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INOCTAHOBJIEHUE KAPAP

29 mapra 2022 rona c¢. boasmoii Caiaran Ne 6

«O0 yTBEpX)IEHUU aIMUHHUCTPATUBHOTO
periameHTa IIPENOCTABIICHUSA
MYHUIMNAIBHOW YCIYIM IO BbLAAaue
CIPaBKH (BBIITUCKN )»

B nensx peanuzanuun ®enepanpHoro 3akona ot 27 utons 2010 roma Ne 210-D3
«O0 opraHuzanUu NPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMTAIBHBIX YCIyT»,
PYKOBOJCTBYACH mocTtaHoBiieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan ot
02.11.2010 Ne 880 «OO0 yrBepxkaeHuu Ilopsaka pa3paOOTKU UM yTBEPKICHHS
aIMUHUCTPATUBHBIX  PErJIAMEHTOB  MPEAOCTABICHUS  TOCYJAPCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMy rocylapcTBeHHOM Biactu PecnyOnmku Tarapctan u o
BHECEHMHM W3MEHEHMM B OTHAENbHbIE TMocTaHoBiIeHUsT Kabunera MuHHUCTPOB
PecniyOnuku TaTtapcran», a Takke NOCTaHOBJIEHHEM VICIOTHUTENBHOIO KOMHUTETA OT
21.06.2016 Ne96mu «O Ilopsake pa3paOOTKM M YTBEPKACHUS aJIMHUHHCTPATHUBHBIX
pErlaMeHTOB MPEAOCTABICHUS MYHULMIAIBHBIX YCIyr», YCTaBOM MYHMIIMIAIbHOIO
oOpazoBanust «bosbliecanTaHCKoe celbckoe TmoceneHue» PprioHO-Crioboackoro
MyHHULIMIIaTbHOTO pailona PecnyOnuku Tarapcran, [IOCTAHOBJIALO:

1. YTBepautTh mnpuiiaraeMblii aJIMUHUCTPATUBHBIN PETJIaMEHT MPEIOCTABICHHUS
MYHULIMIATBHOMN YCIYTH MO BbIIa4€ CIIPABKHU (BBIHUCKH).

2. [Ipu3HaTh yTpaTUBIIMM CHJIy MOCTAHOBJEHHE VICHOIHUTENHPHOTO KOMHUTETA
Bonpmecanranckoro cenbckoro mnoceneHus PoiOHO-Cno00ACKOro MyHUIMIAIBHOTO
pariona PecnyOmuku Tarapctan ot 10.03.2021r. Ne 2 «O06 yTBep)IeHUU
aIMUHHUCTPATUBHOTO PETJIAMEHTA NPEAOCTABICHUS MyHULIUIIAIIBHOW YCIIYTH MO BblAa4e
CITPaBKH (BBITIUCKH ).

1. Hacrosiniee mocTaHOBJIEHHE PAa3MECTUTh HA CIEUUATBLHOM HH(POPMALIMOHHOM
cTeHae  bonbiecantaHckoro CEJIBCKOTO nocenenus  Poi6HO-Crnobopackoro
MyHHUIIMNANBHOTO paiioHa PecnyOnuku TartapcTtaH, pacnojioKEHHBIX IO aJIpecy:
PecniyOnuka Tarapcran, PpiOHO-Crioboackuii MyHUIIMOANbHBIN paiioH, c.bombioit
Canran, yn. P.Illapadeea, n.12, u Ha odunmanbaoM caiite PriOHO-Cro60aCcKOTO
MyHHLIMIIadpHOTO  paiioHa  PecnmyOnumkm  Tatapctan B uMHGOPMalMOHHO-
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TEJICKOMMYHUKAIIMOHHONW  ceth  MHTepHeT 1O  BebG-ampecy:  http://ribnaya-
sloboda.tatarstan.ru, a Takke «OduuuarbkHOM TOpTaNe MPaBOBOM HH(MOPMALIUU
PecniyOnuku Tarapctan» B MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu MHTEepHET
o BeO-aapecy: http://pravo.tatarstan.ru.

3. KOHTpOJIB 3a UCIIOJTHCHHUCM HACTOAIICTO ITIOCTAHOBJICHHUA OCTAaBJIAIO 34 COOOH.
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Pr16H0-C10001CKOr0 MyHULIUMITAJIBHOTO
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http://pravo.tatarstan.ru/

Yr1BepxaeH

MOCTAaHOBJICHUEM
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oT «29» mapta 2022 1. No 6

AIMHHHMCTPATUBHBIN perjiaMeHT
Npea0CTABJICHU MYHHIMIIAJIBHOM YCJIYI'H 110 Bbllaye CIPABKH (BBIIUCKH)

1. O0mue moJioxKkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodammnii afMUHUCTPATUBHBIA PETJIAMEHT NPEIOCTABICHUS MYHULUITAIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTaHIAPT U MOPSIOK
pEeIOCTaBIEHUS] MYHUIMIAIBHON YCIyTH IO BblJaue CHpaBKHU (BBIMHMCKH) (manee —
MYHMIUIIAIbHAS YCIyTa).

1.2. Kateropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMU TPaBO Ha TOJYYCHHUE MYHHUIMNAIBHOM YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBneHWeM BIOpaBe OOpaTUTHCS TMPEIACTABUTENb  3asgBUTEIS,
JCHCTBYIONMI HAa OCHOBAaHHWH JOKYMEHTa, YOCTOBEPSIOIIETO €T0 MOJHOMOYHS (Janee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHULIMITAIIBHON YCIIYTH

1.3.1. Uudopmanus o mMOpsaKe MPEAOCTABICHHUS MYHUIIMIAIBHON YCIyrH
pasmelaercs:

1) Ha uHGOPMAIIMOHHBIX CTEHAAX, COACPIKAIIMX BHU3YAIbHYI0 M TEKCTOBYIO
uHbOpMAIIMIO O MYHHIMIAIBHON yCIyre, pacloJIOKEHHBIX B  IOMEIIECHUIX
MHOTO(DYHKIIMOHATBHBIX ~ IEHTPOB  MPEAOCTABICHUS  TOCYAApCTBEHHBIX U
MYHHUITUTAIBHBIX YCIYT.

2) Ha oQUIMAIBHOM CaiiTe MyHHIUIAILHOTO paioHa B HH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CeTH «MHTepHET» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr PecrmyOauku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKuit mopTan);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOM MH(GOPMAIIMOHHOW cucTeMe «PeecTp rocy1apcTBEHHBIX U
MyHHIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCYAAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIyTU OCYUIECTBIISIETCSL:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B HcnonHUTENHbHOM KOMHTETE bBOJBIIECaNTAaHCKOTO CEIhCKOTO IOCEICHHSI
Pri6HO-CriobGoackoro MyHMIUMNANbHOTO paiiona PecnyOmmku Tartapcran (nanee —
Opean).

IIPU YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOM (pOpMeE MO 3JIEKTPOHHOM NOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IPEeNOoCTaBICHHUs] MYHUIIMIAJIBHOM YCIYTM Ha OCHOBAHMM CBEJCHMUI,
colepxkamuxcsi B Peectpe  rocyAapCTBEHHbIX M MYHUIMIAIbHBIX  YCIYT,
IPEIOCTABIIAETCS 3asIBUTENIO OECIIIIaTHO.

Joctyn k uHbOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHUIIUIAIBHON
YCIIyTH OCYIIECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUM, B TOM
yuciie 0e3 HUCIOJB30BAHUS IMPOTrPpaMMHOr0 OOECIeUeHHUs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3aABUTENS TPEOYeT 3aKIIOUEHHUS JTULUEH3MOHHOTO WJIM WHOTO
CorjameHus C npaBooOIagaTeseM IPOrpaMMHOI0 oOecreueHus,
MpeAyCMAaTPUBAIOLIETO B3UMAaHUE IUIAThI, PETUCTPALIUIO WM aBTOPU3ALUIO 3asiBUTENS
WJIM TPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpn oOpaiieHnu 3asiBUTENS JIMYHO WJIM MO TeNe(OHY B COOTBETCTBHUH C
MOCTYIUBIINM OOpalieHneM IpeIoCTaBIsIeTCs] HHPOpMAI:

1) o mecre HaXOXIECHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCYy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux padoThI,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 MOps/IKe MPEJOCTaBIICHHUS MYHHUIUITAIBHON YCIyrH, 0 coco0ax U cpokax
M10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JUIsI PACCMOTPEHHS 3asBIICHUS O
OPEIOCTABICHUN MYHMIMIIAJBHOM YCIyrM, O CpOKax IpueMa M perucrpauuu
3asIBJICHUS;

5) o xoze npeaoCTaBIeHHUS MYHUIMIIATBHOW YCIYTH;

6) o Mecte pa3MenieHus Ha O(PUIMAIBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
MPEIOCTABICHHUS] MyHUIIUTIATBHON YCITyTH;
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7) o mopsiake 0OKaNOBaHWS ICHCTBUN WM OC3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeana.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYJAHUKU OTJAEia, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHNE MYHUIIUMIAIBHON YCIyTH, TOAPOOHO B THCHBMEHHOH Qopme
Pa3bICHAIOT 3adABUTEIIO MOPSAOOK NPEAOCTABICHUS MYHHUIMINAIBHOW YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuyd OOpallleHHs HAMpaBISIOT OTBET
3asBuTeNt0. OTBETHI JAlOTCA Ha si3bIKe oOpalleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha fA3bIKE OOpAalleHMs] MCIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIkU PecrnyOiuku
Tarapcras.

1.3.5. Undopmanus mo BompocaMm MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
pa3Memiaercss Ha  OQUUHUAIBHOM  CaidTe MYHUIUIAIBHOTO pailoHa U  Ha
MH(POPMAIMOHHBIX CTEHJaX B MOMEIIEeHUsAX Opeana 1jisi pabOThI € 3aIBUTEISIMU.

Nudopmanuss Ha rocyJapCTBeHHbIX si3blkax PecnyOmmkm — Tarapcran,
pasmeniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAX U Ha OQUIMaIbHOM caiTe
MYHUIIMNIATRHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHHCTpPaTUBHOTO pEIIaMEHTa,
uHOpMAIIMI0O O MECTE€ HAaXOXJIEHHUsS, CIPABOYHBIX TeledoHaX, BpPEMEHU pPAOOTHI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHIUE MYHUITUTIATLHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBbBIE aKThI, PETYJIHPYIOIINE MPEOCTABICHUE
MYHHULIUIIAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJUKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT, Ha
opuHaILHOM camrte MYHUIIUTIATEHOTO paiioHa B uH(pOopMaImOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTu «HTepHeT».

1.4.2. TexkcT anMHUHUCTPATHBHOTO perjiaMeHTa B JEUCTBYIOIICH peaaKiuu
MOJUIKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(QUIMAIhbHOM CaiTeé MYHUIMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM pErJIaMEHTE MUCIOJIb3YIOTCS CIEeAYIOIINe TEPMUHBI U
ONpeIeICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHOHAIBHOTO IEHTpa MPeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenmbCKOM) TOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTe



PeciyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
TS TeIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEAOCTaBICHUS TOCYJapPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPXKACHHBIX nocTaHoBieHueM [IpaButenscTBa Poccuiickoii
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opraHnuzanuu
JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apudpmeTryeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAas OpPraHoOM,
MPEIOCTABISIONIMM MYHUIIMIIAJIIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUMN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCITyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHIJIUCH CBEJICHHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKType,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, MCIOIB3YEMBIX JIJIsI MPEIOCTABICHUSI TOCYIaPCTBEHHBIX U
MYHUIMNAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanpHas
rocynapcTBeHHas HH(pOpMAaIMOHHAsI CUCTeMa, 00ecIednBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME HICHTU(DUKAIINN U
ayreHTUGUKauuu K  uHopmauuu,  cojaepxKalledcs B TOCYJapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP NPEIOCTaBJIEHUSI TOCYJAapCTBEHHbIX M MYHULHMINAIBHBIX yciyr B PecrnyOnuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS rOCy/1apCTBEHHBIX u
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIMINIAIBHOW yCIIyTH (Z1ajiee - 3as8BJICHHE) MOHUMAETCS 3alpoc O MPEAOCTaBICHUN
MYHHIIMIIATGHOW YCJIYTH, TOJAHHBIH B COOTBETCTBUM C TYHKTOM 3 CTaThu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu
NPEI0CTaBICHUS TOCYIapPCTBEHHBIX U MyHHIIMIIATBHBIX yCeIyr» (nanee — denepaibHbIiI

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHuss MYHUIMIIAJIBHON YCIyTrH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Bbiaua cripaBku (BBIITHUCKH).

2.2. HammeHoBaHue HCIIOJHUTEIBbHO-PACIIOPAAUTCIIBHOIO Oprada MECTHOI'O
CaMOYyIIpaBJICHUSA, HCIIOCPEACTBCHHO MPCAO0CTABIIAIOIICTO MYHUIIUIIAJIBbHYIO YCIIYTY

HUcnonnumenvuwiii komumem bonvuwecanmanckoeo cenvckozco nocenenus PvioHo-
Cnoboockozo mynuyunanvnozo pationa Pecnyonuxu Tamapcman.



2.3. Onucanue pe3ynbTara Ipe0CTaBlICHUS! MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) cmpaBka (Beimucka) (mpriokerne Ne 1 k HacTosIeMy aafMUHHUCTPATHBHOMY
periamMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIUIAILHOW  YCIYTH
(mputoskenre Ne 2 kK HACTOSIIEMY aJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemierne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEIOCTaBICHUS MYHULUNAIBbHON yciuyru (mpuiokenrne Ne 3 K  HACTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBJIM(DUIIMPOBAHHOM 3JIEKTPOHHOHN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JINIIA
Opeana (mub6o Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 6 ampens 2011
roqa Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro noprana. B ciiyyae HampaBiieHHs 3asBIEHUS TOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMIIATBHOW YCIYTH
HaIpaBJIseTCs TaK K€ B JIMUHBIN KaOuHeT PecnyOinkaHcKoro nopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
yciyru Beimaercs B Oprane win B M®I[ B dopme sk3emiuisipa 37I€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie4aThi0 U
HOJMUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOIO JAOJDKHOCTHOro juua OpraHa wid
pabotHuka M®II.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUIATHLHON
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa ACHCTBHS pe3ylbTaTa
MPEIOCTABICHUSI MyHHUIIUTIAJIbHON yCITyTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOM YCIYTH, CPOK MPUOCTAHOBIICHUS MPEAOCTABICHUS] MYHULIUTAIbLHON
YCIIYTH B CIIy4ae, €CJId BO3MOYKHOCTb IPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanun, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX padodymnx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IPETyCMOTPEHO.

2.4.3. HampaBneHue DOKyMEHTA, SIBJISIOLIETOCS Pe3yJbTaTOM IPEeIOCTaBICHUS
MYHULMNAIBHOW  yciIyrd B (OpMe  3JIEKTPOHHOIO  JIOKYMEHTA,  3asBUTEINIO
OCYILECTBIISICTCS B JI€Hb O(QOPMIIEHHS U PEruCTpalMM pe3ysbTara IpeloCTaBICHUS
MYHULIUNIATBHON YCIYTH.

2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
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IPEIOCTABICHUS MyHULIUMIIAIBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (popMe, MOPSIIOK UX MPEICTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBLHOM YCIYrH 3asgBUTENb MPEICTABISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOinkaHcKoro noprana);

2) TOKYMEHT, YA0CTOBEPSAIONINMI MOTHOMOYMS TIPEICTABUTEIIS 3asBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkeHue Ne 4 k HacTOsIIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHHUS! COOTBETCTBYIOIINX
CBEJICHUI B OJJICKTPOHHYIO (opMy 3asBJICHUS), MOJINHUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOiMkaHCKoro nopraa;

4) B ciyyae, €CiM JJsl MPEAOCTaBIICHUS MYHUIIMIIAJILHON YCIyTH HE0O0XOoauMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIUIA, HE SBISIIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHATBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACHS YKa3aHHOTO JIUIA, TIPU OOpaIlleHUH 32 TTOJTyYeHHUEM
MYHHUIIUTIATBHOW YCIYTHd 3asBUTENb JIOMOJHUTEIHLHO TIPEJCTABIAECT JIOKYMEHTHI,
MOJATBEPKIAAIONIME TIOJYyYECHUE COTJIAacUsl YKa3aHHOTO JUIa WM €ro 3aKOHHOTO
MpEJCTAaBUTENST HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX yYKa3aHHOTO Jinuia. JIOKyMeHTHI,
MOATBEPKIAAIONINE TOJYYEHUE COIJIacusi, MOTYT ObITh MPEJCTABJICHLI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTb XpaHEHUs JoMoBoW kKHuru go 31.12.2017
BO3JIarajacb Ha COOCTBEHHHMKOB >XWJIBIX TOMEIIECHUM, 3asBUTEIEM TMPEJICTABISIETCS
JIOMOBas KHUTA,;

6) MpaBOyCTaHABJIMBAIOIINE IOKYMEHTHI Ha UHIUBUIYAIBHBIN KUJION JT0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EauHOM TOCYymapCTBEHHOM peecTpe
HEJIBIYKUMOCTH) — JJISI BBIMUCKHU U3 TTOXO3SICTBEHHON KHUTH.

2.5.2. 3asBieHHWE U TpUATaeMble JTOKYMEHTHI MOTYT OBITh MpPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINUX TPEOOBAHUSM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JICGKTPOHHOU (hopme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOM CBSI3U HAa OyMa)KHOM HOCUTEJIE.

3asBreHUWE U TpUJIaraeMble JOKYMEHTBI, NpPHU HAIMpaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asgBneHue mpH HaAIpaBJICHUH TOCPeacTBOM PecmyOnukaHCKOro mopTania
MOJMUCHIBAETCS MPOCTON MEKTPOHHON MOJMUCHIO 3asIBUTEIS.
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Jns nonaydeHds MPOCTOM 3JIEKTPOHHOM NOMANHCH 3asBUTEII0 HEO0OXOAMMO
npoitu mpornenypy perucrpanuu (ayrenrudukanun) B ECUA, a takke moaATBepanTh
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 myHkrta 2.5.1 aIMUHUCTPaTMBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJIEHHOW KBaJTM(UIMPOBAHHOW MOJMUCHIO JIML, YIOJHOMOYEHHBIX Ha CO3JaHUE U
NOJANKUCAHNE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIaraeMble K
3asBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBIsAIOTCA B BHUIE (ailioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Mobaiir.

KauecTBoO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) npencraBneHuss TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUA,
MIPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOIIUE B CBA3U C
IPEIOCTAaBICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) ocyulecTBIEHUs JIEHCTBUI, B TOM YHUCIIE COIJIACOBAHMN, HEOOXOIUMBIX AJIs
NOJyYeHUs] MYHULMIAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWeM B HHBIE
roCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHHs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YeHHs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IPENIOCTABISIEMbIX B PE3YyJbTaTe€ MPEIOCTaBICHUS TAKUX YCIyI, BKIIOYECHHBIX B
[IEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @DepepanbHOoro 3akona Ne 210-03
(HEOoOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JuOO B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
MIPEAOCTABIICHNS MYHHULIMIIAJIIBHOM YCIIYTH, MOCJIE NEPBOHAYAIBHON NOJAYU 3asiBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX AJI MPEIOCTABJICHUS MYHMIMIAIBLHOW YyCIyTH, JIMOO B
MIPEAOCTABIEHNN MYHULMIIAJBHON YCIYTH U HE BKIIFOUEHHBIX B ITPEACTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
[EPBOHAYAJILHOTO OTKAa3a B MPUEME JTOKYMEHTOB, HEOOXOIMUMBIX Ul MPEAOCTaBICHUS
MYHULIMNIATIBHON YCIYTH, MO0 B IPEIOCTABICHUU MYHULIMIIAIBHON YCIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MNPOTUBOIPABHOTO AEUCTBUs (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOIL], npu nepBoHayaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULMIIATBHON YCIyTH, JINOO B IIPEIOCTABICHUU
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MYHULIMOAIBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX Jif
MPEOCTABICHUS MYHMIIUNAIBLHOM YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHEHUS 3a JOCTABJICHHBIC HEYT00CTRA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | craten 16 @epepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYUEHUEM CITyYaEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUs U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, a
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OPraH, OPraH MECTHOI'O
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHUS:

1) Beimucka w3 EIMHOTO TroOCyJapCTBEHHOIO peecTpa HEIBMKUMOCTH — —
®denepanpHas ciay»0a rocy1apCTBEHHON perucTpanuu, KagacTpa u kaprorpaduu;

2) CBEJICHHUS O JCHCTBYIOIIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHMs O HOTapUalbHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUS), YKAa3aHHBIC B
noanynkTe 1 myHkra 2.6.1 aIMUHUCTPATHBHOTO periiaMeHTa, B (hopMe AIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON MOANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3JlaHuE M TMOJANUCAHUE TaKUX JOKYMEHTOB, IpHU IMojaye
3asIBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YyKa3aHHBIMH B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYTIpPaBJCHMsI, OPraHU3alMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBaHHMEM JUTIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIATHFHON YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaAMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOJJIeKAT aIMUHUCTPATUBHOMN, TUCUUIITIMHAPHON UM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.

2.6.5. 3ampentaetcst TpeOOBATH OT 3asSBHUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOJITBEPKIAOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIMIAIBHOM
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YCIIYTH, HAXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3aLHil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsATCs B PacHOpsDKEHUHM TOCYJIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABJICHUSI W MOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIpaBJIEHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOJYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0 M CBEACHMS, COJEpXKalUecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBi€HHBIE JOKYMEHTHI WJIH CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpareHus: 3a MyHUITUNAIBHOW YCIyroi (JOKYMEHT, YAOCTOBEPSIOMINNA MOJHOMOYMS
peICTaBUTENIS 3asiBUTENIS, B CIy4yae oOpalleHus 3a MPe0CTaBICHUEM MyHUIUIAIbHOM
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3aroJHEHUE 00s3aTeNbHBIX MoJel B opMe 3asBIEHUS, B TOM
yucie B HHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukanckoMm mopTale
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABUIHLHOE 3aMOJTHEHUE);

6) mpelncTaBiICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEAOCTABIIEHUS MYHULIMIIAJBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOo/IeHNe YCTAaHOBJICHHBIX cTaThedl 11 denepanbHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUN NpU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUM JJI OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTyY€HUS MyHUIIUTIATIbHOW YCIYTH, SIBJISIETCS MCUYEPIIHIBAIOIINM.

2.7.3. Pemienue o0 oTkaze B MpueMe 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSl TIPEIOCTABJICHUS] MYHUIIMIAIBHON YCIYTH, MOXKET OBbITh MPHUHATO, KaK BO BpeMs
IpueMa 3asBUTENIA, TaK U MOCIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHMIMIIAIBLHOW YCIYTHd JOKYMEHTOB
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(cBeneHmin) c VICTIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMi 9 pabounx AHEH cOo IHS pEerucTparuu
3asIBJICHUSL.

2.7.4. 3anpemiaercss OTKa3blBaTh B TpUEME 3asBICHHUS W HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIMIIAIIBHOM YCIYTH, B CIIyyae €Cliv 3asBJICHUE
U JOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, ITOJAHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIBHON
yciyru, onyonukoBaHHOM Ha EnnHom noprane, PecyOiinkanckoM mopraie.

2.8. NcuepnipIBaronyii nepeueHb OCHOBaHUH /711 IPUOCTAHOBJIEHMSI MU OTKAa3a B
MIPEAOCTABICHUA MYHHIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHAs U
(wn) HegocTOBEepHAask HH(MOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
CaMOYIPAaBJICHUSI JUOO IOABEIOMCTBEHHOM OpraHy TIOCYJapCTBEHHOM BIJIACTH WM
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIM) UH(DOpMAIUU, HEOOXOAMMBIX
IUIS TIPEJOCTaBICHUS] MYHULIUIIAIbHON YCIIYTH, €CJIM COOTBETCTBYIOIIMNA JTOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABIECHWM MYHULMIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
clly4yae, €clid 3asBJIEHHE O NPEIOCTaBIECHWM MYHULUIAIBHOW YCIYyrd MOAAHO B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKkax M MOPAJKE MPEAOCTABICHUS] MyHUIIUIIATBLHOM
yCIIyTH, onyonukoBaHHou Ha EquHoM moprane, PecyOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
IPEJOCTABIECHUS] MyHULIMIIAIBHON YCIYTH, B TOM YHCJIE CBEJICHUS O JJOKYMEHTE
(oxymeHTax), BbIAaBa€MOM (BBIJIaBAEMbIX) OPTaHU3ALNUAMHU, YYACTBYIOIMMH B

npeaoCTaBICHUNY MYHUIUIIAJIbHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..



13

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATBHON YCITyTH, BKIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa TaKou
I1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAIbHON YCITYyTH, U TIPU MOTYYEHUU
pe3ynbTaTa Npe0CTaBICHUS TAKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKWJIaHHSI B OUE€PEI HE TOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKOTO mopTaia
3asBUTEJIb B JICHb MOJ1a4y 3asBJICHUS MOTy4YaeT B IJMYHOM KabuHeTe PecnyOnukaHCKOTo
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAAIOIICE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuuHom oOpamenun B Opran B J€Hb MOAA4YM 3asBICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON MJIsi OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, HaTOM
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUTIATBHONW YCIIYTH, UHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3laMu UX 3al0JHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUIMHOM
uH(OpMAIUK O MOPSAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUHU C (peiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAJIMIOB B IEJAX OECHPEnsATCTBEHHOIO JOCTyla K MECTy
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHHS WU
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHas, TEKCTOBas ¥ MyJIbTUMeIUHHas HHGOpMAIMs O TIOPSIIKEe
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYP, BX0/la B TaKhe OOBEKThI U BBIXOA U3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOAMMBIX JIJIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyram
C YYETOM OTPaHUYECHUN UX KU3HEAEATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIECTO
ee creuuagbHoe OOydeHHe M BblAaBaeMoro mno ¢opmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 yrBepkaeHun ¢GOpMBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIET0 CHelHallbHOe O0yueHue COoOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUM MYHUIUIAIBHON YCIyTH, KOTOpbIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHHHCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSAIOTCSI K OOBEKTaM M CpEACTBaM, BBEIACHHBIM B OJKCIUIyaTallMIO WX
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. [lokazaTenu JOCTYNMHOCTH U Ka4yeCTBa MyHUIIMIIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHUsI THGOPMAIINH O XOJI€ TIPEIOCTABICHUS MyHUITUNIATBHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATBHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUMTAIBHBIX YCIIYT (B TOM YHCJIE B TIOJIHOM 00BEME), B JTI0OOM TEPPUTOPHATHEHOM
No/Ipa3IeICHUN OpraHa UCTIOJHUTEIIBHO PACIIOPSAIUTEILHOIO OpraHa MECTHOTO
caMOyTpaBJIeHUs, 110 BEIOOPY 3asABUTEIISI (SKCTEPPUTOPHUATIbHBIN TPUHIIM),
MOCPECTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYaPCTBEHHBIX U (MJIH)
MYHUILIMTAIBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX IIEHTPaX MPeI0CTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcuepnbIBaomel uHpopmanuu o crnocobax, MHOpPSIKE U CpOKax
IPEIOCTaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH(OpPMALMOHHBIX cTeHAax, EanHom
nopraiue, Pecny0imkanckom noptaiie, opuIiMaIbHOM CalTe MyHHUIIUIIATLHOTO PaiioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
NOJIYYEHUIO UMU YCIIyT HapaBHE C APYTMMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALN):

B3aMMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBICHUS CO BCEMH HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHLIMNaTbHOW ycayrd B Oprane wim M®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENEHOCT  OJHOTO B3aMMOJCHCTBUS 3asBUTENS C JIOJDKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIMITAIBHON YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTEeNePOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnukaHckoro nopraijia, TEpMUHAIbHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHMEe MYHULHUIAIBHON YCIYIHM OCYIIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTHYecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEAOCTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHNS MyHUIIMIAIIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBieHWH MYHHIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYIH W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUITUTIAILHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMMYHKTOM 7.2 yacTtu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIeCTBUTD OIICHKY KaueCTBa MPE0CTABICHUS MYHUIIUTIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AJIEKTPOHHOIO IOKYMEHTA;

6) monaTh xamo0y Ha pemieHue u aeiicTBue (Oe3merictBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmKaHCcKoro
noprana, mopraiga ¢eaepaTbHON TOCYAapCTBEHHOW WH(POPMAIMOHHON CHUCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMOAIBHBIX ~ YCIAYr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE H
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJApPCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOiukaHckoM moprtane 6e3 HeoOXO0AMMOCTU
JIOTIOJTHUTENIbHOM O/1auu 3asiBJICHUS B KaKOW-TnO0 UHOM opme.

2.16.3. IIpu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOW SJICKTPOHHOM
(GopMBbI 3asgBlIEHUSI MPU OOpAICHUH 3a YCIyraMH, MpPEArojaraloliiMy HarpaBiICHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie€4aTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIs MIOBTOPHOTO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIb30BAHUEM CBelEeHUM, pa3menieHHbix B ECHUA, u
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAlOB 3allOJIHEHUS 3JICKTPOHHOM
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHOW HH(opManuy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TE€YEHUE HE MEHEE OJIHOTO Iojia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSM - B
TE€YEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIEeCTBISIETCS
nocpencTBoM PecrybnmkaHckoro noprana, refnedona kKoHtakt-nienrpa MOIL.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOOBbIE CBOOOJHBIE IS
npreMa J1aTy ¥ BpeMs B MpejiesaX yCTAaHOBJICHHOTO B MHOTO()YHKITMOHAIIBHOM I[EHTPE
rpaduka mpuema.

3anuch Ha ONMPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CyTKHU A0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTaja 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbBIE, B TOM
qucie:

dbaMuuio, M5, 0TYECTBO (ITPU HATUYUK);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIHON 3aMUCH, TOKYMEHTaM, MpPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
npueMe, peBapuTesibHas 3aMUCh AaHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXKHOCTh pacreyatarb TaJOH-TIOJATBEpKIeHUEe. B ciywyae, eciu 3asiBUTEIb
COOOHIUT aapec SJIEKTPOHHOW IMOYThI, HA YKa3aHHBIM ajpec TakKe HamlpaBsSeTCs
uH(opMaIUs 0 MOATBEPKICHUH MPEIBAPUTEIHLHOMN 3aMUCH C YKa3aHUEM JIaThl, BpEMEHHU
Y MECTa Ipuema.

[Ipy ocyiecTBIEHUN NpPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEesIBKM 10 UCTEYEHUU |5 MUHYT C HA3HaYE€HHOTO BPEMEHH MpHUEMa.

3asBUTEND B JIFO0OE BpEMsI BIPABE OTKA3aThCs OT MPEIBAPUTEIBHON 3aIIUCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpPOME
MPOXOXKACHUS UACHTHU(PHUKAIUU U ayTCHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®enepanny, yKa3aHus LEJIA NPHUEMA, a TaKKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHusl K MOPSAIAKY MX BbINOJHEHUS, B TOM YHCJe 0COOeHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHON YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA pPe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvajlia BBIMOJTHCHUS aJIMUHHUCTPATUBHON MPOIECTYPHI
SBJISIETCS OOpaIlleHHe 3asBUTENSI IO BOIPOCAM, CBS3aHHBIM C MPEJOCTaBICHUEM
MYHULIMNATBHON YCITyTH.

JloloKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHUCTPATUBHOW MPOLIEAYPHI, SABISETCS:

npu obpamenuu 3asButens B MOIL] — paborank MOI];

npu oOpameHun 3asButenis B Opran — cekperaph MCOTHUTENHHOTO KOMHUTETA
lykaszvisaromes ceedenus o Oondxchocmuom auye/ (Aanee - JIOMHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CpPOKax
NpeAoCTaBJICHU MyHUIMNAIbHOW yciayru B MOI[ nuuno u mno TtenedoHy U
ANEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIPOCAM ISl MOJYUYECHUSI MyHUIUIIAJbHON
YCIIyTH.
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3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha odunnaasHoM caiite M®DL] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIe HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynpTaTaMu  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NpPeacTaBIIeMOd JOKYMEHTAUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYyYEHUS MyHUIIUIIATILHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3IEKTPOHHOU
noute, a TakKXKe IOJYy4YUTh KOHCYJIbTalMI0 Ha PecmyOnukaHckoM mopraie, caiTe
Oprana o MopsJIKe U CPOKAX MPENOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCIIE IO
cocTaBy, (hopme mpencTaBiIsieMoil JOKYMEHTAIIMH U APYTUM BOMPOCAM JUISI TTOJTyUEHUs
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCaM, HeOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIATIBbHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aAMUHUCTPATUBHOTO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENe, OCYLIECTBISET
CKaHMPOBAHUE IIPEICTABICHHBIX TOKYMEHTOB;

pacneyatbiBaeT 3asBieHue uz3 ANC MOII;

IepeaeT 3asBUTEII0 HA IIPOBEPKY U MOANKMCAHMUE;

MOCJIe MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHON (hopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AIEKTPOHHOE
NEeN0;

BO3BpalaeT MOANUCAHHOE 3asIBJICHUE U OPUTHUHAIBI OYMaXKHBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIlleHUs 3asiBUTEIIA.

Pe3ynbraTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPHUHATHIX OT
3asiBuTeNsi B Opran B 2JeKTpOHHOU (hopMme (B COCTaBe MaKETOB AJICKTPOHHBIX JIE7) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS: 3asBJIICHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHUE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpBIBAET (POPMY DJIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (OopMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HEOOXOJIMMBbIC U 00s13aTENIbHBIC 1JI MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH;

MPUKPEIUIIET JOKYMEHThI B DJIGKTPOHHOUW (opMe WM 3JIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

noATBepkAaeT (PaKT O3HAKOMIICHMS W COTJIacusi C YCJIOBUSMU M TOPSAKOM
MPEOCTaBICHNUS MYHUIIMIAIBHON YCIyTM B JJEKTPOHHOM ¢opme (yCTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeJACHUM  (yCTaHABIMBAECT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IIIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXKMMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME DJICKTPOHHOTO 3asIBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUM C TpeOOBaHUAMHU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE DJICKTPOHHOTO 3asIBJIICHMUS.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipy BBISIBIEHUHM HEKOPPEKTHO 3aMOJIHEHHOIO MOJISl 3JEKTPOHHOU
(GopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCSI O XapaKTepe BBIABICHHOW OLIMOKH U
NOpsAJIKE €€  YCTpPaHeHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B JICHb OOpAIICHHS 3asIBUTEIIA.
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PesynpTaTaMy  BBIMOMHEHUS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBISIFOTCS:
ANIEKTPOHHOE JIeNI0, HampaBiieHHoe B OpraH TOCPEJICTBOM CHCTEMBI 3JICKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpenne KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHACTPATHBHON TPOICAYPHI SBISACTCA CEKpeTapb VCHOTHUTENPHOTO KOMHUTETa
VKA3bl8AOMcsi  C8e0eHUss 0  OO0JNNICHOCMHOM Jauye/(nanee - JOJDKHOCTHOE JIWIIO,
OTBETCTBEHHOE 3a MIPHEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3assBUTEINA ¢ 3asBiacHUEM B OpraH:

OTIpeIeISIET MPeAMET OOpaICHIS;

yCTaHABIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOIUT TPOBEPKY MOJTHOMOYH JIUI[A, TIOIAFOIIETO TOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHWSM, yKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPATMBHOTO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJIexKalee
oopMIIeHHE KOIUM JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX MOJYUCTOK, MPHUIHUCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEeME, TMPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

Ipyu  TPEJOCTAaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTe 2.5
aIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIISCTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacrievaTbIBacT 3asABICHUE;

TIepeIacT 3asBUTEIIIO Ha IPOBEPKY U TOANMKUCAHNCE,

MOCJIC TTOAMKMCAHUS CKaHUPYET MOAITUCAHHOE 3asBJICHUC;

3arpyaer B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUIsI OKa3aHWsl TOCYJapCTBEHHBIX W MYHUIUMTAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETI0;

BO3BpAIlaeT TOJAMUCAHHOE 3asBICHUE M OPHUTHHAIB OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Haau4ms OCHOBAaHWM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIIIET 3asBUTENS O HaJUYUU
NPETATCTBUAN JIJIS TIpHeMa 3asiBICHUS M BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHCHHEM
COJIep>KaHus BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JI€NI U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pPa30B TIOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBTU(PUIIUPOBAHHON AJIIEKTPOHHON MOIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yabTaTe NPOBEPKH YCHIIEHHOW KBaIU(UUKUPOBAHHOM
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYTHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[PENIOCTABICHUS MYHULMNAIBHOW YCIIYTM, CBSI3aHbl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIM K TakUM JIOKyMEHTaM, OCHOBaHHUS JUIsl OTKa3a B IpHEME JIOKyMEHTOB
JOJDKHBI  COJiepKaTh MH(GOPMaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U (WJIH)
MIPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHMIA),
HAIIpaBJISIETCS. HA COTJIAaCOBAHHME B YCTAHOBIIEHHOM MOPSAJIKE IOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsAIKE, TPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBHMA OCHOBaHMWA MJII OTKa3a B IpPUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pETJIaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJHOTO pabovyero JHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yjbTaTa MYHHULMIIAIBHON
YCIIyTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PETJAMEHTa, IPH HAJIM4YUM TEXHUYECKOH  BO3MOKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBbl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYJApCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€UEHHE OJHOTO pabodero JHS €O
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM HMPOEKT pemeHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBITIOJHEHUS aJIMHHUCTPATUBHON MPOIICTYPHI
SBJISICTCSL TIOJy4eHHEe AOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYECHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLEAYypbl, OT AOHKHOCTHOrO Juna (paboTHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATHBHOW TIPOIEAYPHI, SIBISAETCS CEKpeTapb VCHOTHUTEIRHOTO KOMHUTETA
_/ykasviearomcsi ceéedenusi 0 OO0JHCHOCMHOM Jnuyel(anee - JTOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 HAMpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMPABISIET B DJIEKTPOHHOU (OpME MOCPEICTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO AJICKTPOHHOTO B3aWMOJCHCTBUS (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTH — HWHBIMH CIOCOOaMH) 3ampoChl O TMPEIOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMyHKTOM 2.6.1 aAIMUHUCTPATUBHOTO PETrJIaMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSAFOTCS B JICHB MPUHSATHS 3asBJICHUS Ha PAaCCMOTPEHUE.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
HalpaBJCHHbIE B OpraHbl BJIAcTH W (WJM) TOJABEAOMCTBCHHBIC OpTaHAM BJIACTH
OpTaHU3aIAA 3aTPOCHI.

3.4.3. CnenyayiuCcThl  TIOCTaBIIMKOB  JTAHHBIX HA  OCHOBAaHWW  3aIPOCOB,
MOCTYITHUBIIUX YepPEe3 CHUCTEMY MEKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICHCTBUS,
MPEAOCTABIAIOT 3ampaiiuBaeMble JOKYMEHTHl (MH(MOpPMAIUIO) WJIM HAIPaBISIIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (win) WHGOpMAIMK, HEOOXOMUMBIX IS
MPEAOCTABIICHUS MYHUITUTIATLHOM YCIIYTH (J1ajiee — yBeIOMJICHHE 00 O0TKa3e).

AIMUHUCTpaTUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE TpeX IHEH CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3AIMIO, MPEJIOCTABISIONINE JTOKYMEHT M WH(OpMaIuio,
€CJTM MHBIC CPOKH TIOJITOTOBKU M HANPABJICHHUS OTBETa Ha MEKBEIOMCTBEHHBIN 3aIpocC
HE YCTaHOBJICHBI (enepaibHBIMM 3aKOHAMH, TIPaBOBBIMH akKTaMu [IpaBUTEIIbCTBA
Poccuiickoii @enepanyii ¥ NPUHATBIMU B COOTBETCTBUU C (heliepalIbHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPABOBbIMU akTamu PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JJIsi MIPEAOCTABICHNS MyHUIIUMIIAIBLHON YCIyTH,
00 yBEeIOMIICHHE 00 OTKa3e, HaIlpaBJICHHBIC TOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a HampaBJIEHNE MEXBEIOMCTBEHHBIX 3aPOCOB.
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3.4.4. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HANPABICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBbIE U1 MPEIOCTaBICHUS
MYHHUIIUTATBHOU YCIIYTH, JTM00 yBeAOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uabOpPMAaIUH;

npu HAJINYUU OCHOBaHMU, MPETYCMOTPEHHBIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oOTKaze B
npreMe T0KyMEHTOB, HECOOXOIUMBIX JIJIsl TPEIOCTaBICHUSI MyHUIIUIIAIBLHON YCIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, CBSI3aHbl C HApyLIEHUEM YCTaHOBJIEHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHMS [UIsl OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYUBBIE CBEAEHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HAIIPaBIIIETCS. HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa pemeHuss o0 OTKaze B IMpuUeMe JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHHIIMMAIBHOW YCIYTH, OCYIIECTBIISIETCS B
NOPAJIKE, MPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYECHUS CBEICHUH MO0 MEKBEIOMCTBEHHBIM 3apOCaM.

PesynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOAUMBIE JJIsl MTPEAOCTABICHUS MyHULUMIIAIBHON YCIyTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbIX B myHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErJaMEHTa, TPU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMOAIBHBIX YCIYr, B TOM YHUCIE€ C MOMEHTAa PETruCTpalld 3asBJICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13 aIMHUHUCTPATUBHOIO pErIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIAMEHTA, COCTaBISICT TpU paboumx
TTHS.

3.5. [loaroroBka pe3yipTraTa MyHUIIUIATBHOW YCIYTH

3.5.1. OcHoBaHMEeM Hayaja BBIMIOJHEHUS AJMUHUCTPATUBHON MpPOLIETYpPbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEOCTABICHUS] MyHUIIMIIAIbHOW YCIIYTH.
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JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHHUCTPATUBHOMN
HNPOLEAYPHI, SBISACTCS CEKpeTaph VICIONMHHUTEIBHOTO KOMHTETa [yKaswviearomcsi
cgedeHusi 0 OoaxcHocmuom auyel (mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MOJITOTOBKY pe3yiIbTaTa MPeI0CTaBICHNS MYyHHIIHITAILHONW YCITYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJbTara
PEAOCTABICHUS MYHHUIIUIIAJIBbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYyTH;

IIpU BBISIBJICHUM OCHOBAaHWM Il OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAET
MPOEKT pelIeHns 00 OTKa3e B MPEAOCTaBICHUN MYHUIIUTIATLHON YCIIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHMU JIJIsI OTKAa3a B MPEJOCTABICHUHA MYHUILIUITAIbHON
YCIYyTH, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, Mo
UTOTaM  pPACCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX  JJIi  IPEAOCTaBJICHUS
MYHUIUIIAUIBHON YCIYTH, TMOATOTABIMBAECT MPOEKT pe3ysbTara MNpPeAOCTaBICHUS
MYHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aIMUHUCTPATUBHOT'O PETJIAMEHTA,

HamnpasjsieT  MOATOTOBJIIEHHBIM  IIPOEKT  pe3yapTara  IPEAOCTaBIICHUSA
MYHHULMITAJIIBHON YCIIyT'M Ha COrJIACOBAHUE B YCTAHOBJIEHHOM IOPSJIKE IOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS] B TECYCHHUE OJTHOTO pabOyvero JHs.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKasze B MPEJOCTaBICHUNA MYHUIIUTIATLHON YCIIyTH, CIIPAaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOAINKACAHUE MPOEKTa pe3ynbTaTa MPEAOCTABICHUS
MyHULIMOAIBHON  yCIyru (majgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAMUTENEM CTPYKTYPHOTO TMOJPA3ACICHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yibTaTa MYHULIMNAIBHOW yCIOyrW, 3amectureneM PykoBoautenss Oprana,
PykoBomurenem Oprana.

[ToaroToBIE€HHBIE MPOEKTHl JOKYMEHTOB, UMEIOIINE 3aMEUYaHUs], BO3BPALIAOTCS
Ha JOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUITAILHON
ycayru. llocne yctpaHeHuss 3aMe4aHUi TPOEKTHI JOKYMEHTOB IMOBTOPHO NEPENAIOTCS
JUISL COTJIaCOBAHUS U MOAIUCAHMUS.

PykoBoautens OpraHa npu pacCMOTPEHHUHM NPOEKTOB JTOKYMEHTOB MPOBEPSET
coOMI0/IeHne aJIMHUHHCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMM JnilamMu Oprana B
YaCTH CPOKOB BBINIOJIHEHUS] aMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEIIBHOCTU U
MOJHOTHI, HAJIMYMS COTJIACOBAHWM YIOJHOMOYEHHBIX IOJHKHOCTHBIX Jinl[ OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHMS ~HApyIIEHUH B  YacTH CPOKOB  BBIIIOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP, UX IOCIEAOBATEIBHOCTH U IOJHOTHI PyKoBOIMTENH
Oprana MHULIMMPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HAPYLICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JHs.
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PesynpTaTaMy BBITOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpHreMe JOKYMEHTOB HEOOXOAUMBIX TS TIPEIOCTABICHUS MYHUIIATTATEHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHHUIIUITAILHON YCIIYTH, CIIpaBKa
(BBITIKCKA).

3.5.4. MHcnomHenwe nmiponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIUMYUU TEXHUYECKOM BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATHBHOTO PETIaMEHTAa, COCTABIISICT OJIUH Pabo4Yuil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hadaja BBITOJHCHHUS AIMUHUCTPATUBHON IMPOIETYPHI
SBIISICTCSL  TIOJIY9CHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32  BBITIOJHEHUE
QIMUHUCTPATHBHOW TPOIEAYpPHl, JTOKYMEHTa, TOITBEPKIAIOIIETO TMPEIOCTaBICHHUEC
MYHUITUTIATBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE A MUHUCTPATHUBHOM
OpOILCAYPhl, SBISETCS CEeKpeTapb VICIMONHUTENBLHOrO KOMHUTETa [yKkaszvliearomcsi
c8e0eHUsi 0 OO0NHCHOCMHOM Juye/(nanee - TOIDKHOCTHOE JUII0, OTBETCTBEHHOE 3a
BbIIauy (HAMpaBlieHNUE) JOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBJICHUE)
JTIOKyMEHTOB:

o0ecrieunBaeT  pPErucTpali0o M  BHECEHWE CBEIACHHM O  pe3ysbTare
MPEAOCTABICHUS MYHUITUTIATBHOW YCIYTHM B TOACHUCTEMY BEICHHS JTOKYMEHTAIIUU
ABTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON sl OKa3aHUs
TOCYJAapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT;

W3BEIIACT 3asBHUTEIS (€r0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ynbTaTe MPEIOCTaBICHUS MYHHUIIUITAJLHON YCIYTH M O BO3MOXKHOCTH ITOTYYCHUS
pe3ynbTaTa MpeJoCTaBICHUs MyHHIIMNAIBHOM yciuyru B Oprane uinu B MOII,

Hcnonnenne  mporeayp TOpU  HAIMYUKA  TEXHUYECKOWM  BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON /I OKa3aHWsS TOCYIapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT.

AIMUHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHAIOTCS B TCUYCHHE OJHOTO padoyero AHS CO JHSA TOANMHMCAHHS JIOKYMEHTa,
SIBIISFOTLIETOCS pe3yNbTaTOM IIPEIOCTABIICHUS MYHHUITUTIATBHON YCIIyTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM JiiioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MellleHue CBEACHHN O pe3yJbTaTe MPEAOCTaBICHUS MYHUIIMIAIBHON YCIyIH B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIeHUE 3asBUTENd (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeOCTABICHUS MYHHUIIUITAIIBHON YCITYTH U CITOCO0AX €ro MOJTydeHHS.
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3.6.3. Ilopsamox Bblgaud (HampaBleHUs) pe3yjbTaTa  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJHTAT MYHULHUIAIBHON YCIYrd B
dbopme dK3eMIuIgpa AJIEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. [lo
TpeOOBAHMIO 3afABUTENII BMECTE C SK3EMIUIIPOM OJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My MpPEAOCTaBISACTCA JK3EMIUISP 3JEKTPOHHOTO JOKYMEHTa
IyTEeM €ro 3alKcH Ha CheMHBIM HOCUTENbh MH(POPMAIIMK WIIM HANIPaBJICHUS dK3EMILIApa
ANEKTPOHHOTO TOKYMEHTa MO 3JIEKTPOHHOU MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILULAP JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAKOTO SK3eMILISpa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBAIM(PUUIUPOBAHHON IEKTPOHHOM MOAIHKCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHbIE periaMmeHTOM padoTl MDII,

Pe3ynbraramMu BbINOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SIBISIOTCS: (PUKCALUs
dakTa BeIIaYM pe3ysbTaTa MpeNOoCTaBICHUS MyHUIUNaabHOU yciayru B AUC MOI],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a PE3yJbTATOM MYHUIIUMAIBHON YCIYTH
yepe3 PecnyOnmkaHCKui TOpTan 3asBUTEII0 B JIMYHBIM KAOWHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs  pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIUTIATBbHON YCIYyTH, ITOANIMCAaHHbBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHUCTpATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPKAAIOLIEIO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (Opranom).

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLELYp  SBIISIOTCS:
HampaBiieHue (TpeoCTaBiICHUE) C HCIOJIb30BaHMEM PecmyOinMkaHcKoro mopraia
3asBUTEIIO JTOKYMEHTA, MOATBEPKAAIOIIECTO MPEJOCTAaBICHHE MYHULIUIIATBHON YCIyTH
(B TOM 4McCIIE OTKA3 B MPEAOCTABICHUHA MYHHUIIUIIAILHOM YCITyTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 pe3yJbTaTOM MYHUIMIAIBHON yCIyrd B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C HK3EMIUIIPOM DJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENIE €My
IPEIOCTABIISAETCS HK3EMILISAP SJIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3aliCH Ha ChbEMHBIN
HOCUTENb MH(OpPMALMM WM HAMPaBICHMs K3EMIUISIpA AJIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIIS.
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AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIFOTCS B TOPSAKE OYEPEAHOCTH, B JEHb NPUOBITHS 3aABUTENA B
coOoTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYJAOBOro pacrnopsaka Opraxa.

Pe3ynbraTomM BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
(akta BBIJAUM  pe3yjdbTaTa  IPEJOCTABICHUS  MYHULIUNAIBHONM  yCIyTH B
aBTOMATHU3UPOBAaHHOW HMH()OPMALIMOHHOW CHCTEME, IMPEIHA3HAYEHHOW I OKa3aHUus
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yIbTaTOM MYHHUIIUITAILHON YCIIyTH, 3aBUTEINb HampasisieT B OpraH:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKONM OmMOKK (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTEIIO0 KaK pe3yabTaT MYHUIMIATBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHITy, CBHUACTEIHCTBYIONINE O HATUYUHU
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIMIIATBHON yCIyTH, IOJAETCs 3asBUTEIEM
(YNOJTHOMOYEHHBIM TIPEJCTAaBUTENIEM) IOYTOBBIM OTIpaBiICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnumkaHcKkuil mopTan uiu
MOII.

3.7.2. JIo:mKHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTIOKYMEHTOB, OCYIIIECTBIISCT
MpHEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH TOKyMEHTaMU U TIepeaeT uX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSAILIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALINHN 3asBICHUSI.

PesynbpraramMy BBITOTHEHUS aIMUHUCTPATUBHBIX TIPOIEAYP SBISIOTCS: PUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMNPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IESIX BHECEHUS UCIPABICHUN B JOKYMEHT,
ABIISIIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHUS MYHULUIAIBHON YCIYTH, OCYIIECTBIISET
NpoLEAYphl, NMPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMHMHUCTPATUBHOIO peEriiaMeHTa, M
BBIJIaCT HCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJI POCIHUCH C U3BATHEM Yy 3asBHUTENS (YIIOJHOMOYEHHOTO TMPEACTABUTEIS)
OpUrMHaNa J0KYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OUIMOKa, WU HAMpaBiIsieT
B aJpec 3asBUTENSI MOYTOBBIM OTIpABIEHUEM (TOCPEIACTBOM 3JIEKTPOHHOW MOYTHI)
OUCBMO O BO3MOXXHOCTU TMOJYYEHHUS JOKyMEHTa IMpu IpenoctaBieHun B Opran
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX pabouux [HEH mocie OOHApYKEHUs TEXHUYECKOU
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OIIMOKH WM TMOJY4YEHUS OT JIF0OOr0o 3auHTEPECOBAHHOIO JIMLA 3asBJICHUSA O
JOMYIIIEHHOUW OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
BBIJIAaHHBIN (HAIIpaBJICHHBIN) 3asIBUTENIO JTOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCIyru

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [1OJIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUSA K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoJib 32 MOJHOTOM M Ka4yeCTBOM MPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH
BKJIIOUAET B c€OsI BBIABJICHUE U YCTPAHEHUE HAPYIICHUN TIpaB 3asBUTENCH, IPOBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOArOTOBKY pellIeHUI Ha AeicTBUs (0e3eiCcTBIE) NOMKHOCTHBIX JII] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIHOJHEHUS aJMUHUCTPATUBHBIX
IPOLEYP SABIISIIOTCS:

1) mpoBepka M COIJIACOBaHHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHULANAIBHON YCITYTH;

2) IPOBOMMBIEC B YCTAaHOBIICHHOM  MOPSOKE MIPOBEPKHU BEJCHUS
JEIONPOU3BOCTBA,;

3) npoBe/ICHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHUS
Mpoueayp MpeaoCTaBICHNS] MyHULIMNIATBHON YCITYTH.

B mensx Tekymero KOHTPOJS MCHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJIEHLHUS, YCTHas W MUChbMEHHas
nH(popMaIusl JOJPKHOCTHBIX JIMII, OCYIIECTBISIOMIMX BHITTOTHEHUE aMUHUCTPATUBHBIX
POLEIYP, )KYPHAIbI YY4E€TAa COOTBETCTBYIOIINX IOKYMEHTOB U APYTHE€ CBEIICHUSI.

JIns1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHITAA PEWICHUM PYKOBOAUTEIO OpPraHa MECTHOIO
CaMOYIIPABJICHUS] NPEACTABISIOTCA COPABKM O  pe3yibTarax MpPeaoCTaBICHUS
MYHHUUUITAIBHON YCIYTH.

O cnydasix ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, MOCJIEIOBATENILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOLEAYp JOJDKHOCTHBIC JHIA HEMEIIEHHO HWHHOPMHUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIETO0 MYHUIUNAIBHYIO YCIYTY, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIIECHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJIEHWEM TOCJIEeIOBATEIbBHOCTH  JICMCTBUI,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTaBICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISAETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIIpaBJEHUS, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl IO
MPEIOCTABJICHUI0 MYHHUIIUITAJIBHON YCIIYTM, HAaYAJIbHUKOM OTJEJNIA, OCYLIECTBISIONIETO
OpraHU3aIHI0 Pa0OTHI MO MPETOCTABICHUIO MYHHUITUTIAIBHON YCITYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOMINX TCKYHII/Iﬁ KOHTPO!JIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IIOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilops1ok ¥ IEPUOJIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIYTH, B TOM YHUCJIE MOPSIA0K
1 GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUITUTAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKaIlUX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABIECHUS MYHULIMIIATIBHOM YCIIYTH IPOBOJSTCS IJIAHOBBIE U BHETIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaETCs I1aHOM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIBHBIM BOIIPOC, CBA3aHHBIN ¢ IPEIOCTABIEHUEM MYHULIUNIATbHON
ycnyru (Tematuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIECHHBIX HAPYIIEHUH aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBISBIICHHBIE HEAOCTATKH U MPEJIOKEHUS M0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTaTam NpOBEACHHBIX TPOBEPOK B CIIy4Ya€ BBISBICHUS HAPYIICHUN ITPaB
3agBUTEJICA BWHOBHBIC JIMIIA MPHUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautenp (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOI'O0 CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOIO PErJIaMEHTA.
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JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUNAIBHBIC CIYXKAIME 3a PELICHUS WU
nerctBust (0e3/1eiicTBUE), TPUHUMAaEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TPeOOBAHUS K OPSIIKY ¥ (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaKaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYHULHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKJaH,
UX OOBEIMHEHUH U OpraHu3alMil, OCYHIECTBISAETCA MOCPEICTBOM OTKPBITOCTU
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYTHM, IIOJYyYEHHUS IIOJHOM, AaKTyaJlbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO0 paccMOTpeHust oOpamieHui (3kajiob) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a tTakike UX J0JKHOCTHBIX JIUII,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJACOHOM MOPSAIKE PEIICHUN
u JedctBuil (Oe3aeicTBUsl) opraHa, MPEAOCTaBIAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeayCMOTPEHHbIX YacTbio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpauuuy 3amnpoca O NpeJIoCTaBICHUN MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTOGYHKIMOHAIBHOTO LIEHTPA, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBusi  (0e3melCTBUE)  KOTOPOro  OOXATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
IPEJOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYyTI B IIOJHOM O0ObEME B
NOpsiZIKE, onpeAeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB UM MHPOPMALMK JTUOO OCYIIECTBICHUS
NEUCTBUN, MPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepanunyv, HOPMAaTUBHBIMHU
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paBOBbIMU akTamu PecryOinku TaTapcTaH, MyHUIMIAIbHBIMU NPABOBBIMU AKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecryOnuku TaTapcTaH, MyHUIIMITATIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MpPeOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
penycMOTpeHbl (enepaibHbIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMM HOPMATUBHBIMHM TPAaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku ~ Tartapcras,
MYHULUINAJIBHBIMU  TPAaBOBBIMM  akTaMu. B yka3aHHOM ciiydae jaocyaeOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM O0O0bEME B MOPSIKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU NIPAaBOBBIMH akTaMu Poccuiickoi
Odenepanvi, HOPMATUBHBIMH  TPaBOBBIMH  akTamu  PecmyOnmuku — Tatapcraw,
MYHHUITUTATBHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOCTaBISIIONIEr0 MyHULUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHUu3alui, NPeyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TAaKuX HCIpaBieHud. B ykazaHHOM ciiydae gocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u jAehcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0KE€HAa (YHKIHS IO TMPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHMMAIBHBIX YCIYr B TMOJHOM oOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHuWE CpoKa WIA TMOpsAKa BbLAAYM JOKYMEHTOB IO pe3yibTaTam
MPEIOCTABICHUS MyHULIUTIAJIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJIECHUSI HE MPEIyCMOTPEHbI (GeaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBMM C HUMU HMHBIMA HOPMATHUBHBIMU TMPaBOBBIMH akTaMHu Poccuiickoil
Qdenepanyy, 3aKOHAMU U MHBIMM HOPMATHUBHBIMHU IPAaBOBBIMU akTamu PecrnyOiuku
TaTtapcTtan, MyHUIIMTIATLHBIMY MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u JAehcTBUil (Oe3meicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO  IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpPHUEME TOKYMEHTOB, HEOOXOIUMBIX JIs
NPEeIOCTaBICHUS MYHUIIMIIAIBLHON YyCIyru, J1U00 B MPEAOCTAaBICHUA MYHUIIMIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui U JerlcTBU (6e3neiicTBHS)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM 00beMe B MOPSIKE,
onpeneneHHoM vyacTeio 1.3 crtaten 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISAIOMIAA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA IIEHTP JHOO0 B COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHOM
BJIACTH, SIBJIAIOLIMMICS YyupeIuTeldeM MHOroQyHKIMOHAJIBHOTO IeHTpa (nanee -
yupenuteiab  MHOTOQYHKIMOHAIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbIe JyacThio 1.1 crateu 16 denepanprHoro 3akona Ne 210-D3. XKamoOwr
Ha pelieHus U aeucTBus (Oe3leiicTBUE) PYKOBOAMTENS OpraHa, MPEIOCTABIISIIONIETO
MYHULIUINIAIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIINIA OpraH (Mpy ero HaIuYuM) 1160 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Yycayry. JKamoObl Ha pelieHuss U JACUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIbHOTO LEHTpa WU JODKHOCTHOMY JIMIY, YHOJIHOMOYEHHOMY
HOPMATHUBHBIM TIpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelmieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dacThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

JKamoba na pemrenuss u aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHHUILIMIIAJBHYIO  yCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBISIOIIErO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAIBHOTO CIIYXAaIlero, PYyKOBOAHTENS OpraHa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HampaBjieHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA EHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nubo
PecnyOnukanckoro nopraia, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1eOHOT0 00KalOBaHus,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO Io4YTe, C
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UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHKAIMOHHOW  cetn  «MHTepHeT,
oummansHOro caita MHOTO(QYHKIHMOHAJIBLHOTO IEeHTpa, EanHoro mnoptama smbo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KaJoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
nenctBua (Oe3nelcTBUE) OpraHu3anui, MpeayCMOTpPEeHHBbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke Ux paOOTHUKOB MOKET OBITh HaIpaBjeHa
0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMANBbHBIX CANUTOB 3THX oOpraHu3auuii, EnuHoro mnoprana aubo
PecnyOnukaHnckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMNAIBHYIO YCIYry, JHOO
MYHULUINAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nenctBus (0e31elCTBIE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEIBCTBA 3aBUTENS - (PU3UUECKOTO JIMIA JIMOO HAUMEHOBAHHE, CBEJCHUS O MECTE
HAXO0XJICHUS 3asiBUTENS - IOPUAUYECKOrO JIUIIA, a TaKKe HOMEp (HOMEpPa) KOHTAKTHOIO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTH (IPU HATMYMK) U TIOYTOBBIM aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSIX W JeUCTBUSX (Oe3heiicTBUU) opraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXKallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3neiicTBHEM) opraHa, MpPeIOCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeIOCTABIISIIONIEIO MYHHIIMNAIBHYIO YCIYTY, JH00
MYHUITMTIAJTBHOTO ~ CIIY)KaIlllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO TIEHTPa, OpTaHu3aIiil, TPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABJICHBl JOKYMEHTHI (MpU HAJWUYHH), MOATBEP)KIAIONINE JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. IToctynuBias »xano0a MOAJICKUT PETUCTPAIIMK B CPOK HE MO3/IHEE paboyero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrtynuBiias B OpraH, MOPEJOCTABISAIONUMNA MYHUIUIATBHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluM, MpeaycMoTpeHHble 4acTbio 1.1 cratbm 16 ®enepanbHOTO
3akoHa No 210-®3, nubo BbelIeCTOAIMA OpraH (OIpH €ro HajJW4yuu), MOJICKUT
PAacCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JIHA €€ perucrpauuu, a B
ciiydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHUIMMAIbHYIO YCIYTY,
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MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHU3aIii, TPETyCMOTPEHHBIX YacThio 1.1 cTaThu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYIICHHBIX OMEYaTOK W OMHMOOK WM B Ciaydae o00KaJOoBaHUA
HapYIICHUs] YCTAaHOBJIEHHOTO CPOKa TaKWX HMCIPABICHHUH - B TEUYECHHE MATH pabouux
JHEW CO JHS €€ PETUCTPALUU.

5.6. 1o pe3ynbraTamMm paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PELIECHU:

1) »xanoba ynoBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHus], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIMIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUSA MYHHIMIIAJBHOM YCIYTM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JEHEKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIUMIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAIO0BI OTKA3bIBAETCS.

He mo3nHee nHA, claeayromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PaccMOTPEHHUSI KaTO0ObI.

5.7. B ciyyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercss UHGopMalus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3alue, npeaycMoTpeHHOM yacToio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3; B nenax HE3aMeMIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHPOPMALMS O AAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENI0 B LEIAX MOIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHMsS] O MPUYMHAX TMPUHATOIO PEIICHUs, a Takke HHPopMalus O MOPSIKE
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJeJIEHHbIE MTOJIHOMOYHUSMU IO PACCMOTPEHHUIO Kajio0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATYPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muto (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABUTCILAL

PEHHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuIaraeMble K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 oTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHHUIUAIBHON YCIYTH 10 BbIaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJIHOMOYECHHBIA OPraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Ceenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(mozAmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbiaaTh cripaBKy (BBITTUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

Pe3ynbraT npenocraBieHus MyHULIUNAIBHON YCIYTH, IPOLTY NPEI0CTaBUTH:

I:IB muuHb kabunet [lopTana rocygapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOomuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAIBHOM IIEHTPE MPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BBIJIa4€ CIIPABKH (BBIITUCKH).
3anucaHo:

[IpaBusnbHbBIE CBEICHUS:

[Ipomry wWcnpaBUTh  JONYHICHHYIH) TEXHUYECKYIO OIMMOKY ©  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS] B  JOKYMEHT,  SBJSIOMIMICA  pe3yJbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHWHM 3asBJIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIMOKY MOy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPECHHON KOMMMH HAa OYMa)KHOM HOCHUTEJIEC TTIOUYTOBBIM OTIIPABIICHUEM T10
aapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JINYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUIXKE,
JNOCTOBEpHBL.  JIOKyMEHTBI  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (ToAnKCH) (©.1.0.)



