WUCNONHUTENbHBLIA KOMMUTET TATAPCTAH PECNYB/IUKACHI

A3EBCKOIO CENLCKOIro NOCENEHMA OlEPXE MYHULIUNAND PAVOHBI
AIrPbI3CKOro MYHUUMUNANBHOIO PAMOHA A3EBO ABbIJ1 YXUPJIETE
PECNYB/IUKU TATAPCTAH BAWKAPMA KOMMWTETbI
“
MNOCTAHOBJIEHUE KAPAP
24.03.2022 c. AseBo Ne 6

OO0 yrBepxaeHHH AJIMHHHCTPATHBHOIO periaMeHTa
NPEJOCTaBICHHS MYHUIIMIAILHON YCIIYTH 110 Bblaye
CIpaBKH (BBIMHCKH)

B coorsercruu ¢ Mesepanbubim 3akoHOM o1 27 uions 2010 roga Ne 210-03 «O
[PE/IOCTABIEHHH I'OCYIaPCTBEHHBIX H MYHHLMITAILHBIX YCIIyr», B LEAAX NPUBEICHHUS B
COOTBETCTBHE MYHHLMIAIBLHOIO HOPMATHBHOIO MPABOBOI0 aKTa ¢ 3aKOHOATEILCTBOM
Poccuiickoii ®enepauun, yuuTeiBas 3anpoc MHHHCTEPCTBA IKOHOMHKH Pecnybnnku
Tarapcran  or  24.02.2022  Ne04-51/1268 «O  nanpaBieHHH  THIIOBOIO
aIMHHHCTPATHBHOIO perjlaMeHTa MpeIocTaBleH!sl MyHHIHIIAILHOM YCIyrH 10 Bhijaaye
CIPaBKH (BBITHCKH)»,B CBS3H C MEPEBOJIOM MYHHUMNAIBHBIX YCIYT B 3JEKTPOHHYIO
(opmy, HcnonuurensHsii KOMHTET A3EBCKOrO CeNbCKOrO MOCEIeHHs ArpbI3CKOro
MYHHUHNAIBHOTO paiiona Pecny6ankn Taraperan [TOCTAHOBJISIET:

I. Yreepaurs npunaraemlii AJIMHHHCTPATHBHBINH PErJIAMEHT Npe/loCTaBICHHUS
MYHHLHIAIBHON YCITYTH M10 Bblja4e CrpaBKH (BBITHCKH), COTIACHO NPHIOKEHHIO.

2. Tlpu3HaTh yTPaTHBIIMM CHIY NOCTaHOBiIeHHe MCHONHMTENIBHOrO KOMHTETa
A3EBCKOI0 CeNbCKOro MocejieHus Arphi3cKOro MyHHLHMNAILHOrO paifona PecrryOnukn
Tarapcran or 03.09.2021 Ne 13 «O6 yrBepikieHHH AJMHHHCTPATHBHOIO peraMenTa
NpeAoCcTaBIeHHA MYHHLUMNIAIBHOM YCIYIH 110 BbijIade CIIPaBKH (BBIMTHCKH )».

3. Hacrosimiee nocranosienne OnmyGaMKOBaTh Ha O(GUUMATLHOM MOpTANe
npasoBoii nHpopmauuu Pecrybnukn Taraperan (https:/pravo.tatarstan.ru), pasMecTuThb
Ha OQHMUMAILHOM caifTe ATpBI3CKOr0 MYHMLUMNAILHOrO paiioHa B COCTaBe nopraia .
MYHULHTIANBHBIX oOpaszosanuit PecnyGauku Tarapcran (https:/agryz.tatarstan.ru) B
HHOOPMALHOHHO-TENIeKOMMYHHKALIHOHHOI ceTH «MHTepHeT.

4. KOoHTPOJIb 3a HCIOJHEHHEM HACTOAIIErO IOCTAHOBIIEHUA OCTaBIISIO 3a COBOI.

o ..-( "‘.'\‘ -
| Vo neg e Vo, ﬁ"‘/ B.C. Cemenosn

PykoBoaurens




[Ipunoxenue

K MIOCTAHOBJICHUIO VICTIOJIHUTEIBHOTO KOMUTETA
A3EBCKOTO CEIIbCKOTO MOCEIEHUS

ATpPBI3CKOr0 MyHULIUIIAJIBHOTO pailoHa

Pecnybnuku Tatapctan
Ot 24.03.2022 1. Ne 6

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJeHU MYHUIMIIAJIBHOH YCJIYIH 10 BbIIa4e CIPABKH (BBIIMCKH)

1. O0mue moJ10:KeHusA
1.1. TIpeamer peryJMpoBaHusi aIMUHUCTPATHBHOIO perjaMeHTa

Hacrodmmnii afMUHUCTPAaTUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyrH (Jajnee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSIOK
MPEJIOCTABICHUS MYHHMIMNAIBHONW YCIYrM O BblJad€ CHOpPABKU (BBIMHCKM)(Hanee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropum 3asiBureJiei

1.2.1.JIuiaMu, MMEIOIMMUA TMPaBO HA TOJYyYCHHE MYHHUIIMNAIBHOW YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JIHIIA (Jaee — 3asiBUTEINb ).

1.2.2. C 3asgBieHHWEM HMEIOT MPAaBO OOPATUTHCS MPEACTABUTEIL 3asBUTEII,
JICUCTBYIOIIUI HA OCHOBAHHUM JIOKYMEHTA, yIOCTOBEPSIONIETO €ro MoJIHOMOuus (faiee
— IPEJCTABUTEIIb 3asIBUTEIIS).

1.3. Ilopsinok MH(POPMUPOBAHMS O MPEIOCTABJICHHN MYHULIMIIAJIbHON YCIYI'H

1.3.1. Undopmammst 0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM yClyre, pacHojIO)KEHHBIX B  IOMEIICHUX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o(UUMATBEHOM caiiTe MYyHHUIMNAIBHOTO paiioHa B HH(POPMAIMOHHO-
TeJleKOMMYyHUKanoHHOH cetn «MuTepHe™ (https://www.agryz.tatarstan.ru);

3) na Ilopranme rocymaapCTBEHHBIX WU MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) na EguHom nopTtane rocyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((PyHKIIHIA)
(https:// www.gosuslugi.ru) (manzee — Equnblii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH opMme PecniyOnamkaHckoro noprania;

3) B UcnonHuTENbHOM KOMUTETE A3EBCKOIO CENBCKOTO MOCENIEHUS ATPBI3CKOIO
MYHHIIUTIAIEHOTO paiioHa PecrryOnuku Taraperan(nanee — Opran):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TUCbMEHHOM (B TOM YHCJIE€ B (POpME 3JEKTPOHHOTO JTOKYMEHTa) 00palleHnn
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe TrocyIapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIOJIb30BaHMSI MPOTPAMMHOr0 OOECHEeYEHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IIPEAYCMATPUBAKOLIETO B3UMAaHUE IUIATHI, PETUCTPALUIO WM aBTOPU3ALUIO 3asBUTEIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX W MYHULMNANbHBIX Yyciuyr, Oprana (agpec, rpapuk paOOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPAaBOBBIX aKTaX, PETYJHMPYIOLIIKUX BOIPOCH MPEIOCTABICHHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUY MYHHIMNAIBHOW YCIYTM, O CpOKax IpHeMa M PErucTpanuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUEe MYHUILUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
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Pa3bACHSIOT 3aABUTENIO MOPSAOK NPEAOCTAaBICHHUS MYHUUMUIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMUHHUCTPATUBHOIO PETJIAMEHTA, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTeN0. OTBETHI JAIOTCS Ha sI3bIKe OOpaiieHusa. B ciaydae HEBO3MOKHOCTH JaTh
OTBET Ha SI3bIKE OOpAIIEHMsS HCIOJB3YIOTCS TOCYIAapCTBEHHBbIE sA3bIKM PecryOnuku
Tarapcras.

1.3.5. UHdopmamnuss 1mo BompocaM MNPENOCTABICHUS MYHULUIAIBHOW YCIyTH
pa3Meniaercss Ha O(QUUIMAIBHOM  CaWTe MYHUIUNAJIBHOIO palloHa W Ha
MH(POPMaLIMOHHBIX CTEHJaX B nmoMenieHussx Oprana Jijist paboThl C 3asBUTEIISIMU.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3MeriaemMasi Ha HMHQOPMAIMOHHBIX CTEHJAX W Ha OQHUIMAIBHOM  caiiTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEepHET», BKJIIOYAET CBEACHHS O MYHHUIMNAIBHOM YycCIlyre, colep)Kalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPAaTUBHOTO PETIAMECHTA,
MH(pOpMALMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Oprana, o rpaduke npuemMa 3asiBJI€HUN Ha IPEA0CTABICHUE MYHULIMIIAIIBHON YCITYTH.

1.4. HopmaTuBHbBIE IPAaBOBbIE AKTHI, PEryJIUPYONIIHE NPeI0CTABICHIE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeueHb HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIINUX
IIPEAOCTABICHNE MYHHULIMNAIBHONW YCIYIM (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(PHUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIeH Ha
Eannom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMNAJIBHBIX YCIYT, Ha
opuIMaTEHOM caiite MYHULUIIAIBHOTO paiioHa B uH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIEKUT pa3MmenieHnto Ha Enunom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(UIMANbHOM CcailTeé MYHULIMNAIBHOIO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepmMuHbl, HCMOJIb3yeMble B ATIMUHNUCTPATHBHOM perjiaMeHTe, H UX
onpeneeHust

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojpasJeacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT, CO3JJaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ NyHKTOM 34 IlpaBun opranuszauuu
AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
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®enepanu ot 22 aexadbpsa 2012 r. Nel376 «O0 yrBepxknenun [IpaBun opranuzanuu
AESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omuOka (omHMcKa, oOmedaTka, IpaMMaTH4ecKas WU
apupmeTrdeckass omubka Jgu60 ToA0OHas ommMOKa), JOMYIICHHAs OpPTraHOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBaHUM KOTOPBHIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAUMK B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
WH(GOPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHULMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (maiee — ECHUA) — denepanbHas
rocynapcTBeHHasi HH(pOpMAaIMOHHasI CUCTeMa, 00eCTeYrBaroIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTUGUKanuu K  uHOpManuu,  COAEpKallehHcs B TOCYJAapCTBEHHBIX
UH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
LEHTP NPEIOCTABICHUS TOCYJAapCTBEHHbIX M MYHULMIAIBHBIX yciIyr B PecnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX U
MYHUIIUTIATBHBIX yeryr PecyOonuku TaTapceras.

1.5.2. B agMUHHUCTpAaTUBHOM peTrJaMEHTE IO 3asBJICHHEM O MPEIOCTaBICHUN
MYHHIIMIIATFHONW YCIYTH (J1ajee - 3asBJIeHHWE) MOHUMAETCS 3alpoc O MPeI0CTaBICHUH
MYHHIIMIIAIGHOM YCIIYTH, TOAAHHBIH B COOTBETCTBUM C TYHKTOM 3 CTathu 2
®enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne210-®3 «O6 opranuzamuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHHUIIUIAIBHBIX yCIIyr» (Hanee — deaepanbHbIT

3akoH Ne210-D3).
2. Cranaapr npeaocTaBjieHUsi MyHHIUNAJIBHON YCJIYIH
2.1. HammeHOBaHMe MYHUIIMNIAJIBLHOM YCIYTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHOBaHMe UCTIOJTHUTEIbHO-PACHOPSAUTEIHLHOTO OPraHa MeCTHOIO
caMoylnpaBJieHUs], HEMOCPEACTBEHHO NMPEA0CTABJISIOIIEr0 MYHHIIUNATLHYI0

yeayry

HcnonHUTENbHBIE  KOMHUTET A3EBCKOTO CEJIBCKOrO IOCENEHUs ATpPBI3CKOTO
MyHUIUTNIATBHOTO paiioHa Pecriybnuku Tarapcran
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2.3. Onucanue pe3yabTaTa NPeAOCTABICHUSI MYHHIMIAJIbHOMN yCJIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) cmpaBka (Beimucka)(npuiaoxxkenue Ne 1k HacTosmeMy aIMHUHHUCTPATHBHOMY
periaMeHTy);

2) pelieHue 00 OTKa3e B peI0CTaBICHUU MYHUIUTATbHON
yeayru(npuioxkeHue Ne 2K HaCTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemierne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NpEeNIOCTaBICHUS MYHUIMMNAIBHOW yciayru (mpuwioxenue Ne 3k HacTosIIeMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (¢GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHIJICHHOM
KBaJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIMIA
Oprana (6o Oprana),B coorBercTBuu ¢ DepepanbHbIM 3akoHOM OT 6 ampenst 2011
rona Ne63-d3 «O0 snextpoHHON noanucuy (nanee — OeaepanbHbiii 3akoH Ne63-D3)B
TuuHbIA kKabuHeT ExauHoro noprana. B ciiydyae HampaBieHHs 3asiBIEHHS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT MPEJOCTaBICHUS MYHHIUNAIBHON yCIyru
HAIpPAaBJIETCS TakK K€ B JMYHBIN kabuHeT PecnyOnukaHcKoro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
ycayru Belaercss B Oprane wian B MOIL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie€4aThio U
MOJIUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka M®II.

2.3.4. 3asgBuTenb WMEET TMPaBO TMOJYYUTh PE3yJIbTaT MPEIOCTABICHUS
MYHHIIMIIATBHON yCITyTH B (hOpME IIEKTPOHHOTO JJOKYMEHTA B TeUEHHE CPOKa ACHCTBHS
pe3ynbTaTa Mpe0CTaBICHIS MyHUITUTIAIBHON YCIIYTH.

2.4. Cpok npeaocTaBjieHUs MyHUIIUNIAJBHOM YCJIYTd, B TOM YHCJIE C Y4€TOM
HE00X0AMMOCTH O0paleH!s] B OPraHU3ALUH, YYACTBYIOLIUE B IPEI0CTABICHUMN
MYHHUIMIIAJIBHOH YCJIYTH, CPOK NPHOCTAHOBJICHHUS NMPEAOCTABJICHUS
MYHUIMIIAJIBHOU YCJIYIH B CJIy4ae, eCIH BO3MOKHOCTh NNPHOCTAHOBJICHHUS
NPeAyCMOTPEHA 3aKOHOAATEeJIbCTBOM Poccuiickoit Denepanuu, CpOK BbIAAYH
(HanmpasBJieHHs1) JOKYMEHTOB, SIBJSIOIIUXCS Pe3yJIbTATOM NPeA0CTABJICHUS
MYHUIMIAIBHOH YCJIYIH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TPeX pabodymnX JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTH He
IIPEyCMOTPEHO.

2.4.3. HampapneHue DOKyMEHTa, SIBJISIOLIETOCS PE3yJbTaTOM MPeIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM Pe3yJibTaTa MpPeJOCTaBICHUS
MYHULIUNIATBHON YCIYTH.
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2.5. UcuepnbiBawiuii nepeyeHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMHU WY MHBIMUA HOPMATUBHBIMHU NIPABOBbIMU aAKTAMU JISI
NMPeA0CTABJICHUS] MYHULMIIAJIBLHOM YCJIYIH, 2 TAKKE YCJIYT, KOTOpPbIe SBJISIOTCS
HEe00X0AUMBIMHU M 00513aTeJIbHBIMHU ISl IPEIOCTABJICHUA MYHUUUNAJIbHBIX YCJIYT,
NMOAJICKAINMX MPEICTABICHUIO 3asiBUTEJIeM, CIIOCO0bI UX MOJIyYeHUsI 3asiBUTeJIeM,
B TOM YHCJIe B JJIECKTPOHHOU (popme, MOPAAOK MX NMPeACTABJICHUSA

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CJIeIyIOLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeacTBoM Pecry0ianKkaHCKOTO opTaa);

2) TOKyMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asiBiICHHE:

B hopMe JOKyMEHTa Ha OymMaxHOM Hocutele (mpuiioxkeHue Ned K HACTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJIEHUI B DJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMHU TMyHKTa 2.5.3aIMUHUCTPATUBHOTO perjlaMeHTa, Mpu OOpalleHuu
nocpeacTBoM PecryOnmkaHCKOro noprana;

4) B ciywae, €CiM AJisl NMPEAOCTaBIICHUS MYHUIIMITAJILHON YCIYyTH HEO0O0XO0JrMMa
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JTaHHBIX
OCYILIECTBIISIETCS € COTJIaCHsl yKa3aHHOrO JIMLA, MPH OOpALEHUWH 3a MOJYyYEeHHEM
MYHULUNAIBHOM YCIyTd 3a8BUTENIb JIOMOJHUTEIBbHO MPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIIME TMOJIYYEHUE COIJIacusl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpeACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOIO Jua. JlIOKyMEHTHI,
MOATBEP)KIAIONINE TOJYYEHUE COTJacusi, MPEACTaBIAIOTCA B TOM 4YHCIE€ B (opMme
ANIEKTPOHHOIO JJOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3Jlarajach Ha COOCTBEHHHKOB MHWJIBbIX IOMEIICHHM, 3asBUTENEM MPEACTABISETCS
JIOMOBasi KHUTA;

6) IpaBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIWBUTYyAIbHBIN KHIION JI0M (eciu
paBO COOCTBEHHOCTH HE 3aperucTpUpPOBaHO B EMWHOM rocygapCTBEHHOM peecTpe
HEJIBU>)KMMOCTH) — JIJIS1 BBIMMUCKU U3 TTOXO35IICTBEHHON KHUTH.

2.5.2. 3asBiieHHE U TpUIaraeéMble JOKYMEHTBI MPEACTABISIOTCS (HAPaBIISIOTCS)
3asiBUTEJIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOO0B:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTa 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTAa,

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opras JJMYHO WUJTU IOCPEJCTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBiIeHUWE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3agBrnenHue npu HaIpaBJIeHUU MOCpeACTBOM PecmybiukaHCcKoro mopraia
MOANKCHIBAETCS] MPOCTOM 3JIEKTPOHHOW MOANKCHIO 3asIBUTEIIS.
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Jlis mosydeHuss TPOCTOW JIIEKTPOHHOM TMOAMHCH 3asiBUTEN0 HE0O0XO0IUMO
npoiTH mporteaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJEeKTPOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHBbIC B
noAnyHKTax2, 4-6myHkra  2.5.1aqMUHHCTPATUBHOIO  PETJIAMEHTAa,  3aBEPSIOTCS
YCUJICHHOW KBaJU(UIMPOBAHHOW MOJANHUCHIO JIUL, YIOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCaAMH.

DJNEKTPOHHBIE JTOKYMEHTBI(3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIPUJIaracéMble K
3asBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HANpaBIAIOTCA B BHUIE (ailzioB B hopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Ooee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NMPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIUE B CBA3U C
IIPEIOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
MOJIyYEHUSI MYHMLMIIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHHMEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIIOYCHUEM TIOJNyYeHHUS YCIyT M TOJyuYeHUs JIOKyMEHTOB M UH(OpMaIuH,
IIPEOCTABIIEMBIX B PE3yJIbTaT€ NPEJOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yacth | cratem 9 @PepepanbHOoro 3axkona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS MYHUUUNAIBHOW YCIyru, Ju0o B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPENOCTABIICHNS MYHHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOJAa4Yu 3asIBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIi MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyrH, MO0 B
IIPEAOCTABIEHUN MYHULIUIIAJBHOM YCIYTH U HE BKJIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B IPEIOCTABICHUU MYHUIIMIIAIBHON YCIIYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MPOTUBOIPABHOIO AeWcTBUA (0€31eHCTBUS) NOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOILI, npu nepBoHayaJIbHOM OTKa3e B NIpHUEME JOKYMEHTOB,
HEOOXOUMBIX IS MPEIOCTABICHUSI MyHUIIUIAIBHON yCIyTH, 1100 B MPEIOCTaBICHUH
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MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCHbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mnpu MNEpBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJUMBIX [IJIsi
MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIYTH, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHHUS 3a JOCTABJICHHBIE HEYT00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WIJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. UcyepnbiBawoiuii nepedyeHb T0KYMEHTOB, HEO0X0IUMBIX B COOTBETCTBHUH C
HOPMATHUBHBLIMH NPABOBLIMH AKTAMH Uil IPEA0CTABJIEHNSI MyHUIUIIATbHOI
YCJIYT'M, KOTOPbIE HAXOAATCS B PACHOPSI:KEHNH IOCY1APCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS U MOIBEIOMCTBEHHBIX IOCYyIapPCTBEHHBIM
OpraHaM Wid OPraHaM MeCTHOI'0 CaMOYNpPaBJIeHUs] OPraHU3auni U KOTOPbIe
3asiBUTEJIb BIIPaBe NMPeCTABUTh, a TAKKe CIIOCOObI UX MOJIyYeHUs 3asiBUTEJISIMU, B
TOM 4HCJIe B JJIEKTPOHHO opMe, MOPAIOK UX NMPEACTABICHNS;
roCcyJ1apCcTBEHHbIN OPraH, OPpraH MeCTHOI0 CAMOYIIPABJICHHS JIM00 OpraHu3anus, B
pacnopsi;keHuU KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTbI

2.6.1.ITonyyaroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanbHas ciyk0a rocy1apCTBEHHON perucTpalinu, Kajactpa u kaprorpaduu,

2) CBEJICHHUS O JCHCTBYIOIEM IMacropre rpakaaHuHa Poccuiickoit deneparnum —
MBJI Poccuu;

3) cBeneHHs O HOTapUAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nanara.

2.6.2. 3asgBUTENH UMEET MPABO MPEAOCTABUTH JOKYMEHTHI (CBEICHHUS ), YKa3aHHBIC
B noanyHkTel mynkta 2.6.1 aIMUHUCTPATUBHOTO PErJIaMEHTa, B (hOpME DJIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(UIMPOBAHHON  MOAMKHCHIO  JIWII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TOJANMHUCAHUE TaKUX JOKYMEHTOB, MPHU T0/a4ye
3asIBJICHUSL.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE IIPEACTABIICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMd MECTHOTO CaMOYTPAaBIICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
SBIISIETCSI OCHOBAHUEM JIJISl OTKA3a B MPEAOCTABICHUH MYHHUIUIIATLHON YCIIYTH.

2.6.4. JlomxkHocTHOe JMI0O U (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHACTPATUBHOTO pETJIAMEHTAa OpPraHOB W OpraHu3alliid, HE MPEICTaBUBIIUC
(HECBOEBpPEMEHHO MPEACTABUBINNE) 3aMpOIICHHBIE W HAXOJANINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEIICHUS, TIOJUIeKAT aAMUHUCTPATUBHOMN, TUCIUTUIMHAPHOW WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu.

2.6.5. 3ampemniaeTcs TpeObOBATh OT 3aABUTENS JOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
MOJITBEPIKIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHUIMIAIBHOMN
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YCIIYT'H, HAXOSIIUECS B PACHIOPSIKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsTCs B pPacHOpsDKEHUHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJICHUS! U MOJBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPaBJIEHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKa3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

2.7. UcuepnbIBalOIIUii epevyeHb OCHOBAHUIA /IJIs1 0TKA3a B IpUeMe IOKYMEHTOB,
HEeO0XOMMBIX JIJIfl IPEI0CTABJIEHU MYHUIIUNIAJILHOM YCJIYTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
HCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)Kalluecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOparieHus: 3a MyHUITUNIAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
MPEJICTaBUTEINS 3asBUTEIS, B cllyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULUNIATbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUuE 00s3aTeNbHBIX MoJeil B popMe 3asBiIeHUs, B TOM
yycie B HWHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukaHckoMm —mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aM0JTHEHNUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIIEHUS MYHULIMITAJIBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/eHUe YCTAaHOBJICHHBIX cTaThed 11 denepanbHOrO 3akoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 53JI€KTpPOHHON MOANMKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJYYEHUS MyHUIUMTIAIBHOW YCIIYTH, SIBJSETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPENOCTABICHUS MYHMIMNAIBHOW YCIYrd, NPUHUMAETCS BO BpeMs IpUeMa
3asIBUTESl WM MOCJIE IOIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JiMoM OpraHa
HEOOXOUMBIX JIJISi PEJOCTABICHUS! MYHHUIIMIIATILHOW YCIIYTU JOKYMEHTOB (CBEIEHUH)
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C HCIIOJIb30BAHUEM MEKBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK,
He TpeBbIIamui 9 pabounx AHEN O THS PETUCTPALIUU 3asBICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHN MyHULMIIAJIBbHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecryOinkaHnckoM mopraie.

2.8. UcuepnbIiBalOmuii nepevyeHb OCHOBAHUIA /1J1sl IPUOCTAHOBJIEHHUS WJIH 0TKAa3a B
NPeI0CTABJICHMHA MYHHIUNIAIBHON YCJIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B MPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(wn) HegocTOBEpHAs UH(GOpMaIuS;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOW BIIACTU WM
OpraHy MECTHOTO CaMOYIpaBJICHHUs OpraHMU3alMd Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(OpMAIUU, HEOOXOAUMBIX
JUI MPEAOCTaBICHHUSI MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLIT MpE/ICTaBIIEH 3asBUTEIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBUE CBEACHUI O PErUCTPAlMU TPAXKIAHWHA 10 MECTY J>KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] UCUEPTIHIBAIOIIIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cilly4yae, €cClid 3asBJIE€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUH ¢ WHPOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyosrukoBaHHOW Ha Equnom noptaine, PecyOnnkanckoM mopraie.

2.9. llopsinok, pa3Mep M OCHOBAHUSI B3MMAHMS IOCYIapCTBEHHON MOLJIMHBI HJIH
HHOM IIATHI, B3MMaeMOH 32 NpeIoCTaBJIeHHe MYHUILMITAJIbHON YCJIYI'H

MyHurunanpHas yciayra IpeIoCTaBisaeTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. IlepeyeHnb ycjayr, KOTOpbIe SIBJSIIOTCA HEOOX0AUMBIMY U 00513aTeJIbHBIMU J1JI1
NMPeA0CTABJIEHUSI MYHUIMIIAJIBLHOM YCJIYITH, B TOM YHCJIe CBEACHUS O IOKYMEHTe
(mokymMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3ALMIMH, YYACTBYIOLIUMH B

NnpeaoCcraBJI€CHNN MYHUIUIIAJIbHBIX YCJIYI'

[IpenocraBienrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsiaok, pa3Mep U OCHOBAHUSA B3UMAHMS IUIATHI 32 MPeA0CTABJIEHUE YCIYT,
KOTOpPbIE ABJISIOTCH HE00X0AMMbBIMHU U 00513aTeJILHBIMHU [IJIS1 IIPEI0CTABJICHUS
MYHHIUNAIBHON YCJIYTIH, BKJIKYAsA HHPOPMALUIO 0 METOAUKE pacyera pa3Mepa
TaKOH IJIAThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK OKMIAHUSA B 0Yepeau NMPHU Mmojaye 3anpoca o
NMpea0CTABIEHUN MYHUIIUNIAIBHOM YCIYTH, YCJIYTH, IPeI0CTABIsSIEMOM
opraHmu3aunmeii, y4yacTBywIeii B mpeaocTaBJIeHUN MyHUIIUTIAIBHOMI YCJIYTH, U IPU
MOJIyYeHUH Pe3yJIbTaTa MpeJ0CTABJIEHUsI TAKHX YCIYT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUYE€PEIA HE MPEBBIMIAET 15 MUHYT.

2.13. Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs1 0 NPeJ0CTABICHUH
MYHHMIUNAJBHON YCJIYIH M YCJIYI'H, IPEI0CTABJISEMON OPraHu3anuen,
YUYACTBYIOILIIEH B MPeI0CTABJICHMN MYHHMIMIIAJIbHOMN YCJIyrd, B TOM YHCJIE B
3JIEKTPOHHOH (popMe.

2.13.1. Tlpu nmuunom oOpamennu B M®II B neHb ogauu 3asBICHUS 3aSBUTEITIO
BbIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmMKkaHCKOTo mopTaia
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTy4YaeT B IMYHOM KabuHeTe PecnyOnukaHCKOTro
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAIOIICE, UYTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuunom oOpamenun B OpraH B JeHb IOJa4YM 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYECHHON MJIs OKa3aHWs
rOCYJIJapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPAMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOGoBaHNS K MOMEIIEHUAM, B KOTOPBIX NPeI0CTABIAETCS
MYHHUIMIAJbHASA YCJIYTra, K 321y OKUAAHMS, MeCTaM /ISl 3aII0JIHEHUSI 3aI[POCOB 0O
NPeI0CTABJICHUH MYHHMIMIIAJIBHON YCJIYIrH, MH(POPMAIIMOHHBIM CTEHIAM €
o0pa3uaMM UX 3all0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBIX JIJIsI
NPeI0CTABJICHUA KAXKA0UM MYHULMIIAJBbHON YCJIYIH, PAa3MElIEHUI0 U 0(pOpMIICHH IO
BHU3YaJIbHOM, TEKCTOBON U MYJIbTUMEAUUHON HHPOPMALIMM O MOPATAKE
NpeI0CTABJICHUSA TAKOH YCJIYTH, B TOM YHCJIe K 00eCleYeHUI0 JOCTYITHOCTH ISt
HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C (eiepaibHbIM
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3aKOHOAATEJIbCTBOM M 3aKOHOAAaTeJbCTBOM Pecny0smmkn TaTtapcran o
COLMAJIbHOM 3alIUTe HHBAJIUA0B

2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
NOMEIIEHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM U CHUCTEMOM
N0KapOTYLICHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIUOHHBIMHU CTEHIaAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COLIMAJIbHOM 3alllUTe WHBAJIWAOB B LENSAX OECHPENSTCTBEHHOIO JOCTYyNa K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBacTCsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTYy
MPEOCTaBICHUS MYHMUIIMNAIBLHON yCIyru (yAOOHBIA BXOA-BBIXOJI B TOMEIICHUS U
MepeMeEIlCHHE B UX MpeJiesiax);

2) BU3yallbHas, TCKCTOBas W MYJIbTUMEIHUHAsS WHOOpPMAIHS O TOPSAIKE
MPEJOCTaBICHUS MYHULMIAIBHOW YCIYTHM pa3MellaeTcsl B YIOOHBIX JJIsI 3asBUTENIECH
MecTax, B TOM YHUCJIE C yU€TOM OrpaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3) CcOmpoBOXICHHE WHBAINOB, MMCIONIMX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHHE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABMIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOM PACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM | TPaHCIOPTHOMN
UH(DPaCTPYKTYp, BXOJIa B TaKMe OOBEKTHI M BhIXOJA M3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YHCIIE€ C UCOJb30BAHUEM KPECIA-KOJSACKU;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH HWHGOpMAIUH,
HEOOXOJIMMBIX ISl 00€CTICUeHUs] OECIIPENITCTBEHHOIO JIOCTyIa WHBAIUJIOB K yCJIyraM
C YU4E€TOM OIpaHUYCHUHN UX KU3HEESITEIHLHOCTH;

6) nmyOmupoBaHHWE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3pPUTEIBHOMN
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
nH(pOpMaIUU 3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-TOUCUHBIM HIpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-TPOBOJAHUKA MTPU HATWYHH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuanbHoe OOydYeHHE M BbIIaBaeMoro 1o ¢GopMe M B TOPSAKE, KOTOpHIE
YCTAHOBJICHBI NMPHUKA30M MUHHCTEPCTBA TpyJa M COLMAIBHOM 3amluThl Poccuiickon
Oenepaniu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMBI JOKyMEHTA,
MOATBEPKIAIONIETO CHEIHANIbHOEe O0y4YeHHWe COOAKU-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUIAIBHOW YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX MPU TPEAOCTABICHUHM MYHUIMNAIBHON YCIyrU, KOTOpPBIC
yKa3zaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
MPUMEHSIIOTCS K O0BEKTaM M CpEeJCTBaM, BBEJACHHBIM B JKCIUIyaTallMIO WM
MPONIEAIINM MOJIEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.
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2.15. Tloka3aTe/i JOCTYNHOCTH U KaYecTBA MYHMIHMNAJIbHOI yCJIYITH, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACCTBUI 3asiBUTEJIS € IOJLKHOCTHBIMM JTMIAMM TIPH
NpeJoCTABJICHUN MYHUIUIIAJIbHOM YCJIYTH M MX NPOAOJIKUTEIBHOCTD,
BO3MOKHOCTb MOJIy4YeHHUs1 HH(POPMALMH 0 X0/1e MPEeA0CTABJICHUS MYHUIUIIAJIbHON
YCJIYTd, B TOM YHCJIE ¢ HCIO0JIb30BaAHUEM HH(POPMANMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHii, BO3MOKHOCTD JIU00 HEBO3MOKHOCTD MOJy4eHUs] MYHUIMIIAJIbHOM
YCJIYrd B MHOTO()YHKIIMOHAJIBLHOM LEHTPe NMPea0CTaABIeHUsI TOCYIAPCTBEHHbIX H
MYHHIIUNAJIbHBIX YCJAYT (B TOM YHCJIE B IOJJHOM 00beMe), B JIIO0OM
TEPPUTOPHAIBLHOM MOAPA3/eIeHUN OPraHa UCIOJHUTEIbHO PAaCIOPSANTETbHOTO
OpPraHa MeCTHOI0 CaMOYIIPaBJIeHHs], 10 BLIOOPY 3asiBUTEJISI
(3KcTEeppUTOPHAJIBLHBIN PUHLMIL), IOCPEACTBOM 3aIPOCA 0 MPEAOCTABJICHUH
HECKOJIbKHMX IOCyIapCTBEHHbIX M (MJIM) MyHHMIHMIAJIbHBIX YCJIYT B
MHOT0()yHKIMOHAJIbHBIX HEHTPaX MPeJI0CTABJIEHUS IOCYIapCTBEHHbIX 1
MYHUIMIAJIBHBIX YCJIYT, IPEIyCMOTPEHHOro cratbeld 15.1 degepajbHOro 3akoHa
Ne210-P3 (KOMILIEKCHBIH 3a1POC)

2.15.1. Tloka3zaTenssMu MOCTYIMHOCTH MPENOCTABICHUS MYHUIIUNAIBHON yCIyTH
SABJISTFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEJIETCS NPUEM, BblJladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, a TAaKK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIMYUEe HcuepnbIBaolell uHpopManMu o crocobax, MHOpsAIKE U CpOKax
MPEAOCTABIECHUS MYHUUHUIAIBHON YCIyrd Ha HHQOPMAUMOHHBIX cTeHAax,EnnHom
noprane, PecnyOnukanckom nopTaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHWE TMOMOIIM WHBaJMAaM B TMPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO0 UMHU YCIIYT HapaBHE C IPYTUMU JIHIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNE CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTalIH):

B3aMMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABICHUM  MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBJISIETCS OJWH pa3  IMpHu
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMU TOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sk3eMIUIsipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCTE OJHOTO B3aWMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMHU
JULAMU [IPU MPEJOCTABICHUN MYHULIUITAIGHON YCIYyTY HE MPEBBIIIAET 15 MUHYT.
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3asBUTEhL MMEET MPABO OICHUTHh KA4YE€CTBO MPEIOCTABICHUS MYHHUITUTATHHON
YCIYTH € TIOMOIIBIO  YCTPOMCTB TMOABMKHOW  pamnoTencOHHOW  CBSI3U, C
UCIIOJIb30BaHUEM PecryOIMKaHCKOro nmoprana, TepMHUHAIBHBIX YCTPOKCTB.

2.15.3. HUudopmauus o XoIe NPEJOCTABICHUS MYHUIUMNAIBHON YyCIyTu
MOJIy4aeTcsl 3asiBUTENIEM B JTUYHOM KaOuHeTe Ha Enunom moprane, PecnyOinkanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocTtaBieHUE MYHUIIMIIAIBLHOM YCIYIM OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpPY 3asBUTENIE HE3aBUCHUMO OT MECTa €ro JKUTEJIhCTBA WM MecTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun PecmyO6auku Tatapctan mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILUIEKCHOTO 3aIIpOca HE PEI0CTaBIISETCS.

2.16. Uuble TpeGOBaHNS, B TOM YHCJIEe YYUTHIBAIOLHE 0COOEHHOCTH
NpeIoCTABJICHUA MYHMUIMIIAIBHON YCJIYTH 110 IKCTEPPUTOPUATBHOMY NPUHLMILY
(B ciryuae, ecJiM MyHHLIMIIAJIBHAS YCJIYIa IPEAOCTABJISCTCH 110
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH NPeI0CTABICHUSA
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. [Ipu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIGKTPOHHOU (opme
3asIBUTENIb UMEET MPaBo:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE W  CPOKax MPeIOCTaBICHHUS
MYHUIIMTIAJIBHOM yCIIYTH, pa3MmenieHHyro Ha Egunom mnoprtane, PecnyOiukanckom
MopTaie;

2) mojaTh 3asBIICHUE O TPEJOCTABICHUM MYHHIMIAIBHOW YCIYyTH W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl MPEOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH, B TOM YKCJIE
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 dactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,c
UCIIOJIb30BaHUEM PecryOnnKkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUM
MYHULIMTIATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOHU (hopme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHHUS MYHUIIUIATLHON YCIYTH;

5) moysyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *kanoOy Ha pelreHue u aercTBue (Oe3neiicTBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAJIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmKaHCcKoro
noprana, Tnopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
obecrnieunBaroIIe mpolecc 10cyaAeOHoro (BHECyAeOHOr0) o0XajaoBaHUSI PELICHUH U
nercTBuil (0e31elCcTBHSI), COBEPLIEHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEAOCTABISIONIMMU  TOCYJApCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANIEKTpOHHON (opMbl 3asBieHHs] Ha PecrmyOnmukanckoM moptane 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTENIPHON TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOU (hopme.
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2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M WHBIX JJOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asSBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMbl 3agBJICHHS MPU OOpAIIEHUU 3a YCIyraMmH, IpeanojaraioliiMi HalpaBiIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€4YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHON (HOPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENSI, B TOM YUCJIE€ MPU BO3SHUKHOBEHHUH OIIMOOK
BBO/JIa ¥ BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHUH B SJIEKTPOHHYIO (JOPMY 3asIBJICHUS;

5) 3amosHEeHHE TOJEH JJIEKTPOHHOH (OPMBI 3asBJICHHS JIO Hadvaja BBOJA
CBEJCHUI 3adBUTEIIEM C MCIIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, n
CBEJICHUH, OINyOJMKOBAaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW W3 3TAIOB 3alOJIHCHUS DJICKTPOHHOU
(dbopmbl 3asBIeHUs O€3 TOTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTyNa 3asBUTENSA K paHee IOJaHHBIM MM 3asBICHHIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSALICB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®II (manee - 3amuch) oCyIeCTBISIETCS
nocpencTBoM Pecrybinkanckoro noprana, Tenedona KoHTtakT-mieHTpa ML,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOOBbIE CBOOOJHBIE IS
MpueMa J1aTy u BpeMsl B MpejesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecnyOnnKaHCcKoro
nopTajia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3ampalliBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb IPU
MPEBAPUTEIILHON 3alUCH, IOKYMEHTaM, MPEACTABICHHBIM 3asBUTEJIEM IPU JIMYHOM
npueMe, NpeBapuTesibHas 3aMiCch aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asSBUTENI0 00eCreunBaeTCs
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKACHUE. B cioydae, eciu 3asBUTEINb
COOOIIUT aapec DJICKTPOHHOM TMOUTHI, Ha YKa3aHHBIA aJpec TaKKe HampaBiseTcs
nH(popMaIus 0 MOATBEPKICHUH NIPEABAPUTEILHOMN 3aMMUCH C YKa3aHUEM JIaThl, BpEMEHHU
U MECTa Ipuema.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsake HHGOPMUPYETCS O TOM, UTO IPEIBAPUTENbHAS 3allUCh aHHYJIUPYETCA B ClIydae
€ro HESBKM 10 HCTEUEHUHU |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asgBUTENL B JII00OE€ BpEMs HMMEET IPaBO OTKAa3aTbCAd OT MPEIBAPUTEIBHOU
3aIlUCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
NPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAUU B COOTBETCTBUH C HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepaunu, ykasaHus LeId IOpUEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOAUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaeaoBaTeJIbHOCTb U CPOKH BBINMOJHEHUA AAMHUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHHﬂ K MOPHAAKY MX BBINOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINNOJHEHUA AAMHUHUCTPATUBHLIX IIpOLHEAYD B 3JIeKTp0HHOI71 Q)opMe, a TaAKXKe

0COO0EHHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHLIX IIpoHEeaAyp B
MHOFO(l)yHKHl/IOHaJII)HLIX HEHTPpax

3.1. Onucanue nMocjaea0BaTEIbHOCTH AeHCTBUI NPU NMPeA0CTABIEHUHN
MYHUIHMIAJIbHOH YCJIYTH

3.1.1. [IpenocraBieHre MyHUIIMTIAILHOM YCIYTH BKIIIOYAeT B ce0s CICAYIOIINE
aJIMMHUCTPATUBHbBIE TPOLEAYPHI:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IpUHATHE H PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IPEIICTABICHHBIX
3asIBUTETIEM;

3) HampaBJIecHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEIOCTABICHUN MYHULIUTIATHLHON YCIyTH;

4) MOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCITYTH;

5) BeImaua (HanpaBiICHKE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oxa3zaHMe KOHCYJIbTAIUH 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
SBJISIETCS OOpaIllcHHE 3asBUTCISI IO BOIPOCAM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBIMOJIHCHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npu  oOpamieHun  3asButenss B Opran—3aMecTuTeNlh  PYKOBOJUTENS
HUcnonHutenbHOro  KOMUTETa  A3EBCKOTO  CEIbCKOTO  TOCENEHUsT  ATpBI3CKOro
MyHUIIUNTAIBHOTO paiioHa Pecnyonuku Tarapcran (manee - JODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 332 KOHCYJbTUPOBAHUE).



18

3.2.2. 3asBUTENh HMMEET NPAaBO OOPATUTHCA 3a KOHCYJbTAIMEW O TMOpsIKe U
CpOKax MpeaocTaBiieHUs MyHHIUMNaIbHOU yciyrd B M®L[ nuuyno u mo tenedony u
3JIEKTPOHHOM TOYTE.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
IPEICTABIIEMON TOKYMEHTAUK U JPYTMM BOIIpOCaM JUIsl ITOJIy4eHHUs] MyHULIUIIAJIbHOM
YCIIyTH.

3asiBUTENb MOJIy4aeT UH(POPMALIMIO O MOPSAKE IPEIOCTABICHUS MyHUIIUITAIbHON
ycnyru Ha odunuaabHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIOTCS:
KOHCYJIbTALIMSI [0 COCTaBy, (OpMe NPEACTABISIEMOM JOKYMEHTAUUH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHOM YCITYTH.

3.2.3. 3asgBuTenH UMEET MpaBo 00paTuThes B OpraH 1o TenedoHy 1 dJICKTPOHHON
Mo4YTe, a TaKXKe IMOJYYUTh KOHCYJNbTAMI0 Ha PecmyOnMkaHckoM moprane, caite
Oprana o nopsJIKe U CpOKax NpeJ0CTaBICHUSI MyHUIUMIIAIbHON YCIYTH, B TOM YHCIIE 1O
cocTaBy, (hopMe NPEACTaBIIEMON TOKYMEHTAUUNA U APYTHM BOIPOCAM I MOJIYYECHUS
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENI B COOTBETCTBUM C TpeOoBaHUSAMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
perjlaMeHra.

AJMUHHCTPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO JTHS NOCTYIUIEHUS 0OpalleHusl.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  ABISIFOTCH:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHsATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeacTaBJICHHBIX 3asiBUTEIEeM

3.3.1. IIpueM HOKYMEHTOB MJis MPEAOCTABICHUS MYHUIUIAIBHONW YCIYTH YEPE3
M®OII unu ynanennoe pabouyee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBLHON YCIYTM W TPEACTaBISAET JTOKYMEHTHI B
COOTBETCTBHUHU C MYHKTOM 2.5aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTa,

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];
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OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisieT mNakeT AOKYMEHTOB, MPHHSATHIX OT
3asiBuTeNsi B Opran B 3JeKTpoHHOU (hopMme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
TEYEHHE OJHOro padouero JAHA CO JHA OOpalleHUs 3asBUTENI B CTPYKTYpPHOE
noapasznenenue MOILI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: 3asBJIICHHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€JI0), HampaBieHHble B Opral, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HAOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHIMIAIBHOMW YCIYyTd B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asABJICHUS B 3JEKTPOHHOU (OpME BBIMOJIHSET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

IOPUKPEIISIET JOKYMEHThI B AJIEKTPOHHOM (oOpME WM 3JEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCIOBMSAMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIUIAIBHOW YCIyTH B DJIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast IIpOBEpPKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUs 3asBUTEIEM KaXJAOro M3 IMOJEH 3JIEKTPOHHOMN
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dbopmbl 3asBiaeHus. [Ipu BBIIBICHMH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIA 3JIEKTPOHHOU
dbopMBI 3asBIICHUs 3aSBUTEIb YBEAOMIISIETCS O XapakKTepe BBISBICHHON OIIMOKU U
NOpsAKE €€  yCTpaHeHHs  MOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3asBICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUs 3asBUTEIIS.

PesynpTaTaMu  BBINOJHEHUS  QJAMHHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKyMEeHTOB OpraHoMm.

3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS aJIMUHUCTPATUBHON MPOLEAYPHI
ABIISIETCS TIOCTYIUICGHWE 3asBICHUS W HWHBIX JOKYMEHTOB, HEOOXOTUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUTIATbHON yCIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMUHHACTPATUBHON IPOIEAYPHI SBIISICTCSA 3amecTuTeNb PYKOBOAHTES
HcnomHUTENBHOTO KOMUTETa A3EBCKOTO CEITbCKOTO MOCENEHUs (J1ajnee - JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM TIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllyyae
oOpallieHus 3asABUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpallleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
OyHKTe 2.5  aIMUHUCTPATUBHOTO  perjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBIEHHBIM  TpeOoBaHWsAM  (Hajaexariee
odopmiieHrne KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOIYHCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCTIPABJICHHUIA);

3allOJIHAET  DJIGKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMAIIMOHHOW CHUCTEMe, TMPEAHA3HAUYEHHOW MJIi OKa3aHHsA TOCYAApCTBEHHBIX U
MYHHIIMIATBHBIX YCIIYT;

Opyu  TPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B  TOyHKTEe 2.5
aJMUHUCTPAaTUBHOIO  perjaMeHTa Ha OyMaXKHOM  HOCHUTEJE,  OCYILECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacrievyaTbIBacT 3asBICHUE;

nepesaeT 3asBUTEINIO0 Ha TPOBEPKY U MOANHUCAHUE;

nocJie MOJANUCAaHNs CKAaHUPYET MOAMMCAHHOE 3asIBJICHUE;

3arpyxaet B ABTOMATH3UPOBAHHYIO UH(HOPMALIMOHHYIO CUCTEMY,
npeIHa3HaYeHHYI0 [IJI1 OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUIAIBHBIX YCIIYT
JOKYMEHTBI, TPEJCTaBICHHBIE B DJCKTPOHHOW (OopMe WM SJIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX TJOKYMEHTOB, (POPMUPYET dIEKTPOHHOE JIEN0;

BO3BpaIlaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIB OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBI/IA€T 3aBUTENIO PACIKUCKY B IpUEeMe JOKYMEHTOB.
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B cnydae Hanmumsi OCHOBaHUI JIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIS O HAIWYWN
MPENSTCTBUN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHCHHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHUEM JOKYMEHTOB, TOCIIE
MOCTYILICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE:

IIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATYPOM JIe] M CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3ydaceT IIOCTYNHBIINE JJICKTPOHHBIC JIeJla, B TOM WYHCIC TNPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOH (hopMe M 3JICKTPOHHBIC 00pa3bl JOKYMECHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
mocpencTBOM oOpamieHuss k EmuHomy moptany (B cilydae, €CId  3assBUTEICM

IIPECTABIICHBI AIEKTPOHHBIE JNOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHON
KBATM(PUIUPOBAHHON AJNEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAHHUU, IIPENYCMOTPEHHBIX IIYHKTOM

2.7.1JaAMHUHUCTPATUBHOTO PETJIAaMEHTA, MOATOTABIMBAET MPOEKT peIIeHHs] 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnu B pe3yiabTaTe NPOBEPKH YCHWJIEHHON KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT pelIeHusl 00 OTKa3e JOJDKEH colepkaTh NMyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIS1 €T0 MIPUHSTHS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEAOCTABICHNS MYHULUIAIBHON YCIYrd, ¢ yKa3aHUEM MpPUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMSl [JIi OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaINH,
CBEJICHUI), KOTOpbIE HE MPEICTaBIEHbI, COJEpPKAT HEAOCTOBEpHblE U  (WJIM)
MPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHHUIA),
HaIIPaBJISIETCS Ha COIJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa peleHuss o0 OTkKaze B MpUeME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsi TPEJOCTaBICHUS MYHUIMIAIBHON YCIYTH, OCYLIECTBISETCA B
NOpSAJKE, MPETYCMOTPEHHOM IYHKTOM 3.5.3aIMMHUCTPATUBHOIO PETJIaMEHTa.

B ciydae OTCyTCTBHS OCHOBAaHMH /I OTKa3a B INPHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO pErjlaMeHTa, JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JAHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBJICHMS, COJAEpXkKAIIee BXOASIINNA PEerucTpaluoOHHbINA
HOMEp 3asBJICHUS, NATy IMOJY4YEHUsl 3asBIICHMS, MEpPEUYeHb HAUMEHOBAHWU (Daiinos,
IPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIyYE€HUs Pe3yJbTaTa MyHHLIMIIAIBbHOU
YCIIYTH.
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3.3.3.4. UHcnonnenwe  mpouedyp, YyKa3aHHbIX B  myHktax — 3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pETJaMEeHTa, NPHU HAIWYUU TEXHHUYECKOW BO3MOKHOCTH
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AIMHMHUCTpaTUBHBIC TIPOIEAYpPHI, YCTaHABIWBACMbIE ITYHKTOM
3.3.3aIMIHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHSAIOTCS B TEUYCHUE OJHOTO pabodero JHs
COJTHS TIOCTYTUICHUS 3asBIICHUSI HA PACCMOTPEHHE.

PesynbpraraMy BHITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: PUHSATHINA
Ha PacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HanpaB.ﬂeHue MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl, Y4aCTBYIOIIIUE B
npeaocraBjJdcHNN MyHHHHHaJIbHOﬁ YCIOyru

3.4.1. OcHOoBaHHWEM Hayayia BBITIOJHEHUS AJAMHHHCTPATHBHON MPOLEIYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLENYpbl, OT JOHKHOCTHOIO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIOJHEHHE
aIMUHHUCTPATUBHOMN IpOLENYPHI, ABJISIETCS 3aMeCTUTEND PYKOBOJUTENS
HcnomHUTENbHOTO KOMUTETa A3EBCKOTO CEJIbCKOIO MOCENeHus (J1ajnee - JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 HaIlpaBJICHHE MEXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HAIPaBICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKON
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynbraTaMyu  BBINOJHEHUS ~ AJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SIBISIOTCSA:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIM) MOJBEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MIOCTYIHBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO B3aUMOJCHCTBHA,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHhl (MH(OPMALMIO) WM HAMpaBISIOT
yYBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMeHTa W (WMjv) uHGOpMallUU, HEOOXOIUMBIX JIJIs
Mpe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIHUM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHE TpPEX JHEW CO JHA TMOCTYIJICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(POPMAILIHIO,
€CJIM UHBIE CPOKHU MOATOTOBKM M HANPABJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (efepaabHBIMU 3aKOHAMHM, MPaBOBBIMU akTamu [IpaBuTenbcTBa
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Poccuiickoii denepanui U MPUHATHIMU B COOTBETCTBUH C (peepabHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISl IPEOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 HaIlpaBJICHNE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEAOMCTBEHHBIX
3aIpOCOB!

IIOJIy4aeT 3alpalllMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBIE JJisi MPEAOCTaBICHUS
MYHULMIIATBHOW YCIyTH, TMO0O0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

npu HaJIUYUH OCHOBaHMI, MPETYCMOTPEHHBIX IYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjlaMeHTa, MOJArOTaBIMBAET HPOEKT pelIeHHs 00 OTKa3ze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHUIUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIICHNUS MYHUIUIIAJBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIi OCHOBaHMSI JJIs OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIf
IIPEIOCTABICHUS MYHULMIIAJIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHMs IJsi OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(OPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHUH), KOTOpbIE HE TPEJCTaBIEHBbI, COJEpPKaT HEJAOCTOBEpHbIE U  (WJIH)
IIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIpaBJIsieTCs. Ha COTJIACOBAHHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJI1 TPEJOCTABICHHUS] MYHHUIMIAIBHOM YCIYTH, OCYIIECTBISIETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3aIMHHUCTPATUBHOTO PETIAMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD TIOJIyYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SIBIIIFOTCH:
JOKYMEHTHI (CBEICHHSI), HEOOXOANMBIE /JIsi IPEIOCTABICHUSI MYHULIUIIATBHON YCIYTH,
OpOeKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
IIPEAOCTABIICHUS MYHULIMITAJIbHON YCIYTH.

3.4.5. Hcnonnenne  mpomeayp,  yKa3aHHbBIX B MNyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO PETJIAMEHTA, MPU HAJTUYUU TEXHUYECKOW BO3MOXKHOCTU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUHM C IyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuMallbHBIi CPOK BBINOJHEHUS] AIMUHHUCTPATUBHBIX TPOILEAYD,
yKa3aHHBbIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PErJaMEHTa, COCTaBISAET TPU pabouux
THSL.
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3.5. lloaroroBka pe3yabTaTa MyHUIIUNIAJBHOH YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPbI
ABIIIETCS TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAampaBliCHHE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOIUMBIX IS
PeI0CTaBICHUS! MyHUITUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHHE aAMUHUCTPATUBHOM
OpOLEayphl, SABJISETCS 3aMeCTUTENh PYKOBOAUTENS VICMONMHUTENIBHOTO KOMHUTETA
ABEBCKOro CelIbCKOro TmocelieHus (nanee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HOJITOTOBKY pe3yJibTaTa MPeI0CTaBICHUS MYHHUIIUITAIBLHON YCIIyTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTAaBIICHUSI MyHUIIUTIATbHON YCIYTH;

IIpU BBISBICHWW OCHOBAHMU [JI1 OTKa3a B NPEIOCTABICHUH MYHHIIMIIAIBLHOM
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO pPEriiaMeHTa, MOATOTABINBACT
MPOEKT pemIeHust 00 0TKa3e B MPEAOCTABICHIUH MyHHUITUTIATIEHON YCIIYTH;

B CJIy4yae OTCYTCTBMsI OCHOBAHMM /Il OTKa3a B MPEIOCTABICHUN MYHUIIMITAILHON
yCIyTd, MPEeAyCMOTPEHHbIX NYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErjaMeHTa, I0
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOJUMBIX JJIi  IPEIOCTaBICHUS
MYHMULIMIIAJBHOW YCIYTM, NOJATOTaBIMBACT MPOEKT pe3yibTaTa MpPelOoCTaBICHUS
MYHUIIUTIATBHOM YCIYTM B COOTBETCTBUU ¢ moianyHkramu 1 — 3 myHkra 2.3.1
aJIMMHHACTPATUBHOI'O PETJIAMEHTA,;

HampaBlsieT  TOATOTOBJICHHBIM  TMPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIAJTFHOW YCIYTH Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TIOPSAKE MOCPEACTBOM
CHUCTEMBI JJIEKTPOHHOTO JTOKYMEHTO000POTA.

AJIMUHHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0Yero IHS.

PesynpraramMu BBIMOTHEHHUS] aJMUHHCTPATHUBHBIX MPOIEIYp SBISIOTCSA: MPOEKT
pemieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUITUTIATBHON YCIYTH, CIPAaBKU (BBIHCKH).

3.5.3. CornmacoBanue H TMOJNUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHMUIIMIIAJBHOW  yCIIyrW  (ajmee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOTO 3a IIOJATOTOBKY
pe3yinbTaTa MYHMIMIAIBHOW  yciyrd, 3amectureneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[TonroroBieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHMsl, BO3BPAIIAIOTCS
Ha J0pabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUIAIbHON
yenyru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEAArOTCsI
IS COTTIACOBAHUS Y TIOJIITUCAHMSL.

PykoBomutenr Oprana mpu paccCMOTPEHHUH TPOEKTOB JOKYMEHTOB IPOBEPSET
COONIOICHUE aIMUHUCTPATUBHOTO pETJIaMEHTa OJDKHOCTHBIMH IuiamMu OpraHa B
YacCTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYpP, UX MOCIEIOBATENIBHOCTH U
MOJIHOTHI, HAJIWYHUS COTJIACOBAHMUN YMOJHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTOO0O0pOTa.
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B cinydae BbISIBICHHS ~ HapylIeHHMH B  YacTH  CPOKOB  BBINOJHEHUS
aJIMUHHUCTPATUBHBIX TPOIENYp, UX IOCIEIOBATEILHOCTH U TMOJHOTHI PykoBomuTens
Oprana HHUIIMUPYET IPUBJICYCHHE K OTBETCTBEHHOCTH JIULI, IOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBHUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pErilaMeHTa.

AJMHMHUCTpaTHUBHBIE TPOLEAYpPbI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEYCHUE OJJTHOTO pabovero JTHsI.

Pe3ynpTaTamMu BBIMONHEHUS aJIMUHUCTPATUBHBIX MPOIELYp SBISIOTCS: pEIIeHUE
00 0TKa3e B mpueMe JOKYMEHTOB HEOOXOIMUMBIX JJISl TPEIOCTABICHUS MyHHUIIUIIATbHOM
yCIYTH, pelleHrue o0 OTKa3e B IMPEJOCTaBICHWU MYHUIIMIAILHON YCIyTH, CIIpaBKa
(BBITIMCKA).

3.54. Hcnonnenue poLEenyp, yKa3aHHBIX B nyHKTax3.5.2,
3.5.3.aAMMHUCTPATUBHOTO pETJIaMEHTa, MPH HATUYUA TEXHUYECKON BO3MOXKHOCTU
OCYIIECTBISIETCSI B aBTOMATUYECKOM PEKHUME C HCIOIH30BAaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJs OKa3aHHsl TOCYAapCTBEHHBIX U
MYHHIIUTIATIBHBIX YCIIYT.

MaxkcruMaabHBIA CPOK BBITIOJHEHHS aIMUHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5.aJMIHUCTPATUBHOTO PErilaMeHTa, COCTABIISAET OJIMH pabOUnii ICHb.

3.6. Boi1aua (HanpasJjieHne) 3asiBUTEJII0 Pe3yJIbTATa MYHUIIMNIAJIbHOM yCIYyTH

3.6.1. OcHoBaHMeM Hauaja BBIMIOJHEHUS AJMUHUCTPATUBHON MPOIIEAYpPbI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TPOLIEAYPHI, JOKYMEHTa, MOJITBEPKIAIOMIETO MPEAOCTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MPOLEAYpPHI, SBISAETCA 3aMECTUTENb PYKOBOAUTENS VICMOJIHUTEIRHOTO KOMMTETA
A3EBCKOro CenbCKOro mnoceneHusi(ganee - IJOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BblJIauy (HampaBjeHUE) JOKYMEHTOB).

3.6.2. JlooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUE)
JOKYMEHTOB:

o0OecrieynBaeT  PETUCTPAIMI0O W  BHECEHHWE CBEIEHUUW O  pe3ylibTare
MPEJOCTABICHNUS MYHMIIMIAIBHON YCIyIM B TOACUCTEMY BEICHHS JOKYMEHTAlUH
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJIs OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIUTAIBHBIX YCIIYT;

W3BEIIACT 3asBUTEIA (€r0 MPEJCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabTare NPeAoCTaBICHUS MYHUIMNAIBHOW YCIYTM U O BO3MOXXHOCTH TOITYYEHHS
pe3yJibTaTa Npea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane wiu B MOLI.

HUcnonnenne  mpouenyp 0Opud  HAJIMYUMKM  TEXHUYECKOW  BO3MOXHOCTH
OCYIIECTBIISIETCS B ABTOMATUYECKOM PEXKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpPEeAHA3HAUYCHHOW [JI1 OKa3aHUsl TOCYJapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS. B TEYEHHE OJHOTO pabodyero MHS CO JHSA TMOANMUCAHUS JTOKYMEHTA,
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ABJISIFOLETOCS pe3yIbTaTOM peAOCTaBICHUS MYHULIMUIATBHOMN YCIIYTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMyd  BBIOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
pa3MeIleHUE CBEACHUI O pe3yJbTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIyIH B
UH(GOPMAIIMOHHBIX ~CHCTeMaX, W3BEIICHUE 3asBHUTENA (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeOCTABICHHUS MYHUIIMITAIIBHON YCIYTH U CIIOCO0aX €ro MOJy4eHHUs.

3.6.3. Tlopsmox Bemauu  (HampaBJICHHWs) pe3ysibTaTa  IPEJAOCTaBJICHUS
MYHHIUTAIbHON YCIIYTH:

3.6.3.1. Ilpu obOpaiieHnK 3asBUTEII 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pabotHuk M®I] BbIHaET 3asBUTENIO PE3yJbTAT MYHHUIUIIAJBHOW YCIYTH B
dbopMe HK3eMmIuIsipa DBIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. I[lo
TpEOOBAHUIO 3asBUTENSI BMECTE C OSK3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEeAOCTaBISAECTCA 3K3EMIUIP 3JEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3allMCH Ha ChEMHBII HOCUTENb HH(POPMALMK WM HANPaBICHUS 3K3EMILIApa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM IMo4YTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIPA BJIEKTPOHHOIO
JOKYMEHTa, HA OCHOBE KOTOPOI0 COCTAaBJEH SK3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIE, MO JJIEKTPOHHOM MOYTE€ HJEHTHUYHOCTb TAaKOTO H3K3EMILIIpa
AJIIEKTPOHHOTO JOKYMEHTAa OJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSETCS YIOJHOMOYEHHBIM COTPYAHMKOM C MCIOJb30BAHUEM YCHIICHHON
KBATU(UITUPOBAHHOM JIEKTPOHHOU MOAMKCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

Pe3ynbTaTaMy BBITIOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYDP SIBISIOTCS: (DUKCALIUS
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUMNanbHOU yciayru B AVUIC MOI],
pe3ynbTaT NPEJOCTABICHHUS MYHUIIMITAIIBHON YCIYTH, BBIAAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUMAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN MOpTan 3asiBUTENI0 B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HaIpaBJsieTCsl  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBJSIOLIETOCs  pe3yJbTaToOM
[PEIOCTaBICHUSA MYHULUIAIBHON YCIIyIH, MTOANMCAHHBIN YCUJICHHOMN
KBATH(UITUPOBAHHON SJICKTPOHHON MOMUCKHIO0 YITOJTHOMOYEHHOTO JTOJPKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCS. B JIEHb MOANUCAHUS JOKYMEHTA, MOATBEPKAAOLIEIO MPEJOCTaBICHUE
(0TKa3 B MpEAOCTaBICHNN ) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpradHom).

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  IPOLEAYpP  SBISIOTCS:
HarpaBjeHue (IperoCcTaBlIEHUE) C HCIHONb30BaHWEM PecnyOIuMKaHCKOTo moprana
3asIBUTENIO JIOKYMEHTA, MOATBEPXKIAIOIIETO MPEAOCTABICHNE MYHUIIMITAIIBHON YCIYTU
(B TOM 4uCie 0TKa3 B MPEAOCTABICHUN MyHULIMTIATBHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTEIISI 32 PE3yIbTATOM MYHMIIUTIAIBLHON YCIYTU B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAMpaBJIECHUE) TOKYMEHTOB,
BBIJIAET 3asBUTEII0 PE3YJIbTAaT MyHUUMINAIbHOW yciyru. Ilo TpeOoBaHMIO 3asBUTENS
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BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MIPEAOCTABIAECTCA 3K3EMIUIAP AIEKTPOHHOIO JOKYMEHTA IyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTETh MH(POPMAIMN WM HApaBlICHUS SK3EMIUISPa 3JICKTPOHHOTO TOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJIPEC 3asBUTEIIA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb NPUOBITHS 3asBUTEN B
cooTBeTCcTBUM ¢ [IpaBuiiaMu BHYTpEHHETO TPYJ0BOro pacnopsiaka Opraxa.

Pe3ynpTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (puKcamms
dakTa BBIJAYM  pe3yJbTaTa  MNPEIOCTaBICHUS  MYHUIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HH(DOPMAIMOHHOM CHUCTEME, MpEeAHA3HAYEHHOW ISl OKa3aHMs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

3.7. UcnipaBJ/ieHre TEXHUYECKUX OIINOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOW OIMTUOKH B JIOKYMEHTE, SBJISFOIIICMCS
pEe3yNbTaTOM MYHULHMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiigeT B Oprax:

3asBJICHUE OO0 UCIPABICHUM TEXHUUECKON OmuOKu (mpuioxkeHue NeS k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHUILIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIYy, CBHJETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUUYECKOHN OLINOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, OJAETCs 3asBUTEIIEM
(YIOJTHOMOYEHHBIM MPEICTABUTENIEM) MOYTOBBIM OTMpABIECHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran Wid
MOII,.

3.7.2. JIo;>KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asBICHHUS 00 UCIPABICHUM TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBICHUE C
MPWIOKEHHBIMU JTOKYMEHTAMH U MEPENacT UX TOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY
32 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO pab0overo JIHs € 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraramMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
Y 3apEeTrUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAacCMOTPEHHUE JOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy IOKyMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTblI W B LEISIX BHECEHUS UCHPABICHUH B JIOKYMEHT,
ABJISIIOLIUICS PE3YNbTAaTOM MNPEIOCTABICHUS MYHUIUIAIBHOM YCIYyTH, OCYILIECTBIISET
NpoLENypbl, MPEAyCMOTPEHHbIE MYHKTOM 3.5aIMUHUCTPATUBHOIO pErjilaMeHTa, u
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY MpPEICTABUTENIO)
JUYHO TOJl POCIHUCH C U3BATUEM Yy 3asBUTENS (YIOJIHOMOYEHHOIO IPEACTABUTENS)
OpUTHMHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKasi OLINOKA, TN HAMPaBIIAET
B aJpec 3asBUTENS MOYTOBBIM OTIPABJICHHEM (IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI)
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MMCBMO O BO3MOXHOCTH MOJY4Y€HHs JIOKyYMEHTa Mpu npenoctaBieHun B Oprax
OpUTHHAaNa JOKYMEHTA, B KOTOPOM COJIEPKHUTCS TEXHUYECKasi OIIMOKA.

AJIMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSLIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TE€UYEHUE ABYX pabO4YuX [HEW MOociae OOHApYKEHUsS TEXHUYECKON
OIMOKM WJIM TIOJYyYeHUs OT JOO0ro 3aWHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOIYILEHHOM OomMOKe.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLIEAYP  SIBIJIFOTCS:
BbIJIaHHBIN (HaNpaBJICHHBIN) 3aBUTENIO TIOKYMEHT.

4. Tlopsiaok U popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHO
yCIYI'H

4.1. IlopsinoK OCylIeCTBJICHUS TEKYILIEero KOHTPOJISI 32 COOJII0AeHNEM 1
HCIOJTHEHHEM OTBeTCTBEHHBIMHU J0JKHOCTHBIMH JIMIAMHU M0JI0KeH M
aIMUHUCTPATHUBHOIO PerJaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIIUX TPeOOBAHMSA K NPeJIOCTABICHUI0O MyYHHIIUNIAJIBHOM YCJIYIH, a
TaKKe NPUHATHEM UMM pelIeHuil

KoHTpoab 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIIEHUH MpaB 3asiBUTENCH, IPOBEICHNE
MPOBEPOK  COOJIIOJICHUST  MPOIEAYpP TMPEJOCTABICHUS MYHUIUIIAIBHON  YCIYTH,
MOTOTOBKY pellieHni Ha JAeicTBuUs (0e3/eiiCTBrE) JOMKHOCTHBIX JIMIl OpTraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIATBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpOLEeYp IIPEAOCTABICHUS] MyHULIMNIAJIBHOW YCIIYTH.

B mensx TeKywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAs
uH(dOopMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aMUHUCTPATHBHBIX
MpOLENYP, KyPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEACHUS.

JI7s1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHHUIUNAUIBHON YCIYTM W NPUHATHU PEIIEHWA PYKOBOAMUTEIIO OpraHa MECTHOIO
CaMOyNpaBJ€HUsA TMPEACTABISIIOTCS CIOPAaBKA O  Pe3yJbTarax MpPeAoCTABICHUS
MYHULIMITAIBHOU YCITYTH.

O cny4asx ¥ NpyU4YrHAX HAPYLIEHUS CPOKOB, MIOCIIEI0BATENBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP AOJKHOCTHBIE JIMIIAa HEMEIJEHHO HWH(QOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISIOMIETO0 MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYLICHUM.
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Texymmuii KOHTPOJh 3a COOJIOIEHWEM TMOCJIENIOBATEILHOCTH  JICHCTBHIA,
ONPEAECICHHBIX  AAMHUHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHUIUIIAUIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIIpPaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aIuio  paboThl 1O
NPEAOCTABICHUIO MYHHUIIMNIAIBHON YCIYTH, HAYAJIbBHUKOM OT/IEJA, OCYILIECTBIISIIOLIETO
OpraHu3aluio padoThl MO MPEJOCTABICHUIO MYHUIIUTAIBHON YCIIYTH.

[lepeyeHb JOJKHOCTHBIX JIMI, OCYIIECTBISIIOIIMX TEKYIIUWA KOHTPOJIb,
YCTAHABIIUBAETCS MOJOKEHUSMH O CTPYKTYPHBIX MOJPA3AEICHUSAX OpraHa MECTHOTO
CaMOYyIPaBJIEHUA U IOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2. IlopsiioK ¥ NEPHUOAUMYHOCTDH OCYLECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NMPeA0CTABJICHUSI MyYHUIIUNIAIbHOM YCJIYTH, B TOM
yucsie MOPSAA0K U (POPMbI KOHTPOJISI 32 NOJHOTON M KAa4eCTBOM Ipe0CTABJICHHs
MYHUIUNAJIBHON YCIyTH

4.2.1. KoHTpOsb 3a MOJHOTOM M Ka4€CTBOM NIPENOCTABICHUS MYHULMUITAIBHOU
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) npoBeeHMs IPOBEPOK;

2) paccMoTpeHusi KajnoO 3asBuTelield Ha AeiicTBus (OesnmeiictBue) Oprana, a
TaK)Xe UX JOJHKHOCTHBIX JIUI, MyHUIIUTIAIBHBIX CITY>KAIIIUX.

4.22. B upensix OCYUIECTBIECHUS KOHTPOJS 3a IIOJHOTOM U KauecTBOM
MPEIOCTABICHUS MYHUIIMNIATBHOM YCIYTH TPOBOJATCA IUJIAHOBBIE M BHETUIAHOBBHIE
npoBepku. Ilopsnok W NEpPUOAMYHOCTH OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK
yCTaHaBiIMBaeTca IuiaHoM pabotel Oprana. IIpu mpoBepke paccmaTpuBarOTCs BCe
BOIIPOCHI, CBS3aHHBIE C MPEAOCTABICHUEM MYHHULMIAIBHON YCIyru (KOMILJIEKCHBIE
MIPOBEPKH), UM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIMITATILHON
yciayru (Tematuueckue mpoBepkH). IIpoBepka Takxke HPOBOAUTCA MO KOHKPETHOM
xKanooe 3assBUTENS.

4.2.3. BHenaHOBBIE ITPOBEPKH NPOBOIATCS B CBA3U C NMPOBEPKOM yCTPAHEHUS
paHee BBISBICHHBIX HapyLIEHUH aJMHUHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
MOJIy4eHUsT kKano0 3asBuTenel Ha jeiicTBusa (OesnmeiictBue) OpraHa, a TakkKe HX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.4. Pe3ynpTaThl TPOBEPKH OGOPMIIIIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEIJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTD A0JKHOCTHBIX JIMIl OPraHa, NPea0CTABJISIIOLIEro
MYHUIHMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBusA (0e3nelicTBre), IPUHUMAEMble
(ocymiecTBiIsieMble) MMM B X0/1€ IIPeI0CTABJICHUS MYHUIUNIAJIBLHOM YCJIYTH

[To pe3ynbpTatam NpoOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

PykoBoauTtens opraHa MECTHOrO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMN.
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PykoBoguTenp (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOAPA3ACIICHUS
OpraHa MECTHOTO CaMOYIpPaBJICHHMSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(W) HEHaAJIeXKAIee BBITOJHCHUE AIMUHUCTPATUBHBIX JICUCTBUM, YKa3aHHBIX B
paszzerne 3 aIMUHUCTPATUBHOTO perjiaMeHTa.

JIOMKHOCTHBIC JUIIa W WHbIC MYHUIMIAIBHBIE CIYXalllue 3a pEIICHUS W
nevictBus (0e3eicTBUE), TPUHUMAaeMble (OCYIIIECTBIIIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIATIATPHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM IMOPSIKE.

4.4, [1os0keHUs, XapaKTepUu3ywilnue TPeOoOBaHUs K MOPSIAKY M (popMaM KOHTPOJIsI
3a mpeAoCTaBJIeHuEeM MYHHUIUIIAIbHOMN YCJIYTd, B TOM YHCJe CO CTOPOHBI TPaKIaH,
X 00beIUHEHU U OPpraHu3auui

KoHTponp 3a mpenocTaBIeHneM MYyHULIHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
UX OOBEIMHEHUA U OpraHu3alMil, OCYHIECTBISETCS MOCPEICTBOM OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NOpPU  NPEJOCTABICHHUH
MYHULIMNAIBHOM  yCIYIHM, IIOJIYYEHHMS IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
MH(pOpMallUU O TOPSAKE MPEAOCTaBICHUS MYHUILIMIAIBHOW YCIYTM U BO3MOKHOCTH
I0CyeOHOr0 paccMOTpeHus: oOpaiieHui (>kano0) B mpolecce MpeaoCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH.

5. locyneoHblii (BHeCYyaeOHbI) MOPSIIOK 00KAJTOBAHUS pellieHuid u TeiicTBUi
(0e3neiicTBHUs) OPraHa, NpeAOCTABISIIOIIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJIbHBIX CJIy:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSIKE pEIICHUN
u JedctBuil (Oe3aeicTBUsl) opraHa, MPEAOCTaBIAIONIEr0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULUIAIBHYI  YCIYTY,
MYHULUIIAIBHOIO  CIY’KAIllEro,  PYKOBOJWTENS  OpraHa,  IpPEJOCTABIISIIOLIETO
MYHULUTIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alHii, MPeayCMOTPEHHBIX YacThio 1.1 cTaTbhu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENH OOpalaeTcs ¢ kajao00ii, B TOM YHUCIIE B CIEIYIOMINX CIIydasx:

1) HapylIeHue Cpoka perucTpaluy 3amnpoca 0 NpeoCTaBICHU MYHULIUITATbHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHom
ciydyae jnocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUN
(6e3neiicTBUsl) MHOTODYHKIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO()YHKIIMOHATIBHOTO
LIEHTpPa BO3MOXXHO B CIy4yae, €ClId Ha MHOTOQYHKIMOHAJbHBIA LIEHTpP, PEIICHUS U
nenictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA (QYHKIHUS 110
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MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYyT B TOJHOM OOBEME B
MOPsIZIKE, ONpeesIeHHOM YacThio 1.3 ctateu 16 @eaepanbHoro 3akona Ne 210-PD3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIH JTUOO OCYIIECTBICHUS
JNEUCTBUN, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE NPELyCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepaunu, HOPMATHUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHULMNATbHBIMU MPABOBBIMU aKTaMH
JUTSI IPEJIOCTABJICHUS] MYHULIUITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepaunu, HOPMATHUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TaTapcTaH, MyHUIIMITATIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEAYyCMOTPEHBI (efepaIbHBIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBUU C HUMU
MHBIMA HOPMAaTHUBHBIMHM IIPAaBOBBIMM akTamu Poccuiickon ®@enepanuy, 3aKOHAMU H
WHBIMH ~ HOPMAaTMBHBIMA  TIPaBOBBIMH  akTamMud  Pecrmybmukm — Tarapceraw,
MyHULUNAJIBHBIMM  TPAaBOBBIMM  akTaMd. B ykazaHHOM ciiydae jaocyaeOHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelIeHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJILHOTO  ILIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClId Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyT B TMOJHOM oOOBEeME B TMOPSIKE,
onpenesieHHOM dacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHHUIIUNAIBHOM YCIYTH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATHUBHBIMHA NIPaBOBBIMU akTamu Poccuiickon
Qenepauyy, HOPMATUBHBIMU  TpaBOBbIMM  akTamu PecnyOnuku — Tatapcras,
MYHHUITUTIATBHBIMY IIPABOBBIMU aKTaMH,

7) OTKa3 opraHa, NMpeOCTABISIIONIET0 MYHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO LIEHTPa, OpraHU3aluid, TPeayCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUM JIOMYIICHHBIX WMH ONEYaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS  MYHHIIMIAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTaHOBJICHHOI'O CpOKa TaKUX HCIpaBieHud. B yka3zaHHoOM ciiydae nocynebHoe
(BHecyneOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHUH | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXKHO B Ciy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3neicTBUE) KOTOPOTrO OO0XKaTYIOTCS, BO3JIOkKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMUINAIBHBIX YCAYr B IOJHOM OOBEME B TMOpPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BbIAAUYM JOKYMEHTOB IO pe3yibTaTam
MPEA0CTABIICHUS MYHUILIMIIATLHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATBHOM YCIYTH, €CJIU OCHOBaHUS
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepatbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPAaBOBBIMH aKTaMH Poccuiickoit
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denepanuu, 3aKOHAMU W WHBIMA HOPMATHBHBIMU TPABOBBIMU akTamMu PecmyOnmku
TarapcTan, MyHUIIUIATEHBIMYA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyneOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeiicTBu)
MHOTO(QYHKIIMOHAJIBHOTO  IEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABJICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) tpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMITAIIBHOW YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBHOM OTKa3€ B IPHEME TIOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS MYHUIUIAIBHOW YCIyTH, JIUOO B MPEIOCTABICHUN MYHUIIUIAIBHOU
YCIYTH, 32 HCKJIIOUYECHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyAcOHoe (BHeCyAeOHOE)
00’xaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUM (6e3nelicTBus)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Cllydae, €Cii Ha MHOTOQYHKIIMOHAIBHBIN IEHTP, PEIICHUS U JEUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TMOJHOM oOOBeME€ B TMOPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
ANIEKTPOHHOM (GOopMe€ B OpraH, NPEAOCTABISIONIUNA MYHUIUMTNIAIBHYIO  YCIYTY,
MHOTO(YHKITMOHAJIBHBIN TEHTP JIMOO B COOTBETCTBYIOIIMI OpraH TOCyAapCTBEHHOU
BJIACTH, SIBJIAIOIIMICS ydpeAauTeseM MHOroQyHKIMOHAIBHOIO LEHTpa (nmanee -
yuypeauTenb ~ MHOTOQYHKUHOHAJIBHOTO  ILIEHTpa), a TaKke B  OpraHU3alllH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pelleHus U jaeictBus (Oe3neiicTBUE) PyKOBOAMTEINS OpraHa, MPEIOCTABISIOLIETO
MYHULIMIATBHYIO YCIYTY, TOAAIOTCS B BBIIECTOSAIINN OopraH (IIpy €ro HAIMYUK) 100 B
cllydae €ro OTCYTCTBHSI PacCMaTpPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ycayry. JKamoObl Ha pelieHuss W JIeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
TOT0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemeHus W JICUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MOAAI0TCS YUPEIUTEITIO
MHOTO(YHKITMOHAJILHOTO TIEHTpPA WU JIODKHOCTHOMY JIUIYy, YIIOJTHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, momarTCs PYKOBOAMUTENSAM ITHX
OpraHU3aI1u.

Kanoba na pemeHust u aeiictBus (Oe3AeiicTBHE) OpraHa, MPeIOCTaBIISIONIETO
MYHUIUNAIBHYIO  YCIOYTy, JOJDKHOCTHOTO JIMLa OpraHa, MpeaoCTaBIISIOLIETO
MYHUIUNAIBHYIO YCIYTy, MYHULHUIAIBHOTO CIYXallero, pPyKOBOAMTENS OpraHa,
NPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTYy, HamnpaBisieTcs MO TouTe, 4Yepe3
MHOTO()YHKITHOHATbHBIN LEHTP, c UCIIOJIb30BaHUEM UH(OPMAIIMOHHO-
TEJICeKOMMYHUKaUMOHHOW cetu  «UMHTepHeT», oQuUIMaIbHOTO caifTa Oprasa,
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NPEIOCTABIAIONIEr0  MYHUIUOAIbHYIO  yciuyry, EnumHoro  moprama  nubo
PecnyOnmmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00)KaIoBaHUS,
a TaKkKe MPUHUMAETCS NpU JUYHOM TMpueme 3asButens. Kamoba Ha pemieHus u
NEUCTBUSA (Oe3nelicTBHE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa HAampaBlsieTCsl IO TMOoYTe, C MCHOJb30BaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHON cetu «VHTepHeT», opuIMaIbHOTO caiTa
MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, Enunoro nopraia nu6o PecnyOiaukanckoro noprasna,
MH(GOPMAITMOHHONW CHUCTEMBI JOCYACOHOro 00KaJOBaHUS, a TaKKe MPUHUMAETCS TMPHU
JUYHOM Tmpueme 3asutensd. JKajoba Ha pemieHus W JelcTBUg  (Oe3nericTBue)
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-
@3, a Takke HX padOTHUKOB HAINpABIAETCS MO IIOYTE, C MCHOJb30BAaHUEM
MH(})OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHON ceTh «MHTepHeT», o(ULHMaTbHBIX CalTOB
3TUX opraHuzauuii, EnuHoro moprana ianbo PecnyOnmkaHckoro moprajia, a Takke
MIPUHUMAETCS MIPH JINYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBIISIIOIIEr0 MYHHMIMIAIBbHYIO YCIyry, JIH0O
MYHHIIMIIAJIBHOTO CITY’Kallero, MHOrO(YHKIIMOHAIBHOTO LIEHTPA, €r0 PyKOBOJIUTENS U
(wnu) paOOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uin) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, uMs, oT4ecTBO (TOCIIEHEE - MPU HAIUYUU), CBEJCHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOro JIMIa JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TAKKe HoOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) MEKTPOHHON MOYTHI (IPU HATTMYUK) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OopraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pab0OTHUKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiictBueM (Oe3neHCTBHEM) OpraHa, MPeIOoCTABIAIONIET0 MYHUIUMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYTry, JM0O
MYHUIIMTIAJTBHOTO  CIIY’)KaIllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 denepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MPEACTABISIOTCS
JOKYMEHTHI (IIpY HAJIMYUH ), TOATBEPKIAIOIIKE JOBOJIbI 3asBUTENS, TMO0 UX KOTIHH.

5.4. IToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 33 THEM MOCTYTICHUS.

5.5. XKanoba, mocrynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIUIATBHYIO
yCIyTy, MHOTO(YHKIMOHAIBHBIN I[EHTP, YUYPEOUTEN0 MHOTO()YHKINOHAIBEHOTO
LIEHTpa, B OpraHu3alluu, NpeaycMoTpeHHble yacthio 1.1 crarbm 16 denepanbHOro
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3akoHa Ne 210-®3, nub0 BhIIIECTOAIUN OpraH (MpU €ro HaJUYHH), MOJJICKUT
PAaCCMOTPEHHIO B TEUYEHHME MATHAAUATH padOUYMX IJHEH CO JHSA €€ pEerucrpauuu, a B
cilydae 00XaJIoBaHUSI OTKa3a OpraHa, MPEIOCTABISIONIETO MYHHUIIMMAIBHYIO YCIYTY,
MHOTO(YHKITMOHATBHOTO IEHTPa, OPTaHU3aluil, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®denepanvHoro 3akona Ne 210-®d3, B mpueMe AOKYMEHTOB Yy 3asiBUTENs JUOO B
UCIPABJICHUM JIOMYLICHHBIX ONEYaTOK M OMMOOK WIM B Ciy4ae 00KaJoBaHUs
HapylIEHUsl YCTAaHOBJIEHHOIO CpPOKa TaKMX HCIIPABICHHUH - B TEUEHHUE IATH pabouux
JTHEHN CO JHS €€ PEeTUCTPaLiH.

5.6. Ilo pe3ynbraraM pacCMOTPEHUSI KaJI0Obl IPUHUMAETCS OJJHO U3 CIEAYIOIINX
PEILIEHU:

1) sxamo0a ymOBIETBOpSIETCS, B TOM YHCIE€ B (opMe OTMEHBI MPHUHITOTO
pelIeHus], UCIPABIICHUS JOMYIIEHHbBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
MPEAOCTABIECHUS MYHULUIIAIBHOM YCIYrd JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIIMIIAIbHBIMY PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mnosgHee nHs, CIEQyIOMIEr0 3a JHEM IPUHATUS PELICHHS, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHOH (hopMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciy4yae mpu3HaHUS >KaloOObl TMOJUICKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3ysIbTaTax PacCMOTPEHUs KajdoObl aaercs MHpopmauus o AEHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISAIONIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, B mensix HE3AMEMIUTEIBHOTO YCTPAaHEHUS
BBISIBJICHHBIX HApYIIEHUI IPU OKa3aHUM MYHHUIIMIAIBHON YCIIYTH, @ TaK:Ke MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYIOOCTBA M YKa3bIBaeTCS MHGOPMALIMS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENI0 B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae mpusHanus xanoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl MAIOTCS apryMEHTHUPOBAHHBIC
pa3bsCHEHHUs] O MPUYMHAX MPHUHATOrO pEIICHHs, a Takke HHPOpMAalus O MOpsaKe
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJIKHOCTHOE JIMII0, PAOOTHHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo,
HE3aMeJITEIbHO HAMPABISIOT UMEIOIIHECS] MaTepHallbl B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3EKTPOHHOHN MOANNUCH

HomxuoctHoe auio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3EKTPOHHOM MOANNUCH

JHomxuocTtHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No 51
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)XKe B CyJIeOHOM MOPSIIKE.

Caenenus 00 3EKTPOHHOHN MOANNCH

HomxuoctHOE Juio (PHUO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)
(Yxa3aTh BUJ CIIPaBKH)

K 3asBnenuro npunaratoresi:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB muuHb kabunet [lopTana rocygapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOnuku Tatapcran;

D B MHOTO(YHKUIHMOHAJIBFHOM IIEHTPE MPEIOCTABICHUSI TOCYJapCTBEHHBIX U
MYHHUIMNATBHBIX yeayr PecyOonuku Tatapceran;

D B Opzane.

(mata) (moamnuch) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azpecy:

HacrosmmmM noarsep:kaato: CBEAECHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIINECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JTOKYMEHTBI JIEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moamuce) (®.1.0.)



