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ITOCTAHOBJIEHUE KAPAP
30 mapta 2022 roma c.Ypaxua Ne 6

«O6 yTBEpXIOEHUH aIMUHHCTPATUBHOIO
periaMeHTa [IPEIOCTAaBIICHUS
MYHHULMIIATBHOM  YCIYyTH II0  BBIIade
CIIPaBKH (BBIITUCKH )» '

B nemsix peanusannu ®enepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3
«O06 opraHM3alMU MPeNOCTaBIEHUs TOCYIAPCTBEHHBIX W MYHHIMIIATBHBIX YCIYD»,
PYKOBOACTBYsICh moctaHoBjieHreM Kabunera MununctpoB PecmyGiuku TaTapcTad ot
02.11.2010 Ne 880 «O6 ytBepxzaeHuu Ilopsmka paspaboTKM W YTBEP)KICHHUS
aIMUHHCTPATUBHBIX  PETJIAMEHTOB IIPENOCTAaBIE€HUS  TOCYHApCTBEHHBIX  YCIIYT
HCIIOTTHUTEIBHBIMU OpTraHaMU ToCynapCTBeHHOM BiacTh Pecmy6nuxm Tarapcran u o
BHECCHHM W3MEHEHHH B OTHelbHBIE IIOCTaHOBIeHWs KaGuHera MuHucTpos
Pecry6nukm Tarapcran», a Takke [OCTAHOBJIECHHEM VICIIONHHTEIHHOTO KOMUTETA OT
21.06.2016 Ne96mm «O Ilopsiaxe paspabOTKM M yTBEPXKIEHUS aIMUHUCTPATHBHEIX
PEIJIaMeHTOB MPENOCTABICHMS MyHHLHMIIAIBHBIX YCIyT», YCTaBOM MYHHUIMIIAILHOTO
oOpazoBaHHsa  «YpaxX4MHCKOE  CeJIbCKOe  IoceleHHe»  ProHO-Cio60mCcKOro
MYyHHUITUIAIBHOIO pakioHa Pecry6nuku Tataperan, [IOCTAHOBILIIO:

1. YTBepauTe npHaraeMbli aIMHHHUCTPATHBHEBIM pErJiaMeHT IPeNOCTaBICHHU
MYHHIMIIAIEHON YCIIyTH 110 BBIIa4Ye CIIPaBKU (BBITHCKH).

2. IlpusHaTh yTpPATUBIIMM CHIy IIOCTAHOBIIEHME VICIIONHHMTEIHHOTO KOMHTETA
YpPax4HHCKOTO CeJbCKOro mocenenus PoioHo-Cno00Ackoro MyHHIUIAIBHOTO paioHa
Pecry6muku Tarapcran ot 10.03.2021 r. Ne5S «OG yTBepKIeHHM aIMUHHCTPATHBHOIO
periiaMeHTa IpeJOCTaBlIeHMs MyHHIUNAIBHON YCIyrM IO BBIAaYe CIIPABKH
(BBITTHCKH)». "k

3. HacTosImee nocTaHOBICHHE Pa3MECTHTh HA CIEHAIHHOM HHGOPMAaIHOHHOM
CTEHIE YPaX4MHCKOIO CEeNbCKOro moceieHus PrioHO-Cl000ICKOr0 MYHHUIUIIAIEHOIO
paiiona Pecrry6nuku TarapcTaH, pacronoxeHHoro mo aapecy: Pecrmy6nuka Tarapcras,
Pri6HO-Cnobonckuii MyHHIMIANBHBEIA paiioH, c.Ypaxua yia.Coserckad, m.36A;
Pecmy6nuka Tatapcral, Pei6HO-CrioOonckuit MyHUITMITATBHEIN paiioH, ¢.MeasHIuIHBIH
ITounnok, yn.Kuposna, n.20 b, odunuansHoM caiite PrioHO-C1060mCKOTO
MyHHIMIATbHOrO  paifona  PecmyGmuku — Tarapctan B MHQPOpPMAIHOHHO-
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TCICKOMMYHUKAIMOHHOK ~ ceT  MHTepEer 1o  Beb-ampecy:

http://ribnaya-

sloboda.tatarstan.ru u «OdunuansHOM [IOpTajie NpaBOBOM MHGpOpMaImu PecryOmuku
Tatapcran» B MH)OPMALMOHHO-TETEKOMMYHUKAIIMOHHON CETH Hureprer mo BeO-

anpecy: http://pravo.tatarstan.ru.

4, KOHTpOJIB 3a MCIIOJIHEHMEM HACTOSIIETO IIOCTAaHOBIEHUS OCTABIISIO 34 co0oii.
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YT1BepxkaeH

MMOCTaHOBJICHHUEM

HcnomHuTeNbHOrO KOMUTETA
YpaxumHCKOr0 CEIBCKOT0 MOCEIEHUS
Pr10H0-Ci10601CKOTO
MYHULUIIAJIBHOTO PailoHa
PecnyOoiuku TaTtapcran

ot «30» maptra 2022 1. Ne 6

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIeHU MYHUIMIIAJIBHOH YCJIYIH 110 BbIIa4e CIIPABKH (BBIMCKH)

1. O01mue moJ10:KeHus
1.1. Ilpeamer peryaupoBaHHs aJIMHHHUCTPATHUBHOIO PETiIaMEHTA

Hacrodmmnii amiMUHUCTPATUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyrH (Jajnee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIMBAECT CTAHJIAPT U MOPSJIOK
MPEJIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BblJaue COpaBKU (BBIMUCKH) (lanee —
MyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WUMEIOUIMMHU TPaBO Ha TMOJYYCHHE MYHHIUMAIBHOW YCIIYTH,
ABJISIFOTCSL (PU3UYECKUE JIUIIA (JJaee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTENA,
JICUCTBYIOIIUI HA OCHOBAHUHU JOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOJIHOMOYHS (Janee —
MIPEICTABUTEND 3aSBUTEIIS).

1.3. ITopsiok MHPOPMHUPOBAHUS O MTPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. Undopmamuss o mNOpsSAKEe NPEAOCTABICHUS MYHULHUMAIBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJCPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHOOPMAIIMIO O MYHHIMIIATBHOW  yCIyre, pacHoJIOKEHHBIX B  TMOMEIICHHIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

2) Ha oduIManbHOM CcalTe MYHUIMIAIBLHOTO paioHa B WH()OPMAIMOHHO-
TenekoMMyHuKannoHHo# cetn «Muatepuet» (https://www.ribnaya-sloboda.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOnukaHckuii mopran);

4) va EquHoM moprane rocyJapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);



5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANBHBIX yeayr PecyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUINAJIBHBIX YCIYT IPU YCTHOM OOpALIEHUH - TUYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B MCHOTHUATENIFHOM KOMHUTETE YPaXuyMHCKOTO CEIBCKOr0 ToceseHust PhiOHO-
Crno6oickoro MyHUITUIIATBHOTO paiioHa Pecriyonmuku Tatapcran (nanee — Opear):

IIpU YCTHOM OOpAaIeHUH - JUYHO WK MO TeIeOoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHGOpMaLUK O CPOKAX U MOPSAJKE MPENOCTaBICHHUS] MYHULUIIATbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTAaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIHOYEHHs JIMIEH3MOHHOTO WJIW HHOTO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIIUM OOpalieHuEM MPeA0CTaBIISIETCS MH(pOpMaLK

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJUPYIOIMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPeI0CTaBICHUH MYHULIUTIATBHON YCIYTH, O CPOKax MpHeMa U PerucTpaliy 3asBlICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
MPEAOCTABICHHUS] MyHUIIUTIAJIBHON YCITyTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[To mnucbMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOIO 3a
MPEeNOCTaBICHUEe MYHUILUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aIBUTENIO MOPSAOK NPEIOCTABICHHUSI MyHULUIIAIILHON YCIYTH U BOIIPOCHI,



YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEYEHUE TPEX
pabounx JAHEH Co AHS pEerucTpalui oOpanieHus HAMPaBJISIOT OTBET 3aABUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha A3bIKE
oOparlieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. Undopmamnus mo BompocaM MpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pa3Meniaercss Ha O(QUUIMAIBHOM  CaWTe MYHUIUNAJIBHOIO palloHa W Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMelleHus X Opearna 1iist padoThI C 3asIBUTEISIMM.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemasi Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMNIAJIBHOTO  paliloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTEpHET)», BKIIIOYAET CBEACHUS O MYHULIMIIAIIBHOW YCITyTe, COJEpKaIIUEeCs B TyHKTAX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOoHAaX, BPEMEHU pPadOThI
Opeana, 0 rpaduke npruema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPEIOCTABICHUE
MYHULIMIIATBHON yCIYTH

1.4.1. IlepeuyeHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO OIyOJIMKOBAaHMS), pa3MeIleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYyI, Ha
ouIaIbEHOM caire MYHHULIMIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. Texcrt agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAAKINHU
MOJUIEKUT pa3MelleHn0 Ha EnmHoMm mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUIMAIBHOM CaiTe MYHUIMNAIBHOIO paliloHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHBHOM PCTIIAMCHTC, U KX OIIPCACIICHUA

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONpEJEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTypHOE nojpaszzenenue (oduc) MHOropyHKIMOHAIBHOTO LIEHTPA MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre Pecnyonuku TaTtapcran
B COOTBETCTBUM ¢ mOyHKToM 34 IlpaBun  opraHuzauuM  J€ATEIbHOCTU
MHOTO()YHKITMOHAJIbHBIX LEHTPOB peI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIMTNIATBHBIX YCIIYT, YTBEPKIEHHBIX ocTaHoBleHueM [IpaBurenscTBa Poccuiickoi
®eneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxaenuu [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(QYHKIIMOHATBHBIX [IEHTPOB MPEIOCTABICHHS TOCYJapCTBEHHBIX U
MYHULUIATBHBIX YCITyT»;
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TEXHUYECKas omunOKka - omuOka (OmMcKa, OMedaTka, TIpaMMaTHuecKas WM
apudMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEIOCTABIAIONIMM MYHHUIIMIIATBHYIO YCIYTy, W TpHBEAIas K HECOOTBETCTBHUIO
CBEICHHIA, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIMIIATLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapPCTBEHHBIX U
MYHHUIIMNANIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00eCreurBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOICHCTBHS B CUCTEME UJICHTU(DUKALIUU U
ayreHTUGUKanuu K  uHOpManuW,  COAEpKalleHCs B TOCYJapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
[EHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMMNAIbHBIX ycayr B PecmyOmmke
TaTapcran»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PeI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTtapceras.

1.5.2. B agMUHUCTpaTUBHOM pErjiaMeHTe TO0J 3asBJICHHEM O MPEI0CTaBICHUU
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIUTIAJTLHOW YCIyTH, TOJAHHBI B COOTBETCTBMU C IYHKTOM 3 CTaTbul 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranumzanuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX 1 MyHUITUTIAIBHBIX yCIyT» (fanee — deaepanbHbIT

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHoBaHve MyHUITUTIAIEHON YCIIyTH

Briaua cripaBku (BBITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPENOCTABIAIOIIET0 MYHULUITAIIBHYIO YCIYTY

VcrioMHUTENbHBIE  KOMUTET YPaX4MHCKOTO CEJIhCKOro ToceneHus PwiOHO-
Cno60/1cK0T0 MyHUIIMTIATBHOTO paiioHa PecriyOnuku Tatapcras.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATBHON YCIyTU
2.3.1. Pe3ynpTaToM npenocTaBiIeHUS] MyHUIIUTIAIbHONW YCIIYTH SIBISIETCS:

1) cmpaBka (Bbimucka) (mpuitokeHne Ne 1 K HaCTOSIEMY aJIMUHHCTPATHBHOMY
pErJIaMEeHTYy);
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2) pemreHue 00 OTKa3e B MPEIOCTABICHHH MYHUIUITATBHON YCITyTH (TIPUIIOKEHNE
Ne 2 x HacTosIIeMy aMHUHHACTPATUBHOMY PETIIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEIOCTABICHUSI MYHHUIIMNAIbHOM yciayru (mpunoxkenue Ne 3 Kk Hacrosmemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBiICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTA, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DepepaibHbIM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
TU4HbIA KaOuHeT ExauHoro noprana. B ciiydae HampaBiieHHs 3asiBIEHUS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HAIPABIIETCS TaK K€ B JMYHBIN KabuHeT Pecry0nukaHcKoro moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
BbigaeTcss B Oprane wnn B M®I[ B dopme sx3emruisipa 3JI€KTPOHHOTO JOKYMEHTA,
pacrmeyaTaHHOT0O Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO TMeYaThl0 M TOJIIMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOT'O JOJKHOCTHOTO Jinia Oprana nim padorauka MOLI.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
IIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpaIleHUs] B OPTaHU3alU1, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHUIUTIATBHOU YCIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIATILHOM
YCIIyTH B ClIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIIEHUS PEYyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPaBICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS MYHULIMITAIBHON YCITyTU

2.4.1. MyHununanbHas yciyra IpeoCTaBIsSeTCsl B TEUEHUE TPeX pabodnx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIUTAIBHON YCIYyrd HE
IIPEyCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IMpPErIOCTaBICHUS
MYHHUILIMIIAJBHOW  yclIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYILECTBIISICTCS B JI€Hb O(QOPMIICHHS M PErHCTpallu pe3yjbTaTa MNPeJoCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MYHUILIUTIATIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU U 00s13aTEIBHBIMU JIJIS1 TPEIOCTABIECHUS MyHUIIUTIATBHBIX YCIIYT,
MOJICKAIINX MPEACTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aIBUTEIIEM, B TOM
quclie B 3JIEKTPOHHOMN opMme, MOPSIOK UX MIPEICTAaBICHUS



25.1. lngs monydeHUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb MPEICTABISET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpameHus
nocpeAcTBoM PecryOiarKkaHCKOTo mopTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme IoKkyMeHTa Ha OyMakHoM Hocutese (mpuioxkenue Ne 4 k HacTosemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OopMy 3asBlICHHUs), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aAMHHHCTPAaTHBHOTO pErjaMeHTa, Npu oOpalleHun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) B ciy4ae, eciau JyIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEO0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (eaepaibHbIM 3aKOHOM 00paboTKa TaKUX NEPCOHAJIBHBIX JaHHBIX
MOKET OCYILIECTBIISATBHCS € COIIaCHs YKa3aHHOTO JIMIA, IPH OOpAallleHUH 32 MOJIyYEeHUEM
MYHULUNAIBHOM YCIYyTW 3aABUTENb JIOMOJHUTEIBHO IMPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAAOIINE IIOJIYYEHUE COIJIACUs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MIpEACTaBUTENSI HAa 00pabOTKY MEPCOHABHBIX JIAHHBIX YKA3aHHOTO JiMia. JlOKyMEeHTHI,
MOJITBEPKJIAIOIIUE TOJTYYEHHE COIJIacusi, MOTYT OBITh IPEJCTaBICHBI B TOM YHUCIIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTb XpaHEHHWS JOMOBOM KHuru jpo 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB >KUJIbIX TOMEILICHHM, 3asBUTENIEM TMpEACTaBIsAETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCyAapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBrneHue W TpuUIaraeMble JOKYMEHTBHl MOTYT OBITh TPEACTABICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaKHBIX HOCUTENSIX U B BUAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

2) nocpeactBoM Peciy0iamKkaHCKOTro mopTaiia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UK TIOCPEJICTBOM TIOUTOBOM CBSI3M Ha OyMakHOM HOCHUTEJIE.

3asiBlicHE W TMpUJaraéMble JIOKYMEHThI, IPU HAIMPABICHUH IOCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM OPSJIKE.

2.5.3. 3asBNeHWEe MPHU HAMpPaBICHUU TOCPEIACTBOM PecrmybimkaHCKOTO mopTaia
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOU MOAMKUCHIO 3asIBUTEIIS.

J{71st moJtydeHust MPOCTOM 3JIEKTPOHHOM MOAUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrenrudpukannn) B ECUA, a Takke NoATBepIUTh YUYETHYIO
3aMuCh.

DJIEKTPOHHBIC JOKYMEHTHI (JJIEKTPOHHBIC O0pa3bl TOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 agMUHUCTPATUBHOIO pErJIaMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaJU(UIIMPOBAHHON MOJIMMUCKHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMHU.



DeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAPABISIOTCS B BUE (haitnoB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 MoOaiiT.

KadecTBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
IPAaBOBBIMH aKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIIACOBaHUM, HEOOXOIUMBIX JIJIs
MOJIYYECHUS] MYHUIMOAIBHONW YCIYTM U CBS3aHHBIX C OOpallleHUeM B HHBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIICHUSA, OpraHu3alvH, 3a
HCKJIIOYEHHUEM TIOJyYeHHUS YCIyr U TMOJYyYeHHUS JOKYMEHTOB U uHdOpMaiuy,
MPEOCTABIISIEMbIX B PE3yJIbTaTe MPEIOCTABICHHS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHH,
ykazaHHble B "yacTu | crtateu 9 @epepanbHoro 3axkoHa No 210-D3 (He0OXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyrH, Ju0OO B
MPENOCTaBICHUHA MYHHUIIMNIATBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPe0CTaBICHUS MYHUIIMTIAILHON YCIYTH, MOCIIe IEpBOHAYATBLHOM 014U 3asBJICHUS O
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUSI MYHUIMIIAIBHOU YCIyrd, JHOO B
MPE0CTaBICHUY MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MPEACTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHUITUTIAJILHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHHUIIUTIAIBHON YCITYTH;

I) BBISBICHUE JOKYMEHTAIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€3MeWCTBUsI) JOKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], mpu nepBoHAaYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MYHUITUIIAIbHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana mpu MEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEOCTaBICHUS] MYHMIIUTNIAILHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSTCS] U3BUHEHUSI 32 JJOCTaBJIEHHbIE HEY100CTBa;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-d3, 3a HCKIOYEHUEM CIIy4aeB, €CIIU
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HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM NPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peepaTbHBIMH 3aKOHAMH.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHUs U I10JABEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MJIM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUSA OPraHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAAOK MX IPENCTABICHUS; TOCYIAPCTBEHHBIN OpPraH, OpraH MECTHOIO
camMOyIpaBJieHus TM00 OpraHu3alksl, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICUCTBHS:

1) BeImUCcKa W3 EQWHOro rocyaapCTBEHHOTO peecTpa HEIBHKUMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHOM pernucTpanuu, KagacTpa u kaprorpaduu;

2) cBeIcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickont denepannn —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOW JIoBepeHHOCTH — DdenepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asBuTENb BMOpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noamyHkTe 1 myHkra 2.6.1 agAMUHUCTPATHUBHOTO peryiaMeHTa, B (popMe 3JIeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOMW KBaIM(UIMPOBAHHOW MOIMUCHIO  JIHII,
YIOJIHOMOUYCHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpHU TMojayde
3asIBJICHUSI.

2.6.3. HempencraBnenne (HECBOEBpEMEHHOE TPEACTABICHUE) yKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpAaBJICHUs, OpTraHU3alUsIMU JOKYMEHTOB U CBEJICHUU HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEJAOCTABICHUN MyHULIMTIATBHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHHUCTPATUBHOTO pErIaMEHTa OpPraHOB W OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE U HAXOJAIIUECS B PaCHOpPsKEHUU
JOKYMEHT WJIH CBEJICHHUSI, TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3amperniaeTcs TpebOBaTh OT 3asIBUTENS JOKYMEHTHI CBEJICHHUS, B TOM YHCIIC
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIATLHON
YCIIYTH, HAXOSIIUECS B PACTIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyNpaBJ€HUsS M TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpTraHU3aIIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAILUX CBEACHHS, KOTOPbIE
HaxoIiATCS B PACHOPSDKEHUM TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJ€HUsS U IMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WM OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHI/IHaJIbHOI;'I YCIIyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOMMBIX JIJIs1 IPEAOCTaBICHHSI MyHULIUIAIIBHOMN yCIIyTH

2.7.1. OcHOBaHUAMH [JI1 OTKaza B IIPUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
pEeAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISTFOTCS:

1) mpencraBiieHHBIC 3asBUTEIEM JIOKYMEHTHI COJIep)KaT TMOAYUCTKU U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEIHLCTBOM
Poccuiickon @enepanuu;

2) DOKYMEHTBI COJAEpXkKaT IMOBPEKIACHHS, HAIWYUE KOTOPHIX HE IO3BOJIACT B
MIOJTHOM 00bEME UCTI0JIb30BaTh HH(POPMALINIO U CBEICHUS, COJIEp KAIIUECs B IOKYMEHTaX
JUTSI TIPEIOCTABJICHHS] MYHUIIUITAIGHON YCITyTH;

3) mpeacTaBiICHHBIC MOKYMEHTHI WJIM CBEJACHHS YTPATHWIM CIJIy HAa MOMECHT
oOpareHus 3a MyHUITUTATHHOW YCIYTOH (JOKYMEHT, YAOCTOBEPSIOMNN MOJTHOMOYHS
MIPEJCTABUTEIS 3asIBUTENIA, B Cilydae oOpalieHus 3a MpeJoCTaBICHUEM MYHUIIUITAIBHOM
YCIIYTH YKa3aHHBIM JIUIIOM);

4) moaya 3asBJICHUS O TIPEJAOCTABICHUN MYHUIIMTIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOM YCIIYTH, B SJIEKTPOHHOU (hopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIlOTHEHHE 00s3aTeIbHBIX TOJICH B (popMe 3asBICHUS, B TOM
yucjie B UWHTEpakTuBHOM (opme 3asaBienuss Ha PecmyOnukanckoMm mopTaie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3alOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

7) 3asBIEHUE O MPEAOCTABJICHWU YCIYTH TMOJIAHO B OpPraH roCyJapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYIIPABJICHHS WU OPTaHHU3AIUIO, B TIOJTHOMOYHUS KOTOPBIX
HE BXOJIUT MPEIOCTABICHNE MYHUITUTIATBHOU YCITYTH;

8) HecoOMoieHue yCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKoHa oT 6 anpens
2011 rToma No 63-@3 «OO0 »JIEKTPOHHON TMOAMUCH» YCIOBUW MPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBATU(UIIUPOBAHHOM JIEKTPOHHOM MOAMHCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYCHUS] MyHHUITUTIAIBHON YCITYTH, SBJISICTCS HCUEPITBIBAOIIUM.

2.7.3. Pemenue 00 oTKa3e B MpUeMe 3asiBJICHUS U JOKyMEHTOB, HEOOXOAUMBIX JIJIsI
MIPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH, MOXKET OBITh MPUHATO, KaK BO BpeMsl MpreMa
3asBUTENSA, TaK M TIOCJE IOTYYCHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JUIoM OpraHa
HEOOXOAMMBIX JIJIS IPEIOCTABICHUS MYHHUITUTIATBHONW YCIIYTH TJOKYMEHTOB (CBEICHHMI) C
HCITOJIb30BaHUEM MEXBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aMMO/ICHCTBHS, B CPOK, HE
MPEBBIIIAOIIHN 9 pabodunXx JHEH CO THS PETUCTPAIIUN 3asiBICHUS.

2.7.4. 3anpenjaeTcsi OTKa3blBaTh B IMpPUEME 3asIBICHUS U WHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MyHUITUIIAIbHONW YCIYTH, B CJIy4ae €CJIv 3asBJICHUE
U TOKYMEHTBI, HEOOXOIUMBbIE JIJISl PEOCTABICHHS] MyHUITUTIATHHOW YCITYTH, MOJAaHbI B
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COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepeyeHb OCHOBaHUH JJIsl MPUOCTAHOBJIICHUS MJIM OTKa3a B
IIPEIOCTABICHUN MyHUIIUIIAIBHON YCIIYTH

2.8.1. OcHoBaHMA IS TPUOCTAHOBJIECHMS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi 0TKa3a B IPEJOCTABICHUN MYHULIUIIATbHON YCIYTH:

1) B mpe/CTaBICHHBIX 3asBICHUU U (MITH) JOKYMEHTAX COJICPIKUTCS HEMOJHAS U
(unm) HemoCcTOBEpHAst HH(OpMaLINS;

2) TIOCTYIUICHWE OTBETa OpraHa TrOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBjieHus1 JUOO MOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOIO CaMOYIPAaBJICHHWS OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEIILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTa U (Win) uHGOpMaIuy, HEOOXO0UMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPECTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHULIUATUBE;

3) oTCyTCTBHE CBEIECHHUN O PEruCTpaly TpakJaHWHA IO MECTy >KUTEJIbCTBA
(mpeObIBaHNs) B pacOPsSIKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBIICHUS.

2.8.3. IlepeueHp OCHOBaHMU Il OTKa3a B IPEJOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAJIBHOW YCIYTH B
clly4yae, €CJIM 3asBJICHHE O INPEIOCTABICHUM MYHULMUIIAJBHOW YCIYyrd IOAAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAIBLHOM
yCIIyTH, onyosMkoBaHHoW Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYIaPCTBEHHON MONUTHHBI U HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SIBISIOTCS HEOOXOAUMBIMH M 00513aTeITbHBIMU JIJTS
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIYTH, B TOM YHCJIE CBEJACHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBAHMSI B3UMAHMS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU U 0053aTeIBHBIMU JJISI IPEIOCTABIICHUS
MYHUIIATIATHHON YCIYTH, BKITFOYas HH()OPMAIIMIO 0 METOJMKE pacyeTa pazMepa Takon

I1J1aThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.
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2.12. MakcuManbHBIA CPOK OKUJIAHUS B OYEPEIN TIPH IMOJa4e 3a1poca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISIEMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yYCIyT

2.12.1. Bpems oxxujaHus Mpy Mojayde 3asBJICHUs HA MOJIyYeHUE MYHUITUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnonyyeHuu pesyjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTd
MaKCHUMAaJIbHBIA CPOK OXKUAHUSI B OUE€pPEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpox 1 mOpSA0OK PETUCTPALIMM 3aIIPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULIMIATBHON YCIYTU U YCITYTH, MPEIOCTABIIIEMOI opraHu3aliueii, yuacTByomen B
MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B QJIEKTPOHHOU hopme

2.13.1. [Ipu nuuaom oOpamenuu B M®ILI B neHp mogaun 3asBiIeHUST 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I] ¢ peructpaimOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABIIEHO, U JaTOU IMOJa4M 3asBJICHUS.

2.13.2. Ilpu HanpaBlieHUU 3asBJICHUS MTOCPENICTBOM, PecmyOnukaHCcKoro mopraia
3asBUTEJb B JIEHb MI0JJa41 3asBJICHUS M1OJTy4aeT B JINYHOM KaOuHeTe Pecny0nrkaHCKOTO
[opTajia ¥ IO 3JIEKTPOHHOM NOYTE yBEAOMIICHHE, ITOATBEP)KIAAIOIIEE, YTO 3asBICHUE
OTIPABJIEHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALMOHHBIA HOMEpP M Jara MOoJayu
3asIBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENIO BbIIAETCS pACIHCKa U3
aBTOMATU3MPOBAHHON MH(GOPMAILIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJI OKa3aHUs
rOCyAapCTBEHHBIX M MYHHUUHUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, NaTOM
M0/1a4M 3asIBJICHUS U MIEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyra, K 3a1y 0>KMJIaHMsI, MECTAM JUIS 3aII0JIHEHUS 3alPOCOB O NPEIOCTaBICHUN
MYHUIIUIIAIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
NepeyHeM TIOKYyMEHTOB, HEOOXOAUMBIX [Tl TPEAOCTaBICHUS KaXKI0W MyHHUIIUITAIbHOM
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YaJTbHON, TEKCTOBOW M MYIbTUMEIUINHOM
uH(GOpPMaIIMHU O MOPSJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEUeHHIO
JOCTYITHOCTH /171l MHBAJIUIOB YKa3aHHBIX 0OBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecnyOmnuku TaTapcTan o connanbHON
3aIlUTe UHBAIUIOB

2.14.1. IlpenocTaBieHue MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
[IOMEILEHUSX, 000OpyZOBaHHBIX MPOTUBOMOKAPHOM  CUCTEMOHM U CHCTEMOM
[OKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENEH OO0OpPYAYIOTCS HEOOXOMMMOW MeOenbro IS
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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2.14.2. B cooTBeTcTBHUM C 3aKOHOAATeNbCTBOM Poccmiickoit ®Depepanuu o
COIIMAJIbHOM 3alUTe HMHBAJIUIOB B LEMAX OECHPEMSITCTBEHHOTO J0CTyna K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBacTCcsl OCCHPENATCTBCHHBIA JOCTYIl HMHBAJIMIOB K MECTYy
NPEIOCTaBICHUS MYHHUIIMNAIBHOU yciyru (yIOOHBIA BXOJ-BBIXOJI B TMOMEIIECHUS U
NepeMeIIeHNEe B UX Tpeienax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIMS O TOpPSIKe
NPEIOCTaBICHUS MYHULIUIIATLHON YCIYTH pa3MelaeTcs B YAOOHBIX ISl 3asiBUTEEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) COmpOBOXIICHHE WHBAJINIOB, MMCIONIMUX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITCIIBHOTO TEPEABMKCHUS II0 TEPPUTOPHH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJIAa U3 HUX, TOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCTIOJIb30BAHUEM KPECIa-KOJSACKU;

5) HaIekaliee pasMelicHHe OO0OpYJAOBaHHMS W HOCHUTENCH HWH(OPMAINH,
HEOOXOIUMBIX JJIs1 00ecreueHus] OeCIPEnsITCTBEHHOTO JOCTYIa HHBAMOB K YCIyTraMm C
Y4E€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

6) nyOsmMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOH W 3PUTEIIBHOM
uHopmaIuu, a TakKe HaJmuced, 3HAKOB M WHOM TEKCTOBOW U Tpaduyueckon
nH(}OpMAaIUK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

7) IOIyCK CypIOINEepeBOIYNKA M TU(IOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKH-TPOBOIHUKA MPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee cheruaibHOe OOyuYeHHE U BbIJlaBaeMoro 1o ¢opMe M B MOPAJKE, KOTOpPBIC
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa M COLMAIBHOW 3amluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yTBepxkaeHUH (HOPMBI JOKYMEHTA,
MOATBEPKIAIONIECTO CIENUaIbHOe O0yYeHHE COOAKU-TIPOBOJHUKA, W TMOpSJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH OOECHEYCHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIYyTH, U
CPEACTB, MCHOJIB3YEMBIX MPU MNPEAOCTABICHUHM MYHULMIAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B moiamyHkTax | — 4 nynkra 2.14.2. agMHUHUCTPAaTUBHOIO PErIAMEHTA,
MIPUMEHSIOTCS K O0BEKTaM U CPEJICTBaM, BBEJACHHBIM B SKCILTyaTAIUIO WK MPOIIEIITIM
MOJIEPHU3ALINIO, pEKOHCTpYKIUIO nocie 1 urons 2016 rona.

2.15. TlokazaTenu JOCTYIHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM UHCIe
KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTEIIS C TOJKHOCTHBIMU JIMLAMH NIPU
MPEAOCTABIEHNNA MYHHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
NOJIy4eHUs] THPOPMALIMU O XOE MPEOCTABICHHUS MyHUIIMITAIIbHON YCITyTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOKHOCTb MOJIYYEHHUS] MyHUIIMTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEIOCTABIECHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
IIOAPA3AEICHUN OPTaHa UCIIOJHUTENIBHO PACIIOPAAUTEIBHOIO OPraHa MECTHOTO
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caMOYTIpaBJIEHUs, TI0 BBIOOPY 3agBUTEINSI (SKCTEPPUTOPUATIHLHBIN PUHITHUII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITHOHATBHBIX TICHTPAX MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIYT, MPEyCMOTPEHHOr0 cTatheit 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. TlokazaTensiMu JOCTYMHOCTH MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTU
SABJISIFOTCSI:

PacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MPUEM, Bblaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYIIECTBISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyIM Ha WH(OPMAIMOHHBIX CTEeHJax, EnuHom
noprane, PecnyOnukanckom nopraie, o(pUIHaIbHOM CaiiTe MyHUIIMITAIIBHOTO PailoHa;

OKa3aHHE MOMOUIY MHBAJIMAM B PEOAOJIEHUHN 0aphePOB, MEIIAIOIINX MTOITYYEHUIO
VMMM YCIIyT HApaBHE C APYTUMH JIULIAMH.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
ABJISIIOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKajJ00 Ha HapYIICHHS aJIMUHUCTPATHBHOTO
periJamMeHTa, coBepluieHHble paboTHHKamMu Oprasa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJIECTBUE 3asBUTENA ¢ paboTtHukamu Oprana wium  MOL npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIIETCS OJIWH pa3 IIpHU
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMU TOKYMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOJMMOCTU MOJYYEHHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIMnaibHOM yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOnOIKUTENBHOCTS OAHOTO B3aUMOJCHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JULAMU [IPU NPEJOCTABICHUY MYHULIUITAIGHON YCIYyTY HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIBI0 YCTPOMCTB TOJBIKHON PaIUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyOnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoA€ MPEJOCTABICHUS MYHHUIMNAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom moprasne,
Pecnybnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIIMIAIBLHOM YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >UTEIbCTBA WM MeCTa
(hakTHyecKoro nmpokuBaHus (rpedbiBaHus) Ha Tepputopun Pecy6auku Tartapctan mo
AKCTEPPUTOPUATIBHOMY IIPUHLIAILY.

MynununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIpOca HE IMPEAOCTABIISIETCS.
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2.16. Vnble TpeboBaHMS, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cllydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 SKCTEPPUTOPUATILHOMY MPUHIUITY) U
0COOEHHOCTH MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHHMH MYHUIIMNAIBHOW YCIYTH B 3JEKTPOHHOUW (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth MHGOPMAIMIO O TOPSAIKE W  CPOKax MPeIOCTaBICHHUS
MYHHUIIMNAIBHOW YCIyTH, pa3MmelieHHyo Ha EguHom mnoprane, Pecny6inkaHckom
MopTae;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIUIAIBHOW YCIYyTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC ISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH, B TOM YHCIIC
JOKYMEHTHI ¥ MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | craten 16 denepanbHoro 3akona Ne 210-@3, ¢
UCTIONIb30BaHueM PecnyOnmkaHCcKoro nmoprania;

3) MOJIyYUTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TMPEAOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOHN (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moJiyduTh pe3yJabTaT MPEIOCTABICHUS MYHUIMIIAIBHONH YCIyTH B (opme
AJNIEKTPOHHOTO JJOKYMEHTA;

6) momath *kanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
nopTana, mopraia (eaepasbHOW TOCyAapCTBEHHOW HWH(GOPMAIMOHHON CHCTEMBI,
obecrnieunBaroIie mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e31elCTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT  OpraHaMd, TPEIOCTaBJISIONIMMUA TOCYAapCTBCHHBIC U
MYHUITUTIATBHBIC YCIAYTH, WX JOJDKHOCTHBIMHU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuE 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
AIEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOnukaHckoM moprane 6e3 HeoOXOAMMOCTH
JOTIOJTHUTEIIPHOM MOJIauM 3asSBJICHUS B KaKOK-IH00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECTICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asABJICHHS M WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHON 3JCKTPOHHOM
(GbopMBI 3asiBICHUS TPU OOpaICHUH 3a YCIyramH, MpearoJiaralolliMy HampaBiICHHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIIbKIUMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHOU (HOPMBI
3asIBJICHMS,

4) coxpaHCHHUE paHEee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIaHUIO MOJIb30BATENSI, B TOM YUCJI€ MPU BO3ZHUKHOBEHHUH OLIMOOK
BBO/JIa ¥ BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHH B SJIEKTPOHHYIO (JOPMY 3asIBJICHUS;



15

5) 3amonHeHuWe mosiel AIIEKTPOHHOW (HOpMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUII 3adBUTEIEM C MKCIOJIb30BAHUEM CBelleHUM, pasmenieHHbix B ECHUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEICHMIA, OTCYTCTBYIOIIMX B €IUHON CUCTEME UCHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STarloB 3aIllOJHEHHS SJICKTPOHHOM
(dbopmpbl 3asBIeHUS O€3 TOTEpU paHee BBEACHHOW MHPOpMaLIUU;

7) BO3MOXKHOCTb JIOCTYyINa 3asBUTEIS K paHee IOJaHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHHUE HE MeHee 3 MecCSIIeB.

2.16.4. 3anuce 3asButeneit Ha npueMm B M®I] (nanee - 3anuch) oCylIeCTBISETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHOObIE CBOOOJHBIE IJIA
IpUeMa JaTy ¥ BpeMs B IpelesiaX YCTaHOBJICHHOTO B MHOTO()YHKUIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopraina 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHbIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (IIPU HATIUYHUH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpPEABAPUTENILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, NpeaBapuTeIbHas 3aMUCh AHHYJIUPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3alKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOKHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciyyae, ecnu 3asiBUTENb COOOLIUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/ipec TakXe HampaBliigeTcss HHPopMalus o
MOATBEPKJICHUN MpPENBApPUTEIbHON 3alllCH C yKa3aHUEM JaThbl, BPEMEHM W MecTa
npuema.

[Ipy ocymiecTBIeHWN NPEIBAPUTEIHHON 3alUCH 3agBUTEIh B 00sS3aTEIBHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CITy4yae
€ro HEesIBKU M0 UCTE€YEHUU 15 MUHYT ¢ HA3HAY€HHOTO BPEMEHHU MpUEMa.

3asBUTENH B JIF000E BpeMsI BIPaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MIPOXOXKIEHUS UACHTU(DUKAIIUA U ayTeHTU(UKAIIUA B COOTBETCTBUM C HOPMATUBHBIMU
paBoBbIMHU akTaMu Poccuiickonn ®denepanuuy, ykazaHus LelId [pPUEMa, a TaKxkKe
MPEAOCTABIICHUS CBEICHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npoueayp, Tpe60BaHMs K MOPSAAKY MX BBINOJHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOH GopMe, a TaKIKe
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0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIBHBIX LIEHTPaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTAaBICHUH
MYHUIUIAIBHON YCIIyTH

3.1.1. IlpegocraBieHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyroIIne
aJIMMHHACTPATUBHbIE TIPOLEAYPBHI:

1) KOHCYTBTHPOBAHKE 3asBUTEII;

2) IpUHSATHE M PACCMOTPEHUE KOMIUICKTAa JOKYMEHTOB, MpPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIeHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUTIAIBHON YCITIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHHUIIUTIAIBHOW YCIYTH;

6) UCTpaBJICHUE TEXHUYECKUX OLINOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJHEHUS aJAMHUHUCTPATUBHOM MpPOLEAYpPHI
ABJIIETCA OOpallleHHe 3asBUTEIs] IO BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOpaieHun 3aasutens B Opran — cekpetapb VcnoJHUTENT,HOTO KOMHTETA
VYpaxunHCKOro ceiabckoro nocesenus PprioHO-Cno00/1CKOT0 MyHUIMIIAIBHOTO paiioHa
PecnyOnuku TatapcraH.

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAAKE W CPOKax
MPEA0CTaBIECHUS MyHUIIMTAIBHON yCi1yrd B ML nu4HO 1 110 TeneoHy 1 AIeKTPOHHON
1ouTe.

PaGotank M®I] xoHCYnbTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM IS MTOTYYEHUSI MYHULIUITAIEHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha ounuaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIUBAEMbIE HACTOSLUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMS IO COCTaBY, (popMe MpeACcTaBIsieMOil JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIBbHON YCIYTH.

3.2.3. 3asBuTensb BIipaBe 00patuthes B Oprat no TenedoHy 1 3JIeKTPOHHOM IouTe,
a TaKkKe MOIY4YHTh KOHCYJbTalMi0 Ha PecmyOnukanckom mopTtane, caiite OpraHa o
MOPSIZIKE U CPOKAaxX MPEAOCTABICHNS MyHUIIMIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
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dbopMe mpencTaBiIseMON JAOKYMEHTAIlMM W JIPYTUM BOIpOCaM IS  TOJTYYEHUS
MYHHUIUIIAIBHON YCIYTH.

JIOIDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMUPYET
3asBUTEISI B COOTBETCTBHHM C TpeOoBaHWsAMH TyHKTa 1.3.4 aIMHUHHCTPATHBHOTO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JHEH cOo AHS MOCTYIUICHHS OOpallleHHus.

Pe3ynbraTaMy  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (opMe MpeAcCTaBIsieMON JAOKYMEHTAlMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MYHUIIUIIATBHON YCIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUSI MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3agBurens (nmpeacraBuTenb 3asBuTens) oopamaerca B M®PI] ¢ 3ampocom
O IPENOCTaBICHUM MYHULMNAIBHOM YCIYIM W NPEACTaBISACT JOKYMEHTHl B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODI];

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOL];

IIepeNaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

10CJIE MOANMCAHUS CKaHUPYeT nognucasyoe 3assiaeHue B AUC MOLI;

3arpyxkaetr B AVIC M®I] noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JIOKYMEHTOB, (POPMUPYET JIECKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B Oprad B 3JIeKTpOHHOH (popme (B COCTaBE MAKETOB 3JEKTPOHHBIX JIENT) B TEUEHUE OJTHOTO
pabouero THS cO AHs OOpalieHus 3asBUTENA B CTPYKTypHOE noapasaencHue MOLI.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE [I€J0), HampaBlieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM hopme yepe3 PecnyOnrkaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CJIEyIOoIne AEUCTBUSL:

BBITOJIHSIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (OpMy DJIEKTPOHHOIO  3asBJICHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

INPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH B JJIEKTPOHHON (opme (ycTaHaBIUBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHH  (YyCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBIICHUE (HaxuMaet
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas MpOBEepKa CPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIeH 3JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUA HEKOPPEKTHO 3allOJIHEHHOIO TOJIA JJIEKTPOHHON (OopMBI  3asiBIEHUs
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OIIMOKH U MOPSAKE €€ YCTpaHEHUs
MOCPEICTBOM MH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSL.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCS:
AJNIEKTPOHHOE JIeJI0, HampasiieHHOoe B OpraH NOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMMO/ICHCTBHUSI.

3.3.3. PaccmoTpenune koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOIETYpPhI
ABJISIETCSl TIOCTYIUIGHWE 3asBJIICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX MJis
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM TPOLIEYpHI SIBISIETCS cekpeTapb VcnmomHuTenpHOro KOMHUTETA
VYpaxuuHcKoro ceiabckoro nocesieHus PpioHO-Cno00/1CKOT0 MyHUIIMIIAIBHOTO paiioHa
Pecnybnuku TaTapcraH.

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpariieHus 3aaBUTENS C 3asBiIeHreM B Oprax:
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OTIpeIeIsIET MPeIMET OOpaIICHIS;

YCTaHABJINBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJHOMOYHA JIUTIA, TIOIAFOIIETO TOKYMEHTHI;

MPOBOJIUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHWSAM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA, POBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBIICHHBIM TpeOoBaHUsAM (Hamnexamiee oQopMIeHHE KOIHA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOIAYMCTOK, MPHUITHCOK, 3aYePKHYTHIX CIOB H
MHBIX HE OTOBOPEHHBIX UCTIPABICHUH );

3allOJIHAET  AJICKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEME, IMpeIHa3HAuYEeHHOW ISl OKa3aHWS TOCYJapCTBCHHBIX H
MYHUITUTIATBHBIX YCITYT;

TIPY MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMHHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIICT CKAHUPOBAHUE TMPEACTABICHHBIX
JTIOKyMEHTOB;

pacreyaThIBaeT 3asBIICHNUE;

TIepeIacT 3asBUTEIIO Ha IPOBEPKY U TOAMKICAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANMCAaHHOE 3asBIICHUE,

3arpysaer B ABTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAapCTBEHHBIX U MYHUIUIAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (OpME WIH DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIla€T TOJANUCAHHOE 3asBJICHHUE M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamwmums OCHOBaHMM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIISI O HAIMYUA
MIPENSATCTBUAN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHusl BBISIBJICHHBIX OCHOBAHHMH JIJIsl OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE

MIPUCBANBAET 3aBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOH JIeTT M CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4JaeT TMOCTYNHBIINE DOJICKTPOHHBIC Jella, B TOM YHCIE MPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOUM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss kK EmuHomy mopramy (B ciy4yae, €CIM 3asBUTEIEM

MPE/ICTABIICHbI AIIEKTPOHHBIE JOKYMEHTHI, MO/ANKUCAHHbBIE YCUJICHHOM
KBATM(PUIUPOBAHHON 3IEKTPOHHON MOAMKCHIO).
[Ipun HaJIM4uu OCHOBAaHH, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PpETJIaMEHTa, IOJTOTABIMBAECT IPOCKT pEIIeHUs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHIECHHOW KBATH(PUITUPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJEHNE YCIOBUM €€ JIeUCTBUTEIBHOCTH,
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MPOEKT pelIeHus: 00 OTKa3e JOJKeH colep)kaTh NMyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAaHUEM JIJISl €70 MPUHSITHUS.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON YCIYTH, C YKa3aHHEeM MPUYMH 0TKa3a (B ciiydae, eciiu
OCHOBaHHUS ISl OTKa3a B IMpHEME JIOKYMEHTOB, HEOOXOIMMBIX IJIsl MPEJOCTaBICHUS
MYHUIUITAIBHON YCIIyTH, CBA3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBaHUN K TAKUM
IOKyMEHTaM, OCHOBaHHUS JJsi OTKa3a B INpHEME JOKYMEHTOB MJOJDKHBI COJEpPkKATb
MHQOPMALIMI0O 0 HAUMEHOBAaHUHM JTOKYMEHTOB (MH(OpMAalUH, CBEIEHHI), KOTOphIE HE
HpEeACTaBJICHbI, COJAEPKAaT HEIOCTOBepHbIe W (WJIM) TPOTUBOPEUMBBHIE CBEICHUS,
oopMieHbl C HapylUIeHHMEM YyCTAaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COTJIACOBAaHUE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUEeMe JOKYMEHTOB, HEOOXO0UMBIX
Ui TIPEIOCTABICHUS MYHHIIMIIATBHOM YCIYTH, OCYIIECTBISETCS B  TOPSJKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3 aAIMHHUCTPATHBHOTO PETIIAMEHTA.

B cnayuae oOTCyTCTBHS OCHOBaHUUM /s OTKa3a B TMpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYero JHsA CO JHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUH 3asBJICHUS, COJAEpIKalllee BXOASIIUN pEerucTpaliMOHHbIN
HOMEp 3asBJICHMs, AATy IOJy4YEHUs 3asBJICHUS, ME€pEUYeHb HAMMEHOBaHUU (aiios,
NPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJy4YE€HUs pe3yJbTaTa MYyHHUIMIAIbHOU
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHHACTPATUBHOTO pErjaMeHTa, TMpH HAIWYMA TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCTOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMTIATIBHBIX YCIIYT.

3.3.3.5. AQMuHHCTpaTHBHBIC TPOIEAYPHl, yCTaHABIMBAEMbIC MTyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETJIaMEHTA, BHITIOJHAIOTCS B TEYCHUE OTHOTO pabovero THS cO JHs
MOCTYIUICHHUS 3asIBJIEHUSI HA PACCMOTPEHHE.

Pe3ynbraraMu BHIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIISIOTCS: PUHSATHINA
Ha PAacCMOTpPEHHE KOMIUIEKT JTOKYMEHTOB WM MPOEKT perieHus o0 OTKa3e B MpueMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MPEAOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHOBaHMEM HayaJia BBIIOJHEHUS AJIMUHUCTPATUBHON MPOLELYPHI
ABJISIETCSl TOJYy4YEHUE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpPOLIEAYpbl, OT JOHKHOCTHOTO Jinla (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJKHOCTHBIM ~ JTMIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW MPOLEAYPHI, SBISETCS CEKpeTapb VICHOJHUTENBbHOr0O KOMHUTETA
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VYpaxurHCKOro cenbckoro noceneHus: PrioHo-Crno0oicKoro MyHUIMIIATBHOTO paiioHa
PecnyOnnku Tatapcras.

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HANPaBICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GopMHpPYET W HampaBseT B 3JICKTPOHHOW (opME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTM — HHBIMM CHOCO0OaMHM) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEJCHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOI'O perjlaMeHTa.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITyHKTOM,
BBITIOJIHSAIOTCS B JICHb IPUHATHS 3a51BJICHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTC:
HaIlpaBJCHHbIE B OpraHbl BJIACTH W (WJM) MOJBEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aliy 3apOChI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHUBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JOKYMEHTHl (MH()OpMalWi0) WIM HaIpaBisioT
yBEIIOMJICHUSI 00 OTCYTCTBHM JOKYMeHTa W (Wjin) MH(OpMalUKM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSFOTCSL B TEYEHHUE TPEX JHEU CO JIHA IMOCTYIUICHHs MEKBEIOMCTBEHHOIO 3apoca
B OpraH WIHM OpPraHU3AlIMIO, IPETOCTABIIAIONINE TOKYMEHT U UH(OPMALIMIO, €CIIU UHBIE
CPOKM TIOArOTOBKM W HallpaBJICHUS OTBETAa HAa MEKBEJIOMCTBEHHBIM 3alpoCc HE
YCTaHOBJEHBI (elepadbHbIMU 3aKOHAMH, NpPaBOBBIMH akTamu IIpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOMMBIE JJIsl MIPEAOCTABICHUS MyHULMIIAIbHON YCIyTH,
00 yBeIoMJIEHUE 00 OTKa3€e, HAMPaBJICHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBlieHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

NOJIy4aeT 3alpalllBacMble Ye€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JTOKYMEHTHI (CBEACHHS), HEOOXOAWMBbIE Ui NPEIOCTaBICHUS
MYHHIIMIIAJIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(wm) uadopmanuy;

IpU HAJIMYUHU OCHOBAHUH, IPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHUCTPATUBHOTO
periJamMeHTa, MOArOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHUIIMIATLHON YCIYTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MYHUIIMIIAJLHON YCIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B ciiydae, eciiu
OCHOBaHMs [IJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIUTIATBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUM K TAKMM
JOKYMEHTaM, OCHOBAaHMs M1 OTKa3a B IIPUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
uH(POpPMaIIMI0O 0 HAMMEHOBAHWU JOKYMEHTOB (MH(OpMAaIMH, CBEIEHUIl), KOTOphIE HE
MIPEACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NIPOTUBOPEUMBBIE CBEACHUS,
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oopmIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTCs Ha
COTJIACOBAaHME B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa peleHus: 00 0TKa3e B IPUEME JOKYMEHTOB, HEOOXOIMMBIX
IJIE  TPEAOCTAaBIICHUS] MYHHMIMIAIBHOM yCIYTH, OCYIIECTBISIETCS B  IOPSIKE,
HpPeAYCMOTPEHHOM ITyHKTOM 3.5.3 a]MHHUCTPATUBHOTO PETJIaMEHTA.

AJMHMHUCTpaTHUBHBIE TPOLEAYPbI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHB MOJIyUYEHUS CBEJICHHI 10 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMy  BBINOJHEHUS ~ QJMUHUCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
JTOKYMEHTHI (CBEICHUS), HEOOXOAUMBIE AJISl TPEAOCTABICHHUSI MyHULIUTIAIIBHOW YCITYTH,
MPOEKT pelIeHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEAOCTABICHUS
MYHHIIMIIATBHON yCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO pErjaMeHTa, TMpH HAIMYMM TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIAJTBHBIX YCIOyr, B TOM UYHCJIE C MOMEHTAa pETUCTPAlliU 3asBICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pEIJIaMEHTA.

3.4.6. MaxkcumanbHbIi CPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PETJIaMEHTa, COCTABJSAET TpU pabouux
THS.

3.5. [loaroroBka pe3yiapTaTa MyHUITUTATBHONU YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
SBIISIETCS TIOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBlicHHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHMI), HEOOXOOUMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIAJTBHON YCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHWE aIMUHUCTPATUBHOM
OpOLEAYpHI, SBISETCS CeKpeTapb  VICMOMHUTENHPHOTO  KOMHTETa Y PaXYHMHCKOTO
cenbckoro mocesnenust PriOHO-Crio00ACKOro MyHUIMTIATBLHOTO paiioHa PecmyOmmku
Tarapcran.

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUS MYHULIUTIATBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

IpU BBISIBIICHUW OCHOBAaHMW [JI1 OTKa3a B MPEIOCTABICHUM MYHHIIMITATHLHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PEriiaMeHTa, MOATOTABINBACT
MPOEKT pemIeHus: 00 0TKa3e B MPEAOCTABICHIUH MyHHUITUTIAILHON YCIIYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUN MYHHUIIUITATEHON
YCIyTH, MPEAYCMOTPEHHBIX MMyHKTOM 2.8.2 aIMUHUCTPATUBHOTO PEriiaMeHTa, [0 UTOramM
paccMOTpEHHsT JOKYMEHTOB, HEOOXOIMMBIX JJIs NPEJOCTABICHUS MYHULMIAIBbHON
YCIIyTH, MIOATOTABIMBAET MPOEKT Pe3ybTaTa MPeJOCTABICHUS MyHUIIMIIAIbHOW YCIYTH
B COOTBETCTBUU C noAmyHkTaMu 1 — 3 myHkTa 2.3.1 atMUHUCTPATUBHOTO pErjlaMeHTa;
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HampaBlIieT  TOJATOTOBJICHHBI  MPOEKT  pe3yjbTara  MPEeAOCTaBICHUS
MYHHIIMIIAJBHOW YCIYT'M Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TMOPSAKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000POTA.

AJMUHHUCTpATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEYCHUE OJTHOTO pabovero JHs.

PesynbraTamMy BBINONHEHHS] aAMUHUCTPATUBHBIX HPOLEIYp SBISIOTCA: HPOEKT
petieHust 06 0TKa3e B MPEIOCTABICHUN MYHUIIUITAIBLHON YCIYTH, CIIPABKU (BBITUCKH).

3.5.3. CoryacoBanue U IMOANMCAHUE TPOEKTa pe3yJbTaTa IPEIOCTABICHUS
MYHUIUIIAIBHONH  yCIyru (Jajee — TPOEKTHl  JIOKYMEHTOB) — OCYIIECTBIISETCS
PYKOBOJIUTENIEM CTPYKTYpHOTO TOJpPA3JEICHUsl, OTBETCTBEHHOI'O 3a IOATOTOBKY
pe3ynbTaTa MYHHUIMIAIBHOW  yciyru, 3amecTtureneM PykoBoxutens Oprana,
PykoBomurenem Oprana.

[TonroTroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYaHHs, BO3BPAIIAIOTCSA
Ha J0pabOTKy JHILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIUIAIbHOM
ycrnyru. Ilocie ycTpaneHus 3aMedaHuil MPOEKTHI TOKYMEHTOB MOBTOPHO MeEpEdaroTcs
JUIS COTJIACOBAHUSA Y TIOJIITUCAHHUSL.

PykoBomutens Oprana mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
co0JII0ICHHE aIMUHUCTPATUBHOTO perjlaMeHTa JOJKHOCTHBIMU JniiamMu OpraHa B 4acTH
CPOKOB BBINOJHEHUSA aJMUHHCTPATUBHBIX MpPOLEIYpP, HMX IOCIEIOBATEIbHOCTH U
MOJIHOTHI, HAJIWYMUS COTJAaCOBAHUN YIHOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B cinydae BbIsSIBI€HHS ~ HapylleHHMH B YacTM  CPOKOB  BBINOJIHEHHUS
aJIMMHHUCTPATUBHBIX TPOLENYp, UX IOCIEAOBATEIbHOCTH U MOJHOTHI PykoBoauTens
Oprana HTHUIIMAPYET PUBIICYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBHUU C IMyHKTOM 4.3 aIMUHUCTPATUBHOTO periiaMeHTa.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0vero JHS.

PesynbpraramMu BBITIOTHEHUS aJIMUHHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKaze B IpHeMe TOKyMEHTOB HEOOXOIUMBIX ISl IPE0CTABICHUSI MyHHUIIUITATLHOM
yCIIyTd, pemeHne o0 OTKa3e B MPEJOCTaBICHUM MYHHUIIMMATBHON yCIyTH, CIpaBKa
(BBIMHKCKA).

3.5.4. Hcnonnenwe mporenyp, VyKa3aHHbIX B NyHKTax 3.5.2, 3.5.3.
aJIMUHHACTPATUBHOIO  perjaMeHTa, IMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYILECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMbI, MpEIHA3HAYCHHOM HJIs OKa3aHHs TOCYAAapCTBEHHBIX U
MYHHIIMIIAJIbHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBITIOJTHEHHS aIMHHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5. A IMUHUCTPATHBHOTO PETJIAMEHTa, COCTABIISICT OJJUH paOOUMil IeHb.

3.6. Brinaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHULIUIIATIBHON YCIyTH

3.6.1. OcHoBaHMeM Hayaja BBIIIOJHEHUS AJMUHUCTPATHUBHON MpOLIETYpbI
SABJISIETCA TIOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
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aAMUHUCTPATUBHOM MpPOLIENYpPHl, TOKYMEHTa, MOJITBEPKAAIOLIETO MPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMUHUCTPATUBHOU
MPOLIEYpPHI, SBIAETCS CEKpeTrapb  VICIOJHUTENBHOrO  KOMHTETAa Y PAXUMHCKOIO
cenbckoro mnocesnenust PpiOHO-Co00ACKOro MyHUIMIAIBLHOTO paiioHa PecmyOnuku
Tarapcras.

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HamIpaBJIeHUE)
JOKYMEHTOB:

o0ecIeuynBaeT perucTpalio 1 BHECEHUE CBEICHUI O PE3yJIbTaTe MPEI0CTaABICHUS
MYHULANIAIBHOW YCIYTH B MOJCUCTEMY BEACHUS JOKYMEHTAIIMM aBTOMAaTU3HPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MpETHA3HAYEHHON IJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMIATBHBIX YCIYT;

W3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULUIAIBHON YCIYTH U O BO3MOXKHOCTH IOJYYEHUS
pe3yJibTaTa Mpea0CTaBICHUS MYHUIMITIAIBLHOM ycinyru B Oprane wiu B MOLI.

Wcnonnenue  mpoueayp TNpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHON
MH(OPMAIITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON Il OKa3aHWUsl TOCYJIapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO pabouyero MHS CO JHA MOAMUCAHUS JOKYMEHTA,
SBJISIFOILIETOCS pe3yabTaToM peAOCTaABICHUS MYHULUTAITBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JOHKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynbraTaMu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
pa3MellleHUe CBEACHHN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULMMAIBHON YCIyTH B
MH(}OPMAIIMOHHBIX CUCTEMAaX, U3BEUICHUE 3asBUTEIS (€r0 MPEACTABUTEINS) O pe3yIbTaTe
MPEA0CTABIECHUS MyHULIMIIAJILHOM YCIYTH U cIoco0ax ero nojayyeHus.

3.6.3. llopsmox BblmauuM (HampaBlIeHWs) pe3yidbTaTa  MPEIOCTABICHUS
MYHHUIUNTAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHIIMITATBLHOW YCIYTH B
M®II, paborark M®II BbIIaeT 3asiBUTEIIO PE3yIbTaT MYHULIMIAIBHON YCIyTH B (hopme
DK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoM Hocwutene. [lo TtpebGoBanuio
3asIBUTENIST BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPEIOCTABIACTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTa IyTEM €ro 3aluch Ha
ChEMHBI HOCUTENh WH(OpPMAIUM WX HAMpaBICHUS DK3EMIUISIpa JJIEKTPOHHOTO
JOKYMEHTA IO 3JIEKTPOHHOM mo4uTe B ajapec 3asButensd. lIpm 3amncu Ha ChEMHBIN
HOCHUTENIb MH(OPMAIMU WM HANPABJICHUH SK3EMIUISIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISp SJEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, MO 3JEKTPOHHOW MOYTE MIACHTUYHOCTHh TAKOTO SK3EMIUISpa AJIEKTPOHHOTO
JOKYMEHTAa HK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCUTEJIE 3aBEPSIETCS
YIOJTHOMOUYEHHBIM COTPYJAHUKOM C MCIOJIb30BAHUEM YCHJICHHOUN KBaIM(UIIMPOBAHHOM
AIEKTPOHHOM MOAHUCH.
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AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSFOTCSL B TIOPSIIKE OYEPETHOCTH, B JICHb NPUOBITHS 3asSBHUTEIS B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsel MOII.

PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (pUKCcaIms
(dakTa BbIIauM pe3ysbTaTa MpenocTaBiIeHUss MyHunumnagbHo yciayru B AUC MOI],
pe3yabTaT NPeJIOCTABICHNUS MyHUIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUIIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKUN MOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HampaBJsIeTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJISIOLIETOCS — pe3yJbTaTOM

TPEI0CTaBICHUS MYHHIIATTATEHON yCITyTH, TIOITUCAHHBIN YCHJICHHOU
KBATH(UITUPOBAHHON SJICKTPOHHOU MOMUCKHIO0 YITOJTHOMOYSHHOTO JTODKHOCTHOTO JIMIA
Oprana (Oprasom).

AJIMUHHCTPAaTUBHBIE TMPOLUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHUE
(0TKa3 B MPEAOCTaBICHNN) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpraramMu  BBIOMHEHHS  aJMHUHUCTPATUBHBIX  MPOUEAYP  SABJISIOTCA:
HarpaBjeHue (IpeloCTaBlIeHUE) C HCIOJIb30BaHUEM PecnmyOmuKaHCKOTO TMopTaja
3asIBUTENIO IOKYMEHTA, TOITBEPIKAAIOIETO MPEJ0CTABICHUE MYHUIIMITAIIbHON YCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHUILIUITAILHON YCIyTH).

3.6.3.3. IIpu oOparnieHnn 3asiBUTENS 32 PE3yJbTaTOM MYHHUIIMITAIILHON YCIYTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJbTaT MyHUIMMNAIbHOW yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENE €My
MPEIOCTABISAETCS IK3EMILIAP JIEKTPOHHOTO JJOKYMEHTA ITyTEM €T0 3alMCH HA ChEMHBIN
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIWBAEMbBIE HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb IPUOBITHUS 3aIBUTENSI B COOTBETCTBUU
¢ [IpaBunamu BHYTPEHHETO TPYJOBOrO pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (DUKCAIUS
dakTa  BBIJAYM  pe3ydbTaTa  MPENOCTABICHUS  MYHHUIIMIAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHOW CHUCTEMe, MpEeJHA3HAYEHHOW ISl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. VicnipaBiieHre TEXHUYECKUX ONTUOOK

3.7.1. B ciiyyae oOHapy>KeHUSI TEXHUYECKOM OIMMOKHU B TOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHHUIIUITATILHOW YCIIYTH, 3assBUTEh HampasisieT B OpraH:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omulOku (mpunoxenue Ne 5 kK
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENIO KAK PE3YyJNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJICPKUTCA TEXHUUYECKask OIINOKa;
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JOKYMEHTBI, UMEIONINE IOPUANYECKYIO CHITY, CBHJICTEIHCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIIHUOKHU.

3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, TIOJJAeTCs 3asBUTEIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBIeHWEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnukaHCcKuil mopTan uiu
M®OII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIIECTBIISIECT
pUeM 3asBJICHUS 00 MCIPABICHUHM TEXHUYECKON OLIMOKU, PETUCTPUPYET 3aiBICHUE C
NPUIOKEHHBIMU JOKYMEHTAMH U [epeAacT UX J0HKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JHS C 1aThl PETUCTPAIMN 3asIBICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: IPUHATOC
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHE JOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTH U B IEISIX BHECEHUS UCHPABICHUM B JIOKYMEHT,
SABJISIFOIUICS. PE3YJIHTATOM MPEIOCTABICHUS MYHUIIUIIATBHOM YCIYyTH, OCYIIECTBIISET
MPOLIEYPhl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT HCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJ| POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO MPEICTABUTENS)
OpUTHHAaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMPaBJIseT
B aJpec 3asgBUTENS TMOYTOBBIM OTIIPABJICHHEM (ITOCPEICTBOM JIJIEKTPOHHOW ITOYTHI)
MUCHMO O BO3MOXKHOCTH TOJYYCHHsI TOKyMEHTa MpH mpefocTaBieHun B Opran
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJAEPIKUTCA TEXHUUYECKask OIINOKA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapyKEHUsS TEXHUYECKOU
OIIMOKY WIJIH TOTYYCHHSI OT JTF0OO0T0 3aMHTEPECOBAHHOTO JIMIIA 3asSBICHUS O TOMYIICHHON
oIInoOKe.

PesynpTaTaMu BHITIOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIFOTCS : BHITAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. ITopsaaok u ¢GopMbI KOHTPOJISI 32 NIPEIOCTABJICEHUEM MYHHIUNIATbHOMI
yCJIyru

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
pEerjiaMeHTa U MHBIX HOPMAaTUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
PEIOCTaBIECHUIO MYHUIIMIIAIBLHON YCIYTH, a TaK)Ke IPUHITHEM UMU PELICHUN

KOHTpOJIb 32 MOJIHOTOM M Ka4e€CTBOM MPENOCTABICHUS MYyHULUIIAIBHOW YCIyrH
BKJIIOUAET B ce0s BBISBJICHUE U YCTPAaHEHHE HApYIICHUH MpaB 3asBUTENIEH, IPOBEICHUE
MPOBEPOK  COONIOJEHUS TMPOLEAYp TMPEAOCTaBICHUS MYHHUIMIIAIbHOW  YCIYTH,
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MOATOTOBKY peleHni Ha JAeicTBuUs (0e3eiCTBIE) JOIKHOCTHBIX JIUIT OpTraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEIYD SABJISFOTCSA:

1) mpoBepka M COIJIACOBAaHWE MPOCKTOB JOKYMEHTOB IO TMPEJOCTaBJICHHUIO
MYHULANIAIBHON YCIIYTH;

2) IPOBOAMMBIC B YCTAHOBJICHHOM  TOPSJKE  TIPOBEPKA  BEICHHS
JENONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHS
IpoLEeAYyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B mensx TeKymero KOHTPOJS MCIHOJb3YIOTCS CBEICHUS, HWMEIOIINECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy:KeOHas KOPPECHOHJEHUHUSA, YCTHAs M MHCbMEHHAas
nH(popMaIus JOJKHOCTHBIX JIMII, OCYIIECTBIISIOMIMX BBIIOTHEHUE aIMUHUCTPATUBHBIX
MpOLENYp, KypHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEIACHUS.

JIns1 OCyIIeCTBIIEHUSI KOHTPOJIS 32 COBEPUICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHULIMOAIBHON YCAYTM M TPUHSITHU PEUICHUM PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOyNIpaBJEHUs TMPEACTABILSIIOTCS  CIPAaBKA O  pe3yJbTarax IpPEeAOCTaBICHUSA
MYHULIMIATbHOMN YCITYTH.

O cnyyasx ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, IIOCJIEIOBATEIBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOLEAYpP JOJDKHOCTHBIE JIHMIIA HEMEIJEHHO HWHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEJOCTaBISIONIETO0 MYHHIMIAIBHYIO YCIYTYy, a TaKkKe
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIIECHU.

Texkymuii KOHTPOJb 3a COOJIIOJEHHWEM TOCIIECIOBATEIBHOCTH  JICHCTBUIA,
ONPEAECICHHBIX  AIMHUHUCTPATUBHBIMU  NPOLEAypaMHU MO  MPEIOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYyMIpaBJIE€HUs, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABJICHUI0 MYHHUIIUMIIAIIBHON YCIYTH, HAYAJIbHUKOM OTJIENIA, OCYLIECTBIISIONIErO
OpraHu3alyio paboThl MO MPETIOCTABICHUIO MYHUIIMTIATBHON YCIIyTH.

[lepeyeHb JOJDKHOCTHBIX  JIMI, OCYUIECTBISIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3AECICHUSX OpPraHa MECTHOIO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaAMEHTAMMU.

4.2. TTopsaoK U IEpUOJUYHOCTh OCYILIECTBICHUS IJIAHOBBIX Y BHEILIAHOBBIX MTPOBEPOK
IIOJIHOTHI M KQUECTBA MPEAOCTABICHUS MYHULIMIIAJIBHOW YCIIYTH, B TOM YHUCJIE MTOPSAI0K
1 (hOpPMBI KOHTPOJIS 32 TIOJTHOTON M Ka4ECTBOM MPEIOCTABICHUS MyHUITUTIATLHOM
YCIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUSI MyHUIUIIAIbHON
YCIIyTH OCYLIECTBIIsIETCS B (hopMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIUL, MyHULIMIIAIbHBIX CIYXKaIIHX.

4.2.2. B nensix ocymecTBIEHUsI KOHTPOJIA 3a MOJHOTOM U KaYECTBOM
MIPEAOCTABIEHUS MYHULMITIAIBHON YCIYTH IPOBOJSATCS IIJIAHOBBIE U BHETNIAHOBBIE
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npoBepku. [Iopsaok 1 NEpHOIUYHOCTD OCYIIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTcA 1aHoM padoTsl Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThCs BCE
BOITPOCHI, CBSI3aHHBIE C TPEIOCTABICHUEM MYHULMIIATBHOW YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UJIU OTJIEIBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIIBHON
ycIlIyTH (TeMaTtuueckue npoBepku). [IpoBepka Takxe MOKET IPOBOJUTHCS 110
KOHKPETHOM >kajio0e 3asBUTEIIS.

4.2.3. BHem1aHOBBIE MPOBEPKU ITPOBOJASTCS B CBSI3U C IPOBEPKOM yCTPAHEHUS
paHee BBISIBJICHHBIX HAPYLIECHU aIMUHUCTPATUBHOTO PETIIAMEHTA, a TAKXKE B CITydae
NoJIy4eHHUs 5kanob 3asBuTeneil Ha nerictBus (Oe3neiictBue) OpraHa, a TakKe UX
JTOJKHOCTHBIX JIML], MyHHUIUIIAJIbHBIX CIIYXKalIUX.

4.2.4. Pe3ynbTatrhl MpoBEpKH 0QOPMIISIOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3a pEeLICHUs U JeiUCTBUA (0e31eiCTBUE), NPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABICHUS] MYHULIUIIAIbHON YCIyTH

ITo pe3ynpTaTam NpOBEJACHHBIX TIPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccutickon denepauu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIPaBJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO TMOApa3IeiICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIH )
HEHaJIJIeXKalee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIAJIbHBIC CITY>KAIlUE 3a PEIICHUS U ICUCTBUS
(6e3nelicTBue), mnpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIUTATBHON YCIIyTH, HECyT OTBETCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM OPSIJIKE.

4.4. TlonoxeHus, XapaKTepU3yIOIIre TPeOOBaHUS K IOPSIKY B (hopMaM KOHTPOJIS 3a
MIPEIOCTABIICHUEM MYHHUITUTIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPAXKIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTpos 3a mpenocTaBieHueM MyHULIMNAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, KX
oObEMHEHUH W  OpraHu3aluid, OCYHIECTBISETCA  MOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBJIEHUMs  NPU  [IPEAOCTABICHUU
MYHUIUTIATBHOMN yCIIYTH, IOJyYEeHUSI TOJIHOM, aKTyaJIbHOM U JOCTOBEPHOU MH(pOpMauu
0 TOPSIAKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYyTM U BO3MOKHOCTHU JOCYAEOHOIO
paccMOTpeHHst oOpaleHuid (3kano0) B Ipoliecce MNPEJOCTaBICHUS MYHULMIAIbHOM
YCIIyTH.
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5. locyneOHbIi (BHeCyAeOHbIN) NOPSAA0K 00:KaJIOBAHNS PelleHUi U AeHCTBUI
(0e3neiicTBHs) OPpraHa, NpPeAOCTABJIAIOIECT0 MYHULUNIAILHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LIEHTPA NMPeA0CTABJICHHUS FOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJBHBIX CJIYy’KalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJCOHOM MOPSIKE PEIICHUN
U JedctBuil (Oe3lelcTBUsI) opraHa, MpPeIOCTaBJISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO  JIMLIA  OpraHa, NPEeJOCTABISIONIET0 MYHULHUNAIBHYIO  YCIYTY,
MYHULUIAIBHOIO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3aui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeIoCTaBICHUH MYHULIUITATIbEHON
YCIIyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylUleHHE CpOKa IPEJOCTaBJICHUS MYHHMIMIAIbHOW yciyru. B ykazaHHOM
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asSBUTEIIEM PEIICHUN U JEUCTBUN
(6e3neiicTBuUsl) MHOTO(GYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
LIEHTPa BO3MOXHO B CIlyyae, €ClIi Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nerctBus  (06e37eiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (QYHKIMS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULMINAIBHBIX YCIYT B IOJHOM OObEME B
nopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHKE y 3asIBUTENS JOKYMEHTOB WU UH(OPMAIUH JIMOO OCYIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcrad, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABIICHUS MYHULIMIIAILHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
npaBOBBIMU akTamu PecriyOnuku Tatapctan, MyHUITMTIATEHBIMEU TTPABOBBIMH aKTAMU JIJIS
MPEJOCTaBIECHUS MYHHUIIUTNIAILHON YCIIYTH, Y 3aBUTEIS;

5) OTKa3 B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
NpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHHM C HHUMHU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanunu, 3aKOHAMHU U
MHBIMU HOPMAaTUBHBIMU ITPaBOBLIMU akTamMu Pecriyoiivku TaTtapcTan, MyHUIIMTAIbHBIMU
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOoe) 00XaJoBaHUE
3asBUTEJIEM pEIIeHUd U AeicTBUM (0e31elcTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B Cjlydae, €ClIM Ha
MHOTO(DYHKIIMOHAJIbHBINA LIEHTp, pelieHuss U JAercTBust (Oe3neiicTBre) KOTOpPOTO
00XayloTcs, BO3JIOXKEHAa (QYHKUUS 10 MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHHIIMIIATIBHBIX YCIYT B IOJIHOM 00bEME B MOPSJIKE, ONPEIETCHHOM YacThio 1.3 cTarbu
16 ®enepanpHoro 3akona Ne 210-D3;
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6) 3arpeOoBaHUE C 3asfBUTENS NPU MPEIOCTABICHUH MYHUIIMIAIBHOW YCIyTH
IJIAaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMHA NIPaBOBBIMU akTamu Poccuiickon
@enepani, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku  Tarapctan,
MYHHIIMIIaJIbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IPeJOCTABIIAIOIIEIO0 MYHULIUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPEeAOCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(QYHKIIMOHAIBHOI'O IEHTPA, OPraHU3alMi, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B
UCIPABJIECHUM JONMYIICHHbIX MMM OINEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yibTare
IOPEIOCTAaBICHUS] ~ MYHMLMIIAJBbHOW  YCIYI'M  JIOKyMEHTax JuOO  HapylleHHE
YCTaHOBJICHHOTO CpOKa TaKHX HCIpaBieHuid. B yka3anHoM cmydae mocyaeOHOe
(BHecyneOHOE) o0XaloBaHUE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKE€HAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MyHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, OMPEACITICHHOM
yacTblo 1.3 crateu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH;

9) mprocTaHOBIIEHUE NIPEIOCTABIICHUS! MyHUIIMIIAILHOW YCIIYTH, €CJIM OCHOBAaHUS
IIPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbl (eepaJbHbIMU 3aKOHAMU U TNPUHATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMM aKTaMH PoccuiicKoil
®denepany, 3aKOHAMU W HWHBIMM HOPMAaTHBHBIMU IPaBOBBIMH akTamMu PecmyOiuku
TaTtapctan, MyHULIMIIAJIBHBIMY MPABOBBIMU aKTaMHu. B yka3aHHOM ciiydae ocyneOHoe
(BHEcyneOHOE) 00’kajmoBaHME 3asBUTENIEM pelIeHUd U JedcTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTO()YHKIMOHAJIbHBIM LIEHTp, PEIICHHUS] U JACUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACITEHHOM
yactblo 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MPU TPEIOCTABICHUU MYHUIIUIIAIILHON YCIYTH
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIBHOM OTKa3€ B NMPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHUSI MYHHMIIMIIAJIbHOW YCIyTH, JUOO B MPEAOCTAaBICHUN MYHUIUIAIbHON
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (Oe3neiicTBus)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJILHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPENECICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEeJOCTABISIONINNA MYHULUIAIBHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHBIA HEHTP JUO0 B COOTBETCTBYIOIIMN OpraH rocydapCTBEHHOM
BJIACTH, SBIIAIOIIMNACA yUpeAUTENeM MHOrO(QYHKIIMOHAIBHOTO IeHTpa (Janee -
yuypeauTenab ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U JAecTBUs (Oe3lelcTBUE) PYKOBOJIUTENS OpraHa, MpeloCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJIal0TCs B BBIIECTOAIIUNA OpraH (IIpH €ro HaJIu4uK) Ju00 B
CIy4ae €ro OTCYTCTBUS PAaCCMATPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJAUTEIEM OpraHa,
MPEIOCTABISIONIEr0 MYHUIIMNANBHYIO yciyry. JKamnoObl Ha pelieHus U JIeWCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JACUCTBUS
(6e3neticTBuE) MHOTO()YHKIIHOHATLHOTO LEHTpA MOJAKOTCSA YUPEAUTEIIO
MHOTO(DYHKIIMOHAJIBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. JKamoObl Ha pelieHus MU
nevictBust (0e3neiicTBUe) paOOTHUKOB OpraHW3alvii, MPEeayCMOTPEHHBIX YacTbio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAUTENSAM ITHX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3AeiicTBUE) opraHa, MPeaOCTaBISAIOIIETO
MYHULUIIAIBHYKO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, IpeJOCTaBIISIIOLIETO
MYHULMOAIBHYIO YCIYTy, MYHUIUIAIBHOTO CIIYXallero, PyKOBOJIUTEINS OpraHa,
MPEIOCTABIIAIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, MOXKET OBITh HallpaBJI€HA I10 [TOYTE, Yepe3
MHOTO()YHKITMOHAJIbHBIN LEHTP, C UCITI0JIb30BAaHUEM UH(POPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOTO caiiTa oOprasa,
NPEIOCTABIIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHUS, a
TaK)XK€ MOKET OBbITh MPUHATA MPU JUYHOM NpueMe 3asBurtens. JKanoba Ha penieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATIBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA MOXKET OBbITh HAIIpaBjIeHa Mo MOYTe, C UCII0JIb30BAaHUEM
MH(}OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», oduimanbHOro caira
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, Ennnoro noprana nubo PecnyOnukanckoro noprana,
MH()OPMAITMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJOBaHus, a TAKKE MOKET OBbITh IPUHSTA
py JUYHOM mpueme 3asButensd. JKamoba Ha perieHuss U jaercTBust (Oe3nencTBre)
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIpaBJIEHA IO MOYTE, C UCIOJIb30BAHUEM
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTh «UHTepHeT», o(UIMaTbHBIX CaWTOB
ATUX opraHu3anuii, Enunoro noptana mu6o Pecrybnrkanckoro moprania, a Tak:Ke MOXKET
OBITH IPUHSTA TIPH JIUIHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH00
MYHHUIUTNIATBHOTO CIYXaIIero, MHOTO(QYHKIIMOHAIIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3alui, NOPeayCMOTPEeHHbIX dacThio 1.1 crateu 16
®denepanpHOro 3akoHa Ne 210-D3, ux pykoBoauTenel v (W) paOOTHUKOB, PEIICHUS U
neiicTBus (Oe37eiicTBIE) KOTOPBIX 00XKATYIOTCS;
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2) pamunuio, UM, OT4ECTBO (TOCIENHEE - MPHU HATWYMM), CBEACHHUS O MECTE
KUTEIbCTBA 3asABUTENA - (PU3UUECKOTO JUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HAaXOXKJEHUS 3asBUTEINS - FOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUTH (ITPY HAJIMYWHW) B TTOYTOBBIN ajapec, 1Mo
KOTOPBIM JOJDKEH OBITh HAlpaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKATyeMbBIX PEIICHMSIX W JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
PEIOCTABIAOIIEI0 MYHULMIIAIBHYKO  YCIYry, [JOJDKHOCTHOIO JIMLA  Oprasa,
IPEIOCTABISAIONIEr0 MYHULUIAIBHYIO YCIYTy, JUOO MYHHUIMIAIBHOTO CITy’Kallero,
MHOTO(QYHKIIMOHAIBHOTO  LIEHTPa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBHOIO LIEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB,

4) noBoAbl, HA OCHOBAaHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIEHUEM U
nerctBueM (Oe3neicTBHEM) OpraHa, MpPEIOoCTaBISIOMIET0 MYHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMIAIBbHYIO YCIyry, JIH0O
MYHUIUINAIBHOTO  CIIY>Kalller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTPA, OpraHu3alui, NpeyCMOTPEHHBIX YacTbio 1.1 cTtaTtbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IpEJICTaBICHbI TOKYMEHTHI (IIPU HAJIMYHMH ), TIOATBEPKAAIOIINE TOBO/IBI 3asIBUTEIIA, JINOO
UX KOIHUH.

5.4. IlocTynuBuias *ajnoda MoJIeKUT PErUCTpallii B CPOK HE MO3JHEE paboUuero
JHS, CJIEIYIOLIETO 33 THEM ITOCTYILJICHUS.

5.5. XKanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
YCIIYyTY, MHOTO(YHKIIMOHAJIbHBINA LIEHTP, YUPEAUTEIIO MHOTO(PYHKIIMOHAIBHOT'O IIEHTpAa,
B OpraHM3alnn, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSMIMI OpraH (MpU €ro HAJIWYUM), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH paboyuX AHEH CO JIHA €€ pEerucTpalliu, a B ciiydyae 00KajaoBaHUs
OTKa3a OpraHa, Npe0CTaBJISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPTaHU3aLMM, IPETYCMOTPEHHBIX 4acThio 1.1 crateu 16 denepanpHOro 3akoHa
No 210-®@3, B nmpueMe TOKYMEHTOB Yy 3asiBUTENsl JUOO B HMCIPABICHUU JOMYLIEHHBIX
OMeYaToK W OIMOOK WM B Clyyae 00>KaJIOBaHUS HApyUIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX UCIPABJICHUI - B TEUEHHE MATH pab0UYNX JHEH CO JTHS €€ perucTpaii.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pPELICHUN:

1) s)xanmo0a y10BJI€TBOPSETCS, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABIICHUS JIONYIIEHHBIX ONEYaTOK U OWMOOK B BBIIAHHBIX B pe3yJbTare
IIPEAOCTABICHUS MyHUIIMNIATBHON YCIIYTH JOKYMEHTAaX, BO3BPATa 3asiBUTEIIO IEHEXKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMH AKTAMHU
Poccuiickoii denepaiium, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tatapcran,
MYHUIUTIATbHBIMU MPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KaJIOOBI OTKA3bIBACTCS.

He no3anee nHsA, cileayromiero 3a JHEM MPUHSATUS PEIICHUS, YKa3aHHOTO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHCbMEHHON (hOpME M MO KEIAHWUIO 3asBUTENS B
AIIEKTPOHHOM  (opMe HampaBisgeTCs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.



33

5.7. B cayyae mpusHaHMS >KajqoObl TOJIEkKAIICH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHUS KaoObl naeTcs MHPOpMarus O JEeHCTBUSX,
OCYILIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONIMM  MYHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIEHBIM IIEHTPOM JTMOO OpraHU3aluel, MpeyCMOTPEHHOM JacThio 1.1
cratbu 16 denepansHoro 3akoHa Ne 210-D3, B 1e1s1X HE3aMEIJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUH MPH OKa3aHWW MYHHITUTIAILHON YCIYTH, a TaK)Ke MIPUHOCSATCS
W3BUHEHHMS 3a JOCTaBJICHHbIE HEY00CTBA M yKa3bIBaeTCs MH(OpMAILMA O JadbHEUIIINX
JEHUCTBUSAX, KOTOpPhIE HEOOXOIWMO COBEPIIUTH 3asABUTEII0 B IEJISIX IOJTYYCHUS
MYHUIIUITATBHON YCITYTH.

5.8. B ciyyae mpusHaHMs KajgoObl HE IMOJyISKAICH YA0BICTBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX pPAacCMOTPEHHS KajnoObl AAlOTCS apryMEHTHUPOBAHHbBIC
pa3bsICHEHUSI O MPUYMHAX MPUHATOTO PEIICHMs, a Takke MHOOpMalus O TOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUSI.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYIICHUS WU MPECTYIJICHUS
JIOJKHOCTHOE JIUI0, paOOTHUK, HAJIEJIEHHBIE TTOJTHOMOYHSMH IO PACCMOTPEHUIO 3Kajloo,
HE3aMeJIJTUTEILHO HAMIPABIIAIOT UMEIOIIUECS MaTepUalibl B OPTaHbl MPOKYPaTYypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABUTCILAL

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
MO BbIJa4€ CIPABKU (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHATO pelIeHre 00 OTKa3e B BblJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGOpMaIus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHSATO perieHre 00 0TKa3e B MpueMe
JOKYMEHTOB, HEOOXOAMMBIX AJI MPEAOCTABICHNUS MYHULMIIAIBLHON YCIyTry MO Bblaye
CIPaBKH (BBIITUMCKH) MO CJIIETYIOIIUM OCHOBAHMSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh OOXaJOBaH B JIOCYJACOHOM TOPSAKE MyTEM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muto (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMEeHOBaHIE OpraHa MECTHOTO CaMOYIIPaBIICHHUS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratoresi:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ 1B suunsii xaGumer [Toprana rocymapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT
PecnyOnuku Tatapcran;

I:IB MHOTO(YHKIIMOHAILHOM ILIEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MyHUIUMNATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).

3anucaHo:

[TpaBuIIbHBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHECHHUS B JOKYMEHT, SIBJISIOIIHIACS PE3yIbTaTOM MYHHITHITATEHOM
YCITYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMHU Ha OyMaKHOM HOCHTEJIC TTOUYTOBBIM OTIPABICHUEM 10

ajpecy:

HacrosmmmM noaTsep:kIato: CBEAECHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIC MHOIO HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEICTABIICHUS 3asBICHUS JTH JOKYMEHTBI JACHCTBUTEIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (Toamuce) (®.1.0.)



