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INIOCTAHOBJIEHUE KAPAP
30 mapra 2022 roga ¢. boabmas Eara Ne 5
«O0 YTBEPKICHUA
AIMHUHHUCTPATHUBHOI'O periiaMCHTAa

NPEOCTaBICHUS  MYHHIUIIAIbHOU
yCIYyTM 1O  BblJA4€  CIPaBKHU
(BBITTUCKH )»

B nemnsax peanuzannu deaepanpHoro 3akona ot 27 utons 2010 roga Ne 210-
@3 «OO0 opraHuzaldl TPEIOCTABIEHUS TOCYIAPCTBEHHBIX WM MYHUIIMIAIbHBIX
yCIIyI», PYKOBOJICTBYSCH IocTaHoBlIeHHMeM KaOmnera MwunuctpoB PecnyOnmku
Tartapcran ot 02.11.2010 No 880 «OO6 yrBepxkaenun I[lopsnka pa3paboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX periaMeHTOB Mpe0CTaBICHUS
rOCYJJapCTBEHHBIX YCIYT UCIOIHUTEIbHBIMUA OpraHaMH TOCYJAapCTBEHHOW BJIACTH
PecniyOnuku Tatapctan U 0 BHECEHUM W3MEHEHHMU B OTIEIbHBIC MOCTAHOBJICHUS
Kabunera MunuctpoB PecnyOmuku Tarapctan», a Takke MTOCTaHOBIEHUEM
UcnonmaurensHoro komurera ot 21.06.2016 Ne96mu «O Ilopsinke pa3paboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX periaMeHTOB MpeoCTaBICHUS
MYHULUTATBHBIX YCIyT», YcraBom MYHULIUTAITBHOTO oOpa3oBaHMUs
«bonbieenruHcKoe ceabckoe nocesienney PrioHo-Cino00ACKOro MyHUITUTIATEHOTO
paiiona Pecnyonuku Tatapcran, [IOCTAHOBIJIALO:

1. Y1Bepauth MIPUJIaraeMblil aIMUHUCTPATUBHBIN periiaMmeHT
MPEAOCTaBICHUS MYHHUIIMTIAJILHON YCIIYTH 1O BbIJa4€ CIPABKH (BBIMHCKH).

2. [Ipu3Hath yTpaTUBIIMM CHJIy TIOCTaHOBJICHHE VICIOTHUTEIBHOTO
KomuTeTa bombiieenruHckoro ceiabckoro moceieHus  PrioHO-CrioGoackoro
MyHULIMNadbHOrO paiioHa PecnyOmmku Tartapcran ot 10.03.2021r. Ne2 «O6
YTBEPKIAECHUH AIMUHUCTPATUBHOIO PETJIAMEHTA MTPEAOCTABIECHNS MYHULUITAIBHON
YCIIYTH MO BblJau€ CIIPABKH (BBITUCKH ).

3. Hacrosiee ITOCTAHOBJICHHE pa3MeCTUTh Ha CIIEHATBHOM
UH()OPMAIMOHHOM CTeHJE boJblleernHCKOro cenbCcKoro mnocenenust PoiOHO-
Cnoboackoro MmyHMIMNanbHOro paitona Pecnyonuku TarapcTaH, pacnonoxeHHOTo
no agpecy: Pecnyonuka Tarapcran, PeioH0o-Crio60o1cKkuii MyHUITUTIAIBHBINA paiioH,
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c. bonpmras Enra, yn. OxtsaOpeckas, a1.25; 1. Cabakaeso, yiu. llearpanshas, 1.9; c.
Copousu I'opsl, yi. LentpanbeHas, a.16A; noc. Kamckuit, yn. Kypoprthas-2, .23,
oduimanbHoM caiite PeioHO-Ciio6o1ckoro MyHUIIMNIAIBLHOTO pailona PecryOnuku
Tatapcran B mH(MOPMAIIMOHHO-TEIEKOMMYHHKAIMOHHON cetu MHTepHeT mo BeO-
anpecy: http://ribnaya-sloboda.tatarstan.ru u «OdunuaipbHOM TOpTae MPaBOBOH
uHbopMauu Pecny6nuku Tartapcran» B uHdOpMaIMOHHO-
TeJIEKOMMYHHUKAITMOHHOM ceTu MIHTepHeT 1o BeO-apecy: http://pravo.tatarstan.ru.

4. KoHTpoib 32 MCIIOJIHEHHEM HACTOSAIIErO IMOCTAHOBJIEHUS OCTABIIAIO 32
co0oil.

['maBa bombleerHHCKOTO CENbCKOTO MOCEe:
Pr16H0-C11060/1CKOT0 MYHUIIUTIAIBHOTO P

Pecny6niuku Tarapcran '®.A.Canpues



YT1BepxaeH

ITOCTaHOBJICHUEM

HcnomHuTensHOrO KOMUTETA
BonbIIEeNTHHCKOTO CENBCKOT0 OCENEHHUS
Pr16H0-CiioGoickoro

MYHMIIMIIANBHOTO paiioHa

Pecniybnuku Tarapcran

ot «30» mapta 2022 1. Ne 5

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeI0CTABJIEHUS MYHHUIMIIAJIbHOM YCJIYTH 110 BblIavye CIPABKH (BHINMCKH)

1. O0mmue moJI0KEeHUA
1.1. TlpeameT peryaupoBaHUs aIMUHUCTPATUBHOTO PETJIAMEHTA

Hacrostmmit aMUHUCTPATUBHBIN perjiamMeHT pPEAOCTABICHUS
MYHHIIHITAJILHON YCITyTH (J1ajiee — aIMUHUCTPATUBHBIN pErilaMeHT) YCTaHABIMBACT
CTaHJAPT U NOPSIIOK MPEIOCTABICHHUS] MyHUIIMNIAIBLHON YCIYTH MO BbIAA4€ CIIPABKU
(BBIIUCKM) (J1ajiee — MyHUIUMIIAJIbHAS yCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. JIumamu, UMEIOIIMMH MPABO HA TOJYYCHHE MYHUIIMITAIILHON YCIyTH,
SBJISIOTCS (PU3UYECKUE JIHIIA (Jaee — 3asiBUTEND ).

1.2.2. C 3asgBieHWUEM BHpaBe OOPATUTLCSA TMPEACTABUTEIL 3aABUTEI,
JEHCTBYIONTUH HAa OCHOBAHHMH JOKYMEHTA, YIOCTOBEPSIOIIETO €T0 MOJTHOMOYHS
(majee — mpeACTaBUTEIIb 3aSABUTEIS).

1.3. ITopsmox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATHHON yCIyTH

1.3.1. Undopmanusa o nopsjKe NpeaoCTaBICHUS MYHULUINAIBbHONU YCIyTH
pa3Meniaercs:

1) Ha nHOPMAIIMOHHBIX CTEHIaX, COACPKAIIUX BU3YAITbHYIO U TEKCTOBYIO
UHPOPMALIUIO O MYHUIMIAIBHON YCJIyre, pacrloJIO)KEHHBIX B TMOMENICHUSIX
MHOTOQYHKIIMOHAJIBHBIX  IIEHTPOB  MPEAOCTaBICHHUS TOCYAApCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha OoUIMAIBHOM CaiiTe MyHHUIMIAIBHOTO pailoHa B MH(OPMALIMOHHO-
TEJICKOMMYHHUKAIIHOHHOM CCTH «HTEpHET» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX M MYHULMIAIBHBIX YCayr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOaukaHCKHiA mopTan);



4) na EauHoM moprane TrocydapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pynxkmuii) (https:// www.gosuslugi.ru) (manee — Equnbrit mopran);

5) B rocyagapcTBeHHOW  uH(popmanmoHHOW  cucreme  «Peectp
TOCYJApCTBEHHBIX W  MYHHUIIMNAIBHBIX  yciayr Pecnybmuku  Tatapcrany»
(http://frgu.tatar.ru) (manee — PeecTp rocy1apcTBEHHBIX M MYHHIUIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpPOBaHKE MO BOMPOCAM MPEJOCTABICHUS MYHULIUIIATbHON
YCIIYTH OCYLIECTBIISAETCA:

1) B MHOTO(DYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIeHu! - TUIHO WU TI0 TelieoHy;

2) B MHTEpAaKTUBHOM (popMme PecryOnrkanckoro noprana;

3) B MicnioIHUTEIbHOM KOMHUTETE BOJIBIIICEITHHCKOTO CETbCKOTO MOCEICHHS
Pr16H0-Cio60/icKOT0 MyHHITUTIATIBHOTO paiioHa Pecnyonuku Tarapcran (nanee —
Opean):

MIPU YCTHOM OOpAIeHNUH - TUIHO WU 0 TenedoHy;

Ipyd MHUCbMEHHOM (B TOM 4Yucie B (OpME 3BJIEKTPOHHOTO JIOKYMEHTA)
oOpamieHUu — Ha OYMa)XHOM HOCHUTEJIE IO ToYTe, B JJIEKTPOHHOH (opme 1o
AJIEKTPOHHOM IOYTE.

1.3.3. Uudopmanus Ha Egunom moprtane, PecnyOnukanckoM mopraie o
MOPSIIKE WM CPOKax MPEAOCTABJICHUS MYHUIIMIAIBHONW YCIYrd Ha OCHOBAaHHUH
CBEJICHUH, coepxkammuxcs B PeecTpe rocy1apCTBEeHHBIX U MYHHUITATIAILHBIX YCIIYT,
MPEIOCTABIIACTCS 3aBUTENIO OECIUIATHO.

Hoctym K wuHpoOpMamuM O CpoKax M TOPSAKE MPEIOCTaBICHUS
MYHUITUTIATILHON YCIIYTH OCYIIECTBIsICTCS 0€3 BBITIOJIHEHHS 3asiBUTEIEM KaKUX-
1160 TpeOoBaHUM, B TOM YHUCie 06€3 UCIOIB30BaHUS IPOTPAMMHOTO 00€CTICUEeHHS,
YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CPEICTBA 3asiBUTENS TpeOyeT 3aKIIOUueHUs
JUIIEH3UOHHOTO WJIM WHOTO COTJAIIeHUs ¢ TMpaBooOJaiatesieM MPOrpaMMHOTO
oOecrieueHns, TPEAyCMATPHUBAIONIECTO B3UMAHHUE TUIATHI, PETUCTPAIAI0 HIIA
aBTOPH3AIMIO 3aSBUTEISI I MTPEAOCTABICHUE UM TIEPCOHAIILHBIX TAHHBIX.

1.3.4. Tlpu oOpatiennn 3assBUTEINSI JIMYHO WJIU TI0 TeJIe)OHY B COOTBETCTBUU
C TIOCTYIMBIIIUM OOPAIICHHEM MPEIOCTABIACTCS HHPOPMAIIHS:

1) o0 MecTe HaxOXKJICHUSI MHOTO(YHKIITMOHAIBLHOTO IIEHTPA MPEI0CTaBIICHHUS
rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX yCiIyr, Opeana (ampec, rpaduk padOTHI,
CIIPaBOYHbIE TEIEPOHBI);

2) O TOpsAIKe NPEIOCTABJICHHS MYHHUIMIAIBHOW YCIyTH, O CIoco0ax H
CpOKax IOIa4u 3asBIICHUN;

3) o kareropusx TpakIaH, KOTOPbIM MPEIOCTABIACTCS MYHHUIIUATbHASL
yCciIyra; O HOPMAaTHBHBIX TPABOBBIX AaKTaxX, PETYIUPYIOMIMX  BOMPOCHI
MIPEIOCTABIICHUS] MYHUITUTIATBHOW YCIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIUMBIX JIJII PACCMOTPEHUS 3asBICHUS O
MPEIOCTABIICHNH MYHUIIUMTAIIGHONW YCIYyTH, O CpPOKax TpHeMa W PETHCTPAIHH
3asIBJICHUS;

5) 0 XoJe nmpeaoCcTaBIICHNS MyHHUIMITAILHON YCIYTH;



6) o Mecrte pa3MernieHus Ha OPHUIHATHFHOM caiiTe HHPOPMAIIUH IO BOIIPOCAM
MPEA0CTABIICHUS] MYHUITUTIATBHOW YCIYTH;

7) o mopsiaKe 00)KajI0BaHUs ICHCTBUI WM 0€31CHCTBHS JOHKHOCTHBIX JIUIL
Opeaana.

[lo nmucbMeHHOMY OOpAaIlleHUI0 COTPYIHUKU OT/AENa, OTBETCTBEHHOTO 3a
MPEJOCTAaBIICHHNE MYHHULMMAIBHON YCIyTrd, MNOAPOOHO B MHCHbMEHHOH ¢opme
Pa3bACHSIOT 3aABUTENIO TMOPSAOK MPEJOCTABICHUS MYHUIMNAIBHONW YCIyTH U
BOIIPOCHI, YKa3aHHBIC B HACTOSIIEM MTyHKTE aJJMUHACTPATUBHOTO PETIaMEHTa, U B
TE€YEHUE TpeX pabouyux AHEH CO JHS pEerucTpaluu 0OpallleHus HAMpaBJsiOT OTBET
3asgBUTeN0. OTBETHI IAIOTCA Ha sI3bIKE OOpaieHus. B ciyyae HEBO3MOXHOCTHU AaTh
OTBET Ha sI3bIKEe OOpAIIeHUs UCTIOIB3YIOTCA TOCYIapCTBEHHBIE S3bIKH PecmyOnmku
TarapcraH.

1.3.5. Uadopmarus o Bompocam npeAoCTaBICHUS MyHUIIUTTAIBHON YCITyTH
pasMmemiaercss Ha OQUIMAIBLHOM CaiilTeé MYHHUIMIAIBHOTO paioHa H Ha
UH(GOPMAIIMOHHBIX CTEHIaX B MOMeHIeHUSIX Opearna st pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHbIX s3bikax Pecnyonuku Tarapcran,
pasMmerniaemasi Ha UWHGOPMAIMOHHBIX CTEHJAaX M Ha OQUIMAIBHOM CcalTe
MYHHUITUTIATLHOTO paiioHa B HWHPOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHONH CeTH
«HTepHeT», BKIIIOYACT CBEACHUS O MYHHUIIMIAIBHOM YCIyre, COAEpIKaIluecs B
nyakrax 2.1, 2.3, 2.4, 2.5, 27, 29, 210, 2.11, 51 aaMUHUCTPATHBHOTO
periaMenta, WHGOPMAIMI0O O MECTe HaXOXKJACHHS, CIPAaBOYHBIX TeledoHax,
BpeMeHu pabotel Opeana, o rpaduke NnpueMa 3asBICHUNA Ha MPEIOCTABIICHHE
MYHHUIUTIATBHON YCIIYTH.

1.4. HopmaTuBHbIE ITPABOBBIE aKThl, PETYJIHUPYIOLINE TPEAOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. TlepeuyeHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PEryJIUPYIOLUIUX
IPEAOCTABIICHHE  MYHUUMIIAIBHON  yclayru (C  yKa3aHMEM  pPEKBU3UTOB
HOPMATHBHBIX  MPABOBBIX AaKTOB W  HUCTOYHMKOB WX  O(UIIMAIBHOTO
onmyOJIMKOBaHus ), pa3menieH Ha Enunom noprane, B Peectpe rocyaapcTBeHHBIX U
MYHUITUTIATBHBIX YCIyT, HAa O(GHUIIMATBPHOM CalTe MYHUIIMIIAILHOTO paiioHa B
MH()OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH «HTepHEeT».

1.4.2. TexcT aAMUHUCTPATUBHOTO PETJIAMEHTA B JIEUCTBYIONICH peAaKiInu
IIOJUIEKUT pasMElleHU0 Ha EnuHom moprane, B Peectpe rocygapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYr, Ha O(QUIMaIbHOM CaiiTe MYHUIMIAIBHOIO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOM ceTH «HTepHETY.

1.5. TepMuHBbI, UCIIOJIb3yEMbIE€ B aJIMUHUCTPATUBHOM PETJIaMEHTE, U UX
ONpeIeTICHHS



1.5.1. B aaMUHHCTPAaTMBHOM pEIrJIAMEHTE HCIONb3YIOTCA CIEIYIOLUe
TEPMUHBI B OTIPEICIICHNUS:

ylaJieHHOE pabouee MECTO MHOTO(YHKIIMOHATLHOTO LEHTpa
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT — TEPPUTOPUATHHO
000C00JICHHOE CTPYKTypHOE TojapaszeneHue (oduc) MHOropyHKIMOHAIBHOTO
LEHTpa MPEA0CTABIICHUS TOCYAaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, CO3aHHOE B
TOPOJCKOM (CEIbCKOM) MOCEJIIEHWH MYHHMIMIAIBHOIO paiioHa WU B TOPOJICKOM
okpyre PecnyOnuku Tatapctan B COOTBETCTBUM C myHKTOM 34 [lpaBun
OpraHW3allid JEATeILHOCTH MHOTO(YHKIIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
TOCYJApPCTBEHHBIX M MYHHITUIAIBHBIX YCIIYT, YTBEP)KICHHBIX MOCTAHOBICHHUEM
[IpaButenscTBa Poccuiickoit ®@enepannu ot 22 pexadbps 2012 r. Ne 1376 «O06
yTBepkaeHnn [lpaBwir opraHm3anuu  JIeATEIbHOCTH MHOTO(QYHKIIMOHATBHBIX
IEHTPOB MPEJOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

TeXHUYECKasl OIMOKa - omnOKa (OMUCKa, OMeyYaTrka, TpaMMaTHYeCKas WIH
apupmMeTrueckass omubka U000 mMOoAOOHasT OIMOKA), MOMYIICHHAs OpPraHoM,
MPEIOCTABISAIONIUM MYHHUIIMIAIBHYIO YCIYTY, U MPUBEAIIAs K HECOOTBETCTBUIO
CBEJICHWH, BHECCHHBIX B JIOKYMEHT (pe3ylbTaT MYHHIIUIAIBHOW YCIyTH),
CBEJICHUSIM B IOKYMEHTAaX, HA OCHOBAaHUU KOTOPBHIX BHOCUIIUCH CBEJICHUS;

Enunas cucrema uneHtudukanuu u ayTeHTU(GUKAIUU B UHPPACTPYKTYpPE,
oOecreynBaroen MH(})OPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCITOJIb3yEMBIX TUTSI MPEeI0CTaBICHUS
rOCYAapCTBEHHBIX W MYHUILMIAIBHBIX YCIyr B 3JEKTPOHHOU (dopme (manee —
ECHUA) - (enepanbHas rocynapcTBeHHas WHGOpMAIMIOHHAs  CHUCTEMAa,
oOecreunBaroIiasi CaHKIIMOHUPOBAHHBINA JTOCTYIN YYaCTHUKOB HH(OPMAIMOHHOTO
B3aMMOJICUCTBHS B CUCTEME MICHTH(PUKAINNA U ayTeHTU(PUKAIUA K HWHPOPMAIIHH,
collepKallleiicss B TOCYJApPCTBEHHBIX WH(MOPMAIIMOHHBIX CHCTEMaX M HHBIX
WH()OPMAITMOHHBIX CUCTEMAX;

MO®I] - ['ocynapcTBeHHOE OrOKETHOE YUPEKIACHUE
«MHOTOQYHKITMOHAIBHBIA ~ IIEHTP  TPEJOCTaBICHUS  TOCYJAApCTBEHHBIX M|
MYHHUITUTIATBHBIX yeIyT B PeciyOnuke TaTapcrany;

AUC MO®I[ - AsromaTuzupoBaHHasi HHPOPMAIMOHHAS  CHCTEMa
MHOTO(YHKIIMOHAJILHBIX ~ IICHTPOB  MPEAOCTABICHUS  TOCYJAapCTBCHHBIX U
MYHHUITUTIATBHBIX yeiyT PecryOommku TaTtapceraH.

1.5.2. B agMUHUCTPaTHBHOM  pErjlaMEHTe T1OJ] 3asABICHUEM O
MPEI0CTaBICHUN MYHUIIMIIAIIBHON YCIIYTH (J1ajiee - 3asiBJICHHE ) TOHUMAETCS 3a1poc
O TIPEIOCTaBICHUN MYHUIIUTIATLHOM YCIIYTH, TIOJIaHHBIN B COOTBETCTBUU C ITYHKTOM
3 crateu 2 @enpepanpHoro 3akoHa or 27 wuions 2010 roma Ne 210-d3 «O6
OpraHu3allid MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHULHUNAIBHBIX YCIYT»
(manee — @enepanbHbiil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUss MyHUIIUNIAJIBHON YCJIYyTH



2.1. HaumeHoBaHWE MYHUIIUTIATILHON YCITyTH
Briiaua cripaBku (BBITHCKH).

2.2. HammeHoBaHue HCIIOJIHUTCIBbHO-PACIIOPAINTCIBHOI'O OpraHa MECTHOI'O
CaMOYIIpaBJCHUS, HCIIOCPCACTBCHHO ITPCIOCTABIAOIICIO MYHHUIIUIIAJIbBHYIO

yciyry

Ucnonnumenovuwiti  komumem bonvuieenzunckoeo cenvckoeo nocenenus
Puvi610-Cnoboockozo mynuyunanvroeo pationa Pecnyonuxu Tamapcmat.

2.3. Onucanue pe3ynbTara IpeIoCTaBlICHUSI MyHULIUTIATbHON yCITyTH

2.3.1. Pe3yapTaToM MpeaoCTaBICHIS MYHHUIIMITAIIBHON YCITYTH SBJISICTCS:

1) cnpaBka  (Beimucka) (mpuiaoxkennme Ne 1k Hacrosiemy
aIMUHUCTPATUBHOMY PETIIAMCHTY);

2) pemieHne 00 OTKa3e B TNPEIOCTABICHUH MYHHIIMITAJLHOW YCIYTH
(mpumnosxkenne Ne 2 kK HaCTOSIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY);

3) pemieHue 00 OTKa3e B IIPHEME JIOKYMCHTOB, HEOOXOIUMBIX JIS
MPEIOCTABIICHUST MYHUIIUIIATLHON yciuyru (mpuiiokeHre Ne 3 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mpenoCTaBiICHUS MYHUIUMIIAIBHONW YCIYTH HAMpaBIISIETCS

3asiBUTENI0 B (OpME DIIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO YCHICHHOU
KBAJIM()ULIUPOBAHHOMN 31EKTPOHHONW MOJIMUCKHIO YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO
munia Opeana (6o Opearna), B cooTBeTcTBUU ¢ DenepanbHBIM 3aKOHOM OT 6
anpens 2011 roma Ne 63-@3 «O0 snexkTpoHHON moanuck» (nanee — denepanbHbIN
3akoH Ne 63-®3) B nuunHblil kabuner Exunoro noprana. B ciydyae nHampaBieHus
3asiBJICHUS] TIOCPEACTBOM PecnyOMKaHCKOTO mopTajia pe3yJbTaT IpeloCTaBICHuUs
MYHUITUTIATBPHOM  yCJIYT'M  HalpaBlsieTcs TakK K€ B JUYHBIA  KaOWHET
Pecny6iinkanckoro noprarna.

2.3.3. Ilo BBIOOpY 3asiBUTEIN PE3YJIbTAT MPEAOCTABICHUS MYHUIUIAIBLHOM
yciyru Boigaercs B Oprane wim B M®I[ B dopme sk3eMImisipa 3JIE€KTPOHHOTO
JIOKyMEHTa, paclevyaTaHHOro Ha OyMa)XHOM HOCHTEle, 3aBEPEHHOr0 MeYaThio U
MNOJANKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOrO juua OpraHa wiu
pabotHuka MOLI.

2.3.4. 3agBuTenb BOpAaBE MOJYYUTb  PeE3yJbTaT  MIPEAOCTABICHUS
MYHUIIMIIAJIBHOW YCIyrd B (opMe 3JIEKTPOHHOTO JTOKyMEHTa B TEUEHHE CpPOKa
JEUCTBUS pe3ynbTaTa MPeJOCTABICHHUS MYHUIIMITAIbHON YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUIIUTAIBHON YCIYTH, B TOM YHUCIE C YYETOM
HEOOXOAMMOCTH OOpAILEHUS] B OpPraHU3alMH, yYaCTBYIOIINE B IIPEIOCTABICHUN
MYHULIMNIAIBHOU YCIIYTH, CPOK PUOCTAHOBIICHUS IPEAOCTABICHUS



MYHULIUNIAIBHOMN YCIYTH B CIIy4ae, €CJIU BO3MOKHOCTh TPUOCTAHOBIICHHS
MPEyCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickoit denepannu, CpoK BbAAYU
(HampaByieHMsT) TOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTaTOM IPEIOCTaBICHUS
MYHULIANAIBHOU YCIyTH

2.4.1. MyHununanapHasi yciayra MpeocTaBisaeTcsl B TEUCHHE TpeX padouux
JTHEM.

2.4.2. IlpyocTaHoBIEHUE CPOKA TIPEIOCTABICHUSI MYHULIUITAILHON YCIIYTH HE
IPETyCMOTPEHO.

2.43. Hanpasnenue JOKYMEHTA, SIBJISIFOILIETOCS pEe3yabTaTOM
IPEIOCTABICHUS! MYHMIMIIAJbHOW YCIyTH B (hOpME 3JIEKTPOHHOIO JTOKYMEHTa,
3agBUTEINI0 OCYIIECTBISIETCS B J€Hb OGOPMIICHHS M PETUCTPALMU pe3yibTara
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

2.5. UcuepnibiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMU PABOBBIMHU aKTaMH IS
MPEIOCTABJICHNS] MYHULIMITAIIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCA
HEOOXOAMMBIMU U 00S13aTEIBHBIMHU JIJISl IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
MOIJIeKAIINX MPEACTABICHUIO 3aIBUTENIEM, CIIOCOOBI UX MOTYUYEHUS 3asiBUTEIIEM, B
TOM YHCJIE B AJIEKTPOHHOU hopMme, OPSIIOK UX MPEICTaBICHUS

2.5.1. Jlns momydeHus: MyHUITUTIATBHOW YCIYTH 3asBUTENb MPEICTABIISICT
CJIeIYIONTUE JOKYMEHTHI:

1) IOKyMEHT, yJOCTOBEpSIONMHA JUYHOCTH (HE Tpedyercss B clydae
oOparieHus nocpeAacTBoM PecnyOnukaHCcKoro noprania);

2) TOKYMEHT, YIOCTOBEPSAIOIINI MOTHOMOYMS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBaCHHE:

B ¢opme J0KyMeHTa Ha OyMaxkHOM Hocutene (mpuioxkenne Ne 4 k
HACTOSIIIEMY aJMHHUCTPATUBHOMY PETJIaMEHTY);

B OJEKTPOHHOW  ¢opme  (3amoOJIHSIETCS  IMOCPEJACTBOM  BHECCHHS
COOTBETCTBYIOIIUX CBEJACHHUN B AJIEKTPOHHYIO ()OpMY 3asIBIICHUS ), TIOJMMCAHHOE B
COOTBETCTBHH C TPCOOBaHUSIMH ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA, TIPU
oOpallieHuu nmocpeacTBoM PecryOimkanckoro noprania;

4) B cimy4ae, eciu JyTsl TPEeIOCTaBIEHUSI MYHUIIUTAILHOM yCIIyTH He00Xoauma
00paboTKa MepCOHABHBIX JTAHHBIX JIUIA, HE SBIISIOIICTOCS 3asBUTEIIEM, U €CITH B
COOTBETCTBHH C (penepaibHbIM 3aKOHOM 00pab0TKa TaKWX MEPCOHATBHBIX JTaHHBIX
MOXKET OCYIIECTBIATHCS C COMIACHS YKAa3aHHOTO JIHIA, MPU OOpamieHuu 3a
MOJIy4YeHUEM MYHUIUIIAIBLHON YCIyTU 3asgBUTENb JOMOJHUTEIBHO MPEICTABISET
JIOKYMEHTBI, TTOATBEPKIAIONINE TOJYICHHE COTJIACHUS YKAa3aHHOTO JIMIIA WU €TO
3aKOHHOTO TMpPEACTaBUTENs] Ha 0OpabOTKy MEepPCOHANBbHBIX JIaHHBIX YKa3aHHOTO
muna.  JIOKyMEHTBI, TOATBEPXKIAIONINE TIOJYyYE€HWE COTIACHsl, MOTYT OBITh
MIPEICTABIICHBI B TOM Ynciie B (hOpME DIIEKTPOHHOTO TOKYMEHTA;



5) B caydae, eciid 00S3aHHOCTh XpaHEHHUsl AJOMOBOM kHuru ao 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB YKUJIBIX TIOMEUICHHM, 3asSBUTEIEM MPEACTABIACTCS
JIOMOBasi KHUTA;

6) IpaBOYyCTaHABIMBAIOIIME JOKYMEHThl Ha WHAMBUIYAJIBHBIN JKUION JIOM
(ecnu paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EquHOM rocymgapcTBeHHOM
peecTpe HeIBH>KUMOCTH ) — JIJIsl BBIITUCKU U3 MOXO035HCTBEHHON KHUTH.

2.5.2. 3agBreHue W MpHiIaraeMble JOKYMEHTBI MOTYT OBITh NPEICTaBICHbI
(HampaBJIeHbI) 3asBUTEJIEM OJIHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes MOPIL] Ha OyMaXXHbIX HOCHUTENISIX W B BHJE 3IIEKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIINX TPeOOBaHUIM MyHKTa 2.5.3 aAMHUHUCTPATUBHOTO
pErIaMenTa;

2) nocpeactBoM PecriyOirkaHCKOro nopraia B 3JICKTPOHHOU (opme;

3) B Opran JOuM4YHO WJIM MOCPEICTBOM IOYTOBOH CBSI3M Ha OyMa)KHOM
HOCHTEJIE.

3asBJI€HUE M MpUJIaraeMble JTOKYMEHTHI, [IPU HAMpaBICHUH MOCPEICTBOM
IIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asdBiieHHE TpU HAIpPaBICHUU TOCPEACTBOM PecmyOnrKaHCKOro
1opTaja NOANUCHIBAETCS MTPOCTOM MIEKTPOHHOMN MOIIUCHIO 3asBUTEIIS.

JUis moslydeHus MPOCTOM 3JIEKTPOHHOM MOANMCH 3asiBUTENI0 HEOOXOIUMO
npoiltu mnpouenypy peructpauuu (ayreHtuukanuu) B ECHA, a Ttakxke
MOATBEPIUTH YUYETHYIO 3aIIUCh.

DJIEKTPOHHBIE JOKYMEHTHI (RJICKTPOHHBIE 00pa3bl TOKYMEHTOR), YKa3aHHbIC
B MOJAMYHKTaX 2, 4-6 myHkTa 2.5.1 aAMHUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHOW KBaJIM(ULIMPOBAHHOMN MOAMUCHIO JIMII, YIIOJTHOMOUYEHHBIX Ha CO3/aHUE
Y TIOJIMUCAHNE TAKUX JJOKYMEHTOB, B TOM YMCJIE€ HOTAPUYCaMH.

DONeKTpOHHBIE  JOKYMEHThI  (JJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
IpUJIaraéMble K 3asBJICHUIO, B TOM YHKCIIE€ JOBEPEHHOCTH, HANpABISIOTCS B BHUJE
daiinos B popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goiee
50 MoOaiir.

KadecTBOo mnpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (AJIEKTPOHHBIX
00pa30B JOKYMEHTOB) JOJDKHO IO3BOJISITH B MOJHOM OOBEME MPOYUTATH TEKCT
JIOKyMEHTA U paclio3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpermaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) mpencraBieHHs OOKYMEHTOB W HMH(POpPMAlMM WM OCYIIECTBICHUS
JEUCTBUN, MPEICTABICHUE WJIM OCYILIECTBICHUE KOTOPHIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMU ITPABOBBIMH aKTAMHU, PETYIUPYIOIIMMHU OTHOILICHHUS], BO3HUKAIOIIIHNE
B CBSI3U C IPEIOCTABICHUEM MYHUIMIIATBHON YCIIYTH;

2) ocylIeCcTBICHUS JEHCTBUIA, B TOM YUCJIE€ COTJIaCOBaHUM, HEOOXOAUMBIX ISl
MOJy4YeHUS MYHHIMIIAJBHOW YCIYI'M M CBSI3aHHBIX C OOpalleHHeM B HHbIE
roCyapCTBEHHbIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIEHUS, OpraHU3alllK, 32
UCKJIIOYCHHEM TMOJY4YeHHs] YCIYr U TOJyYeHHUs JOKYMEHTOB W HWH(pOpMaluHu,
IIPENOCTABISIEMBIX B PE3ylbTaTe MPEAOCTABIEHUS TAKUX YCIYT, BKIIOYEHHBIX B



MepEeYHH, yKazaHHble B yacth 1 crtatbum 9 @enepanbHoro 3akoHa Ne 210-D3
(HEOOXOIUMBIX U 00S13aTEIBHBIX YCIIYT);

3) mpeacTaBieHHs JTOKYMEHTOB M HWHQOpMaluu, OTCYTCTBUE U (WUJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJsi MPEJOCTaBICHUS MYHHULUMATIBHON
yCIIyrd, JIMOO B MPEAOCTABICHUM MYHUIMIIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEHUEe TpeOOBaHMN HOPMATHUBHBIX IMPABOBBIX AKTOB, KaCAIOIIUXCS
NPENOCTABICHUSI MYHULMIAIBHON YCIYrd, @OCJe NEpPBOHAYAIBHOM MOJa4u
3asIBJICHUS O MPEAOCTABICHUNA MyHULUIIAIbHON YCIIYTH;

0) Hanuuue OWMOOK B 3asBICHUU O MNPEAOCTABICHUM MYHHUIMIAIbHOU
YCIIYyT'H ¥ JOKYMEHTaX, MOJAAHHBIX 3asIBUTEJIEM IOCJIE NMEPBOHAYAIIBHOIO OTKAa3a B
OpUeMe JIOKyMEHTOB, HEOOXOJMMBIX IJsi MPEeNOCTaBICHUS MYHULUIAIbHON
YCIIyTH, MO0 B MPENOCTABICHUM MYHULUIAIBHON YCIYyTd U HE BKIIOYEHHBIX B
IIPEICTABICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;

B) MCTEUEHHE CpOKa JAECWUCTBUA JOKYMEHTOB WJIM U3MEHEHUE HH(OpMAaIUU
NOCJIE TEPBOHAYAJIIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
OPEJOCTABICHUS ~ MYHULUNAJIbHOM  yciyru, JuMO0 B  HIPEIOCTABICHUU
MYHUIIUIIAJIbHON YCIIYTH;

I') BBISIBJICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOIO (akra (IMIPU3HAKOB)
OIIMOOYHOTO WM MPOTHUBOMPABHOTO JeHCTBUA (0€3/1eHCTBYA) JOTKHOCTHOTO JIUIIA
Oprana, pabotauka MO®L], npu nepBoHAYaILHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOOUMBIX JIJIsl MPEAOCTaBICHHMS MYyHUIUNAIbHOM yciyru, mubo B
IIPENOCTABICHUN MYHULIUIIAJIBHOM YCIIYTH, O YEM B INCBMEHHOM BHJIE 32 ITOAKCHIO
pykoBonutenss OpraHa mOpu MEpBOHAYAIBHOM OTKa3€ B IMpPUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il MPENOCTaBICHUS MYHUIMNAIBHON YCIYrH, YBEIOMJIISETCS
3asIBUTENb, a TAKXKE MPUHOCITCS U3BUHEHUS 32 JJOCTABJICHHbBIE HEY100CTBA;

4) mpenocraBiieHus Ha OyMa)XHOM HOCHUTENE TOKYMEHTOB M MH(pOpManuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTN 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 gactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-dD3, 3a HCKITIOUEHUEM CITY4acB,
€clii HAaHECeHHE OTMETOK Ha TakKue JOKYMEHTBhl JHOO0 HX HU3BATHE SBISETCS
HEO0OXOAMMBIM yCIIOBUEM IIPEIOCTABIEHUS TOCYIaPCTBEHHON WM MYHHUIIMTAIBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.6. UcuepnipiBaomInii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU JUIsl IPEAOCTABICHUS MYHULIMIIAIbHON
YCIIYTH, KOTOPBIE HAXOIATCS B PACIIOPSKEHUHM TOCYJaPCTBEHHBIX OPTraHOB,

OPraHOB MECTHOT'O CaMOYIIPAaBJICHUS U I10JIBEJOMCTBEHHBIX I'OCYAaPCTBEHHBIM
OpraHaM WJIHM OpraHaM MECTHOTO CaMOYIIPABJIEHUS OPTaHU3aLUA U KOTOPbIE
3asiBUTENb BIIPABE MPEJICTABUTh, & TAKXKE CIIOCOOBI UX MOTYYEHUS 3asIBUTEISIMU, B
TOM YHCJIE B AJIEKTPOHHOU (opMe, MOPSA0K UX MPEACTABICHUS; TOCYIapCTBECHHBII



oprad, oprad MCCTHOI'O CaMOYIIPaBJICHUA h17(80) opraHusalus, B paCIlOpsAKCHUU
KOTOPBIX HAXOAATCA JaHHBIC JOKYMCHTBI

2.6.1. ITomyyaroTcst B paMKax MEXBEJIOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) Bemmmcka w3 EXWHOTO TOCYTapCTBEHHOTO peecTpa HEABIKUMOCTH ——
®enepanpHas ciryx0a rocy1apCTBEHHON PETUCTpaIly, KaJacTpa U KapTorpaduu;

2) cBeleHUs O JCWCTBYIONIEM IIacliopTe TpaxkaaHuHa Poccuiickoit
®enepanuu — MBJI Poccun;

3) cBeneHHs O HOTapHAIBHOU TOBepeHHOCTH — DeepanbHas HoTapraabHas
Iajara.

2.6.2. 3asgBuTenb BIpPaBE MPEIOCTABUTH JOKYMEHTHI (CBEIICHUS), YKa3aHHbBIC
B noanyHkre 1 mnyHkra 2.6.1 aIMHUHHCTPAaTUBHOIO perjiaMeHTa, B QopMme
AJNIEKTPOHHBIX ~ JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW KBaJU(DUIIMPOBAHHOMN
MOJNKCHIO JIUILI, YIIOJTHOMOYEHHBIX Ha CO3JJaHUE U MOJIUCAHUE TAKUX TOKYMEHTOB,
IIpU NTOAa4e 3asBICHUSI.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE MPEJICTABIICHNE) YKA3aHHBIMU B
nyHkre 2.6.1 aIMMHUCTPAaTUBHOTO pEIJIAMEHTAa OpraHaMH TOCYJapCTBEHHOU
BJIACTH, OpraHaMHU MECTHOTO CAMOYIPABIICHUS, OPraHU3alUsIMU JTOKYMEHTOB U
CBEJICHUI HE MOXET SBJIATHCS OCHOBAHHMEM [UJIsl OTKa3a B IPEJOCTABICHHUH
MYHULUNAIBHON YCITyTH.

2.6.4. JomkHOCTHOE JUIO U (WMM) pabOTHHK, YKa3aHHBIX B MyHKTE 2.6.1
aIMUHUCTPATUBHOTO pEerjiaMeHTa OpraHOB M OpraHu3alyid, HE MPEeACTABUBILIUE
(HECBOEBPEMEHHO  MpPEACTABHUBIIME)  3alpoIlleHHble W  Haxoisluuecs B
pacnopssKEHUHM  JOKYMEHT WM  CBEIEHHUS, MOAJIekKAT aJMUHUCTPATUBHOM,
JUCUUIUIMHAPHOM  WJIM  HMHOM  OTBETCTBEHHOCTM B COOTBETCTBHM  C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

2.6.5. 3amnpemaercst TpeOOBaTh OT 3asBUTEJSI TOKYMEHTBI CBEICHUS, B TOM
YuUCJIE MOATBEPKIAIOIINE BHECEHHE 3asBUTEIEM IUIATBI 32 IIPEIOCTaBICHUE
MYHULIMUNAIBHON YCIIyI'M, HaXOMSIIHECS B PACHOPSIKEHUM TOCYIapPCTBEHHBIX
OpraHoB, = OpraHOB  MECTHOTO  CaMOYMpAaBJICHHUS U  TOJIBEIOMCTBEHHBIX
rOCyJapCTBEHHbIM  OpraHaM WM OpraHaM MECTHOIO  CaMOYNpaBJICHUS
OpTraHU3AIUN.

Hemnpeacrasienue 3asBUTENEM JOKYMEHTOB, COJEp)KAIUX CBEICHHUS,
KOTOpBIE HAaXOAATCS B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJiIeHUs U MOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHam Win
OpraHaM MECTHOTO CaMOYIPaBJICHUSI OpraHU3allui, HE SIBJIAETCS OCHOBAaHUEM JIJIs
OTKa3a 3asiBUTENIO B MPEAOCTABICHUA MyHUIIMTIAJIbHON YCITYTH.

2.7. VcuepripIBaroniyii nepeyeHb OCHOBAHUH /711 OTKa3a B MpUeMe JTOKYMEHTOB,
HEOOXOUMBIX JJIs1 IPEAOCTaBICHHUSI MyHULIUIAIIBHON yCIIyTH



2.7.1. OcHOBaHUSAMH JUJIsl OTKAa3a B pUEME TOKYMEHTOB, HEOOXOAUMBIX JIJIs
IIPEAOCTABICHNS MYHUIIUIIAJBHON YCIIYTH, SIBIITFOTCS:

1) npencraBieHHbIE 3asBUTENEM JOKYMEHTBI COJEp)KaT MOJUYUCTKH U
WCIIPABJIICHUSI  TEKCTa, HE  3aBEpPEHHbIE B  IMOPAIOKE, YCTAaHOBJIECHHOM
3aKOHOAaTebCTBOM Poccuiickon denepanuu;

2) JOKYMEHTBI COZIEPKAT MOBPEKIACHUSI, HATMUUE KOTOPBIX HE MO3BOJISET B
MOJTHOM O0BEME UCMOJIb30BaTh WH(GOPMAILMIO M CBEACHMS, COAEpXKAIluecs B
JOKYMEHTax JUIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON yCIIyTH;

3) npeacTaBiIeHHbIE JOKYMEHTHI WM CBEJICHUS YTPATWUJIM CHIIy Ha MOMEHT
oOpaiieHus 3a MYHUIUNAIBHOM YCIyro (AOKYMEHT, YIOCTOBEPSIOLIUI
MOJIHOMOYHMSI IPEJICTABUTEIS 3asBUTENS, B ClIyyae oOpallleHus 3a IPe10CTaBICHUEM
MYHUIUTNIATBHOW YCIYTH YKa3aHHBIM JIUIIOM);

4) mojgava 3asABJIEHUS O TMPEAOCTaBICHUM MYHULUIAIBHOM YCIyIH U
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl NPEIOCTaBICHUS MYHULMUIAIBHON YCIyrd, B
AJIIEKTPOHHOM (POpME C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3alOoIHEHUE 00s3aTEeNIbHBIX MoJIeH B (hOpME 3asiBICHUS, B
TOM YHUCJIE B MHTEPAKTUBHOW (opMe 3asBiicHUs Ha PecryOiMKaHCKOM mopTaie
(HeIOCTOBEPHOE, HETIOIHOE, INOO HENPABUIILHOE 3all0JIHEHUE);

6) mpencTaBiIeHUE HEMOJHOIO KOMIUIEKTa TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHNS MYHHUIIMIIAJIbHON YCIIYTH;

7) 3asiBJI€HHUE O MPEJOCTABICHUH yCIyTy MOJAHO B OpraH rocyAapCTBEHHOU
BJIACTH, OPraH MECTHOTO CAMOYIIPABJICHUS WJIM OPraHU3alMi0, B MOJHOMOYUS
KOTOPBIX HE BXOAMT MPEAOCTABICHUE MYHULIMITIAJIBHON YCIIYTH;

8) HecoOII0/ICHHEe YCTaHOBJICHHBIX cTaThel 11 demepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «OO0 37€KTpOHHON MOANKMCHY» YCIOBUW MPU3HAHUS
JEUCTBUTETLHOCTH YCUIICHHOUW KBaU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH.

2.7.2. [IlepeyeHp OCHOBaHWUM A OTKAa3a B NPUEME JOKYMEHTOB,
HEOOXOAMMBIX  JJIA  MOJYYEHUS  MYHULMIAIBHOM  YCIyTH,  SIBISIETCS
VICYEPIIBIBAFOIIIMM.

2.7.3. Pemienue 06 oTkase B mpueMe 3asBJICHUS U JOKYMEHTOB, HEOOXO0IMMBIX
JUTS IPEOCTABICHUS MyHUIIMITAIbHONW YCITYTH, MOXKET OBITh IPUHSTO, KaK BO BpeMs
IIpUEMa 3asBUTEIS, TAK U MTOCJE MOJYyYEHUSI OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAUMBIX ISl IPEIOCTABICHUSI MyHUIIMIIAIBHOM YCIYTH JOKYMEHTOB
(cBemeHUM) C  HCIOJIB30BAHMEM  MEXBEJOMCTBEHHOTO  HH(POPMAIMOHHOTO
B3aMMOJICUCTBUS, B CPOK, HE MPEBBIIIAIONINN 9 pabounx JHEHN CO JHS perucTpanuu
3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B IIPUEME 3aSBJIICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX [UIsl MPEAOCTaBICHUS MYHMLMIIAIbHOW YCIYrd, B Cily4ae €ciu
3adBJICHUE U JOKYMEHTBI, HEOOXOAUMBbIE AJIs MPEAOCTaBICHHUS MYHHUIIMIIAIbHOU
yCIyrd, MOJaHbl B COOTBETCTBUM C HHPOpMAILMEN O CpoKax U MOpsAIKe
IPEIOCTABICHUS] MyHUIUIIAILHON YCIYTH, ONMyOIuKOBaHHOM Ha EnnHom mopTaie,
Pecny0nmkanckom nopraie.



2.8. UcuepnipiBatomiuii nepedyeHb OCHOBAHUH JIJIs1 IPUOCTAHOBJICHHSI UM OTKa3a B
IIPEIOCTABICHUN MyHUIIUIIAIBHON YCIIYTH

2.8.1. OcHOBaHuUA JUIsl IPUOCTAHOBIICHUS MIPEAOCTABICHUS MYyHUIIUIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS 7151 OTKAa3a B IPEJOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH:

1) B ipeCTaBICHHBIX 3asBJICHUH U (HJTH ) TOKYMEHTaX COJICPIKUTCS HETOTHAS
U (UIM) HeOCTOBEpHAs HH(popMaIus;

2) mOCTyIUIEHUE OTBETA OpraHa rocyJ1apCTBEHHOM BJIACTH, OPraHa MECTHOTO
camMOyTmpaBiieHUs] MO0 MOJBEAOMCTBEHHOM OpraHy rocyJapCTBEHHOM BIACTH WU
OpraHy MECTHOTO CAMOYIPABJICHHS OpraHu3alii Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOMIETO 00 OTCYTCTBMM JIOKyMeHTa W (wim) uHopmaiuu,
HEOOXOAMMBIX I NPEAOCTABICHHUS  MYHULMIAIBHOM  YCIyTH,  €CIHU
COOTBETCTBYIOILIUNA TOKYMEHT HE ObLI IPEJICTABIIECH 3asBUTENIEM [0 COOCTBEHHOM
WHULINATUBE;

3) OTCyTCTBUE CBEACHUI O PETUCTPAIIUH TPKIAHUHA IO MECTY JKUTEIHCTBA
(mpeObIBaHUs) B pacOPSYKEHUN OPTaHOB MECTHOT'O CaMOYTPaBIICHUSI.

2.8.3. IlepeueHp OCHOBaHM JIs1 OTKa3a B IPEIOCTABICHUN MYHUIIUIIAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIIMM.

2.8.4. 3anpemaercs OTKa3bpIBaTh B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH
B CJly4yae, €CJM 3asdBJICHHE O MPEAOCTABICHUA MYHULMIIAIBHON YCIyry MOAAHO B
COOTBETCTBMM ¢ UHpoOpMamueil O cpokax U TOpSAKe MPedoCTaBICHUS
MYHHULUIIAUIBHON  YCIIYIH, onmyOnukoBaHHo  Ha  EguHom  moprare,
PecnyOinkanckoM noprare.

2.9. [lopsioxk, pa3mMep M OCHOBaHHSI B3UMaHUS TOCYIaPCTBEHHON MONUIUHBI HITH
VMHOU IIJIaThl, B3UMAEeMOM 3a MPEIOCTABICHUE MyHULIUITAIIBHON YCIYTH

MyHununansbHas yeiryra npeaocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [lepeyens ycayr, KOTOpPbIE SBISIOTCS HEOOXOUMBIMHU U 0053aTEIIbHBIMU IS
peI0CTaBIECHUSI MyHUIIUNIATBHONW YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OPTaHU3ALMSIMU, YYACTBYIOIIUMHU B

MPEI0CTABICHUN MyHUIIUIATBHBIX YCIYT

[IpenocraBienre HEOOXOAMMBIX M 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. TTopsaok, pa3Mep ¥ OCHOBaHMS B3MMAaHUS TUTATHI 32 MPEOCTABICHHUE YCIIYT,
KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTEILHBIMU ISl TPEIOCTABICHUS
MYHHUITUTIATFHOM YCITYTH, BKITIOUYast HH()OpMAIHIO 0 METOIUKE pacyueTa pa3mepa
TaKOM IJIATHI



[IpenocTaBnenre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumManbHBIA CPOK OKUJIAHUS B 0YEPEIN TIPH IMOJa4e 3a1poca o
NpeI0CTaBICHUN MYHUITUTIAIIBHOMN YCIIYTH, YCIYTH, TPE0CTaBIsIEMOM
OpraHM3aIlfel, yYacTBYIOIICH B MPEIOCTABICHUH MYHUILIUTIATHHON YCIYTH, U TIPH
MOJTYYCHUH Pe3yIbTaTa MPEIOCTABICHUS TAKUX yCIIyT

2.12.1. Bpems oxugaHus TpU TOJAY€ 3ASBICHHUS HaA TOJIY4YEHUE
MYHUIIUIIAJIBHON yCIyTH - He 6ojee 15 MUHYT.

2.12.2. Ilpu mnoiydyeHuUH pe3yibTaTa MPEIOCTABICHUS MYHHUIUIIAIBbHON
YCIYyTH MaKCUMAQJIbHBIM CPOK OXXHAAHWS B OYEpPEIM HE AOJDKEH MpEeBbIIATH 15
MHUHYT.

2.13. Cpox 1 NOpSA0OK PETUCTPALIMM 3aIIPOCa 3asIBUTENS O NMPEIOCTABICHUN
MYHULHANAIBHON YCITYTH U YCIYTH, MPEIOCTABIIIEMOI OpraHu3aluen,
Y4acTBYIOIIEH B PEJOCTaBICHUU MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE B
AJIEKTPOHHOM (hopme

2.13.1. Ilpu nuyHom oOpamieHun B ML B aeHb mNopauu 3asBIICHUA
3asBUTENO BblIaeTca pacnucka 3 AUUC MO®I] ¢ peructpalldOHHbIM HOMEPOM,
MTOATBEPKAAIOIINM, YTO 3asIBJIEHUE OTIIPABIIEHO, U AATOW IOJa4Yu 3asIBJICHUS.

2.13.2. [lpu HampaBieHUUW 3asBICHHUS MOCPENCTBOM, PecmyOnmkaHCKOTO
nopTana 3asBUTENb B JIEHb MOJA4YM 3asBJICHUS MOJIy4yaeT B JIMYHOM KaOuWHeTe
PecnyOnMkaHCKOro mopTajia M IO  JJIEKTPOHHOM  TMOYTE  yBEAOMIICHUE,
IIOATBEPKAAIOIIECE, YTO 3asBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAOTCS
PErUCTPAMOHHBIN HOMED U 1aTa MOJa4y 3asIBJICHHUS.

2.13.3. Ilpu nuyHoMm oOpaimiennu B OpraH B JeHb MOJAYu 3asBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBUTEINIO BbIIAE€TCA PacIUCKa
U3 aBTOMATHU3UPOBAHHOM WH(GOPMAIIMOHHONW CHUCTEMBI, MpEeAHA3HAYECHHOU JIs
OKa3aHUs TOCYIAapCTBEHHBIX WM MYHMIMIAIBHBIX YCIYI, C PErucTpaliOHHBIM
HOMEPOM, JATOW MOJAYM 3asIBJICHUS U MIEPEUYHEM NPEACTABIEHHBIX TOKYMEHTOB.

2.14. TpeboBaHUsI K TOMEIIECHUSIM, B KOTOPBIX TIPEIOCTABISETCS
MYHHUIMIIAIbHAS YCIyTa, K 3aJ1y OKUIAHUS, MECTaM JIsl 3aIIOJTHEHUSI 3alPOCOB O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, HHPOPMAIIMOHHBIM CTCH/IaM C
oOpa3iiamMu uX 3aroJIHEHUS U TIEPeYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
PEeIOCTaBICHUS KAKI0M MYHULIUITAIbHON YCIYTH, Pa3MEIEHUIO0 U 0(hOPMIICHUIO
BU3yaJIbHOM, TEKCTOBOW M MyJIbTUMEANITHON HH(POPMAIIUN O TIOPSIKE
MPEIOCTABIIEHUS TAKOW YCIIYTH, B TOM YHCII€ K 00ECIIEYEHUIO JOCTYITHOCTH JIJIst
WHBAJIMJIOB YKa3aHHBIX OOHEKTOB B COOTBETCTBUU C (PeAepaibHBIM



3aKOHOAATCJIIbCTBOM M 3aKOHOAATCJIIbCTBOM PGCHY6HI/IKI/I TaTapCTaH ) COHH&HBHOﬁ
3aIUTC MHBAJIN0B

2.14.1. TlpenoctaBiieHME MYHHIMIAIBHON YCIYTH OCYILIECTBISIETCS B
3MaHUSX W TOMEIIECHUAX, OOOpPYJAOBAHHBIX MPOTHUBOIOKAPHONH CHUCTEMOU U
CUCTEMOM MOKAPOTYIICHHUS.

Mecra npuema 3asBUTENe OOOPYIYIOTCS HEOOXOAUMON MeOenblo IS
oopMIIeHUSI JOKYMEHTOB, UH(POPMAITMOHHBIMH CTEH]IAMHU.

2.14.2. B coOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3allUTe WHBAIUAOB B IIEJISIX OECHPENsTCTBEHHOIO JOCTyNa K MECTy
IPEIOCTABIECHUS MyHULIMIIAIBHOM YCIIYTH 00€CIIeYnBaETCA:

1) obecmneunBaeTcss OECHPENATCTBEHHBIM JOCTYN HWHBAJIHIOB K MECTY
MIPEIOCTABICHUS! MyHUIIUITATILHOW YCIYTH (YIOOHBIM BXO-BBIXO/ B TOMEIICHUS U
NepeMENICHNE B UX Mpeieliax);

2) BU3yallbHAs, TEKCTOBAas U MYJIbTHMEIUIHAS HH(OOPMAIUS O TOPSIKE
MPEIOCTABIICHUS MYHUIIMIIAIBLHON yCIyrd pa3Mmemiaercss B YAOOHBIX  JJis
3asgBUTENIE MeCTax, B TOM YHCIE C YYETOM OrpPaHMYEHHBIX BO3MOXHOCTEH
WHBAJIU]IOB,;

3) COIpPOBOXJICHHE WHBAINIOB, HWMCIONIMX CTOWKUE PaCCTPONCTBA
(GYHKIIUM 3pEHUS U CAMOCTOSITENIBHOTO MEPEABMKEHNUS, U OKa3aHUE UM ITOMOLIH;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO MEPEIBIKCHUS TI0 TEPPUTOPHHU, Ha
KOTOPOH PAacToOOKEeHbl OOBEKTHl COIUATBHOW, WHXKEHEPHOW U TPAHCHOPTHOM
UHPPACTPYKTYp, BXOJa B TakMe OOBEKTHl M BBIXOJAa M3 HUX, TOCAIKUA B
TPAHCIOPTHOE CPEACTBO M BBICAJIKM W3 HEro, B TOM YHCIE C HCIOJIb30BAHUEM
Kpecya-KoJICKHU;

5) Hamexkamiee pa3MelleHue 000pyI0BaHUS U HOCHTEJICH MH(pOpMAaIUH,
HEOOXOAUMBIX sl oOecrieyeHus: OeCHpensiTCTBEHHOIO JIOCTYNa HWHBAIUAOB K
ycllyram ¢ Y4€TOM OIPaHMYEHUN UX )KU3HEACSATEIbHOCTH;

6) ayonupoBaHHE HEOOXOAUMOM /IS MHBAIUIOB 3BYKOBOM M 3pUTEIBHOMN
uH(dopMaIuK, a TaKXKe HAJIKCEH, 3HAKOB MU HHOW TEKCTOBOM M Tpaduyueckon
nH(OpMAaIUU 3HaKaMU, BRIMIOJTHEHHBIME peibe(yHO-TOUCYHBIM mipudToM bpaiins;

7) IOMyCK CypAOIepeBOaYrKa M TU(IOCYPIOTIEPEBOIINKA;

8) momyck  CcOOaKHM-TIPOBOJHWKA  MPUH  HATUYMK  JTOKYMEHTA,
MOJITBEPXKJAIOIIETO €€ CHelHalbHOoe OOydeHHue W BblaBaeMoro mo ¢opme u B
MOPSIJIKE, KOTOPhIE YCTAHOBIICHHI MPUKa3oM MUHHUCTEPCTBA TPYyJa U COIMATLHOMN
3amuThl Poccuiickoit @eaepanmu ot 22.06.2015 No 3861 «O06 yrBepkaeHUN POPMBI
JIOKYMEHTa, MOATBEPKIAIOLIErO CHelalbHOe 00yueHHe COOaKU-TPOBOAHUKA, U
MOpsIJIKa €ro BhIIAYN.

2.14.3. TpeOoBaHusi B 4acTH OOECHEUEHUs JOCTYMHOCTH Ui HHBAJINIOB
O00OBEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEAOCTABICHNE MYHUIIMITAIbHON YCIYTH,
Y CPEJICTB, UCIOJIb3YEMBIX TP MPETIOCTABICHUU MyHHUIIUIIAILHON YCIIYTH, KOTOPbIE
yKa3aHbl B nmoanyHktax 1 — 4 nyHkra 2.14.2. aAMUHUCTPAaTHUBHOIO PEIrJIAMEHTA,
NPUMEHSIOTCST K OObEKTaM M CpPeICcTBaM, BBEACHHBIM B OJKCIUTyaTallUIO WIU
IPOLIEAIINM MOJAEPHU3ALUIO, PEKOHCTPYKIHIO rocie 1 urons 2016 rona.



2.15. Tloka3zaTenu JOCTYIMHOCTH U KaueCTBAa MYHULIUIIATBHON YCIYTH, B TOM
qrciie KOJIMYECTBO B3aUMOJICHCTBUN 3asBUTENS C TOJKHOCTHBIMHU JIMIIAMU TIPU
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH U UX MPOJOJKUTEIBHOCTD,
BO3MOHOCTb MOJTy4eHUs] HHOOPMAIMH O XOJI€ MPEI0CTABICHUS MYHUITUIATEHON
yCIIYTH, B TOM YHCJI€ C UCTIOIb30BaHUEM HH()OPMAIIIOHHO-KOMMYHHUKAIITOHHBIX
TEXHOJIOT U, BO3BMOKHOCTB JINOO HEBO3MOKHOCTh MOTYUYEHHUSI MyHUIIUTIAIBHON
YCIYTH B MHOTO(YHKIITMOHAIBHOM LIEHTPE MPEAOCTaBICHHUS TOCY1apCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT (B TOM YHCIIE B TOJHOM 00beMe), B TI0OO0M
TEPPUTOPUATBHOM MOAPA3ACICHUN OpraHa UCTIOIHUTEIHHO PACTIOPSAUTEILHOTO
OpraHa MeCTHOTO CaMOYIIPaBJICHHUS, IO BBIOOPY 3asABUTENS (IKCTEPPUTOPHATILHBIN
MIPUHIINII), TIOCPEICTBOM 3aMpoca O MPe0CTaBICHUN HECKOIbKUX
rOCy/IapCTBEHHBIX U (WJIM) MYHULMIIANBHBIX YCIYT B MHOTOQYHKIIMOHAJIBHBIX
[EHTPax MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MyHHUIIUTAIBHBIX YCIYT,
npenycMoTpeHHoro cratbent 15.1 @enepanbHoro 3akoHa Ne2 10-D3
(KOMILJIEKCHBIH 3ampoc)

2.15.1. TlokazarensstMu JOCTYIHOCTH HPEIOCTaBICHUS MYHULMIIAJIbHOM
YCIIYTH SIBJISIFOTCS:

pPacnoJIoKEHHOCTh TMOMENIEHUs, B KOTOPOM BeIETCS NpUEM, Bblgaya
JIOKYMEHTOB B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTa;

HaJu4re HEOOXOUMOTO KOJIMYECTBA CIEUATNCTOB, a TAK)XE MOMEILIEHUN, B
KOTOPBIX OCYILECTBIIAETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYMe HcYeplbiBaroed uHpopMauu O crocodax, MOpsiiKe U CpoKax
MPEIOCTaBIECHUSI MyHULIUMTIAIBHON YCIYTH Ha MTHGOPMALIMOHHBIX CTeH1ax, EnuHoM
noprane, PecnyOiukaHnckoM mnopTasie, O(QUIUAIbHOM CailiTeé MYHUIUIAIBHOTO
paiioHa;

OKa3aHHE IOMOIIM HWHBAJIMJIAM B TMPEOJOJICHUU OapbepoB, MEIIAIOMINX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C APYTMMHU JIMLIAMH.

2.15.2. TlokazarenssMu KadecTBa MPEIOCTABICHUS MYHULHUIIAIBHOW YCIYTH
SBJIFOTCSI:

1) coburo/IeHre CPOKOB MPUEMa M PACCMOTPEHHS IOKYMEHTOB;

2) coOroIeHNEe CPOKa MOTYUCHUS pe3yiibTaTa MyHUIMIIATEHOU YCITyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KajJ00 HA HAPYIICHUS aJIMUHHCTPATHBHOTO
perjameHTa, coBeplieHHble paboTHuKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTENS C JIOJDKHOCTHBIME JHiamu (Oe3
ydeTa KOHCYJIbTAIU):

B3auMoOJIelicTBHE 3asBUTENsl C¢ paboTtHukamu Oprana win MOL[ npu
NPENOCTABIECHUM MYHHMIMNAIBHOW YCIYTH OCYIIECTBISIETCS OAWH pa3 IpHU
IPEJICTaBICHUHN 3asIBJIIEHUS CO BCEMH HEOOXOMMBIMU JOKYMEHTaMU;



OJIMH pa3 B CIyyae HeOOXOAMMOCTH MOTYUYEHUs pe3yJibTara MPeAoCTaBICHUS
MyHUIUMNAIbHOU yciayru B Oprane unu MOL] B popme 3K3eMIIsApa 37€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCUTETIE.

IIpoaoIKUTENTBHOCT OJTHOTO B3aUMOACHCTBHS 3asIBUTEIIA C JOJKHOCTHBIMU
JMLAMH TPH MPEIOCTABICHUN MyHULIUITAIIBHOW YCIYTH HE IPEBBIIAECT 15 MUHYT.

3asBUTENb BIIPABE OLIEHUTh KA4YECTBO NPENOCTABICHUS MYHHUIUIAIbHON
YCIYTH C TIOMOIIBIO YCTPOMCTB TOABMKHOW pamuoTesieOHHON CBsI3U, C
UCIOJIb30BaHUEM PecryOiinkaHCKOro nmoprasna, TepMUHAIIBHBIX YCTPOUCTB.

2.15.3. Wuadopmamuss o Xoae NPEIOCTaBICHUS MYHMIMIAIBLHOW YCIyTU
MOKET OBITh TMOJIyueHa 3asBUTENEM B JIMYHOM KabuHeTe Ha EgmHOoM mopTare,
Pecny6iukanckom nopraie, B Oprane, MOLI.

2.15.4. TlpenocraBiieHNE MYHUITUTIAIBHON YCIIYTH OCYIIECTBIISIETCS B JTI0OOM
M®I] no BeIOOpY 3asiBUTENSI HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MECTa
(akTHuecKoro npokuBaHus (npedbiBaHus) Ha Tepputopun Pecryonuku Tarapctan
10 IKCTEPPUTOPUAIIBHOMY IIPUHITUITY.

MynununansHasi ycilyra B COCTaBe KOMIUIEKCHOIO — 3ampoca He
IIPENOCTABIISACTCS.

2.16. Nnble TpeOOBaHUA, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TI0 SKCTEPPUTOPHUATHLHOMY TIPUHITUITY (B
ciiydae, €clid MyHUITUTIAIbHAs yCIIyTa MPeAoCTaBIISIeTCS 10 AKCTEPPUTOPHATHBHOMY

MIPUHITUITY ) 1 OCOOCHHOCTH TPEIOCTABICHUS MYHHUITUTIAIBHON YCITYTH B
AJIIEKTPOHHOU (hopme

2.16.1. Ilpu mnpenocTaBIEHWH MYHHULMNAIBHOM YCIYTH B D3JIEKTPOHHOU
dbopme 3asBUTEIb BIIPABE:

1) monyuuth WHPOPMAIIMIO O TMOPAIAKE W CPOKAX MPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH, pa3MelieHHyo Ha Enunom noprane, PecnyOnukanckom
nopraire;

2) TmojaTh 3asABJICHUC O MPEIOCTABICHUHA MYHUIIMIIAILHOW YCIYTH M MHBIC
JIOKYMEHTBI, HEOOXOIUMBIE ISl IPEAOCTaBICHHUS] MyHUIIMIIAIBHON YCIYTH, B TOM
YuCJie JOKYMEHTHI U MH(POPMAIIHIO, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN
3aBEpPEHBI B COOTBETCTBUHU C ITyHKTOM 7.2 yactu 1 ctateu 16 @enepanpbHOro 3akoHa
Ne 210-®3, ¢ ucnonszoBanrem PecryOnukaHCKOTo noprasna;

3) MOJIyYUTh CBEICHHS O XOJIC BBITOJHCHHS 3asABJICHUN O MPEIOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOMU (hopMme;

4) OCyHmIeCTBHTh OIICHKY Ka4yeCTBa MPEAOCTABICHHUS MYHHIIMIIATBHOM
YCIIYTH;

5) mosyuuTh pe3yNbTaT MPEAOCTABICHUS MYHUIIMITAIHLHON YCIyTH B OopMe
AIIEKTPOHHOI'O JOKYMEHTA;

6) moxarth xkanoOy Ha perieHue u aeiicTBue (0e3merictBrue) Oprana, a TaKxKe
€ro  JOJDKHOCTHBIX  JIML,  MYHULHWIAJIBHBIX  CIyXallMX  I[OCPEACTBOM
PecnyOnukanckoro  mopraia, mopTaga  (eaepaqbHOM  TOCYIapCTBEHHOMN



UH(POPMALIMOHHOW  CHCTEMbI,  OOecleuyuBarolleil  mpouecc  J10CyneOHOro
(BHECY1EOHOTO) 00KaT0BaHUS PEIICHUH U AeHCTBHM (0€3/1eCTBHSA ), COBEPIICHHBIX
IpU TMPEJOCTABICHUM TOCYJAPCTBEHHBIX W MYHMIIMNAIBbHBIX YCIYr OpraHamu,
NPENIOCTABISAIONIUMHU  TOCYJApCTBEHHbIE W MYHUIUIAJIbHBIE  YCIYTH, HX
JOJKHOCTHBIMU JIUI[AMU, TOCYIAPCTBEHHBIMU U MYHUITUTIATBHBIMU CITY>KAIIIUMH.

2.16.2. @®opmupoBaHHWE 3asABICHUS  OCYLIECTBISIETCA  IOCPEACTBOM
3aMoJHEHUsT SJIEKTPOHHOU (opMbl 3asiBlieHUs Ha PecnyOinkaHckoM mopTaie 6e3
HEOOXOMMOCTH JIOTIOJHUTEIBHOM MOauu 3asBlICHUS B KaKOU-1100 HHOM dopMe.

2.16.3. Ilpu dhopmMupoBaHuH 3asBJICHHUS 00ECTICYMBACTCS:

1) BO3MOXHOCTH KONHPOBAaHUS W COXPAaHCHHS 3asBICHHUS W HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTh  3aIIOJIHCHHST ~ HECKOJIBKUMHU  3asSBUTCIISIMH  OJIHOM
3JIEKTPOHHOM (DOPMBI 3asIBICHUS PU 0OPAILEHUH 3a YCIyraMu, IpearoaraloiuMu
HaIpPaBJIEHUE COBMECTHOTO 3asiBJICHUSI HECKOJIbKUMU 3asiBUTEIISIMU;

3) BO3MOXHOCTh Ie4YaTd Ha OyMa)KHOM HOCHTENIE KOIHUHU DIICKTPOHHOM
bopMBbI 3asIBICHHUS;

4) coxpaHCHHE paHEe BBEICHHBIX B JJICKTPOHHYIO (OpMY 3asiBICHHS
3HAUYEHUW B JIIOOOM MOMEHT MO JKEJAHUIO IO0Jb30BaTENs, B TOM YHCIE MPHU
BO3HMKHOBEHMHU OIIMOOK BBOJIa M BO3BpATE JUIsl MOBTOPHOIO BBOAA 3HAUEHUU B
ANEKTPOHHYIO (DOPMY 3asiBICHUS;

5) 3amoyiHEHWE TOJICH 3JICKTPOHHOW (OpPMBI 3asBJIICHHS O Hayalla BBOJA
CBEJICHUI 3aABUTEIIEM C MCIIOJb30BAHUEM CBEJICHUH, pa3menieHHbIXx B ECHUA, u
CBEJICHUH, OITyOJIMKOBaHHBIX Ha PecryOnnkaHCcKoM nopTane, B YaCTH, Kacarolencs
CBEJCHMH, OTCYTCTBYIOIIMX B  €IUHOW  CcHCTeM€ HJACHTU(UKALUU U
ayTeHTU(PUKAIINH;

6) BO3MOXXHOCTH BEpHYThCS Ha JFO0OI M3 ITAIOB 3AIIOJIHEHHS DIICKTPOHHON
dbopmbl 3asiBiIeHHs 06€3 MOTEepU paHee BBEACHHONM HH(POpMAIUK;

7) BO3MOXKHOCTB JIOCTYTIA 3asBUTEIIS K paHee MOJaHHBIM UM 3asiBIICHUSM B
TE€YEHHE HE MEHEE OJIHOT0 T'0/a, a TAKXKe YaCTUYHO C(POPMHUPOBAHHBIM 3asIBICHUSM
- B TEUECHHE HE MEHEee 3 MECSLEB.

2.16.4. 3anuce 3asBuTenel Ha mnpueM B MOI[ (manee - 3amuch)
OCYIIECTBIISIETCSl TTOCpeIcTBOM PecmyOnmkanckoro mopTania, TenedoHa KOHTAKT-
uentpa MOII.

3asBUTEINIO MPEJOCTABISETCS BO3MOXKHOCTh 3alMCH Ha JII0ObIe CBOOOHBIE
JUTSl IpYeMa J1IaTy U BpeMs B IIpe/iesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIIBHOM
1eHTpe rpaduka npuema.

3anuch Ha ONpEACNICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH O HACTYIUICHMS
9TOM JaThl.

JUis ~ OCyIIEeCTBIEHMS  NPEABAPUTEIBHOM  3allUCH  IOCPEACTBOM
PecnyOiMkaHCKOTO MopTaia 3asBUTENI0 HEOOXOJMMO YyKa3aTh 3alpaliiBacMble
CUCTEMOM JIaHHBIE, B TOM YHCIJIE:

(damunuio, uMs, 0OTYECTBO (TIPU HATUYHH);

HOMEp TenedoHa;



aJipec JIEKTPOHHOM MOUTHI (I10 KETaHUI0);

YKEJIAeMYI0 JIaTy U BpEMsI ITpueMa.

B ciyuae HeCOOTBETCTBHS CBEJCHUN, KOTOPBIE COOOUIWJ 3asBUTENb IPHU
MPEBAPUTEIBHON 3aIliCH, JOKYMEHTaM, HPEACTABICHHBIM 3asBUTEIIEM IIpPH
JUYHOM NpHUEME, PEABAPUTEIIbHAS 3aIMUCh AHHYJIUPYETCSI.

[Ipu ocy1iecTBICHUN MPEIBAPUTEIIBHOM 3aITUCH 3aIBUTEIII0 00SCIICUBACTCS
BO3MOXKHOCTh pacneyararb TAJIOH-NOATBEPXKICHUE. B ciydae, ecnu 3asBUTEIb
COOOIIUT aapec JICKTPOHHOM IMOYTHI, HA YKa3aHHBIA aJpec TakKe HaIlpaBIIICTCS
uH(pOpMaIUs O MOATBEPKICHWW TPEIBAPUTEITHLHON 3alMUCH C yKa3aHUEM JaThl,
BPEMEHH U MeCTa IIpueMa.

[Ipu ocyiiecTBICHUN TIPEABAPUTEIHLHOMN 3aIUCH 3asBUTENb B 00s3aTEILHOM
nopsiike MHPOpMHUpPYETCS O TOM, YTO MPEJBAPUTENIbHAS 3allUCh aHHYJIUPYETCS B
CJIy4ae €ro HESBKH MO UCTCUCHUH 15 MUHYT ¢ HA3HAYEHHOT0 BPEMEHU MpUeMa.

3asBUTEIb B JIIOOOE BpeMs BIPABE OTKA3aThCS OT MPEBAPUTEIILHON 3aIUCH.

3anpemaercsi TpeOOBaTh OT 3asIBUTENSI COBEPUICHUSI MHBIX JEHCTBUI, KpOME
MPOXOXKIACHUS HACHTU(GUKAIIMM ¢ ayTCHTU(UKAIUKM B  COOTBETCTBHU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickoii denepanuu, ykazaHus LEIH
npueMa, a TakKe IPEeAOCTaBICHUS CBEJICHHM, HEOOXOIUMBIX JUIs pacuera
JUTUTEILHOCTH BPEMEHHOTO HHTEPBaJIa, KOTOPBIM HE0OX0UMO 3a0pOHUPOBATD JIJIs
nprema.

3. CocraB, 110¢JIe10BATEJIBbHOCTD M CPOKHU BBINOJHEHHUS a[IMMHUCTPATUBHBIX
npouexyp, Tpe0OBaHMs K MOPAAKY MX BBINOJHECHUS, B TOM YHCJIe
0CO0CHHOCTH BBINOJHECHUSA AIMUHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOM
(dopme, a Takke 0COOEHHOCTH BHINOJTHEHUS A/IMUHUCTPATHBHBIX IPOLEAYP B
MHOTO(YHKIMOHAJIBbHBIX HIEHTPax

3.1. Onncanue mocinea0BaTeIbHOCTH JSHCTBHI MPH MPEAOCTABICHUN
MYHULIMIIAIBHOU YCIIyTH

3.1.1. IlpenocraBneHne MYHUUUNAIbHOM yCIyrd BKIIOYaeT B  cels
CJIeIyIOLUe aAMUHUCTPATUBHBIE MPOLIEAYPHI:

1) KOHCYIBTHUPOBAHUE 3ASIBUTEIIS;

2) IPUHATHE U PACCMOTPCHUE KOMIUIEKTA JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTENIEM;

3) HampaBJICHUE MEXBEJOMCTBCHHBIX 3alPOCOB B OPTaHbI, YYaCTBYIOIINE B
NPEIOCTaBICHUN MYHUIIUTIAIBHOMN YCIIYTH;

4) moArOTOBKA pe3yNibTaTa MyHHIIMTIAIBHON YCIYTH;

5) BeIaua (HanmpaBIeHHE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUTIATBHON YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OIITUOOK.

3.2. Oka3aHue KOHCYIbTALUN 3aIBUTEIIO



3.2.1. OcHOBaHMEM Hayaja BBITIOJIHCHHUS AaTMUHUCTPATUBHON MPOICAYPHI
ABJIETCST OOpaIleHe 3asgBUTENSI MO0 BOMPOCAM, CBSI3aHHBIM C IMPEIOCTaBICHUEM
MYHHIUITAIBHON YCIYTH.

JIOMKHOCTHBIM JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHUE
aAMUHHACTPATUBHOMN MPOLIEAYPBI, ABISETCS:

npu oopaiennu 3asBurens B MOL] — paborauk MOII;

npu oOpanieHuu 3asBuTens B McmoikoMm - cekpeTrapb HUCIOIHUTEIBHOIO
KOMHUTETA.

3.2.2. 3agBUTENH BIIPaBe 0OPATUTHCS 3a KOHCYJIbTALUEH O MOPSJIKE U CPOKAX
MPEeNIOCTaBleHUsT MyHUIUNANbHOU yciuyrd B MO®Ll nuyno u mo TenedoHy u
AJIEKTPOHHOM TTOYTE.

Pa6otHux MOI] KOHCYIBTUPYET 3asgBUTENS, B TOM YHCIIE TIO COCTaBy, (hopme
NpEACTaBIAEMON  JOKYMEHTAlMM W JAPYTUM BOMpocaM JJid  MOJy4eHUs
MYHHIUITATBHON YCIYTH.

3asBUTEIb MOXKET MOJYYUTh HHGOPMAIMIO O TMOPSAKE MPEIOCTaBICHUS
MyHUIMNAIBHON ycIyru Ha ourmanboM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIEC MPOLEIYPhI, YCTAHABIUBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIlleHUsI 3asIBUTEIIS.

PesynbTaTaMu BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS:
KOHCYJIBTAIMSI TI0O COCTaBy, (OpMe NPENCTaBIAEMON TOKYMEHTAIUU U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJISl TTOTYYEHUS] MyHUITUTIAIbHON YCITYTH.

3.2.3. 3asBuTens BpaBe o0patutbesi B Opran no teiaedoHy U dJIEKTPOHHOU
1ouTe, a TaKkKe MOJYYUTh KOHCYJbTaIlMi0 Ha PecryOnvkaHcKkoM mopTanie, caiTe
Oprana o mopsJike W CpPOKax MPEIOCTABICHUS MYHMIUIAIBLHON YCIyTH, B TOM
4HCJIe TI0O COCTaBy, (GOpME MPEACTABIIEMON JOKYMEHTAIIMM W JIPYTUM BOIpPOCaM
JUISL TIOJTYYEHUSI MyHUITUTIAJIbHON YCITYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HWH(POpMHUpYET
3asiBUTENS B COOTBETCTBUHM C TpeOoBaHWsSMU TyHKTa 1.3.4 aIMHHHCTPATHBHOTO
periaMeHTa.

AJIMUHUCTpATUBHbBIEC MPOLEYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIFOTCSI B TCUCHHUE TpeX pabouux JHEH cO JIHS MOCTYIUICHUs] OOpaIieHus.

PesynbTaTaMu BBIMOJHEHHUS aJMUHUCTPATUBHBIX MPOUEAYpP SIBISIOTCS:
KOHCYJIBTAIIMM TIO0 COCTaBy, (popMe MpeAcTaBiIsieMOM MTOKYMEHTAIlMd U JPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJISl TTOTYYEHUS] MyHUITUTIAIbHON YCITYTH.

3.3. [IpuHAaTHE U paCCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBHTEIICM

3.3.1. IlpuemM NOKYMEHTOB ISl MPEAOCTABICHUS MYHMIMIAIBHON YCIYrd
yepe3 MOI] wm ynanennoe padouee mecto MOILI.



3.3.1.1. 3asButens (npeacraBuTedb 3asBUTENss) oOpamaercs B M®I] ¢
3aIpOCOM O MPEAOCTABICHUH MyHULIUNIATBHON YCIYTH U MPECTABISAET JOKYMEHTHI
B COOTBETCTBUU C ITYHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Bexymuii mpuem 3asBICHUNA:

onpenensieT npeaMeT oOpamieHus;

YIOCTOBEPSIET JIMYHOCTD 3asBUTEIS;

MIPOBOJIUT IIPOBEPKY MOJTHOMOYHMI JIMLIA, TIOJIAFOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
IIYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aIoJIHAET NMEeKTPOoHHYIO (hopmy 3asiBneHust B AUC MOLI;

OpyU  M[PEJOCTAaBICHUM  JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5
aJMUHUCTPATUBHOTO perjiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET
CKAaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacriedartsiBaet 3asaBieHue u3 AUC MOLJ;

MepeAET 3asBUTEIIO HA IPOBEPKY U MOANUCAHUE;

NoCJI€ NOJMUCAHUsI CKaHUPYET nojanucaHHoe 3aasieHue B AUC MOLI;

3arpyxkaer B AUC MOL[ noKyMeHTbI, IPEACTABICHHBIE B JJIEKTPOHHOU
dbopMe WM HIEKTPOHHBIE O0pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (GOPMHPYET
IIEKTPOHHOE JIETIO;

BO3BpAILAET MNOMMCAHHOE 3asBJIEHUE U OPUTHHAIBI OYMaXKHBIX TOKYMEHTOB;

BBIJJAET 3asIBUTEIIIO PACHUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpATUBHbBIC MPOLIETYPhl, YCTAHABINBACMbIC HACTOSIIUM MYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIICHUsI 3asIBUTEIIS.

Pe3ynbTaTaMy BBINOJHEHHS AAMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS:
rOTOBOE K OTHPABKE 3asBJICHHUE U MAKET TOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBisieT makeT MOKYMEHTOB, MPHUHSITHIX OT
3assBuTeNs B Opran B 3J€KTPOHHOU (popMe (B COCTABE MAKETOB AJIEKTPOHHBIX JIE)
B TE€UEHUE OJHOTO paboyvero IHs cO AHS OOpalleHHs 3asBUTENS B CTPYKTYpPHOE
nospazaenenue MOII.

PesynbTaTaMu BBIMOJHEHHUS aAMUHUCTPATUBHBIX MPOLEAYp SIBISIOTCS:
3asBJICHUE U MAKET JIOKYMEHTOB (3JIEKTPOHHOE J1e710), HampaBieHHble B OpraH,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.2. [Ipuem JOKYMEHTOB [Ji1 NPEAOCTABICHUS MYHUIIUNAIBLHON YCIYyTU B
AJIEKTPOHHOM opme uepe3 PecryOimkaHckuii mopTai.

3.3.2.1. 3asBUTEND IS TOJAYH 3asIBJICHUS B 3JIEKTPOHHOU (hOpME BBITIOJIHSET
CHEAYIOLINE NECUCTBUS:

BBITIOJIHSIET aBTOPU3ALIUIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3amoyiHgeT (OpMy DIIEKTPOHHOTO 3asBIICHUS, BKIIOYAIOUIYIO CBEJICHUS,
HE00X0AUMbIE U 00s3aTENbHBIC ISl MPEOCTABICHHS] MYHULIUITAJIbHON YCIIYTH;

MPUKPEIUISIET JOKYMEHTBI B 3JIEKTPOHHOM (hOpME MJIH 3JIEKTPOHHBIE 00pa3b
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);



HOJATBEPKIaeT (AaKT 03HAKOMJICHHUS M COIJIACHSI C YCIOBHMSIMH M HOPSAIKOM
MPEIOCTABIICHUSI MYHUIIMTIATBHON YCIYTH B DJIGKTPOHHOM (opMme (yCTaHaBIUBACT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asIBICHHUS);

MOATBEP)KIAET JTOCTOBEPHOCTh COOOILECHHBIX CBEIEHUN (YCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B (JOpME AIIEKTPOHHOT'O 3asBJICHUS);

OTIIPAaBJISIET ~ 3allOJIHEHHOE  JJIEKTPOHHOE  3asiBI€HHE  (HAKUMAaeT
COOTBETCTBYIOIYIO KHOMKY B (pOpME 3JIEKTPOHHOTO 3asIBICHUSA);

AJIEKTPOHHOE 3asiBJICHUE MOANMCHIBAETCS B COOTBETCTBUM C TPeOOBaHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PErilaMeHTa,;

MOJTy4aeT YBEIOMIIEHHE 00 OTIIPaBKE AJIEKTPOHHOTO 3asBIICHUSI.

dopmaTHO-JIOrHYecKas IpoBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYIIECTBIISIETCS MOCIIE 3aMOJTHEHUS 3asBUTENIEM KaXJI0T0 U3 MOJICH AJIEKTPOHHOMN
dopMbl  3asBieHUs. [Ipu BBIABIEHUM HEKOPPEKTHO 3allOJIHEHHOTO  IOJI
DIIEKTPOHHOW (OpMBI  3asBICHHS 3asBUTENb YBEJOMIISIETCS O XapakTepe
BBISIBJICHHOH OIIMOKH U MOPSJIKE €€ YCTPAHSHUS TTOCPEICTBOM MH(POPMAITMOHHOTO
COOOILIEHUS] HEMOCPEICTBEHHO B JIEKTPOHHOU (popMe 3asiBICHUS.

AJMUHHUCTpPATUBHBIC MPOLIETYPHI, YCTAHABINBAEMBIC HACTOSAILINIM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynbraramMy BBINOJIHEHUS AJMUHHCTPATUBHBIX MPOLELYpP SBISIOTCS:
AIIEKTPOHHOE JIENI0, HampasieHHoe B Oprad moCpeCTBOM CUCTEMBI JIEKTPOHHOTO
B3aMMO/ICHCTBUS.

3.3.3. PaccmoTpenue komIiekTa JoKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJMUHUCTPATUBHOMN MPOLEAYPHI
SBJIIETCSL TOCTYIUJICHUE 3asiBICHUS M HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABICHUS! MYHUILIMTIATBHON YCIYTH.

JIOJOKHOCTHBIM  JTMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aJIMUHUCTPATUBHOMN MPOIIETYPHI SBISETCS CEKPETaph UCIIOIHUTEIBHOTO KOMHUTETA
(manee - TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB):

3.3.3.2. JIOIKHOCTHOE JINLIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B ClTydae
oOparieHus 3asBUTENIS C 3asBiIeHreM B OpraH:

OTpeseNsieT MpeaMeT 0OpaIleHuUs;

yCTaHABIUBAET JINYHOCTh 3asBUTEJIS;

IPOBOJIUT IIPOBEPKY MOJTHOMOYHWH JINIIA, TIOJAIOIIETO JOKYMEHTHI,

MIPOBOAMT MTPOBEPKY COOTBETCTBUS TIOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B
NyHKTe 2.5 aaIMUHUCTPATUBHOTO  periaMeHTa, TMPOBEPKY COOTBETCTBUS
IPEJCTaBICHHBIX JOKYMEHTOB YCTAQHOBJICHHBIM TpeOoBaHUSAM (HajaJsexaliee
oopmiieHHe KOMUH JOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaX MOJYHUCTOK,
IPUIHACOK, 32YEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMoJHAET DJEKTPOHHYI0 (opMy 3asBICHUS B aBTOMAaTHU3MPOBAHHOU
MH(POPMALIMOHHON CUCTEME, PEIHA3HAUEHHOH Ul OKa3aHUsl FOCY1apCTBEHHBIX U
MYHULIUTNIATIBHBIX YCIIYT;



OpU  MPEIOCTAaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  MOyHKTe 2.5
aAMUHUCTPATUBHOTO perjiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBISET
CKAaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacrieyaTbiBacT 3asBJICHUE;

nepeaacT 3asiBUTEII0 Ha IIPOBEPKY U MOANKMCAHUE;

NOCJIE€ MOJNKUCAHUS CKAHUPYET HNOJANKUCAHHOE 3asBICHUE;

3arpy’kaeT B aBTOMATH3WPOBAaHHYI  WH(MOPMAIMOHHYIO  CHCTEMY,
MpPEAHA3HAYECHHYIO I OKA3aHUsSI TOCYJIAapCTBEHHBIX M MYHMIUIIAJIBHBIX YCIYT
JIOKYMEHTBI, TIPEICTABIICHHBIE B 3JIEKTPOHHOU (hOopMe WM JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IJICKTPOHHOE JIETI0;

BO3BpAIAeT MOANMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaKHBIX JIOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACHUCKY B PUEME JTOKYMEHTOB.

B cnydae Hamuuus oOCHOBaHMM JUisi OTKa3a B TIIpUEME JIOKYMEHTOB
JIOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB, YBEIOMJISICT 3asIBUTEIIS
O HaJIMYUU NPEHATCTBUI JIJIs1 IpHEMa 3asBJICHUS U BO3BPAILAET EMY JTOKYMEHTHI C
OOBSICHEHHUEM COJIEp)KaHUsSI BBISBJICHHBIX OCHOBAaHWUM Il OTKaza B MpUEME
JIOKYMEHTOB.

3.3.3.3. JJomKHOCTHOE JIUIIO, OTBETCTBEHHOE 34 MPUEM JIOKYMEHTOB, IMOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

NPUCBAMBAET 3asIBJICHUI0 HOMEP B COOTBETCTBHM C HOMEHKJIATypOW JeN U
cratyc «IIpoBepka JOKyMEHTOBY;

U3y4yaeT MOCTYNHBUIME 3JIEKTPOHHBIE JENIa, B TOM YHUCJE MPUIIOKEHHBIE
3asiBUTEIEM JOKYMEHTBHl B DJJIGKTPOHHOM (opMe U DJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB;

IPOBEPSAET KOMIUIEKTHOCTh, YATAEMOCTh YJIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

poBepsieT CoOJI0ACHUE YCIOBUM TEUCTBUTEIIBHOCTH AJIEKTPOHHOM MOIUCH,
nocpeAcTBOM oOpamieHusi k EquHoMy moptany (B ciiyyae, €clid 3asBUTEIEM
MPEACTABICHBl  DJIGKTPOHHBIE  JOKYMEHTHI,  MOJNHCAHHBIE  YCUJICHHOU
KBTM(PUIIUPOBAHHON AJIEKTPOHHON MOAIHUCHIO).

I[Ipy  HaMuMM  OCHOBAHUM, MNPEAYCMOTPEHHBIX  NOyHKTOM  2.7.1
aIMUHUCTPATUBHOTO perjiaMeHTa, MOJr0TaBIMBACT MPOCKT pelieHus o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOJUMBIX IS MPEJOCTABICHUS MYHHUIUTIATIbHON
YCIIYyTH.

B ciyuae, eciu B pesynbTaTe MPOBEPKH YCUJICHHOW KBaTU(PUITMPOBAHHON
AJIEKTPOHHOM MOJITUCH BBISIBJICHO HECOOJIIOICHUE YCIIOBUI €€ TeUCTBUTEIBHOCTH,
MIPOEKT peIIeHust 00 0TKa3e JOJKEH COlepk aTh MyHKTHI ctaThu 11 denepaabHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIHM OCHOBAHUEM JIJIs1 €70 TIPUHSITHUA.

[IpoekT pemennss 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTABIIEHUSI MYHULIMIIAILHOM YCIyTH, ¢ YKa3aHUEM MPUYMH OTKa3a (B ciyyae,
€CIM OCHOBAaHWS [UIi OTKa3a B TMpUEMe JOKYMEHTOB, HEOOXOIWMBIX IS
NPEAOCTaBICHUS  MYHUUUIAIBHOM  YCIyrHM, CBSi3aHbl C  HapyllIeHUEM



YCTaHOBJICHHBIX TPEOOBAHMI K TaKWMM JIOKYMEHTaM, OCHOBAaHMS JJid OTKaza B
npyUeMe JIOKYMEHTOB JOJDKHBI COAEpKaTh HWH(MOPMALUI0O O HAUMEHOBAaHUU
JIOKyMEHTOB (MHGOpMAaIIMK, CBEACHHI), KOTOpbIE HE MPEICTaBICHBI, COAEpPIKAT
HEJOCTOBEPHBIE U (WJIM) MPOTHUBOPEUYUBBIE CBEACHUS, O(DOPMIIEHBI C HAPYIIEHUEM
YCTaHOBJICHHBIX TPeOOBaHUM), HAMPABIISIETCS HA COIVIACOBAHKME B YCTAHOBJICHHOM
MOPSIJIKE MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOT'O JJOKYMEHTO000pOTA.

CornacoBanue mpoekTa pemieHuss 00 oOTKaze B MPUEME TOKYMEHTOB,
HEOOXOAUMBIX IS MPEIOCTABICHUS MYHUIIMIIAIBHOU YCIYTH, OCYIECTBISETCA B
MOPSAKE, MPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PEIJIaMEHTA.

B ciywyae OTCyTCTBHSI OCHOBaHUM [UJIsi OTKa3a B NPHEME JOKYMEHTOB,
IIPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aAIMMHUCTPAaTUBHOIO PETJIaMEHTA, TOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOTO paboyero JHs cO
JHSL TIOCTYIUICHUS 3asBJICHUS, HAIIPABJISAET 3asBUTEII0, YKA3aHHBIM B 3asBIICHUU
CIIOCOOOM, YBEJOMIICHHE O TOCTYIUIEHUHM 3asBJICHUS, COJAEpXallee BXOIALIUI
PErHCTPAlMOHHBI HOMEp 3asiBICHMS, JaTy NOJyYEHHs 3asBICHUA, MEpEeYEHb
HAaUMEHOBAHUN (ailyioB, NPEICTaBICHHBIX K HEMY JOKYMEHTOB, J1aTy MOJy4YCHUS
pe3ynbTaTa MyHULIMIIAJIBHON YCITYTH.

3.3.3.4. HcnonHenue mnpoluenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aMUHUCTPATHUBHOTO PErJIAMEHTA, NPH HAJU4YMM TEXHUYECKOM BO3MOKHOCTH
OCYHIECTBJISIETCSI B~ aBTOMATHMYECKOM  PEXHME €  HMCHOJb30BaHUEM
aBTOMATU3UPOBAHHON WH(OPMAIMOHHOW CHUCTEMBI, TNpEIHAZHAYCHHOW NS
OKa3aHMsI TOCYJAPCTBEHHBIX U MyHULIUTIATbHBIX YCIIYT.

3.3.3.5. ADIMUHHCTpPATUBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE ITYHKTOM 3.3.3
aJIMUHHCTPATUBHOIO PErjlaMEHTa, BBIMOJIHIIOTCS B TEUEHUE OJHOTO paboyero JHs
CO JTHSI TOCTYIJIEHUS 3asiBJICHUSI HA pACCMOTPEHUE.

PesynpraTaMy BBIIIOJIHEHHSI aJIMHHHCTPATUBHBIX IPOLEAYD SIBISIOTCA:
NPUHATHIA Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WIJIM IMPOEKT pEelIeHUs 00
OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsl  MPEJOCTABICHHUS
MYHULIUNIAIBHOU YCIIYTH.

3.4. HanpaByieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, Y4aCTBYIOIIUE B
MPEIOCTABICHUH MYHULIMTIAJIBHOW YCITYTH

3.4.1. OcHoBaHHEM Haydajia BBHIMOJHEHUS aJMUHUCTPATUBHOMN MPOIIETYPHI
SIBJISIETCS TOJYYEHUE JOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIIOJJHOMOYEHHBIM Ha
BBITIOJTHEHHWE  QJMUHUCTPATUBHOM  MpPOLEAYphl, OT JOJDKHOCTHOTO — JIMIA
(paboTHHKA), OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, MPHUHSTBIX OT 3asIBUTEIIS
JIOKYMEHTOB.

JIOMKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHCHHE
aJIMUHUCTPATUBHON IPOLIETYPHI, SABJISIETCS CEKpPETaph UCIOIHUTEIHOIO KOMUTETA
(manee - 1OMKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEOMCTBEHHBIX
3ampocoB).



3.4.2.  JIomKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAaIpPABJICHUE
MEKBEJIOMCTBEHHBIX 3alIPOCOB, POPMHUPYET U HANPABIISET B AJIEKTPOHHOU dopme
MOCPEJICTBOM CUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS (TIPU
OTCYTCTBHUM TEXHHUYECKOM BO3MOXXHOCTH — HMHBIMH CIIOCOOaMH) 3alpochl O
MPENOCTABICHUNA JOKYMEHTOB M CBEACHUN, NPEAYCMOTPEHHBIX NYyHKTOM 2.6.1
aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpaTUBHbBIC MPOLETYPhl, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHD IPUHSTHUS 3asBJICHUS] HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBIMOJHEHHS AJMUHUCTPATUBHBIX MPOUEAYpP SIBISIOTCS:
HaIlpaBJICHHbIE B OPraHbl BIACTH U (MJIM) NOJBEIOMCTBEHHBIE OpPraHAM BIIACTH
OpraHU3alllU 3aIPOCHI.

3.4.3. CrenuaucThl TMOCTABIIMKOB JAHHBIX HA OCHOBAaHMH 3aIllpPOCOB,
MOCTYIUBIINX qyepe3 CUCTEMY MEXBEJJOMCTBEHHOT O AJIIEKTPOHHOIO
B3aUMOJICHCTBUS, MPEIOCTABIAIOT 3alpaliuBaeMbie JOKYMEHTHI (MH(POpMAIIUIO)
WJIM HAIPaBISIOT YBEJOMIIEHHUSI 00 OTCYTCTBHM JOKyMEHTa M (MiIM) MH(pOopManuu,
HEOOXOJMMBIX JUIsI TPENOCTaBICHUS MYHULMIAIBHON yclIyru (nanee —
yYBEJOMIIEHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUEHHUE TPEX JTHEW CO JIHS MOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3aluio, NPEeJOCTABISIIONIME JOKYMEHT U MH(POPMALIHIO,
€CJIM WHbIE CPOKHU MOATOTOBKM M HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBII
3apoCc HE YCTAHOBJEHbI (eAepallbHbIMU 3aKOHAMH, TPAaBOBbIMU AKTaMU
[IpaBurenscTtBa Poccuiickoii @denepauri M NPUHATBIMA B COOTBETCTBUU C
dbeneparbHBIMU  3aKOHAMH HOPMATHUBHBIMU TIPABOBBIMH akTamMu PecryOnuku
Tarapcran.

Pe3ynbraTaMy BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA:
JIOKYMEHTBI (CBEICHHUSA), HEOOXOAMMBIC MJisI TPEAOCTABICHUS MYHHUIUMINATbHON
yCIIyT'd, JU00 yBeJOMJIeHWE 00 OTKa3e, HAMNpaBIICHHbBIE [IOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 HaIPABJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. Jlo>KHOCTHOE  JIMLIO,  OTBETCTBEHHOE  3a  HaIpPAaBJICHUE
MEXBEJIOMCTBEHHBIX 3alPOCOB:

MOJIy4aeT  3alpalldBaeMble  4Yepe3  CUCTEMY  MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJACHCTBHUS JIOKYMEHTHI (CBEIECHMsI), HEOOXOIUMBbIC IS
MPEIOCTABIICHUSI MYHUIIMITAIILHON YCIIyTH, JUOO yBenomieHue o0 oTkase mpu
OTCYTCTBUHU JOKYMEHTa U (MJI1) UHPOpMaLIUK;

Mpd  HAJIMYUM  OCHOBAHWM, MPEIYyCMOTPEHHBIX  MNyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PETIaMEeHTa, TOJITOTABIMBACT MPOEKT pelieHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX HJsi MPEJOCTaBICHUS MYHULUMATIBHON
YCIIyTH.

[IpoekT pelieHus 00 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHUIIUIIAILHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciiyyae,
€Clli OCHOBaHMSI JJii OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS



NPENOCTABICHUS] ~ MYHUUUIAIBHOM  YCIYTH, CBSI3aHbl C  HapyLICHUEM
YCTaHOBJICHHBIX TPEeOOBaHMN K TaKUM JIOKyMEHTaM, OCHOBAaHMs MJsI OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COAepKaTh UHGOpPMAIMI0O O HAMMEHOBaHUU
JIOKYMEHTOB (MH(OpMAIMH, CBEICHUI), KOTOphlE HE MPEACTaBICHBI, COJEPKAT
HEJI0OCTOBEpHBIC U (WJIM) MPOTUBOPEUUBBIE CBEACHUS, O(DOPMIICHBI C HAPYIICHHUEM
YCTaHOBJICHHBIX TPeOOBaHUM), HAMPABIISIETCS HA COTJIaCOBaHUE B YCTAHOBJICHHOM
MOPSIKE TIOCPEACTBOM CHUCTEMBI SJIEKTPOHHOTO IOKYMEHTOO00pOTA.

CornacoBanue TmpoeKkTa pelieHuss o0 OTKaze B IMpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIS1 MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, TPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PEIVIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHB IOJYYEHUS CBEIECHUMN IO MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbTaTaMy BBINOJHEHHS AAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
JIOKYMEHTBI (CBEICHHMsSI), HEOOXOAUMBIE MJIA MPEJOCTABICHHUS MYHHUIMNAIbHOU
YCIIyTH, MPOEKT PelIeHHus] 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEJOCTAaBICHUS MYHUIIUIIAJBHON YCIIYTH.

3.4.5. MHcnonHenwe mnpouenyp, yKa3aHHbIX B mnyHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO PETJIAMEHTA, MPU HAJUYUA TEXHUYECKOU BO3MOXKHOCTU
OCYILLECTBJIETC B~ aBTOMAaTUYEeCKOM  pEXMME  C  HCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHUS T'OCYJIAPCTBEHHBIX U MYHUUMNAIBHBIX YCIYyr, B TOM YHUCJIE€ C MOMEHTa
pETUCTpALIMU 3asIBJICHUS B COOTBETCTBUM C IYHKTOM 2.13 agMHHUCTPATUBHOTO
perjiaMeHTa.

3.4.6. MakcuMalIbHBIM CPOK BBITIOTHEHUS aJIMUHHUCTPATUBHBIX MPOLELYD,
YKa3aHHbIX B NyHKTE€ 3.4 aIMUHUCTPATUBHOIO pETJAMEHTA, COCTABISIET TPH
pabounX JHS.

3.5. IloaroToBKa pe3ynbTaTa MyHULIUNAIBHON YCIyTH

3.5.1. OcHoBaHMEM Hayana BBINOJHEHUS aIMHUHUCTPATUBHOW MPOLELYPHI
ABJIAETCS MOCTYIUIEHHE OT JOJKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HANPAaBIICHHUE
MEXBEJJOMCTBEHHBIX 3alpOCOB, JTOKYMEHTOB (CBEACHMII), HEOOXOAMMBIX IS
MPEeIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINIOJHEHUE aIMUHUCTPATUBHON
NpOLEIypbl, SBISETCA CEKPETapb HUCIOJHUTEILHOIO KOMHUTETa (lajee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3YyJIbTaTa NMPENOCTABICHUS
MYHULUIIATBHOU YCIIYTH).

3.5.2. JIoJpKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTaTa
NPEIOCTABIEHUS MYHULMITAJILHON YCIYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIN KOMILIEKT AOKYMEHTOB, HEOOXOAMMBIX
JUISl IPEOCTABICHHUS] MyHULIMITAIIBHOM YCITyTH;

IIPU BBISIBJIEHUM OCHOBAHUU JUIsl OTKa3a B IPEIOCTABIEHUU MYHULUITIAIbHOM



YCIYTH, YKa3aHHbIX B MOyHKTe 2.8.2 aJIMHHUCTPAaTHBHOIO pEIJIAMEHTA,
MOJATOTABINBACT MPOEKT penieHus: 00 0TKa3e B MPEJOCTABICHUN MYHUIIMITATIbLHON
YCIYTH;

B ClIy4ya€ OTCYTCTBHSI OCHOBAaHMH [JIi OTKa3a B MPEIOCTABICHUU
MYHULUNAIBHON YCIIYTH, IPEAYCMOTPEHHBIX IMTYHKTOM 2.8.2 aJMHUHHCTPATUBHOIO
periiaMeHTa, IO WTOraM pPacCMOTPEHUS JOKYMEHTOB, HEOOXOJIMMBIX JUIS
MPEAOCTABIECHNUS MYHUIMUIIAIIBHOW YCIYTH, MOJATOTABIMBAECT MPOEKT pPE3yibTaTa
MIPEIOCTABIICHUSI MYHUIIUITAIbHON yCIIYyTH B COOTBETCTBUU C MOAMYHKTamMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA;

HaIpaBjsieT MOArOTOBJIEHHBIA MPOEKT pe3ysibTara MPeAoCTaBIICHUS
MYHULMOAIBHOM yCIyI'M Ha COIJJaCOBAaHME B  YCTAHOBJICHHOM  IOPSAKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

AJIMUHUCTpPATUBHBIE MPOLEYPhI, YCTAHABINBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS. B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBINOJHEHUS] AJIMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
IIPOEKT pelIeHHs] 00 0TKa3e B MPEAOCTABICHUN MYHUIIMITAIIBHON YCIYTH, CIPABKU
(BBITTUCKH).

3.5.3. CornacoBanre U NOANMCAHUE MPOEKTA PE3yJbTaTa MPEIOCTABICHUS
MYHUIMOATBHOM yCIayru (najiee — NPOEKThl JIOKYMEHTOB) OCYHIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO IMOJpPa3[eiCHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yapTata MYHUIUIIAIBHOW YyCiayru, 3amectutenemM PykoBoaurtenss Oprasna,
PykoBoaurtenem Oprana.

[ToarotoBiieHHbIE ~ TPOEKTHI  JIOKYMEHTOB,  HMMEIOIIME  3aMEyaHus,
BO3BPAIIAIOTCS HA JOPaOOTKY JIMILY, OTBETCTBEHHOMY 3a TOJIFOTOBKY pe3yJjbTaTa
MYHHULIMIIAIBHON yciyru. Ilociie ycTpaHeHusl 3aMedaHuil NPOEKThl JOKYMEHTOB
MOBTOPHO MEPEIAOTCSA JJIsl COTJIACOBAHUS U TTOATTUCAHUS.

PykoBoauTtens Oprana npu pacCMOTPEHUU MPOEKTOB JIOKYMEHTOB IMPOBEPSECT
COOJII0/IEHNE aJIMUHUCTPATUBHOIO PErjaMeHTa J0KHOCTHBIMU JuiaMu OpraHa B
YacTH CPOKOB BBITIOJTHEHUS aJIMUHUCTPATUBHBIX nporeayp, ux
MOCJIEIOBATEIbHOCTH M TIOJIHOTHI, HAJIWYHUS COIJIACOBAHUU YIOJIHOMOYEHHBIX
JOJKHOCTHBIX Jinll OpraHa B CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cinydyae BbIsSBIGHHMS HapylIeHUWM B YacTH CPOKOB  BBITIOJHEHUS
aAMUHUCTPATUBHBIX MPOLIEAYP, UX MTOCIEA0BATEILHOCTH U TOJIHOTHI PyKOBOAUTEH
OpraHa WHULMHUPYET TMPHUBICUYEHHE K OTBETCTBEHHOCTU JIUI, JOMYCTUBIINUX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpATUBHbBIC MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEYCHUE OJTHOTO pabovero JHs.

PesynbpTaTaMu  BBIMOJHEHUS] aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
perieHre 00 OTKa3e B MpHEME JTOKYMEHTOB HEOOXOMMMBIX JIJISi TIPEIOCTABICHUS
MYHULIMIATBHON YCIIYTH, pelieHne 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATLHON
YCIIYTH, CIIpaBKa (BBIMKCKA).

3.5.4. HcnonHenue mpouenyp, yKa3aHHbIX B myHKTax 3.5.2, 3.5.3.
aAMUHUACTPATUBHOTO PErJIAMEHTA, NPU HAIMYUM TEXHUYECKOM BO3MOYKHOCTHU
OCYLIECTBJISIETCSI B~ aBTOMATHYECKOM  PEXHMME €  HMCIHOJb30BaHUEM



aBTOMATU3MPOBAHHOH WHOOPMAIIMOHHOW CHCTEMBI, MpPETHA3HAYCHHON  JUIS
OKa3aHWsI TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

MakcuMallbHBIH ~ CPOK  BBIMOJHCHHUS  aJIMHUHHUCTPATUBHBIX  TPOIEIYD,
yKa3aHHBIX B TMYHKTE 3.5. aJMUHHCTPATUBHOTO pETJIaMEHTa, COCTABJISAET OJWH
pabouwii 1eHb.

3.6. Beimaua (HampaBiieHuE) 3asBUTEITIO PE3YJIbTaTa MyHUITAIATLHON YCIyTH

3.6.1. OcHOBaHHMEM Hayajna BBINOJIHEHHUS AJIMHUHUCTPATUBHOW MPOLETYpPbI
ABJIAETCS. TOJIyYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aJIMUHUCTPATUBHOW MPOLIEAYPBI, JOKYMEHTA, IIOATBEPKIAIOIIETO PEIOCTABICHHE
MYHHIUITATBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE aIMUHUCTPATUBHOM
IpOLEIYpbl, SBISETCA CEKPETaphb HUCIOJHUTEIBHOIO KOMHTETa (Jajee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 Bblauy (HaImpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIJIauy (HAMNpaBJICHUE)
JIOKYMEHTOB:

o0ecrieunBaeT pPETUCTPALMI0O U BHECEHHE CBEACHUW O pe3yJbTaTe
IIPEIOCTABICHUS MyHULMIIAIBHOW YCIYTH B IIOJCUCTEMY BEIEHUS JOKYMEHTalUN
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULMIIATIbHBIX YCIIYT;

M3BeIlaeT 3asBUTENS (€ro TMpPEeACTAaBUTEINS) CIOCOOOM, YKa3aHHBIM B
3asBJICHUM, O pe3yJbTaTe IPEAOCTABICHU MYHHLIMIAIBHOM YCIYIM U O
BO3MOYKHOCTH IOJIYYEHHS pe3ysbTaTa MIPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH B
Oprane wim B MOLI.

HcnonHenne nmpouenyp 0OpH HaJIMYAM TEXHUYECKOW BO3MOXHOCTH
OCYLIECTBISIETC B AaBTOMAaTUYECKOM  pPEXHMME  C  HMCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON WH(DOPMAMOHHOW CHUCTEMBI, NpPEIHA3HAYCHHOW s
OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULIMIIATbHBIX YCIIYT.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJIHSIOTCS. B TE€YEHUE OJHOTO paboyero AHs CO THS MOANUCAHUS JOKYMEHTa,
SBJIIONIETOCS  pe3yJbTaTOM  MPEAOCTABIICHHUS ~ MYHUUMIAIBHOM  yCIyIH,
YIOJHOMOYEHHBIM JA0KHOCTHBIM JiuIioM Oprana (OpraHom).

PesynpraTaMy BBIITOJIHEHHSI aJMHHHCTPATUBHBIX MPOLEAYD SIBISIOTCA:
pa3MelIeHnEe CBEACHUN O PE3yJIbTaTe NPEAOCTABIEHUS MYHHUIIMNIAIBHOM YCIYTH B
UHPOPMAIIMOHHBIX CHUCTEMaX, HW3BEIEHUE 3asBUTENS (€ro MpeACTaBUTENS) O
pe3yabpTaTe NpeAoCTaBICHH] MyHUIIUIAIBHOM YCIYTH U CLIOCO0aX €ro MOTydeHHUS.

3.6.3. llopspok Bblgaud (HampaBieHMs) pe3yJbTaTa MPEAOCTaBICHUS
MYHHIUITAIBHON YCIYTH:

3.6.3.1. ITpu oOpatieHru 3asBUTENS 3a PE3YJIbTaTOM MYHUIIUITAIBHOU yCIIyTH
B M®II, pabotauk M®I] BbigaeT 3asBUTENIO PE3YIbTaT MyHULIUIIAIBHON YCIYTH B
dopMe H3K3eMIUIsIpa AJIEKTPOHHOIO JOKyMEHTa Ha OyMaxxHoMm Hocutene. Ilo



TpeOOBAaHUIO 3asBUTENSI BMECTE C DK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE MY MPEIOCTABISETCS SK3EMIULAP 3JIEKTPOHHOTO JOKYMEHTa
OyTeM €ro 3alliCl Ha CbEMHBbI HOCUTENb HWHGOPMAallUM WIM HaIpaBJICHUS
AK3EMIUISPA JIEKTPOHHOIO JOKYMEHTA MO 3JIEKTPOHHOM MOYTE B apec 3asBUTEIIS.
ITpu 3anucu Ha Ch€MHBIM HOCUTENb MH(OPMALMU WM HANPABICHUU SK3EMIUIApa
NIEKTPOHHOIO  JTOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JSK3EMILLIP
AJIIEKTPOHHOI'O JOKYMEHTa Ha OYMa)XKHOM HOCHTEJNE, MO 3JIEKTPOHHOM MOYTe
UJCHTUYHOCTh TaKOro JK3EMIUIIpa D3JEKTPOHHOIO JOKYMEHTa JK3EMIULIPY
AIIEKTPOHHOT'O IOKYMEHTa Ha OyMa>KHOM HOCHUTEIIE 3aBEPAETCS YIOJHOMOUYEHHBIM
COTPYIHUKOM C HCIOJIb30BAaHUEM YCHUJICHHON KBAJIM(DUIMPOBAHHOMN 3JIEKTPOHHOU
HOJIIIHCH.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIMUM ITYHKTOM,
BBITNIOJIHAIOTCS. B MOPSIAKE OYEPETHOCTH, B JIEHb NMPHUOBITUS 3asABUTENS B CPOKH,
YCTaHOBJICHHbIE perjJaMmeHToM padoTsl MOILI.

Pe3ynbraTaMu BBINOJIHEHHUS aJIMUHHUCTPATUBHBIX MPOLEAYpP SBISIFOTCA:
¢ukcanus ¢akra BblIa4M pe3yJibTaTa MPEeAOCTaBICHUS MyHULIUIIAJLHONW YCIYTH B
ANC MO®II, pe3ynpTaT NpeNOCTABIEHUS MYHULMIAIBHOM YCIYTH, BBIJAHHBIN
3asIBUTEIIO.

3.6.3.2. [Ipu oOpaiieHnu 3asBUTENS 32 PE3yIbTATOM MYHUITUTIATBHOU YCITyTH
yepe3 PecnyOnukaHCKUM mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATUYECKH
HAIpaBIIIETCS AJEKTPOHHBIM 00pa3 JOKyMEHTa, SBISIIOIIETOCs pPe3yJbTaToM
NPEAOCTABIEHN  MYHULIMNAJIBHOM  yCIYTdM,  TOJANHCAHHBIM  YCUJIEHHOM
KBaJIM(ULIUPOBAHHOMN 3JEKTPOHHONW MOJIMUCKHIO YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO
muna Oprana (Opranom).

AJIMUHUCTpaTUBHBIE POLIEYPbI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIIOJIHAKOTCS B JIEHb  [OJIUCAaHUSA  JOKYMEHTA,  MOITBEPXKIAIOLIETO
npenoctaBieHue  (O0TKa3 B NPENOCTaBICHUM)  MYHULMNAIBHOM  YCIYTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM oM Oprana (OpraHom).

PesynpraTaMy BBIITOJIHEHHSI aJMHHHCTPATUBHBIX MPOLEAYP SBISIOTCS:
HarpasjeHue (IpeAoCTaBlI€HNE) C UCTOIb30BaHueM PecryOnnkaHCKoro noprana
3aSIBUTENI0 JOKYMEHTA, IOATBEPKIAIOIIETO0 MNPEJOCTABICHUE MYHHUIMIIAIBHON
yCIIyTH (B TOM YHUCJI€ OTKa3 B PEIOCTABICHUN MYHUIIMTIAIBHON YCIYyTH).

3.6.3.3. ITpu oOpanieHnu 3asBUTENS 32 PE3YIbTATOM MYHUIIUIAIBHON YCIYTH
B OpraH, JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HaAIpaBJICHUE)
JOKYMEHTOB, BBIAACT 3adBUTENIO pE3yibTaT MyHUIUMOANbHOW ycayru. llo
TpeOOBAaHUIO 3asBUTENSI BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My MPEJOCTABIISAETCS SK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTA
OyTeM €ro 3alliCh Ha CbEMHBbIM HOCUTENb HWH(POPMALMU WM HalpaBJICHUS
AK3EMIUISPA AJIEKTPOHHOIO JOKYMEHTA O 3JEKTPOHHOM MTOYTE B aJIpEC 3asBUTEIIS.

AJMUHHCTpaTUBHBIE NIPOLEAYPHI, YCTAaHABINBAEMbIE HACTOSAIINUM ITYHKTOM,
OCYILIECTBISIIOTCS B TOPSAIKE OUYEPEIHOCTH, B JCHb MNPHUOBITHS 3asBUTEIS B
cooTBeTCcTBUM ¢ [IpaBHiiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Oprasa.



PesynbraToM  BBINOJHEHUS AIMHUHUCTPATUBHBIX IPOUEAYpP SBIAIOTCH:
¢dukcanus dakta BeIJaYM pe3ysbTaTa MPEIOCTaBICHUS MyHHUIIUIIAILHONW YCIYTH B
aBTOMATU3UPOBAaHHONW HMH(POPMAIMOHHON cHCTEME, MpPEAHA3HAYEHHOM IS
OKa3aHUs rOCYIapCTBEHHBIX U MYHHIIUIIAJIbHBIX YCIIYT.

3.7. VicipaBiieHne TEXHUYECKUX OLIUOOK

3.7.1. B cnydyae oOHapyKeHUS TEXHHYECKOM OIIMOKH B JOKYMEHTE,
ABJIAIOIIEMCS. PE3YyJbTaTOM MYHULMIIAJBHON YCIIYI'M, 3asBUTENb HAIpPABISIET B
Opran:

3asBJIICHHE 00 HCIIPaBJIICHUU TEXHUYECKOW OIMOKHM (mpuiioxkeHue Ne 5 K
HACTOSIIEMY aJMHHACTPATUBHOMY PETIAMEHTY);

JOKYMEHT, BbIJJaHHBIN 3asIBUTEIIIO KaK Pe3yJIbTaT MyHUIIMIIAIBHON YCIYyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAsI OLINOKA;

JOKYMEHTBI, HMEIOIINE IOPUIAUYECKYIO0 CHUITy, CBHUACTEIBbCTBYIOIIHE O
HAJIMYUU TEXHUYECKON OIIMOKH.

3asBneHue o0 UCIIPABICHUU TEXHUUECKOW OMIMOKHU B CBEJEHUSX, YKa3aHHBIX
B JIOKYMEHTE, SBILIFOLIEMCS pEe3yJIbTaTOM MYHUIMNAIBHOW YCIYTH, ITOJAETCS
3asgBUTENIEM (YHNOJHOMOYEHHBIM MPEICTAaBUTEIEM) IOYTOBBIM OTIPABICHHEM (B
TOM YHCJIE C UCIIOJIb30BAHUEM JIEKTPOHHOM MOUTHI), TMO0 uepe3 PecrybnukaHcKkuid
noprai i MOLI.

3.7.2. JIomKHOCTHOE JMLO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB,
OCYILIECTBISIET MpHUEM 3asiBICHUS 00 WCIpaBICHUN TEXHUYECKOW OINOKH,
PETHCTPUPYET 3asBICHUE C MPUIOKEHHBIMUA JOKYMEHTAMM M IEepefaeT HX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLIETYPHl, YCTAHABINBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNIOJIHAIOTCSI B TEYEHUE OJTHOTO paboyero HA ¢ JaThl PETUCTPALIMU 3asIBICHHUS.

Pe3ynbraTaMu BBITIOJIHEHHS] AJIMUHHCTPATUBHBIX MPOLEAYP SIBISIOTCA:
INPUHATOE U 3apErMCTPUPOBAHHOE 3asBJICHHUE, HAMNPABICHHOE HA PACCMOTPEHUE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JUI0, OTBETCTBEHHOE 3a 00pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl U B IEJISIX BHECEHHUS HUCIpPaBICHUN B JOKYMEHT,
ABJIAIONIMIICS ~ PE3yJbTaTOM  MPENOCTaBICHUS  MYHUUMIAIBHOM  yCIyTH,
OCYLIECTBJISIET MPOLEAYPHI, IPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMUHHACTPATUBHOTO
periiaMeHTa, U BbIAAeT UCIPABICHHBIN TOKYMEHT 3asBUTENIO (YIIOTHOMOYEHHOMY
IPENCTABUTEIIIO) JIMYHO IO POCIUCH C U3BIATHEM Y 3asBUTENS (YIIOTHOMOYEHHOTO
NPEACTABUTEINS]) OpPUTMHANa JOKYMEHTa, B KOTOPOM COAEPKUTCA TEXHUYECKas
omnOKa, WJIM HampaBisgeT B aJApec 3asiBUTEISl IIOYTOBBIM OTIPABICHUEM
(mOCpeACTBOM  3JEKTPOHHOM MMOYTHI) MHCBMO O BO3MOXHOCTH IOJTYYEHUS
JOKYMEHTa IpU IpenocTaBieHud B OpraH opuruHajla JOKYMEHTa, B KOTOPOM
COJIEPKUTCS] TEXHUUECKas OIIHOKa.



AJIMMHUCTPATUBHBIC TIPOIICTYPhI, YCTAaHABIMBAEMbIC HACTOSIIMM MTyHKTOM,
BBITIOJTHSIOTCS. B TEUCHHE JIBYX pabOYMX JHEH Mocie OOHApyKCHUS TEXHHUCCKOH
OMIMOKA WJIM TOJy4eHHs] OT JIFOOOr0 3aWHTEPECOBAHHOTO JIMIIA 3asBICHHS O
JOTMYIIEHHOM OITHOKE.

PesynbraTamMu BBIOJHEHHWS aJMUHUCTPATHBHBIX TPOLEAYP SABJISIOTCS:
BBIJIAHHBIN (HAIPABJICHHBIN) 3aBUTEITIO JJOKYMCHT.

4. Tlopsinok U ¢GopMbl KOHTPOJISI 32 NIPe0CTABJIEHUEM MYHHIUNIAIbHOMI
YCJIYIH

4.1. ITopsiiok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 3a COOIOICHUEM U
UCITOJIHEHHEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JTUIIAMU MOJIOKEHU I
aAMUHUCTPATUBHOI'O PErIaMEHTa U MHBIX HOPMATUBHBIX PABOBBIX aKTOB,
YCTaHaBJIMBAIOIINUX TPeOOBaHUA K MPEIOCTABICHUIO MyHUIIUIIATBHON YCIIYTH, a
TaK)K€ MPUHATUEM MU PEIICHUM

KoHTponp 3a MONHOTOM M KayeCcTBOM MPEJOCTABICHUS MYHHIIMIAIbHON
YCIIYTH BKJIIOYAET B ce0s BBISBICHUE U YCTPaHEHUE HAPYIICHUH MpaB 3asiBUTEIICH,
MIPOBEICHUE MPOBEPOK COOIIIOICHUS MPOLEAYP MPEAOCTABICHNUS MYHUIIUITATILHON
yCIIyTH, MOJTOTOBKY pEIIeHU Ha JeicTBUs (Oe3/neicTBHE) JOJKHOCTHBIX JIUIL
Opra’a MECTHOTO CaMOYIPaBJICHUS.

dopMaMu KOHTpOJISI 3a COOJIIOJICHUEM HWCIIOJHEHUS! aIMUHUCTPATHBHBIX
MPOLIEAYP SABIISKOTCA:

1) mpoBepka M COTJIaCOBaHUE MPOCKTOB JOKYMEHTOB 1O TPEIOCTABICHUIO
MYHULANAIBHOWN YCIIYTH;

2) IpOBOJMMBIC B  YCTAHOBJICHHOM  TOpPSJAKE  TPOBEPKH  BEACHHS
JEJONPONU3BOCTBA;

3) mpoBeleHNE B YCTAHOBJIICHHOM TIOPSIIKE KOHTPOJIBHBIX —IPOBEPOK
COOJIIO/ICHUS TIPOLIETYP MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH.

B nmemsax Tekylero KOHTPOJS MCHOJB3YHOTCS CBEACHHUS, UMEIOLIHMECS B
AJIEKTPOHHOM 0a3e MaHHBIX, CIy>KeOHasi KOPPECTIOHICHITNS, YCTHASI U MUChbMEHHAs
uHbopmaIus JOJ>KHOCTHBIX JI1I, OCYIIECTBIISIFOIINX BBITIOJIHEHUE
aIMUHUCTPATUBHBIX [IPOLIEYD, KYPHAJIbl yueTa COOTBETCTBYIOLINUX JIOKYMEHTOB U
IpYyTye CBEACHUS.

JInss  OCYILIECTBICHHSI KOHTPOJISL 33 COBEPIICHUEM JCWUCTBUM IIpU
MPEIOCTABICHUN MYHULMNAIBHOW YCIYTH U MPUHATHUU PEIICHUNA PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIPaBJIECHUS MPEACTABIAIOTCS CIPAaBKU O pPeE3ysbTaTax
MIPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.

O ciyyasix W TpUYMHAX HAPYUIEHUS CPOKOB, IIOCIECAOBATEIbHOCTH U
COZIEpKaHMS AJMUHUCTPATUBHBIX MPOLENYP MJOJKHOCTHBIE JMIA HEMEIJIEHHO
UHOOPMUPYIOT PYKOBOJUTENSI OpraHa, MPEeAOCTaBISIONIET0 MYHHUIUIATBHYIO
YCIYTY, & TAKXKE NPEANPUHAMAIOT CPOUHBIE MEPHI IO YCTPAHEHHIO HAPYILICHUH.

Texymmii KOHTPOJL 3a COOJIOICHUEM TOCIEAOBATEIIBHOCTH JIEHCTBHIA,
ONPEAECICHHBIX AIMHHUCTPATUBHBIMU MOPOLEAYpPAMH MO  MPEAOCTABICHUIO



MYHHHHHaHLHOﬁ YCiIyru, OCymeCTBILICTCA 3aMCCTUTCIICEM PYKOBOAUTCIIA OpraHa
MCCTHOI'O CaMOVYIIPaBJICHHA, OTBCTCTBCHHBIM 3a OpraHU3aluIO paGOTBI 110

MPEI0CTABICHHUIO MYHUITUTIATBHON YCIIyTH, HAaYaJIbHUKOM oTJena,
OCYIIECTBIISIONIEIO OPraHU3alMI0 padOThl MO MPEAOCTABICHUIO MYHUILIUIIATBHON
YCIIyTH.

HGpC‘IGHB JOJDKHOCTHBIX JIMI, OCYIICCTBJLAOIINUX TGKYHII/Iﬁ KOHTPOJIb,
YCTAHABJIIMBACTCA IIOJIOXKCHUSAMU O CTPYKTYPHBIX IIOAPA3ACIACHUAX OpraHa
MCCTHOI'O CaMOYTIpaBJICHUA U JOJKHOCTHBIMU PCriIaMCHTAMMU.

4.2. IlopsiioK ¥ MEPUOIMYHOCTD OCYILIECTBICHHS IUNIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK ITOJTHOTHI M KA4E€CTBA MTPENOCTABICHNS] MyHUIUIIAJIBHON YCIYTH, B TOM
YHCIIe MOPSAOK U (POPMBI KOHTPOJIS 33 IIOJTHOTOW M Ka4€CTBOM MPEAOCTABICHUS

MYHULIANAIBHOU YCIIyTH

4.2.1. KOHTpOsIb 33 MOTHOTONW U KAYECTBOM IPEIOCTABIICHHS
MYHUIUIATBHOW YCIIYTH OCYIIECTBISIETCS B (hopmax:

1) npoBeeHMs MPOBEPOK;

2) paccMOTpeHHs kano0 3asBuTeneil Ha nerctBus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHUIIMIIAIBHBIX CITYKAIKX.

4.2.2. B memsx oCymecTBIEHN KOHTPOJIA 3a IOJIHOTOM U Ka4€CTBOM
MPEIOCTABIECHUS MYHULIMIIAJLHOM YCIIYTH TPOBOJSATCS MJIAHOBBIE U BHETJIAHOBBIE
npoBepku. [IopsAa0K U NEPUOANYHOCTD OCYLIECTBIEHUS IIIIaHOBBIX IIPOBEPOK
yCTaHaBJIMBaeTcA miaHoM padotsl Oprana. [Ipu npoBepke MoryT
paccMaTpUBaTBHCS BCE BOIIPOCHI, CBA3aHHBIE C MTPEAOCTABICHUEM MYHULIUITAIBHOM
ycIyru (KOMIUIEKCHBIE IPOBEPKH ), WIIH OTIEIbHBINA BONPOC, CBSI3aHHBIM C
MPEI0CTAaBIEHUEM MyHUIIMNIATBHOM yCIIyTH (TeMaThuueckue npoBepku). [Iposepka
TaK>K€ MOKET MPOBOJUTHCS IO KOHKPETHOH skajio0e 3asiBUTEIIS.

4.2.3. BHETUIaHOBBIE POBEPKU ITPOBOJSTCS B CBSI3U C IPOBEPKOMN
YCTPaHEHHMsI paHEEe BBISBICHHBIX HAPYIICHU aIMUHACTPATUBHOTO PETJIAMEHTA, a
TaK)Ke B Cllydae MoJTyuyeHus xano0 3asaBuTeneil Ha neiicTBus (0e3aeiicTBue)
OpraHa, a Takke UX JOJKHOCTHBIX JIMI], MyHUIUIIATbHBIX CITYXKaIUX.

4.2.4. Pe3ynbTathl MpoBepKH 0(HOPMIISIFOTCS B BUJIE aKTa MMPOBEPKH, B
KOTOPOM YKa3bIBAIOTCS BBISIBIIEHHBIE HEIOCTATKU U MPEIJIOKEHUS IO UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPTaHa, MPeI0CTaBIISIIOIIETO
MYHHIMIIATIBHYIO YCIYTY, 3a pelIeHus U JeicTBUs (0e3aeiicTBUE), TPUHUMAaEMble
(ocymiecTBisIEMBIE) UMHU B X0J1€ TPEAOCTABICHNS] MYHULIUIIAJIbHON YCIyTH

Ilo pe3ynbraTaM IpPOBEAEHHBIX IPOBEPOK B CIy4ae BBISABICHUS HAPYIICHUN
IIpaB 3asABUTEJIEM BUHOBHBIC JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOJATENbCTBOM Pocculickoin denepanumn.



PykoBoauTens oprana MECTHOTO CaMOYTPaBJIEHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHU.

PykoBoguTens (3aMeCTUTENb PYKOBOJUTENS) CTPYKTYPHOTO MOAPA3ICICHHUS
opraHa MECTHOT'O CaMOYTPAaBJICHUsI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(un) HeHajJIeXkKallee BBHIMOTHEHUE aIMUHUCTPATUBHBIX JNEHCTBUN, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO PErjaMeHTa.

JIOJKHOCTHBIE JIMIIA U WHBbIE MYHUIMNANbHBIC CIIyXallUe 3a peuieHUs U
nevictBusi  (Oe3nmelcTBUE), NOpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJIE
NpPEJOCTaBICHUS  MYHMIIUNIAIBHOM  yCIYTHM, HECyT OTBETCTBEHHOCThH B
YCTaHOBJICHHOM 3aKOHOJIaTEIbCTBOM MOPSIKE.

4.4. TTonoxeHus1, XapakTepu3yrolre TpeOOBaHMS K IOPAIKY U (hopMamM KOHTPOJIsS
3a MPEeAOCTABICHUEM MYHULIUIIAILHON YCIYTH, B TOM YKCJIE CO CTOPOHBI IPaK/IaH,
X 0O0BECIMHEHUI U OpraHu3aIui

KoHTponb 3a mpefocTaBlieHUEM MYHHUIIMIAIBHOW YCIYTH CO CTOPOHBI
rpaxjaaH, uX OOBEIWHEHWH W OpraHU3alMid, OCYIIECTBISETCA IOCPEICTBOM
OTKPBITOCTH  JICATEIbHOCTH  OpraHa  MECTHOTO  CaMOYIpaBJeHUS  MpH
MPEIOCTABIICHUN MYHUIIMITAIILHON YCIYTH, TMOJY4YeHUS IOJHOM, aKTyaJbHOW H
JIOCTOBEpHOM MHGOPMAIIMH O TIOPAJIKE MPEOCTABICHHUS MYHUIIMITAIIbHON YCITYyTU U
BO3MOXXHOCTH JIOCYJ€OHOTO paccMOTpeHus oOpamieHuit (kano0) B mporecce
MIPEIOCTABIICHUS MyHUITUTIATBHOU YCITYTH.

5. locyneonblii (BHeCya1e0HbI) MOPSI0K 00KAJT0BAHNUS pPellieHuil U 1eiicTBU
(0e3neiicTBHs) OPraHa, MpPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO()YHKIMOHAJIBHOI'0 LIEHTPA MPEAOCTABJICHUS IOCYyA1aPCTBEHHBIX H
MYHHUIMIAJBHBIX YCJIYI, OPraHu3anuii, ykazauHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIHII,
MYHUIUNAJbHBIX CJIYKalluX, pA00THUKOB

5.1. 3agBuTenu WMEIOT MPaBO Ha OOXKAJIOBAHHWE B JOCYIACOHOM MOPSIKE
peuieHui u nercTBuii (0e3necTBIs ) opraHa, Ipea0CTaBIsoIEero MyHUIIMIAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIIOIErO0 MYHULHUIAIBHYIO
YCIIyT'Y, MyHUIIMIAIBHOTO CIYKaEro, pyKOBOAUTEINS OpraHa, IpeIoCTaBIsSOIErO
MYHUIUOAIBHYIO  YCIYTy, MHOTO(QYHKIMOHAJIBHOIO  LIEHTpPa, paOOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHbIX YacTbio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-d3, a takxe ux pabOTHUKOB.

3asBUTENb MOXXET OOpaTUTHhCS C KajloOOH, B TOM YHUCIE B CIEIYIOIIHUX
CIIyqasix:

1) HapymeHue cpoka pErucTpaluu 3ampoca O  IPEIOCTABICHUU
MYHULMIIATBHON YCIYTH, 3apOca, yKa3aHHOTO B cTaThe 15.1 denepanbHOro 3akoHa
Ne 210-93;



2) HapylleHHe CpOKa NPeJOCTaBICHUS MYHMUIMNAIbHOW yciuyrd. B
yKa3aHHOM cllydae JocyneOHoe (BHecynmeOHOe) o0O0KaJOBaHHWE 3asBHUTEIIEM
peleHuit u aeiicTBuil (0e31eicTBS) MHOTO(GYHKITMOHAIBLHOTO 1IEHTPa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO  I[EHTpa  BO3MOXXHO B  Cly4ae, €CId  Ha
MHOTO(YHKIIMOHANILHBIN LIEHTp, peuieHuss u JedcTBus (0e3aeicTBrUE) KOTOPOTro
00XayloTcsi, BO3JIOK€HAa (YHKIUS IO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIMOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TtpeboBaHue Yy 3asgBUTENS JAOKYMEHTOB WM HMHpOpMAIMH JHOO
OCYILIECTBICHUS JCHCTBH, MPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE
IpEeIyCMOTPEHO HOPMAaTUBHBIMM TPaBOBbIMHM akTamMu Poccuiickoit denepauuu,
HOPMAaTHUBHBIMU TIPaBOBBIMHU akTamu PecryOnmku Tarapctan, MyHUIIUTIATBHBIMU
IIPABOBBIMU aKTaMH JUIsl PEAOCTaBICHUS] MyHUIIUIAIBHOMN YCIIyTH;

4) oTka3 B mpueMe TOKyMEHTOB, MPEAOCTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBbIMM akTaMu Poccuiickon denepanuy, HOPMATUBHBIMU
npaBoBbIMU akTamu PecmyOnuku TarapcTan, MyHUIMIAIBHBIMU IPABOBBIMU
aKTaMu 7151 IPEJOCTAaBICHUS MYHUITUTIANBHON YCIIYTH, Y 3asIBUTEIIS,

5) oTKa3 B IpeA0CTaBICHUHA MyHUIIUIIAIIBHOM YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE MPESyCMOTPEHbI (peiepalbHbIMU 3aKOHAMHU M IPUHATHIMH B COOTBETCTBHM C
HAMHM WHBIMM HOPMAaTHUBHBIMH IpaBOBbIMM akTamu Poccuiickon ®Penepanuu,
3aKOHAaMHU M MHBIMM HOPMAaTHUBHBIMU MPaBOBbIMH akTamu PecnyOnuku TaTtapcraH,
MYHUIIMTIAJbHBIMUA TIPAaBOBBIMU aKTaMH. B ykazaHHOM ciy4ae aocyaeOHoe
(BHECynneOHOE) O0O’kamoBaHUE 3asgBUTENIEM PEIICHUN U JeicTBui (Oe3m1eicTBU)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pPabOTHHKA MHOTO()YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOJKHO B CITy4ae, €Clii Ha MHOTO(YHKIIMOHATBHBIN LIEHTP, PEIICHHSI U ISHCTBUS
(6e3neiicTBIE) KOTOPOTO 00XKAITYIOTCS, BO3JIOKEHA (DYHKIIUS 1O MPEI0CTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TOJXHOM OOBEME B TOpSIKE,
onpeaeaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHKe C 3asBUTENS MPU NPEIOCTABICHUN MYHUIIUNAIBHOM yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTHUBHBIMU IPAaBOBBIMU akTamMu Poccuiickon
denepani, HOPMATUBHBIMU TIPaBOBbIMH akTamu PecmyOmmku TarapcraH,
MYHHUIIATIAJTFHBIMU TIPABOBBIMH aKTaMH;

7) OTKa3 oOpraHa, TMPEJOCTaBISAIONIETO MYHHUIMIAIBHYIO  yCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpPeJOCTaBISIONIEI0 MYHHUIMIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKAa MHOTO()YHKIIMOHAIBLHOIO IIEHTPA,
OpraHu3alui, MpeTycCMOTPEHHbIX YacThio 1.1 ctathu 16 @enepanbHOro 3akoHa Ne
210-®3, unu ux pabOTHUKOB B HCIPABICHUM IOMYUICHHBIX HMMH OIEYaTOK H
OLIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH
JOKYMEHTax JMOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHud. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyaeOHoe) oO0KajJoBaHUE 3asiBUTETIEM
pelieHui u aeiicTBuii (6e3aeicTBrs) MHOTO(QYHKIIMOHAIBLHOTO LIEHTPa, pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  I[EHTpa  BO3MOXXKHO B Cly4ae, €ClId  Ha



MHOTO(GYHKIITMOHAIBHBIN LIEHTP, pelieHus U AehcTBus (0e3aeicTBUE) KOTOPOTo
00KaITyIOTCS, BO3JIOKEHA (PYHKIMA 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUNIATBHBIX YCIYT B TIOJIHOM O00BEME B MOPSIAKE, ONMPEACICHHOM YacThio 1.3
cratb 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHuEe Cpoka WIHM TOpSAIKA BBbIIAYM JOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

9) mnpHOCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMUIIAIBHON YCIyTH, €Cld
OCHOBAHMsI MPUOCTAHOBJICHUS HE TPEIyCMOTPEHbI (eepalbHbIMU 3aKOHAMHU |
MPUHATHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMHU NIPABOBBIMH aKTaMU
Poccniickon ®enepannn, 3aKOHAMU ¥ THBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMU
Pecniy6onuku TarapcraH, MyHUIIMNATbHBIMUA TPABOBBIMU aKkTaMH. B ykazaHHOM
ciyyae jgocyleOHoe (BHecyleOHOe) oO0KaloBaHUE 3asBUTENIEM pEUICHUNA U
nevctBuii  (6e3deiicTBUSA)  MHOTOQYHKIMOHAJIBHOTO  IEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIbHBII LIEHTP, pelieHuss U JedcTBus (0e3aeiCTBHUE) KOTOPOro
00XKaJIyIOTCsl, BO3JIO)KEHA (PYHKIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIMIAIBHBIX YCIYT B TIOJHOM OOBEME B MOPSAIKE, ONMPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeboBanue y 3a4BUTEINS IPU MPEIOCTABICHUN MYHUITUTIATBHON yCITyTH
JIOKYMEHTOB WJIM UH(OpMAILIMU, OTCYTCTBUE U (MIJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIKCh IIPU MEPBOHAYAIBLHOM OTKa3€ B MpHUEMeE IOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTaBJIEHUS MYHULMIAIBHOM yCiIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHHUITUTIATBHOM YCITyTH, 32 UCKITIOYEHUEM CITy4aeB, IPEIyCMOTPEHHBIX TyHKTOM 4
gyactu | cratbu 7 @enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae
nocyneOHoe (BHecylneOHOe) o0KajloBaHUE 3asBUTENIEM peEIIeHUW W JAeHCTBUIMA
(6e3nericTBus) MHOTO(YHKITMOHATHEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHuss U JedcTBus (0e3aeicTBrUE) KOTOPOro
00XKaITyIOTCs, BO3JIOKEHA (PYHKIMS 1O MPEIOCTAaBIECHUIO COOTBETCTBYIOIINX
MYHUIMTIAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACICHHOM YacTbio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nonmaercs B nMUCbMEHHON (GopMe Ha OymMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B oOpraH, NPEIOCTaBISIOIIMNA MYHUUUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAIILHBIHN IIEHTp MO0 B COOTBETCTBYIOININN OPTaH TOCYapCTBEHHON
BJIACTU, SIBIIIIOUIUNCS ydpeauTesieM MHOro(QyHKIIMOHAIBHOTO IIeHTpa (Janee -
ydpeauTenb MHOTOQYHKIIMOHAIBHOTO IIEHTpa), a TakKe B OpraHH3alluy,
npeaycMoTpeHHble dacthio 1.1 crtateum 16 ®DepepanpHoro 3akona Ne 210-@3.
Kanobel Ha pemeHuss W JeWcTBUSA (Oe3/I€MCTBHE) PYKOBOIUTENS OpraHa,
IPEIOCTABISIOIEr0 MYHUIIMIAIBHYIO YCIYTy, OJA0TCS B BBILIECTOSIIMN OpraH
(mpu ero Haiuyuu) JUMOO B CiIy4ae €ro OTCYTCTBHS pPacCMaTpUBaIOTCS
HEIOCPEICTBEHHO PYKOBOJUTENIEM OpraHa, MpeAOCTaBIIAIOIIEr0 MyHULUITAIBHYIO
ycayry. JKamobel Ha pemeHus u  gedctBus  (Oe3meiicTBue) paOOTHHKA



MHOTO(]YHKIIMOHAJILHOTO LEHTpa MO/IAI0TCS PYKOBOJIMTEIIIO 3TOTO
MHOTO(YHKIIMOHATBHOTO IIeHTpa. 2KanoOsl Ha pelieHus U AeiicTBus (6e3aelicTre)
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MOJAAIOTCS YUPEAUTENI0 MHOTO(PYHKIIMOHAIIBHOTO
LEHTpa WU JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM IPaBOBBIM
aktoM Pecniyonuku Tatapctan. XKamoOwl Ha pereHus u acictBus (6e3nericTBue)
pabOTHUKOB  OpraHu3alui, MOpeayCMOTpPeHHbIX 4YacTthto 1.1 crateu 16
®enepanpHoro 3akona Ne 210-d3, nonaroTcsi pyKOBOAUTENSAM 3TUX OpraHU3alUi.

XKanoOa Ha perienus u aeicTBus (0e3nencTBrE) oprata, Mpea0CTaBIsAIONIETO
MYHUIUOAIBHYIO YCIYTY, JAOJDKHOCTHOIO JIMLA OpraHa, MpeAoCTaBIIAIOIIErO
MYHUIUOAIBHYIO YCIYTY, MyHULHUIIAIBHOIO CIYXAalIero, PyKOBOJIUTENS OpraHa,
IPEIOCTABIISAIONIEI0 MyHUIIMITAJIBHYIO YCIYTY, MOKET OBITh HalpaBJieHa IO MOYTe,
yepe3 MHOTO(QYHKUIMOHAIbHBIA WEHTP, C HCIOJIb30BAHUEM HWH()OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «UHTepHeT», o¢uUUanbHOTO caifTa opraHa,
IPENOCTABISIONIEr0  MYHULMNAIBHYIO — yciyry, EmgunHoro moprama mm0o
PecnyOinkanckoro  moprana, HMHQOPMALMOHHOM  CHUCTEMBI  J1O0CY/E€OHOTO
o0>aroBaHMs, a TAaKKE€ MOXKET OBITh MPHUHSATA MPHU JIMYHOM IPUEME 3asBUTEIIS.
2Kanoba Ha pemienus u aerctus (0e3neicTBre) MHOTO(YHKIIMOHATIBLHOTO 1IEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTPA MOXKET ObITh HAIlpaBJIeHA 10 TIOYTE, C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHONW ceTn «HTepHeT»,
opuIMaNbHOrO caiiTa MHOTO(QYHKIMOHAIBHOrO LieHTpa, EauHoro moprana nmbo
PecnyOnukanckoro  mopraia, MH(DOPMAIMOHHOM  CHUCTEMBI  JOCYJIEOHOTO
00XanoBaHMs, a TAaKKE€ MOXKET OBbITh NPHUHSATA NP JIMYHOM MPUEME 3asBHUTEIIS.
Kanoba Ha pemenus u nerictpus (6e31eiiCTBUE) OpraHU3aIii, MPEyCMOTPEHHBIX
yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, a Takke ux pabOTHUKOB
MOXET OBbITh HampaBjieHa MO TMOYTe, C HCIOJb30BaHUEM HWH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn  «MHTepHeT», O(UIMaTIBbHBIX CaHTOB ATHX
opranuzauuid, Ennnoro noprana mu6o PecnyOinmkancKoro noprana, a Takke MOXKET
OBITh MPUHSATA PU JTUYHOM [IPUEME 3ASIBUTEISL.

5.3. Kanoba nomkHa copepKaTh:

1) HanMmeHOBaHWE oOpraHa, MPEIOCTABISIOUIEIO MYHULHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeA0CTaBISIIOIIEer0o MyHUIUITAIBHYIO YCIYTY, JIH00
MYHUIUOAIBHOTO  CIYXKaIlllero,  MHOTO(QYHKIIMOHAJBLHOTO  ILIEHTpa,  €ro
pykoBoaMTENA U (WJK) pabOTHUKA, OpraHU3alUi, TPEAyCMOTPEHHbIX YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pykoBogutened u (Uiun)
pabOTHUKOB, pelieHus u AecTBus (0e3aeiicTBrUE) KOTOPBHIX 00KaTYIOTCS;

2) ¢amunmio, UMs1, 0TYECTBO (TIOCIIEHEE - TPU HAIUYWH), CBEIACHUS O MECTE
KUTENIbCTBA 3asfBUTENS - (PU3NYECKOro JHIla JUO0 HAaUMEHOBAHHE, CBEACHUS O
MEeCTe HaXOXACHUS 3asBUTEINS - IOPUAMYECKOro JIMIA, a TakKe HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIMYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HANIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00XKATYEMBIX PEIISHUSIX U TEUCTBUAX (0€3eiiCTBIUN) OpraHa,
NPENOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYry, JODKHOCTHOIO JIMLA OpraHa,



MPEA0CTABIIAIONIET0 MyHUITUTIATBHYIO YCIYTY, JIM00 MyHUIIUNIATBHOTO CITYXKAaIIero,
MHOTO(YHKIIHOHATBHOTO IIEHTpa, PabOTHHKA MHOTO(QYHKIIMOHAIBHOTO IEHTpA,
OpraHu3alui, NPeTyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHoro 3akoHa Ne
210-®3, ux pabOTHUKOB;

4) oBO/bI, HA OCHOBAHUM KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHHEM U
nerctBueM (6e3eiicTBUEM) opraHa, MPeA0CTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJI0CTaBIAIONIEI0 MyHHUIIUIIAIBHYIO YCIYTY, TU00
MYHUIIUNIATBHOTO  CIIyXallero, MHOTO(YHKIMOHAJIBLHOTO I[€HTpa, paOOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IICHTpa, OpraHU3alui, MpeayCMOTPEHHbIX YacThio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
OBITh MpEJCTaBICHbl JOKYMEHTHl (NP HAJIMYWU), MOATBEPKIAIOIINE JIOBOJIBI
3asgBUTEIIS, THOO UX KOITHMH.

5.4. IloctynuBmas >xano0a MOJJIEKUT PETUCTPALUU B CPOK HE IO3HEE
paboyero AHs, CIEIYIOIIEro 3a JHEM NOCTYIUICHUS.

5.5. XKanob6a, nmoctynuBIas B OpraH, NpeIOCTaBIISIIOIIANA MYyHUITUTATIBHYIO
yCIyry, MHOTO(QYHKIIMOHAIbHBIA LIEHTP, YUPEAUTEII0O MHOTO(PYHKIIMOHAIBHOIO
LIEHTpa, B OpraHu3aluu, NpeaycMOoTpeHHbIe yacThio 1.1 ctaten 16 deaepanbHOro
3akoHa Ne 210-®3, nubo BbIMIECTOSANUN OpraH (MpU €ro HAIMYUU), MOIJICKUT
PacCMOTPEHMIO B TE€UEHHUE MATHAALATH pabouMX JHEH CO JHS ee perucTpaluy, a B
ciydyae oOKajJoBaHUS OTKa3a oOpraHa, MPEeJIOoCTaBISIONIET0 MYHHUIIMIAIbHYIO
yCIyry, MHOTO(QYHKIMOHAIBHOIO LIEHTPa, OpraHu3alui, MpeayCMOTPEHHBIX
yacTteto 1.1 craten 16 ®enepanbHoro 3axoHa Ne 210-D3, B npueme JOKyMEHTOB Yy
3asBUTENS JIMOO B MCIPABICHUM JOIMYIIEHHBIX ONMEYaTOK U OMIMOOK WU B CiIydae
00aJIoBaHUS HAPYILLIEHUS! YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH - B TECUEHUE
IATH pabovuX THEH CO JHS €€ PEerucTpaluu.

5.6. Ilo pesynapTaTaM pacCMOTPEHHS >KajoObl MPUHUMAETCS OJHO W3
CHEAYIOIINX PEIICHUN:

1) xanoba ynoBineTBOpsSiETCS, B TOM 4HUCiIE€ B (OpME OTMEHBI MPUHSITOrO
pellieHusl, HCHIPABICHUs JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yibTaTe MNPEIOCTaBICHUS MYHUIUIAIBHOM YCIYrd JOKYMEHTaX, BO3BparTa
3aSIBUTENI0 JICHEKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TarapcraH, MyHULIMIAIbHBIMU MPaBOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

He nmo3nHee nHs, ciemyromero 3a JHEM INPUHATHS PEIICHHS, YKa3aHHOTO B
HACTOSAIIEM IYHKTE, 3asIBUTEIIO0 B MUCbMEHHOMN (hOpMe U 1O JKEITAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisgeTcss MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUS KATOOBI.

5.7. B ciydae nmpu3HaHMs KajloObl TOAJIeKAIEH YI0BIETBOPEHHUIO B OTBETE
3aABUTENI0 O pe3yjibTaTax pacCMOTPEHUs KaloObl gaercs uHGOpMauus o
JNEUCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM, MPEJOCTABISIOIUM MYHULHUIIAIbHYIO



yCIIyTy, MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JIHO0 OpraHu3alueil, mpeayCMOTPEHHON
gacteto 1.1 cratem 16 DenepanbHoro 3akoHa Ne 210-®3, B pemsx
HE3aMEUINTEIBHOIO YCTPAHEHUsI BBIABJICHHBIX HApyIICHUH TIpU OKa3aHUU
MYHUIMOAIBHOW YCIYTH, a TaKKe NPHUHOCATCS W3BHUHEHHUS 3a JIOCTaBJICHHBIE
HEyn00CTBa M yKa3bIBaeTCsl MHQOpMAIMs O AaJbHEHIIMX AEUCTBUAX, KOTOPbIE
HEOO0XOMMO COBEPIIUTH 3asBUTENIO B LIEJIAX MOTYYEHHS] MyHULIUIIAIBHON YCIIYTH.

5.8. B ciyyae mpusHaHuUs KanoObl HE MOJICKALIEH YIOBIETBOPEHHUIO B
OTBETE€  3afBUTEII0 O  pe3yjbTaTax  pacCMOTPEHUS  JKajJoObl  JarOTCs
apryMEHTUPOBAHHBIE PA3bCHEHHUSI O MPUYMHAX IMPUHATOTO PEIICHHS, a TAKXKE
uHbOpMaIIUs O MOPSIKEe 00’KaTOBAHUS MIPUHITOTO PEIICHUS.

5.9. B ciyyae yCTaHOBIJIEHHsI B XOJE€ WIM II0 PE3YJIbTaTaM PacCMOTPEHUS
XKano0bl TMPHU3HAKOB COCTAaBa AJMHHHCTPATUBHOIO IPAaBOHAPYLIECHUS WIIU
IPECTYIUICHUSI JTOJDKHOCTHOE JIMIO, pa0OTHUK, Ha/l€JICHHbIE IMOJIHOMOUYHUSMHU I10
PacCMOTPEHHUIO KaJl00, HE3aMEAJIUTENBHO HAIIPABISIIOT UMEIOIIMECS] MATEPUAIIBI B
OpraHbl IPOKYpPaTyphI.



[Tpunoxxenue Ne 1
K AIMUHHCTPATUBHOMY PETJIAMEHTY MPEAO0CTABICHUS] MYHUIIUTTAIGHON YCITYTH 10
BbIJIa4ye CIIPaBKU (BBIITUCKH)

dopma

(bmank opraHa, IpeIOCTaBIAIONIETO MYHUIIMITAIBHYIO YCIYTY)

CIIPABKA

CaeieHus 00 3JIEKTPOHHOM MOAINCH

HomxuocTtHOE nutio (PUO)

(HOHHI/ICL YHOOJIHOMOYEHHOT'O JOJKHOCTHOT'O JIMIa opraHa)



[Tpunoxxenue No 2
K AIMUHHCTPATUBHOMY PETJIAMEHTY MPEAO0CTABICHUS] MYHUIIUTTAIGHON YCITYTH 10
BbIJIa4ye CIIPaBKU (BBIITUCKH)

dopma

(bmank opraHa, IpeIOCTaBIAIONIETO MYHUIIMITAIBHYIO YCIYTY)

Komy:
KonTakTHbIC TaHHBIC:
[IpencraBurens:
KoHTakTHBIE aHHBIE MPEACTABUTEIS:

PEHIEHUE
00 OTKa3e B MPEI0CTABIICHUN MYHHUIIUITAIBHONW YCIyTH
110 BBIZau€ CIPABKU (BBITHUCKH)
oT No

PaccmotpeB Bamie 3asBiieHue ot Ne 151
npujiaraeMble K  HEeMy  JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pElIeHHEe 00 OTKa3e B
BBIJJAU€ CIIPABKH (BBIMKMCKHU) IO CIEAYIONIEMY OCHOBAHUIO:

JlononHuTEeNbHAS uH(popmarus:

CaezneHus 00 NMEKTPOHHON OANUCH

HomxuaoctHoe nmuto (OHO)

(moanuCh YyIOJIHOMOYEHHOTO JOIKHOCTHOTO JIMIA OpTaHa)



[Tpunoxenue Ne 3
K AIMUHHCTPATUBHOMY PETJIAMEHTY MPEAO0CTABICHUS] MYHUIIUTTAIGHON YCITYTH 10
BbIJIa4ye CIIPaBKU (BBIITUCKH)

dopma

(bmank opraHa, IpeIOCTaBIAIONIETO MYHUIIMITAIBHYIO YCIYTY)

Komy:
KonTakTHbIC TaHHBIC:
[IpencraBurens:
KoHTakTHBIE aHHBIE NPEACTABUTEIS:

PEIIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JUIsl PEIOCTABICHUS
MYHHUIUIAILHON YCIYTH 1O BbIIade CITPABKH (BBIMHUCKHN)

oT Ne
Paccmotpes Baiire 3asBiieHue ot Ne u
MpUJIaraeéMble K HEMY JTIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHATO pElIeHHEe 00 OTKa3e B
npueMe J0KyMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBICHHUSI MyHULIMIIAJbHONW YCIYTH
TI0 BbIJIa4€ CIPABKH (BBIUCKHU) 110 CIEAYIOIIMM OCHOBAHHSM:

1.

2.

PazpscHenue [IPUYNH OTKa3za:

JlononHuTenbHas uHbopMmaIus:

Brl BripaBe MOBTOPHO OOPATUTHLCS B YIIOJIHOMOYECHHBIN OpraH ¢ 3asBICHUEM
O MPEIOCTABIICHUH YCIYTH MOCJI€ YCTPAHEHUS YKAa3aHHBIX HAPYIICHUN.

JlaHHBI OTKa3 MOXKET OBITh O0KajJoBaH B JOCYJIEOHOM MOpPSJIKE IMyTeM
HaIpaBJICHUS Ka00bl B yIIOJIJHOMOYEHHBIN OpraH, a TakKe B CyIcOHOM MOpPSIJIKE.

CaezneHus 00 ANEKTPOHHON OANUCH

HomxrocTHOe nutio (OHO)

(TTOATICH YIOTHOMOYEHHOTO JODKHOCTHOTO JINIa OpTraHa)



[Tpunoxxenue Ne 4
K AIMUHHCTPATUBHOMY PETJIAMEHTY MPEAO0CTABICHUS] MYHUIIUTTAIGHON YCITYTH 10
BbIJIa4ye CIIPaBKU (BBIITUCKH)

dopma
B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

OoT

(pamuust, MMs1, OTYECTBO, TACTIIOPTHBIC TAaHHBIE, PETHCTPALMIO TI0 MECTY KHUTEIILCTBA, aPeC MIEKTPOHHOM MOYTHI,
TeneoH)

3ASBJIEHUE
O BBIJIau€ CIPABKU (BBIMUCKH)

[Ipomry Bac BbIgaTh cripaBky
(BBIIKCKY)

(Yyka3aTp BUJI CIIpaBKH)

K 3asBnenuto npunararoresi:

Pesynprar  mpenmocraBieHMss =~ MYHULMIIAJIBHOM  YCIyI'HM,  MPOILLY
IPENOCTABUTb:

I:IB TUYHBIA KaOuHeT IlopTanma rocymapCTBEHHBIX W MYHHITUIATBHBIX
yciyr Pecniy6nuku TatapcTan;

|:|B MHOTO(QYHKIIMOHAJILHOM LIEHTPE MPEAOCTaBICHUS TOCYJapCTBEHHBIX
¥ MyHUIIUNANbHBIX ycayr PecnyOonuku Tatapcran;

|:| B Opzane.

(nata) (moamucs) (®.1.0.)



[Ipunoxenue Ne 5
K AJIMUHUCTPATUBHOMY PErJIAMEHTY MPEAO0CTABICHNUS] MYHULIUIIAILHON YCIIYTH 110
BbIJIa4Y€ CIIPABKU (BBIITUCKH)

PykoBoautento
HcnomHuTeIEHOTO KOMUATETA
OT:

3ASABJIIEHUE
00 UCHpaBIeHUN TEXHUYECKON OLIMOKU

Coobmato 06 ommodKe, AOMYIIEHHON MPU OKa3aHUKU MYHUIIUMIIAILHON YCIyTH
0 BbIJIaY€ CIPABKU (BBITUCKH).
3anucaHo:

[IpaBunbHBIE CBEICHUA:

[Ipomry wucnpaBUTh JOMYIIEHHYIO TEXHUYECKYI0 OIIMOKY U BHECTH
COOTBETCTBYIOIIME M3MEHEHUSI B JOKYMEHT, SBISIONIMICA pPe3ylbTaTOM
MYHHLUITAIBHON YCIYTH.

[Tpunararo crnenyromme J0KyMEHTHI:

1.

2.

B ciyuae npuHsTHS pelieHus 00 OTKJIOHEHUM 3asiBJICHUS 00 MCIpaBICHUU
TEXHUYECKOM OITMOKH MPOIITy HAMPABUTH TAKOE PEIICHUE:

MOCPEACTBOM OTHPABJICHUS AJIEKTPOHHOTO JOKyMEHTa Ha ajapec E-
mail: X

B BHJIC 3aBEPCHHON KOMUU HA OYMa>KHOM HOCHTEJIE TTIOYTOBBIM
OTIMPABJICHUEM 10 a/IPECy:

Hacrosiiium  moaTBepikiaro:  CBEACHUSA, BKJIIOYEHHBIE B 3asIBJICHUE,
OTHOCSIIIIMECS] K MOEH JIMYHOCTH U MPEACTABISIEMOMY MHOIO JIUILY, a TAK)KE€ BHECEHHBIE
MHOIO HWXE, JOCTOBEpHBL. JIOKyMEHTHI (KOMHHM JOKYMEHTOB), MPWJIOKEHHBIC K
3asBJICHUIO, COOTBETCTBYIOT TpeOOBaHUSIM, YCTAaHOBJICHHBIM 3aKOHOJATEIILCTBOM
Poccuiickoit ®Denepanm, HA MOMEHT MNPEACTABIICHUS 3asBJICHUS 3TH JOKYMEHTBI
JICUCTBUTEIIBHBI M COJIEPKaT JIOCTOBEPHBIC CBEJICHUSI.

(mara)



