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I[TOCTAHOBJIEHUE KAPAP
30 mapra 2022 roga I. Bepxuuit Tumepiek No 8

«O0 yTBEpXKICHUU ATIMUHUCTPATUBHOTO
periameHTa MPENOCTaBICHUS
MYHULIMOAIBHOM  yCIYTH 1O  BbIAaye
CIIPaBKU (BBITIMCKH )»

B nemax peanuzanun ®enepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-03
«O0 opraHuzanuy NPEJOCTABICHUS TOCYAApPCTBEHHBIX W MYHULMMNAIBHBIX YCIYT»,
PYKOBOJACTBYACHh moctaHoBiieHneM Kabunera MunuctpoB PecnyOnuku Tatapctan ot
02.11.2010 Ne 880 «OO6 yrBepxkaenuu Ilopsigka pa3pabOTKU W yTBEPIKICHUS
aIMUHHUCTPATUBHBIX  PEIJIAMEHTOB  MPEAOCTAaBIEHUS  TOCYJAapCTBEHHBIX  YCIYT
UCIIOJIHUTEIFHBIMU OpTraHaMu TocyJapcTBeHHOM Biactu PecmyOmuku Tatapctan u o
BHECCHUM W3MEHEHUN B OTACNbHBICE TIocTaHoBiIeHHUs KabOunera MuHUCTPOB
PecniyOnuku TaTtapcran», a Takke NMOCTaHOBIEHHEM VICIIOTHUTENBHOTO KOMHUTETA OT
21.06.2016 Ne96mu «O Ilopsiake pa3pabOTKM W YTBEPKIACHUS aJIMHUHHCTPATUBHBIX
pErIaMEHTOB MPENOCTABICHUS MYHHUIIMIAIBHBIX YCIyIr», YCTaBOM MYHUIHUIIAIBHOTO
oOpazoBaHusi «HmKHETUMEpPJIEKCKOE CcelbCckoe TmoceneHue» PrioHo-Crno0oackoro
MyHUIMNaIbHOro paiona Pecniyonuku Tarapcran, [IOCTAHOBJIATO:

1. YTBepAUTh mnpunaraemblii aJIMUHUCTPATUBHBIN pErjIaMeHT MNpPeIOCTaBICHUS
MYHULIUTTAIBHOM YCIYTH 1O BblJIaue CIIPaBKHU (BBITTHUCKH).

2. Ilpu3Hath yTpaTUBIIMM CHUJy IOCTAHOBJICHHE VICTIOJIHUTEIHLHOTO KOMHUTETA
Hwxuetnmepneckoro cenbckoro moceneHus: PrioH0o-Cao00ACKOT0 MYHUIIUITATBEHOTO
pationa PecmyOmuku Tarapctan ot 10.03.2021Ir. Ne3 «O6 yTBepkIeHUU
aIMUHHUCTPATUBHOTO PETJIaMEHTa MPEAOCTABICHUS MyHUIIMIIAIIbHOW YCIYTH MO BblAaye
CIIPaBKU (BBIMIUCKU ).

3. Hacrosmmee mocraHoBieHHE pa3MECTUTh Ha CIEIMAIBHOM WH(OPMAITMOHHOM
creHae  HmwkHeTuMepnekckoro  cenbCckoro  moceneHus  PriOHO-Cro6o1ackoro
MyHUIIUTIATBHOTO paiioHa PecmyOmmku TarapcraH, pacrosioXEHHOTO 10  aJpecy:
Pecnybnuka Tartapcran, PribHO-CnoOoackuii MyHMITMTIAIBHBIA paiioH, ¢. BepxHuii
Tumepnek, yn. CoBerckas, 1.72A, odunuansHoM caifte PriOHO-Cnoboackoro
MyHHUIIMNAnbHOro  pailona  PecmyOmumkum  Tarapctan B uHGOpPMAIMOHHO-
TEeJIEKOMMYHHUKAaIIMOHHOW  cetu  MHTepHer 1o  BeG-aapecy:  http://ribnaya-


consultantplus://offline/ref=09951FECCFFCAC01617BC7B6BAAC1E59A24DE8CC6FD347B6F15505D9F23170B0B0F5EF26ED9551629E5BF6E0e6F8L

sloboda.tatarstan.ru u «OdunnansHOoM mopTane nmpaBoBoil uHbopMmaiuu PecnyOnuku
Tarapctan» B uHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn MHTepHeT mo BeO-

aapecy: http://pravo.tatarstan.ru.
4. KoHTpOJb 32 HCITOJTHEHHEM HACTOSIIET0 TIOCTAHOBJICHHUS OCTABIISTIO 32 COOOM.

['maBa Hi>kHETUMEPIIEKCKOTO CEIbCKOTO TOCENICHUS
Pr16H0-C11060/1CKOT0 MYHUIIUIIAIEHOTO paiioHa
Pecny6nuku Tatapctan A.IIl. AnbmueB



Y1BepxaeH

MOCTAaHOBJICHUEM
HcnomHuTeNbHOrO0 KOMUTETA
HuxkHeTHMepeckoro ceapcKoro
MOCeNIeHUS
Pr16H0-Cn0601CKOTO
MYHUIIMIIAJIBHOTO paiioHa
Pecniybnuku Tarapcran

oT «30» mapta 2022 1. Ne 8

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJCHUS MYHUIMIIAJIBHOH YCJIYIH 10 BbLIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amfMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MO BblJaue COpaBKU (BBIMUCKHU) (Ianee —
MYHMIUIAIbHAS YCIyTa).

1.2. Kareropuu 3asiBurenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHUIMNAIBHOU YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (Jaee — 3asiBUTEINb ).

1.2.2. C 3asBneHWeM BIOpaBe OOpaTUTHCS TMPEIACTABUTENb  3asgBUTEIS,
JCHCTBYIONMI HAa OCHOBAaHHUH JOKYMEHTa, YJOCTOBEPSIOIIETO €T0 MOJHOMOYHS (Janee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUPOBaHUS O TIPEIOCTABICHUH MYHULIUITAIIBHON YCIIYTH

1.3.1. Wndopmamuss o MNOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pa3meniaercs:

1) Ha WHOOPMAIIMOHHBIX CTEH/AX, COJICPIKAIIMX BU3YAIbHYHO U TEKCTOBYIO
uHbOpMAIIMIO O MYHHUIMIAIBHONW yCIIyre, pPacloJIOKEHHBIX B  MOMEIICHHUIX
MHOTO(YHKIIMOHATBHBIX ~ IEHTPOB  MPEAOCTABICHUS  TOCYAapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT.

2) Ha oQUIMATIBHOM CaiiTeé MYyHHIMOAILHOTO paiioHa B HH(DOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CeTH «MHTepHET» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Ilopranme TroCynapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (manee — Exunbrii mopTai);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHHIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCYAAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHME 10 BONPOCAM MPEAOCTABICHUS MYHULUIAIbHON
YCIIyTU OCYHIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B McnonHUTENEHOM KOMUTETe HIKHETHMEPIIEKCKOTO CEIIBCKOTO MOCEICHHUS
Pri6HO-CriobGoackoro MyHMIUMNANbHOTO paiiona PecnyOmmku Tartapcran (nanee —
Opean).

IIPU YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOHU (hOpME MO FJIEKTPOHHOM MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IPEeNOoCTaBICHHUs] MYHUIIMIAJIBHOM YCIYTM Ha OCHOBAHMM CBEJCHMUI,
colepxkamuxcss B Peectpe  rocyAapCTBEHHbIX M MYHUIUIAIbHBIX  YCIYT,
IPEIOCTABIIAETCA 3asiBUTENIO OECIIIIaTHO.

Joctyn k uHbOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHUIIUIAIBHON
YCIIyTH OCYIIECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUM, B TOM
yuciie 0e3 HUCIOJB30BAHUS IMPOTrPpaMMHOr0 OOECIeUeHHUs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asABUTENS TpeOyeT 3aKIIOUYEHHS JHUIEH3MOHHOTO WM HHOTO
CorjameHus C npaBooOIagaTeseM IPOrpaMMHOI0 oOecreueHus,
MpeAyCMAaTPUBAIOLIETO B3UMAaHUE IUIAThI, PETUCTPALIUIO WM aBTOPU3ALUIO 3asiBUTENS
WM TIPEOCTABICHIE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpailieHHH 3asBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpalieHneM IpeIoCTaBIsIeTCs] HHPOpMAI:

1) o mecre HaXOXIECHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCYy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux padoThI,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
M10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETYJUPYIOMIUX BOMNPOCH MPEIOCTaBICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
OPEIOCTABICHUN MYHMIMIIAJBHOM YCIyrM, O CpOKax IpueMa M perucrpauuu
3asIBJICHUS;

5) o xoze npeaoCTaBIeHHUS MYHUIMIIATBHOW YCIYTH;

6) o Mecte pa3menieHus Ha OpUIMATBLHOM caiiTe MH(pOpMAIMK MO BOMPOCaM
MPEIOCTABICHHUS] MyHUIIUTIATBHON YCITyTH;
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7) o mopsiake 0OKaNOBaHWS ICHCTBUN WM OC3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeana.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYJAHUKU OTJAEia, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIUIIAJIGHON YCIyTH, TOAPOOHO B THCHBMEHHOW (opme
Pa3bICHAIOT 3adABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuyd OOpallleHHs HAMpaBISIOT OTBET
3asBuTent0. OTBETHI JAalOTCA Ha si3blke oOpamieHus. B ciydyae HEBO3MOXXHOCTU JaTh
OTBET Ha S3bIKE€ OOpAalICHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Undopmanus mo BompocaMm MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
pa3Memiaercss Ha  OQUUHUAIBHOM  CaidTe MYHUIUIAIBHOTO pailoHa U  Ha
MH(POPMAIMOHHBIX CTEHJIaX B MOMeIIeHus1X Opeana 1jsi pabOThI C 3aIBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnmyOmuku — Tartapcraw,
pasmeniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAX U Ha OQUIMaIbHOM caiTe
MYHUIIMNIATRHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEICHUS O MYHMIUNAIBHOW YCIyre, COJIEpKAIIUecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHHCTpaTUBHOTO pEIIaMEHTa,
uHOpMAIIMI0O O MECTE€ HAaXOXJIEHHUsS, CIPABOYHBIX TeledoHaX, BpPEMEHU pPAOOTHI
Opeana, o Tpaduke npruemMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUITUTIATLHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHHULIUIIAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJUKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHUIMNAIbHBIX YCIyT, Ha
opuHaILHOM camrte MYHUIIUTIATEHOTO paiioHa B uH(pOopMaImOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTu «HTepHeT».

1.4.2. TexkcT anMHUHUCTPATHBHOTO perjiaMeHTa B JEUCTBYIOIICH peaaKiuu
MOJUIKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(HIManhbHOM CailTeé MYHHUIMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
ONpeIeICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHOHAIBHOTO IEHTpa MPeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenmbCKOM) TOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTe



PeciyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
AESITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX ocTaHoBiIeHueM [IpaButenbctBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opraHnuzanuu
JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, rpaMMmaTHdecKas WM
apudpmeTryeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAas OpPraHoOM,
MPEIOCTABISIONIMM MYHUIIMIIAJIIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHU KOTOPHIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKType,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
WH(GOPMALIMOHHBIX CHUCTEM, UCHOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIUNAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanpHas
rocynapcTBeHHas HH(pOpMAaIMOHHAsI CUCTeMa, 00ecIednBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME HICHTU(DUKAIINN U
ayreHTUGUKauUuM K  uHOpMauuu,  cojaepKalledcs B TOCYJapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP NPEIOCTaBJIEHUSI TOCYJAapCTBEHHbIX M MYHULHMINAIBHBIX yciyr B PecrnyOnuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS rOCy/1apCTBEHHBIX u
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHULMINAIBHON yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATGHOW YCJIYTH, TOJAHHBIH B COOTBETCTBUM C TYHKTOM 3 CTaThu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu
NPEI0CTaBICHUS TOCYIapCTBEHHBIX U MyHHUIIMITATLHBIX yCIyr» (nanee — denepaibHbIHI

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHuss MYHUIMIIAJIBHON YCIyTrH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Bbiaua cripaBku (BBIITHUCKH).

2.2. HammeHoBaHue HNCIIOJIHUTCIBHO-PACTIOPAAUTCIIBHOIO Oprada MECTHOT'O
CaMOYyIIpaBJICHUSA, HCIIOCPEACTBCHHO MPCAO0CTABIIAIOIICTO MYHUIIUIIAJIBbHYIO YCIIYTY

Ucnonnumenvuwiti  komumem  HudicHemumepiekckozo —cenbCKo20  NoceneHus
Puvi610-Cnoboockozo mynuyunanvroeo pationa Pecnyonuxu Tamapcmat.



2.3. Onucanue pe3ynbTara IpeoCTaBIeHUs] MyHULIUTIATbHON yCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) cmpaBka (Beimucka) (mpriokerne Ne 1 k HacTosIeMy agiMUHHUCTPATHBHOMY
periamMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIUIAILHOW  YCIYTH
(mputoskenre Ne 2 kK HACTOSIIEMY aJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemierne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEIOCTaBICHUS MYHULMIAIBLHON ycinyru (mpuiokenre Ne 3 K HACTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBJIN(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
Opeana (mub6o Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuch» (Hanee — eaepanbHbIil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT EauHoro nmoprana. B ciiydyae HampaBieHHs 3asiBICHHS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMIIATBHOW YCIYTH
HaIpaBJIseTCs TaK K€ B JIMUHBIN KaOuHeT PecnyOinkaHcKoro nopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
yciyru Bbimaercs B Oprane win B M®I[ B dopme sk3emiuisipa 37€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie4aThi0 U
HOJMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro juma OpraHa Hiu
pabotHuka M®II.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUIATHLHON
ycIyrd B (opMe 3IEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABICHUSI MyHHUIIUTIAJIbHON yCITyTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHUIIUTIAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOXHOCTb IPUOCTAHOBJIEHHSI IPETyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanun, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX padodymnx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IPETyCMOTPEHO.

2.4.3. HampaBneHue DOKyMEHTA, SIBJISIOLIETOCS Pe3yJbTaTOM IPEeIOCTaBICHUS
MYHULUNAJIBHOW  yciIyrd B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTA,  3asBUTEINIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIIEHHS M PErucTpaluu pe3yjbpTaTa MHpPeJOCTaBICHUS
MYHULIUNIATBHON YCIYTH.

2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
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IPEIOCTABIECHUS MyYHULIUMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrd 3asBUTENb MPEJCTABIISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOinkaHcKoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkenue Ne 4 k HacTOsIIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHHUS! COOTBETCTBYIOIINX
CBEJICHUI B JJICKTPOHHYIO (opMy 3asBJICHUS), MOJNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, OpH OOpalleHuu
nocpencTsoM PecryOiMkaHCKoro nopraa;

4) B ciyyae, €CiM JJsl MPEAOCTaBIICHUS MYHUIIMIIAJILHON YCIyTH HE0O0XOoauMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIUIA, HE SBISIIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (eaepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACHS YKa3aHHOTO JIUIA, TIPU OOpaIlleHUH 32 TTOJTyYeHHUEM
MYHHUIIUTIATBHOW YCIYTHd 3asBUTENb JIOMOJHUTEIHLHO TIPEJCTABIAECT JIOKYMEHTHI,
MOJATBEPXKIAIONIUE TIOJYYCHUE COTJACUsl YKa3aHHOTO JHIla WIM €ro 3aKOHHOTO
MpEeJCTaBUTENST HA 00pabOTKY MEPCOHANBHBIX JTAHHBIX YKa3aHHOIO Jinia. JIOKyMEeHTHI,
MOATBEPKIAAIONINE TOJYYEHUE COIJIacusi, MOTYT ObITh MPEJCTABJICHLI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOWM kHuru no 31.12.2017
BO3JIarajacb Ha COOCTBEHHHMKOB >KWJIbIX TOMEIICHUM, 3asBUTENIEM MPEACTaBISCTCS
JIOMOBas KHUTA,;

6) MpaBOyCTaHABJIMBAIOIINE IOKYMEHTHI Ha UHIUBUIYAIBHBIN KUJION JT0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EauHOM TOCYymapCTBEHHOM peecTpe
HEJIBIYKUMOCTH) — JJISI BBIMIUCKHU U3 TTOXO3SICTBEHHON KHUTH.

2.5.2. 3asBieHHWE U TpuUATaeMble JTOKYMEHTHI MOTYT OBITh MpPEICTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpenctBoM PecriyOinkaHCKOTo nmopTaia B 2JIGKTPOHHOU (opme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOM CBSI3U HAa OyMa)KHOM HOCUTEJIE.

3asBreHUWE U TpUJIaraeMble JOKYMEHTBI, NpPHU HAIMpaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asgBneHue mpH HaAIpaBJICHUH TOCPeacTBOM PecmyOnukaHCKOro mopTania
MOJMUCHIBAETCS MPOCTON MEKTPOHHON MOJMUCHIO 3asIBUTEIS.



9

Jns nonaydeHds MPOCTOM 3JIEKTPOHHOM NOMANHCH 3asBUTEII0 HEO0OXOAMMO
mpoiTu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 myHkrta 2.5.1 aIMUHUCTPaTMBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBaJTU(UIMPOBAHHOW MOJNUCHIO JIUL, YIOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKUCAHNE TAKMX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIaraeMble K
3asBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBIsAIOTCA B BHUIE (ailioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Mobaiir.

KauecTBoO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYILIECTBICHUS NEHCTBUIA,
MIPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOIIUE B CBA3U C
IPEIOCTAaBICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
NOJyYeHUs] MYHULMIAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWeM B HHBIE
roCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHHs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YeHHs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IPENOCTABISEMBIX B PpE3yJIbTaTe€ MPEIOCTABICHUS TAKUX YCIYI, BKJIIOYEHHBIX B
[IEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @DepepanbHOoro 3akona Ne 210-03
(HEOoOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUUUNAIBHOW YCIyru, Ju0o B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
MIPEAOCTABIIEHNS MYHHULIUITAJIIBHOM YCIIYTH, IOCJE NEPBOHAYAIBHON MOa4y 3asBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX Ji MPENOCTABICHUS MYHHUIMIIAJBHOW yCIyrd, JUOO0 B
MIPEAOCTABIEHNN MYHULMIIAJBHON YCIYTH U HE BKIIFOUEHHBIX B ITPEACTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
IEPBOHAYAJIBHOTO OTKAa3a B IPUEME JTIOKYMEHTOB, HEOOXOAUMBIX AJIs MIPENOCTABICHUS
MYHHULIUINIAJIBHON yCIIYTH, TMO0 B MIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MNPOTUBOIPABHOTO AEUCTBUs (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOILI, npu nepBoHayaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULMIIATBHON YCIyTH, JINOO B IIPEIOCTABICHUU
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MYHULIMOAIBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
MPEOCTABICHUS MYHMIIUNAIBLHOM YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHEHUS 3a JOCTABJICHHBIC HEYT00CTRA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | craten 16 @epepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYUEHUEM CITyYaEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTPaBJIEHUS U MOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpTraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, a
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHUS:

1) Beimucka u3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpaliuu, kajactpa u kaprorpaduu,

2) CBEJICHHUS O JCHCTBYIOIIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHMs O HOTapUalbHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanynkTe 1 myHkra 2.6.1 aIMUHUCTPATHBHOTO periiaMeHTa, B (hopMe AIeKTPOHHBIX
JIOKyMEHTOB, 3aBEPCHHBIX YCHJIICHHOW KBaTu(UIIMPOBAHHON  MOAMKHCHIO  JIWII,
YIOJHOMOYEHHBIX HA CO3/IaHWE W TOJANHUCAHWE TaKUX JOKYMEHTOB, IMPHU TOJa4ye
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE IMIPEACTABICHNUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMHU JTOKYMEHTOB M CBEICHUI HE
MOJKET SIBJISITHCSI OCHOBaHHMEM JUIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIATLHON YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaAMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3AMPOIICHHbIE U HAXOSAIIMECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJekKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.

2.6.5. 3ampentaetcst TpeOOBATH OT 3asSBHUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOJITBEPKIAOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIMIAIBHOM



11

YCIIYTH, HAaXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3aLHil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsATCs B PAacHOpsDKEHUHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABJICHUSI W MOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIpaBJIEHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. VicuepribIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMIO M CBEIACHMS, COJEp)Kalluecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBi€HHBIE JOKYMEHTHI WJIH CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpareHus: 3a MyHUITUNAIBHOW YCIyroi (JOKYMEHT, YAOCTOBEPSIOMINNA MOJHOMOYMS
peICTaBUTENIS 3asiBUTENIS, B CIy4yae oOpalleHus 3a MPeIoCTaBIeHUEM MyHUIIMIAIbHOM
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUuE 00s3aTeNbHBIX Mol B popMe 3asBiIeHUs, B TOM
yucie B HHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukanckoMm mopTale
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABUIHLHOE 3aMOJTHEHUE);

6) mpelncTaBiICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/IeHNe YCTAaHOBJICHHBIX cTaThed 11 denepasbHOrO 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUN NpU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUM JJI OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTyY€HUSI MyHUIIUTIAIBHON YCIYTH, SIBJSETCS UCUEPTBIBAIOIIIM.

2.7.3. Pemienue o0 oTkaze B MpueMe 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSl TIPEIOCTABJICHUS] MYHUIIMIAIBHON YCIYTH, MOXKET OBbITh MPHUHATO, KaK BO BpeMs
IpueMa 3asBUTENIA, TaK U MOCIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLOM
Oprana HEOOXOAMMBIX IS MPEIOCTABICHUS MYHHUIMIMAIBHOW YCIYTH TOKYMEHTOB
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(cBeneHmin) c VICTIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMi 9 pabounx AHEH cOo IHS pEerucTparuu
3asIBJICHUSL.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIMIIAIIBHOM YCIYTH, B CIIyyae €Cliv 3asBJICHUE
U JOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, ITOJAHbI B
COOTBETCTBUM ¢ MH(POpPMALMEN O CpOKaX U MOPSAKE NPEAOCTaBICHHUSI MyHULIMITAIbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. NcuepnipIBaronyii nepeueHb OCHOBaHUH /711 IPUOCTAHOBJIEHMSI MU OTKAa3a B
MIPEAOCTABICHUA MYHHIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHMA [JIs1 TPUOCTAHOBICHHS TPEIOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHAs U
(wn) HegocTOBEepHAask HH(MOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYJapCTBEHHOH BJIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIH
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIM) UH(DOpMAIUU, HEOOXOAMMBIX
JUIS MPEOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B IPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
clly4yae, €clid 3asBJIEHHE O NPEIOCTaBIECHWM MYHULUIAIBHOW YCIYyrd MOAAHO B
COOTBETCTBUM C MH(OpMaIMEN O CpoKax U MOPAJIKE MPEAOCTABICHUS] MyHULIUIIATBLHOM
yCIyTH, onyonukoBanHoi Ha EquHoM moprane, PecyOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIBHON YCIIYyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
IPEJOCTABIECHUS] MyHULIMIIAIBHON YCIYTH, B TOM YHCJIE CBEJICHUS O JJOKYMEHTE
(oxymMeHTax), BblAaBa€MOM (BbIJIaBAEMbIX) OPTaHU3ALMSIMHU, YYACTBYIOIIUMH B

npeaoCTaBICHUNY MYHUIUIIAJIbHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU I TPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
I1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa Npe0CTaBICHUS TAKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3yibTara MPEAOCTaBICHUS MYHULMIMAIBHOW YCIyTU
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIEMON OpraHu3aluei, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHHUITUTIATIBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Tlpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmKkaHCKOTo mopTaia
3asBUTEJIb B JICHb MOJ1a4y 3asBJICHUS MOTy4YaeT B IJMYHOM KabuHeTe PecnyOnukaHCKOTo
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAAIOIICE, UTO 3asBJICHUE
OTHpPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEIHA3HAUYCHHON /I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM ISl 3aII0JIHEHHS 3aIPOCOB O MPEI0CTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIHOMN
uH(OpMAIUK O MOPSAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (PpeiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAIbHONW YCIYyTH OCYIIECTBISETCS B 3JaHUSIX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOAATEIHCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECIPENATCTBEHHBIH JIOCTYNl WHBAIHIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHHS WU
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABIECHUSI MYHHUIMIIAIIBHON YCIYTM pa3MellaeTcs B yAOOHBIX I 3asBHUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXHOCTb CaMOCTOSITCIIBHOTO TEPEIBMKCHUS MO TEPPUTOPUH, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYp, BXO/1a B TaKhe OOBEKThI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOAMMBIX JIJIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyram
C YYETOM OIPAHHYEHUN UX )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmManuu, a TakKe HaJanuced, 3HAKOB M MHOM TEKCTOBOM M rpaduyecKoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuaigbHoe OOydeHHe M BblAaBaeMoro mno ¢opmMe U B MOPSAKE, KOTOpPbHIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHelHallbHOe O0yueHue COoOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKazaHbl B mnoAanyHktax | — 4 mynkra 2.14.2. agMUHUCTPAaTUBHOTO pPErJIaMeHTa,
OPUMEHSAIOTCSI K OOBEKTaM M CpEACTBaM, BBEIACHHBIM B OJKCIUIyaTallMIO WX
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIS C IOJKHOCTHBIMU JIMI[AMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHuUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATbHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUMTAIBHBIX YCJIYT (B TOM YHCJIE B TIOJITHOM 00BbeME), B JTI0OOM TEPPUTOPUATIBHOM
o/Apa3eICHUN OpraHa UCTIOJHUTEIIBHO PACIIOPSAIUTEILHOTO OpraHa MECTHOTO
caMOyTpaBJIeHUs, 110 BEIOOPY 3asABUTEIISI (SKCTEPPUTOPHUATIbHBIN TPUHIIM),
MOCPECTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYaPCTBEHHBIX U (MJIH)
MYHULIUTAIBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX IIEHTPaX MPe0CTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaTheit 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEJOCTaBICHUS] MYHUIUNAIBHON YCIyrM Ha HMH()OpPMALMOHHBIX cTeHAax, EanHom
nopraiue, Pecny0imkanckom noptaiie, opuIiMaIbHOM CalTe MyHHUIIUIIATLHOTO PaiioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALN):

B3aMMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHLIMNaTbHOW ycayrd B Oprane wim M®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OIKUTENEHOCT  OJHOTO B3aMMOJEHCTBUS 3asBUTENS C JIOJDKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIMITAIBHON YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTEeNePOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnukaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMEe MYHULHUIIAIBHON YCIYTHM OCYILIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTHYecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBieHWH MYHHIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYIH W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUITUTIAILHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMMYHKTOM 7.2 dactu 1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AJIEKTPOHHOIO IOKYMEHTA;

6) monaTh xamo0y Ha pemieHue u aeiicTBue (Oe3merictBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmKaHCcKoro
nmoprana, mopraiga ¢eaepalbHON TOCYAapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEAOCTABJISIONIMMU TOCYJIapCTBEHHBIE U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOiukaHckoM moprtane 6e3 HeoOXO0AMMOCTU
JIOTIOJTHUTENBHOM MO/1auu 3asiBJICHUS B KaKOU-IMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOKHOCTH 3aITOJTHCHUS HECKOJBKHUMH 3asSBUTCIIIMH OJTHOH 3JICKTPOHHOM
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHU B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIs MIOBTOPHOTO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIb30BAHUEM CBeleHHM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIIOOOW W3 3TAIOB 3aIOJHCHHS 3JICKTPOHHOW
(dopmbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHOW HH(OopMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHUE HE MEHEE OJHOTO T'0Ja, a TaKKe YaCTUUYHO C(OOPMUPOBAHHBIM 3a5BJIICHUSM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®DII (manee - 3amuch) oCyIIEeCTBISIETCS
nocpencTBoM PecrybnmkaHckoro noprana, refnedona kKoHtakt-nienrpa MOIL.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOOBbIE CBOOOJHBIE IS
npreMa J1aTy ¥ BpeMs B MpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
rnopTajia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliiBaeMble CUCTEMOW JaHHbIC, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIILHON 3aMUCH, JIOKYMEHTaM, NpPEACTaBICHHBIM 3asBUTENIEM IPU JIUYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXKHOCTh pacreyatarb TaJOH-TIOJATBEpKIeHUEe. B ciywyae, eciu 3asiBUTEIb
COOOIIUT aApec DJIGKTPOHHOM TMOUTHI, HA YKa3aHHBIM aJpec TaKKe HampaBiseTcs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
Y MECTa Ipuema.

[Ipy ocyiecTBIEHUN NpPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3aUCh AHHYJIUPYETCS B Cydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTCHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA pPe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvaja BBIMOJTHCHUS AJIMUHHUCTPATUBHON MPOICTYPHI
SBJISIETCS OOpaIlleHHe 3asBUTENSI IO BOIPOCAM, CBS3aHHBIM C MPEJOCTaBICHUEM
MYHULIMNATBHON YCITyTH.

JlomKHOCTHBIM ~ JTUIIOM ~ (PaOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHCHHE
aIMUHUCTPATUBHOW MPOLIEAYPHI, SABISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamieHnu 3asBuTens B Opran — cekpeTapb HMCIOTHUTEIBHOTO KOMUTETA
lykaszvisaromes ceedenus o Oondxchocmuom auye/ (Aanee - JIOMHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NpeAoCTaBJICHU MyHUIMNAIbHOW yciayru B MOI[ nuuno u mno TtenedoHy U
ANEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIPOCAM ISl MOJYUYECHUSI MyHUIUIIAJbHON
YCIyTH.




19

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha odunnaasHoM caiite M®DL] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynpTaTaMu  BBINOJMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NpPeacTaBIIeMOd JOKYMEHTAUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIs1 TOTYYEHUSI MyHULIUIIATbHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3IEKTPOHHOU
nouTe, a TakKXKe IMOJYyYUTh KOHCYJbTalMI0 Ha PecnyOiuMkaHCKOM mopTane, caiTe
Oprana o MopsJIKe U CPOKAX MPENOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCIIE IO
cocrtaBy, (hopme mpencTaBisieMoil JOKYMEHTAIlUU U APYTUM BOIPOCAM ISl TTOTYICHHUS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpPATUBHBIC TMPOLEAYPHl, YCTaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HeOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIAIBHOMN YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTENs) oopamaerca B MDI] ¢ 3anmpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JIMYHOCTH 3aBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  MNyHKTe 2.5
aAMUHUCTPATUBHOTO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENe, OCYLIECTBISET
CKaHMPOBAHUE IIPENICTABICHHBIX TOKYMEHTOB;

pacneyatbiBaeT 3asBieHue uz3 ANC MOII;

IepeaeT 3asBUTEII0 HA IIPOBEPKY U MOANKMCAHMUE;

MOCJIe MOJANKUCAHUS CKaHUPYET NonucaHHoe 3aasieHue B AUC M®I];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHON (hopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NEeN0;

BO3BpalaeT MOANUCAHHOE 3asIBJICHUE U OPUTHUHAIBI OYMaXKHBIX TOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPUHATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOU (hopme (B COCTaBe MAaKETOB DJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBJICHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTait.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHUE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (OopMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HEOOXOJIUMBIC U 00s13aTEIbHBIE 1JI MPEIOCTABICHUS MYHUILIUTTAIBHOU YCITYTH;

MPUKPEIUIIET JOKYMEHThI B DJIGKTPOHHOUW (opMe WM 3JIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

noATBepkAaeT (PaKT O3HAKOMIICHMS W COTJIacusi C YCJIOBUSMU M TOPSAKOM
MPEJOCTaBICHUS MYHUIIMNAIBLHON YCIyrM B SJEKTpOHHOU (opMme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IIIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXXKUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME DJICKTPOHHOTO 3asIBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpPeOOBAHUSMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE DJICKTPOHHOTO 3asIBJIICHMUS.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipy BBISIBIEHUHM HEKOPPEKTHO 3aMOJIHEHHOIO MOJISl 3JEKTPOHHOU
(GopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCSI O XapaKTepe BbIABICHHOW OIIMOKU U
NOpsAJIKE €€  YCTpPaHeHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B JICHb OOpAIICHHS 3asIBUTEIIA.
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PesynpTaTaMy  BBIMOMHEHUS  aJAMHHHCTPATUBHBIX  TMPOICAYP  SBIISIOTCS:
ANIEKTPOHHOE JIeNI0, HampaBiieHHoe B OpraH TOCPEJICTBOM CHCTEMBI 3JICKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpenne KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHUCTPATHUBHON TPOLIEYPHI SBIACTCA CEKPETaph HWCIOJIHUTEIHHOTO KOMHUTETA
lykazvisaromess  ceedenusi o OondxcHocmuom auye/(ganee - JIODKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 3a MIPHEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3assBUTEINA ¢ 3asBiacHUEM B OpraH:

OTIpeIeISIET MPeAMET OOpaICHIS;

yCTaHABIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JINIIA, TIOJIAIOIIETO TOKYMEHTHI,

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHWSM, yKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPATMBHOTO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJIexKalee
oopMIIeHHE KOIMUM JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEeME, TMPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

Ipyl  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIISCTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacrievaTbIBacT 3asABICHUE;

TIepeIacT 3asBUTEIIIO Ha IPOBEPKY U TOANMKUCAHNCE,

MIOCJIC TTOANMCAHUS CKAaHUPYET MO MUCAHHOE 3asBIICHUC;

3arpyaer B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUIsI OKa3aHWsl TOCYJapCTBEHHBIX W MYHUIUMTAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O0Opa3bl
OTCKaHWPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET DJICKTPOHHOE JIEIIO;

BO3BpAIlaeT TOJAMUCAHHOE 3asBICHUE W OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Haau4ms OCHOBAaHWM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIISICT 3asABUTENS O HaJIUUUU
NPETATCTBUAN JIJIS TIpHeMa 3asiBICHUS M BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHCHHEM
COJIep>KaHus BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHUS JOKYMEHTOB Ha PACCMOTPEHHE
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IIPUCBAMBAET 3aBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JI€Nl U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUIH OCHOBAHUEM JJISl €T0 IIPUHSATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYTHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[PENIOCTABICHUS MYHULMNAIBHOW YCIIYTM, CBSI3aHbl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh HMHGOPMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuu,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U (WJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHMUIA),
HaIpaBJIsieTCS Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oTcyTcTBHSI OCHOBaHMM MJii OTKaza B NpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pETJIaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HANPABJISCT 3asBUTEII0, YKAa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABJICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PETJAMEHTa, IPH HAJIM4YUM TEXHUYECKOH  BO3MOKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBbl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYJApCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.



23

3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€UEHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM HMPOEKT pemeHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABICHUS MyHHUIIUIIATBHON YCITYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBITIOJHEHUS aJIMHHUCTPATUBHON MPOIICTYPHI
SBJISICTCSL TIOJy4eHHWE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YITOJTHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATHBHOM TIPOIEIYPHI, SIBISIETCS CEKPETaph HCIOIHUTEIHHOTO KOMHUTETA
/yKazvleaomest  ceéeoenuss 0  OoadcHocmuom auyel(nanee - JOKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 HAMpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET U HAMPABISIET B DJIEKTPOHHOU (hOpME MOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJICKTPOHHOTO B3aWMOJCHCTBUS (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTH — HWHBIMH CIOCOOaMH) 3ampoChl O TMPEIOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMyHKTOM 2.6.1 a AIMUHUCTPAaTUBHOTO pErIaMeHTa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSAFOTCS B JICHB MPUHSATHS 3asBJICHUS Ha PAaCCMOTPEHUE.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
HalpaBJCHHBIE B OpraHbl BJIAcTH W (WJM) TIOJABEAOMCTBEHHBIC OpTaHaM BJIACTH
OpTaHU3aIAA 3aTPOCHI.

3.4.3. CnenyayiucThl  TIOCTABIIMKOB ~ JTAHHBIX HA  OCHOBAaHWUW  3aIpOCOB,
MOCTYITHUBIIUX YepPEe3 CHUCTEMY MEKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICHCTBUS,
MPEAOCTABIAIOT 3ampaiiuBaeMble JOKYMEHTHl (MH(MOpPMAIUIO) WJIM HAIPaBISIIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa W (W) mHGOpMAIi, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUS MYHUITUTIAILHOM YCIIYTH (J1ajiee — yBeIOMJICHHE 00 O0TKa3e).

AIMUHUCTpaTUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE TpeX IHEH CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3aIlMIo, MPEIOCTABISIONINE JTOKYMEHT U HH(GOPMAIIHIO,
€CJTM MHBIC CPOKH TIOJITOTOBKU M HANPABJICHHUS OTBETa Ha MEKBEIOMCTBEHHBIN 3aIpocC
HE YCTaHOBJICHBI (enepaibHBIMM 3aKOHAMH, TIPaBOBBIMH akKTaMu [IpaBUTEIIbCTBA
Poccuiickoii denepanvii 1 NPUHATHIMU B COOTBETCTBUU C (perepaibHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPABOBbIMU akTamu PecnyOnuku TaTapcraH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JJIsi MIPEAOCTABICHNS MyHUIIUMIIAIBLHON YCIyTH,
00 yBEeIOMIICHHE 00 OTKa3e, HaIlpaBJICHHBIC TOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a HaMpaBJIEHNE MEXBEIOMCTBEHHBIX 3aIPOCOB.
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3.4.4. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 33 HAIPaBICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBbIE U1 MPEIOCTaBICHUS
MYHHUIIUTIATBHOU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uabOpPMAaIUH;

npu HAJIMYUU OCHOBaHMU, PETyCMOTPEHHBIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oOTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TAaKUM JOKyMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHHUIA),
HaIIPaBIIIETCS HA COIVIACOBAHHWE B YCTAHOBJEHHOM IMOPSJAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa pemeHuss o0 OTKaze B IMpuUeMe JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIMITAIILHONW YCIYTH, OCYIIECTBIISIETCS B
MOPAJIKE, IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYECHUS CBEICHUH MO0 MEKBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIUMBbIE JJIs MPEAOCTABICHUS] MyHULIUTTAIbHON YCITYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErJaMEHTa, TPU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMOAIBHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETruCTpallM 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aIMHUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIAMEHTA, COCTaBISICT TpU paboumx
TTHS.

3.5. [loaroroBka pe3yibTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHueM Hauaja BBIIOJHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEOCTaBICHUS] MyHUIIUTIAIbHON YCITYTH.
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JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHHUCTPATUBHOMN
MPOIETYPHI, ABISCTCS CEKPETAPh MCIIQIHUTESILHOTO KOMUTETA /YKA3bI8AIOMCS C8EOeHUS
0 OomcHocmuom auyel (manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IMOATOTOBKY
pe3yJibTaTa Mpe0CTaBICHUS MYHUITUTIAIBHON YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJbTara
PEAOCTABICHUS MYHHUIIUIIAJIBbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYyTH;

IIpU BBISIBJICHUM OCHOBAaHWM ISl OTKa3a B NPEAOCTABICHUH MYHULHNAIbHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAET
MPOEKT pelIeHns 00 OTKa3e B MPEAOCTaBICHUN MYHUIIUTIATLHON YCIIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHMM JJIsl OTKAa3a B MPEAOCTABICHUNA MYHULIMIIAJIbHOU
YCIYyTH, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, Mo
UTOTaM  pPACCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX  JJIi  IPEAOCTaBJICHUS
MYHUIUIIAIBHON YCIYTH, MOATOTABIMBAET MPOEKT pe3yibTara MPEeaOCTaBICHUS
MYHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aIMUHUCTPATUBHOT'O PETJIAMEHTA,

HamnpasjsieT  MOATOTOBJIIEHHBIM  IIPOEKT  pe3yapTara  IPEAOCTaBIICHUSA
MYHHULMITAJIIBHON YCIIyT'M Ha COrJIACOBAHUE B YCTAHOBJIEHHOM IOPSJIKE IOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TECYCHHUE OJTHOTO pabOyvero JHs.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKasze B MPEJOCTaBICHUNA MYHUIIUTIATLHON YCIIyTH, CIIPAaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJIbTaTa IPEIOCTABICHUS
MyHULIMOAIBHON  yCIyru (majgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAUTENEM CTPYKTYPHOTO TMOJPA3ACi€HUs, OTBETCTBEHHOIO 3a IMOJATOTOBKY
pe3yibTaTa MYHULIMNAIBHOW yCIOyrW, 3amectureneM PykoBoautenss Oprana,
PykoBomurenem Oprana.

[ToaroToBIE€HHBIE MPOEKTHl JOKYMEHTOB, UMEIOIINE 3aMEUYaHUs, BO3BPALIAOTCA
Ha JOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHIIUTAIbHON
ycayru. llocne yctpaHeHuss 3aMe4aHUi TPOEKTHI JOKYMEHTOB IMOBTOPHO NEPENAIOTCS
JUISL COTJIaCOBAHUS U MOAIUCAHMUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOMI0/IeHne aJIMHUHHCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMM JnilamMu Oprana B
YaCTH CPOKOB BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEIBHOCTH U
MOJHOTHI, HAJIMYMS COTJIACOBAHHUM YIIOJHOMOYEHHBIX JOJLKHOCTHBIX Jii OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHMS ~HApyIIEHUH B  YacTH CPOKOB  BBIIIOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP, UX IOCIEAOBATEIBHOCTH M MOJHOTHI PykoBonuresnb
Oprana MHULIMMPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HAPYLICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JHs.
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PesynpTaTaMy BBITOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHHUIIUITAILHON YCIIYTH, CIIpaBKa
(BBITIMCKA).

3.5.4. MHcnomHenwe nmiponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aJIMUHACTPATUBHOTO  pETJaMeHTa, TMpH HAIUYAM TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCIIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBbI, TIPEIHA3HAYCHHOW IJIs OKa3aHHs TOCYJAapCTBEHHBIX H
MYHUIIUATIATBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBITIOTHEHHS aIMHHUCTPATUBHBIX TPOIIEAYD, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJUH PaboUuil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
aIMUHHACTPATUBHOM TIPOLIEAYPBI, TOKYMEHTA, NOATBEP/KIAIOLIETO IPEAOCTABICHUE
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MPOLICAYPHI, SBISETCS CEKPETaph HCIIOJHUTEIBHOTO KOMHTETa  [yKa3vieaiomcsi
ceedenus 0 O0oadCHOCmHOM Jauye/(nanee - AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BbIIauy (HAMpaBlieHNUE) JOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBJICHUE)
JNOKYMEHTOB:

oOecreynBaeT  PEerucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MIPENOCTABIECHN MYHMIIMIIAJBHOM YCIYIM B TOACUCTEMY BEIECHUS JOKYMEHTALUH
ABTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON sl OKa3aHUs
roCyJAapCTBEHHBIX U MYHHUIIUTAIbHBIX YCIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3yJbTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOKHOCTH IOJTYYEHHS
pe3ynbTaTa MpeJoCTaBICHUs MyHHIIMNAIBHOM yciuyru B Oprane uinu B MOII,

Hcnonnenne  mpouenyp INpH  HAIMYAM  TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOU
WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HaYeHHOW MJi1 OKa3aHUs TOCYIJapCTBEHHBIX H
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINIOJIHAIOTCS. B TEUEHHE OJHOro padoyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
SBJISIFOLLIETOCS pe3yabTaToM NIPEAOCTABIECHUS MYHULHANAIBHOM YCIIYTH,
YIOJHOMOUYEHHBIM JI0JDKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISFOTCSA:
pa3sMElIEHUEe CBEACHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHULHUIAIBHOW YCIyI'HM B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIeHUE 3asBUTENd (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJoCTaBICHUS MyHUIIMTIAIBHON YCIYTH U CIIOCO0aX €ro MOTyYeHHS.
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3.6.3. Ilopsamox Bblgaud (HampaBleHUs) pe3yjbTaTa  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YNbTAT MYHULHUIIAIBHON YCIYrd B
dbopme dK3eMIuIgpa AJIEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. [lo
TpeOOBAHMIO 3afABUTENII BMECTE C SK3EMIUIIPOM OJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My MpPEAOCTaBISACTCA JK3EMIUISP 3JEKTPOHHOTO JOKYMEHTa
yTEeM €ro 3alKicH Ha ChEMHBIM HOCUTENb MH(DOPMAIIMU WIIK HAIIPABJICHUS SK3EMILIspa
ANEKTPOHHOTO TOKYMEHTa MO 3JIEKTPOHHOU MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIpA SJIECKTPOHHOIO
JNOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP JJIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAKOTO SK3eMILISpa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBaJIM(PUUUPOBAHHON 31E€KTPOHHOU MOAMKCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHbIE periaMmeHTOM padoTl MDII,

Pe3ynbraramMu BBIOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYD SBISIFOTCS: (PUKCALIUS
¢dakTa BBIIaYM pe3ysbTaTa MPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a PE3yJbTATOM MYHUIIUMAIBHON YCIYTH
yepe3 PecnyOnukaHCKui TOpTan 3asBUTEII0 B JIMYHBIM KaOWHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs  pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIUTIATBbHON YCIYyTH, ITOANIMCAaHHbBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHUCTPATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSAILIMM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPKAAIOLIEIO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (Opranom).

PesynbraraMu  BBIMIOJIHEHUST ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HampaBiieHue (TpeoCTaBiICHUE) C HCIOJIb30BaHMEM PecmyOinMkaHcKoro mopraia
3asBUTEIIO JTOKYMEHTA, MOATBEPKAAIOIIECTO MPEJOCTAaBICHHE MYHULIUIIATBHON YCIyTH
(B TOM 4McCIIE OTKA3 B MPEAOCTABICHUHA MYHHUIIUIIAILHOM YCITyTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 PE3yIbTaTOM MYHHUIUIAIBHOW YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C HK3EMIUIIPOM JJIEKTPOHHOTIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE €My
IPEIOCTABIISAETCS IK3EMILISAP 3JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3aliCH Ha ChbeMHBIN
HOCUTENb MH(OpPMALMM WM HAMPaBICHMs K3EMIUISIpA AJIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIIS.
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AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIFOTCS B TOPSAKE OYEPEAHOCTH, B JEHb NPUOBITHS 3aABUTENA B
coOoTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYJAOBOro pacrnopsaka Opraxa.

Pe3ynbraTomM BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
(akta BBIJAYM  pe3ydbTaTa  IPENOCTABICHUS  MYHULUIAIBHOM  YCIYIM B
aBTOMATHU3UPOBAaHHONW HMH()OPMALIMOHHOW CHCTEME, IMpPEIHA3HAYEHHOW Il OKa3aHUus
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHHUIIUITATILHON YCIIyTH, 3aBUTENh HampasisieT B OpraH:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKONM OmMOKK (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUINAIBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, IOJAeTCs 3asBUTEIEM
(YnOJTHOMOYEHHBIM TPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnumkaHcKkuil mopTan uiu
MOII.

3.7.2. JIo;KHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpHEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH IOKYMEHTaMHU W TIEpeacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSAILIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALINHN 3asBICHUSI.

PesynbpraraMu BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMNPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEJSIX BHECEHHUS UCHPABICHUN B JOKYMEHT,
ABIISIIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHUS MYHULUIAIBHON YCIYTH, OCYIIECTBIISET
NpoLEeAYyphl, NMPEAYCMOTPEHHBbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO periiaMeHTa, M
BBIJIaCT HCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TPEIACTABUTEIN)
OpUrMHaia JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OIIMOKA, UM HaIllpaBIseT
B aJpec 3asBUTENSI MOYTOBBIM OTIpABIEHUEM (TOCPEIACTBOM 3JIEKTPOHHOW MOYTHI)
OUCBMO O BO3MOXXHOCTU TMOJYYEHHUS JOKyMEHTa MpH mpenocTtaBieHud B Opran
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHHUCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX pabouux [HEH mocie OOHApYKEHUs TEXHUYECKOU
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OIIMOKH WM TMOJY4YeHUS OT JII0OOro 3auHTEPECOBAHHOIO JIMLA 3asBICHUS O
JOMYIIIEHHOUW OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
BBIJJAaHHBIN (HAITpaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCIyru

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [1OJIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUSA K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoJib 32 MOJTHOTOM M Ka4yeCTBOM MPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH
BKJIIOUYAET B c€OsI BBISBIICHUE U YCTPAHCHUE HAPYIICHUN MpaB 3asgBUTEICH, IPOBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOATOTOBKY pellleHui Ha AeiicTBUs (0e3eiCTBIE) NOTKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIHOJHEHUS aJMUHUCTPATUBHBIX
IPOLEYP SABIISIIOTCS:

1) mpoBepka M COIJIACOBaHHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHULANAIBHON YCITYTH;

2) IPOBOMMBIEC B YCTAaHOBIICHHOM  MOPSOKE MIPOBEPKHU BEJICHUSA
JEIONPOU3BOCTBA,;

3) npoBe/ICHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHUS
MpoLeayp MPEAOCTABICHUS] MyHULIMNIATIBHON YCITYTH.

B mensx Tekymero KOHTPOJS MCHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
nH(popMaIusl JOJPKHOCTHBIX JIMII, OCYIIECTBISIOMIMX BHITTOTHEHUE aMUHUCTPATUBHBIX
POLEYP, )KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTUE CBEICHUA.

JIns1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHU PELIEHUA PYKOBOAMUTEIIO OpPraHa MECTHOIO
CaMOYIIPABJICHUS] NPEACTABISIOTCA COPABKM O  pe3yibTarax MpPeaoCTaBICHUS
MYHHUUUIIAIBHON YCIYTH.

O cnydasix ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, MOCJIEIOBATENILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp JOJDKHOCTHBIC JHIA HEMEIIEHHO HWH(HOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIETO0 MYHUIUNAIBHYIO YCIYTY, a TaKke
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHU.

Tekymuii KOHTPOJIb 3a COOJIFOJIEHWEM TOCJIEeIOBATEIbBHOCTH  JICMCTBUI,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTaBICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISAETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl IO
MPEIOCTABJICHUI0 MYHHUIIUITAJIBHON YCIIYTM, HAaYAJIbHUKOM OTJEJNIA, OCYLIECTBISIONIETO
OpraHU3aIMI0 Pa0OTHI MO MPETOCTABICHUIO MYHHUITUTIAIBHON yCITYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOMINX TCKYHII/Iﬁ KOHTPO!JIb,
YCTAaHABJIMBACTCA IMOJIOKCHHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIYTH, B TOM YHUCJIE MOPSIA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTaBICHUEM MYHULUIAIBHOMI
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS O
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY, 3a PeIIeHus U AeicTBUA (0e31eiicTBHE), MPUHUMAEeMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautenp (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOI'O CaMOYIIPABJICHHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOIO PErJIAMEHTA.
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JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUNAIBHBIC CIYXKAIME 3a PELICHUS WU
nevicteust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYHULHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKJaH,
UX OOBEIMHEHUA U OpraHU3alMil, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  YCIYTW, TIOJYyYEHUS IIOJHOM, aKTyaJIbHOMW M JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpaimieHuil (kajiob) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaJT0BAHUS pellieHuid u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIHII,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJACOHOM MOPSAIKE PEIICHUN
u jaecTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUMIIAIBHYIO YCIIYTY,
JOJDKHOCTHOIO  JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue Cpoka perucTpanuu 3amnpoca 0 NpeJoCTAaBIEHUN MYHHIIMIAIbHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(YHKIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBusi  (0e3melCTBUE)  KOTOPOro  OOXATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
IPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCIYr B TOJHOM 00beMe B
opsiZIKE, onpeAeaeHHOM 4acThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK JIMOO OCYIIECTBICHUS
NEUCTBUN, MPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepanuu, HOPMAaTUBHBIMU
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MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHHLIMIAIBHBIMU NPABOBBIMU AKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnmku TaTapcraH, MyHHULIMIIAAbHBIMU MPaBOBBIMU aKTaMHU
IUIS TIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
IPEeIyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U TIPUHATBIMH B COOTBETCTBUU C HHUMHU
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMU akTaMu Poccuiickoit denepaunu, 3aKoHaMH U
UHBIMU  HOpPMAaTHBHBIMH  MpaBOBbIMH  akTamu  Pecnybnmuku ~ Tarapcras,
MYHULUINAJIBHBIMU  TPAaBOBBIMM  akTaMu. B yka3aHHOM ciiydae jaocyaeOHoe
(BHEcyneOHOE) 00’kaloBaHME 3asBUTENIEM pEIICHU U JelcTBUil (Oe31eicTBYA)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MPEJYCMOTPEHHOM HOPMATHBHBIMH IIPABOBBIMH AaKTaMH PoccHiickoit
Odenepanvi, HOPMATUBHBIMHU  TPaBOBBIMH  akTamu  PecnyOnmuku  Tarapcraw,
MYHULIMIIAIBHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOCTaBISIIONIEr0 MyHULUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO EHTPA, OpraHu3alfii, MpeyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u jAehcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PEIICHUS U JCHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (QYHKIHUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMMAIBHBIX YCIYr B TMOJHOM oOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmeHue CpoKa WIM IOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJIECHUSI HE MPEIyCMOTPEHbI (GeaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBUM C HHMMM WHBIMH HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMHu Poccuiickoil
@enepanyy, 3aKOHAMH U HWHBIMM HOPMAaTHBHBIMU IpaBOBBIMU akTamu PecnyOmuku
TarapcTan, MyHUIIMIIAJIBHBIMY NIPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae gocynebHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u JAehcTBUil (Oe3meicTBUs)
MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, paOOTHMKAa MHOTO()YHKIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM yacTero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIS
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUNA MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui u NerlCcTBUN (6e3nericTBHA)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM vyacTeio 1.3 crtaten 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISAIOMIAA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHBINA IIEHTP JHOO0 B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMMICS YyupeIuTeldeM MHOroQyHKIMOHAJIBHOTO IeHTpa (nanee -
yupenuteiab  MHOTOQYHKIMOHAIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbIe JyacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKamoOw
Ha pelieHus U JeucTBus (0e3eiicTBUE) PYKOBOJUTENSI OpraHa, MpeAOoCTaBIISIONIETO
MYHULIUINIAIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIINIA OpraH (Mpy ero HaIuYuM) 1160 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHULIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIbBHOTO LEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelmieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dacThio 1.1
ctatbn 16 ®enepanibHoro 3akoHa Ne 210-®3, noparorcs pPyKOBOIWUTENSIM 3THX
OpraHU3aIUu.

JKamoba na pemrenuss um aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHHUILIMIIAJBHYIO  yCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBISIOIIErO
MYHHUILMIIATBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIYXAallero, pPyKOBOAWUTENS Opraa,
NPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HampaBjieHa IO IOoYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA EHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nubo
PecnyOnukanckoro nopraia, MHOOPMAIMOHHOW CUCTEMbI AOCYAEOHOr0 00KalOBaHUsA,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO Io4YTe, C
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WCIOJIb30BaHWEM  HH(OPMAalMOHHO-TEJIEKOMMYHUKAITMOHHON — ceTn  «MHTepHET»,
oummansHOro caita MHOTO(QYHKIHMOHAJIBLHOTO IEeHTpa, EanHoro mnoptama smbo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KaJoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. JKamoba Ha pereHus u
nectBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpPEeHHBbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke Ux paOOTHUKOB MOKET OBITh HaIpaBjeHa
0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», oQUIMANbHBIX CAUTOB 3THX oOpraHu3auuii, EmuHoro mnoprana mmbo
PecnyOnukaHnckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIOIIEr0 MYHUUUIAIBHYIO YCIYry, JHOO
MYHULUINAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie U (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOIO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKIEHUS 3asABUTEIS - FOPUINYECKOrO JIUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHON MOYTHI (IPU HATUYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSIX W JeUCTBUSX (Oe3heiicTBUU) opraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMI[a  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3neiicTBHEM) opraHa, MpPeIOCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMNAIbHYIO YCIyTry, JH0o
MYHUIIUTIAJTFHOTO ~ CIY’)KaIllero, MHOTO(YHKIIMOHAJIIBHOTO  I[EHTpa, paOOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIuil, MPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABJICHBl JOKYMEHTHI (MpU HAJWUYHH), MOATBEP)KIAIONINE JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. IToctynuBias »xanoba MOJICKUT PETUCTPAIIMU B CPOK HE TIO3/IHEE pabovero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrtynuBiias B OpraH, MOPEJOCTABISAIONUMNA MYHUIUIATBHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3alluM, MpeaycMOoTpeHHble 4acThio 1.1 cratbum 16 DenepanbHOrO
3akoHa No 210-®3, nubo BbelIeCTOAIMA OpraH (OIpH €ro HajJW4yuu), MOJICKUT
PAacCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JIHA €€ perucrpauuu, a B
cillydae O0OXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBISAIONIETO MYHUIMMANBbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alul, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYIICHHBIX OMEYaTOK W OMHMOOK WM B Ciaydae o00KaJOoBaHUA
HApYIICHUs] YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABICHUHN - B TEUCHHE MATH pabounx
JTHEN CO JHS €€ pEeTruCcTpaLyi.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIECHU:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEIIEHNUs], UCIIPABICHUS JOMYUIEHHBIX ONEYAaTOK U OLIMOOK B BBIJAHHBIX B PE3YJIbTATE
OPENIOCTABICHUS MYHUIMIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBUTEIIIO
JEHEKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TatapcTan, MyHUIUMIIATbHBIMHU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He mo3nHee nHA, claeayromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opMe HampaBisieTCs MOTHMBHPOBAaHHBI OTBET O pPE3yJbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B caywyae mpu3HaHMS >KajJoObl MOJUIEXkKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercss UHGopMalus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3aluei, npeaycMoTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3; B nenax HE3aMeMIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYOOCTBA M yKa3bIBaeTCA MH(MOpMALUs O JadbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHMs] O MPUYMHAX TMPUHATOTO pEUIeHUs, a Takke HHpopManmus O MOpsSAKe
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE MOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kano0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATYPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHIUAIBHON YCAYTH 10 BbIadue CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Ceenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmuCch YNOJTHOMOYEHHOTO JIOJDKHOCTHOT'O JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbiaaTh cripaBKy (BBITTUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

Pe3ynbraT npenocraBieHus MyHULIUNAIBHON YCIYTH, IPOLTY NPEI0CTaBUTH:

[ e nuunsii kaGuner [Toprana rocymapCTBEHHBIX W MYHUIIANATBHBIX YCIIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaue CITPABKU (BBITIUCKH).
3anucaHo:

[IpaBusnbHbBIE CBEICHUS:

[Ipomry wcnpaBuUTh  JONYHICHHYIO TEXHUYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS] B  JOKYMEHT,  SBJSIOMIMICA  pe3yJbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHWHM 3asBJIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIMOKY MOy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMMH HA OYMa)KHOM HOCHTEJIE TTIOUYTOBBIM OTIPABJICHUEM TIO
aapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaK)K€ BHECEHHBIE MHOIO HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (ToAnKCH) (©.1.0.)



