX I  [PEIOCTaBICHUS
MYHULIMNIATBHONW YCIYT'H, MOATrOTaBIMBAECT THPOEKT pe3ysibTaTa MPeIoCTaBICHUS
MYHHUIIUTIATBHOW YCIYTM B COOTBETCTBUM ¢ moanyHktamu 1 — 3 myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIaMEHTA,

HampaBlsieT  TOATOTOBJICHHBIM  TMPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIATFHOW YCIIYyTH Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHUCTEMBI JJIEKTPOHHOTO JIOKYMEHTO000POTA.

AJIMUHHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE OJJHOTO pabodero THS.

Pe3ynpraraMuBBIIONHEHUST AJAMHUHUCTPATUBHBIX TMPOIEAYpP SBISIOTCS. TPOEKT
pemieHus 00 0TKa3e B MPEI0CTaBICHUN MYHHUITUTIATBHON YCIYTH, CIPABKH (BBIHCKH).

3.5.3. CornacoBaHue U TMOJIUCAHUE TMPOEKTa pe3yJibTaTa MPEIOCTaBICHUS
MYHHUILIMIIAJBHOW  yCIIyrW  (ajmee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOIMTENEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOIO 3a IIOJATOTOBKY
pe3ynbTaTa MYHHUIMIAIBHOW  yCIyrw, 3amectuteneM PykoBoautenss Oprana,
PykoBogutenem Oprana.

[TonroroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIIME 3aMEYaHus, BO3BPAILAIOTCS
Ha A0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3yJbTaTa MYHHIIMIIATbHOU
ycnyru. [locne ycrpaHeHHsl 3aMe4aHUi MPOEKTHl TOKYMEHTOB MMOBTOPHO IEPENaloTCs
JUTS COTJIACOBAHUS U TIOITUCAHMS.

PykoBomutens Oprana mpu pacCMOTPEHHH TPOEKTOB JOKYMEHTOB IMPOBEPSET
COONIOICHNE aIMUHUCTPATUBHOTO pETJIaMEHTa OJDKHOCTHBIMH nuiamMu OpraHa B
YacTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEIOBATEIBHOCTU U
MOJIHOTHI, HAJIWYHUS COTJACOBAHMN YMOJHOMOYEHHBIX IOJDKHOCTHBIX Jull OpraHa B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTO000pOTa.
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B ciydae BbISIBI€HHA ~ HapylIeHHWH B  YacTH  CPOKOB  BBIMOJHEHHS
aJIMMHHUCTPATUBHBIX TMPOIENYp, UX TOCIEIOBATEILHOCTH U TOJHOTH PykoBomuTenb
Oprana HTHUIIMUPYET MPUBJICYCHHE K OTBETCTBEHHOCTH JIULI, IOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pErjlaMeHTa.

AJMHUHUCTpAaTHUBHBIE TPOLEAYPbI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEYCHUE OJJTHOTO pabovero THs.

Pe3ynpTaTamMu BBIMONHEHUS aJIMUHUCTPATUBHBIX MPOIELYp SBISIOTCS: pEIIeHUE
00 0TKa3e B IpueMe JOKYMEHTOB HEOOXOIUMBIX JJIsl IPEJOCTaBICHUS MyHUITUIATIbHON
yCIYTH, pelleHue o0 OTKa3e B MPEJOCTaBICHUU MYHUIUMNAIBHOW YCIYTH, CIIpaBKa
(BBITICKA).

3.54. Hcnonnenue poLEenyp, yKa3aHHBIX B nyHKTax3.5.2,
3.5.3.aAMMHUCTPATUBHOTO pETJIaMEHTa, MPH HATUYMA TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAYeHHOW /Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT.

MaxkcruMaabHBIA CPOK BBITIOJHEHHS aIMUHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5.aJMIHUCTPATUBHOTO PErilaMeHTa, COCTABIISAET OJIMH pabOUnii ICHb.

3.6. Boi1aua (HanpasJjieHne) 3asiBUTEJII0 Pe3yJIbTATa MYHUIIMNIAJIbHOM yCIYyTH

3.6.1. OcHoBaHMeM Hauaja BBIMIOJHEHUS AJMUHUCTPATUBHON MPOIIEAYpPbI
SABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, MOJITBEPKIAIOMIETO MPEAOCTABICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MpOLEYpHl, SBISIETCS 3aMeCTUTENb pyKoBoAUTeNs VCHOMHUTENBHOTO KOMHUTETA
HoBOOU3IKMHCKOTO CENBCKOTrOo MoceneHus (ganee - JOJKHOCTHOE JTUI0, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHHUE) TOKYMEHTOB).

3.6.2. JlooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpall0 M  BHECEHHE CBEIACHUM O  pe3yibTare
MPEJOCTABICHUS MYHHIIUIIAJBHON YCIYTM B TMOJCUCTEMY BEICHUS JOKYMEHTAlMU
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON MJIs OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

W3BEIIACT 3asBUTEIA (€r0 MPEJCTaBUTENsS) CIOCOOO0M, YKa3aHHBIM B 3asIBJIEHUH, O
pe3yibTare NpeAoCTaBICHUS MYHUIUIAIBHOW YCIYTM U O BO3MOXXHOCTH TOJTYYEHHS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

Hcnonnenre  mpoueAyp OpUd  HAIMYUKM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIIMOHHOW CUCTEMBbI, MPEAHA3HAYEHHOM Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHUILIUTTATBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS MOAMHCAHUA JOKYMEHTa,
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SABJISIFOLETOCS pe3ynbTaToOM peA0CTaBICHUS MYHULIMIATbHON YCIIYTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
pa3MeIleHUE CBEACHHI O pe3yJbpTaTe MPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
UH(OPMAIIMOHHBIX ~CHCTeMaX, W3BEUICHUE 3asBUTENd (€ro MpeicTaBUTENs) O
pe3ynbTaTe MPeoCTaBICHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0aX €ro MOoJy4YeHHUs.

3.6.3. Tlopsmox Bemauu  (HampaBJICHHWs) pe3ysibTaTa  IPEJAOCTaBJICHUS
MYHUIUTAIBHON YCIIYTH:

3.6.3.1. Ilpu obOpaiieHnK 3asBUTEII 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENIO PE3yJbTaT MYHHUIUIIAJBHOW YCIYTH B
dopMe IK3eMIUIsipa AJIEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurtene. Ilo
TpeOOBAHMIO 3aABUTENII BMECTE C SK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBISAETCA 3K3EMIUIAP 3JEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3aliCH Ha ChEMHBIN HOCUTENb MH(POPMALMK WIIM HANIPaBJICHUS 3K3EMILIApa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JIEKTPOHHOW MoYTe B ajapec 3asButens. [lpu 3anucu Ha
ChEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HANpaBICHUU OHK3EMIUISIPA SJIEKTPOHHOIO
JOKyMEHTa, HA OCHOBE KOTOPOI'0 COCTAaBJIEH 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIE, IO JJIEKTPOHHOM MOYTE€ HJAECHTHUYHOCTb TAKOTO H3K3EMILISIpA
ANIEKTPOHHOTO JOKYMEHTAa DJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHHUKOM C HMCIOJIb30BAHUEM YCUJIEHHOMN
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIITUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPSAJIKE OYEPEIHOCTH, B JIGHb MPHUOBITUA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynbTaTaMy BBITOJHEHUS! aIMUHUCTPATUBHBIX MPOLEIYP SABISIOTCA: (PUKCALIUS
dakTa BbIJAYM pe3yJbTaTa MpeaocTaBieHUss MyHuIUnaabHou ycinyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUMAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN MOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIEroCs  pe3yJbTaToOM
IIPEIOCTABIICHUS MYHULUIATBHON YCIIyTH, MOITUCAHHBIN YCHUJICHHOMN
KBATH(UITUPOBAHHON SJICKTPOHHON MOMUCKHIO0 YITOJTHOMOYEHHOTO JTODKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIIOTCS. B JIEHb MOANMUCAHUS JOKYMEHTA, MOATBEPKAAIOLIET0 MPEAOCTaBICHUE
(0TKa3 B MpEAOCTaBICHNN) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaBieHue (MpeloCTaBIeHUE) C UCIHoJib3oBaHMEM PecmyOnukaHcKoro mnopraia
3asIBUTENIO IOKYMEHTA, MOATBEPXKIAIOIIETO MPEAOCTABICHNE MYHUIIMIIAIIBHON YCIyTU
(B TOM umCIe OTKa3 B MPEAOCTABICHUN MyHUIIUTIATBHOW YCIIYTH).

3.6.3.3. Ilpu oOpaiieHny 3asBUTEIIS 332 PE3yJIbTaTOM MYHUIIMNAIBHON YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBJIEHUE) TOKYMEHTOB,
BBIJIAET 3asBUTENIO0 PE3YJIbTAT MyHUUMINAIbHOU yciyru. Ilo TpeOoBaHMIO 3asBUTENS
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BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCUTEJIE eMy
MPEAOCTABIAECTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha Ch€MHBIN
HOCHUTEJIb MH(POPMALIMM WJIM HAIPAaBICHUS AK3EMIUISIPA 3JEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIA.

AJMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TMOPSAKE OYEepPEAHOCTH, B JCHb NPUOBITHS 3asBUTEN B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpEHHETO TPYJ0BOTO pacnopsiaka Oprauxa.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYpP SBISAIOTCS: (puKcanus
dakta  BbBIOAYM  pe3yibTaTa  MPENOCTABICHUS ~ MYHHUIIMNAIbHOW  yCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CUCTEME, MpeAHA3HAYEHHON ISl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCITYT.

3.7. UcnipaBJ/ieHre TEXHUYECKUX OIINOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOW OIMTUOKH B JIOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHULMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asBJICHUE 00 WCHPaBICHUM TEXHUUECKON omuoOku (mpuioxkenne Neb k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETIIaMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHULIMINAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIYy, CBHJETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOM OIIHOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOLEMCS pPe3yJIbTaTOM MYHHIIMIAIBHON YCIIYTH, MOJAETCS 3asBUTEIIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) TOYTOBBIM OTMpABIECHWEM (B TOM YHUCIE C
MCIIOJIb30BAHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran Wid
MOII,.

3.7.2. JIo;KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asIBICHHS 00 UCIPABICHUM TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPWIOKEHHBIMU JTOKYMEHTAMH U MEPENaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
Y 3apETUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAaCCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy TI0KyMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
SABJISIFOLIUICS PE3YJNbTaTOM MNPEIOCTABICHUS MYHUIUIAIBHOW YCIYyTH, OCYILECTBIISET
OpOLEaypPbl, NPETyCMOTPEHHbIE NYHKTOM 3.5aMUHUCTPATUBHOTO perjaMeHTa, |
BbIJIACT HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEJICTABUTEINIO)
JUYHO NOJl POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTABUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OIMOKA, UJIM HAMIPABIISAET
B aJpec 3asABUTENS MOYTOBBIM OTHPABJIEHHEM (ITOCPEICTBOM 3JIEKTPOHHOMN IOYTHI)
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MMCBMO O BO3MOXHOCTH MOJYy4Y€HHs JIOKYMEHTa Mpu mpenoctaBieHun B Oprax
OpUTrHHAaNa TJOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKAasi OIIMOKA.

AJIMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUYEHHE ABYX pabouux JHEH mocie OOHAapy>KEHUs TEXHUYECKOU
OIMOKM WJIM TIOJyYEHUs OT JHOO0ro 3aWHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOIYILEHHOM omHMOKe.

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTCS:
BbIJIaHHBIN (HaNpaBJICHHBIN) 3aBUTENIO TOKYMEHT.

4. Tlopsiaok U popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHO
yCIYI'H

4.1. IlopsinoK OCylIeCTBJICHUS TEKYILIEero KOHTPOJISI 32 COOJII0AeHNEM 1
HCIOJTHEHHEM OTBeTCTBEHHBIMHU J0JKHOCTHBIMH JIMIAMHU M0JI0KeH M
aIMUHUCTPATHUBHOIO PerJaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIIUX TPeOOBAHMSA K NPeJIOCTABICHUI0O MyYHHIIUNIAJIBHOM YCJIYIH, a
TaKKe NPUHATHEM UMM pelIeHuil

KoHTpoab 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISIBIICHUE U YCTPAHEHHWE HapYIICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJICHUST TPOLIEYyp TMPEAOCTABICHUS MYHUIUMIAIBHOM  YCIYTH,
MOJITOTOBKY pelieHui Ha AecTBUs (0e31eiicTBIE) NOIKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIATBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
IPOLEYP IPEAOCTABICHNS] MyHULIMNIAJIBHOW YCIIYTH.

B mensx TeKywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAs
nHpopMaIus AOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aIMUHUCTPATHBHBIX
MpoLEnyp, KypHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

JI7s1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHUIUTIAIBHON YCIYTM W TPUHATHU PELHICHUNW PYKOBOJIUTEN OpraHa MECTHOTO
CaMOyNpaBJE€HUsA TMPEACTABISIIOTCS CIOPAaBKA O  Pe3yJbTarax MPeAOCTABICHUS
MYHULUTNIAJIIBHON YCITYTH.

O cny4asx ¥ NpyU4YrHAX HAPYLIEHUS CPOKOB, MIOCIIEI0BATENBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP AOJKHOCTHBIE JIMIIAa HEMEIJEHHO HWH(QOPMUPYIOT
PYKOBOJUTENSL OpraHa, MPEJOCTaBISAIOMIET0 MYHHUIMIIAIBHYIO YCIYTy, a TaKKe
MNPEANPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYLICHUM.
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Texymmuii KOHTPOJh 3a COOJIOIEHWEM TMOCJIENIOBATEILHOCTH  JICHCTBHIA,
ONPENCICHHBIX  AIMHUHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHUIUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYyNIpaBJEHHUS, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl 1O
IPEAOCTABICHUIO MYHHUIIMNIATBHON YCIYTH, HAYAJIbBHUKOM OT/IEJNA, OCYILIECTBIISIIOLIETO
OpraHu3alnio padOThl MO MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

[lepeyeHb JOJKHOCTHBIX JIMI, OCYIIECTBISIIOIIMX TEKYIIUWA KOHTPOJIb,
YCTAHABIIMBAETCS TOJOKEHUSMH O CTPYKTYPHBIX MOAPA3LAECICHUSAX OpraHa MECTHOTO
CaMOYyIPaBJICHUA U JIOJ>)KHOCTHBIMH PETJIAMEHTAMMU.

4.2. IlopsiioK ¥ NEPHUOAUMYHOCTDH OCYLECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBAa NPeA0CTABJICHUSI MyYHUIIUNIAIBHOM YCJIYTH, B TOM
yucsie MOPSAA0K U (POPMbI KOHTPOJISI 32 NOJHOTON M KA4eCTBOM IpeI0CTaBIeHUSA
MYHUIUNAJIBHON YCIyTH

4.2.1. KoHTpOsb 3a MOJHOTOM M Ka4€CTBOM NIPENOCTABICHUS MYHULMUITAIBHOU
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) npoBeeHMs IPOBEPOK;

2) paccMoTpeHHs KajnoO 3asBUTeNiel Ha neiictBust (OesneiictBue) Oprana, a
TaKXe X JTOJPKHOCTHBIX JIML, MyHULIUITAJIBHBIX CIYKaIllKX.

4.22. B nemax OCYyLIECTBICHUS KOHTPOJISI 3a IIOJHOTOM M KadeCTBOM
NPEAOCTABICHUS MYHHUILMNAIBHON YCIYyTH MPOBOISATCS IUIAHOBBIE W BHEILIAHOBBIC
npoBepku. llopaok W NEPUOJUYHOCTH OCYIIECTBJICHHMS IUIAHOBBIX IPOBEPOK
yCTaHaBiIMBaeTca IuiaHoM pabotsl Oprana. Ilpu mpoBepke paccMaTpHBalOTCS BCE
BONIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUUMIAIBHON YCIyru (KOMILJIEKCHBIE
MIPOBEPKH), UJIM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIMITATILHON
ycinyru (Tematuueckue mpoBepkH). IIpoBepka Takxke HPOBOAUTCS MO KOHKPETHOU
xKanooe 3asiBUTENS.

4.2.3. BHenaHOBBIE ITPOBEPKH NPOBOIATCS B CBA3U C NMPOBEPKOM yCTPAHEHUS
paHee BBISBICHHBIX HapylIEHUH aJIMMHHCTPATUBHOIO PETJIaMEHTa, a TAKKe B CIy4ae
MOJIYYCHHS Kayo0 3asBuTele Ha aeiictBusi (OesneiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIMI], MyHHUITUTIAJBbHBIX CITYXKalIUX.

4.2.4. Pe3ynpTaThl TPOBEPKH OGOPMIIIIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBJICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD AOJKHOCTHBIX JIMI] OPTraHa, NPeA0CTABISIOIIET 0
MYHUIHMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBusA (0e3elicTBre), NPUHUMAaeMble
(ocymiecTBiIsieMble) MMM B X0/1€ IIPeI0CTABJICHUS MYHUIIUNIAJIBHON YCJIYTH

[To pe3ynbpTatam NpoOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENbCTBOM Poccurickon deneparnuu.

PykoBoauTtens opraHa MECTHOrO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMN.
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PykoBoguTenp (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOAPA3ACIICHUS
OpraHa MECTHOTO CaMOYIPaBJICHHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(W) HEHaaIeXKAaIee BBITOJHCHHE AIMUHUCTPATUBHBIX JICHCTBUM, YKa3aHHBIX B
paszzerne 3 aTMUHUCTPATUBHOTO perjlaMeHTa.

JIOMKHOCTHBIC JUIIa W WHbIC MYHUIMIAIBHBIE CIYXalllue 3a pEIICHUS W
nevictBus (0e3/ecTBUE), TPUHUMAaeMble (OCYIIECTBIIIEMbIC) B XOJIe MPEI0CTaBICHUS
MYHULIUTIAJTGHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOIATEIHCTBOM IMOPSIKE.

4.4, [Tos0keHUs, XapaKTepUu3yilue TpeOoBaHUsl K MOPSIAKY M (popMaM KOHTPOJIsI
3a MpeaoCTaBJIeHueM MYHHIIUNIAJIBbHOMN YCJIYTd, B TOM YHCJe CO CTOPOHBI TPaXKIaH,
X 00beIUHEHU U OPpraHu3auui

KoHTponp 3a mpenocTaBIeHneM MYyHULIHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
UX OOBEIMHEHUA W OpraHU3alMi, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOIO  CAMOYIIPABJIEHUS  NpPU  NPEIOCTABICHHUH
MYHULIMIAIBHOM  yCIYIHM, IIOJAYYEHHUS IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
UHPOpMALMU O TMOPSIKE MPENOCTABICHUS MYHULMIAIBHOM YCIYI'M UM BO3MOKHOCTHU
I0Cy1e0HOr0 paccMOTpeHus: oOpaieHuit (3kano0) B Hpolecce NpPeaoCTaBICHUS
MYHULIANIAIBHOUN YCIIYTH.

5. locyneoHblii (BHeCYyaeOHbI) MOPSIIOK 00KAJTOBAHUS pellieHuid u TeiicTBUi
(0e3neiicTBHUs) OPraHa, NpeAOCTABISIIOIIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3alnuii, ykazaHHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIY:KalluX, pA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSAJIKE pEIICHUN
u jaeiicTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUINIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULHUIAIBHYK — YCIYTY,
MYHULMIIAIBHOTO  CIIY’KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULIMNATbHYIO yCIIyTYy, MHOTO(YHKIIMOHATIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENH OOpaIaeTcs ¢ kajao00ii, B TOM YHUCIIE B CIEIYIOMINX CIIydasx:

1) HapylIeHue CpoKa PErucTpaluy 3amnpoca 0 NpeJoCTaBICHUN MYHHUIIMIAIbHON
YCIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3axkoHa Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHom
ciaydyae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JeUCTBUMN
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTpa, pabOTHHUKA MHOTO(YHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKI[MOHAJIbHBIA LIEHTP, PELICHUS U
nevictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOKEHA  (DYHKIMS 110
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MPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHIIUIAIBHBIX YCIYyT B IOJTHOM O0BEME B
MOPsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIH JTUOO OCYIIECTBICHUS
NEUCTBUN, MPEACTABICHUE WM OCYLIECTBICHHME KOTOPBIX HE NPELyCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Pexepannu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMH
JUTSI TIPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Denepanuu, HOPMATHUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TaTtapcraH, MyHUIMIIAJBHBIMU MPABOBBIMU aKTaMH
JUTSl IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEyCMOTPEHBI (efiepaibHBIMU 3aKOHAMH M TPUHATHIMU B COOTBETCTBUM C HUMH
MHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMHU U
WHBIMH ~ HOPMAaTHBHBIMA  TIPpaBOBBIMH  akTamMu  PecrmyOomukm — Tarapceraw,
MYHULMINAJIBHBIMU ~ TPAaBOBBIMM  akTaMu. B yka3aHHOM ciydae jaocyaeOHoe
(BHecyneOHOe) o0XaloBaHUE 3asBUTENIEM pelieHud u AehcTBUil  (0e3aeiicTBYS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JECUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYT B TMOJHOM o0OOBeME B TMOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHHUIIUNAIBHOM YCIYTH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHU NIPaBOBBIMU akTamu Poccuiickon
@®enepauyy, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  PecnyOnuku  Tarapcran,
MYHUITUTIATLHBIMY IPABOBBIMU aKTaMH,

7) OTKa3 opraHa, NMpeOCTABISIIONIET0 MYHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBEHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTPA, OpraHu3allfii, MpeyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUM JOMYIEHHBIX WMHU OINEYaTOK M OIMIMOOK B BBIAAHHBIX B peE3yibTaTe
MPEAOCTABICHUS  MYHHIIMIAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylieHUE
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazanHoMm ciydae pocyneOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(6e3nericTBUE) KOTOPOTro OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMMNAIBHBIX YyCJIYr B TOJHOM OOBEeME€ B TOpPSAKE,
onpeaenaeHHoM vacThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHuWe CpoKa WIM TOpsSAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
peAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATBHOM YCIYTH, €CJIU OCHOBaHUS
MPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMU 3aKOHAMHA W TPUHSATHIMH B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPAaBOBBIMH aKTaMH Poccuiickoit
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Odenepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMH TPaBOBBIMU akTamu PecrmyOnmku
Tarapctan, MyHUIIUTIATBHBIMUA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeicTBu)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIM LIEHTp, PEIICHUS] U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULUNAIBHBIX YCAYr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) tpeboBaHMe y 3asBUTENS NpPU MPEIOCTABICHUM MYHUIIUIAIBHON YCIYTH
JIOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH NPU NEPBOHAYAIBHOM OTKa3€ B NPHEME IOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHNS MYHULUIAIBHON YCIyrd, JM00 B MPEJOCTABICHUH MYHHIIMIAIbHON
YCIYTH, 34 HCKJIIOUYECHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asIBUTEIIEM peLIeHUI 151 JNECUCTBUM (Oe3neiicTBUSN)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIYyr B TIOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM JacThio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANIEKTPOHHOM (GopMe B OpraH, NPEAOCTABISIONIUA MYHUIUMTNIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JMOO B COOTBETCTBYIOIIUNM OPTraH TOCYJIapCTBEHHOM
BJIACTH, SBIIOIIMICS ydpeAuTeleM MHOroQpyHKIMOHAIBHOIO UEeHTpa (nmanee -
yuypeauTeab ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a Takke B  OpraHU3alllH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pelleHusa U jaeuctBus (Oe3neiicTBUE) PYKOBOAMTENS OpraHa, NpeaoCTaBISIOLIErO
MYHULUIIAIBHYIO YCIYTY, TOJAIOTCS B BHILIECTOSIIIMA OpraH (Mpy €ro HaJlM4um) 0o B
Cllydae €ro OTCYTCTBHSI pPacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIIMOHAIHHOTO IieHTpa. JKamoObl Ha pemeHus W JICUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MOAAI0TCS YUPEIUTEIIO
MHOTO(DYHKITMOHAJILHOTO I[EHTpa WX JODKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. XKamoOwsl Ha pemieHus U
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeTyCMOTPEHHBIX 4dacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nmomarTCs PYKOBOAMUTENISAM ITHX
OpraHu3aIUu.

Kanoba Ha pemieHus u AeilcTBusi (Oe3aeiicTBUE) opraHa, MPeaOCTaBISIONIETO
MYHUIIMOAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTAIbHYIO YCIYry, MYHHUUUIIAJBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
NPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTYy, HampaBisieTcs MO TouTe, 4Yepe3
MHOTO()YHKITHOHATbHBIN LEHTP, c HCITOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIeKOMMYHHUKallMoHHONM cetu  «WHTepHeT», oduimaipHOro caita oprasa,
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NPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciuyry, EnmHoro  moprama  nubo
PecnyOnmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeOHOTO 00KaJoBaHUS,
a TaKkKe MPUHUMAETCs NpU JUYHOM Tmpueme 3asButens. Kamoba Ha pemieHus u
NEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa HAampaBiisieTcsl IO TMOoYTe, C MCIOJb30BaHUEM
UH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON cetu «VHTepHeT», oduUIMaTIBbHOTO caiiTa
MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, Enunoro nopraia nu6o PecnyOnukanckoro noprasna,
UH(OPMAITMOHHON CHUCTEMBI JOCYACOHOro 00XaJOBaHUS, a TaKKEe NMPUHUMAETCS IMPU
JUYHOM mpueme 3asutens. JKajmoba Ha pemeHus W JercTBus (Oe3nericTBue)
OpraHU3alul, MPEeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke HX padOTHUKOB HAINpPABIAETCS MO IOYTE, C MCHOJb30BAaHUEM
MH()OPMATMOHHO-TEIEKOMMYHUKAIMOHHON ceTh «MHTepHeT», o(UIHMaANbHBIX CalTOB
3TUX opraHuzauuii, EnuHoro moprana anbo PecnyOnukaHckoro moprajia, a Takxke
MPUHUMAETCS MIPH JINYHOM MPUEME 3asiBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIBHYIO YCIyry, JHOO
MYHULIUNATIBHOTO CITYXKaIlero, MHOrO()yHKIIMOHAJIBHOTO LIEHTPA, €ro PYKOBOIAUTEINS U
(wnu) paOoOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uin) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPBIX 00KaYIOTCS;

2) damunuio, uMs, oT4ecTBO (TMOCIIEHEE - MPU HAJIWYUU), CBEJCHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOrO JMIa JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HaXOXKJICHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTHI (IPU HAJTTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJI€H OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OopraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIAIBHOTO CIYXalIero,
MHOTO(DYHKIITMOHAJIBHOTO  LIEHTpa, pa0OTHHKAa MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiictBueM (Oe3nefCTBHEM) OpraHa, MPEIOCTaBIISIONIEIO0 MYHUIUMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMMAIbHYIO YCIYyTry, JH0o
MYHMIIMIIAJBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alMi, IPelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3, ux paGOTHUKOB. 3asBUTEIEM IPEICTABIISIIOTCS
JOKYMEHTHI (IIPY HAJIMYUH ), TOATBEPKIAIOIIKE JOBOIbI 3asBUTENS, TMO0 UX KOTIHH.

5.4. IToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrtynuBiias B OpraH, NPeIOCTaBISIOMIMNA MYHHUIUIAIBHYIO
yCIyTy, MHOTO(QYHKIMOHAIBHBI I[EHTP, YUYPEOUTEN0 MHOTO()YHKINOHATIBHOTO
LIEHTpa, B OpraHu3aluu, MNpeaycMoTpeHHble yacTthio 1.1 cratbm 16 dDenepanbHOro
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3akoHa Ne 210-®3, nub0 BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), MOIJICHKHUT
PAaCCMOTPEHHIO B TEUYEHHME MSATHAAUATH padOUYMX ITHEH CO JHS €€ PEerucTpauuu, a B
ciydae 00XaJlOBaHUSI OTKa3a OpraHa, MPEIOCTABISIONIETO MYHUIMMAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-d3, Bnpueme AOKYMEHTOB Y 3asiBUTENs JMOO B
UCIPABJICHUN JIOMYUICHHBIX ONEYaTOK M OMmMMOOK WIM B CiIy4ae 00KajJoBaHUsA
HapylIeHHsl YCTAaHOBJIEHHOTO CpPOKa TaKWUX HCIPABICHUH - B TEUEHHUE IATH pabouux
JTHEHN CO JHS €€ PEeruCcTparyi.

5.6. Ilo pe3ynbraraM pacCMOTPEHMsI Kajl0Obl IPUHUMAETCS OJHO U3 CIEAYIOLINX
PELIECHU:

1) sxamo0a ymOBIETBOpSIETCS, B TOM YHCIE€ B (opMe OTMEHBI MPHUHITOTO
pelIeHus], UCIPABIICHUs JTONMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
MPEAOCTABICHNS MYHULUIAIBHON YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JEHEKHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoii denepanny, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku Tatapctan, MyHUIMTIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mnosgHee nHs, CIEQyIOMIEr0 3a JHEM IPUHATUS PEIICHUs, YKAa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MHUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJI0OBbI.

5.7. B ciywyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTax PacCMOTPEHUs KaioObl naercs UHpopmauus o JeUCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B messix HE3AMEMIUTEIBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJIBHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/IOOCTBA M yKa3bIBaeTCs MHPOPMALIMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *KanoObl HE MOJICKAIIEH YAOBIETBOPEHUIO B OTBETE
3asgBUTENI0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMAalHs O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIEHUS B XOJI€ HJIM IO pe3yJIbTaTaM PacCMOTPEHHUS Kaa00bl
IIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJIUTENBHO HAIMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3EKTPOHHOHN MOANNUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

CBenieHM10031eKTPOHHONUITONTUCH

JomxkuoctHOE auio (PHO)

(OANUCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJITHOMOYCHHBIN OpraH, a TAKXe B CyJIeOHOM MOPSIIKE.

CBeneHU10031eKTPOHHONUITONTUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)
(Yxa3aTh BHJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii kaGuner [Toprana rocymapCTBEHHBIX W MYHUIIANATBHBIX YCIIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIHOHAJIBHOM IIEHTPE MNPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  Pe3yJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOI0 HUIKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



