MCNONHUTENbHbIA KOMUTET TATAPCTAH PECNYBJ/IMKACHI

KYOALWLEBCKOIO CENbCKOIO NOCE/TIEHUA OrEPE MYHULMUNAND PAMOHDI
ArPbI3CKOro MyYHUUMNANBHOIO PAMOHA KOOAL ABbI1 }KUPNETE
PECNYB/TUKWU TATAPCTAH BAWKAPMA KOMWTETbI
IMMOCTAHOBJIEHHE KAPAP
24.03.2022 c. Kynameso No 6

O6 yTBepkaeHUH AJIMUHHUCTPATUBHOTO pPETJIAMEHTa
OpeIOCTaBICHUS MYHUIIMTIATBHON YCIYTH 1O BblJaue
CIPaBKH (BBIITUCKH)

B cootBetcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 utoist 2010 roga Ne 210-d3 «O
IIPEIOCTABICHUU TOCYIAPCTBEHHBIX U MYHUITUIIATBHBIX YCIYT», B IESAX NMPUBEICHUS B
COOTBETCTBUE MYHHIIMTIATLHOTO HOPMATUBHOTO MPABOBOTO aKTa C 3aKOHOJATEIILCTBOM
Poccuiickoit denepannu, yduThiBas 3anmpoc MUHHCTEPCTBA SKOHOMHMKHU PecryOnmuku
Tarapcran ot  24.02.2022  Ne04-51/1268 «O  HampaBiICHHH  THIIOBOTO
aIMUHHUCTPATUBHOTO PErVIAMEHTA MPEIOCTABICHUS MYHHUIIMIIAILHON YCIYTH MO BblAaye
CIPaBKU (BBIMUCKU)», B CBSI3M C MEPEBOJOM MYHHUIIMIAIBHBIX YCIYT B AJIEKTPOHHYIO
dopmy, Mcnonautenbupiii komuTeT KynameBckoro ceabCKoro noceieHus ArpbI3cKoro
MyHHIUIIATbHOTO paiioHa Pecniybnuku Tatapcran [IOCTAHOBIJIAET:

l. Y1Bepauth mpunaraemblii AZAMUHUCTPATUBHBIN pErIaMEHT NPEAOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH 110 BbIJa4e CIIPaBKU (BBIMKUCKH), COTJIACHO MPUIIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBIIMM CHJIy TOCTaHOBIEHUE VICIOMHUTETHRHOTO KOMHUTETA
KynameBckoro cenbcKOro TMmocelneHusi ATpPBI3CKOTO  MYHHUIIMIIAIBLHOTO — paioHa
Pecniy6omuku Tarapctan ot 02.09.2021 Ne 13 «O06 yTBepkaeHnn AJIMHHUCTPATUBHOTO
peraMeHTa MpeIoCTaBICHUSI MYHUIIUITAIbHON YCIIYTH IO BbIIa4e CIIPABKU (BBITTUCKH )».

3. Hactosmee mnocTaHOBIEHHWE OIMYOJIMKOBAaTH Ha OGUIMAIBLHOM TOpTaye
npaBoBoi nHpopmaruu Pecryosmku Tarapcran (https://pravo.tatarstan.ru), pa3mecTuTsb
Ha OQUIIMATHHOM caiiTe ATpBI3CKOTO MYHHUIIMIAIHHOTO paiioHa B COCTaBe MoOpTaia
MYHHIIATIATBHBIX 0Opa3zoBanuii Pecryonmuku Tarapcran (https://agryz.tatarstan.ru) s
UH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « THTepHEeTY.

4. KoHTpOJTb 32 HCTIOTHEHUEM HACTOSIIET0 IIOCTAHOBIICHHS OCTABIISIO 32 COOOH.

PyxoBoauTens sz en Mty & .M.IITAKHMPOB



https://pravo.tatarstan.ru/
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[Ipunoxenue

K IIOCTaHOBJICHHIO VICTIOJIHUTENBHOTO KOMUTETA
KyznameBckoro cenbCKkoro noceeHus
ATpPBI3CKOr0 MyHUIIMITAJBHOTO paiiOHa
Pecnyonuku Tarapctan

ot 24.03.2022 1. Ne 6

AJIMHMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTaBJIeHU MYHUIIMIIAJIbHOM YCJIYT'H M0 BblIa4e CIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. Tlpeamet peryJJHpOBaHHUs AIMUHHUCTPATHBHOIO perjaMeHTa

Hacrosmuii amiMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATBLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEIOCTARICHUSI MYHUIIUITAJIBHOW YCIyTrd TO BbIJIaue CIPaBKU (BBIMUCKH) (manee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. KaTteropuu 3asiBureJie

1.2.1.JIutamy, WMEIOIIMMU TPAaBO HA TOJyY€HHE MYHUIIMIAIBHON YCIYTH,
SBISIIOTCS (PU3UYECKHE JIMIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3agBieHMEM HMEIOT TMPABO OOPATUTHCS TIPEJCTABUTEIL 3asBUTEINS,
JEUCTBYIONINIT HA OCHOBAHMU JIOKYMEHTA, YJOCTOBEPSAIOIIETO €ro MOJHOMOYHMS (J1ajee
— TIPEJICTAaBUTEIb 3aABUTEIIA).

1.3. Ilopsiiok nHPOPMUPOBAHKS O IPETOCTABJICHUH MYHUITUNIAIbHON YCJIYyTH

1.3.1. Undopmamus o MOpsSAKE NPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTU
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha OQUIMAIBHOM CalTe MYHHIMIAIBHOTO paiioHa B HWHHOPMAIMOHHO-
TeJICKOMMYHUKamoHHoM cetn «MuaTepHeT» (https://www.agryz.tatarstan.ru);

3) na Iloprame roCcygapCTBEHHbIX W MYHULUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukanckuid mopran);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiuyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPEeJOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B MHcnonnutenbHoM KomuTeTe KynameBCKOro CeabCKOro MOCEICHUS
ATrpBI3CKOr0 MyHHIIMTIAIBHOTO paiiona Pecniyonmku TatapcTtan (nanee — Opras):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00pallieH1u
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax WPeJOCTaBICHHUS MYHUIMIIAJBHON YCIYyrW HAa OCHOBAaHUU CBEICHHM,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIET0 B3MMAaHHE IJIaThl, PETUCTPALIUIO WM aBTOPHU3AIUIO 3asBUTEIS
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXICHUS MHOrO(YHKIIMOHAIBHOIO IIEHTPA MPEAOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIMNAIbHBIX ycnyr, Oprana (aapec, rpaduk padoTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKEe MPEJOCTaBICHUS MYHHIHUIAIBHON YCIyTH, O CIOcO0ax M CPOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMHUX BOIMPOCH MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYyTHM, O CpOKax NpuUeMa U PEerucTpanuu
3asIBJICHUS;

5) 0 xoje nmpeaocTaBiIeHUSI MyHHUIIUITAIIEHON YCIYTH;

6) o MecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTABICHHS] MYHULIMTIATBHON YCIIYTH;

7) o mopsake 00KajJoBaHUS ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
OpraHna.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKHM OTAENa, OTBETCTBEHHOIO 32
MPEIOCTABICHHE MYHULMIAIBHON YCIyTH, NOAPOOHO B MHUCBMEHHOM (opme
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Pa3bACHSIIOT 3asBUTENIO TOPANOK NPEIOCTaBICHUS MYHHMIMNAIBHOM YCIyrH U
BOIIPOCHI, YKa3aHHbIE B HACTOSAILIEM MYHKT€ aJMUHUCTPATUBHOIO PErjaMEeHTa, U B
TEYEHUE TpeX pabouyux IHEW cO AHS pEerucTpaluu OOpalleHUs HAMpaBIAIOT OTBET
3asBuTeM0.OTBETHl JAIOTCA Ha fA3bIKe oOpaileHus. B ciiydae HEBO3MOXXKHOCTH AaTh
OTBET Ha s3bIKE OOpAIllEHUS HCIONB3YIOTCS TOCYAapCTBEHHbIE S3bIKM PecnyOnuku
TarapcraH.

1.3.5. Uudopmanuga mo Bompocam MPEAOCTABICHUS MYHULMUIAIBHON YCIyru
pasMemiaercds Ha  OQUUMAIBLHOM  CcaWTe MYHMIMOAIBHOTO paiiloHa M Ha
MH(OPMALMOHHBIX CTEHJaxX B noMmenieHusx Oprana s paboThl ¢ 3asIBUTEIISAMH.

Nudopmanus Ha rocymapcTBeHHbIX si3blkax  PecnyOnuku — Tartapcraw,
pa3MemniaeMass Ha HMHQOPMAIMOHHBIX CTEHJaX W Ha OQUUUATBLHOM  caiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHKALIMOHHON  CETH
«HTepHeT», BKIIOYAET CBEICHHMS O MYHMIMNAIBHOM yciyre, coaep)kamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXO0XKJCHUS, CIPABOYHBIX TejaedoHaX, BpeMEHU pPaOOTHI
Oprana, o rpaduke npuema 3asBiICHUN Ha MPEIOCTABICHUE MYHUIIMTTAIBHONW YCIYTH.

1.4. HopmaTHuBHBIE IPABOBbIE aKThl, PEryJIUPYOIIHE PEA0CTABICHUE
MYHUUIHMIAJIbHON YCIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IPABOBBIX  AKTOB,  PErYJIHPYIOIINX
NPeOCTaBICeHHEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPAaBOBBIX aKTOB M HMCTOYHUKOB HUX O(DUIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIIeH Ha
Enunom mnoptane, B PeecTpe rocygapCTBEHHbIX M MYHHIMIIAJIBbHBIX YCIYTr, Ha
ouImaIbLHOM caiite MYHHULIMIAJIBbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TexkcT aIMUHHCTPATHUBHOI'O pErjiaMEHTa B JCUCTBYIOLIEW peaakiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYyT, Ha OQUIHMATbHOM CaWTe€ MYHUIUIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMunbl, HCNOJIb3yeMble B IMUHUCTPATHBHOM perjiaMeHTe, U X
omnpejeJeHus

1.5.1. B agMUHUCTPATUBHOM PETJIAMEHTE HUCIOIb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONPEAEIECHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE MoJIpa3ieicHue (oduc) MHOT'O()YHKIIHOHAJIEHOTO LIeHTpa
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBbHBIX YCIYT, CO3IAHHOE B TOPOJICKOM
(cenbCKOM) TMOCENIEHHMM MYHULHMNAIBHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUIUIIAJIBHBIX YCIIYT, YTBEPAKIACHHBIX ITOcTaHOBIeHUEM [IpaBurenscTtBa Poccuiickon
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®enepauun ot 22 nekadps 2012 r. Nel376 «O6 yrBepxknenun IlpaBun opraHuzanuu
NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYeCKas omwubka - omuOKa (Oomucka, oredaTrka, rpamMMarhueckas Wiu
apudmMeTnueckas omuOka MO0 mMoao0Has omulKa), JOMyIIEHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtuduKanuu W ayTeHTHUKAIMA B HWHQPPACTPYKTYypeE,
oOecrneunBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMbIX JUIsl MPEAOCTaBIECHUS TOCYAAPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIAYT B 3JeKTpoHHOU (opme (manee — ECHUA) — ¢denepanbHas
rocy/1apCcTBeHHasi MHPOPMAIIMOHHAs CHCTEMa, oOecrieunBaroias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJECHCTBUSL B CUCTEME UJICHTU(DUKAIIIY U
ayreHtudukanumm K  uWHOpMamuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycnyr B PecnyOmmke
Tartapcrany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAlMOHHAs  CHCTEMa
MHOTO(QYHKIIHOHATBHBIX LIEHTPOB MPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJ 3asBIIEHUEM O IPEIOCTaBICHUU
MYHHULUINAIBHONW yCIYTH (Jajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa ot 27 wurwois 2010 roga Ne210-®3 «OO6 opranuzanuu

MPEIOCTaBIICHHS TOCYIAPCTBCHHBIX M MYHHIUIAIBHBIX yCayr» (nanee — denepanbHbIi
3akoH Ne210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIMIIAJIbHOH YCJIYTH
2.1. HaumeHoBaHMe MYHMIMIIAJIBHON yCIAyTH
Boigaua cripaBku (BBIITUCKH).

2.2. HammeHnoBaHue HCIIOJHUTECJIABHO-PACIIOPAANTEC/IBHOIO0 OpraHa MeCTHOro
caMoynpaBJ/JICHUNA, HEMOCPEACTBCHHO MPEAOCTABIAAIOIICI0O MYHUITUIIAJTbHY IO

yeayry

HUcnonuutenbHbii koMuTeT KynameBCKOro CenbCKOTO IMOCEIEHUST ATPBI3CKOTO
MYHULIUNAIBHOTO paiiona Pecniyonuku Tatapcran

2.3. Onucanue pe3yibTaTa NpeaoCTABJICHHSI MYHUIIUNIAJIbHON YCIYyT |



2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISAETCS:

1) cnpaBka (Beimucka) (mpuinoxkeHue Ne 1 K HaCTOSAIIEMY aIMUHHCTPATUBHOMY
pErjiaMeHry);

2) pemeHne 00 OTKa3e B MPEIOCTABICHUU MYHUIUIAIBHOH  yCIYTH
(mpuosxeHue Ne 2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEeNOCTaBICHUS! MYHULMINAIBHON yciyru (mpunoxxkenne Ne 3 K HacTosIeMy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYrM HalpaBisieTcs
3asiBUTENI0 B (GOpMe BJIEKTPOHHOrO  JIOKYMEHTa, MOJMUCAHHOTO  YCHJIEHHOM
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJIMUCHIO YITOIHOMOYEHHOTOA0KHOCTHOTO JTUIA
Oprana (mu60 Oprana), B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roya Ne63-d3 «O0 anekTpoHHON oanucky (nanee — DenepanbHblil 3akoH Ne63-D3) B
nuuHbI  kabuHer EnuHoro moprama. B ciydae  HampaBieHHs  3asBJICHUS
nocpeacTBoMPecyOIMKaHCKOTO MopTaia pe3ylbTaT MpeloCTaBICHUS] MYHUIIUITATbHON
yCIIYTU HAIlpaBJISETCs TaK K€ B TUUHBIA kabuHeT PecnyGirkaHnckoro noprana.

2.3.3. Tlo BbIOOpY 3asBHUTENsT pE3yJabTAaT MNPEIOCTABICHUS MYHUIUIATBLHOU
ycayru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisgpa 31€KTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOTO Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 Ie4aThi0 U
HOJINKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOro Jymna OpraHa uiam
pabotHuka MOII.

2.3.4. 3asgBuTenb MMEET IpPaBO IOJIYYUTh pPE3yJbTaT MPEIOCTABICHUS
MYHULMNAIBHON YCIYTd B (pOpME 3JIEKTPOHHOTO TOKYMEHTA B TEUEHHUE CPOKa JIEHCTBUS
pe3yJsIbTaTa NpegoCTaBICHNUs] MyHULIUIIAJBHON YCIYTH.

2.4. Cpok npeaocTaBjieHUsI MYHUIIUNAJIBHONI YCJIYIrH, B TOM YHCJ€E ¢ Y4eTOM
HE00X0AUMOCTH O0OPAIIEHUSI B OPraHU3AIUN, YYACTBYIONIHE B MPeI0CTABJIECHUHN
MYHHMIUNAJBHOUN YCJIYT'H, CPOK NPHOCTAHOBJIEHUS NMPEA0CTABJIEHUS
MYHHMIUNIAJBHOH YCJIYIH B CJIyuyae, eCJiM BO3MOKHOCTh IPHOCTAHOBJICHUSA
NMpeayCMOTPeHAa 3aK0HOAATeabCTBOM Poccuiickoit Megepanuu, CPOK BbIAAYH
(HampaBJieHUs) JOKYMEHTOB, SIBJISIOIIAXCS Pe3yJabTATOM NPea0CTABJICHUS
MYHHUIIMIAJIBHOMN YCJIYTH

2.4.1. MyHununanbHas yciayra mpeIoCcTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. TlprocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHUIIMINAIBLHOW YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SBJISIONIETOCS PE3YyJIbTATOM TMPEIOCTABICHHUS
MYHUIIUNAIBHOW  ycIyrd B (QopMe  DIIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PETUCTPAIMH PE3YIbTaTa MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. I/IcqeanIBalomnﬁ MEPEeICHb JTOKYMECHTOB, H606XOIII/IMLIX B COOTBE€TCTBHH C
3aKOHOAATCJIBbHBIMHA WJIH UHBIMHA HOPMATHUBHBIMHU IIPABOBBIMHA aKTaMHU J1JIA



NPeIoCTABJICHUA MYHUIIMIIAJIBHOM YCJIYI'H, 2 TAK/Ke YCJIYT, KOTOpPbIe ABJISIOTCSH
HEO00XO0AMMBIMH U 00513aTeJbHBIMHU JIA NPEI0CTABICHUA MYHUIMITAJBHBIX YCJAYT,
NOAJIe/KALMX NPEACTABJICHUIO 3asiIBUTE/IEM, CIIOCOOBI UX NMOJYYCHUS 3asiBUTEJIEM,

B TOM 4YHCJIe B )JICKTPOHHOH (popme, MOPAIOK UX NPeACTABICHUSA

2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYTM 3adBUTENb IPEACTAaBISIET
CJIe1yIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINIA JIMIHOCTh (He TpeOyeTcs B ciaydae oOpalieHus
nocpeacTBoMPecny0aMkaHCKOro mopTana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (opme nokymeHTa Ha OymakHOM HocuTene (nmpuiokenre Ned K HACTOSIIEMY
aJIMHHACTPATHBHOMY PETJIaMeHTY);

B JIEKTPOHHOU (popme (3amoHAETCS OCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMYy 3asBIEHUS), MOAMNHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pETJaMeHTa, NpH OOpalieHuu
nocpeacTBoM PecryOnukaHCcKOro noprasna;

4) B ciydae, eciau JJIs NMPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOxoauma
00paboTKa TEPCOHAJBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (efepalbHbIM 3aKOHOM 00paboTKa TakuWX MEePCOHANBHBIX JAHHBIX
OCYIIECTBIISIETCSI C COIMJIACHsl yKa3aHHOrO JHIa, TpH OOpalieHHuH 3a TOJy4YeHHUEM
MYHUIIUTIAIBHONW YCIYTHW 3asBUTENb JIOMOJHUTEIBHO TMPENCTaBIsECT JIOKYMEHTHI,
MOJITBEPKIAIONINE TIOJIYYeHHE COTJlacusl YKa3aHHOIO JIMIA WA €ro 3aKOHHOTO
npe/IcTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JaHHBIX YKa3aHHOTO JuIla. JJOKYMEHTHI,
MOJITBEPKIAIONINE TIONYYCHHE COTJIachs, TMPEACTABISAIOTCS B TOM uucie B (opme
ANEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0sS3aHHOCTh XpaHEHHs JTOMOBOM kHurum m0 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB >KWJIBIX TMOMEIIEHUHN, 3asBUTEIEM IIPEICTABISAETCS
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIOIINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€CiIu
mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHOo B EQWHOM TOCymapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKYU U3 MOXO391CTBEHHOW KHUTH.

2.5.2. 3asBeHUE W TIPHJIAaraeMble JIOKyMEHTHI IMPEJCTABIISIFOTCS (HAIIPABIISFOTCS)
3asBUTEJIEM OJHHUM M3 CIEAYIOUINX CIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTA 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencTBoM PecrybiMkaHCKOTO TTopTalia B 3JEKTPOHHOU (hopMme;

3) B Opranau4yHo WK NOCPEICTBOM IMOYTOBOM CBS3U Ha OyMaXXHOM HOCHUTEJE.

3asBNEeHWE W TpWIaraeémble JOKYMEHTBI, MPU HANpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIKE.

2.5.3. 3asBneHue TpU HAMpPABICHUH TOCPEACTBOMPecmyOIuKaHCKOTO TMopTaja
MOAMUCHIBAETCS MPOCTOM ANEKTPOHHOUN MOAMUCKHIO 3aABUTES.
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JUist mody4yeHuss MPOCTOM BIIEKTPOHHOM NOJANHUCH 3asBUTENI0 HEO0OXOAMMO
NpoWTu mpoueaypy perucrpanuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAUTDH
YYETHYIO 3aIHCh.

DJEKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aAMHUHHUCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCUJIEHHON KBaJu(UIMPOBAHHON MOIUCKHIO JIMI, YINOJHOMOYEHHBIX Ha CO3/IaHUE U
MOJANKUCAHUE TAKUX JJOKYMEHTOB, B TOM YHUCJIE€ HOTaPUYCaAMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAE (ailioB B Gopmarax
pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Ooee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) nmpencraBiaeHuss TOKyMEHTOB M MH(POpPMALUUA WA OCYIIECTBICHUS JI€HCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILICHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIIeHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHWi, HEOOXOIUMBIX Jisi
NOJIYYeHUST MYHHMIIMIAIBHOW YCIYIM M CBSI3aHHBIX C oOpaimieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpPTaHbl, OpPraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHU3alUH, 3a
UCKIIIOYEHHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWH(MOpMaIuH,
NPEIOCTaBISIEMBIX B pe3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
NnepeyHu, YykazaHHble B yactu | crateu 9 ®DepepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencrtaBleHHMs JOKYMEHTOB U HWH(}OpMamwu, OTCYyTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU NMEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX LISl MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH, OO B
NPEIOCTaBICHIN MYHHUIIMITAIBHON YCIIYTH, 32 UCKIIOYCHUEM CIEIYIONIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHMUN HOPMATHUBHBIX IIPABOBBIX aKTOB, KAaCAIOIIUXCS
IIPEIOCTABICHUSI MYHULMIIAIBHOM YCIyTH, MOCIE NEPBOHAYAIBHON MMOAAYN 3asBJICHUS
O MPEAOCTAaBICHUN MYHUIMIIAIBHON YCIIYTH;

0) HanMuyue omMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IIpHEME
JOKYMEHTOB, HEOOXOJUMBIX AJIi MPENOCTABICHUS MYHULMNAIBHOW yCIyru, Ju00 B
MPEAOCTaBICHUN MYHHUIIUIIAIBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH M0CIE
MIEPBOHAYAJILHOIO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX /I MPEJOCTABICHHUS
MYHULIUNAIBHOW YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATLHON YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOro (akra (IMPU3HAKOB)
OMMOOYHOTO WJIM MPOTUBOIMPABHOTO JEeUCTBUA (0€3/1€MCTBUSA) AOMKHOCTHOTO JIHMIA
Oprana, pabornuka MOI], npu nepBoHAYaJLHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX UISl TPEAOCTABICHUS MyHUIIMIIAIIBHON YCIYTH, MO0 B MPEJOCTABICHUH



MYHUIUOAIBHOW YCIYTHM, O 4Y€M B IMHUCBMEHHOM BHJI€ 32 MOJAMHUCHIO PYKOBOJIUTEIS
Oprana npu mNepBOHAYAJBLHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPENIOCTAaBICHUS! MYHHUIMNAIbHONW YCIYI'M, VYBEAOMIIIETCA 3asBUTENb, a TaKkKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA;

4) mnpepocraBieHUss Ha OYMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTABICHUS TOCYIAPCTBEHHOW MM MYHUUUINAIBHOM YCIyTd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaIbHbIMU 3aKOHAMM.

2.6. UcuepnbiBaouuii nepeyeHb JOKyMEHTOB, HE00XOAMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBLIMH AKTAMU VI IPEIOCTABJIEHUS MYHHIMIIAIBHOU
YCJIYI'H, KOTOPbIEe HAXOAATCH B PACIIOPAKEHUH IOCYAaPCTBEHHbIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYIPABJICHUS U MOABEAOMCTBEHHBIX rOCY1ap CTBEHHbIM
OpPraHaM WM OpraHaM MeCTHOI'0 CaMOYNPaBJeHHUs OPraHu3alMid U KOTOpbIe
3asiBUTEJIb BIIpaBe NPeACTABUTh, a TAK:Ke CIIOCO0OBI MX MOJY4YeHHUS 3asiBUTEJIAMH, B
TOM 4YHCJIe B )JICKTPOHHOH (popme, MOPSAIOK UX NpPeACTABICHUS;
roCy1apCTBEHHBbI OPraH, OpraH MeCTHOI0 CaMOYyIIpaBJIeHHs J1U00 OpraHu3anms, B
pacnopsi;KkeHHUM KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTHI

2.6.1.ITony4arorcsi B paMKax MEXBEJOMCTBEHHOTO B3aMOICHCTBHUS:

1) Beimucka w3 EmMHOrOo rocymapcTBEHHOIO peecTpa HEABKUMOCTH — —
®denepanpHas C1yx0a rocy1apcTBEHHOM perucTpalvu, Kajactpa u kaprorpaduu;

2) cBemeHUs O ACHCTBYIOIIEM IacmopTe rpaxkaanuHa Poccuiickoii @emepanun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
nanara.

2.6.2. 3asBUTEIb UMEET IIPABO MPEAOCTABUTD TOKYMEHTHI (CBEJICHHMS ), YKa3aHHbIC
B noanyHkrel myHkra 2.6.1 aJAMUHUCTPATUBHOTO perjlaMeHTa, B (GOpMe AICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME€ W MOANHCAHUE TaKUX JOKYMEHTOB, IpHU Mojayde
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHNUE) YyKa3aHHBIMU B
nyHkre 2.6.1 agAMUHHUCTPATUBHOrO peErjlaMeHTAOpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUN HE
SIBJISIETCS. OCHOBAHHMEM JJIsl OTKa3a B PEJIOCTABICHUU MYHUIIUIIAIbHOW YCIYTH.

2.6.4. JlomxHocTHOEe numo W (W) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO PErJIaMEHTAOPraHOB M  OpraHu3alui, HE TMpeICTaBUBLINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aNPOIICHHBIE W HAXOISLIMECS B PacHOpsHKECHUU
JOKYMEHT WJIH CBEJICHUS], MOJICKAT aIMUHUCTPATUBHOU, NUCIUIUIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoi Denepanumu.

2.6.5. 3amperniaeTcst TpeOOBATh OT 3asBUTEIIS JOKYMEHTHI CBEJICHHSI, B TOM YHCIIC
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUIAIBHON
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YCIIYTH, HaXOASIIUECS B PACIIOPSKEHUU FOCYTapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPABJIECHUS M IIOJABEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpPraHaM WA OpraHaMm
MECTHOT'O CaMOYIIPABJICHUSI OPTaHU3ALIAMN.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxoIATCS B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYTPABJIEHUS M IOJABEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPaBJEHUs OpraHMW3alli, HE SBIAECTCSI OCHOBAaHHMEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

2.7. UcuepnbiBalonuii nepeveHb OCHOBAHUIL ISl 0TKA3a B IPUeMe IOKYMEHTOB,
HEO0XOAMMBIX JJISl PeI0CTABJICHUSI MYHUIUNIAIBHON YCIIYIH

2.7.1. OcHOBaHUSIMH JUIsl OTKa3a B NIpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJSIOTCS:

1) mpencraBieHHbIE 3asBUTENIEM JIOKYMEHTBI COJEpkKaT TOJYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM
Poccuiickoit @enepannu;

2) JIOKYMEHTBI COJEpP)KAT IOBPEKJCHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM O00BEME HCMOJb30BaTh HWH(POpMAIMI0O U CBEACHUS, COJACpXKAIIMECS B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpenacraBleHHbIE JOKYMEHTbl WM CBEACHUS YTpPaTWIM CHUJYy HAa MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
IpEeJICTaBUTENS 3asIBUTEIS, B ClIydae 0OpallieHus 3a Ipe1oCTaBIeHueM MyHHUITUIAIbHON
YCIIYTH YKa3aHHBIM JIULOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHULIUNIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX IS TIPEIOCTaBICHUSI MYHUIIUTIIAIILHON YCIYTH, B AJIEKTPOHHON (popme
HapyIICHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MOJieH B ¢opMe 3asBICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asiBieHus Ha PecrnmyOnukaHCKOM —mopTane
(HeTOCTOBEpHOE, HETIOJHOE, JTMOO HEeMPaBUILHOE 3aII0JTHEHNE);

6) TpeACTAaBICHHE HETMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS WM OPraHU3alI0, B TOJHOMOYHUS KOTOPBIX
HE BXOAUT NPEA0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBIICHHBIX cTatheli 11 demepambHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®@3 «OO0 5>1ME€KTPOHHOW MOANMKMCHY» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCHWIICHHON KBATH(PDUITUPOBAHHON SJIEKTPOHHON MTOTHCH.

2.7.2. Tlepeuenb OCHOBaHWIA ISl OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue 00 oTkKaze B MpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUIsL TPENOCTaBIICHUS] MYHMUIIMNAIBHON YCIYTHM, NPUHUMAETCS BO BpeMsl Mpuema
3asBUTEJII WJIM TIOCJIE€ TMOJYYEHUsS] OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM Oprana
HEOOXOJUMBIX JJIsI TPEAOCTABICHUS! MYHUIIMIAIBHON YCIYTU JOKYMEHTOB (CBEACHUI)
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C MCMOJIb30BAaHUEM MEKBEJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aMMOJEHUCTBHUS, B CPOK,
He IpeBblaui 9 pabounx AHEH co AHS PErUCTpaLMK 3asBICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPHUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHON yCIyTH, B CIy4Yae €CIH 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBIE ISl IPEAOCTABICHUSI MYHULIUIIAIbHOW YCIYTH, MOJaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CPOKaX U MOPAJKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciyry, ony0iaukoBaHHOM Ha EnnnoMm noprane, PecyOinkanckom noprade.

2.8. UcuepnbiBaouuii nepeyeHb OCHOBAHMII VISl IPUOCTAHOBJIEHUS UJIHM 0TKA3a B
NpeAoCTABJICHMH MYHHIUNIAJIBHOMN YCIIYI'H

2.8.1. OcHoBaHusl [Ji1 TPUOCTAHOBIICHHUS TMPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs Ji 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATIbHON YCITYTHU:

1) B mpeACTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTAX COACPIKHTCS HEMOJHAS 1
(unn) HepocToBepHas HHGOPMAILIHS,

2) TMOCTYIUICHHE OTBETa OpraHa rocyJIapCTBEHHOHW BJIACTH, OpPraHa MECTHOTO
caMOyMpaBjeHUss JUOO TOJABEJOMCTBEHHOM OpraHy TOCYJAapCTBEHHOW BIACTU WU
OpraHy MECTHOTO CaMOYIPABJICHUS OpraHU3allid Ha MEXKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENIBCTBYIOMIETO 00 OTCYTCTBUHU IOKYMEHTa U (UJK) HH(GOpMAINU, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHUS] MYHULIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLT MpeICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITMATUBE;

3) OTCYTCTBHE CBEIECHHMI O PETHCTPALMHU Tpa)kJaHWHA [0 MECTY JKHUTEJIbCTBA
(npeObiBaHMs ) B pacOPsKEHUH OPTaHOB MECTHOT'O CAMOYTIPABIICHHUS .

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B MPEAOCTABICHUU MYHUIIUNATLHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcsd OTKa3blBaTh B MPEAOCTABICHUM MYHHUIUNIAIBHON YCIYTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUM MYHUIUIAIBHONW YCIYyrH NOJAaHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yCIIyTH, onmyoaukoBaHHON Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUSA B3UMAaHNSI IOCY1aPCTBEHHOM MONIMHBI HJIH
HHOH IUIAThI, B3MMaeMOM 32 NMPeA0CTaBJIeHHe MYHULUIIAJIbHON YCJIYTIH

MyH#uIMnanbpHas yciayra IpeIoCcTaBseTcss Ha 0€3BO3ME3THON OCHOBE.
2.10. [lepeyeHb ycJayr, KOTOpPbIE SIBJISIOTCS HEOOXOAUMBIMH U 00513aTeJILHBIMH LIS
NpeA0CTABJICHUA MYHULMIIAJIbHON YCJIYTH, B TOM YHCJI€ CBEJCHHU 0 JOKYMEHTe
(1oKyMeHTaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3AUUAME, YYACTBYOIIMMHU B

npeaocTaBJd¢cHUM MYHUIIHUIIAJbHBIX YCIYI'

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsaaok, pa3Mep ¥ OCHOBAHUSI B3UMAHMSA IJIATHI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpbIE ABJISIIOTCA HEOOXOAMMBIMHU M 00513aTeIbHBIMH JIsl IPEA0CTABJICHU S
MYHUIMIAJBHON yCJIyrd, BKJIWO4Yasi MHGOpMaIUIoO 0 MeTOAUKeE pacyeTa pazmMepa
TAKOH IIATHI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIH CPOK OKMAAHUSI B 0UepeaH NpH moaaye 3ampoca o
NpeaoCcTABJIEHUM MYHUIUNIAJIBbHON YCJIyIrd, YCJIYTH, NPeI0CTABJIsIeMOI
opraHusanuei, y4acTByoniei B mpexocTaBJeHuN MYHUIIUNIAJIbHOM YCJIYTH, H IIPH
NMOJIYYEeHUH pe3y/ibTaTa NpPeAoCTABJICHUS TAKUX YCJIYT

2.12.1. BpeMms oxuaHus MpU Mojave 3asBJICHUS HA TIOJyYEeHUE MYHHUITATIATBLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHUIIMITAJBLHON YCIYTH
MaKCHMAaJIBHBIN CPOK OXKUJIAHHUS B OUEPEIM HE MpEeBhIIaeT 15 MUHYT.

2.13. Cpok 1 MOpsSA0K PerucTPALMHU 3aMPOCA 3asABUTEJIA 0 NPEI0CTABICHUN
MYHUIIMTIAJBHOM YCJIYTH H YCJIYT'H, IPEA0CTABJISEMOIl OpraHnu3aiuei,
Y4YaACTBYIOLIEH B MPeI0CTABJICHUN MYHHMIMIIAJIbHOM YCJIYrd, B TOM YHCJIE B
3JIEKTPOHHOM (opMe.

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbiAaeTcs pacnucka 3 AUC MO®IL] ¢ peructpalluOHHBIM HOMEPOM, TOATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U 1ATOW MOJAYH 3asIBICHUS.

2.13.2. Ilpu HanpaBJIeHUH 3asBJICHUS TIOCPEICTBOM, PecrybinKkaHCcKoro moprajia
3asiBUTENb B JICHB MO/IaYM 3asBJICHUS MOJIy4aeT B TUYHOM KabuHeTe PecryOnrukaHCcKOro
noprajia U Mo 3JICKTPOHHOW MOYTE YBEIOMIICHHE, MOATBEPKIAIOIIEE, YTO 3aABICHUE
OTIPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMEp M JaTa MoJadu
3asIBJICHUS.

2.13.3. Tlpu nuunom obOpamenuun B Opran B JeHb TMOJA4YHM 3asBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW [JIsi OKa3aHUS
rOCYJApCTBEHHBIX M MYHUIMIAIBHBIX YCIYI, C PETUCTPALlMOHHBIM HOMEPOM, NAaTOU
MoJAa4M 3asBJICHUS U NIEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHusl K MOMeEIIEHUSIM, B KOTOPBIX NMPea0CTABJIsIETCS
MYHHMIHUNAJIbHAS YCJIYTa, K 3271y 0:KHUAAHUSA, MeCTaM JJIfl 3alI0JTHEHUS 3allPOCOB O
NpeA0CTABJICHMH MYHULIMNIAJIBLHOH YCIAYIrH, HHPOPMALMOHHBIM CTEHIAM C
o0pa3suaMu UX 3aI0JHEHHUS U NepeYHeM JOKYMEHTOB, HEO0OX0AMMBbIX /I
NPeA0CTABJICHHUS KAXKA0H MYHUIUNIAJIBbHON YCJIYIH, pa3MelIeHUI0 U 0(pOPMJICHUIO
BHU3YaJIbHOM, TEKCTOBOI U MYJIbTUMEINITHON MHPOPMALMH O IOPSAIKE
NPeA0CTaBJICHHUS TAKOHN YCJIYI'd, B TOM YHCJIe K 00eCIIe4YeHUI0 J0CTYIMHOCTH ISl
HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU C (peiepaibHbIM



13

3aKOHOJATeJbCTBOM M 3aKOHOAaTebcTBOM PecnyOsimku TaTaperan o
COLMAIBLHOM 3a1MTEe HHBAJIH/I0B

2.14.1. IlpenocTaBieHre MYHULIMIIATIBHON YCIyTd OCYIIECTBISETCA B 3[JaHUSAX U
MOMELIEHUSAX, 000pYZAOBaHHBIX IPOTUBOMOXKAPHOH  CUCTEMOHM U CUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mpueMa 3asBuTened 00OpPYyNYIOTCS HEOOXoaAuMoW MeOenbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIbHOM 3allluTe HWHBAIMIOB B LEJIAX OECHPENSITCTBEHHOTO J0CTylna K MECTy
peIOCTaBICHUS MyHUIIMTIAIBHON YCIIyT 00€CIeunBaeTCs:

1) obecrneunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
PEIOCTABICHUS MYHUIIUNAIBHOW yCayru (yHOOHBI BXOH-BBIXOJ B TOMEIIEHUS H
nepeMeIeHrue B UX npesenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMS O MOPAIKE
NPEIOCTaBICHUS] MYHUIUIIAJBLHON YCIYyTM pa3MelIaeTcsi B yIOOHBIX I 3asiBUTENICH
MecCTax, B TOM YHCJIE C YY€TOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) CcOMpoBOXK/ICHHE WHBAIUIOB, UMCIOIINX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITENIbHOTO TIEPEIBMKEHHU S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJILHOTO TEPEIBUKCHUS II0 TEPPUTOPHH, Ha
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPaHCIOPTHOU
UHPPACTPYKTYp, BXOAa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM UHCJIE C UCIIOJIb30BAHUEM KPECIa-KOISICKHU;

5) Hamnexkariee pasMmelicHHe OOOpYIOBaHUS M HOCUTeNeH WH(pOpMaIWH,
HEOOXOUMBIX JIJIsi 0OecreueHrs OeCrpensiTCTBEHHOTO JA0CTYyNa HHBAIUIOB K YCIyraM
C YYETOM OIPAaHUYECHUI UX KU3HENESATEIbHOCTH;

6) aybnmpoBaHHEe HEOOXOAMUMOW JJIsi HMHBAIHUIOB 3BYKOBOH M 3PHTEILHOM
uHDopMalMKM, a TaKXkKe HaANUCeH, 3HAKOB M HWHOW TEKCTOBOM H rpadudecKoi
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMIHH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee creuuagbHoe OOydYeHHME U BbAaBaeMoro 1mo ¢opmMe U B TMOpSAIKE, KOTOPHIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COUHAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QOpMBI JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHEIHaIbHOEe O0y4YeHHe COOaKU-TPOBOJHUKA, W TOPSIKA €ro
BBIJIAYN».

2.14.3. TpeboBanusi B dYacTh OOECNEYECHUS JOCTYMHOCTH [JIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, MCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHOW YCIYrd, KOTOpHIE
yKazaHbl B TOAMyHKTax | — 4 mynkra 2.14.2. agMUHHCTPATUBHOTO pEIJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEeACTBaM, BBEACHHBIM B O3KCIUTyaTallMI0 WIU
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO rociie 1 urons 2016 ropa.
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2.15. lloka3zaTeJi JOCTYITHOCTH U Ka4eCTBA MYHHMIMIIAJBHOI yCJIYI'd, B TOM
YHCcie KOJIUYeCTBO B3auMOAeiCTBH 3asiBUTEJIS € JOJKHOCTHBIMHU JIMIAMHU NPH
Npea0CTABJIEHUM MYHULIHMIIAJBHON YCIYIH U UX MPOJOIKUTEIbHOCTD,
BO3MOKHOCTb MOJIy4YeHUusi ”HGOpMAaIuM 0 Xo/e NpeJ0CTABJIEHUsI MyHUIMIIAIbHOM
yCJIYIrd, B TOM YHCJIEe C MCTIO0Ib30BAHNEM HH(OPMALMOHHO-KOMMYHUKAIIHOHHBIX
TeXHOJIOTH i, BO3MOKHOCTD JIN00 HEBO3MOKHOCTH MOJYYEeHUs] MyYHHMIHIIAIbHOM
YCJIYrd B MHOTOYHKIMOHAJIBHOM LEeHTPe MPe0CcTABJIeHHS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJAYT (B TOM YHCJIE B IOJIHOM 00beMe), B JTI000M
TePPUTOPHUAIBHOMIIOAPA3/IeJIeHUH OPTaHA UCIIOJHUTEIBHO PACIIOPAIUTEIHHOIO
OpraHa MecTHOI0 CAaMOYIIPaBJIeHHs, 10 BLIOOPY 3asiBUTEIS
(3AKCTEPPUTOPHUATBHBIN MPUHIIKMII), MOCPEACTBOM 3aMpPOCA O MPeA0CTABJICHUH
HECKOJbKHX rOCy1apCTBEHHBIX U (MJIM) MYHUIUNIAJIbHBIX YCJIYT B
MHOT0QYHKIMOHAJIBbHBIX HEHTPAX NPeA0CTABJIEHHUS IOCYIAPCTBEHHBIX H
MYHUIUIAJIBHBIX YCJIYT, NPeIyCMOTPEHHOro ctatbei 15.1 degepajbHOro 3aKoHa
Ne210-P3 (koMIIEKCHBII 3aMPoc)

2.15.1. TlokazaTensiMi JOCTYITHOCTH TPEIOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISTFOTCS:

PacCIIOI0)KEHHOCTh TTOMEIIICHHS, B KOTOPOM BEJETCS MPUEM, BbIJIada JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIECIMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME UCYepIbIBaloIe HHPoOpMaMU O crocodax, MOpsaKe M CpoKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YyCIyrM Ha WHGOPMAIIMOHHBIX CTeHJaxX, EnuHom
nopraie, PecnybnukanckoM mopTaie, opUIMaJIbHOM CaliTe MyHHUITMIIAIBHOTO paiioHa;

OKa3aHWE TIOMOIIM WHBAJIMAAM B TMPEOJOJICHUH O0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.15.2. Tloka3zarensMu KadecTBa MPEIOCTABICHUS MYHUIUMNAIBHON YCIYyTd
SABJISIIOTCS:

1) cobmroicHEe CPOKOB MIpHUEMa M PACCMOTPEHHS TOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUCHUS Pe3yIbTaTa MyHUITUIAIBHON YCIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX KajloO0 Ha HApPYyIMIEHUS aJIMHHHCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMU JIHIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3auMoJeicTBHEe 3asiBUTENst ¢ paboTtHukamu Oprana win MOL[ npu
MPEJOCTaBICHUM MYHULUUNAIBHOM  YCIyTM  OCYIIECTBISIETCS OJWH pa3 IMpu
MPEACTAaBICHUHU 3asBJIICHUSI CO BCEMH HEOOXOANUMBIMU JOKYMEHTAMH;

OIMH pa3 B clydyae HEOOXOJAMMOCTH IMOJYYEHHs pe3yibTara MpPelO0CTABICHUS
MyHHUIIUNANBHOU ycimyru B Oprane winu MOI] B dopme sx3emmiisgpa 37IeKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpon0MKUTEALHOCTh OJHOTO B3aUMOACUCTBUS 3asBUTENSL C JOJKHOCTHBIMU
JUUAMH [PU MPEIOCTABICHUY MYHUIUIIATLHON YCIYTH HE MPEBbIIIAET 15 MUHYT.
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3asgBHUTENIb MUMEET NPABO OLICHUTH KAYECTBO MPEIOCTABICHHS MYHHUIMIIAIBHOU
YCIYTM C TIOMOIIBIO  YCTPOMCTB TMOJBIXKHOM  paguoTeNepOHHON  CBS3U, C
UCI0JIb30BaHUEM Pecry0inKkaHCKOro nopraia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Hudopmamus o xone MNPEAOCTABIECHUS MYHULUNAIBHON YCIyru
MOJIy4aeTcs 3asiBUTENIEM B JUYHOM KabuHeTe Ha Enunom moprane, PecnyOinkanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocTtaBieHWe MYHULMMNAIBHOW YCIYyTH OCYIIECTBIACTCS B JIFOOOM
M®IIno BbIOOpY 3asiBUTENSI HE3aBUCHUMO OT MECTa €ro >KMTENbCTBA WJIM MECTa
(akTUyecKoro nmpokuBaHus (mpedObiBaHus) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUAIIBHOMY NPUHITUITY.

MyHununanabpHas yciiyra B COCTaBe KOMILIEKCHOTO 3apOca HE MPEAOCTABIISIETCS.

2.16. Unble TpeOGOBaHMSA, B TOM YMCJIe YYUTHIBAIOUIHE 0COOCHHOCTH
NpeaoCcTABJEHUSI MyYHHIIUIIAIbHOH YCJIYT'M M0 3KCTEPPUTOPUATIBLHOMY NPHUHIUAILY
(B caaydae, ecJiM MyHUIIMIIAJIBHAS YCJYra NpeocTaBjIsieTcs 1o
IKCTEPPUTOPHUAIHLHOMY NPHHIIUITY) U 0COOEHHOCTH MPeT0CTABICHUS
MYHHMIMNIAJIBHOM YCIYI'H B JJIEKTPOHHOH (popme

2.16.1. Tlpu npenocTaBieHUU MYHUIIUIIAIBHOW YCJIYTH B DJEKTPOHHOU (opme
3asIBUTEJIb UMEET MPaBo:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  IPEAOCTABIICHUS
MYHUIIMTIAIBHON yCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecnmyOnukanckom
opTalE;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(OPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPCHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCTIOJIb30BaHUeM PecryOnuKkaHCKOTo moprana;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) oCyIIeCTBUTH OLIEHKY KauyecTBa MPEAOCTABICHIS MYHUITUIAIBHON YCITYTH;

5) moNy4YuTh pe3yNbTAT MPEJOCTABICHUS MYHHUIUIAIBHOH YCIyrd B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aciicTBue (Oe3neiicTBue) OpraHa, a TaKKe €ro
JNOJDKHOCTHBIX JIMI, MYHHUIIMOAIBHBIX CIYKalllUX MOCpPeacTBOMPecnyOnrnKanCcKoro
nopraia, mnopraia (QeneparbHOM TrOCYIapCTBEHHONW WHPOPMAIIMOHHON CHUCTEMBI,
oOecrieunBaromiell mpouecc aocyaeOoHoro (BHeCyaeOHOro) 00XaloBaHHs pEHICHUN |
nercTBuil (0e3/1eCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYIAPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MpPEeAOCTaBISIIONIMMUA  TOCYJApPCTBEHHbIE H
MYHULIUMAIbHBIE YCIYTH, HUX JOKHOCTHBIMM JIMUAMH, TOCYIJApCTBEHHBIMH U
MYHULIUNAIBHBIMU CITY>Kall[UMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (hopMbI 3asiBiIeHUss Ha PecrnyOinkaHckoM mopTane 0e3 HeOOXOJIMMOCTH
JOTIOJTHUTEJIBHOM T0/1a4M 3asIBJICHUS B KaKOM-TH00 HHOU (opme.
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2.16.3. Ilpu popmupoBaHuu 3asBIE€HUS 00ECTIEUNBAETCS:

1) BO3MOKHOCTH KOITUPOBAHUS U COXPAHCHMS 3asBJICHUS M WHBIX JOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aIOJHEHUS HECKOJbKHMHU 3asBHTCISIMH OJHOW DJIEKTPOHHOMN
dbopmbl 3asBIICHUs] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararoliuMi HarpaBICHUE
COBMECTHOTI'O 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OPMY 3asBJICHHUS 3HAUCHUI B
000 MOMEHT 10 JKEJIaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amnojHCHHWE TOJEH SJICKTPOHHOW (OPMBbI 3asBICHUS 10 Hayajga BBOJA
CBEJICHUI 3adBUTEIIEM C HCMOJb30BAHUEM CBelleHUHM, pa3menieHHbix B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolleics
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DHUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCSA Ha JIHOOOH M3 JTAlOB 3aIOJHCHHUS DJICKTPOHHOMN
dbopmbI 3asBIICHUS O€3 MOTEpU paHee BBEACHHON nH(OpMaIINH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHUE HE MEHEee OJHOTO I'oJia, a TAKKE YaCTUYHO C(HOPMHUPOBAHHBIM3ASBICHUSIM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneld Ha pueM B M®I] (manee - 3amuck) oCcyiecTBISETCS
nocpencTBoM PecniyOnukaHckoro noprania, reaedoHa KoHTakT-ienTpa MOILI,

3asiBUTENIO TPEIOCTABISETCS BO3MOXKHOCTh 3alIUCH Ha JII0ObIe CBOOOHBIC IS
npueMa J1aTy U BpeMs B Mpejenax yCTAaHOBJICHHOTO B MHOTO()YHKIIMOHATBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

JIns ocyIecTBICHUS TIPEABAPUTEIbHON 3alMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTaia 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOM JTaHHBIE, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYNH );

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KEIaeMYI0 J1aTy U BpeMs npuema.

B ciydae HecooTBEeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpeABAPUTEIBLHON 3alKCH, JTOKYMEHTaM, MpPEACTABICHHBIM 3agBUTEIEM NPU JTUYHOM
npueMe, MpeBapuTesibHasl 3alUCh aHHYJIUPYETCS.

IIpu ocyuiecTBIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00ECleunBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHUe. B ciyuyae, eciu 3asiBUTEIb
COOOMINT aapec SJICKTPOHHOW TMOYTHI, HAa YKAa3aHHBIA aJIpec TakKe HaIMpaBIIsIeTCs
nH(pOpMaIMs 0 MOJTBEPKACHUH MPEIBAPUTENBHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecTa npuema.
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IIpu ocyiecTBIEHUN NPEABAPUTENLHON 3alKUCH 3asBUTENb B 003aTEIbHOM
nopsike ”HPOPMHUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HESIBKM 110 UCTEYEHUH 15 MUHYT ¢ HA3HaYE€HHOI'O BPEMEHU ITPUEMA.

3asgBuTenb B JI000€ BpeMsl MMEET IpaBO OTKa3aTbCs OT MPEIBAPUTEIIbHON
3aIUCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTEN COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKJEHUSI UIEHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATHUBHBIMU
IpaBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMA, a4 TaKKe
MPEIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPbI HEOOXOIMMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0OCJA€10BATEIBLHOCTh M CPOKH BHINOJTHEHUSI aAMUHUCTPATHBHBIX
npoueayp, TpedoBaHUA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH (popme, a TaKxKe

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoUeayp B
MHOTO(p)YHKIMOHAJBbHBIX HEHTPaX

3.1. Onucanue nocjaea0BaTeIbLHOCTH I CTBUII PH NMPeI0CTABIEHUN
MYHHIHNAJIbHON YCJIYTH

3.1.1. [IpegocraBneHne MyHHUIIMNAIBHOW YCIYTH BKJIIOYAET B CEOs ClIEIyIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTAa JOKYMECHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, YYacCTBYIOIIHE B
PEI0CTaBICHUUM YHUITUTIATHHOU YCITYTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEIIIO PE3y/IbTaTa MyHHIIUIIATBHON YCIYTH;

6) UCTIpaBIICHUE TEXHUYECCKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayajla BBINOJIHEHUS AJMUHUCTPATHUBHON MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMHHUCTPATUBHOM MPOLIEAYPHI, SIBISETCS:

npu oOparniennu 3asputenss B M®PI] — pabotauk M®DI];

npu oOpamieHun 3asButens B Opran — 3aMecTHTENh PYKOBOJHUTEIS
HUcnomautensHoro komutera KyaameBCKOro CeIbCKOrO0 MOCENEHUS ATPBI3CKOTO
MyHULIUNAIBHOTO paiioHa PecnyOnuku Tartapctan (nanee - JOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBUTENb UMEET NPABO OOPATUTHCS 3a KOHCYJbTAalUEWd O MOpSIKE U
CpPOKax MpeAoCTaBI€HUs MyHHIMNAIbHOU yciayrdu B M®IL] nuuHo u no TtenepoHy u
3JIEKTPOHHOM ITOYTE.

Pabotark M®IL[ koHCYNbTUpYET 3asBHUTEIIA, B TOM 4YMCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAUU U JIPYTUM BOMpOcaM JIJIsl MOTYYEHUS] MyHULUIIAIbHON
YCIIYTH.

3asBuTENb NOJNy4aeT UH(GOPMALIMIO O MOPSAKE MPEJOCTABICHUS MYHUIIMTIAIBHON
yciyru Ha opunnanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallU 1O COCTaBy, (opMe NPEeACTaBIIEMONl JOKyMEHTAllMM W JPyTUM
BOMpOcaM, HEOOXOIUMBIM ISl MOJTYyYEHUsI MyHULIMTIATbHON YCIyTH.

3.2.3. 3asBUTENH UMEET MIPaBO 00paTUTHCA B Oprau 1o tejaedoHy U dJIEKTPOHHON
oyTe, a TaKXe TMOJYy4YuTh KOHCYNIbTalMi0 Ha PecnmyOnukaHckoMm moprane, cairte
Oprana o nmopsike U CpoKax NpeloCTaBICHUSI MyHUIIUNAIBHOM YCIYTH, B TOM YHUCJIE 110
cocTaBy, (hopMe MPEeACTaBIAEMON TOKYMEHTAIIMN U IPYTUM BOMPOCaM ISl MOTyYEHUs
MYHUIIMTATIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPBI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE TpeX PadOUnX JTHEN CO JHS MOCTYIIICHUs OOpaleHMs.

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIJISIFOTCS:
KOHCYJIbTAllUM IO COCTaBy, (opMe IMpeICTaBIsIeMOd JOKYMEHTaluu M JpYyruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIYTH.

3.3. IlpuHsATHE M PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
npeacTaBJIeHHBbIX 3asiBUTEIEeM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOparmraercs B M®I] ¢ 3anmpocom
O TMPENOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHl B
COOTBETCTBUH C IIYHKTOM 2.5aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

OnpeieNiseT MpeIMET O0palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

IPOBOJIUT TMPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHHUSM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSIET JIEKTPOHHYI0 dhopmy 3asaBieHus B AUC MOI];
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IIpU  TPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENe,  OCYIIECTBIISIET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOANUCAaHUs CKaHUPYET noanucanHoe 3aspieHue B AUC MODI];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabornuk M®DI] HampaBnsier mNakeT JOKYMEHTOB, TMPUHATHIX OT
3asBuTeNst B Oprad B 2JEKTPOHHOU (hopMme (B COCTaBe MaKeTOB DJIEKTPOHHBIX Jel) B
TEYEHHE OJHOro pabdodero MHA CcO AHS OOpalleHHus 3asBUTENS] B CTPYKTYpHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HalpaBieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
AEKTPOHHOM dhopme yepe3PecnyOmukaHCKuUi TOpTall.

3.3.2.1. 3asgBuTenp i MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEO0OXOIMMBIE M 00s13aTeNIbHBIC ISl PEOCTABICHUS MYHUIIUTIATLHON yCITyTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEJOCTaBICHUSI MYHHUIMNAIBbHON yCIyrH B JJIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILIYIO OTMETKY O COIJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE ANEKTPOHHOE 3asBJICHUE (HaxxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
MyHKTa 2.5.3aIMAHACTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpPMHPOBAHHOTO 3as1BJICHUS
OCYILIECTBIIIETCS IIOCJE 3aIOJHEHMS 3asBUTEIEM KaXIOr0 W3 IOJIEW DJIEKTPOHHOU
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(dopMmbl 3asiBieHusl. [Ipy BBISABIEHUH HEKOPPEKTHO 3aNOJHEHHOIO MOJISI 3JIEKTPOHHOM
(opMbI 3asBJICHUS 3asBUTENIb YBEAOMIIAETCA O XapaKTepe BBIIBICHHOW OIIMOKH H
MOpSAJIKE €€  YCTPaHEHHs]  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOLICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asBIICHUS.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHHsl 3asBUTEIIS.

Pe3ynpraTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JIEKTPOHHOE [1€J10, HampaBieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenue komIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS AIMUHUCTPATUBHOM MPOLIETYpPbI
ABJIAETCS TOCTYIUIGHHE 3asBJIEHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX st
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHON MpOLIEeTyphI SIBIIIETCA 3amecTHUTEND PYKOBOJIMTES
UcnonuurensHoro komutera KygameBckoro ceinbcKOro TmnocelieHus (naiee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpaliieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

oIpesieNsieT NpeaAMET 0OpalleHus;

yCTaHABJIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY MOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT NPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aJMUHHCTPaTHUBHOIO  pErJlaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIIEHHBIM  TpeOOBaHMSM  (HaJJexkalee
oopmiieHHEe KON JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTH3MPOBaHHOU
MHPOPMAIIMOHHOM cHucTeMe, NpelHa3HaYeHHOW JUIsl OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

OpY  TOPEJOCTAaBICHUM  JOKYMEHTOB,  YKa3aHHbBIX B  NyHKTe 2.5
aJMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENIe,  OCYLIECTBISAET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbIBacT 3asiBICHMUE;

nepenaeT 3asBUTENI0 Ha IPOBEPKY U NOANHUCAHMUE;

1ocJie MOANUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
NpeIHa3HAYCHHYI0 [UIsl OKa3aHUS TOCYNAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIyT
JOKYMEHTBI, MPEJICTABICHHbIE B JJIEKTPOHHOW (OpMe UM DIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpallaeT MOJNUCAHHOE 3adBJICHUE WU OPHUIMHAIbl OyMa)XKHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IIPUEME IOKYMEHTOB.
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B cnyuyae HanuuMsi OCHOBAaHUU JUIsl OTKa3a B MpPUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMJIAET 3asBHUTENS O HAIUYUU
NPENsSTCTBUU AJi1 IpHeMa 3asBJICHUS M BO3BPALLAET €My JOKYMEHTHI C OObSICHEHHEM
coJiep KaHUsl BBISIBJICHHBIX OCHOBAHMM JIJIsl OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCIE
MOCTYIUJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

IPUCBaNBAET 3asBJICHNUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpOMl JIen U CTaTycC
«IIpoBepka JOKyMEHTOBY;

U3y4aeT IMOCTYNUBIIME JJIEKTPOHHBIE Ji€Jla, B TOM YHCJIE MNPUIIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (OpME U 3IEKTPOHHbIE 00pa3bl TOKYMEHTOB;

poBePsiET KOMILJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

npoBepsieT COOJIOJIEHUE YCIOBHM JIEWCTBUTENBHOCTH 3JIEKTPOHHOM IOJIUCH,
nocpeAcTBOM oOpamienuss k Eaunomy mnoprany (B cilydae, €ciu 3asiBUTEJIEM
Ipe/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOJIMUCAHHbIE YCHJIEHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).

[Ipu Hamuuuu OCHOBAaHUH, MPEIYCMOTPEHHBIXITYHKTOM 2.7.1aIMUHUCTPATUBHOTO
perjiaMeHTa, MOJIrOTaBIMBAECT MPOEKT pelieHuss o0 OoTKa3ze B MpUEeME JOKYMEHTOB,
HEOOXOUMBIX /ISl IPEIOCTABICHHS] MyHUIIMITAIbHON YCIIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUIICHHOW KBaTU(DUIIMPOBAHHOMN
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
NPOEKT pelieHus 00 OTKa3e IOJKEH COoJepKaTh MyHKTHI cTatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKWJIM OCHOBAaHUEM JJI €T0 MPUHSATHUA.

[IpoexkT pemenuss 00 OTkaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JJif
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYT'H, C yKa3aHHeM IPUYHH OTKa3a (B ciyuyae,
€CIM OCHOBaHMS JJIsi OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHUIIMMAIBHONW YCIYTHU, CBSI3aHbI C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMHGPOPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAaINH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEpPHbIE U (WJIM)
IPOTUBOPEUUBBIC CBEICHUS, O(DOPMIICHBI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBaHUM),
HaIIpaBJISIETCSl HA COIJACOBAHUE B YCTAHOBJIEHHOM IOPSIIKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBaHue mpoeKkTa pemeHuss o0 OTka3e B IpUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TPEJOCTaBICHHUS MYHUIUMNAIBHON YCIYrH, OCYLIECTBISETCS B
HopsaKe, IPEeyCMOTPEHHOM IMTyHKTOM 3.5.3aIMMUHUCTPATUBHOTO PErJIaMEHTA.

B ciydae oOTCyTCTBUS OCHOBaHMW I OTKa3a B IpPHUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHHUCTPAaTUBHOTO pErjJaMeHTa, JIOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, B TE€YEHUE OJHOT0 pabo4ero IHs CO AHS
MOCTYIJICHUS 3asBJICHUS, HAPABIISET 3asBUTEINIO, YKa3aHHBIM B 3asBIICHUU CIIOCOOOM,
YBEJOMJICHHE O IMOCTYILJIEHUU 3asBJICHUS, COAEPIKALIEe BXOMSIIUNA PErHCTPallMOHHBIN
HOMEp 3asiBICHHS, ATy MOJYUCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAHUU (ailiios,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3yJIbTaTa MYHUITUTATHHOU

YCIIYTH.
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3.3.3.4. HcnomHeHue  mpouenyp, yka3aHHeIX B myHkrax — 3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO PEIJIAMEHTA, NPU HAJUYMM TEXHUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

3.3.3.5. AIMHMHHCTpaTUBHbIE  MPOLEAYPHl, YCTAHABIMBAEMBbIE  IYHKTOM
3.3.3aIMMHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIOTCS B TEYEHUE OJJHOTO pabouero JAHS
COJIHA MOCTYIICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: NPUHSTHIN
Ha PAacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHHs] 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCITYTH.

3.4. HanpaBJiieHHe Me:KBeJOMCTBEHHBIX 3al[POCOB B OPraHbl, YYaCTBYIOLIME B
NpeIoCcTaBJIeHUH MYHHIUNIAJTBHON YCIYIH

3.4.1.  OcHoBaHHMEM Hauaja BBIMOJHEHUS AJIMUHHCTPATUBHON MPOIEAYpPHI
SIBJISIETCSL TIOJTyYEHHME JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHON MPOLIEIYPHI, SIBIIICTCA 3amecTHUTENb PYKOBOJIUTES
UcnonuurensHoro komutera KygameBcKoro ceinbcKOro TmocelieHus (naiee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBIIEHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABIEHNUE MEXBEIOMCTBEHHBIX
3anmpocoB, (HOPMHUPYET W HAMPABISAET B BJIECKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJECUCTBUS (MPU OTCYTCTBHHM TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCO0OaMH) 3ampochl O TMPEIOCTABICHUHM JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pErjaMeHTA.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIUBAEMBbIC HACTOSIIHUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATHA 3asBJICHUSIHA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIOJHEHUS ~ AJIMUHUCTPATUBHBIX  MPOLENYp  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIACTH W (WJIM) MOJBEJIOMCTBEHHBIE OpraHaM BJAacTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIIUX YE€pPe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJICHUCTBUS,
MPEJIOCTABISAIOT 3ampaniuBaeMble JTOKYMEHTHI (MHGOpMAIHMIO) WM HANpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (Win) WHPpOpMauH, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHUE TpEX JAHEH CO JAHS MOCTYIUICHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alluio, MPEeAOCTABISIONIME AOKYMEHT M WH(OpPMAIUIO,
€CJIM MHBbIE CPOKHU MOJTOTOBKU W HAMPABICHUS OTBETAa HA MEXBEJOMCTBEHHBIN 3aMpoc
HE YCTAaHOBJICHBI (eJlepaJbHbIMU 3aKOHAMH, NpaBOBbIMU akTamu [IpaBuTenbcTBa
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Poccuiickoit @enepaiui U NPUHATHIMU B COOTBETCTBUM C (peIepaIbHBIMU 3aKOHAMM
HOPMAaTHBHBIMHU MPABOBEIMU akTaMu PecmyOmku TaTapceras.

PesynpraramMmu  BBITIOMHEHUS  AAMUHHCTPATHBHBIX  OPOLEAYP  SBISIIOTCS:
JTOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE NIl TPEJOCTaBICHUS MYHHUIIUIIAIBLHOW YCIIYTH,
b0 yBeoMIIEHHE 00 OTKa3e, HaIllpaBJiIeHHbIE JTOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo/XHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

[OJIy4aeT 3alpallliBaeMble YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aWMOJICUCTBUSA JOKYMEHTHl (CBEJACHHS), HEOOXOAMMBIE [UIsI MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, 100 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBHH JOKYMEHTA M
(unn) uHGOpMAINY;

npu HAJTMYU U OCHOBaHMWIA, MIPETYCMOTPCHHBIX MYHKTOM 2.7.1
aJIMHHHACTPATUBHOTO pErjaMeHTa, TOJATOTaBIMBACT TMPOCKT pEmeHUus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEOCTABICHUS MYHUIIUTIATILHOW YCITYTH.

[Ipoektr pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIHUMBIX IS
NPEOCTABICHHS] MYHUIIMTIAIBHON YCIYTH, ¢ yKa3aHHEM TNPUYMH OTKaza (B ciydae,
€CIi OCHOBaHWs [UIsl OTKaza B TMpUeMe JOKYMEHTOB, HEOOXOJMMBIX IS
NPEOCTABICHHS] MYHHUIIUIAIBLHOW YCIIYTH, CBSA3aHBI C HAPYIICHHEM YCTaHOBIIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMs IUIsl OTKa3a B TNpUEME JIOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKAaT HEAOCTOBEpHbIe U (WIJIM)
IPOTUBOPEUUBBIE CBEICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHME B YCTAHOBIEHHOM TMOPSAJIKE TOCPEIACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoeKTa peleHus 00 oOoTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX Il TMPEAOCTABICHUS MYHUIMIAIBHON YCIyrd, OCYIIECTBIAECTCS B
MOpsAIKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJTHEHUS  QJAMUHHCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JIOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIE I MPEAOCTABICHUS MYHUIIUIIATHLHOW YCIYTH,
OpOeKT pemieHus o0 OTka3e B IpUEeMe JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH.

3.4.5. Ucnonnenne  mpouenyp, yKa3aHHBIX B TOyHKTax  3.4.2,
3.4.4aIMUHUCTPATUBHOTO PpETJaMEHTa, TPU HAIMYAA TEXHHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCS] B aBTOMAaTUYECKOM PEXUME C HCIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pErucCTpallid 3asBICHHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIICAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETIaMEHTA, COCTABJISET TPU pabodmMX
TTHSI.
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3.5. IloaroroBka pe3yjbTaTa MYHMUMIAJBHON yCJIYTH

3.5.1. OcHoBaHumeM Hayaja BBIOJHEHUS AJMUHUCTPATUBHOW IPOLEAYPHI
SBJISIETCS TOCTYIUIEHHWE OT JOJDKHOCTHOT'O JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOIUMBIX A
MPE0CTaBICHUS MYHUITUTIATBLHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
MPOLICAYPHI, SIBIASETCA 3aMEeCTHTENb pyKoBoauTeNs MCMOTHUTENTbHOIO KOMHUTETa
KynameBckoro cenbckoro mnoceieHus (ganee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
MOJITOTOBKY pe3yJibTaTa MPeA0CTaBACHHUS MYHHUIUIATIBHON YCIIYTH).

3.5.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJArOTOBKY pe3yJibTara
IPEAOCTABICHUSI MYHULIUTIATBHON yCIIYyTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX st
IPEAOCTABICHUS MYHULIUTIATBHON yCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUIIUIATIBHON
YCIIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aJMUHUCTPATUBHOT'O PErjaMEHTa, MOJrOTaBINBACT
MIPOEKT peIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUS OCHOBAHUH JJIsl OTKa3a B MIPEAOCTABICHUN MYHUIIMTIATBLHON
YCIIYTH, TMPEIYyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO peErjiaMeHTa, II0
UTOraM  pPAacCCMOTPEHMS]  JOKYMEHTOB,  HEOOXOIMUMBIX Uil  TPeJAOCTaBICHUSA
MYHUIIUTAIBHONW yCIyTH, TOJATOTAaBIMBAET IMPOEKT pe3yjibTaTa MpeJOCTaBICHUS
MYHUIIUIAIBHOW YCIYTM B COOTBETCTBHMU C mojnyHktamu 1 — 3 mynkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HAnpaBJI€T  TOJATOTOBJIEHHBIM  TPOEKT  pe3ylibTara  MPEJOCTABICHHUS
MYHUIIMTAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJICHHOM IMOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO paboyero JIHS.

Pe3ynbTaTaMUBBITIONIHEHHS] AMUHUCTPATUBHBIX MPOLENYP SBISIOTCS: TMPOEKT
penieHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIUTIATBHOM YCIIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBanue M TMOJAMUCAHME IIPOCKTAa pe3ysbTaTa MPEAOCTaBICHUS
MYHULIUNAIBHOM  yCIyru (majgee — TMPOEKTbl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO MOJpa3/elieHHsl, OTBETCTBEHHOTO 3a IOJArOTOBKY
pe3yipTata MYHULMOAIbHOM  ycnyrw, 3amectureneM PykoBoautens Oprana,
PykoBoaurenem Oprana.

[ToaroToBNnEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHUsl, BO3BPALIAIOTCS
Ha J0pabOTKy JHUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjibTaTa MYHHUIUIAJIbHOMN
ycnyru. Ilocne ycTpaHeHHs] 3aMeUaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IMEpPENar0TCs
JUIS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM MHPOEKTOB JTOKYMEHTOB MpPOBEPSET
COOJIIOICHUE aJMUHUCTPATUBHOIO pErjiaMeHTa AOJKHOCTHRIMU Jniiamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEAOBATEILHOCTU U
MOJIHOTHI, HAJIWYUSI COIVIACOBAHUM YMOJHOMOYEHHBIX JOJKHOCTHBIX jul OpraHa B
CUCTEME 3JIEKTPOHHOT'O IOKYMEHTO000pOTA.
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B cmywae BbISIBIGHHS ~ HApymIeHMH B YaCTH  CPOKOB  BBIMOJHEHUS
aJIMMHHACTPATUBHBIX TPOLEAYp, MX IOCIEI0BATEILHOCTH M TOJHOTH PykoBoauTEnh
Oprana MHULIMUPYET NPUBICYCHNE K OTBETCTBEHHOCTH JIUI], TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pEeTIaMeHTa.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJJTHOTO pabovero JHS.

Pesynbpratamu BHIIOTHEHHs] aIMHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX IJIs MPEAOCTaBICHHUS MYHUIIUTIATHHON
yCIyTH, peuieHre 00 OTKa3e B MPENOCTABICHWH MYHHIIMIIAIBHOW YCIYTH, CIpaBKa
(BBIMTUCKA).

3.5.4. Hcnonnenue poLeayp, YKa3aHHBIX B nyHkrax3.5.2,
3.5.3.aAMUHACTPATUBHOTO pETJIAMEHTA, MPH HATUYUH TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIB30BAaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAIIMOHHON CHUCTEMBI, TpEJHA3HAYCHHON IS OKa3aHWsS TOCYNapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMIOJIHEHUS aIMAHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
nyHKTe 3.5.a/IMHHUCTPATUBHOTO PETIAMEHTa, COCTABIISIET OAWH Paboumii TCHb.

3.6. Bbi1aua (HanpasJieHMe) 3asIBUTEI0 Pe3yJbTaTa MYHMUMIAJBHON yCIyTru

3.6.1. OcHoBaHmeM Hauaja BBINOJHEHUS AJMUHUCTPATUBHOU MPOLETYPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOLENYyphl, JOKYMEHTA, IOATBEPKIAOIIETO IMPEIOCTaBICHUE
MYHULUNATBHONW YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE AJMUHHCTPATHBHON
OpOLIENYphl, SBISETCA 3aMECTUTENIb pPYyKOBOAUTENs VCMOTHUTENBHOIO KOMHUTETA
KynameBckoro ceinbckoro noceyieHus (gajiee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32
BbIJIauy (HaIpaBJICHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HaAIpaBJICHUE)
TOKYMEHTOB:

o0OecrieynBaeT  PETUCTPAIIMI0O W  BHECEHHWE CBEJEHUH O  pe3ylbrare
MPEAOCTABICHUS MYHUILMNAIbHON YCIYyrd B MOJCUCTEMY BEICHUS JTOKYMEHTAllUU
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW [JIsi OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

M3BEIACT 3asBUTENS (€T0 MPEICTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3aBICHUH, O
pe3yabTaTte MPeAOCTABICHUS MYHUIMNAIBHOW YCIYTM U O BO3MOXXHOCTH MOJYYEHHUS
pe3yiabTaTa NpeJoCcTaBIeHUs] MyHUIUMNanbHOU ycinyru B Oprane win B MOLI.

HUcnonmnenne  mpouenyp 0Opu  HAJIMYUMKA  TEXHUYECKOM  BO3MOXHOCTH
OCYILIECTBIIAETCS B aBTOMAaTHUYECKOM PEXUME C HUCIOJIBb30BAHUEM aBTOMATU3HPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMpEAHA3HAYEHHOW [JIsi OKa3aHWsS TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHHUE OJHOTO padoyero AHS CO JIHS NOANUCAHUSA JIOKYMEHTA,
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SBJISIIOLLETOCS pE3yabTaTOM IIPEAOCTABICHUSA MYHHUIMIATbHON yCIIyTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM oM Oprana (OpraHom).

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MeNIeHne CBEIACHUNW O pe3yJIbTaTe NPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asiBUTENs (€ro MpeACTaBUTENs) O
pe3ysbTaTe NPeAoCTaBICHNUs MyHULUIIAIbHON YCIYTH U CIIOCO0ax €ro MmojayyeHusl.

3.6.3. Ilopsamox Bbiaud (HampaBleHUsA) pe3yJbTaTa MPEIOCTABICHHS
MYHULUTNIAJIIBHON YCIIYTH:

3.6.3.1. [Ipu oOparmieHnn 3asiBUTENS 32 Pe3yJIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
MOI], pa6ornuxk MO®IL] BblaeT 3asgBUTENIO0 PE3yJbTaT MYHUIUNAIBHOW YCIYTd B
dopMe dK3eMIUIsipa INEKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHMIO 3asBUTENsI BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISETCA 3K3EMIUIAp S3JIEKTPOHHOIO JOKYMEHTa
NyTEeM €ro 3amucH Ha ChEMHBIM HOCUTENb MH(DOPMAIIMU WM HAIIPABJICHUS dK3EMILIspa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTEIb HMHGPOPMAIIMM WM HANpaBICHUU HK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABJIEH 3K3EMILISP JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTENe, MO OJJIEKTPOHHOM IMOYTe HUACHTHUYHOCTh TaKOro HK3EMIUIIpa
ANEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCS YIOJIHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOMN
KBAJIM(DUITMPOBAHHOM AJIEKTPOHHOM MOIHUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpraTamu BBITTOTHEHHS a]MUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (PUKCALIHS
dakTa BBIJAYM pe3yibTaTa MPEIOCTaBlIeHHS MyHUIHUNAIbHOW yciyru B AUC M®I],
pe3yabpTaT NPEAOCTaBICHNUS MYHUIIUIIAIbHON YCIIYTH, BBIIAHHBIN 3asIBUTETIO.

3.6.3.2. Ilpu oOpamieHun 3asgBUTENS 3a PE3yJIHTATOM MYHHUIUNAIBHOW YCIYTH
yepe3 PecnyOnukaHCKHiT TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMAaTHYECKHU
HANPaBJISIETCSl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOLMIETOCS  pe3yJIbTaToOM
[PEIOCTABIICHUS MYHHIUIIAIBHON YCIYTH, MOJITUCAHHBIN YCUJICHHOU
KBaJIU(UIIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIMLA
Oprana (Opranom).

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B J€Hb MOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIETO MPEJOCTABICHUE
(0TKa3 B MpeIOCTaBIEHNN) MYHULIUIIAJIBHON YCIIYT'H, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (OpraHom).

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYp  SIBISIOTCS:
HampaBiieHHe (TIPeJOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTaia
3asIBUTENIO JIOKYMEHTA, MMOATBEPKIAIOLIEr0 MPETOCTABICHUE MYHULIUIIAIBLHON YCIyIU
(B TOM 4MCIIE OTKa3 B IPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIyTH).

3.6.3.3. Ilpu oOpaieHun 3asiBUTENS 3a Pe3yJbTaTOM MYHUIIUIAIBHOM yCIYTH B
OpraH, IO0JKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJayy (HaIlpaBi€HUE) JOKYMEHTOB,
BBIJIAET 3asBUTENII0 PE3yJbTaT MyHHIMNANbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
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BMECTE C DOK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENIE €My
MIPENOCTABIAETCSA IK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTA ITYTEM €T0 3allMCH HAa ChbEMHBIN
HOCHUTENIb MH(QOpPMALMU WM HAIPABICHUS IK3EMIUIApA 3IEKTPOHHOIO JOKYMEHTa IO
JIEKTPOHHOM MOYTE B aApEC 3asiBUTEIIA.

AIMHAHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
OCYLIECTBIISIIOTCS B TMOPSAKE OYEPEIHOCTH, B JIEHb MPUOBITUS 3asiBUTENS B
COOTBETCTBUH € lIpaBuiamMu BHYTpEHHETO TPYyIOBOIo pacnopsaka Oprasa.

Pe3ynpTaToOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLENYp SBISAIOTCS: (hUKCAIUSA
(akTa BBLAAYM  pe3yibTaTa  MPEJOCTABICHHUS ~ MYHULUMOAIBHOW  YCIYIM B
aBTOMAaTU3WPOBAaHHOW MH(OPMAIIMOHHON CHCTeMe, MpeIHAa3HAUeHHOW Il OKa3aHus
rOCYJAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.7. UcnipaBjieHre TeXHNYECKHUX OIIHOOK

3.7.1. B ciiyyae oOHapy>KeHHsI TEXHUUYECKOM OMMOKU B TOKYMEHTE, SBIISIFOIIEMCS
Pe3yIbTaTOM MYHUIIMTIIATBHOMN yCIIYTH, 3asiBUTEIb HanpaniisgeT B OpraH:

3asBlieHHEe 00 WCHPaBICHUM TEXHUUYECKOW omulku (mpuioxenue No5 k
HACTOSIIEMY aJMHUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asSBHUTENII0 KaK PE3ylbTaT MYHHIIUTIAIBHOW YCIyTH, B
KOTOPOM COJEPIKUTCSI TEXHUYECKas OIMUOKa;

JIOKYMEHTBI, UMEIOIINE HOPHUINYECKYIO CHUITY, CBHACTEILCTBYIOIINE O HATUIUHU
TEXHUYECKOU ONTHOKH.

3asBieHue 00 UCIPaBIEHUM TEXHUYECKOW OIMOKU B CBEICHHSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3yJIbTaTOM MYHHUITUTIATBHON YCIYTH, IMOJAETCs 3assBUTEIEM
(YITOJTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTIpPABICHUEM (B TOM YHCIE C
UCITOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), OO 4epe3 PecnmyOimMKaHCKUN TTOPTaNT WM
MO®II.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, OCYIIIECTBISAET
IIpUEM 3asSBJICHUS 00 WCIPABICHUH TEXHUYECKON OIIMOKH, PETHUCTPHUPYET 3asBICHUE C
PWIOKEHHBIMH JIOKYMEHTAMU M TIEpPeaacT UX JOHKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMECHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSFOTCS] B TEUCHHE OJTHOTO pab0dero JTHA C JaThl PETUCTPAIIUU 3asBICHHUS.

Pe3ynbTaTamu BBINOIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: MPUHSITOE
U 3apEerucTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE OJKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECEHHUS HCIPABICHU B JOKYMEHT,
SBJISIIOLLUNACS PE3YJbTaTOM MPENOCTABICHUS MYHUIIMNAIBHON YCIYTH, OCYLIECTBISAET
MpOLEAYPhl, MPEAYCMOTPEHHbIE IYHKTOM 3.5aJMUHHUCTPATUBHOIO pErIaMeHTa, H
BBIJJA€T MCIHPABJICHHBIA JOKYMEHT 3asgBUTENIO (YIMOJIHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHUCH C U3BATUEM Yy 3asBUTENS (YIMOJIHOMOYEHHOTO MPEICTABUTEIS)
OpUTMHAJIA IOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUECKAsI OIIMOKA, WJIM HAIllPaBJIseT
B aJipec 3asBUTENSl IMOYTOBBIM OTIIPABICHHEM (MOCPEICTBOM SJIEKTPOHHOM MOYTHI)
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MMCBMO O BO3MOXXHOCTH TMOJYYEHHUs JOKyMEHTa 0pH mnpenoctaBieHud B Oprax
OpUTMHAJIa JOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIIHMOKa.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM MYHKTOM,
BBINIOJIHSAIOTCSL B TEYEHHE JABYX pabo4yMxX JHEW Mocie OOHapyXEHUs TEeXHUYECKOU
OIIMOKM WM TOJYYeHHUS OT JII0O0Oro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOU OIITHNOKE.

Pe3ynpraTamMu  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCS:
BbIJIAaHHBIN (HAIPaBJICHHBIN) 3aIBUTENIO TOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 MPeAOCTABIEHUEM MYHHIUNIAIbHOM
yCIayru

4.1. lopsinok ocyuiecTBIECHHS TEKYLIero KOHTPOJIS 32 cO0JII0AeHneM 1
HCIOJTHEHHEM OTBETCTBEHHBIMU J0HKHOCTHBIMY JTMLIAMM T0JI0KEHUH
AIMHUHUCTPATHBHOI0 PerjiaMeHTAa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAIONIUX TPeOOBAHUSA K NPEeI0CTABIEHUI0 MYHUIIMIIAJbHON yCJIyru, a
TaK:)Ke NPUHATHEM UMH pellieHui

KonTposib 3a MOJTHOTON M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIBLHOW YCIYTH
BKJIIOUAET B ce0s BBIABICHUE M YCTPAHEHUE HApYIICHHUI MpaB 3asBUTENCH, IPOBEICHUE
IPOBEPOK  COOJNIOJEHUS TMPOLEAYyp MPEAOCTaBICHUS MYHHUIIMIAIBHOW  YCIIYTH,
MOJICOTOBKY pEIIeHH Ha eicTBus (0e3/1eicTBIE) TOJKHOCTHBIX JIMI] OPTaHa MECTHOTO
CaMOYTPaBJIECHUSI.

dopMaMu  KOHTPOJS 32 COOJIOJAECHUEM HCHOJHEHUS aJIMHUHUCTPATHBHBIX
IpoLEenyp SBISAIOTCA:

1) mpoBepka M COIJIACOBAHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHUIO
MYHHIIANAJIbHON YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM HOpsIAKE IIPOBEPKHU BEJICHUS
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAaHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHUS
MPOLENYP IPEAOCTABICHNS MyHULIMIIATBHOU YCIIYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJNIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIINS, YCTHAas W THUCHhMEHHAs
uHbOpMaIs JOHKHOCTHBIX JIHI, OCYIIECTBISIOMNX BHITIOJHEHNE aIMUHUCTPATUBHBIX
MPOLENYD, KYPHAIBI y4€Ta COOTBETCTBYIOIIUX JIOKYMEHTOB U JPYTUE CBEICHUS.

JIns ocyiiecTBiIEHHsT KOHTPOJIS 32 COBEPLIEHUEM JIEVMCTBUM MPU NPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM M NPUHATHUM PEIIEHUA PYKOBOJIMTENI0 OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIFOTCA  CIOPABKM O  pE3ysibTaTax IPEIOCTABICHHS
MYHHUIUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX MPOUEAYP [OHKHOCTHBIE JIMIIA HEMEIJEHHO HWH()OPMUPYIOT
PYKOBOAMTENSL OpraHa, MPEAOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIECHUM.
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Texymuii KOHTPOJb 3a COOJIIOACHUEM TOCIEI0BAaTEIbHOCTA  JICUCTBUMH,
ONPEACICHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  IPEJOCTABICHUIO
MYHHUIUIIAIBHON  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOJUTENSI OpraHa
MECTHOTO  CaMOYMpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO
MIPEAOCTABIEHUIO MYHHUIIMIAIBHON YCIYTH, HAYAJIBHUKOM OTJEJIA, OCYIIECTBIISIIOLIETO
OpraHu3aIurio paboThl MO MPEOCTABICHUIO MYHUIIUITAIbHOW YCITYTH.

[lepedyeHp MOKHOCTHBIX  JIML, OCYIIECTBISIIOIIMX TEKYUIMA KOHTPOJIb,
YCTAHABIMBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOJPAa3[EICHUSX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaAMH.

4.2. IllopAaaoK U NEPHOANYHOCTH OCYIIECTBJICHUSA IJIAHOBBIX M BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMPeI0CTABJICHUA MYHUIMIIAJIbHOMN YCIYId, B TOM
yucJie NOPSAAOK M (pOPMBI KOHTPOJIS 32 MOJTHOTOM M KAa4eCTBOM NPEA0CTABJICHUA
MYHUIUTIAJIBHON YCJIYTH

4.2.1. KoHTpoab 3a MOJHOTOM M KAYECTBOM TMPEIOCTABIICHHUS MYHMIIUIATLHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeneHns NpOBEPOK;

2) paccMOTpeHHsl XaJloO 3asBuTened Ha neictBus (Oe3xeiictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUIIAJIbHBIX CIIYKaLUX.

4.2.2. B 1mensx OCYIIECTBICHUS KOHTPOJS 3a TOJHOTOM M KayeCcTBOM
IPEAOCTABICHUSI MYHULUNAIBHOW YCIYTH MPOBOASTCSA IUIAHOBBIE M BHEIJIAHOBBIE
npoBepku. llopanok © NEPUOAMYHOCTH OCYIIECTBIEHUS IUIAHOBBIX IPOBEPOK
ycTaHaBnuBaeTcsl ImiuaHoM pabotel Oprana. Ilpu mnpoBepke paccMaTpuBaroTCs Bce
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHMIIMIAIBHON YCIyrd (KOMIUIEKCHBIE
IPOBEPKHU), WU OTAENIbHBIA BOIPOC, CBSA3AHHBIN C MPEJOCTABICHUEM MYHHIIUIAIBLHON
yciyru (TeMarndeckue nposepku). IIpoBepka Takke HPOBOAMTCS IO KOHKPETHOM
&KanoOe 3assBUTEIIS.

4.2.3. BHemiaHOBbIE TTPOBEPKHU MPOBOJSTCA B CBA3M C IMPOBEPKOM yCTpaHEHUS
paHee BBIABICHHBIX HAapyIIEHUH aJMUHHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B Cilyyae
MOJIYYCHHsI Kallo0 3asBUTENe Ha aeiicTBus (Oe3neiictBue) Oprana, a Takke HUX
JOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKalUX.

4.2.4. Pe3ynbTaThl MpOBEPKH OPOPMIISIOTCS B BUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH T0JKHOCTHBIX JIMI OPraHa, NpeIoCcCTaBJIsIIoLIero
MYHHMIUNAJIBHYIO YCJIYTY, 32 pellieHus U JeicTBud (0e3aeiicTBue), IPUHUMAaeMble
(ocymecTBisieMble) UMM B X0/1e NPeA0CTABJICHNSI MYHULMIIAJIbHOM YCIAYTH

[To pe3ynpratam NpoBEAECHHBIX NPOBEPOK B CIIydae BBIABICHHS HAPYIICHUM IPaB
3asBUTEJEH BHHOBHBIC JIMIA IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTeNbcTBOM Poccuiickoin denepannu.

PykoBongurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aSIBIICHUMN.
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PykoBonutenb (3aMecTUTENh PYKOBOJAUTENSA) CTPYKTYPHOTO TOApa3CieHUs
OopraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHaajexamiee BBINOJHEHUE aJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PETJIaMeHTa.

JIOJDKHOCTHBIE JIMIla W HWHBIE MYHUIUIIAIbHBIE CIYyXKalllue 3a pelieHus u
nevictBus (06e3nelicTBUe), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEAOCTABICHUS
MYHULIATTATLHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IATEILCTBOM MOPSIJIKE.

4.4. IlonoxeHusi, XapaKkTepusyonue Tpe6OBAHUA K NOPAAKY U (opMaM KOHTPOJIs
3a MpeaoCTaABJIeHMEeM MYHMIUIIAJIbHON YCJIYI'H, B TOM YUCJIe CO CTOPOHBI FPaXKAaH,
UX 00beTUHEHU M OpraHu3anui

KoHTpons 3a npegocTaBieHeM MYyHULUANAIBHOW YCIYTM CO CTOPOHBI Ipa)<JaH,
uX OOBEAMHEHUN U OpraHu3aluid, OCYIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUs  MpU  IPEAOCTABICHUU
MYHUIIUNAJIBHOW  YCIYTHM, TIOJyYeHHsS TIOJHOM, aKTyalbHOH U  JJOCTOBEPHOM
uHGOPMAIIMK O TIOPSAJKE MPEAOCTABICHUS MYHHMIMIAIBHOM YCIYTH W BO3MOKHOCTHU
JI0CyAeOHOTO0 paccMOTpeHus oOpaiieHuit (xanob) B Tpolecce NpeloCTaBICHUS
MYHULUNATBHONW YCIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBUS) OpraHa, NpPe0CTABISIOIIET0 MYHHIMIIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aluil, YKa3aHHbIX B 4acTu 1.1 ctaTtbu 16
DenepaabHOro 3akona Ne210-@3, a Tak:ke UX J0JXKHOCTHBIX JIMII,
MYHUIMTAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEeIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHIA
U JercTBui (0e31eiCTBUS) opraHa, NpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa  OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHUIIMIAIBHYIO  YCIYTY,
MYHULUMAIBHOTO  CHY’XKallleT0,  PYKOBOJAMTENS  OpraHa,  MNpeJoCTaBISIOIIETO
MYHULHAMAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHAITEHOTO LIEHTpa, paboTHHUKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpraHU3aIHi, IPeyCMOTPEHHBIX YacThio 1.1 cTaTthu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBuTENH OOpaImaeTcs ¢ kaao00i, B TOM YHCIIe B CASAYIOMNUX CIIydasx:

1) HapylieHne cpoka perucTpaimy 3amnpoca O NpeloCTABICHUN MYyHUIMIIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
cinydae nocyacOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asBUTEIEM PCIICHWH W JICUCTBUI
(6e3nelicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO()YHKIIMOHAIHLHOTO
IIEHTPa BO3MOXHO B CiIy4yae, €Clii Ha MHOTO()YHKIIMOHAIbHBIN LEHTp, pPELICHUS U
nevctBust  (Oe3nedcTBHE)  KOTOPOTO  OOXKAMYIOTCS, BO3JIOkKEHAa (DYHKOUA 1O
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MPENOCTABICHUIO COOTBETCTBYIOIIMX MYHHULMIIAJIBHBIX YCIYI B IOJHOM OOBEME B
nopsiAKe, onpeaeneHHom yacTeio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHuE y 3a4BUTEINS JOKYMEHTOB MM UH(GOPMALIMH JINOO OCYIIECTBICHHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon dDenepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcraH, MyHUIIUITATIBHBIMU MPABOBBIMH aKTaMU
JUISl IPEIOCTABIICHUS MYHULIUIIAJIBHON YCIYTH;

4) oTka3 B MNpueMe AOKYMEHTOB, MpPENOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickon ®denepauyyu, HOPMaTUBHBIMHU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHUITMTIAJbHBIMU TPABOBBIMU aKTaMH
JUTSl IPEIOCTABIICHUSI MYHULIMIIAJIbHOM YCIYTH, y 3asBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
peayCMOTPEHbI (peepaibHbIMU 3aKOHAMU M TPUHATHIMU B COOTBETCTBUU C HUMH
WHBIMH HOPMAaTHBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKkoHaMH U
WHBIMH ~ HOpPMAaTHBHBIMM  TIpaBOBBIMM  aktamu  PecnyOnuku  Tartapcraw,
MYHHUIIMIAIIBHBIMUA ~ NPAaBOBBIMU  aKTamMu. B ykazanHHoM ciyyae JocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pEIIeHUH U JeicTBuil (Oe31ecTBUS)
MHOTO(QYHKIMOHATBHOTO  IEHTPa, pabOTHHKA MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clid Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, PEIICHUS U ACHCTBUSA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBeME B TMOPSJKE,
onpeaeraeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMIIAIBHON YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IMPAaBOBBIMU akTamu Poccuiickoi
denepanuy, HOPMATHBHBIMH  TPABOBBIMU  akTaMu  PecmyOnmkm  TaTtapcras,
MYHUIIUTIAIBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBISAIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHHUIIUNIATBHYIO YCIYTY, MHOTO(YHKIIMOHATIBLHOTO
IIEHTpa, pabOTHUKA MHOTO()YHKITMOHAIBHOTO IIEHTPa, OpraHU3aluid, TPeTyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akona Ne 210-03, wnu ux pabOTHUKOB B
WCIIPABJIICHUHN JOMYIEHHBIX MU OINEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIbTAaTe
MPENIOCTaBICHUSI ~ MYHUIIMITAJIBHONW  YCIYrM  JOKyMEHTax Jub0  HapylIeHHe
YCTaHOBJICHHOI'O CpOKa TakKUX HcIpaBieHuil. B yka3aHHoM ciydae pocyneOHoe
(BHecynmeOHOE) oOOKaloBaHHWE 3asBUTENEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CJIi Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUINAJIBHBIX YCIyr B IOJHOM 00BbEME€ B TOPSIKE,
onpeneneHHoM yacTbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

8) HapyllleHHME CpOoKa WM MOpSAKAa BbLAAYM JOKYMEHTOB MO pe3yJbTaTam
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nproCTaHOBIICHUE MPEAOCTABICHUS MYHULIUITAIIbHOW yCIIYTH, €CJTM OCHOBAHMS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbl (peaepalibHbIMU 3aKOHAMU W MPUHSTHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMHU NPaBOBbIMU akTamu Poccuiickoi
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®denepanuu, 3aKOHaMH W MHBIMM HOPMATUBHBIMHM TIPaBOBBIMHM akTamMu PecnyOiuku
TaTapcTaH, MyHUIIMTTAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECynieOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaerctBuil  (0e3nercTBus)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B Cjydyae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIA IIEHTpP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHA (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B IIOJHOM o00BeMe B TIOPSJKE,
onpenesneHHoM 4JacThio 1.3 craten 16 @enepanbHoro 3akona Ne 210-P3.

10) TpeGoBaHue y 3asBUTENs TPU MNPEIOCTABICHUH MYHHUIIUIAIBLHOW YCIyTH
JIOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
PEIOCTABICHUS! MYHUIIMTAIBHON YCIYTH, JUOO B MPEAOCTABICHUM MYHHUIUTIATbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uvactu 1 cratbu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xasioBaHKe 3asBUTEJIEM peleHni 151 JIEUCTBUH (Oe3nericTBHSN)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €clidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM oO0BeMe€ B TIOPSJIKE,
omnpezaeaeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B mnHChbMEHHOW (opme Ha OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONMNA MYHUIUMNAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMN OpraH rocyJapCTBEHHOM
BJIACTH, SBJISIONMUACA Y4YpeauTeIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (nanee -
yudpeauTesb ~ MHOTO(DYHKIIMOHANBHOTO  IIEHTpa), a Takke B  OpraHu3aluH,
npenycMoTpeHHble yactbio 1.1 crateu 16 @enepansHoro 3akona Ne 210-03. XKanoObr
Ha pelieHuss W JaeucTBus (Oe3nelicTBUE) PYKOBOIUTENSI OpraHa, MpPEJOCTaBIIAIONIETO
MYHUIIUTAIBHYIO YCIYTY, TOJIAl0TCSA B BBIIIECTOSAIMI opraH (Ipy ero HAIU4Yuu) 0o B
CIy4yae €ro OTCYTCTBHUSI PACCMaTpPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYI0 yciyry. JKamoObl Ha pemeHuss U AeicTBUA
(6e3nmeiicTBre) paboTHUKA MHOTO(GYHKIIMOHATHHOTO IEHTPA MOMAOTCS PYKOBOJUTEIIO
ATOTO MHOTO(YHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHuss W JICUCTBHS
(6e3meiicTBHe) MHOTO(}) YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(YHKIIMOHATBFHOTO IIEHTpAa WM JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM PecmyOnuku Tatapcran. XKamoObl Ha pemieHus u
nevctBus (0e3neiicTBue) paOOTHUKOB OpraHHu3alldid, NPeayCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIuH.

Kamoba Ha pemreHuss u jacicTBus (Oe3CCTBHE) OpraHa, MPEIOCTaBIISIOIICTO
MYHULHUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMIA OpraHa, MpeloCTaBISIONIErO
MYHULUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIyKalllero, PYKOBOAUTENS OpraHa,
MPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIyry, HampapiseTrcss 10 T[oYTe, uepes
MHOTO(YHKIIMOHAJIbHBIN LEHTP, c UCII0JIb30BaHUEM MH(POPMAIIMOHHO-
TEIEKOMMYHUKAIIMOHHOW  cetn  «/HTepHeT», oQuUHUAIBHOIO calTa oOprasa,
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MPENOCTABISAIOIEr0  MyHUIUNAIbHYI0  ycayry, EaumHoro  moprama  nubo
PecnyOnukanckoro nopraina, UHQOPMAITMOHHOM CUCTEMBI JOCYJeOHOrO 00XaloBaHUs,
a TakkKe MPUHUMAETCS MpU JIMYHOM MpueMme 3asBurtend. JKanoba Ha pelieHus u
NENCTBUSA (Oe3neiicTBHE) MHOTO()YHKIIHOHATBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa HampaBisieTcss MO I0YTe, C HCIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUMOHHON cetn «HTepHeT», oduumManbHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, Ennnoro noprana nu6o PecnyOiamkanckoro noprana,
MH()OPMAIIMOHHOM CUCTEMBI J1O0CYy€OHOr0 00KalOBaHMs, a TaKKe MPUHUMAETCS TpU
JUYHOM Tmpueme 3asButens. JKamoba Ha pemieHuss u aedctBus  (Oe3neiicTBUe)
OpraHu3aiui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke HUX pabOTHUKOB HaIpaBIseTCs IO TOYTE, C MCIOJIb30BAHUEM
UH(OPMaIIMOHHO-TEJIEKOMMYHUKAITMOHHOW ceTu «lHTepHeT», oduIManbHbIX CcalToB
TUX opranuzauuii, Enunoro moprama nubo PecnyOnukaHckoro moprajna, a Takxke
MPUHUMAETCS TIPU JIMUHOM MPUEME 3asiBUTEIIS.

5.3. Kanoba nomkHa ColepKaTh:

1) HammMeHOBaHWE OpraHa, MPEAOCTABISAIONIET0 MYHUIUINAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTAaBISIIONIET0 MYHUIMMAIBHYIO YCIYTy, JHOO
MYHHITAIIAJIBHOTO CJY’KaIllero, MHOrO(YHKIIMOHAJIBHOTO 1IEHTPa, €r0 PYKOBOJIUTEISI U
(unn) paOoOTHHMKA, OpraHu3aluuid, NPeIyCMOTpeHHbIX dacTbto 1.1 crateu 16
®denepanpHOro 3akoHa Ne 210-D3, ux pykoBoauTesei u (i) pabOTHUKOB, PEIICHUS U
nerictBus (0e31eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbammwimio, UM, OTYECTBO (TTOCIEAHEE - MPU HAJIWYWHU), CBEACHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA MO0 HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOXKJICHHS 3aABUTENS - OPUANYECKOTO UL, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (ampeca) JIEKTPOHHOM MOYTHI (MTPH HAJTWYMH) M IMOYTOBBLIN ajapec, 1Mo
KOTOPBIM JIOJDKEH OBITh HAMPaBIICH OTBET 3aBUTEIIO;

3) cBeneHus 00 OOKaIyeMBIX PEIICHUAX U JEUCTBUAX (Oe3IeCTBUU) Oprasa,
IPEAOCTABISIIOIET0  MYHUUUIAIBHYIO  yCIyry, JOJDKHOCTHOIO JIMIIA  Oprasa,
MPEIOCTABISIONIETO0 MYHHUIIMTNIATBHYIO YCIYTY, JHO0 MYHHUIIMIAIBHOTO CIIYXAaIEero,
MHOTO(YHKIIHOHAJILHOTO ~ IIEHTpa, pPaOOTHHKAa MHOTO(YHKIIMOHAJIBLHOIO IIEHTpA,
Opra”u3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@®3, ux pabOTHUKOB,;

4) noBOIBI, HA OCHOBAaHMUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNpPeAOCTABISIIONIET0 MYHHUIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpPeIOCTABISIIONIETO MYHUIMMAIBHYIO YCIYTY, JHOO
MYHHUITUTIATHHOTO  CIY)KaIero, MHOTO(DYHKIIMOHATBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aINi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asiBUTEIEM MPEICTABISIOTCS
JOKYMEHTHI (P HAJIMYKH ), IOJTBEPKIAIOIINE JOBOJIBI 3asIBUTENS, TUOO UX KOTIHH.

5.4. TloctynuBimas »xano0a MOJICKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE paboUuero
IHS, CJIETYIOIIETO 33 JHEM MOCTYIUICHHMS.

5.5. JKanob6a, moctynuBmIas B OpraH, NPEAOCTABISIONIMN MYHUIUMAIbHYIO
yCIIYry, MHOTO(QYHKIMOHAIBHBIM UEHTP, YUYPEAUTENI0 MHOTO()YHKIMOHATBLHOTO
LEHTPA, B OpraHu3alMM, MPeaycMOTpeHHble 4dacTeio 1.1 cratenm 16 depepanbHOro
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3akoHa Neo 210-®3, nubo BelmecTOAUMN oOpraH (MpU €ro HaJIU4uH), HOJJIEKHUT
PacCMOTPEHHUIO B TEUEHHME NATHAAUATH padouux AHEH CO JHS €€ perucrpauuu, a B
cily4yae 00KaJloBaHUs OTKa3a OpraHa, IpeIoCTaBISIONIEr0 MYHUIMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, IpelyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-d3, BmpueMe AOKYMEHTOB Y 3asBUTENS JTUOO B
UCIIPABJICHUM JIONMYIIEHHBIX OINEYaTOK W OIHUOOK WM B ciy4yae OO0XaJIOBaHUS
HapyUIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX HCIPABJICHUHN - B TEUEHUE IMSATH padodmuXx
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM paccMOTpPEHHS Kaja00bl MPUHUMAETCS OJTHO U3 CIEAYIOIIUX
pELIECHUI:

1) >xanoba ymoOBIETBOpSIETCS, B TOM 4uciae B (QopMe OTMEHbI NPUHSATOTO
pelIeHMs], UCIPABJIECHUs JOMYUIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEOCTaBICHUS] MYHMIMIAIBHOW  yCIyTM JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEACTB, B3MMaHHE KOTOPHIX HE TNPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMH akTamu Poccuiickoit ®enepanuiv, HOPMATUBHBIMH IPABOBBIMHU aKTaMU
Pecniy6siuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B y/IOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAETCH.

He mno3nnee mHs, cieayromero 3a JHEM NPUHATHS pEUIeHUs, YKAa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJI0 B MUCbMEHHOM (opMe M MO KEIAHUIO 3asIBUTENS B
AJIEKTPOHHON (opMe HampaBiseTCss MOTHUBUPOBAHHBIH OTBET O pe3yjbTaTax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B ciay4yae mpu3HaHUS >KanoObl MOAJEXKAallel YIOBIETBOPEHHIO B OTBETE
3asBUTENIO O pEe3yJIbTaTaX PacCMOTPEHUs KajloObl naercs MH(opMmauus o AeHCTBUSX,
OCYIIECTBISIEMBIX ~ OpPraHoM,  IPEJOCTaBJSAIONUM  MYHULHUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM JH00 opraHu3anueil, npeaycMoTpeHHoH yacThio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1e19X HE3aMEIJIUTEIIBHOTO YCTPAaHCHUS
BBISIBJICHHBIX HApYIIECHUN MPU OKA3aHUM MYHULMIIAIBHOW YCIIYTH, a TAKXKE IPUHOCATCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY/100CTBA U yKa3bIBaeTcs MH(pOpMaLus O JalbHEHIINX
JAEUCTBUAX, KOTOpbIE HEOOXOJMMO COBEpIIMTH 3asBUTENI0O B ILEJIAX MOJyYEHUs
MYHHIHANAJIbHON YCIIYTH.

5.8. B cimyuae mpusHaHMs KajloObl HE MOAJIEKAIIEH YyIOBIETBOPEHUIO B OTBETE
3aSIBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHUS KaJIoObl [arOTCsl ApryMEHTHPOBAHHBIE
pa3bsICHEHHsI O MPUYMHAX MPHUHATOIO PEIICHHsA, a Takke HH(popManus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHUS.

5.9. B cnyyae yCTaHOBIIEHHS B XOJI€ WJIU IO pe3yJIbTaTaM PacCMOTPEHUS Kal00bI
MPU3HAKOB COCTaBa aJMHWHHUCTPATUBHOIO IPAaBOHAPYLIEHUS WJIH MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pAOOTHUK, HaIeJICHHbIE MTOJHOMOYHSIMH 110 PACCMOTPEHUIO Kajoo,
HE3aMEeJINTENBHO HAIIPaBJISAIOT UMEIOIIHUECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYPBHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 2JIEKTPOHHOU MOAMUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



36

[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
oT No

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MPUHSITO perIeHre 00 0TKa3e B BbIIaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHass MHPOpPMALIUS:

CBeneHUA003IEKTPOHHOMIIO I CH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne o0 OTKaze B
npueMe TOKYMEHTOB, HEOOXOAUMBIX IS TMPEJOCTABICHUS MYHUIIUTIATBLHON YCIYTH IO
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKa3aHHBIX HAPYIICHU.

JlaHHBIE OTKa3 MOXET OBITh O0O0KaJIOBaH B JIOCYACOHOM TIOPSJKE ITyTeM
HaIPaBJICHHUS JKaJI0ObI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIZIKE.

CBeneHns10031eKTPOHHOUIIO I CH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

HpOHIy Bac BeigaTh CIIpaBKYy (BBIHI/ICKy)
(ykazaTp BUJ CIPaBKN)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

I:IB nnaHbIi KaOuHeT [lopTanma rocymapCTBEHHBIX M MYHUIIUIIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIIMOHAJIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuUTh  JONYHICHHYI0 TEXHHUYECKYID OHIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs]T B  JIOKYMEHT,  SIBIIIIOUIMHCA  pPE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpPaBICHUU
TEXHUYECKOU OMIMOKH MPOITY HAPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)
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