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O BHECEHNH U3MEHEHUU U JIOMTOJIHEHUI B IOCTAHOBIICHHE
HUcnonaurensHoro komurera [HIeMIKOBCKOTO CENbCKOTO MOCENEHUS
MamapIlcKoro MyHUITUIIAILHOTO paiioHa PecryOnuku TatapcTan

oT 15.07.2019 Ne 4 «O06 yTBep>KIACHUH aIMUHUCTPATUBHBIX
PErIaMEHTOB MPEI0CTABICHUS MYHULIUIAJIbHBIX
YCIIyT, OKa3bIBa€MbIX VICIIOTHUTENBHBIM KOMUTETOM
[IIeMsAKOBCKOTO CEIBCKOTO MOCETIEHHUS
MamapIIcKoro MyHUIMIAIBHOTO paiioHa
PecnyOnuku TaTapcTan»

Bo ucnonnenne nocranosnenuss Kabunera MunuctpoB Pecnyonuku TaTtapcran
or 13.04.2021 Ne 242 «O0 yTBepkACHHM IJlaHA MEPONPUATUN MO MEpexody Ha
NPEAOCTAaBICEHUE  COLUMAJbHO  3HAYUMBIX  T[OCYJApPCTBEHHBIX  YCIYI,  YCIYT,
NPEeIOCTABIAEMbIX TOCYAApCTBEHHBIMHU YyupexaeHusmu Pecnybomuku TatapcraH, B
KOTOPBIX pa3MeIIaeTcsl TOCyAapCTBEHHOE 3a/laHue (3aKa3), B DJIEKTPOHHOU (popme» H
IPOTOKOJIa 3aceqaHusi pabodeil Tpymmbl MO pealn3alid MPOEKTOB MO HU(pPOBOit
tpanchopmaruu PecnyOnmku Tartapcran ot 21.04.2021 Ne IIT-12-134, Ilpotokomna
coBMeCTHOM  komternn  MunuctepctBa  (unancoB  PecmyOnuku  Tarapcran,
VYopasnenus @DenepanbHOl HanmoroBod ciuyx6el mo Pecnybnmuke Tatapcraw,
VYupasnenus PenepanbHoro kasHaueiictsa no PecnyOmuke Tarapcran ot 04.01.2021
Ne IIP-3, B cootBerctBuu ¢ ®3 ot 27.07.2010 r. Ne 210-®3 «O6 opranuzanuu
IPEAOCTABICHNUS] TOCYIAPCTBEHHBIX W MYHULMIAIBHBIX YCIYI», IOCTAaHOBJICHUEM
pykoBoautenss M CHOMHUTENBHOrO KOMHUTETa MamaabllICKOro MYHUUHUIIAIBHOTO
paitona Peciy6nuku Tatapcran ot 20.06.2012 1. Ne 1090 «O6 ytBepxkaenuu [lopsinka
pa3paboOTKu H YTBEPXKACHHUS AJMUHHCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS
MYHHULMIIAJIBHBIX YCIYr OpraHaMH MECTHOTO CaMOymnpaBieHHs MaMaJbIIICKOTro
MYHULANAIBHOTO panoHa» lcrmomauTenpHbli KOoMUTET IIIeMSKOBCKOro CEIbCKOro
IIOCEJIEHUS] IOCTAHOBJISET:



1. YTBepanth AJIMWHUCTPATHBHBIM PpErJaMEHT NPENOCTABICHHUS MYHUIIMIIAIBHOU
yCIIyTH AZIMUHUCTPATUBHBIN PETIIAMEHT MPENOCTABICHUS MYHULMIIAJIBHON YCIYTH I10
BbIJ]aue CIIpaBKu (BbIMKUCKU) B HOBOM penakuuu (IIpunoxenns Nel)

2. Ilpusnate yrpatuBmMM cwily noamyHKT 1.4. IlocranoBieHus HcnosHUTENBHOTO
komurera llleMsAKOBCKOro cenbCKOro mnoceiaeHuss MamaJpIICKOrO MYyHUUUIIAIbHOTO
paiiona Pecriy6nuku Taraperan ot 15.07.2019 Ne4.

3. OOHapogoBaThb HACTOAIIEE IOCTAHOBICHHE MYyTEM pa3MELICHUs €ero Ha
ouIanIbHOM camre MamapIckoro MYHHUIUIIAJIBHOTO paiioHa
mamadysh.tatarstan.ru, opurmanbHOM mopTane npaBoBoil mHbopmauuu PecnyOnuku
Tartapcran (pravo.tatarstan.ru).

4. KoHTpOJb 32 UCTIOJTHEHHUEM HACTOSIIETO MOCTAHOBJICHUS OCTABIISAIO 32 COOOM.
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[Tpunoxenne Ne 1

K ITIOCTAHOBJICHUIO

W crionHUTENBHOTO KOMUTETA
[IIeMsSIKOBCKOTO CEIBCKOTO
roceneHnss MamaapIickoro
MYHMIIMIIAJIBHOTO paiiOHa
PecnyOnuku TarapcTtan

oT «24» mapta 2022 1. No 7

AJIMUHUCTPATUBHBIN PErJIAMEHT
MPEA0CTABIICHUS] MYHUILIMITAIIbHON YCIIYTH O BblAa4€ CIPABKU (BBIMUCKN)

1. OO011He MOJI0KEHUS
1.1. IlIpeameT peryaupoBaHus aIMUHACTPATUBHOTO pErilaMeHTa

HacTosimuii aqMUHUCTPAaTUBHBIN PETJIaMEHT MPEAOCTaBICHUS MYHHIIMITAIBLHON
yciyTa (najiee — aIMAHACTPATUBHBINA PETJIaMEHT) YCTaHABIMBACT CTAHAAPT U MOPSIOK
NPEIOCTABICHNS MYHUIIMIIAJBLHOW YCIYTH MO BbIaue CIpaBKH (BBIMHUCKH) (mamee —
MyHULIUTATIbHAS YCIYyTa).

1.2. Kareropuu 3asButenen

1.2.1. JluuamMu, MMEHOUIMMU IpPaBO Ha MOJYYEHHE MYHULMIIAIBHOW YCIIyTH,
ABJISIIOTCS U3MYECKUe uIa (anee — 3a1BUTEINb ).

1.2.2. C 3agBreHueM BIpaBe OOpaTUTbCA MPEACTABUTENb  3asSBUTENS,
NEHCTBYIOIIMI HA OCHOBAaHUM JOKYMEHTA, YJOCTOBEPSIOUIETO €ro MOJIHOMOYHUs (Aaee
— MPEJCTaBUTEND 3asIBUTEIIS).

1.3. [lopsinok nHGOPMUPOBAHUS O MPEJOCTABICHUN MYHULIMTIATBHON yCITyTH

1.3.1. Wnadopmauus o mNOpsAKE MNPEAOCTABICHUS MYHUIUNATBHONW YCIYTH
pa3MemaeTcs:

1) Ha wHGOPMALMOHHBIX CTEHAAX, COAEPXKAIIUX BU3YAIbHYI0 U TEKCTOBYIO
UHPOPMAIIMIO O MYHHIMIAIBHON  yCIIyre, pacHOJIOKCHHBIX B  TIOMEIIEHUSIX
MHOTOQYHKIIMOHABHBIX ~ LIEHTPOB  NPEIOCTABJIECHUS  TOCYJApCTBEHHBIX |
MYHHIIUTIAIBHBIX YCIYT.

2) Ha O(QUIMATbHOM CalWTe MYHUIUIAIBHOTO pailoHa B HH(OPMAIMOHHO-
TeleKoMMyHUKamonHou cetn « MaTepreT (https://www. mamadysh. tatarstan.ru.);

3) na Iloprame rocymapcTBEHHBIX W MYyHHUIMNAIbHBIX yciayr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOonukanckuii mopran);
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4) na Enunom mopTtane rocyaapcTBEHHBIX U MYHUIUIAIBHBIX YCIYT ((YHKITHIN)
(https:// www.gosuslugi.ru) (nanee — Enunsiii moprain);

5) B rocynapcTBeHHOU MH(GOPMAIMOHHON cucTeme «PeecTp rocyapCcTBEHHBIX U
MyHULIMNANBHBIX yeiyr Pecnyonuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
TrOCYJapCTBEHHBIX U MYHUITUTIATBLHBIX YCIIYT).

1.3.2. KoHCynpTUpOBaHME IO BOIPOCAM IIPEIOCTABICHUS MYHUIIUNAIBLHOU
YCIIyTH OCYILECTBIISAETCS:

1) B MHOro()yHKIIMOHAJIbHBIX LEHTpPaxX MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT MPYU YCTHOM OOPAIICHUH - JTUYHO WJIH TI0 TenedoHy;

2) B uHTEepakTUBHOM hopme PecnyOankaHckoro nmoprana;

3) B YIIOJJTHOMOYEHHOM Ha MPEIOCTABICHUE YCIyTu oprane (nanee — Opran):

IpU YCTHOM OOpalIeHUu - JIUYHO WU M0 TesleOoHy;

IpY TUCBMEHHOM (B TOM 4ucie B (hOpME SIEKTPOHHOTO TOKYMEHTa) 0OpalleHHH
— Ha OyMa)KHOM HOCHTEJIE 10 TI0YTe, B AIEKTPOHHOU (POopMe MO 3JIEKTPOHHOM MouTe.

1.3.3. Uudopmanus va Enunom noprane, PecnyOiaukanckoM moprase O Mopsiike
U CpOKax TMpEeNOCTaBICHUS MYHUIMNAIbHOM YCIyrd Ha OCHOBAaHWU CBEJCHUH,
comepxammuxcsi B Peectpe rocymapCTBEHHBIX ¥ MYHHIMNAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3asBUTEIIO OECIIATHO.

Hoctyn k nHGOpPMAIIUK O CPOKAX U TOPSIAKE MPEAOCTABICHHUS] MyHHUITUTIATHHOM
YCIIYyTH OCYILIECTBISIETCS 0€3 BBIMOJTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMI, B TOM
yucie 0e3 HCIONb30BaHHUs MPOrPaMMHOTO OOecleyeHus, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKUE CPENICTBA 3asiBUTENS TpeOyeT 3aKIIOUEHHUsS JUIIEH3MOHHOTO WJIM HUHOTO
COTrJIalIeHUS C npaBoobagaTesneM IPOrpaMMHOI0 obecrnieyeHus,
pPEeAyCMaTPUBAIONIETO B3UMAHHE IJIAThl, PETUCTPALIUIO UM aBTOPU3ALUIO 3asIBUTEIS
VI TIPETIOCTABJICHUE UM TIEPCOHAIIBHBIX TAHHBIX.

1.3.4. Ilpu oOpanieHuun 3asBUTENS JTUYHO WJIM MO Telae(POHY B COOTBETCTBUM C
MOCTYIUBIIAM OOpaIIeHHEeM PEI0CTaBIICTCS MHPOPMATIHS:

1) o MecTe HaxOXJEHHUS MHOTO(PYHKIMOHAIBHOTO ILIEHTPa MpPEIOoCTaBICHUS
TOCYJapCTBEHHBIX W MYHHIMNANbHBIX yciyr, Oprana (aapec, rpaduk pabOTHI,
CIIpaBOYHbIE TeNe(OHBI);

2) o mopsAKe MPEAOCTABICHHUS MYHHUITUTIATBLHON YCIyTH, O COCcO0ax M CpoKax
M0/1a4y 3asiBJICHUM;

3) 0 KaTeropusix rpakJaH, KOTOPHIM MPEAOCTABISICTCS MyHUITUTAIbHAS YCITyTa;
O HOPMAaTUBHBIX TMPABOBbIX aKTaX, PEryJUPYIOMIMX BOMPOCH MPEJOCTABICHUS
MYHHITUTIATFHOUN YCIYTH;

4) 0 mepeyHe IJOKYMEHTOB, HEOOXOJMMBIX [IJIi PACCMOTPEHHUS 3asBICHUS O
MPEIOCTABIICHUH MYHUIIMMAIBHOW YCIYTH, O CpOKaX TMpUeMa H PETUCTpaIiu
3asIBJICHUS;

5) o xoje mpeaoCTaBICHUS MyHUITUTIATHLHOUN YCIYTH;

6) o MecTe pa3MelleHus] Ha OpUIMAIBLHOM caiTe MHPOpMALMK MO BOMpPOCaM
MIPEAOCTABIICHUS] MYHUIIUITAIBHON YCITYTH;

7) o mopsiake oOKaJoBaHUS NEUCTBUNM WM O€37AEHCTBHUS JOJDKHOCTHBIX JIUIL
Oprana.

[lo mnucbMEHHOMY OOpAIllEHUIO COTPYAHMKHA OTJAENa, OTBETCTBEHHOIO 3a
MPEIOCTABIICHUE MYHUIMIIAILHONW YCIyrd, TOAPOOHO B THUCBMEHHOUW (opme



Pa3bIACHAIOT 3aABUTEII0 NOPSANOK NPENOCTABICHHUS MYHHIMIIAJBHOW YCIyIM H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM NYHKTE AJMUHHCTPATUBHOIO PErIaMEHTa, U B
TEUCHHE TpeX pabodymx IHEHl cO AHS perucTpanuu OOpallleHUs HAMPaBIAIOT OTBET
3asBuTento. OTBETHl JAIOTCS Ha sA3bIKE OOpaileHus. B ciayyae HEBO3MOXKHOCTU J1aTh
OTBET Ha fA3bIKE OOpAIICHHs HCIOJB3YIOTCS TOCYIAapCTBEHHBIE SI3bIKM PecmyOnuku
Tarapcran.

1.3.5. Mudopmanuss mo BompocaM MPEJOCTaBICHUS MYHUIUNAIBHOU YCIyTH
pa3Meniaercss Ha O(UIIMAIBHOM CalTe MYHHUIMIIAIBHOTO palloHa (Uiu 20poO0CcKo2o
okpyea) u Ha WH(MOPMAIMOHHBIX CTEHIAaX B mNoMeweHusx Opeana 1ns pabOThl C
3asIBUTEIISIMU.

Wudopmanmsi Ha rocylapcTBEHHBIX s3blkax PecmyOnuku — Tarapcraw,
pasMemiaemass Ha HMHQOPMAIMOHHBIX CTEHAAX M Ha OQUIUAIBLHOM  CcaiTe
MYHULIUTIAJIBHOTO  pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONW  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MYHHIMIIAJBHOW YCIyre, COAEepKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMHUHUCTPATUBHOTO pETJIaMEHTA,
uH(OpMAIIMIO O MECT€ HAXOXKACHHS, CIOPaBOYHBIX TeleoHaX, BpPEMEHU pabOThI
Oprana, o rpaduke npuema 3asBJICHUI Ha MPEAOCTAaBICHINE MyHUIIUTIATBHON YCIYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKThI, PETYIUPYIOUIUE PETOCTABICHNE
MYHUIUIIAJIBHON YCIYTH

1.4.1. IlepeyeHpb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PEryJUPYIOIIMX
IPEAOCTABICHNE MYHULMNAIBHOW YCIYr'M (C YKa3aHHEM PEKBU3UTOB HOPMATHBHBIX
IPABOBBIX AKTOB M HMCTOYHMKOB WX O(ULHAIBHOTO OIMYyOJIMKOBaHMS), pa3MEIIeH Ha
Enunom mnoprane, B Peectpe rocylnapCTBEHHBIX W MYHULMNAIBHBIX YCIYyr, Ha
ouIanIbHOM canre MYHUIUIIAJIBHOTO pailioHa B MH(pOPMAaLIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTh « IHTepHET.

1.4.2. Tekct aIMHUHHCTPATHBHOIO pEIrJIAMEHTa B JEHUCTBYIOLIEH pEAaKLUU
IOJUIEKUT pa3MElleHU0 Ha EnuHom mnoprane, B Peectpe rocynapCTBEHHBIX H
MYHHULIMNAJIBHBIX YCIYr, Ha O(PUIMAIBHOM CailiTeé MYHHULIMIAIBHOTO paiioHa B
UH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeT».

1.5. TepmuHBI, UCNIOIB3yEMBIE B aAMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPEIACIICHHUS

1.5.1. B atMUHUCTpAaTUBHOM perjaMeHTe UCTIONb3YIOTCS CAEAYIOUE TEPMUHBI U
OTIpEJICIICHUS

yAaJieHHOe pabouee MEeCTO MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MPEIO0CTaABICHUS
TOCYyIapCTBEHHBIX W MYHHIMMAIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTYpPHOE noJpas3/ieJicHne (oduc) MHOTO()YHKITHOHATHHOTO LEHTpa
NPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cembCKOM) TOCEIEHUH MYHHUIMMIAIBHOTO paiioHa WIX B TOPOJCKOM OKpyTe
Pecny6nuku Tarapctan B cooTBeTcTBUM C TyHKTOM 34 IlpaBun opraHusamuu
JESITEIbBHOCTH MHOTO()YHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHHIIATIATIBHBIX YCIYT, YTBEPXKIEHHBIX MOcTaHOBIeHUEM [IpaButenscTBa Poccuiickoit
®enepanuu ot 22 nexabdbpsa 2012 r. Ne 1376 «O06 yrBepxaenun [IpaBun opranuzanuu



JESITEIbBHOCTH MHOTO()YHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT»;

TeXHH4YecKass ommuOka - omwuOKa (omMcka, oOmedarka, TpaMMaTHYecKas WU
apudmMeTrdeckas omuoOka U060 T1oa00Has omwubKa), JAOMYIIEHHAas OpPraHoOM,
NPEIOCTABNIAIONIMM MYHHUIUIAIbHYIO YCIOYry, W TpHBEAlIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JJOKYMEHT (pPEe3yJbTaT MyHUIIUNIAIBHON yCIIyTH), CBEACHUSIM B
JIOKYMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJIMCH CBEJICHUS;

Enunas cucrema wuaeHTudUKaMM W ayTeHTUPUKALIMK B HHPPACTPYKTYpE,
obecnieunBaromen MH()OPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHICTBIE
MH(OPMAIIMOHHBIX CUCTEM, MCIOJIb3YEMBIX JIsl MPEIOCTaBICHUSI TOCYTAPCTBEHHBIX U
MYHULIMTIATBHBIX YCIYr B 3JekTpoHHOU (opme (manee — ECHUA) — denepanbhas
rocyaapcTBeHHasi ”HpOpMaIMOHHAas cucTemMa, 00ecreunBaroas CAaHKIIMOHUPOBAHHBIN
JOCTYN YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEUCTBUSA B CUCTEME HACHTU(DHUKAIIUU
U ayreHTUUKauuuM K UHpoOpManuM, coJepKalieicss B  ToOCyIapCTBEHHBIX
UH(POPMALIMOHHBIX CUCTEMaX U MHBIX HHPOPMALIMOHHBIX CHCTEMAX;

M®I] - I'ocynapcTBeHHOE OIOJKETHOE yupexjaeHue «MHOroyHKIIMOHAIbHBIN
HEHTP MPENOCTAaBICHUS TOCYAapCTBEHHBIX M MYHHUIMNAIbHBIX ycIyr B PecmyOnuke
Tarapcrany;

AUC MOIl -  Apromaru3upoBaHHas  HHGPOpPMalMOHHAs  CHUCTEMa
MHOTO(YHKIIMOHAIBHBIX LEHTPOB IIPEA0CTABICHUS rocyapCTBEHHBIX u
MYHULIUTIATBHBIX ycayr PecyOnuku Tatapcran.

1.5.2. B aqMUHUCTPATUBHOM pETJIaMEHTE MOJ 3asBJICHHEM O MPEIOCTaBICHUU
MYHHUIUIIATIBHON yCIyru (Jajee - 3asBJICHUE) NOHUMAETCS 3aIpoc O MPEIOCTaBICHUU
MYHUIMIIATIBHON YyCIyrd, MOJAHHBII B COOTBETCTBUM C IIYHKTOM 3 CTaTtbu 2
®enepanpaoro 3akona ot 27 wutons 2010 roma Ne 210-®@3 «OO0 opranuzauuu
MPEA0CTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUMTAIBHBIX yCcIyr» (nanee — @enepanbHbIi

3aKkOH Ne 210-®3).
2. Ctanaapt nNpegoCTaBICHUS MyHUIIMNATbHON YCIyTH
2.1. HanMeHOBaHNE MYHULIMNIAIBHOU YCIIyTH

Briiaua cripaBku (BBIUCKH).

2.2. HauMeHOBaHME UCTIOJHUTEIBHO-PACTIOPAAUTEIBHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHHUSI, HETOCPEACTBEHHO MPEAOCTABISAIOMIET0 MyHULIUNAIBHYIO YCIYTY

HcnionHureInHbIN KOMUTET [HIemsaxkoBckoro CEJIIBLCKOT0 MOCEJIEHUS
MamaapIcKoro MyHULIMIIaabHOTo paitona Pecybnuku TaTapcran.

2.3. OnucaHue pe3ynbTara NpeJoCTaBICHUS MyHUMIAIbHON YCIyru
2.3.1. Pe3ynbTatoM npeAaoCTaBICHUs] MyHULIIMIAIBHOW YCIIYTH SIBISETCS:

1) cnopaBka (Bbinucka) (mpunokeHue Ne 1 K HacTosILEMy aJMUHUCTPATUBHOMY
pErlaMeHTy);



2) pemienue 00 OTKa3e B MPEAOCTaBICHHUM MYHHUIMIAIBHON  YCIYyTH
(mpunoxenue Ne 2 kK HacTosALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 oOTKaze B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX MJis
IOPEIOCTABICHNS MYHULMNAIBHON yciayru (mpuioxeHue Ne 3 K HacTosILEMy
aIMMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpeNOCTaBICHUS MYHULUINAIBHOW YCIYTM HaIlpaBisieTCs
3aABUTENI0O B (OpME DIIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YCHJIECHHOU
KBAJIM(ULIMPOBAHHOW 3JIEKTPOHHOM MOJNMCHIO YIOJIHOMOYEHHOIO JOKHOCTHOTO
munia Opeana (mubo Opeana), B cOOTBETCTBUU ¢ DenepaibHBIM 3aKOHOM OT 6 amperns
2011 roga Ne 63-®3 «O06 snexkTpoHHOM noanucu» (nanee — denepanbHblid 3aK0H No
63-®3) B nuunblil kabuHer Emunoro moprama. B cnmyuae HampaBieHus 3asBIICHUS

MOCPEACTBOM PecnyGnrkaHckoro nopTrana pe3yJabTar IPENOCTABIICHHUS
MYHUIIUTIAIbHOW yCITyTH HaNpaBisieTCs] TaK e B JIMYHBINA KaOuHeT PecrmyOnukanckoro
nopTasna.

2.3.3. Ilo BbIOOpYy 3asBUTENS pe3yibTaT MNPEAOCTABICHUS MYHHULIMIIAIBHOM
ycayru Bbinaercss B Oprane wiu B MOI[ B dopme sx3eMIuisgipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO IMe4YaThlo U
HOJNUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOI'O JOJDKHOCTHOro suna OpraHa WiH
pabotHuka MOII.

2.3.4. 3asgBuUTENb BIIpaBe NOJYYUTh PE3yJIbTaT MPEJOCTaBICHUS MyHHIIMIIAIbHON
ycIyra B (hopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CPOKa ACHCTBHS pe3ylibTaTa
NPEJOCTaBICHUS MyHUITUTIAIBHON YCIYTH.

2.4. Cpok mpenoCTaBICHNUS] MyHULIUIIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE0O0XO0IUMOCTH OOpaIeH!s] B OpraHu3allii, Y4aCTBYIONIUE B IPEAOCTABICHUN
MYHULANAIbHOMN YCIIYTH, CPOK IPUOCTAHOBIICHUS IPEAOCTABIECHNSI MyHUIIUITAJIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTh MPUOCTAHOBJIEHUS TPEYCMOTPEHA
3aKOHOJaTeNbCTBOM Poccuiickoit denepannn, CpoK BbIAa4yu (HAIIpaBICHMS)
JIOKYMEHTOB, SIBIIIIOLIMXCS PE3YJIbTATOM MPEAOCTABICHUS MyHULIIUIIAIBHON YCIIyTH

2.4.1. MyHuuunagpHas yciayra npeocTaBisieTCsl B TEUEHUE TpeX padouux THEH.

2.4.2. IlpuocTtaHOBIEHHE CpPOKA IPENOCTABICHUS MYHHUIUNAIBHON YCIYrM HE
IPEyCMOTPEHO.

2.4.3. HanpaBieHue AOKyMEHTa, SBIISIOLIEIOCS PE3yJbTaTOM IPEIOCTaBICHHUS
MYHULIUTIAIBHOM  yclyrn B (opMe  JJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYILIECTBIISICTC B J€Hb O(GOPMIIEHHS M PErHCTpalUd pe3yjbTaTa IPeaoCTaBICHUS
MYHHUIMIIAJIbHOMN YCIYTH.

2.5. UcuepmipIBaroniuii mepedueHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMH WJIM HHBIMU HOPMATHBHBIMU [TPABOBBIMU aKTaMU IS
MPEIOCTABICHUS MYHUILIUNIATbHOW YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SBIISIIOTCS
HEOOXOAUMBIMU U 0053aTEIbHBIMHU JIJIS1 IPEAOCTABICHUS MYHULIUITAIBHBIX YCIYT,
MOIJICXKAIUX MPEICTABIICHUIO 3asSBUTEIIEM, CITOCOOBI UX MOTYyYCHHUS 3asBUTEIIEM, B TOM
YKCJIe B 3JIEKTPOHHOU (hopMe, MOPSAAOK UX MPECTABICHUS



2.5.1. Ina mnojgydeHHs] MYHULMNAIBHOW YCIYTH 3asBUTEIb MPEICTaBIISACT
CIEAYyoUME JOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPAIOIIUN JTUYHOCT (He TpeOyeTcs B ciiyyae oOparieHus
nocpenctBoM PecnyGnukanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIIOUIMI OJHOMOYHS IPEICTABUTEINS 3asBUTEIIS;

3) 3asBiICHUE:

B ¢opMe JOKyMeHTa Ha OyMakHOM Hocutese (mpuiokenue Ne 4 Kk HacToOsIILEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B 3JICKTPOHHOH (hopme (3amOTHAETCS MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUI B DJEKTPOHHYIO (opMy 3asiBICHHSA), MOAMUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMU MyHKTa 2.5.3 aJIMUHUCTPATHUBHOTO pErJaMeHTa, MpU OOpalleHUuu
nocpenctBoM PecnyOnrkanckoro noprasnia;

4) B cimywae, ecny A IPENOCTAaBJICHUS MYHHUIMIAIBHON YCIYTHM HEoOXoamma
00paboTKa MepCcOHANbHBIX NAHHBIX JIMIA, HE SBISIOIIETOCS 3asBUTEIEM, U €CIH B
COOTBETCTBUU C (peepanbHBIM 3aKOHOM O0pabOTKa TaKWX MEPCOHATIBHBIX JAHHBIX
MOKET OCYIIECTBIISITHCS C COTIACUS YKAa3aHHOTO JIMIA, PU 00pallleHUH 3a OJIy4eHUEM
MYHHULMIIAJIBHON YCIyru 3asBHUTENb JONOJHUTEIBHO MPEACTABISET JOKYMEHTHI,
MOATBEPKIAIOIINE IIOIYYECHHE COTJIAaCHs YKa3aHHOIO JIMIA WM €ro 3aKOHHOTO
npencTaBuTeNst Ha 00pabOTKy MepCOHANBHBIX JaHHBIX YKa3aHHOTO Julla. [loKyMeHTHI,
MOATBEPKIAIOIINE TOTYYEHHUE COTJIachs, MOTYT OBITh MPEJACTABIEHBI B TOM YHUCJE B
(dbopMe FIIEeKTPOHHOTO JOKYMEHTA;

5) B caydae, eciu OOSI3aHHOCTh XpaHEHHs JOMOBOM kHurH 10 31.12.2017
BO3jarajach Ha COOCTBEHHHUKOB >KWJIBIX TOMEUICHHM, 3asBUTENIEM MpPeCTaBIseTCs
JIOMOBAsI KHUTQ;

6) npaBOyCTaHABJIMBAKOUIME TOKYMEHTHI Ha UHAMBUYaJIbHBINA KWIOK J1OM (eciin
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAMHOM TrocynapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIS1 BBIMUCKH U3 TIOXO3SIICTBEHHON KHHIU.

2.5.2. 3agBieHwe W MpuUiaraeMble JOKYMEHTbl MOTYT OBITb MpPEJICTABICHBI
(HampaBJICHBI) 3aABUTEIIEM OJTHUM U3 CICTYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSX M B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBaHUIM MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nocpeacTBOM PecmyOiMKkaHCKOTo mopTaia B 3JIEKTPOHHOM Gopme;

3) B Opras JINYHO WJIH TOCPEACTBOM MOUYTOBOM CBSA3M HA OyMa)KHOM HOCHTEIIE.

3asBIICHWE W TpPWIaraéMble JOKYMEHTbI, NPU HANpPABICHUU MOCPEACTBOM
MIOYTOBOM CBSI3U, 3aBEPAIOTCS B YCTAHOBICHHOM MOPSAKE.

2.5.3. 3asBieHUE NPU HAMpaBICHUU NOCpeNCcTBOM PecnyOinkaHCKOro mnoprana
NOAMKUCHIBAETCS IPOCTOM IEKTPOHHOU MOANUCKHIO 3asBUTEIIS.

Jisi mody4yeHuss TPOCTOM DIIEKTPOHHOM TOMMUCH 3asBUTENIO0 HEO0OXOAMMO
npoiitu nporenypy peructpanuu (ayrenrudukamun) B8 ECUA, a Taxke moarBepauTh
YYETHYIO 3aMUCh.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTpOHHBIE OOpa3bl JOKYMEHTOB), yKa3aHHBIE B
noJnyHkrax 2, 4-6 nynHkta 2.5.1 agMHUHUCTPATUBHOTO PEIJIAMEHTA, 3aBEPSIOTCS
YCUJIEHHOW KBaNU(UUMPOBAHHOW MOAMKUCHIO JIHI], YIOJIHOMOUYEHHBIX Ha CO3JaHUE U
MOANMCAHUE TAKUX IOKYMEHTOB, B TOM YHUCJIE HOTApUYyCaMHU.



DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), IPUJIaraéMble K
3asBJICHUIO, B TOM YHWCJIE JOBEPEHHOCTH, HAIPaBISIOTCS B BUJe (aitioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOaT.

KauecTBOo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa30B
JIOKYMEHTOB) JOJDKHO IMO3BOJISTH B MOJHOM O0OBEME MPOYUTaTh TEKCT AOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampeniaeTcs TpeOOBATh OT 3aSBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOpPMAIMU WM OCYIIECTBICHUS JEHUCTBUIA,
NpEICTaBICHHE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
PaBOBBIMU AKTaMH, PETYJUPYIOINIMMU OTHOILIEHHUS, BO3HUKAIONIME B CBS3U C
IPeIOCTaBICHUEM MYHHUIIMMIATLHOMN YCIIyTH;

2) OCyIIECTBJICHHS JCHCTBUM, B TOM YHCIIE€ COIVIACOBAHMM, HEOOXOAMMBIX IS
MOJlyYeHUS! MYHULMNAIBHOM YCIYyTM U CBSI3aHHBIX C OOpalleHMeM B UHBIC
rOoCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIpAaBIICHUs, OpTraHHU3alUHU, 3a
UCKJIIIOYCHHEM TIOJMyYeHUs YCIyr U TMOJy4YeHHs JOKYMEHTOB U HH(popmaImu,
NPEJOCTABIAEMBIX B PE3yJlbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
NEpEeYHH, yKa3aHHble B yactu 1 cratem 9 @DepepanpbHoro 3akoHa Ne 210-D3
(HEOOXOIUMBIX U 00513aTEIBHBIX YCIYT);

3) nmpeacTaBieHUs JOKYMEHTOB M HWHGOpMAlIMHU, OTCYTCTBUE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMChH MPU MEPBOHAYAIBLHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEJOCTABICHUS MYHUIMMNAIBHOW YCIyrH, JHUO0 B
MPEAO0CTABICHUH MYHUILIUITAIbHON YCIIyTH, 32 UCKIIOYEHUEM CIEAYIOIIUX CIIy4aeB:

a) M3MEHEeHHe TpeOOBaHWI HOPMATHBHBIX IPABOBBIX AaKTOB, KacCalOIIMXCS
NPEAO0CTABICHUS] MYHUIIMTIAIBHONW YCIIyTH, MOCJIE MEPBOHAYAIBLHON MOAaun 3asiBJICHUS
0 MPEAOCTaBICHUH MyHUIIUNIATBHON YCIYTH;

0) HajM4Kre OMIMOOK B 3asiBJIEHUU O MPEAOCTABICHUH MYHUIMIIAIBLHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE€ IEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX Jis MPEAOCTABJICHUS] MYHULMMAIbHOW YCIIyTH, JUOO0 B
PeIOCTaBICHUN MyHUIIMIIATIbHOM YCIyTH U HE BKIIFOUEHHBIX B MIPEACTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUEHHUE CPOKA JIEHCTBUS TOKYMEHTOB WJIM U3MEHEHHE MH(POPMALIUU MOCTe
NEePBOHAYAILHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEJOCTABICHUS
MYHULIUTIATIHOM YCIIyTH, INOO B MPEAOCTAaBICHUH MYHUIIUNIAIBHON YCIYTH;

I') BBIABJICHHUE JIOKYMEHTAJIbHO TMOJATBEPXKJACHHOTO (akTta (IMPHU3HAKOB)
OLIMOOYHOTO WM MPOTHUBOMPABHOIO JEHCTBUS (0O€3AeMCTBHS) MOMKHOCTHOTO JIHUIIA
Oprana, pabotHuka MOIL], npu nepBoHaYaIbLHOM OTKa3e B IMpPUEME JTOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS MYHULUMIIAIBHON YCIIyTH, TM00 B MPEAOCTaBICHUH
MYHUIMIIAIBHON YCIYrd, O Ye€M B MHCHBMEHHOM BHUJI€ 3a MOJIHUCHIO PYKOBOJIUTENS
Oprana npu NepBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
NPEAOCTABICHUS] MYHUIMUIIAIBHON YCIYTH, YBEAOMIIAETCS 3asBUTENb, a TaKKe
NPUHOCATCS U3BUHEHUS 32 IOCTABJICHHbIE HEYA00CTBA;

4) mpenoctaBieHUss Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M HH(pOpMAIHH,
3IIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM 7.2
yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIYy4YaeB, €CIU
HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIOO MX U3BATHE SBISETCS HEOOXOIUMBIM
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YCJIIOBUEM IIPENOCTABIECHUS T'OCYIAPCTBEHHOW WJIM MYHULMIIAJIBHOW YCIyTH, U MHBIX
CJIly4aeB, yCTAaHOBJIEHHBIX (pe/iepanbHbBIMU 3aKOHAMU.

2.6. UcuepnipiBaroiuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MIPABOBLIMU aKTaMU JIJIsl TPEOCTABICHHSI MyHUIIUTIATBHOMN YCIIYTH,
KOTOPBI€ HAXOAATCS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIPaBJIEHUS U TIOABEJOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYITPABJIEHUS] OPTaHU3alUN U KOTOPbIE 3asIBUTEIIb BIIPABE MPEJACTABUTH, a
TaKXKe CIIOCOOBI MX TIOJYYCHHS 3aIBUTEIISIMHU, B TOM YHUCJIE B DJIEKTPOHHOH (opme,
MOPSJIOK UX MPEICTaBICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTIpaBIICHUS TNOO OPTaHU3aINs, B PACTIOPSHKEHUN KOTOPHIX HAXOATCS TAHHBIE
JTOKYMEHTBI

2.6.1. ITonyyaroTcsi B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICUCTBUA:

1) Bbimucka u3 EQWHOrO rocyJapCTBEHHOIO peEecTpa HEABMKUMOCTH — —
denepanpHas ciy»0a rocy1apCTBEHHOM pEerucTpalyu, KagacTpa u Kaprorpaguu;

2) cBeneHMs O IECHCTBYIOIIEM HacnopTe rpaxaanuHa Poccuiickoin @enepauum —
MB/I Poccuu;

3) cBeneHHs O HOTApHUAIBLHOM JOBEPEHHOCTH — PDenepanbHas HOTapuajbHas
rajara.

2.6.2. 3asBuTeNb BIpaBE MPEIOCTaBUTh JTOKYMEHTHI (CBEACHUS), YKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aIMMHHCTPAaTUBHOTO pErjiaMeHTa, B (OpMe AIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBaJU(ULMPOBAHHOW TMOAMUCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/1aHME M MOJANHCAHWE TaKUX JOKYMEHTOB, IpPU MOJAye
3asIBJICHMUSL.

2.6.3. HemnpexacraBieHue (HECBOEBPEMEHHOE MPEJICTABICHNE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATUBHOIO pErjiaMeHTa OpPraHaMH TI'OCYJapCTBEHHOM BIIACTH,
OpraHaMy MECTHOI'O CaMOYIIPABJICHMS, OPTaHU3AlUsAMH JOKYMEHTOB U CBEJICHUI HE
MOKET SIBJISTHCS OCHOBAHUEM JUISl OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIBHOW YCITyTH.

2.6.4. JlomxHocTHOE JMIIO M (Wiu) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJMUHUCTPATUBHOIO pErjaMeHTa OpraHoOB W OpraHu3aluil, HE MpeICTaBUBLINE
(HECBOEBPEMEHHO MPEJICTABUBIIKE) 3aMpPOIICHHbIE U HAXOISAIIMECS B PACIOPSHKEHUU
JOKYMEHT WJIH CBEICHMS, MOJIEXKAT aIMUHUCTPATUBHOM, TUCUUIUIMHAPHON WIM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit deneparum.

2.6.5. 3anpemaercs TpeOOBATh OT 3asBUTENS TOKYMEHTHI CBEJICHUSI, B TOM YHUCJIE
MOATBEPKIAIOIINE BHECEHHUE 3asIBUTENIEM IUIAThl 32 MPEAOCTABICHUE MYHUIMIIAIBHOM
YCIIyTH, HaxOJsIIHECs B paCHOPSDKEHUM TIOCYIAapCTBEHHBIX OPraHOB, OpPraHoOB
MECTHOTO CaMOYIIPABJICHUS U TOABEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WIH
OpraHaM MECTHOI'O CaMOYTNPABJICHHS OpraHU3alHi.

HenpencraBnenue 3asBUTENIEM NOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPBIE
HaxoIATCsl B pacCHOPSDKEHUMM TOCYIAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYIIPaBJICHUSI W TMOJIBEOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPABJIECHUS OpraHu3alui, HE SBIAETCS OCHOBAHMEM JMJIA OTKas3a
3asIBUTEJIO B MPEIOCTABICHUU MYHULIMIIATIBHON YCIyTH.
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2.7. VcuepniblBaronInil NepeueHb OCHOBAHUM VISl OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOJIUMBIX Ul IPEAOCTABICHHSI MyHULIMIIAIBHON YCIYT !

2.7.1. OcHOBaHUSIMU [UIsl OTKa3a B INpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PEA0CTaBICHNUS] MyHULIMIAIBHOW YCIIYTH, SBJISTFOTCS:

1) nmnpexncraBieHHblE 3asBUTENEM JOKYMEHTbl COJEp)KAaT MOAYUCTKH U
UCITPABJIEHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOATEIbCTBOM
Poccuiickoii @enepannu;

2) JNOKYMEHTBI COJAEpX AT IMOBPEKIEHUS, HAIMYHUE KOTOPBIX HE IO3BOJSET B
IOJIHOM 0OBeME HCIOJb30BaTh MHPOPMALMIO M CBEIACHUS, COJEpXKallUecs B
JOKYMEHTaX JUJIsl IPEA0CTABICHUS] MyHULIMIAIIBHOW YCIIyTH;

3) mpexncraBieHHbIE JOKYMEHTbl WJIM CBEACHMSI YTPATUIM CHIy Ha MOMEHT
oOpallleHrs 3a MYHULIUMIIAIBHOW yCIyro (JIOKyMEHT, yIOCTOBEPSIOIIUN MOTHOMOYHS
IpeCTaBUTENS 3asBUTENS, B ClIydae 0OpalleHus 3a IPeIOCTaBICHUEM MYHUIIMITAJILHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) mnonaya 3asgBICHHUSA O MPEAOCTAaBICHUM MYHMLIMIOAIBHON yCIyTH H
JOKYMEHTOB, HEOOXOIMMBIX JJii TPEJOCTABICHUS MYHUIUIAIBHOW YCIyTH, B
3JIEKTPOHHOU (hOpME ¢ HapyLIEHHEM YCTAHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOpPEKTHOE 3aIOJIHEHHE 00sI3aTENbHBIX MOJIeH B JopMe 3asBlICHUS, B TOM
yycie€ B UHTEPAKTUBHOM (¢opme 3asBieHUs Ha PecnyOiukaHCKOM —moprase
(HeTOCTOBEpPHOE, HEMOJIHOE, TUOO0 HEMPABUIIBHOE 3aII0JTHEHUE);

6) npencTaBiIEHHE HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX MJis
NPEA0CTABICHNUS] MYHULIMIIAIBHOW YCIIyTH;

7) 3asBiE€HHME O MPEAOCTaBICHUM YCIYI'M MOJAHO B OpraH IOCYJIapCTBEHHOU
BJIACTH, OpPraH MECTHOT'O CaMOYIPABIICHHS WM OPraHU3alUI0, B IOJIHOMOYMS KOTOPBIX
HE BXOJHUT MIPEJOCTABICHUE MYHUIIMIIAIBHON YCIIyTH;

8) HecoOuo/ieHne YCTaHOBJIECHHBIX cTaTheil 11 denepanmbHOro 3akoHa OT 6
arpenst 2011 roma Ne 63-03 «OO0 »7EKTPOHHOW TOAMUCH» YCIOBUNM NPU3HAHUSA
JEHCTBUTENILHOCTH YCUJICHHON KBaTU(UIIMPOBAHHON 3JIEKTPOHHON MOAMHUCH.

2.7.2. llepeyeHb OCHOBAHMM AJIs1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISl IOJTyY€HUSI MyHULIMITAIBHOW YCIIYTH, SIBJIIETCS] HCUEPITBIBAIOILIAM.

2.7.3. PeumieHne 00 OTKa3e B IpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEJOCTaBICHUSI MYHUIIMIIATIBHOM YCIyT'H, MOXKET OBbITh NMPUHATO KaK BO BpEMs
IIpyueMa 3asBUTENA, TaK U IIOCJE IOJYYEHHUSI OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
Oprana HeEOOXOAMMBIX JUIS MPENOCTABICHUS MYHUIMIIAIBHOM YCIYTHd JTOKYMEHTOB
(cBemeHuil) € HUCHOJIb30BAHMEM  MEKBEJOMCTBEHHOTO  MH(QOPMALMOHHOIO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBIIIAIOMINKA 9 pabouux AHEHW CO JHSA PErucTpalu
3a5BJICHUS.

2.7.4. 3anpemaercsd OTKa3blBaThb B NPHEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOJUMBIX U1 MpPEAOCTaBICHUsS MYHULUNAIbHONM YCIyr'M, B CiIy4ae €ciu
3afBJICHUE U JOKYMEHTbI, HEOOXOIMMBbIE HJs MPEJOCTABICHUS MYHHUIUIAIBHON
yCIyrd, TMOJAHBl B COOTBETCTBUUM C HUHpOpMalLMEH O CpOKax U MOpsAKe
NPEIOCTABICHNS MYHHIUNAIBHON YCIyru, OmyOJMKOBaHHOW Ha EnuHoMm moprare,
PecnyOnukanckoM noprasie.
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2.8. UcuepnbiBatolyii nepeyeHb OCHOBAHUM J1JIS1 MPUOCTAHOBJIEHUS WJIM OTKa3a B
MPEAOCTABICHNY MYHULIUNIAIBHOMN YCIIyTH

2.8.1. OcHoBaHus [JI1 MOPUOCTAHOBJIEHUS TMPEIOCTABICHUS MYHULMIAIBHOMN
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs AJ1s1 0TKAa3a B MPEIOCTABICHUM MYHUIIUIIAIBLHON YCIYTH:

1) B mpeacTaBIEHHBIX 3asiBJCHUU U (MIU) JOKYMEHTaX COAEPKUTCS HEMOJHas U
(wn) HepoCcTOBEpPHAsE UH(pOPMAIIUS;

2) mocCTymJieHHE OTBETa OpraHa TOCYJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyTpaBlieHus JUOO MOABEIOMCTBEHHONM OpraHy TOCYJapCTBEHHOW BIIACTH WJIU
OpraHy MECTHOTO CaMOYMpaBJICHUS OpraHU3alMd Ha MEKBEIOMCTBEHHBINH 3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUHU JOKYMEHTA U (MiIu) uH(popMaIuu, Heo0X0MMBbIX
JUTSI TIPEAOCTABIICHUSI MYHHUITUTIATIFHON YCITyTH, €CITM COOTBETCTBYIONIUN TOKYMEHT HE
OBbLJI MPEJICTABIICH 3asIBUTENIEM IO COOCTBEHHOW MHUIIMATUBE;

3) OTCYTCTBHE CBEIAEHUM O PETUCTpPAlUU TPAXKIAHWHA [0 MECTY YKUTEIbCTBA
(mpeObIBaHKA) B paCIOPsHKEHUH OPraHOB MECTHOTO CaMOYTIPABIICHUS.

2.8.3. IlepeueHb OCHOBAaHMI /JI1 OTKa3a B MPEJOCTABICHUM MYHHIIMIAIbHON
YCIIYTH SIBJISIETCS] UCUEPIIHIBAIOIINM.

2.8.4. 3ampemiaeTcss OTKa3blBaTh B MPEAOCTABICHUM MYHULMIAIBHOW YCIIyTH B
cily4yae, €clid 3asBJI€HHE O NPEJOCTABICHUU MYHULMNAIBHONW YCIyTH TOJAaHO B
COOTBETCTBUU ¢ WH(OpPMAIIME O CPOKaX U MOPSIKE MPEAOCTABICHHS] MyHUITUTIATLHON
yciyru, onyonukoBaHHo Ha Enqunom noprane, PecriybiukaHCKOM mopTalie.

2.9. llopsanok, pa3Mep U1 OCHOBaHMS B3UMaHHMs TOCYJapCTBEHHON NMOIUIMHBI WJIA HHOU
I1aThl, B3UMAEMOH 3a MMPEAOCTABICHHE MYHULIUIAIIBHON YCIIyTH

MyHununanbHas yciayra npeaocTaBisieTcsl Ha 6€3B03Me3THON OCHOBE.

2.10. Ilepeuenp ycayr, KOTOpBIE SBISIOTCS HEOOXOMMMBIMA U 00S3aTEIIbHBIMU
JUIs. TIPEAOCTaBICHUS] MYHULIMIIAJIbHOW YCIIyTH, B TOM YHCJI€ CBEIAECHHS O JOKYMEHTE
(IokyMeHTax), BbIJAaBa€MOM (BBIJABAEMBIX) OPraHU3alUsAMH, YYaCTBYIOIIMMHU B
IPEIOCTABICHNN MYHULIMITAJIBHBIX YCIYT

[IpenocraBienrie HEOOXOIUMBIX U 00s3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsimok, pa3Mep M OCHOBaHHUS B3MMaHHUsS IUIAThl 3a MPEIOCTABICHHE
yCIIyT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMH M 00S3aTEILHBIMU JIJISI TMPEIOCTABICHUS
MYHUIMIIATIBHON YCIyTH, BKIIIOYass MHPOPMAIIMIO O METOJIMKE pacueTa pazMepa Takou
TIaThI

[IpenocraBienre HEOOXOIUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalIbHBIM CPOK OXHUJAHHUSI B OYEpEeAu MpHU IMoJaye 3ampoca o
NPEAOCTABICHUH MYHUIUIIAIBLHON YCIYTH, YCIYTH, MPEAOCTaBIIEMON OpraHu3anue,
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YYaCTBYIOIIEW B MPEAOCTABICHUM MYHHUIMIAIBHON YCIyrd, W TMpU [OIYyYEHUU
pe3yJibTaTa NpeIoCTABICHUS TAKUX YCIIyT

2.12.1. Bpems oxuaaHus Opd [0Ja4ye 3asABJICHUS HA IOJy4YEHHE
MYHUIMIIATIBHON YCIyTH - HEe Oosiee 15 MUHYT.

2.12.2. Ilpu nony4yeHUH pe3yJibTaTra MpeAOCTABICHUS] MYHULIIMIAIBHOW YCIyTH
MaKCHUMAJIBHBIN CPOK OKHMJIaHUS B OUEPEIN HE TOJHKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok U MOpSIOK PErucTpanyy 3amnpoca 3asiBUTENS O MPEAOCTaBICHUU
MYHULHUTNAIBHON YCIYTH U YCIYTH, MPEIOCTABISIEMON OPTaHU3AIMEN, YYACTBYIOLIEH B
IPEIOCTABICHUN MYHUIIMIIAIILHOM YCIIyTH, B TOM YHUCJIE B AJIEKTPOHHOU (hopme

2.13.1. Tlpu nuyHom oOpamenuu B MO®DI[ B jaeHbp nogauu 3asBICHUS
3asBUTENI0 Bblgaercss pacnucka u3 AUC MO®I[ ¢ peructpalluOHHBIM HOMEPOM,
MOATBEPKIAIOIINM, YTO 3asBJICHUE OTIPABJIEHO, U AATON MOJA4H 3asBICHUS.

2.13.2. Tlpu HampaBieHUH 3asBICHUS MOCPEACTBOM, PecmyOmukaHCcKoro
nopraja 3asBUTENb B JICHb IMOJAa4Yd 3asBJIEHUS TIOJIy4aeT B JIMYHOM KaOWHETe
PecriyOnukanckoro  mopraja M O  DJIGKTPOHHOW — TOYTE  YBEJOMIICHUE,
NOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHOPABICHO, B KOTOPOM  YKa3bIBAKOTCS
PErMCTPALIMOHHBIA HOMED U J1aTa N0JAAa4y 3asiBJICHUS.

2.13.3. Ilpu nuyHom oOpameHun B Oprad B JeHb MOJaud 3asBJICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JHIIOM OpraHa 3asBUTENIO BBIIAECTCS pacClHCKa U3
aBTOMATU3UPOBAHHOW MH(GOPMAIMOHHON CHUCTEMBbI, MPETHA3HAYCHHOW /JI OKa3aHMs
rOCYJapCTBEHHBIX M MYHHULHMMNAIBbHBIX YCIYT, C PErMCTPALMOHHBIM HOMEPOM, JAaTOU
MOJa4YM 3asIBJICHUS U IEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeOoBaHuUs K NOMEILEHUSAM, B KOTOPBIX IPENIOCTABISAECTCS MyHUIUIAIbHAS
yCIIyra, K 3aJIy 0KMAAHUs, MECTaM IS 3aII0JIHEHUS 3alIPOCOB O MPEIOCTABICHUN
MYHULIUNIAJIBHOM yCIIyTH, THPOPMALIMOHHBIM CTEHAAM C 00pa3liaMM WX 3all0JIHEHUS U
NepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHUS KaXA0W MyHUIIUITATEHOM
YCIIyTH, pa3MELEHUIO U O(POPMIIEHHIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEANINHON
uHGOpPMALINU O TIOPSAKE MPEIOCTABICHUS TAKOH YCIYTH, B TOM YUCIE K 00ECTIeUEeHUIO
JOCTYIHOCTH /Il UHBAJINI0B YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepanibHbIM
3aKOHOJIaTEJIbCTBOM M 3aKOHOIaTeNbCTBOM PecnyOnnku TaTapcTad 0 conuanbHOM
3aIUTE NHBAJINOB

2.14.1. TlpenocraBieHue MyHUIIMNIAIBLHOW YCIIYTH OCYIIECTBISIETCS B 3aHUSX U
NOMEIIEHUAX,  OOOpPYAOBAaHHBIX MPOTUBOMOKAPHOM  CHUCTEMOM W CHUCTEMOM
MOXKApPOTYLIEHHUS.

Mecra mpuema 3asBHUTENCH OOOpPYAYIOTCS HEOOXOAMMOW MeOeNbro IS
opopMIIeHUS TOKYMEHTOB, HH()OPMAIIMOHHBIMU CTEHAAMHU.

2.14.2. B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoii ®enepauuu o
COIIMATbHOM 3alIUTe WHBAIMIOB B MENAX OECHPEnsTCTBEHHOrO JOCTyla K MECTy
NPEIOCTABICHUS MyHUIIUIIAIILHOM YCIIyTH 00€ecTieunBaeTcs:

1) oOecneunBaeTcsi OECHpPENSATCTBEHHbIM JOCTYNl HWHBAJIMIOB K MECTY
MPEAOCTABIICHUS] MYHHUITUNIATBLHON yCIyru (yIOOHBIM BXOM-BBIXOJ B TOMEIICHUS M
nepemMenieHne B ux npejesnax);
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2) BuU3yalbHas, TEKCTOBAas W MYJIbTUMEAWiHAsA WHQOpMamus O TOPSIKE
MPEAOCTABICHUS] MYHUIIMIAIBHOW YCIYyTrHM pa3Meliaercss B yAOOHBIX ISl 3asiBUTENEH
MeCTax, B TOM YHUCJIE C YUYE€TOM OTPaHUYEHHBIX BO3MOKHOCTEN WHBATIUIOB;

3) compoBOXAEHUE WHBAIUJIOB, UMEIOIINX CTOMKHE paccTpoicTBa (HYHKIIUH
3pEHUS U CAMOCTOATEIBHOTO MEPEIBUKEHUS, U OKa3aHUE UM MTOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TMEPEABMKEHUSI IO TEPPUTOPUU, HA
KOTOPOM PACMOJOXKEHbl OOBEKThl COLMATBHOW, WHXXEHEPHOW U TPAHCHOPTHOM
UH(DPACTPYKTYp, BXOJla B TaKhe OOBEKTHI M BBIXOJAA U3 HHUX, OCAJAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHCIIE€ C UCHOJIb30BAHUEM KPECIIa-KOJISICKH;

5) nHaanmexaniee pasmMelleHue oOOpYyIOBaHMA W HOcUTeNeH HHQOpMaINH,
HEOOXOAUMBIX sl 0OecredeHus: OECTIPENITCTBEHHOTO JOCTYIa MHBAIUAOB K YCIyram
C YYETOM OTrPaHUYEHUN UX JKU3ZHEAESATEIbHOCTH;

6) nyOnupoBaHHE HEOOXOAMMOW ISl MHBAIMIOB 3BYKOBOM M 3pUTEIBHOMN
uHpopmalMyu, a Tak)Ke HaJNUCEeH, 3HAKOB M MHOM TEKCTOBOW U Trpaduyeckoit
nH(OpMaIUK 3HaKaMH, BBITTOJTHEHHBIMH pelibe(HO-ToueuHbIM MmpudTom bpaiins;

7) HAOMycK cypaornepeBoaUYrKa U TU(DIOCYPAOTIEPEBOIUNKA;

8) nmomyck COOaKH-TIPOBOTHUKA npu HaJIU4YHH JIOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIeluaabHoe 00yUeHHe U BbIJaBaeMoro 1no (Gopme u B Nopsiake,
KOTOpBbIE YCTAaHOBJIEHbI MPUKA30M MUHHUCTEpPCTBA TpPyJa U COLMAIBHON 3allUThI
Poccuiickoit ®eneparuu ot 22.06.2015 Ne 386H «O06 yTBepKIeHUH (HOPMBI
JOKYMEHTa, TMOATBEPXKAAIOIIET0 CIelualbHOe OO0ydyeHHue COOAKU-TPOBOJAHMKA, U
MOPSAKA €70 BBIAAYNY.

2.14.3. TpeboBanuss B dYacTH OOECIEUEHUS OCTYIMHOCTA JUIsl HWHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISIETCS MPEAOCTABICHUE MYHUIIMNAIBHOW YCIYTH, U
CPEACTB, MCIOIb3YEMbIX MPHU MPEAOCTABICHUM MYHUIIMIAIBLHOW YCIYyTH, KOTOpPbIC
yKa3aHbl B mnoanyHkrax 1 — 4 mnyHkra 2.14.2. aAMUHUCTPATHUBHOTO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM W CpPEICTBAM, BBEJICHHBIM B OJKCIUIyaTallMIO WU
MPOLIEIIINM MOJECPHU3AIMIO, PEKOHCTpYKIMIO nocie 1 urons 2016 roxa.

2.15. Ilokazarenu TOCTyITHOCTH M Ka4€CTBA MYHUITUTIAILHON YCIYTH, B TOM YHUCJIe
KOJINYECTBO B3aUMOJCHCTBUI 3asIBUTENIA C IOJXKHOCTHBIMU JIMIIAMU TIPU
MPEOCTABICHUH MYHUITUITAIBHON YCIYTH U UX MPOJIOKUTEIBHOCTD, BO3MOKHOCTh
noJTy4eHusI H(OPMAITUU O XOJI€ TPEIOCTABICHUS MYHUITATIAILHON YCITyTH, B TOM
YHUCJIe C UCTIOIb30BaHNEM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIHOO HEBO3MOKHOCTH TTOJIYYCHHUS MyHHUITUTIATLHON YCIYTH B
MHOTO(YHKIIMOHATILHOM LIEHTPE MPEI0CTABICHUS I'OCY1apCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT (B TOM YHCIIC B TIOJTHOM 00BEME), B TFOOOM TEPPUTOPHATHHOM
nojpas3/ieJIEHUH OpraHa UCIIOJHUTENIBHO PACTIOPSIUTEIHLHOTO OpraHa MECTHOTO
CaMOYTIPaBIICHHUS, 110 BEIOOPY 3asBUTEIS (IKCTEPPUTOPUATHLHBIN TPUHIIN),
MOCPEICTBOM 3aIpoca O MPeJA0CTABICHUN HECKOJIbKUX IOCYIapCTBEHHBIX U (UJIN)
MYHHITUTIATIBHBIX YCIIYT B MHOTO(YHKITMOHATBHBIX IIEHTPaX MPEIOCTaBICHUS
rOCyJIapCTBEHHBIX M MYHHUITUITAJIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaThei 15.1
®epnepanbHOro 3akoHa No210-D3 (KOMIUIEKCHBIN 3apoc)
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2.15.1. Tloka3arensiMi OCTYIMHOCTH MPEIOCTABIEHUS MYHULHUIIAJIBHON YCIyTH
SABJISIFOTCSL:

PAaCIIOJIOKEHHOCTh MOMELIEHUS, B KOTOPOM BEAETCS MTPUEM, BblJaya JOKYMEHTOB
B 30HE€ JJOCTYITHOCTHU OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4YMe HEO0OXOIWMOrO KOJMYECTBA CIELHUATNCTOB, a TaKkKe MOMEUICHHH, B
KOTOPBIX OCYIIECTBIIECTCS IPUEM JTOKYMEHTOB OT 3asBUTEIEH;

HaJIM4YMEe HCUEpNbIBAIOIIEd HHPOPMALMU O CHOco0ax, MOPSAKE U CpPOKax
NPEAOCTABICHUS] MYHUIMIIAIBLHON yCIyrd Ha HHGOPMAIMOHHBIX CTeHAaX, EguHom
nopraie, Pecriy0iaukanckoM nopranie, oQpUIIMaIbHOM CaiiTe MyHHIIUIAILHOTO paiioHa;

OKa3aHWe TMOMOINM WHBaJUAAM B TIPEOJOJICHHUH OapbepoB, MEIIAOIINX
MOJIyYEHUIO0 UMH YCIIyT HApaBHE C IPYTUMHU JTMLAMHU.

2.15.2. TlokazarenssMu KadyeCTBA MPENOCTABICHUS MYHUIMUIIAIBHOW YCIyTH
SIBJISIFOTCSL:

1) cobrogenue CpoKoB MpremMa U pacCMOTPEHUS JOKYMEHTOB;

2) cobuoieHre CpOoKa MOyUYEeHUs Pe3ysibTaTa MyHULIMTIAIbHON yCIyTH;

3) oTcyTcTBME OOOCHOBAHHBIX >KaJ00 Ha HapyLWIEHUs aAMUHUCTPATUBHOIO
periaameHTa, coBepieHHbIe paboTHuKamMu Oprana;

4) KONIMYECTBO B3aUMOJCHCTBUI 3asIBUTENS C JOJKHOCTHBIMU JIMLIaMH (0e3 yueta
KOHCYJIBTALIM):

B3aUMOJIeiCTBUE 3asBUTENs] C paboTtHukamu Oprana wim MO npu
IPEAOCTABICHUH MYHHUIMIAIBHOM  yCIYyTM  OCYLIECTBISETCS OJWH pa3 IpHU
MPEACTABICHUH 3asBJICHUSI CO BCEMH HEOOXOIUMBIMU TOKYMEHTAMU;

OJIMH pa3 B Cily4ae HEOOXOJMMOCTH IOJY4YEHHUs pe3yjbTaTa MNpPEIOCTaBICHUS
MyHULUNanpbHON ycnyru B Oprane wiau MOIL[ B dopme 3K3eMIUigpa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHTEJIE.

[IpoaOIKATENBHOCT OJHOTO B3aWMOJICUCTBUSA 3asBUTENSI C JOJKHOCTHBIMU
JULAMU [IPU NPEIOCTABIEHUA MYHULMITAILHON YCITyTH HE MPEBBIIAET 15 MUHYT.

3asBUTEND BIPABE OLIEHUTHh KA4€CTBO MPENOCTABICHUS MYHUIUIIAIBHOW YCIYTH
C TIOMOIIBIO YCTPOWCTB MOABMIKHOW panuoTeneOHHON CBSI3U, C HCIOIH30BAHHEM
PecnyOnukaHnckoro noprajia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmarust 0 Xo[e NPEaOCTABICHUS MYHUILIUNAILHON yCIYyTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]EM B JMYHOM KaOuHere Ha EnuHom mnoprarne,
PecmyOnukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHne MYHUIMNAIbHOW YCIyTd OCYHIECTBIISIETCS B JIHOOOM
MOI] no BbIOOpY 3asiBUTENs HE3aBUCHUMO OT MECTa €ro >KHTEIbCTBA HIIM MecTa
baxTryeckoro npoxkuBaHus (mpeObiBaHus1) Ha Tepputopuu Pecnybnuku TartapcTtan mo
AKCTEPPUTOPUATILHOMY IPUHLHUILY.

MyHununanbHas yciayra B COCTaBE KOMIUIEKCHOTO 3alpoca HE MPEI0CTaBIISIETCS.

2.16. Vnbie TpeboBaHUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH IO 3KCTEPPUTOPUATBHOMY IPUHIMUITY (B ClTydae, eCiu
MYHUIUIIATIbHAS YCIIyTa MPEJOCTABISIETCS IO SKCTEPPUTOPUATIBHOMY PUHITUITY) U
0COOEHHOCTHU MPEIOCTABICHNUS MYHUIIUTAIBHON YCIYTH B 3JI€KTPOHHOM Qopme
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2.16.1. Ilpu mpegocTaBieHUN MYHULIMIIAIBLHOM YCIyrM B 3JIEKTPOHHOU (hopme
3asBUTENb BIIPABE:

1) momyuuts wuwHGOpPMALMIO O TOPSAKE U  CPOKAX  MPEAOCTaBICHUS
MYHUIMIIAJIBHON YCIyrd, pa3MmelleHHyo Ha EnuHoMm mnoprane, PecnyOimkanckom
nopTare;

2) mnojaTh 3asBJICHUE O MPEAOCTABICHUM MYHHUIIUMNAIBHON YCIyrd U HHBIE
JOKYMEHTbI, HEOOXOAMMBIC Ui MPEJOCTABICHUS MYHHUIMIAIBLHON YCIyrH, B TOM
yyclie JOKYMEHTBbl W HMH(POpPMAIMIO, 3JIEKTPOHHBbIE 00pa3bl KOTOPHIX paHee ObLIu
3aBEPEHBI B COOTBETCTBUH C IMMyHKTOM 7.2 yacTu 1 cratbu 16 denepanbHoro 3akoHa Ne
210-®3, ¢ ucnonbzoBanueM PecryOMkaHCKOTo moprana;

3) HONy4YuTh CBENEHUS O XOJ€ BBINOJIHEHUS 3asBICHUNA O MPEIOCTaBICHUU
MYHUIUIIATIBHOMN YCIYTH, MOJIaHHBIX B 3JIEKTPOHHOHU (hopMme;

4) oCyIIeCTBUTH OIICHKY KaueCTBa MPEJIOCTaBICHUS MyHUIIUIAIBHON YCIYyTH;

5) moyiyduTh pe3yJabTaT NPEAOCTABICHUS MYHULMIAIBHOW YyCIyrd B (opme
AJIEKTPOHHOIO IOKYMEHTA;

6) mojnath xkanoly Ha penieHue u aeicteue (0e3neiicTBrue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI[, MYHHUIMOAIBHBIX CIYXaIlIUX MOCPEACTBOM PecmyOinkaHCKOTO
noprana, mnopraira QeneparbHON TOCYJapCTBEHHOW WH(OPMALMOHHON CHCTEMBI,
obecrieunBaroiell Mmporecc MocyneOHOro (BHECY/NeOHOTO) OOKaIOBaHUS PEIICHUA U
nercTBuil (0e31eCTBUS), COBEPIIEHHBIX MPHU TMPEJOCTaBICHUU TOCYAApCTBEHHBIX U
MYHULIUMIATBHBIX ~ YCIYyT OpraHaMy, MPEeAOCTaBISIONIMMH TOCYJapCTBEHHBIE H
MYHUIMIIAJIbHBIE YCIYTHM, UX JODKHOCTHBIMU JIMIAMH, TOCYJapCTBEHHBIMU U
MYHUITUTIATBHBIMU CITY>KAIAMH.

2.16.2. ®opMupoBaHUE 3asABJICHUSI OCYLIECCTBISAECTCS MOCPEACTBOM 3aMOJHEHUS
ANIEKTPOHHOU (OopMBI 3asBIeHUs Ha PecnyOnukaHckoM moprtane 0e3 HeoOXOIUMOCTH
JOTIOJIHUTEIBLHOM M0/1auu 3asiBJICHUS B KaKON-IM00 MHOU opme.

2.16.3. [Ipu dhopmupoBaHUM 3asBICHHS 00ECIICUNBACTCS:

1) BO3MOXKHOCTb KONMPOBAHMSI U COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTb 3aIllOJHEHUS! HECKOJIBKUMHM 3asIBUTEISIMU OJHOM 3JIEKTPOHHOM
(dbopMbI 3asBIeHUS TMPU OOpAILEHUH 3a YCIyramu, MPEANOJaraiolliMy HaIlpaBiICHHUE
COBMECTHOT'O 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCThH NEYaTh Ha OyMa)kKHOM HOCHTEJNE KOMHUHU AIEKTPOHHOU (HOpMbI
3asIBJICHUS;

4) coxpaHeHHE paHEe BBEICHHBIX B AJIEKTPOHHYIO (HOpMY 3asBICHUS 3HAUCHHIA
B JIIOOOM MOMEHT MO >KEJIaHWIO MOJb30BaTENsl, B TOM YHCIE MPU BO3HUKHOBEHUU
omMOOK BBOJA M BO3BpATE MJisi MOBTOPHOTO BBOJIA 3HAUYECHUU B AIIEKTPOHHYIO (OpMY
3asIBJICHUS;

5) 3amosHeHWE TOJeH HIEKTPOHHOW (OPMBI 3asBICHUS 1O Hayaida BBOJA
CBEJCHUI 3asIBUTEJIEM C HCMOJIb30BAaHUEM CBeACHUM, pa3MmenieHHbix B ECUA, u
CBEJICHUM, OMyOJIMKOBaHHBIX Ha PecmyOnmMkaHCKOM MopTaje, B YacTH, Kacaromieucs
CBEJICHUM, OTCYTCTBYIOIIMX B €AMHOM CUCTEME UICHTU(PUKAIIMN U ayTeHTU(DUKALNH;

6) BO3MOXKHOCTh BEpPHYTHCS Ha JIOOOW W3 ATAlOB 3allOJHEHUS AJICKTPOHHOU
dbopMbI 3asiBIeHUs 0€3 TOTEPH paHee BBEACHHON HH(pOpMAIIUH;
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7) BO3MOXHOCTb JOCTYINa 3asiBUTENSI K paHee MOJAHHBIM UM 3asBJICHUSAM B
TE€YEHUE HE MEHEE OJIHOTO T'0JIa, & TAKKE YACTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSM - B
TEYEHUE HE MEHEEe 3 MECSLIEB.

2.16.4. 3anucsk 3asButenei Ha npueM B MOI] (manee - 3amuch) OCyImEeCTBISETCS
nocpenctBoM PecnyOnmkanckoro noprana, renedona kontakt-mieaTpa MOII.

3asBUTENIO MPEAOCTABIISAECTCS BO3MOXKHOCTh 3alMCH Ha JIFOOble CBOOOJHBIE IS
nmpueMa JaTy ¥ BpeMs B Mpejeiax yCTAHOBICHHOTO B MHOTO()YHKITMOHAIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONpPEIECICHHYIO AaTy 3aKaHYMBAETCS 33 CYTKH JI0 HACTYIUIEHHUS ITOU
JaThI.

s OCYILIECTBIICHUSA IIPEIBAPUTEIBHON 3aIUCH IIOCPEICTBOM
PecniyOnukanckoro mopTana 3asBUTENI0 HEOOXOJMMO YKazaTh 3alpaliuBaeMble
CHUCTEMOM TaHHBIE, B TOM YHCIIE:

(hamMuuio, UM, OTYECTBO (MPHU HATUYHH);

HOMep TenedoHa;

aZpec AIEKTPOHHOU MOYTHI (110 JKEJIAHUIO);

KEJTAEMYIO0 J1aTy U BpeMsl IpueMa.

B ciiydae HeECOOTBETCTBHUS CBEIIEHUN, KOTOpbIE COOOIIMI 3asiBUTEIb MIPH
MPEBAPUTEIIBHON 3aluCH, JTOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM MpPHU JIMYHOM
IIpUeMe, MpeIBapUTEIbHAS 3alIUCh AHHYJIUPYETCA.

[Ipu ocymiecTBICHUN TPEIBAPUTEIBHON 3alUCH 3asBUTENIO OO0ECIEYHBACTCS
BO3MO>KHOCTh paclieyaraTb TaJOH-NOATBEpXkAeHUE. B cimydae, eciau 3asBUTENb
CcoOOUIMT aApec SJIEKTPOHHOM NOYTHI, HAa YKA3aHHBIA aJpec TakKe HalpaBISIeTCsS
uHdopMalMg O TMOATBEPKIECHUU TMPEABAPUTENBHON 3alUCU C YKa3aHUEM JaThl,
BPEMEHHU U MECTa MpUEMa.

[Ipu ocyiiecTBI€HUH NpPEIBAPUTEILHON 3alUCU 3asBUTENb B 00A3aTEIHHOM
nopsiike HHHOPMUPYETCS O TOM, UTO TIPEABAPUTEIIbHAS 3aMMCh AHHYJIHPYETCS B CIIy4dae
€ro HEeSIBKY 10 UCTEYEHUH |15 MUHYT C HA3HaUYEHHOTO BPEMEHU ITPUEMA.

3asBuTEND B 1I000€ BpEMS BIIPABE OTKA3aThCsl OT MPEIBAPUTEIHLHOM 3aIICH.

3anpemiaerca TpeOOBAaTh OT 3asIBUTENS COBEPUICHUS HHBIX JIEUCTBUHM, KpoMme
MPOXOXKICHUS UIACHTH(PUKAIINN U ayTCHTU(HUKAIIMU B COOTBETCTBUH C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickont dDenepanuu, yka3zaHus LEJIU IPUEMA, A TaKXKe
MIPEIOCTABIICHUS CBEACHUIN, HEOOXOMUMBIX IJIsi pacuera IUTEILHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPhI HEOOX0AUMO 3a0pOHUPOBATH AJIs IIPUEMA.

3. CocraB, MOCAEA0BATENIBHOCTD U CPOKHU BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD,
TpeOOBaHUS K MOPSAIKY UX BBIMIOJTHEHHUS, B TOM YHCIIe OCOOCHHOCTH BBITIOJTHCHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B AIEKTPOHHOU (hopMme, a TakkKe 0COOEHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(DYHKITMOHAIBHBIX IIEHTPaX

3.1. OnucaHue Mocnen0BaTeIbHOCTH ACHUCTBUI TPU NPEIOCTABIEHUN
MYHUIIUTAIEHOU yCIYTH

3.1.1. [IpenocraBieHre MyHULIMTAIBHOW YCIIYyTU BKJIIOYAET B ce0s Cieayrolne
aJIMUHUCTPATUBHBIE IPOLIETYPHI:
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1) KOHCYIBTUPOBAHUE 3aABUTEIIS;

2) IpUHATHE W PACcCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTENIEM;

3) HanpaBJIEHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B OPraHbl, y4YacTBYIOIIHME B
IPEA0CTAaBICHUH MYHULUITAJIbHON YCITyTH;

4) moAroToBKa pe3ysbTaTa MyHULUIIAIbHON YCIyTH;

5) BbAaya (HarpaBeHUE) 3asIBUTENIO PE3yJIbTaTa MyHUIIMIIAIBHON YCIYTH;

6) ucrpaBieHUE TEXHUYECKUX OIITHOOK.

3.2. Oka3aHue KOHCYJIbTALNI 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOILEIYPHI
ABIIAETCA OOpalleHre 3asBUTENS MO BOMPOCAM, CBSI3aHHBIM C TMPEJOCTABICHUEM
MYHULUNATbHON yCIIyTH.

JIOMKHOCTHBIM ~ TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBHITIOJIHCHHE
aAMUHHUCTPATUBHOW MPOLEAYPHI, SIBIASETCS:

npu obpameHun 3assureis B MOL] — pabotauk MOL];

npu oOpaneHun 3asButesiss B Opran — ceKpeTapro UCIOIHUTEIBLHOTO KOMUTETA
/ykazvieaiomes ceedeHusi 0 OOAHCHOCMHOM Juye/ (anee - TOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3agBuTens BOpaBe OOpaTUTHCS 32 KOHCYJbTAIMEH O MOPSAJIKE U CpPOKax
MPEOCTaBICHUs] MYHMIUNAIbHOU yciayrd B M®I[ nuyno u mo TenedoHy
AIIEKTPOHHOU IOYTE.

Pa6otHuk M®I] koHCYNbTHpPYET 3asBUTENS, B TOM YHCJE IO cOCTaBy, (popme
MPEJCTABISIEMON TOKYMEHTAMU U JPYTUM BOIIPOCaM JIJIsl MOJy4EHUSI MyHUITUITAIbHOM
YCIIyTH.

3asBUTEN MOXKET TIONYyYUTh WH(OOPMANUIO O TOPSIKE TPEAOCTABICHUS
MYHULIUTATBHOHN yciIyru Ha opunnanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE TPOILEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHAIOTCS B JIEHb OOpallleHus 3asIBUTETIS.

Pe3ynbraTaMyu  BBINIOJHEHUSI  aJMUHUCTPATUBHBIX  MPOUEAYpP  SBISAIOTCA:
KOHCYJbTAIIMSI MO COCTaBy, (GopMe NPeACTaBIIeMOM JAOKYMEHTALMU U JPYrUM
BOIIPOCAaM, HEOOXOIUMBIM JTsI TIOTYYCHUSI MYHUIIUTTATBHOU YCITYTH.

3.2.3. 3asgBurenp BhpaBe oOpaTuThcss B Oprad mo Teae@oHy M AIEKTPOHHOU
[o4Te, a TAKXKE IOJYyYUTh KOHCYJbTAallMIO Ha PecrnyOiMKaHCKOM moprajne, canTe
Oprana o mopsake W Cpokax NPeAOCTABICHUS MYyHULUNAIbHON YCIYTd, B TOM YHCIIE
no cocrtaBy, (opMme NpeACTaBIsIeMOW MOKyMEHTAlMM W JPYTMM BOMIpOcaM IS
MOJIYYEHHS] MyHULIUNIAIbHOMN YCITyTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHWE HH(DOPMUPYET
3asBUTENS B COOTBETCTBUU C TpeOoBaHUSIMU TyHKTa 1.3.4 aAMUHUCTPATHUBHOTO
perjiiaMeHra.

AJIMMHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUCHUE TPEX pabOUMX AHEH CO IHA MOCTYIUICHHS OOpalleHusl.
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PesynpraTaMy  BBINOJIHEHUS  AJIMHUHUCTPATHBHBIX  MPOLEAYpP  ABJISOTCS:
KOHCYJIbTAIIMM TI0 COCTaBy, (opmMe NpeACTaBIsIeMOl AOKYMEHTAllMu U JPYruM
BOMPOCaM, HEOOXOAUMBIM IS MTOTYYSHUS MyHUIIUTIAIbHON YCIYTH.

3.3. IlpuHsATHE U PACCMOTPEHNE KOMILUIEKTA TOKYMEHTOB,
HpPECTAaBICHHBIX 3asiBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJI NPEAOCTABICHUS MYHULUIIAIBHON YCIIyT'H YEPE3
MOI] unu ynanennoe pabouee mecto MOII.

3.3.1.1. 3asButens (mpeacraBuTesb 3asBuTens) oopartaercs B M®I] ¢ 3anpocom
O TMpPEIOCTAaBICHUU MYHUIMUNAIBHON YCIYrM MW TMPEACTABISET JIOKYMEHTHI B
COOTBETCTBUU C ITyHKTOM 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. Paborank M®II, Bexymuii mpueM 3asBJICHUM:

onpenensieT npeaMeT 00palleHus;

YAOCTOBEPSET JUYHOCTD 3asIBUTEJIS;

IPOBOAUT MIPOBEPKY MMOJTHOMOYMH JIUIA, TOAAOLIETO JOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEeOOBAaHMSM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIAMEHTA;

3aIoJIHSET ANEKTPOHHYI0 popmy 3asBienus B AUC MOL;

Opyu  M[PEIOCTAaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B IyHKTe 2.5
aIMUHHUCTPATUBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTEJE,  OCYIIECTBIISIET
CKaHUPOBAHME MPEACTABICHHBIX JOKYMEHTOB;

pacnieyatsiBaeT 3asBiieHue u3 AUC MOLJ;

nepeaacT 3asBUTENI0 HA TPOBEPKY U MOJANUCAHUE;

MocJe NOANUCAaHUS CKaHUPYeT noanucanHoe 3aspienue B AIC M®II;

3arpyxaetT B AUIC M®II noxkyMeHTHI, MpeAcTaBICHHbIE B 3JIEKTPOHHOU (popme
WIN DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE
JETI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXXHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACHIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTPATUBHBIE TPOILEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JIEHb OOpaIlleHus 3asIBUTETIS.

Pe3ynbTaTaMu BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: TOTOBOE K
OTIPaBKE 3asIBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PaGotnuxk MOI] HampaBisieT MNakeT JAOKYMEHTOB, NPHUHATHIX OT
3asBuTenst B OpraH B 3JEKTPOHHOUN (popMe (B coCcTaBe MAKETOB AJIEKTPOHHBIX JIET) B
TEUEHHE OJHOro pabodero AHS CO JAHA OOpallleHus 3asiBUTENS] B CTPYKTypHOE
noapasaeneane MOLI.

Pe3ynbraTaMyu  BBITIOJTHEHUSI  aJMUHUCTPATUBHBIX  MPOUEAYpP  SBISAIOTCA:
3asBJICHUE W TAKeT JIOKYMEHTOB (AJIEKTPOHHOE [€J0), HampaBjeHHble B Opras,
NOCPEICTBOM CHCTEMBI AIEKTPOHHOTO B3aUMOJIEHCTBHS.

3.3.2. IlpueM HAOKYMEHTOB I NPEAOCTABICHUS MYHUUUNAIBHON YCIyI'HM B
3NIEKTPOHHOMU (hopme uepe3 PecyOnukaHckuii mopTat.

3.3.2.1. 3asgBurenp I MOAA4YM 3asBJICHHUS B JIEKTPOHHOM (pOopMe BBHITIOTHSET
CIEIYIOIINE NECUCTBHUS:
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BBITIOJTHSIET aBTOPHU3ALINIO;

OTKpPBIBAET POPMY JIEKTPOHHOTO 3asIBJICHUS;

3amoiHseT (OopMy DIIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOLIYIO CBEACHHS,
HE0OXOAUMBIE U 00s3aTeNIbHbIE U1l PEOCTABICHUS MyHUITUTIAIBLHON YCIYyTH;

NPUKPEIUIAET JOKYMEHTBl B JJIEKTPOHHOW (opMe WU 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBJIeHUsI (TIPU HEOOXOUMOCTH);

MOATBEPKAaeT (DAKT O3HAKOMIICHUS M COIJIACHA C YCIOBHUSIMU M TOPSAKOM
MPEAOCTABICHUS] MYHUIMIIAIBLHON YCIyrM B B3JEKTPOHHOU (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (OpPME SIEKTPOHHOTO 3asIBJICHU );

NOATBEP)KJAET JOCTOBEPHOCTh  COOOIIEHHBIX CBEACHUH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpMe AIIEKTPOHHOTO 3asIBICHHUS );

OTIPABIIAET 3aMOJHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HaOXXHMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME 3JIEKTPOHHOTO 3asIBICHHUSA);

AJIEKTPOHHOE 3asiBICHUE TMOAMMUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMHU
NyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTa;

MOJIy4aeT yBeOMJICHHE 00 OTIPABKE AIEKTPOHHOTO 3asBJICHUS.

dopmaTHO-I0rHUecKas IpOBEpKa c(hOpMUPOBAHHOTO 3asIBIICHUS
OCYIIECTBJISIETCSA TOCJE 3alOJHEHUs 3asBUTEIEM KaXJOro M3 MOJeH SIEKTPOHHOU
¢dopmbl 3asBienus. [lpu BBISIBICHHMH HEKOPPEKTHO 3aMOJHEHHOTO MOJIS AJIEKTPOHHOU
dbopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTEpe BbBISABICHHOW OLIMOKH U
NOpSAIKE €€  YCTpaHEHHsA  IOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIICHHS
HEIMOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBIICHHUS.

AJIMUHUCTPATUBHBIE TPOILEAYpPHI, YCTaHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBINIOJIHAIOTCS B JIEHb OOpallleHus 3asiBUTETIS.

PesynbraraMu  BBIOMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBiieHHOe B OpraH MOCPEACTBOM CHUCTEMbl 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenune koMIuiekTa JOKYyMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hauaja BBIIIOJHEHUS AaJIMHHHCTPATUBHOM MpPOLIEAYpPbI
SBJISIETCSI MOCTYIUICHHE 3asBJIICHUS M HWHBIX JOKYMEHTOB, HEOOXOJMMBIX JJis
NPEIOCTABICHUS MyHUIIUITAILHOMN YCIIYTH.

JOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aIMMUHHUCTPATUBHOM MPOLEAYpPHl SABISAETCA CEKpPEeTaph HCIOJHUTEIBHOTO KOMHUTETA
(manee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIOMIKXHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B Cllydae
oOpaleHus 3asBUTENS C 3asBieHreM B Oprau:

oTpezeNseT mpeaMeT o0palleHus;

YCTaHABJIMBAET JIMYHOCTD 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOUYHNH JIMIIA, TIOIAIOIIEr0 JOKYMEHTHI,

IPOBOJIUT TPOBEPKY COOTBETCTBUSl JOKYMEHTOB TpeOOBAaHMSIM, YKa3aHHBIM B
nyHKTe 2.5  aAMHHHCTPATUBHOTO  pErjamMeHTa, MPOBEPKY  COOTBETCTBHUS
NPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSAM  (HaaJIexKaliee
oopmiIeHHE KOMUNA JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX MOJYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHUN );
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3alONHSET  AJNEKTPOHHYI0  (opMy  3asdBlEeHUST B  aBTOMATHU3MPOBAHHOM
UH(POPMAIIMOHHOW CHCTeMe, IMPEeIHA3HAYeHHON IS OKa3aHUs TOCYAAapCTBEHHBIX H
MYHUILIUTIATIBHBIX YCIIYT;

Opd  TNPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  HyHKTe 2.5
aIMUHHUCTPATUBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTEJE, OCYIIECTBIISIET
CKaHUPOBAHHE MPEICTABICHHBIX JOKYMEHTOB;

pacredaThIBaeT 3asBJICHHE;

nepeaaeT 3asBUTEINIO HA POBEPKY U MOANKCAHUE;

MOCJIE TIOJMMCAHUs CKAaHUPYET MOANKUCAHHOE 3asBIICHHE;

3arpyskaeT B aBTOMATH3HPOBAHHYIO UH(POPMAIMOHHYIO CHCTEMY,
NpelHa3HAUYCHHYIO JJIs OKa3aHWs TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
JOKYMEHTBI, TpPEICTAaBICHHbIE B AIIEKTPOHHOW (opMe WM DIEKTPOHHBIE 0Opa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, JOPMUPYET IEKTPOHHOE JEIIO;

BO3BpAIAeT TMOIMMCAHHOE 3asBJICHHE M OPUTHHAIBI OYMaXkKHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIHCKY B IIpUEME TIOKyMEHTOB.

B ciyuyae Hanuuus OCHOBaHMU AJiA OTKa3a B MpUEME JTOKYMEHTOB JOJKHOCTHOE
JMII0, OTBETCTBEHHOE 3a MPHUEM JIOKyMEHTOB, YBEIOMJISIET 3asBUTENS O HaJIMYUU
OPEMSITCTBUMA JJIsi pUeMa 3asiBJICHUS] U BO3BPAIIACT €My JOKYMEHTHI C OOBSICHEHHEM
CoJiepKaHMsl BBISIBJICHHBIX OCHOBAaHUI JII 0TKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCIIE
NOCTYIIJICHUS JOKYMEHTOB Ha paCCMOTpPEHHE:

MIPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUH C HOMEHKJIATYPOM JIEN U CTATyC
«[IpoBepka TOKyMEHTOBY;

U3y4aeT TMOCTYNUBIIME OJCKTPOHHBIE J€la, B TOM 4YHUCJIE MPUIIOKEHHBIC
3asgBUTENEM JOKYMEHTHI B 3JIEKTPOHHOUN (OpME U AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

HpOBEPSAET COOJIOACHUE YCIOBUIM JEHCTBUTENBHOCTH SJEKTPOHHOW MOAIKUCH,
nocpeAcTBoM oOpamienuss k EguHomy mnoptany (B ciydae, eciu  3asBHUTEIEM

IIPEICTABIICHBI AIEKTPOHHBIE TOKYMEHTBI, NOANVCAHHBIE YCUJIEHHOU
KBaJIM()ULIIUPOBAHHON AMEKTPOHHOM MOAMKCHIO).
[Tpun HAUIMYUHN OCHOBAHUM, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMMHHUCTPATUBHOTO PETrJIaMEHTa, MOJATOTaBIMBAET MPOEKT pelieHus o0 OTKase B
npreMe JOKyMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTaBICHNUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecaim B pe3ynbTrare NPOBEPKU YCUICHHOW KBaNIU(PUIIMPOBAHHOM
AJIEKTPOHHOW TMOJAMNKMCH BBISIBIEHO HECOOJIOJEHUE YCIOBHHA €€ JeHCTBUTEIBHOCTH,
IPOEKT pelieHus 00 OTKa3e JOJHKEH Colep)kKaTh MyHKTHI crtathu 11 DexepanbHOro
3akoHa Ne 63-D3, KOTOPHIE MOCIY U OCHOBAHUEM JIJISl €TI0 MPUHATHS.

[Ipoektr pemennss o0 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHNS MYHMLIMIAIBHON YCIyTH, C yKa3aHMEM IpPUYMH OTKa3a (B ciydyae,
€clii OCHOBaHMSI 1S OTKa3a B TMpUeMEe JOKYMEHTOB, HEOOXOIUMBIX MJis
IIPEAOCTABICHAS] MYHULHUIIAJIBHON YCIYT'HM, CBSI3aHbl C HApyLICHHEM YCTAHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS Jid OTKa3a B MpUeMe JOKYMEHTOB
JOJDKHBI COJlepKaTh MH(GOpPMALMI0 O HAaUMEHOBaHMM JOKYMEHTOB (MH(pOpManuu,
CBEJICHUH), KOTOpbIE HE TMPEJCTABICHbI, COJEpPKAT HEJOCTOBEPHbIE U (WJIM)
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NPOTUBOPEUYUBHIE  CBEJEHUS, OQOPMIEHBI C  HapYyINIEHHWEM  YCTAaHOBJIICHHBIX
TpeOOBaHMIl), HaIMpaBiseTCs Ha COIJIACOBAHME B  YCTAHOBJIECHHOM  MOPSIKE
MOCPEJICTBOM CHUCTEMBI 3IEKTPOHHOTO IOKYMEHTO000pOTA.

CoryacoBanve TMpoeKTa peuieHuss 00 OTkaze B MpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEIOCTABICHUS MYHHUIUIIATBLHON YCIYTH, OCYIIECTBISIETCS B
NOPSIIKE, MPETYCMOTPEHHOM IMyHKTOM 3.5.3 aAIMMHUCTPATUBHOTO PETJIaMEHTA.

B cnydae oOTCyTCTBUS OCHOBaHMM JJisi OTKa3a B IIpUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pErjaMeHTa, JIOJKHOCTHOE
JIUIT0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UEHHUE OJHOTO PabOoyero JHS CO JTHS
NOCTYIJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTEIIO, YKa3aHHBIM B 3asBJIICHUH CIIOCOOOM,
YBEJIOMJICHUE O MOCTYIUICHUU 3asBJICHUS, COJIEpHKaIEe BXOMASIINI PErucTpalluOHHbBIN
HOMEDP 3asBJICHUS, JIaTy MOJY4YEHHUs 3asBJICHUS, NE€pPeUYeHb HAMMEHOBaHWM (ailyios,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, ATy MOJYyYE€HUS! pe3ysibTaTa MYHHUIUIIAIbHOU
YCIIYTH.

3.3.3.4. VcnonHeHue mnpoleayp, ykKazaHHbIx B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOIO pErjlaMeHTa, MpU HAIMYUA TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCS B ABTOMAaTUYECKOM PEKUME C UCII0JIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(OPMALIMOHHON CHUCTEMBI, MpEeIHAa3HAYEHHOW JI OKa3aHUS TOCYJApCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTUBHBIE MPOILEAYPHI, YCTAHABJIMBAEMbIE IMyHKTOM 3.3.3
QIMUHUCTPATUBHOTO PErIaMEeHTa, BHITIOJHAIOTCS B TEYCHUE OJHOTO pabodyero JHS CO
JTHS TIOCTYTIJICHUS 3asIBJICHUSI HA PACCMOTpPEHHE.

Pe3ynbraTaMyu  BBINIOJHEHUSI ~ aJMUHUCTPATUBHBIX  MPOUEAYpP  SBISAIOTCA:
OPUHATHINA HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB MIJIM MPOEKT pEelIeHus: 00 0TKas3e B
npueMe JOKyMEHTOB, HEOOXOIUMBIX JIJISl TPEAOCTABICHHS] MyHUIIUTIATBHONU YCITYTH.

3.4. HanpaBieHue MEXBEJOMCTBEHHBIX 3alIPOCOB B OPTraHbl, y4aCTBYIOLLUE B
IIPEAOCTABICHUA MYHULIUITAJIBHON YCIIyTH

3.4.1.  OcHoBaHMEM Hayaja BBIINOJHEHUS AJIMUHUCTPATUBHOW MPOLEIYPHI
SBJISIETCS. MOJYyYEHUE JODKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MPOLEAYpHI, OT JOKHOCTHOrO Juia (pabOTHUKA),
OTBETCTBEHHOI'O 3a IPUEM JIOKYMEHTOB, IPUHSATHIX OT 3aSBUTEIIA JOKYMEHTOB.

JOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aJMUHUCTPATUBHOM MPOLEAYPHI, CEKpPETapb HCIOIHUTEIBHOIO KOMHTETa (Jajee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIpaBJiIeHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXXBEIOMCTBEHHBIX
3anpocoB, (GOpMUPYET U HANpPaBISIET B AJIEKTPOHHOU (oOpMe MOCPENCTBOM CHCTEMBI
MEXBEIOMCTBEHHOI'0 3JIEKTPOHHOIO B3aWUMOJEHUCTBHS (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXKHOCTH — HMHBIMM CHOCOOaMM) 3ampoChl O MPEIOCTABICHUU JOKYMEHTOB U
CBEJICHUM, TPEAYCMOTPEHHBIX MyHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJaMEHTA.

AJMUHUCTPATUBHBIE TPOLIEAYPHl, YCTAHABIIMBAEMbIE€ HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B IEHb IPUHATHUS 3asBJICHUS HA PACCMOTPEHHE.
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Pe3ynbraTaMyu  BBINIOJHEHUSI ~ aJMUHUCTPATUBHBIX  MPOUEAYpP  SBISAIOTCA:
HaIlpaBJICHHbIE B OpraHbl BJIACTU W (WJIM) TMOJIBEIOMCTBEHHBbIE OpraHam BJIAcTH
OpraHu3aluy 3a1pOoChI.

3.4.3. Cnenuanuctel  MOCTABUIMKOB JAHHBIX HAa OCHOBAaHHM  3alpOCOB,
NOCTYIHBIIMX Y€pPE3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJACHCTBUS,
NPEAOCTABIAIOT 3alpallliBaeMble JIOKYMEHTHl (MH(MOpMalLMIO) WIM HAIpaBISIIOT
yBeIOMJICHHsSI 00 OTCYTCTBMM JOKyMeHTa U (win) uH(popManuu, HEoOXOIUMBIX st
MPEJ0CTaBIICHUS] MYHUILIMITAIILHON YCIIyTH (fjanee — yBeAoMIIeHHe 00 0TKase).

AJIMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIOTCS B TEUYEHHE TpeX ITHEH CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3alpoca B OpPTaH WM OpPraHM3alfio, MPeIOCTABIAIONINE JOKYMEHT U WH(OpMAIHIO,
€CJIM MHbIE CPOKH MOJTOTOBKM M HAMPABJICHUS OTBETA Ha MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJICHBI (eAepaIbHbIMU 3aKOHAMH, MpPaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuy U OpUHIATHIMU B COOTBETCTBUU C (ellepaibHBIMU 3aKOHAMU
HOPMATHBHBIMU TIPABOBLIMU akTamu PecniyOnuku Tatapcras.

PesynbraTaMy  BBIMOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
JIOKYMEHTHI (CBEJCHHS), HEOOXOIMMBbIE ISl TPEIOCTABICHUS MyHHUIIMIATBHOM yCIyTH,
an00 yBeJOMIIEHHE 00 OTKa3e, HalpaBJIEHHBIE IOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HallpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAIIPABJIEHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpaliuBacMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEIEHHUs), HEOOXOAWMBbIE Ml MPEeIOCTaBICHUS
MYHUIMIIATIBHON YCIyTH, TM00 yBeAOMIIeHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(unm) uHpopMauy;

npu HAJIMYUU OCHOBaHUH, PEeAYyCMOTPEHHBIX MYHKTOM 2.7.1
aIMMUHHUCTPATUBHOTO PETJIaMEHTa, MOJArOTaBIMBAET MPOEKT pelieHus o0 OTKase B
npueMe JOKyMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHHUS] MyHULIMTIAIbHONU YCIIYTH.

[Ipoektr pemennss o0 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS] MYHULIMIAIBHOW YCIYyTH, ¢ yKa3aHUEM MNpPUYMH OTKas3a (B clydae,
€clii OCHOBaHMSI 1S OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
NPEAOCTABIICHUS] MYHUIMIIAILHON YCIYTH, CBSI3aHbl C HAPYIICHUEM YCTAaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS Jid OTKa3a B MpUeMe JOKYMEHTOB
JOJDKHBI  coJiepKaTh MHGOPMALMI0O O HAMMEHOBAHMM JIOKYMEHTOB (MH(pOpManuu,
CBEJICHUH), KOTOpbIE HE TMPEJCTABICHbI, COJEpPKAT HEJOCTOBEPHbIE U (WJIM)
IPOTUBOPEUYUBBIE  CBEIEHUS, OQPOPMIIEHBI C  HApYyIIEHUEM  YCTaHOBJICHHBIX
TpeOOBaHuUil), HaMNpaBIsAETCS Ha COIJIACOBAaHHME B  YCTAHOBICHHOM  MOPSAKE
MOCPEICTBOM CUCTEMBI ANIEKTPOHHOTO IOKYMEHTO000POTA.

CornacoBaHue TMpoeKTa pelieHus 00 OTKae B TMpHUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPENOCTaBICHUS MYHHUIMIAIBLHON YCIYrH, OCYIIECTBIISIETCS B
NOPSIIKE, NPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TPOLIEAYPHl, YCTAHABIIMBAEMbIE€ HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B IEHD MTOJYYEHUS CBEJIEHUN 110 MEXBEIOMCTBEHHBIM 3aPOCAM.

Pe3ynpTaTaMy  BBINOJIHEHUS  AJIMHUHUCTPATUBHBIX  MPOUEAYpP  SBJISIOTCS:
JOKYMEHTHI (CBEJCHHS), HEOOXOIMMBbIE ISl TPEIOCTaBICHUS MyHHUIIMIAIBHOM yCIIyTH,
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OpOeKT pemieHUss 00 OTKaze B NpHEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABICHNS MyHUIIMITAILHOM YCIIYTH.

3.4.5. UcnonneHue mpouenyp, YyKazaHHbIX B nyHkTax 3.4.2, 344
aIMMHHUCTPAaTUBHOIO  perjaMeHTa, @pH HaJIMYUM TEXHUYECKOHM BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKMME C UCIIOIb30BAaHHEM aBTOMATU3HPOBAHHOM
UH(POPMALIMOHHON CHUCTEMBI, NMPEAHA3HAYEHHOM JUIsl OKa3aHUs TOCYIJapCTBEHHBIX U
MYHULIUTIATBHBIX YCIOYr, B TOM YHCJIE€ C MOMEHTa PErUCTpallid 3asBICHUSA B
COOTBETCTBUU C IIYHKTOM 2.13 aIMUHUCTPAaTUBHOIO PETIAMEHTA.

3.4.6. MakcumanbHblii CpPOK BBIIIOJIHEHUS aJAMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B NyHKTE 3.4 aAMMHMCTPATUBHOI'O PETJaMEHTa, COCTABISET TPU pabOUnUX
THSL.

3.5. IloaroToBka pe3ysbTaTa MyHULUIIAIBHON YCIyTH

3.5.1. OcHoBaHMEM Hayaja BBIIOJHEHHUS aJAMUHUCTPATUBHON NPOLEAYpPHI
SBJIIETCSL TIOCTYIUIEHHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAalpaBlIeHUE
MEXBEJOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOAUMBIX IS
IPEIOCTABICHNS MyHUIIMITAILHOM YCIIYTH.

JIOTKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE aJMHHHCTPATHUBHOM
OPOLEYPHI, ABJISAETCA CEKpETaph MCIOJHUTEIBHOIO KOMHUTETA (Jajiee - JOKHOCTHOE
JULI0, OTBETCTBEHHOE 3a MOJATNOTOBKY pe€3yJibTaTa NpPEJOCTaBICHHUS MYHULMIAIBHON
YCIIyTH).

3.5.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ MOJrOTOBKY pE3yJbTara
IPEIOCTABICHNS MyHUIIUIIAIIBHON YCITyTH:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi
IPEIOCTABICHNS MyHULIUIIAIBHON YCIYTH;

IpU BBISIBJICHUH OCHOBAaHUM A1 OTKa3a B MPEJOCTABICHUU MYHHUIIMIIAIBHOM
YCIIyTH, YKAa3aHHBIX B MyHKTE 2.8.2 aIMMHUCTPATUBHOI'O PETJIaMEHTA, MOArOTaBIMBAET
IPOEKT pelIeHus 00 0TKa3e B MPEAOCTaBICHIUH MyHUIIUTIATBHON YCIYTH;

B CJIy4ae OTCYTCTBUSI OCHOBAHUM Ul OTKa3a B IPEJOCTABICHUN MYHULIUIIAIbHON
YCIIyTH, NPEIyCMOTPEHHBIX ITyHKTOM 2.8.2 aJIMHUHHCTPAaTHBHOIO PErJaMeHTa, I10
UTOTaM  pPAacCMOTPEHUS  JOKYMEHTOB, HEOOXOAUMBIX  JUId  IPEAOCTaBICHUS
MYHHUIMIIAJIBHON yCIIyTH, TOJATOTABIMBAET IPOEKT pe3yJbTaTa MPEJOCTABICHUS
MYHUIMIIAIBHOW YCIYTM B COOTBETCTBMM C TMoOAnyHkTamu 1 — 3 mnynkra 2.3.1
aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

HalpaBJiieT  TOJATOTOBJICHHBIM  NPOEKT  pe3yjibTara  IpPerOCTaBICHHUS
MYHHUIMIIAJIBHON YCIyTH HAa COIJJACOBAHUE B YCTAHOBJIEHHOM MOPSAKE MOCPEICTBOM
CUCTEMBI AJIEKTPOHHOT'O IOKyMEHTO000POTA.

AJMUHUCTPAaTUBHBIE TMPOLEAYpPHl, YCTAaHABIMBAEMble HACTOSIINM ITyHKTOM,
BBITNOJHAIOTCS B TEYEHUE OJTHOTO pabovero JIHs.

Pe3ynpraramMu BBIMOTHEHMS] aAMUHHCTPATUBHBIX MPOLEAYDP SBISIOTCSA: MPOEKT
penieHns 00 0TKa3e B IPEA0CTAaBICHUN MyHULIMIIAIbHON YCIYTH, CIIPABKU (BBIITUCKN).

3.5.3. CorynacoBanue W MOANUCAHUE MPOEKTa PE3yJIbTaTa MPEIOCTABICHUS
MYHULIMNIAJBHOM  yCIIyru  (Jlajgee — MPOEKThl JOKYMEHTOB)  OCYILIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO TOJpAa3JEJeHUsi, OTBETCTBEHHOI'O 3a IOArOTOBKY
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pe3yapTara MyHULMOAIBLHOM  yciyrw, 3amecturenieM PykoBomutenss Oprana,
PykoBogutenem Oprana.

[ToaroroBneHHbIE MPOEKTHl JOKYMEHTOB, UMEIOLIME 3aMeYaHusl, BO3BPAIIAIOTCS
Ha J0pabOTKy JHUIly, OTBETCTBEHHOMY 3a IOJrOTOBKY pe3yJbTaTa MYHUIMIAIBLHON
yciyru. Ilocnie ycTpaHeHus 3aMeuaHUil MMPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCS
JUTSL COTJIaCOBaHUS U MOANKMCAHUSI.

PykoBoautens Oprana npu pacCMOTPEHHHM IPOEKTOB JTOKYMEHTOB IMPOBEPSET
coOJII0/IeHHE AJIMUHUCTPATUBHOTO pErjlaMeHTa JIOJDKHOCTHBIMU Juiamu OpraHa B
YaCTU CPOKOB BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEIYP, UX MOCIEI0BATEILHOCTH U
MOJIHOTHI, HAJIWYUS COTJIACOBAaHUM YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

B cnyyae BbISBIGHUS ~ HApylIeHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aAMUHHUCTPATUBHBIX MPOUEAYpP, UX MOCIEAOBATEILHOCTA U MOJHOTHI PykoBOIUTEINH
OpraHa WHULMUPYET TMPUBJICYEHUE K OTBETCTBEHHOCTH JIMI[, JOMYCTUBILIUX
HapyIIeHUs, B COOTBETCTBUHU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TPOLIEAYPHl, YCTAHABIMBAEMbIE€ HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEYEHUE OJTHOTO pabodero JHS.

Pe3ynbTaTaMu BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B MpueMe JTOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTABICHUS MyHUITATIATLHON
yCIIyTH, peuieHue 00 OTKaze B NPENOCTaBICHWHM MYHHUIUNAIBLHOW YCIYyTH, CIpaBKa
(BbITIUCKA).

3.5.4. HcnonHeHue mpouEeayp, VyKa3aHHbIX B mnOyHkrax 3.5.2, 3.5.3.
aAMUHHUCTPATUBHOTO pErjlaMeHTa, NpPU HaJUYUU TEXHUYECKOW BO3MOMXKHOCTHU
OCYIIECTBJISIETCS B aBTOMAaTUYECKOM PEKHUME C UCI0JIb30BAHUEM aBTOMATH3UPOBAHHOMN
nH()OPMAIIMOHHON CHCTEMBI, MPEIHA3HAYCHHOW JII OKa3aHWS TOCYJApPCTBEHHBIX U
MYHUIUTNIATIBHBIX YCIIYT.

MakcuManbHBII CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYD, YKa3aHHBIX B
nyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJIMH PabOUYuil JEHb.

3.6. Beiaua (HampaBiieHue) 3a4BUTEINIO pe3yJIbTaTa MyHUITUNIAIBHON YCIyru

3.6.1. OcHoBaHMEM Hayaja BBINIOJHEHUA aAJMUHUCTPATUBHOM MPOLETYPHI
SIBJSIETCSL TIOJIyYEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aAMUHHUCTPATUBHOW NPOLEAYPHI, JOKYMEHTa, IMOATBEPKIAIOIIETO MPEIOCTABICHUE
MYHULIUTATBHON YCIIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHHCTPATUBHOU
IPOLIEYPBI, ABJISIETCS CEKPETAph MCIOJHUTEILHOTO KOMUTETA (Aajiee - TOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a BbIJIauy (HaMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JIOJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BblAA4y (HAIpPaBJICHHE)
JOKYMEHTOB:

o0ecreynBaeT  PETUCTPALMI0 M BHECEHHUE CBEIEHUN O  pe3yibTare
MPEJOCTABICHUS] MYHHUMIIAIBHOW YCIYrM B NOJCUCTEMY BEICHHS JTOKYMEHTAlUH
aBTOMATU3UPOBAHHOW WH(GOPMAIMOHHON CHCTEMbI, MPETHAZHAYCHHOU IJII OKA3aHUS
roCyJapCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCIIYT;
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M3BEILAET 3asBUTENS (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3ynbTaTe NPEeAOCTABICHUS MYHHIMIAIBHOW YCIYTM U O BO3MOYKHOCTHU IOIYYEHUS
pe3ysbTara NpeJoCcTaBiIeHUs] MyHUIIMNAIbHOU yciayru B Oprane niau B MOLI.

Hcnonenne  mpouenyp IpUd  HAIAYAKA ~ TEXHUYECKOM  BO3MOXHOCTH
OCYLIECTBJISETCA B AaBTOMAaTUYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHOMN
UH(POPMALIMOHHON CHUCTEMBI, NMPEAHA3HAYEHHOM JUIsl OKa3aHUs TOCYIJapCTBEHHBIX U
MYHHUIUIIAJIbHBIX YCIIYT.

AIMUHHCTPAaTUBHBIE IIPOLIEAYPBI, YCTAHABIMBACMBIE HACTOSLIUM IIYHKTOM,
BBITMIOJHSIOTCS B TEYEHHE OJHOTO paboyero AHA CO JAHS MOANUCAHUSA JOKYMEHTA,
SBJIIOIIETOCS pe3yiabTaToM IIPEIOCTABIICHUS MYHMIUIIATIBHOU YCIIyTH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JiulioM Oprana (Opranom).

PesynpraTaMy  BBINOJIHEHUS  AJIMMHUCTPATHBHBIX  NPOLEAYpP  SABJIFOTCH:
pa3MeIleHHe CBEACHUN O pe3yJbTaTe NPEeAOCTaBICHHUS MYHHMIMIAIBHOM YCIYrd B
UHPOPMALIMOHHBIX CHCTEMax, U3BEIEHUE 3asBUTENs (€ro IpeacTaBUTENs) O
pe3ysbTare NPeJoCTaBICHUS MyHUIIMIIAIbHON YCIYTH U CIOCO0axX €ro NOJIy4eHHUS .

3.6.3. Ilopsamox Bblgaud (HampaBlI€HMs) pe3ysbTaTa IPeNOCTaBICHUS
MYHHULUIIAJIbHON YCIYyTH:

3.6.3.1. Ilpu obOparieHuyn 3asBUTENS 3a PE3yJbTaTOM MYHHUIUITAIIBHOW YCIyTH B
MO®II, pabotauk MO®Il BbigaeT 3asgBUTENIO0 pPE3yabTaT MYHHUIMIIAIBHON YCIyTH B
dopMe HsK3eMmIuIsipa D3JIEKTPOHHOIO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTENS BMECT€ C OK3EMIULIPOM 3JEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEJOCTaBIAECTCS AK3EMIUIAP DIIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3alKCH Ha CheMHBIH HOCUTENb MH(POPMALIUK WM HAMPaBICHUS IK3EMILIsApa
JIEKTPOHHOI'O TOKYMEHTa II0 JIEKTPOHHOM mouTe B anpec 3assureid. [Ipu 3anucu Ha
CbEMHBIH HOCHUTENb HH(GOPMALMM WIM HANpPABICHUU D3K3EMIUISIPA 3JIEKTPOHHOTO
JOKyMEHTA, HA OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTeNle, MO DSJEKTPOHHOM MOYTE HACHTHYHOCTh TAKOTO 3K3EeMIUISIpa
JJIEKTPOHHOT'O JOKYMEHTa OJK3EMIUIAPY DSJEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSETCS YIIOIHOMOUYEHHBIM COTPYJAHUKOM C MCHOJIb30BAaHUEM YCHUIIEHHOMN
KBAJIM(PULIIMPOBAHHON AJIEKTPOHHOM MOIMHUCH.

AJIMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOALIUM ITyHKTOM,
BBITMIOJHAIOTCA B MOPSAKE OYEPEIHOCTH, B JI€Hb NPUOBITHUS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC PerIaMeHTOM paboTel MOII.

Pe3ynbraraMy BBIIOJHEHUS aAMUHUCTPATUBHBIX IPOLIEAYP SABISIOTCS: (PUKCALMS
¢dakTa BbIauM pe3yibTaTa MpeaocTaBiieHuss MyHHIHMNanbHOH yciayru B AUC MOII,
pe3ynbTaT NpeIOCTaBICHUS MyHULUIIAJILHON YCIIYyTH, BBIAAHHBIN 3aBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 3a PE3yJIbTATOM MYHHUIUMNAIBHON YCIyTH
yepe3 PecnyOnukaHCKkuii mopTran 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKU
HAIpAaBIIAETCA  DJEKTPOHHBIA  00pa3  JTOKyMEHTa, SBISIIOIIETOCS  Pe3yJbTaToOM
IIPEA0CTABIICHHUS MYHUIUIIATIBHOU YCIIyTH, MOATMCAHHBIN YCWICHHOU
KBAIM(ULIUPOBAHHONW 3JIEKTPOHHOM TMOIMHUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO
nunia Oprana (Opranom).

AJIMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOALIUM ITyHKTOM,
BBIIIOJIHAKOTCS B JICHb NOANMCAHUSA JOKYMEHTA, NOATBEPKIAIOIIETO MPEIOCTaBICHUE
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(0TKa3 B MpeAOCTaBICHUH) MYHUIIUTIAIBHON YCIYTH, YIIOJHOMOUYEHHBIM JIOKHOCTHBIM
auiioM Oprana (Opranom).

PesynpraramMu  BBINOMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HarpaBieHue (IpeaoCTaBlieHWe) C UCIoib30BaHueM PecnyOiauMkaHCKOro mnoprana
3aABUTENIO TOKYMEHTA, MOATBEPKAAIOIIETO MPEIOCTABICHUE MYHHUIIUIAIBLHON YCIyTH
(B TOM 4HCJIe OTKa3 B MIPEJOCTABICHUN MYHUIIUTIATbHOU YCIIYTH).

3.6.3.3. Tlpu oOpariennn 3asBUTENS 32 PE3yJIbTaTOM MYHUIUTAIBHON YCIyTH B
OpraH, TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HampaBlieHUE) JTOKYMEHTOB,
BBIIa€T 3asBUTENIO pPE3yNbTaT MyHUIUMNANbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DK3EMIUISIPOM DJIJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTEJNE €My
MPEIOCTABIACTCSA SK3EMIUISIP AIEKTPOHHOTO TOKYMEHTA IyTEM €T0 3aIHCH Ha ChbEMHBIH
HOCHUTEJIb UHPOPMAIIMM WM HAMpPABIEHUS SK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa I10
AIIEKTPOHHOM MOYTE B aAPEC 3asABUTEIIS.

AJMUHUCTpPATUBHBIE TPOLIEAYPHl, YCTAHABIMBAEMbIE€ HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TMOPSAKE OYEPEeOHOCTH, B J€Hb TMPUOBITHSA 3asiBUTENS B
cooTBeTCcTBUU ¢ [IpaBuiamu BHyTpeHHEro TpyAOBOro pacnopsaka Oprana.

Pe3ynbratom BBIMOTHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKCALMS
dakra BBIJAYM  pe3yJbTaTa  MNPEJOCTaBICHWS  MYHULMUIAIBHOW  YCIYyrd B
aBTOMATU3UPOBAHHOW WH(POPMAIMOHHOW CHUCTEME, MPETHASHAYCHHOW [JISi OKA3aHUS
rOCyAapCTBEHHBIX U MyHUIUIIATbHBIX YCIIYT.

3.7. UcnpaBieHue TEXHUUECKUX OIIMOOK

3.7.1. B cnyuyae oOHapyKeHHs] TEXHUYECKON OIIMOKH B TOKYMEHTE, SABJISIOILEMCS
PE3yNbTATOM MYHULMITAJIILHOM YCIyTH, 3asiBUTENb HanpasisgeT B Oprax:

3asBJICHHE 00 WCIPABICHUU TEXHUUYECKONM oOmMOku (mpuioxeHue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIAAHHBIM 3asABUTENI0 KAaK pe3yibTaT MYHHUIMIIAJIbHOM YCIyTH, B
KOTOPOM COJEPKUTCS TEXHUUECKas OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUINYECKYI0 CHILY, CBUAETEIBCTBYIOIINE O HAIUYHMH
TEXHUYECKON OIINOKU.

3asiBiieHHE 00 MCIPABICHUM TEXHUUYECKOM OIIMOKH B CBEACHMSX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS pE3YyJIbTaTOM MYHULIMIAIBHOU YCIIYTH, IOJAETCS 3asiBUTEIIEM
(YNOJIHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIpPABJICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHNUEM DJIEKTPOHHOM MOYTHI), 100 uepe3 PecrnyOnukaHCKuil mopran wiH
MOII.

3.7.2. JI0OJKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 IPUEM JOKYMEHTOB, OCYILIECTBIIAET
IpHUEM 3asIBICHUs 00 MCIPABJICHUN TEXHUUYECKON OIIMOKH, PETUCTPUPYET 3asIBICHUE C
NPWIOKEHHBIMU JOKYMEHTAMHU U MEPENaeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy JTOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOALIUM ITyHKTOM,
BBITNOJIHSIOTCS B TEUEHHUE OJTHOTO Pab0Yero JHS C 1aThl pErUCTpalluy 3asBICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLELYP SBISIOTCA: IPUHITOE
Y 3apETrUCTPUPOBAHHOE 3asBJICHHUE, HAIIPABICHHOE HAa PACCMOTPEHHUE JOKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pa0OTKY JOKYMEHTOB.
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3.7.3. JIOWXHOCTHO€ JHIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMarpuBaeT JIOKYMEHThl M B LEJISX BHECEHUS MWCIPaBICHUI B JIOKYMEHT,
SBJIAIOIIUNACS PE3YJIbTaTOM MPEJOCTABICHUS MYHHMIIMIAIBHON YCIyTH, OCYIIECTBIISET
OpOILeyphl, MPETyCMOTPEHHBIE MYyHKTOM 3.5 aJMHMHUCTPATUBHOTO perjamMeHTra, |
BbIIAa€T HWCIIPABJICHHBIN JOKYMEHT 3asBUTENO (YMOJTHOMOYEHHOMY MPEICTABUTEINIO)
JUYHO TOJ POCIUCH C U3BATHUEM Yy 3asiBUTENs (YHOJTHOMOYEHHOTO IPEACTABUTEIs)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKas OMMNOKA, WM HAPABIISET
B aJpec 3asBHUTENSl MOYTOBBIM OTIIPABIEHHEM (TIOCPEICTBOM 3JIEKTPOHHOM IMOYTHI)
OUCHMO O BO3MOXKHOCTH TOJYy4YEeHHMs] TOKyMEHTa MpH mnpenoctaBieHun B Oprad
OpUTHHANA JJOKYMEHTa, B KOTOPOM COAEPKHUTCSA TEXHUYECKast OINOKa.

AJIMUHUCTPATUBHBIE TPOILEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINOJIHAIOTCS B TEUYEHHE ABYX pabouux AHEW mocie OOHApyKEHUS TEeXHHYECKOM
OIMOKA WM TIOJyYEHUs OT JI000r0 3aMHTEPECOBAHHOTO JIMLA 3asBICHUS O
JTOMYIIEHHON OIIHOKE.

PesynpraramMu  BBINOMHEHUS ~ AJMUHUCTPATUBHBIX  MPOIEAYp  SBIISIOTCS:
BBIJITAaHHBIN (HAIIpaBJIEHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Topsimok u GopMbI KOHTPOJIS 32 IPEAOCTABICHUEM MYHUILIUITAILHON YCITyTH

4.1. ITopsa0K OCYLIECTBIEHUSI TEKYLIETO KOHTPOJIS 32 COOJIIOJIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMHU JTOJ>KHOCTHBIMU JIMLIAMU TIOJIO)KEHUM aIMUHUCTPATUBHOTO
perJaMeHTa U MHbIX HOPMATUBHBIX [IPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K
IIPEOCTABICHUIO MYHULIMIIAJIBHOM YCIIYTH, a TAK)KE PUHATUEM UMU PELICHUN

KoHTpOob 32 MOJHOTOM M Ka4ECTBOM NPENOCTABICHUS MYHULUIIAIBHOW YCIyTH
BKJIFOUAET B c€0s1 BBISIBJICHUE U YCTPAHEHUE HApYLIECHUI NpaB 3asBUTENIEH, IPOBEACHHE
IPOBEPOK  COOJIIOJEHUSI TMPOLENyp MNPEAOCTABICHUS MYHHUIIMNAIBHON  yCIyTH,
NOJArOTOBKY pelleHuid Ha aeictBus (Oe3nelcTBHE) JOJDKHOCTHBIX JIMI[ OpraHa
MECTHOT'O CaMOYIIPABJICHHUS.

dopmamMu  KOHTpOJsI 32 COOJIOJEHUEM HCIOJHEHUS aJMUHHCTPATUBHBIX
IPOLENYD ABIAIOTCS:

1) mpoBepka M cOIVIACOBAHUE MPOEKTOB JOKYMEHTOB IO IIPEIOCTABICHUIO
MYHULIATNIAIBHOMN yCIIyTH;

2) IpOBOJUMBIE B YCTAHOBJICHHOM  MOPSIAKE  IPOBEPKH  BEACHMUS
JEIONPOU3BOJICTBA;

3) npoBeJieHUE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
IPOLENYP NPEIOCTABICHUS MYHULIMIIAJIbHON YCIIYTH.

B pemix Tekymero KOHTPOJIS MCIOJB3YIOTCS CBEICHUs, HMEIOLIUECS B
AIIEKTPOHHOW 0a3e MaHHBIX, CIy)XKeOHas KOPPECHMOHIEHLMs, YCTHas W MHCbMEHHAs
UH(pOpMaLUS JOKHOCTHBIX JIMILI, OCYLECTBIISIIOIIMX BBIIIOJIHEHNE aIMUHUCTPATUBHBIX
IPOLENYD, KYPHAIBI y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U APYTUE CBEACHUS.

JUIs1 OCyIIECTBIIEHUS] KOHTPOJIA 3a COBEPIICHUEM JICUCTBUI IIPU IPEAOCTABICHUN
MYHULANAIBHON YCIYTM W IPUHATUM PELIEHUW PYKOBOAMUTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUsI ~NPEACTABIAIOTCA CIPAaBKU O pPe3ynbTarax IpPeJOCTaBICHUSA
MYHULIATIAIBbHOMN yCIIyTH.



29

O ciayyasx ¥ OpUYMHAX HAPYUIEHUS CPOKOB, IMOCIEJOBATEIbHOCTH U
coAEpKaHUs aJIMHHUCTPATUBHBIX MPOLEAYP HOJDKHOCTHBIE JMIA HEMEIJICHHO
UHOOPMUPYIOT PYKOBOJUTEISI OpPTaHa, MPEI0CTaBISIONIETO MyHUITUTIATBHYIO YCIIyTY, a
TaKKe NPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHUIO HAPYIICHUH.

Texymmii KOHTPONIh 3a COONIOACHUEM TIOCIECIOBATEIHLHOCTH  JEHCTBHA,
ONPEAENEHHbIX  AJAMUHUCTPATUBHBIMH  MpPOLEAypaMH IO  M[PEIOCTaBICHUIO
MYHHUIUIIAIBHONW YCIYTH, OCYIIECTBIIETCA 3aMECTUTEIIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYTIPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aluio  padoThl IO
MPEIOCTABICHUI0O MYHUIMIIAIBHOW YCIYTM, HAYaJbHUKOM OTJIENIA, OCYIIECTBIISIIOLIETO
OpraHu3aIio paboThl MO NMPEJOCTABICHUIO MYHUIIUIIATLHON YCIYTH.

IlepeyeHp JOJKHOCTHBIX JIMIL, OCYLIECTBISIOIIMX TEKYIIUW KOHTPOJIb,
YCTAHABJIMBACTCS TOJOKEHUAMU O CTPYKTYPHBIX MOJAPA3AECICHUSAX OpraHa MECTHOIO
CaMOYMNPABJICHUS U IOJPKHOCTHBIMHU PETJIAMEHTAMMU.

4.2. IlopsinoK ¥ MEpUOJUYHOCTD OCYILIECTBIICHHS INIAHOBBIX M BHEIUIAHOBBIX TPOBEPOK
IIOJIHOTBI ¥ KAYECTBA MPEIOCTABICHUS MYHUIUIIAIILHON YCIYTH, B TOM YHUCIIE TOPALOK
¥ (GOPMBI KOHTPOJIA 32 MOJHOTOM U Ka4€CTBOM MPEAOCTABICHUS MYHUIIUTIATbHON
yCIIyT'!

4.2.1. KoHTpOJIb 32 IOJTHOTOW M Ka4€CTBOM MPEAOCTABICHUS] MYHULIUTTAIHLHOM
YCIIyTH OCYIIECTBIsIETCS B hopMax:

1) mpoBeeHus: NPOBEPOK;

2) paccMoTpeHus kano0 3asButeneii Ha nencTBus (0e3neiicteue) Oprana, a
TaK)Ke€ X JOJDKHOCTHBIX JIML, MyHUIIMIAJIBHBIX CIIyKalllHX.

4.2.2. B nensix ocylecTBIECHN KOHTPOJIS 33 OJIHOTOM U KAYECTBOM
PEIOCTABICHNS MyHUIIMIIAIBHOMN YCIYT'M IPOBOJSATCS IUIAHOBBIE Y BHEIJIAHOBBIE
npoBepku. [lopsa10k U epuoANYHOCTD OCYIIECTBIEHHUS IJIAHOBBIX POBEPOK
yCTaHaBJIMBaeTCs I1aHoM paboTsl Oprana. [Ipu npoBepke MOryT paccMaTpUBATHCS BCE
BOIIPOCHI, CBA3aHHBIE C MPEJOCTABICHUEM MYHHUIIUIIATBHON YCIYTH (KOMIUIEKCHBIE
IIPOBEPKH), WK OTIEIbHBINA BOIPOC, CBS3aHHBIN C IPEAOCTaBICHUEM MYHULUIIAIBHON
yCIIyTH (TeMaThyeckue npoBepkH). [IpoBepka Takke MOKET IPOBOJUTHCA 110
KOHKPETHOM kanode 3asBUTESL.

4.2.3. BHenaHOBbIE IPOBEPKH MPOBOASATCS B CBSI3U C IPOBEPKOM yCTpaHEHUS
paHee BBISABICHHBIX HApYLIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B CIIydae
MOJTY9YCHHUS KaJI00 3asBUTENeH Ha nercTBus (Oe3neiictBue) OpraHa, a Takxke ux
JOJDKHOCTHBIX JIML, MyHUIIMITAJIBHBIX CITYKAILUX.

4.2.4. Pe3ynbTarhl MPOBEPKU OPOPMIIAIOTCS B BUJIE€ aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIEC HEJOCTATKU U MPEUIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIML OpraHa, Ipea0CTaBISIOIIEro
MYHULIMIIAJIBHYIO YCIIYTY, 3a PEIIeHUs U AeicTBUS (Oe31elicTBIE), IPUHUMAEMBbIE
(ocymiecTBisieMbI€) UMH B XOJ€ NPEIOCTABICHUS MyYHULUIIAJIILHON YCIyTH

ITo pe3ynpTaTam nNpOBEIECHHBIX POBEPOK B CIIy4ae BBISBICHUS HAPYLICHUH IIPaB
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3asiBUTEJICH BUHOBHBIC JIUIA TMPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHOIaTeNbcTBOM Poccuiickoi denepannm.

PykoBoguTens opraHa MECTHOTO CaMOYIIPaBIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBJICHUM.

PykoBomuTens (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TIOAPA3ICIICHUS
opraHa MECTHOI'O CaMOYINpPAaBJICHHUS] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wi) HEHaaJeXxaIree BBITIOJIHCHHE aIMUHUCTPATUBHBIX JCHCTBUN, YKa3aHHBIX B
pazzene 3 aIIMUHUCTPATUBHOTO periaMeHTa.

JIOMKHOCTHBIE JIMIIA W WHBIC MYHHUIIMTNAIBHBIC CIy)KAalllUe 3a PEHICHUS W
nerictBus (Oe3necTBre), MpuHUMaeMble (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHHUITUTIATHHOM YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. [TonoxxeHus, XxapakTepu3yroiue TpeOoBaHus K MOpsAKY U hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHULIMIIAJIBHOW YCIIYT'H, B TOM YHUCJIE CO CTOPOHBI IPaXKJaH, UX
00beIMHEHUM W OpraHU3alluM

KoHTposb 3a mpegocTaBlIeHueM MYHUIMIIAIBHOW YCIYTd CO CTOPOHBI IPaXkaaH,
uX OOBEOIWHEHWH M OpraHU3alMi, OCYLIECTBISIETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTM  OpraHa  MECTHOTO  CaMOYNpAaBJICHWS  IPU  IPEIOCTaBICHUU
MYHULIUNIAIBHON  YCIYI'M, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM H JIOCTOBEPHOMU
UHPOPMALIUKA O TOPSAAKE MPEJOCTABICHUS MYHULUNAIbHON YCIyTM U BO3MOYKHOCTH
JOCYZIeOHOTO pacCMOTpeHHsl oOpamieHnit (3kamo0) B Tpolecce MPeIOCTaBICHUS
MYHUIUIIAJIBHON YCIYTH.

5. HocyneOHsiit (BHECYACOHBIN) MOPSIAOK 00KaJIOBaHUS PEIICHUM U 1€HCTBUM
(Oe3nelicTBUsA) OpraHa, MpeI0CTaBISIIONIET0 MyHUIIUTAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAIBHOTO LIEHTPA MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIIAJIbHBIX YCIIyT, OpraHu3aluui, yKa3aHHbIX B 4acTh 1.1 cratbu 16
denepanbHoro 3akoHa No2 10-D3, a Takke UX JOTKHOCTHBIX JIUL, MyHULIMTTAJIBHBIX
CITyKaluX, paOOTHUKOB

5.1. 3asBUTENN UMEIOT MPaBO Ha 00XKaJTOBAaHUE B JOCYACOHOM MOPSIKE PEIICHUN
U jaeiictBuil (Oe3nelcTBUS) opraHa, NPEAOCTaBISIOUIET0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIa  OpraHa, MpPeIOCTABIAIOIIET0 MYHULUMAIBHYIO  YCIyTY,
MYHHULIMNIAJBHOTO  CIIY)KAIlllero,  PYKOBOJMUTENS  OpraHa,  IpeloCTaBIISIOLIETO
MYHHULIUTIATIBHYIO yCIyTy, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKa
MHOTO(YHKI[MOHAJILHOTO LIEHTPa, OpraHu3aluil, NpeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbuoro 3akona Ne 210-D3, a Taxke UX paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS € KAI0OOH, B TOM YHCIIE B CIEIYIOIIUX CIIydasx:

1) HapymieHue cpoka perucTpanny 3anpoca O NpeoCTaBIeHUU MYHULIMIIAIBHON
YCIIyTH, 3aMpoca, yKazaHHOro B ctathe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHe CpOKa IMpeAOoCTaBICHHUs MYHUIMNAIbHOW ycnyru. B ykazanHoM
ciaydae jnocyaecOHoe (BHecyneOHOe) oOkaloBaHWE 3asBUTEIEM PEIICHUNW U JIEHUCTBUM
(Oe3nelicTBUSI) MHOTO(YHKIIMOHAIIBHOTO LEHTPa, pabOTHUKA MHOTO(YHKIIHOHATIBHOTO
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[IEHTPa BO3MOXXHO B CIllyyae, €ClIdi Ha MHOTO(QYHKIIMOHANBHBIM LIEHTP, PELICHHS U
nercTBus  (Oe3ecTBUE) KOTOPOTO  OOXKAIYIOTCS, BO3J0OXKEHAa (YHKIUS  TI0
IPEIOCTABICHNUIO COOTBETCTBYIOIIMX MYHULIMIAIbHBIX YCIYT B IOJHOM O0ObEME B
NopsJIKe, onpeneseHHoM JyacTteio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TtpeboBaHue y 3asBHUTENS JOKYMEHTOB WM HMHpoOpMauuu Jnbo
OCYILIECTBJICHUSI JEHUCTBUM, TPEACTABICHUE WM OCYUIECTBICHUE KOTOPHIX HE
MPEIYCMOTPEHO HOPMATUBHBIMU TMPAaBOBbIMU akTamMu Poccuiickon @enepanuu,
HOPMATHBHBIMU TMpaBOBbIMU akTamu PecnyOnuku TarapcraH, MyHUIUMTNAIbLHBIMU
MIPaBOBBIMU aKTaMH JIJISl TPEIOCTABIICHUS MYHUIIUITAILHON YCITyTH;

4) oTka3 B IpUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMU IIpaBOBbIMM akTtamu Poccuiickonn @Penepannyv, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIUNAJbHBIMUA MPABOBBIMU aKTaMU
JUTS TIPETOCTABIICHUSI MYHUITUTIAILHOM YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeOCTaBICHUU MYHUIIMIIATILHON YCIIYTH, €CJIM OCHOBAHHUA OTKa3a He
IperycMOTpeHbl (heaepadbHBIMU 3aKOHAMH M MPUHSATHIMU B COOTBETCTBUU C HHUMH
MHBIMU HOPMAaTHUBHBIMHU TpaBOBbIMU akTamu Poccuiickoii ®denepanuu, 3aKoHaAMU U
WHBIMH  HOPMAaTUBHBIMH  TPaBOBbIMU  akTamu  PecmyOmmku  Tarapcras,
MYHUIMIIAJIBHBIMU ~ TIPABOBBIMU  aKTaMH. B yka3aHHOM cliydae JocyneOHoe
(BHECynmeOHOE) O0O’KalloBaHWE 3asBHUTENIEM pEIIeHWA © JAeHCTBUN (Oe3meicTBus)
MHOTO(YHKIIMOHAJIBHOTO  LIEHTpPa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXXHO B CJIy4ae, €CId Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTpP, PEIICHUS U JCUCTBUS
(6e3nelicTBUE) KOTOPOro OO0XKaTyHOTCs, BO3JIOkKEHAa (QYHKIUS 1O MPEI0CTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIMMAIBHBIX yCIyr B TMOJHOM oOOBeMe B MOPSIKe,
omnpeiesiecHHOM 4YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHE C 3asBUTENS NPU MPEIOCTABICHUH MYHHUIMIAIBLHON YCIyTH
iaThl, HE MPEAYCMOTPEHHON HOPMATUBHBIMM TNPAaBOBBIMM akTamu Poccuiickoi
®enepanyy, HOPMATUBHBIMU MpaBOBbIMH  akTamu PecrnyOnmuku  Tarapcran,
MYHUIUTIAIbHBIMU MPABOBBIMHU AKTAMU;

7) OTKa3 opraHa, IPeIOCTABIAIONIET0 MYHULIUNIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MpPeJoCTaBISIONIEr0 MYHULIMIAIBHYIO YCIYTy, MHOTO(QYHKIHMOHATBEHOTO
LEHTpA, paboTHUKa MHOTO(YHKIITHOHAIBHOTO LEHTPA, OpraHu3anui,
npeaycMoTpeHHbIX dacThio 1.1 ctaten 16 denepanpHoro 3akoHa Ne 210-D3, uim ux
paOOTHUKOB B UCIPABICHUU AOMYIICHHBIX UMM OTEYaTOK M ONIMOOK B BHIIAHHBIX B
pe3ynbTaTe NpPelOCTaBICHUS MYHUIMNAIBLHON YCIYTH JIOKYMEHTax JHOO HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKuX HcHpaBieHudl. B ykazanHoMm ciyuae nocyaeOHoe
(BHECYZeOHOE) O00XKaJoBaHUE 3asABUTENIEM peEHIeHUH W JercTBuil (0e3necTBUS)
MHOTO(QYHKIIMOHAILHOTO  LEHTpa, pa0OTHUKAa MHOTO(YHKIMOHAIBHOTO ILIEHTpa
BO3MOKHO B CJIy4ae, €Clii Ha MHOTO(YHKIIMOHAIbHBIA LIEHTP, PEIICHUs] U JIeUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOKaIyIOTCSA, BO3JIOKEHA (PYHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIbHBIX YCIYr B TMOJHOM o0ObeMe B MOpPSAKE,
onpeneneHHoM vacTbio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyluieHuEe CpoKa WM TMOpsSAKa BbIAAYM JOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABICHNUS MyHUIIUIAIBHON YCIYTH;

9) npuocTaHOBJIEHUE PEAOCTABICHNUS MYHULIUTTIAIIBHON YCIIYTH, €CITM OCHOBaHUS
NPUOCTAHOBJICHUS HE TPEAYCMOTPEHbI (perepalbHbIMU 3aKOHAMH W TPUHATHIMH B
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COOTBETCTBUM C HHUMHM HHBIMH HOPMAaTHBHBIMH MpPaBOBBIMU aKTaMu Poccuiickoii
®denepanun, 3aKOHAMU U MHBIMA HOPMATUBHBIMU IPABOBBIMU akTamu PecryOiuku
TarapcTan, MyHUIIUTIAIBHBIMU MPAaBOBBIMHU akTamMu. B yka3aHHOM ciydae gocyneOHOe
(BHECYZeOHOE) O00XKaJoBaHUE 3asABUTENIEM pEHIeHUH U JercTBuil (0e3mecTBUS)
MHOTO(QYHKIIMOHAILHOTO LEHTpa, pabOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B CiIy4ae, €Clii Ha MHOTO(YHKIIMOHAIbHBIA LIEHTP, PEIICHUs] U JEeUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOKaIyIOTCSA, BO3JIOKEHA (PYHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIbHBIX YCIYr B TMOJHOM o0ObeMe B MOpPSAKE,
onpeneneHHoM vacTbio 1.3 crtaten 16 @enepanbHoro 3akona Ne 210-D3.

10) TpebGoBaHue y 3asBUTENI MPH NPEAOCTABICHUM MYHHUIIMNAIBHOM YyCIyru
JOKYMEHTOB WJIM HMH(OpMAIUU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCH MPU MEPBOHAYAILHOM OTKa3e B MPUEME TIOKYMEHTOB, HEOOXOAUMBIX JJIsi
NPEIOCTABICHNUS MYHHUIMIIAIBHON YCIyTH, MO0 B MPEIOCTaBICHUH MYHHUIIMIIAIBHOM
YCIIYTH, 32 UCKIIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®enepansHoro 3akoHa Ne 210-d3. B ykazanHoM ciydae mocyaebHoe (BHecymeOHOe)
00’kaJioBaHUE 3asBUTEJIEM pelieHuit u NeUCTBUM (6e3nericTBuUs)
MHOTO(QYHKIIMOHAILHOTO  LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO ILIEHTpa
BO3MOYKHO B CJIy4ae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PEIICHUs] U JEeUCTBUS
(Oe3nelicTBHE) KOTOPOTO OOKaIyIOTCSA, BO3JIOKEHA (PYHKIMS MO MPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIbHBIX YCIYr B TMOJHOM o0ObeMe B MOpPSAKE,
onpeneneHHoM vacTbio 1.3 ctaten 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercss B NUCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
JNIEKTPOHHOW (¢GopMe B OpraH, MPEJOCTABISIONUN MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(DYHKIIMOHAIBHBIA LEHTP JMOO B COOTBETCTBYIOIIMA OpPraH rocyJapCTBEHHOMN
BJIACTH, SIBISIIOLIUICS YyupeauTeldeM MHOTO(QYyHKIMOHAIBHOTO IeHTpa (Janee -
yuypeauTenb ~ MHOTOQYHKIMOHAJBLHOTO  IIEHTpa), a TaKkKe B  OpraHU3aluH,
npexycMoTpeHHble yacThio 1.1 crateu 16 @enepanbuoro 3akona Ne 210-D3. XKanoOsr
Ha peleHus u JeicTBus (Oe3elicTBUE) PYKOBOJIUTENSL OpraHa, MpeaoCTaBIISIIOIIETO
MYHULIUTIATIBHYIO YCIIYTY, MOAAIOTCS B BBILIECTOSIIIUNA OpraH (Mpy ero HaJIu4uun) JIubo B
Clly4ae ero OTCYTCTBUS pacCMaTpHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABNIAIONIET0 MYHULMMNAIbHYI0 yciayry. JKamoObl Ha pelieHuss W JAeUCTBUS
(6e3nericTBue) paboTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPa MOAAI0TCS PYKOBOAUTEIIO
3TOr0 MHOTO(PYHKIMOHAJbHOTO IieHTpa. KamoObl Ha pemeHus | JACUCTBUS
(6e3nericTBUC) MHOTO(YHKIITMOHATLHOTO IIEHTpa  TOJAIOTCS  YUPEAUTEIIO
MHOTO(QYHKIIMOHAILHOTO LEHTpa WA JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHBHBIM MpaBOBbIM akTOoM PecnyOnuku Tatapcrtan. JKanoOwl Ha pelieHus u
nevictBus (Oe3neiicTBre) paOOTHUKOB OpTaHM3AIi, MPETyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®epepanpHoro 3akoHa Ne 210-D3, nomaroTcssi PyKOBOIUTENSIM 3STHUX
OpTraHu3alni.

Kanoba Ha pemieHuss u JIelcTBUsS (Oe3ecTBUE) OopraHa, MPEea0CTaBIISIONIETO
MYHULIMTIATBHYIO ~ yCAYTY, JOJDKHOCTHOTO JIMIA OpraHa, IpeIoCTaBIIAIOIIETO
MYHUIMIIATIBHYIO YCIYTy, MYHHUIMIIAJIBHOTO CIY)Kallero, pPyKOBOAMTENS OpraHa,
IPEIOCTABMIAIONIET0 MYHUIUIIATIBHYIO YCIYTy, MOXET OBbITh HampaBlieHa MO TOYTe,
yepe3 MHOTO(QYHKIIMOHAJIBHBIA IEHTP, C HCIOJb30BAHUEM HMHPOPMAIIMOHHO-
TEIeKOMMYHUKaIMOHHOW  cetn  «MHTepHeT», oQuIManbHOrO caiitTa Oprasa,
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OPEIOCTABNIAIONIET0  MYHUIUINAIbHYIO  yciyry, EnuHoro  moprama  nubo
Pecny6nukanckoro noprana, ”HGOPMAIMOHHON CUCTEMBI 10CYA€O0HOr0 00KaaoBaHus,
a TaKKe MOJKET OBITh MPUHSATA MPH JIUYHOM NpueMe 3asButend. XKanoba Ha pelieHus u
NEeUCTBUS (6e3neiicTBUC) MHOTO(YHKIIMOHATBLHOTO LIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa MOXET ObITh HampaBlieHa IO TMOo4YTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW — cetu  «HTEepHET»,
opUIMANIBbHOTO caiiTa MHOrO(QYHKIMOHAJIBHOTO IeHTpa, EmuHoro mnoprama mu6o
Pecny6nukanckoro noprana, ”HGOPMAMOHHON CUCTEMBI 10CyA€OHOr0 00KaaoBaHus,
a TaKKe MOKET OBITh MPUHSATA MPH JIUYHOM NpueMe 3asButend. JKamoba Ha pelieHus u
nevictBus (Oe3aeicTBHE) OpraHu3aluii, MPeayCMOTPEeHHBIX YacThio 1.1 crtathu 16
®enepanbraoro 3akona Ne 210-D3, a Taxke ux pabOTHUKOB MOXKET OBITH HaIlpaBJCHA
o TMOYTe, C MCIOJb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON CETH
«UHTepHeT», opuUUATIbHBIX CaWTOB 3TUX oOpraHu3auuid, EnuHoro mnoprama nu6o
PecnyOnukaHnckoro moprana, a TakKe MOXET ObITh MPHUHSATA MPHU JIMYHOM IpUEME
3asiBUTEIIS.

5.3. XKanoba nomxHa coaepKaTh:

1) HamMeHOBaHHME OpraHa, NpPEAOCTaBIIONIEr0 MYHULUIAIBHYIO YCIyTy,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTABISIIONIEr0 MYHUIMOANbHYIO YCIyry, JHOO
MYHUILIUTIAIBHOTO CITY>KaIlero, MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOJIUTENS U
(wi) paboTHUKA, OpraHu3alui, MpPeayCMOTpeHHbIX dYacTtbio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguteneit u (nian) pabOTHUKOB, PELIEHUS U
nercTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OT4ECTBO (TIOCTEAHEE - MPU HAJIUYUHU), CBEICHUS O MECTE
KUTEIHCTBA 3asBUTEIA - (PU3UUYECKOTO JiMla MO0 HAMMEHOBAaHUE, CBEICHHUS O MECTe
HAXO0XJACHUS 3agBUTENS - FOPUIUYECKOTO JIUIA, a TAKKE HOMEDP (HOMEepa) KOHTAKTHOTO
tenedoHna, agpec (aapeca) FMEKTPOHHON MOYTHI (IIPU HAJIUMYWHU) U TTOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBITh HAMPABIIEH OTBET 3asBUTEIIO;

3) cBenmeHus 00 00XaldyeMbIX PEIICHHSX U JEeUCTBUAX (0Oe3eiCTBUM) OpraHa,
NPEIOCTABNIAIONIET0 MYHULMMAIBHYIO  YCIAYTY, JOJDKHOCTHOTO JIMIla Oprasa,
MPEAOCTABIIAIONIET0 MYHHUIMNAIBHYIO YCIYry, JUOO MYHUIMIIAIBHOIO CIYXKalIEro,
MHOTO(QYHKIIMOHAILHOTO LIEHTpa, pabOTHUKAa MHOTOQYHKIIMOHAIBFHOTO LIEHTpA,
OopraHu3alui, MpeayCcMOTpeHHbIX YacThio 1.1 crateu 16 deaepanpHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM H
neiicteuem (Oe3nelicTBUEM) oOpraHa, MPEJOCTaBISIONIEIO0 MYHHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTABISIIONIEr0 MYHUIMOANbHYIO YCIyry, JHOO
MYHULIUTIAIBHOTO  CIIY)KaIllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa, OPTaHU3aLUN, IPEyCMOTPEHHBIX YacThio 1.1 cTaThu
16 denepanbHoro 3akona Ne 210-®3, ux pabOOTHUKOB. 3asBUTENEM MOTYT OBIThH
NPEACTABICHBl JAOKYMEHTHl (MpPU HAJIUMYMM), MOATBEPKIAIOLIME JOBOJbI 3asBUTEI,
100 UX KOTIHUU.

5.4. IloctynuBiuas »*ano0a MoJUIeKUT PErUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS1, CJIEIYIOLIETO 3a THEM MMOCTYIUICHHUS.

5.5. KanobGa, moctynuBiias B OpraH, MNPEIOCTABISIOMIUNA MYHULUNAIBHYIO
yCIyry, MHOTOQYHKIIMOHAIBHBIM LEHTP, YYPEAUTENI0 MHOTO(QYHKIIMOHAIHLHOTO
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LEHTpa, B OpraHu3alluu, NpeaycMOTpeHHble 4YacThio 1.1 cratbum 16 DenepaibHOrO
3akoHa No 210-®3, nubo BelIeCTOAMMK oOpraH (IPU €ro HaJW4YWU), TOIJICKHUT
pPacCMOTPEHHUIO B T€UEHHUE MATHAALATH pabouux AHEH co JIHA €€ perucTpanuu, a B
ciy4yae o0aloBaHHUS OTKa3a OpraHa, MpeJoCTaBJISIONIEr0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTPa, OpraHu3aluil, IPeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-®d3, B mpueme AOKYMEHTOB Yy 3asBUTENS JIMOO B
UCIPABJICHUU JOMYIIEHHBIX ONEYaTOK M OIMOOK WM B Cly4yae O0O0KajJOBaHUS
HapyILIEHUs YCTAHOBJIEHHOTO CPOKa TaKWX HMCIIPABIECHUN - B TE€UEHUE MATU PabOUMX
JTHEN CO JHS €€ PErUCTPALUU.

5.6. 1o pe3ynbTrataMm paccMOTPEHHUS KaTI00bl MPUHUMAETCS OHO U3 CIEIYIOIINX
pELICHNN:

1) »xanoOa ymOBIETBOpSiETCA, B TOM YHCIEe B (opMe OTMEHBI MPUHATOIO
pelleHus, UCTIPaBIEHUS JOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B PE3yJIbTATE
NPEJOCTABICHUS] MYHULMIAIBHOM YyCIyrM JOKYMEHTaX, BO3BpaTra 3asiBUTENIO
JEHEXKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepannu, HOPMATUBHBIMU TPABOBBIMU aKTaMU
PecniyOnuku TatapcTaH, MyHUIIMTIATbHBIMU TIPABOBBIMU aKTaMU;

2) B yOBJIETBOPEHUH KaJ0ObI OTKA3bIBAETCS.

He no3gHee nHA, CleayrOLIEro 3a JHEM MPUHATHS PEIICHMs, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENIO0 B MUCbMEHHON (hopMe U MO >KEJTaHUIO 3asBUTENS B
AIIEKTPOHHOW (opMme HampaBisieTCs] MOTHUBHUPOBAHHBIA OTBET O pe3yibTarax
pPacCMOTpPEHUS KaIOOBI.

5.7. B ciydae mpu3HaHUA KAJIOOBI IMOJUIEKAIIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTENIO O pe3yibTaTaX pacCMOTPEHUs KaloObl Jaercs uHpopMalus o JEeHCTBUSIX,
OCYLIECTBISIEMbIX  OpPraHoOM,  MPEIOCTABISAIOIIMM  MYHULMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluei, npeaycMOTpeHHOM JyacTbio 1.1
crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, B Lensix He3aMEeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIIEHUH MPU OKA3aHUU MYHUIIMTAIBHOU YCIYTH, a TAKKE TPUHOCITCS
W3BUHEHHUS 32 JOCTaBJICHHbIE HEYJ0OCTBA U yKa3bIBaeTCs MH(GOpPMAIIHS O JaTbHEUIINX
NEUCTBUSIX, KOTOpbIE HEOOXOJMMO COBEpPUIUTH 3asBUTEII0 B LEJIAX [OIYYEHUs
MYHULIUTATBHON YCIIyTH.

5.8. B ciywyae mpusHaHus xanoObl HE MOJUIEKAIEH YAOBIETBOPEHUIO B OTBETE
3aABUTENI0 O pE3yJbTaTax pacCMOTPEHHUSl JKajJoObl JAOTCS apryMEHTHpPOBAaHHBIC
pPa3bACHEHUS O MPUYMHAX MPUHITOrO pEIICHMs, a Takke WHpOpMalusi O MOpPSAKe
00>KaI0BaHUA MPUHATOTO PEIICHHUS.

5.9. B cnyyae ycTaHOBIJIEHHUSI B XOJI€ WM 10 pe3yJIbTaTaM PacCMOTPEHHUS 5KaI00bI
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYIIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMIO, PAOOTHUK, HAJIEJICHHbIE MOJTHOMOYHUSAMH IO PACCMOTPEHUIO
&Kanob, He3aMEeIJIMTENbHO HAMpaBISIOT HMMEIONIMECs] MaTepuanbl B OPraHbl

POKYpaTyphl.
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[Tpunoxxenue Ne 1

K AIMHUHHCTPAaTUBHOMY
peryiaMeHTy npea0CTaBlICHUS
MYHUILIUTIAIHOM YCIIyTH MO BBIJAYE
CIIPaBKU (BBIHCKH)

dopma

(bnank oprana, mpe0CTaBIAIONIETO MyHUIIUTIATBHYIO YCIYTY)

CITPABKA

CaezieHust 00 3JIEKTPOHHOM MOJIITHUCH

JomxroctHOe nuiio (PHO)

(moANUCH YyHOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIA OpTraHa)
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[Tpunoxxenue Ne 2
K AJIMUHUCTPATUBHOMY

PETIaAMCHTY IMPCAOCTABIICHUA
MYHHHHHaHBHOﬁ YCIIYTH 110 BbIJIa4€C

CIIPaBKU (BBIHCKH)

(bnank oprana, mpe0CTaBIAIONIETO MyHUIIUTIATBHYIO YCIYTY)

Kowmy:

dopma

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIE JAaHHBIC MPCACTABUTCIIA:

PEINEHUE
00 OTKa3e B MPEIOCTABICHUNA MYHUIIUTIAILHON yCITyTH
10 BbIJJa4e CIIPaBKH (BBITTUCKHU)

OT Ne
PaccmotpeB Bamie 3asiBnenue ot No 151
npuiiaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
OPUHATO peleHue o0 OTKaze B

BbIJlau€ CIPABKU (BBIMUCKH) IO CJIETYIONIEMY OCHOBAHHUIO:
JlononHuTenbHas HHPOpMAIUS:

CaeneHus 00 IEKTPOHHON TIOIICH

HomxuoctHOoe nuio (PHO)

(moANMUCH YHOJIHOMOUYEHHOTO
JOJDKHOCTHOTO JIMIa OpraHa)
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[Tpunoxxenue Ne 3
K AIMHUHHCTPAaTUBHOMY
peryiaMeHTy npea0CTaBlICHUS
MYHUILIUTIAIHOM YCIIyTH MO BBIJAYE
CIIPaBKU (BBIHCKH)

dopma

(bnank oprana, npea0CTaBISAIONIEr0 MyHHIIMIAIBHYIO YCIYTY)

Komy:

KonTakTHERIE NAaHHEIE:

[IpencraBurens:

KoHnTakTHbIE JaHHBIC MTPCACTABUTECIIA:

PEIHIEHUE
00 OTKa3e B mpueMe JJOKYMEHTOB, HEOOXOIMMBIX JIJIsl TPEIOCTABIICHUS
MYHULIMTIATBHON YCIIYTH MO BbIa4e CIPaBKH (BBIITUCKH)
oT Ne

PaccmorpeB Bamie 3asBneHue ot No 151
MPUJIAracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHOM
OPUHATO penieHue o0 OTKa3e B
npueMe TOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHUS MYHUITUTIAILHON YCIYTH 10
BbIJIau€ CMPABKU (BBIMUCKU) O CJIETYIOUUM OCHOBAHUSIM:

1.

PazbsicHeHue IMpUYNH OTKasa:

JlononHuTebHAs uH(popManus:

Bbl BopaBe MOBTOPHO OOpAaTUTHCSA B YIOJHOMOYEHHBIM OpraH C 3asiBICHHUEM O
IIPEAOCTABICHUH YCIIYTH M0CJIE YCTPAHEHHs YKAa3aHHBIX HAPYILECHHM.

JlanHbI OTKa3 MOXeT ObITh 00ajJoBaH B J0CYA€OHOM IMOPSAKE IyTEM
HaIpPAaBJICHUS KaJI0ObI B YIIOJTHOMOUYEHHBIN OpPTaH, a TakKe B Cy1e0HOM MOPSIIKE.
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CaezieHust 00 3JIEKTPOHHOM MOJIITHUCH

HomxuoctHOoe nuio (PHO)

(moANUCH YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIa OpraHa)
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[Tpunoxxenue Ne 4

K AIMUHHCTPATUBHOMY
peryiaMeHTy npea0CTaBlICHUS
MYHUITUTIATFHOM YCIYTH IO BBIIaUe
CIIPaBKU (BBIHCKH)

dopma

B
(HauMeHOBaHUE OpraHa MECTHOTO
CaMOYyIpaBJICHHUS])

oT

(pamumst, UMs1, OTYECTBO, TACTIOPTHHIE
JaHHBIC, PETUCTPALIUIO 110 MECTY
KUTEIHCTBA, AAPEC FIEKTPOHHOU IMOUTHI,
TenedoH)

3ASBJIEHUE
0 BbIJja4€ CIIPaBKU (BBIMTUCKH)

IIpomy Bac BbImaTs cipaBky
(BBIMTUCKY)

(Yka3aTp BUJ CIIPaBKH)

K 3asBneHUIO NpUIIararoTCs:

Pe3ynbpTaT npenocTaBieHrs MyHUIIUITAILHON YCITyTH, TIPOIIY HPEIOCTABUTD:

[ 1B nuumbii kabuner [TopTana rocy1apCTBEHHbIX U MYHUIUNAIBHBIX YCIIYT
PecniyOnuku TaTtapcraH;

DB MHOTO(QYHKIIHOHAILHOM IEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
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MYHULIUNIATBHBIX yeayT PecyOnuku Tatapceran;

D B Opeane.

(mata) (moamuce) (®.1.0.)
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[Ipunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perjlaMeHTy Npel0CTaBICHUS
MYHUIUIIAJIBLHOMN YCIYTH 1O BbIJIayue
CIIPaBKU (BBIMKUCKH)

PyxoBoguremnto
HcnomHauTenbHOr0O KOMHUTETA

OT:

3ASBJIIEHUE
00 “cTIpaBIeHUHN TEXHUYECKOU ONTNOKHU

Coob6mraro 00 ommubke, JOMYIIEHHOW MpH OKa3aHUU MYHUIMNAIBHON YCIYTH MO
BbIJIaU€ CIIPABKU (BBIITHUCKH).
3amnmcaso:

HpaBI/IJII)HBIC CBCICHUA:

[Ipomry wucnpaBuUTh  JOMYUICHHYIO TEXHHUYECKYIO OLIMOKY M BHECTH
COOTBETCTBYIOIIME  M3MEHEHHMsIT B  JIOKYMEHT,  SIBILIIOIIMICSA  pE3yJbTaTOM
MYHULIATIAIbHOMN yCIIyTH.

IIpunararo cienyromue J0KyMEHTHI:

1.

2.

B cnywyae npunsTuS pemieHHs 00 OTKJIOHEHHH 3asBICHHUS 00 HCIpaBICHHUH
TEXHUYECKON OMMUOKH MPOUTY HAPABUTh TAKOE PELICHUE:

MOCPECTBOM OTIPABIICHUS AIIEKTPOHHOTO JOKyMEHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHOMN KOMHUU Ha OYMa)KHOM HOCHUTEJE MOYTOBBIM OTIPABICHUEM 1O
aapecy:

Hacrosiimum noarBepkaar0: CBEAEHUS, BKIOUCHHBIC B 3asBJICHHUE, OTHOCSAIIMECS K
MOEU JIMYHOCTU W IIPEACTABISIEMOMY MHOKO JIMIYYy, 4 TaKXE BHECEHHBIE MHOK HUKE,
noCcTOBepHBL.  JIOKyMeHTbl  (KOMMUA  JIOKYMEHTOB), TNPUJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHWSIM, YCTAaHOBJIEHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT MNPEACTABIICHUS 3a8BJICHUS 3TH JOKYMEHTbI JCUCTBUTEIBHBI U
COJZIEp KAt JOCTOBEPHBIE CBEICHUS.

(maTa) (moAmucH) (®.1.0.)



