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yn.Hosas, 1.9, ¢. Hmxnue Sku, Mawmansi pationer,
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ITocraHoBneHue Kapap

oT «24» mapra 2022r. Nell

O BHeCeHHM H3MEHEHHH U JI0TIONHEHUH B [TOCTAHOBIICHHE
VicnonuureibHOro komurera SIKHHCKOTO CEJILCKOTO MOCETEHHS
Mamapiickoro MyHHITHITANBHOTO paiiona Pecry6mnkn Tarapcran
or 15.07.2019 Ne 17 «O6 yTBepKAeHUH aAMHHUCTPATHBHBIX
PeriaMeHTOB [IPEOCTaBICHUS MYHHUIIHTATbHBIX
yCIyT, OKa3blBaeMbIX MCTIONHUTETEHBIM KOMUTETOM
SIKHHCKOIO CeNbCKOTO TOCeIEHUs
MamabIIcKOTO MyHHUITHIIAIBHOTO paiioHa
PecryOnuxu TaTtapcran»

Bo ucnonrenne nocranosnenus Kabunera Muunuctpos Pecny6nuku Tataperan
or 13.04.2021 Ne 242 «OG6 yTBepkieHMH IUlaHA MEPONPMATHH MO Nepexoiy Ha
MPEAOCTABICHUE  COLMANIBHO  3HAYMMBIX  TOCYJapCTBEHHBIX  YCIYT,  YCIYT,
MPENOCTABIIACMBIX TOCYIapPCTBEHHBIMU yupeXAeHusMH PecryOmukn Tatapcran, B
KOTOPBIX pasMeINaeTcsi rocyjapcTBEHHOe 3ajaHue (3aKas), B JIEKTPOHHOM (opme» H
MPOTOKONA 3ace/laHus paboueil rpynmbl Mo peanu3alMd IIPOEKTOB IO HU(POBOIi
Tpancdopmarun Pecriy6anku Taraperan or 21.04.2021 Ne IIT-12-134, Iporoxosna
COBMECTHOH  Kkomternn  MunncrepctBa  ¢umancoB  PecryGnukn  TatapcraH,
Ynpasnennss @PenepanbHOi Hamorosoit cmyx6sl mo PecryGumke Tarapcran,
Ynpasnennst Oenepansroro xasnaveiicrsa no Pecny6iuke Taraperan or 04.01.2021
Ne TIP-3, B coorBerctBum ¢ @3 ot 27.07.2010 r. Ne 210-®3 «O6 OpraHu3anuu
NPEIOCTABICHUA TOCYIaPCTBEHHBIX M MYHHLMIAIBHBIX YCIAYD», IOCTAHOBJIEHHEM
pykoBoauTens MCHmonHUTENBHOro KomuTeTa MaMaIblICKOro MYHHLHUIATBHOTO
paitona Pecrry6nuxu Tatapcran ot 20.06.2012 r. Ne 1090 «O6 yrBepxnenuu ITopsnka
paspabOTKH W yTBEPKJEHHSA aAMHHHUCTPATMBHBIX PEIJIAMEHTOB IPEeIOCTABICHUS
MYHWIIMNIAIBHBIX YCJIYI OpPraHaMM MECTHOTO CaMOYIpaBjeHMs MaMabIlicKoro

MYHHIMIIAIBHOTO  paioHa» McrnonHuTensHBIH KOMHTET SIKMHCKOTO —CelbeKOro
TIOCENIEHNs [I0CTAHOBIISIET:



1. VYTBepnmute AJIMUHUCTPATHBHEI PCTJIAMCHT MPEIOCTABIEHUS] MYHHLHNAIBHON
YCIyr AZMMHUCTPATHBHBIH pernament [IPENOCTABICHU MyHUIMIATLHON yCIIyTH 10
BBIZIAY€ CNPAaBKHU (BBLITUCKH) B HOBOI penakunu (Ipunoskenus Nel)

2. llpusHate yTparHBLIMM cuily noinynkr 1.4. IMocramosnenuss Memommurensroro
KOMHUTeTa SIKHHCKOTO CeNbCKOTO IOCeeHHS Mawmasipiiickoro  MyHHIHTATBHOrO
paiiona Pecrry6muxu Tarapcran ot 15.07.2019 Nel i A

3. OG6Hnaponosate HacTosIIee NIOCTAHOBIEHHE TMyTeM pa3MelleHHd ero Ha
oHIHaATEHOM caiTe Mawmaasiuckoro MYHHIIUTIATEHOTO patioHa
mamadysh tatarstan.ru, obunuansHOM [IopTajie NpaBoBoH nH(OpMauuu PecnyGanku
Tarapcran (pravo.tatarstan.ru).

4. Kourposs 3a ucnonuennem HACTOAIIETO MOCTAHOBIICHUSI OCTABIISIO 33 COGOA.

PykoBoautesns Hcnosuurensnoro komurera /
JIKHHCKOTO CeNBCKOro rocene Hus { oyl
Mamaspickoro MyHuIMnansHoro palioHa 5 (

Pecny6nuku Tatapcran /P.K.Huszamyraunos/

R



[Ipunoxenune Ne 1

K MTOCTAaHOBIIEHUIO
HMcnonHuTenbHOr0 KOMHTETA
SKAHCKOTO CENbCKOTO IIOCEICHHUS
MamazpIIcKoro MyHHIIMIIAIBHOTO
paiiona PecryOmmku Taraperan

oT «24» mapra 2022 .

Ne 11

AJIMAHHCTPATHBHBIH pPEerlaMeHT
MPEeNOCTABIeH S MYHHIMIIAJIBHON yCIYTH 10 BBIIA4e CIIPABKH (BBITIUCKH)

1. O01Ke nooKeHus
1.1. TIpeamer peryJuMpoBaHuUs aAMHHHCTPATHBHOIO PETJIAMEHTA

HacTosiuii a IMUHUCTPATUBHBIN pEriaMeHT NMpeIOCTaBlIeHUs MyHULIUIAIbHOH
yenyru (anee — aJMUHUCTPATHBHBINA PErJaMeHT) YCTaHABIMBACT CTAHAAPT M MOPALOK
NPEeAOCTaBIeHHs MYHHLMIAIBLHON YCIYrH MO Bbla4de CIPaBKH (BeIMUCKH) (Hagee —
MyHHLHUIIATbHAS yCIyTa).

1.2. Kareropuu 3asiBUTENEH

1.2.1. Jluuamu, UMEIOMMMH TpAaBO HA TOJIy4YeHHe MYHULHUITAIBHOH YCIYyTH,
SBISIOTCA BU3MUEecKre KA (1ajee — 3asBUTENB).

1.2.2. C 3asBneHreM BOpaBe OOpaTHTECA IPEACTABUTENb  3aABHUTENA,
NefiCTBYIONIMI HA OCHOBAaHHMM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOTHOMOIH (manee
— [peCTABUTENb 3asSBUTEIA ).

1.3. Topsanox HHPOPMHUPOBAHHUS O NPEOCTABIEHHH MyHULMIIATBHOH yCITyTH

1.3.1. Wudopmanus o TOpsAKe NPETOCTABIEHHS MYHULUMIIANBHOH YCIyrH
pasMelaercs:

1) Ha MHGOPMALMOHHBIX CTEHNaX, COJAEep)KAIIMX BU3YallbHYIO H TEKCTOBYIO
HHGOPMALMIO O MYHHIMIIANBHOH yciyre, pacroNOXKEeHHBIX B TOMEIICHHUAX
MHOTOGYHKIHOHAJIBHBIX [IEHTPOB  TPEJOCTaBACHHs  TOCYJapCcTBEHHBIX M
MYHHLUIIAIBHBIX YCIIYT. ,

2) Ha OQUIMAILHOM CcaiiTe MYHMIMIANBHOrO paWoHa B UH()OPMALIHOHHO-
TeNeKOMMyHHKaIHOHHOM cetu «Mureprer» (https://www. mamadysh. tatarstan.ru.);

3) na Tloprane rocylapCTBEHHBIX M MYHHUHMIAIbHBIX YyCIyT Pecrybnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrrybonnkanckui nopTran);

4) pa EnuHOM noprane rocyZapcTBEHHBIX 1 MyHHIHNAIBHBIX YCIYT (byHKLMIT)
(https:// www.gosuslugi.ru) (nanee — Enunstii mopran);
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5) B rocyfapcTBeHHOH MHGOPMALMOHHON CHCTEME «PeecTp rocy1apcTBEHHBIX H
MyHMLMIAIbHBIX yeuyr PecryGmuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rocyJapCTBEHHBIX ¥ MyHHLMNATbHBIX yCIIyT).

1.3.2. KoHucynsTHpOBaHHME IO BOIMpOCaM MpeAOCTABICHHA MYHULIMI1IEHON
YCIIYTH OCYIIECTBIISICTCA:

1) B MHOrOGMYHKIHOHAIbHBIX LEHTPax MpPeJOCTABICHIA roCcyIapCcTBEHHBIX W
MYHHIHITATBHBIX YCIIYT TIPH YCTHOM OOpaILEHUH - JIXIHO MU 110 tenedony;

2) B uHTepaKTUBHOH (opme PecmybinkaHCKOro nopraia;

3) B YIOJIHOMOYEHHOM Ha MPeIOCTaB/IeHNe YCIyTH OpraHe (manee — Opran):

IpH YCTHOM OOpalleHUH - JIMYHO UIIH 10 TenedoHy,;

IIpU HCBEMEHHOM (B TOM 4HCIIEe B (POpME IIEKTPOHHOTO NOKYMEHTa) 00palleHuH
— Ha 6yMa)XHOM HOCHTEIIE 110 [I0YTe, B JJIEKTPOHHOH dbopme 10 3IEKTPOHHO# 04Te.

1.3.3. Undopmarus Ha Exunom noprane, PecrydnuKaHCKOM HopTane o HOPAAKe
M CpOKaX MpefOCTABNCHHMS MYyHHLMMIATLHOH YCIyrd Ha OCHOBAHHH CBeJICHUI,
comepxammxcsi B PeecTpe rocyqapCTBEHHBIX M MyHMLHIAJTBHBIX yCIyT,
TIPeIOCTABIISETCS 3asBUTENIO OECIIIATHO.

Joctyn k uHGOPMAIMK O CPOKaxX M NMOPAAKE MPEHAOCTABICHHA MYHHULUTATBHOM
yCITyTH OCYILEeCTBIIAETCS Oe3 BBIMOJIHEHHS 3asBUTE/IEM Kakux-J1ubo TpeboBaHuii, B TOM
yucne 6e3 MCMONB30BAHMSA NporpaMMHOro obecredeHus, yCTaHOBKa KOTOpOro Ha
TeXHWYECKHe Cpe/CTBa 3asBUTeNs TpeOyeT 3aKmodeHusl JUUCH3HOHHOTO WIH MHOTO
COrJTalIeHUs c npaBoobiaiaresieM MIPOrPaMMHOTO obecreyeHus,
[pelyCMaTpHUBAIONIEr0 B3NMAHHE IUIATBI, PETUCTPALMIO HIIH aBTOPH3ALIHIO 3asBUTEIIS
WK NPeIOCTaBIeHNe UM TIEPCOHANBHEIX JAHHBIX.

1.3.4. TTpu obpameHuy 3asBUTENS JHYHO HIH TIO tesie)OHy B COOTBETCTBHH C
TIOCTYIHABIINAM 00paIieHreM MPeIoCTaBIACTCS wHGOpMALU:

1) o MecTe HaXOXIEHHs MHOTO(QYHKIHOHAJILHOTO LEHTPA pe0CTaBIeHH S
rOCYJapCTBeHHBIX M MYHHLMIANBHBIX YCIYT, Oprana (ampec, rpaguk padoTsl,
crpaBOYHbIe TeIe(OHbI);

2) 0 mopsJKe MpeJOCTaBICHUS MYHULMTIATBHOM YCIyTH, O croco0ax M CpoKax
Tojiauy 3asiBJICHUH;

3) 0 KaTeropusix rpaikaH, KOTOPbIM NMPEIOCTaBACTCS MyHHIHAIbHA yciyra,
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PeryJIHPYIOLMX BOMPOCH npeioCTaBICHUS
MYHHULUNAIBHON YCITYTH;

4) o mnepeyHe AOKYMEHTOB, HEOOXOAUMBIX AN PAcCMOTpPEHHUs 3asBIE€HUA O
MpeJIOCTAaBNIeHAH MYHHLMIIAIbHOM YCIyrH, O CpoKax Tpuema H perucTpanuu
3asBIICHUS,

5) o xoze NnpeaoCTaBIeHHs MYHHLUIAIBHOMN YCIIyTH;

6) 0 MecTe pasMelleHHs Ha OQULUATBEHOM caiiTe uH(pOpMALMK 110 BOMPOCcam
TIpeOCTaBICH)S MyHULHTIAIBHOMN YCIyTH; ’

7) o mopsnke o0XaloBaHWs NEHCTBHH WM Oe3/eicTBUSL JTOJKHOCTHBIX JIALL
Oprana.

[Io nucbMeHHOMY OOpaIleHHIO COTPYJAHHKH OTAE/]d, OTBETICTBCHHOrO 34
TIpefOCTABIEHHE MYHHLMINANBHONH  YCIyTH, noApoGHO B TMHCBMEHHOH (opme
Pa3bACHSIOT 3asBHTENIO IMOPAAOK MPEeNOCTaBICHAS MYHHUIUTIAIBHON YCIYyTH H
BOTIPOCH], YKa3aHHbBIE B HACTOSIUEM IIYHKTE aAMHHHUCTPATUBHOTO pernaMeHTa, U B
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TeueHue TpeX paGouMX HHEH €O JHs PETHCTpaluy OOpalleHHs HANpaB/fioT OTBET
zasBUTEN0. OTBEeTHl HAIOTCSl Ha s3bIKe oOpaieHus. B ciyvae HEBO3MOXKHOCTH NaThb
OTBET HA S3BbIKE OOpAIlEeHHs MCIOJIB3YIOTCS TOCYNAPCTBEHHBIC S3bIKH PecnyOnuku
TarapcraH.

1.3.5. Mudopmanus no BOIpOCaM MPeAOCTaBICHUSA MYHHULUTAIBHON YCIyrH
pazMelnaercss Ha OMHIMAIBHOM caiiTe MYHHLMIIANIBHOTO paifoHa (w1 20po0CKO20
oxpyea) W Ha MHOOPMALMOHHBIX CTEHJAaX B MOMEIICHHSAX Opeana s paboOTHL C
3assBUTENSIMHU.

Mudopmanuss Ha  TOCYAAPCTBEHHBIX  sI3bIKaX Pecniybnuxku ~ Tarapceral,
pasMemaemas Ha MHQOPMAUMOHHBIX CTeHAaX M Ha oduLHaNBEHOM  CalTe
MyHHUIIMTIQIBHOIO  paioHa B MH()OPMALIMOHHO-TeIeKOMMYHMKAIIMOHHOH ~ CeTH
«/HTepHET», BKIIOYAeT CBEJEHHS O MYyHHLUIATBHOH YCiIyre, COAepkKallnecs B
nyaxrax 2.1, 2.3, 24, 2.5, 2.7, 2.9, 2.10; 2.11, 5.1 agMHUHUCTPATHUBHOIO PETJaMEHTa,
uHQOPMALMIO O MECTE HaXOXKACHHs, CHPaBOTHBIX tenedoHax, BPEMEHH pabOTHI
Oprana, 0 rpadguKe Npruema 3asBICHAH Ha NIPEJOCTABICHHE MYHHUIIMINAIBHOM YCITyTH.

1.4. HopMaTuBHbIEe IPABOBBIE aKThl, PETYJIHPYIOLIHE IIPEIOCTABICHAE
MYHULIATATbHOH YCIIyTH

1.4.1. TlepeyeHb  HOPMATHBHBIX  MPAaBOBBIX  8KTOB,  PeryJIMPYHOLINX
mpesocTaBIeHHe MYHHIHMNANbHOW ycinyrd (C yKasaHWeM DEKBH3HTOB HOPMATHBHBIX
TIPaBOBBIX aKTOB M HMCTOYHHKOB UX OQHIMAIBHOTO onyOIUKOBaHMSA), pa3MelleH Ha
EgunoM moprane, B PeecTpe roCyJapCTBEHHbIX M MYHMUMIAIBHBIX yCIyT, Ha
obuLHaTBEHOM caiite MYHUIHTIAIBHOTO pailioHa B nH(OPMALMOHHO-
TeleKOMMYHHUKALMOHHOM ceTu « AHTepHeT».

1.4.2. TekcT aAMMHHCTPaTHBHOrO perjaMeHTa B JeHCTBYIOUICH pejaKlIHH
MOJJIEXHT pasMelleHuio Ha EnusHoM noprane, B PeecTpe roCylapCTBEHHBIX H
MYHHLIHMOAIBHBIX YCIyr, Ha OQHUMATEHOM calTe MYHHIHNATLHOTO palioHa B
UH(pOPMALIHOHHO-TEJIEKOMMYHUKALMOHHOH ceTH «MHTepHET.

1.5. TepMuHBI, HCTIONB3YeMbIe B aIMUHUCTPATHBHOM PETIAMEHTE, U HX ONPENEICHHS

1.5.1. B aqMUHKUCTPATHBHOM PErjlaMeHTe UCII0Jb3YIOTCA CIIEAYIOIUC TEPMUHBI
oIpeJie/IeHus:

yaaneHHoe pabodee MeCTO MHOrO(YHKIHOHAJIBHOTO HEHTPa MPeAOCTaBICHHS
rOCyJapCTBEHHbIX H MYHHILMOANBHBIX YCIYr — TEPPHTOPHAIIBHO obocobnenHoe
CTPYKTYpHOE noapasieieHue (oduc) MHOTO()YHKIIHOHAJIBHOT'O LeHTpa
Tpe0CTABIEHHs TOCY/IapCTBEHHbBIX N MYHUIUIIANBHBIX YCIIyT, CO3/[aHHOC B FOPOJICKOM
(cenbckoM) TMOCENEHHH MYyHHLMIANBHOTO paioHa WM B TOPOACKOM  OKpyre
PecniyGnuku TarapcTan B COOTBETCTBHH C ITyHKTOM 34 TIlpaBun opraHuszaluu
JIeSTeIBHOCTH MHOTO(QYHKLIHOHAIBHBIX 1IEHTPOB MTPe/I0CTABIECHUS rOCy 1apCTBEHHBIX U
MyHHIHNATBHEIX yCIIyT, yTBEPKICHHBIX NocTaHoBIeHHeM [IpaBuTenscTaa Poccuiickoi
®enepauuy or 22 nexabpst 2012 r. Ne 1376 «O06 yTBepxaeHAN IpaBun opranusauuu
NeSTeNBHOCTH MHOrOQ)YHKLIHOHAIBHBIX LEHTPOB MPE0CTaBlIeHHs TOCY 1apCTBCHHBIX 1
MyHHLIHIAIBHBIX YCIYD»;
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TexHudeckas ommbka - omuOka (omucka, onedaTka, rpaMmaTH4eckas HiId
apudmernyeckass omuOka au60 mopoOHas omwbka), JOMYIIEHHAs OpraHOM,
MPeJOCTABIAIONIAM MYHULMNANEHYIO YCJIyry, W MpUBe[lIas K HECOOTBETCTBUIO
CBeJIeHHH, BHECEHHBIX B JIOKYMEHT (Pe3yJIbTaT MyHHLUNAIBLHOH yCIyri), CBEJCHUAM B
JIOKYMEHTaX, Ha OCHOBAaHHH KOTOPBIX BHOCHIIHCH CBE/IEHU;

EnuHas cucTeMa HASHTH(GUKALMM M ayTeHTHOHKAUMM B HHOPAcTPYKTYpe,
obecne4yHBaroIIeH HH()OPMALHOHHO-TEX HOJOTHYECKOE B3aUMOJIeHCTBUE
MHOPMALHOHHBIX CHCTEM, MCIIOJIB3YEMBIX [UIsl NPEelOCTaBICHHSA FOCY1apCTBEHHBIX U
MYHHIMOATEHBIX YCIyr B 37eKTpoHHOH ¢opme (manee — ECHA) — denepanphas
rocyaapcTseHHas HH(GOPMALIHOHHAS chcTeMa, obecnieunBarolas CaHKIMOHHPOBAHHBIN
JIOCTYT Y4aCTHHKOB HH(MOPMALHOHHOTO B3aUMOJEHCTBUS B CHCTEME UACHTH(HKALUY
¥ ayreHTHQUKAIMM K MHQOpPMAlMH, COIepKalleics B  TIOCylapCTBEHHBIX
UH(POPMATTHOHHBIX CHCTEMaX U HHBIX HH)OPMALIMOHHBIX CHCTeMaX;

M®I] - TocynapcreenHoe GlomkeTHOe yupexaeHHe «MHOrodyHKIHOHaNBHBINA
LEHTp MPeJI0CTABIIEHNs TOCYAapCTBEHHBIX H MYHHIMIAIBHEIX ycnyr B Pecnybinke
TarapcTan»;

AUC M®L] -  AsroMaTu3upoBaHHas  WH(pOpMaluOHHAsd  CHCTEMa
MHOro(QYHKLIHOHAIbHBIX LIEHTPOB penOCTaBIEHUS rOCy/IapCTBEHHBIX  H
MYHHIUNATBHEIX yenyr PecryOnuku Taraperas.

1.5.2. B agMUHHCTPAaTUBHOM PErJIAMEHTE II0J 3asBJICHHEM O INPEJOCTABICHHH
MYHHIHMIAIBHON YCIyrd (lanee - 3asB/EHHE) MOHUMAETCS 3apoc O NPeJOCTaBICHUH
MYHMIMTIANTGHOM yCIIyrH, MONAHHBIM B COOTBETCTBHM C IyHKTOM 3 cCTaThd 2
®@enepansHoro 3akona or 27 wmiomst 2010 roma Ne 210-@3 «O6 opranuzauun
TpeIOCTaBNEHHUs FOCYIaPCTBEHHBIX H MyHHIHIATBHEIX yCIyr (nanee — DenepanbHblH
3akoH Ne 210-D3).

2. CtangapT NnpeJoCTaBleHUs] MyHHIIMNANbHOH yCITyrH
2.1. HaumeHOBaHHe MyHULIMIIATbHOM YCIYTH
Brigaya cripaBKH (BBIIUCKH).

2.2. HanMeHOBaHHE UCTIOTHUTEIIBHO-PACTIOPSIUTENLHOIO OpraHa MeCTHOIO
CaMOYIIpaBJIeH¥ s, HETTOCPEICTBEHHO NMPEIOCTABIAIOIIEr0 MyHHIIUITAIBHYIO YCIIYTY

HCHONIHUTENBHBIA KOMHUTET SIKMCKOrO CeNBCKOro noceineHus MamaJbIIICKOro
MyHHIHUITATEHOTO paiiona Pecnybnuku Tarapceras.

2.3. Onucanue pe3ynpTaTa MpeJoCTaBIeHUs? My HULIMIIATBEHOM YCITYTH

2.3.1. Pe3ynpraToM npeoCcTaBieH!s MyHULIMIATEHOM YCIIYTH ABISETCA:

1) cmpaBka (Beimucka) (mpunoxkenune Ne 1 k HacTosieMy aIMHHUCTPATHBHOMY
pEerIaMeHTYy);

2) pemeHne 00 OTKaze B IPEJOCTAaBICHUM MYHUIUIAIBHOH  yCIIyIH
(mpunoxenue N 2 K HacTOSIIEMY aAMHHHCTPATUBHOMY DETNAMEHTY);



3) pemenwe 00 OTKase B MpUEME JOKyMEHTOB, HeOoOXOOUMBIX IS
MPEeIOCTABICHUS MYHHUMIIAIBHOH YCIyTH (mpunoxkerue Ne 3 K HacTOAEMY
aIMAHUCTPATHBHOMY PErIaMEHTY).

2.3.2. PesynpraT MpeNoOCTaBICHUA MyHMLUANATBHON YCIyrd HaIpaBiaeTcs
3asBUTEMO B (opMe DJEKTPOHHOrO JOKYMEHTA, MOAMMCAHHOIO YCHJICHHOH
KBAIU(HIMPOBAHHON OJICKTPOHHON MOANKMCHIO YIOJHOMOYEHHOTO JOKHOCTHOIO
nuna Opzana (muGo Opeana), B cooTBeTcTBUM ¢ DenepanbHEIM 3aKOHOM OT 6 anpens
2011 roma Ne 63-®3 «O6 >1eKTpoHHON noanuck» (nanee — PefepanbHBIH 3aKOH Ne
63-®3) B nuuHblii kaGuHeT ExuHoro noprama. B ciyvae HamnpaBleHHA 3asiBIICHUS

1IOCPE/ICTBOM PecnyOnuKaHCKOTO nopraina pesynbeTar NperoCTaBIeHUs
MyHHIIUTIAIBHON YCITyTH HalpaBJIseTCs TaK XKe B nuuHbIH kabuHeT PecmyOnHKaHCKOro
noprana.

2.3.3. Tlo BbiOOpy 3aaBUTENsl pe3yIbTaT IPEAOCTABICHUS MYHHLIUTIATBHOH
yenyru Bejjaercss B Oprane wiu B MPII B dopme sK3eMnIIspa 3IEKTPOHHOTO
JOKyMEHTa, pAcle4yaTaHHOT0 Ha OyMaXHOM HOCHTENE, 3aBEPEHHOr0 MEHATBIO H
[OAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOI'O JOJDKHOCTHOrO JHLa Oprana WM
paborauka MOLL

2.3.4. 3asBUTeNb BIpaBe MOTYYUTH PE3y/ILTAT MPENOCTABNEHNS MYHHLMIIATBHOK
yelyrd B (OpMe BIEKTPOHHOrO AOKyMEHTa B TEHCHHC CPOKa JelcTBUs pe3yJbTaTa
MpeOCTABICHHUS MyHHULIUIIAJIBHOM YCITYTH.

2.4. Cpok NnpeioCTaBICHUs MyHUIMIIAIbHOH YCIyrH, B TOM YHCIIE C yHETOM
HeoOX0MMOCTH O0OpallleH!s B OpraHu3aliy, y4acTBYIOIKe B NPeOCTaBICHHH
MyHHUIUITATEHON YCIyTH, CPOK MPHOCTAHOBJIEHHS [PEAOCTaBICHHA MYHHLHITaTbHON
YCIIyTHU B CIlydae, eCIIM BO3MOYKHOCTh MPHOCTAHOBJICHHUS MPELyCMOTpeHa
3akoHoaaTenscTBOM Poccuiickoi @enepalu, CpOK BeIAAYH (HampaBieHHs)
JIOKyMEHTOB, SIBISIIOLIMXCS pPe3yJIbTaTOM NPEJOCTaBICHHU MYHHUIIUNAJIbHON YCIYTH

2.4.1. MyHHIIHTIANIbHAS YCITyTa MPE0CTaBAseTCA B TCICHUS TPEX pabouux JHEi.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa NpEJOCTaBICHNSA MYHHIIMTIAIbHOH YCIyrd He
npeayCMOTPEHO.

2.4.3. HanpapieHne TOKyMEHTa, SABJSIOLIETOCS PE3yNbTaTOM MPEJOCTABICHH
MyHHIMMATBHOW  yclnyrHn B (opMe 3JIEKTPOHHOTO  JOKYMEHTa,  3aiBHTEIO
OCYILECTBISIETCA B JIeHb ODOPMICHHA H PErHCTpalUy pesylbTara MpefOCTaBIEeHUs
MYHHLUOAIbHOH YCITyTH.

2.5. VicueprbIBalOLnii epeyeHb JOKyMEHTOB, HEOOXOMUMBIX B COOTBETCTBHH C
3aKOHOIATEBHBIMH MM HHBIMH HOPMaTUBHBIMHU ITPAaBOBBIMH aKTaMH 1A
TpeNoCTaBIe NS MyHHIHIATBHON YCIIYTH, 8 TAKXKe yCIyT, KOTOPBIC ABJIAIOTCH
HeOoBXOMUMBIMH U 00493aTeIbHBIMHU JUI NIPEAOCTABICHUS MYyHUIIUIAIBHBIX yCIIYT,
[OJIEXKAILMX TIPE/ICTABICHHIO 3asBUTENIEM, CIIOCOOBI KX TOIy4CHHS 3asBUTENICM, B TOM
yycne B EKTPOHHOH (hopMe, MOPANOK UX MPeACTaBICHUS

2.5.1. Ins  monay4eHHS MYyHHMLMIANBHOM YCIYTH 3asBHTCIb TPCACTABIACT
cleqyIonye JOKYMEHTBL:
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1) HOKYMEHT, YAOCTOBEPSIOLINI IHIHOCTD (e TpeGyeTcs B ciydae oOparleHus
rniocpencTBoM Pecry6iIHKaHCKOro nopTana);

2) HOKYMEHT, yI0CTOBEPSIONIMIA NOTHOMOYHS MPEJICTABATENA 3aABATEIIA;

3) 3asiBIEHHUE:

B jopMe JOKyMeHTa Ha OyMa)KHOM HOCHTEIe (npustosxerre Ne 4 K HaCTOSAIIEMY
AMHHUCTPATHBHOMY PErJIaMeHTy);

B 37IEKTPOHHOH (OpMe (3aIONHSETCs OCPE/ICTBOM BHECEHHS COOTBETCTBYIOMINX
CBeICHMH B OJJIEKTPOHHYyIO (GOpMy 3asBieHAs), MOAMMCAHHOE B COOTBETCTBUM C
TpeGoBaHmMsiMM ITyHKTa 2.5.3 @JAMUHMCTPaTUBHOTO PETJIAMEHTd, npu oOpaiieHnH
nocpecTBOM PecrryGIMKaHCKOro NopTajla;

4) B ciydae, €clii Ul NPeNOCTaBICHHUA MYHHIUIAIBHOM YCIyrd HeodXoauMa
06paGoTKa TMEepCOHANBHBIX JaHHBIX JHLA, He SBIAIOLIErOCsS 3aiBHTENCM, M €CIH B
COOTBETCTBUU C (heNepabHBIM 3aKOHOM 00paboTka TaKuX MEpCOHANBHBLIX NAHHBIX
MOKET OCYLIECTBISTLCS C COTNIACHS yKa3aHHOTO JHIa, pH oGpateHuH 3a nolyueHueM
MYHULMTIANBHON YCIYrM 3asBUTENb JOMOJHHTENBHO IPEACTABIACT IOKYMEHTBI,
MONTBEPKAAIONME TIOMyYeHHe COrJIachsi YKA3aHHOTO JIMLA MIH €ro 3aKOHHOTO
npeacTaBuTeNs Ha 06paboTKy MepCOHANBHBIX IAHHBIX yKa3aHHOTO JIMLA. JIOKyMeHTHI,
MONTBEPIKAAFOIME NOJYYSHHE COrNacus, MOTYT OBLITh TPEJACTABJICHbl B TOM HCIC B
¢opme INEKTPOHHOrO NOKYMEHTA;

5) B ciydae, ecnu 00s3aHHOCTb XPaHEHHS nomoBod kuuru po 31.12.2017
BO3NArajiach HAa COOCTBEHHMKOB JKMJIBIX IMOMELIECHUH, 3aiBHTEJIEM MNPEACTABIACTCA
JIOMOBasl KHMIa,

6) npaBoyCTaHABIMBAIOIHE JOKYMEHTHI Ha VH/IMBH/ Ly JIbHEIH JKUIOH JOM (ecnu
paBo COOCTBEHHOCTH HE 3aperuCTPUpPOBAHO B EIMHOM roCyJIapCTBEHHOM peecTpe
HeIBHKMMOCTH) — JUIsl BBITUCKU U3 MOXO3AHCTBEHHOH KHHTH.

2.5.2. 3asBleHMEe M NpUIaraeMble JOKYMEHTBI MOTYT OBITH MPEACTAaBICHEI
(HampaBJIeHBI) 3aABUTEJIEM OJJHHM U3 CIIEYIOMINX crioco00oB:

1) uepes M®ILI Ha GymMaxHbIX HOCUTENSX U B BHJIC JMEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeGOBaHUAM MyHKTa 2.5.3 aIMMHUCTPATHBHOIO PEraMeHTa,

2) nocpeznctBoM PecriyGankaHcKoro noprana B 3NEKTPOHHOI hopMe;

3) B Opras JHYHO WM [TOCPEICTBOM MMOYTOBOM CBA3M HA OyMaXXHOM HOCHTEIE.

3agBieHWe ¥ MpuUIaraeMble JOKYMEHThI, NpPH HaNpaBJICHWH TOCPEACTBOM
[IOYTOBOIK CBSI3H, 3aBEPSIOTCS B YCTAHOBICHHOM IOPAIKE.

2.5.3. 3asBieHye TIpU HANpaBJICHUH MOCPEACTBOM Pecny0auKaHCKOrO mopTaia
MOMHCHIBACTCS MIPOCTO 2JIEKTPOHHOM MOAMHUCHIO 3aBUTEIIA.

Jln1 TOMydeHHs] MPOCTOH 3IEKTPOHHOH MOAMHCH 3asBUTEIIO He00X0AUMO
IpOMTH TIPOLIEAYPY PErucTpaluu (ayrentnduxanuu) B ECHIA, a Takke MOATBEPAUTE
YYETHYIO 3aIKCh.

DNeKTPOHHBIE JOKYMEHTE! (3JEKTPOHHbIE 0Opa3bl JIOKYMEHTOB), yKa3aHHBIE B
noanyHkrax 2, 4-6 mynkra 2.5.1 aJMHHHCTPaTMBHOTO pErIAMCHTa, 3aBepSIOTCS
YCHIeHHOH KBanM(QUIMPOBAHHON MOINMUCHIO JIHL, YIOTHOMOHUEHHBIX Ha CO3JaHHe |
MOAMMCAHUE TAKMX TOKYMEHTOB, B TOM YHCIIe HOTApHyCaMH.

DIIeKTPOHHEBIE TOKYMEHTBI (3/1eKTPOHHBIE o6pa3sbl JOKyMEHTOB), IIpHiIaraeMele K
3asBJICHHIO, B TOM YHCJIE JOBEPEHHOCTH, HAaNPaBJIAIOTCA B BHIC ¢aiinoB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepoM He Gonee S0 MOaHT.
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KadecTBO Mpea0CcTaBsgeMbIX 2JIEKTPOHHBIX JOKYMEHTOB (3J1€KTPOHHBIX 00pasoB
JIOKyMEHTOB) [OJIZKHO IO3BOJIATH B MNOJHOM OObEMe MPOYHUTATH TEKCT JNOKYMEHTa W
pacno3HaTh PEKBU3HUTHI IOKYMEHTA.

2.5.4. 3anpeiaercs TpedOBaTh OT 3asBUTEIISA:

1) mpezcTaBiaeHUs JOKYMEHTOB U MHQOPMALUK WIIH OCYIIECTBICHUA JIeUCTBHUIA,
MpeJICTABIEHHE HJIM OCYIIECTBICHHE KOTOPHIX He MpelyCMOTPEeHO HOPMAaTHBHBIMH
MPaBOBBIMH AKTAMH, PEryJUPYIOIMMHM OTHOIIEHWs, BO3HHUKAIOIIME B CBA3K C
MPENOCTABICHHEM MYHHIMIIAILHON YCIYTH;

2) ocCylIecTBIEHHsA MNEWCTBUM, B TOM UHCJe COMJIACOBAHWM, HEOOXOMMMBIX IULs
MoNydeHHs MYHHLHIIATLHOH YCIyT'M M CBSI3aHHBIX C oOpaiieHueM B HHBIE
rocynapCTBEHHbIe OpraHbl, OpPraHbl MECTHOIO CaMOYIpPaBIICHHs, OpraHU3aluH, 3a
MCKMIOYCHAEM TMOJy4eHHs YyCIyr M TMOJMydeHHs [OKYMEHTOB M HHQopMauuu,
MPEefOCTABISEMBIX B pe3ysbTaTe MpPeJOCTABJICHHS TaKUX YCIYT, BKIIOYEHHBIX B
mepeyHH, ykasaHHble B dactH 1 cratbum 9 ®PenepanpHoro 3akona Ne 210-@3
(He0OXOAUMBIX ¥ 00SI3aTENIBHBIX YCIIYT);

3) mpencTaBleHHs JOKYMEHTOB M MH(pOPMAIMH, OTCYTCTBHE M  (HJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE yKa3bIBAJIMCh IPH ME€PBOHAYAIbHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX JUlsl [PEJOCTABICHUS MYHUIMNATBEHOMH YCIIyru, nubo B
MpeNOCTaBISHUN MyHHLUNAILHOM YCIIYTH, 32 UCKIIIOUSHNAEM CIIeyIOUINX CIIy4aeB:

a) u3MeHeHHe TpeOOBaHUI HOPMATHUBHBIX [PAaBOBBIX AKTOB, KacarOIIUXCs
MPEeNOCTaBICH S MYHHIHUIIANLHOH YCIyTrH, 10C/e NepBOHAaYalbHOM N0aYH 3asiBICHHU
0 TpeJI0OCTaBIeHUH MyHHLHIIAIbHOH yCIyTH;

6) HanuuKe oMMOOK B 3asBICHHU O NPEJOCTABIEHUH MYHHIIMIAIBHON YCIYTH U
JIOKyMEHTaX, [OJAHHBIX 3asABUTENEM TII0CIE MEPBOHAYANBHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX Ul MPEeJOCTABICHHA MYHHIMIAIbHOH yCIyrd, TH0O B
NPeOCTABIEHAN MYHHIUIIATBHON YCIYTH M He BKIIIOYEHHBIX B IPE/ICTABICHHEIH paHee
KOMIUIEKT JOKYMEHTOB,;

B) HCTeUeHHe CpPOKa /IeHCTBUS JOKYMEHTOB WIH H3MEHEHHEe MH(OpMaLKK [oCIe
TEpBOHAYATBHOTO OTKa3a B MPHEMe JIOKYMEHTOB, HEOOXOJUMBIX IUIS MPEeAOCTaBICHH
MYHHIMTIAJIBHOM YCIyrd, 1160 B MPeAOCTaBICHUH MyHHIUIATEHOM yCIIyTH;

r) BBIABICHHE JIOKYMEHTaJlbHO MOATBEpXkKACHHOro (axra (IPU3HAKOB)
OmM6OYHOr0 WIM MPOTHBOMpAaBHOrO aeicTBHA (6e3meiicTBHs) TOKHOCTHOTO JHIA
Oprana, paboramka MOILI, npu nepBoHavalbHOM OTKa3e B MpHEMe IOKYMEHTOB,
HeoOXO0AUMBIX JJIsl [IPEIOCTABIeHNS MyHUIUITAIBHOH yCIyrH, 100 B NPeAOCTaBICHUH
MYHHLMITAIEHOM YCIyrd, O YeM B IIMCBMEHHOM BHJE 32 MOJINKCBIO PYKOBOAUTEINS
Oprasa Npy MEpBOHAYAILHOM OTKase B IPHEME JOKYMEHTOB, HEOOXONUMBIX IS
NPEAOCTABICHUsS MYHUIMIANBHOH yCIYTH, YBEIOMJISETCs 3asiBUTENb, a TaKikKe
TIPUHOCSITCS U3BHHEHHS 3a J10CTaBlIeHHbIE HEY100CTBa,

4) nmpenocraBieHuss Ha OyMaKHOM HOCHTefle MOKYMEHTOB M WHQOpMaLKH,
3JeKTpOHHBIE 06pa3bl KOTOPHIX paHee GBUIN 3aBEPEHBI B COOTBETCTBHH C IYHKTOM 7.2
yactu | craten 16 @emepanpHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHHEM CITyUyaeB, eClly
HaHECeHHEe OTMETOK Ha TaKHe JOKYMEHTbI MO0 MX U3bSATUE SBISETCS HEOOXOAUMBIM
YCIOBHEM IMPEJOCTaBISHUS IOCYJapCTBEHHON WM MyHHULMNAILHOU YCIYTH, U MHBIX
Clly4aeB, yCTaHOBJICHHBIX (peepanbHBIMH 3aKOHAMH.
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2.6. VicuepnblBaloLyii [iepeveHb JJOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBBIMA aKTaMH /Ui IIPe0CTaBICHHUs MyHHIUIIATLHON yCIIyTH,
KOTODBIE HAXOMATCS B PACIIOPSIKEHHH FOCY IaPCTBEHHEIX OPraHOB, OPraHOB MECTHOTO
caMOyYTIpaBJIeHHs U TIOJBEIOMCTBEHHbIX FOCY AaPCTBEHHBIM OpraHam WM OpraHam
MECTHOTO CaMOYMpaBJeHHs OpraHu3aluil ¥ KOTOPBIE 3asBUTENb BIPaBe NPCICTABHTE, &
TaKKE CIIOCOObI UX MTOIyUEeHHUS 3aSBUTENSAMH, B TOM YHCTIE B STEKTPOHHON popme,
TMOPA/IOK MX ITPeJICTaBIeHNA; FOCY 1apCTBEHHbII OpPraH, OpraH MECTHOTO
caMOyTIpaBJIeHHs TH60 OPraHU3allHsl, B PACIIOPHKEHHH KOTOPBIX HAXOAATCA NAHHBIC
JOKYMEHTBI

2.6.1. ITony4aroTcsl B paMKax MEXBEJOMCTBEHHOIO B3aUMOIEHCTBHUA:

1) BemmmEcka ©W3 EXHHOrO roCylapCTBEHHOIO PpeecTpa HEABMKHMOCTH — —
DenepanbHas ciysx0a rocy1apCTBEHHOM perncTpalii, KaracTpa u Kaprorpaduu;

2) cBeneHHUs O ACHCTBYIOUIEM T1aCIOPTe rpaXkJaHHHA Poccuiickoii Denepanuu —
MB/[ Poccun;

3) ceemeHMs O HOTApHANLHOHM noBepeHHOCTH — DejepanbHas HOTapHalbHasA
nanara.

2.6.2. 3asBHTeNb BIpaBe MPEJOCTABHTH JOKYMEHTE! (CBEIEHHMS), yKasaHHbIC B
noanyHkTe | mymkra 2.6.1 aIMUHHCTPAaTMBHOTO periamMeHTa, B GOpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOH KBaIM(QUIMPOBAHHOH TOANHKCHIO  JIHLL,
YIIOJHOMOYEHHBIX Ha CO3JIaHME M MOAMMCAHME TAKMX JOKYMEHTOB, NpH IOAATe
3asIBJICHHUA.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MNPEJACTABICHNE) yKa3aHHBIMU B
nmyHkTe 2.6.1 aJMHHUCTPATHBHOIO pernamMeHTa OpraHamMu roCyZapCTBEHHOW BIIACTH,
OpraHaM¥ MeCTHOTO CaMOYIIPaBIICHHs, OPraHu3alluAMH [1OKyMEHTOB H CBEJIEHUIl He
MOJKET SBJATHCS OCHOBAHHMEM JIUTS OTKA3a B [IPEAOCTaBICHNH MYHUIMIIATIBHON yCIIyTH.

2.6.4. JlomxuocTHoe JMIO U (MnH) pabOTHUK, yKa3aHHBIX B IYHKTE 2.6:1
aIMHHHCTPAaTUBHOTO pEerNIaMeHTa OpPraHOB M OpraHu3alli, He MpEeICTaBUBLINE
(HeCBOEBPEMEHHO IIPeJICTABMBILINE) 3alpOIICHHbIE H HaXOMALIMECH B PAaCIIOPDKEHHH
JOKyMEHT WM CBEICHHUS, MOUIEKAT a[MUHIUCTPATUBHOH, IMCIMITIMHAPHONW WITH HHOH
OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOHATenbcTBOM Poccuiickoit Deaepanuy.

2.6.5. 3anperaercs: TpeGOBaTh OT 3assBUTEJIS JIOKYMEHTBI CBEICHHS, B TOM HUCIIC
MOATBEPIKIAIOLIME BHECCHHE 3asBUTENIEM IUIATHI 3a NPEAOCTABICHUE MYHULUNAIBHOM
YCIIYTH, HAXOAfIMeCs B pAClOpPSIKEHHH TIOCYHapCTBEHHBIX OpraHoB, OpPraHOB
MECTHOTO CaMOYyNpaB/ieHHs] W MOABEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HIIH
Opra€aM MECTHOI'O CaMOYIPaBIeHUs OpraHU3aIMH.

Henpezcrasienye 3asBUTENEM JOKYMEHTOB, COICPIXKAIIMX CBEICHHA, KOTOPBIC
HAXONATCA B PpACIHOPSHKEHHM TOCYJapCTBEHHBIX OPraHoB, OpPraHoB MECTHOT'O
caMOyMpaBJieHHs M TOABEJOMCTBEHHBIX [OCYAapeTBEHHBIM OpraHam WIH OpraHam
MECTHOTO CAMOYIpABJIeHHsI OpraHu3alui, He SBISIETCA OCHOBAHWEM /IS OTKasa
3afBUTEIIO B MPEOCTABICHUH MyHHIIUIIAIEHOM YCIIYTH.

2.7. VicueprisiBaroLyii IepeyeHb OCHOBAHHM U1 OTKa3a B IPHEME IOKYMEHTOB,
HeOOXOAMMBIX JUIsl TTPEI0OCTaBICHUS. MyHHIIMIIATBHOH yCIIyrH



2.7.1. OCHOBaHHSMM i OTKasa B IpHEME IOKYMEHTOB, HEOOXOIMMBIX st
TpeoCTaBIeH)s MYHULMIIAIbHOH YCITYTH, ABISIIOTCA:

1) npeacTaBleHHbIE 3asBUTENEM JIOKyMEHTBI — COACPIKAT MOJYUCTKH H
MCTIpaBIeHHs TEKCTa, He 3aBEPeHHBIC B MOPAAKE, yCTaHOBICHHOM 3aKOHO/IATe/IbCTBOM
Poccuiickoit Deepalvu,

2) JOKYMEHTBHI CONEepXaT NOBPEXACHUs, HanM4We KOTOPBIX HE TO3BOIACT B
HONHOM OOBbeMe HCIOAb30BaTh MHGOpMANUIO W CBEACHHA, coJepxamuecs B
JOKYMEHTaX JUTA [Pe0CTaBJIeHH)s MyHULHUIIANTBHOH yCIyTH;

3) mpeACTaBJCHHbIE JOKYMEHTBI WM CBEICHWS yTpaTHIH CHIYy Ha MOMEHT
oGpameHus 32 MyHHLHIAIBHON yCIyrou (IOKYMEHT, y/1I0CTOBEPAIOLLINH [OJTHOMOYHKS
MpeJICTABUTENS 3asBHTENSA, B Cllyyae 0OpalleHus 3a NpeOoCTaBICHHEM My HHIHTAJILHOM
yCITyTH YKa3aHHBIM JIHLIOM);

4) mona4ya 3adBJE€HHS O TPEAOoCTaBICHAH MYHUIMNIANBHOH YCIYyrH H
JIOKYMEHTOB, HEOOXOOMMBIX Uil TPEIOCTABICHUS MYHHUIUIATBHON YCIyTH, B
37I€KTPOHHOM (opMe C HapyIICHHEeM YCTaHOBJIEHHBIX TpeboBaHUH;

5) HEKOpPEKTHOE 3aMoHEHUE 0053aTeIBHbIX nojeii B popme 3asBICHUSA, B TOM
yucjle B MHTEPakTHBHOH Qopme 3asBieHHS Ha PecnyGnukaHckoM — TopTaie
(HemOCTOBEPHOE, HEIOTHOE, 60 HENMpPaBUITEHOE 3aTIOJHEHHE);

6) mpencTaBlieHHE HEMONHOr0 KOMIUIEKTa HOKYMEHTOB, HeOOXOAUMBIX IS
Mpe0CTaBIeH! MYHULMITAIbHON yCIyTH;

7) 3asBJeHHe O MPEJOCTABIEHUH YCIYTW MONaHO B OpraH roCyIapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMpPaB/IeH!s WM OPraHU3aLHIO, B TOIHOMOHSA KOTOPBIX
He BXOMUT MPEIOCTaBICHNHE MyHULIHITANBHON yCIyTH;

8) HecoGIIOJCHHE YCTaHOBICHHBIX cTaTheli 11 @enepanbHOrO 3akoHa OT 6
anpens 2011 roga Ne 63-@3 «OO6 3/MCKTPOHHOH MOAMHCH» YCIOBUN NpPU3HAHUA
NeHCTBHTENBHOCTH YCUTIEHHON KBANN(pUIIMPOBAHHOM SJIEKTPOHHOM MOANKUCH.

2.7.2. Tlepevens OCHOBaHMIi JUIA OTKasa B MPHEME JOKYMEHTOB, He0OXOIUMBIX
IS TIOyYEeH s MYHULUIIAIBHOM yCIIyTH, SBIACTCS HCIEPIIBIBAIOIIAM.

2.7.3. Pemenne o0 orkase B IpueMe 3asgBJICHUA U NOKyMEHTOB, HeoOXOUMBIX
JUIS TIPENOCTABISHUS MYHMUHMIAIbHON YCIyIH, MOXKET ObITh MPUHATO KAaK BO BpeMs
mpHeMa 3asBUTENS, TaK M TOCI]E MOJNy4eHHs OTBETCTBEHHBIM JOJDKHOCTHLIM JIULIOM
Oprana HEOOXOJMMBIX ISl MPEJOCTABICHHUSA MYHHUIMOIAIBHOH YCIyrd HOKyMEHTOB
(cBemeHMIN) c HCIIOJIb30BaHUEM MEJKBEIOMCTBEHHOIO UH()OpMAIOHHOTO
B3AMMO/ICHCTBHA, B CPOK, He MpeBbIIAomui 9 paboyux JHEH co MHA perucTpaniu
3asBJICHHUA.

2.7.4. 3ampewaercst OTKa3blBaTh B MpHeMe 3aiBIE€HHS M HMHBIX J0KyMECHTOB,
Heo6XOMUMEIX IS TPEeJOCTaB/IeHUs MYHHLUNAIbHOW YCIyrd, B CiIydae ecClH
3asBlIeHNE W JOKYMEHTBl, HeoOXOoxumble s MNPEAOoCTaBICHHA MYHHULHIIAILHOM
yCIyrd, MOAaHbl B COOTBETCTBHH C uaGopmaneii O Cpokax H TOpsAIKe
TIpeJOCTABICHNS MYyHMIIMIIANBHON YCIyTH, onyGiukoBaHHON Ha EjwHOM mopTaie,
PecnyGuKaHCKOM MopTale.

2.8. VicueprplBaroluii [iepeuesb OCHOBaHU I JUIA IIPHOCTAHOBIICHUA MM OTKa3a B
[peA0CTaBIeHUN MyHUIIMITAIBHOH YCIyTH
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2.8.1. OcHOBaHHS IS TIPUOCTAHOBICHHUS NPENOCTaBIECHHUS MYHHLIUIIAIBHOM
YCITyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs A5 OTKa3a B NPEJOCTaBICHUH MYHHULMITAILHON yCITyTrH:

1) B npefcTaBIeHHbBIX 3asBICHUN H (MJIH) JOKYMEHTaX COAEPXKUTCS HEIONHAas U
(unn) HemocTOBepHas HH(GOpMaIHs;

2) mocTyIUIeHHe OTBeTa OpraHa rocylapCTBEHHOH BJIAacTH, OpraHa MeCTHOro
caMoyTipaBJieHHs1 JIM0OO MOJBEIOMCTBEHHOH OpraHy rOCYNapCTBEHHOH BJIaCTH HIH
OopraHy MECTHOIO CaMOYIpaBjeHHs OpraHM3allid Ha MeXBEIOMCTBEHHbIH 3arpoc,
CBHJIETENILCTBYIOMIEr0 00 OTCYTCTBHH JOKyMeHTa U (MJIK) HH(QOpMAaLUK, HEOOXOAUMBIX
IUIs TIPEJIOCTaBIEHUsT MyHHLUIIANIBHOH YCIyTH, €M COOTBETCTBYIOUIMH TOKYMEHT He
OBLT MPeICTABIICH 3asiBUTENIEM MO0 COOCTBEHHOH MHHLIMATHBE;

3) oTcyTCTBHE CBEACHMH O PEruCTpallid TpakJaHHHa [0 MECTY JKHTENIbCTBA
(nmpebBIBaHNS) B pACTIOPSKEHWH OPraHOB MECTHOIO CaMOYIIPABIIEHHU.

2.8.3. llepeueHb OCHOBaHWI [ OTKa3a B IMPEJOCTaBICHHH MyHHLHIAIbHOM
YCIIYTH SABJIAETCS HCYEPIIbIBAIOLIHM.

2.8.4. 3ampemaercs OTKa3pIBaTh B NPEJOCTABICHHHM MYHHUITMNAILHON yCIyTH B
cilyyae, €CJId 3asiBJIeHHE O IPEAOCTaBICHMHA MYHHLHMMAIbHON YCIYyIM IOJAHO B
COOTBETCTBHH ¢ HH(MOpMalMeil 0 cpokax U NOpsiAKe MPeAOCTaBICHUA MYHHLUIIATEHOM
yCIIyTH, onyoiukoBanHoH Ha Enunom noprane, PecriyObnukanckom moprare.

2.9. TTopsmok, pa3Mep W OCHOBAHHUS B3UMAHHA OCY1apCTBEHHOM MOUUIHHEI HITH HHOM
TUTATHI, B3MMAEeMOH 3a NpeiocTaBlIeHue MyHULIMNAIbHOH yCIyTry

MyHuLUnaIbHas yeayra npeocTapisercs Ha 0e3B03Me3JHOM OCHOBE.

2.10. ITepeuens yciyr, KOTOpbIE SIBIASIOTCS HEOOXOAUMBIMH M 00s3aTENbHBIMU
IS TIpejIOCTaBIeHHsT MyHHIMITAIBHON YCIyTH, B TOM YHCJE CBEJEHHS O JOKYMEHTE
(moxyMeHTax), BbIZaBaeéMOM (BBIJABAa€MbIX) OpraHM3alMAMM, Y4YacTBYIOIIMMH B
MPeZ0CTaBIeHUU MyHHULMITAILHLIX YCIyT

IIpenocTaneHre HeOOXOAUMBIX U 00S3aTEIBHBIX YCITyT He TpeOyeTcs.

2.11. Ilopsimok, pa3Mep M OCHOBAaHMS B3WMaHWs IJIAThl 3a NPENOCTaBICHHE
YCJIYT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMHM U OOs3aTEJIBHBIMHM [Jis NPEJOCTaBICHHS
MyHHLMIIAIBHON yCIIyrH, BK/IOYas HH)OPMALHIO O METOJHKE pacyera pasMepa TaKoH
TUTaThI

[NpenocraBnenue HeOOXOAUMBIX U 0043aTeIBHEIX YCIYT He TpeOyeTcs.
,

2.12. MakcuManeHbBIil CpPOK OXHAAHUS B O4YepelNd IpH Mojade 3ampoca o
IIPEIOCTaBIEHHH MYHHMLUIAIBHON YCIyTH, YCIIYTH, IPENOCTaBIIEMON OpraHu3aluen,
y4acTBYIOLIeH B IPEJOCTABICHMH MYHULMNANIBHOM YCIYrd, H [PH IOJY4YE€HHM
pe3yJbTaTa MNpeJoCTaBIeHHs TAKUX YCIyT

2.12.1. Bpemsa OXuZaHUA T[pH ToJaye 3adABIE€HHA Ha TIOJNyYeHHE
MYHHIUTIATEHOH YCIIyTH - He Oosee 15 MUHYT.
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2.12.2. Tlpu nonyueHUH pe3yibTara NpeJoCTaBICHHUS MYHHLUIAIBHON YCITYTH
MAKCHMAITbHbIH CPOK OKM/IaHHs B O4epe/ii He NOJDKEH MPEBBIMATh 15 MHHYT.

2.13. CpoK ¥ NOPSAIOK PEerucTpaluu 3ampoca 3asBUTENS O MPEIOCTaBICHIH
MyHUIMIANBHON YCIYTH B YCIIyTH, npejocTaBsieMoil opraHu3alueii, yuacTByIolen B
IIPeIOCTABICHHH MYHHLMITIAIEHON yCIIYTH, B TOM 9HCIIC B 571eKTPOHHOH (opme

2.13.1. Ilpu auasom obpamenud B M®Ll B neHb MOAatdH 3adABICHHA
3agBUTeNi0 BbizaeTcs pacmucka n3 AMC MOL[ ¢ perucTpalliOHHBIM HOMEPOM,
MOATBEP K NAFOLIIM, YTO 3asBJIeHHE OTIPABJICHO, ¥ AaTOH 10N 3aABICHHA.

2.13.2. Tlpu HampaBlIEHHH 3aABICHHSA IIOCPEICTBOM, PecnyOnHKaHCKOTO
moprana 3asBUTENs B J€Hb MOJa4yH 3asdBIEHUs INOMy4aeT B JIHYHOM KabuHeTe
PecnybnMKaHCKOro — mopraja M 110 9JIEKTPOHHON  TOYTe  yBEOMIIEHHE,
MOATBEPXKAIOLIEE, YTO 3asBlIeHHE OTIPABICHO, B KOTOPOM  YKa3bIBAlOTCsl
PErUCTPAIMOHHBIH HOMEP U 1aTa NoAaYHM 3asBICHHUS.

2.13.3. Tlpu anusom obpamenun B OpraH B JeHb TOAa4YH 3afABICHHA
YIIOJTHOMOHYEHHBIM JODKHOCTHBIM JIHLOM OpraHa 3agBHTENIO BBIZIACTCA Pacrvcka U3
aBTOMaTH3MPOBaHHON HWHOOPMALMOHHOH CHCTEMBI, npeHa3HAuYCHHOU MUl OKa3aHWs
rOCY/IapCTBEHHBIX M MYHHUIMNAJbHBIX YCIYT, ¢ PErHCTPALHOHHBIM HOMEPOM, NaToOH
TIOJIa4uH 3asBJICHUS ¥ IepeYHeM IpeICTaBICHHBIX TOKYMEHTOB.

2.14. Tpe6GoBanus K MOMEIIEHUIM, B KOTOPBIX MPEJOCTABIACTCA MyHHIHNIALHAS
ycnyra, K 3ay OXKHIaHHs, MeCTaM JUIsl 3al0JIHEHNUS 3aIpOCOB O MPEAOCTABICHIH
MYHUIATIAJBHOH YCITyrd, HHQOPMaLMOHHBIM CTEHIAM C obpa3niaMy HX 3al0JHEeHUS U
nepeYHeM JIOKYMEHTOB, HEeOOXOIUMBIX IS IPENOCTABICHUA KaX10i MyHHUITUTIAIBHOM
YCIIYTH, pa3MeLIeHNIo U 0QOPMIICHHIO BU3YalIbHOI1, TEKCTOBOI 1 MyJIbTUMEIUAHON
MH(OPMALUHU O NIOPSIAKE MPE/IOCTaBICHIA TAKOH YCIyrH, B TOM YHCIE K obecrneveHuIo
JOCTYIHOCTH 15l HHBAIU/IOB yKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C (henepanbHBIM
3aKOHO/ATEILCTBOM H 3aKoHOaTenbeTBoM PecnyGimku TaTapeTan o COLMAJIbHOM
3aIIUTE UHBAJIWJIOB

2.14.1. TlpenocTaBneHue MyHULIMNAIBHON yCIyTH OCYIIECTBAACTCA B 3MAHUAX ¥
TOMEIIEHUSX, 060py10BAaHHBIX TIPOTHBOINOKAPHOM CUCTEMOIl M CHUCTEMOH
I'IO)K&pOTyU.IeHHH.

Mecra mpuema 3asBuTesneil 00OpYMYHOTCS HEOOXOAMMOH mebensro s
0(hOopMIIEHHS JOKYMEHTOB, HH(OPMALHOHHBIMH CTEH/IAMH.

2.14.2. B COOTBETCTBUMM C 3aKoHOjaTenbcTBOM Poccuiickoi Penepauun o
COLMANBHON 3alllUTe MHBATHAOB B LeEIAX OecrmpensTCTBEHHOTO AOCTyna K MECTY
Tpe/I0CTABNIEHHS] MYHULIMIIATIBHON yCyru obecrednBaeTcs:

1) obecrieunBaeTcsi OeCHpPENATCTBEHHBIH MOCTYN WHBAIMAOB K MECTY
TpeJoCTaBIeH!s MyHHIMITATBHON YCIyrH (ynoGHBIH BXOJ-BBIXOA B MOMEIIEHHS H
repeMerieHue B UX IpeJienax);

2) Bu3yanbHas, TEKCTOBas W MyJbTHMeIUHHAs uHbopMaLus O IOpAIKe
Tpe0CTaBAeH)s MYHUIUIIANBHOA YCIHyrd pasMemaecTes B yIOOHEIX 1JIS 3asBHUTENeH
MecTax, B TOM YHCIIE C YYeTOM OrpaHMYeHHEIX BO3MOKHOCTeH HHBAIN/IOB;

3) compoBOXKICHHE HHBAIHM/IOB, MMEIOIUX CTOHKKE paccTpoiicTBa (GyHKIHH
3peHHs ¥ CaMOCTOATENIbHOTO IePeABHKSHHUS, i OKa3aHHe HM IOMOIIH;
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4) BO3MOKHOCTH CaMOCTOSTEIBHOIO MEPEABHKEHHS [0 TEPPUTOPHH, Ha
KOTOpPOH pacronoxeHbl OOBEKThl COLMAILHOM, WH)XEHEPHOM M TPaHCMOPTHOH
MH(MPACTPYKTYP, BXO/Ia B Takue 00BEKThl U BHIXOJA U3 HHX, MOCA/IKK B TPAHCIIOPTHOE
CPe/ICTBO U BbICAKH U3 HEro, B TOM YHCIE C MCIOIb30BAHHEM KPECIa-KOISCKH;

5) Hamlekaiiee pasMelleHne 00OpyJOBaHHMS U HOCUTENeH WHGOOpMaluH,
HeoOXOMUMBIX Uil ofecriedeH s GecrpensTCTBEHHOro A0CTyIIa HHBAIMIOB K yCIIyraM
C YU4ETOM OTpaHHYEHHH HX XKH3HEIEeITEIbHOCTH;

6) nybampoBaHHe HEOOXOZMMOM JUIsi MHBAIMIOB 3BYKOBOH M 3pHUTEIBHOM
uHGOpMANMK, a TaKXKe HaAlWced, 3HAKOB M WMHON TEKCTOBOH H rpaduyeckoi
uHOOPMAIMH 3HAKAMH, BBIIOJIHEHHEIMH pesibe(HO-TOUeYHbIM PHU(TOM bpaiis;

7) nomyck cypAolepeBoJurKa ¥ TH(HIOCYPAONEPEBOAYUKa;

8) nomyck co0aku-NpoOBOIHUKA IpH HaJIM4uHu JIOKYMEHTa,
IIOJTBEPIKIAONIETO €€ CreIUaTbHOe 00ydeHHe 1 BBIAABAEeMOro 10 GopMe U B TIOPSIKE,
KOTOpbI€ YCTaHOBJEHbl NpHKa3oM MMHHCTEpCTBA TpyAa M COLMANBHOW 3allUTBL
Poccuiickoit ®emepaupn ot 22.06.2015 Ne 386m «O6 yTBepknenuu (QOpMbI
JIOKYMEHTa, IOATBEPXKAAIONIEro CrienHanbHoe o0yveHHe COOaKH-IPOBONHKKA, U
HOpsiZIKa €ro BhIIaum».

2.14.3. TpeGoBanuss B dYacTu obecrnedeHus JOCTYNMHOCTH Ui HHBAMIOB
0GBEKTOB, B KOTOPBIX OCYIUECTBISIETCS MPEJOCTABIEHUE MYHULMUNAIBHON YCIYTrH,
CPEJCTB, MCIONB3YeMbIX IIPH IPEJOCTABICHMA MYyHHIUMANbHOH YCIYTH, KOTOpBIC
ykazaHpl B noamyHkrax 1 — 4 nymkra 2.14.2. aAMMHHMCTPaTHBHOIO peEIJIaMEHTa,
NpPUMEHSIOTCST K OOBEKTaM M CPEACTBAM, BBEACHHBIM B IKCIUIyaTalMio WK
TPONIE MM MOJAEPHU3ALIHIO, PEKOHCTPYKLHMIo nocye 1 nrost 2016 roza.

2.15. [NokasaTeny JOCTYITHOCTH M KauecTBa MyHHUIIUTIANBHOH YCIIYTH, B TOM YHCIIE
KOJIHYEeCTBO B3aUMO/IHCTBHIM 3asSBUTENS C JOJKHOCTHBIMH JIMLIAMH TIPH
NIPe0CTaBIEHHH MYHULHIATBHOH YCIYTH U UX TPOAOJKUTEIBHOCTD, BO3MOKHOCTE
noyyenys HHHOPMAINH O X0Je MPEAOCTABJIEHNS. MYHHIUNIATBPHOH YCIyTH, B TOM
YKCIie ¢ HCTIOJIB30BaHNEM HH(OPMALOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JTMG0 HEBO3MOYXKHOCTD TONyYSHUs! MYHULUITANBHOHN YyCIIyTH B
MHOro(y HKIIHOHAJIBHOM LIEHTpPE NPeAOCTaBIeHUs roCy 1apCTBEHHBIX H
MyHHIMITATBHBIX yCIIyT (B TOM YHC/IE B IONHOM 00beMe), B JI0GOM TEPPUTOPHATILHOM
ToJpa3/ielIeHNH OpraHa NCTIONHUTENBHO PACIIOPSIIUTEIEHOT0 OpraHa MeCTHOTO
CcaMOyIpaBIIeHHs, MO BEIGOPY 3asBUTeNs (SKCTEPPHTOPHANBHBIH MPUHLAI),
TOCPEICTBOM 3ampoca O NPeloCTaBIeHUH HECKOIBKUX roCy1apCTBEHHBIX H (unn)
MYHHLHNAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX LIEHTPaX [peJ0CTaBIeHHUs
rocyJapcTBEHHBIX M MYHHIHNAIBHBIX YCIYT, IPElyCMOTPEHHOTO cTathei 15.1
®enepanpHoro 3akona Ne210-03 (KOMIIIEKCHBIA 3a1pPOC)

,
2.15.1. [Noxa3aTensMu JOCTYIIHOCTH TPEIOCTABICHHS MYyHHIMIAJIbHONW yCIyrH
ABJISIOTCS:
PACIIOJIOKEHHOCTh IIOMEILEHHS], B KOTOPOM BEIETCs NPHUEM, BblJ]aua TOKYMCHTOB
B 30HE JOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;
HalHuhe He0OXOMMMOro KOJNHYECTBA CIELHATHCTOB, a TaKkXe IIOMEIIEHWH, B
KOTOPBIX OCYIIECTBIISAETCS IIPHEM JOKYMEHTOB OT 3asBUTEIICH;
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HaJu4Me wucuyepnbiBalomed uHpopmanuu o crnocodbax, NOpAAKE U CPOKax
[IPENOCTaBASHHAs MYHHLMNAIBHOM YCJHyrd Ha HH(OPMAIMOHHEIX CTeHAax, EauHoM
nopraie, PecryGnukanckom noprane, oQpUIHaNIbHOM CalTe MyHULMNAIBHOTO PaiioHa;

OKa3aHWe TIIOMOIIM MHBAJIWJAM B MpPEOAOJeHUH OaprepoB, MEILAOIINX
I10JIy4€HHEIO HMH YCITyT HapaBHe C APYTHMH JIMLAMH.

2.15.2. TlokasarensMH KadecTBa MNpPEeAOCTABIEHUS MYHHLMIIAILHOW YCIyTH
SIBIISIFOTCSL !

1) cob01eHHe CPOKOB NMpUEMA U PACCMOTPEHMS! JIOKYMEHTOB,;

2) coGnoieHne CPoKa MOJTyUYeHHUs pe3yibTaTa MyHHULIMIIAIbHOM YCIIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX >Kano0 Ha HApyLIEHUs aIMHHHCTPATHBHOIO
perjiiaMeHTa, coBepllieHHble paboTHukamu Oprasa;

4) KONMYeCTBO B3aMMOJIEHCTBHIT 3asiBUTENS C 1OJDKHOCTHBIMH JiMLiaMy (Oe3 yuera
KOHCYJIbTAIIHH ):

B3auMoJieiicTBHe 3asBuTens ¢ paboTHukamu Oprana um MOIL[ mpu
MpPENOCTaBICHU MYHHMLUNAIbHOH  yCIYyrH  OCYLIECTBIAETCA OAMH pa3 IpH
MIPENCTaBIICHUH 3asBJICHHS CO BCEMH HEOOXOAUMBIMH JOKYMEHTaMHU;

OJWH pa3 B CiIy4ae HEeOOXOAMMOCTH IOIydYeHHs! pe3yibTara IPeoCTaBIeHHUs
MyHuI@nansHoi yenyru B Oprane unu MOL] B dopme 3x3eMIuIsipa 3J1€KTPOHHOTO
NOKYMEHTa Ha OyMajKHOM HOCHUTEIIE.

HpO,H,OJ'DKHTeHBHOCTB OJHOI'O B33HMO,E[CﬁCTBHF[ 3adBUTEIIA C JOJKHOCTHBIMHU
JIMIIAMHF TIPY TIPEIOCTABIICHUH MYHHLMITAIBHON YCIIYTH He NPEBHIIAET 15 MUHYT.

3asBUTE]b BIIPaBe OLEHUTb KaYECTBO NPENOCTABICHH MYHHLUIIAILHON YCIyTrH
C TMOMOIIBIO YCTPOMCTB MOJBIDKHOH pafnOTeNe(@OHHOH CBA3HM, C HCIIOJB30BAHUEM
PecnyGnukaHckoro nopraia, TepMHHAIBHBIX YCTPOMCTB.

2.15.3. Uudpopmanus 0 XoJe MpeJOoCTaBICHUA MYHHIMNATLHOH yCIyTd MOXKET
OBITH MOJIydeHa 3agBHUTeNleM B JIMYHOM KabwHere Ha EnuHom moprane,
Pecnybnukanckom noptaine, B Oprane, MOII.

2.15.4. TlpenocrasieHne MyHHIMIANIBHOW YCIYTH OCYLIECTBIAETCS B JIHOOOM
M®IL] mo BbIOOpYy 3asBUTENS HE3aBUCMMO OT MECTa €ro JKHMTEJbCTBA WIH MeECTa
dakTHYecKOro mpoXkuBaHus (rmpedbiBaHusA) Ha TeppuTopun Pecnybauku Taraperan no
AKCTEPPUTOPUATBHOMY NPHHLIHITY.

MyHuIMnansHas yciyra B cCocTaBe KOMIIIEKCHOIO 3arpoca He MpeloCTaBlIseTCs.

2.16. Unble TpeboBaHMs, B TOM YHCIIE YYUTHIBAIOUIME OCOOCHHOCTH NPEAOCTaBICHHA
MYHHULMITATBHOM yCIyTH 110 3KCTepPUTOPHATBHOMY NPUHLIKILY (B CIIyvae, eciiu
MyHHULHIIATbHAs YCIyTa IIPe0CTaBIseTCs 110 IKCTePPUTOPHAIBHOMY NMPUHIKITY) U
0COGEHHOCTH NPEAOCTaBIeHHU MyHHLIMIIAIBHON YCIIyry B 3JI€KTPOHHON hopme

2.16.1. Tlpu mpegocTaBieHUH MYHHLMIAILHOW YCIYrH B 3JI€KTPOHHOM (opme
3asBUTEIb BIIpaBe:

1) nmonyyute wHGpOpMALUIO O TMOpSAKE H  CPOKax MpPeAOCTaBIECHUS
MYHHUIMITAMBHON YCIIyrH, pa3MelleHHyro Ha Eaunom mnoprane, PecnmyGnmkxanckom
ropraie;

2) mopaTh 3asgBICHHE O MpPeJOCTaBACHHHM MYHUIUIAIBHON YCIYyrM U HUHBIE
JIOKyMEHTHI, HeoOXOJUMbIe Ui NPeAOCTaBIECHHA MYHHLMNAILHOW YCIyTH, B TOM
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qHciie JOKYMEHTHl M HMH(OpMAaIMio, 3JeKTpOHHble 00pa3bl KOTOPBIX paHee ObLIM
3aBepeHBl B COOTBETCTBUH C IYHKTOM 7.2 dacTH 1 crateu 16 MenepanbHOro 3akoHa Ne
210-®3, ¢ ucnons3oBaHueM PecmyOnmMKaHCKOro noprasia;

3) NOIYYHTH CBEINEHHS O XOJAe BHIIOJIHEHUS 3asBIICHU O IpPEeAOCTaBICHHH
MYHHLHNILHOH YCITyTH, IIOJaHHEIX B 3JIEKTPOHHOHA (opme;

4) OCYILECTBHTE OLIEHKY KauecTBa [IPeIOCTaBIeHUs] MyHULANAIBHO! yCIIyTH,

5) MONYYHTH pe3yJbTaT MpPEJAOCTABIEHUS MYHHLMNAIbHOM yciayru B dopme
9JIEKTPOHHOIO JOKYMEHTa;

6) monath :xanoly Ha pelneHue U AeiicTBHe (Oe3aeiictBue) OpraHa, a TaKXe ero
TOIDKHOCTHBIX JIMIl, MYHWIIMIATBHBIX CIYXKallUX HocpeiacTBoM PecmyOnukaHckoro
nmoprana, mnoprana (eaepalbHON TrocyJapcTBeHHOW HH(OOPMALMOHHON CHCTEMBI,
obecrnieyuBaroleii nporecc aocyaedHOro (BHecyneOHOro) 00:xanoBaHWS PELICHUN U
nelctBuil (Oe3neMCTBHSA), COBEPUISHHBIX MPH NPEAOCTABIEHHH TOCYAapCTBEHHBIX H
MyHMLMIIANBHBIX ~ YCIYT OpraHaMH, IPEeNOCTaB/AIOIIUMH T[OCYAapCTBEHHBIE U
MYHHIMTIANbHBIE YCIyTH, HX JOJDKHOCTHBIMM JIHLAMH, TOCYAApCTBEHHBIMM M
MYHHUIUTIAJBHBIMH CITyKall[HMH.

2.16.2. @opMupoBaHUE 3asBJIEHUS OCYIIECTBIACTCS MOCPEIACTBOM 3aNOJIHEHHS
3JIeKTpOHHOM (GopMbI 3asBieHus Ha Pecrnybiamkanckom noprane 6e3 HeoOXOIMMOCTH
JIOTIOJIHUTENBHOM M0/Ja4M 3asBJICHUs] B KaKOW-T1O0 HHOM dopMe.

2.16.3. IIpu popmupoBaHuy 3asiBlieHHs 00ECIIEYNBAETC:

1) BO3MOXHOCTH KOIHPOBaHHUS M COXPAHEHMs 3asIBJICHUS W MHBIX JOKYMEHTOB,
HEOOXOIUMBIX IJIsl TPEOCTABIECHHS YCIYIH;

2) BO3MOXKHOCTH 3aIIOJHEHHS HECKONBKHMHU 3asBUTENSAMH OJHOH 3JIEKTPOHHOM
(GopM™Mbl 3afBICHHA MPH OOpALCHHH 3a YCIyraMH, MpearnoaratlolliMH HanpaBlieHHe
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3aABUTEIISIMH,;

3) BO3MOXHOCTH NeYaT Ha GYMaXHOM HOCHTENe KOIHH JJIEKTPOHHOH (HOpPMEI
3asIBIICHUS;

4) coxpaHEHHe paHee BBEICHHBIX B 3JEKTPOHHYIO (opMy 3asgBIECHHS 3HAYECHHN
B 1000 MOMEHT IO JKeJIaHMUIO IIOJIb30BaTesIs, B TOM 4YHCJE€ IIPH BO3HUKHOBEHUH
oHO0K BBOJA M BO3BpATE JUIA TMOBTOPHOIO BBOJA 3HAYCHUH B NIEKTPOHHYIO GopMy
3asBICHUS;

5) 3amojiHeHHe TOJeH SNeKTpOHHOW (OpPMBI 3asABJIEHHS A0 Hayaza BBOJA
CBEJICHUIl 3asBUTENEM C WCIONB30BaHWEM CBeJcHUi, pasmemeHHelx B ECHUA, u
CBEJIEHHH, ONMyONUKOBaHHBIX Ha PecrnyOiaMKaHCKOM TMopTane, B YacTH, KacaroIeHCH
CBeAEHHI1, OTCYTCTBYIOIIUX B €IMHOMN CUCTeMe UASHTH(DHUKALUHN U ayTeHTHUKaLMH,

6) BO3MOJKHOCTH BEPHYTHCS Ha TIOOOH M3 3TAllOB 3alOJIHEHHUS SJIEKTPOHHOU
(bopMsl 3agBeHus 6e3 NoTepu paHee BBEAEHHOMH HHbOPMaLKH;

7) BO3MOXHOCTb JOCTYINA 3asiBUTE]sl K paHee IIOJIaHHBIM UM 3asBJIEHUSIM B
TeueHHe He MEHee OJIHOro roja, a Takike 4YacTHYHO COPMUPOBAHHEIM 3asBIICHUSM - B
Te4YeHHe He MeHee 3 MeCsLEB.

2.16.4. 3anmce 3agBuTeneit Ha npuem B MOL] (nanee - 3amuch) OCyLIECTBIAETCS
nocpenctBoM Pecrny6nukaHckoro noprana, Tenegona konrakr-uentpa MOLL

3asgBUTENIO MPEJOCTABIISETCS BO3MOXKHOCTD 3aIMCH Ha J0ObIe CBOOOAHBIE IS
[pueMa IaTy U BpeMs B IIpejieslax YCTaHOBIEHHOr0 B MHOTO(QYHKIIMOHATBHOM LIEHTpe
rpaduka npuema.
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3anuch HA OIpEJeNEHHYIO [aTy 3aKaHuMBaeTCs 3a CYTKH JIO HACTYIUICHHS 3TOH
IaThl.

s OCYILIECTBIEHNS npeaBapuTeIbHOM 3aMmucH MOCPEACTBOM
PecryGIMKaHCKOTO TMOpTajia 3asfBUTENI0 HEOOXOJAMMO yKa3aTh 3alpalliBacMble
CHCTEMOM JaHHbIE, B TOM YHCIIC!

haMuITHIO, HMS, OTYECTBO (NP HANTUYUH);

HOMED TenedoHa;

anpec 2NEKTPOHHOMN MOYTSI (110 JKeJIaHHUI0 ),

)KEJIaeMyIO JaTy U BpeMs npuema.

B ciyuae HECOOTBETCTBUs CBEJCHHH, KOTOpble COOOLIMI 3afBHTENb INPH
NpeBapUTENILHON 3aIUCH, JOKYMEHTaM, NpEe/ICTaBICHHBIM 3asgBUTENEM TIPH JIMIHOM
TnpHeMe, pe/iBApUTENbHAs 3aUCh AHHYIHPYETCH.

IIpy OCYIIECTBIEHUH TNpPeIBAPUTENBHON 3alucu 3asBUTEIIO O0ECIeYnBACTCs
BO3MOXHOCTh pacliedatartb TaJOH-TIOATBEpKAeHHe. B ciydyae, ecnd 3asBUTCNIb
COOOImUT ajpec HNEKTPOHHOM MOYTHl, Ha YKa3aHHBIA ajapec TaKkKe HampaBisSeTcs
uHGoOpMaLUs O TIOATBEPXKASHHM IIPEIBAPUTENbHON 3allMCH C yKa3aHWeM [aTbl,
BpPEMEHH U MECTa MpHema.

IIpy OCYyIIECTBIEHWH NpPENBAPUTEIBHOH 3alHCH 3aABHTENE B 00S3aTENbHOM
nopsike HHPOPMHPYETCS O TOM, YTO TIPeABapUTENIbHAs 3ATHCh aHHYJIUPYETCs B Clydae
ero HesIBKY N0 UCTe4YeHHH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU NpHEMa.

3asBUTENb B II060E BpeMs BIpaBe 0TKa3aThCsl OT NpeIBAPUTEIBHOM 3aIIHCH.

3ampemaercss TpeGoBaTh OT 3asBHTENs COBEPUICHHS HMHBIX JCHCTBHH, Kpome
MPOXOXKICHHS HACHTH(QUKAIIMY U ayTeHTH(HUKALMH B COOTBETCTBUH C HOPMATUBHBEIMH
mpaBoBbIMK akTamMu Poccuiickoii ®ejepanny, yKa3saHus LM MpueMa, a Takke
IpeNOCTaBIeHUs CBEACHUH, HEOOXOAMMBIX Ul pacyera JUIUTEJbHOCTH BPEMCHHOIO
HHTEepBaJa, KOTOPBIH HeobxoauMo 3a6pOHHUPOBATE I TPHEMA.

3. CocTae, NOCJIEA0BATENEHOCTE U CPOKH BBIITOJIHEHHS aJ]IMMHUCTPATHBHLIX ITPOLENYD,
TpeGOBaHKs K MOPSsIAKY HX BBIIIOJHEHHS, B TOM YHCIIe OCOOCHHOCTH BBITIONHEHUS
aIMHHHICTPATHBHBIX IPOLEAYP B 3JICKTPOHHOMN (opMe, a TakKe 0COOEHHOCTH
BBITOJIHEHUA aIMHHUCTPATHBHBIX MPOLEAYP B MHOTO(YHKIIMOHATIBHBIX IEHTPaX

3.1. Onucanue mocnea0BaTeIbHOCTH ASHCTBUH TIPH MPEIOCTABICHAN
MYHHIMITATBHOM YCIyTH

3.1.1. [TpeocTaBienye MyHUUMITAIBHON yCIyrd BKTIO4aeT B cebs CleIyioLue
aJIMUHHCTPATHBHBIE MTPOLIE/LYPbI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS;

2) MpUHATHE W PAaCCMOTPEHHME KOMILIEKTd JOKYMEHTOB, IIPEJCTaBICHHBIX
3asBUTEJIEM;

3) HanpaBJieHWe MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHel, y4acTBYIOUIHE B
NPEAOCTABICHNN MyHUIUITATLHOM YCITYTH;

4) oAroTOBKa pe3yIbTaTa MyHULUIABHOH yCIyTH;

5) BEIaua (HanpasieHKe) 3asBUTENIO Pe3y/IbTaTa MyHULUTATBHOH YCIIyTH;

6) McrpaBlIeHHe TEXHUYECKUX OMIKOOK.



3.2. Oxa3zaHue KOHCYAbTAIUi 3asiBUTEITIO

3.2.1. OcHoBaHWEM Hadajda BBLITOJHEHHWS AaJMWHHCTPATHBHOM IIpOLEAypPhl
ABIseTc OOpallleHHe 3asBUTEN [0 BONPOCAM, CBA32HHBIM C IPEIOCTABICHUEM
MYHHLIUITAIBHON yCIIyIH.

JIOMKXHOCTHBIM ~ TUUOM (paBOTHMKOM), OTBETCTBCHHBIM 33  BBINOJHEHHE
aJIMHHUCTPATUBHOMN MPOLIEYPBl, ABIAETCS:

npu obpauienuu 3assutes B MOL] — paborank MODLI;

npu obpawenun 3asButens B Opran — CeKpeTapio MCIOJIHHTENIBHOT0 KOMHTETa
[ykazvieaiomes ceedenus © OondcHocmHom nuye/ (nanee - JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHHUE).

3.2.2. 3asgBuTeNb BIpaBe OOpaTUTHbCS 3a KOHCYJbTalMedl O TMOpsKe M CPoKax
IPeNOCTaBNeHHs MyHHIMNanbHoi ycnyru B MOLL nuyeO M MO tenedoHy u
3JICKTPOHHOH IT0YTE.

Pa6otauk M®L] KOHCYILTHUPYET 3asiBUTENS, B TOM 4YHCIE IO COCTaBy, (opme
Tpe/ICTABNIAEMOl IOKYMEHTALMH H APYTHM BOIPOCAM JUlsl MOJTyYeHUs MyHULIMIATbHOM
yCIyTH.

3asBUTENF MOKET MONYYHTh WHOOPMALHIO O IOPAAKE MPEeJIOCTABIECHNUSA
MYHMLMOAIBHOM ycyru Ha obunnanssom caiire MOIL http://mfel 6.tatarstan.ru.

AJIMUHUCTpATUBHBIE TIPOLENYpBl, YCTaHABIMBACMBIC HACTOALIMM IIyHKTOM,
BBIMIOJIHSIIOTCSA B JIeHb 0OpallleHus 3asBUTEIA.

PesynpraraMy  BBIMOJHEHUS — @JMMHMCTPAaTUBHBIX  NPOLENYp  ABISIOTCA:
KOHCYJIbTAllMS MO COCTaBy, (opMe TpeACTaBisieMOd IOKYMEHTAlMH M JpyruM
BOMPOCAM, HEOOXOANMBIM JUTs MOTyIeHHs MyHHIUAIbHON YCITYTH.

3.2.3. 3asBuTens BrpaBe obpaTuThes B OpraH mo TeneoHy M 3JIE€KTPOHHOM
moute, a TAKXKe TOMY4YHTh KOHCYNbTAaUMIO Ha PecmyGnukanckom mopraie, caiite
Oprana 0 MOpAAKE U CPOKaX MpPeJOCTaBIeHHsI MyHULIUIIAIBHON YCIyTH, B TOM 4KCIIe
nmo cocraBy, (opMme IpeiCTaBIsIEMON [OKyMEHTAllMd W JPYrHM BOIPOCaM Juis
NOJTy4eHUsI MyHHULIUIIAJIbHOM YCIIyTH.

JIOJDKHOCTHOE JIMILO, OTBETCTBEHHOE 33 KOHCYJBTHPOBAaHHE WH(MOPMUPYET
3a9BUTENI B COOTBETCTBHMM ¢ TpebGoBaHusMH IyHKTa 1.3.4 aIMMUHHCTPaTUBHOTO
pernamMeHTa.

AIMMHHCTPATHBHBIE TIPOLEAYpPhl, YCTAHABJIMBA€Mble HACTOAIMM ITyHKTOM,
BBIMIOJTHSIOTCS B TEYEHHE TpeX paboumX [IHel CO JHs MOCTYILIEHHs 00palueHus.

PesynpraramMyd  BBIMOJHEHHMS — QAMHHMCTPAaTHBHBIX  NPOLEAYp  ABIAIOTCA:
KOHCYJIBTAlMK IO cocTaBy, (opMme INpencTaBiseMOd JNOKYMCHTAIMH U JPYTUM
BOIIPOCAM, HEOOXOAUMBIM ISl MTOJyYeHUs] MyHULUTIATIBHOH YCITyTH.

,
3.3. [IpuHATHE U PACCMOTPEHHE KOMILIEKTa JOKYMEHTOB,
MpeAcTaBIeHHbIX 3aABHTEIEM

3.3.1. Tlpuem MOKYMEHTOB /s MPeIOCTaBICHHA MyHHLHUIAIbHOR yC/Iyry 4epes
M®LI uin yaanenHoe pabouee mecto MOLL



19

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTeNs) oOpamaercs B MOIL] ¢ 3anpocom
0 TpefOCTaBI€HHH MYHWIHUNANBHOH YCIyrH ¥ TMpeACTaBisieT HOKYMEHTBl B
COOTBETCTBHH C ITYHKTOM 2.5 aIMHHUCTPATHBHOTO PETIAMEHTA.

3.3.1.2. PaGoTtauk M®LI, Beayiuuii npuemM 3asBICHUM:

omnpezenseT mpeaMeT odpalleHus;

YOOCTOBEDPAET JIMYHOCTD 3adBHUTEIISA,

NPOBOIMT IMPOBEPKY MOJHOMOYHH NUIIa, MOAAIOIIEr0 JOKYMCHTBI;

IPOBOJIMT TIPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHHSM, yKa3aHHBIM B
nyHKTe 2.5 aIMMHHCTPATUBHOIO PEeTJIaMeHTa;

3ar0JIHAET 3JIEKTPOHHYI0 (opmy 3asBieHus B AIC MOLI;

Np¥  OpeNOCTAaBlIeHMHM  JOKYMEHTOB,  yKa3aHHBIX B  MyHkre 2.5
aJIMHHHUCTPaTUBHOIO  perjiaMeHTa Ha OyMaXXHOM  HOCHTENE,  OCYIIeCTBIIET
CKaHMpOBaHUe MPeACTaBIeHHBIX JOKYMEHTOB;

pacnieuarsiBaet 3asBraenue us AVC MOLI;

nepejiaeT 3asBUTENIO Ha IPOBEPKY U NMOAIKCAHKE;

rocj1e NOANKCaHus CKaHUpYeT moanucanHoe 3asasiaenue B AC MOILL;

sarpysxaeT B AMC M®LI 1oKyMeHTHI, Ipe[ICTaBIEHHbIE B 3JIEKTPOHHON (popme
WJIM SNIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JO0KYMEHTOB, (DOPMUPYET IIIEKTPOHHOE
JIeI10;

BO3BpAIIAeT MOJMMCAHHOE 3asBICHHE H OPHTHHANEI OYMaKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIIO PACIIUCKY B MPHEME JIOKYMEHTOB.

AMUHHMCTPATUBHBIE TIPOLEAYPEl, YCTAHABIUBAEMBIE HACTOSIUUM ITYHKTOM,
BBITTOJIHSIOTCS B IeHb 0OpaleHus 3asiBUTENs.

Pe3ynsTaTaMu BHITOJIHEHUS aJIMUHUCTPATUBHBIX NIPOLEAYP SBISIOTCS: FOTOBOE K
OTIIpaBKe 3asBI€HHE H MaKET JOKYMEHTOB.

3.3.1.3. PaGotuuk M®ILl HanpaBisger Mnaker JOKYMEHTOB, MPUHATBIX OT
sasBuTels B OpraH B 3JIeKTPOHHOM (opme (B COCTaBe NAKETOB 3JIEKTPOHHBIX €M) B
TeueHME oOJHOrO pabodero AHA €O OHA OOpalleHHs 3asBUTENsS B CTPYKTYPHOE
noapaznenenue MOLI

PesynpTaTaMu  BBIMIOJHEHMS  QJMMHUCTPAaTUBHBIX  MPOLENyp  SABJAIOTCH:
3asBJICHHE W I[AKeT JOKYMEHTOB (37I€KTpOHHOE Jeno), HanpasneHHsle B Opra,
MIOCPEICTBOM CHCTEMBI JJIEKTPOHHOIO B3aUMOAECHCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MUIsi IIPEAOCTABICHMs MYHMIMUMAIBHON YCIYrH B
3IeKTPOHHOM popme uepes PecryOmkaHCKuid IOPTA.

3.3.2.1. 3asBUTeNb M1 MOJAYH 3asBIEHHS B 3JICKTPOHHOH (OpME BBHIIOIHAET
ClleIyIOIIHE NEHCTBUS:

BBIMIOJIHSET aBTOPU3ALIMIO;

OTKpbIBaeT (POpMYy 3JI€KTPOHHOTO 3asABIEHHUS;

3anonHseT (GopMy IJEKTPOHHOrO 3asBleHUs, BKIIOYAIOUIYI0 CBEJCHHU,
HeoOX0IUMbIe ¥ 00s3aTeIbHBIE IS TPEAOCTABICHUS My HULIUTIAbHOU YCITyTH;

IPUKPEIUISIeT JOKYMEHTHI B JIEKTPOHHOH (JopMe WM JJeKTPOHHBIE 06pa3bl
JIOKYMEHTOB K (hOpMe 31eKTPOHHOTO 3asBlIeHH s (IpH HEOOXOAUMOCTH);

noaTBepKAacT (aKkT O3HAKOMIEHHMS M COIVIACHs C YCIOBHSMH M IOPSIKOM
NpeloCTaBIeHAs. MyHHIMIIATbHOH YCIYrH B DJEKTPOHHOH (opme (yCTaHaBIHBAcT
COOTBETCTBYIOLIYIO OTMETKY O COIIACHHU B (JOPMeE 3NEKTPOHHOTO 3asBJIEHHS);
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IOATBEPXKAAET JOCTOBEPHOCTh COODLICHHBIX — CBEJCHHH  (YCTaHABIHMBACT
COOTBETCTBYIOLIYIO OTMETKY B (JOpME 3IEKTPOHHOTO 3asiBIIEHHS);

OTNpaBJsieT 3arl0JIHEHHOE MEKTPOHHOE 3asiBIICHHE (HaxxuMaeT
COOTBETCTBYIOLIYIO KHOMKY B (JOpMe 3IeKTPOHHOTO 3asBIICHHUS);

DIIEKTPOHHOE 3asBICHHE TO/NUCHIBACTCS B COOTBETCTBHH C TPEOOBaHMAMH
nmyHkTa 2.5.3 aAMMHHUCTPATHBHOIO PETJIaMeHTa;

MOJIyYaeT yBeJoMiieH|e 00 OTIIpaBKe 3JIEKTPOHHOTO 3asBICHH.

@opMaTHO-JIOTUYECKas! TIpOBEpKa c(OPMHPOBAHHOTO 3asBIICHUS
OCYILECTBISETCA T10C/E 3alOJHEHUs] 3asBHTENIEM KaKIOro M3 TOIed JJIEKTPOHHOH
¢dopmsel 3asBreHus. IIpyu BBIABICHUH HEKOPPEKTHO 3allOJTHEHHOTO MO 3IEKTPOHHOH
dGopMEI 3asBIEHHs 3asBHTE]b YBEJOMISETCA O XapaKTepe BbISBICHHOH omrubKu U
MOpSKE €€  YCTpaHeHWs.  IOCDPEJACTBOM  HHGOPMAIMOHHOTO  COODIEeHHMs
HEMOCPEACTBEHHO B 3JIEKTPOHHOH (hOpMeE 3asBIICHHUS.

AJIMMHHCTPATHBHBEIE TPOLENYPHl, YCTaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITOJIHAIOTCS B A€HE OOpalleHus 3asiBUTEIs.

PesyapraTaMd  BBITIOJIHEHHS — aJAMMHHCTPATHBHBIX  MPOLEAYpP  SABJIAIOTCA:
3JIEKTPOHHOE Je1o, HampabienHoe B OpraH MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
B3aUMOJIEHCTBUS.

3.3.3. PaccmoTpenue KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BHITIOJHEHHUs aJIMHHHUCTPATHBHOW NPOLCAYPE!
ABNSETCS [IOCTYIUIGHME 3asBIEHMS M MHBIX JIOKYMEHTOB, HEOOXOJMMBIX IUIA
TPeN0CTaBIECHHS My HULMIIATIBHON yCITyTH.

JIOMKHOCTHEIM ~ JTMLIOM  (palGOTHMKOM), OTBETCTBEHHBIM 32 BBINOJHEHHE
aJIMUHUCTPATHBHOH IIPOLEAYphl ABIAETCA CEKpeTapb MHCIOJIHWTEILHOTO KOMHTETa
(manee - IOJKHOCTHOE JINIIO, OTBETCTBEHHOE 3a IPHEM /IOKYMEHTOB):

3.3.3.2. JIo/>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, B Cily4ae
obpamenus 3asBUTENs ¢ 3asBneHneM B Opran:

ompefessieT IpeAMET 00palIeHNs;

yCTaHaBIMBaeT JIMYHOCTD 3asiBUTE]IA;

MPOBOJMT [TIPOBEPKY MOJHOMOYMI JINIIA, NOAAIOWIETO NOKYMEHTBI,

POBOIMT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeDOBaHHSIM, yKa3aHHBIM B
nyHkre 2.5 ~ aAMHHUCTPAaTHBHOIO  perjiamMeHra,  IPOBEPKY  COOTBETCTBHA
MpENICTAaBNEHHBIX  JOKYMEHTOB  YCTAHOBNEHHBIM  TpeGoBaHmsM  (Halexaluee
opopMIieHHEe KOTIMH JIOKYMEHTOB, OTCYTCTBHE B JAOKYMEHTaX MOAYMCTOK, IPHITHCOK,
3a4ePKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX HCIPABIECHHH);

3QMONHSIET  JNEKTPOHHyr0  (opMy  3asBiIeHHMSs B  aBTOMAaTH3MPOBAHHOU
MH(QOPMAIIHOHHOM CHCTeMe, NpeJHa3HAYeHHOHW JUIsi OKa3aHWs TOCYNapCTBEHHBIX H
MYHHLHIAJIBHBIX YCIIYT,

MpY  NpPEeNOCTaBeHHM  [AOKYMEHTOB, +YKa3aHHBIX B  OyHKTe 2.5
aMUHHCTPATHBHOTO  perjamMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIECTBISAET
CKaHUpPOBaHHE MPECTaBIeHHEIX JOKYMEHTOB;

pacreyaTblBaeT 3asBJIEHHUE;

[epeziaeT 3asBUTENIO Ha [IPOBEPKY M MOAMUCAHHUE;

TIoCJIe MOAMMCAHNS CKaHUPYET MOATHCAHHOE 3asBJICHUE;
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3arpyxaer B aBTOMATH3UPOBAHHYIO nHPOPMALIHOHHYIO CHUCTEMY,
npelHa3HAYEHHYIO Ul  OKa3aHHsd rOCyJapCTBEHHBIX W MyHHIMIAIBHBIX yCIyT
[IOKYMEHTBI, IIPe/CTaBJICHHbIC B 3NeKTpoHHON (dopme WM IJIEKTPOHHBIC oOpa3bl
OTCKaHMPOBAHHBIX JTOKYMEHTOB, GOopMHEpPYET 3EKTPOHHOE JENI0;

BO3BpaIlaeT IOANMCaHHOE 3asBJICHHE H opuruHaIbl OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBUIAET 3asBUTEJFO PACITUCKY B IIPHEME JOKyMEHTOB.

B ciydae HaIu4us OCHOBAHHIl [UTA OTKa3a B pHeMe NOKYMCHTOB NOJKHOCTHOE
Mo, OTBETCTBEHHOE 3a NpHEM [OKyMEHTOB, yBeJIOMIIICT 3ajABUTENA O HATUIHH
[PeMATCTBHM JUIS MpHeMa 3asBICHUS U BO3BpAll@eT eMy JOKYMEHTBI C 00bsICHEHHEM
COAepKaHMs BBIIBICHHBIX OC HOBaHMII U1 OTKa3a B IpueMe NTOKyMCHTOB.

3.3.3.3. JIOMKHOCTHOE JMI0, OTBETCTBEHHOE 34 npreM JIOKYMEHTOB, TOCIE
[IOCTYIUIEHNS JOKYMEHTOB HA paCCMOTPEHHUE:

IPUCBANBACT 3asBICHUIO HOMED B COOTBETCTBHMM C HOMEHKIIATYPO# JeI ¥ CTaTyC
«ITpoBepKa JIOKyMEHTOBY;

p3ydaeT IIOCTYMUBIINE DJIEKTPOHHBIC nena, B TOM 4YHCJe TPHIOKCHHBIC
3agBUTENIEM JIOKYMEHTHI B 31eKTPOHHON (hopMe U SJIEKTPOHHBIC o6pasbl JOKyMEHTOB;

TpoBepsieT KOMIUIEKTHOCTb, HHTAEMOCTH 3JIEKTPOHHBIX 00pa30B JIOKYMEHTOB;

nposepsieT coboeHne ycIIOBHH J€HCTBUTENLHOCTH 9/IEKTPOHHON TOJIHCH,
nocpejicTBOM  OOparleHust K EnvHoMy mopTany (B ciydac, e€ClIH 3asBUTENIEM

peCTaBIICHDI 9JIEKTPOHHBIE IOKYMEHTHI, MOV CAaHHbBIC YCUJICHHOU
KBaGUIHPOBAHHOM JIEKTPOHHOIA [O/ITHCHIO).
Ipn HAJTHIMH OCHOBaHWH, IIpeLyCMOTPECHHBIX TyHKTOM Rl ok

a/IMMHHCTPATMBHOTO PErJiaMeHTa, MOArOTaBMHBACT MPOCKT peureHus o0 OTKase B
npHeMe I0KYMEHTOB, HeoOXOUMBIX JUIsl IPEOCTABICHHS MyHULAITATBHON yCITYTH.

B ciyyae, eciu B pesylbTaTe MPOBEPKH yCHIJICHHOH kBaTUULIUPOBAHHON
37eKTPOHHOH MOMIKUCH BBISIBJICHO HecoGIOeHHe YCIOBHI ee NeHCTBHTEIBHOCTH,
poeKT peluenHs o0 OTKaze NOKEH CONEpPHKATb myHKTHl cTaThi 11 desepanbHOro
saxona Ne 63-03, KOTOPbIE TOCITYKUIIM OCHOBAHHEM JUIA €TO MPUHSATHA.

[Ipoekt pelleHus 00 oOTkase B MPHEME JIOKYMEHTOB, HEOOXOMHMBIX Mls
MpeoCTaBICHUS MYyHHIHITaIEHON YCIIyTH, C yKa3aHueM NpUYMH OTKas3a (B cmydae,
ecli OCHOBaHMsA U OTKasa B Tpueme JOKyMEHTOB, HEOOXOAUMBIX TS
TIPe0CTaBICHHSA MyHHIUNATbHON YCIIYTd, CBS3aHBI C HapylIeHHeM YCTaHOBJICHHBIX
TpeGoBaHui K TaKUM JIOKyMEHTaM, OCHOBaHMS [/ OTKa3za B [pHeMe NOKyMEHTOB
JOMKHBI COflepkaTh HMHPOpMALHIO O HANMEHOBAHMU JOKYMEHTOB (MHOOpMAIHUH,
CBeJCHHIl), KOTOpble HE TMpEACTABICHbI, COACPHKAT HejocTOBepHBle W (WIH)
NPOTMBOPEUUBLIE  CBEACHHUS, ohpopMiieHsl €  HapyLICHACM yCTAaHOBJIEHHBIX
TpeboBaHuii), HanpapIseTCs  Ha cornacopadie B YCTaHOBJICHHOM  IOPAAKE
[OCPEICTBOM CHCTEMbI JJIEKTPOHHOTO NIOKyMeHTOOO0pOTA.

CornacosaHue TPOEKTa pelleHus 00 orkase B npueMe JIOKyMEHTOB,
HeOOXOAUMBIX ISl TIPEeI0CTaBICHUA MyHULMIIANBEHOH yCIyTH, OCYLIECTBIACTCA B
MopsZIKe, PeIyCMOTPEHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOTO perjiaMeHTa.

B cnydae OTCYTCTBHSA OCHOBAaHWH JuUIs OTKa3a B IpHeMe JOKYMCHTOB,
NpeayCMOTPEHHBIX ITYHKTOM 2.7.1 aAMHHHCTPATMUBHOTO PEriaMeHTa, IOJKHOCTHOC
JIALO, OTBETCTBEHHOE 33 TMpHeM JI0KYMEHTOB, B TEHCHHUC oxHoro paboyero JHS CO JHS
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MOCTYIUIEHHS 3asBICHHSA, HAIIPABIACT 3AABUTEIIIO, yKASAHHBIM B 3asIBJIEHUH CIOCOOOM,
yBeJJOMJIEHHE O MOCTYIUICHHH 3asBICHIS, CONEPAKAMICe BXOJSIIAI perucTpaliMOHHBIH
HOMEp 3asBIEHHA, JaTy MOJydeHus 3asBICHU, mepedeHh HaMMEHOBaHHH (aHIIoB,
MpeJICTABJICHHBIX K HEMY JOKYMEHTOB, Aaty noJiydeHus pe3ylpTara MyHHUIHTATBHO I
YCIIYTH.

3.3.3.4. WcrionHeHHWe MpONELYp, YKasaHHBIX B IIyHKTax 3331, 3o
aIMMHUCTPATUBHOIO  PErNIAMEHTa, Mpd  HATMIHH TeXHUYECKOW BO3MOXKHOCTH
OCYILECTB/SETCS B aBTOMATHYECKOM PEKUME C HCIIONB30BaHUEeM aBTOMATU3UPOBAHHON
UHGOPMALUOHHONW CHCTEMBI, MpeJHa3HAYEHHOM JUIA OKa3aHWsi TOCYAApCTBEHHEIX I
MyHHLIUIATBHBIX YCIYT.

3.3.3.5. AJIMMHHCTPAaTHBHbEIE IIPOLEAYPHI, YCTaHABIHBAEMbIC nyHkToM 3.3.3
aJMAHHCTPATUBHOTO PErJaMeHTa, BBINOJHSIOTCS B TEUCHHC onHoro pabouero aHs CO
TS TIOCTYIJIEHNUS 3asiBIEHNA Ha PACCMOTPEHHME.

PesynbTaTaMi  BBHITIOJIHEHHs  aAMUHUCTPATHBHBIX npouenyp  SBIAIOTCA:
NPVHSTHIH HA PACCMOTPEHHE KOMILIEKT HOKYMEHTOB HITH IPOEKT pellleHus 06 OTKase B
mpreMe J0KYMEHTOB, HEOOXOTUMBIX UL Tnpe1oCTaBICHUS MyHMITUIIATEHON YCIyTH.

3.4, HanpapiieHue MeXKBeIOMCTBEHHBIX 3aIIPOCOB B OpraHel, y4acTBYIOIIHE B
MpeOCTABIEH!H MYHHIMIIANBHOH YCIyTH

3.4.1. OcHoBaHWeM Hayana BbIIOJIHCHNA aJIMHHUCTPATUBHOM TIPOLIENYPHI
ABJIAETCS MOJydeHHe JODKHOCTHBIM JIMLIOM (pabOTHHKOM), YIONHOMOYEHHBIM Ha
BEIMOJHEHHEe aIMMHACTPATHBHON MPOLEAYPbl, OT AODKHOCTHOTO JIHIA (paboTHHuKa),
OTBETCTBEHHOTO 32 [PHEM JIOKYMEHTOB, IPUHATEIX OT 3asBATEN NOKyMEHTOB.

JIO/IDKHOCTHBIM  JTMLIOM (pabOTHHKOM), OTBETCTBEHHBIM 32 BBITIOJTHEHHE
AIMUHUCTPATHBHON MpPOLEIypPbl, CEKpeTaph HCIONHUTENLHOTO xomurera (namee -
JIOMKHOCTHOE JINII0, OTBETCTBEHHOE 33 HaMpaBJICHHE MesKBeIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOMKHOCTHOE JIULO, OTBETCTBEHHOE 33 HAMPABICHUC ME)KBEJOMCTBEHHBIX
3a1pocoB, (POPMUPYET W HAIpaBiieT B NeKTpoHHOM (opMe MOCPEACTBOM CHUCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBHS (TIpH OTCYTCTBHH TEXHUYECKOHU
BO3MOHOCTH — WHBIMH CTOCOGaMu) 3ampockl O NMPENOCTaBIeHHH JIOKYMEHTOB U
CBEeHMH, TIPelyCMOTPEHHBIX MyHKTOM 2.6.1 a AMHHUCTPATUBHOTO perinaMenTa.

AJIMHHUCTDATHBHBIE TTPOLEYpPBI, YCTaHABIMBAEMBIC HACTOSII[UM ITYHKTOM,
BEIIIONHSAOTCS B JIeHb NIPUHSTHS 3asBJICHUS Ha paCCMOTPEHHUE.

PesynpraTaMyl  BBITOJHEHHS — a[MUHHCTPATHBHBIX npouenyp  SBISIOTCH:
HANpaBJieHHBIE B OpraHbl BJACTH H (uny) TOZABEJIOMCTBEHHBIE OpraHaMm BJacTH
OpraHU3aL|K 3arpOCkHL.

3.4.3. CieanucThl  MOCTABIIMKOB  J@HHBIX  HA OCHOBQHHMH  3aIlpoCOB,
MOCTYITHBIIMX Yepe3 CHUCTeMY MEKBEIOMCTBEHHOPO 371€KTPOHHOTO B3aHMOJCHCTBHS,
peJIOCTAaB/ISIOT — 3alpalluBacMble  JIOKyMEHTBI (nadopManyio) WM HANpPaB/IiioT
yBeIOMJIEHHS 00 OTCYTCTBHH JOKyMEHTa H (mn) mH(OpMALKMK, HEOOXOMUMBIX I
npeocTaBICHHUA MyHMIMITAIBHOM yCIyrH (fanee — yBeAOMICHHE 00 oTKasze).

AJIMAHUCTPATHBHBIE TIPOLEAYPhl, yCTaHaBIMBACMBbIC HACTOSALIMM ITYHKTOM,
BLIMIONHSIOTCS B TEUEHHE TpeX AHeH co JHS MOCTYTUICHHA MEKBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHH3aLHIo, MpeAoCTaBNsIoLIUe JOKYMEHT H uHpOpMalIHIO,
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ecJId MHBIE CPOKH TTOJITOTOBKH U HalpaB/IeHUs OTBETA Ha MeKBEJOMCTBeHHBIH 3arpoc
He YCTaHOBNEHb! (e/lepajbHbIMU 3aKOHAMH, MPABOBBHIMH aKTAMH IIpaBHUTENBLCTBA
Poccuiickoii MDeepalliiii ¥ TPUHATEIME B COOTBETCTBUM C (delepaibHbIMU 3aKOHAMMU
HOPMATHBHBIMH IIPABOBBIMH aKTaMH PecnyOnmuku TatapcTaH.

PesynbTaTaMH  BBINOJIHEHHS — @/MHHUCTPaTHBHBIX — IPOLEIyp  ABJIIOTCA:
JIOKyMeHTHI (CBeieHH), HeOOXO0AUMBI€ JUlsl [IPeA0CTaBICHUSA MYHHIIMTIANBEHOM YCIYTH,
nu60 yBenoMnenue 06 OTKa3e, HalpaB/eHHbIC JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HaIpaBlIeHHE MEXBEJIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoMmKXHOCTHOE JIULIO, OTBETCTBEHHOE 33 HATIPABJICHUE MEKBEIOMCTBEHHEIX
3aIpOCOoB:

moJTyyaeT 3arlpaliiBaeMble Yepe3 CHCTeMy MeXBEOMCTBEHHOrO 3JIEKTPOHHOTO
B3aMMOJEHCTBISL JTOKYMEHTh (CBe[eHHs), HeoOXoiuMble IS TIPEAOCTaBICHUA
MYHULMIIAIBHOM yCIyry, M0 yBeloMIeHHe 00 oTKase Ipu OTCYTCTBUHM JOKYMEHTa U
(wn) uHGOpPMALIUH;

npu HaJIU4YuH OCHOBaHHH, MpeLyCMOTPEHHbBIX ITyHKTOM 2.0
aIMUHHCTPATUBHOTO PpErJaMeHTa, TMOArOTABIMBACT IPOCKT PEIICHAA o0 oTkase B
TnpHeMe JOKYMEHTOB, HeOOXOAMMBIX I MPE/I0CTaBICHHA MyHULWIIAIBHOM YCIYTH.

[Ipoext peurenus 06 oOTKaze B TNpHeMe JOKYMEHTOB, HEeOOXOJUMBIX IS
TpeIOCTABICHMS MYHULMIAIBHON yCIyrd, ¢ yKasaHWeM IpHYHH OTKasd (B ciyuae,
ecTH OCHOBAaHHA /Uil OTKa3a B MpHeMe JOKyMEHTOB, HEOOXONMMBIX UL
TpefoCTaBleHnss MyHUIHIIATBHON YCIyry, CBA3aHbl C HApYyIIEHACM yCTaHOBJIEHHBIX
TpeGOBaHMil K TAKMM JOKyMEHTaM, OCHOBAaHWS JUId OTKasa B IPUEME JTOKYMEHTOB
JIO/DKHB! CoZlepkaTh HMH(OpMaIMo O HAaUMEHOBAaHHH JOKYMCHTOB (uudopmanuu,
CBeNleHHil), KOTOpble He MPeICTABIEHbl, CONCPKAT HENOCTOBEPHBIC U (nmm)
MPOTHBOpEYMBEIE  CBEJEHHs, OGOPMIEHB €  HAPYLICHHEM YCTAaHOBIEHHBIX
TpeGoBaHuil), HANpaBIsETCs Ha COMNIACOBAHME B YCTAHOBJICHHOM MOpsJIKE
MOCPEJICTBOM CHCTEMBI AIEKTPOHHOIO AOKYMEHTO000pOTA.

CornacoBaHHe MpOeKTa pemeHus o6 oTkase B OpueMe JOKyMEHTOB,
HEOGXOMMMBIX JUT TPEAOCTABICHUS! MYHMLMIIAIBHOH YCIYTH, OCYUICCTBIACTCH B
MOpsi/IKe, PELYCMOTPEHHOM MYHKTOM 3.5.3 aiIMMHUCTPAaTUBHOTO pErIaMeHTa.

AJIMAHHCTPATUBHBIE [POLENYpPBI, YCTAHABIMBAEGMbIE HACTOSIIMM [yHKTOM,
BBITIO/IHSFOTCS B A€Hb TOJIyHEHHs CBEICHUH 110 MEXBEJIOMCTBEHHDIM 3alIPOCaM.

PesynbTaTaMu  BBINOJHEHWs — aJMHHHCTPATHBHBIX — TIPOLCAYp  SBJIAIOTCH.
JIOKYMEHTSHI (CBeJIeHHs), HeoOX0qUMBIe U1l MPEAOCTaBICHHA MyHHLHUTAIBHOR YCITyTH,
mpoexT pelueHHs o0 OTkase B IpuHeMe JOKyMCHTOB, HEeOOXOJUMBIX  JUJIs
TIpeOCTABIEHNS MyHHIUIATBHOH YCIyIH.

3.4.5. WcnonHenue TmpoLeayp, YKa3aHHbIX B IMyHKTaX 342, 34.4
aIMHHUCTPATUBHOrO  pETJIaMeHTa, MpH HAIUIHH TEXHHYECKON  BO3MOYKHOCTH
OCYILECTBIISIETCS B aBTOMATHYECKOM PEXHUME C MCIIONE30BAHMEM aBTOMATH3MPOBAHHOM
MHGMOPMAIHOHHON CHCTEMBI, MPEJHA3HAYCHHOH JUIi OKasaHUd rocyJapCTBEHHBIX |
MyHMIMNANBHBIX YCIYr, B TOM 9YHCIE€ C MOMEHTAa DErucTpaivi 3asBICHUA B
COOTBETCTBUH € ITYHKTOM 2.13 aAMMHHUCTPAaTUBHOTO periaMeHTa.

3.4.6. MakcuMalbHBI CPOK BBIIOJIHEHUS aIMUHMCTPATHBHEIX [POLEIYP,
yKa3aHHbIX B MyHKTE 3.4 aIMHHHUCTPATHBHOIrO perjiaMeHTa, coCTaBJISeT TpU pabo4HX
IHS.
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3.5. [ToAr0TOBKA pe3yJ/ibTaTa MyHHIMIATEHOH yCITyTH

3.5.1. OcnHoBaHmeM Hayaja BbIIOJIHCHUA aIMWHHCTPATUBHOH MPOLEAYPHI
gBIISeTCs TOCTYIUTEHWE OT MOIDKHOCTHOIO JIMIR, OTBETCTBEHHOTO 3a HarpaBlIeHUe
MEXKBEJIOMCTBEHHBIX  3aIllpOCOB, JOKYMEHTOB (cBeneHwmii), HeoOXOIUMBIX  AJIsd
[IpefoCTaBJIEHUS MYHHLUIAIbHOH yCIy !,

JIO/DKHOCTHBIM JTHIIOM, OTBETCTBEHHBIM 32 BRITIONHEHHC aJIMUHUCTPATUBHON
pole/ypsl, SBISETCS CEKPeTaph HUCIONHHTEIBHOTO KoMuTeTa (Hasnee - JOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a TOArOTOBKY pe3yibTara Mpe10CTaBIeHHsA MYHHLATATbHON
YCILyTH).

3.5.2. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOC 32 MOJArOTOBKY pe3yJibTara
TIpeloCTaBIEH)sS MYHHUIUTIAbHOH yCayrH:

paccMaTpuBaeT CHOPMMPOBAHHEIH KOMILUICKT JOKyMEHTOB, HeoOXOMUMBIX IS
[peI0CTABICHNs MyHULMIATIBHOM yCITYTH;

NpY BBISIBJICHAM OCHOBAHMH s OTKasa B Npe0CTaBIEHUH MYHHUITHTTAIbHOH
yCIyTH, YKa3aHHBIX B IIyHKTC 2.8.2 aIMMHHCTPATHBHOIO perjiaMeHTa, OAroTaBIMBacT
IPOEKT perieHna 00 OTKa3e B NpeA0CTaBlIeHUH MYHHLHIAILHON YCIIYTH;

B CJTydae OTCYTCTBHs OCHOBAHHM /I OTKasa B npenocTaBIeHUH MYHHLUTATbHOM
YCIIyTH, TPeTyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMMHUCTPATUBHOIO perliaMeHTa, Mo
WTOraM  pPacCMOTPEHHs  JIOKyMEHTOB, HEeOOXOmMMBIX  JUIA  IIPEAOCTaBJICHHS
MYHULMIATGHOH YCJIyrH, MOArOTaBIMBACT TIPOEKT pe3ynbTaTa IpeAOCTaBICHUS
MYHHIMIAIBHOH YCIyTd B COOTBETCTBHHM C MOAIYHKTaMH 1 — 3 nynmkra 2.3.1
aIMUHHCTPATHBHOI'O PEriIaMeHTa;

HAMpABAAET  MOATOTOBJIEHHBIH  TMPOEKT  pe3yJbTara IpeI0CTaBIeHIS
MYHMIUTATBHOH YCIyrd Ha COINIaCOBaHUC B YCTaHOBJIEHHOM IOpS/IKE TOCPEICTBOM
CHCTEMBI 3IEKTPOHHOTO JOKYMEHTO000pOTa.

AIMHHHCTDATHBHBIE TIPOLEAYpbl, yCTaHABIMBAaCMbIC HACTOALHUM IIYHKTOM,
BBIMOJIHAIOTCS B TEUEHHE OJTHOTrO paboyero AHS.

PesynbTaTaMy BBITOJHEHUs aIMHHHCTPATHBHBIX TIPOLCAYP SBJIAIOTCA: MPOCKT
pelieHus 00 0TKase B IPEJOCTABICHHH MYyHHLNATBHON YCITyTH, CIPABKH (BBITTUCKH).

3.5.3. CornacoBaHde M TOAMKMCAHHE MPOEKTa pesyjbTaTa MNpeJOCTaBICHNA
MYyHWUIMMATLHOH  yCIyI'H (manee — TPOCKTHI JIOKYMEHTOB) ~ OCYILIECTBIIAETCH
PYKOBOZHMTENEM CTPYKTYPHOrO IOApasaeseHus, OTBETCTBEHHOr0 3a MMOATNOTOBKY
pesynpraTa MYyHHILMMAIBHOH  YCJIYTH, 3aMECTHTEIEM Pyxosomutens OpraHa,
PyxoBoautenem Oprasa.

[ToAroTOBIEHHEIE MPOCKTHI JOKYMEHTOB, HMEIOIINE 3aMCIaHui, BO3BpAalLaroTCs
Ha 10paboTKy JHMIly, OTBETCTBEHHOMY 3a NOATOTOBKY pE3yJbTaTd MYyHHLHIATBHON
yeryrd. ITocie ycTpaHeHuUs 3aMedaHHil MPOEKThl FOKYMEHTOB TMOBTOPHO MEPEAIOTCA
JUISL COTJIACOBAHUA M IO CAHHUA.

Pykosomurens Oprasa mpu paccCMOTPCHHH NPOEKTOB JIOKYMEHTOB ITPOBEPSET
cOBMONICHHE AJMUHUCTPATHBHOrO perjiaMeHTa JIOMKHOCTHBIMH JIHLIAMHU Oprana B
YaCTH CPOKOB BBIMOJIHEHHs aIMUHHCTPATUBHBIX NIPOLEAYD, UX MOCIE0BATEIbHOCTH U
[IOJHOTH], HAJIMYMS COTJIACOBAHHH YIOIHOMOYEHHBIX JODKHOCTHBIX JIHLL Oprana B
CHCTeME JIEKTPOHHOTO JJOKYMEHTOO00pOTa.
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B cnyyae BbISBICHMA HapylleHWH B 4YaCTH CPOKOB  BBITIONHCHMA
aJIMUHUCTPATUBHBIX MPONEAYP, HX ITOCIEJOBATEILHOCTH U TIOTHOTHI PykoBoguTenb
OpraHa WHHLMMpYeT TpHBIEYEHHE K OTBETCTBEHHOCTH JIHIL, JOMYCTHBILIUX
HapylIeHHs, B COOTBETCTBUM C MyHKTOM 4.3 aIMHHUCTPATHBHOIO pErIaMeHTa.

AIMWUHHUCTPATHBHBIE TPOLEIYphl, YCTAHABIMBAeMblE HACTOSIIMM ITyHKTOM,
BBITIOJIHSFOTCS B TEUEHHE OJTHOTO paboyero JHs.

Pe3ynpTaTaMy BBITOJTHEHHs aIMHHHCTPATHBHBIX MPOLEAYP SBISIOTCA: PELICHHC
06 OTKa3e B IpUeMe JOKYMEHTOB HEOOXOAMMBIX s MPEAOCTABICHHA MYyHHLIMITAJILHON
yciIyrd, pelueHme o0 OTKa3e B NPEIOCTaBICHHH MyHMIIMIIAJIBHON YCIyTH, CHpaBKa
(BEITHCKA).

3.5.4. WcrmonHeHwe TpoIEyp, YKasaHHBIX B nyHkTax 3.5.2, 353
aMMUHUCTPAaTHBHOTO  periiaMeHTa, [pH HaJIHYHH TEXHUYECKOH BO3MOKHOCTHA
OCYILECTBJISETCS B aBTOMATHYECKOM PEKUME C HCIIOIB30BAHHEM aBTOMAaTU3UPOBAHHOM
UHDOPMAIIMOHHOM CHCTEMBI, NpeAHA3HAYCHHOH Ul OKasaHMs roCyAapCTBEHHBIX u
MYHHIIMITAJIBHBIX YCIIYT.

MakCHMAaTbHBII CPOK BITOJIHEHUS aIMUHUCTPATHBHBIX IPOLEIYD, YKA3AHHBIX B
nmyHKTe 3.5. aIMHHHCTPATHBHOI'O PerjaMeHTa, COCTABIACT OJIMH pa®o4uil 1eHb.

3.6. Beigaua (HanpaBlieHHe) 3asBUTEITIO pe3yJIbTaTa MYHULUNIATBHON YCIYTH

3.6.1. OcHOBaHWEM Hauyaja BBIMOJHEHHS aJAMHHHMCTPATHBHONH IIPOLE/YPhI
gBNSeTcsl TMOMy4YeHHE JMOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 33 BBIMOTHEHNC
QIMHHHCTPATUBHOM TMPOLENYpbl, AOKYMEHTa, TMOATBEPXAAIOLIETO NPEAOCTABICHIE
MyHAIUIATILHOR YCIyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHCHHC aJIMHHUCTPATUBHOH
IpOLEYPHl, ABISACTCS CeKPeTaph HCIIOIHUTEIBLHOr0 KOMHTETA (manee - DOIDKHOCTHO®
JIA10, OTBETCTBEHHOE 34 BblAady (HAIpaB/ieHue) JOKyMEHTOB).

3.6.2. JlolKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BblAATy (HarpaBleHHUE)
JIOKyMEHTOB:

obecrieuMBaeT  pETMCTpalMio W  BHECEHHe CBEIGHMH O  pe3yNbTaTe
pEeNOCTABIEHAs MYyHHIHMITATBHON yCIyrd B TOJACHCTEMY BEICHMA JIOKYyMCHTALHU
ABTOMATH3MPOBAHHON MH(OPMALMOHHOM CHCTEMBI, NPEIHA3HAYCHHOH UL OKa3aHHs
rocy/lapCTBEHHBIX ¥ MYHHIIUANBHbIX YCIIYT;

y3BeINaeT 3asgBHTeNs (ero IpeacTaBuTeis) CrocoboM, yKa3aHHBIM B 3aABICHHH, O
pe3y/ibTaTe NPefOCTABIEHHs. MYHULHIIAJBHON YCIyri U O BOIMOXHOCTH TIOJTYE€HHS
pe3ynbTaTa MpejOCTaBIeHN s My HULUTIANIbHON YCIyTH B Oprane uinu B MOLIL

HcrnonHeHne MpONEAyp Tpd  HAIWYMM  TEXHHYECKOH  BO3MOXHOCTH
OCYILECTBIISETCS B aBTOMATUYECKOM PeXHME C HUCTIO/B30BaHHEM ABTOMATHU3MPOBAHHOM
HHGMOPMAIMOHHON CHCTEMBI, MPEJHA3HAYCHHOH M1 OKa3aHWA OCYNapCTBEHHBIX H
MyHHUIUIATBHBIX YCIIyT.

AJMHHHCTPATHBHBIE TPOLEAYPBI, YCTAHABIMBAEMBIC HACTOSIIMM IYHKTOM,
BEITIONHSIOTCS B TeueHHe ojHoro pabodero AHs €O JHSA NOANMCAaHWA JOKyMCHTa,
SIBJIAIOLLIETOCS pe3yNbTaToOM NpeNOCTaBICHHUS MYHHULUTIATBHON yCIIyTH,
YII0JTHOMOYEHHBIM JOIKHOCTHBIM JiiioM Oprana (Opranom).
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PesynpTaTaMd  BBIMOJIHEHHS — aJMHUHHCTPATHBHBIX  NPOLEAYP SIBIISIIOTCS:
pasMellieHHe CBE/ICHHH O Ppe3ynbprare pefloCTaBIeHHsT MYHHIMIIAIBHOH YCJIyrd B
MHQOPMALMOHHBIX ~CHCTEMaX, W3BELICHHE 3aiBHTEI (ero mnpeaCTaBUTENs) O
pe3yJibTaTe Ipeo0CTaBIeH s MyHHIMIATBHON YCIYTH 1 CII0C00aX ero MOIyJeHHUS.

3.6.3. TlopAanok BBLAAYH (HanpaBieHus) — pesyJbTaTa  MPEAOCTABJICHHA
MyHHuunanbﬂoﬁ yCIIyTH:

3.6.3.1. Tlpu obpalueHny 3asBUTENs 32 pe3ynbTaToM MyHHIUMAIBHON YCIYTH B
M®IL], paboraux M®IL] BbIaeT 3asBUTENIO PE3yIbTaT MyHULHUNAIBHON yCIyrd B
dopme ok3eMmIpa BICKTPOHHOTO JOKYMCHTa Ha 6ymaxnom Hocutene. Ilo
Tpe6OBaHMIO 3asABHTENS BMECTe C OK3EMILIAPOM 3JeKTPOHHOTO JOKYMEHTa Ha
GYMa)KHOM HOCHTEJEe €My MPEeIOCTaBISETCs IKIEMILLIP 5J€KTPOHHOI0 JTOKyMEHTa
TIyTeM ero 3alMcy Ha CheMHbIH HOCUTENb ¥HG(OPMAIHK HIIY HATIPABIICHUA OK3EMIUIApa
JJIEKTPOHHOTO JOKYMEHTA MO 3JICKTPOHHOH M04Te B aApec 3asBUTCIA. Tlpu 3amucy Ha
cHeMHBIH HOcHTeNs MH(GOPMAIMM WM HAIpPaBICHHH 3K3eMIUIIpa SICKTPOHHOTO
JOKyMeHTa, Ha OCHOBE KOTOPOTO COCTABICH SK3EMIUIAP 3JIEKTPOHHOTO JOKyMEHTa Ha
GyMa)XHOM HOCHTelle, IO 3JEKTPOHHOW MOYTe HIACHTHYHOCTH TAKOTO 3K3EMIUIIpa
SIIEKTPOHHOTO [OKYMEHTa 3K3eMILISPY 3JICKTPOHHOrO JAOKYMEHTA Ha OyMaXHOM
HOCHTENIE 3aBepAeTCsl YIIOMHOMOYEHHBIM COTPYIHUKOM C HCIIONBL30BAHNEM YCUJIEHHOM
KBATHGHUIMPOBAHHOMH >IEKTPOHHOM MOTHKCH.

AIMAHUCTpATHBHbIE TPOIEIYpbl, YCTAHABIMBACMBIC HACTOALIMM IIyHKTOM,
BBIIIOJIHSFOTCS B TIOpSJAKE O4YEPeAHOCTH, B JACHB NpHOBITHS 3adBUTENSL B CPOKH,
YCTAHOBJIEHHBIE PErIaMEHTOM pabotel MPLI

Pe3ynbTaTaMi BEIOIHEHHS aIMHHHCTPATHBHBIX TPOLEAYP SIBIISIFOTCA: (PUKCALIUS
dakTa BBLAUM PE3y/bTaTa NMPENOCTABICHHA MYHHUIHUIAILHON YCIYTH B AVIC MOL],
pe3yNbTaT Npe0CTaBICHU MYHULMTIATBHOM YCITYTH, BbIAAHHBIH 3aSBUTEIIO.

3.6.3.2. TIpu oOpallleHHH 3asABUTEINA 3a Pe3yJNbTaTOM MYHHLHUAIBHOM yCIyTrH
yepes PecryOnHKaHCKUH IOpTal 3ajiBUTENO B NMWYHBIH KaOHWHET aBTOMATUYeCKH
HarpapyseTcs  SNCKTPOHHBIH  00pa3  NOKyMEHTa, SBNAIOLIErOCs  Pe3ylbTaToOM
TIpe10CTaBICHHUS MYyHHU HTIAILHOH YCIIyTH, TO/{ITHCAHHBIH YCHJIEHHOM
KBaTM(UIMPOBAHHOM 3NEKTPOHHOH TMOAMUCHIO YIOTHOMOUECHHOTO JIOJKHOCTHOTO
nuna Oprana (Opranom).

AJIMMHHCTPATHBHBIE TIPOLEYpHl, yCTAHABIMBAECMbIE HACTOAMMM ITyHKTOM,
BLITONHSIOTCS. B JeHb TONUCAHUS JTOKYMEHTa, MOATBEPIKIAIOIEro NpeloCTaBIeHHE
(0TKa3 B IPEIOCTABICHAH) MYHHIMIATBHOR YCITYTH, YIOTHOMOYSHHBIM JOKHOCTHBIM
nuuoM Oprana (OpraHom).

PesynpTaTaMy  BBINONHEHHS — @JMMHHCTPATUBHBIX  TPOLEAYD SBJISIOTCS:
HanpapjeHue (IPEJOCTaBICHHE) C HCTONL30BAHNEM PecrybyimkaHCKOro TopTana
3aBHTEIO JOKyMEHTa, MOATBEPKIAIOIEr0 MPENOCTaBICHAC MYHUIIMNATBHOH yCIIyTH
(B TOM YHCTIE OTKa3 B NIPE/IOCTaB/ICHHUH MYHHILMIIAIBHON yCIyT ).

3.6.3.3. Tlpu oOpaleHun 3asBUTEIS 32 PE3yNBTATOM MyHHLUNATBHOM YCIyTH B
OpraH, JOJKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a BBINATY (HarpaBIIeHHE) MOKYMEHTOB,
BHIIACT 3asABUTENIO PE3yJIbTaT MyHHIMNanbHOH ycnyru. Io TpeOGOBAHHIO 3asBUTEJIS
BMeECTE C BK3EMILISIPOM DJEKTPOHHOro JAOKYMEHTa Ha OyMa)KHOM HOCHTeJIe €My
MPe/IOCTABIISAETCS SK3EMILISP MEKTPOHHOr0 JOKYMEHTA TIyTEM ero 3amnmcH Ha ChbeMHbIH



27

HOCHTENb WHDOPMALMHA WM HANPABICHUS K3EMIUISPA 3ICKTPOHHOIO JOKyMEHTa 0
3JIeKTPOHHOM ITOYTE B aipeC 3asBUTEIIS.

AIMAHUCTPATHBHBIE TPOLEAYPBl, YCTaHABIWBAEMEIC HACTOMLIMM ITyHKTOM,
OCYILLECTBIISIIOTCS. B TOPANKE O4YEPENHOCTH, B neHb TpHOBITHS 3asdBUTENA B
cooTBeTCTBHH ¢ [IpaBuiIaMi BHYTPEHHEro TpyJ0BOro pacriopsaka Oprasa.

Pe3yeTaToM BBIMOJHEHHS aAMMHUCTPATUBHBIX MPOUCAYD ABISAIOTCS: (DUKCALHS
dakTa BBIJAUM  pe3yjpTaTa  MPEAOCTABICHMUS MYHHIMNAIBHOW  yCIyrn B
ABTOMATH3MPOBAHHON HHOOPMALMOHHOH CHCTEME, npenHasHaueHHOH JUlsl OKa3aHWs
rOCy/IapCTBEHHBIX W MYyHHIHIIAIBHbIX YCIYT.

3.7. McnpaBiieHHe TEXHUIECKUX onmboK

3.7.1. B cydae oGHapyIKeHHs TEXHHYECKOH OIMOKH B JIOKYMEHTE, SIBJISIOIEMCH
pe3yJIbTaTOM MYHHIMNATBHON YCIIyT, 3asBUTEIb panpasiseT B Opran:

3asBleHHe 00 WCTIPABICHAM TEXHHHECKOH OWMOKH (mpunoxenue Ne 5 K
HACTOSIEMY aIMUHACTPATUBHOMY periaMeHTy);

JOKYMEHT, BbIJaHHBIH 3asBUTENIO Kak pe3yabTaT MYyHULATANBHON YCIYTH, B
KOTOPOM COJIEPIKHUTCS TeXHHYECKAast oruoKa;

[OKyMEHTBI, HMEIOIIHe IOPUAMHECKYIO CHITY, CBUACTCILCTBYIONME 0 HAJIHYMH
TeXHUYIECKOH OTTHOKH.

asprenne 06 MCTPABICHUN TEXHHYECKOH OWIMOKHM B CBENCHIX, YKA3AHHBIX B
JIOKYMEHTE, SBJISIOIIEMCS PE3yIbTaTOM MYHMIMIAIBHON yCITyTH, NOAaeTCs 3asBUTEICM
(YIIOJTHOMOYEHHBIM npe/jcTaBuTeNIeM) TMOYTOBBIM OTHPAaBICHHEM (B TOM 4HCIE C
HCIIONE30BAHMEM JIIEKTPOHHOW TOYTHI), JIHOO uepes PecrnyOiuKkaHCKuH MMOpTal HIIH
MOLIL

3.7.2. JIOIPKHOCTHOE JINLO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIECTBIISET
npyvieM 3asBJIeHUs 00 HCIPABICHNH TexXHHYeCKOoil OMMUOKH, PErMCTPUPYET 3asBICHUE C
NPUNOKEHHBIMH IOKYMEHTAMH M NePefiacT uxX NOJKHOCTHOMY JIAILLY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AJZIMHHHCTPATHBHBIE TIPOLEAYPhl, YCT2HABIMBAEMble HACTOAIUM ITyHKTOM,
BBITTONHSIIOTCS B TeUEHHME OJ(HOTO paGoyuero JHsA ¢ AaThl PErUCTPaLiy 3asABICHH.

Pe3y/nbTaTaMy BBIIOTHEHUS a/IMUHHCTPATUBHBIX [POLEIYP JBIAIOTCH: IPUHATOE
M 3aperMCTPHPOBAHHOE 3asiBICHUE, HAMPABICHHOC HA paccMOTPEHHE JONKHOCTHOMY
JIUITy, OTBETCTBEHHOMY 3a 00pabOoTKy IOKyMEHTOB.

3.7.3. JIo/DKHOCTHOE JIMIO, OTBETCTBEHHOE 32 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT NOKYMEHTBl H B LEIAX BHECCHHS WCIIpaBlAeHHH B JIOKYMEHT,
SBJISTIOIIMICSA pe3ybTaTOM MPEOCTABICHUA MyHMIUNAIBHON YCITyTrd, OCYIIECTBIISACT
TIPOLEAYPBI, MPeAyCMOTPEHHBIE ITYHKTOM 3.5 agMUHUCTPATHBHOIO pErJaMeHTa, H
BBLIAET MCIPABICHHBIM JOKYMEHT 3a4BHTEIO (yMOTHOMOYEHHOMY TIpe/ICTABUTEITIO)
JIMYHO TOJ POCIUCh C U3BATHEM Yy 3aABUTEJIA (yrOJTHOMOUEHHOTO MpeICTaBUTeNs)
OpHIHHA/IA JOKYMEHTa, B KOTOPOM CONEPKHUTCS TEXHUIECKA owrr0Ka, Wik HanpasiseT
B ajipec 3asBUTEN IOYTOBEIM OTIIPABICHHEM (IMOCPEICTBOM DIEKTPOHHOH MOYTHI)
IHCEMO O BO3MOXKHOCTH IIOJ[y4eHMsl JOKyMEHTa MpPH MPSNOCTABICHAM B Opran
OpHMIHHaja JOKYMEHTa, B KOTOPOM COJIEPKUTCS TeXHHIECKa omubKa.
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AIMHHHCTPATHBHBIE IPOLEAYPbl, YCTaHAaBIMBACMbIC HACTOAMMM IyHKTOM,
BBIMONHSIOTCS B TeueHWe ABYX paboumx [He#l mocie OOHapy)KeHHs TEXHHYECKOM
OMMOKM WM TONyYeHHs OT JEOOOro 3aWHTEPEeCOBAHHOrO JIHIA 3aABJICHWI O
JIOTyLIEHHO OIINOKE.

PesynbTaramMy  BHITTONHEHHS — AIMMUHUCTPAaTHBHBIX — MPOLEIYP ABJIAIOTCS :
BBII@HHBIH (HanpaBJIeHHbIN) 3asBUTENIO JOKYMEHT.

4. Ilopsanox 1 GOpMBbI KOHTPOJIS 3a IIPEIOCTABICHHEM MyHHULUNAIBHOH yCIyTrH

4.1. TIopsinOK OCYIIECTBIEHHS TEKYIIEro KOHTPOIs 32 coOMoIeHHEM 1 UCTIOIHEHHEeM
OTBETCTBEHHBIMH JIODKHOCTHBIMHE JIMIIAMH TIONIOKEHNWH aIMUHUCTPATHBHOIO
periiaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIHBAFOLIMX TpeGOoBaHus K
[IPeIOCTABJIEHHIO MYHHLMNAILHOMN YCIyTH, 3 TAKXKe PUHATUEM UMHA pelleHuH

KoHTpous 3a MONHOTOMH W KauecTBOM IPENOCTaBICHHUA MyHULANATBHOM YCIYTH
BKITIOUAET B cebs BEISBICHUE W YCTPaHECHHE HapyIIEHHH 1paB 3asBUTENICH, IPOBEICHIE
MpoBepoK CoOMOJeHHs MpoLenyp IMpeloCTaBICeHHA MYHULIUIIAIBHOH  YCIyTH,
MOATOTOBKY peIIeHMH Ha JeHCTBHS (Ge3melicTBHE) NOKHOCTHBIX JIML OpraHa
MECTHOT'O CaMOyIIpaBJICHH.

®opMaMH  KOHTPOJISI 33 COOMOJeHMEM HCTONHEHWs —aJIMHHHCTPAaTHBHBIX
IPOLEAYD SABISIOTCS:

1) mpoBepka ¥ COrJacoBaHHE IPOEKTOB JOKYMEHTOB IO npel0CTaBIeHUIO
MYHHULUIIQIEHOM yCITyTH;

2) IpoBOJMMBIE B YCTAHOBIEHHOM  TOPAIKE  MPOBEPKH  BEACHHA
JIETOTPOU3BOICTBE;

3) mpoBe/ieHue B yCTAHOBIEHHOM MOPAKE KOHTPOJILHEIX POBEPOK cobmonenus
TIpOLEAYP NPEeAOCTABICHUS MYHHULUIIATBEHON yCITyTH.

B ensX TeKyIIEro KOHTPOJNSA HCHONB3YIOTCA CBEACHHA, HMEIOLIMECT B
3NeKTPOHHON 6ase MaHHBIX, CiyxeOHas KOppEeCTOHJCHIMS, yCTHAd H MHCbMEHHAas
MH(pOpMaIKs JOKHOCTHBIX JIHLI, OCYIIECTBIIAIOUMX BBIIIOIHERNE aZIMUHUCTPATHBHBIX
TPOLIELYP, Ky pPHAJIBI yUeTa COOTBETCTBYIOUX NOKYMEHTOB ¥ IPYTHUE CBE/CHITA.

JI1st oCcyILIeCTBIIEHHS] KOHTPOJIS 32 COBEPIICHHEM JeHCTBHM NpHU MIPeOCTaBICHUH
MYHHIMIIAALHOH yCIyrd M TPHHITHH peleHuil PyKOBOIMTENFO OpraHa MECTHOrO
caMOyNpaBleHHs MNPEACTaBIsAIOTCS  CHPaBKM O  pe3ynbTaTax NpeOCTaBJIeHU
MYHHUIIATATBHON YCITYTH.

O crnyyasx ¥ TPUYHHAX HApYyLIEHHs CPOKOB, TMOCNIE/0BATEILHOCTH  H
cofepiKaHusi aJMHHHCTPATHUBHBIX IMpONEAyp JAODKHOCTHBIC JiMIa HEMeJICHHO
MH(QOPMUPYIOT PYKOBOIWUTEIS OpraHa, NpeJloCTaBsAoWero MyHUIUAIbHYIO ycIyry, a
TaKKe NMPeAINPUHUMAIOT CPOYHbIE MEPBI IO yCTPAHEHHIO HapyLIeHUH.

Texywuii KOHTPONIb 34 COBNMIOIGHHEM  IOCJIE/I0BATEIBHOCTH  JIeHCTBUH,
ompesieJieHHBIX  aJMHHHMCTPAaTMBHBIMM  MpoUedypaMH IO NpeLOCTaB/ICHUIO
MYHHIMIIATEHOM YCIYTH, OCYWIECTBIACTCA 3aMECTUTENEM pYKOBOAMTEI opraHa
MECTHOTO CAaMOYINpaBIEHHS, OTBETCTBEHHBIM 34  OpraHH3alliio paborel 11O
IIpeJIOCTABICHNIO MYHHUIMIIAIGHOM YCIyrd, HaqalbHIKOM OTHE]a, OCYILECTBISIOLIETO

OpraHH3aLMIo pabOTBI MO MPE/IOCTABICHUIO MyHHIUNIAIBHOM YCITYTH.



29

[lepeyeHb JO/DKHOCTHBIX JIHI, OCYINECTBIAIOIMX TEKYIIHH KOHTPOIb,
YCTAaHABJIMBACTCS TIONOXKEHHAMH O CTPYKTYPHBIX MOJApPa3/e/I€HUSX OpraHa MECTHOrO
caMoyTpaBleHust ¥ JODKHOCTHBIMH perjiaMeHTaMH.

4.2. TTopsAI0K ¥ TIEPHOIUYHOCTE OCYILIECTBIIEHHS IAHOBBIX M BHETUIAHOBBIX NMPOBEPOK
MOJTHOTHI U KaYecTBa MPel0CTaBICHHsI MyHHIIMITATEHOM yCIIyTH, B TOM YHCIIE TIOPSIOK
¥ (OpPMBI KOHTPOJIA 3a IIOJHOTON M KaUueCTBOM NPEJOCTABICHAA MYHHULUTATBHOR
yCIyTH

4.2.1. KoHTpOIb 32 NONHOTOM W Ka4eCTBOM IPEI0CTABJIEHUS MyHHLATATBHOU
YCIIYTH OCYIIecTBIsieTcs B (popMax:

1) mpoBeeHusI TPOBEPOK;

2) paccMoTpenus xanob 3assuTeneit Ha neicTaus (Gesnelicrere) Oprana, a
TaK)X€ MX JO/DKHOCTHBIX JIMLI, MyHUIMIAIbHBIX CITyKalIKX.

4.2.2. B nensx ocymecTBIeHUs] KOHTPOJISA 3a IIOJIHOTOH ¥ Ka49eCTBOM
IpeIOCTABIICHUS] MyHULIMIIAILHON yCITyTH IIPOBOIATCS TJIAHOBBIE M BHEILIAHOBBIC
npoBepkH. [TOpAZ0OK U NEPUOAMYHOCTD OCYIIECTBICHNS MIAHOBBIX POBEPOK
ycTaHasiBaeTcs rianom pabotel Oprana. [Ipu npoBepke MOTYT pacCMaTpUBAThCs BCE
BOIPOCHI, CBA3aHHbIE C IIPSJOCTABICHHEM MyHUUMIIAILHON YCITyTH (KOMILIEKCHBIE
TIPOBEPKH), WM OTAENLHBIH BOMPOC, CBS3aHHBIH C PEAOCTABICHUEM MYHUIMIATLHOH
yenyru (Tematideckue nposepkH). [IpoBepka TakKe MOXKET IPOBOAUTHCS 110
KOHKPETHOH XKano0e 3asBUTEIS.

4.2.3. BHennaHOBbIe TIPOBEPKM MPOBOJATCS B CBA3H C IPOBEPKOH yCTPAHEHUA
panee BLISBICHHBIX HApYIUEHUH a]MUHUCTPATUBHOTO PEraMeHTa, a TAkKe B ClIydae
monydeHus xkanob saseutenell Ha nefictaus (Gesnelicteue) Oprana, a TaKkxe uX
JIOIDKHOCTHBIX JIML, MyHHIIATIAILHBIX CITYKaLHX.

4.2.4. Pe3ynbraThl IPOBEPKH 0(OPMIIAIOTCS B BU/IE aKTa IPOBEPKH, B KOTOPOM
YKa3BIBAIOTCS BBISBICHHBIE HEIOCTATKU U MPEIIIOKCHHSA 10 UX yCTPAHEHHUIO.

4.3. OTBeTCTBEHHOCTH JIOJDKHOCTHBIX JIMI| OpraHa, peaoCcTaBsAoMero
MYHMIHUIATBHYIO YCIYTY, 33 pelleHns u feficTeus (Ge3neiicTBre), MPUHUMaeMble
(ocymecTBseMble) MMH B XOJI€ MPEOCTABIEH)s MyHUIUTIABHOH YCITyTH

[To pe3y/bTaTam MPOBEAEHHbIX POBEPOK B CIlyyae BIABICHUS HapyIIeHUH NpaB
3asBUTEJIE}l BHHOBHBIE JIHIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHomaTenbcTBOM Poccutickoi Denepaluu.

PykoBoauTe b OpraHa MECTHOTO CaMOyTpaBlieHHs HeceT OTBETCTBEHHOCTEH 32
HECBOEBPEMEHHOE PaCCMOTpPEHHUE 3asiBICHUH. :

PykoBomutens (3aMeCTHTeNb PYKOBOAMTENSA) CTPYKTYPHOTrO MNOJAPA3JCICHI
OpraHa MECTHOTO CaMOYIIPaBJIeHHS HECET OTBETCTBEHHOCThb 32 HECBOCBPEMEHHOE H
(unm) HeHajyexaliee BBITONHEHHE AJMMHHCTPATHBHBIX ICHCTBMH, yKa3aHHBIX B
paszesne 3 aiMUHHCTPATHBHOIO perjaMenTa.

JIOMKHOCTHBIE JIMI[@a ¥ WHBlE MYyHHIMIAIbHBIE CIIy)Xalllie 3a pEelIeHUd H
neiictus (Ge3zelicTeue), mpuHHMaeMble (OCYINECTBISIEMbIE) B XOIE NMPeIOCTaBICHUA
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MYHHHHH&J'{BHOi:I YCIIYI'H, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aK0OHOIaTe/IbCTBOM ITOPAIKE.

4.4, TlonoxeHus, XapaKTepusyrolue TpeGoBaHMs K OPSIIKY U (popMaM KOHTPOJIS 328
Npe0CTaBIEHHEM MYHHIIUTIATBHOM YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPaKAaH, HX
00BbeIUHEHHH U OpraHHU3aLHi

KOHTpob 32 MPeJOCTaBIeHHEM MyHHLMNIAJIBHOH YCIYTH CO CTOPOHBI IPANKIAL,
UX OOBEeNHHEHHWH M OpraHu3auuii, OCYLIECTBIIAETCS IOCPEACTBOM OTKPLITOCTH
NeATeNPHOCTH  OpraHa  MECTHOro  CaMOyTpaBleHHs  MpH  MPeOoCTaBICHHH
MYHHIUOAIBGHOH  YCIYTH, TIOJTyYeHHsl IOJIHOH, aKTyanpbHOM ¥ JOCTOBEPHOMH
uHbOpPMALKMK O MOPSAKe MMPEIOCTABIEHH MYyHHLUNAIbHOH yCIyrd W BO3MOXHOCTH
nocyne6HOro paccMOTpeHHs obpamieHui (xanof) B mporecce MNPenOCTaBICHAA
MYHULUTATBHOW YyCITYTH.

5. Jlocyne6HbIi (BHECY IeOHBIIT) MOPSAOK 00XKANOBaHUs PELLEHNH 1 AeiCTBUH
(6e3neficTBUA) OpraHa, PeAOCTaBIsIOUIEro MyHHIUNATBHYIO YCIYTY,
MHOro(QyHKIHOHAIBEHOTO IIeHTpa MIPe/I0CTABIEHNS rOCy 1apCTBEHHBIX H
MYHMIMTIAJIBHBIX YCIIyT, OpPraHu3al|i, ykasaHHbIX B 4acTH 1.1 cTathu 16
DenepansHoro 3akona No210-®3, a taxke uX AODKHOCTHBIX I, MyHAIHIIAIBHEIX
ciyauux, paboTHUKOB

5.1. 3asgBWTENM UMEIOT NIPaBO Ha 00KAJ0OBaHKE B 10CYIeOHOM MOPAIKE PEIICHHH
i peiictBuit (6e3meiicTBHSA) OpraHa, NpPEJOCTABIIONIEro MyHHUMIAIBHYIO YCIyTYy,
JO/DKHOCTHOTO  JIMIIAa OpraHa, TpefOCTAaBIAIONIEr0 MYHHLIMIAIBHYIO  yCIyry,
MYHMIHMIAIGHOrO  CIYXalllero, — PYKOBOJMTENA  OpraHa,  MPefOCTaB/AIOLIEro
MYHHLHATIAIbHY IO yCIyry, MHOTO(YHKIHOHATIBHOTO LEHTpa, paboTHHKa
MHOro()yHKIIHOHAJIBHOTO IIEHTPa, OPraHu3aL|i, PelyCMOTPEHHBIX YaCThIO 1.1 cTateu
16 ®enepanpHOro 3akona No 210-®3, a Takxke uX pabOTHUKOB.

3asBUTETb MOXKET 00PaTUTHCA € XKanodoH, B TOM YHCIIe B CISAYIOMUX ClTydasX:

1) HapyleHye cpoka perucTpaliy 3anpoca o MpeaoCTaBIeHUN MYHULIMTAIBHO M
yCIJIyTH, 3armpoca, ykazaHHoro B ctathe 15.1 @eepalbHOTO 3aKOHA Ne 210-P3;

2) HapyleHHe CpoOKa IpPeJOCTaBlIeHNs MyHHIHMNAILHOH yciuyrd. B ykasaHHOM
cnydae nocyneOHoe (BHecyneOHOe) obxanoBaHHE 3aABUTEIEM pelneHui U NeHCTBH
(6e3meifcTBHSA) MHOrOQYHKLMOHANBHOTO IEHTPa, pabOTHUKA MHOTODYHKIIHOHANBHOrO
IIeHTpa BO3MOXHO B Cly4ae, €CIH Ha MHOTOQYHKIMOHAIBHBIM LEHTDP, PEIICHHI H
meiictBusa  (OesjeiicTBHE) KOTOpPOro OOXKaiyroTCs, BO3JIOXKEHA GyHKIHMA IO
NPEeIOCTABICHAIO COOTBETCTBYIOIIMX MYHULMNAJIBHBIX YCIYT B IOTHOM obbemMe B
TopsJIKe, OMpe/eNleHHOM YacThio 1.3 craThh 16 PefeparbHOro 3aKoHa Ne 210-@3;

3) TpeboBaHue y 3asBUTENS JIOKYMEHTOB  HIIH uHpopmaruu  1ubo
OCYLIECTBJICHHs JeHCTBHH, NpeIcTaBIeHHe WM OCYIIECTBIEHHE KOTOPBIX HE
MpeycMOTPEHO HOPMATHBHBIMM TpaBoBbiMU akTamu  Poccufickoi ®denepauuy,
HOPMATHMBHEIMM IIPaBOBBIMH akTaMmu PecnyGuuiku TaTapcran, MyHHUHITANbHBIMH
TPABOBBIMHU aKTaMH Il IPEOCTaBIEHH MyHHLUHITAIBHOM yCIIyrH;
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4) otka3z B MpHEME [IOKYMEHTOB, NpPEIOCTABJIEHHE KOTOPBIX INPEeIyCMOTPEHO
HOPDMATHBHBIMKM TMpPaBOBBIMH akTamu Poccuiickoii ®enepalny, HOPMATHBHAIMHU
npaBoBeiMu akTamu PecryOnmku TaTtapcTan, MyHHI[MIIQJIBHBIMU IIPABOBEIMH aKTaMH
15 IpeIOCTaBJIeHNs] MyHHUIIMIIAIbHOMN YCIIyTH, Y 3aABHTEI;

5) oTKa3 B MPeIOCTaBICHUH MYHHULIMNAIbHOMR YCIYI'd, €CJIH OCHOBAaHHs 0TKa3a HE
npeaycMOTpeHb!l (eepaabHBIMU 3aKOHAMHM M MPUHATBIMH B COOTBETCTBHH C HUMH
WHEIMM HOPMATHBHBIMM IpaBOBBIMM akTaMu Poccuiickoi Denepalld, 3aKOHAMH H
WHBIMH HOPMAaTHUBHBIMH IIpaBOBBIMU aKTamu PecrniyGiuku TarapcraH,
MYHHLMITATBHEIME ~ TPaBOBEIMM  aKTaMd. B yKkasaHHOM ciyyae JocyneGHoe
(BHecyneGHOe) obkanoBaHWe 3asBUTENEM peLIeHWH H gedcruil (GesmedcTBust)
MHOroyHKI[HOHAJIFHOTO  IIeHTpa, paboTHHKa MHOrOQYHKIHOHAJIBHOIO MLEHTpa
BO3MOXXHO B CjIydae, eclii Ha MHOTO(YHKIIMOHAJBHBIA LIEHTDP, PELICHUSA U JECHCTBHS
(6e3nelicTBHE) KOTOPOro OOXKaIylOTCs, BO3JNOXKeHa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOLUMX MYHHULMIIAIBHBIX YCIYr B TOJHOM o00BeME B TMOpsOKe,
onpejeneHHOM 4acThio 1.3 crathu 16 OenepanpHOro 3akoHa Ne 210-D3;

6) 3arpefoBaHKe C 3asBUTENS NPU TPEJOCTABICHHM MYHHLMNAILHOU YCITyrH
IJIaThl, HE TNPEeIyCMOTPEHHOW HOPMAaTHBHBIMM [IPaBOBBIMH aKTaMu Poccuiickoi
denepany, HOPMATHBHBIMH TpaBoBeIMM  aktamu  PecnyOnuku  Taraperas,
MYHHIMTTATbHBIMUA NIPABOBBIMH aKTaMH;

7) oTKa3 opraHa, MPeOCTaBJSAIOLIEr0 MyHULIUIATLHYIO YCIYry, JOJDKHOCTHOTO
JUNA OpraHa, MpeAOCTABISIONEr0 MyHHIMTATBHYIO YCIyTry, MHOrOQYHKIHOHAIBHOTO
LEHTPA, paboTHHKa MHOTO(YHKLIMOHAJIBHOTO LIeHTpa, OpraHu3alui,
npeaycMOTpeHHbIX 4acThio 1.1 crathu 16 ®emepansnoro 3akona Ne 210-@3, wim ux
paGOTHHKOB B MCTIPABIEHHH MOMYILIEHHBIX UMK OINEYaTOK M OMMOOK B BBIJAHHBIX B
pe3ynpTaTe MpenoCTaBIeHHs] MyHHIMNANBHON YCIyrH JOKYMEHTaxX Jubo HapylleHHe
YCTAHOBJIEHHOrO CpOKa TaKMX HCIpaBieHuil. B ykazaHHoM ciydae jpocynebHoe
(BHecynebHOe) ofKalmoBaHue 3asBUTeNeM pelleHHH M aelicTBuil (GesmeiicTBHs)
MHOTOGYHKIMOHANIEHOTO ~ LEHTpa, pabOTHMKA MHOTrO(YHKIHOHAIBHOTO LEHTpa
BO3MOKHO B CJIydae, €Clii Ha MHOTO(YHKIIMOHANIBHBIA LEHTpP, pelleHHs H IeHCTBHS
(Ge3pelicTBrE) KOTOPOrO OOXKANYIOTCS, BO3JOKEHAa (yHKIHMsS IO TMpPeA0CTaBICHHIO
COOTBETCTBYIOLIMX MYHHIIMITANBHEIX YCIyr B TONHOM o6beMe B MOpsJKe,
onpezeneHHoM 4acTeio 1.3 crateu 16 @enepanbroro 3akona Ne 210-03;

8) HapylleHHe CpOKa WIM MOpsAAKa BblAAYH JOKYMEHTOB IO pe3yiabTaraM
NpeoCTaBIeHH!s] MyHHIMITAJIbHOH YCITyTH;

9) NpHOCTaHOBJIEHHE TIPEAOCTAaBICHHS My HHIMIIANBHOM YCIIyTH, €C/Ii OCHOBaHUSA
[IPUOCTAHOBJIEHUS. HE TIPETyCMOTPEHBI (enepalbHbIMM 3aKOHAMM H TMPUHATHIMH B
COOTBETCTBUM C HHUMU HWHBIMM HOpPMAaTHBHBIMU TPaBOBBIMU akTamMM Poccuiickoi
denepaniny, 3aKOHAMH M HHBIMH HOPMATUBHBIMH TPAaBOBBIMU akTamu PecryOnuku
Tarapcrad, MyHHLIMIATLHBIME IPABOBBIMH akTaMu. B yKaszanHOM ciydae gocyaeOHOe
(BHecynebHoe) o00kajloBaHHe 3asBHTENeM pelleHuid u jelictBuil (Oe3neicTBus)
MHOrO()YHKIIMOHAJILHOTO  LIEHTpa, pabOTHHKA MHOTO(QYHKLHOHAIBHOIO LEHTpa
BO3MOJKHO B CjIydae, eClii Ha MHOTO(QYHKIHOHAIbHBIH LEHTP, PELIeHHs U JeHCTBUS
(Ge3nelicTBHE) KOTOPOro OOXKANYIOTCA, BO3NOKEHAa (YHKLHS IO IPEIOCTABIEHUIO
COOTBETCTBYIOIIMX MYHHIWNAIBHBIX YCIyr B TIONHOM o00BbeMe B MOpPAMKe,
onpeeneHHOM yacThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-P3.
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10) TpeGoBaHHe y 3asBUTeNs NPH MNPEJOCTABIEHHWH MYHWIMIAIbHOW YCIyTH
NIOKYMEHTOB WM HHGOOPMAlMH, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3BIBANIMCH NPU MEPBOHAYAIBHOM OTKa3e B IPHeMe O0KYMEHTOB, HEOOXOMMUMBIX JUTS
MpeOCTaBNeHHs MyHHLMIIAIBHON yCIyrd, MO0 B MPeXOCTaBIeHNH MYHHIMNATEHOH
YCIIyrH, 3a HCKIIOYEHHEM CIlyuaeB, NPelyCMOTPEHHBIX IyHKToM 4 vactu 1 crateu 7
®epepanbHoro 3akona Ne 210-@3. B ykasanHOM ciydae jgocyiaeOHoe (BHecyaeOHOE)
obxanoBaHue 3asiBUTEIIEM peLieHui %} JelicTBUi (Ge3nelicTBus)
MHOTO(YHKIIHOHAILHOTO  LIeHTpa, pPabOTHMKA MHOTrO(YHKIMOH&IBHOIO LCHTpa
BO3MOXKHO B clydae, eclid Ha MHOrOQYHKUHOHAJbHBIM LIEHTD, PELICHUS U ACHCTBHUS
(6e3neiicTBHE) KOTOPOro OOXKAIyIOTCs, BO37MOXKeHA (QYHKUHMsS [0 NPENOCTABICHUIO
COOTBETCTBYIOLIMX MYHHLMITQIBHBIX YCIyr B MOJHOM 00beMe B MOPsIKe,
onpejeneHHoM 4acTeio 1.3 cratei 16 @enepanbHoro 3akona Ne 210-03,

5.2. JXKanoba nojaercs B MUCbMeHHOH ¢opme Ha OyMaKHOM HOCHTENe, B
SNEeKTpOHHOM (opMe B oOprad, IpeJOCTABIAIONMHA MYHHIUNAIbHYIO YCIYTY,
MHOro()YHKIHOHAIBHBIM [EHTP OO B COOTBETCTBYIOLIMH OpraH rocylIapcTBEHHOH
BJIACTH, SBIISIOIIMICS yupeauTeseM MHOrO¢yHKIHOHANIBHOrO IeHTpa (Jauee -
yupeauTens MHOroQYHKI[MOHAIBHOTO IEHTpa), a Takke B OpraHM3aluH,
npenycMorperHbie yacthio 1.1 cratbu 16 @enepansroro 3akona Ne 210-@3. JKanobsr
Ha pemienuss U nelicTust (Oe3seifcTBHE) pyKOBOAUTENSl OpraHa, MpPeJOCTABISIOIIEro
MYHHIHOAIBHYIO YCIyTY, HOJA0TCs B BEILIECTOSNIMH OpraH (py ero Haimuuu) iudo B
Clydae ero OTCYTCTBHS PacCMaTPHUBAIOTCA HEIMOCPEACTBEHHO PYKOBOJAMUTENIEM OpraHa,
NPEeIOCTABNSIONIEr0 MyHUIIMNANbHYIO ycmyry. JKanoObl Ha pelueHus ¥ AeHCTBHUSA
(GesmeiicTBue) paboTHHKA MHOTO(YHKIHOHATBHOTO LEHTPA MOAAOTCS PYKOBOAHTENIO
3TOr0 MHOroQyHKUMOHAIBHOTO weHTpa. JKamob6bl Ha peleHds U JIeWCTBHA
(6e3neiicTBHe) MHOTO()YHKI[MOHAJILHOI'O HeHTpa MOJAIOTCS  YUPEIUTENIO
MHOTO(YHKIMOHATEHOTO LIEHTPa MM JODKHOCTHOMY JIULY, YNOJIHOMOYEHHOMY
HOPMATHBHEIM TpaBoBeIM akToM PecryOmukm Tatapcranm. XamoObl Ha perieHus H
neiicteus (Ge3meiicTsre) PaGOTHHKOB OpraHM3allWii, MPeXyCMOTPEeHHBIX 4acThio 1.1
cratbi 16 @enepanpHoro 3akoHa Ne 210-D3, momaroTcs PYKOBOIHUTENSM 3THX
OpraHU3aLMM.

Xanoba Ha pewenuss U neiicTBus (6e3zelicTBHe) opraHa, NPeaOCTABIAIOLIErO
MYHHLMIIATBHYIO  YCIyTy, JOKHOCTHONO JIMI[Aa OpraHa, TpefoCTaBIAIOLIEro
MYHHIMIIAJBHYIO YCIIYry, MYHHUUMOAILHOIO CIIy’Kallero, PyKOBOAUTENS OpraHa,
TPEeJOCTABIISIONIEr0 MYHHIHTIATBLHYIO YCIyry, MOXeT ObiTh HarpabjieHa IO IMOvTe,
yepes MHOTO(YHKIHOHAIBHBIH LEHTP, C HCMONB30BaHHEM HH(OPMALHOHHO-
TENEKOMMYHHKaMOHHOH  cetH  «MHTepHer», oQuuuanbHOro caifita opraHa,
NMpefOCTABISAIONEro  MyHHUHIaNbHYl0  ycuyry, Enunoro  moprama  nu6o
Pecny6nmkanckoro rnopraia, HHGOPMAIMOHHOH CHCTEMb! 10CyA1eGHOro 00XKanoBaHus,
a TaloKe MOXKET OBLITh NPUHSTA MPU JIMYHOM IpHeMe 3asButens. XKanoba Ha peleHus U
NeHCTBHU A (Ge3peiicTBHe) MHOTO(YHKIMOHAJIBHOTO LEHTpa, paboTHHKA
MHOTO(GYHKIIHOHAIBHOrO  LeHTpa MoXKeT OBITh HampapjieHa [0 Io4re, ¢
UCIIONB30BaHHEM  HH(MOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOH  cetn  «MHTepHeT™,
ouuMANBHOrO caiiTa MHOroQyHKIHOHANBHOTO IeHTpa, EmuHoro mnoprama aubo
Pecrny6iukanckoro ropraia, HHGOPMALHOHHOH CHCTEMB! JoCcyneGHOro 06KanoBaHus,
a TaKkKe MOYXKET ObITh NPHHSTA MPU JTHYHOM MpueMe 3asBuTels. JKanoba Ha pelueHus 1
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neiictusi (Ge3neiicTBHE) OpraHW3alMii, NMPeAyCMOTPEeHHbIX dacTeio 1.1 crarbu 16
denepanbioro 3akona Ne 210-®3, a takxe uxX pabOTHHKOB MOXET OBITH HalpaBleHA
0 To4YTe, C MCIOIb30BAaHMEM HHPOPMALUOHHO-TEJIEKOMMYHHUKAIIMOHHON CeTH
«MHTepHETY, OQUIHANLHBIX CaHTOB STHX opranusauui, Eaunoro mnoprama mmbo
Pecny6nMKaHCKOroO MOpTana, a Takke MOXeT ObITh NpHHATA IPH JUYHOM [pHeMe
3asIBUTEIA.

5.3. XKanoba nomkHa conepkare:

1) HauMeHOBaHHME OpraHa, MPeAOCTAB/IAIOUIErO MYHHLHIAIBHYIO YyCIyTy,
JIOJDKHOCTHOTO JIHLIA OpraHa, NpeAOCTaBISIOIIEro MYHHIMIAIBHYIO YCIyry, aubo
MYHHMIUTTAIBHOTO CIIYKAIero, MHOTOQYHKIIMOHAILHOIO LEHTPa, €ro pyKOBOIUTENS H
(w1u) paGoOTHMKA, OpraHusanuif, NpefycMOTpeHHbIX 4acTeio 1.1 cratem 16
depepanproro 3akona Ne 210-®3, ux pykoBoguTenei u (Min) pabOTHHKOB, PEIIEHUS H
nevicTus (6e3/eiicTBHE) KOTOPBIX 00KaIyIoTCs;

2) damunuio, WMs, OTYECTBO (TOcieHee - NPH HAIMYKH), CBEJCHHS O MecTe
KUTEIBCTBA 3asBUTENs - (PH3UUECKOTO JIUlA MO0 HaMMEHOBAHHE, CBEICHUS O MECTE
HaxXO0XKIAEHUs 3asBUTENIs - FOPUAMYECKOro JIMIla, a TakkKe HoMep (HoMepa) KOHTaKTHOrO
Tenedoua, anpec (aapeca) SIEKTPOHHON MOYTHI (IPH HAIMYKM) M IIOYTOBBIA aJpec, 1o
KOTOPBIM JOJDKeH OBITh HAIIPAB/IEH OTBET 3aABUTEIIO;

3) cBenenusi 00 OOXKanyeMbIX pelleHHAX W AeficTBusxX (Oe3medcTBHM) opraHa,
MpeOCTABNAIOIIEr0 MYHHIMNANBHYIO  YCIYTy, [OJDKHOCTHOIO JIMIa OpraHa,
MPeIOCTABNAIOLIEr0 MYHHUIMITANBHYIO YCIyry, JU00 MYHHLMIIAJIBHOIO CIIyXallero,
MHOTO(DYHKIIMOHANIBHOTO ~ 1IeHTpa, palOTHHKA MHOTO(YHKLIMOHAIBHOrO LEHTPa,
opraHH3aIyil, IpeTycMOTPeHHbIX YacThio 1.1 ctathl 16 ®enepanproro 3akona Ne 210-
@3, ux paboTHUKOB;

4) n0BOABI, HA OCHOBAHMHM KOTOPHIX 3afBWTENb HE COTNACCH C pPeICHHEM H
neiicteueM (6esaelicTBHEM) OpraHa, NPEAOCTABJISIONIEr0o MYyHHIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[@ OpraHa, NpeJOCTaBISIONEro MyHHIMNANBHYIO YCIyry, nubo
MyHHIHIAIBHOrO  CJIYXKaliero, MHOTOQYHKUHMOHANBHOIO  LEHTpa, pabOTHHKA
MHOTO(GYHKIHOHAIBLHOTO LEHTpPA, OpraHU3alii, IpeyCMOTPEHHBIX YacThio 1.1 craThu
16 depmepansHoro 3akona Ne 210-®3, ux paGOTHHKOB, 3afBHTENEM MOrYT OBITH
IIpeJCTaBIeHbl JOKYMEHTH! (NIPH HaJM4YWHM), MOATBEPXIAIOIIKE N0BOIbI 3aABHTEI,
100 UX KOITHH.

5.4. TMocTynuBIIas Kanoba NOMIEXKAT PETUCTPALK B CPOK He Mo3iHee paboyero
JIHs, CIIEIYIOIIETO 3a JIHEM ITOCTYILUICHH.

5.5. XanobGa, mocTymnuBlias B OpraH, NpPeAOCTAaBISIONIMA MyHHLIMNAIBHYIO
YCIyry, MHOTOQYHKIMOHANBHBIM LEHTP, YUYPEAHTEI0 MHOrO(YHKUHOHAIBLHOTO
LIEHTpa, B OpraHM3alliH, MpefyCMOTpeHHble uyacThio 1.1 cratem 16 PexepanbHOro
zakoHa Ne 210-®@3, nubGo BeIECTOANIHM OpraH (MpH ero HAIWYHH), MOMIEKHUT
PacCMOTPEHUIO B TEHEHHE NATHAAUATH pabovMX OHEH CO JHs ee perucTpauuy, a B
caydae OOXKaloOBaHMS OTKa3a OpraHa, NpeJOCTaBISIONIEr0 MyHHIHNAIBHYIO YCIYry,
MHOTOOYHKLHOHAJIBHOIO LEHTPa, OPraHU3aluii, MpeyCMOTPEHHBIX YacThio 1.1 cTaThH
16 ®enpepanbHoro 3akoHa Ne 210-03, B mpHeMe AOKYMEHTOB y 3asBuTeld MO0 B
MCTIPAaBJICHHH JIOMYyLIEHHBIX ONEeYaTOK M OIMOOK WM B Ciyyae oOKaloBaHUS
HAPYIIEHHs YCTAHOBICHHOIO CPOKA TAKHX HCTIPaBICHU - B Te4eHHe MATH paboumx
IHEe# CO JHSI €€ PeruCcTpalluy.
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5.6. ITo pe3ynbTaTamM paccMOTPEHHMS XKanoOb! MPUHNUMACTCS OHO U3 CICAYIOMHMX
peLIeHUI:

1) xanoba yHOBIETBOpsETCS, B TOM YHCIC B (opMe OTMEHbI MPUHATOTO
pellieHusl, HCIIPABJIEHHMs! JOTTYIEHHBIX ONe4aTok 1 omuOO0K B BbIAAHHBIX B PE3YJIbTATE
IPE/IOCTAaBIeHHs. MYHHUIMMANbHON  yCIyrH JIOKyMEHTaX, BO3BpaTa 3asIBUTEIIO
JIEHEXHBIX CPEACTB, B3MMaHHE KOTOPBIX He TpPEIyCMOTpEeHO HOPMATHBHBLIMH
npaBoBbIMM akTamu Poccuiickoit @Depepaunuy, HOPMATHBHEIMH IMPABOBLIMHA aKTaMH
Pecriy6muku TatapcTad, MyHULMITATEHBIMY IPABOBBIMH aKTaMH,

2) B yIOBJIETBOPEHHH XKalo0bI OTKa3bIBACTCA.

He nosgHee [HS, CHEAYIOIErO 3a JHEM MPUHATUS DPELICHHA, yKa3aHHOIO B
HACTOSILIEM IyHKTE, 3asSBUTEN0 B IMCEMEHHOHM (opMe H 10 KEJAHHIO 3aiBUTEIA B
SNeKTPOHHOH (OpMe HAIpaBisieTcs MOTHBHPOBAHHBIH OTBET O pe3yibTaTax
paccMOTpeHHs JKajIo0kL.

5.7. B cinyuae npu3HaHHS KanoObl MOJJEXallel yIOBIETBOPEHHIO B OTBETE
3aSBUTENTIO O PE3yJbTaTaX PacCMOTPEHHs JKanoObl laeTcs uHdopmanus o AeHCTBHSX,
OCYIIECTBIAEMBIX ~ OPraHOM,  NPEAOCTAaBIAIOMMM  MYHULHUNANbHYIO  yCIyTy,
MHOTODYHKIIMOHAJBHBIM LIEHTPOM JTHO0 OpraHu3aliet, npeaycMOTpeHHOH vacThio 1.1
crateu 16 @enepansroro 3akona Ne 210-03, B uensax He3aMeUIMTEIbHOr0 yCTPaHCHH S
BLISIBJICHHBIX HApYIUEHUH [IPH OKa3aHHUM MyHULMIIAIBHO YCIIyTH, & TAKKe PHHOCATC
M3BMHEHHS 33 J0CTABIEHHbIE HEYJ0OCTBA ¥ yKa3biBaeTCsi HHpOpMaLus O AalbHEHIIMX
JIEACTBUAX, KOTOpble HEOOXOAMMO COBEPLIMTE 3asBUTENO B LEIAX TIOTYHCHMIA
MYHHIMTAIBHON YCITyTH.

5.8. B ciiyuae MpU3HAHMS SKAIO0bl HE NMOAJEXKAIIEH YIOBICTBOPEHHIO B OTBETE
3aSBATENIO O pE3yNbTaTaX pacCMOTPEHHs KajioObl [HAlOTCA ApryMEHTHPOBAHHEBIC
pasbsCHEHHS] O NMPUYMHAX TMPHHATOTO PEIIEHHS, a TaKxKe uHGopMalLlusg O MOpsJIKe
00kaI0BaHUsA MPUHSTOTO PEIIEHN.

5.9. B ciyuae yCTaHOBJICHHUS B XOJI€ HJIH 110 PE3yJIbTaTaM pacCMOTPEHHUA XKanoObl
NPU3HAKOB COCTaBa aJMUHUCTPATHBHOrO MNpAaBOHAPYLWICHHS HIM  IPECTyILICHHA
NOJDKHOCTHOE JIMI0, pabOTHUK, HaJeJEHHbIC MOJHOMOYMAMH IO PacCMOTPEHHIO
%ano0, He3aMeIIMTENbHO HalpaBlsioT HMEIOLMecs MaTephansl B - OpPraHbl

POKYpaTypHhI.



[Tpunoxxenue Ne 1

K AIMUHUCTPaTHBHOMY
periaMeHTy Ipea0CTaBIeHUs
MYHHLAIATBHOM YCIIYTH 1O BblIaYe
CIIpaBKH (BBIITHCKH)

®opma

(Bnask opraHa, Ipe0CTaBIIAOLIEero MyHUIUITATTbHY O yCIIyTy)

CIIPABKA

Caenenus 00 3NeKTPOHHOMH MOANHCH

TomxnoctHoe muuo (PHO)

(ToANUCH YITOJTHOMOYEHHOTO
JI0JDKHOCTHOTO JIUIA OPraHa)
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TTpunosxxenue Ne 2

K AIMUHUCTPAaTHBHOMY

pernamMeHTy IpeloCcTaBIeHUs
MyHHLIATATBHOH YCIyTH 10 BhLIa4e

cripaBKH (BBITHACKH)

(Bnank oprana, Ipe0CTaB/IsAOIIEro MyHUIMITATIBHY O YCIIYTY)

Komy:

®opma

KoHTakTHBIE TAHHLIE:

[IpencraBurens:

KoHTaKTHBIE JaHHELIE TTPeACTaBUTEIA:

PEILIEHME
00 OTKa3e B NpeI0CTaBIeHUY MyHUIMIIAIBHOM YCIIyri
110 BBLIIa4e CIIPaBKH (BbBINUCKH)

oT Ne
Paccmotper Bame 3asBieHue OT Ne u
IpuiaraeMble K HEMY NOKYMEHTHI, YTIOTHOMOYEHHBIM OpraHoM
nNpuHATO peuieHHe 00 OTKase B

BBIjlaue CTIPaBKH| (BBINUCKH) 110 ClIEAYIOLIEMY OCHOBAHHIO!
JlononHuTeTbHAA HH(MOPMALIH:

CaezieHus 00 2/1eKTPOHHOMH MOAMHCH

TNomxroctHoe o (PHO) ,

(moxmuch yII0JIHOMOYEHHOT 0
JIOJKHOCTHOTO JIMIIA OpraHa)
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Ipunoxenue Ne 3
K AIMUHUCTPATHBHOMY
periaMeHTy NpeaoCTaBIeHUs
MYHUIIMTAIBHON YCIIyTH MO BbIIAYE
CIPaBKH (BBITHCKH)

®opma

(Bnank opraHa, IPeI0CTaBISIOILEr0 MyHUIHUITATIbHY IO yCIyry)

Komy:

KoHTakTHBIE TaHHBIE:

[IpencraBuTens:

KonTakTHbIE JaHHEIE NTPEICTABUTEIIA:

PEIIEHUE
06 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX ULl IIPEIOCTABIICHHS

My HHIIHTIAIBHON yCJIyTH I10 BblIaue CIIPaBKH (BBITTACKH)
oT Ne

Paccmorpes Bame 3asBieHue OT Ne 51
MPHJIaraeMble K HEeMY JOKyMEHTBI, YIIOJTHOMOYEHHBIM OpraHom
NPUHATO pellieHHe 00 OoTKase B
TpEeMe JJOKyMEHTOB, HEOOXOIMMBIX JUIsl IPEOCTaBIEHHS MYHHI[ATAIBHON YCIyTd IO
BBIJa4€ CIPaBKH (BBITHCKHU) MO CIIEAYOINM OCHOBaHUAM:

1.

PazpacHenue MIPUYHH OTKasa:

»

JlomonuuTebHas nHpopMaLus:

BEl BIpaBe MOBTOPHO OOpaTHThCs B yNOJHOMOYEHHBIH OPTaH C 3adBJEHHEM O
TPENOCTABIEHAH YCIyTH 1I0C/Ie YCTPAHEH!s YKa3aHHBIX HapyICHHH.

JlaHHBIT OTKa3 MOXKeT OBITh 00XkaloBaH B JOCYIEOHOM TOpSTIKE MyTEM
HATIPaBJIEHNs XKaT0Ob! B yIOJIHOMOYCHHBIH OpraH, a TAKKe B cyaeOHOM nopsKe.



Caenenus 00 2/1€KTPOHHOR MOAMNHNCH

Jlomxroctroe yuno (PHO)

(Mmoamuch ymoJHOMOYEHHOTO
JIOJIKHOCTHOI'O JIAIIa OpTaHa)



[Ipunosxenue Ne 4

K AIMHUHUCTPATHBHOMY
periaMeHTy NpeaoCTaBIeHUs
MYHULMITAIBHOM yCIIyTH O BIAAYE
CIIpaBKH (BBITTHCKH)

®opma
B

(HauMeHOBaHHe OpraHa MECTHOTO
CaMOYTIPABIICHHS)

oT

(bamunus, ©Ms, OTYECTBO, MTACTIOPTHbIE
JaHHBIE, PETUCTPALHIO 10 MECTY
KUTEJbCTBA, a[peC SIEKTPOHHOM MOYTEI,
Tenedon)

3AABJIEHUE
0 BbIjIau€ CIpaBKH (BBITTHCKH)

[Tpoury Bac Be1iaTh CipaBKy
(BBITTUCKY)

(yxa3aTh BHJ CIIPABKH)

K 3asBiIeHHIO IPUIIAraoTCs:

*»

Pe3ysibTaT NpeoCTaB/IeHHss MyHUIMITAIBHON YCIYTH, IPOIITY TPEIOCTaBUTb:

EIB nugHbl kabuner [Toprana rocyaapCTBEHHBIX M MYHHLUMAIBHBIX YCIIYT
PecnyOnuku Tatapcran;

DB MHOTO(YHKIMOHAIBHOM IEHTPE INPEJOCTaBICHHS TOCYAaPCTBEHHBIX H
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MYHHLMIANBHBIX yeayT Pecriybinku Taraperan;

D B Opeane.

(nata) (moxrucs) (®.1.0.)
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IMpunoxenne Ne 5

K AIMUHUCTPATUBHOMY
pernaMeHTy MpeaoCTaBIeHHS
MYHULIUNIAJIBHOM YCITYTH TI0 BblAaYe
CrpaBKU (BBIITHCKH)

PykoBoautemo
VCnoTHUTENIBHOTO KOMHTETA

OT:

3ASIBJIEHHE
00 MCTIpaBIEHNH TEXHAUECKOI OIMOKK

Coobiar 06 ommbKe, JONYIICHHONW [PH OKa3aHHH MYHHLMNAIbHOH YCIyTH IO
BblJ[aue CIPABKH (BBIITHCKH ).
3anucaHo:

ITpaBusibHEIE CBE/ICHMS:

[Tpoury WcHpaBHThL  JOMYIIEHHYI0  TEXHHYECKYIO omuOKy ¥  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHHs B  JOKYMEHT,  fABJSIONHKCA  PE3y/IbTaToOM
MYHHULMINAIBHON YCITYTH.

Ipunaraio cieayroLiyue J0KyMEHTHI:

L

2.

B cioyuae NpUHATMS pelleHHs 00 OTKJIOHEHMM 3asBieHUs 00 HCIpaBleHHH
TeXHUYECKOH OIIMOKYU POy HAlPaBUTh TaKoe PellIeHHE:

TIOCpPE/ICTBOM OTNPABJIEHHUs 3IEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: -

B BUJIE 3aBEPEHHON KOMUK Ha OyMakHOM HOCHTENE TIOYTOBBIM OTIPABICHHEM I10

azpecy:

HacrosmmM MoATBEPKAA0: CBEeHUs, BKIIOUEHHbBIE B 3asBJICHHE, OTHOCSIINECS K
MOEll NHYHOCTH M MPEICTABIAEMOMY MHOIO JIML, @ TaKKe BHECEHHbIE MHONI HUWKC,
nocroBepHbl.  JIOKyMeHTBI —(KOTMHMM  JOKYyMEHTOB), IIPHJIOXEHHBIE K  3asBICHHIO,
COOTBETCTBYIOT ~ TpeGOBaHUsAM, YCTAHOBJEHHBIM  3aKOHOJATeNbeTBOM — Poccmickoi
delepalull, HA MOMEHT IIPEJICTABICHUS 3aSBJEHUS 3TH NOKYMEHThI JICHCTBHTEIIBHBI H
COJZIEPYKAT JIOCTOBEPHBIE CBEIEHHMS.

(nara) (IIOATHCH) (®.1.0.)



