NUCNO/IHUTENbHbIA KOMMUTET TATAPCTAH PECNYBJ/IUKACDI

MH-BOBEbUHCKOINO CENBCKOIro NOCENEHMA OlEPXKE MYHULIUNAND PAMOHbBI
ArPbI3CKOIro MyHUUMNAJIbHOIO PAMOHA WXK-BYEbIA ABbIN HHUPNETE
PECNYBENMTUKW TATAPCTAH BAWKAPMA KOMMWTETbI
MMOCTAHOBJIEHUE KAPAP
24.03.2022 c. Mbx-boOps Ne 7

O6 yTBepkIeHUHM AJIMUHHUCTPATUBHOTO pErIaMeHTa
NPEOCTABICHUSI MYHUIIUIIAIBHON YCIyTH IO BBIFa4e
CIIpaBKH (BBITIMCKH)

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 27 urons 2010 roma Ne 210-D3 «O
MPEIOCTABICHUHN FOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT», B LEISAX NPUBEICHUS B
COOTBETCTBHE MYHHUIIMITAJIBHOTO HOPMATUBHOT'O MTPABOBOTO AKTA C 3aKOHOAATEIHCTBOM
Poccuiickoii denepanuu, yuutbiBas 3anpoc MUHHCTEPCTBA 3KOHOMUKHM PecrmyOnnku
Tarapcran ot  24.02.2022  No04-51/1268 «O  HampaBlIEeHUH  TUIIOBOTO
aIMUHUCTPATUBHOTO PErJIaMEHTa MPEAOCTABICHUS MYHULIMIIAIBHOW YCIYTH MO BbIJaye
CIpaBKU (BBIITUCKH)», B CBSI3M C IMEPEBOJOM MYHHUIIMIIAIBHBIX YCIYT B 3JEKTPOHHYIO
dbopmy, HWcmomnutenpHbii komMuTeT MK-BOOBMHCKOTO  CEIBCKOTO  IOCEICHUS
Arpbi3ckoro myHununainbHoro paiiona Pecnyonuku Tarapctan TTOCTAHOBJIAET:

1. YTBepauth npunaraeMbelii AIMUHHUCTPATUBHBIA pPETJIaMEHT MPEAOCTABICHUS
MYHULHANAIBHON YCITYTH IO BbIJIau€ CIPABKHU (BBIHUCKHU), COTJIACHO MPUIIOKEHUIO.

2. Ilpu3Hath yTpaTHUBIIMM CHJIy HOCTaHOBJIEHUE VICIOJHHUTENIBHOTO KOMHTETA
Mx-BoOBMHCKOTO  CETbCKOTO  TMOCENICHHMs] ATPBI3CKOTO MYHMIIUIIATBLHOIO  pailoHa
Pecniy6muku Tarapcran ot 09.09.2021 Ne 13 «O0 yTBepkaeHUH AJIMUHUCTPATUBHOIO
periiaMeHTa TMpeAOCTaBICHUS MYHULMNAIBHOM yCIyrM 1O BbIJau€ CHOpPABKU
(BBITTUCKH )».

3. Hacrosimee mnocraHoBiaeHHWE ONMyOJUWKOBaTH Ha OQUIMAIBLHOM TOpTaJie
npaBoBoii uHpopmanuu Pecriyonuku Taraperan (https://pravo.tatarstan.ru), pa3MecTUTb
Ha OQUIMATBHOM caiiTe ATPBI3CKOTO MYHHUIIMIAIBHOTO paiioHa B COCTaBe IMopTaja
MYHHUIIUNIATBHBIX 0oOpa3oBanuii PecryOnmuku Tartapcran (https://agryz.tatarstan.ru) B
nH()OPMAITMOHHO-TETICKOMMYHUKAIIMOHHOM ceTH «IHTepHeT.

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOAIIETO TTOCTAHOBIICHHUS OCTABJISIO 32 COOOM.

PykoBoauteb i | ] P.P. Baranos



https://pravo.tatarstan.ru/
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[Ipunoxenue

K IOCTAHOBJICHUIO VICTIOJIHUTENRHOTO KOMUTETA
Nx-BoOBUHCKOTO CETECKOTO MOCETICHUS
ATPBI3CKOT0 MYHHIUITAIIBHOTO PaiOHA
Pecnybnuku TaTapctan

oT 24.03.2022 1. Ne 7__

AJIMUHUCTPATUBHBIN perjiaMeHT
NpeaoCcTABJIEHU MYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0mue mos10KeHus
1.1. IlpeaMeTt peryiupoBaHHsl AIMUHUCTPATHUBHOIO perjamMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTaBICHUS MYHHUIIUNATHHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKH) (lajee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1.JlunaMy, MMEOIIMMHU M[PAaBO HA MOJY4YECHUE MYHULUIIAIBHOW YCIIYTH,
ABJISIFOTCS (PU3UYECKUE JIHIIA (Janee — 3asiBUTENb).

1.2.2. C 3agBieHHEM HMEIOT MpPaBO OOPATUTHCS TMPEACTABUTEND 3asIBUTEINS,
JEHCTBYIOIUI HA OCHOBaHUM JIOKYMEHTA, YJIOCTOBEPSIOLIETO €ro MoJIHOMOuus (fanee
— IPEJICTABUTEIb 3ASIBUTEIS).

1.3. Ilopsinok MH(POPMUPOBAHMS 0 NPETOCTABJICHNH MYHUIHMIIAJIbHON YCIIYT'H

1.3.1. Uudopmanusi o MOpAIKE TMNPEJOCTABICHUS MYHHUIIMTAIBHOW YCIYTH
pa3Melaercs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJCPXKAIUX BHU3YaJIbHYI0 U TEKCTOBYIO
uHQOpMaANUI0 O MYHHUIMNAIBHOW YCIIyIe, pPacHOJIOKEHHBIX B  TOMEIICHHUSIX
MHOTO(])YHKITHOHATBHBIX IIEHTPOB MIPEI0CTABIICHHUS rOCyIapCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha o(QuUIMAIBHOM CaiiTe MYHHMIMNAIbHOTO pailoHa B HWH(OPMALUOHHO-
TeJIeKOMMYHUKalMoHHou cet «aTepuer» (https://www.agryz.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii moprain);

4) na Eguaom mopTane rocyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT ((hyHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnsriii moptan);

5) B rocynapcTBeHHOU MHGOPMAIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJIapCTBEHHBIX U MYHUIIUITAJILHBIX YCIIYT).



1.3.2. KoHCyabTUpOBaHME MO BOIpPOCaM MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OCYLIECTBIISIETCSA:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlleHUH - IUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOI opMme PecniyOnamkaHcKoro noprania;

3) B UcnonnutenbHoM komurtere Ik-BOOBMHCKOTO CEIBCKOTO IOCENIECHUS
ATpBI3CKOro MyHUIIMNAIBHOTO paiioHa PecniyOnuku Tarapcran (nanee — Opran):

IIPpU YCTHOM OOpAIEHUH - JTUYHO WIN IO TeNEPOHY;

IpY MMCbMEHHOM (B TOM 4Hclie B (OpMeE IEKTPOHHOTO JOKYMEHTa) 0OpalleHuu
— Ha OyMa)KHOM HOCHUTEJIE 110 IIOUTE, B JIEKTPOHHOMU (hOpMeE IO 3JIEKTPOHHOM MOYTE.

1.3.3. Undopmanus va Enunom nopraine, Pecriybnnkanckom mopTaiie o mopsiake
U CpOKax IMpPEAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMIA,
comepxammxcsi B PeecTpe TrocyAapCTBEHHBIX W MYHUUMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn K uHbopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJIHEHHUS 3asBUTENEM KaKUX-IHMO0 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHMUS MPOrPAMMHOIO OOECHEeYeHHMs, YCTAHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asABUTENS TPEOyeT 3aKIIOUEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobagaTeseM IIPOrpaMMHOI0 o0ecrnieyeHus,
IPENyCMaTPUBAOLIETO B3UMAHUE IIJIAThl, PETUCTPALMIO UM aBTOPHU3ALMIO 3asIBUTEII,
WIH NIPEJOCTABICHUE UM NIEPCOHAIBHBIX TAHHBIX.

1.3.4. Tlpu obOpaieHuu 3asiBUTENS JIUYHO WM MO TeIEPOHY B COOTBETCTBUHU C
HNOCTYIUBIIMM OOpallleHuEM MPEOCTABIISIETCSI HHPOPMALUS:

1) o MecTe HaxOXIEHUA MHOTO(YHKIIMOHAIBHOIO WEHTpa MNPEJOCTABICHUS
rOCyJapCTBEHHbIX M MYHULMNANbHBIX Yyciyr, Oprana (agpec, rpaduk paOOThI,
CIIpaBOYHbIE TeJIe(OHDI);

2) 0 mopslKe NPeNOCTaBICHUS MYHULUIAIBHONW YCIYTH, O CIIOCO0axX U CPOKax
MOJa4uM 3asBJICHUI;

3) 0 KaTeropusix rpaxjaaH, KOTOPbIM MPEAOCTABIISIETCS MyHULIUNTAJIbHAS YCIIyTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETryJIHPYIOIIUX BOMPOCH MPEIOCTABICHUS
MYHUIUIIATBHOU YCIyTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOOUMBIX IJIsi PACCMOTPEHHUsSl 3asBJICHUS O
OPENOCTABICHNH MYHHLMIAIBHOW YCIYTM, O CpOKax IIpUeMa M PEerucTpanuu
3asIBJICHUS;

5) 0 Xoje NpeloCTaBIECHNS MyYHULIUITAIIBHON YCIIYTH;

6) o MmecTe pas3MenieHus Ha ouIMATHLHOM caiiTe mHMOpPMAIMK MO BOMPOCAM
PEI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsiake oOKalloBaHWS JEHCTBUN WM 0e31eHCTBUS JOJDKHOCTHBIX JIUIL
Oprana.

[lo nucekMeHHOMY OOpalIeHUuI0 COTPYAHHKU OT/AeNa, OTBETCTBEHHOrO 3a
OPEeJIOCTaBICHUEe MYHUIMUIAIBHON YCIyrd, MoApoOHO B MNHUCbMEHHON (opme
Pa3bACHSIOT 3aABUTENIO MOPSAOK MPEAOCTABICHUS MYHUIUIAIBHON YCIyrd U
BOIIPOCHI, YKa3aHHbIE B HACTOSAIUEM ITYHKT€ aJMUHHUCTPATUBHOIO PETJIAMEHTA, U B
TEUEHHE TpeX padouMx AHEW CO JHS PErUcCTpaluy OOpallleHHs HaMpaBiISIOT OTBET
3asgBUTeN0.OTBETHl JAalOTCS Ha si3bIKe oOpaileHus. B ciiyuae HEBO3MOXXKHOCTH JaTh
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OTBET Ha SI3bIKE OOpaIIeHMsS HCIOJB3YIOTCS TOCYJAapCTBEHHBbIE s3bIKM PecrmyOmuku
Tarapcran.

1.3.5. Undopmanusi mo BompocaMm MPEIOCTABICHUS MYHULMIAIBHON YCIyrU
pasMeniaercss Ha O(UIMATBFHOM  CalTe MYHHUIMNAJIBHOTO pailoHa W Ha
UH(OPMAIMOHHBIX CTEHJaX B moMelieHusx Oprana Jyist paboThl ¢ 3aBUTEIISIMH.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnmuku — Tartapcraw,
pa3MermiaemMass Ha HMH(DOPMAlMOHHBIX CTeHJAaX U Ha OQUIMaIbHOM  caiTe
MYHUIIMNIAIBHOTO  palloHa B  HMHPOPMAIMOHHO-TEIIEKOMMYHHKAIIUOHHON  CETH
«/HTepHeT», BKJIIOYAET CBEACHHS O MYHHUIIMNAIBHOW Yycliyre, cojepikaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOI'O PEIrIaMEHTA,
WH(GOPMALIMIO O MECTe HAaxOXXIEHHS, CIPABOYHBIX TeJIePOHAX, BpPEMEHH pPabOTHI
Oprana, o rpaduke npreMa 3asBJICHUN HA IPEIOCTABICHUE MyHUIIUTAIBHON YCIyTH.

1.4. HopmaTuBHBIC IPAaBOBbIE AKThI, PEryJIHPYIOLIHE NIPEI0CTABICHIE
MYHUIMIIAIbHON YCJIYI'H

1.4.1. TlepeyeHp  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETYJHUPYIOIIMNX
IOpPEIOCTABIICHNE MYHMLMNAIBHOU yCIyrH (C yKa3aHHMEM PEKBU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMAIBHOTO OMyOJIMKOBAHUS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHULMIAIBHBIX YCIyT, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTepHET.

1.4.2. TekcT agMUHHCTPAaTUBHOIO pErJIAMEHTa B JCHCTBYIOLIEH pENAKLIUN
MOJUIEKUT pasMelleHu0 Ha EnmHoMm mnoprane, B PeecTtpe TrocynapCTBEHHBIX H
MYHULUINAIBHBIX YCIYr, Ha O(HUIMANbHOM CailTeé MYHUIMNAIBHOIO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepmuHbI, HCNOJIb3yeMbIe B A/IMUHUCTPATHBHOM perjiaMeHTe, U UX
onpeaeJIeHUs1

1.5.1. B agMUHHUCTPAaTUBHOM PEIIAMEHTE MCIOJIb3YIOTCS CIEAYIONINE TEPMUHBI U
ONPEIEIICHMUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKUIMOHAJIBHOTO LEHTpa MPEeAOoCTaBICHUS
rOCy/IJapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpPHOE NOJIpa3/ieJICHUE (o¢uc) MHOTO(YHKIIMOHATBHOTO LEHTpa
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHULMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbcKkOM) TOCENEHWM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpYyre
PecniyOnuku Tatapctan B COOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMNATBHBIX YCIIYT, YTBEPKIECHHBIX ocTaHoBlIeHueM [IpaBurenbcTBa Poccuiickoi
Oenepauun ot 22 nekadbpsa 2012 r. Nel376 «O6 yrBepxaenun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT»;

TeXHUYECKas omuOka - omuOka (omMcKa, oOmedaTka, IpaMMaTH4ecKas WU
apudpmerndeckas omuoka b0 TmomoO0Has ommOKa), JOMyIIEHHAs OpraHoM,



MPEAOCTABISIOIIMM MYHHUIIMIAIBHYIO YCIyTy, W MpuUBeIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIIbHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuneHTHGUKAUIMU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecrieunBaronie UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JUJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi ”H(GOPMAIIMOHHAS CHCTeMa, 00eCIeUrBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaMM K  HHQOpManuu,  COJEep)Kalledcs B TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
LEHTP MNPEJOCTaBICHHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX ycayr B PecmyOnnke
TaTapcTan»;

AUC  MOL[ -  Apromaru3upoBaHHass  MH(QOPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIBHBIX LEHTPOB IPEIOCTaBICHUS rocyJapCTBEHHBIX U
MyHULMTNAIBHBIX yciyr PecyOnuku TaTtapcras.

1.5.2. B aAMUHHMCTpaTUBHOM pErjlaMEHTE IO/ 3asBJICHUEM O MPEJOCTaBICHUU
MYHULIUNIATBHON YCIIYTH (Janee - 3asBJI€HUE) TOHUMAETCS 3alpoc O MPEeAOCTaBICHUN
MYHULIUNIQJIBHONW YCIIYTH, IOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 CTatbu 2
®denepanpHoro 3akoHa oT 27 wuronsg 2010 roma Ne210-d3 «OO6 opraHu3anuu

MPEIOCTABJICHUS TOCYIapPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIyr» (nanee — denepanbHbli
3ak0oH Ne210-D3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIbHON YCJIYTH
2.1. HaumeHOBaHHE MYHUIIUNIAJIBHOM YCJIYTH
Bristaua cripaBku (BBITTUCKH).

2.2. HaumeHOBaHMe HCIIOJHUTEIbHO-PACIIOPSAAUTEIHHOT0 OPraHa MEeCTHOTO
CcaMOYINpPAaBJIeHHUs, HENOCPEACTBEHHO MPEA0CTABIAIIIET0 MyYHHIUNATBHYI0

yeayry

HcnomautenbHplii kKoMuTeT Vk-BOOBHMHCKOTO CENBCKOT0 MOCEICHUS ATPBI3CKOTO
MYyHHIIMIIATIBHOTO pailona PecniyOnuku Tarapctan

2.3. Onucanue pe3yabTaTa MpeaoCcTaBJIeHU MYHUIUNIAJIbHON yCIyrH

2.3.1. Pe3yapTaToM NpenocTaBiIeHNs] MyHUIUMIIAJbHON YCIIYTH SIBJISIETCS:

1) cnpaBka (Beimucka) (mpuiioxenue Ne 1 kK HacTosIeMy aJMUHUCTPATUBHOMY
periiaMenry);

2) pemieHue 00 OTKaze B MPENOCTABICHWHM MYHHUIMIAIBHOM  YCIYTH
(npunoxxenne Ne 2 k HaCTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemienne 00 OTka3e B TMpUEME JIOKYMEHTOB, HEOOXOAWMBIX JJIst
MPEAOCTABICHNUS MYHULMNAIBHOM yciuyrd (mpuwioxkenue Ne 3 K HacTosIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTaBI€HUS MYHHUIMIAIBHON YCIYIM HanpaBJsAeTCs
3asBUTENI0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, TMOJMNUCAHHOTO YCHIJICHHON
KBUTU(PUIIUPOBAHHON AJIEKTPOHHON MOJMUCHIO YIIOJTHOMOYEHHOTOJOJIKHOCTHOTO JIUIA
Oprana (mu6o Oprana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampeins 2011
rojaa Ne63-®d3 «O0 a1ekTpoHHOM TToanucky (nanee — denepanbHblil 3akoH Ne63-D3) B
muuHbIA kabuHeT EauHoro moprana. B ciiydae HampaBiieHus 3asiBICHHS MOCPEICTBOM
PecnyOnukaHnckoro moprana pe3yibTaT MPeAoCTaBICHUS MYHUIIMIAIBHOM YCIYTU
HaIpaBJISIETCs TaK JKe B JIMYHBIN KaOuHeT PecmybnrkaHckoro moprana.

2.3.3. Tlo BbIOOpY 3asiBUTENA PE3yIbTAaT NPEAOCTABICHUS MYHUIMNAIBHON
yciayru Beiiaerca B Oprane wim B M®I[ B dopme sk3emIuisipa 37€KTPOHHOIO
JOKYMEHTa, pPacle4aTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOI0 MedYaThlo U
MOANKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JAOJDKHOCTHOTO juna Oprana uium
pabotHuka MOII.

2.3.4. 3agBuTenp UWMEET IMPaBO IOIYYUTh PE3yJbTaT IPEAOCTABICHUS
MYHHULIUNIATBHON yCIyrd B (OpMeE JIEKTPOHHOTO JOKYMEHTa B TEUEHUE CPOKaA JIEUCTBUS
pe3ynbTara NpeJoCTaBICHUS MyHUIIMIIAIIBHON YCIIYTH.

2.4. Cpok npeaocTaBjieHNs MyHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIE ¢ y4€eTOM
He00X0AMMOCTH O0palleHNsl B OPraHU3aAUNH, YYaCTBYIOLINE B IPEeI0CTABICHUN
MYHHUIUIAJIBHON YCJIYIH, CPOK IPUOCTAHOBJICHUS NMPEI0CTABICHUS
MYHHMIUNAJIBbHON YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH IPUOCTAHOBJICHUS
NpeAyCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit @Denepanuu, CPOK BbIAAYH
(HampaBJieHHs1) JOKYMEHTOB, SIBJSIIOIIUXCH Pe3yJbTATOM MPEA0CTABJICHMS
MYHHMIUNIAJIbHON YCJIYTH

2.4.1. MyHuunanbHas yciiyra npeaoCTaBIsIETCs B TEUCHHUE TPEX pabounX JHEH.

2.4.2. IlprOoCTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IPETYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBISIOLIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIUNIATBHOW  ycIyrd B (QopMe  dSIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYILIECTBIISIETCS B JI€Hb O(QOPMIICHHS M PErucTpaluu pe3yjbTaTa MNPeJoCTaBICHUS
MYHULIMNATBHON YCITyTH.

2.5. UcyepnbiBalommii nepevyeHb JOKYMEHTOB, HE00X0IMMbIX B COOTBETCTBUM C
3aKOHOJATEJbHBIMU WY MHBIMUA HOPMATUBHBIMHU NIPABOBbIMU aKTAMU I
NMPeA0CTABJIeHUS MYHULMIIAJIBLHOU YCIYIH, 2 TAKKE YCJIYI, KOTOpPbIE ABJIAIOTCS
HEO0XO0AMMBIMH H 00513aTEJIbHBIMHM VIl IPEAOCTABJICHUS MYHHMIMIIAJIbHBIX YCJIYT,
MOAJIe:KAIMX MPeICTABJICHHIO 3asiBUTEJIEM, CIIOCOObI MX MOJIYYeHHs 3asiBUTEJIeM,
B TOM 4YHCJIe B )JICKTPOHHO# opmMe, MOPALOK UX NPEACTABICHUSA

2.5.1. Ina NOaydYeHHsT MYHULHIAIBHOM YCIYyrd 3asBUTENb IPEICTaBIIAET
CJIEYIOIUE JOKYMEHTBI:
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1) TOKyMEHT, yIOCTOBEPAIOLUINI JTUYHOCTh (HE TpeOyeTcs B ciiydyae OOparieHus
nocpeAcTBoM PecryOiarKkaHCKOTO opTana);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asiBJICHUE:

B opMe ToKymMeHTa Ha OymakHOM Hocutene (mpuiiokeHue Ned k HacTosiemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OopMy 3asBlICHHUSI), TMOIIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjaMeHTa, NIpH OO0palleHuu
nocpencTBoM PecriyOiinkaHCKoro noprana;

4) B ciywae, €CiH JJis MPEAOCTABIICHUS MYHUIMITAJILHON YCIYTH HEOO0XO0IruMa
00pa0oTKa TMEpPCOHANBHBIX JAaHHBIX JUIA, HE SBISAIONIETOCS 3asBUTENEM, M €CIH B
COOTBETCTBUM C (heepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAIBHBIX JIAHHBIX
OCYUIECTBJISIETCS C COrJacusl yKa3aHHOTO JuIa, NpU OOpamieHuu 3a MOIyYCHHEM
MYHULUNAIBHOM YCIyTW 3aABUTENIb JIOMOJHUTEIBHO MPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIINE TOJIYYEHUE COIJIachs YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HA 00pabOTKY MEPCOHAIBHBIX JaHHBIX YKa3aHHOIO Juua. /JJOKyMeHTHI,
HNOJATBEPKIAAIOUINE TOIYYEHHE COTJIacHsi, MPEACTaBISAIOTCS B TOM uucie B Qopme
ANIEKTPOHHOI'O JOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHs] JOMOBOM kHuru no 31.12.2017
BO3jarajach Ha COOCTBEHHHMKOB JXKWIbIX IOMEIICHUN, 3asgBUTEIEM IIPEICTaBIAECTCS
ZIOMOBasi KHUTa;

6) npaBOyCTaHABIMBAIOLINE JOKYMEHThI Ha MHJMBUIYAJIbHBIN KUION J0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBieHrEe U NpUJlaraeMble TOKYMEHTHI MPEACTaBIAIOTCS (HAMPaBIISIOTCS)
3asIBUTEJIEM OJIHUM U3 CIEAYIOMIMX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUAM MyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTaia B JIGKTPOHHOU (hopMme;

3) B OprasyinyHo WX MOCPEICTBOM MTOUYTOBOM CBS3M Ha OyMa)KHOM HOCHUTEJIE.

3asgBiIeHUE W NpWIAraéMble JOKYMEHTBI, IPH HAIPaBICHUU IOCPEICTBOM
IIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBiieHHE TpU HAIpaBICHUU TOCpencTBOM PecmyOnukaHckoro moprana
MTOANMCBIBAETCS] MPOCTOM 3JIEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jlnst monmydeHus TMPOCTOW DJIEKTPOHHOW TOMAMHUCH 3asSBUTETI0 HEOOXOAMMO
npouTu npoueaypy peructpauuu (ayrentudukanun) B ECUA, a Takke nmoaTBEpAUTH
YUETHYIO 3aIHCh.

DNEKTPOHHBIE JIOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 aIMHHUCTPaTUBHOIO PETJIAMEHTA, 3aBEPSIIOTCS
YCWJICHHON KBAJM(DUIIMPOBAHHON MOJIUCKHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOJNHUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMbie K
3asIBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAmMpaBIsAIOTCA B BHUIE (ailioB B (hopmarax
pdf, jpg.jpeg.png, tif, doc, docx, rtf, sigpasmepom He 60nee 50 Moaiit.



KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUM,
IPEICTAaBIICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PETYJIUPYIOIIUMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
IpPeI0CTaBICHUEM MYHUIIMTIATBHON YCIYTH;

2) OCyIIECTBJICHHS ACHCTBUM, B TOM YHUCJE COTJacoBaHUi, HEOOXOIUMBIX JJIs
NOJIYYCHHUS] MYHHUIIMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHWeM B HHbIE
roCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIICHUsA, OpraHu3aluH, 3a
UCKIIIOYCHHEM TIONyYeHHUS YCIyr H TOJNyuYeHUs JIOKyMEHTOB H UHGOpMaIuH,
MPEAOCTABIIEMbIX B pE3yJIbTaTe€ NPENOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) 1npexncraBiieHUs JOKYMEHTOB W HMHQOpMalMH, OTCYTCTBHE U  (WIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOJMMBIX AJI IMPEIOCTABICHUS MYHMIMIAIBHOW yCIyTH, JIMOO B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOLIUX CIIy4aeB:

a) W3MEHEHHEe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacalOUIUXCs
[IPEIOCTABICHUS MYHULUIIAJIBHOM YCIyTH, MOCIE NEPBOHAYAIBHOW NOJAaYy 3asIBJICHUS
O MPEOCTABJICHUH MYHULIUIIAJIBHON YCIYTH;

0) Haym4yKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, JuOO0 B
MPEA0CTABICHUN MYHULIMIIAIBHON YCIyTU U HE BKJIFOUEHHBIX B MIPEACTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATIBHON YCIYTH, TMOO0 B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TOATBEPXKIAECHHOrO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTUBOIPABHOTO JEUCTBUS (0€31EeUCTBUS) JOKHOCTHOTO JIHIIA
Oprana, pabotnuka MOI], npu nepBoHaYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUS MyHULIMITAIbHONW YCIYTH, JINOO B MPEAOCTaBICHUN
MYHULUIIAIBHOM YCIYTrd, O Y€M B NUCBMEHHOM BHJIE€ 32 MOJANHCHIO PYKOBOJIWUTEIS
Oprana npu mNepBOHAYAJIBHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
NPENIOCTaBICHUS MYHMIIMNAIbHOW YCIyTd, YBEAOMIISIETCA 3asBUTENb, a TaKkKe
IPUHOCATCS] U3BUHEHHUS 32 JI0CTaBJIEHHbIE HEYJ00CTBa;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crareu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX HU3BATUE SBISIETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS TOCYJAPCTBEHHOM WJIM MYHHIMNAIBHOW YCIYI'M, U WHBIX
CJly4aeB, YCTAHOBJICHHBIX (pe/lepaibHbIMHU 3aKOHAMH.
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2.6. UcuepnbiBaonuii nepevyeHb J0KYMEHTOB, He00XOAUMbIX B COOTBETCTBUM €
HOPMATHUBHBLIMH NMPABOBLIMH AKTAMH /ISl IPEA0CTABJIEHNSI MyYHUIUIIAIbHOI
YCJIYT'H, KOTOPbI€ HAXOAATCH B PACHOPSIZKEHNH IOCY1APCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS U MOJABEJOMCTBEHHBIX I'OCYIaPCTBEHHBIM
OpPraHaM WM OPraHaM MeCTHOI'0 CAMOYNPABJICHUSI OPTraHU3AUMHA U KOTOPbIE
3asiBUTEJIb BIIPaBe NMPeICTABUTh, a4 TAKKE CIIOCO0bI UX MOJYy4YCHUS 3asBUTEISIMHU, B
TOM YHCJIe B JJIEKTPOHHOU (popme, MOPSAOK UX NMPeACTABJICHUSA;
roCy1apCTBEHHbIN OPraH, OPraH MeCTHOI0 CAMOYIPABJICHHUS JIM00 OpraHu3anusi, B
pacnopsiKeHuU KOTOPbIX HAXOIAATCH JAHHbIE JOKYMEHTbI

2.6.1.I1onyyaroTcsi B paMKax MEXBEIOMCTBEHHOI'O B3aUMOJICUCTBUSA:

1) BeimMcka u3 EaMHOrO rocylnapCTBEHHOTO pEEeCTpa HEABWKHUMOCTH — —
®denepanpHas cay»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u kaprorpaduu;

2) cBeneHUA O JCUCTBYIOIIEM Macrnopre rpaxaannHa Poccuiickont deaepanun —
MBJI Poccuu;

3) cBeacHUs O HOTApUAJIbHOM JOBEpEHHOCTH — DenepanbHas HOTapUalbHas
Iajara.

2.6.2. 3asgBUTENb UMEET NMPABO MPEJOCTABUTH JOKYMEHTHI (CBEICHMS ), YKA3aHHbIE
B noanyHkrel myHkra 2.6.1 agIMUHUCTPATUBHOTO PErJIaMEHTa, B (hOpME SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON MOJNUCHIO  JIMII,
YIOJHOMOUYEHHBIX Ha CO3[JaHWE W NOJANHWCAHWE TaKUX JOKYMEHTOB, IIpU IOJaye
3as1BJICHUS.

2.6.3. HemnpexacraBneHue (HECBOEBPEMEHHOE IPEJCTABICHNUE) YKa3aHHBIMHU B
nMyHKTe 2.6.1 aAMHUHUCTPATUBHOIO PETIIAMEHTAOPTraHAMM TOCYAAPCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPraHU3alUsIMU JOKYMEHTOB U CBEICHHUU HE
SABJISIETCA OCHOBAHUEM JUISl OTKAa3a B MIPEAOCTABIEHUNA MYHHUIUIIAIBHON YCIIYTH.

2.6.4. JlomkHOCTHOE JUIO W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHACTPATUBHOTO PEMVIAMEHTAOPTaHOB M  OpPraHHU3aluil, HE MNPEICTABUBIINEC
(HECBOEBPEMEHHO TPEICTABUBIIME) 3aMPOIICHHbIE U HAXOASIIMECS B PACHOPSKEHUU
JOKYMEHT WIHM CBEJICHHMS, NTOJIEKAT aAMUHUCTPATUBHOM, TUCUUITIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENICTBOM Poccuiickon denepanum.

2.6.5. 3anperniaetcst TpeOOBATh OT 3asIBUTEINS JOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
NOATBEPKAAIOIIME BHECEHUE 3asiBUTENIEM IUIATHI 34 IMPENOCTABICHUE MYHULIUIIAIIBHON
YCIIYTH, HaXOJAIUECS B PACIIOPSKEHUN F'OCYTapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJIEHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'0 CaMOYTIPABJICHUS OPTaHU3ALUM.

HenpencraBnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOpbIE
HaxoIiATCS B PACHOPSDKEHUM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyNIpaBJ€HUS M IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHam WJIM OpraHam
MECTHOTO CaMOYIpPaBJEHUsS OpPraHU3alWid, HE SBISAETCS OCHOBAaHHMEM [JIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUA MYHHUIIMTIIAIbHON YCIIYTH.

2.7. UcuepnbIBalouuii nepeveHb OCHOBAHMI /I 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEO0XO0AMMBIX /IJIfl PeI0CTABJICHUA MYHUIIUNIAJIBHOM YCJIYTH
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2.7.1. OcHoBaHUSIMH Ji1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHNS MYHULIMIIAIBHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKaT IOAYUCTKH U
WCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIHCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEpKaT IOBPEXKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJISIET B
NOJHOM OOBEME HCIOJIb30BaTh MHPOPMALMIO M CBEICHMS, COJEp)Kalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbBIE JOKYMEHTBHI WM CBEJIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpallleHusl 32 MyHULIUNAIbHON YCIYro (AOKYMEHT, YJOCTOBEPSIOLIMI MOIHOMOYUS
MPEICTaBUTEINS 3asBUTEINS, B ClTydae oOpalleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOMN
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIECHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl IPEAOCTABIICHUS MyHUIIUIIAIBHON YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUS, B TOM
yycie B HWHTEpakTUBHOM (Qopme 3asaBieHus Ha PecmyOnukanckoMm mopTale
(HeIOCTOBEPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JHEHHE);

6) mIpelnCTaBICHUE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3asBlE€HHE O MPEAOCTaBICHUU YCIYI'M INOJAHO B OpraH IOCYJIapCTBEHHON
BJIACTH, OPTraH MECTHOT'O CaMOYIIPABIICHUS WM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJUT IIPEIOCTABICHUE MyHUIIUIIAIBHON YCIIYTH;

8) HecoOo/IeHHEe YCTaHOBJIEHHBIX cTaThel 11 DepepanbHOro 3akoHa OT 6
anpens 2011 roga No 63-®3 «OO0 537I€KTPOHHOW NOANHMCH» YCIOBUH TNPU3HAHUS
JEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHON 3JIEKTPOHHOW MOAMKCH.

2.7.2. IlepeyeHb OCHOBAaHUU AJI1 OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOJIMMBIX
JUTSI IOJTyYEHUS MyHULMIIAIBbHOM YCIYTH, SIBJISIETCS UCUEPTIBIBAIOIINM.

2.7.3. Pemienne o0 oTKaze B MpUEME 3aSBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABJICHUS MYHMIIMNAIbHOW YCIYrd, NPUHHUMAETCS BO BpeMsl IpUeMa
3asIBUTEIS WM T0CJIE IOJIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JinoM OpraHa
HEOOXOAUMBIX ISl TIPEJOCTABICHUSI MYHULIMIIATBHON YCIYTU JOKYMEHTOB (CBEICHUIN)
C HCIIOJIb30BAHUEM MEKBEIOMCTBEHHOIO MH(POPMAIIMOHHOTO B3aUMOJIEHCTBUS, B CPOK,
HE MpeBbIaonui 9 pabounx aHeN co JHS perucTpaliu 3asBICHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B IPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEOCTABICHHS MYHUIIUIIAIIBHON YCIYTH, B CITyyae ecliv 3asBIICHUE
U TOKYMEHTBI, HEOOXOIMMBIE ISl TPEIOCTABICHUSI MYHULIMITAIbHON YCIIYTH, TOJaHbl B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax M MOPAJIKE MPEAOCTABICHUS] MyHUIIUIIATBLHOM
ycliyru, onyonukoBaHHoU Ha ExnnoMm noprane, PecriyOiinkanckoM moprase.

2.8. UcuepnbiBalomuii nepeyeHb OCHOBAHUIA VISl IPUOCTAHOBJIEHUS MJIM 0TKA3a B
NPeI0CTABJICHMHA MYHHIUNIAIBHON YCJIYTH

2.8.1. OcHoBaHus MJisi TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUNAIBHOM
YCIYTH OTCYTCTBYIOT.
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2.8.2. OcHOBaHHUS 17151 OTKAa3a B IPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

1) B mpencTaBiICHHBIX 3asBICHUU U (WJIU) JOKYMEHTAX COACPKUTCS HETOIHAS U
(unm) HemocTOBEpHAst HH(pOpMaINs;

2) TOCTyIJIeHHE OTBETa OpraHa TOCYJapCTBEHHOM BIIACTH, OpraHa MECTHOTO
CaMOYIpAaBJICHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYIpPAaBJICHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUHU JOKYMEHTA U (WJIM) HHGOpPMAILIUKA, HEOOXOUMBIX
IUI MPEJOCTaBICHHUS] MYHULIUIIATBHON YCIIYTH, €CIIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJI MIPE/ICTABIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEAECHUN O PErHCTpaly TpakJaHWHA II0 MECTY KUTEJIbCTBA
(mpeObIBaHNUsA) B pACTIOPSIKEHUN OPTaHOB MECTHOTO CAaMOYTIPaBICHUSI.

2.8.3. IlepeueHb OCHOBaHMW JJIA OTKa3a B IPEAOCTABICHUHA MYHULUIIAIBHOU
YCIIyTHU SIBIISIETCS] NICUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IPEAOCTABICHUN MYHHLMIAIBHOM YCIIYI'H B
cllydae, €CIM 3asBICHHE O TPEJOCTAaBICHUH MYHUIMIAIBHON YCIYrH TOJAaHO B
COOTBETCTBUH ¢ WHGOpPMAIEH O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIUITATHLHON
yCIIyrH, onyosrkoBanHo Ha EquHom nopraie, PecyOnrkanckoM nopraiie.

2.9. llopsok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS IOCYAAPCTBEHHON MOMIJIMHBI WIH
HHOM IUIATHI, B3UMAEMOM 32 NPeJ0CTABJICHUEe MYHUIUNIAJIBHON YCIYI'H

MyHurunan€bpHas ycayra npeaocTaBiseTcs Ha 0€3B03Me3THON OCHOBE.

2.10. IlepeyeHsn ycJayr, KOTOpbIe ABJSIOTCS HEOOXOAUMBIMHU U 00513aTEIbHBIMH JIJIsI
NpeaocTaBJIeHUus MYHMIMIIAJBHON YCJIYrd, B TOM YHCJIe CBeleHUsI 0 IOKYMEeHTe
(1oKymeHTax), BblIaBaeMoOM (BbIIABAEMbIX) OPraHM3ALUSAMH, YYACTBYIOIIMMHU B

NpeI0CTABJIEHUN MYHUIMIIAIbHBIX YCJIYT

[IpenocTaBieHre HEOOXOIUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Iopsinok, pa3Mep U OCHOBAHUS B3MMaHMSs IUIATHI 32 MPe0CTABJIEHUE YCIYT,
KOTOpbIE SABJISIIOTCS HE00X0AMMbIMHU U 00513aTeJILHBIMHU JIJIS1 IPE0CTABIEHUS
MYHULIUNAJIbHOM YCJIYTH, BKJIIOYAasi HHPOPMAIIUIO 0 METOUKE pacyera pasmepa
TaKOM IJIAThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.12. MakcuMaJIbHBINI CPOK OKHAAHMS B oUepeau MPH Mojaayve 3anpoca o
NpeIoCcTABJIEHUHA MYHHIUNIAIBHON YCJIYIH, YCJIYTH, PeA0CTABIsSIeMOT
opraHmu3aiueil, ydacTByollei B pe1ocTaBjJieHUd MyYHUIUNIAJIbHON yCJAyrH, U IPU
MOJIyYeHHH Pe3yJIbTATAa MPe0CTABICHUS TAKUX YCJIYT

2.12.1. Bpems oxxuiaHus pu Mojayve 3asBJICHUS Ha NOJyYeHHE MYHHIIMIAIbHOM
yCIIyTH - He 6oJiee 15 MUHYT.
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2.12.2. Tlpu nonydyeHuu pe3yipTaTa MPEAOCTABICHHUS MYyHULMIAIBHOW YCIyrd
MAaKCHMAJIBHBIM CPOK OKMJAHHUs B OYE€PEIN HE MPEBBIIAET 15 MUHYT.

2.13. Cpok u nopsiI0K perucTpanum 3anpoca 3asiBUTeIs 0 NPeI0CTABIEHNH
MYHULMIAJBHON YCJIYIH U YCJIYTH, IPEAOCTABJISIEMON OpraHu3auue,
YYACTBYIOILIEH B IPeI0CTABJICHMN MYHHIMIIAJIbHOMN YCJIYrH, B TOM YHUCJIE B
3JIECKTPOHHOU (popme.

2.13.1. Ilpu nuunom obOpamennu B M®II B geHb ogaun 3asBICHUS 3aBUTEIIO
BbI1aeTcs pacnucka u3 AUC M®I] ¢ peructpaiinOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3aBJICHUE OTIPABJICHO, U IaTOU MOJAYU 3asIBJICHUS.

2.13.2. Tlpu HanpaBIeHUH 3asiBICHHS MTOCPEICTBOM, PeciybmnkaHcKkoro mopraia
3asIBUTEJb B JICHb MOJ1a4y 3asBJICHUS MOTy4YaeT B IMYHOM KabuHeTe PecnyOnukaHCKOro
nopTaja ¥ Mo AJICKTPOHHON MOYTE YBEAOMJICHHUE, MOATBEPKIAIOIIECE, YTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4d 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJAETCS PACHUCKA U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON I OKa3aHUs
rOCYJIJapCTBEHHBIX W MYHULMNAIbHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, JATOU
NOJa4y 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHusi K NOMENIEHUSIM, B KOTOPBIX MPeI0CTABJISIETCS
MYHHUIUNIAJIbHAA yCJIYyra, K 321y 0KUAAHUA, MECTaM JIJISl 3aII0JITHEHH S 3aIPOCOB 0
NpeIoCTABJIEHUH MYHUIUNIATBHON YCJIYIrd, MH(POPMAIIMOHHBIM CTEHIAM C
o0pa3namMu UX 3aM0JTHEHHS U NepeYHeM JOKYMEHTOB, He00XOAUMBIX /ISl
NMPEeAO0CTABJICHUS KAXKI0H MYHUIUIIAJIBHOU YCJIYT'H, pa3MelleHUI0 U 0(hopMIIeHUIO
BHU3YaJIbHOM, TEKCTOBOI M MYJIbTUMEIUITHON HHPOPMALIUM O IOPSAKeE
NpeI0CTABJIEHHUS TAKON YCJIYI'H, B TOM YHCJIe K 00eCrie4eHNI0 JOCTYIHOCTH 1JIsl
HHBAJNI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU C (heiepaibHBIM
3aKOHOJATEJIbCTBOM H 3aKOHOAATeJIbCcTBOM Pecny0Osimku Tarapcran o
COUMABHON 3allUTe HHBAJIUI0B

2.14.1. IlpenocraBieHue MyHULIUNAIBHOW YCIYTH OCYLIECTBIIAETCS B 3JaHUAX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM W CHCTEMOM
MOKAPOTYLICHHUS.

Mecta mnpuemMa 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMOM MeOenbio s
odopmIIeHUST TOKYMEHTOB, HH()OPMAIIMOHHBIMU CTCH/IaAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoii ®Penepanuu o
COIIMAJILHON 3alluTe WHBAJIUIOB B LEIAX OCCHPEMSITCTBEHHOTO JIOCTyna K MECTY
peA0CTaBICHUS MYHUIIUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) obecneunBaercsi OECHPENMSITCTBEHHBIM JOCTYN HHBAJIUJIOB K MECTY
MPEAOCTABICHUS MYHUITUTIATBHOW yciIyru (yIOOHBIM BXOJ-BBIXOJ B TIOMEIICHHS U
MepEMEILICHHE B UX Mpeieliax);
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2) Bu3yallbHas, TEKCTOBas W MYJIbTUMeAMKHAs HHGOpMAaLUig O TOPSAKE
MPEIOCTABIICHUSI MYHHUIUIAIBHON YCIYTH pa3MellaeTcs B YJOOHBIX ISl 3asBHUTENCH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAJIN]IOB;

3) cOmpoBOXKJIEHHWE MHBAJIMOB, UMEIOIINX CTOWKHE paccTpoicTBa (HyHKIUU
3pEHHUS U CAMOCTOSITENIBHOTO MIEPEABUKEHUS, M OKa3aHUE UM ITOMOILY;

4) BO3MOYKHOCTb CaMOCTOSITEIIBHOTO TIEPEIBMKECHHSI 10 TEPPUTOPHUH, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHOHM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/Ia B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJSICKH;

5) Hamnexaiee pa3MelleHHue OOOpYIOBaHMS W HOCHUTENEH HH(OpMaIuH,
HEOOXOUMBIX IJIsi 00ecreueHus: OeCpensITCTBEHHOTO JOCTYa HHBAIUAOB K YCIyram
C YYETOM OIPAHUYEHUN X )KU3HEAECATEIbHOCTH;

6) nyOnupoBaHne HEOOXOIMMOM /JIi MHBAJIUAOB 3BYKOBOM W 3pUTEIBHOU
uH(popManuu, a TakKKe HaJNuCced, 3HAKOB M HMHOW TEKCTOBOM M TrpaduyecKkon
MH(}OpMaMK 3HAKAMU, BBITIOJHEHHBIMU pelbe(HO-TOUYeUHbIM HIpudTOM bpaiins;

7) HOIyCK CypIoIepeBOaYMKa U TU(IOCYpAONEPEBOTUNKA;

8) nmomyck cOOAKU-IIPOBOJHUKA MPU HATMYHUH TOKYMEHTA, MOATBEPKIAOILETO
ee crHeuuagbHOoe O00ydYeHHEe M BblgaBaeMoro mo ¢(opMe U B TMOPSIKE, KOTOpbIE
YCTAHOBJIEHBI MPUKa30M MUHHCTEPCTBA TpyJda U COLUUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMBI JOKYMEHTAa,
HOJATBEPKIAIOUIET0 CHENHaIbHOE O0y4YeHHe COOaKu-IPOBOJHMKA, U TMOPSJKA €ro
BBLIAYN.

2.14.3. TpeOoBanus B 4YacTH OOECIEUYEHUsI JOCTYIMHOCTH JUIsi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCHOJIb3YEMbIX MPU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKazaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOI'O PETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpEeICTBaM, BBEJIECHHBIM B JKCIUTyaTallMlO0 WU
MPOIIEAIINM MOJIEPHUA3ALNIO, PEKOHCTPYKIMIO niociie 1 urong 2016 rona.

2.15. Iloka3aTeu JOCTYNHOCTH M KA4eCTBA MyYHMIMIIAJIbHOMH YCJIYI'H, B TOM
YyucJie KOJIMYeCTBO B3aNMOAeCTBUI 3asiBUTEJIA € OJKHOCTHBIMM JIMLAMM IIPHU
MPeIoCTABJICHUH MYHHIMIIAIBHON YCJIYIM U MX IIPOAOJIKHUTEIbHOCTD,
BO3MOKHOCTb I0JIy4YeHUSA MH(pOopMaLMHU 0 X04€e NPEA0CTABJIECHUA MYHHIMIIAIbHON
YCJIYI'H, B TOM YHCJIe C MCIIO0JIb30BAHNEM HHPOPMAUNOHHO-KOMMYHHKANMOHHBIX
TeXHOJIOTHid, BO3MOKHOCTD JIH00 HEBO3MOKHOCTD MOJy4eHHUS MYHHMIMIIAJIBHOM
YCJIYI'M B MHOIO(pyHKIMOHAJIBHOM LEHTPeE NPeA0CTABJICHHS IOCy1apCTBEHHbIX U
MYHHIMIAJBHBIX YCJIYT (B TOM 4HcJIe B IOJIHOM 00beme), B JIIDOOM
TEPPUTOPHAIBLHOMIIOAPA3/ICJICHUN OPTraHa UCIIOJHUTEIbHO PACIIOPAAMTEIbHOI0
OpPraHa MeCTHOI'0 CAMOYIIPaBJICHHS, 110 BbIOOPY 3asiBUTEJIS
(3KCTEPpPUTOPHAJILHBIN MPUHIIMII), IOCPEACTBOM 3aMPOCa O MPeA0CTABJICHNH
HECKOJIbKHMX I'OCYAAPCTBEHHBIX U (MJIM) MYHULIUNAJIbHBIX YCJIYT B
MHOIO(pyHKIMOHAJIBHBIX HEHTPAX MPeI0CTABJICHUA rOCYyIaPCTBEHHBIX U
MYHULIHUIAJIBHBIX YCJIYT, PeIyCMOTPEHHOro0 ctatbeil 15.1 @egepajbHOro 3aKoHa
Ne210-P3 (KOMILIEKCHBIH 3a1POC)
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2.15.1. Tloka3arensiMu JOCTYNHOCTH INPEAOCTABICHUS MYyHULUMNAIBHOW YCIyTd
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOIr0 KOJMYECTBA CIELUAIUCTOB, a TaK)Ke IOMEIICHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcyeplnpiBarouiel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
IPEJOCTABICHUS] MYHULUNAIBHON YCIYTM Ha HMH()OpPMALMOHHBIX CTeHAaX, EanHom
noptaie, Pecnyonukanckom noprase, opuuanbHOM caiiTe MyHULIMIIAIBHOTO paiioHa;

OKa3aHUE [IOMOLIM WHBaJMJaM B IMIPEOJOJCHUH OapbepoB, MEIIAIOLIUX
MOJIYYEHUIO UMHU YCIIyT HApaBHE C IPYTUMU JIHIAMHU.

2.15.2. TlokazarenssMM KadeCTBAa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCSL:

1) cobnrogeHne CpokoB MpUeMa U paCCMOTPEHUS TOKYMEHTOB;

2) coOnroieHUE CPOKa MOTYUYEHUs Pe3yJIbTaTa MyHULUIIAIbHON YCITyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKAJI00O HAa HapyLIEHUsS aJIMHHHCTPATUBHOIO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOIM4YEeCTBO B3aMMOJECHCTBUI 3asBUTENS C TOJKHOCTHBIMU JIMLiaMu (0e3 yueTa
KOHCYJIbTAIIUMN ):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wimu  MOL[ npu
OPENIOCTABICHUM  MYHULMIIAJIBHOM  YCIYTM  OCYIIECTBISIETCS OAWH pa3 IIpH
IPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH MOJYYEHHs pe3yibTaTra IMPelIoCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 31€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[Ipo1OIKUTENBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENSI C JOJKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUN MYHULIUITAJIbHON YCITYTH HE MPEBbIIAeT 15 MUHYT.

3asBUTENh MMEET MPABO OLIEHUTh KAauye€CTBO MPENOCTABIEHUS MYHHUIMIAIbHON
YCIAYyTd € TIOMOIIbIO  YCTPOWCTB  MOJBMXKHOM  paguoTeneOHHON  CBSI3U, C
UCIIOJIb30BaHUEM PecryOMKaHCKOro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Hudopmarmuss o Xxo0A€ TMPEAOCTABICHHUS MYHUIIMIIAILHON YCIyTU
HOJTyyaeTcsl 3asBUTEJIEM B JMYHOM KabuHeTe Ha EnumHom moprane, PecnyOnnkaHckom
nopraie, B Oprane, M®II.

2.15.4. TlpenoctaBieHHE MYHUIIMIIAIBLHOW YCIYTH OCYIIECTBISIETCS B JIFOOOM
M®Ilno BbeIOOpy 3asBUTEIS HE3aBUCUMO OT MeECTa €ro HUTEIbCTBA MWJIM MecTa
dakTrueckoro npoxkuBaHus (mpeObIBaHus) Ha Tepputopun PecmyOnuku TaTtapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHuiunanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIipoca He MPEeA0CTaBIIAETCS.

2.16. Unble TpeOOBaHUsI, B TOM YHCJ€ YYUTHIBAIOIINE 0COOEHHOCTH
NpeIoCTABIEHUA MYHMIMIIAIBHON YCJIYIH N0 IKCTEPPUTOPUATBHOMY NPUHLIMILY
(B cayuae, ecJiM MyHUIIMIIAJBHAS YCJIYTa PeAOCTABJISIETCH 110
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH NMPEA0CTABJICHUS
MYHHIMIAJIBHOH YCJIYIH B JJIEKTPOHHOM (popme
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2.16.1. Ilpu mpenocTaBiIeHHMH MYHULMIIAIBHON YCIIYTH B 3JIEKTPOHHOU (opme
3asIBUTEIb UMEET IPABO:

1) momyuuts MHPOpMALKIO O TOPSAKE M CPOKax  MPeIOCTaBICHUS
MYHHIIMIIAJBHOW YyCIyTH, pa3MmelleHHyro Ha Enunom mnoprane, PecmyOnmkanckom
opTaIe;

2) nojaTh 3asBICHUE O NPEAOCTABICHUM MYHUIUIAIBHOW YCIYIM W HHbBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHON YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C IMMyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢
UCI0JIb30BaHuEM Pecry0iinkaHCKoro noprana;

3) NOJIy4duTh CBEACHUS O XOJI€ BBINOJHECHUS 3adBJICHUM O MPEIOCTABICHUU
MYHHIIMIIATFHON YCIYTH, MOJAaHHBIX B 3JICKTPOHHOU (hopme;

4) OCyHIECTBUTH OLICHKY Ka4eCTBA MPEAOCTABICHNS] MyHUIIUITAJIbHON YCIIYTH;

5) MOMy4YuTh pe3yJbTaT MPEAOCTABICHUS MYHULHUIAIBHON yciyru B (opme
ANEKTPOHHOIO JJOKYMEHTA;

6) mnonaTh kaJo0y Ha pelleHue u neicTrue (0e3aeiicteue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYKAIUX IOCPEACTBOM PecrmyOinKaHCKoro
noprajia, nopTana ¢eaepaibHOM TOCYJapCTBEHHONM HWH(POPMAIIMOHHON CHCTEMBI,
oOecreunBaroNIeil mpoiecc AocyaeOHOro (BHECYJIeOHOr0) 00KajJoBaHUSI PEIICHUN U
necTBuil (0e31eNCTBUS), COBEPIICHHBIX INPU NPEIOCTABIECHUU TOCYNAapCTBEHHBIX U
MYHULHNAIBHBIX YCIYr OpraHamy, MPEeAOCTABISIIONIMMU TOCYAapCTBEHHbIE U
MYHULHANAIbHBIE YCIYT'HM, WX JOJKHOCTHBIMM JIMIAMH, TOCYJApCTBEHHBIMU H
MYHULANAIBHBIMU CITYKAIIAMH.

2.16.2. ®opmupoBaHuE 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJIHEHUSA
ANEKTPOHHON (hOpMBI 3asiBiIeHUs Ha PecrnyOnukaHckoM moptane 0e€3 HeOoOXOIUMOCTH
JIOTIOJTHUTENIBHOM MO/1aUM 3asIBJICHUS B KaKOU-TMO0 UHOMU (hopme.

2.16.3. IIpu popMupoBaHuM 3asBICHUS 00ECIIEUNBACTCA:

1) BO3MOKHOCTH KOIHUPOBAHUSI U COXPAHEHUs 3asiBJCHUS U MUHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXHOCTH 3aIOJHEHUS HECKOJBbKHMH 3aBUTEISIMHU OJHOU 3JIEKTPOHHOU
dbopMbl 3asBIICHUS TIPU OOpaIllEeHWH 3a YCIyraMu, MpEeIoiaraloiiiMi HarpaBlIeHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOKHOCTH I€YaTd Ha OyMa)KHOM HOCHUTEJIE KONMUU AJIEKTPOHHOU (POpMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBICHUS 3HAUCHUH B
0001 MOMEHT TIO JKEJTaHHIO TI0JIb30BATENs, B TOM YHUCJIE MPU BOSHUKHOBEHUU OMIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUN B JIEKTPOHHYIO (DOPMY 3asBIICHHUS;

5) 3amofHEHWE TMoJiell 3IEeKTPOHHOM (OpMBI 3asiBIEHUS 1O Hadajla BBOJAA
CBEJCHUN 3asIBUTEJIEM C MCIOJIb30BAHUEM CBEJICHUH, pa3menieHHbix B ECUA, nu
CBEJICHUH, OMyOJMKOBAaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXHOCTh BEpPHYTbCS Ha JIO0OW M3 ATAnoOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmpbl 3asBieHHs 0€3 MOTEepH paHee BBEACHHON WH(OpMaIuy;
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7) BO3MOXHOCTH JOCTYIA 3asiBUTENSI K paHee MOJAaHHBIM MM 3asBICHUSM B
TEUEHUE HE MEHEee OJIHOTO T0Jia, a TaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM3ASBICHUSM - B
TEUYECHUE HE MEHEE 3 MECHALIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeactsoM PecrybnrmkaHckoro moprana, renedona kontakt-ienrpa MOLI.

3asBUTENIO MPENIOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMs B MpejieyaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTPE
rpaduka npuema.

3anuch Ha ONMpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHUS STOU
JIaThl.

J{nst ocyliecTBIEHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PeciyOnnKkancKoro
mopTaja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaniiBaeMble CHCTEMOW JTaHHBIC, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (I10 KETaHUI0);

YKEJaeMYI0 J1aTy U BpeMs IIpueMa.

B ciydae HeECOOTBETCTBHS CBEIEHUN, KOTOpPbIE COOOIIWI 3asBUTENb MPU
pEeABAPUTEIbHOM 3aMKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPHU JIMYHOM
pueMe, MpeaBAPUTEIbHAS 3alICh AHHYJIHPYETCS.

[Ipu ocyiiecTBIEHUHM TPEIBAPUTEIHLHON 3alUCU 3asBUTENI0 00€CIeunBaeTCs
BO3MOXKHOCTh paclieyaTartb TaJOH-NIOATBEpKIcHUE. B ciywyae, eciu 3asiBUTEIb
COOOIIUT ajapec SJIEKTPOHHOW IMOYTHI, HA YKa3aHHBIM ajpec TakKe HamlpaBiIsSeTCs
nH(popMaIus 0 TOATBEPKIACHUH IPEABAPUTEIHLHOMN 3aMUCHU C YKa3aHUEM JIaThl, BpEMEHHU
U MecTa npuema.

[Ipy ocCylIeCTBICHUN MPEIBAPUTEIIBHON 3amucy 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEIBAPUTEIIbHAS 3aITUCh AaHHYJIUPYETCS B Cilydae
€ro HEesIBKU 10 UCTEYCHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUeMa.

3asBUTENL B J1000€ BpeMs HMEET MPaBO OTKa3aTbCs OT MPEIBapUTEIIHHOM
3aMucH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUM, KpPOMeE
IPOXOKJICHUS UICHTU(DUKAIIMN U ayTeHTU(PUKAIUA B COOTBETCTBUHM C HOPMATUBHBIMHU
paBoBbIMU akTamMu Poccuiickori @Penepanmu, ykazaHus LEIUM IPHEMA, a TaKXKe
MPENOCTABICHUSI CBEICHUI, HEOOXOAMMBIX IUIsl pacyeTa JJIUTEILHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, nocJjie0BaTeJbHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHMS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(yHKIMOHAJIBHBIX LIEHTPAX

3.1. Onucanue MOCJIe10BATEJIbHOCTH AeCTBUH NP NMPEAOCTABJICHUHN
MYHUIUNAJIbHON yCAyTH
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3.1.1. IlpegocraBneHre MyHHUIMIAIBHON YCIYTH BKIIIOYAET B ceOs CIEIyrOIIne
aIMUHHACTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBaHUE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHME KOMIUIEKTa JOKYMEHTOB, IPEICTABICHHBIX
3a51BUTETIEM;

3) HalpaBJI€HUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpPraHbl, Yy4YacTBYIOIIHE B
IPEIOCTAaBICHUMMYHUIIMIIATBHON YCIIYTH;

4) moaroToBKa pe3ynbTaTa MyHULIMIIAIBHON YCIIYTH;

5) BbIaya (HaIpaBJIEHUE) 3asBUTENIIO PE3YIbTaTa MyHULIMIIAIILHON YCIIYTH;

6) ucnpaBieHNE TEXHUUYECKHUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTALMI 3asIBUTEJII0

3.2.1. OcHOBaHMEM HauyaJla BBIIOJIHEHUS AJMUHHCTPATUBHOM MPOLELYpPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMNPOCAaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHECHUE
aAMUHUCTPATUBHOM IPOLIEAYPBI, SBIIACTCS:

npu obpaienuu 3asButensi B MOIL] — paborauk MOI];

npu obpameHun 3asBurenss B Opran — 3aMecTuTeNnb PyKOBOJIUTEINS
UcnonnutensHoro komutera Mk-BOOBMHCKOro cCenbCcKOro moceneHusi ArpbI3CKOro
MyHULIMNIATbHOTO pailoHa PecnyOnuku Tatapcran (manee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).

3.2.2. 3agBUTENb MMEET NPABO OOpPATUTHCS 3a KOHCYJbTAUMEW O MOPSIAKE U
CpOKax MpeaoCTaBICHUS MyHUIUNAIbHOU yciayru B MO®L] auuHo u no tenedony u
BJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENs, B TOM YHUCIE MO COCTaBy, (Gopme
MPEACTABISIEMOM JOKYMEHTALMK U IPYTUM BOMPOCAM JIJIsl MOTYYEHUS! MYHULIUITAIbHON
YCIIYTH.

3asgBUTENb MOTYYaeT HH(OPMALUIO O MOPSAKE MPEJOCTABICHHUS MyHUITUIAIbHON
yciyru Ha odunnansaoM caite MOI http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM IyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
KOHCYJIbTAallUsl MO COCTaBy, (opMe MpencTaBIsieMOl [OKYMEHTAllMu W JIpYruM
BOMpOCcaM, HeOOXOIUMBIM JJIsI TTOTYYEHHSI MyHUIIUIATBHOM YCIIYTH.

3.2.3. 3asBuTEns UMEET MpaBo 00paTuThes B Oprau 1o TeneoHy u 371eKTPOHHOU
nouTe, a TakXKe IOJYyYUTh KOHCYJbTalMI0 Ha PecnyOiuMkaHCkoOM mopTane, caiTe
Oprana o nopsJike ¥ CpoKax NpeIoCTaBICHUs MyHUIIMTIAIbHOM YCIYTH, B TOM YHCIIE TIO
cocTaBy, (hopMe MpeACTaBIIEMON TOKYMEHTAllUA U JAPYTUM BOINpPOCaM JJI MOJTYYESHUS
MYHULUTNIAIIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE WHPOPMUPYET
3asBUTES B COOTBETCTBUHM C TpeOoBaHUAMH TyHKTa 1.3.4 aIMHUHHCTPATHBHOTO
periiaMeHra.
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AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE TPEX pabounX JHEH CO JHS MOCTYIUICHUS OOpaIIeHHsI.

Pe3ynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
KOHCYJIbTAIlMM TI0 COCTaBy, (opMe mpeAcTaBiIsIeMOr MAOKYMEHTAMH U JIPYTHUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYyYEHUS MyHUIIUIIATBLHON YCIYTH.

3.3. IIpunsiTHE M pacCCMOTPEHNE KOMILIEKTA JIOKYMEHTOB,
NpeacTaBJIeHHBIX 3asiBUTEIEeM

3.3.1. IlpreM NOKYMEHTOB ISl NIPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'H 4epe3
MOI] nnu ynanenHoe padboyee mecto MODLI.

3.3.1.1. 3asBurens (mpeacTaBuTenp 3asBuTeNs) odpamaercs B MOI] ¢ 3anpocom
O TPEeNOCTaBJIECHUM MYHULMIAIBHOM YCIYTM M NPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii nprem 3asBICHUN:

ONpeeNsIeT MpeaMeT OOpaIleHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY MTOJHOMOYHI JIMLA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOI'O PErVIAMEHTA;

3aIoJHSET NIEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MDI];

IpU  NPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHUCTPAaTUBHOI'O  perjlaMeHTa Ha OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEII0 HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYyeT noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] nokymMeHThI, IpeICTaBICHHbIE B AJIEKTPOHHON (popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
NEI0;

BO3BpaIllaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIIO0 PACIIMCKY B IIPUEME JOKYMEHTOB.

AJIMVAHHCTPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLUIMM ITyHKTOM,
BBIMOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I[ HampaBisger mNakeT JIOKYMEHTOB, NPHUHSTBIX OT
3asBuTeNsl B Opran B 3JeKTpOHHOW (popme (B cocTaBe MAKETOB AJIEKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaeseaue MOLI.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHUE
U TMakeT JOKYMEHTOB (RJICKTPOHHOE [eJ10), HampaBlieHHble B OpraH, MocpecTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTABIEHUS MYHULMIIAJIbHON YCIyrd B
ANEKTpOHHOU (hopme uepe3PecnyOnmkanckuii mopTat.
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3.3.2.1. 3agBuTenp AN MOAAYU 3aSBICHUS B DJIEKTPOHHON (hOpMe BBIMOJHSET
CIEIYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3aroyiHAeT (OopMy DJIEKTPOHHOIO  3asBJICHMS, BKIIIOYAIOUIYIO CBEICHMUS,
HEOOXOAUMBIE U 00s13aTeIbHbIE AJIs1 IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

IPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBbIE O0Opasbl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJIEHUS (IIPU HEOOXOAUMOCTH);

NOJATBEPKAaeT (paKT O3HAKOMIICHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEJOCTABICHUS] MYHHUIMNAIBHON YCIyru B 3JIEKTPOHHOW QopMme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3TEKTPOHHOTO 3asIBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTH  COOOIICHHBIX  CBEIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMOJIHEHHOE AIIEKTPOHHOE 3asBJIICHHE (HaxXUMaeT
COOTBETCTBYIOIILYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE MOMANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
IIyHKTA 2.5.3aAMUHUACTPATUBHOTO PETIIAMEHTA;

IOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOTHYECKast IpOBEpKa c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCSL IIOCJIE 3alOJHEHUS 3asBUTEIEM KaXJOrO0 M3 IOJIEH 3JIEKTPOHHON
(dopmbl 3asBieHus. [Ipu BBIIBICHHMM HEKOPPEKTHO 3aMOJHEHHOTO IMOJIA 3JIEKTPOHHOU
(opMBbl 3asABIICHUS 3asABUTENb YBEJIOMIIAETCS O XapaKTepe BBIABICHHOW OLIMOKU U
HOpsiIKE €€ YCTpaHEHHs  IOCPEACTBOM  HMH(QOPMAIMOHHOTO  COOOIIEHUs
HEIOCPEJICTBEHHO B AJIEKTPOHHOU (hOpME 3asBIICHHUS.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOUEAYP  SIBISIOTCA:
AJIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJEHCTBHS.

3.3.3. PaccMoTpenune KoMIieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJHEHUS aJIMHUHUCTPATUBHOW MPOUEHAYPHI
ABJIIETCS TOCTYIUIEHWE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHUS MyHULIMIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOU IPOLIETyPbI SABIIAETCS 3amMeCcTUTENb PYKOBOJUTENS
HcnomaurenbHoro kKomurteTa Mik-BOOBMHCKOro CelnbCKOro IoceneHus (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B CIIy4yae
oOpatieHus 3asaBUTeN ¢ 3asBJIeHueM B Opras:

OTpEESIET MPEeAMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATHBHOIO  pEIJIAMEHTAa,  IPOBEPKY  COOTBETCTBUS
NPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJEHHBIM  TpeOoBaHUAM  (HaJJjexxariee
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oopMiIeHHE KOMUNA JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIYUCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMOJHSAET  JJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHOW CHCTEME, MPETHA3HAYCHHOW JUIsl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHULATTAIBHBIX YCIIYT;

IpU  M[PEJOCTAaBIICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKUCAHUS CKAaHUPYET MOJANMUCAHHOE 3asIBJICHHUE;

3arpy»aet B ABTOMAaTU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MPEIHA3HAYECHHYIO [UJI1 OKAa3aHWsl TOCYJApCTBEHHBIX W MYHUIMNAJIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHON (opMe WU HJIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, POPMUPYET AIEKTPOHHOE JE0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIbl OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMM Uil OTKa3a B IIpUEME JOKYMEHTOB JIOJDKHOCTHOE
JIMLIO0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAJIUYUU
NPENSATCTBUN JJIsl TpUeMa 3asiBJICHUS W BO3BPAIIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
COZEpKaHNs BBIABICHHBIX OCHOBAHUM [T OTKAa3a B IPUEME JIOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU AEN U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3y4aeT TNOCTYIUBIIME OJICKTPOHHBIC J€la, B TOM YHCJIE MPUIIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIHUCH,
nocpencTsoM oOpamieHuss k Egunomy mopramy (B ciiydae, €Clu  3asiBUTEIEM
IIPEICTABJICHBI 3JIEKTPOHHBIE JIOKYMEHTBI, MOJITUCAHHBIE YCUJICHHOMN
KBTHU(PHUITUPOBAHHON AJIEKTPOHHOM TOJIIUCHIO).

[Ipu HaMMUMK OCHOBAHUH, MIPEAYCMOTPEHHBIXITYHKTOM 2.7.1aIMUHUCTPATUBHOTO
periiaMeHTa, TOJrOTABIUBACT IMPOCKT pelieHus 00 OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIs TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnydae, ecnu B pe3yabTaTeé NPOBEPKH YCHIEHHOM KBaJIM(PUIUPOBAHHON
AJICKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JEHCTBUTEIHHOCTH,
MPOEKT pelieHus 00 OTKaze JOKEH COJepKaTh MYHKTHI cTaThu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCITYKWJIM OCHOBAHUEM JIJI €TI0 MPUHSATHS.

[Ipoekt pemienuss o0 OTKaze B TpUEeME JOKYMEHTOB, HEOOXOIUMBIX IS
NpeAOCTaBICHUS MYHMIIUIIAIBLHON YCIYTH, ¢ yKa3aHMEM MpUYUH OTKaza (B cliydae,
€CIM OCHOBaHHWSl [UJI1 OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOAMMBIX  JIJIst
MPEIOCTABJICHNUS] MYHHUIIMITAJIBHON YCIYTH, CBSI3aHBI C HAPYLICHUEM YCTAaHOBJICHHBIX
TpeOOBaHMIA K TAaKUM JOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B TMpHEME JTOKYMEHTOB
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TOJDKHBI  COZlepKaTh HMHGOPMAIMI0 O HAWUMEHOBAHMM JTOKYMEHTOB (MH(OpmaIuwy,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMBBIC CBEACHUS, O(OPMIICHBI C HAPYIICHHEM YCTAaHOBJICHHBIX TPEOOBAHMIA),
HaIpaBJISIETCS. HA COTJIaCOBAHHME B YCTAHOBJICEHHOM MOPSAJIKE MOCPEACTBOM CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO0OO0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOMUMBIX I MPEAOCTaBICHUS MYHUIMMNAIbHOW YCIYTH, OCYIIECTBISIETCS B
NOpAJIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3aAMUHUCTPATUBHOTO PErJIaMeHTa.

B ciywae oTcyTCcTBHS OCHOBaHMM MJii OTKaza B TNIpUeME JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEYEHHUE OJHOTO paboyero JHsS CO JIHS
MOCTYIUICHUS 3asIBJICHUSI, HAIIPABJISICT 3asBUTEIII0, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUU 3asBJICHUSI, COAEPKAIlee BXOANIUNA PETUCTPALIMOHHBIH
HOMEp 3asBJICHUA, JaTy IOJYyUYCHHUS 3asBJICHUSA, TMEpeYeHb HAUMEHOBaHUU (ailioB,
MIPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHs pe3ysibTaTa MyHUIUIIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenwe  mpoueayp, yKa3aHHbIX B  myHkrax  3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOrO PETJaMEHTa, MPH HAIUYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOM
UH(GOPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX H
MYHULANAIBHBIX YCIIYT.

3.3.3.5. AIMHHUCTpPaTUBHbIE MpPOLEAYPHI, YCTAHABIMBAEMBIE ITYHKTOM
3.3.3aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHAIOTCS B TEUEHUE OJTHOTO pabouero JAHs
COJIHSI TIOCTYTUJICHUS 3asIBJICHUSI HA PACCMOTPEHHUE.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HanpagjeHne Me:KBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYOIINE B
NPeI0CTABJICHUHA MYHMIUNIAJIBHON YCIIYIH

3.4.1. OcHoOBaHMEM Hayajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
SIBJISIETCS TIOJYYCHHUE JIOKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIIOJTHOMOUYCHHBIM Ha
BBITIOJTHEHHE aIMUHUCTPATHBHON MPOLEIYPHI, OT JOHKHOCTHOTO JiMma (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTMIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 33  BBINOJIHCHHUE
aIMUHUCTPATUBHOMN POLICAYPHI, SIBIISIETCS 3aMeCcTUTEIb PYKOBOJIUTEIIS
HUcnonaurensHoro komureTta Mk-BoOBMHCKOrO cenmbcKOro IoceleHus (manee -
JIOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 HAMPABJICHUE MEKBEJIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOJBKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMHUPYET W HaANpaBisieT B DJEKTPOHHOU (opMe MOCPECTBOM CHUCTEMBbI
MEKBEJIOMCTBEHHOI'O JJICKTPOHHOTO B3aUMOJICUCTBUSA (MPU OTCYTCTBUM TEXHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIIOCO0aMH) 3ampoChl O TMPEJOCTABICHUH JOKYMEHTOB M
CBEJICHUI, IPETYyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PErIaMEHTA.
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AJMUHHCTPAaTUBHBIE NPOUEAYPbI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3asBJICHHUSIHA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3allU 3aIPOCHI.

3.4.3. CnennanucThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUU  3alpOCOB,
NOCTYNUBIINX YE€pPE3 CUCTEMY MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJIECHCTBUS,
NPEIOCTABISIOT 3alpaliuBaeMble JTIOKYMEHTHl (MHGOpMAIMIO) WM HANpaBIISIOT
yBEJIOMJICHUS 00 OTCYTCTBHM JOKYMEHTa M (Wiau) uHGOpMAIlUU, HEOOXOIUMBIX s
IPeIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHHCTpAaTUBHBIE MPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHHE TpPEX JHEW CO JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3allMIo, MPEIOCTaBISAIOIINE JTOKYMEHT U MH(POPMALHMIO,
€CJIM MHbIE CPOKHU MOJFOTOBKM M HANpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (elepaJbHBIMU 3aKOHAMH, NPaBOBbIMH akTaMu [IpaBuTenbcTBa
Poccuiickoii @enepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamMu PecniyOnmku TaTapcraH.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHMCTPATUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHMSI), HEOOXOAMMBIE JJIsl IPEJOCTABICHUS! MyHULIMIIAIBHON YCIYTH,
a0 yBelomileHHEe 00 OTKa3e, HalpaBiCHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIlIPOCOB.

3.4.4. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalinBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBHSL JIOKYMEHThI (CBEIEHHUsA), HEOOXOAMMBbIE IJIsl MPEIOCTaBICHUS
MYHUIUINIATIBHOW YCIyTH, TM0O0 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

pu HaJINYNU OCHOBAaHHM, MIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJATOTaBIMBAET MPOEKT pelIieHus 00 OTKaze B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

[Tpoekt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJHUMBIX IS
NpPEIOCTaBICHUS] MYHUIMIAIBHON YCIYrH, ¢ yKa3aHMEM NpUYUH OTKa3a (B ciydae,
€CIi OCHOBaHMSI Ml OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOIUMBIX MJis
[PENOCTABICHUS MYHHUIMNAIBHOW YCIIYT'H, CBSI3aHbl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JTOKyMEHTaM, OCHOBAaHHA [JIsi OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMAaLMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(pOpMaIu,
CBEJICHUH), KOTOpbIE HE MPEJCTaBIEHbI, COJEpKAT HEAOCTOBEpHbIE U  (WJIM)
IPOTHUBOPEYMBBIE CBEICHMS, O(DOPMIIEHBI C HAPYLIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIpaBJIsIeTCs Ha COTJACOBAHUME B YCTAHOBJICHHOM TMOPSAKE IMOCPEICTBOM CHUCTEMBbI
AIIEKTPOHHOTO JJOKYMEHTOO0OpOTA.

CoryacoBaHue TMpoeKTa pemeHuss o0 oOTKa3e B NpUeMe JOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTABICHUS MYHUILMIAIBHOM YCIYyTH, OCYIIECTBISIETCS B
MOPSAKE, MPETyCMOTPEHHOM TYHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMPHHCTpPAaTUBHBIE MPOLEAYpbl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBINIOJIHSAIOTCS B JI€Hb MOJYyYEHHUS CBEICHHUN 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.



23

Pe3ynbraTaMy  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
JIOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE ISl IPEIOCTABICHUS MyHULIMTIAIBHON YCITYTH,
MPOEKT peuieHuss o0 oOoTKaze B IMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX s
MPEOCTaBICHUS] MYHUITUTIAILHON YCIIYTH.

3.4.5. Hcnonnenue npouenyp, yKa3aHHBIX B MyHKTax 3.4.2,
3.4.4aIMUHUCTPATUBHOIO pErjaMeHTa, MpPU HAJIMUYUU TEXHUYECKOM BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUH C ITYHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIMIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIaMEHTA, COCTaBIISIET TPpU padOUUX
TTHS.

3.5. lloaroroBka pe3yabTaTa MyHUIUNAJIbHON YCIYTH

3.5.1. OcHOoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HaIlpaBIICHUE
MEKBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHMIl), HEOOXOIUMBIX Jif
IPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aAJMUHUCTPATUBHOU
OPOLEYPHI, SBISIETCS 3aMECTUTENb pykoBoauTens McnomHurensHOoro komurera Mok-
BoOBMHCKOr0 CenbCKOro noceneHus (Jajgee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJbTaTa MPeI0CTaBICHUS MyHUIIUIATBHOU YCIYTH).

3.5.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATrOTOBKY pe3yJibTara
MPEA0CTABIICHUS MYHULIMIIATLHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAIBHON YCITYTH;

IpU BBISBIICHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJaMEHTa, MOJArOTaBINBACT
IPOEKT pelIeHus 00 0TKa3e B MPEAOCTABICHUN MyHUIIUIATBHON YCIIyTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEJOCTABIECHUN MYHULIMITIAIbHOM
YCIYTH, NOPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHHUCTPATUBHOTO pErjiaMeHTa, II0
UTOraM  PAacCMOTPEHHUS  JOKYMEHTOB,  HEOOXOAUMBIX I MPEIOCTaBJICHUS
MYHULMIAIBHOM yCIIyI'M, NOATOTaBIMBAET MPOEKT pe3yJbTaTra MpelIOCTaBICHUS
MYHULMIIAJIBHOM YCIYTM B COOTBETCTBHMM C moanyHkramu 1 — 3 myHkra 2.3.1
aAMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBICHUS
MYHUIIUNAIBHOW YCIYTM HAa COTJACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AIMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTraTaMUBBITIONHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IMPOEKT
penieHus: 00 0TKa3e B MPeJ0CTaBICHUN MYHUIIUTIAIBHOMN YCIIyTH, CIIPaBKU (BBITHUCKH).

3.5.3. CornacoBaHue ¥ TMOJNHUCAHUE TMPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
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MYHHUIIMIIAJIBHOW  yCIIyTW  (ajmee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJHTENEM CTPYKTYPHOTO NOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynbTaTa MYHUUMIIAIBHOM  yciiyrd, 3amecturenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEUYaHusi, BO3BpAIIAlOTCs
Ha JOpaOOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHUIIUMAILHON
yciyru. [locne ycTpaHneHus: 3aMe4aHUil MPOEKThl JOKYMEHTOB IMOBTOPHO MEPEAAr0TCs
JUTSL COTJIACOBAHMSI M TIOIITUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOECKTOB JOKYMEHTOB MpPOBEPSET
coOJI0/IeHHe aJIMUHHCTPATUBHOIO perjamMeHTa JOJDKHOCTHhIMM JniiamMu Oprana B
YacCTH CPOKOB BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, UX MOCIEIOBATENBHOCTU U
MOJIHOThI, HAJIMYUS COTJIACOBAHHWM YIMOJHOMOYEHHBIX JOJKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cinydae BBISIBICHHS ~ HApymIeHWH B  YacTH  CPOKOB  BBITIOJHECHHS
aAMUHUCTPATUBHBIX MPOLEAYp, UX IMOCIEI0BATEILHOCTH M MOJHOTH PyKoBOIUTEND
Oprana HHAIIUAPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIHII, JOMYCTHUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPAaTUBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHs.

PesynpTaTaMu BBINOJHEHHUS aJMUHUCTPATUBHBIX MPOIIEAYP SBJISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUSI MyHHUIIUIIATBLHOM
YCIIyTH, pellieHne 00 OTKa3e B MPEIOCTaBICHUU MYHUIIMIAIBLHOM YCIyTH, CHpaBKa
(BBIMIHCKA).

3.5.4. HNcnonnenue npoueayp, YKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aAMUHUCTPATUBHOTO PErjJaMeHTa, MpU HAJIUYUA TEXHUYECKOH BO3MOMXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOJIb30BAHUEM aBTOMATU3HPOBAHHON
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX TPOIIEAYP, YKa3aHHBIX B
MyHKTE 3.5.aJMUHUCTPATUBHOTO PErJaMEHTa, COCTABIIAET OJUH padOUnii JEHb.

3.6. Boimaua (HanpasJieHHe) 3aiBUTEJII0 Pe3yJIbTATa MyYHHIUIIAJIBHON yCIyrH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpOLIENYpPHl, ITOKYMEHTa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHULUTNIAIIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAMUHUCTPATUBHOM
IpOLEIYPHI, SBISIETCS 3aMecTUTeNlb pykoBoauTens McnomnurensHoro komuteTra Mok-
BoOGbuHCKOrO CeNbcKoro mocesieHus (Jajnee - JTOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BbI1auy (HampaBlieHUE) JOKYMEHTOB).

3.6.2. JIo)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpali0o M  BHECEHHE CBEIACHUM O  pe3ysbTare
MIPEAOCTABICHUS MYHULMIAIBHOW YCIYTM B IOJCUCTEMY BEIECHHS TOKYMEHTALUU
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aBTOMATHU3UPOBAaHHOW WH(GOPMAIMOHHON CHCTEMBI, MPEIHA3HAUYEHHOW I OKa3aHUs
roCyJAapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT;

M3BEIIAET 3as8BUTEIIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yabpTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTH U O BO3MOKHOCTH IOJTYYEHHS
pe3yJbpTara Mpe1oCTaBICHUs MyHUIUNAIbHOU ycinyru B Oprade win B MOLI.

Hcnonnenne  mpouenyp TNOpU  HAIMYAM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOM
UH(OPMAIITMOHHOW CHUCTEMBI, MpEeJHA3HAYEHHON Il OKa3aHUsl TOCYJapCTBEHHBIX U
MYHULANAIBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS TMOAMHCAHHUS JOKYMEHTA,
SBJISIOILIETOCS pe3yIbTaToOM IPEAOCTABIICHUSA MYHULIANAIbHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JHIIOM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCS:
pa3sMElIEHNe CBEICHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIyTHM B
MH()OPMAIIMOHHBIX CHUCTEMAaX, MW3BELIEHUE 3adBUTENs (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJOCTABICHUS MYHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MoJy4YeHHUs.

3.6.3. Tlopsamox Bbmaud (HampaBleHWs) pe3ysibTaTa  MPEeHAOCTaBICHUS
MYHULHANAIBHOW YCITYTHU:

3.6.3.1. [Ipu oOparnieHnn 3asBUTENS 32 pe3yJbTaTOM MYHUIIMIAIBLHOW yCIyTU B
MO®II, paGotHuk MO®IL] BbIaeT 3asBUTENIO0 PE3YJIbTAT MYHUIMIIAIBLHON YCIYTH B
dopMe HsK3eMIUIsipa 3JEKTPOHHOIO JIOKyMEHTa Ha OyMmaxHoM Hocurene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIUISIPOM 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My MpPEAOCTaBISECTCA 3K3EMIUIIP 3JEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCh Ha ChEMHBIN HOCUTENb MH(POPMALMK WIIM HANIpaBJICHUS 3K3EeMILUIApa
ANEKTPOHHOTO JTOKYMEHTA MO 3JIEKTPOHHOW MouTe B aapec 3asButens. lIpu 3anucu Ha
CbEMHBIM HOCUTENb HMHGOPMAIMM WJIA HAMpaBIE€HUU OHK3EMIUISIpA SJIECKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTAaBJIEH DK3EMIUIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTEJe, MO AJIEKTPOHHON MOYTe HUACHTUYHOCTh TAKOTO SK3eMILIspa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPAETCs YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCUIIEHHOU
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBIMOJIHAIOTCS B TOPSIKE OYEPEAHOCTH, B JCHb MNPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIC PerilaMeHTOM padoTsl MO,

PesynpTaTaMu BBIMOTHEHUS! A IMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS: (PUKCAIIHS
dakTa BbIJAYM pe3yJbTara MpeaocTaBieHUus MyHurunaapHoi ycinyru B AUC MOI],
pe3yJabTaT NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHuu 3asBUTENS 32 PE3yJbTaTOM MYHHULUNAIBHON YCIYrU
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HampaBJsieTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJISIOLIETOCS — pe3yJbTaToOM
IIPEIOCTABIICHUS MYHULUIAIBHON yCIIyIH, IIOAITUCAHHBIN YCUJICHHOMN
KBaJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Opranom).
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AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCS B JICHb IMOANUCAHUS JOKYMEHTa, MOATBEPKAAIOLIECrO MPEJOCTaBICHUE
(0oTKa3 B MPEAOCTaBICHNUN ) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutoM Oprana (OpraHom).

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HampaBieHue (MpeloCTaBiIeHUE) C UCIHoJib3oBaHMEM PecmyOnnkaHckoro mnopraia
3asIBUTENIO JIOKYMEHTA, MOATBEPXKIAIOIIETO MPEA0CTABICHNE MYHUIIMIAIBHON YCIyTU
(B TOM umCIi€ OTKa3 B MPEAOCTABICHUN MyHUIIUTIATBHOU YCIIYTH).

3.6.3.3. Ilpu oOpaiieHny 3asBUTEIIA 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEINII0 PE3yJIbTaT MYHHIUINAIbHON yciyru. Ilo TpeOoBaHUIO 3asBUTEINS
BMECTE C JK3EMIUIIPOM OJJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCUTEJIE eMy
MPEOCTABISACTCS AK3EMILISAP JECKTPOHHOTO TOKYMEHTA IMyTEM €T0 3allMCHU Ha CheMHbIN
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa MO
AJIEKTPOHHOM NOYTE B aJIPEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIAKE OYEPEAHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBETCTBUHM C [IpaBunaMu BHyTpEHHErO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYpP SBISIOTCS: (DUKCAIUS
dakra  BbIIAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHUIIMNAIBHOW  yCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CHUCTEMe, MpeAHa3HAYEHHON JUIsl OKa3aHHs
rOCyJIapCTBEHHBIX U MYHHUIIUNIATIbHBIX YCIYT.

3.7. UcnipaBJieHNe TEXHUYECKUX OLINOOK

3.7.1. B ciiyyae oOHapy>KeHUSI TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pe3ybTaTOM MYHULMIIAIBLHOMN YCIYTH, 3aiBUTENb HanpasisieT B Opras:

3asiBJI€HHME 00 WCMpaBICHUU TEXHUYECKOW OmMOKM (mpuioxkeHue NeS5 «
HACTOSIIIEMY aIMUHUCTPATUBHOMY PErJIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3aBUTENI0 KAK PE3yJNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIME OPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOM OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS PE3YyJIbTaTOM MYHHIIMIAIBHON YCIIYT'H, IOJAETCS 3asBUTEIEM
(YITONTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOUM MOYTHI), OO uepe3 PecnmyOnukaHCKUil mopTan uiu
MOLI.

3.7.2. I0OJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIIECTBIISIET
pUeM 3asBJICHUS 00 MCHPABICHUHM TEXHUYECKON OLIMOKU, PETUCTPUPYET 3asBICHUE C
NPUIOKEHHBIMU JIOKYMEHTAMU U MEpeAacT UX TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIMU 3asBIICHUSI.
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Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABIISIFOTCS: MIPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HAIPABICHHOE HA PACCMOTPEHHUE AOLKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTBI M B LEISIX BHECEHUS WCIPaBICHUW B JOKYMEHT,
ABJIIOIIUICS PE3yJbTaTOM IMPEAOCTABICHUSI MYHULUIIAIBHOM YCIYyTH, OCYLIECTBIISET
OpOLEAYpbl, MPEAYCMOTPEHHBIE IYHKTOM 3.5aJMUHUCTPAaTUBHOIO pEIJIAMEHTa, MU
BBIJIaC€T HCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY IPEICTaBUTEIIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTABUTEN)
OpUTMHAaJIA JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKasi OIIMOKA, MJIM HallPaBIIsET
B aJpec 3asBUTENS MOYTOBBIM OTIPABJICHHEM (ITOCPEICTBOM 3JIEKTPOHHOMN IOYTHI)
MUCBMO O BO3MOXHOCTH TMOJY4Y€HHs JOKyYMEHTa Mpu npenoctaBieHud B Oprax
OpUTrHHAaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKasi OLIMOKA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIUBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TE€YEHUE ABYX pabOuyux JHEW Mociae OOHApYKEHUS TEXHUYECKOU
OIIMOKM WIM IIOJy4eHUs OT JI00r0o 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOIYIIEHHOM OIINOKE.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIJIFOTCS:
BbIJIaHHBIN (HaNpaBJICHHBIN) 3aBUTENIO TOKYMEHT.

4. llopsinok u GopMbI KOHTPOJIA 32 NMPeIOCTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyrd

4.1. [Topsigok ocyiecTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOJIIO[leHUEeM U
HCIOJIHEHHEM OTBETCTBEHHBIMHM I0JIKHOCTHBIMMY JINIIAMM TI0JI0OKEHU I
aIMHUHHUCTPATHBHOIO PErJIAMEHTA U HHBIX HOPMATUBHBIX MPABOBbIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHNS K NMPEIOCTABJIECHUI0O MYHUIIUNAJILHON yCJIYyIH, a
TaKKe NPUHATHEM UMM pPelleHui

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS! MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAHCHHUE HAPYIICHUH MpaB 3asgBUTEIICH, MPOBEICHUE
IPOBEPOK  COOJIOJIEHUST TPOILIENYp TMPEAOCTABICHUS MYHUIIUMIAIBHOM  YCIIYTH,
MOJITOTOBKY pelieHui Ha AecTBUs (0e31eiicTBIE) NTOIKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISE 3a COOJIOJIEHWEM WCIOJHEHUS aJMUHUCTPATHBHBIX
MIPOLEAYD SABJISIIOTCS:

1) mpoBepka W COINIACOBAaHMWE MPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
MYHHULUITAJIBHOMN YCIIYTH;

2) IpOoBOAMMBIE B YCTAaHOBJIEHHOM  TIOPSAKE  NPOBEPKM  BEACHUSA
NEIONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM MOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOECHUS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCSA CBEICHHs, HMEIOLMecs B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAas
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uH(pOpMalKs JODKHOCTHBIX JIHII, OCYIIECTBIISIONINX BBHIOJHEHHE aMUHUCTPATUBHBIX
MIPOLIETYP, KYPHAJIbl y4€Ta COOTBETCTBYIOIIUX JIOKYMEHTOB U JIPYTHUE CBEICHHUS.

JI1st ocylIecTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI MPU MPEAOCTABICHUN
MYHULUIAIBHON YCIYTH M NPUHATUM PEUIEHUH PYKOBOJUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEICTABIAIOTCS  CIHPAaBKM O  PE3yJabTarax IMPeJOCTABICHUS
MYHUIUIIATBHOW YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYLIEHUS! CPOKOB, ITOCIEA0BATEIBHOCTH U COIEPKAHUA
aJIMMHHCTPATUBHBIX MPOLEAYpP [IOJDKHOCTHBIE JIMIA HEMEIJIEHHO HH(OPMUPYIOT
PYKOBOIMTEINS OpraHa, IpPEAOCTaBIIOIMIET0 MYHUIUNAIBHYIO YCIyry, a TaKKe
IPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILICHUN.

Texkymuii KOHTPOJAb 32 COOJIOJEHUEM IOCJIEIOBATEIbHOCTH  JEHUCTBHM,
ONpENENIECHHBIX  AAMUHUCTPATHUBHBIMU  NOpPOLEAYpaMH MO  INPEJOCTABICHHIO
MYHULUIAIBHOM YCIYI'M, OCYIIECTBIIICTCS 3aMECTUTENEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIIPaBJICHUs, OTBETCTBEHHBIM 3a OpraHuM3aluio  padoThl MO
MPEAOCTABICHUI0O MYHUIIMIIAIBHON YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHu3alxIo padOThI MO NPEJOCTABICHUIO MyHUIIUIAIBHONW YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOIb,
YCTAaHABJIMBAETCS IOJIOKEHUSMU O CTPYKTYPHBIX IOJAPA3JEICHUSAX OPraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMHU.

4.2. IlopsiioK ¥ NEPHOAMYHOCTH OCYLECTBJICHUS IJIAHOBBIX M BHEIVIAHOBBIX
IPOBEPOK MOJHOTHI ¥ KAa4eCTBA NPEA0CTABICHUA MYHHIMIIAJIbHON YCIYIH, B TOM
YyucJie NOPsAIoK M (popMbl KOHTPOJIA 32 IOJHOTON M KAa4YeCTBOM IPeA0CTABICHUSA
MYHUIMIAJIBHOH YCJIYTH

4.2.1. KoHTposb 3a MOJHOTOM M KAa4€CTBOM NPEAOCTABICHUS MYHULMUITAIBHOU
YCIIYTH OCYHIECTBIISIETCS B (hopmax:

1) mpoBeneHMs NPOBEPOK;

2) paccMOTpeHusl Xajo0 3asBuTened Ha aeictBus (OezmeiictBue) Oprana, a
TaK)K€ UX JTOJHDKHOCTHBIX JIUL, MyHUIIMITAJIBHBIX CITYKAILUX.

42.2. B 1mensx OCYyIIECTBICHUS KOHTPOJS 3a TOJHOTOW UM KayeCTBOM
NPENIOCTABICHUS MYHMIMNAIBHONW YCIYyTH NPOBOJATCS IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopgok W NEPUOAUYHOCTH OCYIIECTBJICHHS IUIAHOBBIX IPOBEPOK
ycTaHaBiuBaeTcss IiaHoM pabotel Oprana. Ilpum mpoBepke paccmaTpuBarOTCsl Bce
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABIECHUEM MYHULMUIIAIBHON YCIyru (KOMILIEKCHBIE
IIPOBEPKM), UM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIUITAIIEHON
yclyru (Temaruueckue mnpoBepkH). IIpoBepka Takke HPOBOJUTCS IO KOHKPETHOU
xKanooe 3asiBUTENS.

4.2.3. BHennaHOBBIE MTPOBEPKH NPOBOJATCS B CBA3U C MPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HapylIEHUH aJIMUHMCTPATUBHOIO PErJiaMEHTa, a TaKKe B Cilydae
NOJIyYeHHs KayoO 3asBuTened Ha aeiictBust (Oe3neiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIULI, MyHUIIUNATBHBIX CITYKaIIHUX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIIIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIIOKEHUS IO UX YCTPAHEHUIO.
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4.3. OTBEeTCTBEHHOCTD AOJKHOCTHBIX JIMI] OPTraHa, NPeA0CTABISIOIIEr0
MYHUIMIIAJIBHYIO YCJIYTY, 32 pellieHus U AeiicTBusA (0e3aelicTBre), NPUHUMAaEeMble
(ocyuiecTBiIsieMble) MMM B X0/1€ IIPeI0CTABJICHUA MYHULUNIAIBLHON YCJIYI'H

ITo pe3ynbpTatam NpOBEACHHBIX IPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

PykoBoauTeb OopraHa MECTHOIO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBJICHUM.

PykoBonutenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CiICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkKalllee BBITIOTHEHUWE AJMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeine 3 aMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIIa W HHBbIE MYHULUNAIbHBIC CIYXKAIME 3a PELICHUs WU
nerctBust (0e3/1ecTBUE), TPUHUMAEMble (OCYIIECTBIIIEMbIE) B XOJI€ MPEA0CTaBICHUS
MYHULIUTATBEHON YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBLCTBOM MOPSIKE.

4.4. [Tos0keHUsA, XapaKTepU3yIilue TPeOoBaHUS K MOPSIAKY M (popMaM KOHTPOJIsI
3a MpeaoCTaBJIeHHeM MYHUIIMIIAJIbHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAXK/IaH,
X 00beIUHEHU M OpraHu3anmi

KOHTpoOJIb 32 mpenocTaBIeHneM MYHULUIIAJIIBHON YCIIYTH CO CTOPOHBI IPakJaH,
UX OOBEIMHEHUA U OpraHU3alMi, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  NPEIOCTaBICHUU
MYHULIMIIAIBHOM  yCIYTHM, IIOJAYYEHHMS IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
uH(popMaMu O MOPAJKE MPEAOCTABICHUS MYHULMIAIBHON YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpaiieHuil (3kamod) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

S. JlocyneOHbIil (BHeCy1eOHBI) MOPSAIOK 00:KAJT0BAHUS PellieHNH U AeiicTBUH
(0e3neiicTBHSI) OPraHa, MpPeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEA0CTABJIEHHUS IOCYy1apCTBEHHbIX H
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 cratbu 16
®enepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIMIAJbHBIX CJIYKANIUX, PA0OTHUKOB

5.1. 3asBUTENU UMEIOT IPaBO Ha 00KaJOBaHUE B J10CY/I€OHOM MOPSJIKE PEIICHUIM
U JedctBuid (Oe3nelcTBUs) opraHa, NpPeIOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[A OpraHa, IMpeAoCTaBISIONIET0 MYHULUNAIBHYIO — YCIyTY,
MYHUIIMOAIBHOTO  CIYXKalllero,  PYKOBOJUTENS  OpraHa,  MpeAO0CTaBIISIONIETO
MYHUIUTATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alUui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBuTENH OOpalaercs ¢ kajao00ii, B TOM YHUCIIE B CIEIYIOMINX CIIydasx:
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1) HapylmieHue CpoKa PErnucTpaluu 3amnpoca 0 NpeJoCTaBICHUN MYHHIIMIAIbHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 denepanbuoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTaBICHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
cimydae aocyacOHoe (BHeCyneOHOe) 00KaloBaHWE 3asSBUTENIEM PEIICHUA W JICHUCTBUI
(6e3nericTBUSI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(]YHKIIMOHAIBHOTO
[IEHTpa BO3MOXHO B CJy4yae, €ClIM Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXAIYHOTCS, BO3JIOKEHA (PYHKUIMS  TIO
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHHUIIMIAIBHBIX YCIYT B TOJHOM OObEME B
NopsiJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OpMAIUK JIMOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepanuu, HOPMAaTUBHBIMU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHULIMIAIBHBIMU TPABOBBIMU AKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepannyv, HOPMaTUBHBIMHU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHULIIMIAIbHBIMU TPABOBBIMU AKTaMU
JUISl TPEAOCTABJIEHUS MYHULIMNIATIBHOM YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B NpeJOCTAaBICHUN MYHULIMIIATBHON yCIyTH, €CIM OCHOBaHMs OTKa3a He
peIyCMOTpPeHbI (eepaibHBIMA 3aKOHAMU W TMPUHATHIMH B COOTBETCTBHHM C HUMHU
WHBIMA HOPMAaTHUBHBIMHU NPaBOBBIMU akTamu Poccuiickoir dPenepaiuu, 3aKOHAMU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku ~ Tartapcras,
MYHUIIMNIATBHBIMA ~ TPABOBBIMU  akTaMU. B ykazaHHOM ciydae JiocyneOHoe
(BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelieHuid u AedcTBuil  (0e3aeicTBUS)
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIYT B TMOJIHOM oOOBEME B MOPSKE,
onpeaenaeHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU INIPAaBOBBIMM akTaMu Poccuiickoin
@denepani, HOPMATUBHBIMU  TPaBOBBIMU  akTamu  PecnyOnmuku  Tarapcraw,
MYHHUITUTIATHHBIMU TPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, NpeAOCTABIISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABIISIIONIETO MYHUIIUMTAIBHYIO YCIYTY, MHOTO()YHKIIHOHATHEHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHBIX
gacthio 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHbIX WMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
OPENIOCTaBJICHUS ~ MYHULIMIAJIBHOM  YCIYTM  JIOKyMEHTax  Ju0O0  HapylleHHe
YCTAaHOBJIGHHOTO CpOKa TaKUX uchpaBieHuil. B ykasanHom cnyuyae npocyneOHoe
(BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelleHUu u jJehcTBUil (0e3aeicTBUs)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B Ciyd4ae, €CiM Ha MHOTO(QYHKUIHMOHAJIbHBIM LIEHTP, PEIICHUS U JIEHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0KE€HAa (GYHKIUS MO TMPEJOCTABICHUIO
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COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCOYyr B TIOJHOM OO0BEME B TOPSJIKE,
omnpenesieHHoM dacthio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIAYU JOKYMEHTOB IO pe3yjibTaTaMm
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) npuocTaHOBJIEHUE MPETOCTABICHUS MyHUIIUTIATBHOM YCIYTH, €CJIU OCHOBaHUS
PUOCTAHOBJICHUSI HE TPEIyCMOTPEHbI (eaepalibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU MPABOBBIMH akTaMH Poccuiickoil
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TpPaBOBBIMU akTamu PecrnyOnuku
TaTtapctan, MyHUIIMTIAJTBHBIMY TPABOBBIMU akTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelIeHU W JchcTBUil (0e3aeicTBUS)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciydyae, €ClIM Ha MHOTO(YHKIIMOHAJILHBIM IEHTP, PEIICHHS U JICUCTBUS
(Oe3neiicTBUE) KOTOPOrOo OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIHUMAIBHBIX YCIYr B TMOJHOM oOOBeME B MOPSJIKE,
onpeneneHHoM 4yacThio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHHWe y 3asBHUTENS MPH MPEIOCTABICHUH MYHUIMIAIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MIEPBOHAYATIBLHOM OTKa3€ B IMPHUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyTH, MO0 B MPEAOCTABICHUH MYHHUIIMITAIbHON
YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, MPETyCMOTPEHHBIX MYyHKTOM 4 vactu 1 crarbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHoe (BHecyaeOHOe)
o0>kajoBaHuE 3asIBUTEJIEM pereHui U JNEUCTBUI (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS U JCHUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIAYr B TOJHOM o0OOBeME B MOPSIKE,
onpeneneHHom vyactbio 1.3 crtateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢dopMe B Oprad, MPEAOCTABISIONIANA MYHULMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyIapCTBEHHON
BJIACTH, SIBISIOMIMICS ydpeauTeseM MHOroQyHKIIMOHAIBHOTO IIeHTpa (nmanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHbIe JyacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKamoOwl
Ha pelieHuss U JaeucTBus (0e3eiicTBUE) PYKOBOJUTENS OpraHa, MPEeaoCTaBIISIFOIIETO
MYHUITUTIATBHYIO YCIYTY, TTOJA0TCS B BBIMIECTOSIIHNA OpTaH (MPU €ro HaTM4Iuu) 100 B
Cllydae ero OTCYTCTBHsI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
NPEIOCTABISAIONIET0 MYHHUIIMIAIBHYIO yciIyry. JKamoOsl Ha pemieHuss U JeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
3TOT0 MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3nericTBue) MHOTO(YHKIIMOHATLHOTO LEHTpA MOJAI0TCA YUpEAUTETIO
MHOTO(QYHKIIHOHAIBHOTO IICHTpA WM JOJDKHOCTHOMY JIHILy, YIOJTHOMOUYEHHOMY
HOPMATHBHBIM TIPABOBBIM akToM PecnyOnmkm Tarapcran. YKamoObl Ha pemieHdAs MU
nevictBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeTyCMOTPEHHBIX 4dacThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHu3alui.
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Kanoba Ha pemenus u AeicTBus (O6e3aeiicTBHE) opraHa, MPEIOCTaBIISIONIETO
MYHULUIAIBHYIO ~ YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOIErO
MYHULUNAIBHYIO YCIYTy, MYHULHIIAJIBHOIO CIIYXallero, pPyKOBOAMTENA OpraHa,
MPEAOCTABISIONIET0 MYHUUMUIIAIBHYIO YCIYry, HampaBiseTca @0 IIo4YTe, uepes
MHOTO()YHKIIMOHATIBHBIH LEHTD, C UCIIOJIb30BAaHUEM uH(dOpMaIMOHHO-
TEJIEKOMMYHUKAaIIMOHHON  cetn  «MHTepHeT», oQuIManb,HOr0 caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIUMNAIBHYIO  yciyry, Eaunoro  moprama 0o
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHus,
a TaKkKe MPUHUMAETCA MpU JUYHOM MpueMe 3asBurens. JKamoba Ha penieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHATHBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa HAMpaBisieTCs IO TMOYTe, C HUCHOJIb30BaHUEM
MH(OPMALIMOHHO-TEIIECKOMMYHHKAITMOHHON ceTn « HTepHeT», oduIManpHOro caiTta
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, Ennnoro noprana mubo PecnyOnukanckoro noprana,
MH()OPMATMOHHOW CHCTEMBI JOCYJAE€OHOro O0XaJlOBaHMS, a TakKe MPUHUMAETCS MpU
JUYHOM mpueme 3asButens. JKajmoba Ha pemieHus W JaedcTBus (Oe3nericTBue)
Opra”u3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 denepanbHoro 3akona Ne 210-
@3, a Takke HX pabOTHUKOB HAIMpABIAETCS MO TIOYTE, C MCIOJb30BAaHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn «HTepHeT», opuIuaibHbIX CaNWTOB
ATUX opranuzanuii, EnuHoro moprana ianbo PecnyOnmkaHckoro moprajia, a Takke
MPUHUMAETCS TIPU JIMYHOM TPUEME 3asIBUTEIS.

5.3. XKanoba nomxHa COIepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTaBIAIONIETO MYHUIIUIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTAaBISIIONIEI0 MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHUIUINAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 pyKOBOJAUTENS U
(wnn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPBIX 00KaATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCHEAHEE - MPU HAJIUYWHU), CBEJACHUS O MECTE
KUTENbCTBA 3asABUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJEHUS O MECTE
HAXOXJICHUS 3asBUTEINS - IOPUAMYECKOTO JIUIA, a TaKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (IPU HATMYMK) U TIOYTOBBIN aJipec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSX W JeUCTBUsAX (Oe3aeiicTBUU) opraHa,
NPEAOCTABISIONIEr0 MYHULUMNAIBHYIO — YCIYTy, JIOJDKHOCTHOTO JIMIA  OpraHa,
MIPEIOCTABIISAIONIETO MYHUIIMMAIBHYIO YCIYTy, JUOO MYHHUIIUIIAIBHOTO CIYXKAIIETo,
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OpraHu3alyi, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neiicTBUEM) opraHa, MPeIOCTaBISIONIET0O MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIONIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIIMOAIBHOTO  CIY)Kalllero, MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKITMOHAJILHOTO TIEHTPa, OpTaHu3aIii, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanphoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asBUTEIEM MPEICTABISIOTCS
JOKYMEHTHI (TIPH HAJTMYUH ), TOATBEPKIAIONINE TOBOIBI 3asBUTENS, THOO UX KOTIHH.
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5.4. TlocTynuBiias xanoda MoAJIeKUT PErUCTPALIMN B CPOK HE MO3HEE paboUuero
JIHS1, CJIEYIOLIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocrynuBmIasgs B OpraH, NOPEIOCTABISIOMINANA MYHULHUIAIbHYIO
yCIyTy, MHOTO(QYHKIMOHAIBHBI IEHTP, YUYPEOUTEN0 MHOTO()YHKINOHAIBHOTO
[IEHTpa, B OpraHu3alluy, MpeaycMOTpeHHble yacTbio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImIECTOAIMNA oOpraH (MpU €ro HaJU4KhH), TOAJIEKUT
PAaCCMOTPEHUIO B TEUYECHHE MATHAIUATH pabOuyuX IHEH CO JHS €€ perucrpanuu, a B
ciiydae 00aJIOBaHMsI OTKa3a OpraHa, MPeIoCTaBISIONIEr0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanbHoro 3akona Ne 210-d3, Bnpueme JOKYMEHTOB Yy 3asiBUTENs JMOO B
WCIPABIICHUU JIOMYILICHHBIX OMEYaTOK W OMHMOOK WIM B Ccilydae o00KaJoBaHUS
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABICHHUH - B TEUYECHHE MATH pabounx
JTHEW CO JTHSI €€ PETUCTPALUU.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl TPUHUMAETCS OJTHO U3 CJICAYIOIINX
pELICHNN:

1) xanoba ynoBIeTBOpSIETCS, B TOM uucie B (opMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
OPENOCTABICHUS MYHUIUIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JEHEXKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMHU
npaBoBbIMH akTaMu Poccuiickoli @enepanyy, HOPMATUBHBIMU MPABOBBIMU aKTaMU
Pecniy6nuku TaTtapctran, MyHUITUTIATBHBIMUA PABOBBIMU aKTaMH;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He mnosgHee nHs, CIEQyrOMIEro 3a JHEM IPUHATUS PEIIEHUs, YKAa3aHHOIO B
HACTOSIIIEM IYyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCs MOTHMBHPOBAaHHBI OTBET O pe3yJibTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinywyae mpu3HaHUS >KaJOObl MOJUIEKAIEH YAOBJIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS >KaloObl Jaercs uHpopMmalus O JEeUCTBUIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alyen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1esIX HE3AMEMJIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHU NIPU OKa3aHWW MYHUIUMIIAIBHON YCIYTH, a TAK)KEe TPUHOCSATCSA
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY00CTBa U yKa3bIBaeTcsl MH(GOpMALK O JaJIbHEHIINX
JOEHCTBUSX, KOTOpblE HEOOXOAMMO COBEPUIMTH 3asfBUTEII0 B LEISAX IOTYYCHHS
MYHULMIIATBHOU YCIIYTH.

5.8. B ciyuae mpusHaHus *KanoObl HE MOAJIeKAIIeH YAOBIECTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajoObl [alOTCsl apryMEHTHPOBAHHBIE
Pa3bACHEHHs] O MPUYMHAX TMPUHATOTO pEUICHUs, a Takke HHpopManus O MOpsSAKe
00>KajI0BaHUs! IPUHITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ WJIM IO Pe3yJIbTaTaM PaCCMOTPEHHMS KaJI00bI
OPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO IMPABOHAPYIIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo0,
HE3aMEeINTEIbHO HAMPABIIIIOT UMEIOLIUECS MAaTEPHAIIBI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO Bblaye
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 37IEKTPOHHOHN MOANNCH

JomxuocTtHOE muio (PHO)

(moAmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHUIIUTIATBHOM YCIYTH O BbIJaye
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3€e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
T10 BbIJJa4y€ CIIPaBKH (BBIITUCKH)
OoT No

PaccmotpeB Bame 3asBieHue ot No 17}
pUJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIPaBKH (BBITUCKU) MO CIEIYIOIIEMY OCHOBAHHUIO:

JlononuurenbHast UHGOpMaLus:

Caenenus 00 3IEKTPOHHOHN MOANNCH

JomxuoctHOE auio (PHO)

(HOANUCH YIOJTHOMOYSHHOTO JO/DKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHUIIUTIATBHOM YCIYTH O BbIJaye
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIONIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEINEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUITUTIAJIBHOMN YCIIYTH MO BhIAAYE CIPABKU (BBITUCKH )
oT No

PaccmorpeB Baie 3asBieHue oOT Ne 51
MpuiaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelleHne o0 OTKa3e B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTU 1O
BbIJ]a4€ CIIPABKH (BBIMHUCKH) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

PazpscHeHune nmpuyurH OTKa3a:

JononxuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHbI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TIyTeM
HaIpaBJICHUS KAJI0ObI B YIIOJITHOMOYEHHBIN OpraH, a TAK)Xe B CyJIeOHOM MOPSIIKE.

Cenenust 00 PIEKTPOHHON TTOATICH

JomxkuocTtHOE Juio (PHO)

(OANUCH YIIOJHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO Bblaye
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

(pamumyst, M5, OTIECTBO, TACTIOPTHBIE JAHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae(oH)

3ASBJIEHUE
0 BbIJIau€ CIPABKU (BBITUCKH)

HpOHIy Bac Beigath CIIpaBKy (BI:IHI/ICKY)
(Yxa3aTh BHJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:IB TuaHBIA KaOuHeT I[lopTama rocyaapCTBEHHBIX M MYHHUIIMITAIBHBIX YCITYT
Pecniy6nuku Tatapcran;

|:| B MHOTO(QYHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIIMNANBHBIX yenyr PecyOonuku TaTapceran;

|:| B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIATIATFHON yCITYTH TIO BBIIaue
CITpaBKH (BBITIUCKH)

PyxoBogurento
HUcnonHuTeI,HOr0 KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OLITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUILIMIIAIILHON YCIYyTH 1O
BbIJ1a4y€ CIIPABKU (BBIMHUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHHUA:

[Ipomry wWcnpaBUTh  JONYHICHHYIO TEXHUYECKYI0 OHIMOKY W BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS B  JIOKYMEHT,  SBJISIONMIMICS  pe3yJbTaToM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peunieHuss o0 OTKJIOHEHHHM 3asiBJIeHUs 00 HCIpaBiICHUU
TEXHUYECKOM OIMOKY MPOIITy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTHPABJIEHUA JIEKTPOHHOIO IOKYMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUH HA OYMa)KHOM HOCHTEJIE TTIOUYTOBBIM OTIPABICHUEM IO
aapecy:

HacrosiiuM noaTBepKaar0: CBEACHUS!, BKIOYEHHBIC B 3asIBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTH W NPEICTaBISIEMOMY MHOKO JIMIy, 4 TaKX€ BHECEHHBIC MHOK) HIXKE,
noCTOBEepHBL.  JIOKyMEHTbl  (KOMHUKA  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJIATENILCTBOM  Poccuiickoit
Oenepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
CoJIeprKaT JOCTOBEPHBIE CBEJICHUS.

(mara) (Toamuce) (®.1.0.)



