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INIOCTAHOBJIEHHUE KAPAP
Ne 8 «23» mapra 2022 1.

OO0 yTBepkIeHHH aJIMHHUCTPATHUBHOIO perjiaMeHTa
npeaocTaB/JeHHs] MyHHIMNAJIbHON yCJIYrH MO BblAaye cNPaBKH (BbINMHCKH)

PaccmoTtpeB nmuceMo MuH#CTepcTBa 3koHOMUKY Pecniy6nuku Taraperan ot
24.02.2022 1. Ne 04-51/1268, B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 27
uronst 2010 Ne 210-03 «O6 opraHu3aluu NpeaoCcTaBlIeHUsl TOCY1apCTBEHHBIX U
MYHULMMOAIbHBIX YCIyIr», Y3SIKCKMH CEJIbCKHUH HCIIOJHUTENIbHBIA KOMMTET
TrONIYMHCKOTO MyHULIANIAJIBHOTO paiioHa

[IOCTAHOBJIAET:

1. VTBepauTh  MpuiaraeMblid  aJIMHUHUCTPATUBHBIA  pErJIaMeHT
[peoCTaBIeHNs] MyHHIIUITAIBHON YCIYTH 110 BbIaue CIPaBKH (BBIIHUCKH).

2. Tlpu3HaTh yTpaTUBLIMM CHIly ITOCTaHOBJIEHHUE Y3SIKCKOIO CEJIbCKOTO
UCIIOJIHUTENBHOIO0 KOMHUTeTa TIONSUMHCKOr0O MyHUIIMIIAIBHOTO paiioHa OT
24, 03.2021 r. Ne 12 «O06 yTBepkKIOEHWH AAMUHUCTPATHUBHOI'O pErJiaMeHTa
MpeNoCTaBIeHUs] MyHHULIUITATBHOM yCIYTrH MO Bbllaue CIIPABKH (BBIHUCKH)».

3. Ony6aukoBaTh  HACTOslee  [OCTAHOBJIEHHE B  COOTBETCTBHMHU
C IeUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

4. Hacrosiee TMOCTAaHOBJIEHWE BCTYMaeT B CHIYy B COOTBETCTBHHU
C IeMCTBYIOUIUM 3aKOHOJATENBCTBOM.

PykoBoauTenp Y3KCKOIo CeJIbCKOTO UCTIOJHUTEIbHOTO
KoMuTeTa TIONSUUMHCKOTO MYHULIMIIATIBHOTO pailoHa /-~
P @4‘//

Pecny6nuku Tarapcran B.H.KoTHukosB



YT1BEepxkaeH

MMOCTaHOBJICHHEM

VY35KCKOro CeNbCKOTo
WCIIOTHUTEIBHOTO KOMUTETA
THONSIYMHCKOrO0 MYHULIUTIATBHOTO
paifona Pecriy6nuku Tarapcran
oT «23» mapta 2022 1. Ne 8

AIMHHHMCTPATHBHBIN perjaMeHT
NPeAOCTABJICHUS MYHHMIMIIAJbHOMN YCJIYIHM M0 BbliaYye CIIPABKU (BBIMUCKH)

1. O0mue noJio:KeHus
1.1. Ilpeamer perynupoBaHusi aIMUHUCTPATUBHOTO PErIaMEHTA

Hacrostmmi aIMUHHUCTPATUBHBIN perinaMeHT [IPEIOCTABICHUS
MyHULMOAIBHOM  ycioyrn  (majgee —  aAMUHUCTPATHBHBIA  pPErJIaMEHT)
YCTaHABJIMBAET CTAHAAPT U MOPSIOK MIPEAOCTABIECHUS MyHUIIUIAIBHONW YCIYTH O
BbIJIa4Y€ CIIPaBKU (BBIMUCKM) (Jlajiee — MyHUIUIIAJIbHAS yCIIyTa).

1.2. Kareropuu 3asButeineit

1.2.1. JIluuaMu, UMEIOIKUMH MPABO Ha MOTYYEHUE MYHUIIUTIATBHOM YCIYyTH,
SABJISIOTCS (PU3UYECKHE JIUIIA (J1aliee — 3asiBUTEIIb).

1.2.2. C 3asBiieHMEM BIIpaBe OOpPATUThCA NPEACTABUTEIIb 3asSBUTEIIS,
JNENUCTBYIONIMN HA OCHOBAHHMM JIOKYMEHTA, YJOCTOBEPSIOUIETO €ro MOJHOMOYMS
(manee — mpeACTaBUTEIb 3asIBUTEIS).

1.3. ITopsinok nHGOPMUPOBAHHUSA O MPEJOCTABICHUN MYHHUIIUITATIBHON YCIYTH

1.3.1. Uudopmanus o nopsiake IpeIoCTaBIeHUs MyHUIUNIAIbHONW yCIyTH
pa3MeniaeTcs:

1) Ha UHPOPMALIMOHHBIX CTEHJIAaX, COACPKAIINX BU3YaTbHYIO U TEKCTOBYIO
uH(OpMAILMI0 O MYHUIUIAIBHON YCIyre, paclojOKEHHBIX B TMOMEIIECHHIX
MHOTO(DYHKIIMOHAIBHBIX LIEHTPOB MPEJOCTaBJIEHUS TOCYJAPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT.

2) Ha o(UIIMATBLHOM CalTe MYHUIMIIAIBHOTO paiioHa B UHPOPMAIIMOHHO-
TeJIEKOMMYHUKAIIMOHHOU ceTu «uTepuer» https.//tulachi.tatarstan.ru/;

3) na Iloprane rocynapCTBEHHBIX U MYHHMIIMIAIBHBIX ycayr PecnyOnuku
Tarapcrtan (https://uslugi.tatarstan.ru) (manee — PecnyOnukanckuii mopTan);

4) na EnuHOoM moprane TOCylapCTBEHHBIX M MYHHUUMUMAIbHBIX YCIIYT
(pynxkmmii) (https:// www.gosuslugi.ru) (manee — Enunbrit mopran);

5) B rocymapcTBeHHOM  wmHpOpMarMoHHOW — cucteme  «Peectp
TrOCYIapCTBEHHBIX W MYHULUMNAIbHBIX ycnyr PecnmyOmuku  Tatapctan»
(http://frgu.tatar.ru) (mamee — PeecTp rocynapCTBEHHBIX U MYHHMIIMIAIbHBIX
YCIIYT).

1.3.2. KoHCyJIbTHpPOBaHKE MO BONPOCAM MPEAOCTABICHUS MYHUIIUITAIBHON
YCIIYTH OCYLIECTBIISETCA:



1) B MHOTOQYHKIIMOHANIBHBIX LIEHTPAX MPEJOCTABICHUS TOCYJaPCTBEHHbBIX
Y MYHUIIUTNIAJIBHBIX YCIYT IPU YCTHOM OOPAILEHUH - JTUYHO UJIU 10 Tenedony;

2) B uHTepakTUBHOU (popme PecryOnrkanckoro noprania;

3) B Y3SKCKOM CEIbCKOM HCIOJIHUTEIBHOM KOMUTETE TIONSIYMHCKOTO
MYHUIIMIAIBLHOTO paiioHa (nanee — Opean):

MIPH YCTHOM OOpAICHUH - TUYHO WIH TI0 TeJIeOoHY;

Opy MUCBMEHHOM (B TOM 4YuCiI€ B (OpME 3JIEKTPOHHOTO JIOKYMEHTA)
oOpaiieHnd — Ha OyMa)XHOM HOCHTEJIE IO IOYTe, B 3JEKTPOHHOH (opme 1o
AJEKTPOHHOMU MOYTE.

1.3.3. Undopmanus va Egmnom moptane, PecmyOnukanckom mopraie o
NOpSAKE M CPOKaxX MPEAOCTaBICHUS MYHHUIMIAIBHONW YCIyrd Ha OCHOBAHHMH
CBEIICHUH, coepxammxcsi B PeecTpe rocyaapCTBEHHBIX W MYHHUIIMHAIBbHBIX
YCIIYT, IPEIOCTABISAETCA 3asBUTEIIO OECIIaTHO.

Hoctyn k wuHbOpManmuu O CpoKax U MOpSAJKE MPEeJOCTaBICHUS
MYHUIUIIAJIBHON YCIYTH OCYILECTBIIAETCS 0€3 BBIMOJHEHUS 3asBUTEJIEM KaKUX-
1160 TpeOoBaHUiA, B TOM unciie 0€3 UCIIOIb30BaHMS TPOrPAMMHOI0 00eCTIeueHus,
YCTaHOBKA KOTOPOr0 HAa TEXHUYECKUE CPEJICTBA 3asIBUTENSI TPEOYET 3aKII0UCHUS
JUIEH3UOHHOTO0 WJIM WHOTO COIVIAIIEHUs] C MPaBoo0JiajaTeseM MporpaMMHOTO
oOecriedyeHusi, MPeayCMATPUBAIOIIETO B3UMaHUE IUIAThl, PETUCTPALUIO HIH
aBTOPHU3ALIMIO 3aBUTENIS WIH MIPEIOCTABICHUE UM IIEPCOHANBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHNu 3asiBUTEINS] TUYHO UITH 110 TeIe(POHY B COOTBETCTBHU
C MOCTYMNHBIIMM OOpallleHUEM MPEOCTABIAECTCA HHDOpMALIHS:

1) o Mecre HaxOXIACHUS MHOTOQYHKIMOHAJIBHOTO LIEHTpa
NPEIOCTaBICHHUS] TOCYAAPCTBEHHBIX W MYHUIMINAIBHBIX YCIYT,
Opeana (anpec, rpadguk paboThI, CIpaBOYHBIE TEICHOHBI);

2) o mopsAKe MpeloCTaBICHUS MYHUIIUMIIATLHON YCIyTH, O
croco0ax M CpoKax Mojavyu 3asBJICHUT;

3) O Kareropusx TpaxJaH, KOTOPHIM MPEIOCTABISIETCS
MyHHUIUINIATbHAS ~YCIyra, O HOPMAaTUBHBIX TMPaBOBBIX AaKTax,
PETrYIUPYIOMIMX BOIPOCHI MPEOCTABICHUS MyHUITUTIATBHOM yCIIyTH;

4) o0 mepeyHe  JIOKYMEHTOB, HEOOXOAMMBIX  JJis
PAacCCMOTpPEHMSI 3asBJICHHUS O TPEIOCTABICHUA MYHUIUIAIBHON
YCIIyTH, O CPOKaX MpUeMa U PErUCTPallii 3asiBICHUS,

5) 0 xo0je mpeaocTaBiICHUS] MYHULIUIIATbHOU YCIIyTH;

6) o0 wMecTe pasMmenieHus Ha OQUIMAIBHOM CcalTe
uHpOpPMALIMM 1O BONPOCAM MPEAOCTABICHUS MYHHUIMIIAIBHOMN
YCIIyTH;

7) o mopsAnKe 00XKaJTOBaHWS NEUCTBUN WM OE3MeHCTBUS
JOJDKHOCTHBIX Ul OpeaHa.

[To mucbMeHHOMY OOpalIeHUIO COTPYIHHMKU OTAENa, OTBETCTBEHHOIO 3a
MPEJAOCTaBIICHHE MYHMUIMNAIbHOM YCIYrd, MOAPOOHO B MHUCHMEHHON ¢opme
Pa3bACHSIOT 3asBUTEIIO MOPSAIOK MPEIOCTABICHUS MYHUIMIAIBLHON YCIYyTrd |
BOIIPOCHI, YKa3aHHbIE B HACTOSIIIIEM IMYHKTE aIMUHUCTPATUBHOTO pErIaMeHTa, U B
TE€YEHUE TpeX pabouyux JHEN CO JHS PErUCTPALMK OOpAalllEeHUs HATPABIIAIOT OTBET
3asBuTento. OTBETHI JAlOTCS Ha s3bIKe oOpaiieHus. B ciyyae HEBO3ZMOXKHOCTH
JIaTh OTBET Ha $S3bIKE OOpAIleHHsS HCHOJB3YIOTCS TOCYJAapPCTBEHHbBIC S3bIKU
PecryOnuku TarapcraH.



1.3.5. Wndopmaruss 1o BompocaM MPeaOCTaBICHUS MYHUIMIAIbLHON
YCIYyTH pa3Mmeniaercs Ha O(UIMaIbHOM CalTe MYHHIMIIAJIBHOTO pailoHa (uiu
20p00CK020 OKpy2a) M Ha MH(GHOPMAIIMOHHBIX CTEH 1aX B ToMelleHus X Opeana st
paboOTHI C 3asIBUTEIISIMU.

Nudopmanusi Ha rocyaapcTBEHHBIX s3bikax PecmyOmuku Tartapcras,
pa3MmeniaemMass Ha HWH(POPMAIMOHHBIX CTEHJaX WU Ha OQUIIMATIBLHOM caiTe
MYHUITUTIATLHOTO pailoHa B HMH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON CETH
«HTEpHET», BKIIOYAET CBEACHUS O MYHUIIUNAIBHON yCiIyre, coJiepiKaiiuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO
pernaMenTa, WHGOPMAIMI0O O MECTE€ HAXOXIEHHUS, CIPABOYHBIX TeedoHax,
BpeMeHu pabotel Opeana, o rpaduke mpueMa 3asBICHUNA HAa TPEIOCTABICHUE
MYHHUUIIAIBHOW YCIIYTH.

1.4. HopMaTuBHBIE MPABOBBIEC AKTHI, PETYIUPYIOIINE PEIOCTABICHUE
MYHUIIUNIATBHON yCIyTH

1.4.1. IlepeueHp HOPMAaTUBHBIX IIPAaBOBBIX AaKTOB, PEryJHPYIOLIUX
IPEIOCTABICEHUE MYHULUNAIBHOW yCIyrd (C  yKa3aHHEM  pPEKBU3HUTOB
HOPMAaTUBHBIX  IIPABOBBIX AKTOB W  HCTOYHUKOB HUX  OQUIHUAIBHOIO
oImy0JIMKOBaHMsl ), pa3MelieH Ha Ennnom nopTtaie, B Peectpe rocyiapcTBEHHBIX U
MYHHUIIMMATBHBIX YCIYT, Ha OQUIIMAIBHOM CaiiTeé MYHHUIMIIAJILHOTO palioHA B
UH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOMN ceTn «HTepHEeT».

1.4.2. TekCT aAMUHUCTPATUBHOTO PETJaMEHTa B JEHCTBYIOIIECH peaaKkiiu
NOJUIEXKUT pa3MelleHnio Ha EnuHom mopraiie, B PeecTtpe rocygapCTBEHHBIX H
MYHHUIIMMIATBHBIX YCIYT, Ha O(QUIIMAIBHOM CaiiTeé MYHHUIMIIAIBHOTO palioHA B
MH(}OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOH cetn « HTepHEeT».

1.5. TepMuHbI, UCTIOJIL3YEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX
onpeeneHus

1.5.1. B agMMHHCTPAaTHBHOM pErJaMEHTE HCIONb3YIOTCA CJIEIYIOUIUe
TEPMUHBI U ONIPEICIICHUS:

yaalieHHoe ~ pabodee  MecTO  MHOTOQYHKIMOHAJIBHOTO  IICHTpA
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT — TEPPUTOPUATHLHO
000c00JIeHHOE CTPYKTYpHOE TmoxapazaeneHrne (opuc) MHOTropyHKIIMOHATHHOTO
IIEHTpa MPEOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUTIIAIBHBIX YCIYT, CO3JJaHHOE
B T'OPOJICKOM (CEITHCKOM) MTOCEICHIH MYHHUITUTIATHHOTO paiioHa UK B TOPOJICKOM
okpyre Pecnybmuku TartapctaH B COOTBETCTBUU C myHKTOM 34 IlpaBun
OpraHu3alMK JIEATeIbHOCTH MHOTO(QYHKIMOHAIBHBIX IEHTPOB MPEJOCTABICHHUS
rOCYAapCTBEHHBIX W MYHHUIIMIAJIBHBIX YCIYT, YTBEPKACHHBIX MOCTAHOBJICHHEM
[IpaButennscTBa Poccuiickoii @enepanun ot 22 nexadps 2012 r. Ne 1376 «O6
yrBepxkaenun [lpaBun opraHuzanuu JeATEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX
HEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»;

TeXHUYecKas ommuoka - omubdka (onucka, oneyaTka, rpaMMaTuyecKas Uiu
apupmMeTrueckas omuoka JHMOO0 Moa00Hass omurlKa), AOMYIIEHHAs OpPTraHoOM,
MPEIOCTABIISIONINM MYHHUITUTIATBHYIO YCIYTY, W MPUBEIIAs K HECOOTBETCTBUIO



CBEJICHUI, BHECEHHBIX B JOKYMEHT (pe3yjibTaT MYHHULMIIAIbHOW YCIyTn),
CBEJICHMSIM B IOKYMEHTAX, HA OCHOBAHUU KOTOPBIX BHOCUJIMCH CBE/ICHUS;

Enunas cuctema uaeHTU(PUKALUU U ayTeHTU(UKAIIMY B UH(PACTPYKTYpE,
oOecrnieunBaroIIen MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJIeiCTBHE
UH(POPMAILIMOHHBIX CHUCTEM, UCIIOJIb3YEMBIX TUISL IPEIOCTABIICHUS
rOCYy/IJapCTBEHHBIX U MYHHLMIAIBHBIX YCIYyT B 3JIEKTPOHHOH (opme (mamee —
ECHUA) — d¢enepanbHas rocynapcTBeHHas HH(OpMAIMOHHAs  CUCTEMA,
oOecrnevynBaromiasi CAaHKIIMOHUPOBAHHBIN JOCTYI yYaCTHUKOB MH()OPMAIIHOHHOTO
B3aMMOJCHCTBHS B cCCTEME UACHTU(DUKAIIMY U ayTeHTU(PUKAIIMH K HHPOpMAIIH,
COJIepIKalleiicss B TOCYAapCTBEHHBIX MH(POPMAIMOHHBIX CHCTEMax W HWHBIX
UH(POPMAITMOHHBIX CUCTEMAX;

MO®I] - ['ocynapcTBenHoe Oro/1KEeTHOE YUPEXKIACHUE
«MHOTrOQyHKIIMOHAJIbHBIA ~ LIEHTP MPEAOCTaBIEHHUS TOCYJAapCTBEHHBIX U
MYHULIMINAJIbHBIX yCIyr B Pecniybnuke TaTapcrany;

AUC MODI[ - AsroMaruszupoBaHHas HHGPOPMAIMOHHAS CHCTEMa
MHOTO(QYHKIIMOHAJIbHBIX ~ LEHTPOB  IPEJOCTABIEHUS TIOCYAAPCTBEHHBIX U
MYHULIMINIAJIbHBIX yeiyr PecryOnuku Tatapcran.

1.52. B aIMUHUCTPAaTHBHOM pErjJaMeHTe MOJ  3asBICHUEM O
IPEIOCTABIICHUN MYHMIMIIAJIBHOW YCIyru (najee - 3asBICHHUE) IMOHUMAETCS
3aIpoc O NMPEAOCTaBICHUHA MYHHUIIMITAILHOM YCIIYTH, TIOJJAHHBINA B COOTBETCTBUU C
nyHKTOM 3 ctatbu 2 denepanproro 3akona ot 27 utonst 2010 roga Ne 210-D3 «O6
OpraHM3aly TMPEAOCTaBICHHUS TOCYJAPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT»
(manee — @enepanbHbiil 3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjIeHNs MyHUITUNATbHOU YCJIYTH
2.1. HaumeHOBaHNE MYHUITUTIATBHON YCIYTH
Briiaua cripaBku (BBIITUCKH).

2.2. HamMmeHoBaHue HCIIOJHUTCIIbHO-PACIIOPAAUTCIBHOIO Oprada MECTHOI'O
CaMOYIIpaBJICHUSA, HCIIOCPECACTBCHHO IPEAOCTABIIAIOIICTO MYHUIIUIIAJIbHYTO

yciyry

V3aKCKUA  CEJIBLCKUU  UCHOOJHUTEIBHBIM  KOMHUTET  [IOJSYMHCKOTO
MYHULIMIIAJIBHOIO paioHa.

2.3. Onucanue pe3yJibTara NpeaoCTaBICHNs MyHULIUIIAIBHON YCIyTrn

2.3.1. Pe3ynbraToM npeaocTaBiICHHUS] MyHUITUTIATBHON YCIIYTH SBIISETCS:
1) cnpaBka (Beimucka) (mpuioxkeHue Ne 1 k HacTosemy
aJIMUHHUCTPATUBHOMY PETJIAMEHTY);
2)  pemieHne 00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIATHHON
ycnyru (mpusioxkeHue Ne 2 K HACTOAMIEMY aAMHUHHCTPATUBHOMY
periamMeHTy);



3) pemenue 00 OTKaze B TpUeMe JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TMPEJOCTABJICHUS MYHUIUIAIBHON  yCIIyTH
(npunosxenue Ne 3 kK HACTOAILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT npenoCcTaBICHUS MYHULIUNAILHON yCIIyTH HampaBisieTcs
3asBUTENI0 B (OopMe DBJIEKTPOHHOIO JIOKYMEHTa, MOANMMCAHHOTO YCHUJIEHHOM
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YITOJTHOMOYEHHOTO JJOJKHOCTHOTO
muna Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6
anpenst 2011 roma Ne 63-D3 «O06 anexTpoHHO# noanuckny (nanee — denepaabHbIA
3akoH Ne 63-®3) B nuunblii kabunet Enunoro nmoprana. B cnyuae HampaBneHus
3asBIJICHUS IOCPEACTBOM PecnyOinkaHCKOro noprajia pe3ysibTaT IpeoCTaBICHUs
MYHUITUTIATGHOW ~ YCIIYTM  HAmpaBisieTcss TaK JK€ B JUYHBIA  KaOWHET
PecmyOnukanckoro noprana.

2.3.3. 1o BeIOOpY 3asBUTENS pe3yibTaT MPEJOCTABICHHUS] MYHULIUTTAIbHON
yciyru Beiaercs B Oprane unu B MOL[ B popme sk3eMIuIsipa 3J€KTPOHHOTO
JIOKyMEHTa, pacledyaTaHHoro Ha OyMa)KHOM HOCUTENIE, 3aBEPEHHOro MevaThlo U
MOJANMKUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JIOJKHOCTHOTO Juia OpraHa uin
pabotHuka MOII.

2.3.4. 3asBUTENnb BIpPABE MOJYYUTh PE3YJbTAT MOPEAOCTABICHUA
MYHHUIIUIIATBHOM YCIyTrd B (pOpME DJIEKTPOHHOTO JAOKYMEHTAa B TEYEHHE CPOKa
JEHCTBUS pe3ynbTara IPeI0CTaBICHUS MyHULIUIIAIbHON YCIyTH.

2.4. Cpok mnpeAocTaBlIeHHs] MYHUIMNAIbHOW YCIYTHM, B TOM YHCIE C YYETOM
HEOOXOJMMOCTH OOpallleHUs] B OpraHU3aliH, YYacTBYIOIINE B MPEIOCTABICHUH
MYHULMOAIBHOM  yCIyI'M,  CPOK  IIPUOCTAaHOBJIEHHS  MPEAOCTABIICHUSA
MYHULUMIATBHOW YCIYrM B CIIly4ae, €CJId BO3MOKHOCTb IPUOCTAHOBIICHUS
IpeIyCMOTpPEHa 3aKoHoJaTenbcTBOM Poccuiickoit ®enepanuu, CpoK BblIaYM
(HampaBJieHHs) JOKYMEHTOB, SIBJISIIOLMXCS PE3YJbTaTOM IPENOCTaBIECHUS
MYHULIUIIAJIBHON yCITyTH

2.4.1. MyHununanpHas yciyra npefoCTaBiseTcs B T€UEHUE TpeX pabounx
JTHEH.

2.4.2. IIpuocTaHOBJIEHHUE CPOKA MPEAOCTABICHUS MYHUIIMIAIBHON yCIyTH
HE IIPEyCMOTPEHO.

2.43.  HampaBneHue  JOKyMEHTa,  SBJIIIOLIETOCA  PE3yJbTaTOM
NPEIOCTABICHUSI MYHHUIMIAIBHON YCIyrd B (POpMe 3JIEKTPOHHOTO JAOKYMEHTA,
3aBUTEIIO0 OCYIIECTBIISIETCS B JCHb O(OPMIICHHS M PETUCTPAllMU pe3yJbTaTa
IIPEIOCTABICHUS MyHULIUIIAJIbHON YCIYTH.

2.5. UcuepnbiBaroniyii nepedyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
3aKOHOJIATEIbHBIMU WJIM HMHBIMA HOPMATHUBHBIMU TIPABOBBIMH aKTaMU IS
MPEIOCTABIICHUS MYHULIUIIATILHON YCIYTH, a TakXe YCIIyr, KOTOpbIE SIBISIOTCS
HEOOXOJAMMBIMU M 0053aTEIIbHBIMU JIJIS1 IPEIOCTABICHUSI MYHUIIMTIATBHBIX YCIIYT,
MOJIeKAIINX MPECTABICHUIO 3aBUTENIEM, CLIOCOOBI MX MOJTYUEHHUSI 3asIBUTENIEM,
B TOM YHCJIE B DJIIEKTPOHHOM (hopMme, MOPSI0K UX MPEACTABICHUS

2.5.1. Insg mosty4eHUs] MyHULMIIAIbHON YCIyTU 3asBHUTENb MPEICTABISAET
CIIEYIOLIUE JOKYMEHTBL:



1) HOKyMEHT, YIOCTOBEpAIONIMI JUYHOCTHh (HE TpeOyeTcss B ciyyae
oOpaiiieHus mocpecTBoM PecrmyOmkaHCKOro noprana);

2) TOKYMEHT, YOCTOBEPSAIOIIHMI MOJTHOMOYUS TPEACTABUTEINS 3asIBUTEIIS;

3) 3asBJICHHE:!

B ¢opmMe JOKymMeHTa Ha OyMakHOM Hocutene (mpwioxenue Ne 4
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJJEKTPOHHOM  Qopme  (3amoyiHAETCS  TOCPEACTBOM  BHECEHMS
COOTBETCTBYIOIIMUX CBEICHUH B 3JIEKTPOHHYIO (POPMY 3asIBICHNUS ), TOAMMCAHHOE B
COOTBETCTBUHU C TpeOOBaHMUAMM IMyHKTa 2.5.3 aIAMUHUCTPATUBHOTO PErJIaMEHTa,
npu obparieHuu nocpeacTsoM PecryOnmkanckoro nopraia;

4) B ciuydae, eciau Uil TPEAOCTaBICHUS MYHULUNAIBHOU YCIyTH
HeoOxoauMa o00paboTKa TMEepPCOHANBHBIX JAaHHBIX JIMIA, HE SBJISIOLIETOCs
3asIBUTEJIEM, U €CJIM B COOTBETCTBUU C (PeiepabHbIM 3aKOHOM 00pabOTKa TaKux
NEPCOHANIBHBIX JTAHHBIX MOXKET OCYIIECTBIIATHCS C COIIACHS YKa3aHHOTO JIMIIA,
npyu  oOpallleHUuH 3a TOJYyYEHHEM MYHUIUNAIBHOM  YCIYrM 3asBUTEINb
JOTIOJTHUTENBHO TPEACTABISIET JOKYMEHTHI, MOATBEPKIAIOIIME TOJIyYeHHE
COrJjlacusi YKa3aHHOTO JIMI[a WM €ro 3aKOHHOTO MpeACTaBUTeNss Ha oOpaboOTKy
NEPCOHANIBHBIX JIAHHBIX YKa3aHHOTO Juia. JlOKyMEeHTbI, MOJATBEPKAAIOIINE
MOJIyYeHHE COIJacHsi, MOTYT OBbITh MPEJICTaBIECHbI B TOM u4ucie B ¢dopme
3JIEKTPOHHOTO JOKYMEHTA;

5) B ciiydae, eciii 00sI3aHHOCTh XpaHEHHsS AJOMOBOW kHUTH 10 31.12.2017
BO3J1arajgach Ha COOCTBEHHUKOB JKUJIBIX TOMEILIEHUH, 3asBUTEIIEM MTPEICTABIISAETCS
JIOMOBasi KHWTA;

6) TpaBOYCTAaHABIMBAIOIINE TOKYMEHTHI Ha WHIUBUAYATbHBIA KUJIOU TOM
(ecu mpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B ENMHOM rocyaapcTBEHHOM
peecTpe HeIBMX)KUMOCTH ) — JIJIsl BBIITMCKU U3 MOX035WCTBEHHON KHUTH.

2.5.2. 3asBiieHHE U MpUJIaraeéMble JOKYMEHTHI MOTYT OBbITh IIPEICTABICHbI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIEYIOUIUX CIIOCOOOB:

1) uepes M®I] Ha OyMaXHBIX HOCHUTENAX U B BHUJIE DJIECKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO
periiaMeHTa;

2) nocpencTBoM PecryOnrKkaHCKOro nmopraia B AJIEeKTpOHHON (hopme;

3) B Opran JIWYHO WM TOCPEICTBOM IOUYTOBOW CBSI3M Ha OyMaKHOM
HOCHTETIE.

3asBlIeHHE W TpUIIaraeMble JOKYMEHTHI, IPU HANpPaBICHUU MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBICHHOM IMOPSIIKE.

2.5.3. 3asgBiieHHME TpU HANPABIECHUU TOCPEACTBOM PecmyOinkaHCKOTo
NopTaJa MOAMUCHIBACTCS MMPOCTOM 3JEKTPOHHOM MOANUCHIO 3asIBUTEIIS.

JIJist mosrydeHusi POCTOM AIEKTPOHHON MOANKMCH 3aBUTENI0 HEOOXOAUMO
npoitu npouenypy peructpauuu (ayrentudukaunu) B ECHA, a Taxxke
MOATBEPJUThH YUETHYIO 3aMKCh.

DNeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE
B NOANYHKTax 2, 4-6 myHkTta 2.5.1 aIMUHUCTPATUBHOIO PETJIaMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBIM(PUIIUPOBAHHON MOANKCHIO JIMLI, YIIOJTHOMOYEHHBIX HA CO3/1aHHE
Y TIOJIMHUCAHKUE TAKUX JJOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTpOHHBIE  JOKYMEHTHI  (DJIEKTPOHHBIE  00pa3bl  JIOKYMEHTOB),
npujiaraéMble K 3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAMPABIISIIOTCS B BUIC
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KadecTBO mnpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
00pa3oB TOKYMEHTOB) JIOJKHO TMO3BOJISATH B MOJHOM O00BEME MPOYUTATH TEKCT
JIOKyMEHTa U paclio3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3aABUTEIIS:

1) mpencraBieHUsT JOKYMEHTOB W WH(MOpPMAIMU WM OCYIICCTBICHUS
NEHCTBUM, MPEICTaBICHWE WU OCYLIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH,  PETYJIUPYIONIUMUA  OTHOIICHHSI,
BO3HHKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHHUITUTIAITBHON YCIIYTH;

2) OCyIIECTBJICHHS JCHCTBUN, B TOM YHCJIE COTJIACOBAHUN, HEOOXOIMMBIX
JUTSl TIOyYEHUS] MYHUIIMITAIHON YCIYyTd W CBS3aHHBIX C OOpaieHrueM B WHBIC
roCyapCTBEHHbIE OPTaHbl, OpTraHbl MECTHOTO CaMOYTPABIICHUS, OPraHU3all1H, 32
UCKJIFOUCHUEM TOJIYYeHHUS] YCIYT W TIOJyYEHHs] JOKYMEHTOB W HHGOpMAIHH,
MPEIOCTABIISIEMbIX B PE3yJIbTaTe MPEIOCTABICHUS! TAKUX YCIYT, BKIIOUYEHHBIX B
MepEeYHH, yKa3aHHble B 4dacTu | crateu 9 ®enepanbHoro 3akoHa No 210-D3
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIYT);

3) mpencTaBiieHHs JOKYMEHTOB W HMHGOpPMalUM, OTCYTCTBUE W (WIJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCH IMPHU IMEPBOHAYAIBHOM OTKa3€e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABJICHHUS MYHHUITUIIATLHOM
ycIyrd, Au00 B MPEAOCTaBICHUMH MYHHUIIMNAIBHON YCIyTH, 332 HCKIIOYEHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEHNEe TpeOOBaHWK HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, TOCHe TIEPBOHAYAIBHON IMOJa4H
3asIBJICHUS O MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH;

0) Hainuue OMmMMOOK B 3asBJICHUU O MPEAOCTABICHUM MYHUILIMIIATILHON
YCIIYTH U IOKYMEHTaX, MOJAHHbBIX 3asBUTEIEM IOCJIE€ IEPBOHAYAIBLHOTO OTKA3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UJIsi TMPEJOCTABICHUS MYHUIUIAIbLHOM
yCIlIyTH, MO0 B MPEIOCTaBICHUM MYHUIMNIATBLHOW YCIyTd U HE BKJIIOYEHHBIX B
MPE/ICTABICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUYEHHUE CPOKa ACHCTBUSA IOKYMEHTOB WJIM U3MEHEHUE MHMOpMaIuu
MoCJIe TEepPBOHAYAIBHOTO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPENIOCTABICHUS ~ MYHHIIMNAIBHOW  ycIyrd, JmOO B  MPEJOCTABJICHUH
MYHULIANIAIBHOUN YCIIYTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO TOATBEPKIAECHHOTO (hakTa (MPU3HAKOB)
OIMMUOOYHOTO WJIM MPOTHUBOMPABHOTO JEUCTBHS (0O€3MEeUCTBHSI) TOJHDKHOCTHOTO
muia Oprana, pabotHuka MOILl, nmpu nepBoHavyanbHOM OTKa3e B MpUEME
JOKyMEHTOB, HEOOXOIMMBIX JIJIsl MPE0CTABIICHUS] MyHUIIUTIAIIBHON YCIIYTH, JIHOO
B MPEIOCTaBICHUM MYHUIMIAIBLHON yCIyr'H, O 4eM B IUCHBMEHHOM BHJE 3a
NOANMKUCHI0 pyKoBojauTenss OpraHa npu MEpBOHAYAIILHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEJOCTaBICHUS MYHULIMIAIBHON YCIYTH,
YBEJOMIISIETCS] 3asBUTEINIb, & TAKXKE MPUHOCSATCS W3BUHEHUS 3a JOCTaBIICHHBIE
Heyn00CTBa;

4) npenocTaBiieHUs] Ha OyMa)KHOM HOCHUTEJNe JOKYMEHTOB M HUH(OpMalUu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM
7.2 wactu 1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a uckiroueHUEM
CIly4aeB, €Clii HAHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX H3BSITHE



SBJIIETCSI HEOOXOAMMBIM YCJIOBUEM MPENOCTABICHUS TOCYJAapCTBEHHON WIH
MYHUIIMNIATBHOM YCIyTd, U MHBIX CJIy4aeB, YCTAHOBJIEHHBIX (penepaibHbIMU
3aKOHaMHU.

2.6. NcuepnbiBaroniyii nepedyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
HOPMATUBHBIMHM TPAaBOBBIMU aKTaMU [JIsl TPEJOCTABJICHHUS MYHHUIUIIAIBHOM
YCIIYTH, KOTOpPbIE HAaXOJATCS B PACHOPSHKEHUU TOCYAapCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CaMOYIpPAaBJICHUS U MOJIBEJOMCTBEHHBIX T'OCYJIAapPCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOrO CaMOYIPAaBJICHUSI OpPraHU3aldid U KOTOpPBIC
3asIBUTENH BIIPABE MPEICTABUThH, & TAKKE CIIOCOOBI UX TIOTYUYCHHUS 3aIBUTEIISIMH, B
TOM YHCJIE B 3JIEKTPOHHOU (hOpMe, TIOPSIOK UX MPECTABICHUS; TOCYIapCTBEHHBII
OpraH, OpraH MECTHOTO CaMOYIIpaBJICHUS MO0 OpTraHMU3aIusi, B PACIOPSHKCHHUH
KOTOPBIX HAXOMASITCS JIaHHbIE JOKYMEHTbI

2.6.1. IlonyyaroTcst B paMKax MEKBEIOMCTBEHHOI'O B3aUMOCHCTBUS:

1) Bbmmucka u3 EquHOro rocyaapCTBEHHOrO peecTpa HEIBUKUMOCTH —
®denepanbHas ci1y»0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;

2) cBeneHUs O JCHCTBYIOIIEM TAclopTe TpaxkaaHuHa Poccuiickoit
Oenepaunun — MB/] Poccuu;

3) cBemeHus O HOTapualbHOW  JoBepeHHocTH —  DenepanbHas
HOTapuajbHas najara.

2.6.2. 3asBUTEND BIPABE NPEIOCTABUTH JOKYMEHTHI (CBEICHHUSI ), YKa3aHHbIE
B noamyHkTe 1 myHkta 2.6.1 agMUHHCTpAaTUBHOTO periaMeHTta, B (opme
JJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCWJIICHHOM KBaTU(UIIUPOBAHHOM
NOANKCHIO JIMIL, YIOJHOMOYEHHBIX Ha CO3JJaHHE€ W TOJANHCAHHE TaKUX
JIOKYMEHTOB, MU MO/1aue 3asiBICHUS.

2.6.3. Henpeacrasienue (HECBOEBPEMEHHOE MPEJICTABIICHUE) YKa3aHHBIMU
B NyHKTe 2.6.1 aIMMHHCTPATHBHOIO pErjlaMeHTa OpraHaMH TrOCYJapCTBEHHOM
BJIACTH, OpraHaMH MECTHOI'O CAMOYIPAaBJICHHs, OPraHU3alUsIMH JOKYMEHTOB U
CBEJICHUN HE MOJXKET SBJISTHCS OCHOBAaHMEM [UJIi OTKa3a B MPEIOCTaBICHHUU
MYHUIUNIATBHOU YCIIYTH.

2.6.4. JIo;KHOCTHOE JIMIO U (WJK) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1
aJIMUHUCTPATHUBHOIO pPErjiaMeHTa OpraHOB M OpPraHU3allMii, HE MPEICTAaBUBIINE
(HECBOEBPEMEHHO  IPEACTABUBLIME)  3alpOIICHHbIE MW  Haxo4sIIHecs B
pacnopsKeHUH JOKYMEHT WM CBEICHUsS, NOJJIeXaT aJIMHUHHUCTPATUBHOM,
JUCUUIUIMHAPHOM WM WHOW  OTBETCTBEHHOCTM B COOTBETCTBUM  C
3akoHozaTenscTBOM Poccuiickont denepannu.

2.6.5. 3anpemaercs TpeOOBATh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM
qyciie MOATBEPXKIAIOIINE BHECEHHE 3asBHUTENIEM IUJIaThl 3a MPEIOCTaBICHHUE
MYHUIIUNIATBHOM YCIIYTH, HAaXOASIIMECS B PaCHOPsHKEHUH TOCYJapCTBEHHBIX
OpraHoB, ~OPraHoB MECTHOTO CaMOYMpAaBJICHHUS U  TOJIBEIOMCTBEHHBIX
rOCyJAapCTBEHHbIM OpraHaM WM OpraHaM MECTHOrO  CaMOYMpPaBJICHHUS
OpraHU3aIu.

Hemnpencrasienue 3asBUTENeM JTOKYMEHTOB, COJIEp)KAlllUX CBEICHUS,
KOTOpbIE HAaXOJSTCA B PACHOPSIKEHUHU TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOT'O CaMOYIPaBJIECHUS M IOJBEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHam



HJIM OpraHaM MECTHOI'O CaMOYIIPAaBJICHUA opraHmauHﬁ, HEC SABJIACTCA OCHOBAHHUEM
AJIs1 OTKa3a 3asdBUTCIIIO B IIPCAOCTABIICHUHA MYHHHHHaHBHOﬁ YCIYIu.

2.7. VcuepnbiBaroliuii nepeuyeHb OCHOBAHUH ISl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABIECHUS MyHUIIUTIATLHOM YCIYT U

2.7.1. OcHOBaHMSIMHU /ISl OTKa3a B IPUEME IOKYMEHTOB, HEOOXOANMBIX IS
NPENOCTABIECHUS MYHULMITAJIBLHON YCIYTH, SIBISIOTCS:

1) mpeacraBieHHBbIE 3asBUTEIEM JOKYMEHTBI COJEpKAaT IMOJUYUCTKU U
UCIIPaBJIEHUSI TEKCTa, HE 3aBEPEHHbIE B  TMOPSAAKE, YCTAaHOBJICHHOM
3akoHoAaTenbCcTBOM Poccuiickon denepanny;

2) IOKYMEHTBI COJiepKaT NOBPEKAEHUS, HATMYUE KOTOPHIX HE MO3BOJISIET B
MOJIHOM OOBEME MCIOJIb30BaTh MH(POPMALIMIO U CBEJICHHUS, COJEpKalluecs B
JOKyMEHTaxX ISl IPeIOCTaBICHUS MyHUIIUTIAIbHON YCIIyTH;

3) npencTaBiieHHbIE TOKYMEHThI WM CBEICHUS YTPATUIIU CHITy HA MOMEHT
oOpamieHusi 3a MYHUIUIAIBHOM yCIyrol (IOKYMEHT, YIOCTOBEPSIOIIMIA
MOJIHOMOYMSI ~ MpPEACTaBUTENS  3asiBUTENs, B  clydae  oOpaiueHus  3a
MPEIOCTABICHUEM MYHUIIMIIATILHON YCIYTH YKa3aHHBIM JIUIIOM);

4) mopada 3asBIEHUS O TMPEJOCTABICHUM MYHULUNAIBHON YCIyTd U
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS MYHUIIMIAIBHON YCIYTH, B
3JIEKTPOHHOM (hopMe C HapyIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUI;

5) HEKOPPEKTHOE 3aMOJIHEHNE 00s13aTENbHBIX MOJEH B popme 3asBleHus, B
TOM 4YHCJI€ B MHTEPAKTHUBHOU (opme 3asBieHust Ha PecrnybmmkaHnckoM mopTaie
(HeOCTOBEPHOE, HETIOIHOE, JINOO HEMPAaBUIILHOE 3aII0JIHEHUE);

6) mpeacTaBIeHUE HETIOJTHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABIEHUSI MyHUIIUTIAIBHOM YCITYTH;

7) 3asiBJI€HUE O MPEAOCTABICHUN YCIYTH MOJAHO B OPT'aH rOCYJapCTBEHHOM
BJIACTH, OPTaH MECTHOI'O CaMOYIIPAaBJIEHUS WJIM OpraHu3aluio, B MOJHOMOYHUS
KOTOPBIX HE BXOAUT MPEIOCTABICHUE MYHULIUTTAIbHON YCITYTH;

8) HecoOJroIcHNE YCTaHOBJICHHBIX cTaThel 11 denepanbHOro 3akoHa OT 6
ampens 2011 roga Ne 63-03 «O06 37€KTpOHHON MOJANUCH» YCIOBUM MPU3HAHUS
NEeWCTBUTEILHOCTH YCUIICHHON KBATU(UIIMPOBAHHOMN AJIEKTPOHHOM MOIMKCH.

2.7.2. llepeyeHb OCHOBaHMM 1 OTKa3a B NpPUEME JIOKYMEHTOB,
HEOOXOMUMBIX  JUISI  TMOJYYeHHs]  MYyHUIMOAJIbHOM  yCIyrW,  SIBISIETCS
VCYEPIIBIBAIOIINM.

2.7.3. Pemenue 00 oOTKaze B TMpHEME 3asBICHUS U JOKYMEHTOB,
HEOOXOJUMBIX [UJISl TPEAOCTaBICHHUS MYHHUIIMNAIBHON YCIyTH, MOXET OBITh
OPUHATO KaKk BO BpeMs NpHeMa 3asBUTENsS, TaK M I1OCIE MOJyYEHHUS
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  jiuiioM  OpraHa  HEOOXOOUMBIX  JUIs
NPENIOCTABJICHUS ~ MYHMIIMNAIbHOW  yCIyTM  JOKYMEHTOB  (CBeNEHUM) ¢
UCIIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO HH(GOPMAIIMOHHOIO B3aUMOJICUCTBUS, B
CPOK, HE MPEBbIIAONINI 9 pabounx JHEN CO IHA PErUCTpalliU 3asiBJICHUSI.

2.7.4. 3amnpeniaeTcsi OTKa3bIBaTh B MPUEME 3asIBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOJAUMBIX JI MPEJOCTABICHUS MYHMIIMNAIbHOW YCIYTH, B CIy4yae €ciH
3asBJICHUE U JOKYMEHTBI, HEOOXOJUMBIE ISl MPEJOCTABICHUSI MYHUIIUIIAIBHOM
yCIyTd, TOJAHBI B COOTBETCTBUU C HMH(POpMAIMEl O CpPOKax M MOPSIKE



MPEA0CTaBIICHUS MyHUITUTIATBHON YCIIYTH, 0nyOauKkoBaHHOM Ha ExriHoM noprare,
Pecny6iinkanckoM noprare.

2.8. HcuepnibiBaromiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIM OTKAa3a B
MPEIOCTABIEHUN MYHUIIUTIATBHONU YCIIYTH

2.8.1. OcHOBaHu U1 IPUOCTAHOBIIEHUS IPEIOCTABICHUS MyHUIIMIAIBHON
yCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS 7151 OTKa3a B IPEJOCTABICHUN MYHULIUITAIIBHON YCITyTH:

1) B mpencraBieHHBIX 3asBICHUU UM (WIM) JOKYMEHTAX COJIEPKUTCA
HEemnoJHas ¥ (WIM) HeAOCTOBepHas HH(GOpMaIus;

2) mocTyIieHue OTBETa OpraHa rocy1apCTBEHHOU BJIaCTH, OpraHa MECTHOTO
caMOYIpaBJICHUS JINOO MO/IBETOMCTBEHHON OpPTraHy roCyAapCTBEHHOM BJIACTH UIIH
OpraHy MECTHOT'O CaMOYIIpaBJIEHMs OpraHU3alui Ha MEXXBEIOMCTBEHHBIH 3a1poc,
CBHUJICTEJILCTBYIOIIETO 00 OTCYTCTBMU JOKyMeHTa u (win) wuHOpMAaINH,
HEOOXOOUMBIX  JUIsl  MPEAOCTaBICHHS  MYHULMINAIBHOW  YCIYI'M,  €CIH
COOTBETCTBYIOIUN TOKYMEHT HE ObLI MIPENCTABIIEH 3asBUTENEM 110 COOCTBEHHOM
UHUIMATHBE;

3) OTCyTCTBHE CBEACHUI O PETUCTPALIUU FPAKIAHUHA IO MECTY JKUTEIbCTBA
(mpeObIBaHMs) B pacOPSIKEHUN OPTaHOB MECTHOT'O CaMOYTPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHUM JIJIs1 OTKa3a B IPEAOCTABICHUHA MYHULIUITAIBHON
YCITyTHU SIBIISIETCS] UCUEPIBIBAIOILIUM.

2.8.4. 3anpemiaercs OTKa3blBaTh B MPEIOCTaBICHUM MYHHIMIAIBHON
yCIyTU B cllydae, €clid 3asBJICHHE O MPEAOCTaBICHUM MYHMIIMIIAIBHOW YCIyTH
M0JIaHO B COOTBETCTBUU C MH(OpMAaLMEH O CPOKAX U MOPSAJKE MPEAOCTABICHHUS
MYHULIMNIAJBHOW  ycioyru,  onyOnukoBaHHOW  Ha  EnumHom  moprarne,
PecnyOnukaHnckoMm nopTaie.

2.9. llopsiok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS TOCYIapPCTBEHHOMN MOLITUHBI WU
WHOM MJIaThl, B3UMAEMOM 3a MPEJOCTABICHUE MYHUIIUITAILHON YCIyTH

MyHununanbHasi yciyra npefocTaBiisieTcsi Ha 0€3B03Me3IHON OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIE SBISTFOTCS HEOOXOIUMBIMU U 00S13aTETHHBIMHI
TUTSI IPEIOCTABJICHIS] MYHUIIUTIAIIBHON YCIIYTH, B TOM YHCJIC CBEICHUS O
JIOKYMEHTE (IOKYMEHTaX ), BbIJJaBa€MOM (BbIJaBa€MbIX ) OpTraHU3aAIUSIMH,

YYaCTBYIOIIUMH B TIPEIOCTABICHUN MYHUITUTIAIBHBIX YCIYT

[IpenocraBiienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMaHUS IJIaThl 3a MPEJOCTABICHHUE YCIIYT,
KOTOPBIE SBIISIIOTCSI HEOOXOUMBIMU M 00513aTEIbHBIMU TSI IPEOCTABICHHUS
MYHUIIMTIATBHON YCIIYTH, BKJIIOYask MH(OpMAIKIO 0 METOIUKE pacueTa pa3Mmepa

TaKOU TUIATEI

[IpenocraBiieHre HEOOXOAMMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..



2.12. MakcuManbHbIN CPOK OKUJAHUS B OYEPEIU NP MoAaue 3anpoca o
MPEI0CTABICHUY MyHUIIMIIATBHOM YCIIYTH, YCIYTH, IPEI0CTaBIsIEMON
opraHu3alfel, ydacTByomie B Npe10CTaBIeHUN MyHUIIMIAIbHON YCIIYTH, U
IIPU MOJYYEHUU PE3YNbTATA MPEAOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxumaHud T0OpH MOAa4€ 3asBICHUS Ha TMOJYYEHUE
MYHHUIIUIIAJIBHON yCIIyTH - HE 6oJee 15 MunyT.

2.12.2. Tlpm mnonyyeHuu pe3ynbTaTa NPEAOCTABICHUS MYHULMIIAIBHON
YCIIYTM MaKCHUMAJIbHBII CPOK OKHMJIaHHS B OYEpEIr HE JOJDKEH MpeBbIaTh 15
MUHYT.

2.13. Cpok 1 NOpAJIOK pETUCTPALIUU 3aIIpoca 3asiBUTENIS O TPEAOCTABICHUN
MYHHUIIATIAJIGHON YCITYTH M YCIIYTH, IPEIOCTABISIEMON OpTaHU3aIieH,
YUYaCTBYIOIIECH B MPEIOCTaBICHUNA MYyHHUIIMIIATLHON YCIIyTH, B TOM YHCIIE B
AIEKTPOHHOHN hopme

2.13.1. Ilpu nuunom oOpamennn B MO®DIL] B neHp mojgayu 3asiBICHUS
3asBUTENO Bbigaercs pacnucka n3 AUC M®I] ¢ peructpailiOHHbIM HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asIBJIEHUE OTIPABJIEHO, U JATOW I0JaYy 3asIBJICHUS.

2.13.2. Tlpu HampaBieHUM 3a8BJICHHS OCPEACTBOM, PecnyOaumKaHCKOro
nopTajia 3asiBUTENIb B JI€Hb MOJA4M 3asBIICHUS MOJy4aeT B JIMYHOM KaOWHETe
PecmyOnmkanckoro mopraza ¥ MO OJEKTPOHHOW TOYTE  YBEIOMJICHHE,
NOATBEPAKAAIONIEE, YTO 3asdBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAKOTCS
pErUCTpalMOHHBIN HOMED U J1aTa MO0/1auu 3asiBJIICHHUSL.

2.13.3. Tlpu muunom oOpamennu B OpraH B J€Hb TMOJAYM 3asIBICHUS
YIOJHOMOYEHHBIM JI0OJ>KHOCTHBIM JIMIIOM OpraHa 3asiBUTEIO BBIIAECTCS paciucKa
U3 aBTOMAaTHU3UPOBAHHOM HMH(GOPMAILIMOHHOW CHUCTEMBI, MpPEIHA3HAYEHHOU IS
OKa3aHWs TOCYJAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIYr, C PETHCTPALMOHHBIM
HOMEPOM, AATOW MOJa4YM 3asIBJICHUS U IEPEUYHEM IIPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMsI K IOMELIEHUSIM, B KOTOPBIX IIPEJOCTABIISAETCS
MYyHHULMIIATIbHAS YCIIyTa, K 3aJIy OKHMJIaHUs, MECTaM JUIsl 3aII0JIHEHHMSI 3aIIPOCOB O
MPEIOCTABICHUN MYHULIUTIAIBHON YCIYTH, HHPOPMAIIMOHHBIM CTEHIAM C
oOpa3iamu UX 3aroJIHEHUS U TIEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHUS KaX/I0H MYHULIMIIATBHON YCIYTH, pa3MELIEHUIO 1 0(hOPMIICHUIO
BU3YaJIbHON, TEKCTOBOM M MYJIbTUMEIUNHON HH(OPMALIUU O MTOPSAIKE
MPEIOCTABIICHUS TAKOM YCIyTH, B TOM YHUCIIE K 00€CTIEYEHHUIO JOCTYITHOCTH IS
MHBAJIHUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepaTbHBIM
3aKOHOAATEIBCTBOM U 3aKOHOAATeNbCTBOM PecniyOnuku TatapcTaH o
COLIMAJIBHOM 3aIUTE UHBAJIUIOB

2.14.1. TlpenoctaBieHWE MYHHUIUMIIAIBHON YCIYTd OCYILIECTBISETCS B
3IaHUSIX M TOMEIIEHUAX, OOOPYIOBAHHBIX MPOTUBOMOXKAPHON CHUCTEMON H
CHUCTEMOU MOKapOTyIICHUSI.

Mecra mnpuema 3asBUTENCH 00OPYIyHOTCS HEOOXOAMMOM MeOeNbio IS
odopMIIEHUS TOKYMEHTOB, HH(POPMAITMOHHBIMHU CTCHIAMH.



2.14.2. B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Pocculickoit denepanuu o
COIMAJIbHOM 3allMTE MHBAJIUAOB B LIETSAX OECHPENsTCTBEHHOIO JOCTyIa K MECTY
MPEIOCTABIECHUS MyHUIIUTIATBHOM YCIIYTH 00€CIeuynBaeTCs:

1) oOecneunBaercst GeCHpensTCTBEHHBIN TOCTYN WHBAJIUIOB K MECTY
MPEIOCTABICHUS MYHUITUTIATBHON yCIyTH (YI0OHBINA BXO/I-BBIXO/] B IOMEIICHUS U
NepeMeINIeHHEe B UX Ipejienax);

2) BuU3yallbHAsA, TEKCTOBAs M MYJIbTHMEANITHAS HHPOPMAIIUAS O TTOPSJIKE
MPEIOCTABIICHUS MYHUIIUMTAJILHON YCIYTH pa3MENiaeTcss B YAOOHBIX IS
3asBUTEJIEM MeECTax, B TOM YHCIE€ C YYE€TOM OrpPaHUYEHHBIX BO3MOKHOCTEU
WHBAJINUJIOB;

3) CONpOBOXKIEHHE WHBAIUIOB, HMEIOIIUX CTOMKHE pPacCTpOMCTBa
GYHKIIUM 3pSHUSI K CAMOCTOSITEIHHOTO TEPEABMIKEHNUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOKHOCTbH CAMOCTOSATENILHOTO MEPEABUKEHUS 110 TEPPUTOPUH, HA
KOTOPOM PACIOJIOKEHbI OOBEKTHI COIMAIBLHON, WHXKCHEPHOM M TPaHCIOPTHOM
UH(QPACTPYKTYp, BXOJla B Takue OOBEKThl U BBIXOJAa W3 HHUX, IOCATKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJIKM U3 HETO, B TOM YHCIIE C HCIOJb30BAHHEM
KpECJIa-KOJISICKU;

5) nHamnexarniee pazMelieHue 000py1I0BaHUs U HOCUTeNIed HHPOpMaLIUH,
HEOOXOAMMBIX JUIsi oOecriedyeHuss OecNpensTCTBEHHOrO JO0CTyNa WHBAIUIOB K
yCJIyram ¢ y4eTOM OTPAaHUUYCHHUUN UX KU3HEEATECIIbHOCTH;

6) myOimMpoBaHWE HEOOXOAMMOW JII WHBAIHMIOB 3BYKOBOU U
3pUTEIbHON WHGOPMAIMU, a TaK)Ke HAAMKMCEH, 3HAKOB W WHOW TEKCTOBOU H
rpagudeckoii MHGOPMAIMK 3HAKaMH, BBITIOJHEHHBIMH DPEbe(HO-TOUCUHBIM
mpudrom bpaiins;

7) mOMyCK CypIOTIEPEeBOTINKA U TUDIOCYPAOTICPEBOIUNKA,;

8) momyck  cOOAaKU-NPOBOAHMKA  MPU  HAJIMYUM  JIOKYMEHTA,
MOATBEPKIAIOIIETO €€ ClelralibHOe 00y4YeHHe M BbIIaBaeMOro mo ¢GpopMme U B
MOPSAKE, KOTOPbIE YCTAHOBJIEHBI MPUKAa30M MHUHUCTEPCTBA TPYJa U COLMAIBHOM
3amuThl Poccutickoit ®eneparuu ot 22.06.2015 Ne 386H «OO0 yTBEpKJICHUHU
dbopMBbl  TOKYMEHTa, TOJATBEPXKAAIOUIEr0 CHelualbHOoe O00ydeHue CcoOaKu-
MIPOBOJAHUKA, U MOPSJKA €TO BbIIAYNY.

2.14.3. TpeGoBanusi B yacTu oOecrieYeHHUs] JOCTYIHOCTU JJISI WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYITIECTBIISIETCS MPEIOCTABICHIE MYHHUIIAIIAILHON YCITYTH,
U CpPEICTB, HCMOJIb3yEeMBbIX MPU MPEIOCTABICHUU MYHHUIUIAIBLHON YCIYTH,
KOTOpbIE yKa3aHbl B MOANyHKTax | — 4 myHkra 2.14.2. aAMHUHUCTPAaTHBHOTO
periaMeHTa, MPUMEHSIOTCS K O0OBEeKTaM | CpPEICTBaM, BBEJACHHBIM B
HKCIUTYaTalNIO WK MPOIIECANINM MOJIEPHU3ALINI0, PEKOHCTPYKIIUIO TTocie 1 uros
2016 rona.

2.15. Tloka3aTenu JOCTYNMHOCTH U Ka4€CTBA MyHULIMIIAJIbHOW YCIYTH, B TOM
YUCJIE KOJIUYECTBO B3aUMOJEHCTBUM 3asIBUTENIA C TOJDKHOCTHBIMU JIMLIAMU TTPU
IPEAOCTABIECHUN MYHULIMNIATIBHON YCIYTH U UX TPOJOJIKUTENBHOCTD,
BO3MOXHOCTh MOJy4YeHUs UHPOPMALIUU O XO/€ MPEJOCTABICHHUS
MYHHUIIMTIATBHOM YCIIYTH, B TOM YHUCJIE C UCMOJIb30BaHUEM UH(POPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI1, BO3MOKHOCTb JTMOO HEBO3MOKHOCTh
MOJTyYEHUSI MyHULIUIIAJILHON YCIyTH B MHOTO(YHKIIMOHATIBHOM LIEHTPE
MPEAOCTABIIEHUS FOCYAAPCTBEHHBIX 1 MYHHUIIMIAIBHBIX YCIYT (B TOM YHCIE B



MIOJTHOM 00BbEME), B JIFOOOM TEPPUTOPHAIIBEHOM TIOIpa3eIeHnH opraHa
UCTIOTHUTEIILHO PACTIOPSAIUTEILHOTO OpraHa MECTHOTO CaMOYIIPaBIICHUSI, TIO
BBIOOPY 3asBUTENS (IKCTEPPUTOPUATIHHBIN IPHUHIINII), TIOCPEICTBOM 3apoca O
NIPEIOCTABICHUU HECKOJIBKHUX TOCYJAPCTBEHHBIX U (MJTH) MyHHUITUTAIBHBIX YCITyT
B MHOTO(YHKITHOHAJIBHBIX IIEHTPaX MPeI0CTaBICHHUS TOCYIaPCTBCHHBIX U
MYHUIIUTIATBHBIX YCIIYT, IPeayCcMOTpeHHOro cTaTheit 15.1 denepanbHoro 3akoHa
No210-®3 (xoMILIEKCHBIH 3a1poc)

2.15.1. Iloka3arenssMu JOCTYIMHOCTH HPEIOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTH SIBJSIFOTCS:

pPacnoJIOKEHHOCTh IOMEUIEHUSI, B KOTOPOM BEAETCS MpPHUEM, BblAayda
JIOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJINYUE HEOOXOIUMOro KOJIMYECTBA CIIELUAINCTOB, a TAKXKE NOMEIIECHU,
B KOTOPBIX OCYILECTBIISETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HMCUEpIbIBAIOLIE MHpOpMalMKu O crocobax, NOpsAIKe U CpoKax
IPEIOCTABICHUS! MYHULMIAIbHON YCIYrM Ha HWH(QOPMALMOHHBIX CTEHJAX,
Enunom mnoprane, PecnyOnukanckom — moprane, oOQUUUAIbHOM  CalTe
MYHUIIMIIAJIBHOTO paiioHa;

OKa3aHUE IOMOIIM HMHBAIWJAM B IPEOJOJIEHUU OapbepoB, MEIIAOLINX
NOJIYYEHHUIO UMHU yCIIYT HapaBHE C IPYTUMU JIULAMHU.

2.15.2. IlokazarensiMy KayecTBa NPEIOCTABICHUSI MyHULIUITAIBHON YCIIYTH
SIBJISIFOTCSL:

1) cobmoieHre CPOKOB MpUEMa U pACCMOTPEHHS IOKYMEHTOB;

2) cobmoIeHNE CpoKa MOTYUYSHHs pe3ysibTaTa MyHUIIUIIAIbHOU YCIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX *KaJl00 HA HAPYIIECHUS aAMHUHUCTPATHBHOTO
periameHTa, coBepieHHble paboTHUKamMu Oprasa;

4) KOIM4ECTBO B3aUMOJECHCTBUI 3a4BUTENS € JOJKHOCTHBIMU Jniamu (6e3
yudeTa KOHCYJIbTalHi):

B3aUMOJIeHCTBUE 3asBUTeNsS ¢ paboTtHukamu Oprana wiu MOI] npu
[PEIOCTABIICHUN MYHULUNAIBHON YCIYI'M OCYUIECTBJIIETCS OJMH pa3 IpH
IPEJICTaBICHUHN 3asIBJIIEHUS CO BCEMH HEOOXOMMBIMH JJOKYMEHTAMU;

OIMH pa3 B ciOydyae HEOOXOAUMOCTH  IIOJYy4YEHUs  pe3yjbTara
peOCTaBlICHUs MyHHIMNaNbHOW ycinyru B Oprane wimn MOL[ B dopme
AK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTA HA OyMa)KHOM HOCHTEJIE.

[Ipo10KUTENBHOCTD OJIHOTO B3aUMOJICUCTBUS 3asIBUTEIIS C
JOJDKHOCTHBIMHM JIMUAMU TPU NPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYI'M HE
npeBbIIaeT 15 MUHYT.

3asgBUTENb BIIPABE OLICHUTh KAYECTBO IMPEJOCTABJICHHS MYHULIMIIAIBHON
YCIyTH C TIOMOIIBIO YCTPOWCTB MOABMXKHOM paanoTesieOHHOW CBSI3U, C
UCIOJIb30BaHuEM PecrnyOinkaHCKOro noprasia, TepMUHAIBHBIX YCTPONUCTB.

2.15.3. ndopmanus o XoJe NPEIOCTABICHUS MYHHMLMIIAIBHOW YCIIyTH
MOJKET OBITh IOJydy€Ha 3asBUTEIEM B JIMYHOM KaOuHere Ha EnmHoMm mopraie,
Pecnybnukanckom noprane, B Oprane, M®II.

2.15.4. IlpenocraBieHne MyHULMNAIBHON YCIYTH OCYIIECTBISETCS B
ar060M MO®I] o BbIOOpY 3asBUTENSI HE3ABUCUMO OT MECTa €ro XKHUTEJIbCTBA WU
MecTa (aKTUYECKOro MpOXKUBaHMs (TMpeObIBaHUs) HA TeppuTopuHn PecnyOnmku
TaTapcTaH 10 IKCTEPPUTOPHATBHOMY TPUHIIUITY.



MYHI/IIII/IHEUIBH&H yciyra B COCTaB€ KOMILUJICKCHOro 3alpoca HCE
npeaoCTaBIACTCA.

2.16. Mubie TpeOOBaHMsI, B TOM YHUCJIE YUUTHIBAIOIINE OCOOCHHOCTHU
IPEAOCTABIEHUSA MYHHUIIMIIAJBHON YCIYTH 10 SKCTEPPUTOPUATIBHOMY IPUHIUITY
(B cityvae, eciiu MyHUIIUTNIATbHAS yCIIyTa MPEJOCTABIISIETCS 11O
AKCTEPPUTOPHUATHBHOMY IIPUHITUITY) U OCOOEHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH B JICKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBI€HUH MYHHUIMNAIBHOW YCIYTH B 3JIEKTPOHHON
¢dbopMe 3asaBUTETH BIPABE:

1) nomyuntp wuHQOpPMAIMIO O TOPSAKE M CPOKax
OPEeIOCTaBICHUS MYHUIUMIAIBHOM YCIYrH, pa3MElIeHHYI0 Ha
Enunom noptaine, Pecriy6iinkanckoM noprasne;

2)  mojaarh 3asBJICHHE O MPEAOCTABICHUM MYHHUIIMIAIbHOU
YCIYyI'M M WHBIE JOKYMEHTbI, HEOOXOJMMBbIE ISl MPENOCTaBICHUS
MYHUIIMTIATBHOW YCIIYTH, B TOM YHCJIe JOKYMEHTbl U MH(GOPMAILIHIO,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpeHbl B
COOTBETCTBHM C IMYHKTOM 7.2 4vactu | crarebum 16 ®DenepaibHOTO
3akoHa Ne 210-D3, ¢ ucnonp3zoBanueM PecrmyOimkaHCKOro mopTrana;

3)  DOJy4HThb CBEACHHS O XOJ€ BBINOJHEHUS 3asBICHUN O
MPEIOCTABICHUU MyHHUIIMIIAIEHON YCIIYTH, IOJAHHBIX B QJIEKTPOHHOMN
dopme;

4)  OCYHIECTBUTh  OIIEHKY KadyecTBa  IPEIOCTABICHUS
MYHUITUTIATEHOMN YCITYTH;

5)  NOONy4uTh pe3yJbTaT MPENOCTaBICHUS MYHUIIMITATIbHON
yCIyTH B (pOpME 3JIEKTPOHHOIO TOKYMEHTA;

6) mopaaTh kanoly Ha pelleHue u JercTeue (0e3aeicTBue)
Oprana, a TaKke €ro JOJDKHOCTHBIX JIML, MYHHIIMIAIbHBIX
CIyXalluX MocpeAcTBOM PecnyOnukaHCKOro moprana, mnoprajia
denepaibHOM  rocyJapCTBEHHOWM  MH(GOPMAIIMOHHONW  CHUCTEMBI,
oOecrieynBaroIei npoIriecc J0CY1IeOHOTO (BHECYHEOHOTO)
o0>kajoBaHUS PEIICHUN U JEUCTBUI (0e31eiCTBHS), COBEPIICHHBIX
MPU TIPEIOCTABIEHUN TOCYJAPCTBEHHBIX W MYHUIIUMAIBHBIX YCIYT
opraHamu, IIPEI0CTABISIOIUMHU roCy/1apCTBEHHbBIE u
MYHUITUTIAJTBHBIE ~ YCIyTH, WX  JIOJDKHOCTHBIMH  JIMIIAMH,
rOCyJIapCTBEHHBIMHA U MYHUITATIATLHBIMU CITY>KAIIIUMH.

2.16.2. ®opMmupoBaHHE 3asBJIEHUS OCYLIECTBISETCA MOCPEICTBOM
3aroJHEHUs JIEKTPOHHOUN QopMbl 3asBieHus: Ha PecnyOnukanckom nopraine 0e3
HEO0OXOAMMOCTHU JOTOTHUTENBHON MOIa4UM 3aBJICHHS B KAaKOK-1100 MHOM hopme.

2.16.3. Ilpu dhopmupoBaHuu 3asBJICHUS 00€CTICUMBACTCS:

1)  BO3MOXHOCTH KONUPOBAHUS U COXPAHEHUS 3asIBICHUS U
UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUS] YCIYTH;

2)  BO3MOKHOCTb 3aIlOJIHEHUSI HECKOJbKHUMH 3asBUTEISIMU
OJIHOM DJEKTPOHHOW (OpMBbI 3asBICHUS TMpU OOpallleHuu 3a
yclIyramy,  HPEANOJaralouMMy  HalpaBJIE€HUE  COBMECTHOIO
3asIBJICHUS] HECKOJIbKUMHU 3asBUTEIISIMH;



3)  BO3MOXHOCTb M€yYaTd Ha OyMaKHOM HOCHUTENE KOIHUU
AJIEKTPOHHOM (POPMBI 3asIBICHMUSI;

4)  coxpaHeHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (opmy
3asIBJICHUS 3HAYEHHUH B JIF0OOH MOMEHT M0 JKEJIaHUIO MO0JIb30BaTENs, B
TOM YHCJIE NPHU BO3HMKHOBEHMM OHIMOOK BBOJA W BO3BpaTe AJis
MOBTOPHOT'O BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (POpPMY 3asIBJICHUS;

5)  3amojHEeHHE MOJIeH 3JIEKTPOHHOU (POPMBI 3asIBICHUS 10
Hayaja BBOJA CBEJICHHUN 3asBUTEJIEM C HMCIOJb30BAHHEM CBEJICHUU,
pa3mewmieHHbix B ECHUA, u cBeneHmil, OmyOJIMKOBAaHHBIX Ha
PecnyOnukaHckoM mopTajne, B 4YacTH, KacarolleWcs CBEICHUH,
OTCYTCTBYIOIIMX B  €IWHOM  cuUCTeMe UACHTU(PHUKAIMH U
ayTeHTU(UKAIINH;

6)  BO3MOXHOCTb BEpHYTbCA Ha J000M U3 ITamoB
3allOJIHEHUS AJIEKTPOHHON (OpMBbI 3asBiIeHMs] Oe3 IMOTepu paHee
BBEJICHHOW MH(pOpMaIuy;

7)  BO3MOXHOCTb JIOCTYIIA 3asIBUTEJSI K paHEE MOJaHHBIM UM
3asBJICHUSIM B TEUEHUE HE MEHEE OJHOIO roja, a TaKKe YaCTUYHO
c()OpPMUPOBAHHBIM 3asIBJICHUSIM - B TEUEHNE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucp 3asButene Ha mnpueM B MODI] (manmee - 3ammuch)
OCYIIECTBIISIETCS TTOCPEICTBOM PecmyOimkanckoro moprana, TeieoHa KOHTaKT-
uentpa MOII.

3asiBUTEIIO MPEIOCTABIISAETCS BO3MOKHOCTD 3alUCH Ha JI00bIe CBOOOIHBIE
JUIS IpUeMa J1aTy ¥ BpeMs B IIpeieiaX YCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAIBHOM
HEeHTpe rpaduka npuema.

3anuch Ha OMpeAeNCHHYIO JIaTy 3aKaHYMBAETCS 32 CYTKU J0 HACTYIUICHHS
STOM JATHI.

JUiss  ocylllecTBIIEHUS  MpPEABapUTENbHONM  3allMCh  IOCPEICTBOM
PecnyOiiMkaHCKOrO MmopTajia 3asBUTENI0 HEOOXOIUMO YyKaszaTh 3alpalliliBacMble
CUCTEMOM JIaHHbIE, B TOM YHUCJIE:

(hamMunio, UMsl, OTYECTBO (TIPU HATTUYHUH);

HOMEp TesnedoHa;

aJipec JICKTPOHHOM MOYTHI (10 KEJTAHUIO);

KeJlaeMyIo J1aTy U BpeMs Ipuema.

B cnyuae HECOOTBETCTBHUSI CBEACHMIA, KOTOpPbHIE COOOUIMI 3asiBUTENb MPH
NpeIBapUTENbHON 3amUCH, IOKyMEHTaM, MPEACTABICHHBIM 3asiBUTENIEM IPH
JUYHOM MpueMe, peABapUTeIbHAS 3aHCh aHHYJINPYETCS.

IIpn OCYIICCTBIICHUA IIPEABAPUTEIILHON 3aIUCH 3as1BUTEIIO
oOecrnieunBaeTcss BO3MOXKHOCTh pacliedyaraTh TaJOH-TOATBEpkIaeHHe. B ciyuae,
€CJIM 3asIBUTEIb COOOIIUT apec FIEKTPOHHOM MOUTHI, Ha YKA3aHHBIN aJpec TaKKe
HampapiseTcss MHGOpMalMs O TOATBEPNKIACHUU MPEIBAPUTEIHHOM 3alucu C
yKa3aHUEM JaThl, BpEMEHU U MECTa MpUeMa.

[Ipu ocyiiecTBiIeHUH TPEABAPUTENBHOMN 3alUCH 3asIBUTENH B 00513aT€IbHOM
nopsiike HHPOPMHUPYETCS O TOM, UTO MPEIBAPUTEIbHAS 3aUCh AaHHYJIUPYETCS B
CJIy4ae ero HesIBKU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000E BpEMsI BIPABE OTKA3aThCs OT MPEABAPUTEIILHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS COBEPLIEHUS MHBIX IEHCTBHI, KpOME
NPOXOXACHUA UIACHTUPHUKAMN U ayTeHTU(UKAIMM B COOTBETCTBUU C



HOPMATUBHBIMH IIPABOBLIMU AKTAMH Poccuiickou CDG,Z[CpaHI/II/I, YKasaHuAa LOCIu
InpueMa, a TaKXKC IPCAOCTABICHHUA CBCI[ﬁHI/Iﬁ, HGO6XO,Z[I/IMI)IX AJIL pacdeTa
JJIIATCIbHOCT BPCMCHHOI'O HHTCpBAJA, KOTOpBIﬁ HGO6XOI[I/IMO 336pOHI/IpOBaTI>
It IIpyueMa.

3. Cocras, oc/j1e10BATEIBHOCT H CPOKH BHINOJHEHHS aAMMHUCTPATHBHBIX
npouexyp, Tpe0OBaHUS K MOPAAKY MX BbINIOJHEHHUSI, B TOM YHCJIe
0CO0OCHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOI
¢opme, a TakKe 0COOCHHOCTH BHINOJTHEHUS A/IMUHICTPATHBHBIX NIPOLEAYP
B MHOTO()YHKLIMOHAJBHBIX HEHTPaxX

3.1. Onucanue nocieq0BaTENbHOCTH AEHCTBUN MTPU NPEIOCTABICHUN
MYHUIUITAIBHON YCIIyTH

3.1.1. IlpenocrapieHue MYHHUITUMIIAIBHONW YCIyTM BKJIOYaeT B  ceOs
CJIETyIOIINE AMUHUCTPATUBHBIE ITPOLIEAYPBI:

1) KOHCYIBTUPOBAHUE 3asBUTEIS;

2) IpUHATHE U PACCMOTPEHHME KOMILJIEKTA JOKYMEHTOB, MPEACTABICHHBIX
3asIBUTEIIEM;

3) HampaBJIEHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, y4aCTBYIOILIUE B
NPEIOCTABIEHUN MYHUIIMNIATBHON YCIIyTH;

4) moAroToBKAa pe3ysbTaTa MyHULIMIIAIIBHON YCITYTH;

5) Bb1aua (HanpaBJICHUE) 3asBUTEIIO PE3YJIbTATA MYHULIUIIAIBHON YCIIYTH;

6) ucnpaBiIeHIE TEXHUYECKUX OIMHOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayajia BBIIIOJHECHUS AJMUHHCTPATUBHON MPOLIEAYPbI
ABJIIETCST OOpaleHue 3asBUTENS 10 BOMPOCAM, CBSA3aHHBIM C MPEIOCTABICHUEM
MYHHUIUTIATBHOU YCIIYTH.

JIOJKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aJIMUHUCTPATUBHOM MPOIIEAYPHI, SIBIIICTCS:

npu oOpamiennn 3asButensi B MOIL] — pabotauk MOI];

npu oOpaienuu 3asButenst B Oprau - /yka3zvieatomces
ceedenus 0 0oaxcHocmuom auye/ (nanee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTens BlipaBe 00paTUTHCA 3a KOHCYJIbTAIIMEH O MOPSIKE U CPOKaX
NPEIOCTaBICHUSI MyHHUIUNAIbHON yciayrd B MOIL] nuuno u mo TtenedoHy u
AIEKTPOHHOM MOYTE.

PabotHuk M®I] KOHCYIBTHPYET 3asABUTEINIS, B TOM YHCIE MO COCTaRBy,
dbopme mnpeacTaBiIseMOl TOKYMEHTAUUU W APYrMM BOMNpOcaM Ui MOJTy4YEHUs
MYHULUNAIBHON YCITyTH.

3asBUTENb MOXKET MOJYYUTh MH(MOPMAIMIO O TOPSAJKE MPEIOCTaBICHUS
MYHULIMTIAIBHOM yCIyTu Ha oduiianbHoM caite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE POLEAYPHI, YCTAHABINBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb O0OpAaIlleHUs 3asiBUTEIIS.



Pe3ynpTaTaMy BBINOJHEHUS AJIMHHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
KOHCYJIBTALIMSI TI0 COCTaBy, (pOpME€ MPE/ICTABIAEMON JTOKYMEHTAllMU U JAPYTUM
BOIIPOCAaM, HEOOXOAUMBIM JIJISl TIOTYYEHUS] MYHULIUITAJIbHON YCITYTH.

3.2.3. 3asgButenb BapaBe 00patuthes B Oprat 1o TenedoHy U JIeKTPOHHOM
1ouTe, a TakXKe MOJYYUTh KOHCYJIbTaluio Ha PecryOiMkaHCKOM moprane, cailte
Oprana o mopsiike U CpoOKax MPeAOCTaBICHUS MYHUIUMNAIBLHOW YCIYrH, B TOM
YHCclie TI0 COCTaBy, (hopme MpeacTaBiIsieMo JOKYMEHTAlUU U JPYTUM BOIPOcCam
JUTS IOJTyYEHHSI MyHULIUITAJIBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHUE MHPOPMUPYET
3asBUTENSI B COOTBETCTBUU C TpeOOBaHUSAMU MyHKTa 1.3.4 aqMUHUCTPAaTUBHOTO
perjiiaMeHra.

AJIMUHHUCTPATUBHBIE IPOLETYPbI, YCTAHABIMBAEMbIE HACTOSILUM ITYHKTOM,
BBITIOJIHAIOTCSI B TEYEHHUE TpeX pabounXx AHEH cO JHS MOCTYIUIEHUST 0OpalieHusl.

Pe3ynbraraMy BBINOJHEHUS aJAMHHUCTPATUBHBIX TMPOIEAYP SBIISIOTCS:
KOHCYJIBTALIMM TI0 COCTaBy, (hopMme MpeACTaBISIEeMON JTOKYMEHTAllUU U JAPYTUM
BOIIPOCAM, HEOOXOAUMBIM JIJISl TIOJTYYEHUS] MYHULIUITAIbHON YCITyTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMILIEKTA TOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asSBUTEIIEM

3.3.1. IIpuem TOKYMEHTOB HJi MPEAOCTABICHUSI MYHUIIMIAIBLHON YCIyTH
yepe3 MOI] wim ynanennoe pabodee mecto MO,

3.3.1.1. 3asgButens (mpeactaBuTeNb 3asBUTENs) oOpamraercs B M®I] c
3alIpOCOM O TMPEIOCTABICHUM MYHULMNAIBHON YCIYTM U MPEJICTABISIET
JIOKYMEHTBI B COOTBETCTBUHU C MMYHKTOM 2.5 aIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.1.2. PabotHux M®II, Bexymuii npruem 3asBICHUI:

onpeeNsieT npeaMeT oOpalieHus;

YIOCTOBEPSIET JIMYHOCTD 3asBUTEIS;

IPOBOJMT NPOBEPKY NOJHOMOYMUH JUIA, TOJAKOLIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM
B IIYHKTE 2.5 aAMUHHUCTPATUBHOIO PEIJIAMEHTA;

3aMoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

IpU MOPENOCTABICHUM  JIOKYMEHTOB, YKAa3aHHbIX B IyHKTEe 2.5
aIMUHUCTPATUBHOTO perlaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIEeCTBIISCT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnevatsiBaet 3asBiaeHue uz AUC MOI];

MEPENAET 3asIBUTENIO HA ITPOBEPKY U MOIIHUCAHNUE;

MOCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assienue B AUC MOLJ;

3arpyxkaeT B AUUC M®I] nokyMeHThI, NPEICTaBICHHBIE B JJICKTPOHHOU
dbopMe WK 3IEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (OpMHUpYET
AIEKTPOHHOE JEJNO;

BO3BpAIlla€T TOJIMKCAHHOE 3asBJICHHE W  OPUTMHAIBl  OYyMa)KHBIX
JOKYMEHTOB;

BBIJIAET 3aSIBUTEIIIO PACHUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTPATUBHBIE POLEAYPHI, YCTAHABINBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJTHSFOTCS B JICHb OOpAIICHHUSI 3asIBUTEIIS.



Pe3ynbTaTaMy BBINOJHEHUS AJIMHHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
rOTOBOE K OTMPABKE 3agBJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotoux M®I] HampapisieT makeT JOKYMEHTOB, MPHUHSTHIX OT
3asiBuTeNs B Oprad B 31eKTPOHHOM (hopMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX J1€7)
B TEUEHHUE OJHOTO paboyero JHsg co JHsS oOpalieHHus 3asBUTENS B CTPYKTYpPHOE
nonpasznaencaue MOII.

PesynbraraMu BBITIOTHEHUS AJIMUHUCTPATUBHBIX TMPOIEAYP SBIISFOTCS:
3asiBJICHUE U MAKET JOKYMEHTOB (3JIEKTPOHHOE [€J0), HampasieHHble B Opras,
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO B3aUMOJCHCTBHS.

3.3.2. IlpueM TOKyMEHTOB JUIsl IPEIOCTABICHUS MyHULMIIAJIbHON YCIyTY B
AJIEKTPOHHOU (opme uepe3 PecryOmkanckuii mopTai.

3.3.2.1. 3asBuTenp AN TOAAYM 3aABJICHUS B JJIEKTPOHHON (opme
BBITIOJIHAET CIEAYIOIINE IEHCTBUS:

BBITIOJIHSAET aBTOPHU3ALIUIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHNUS;

3anojHseT (opMy SIEKTPOHHOTO 3asBIICHHUS, BKJIIOYAIOLIYIO CBEIICHUS,
HE0O0X0AMMbIe U 00sI13aTENbHBIC JJIsl TPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHTHI B 3JIEKTPOHHOM (hOpMe MIIH 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (DOpMe 3JIEKTPOHHOTIO 3asBJICHUS (TIPU HEOOXOAUMOCTH );

MOJATBEPXKIAeT (PAKT 03HAKOMJICHHSI U COTJIACHUS C YCIOBUSIMHU U TIOPSAKOM
NPEIOCTABIICHUSI MYHULIMTIATBHON YCIYTH B 3JIEKTPOHHOM (hopme (YCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POpPME 3JEKTPOHHOTO 3asIBICHHUS );

MOATBEPAKIAET JTOCTOBEPHOCTh COOOIIEHHBIX CBEICHUM (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHNUSA);

OTIPABIIICT  3aMOJHEHHOE  JJIEKTPOHHOE  3asBJICHHE  (HaXKUMAeT
COOTBETCTBYIOIIYIO KHOMKY B ()OpME JIEKTPOHHOTO 3asiBJICHU );

AJIIEKTPOHHOE 3asiBJIEHUE MOJMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT yBeOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHoO-JIorHueckasi  MNpoBepka  CHOPMUPOBAHHOTO  3asIBICHUS
OCYUIECTBIISIETCS MTOCIIE 3aMOJHEHUS 3asIBUTEIEM KaXA0r0 U3 MOJIEH 3JIEKTPOHHOM
dbopmbl  3asBneHus. [lpu BBIIBIEHMHM HEKOPPEKTHO 3alOJHEHHOTO MOJIA
JJIEKTPOHHOM (OpPMBI  3asBJICHUS 3asBUTENb YBEIOMIISIETCA O XapakTepe
BBISIBJICHHOH OIIMOKU U TIOPSJIKE €€ YCTPAHEHUSI TOCPEACTBOM HH(POPMAIIHOHHOTO
COOOIIIEHHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asBICHHUS.

AJMUHUCTpPATUBHBIC MTPOLIEYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

PesynbraramMu BBITIONIHEHUS AaIMUHUCTPATUBHBIX TMPOLEAYp SBISIOTCS:
AJIEKTPOHHOE JI€J10, HarpaBjieHHoe B OpraH nocpeacTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aUMOJIEUCTBHSL.

3.3.3. PaccMoTpeHue KomIiekTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHnneM Havasa BBIMOJHEHUS aAMUHUCTPATUBHON MPOLIEAYPbI
SBJISIETCSI TOCTYIUICHHE 3asiBJIEHUSI W WHBIX JOKYMEHTOB, HEOOXOAMUMBIX IS
IPEI0CTABIICHUS MyHUIIUTIAJILHOM YCIYTH.

JIOJKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJHEHUE
aAMUHHACTPATUBHON MNPOLEAYPHl SABISETCA CEKpPEeTapb Y3AKCKOTO CEJIbCKOIO



UCIIOJHUTEILHOTO KoMHUTETa THOSYMHCKOTO MYHUIIMIIAIBLHOTO paiioHa (manee -
JOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B
ciydyae oOpalieHus 3asBUTEINs C 3asBieHueM B Opras:

OTpeIeIIIeT MPeAMET OOpaIleHus;

yCTaHaBJIMBACT JTUYHOCTH 3asIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYHUMN JIUIIA, TOJAIOIIETO JOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBHUS TOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM
B MYyHKTEe 2.5 aJAMUHUCTPATUBHOTO pErjlaMEHTa, MPOBEPKY COOTBETCTBUS
MIPE/ICTABJIICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TpeOOBaHUSAM (HAIJISKAIIIEe
obopMIIeHHE KOMHH JOKYMEHTOB, OTCYTCTBHE€ B JIOKYMEHTax IOJYHCTOK,
MIPUITUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPECHHBIX HCTIPABIICHUN );

3aMOJIHSIET SJEKTPOHHYIO (opMy 3asBICHHUS B aBTOMATHU3UPOBAHHOU
WH()OPMAIIMOHHOW cUCTEeME, TTpeTHa3HAUCHHOM JIJIsl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIUIATBHBIX YCIYT;

Opu  MPEIOCTAaBICHUM JOKYMEHTOB, yKa3aHHBIX B TIyHKTe 2.5
aIMUHUCTPATUBHOTO perjiaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABIICHHBIX JJOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

nepeaeT 3asBUTEII0 HA TPOBEPKY U MOANUCAHUE;

MOCJIe MOANMUCAHUS CKAHUPYET MOANUCAHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMATHU3MPOBAaHHYI0 HWH(MOPMAIMOHHYIO  CHCTEMY,
NpeAHA3HAYEHHYIO JJISI OKAa3aHWsI TOCYIAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYyT
JIOKYMEHTBI, TIPEICTABIICHHBIC B AJIEKTPOHHON (hOpME WUITH AJICKTPOHHBIE 00pa3bl
OTCKaHWPOBAHHBIX JOKYMEHTOB, (POPMUPYET AIEKTPOHHOE JCIIO;

BO3BpaIllaeT TMOAMUCAHHOE 3asBJICHUE MW OPUTHHAIBI  OyMa)KHBIX
JIOKYMEHTOB 3asiBUTEJIIO;

BBIJIAET 3asIBUTEIIIO PACTIMCKY B MPUEME JOKYMEHTOB.

B cinyyae Hanumuus OCHOBaHWM [JIi OTKa3a B NIpUEME JOKYMEHTOB
JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a TMPHEM JOKYMEHTOB, YBEIOMIISIET
3asBUTENSI O HAIMYMM MPENSITCTBUN ISl IpUeMa 3asBJICHUS M BO3BpallaeT eMy
JIOKYMEHTBI ¢ OOBSICHEHHEM COJICP>KaHUS BBISBICHHBIX OCHOBAaHMM JJIsI OTKa3a B
npueMe JTOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IIOCJIE
MOCTYIUICHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

MIPUCBANBAET 3agBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYpOU /el U
craryc «IIpoBepka TOKyMEHTOBY;

M3y4yaeT MOCTYNUBIIHUE 3JEKTPOHHBIE JieJia, B TOM YHCIIE MPUIOKECHHBIC
3asBUTEJIEM JIOKYMEHThI B DJJICKTPOHHON (oOopMe U DJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB;

IpOBEPSIET  KOMIUIEKTHOCTh,  UYHWTA€MOCTh  3JIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB;

npoBepsieT COOJIIOJICHUE  YCIOBUM  JEHCTBUTEIBHOCTH  DJIEKTPOHHOM
MOAMUCH, TIOCPEeACTBOM oOpanieHuss Kk EauHomy mnoprany (B ciydae, eciu
3asBUTEJIEM TPEJICTABJICHBI AJIEKTPOHHBIE JIOKYMEHTHI, ITOAIUCAHHBIC YCUICHHOMN
KBaJIM()UIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO).



IIpy HanMuuum  OCHOBAaHWI, MNPEJYCMOTPEHHbIX MyHKTOM 2.7.1
aJIMUHHCTPATUBHOI'O pErjIaMeHTa, MOJArOTaBINBAET MPOEKT PEIIEHUsI 00 OTKa3€e B
pUeMe JIOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEJOCTABICHUS MYHHUIMIAIBHOM
YCIIyTH.

B cnyuae, ecnu B pe3yibTaTe NPOBEPKH YCHIIEHHON KBaTU(UIUPOBAHHOM
3JIEKTPOHHOM MOJMKCH BBISIBJIEHO HECOOIIOIEHNE YCIOBUM €€ 1eHCTBUTEIBHOCTH,
IPOEKT pelieHust 00 0TKa3e I0JDKEH CoAepKaTh MyHKTHI cTaTthu 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIHM OCHOBAHUEM JIJIS1 €r0 MPUHSITHSL.

[Ipoekt pemenust 00 OTKaze B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIEHUS MYHUIIMIIAIIBHON YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cirydae,
€Clii OCHOBaHHUS IJs OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJWMBIX MJis
OPENOCTABICHUS  MYHUUMIIAIBHOM  YCIYrdM, CBs3aHbl C  HapylIEHHEM
YCTaHOBJIEHHBIX TPeOOBAaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs Ul OTKa3za B
npueMe JOKYMEHTOB [OJIKHBI COJEpKaTh HH(POPMALMI0O O HAaWMEHOBaHUU
JOKYMEHTOB (MH(OpMAaIK, CBEIECHUIN), KOTOPbIE HE NPEACTAaBJIEHbI, COAEpPKAT
HEJ0CTOBEPHBIE U (WJIM) IPOTUBOPEUUBBIE CBEJIEHUS, O(DOPMIIEHBI C HAPYLIEHUEM
YCTaHOBJIEHHBIX TPEOOBAHMUI), HAMPABJISIETCS HA COIVIACOBAHUE B YyCTAHOBJIEHHOM
HOPSJIKE IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00OPOTA.

CornacoBaHue IpoeKTa pelieHuss o0 OTKa3ze B IpUEME JOKYMEHTOB,
HEOOXOUMBIX AJIs MPEAOCTaBICHUS MYHUIIMIIATBHON YCIIyTH, OCYIIECTBIICTCS B
NOPSJIKE, PEYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA.

B cnydae OTCyTCTBHS OCHOBAaHUM /I OTKa3a B IPUEME JIOKYMEHTOB,
OPELYyCMOTPEHHBIX  IyHKTOM  2.7.1  aIMHUHHUCTPAaTUBHOIO  pErJIaMEHTa,
JOJKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B T€YEHHE OJHOTO
pabodero naHA CO JHS TIOCTYIUIGHUS 3asBJICHHs, HAMpaBisieT 3asBUTEIIO,
YKa3aHHbIM B 3asBJICHUU CIOCOOOM, YBEIOMIJIEHHE O NOCTYIUICHUM 3asBIICHUS,
coJieprKalliee BXOJSAIINM PEruCTpallMOHHBIA HOMED 3asBJICHUS, AaTy MOIY4YECHHUS
3asIBJICHUS, II€PEUYEHb HAWMEHOBAHWM (ailioB, IPEACTABICHHBIX K HEMY
JOKYMEHTOB, J1aTy MOJIyYE€HHUs Pe3ybTaTa MyHUIUIAIBHON YCIyTH.

3.3.3.4. UcnonHeHnue mpouenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOIO pErjlaMeHTa, IpU HAIUYMU TEXHUYECKOW BO3MOYKHOCTHU
OCYIIECTBIISIETCSI B~ aBTOMAaTHYECKOM  pEXHMME C  HCIOJIb30BAaHUEM
aBTOMATU3UPOBAaHHOW HWH(GOPMAIMOHHON CHCTEMBI, MpeIHAa3HAYECHHOW Jis
OKa3aHMs TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.3.3.5. AnMuHUCTpaTUBHBIE IPOLIEYPbI, yCTAHABIMBAEMBIE TYHKTOM 3.3.3
aJIMUHUCTPATUBHOI'O PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHUE OHOTO paboyero JIHs
CO JIHA MOCTYIUICHHUS 3asBJIEHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy BBINOJHEHUS aJMHHHUCTPATUBHBIX MPOLEAYP SBIISIOTCS:
NPUHATBI Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pEIIeHUs 00
OTKaze B TIpUEME JOKYMEHTOB, HEOOXOIMMBIX JJsi  [PEAOCTaBICHUS
MYHHULIUIIAJIbHON yCIIyTH.

3.4. HanpaBiieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YHaCTBYIOIUIUE B
[PEIOCTABIEHUN MYHUIIUNIATBHONU YCIIYTH

3.4.1. OcHoBaHMEM Hayayla BBIIOJHEHUS aIMUHUCTPATUBHOW IPOLIETYPbI
SBJIAETCS MOJy4YeHUE JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YITOJITHOMOUYEHHBIM Ha



BBINIOJIHEHWE  AJIMUHHCTPATUBHOM MpOLIEAYpbl, OT JOJDKHOCTHOTO JIMIIA
(paboTHMKA), OTBETCTBEHHOT'O 3a MPHEM JIOKYMEHTOB, IPUHATBHIX OT 3asBUTENS
JIOKYMEHTOB.

JIOJKHOCTHBIM JTUIIOM (pa0OTHUKOM), OTBETCTBEHHBIM 3a BBIMOJHEHHUE
aJIMUHUCTPATUBHOM MPOLIEAYpPHI, SBISETCA CEKpeTapb  Y3SIKCKOTO CEIbCKOIro
UCITOJIHUTENIBHOTO KOMUTETa TIONSYMHCKOTO MYyHHUIIMIIAJIBLHOTO pailoHa (najnee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  HANpPAaBIEHUE MEXBEIOMCTBEHHBIX
3ampocoB).

3.42. JIOMKHOCTHOE  JUUO, OTBETCTBEHHOE 3a  HaIlpaBJEHUE
MEKBEIOMCTBEHHBIX 3allPpOCOB, (POPMHUPYET U HAIIPABIIAET B AJIEKTPOHHOU (popme
MOCPEACTBOM CHCTEMbBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOACHCTBHUS
(Mpu OTCYTCTBUHM TEXHUYECKOW BO3MOXKHOCTU — MHBIMH CIIOCOOaMH) 3aIrpoChl O
PEIOCTABIEHUN JOKYMEHTOB U CBEJIEHUH, MPEIyCMOTPEHHBIX MyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO pErJIaMeHTa.

AJMUHHCTpPATUBHBIE MPOLEAYPhI, YCTAHABIUBAEMbIEC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JIEHb IPUHSITHS 3asBJICHUS] HA PACCMOTPEHHE.

PesynbraraMy BBIMOJHEHUS aJAMHHUCTPATUBHBIX TMPOLEAYP SBIISIOTCS:
HaIpaBJCHHbIE B OpraHbl BJIACTU W (WJIM) TOJIBEIOMCTBEHHbIE OpraHaM BJIAacTH
OpraHu3aIMH 3aIPOCHI.

3.4.3. Cnenuanuctbl MOCTAaBIIMKOB [JAHHBIX HAa OCHOBAHHMM 3alpOCOB,
NOCTYNHUBIIMX  4Y€pe3  CHUCTEMY  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJCHCTBHSI, MPEIOCTABIAIOT 3alpaliuBaeMble JOKYMEHTHI (MH(DOpMALIHIO)
WIN HaIlPaBJISIOT YBEJOMJICHUS! 00 OTCYTCTBUH JIOKyMEHTa U (WIK) HHPOpMAIIH,
HEOOXOJUMBIX JJI MPEAOCTaBICHUS MYHUIUIAIBHON ychnyru (manee —
yBeIOMJICHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOLEAYPhI, yCTaHABIMBAEMbIE HACTOSIIUM MTyHKTOM,
BBITIOJIHAIOTCSL B T€UEHHUE TpeX JAHEH CO JHS MOCTYIUJICHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3alyio, NPeIOoCTaBISAIONIME JOKYMEHT H
uH(pOpMaIMIO, €ClId HHBbIE CPOKM TOJATOTOBKM M HaNpaBJICHHS OTBETa Ha
MEXBEJJOMCTBEHHBIN 3ampoc HE YCTAaHOBJEHBI (elepalbHbIMU 3aKOHAMH,
npaBoBeiMU akTamu IIpaBurenbctBa Poccuiickorn denepanuyv M NMPUHATHIMUA B
COOTBETCTBUU C (efiepaIbHBIMU 3aKOHAMU HOPMATHBHBIMU MPABOBBIMH aKTAMHU
PecrryOnuku TarapcraH.

Pe3ynpTaramMu BBIIONIHEHUS AaJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
JOKYMEHTHI (CBEIEHUS), HEOOXOIUMBbIE ISl MPEAOCTaBICHHUS MYHUIIUIATbHON
yciyru, Jubo yBeaomieHne o0 OTKa3e, HalpaBICHHBIE JTOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HaIlPaBJICHUE MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoMKHOCTHOE  JUIO, OTBETCTBEHHOE  3a  HaIlpaBJEHUE
MEXBEJIOMCTBEHHBIX 3aPOCOB:

MOJIy4aeT  3alpaliMBaeMble  4Yepe3  CHUCTEMY  MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aMMOJCHCTBUS JTIOKYMEHTHI (CBEACHHS), HEOOXOJMMBIE IS
MPENIOCTABIICHUS MYHUIIMIAIBHOW YCIyrd, JIMOO yBeJOMIIEHHE 00 OTKaze MpH
OTCYTCTBUHU JIOKYMEHTA U (WJIK) UHPOpMAITUH;

Opy  HAIMYMKA  OCHOBAaHUM, MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PETJIaMEHTa, MOATOTaBIMBAET MPOEKT pElIeHUsI 00 0TKa3e B
npueMe JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTABICHUS MYHHUIUIAIBHOMN
YCIIyTH.



[Ipoekt pemieHust 00 OTKaze B IpHUEME TOKYMEHTOB, HEOOXOIMUMBIX IUIf
IIPEIOCTABIICHUS MyHULIMIIAIIBHOM yCIIyTH, C yKa3aHUEM PUYMH OTKa3a (B ciayyae,
€ClIi OCHOBaHUS IJIs OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
IIPENOCTABICHUS ~ MYHULMIIAJBHOM  YCIYIM, CBS3aHbl C  HapylICHHEM
YCTaHOBJIEHHBIX TPeOOBAaHMI K TAaKUM JOKYMEHTaM, OCHOBaHMs Ul OTKa3za B
npueMe JOKYMEHTOB JOJDKHBI COJEpKaTh HH(POPMALMI0O O HAaWUMEHOBaHUU
JOKYMEHTOB (MH(OpMAIINH, CBEICHUI), KOTOPbIE HE MPEICTAaBJICHbI, COAEpPKAT
HEJOCTOBEPHBIC U (MJIM) TPOTUBOPEUUBBIE CBEJIEHUS, O(DOPMIIEHBI C HAPYLICHHUEM
YCTaHOBJICHHBIX TPEOOBAHUI), HAPABJISIETCS HA COTVIACOBAaHUE B YCTAaHOBICHHOM
HOPSIKE IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO TIOKYMEHTO000POTA.

CornacoBaHue MpoeKTa pelmieHuss o0 OTKa3ze B TNpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJIs MMPEAOCTaBICHUS MYHUIIMTIATBHON YCIIyTH, OCYIIECTBIICTCS B
HOPSZIKE, PEYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PEIVIAMEHTA.

AIMUHHCTpaTUBHBIE POLEAYPBI, YCTaHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBIIIOJIHAKOTCS B JICHB IOJIyYEHHUsI CBEACHUN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraraMy BBINOJHEHUS aJIMHWHHMCTPATHUBHBIX IPOLIEAYDP SBIISIOTCS:
JOKYMEHTBI (CBEIEHMS), HEOOXOIUMBIE ISl MPEJOCTaBICHUS] MYHULMIAIbHON
YCIIyTH, IIPOEKT pelieHHusl 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MyHULIMIIAJIbHOU YCIIYTH.

3.4.5. HcnonHeHnue mpolueayp, ykazaHHbIX B mnOyHkrax 3.4.2, 34.4
aMUHUCTPATHUBHOTO PErJIAMEHTa, MPU HAIWYUU TEXHUYECKOM BO3MOKHOCTHU
OCYLIECTBISIETCS B aBTOMATHYECKOM  pPEXKHME C  HCIOJIb30BAHHEM
aBTOMATU3UPOBAaHHOW HWHGOPMAIMOHHON CHCTEMBbI, MpeIHAa3HAYECHHOW Jis
OKa3aHMs TOCYJAPCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTA
perucTpauvy 3asBICHUS B COOTBETCTBUM C IIYHKTOM 2.13 agMHUHUCTPATHBHOIO
peryiaMeHra.

3.4.6. MakcuManbpHBIM CPOK BBIIIOJIHEHUS aIMUHHUCTPATUBHBIX IIPOLELYD,
YKa3aHHBIX B IyHKTE 3.4 aJMUHUCTPATUBHOIO pErJIaMEHTa, COCTABISECT TPH
pabouux JIHS.

3.5. IloaroroBka pe3ysibTaTa MyHULIIMIAIBHOW YCIYTH

3.5.1. OcHoBaHrEM Hayaia BBIIOJHEHHS aJMUHHUCTPATUBHON MHPOLELYpPHI
SBJISIETCS] IOCTYIUIEHUE OT JOJKHOCTHOIO JIMIA, OTBETCTBEHHOT'O 33 HAIIPaBJICHUE
MEXBEIOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEICHHUM), HEOOXOTUMBIX IS
IPEIOCTABIICHUSI MYHULIUIIAJIbHON yCIYTH.

JIOTKHOCTHBIM JUIIOM, OTBETCTBEHHBIM 3a BBITNIOJTHEHHE
aJIMUHUCTPATUBHOW MPOLEAYPHI, SABISIETCS CEKpPETapb Y34KCKOIO CEIbCKOIro
UCIIOJIHUTEJIBHOTO KOMHUTETa THOMSIUMHCKOTO MyHUIIMIIANBHOIO paiioHa (panee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3y/bTaTa MPeJ0CTaBICHUS
MYHULIUIIAJIbHOW yCIIyTH).

3.5.2. JIoJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IOJTOTOBKY pe3yibTara
IPEIOCTABIICHUS MYHULIUIIATbHON YCIYTH:

paccmarpuBaeT cpOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABICHNUS MyHULIMIIAJILHOM YCIIYTH;

IIPY BBISIBJICHUH OCHOBAHMI /1711 OTKAa3a B IIPEIOCTABICHUN MyHHUIUIAIBHOM
yCIIyI'M, YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATHBHOIO PErJaMEHTa,



MOATrOTaBIMBAET MPOEKT pellIeHUs 00 0TKa3e B MPEIOCTABICHUN MYHUIIUTIATBHON
YCIIYTH;

B Clydyae OTCYTCTBHMA OCHOBAaHMM [JIi OTKa3a B MPEJOCTaBICHUU
MYHULHUNAIBHON YCIYTH, IPELYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOIO
periiaMeHTa, IO WTOraM pacCMOTPEHHUsI JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPENOCTABIECHNS MYHUIMIIAIIBHOW YCIYTH, MOArOTABIMBAET MPOEKT pe3yJibTaTa
MPEAOCTaBICHUS MYHULIMIAIBLHON YCIYyTH B COOTBETCTBUU C MOANYHKTamMu 1 — 3
nyHkTa 2.3.1 aIMHUHUCTPATUBHOIO PETJIAMEHTA;

HaIlpaBJsieT IMOATOTOBJICHHBIA IPOEKT pPE3yJibTara MPEJOCTaBICHUS
MYHULMIAIBHOM YCIYIM Ha COIVIACOBAaHHE B YCTAHOBJIEHHOM IOPAJIKE
MIOCPEACTBOM CHUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTA.

AJIMUHUCTpPATUBHBIC MPOLETYPbI, yCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCSl B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbTaTaMu BBITIONMHEHUS AAMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
MPOEKT pelieHus: 00 0TKa3e B MPEOCTaBICHUN MYHUIIMITAIIbHON YCITyTH, CIIPaBKU
(BBITTUCKH).

3.5.3. CornacoBanue U MOAIMCAHUE MPOEKTA PE3YIbTaTa MPEAOCTABICHHUS
MYHUIIUNIATBHOM yCIyru (Jajgee — MPOEKThl JIOKYMEHTOB) OCYILECTBIIAETCS
PYKOBOJUTENEM CTPYKTYPHOTO MOAPA3AEIEHUSA, OTBETCTBEHHOTO 3a IOJATOTOBKY
pe3yibTarta MYHULHMIIAJIBHOM Yyciayru, 3amecturesieM PykoBomgutens Oprana,
PykoBogutenem Oprana.

[loaroToBieHHbIE  TPOEKTHl  JOKYMEHTOB, HMEIOUIME  3aMEYaHus,
BO3BpAIIAIOTCS HA JOPAOOTKY JIMILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa
MyHUIMIIATIBHOM yciyru. [locne ycTpaneHusi 3aMe4aHuil MPOEKThl TOKYMEHTOB
NOBTOPHO NEPENAIOTCS JIs1 COTJIACOBAHUS U NOANHUCAHHUSL.

PykoBomutens OpraHa npu pacCMOTPEHHH IPOEKTOB JOKYMEHTOB
IpoBepseT COOJIIOICHUE AJMUHUCTPATUBHOTO perjiamMeHTa JOJBKHOCTHBIMU
muuamu OpraHa B 4aCTH CPOKOB BBIITOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD, UX
MOCJIEA0BATEIBHOCTH W TMOJIHOTHI, HAJW4Usl COTJIACOBAHHUM YIOJIHOMOYEHHBIX
JOJKHOCTHBIX Jinil OpraHa B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOoTa.

B ciyyae BbIsSBICHMS HapylIEHMH B 4YacTU CPOKOB BBIIIOJHEHUS
aAMUHUACTPATUBHBIX  MPOLENYP, HMX TOCIENOBATENBHOCTH U  IOJHOTHI
PykoBoautens Oprana HMHUIUUPYET MNPUBJICYCHUE K OTBETCTBEHHOCTH JIMII,
JOMYCTUBIIMX HAPYILIEHUS, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO
perjiiaMeHra.

AJIMUHUCTPATUBHBIC MPOLEYPbI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO paboyvero JHSI.

Pe3ynbTaTaMu BBITIOTHEHUS AJMUHHCTPATUBHBIX MPOUEAYpP SBIISIIOTCS:
perieHre o0 OTKa3e B MpUEMe JTOKYMEHTOB HEOOXOAMMBIX Uil TPEIOCTaBICHUS
MYHUIIUTIATBHOM yCIIyTH, pellieHne 00 0TKa3e B MPEOCTABICHUH MyHUIIUTIATIBLHOM
YCIIYTH, CIIpaBKa (BBITIHCKA).

3.5.4. HcnosHeHue mpoueayp, yKa3aHHbIX B myHKTtax 3.5.2, 3.5.3.
aAMUHHACTPATUBHOTO PETJIAMEHTa, MPU HAIUYUMU TEXHHUYECKONM BO3MOYKHOCTHU
OCYLIECTBJISIETCA B~ aBTOMATUYECKOM  PEXKHUME C  HCIOJb30BAaHUEM
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON CHUCTEMBI, MpEJHA3HAYEHHON s
OKa3aHUs TOCYIAPCTBEHHBIX U MYHUIUIIAIbHBIX YCIIYT.



MakcuMaabHBI CPOK BBINOJHCHHS aJIMHUHHCTPATUBHBIX IPOIEAYD,
yYKa3aHHBIX B IyHKTE 3.5. aJIMHUHHUCTPATUBHOIO perjiaMeHTa, COCTABISACT OIWH
pabouwii 1eHb.

3.6. Beinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIMIIAILHON YCIyTU

3.6.1. OcHOBaHrEM Hayajia BBITOJHEHHS aJMUHHUCTPATUBHOM MHPOLELYpPHI
SABIIACTCS TOJYYCHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE

aJIMUHUCTPATHUBHOM POLIETYPHI, JIOKYMEHTA, IOATBEPKJAOLLETO
IPEIOCTABIEHUE MYHUIIMIATBHON YCIIYTH.
JIOJIKHOCTHBIM JULOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE

aJIMUHUCTPATUBHOW MPOLEAYPHI, SABISIETCS CEKpPETapb Y3IKCKOIO CEIbCKOIro
HcnonautenbHoro komuteTa THOMSYMHCKOTO MyHUIIMIIAIBLHOTO paiioHa (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJauy (HampaBJIeHHE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JUIO0, OTBETCTBEHHOE 3a BblAauy (HaIpaBJCHUE)
JOKYMEHTOB:

o0ecreunBaeT pErucTpalyid W BHECEHHUE CBEICHUM O pe3yibTaTe
MIPENOCTABIEHNS MYHUIMITAIbHON YCIYTU B MOJICUCTEMY BEJCHHUS JOKYMEHTALUH
aBTOMATU3WPOBAHHOW HMH(GOPMAIMOHHONW CHUCTEMBI, TMpPEJIHA3HAYCHHOW IS
OKa3aHUsI TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT;

M3BEIIAeT 3asBUTENS (€ro MpEeACTaBUTEINs]) CHOCOOOM, YKa3aHHBIM B
3asiBJICHUHM, O PE3YJbTAaTe€ NPEIOCTABICHUS MYHULHIIAIBHON YCIYTM H O
BO3MOKHOCTH IMOJTYUYEHUS pe3yJibTaTa MPeJOCTaBICHUS] MyHUIIUNIAIbHON YCIyTH B
Oprane wiu 8 MOII.

HcnonHenne mnpouenyp MNOpH HAIAYUM TEXHUYECKOH BO3MOYKHOCTH
OCYWIECTBJISIETCA B aBTOMATUYECKOM  PEXKHUME C  HCIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON CHUCTEMBI, MpEeJHA3HAYEHHOW Jis
OKa3aHUs OCYIAPCTBEHHBIX U MYHUIIUIIAIbHBIX YCIIYT.

AJIMHUHUCTPATUBHBIE IPOLEAYPHI, YCTAHABINBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE OJIHOTO paboyvero JHs CO JHS MOJIMUCAHUS JOKYMEHTa,
ABJISIFOLLIETOCS.  PE3YyJIbTATOM  NPEAOCTABICHUS  MYHUUUIIAIIBHOW  YCIIYTH,
YIOJHOMOYEHHBIM J0JKHOCTHBIM JiIIoM Oprana (OpraHom).

Pe3ynbTaTaMu BBITIOTHEHUS AJMUHHUCTPATUBHBIX MPOUEAYP SBIISIFOTCS:
pa3MeIleHrEe CBEICHUI O pe3ysbTaTe NpelOCTaBICHUS MyHULUIIAIBHON YCIyTY B
UH(GOPMAIIMOHHBIX CHCTEMax, W3BEIICHUE 3asgBUTENs (€ro NpeACTaBUTENsA) O
pe3yabTaTe IpeI0CTaBICHUS MyHUIIUIAIBHOM YCIYTH U CITOCO0aX ero moy4eHusl.

3.6.3. Ilopsnok BelIauu (HANpaBIICHHs) pe3yibTaTa MPEJOCTABICHUS
MYHHUIUITAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaimieHuu 3asBUTENS 3a PE3YJIbTATOM MYHHUIIUITAIBHOM
ycinyru B M®I, pabotauk M®I] BeigaeT 3agBUTENIO pe3ysIbTaT MyHUIIMTIATLHOMN
yCIIyrd B (popMe SK3eMILIsipa AJIEKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.
[To TpeOGoBaHMIO 3asBUTENST BMECTE C IK3EMILISIPOM AJIEKTPOHHOTO TOKYMEHTA Ha
OyMa)KHOM HOCUTEJIE €My IIPEIOCTABISAETCS FK3EMIUISIP AIEKTPOHHOTO JOKYMEHTA
NyTeM €ro 3aluCd Ha CbhEMHBIM HOCHUTENh HMH(POPMALUU WIA HaIpaBICHUS
HK3EMILIAPA HIEKTPOHHOTO TOKYMEHTA MO AJEKTPOHHOM MOYTE B aAPEC 3asBUTEIISL.
[Tpu 3anmcu Ha ChEeMHBINM HOCUTENh HHPOPMAIIMK WIIH HATIPABICHUH JK3EMILISIpa
ANEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJIEH JK3EMIULIP



AJIIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, MO 3JIEKTPOHHOM ModTe
UJECHTUYHOCTh TAaKOTO OHK3EMIUIAPA BJIEKTPOHHOIO JIOKYMEHTa JK3EMILISPY
AJIEKTPOHHOTO JOKYMEHTA Ha OyMa)KHOM HOCHUTEJIE 3aBEPSAETCS YIIOJTHOMOYEHHBIM
COTPYJAHUKOM C UCIOJIb30BAaHUEM YCHIICHHOW KBATU(PUIUPOBAHHOMN 3JIEKTPOHHOM
MOATHCH.

AJIMHUHUCTPATUBHBIE POLEAYPHI, YCTAHABINBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCSL B TIOPSJIKE OYEPETHOCTH, B JCHH MPUOBITHS 3asSBUTEIS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padoTsl MOII.

Pe3ynbTaTaMu BBITIOTHEHUS AJMUHHUCTPATUBHBIX MPOUEAYP SBIISIIOTCS:
dbukcarus ¢akTa BeIIaYU pe3ybTaTa MPEeA0CTaBICHNS MYHUIIUIATLHON YCIyTH B
ANC M®II, pe3ynbrar NpeaoCTaBICHUs MYyHULUIAIBHOW YCIYI'H, BbIJAHHBIN
3asIBUTEIIO.

3.6.3.2. Ilpu oOpaimieHun 3asBUTENS 3a PE3YJIbTAaTOM MYHHUIIUITAIBHOM
yciyru  depe3 PecrnyOnukaHCKMil TopTan 3asBUTENI0 B JIMYHBIA KaOMHET
aBTOMATHUYECKU HAIpPaBJISIETCS JJIEKTPOHHBIN 00pa3 JOKYMEHTa, SBIISIFOLIETOCs
pe3yJabTaTOM  MPENOCTABICHUS  MYHULMNAIBHOM  YCIyI'M, MOANUCAHHBIN
YCWICHHOW KBAJTU(PUIMPOBAHHOW 3JIEKTPOHHONW MOJANUCHIO YIOIHOMOYEHHOTO
noJkHOCTHOTO Jnia Oprana (OpraHom).

AJIMHUHUCTPATUBHBIE POLEAYPHI, YCTAHABINBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJHSIOTCSL B JICHb  MOJINUCAHUS  JOKYMEHTa, MOATBEPKIAIOLIErO
npefgocTaBieHue (0TKa3 B MPEJOCTaBICHWHM) MYHUIMOAIBHON  YCIyTH,
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynbTaTaMu BBITIOJHEHUS AJMUHHUCTPATUBHBIX MPOUEAYP SBIISIIOTCS:
HanpaBiieHue (IIPEeI0CTaBIEHUE) C UCIIONIb30BaHUEM PecnyOnukaHCKOTo mopraia
3asBUTEIII0 JIOKYMEHTA, IMOJTBEPKIAIOIIEr0 MPEAOCTABICHUE MYHUIIUMAIBHOU
yCIIyTH (B TOM YHUCJI€ OTKa3 B IPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaimieHun 3asBUTENS 3a PE3YJIbTATOM MYHHUIIUITAIBHOM
yciyru B OpraH, AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIauy (HaIpaBlIEHUE)
JOKYMEHTOB, BBIJACT 3asBUTENIIO pPE3yJbTaT MyHULIHUNAIbHOU ycayru. llo
TpeOOBAHUIO 3aABUTENISI BMECTE C SK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCUTEJIE €My IIPEIOCTABISAETCS IK3EMIUISIP AIEKTPOHHOTO JOKYMEHTA
NyTeM €ro 3aluCd Ha ChEMHBIM HOCHUTENh HMH(POPMAlUU WIA HaIpaBICHUS
AK3EMILISIPA HIEKTPOHHOTO TIOKYMEHTA MO JEKTPOHHOM MOYTE B aAPEC 3asIBUTEIISL.

AJIMUHUCTPATUBHBIC MPOLEYPbI, YCTAHABIUBAEMbIE HACTOSIIMM ITYHKTOM,
OCYILIECTBJISIFOTCSL B TOPSJKE OUYEPETHOCTH, B J€Hb NPUOBITHS 3asBUTENS B
cooTBeTCcTBUU C [IpaBuiiaMmu BHyTpeHHEr0 TPyAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaToM BBINONHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCA:
dbukcarus ¢akTa BeIIaYU pe3ybTaTa MPeA0CTaBICHNS MYHUIIUTIATILHON YCIyTH B
aBTOMATU3UPOBAHHON HMHQPOPMALIMOHHOW cHUCTeMe, TNpelHa3HAYeHHOW s
OKa3aHUs rOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

3.7. UcnpaBiieHre TEXHUYECKUX OIINOOK
3.7.1. B cnydae oOHapyXeHUs TEXHUYECKOM OIMMOKH B JOKYMEHTE,

SIBIISIONIEMCSI Pe3yJIbTaTOM MYHUIIMTIAIBHON YCIIyTH, 3asBUTENb HAIMpPaBISIECT B
Opras:



3asBlIeHHE 00 HMCIpPaBICHUU TEXHHUYECKOW ommOku (mpuioxenue Ne 5 k
HACTOSIIEMY aMUHUCTPATUBHOMY PETJIaMEHTY);

JTOKYMEHT, BBIIaHHBIN 3asBUTEIIO KaK Pe3yIbTaT MyHULIUIIAIBHON YCIIyTH,
B KOTOPOM COJIEP’KUTCS] TEXHUYECKasl OIINOKa;

JOKYMEHTbI, HMEIOIINE IOPUINYECKYIO0 CHIIy, CBUAETEIbCTBYIOIIUE O
HAJIMYUY TEXHUYECKOM OINOKH.

3asBieHre 00 UCHPABICHUM TEXHUYECKOW OIIMOKM B CBEICHUSX,
yYKa3aHHBIX B JIOKYMEHTE, SIBJISIOUIEMCS] pe3yJlbTaTOM MYHHUIMTAIbHON YCIYTH,
nojaercss  3asgBUTeNeM  (YIOJHOMOYEHHBIM  MPEICTAaBUTENEM) IOYTOBBIM
OTIIpaBJICHUEM (B TOM YHUCIIE C UCTIOIb30BAaHUEM AJIEKTPOHHOM MOUTHI), THOO Yepes
PecmyOnukanckuii mopran uin MOLI.

3.7.2. JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JTOKYMEHTOB,
OCYILIECTBIIIET TpHEM 3asgBleHHs 00 MCIpaBICHUH TEXHUYECKOW OIIMOKH,
pErUCTpUpyeT 3asBleHHE C TNPUIOKEHHBIMU JOKYMEHTaMH M TNepelaeT Hux
JOJHKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

AJIMUHUCTpaTHUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSAIINM ITyHKTOM,
BBITIOJIHSIOTCS. B TEYEHHUE OJTHOT'O pabOYero JHs C AaThl PETUCTPALIH 3asiBIICHHSL.

PesynbraTamMy BBINOJIHEHUS AAMHMHUCTPATHUBHBIX TMPOLEAYDP SBISIOTCA:
NPUHATOE U 3apErHCTPUPOBAHHOE 3asBIICHHE, HANPABJICHHOE HAa PACcCMOTPEHHE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKYy JOKYMEHTOB.

3.7.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a 00pabOTKYy IOKYMEHTOB,
paccMaTpuBaeT AOKYMEHThl M B IENSIX BHECEHUs MCIPAaBICHUNW B JOKYMEHT,
ABIIAIOIIMNACA  pe3yJbTaTOM  MPEAOCTaBICHHS  MYHHUIMIAIBHOM  yCIyTH,
OCYIIECTBIISICT MPOIEIYPhl, IPEAYCMOTPEHHbBIE ITYHKTOM 3.5 aJJMUHUCTPATUBHOTO
perjJamMeHTa, u BbIIaeT UCIPABICHHBIA JOKYMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY
NPEJCTaBUTEINIO) IMYHO IO POCTIUCH C U3BATHEM Y 3asIBUTENS (YIOTHOMOYEHHOTO
NpPEJCTaBUTENSA) OpPUTHMHANAa JOKYMEHTa, B KOTOPOM COJEPKHUTCS TEXHHYECKas
ommnOKa, WM HampaBiseT B aapec 3asBUTEIS IOYTOBBIM OTIpPABICHUEM
(mocpeACcTBOM  DIEKTPOHHOM TMOYTHI) MHCBMO O BO3MOXKHOCTH IOJTyYEHHS
JOKyMEHTa IpH mpeaocTaBieHnu B OpraH opuruHajga J0OKyMEHTa, B KOTOPOM
COJCPKUTCS TEXHUUECKasi OINOKa.

AJIMUHUCTpaTHUBHBIE MPOLIEYPHI, YCTAHABIMBAEMbIE HACTOSAIINM ITyHKTOM,
BBITMOJHSIOTCS B TEUCHUE JIBYX pabouux AHEH mociae oOHapyKEHUS! TEXHUYECKON
OIIMOKM WM TOJyYeHHUs OT J00O0r0o 3aWHTEPECOBAHHOTO JIMLA 3asBICHUS O
JOMYIIIEHHOU OIIHOKeE.

Pe3ynbraramMu BBIMIOJIHEHUS AaIMUHUCTPATUBHBIX MPOLELYp SBISIOTCS:
BbIIaHHBIN (HAaIPaBJICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Iopsiaok U (OpMBI KOHTPOJIA 32 MPeIOCTABICHUEM
MYHUIHMIAJIBHOU YCJIYTH

4.1. [lopsinok oCyIIeCTBICHUS TEKYIEro KOHTPOJIA 32 COOIIOACHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTUIIAMU MOJIOKEHU N
aJIMUHUCTPATUBHOTO PErIaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
yCTaHaBIMBAIOIINX TPeOOBaHUS K MPEIOCTABICHUIO MyHUIIUIIATBHOM YCIIYTH, a
TaKXe MPUHATUEM UMU PEUICHUN



KoHTposb 3a MOMHOTOM M KA4eCTBOM MPENOCTABIEHUS MYHULUNAIbHOU
YCIIYTH BKJIIOYAET B ce0sl BBISIBIICHUE U YCTpaHEHUE HapyLICHUH MpaB 3asiBUTENEH,
IIPOBEJICHHE MPOBEPOK COOIIO/IEHUS MPOIEAYP MPEIOCTABIECHUS MyHUIIUTIATIBHOM
yCIIyTH, MOJATOTOBKY pelIeHUuN Ha JeicTBUsA (Oe3/elcTBHE) MOJKHOCTHBIX JIUI]
OpraHa MECTHOTO CaMOYITPABJICHHUS.

dopMaMH KOHTPOJIS 32 COOJIOJEHUEM HCIIOJHEHHS aJIMUHUCTPATUBHBIX
MPOLEYD SABJISIFOTCS:

1) mpoBepka U coraacoBaHHE MPOEKTOB JOKYMEHTOB MO MPEAOCTABICHUIO
MYHULIANIAIBHOU YCIIYTH;

2) OpOBOJIMMbIE B  YCTAHOBIICHHOM TOPSIAKE TMPOBEPKU  BEIACHUS
JIEIIOITPOU3BOCTBA;

3) mpoBeeHHE B YCTAHOBJIEHHOM IMOPSAKE KOHTPOJBHBIX IPOBEPOK
cOOJTI0/IEHHUs TPOLIEAYP MPETOCTABICHHUS MYHUIIMITAIbHON YCITYTH.

B nmensix Tekyuero KOHTPOJS HCHOJIB3YIOTCS CBEACHUS, MMEIOLINECS B
AIIEKTPOHHOM 0a3e NaHHbIX, CIy>KeOHass KOPPECTIOHAEHIUS, YCTHASI U TMCbMEHHAS
uHbopmarus TOJKHOCTHBIX T, OCYILIECTBIISFOLINX BBITIOJTHEHUE
aAMUHUCTPATUBHBIX MPOUENYP, KYPHAIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB
U JPYTU€ CBEIACHUS.

JImg  OCyILIECTBIIEHHUST KOHTPOJII 3a COBEPUIICHUEM JEUCTBUU IIPU
MPEIOCTABIEHUY MYHULIMNAJIBHOW YCIYTH U NPUHATUU PELIEHUN PYKOBOIUTEIIO
OpraHa MECTHOTO CaMOYIIPABJICHHS NPEACTABISIOTCA CIPABKU O pPe3yJibTaTax
MPEIOCTABJIEHNS] MyHULIMIIAIBHON YCITYTH.

O ciyyasx W HOpUYMHAX HAPYIIEHUS CPOKOB, IOCJEI0BATEIBHOCTH H
COIEpXKaHHUS AAMUHUCTPATUBHBIX MPOLEAYP AOJLKHOCTHBIE JIMIA HEMEIJIEHHO
UHOOPMUPYIOT PYKOBOAMUTENS OpTaHa, MPEAOCTaBISIONIETO MYHHITUTIATHHYIO
YCIYTY, a TAK)K€ NPEAIPUHUMAIOT CPOYHBIE MEPHI [0 YCTPAHEHUIO HAPYLICHU.

Texkyuii KOHTPOJIb 3a COOJIOJCHUEM IOCIE0BATEIbHOCTH JICHCTBUM,
ONPENCIICHHBIX aJMHUHUCTPATUBHBIMM MPOLEAYPAMH IO MPEAOCTABICHUIO
MYHULUNAIBHON YCIIYT'H, OCYIIECTBIISIETCA 3aMECTUTEIEM PYKOBOAUTENSI OpraHa
MECTHOTO CaMOYMpPAaBIICHUs, OTBETCTBEHHBIM 32 OpraHU3ali0 padoThl IO

IPE0CTaBICHUIO MYHUIIUTTATBHOM YCIIYTH, HaYaJILHUKOM oTIena,
OCYIIIECTRIISIONIETO OpraHU3aIki0 padOThl MO MPEIOCTABICHUIO MYHUIIUITATIHHOM
YCIIYTH.

IlepeueHb NOJDKHOCTHBIX JIML, OCYIIECTBIISIOIIMX TEKYIIUHA KOHTPOJIb,
YCTAHABJIMBACTCS TIOJIOKEHUSIMU O CTPYKTYPHBIX IIOJAPa3JEICHUsIX OpraHa
MECTHOT'O CaMOYTIPABJIEHUS U JOJKHOCTHBIMU PETJIaAMEHTAMM.

4.2. ITopsiIoK ¥ MEPUOUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX U BHETLIIAHOBBIX
IPOBEPOK MOJHOTHI ¥ Ka4eCTBa MPEIOCTaBICHUS MyHUITUNIAIBHON YCIIYTH, B TOM
YHCJIe MOPSIIOK U (POPMBI KOHTPOJIS 32 OJTHOTON M Kaue€CTBOM IMPEAOCTABIICHUS

MYHHUIIMTATBHOU YCIIYTH

4.2.1. KoHTpob 32 TOJTHOTOM M KQYECTBOM IPEAOCTABIICHUS
MYHHUIIUIIATBHOM YCIIYTH OCYIIECTBISIETCS B (hopmax:

1) mpoBeieHKs TPOBEPOK;

2) paccMOTpeHus xKanob 3asBuTenelt Ha nerictBus (06e3nerictBue) Oprana,
a TaKkKe UX JOJDKHOCTHBIX JIUL, MyHULIUTIATBHBIX CITyKAIIHX.



4.2.2. B nensix oCcyuiecTBIE€HUs KOHTPOJIS 32 IOJHOTOM U KaUeCTBOM
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH NPOBOAATCS IUIAHOBBIE U
BHEIUIaHOBBIE NMPOBEPKU. [10pA10K ¥ EPHOINIHOCTD OCYIIECTBIECHUS TUIaHOBBIX
IPOBEPOK YCTaHABJIMUBAETCA I1aHOM paboTel Oprana. [Ipu npoBepke MoryT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE € IIPEIOCTABIEHUEM MYHULIMIIAIBHON
yCIyTy (KOMIUIEKCHBIE IPOBEPKH ), MIIM OTAEIbHBINA BOIIPOC, CBSI3aHHBIN C
[IPEIOCTABIEHUEM MYHULUIIATBHON YCIYTH (TEMaTHYECKUE IIPOBEPKH).
[IpoBepka Takke MOKET MPOBOJUTHCS MO KOHKPETHOM Kano0€e 3asiBUTEIIA.

4.2.3. BHeniaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBS3U C IPOBEPKOU
YCTPaHEHHMsI paHEEe BbISBIICHHBIX HAPYILIEHUI aIMUHUCTPATUBHOIO PEJIAMEHTA, a
TaK)Ke B ClIydae MoJIyueHus xKaynob 3asBuTeneil Ha neicTBus (0e3neicTBue)
OpraHa, a Takke UX JOJKHOCTHBIX JIML, MyHULUIIAJBHBIX CITy/KalluX.

4.2.4. Pe3ynbTaTel IPOBEPKH 0QOPMIISIOTCS B BUJE AKTa IPOBEPKH, B
KOTOPOM YKa3bIBalOTCS BBISIBJICHHBIE HEIOCTATKH U MIPENJIOKEHUS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTb JTOJKHOCTHBIX JIMI OpraHa, Pe10CTaBIISIIOIIEro
MYHULIUIIAJIBHYIO YCIIYTY, 3a peUIeHUs U JeicTBUs (0e3aeiiCTBUE), IPUHUMAaEMbIe
(ocyiecTBIsIEMBIE) UIMH B X0O/I1€ IPEJOCTABICHUS MYHUIIMIIAIBHON YCIYT !

ITo pe3ynbraTaM NpOBEAEHHBIX IPOBEPOK B CIIydae BBISBICHMS HAPYLIECHUM
npaB 3asBUTEJICH BUHOBHBIE JMUA INPHUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOIATENBLCTBOM Poccuiickon Penepanumn.

PykoBoauTenb opraHa MECTHOIO CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTh
32 HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBICHUIA.

PykoBoauTens (3aMecTUTENb PYKOBOIUTENS ) CTPYKTYPHOTO NOIpa3A€ICHUS
OopraHa MECTHOI'O CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
U (WIM) HEHAJIEKAILEE BBIIIOJHEHUE aIMUHUCTPATUBHBIX AEUCTBUN, YKa3aHHBIX
B paszzeine 3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJOKHOCTHBIE JIMLA M MHBIE MYHULIMIAIbHBIE CIIY)KALUME 32 PELIEHUS U
nevictBuss  (Oe3nelicTBue), NpUHUMaeMble  (OCYIIECTBIISIEMbIE) B XOJE
IPEIOCTABICHUS! ~ MYHUIMIAJIbHOM  YCIyrM, HECYT OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHO/ATEIbCTBOM MOPSIKE.

4.4. TlonoxeHusi, XxapaKTepu3yIolie TpeOOBaHus K MOPAIKY U popmam
KOHTPOJISI 32 MPEAOCTABICHUEM MYHHUIIMITAILHOM YCIIyTH, B TOM YHCIIE CO
CTOPOHBI TPAXK/IaH, UX 00bEIUHEHUN U OpraHU3alni

KoHTponb 3a mpefocTaBlieHHUEM MYHHIIMNAIBHOW YCIYTH CO CTOPOHBI
TpaXJaH, MX OOBEIWHEHWA W OpraHU3aIfii, OCYIIECTBISETCS TOCPEIACTBOM
OTKPBITOCTH  JIEATEIBHOCTH  OpraHa MECTHOTO  CaMOYIpPaBJICHHS  IPH
NPEIOCTABIICHUU MYHHUIUIAIBHON YCIyTH, MOJYYCHUS TOJHOW, aKTyadbHOU H
JIOCTOBEPHOH MH(OPMAIIUU O MOPSIKE TMPEIOCTABICHUS MyHHUIIMITATILHOW YCIYTH
U BO3MOKHOCTH JOCYJI€OHOTO pacCMOTpeHHsl oOpaiieHuil (kano0) B mpoliecce
NPEIOCTABIICHUSI MyHUIIUTIATbHON YCITYTH.

5. locyneOHblii (BHeCyae0HBII) MOPSIOK 00:KATOBAHUS PellIEeHUH U
AeicTBuii (0e31elicTBUS) OPraHa, NPea0CTABJSIONIEr0 MyHHIIUIIAIbHY IO
YCJIyIy, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA NPEeA0CTABJICHUS



rocyIapcTBEHHbIX 1 MyYHHMIMNAJbHBIX YCJIYT, OPraHu3anuii, yKa3aHHbIX B
yactu 1.1 cratbu 16 @egepanbHoro 3akona Ne210-®3, a takxe ux
AOJIKHOCTHBIX JIMI, MYHHIUNAJIbHBIX CJIYKAIIMX, PA0OTHUKOB

5.1. 3asgBUTENM MMEIOT MpPaBO Ha OOXKAJIOBaHWE B JOCYICOHOM TMOpSJIKE
peumieHuit W AedcTBUMl  (Oe3meMCTBUS)  OpraHa,  IPEAOCTaBJISIOIIETO
MYHULIMIIAJIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, MPeIoCTaBIISIIOIIETO
MYHULIUTIATBHYIO YCIYTY, MyHHUIIMIIAJILHOTO CITY>KaIllero, pyKOBOIUTENS OpraHa,
IPEIOCTABISAIONIEI0 MYHUILIUNIATBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OPraHU3alMi, MPETyCMOTPEHHBIX
yactbio 1.1 ctareu 16 Oenepansroro 3akona Ne 210-D3, a Takxe ux pabOTHUKOB.

3asBUTENIb MOXET OOpaTUTHCS C Kalo0oil, B TOM YHUCJE B CIEAYIOMIUX
ClIyvasx:

1) mHapymieHue cpoka perucTpalydd 3ampoca O NpeloCTaBICHUU
MYHUIIMNIATBHOM YCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 denepanbHOro
3akoHa Ne 210-D3;

2) HapylleHHWE CpoKa TMpPEeJOCTaBICHUS] MYHULMIAIbHON yciayru. B
yKa3aHHOM ciiy4ae JocyjeOHoe (BHecylneOHOoe) oO)kajloBaHUE 3asBUTEIIEM
peumienuit wu  jgedctBuil  (Oe3deiicTBHs) MHOTO(YHKIIMOHAIBLHOIO  IIEHTpA,
paboTHHKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXKHO B CJy4ae, €CIM Ha
MHOTO(YHKIIMOHATIbHBIN IIEHTpP, pelIeHuss U OeHCTBUS (Oe3aeiicTBIE) KOTOPOTO
00KamyroTCsl, BO3JI0)KEHA (PYHKIUS IO TIPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULIUIIAJIBHBIX YCIYT B MOJIHOM 00bEeMe B MOPSAKE, OMpPeIeICHHOM YacThio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBaHuMe Yy 3agBUTENs JOKYMEHTOB WM WH(pOpMauu JOO
OCYIIECTBJICHUSI JIEUCTBUM, MPEACTABICHUE WIM OCYLIECTBIECHUE KOTOPBIX HE
PEeAyCMOTPEHO HOPMATUBHBIMHU TMpaBOBbIMU akTamu Poccuiickoit deneparuu,
HOPMATUBHBIMH MPaBOBbIMU akTaMu PecnyOnuku TatapcTtan, MyHUIIUTATbHBIMU
MIPaBOBBIMH aKTaMU I MPEJOCTABICHNUS] MYHULIUITAIbHON YCITyTH;

4) oTKa3 B IpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX IPETYCMOTPEHO
HOPMATUBHBIMHM TIPaBOBBIMH akTamu Poccuiickoit denepaiiuu, HOpMAaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TarapcTaH, MyHUIIMNAIbHBIMH TPABOBBIMU
aKTaMu 715l IPEOCTAaBICHUS MYHUIIMTIATBHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MPENOCTABICHWU MYHUILIMIAIBHOW YCIyTH, €CIIM OCHOBaHUS
OTKa3a HE TMPEeayCMOTpPEeHbl (enepaJbHBIMH 3aKOHAMU U TPHUHITHIMH B
COOTBETCTBUHU C HUMH MHBIMU HOPMAaTHUBHBIMU MPaBOBBIMU akTamMu Poccuiickoii
denepanuy, 3aKOHAaMH M HWHBIMH HOPMATHUBHBIMU TPABOBBIMH  aKTaMU
PecriyOnuku TaTtapcTaH, MyHUIIMIAIbHBIMH MPABOBBIMU aKTaMu. B ykazaHHOM
ciaydae jgocyneOHoe (BHecylneOHOe) oOKajJoBaHME 3asBUTEIEM PEIICHUH WU
nevictBuit  (Oe3aeicTBHs)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, palbOTHHUKA
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXKHO B clly4ae, €clid  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTP, pellieHuss U AercTBUs (0e31eicTBUE) KOTOPOTro
00KamyroTcsi, BO3JIOK€HA (PYHKIUS IO TMPEIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIIUNIATBHBIX YCIIYT B TIOJIHOM 00bEME B TIOPSAJIKE, OMPEAEIEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeOOBaHME C 3asBUTENS NPHU NPEAOCTABICHUA MYHULUIAIBHOU
yCIyTd IUIaThl, HE MPEAYCMOTPEHHOM HOPMATHUBHBIMU TPABOBBIMH aKTaMU



Poccuiickoit deneparnu, HOPMATUBHBIMH IIPAaBOBBIMH akTaMu PecmyOmauku
TaTapcTan, MyHUIIMIIAJIbHBIMU PABOBBIMU aKTaMU;

7) oTka3 opraHa, MPEeAOCTaBISIONIET0 MYHULMUINAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpeAO0CTaBISIONIEr0 MYHHUIIMIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHUKA MHOrO(YHKIIMOHAJIBLHOTO LEHTpA,
OpTraHu3alui, MPeIyCMOTPEHHBIX YacThio 1.1 cTtaTteu 16 @eaepanbHoro 3akoHa Ne
210-®3, wnu ux paOOTHUKOB B UCHPABICHUHU JOMYIHICHHBIX UMHU ONEYATOK U
OIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEAOCTABICHHUS MYHUILIMIAIBHOU YCIYyTH
JOKYMEHTaxX JIM0O HapylleHHWE YCTaHOBJIEHHOTIO CpPOKa TaKUX HCIpaBieHuil. B
yKa3aHHOM cllydae Jocy/eOHoe (BHeCcylaeOHOe) oOKaJoBaHUE 3assBUTEIIEM
pemieHudt u  fedcTBuUil  (06e3melcTBUA) MHOTO(QYHKIMOHAIBHOTO  IIEHTPA,
paboTHHKAa MHOTO(YHKIITMOHAIHHOTO IIEHTPAa BO3MOXXHO B CiIydae, €Cld Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pellieHuss U AelcTBus (0e31eicTBUE) KOTOPOTro
00KamyroTcsl, BO3JIOK€HA (PYHKIUS IO MPEIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHHUIIUNIATBHBIX YCIIYT B TIOJIHOM 00bEME B TIOPSAJIKE, OMPEAEIEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapyllleHHe CpOKa WM MOpsJiKa BbIJa4d JOKYMEHTOB IO Pe3yJibTaTam
[PEIOCTABIIEHUSI MyHUIIUTIAJILHON YCITYTH;

9) mnpuoCTaHOBJIEHHE MPEIOCTABICHUS MYHUIUIAIBHON YCIyrd, €ciu
OCHOBaHHUSI MPHUOCTAHOBIICHUSI HE MPEIYCMOTPEHbI (erepaibHBIMU 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUU C HUMU UHBIMH HOPMATUBHBIMHU MPABOBBIMU aKTaMHU
Poccuniickon denepanuu, 3akOHaMH ¥ HTHBIMA HOPMAaTUBHBIMY IIPAaBOBBIMU aKTAMH
PecriyOnuku TaTapcTaH, MyHUIMIAIBHBIME NPABOBBIMH aKTaMH. B ykazaHHOM
ciaydae JnocyneOHoe (BHeCcyleOHOE) OO0XaloBaHHWE 3asBUTEIEM pEIICHUN W
neiictBuil  (0e3meHCTBUSI)  MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXKHO B  clly4ae, €clid  Ha
MHOTO(YHKIIMOHAIBHBIM 1IEHTP, pelieHus U JaedcTBus (0e31eicTBrue) KOTOPOTo
00>KayroTCsl, BO3JIOK€HA (PYHKIUS IO NPEIOCTABICHUIO COOTBETCTBYIOLIUX
MYHHUIIUNIATBHBIX YCIIYT B TIOJIHOM 00bEME B TIOPSAJIKE, OMPEAEIEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeboBanue y 3asiBUTENS MPU NPEIOCTABICHUN MYHULIUIIATLHON yCIIyTH
JOKYMEHTOB WJIM UH(POPMAILIMK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3bplBAJIMCh IpU I[I€PBOHAYAIBHOM OTKa3e B IMpPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsi TPEJOCTAaBICHUS MYHULMINAIBHOW ycnyru, Jnbo B
IOPEIOCTABICHUN MYHULMOAIBHOW  YCIYrdM, 3a HCKJIOYEHUEM  CIIy4Yaes,
IPELYCMOTPEHHBIX MYHKTOM 4 vactu 1 crarbu 7 @enepanpHoro 3akona Ne 210-
®3. B ykazaHHOM ciiy4ae qocyaeOHoe (BHECYneOHOe) 00KaloBaHNE 3asBUTEIIEM
pemieHndt u  JedcTBuil  (Oe3melcTBHA) MHOTO(QYHKIMOHAIBHOTO  IIEHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa BO3MOKHO B CiIy4ae, €clii Ha
MHOTO(YHKIIMOHAIBHBIM 1IEHTP, pelieHus U JaedcTBus (0e31eicTBrue) KOTOPOro
00>KamyroTcsl, BO3JIOK€HA (QPYHKIHUS IO NPEIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHHUIIUTIATBHBIX YCIIYT B TIOJIHOM 00bEME B TIOPSAJIKE, OMPEAEIEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba nojgaercss B MUCbMEHHOW opMe HAa OyMaKHOM HOCHUTENIE, B
AJIIEKTPOHHOM (opMe B OpraH, MPEeAOCTABIAIONIMN MYHHUIMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIbHBIA ~ LEHTp  JUO0 B COOTBETCTBYIOUIMI  Opras
rOCy/IapCTBEHHOW BJIACTH, SBJIAIOIIUNACS YUpeauTesieM MHOTO(YHKIMOHAIBHOTO



HeHTpa (nanee - ydpeauTelb MHOTO(YHKIIMOHAIBHOTO IEHTpa), a TaKke B
OpraHu3aluu, MpeaycMoTpeHHbIe YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne
210-®3. XKanobsl Ha perieHus u aercTBus (6e31elicTBIE) PYKOBOAUTENS OpTraHa,
MPEIOCTABIISAIONIET0 MyHUIIMTIAIBHYIO YCIYTY, MOAAIOTCS B BBIIECTOAIMNA OpraH
(mpu ero Hamu4yuM) JUOO B cCllydae €ro OTCYTCTBUSI paccMaTpUBAIOTCA
HEIMOCPEJICTBEHHO PYKOBOJIUTEJIEM OpraHa, MpeoCTABIISIONIEr0 MyHUITUTAIbHYIO
yeiyry. JKamoOsl Ha pemeHuss u - nedctBus  (O6e3neiicTBue) pabOOTHUKA
MHOTO(YHKIIHOHATIHHOTO LHEHTpa  MOJAIOTCI  PYKOBOJIUTEIIO 3TOrO
MHOTO(QYHKIIMOHAJIBHOTO LeHTpa. JKanoOGel Ha pemeHuss W JACHCTBUSA
(Oe3meiicTBME) MHOTO(PYHKIIMOHAIBHOTO ILIEHTpPa MOJAIOTCA  YUPEIUTEIIO
MHOTO(YHKIIMOHATIBHOTO LIEHTPA WU JODKHOCTHOMY JIUIY, YIOJTHOMOYECHHOMY
HOpPMATUBHBIM MPaBOBBIM akTOM Pecrybnuku Tatapcran. YKanoObl Ha pemieHus u
nevictBus (06e3aeiicTBue) paOOTHUKOB OpraHu3alfii, MPeayCMOTPEHHBIX YaCThIO
1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, mogaroTcsi pyKOBOAUTEISIM 3TUX
OpraHU3aIvu.

Kamoba Ha  pemieHus u  JelictBus  (Oe3medicTBHE)  OpraHa,
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA Oprasa,
MPEIOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIYTY, MYHHULMIIAIBHOIO CIIY>KAaIllero,
PYKOBOJMTEIN OpraHa, MpPeAOoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY, MOXET
ObITh HampaBi€Ha IO TOYTe, 4Yepe3 MHOrO(PYHKIMOHAIBHBIN ILEHTp, C
UCTIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOMU ceTu «UHTepHeT»,
opHUIMATBFHOTO caiiTa OpraHa, MPEIOCTABISIONIEIO MYHHUIMNAIBHYIO YCIYTY,
Enunoro noprana nu6o Pecny6nukanckoro noprasia, "HGOPMAIlMOHHON CHCTEMBI
nocy1e0HOro 00XKanoBaHus, a TAK)KE MOXKET ObITh MPUHSATA IPU JINYHOM TpUEMe
3asABUTEJS. Kanmoba  wa  pemeHus U JCUCTBHS (6e3neticTBHC)
MHOTO(YHKIIMOHAILHOTO I[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
MOXXET OBbITh HampaBjieHa MO IMOYTe, C HCIOJIb30BAHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAaIIMOHHONW  cetu  «MHTepHer»,  oduuuanpbHOoro  caiita
MHOTO(YHKIIMOHANILHOTO LieHTpa, EauHoro moprana nunbo PecmyOnukaHCKOro
nopraia, UH(GOPMAIMOHHON CUCTEMBI JI0CY1I€0HOTO 00KaTOBaHUs, a TAKKE MOYKET
OBbITh MPUHATA NPU JTUYHOM Npueme 3asutelisd. XKanoba Ha pelieHus U AeicTBUs
(OGe3nelicTBue) oOpraHuzalnui, MpeaycCMOTpeHHBIX dYacThto 1.1 crateu 16
®enepanpHoro 3axkona Ne 210-®d3, a Takke HX paOOTHUKOB MOXKET OBITH
HaIpaBJeHa 1o noure, C UCTIOJIb30BaHUEM UH(OPMALIMOHHO-
TEIEeKOMMYHUKAaUMOHHONW ceTn «WHTepHeT», OQUIUaNbHBIX CaWTOB 3THUX
opranmzanuii, Enunoro moprana nubo PecrmyOnukaHckoro moprajna, a Takxke
MOJKET OBITh MPUHSATA MPHU JIMYHOM TIPHEME 3aBUTEIIA.

5.3. Kanoba nomxHa coaepx aTh:

1) HauMeHOBaHHE OpraHa, MPEJOCTABISIIONIETO MYHUIUMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeI0CTaBISIOIEro MyHUIIUMIIAIbHYIO YCIYTY, JIM0O
MYHUIIMIIATBHOTO  CIYXallero, MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa,  €ro
pykoBoauTens U (W) pabOTHHKA, OpraHu3alui, MPeayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®DenepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTened u (WIM)
pabOTHUKOB, pellleHus U AeicTBUs (0€37eHCTBUE) KOTOPBIX 00XKaTyHOTCS;

2) hamumio, UM, 0TYECTBO (TTOCIICAHEE - P HAJTMYUH ), CBEACHUS O MECTE
KUTEIIbCTBA 3aABUTENS - (PU3UUECKOro JHia JUOO HAMMEHOBAaHUE, CBEACHUS O
MEeCTE HaXOXKJCHUSI 3asIBUTEIIS - IOPUAUYECKOrO JIMIlA, a TAKKe HOMEpP (HOMepa)



KOHTAKTHOTro TejedoHa, aapec (aapeca) 2JIEKTPOHHOUM MOYTHI (MIPU HATUYHUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHuss o0 OO0XKaldyeMbIX peEHIeHUsIX W JAeUCTBUsIX (0e31eiCTBUM)
opraHa, NpPEeIOCTaBJSIONIEr0 MYHULUNAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIA
opraHa, MpeAoCTaBIIAIONIEr0 MYHULHUIAIBHYIO YCIYTy, MO0 MYHHUIIMIAIBHOTO
CITyXaIiero, MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAILHOTO TICHTPA, OPTaHU3aIlii, MPEeyCMOTPEHHBIX YacThio 1.1
crateu 16 @enepansroro 3akona Ne 210-D3, ux paOOTHHUKOB;

4) 10BOJBI, HA OCHOBAHUM KOTOPBIX 3asIBUTENb HE COIVIACEH C PEIICHUEM U
neiicteuem (0e3aeiicTBUEM) OpraHa, MPEAOCTaBISIONIETO MYHHIMIIAIBHYIO
yCIIyTy, JOJDKHOCTHOTO JIMLA OpraHa, MPEeAOCTaBIAIONIEr0 MYHHUIMNAIbHYIO
yCIIyTy, TU00 MYHHIIUIAIBHOTO CIIY)KaIllero, MHOTO(YHKIIMOHAJILHOTO IIEHTpAa,
paboTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTpPa, OpraHu3alui, MpeaycCMOTPEHHBIX
gacteto 1.1 crareu 16 ®enepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB.
3asBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHThl (P  HAJIWYUK),
MOATBEPKIAIOIIME JOBOIBI 3asBUTENS, JIMOO X KOIHUH.

5.4. TloctynuBias xanoba MOMJIEKUT PErMCTpAllUd B CPOK HE MO3/HEE
pabouero JHs, CIEIYIOLIETro 3a THEM MOCTYILJICHUS.

5.5. XKano6a, nmoctymnuBIias B OpraH, IPeAOCTaBISIONIMN MyHUIIUTIATLHYIO
yCIIyTy, MHOTO(YHKITMOHAIBHBIA HEHTP, YUYPEAUTEI0 MHOTO(YHKIIMOHATIHLHOTO
LEHTpa, B OPraHU3alllY, IPelycCMOTpeHHbIE YacThio 1.1 crathu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BBIIECTOSIIMNA OpraH (MpU €ro HAIMYWHW), MOJJIEKHUT
pPacCMOTPEHUIO B T€UCHHE MATHAAIATH pab0UMX JHEW CO JTHS €€ PErucTpalyi, a B
ciydae o00KaJoBaHMsS OTKa3a OpraHa, MNPEJOCTaBISIONIEr0 MYHUIUIMATbHYIO
yCIIyTy, MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTaHW3alluid, MPEeTyCMOTPEHHBIX
yactbio 1.1 ctaTteu 16 @enepanbHoro 3akoHa Ne 210-D3, B mpuemMe JOKYMEHTOB Y
3asiBUTENS JTMO0 B UCHPABIICHUH JIONMYIIEHHBIX OMEYaTOK U OIMOOK WIIM B Cllydae
00’kaJoBaHUsl HapyUIEHUSI YCTAHOBJIIEHHOTO CpOKa TaKUX WCIPABIECHUH - B
TE€YEHUE MATU padoUMX JHEHN CO JHS €€ perucTpaluu.

5.6. Tlo pe3ynbraraM pacCMOTpPEHHUS KajloObl MPUHUMAETCA OJHO U3
CIICIYIOIINX PEIICHUM:

1) >xamoba ymoBIETBOpSETCS, B TOM 4HcCie B ¢opMe OTMEHBI IMPUHSATOIO
peIIeHHs, WCIPABJICHUS JOMYIICHHBIX OMEYaTOK W OIMMMOOK B BBIJAHHBIX B
pe3ysbTare MNPEJOCTABICHHUS MYHULMIAIBHOM YCIyTH JOKYMEHTaX, BO3BpaTa
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3UMAHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IPaBOBBIMM akTaMu Poccuiickon ®enepanny, HOpMaTUBHBIMU
npaBOBBIMU akTamMu PecrnyOmuku TarapcTaH, MyHUITUTATBHBIMA TIPABOBBIMH
aKTamu;

2) B yAOBJIETBOPEHUH KATOOBl OTKA3bIBAETCS.

He no3anee s, ciaeayroiiero 3a AHEM MPUHATUS PEIICHUs, YKa3aHHOTO B
HACTOSIIIEM MyHKTE, 3asBUTEI0 B MUCbMEHHOM (hOpME U 10 JKETaHUIO 3asiBUTEIIS
B DJICKTPOHHON (popMe HampamisieTCss MOTHMBUPOBAHHBIA OTBET O pe3yJbTaTax
PacCMOTPEHHUSI 3KaO0OBbI.

5.7. B ciaydae npu3HaHUs KaI00bI MOJIeKAaIeH YI0BIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yJbTaTaX pacCMOTPEHHUs >KaJloObl naerca HHGoOpMalus o
JNEUCTBUSAX, OCYIIECTBIISIEMBIX OpPraHOM, MNPEAOCTABIISIONIUM MYHHUIUIIAIBHYIO
yCIIyTYy, MHOTO()YHKIIMOHATEHBIM LEHTPOM 100 OpraHu3alHen,



npeaycMorpeHHor yacteto 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, B
HEeISAX He3aMeJIMTEIbHOTO YCTPaHEHUS BhISIBJICHHBIX HapyUICHUN MpU OKa3aHUU
MYHUIIUNIATBHOM YCIYTH, a TaKKe MPUHOCATCS W3BUHEHUS 32 JIOCTaBJICHHBIC
HEYOOCTBAa U yKa3bIBaeTCs MHQPOpMalUs O NaJbHEHIIUX JEUCTBUSX, KOTOpHIE
HEO0OXO0MMO COBEPUIUTH 3asIBUTEIIO B LEJSAX MOJYYSHHUS MyHUIIUTIAIBHOM YCITYTH.

5.8. B cnydae mpusHaHuUs XKaJOOBl HE MOJJIEXKAIIeH yAOBICTBOPEHUIO B
OTBETE€  3asABUTENI0 O  pe3yJbTaTaX pPAcCCMOTPEHHsI  KaloObl  JArOTCS
apryMEHTUPOBAHHBIE PA3bACHEHHUS O NPHYMHAX MPUHATOTO PEIICHMS, a TaKKe
uHOpMaIUs 0 MOPSJIKE 00’KaT0OBAHUS MIPUHITOTO PEIICHUSI.

5.9. B ciy4yae yCTaHOBJIEHHSI B XOJ€E WJIM IO pe3yibTaTaM PacCMOTPEHHUS
XKaIoObl TPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOTO MPABOHAPYIICHHS WU
NPECTYIUICHUSI JTOJDKHOCTHOE JUI0, paOOTHUK, Ha/JETIEHHBIE MOJTHOMOYHUSIMH IO
PaCCMOTPEHHUIO Kall00, HE3aMeITTUTENHHO HAMTPABJISIOT UMEIOIIMECS MaTepralbl B
OpraHbl MPOKYPATYPHI.



[Tpunoxxenue Ne 1

K AJIMUHUCTPATUBHOMY
peryiaMeHTy npe1oCTaBIeHuUs
MYHUIIUTIATBHOU YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMTUCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIETO MYHUIIUTIAIBHYIO YCIYTY)

CIIPABKA

Ceenenust 00 2JICKTPOHHOMN TTOIITACH

HomxuocTtHoe nutio (OHO)

(HO,HHI/ICI) YIHOJTHOMOYECHHOTO
JOJIDKHOCTHOT'O JIMIIa opraHa)



[Tpunoxxenue No 2

K AJIMUHUCTPATUBHOMY
peryiaMeHTy npe1oCTaBIeHuUs
MYHUIIUTIATBHOU YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMTUCKH)

dopma
(bnank oprana, npeaOCTaBISIIOIIETO MYHUIIUTIAIBHYIO YCIYTY)
Komy:
KoHTakTHBIE TaHHBIE:
[IpencraBurens:
KoHTakTHBIE JTaHHBIE
MPEICTABUTEIA:
PELIEHUE
00 0TKa3e B MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCITyTH
10 BbIJJa4€ CIPABKU (BBIITUCKH)
oT No
Paccmotpes Baiue 3asBienue ot No u
MpUJIaracMple K  HEMy  JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpPraHoM

NPUHATO pellieHre 00 OTKa3e B
BbIJIau€ CIIPABKH (BBIKUCKH) MO CIEAYIOIIEMY OCHOBAHUIO:
JlononHuTeNbHAS uHbopMaIus:

Ceenenust 00 3JIEKTPOHHOMN TIOIITACH

HomxuocTtHoe nuto (OHO)

(HOZ[I'[I/ICI) YIHOJIHOMOYECHHOT'O
JOJIDKHOCTHOT'O JIMIIa opraHa)

[Tpunoxxenue No 3



K AJIMUHUCTPATUBHOMY
peryiaMeHTy npeioCTaBIeHuUs
MYHUIIUTIATBHOU YCIIYTH MO
BbIJIaye CITPaBKU (BBIMTUCKH)
dopma

(bnank oprana, nmpeaOCTaBISIIOIIETO MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KonTakTHBIE TaHHBIE:

IIpencraBurensb:

KoHTakTHBIC JaHHBIC
npCaACTaBUTCIIA:

PEIIIEHUE
00 0oTKa3e B mpueMe TOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS
MYHHUIIUTIATBHOM YCIIYTH MO BblJJa4y€ CIPABKU (BBIMHCKH)

OT Ne
Paccmotpes Baine 3asBiienue ot No 151
npuiaraéMple K =~ HEMY  JIOKYMEHTBI,  YNOJHOMOYEHHBIM  OPIraHOM

NPUHATO pelleHre 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAWMBIX [JISi TMPEAOCTABJICHHUS MYHHUITUIIATLHOM

YCIJIYTH M0 BbIJJa4Y€ CIPABKU (BBIIUCKH) MO CIAETYIOIIUM OCHOBAHUSIM:
1.

PazbsicHenne IMPpUYINH OTKa3sa.

JlononHuTeIbHAS uHbopMaIus:




Br1 BipaBe moBTOPHO 00paTUTHCS B YIIOJJHOMOUYCHHBIM OpTaH ¢ 3asiBJICHUEM
0 MPEIOCTABJIICHUH YCIYTH TIOCJIE YCTPAHEHUS YKa3aHHbBIX HapYIICHUM.

JlaHHBI OTKa3 MOXeT ObITh O0KaJlOBaH B JOCYJAECOHOM MOpPSJIKE ITyTeM
HaIpaBJICHUS Kaj00bl B YIIOJJTHOMOUYEHHBIN OpraH, a TaKXke B CyJIcOHOM TOPSIJIKE.

Ceenenwust 00 3JIEKTPOHHOMN TIOIITACH

HomxuoctHoe nuno (OHO)

(moxnKCh YNOITHOMOYEHHOTO
JIOJKHOCTHOTO JIUIA OpTaHa)



[Tpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY
peryiaMeHTy npe1oCTaBIeHuUs
MYHUIIUTIATBHOU YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMTUCKH)

dopma
B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamunus, ©Ms1, OTYECTBO, TACTIOPTHBIE TaHHBIE,
PETHCTPAIIHIO TI0 MECTY KHUTEIbCTBA, a/Ipec
JJIEKTPOHHOM MOYTEHL, Tene(oH)

3ASBJIEHUE
0 BbIJIaU€ CIPABKU (BBIHCKHU)

IIpomy Bac BbIgaTh cripaBky
(BBIMUCKY)

(Yka3aTp BUJ CIIpaBKN)

K 3asBiienuto npunararorcs:

Pesynbrar  mpemocraBieHus ~— MYHHLMIAIBHOM  YCIYyI'M,  NPOIIY
IIPENOCTaBUT:

I:lB anuHbId kKabuHeT [lopTasia rocy1apCTBEHHBIX M MYHUIMIAIbHBIX
ycnyr PecniyOnuku TatapcraHn;

I:I B MHOTO()YHKIIMOHAJIBHOM IIEHTPE MPEAOCTaBICHUS TOCYAapCTBEHHBIX
U MyHULUTNANBHBIX yeiyT PecriyOnuku TartapcTan;

I:l B Opzane.

(nara) (moamnuch) (®.1.0.)



[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY
peryiaMeHTy npe1oCTaBIeHuUs
MYHUIIUTIATBHOU YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMTUCKH)

PykoBoauremnto
M cnonHuTenbHOr0 KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBJIECHUN TEXHUUYECKON OIINOKHU

Coob6mrato 00 omwubke, AOMYIICHHOW MPU OKa3aHUM MYHHUIIUITAIBHOM
YCIIYTH T10 BbIJ]a4e CIIPABKH (BBIITUCKH).
3anucaHo:

IIpaBuibHBIE CBENECHUA:

[Ipoumry wucHpaBUTh AOMYNIIEHHYI0 TEXHHUYECKYIO OIIMOKY W BHECTH
COOTBETCTBYIOIIIME HM3MEHEHMS B JIOKYMEHT, SBJIIFOLIMICSA  pe3yJbTaTOM
MYHUIUIIATBHON YCIIyTH.

[Ipunarato cienyromue 10KyMEHTHI:
1.

2.

B ciydae npunsaTHs penieHust 00 OTKJIIOHCHUH 3asBJICHUS 00 UCIIPaBICHUH
TEXHHYECKOHM OMMOKH MPOIITy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHUST 3JIEKTPOHHOTO JOKYMeHTa Ha anpec E-
mail: ;

B BHJIC 3aBEPCHHON KONMUM Ha OyMa)XHOM HOCHUTEIIC ITOYTOBBIM
OTIIPaBJICHUEM 1o azipecy:

HacrosiiiiuMm  moaTBEpikar0:  CBEIICHWS, BKIIOUEHHBIE B  3asBJICHUE,
OTHOCSIIIMECS K MOEU JINYHOCTHU U TIPEJICTABIISIEMOMY MHOIO JIMILY, & TAK)KE€ BHECCHHBIC
MHOIO HIDKE, JIOCTOBEpHBI. JloOKyMeHTHI (KOMMU JOKYMEHTOB), IMPHIIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TpeOOBaHHUSIM, YCTAHOBJICHHBIM 3aKOHOIATEIhCTBOM
Poccuiickoit denepanyivi, Ha MOMEHT MPEICTABICHUSA 3asBJICHUS 3TH JOKYMEHTBI
JIECTBUTEIIBHBI U COZIEPKAT JOCTOBEPHBIC CBEACHHSI.

(nmata) (moamucs)



	DOC015.PDF
	реглам  выписка.docx
	от «23» марта 2022 г. № 8 
	Административный регламент 
	предоставления муниципальной услуги по выдаче справки (выписки) 
	1.1. Предмет регулирования административного регламента 
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по выдаче справки (выписки) (далее – муниципальная услуга). 
	2.3.1. Результатом предоставления муниципальной услуги является: 
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту); 
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту). 
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федеральным законом от 6 апреля 2011 года № 63-ФЗ «Об электронной подписи» (далее – Федеральный закон № 63-ФЗ) в личный кабинет Единого портала. В случае направления заявления посредством Республиканского портала результат предоставления муниципальной услуги направляется так же в личный кабинет Республиканского портала. 
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должностного лица Органа или работника МФЦ. 
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги. 



