NCNONHUTENbHbIA KOMWUTET TATAPCTAH PECMYB/IMKACHI

BEMIMCKOIO CE/NIbCKOrO MOCENEHNSA OTEPY.E MYHULIMMA/L PAAOHBI
ATPbI3CKOrO MYHULIMMA/IBHOTO PAOHA EVIMA ABbI/T XX.UP/ETE
PECMYEB/INKM TATAPCTAH BALUKAPMA KOMUTETbI
NOCTAHOBJ/IEHUE KAPAP
24.03.2022 c. Buma Ne9

O6 yTBEpPXAeHUN ALMUHUCTPATUBHOIO perfameHTa
NpefoCTaB/IEHNA MYHULUNANLHOW YCNYTU MO Bbljaye
cnpaBKu (BbIMUCKN)

B cootBeTcTBUM C PepepanbHbIM 3aKOHOM OT 27 niong 2010 roga Ne 210-d3 «O
NpeAocTaBNeHUM TOCYLAPCTBEHHbBIX U MYHULMMNANbHBIX YCNYT», B Lenax npueseseHns B
COOTBETCTBME MYHULUMMNANLHOIO HOPMaTUBHOIO NPaBOBOro akTa C 3aKOHO4ATe/IbCTBOM
Poccuiickoi Pepepauunmn, yuyntbias 3anpoc MUHUCTepCTBA 3KOHOMUKK Pecny6nnku
TaTapcTtaH oT  24.02.2022 Ne04-51/1268 «O Hanpas/fieHUn TUMOBOIO
aAMUHUCTPATUBHOIO pernaMmeHTa npefocTaB/eHNnss MyHULUNANIbHOR YCyru Mo Bblgaye
cnpaBku (BbIMUCKW)», B CBA3W C NEPEBOLOM MYHWULUNANIbHbLIX YCAYT B 3/1EKTPOHHYIO
(hopmy, WcCnonHUTeNbHbIA KOMUTET BUMCKOro CefibCKOro MnoceneHns ATrpbI3CKOro
MYHULMNanbHOro panoHa Pecny6nmku TatapctaH MOCTAHOBIAET:

1. YTBepAnTb npunaraemblii AAMUHUCTPATUBHBLIA pPernaMeHT npefocTaBieHuns
MYHULNNANbLHOW YCYTX MO Bblfa4ve CripaBKy (BbIMUCKKN), COMNAcHO MPUIOXEHNIO.

2. Tpn3HaTh yTpatMBLUMM CWUIY MNOCTaHOBAEHWEe VICMOMHUTEeNbHOro KOMUTETa
BMMCKOro cefibCKOro nocefieHns Arpbi3CKOro MyHUUMNanbHOro panoHa Pecny6nnkum
TartapcTtad ot 02.09.2021 No 17 «O6 yTBepXAeHUU AQMUHUCTPATUBHOIO pernamMeHTa
npefoCTaB/ieHNA MYHUUUNANbHOW YCYTrn No Bblgayve CnpaBKu (BbIMUCKN)».

3. Hactodwee noctaHoBneHMe ONy6/MKOBaTb Ha oOMUUManbHOM nopTasne
npasoBou nHopmaumm Pecnybnukn TatapctaH (https://pravo.tatarstan.ru), pa3mMecTuTb
Ha ojuunanbHOM cailTe ArpbI3CKOro MYHUUMNANbHOrO pailoHa B cOCTaBe nopTana
MYHUUMNaNbHbIX 06pa3oBaHuii Pecny6nuku TatapctaH (https://agryz.tatarstan.ru) B
NH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHON CeTU «HTEPHET».

4. KOHTPO/Ib 32 UCNOMIHEHMEM HaCTOSALLEr0 NOCTAHOB/IEHMA OCTaB/AKD 3a COOOM.

PykoBoanTenb 3.. Muxainos


https://pravo.tatarstan.ru
https://agryz.tatarstan.ru

[Tpunoxenune

K TIOCTaHOBJICHUIO MICMOTHUTEIRHOTO KOMHUTETA
bHAMCKOTO CeabCKOro MOCENCHUS

ATPBI3CKOr0 MyHHUIIMTIAJIBHOTO palioHa
PecnyOnuku Tarapcran

oT «__24».03.2022 1. Ne 9

AJIMUHHCTPATUBHBIN perjiaMeHT
NnpeaoCcTaBJIeHNs] MyHUIHUIAJIbHON YCJIYTrd M0 Bblaye CPaBKH (BBIMHCKHU)

1. O01ue moJ10KeHust
1.1. IIpeaMer peryJMpoBaHHUSI A AMHHHCTPATHBHOI0 PerjaMeHTAa

Hacrosimuii amMWHUCTPATUBHBIM pPErJIAMEHT MPEAOCTaBICHHS MYHHIIMITAIbHOM
yCIyry (Jajee — aIMUHUCTPATHBHBIA PETJIAMEHT) YCTaHABJIIMBACT CTAHAAPT W TOPSIOK
MPEIOCTABJICHUS MYHHUITUIAIBHON YCIIyTH IO BBIJAue CHpPaBKH (BBIMACKH) (manee —
MYHHITUTIATHHAS YCIyTa).

1.2. Kateropuu 3asBureei

1.2.1.JIumiamMmu, WMEIOIMMMHK TIPaBO HaA TMOJYYEHHE MYHHUIIMOAILHOW YCIyTH,
ABJIAIOTCS (PU3UUECKUE JTHIA (Janee — 3asIBUTEND ).

1.2.2. C 3asgBiaeHueM HMEIOT MNPaBO OOPATUTHCSA NPEACTABUTEIb 3ASBUTENA,
JEHCTBYIONINI HA OCHOBAHHWH JTOKYMEHTA, YIOCTOBEPSAIOIIETO €ro MOJHOMOUHS (/1ajee
— TIPEJICTAaBUTEITh 3asIBUTEIIA).

1.3. ITopsinox undgopmMupoBaHUd 0 NPeIOCTABJICHUH MYHHLIIUNAJIBHON yCJIy ru

1.3.1. Undopmamms o mOpAnKEe NPEAOCTABICHUS MYHHUIUNAIBHON YCIyTH
pa3MeIaeTes:

1) mHa wHGOPMAMOHHBIX CTEHAAX, COACPKANIUX BU3YAJBHYIO W TEKCTOBYIO
uHOpMAIIMIO O MYHHIIMNAIBHOW yCIIyTe, PaCIONIOKEHHBIX B  TMOMEIICHUAX
MHOTO(YHKITHOHATBHBIX ~ IIEHTPOB MPEIOCTABIICHUS]  TOCYJAPCTBEHHBIX |
MYHUITUTIAJIBHBIX YCIIYT.

2) Ha odUNMANTBHOM CailiTe MYHHIMMAIBHOTO paioHa B WHOOPMAIMOHHO-
TeleKoMMyHUKaImoHHOM cetn « UaTepuer» (https://www.agryz.tatarstan.ru);

3) nma Iloprame rocymapCTBEHHBIX W MYHHIIMTAIBHBIX YCAyr PecmyOmukm
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnmkanckuii mopTan);


https://www.agryz.tatarstan.ru
https://uslugi.tatarstan.ru
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4) na EquHoM mopTayie TOCyJapCTBEHHBIX M MYHHIMMAIBHBIX YCIYT ((hyHKITHIA)
(https:// www.gosuslugi.ru) (nanee — Eaunsiii mopran),

5) B rocymapcTBeHHON MHGOPMAITMOHHON cucTeMe «PeecTp rocynapcTBEeHHBIX H
MyHUIUTIATBHBIX yeryT PecnyOmukm Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MYHUITHITAIEHBIX YCITYT).

1.3.2. KoHcynbTHpOBaHUE MO BOMNPOCAaM MPEAOCTABICHUS MYHHUIMNAIbHON
YCIIYTH OCYIIECTBIAETCS:

1) B MHOro()yHKIMOHAILHBIX IEHTPAX MPEAOCTABICHHUS TOCYIAPCTBEHHBIX H
MYHHUITUTIAJIBHBIX YCIYT TIPH YCTHOM OOpaIeHuH - JTMYHO WU O TeaedoHy;

2) B mHTEpaKTUBHON (popme Pecmybnmkanckoro moprana;

3) B UcnonaurensHOM KOMHUTETE BUMCKOTO CENBbCKOTO MOCEIeHUS ATPHI3CKOTO
MyHHUITUTIATEHOTO paiiona Pecniybnuku Tarapceran (manee — Opran):

MIPY YCTHOM OOpAIlEHNH - JIMIHO WU 10 Teedony;

MIPY TUCEMEHHOM (B TOM YHCIIE B (popMeE IIEKTPOHHOTO JOKYMEHTA) 00OpaIeHun
— Ha OyMa)KHOM HOCHTEJIE 110 TIOUTE, B 3JICKTPOHHOH (hOpME MO AIEKTPOHHOU MOYTE.

1.3.3. Uadopmarnus na Eqnaom noprane, Pecmybmukanckom moprajie 0 mopsaKe
U CpOKax TMPEAOCTABJICHUS MYHHUIMIMAJbHONH YCIYTM HA OCHOBAaHWH CBEICHHM,
comepxkammxcs B PeecTpe  TOCymapCTBEHHBIX W MYHHUITUTAIBHBIX  YCJYT,
NPEIOCTABIIACTCA 3aABUTENIO OECIIaTHO.

Jloctyn k uHGOPMAAK O CPOKAX M MOPSAKE MPEAOCTABIICHHUS] MyHHUITUTIATBHOM
YCJIYTH OCYIIECTBIIACTCS 0€3 BBHITIOTHEHUS 3asBUTENIEM KaKuX-ITMO0 TPpeOOBAHMM, B TOM
yucie 0€3 WCIONMb30BaHMS TPOTPAMMHOTO O0ECTICUCHUS, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3aABUTENS TPeOyeT 3aKIIIOUCHUS JIMIICH3MOHHOTO I WHOTO
COTJIALICHUS c nmpaBooOnaaaTenemMm MPOrPaMMHOTO obecrnieueHus,
MIPETYCMaTPUBAIOIIETO B3UMAHUE TIJIAThI, PETUCTPAIIAIO WJIH aBTOPHU3AIMIO 3asIBUTENSA
WJIW TIPETIOCTABJICHAE UM TIEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu obpareHny 3asBUTENSA JIMUHO WIH IO TeIe(OHY B COOTBETCTBHH C
MOCTYMHBIITNM OOpaIeHueM TTPEeA0CTaBIISIETCS HHPOPMAITHA

1) o Mecre HaxOXAeHUA MHOTO(YHKIIMOHAIBHOTO IIEHTPA TMPEAOCTABICHUS
TOCYJApPCTBEHHBIX W MYHWUIMNAIBHBIX yciuyr, Oprana (aapec, tpaduk paboThl,
CTpaBOYHbIE TeNe(POHBI);

2) 0 MOpsAIKE MPETOCTABICHUA MYHUIIUTIAIBHONH YCIIYTH, O CIIOCO0aX W CPOKax
MOJAYH 3asBJICHUI

3) o Kareropuax rpaxaaH, KOTOPHIM MPEIOCTABIIICTCS MYHUITATIAILHAS YCITyTa,
O HOPMATHBHBIX TMPABOBBIX aKTaX, PETYJHPYIOMUX BOMPOCH MPEAOCTABICHUS
MYHHUITUTIAJIEHON YCITyTH;,

4) o mepeyHe MOKYMEHTOB, HEOOXOAMMBIX IJIS PACCMOTPEHHS 3aABJICHUA O
MPEJAOCTABICHUA MYHHIIMNAIBHOW YCIYTH, O CpOKaxX TMpHeMa W PETUCTPAIH
3asIBJICHUS,

5) 0 xoze MPEAOCTABICHUS MYHUITUTIATLHOHN YCITyTH,

6) o MecTe pa3MmeleHus Ha oduIuabHOM caiite wHdOpPMaIMu MO BOMPOCAM
MPETOCTABIICHUS] MYHHUITUTIATBHONW YCITYTH,

7) o mopsake 00KalOBaHWUS NEHCTBHA WM OE3MCHCTBUSA MOTKHOCTHBIX JIHII
Oprana.


http://www.gosuslugi.ru
http://frgu.tatar.ru

[To nuceMeHHOMY OOpAIllCHUI0 COTPYJIHUKH OTAENa, OTBETCTBEHHOrO 3a
MPEJAOCTABIICHHE MYHUIAMAIBHONR YCIyrH, TOApOOHO B THCHBMEHHOH (opme
Pa3BACHAIOT 3AABUTENI0 TOPANOK NPEAOCTABJICHHAS MYHULMNAIBHOW YCIYyrd U
BOMPOCHI, YKA3aHHBIE B HACTOAILIEM NYHKTE AJAMWUHHCTPATHBHOIO PETJIAMEHTA, U B
TEUEHHE TpeX pabouux AHEH CO AHS PErucTpanuu OOpalleHUA HAMPaBJSIOT OTBET
3asBUTENI0.OTBETHl JAIOTCA Ha sA3bIKE oOpaileHusa. B ciayuae HEBO3MOXHOCTH JaTh
OTBET Ha A3bIKE OOpAILCHHS WCHOJIb3YIOTCS TOCYAApPCTBEHHbIE s3bIKKM PecmyOnauku
TarapcTaH.

1.3.5. Uuadopmanmst mo Bompocam MPEAOCTABICHUS MYHHUITUTIAJILHOW YCIyTH
pasMemaercs Ha  OQUIMAILHOM  CalTe MYHHIMOAJIBHOTO paoHa W Ha
nH(OPMAITMOHHBIX CTEHIAaX B ToMetieHnsx Oprana s paboTsl ¢ 3aABUTEIISIMH.

Wudopmanmst HA rocymapcTBEHHBIX s3bikax PecmyOmmkm — Tarapcraw,
pasMemaeMas Ha WH(OPMAIMOHHBIX CTeHJAaX W Ha Oo(uIManbHOM  caiTe
MYHUITUTIAJIGHOTO  paiioHa B WHGOPMAIMOHHO-TEIEKOMMYHUKAIMOHHONH — CETH
«HTEpHET», BKIIOYAECT CBEACHUS O MYHHUMWIAJIBHOW YCIYre, COICPIKAIIMECS B
nyHkrax 2.1, 2.3, 24,25,27,29,2.10, 2.11, 5.1 aaMUHACTPAaTHUBHOT'O PEriaMeHTa,
uHOpPMAIMIO O MECTEe HaXOXICHHS, CIPABOYHBIX TeleoHaX, BpPEeMEHH pPabOTHI
Oprana, o rpaduke mpuema 3asBJICHUH Ha TPEIOCTABIICHHE MYHUAIIMTIAIIBHON YCITYTH.

1.4. HopmaTuBHbIE IPABOBbIE AKTHI, PEryJHPYIOIIUE MPeI0CTABIEHHE
MYHULHMTAJIbHON yCJIyru

1.4.1. TlepeueHb  HOPMATHUBHBIX  TMPABOBBIX  AKTOB,  PETrYJHUPYIOIINX
MPEIOCTABIICHHE MYHHIMTAIBHOW YCIYTH (C yKa3aHWEM PEKBH3UTOB HOPMATHUBHBIX
MPABOBBIX AaKTOB W MCTOYHHUKOB HMX O(PUIIHATBHOTO OMyOJIMKOBAHUSA), Pa3MEIeH Ha
Enunom mnoprane, B PeecTtpe rocyaapCTBEHHbIX M MYHUIUIAJIbHBIX YCIYT, Ha
oduImaTEHOM caiite MYHHIIUTAIbHOTO palioHa B uHOpMaITmOHHO-
TEJEKOMMYHUKAIIMOHHOU ceTh «IHTEpHETY.

1.42. TexkcT aAMUHUCTPATUBHOTO pErJIaMEHTa B JCHCTBYIOLIEH peIaKIuU
MOJUICKUT pa3MellieHu0o Ha EauHoMm mnoprane, B PeecTpe rocymapcTBEHHBIX U
MYHUITUTIAJIBHBIX  YCIYT, Ha O(QWIHAJBHOM CalWTe MYHHIWMAJIBHOTO paiioHa B
WH()OPMAITMOHHO-TEICKOMMYHUKAITMOHHOH ceTh «HTepHETY.

1.5. TepmuHbl, UCTIOJIL3yeMble B AIMUHHUCTPATUBHOM perjiaMeHTe, U UX
onpeaesIeHus!

1.5.1. B anMHHACTPAaTUBHOM PETJIAMEHTE UCITOJIB3YIOTCS CIICAYIONNE TEPMHUHBI 1
OTIPEICIICHHS:

yaajieHHoe paboduee MeCTO MHOTO(YHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHUS
TOCYAPCTBEHHBIX W MYHHIMMAIBHBIX YCIYT — TEPPUTOPHUATIBLHO 000COOICHHOE
CTPYKTYPHOC OAPA3ICICHUC (ocuc) MHOT'O()YHKIIHOHAIBHOTO IICHTPA
MPEIOCTABICHHUS TOCYIAPCTBEHHBIX W MYHHUITUTIAIBHBIX YCIIYT, CO3TAHHOE B TOPOJACKOM
(CETbCKOM) TIOCEJICHWH MYHHUIIMTIABHOTO palioHa WM B TOPOJCKOM  OKPYTeE
PecnyOnmukn Tarapctan B cooTBeTcTBUM ¢ mnyHktoM 34 IlpaBun opranuzaiuu
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JEATENHHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBCHHBIX H
MYHHLMIIAJIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHUEM [IpaButenscTBa Poccuiickoi
Oenepanuu ot 22 aexadpsa 2012 r. Nel376 «O06 ytBepxkaeHuun lIpaBun opranuzainuu
JEATENHHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBCHHBIX H
MYHHUITUTATBHBIX YCITYT»;

TexHUYeckass ommbOka - ommbKa (OmMWCKa, OIeyaTKa, TpaMMaTHYECKas WA
apudmeTnueckas ommbka JmbO0 TomoOHas ommOKa), JOMyIIEHHAs OpraHoM,
MPEJOCTABISAIONIMM  MYHUIIMNAIBHYIO YCIYTY, W TPUBEAIIAs K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHHUITUTIATLHOW YCIIYTH), CBEICHUSAM B
JIOKyMEHTAaX, Ha OCHOBAHUM KOTOPBIX BHOCHUJIUCH CBEJCHUA,

Enunas cucrema wnentudwkanmu u ayreHTHQUKanmu B WHEGPACTPYKTYype,
o0ecrneunBaroIIeH WH()OPMAITMOHHO-TEXHOJIOTHIECKOE B3aUMO/ICHCTBUE
WH(OPMAITMOHHBIX CHCTEM, HUCTIOB3YEMbBIX IS MPEIOCTABICHHS TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX yCIIyT B 3jekTponHoi ¢opme (mamee — ECHUA) — denepanbHas
rocyapCcTBeHHAs WH(GOPMAIIMOHHAS CUCTEMa, OOSCIIEUNBAIONIAs CAHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB WH(OPMAIIMOHHOTO B3aUMOICHCTBUS B CUCTEME WICHTH(UKAIINHN 1
ayTeHTH(uKanmn kK  wWH(OpMaIuu, — coaepKamiecs B TOCYAapCTBEHHBIX
WH(OPMAITMOHHBIX CUCTEMAX W WHBIX WH()POPMAITMOHHBIX CUCTEMAX

M®I] - I'ocymapcTBeHHOE OIOKETHOE yupexkaeHue «MHOrodyHKIIMOHATBHBIN
LEHTP TMPEAOCTABICHUA TOCYNApPCTBEHHBIX M MYHUIMMNAJbHBIX yCiyr B PecnyOmuke
Tarapcrany;

AUC  MO®Il -  Apromarm3upoBaHHas  WH(OPMAIMOHHAS  CHUCTEMa
MHOTO(YHKITMOHATBHBIX LIEHTPOB MPEAOCTABICHUS rOCYJapCTBEHHBIX u
MyHULANAIbHBIX yeiuyr PecnyOnuku TarapcraH.

1.5.2. B aAMUHHUCTPAaTUBHOM peTrJaMEHTE TMOJ 3asBJICHHEM O MPEI0CTABICHUN
MYHHUITUTIATHHONW YCIyTH (/ajee - 3asABJICHUE) MOHUMAETCA 3alpoc O MPEAOCTaBICHUH
MYHULIUNAIBHOW YCJIYTH, TOJAHHBIH B COOTBETCTBMM C IyHKTOM 3 cTarbu 2
OenepanbHoro 3akoHa ot 27 wmionsa 2010 roma Ne210-®3 «OO6 opranuzanuu
MPEIOCTABICHHUS TOCY/ITAPCTBEHHBIX W MYHUITMNAIBHBIX yCIIyTy (nanee — denepanbHbIiA

3akoH Ne210-D3).
2. CranaapT npeaocTaBjeHNsi MyHUIMNAJIbHOH yCJIyru
2.1. HaumeHoBaHHUE MYHULIUNIAJIBLHON YCIyTU

Brimaua cripaBku (BBITIHCKH ).

2.2. HamMeHoBaHNe HCOJTHUTEIbHO-PACTIOPSANTEIbHOT0 OPraHa MeCTHOT 0
caMoyrnpaBJIeHHs], HEMOCPEACTBEHHO MPEA0CTABISIIOIIEr0 MYHHIHMIAJILHY IO

yeayry

HUcnoaHUTENbHBIA KOMUTET BHMCKOTO CENbCKOrO MOCEJICHHS ATPBI3CKOrO
MYHULIANAJIBHOTO pailona Pecnybnuku Tatapcran



2.3. Onucanue pe3ybTaTa NpeaoCcTaBJIEeHUS MYHUIIHMNIAJIBHON yCJIyru

2.3.1. Pesymbrarom npemnocTaBiaCHUS MyHHITUTATBHON YCITYTH SIBJISICTCS:

1) cmpaska (Beimicka) (mpusioxkenne Ne 1 k HacTOAIMEMY aaMUHUCTPATHBHOMY
PETIIaMEHTY ),

2) pemieane 00 OTKa3e B TPEAOCTABICHUM  MYHHUIIUMIATBHOW  yCIIYTH
(mpuiosxkenne Ne 2 K HACTOAIIEMY aAMUHUCTPATUBHOMY PETIIAMEHTY ),

3) pemieane 00 OTKa3e B TMpUEME JOKYMCHTOB, HEOOXOMWUMBIX IS
MPEAOCTABJICHUSI MYHHUIAMAJIGHOW yciyru (mpuimoxkerre Ne 3 Kk HaAcToAIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynbraT NOPEAOCTABJICHUS MYHULMNAIBHON YCIyrd HanmpapiseTcs
3a4BUTEII0 B (OPME BIEKTPOHHOTO JOKYMEHTA, MOANKWCAHHOTO  YCHJICHHOM
KBAJTU(PUIIUPOBAHHON 3JEKTPOHHON MOANKCHIO YIOJIHOMOYEHHOTOOIKHOCTHOTO JIUIIA
Oprana (mu6o Oprana), B cootBeTcTBuu ¢ denepanbHbIM 3akoHOM OT 6 ampens 2011
roga Ne63-®3 «O06 snexTpoHHOM moanucky (nanee — Oeaepanbublil 3akoH Ne63-D3) B
auuHbli  kabuHer EnuHoro moprana. B choydae  HampaBieHus — 3asBJICHHS
nocpeacTBoMPecnyOIMKaHCKOTO mopTaia pe3yabTaT MPeIOCTaBICHUS MYHUIIUTATBEHOM
YCIIYTH HAMPAaBIIACTCA TaK JK€ B IMUHBIN KaOmHEeT Pecnybmukanckoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENSA PE3yJbTaT NPEAOCTABJICHHUS MYHHUIUNAIbHON
yenyra Beimaercs B Oprane wm B MOI[ B dopme sK3emIuisipa 37I€KTPOHHOTO
JOKYMEHTA, PAcleyaTaHHOTO Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOTO TEeYaThio |
MOJIMUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO MAOKHOCTHOTO Jsmna OpraHa wid
padotHuka MOI].

2.3.4. 3agBuTENnb UWMEET TMPABO TMOJYYUTh PE3YyJbTAaT MPEAOCTABICHUA
MYHHUITUTIATBHON YCIIYTH B (DOPME JIEKTPOHHOTO JOKYMEHTA B TCUECHUE CPOKA ICHCTBUSA
pe3yabTaTa NpeAoCTaBICHUA MYHUIMITAIbHON YCIIYTH.

2.4. Cpok npeaocTaBJieHUs] MyHUIHMNAJIbLHON YCJIYTH, B TOM YHCJIE C Y4€TOM
HEO00X0IMMOCTH 00pallleHUus] B OPraHu3aluy, y4acTBYHOIIUE B NPe10CTaBJIeHUH
MYHUIIUTNIAJILHOH YCJIYTU, CPOK NPHOCTAHOBJIEHUS MPEA0CTABJIEHUS
MYHUIIUNIAJILHOH YCJIYTU B CJIy4ae, ecJid BO3MOKHOCTh NMPUOCTAHOBJICHUS
npeaycMoOTpeHa 3aK0HoaaTeILCTBOM Poccuiickoii @enepauuu, CpoK BbIAaUH
(HampaBJ/ieHUs1) TOKYMEHTOB, SIBJISIFOLIUXCS Pe3yJbTaTOM MPea0CTaABJIEeHUS
MYHHIUTIAJIBHOI yCJIyTU

2.4.1. MyHuImnanbHas yciiyra mpeoCTaBiIsaeTcs B TEUCHHE TpeX padounx JHEH.

2.4.2. TlpuocTaHOBJICHHE CPOKAa NPEAOCTABJIICHUS MYHUIMNAJIBLHOW YCIYTH HE
MPEYCMOTPEHO.

2.4.3. HampapjieHHEe TOKYMEHTA, SIBJISAIOMICTOCA PE3yJIbTaTOM MNPEAOCTABICHUS
MYHUITUTIATBHOW — ycIIyTh B (OpME  DJIEKTPOHHOTO  JOKYMEHTA,  3asBHUTEITIO
OCYHICCTBIISIETCS B JICHb O(DOPMIICHUS W PETHUCTPAIMH Pe3yJIbTaTa MPEeAOCTaBICHUS
MYHUIIANAJIBHOW YCITYTH.
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2.5. UcyepnbiBarouuii nepedyeHb J0KYMEHTOB, HE00X0AMMbIX B COOTBETCTBHH C
3aKO0HOATEJIbHBIMH I HHBIMH HOPMATHBHBIMH NMPABOBBIMH AKTAMH /1151
Npea0CTABJIEHUSI MYHULIHNAJIbHON YCJIYTH, a TAKKE YCJIYT, KOTOPbIE AIBJISHTCS
HEO0X0IMMBbIMH U 00s13aTeJIbHBIMHU /IS TIPEA0CTABJIEHUS] MYHUIMNAJIbHBIX YCJIYT,
MO/JIEXKAIIMX MPEICTABJIECHUI0 3asiIBUTEIeM, CIOCOObI UX MOJIyYeHUs 3asiBUTEJIEM,
B TOM YHCJIe B YJIEKTPOHHOI1 popme, MOPSAIOK UX NPEACTABJICHUS

2.5.1. Inga  mojiydyeHUsT MYHMIMOAIBHON YCJIYrM 3asBUTENIb MPEACTABISAET
CJIEAYIOIIHNE JOKYMEHTHI:

1) AOKyMEHT, yIOCTOBEPSIOMUNA JIMIYHOCTh (HE TpeOyeTcs B ciaydae oOpameHus
nocpeIcTBOMPecyOTMKaHCKOTO TIopTaia);

2) MTOKyMEHT, YAOCTOBEPSIONMINN TTOJTHOM OUHS TIPEICTABATENS 3asIBUTEIIA,

3) 3asABNCHUE:

B (hopMe mOkyMeHTa Ha OymMakHOM HocuTene (mprioxenne Ned Kk HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY ),

B DJICKTPOHHOU (popMe (3amOSTHACTCS TMTOCPEACTBOM BHECEHUS COOTBETCTBYIOMIMX
CBEJCHUH B OJCKTPOHHYIO (HOpMY 3asBIICHWA), TOANMCAHHOC B COOTBETCTBHUH C
TpeOOBAaHUAMM TyHKTa 2.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA, MPU OOpaAIlCHUU
nocpeAcTBoM PecnyOamkaHCKOro noprana;

4) B ciydae, ecny AJIA MPEIOCTABIICHUS MYHHUIIMTAJIBHON yCIyTH HEoOXOoauMma
00paboTKa MEPCOHAIBHBIX MAHHBIX JIMIA, HE SBJAIOIIETOCS 3asBUTENIEM, U €CJIH B
COOTBETCTBHH C (heaepabHBIM 3aKOHOM 00padoTKa TaKWX TEPCOHAITBHBIX JTAHHBIX
OCYIIECTBIISIETCS. C COIJIACHSl YKA3aHHOTO JIMIa, TPU OOpaIleHUU 3a MOJyYCHUEM
MYHULIUNAIBHOW  YCIYTM 3asBUTEIb JOMOJHUTEIBHO TMPEJICTABISET JIOKYMEHTHI,
MOATBEPKAAIOIIME TOJYUYEHUE COIMJIaCUsl YKA3aHHOTO JiMIa WIM €ro 3aKOHHOTO
MpEACTAaBUTENA HA 00pabOTKY MEPCOHAJIbHBIX JAHHBIX YKA3aHHOTO JUA. JJOKyMEHTHI,
MOATBEPKAAIONTUE TIOJIYUCHUE COTJIACHS, TPEACTABIAIOTCS B TOM umclie B (opme
AJIEKTPOHHOTO JJOKYMEHTA,

5) B cimyuae, ecnm OOA3aHHOCTh XpaHEHUs HOMOBOW kuuru mo 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB JKWJIbIX TMOMEIIECHUM, 3asBUTEIEM MPEACTABIACTCS
JIOMOBAsi KHUTQ;

6) IpaBOYCTAaHABIIMBAIONINE TOKYMEHTHI Ha WHIWBUIYATbHBIN JKAJION TOM (ecin
MpaBO COOCTBEHHOCTHM HE 3apEerMCTPUPOBAHO B EOWHOM rocyaapCcTBEHHOM peecTpe
HEJIBMKUMOCTH ) — JJTA BBITTUCKH W3 TIOXO3IMCTBEHHOW KHUTH.

2.5.2. 3aABneHre W TPWIAraeMbie TOKYMEHTBI MPEACTABISAIOTCS (HAMPABIISIOTCS )
3aBUTEJIEM OJIHUM M3 CIAEIYIOIIUX CIOCOOOB:

1) uepes MOI] Ha OyMaXHBIX HOCHUTENSIX U B BUJE SJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUAM MYHKTA 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecmyOnmkaHckoro moprasia B 3JeKTPOHHON (opme;

3) B OprasjnyHo Wiv OCPEICTBOM MOUTOBOM CBSA3HM HA OyMaKHOM HOCHTEJIE.

3asBiACHUWE W TpWIaraeéMbie JTOKYMEHTHI, MPU HAMPABICHUHU TMOCPEACTBOM
MOYTOBOM CBS3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM MOPSJIKE.

2.5.3. 3asgBreHWEe MPHM HaMPaBJICHUM IocpeacTBoMPecnyOnukaHCKoro mopraia
MOJANMUCHIBAETCS MPOCTOM AJIEKTPOHHOM MOAMUCHIO 3aABUTENIA.
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JIist moJsiyueHuss MPOCTON AJIEKTPOHHOM TOAMUCH 3asBUTEIIO HEOOXOIUMO
MPOUTH mporeaypy peructpanuu (ayteHtudgukanun) 8 ECHA, a Takke moaTrBepauTh
YUETHYIO 3aMUCh.

ONEKTPOHHBIC MOKYMEHTHI (AJIEKTPOHHBIE 00pa3bl MOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 mnyHkta 2.5.1 aAMUHUCTPAaTUBHOrO pEIrJIaMEHTa, 3aBEPAIOTCS
YCWJICHHOW KBaJM(PUIIMPOBAHHON TOMUCHIO JIMI, YIMOJHOMOUYEHHBIX Ha CO3/MaHHE U
MOANMMUCAHNE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEKTPOHHBIC JOKYMEHTHI (AJICKTPOHHBIE 00pa3bl JOKYMEHTOB), TIPHUIAracMbie K
3asBJICHHUIO, B TOM UHWCJIE JTOBEPEHHOCTH, HAMPABIIAIOTCS B BUAC (haitioB B opmarax
pdf, jpg.jpeg.png, tif, doc, docx, rtf, sigpazmepom He Gonee 50 Moaiir.

KadecTBO mpenocTaBiseMbIx AJIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TIO3BOJIATH B TMOJTHOM 0O0BEME MPOYMTATh TEKCT JTOKYMEHTa H
pacmo3HaTh PEKBU3UTH JOKYMEHTA.

2.5.4. 3anpemiaerca TpeboOBaTh OT 3aABUTEIA:

1) npencraBneHus TOKYMEHTOB M WH(GOPMAIMKA WM OCYITICCTBICHUS TCHCTBHIA,
MPEICTABIICHAC WM OCYIIECTBICHHE KOTOPHIX HE TPEIYCMOTPEHO HOPMATHBHBIMHU
MPABOBBIMM AKTaMH, PETYJIUPYIOMAMHA OTHOMICHWS, BO3HHUKAIONIAE B CBA3H C
MPEIOCTABJICHUEM MYHHUITUTIATBHOW YCITYTH,

2) OCyIIeCTBIICHHS ACHCTBUH, B TOM YHCJIE COTJIACOBAHUWM, HEOOXOMWMBIX IS
MOJIYUCHHUS] MYHUITUTIATBHOM YCIYTM H  CBSA3AHHBIX C OOpalleHueM B  HWHBIC
rOCY/IapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYIPABJCHHUS, OPraHW3allhd, 3a
UCKITIOUCHWEM TIOJIYUCHHS YCIYr W TIONIyYCHHS JOKYMEHTOB W WH(pOpMaIuy,
MPEAOCTABISAEMbIX B PE3yJIbTaTe MPEHAOCTABICHUS TAKWX YCIYT, BKIIOYCHHBIX B
MEepeyYHu, yKazaHHble B yactu | cratem 9 DenepanbHoro 3akoHa Ne 210-03
(HEOOXOTUMBIX U 00S13aTEBHBIX YCIIYT);

3) mnpencraBiaeHWA JOKYMEHTOB U HWHGOPMAIMH, OTCYTCTBHEC U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCHh MPH MEPBOHAYAILHOM OTKA3€ B TPHEME
JIOKYMEHTOB, HEOOXOAUMBIX IS TPETOCTABJICHHUS MYHHIIMIAIBHONH YCIyTH, JTUO0 B
MPEAOCTABICHUHA MYHULIMOATIBHON YCITYTH, 32 UCKITFOUEHUEM CJICTIYIOIINUX CITy4YaeB:

a) W3MEHEHWEe TpeOOBaHWI HOPMATHBHBIX TMPABOBBIX aKTOB, KaCalOIMIHAXCS
MPEIOCTABICHUS MYHHUITUTIATFHOW YCIYTH, MOCIE IEPBOHAYATIBHOW TIO/IaYM 3asIBICHUS
O TPEOCTABIICHAN MYHUITUTIATEHOMN YCITYTH,

0) Hanuure OoMMOOK B 3asABJICHUM O MPEIOCTABICHHN MYHHWITUTIAJILHON YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3agBUTENIEM TIOCIE TIEPBOHAYAIIBHOTO OTKa3a B TIPHEME
JOKYMEHTOB, HEOOXOAUMBIX IS TPETOCTABJICHHUS MYHHIMMAJIBHONH YCIyTH, JUOO B
MPEIOCTABICHUN MYHHUITUTIATBHONW YCIYTH W HE BKITIOUCHHBIX B TIPEACTABIICHHBIN paHee
KOMITJIEKT JJOKyMEHTOB;

B) UCTCUCHHE CPOKA JACHCTBUSA JOKYMCHTOB WM M3MECHECHHE WH(POPMAIIUU TTOCTIE
MEPBOHAYAJIFHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX I MPETOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, MO0 B MPEOCTABICHAA MYHUITAITAJIEHON YCITYTH,

I) BBIABIICHWE JOKYMEHTAIbHO TOATBEPXKACHHOTO (hakta (TIPU3HAKOB)
OIMMOOYHOTO WA TPOTHUBOIPABHOTO ACHCTBHS (0O€3MeHCTBHSI) JOMKHOCTHOTO JIAIIA
Oprana, pabGothHuka MO®I], npu nNepBOHAYAILHOM OTKAa3¢ B MPUEME JOKYMEHTOB,
HEOOXOIUMBIX TS IPEAOCTABCHU MYHHIIMMAIEHON YCIYTH, THOO B MPEIOCTABIICHUH



MYHUIIAIIAJIBHOM YCIIYTH, O 4Ye€M B IHCHMCHHOM BHJIC 3a TMOJIMHCHIO PYKOBOJIUTEIISA
Oprana mpu IEpBOHAUAJLHOM OTKa3e B INPHEME JAOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS MYHHIIMNAIBHON YCIYyTH, YBEIOMIIACTCS 3asIBUTEIb, a TaKkKe
MIPHHOCATCS M3BHHEHUSA 3a JOCTaBJICHHBIC HEY100CTBA;

4) mpenoctaBiieHWs Ha OyMaXHOM HOCHUTENIC TOKYMEHTOB W HWH(OPMAIIHAH,
ANEKTPOHHBIC 00pa3bl KOTOPHIX paHee ObLIH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu 1 crareu 16 ®enepanbHoro 3akoHa Ne 210-D3, 32 UCKITIOUEHUEM CIIy4YaeB, €CIIH
HAHECCHHUE OTMETOK Ha TaKHE JOKYMEHTHI JTUOO HX H3BATHE SBJIACTCA HEOOXOIUMBIM
YCJIIOBHEM MPEIOCTABIICHUS T'OCYJAPCTBEHHON WM MYHHMIIMIAJIBHON YCIYTH, W HWHBIX
CIIy4aeB, YCTAHOBIICHHBIX (peepalbHBIMHA 3aKOHAMMU.

2.6. UcuepnbiBaloimii mepevdeHb J0KYMEHTOB, HEO0OX0JUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPAaBOBLIMH AKTAMH J1JIsl IPEI0CTABJIEHUS MYHULIUIIAJIHLHOM
YCJIYTd, KOTOPbI€ HAXOASATCS B PaCHOPSIKEHUH roCyIapCTBEHHBIX OPraHoB,
OPraHoB MECTHOI'0 CAMOYNPAaBJIEHUS H MOABEIOMCTBEHHbBIX rOCYAaPCTBEHHBIM
OpraHamM WJIH OpraHaM MeCTHOT0 CAaMOYNpPaBJIEHHSI OPraHu3aluid 1 KOTOpbIe
3asiIBUTEJIb BIIPaBe NMPeACTABUTD, 4 TAK)KE CIIOCOOBI HX MOJIyYeHHs 3asIBUTEISIMHU, B
TOM YHCJIE B YJIEKTPOHHOI (popme, MOPSIIOK UX MpeAcTaABJIEHUS ;
rocyJAapcTBeHHbI OPpraH, OpraH MeCTHOI0 CAMOYNPaBJIeHUs JTM00 OpraHu3anus, B
pacnopsKeHUH KOTOPBIX HAXOASITCS JaHHbIE TOKYMEHTDI

2.6.1.IlonyyaroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS;

1) Bemmcka w3 EauHOrO TroCyJapCTBEHHOTO peEecTpa HEIBHKAMOCTH — —
denepanbHas ciyx0a rocy1TapcCTBEHHON perucTpaIy, KagacTpa u kaprorpaduu;

2) cBemeHWA O ICUCTBYIOIIEM MacmopTe rpaxkaannna Poccutickoit deneparnmm —
MB/JI Poccuu;

3) cBemeHus O HOTApUaAIbHOW moBepeHHOCTH — DenepaiibHas HOTapUabHas
najara.

2.6.2. 3agBuTens UMEET MPABO MPEIOCTABUTH TOKYMEHTHI (CBEICHNS ), YKa3aHHBIC
B moAanyHkTel myHkTa 2.6.1 aAMHHHCTPATHBHOTO PErIaMeHTa, B (hOpME ITEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBATM(UITMPOBAHHOW TOIIMUACHIO  JIHII,
YIOJIHOMOYEHHBIX HA CO3/IaHUE€ M TOANKMCAHUE TaKUX JOKYMEHTOB, MpH TMoAaue
3asBJICHUS.

2.6.3. HempencrasieHne (HECBOCBPEMEHHOE TMPEACTABJICHUE) YKAa3aHHBIMH B
nyHkTe 2.6.1 aAMUHUCTPATUBHOrO PETJIAMEHTAOpPraHaMH TOCYAApPCTBEHHOW BJIACTH,
OpraHaMM MECTHOTO CaMOYIPABJICHUS, OPraHU3alUsIMU JOKYMEHTOB W CBEJCHUHA HE
ABJISIETCA OCHOBAHMEM ISl OTKA3a B IPEAOCTABICHUN MYHULIMIIAJIbHON YCIYTH.

2.6.4. JlomxHOocTHOE JUIO W (Wau) pabOTHWK, yKa3aHHBIX B myHKTe 2.6.1
aIMUHUCTPATUBHOTO PErJIAMCHTAOPraHOB W  OpraHu3alui, He MPe/ICTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABUBINKE) 3AMPOIICHHBIC W HAXOMAIMNECS B PACIOPSHKCHUAN
JOKYMEHT WJIH CBEJICHHMS, MOAJICIKAT AAIMUHUCTPATUBHOM, JUCUMIIMHAPHON WM MHOM
OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOAATENIbCTBOM Poccuiickoit deaeparuu.

2.6.5. 3amnpemaercs TpeOOBaTh OT 3aABUTENA JOKYMEHTHI CBEICHHA, B TOM YHCIIE
MOATBEPKAAIOIINE BHECECHUE 3asBUTEJIEM MUIAThl 32 NMPEAOCTABICHUE MYHUIUIIATbHON



YCIYTH, HAXOJAIIHUECS B PACTIOPAKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUA W TIOJABEAOMCTBEHHBIX TOCYJApPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOTO CaMOYMIPABJICHHUS OPraHU3aLAMN.

HenpencraBnenue 3asgBuTesieM AOKYMEHTOB, COJCPIKAIIUX CBEACHUS, KOTOPBIC
HAXOIATCS B PACMOPSIKEHUHM TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUA W TIOJABEAOMCTBEHHBIX TOCYJApPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHUA OpraHu3alMii, HE SBIACTCA OCHOBAHMEM Uil OTKa3a
3asBUTENIO B MPEIOCTABICHUN MYHULIIUNIATBHON YCITYTH.

2.7. UcuepnbiBarouiuii nepevyeHb OCHOBAHUII 17151 0TKA3a B MpUeMe 10KYMEHTOB,
HEO0XO0IMMBbIX /ISl IPEI0CTABJIEHUS MYHUIIUNAJILHON YCJIyru

2.7.1. OcHoBaHUAMHU [Ji1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUSA MYHUIIMTIATIBHON YCIIYTH, SBJISAIOTCS:

1) mpencraBlicHHBIE 3aABUTENIEM JOKYMEHTHI COJAEpPXKAT TOAYACTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM
Poccniickoit ®enepanmy;

2) MOKYMEHTHI COJAEpXarT TOBPEKACHUS, HAJUYHE KOTOPHIX HE IMO3BOJISET B
MOJITHOM 00BEME WCIONb30BaTh WHGOPMAIAIO H  CBEACHHS, COJAEpKAIuecs B
JOKYMEHTAX ISl MPEAOCTABJICHUS MYHULIUNATIBHON YCITYTH;

3) mpeACTaBJICHHBIE MOKYMEHTHI WA CBEACHHWS YTPAaTWIM CHJIy HAa MOMEHT
oOparieHus 3a MyHWIIMTAIBHONW yCIIyTOH (AOKYMEHT, yJAOCTOBEPSIONMI TMOJTHOMOUYHNS
MPEJCTABUTENA 3a4BUTENSA, B ClIydae 0OpallleHUs 3a MPE0CTABICHUEM MYHUIIMIIAIbHOM
YCIIYTH YKQ3aHHBIM JIHIIOM ),

4) mopava 3asBJICHUA O MPEIOCTABICHAN MYHHITMITAIGHON YCIIYTH W IOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABICHNA MYHUITUTIAIBHONW YCITYTH, B SJICKTPOHHON (hopMe C
HApYILICHUEM YCTAHOBJIEHHbBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aMOIHCHUE 00S3aTENBHBIX TOJIeH B (hOpME 3agBIICHUS, B TOM
YuCclie B HWHTEpaKkTWBHOW (opme 3asBieHns Ha PecmyOnmmkanckom —moprtane
(HETOCTOBEPHOE, HEMOJTHOE, JIMOO HEMPABWIIHHOE 3aMIOJTHCHHE ),

6) TpencTaBiICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAWUMBIX IS
MPEIOCTABICHUA MYHHUIIUTIAJIbHON YCIIYTH,

7) 3asBIEHWE O TPEIOCTABJICHUHM YCIYTH TOJAHO B OPraH TOCYJAapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYTPABJICHUA WM OPraHU3alNi0, B MOJTHOMOYMS KOTOPBIX
HE BXOJUT NPEAOCTABJICHUE MYHUIIUNAJIbHON YCIIYTH;

8) HecoOmoOneHue YCTaHOBIECHHBIX cTarbel 11 DepepanbHOro 3akoHa oT 6
anpens 2011 roma Ne 63-03 «O0 5>A€KTPOHHOW TOAMUCU» YCAOBUNA MPU3HAHUSA
JNEHCTBUTEPHOCTH YCHJIICHHON KBATM(PUITHPOBAHHON SJICKTPOHHOMN TIOITTHACH.

2.7.2. llepedyeHb OCHOBaHWU AJisi OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX
JUISL IOJTYYEHUSI MYHULIMTAIBHOMN YCIIYTH, SIBJIACTCS UCYEPIBIBAIOIINAM.

2.7.3. PeiieHne 00 OTKaze B MpHUEME 3asABJICHUA U JIOKYMEHTOB, HEOOXOAUMBIX
JUIs. OPENOCTaBJICHUS MYHMIMNAIBHON YCIyr¥, MPUHUMAETCS BO BpeMs mpuema
3aBUTENIA WM TIOCJIC TOJYUYEHUS OTBETCTBEHHBIM JOJIKHOCTHBIM juioM OpraHa
HEOOXOIUMBIX JIJTA TMPEAOCTABIICHAS MYHHUIMITAIGHON YCIIYTH JOKYMEHTOB (CBEIACHUH)
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C MCTIOJIb30BAHUEM MEKBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aMMOJICHCTBHUS, B CPOK,
HE TIPEBBIMAIOIMNN 9 pabounx AHEH CO JHSA PETHCTPAINH 3asBIICHUA.

2.7.4. 3anpeiaercs OTKAa3blBaTh B TMPUEME 3asABJICHUS M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS TTPEAOCTABICHUS MyHHUITUTIATBHOW YCITYyTH, B CIydae €CJIM 3asgBIICHHAC
U TOKYMEHTBI, HEOOXOIUMBIE TSl IPEAOCTABIICHNUS MYHHUITUTIAIBHON YCITYTH, TTOJAaHBI B
COOTBETCTBHH ¢ WH(MOPMAITHEH O CpOKaX M MOPSAIKE MPEAOCTABICHAS MYHHUITATIATLHOMN
yciyru, onyonukoBaHHoW Ha Equnom nmoptane, PecnyOnukanckom nopTaie.

2.8. UcuepnbiBarouiuii nepevyeHb 0OCHOBAHUIL /151 IPUOCTAHOBJIEHUS] UJIH 0TKAa3a B
NMpea0CTABJIEHNH MYHUIIUNIAJIbHOMN YCJIYyIH

2.8.1. OcHoBaHug /Uil NPUOCTAHOBJICHUS MPEAOCTABICHUA MYHUIMNAILHON
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JU1s OTKA3a B MPEAOCTABICHUH MYHULIMNAIBHON YCITYTH:

1) B mpencTaBaeHHBIX 3aSBJICHUN W (WJIM) JOKYMEHTaX COJCPKUTCS HETMOJHAS H
(wn) HerocToOBEpHAS WH(pOPMAIIHS;

2) mOCTymJeHHEe OTBETa OpraHa TOCYJApPCTBEHHOW BIIACTH, OpraHa MECTHOTO
camMoyTpaBjeHusi MO0 TOABEIOMCTBCHHONW OpraHy TrOCY/JapCTBEHHOW BIIACTH WA
OpraHy MECTHOTO CaMOYIIPABJCHHUS OPTaHW3allid HAa MEXBEAOMCTBEHHBIM 3aImpoc,
CBUIETENBCTBYIOMIETO 00 OTCYTCTBUH JOKYMEHTA W (MiIH) MHGOPMAIAK, HEOOXOTAMBIX
JUTSL TIPEAOCTABICHUS MYHHUIIATIAJILHON YCIIYTH, €CJIH COOTBETCTBYIONMNNA JOKYMEHT HE
OBLT MPECTABIICH 3aABUTEIEM TIO COOCTBEHHON MHUITMATHBE,

3) OTCYTCTBHE CBEJACHUN O PETHUCTpAIMU TPaKJAHWHA IO MECTY JKATEIHCTBA
(mpeObIBaHMS ) B PACTIOPSKEHUH OPTaHOB MECTHOTO CaMOYTIPABIICHHS.

2.8.3. IlepeueHb OCHOBaHWW JJId OTKa3a B MPEAOCTABICHUM MYHUIMNAIbHON
YCITYTH SIBJISIETCS UCUEPITHIBAIOIIINM.

2.8.4. 3anpemaercsa OTKa3biBaTh B MPEAOCTABIICHUN MYHULMNAIBHOW YCIyTH B
Cllyuae, €CJIA 3asBJICHWE O TMPEAOCTABICHUA MYHHIMIAJIBHOW YCIYyTH MOJAHO B
COOTBETCTBHH ¢ WH(MOPMAIHEH O CPOKAX W TOPAJKE MPEAOCTABIICHAS MYHHUITATIATLHOMN
yciyru, onyonvukoBaHHoW Ha Equnom nmoptane, PecnyOnukanckom nopraie.

2.9. llopsipok, pa3Mep U OCHOBAHHS B3UMAHHUS TOCYIAPCTBEHHOI MOULIMHBI WJIN
WHOM IJIATHI, B3UMAEMOH 32 NMPEA0CTABJICHHE MYHHLIUIIAJIbHOH YCJIYTH

MyHunmMnanbHas yciyra npeaocTaBiseTca Ha 0€3B03ME3THON OCHOBE.
2.10. ITepeyenn yciayr, KOToOpbIe SIBJISIIOTCS HEOOX0MMBIMH U 005132 TeJIbHBIMH /1151
NpeaoCcTaBJIeHNs] MyHULUTIAJIbLHON YCJIYTrd, B TOM YHUCJIe CBeJAeHHsl 0 T0KYMEHTe
(10KyMeHTaXx), BbIIAaBAeMOM (BbIJaBaeMbIX) OpPraHu3allsMHy, Y4aCTBYHOIIHNMU B

npeaocTaBJaCHIU MYHUIMIIAJIbBHBIX YCJIYT

IIpenocraBiaeHne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Iopsaok, pazmep U OCHOBAHUS B3UMAHUS IJIATHI 32 MPeA0CTABJIEHHE YCJIYT,
KOTOpPbIe SIBJISKTCH He00X0AUMBIMHU U 005132 TeJIbHBIMU JIJIS1 IPEA0CTABJICHUS
MYHUIIMNIAJILHOH yCJIyru, BKJIKYast HHGOpMALMI0 0 MEeTOANKE pacuera pasmepa
TAKOM IJIATHI

IIpenocraBiaeHne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIH CPOK O:KUAAHUS B oUepeau MpH Moaue 3ampoca o
NMpeaoCcTaBJIeHHH MYHHITUNAJILHOM YCJIYTH, YCJIYTH, IPEeA0CTABIISAEMOIi
opraHu3zainueii, y4yacTBymolIleii B mpeaocTaBJeHNH MYHHITUIIAJIbHOI YCJIYIi, U IPH
MOJIyYeHHH pe3yJibTaTa MPeAoCTaABJIeHUS TAKUX YCJIYT

2.12.1. BpeMs oxuaHua Opu MoJaue 3asBICHUS HA MOJYYEHUE MYHUIUTIATILHON
YCIyTH - He Ooiee 15 MuUHYyT.

2.12.2. Tlpu nonydyeHUM pe3yJibTaTa MPEAOCTABICHUA MYHUIMNAIBHOW YCIyru
MaKCUMAJIbHBIA CPOK OXKUJAHUA B OUEPEU HE MPEBBIIAET 15 MUHYT.

2.13. Cpok 1 mopsiioK perucTpauiy 3anpoca 3asiBUTEISA 0 MPea0CTABJIEHUH
MYHHUIIUNAJILHOH YCJIYTH U YCJIYTH, TPEA0CTaABJIsSEMOii OpraHu3anmeii,
Y4YaCTBYIOIIIEi B MPeA0CTABJI€HUH MYHHIIUIAJIbHOI YCJIYrd, B TOM YHCJIE B
3JIEKTPOHHOM (popme.

2.13.1. Ilpu nuunom obGpaiieHn B M®I] B neHb Mogauu 3asiBJACHUA 3aABUTEIO
BbIjaeTca pacnucka u3 AUUC M®I] ¢ peructpaliliOHHBIM HOMEPOM, TTOATBEPKAALOIIUM,
YTO 3a5BJICHUE OTIIPABIICHO, U JATOW MOIAYH 3asIBJICHHUS.

2.13.2. Ilpu HampaBlieHUH 3asBJICHUA TTOCPEACTBOM, PecnyOnuKkaHCKOro mopraia
3asBUTENb B JICHb MOJIaYU 3asBJICHUS TOJy4YaeT B JUYHOM KaOuHeTe PecnyOnmKkaHCcKoro
nopTaja | Mo SJIEKTPOHHON MOYTE YBEAOMJICHHE, MOATBEPKAAIOIICE, YTO 3ASBJICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCSA PETMCTPALIMOHHBIA HOMEpP W Jara MNoJadyu
3asBJICHUSL.

2.13.3. Ilpu nuuHom oOpamenud B Opran B JeHb IIOJayd 3asBJICHUA
YIOJIHOMOYEHHBIM JOKHOCTHBIM JIMIOM OpraHa 3asBUTEIIO BBIJACTCS PaclUCKa W3
aBTOMATH3UPOBAHHONW HWH(OPMAITMOHHON CHUCTEMBI, NPEJIHA3HAYCHHON I OKa3aHWA
rOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYr, C PETHCTPAMOHHBIM HOMEPOM, IATOH
MOJIa4YM 3aBJICHUS U IEPEYHEM NPEACTABIEHHBIX JOKYMEHTOB.

2.14. TpeOoBaHUS K MOMEIIEHUSIM, B KOTOPbIX MPEI0CTABJISIETCS
MYHULHIAJBHAA YCJIYra, K 3aJ1y 0:KHAAHUS, MECTAM JJIA 3aI10JJHEHUS 3a[IPOCOB 0
NpeaoCTaBJIeHNH MYHHIMNAJILHOH yCJIyrv, HHPpOPMALIMOHHBIM CTEHAAM C
o0pa3uaMu UX 3aMoJTHEHHsI U MepeyHeM JOKYMEHTOB, He00X0AMMbIX JIJIst
NpeaoCTABJIEHUS KAXKA0M MyYHUIMNIAJIbHON YCJIYIH, Pa3MeleHUI0 U 0()OpPMJIeHHU 0
BH3YaJIbHOI, TEKCTOBOI M MYJIbTUMEAUITHOI MHGOpMay 0 NOpsIAKe
NpPeA0CTABJIEHHS TAKOI YCJIYITH, B TOM YHCJIE K 00eCTeYeHUI0 JOCTYITHOCTH IS
HHBAJIHNJ0B YKA3aHHBIX 00bE€KTOB B COOTBETCTBHU C (eepabHbIM
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3aKO0HOJATEeJILCTBOM U 3aKO0HOaTeIbcTBOM PecnmyOsmku Tataperan o
COLUAJILHOH 3a1LUTEe HHBAJHA0B

2.14.1. IlpeaocraBiieHUE MYHULIUNAIBHOW YCAYTH OCYIIECTBIACTCS B 3JaHUAX U
IMOMEIEHUAX, 000pYyI0BAHHBIX MPOTUBOMOKAPHOM CACTEMOM W CHCTEMOM
MOXAPOTYIICHHUS.

Mecta mipuema 3asgBUTENCH 00OPyAyIOTCA HEOOXOAUMOM MEOEIbIo  JIJiA
odopMIIeHUS JOKYMEHTOB, HH(POPMAITMOHHBIMA CTEHIAMHU.

2.14.2. B cootBeTcTBMM C 3akoHOAaTeIbcTBOM Poccuiickoit ®enepanuud o
COIMAIbHOM 3alUTe HMHBAJIUIOB B LEIAX OCCHPEMATCTBEHHOrO JI0CTyNa K MECTY
MPEAOCTABICHUA MYHHUIIMTIAIBHON YCIIYTH 00€CeunBaeTCs:

1) obecreunBaeTcs OeCTIPENATCTBCHHBIA JOCTYNT HWHBAJIUIAOB K  MECTY
MPEIOCTABICHUS MYHUIMMAIBHONW YyCIIyTH (yIOOHBIA BXOM-BBHIXOJ B TIOMCIICHUA W
MIEPEMENICHHE B X TIPEICTIaX);

2) BU3yajbHaAsA, TEKCTOBAs W MYJbTHMEIWWHAS WHOOPMAIUS O TOPSIKE
MPEJOCTABICHUA MYHULMNAILHOW YCJIYrd pa3MeIaeTcss B YIOOHBIX MJid 3asBUTECH
MeCTax, B TOM YUCJIE C YUETOM OTPAHUUYCHHBIX BO3MOXKHOCTEH MHBAJIU/IOB;

3) COMpOBOXKICHWE WHBAJIUIOB, UMCIOMIMX CTOWKHE paccTpoiicTBa (QyHKIIAN
3pEHHS U CAMOCTOATENBHOTO NEPEABUKCHUS, U OKa3aHWE UM MOMOIIIH;

4) BO3MOXHOCTh CAMOCTOSTENIBHOTO TIEPEABMKEHUS TI0 TEPPUTOPHH, Ha
KOTOPOM pacmojioKeHbl OOBEKThl COLUMAIBHOW, WHXEHEPHOH U TPaHCHOPTHOM
uHDPACTPYKTYp, BXOJa B Takhue OOBEKTHI M BBIXOJIA M3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEACTBO M BHICAJKHA U3 HETO, B TOM UHKCJIE C UCMOJIb30BAHUEM KPECIIA-KOJIACKU,

5) Hamnexarmiee pasMenieHue OO0OpyIOBaHWA W HOCUTENEH WH(POpPMAIH,
HEOOXOUMBIX IS o0ecnedeHus: OECNPEnATCTBEHHOIO TOCTYNAa UHBAJIUJIOB K yCIIyraM
C YUETOM OIPAaHUYCHUHN UX KU3HEEATCIbHOCTH,

6) myObnupoBaHWE HEOOXOMWMON Il WHBAIMAOB 3BYKOBOW W 3PUTEIBHOU
uHdopMaIK, a TakkKe HAAMKWCEH, 3HAKOB M WHOH TEKCTOBOW H TpaduuecKoi
wH(OpMAaIMK 3HaKaMH, BHITIOJTHEHHBIME peibeHO-ToOueUHBIM mpudToM bpaiins;

7) MOMYCK CypAOTEPEBOTINKA U TH(DIOCYPAOTIEPEBOTUNKA,

8) momyck coOaKU-TIPOBOAHUKA MPH HAJTMYHHA JOKYMEHTA, TOATBEPKIAFOIIETO
ee crenuajgbHoe oO0yueHWe W BbIJaBaeMoro mo ¢GopMe W B TIOPAAKE, KOTOPHIC
YCTAQHOBJICHbI MPUKa30oM MUHHUCTEPCTBA TPyJa W COLMAIBHON 3amuThl Poccuiickoi
Oenepaniun ot 22.06.2015 Ne 386m «O06 yrBepkaenun (GOpPMBI JTOKYMEHTA,
MOATBEPKAAIOIIETO CHEHHUAIbHOE O0y4YeHUEe COOAKU-MPOBOAHUKA, W TMOpPSAJKA €ro
BBIJIAYN.

2.14.3. TpeGoBanus B dYacTh OOECIICUCHMS AOCTYNMHOCTH IS WHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBJISIETCA MPEAOCTABICHUE MYHMIIMIAIBHONW YCIYyTH, U
CPEACTB, MCHOJIb3YEMbIX TPH MPEAOCTABJICHUN MYHUIUIAJIBHOW YCIYTH, KOTOPBIE
yKazaHbl B noamyHktax | — 4 mynkra 2.14.2. aiMUHUCTPATHBHOTO PETJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM W CPEACTBAM, BBEIACHHBIM B JKCIUTyaTallUl0 WIIH
MPOIICAIIAM MOJCPHU3AIUIO, PEKOHCTPYKIMIO noctie 1 utona 2016 roaa.
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2.15. Iloka3aTen AOCTYMHOCTH U KAYe€CTBA MYHHIIUNAJIbHOI YCJIYTH, B TOM
YHCJIe KOJIMYEeCTBO B3auMoAelicTBH 3asiBUTEJISI € I0JDKHOCTHBIMHU JIMIIAMH MPH
NMpeaoCTABJIEHUN MYHUITUTIAJIBLHON YCJIYTH B UX TIPOJ0JKUTEILHOCTb,
BO3MOKHOCTH MOJIyueHHs HH(popMAaIUH 0 X0/€ MPea0CTABJIEHUsS] MyHHIIUNAJIbHO0I
YCJIYTH, B TOM YHCJI€ C HCTI0JIb30BAHNEM HH()OPMATTHOHHO-KOMMYHUKAIITHOHHBIX
TEXHOJIOTHi, BO3SMOKHOCTD JIN0OO HEBO3MOKHOCTH MOJIyUeHHs] MyHULUNAJIHHOM
yCJIyru B MHOT0)YHKIIHOHAJILHOM LIEHTPE NMPeI0CTABJIEHHS IOCy1apCTBEHHbIX U
MYHUIIUNAJBHBIX YCJIYT (B TOM YHCJIE€ B OJHOM 00beMe), B JTF000M
TePPUTOPHATIHLHOMITOAPA3AEICHHN OPTraHa HCIOJHUTEIBHO PACTOPSIAUTEIHLHOT O
OpraHa MeCTHOI0 CaMOYIPaBJIEHHSs], 0 BHIOOPY 3asIBHTEJIA
(3KCcTEeppUTOPUATBHBII MPUHLIUI), TOCPEACTBOM 3aMpPoCca 0 MPeA0CTABJIEHNH
HECKOJIbKHX IOCyIaPCTBEHHBIX H (MJIH) MYHHITHNAJIBHBIX YCJIYT B
MHOT0(YHKITHOHAJIBHBIX EHTPAX MPEeI0CTABJICHUS TOCYIaPCTBEHHBIX H
MYHHIUNIAJIBHBIX YCJIYT, IPeAyCMOTPeHHOro ctathbeii 15.1 MenepaabHOro 3aKoHa
No210-®3 (komILIeKCHBII 3a1poC)

2.15.1. TlokazarensaMu JOCTYMHOCTH MPEAOCTABICHUA MYHUIMNAIBHOW YCIyru
SABJIAFOTCS:

PacoIOKEHHOCTh TIOMEIIICHHS, B KOTOPOM BEAETCS MPHUEM, BbIada JOKYMECHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,;

HaJIMUAe HEOOXOMMMOTO KOJIMYECTBA CIICIMAJIMCTOB, a TAKXKe IOMEIICHUHN, B
KOTOPBIX OCYIIECTBIIACTCSA MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HAJIMYAC WCUYEPIBIBAIOIICH WHGOpPMaUH O crocofax, MOpSAKE W CPOKax
MPEAOCTABICHUS MYHUITMNAIBHONW YCIIYyTM HAa WH(POPMAIMOHHBIX CTeHAAX, EaumHOM
nopraie, Pecnybankanckom moprajie, opuIMaIbHOM CaiTe MyHHUIIATIAIFHOTO PaioHa;

OKa3aHWE TIOMOINM WHBAJIWJAAM B TIPEOJMOJICHHH 0aphepoB, MEMIAIOIINX
MOJIYYCHHUIO UMH YCITYT HapaBHE C APYTHMH JIATIAMH.

2.15.2. TlokazarensiMM KauecTBa MPEIOCTABICHUS MYHULMOAIBHON YCIyru
SABJIAFOTCS:

1) coGmroaeHne CPOKOB TIpHiEMa M PACCMOTPEHHMS TOKYMEHTOB,

2) coOmoeHNE CpOKa MONTYUSHUS pe3yIbTaTa MyHHUITATIATBHOW YCIyTH,

3)oTcyTcTBHE OOOCHOBAHHBIX JKajJ00 HAa HaAPYIICHUS aJIMHHHCTPATHBHOTO
peryiaMeHTa, CoBeplieHHbie paboTHukamu Opraxa;

4) KOMTMYECTBO B3aMMOICHCTBHIA 3asABUTEIA C TOJDKHOCTHBIMHY JiiaMu (0e3 yueTa
KOHCYJIbTAITHAHN )

B3aUMOJICHCTBUE 3asBUTENs C pabotHukamu Oprana wmm  MOI[ npu
MPEJAOCTABJICHUN  MYHHIIMMAIGHOH  YCIYTH  OCYHIECTBISIETCS OAWH  pa3  TIpH
MIPEICTABIICHAN 3asBJICHUS CO BCEMH HEOOXOIMMBIMHU JJOKYMECHTAMH,

OJIMH Pa3 B Ciy4yae HEOOXOIMMOCTH TMOJIYUCHHA pe3yJibTaTra MPenOoCTaBICHUS
MyHHUITMNATBHOW yciyru B Oprade wiau MOI] B dopme sx3eMiuiapa 3I€KTPOHHOTO
JOKyMEHTa Ha OYMa)KHOM HOCHUTEJIE.

[TpoOIKATETLHOCT  OJHOTO B3aWMOJICHCTBUSA 3asBUTENS C JTOJDKHOCTHBIMHA
JUIIAMU TIPH TIPEOCTABIICHUHA MYHHUITATIAILHOM YCIIYTH HE TIPEBBIIALET 15 MUHYT.
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3asBUTENIb UMEET TNPABO OLICHUTh KAuECTBO MPEIOCTABJICHUS MYHHUIIMNATbHON
YCIYTH C TIOMOIIBID YCTPOHCTB IOJBMOKHOM — paguoTelie)OHHOH  CBSA3H, C
UCIoIb30BaHuEM PecnyOiMKaHCKOro mopTajia, TepPMUHAIBHBIX YCTPONUCTB.

2.15.3. HWudopmarmmss o XoA€ TMNPEAOCTABICHUA MYHHUIIUMAIBHON YCIyTH
MOJIy4aeTcd 3asBUTEIEM B JTMUYHOM KaOuHere Ha EauHom moptane, PecnyOnukanckom
noptane, B Oprane, M®L].

2.15.4. IlpenocraBpieHrne MYHMIIMIAIBHONW YCIYTH OCYIIECTBISETCS B JIIOOOM
M®Ilno BeIOOpPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro JKUTEJIbCTBA WJIM MeECTa
(hakTHUECcKOTO MpOkMBaHUs (MpeObiBaHuUsA) Ha Tepputopun Pecrybnmku Tatapcran mo
AKCTEPPUTOPUATIBHOMY MPUHITUTTY .

MyHunMnanabHas ycjiyra B COCTaBe KOMIUIEKCHOTO 3apoca HE MPEAOCTaBIISIETCSL.

2.16. uble TpeOOBaHUSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOEHHOCTH
NpeaoCcTaBJeHNs] MyHUIHUIAJIBLHON YCJIYTd M0 3KCTEPPUTOPUATILHOMY N PUHIIUITY
(B ciryyae, eci MYHULIMIIAJIBHASA YCJIYra npeaocTaBJisieTcsl 1o
IKCTEPPUTOPHAJTIHLHOMY NMPUHIIUITY) H 0COOEHHOCTH MpPeI0CTaABICHUS
MYHUIIUNIAJIbHOH YCJIYTH B 3JIEKTPOHHOI1 opme

2.16.1. Ilpu mpenocTaBlicHMM MYHHIIMIAIBHON YCIYTH B 3JICKTPOHHOH (opme
3asBUTEIIb UMEET MPaBo:

1) monmyumth wWHpOpPMAIMIO O TOPSIAKE © CPOKaX  TPEIOCTABICHUS
MYHULIMNAJIBHOW YCAyTH, pa3MmelleHHyro Ha Eaudnom noprane, PecnyOnukanckom
nopraie;

2) momarh 3aABJICHWE O TPEIOCTABICHUH MYHHUITUTIAIBHOW YCIYyTH W WHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsi PEIOCTABICHUS] MyHUIIUNIAJIbHONW YCIYTH, B TOM YHUCJIE
JOKYMEHTHI W WH(POPMAIIHIO, AJICKTPOHHBIE 00pas3bl KOTOPHIX paHee ObLTH 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yacTu | ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3; ¢
UCIOoIb30BaHuEM PecnyOiiMKaHCKOro mopTana;

3) TOMYyYHTHh CBEACHHWS O XOJE BHITIOJIHCHHS 3adBIICHHA O TPEIOCTABICHUN
MYHHUITUTIATHBHON YCIIYTH, TIOJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCYIIECTBUTH OIIEHKY KaueCTBA MPEAOCTABIICHAS MYHHUITUTIATLHOW YCITYTH;

5) moayuuTh pPe3yabTaT MPEAOCTABICHUS MYHHWIMMAIBHOW yCIyrd B (dopme
AJIEKTPOHHOTO JJOKYMEHTA,

6) monatk xajgo0y Ha pemenue u aekcTeue (Oe3nerictere) OpraHa, a TakKe €ro
JOJKHOCTHBIX JIMI, MYHHIIMOAIbHBIX CIIYy’KalllUX MocpeacTsoMPecnyOnukaHnckoro
mopraia, mnopraia QeaepaabHOM TOCyIapCcTBEHHOH WH(POPMAIMOHHON CHCTEMBI,
obecreunBaroIel mporece A0CcyAeOHOro (BHECYAeOHOT0) OO0XKaJOBaHWS PCIICHUH M
neiicTeuii (0e3MEeHCTBHA), COBEPIIICHHBIX TMPH TMPEAOCTABIICHUHA TOCYNAPCTBEHHBIX H
MYHULUNAIBHBIX ~ YCJIYT OpraHaMH, MpPEeAOCTABJISIIOIIMMHA TOCYAApPCTBEHHbIE U
MYHULANAIbHBIE YCIYTH, WX JIOJDKHOCTHBIMH JIMIAMH, TOCYJAPCTBEHHBIMH U
MYHULUNATBHBIMU CJTY>KAIAMHU.,

2.16.2. ®opmupoBaHue 3asABIICHHSA OCYIIECTBIIAETCS IMOCPEACTBOM 3alOJHEHUA
ANEKTPOHHON (opMBI 3asaBiacHUS Ha PecrmyOnmKaHCKOM mopTane 0¢3 HEOOXOIUMOCTH
JOTIOJTHATEIIFHOM TTOJauH 3asBJICHHS B KaKoi-nmubo nHoM (opme.
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2.16.3. [1pu ¢hopMupoBaHUH 3aIBICHHS 00ECIICUNBACTCA:

1) BO3MOXHOCTH KOTTMPOBAHUS W COXPAHCHWS 3aSBJCHUS W WHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl TIPEAOCTABIICHUS YCITYTH,

2) BO3MOXHOCTH 3aIOJTHCHHUSI HECKOJbKUMH 3aABUTEIIIMH OHOM SJICKTPOHHON
(hopMbl 3adBIICHAS TIPU OOpAIICHWM 3a YCIAyraMu, MPEINoJiaraloniiMy HalpaBJICHUE
COBMECTHOTO 3asBJICHUS] HECKOJIbKUMU 3asIBUTEIISIMHU,

3) BO3MOXHOCTH TIeYaTH Ha OyMa>XHOM HOCHTENIC KOTHH SJICKTPOHHOH (hOPMBI
3asBJICHHS,

4) coxpaHEeHHUE PaHEE BBEJICHHBIX B AICKTPOHHYIO (hOPMY 3asBICHUS 3HAUCHUN B
000 MOMEHT TIO KEJIAHHIO TIOJTH30BATENIsl, B TOM YHCJIC TIPH BO3HUKHOBCHHUH OITMOOK
BBOJIa M BO3BpATE I MIOBTOPHOTO BBOJIA 3HAUCHUHN B AJICKTPOHHYIO (hOPMY 3asBICHUS,

5) s3amonHeHHWE TONieH SJCKTPOHHOW (HOPMBI 3adBJICHWS [0 Hadajga BBOJA
CBEJCHUN 3asgBUTE]IEM C HCIOJb30BAHMEM CBeJICHUH, pasMmenieHHbix B ECHUA, nu
CBEJICHHM, omyONMKOBaHHBIX Ha PecnyOivKaHCKOM mopTajie, B 4acTH, Kacaromleics
CBEJICHUH, OTCYTCTBYIOIINX B €IMHON CUCTEME WACHTH(UKAIINY W ay TCHTU(UKAIIHN,

6) BO3MOXHOCTh BEPHYTHCS Ha JIIOOOW W3 ATANOB 3aMlOJIHCHHS AJICKTPOHHOMN
dhopmpbl 3asBICHNS 6€3 TOTEPH PaHEE BBEACHHOW HH(POPMAITUH,

7) BO3MOXHOCTH JOCTyNa 3asBHUTEISI K paHee TOJAHHBIM MM 3asABJICHUAM B
TEUCHUE HE MEHEE OJHOTO T'0Jia, a TaKKe YaCTHUHO C(HOPMHUPOBAHHBIM3ASBICHUSAM - B
TEUEHUE HE MEHEE 3 MECALICB.

2.16.4. 3anuce 3assutencit Ha npueM B ML (nanee - 3anuch) OCyImECTBAAETCS
mocpeAcTBOM PecnybamkaHckoro moprania, TenedoHa KoHTakT-1ieHTpa ML,

3asBUTENIO MPEAOCTABJISETCA BO3MOXXHOCTh 3aMUCH HA JIFOObIE CBOOOAHBIC IS
mpreMa Jaty ¥ BpeMs B Mpe/enax yCTaHOBJICHHOTO B MHOTO(YHKITHOHATBHOM TIEHTPE
rpaduka mprema.

3anmch HA OTMPENEICHHYIO AaTy 3aKaHUMBACTCS 3a CYTKH J0 HACTYIUICHHS STOU
JIATHI.

JIiis ocyImecTBIeHUS PEABAPUTEIIEHON 3aMiCH TTOCPEACTBOM Pecity OlMKaHCKOoTo
nopraja 3asBUTEII0 HEOOXOJAUMO YKa3aTh 3ampaliuBaeMble CHCTEMOH JTaHHBIC, B TOM
YHUCIIE:

dhaMurio, UM, 0TYECTBO (TIPH HAJTUIWH ),

HOMED TesedoHa;

aJpec 3IEKTPOHHOM MOUTHI (IO JKEJIAHHUIO ),

KEITAeMYIO 1aTy W BpEeMsl prueMa.

B cnaydae HECOOTBETCTBHUS CBEJACHWN, KOTOpPbIE COOOIIMI 3asBUTENb TPHU
MPEABAPUTEILHON 3aMUCH, MTOKYMEHTAM, MPEICTABICHHBIM 3aABUTEIEM TPH JIMYHOM
npueMe, TpeIBaApUTENbHAS 3aMTUCh aHHYJIHPYETCS.

[Ipy ocymmiecTBICHHH TPEABAPUTEITHHON 3alUCH 3asABHUTEIIO0 00ECIIEUNBACTCS
BO3MOXXHOCTh paclieuararbh TaJOH-TIOATBEPXKACHUE. B cioydae, eciu 3asBUTEIb
COOOMMT aapec SNEKTPOHHON TOUTHI, HA YKa3aHHBIM aapec TaKKe HaMpaBJIsAeTCA
uHdOpMaIs 0 MOATBEPKICHAN TTPEABAPUTEIILHOMN 3aMMUCH ¢ YKa3aHUEM JaThl, BPEMEHH
¥ MeCTa TIpreMa.
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[Ipy ocymmiecTBICHWHA TPENBAPUTENHHOM 3aMKMCH 3aABUTENh B 00S3aTEIHHOM
nopsaKe HHHOPMHUPYETCS O TOM, YTO MPEABAPUTEIIHHAS 3aMMUCh AHHYJUPYETCA B CITydae
€Tr0 HESABKH 110 UCTCUCHUH |15 MUHYT ¢ HA3HAUEHHOT'O BPEMCHH MPHEMA.

3asBuTenh B JIO00C BpeMsS HWMEET TMPaBO OTKA3aThCs OT TMPEIBAPHUTEIIHHON
3aIUCH.

3anpeiiaercss TpeOOBaTh OT 3asBUTENIA COBEPILICHHUS WHBIX JCHCTBUN, KpoMe
MIPOXOXKICHUSA UICHTU(DHUKAIINN U ayTCHTH(UKAIIMA B COOTBETCTBHH ¢ HOPMATHBHBIMH
mpaBoBeIMM akTamMu Poccuiickoit ®deneparuu, ykaszaHus IeIM TPHEMa, a TaKKe
MPEIOCTABICHUS CBEICHWUN, HEOOXOAMMBIX JUIS pacueTa UTUTEIHHOCTH BPEMEHHOTO
WHTEpBaJa, KOTOPHIH HEOOX0MMMO 3a0POHUPOBATH ISl IPHUEMA.

3. CocraB, 1ocJ1e10BATEJILHOCTD H CPOKU BbINMOJIHEHHS] aIMUHUCTPATUBHBIX
npoueayp, Tped0BaHUS K MOPSAKY UX BbINMOJHEHHs], B TOM YHCJe 0COOeHHOCTH
BBINOJIHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOH popMme, a TaKKe

0CO0E€HHOCTHU BbIMOJHEHNS] A/IMUHUCTPATUBHBIX MIPoLEAYP B
MHOT0()YHKIMOHAJBbHBIX LIEHTPaX

3.1. Onucanue nocjaea0BaTEILHOCTH AEHCTBUI PU NPEA0CTABIEHHH
MYHHIUTIAJIBHO yCJIyTrU

3.1.1. IlpenocraBiaeHne MyHUIIMTAIBHOW YCIIYT'H BKJIIOYAET B C€0sA CIICAYIOIINE
aJMUHUCTPATHBHBIC TTPOIICTYPHI:

1) KOHCYTBbTUPOBAHKE 3ASIBUTEIIS,

2) IPpUHATHE W PACCMOTPEHHWE KOMIUICKTa JOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEIICM,

3) HampaBJICHHE MEXBEIOMCTBCHHBIX 3allPOCOB B OPraHbl, YYaCTBYIOIIHAC B
MPEIOCTABICHUUM YHUITUTIATBHOMW YCITYTH;,

4) moATrOTOBKA PE3yJIbTaTa MYHHUITHIIAJILHON YCITyTH,

5) BeITaua (HAMPABIICHAE) 3ASIBUTEIIO PE3YJIbTaTa MYHHUITUTIATBHOW YCITYTH,

6) ucnpaBeHHE TEXHUUECKUX OIITHOOK.

3.2. Oka3aHue KOHCYJIbTaluil 3aSIBUTEJI0

3.2.1. OcHoBaHMeM Hauajia BBHIMOJIHEHUS AJMUHUCTPATUBHON  MPOUEAYPbI
ABJISIETCA OOpAIllCHWE 3asBUTENIA [0 BOMPOCAM, CBSA3aHHBIM C MPEAOCTABJICHUEM
MYHUIIANAJIBHOW YCITYTH.

JIOMKHOCTHBIM ~ JTATIOM  (PaOOTHHKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHUE
aIMAHUCTPATUBHOUN MPOLICAYPHI, ABIAETCA:

npu obOpaiennu 3aasutens B MOI] — pabotauk M®I];

npu oOpamenun 3asButens B OpraH — 3aMeCTUTENb  PYKOBOJUTENA
HUcnonautenbHOr0  KOMHTeTa BHMCKOrO  CEIbCKOTO  TOCENCHHS  ATPBI3CKOTO
MyHHUITMNATBHOTO paiioHa PecmyOnmku Tarapctan (mamee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJbTUPOBAHHE).
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3.2.2. 3asBUTEbL HMMEET NPaBO OOPATUTHCS 3a KOHCYJbTALMEH O TOPSIAKE H
CpOKax TMPEAOCTABICHHUS] MYHHUIIMNATBHOW ycayrn B MOL| nuuno m mo tenedony u
3JICKTPOHHOM TMOYTE.

Pa6orHnk M®I] kOHCYITHPYET 3asBHTENS, B TOM YHCIIE IO COCTaBy, (popme
MPEACTABIACMON JOKYMEHTALUU U APYTUM BOMPOCAM JIJis TIOJIYUSHUSI MYHUIIUNATbHON
YCIIYTH.

3asBuTeNb TOTyYaeT HHGOPMAIHIO O TTOPSAAKE MPEAOCTABIICHAS MYHHUITATIAITBHON
ycnyrd Ha odunmansHoM caiite M®I http://mfcl6 tatarstan.ru.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAECMbIC HACTOSIIUM IMYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpaIlieHUs 3asBUTEIIS.

PesynbTaTaMyu  BBITIOJHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISAIOTCS:
KOHCYJIbTaIMsI TIO COCTaBy, (hopMe TIPEACTaBIACMON JOKYMEHTAIlMd W JAPYTHM
BOITPOCAaM, HEOOXOUMBIM ISl TOJIYYEHUA MYHUIIMTIAILHON YCIIYTH.

3.2.3. 3asgBuTenp HMEET IIpaBo 00paTuThea B Opran 1o TeaedoHy U 3ISKTPOHHOK
MouTe, a TaKXKe IMOJYyYUTh KOHCYJbTalMIO Ha PecnyOnukaHckoM mopTayie, caiite
Oprana o nopsiike ¥ CpoKax MPeAOCTABICHNUA MYHUIIUNIATBHON YCIIYTH, B TOM YKCJIE 10
cocTaBy, (hopMe MPEaCTaBIAEMON TOKYMEHTAIIMH U APYTAM BOTIPOCAM ISl TIOJYUSHHUS
MYHUIIANAJIBHOW YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHWE WHOOPMHUPYET
3asBUTENIA B COOTBETCTBMM C TpeOoBaHWMAMM TyHKTa 1.3.4 aAMUHUCTPATUBHOTO
peryiaMeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TPEX paboUunX AHEHN CO AHS MOCTYIICHUS OOpalleHUA.

PesynbTaTaMyu  BBIMIOJHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYP  SABJAOTCA:
KOHCYJIbTAllMM TIO COCTaBy, (opMe TMPEACTABISIEMOH JOKYMEHTAlMA W JAPYTHM
BOITPOCAM, HEOOXOUMBIM IS TOJIYYEHUA MYHHUIIMTIAILHON YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMILIEKTA T0KYMEHTOB,
NMpPeACTABJIEHHBIX 3asIBUTEIEM

3.3.1. IlpueM HOKYyMEHTOB IS MPEAOCTABJCHUS MYHHUIIUMAIBHON YCIYTH 4epes
MO®I] nnu yaanenHoe pabouee mecto MO,

3.3.1.1. 3asBurens (MpeacTaBUTEND 3asBUTENS) oOpamaercs B M®DI] ¢ 3anpocom
O TMPEIOCTABJICHUA MYHUIMOAIBHOM YCIYTM W TOPEACTaBIACT JOKYMEHThI B
COOTBETCTBHUHM C MYHKTOM 2.5aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk MO®ILI, Beaymumii mpueM 3asiBJICHHM:

onpenesaeT NpeaMeT oOpalleHus;

YAOCTOBEPSIET JINUHOCTD 3aABUTEIIA;

MPOBOJAUT MPOBEPKY MOJHOMOYMH JIUIA, TOAAOIIETO TOKYMEHTHI,

MPOBOJUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TPEOOBAHMAM, YKAa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETVIAMEHTA;

3aMmoHAET EKTPOHHYIO hopmy 3assieans B AUC MOI];
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Mpy  TPEIOCTABIICHWM  JOKYMEHTOB,  YKa3aHHBIX B NOyHKTE 2.5
aJIMUHUCTPATUBHOTO  PErjlaMeHTa Ha  OyMaXHOM  HOCHUTENIE,  OCYIIECTBJIACT
CKaHUPOBAHUE TIPEICTABIICHHBIX TOKYMEHTOB;

pacrieuatbiBaet 3asasieHue u3 AUC M®I];

MepPEeACT 3aBUTEITIO HA IPOBEPKY U MOJIMHUCAHUE;

MOCJie MOANKUCAHUA CKAaHUPYET noanucanHoe 3assienue B AUC M®I];

zarpyxkaetr B8 AUC MO®IL| nokymMeHTHI, TIPEICTaBICHHBIC B AJICKTPOHHON (hopMme
WM 3JIEKTPOHHBIC 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIECKTPOHHOE
JEN0;

BO3BpAIACT TOANMUCAHHOE 3aIBJICHUE W OPUTHHAJIBI OyMa)KHBIX TOKYMEHTOB,

BBIJIAET 3aSBUTEIIIO PACTUCKY B MPUEME JOKYMEHTOB.

AIMWHWCTPAaTUBHBIC TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHH OOPAIICHUS 3aBUTEIIA.

Pe3ynmbraraMu BRIIOTHEHUS aIMAHUCTPATHBHBIX TIPOIICTYP ABJISIOTCA: TOTOBOE K
OTMPABKE 3a4BJICHUE U NAKET IOKYMEHTOB.

3.3.1.3. PaGothuk M®I[ HanpaBiaseT MNakeT JOKYMEHTOB, TMPHUHATHIX OT
3asBuTenst B Oprad B 2J€KTPOHHOU (hopMe (B COCTaBE MAKETOB SJICKTPOHHBIX ACN) B
TEUEHHWE OJHOro padodero AHS CO JHA OOpallleHUs 3adBUTENS B CTPYKTYPHOE
noapazaenenne MOIL.

Pe3ynmbraramu BBITIOTHEHHS aAMUHUCTPATHBHBIX MPOIIEAYP SABIISIOTCS . 3asBICHUE
U TaKeT JMOKYMEHTOB (AJICKTPOHHOE [€J10), HampaBjieHHbie B OpraH, MOCPEICTBOM
CUCTEMBbI 3JIEKTPOHHOTO B3aUMOJICHCTBHUS.

3.3.2. IlpueM AOKYMEHTOB Il MPEIOCTABJICHUS MYHULMNAIBHON YCIYTH B
AMEKTPOHHOM (hopMe uepe3PecmyOnmukaHCkuii mopTai.

3.3.2.1. 3asBuTens IS MOAAUMA 3aABIICHUS B DJICKTPOHHOW (hOPME BBITIOTHSAET
CJIC AYIOIIUE NCUCTBHS:

BBITIOJIHAET aBTOPU3AIHUIO;

OTKpBIBaeT (pOPMY SJIEKTPOHHOTO 3aSBIICHUS,

3amoHsAeT (OpMYy  DJIEKTPOHHOTO  3aSABJICHHUSA, BKIIIOYAIONIYIO  CBEICHHS,
HEO0OX0IUMBIE U 00S3aTENBHBIE /TS MPE0CTABIICHAS MYHHUITATIAILHON YCITYTH,

MPUKPETUIAET JOKYMEHTHI B AJICKTPOHHOW (HOpME WITM SIICKTPOHHBIC 00pasbl
JOKYMEHTOB K (hOpM€ 3JIEKTPOHHOTO 3asBJICHUS (TIPA HEOOXOAUMOCTH ),

MOATBEPXKAACT (haKT O3HAKOMIJICHWS W COTJIaCHsA C YCJIOBHSIMH W TIOPSAKOM
MPEIOCTABJICHUS MYHHIIMMAIBHONH YCIYyrd B OSJEKTPOHHOW hopMe (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIICKTPOHHOTO 3asBIICHHUA ),

MOATBEPKAAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBENCHWN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOPME JICKTPOHHOTO 3asBJICHUA);

OTIPaBJISAET 3aMOJIHCHHOE AIIEKTPOHHOE 3asBJICHUE (HOKAMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (hOPME AIICKTPOHHOTO 3asBJICHHUS ),

AJICKTPOHHOE 3asBJICHHE TMOIMUCHIBAETCA B COOTBETCTBUHU C TPEOOBAHUIMU
MyHKTa 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA,;

MOJIYYaeT YBEIOMJICHHE 00 OTIPABKE IEKTPOHHOIO 3aABJICHUS.

dopMaTHO-JIOTUYECKas MPOBEPKA c(hopMHUPOBAHHOTO 3asBJICHUA
OCYIIECTBIISIETCSA TOCJE 3aMOJHEHUS 3asABUTEIEM KAXKIOTO W3 TOJICH 3JIEKTPOHHOU
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dbopmbl 3asBiaeHUs. [Ipu BHIABICHHH HEKOPPEKTHO 3aIMTOJIHCHHOTO TOJIS AJICKTPOHHOMN
(opMBI 3aABIICHHUS 3aABUTENHh YBEIOMISICTCS O XapakKTePe BBIABIICHHOH OIMMHOKKA M
MOpANKE €€  YCTPaHCHHWS  TOCPEACTBOM  HWH(POPMAIMMOHHOTO  COOOMICHUS
HEMOCPEICTBCHHO B AJICKTPOHHOM (hopMe 3asABICHUS.

AIMWHWCTPATUBHBIC TIPOIEAYPHI, YCTAHABIIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHH OOPAIICHUS 3asBUTEIIA.

PesymbraramMu  BHITIOJTHEHWA ~ QAMUHUCTPATHBHBIX  MPOIEAYP  SIBJISIFOTCSA:
ANIEKTPOHHOE JIeJI0, HampaBjieHHOoe B OpraH TOCPEJACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICUCTBHA.

3.3.3. PaccMoTpenune KoMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hauajla BbHIMIOJHEHUS AJAMUHUCTPATUBHOM MPOLETYPbI
ABIIACTCS TIOCTYIUICHWE 3asBJICHUA W WHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPETOCTABICHUS MYHHUITUTIATBHOMW YCITYTH.

JIOMKHOCTHBIM ~ JTUTIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATHBHON MPOIIC Ty PHI SABIIACTCA 3aMecTUTEeTh PYKOBOJUATEIS
HcnomantenbHOTO KOMUTETa BUMCKOTO CENbCKOTO TOCENCHUS (anee - MOJKHOCTHOE
JIUTI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B ClIyuae
oOpareHus 3adBUTENA ¢ 3asBaeHrueM B OpraH:

OTIpENEISIET MPEeAMET OOpaIICHHS;

yCTaHABIMBAET JIMYHOCTH 3aABUTEIIA,

MTPOBOUT TIPOBEPKY MOJTHOMOYUHA JTUTIA, TIOAAIOIETO JOKYMEHTHI,

MIPOBOJUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TPEOOBAHUSAM, yKa3aHHBIM B
nyHKTe 2.5  aAMWHWCTPATHBHOTO  PErJIaMEHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTaBICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOoBaHWAM  (HaJUICKaIee
odopmiIeHHE KON MOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOMUYHUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX MCTIPABIICHUN ),

3aMOTHSAET  DJICKTPOHHYIO  (opMy  3adBJICHHST B aBTOMAaTH3MUPOBAHHOW
WH()OPMAITMOHHONW CHCTEME, TMPETHA3HAUYCHHOW JUIsl OKa3aHWsl TOCYMAapCTBEHHBIX H
MYHUIIAIIATBHBIX YCIIYT,

Ipy  TPEIOCTABJICHUM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTe 2.5
aJIMUHUCTPATHBHOTO  perjlaMeéHTa Ha  OyMaXHOM  HOCHTENIC,  OCYIICCTBIISCT
CKaHUPOBAHUE TIPEACTABIICHHBIX TOKYMEHTOB;

pacrnevaTbBacT 3aABJICHUE,

MepPeIacT 3aIBUTEIIO HA IPOBEPKY U TIOIMTACAHNE,

MOCJIC TTOAMMCAHNS CKAHUPYET MOANMMCAHHOES 3asBJICHUE,

3arpyxaet B aBTOMATHU3UPOBAHHYIO WH(pOPMAITMOHHYIO CHUCTEMY,
MPETHA3HAYCHHYIO JUTsl OKa3aHWA TOCYJAAPCTBEHHBIX W MYHHUIIUTAIBHBIX  yCIIYT
JOKYMEHTBI, TIPEICTaBJICHHBIC B JJICKTPOHHON (hOpME WM DIICKTPOHHBIE OOpa3bI
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET SIICKTPOHHOE JIETI0;

BO3BpAIaeT TOANMUCAHHOE 3aSABJICHUE W OPUTHHAIBI OyMaXXHBIX JOKYMCHTOB
3asIBUTEITIO;

BBIJIACT 3aSBUTEITIO PACTTUCKY B IPHEME TOKYMEHTOB,
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B ciyuae Haquuusa OCHOBaHMI AJi1 OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, YBEAOMIIACT 3asfBHUTEIA O HATAIHH
MPETATCTBUN T TIprieMa 3asABJICHUS M BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHCHHEM
coJiepKaHMs BBISBJICHHBIX OCHOBAHMIA JIJIS OTKA3a B MIPHUEME JOKYMEHTOB.

3.3.3.3. JIOJ3KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, TMOCTE
MOCTYIUICHUSI TOKYMEHTOB Ha PACCMOTPEHHUE

MIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYpOU JIe]l U CTaTyC
«[IpoBepka TOKyMEHTOBY,

W3ydaeT TOCTYNHBINNE SJCKTPOHHBIC JENla, B TOM YHCIE TPHIOKCHHBIE
3aSBUTENIEM JTOKYMEHTHI B 3JIEKTPOHHOM (pOpME M ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

MPOBEPAET KOMIUICKTHOCTD, YUTAEMOCTD SJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEpPAET COOMIOCHUE YCIOBHHM JEHCTBUTEIBHOCTH SJICKTPOHHOW MOAMHMCH,
nmocpencTsoM obpareHuss k  Emunomy mopramy (B ciiydae, €CA  3asSBUTENEM
MPECTABIICHbI ANIEKTPOHHBIE JIOKYMEHTHI, MO/ CAHHBIE YCUJICHHON
KBATH(PUITUPOBAHHON AJICKTPOHHON TIOIMHCHIO).

[Tpn HamMuum OCHOBAHUMN, MPEAYCMOTPEHHBIXITYHKTOM 2.7.1aAMUHUCTPATHBHOTO
perjiaMeHTa, TOArOTABMBAECT MPOEKT pEIICHHS 00 OTKa3e B MPUEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJIS TTPEAOCTABICHUS MYHUITUAIBHONW YCITYTH.

B cnywae, ecnmm B pe3yabTaTe MPOBEPKH YCHIICHHOW KBANH(UITUPOBAHHON
AJIEKTPOHHOM TMOJMUCH BBIABICHO HECOOIIOJICHUE YCJIOBUH €€ NCHCTBUTEIBHOCTH,
MPOEKT PelieHuss 00 OTKa3e MOKEH COJAEp:KaTh MyHKThl cTaThu 11 ®enepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIA OCHOBAHUEM JJIsI €0 MPUHATHS.

[Tpoekt pemieHuss 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUST MYHUITMNIAIBHOW YCIIYTH, ¢ yKa3aHWEeM MPWYWH OTKa3a (B ciaydae,
€CIIM  OCHOBAHMWS JJid OTKa3a B MOpPUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEIOCTABJICHUS MYHHUITUTIAIBHOW YCIIYTH, CBSI3aHBI C HAPYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHMI K TAKWUM JIOKyMEHTaM, OCHOBAHHS Ui OTKa3a B MPHUEME JTOKyMEHTOB
JOJDKHBI  CONEpKaTh WHGOPMAMI0 O HAWMEHOBAaHWUW JOKYMEHTOB (WH(pOpMaIiny,
CBEJICHUH), KOTOpPbIE HE TMPEACTABICHBI, COACPXKAT HEAOCTOBEPHBIE W (WIIH)
MIPOTUBOPEUMBBIC CBEACHMS, OPOPMIICHBI ¢ HAPYIIICHUEM YCTAaHOBIICHHBIX TPEOOBAHMH),
HAIpaBJIA€TCS HA COIJIAaCOBAHWE B YCTAHOBJICHHOM MOPSJKE MOCPEACTBOM CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBanue mnpoekTa pelieHuss 00 OTkaze B MOpUEME JOKYMEHTOB,
HEOOXOMUMBIX JJIA TPEIOCTABIICHAS MYHHIIUMIAJbHON YCIIYTH, OCYIIECTBIIACTCA B
MOPAJIKE, MPETYCMOTPEHHOM IMTyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBHMA OCHOBAHMM Uil OTKa3a B TMPUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 aaIMWHWUCTPATUBHOTO PETJaMEHTa, JOJHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEYEHUE OJAHOTO padOYero JHsS CO THA
MOCTYIUICHUS 3asBJICHUS], HANIPABJISAET 3aABUTEIIO, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIJICHUU 3asBJICHUA, COJAEPXKAIIEe BXOIAIMNA PErMCTPALIMOHHBIN
HOMED 3asBJICHWS, ATy TOJYUYCHHS 3asBJICHWA, TIEPEUeHb HAaMMEHOBaHWHN (haiiios,
MPEICTABIICHHBIX K HEMY JOKYMEHTOB, JATy MOJYYCHHS PE3yJIbTara MyHHUITUNATBHOM
YCIIYTH.
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3334, HcnonHeHue  mpoueayp, YKazaHHbiXx B  myHkrax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO PErJAMEHTa, MPU HAJIMUYUU TEXHUYECKOW BO3MOMKHOCTHU
OCYIIECTBIISIETCS B aBTOMATHUUECKOM PEKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH(OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHULIANATIBHBIX YCIIYT.

3.3.3.5. AJMUHUCTpPaTHUBHbIE TMPOLEAYPhl, YCTAHABIMUBAEMbIE  IMYHKTOM
3.3.3aAMUHHACTPATUBHOTO PETJIaMEHTa, BBHITMOJHIIOTCSA B TEUSHHE OJHOTO padodero AHs
COJIHS TIOCTYILJICHHS 3asIBJICHUA Ha PACCMOTPEHKE.

Pe3ynbTaTamMu BHIMOJHEHHUS aMUHUCTPATUBHBIX MPOLEAYP SABJISAIOTCS: MPUHATHIN
Ha PaCCMOTPEHUE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pellieHHs 00 OTKaze B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABJICHUS MYHULIUTTAIBHON YCIYTH.

3.4. HanpaByieHue Me:KBeI0MCTBEHHbIX 3alIPOCOB B 0PraHbl, Y4aCTBYHOIINE B
NMpea0CTABJIEHNH MYHUIUNIAJIBbHOM yCJIyIH

34.1. OcHoBaHMEM Hauajia BBIMOJHECHUS AJIMUHUCTPATUBHOW MPOLECAYPHI
ABIIACTCS TIONMYYEHUE AOHDKHOCTHBIM JIAIIOM (paOOTHHKOM), YITOJTHOMOYCHHBIM Ha
BBHITIOJTHEHAE AJMUHUCTPATHBHOW MPOIEAYPHI, OT JOJDKHOCTHOTO Jiuiia (paboTHHKA),
OTBETCTBEHHOTO 3a MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIUTIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATHBHON MPOIICTYPHI, ABIIACTCS 3aMecTUTEeTh PYKOBOJUTEIISA
HcnonmantenbHOTO KOMUTETa BUMCKOTO CENBCKOTO TOCENCHUS (anee - MOJKHOCTHOE
JIUIT0, OTBETCTBEHHOE 32 HAIPaBJICHUE ME)KBEIOMCTBEHHBIX 3aITPOCOB).

3.4.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAMPABJICHUE MEKBEJOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HAMPABIACT B SJCKTPOHHOW (hOpME TOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO AJICKTPOHHOTO B3aUMOACUCTBUS (TIPH OTCYTCTBHUH TEXHUUYCCKOM
BO3MOXXHOCTH — HWHBIMH CIOCOOAMHW) 3ampoChl O TPEIOCTABJICHUH JTOKYMEHTOB W
CBEJICHUM, MPEeNyCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOTO PETIAMEHTA.

AIMUHWCTPATUBHBIC TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBHITIOJTHSIOTCS B JICHb IPUHATHS 3asBJICHUSHA PACCMOTPECHHE.

PesympraramMu  BHITIOJTHEHWA ~ QAMUHUCTPATHBHBIX  TIPOIEAYP  SABJISIIOTCA:
HalpaBJICHHBIC B OpraHbl BJacTH W (WJIM) TOJBEJIOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aIyy 3ampPOCH.

3.4.3. CnenuaaucThl  TMOCTaBIIMKOB  JAHHBIX HA  OCHOBAaHHWM  3aIpOCOB,
MOCTYIUBIIIAX YEPE3 CHCTEMY MEKBEIOMCTBEHHOTO AJICKTPOHHOTO B3aWIMOJICHCTBHS,
MPEJAOCTABJISAIOT  3ampaliuBaeMbie  TOKyMEHTH (MHGOPMAIHMIO) WX HAMPaBIIAIOT
YBEIOMJICHHS 00 OTCYTCTBHHM JOKyMeHTa W (Wim) wHGOpMAuu, HEOOXOMUMBIX IS
MPEIOCTABICHUS MYHUITUTIABHOM YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKa3e).

AIMUHUCTPATUBHBIC TPOIEAYPHI, YCTAaHABJIMBAEMbIE HACTOAIIAM IyHKTOM,
BHITIOJTHAIOTCSA B TEUCHHWE TPEeX MTHEH CO JHA TOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OPraHW3allHIo, TPEIOCTABJISAIONINE MTOKYMEHT W WH(POPMAIHIO,
€CJIM WHBIE CPOKH TOJATOTOBKH M HATPABJICHHUS OTBETA HA MEKBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJICHBI (peaepanbHBIMA 3aKOHAMH, TPABOBBIMH akTamMu [IpaButenbcTBa
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Poccutickoit @enepanyivi u MPUHATHIMA B COOTBETCTBUHU ¢ (pemepabHBIMHA 3aKOHAMHA
HOPMAaTHBHBIMH MPAaBOBEIMU akTamu PecryOmmku TaTapceras.

PesymbraraMu  BBITIOJTHEHUS  QAMUHUCTPATHBHBIX  TMPOTEAYP  SABJISIOTCS:
JOKYMEHTHI (CBEJICHUS), HEOOXOUMBIC JIJIs1 TIPEIOCTABICHUS MYHHITUTIAIIBHONW YCITYTH,
MO0 yBEIOMIIEHHE 00 OTKa3e, HANpPaBJICHHBIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HAMpPaBJIEHUE MEXKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIMPABJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIYYaeT 3anpalliuBaeMble YEPE3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUS  JIOKYMEHTHI (CBENEHHWS), HEOOXOMUMBIE I TPEIOCTABICHUS
MYHULANATBHOW YCIYTH, JU00 yBEeIOMJIEHHE 00 OTKA3€ MPU OTCYTCTBUU JTOKYMEHTA U
(unm) uadopManuy;

pu HAJIMYAUN OCHOBAHUH, MPEIYCMOTPEHHBIX MMYHKTOM 2.7.1
aMAHUCTPATUBHOTO PErjaMEHTa, MOJATrOTaB/IMBAET TPOCKT pelIeHus 00 OTKase B
nmpreMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TTPEAOCTABICHUS MYHUITUTIATBHONW YCITYTH.

[Tpoekt pemeHuss o0 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUST MYHHUITMTIATBHOW YCIIYTH, C YKa3aHWEM TPUYMH OTKa3a (B Ciydae,
€CIM OCHOBAHMWS JJid OTKa3a B MOpUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEAOCTABJICHUS MYHHUITUTIAIBHOW YCIIYTH, CBSI3aHBI C HAPYIICHHEM YCTAaHOBJICHHBIX
TpeOOBAHUM K TAaKUM JOKYMEHTaM, OCHOBAHHUS Uil OTKa3a B NPHUEME JIOKYMEHTOB
JOJDKHBI  COMEpKaTh HWHGOPMANAI0 O HAUMEHOBAHWUH JTOKYMEHTOB (WMH(pOpMAIHH,
CBEJICHUH), KOTOphIE HE TMPEACTABICHBI, COACPXKAT HEAOCTOBEPHBIC W (WIIH)
MIPOTUBOPEUMBBIC CBEACHHS, OPOPMIICHBI ¢ HAPYIIICHUEM YCTAHOBIICHHBIX TPEOOBAHMH ),
HaITpaBJISIETCS HA COrJJACOBAHME B YCTAHOBJIICHHOM MOPSAAKE MOCPEACTBOM CHCTEMBI
ANIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue mnpoekTa pelieHuss o0 OTka3e B MNpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TMPEIOCTABICHUS MYHUIMNAIBHONW YCIYTH, OCYILIECTBIISIETCS B
MOPSAKE, MPETyCMOTPEHHOM MYHKTOM 3.5.3aIMUHUCTPATUBHOIO PETJIAMEHTA.

AIMWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABJIMBACMbIE HACTOSIIUM ITYHKTOM,
BBHITIOJTHSAIOTCS B JCHB TIOJIYUCHUAS CBEACHHH 11O MEXBETOMCTBEHHBIM 3aIIPOCaM .

PesympraramMu  BHITIOJTHEHWA ~ aAMUHUCTPATHBHBIX  TPONEAYP  SBJISIFOTCS
JIOKYMEHTHI (CBEICHUS), HEOOXOAUMBIC IS TTPEIOCTABIICHAS MYHHUITATIALHON YCIYTH,
MPOCKT pemieHus 00 OTKa3e B MOpPUEME JIOKYMEHTOB, HEOOXOAMMBIX JIs
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH.

345, HUcnonnenne  mpouenyp,  yKa3aHHbIX B nyHkrax — 3.4.2,
3.4 4aqMUHUCTPATUBHOTO PETJIAMEHTA, MNPU HAJIMYUKM TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIISIETCS B ABTOMATUUECKOM PEKUME C MCIMOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCJIYT, B TOM YHCJI€ C MOMEHTAa PErUCTpallid 3asBIICHHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuMasibHbIH CpPOK BBIMIOJIHEHUA AAMUHUCTPATUBHBIX MOPOLEIYP,
YKa3aHHbIX B NMyHKTE 3.4 aJIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABJsACT TPU padoOumx
JTHST.
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3.5. [loaroroBKa pe3y/jibTaTa MyYHHLIIMNAJIbHOH YCJIyTH

3.5.1. OcHoBaHvMeM Hauajia BBIMNOJHECHUS AJAMUHUCTPATUBHOM MPOUETYPbI
ABJISIETCA TMOCTYIUIEHWE OT JOJKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HANpaBJICHUE
MEKBEIOMCTBEHHBIX  3alPOCOB, JOKYMCHTOB (CBEICHHWI), HEOOXOAUMBIX IS
MPEAOCTABICHUA MYHUIIUTIATIBHON YCIIyTH.

JIOJKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32 BBIMOJIHEHUE AJMUHUCTPATUBHOMN
MPOLICAYPhI, SBIAETCA 3aMECTUTENb PYyKoBOaUTeNA HMCMOMHUTEIRHOIO KOMUTETA
bumckoro cenpckoro moceneHus (majgee - AOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MOATOTOBKY PE3yJIbTaTa MPEIOCTABICHNUS MYHHUIUITAIBHON YCITYTH ).

3.5.2. JIOMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTa
MPEAOCTABICHUSA MYHUIIUTIATbHON YCIIYTH;

paccMmaTpuBaeT C(HOPMHPOBAHHBIN KOMIUIEKT TOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUSA MYHUIIMTIAIbHON YCIIYTH;

MPU BBISIBJICHWA OCHOBAHWM JUIs OTKa3a B MNPEAOCTABIICHUH MYHHUIUINAJIbHON
YCJIYTH, YKa3aHHbIX B MYHKTE 2.8.2 aMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABIMBAET
MPOEKT PelIeHuss 00 0TKA3e B MPEAOCTABJICHUN MYHULIMNAIBHON YCITYTH;

B CJly4ae OTCYTCTBHS OCHOBAHUMU JJI OTKAa3a B MPEAOCTABICHUA MYHULUNIAIBHON
YCIAyTH, MPEAYCMOTPEHHBIX NyHKTOM 2.8.2 aJAMHUHHUCTPATUBHOTO pETJIaMEHTa, MO
UTOTAM  PACCMOTPEHHS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsi  MNPEAOCTaBJICHUSA
MYHULANAIBHOW  YCIAYTrH, TMOATOTABIMBAET MPOCKT pe3ysibTaTa MPEAOCTABICHUS
MYHULIUNAIBHOW YCIIYIM B COOTBETCTBUM C mnojamyHkramu |1 — 3 mynkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HaMpaBjiA€T  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MNPEAOCTaBJICHUSA
MYHULIUNAIBHOW YCJIYTM HAa COIJIACOBAHWE B YCTAHOBJICHHOM MOPAJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTA.

AJIMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABJIMBAEMbIE HACTOAIIMM IMYHKTOM,
BBITIOJIHSIOTCS B TEUYEHHUE OJTHOTO padouero AHs.

PesynbTaTaMy BBIMOJHEHHUS AAMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS. MPOCKT
pereHrs 00 0TKa3e B MPEAOCTABICHHH MYHUIMITAIBHOR YCITYTH, CITPABKH (BBIITUCKH ).

3.5.3. CornmacoBanue | TOANKCAHUE IIPOEKTA pe3yiabTara MNPEeAOCTaBICHUS
MYHUITUTATBHOW  YCIyrd  (#alee — TPOEKTHl  JTOKYMEHTOB)  OCYIIECTBIISAETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJPA3/CICHUS, OTBETCTBEHHOrO 3a MOATOTOBKY
pe3yibTara MYHULMOAIBHOM  ycayru, 3amectureneMm Pykooautena Oprana,
Pykosoautenem Oprana.

[ToaroToBieHHBIE MPOEKTHl JOKYMEHTOB, UMEIOIIUE 3aMEUAHUs, BO3BPAILAOTCS
Ha A0palbOTKy JMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pE3yJibTaTa MYHUIMNATbHON
ycayru. llocne ycTpaHeHusl 3aMeUaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCA
JUISl COTJIACOBAHUS U MOAUCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHHM MPOCKTOB JIOKYMEHTOB MPOBEPSET
COOJIIOICHUE AJIMUHUCTPATUBHOTO PErNIAMEHTAa JOJDKHOCTHBIMU JiniiamMu OpraHa B
YACTU CPOKOB BBITOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCAEI0BATEIbHOCTH U
MOJIHOTHI, HAJIMUUS COTJIACOBAHUN YMOJHOMOYEHHBIX JOJKHOCTHBIX Jjull OpraHa B
CUCTEME SJIEKTPOHHOTO TOKYMEHTO000pOTA.
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B cmydae BbIABIICHWA ~ HApymIEHWH B YaCTH  CPOKOB  BBITIOJIHCHHSA
aJIMMHHACTPATUBHBIX TMPOLEAYP, MX MOCIEAOBATEIHLHOCTH W TOJHOTH PykoBOaMTENH
Oprana THAIIUAPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIMII, TOMYCTUBIUX HAPYIICHHUS,
B COOTBETCTBHUH C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AIMWHWCTPATUBHBIC TIPOIEAYPHI, YCTAHABIIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJHOTO pabovero THA.

Pe3ynmbraramMu BBHITIOTHEHUS aIMHUHUCTPATHBHBIX MPOIEAYP SABJISIOTCS. PEIICHUE
00 OTKa3e B MprUeMe JOKYMEHTOB HEOOXOIUMBIX I MPEAOCTABICHUS MYHULIUTIATbHON
yCIyTH, pelieHue 00 OTKa3e B MPEAOCTABICHWM MYHUIMMAIBHOW YCIYTH, CIpaBKa
(BBITTUCKA).

354, HUcnonuenue poLeayp, YKa3aHHbIX B nyHKkTax3.5.2,
3.5.3.aAMMHUCTPATUBHOTO PETJIAMEHTA, MPH HAJMUYAKA TEXHUUYECKOW BO3MOXKHOCTH
OCYILECTBIISAETCS B aBTOMAaTHYECKOM PEKUME C MCIIOJIb30BAHWEM aBTOMATHU3WPOBAHHOMN
WHGOPMAIMOHHON CHCTEMBI, TPEIHA3HAYCHHON HJI OKa3aHWs TOCYJapCTBEHHBIX W
MYHHUITUTIATBHBIX YCITYT.

MakcumanbHbI CPOK BHITIOJTHEHHUS aIMHHACTPATUBHBIX TIPOIEAYP, YKa3aHHBIX B
NYHKTE 3.5.aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIACT OJUH pabouuii NCHb.

3.6. Boinaua (HanpaBJieHNe) 3asIBUTEII0 Pe3yJIbTaTa MyHHULIMNAJILHON YCIyTru

3.6.1. OcHoBaHvMeM Hauaja BBIMNOJHECHUS AJAMUHUCTPATUBHOM MPOUETYPbI
ABJISIETCA TIOJIyYEHUE JIOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBIMOJHEHHE
aIMUHUCTPATUBHON MPOLEAYPhl, TOKYMEHTA, MOATBEPKIAOIICTO TPEAOCTABICHUE
MYHUIIANAJIBHOW YCITYTH.

JIOKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHUE AJMUHUCTPATUBHOMN
MPOLICAYPhI, SBIAETCA 3aMECTUTENb PYKOBOAUTENA HMCMOMHUTENRHOIO KOMUTETA
bumckoro cenpckoro moceneHus (majgee - AOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
BbIIaUy (HAMPABJICHNE) JOKYMEHTOB).

3.6.2. JloMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbAAUy (HAMpaBJICHHE)
JIOKYMEHTOB:

o0ecrieunBaeT  PErUCTPAllMIO M BHECEHUE  CBEICHMM O  pe3ysbTare
MPEAOCTABICHUS MYHULMNAIBHON YCAYTM B TOACUCTEMY BEICHHUS JOKYMEHTALUH
aBTOMATH3UPOBAHHONW HMH(OPMAITMOHHON CHCTEMBI, NMPEIHA3HAYCHHON IS OKa3aHHS
rOCYJJAPCTBEHHBIX U MYHULIUMAJIBHBIX YCIIYT;

W3BEIIACT 3aABUTENIS (€T0 MPEACTABUTEINS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabTare NPeAOCTABJICHUS MYHUIMNAIBLHOW YCIYTHM W O BO3MOXHOCTH TMOJYUCHHUS
pe3yabTara NpeoCTaBACHUs MyHUIIMNIAIbHOU yeinyry B Oprade win 8 MOI].

HUcnonnenne  mpoueAayp TNpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUUECKOM PEKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYECHHOW NI OKa3aHWsl TOCYJApPCTBECHHBIX H
MYHULANATBHBIX YCIIYT.

AJIMUHUCTPATUBHbBIE TPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBIMIOJIHAIOTCS B TE€UEHHWE OJHOTO pabouero AHS CO JHS MNOAMUCAHUS JIOKYMEHTA,
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ABJISIOLLETOCS pE3yabTaTOM MPEAOCTABICHUS MYHULIANATbHOM YCIIYTH,
YIOJTHOMOUYEHHBIM JOKHOCTHBIM jiutioM Oprana (Opranom).

PesynbTaTaMyu  BBIMIOJIHEHUS ~ QJIMUHUCTPATUBHBIX  MPOLCAYP  SBJISIOTCS:
pa3MEIIEHUE CBEACHUNW O pe3yJibTaTe MNPEJOCTABICHUA MYHUIUMINAIBHOW YCIyTH B
WH()OPMAITMOHHBIX CHUCTEMaX, W3BEICHUE 3asBUTENsS (€r0 TPEACTABUTENS) O
pe3yabpTaTe NPeOCTABICHHUS MyHUIIMIIAIbHON YCIYTH U CIOCO0aX €ro MoJIyYeHus.

3.6.3. Tlopsamox BbAaunM (HaAMpaBIICHWs) pPe3yJibTaTa NPEIOCTABICHUS
MYHUIMNAJIBHONU YCIYTH:

3.6.3.1. Ilpu oOpailieHUH 3asBUTENIA 32 PE3YJIbTATOM MYHULMNAIBHON YCIYTH B
M®II, pabotHuk MO®I] BbLAAET 3asABUTEIO PE3YJIbTAT MYHULMIMAIBHOW YCIYTH B
dbopMe HdK3eMIUIAIpa IJIEKTPOHHOTO JOKyMeHTa Ha OymaxkdoMm Hocutene. [lo
TPpEOOBAHUIO 3asABUTENIA BMECTE C SK3EMIUIIPOM 3JICKTPOHHOTO JOKYMEHTa Ha
OYMQ)XHOM HOCHUTEJIE €My NPEAOCTABIAETCS SK3EMIUISIP AJICKTPOHHOTO JOKYMEHTa
MyTEM €T0 3alMCH Ha ChEMHBIN HOCHUTEh HH(POPMAIIN WIIH HAIIPABJICHUS SK3EMILTAPa
AJIEKTPOHHOTO JIOKYMEHTA MO 3JIEKTPOHHOM mouTe B aapec 3asaButens. [Ipu 3anucu Ha
ChEMHBIH HOCHUTENh WH(GOPMAIMA WA HAMPaBICHUH HK3EMIUISIpA SJICKTPOHHOTO
JIOKyMEHTA, Ha OCHOBE KOTOPOTO COCTABJIEH 3K3EMIUISP 3JCKTPOHHOTO JIOKYMEHTAa Ha
OYMa)XHOM HOCHUTEJE, MO HJIICKTPOHHOW MOYTE MACHTUYHOCTh TAKOrO SK3eMILISpA
AJIEKTPOHHOTO JOKYMEHTA OJK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMasKHOM
HOCHUTEJIE 3aBEPACTCS YINOTHOMOUCHHBIM COTPYJHUKOM C KCIMOJIb30BAHUEM YCUJIEHHOM
KBATH(PUITUPOBAHHON AIIEKTPOHHON TTOIIHCH.

AJIMUHUCTPATUBHbBIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IMYHKTOM,
BBITIOJIHSIOTCS B TOPSAJIKE OUEPEIHOCTH, B JICHb NPUOBITHA 3a4BUTEIS B CPOKH,
YCTaHOBJICHHBIC perjiaMeHToM padoTel M®II,

Pesynmbraramu BHITTOTHEHUST aIMUHUACTPATUBHBIX MPOTIEAYP ABIIAIOTCS: (pUKCAITAST
(hakTa BRIIAUW pe3yNibTaTa MPEAOCTABIICHHUS MyHHIHMNAIbHOW ycimyru B AVIC MOI],
pE3yAbTaT NPEIOCTABICHUS MYHUIIMNIATBHON YCIIYTH, BbIAAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 3a PE3yJIbTATOM MYHUIUMNAILHOW YCIyTH
yepe3 PecnyOnvMkaHCKUE TOpTai 3adBUTEII0 B JIMUHBIA KAOWMHET aBTOMATHUECKH
HamMpaBJA€TCS  SJCKTPOHHbIA  00pa3  JOKYMEHTA, SBJISIOLICTOCA  Pe3yJbTaroM
MPEAOCTABIICHUA MYHULUITATBHON YCIIYTH, MO CAHHBIA YCHJIEHHOU
KBATA(PUITUPOBAHHON SJICKTPOHHON MOAMUCHIO YIOJHOMOUECHHOTO JIOJKHOCTHOTO JIHTIA
Oprana (Oprasom).

AJIMUHUCTPATUBHbBIE TPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MOANUCAHUS JOKYMEHTA, MOATBEPKAAIOIIETO MPEA0CTABICHUE
(0TKa3 B MIPEAOCTABJICHUN) MYHUIIATIAJILHON YCIIYTH, YIOJTHOMOUYEHHBIM JTOJDKHOCTHBIM
muriom Oprana (Opranom).

PesynbTaTaMyd  BBINOJIHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYP  SABJIAKOTCSA:
HampaBJicHUE (MPEIOCTABJICHUE) C UCHOJb30BaHUEeM PecmyOnmmkaHCcKoro TmopTana
3aBUTEIIO JIOKYMEHTA, MOATBEPKAAOIIET0 MPEIOCTABICHUE MYHULIMNATILHOW YCIIyrH
(B TOM YHCJIe OTKa3 B IPEIOCTABIICHUN MYHHIUITATEHON YCITYTH).

3.6.3.3. Ilpu oOpailiecHUH 3asBUTENA 32 PE3YJIbTATOM MYHULMNAIBHON YCIyTH B
OpraH, MTOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BHIAAUy (HAIPaBJICHHE) JOKYMEHTOB,
BBIJIAET 3aSABUTEIIO PE3YyJbTaT MYHULMOAIbHOU yciyru. 1lo TpeOoBaHUIO 3asBUTENA
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BMECTE C DJK3EMIUIAPOM OHJICKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHUTENE €My
MPEAOCTABIIACTCA SKIEMILUIAP SJICKTPOHHOTO JOKYMEHTA MYTEM €r0 3anruCy HA ChEMHBIN
HOCUTEIb MH(POPMAIIMK WX HAMPAaBIICHHUS SK3EMIUIAPA 3JICKTPOHHOTO AOKYMEHTa I10
3JIEKTPOHHOM IIOYTE B AAPEC 3aABUTEIA.

AJMUHHUCTPATUBHBIC TMPOLECAYPHI, YCTAaHABIWBAEMbIC HACTOSIIUM ITyHKTOM,
OCYIIECTBIIAIOTCA B TOPSAJAKE OUYEPEAHOCTH, B JEHb NPHOBITHA 3asABUTENS B
COOTBETCTBUM C IIpaBunamMu BHYTPEHHETO TPYAOBOTO pacnopsaka Oprana.

Pe3ynpTaToOM BBIIOTHEHHS aJMAHHCTPATHBHBIX IPOLEAYP SBISIOTCS: (PHUKCAITHS
(dhakTa  BBEIJAYM  pe3ydbTaTa  NMPEAOCTABICHHWS  MYHHIIWIIAJIBHOM  YCIYTH B
aBTOMATH3UPOBAHHONW WH(POPMAMOHHONW CHCTEME, MPETHA3HAUCHHON JUIS OKa3aHMS
rOCYJIQPCTBEHHBIX U MYHUIIUNAJIBHBIX YCIIYT.

3.7. UcnpaBJjieHue TeXHUYECKHX OIIHO0K

3.7.1. B cnyyae oOHapyKeHHUS TEXHUUSCKOHN OIIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
PE3yJIbTATOM MYHHUITUTIAILHOM YCITYTH, 3agBUTEIb HanpasisieT B Opras:

3adB/icHUE 00 WCHPABICHWM TEeXHUUECKOW ommbku (mpunoxkenue NeS k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY );

JOKYMEHT, BBIJIAHHBIN 3asSBUTEIIO KaK PE3yJbTaT MYHHIAMAJIbHON YCIIyTH, B
KOTOPOM COJICPKHUTCS TEXHUUYECKAS OIMMOKA;

JOKYMEHTBI, UMEIOITHE FOPUANYECKYIO CHJTY, CBHUACTEIHCTBYIONINE O HAJTMUUH
TEXHUUECKOM OIINOKH.

3asBnenre 00 WCTPABIICHUM TEXHUUECKOW OMMOKH B CBEACHUSX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS PE3YIbTAaTOM MYHHUIMTAIBHON YCITYTH, TIOJASTCS 3aBATEIIEM
(YTIOJTHOMOYECHHBIM TIPEJCTABATEIIEM) TIOUTOBBIM OTIMPaBJIeHHEM (B TOM YHCIIE C
WCIIOJIb30BAHUEM DJICKTPOHHOHM MOYTHI), OO uepe3 PecmyOnwkaHCkuii mopTan wiv
MO®II.

3.7.2. JIoJ3KHOCTHOE JTUI0, OTBETCTBEHHOE 32 TIPUEM JOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3aABJICHAS 00 WCTIPABIICHUN TEXHUYECKOW OITMOKH, PETUCTPUPYET 3aABIICHUAC C
MIPWIOKCHHBIMH JTOKYMEHTAMH M TIEPEIACT UX MOJDKHOCTHOMY JIHITY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AIMWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM TYHKTOM,
BBHITIOJTHSAIOTCS B TEUCHHUE OJTHOTO pabouero HA ¢ JaThl PETHCTPAITAH 3asBIICHUA.

Pesymbraramu BHITIOJTHEHUS aAMHUHUCTPATHBHBIX MPOTEAYP ABJISIFOTCS . IPHUHATOE
U 3apErUCTPUPOBAHHOE 3asBJICHHWE, HAIMPABJICHHOEC HA PACCMOTPEHHUE OJIKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpWBaeT MOKYMEHTHI W B TIICJIIX BHECCHHS WCTPABIICHHA B JTOKYMEHT,
ABJIAIONIMICS PE3YJIFTATOM TPEIOCTABIICHUS] MYHHITUTIAIIBHOW YCIYTH, OCYIIECTBISET
MPOLETYPhI, TPEAYCMOTPEHHBIE TYHKTOM 3.5aJIMWHHACTPATHBHOTO pETJaMEHTa, W
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3agBUTENO (yMOJHOMOUYEHHOMY TMPEACTABUTEIIO)
JUYHO TIOJ] POCIIHCHh C HM3BATHEM Y 3aABUTENA (YIMOJIHOMOUCHHOTO TIPEICTABUTEIIA)
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJCPKHUTCS TEXHUUECKas OMMOKa, WIH HATPABIIACT
B aJpeC 3aABUTENS TMOYTOBBIM OTIMPABJICHUEM (TIOCPEACTBOM SJICKTPOHHOW TIOUTHI)
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OUCbMO O BO3MOJKHOCTH TMOJIYYCHHS [OKYMEHTAa TpHU TmpeaocTaBieHnn B Opran
OpHUTHHANA TOKYMEHTA, B KOTOPOM COJEPXKUATCS TEXHUYECKAs OLINOKA.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIMM MYHKTOM,
BBITMIOJTHSIOTCS B TEUEHHE JABYX pabouynx OHEH mocie OOHapYyKEHUS TEXHUYECKOU
OIMOKM WM TOJYyYEHUs OT JI000r0 3aMHTEPECOBAHHOTO JIMIA 3asABICHHUS O
JTOMYIIEHHON OIIHUOKE.

PesynpTaramMu  BBITIOIHEHWS ~ QJIMUHUCTPATHUBHBIX  TPOLEAYP  SBIIAIOTCA:
BbIIAaHHBIN (HANPABJICHHBIN) 3aABUTENIO TOKYMEHT.

4. Ilopsinok u popMbI KOHTPOJIsI 32 MPEAOCTABJIEHHEM MYHULMIIAJIbLHOM
yeJayra

4.1. Ilopsiaok ocylecCTBJIEHHS TEKYIIEr0o KOHTPOJIS 32 COOTI0IEHHEM U
HCIOJTHEHHEM O0TBEeTCTBEHHBIMH J0JIKHOCTHBIMHY JIMIIAMH MOJI0KEHUI
aIMMHUCTPATUBHOI0 PErJIAMEHTAa U MHBIX HOPMATHBHBIX MPABOBbIX AKTOB,
YCTAHABJMBAKILINX TPeOOBaHMS K MPEI0CTABJICHUI0 MYHHLIINNAJIbHOMH YyCJIyru, a
TaK’Ke MPUHATHEM HMHU PeleHuil

KonTponb 3a MOJHOTOM M KauyeCTBOM MPEAOCTABIICHUS MYHHUIIHUIAIbHON YCIyTH
BKJIIOYAET B ¢€0s BBHISABJICHHWE U YyCTPAHCHUE HAPYIICHUN TIpaB 3asABUTEIICH, TPOBEICHUE
MPOBEPOK  COOMIOCHUA TPOLEAYP MNPEAOCTABICHUS MYHHUIMNAIBHONH  YCIyTH,
MOATOTOBKY peIIeHUH Ha AeicTBUS (Oe3AeCTBIE) TOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOyMpaBJICHUS.

dopmaMu  KOHTPOJA 3a COOIIOJCHHUEM MCIIOJHEHHMS aJIMHHHUCTPATHBHBIX
MPONEYP ABJISIOTCA:

1) mpoBepka W COTJIACOBAHWUE TIPOSKTOB JOKYMEHTOB TIO TIPEIOCTABICHHUIO
MYHHUITUTIAJIBHON YCIYTH;

2) IPOBOTUMBIE B YCTaHOBJICHHOM TOPSIKE MPOBEPKHU BEICHUA
JIEIONPOU3BOICTBA;

3) mpoBeneHUE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX TTPOBEPOK COOIOCHUS
MPOIEYP MPEAOCTABICHNS MyHUIIMIAIBHOR YCITYTH.

B mensx Tekyiiero KOHTPOJA HCIOJB3YIOTCSA CBEACHHA, HWMEIOIINECS B
3JIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHass KOPPECIOHJACHIMA, YCTHAsd W NMHUChbMEHHAs
nHpopManus AOHKHOCTHBIX JIUIl, OCYIISCTBIISAIOMINX BHITOJTHEHUE aIMUHHCTPATHBHBIX
MPOLEYP, KYPHAIBI Y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB M APYTHUE CBEICHUA.

JIns ocyIiecTBACHUS KOHTPOJIS 3a COBEPIICHUEM JCHCTBUM MPU MPEAOCTABICHUN
MYHHUITUTIAJIBHON YCIIYTH W MOPUHATHH PEIICHWH PYKOBOJMTENIO OpraHa MECTHOTO
CaMOyMpaBJI€HUs TMPEACTABIAIOTCA CHPAaBKU O  pe3yjbTaTax MpeaoCTaBIICHUSA
MYHUIIANAJIBHOW YCITYTH.

O cnyyasx ¥ IpuYMHAX HAPYIICHUA CPOKOB, MOCIIEA0OBATEILHOCTH 1 COICPKaHUS
aIMAHACTPATHBHBIX TMPOIEAYP MODKHOCTHBIC JIMIIA HEMEIICHHO HWH(POPMHUPYIOT
PYKOBOAMTENSA OpraHa, MPeAOCTABISAIONIEI0 MYHMIUIIAJBHYIO YCIYTy, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI MO YCTPAHEHUIO HAPYIIICHUHA.
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Texkymmit  KOHTpPOJNIbL 3a COOMIOACHHWEM  IOCIECAOBATEIABHOCTH  JCHCTBUM,
ONPEACIICHHBIX  AJAMHUHUCTPATUBHBIMHA NpoUeaypaMu o MPEOCTABIEHUIO
MYHUIIMNAJIBHOW  YCIIYTH, OCYIIECTBIIICTCS 3aMECTHUTEJIEM PYKOBOIAUTENA OpraHa
MECTHOTO  CaMOYIIPaBJICHHsA, OTBETCTBEHHBIM 3a OpraHu3aiuio  padoThl MO
MPEAOCTABJICHUIO MYHUIIMIIAIBHON YCIIYTH, HAYAJIBHUKOM OTJIENA, OCYIIECTBIISIONIETO
OpraHu3aI|io padoThl MO MPEAOCTABICHUIO MYHHUITUNAIBLHON YCITYTH.

[lepeueHb  JOMKHOCTHBIX  JIMI, OCYIIECTBIISIOIIMX TEKYIIHHA  KOHTPOJIb,
YCTAHABJIMBACTCA TIOJIOKECHUSMU O CTPYKTYPHBIX MOAPA3JACICHUAX OPraHa MECTHOTO
CaMOYIIPABJICHUSA U JODKHOCTHBIMM PETJIAMEHTAMM.

4.2. llopsiAoK U NePHOANYHOCTD OCYIIECTBJIEHUS MUIAHOBBIX M BHEILUIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBAa NMPEA0CTABJICHUSI MYHUIIMNIAJIbHOH yCJIYyId, B TOM
qucsie nopsiaAoK u (opMbl KOHTPOJIA 32 MOJTHOTOM U KAYeCTBOM MPER0CTABIICH U
MYHHLIHUNAJbHOH yCJIyIra

4.2.1. KoHTpoab 3a MOJHOTOM W KAYECTBOM MPEAOCTABJICHUS MYHHUIIMNATbHON
YCITyTH OCYIIECTBISAETCS B popMax:

1) mpoBeaeHMS IPOBEPOK;

2) paccMmoTpeHus kajo0 3asButened Ha nekcTeusa (OespeiictBme) OpraHa, a
TaKXKe WX JOHKHOCTHBIX JTUI], MYHHITMITAJIBHBIX CITyKaInX.

422, B 1uensx OCYIIECTBICHUA KOHTPOJS 3a TOJHOTOM M KAayeCTBOM
MPEAOCTABJICHUS MYHWIMMAIBHONH YCIYyTH TPOBOJATCSA TUTAHOBBIE W BHETUIAHOBHIE
npoBepku. [lopamok ¥ TEPUOMUYHOCTh OCYIICCTBICHHUS IJIAHOBBIX TPOBEPOK
ycTaHaBnuBaeTcss 1wiaHoM pabotel Oprana. [lpm mpoBepke paccMarpuBaroTcs Bce
BOTNIPOCHI, CBSI3AHHBIE C TIPEAOCTABICHHUEM MYHHUITUTIATBHOW YCIYTH (KOMIUICKCHBIC
MIPOBEPKH), WK OTACIBHBIN BOTIPOC, CBA3AHHBINA C MPEIOCTABIICHUEM MYHHWITATIATLHOMN
yCIIyTH (TeMaTudeckue TpoBepkH). [IpoBepka Takke TPOBOIUTCS MO KOHKPETHOMN
KanoOe 3aABUTEIIA.

4.2.3. BHenaHOBbIE MPOBEPKHA MPOBOJAATCSA B CBA3M C MPOBEPKON yCTpaHEHUs
paHee BBISBICHHBIX HAPYIICHUN aJIMHHUCTPATUBHOTO PETJIAMEHTa, a TaKKe B CIydae
MOJTYUCHHS KaJloO 3asgBUTENe Ha pAeicTBus (Oe3neiicteue) OpraHa, a Takke HUX
JOJKHOCTHBIX JTUIT, MyHHITUTIATBHBIX CITY KAIIHAX.

4.2 4. PesynbTaThl IpoBEepKH OGOPMIISIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BHISIBJICHHBIC HEOCTATKA W TIPETIOKECHHS TI0 WX YCTPAHSHUIO.

4.3. OTBETCTBEHHOCTD JA0JIPKHOCTHBIX JIMI] OPraHa, MpeaocTaBIsIIONIero
MYHUIIUTNIAJILHY K YCJIYTY, 3a pelleHus u AeicTeus (0e3aeiicTBue), NpuHUMaeMble
(ocyuiecTBJIsIEMbIE) UMM B X0/1€ MPEA0CTABJICHUSI MYHUIIUNAJIbHON YCJIyru

[To pe3ynbTatam NPOBEICHHBIX MPOBEPOK B CJIy4ac BbIABICHUS HAPYLICHUN TTPaB
3asBUTEJICH BUHOBHBIC JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOIATeNbCTBOM Poccuiickoit ®enepannm.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJCHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBIICHU.
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PykoBoguTens (3aMecTUTEh PYKOBOAWTENS) CTPYKTYPHOTO TIOAPA3ACICHUS
OpraHa MECTHOTO CaMOYIIPAaBJICHWsA HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE W
(WyTM) HEHAIJICXKAIIEEe BBITIOJHEHWE aJMWHUCTPATUBHBIX JEHCTBHM, YKA3aHHBIX B
pazzaene 3 aIMUHUCTPATHBHOTO PETJIAMEHTA.

JIOMKHOCTHBIC JIMIIAa W WHBIC MYHUIIUTIAJBHBIC CIIYXKAllHe 3a PEIICHHUS W
nericteus (Oe3nercTBrE), MPUHUMAEeMble (OCYITIECTBIISEMBIE) B XOAC MPEIOCTABICHHS
MYHHUITUTATHBHON YCIIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJICHHOM
3aKOHO/IATEIbCTBOM MOPAIKE.

4.4. Tlon0:keHus1, XapaKTepu3yOIIHe TPeOOBaHNS K MOPSIAKY U popMaM KOHTPOJISA
3a MPeA0CTABJICHHEeM MYHHULMIIAJILHOI YCJIYIH, B TOM YHCJIE CO CTOPOHBI I'PAKAAH,
UX 00beIUHEHUH U OpraHu3anui

KonTposp 3a npeaocTaBIeHMEM MYHULIMNAIBHOW YCIYTH CO CTOPOHBI T'PAXK/IAH,
uX OOBEAMHEHWH W OpraHu3alui, OCYIIECTBISIETCS MOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTA ~ OpraHa  MECTHOTO  CaMOYNPAaBJICHWS  TNPH  OPEAOCTABICHUU
MYHULMNAJIBHON  YCIYIW, TIOJYYEHUSA TIOJIHOM, AaKTYAIbHOW W JOCTOBEPHOM
uHOpPMAITMK O TOPAAKE MPEAOCTABIICHUS MYHHUIIUTAIBHOW YCIYTH W BO3MOKHOCTH
JOCyAeOHOTO paccMOTpeHHust oOpamieHnii  (kajo0) B Tpolecce TPEIOCTaBICHUS
MYHUIIANAJIBHOW YCITYTH.

5. locyneonblii (BHecyAeOHBbII) MOPSIA0K 00:Ka10BaHHSI pellieHuil U JeicTBUIl
(Oe3neiicTBHsI) OpraHa, NPea0CTABJISIOIIET0 MYHUIMNIAJIbHYI0 YCJIYTY,
MHOTO()YHKIMOHAJIBLHOT0 LIEHTPA MPeI0CTABJIEHUS IOCYIAPCTBEHHbIX U
MYHHIIUNAJBHBIX YCJIYT, OpraHu3ainuii, ykasanasix B yactu 1.1 crateu 16
DenepaabHoro 3akoHa Ne210-P3, a Tak:ke UX J0LKHOCTHBIX JIHII,
MYHHIMTIAJIBHBIX CJIYKAIINX, PA00OTHHKOB

5.1. 3adBuTenu UMEIOT MPABO HA 00XKAJTIOBAHUE B JOCYJACOHOM MOPAJKE PEIICHUM
u nevictBuii (Oe3MCHCTBHS) OpraHa, NPEIOCTABJISIONIEr0 MYHHIIMMAIBHYIO YCIyTy,
JOJDKHOCTHOTO ~ JIMIIA  OpPraHa, NPEIOCTABJISAIONIEr0 MYHHUIUNAIBHYIO  YCIYTY,
MYHHUITUTIATBHOTO  CIYXKaIllero,  PYKOBOJAUTENSl ~ OpraHa,  MPeAOCTaBJISIONIETO
MYHHITUTATHHYIO YCIIyTY, MHOTO()YHKITHOHAJIEHOTO IIEHTPA, paboTHUKa
MHOTO(YHKIIMOHAJIFHOTO IIEHTPA, OpPraHu3aIiii, MpeayCMOTPEHHBIX YacThio 1.1 cTaThn
16 ®enepanvhoro 3akoHa Ne 210-D3, a Takke Ux pabOTHUKOB.

3asBuTEnb OOpaIaeTcs ¢ kajo0oi, B TOM UHCIIE B CASAYIOMINX CIIydYasx:

1) HapymeHnue cpoka pEerucTpaliy 3ampoca O MPEAOCTaBICHUN MyHUITUTATBHON
yCIIyTH, 3aMpoca, yKazaHHoro B cratee 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyIIeHWE CPOKAa TMPEIOCTABJICHHUS MYHHUITMNANIBHOW yciayru. B ykazanHOM
cmydae aocyacOHoe (BHecymeOHOE) oOkajoBaHHWE 3asBUTEIICM PCIICHUN W NEHCTBHMA
(6e3aeiicTBusl) MHOTO(YHKITMOHAIBHOTO TEHTPa, pabOTHUKA MHOTO(YHKIIHOHATEHOTO
IIEHTPA BO3MOXHO B Cjydae, €Ci Ha MHOTO(YHKITMOHAIBHBIA ICHTP, PEIICHUS H
neiictus  (O6e3A€iCTBHE) KOTOPOTO  OOXKANyIOTCS, BO3JOKeHA  (YHKIOHS 110
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MPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHMIIMIAIBHBIX YCIAYT B TOJTHOM OObEME B
MopsJIKe, onpeaeaeHHOM yacThio 1.3 cratbm 16 ®enepansroro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3aABUTENS JOKYMEHTOB WM WH(POPMAITUH MO0 OCYIIECTBICHUS
JNICUCTBAM, TPEJACTABICHUE WJIM OCYIICCTBIICHHE KOTOPBIX HE MPETYCMOTPEHO
HOPMATHBHBIMH TPABOBBIMH akTamu Poccuiickoit denepannu, HOPMATHBHBIMH
MpaBOBBIMM akTamu PecryOnmuku TaTapcTan, MyHHUIIATIAILHBIMH TPABOBBIMU aKTaMH
JUTSI TIPETOCTABIICHAS] MyHHUITATIATLHOW YCITYTH,

4) oTkaz B TIpUEME JOKYMEHTOB, TPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATHBHBIMH TIPAaBOBBIMH akTamu Poccuiickoit deaepannu, HOPMATHBHBIMH
nmpaBoBeIMM akTamu PecnyOnukm TaTapcTan, MyHHIMITATbHBIMA TPABOBBIMH aKTaMH
JUISl TPEAOCTABJICHUS MyHULIUNTAJIBHOM YCIYTH, Y 3asBUTEIIA,

5) oTKa3 B MPEAOCTABICHUA MYHHUITUTIAIBHOW YCIIYTH, €CITM OCHOBAHHS OTKa3a HE
MIPETyCMOTPEHBI (penepaibHBIMA 3aKOHAMHW W TIPUHATHIMA B COOTBETCTBHHM C HUMH
WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTamu Poccuiickoit deneparnmm, 3aKOHAMH H
WHBIMM  HOPMATUBHBIMH  TIPaBOBBIMM  akTamu  Pecnybmukm  Tarapcran,
MYHULIUMAJIbHBIMU ~ MPABOBBIMM  aKTaMH. B ykazaHHOM cliydae JocyacOHOe
(BHECYmeOHOE) oOOKajoBaHWE 3asBUTENEM peIieHui u  AcucTBuil  (Oe3mercTBHS)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpPa, padOoTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA
BO3MOXKHO B CJIy4ae, €CJIi Ha MHOTO(YHKIIMOHATHHBIA IEHTP, PEIICHUS U NEHCTBUS
(Obe3neiicTBrE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (PYHKIHS TIO TPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMIATBHBIX YCIAYT B TIOJIHOM O0OBeME B TOPSIKE,
onpenesieHHOM yacthio 1.3 crareu 16 @eaepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHUE C 3aABHUTEISA TMPH MPEAOCTABICHHN MYHHIUTAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMM MPABOBBIMM akTamu Poccuiickoit
®denepanuu, HOPMATUBHBIMM  MpaBoBbiMM  akTamu  PecnyOnuku  Tarapcras,
MYHHITUTIATHHBIMA TTPABOBBIMHU aKTaMU,

7) oTKa3 opraHa, MPEIOCTABIIAIONICTO MYHHUIAMIAJIBHYIO YCIYTY, HOJKHOCTHOTO
JUIAa OpraHa, MPEIOCTABJIAIONIETO MYHHUITATIAIFHYIO YCIYTY, MHOTO(YHKIIMOHATFHOTO
IEHTpa, paboTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPA, OPTraHU3aIlii, TPEIyCMOTPEHHBIX
yacteto 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-®3, wnu ux paOOTHUKOB B
WCIIPABJICHAM JOMYIMEHHBIX WMH OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3YJIHTATE
MPEJOCTABIACHUA  MYHULMOAIBHON  YCIyrH  JOKYMEHTaX  Ju0O  HapylIeHHUE
YCTAHOBJICHHOTO CpOKAa TakKuX WucOpaBieHud. B ykazaHHOM cliydae AocyaeOHOe
(BHECYmeOHOE) oOOKajloBaHWE 3asBUTEIEM pelieHui u  AcucTBuil  (Oe3mercTBHS)
MHOTO(YHKIIMOHAJILHOTO  IIEHTPa, padOTHHKA MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(YHKIIMOHATBHBIA IEHTP, PEIICHUS W JEHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKAIYIOTCH, BO3JIOXKEHA (YHKIUS TIO MPEAOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIMTIATBHBIX YCAYT B TIOJIHOM O0BEME B TIOPAIKE,
onpenesieHHOM yactbio 1.3 crateu 16 @eaepanbroro 3akona Ne 210-D3;

8) mapymieHuWe Ccpoka WIA TOpsAKa BBIIAYM JOKYMEHTOB 10 PE3yJibTaTaM
MIPEIOCTABICHUS MYHUITUTIATBHOW YCITYTH;

9) MpUOCTAaHOBIICHNE MPEIOCTABICHUS MYyHHUITUTIAIBHOM YCITYyTH, €CITA OCHOBAHUS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (heepaIbHBIMU 3aKOHAMH W TIPUHSTHIMH B
COOTBETCTBHM C HHUMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTamMu Poccuiickoit
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®denepanuy, 3aKOHAMW W WHBIMH HOPMATHBHBIMHU TPABOBBIMH akTamMu PecnyOmuku
Tarapcran, MyHUITUTIATBHBIMA TPABOBBIMU akTaMH. B ykazaHHOM ciiydae qocyaeOHOe
(BHECymeOHOE) oOKajloBaHWE 3asBUTEIEM pelieHu u  AcucTBuil  (Oe3mercTBHs)
MHOTO(YHKIIMOHAJILHOTO  IIEHTPa, padOTHWKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA
BO3MOXXHO B CJIy4ae, €CIM Ha MHOTO(YHKITMOHAIBHBIA TEHTP, PEIICHUS W NEHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIHS TIO TPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMTIATBHBIX YCAYT B TIOJIHOM O0BEME B TIOPAIKE,
onpenesicHHOM yactbio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBanme y 3asBHTENA TPH TPEAOCTABICHUH MYHHIMITAJIGHONW YCIyTH
JOKYMEHTOB WU WH(OPMAIMK, OTCYTCTBHE W (WJIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCH TPH TIEPBOHAYAIIBHOM OTKa3€ B TMPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABJICHUS MYHHUITUTIATBHOW YCIyTH, JUOO B TPETOCTABICHAN MYHHITAIIAILHON
YCJIYTH, 32 MCKJIIOUECHUEM CJIy4aeB, MPEayCMOTPEHHBbIX NMyHKTOM 4 uvactu 1 cratbu 7
®enepansHoro 3akona Ne 210-03. B ykazannoM ciaydae gocyaebHoe (BHeCymeOHOE)
00’KanoBaHKe 3a5BUTENIEM peLIeHni 17} nercTBUi (Oe3nericTBuA)
MHOTO(YHKIIMOHAJIFHOTO  TIEHTpPa, padoTHWKA MHOTO(YHKIIMOHAIBHOTO  IIEHTPA
BO3MOXKHO B CJIy4ae, €CIi Ha MHOTO(YHKITMOHATHHBIA IEHTP, PEIICHUS U NEHCTBUS
(Obe3neiicTBrE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (PYHKIHS TIO TPEAOCTABICHHUIO
COOTBETCTBYIOIINX MYHHUIMMIATBHBIX YCIAYT B TIOJIHOM OOBeME B  TOPSAKE,
onpenesicHHOM yactbio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercas B mHChbMEHHOW (opme HA OyMaKHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, NPEIOCTABNISAIONIANR MYHHITUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIN TIEHTP MO0 B COOTBETCTBYIOIIWM OPraH TOCYAApCTBEHHOW
BJIACTH, SBJIAIONMIAKMCS yUpeauTeeM MHOTOMYHKIIMOHAIBHOTO TIEHTpa (nmajee -
yupeauTeNlb ~ MHOTO(QYHKIMOHAIBHOTO  IIEHTpPA), a Takke B  OPTaHW3aIlNH,
npeaycMoTpeHHbie yacThio 1.1 cratbu 16 ®enepansroro 3akoHa Ne 210-D3. XKanoOwi
Ha pEIICHUA W AchCcTBUA (Oe3MCHCTBUE) PYKOBOJMTENS OpraHa, MPEIOCTABIISIONICTO
MYHHUITUTIATHHYIO YCIYTY, TIOJAIOTCS B BBITIIECTOAIINANA OpraH (TIpy €T0 HAIWYWHN ) 1100 B
Cllyuae ero OTCYTCTBHS PacCMaTpPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJIMTENIEM OpraHa,
MPEIOCTABJISAIONET0 MYHHUITUNANBHYIO yeiayry. JKamoOsl Ha pemieHus W JeHCTBUSA
(6e3neiicTBre) paboTHUKA MHOTO(YHKIIMOHAIBHOTO TIEHTPA MOAAOTCS PYKOBOIUTEITIO
3TOr0 MHOTO(YHKITMOHAIBHOTO TieHTpa. JKajmoObl Ha pemieHuss W JCHCTBHSA
(Oe3neiicTHe) MHOTO(YHKITHOHAJTEHOTO IEHTpa  MOAAITCA YUPEIUTENIO
MHOTO(YHKIIMOHAJIFHOTO TIEHTPA WM JO/DKHOCTHOMY JIMITY, YITOJTHOMOYCHHOMY
HOPMAaTUBHBIM TpPaBOBbIM akToM PecnyOnuku Tarapcran. JKanoObl Ha penieHus u
neiicteus (Oe3nmelicTBAe) pabOTHUKOB OpraHW3alni, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanpHoro 3akoHa Ne 210-®3, moparoTcss PYKOBOAMTENIAM 3THUX
OpraHu3aIuu.

Kanoba Ha pemrennst u aeicTBusa (O€3AeHCTBIE) OpraHa, MPEaOCTaBISIONIETO
MYHUITUTIATBHYIO ~ YCAYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MPEeA0CTaBIISAIONIETo
MYHUITUTIATBHYIO YCIYTy, MYHHUIUTIATBHOTO CIIY)KaIllero, PYKOBOAWTEIS OpraHa,
MPEAOCTABJISAIONET0 MYHHUITMIAIBHYIO YCIIYyTY, HaNpaBlIsgeTCs MO ToUYTe, 4Yepe3
MHOTO()YHKITHOHATLHBIH TIEHTP, C HCIIOJIb30BAHAEM nH(pOpPMAITMOHHO-
TEICKOMMYHUKAIMOHHON  cetnn  «MHTepHET», OQUIManbHOrO  caita  oOpraHa,
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MPEAOCTABJIAIONET0  MYHUIMNANBHYIO  ycnyry, Eagwmnoro  moprama  nmbo
Pecnybmukanckoro mopraiia, HHGOPMAIMOHHON CHCTEMBI JTOCYAeOHOr0 00KaJIOBaHMS,
a TakKke TPUHUMAETCA TPH JUYHOM TmpueMme 3asButens. JKamoba Ha pemnicHHus u
NeHCTBUSA (OesneticTBue) MHOTO(YHKIIMOHAITBHOTO LIEHTPA, paboTHHKaA
MHOTO(YHKIIMOHAJIFHOTO TICHTPA HAMpaBJISIETCS TO TIOYTe, C HCIOJIb30BAaHUEM
nH()OPMAITMOHHO-TEIICKOMMYHUKAMOHHOW cetn «HTepHET», OodummanbHOrO Caiita
MHOTO(YHKIIMOHAJIFHOTO TIeHTpa, EnuHoro moprana mubo Pecnybnumkanckoro moprana,
WH()OPMAITMOHHONW CHCTEMBI JOCYACOHOT0 OOMKaJOBaHMS, a TAKXKE MPUHUMACTCA TPH
JUYHOM mipueMe 3assutend. JKamoba Ha pemeHus W aekcTBus  (Oe3aeicTBHE)
OpraHu3aiui, NpeaycMoTpeHHbIX YacThio 1.1 cratbu 16 @enepansHoro 3akona Ne 210-
®3, a Takke wuX paOOTHUKOB HAMpPABIAETCA TIO TIOUTE, C WCIHOJH30BAHUECM
WH()OPMAITMOHHO-TEIICKOMMYHUKAMOHHOW cetn « HTepHET», OQHUITMaNbHBIX CAaHTOB
Tux opranusauuii, Equnoro moprana nnbo PecnyOnamkaHCKOro mopTajia, a TaKxke
MPUHUMAETCS TIPH JIWTHOM TPUEME 3aTBUTEIIA.

5.3. ’Kano6a nomkHa coaepKarh:

1) HaWMeHOBaHWE OpraHa, NPEIOCTABISIIONIETO MYHHIIMMAIBHYIO —YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpPraHa, MPEIOCTABJSIFONIETO MYHHIMMATBHYIO YCIIyTy, JHO0
MYHHITUTIATHHOTO CITYKaIIeTo, MHOTO()YHKIIMOHAIBHOTO IEHTPA, €r0 PYKOBOAUTEN U
(wv) paOOTHWKA, OpraHW3alWi, NPEIyCMOTPEHHBIX 4dacThio 1.1 cratem 16
®enepanbaoro 3akona Ne 210-03, ux pykoBoaurtenei u (M) pabOTHAKOB, PEIICHUAS
neiictBus (6e3aeiicTBHE) KOTOPBIX 00XKaTYIOTCH,

2) dbamunuio, uMs, OTU4ECTBO (TIOCIIEAHEE - TIPU HAJIWYWHN), CBEICHUS O MECTE
KUTEIIbCTBA 3aABUTEISA - (PU3UUECKOTO JUTa JTMOO HAMMEHOBAHWE, CBEICHUS O MECTE
HAXOXXJCHUS 3adBUTEIA - FOPUIAMUYECKOTO JIUIA, a TakKKe HOMEP (HOMepa) KOHTAKTHOTO
TenedoHa, ampec (aapeca) MEKTPOHHOM MOYTH (TIPU HAJTWYHMK) W TIOYTOBBIA aJpec, Mo
KOTOPBHIM JOKECH OBITh HANIPABIICH OTBET 3aIBUTEITIO;

3) cBeaeHus 00 OOKaTyeMBIX PEIICHUAX W ACHCTBUAX (Oe37eiCTBUM) OpraHa,
MPEAOCTABJIAIONET0  MYHUIUMIATBHYIO  YCAYTy, JIOJDKHOCTHOTO JIMIIAa  OpraHa,
MPEIOCTABJISAIONIET0 MYHHIAMIAIBHYIO YCIIYTY, JU00 MYHHUIUIIAIBRHOTO CITYKaIleTo,
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, pPabOTHWKA MHOTO(MYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aiui, npeaycMoTpeHHbIX yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB,

4) moBoABI, HA OCHOBAHWUW KOTOPHIX 3aABUTENL HE COTJIACEH C PEIICHUEM W
nericteuemM (Oe3/melCTBHEM) OpraHa, MPEIOCTABJISIONIEr0 MYHHIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpPraHa, MPEIOCTABJISIFOIIETO MYHHIMMAIBHYIO YCIIyTy, JH0O
MYHHUITUIATHHOTO  CITY’)Kallero, MHOTO(PYHKIMOHAJIRHOTO  TIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO [IEHTPA, OPraHU3aIWi, PEeTyCMOTPEHHBIX YacThio 1.1 crathm
16 ®enepanbhoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3adBUTEIEM MPEACTABISIOTCS
JOKYMEHTHI (TP HAJIWUWH ), TIOATBEPKIAIONINAES TOBOIBI 3aABUTENIA, TUO0 WX KOTIHH.

5.4. TloctynuBias >kajo0a MoAjIeKUT PETUCTPALMM B CPOK HE MO3AHEE padoyero
JTHS, CJIETYTOIIETO 3a JHEM TIOCTYTUICHHS.

5.5. JKanoba, moctynuBIIas B OpraH, NPEAOCTABIISIIONIANA MYHUIUNAIBHYIO
yCIIyTY, MHOTO(YHKITHOHAIGHBIA TEHTP, YUPSAUTEINO MHOTO(YHKIIMOHATIEHOTO
LIEHTPA, B OPraHu3alllu, MpeaycMOTpeHHbie yacThio 1.1 craren 16 denepanbHOro
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3akoHa No 210-®3, nubo BeImECTOAUMI OpraH (MPd €ro HAJIWUMH), MOICKHUT
PACCMOTPEHUIO B TE€UEHWE MATHAALATH PabouMX AHEH CO JHS €€ PErucTpaiuu, a B
ciyyae 00KaJIOBaHMSI OTKa3a OpraHa, MPeAOCTABJISAIONICTO MYHUIUIMAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OPraHU3aIWii, IPEeTyCMOTPEHHBIX YacThio 1.1 crathm
16 ®denepanbHoro 3akoHa Ne 210-D3, Bnpueme NOKYMEHTOB Yy 3adBUTENS JuOO B
WCIPABJICHUM JOMYIIEHHBIX OMNEYaTOK W OHIMOOK WM B Cliydyae OO0XKaJIOBaHUS
HApYIIICHUSI YCTAHOBJICHHOTO CPOKA TAaKUX HWCIPABJIICHUN - B TEUECHHE MATH paboOumX
JIHEW CO JTHS €€ PETUCTPALUH.

5.6. Ilo pe3ynbpTaTaM pacCMOTPEHHUSA KajJ0Obl MPUHUMAETCA OJHO U3 CISAYIOIINAX
PeLLIEHUN:

1) xamoba ymaoBmeTBOpseTCs, B TOM unciae B (opMe OTMEHBI TMPUHATOTO
pEelIeHN, UCTIPABJICHUS JOMYIIEHHBIX OMIEYAaTOK U OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE
MPEJOCTABICHUA MYHUIMNAIBHONW yCJIYTM JIOKYMEHTAaX, BO3Bpara 3agABUTEIIO
JICHEKHBIX CPEJICTB, B3MMAHWE KOTOPbIX HE MPEAYyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoli Denepaniii, HOPMATUBHBIMU TIPABOBBIMU aKTaMU
Pecny6nuku TaTapcTaH, MyHUIMNAIbHBIMU PABOBBIMU aKTaMU;

2) B yAOBIICTBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He mosnHee nHs, CAEAYIOUIEr0o 3a JHEM NPUHATUA PEIICHUS, YKA3aHHOIO B
HACTOSIIIEM TYHKTE, 3aABUTENIO B MACHMEHHOW (hOpME W TIO JKEIAHUWIO 3aSBUTENS B
ANMEKTPOHHON (opMe HampapIseTcss MOTHBHPOBAHHBIM OTBET O pe3yJbTrarax
PacCMOTPEHHUS KATOOBbI.

5.7. B cnydae mnpuzHaHUsA KajJoObl MOJICKAIICH YAOBJICTBOPEHUID B OTBETE
3aSBUTENIO O pE3yibTaTaX PAcCMOTPEHHS KajoObl maercsa wHpopMamus O JCHCTBHUSAX,
OCYIIECTBIISIEMbIX ~ OPraHoM,  MPEAOCTABJAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJFHBIM IIEHTPOM JIHOO OpTaHM3aIueH, MpeyCMOTPEHHON YacThio 1.1
crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, B 1ensax HE3aMeAJIUTEIILHOTO YCTPAHEHUA
BBISIBJICHHBIX HAPYIIEHUHA NIPU OKAa3aHUW MYHMIIMNAIBHON YCIYTH, a TAKXKE MPUHOCATCSA
W3BUHEHUS 32 IOCTABJICHHBIE HEYI00CTBA W yKa3bIBaeTCs MHGOPMAIHS O JATBHEHIITNX
JNEUCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIINTHh 3aABUTENIIO B LENAX MOJYYEHUA
MYHUIIANAJIBHOW YCITYTH.

5.8. B ciyuae nmpuszHaHuA KaloObl HE MOAJICIKAIICH yIOBJIETBOPEHHUIO B OTBETE
3aABUTEIII0 O Pe3yJibTaTaX PacCMOTPEHUS KajloObl MAIOTCA aApPTyMEHTUPOBAHHbBIC
Pa3bACHCHHWS] O TPUUMHAX TPUHATOTO PEIICHUSA, a Takke HWH(pOpPMAIUA O MOPSIKE
00’KaJIOBAHUS IPUHATOTO PELICHUS.

5.9. B ciyyae yCTaHOBJIEHHUS B XO/€ WJIHM MO PE3yJibTaTaM PaCCMOTPEHUS KaJIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPABOHAPYUIECHUS WM MNPECTYIUICHUS
JOJIKHOCTHOE JTUIO, pa0OTHUK, HAJAEICHHBIE TTOJIHOMOYHUSMHU IO PACCMOTPEHHUIO K00,
HE3aMEITUTEILHO HAMPABJIAIOT UMEIOIINECS MaTEpHUalIbl B OPraHbl MPOKYPaTypPhl.
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[Tpunoxxenue Ne 1

K AIMUHUCTPATUBHOMY
pPErIaMeHTy Npe1oCTaBICHUS
MYHULATIATBHON YCIYTH TIO BbIAaue
CTPaBKH (BBIMHCKH)

®opma

(bnank oprasa, MPeAOCTABIISIIOLIETO MyHULUITAIBHYIO YCIYTY)

CITPABKA

Ceenenust 00 3JIEKTPOHHOH TOANNUCH

HomxHocTHOE nuto (PHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
pPErIaMeHTy NpPeaoCTaBICHUS
MYHULATIATBHON YCIYTH TIO BbIAaue
CTPaBKH (BBIMHCKH)

®opma

(bnank oprana, mpenOCTaBISIOIIEr0 MyHHLIUIIAIBHYIO YCIIYTY)

Komy:

KonrtakTHBIE TaHHBIE:

[Ipencrasurens:

KonTakTHbie JAaHHBIC IIPCACTABHUTCIIA.

PEIIEHUE
00 0TKa3e B MPEOCTABICHUHA MYHUIUITAIbHONU yCITyTH
10 BbIJaue CIPaBKH (BBHITUCKH)
oT Ne

Paccmotpes Bame 3asaBneHune ot No 151
MIPUJIaracMbie K HEMY JIOKYMEHTHI, YTIOJTHOMOYEHHBIM OpraHoM
MPUHATO penieHne 00 0TKa3e B BhIIAUE
CIIPaBKH (BBITTUCKH) TIO CIICTYIOMIEMY OCHOBAHHIO:

JlomotaATE IR HAA HHPOPMATTUS:

CBenenns10631eKTPOHHOMIIONTUCH

HomxHocTHOE nuto (PHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxxenue Ne 3
K AIMUHUCTPATUBHOMY
pPErIaMeHTy NpPeaoCTaBICHUS
MYHULATIATBHON YCIYTH TIO BbIAaue
CTPaBKH (BBIMHCKH)

®opma

(bnank oprasa, MPeAOCTABIISIIOLIETO MyHULUITAIBHYIO YCIYTY)

Komy:

KonrtakTHBIE NaHHBIE:

[Ipencrasurens:

KonTakTHbie JAaHHBIC ITPCACTABHUTCIIA.

PEIINEHUE
00 OTKa3e B MpHeMe TOKYMEHTOB, HECOOXOIUMBIX JIJIA MPEAOCTABICHUS
MYHHUITUTIATHHON YCIIYTH TIO BBIJAU€ CTPABKH (BBITTUCKH )
oT No

Paccmotpes Bame 3asaBneHune ot No 51
MIPUJIaracMbie K HEMY JIOKYMEHTHI, YTIOJTHOMOYEHHBIM OpraHoM
MPUHATO pelieHne o0 OoTKaze B
nmpueMe AOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABJICHHS MYHHIMITAJIGHON YCIYTH TIO
BBIJIQU€C CITPABKH (BBITTUCKH) TTO CJICTYIOIITUM OCHOBAHHSIM:

1.
2.

Pa3bsacHenune npuurH oTKa3a:

JlomomaATe IR HAA HHPOPMAITUS:

Bbl BnpaBe MOBTOPHO OOPATUTHCS B YHNOJHOMOUYEHHBIA OpPraH C 3asBJICHUEM O
MPEAOCTABICHUHN YCIIYTH MOCJE YCTPAHSHU S YKa3aHHbBIX HAPYIICHUM.

JlaHHBIH OTKa3 MOXET ObITh OOKaJloBaH B JOCYJASOHOM TMOpSAKE ITyTeM
HaIpaBJICHUS KaJI00bl B YIOJITHOMOYEHHBIN OpraH, a Takke B CyJ1€OHOM MOPSJIKE.

CBenenns10031eKTPOHHOMIIONTUCH

HomxHocTHOE nuto (PHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
pPErIaMeHTy NpPeaoCTaBICHUS
MYHULATIATBHON yCITyTH TIO BhIAAUe
CTPaBKH (BBIMHCKH)

®opma

B

(HAMMCHOBAHHUE OPTAHA MECTHOTO CAMOYIIPABIICHILT)

oT

(paMmmms, UM, OTYECTBO, MMACIIOPTHBIC JAHHBIC, PETHUCTPATIHIO
IO MECTY >KHTEIBCTBA, AAPEC ICKTPOHHOH IOUTHI, Tene(oH)

3ASBJIIEHUE
O BbIIaU€ CMPABKH (BBIMHCKH)

[Tpomry Bac BbIgaTh ClipaBKy (BBITIHCKY )
(YKa3aTh BHJ CIIPABKH)

K 3agBaenuto mpumaratoTcs:

Pesynprar npegocTaBiieHus MyHULIANIAIBHON YCIYTH, NPOIILY MPEIOCTABUTD:

I:IB JuuHbiil kaOuHet [loprana rocyapCTBEHHBIX WU MYHUIIMOAIBHBIX YCIYT
Pecny6nuku TaTapcraHn;

I:l B MHOTO(YHKITMOHAIBHOM TIEHTPE NPEIOCTABICHHUS TOCYAAPCTBECHHBIX H
MYHULIANATBHBIX yenyT PecnyOnuku Tarapcran;

]:I B Opeane.

(mara) (TOIUCH ) (®.N.0))
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[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY
pPErIaMeHTy NpPeaoCTaBICHUS
MYHULATIATBHON YCIYTH TIO BbIAaue
CTPaBKH (BBIMHCKH)

PykoBoaurento
HcnonmHuTenbHOr0 KOMUTETA

OT:

3AABJIEHUE
00 MCIIPaBIICHUN TEXHUYECKOM OIMOKH

Coobmiaro 00 ommodKe, JOMYIIEHHON MPU OKAa3aHWKM MYHMIIMNAIBHON YCJIYTH MO
BBIJQUC CITPABKH (BBITTUCKH).
3anucaHo:

[IpaBunbHbBIE CBENCHUA:

IIpomy wWcnpaBUTh  AOMYIICHHYIO  TEXHHYECKYIO OIMMOKY W BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHWS B JIOKYMEHT,  SABJSIOIIANCA  PE3yJbTaTOM
MYHUIIANAJIBHOW YCITYTH.

[Ipunararo cieAyrommue TOKyMEHTHI:

1.

2.

B cnyuyae npuHATHA pemieHHuA 00 OTKIOHEHHMH 3asBJICHHS 00 HCHpPaBJICHHH
TEXHUUYECKOM OIMOKH MPOIIY HAMPAaBUTh TAaKOE PEIICHUE:

MOCPE/ICTBOM OTIIPABJICHUS MIEKTPOHHOTO JOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBEPECHHOMN KOMHU HA OYMa)>KHOM HOCHTEJIE TMOUYTOBBIM OTIPABICHHUEM T10
aapecy:

Hacrodmmm moaTBep:k1ar0: CBEACHWA, BKIIFOUCHHBIC B 3asBJICHUE, OTHOCAIAECA K
MOEHA JIMYHOCTA W MPEACTABIACMOMY MHOK) JIMIy, @ TAKXXE BHECECHHBIE MHOK) HHWKE,
JOCTOBEpHBI.  JIOKyMEHTHI  (KOTIMM  JIOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSIM, YCTAaHOBJCHHBIM  3aKOHOJATENILCTBOM  Poccuiickoi
denepanuy, HA MOMEHT MPEACTABICHUA 3asBJICHUAA STH JIOKYMCHTBI JCHCTBUTCIIbHBI W
COAEPIKAT JOCTOBEPHBIE CBEACHUS.

(mata) (TIoATHCH) (®.HN.0)



