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YT1BepxkacH
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oT «23» mapta 2022 r. Ne 9

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJIeHU MYHUIIMIIAJIBbHOM YCJIYI'H 1O BblIa4ye CIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETJIAMECHTA

Hacrosmuii aJMUHUCTPATUBHBIN perjiaMeHT IPEeA0CTABICHUS
MYHUITAIAJIBHON YCIYTH (J1ajiee — aIMUHUCTPATUBHBIN PErIaMEeHT) YCTaHABIMBAET
CTaHJAPT U TOPSIIOK MPEIOCTABICHUS] MYHHUITUTIATBLHON YCITYTH 10 BbIIa4e CIIPAaBKU
(BBIMTUCKM) (1a7iee — MyHUITUIIAJIbHAS yCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIunamu, IMEIONTUMH TPABO HA MOJyYSHUE MYHUIIMTIAIBHON YCIYTH,
SBIISIIOTCS (PU3MUECKHE I (aiee — 3asIBUTEIb).

1.2.2. C 3asgBneHueM BHpaBe OOpPaTUThCA TMPEIACTABUTEIb 3asSBUTEIIA,
JICHCTBYIONINI HAa OCHOBAaHWHU JTOKYMCHTA, yIOCTOBEPSIOIIETO €r0 IMOJTHOMOYHSI
(manee — mpeCTaBUTEIIb 3asBUTEIIA).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTIAIBHON YCIIYTH

1.3.1. Mudopmanusi 0 mopsiiKe MPEeAOCTABICHHUS] MYHHUITUIATBHOW YCIyru
pa3meniaercs:

1) Ha HGOPMAITMOHHBIX CTEHAAX, CONECPKANIUX BH3YAITbHYIO H TEKCTOBYIO
uHQOpPMAIIMI0O O MYHHUIMIAIBHOM YCIyTe, pPacHoOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  MPEIAOCTABICHHS] TOCYNapCTBEHHBIX M
MYHULIMTATBHBIX YCIIYT.

2) Ha oUIIMATHFHOM CalTe MYHHIIMNAIBHOTO paiioHa B MHGOPMAIMOHHO-
TeJICKOMMYHUKaIMOHHOM cetn «MHTepHEeT» https://tulachi.tatarstan.ru/;

3) na IlopTane rocyqapCTBEHHbIX M MYHULMNAIBHBIX yciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid mopran);

4) nwa EnuHoMm mnopTane rocylapCTBEHHBIX M MYHUIMOAIBHBIX YCIYT
(bynkuuit) (https:// www.gosuslugi.ru) (nanee — Enqunsiii mopran);



5) B rocyaapcTBeHHoM  uH(opmanumoHHoM  cucteme  «Peectp
rOCYJapCTBEHHbIX W  MYHUIUNAIbHBIX ycinyr Pecnybmuku  Tartapctan»
(http://frgu.tatar.ru) (manee — PeecTp rocy1apcTBEHHBIX H MYHHUIUITAIBHBIX YCIYT).

1.3.2. KoHCynbTUpPOBAHKE MO BOMPOCAM MPEAOCTABICHUSI MYHULUNATBHOU
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrO() YHKIITMOHAJIBHBIX IIEHTPaX MPeJA0CTABICHUS FOCYIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1o Teledony;

2) B uHTepakTUBHOM (hopme PecrybinkaHCKOro noprana;

3) B MICIIOIHUTEIEHOM KOMUTETE BOJBIIIEMEIICKOIO CEIBCKOro MOCCICHHS
TroNIYNHCKOT0 MYHHUIUIIAIIBHOTO paiioHa (nanee — Opean):

IpU YCTHOM OOpaIlleHUH - JIMYHO WU 10 Teledony;

Ipyu MUCBMEHHOM (B TOM u4uclie B (opMe DJIEKTPOHHOTO JIOKYMEHTA)
oOpaieHn — Ha OyMa)XHOM HOCHUTEJE IO IOYTe, B JJIEKTPOHHOU (opMme IO
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanus Ha Egmnom moprane, PecnyOnmkanckoMm mopTaiie o
MOPSIIKE M CPOKaxX TMPENOCTABICHUS MYHUIMMNAIBLHONW YCIyrM Ha OCHOBAHUH
CBEJICHUH, coJiepKanuxcs B Peectpe rocy1apcTBEHHBIX M MYHUITUIIAJIBHBIX YCIIYT,
NPEeIOCTaBIsAETCA 3asBUTEINI0 OECTIaTHO.

Hoctyn k wuHbOpMAUM O CpOKax U TOPSAKE TPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH OCYIIECTBISETCS O3 BBIMOJHEHUS 3asgBUTENIEM KaKHX-
160 TpeboBaHUM, B TOM yucie 0e3 UCIOIb30BaHMs TPOTPAMMHOI0 O0ECIIeYeHus,
yCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPEJICTBA 3asABUTENS TPeOyeT 3aKIIOUCHHUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAIIEHUs ¢ MpaBooOianaresneM MporpaMMHOTO
oOecrieueHus, MpeayCMaTPUBAIONIET0 B3UMAaHWE IUIATHI, PETUCTPALUIO WIH
aBTOPU3AIMIO 3asBUTEIIS UM MTPEJJOCTABICHUE UM TIEPCOHANIBHBIX JIaHHBIX.

1.3.4. IIpu oOparieHny 3assBUTENS JIMYHO WU 11O TeJIe)OHY B COOTBETCTBUH
C TIOCTYIUBIIUM OOpAIIEHUEM MPETOCTaBIsACTC HHPOPMALIUS:

1) o MecTe HaXO0XICHUS MHOTO() YHKIITHOHAIBHOT'O IICHTPA MPEI0CTABICHHSI
roCyJAapCTBEHHBIX W MYHUIMMNAIBHBIX ychyr, Opeana (ampec, rpadux paboThl,
CripaBOYHBIE TeIe(OHBI);

2) O TOpsAKE TPEIOCTABICHHUS MYHUIIMNAIBHOW YCIyTH, O CIOCO0ax H
CpPOKax MOJIa4u 3asiBJICHUN;

3) 0 Kareropusx TpaxKIaH, KOTOPBHIM IPEIOCTABISACTCS MYHHUIIMITATbHAS
yciayra, O HOPMAaTHUBHBIX IMPAaBOBBIX aKTaX, pPEryJIUPYIOMIUX  BOMPOCHI
MPEAOCTABICHHS MYHULIMIIATBHON YCIIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPCHHSI 3asIBIICHUS O
MPEAOCTABICHUN MYHULUNAIBHON YCIYyrd, O CpPOKax MpHeMa W PerucTpanuu
3asIBJICHUS;

5) 0 xoje mpeaocTaBIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o MecTe pa3MmenieHus Ha OPUITHATBHOM caiTe HH(OPMAIIMH T10 BOITPOCaM
MPEAOCTaBICHHUS MYHULIMTIATBLHON YCIIYTH;

7) o mopsiake 00KaOBaHMS JEeHCTBHI MK 0€3eHCTBHS JOKHOCTHBIX JIMI
Opeana.

[To muceMeHHOMY OOpaIllEHUI0 COTPYAHUKH OTZAENa, OTBETCTBEHHOrO 3a
MPEJOCTaBICHHE MYHUIUNAIBHON YCIyru, HOAPOOHO B MUCBMEHHOW (Qopme



Pa3bACHSIIOT 3aABUTENIO TMOPSAOK MPEAOCTABICHUS MYHULMNAIBHOW YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM MyHKTE aJMUHUCTPATUBHOIO PETJIAMEHTA, U B
TE€YEHHUE TpeX padoUyuX JAHEH CO AHS PEerucTpaly O0OpalieHus HAIPaBIsIOT OTBET
3assBuTet0. OTBETHI JAIOTCA HAa sI3bIKE OOpaleHus. B ciydae HEBO3MOXKHOCTH 1aTh
OTBET Ha sI3bIKE OOpallleHHs] UCIIONIB3YIOTCA TOCYIapCTBEHHbIE SI3bIKKU PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanus mo Bonpocam npeaocTaBiIeHUs] MyHUIIUNATBHON yCayru
pasMemiaerca Ha O(QUIMAIbHOM CalTe MYHMIMOAIBHOrO paloHa W Ha
MH(OPMAIMOHHBIX CTEHJaX B moMeleHus X Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocynapcTBeHHbIX sA3blkax PecnyOnuku Tarapcran,
pa3MelniaeMass Ha MHQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIBLHOM caiiTe
MYHHUIIMNIATBHOTO pailoHa B HMH()OPMAIIMOHHO-TEJIEKOMMYHHUKAI[MOHHOW CETH
«HTepHeT», BKIIOYAET CBEACHUS O MYHHUIIMIAIBHOM yCiyre, cojaepraiiuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO
pernaMenta, WHGOpPMAIMIO O MECTE€ HaXOXKACHHS, CIPaBOYHBIX TenedoHax,
BpeMeHu pabotel Opeana, 0 Tpaduke NpueMa 3asBICHUNA Ha MPEIOCTABICHHE
MYHHUIUTIATBHON YCITYTH.

1.4. HopmaTuBHBIE TPABOBBIE aKThl, PETYIUPYIOLINE MIPEAOCTABICHHE
MYHULUNAIBHON yCIyTH

1.4.1. IlepeueHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOMINX
OPENOCTABICHUE  MYHHUIMIIAJBHOW  yciayrd (C  yKa3aHUEM  pPEKBH3UTOB
HOPMAaTHUBHBIX  MpPaBOBbIX AaKTOB W  HCTOYHMKOB WX  O(HUIIMAIBHOTO
oImyOJIMKOBaHuUA), pa3menieH Ha Enunom nopraie, B Peectpe rocygapcTBEHHBIX U
MYHHUIIUTIATBHBIX YCIyT, Ha O(HUIMANIbHOM CcalTe MYHHUIMIAIBLHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.4.2. TekcT amxMUHUCTPATUBHOTO pPETJIaMEHTa B JEHUCTBYIOMICH pelaKIuu
NOJJIC)KUT pa3MelleHni0 Ha EnuHoMm moprtaie, B PeecTpe rocyaapcTBEHHBIX U
MYHHUIIUTIATBHBIX YCIyT, Ha O(HUIMANIbHOM CcalTe MYHHUIMIAIBLHOTO palioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeTY.

1.5. TepMuHbI, HCTIOJIb3yEMbIE B aAMUHUCTPATUBHOM PETIIAMEHTE, U UX
ONPENECICHHUS

1.5.1. B aaMHHUCTpPATHBHOM pETJaMEHTE WCHOJIb3YIOTCS CIEIYIOIIne
TEPMUHBI U ONPEICIICHHUSL:

yIAJIEHHOE pabouee MEeCTO MHOTO(YHKIIMOHATHHOTO LEHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO
000co0NeHHOE CTPYKTypHOE mojapazaeneane (ohuc) MHOTO(PYHKIIMOHAIBHOTO
LEHTpa MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIIYT, CO3JaHHOE
CEJIbCKOM TMOCEJIEHUH MYHUIMNAIbHOTO paloHa PecnyOnuku TatapctaH B
COOTBETCTBUM ¢ nyHKToM 34  IlpaBui  opranuszauud  JEATEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUSI  TOCYIAapCTBEHHBIX U
MYHULIUMAIBHBIX ~ YCIYT, YTBEPKICHHBIX IMOCTaHOBIeHUEM [IpaBuTenbcTBa



Poccuiickoit ®enepanuu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaenuu IlpaBuin
OpraHu3aluu JAESTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPETOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT»;

TEXHUYECKasl omunbKka - omuoOKa (OmUCKa, oneyaTka, rpaMMaThyeckas Wiu
apupmeTnueckas omubka IUO0 MOoJ00HAas OImMOKa), JOMYIICHHAs OpraHoM,
MPEAOCTABISIONIMM MYHUIIMTATBHYIO YCIYTY, U MpPUBEIIIasi K HECOOTBETCTBUIO
CBEJICHHM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIUMNAIBHOU YCIYyTH),
CBEJICHUSIM B JIOKYMEHTaX, HA OCHOBAaHUHM KOTOPHIX BHOCUJIUCH CBEJICHUS,

Enunas cucrema uaeHtudukanuu v ayreHTUPUKAIMU B UHPpACTPYKTYypeE,
obecrnieunBaroIIei WH()OPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
UH(OPMaIIMOHHBIX CUCTEM, UCIIOTB3YEeMBIX TUISt Mpe0CTaBICHUS
TrOCYJapCTBEHHBIX M MYHUIMMAIBHBIX YCJIYT B JJEKTpOHHOW dopme (manee —
ECHUA) - (enepanbHas rocyaapcTBeHHass HWHGOpPMAIMOHHAs  CHUCTEMA,
obOecrieunBaroIasi CaHKIIMOHUPOBAHHBINA JIOCTYN YYaCTHUKOB WH()OPMAIIMOHHOTO
B3aUMOJICHCTBHS B CUCTEME MACHTU(UKAIIUA U ayTeHTU(DUKAIMKU K UHPOpMAIUH,
COJIEpKaIlleicsi B TOCYJAAapCTBEHHBIX HWH(POPMAIMOHHBIX CHCTEMaX U HHBIX
UH(OPMAIIMOHHBIX CUCTEMAX;

MO®I] - l'ocynapcTBenHOE OIOKETHOE YUYPEKIACHUE
«MHOTrOQYHKITMOHATIBHBI  IEHTP  TNPEJOCTaBICHUS  TOCYJapCTBEHHBIX |
MYHHUITUNIATIBHBIX yCIIyT B PeciyOnuke TatapcTany;

AUC MOI[ - ApromaTuzwpoBaHHas HWH(POpMAIMOHHAS  CHCTEMa
MHOTOQYHKIMOHATBHBIX  LIEHTPOB  MPEAOCTABIEHUS  TOCYNAapCTBEHHBIX |
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTPaTMBHOM  perjaMeHTe TOJi 3asiBICHUEM O
NPEIOCTaBICHUN MYHUIIMIIAIBLHOM YCIYTH (fajee - 3asBlIeHHE) TOHUMAETCS 3a1pocC
O TIPEIOCTaBICHUN MYHUIIMIIATBLHOM YCIIYTH, TOJAHHBIA B COOTBETCTBUH C ITYHKTOM
3 cratbu 2 @DepepanpHoro 3akoHa ot 27 uromst 2010 roma Ne 210-d3 «O6
OpraHu3allid TMPEJOCTABICHUS] TOCYJAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT»
(manee — @enepanbHblil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUs] MyHUIMNIAJIbHOU YCJIYTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH
Boigaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITIPaBJIEHUS, HEMTOCPEACTBEHHO MPEIOCTABISAIONIEN0 MYHULIIUNIATBHYIO

yemyry

HcnomHUTENBbHBIA KOMHTET bBOJBIIEMEIIICKOTO CEJILCKOTO IIOCEIEHUSA
THOJISTYMHCKOTO MYHHIIUIIAIIBHOTO PAaiOHa.



2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHULIIMIAIBHON YCIyTH

2.3.1. Pe3ynbpTaToOM npeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISAETCS:

1) cmpaBka  (Beimmcka) — (mpuiokenue Ne 1k HacTosmEeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) peuieHne 00 OTKa3e B IMPEJOCTABICHHM MYHHUIMIAIBHONH YCIyTH
(npunosxenue Ne 2 Kk HaCTOsIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHre 00 OTKase B MpPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEeJIOCTaBICHUS! MYHULMINAIBHON ycnyru (mpuiokeHne Ne 3 K HacCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mpenocTaBiICHUS MYHULIMIIATLHOW YCIYI'M HaIpaBiseTcs
3asiBUTENI0 B (OpME JJIEKTPOHHOTO JOKYMEHTa, TMOANUCAHHOTO YCHUJICHHOM
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJAMUCHIO YIOJIHOMOYEHHOIO JTOJKHOCTHOTO
muna Opeana (mubo Opearna), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6
anpenst 2011 roga Ne 63-D3 «O06 anexkTpoHHOM noanucuy» (nainee — deaepanbHbIN
3akoH Ne 63-®3) B nuunHblii kabuner Ennnoro noprana. B ciydyae nampaBieHus
3asiBJICHUS] TTOCPEACTBOM PecmyOiMKaHCKOTo mopraja pe3ysbTaT MpeaoCTaBICHUs
MYHHUIIUMIAIIBHOW ~ yCIYyTU  HampaBisieTcss Tak JkK€ B JIMYHBIA  KaOWHET
Pecny6iinkanckoro noprarna.

2.3.3. Tlo BBIOOpY 3asiBUTENS Pe3yJbTAT MPEIOCTABICHUS MYHHUITUTIATBHON
yciyru Bbigaetcss B Oprane unu B M®L[ B gopMme 3x3emIuisgpa 371€KTPOHHOTO
JIOKYMEHTa, paclieyaTaHHOrO Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOTO IeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jinia OpraHa uiu
pabotHuka MOII.

2.3.4. 3asBuUTENb BIpPABE MOJYYUTh  PE3YJbTAT  MPEIOCTABICHUS
MYHUIIUTAIBHON YCIYTH B (OpME AJIEKTPOHHOTO JOKYMEHTa B TEUCHHE CpOKa
JEUCTBUS pe3yNbTaTa MPEA0CTABICHUS MYHUIIUTIATLHON YCIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHITUTIAIBHON YCIIYTH, B TOM YHCJIE C YYETOM
HEOOXOAUMOCTH OOpAIICHHS B OPTaHU3alllM, YIaCTBYIOIIHNE B IIPEAOCTABICHUN
MYHHUIANAJIbHON YCIYTH, CPOK MPUOCTAHOBIICHUS TPEIOCTABICHHUS
MYHHIIANAJIBHON YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh ITPUOCTAHOBJICHUS
peIyCMOTpPEHA 3aKkoHOAaTeIbCTBOM Poccuiickon denepanuu, Cpok BbIJaun
(HampaBJIeHUA) IOKYMEHTOB, SBJISIOLIUXCS PE3YJIBTATOM MPEIOCTABICHUS
MYHHUIIUTAJIBbHON YCIyTH

2.4.1. MyHunnaibHasi yciayra MpelOCTaBIsIeTCS B TEUEHUE TpeX pabodmx
JTHEH.

2.4.2. IIpuocTaHOBIEHNE CPOKA MPEIOCTABICHUS MyHULIMNIAJBHOW YCIYTH HE
IIPESYCMOTPEHO.

2.4.3. Hanpasnenne JIOKYMEHTA, SIBIIAIOLLIETOCS pe3yabTaToOM
MPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH B (OpMe 3JIEKTPOHHOIO JOKYMEHTA,
3asBUTEJNII0 OCYUIECTBIAECTCS B JeHb OQOPMJIEHUS U PErUCTpalluu pe3yibTaTa
MPEeOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH.



2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIA UHBIMU HOPMATHUBHBIMU PABOBBIMU aKTaMH IS
MPENOCTABIECHNAS MYHULIMITAJIILHON YCIIYTH, @ TAKXKE YCIIYT, KOTOPBIE ABJISIOTCS
HEOOXOJUMBIMU U 0053aTEIHLHBIMU ISl IPEIOCTABICHUS MYHUILIUTTAIBHBIX YCIIYT,
MOJICIKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJTYyUYCHUS 3asiBUTEIIEM, B
TOM YHCJI€ B JJICKTPOHHOU (popMe, MOPSIOK UX MPEACTABICHUS

2.5.1. Insg mosyyeHus MYHMIMNAIbHOW YCIYTd 3asBUTEIb MPEICTaBISET
CJIEIyIOIINE TOKYMEHTHI:

1) HOKYMEHT, YAOCTOBEpSIOIIUA JHUYHOCTh (HE TpedyeTcss B clydae
oOparieHus nocpeAcTBoM PecnyOiukaHckoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIIHNI MOJTHOMOYHS NMPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B (opme gokymeHTa Ha OyMakHOM HocuTene (mpuioxenue Ne 4 k
HACTOSAIIEMY aJIMHHUCTPATHBHOMY PETJIAMEHTY);

B DOJEKTpOHHOW  ¢opme  (3amojHSAETCS  MOCPEIACTBOM  BHECEHHUS
COOTBETCTBYIOIIIUX CBEICHUN B AJIEKTPOHHYIO (hOpMY 3asBIICHHUS), TOAMMUCAHHOE B
COOTBETCTBUHM C TPEOOBAHUSIMU ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa, PU
oOparieHuu nocpeacTsoM PecrnyOnrkanckoro noprana;

4) B city4ae, €CIiv JIJIs IPEI0CTABIICHUS MYHUIIUNIATBHOMN YCIIyru HeoOxoauma
00paboTKa MEepCOHAIBHBIX JAHHBIX JIUIA, HE SBIISIFOIIETOCS 3asIBUTEJIEM, U €CJIH B
COOTBETCTBHH C (heliepaibHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHATBHBIX TAHHBIX
MOKET OCYIIECTBISTHCA C COTJIachs YKa3aHHOTO JiMla, MpH o0palleHuu 3a
NOJIyYEHUEM MYHULMNAIBHOW YCIYTM 3asgBUTENb JOMNOIHUTEIBHO MPEICTABISIET
JOKYMEHTBI, TTOATBEPKIAOIINE MOJTYYEHUE COTrJIacusl YKa3aHHOIO JIMLA WU €T0
3aKOHHOT'O MPEICTAaBUTENS HA 00paOOTKY EPCOHANBHBIX TAHHBIX YKa3aHHOTO JIUTIA.
JIOKyMEHTBI, MOATBEPKIAIOIIME TIOTYyUYEHUE COTIacHsl, MOTYT OBITh TIPE/ICTABICHBI
B TOM 4ucJje B GOpMe JIEKTPOHHOTO JTOKYMEHTA;

5) B cimydae, eclid 00S3aHHOCTh XpaHEHHS JOMOBOM KHUTH 10 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB KUJIBIX ITOMEIIEHUH, 3asIBUTEIIEM MIPEICTABIACTCS
JIOMOBAsl KHUTA;

6) mMpaBOyCTaHABIMBAIOLINE TOKYMEHThl Ha MHIAMBUAYAJIbHBIA KUJION AOM
(ecnu mpaBO COOCTBEHHOCTH HE 3aperMCTpUpoBaHO B EQMHOM rocyaapCTBEHHOM
peecTpe HEABUKUMOCTH) — JIJISl BBIITUCKU U3 TTOXO3SIMCTBEHHOM KHUTH.

2.5.2. 3asBneHUE W MpuUiaraeMble JOKYMEHTHI MOTYT OBITH MPEICTaBICHBI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepes MO®I] Ha OymaXHbIX HOCHUTENSIX M B BHUJE DJICKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIIMX TPEOOBaHMSIM MYyHKTa 2.5.3 aIMUHUCTPATUBHOTO
pErJIaMeHTa,;

2) mocpencTBoM PecrybmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B Opran JIMYHO WJIM MOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa)KHOM
HOCHTEJIE.

3asBlIE€HUE U TpuUJaraeMble JOKYMEHTHI, MPU HAMpPaBICHUH MOCPEICTBOM
MOYTOBOM CBSI3M, 3aBEPSIIOTCSI B YyCTAHOBJIEHHOM IMOPSIJIKE.



2.5.3. 3adBieHHE MpU HAIMpaBICHUH NOCPEACTBOM PecmyOnukaHCKOro
noprasia HOAMUCHIBAETCS MTPOCTOM 3JIEKTPOHHOM MOJIUCKHIO 3asBUTEIIS.

JUist mosrydeHus: MpOCTOM 3JEKTPOHHOM IMOJIUCH 3asiBUTENI0 HEOOXOIUMO
npoltu mnpoueAypy peructpauuu (ayreHtupukauun) B ECHA, a Takke
MOATBEPUTH YUETHYIO 3aMHCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), YKa3aHHbIE
B MOJAMYHKTaX 2, 4-6 myHkta 2.5.1 aAMUHUCTPATUBHOIO PErJIAMEHTA, 3aBEPSIIOTCSA
YCUJIEHHON KBaNM()UIHUPOBAHHOMN MOIUCHIO JHI, YIIOJHOMOYEHHBIX HA CO3JaHHE
Y TIOJIMUCAHUE TAKUX JJOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCaAMHU.

DONEeKTpOHHbIE  JOKYMEHTBHl  (RJIEKTPOHHbIE  00Opa3bl  JOKYMEHTOB),
npujlaraeMble K 3asBJICHHUIO, B TOM YHKCJE JIOBEPEHHOCTH, HANPABIIAIOTCS B BUJE
daitio B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 Moaitr.

KauectBo mnpenocTaBiasieMbIX 3IIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX
00pa30oB JIOKYMEHTOB) JIOJDKHO TMO3BOJIATH B TMOJIHOM O0BEME MPOYHUTATH TEKCT
JOKYMEHTA U Pacro3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpemnraeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpexacraBiieHUs JOKYMEHTOB U MH(POPMALUU WIU OCYUIECCTBICHUS
JECUCTBUM, TPEACTABICHHE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMU MPABOBBIMU aKTAMHU, PETYIUPYIOIIUMH OTHOIIIEHHUSI, BO3HUKAIOIIHE
B CBSI3U C MPEIOCTABICHUEM MYHUIIMIIAIbHOW YCIIYTH;

2) ocyliecTBICHUS ACHCTBUM, B TOM YHUCIIE COTIACOBAHUIM, HEOOXOIUMBIX JIJIsI
MOJIYYeHUS MYHHUIIMTAIBHOW YCIYTM U CBS3aHHBIX C OOpallleHueM B WHBIE
rOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPaBJIEHHUs, OpraHU3aluu, 3a
UCKJIIIOYEHUEM TMOJy4YeHHUs YCIAYyr MU TOJy4YeHHUs JOKYMEHTOB M HWH(MOpMaIuH,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS] TaKUX YCIYT, BKIIOUECHHBIX B
nepevyHy, ykaszaHHble B yacTu | crateu 9 DenepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencraBieHUs JAOKYMEHTOB W HH(pOPMAIMH, OTCYTCTBHE W (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPHU IEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTABICHUS MYHHUIMIAIBHOMN
yCIIyI'H, JIMOO B MPEAOCTAaBICHUM MYHULMIAIBHOW YCIYrH, 3a HCKIOYEHUEM
CJIEIYIOLIUX CIy4aeB:

a) W3MEHEHUE TPeOOBAHMI HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOLIUXCS
IIPENOCTABICHUSI MYHULMNAIBHOM YCIyrd, IIOCJIE€ IE€PBOHAYAIBHON I0Ja4u
3asIBJIEHMS O MTPEAOCTABICHUN MYHULMIAIBHON YCIIYTH;

0) Hanuuue OImWMOOK B 3aABJICHMM O NPEJOCTAaBICHUM MYHHUIMIAIbHOU
YCIIYTH M JOKYMEHTAaX, ITOJAHHBIX 3asBUTEJIEM I0OCJIE NEPBOHAYAIBHOIO OTKa3a B
IpUEME JIOKYMEHTOB, HEOOXOAMMBIX 1 IPEAOCTABICHUS MYHHUIHUNAIBHON
YCIIyTH, JTUOO B NPEIOCTABICHUM MYHULHUIAJIBHON YCIyTH U HE BKJIIOYECHHBIX B
MIPE/ICTABIICHHBIN PaHEe KOMIUIEKT IOKYMEHTOB;

B) UCTEUYEHHE CpOKa JEHCTBUS JTOKYMEHTOB WJIM M3MEHEHHE HMH(pOpManuu
[0CJI€ TEPBOHAYAJIBHOIO OTKa3a B IMPUEME JIOKYMEHTOB, HEOOXOIMMBIX s
IIPEIOCTABICHUS ~ MYHUIMOAIBHOW  yCIyrH, JMOO0 B  IPEIOCTaBICHUHU
MYHHUIUITAIBHON yCIIYTH;



I) BBISIBIICHHE JOKYMEHTAJIBHO TOATBEPKACHHOTO (QakTta (IPU3HAKOB)
OImK1OOYHOTO WJIN NPOTUBOMPABHOTO AeHCTBUS (0€3AeHCTBYS) TOKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®IL], npu nepBoHa4YaJIbHOM OTKa3€ B MpPUEME JIOKYMEHTOB,
HEOOXOIMMBIX I MPEJOCTABICHHUS MYHULMIAIBHOH  yCIyrd, Jubo B
MPEIOCTaBICHUN MYHUIIMIIATBHOM YCIYTH, O YeM B MIUCbMEHHOM BUJIE 33 IOJNUCHIO
pykoBoautenss OpraHa mHpu MEpBOHAYAIBHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUISI TPENOCTaBICHUS MYHULMIAIBHOW YCIyTd, YBEIOMIISIETCS
3asIBUTEIb, & TAKXKE MMPUHOCSITCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

4) mpenocTtaBieHUsl Ha OyMa)KHOM HOCHTEJNIe JOKYMEHTOB M MH(OpMaluHu,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBbI B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CITy4aeB,
€CIM HaHeCceHHWEe OTMETOK Ha TaKue JOKYMEHTbI JHOO HX H3bATUE SBISETCS
HEOOXOIMMBIM YCIOBHEM MPEJOCTABICHUS TOCYAapCTBEHHON MM MYHUIIUIIATIBHOM
YCIIYTU, U UHBIX CIy4YaeB, YCTAHOBIEHHBIX (PefepabHbIMU 3aKOHAMH.

2.6. VcuepribiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMHU MPABOBBIMHU aKTaMU sl IPEIOCTABICHUS MYHUIIUTIATIBHOM
YCIIYTH, KOTOPbIE HAXOAATCS B PACTIOPSHKEHUH TOCYAapCTBEHHBIX OPraHOB,

OpraHoOB MECTHOT'O CaMOYTPABJICHUS U MMOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WJIA OpraHaM MECTHOT'O CaMOYIIPaBIICHHS OpraHU3aIluii U KOTOPBIC
3asIBUTEINb BIPABE MPEJICTABUTD, & TAKXKE CITOCOOBI MX MOJYUCHHUSI 3asIBUTEIISIMH, B
TOM YHCJIE B JIEKTPOHHOU opMe, MOPAJIOK UX MPECTaBICHUS; TOCYIapCTBEHHBIN
oprat, OpraH MECTHOT'O CaMOYTIpaBJIeHUs JTMO0 OpraHU3allls, B paCOpsHKEHUN
KOTOPBIX HAXOJATCS JIAHHBIE TOKYMEHTHI

2.6.1. Ilony4aroTcsi B paMKax MEXKBEJIOMCTBEHHOI'O B3aUMOICHCTBUSI:

1) BeImucKa W3 EQMHOrO TOCYAapCTBEHHOTO peecTpa HEABMIKUMOCTH ——
denepanbHas Ciryx0a rocy1lapCTBEHHOM perucTpaluu, Kajactpa u kaprorpadum;

2) cBemeHHS O JEWCTBYIOIIEM IMACIOpTe TrpakaaHuHa PoccHiicKoi
Oenepannun — MBJI Poccnu;

3) cBemeHUs 0 HOTapHAIBHOU nqoBepeHHOCcTH — DenepanbHas HoTapuaabHasI
najara.

2.6.2. 3agBuTenb BOpaBe MPEAOCTABUTh JOKYMEHTHI (CBEAEHUS), YKa3aHHbIE
B mnoanmynkte 1 mynkra 2.6.1 agMHUHHCTPAaTUBHOTO perjlaMeHTa, B QopMme
ANIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaIu(UIIUPOBAHHOM
MOAMUCHIO JIUII, YIIOJTHOMOYEHHBIX HA CO3/IAHUE U MOJMHUCAHUE TAKUX JTOKYMEHTOB,
MIpU NI0/1a4€ 3asBJICHMUSI.

2.6.3. HenpeacrapneHue (HECBOEBPEMEHHOE MIPEICTABICHUE) YKa3aHHBIMU B
nyHkre 2.6.1 agMHUHUCTPAaTMBHOTO pErjJaME€HTa OpraHamMu TOCYJapCTBEHHOU
BJIACTH, OpraHaMU MECTHOTO CaMOYIPAaBIICHMS, OPraHU3alUsIMU JTOKYMEHTOB M
CBEJICHUI HE MOXKET SBIATHCS OCHOBAHMEM Il OTKa3a B MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

2.6.4. JlomxHOCTHOE JHUIO0 U (WJIM) PAaOOTHUK, YKAa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO PErjiaMeHTa OPraHOB W OpraHu3aluii, HE MpeACTaBUBIINE
(HECBOEBpPEMEHHO  MPEJICTABUBIIKE)  3alpOILICHHbIE W  HaxXoAsUIuecs B



pacnopsbKEHUH  JOKYMEHT WM  CBEJEHHUA, MOJJIeKaT aJMUHUCTPATUBHOM,
JUCUUIUIMHAPDHOM  WJIM  WHOM  OTBETCTBEHHOCTH B  COOTBETCTBUU  C
3aKOHOaTesbcTBOM Poccuiickoit denepanum.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asiBUTENSI JOKYMEHTHI CBEJCHUS, B TOM
YUCJIE€ NOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 3a IPEAOCTABICHUE
MYHUIMOAIBHOW YCIYrd, HaxXOASIIMEeCs B pacHOpsKEHUU TOCYdapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOTO  CaMOYIpaBJIECHHS U  MOJABEJIOMCTBEHHBIX
rOCy/JapCTBEHHBIM ~ OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIPABIICHUS
OpraHu3aluu.

HenpencraBnenue 3agBuTeNeM JOKYMEHTOB, COJEPXKAIUX CBEJICHUSA,
KOTOpBbIE€ HAXOMASTCS B PACIOPSHKEHUH TOCYJIAapCTBEHHBIX OpPraHoB, OpraHOB
MECTHOT'O CAMOYTPABIICHUS U MIOIBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WM
opraHamM MECTHOTO CAMOYMPAaBJICHUS OpraHu3alfii, He SBISIETCSI OCHOBAHUEM IS
0TKa3a 3asiBUTEIIO B MIPEJIOCTABICHUN MYHUIIUNIATBHONW YCIIYTH.

2.7. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM JJI1 OTKa3a B IPUEME TOKYMCHTOB,
H€O6XO}II/IMI)IX IJI IIPEAO0CTABIICHU S MYHHHHHaHLHOﬁ YCIyru

2.7.1. OcHoBaHMSIMU JJIs1 OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEOCTABIICHUSI MYHUIIUNIATBLHON YCIIYTH, SIBIISIIOTCS:

1) mnpencraBieHHBbIE 3aABUTEIEM JOKYMEHTBI COAEPKAT MOJYUCTKU U
UCIIPaBJICHUsS  TEKCTa, HE  3aBEPEHHbIE B  MOPSAJOKE, YCTAaHOBJIEHHOM
3aKOHOAATEILCTBOM Poccuiickon denepanuu;

2) TOKYMEHTBI COAEPKAT MOBPEXKIACHUS, HATUUHE KOTOPHIX HE MO3BOJISIET B
MOJTHOM O00BbEMe HCIONb30BaTh HMHPOPMALUIO W CBEACHUS, COAEpIKaIluecs B
JOKYMEHTaX JUIsl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) npencTaBlIeHHBIE JOKYMEHTHI WA CBEICHUS YTPATWIH CUIYy HA MOMEHT
oOpamieHuss 3a MYHHIIUNAIBHOH  YCIyrod (JOKYMEHT, YIOCTOBEPSIOIIHIMA
MOJTHOMOYHS TIPEJICTABUTES 3asBUTEIS, B CIIyyae 0OpalleHus 3a MPeJ0CTaBICHUEM
MYHULUNAIBHON YCIYTY YKa3aHHBIM JIULIOM);

4) nopgaya 3asBICHUS O NPEAOCTABICHUM MYHUIUIAIBHOW YCIYIrd U
JOKYMEHTOB, HEOOXOIMMBIX [JIsl MPEJOCTABICHUS MYHUIMINAIBHOW YCIyTH, B
AIIEKTPOHHOU (hopMe ¢ HApYyIIEHUEM YCTAHOBIEHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHUE 0053aTeNbHBIX MOJIeH B (hopMe 3asBIICHUS, B
TOM 4YHCJIE B MHTEPAKTUBHOW (popme 3asiBieHus Ha PecrmyOmmkaHCKOM mopTaiie
(HegOCTOBEPHOE, HETOIHOE, JIMOO HEMPABUILHOE 3aMI0THEHUE);

6) mpencTaBiIeHUE HEMOJHOI0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX MJIS
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

7) 3asiBJIEHUE O MPEOCTABICHUH YCIYTH MOJAAHO B OPTraH rocyAapCTBEHHON
BJIACTH, OPraH MECTHOI'O0 CAMOYNPABJICHUS WM OPraHU3alI0, B MOJHOMOYMS
KOTOPBIX HE BXOJUT MPENOCTABICHUE MYHUIUIIAIIBHON YCIIYTH;

8) HecoOM0/IeHNEe YCTaHOBJICHHBIX cTaThel 11 denmepanbHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «O06 371€KTPOHHON MOANMUCU» YCIOBUN MPU3HAHUS
JNEUCTBUTEIILHOCTH YCUIIEHHOW KBAM(PUIIUPOBAHHOM 3JIEKTPOHHOMN MOIUCH.



2.7.2. llepeyeHb OCHOBaHMM I OTKa3a B MPHUEME JTOKYMEHTOB,
HEOOXOIMMBIX I MOJYYEHUs  MYHULUIAIBHOM  yCIyru,  SBISETCS
HCUYEPIBIBAOIIHAM.

2.7.3. Pemienue 00 0TKa3e B IpUEMeE 3asBICHUS U TOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEOCTABIEHUS MYHUIIUIAIBHON YCIIYTH, MOXKET OBITh IPUHATO KaK BO BPEMsI
IIpUeMa 3asBUTEIIS], TAK U MOCJE NOJIYYEHHUSI OTBETCTBEHHBIM JOJKHOCTHBIM JTULOM
Oprana HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHUIIMIIATBHOW YCIAYTH JOKYMEHTOB
(cBemeHuii) €  HMCHOJIB30BAHUEM  MEXKBEIOMCTBEHHOIO  HMH()OPMALMOHHOTO
B3aMMOJICUCTBUYS, B CPOK, HE MPEBBILIAIOMINNA 9 pabounx AHEH cO AHS PETUCTpALIUH
3asIBJICHMS.

2.7.4. 3anpemaercs OTKa3blBaTh B MPHUEME 3asIBJIECHUS U UHBIX TOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHHUIMMNAIBHOW YCIyTH, B CJIy4dae €ciu
3asiBJI€HHE W JOKYMEHTBI, HEOOXOJMUMBbIE NJIsi MPEIOCTaBICHHUS MYHUIUIATBHOM
yCIyTH, TMOJaHbl B COOTBETCTBUM C HHPOpManuend O Ccpokax M TOpsJIKe
NpeIOCTaBICHUs] MYHUIIMIIATBLHOM yCIIyTH, onmyOiukoBaHHoM Ha EquHoM noprade,
Pecny0OnukaHckoM noprase.

2.8. I/IqupHBIBaIOIIII/Iﬁ MCPCUYCHb OCHOBaHUM IJIA IIPUOCTAHOBJICHUA UJIM OTKAa34a B
MpeaoCTaBJICHUHU MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHOBaHUs 711 TPUOCTAHOBJICHUS MTPEAOCTABICHUS MYHULIMIAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMSs JJ1s1 OTKa3a B MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIYTH:

1) B ipe/ICTaBICHHBIX 3asIBIICHUH U (MU ) TOKYMEHTaX COEPIKUTCS HETIOTHAS
U (UJ1) He1ocTOBEpHas MHGOpMAIIHS,

2) NOCTYIUIEHHE OTBETA OpraHa roCyIapCTBEHHOM BJIACTH, OpraHa MECTHOIO
camMoyIpaBjeHus MO0 MOABEIOMCTBEHHON Oprany rocyJapcTBEHHOM BIIACTH WIH
OpraHy MECTHOTO CaMOYNpPABJIECHUS OpPraHU3allMi Ha MEKBEJOMCTBEHHBIN 3a1poc,
CBUJICTENIBCTBYIOMIETO 00 OTCYTCTBMM JOKyMeHTa u (wim) uHbopMaIm,
HEOOXOMUMBIX Il TIPEJAOCTaBICHUS  MYHUIMINAIBHOM  YCIYTH,  €CIH
COOTBETCTBYIOIINN JTOKYMEHT HE ObUT MPECTaBIIEH 3asBUTEIIEM IO COOCTBEHHOM
WHULINATUBE;

3) OTCYTCTBHE CBEACHHI O PETUCTPAIMH TPKIAHUHA TI0 MECTY JKUTEIHCTBA
(mpeObIBaHMS ) B PACTIOPSKEHUU OPTaHOB MECTHOTO CAMOYITPABJICHHUS.

2.8.3. IlepedyeHb OCHOBAHUM JI OTKa3a B MPEJAOCTABICHUN MYHULIUTIAIBHOM
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHIM.

2.8.4. 3anpeiiaercsi OTKa3bIBaTh B MPEJOCTABICHUHA MYHHUIIUTIATLHON YCIYTH
B clly4ae, €CJIU 3asBJICHUE O MPEJOCTABICHUH MYHUIUIAIBHOW YCIYTH MOJIaHO B
COOTBETCTBUM C HWH(popManueil o cpokax ¢ TOpSAKE MPeTOCTaBICHUS
MYHHILMIIAJIBHOM  YCIIYTH, OMyOJIMKOBaHHOMN Ha  Emmaom  moprane,
PecnyOnukanckoM mopTadie.

2.9. Topsimok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHON MONIIMHBI HITH
VMHOW IUIaThl, B3UMAE€MOM 32 MPEAOCTABICHUE MYHHUIIUIIAIIBHON YCIyTH



MyHununanbHas yciiyra mpelocTaBisseTcsl Ha 0€3B03ME3JHONH OCHOBE.

2.10. [lepedeHb yciyr, KOTOPBIE SABISIIOTCS HEOOXOAUMBIMU U 003aTENbHBIMU J1JI51
MPEI0CTaBICHUS MYHUIIUNIAIbHONU YCIYTH, B TOM YHUCJI€ CBEIEHUS O JOKYMEHTE
(ToKyMeHTax), BbIIaBa€MOM (BbIJJaBA€MbIX) OpraHU3alUsIMHU, YYaCTBYIOIIMMU B

PEIOCTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenoctaBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMaHMs TUIAThI 32 IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJIs1 TPEI0CTaBICHUS
MYHUIIMTAIBHON YCIIyTH, BKJIIOYasi THGOpMAIIMIO O METOJMKE pacuera pazMepa
TaKOM IIJIaThI

[IpenocTraBiaeHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBIN CPOK OKUJIAaHUS B OUEPE/IU MPH Moade 3arnpoca o
IPEAOCTABICHUN MYHULIUITAIBHOW YCITYTH, YCIYTH, MPEIOCTABIIEMOM
opraHu3aluei, y4acTBYIOIIEH B MPEI0CTABICHUU MYHUIIUIIAIBHOW YCIYTH, U TIPU
MOJIYYEHUH pe3ysIbTara MpeOCTaBICHUS TAKUX YCIYT

2.12.1. Bpemss oxugaHus 0Opd MoJade 3aABJICHUS Ha TOJY4YEHHUE
MYHUIIMTIAIIBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu mnonydyeHHH pe3yibTaTa MNPEAOCTABICHUS MYHUIUIATIBHOM
yCIYyTU MaKCUMAJIbHBIA CPOK OXHUIaHUS B OYepeIu HE JODKEH MpeBbIaTh 15
MUHYT.

2.13. Cpox 1 mOpsIIOK PErUCTPaALMM 3alpoca 3asiBUTENS O MIPEOCTABICHUN
MYHHIANAJIBHON YCIYTH U YCIYTH, TPEIOCTABISIEMON OpraHn3aIlUueH,
YYacTBYIOILIEH B MPEIOCTABICHUN MYHULIUIAIIBHONW YCIYTH, B TOM YUCJIE B
AIIEKTPOHHOU opme

2.13.1. Ilpu nuunom oOpamenuu B M®PI] B neHb momauu 3asBICHUS
3asBUTENI0 BbIaeTcsa pacnucka 3 AUC MO®IL] ¢ perucTpalmoOHHBIM HOMEPOM,
MTOATBEPKIAIOIINM, YTO 3asIBJICHHUE OTIPABIICHO, U 1aTOW NOJAAYH 3asIBJIICHUSL.

2.13.2. Ilpu HampaBlIeHMH 3asiBJICHUS MOCPEACTBOM, PecmyOinKaHCKOTo
noprajia 3asBUTEIb B JEHb MOJAa4yd 3asBJICHUS IOJy4aeT B JIMYHOM KaOWHETe
PecnyOnukanckoro mopTajia © 1O DBJEKTPOHHOM TOYTE€  YBEJOMIICHUE,
MOATBEPKIAIONIEE, YTO 3asBJICHHUE OTIPABICHO, B KOTOPOM YKa3bIBaKOTCS
PETUCTPALIMOHHBIA HOMED U JaTa MOJa4uu 3asBJICHUS.

2.13.3. Ilpu nuuyHoMm oOpamennr B OpraH B J€Hb MOJIaud 3asBICHUS
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JULIOM OpraHa 3asBUTEIIO BBIJACTCS PaCIHCKa
M3 aBTOMATU3UPOBAHHON HWH(POPMAIIMOHHOW CHUCTEMBI, NpeIHA3HAYCHHOW st
OKa3aHHMS TOCYJApPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr, C PErUCTPALMOHHBIM
HOMEPOM, IaTOUN NMOAAYM 3asIBJICHUS U MIEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.



2.14. TpeOoBaHUS K IOMEILIEHUAM, B KOTOPBIX MPEIOCTABISAETCS
MYHHULUIIAJIBHAS YCIIyTa, K 3a1y OKUAAHUs, MECTaM U1 3aIl0JIHEHUS 3aIpOCOB O
MPEIOCTAaBICHUN MYHUIIUIAIBHON YCIIYTH, HHPOPMALIMOHHBIM CTEH/IaM C
oOpa3laMu UX 3aM0JIHEHUS U ePEeYHEM JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS KaXXI0M MYHUITUTIATBHON YCIIYTH, Pa3MEIICHUIO U 0 OPMIICHUIO
BU3YaJbHOM, TEKCTOBOM U MYJIbTUMEIUUHON HH(DOPMALIUU O MOPSIAKE
[PEIOCTaBICHUS TaKOM yCIyry, B TOM YHCIIE K 00ECIICUEHHIO TOCTYITHOCTH JIs
MHBAJINI0B YKa3aHHBIX 0OBEKTOB B COOTBETCTBUH C (pesiepaabHbIM
3aKOHOJATENBCTBOM U 3aKOHOAATEeNbCTBOM Pecnybnnku Tarapctan o couuanbHOM
3a1(UTe UHBAJIAIOB

2.14.1. llpenocraBiieHME MYHUUMIIAJBHOW YCIYTM OCYIIECTBISETCS B
3MaHUSX M TIOMEIICHUSX, OOOPYJOBaHHBIX MPOTUBOIOXKAPHON CUCTEMOH U
CUCTEMOM MOKAPOTYLICHHUS.

Mecra npuema 3asiBuTeNel 0O0OPYAYyHOTCS HEOOXOIUMON MeOenbio s
odopMIICHHS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B cooTBEeTCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu o
COLIMAJILHOM 3alllTe WHBAJIMAOB B IIEJIAX OECHPEnsTCTBEHHOIO JOCTyMa K MECTy
PeIOCTaBICHUS MYHUIIUNIAIBHON YCIYTH 00€CIIeYnBaeTCs:

1) obecmeunBaeTcsi OECHPENATCTBEHHBIM JOCTYI WHBAIUIOB K MECTY
PEIOCTaBICHUS MYHUIIMIIATBHOM yciyTH (yIOOHBIA BXOJ-BBIXOJ] B IOMEIICHUS U
NepEMEIECHNE B UX MpeeNax);

2) BU3yallbHas, TEKCTOBAas U MYJIbTHMEIMiTHAS MHOOPMAIUS O TOPSIKE
NPEIOCTaBICHUS] MYHUIMNIAIBHOM YCIyrM pa3Mmeliaercs B YAOOHBIX  JUIs
3asBUTENIEd MeECTaX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEHN
UHBAIIN]IOB;

3) CONpOBOXKICHHEC WMHBAIUAOB, HMCIOIIMX CTOWKHE pPacCTPOUCTBA
(GYHKIIUU 3pEHUSI U CAMOCTOATENBHOTO NIEPEABMKCHHS, M OKa3aHWE UM TTOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSITEILHOTO TEPEIBUIKCHUS 110 TCPPUTOPHH, HA
KOTOPOM pacmloyioxKEeHbl OOBEKTHI COLMATIBHON, WHKEHEPHOM U TPAHCIOPTHOMU
WHOPACTPYKTYp, BXOJa B Takhe OOBEKTHI W BBIXOJIa W3 HUX, IMOCAAKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETO, B TOM YHUCJE C MCIIOJb30BAHUEM
Kpecia-KOJIsCKY;

5) HamIexkariee pa3MelieHue 000pyA0BaHUs W HOCUTENICH HHPOPMAIIHH,
HEOOXOMUMBIX st oOecrieueHus: OeCHpEensTCTBEHHOTO JOCTyIa HWHBAIHUIOB K
yCIIyram ¢ YYETOM OIPAHUYEHHUH UX KU3HEICITEIbHOCTH;

6) myOnmpoBaHHE HEOOXOIUMOM JIJISI HHBAJIUIOB 3BYKOBOM M 3pUTEIBHOM
uH(pOpMaIK, a Tak)Ke HAIMUCEH, 3HAKOB W WHOW TEKCTOBOW W TpapUUeCcKOM
nH(pOpMAIHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(HO-TOUCYHBIM mpudTOM bpaitns;

7) IOIyCK CypAOINEPEeBOIIHKA B TU(HIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKU-MPOBOJHUKA npu HaJTu4uu JIOKYMEHTA,
MOATBEPKAAIOIIETO €€ creluaibHoe OOydYeHUEe M BblIaBaeMoro mno ¢opme u B
MOPSAJIKE, KOTOPBIE YCTAHOBJIEHBI NMPHUKa30M MHUHHUCTEPCTBA TPyAa U COLMATIBHOU
3amuThl Poccuiickoit @eaeparuu ot 22.06.2015 Ne 3861 «O0 yTBepxkaeHUU GOpMBbI



JOKYMEHTA, NOATBEPKAAIOLIET0 CHEIHAIbHOE O0ydeHHe COOaKH-NPOBOJHUKA, U
MOpsAJIKa €ro BbLIAYM.

2.14.3. TpeboBanuss B 4yacTu OO€CIEUYEHUSI JTOCTYMHOCTH JUIsl WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISAETCS MPEAOCTABICHUE MYHULIUIIAILHON YCIIYTH,
U CPEJCTB, UCIIOJIb3YEMbIX MTPU MPEA0CTABIEHUN MYHULUIIAIBHOMN YCIIYTH, KOTOPBIE
yKa3aHbl B noAnyHKTax | — 4 myHkta 2.14.2. aIMUHUCTPATUBHOI'O PEIrJIAMEHTA,
MPUMEHSIOTCA K OOBEKTaM U CpEJICTBaM, BBEICHHBIM B JKCIUIyaTalUI0 WIH
MPOLIEAIINM MOJIEPHU3ALNIO, pEKOHCTpYKLIMIO nociie 1 uronsa 2016 roxa.

2.15. TlokazaTenu TOCTYMHOCTH U KaueCTBAa MyHUIIMTIAIILHOW YCIYTH, B TOM
YHUCJIe KOJIMYECTBO B3aUMOICHCTBUM 3asiBUTENS C TOJDKHOCTHBIMU JIUIIAMH TIPU
PEAOCTABICHUN MYHULIMTAIIBHOW YCIYTH U UX MPOAOJKUTEIBHOCTD,
BO3MO>KHOCTD MOJy4eHUS] HH()OPMAILIMK O XO/€ MPEI0CTABICHHUS MyHUIIUIIAIBHON
YCIIYTH, B TOM YHCJI€ C UCIIOJIb30BaHHEM WH()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH, BO3MOXKHOCTh JINOO HEBO3MOXXHOCTh MOJYYCHUS MYHUIIUTIATLHOMN
YCJIYTH B MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEAOCTABICHUS TOCY/IapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCJIYT (B TOM YHCJI€ B TIOJIHOM 00BbeME), B TI0OOM
TEPPUTOPUATIBHOM TOJIpa3/IeICHUH OpTraHa UCTIOJIHUTEIIFHO PACIIOPS AUTEIHHOTO
opraHa MECTHOTO CaMOYTIPaBJICHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHUATBHBIN
MIPUHITUIT), TTOCPEJICTBOM 3aMpoca O MPEJT0CTABICHIUN HECKOJIbKUX
rOCY/IapCTBEHHBIX U (MJIM) MYHULUITAIBHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX
[EHTPaX MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT,
npeaycMoTpeHHoro cratbeit 15.1 denepanpHoro 3axkoHa No210-D3
(KOMILIEKCHBIN 3ampoc)

2.15.1. TlokazaTensiMu JOCTYMHOCTH MPEAOCTABICHUS MYHUIIMIAIbHOM
YCIIYTH SIBIISIFOTCA

pPaCIONOKEHHOCTh TOMEIIEHUsI, B KOTOPOM BEIETCA IMpUEM, BblJaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIM4YMEe HEOOXOAMMOT0 KOJIMUECTBA CIECIIMAINCTOB, a TAKXKE MOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS MPUEM TOKYMEHTOB OT 3asBUTEIEH;

HaJIM4YMe McYeprbIBaomeld nHGOpMaIM O crocodax, MOpSAIKEe W CpoKax
MPEIOCTaBICHUS MYHUITMTIATBLHOM YCIIYTH HAa MHOOPMAIIMOHHBIX CTeHAaX, ExuHoM
nopraine, PecmyOmmukanckoM moprane, OQUIMAILHOM CailTe MYHHUIUIAIBHOTO
panoHa;

OKa3aHWE TOMOIM WHBAIUIAM B TIPEOJOJCHUU OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMHU JIUIAMHU.

2.15.2. Tloka3arensiMA KayecTBa NPENOCTABICHUS MYHULMNAJIBHOW YCIyT'H
SIBJISIFOTCSL:

1) coGuroieHre CPOKOB TprUeMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJr0ICHHE CPOKa MOJTyUeHUS pe3y/IbTaTa MyHHIIHITAILHOW YCITYTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKAJIOO HAa HApPYyIICHUS aJIMHHUCTPATHBHOTO
periiameHTa, coBeplieHHble pabotHukamu Oprana;

4) KOJIMYECTBO B3aWMOJICUCTBUN 3asBUTEIISA C JIOJDKHOCTHBIMHE Jiniamu (0e3
ydeTa KOHCYJIbTallUi):



B3auMoJielicTBUE 3asBUTeNsl ¢ pabotHukamu Oprana win MO npu
MIPEAOCTABICHUNA MYHULIMIAIBHOM YCIYIM OCYIIECTBIIETCA OAWUH pa3 IpHU
MIPEICTABIICHNUH 3asIBJICHUS CO BCEMU HEOOXOIMMBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae He0OXOIUMOCTH NOJYUYEHHS pe3yabTaTa MIpe10CTaBICHHUS
MyHHUIMNANbHON ycinyru B Oprane niu MOL] B popMme sK3eMILIsipa 3JIeKTPOHHOT O
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[IpoKOIKUTENBHOCTD OJHOTO B3aUMOICUCTBUSA 3aIBUTENS C TOKHOCTHBIMU
JMLAMH PU NPETOCTABICHUY MYHULMITAJILHON YCIYTY HE MPEBbIIAET 15 MUHYT.

3asgBUTENb BIOPAaBE OLECHUTh KAadyeCTBO MPEAOCTABICHUS MYHHULIMNAIbHON
yCIYTH C TIOMOULIBIO YCTPOWCTB TOJBMXKHOM paauoTeraeOHHON CBS3H, C
UCIOJIb30BaHKeM PecnyOIuKaHCKOro noprasia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanus o xoAe NpelOCTaBICHHUS MYHHMIIMIAIbHOW YCIYTH
MOET OBbITh TMOJIy4eHA 3asBUTENEM B JIMYHOM KabuHere Ha ExuHoM moprare,
Pecnybsiukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBieHre MYHHUITUTIATBLHON YCIYTH OCYIIIECTBIISCTCS B TFOOOM
MO®I] no BeIOOPY 3asiBUTENS HE3aBHCUMO OT MECTa €ro >KUTENbCTBA WU MeECTa
(dakTUyeckoro nmpoxuBanus (pedbiBanus) Ha Tepputopun Pecriybnuku Tatapctan
10 KCTEPPUTOPHUATIBHOMY MPUHLINITY.

MyHnununanpHasi yciayra B COCTaB€ KOMIUIEKCHOIO — 3ampoca  He
IPEAOCTABIISIETCS.

2.16. nbie TpeGoBaHMsI, B TOM YHCJIC YUYUTHIBAIOIIUE OCOOCHHOCTH
NPe0CTABICHISI MYHUITUTIAIEHON YCIIYTH 110 SKCTEPPUTOPHATLHOMY IPUHIUITY (B
cilydae, €Clii MyHHUIIUTIAIbHAS YCIIyTa MPEIOCTABIISETCS TI0 SKCTEPPUTOPHUATBHOMY

NPUHITUITY ) 1 OCOOCHHOCTH MPEIOCTABICHUS MyHHUIIUIATLHONW YCITyTH B
AIIEKTPOHHOU hopme

2.16.1. Ilpm mnpenocTaBJICeHUH MYHHUIUIIAIBHONW YCIYTd B DJIEKTPOHHOM
dbopme 3asiBUTEIH BIIPABE:

1) nonayuuth wuHOOPMAIMIO O TMOPSAAKE W CPOKax MPEAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, pa3MenieHHyo Ha Enunom moprane, PecnmyOnukanckom
MopTaie;

2) ToaaTh 3asABJICHHUE O MPEIOCTABICHUM MYHHUIIUTIAIBHOW YCIIYTH W HHBIC
JOKYMEHTBI, HEOOXOUMBbIE JIJISl MPEJOCTABICHUS MYHUIMIIAIIBHOW YCIYTH, B TOM
quclie JOKYMEHTH M WH(OpMAIUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIU
3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2 yactu | crateu 16 @enepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnionp3zoBanueM PecmyOnrkaHCcKOro mopTana;

3) MONYYHTH CBEJCHUS O XOJIC BBIMOJIHCHUS 3asBJICHUI O MPEIOCTABICHUH
MYHHUITUTIATHGHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTh OICHKY KadecTBa MPEIOCTABICHUS MYHHUIUITAIBHOM
YCIYTH;

5) MONMy4HTH pe3yNbTAT MPEAOCTABICHUS MYHUIUIIAIILHOW YCIYTH B opme
3JIEKTPOHHOTO IOKYMEHTA;

6) momath *xayio0y Ha perieHue u jaeiictue (0e3nerictBue) Oprana, a TaKxke
€ro  JOJDKHOCTHBIX  JIAL, MYHULIHMOAJIbHBIX  CIYXAlQUX  [OCPEICTBOM



PecnyOnukanckoro  moprana, nopraina  (eaepalibHOM  rocyJapCTBEHHOM
MH()OPMAIIMOHHONW  CHUCTEMBI,  OOECHEeYMBAIOIIEH  Mpolecc  J0CyneOHOTo
(BHECYIeOHOTO0) 00KaIOBaHUsI peIlICeHUH U AeHcTBUM (0€3/1eCTBUS ), COBEPIISHHBIX
IpU MPEJOCTABICHUH TOCYJApPCTBEHHBIX W MYHHUIMOAIbHBIX YCIYr OpraHaMu,
MPENOCTaBISAIOIUMHA  TOCYJAapCTBEHHbIE M MYHHUIMINAIbHBIE  YCIYI'H, HX
JOJIKHOCTHBIMU JIMIIAMH, TOCYJaPCTBEHHBIMU U MYHULIMIAIBHBIMU CTY>KAI[UMHU.

2.16.2. @®opmupoBaHUE 3asBJIICHHUS  OCYIIECTBISETCA  IOCPEICTBOM
3aMoJHEHUs SJEKTPOHHOU (opMbl 3asBieHus1 Ha PecrnybinkanckoMm mopTtaiie 6e3
HE0OXOIUMOCTH JOTOTHUTEIbHON MOIauu 3asiBICHHS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu ¢popMupoBaHUU 3asBICHUS 00ECIICUNBACTCS

1) BO3MOXHOCTh KONHUPOBAHHS U COXPAHCHUS 3asBJICHUS M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABIECHUS YCIYTH;

2) BO3MOXHOCTh  3aIlOJJHCHUS  HECKOJBKUMH  3asSBUTCISIMH  OJHOM
ANEKTPOHHOM (HOPMBI 3asBIICHUS TPU OOPAIICHUH 32 YCIyraMu, MPeoaraloiumMu
HAIPaBJICHUE COBMECTHOTO 3asIBJICHUS HECKOJIbKUMHU 3asBUTEIISIMU;

3) BO3MOXHOCTh TMe4YaTH Ha OyMa)XHOM HOCHTEJIC KOIHH DJICKTPOHHOU
(bopMBI 3asBIICHHUS;

4) coxpaHEHHE paHEe BBEJCHHBIX B JJICKTPOHHYIO (OpMYy 3asiBJICHHUS
3HauYE€HUU B JIOOOH MOMEHT IO JKEJaHWIO0 TMOJb30BaTeNsl, B TOM 4YHUCIE TNpU
BO3HMKHOBEHUH OIIMOOK BBOJ@ M BO3BpaTe Ui MOBTOPHOI'O BBOJIa 3HAYECHWH B
AJIEKTPOHHYIO (POpMY 3asiBICHMUS;

5) 3amnosHeHHe MoJel 3JIeKTPOHHOW (OPMBI 3asBICHUS O Havaiaa BBOJIA
CBEJICHUI 3asBUTEJIEM C HCIOJb30BaHUEM cBeleHuM, pasMenieHHbIX B ECUA, u
CBE/ICHUH, OITyOIMKOBaHHBIX HAa PecniyOnnkaHCKOM MopTalie, B 4acTH, Kacarouencs
CBEJCHUH, OTCYTCTBYIOIIMX B  €QUHOW  cHCTeM€ UACHTU(UKALUU U
ayTeHTU(UKALINH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOM M3 ITAIOB 3aIOJIHEHUS JICKTPOHHON
dbopmMbI 3asBIICHHUS O€3 MMOTEPU paHee BBEACHHON MH(GOpMAIINH;

7) BO3MOXXHOCTH JOCTYIIA 3asBUTENS K paHee MOJAHHBIM MM 3asBICHHUSM B
TEUYEHUE HE MEHEE OJIHOTO I'0/1a, a TAKXKE YACTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUIM
- B TCUYEHHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneid Ha npueM B MODI[ (manmee - 3amuch)
OCYIIECTBIISIETCSI TIOCPEACTBOM Pecrmybnrkanckoro moptania, teiaedoHa KOHTAKT-
nentpa MOII.

3asiBUTENIO MPETOCTABIACTCS BO3MOXKHOCTh 3aIllMCH Ha JIt0ObIE CBOOOIHBIE
JUTSL TIpUEeMa J1aTy ¥ BpeMsl B MpejieiaX YCTaHOBICHHOTO B MHOTO() YHKIIMOHATEHOM
LIEHTpE Tpaduka npuema.

3anuch Ha ONpENENICHHYIO J1aTy 3aKaHYMBAETCS 32 CYTKU JI0 HACTYIUICHUS
3TOM JATHI.

Jns OCYIIECTBICHUSA MPEIBAPUTEIBHON 3aIlUCU IOCPEACTBOM
PecnnyOnukanckoro moprana 3asBUTEII0 HEOOXOAMMO YyKa3aTh 3alpallviBacMble
CUCTEMOM JJaHHbIE, B TOM YHCIIE:

dbaMuInio, UMs1, OTYECTBO (MPU HATTUYUN);

HOMep TenedoHa;

aZipec JIEKTPOHHOMU MOYTHI (110 KEJITaHUIO);



YKEJIAEMYIO J1aTy U Bpems IpueMma.

B ciyuyae HecoOTBETCTBUSI CBEACHUM, KOTOPBIE COOONIWI 3asiBUTEIL MPU
NPEABAPUTENBHON 3aIllUCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IIPU
JINYHOM TPUEME, TTPEIBAPUTENBHAS 3aIIUCh AHHYJIUPYETCH.

[Ipu ocyiiecTBiICHUY MIPEABAPUTETBHON 3aMUCH 3aBUTENI0 00ECIIEYNBACTCS
BO3MOKHOCTh pacrievyararb TaJOH-NOATBEPKIACHUE. B ciydae, ecnu 3asBUTENb
COOOIIUT aJpec AIEKTPOHHOU MOYTHI, HA YKa3aHHBIM aJpec TaKKe HaIpaBIsIeTCs
nHpopMalsl O MOATBEPXKIECHUU TPEIBAPUTEILHON 3alMCU C yKa3aHUEM JaThl,
BPEMEHU U MECTa MPUEMA.

[Ipu ocyuiecTBiIeHNU TPEABAPUTEIIHLHOM 3aMUCH 3asSBUTENh B 00s3aTEILHOM
nopsiike MHOOPMUPYETCS O TOM, YTO NpEABApUTENIbHAS 3alUCh aHHYJIUPYETCS B
CJIy4ae €ro HesIBKU MO UCTEYEHUH |5 MUHYT ¢ HA3HAYEHHOT'O0 BPEMEHM IIpUEMa.

3asBUTEIb B JIIDOOE BPEMSI BIIPABE OTKA3aThCS OT MPEBAPUTEIBHON 3aIUCH.

3anperaercs TpeOoOBaTh OT 3asBUTENISI COBEPIICHUS WHBIX ACHCTBUM, KpoMe
NPOXOXKACHUS UJICHTU(PUKAIMK U  aAYTCHTHU(PUKAIMK B COOTBETCTBUHU C
HOPMATUBHBIMU TpaBOBbIMU akTamu Poccuiickon denepanuu, ykazaHUs UEIH
npueMa, a TakKe TNPEAOCTABICHUS CBEICHHHM, HEOOXOIUMBIX JUIs pacuera
JUTUTEIBHOCTH BPEMEHHOT'O MHTEpBaJia, KOTOPBIM HE0OXOAUMO 3a0pOHUPOBATH ISt
npueMa.

3. CocTaB, noc/jie0BaTeJIbHOCTh U CPOKH BbINOJTHEHHS A IMUHUCTPATHBHBIX
npouenyp, TpedoBaHus K MOPSIAKY UX BBINOJHEHNS, B TOM YHUCJIe
0CO0EHHOCTH BBINOJHEHUS AIMHUHUCTPATHBHBIX NPOLETYP B 3JIEKTPOHHOM
¢opme, a TakKe 0COOEHHOCTH BHINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0QYHKIMOHAIBHBIX HEHTPaxX

3.1. Onmcanue mociaea0BaTeIbHOCTH JICHCTBUM MPU MPETOCTaBICHUH
MYHHUIIANAJIBHON YCIyTH

3.1.1. [lpegocraBnenne MYHUIIMIIATIBHOM YCIYrd BKJIIOYaeT B  cels
CIEeAYIOIINE aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,

2) IPUHATHE W PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHHE MEKBEIOMCTBCHHBIX 3aIllpOCOB B OpPTaHbI, YJaCTBYIOIIUE B
MPEeAOCTaBICHU Y MYHUIIMIATBHON yCIyTH;

4) moIroTOBKA pe3ybTaTa MyHHUIIUITAILHOHN YCIIYTH;

5) BeIIaYa (HaNpaBIICHUE) 3asIBUTEIIO PE3yIIbTaTa MyHHUIIUTIATHBHON YCIYTH;

6) ucrpaBlieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO
3.2.1. OcHOBaHMEeM HaYayia BBITIOJHEHUS AIMUHUCTPATHUBHON MPOIETYPHI

ABJISIETCS OOpalleHue 3asABUTENS [0 BOMPOCAM, CBA3AHHBIM C MPEAOCTABICHUEM
MYHHUIUITAIBHON YCIIYTH.



JIOJDKHOCTHBIM  JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aMUHUCTPATUBHON MPOLIEYPbI, SBISETCS:
npu obpaienuu 3asButens B MOL — paborauk MOI];

npu oOpamieHnn 3asButens B Opran — cekperapp VCHOTHUTENBHOTO
KOMHTETa CEJIbCKOro IMOCeNIeHus (Jajee - JTOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTEND BlIpaBe 0OPATUTHCS 32 KOHCYJbTAIMEH O MOPSJIKE U CPOKaX
MpeI0CTaBICHUST MyHUIMNAIbHOW yciuyru B M®L| nauuHo u mo tenedoHy U
BJIEKTPOHHOM ITOYTE.

Pabotark M®L] koOHCYABTUPYET 3a4BUTEIISA, B TOM YUCJIE 110 COCTaBY, (opMe
Ope/CTaBIsieMOM JOKYMEHTAlMM M JIpYTUM  BOOpocaM Il TMOJIyYeHHUs
MYHUIIMTATIBHON YCIYTH.

3asBUTENb MOXET NOJYYUTh HH(POPMALMIO O TMOPSAKE MPenoCTaBIeHUs
MYHHUIMIAIBHON yciiyrd Ha opunnanbaoMm caite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE MPOLEAYPHI, YCTaHABIUBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpTaTamMu BBINIOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
KOHCYJIbTallMs MO COCTaBy, (opMe MNpEeACTaBIsIEMON JOKYMEHTAllUM U JAPYTUM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.2.3. 3asButenp BrpaBe oOpaTuThes B Oprad no TenedoHy U dJIEKTPOHHOM
MoYTe, a TAaKXKe MOJYYUTh KOHCYIbTAIMIO Ha PecnyOnnkaHckoM moprane, caiTe
Oprana o nopsiiKe U CpoKax Npea0CTaBICHUS MyHULIUIIATBHOM YCIIYTH, B TOM YHUCJIE
o cocTaBy, (popme mpelcTaBisieMOd JOKYMEHTAlMM U JPYTUM BOMpOCaM IS
NOJIYYEHUSI MYHUIIUTIATbHON YCIIYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBaHUE HH(POpPMUPYET
3asBUTEIII B COOTBETCTBHHM C TpeOoBaHUSAMM IMyHKTa 1.3.4 aqMHHHCTPAaTHBHOIO
periiaMeHTa.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE TPEeX pabouyuX THEH CO JHS MOCTYIUICHUS 00palleHusl.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
KOHCYJIbTAllUM IO COCTaBy, (hopMe MpencTaBiIsieMOld JOKYMEHTaluH U JIpYIHM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJYyYEHUsI MyHULUIIAIBHON YCIyTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
NPEACTaBICHHBIX 3aBUTEIEM

3.3.1. IlpueM OOKYMEHTOB JJisi MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH
yepe3 M®PI] nin yaanennoe padouee mecto ML,

3.3.1.1. 3asgButens (mpeAcTaBUTENb 3asBUTEN) oOpamaercs B MO®IL] ¢
3ampocoM O MPEIOCTABICHUH MYHULIMTIAIBHON YCIYTH U MIPEJCTABISAET JOKYMEHTHI
B COOTBETCTBUU C MyHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii mpueM 3asiBICHUN:

OnpeieNiseT MPeIMET 00palleHus;

yIOCTOBEPSET JIMUHOCTD 3asBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIUIIA, TOJAAIOUIETO IOKYMEHTHI;



MIPOBOJUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJIHAET 3JIEKTPOHHYI0 (hopmy 3asBieHus B AUC MODLI;

IpyU  TOPEeNOoCTaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  NyHKTEe 2.5
aAMUHUCTPATUBHOIO perilaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYUIECTBISET
CKaHUPOBAHUE MPEICTABIEHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3z AUC MOL;

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANKUCAHUE;

10CJIe MOANUCAHUS CKaHUPYET noanucanHoe 3asasienue B AUC M®DII;

3arpykaeT B AUC MO®IL] 10KyMeHTbI, IPEACTABIECHHBIE B 3JIEKTPOHHOMN
dopMe HIM HIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POpPMHUpPYET
AIEKTPOHHOE JAEJO;

BO3BpallaeT MOANUCAaHHOE 3asBICHUE U OPUTHHAIIBI OyMaXkKHBIX TOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIUCKY B IPUEME JIOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOLEAYPHI, YCTaHABIUBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBINIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SBIISIOTCS:
rOTOBOE K OTTIPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotnuk M®IL] HampaBiseT mnakeT JOKYMEHTOB, MPUHATHIX OT
3asBuTenst B Opran B 2J€KTPOHHOM QopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JIEN)
B TEUYEHHE OJHOTO pabouero THS CO JHS OOpallleHus 3asBUTEIS B CTPYKTYpPHOE
noapasaesieaune MOLI.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
3asBJICHUE W MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HalpaBiieHHble B Opras,
MOCPEICTBOM CUCTEMBI JJIIEKTPOHHOTO B3aUMOJICHCTBHUSI.

3.3.2. IIpuemM JOKYMEHTOB MJIsI TIPEIOCTABICHUS MYHUIIUTIAILHONW YCIYTH B
ANEKTPOHHOM dopme yepe3 PeciyOnukaHCckuit mopTal.

3.3.2.1. 3asgBUTenb A1 MOJAYH 3aSBJICHUS B 3JIEKTPOHHON (hOpPME BBITIOJIHSICT
CIEIYIOIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpBIBAaeT (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anoyiHgeT (OpMy OSIIEKTPOHHOTO 3asBJICHUS, BKJIIOYAIOIIYIO CBEICHUS,
HEOOXOAUMBIE M 00513aTeNbHbIE IS IPEOCTABICHUS MYHUIIUIAIBHON YCIIyTH;

HNPUKPEIUISIET TOKYMEHTBI B JJIEKTPOHHON (pOpME WM AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (aKT O3HAKOMJICHHS M COTJIACHUA C YCIOBUAMH M MOPSIKOM
IIPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH B 3JE€KTPOHHON (popMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IEKTPOHHOTO 3asBJICHUS);

MOATBEPKIAET JOCTOBEPHOCTh COOOLIEHHBIX CBEACHUN (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOpME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPAaBISAET  3alOJHEHHOE  JJIEKTPOHHOE  3asdBJIIEHHE  (HaXXUMaeT
COOTBETCTBYIOIYIO KHOIMKY B ()OpPME IJIEKTPOHHOTO 3asIBJICHU );

AJIIEKTPOHHOE 3asiBJICHUE MOANMUCHIBAETCS B COOTBETCTBHM C TPEOOBAHUSIMU
MyHKTa 2.5.3 aIMUHACTPATUBHOTO PETIaMEHTa,

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOIO 3asBJICHUS.



dopMaTHO-JIOTHYECKas] poBepKa c(hOpMHUPOBAHHOTO 3asBIICHUS
OCYIIECTBIISIETCS TIOCJIE 3aN0JHEHHUS 3asIBUTENEM KaXKI0T0 U3 MOJIEH AJIEKTPOHHOM
Gopmbl  3asBieHus. Ilpu BBISIBIEHMM HEKOPPEKTHO 3allOJHEHHOTO  IOJIS
ANEKTPOHHON (QOpMBbI  3asBIEHUS 3adBUTENb YBEJOMIIAETCS O XapakTepe
BBISIBJIEHHOM OIIMOKH U MOPSJIKE €€ YCTPAHEHUS TOCPEICTBOM UH(POPMALIMOHHOTO
COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (pOopMeE 3asiBICHHUS.

AJIMUHUCTpATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSILUM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpraTaMu BBINOJHEHUS AJMUHUCTPATHUBHBIX MPOLEAYpP SBISIOTCS:
AJIEKTPOHHOE €10, HampaBiieHHOe B Oprad mocpeicTBOM CHUCTEMbI 3JIEKTPOHHOTO
B3aMMOJICYCTBUA.

3.3.3. PaccmoTtpeHue koMIuIeKkTa TOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHuEM Hauajia BBINOJHEHUS aJIMHUHHCTPATUBHOMN MPOLIEITYpPb
ABJIIETCS TOCTYIUIEHUE 3asBJICHHUS U HWHBIX JOKYMEHTOB, HEOOXOAMMBIX ISt
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBIMIOJHEHHUE
aIMUHUCTPATUBHOMN MPOLIEYPHI ABIAETCS ceKpeTapb McnolHUTeNbHOr0 KOMUTETA
Bonpiemenickoro ceiabcKoro moceiaeHuss TIONSYMHCKOTO MYHMIIMIAIBHOTO
paiioHa (zajnee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 3a TPUEM IOKYMEHTOB, B CIIy4yae
oOpallieHus 3asBUTENS C 3asiBJIeHHeM B Oprax:

oIpesensieT NpeaAMeT 0OpallleHus;

yCTaHABJIMBAET JIMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUAM, YKa3aHHBIM B
OyHKTe 2.5 aJAMHHHUCTPAaTHUBHOIO  perjaMeHTa, [pPOBEPKY COOTBETCTBUS
IpPEJCTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUSAM (HaJuIexKalee
opopmiieHne KONUH JOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaX IOJYUCTOK,
IPUITUCOK, 3a4€PKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3allOJIHAET DJIEKTPOHHYIO0 (opMy 3asBiI€HHMS B aBTOMAaTU3UPOBAHHOMN
MH(POPMAIIMOHHOM cUCTEMe, IPEeIHA3HAYCHHOM 1JI OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

OpU  NPEIOCTABICHMM  JOKYMEHTOB, YKa3aHHBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO pErjlaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKaHHPOBAHUE NPEICTABIECHHBIX JOKYMEHTOB;

pacnedaTbiBaeT 3asiBICHMUE;

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOIMCAHUE;

1ocJie MOANMUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpy’kaeéT B  aBTOMAaTH3UPOBAaHHYI0  HH(POPMAIMOHHYIO  CHCTEMY,
MIPEIHA3HAYCHHYIO JUISI OKa3aHWs TOCYJApCTBEHHBIX W MYHHMIIMHAIBHBIX YCIIYT
JOKYMEHTBI, MPEJCTaBICHHBIE B JIEKTPOHHON (POpME WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpaIlaeT NOANUCAHHOE 3asIBJICHUE U OPUTMHAIIBI OYMaKHBIX JIOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACHHUCKY B IIPUEME IOKYMEHTOB.



B ciyyae Hanmuuus OCHOBaHMM JJisi OTKasa B IIPUEME JOKYMEHTOB
JTOJXKHOCTHOE JIMIO, OTBETCTBEHHOE 34 ITPUEM JIOKYMEHTOB, YBEIOMIISIET 3asIBUTENS
0 HAIMYMM NPENSTCTBUM JJIs1 TpUEMa 3asBJICHUS U BO3BPAILAET €My JIOKYMEHTHI C
OOBSICHEHUEM COJIepKaHUsl BBISBICHHBIX OCHOBAaHUU Il OTKaza B MpUEME
JOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, MOCIE
MOCTYIJICHUSI IOKYMEHTOB Ha PaCCMOTPEHHUE:

MPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIATYpOW N€N U
craryc «IIpoBepka 1OKyMEHTOBY;

U3Yy4aeT MOCTYNUBIIME SJICKTPOHHBIE Ji€la, B TOM YHUCIE MNPUIIOKEHHBIC
3asBUTENIEM JOKYMEHTHI B OJJICKTPOHHOW (opMe U DIIEKTPOHHBIE OO0pasbl
JOKYMEHTOB;

POBEPSIET KOMIUIEKTHOCTD, YUTAEMOCTh AJIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IPOBEPSIET COOTIOICHNUE YCIOBUH JEHCTBUTEILHOCTH SJIEKTPOHHOMN MOJIIKCH,
nocpeacTBoM obpamienuss k Egunomy moprany (B ciiydae, €Ciu 3asBHUTENIEM
NPEJACTABICHbl  JJICKTPOHHBIE  JOKYMEHTHI, NOANMCAHHBIE  YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIMHUCHIO).

[Ipy  HanMuuM  OCHOBAHUW, TMPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PErIaMeHTa, MOJrOTaBIMBACT MPOCKT perieHus 00 OoTKasze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX Ui TMPEJOCTaBICHUS MYHUIIUTAIBHOM
YCIIYTH.

B cnyuae, ecnu B pe3ynbTaTe NMPOBEPKU YCHIEHHON KBaU(DHUIIMPOBAHHOMN
AIIEKTPOHHOM MOJUCH BBISIBJICHO HECOOJIO/IEHNE YCIOBUM €€ JIeWCTBUTEIbHOCTH,
IPOEKT penieHus: 00 0TKase J0DKEH CoJlepkKaTh MyHKTHI cTaThu 11 denepaabHOTO
3akoHa Ne 63-@3, KOTOpbIE MOCTYKHJIA OCHOBAHUEM ISl €T0 MPUHATHSL.

[IpoexT pemieHuss 06 OTKa3ze B MpUEMe TOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUSI MYHULIMNIATBHOM YCIYTH, ¢ YKa3aHWEM IIPUYHMH OTKa3a (B ciydae,
€CIM OCHOBAaHMS Il OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX JUIs
OPEAOCTABICHUS ~ MYHHUIIMIAJIBHOM  YCIyrd, CBSI3aHbl C  HAapyUIEHUEM
YCTaHOBJICHHBIX TpeOOBAaHWUU K TaKUM JOKyMEHTaM, OCHOBAaHHUS [JIsi OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJAepX aTh WHGOPMAIMI0 O HAaUMEHOBAHHH
JTOKYMEHTOB (MH(OpMAIlMK, CBEICHMIA), KOTOPbIE HE MPEICTaBICHBI, COAECpPKAT
HEJI0OCTOBEpHBIC U (WJIM) MPOTUBOPEUYHBBIE CBEACHUS, O(DOPMIICHBI C HAPYIICHUEM
YCTaHOBJICHHBIX TPeOOBaHUIi), HAMPABIISIETCS HA COTJACOBAHHE B YCTAHOBJIECHHOM
MOPSIAKE MOCPEACTBOM CUCTEMBI AJIEKTPOHHOIO IOKYMEHTOO0O0pOTA.

CornacoBaHue MpOEKTa peleHuss o0 OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX I TPEIOCTABICHHSI MYHUIIUTIATBHOW YCIYTH, OCYIECTBISETCS B
MOPSAKE, TPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

B cmywae oTCyTCTBHSI OCHOBAaHMM Uil OTKa3a B NIPUEME JIOKYMEHTOB,
NPEeAYyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO PETIaMEHTa, TOTKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHE OJHOTO paboyero THS CO
JIHSL TIOCTYIUUICHUSI 3asBJICHUS, HAMpPABIISIET 3asBUTEINO, YKA3aHHBIM B 3asBIICHUU
crocoOOM, YBEJIOMJIEHHE O IOCTYIUICHUHU 3asiBICHUS, COJAEprKallee BXOASIIUN
PETUCTPALIMOHHBIA HOMEp 3asIBJICHUS, ATy IMOJYyYEHUs 3adBJICHUS, NEPEUYEHD



HAaMMEHOBaHUU (paliyioB, NMPEICTABIEHHBIX K HEMY JOKYMEHTOB, JaTy MOJyYEHHUS
pe3yipTaTa MyHULIMIIAIbHON YCIIYTH.

3.3.3.4. Ucnonnenue mnpouenyp, ykazaHHeix B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHHACTPATUBHOTO PETJIAMEHTAa, NPU HAIWYAA TEXHUYECKOW BO3MOXKHOCTHU
OCYLIECTBIIIETCS B~ ABTOMATHYECKOM  pPEXKHUME  C  HCIOJb30BaHUEM
aBTOMAaTU3UPOBAaHHOW MHGOPMAIIMOHHOM CHCTEMbI, MpEJHA3HAYEHHOW I
OKa3aHUs rOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

3.3.3.5. AnMUHUCTpaTHUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE ITYHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIaMEHTa, BBITOIHSIIOTCA B TEUEHUE OJJHOTO paboyero JHs
CO JIHS TIOCTYIJIEHUS 3asBJICHUSI HA PACCMOTPEHNE.

PesynbraTamMu BBINIOJTHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCA:
OPUHSTHIA Ha PAacCCMOTPEHUE KOMILIEKT JOKYMEHTOB WM TPOEKT pEelIeHUs 00
OTKaze B NpUeMe JIOKYMEHTOB, HEOOXOJUMBIX Uil  MPEJOCTaBICHUS
MYHULUNAIBHONW YCIYTH.

3.4. HanpaBneHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPr'aHbl, YHACTBYIOIINC B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hauaja BBINOJHEHHUS aJIMUHUCTPATHUBHOMN MpPOLETYpPbI
ABJIIETCS TIOJYyYEHUE TOJKHOCTHBIM JUIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBIIIOJIHEHUE  aJIMUHUCTPATUBHOW  IPOLEAYPBI, OT JOJDKHOCTHOIO  JIMIIA
(paboTHHKA), OTBETCTBEHHOI'O 32 IPHUEM JIOKYMEHTOB, IPUHATBIX OT 3asBUTEIIS
JOKYMEHTOB.

JIOJDKHOCTHBIM  JIMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHUE
aIMUHHUCTPATUBHOM NIPOLIEAYPHI, SABIAETCA CeKpeTaph MICIOIHUTEIbHOIO KOMUTETA
bonpIIEeMENICKOro  CeNBCKOro MOCeNeHUs TIOISAYMHCKOTO MYHMIUIIAIBHOIO

paiioHa (mamee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBJICHUE
MEKBEJOMCTBEHHBIX 3aIIPOCOB).
3.4.2.  JIomKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HAallpaBJICHUE

MEKBEJOMCTBEHHBIX 3alpOCOB, (POPMUPYET U HAMPABISAET B DJIEKTPOHHOU dopme
MIOCPEACTBOM CUCTEMbI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHUCTBUS (TIpU
OTCYTCTBUU TEXHMYECKOW BO3MOXXHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O
MPEAOCTaBICHUN JOKYMEHTOB M CBEACHUMN, MPEAYCMOTPEHHBIX MYHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JICHb NMPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynbTaTamMu BBINOJHEHUS] aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTU U (WJIM) MOJBEIOMCTBEHHBbIE OpraHaMm BJAacTH
OpraHu3aluu 3aIpoChI.

3.4.3. CnenuanucThl TIOCTABIIMKOB JIAHHBIX Ha OCHOBAHHWH 3aIPOCOB,
MOCTYHHUBIIUX yepe3 CUCTEMY MEKBEIOMCTBEHHOT'O AIEKTPOHHOTO
B3aUMOJICHCTBHUSA, MPEAOCTABIISIIOT 3alpaliuBaeMble JOKYMEHTHI (MH(POPMAIIHIO)
WJIM HAmpaBJsiOT YBEJAOMIICHHUS] 00 OTCYTCTBUHM JAOKYMEHTa U (WiM) UHPOpMaIuu,
HEOOXOJUMBIX [ TPEAOCTAaBICHUS MYHHUIMNAIBHOM ycinyru (gaisee —
yBeJIOMJIEHHE 00 0TKa3ze).



AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIIUM ITyHKTOM,
BBIITOJIHSIOTCSL B TEUEHHE TPEX JIHEW CO JTHA MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH Wiu OPraHU3aluIo, MPEIOCTABISIONINE JOKYMEHT U HH(POPMALIHIO,
€CJIM WHBIE CPOKH IOATOTOBKM M HANPABICHUS OTBETA HA MEXBEIOMCTBEHHBIN
3aMpoc HE YCTAHOBJEHBI (efepalbHbIMU 3aKOHAMH, TPAaBOBBIMU aKTaMH
IIpaButenscTBa Poccuiickoii denepauv M NPUHATBIMA B COOTBETCTBUM C
(denepanbHBIMM 3aKOHAMHU HOPMATHBHBIMH TNPAaBOBBIMH akTamMu PecrnyOnuku
TarapcTaH.

PesynbraTamu BBINIONHEHHsS AJIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCA:
JOKYMEHTBI (CBEJIEHHsA), HEOOXOAUMbIE JJIsi MPEAOCTABICHUS MYHHUIUIAIBLHOM
yciyru, au0o yBeloMJIeHHE 00 OTKas3e, HalpaBi€HHbIE TOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 HAaIIPABJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE  JUIO, OTBETCTBEHHOE  3a  HalpaBJEHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

NOJIy4yaeT  3alpallMBacMble  4Y€pe3  CUCTEMY  MEXBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHUS), HEOOXOAMMBIE JJIst
NPEIOCTaBICHUS] MYHUIMIIAIBLHON yCIIyru, Jub0 yBenomiieHHe o0 OTKa3e mpu
OTCYTCTBUU JOKYMEHTA U (WJIH) UH(POpMAIUK;

Opy  HAIMYAM  OCHOBAaHMM,  MPEIyCMOTPEHHBIX  OyHKTOM  2.7.1
aJIMUHUCTPATUBHOIO pErjiaMeHTa, MOJATOTABIUBAECT MPOEKT pelIeHus 00 OTKaze B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [IJIi TPEIOCTABICHHUS MYHUIUIIAIBHOM
YCIIYTH.

[IpoekT pemieHuss 06 OTKa3ze B MpUEMEe JTOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUSI MYHULIMNIATBHON YCIYTH, ¢ YKa3aHWEM IIPUYMH OTKa3a (B ciydae,
€CIM OCHOBAaHMS JJii OTKa3a B TMpUEMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEAOCTABIICHUS  MYHHUMIIAJIBHOM  YCIYIM, CBsS3aHbl C  HapyUICHHUEM
YCTaHOBJICHHBIX TPeOOBaHWN K TaKUM JIOKYMEHTaM, OCHOBAHHUS MJIsI OTKaza B
npueMe JIOKYMEHTOB JIOJDKHBI COAepXaTh HWHGOpPMAIMI0O O HaUMEHOBAHHUH
JOKYMEHTOB (MH(OpMAaIlMU, CBEJICHUI), KOTOphIE HE MPEICTAaBICHBI, COAECpPKAT
HEJ0CTOBEPHBIC U (MJIM) TPOTUBOPEUHUBBIE CBEACHHS, O(DOPMIICHBI C HAPYIICHUEM
YCTaHOBJIEHHBIX TPEOOBaHMUI), HAIIPABIIAETCS HA COIJIACOBAHUE B YCTAaHOBJICHHOM
MOPAJIKE OCPEACTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue MpoeKTa pelieHus o0 OTKa3e B IMpHEeME JOKYMEHTOB,
HEOOXOAMMBIX JJISl MPEIOCTABICHUS MYHHUIUIIAIBHON YCIYT'H, OCYIECTBISIETCS B
MOPAJIKE, IPEYCMOTPEHHOM ITYHKTOM 3.5.3 aJMUHUCTPATUBHOI'O PEIVIAMEHTA.

AJIMUHUCTPATUBHBIE MTPOLENYPHI, YCTAHABINBAEMbIC HACTOSAIIUM MYHKTOM,
BBIITOJIHAIOTCS B JICHB ITOJy4YEHUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpraramu BBINIONMHEHHS AJMUHUCTPATUBHBIX MPOLUEAYP SABISIOTCA:
JOKYMEHTBl (CBEJIEHHUs), HEOOXOIMMBIE I MNPEJOCTABICHHUS MYHHIMIIAIBHON
yCIyTH, MPOEKT pelieHus o0 OoTKa3ze B MpHUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTABICHUS MYHAIIMIIATBHON yCIIYTH.

3.4.5. HUcnonnenue mpoueayp, ykKazaHHbIX B myHktax 3.4.2, 3.4.4
aIMUHHACTPATHBHOTO PETJIAMEHTA, IPU HAIWYAA TEXHUYECKOW BO3MOYKHOCTH
OCYHIECTBIIIETCS B~ ABTOMATHYECKOM  PEXKHME  C  HCIOJb30BAaHUEM
aBTOMATU3UPOBAHHOM MH(OPMALIMOHHOW CHUCTEMbI, MpPEAHA3HAYCHHOW ISt



OKa3aHUsl TOCYJAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTa
pEerucTpanuu 3asiBIICHUS B COOTBETCTBUHU C NMYHKTOM 2.13 aJIMUHHUCTPATUBHOTO
periaMeHTa.

3.4.6. MakcuMaJIbHBIA CPOK BBINOJHEHUS AaIMHHHMCTPATUBHBIX IMPOLEAYP,
yKa3aHHbIX B NyHKTe 3.4 aJIMUHUCTPATUBHOIO peErjiaMeHTa, COCTaBIsE€T TpU
pabouux JHs.

3.5. IloaroroBka pe3ysibTaTa MyHULUIIAIIBHOW YCIYTH

3.5.1. OcHoBaHHEM Hayajia BBITIOJHECHHS AaJIMUHUCTPATUBHOW MPOIEAYpPHI
SIBJISIETCSI TIOCTYTUJICHUE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 32 HAINpaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIllPOCOB, JOKYMEHTOB (CBEJEHUI), HEOOXOIUMBIX ISl
PEAOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE aIMUHUCTPATUBHOU
IPOLIEAYPHI, IBISETCS CeKpeTapb VMcnmomHuTeIbHOro koMmuTeTa bosbiiemenickoro
CEIbCKOTO TMOceNieHUs] THJISTYMHCKOTO MYHMIIMTNIATBHOTO pailioHa (nmanee -
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbTaTa MpeaoCTaBICHUS
MYHUITATIAIBHOU YCIIYTH).

3.5.2. JIomXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa
IPEIOCTABICHUS MYHULIUTIATBHON yCIIYTH:

paccMmatpuBaeT C(HOPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEOCTABIICHUS! MYHUIIMITAIBHOW YCITYTH;

IIPY BBISIBJICHUM OCHOBAHMM JJISI OTKa3a B MPEIOCTABICHUH MYHUIIUTIAIBHOM
yCIYTH, VyKa3aHHBIX B TyHKTe 2.8.2 aIMHHHCTPATHBHOTO pETJIaMEHTa,
MOATOTABIMBACT MPOCKT PEIICHUS 00 OTKa3e B MPEJIOCTABICHUN MYHHUIIUITAIBHOM
yCIyru;

B ClIydae OTCYTCTBHS OCHOBaHMH [JI1 OTKa3a B MPEIOCTaBICHHUH
MYHHMIIUIAJIBbHON YCIYTH, IPEAYCMOTPESHHBIX IYHKTOM 2.8.2 aAMHUHHUCTPATUBHOTO
periiaMeHTa, IO WTOraM pPAacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTARICHUS! MYHUIIMIAIBHON YCIYTH, IMMOJATOTABIMBAET IMPOEKT pe3ysibTaTa
MPEAOCTABICHUS MYHHUITUIIATBHONW YCIYTH B COOTBETCTBUHU C MOAMYHKTaMu 1 — 3
nyHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIaMEHTa;

HampapiIsieT TMOJATOTOBJICHHBIM TMPOEKT pe3yJbTaTa MPe0CTaBICHUS
MYHUIIUTIAJIBHOM  yCIyTM HA  COrJJaCOBaHME B  YCTAHOBJICHHOM  TOPSAKE
MTOCPEACTBOM CHCTEMBI 3JICKTPOHHOTO JOKYMEHTOOOO0pOTA.

AJIMUHUCTpPATUBHBIC TIPOIEAYPhI, YCTAHABINBAECMbIC HACTOSAIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEYSHHUE OJTHOTO padodero JHs.

Pe3ynpTatramMy  BBIMOJHEHUS AIMHHUCTPATUBHBIX TPOIEAYP SBIISIIOTCS:
MPOEKT pelIeHuss 00 0TKa3e B MPEJAOCTaBICHUN MYHUIIMTIAILHOU YCIYTH, CIIPABKU

(BBIMTUCKH).
3.5.3. CornmacoBaHne W NOANMCAHUE IMPOEKTA PE3yibTaTa MPEAOCTABICHUS
MYHULIUMAIIBHOW yCIyru (Jajnee — TMPOEKThl JTOKYMEHTOB) OCYILECTBIISIETCS

PYKOBOJMTENEM CTPYKTYPHOTO MOAPA3ACICHUS, OTBETCTBEHHOIO 3a IMOJATOTOBKY
pe3yJibTaTa MYHULMNAIBHOW YCIyru, 3amecturesieM PykoBogurtens Oprana,
PykoBonurenem Oprana.



[lonroToBNeHHbIE  MPOEKTHl  JOKYMEHTOB,  HMMEIOUIME  3aMeyaHus,
BO3BpalIaloTCAd Ha JOpabdOTKY JIMIlY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yibTaTa
MYHULMNAIBHOM yciyru. llocne ycTpaneHus 3amedaHuid MPOEKThl JOKYMEHTOB
MOBTOPHO MEPENAIOTCA JIJIsl COTJIaCOBaHUS U MOIMUCAHUS.

PykoBoautens Oprana npu pacCMOTPEHHH TPOEKTOB JOKYMEHTOB ITPOBEPSIET
coOJII0/IeHNe aIMUHUCTPATUBHOIO perjiaMeHTa JTOJKHOCTHRIMU juiiamMu OpraHa B
4acTu CPOKOB BBITIOJTHEHUS aJMUHUCTPATUBHBIX poreayp, ux
MOCJIEIOBATEIBHOCT M TOJIHOTHI, HAJIMYUSl COIJIACOBAHUU YIOJIHOMOYEHHBIX
JOJKHOCTHBIX ULl Oprana B CUCTEME 3JIEKTPOHHOI'O JJOKYMEHTO000pOTa.

B cnydae BbISIBIGHUS HapylIeHUH B YacTU CPOKOB  BBITIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLIETYP, UX MTOCIIEA0BATEILHOCTH U OJHOTHI PykoBOAUTEIH
OpraHa WHUOHUHUPYET TMPHUBICUEHUE K OTBETCTBEHHOCTU JIWII, JOMYCTHUBIIUX
HapYIIEHUs, B COOTBETCTBUM C MYHKTOM 4.3 aIMUHUCTPATUBHOT'O PETIAMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JIH4.

PesynbTaTamMu  BBITIOJTHEHUS AJMUHUCTPATUBHBIX TMPOLEAYP SBISIOTCS:
penieHre 00 OTKa3e B MpHUEME JIOKYMEHTOB HEOOXOJMMBIX [JISl MPEIOCTaBICHHUS
MYHUIIMTIAIIBHON YCIYTH, perieHre o0 oTKa3e B MPeI0CTaBICHUU MYHUIIUIIATIbLHOM
yCIIyTH, CIIpaBKa (BBITIKACKA).

3.5.4. WcnonHeHue mpoleayp, YyKazaHHBIX B TmyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO PpETJaMEHTa, NpPH HAIWYAA TEXHUYECKOW BO3MOMXKHOCTHU
OCYHIECTBIIIETCSI B~ aBTOMAaTHYECKOM  PEKUME C  HCHOJIb30BAHHEM
aBTOMATU3WPOBAaHHOW WHGOPMAIIMOHHONW CHCTEMBI, TpEJHA3HAYEHHOW  JUIs
OKa3aHUs rOCyJJapCTBEHHBIX U MYHUIIMIATBHBIX YCIYT.

MakcuManbHbIi  CPOK  BBINOJHEHHS  aJIMUHUCTPATUBHBIX  IPOLEAYD,
YKa3aHHbIX B NYyHKTE 3.5. aJMUHUCTPATHBHOIO PEIJIAMEHTA, COCTABISIET OJWH
pabounii 1eHb.

3.6. Beiaua (HampaBiieHHE) 3asIBUTEINIO Pe3yabTaTa MyHUITUTIAIBHONW YCIIYTH

3.6.1. OcHoBaHMEM Hayalla BBINOJHEHUS ATMUHHCTPATUBHOM MpPOLETYpPHI
ABJISIETCS TOJIyYEHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, JOKYMEHTA, OATBEPKIAIOIIETO MPEAOCTABICHUE
MYHHULUITAIBHON YCIIYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aIMUHUCTPATUBHOMN
MPOLIEAYPHI, SIBISETCA ceKpeTapb VCMOTHUTENbHOrO KOMUTETa bONbIIEMENICKOTO
CEIbCKOTO TMocesieHus: THSTYMHCKOr0 MYHMIIMNAIBHOrO pailioHa (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblAauy (HaMpaBJIE€HHUE) IOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBIICHUE)
JTOKYMEHTOB:

o0ecrieurBaeT PErUCTpaIlMi0 UM BHECEHHE CBEJICHUM O pe3yibTare
MPEAOCTABICHUSI MYHUIIMNIATBLHON yCIIYTU B MOACUCTEMY BEJICHUS JOKYMEHTaIUU
aBTOMATU3UPOBAHHOM MH(OPMALIMOHHOW CHUCTEMbI, MpPEAHA3HAYCHHOW  JUIst
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIMIATBHBIX YCIYT;



W3BEIIaeT 3asBUTEN (€ro NPEACTaBUTENsA) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHA, O PE3yJIbTAaTE IMPEAOCTABICHUS MYHULIMIAIBHOM YCIYTM H O
BO3MOKHOCTH ITOJIyYEHHMS pe3yJIbTaTa MPENOCTaBICHUS MYHULIUIIAIBHON yCIYyTH B
Oprane wim B8 MOLI.

Hcnonnenne mpoueayp INpUd HAIMYUM TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBIIIETCS. B~ ABTOMATHYECKOM  pPEXKHMME  C  HCIOJb30BaHUEM
aBTOMAaTU3UPOBAaHHOW MH(GOPMAIIMOHHOM CHCTEMbl, MpPEJHA3HAYEHHOW JId
OKa3aHUs rOCyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

AJIMHHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITMIOJHSIOTCSI B T€UEHUE OAHOTO pabodvero JHS CO JIHA MOJIUCAHUsl TOKyMEHTa,
ABJISIFOLLIETOCS.  PE3YJbTATOM  MPENOCTABIECHUS  MYHHUIMOAIBHOM  YCIIyTH,
YIIOJTHOMOYEHHBIM JI0JDKHOCTHBIM oM Oprana (Opranom).

PesynbraTamy BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYDP SBISIOTCS:
pa3MeNIeHne CBEICHUIN O pe3yJIbTaTe MPEJIOCTABICHUS MYHULUIIAIIBHOW YCIyTH B
MH(POPMAIIMOHHBIX CHCTEMaX, H3BEIICHUE 3asBUTENsS (€ro NpelCcTaBUTENs) O
pe3ysbTaTe MPeoCTaBICHUS MYHUIIMITAIBHON YCIYTH U CITOC00aX €ro MoJy4eHHUs.

3.6.3. Ilopsimoxk BblgauM (HANpaBiE€HUs) pe3yibTaTa MPEJOCTABICHUS
MYHULUIAIBHON YCIYTHU:

3.6.3.1. [Ipu oOpanieHuu 3asBUTENS 32 PE3YJITATOM MYHUILIMITAILHON YCIIYTH
B ML, pabotauk M®L] Bb1aeT 3asBUTENIO PE3yIbTAT MYHUIIMITAIBHON YCIYTH B
dopMe sK3eMIUIsipa DJIEKTPOHHOTO JOKyMeHTa Ha OymaxxHom Hocutene. [lo
TpeOOBaHUIO 3asBUTENST BMECTE C HK3EMIUISIPOM JIJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE MY MPEIOCTABISIETCS IK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa
NyTeM €ero 3alMcH Ha ChEMHBI HOCHTENb HH(QOpPMALMKM WU HaAIMpaBJICHHUS
AK3EMIUIAPA 3JIEKTPOHHOIO JOKYMEHTA MO 3JIEKTPOHHOM MOYTE B aIpeC 3asiBUTEIIS.
[Ipu 3amucu Ha ChbeMHBIA HOCUTENb MHGOPMAIIMN WM HAMPABICHUU dK3EMILISIpa
AIEKTPOHHOTO JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIULIP
ANEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE, MO JJIEKTPOHHOM MOYTe
UIAECHTUYHOCTh TAKOT0 JK3EMIUIApAa BJIEKTPOHHOIO JIOKYMEHTa JK3EMIUIAPY
AIEKTPOHHOTO JTIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBEpSAETCS YIOIHOMOYEHHBIM
COTPYIHUKOM C WCIIOJIb30BAaHUEM YCHIICHHOW KBaTU(UIIMPOBAHHOU AIIEKTPOHHOM
ITOATIUCH.

AJIMUHUCTPATUBHBIE MTPOLENYPHI, YCTAHABINBAEMbIC HACTOSALIUM IIYHKTOM,
BBIMOJHSIOTCS. B MOPSIIKE OYEPEIHOCTH, B JECHb MPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBIICHHBIE perjaMmeHToM pabotel MOLI.

Pe3zynpraramy BBINONHEHWS AJMHHUCTPATHUBHBIX MPOLEAYP SABISIOTCA:
¢dukcamnmst paxTa BeIIaYM pe3ysibTaTa MPEIOCTABICHUS MYHHUIUIIAIBHONW YCIYTH B
AUC MOII, pe3ynbTaT NpeaOCTaBICHUS MYHUIUIAIBHOW YCIYTH, BbIJIaHHBIN
3asBUTEIIO.

3.6.3.2. [Ipu oOpareHnu 3asBUTENS 32 PE3YIHBTATOM MYHUIIUITAILHON YCIIYTH
yepe3 PecnyOaukaHCKHUM MOpTai 3asSBUTEI0 B JIMYHBIM KaOWMHET aBTOMAaTHYeCKH
HaIpaBJISIETCSl  3JEKTPOHHBIM 00pa3 JIOKYMEHTA, SBIISIIOIIETOCsS pPe3yJbTaTOM
MPEIOCTABICHNU  MYHULUMNAJIBHOW  YCIyTH,  MOANMCAHHBIM  YCHICHHOU
KBIU(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO YITOJITHOMOYEHHOI'O JTOJKHOCTHOTO
nuua Oprana (OpraHom).



AJMUHUCTPATHBHBIC TPOIETYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIONHSIOTCS. B JIGHb  MOANKCAHUS  JOKYMEHTa,  IOATBEPKIAIOIIETO
npenocrtaBieHrue  (0TKa3 B MPENOCTABICHWM)  MYHHUIMIAIBLHOW  yCIyTH,
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JuIioM Oprana (Opranom).

PesynpTaTamMu  BBITIOJHEHUS aIMUHUCTPATHUBHBIX MPOLEIYpP SBIISIOTCS
HarpabJieHHe (MPeOCTaBICHNUE) C UCIOIb30BaHUEM PecmyOiamkaHCKOro mopraia
3agBUTEII0 JOKYMEHTA, MOATBEP)KIAONIEr0 MPEJOCTABICHHE MYHHUIIUIIAIbHOM
yCIyTH (B TOM YMCIIE€ OTKAa3 B MPEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH).

3.6.3.3. [Ipu oOpanieHnu 3asBUTENS 32 PE3YJIHTATOM MYHULIMITAILHON YCIIYTU
B OpraH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HampaBlICHUE)
JOKYMEHTOB, BBIJACT 3asABUTEIIO pE3yJbTaT MyHHIMNAIbHOW ycmyru. I[lo
TpeOOBAaHHUIO 3asIBUTENSI BMECTE C DK3EMIUISIPOM JJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)>XHOM HOCHUTEIIE eMy MPEeOCTaBISIETCS IK3EMIUISIP JIEKTPOHHOTO JTOKYMEHTA
MyTEeM €ro 3alyiCd Ha ChEMHBIM HOCHTENh HWH(POpPMAIMH WU HapaBICHHUS
AK3EMILISIPA AICKTPOHHOTO JOKYMEHTA TI0 AJIEKTPOHHOHN TIOYTE B aJIpec 3asBUTEIIS.

AJMUHUCTPATHBHBIC TPOIEAYPhI, YCTAHABIIMBACMbBIC HACTOSIIUM ITYHKTOM,
OCYIIECTBJISIIOTCS. B TIOPSAKE OYEPETHOCTH, B JCHb TNPHUOBITHS 3asSBUTENS B
cooTBeTCcTBHH ¢ [IpaBmiiaMu BHyTpEeHHETO TPyIOBOro pacnopsaka Oprana.

Pe3ynbpTaroM BBIMONHEHWS aIMUHUCTPATUBHBIX TPOIEAYP SIBISIOTCS:
dukcaus gakTta BbIAAYN pe3ybTaTa MPEeIOCTaBICHUS MYHUIIUTIAIIBHON YCIIYTH B
aBTOMATU3UPOBAaHHOW MHGOPMAIIMOHHON  CUCTEME, NpeIHa3HAYeHHOW  JUIs
OKa3aHUs TOCYJAPCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT.

3.7. VicipaBneHue TEXHUYECKUX OIHOOK

3.7.1. B ciuyyaec oOHapyXeHHUS TEXHUYECKOW OIMMOKHM B JIOKYMCHTE,
ABJIAIONIEMCS] PE3yJIbTaTOM MYHHUIIMTIATBHON YCIIYTH, 3asBUTEIb HANpPAaBIAECT B
Opran:

3asiBIeHHEe 00 HCIpaBICHUM TEXHUYECKOW omuOku (mpuiioxkeHue No 5 k
HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BbIJIaHHBIN 3aBUTENIO KaK pe3yJbTaT MyHULUNIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAst OITUOKA;

JOKYMEHTBI, HMEIOUIUE IOPUIUYECKYI0 CHILY, CBHUAETEIbCTBYIOIIUE O
HaJIMYUU TEXHUYECKOU OLINOKH.

3asiBieHre 00 UCTIPABIICHUH TEXHUYECKOM OIMMOKH B CBEICHUSIX, YKA3aHHBIX
B JOKYMEHTE, SIBJISIOIIEMCSl pPe3yJbTaTOM MYHULMOAIbHOM YCIYrd, MOJAeTcs
3asBUTENIEM (YIOJTHOMOYEHHBIM MPEACTABUTENIEM) MOYTOBBIM OTIpaBiICHUEM (B
TOM YHCJIE C UCTIOJIb30BaHUEM AJIEKTPOHHOM MOYTHI ), 1100 uepe3 PecmyOnmmkanckmii
noptan uiu MOLI.

3.7.2. JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB,
OCYHIECTBIISIET MpPUEM 3asiBICHUS] OO0 HCHIPABICHUU TEXHUYECKOU OIINOKH,
PErUCTPUpPYET 3asiBIICHHE C NPWIOKEHHBIMM JAOKYMEHTAMH M TEpelaeT uX
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO pabouero JHs ¢ AaThl PETUCTPAIUU 3asIBJICHUS.



PesynpraramMu BBIMONHEHUS AAMHHHCTPATHBHBIX MPOLEAYp SBISIFOTCS:
NPUHATOE M 3apeTUCTPUPOBAHHOE 3asBICHUE, HAINIPABICHHOE Ha PACCMOTPEHUE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 332 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JHIIO, OTBETCTBEHHOE 3a O0OpabOTKYy [IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIeNIIX BHECCHHs HCIPABICHHWN B JTOKYMEHT,
ABISAIONIUICS ~ PE3yJIbTaTOM  MPENOCTABICHUS  MYHHUIUINATBHOW  YCIYTH,
OCYIIIECTBIISIET MPOLEAYPHI, TPETyCMOTPEHHBIE MTYHKTOM 3.5 aJIMUHUCTPATUBHOTO
perjJamMeHTa, U BhIJACT UCIIPABICHHBIN TOKYMEHT 3asiBUTEINIO (YIIOJHOMOYEHHOMY
MPEICTABUTENIO0) JTMYHO MO POCIUCH C U3BITUEM Y 3asSBUTENS (YIIOTHOMOYEHHOTO
NpECTaBUTENS) OpPUTHHANA JOKYMEHTa, B KOTOPOM COJEPXKUTCS TEXHHUYECKas
ommOKa, WIA HampaBIsIeT B aApec 3asBUTEIS IMOYTOBBIM OTIPABICHUEM
(TToCpeacTBOM  DIEKTPOHHOM TOYTHI) MHUCHMO O BO3MOXKHOCTH TOTYYCHHS
JOKYMEHTa TIpW TpenocTaBieHud B OpraH OpuTrHHAIa JOKYMEHTa, B KOTOPOM
COJICPKUTCS] TEXHUYECKast OIIMOKA.

AJIMHUHHCTpaTHBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSI B TEUCHUE JBYX pabodMx JHEH Mocie OOHApy>KEHUS TEXHUYECKOU
OmMOKM WM TOJNYy4YeHHS OT JI0OO0r0 3aWHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTYIIEHHON OIIH1OKe.

PesynpraraMu BBIMONHEHUS aJAMUHHCTPATHBHBIX MPOLEAYP SIBISIOTCS:
BBIJIAHHBIN (HAIPABICHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHUEM MYHULMIIAILHOM
YCJIyIH

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHHEM U
HCIIOJTHEHUEM OTBETCTBCHHBIMH JIOJDKHOCTHBIMU JIMIIAMH ITOJIOKCHH I
aIMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX HOPMATUBHBIX ITPABOBBIX aKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIYTH, a
TaKXe MPUHITHEM UMH PEIICHUN

KonTposib 3a MOTHOTOM M KAa4eCTBOM MPEAOCTABICHUS MYHHUIIUIIAIBHON
YCIIYTH BKIIFOYAeT B ce0s BBISBICHHUE U YCTPAHCHHE HApYIICHUH MpaB 3asBUTEIICH,
MIPOBEJICHUE TMPOBEPOK COOIIO/ICHUS MPOIEAYP MPEIOCTABICHUS MYHUIUTIATHLHOM
YCIIYTH, TOATOTOBKY peIICHWH Ha aehcTBus (Oe31eiicTBHE) MOKHOCTHBIX JIHII
Opra’a MECTHOTO CaMOYIIPABJICHUS.

dopmamMu KOHTPOJS 3a COOJIIOJEHUEM HCIOJHEHUS aJIMHUHUCTPATHUBHBIX
MPOLENYP ABIISIIOTCS:

1) mpoBepka W COTJIACOBAHHE IPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) MPOBOJUMBbIC B  YCTAaHOBJIICHHOM  TOPSIIKE  TIPOBEPKH  BEICHHUS
JNETONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJBHBIX TPOBEPOK
cOOJII0/ICHUS TIPOLIEAYP MPEAOCTABICHUS MYHUIIUIIATBHON YCIIYTH.

B memax Tekymero KOHTPOJISI HMCHOJIB3YKOTCA CBEACHUS, WMEIOIIHECS B
AJIEKTPOHHOU 0a3e aHHBIX, CyKeOHass KOPPECHOHACHIUS, YCTHAS U MUCbMEHHAas



uH(popmanus JOJKHOCTHBIX JIALL, OCYILIECTBIIAOLIUX BBINOJIHEHUE
aIMHUHUCTPATUBHBIX IIPOLIENYP, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U
Apyrue CBEICHMUS.

JInd  oCylLIeCTBICHHUS KOHTPOJISI 3@ COBEpPLICHUEM JIECUCTBUM  IIpU
[IPEIOCTABICHUA MYHULUNAIBHON YCIYTM U NPUHATUU PELICHUW PYKOBOIUTEIIO
OpraHa MECTHOI'O CaMOYIIPaBJICHUS IPEIACTABIAIOTCA CIPaBKU O pe3ylbTaTax
[IPEIOCTABJICHUS MYHULIMIIAJBHOU YCIIYTH.

O ciywasx ¥ NOpUYMHAX HApPYIIEHUS CPOKOB, IOCIEAOBATEIBHOCTH H
coAepKaHUs AAMUHUCTPATUBHBIX IIPOLEAYP AOJDKHOCTHBIE JIMIA HEMEIJICHHO
UHOOPMHUPYIOT PYKOBOAMTEN OpraHa, MPeAOCTaBISIONIEr0 MYHHUIIUIAIbHYIO
YCIYTY, a TaKXe MPEeANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYLLICHUM.

Texymmii KOHTposIb 3a COONIOAEHHMEM IOCIIEOBATEIBHOCTU JEHCTBUM,
ONPEAECICHHBIX AJMUHUCTPATUBHBIMU  NPOLEAYpaMU II0  IPEIOCTABICHUIO
MYHULMIIAJBHON YCIIYI'M, OCYILECTBIISIETCS PYKOBOAUTENS OpraHa MECTHOTO
caMOYIIpaBJIeHUs, OTBETCTBEHHBIM 3a OpPraHU3alXI0 pabOThl MO MPEAOCTABICHUIO
MYHULIMIIAJIBHOW YCIIYyTH, HAYaJIbHUKOM OTJI€J1a, OCYIIECTBISAIOLIEr0 OPraHUu3aluio
paboThI MO MPEIOCTABICHUIO MYHHUIIUMIIATBLHON YCIYTH.

IlepeueHp JOMKHOCTHBIX JIML, OCYIUECTBIISIIOIIMX TEKYLIUW KOHTPOJIb,
YCTAHABIMBAECTCA IIOJOXKEHUSAMUA O CTPYKTYPHBIX NOAPA3ACICHUAX OpraHa
MECTHOT'O CAMOYIIPABJICHUS U JOJKHOCTHBIMH PETVIAMEHTAMMU.

4.2. TlopsioK 1 IEPUOUYHOCTD OCYIIECTBIICHUS IJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK MOJIHOTHI U KA4eCTBA MPEJOCTABICHHS] MYHUIIMITAIbHON YCITyTH, B TOM
quCclie MOPSIIOK U (POPMBI KOHTPOJIS 32 MOJHOTOM U Ka4YECTBOM IPEIOCTaBICHUS

MYHHUIIUTAIBHON YCIIYTH

4.2.1. KoHTpoJib 32 OJIHOTOM M Ka4€CTBOM MPEAOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH OCYILECTBIAECTCA B popMax:

1) npoBeaeHus TPOBEPOK;

2) paccmoTpeHus xanob 3asButeneit Ha AeiicTBus (O0e3aeiictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUNIATIbHBIX CIIYKalUX.

4.2.2. B nensx ocyuecTBICHUSI KOHTPOJIS 3a MOJHOTON U Ka4eCTBOM
MPEAOCTABICHUS MYHUIIMNIATbHON YCIYTH MIPOBOASITCS IIJIAHOBBIE U BHETIAHOBBIE
npoBepku. [[opsS0K U MEpUOANYHOCTh OCYIIECTBICHUS IIJIAHOBBIX MPOBEPOK
ycTaHaBiIuBaeTcs iaHoM padotel Oprana. [Ipu nmpoBepke MoryT
paccMaTpUBaThCS BCE BOMPOCHI, CBSI3aHHbBIE C MPEIOCTABICHUEM MYHUIUIIATbHON
yciIyru (KOMILIEKCHBIE TPOBEPKHU ), UIIU OTAEJIbHBIM BOMPOC, CBSI3aHHBIH C
MpEeAOCTaBICHUEM MYHHUIIMNIATIBLHON yCIIyru (TeMatuueckue nposepku). [IpoBepka
TaK)Ke MOXKET MPOBOJIUTHCS 10 KOHKPETHOM )kasto0e 3asBUTETIS.

4.2.3. BHEIIaHOBBIE ITPOBEPKU MPOBOJIATCS B CBSI3U C TPOBEPKOU
yCTpaHEHUs paHee BBISIBJICHHBIX HAPYUICHUM aIMUHUCTPATUBHOIO perjiaMeHTa, a
TaKKe B ciydae MojaydeHus xano0 3asBUTeNel Ha aeiicTBus (0e3aeiicTBrE)
Oprana, a TakKe UX JOJKHOCTHBIX JIML, MYHULIMIIAIBHBIX CITYKAIlIHX.



4.2.4. Pe3ynbTarhl NpOBEPKU OPOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B
KOTOPOM YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKH U MPEIJIOKEHUS O UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIMI OPTraHa, MPeI0CTaBIIAIOIIETO
MYHUIMIAIBHYIO YCIYTY, 3a pelleHus u neicTBus (0e3aeiicTBue), npuHUMaeMble
(ocyllecTBIIsIEMbIE) MU B XOJI€ IPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH

[lo pe3ynbTaTam NpoBEECHHBIX MPOBEPOK B CIIyyae BBISBICHHUS HAPYIICHUM
npaB 3asBUTENCH BUHOBHBIE JMIA@ MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTenbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYTIPABIICHUSI HECET OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBJICHUN.

PykoBoauTtensb (3aMecTUTe b PYKOBOAUTENS) CTPYKTYPHOIO MOApA3IeIeHuUs
opraHa MECTHOT'O CaMOYTPAaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unn) HeHajaJexKallee BBIMOJIHEHUE aMUHUCTPATUBHBIX JEHCTBUMN, yKa3aHHBIX B
paznene 3 aIMUHUCTPATUBHOTO PErJIaMeHTa.

JIOMKHOCTHBIE JIMIIa M WHBIE MYHMIIMIIAJIBHBIE CIYXKalllie 3a pPELICHUs U
neiictBusi  (Oe3nmeiicTBue), TNpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJ€
OPEJOCTAaBICHUs] ~ MYHMLIMINAJIBHOW  YCIYrM, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJATeJIbCTBOM MOPSIAKE.

4.4. TTonoxxeHus, XapaKTEPU3YIOIIKe TpeOOBaHUS K TOPSKY B (hopMaM KOHTPOJIS
3a MPEJOCTABICHUEM MYHULIMIIATBHOU YCIYTH, B TOM YHCJIE CO CTOPOHBI TPak/IaH,
X O0BETMHEHU B OpraHu3aIui

KoHTponbs 3a mnpenocTaBi€eHHUEM MYHUIIMNAIBHON YCIYTH CO CTOPOHBI
rpaxiaaH, MX OOBEIWHEHWH U OpraHu3aluld, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH  JESATEIBHOCTH  OpPraHa  MECTHOTO  CaMOYIpPABJIEHUA  NIpH
MPEIOCTABICHUH MYHULHUNAIBHON YCIYTH, MOJYYEHHUs IOJHOW, AKTyaJlbHOW H
JI0CTOBEPHOU MH(POPMAIIUU O TOPSAKE MPEAOCTABICHUS MyHUITUTIATBHONU YCIIYTH U
BO3MOXKHOCTH JIOCYJICOHOTO paccCMOTpeHHUs oOpamieHuii (kasio0) B mporecce
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U TelcTBU
(0e3neiicTBHSA) OpraHa, NpPeAOCTABISIOIIEr0 MyYHUIMIAJIBHYIO YCIYIY,
MHOTO()YHKIMOHAJbHOT0 EHTPA NMPEeI0CTABJEHUS IOCYI1aPCTBEHHbIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3anuil, ykasaHHbIX B yactu 1.1 cratbu 16
DenepaabHoOro 3akona Ne210-d3, a Tak:ke UX J10JKHOCTHBIX JIMII,
MYHULMNAJIBHBIX CJIYKANUX, PA0OTHUKOB

5.1. 3agBuTENM HMMEIOT MPaBO Ha O0XKajJOBaHHE B JOCYACOHOM TMOPSIKE
pelieHui u qericTBuil (0e31eicTBuUS) Oprana, NpeoCTaBIIONIEr0 MyHUIUIIATBbHYIO
yCIIYry, JOJDKHOCTHOTO JIMI[a OpraHa, NpeAOoCTaBISIIOIET0 MYHULIUNAIbHYIO



YCIIYTY, MyHHLIMIAJIBHOTO CIYKaIero, pyKOBOAMUTENS OpraHa, MpeoCTaBIISIOIIETO
MYHUIUOAIBHYIO ~ YCIYry,  MHOTO()YHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alMil, MpeayCMOTPEHHbIX 4acThio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke uX pabOTHUKOB.

3asBUTENb MOXET OOpaTUThCS C Kano0oil, B TOM 4YHCIE B CIEAYIOLIUX
CIIyqasixX:

1) mHapymenwe Ccpoka perucrpaluu 3ampoca O IpeAoCTaBICHUU
MYHULHANIAIBHON YCIIYTH, 3alpOca, yKa3aHHOTO B cTaThe 15.1 denepanbHOro 3aKkoHa
Ne 210-@3;

2) HapyluleHHUE CpOKa NpPeIOoCTaBICHUS MYHHMIMNAIbHOW ycnyru. B
yKa3aHHOM cliyyae JocyneOHoe (BHecyleOHoe) oO0kajJoBaHUE 3asgBUTENIEM
perieHuit u aecTBuil (0e3aecTBUS) MHOTO()YHKIIMOHATBHOTO IEHTPA, paOOTHUKA
MHOTOQYHKIIMOHAJIBHOTO  LEHTpa  BO3MOXHO B  Cjly4yae, €CiId  Ha
MHOTO(QYHKIMOHAIBHBIM LEHTpP, pelieHus u JehcTBus (0e3aeiicTBUE) KOTOPOro
00XaTyloTcs, BO3JOXK€HAa (YHKIMS 1O TNPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, ONpPEACICHHOM YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TtpeOoBaHMe Yy 3asBHUTENs JOKYMEHTOB WJIM HHQOpManuu Jubo
OCYIIECTBJICHUS JCHCTBUM, MPEACTaBICHUE WU OCYIIECTBICHUE KOTOPBIX HE
NPeyCMOTPEHO HOPMATHBHBIMH TpPaBOBbIMH akTamu Poccuiickoit deneparuu,
HOPMAaTHMBHBIMU MPABOBBIMH akTamu PecryOnuku TaTapcTaH, MyHUIIUTATBHBIMU
IPaBOBBIMHU aKTaMU ISl IPEAOCTABIEHUSI MYHULIMIIAIBHON YCIyTH;

4) oTKa3 B pueMe TOKYMEHTOB, MIPEJOCTABIECHNE KOTOPBIX MPELYCMOTPEHO
HOpPMAaTUBHBIMU MpaBOBbIMH akTamMu Poccuiickoil denepannivi, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOmuku TaTapcTaH, MyHHUIIUNAIbHBIMH TPABOBBIMU
aKTaMH JJI IPEIOCTaBICHUS] MyHUIIUMIIAJbHOW YCIYTH, Y 3asIBUTENS;

5) oTKa3 B IpeAOCTaBICHUN MYHUITUIIATLHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE TPEeNyCMOTpeHbI (eJepalbHBIMU 3aKOHAMH M TPUHSTHIMH B COOTBETCTBUU C
HAMU WHBIMM HOPMAaTHBHBIMU TIPaBOBbIMU akTamMu Poccuiickoin Penepanuu,
3aKOHAMHM U WHBIMH HOPMATHBHBIMH NMpPaBOBbIMU akTaMu Pecrybnuku TatapcraH,
MYHULIMNIATBHBIMU NIPAaBOBBIMU aKTaMHU. B yka3zaHHOM ciydae jocyieOHoe
(BHecyneOHOE) 00’kamoBaHWE 3asBHUTENIEM pPEIICHWA U JeHCTBUI (Oe3mericTBUs)
MHOTO(YHKIIMOHAJIBHOI'O IIEHTPa, paOOTHUKA MHOTrO(YHKIHMOHAJIBHOTO IIEHTpa
BO3MO’KHO B CJIy4ae, €CJId Ha MHOTO()YHKIMOHAJIBHBIM HEHTp, pEIICHUs U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (DYHKITHS 1O TPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYyT B IOJHOM O0BEME B MOpPSAKE,
onpenesnieHHoM YacTbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3aABUTENS MPU MPEIOCTABICHUH MYHUIIUIAIBHON yCIyTH
IJIaThl, HE MPEIyCMOTPEHHOW HOPMATHUBHBIMHU IPAaBOBBIMU akTaMu Poccuiickon
®denepanuu, HOPMATHUBHBIMU TpaBOBbIMH akTaMu PecnyOnuku Tartapctaw,
MYHULIUNAIBbHBIMU TPABOBBIMU aKTaMU;

7) OTKa3z oOpraHa, MPeAOCTaBIAIOIIEr0  MYHULMIIAJIBHYI  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, IpeoCTaBSIOIIEr0 MYHUIMNAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LEHTpA,
opraHu3aiui, TpeIycMOTPEeHHbIX YacThio 1.1 crateu 16 @enepanbHOro 3akoHa Ne



210-®3, wnu ux paOOTHUKOB B HMCIpPAaBJICHUM JOMYIICHHBIX MMM OIEYATOK HU
OIMOOK B BBIIAHHBIX B pe3yJibTaTe MPEAOCTABICHUS MYHULMIAIBHON YCIyTrH
JOKYMEHTaX 70O HApylIeHHWE YCTAaHOBJIEHHOIO CPOKa TaKMX HUCHpaBieHUi. B
yKa3aHHOM ciy4ae JocyaeOHoe (BHecyaeOHOe) o0xajloBaHUE 3asBUTEIEM
perieHuit u aecTeuil (0e3aeicTBUS) MHOTO()YHKIIMOHATBHOTO IEHTPA, pa0OTHHUKA
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Cclydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeicTBus (0e3aeicTBrUe) KOTOPOro
00KalnyloTcsl, BO3JOKE€HAa (PYHKIMS MO NPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B TIOJHOM 00bEME B MOPSIKE, ONMPEAEICHHOM YacTbio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WIM TMOpSAJAKa BbIJIa4M JOKYMEHTOB IO pe3ysbTaTam
peIOCTaBICHUS MyHUIIUNAIBHON YCIIYTH;

9) mnpuocTaHOBIIEHHE TNPEIOCTABICHUS MYHUIUNAIBHOW YCIyru, €eciu
OCHOBaHHUS MPUOCTAHOBJICHUS] HE MPEIyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMU H
MPUHSATHIMU B COOTBETCTBUU C HUMHM MHBIMH HOPMATHUBHBIMHU MPABOBBIMH AKTAMH
Poccuiickoit @eaepannn, 3akOHaMU U UHBIMA HOPMAaTUBHBIMHU IIPABOBBIMHU aKTaMHU
Pecniybnuku TarapctaH, MyHMIIMIAIbHBIMU TMPAaBOBBIMM akTaMu. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyaeOHOe) oOKaJlloBaHHWE 3asBUTEIIEM PCIICHUH W
nevictBuit  (Oe3meicTBUs)  MHOTO(PYHKIMOHAJIBHOIO  LIEHTpa,  paboOTHHKA
MHOTOQYHKIMOHAIBHOTO  I[EHTpa  BO3MOXHO B CJy4yae, €CiId  Ha
MHOTO(QYHKIMOHAIBHBIA HEHTpP, pelleHuss u JehcTBus (0e3aeiicTBHE) KOTOPOro
00XaTyloTCs, BO3JOXK€HAa (YHKIMS MO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONpPEACICHHOM YacThio 1.3
ctatbu 16 denepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU NMPETOCTABICHUN MYHUIIUTIAIBHONU YCIYTH
JOKYMEHTOB WM UH(GOPMAIINH, OTCYTCTBUE U (M) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJUCh MPU TIEPBOHAYATHFHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTaBJICHUS MYHHIMNAIBHOW yCIyrd, JuOO0 B MPEIOCTaBICHUU
MYHUIIUTIAIBHON YCIYTH, 32 UCKITIOYEHUEM CITy4YaeB, MPeyCMOTPEHHBIX TyHKTOM 4
yactu | crateu 7 @enepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyuae
nocyneoHoe (BHecyaeOHOE) 00KalloBaHHE 3asgBUTEICM PEIICHUN H JIEeHCTBHUI
(6e3nericTBHA) MHOT'0() yHKITMOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  BO3MOXHO B  Cly4ae, €cClIM  Ha
MHOTO(YHKIIMOHATBHBIN LEHTP, pEelIeHus U JeicTBus (Oe3neiCcTBrHEe) KOTOPOTro
00XalyloTCs, BO3JIOKEHAa (YHKLUUS MO TPEAOCTaBICHUIO COOTBETCTBYIOLINX
MYHULIUNAIBHBIX YCIYT B TIOJIHOM 00bEeME B MOPSIKE, ONPEACICHHOM YacThio 1.3
cratbu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba nmomaercs B MUChbMEHHOW (GopMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHON (opMe B OpraH, HPEIOCTABISIIONIMN MYHUIUMNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATBHBIN IIEHTP JIMOO B COOTBETCTBYIONINN OPTaH TOCYAapCTBEHHON
BJIACTH, SIBJIIOIIMICS y4peauTeNIeM MHOTO(YHKIIMOHAJIBHOTO LIEHTpa (Jajnee -
y4penuTesb MHOTO(YHKIMOHAJbHOIO IIEHTpa), a TakXe B OpraHu3alluu,
npeaycMoTpeHHble dacteio 1.1 cratbum 16 ®enepanbHoro 3akona Ne 210-@D3.
Kanobslt Ha pemienuss u AedcTBus (0e3nelcTBUE) PYKOBOAUTENSI OpraHa,
IIPEIOCTABISIOEr0 MYHULIMIIAJIIBHYIO YCIYTy, HOJAI0TCA B BBILIECTOSIINUNA OpraH



(mpu ero HanmuuuM) MO0 B Cllydae €ro OTCYTCTBUSI PaccMaTpUBAIOTCA
HEIMOCPECTBEHHO PYKOBOJUTEIEM OpraHa, MpeoCTaBISIOIIET0 MyHUIIMIAIbHYIO
ycayry. Kamobsl Ha pemieHus u - JeiictBus  (Oe3nelicTBue) pabOTHHKA
MHOTO()YHKIIHOHAJIBHOTO LEHTpA NOJIA0TCS PYKOBOJUTEIIO 3TOrO
MHOTO()YHKIIMOHAJIBHOTO 1eHTpa. JKanoOwl Ha pemienus u aeicTBus (0e3aeiicTBue)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MOJAI0TCS YUPEIAUTENI0 MHOTO( YHKIIHOHATBHOTO
LEHTpa WIH JOJKHOCTHOMY JIMIY, YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM IMPaBOBBIM
akroM PecnyOonuku Tatapcran. YKamoObl Ha pemeHust u nericteus (Oe3neiicTBue)
pabOTHUKOB  OpraHu3allMii, NOPEeIyCMOTPEeHHbIX dYacThto 1.1 cratem 16
®epnepanbHoro 3akona Ne 210-03, mogaroTcss pyKOBOJAMTENSAM 3TUX OPTaHU3ALMUM.

XKanoba Ha permienus u geiicTBus (6e3nelcTBIE) Oprana, mpeaoCTaBIsIoIEro
MYHUIMNAIBHYIO YCIYry, JOJUKHOCTHOTO JIML@ OpraHa, MpeaoCTaBIIsOIIEero
MYHUIMTAIBHYIO YCIYTY, MyHUIIMIAIBHOTO CIIyXalllero, PyKOBOJUTENS OopraHa,
PEIOCTABISIONIEr0 MYHULIMIIATIBHYIO YCIYTY, MOKET ObITh HallpaBjieHa 1o MoYTe,
yepe3 MHOTO(YHKIIMOHAJNBHBIA IIEHTP, C HCIOJb30BAaHUEM HWHGOPMAIIMOHHO-
TEJIEKOMMYHHUKAMOHHOW ceTn «VHTepHeTr», odunumaibsHOro caiTa oOprasa,
NPEIOCTaBISIONIEr0  MYHUIMIAIbHYIO  yciuyry, EauHoro moprama  nu6o
Pecniybnukanckoro  moprana, HMH(DOPMAMOHHOW  CHUCTEMBI  JOCYJIEOHOTO
00>KaJoBaHMs, a TAKXKE€ MOXET OBITh MPUHATA NPHU JIMYHOM IpHUEME 3asBUTEIS.
Kanoba Ha pemenus u gerctBus (6e31ericTBIE) MHOTO( YHKIIMOHAIBHOTO TIEHTPA,
paboTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOXKET OBITh HalpaBiieHa o MoYTe, ¢
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetu «HHTEepHETY,
oQUIMANIBHOrO caiiTa MHOTOQYHKIIMOHAIIBHOTO IeHTpa, ExuHoro moptana nu6o
Pecniybnukanckoro  mopraia, MH(DOPMAIMOHHOW  CHUCTEMBI  JOCYJIEOHOTO
00’KaJoOBaHMsI, a TAKXKE€ MOXET OBITh MPUHATA TPHU JIMYHOM TpPUEME 3asBUTEINS.
Kanoba Ha pemeHus 1 1elcTBUs (0€3/1€iiCTBUE) OpraHu3aIui, MPeyCMOTPEHHBIX
gacTbio 1.1 crateu 16 @enepansuoro 3akoHa Ne 210-D3, a Takke uX paOOTHHKOB
MOKET OBITb HalpaBjieHa IO T[04YTe, C MCIOJb30BaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHHMKAaIIMOHHOW ceTtu «MHTepHET», OQUIMaTIbHBIX CaWTOB JTUX
opranuzanuii, Enuaoro nmoprana nu6o PecrybmrkaHckoro moprajia, a Takke MOYKET
OBITH IPUHSTA TIPU TUIHOM MIPUEME 3aSTBUTEIS.

5.3. XKanoba momKHa COIepKATh:

1) HauMeHOBaHHWE OpraHa, MPEAOCTABISIIONIETO MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpTaHa, MPeA0CTaBISIONIET0 MYHUIIUIIATBHYIO YCIYTY, JTHO0
MYHHUIIUTIAIBHOTO  CIYXKallero,  MHOTOQYHKIMOHAIBHOTO  IIEHTpPA,  €ro
pykoBoauTens U (Win) pabOTHUKA, OpraHU3alUi, TPeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanbHoro 3axkoHa Ne 210-d3, ux pykoBogutened u (Uiun)
pabOTHUKOB, pEIICHUS U NeUCTBHs (0€3/1eCTBHE) KOTOPHIX 00KATYIOTCS;

2) hammnmro, uMsi, 0TYECTBO (TIOCTEAHEE - TIPU HATTUYHH ), CBEICHHS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UYECKOTO JnIa OO HAMMEHOBAHHE, CBEICHUS O
MeCTE HAXOXKJACHUS 3asBUTEINA - IOPUAMYECKOTO JIMIA, a TakkKe HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOUTHI (MPU HATUYHMH) U
MOYTOBBIN aJipec, M0 KOTOPHIM JIOJKEH ObITh HAMPABJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00kKaTyeMbIX PELICHUSIX U 1eUCTBUAX (0e3AeHCTBUM) OpraHa,
MPEJOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTy, AOKHOCTHOTO JIMIlA OprasHa,



MPEIOCTABISIOEr0 MYHUIIMNAIBHYIO YCIYTY, JIMOO MyHUIIUIIATBHOTO CITY>KalIEro,
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKAa MHOrO(QYHKUIHMOHAIBHOIO LIEHTpA,
OpraHu3aiui, IpeaycMOTpPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne
210-®3, ux pabOTHUKOB;

4) 1oBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
neiictBueM (0e3aeiicTBUEM) OpraHa, Ipe10CTaBIsIoIEro MyHUIUMNAIbHYIO YCIYTY,
JOJKHOCTHOT'O JIMIAa OpPTraHa, MPeA0CTaBISIOIIEr0 MyHULIUIIAIbHYIO YCIYTY, JIH00
MYHHUIUIAIBHOTO CIIyXalllero, MHOTO(QYHKIMOHAIBHOIO LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alMi, MpPeayCMOTPEHHbIX 4acThio 1.1
ctatb 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asBUTEIEM MOTYT
OBITh TpEACTaBICHbl JOKYMEHTHI (NP HAJUYMM), MOJATBEPHKAAIOIIME JTOBObI
3asIBUTEISL, TINOO UX KOIHUHU.

5.4. TloctynuBiias xkajnoba MOJJIEKHUT PETUCTPALMM B CPOK HE MO3JHEE
pabouero JHs, CIEIYIOIIero 3a JHEM MOCTYILICHUSI.

5.5. KanoOa, nmocTymnusiasg B OpPraH, NPeJOCTABISIONINN MYHUIIUTATbHYIO
yCIyTy, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YUPEAUTETI0 MHOr0o(YyHKIHOHAIHLHOTO
LIEHTpa, B OpraHu3aluy, npeaycMoTpeHHbie yacTbio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®d3, nubo BbIIECTOSIINN OpraH (MpU €ro HAJUYHUH), MOIJICKUT
PacCMOTPEHHIO B TEUEHHUE MATHAALATA padOUYMX JIHEW CO JHS €€ perucTpaiuu, a B
ciydyae oOXaJoBaHHMS OTKa3a oOpraHa, IMpeJaoCTaBISIONIEr0 MYHHUIUIAIbHYIO
yCIyTy, MHOTO()YHKIIMOHAJIBHOTO IIEHTpPa, OpTraHM3aluid, MPeayCMOTPEHHBIX
yactbio 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, B npueMe JOKYMEHTOB y
3asiBUTEINS TUOO0 B UCIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OUIMOOK MM B Cllydae
00>Ka0BaHMsI HAPYIICHHS YCTAHOBJICHHOTO CPOKA TAKMX UCIIPABJICHUI - B TEUCHUE
ST pabovMX AHEH CO THS €€ PerucTpariii.

5.6. Tlo pesynpTaramM pacCMOTpPEHHUs JKaJlOOBI TMPUHUMAECTCS OJHO U3
CIEIYIOIIMX PEIICHUM:

1) >xamoba ymoBIETBOpSIETCS, B TOM 4ucie B (OpMe OTMEHBI HMPUHSTOTO
pElICHHs, HCHPABICHUs TOMYIIEHHBIX OMNEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3yibpTaTe NpPEelOCTaBICHUS MYHHUIMNAIBHOM YCIYrd JOKyYMEHTaX, BO3Bpara
3aSIBUTENII0  JICHEKHBIX CPEJCTB, B3MMaHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTHBHBIMM NpPaBOBbIMU akTamu Pocculickonn @Penepanuu, HOPMAaTHBHBIMU
MpaBOBBIMH akTamu PecnyOnuku TatapcTad, MyHUIIMTAIBHBIMA TIPABOBBIMHU
aKTaMu;

2) B yIOBIIETBOPEHHUH YKaJTOOBI OTKA3BIBAETCS.

He no3nHee aHs, cienyroniero 3a JHEM NPUHATHS PELIEHUs, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTEII0 B TUCBMEHHON (pOpME U 10 HKEJTaHUIO 3asBUTEIS B
ANIEKTPOHHON (opMe HampaBiasieTcs MOTHBUPOBAHHBIM OTBET O pe3yJibTaTrax
pPacCMOTPEHUS KaJTOOBbI.

5.7. B ciiy4ae npu3HaHUA *aja00bl NOJJEKAIIEH YOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJIbTaTax pacCMOTPEHHUs KajmoObl Jaercss HH(opmauus o
JNEUCTBUSAX, OCYLIECTBISIEMBIX OPraHoM, MPEJOCTABIAIOIIMM MYHHUIMIAIbHYIO
YCIIYT'Y, MHOTO()yHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuen, IpeaycCMOTPEHHOM
gyacteto 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-®3, B memsux
HE3aMEINTEIbHOIO YCTPAaHEHUS! BBISBJICHHBIX HApPYIIEHUW MNP  OKa3aHHUU



MYHULANIAIBHOW YCIYIM, a TaKK€ IPUHOCATCA W3BUHEHHs 3a JOCTaBJICHHBIE
HEy/0OCTBAa M yKa3blBaeTCsd HMHPOpMaLUg O JajdbHEHIIMX JEHCTBUAX, KOTOPBIE
HEO0OXOIMMO COBEPILIUTD 3asIBUTENIO B LEJAX MOTYyUYEHUS MyHULUIIATBHON YCIYTH.

5.8. B cnywyae mpusHaHUs XaJoObl HE MOAJIEkKAIIEH YIOBIETBOPEHUIO B
OTBETE€  3afBUTEII0 O  pPE3ylbTaTax  pPacCMOTPEHHUS  JKajJoObl  JArOTCS
apryMEHTHPOBAHHBIE PA3BACHEHUS O INMPUYMHAX IPUHATOIO PELICHMS, a TAKKE
uH(popMaIms o MopsiAKe 00KaJoBaHUS IPUHITOTO PELICHUS.

5.9. B ciy4yae ycTaHOBIEHUS B XOAE WIH IO PE3yJbTaTaM pPaCCMOTPEHHUS
XKanoObl MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MpPaBOHAPYILICHUS WM
NPECTYIUICHUS] JTOJDKHOCTHOE JIUI0, PAaOOTHUK, Ha/eNIEHHbIE MOJTHOMOYHUSIMHU IO
pPacCMOTPEHHUIO kajio0, HE3aMEAJIUTENIBHO HAIIPABIIAIOT UMEIOIIMECS MaTepUabl B
OpraHbl IPOKYpPaTYpHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma

(bnank oprana, npegoCTaBISIOUIEr0 MYHULIIMIIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuio (PHO)

(moanKch YIOIHOMOYEHHOTO TOJKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KOHTaKTHBIE JaHHBIE:
IIpencraBurelns:
KOHTaKkTHbIE HaHHBIE
IIPEACTaBUTENS
PEIIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAJILHON YCIyTH
T0 BbIJJa4€ CIPABKHU (BBITUCKH)
oT Ne
Paccmorpes Bame 3asBienue ot Ne u
IIpUJIaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYE€HHBIM OpraHom

NPUHATO pelIeHue 00 OTKa3e B
BbIJIa4e CIPaBKH (BBIMHCKH) IO CIEAYIONMEMY OCHOBAHHUIO:
JlomoTHUTENbHAS uHbOpMAIIHS:

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moanKch YIOIHOMOYEHHOTO IOMKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY

PETIAMEHTY NPEIOCTABICHUS

MYHULHUNAJIBHON YCIIYTH MO

BbIJIa4€ CIIPABKU (BBIMUCKH)
dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTtakTHbIC JaHHBIC
MpCaACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS
MYHUIIUITATBHON YCIIYTH TI0 BbIIa4e CIIPABKH (BBITHUCKN)

OT Ne
Paccmotpes Bare 3asBienue ot No 51
puiiaraemsie K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelieHue 00 OTKa3e B
npreMe TOKyMEHTOB, HEOOXOIUMBIX JIJISl PEAOCTABICHUS MYHUIIUTIATBHON YCITYTH
10 BbIJa4e CIPABKHU (BBITUCKHU) MO CICIYIOIIAM OCHOBAHUSIM:

1.
2.

Pazpsacuenne [IPUYUH oTKasa:

JlononHuTenbHas uHbOpMaIIHS:

Brb1 BipaBe MOBTOPHO 0OpaTUTHCS B YITOJTHOMOYEHHBINA OpPTraH C 3asBICHUEM
O IIPEAOCTABIICHUM YCIYTH MOCJIE YCTPAHECHUSI YKAa3aHHBIX HAPYLICHHI.

JlaHHBI OTKa3 MOXXET OBITh 00KajJoBaH B JOCY/IEOHOM TMOPSJIKE IyTEeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B Cy1eOHOM MOpPSJIKE.

Caenenus 00 37€KTPOHHOM MOATUCH

JomkraocTtHOE nuto (PHO) (moamyMCH YIOTHOMOYEHHOTO JODKHOCTHOTO JIMIA OpTaHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMsl, OTYECTBO, MACTIOPTHBIC TAHHBIE,
PETUCTPALIUIO [T0 MECTY JKUTENICTBA, alpec
AIIEKTPOHHOM MOYTHI, Tee(OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomy Bac BbI1aTh cipaBKy
(BBITTUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto MnpujiararoTCs:

Pezynprar  mpenmocraBieHHs ~— MYHUUMNAJIBHOW  YCIYTH,  HPOLIY
MPEIOCTABUTS:

DB nuaHblil kabunet Ilopranma rocyaapCTBEHHBIX W MYHUIIMITATBHBIX
ycnyr Peciyonuku Tatapcran;

I:IB MHOTO() YHKIIHOHAJIEHOM IIEHTPE MPEIOCTABICHHS TOCYAapCTBEHHBIX
¥ MyHHITUIATBHBIX ycayT Pecrybnuku Tarapcran;

I:l B Opcane.

(mara) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mrato 06 omuoKe, JOMYIHIEHHON MPU OKa3aHUW MYHUIIUTIAIBHON YCIyTu
10 BbIJIaue CTIPaBKH (BBIHCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCIACHUA.

[Ipomy wucnpaBuTh JOMYHIEHHYIO TEXHUYECKYIHO OIMMOKY W BHECTH
COOTBCTCTBYIOIIHUC N3MCHCHUA B JOKYMCHT, HBHHIOHII/IﬁCH PE3YyIbTaTOM
MYHHIIANAJIBbHON YCIIYTH.

HpI/IJIaFaIO CICAYOINEC NOKYMCHTLI:

1.

2.

B cnyuae npunsATHS pemieHHs 00 OTKIOHEHUHU 3asBJICHUS 00 MCTIpPABICHUU
TEXHUYCCKOU OITMOKH MPOITY HAIPABUTh TAKOE PEIICHUE:

IIOCPEACTBOM OTIIPABIICHUS DJICKTPOHHOI'O JOKYMEHTA Ha aJipec

E-mail: X

B BUAC 3aBepeHH0171 KOIIMAU Ha 6YMa>I(HOM HOCHUTCJIC IIOYTOBbBIM OTHpaBJIeHI/IeM
1o aapecy:

Hacrosimym — monareepknaro:  CBEACHMs, BKIIOYEHHBIE B 3asBJICHUE,
OTHOCSIIMECS K MOEH JINYHOCTU U NIPEJCTABIIEMOMY MHOIO JIMILY, & TAK)KE BHECCHHBIE
MHOIO HWXKE, JIOCTOBEpHBL JIOKYMEHTHI (KOMUU JOKYMEHTOB), NPUIOKEHHbBIE K
3asBJICHUIO, COOTBETCTBYIOT TpPEOOBAaHUSIM, YCTAHOBJIEHHBIM 3aKOHOAATEILCTBOM
Poccuiickoit ®denepaniv, Ha MOMEHT NPEACTABICHUS 3asBICHUS 3TH JTOKYMEHTBI
JEUCTBUTEINIBHBI M COIEPKAT JOCTOBEPHBIE CBEICHUSL.

(mata) (moarmce)



