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06 YTBEPKJIEHHUU AJIMUHUCTPATUBHOTO
periaaMeHTa IpeloCTaB/IeHUs MYHMIMUIIAIbHOM
YCIIyTH IO BblJIa4ye CIIPaBKH (BBIMUCKH )

B coorserctBUM ¢ PeaepanbHbiM 3akoHOM OT 06 okTsiOpsi 2003 Ne 131-D3 «O6
O0ILMX NPUHIMIIAX OPraHM3alliKd MECTHOTO camoyripasienus B Poccuiickoit Mejiepatinmy,
®enepanbHpiM 3ak0HOM 0T 27 uiosist 2010 Ne 210-D3 «O6 opranusaiyu 11pejloCTaB/icus
rOCyJapCTBEHHBIX MU MYHUUMIIAIBHBIX YCIyI», 3akoHoMm PecriyOsimku Tarapcran o1 28
o 2004 Ne 45-3PT «O mectHoM camoymparienun B PecriyOnuke Taraperamny.
[locranosnenuem Kabunera MunucrpoB PecriyGiinku Tarapcran or 02 nosiGpst 2010 No
880 «OO6 yreepxkaeHun Ilopsiika pa3paboOTKH M yTBEPXKJCHHUS aAJMHHUCTPATUBHBIX
perjaMeHTOB IMPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIYI HMCIIOJHUTEIbHbBIMA OpraHaMu
rocy1apcTBeHHON BjacTu PecnyOiimku TatapctaH u 0 BHECEHUH U3MEHEHUH B OT/IC/IbHbIE
nocraHosjieHuss  Kabunera  MunucrpoB  Pecniybnukn  Taraperany,  Yerasowm
MyHULMIIATbHOIO o0Opa3zoBaHusi «balpskuHCKOe celibekoe rocesictney  tOTasninekoro
MYHULMNAIBHOIO paiioHa PecnyOiuku Tarapcran, npussitoro peuiennem Cogsetra
baiipskuHckoro cesnbckoro mnocesieHuss HOTa3zMHCKOro MyHHUIMIAILHOIO paioHa oT
17.07.2019 Ne 6, ITosioxenunem 00 McnonnurensHoM komuTeTe balpsikUHCKOIO CEJIbCKOIo
nocenenus OrazuHckoro myHuuunanabHoro paiiona PecnyOunku Tarapcran, npuHATOroO
pewenreM ot 23 mapra 2017 roma Ne 3, McnonHUTEIbHBIA KOMUTET baWpskuHCKOro
CEJIbCKOI'O [IOCEJIeHUs MO CTAaHOBJI 5 € T:

1. YTBepauth npunaraemMbli AJAMUHHUCTPATUBHBIA pPEIrVIAMEHT 11PEJLOCTABICHUMS
MYHHULMIIATBHON YCIIyTH MO BblJaue CIPABKH (BBITHUCKH).

2. Ilpu3HaTh yTpaTUBLIUM CHUILY:

[locranoBieHrne VCIOJHUTEILHOIO KOMUTETA NOCeNKa balpsKUHCKOro CejbCKOro
nocesienust KOTazuHckoro MyHuuunanbHoro paiiona Pecriy6nuku Tataperan o1 27.01.2022
No 1 "O BHeceHUHM HU3MEHEHUH B «AJMHUHUCTPATUBHBIM pErjlaMeHT [1PEJIOCTABICHUS
MYHHLMIAIBHOW — yCIYTH [0 Bbiauye  CHPAaBKH  (BBIIHCKH)»,  YTBCPK/ICHHbLIH
[TocTaHoBneHreM KCIOMHUTEIBHOIO KOMHUTETa baWpsKMHCKOIO CCIIbCKOIO HOoCC/IeHA
IOTa3uHcKkoro MyHuIMIaibHoro paiiona Pecryomuku Taraperan or 20.06.2016 No 12"

[Tpunoxenne Ne 1 k [TocraHosieHuo McnonHuTenbHOro Komurera baipsiknHCKOIo
cenbcKoro nocesienus IO0rasuHcKoro MyHuIMIIaIBHOrO paitona PeciyOiinku Tarapceran ot



20.06.2018 Ne 12 «O0  aIMUHMUCTPATUBHBIX  perjaMeHTax  MNpeaoCTaBIeHHs
MYHUUHMNAIbHBIX  YCIyr VCMOJHUTEIbHBIM KOMHUTETOM balpsKUHCKOro CeabCKOro
nocesenus KOrazuuckoro MyHulMnaibHoro paiiona Pecniyonuku Taraperany.

3. OOnHapojioBarb Hacrosiliee IOCTAHOBJIEHME IyTeM pa3MellleHus Ha
MH(pOPMALIMOHHBIX CTeHJaX balpskuHCKOro ceibekoro rnoceneHuss HOTa3uHCKOro
MyHULUNAABHOTO paiioHa PecnyOmuxu Tarapctan, omy0OnuMkoBaTh Ha O(UIIMATBHOM
nopraje rnpaBoBod uHbopmanuu PecnyGnmumkmu  Tatapctan B MH(QOpPMAIMOHHO-
TCJICKOMMYHUKAIMOHHONW ceTu «MHTepHeT» mo anpecy http:/pravo.tatarstan.ru/ u
pasmecTuTh Ha calte IOTasmHckoro MyHuuunaibHoro paiiona PecnyOauku Tarapctan B
cocrase lloprasa MyHuuuMnaaeHbix o6pazoBanuit Pecnybsnuku Tartaperan Enpunoro
[loprana opranoB rocyjapcTBeHHOM BIACTH U MECTHOT'O caMoyTipaBieHus: « OuiinanbHbIHA
Tarapcran» B MH()OpPMALMOHHO-TEIEKOMMYHHUKAIIMOHHONW ceTn «MHTepHeT» 1o ajpecy
http://jutaza.tatarstan.ru/.

4. Hacrosiliee mocTaHOBJIEHHE BCTYIIAET B CHITY CO JIHSI €r0 OOHAPOI0BAHMSI.

5. KoHTpoJib 3a UCIIOJIHEHHEM HACTOSIIEro IOCTAHOBJICHHS OCTABJISIIO 32 COOO.
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[Ipunoxenune

K [IOCTAHOBJIEHHUIO MCIIOJHUTEIBHOTO
KOMHUTETA balpsAKHHCKOTO CeIbeKOro
nocenenus FOrasunckoro
MYHULUIAIBHOTO paiioHa PecriyOinku
Tarapcran

0T «23» mapta 2022 1. No §

AJIMHHHCTPATHBHBIN perjiaMeHT
NpeIoCTABAEHHs] MYHHUHIIAJAbHOH YCIYIH 0 BbLIavye ClIPaBKU (BbINMHCKH)

1. O0uue noJ10KeHust
1.1.  Tlpeamer peryaupoBaHus aIMHUHUCTPATUBHOIO persiameHra

Hacrosmmi aqMMHUCTPATHBHBIA pEriiaMeHT IPeNOCTaBIeHUs MYyHUIUIIAILHOM
yciyru (ajiee — aIMMHUCTPATHBHBIA perlaMeHT) YCTaHaBIMBAET CTAHAAPT U IIOPSI0K
NIPEIOCTaBJICHUS] MYHHULIMIIAJIBHON YCIyI'M 10 Bbllade CIPaBKH (BBITMCKH) (jajnee —
MYHHULHUIIAJIbHAS yCIlyra).

1.2. Kareropuu 3asButeseit

1.2.1. Jluuamu, MMerOMMH NpaBO Ha IMOJyYeHHE MYHHULMIAJILHOM YCIyIH,
ABJIAIOTC (PU3MUecKue JInla (J1aiee — 3asiBUTEIb ).

1.2.2.  C 3asgBieHHeM BIpaBe OOpaTUTLCS  IIPEACTABUTENL  3asBUTEIs,
JAEUCTBYIOIMH HA OCHOBAHUH JIOKYMEHTa, YIOCTOBEPSIOLIETO €0 MOJIHOMOUMS (Jlaliee —
IPeJCTaBUTEIIb 3asBUTEJIs ).

1.3. Topsiiox uHOpMUPOBAHUS O MPEIOCTABICHHU MYHUIIMIIAILHOM! YCIIyTH

1.3.1. Mudopmauus o mnopsiike NPeIOCTaBIEHUS MYyHULMIAILHON YCIyTH
pa3Meniaercs:

1) Ha uHQOPMALMOHHBIX CTEHJAX, COACPXKAILMX BHU3YaIbHYIO M TEKCTOBYIO
MHQOPMALMIO O MYyHMLHUIIAIbHOW  yCiiyre, paclojokKeHHBIX B  [OMEIHICHUSX
MHOTO()YHKIIHOHAJIbHBIX LIEHTPOB [pel0CTaBJICHHUSI rOCYIapCTBEHHbBIX u
MYHHULUIIAIBHBIX YCIIYT.

2) Ha oQuUMaIbHOM caiiTe MYHHLHMNAILHOrO paiioHa B HH(YOPMALMOHHO-
TEJIEKOMMYHUKAUMOHHOU ceTu «MHTepHeT™ (unu copodckoco okpyea) (https://www.

. tatarstan.ru);

3) na Ilopraje rocyaapcTBEHHBIX ¥ MYHHUIMIIAILHBIX ycayr PecnyGiuuku
Tatapcran (https://uslugi.tatarstan.ru) (najnee — Pecniybnukanckuii nopran);

4) Ha ExuHoM moprajie rocyJapcTBEHHbBIX W MYHHUIMIAIBHBIX YCIYT ((DyHKIIHI)
(https:// www.gosuslugi.ru) (nanee — Exunblit mopran);




5) B rocynapcTBeHHON MH(MOpMalMOHHOM cucteme «PeecTp rocy1apcTBEHHBIX U
MYHUIIMTIATBHBIX yeayr PecryOauku Tartapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTNIATIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHME IO BOIpocaM MpPeJOoCTaBIeHUs MYHHULHUIAILHON
YCIIyT'd OCYILIECTBIISICTCS:

1) B MHOro(yHKIMOHAIBHBIX LEHTPax IPEeAOCTaBICHHUsI TOCYJapCTBEHHBIX U
MYHHULHMIIAIBHBIX YCIYT MPHU YCTHOM OOpAIeHUH - JIMYHO WUJTH 110 TeleoHy;

2) B HHTepakTUBHOMU (hopMme PecrybinkaHckoro noprana;

3) 6 ynonHomouennom Ha npedocmasierue ycinyeu opeare (nanee — Opean):

MPU YCTHOM OOpallleHUH - JTMYHO WK 110 TeledoHy;

IIPU IIMCbMEHHOM (B TOM 4HcIie B (hopMe IeKTPOHHOTO JIOKYMEHTa) oOpallleHUH
— Ha OyMa)HOM HOCHTeJI€e 110 TIoUTe, B JIEKTPOHHOH (popMe 110 2JIEKTPOHHOH MouTe.

1.3.3. Mudopmanus na Equnom noprane, Pecriybnukanckom nopTraiie o nopsiake
M CpOKax IpeJOCTaBI€HUs] MYHUUMIIAJBHOM YCIYrdH Ha OCHOBaHUU CBEICHHH,
cojepxamuxcss B PeecTpe  rocylapcTBEHHbIX W MYHHUIHUIAJIBHBIX  YCIYT,
peI0CTaBIIIeTCS 3asiBUTEIIO OECIIaTHO.

Joctyn k uHpopMaudyd O CpoKax U MOpPsJIKEe MPEeaOCTaBICHUS] MYyHHUIIMITAIbHON
YCIIYI'H OCYIIECTBIIIETCs O€3 BBINOJHEHUS 3asiBUTENIeM KaKUX-TM00 TpeOOoBaHUMH, B TOM
yucsie 0e3 MCIOJIb30BAaHUS MPOrPAMMHOr0 oOecrevyeHus, yCTaHOBKa KOTOPOTo Ha
TEXHUYECKHE CPEACTBA 3asBUTENsl TPeOyeT 3aK/JHOYEHHUS JMIEH3MOHHOIO WM HUHOTO
corlalleHus C npaBooOaaarenemMm IPOrpaMMHOI0 oOecrieveHus,
MpeJlyCMaTprBalOLIEro B3UMaHUE IUIAThI, PETUCTPALIMIO WJIM aBTOPHU3ALIUIO 3asBUTEJIS
WIIK NIPEOCTABIEHHE UM I€PCOHANBHBIX TaHHBIX.

1.3.4. Tlpn oOpailieHUn 3asiBUTENSI JTHYHO MM 110 TesiehOHY B COOTBETCTBUH C
NOCTYIMBIIMM OOpallleHueM MpeIoCTaBIseTCss HHDOPMALIHS:

1) o Mecre HaxoxIeHHUS MHOIO(GYHKIMOHAIBHOIO [EHTpa MPEeAOCTaBICHHUS
FOCYJapCTBEHHBIX W MYHUUHMIAIBHBIX yciuyr, Opeana (anpec, rpaduk padOThI,
CIIpaBOYHbIE TeJIePOHBI);

2) o mopsijiKe MperoCTaBleHUs] MyHHUIMITATBHONW YCIyTH, 0 crocobax U cpokax
110124 M 3asiBJICHUH;

3) o Kareropusx rpaxiaH, KOTOPBIM ITPEJIOCTABISETCS MyHHIMITIANbHAS yCIyTa,
O HOPMAaTWBHBLIX IIPAaBOBBIX aKTaX, pPeryjJupyolMX BOIMPOCHl MPEIOCTABICHUS
MYHULMIIATBHON YCIyTH;

4) o mepeuHe NOKYMEHTOB, HEOOXOJMUMBIX JUJIsl PACCMOTPEHHUS 3asiBJIEHHS O
NpeI0CTaBIeHHH MYHUIMITAJIbHON YCIIYTH, O CpOKaX IIpUeMa U perucTpalivu 3asiBIeHUS;

5) 0 Xxoje NpenoCcTaBICHUs] MYHHUIMITATBHON YCIYTH;

6) o mecTe pa3MelleHUs Ha OPUIMATBLHOM caiiTe WH(OPMAIMK O BONPOCAM
IPEIOCTABICHUS] MyHHUIIMTIATBLHON YCIIyTH;

7) o nopsiake 00XKaJlOBaHUS JCHCTBUU MM OGE3MEHCTBUS JIOJIKHOCTHBIX JIMIL
Opeana.

[lo nuceMeHHOMY OOpalleHUI0 COTPYAHHMKH OT/eNla, OTBETCTBEHHOIo 3a
Mpe/locTaBlieHne MYHHUIMIAIBHONW  YCIyTH, TNOAPOOHO B MUCbMEHHOW (opme
pazbsICHSIOT 3asBUTEIIO MOPSAI0K IIPEI0CTABICHUS MYHHUIUMIIATILHOW YCIYTH U BOTIPOCHI,
yKa3aHHbIC B HACTOSLIEM IIyHKTE aJMUHUCTPATUBHOIO periiaMeHTa, ¥ B TeYeHHe TpeX



pabouux JHEH co IHS perucTpaunu obpalieH s HalpaBIsioT OTBET 3as8BUTeN10. OTBETbI
JAl0TCs Ha sA3blke oOpalleHus. B ciiydae HEBO3MOXKHOCTH J1aTh OTBET Ha s3bIKE
oOpalleHHs UCIIOIb3YIOTCS FOCYIapCTBEHHbBIE A3bIKK PecriyGinku TarapeTan.

1.3.5. Mudopmanus no Bompocam MpeaoCTaBIEHUs MYHUIMNAILHOW YyCilyIu
pasMeraercs Ha OQUUMAIBHOM CalTe MYHHUIMIIANBHOTO pPaloHA (u1u 20poOCKO2O
OKpyza) U Ha HMHQOPMALUOHHBIX CTEHIaX B MOMelleHusXx Opeana juis padoTbl C
3asIBUTEJISIMHU.

Mupopmanuss Ha  rocyaapcTBeHHbIX — si3bikax — PecnyOnuku — Taraperan,
pasMeniaeMass Ha MHQOPMALMOHHBIX CTEHJaX M Ha O(UIMAILHOM  CdiiTe
MYHUUHUOAIBHOIO  palloHa B  HMH(OPMALMOHHO-TEJICKOMMYHHKAIIMOHHOH  CeTH
«MHTepHET», BKIIIOUAET CBEJICHHUS O MYyHHUIMITAIBHOMR yCIIyre, CoAepKalmecs B [yHKTax
2.1, 23, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPAaTHBHOIO pErIaMeHTa,
MH(QOPMALMIO O MecTe HaXOXKICHHS, CIIPAaBOYHBIX TejedoHax, BpeMeHH padoThl
Opeana, o rpaduke npuema 3asiBICHHN Ha [PEJOCTABIEHHE MyHULMNAILHON YCIyI 1.

1.4. HopmaTHBHBIE MIPaBOBbIE aKThl, PErYJIMPYIOILUE 1IPEIOCTABIICHHE
MYHULIMIAJIBHOU YCIIYTH

1.4.1.  IlepeyeHb  HOPMATUBHBIX  IPABOBBIX  aKTOB,  PEryJIUPYIOLIMX
NPeIOCTaBICHUE MYHHIHUIIAJLHON YCIyrH (C yKa3aHUEM PEKBH3UTOB HOPMATHBHbBIX
MPABOBbIX 4KTOB M HMCTOYHHUKOB UX OQUIMAIBHOIO ONYyOJUMKOBAHHS), pasMmelleH Ha
Enunom noprane, B Peecrpe rocynapcTBeHHBIX M MYHMIMNAIBLHBIX YCIYI, Ha
opUIMaTBHOM caure MYHULMITAIBHOTO paiioHa B UH(OPMaALMOHHO-
TEJIEKOMMYHHUKALMOHHOM ceTu «MHTepHeTY.

1.4.2. Tekcr aJMHUHUCTPATHBHOIO periaMeHTa B JEHCTBYIOIIEH peaakiuu
NOMJIKUT pasMelleHnro Ha EnuHom mnoprane, B PeecTpe rocyaapcTBeHHBIX U
MYHULHUIAIBHLIX yCIyr, Ha O(UUHAAIBHOM CalTe MYHHUIMNAIBLHOTO paioHa B
MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «MHTepHETY.

1.5. TepMuHBI, UCII0JIB3yEeMble B aJIMUHUCTPATHBHOM PEIIAMEHTE, W HX OIPC/IC/ICH s

1.5.1. B anMMHUCTpaTUBHOM perjamMeHTe UCIOJIb3YIOTCS CJICIYIOIIUEe TEPMUHBI U

olpe/ie/IeHUS:
ylajgeHHoe paboyee MeCTO MHOro(GyHKIMOHAJIBHOTO IEHTpa MPe0CTaBICHHUS
roCyJ1apCTBEHHBIX M MYHHLHUNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE

CTPYKTYpHOE noapasjeieHue (0puc) MHOTOQYHKIIMOHATIBHOTO LIEHTPA [1Pe/I0CTaBICHHUS
rOCyJapCTBEHHbIX W MYHHUUMIIAJIBHBIX YCIYI, CO3JaHHOE€ B TI'OPOJCKOM (CEJIbCKOM)
[IOCEJIEHUU MYHULMIIAJIBHOTO palioHa WK B TOpoJiIckoM okpyre PecnyOsinku Tarapcran
B COOTBETCTBMHU ¢ IIYHKTOM 34  [IIpaBwi  opraHusanuud  JesTeJIbHOCTH
MHOTO(YHKIIHOHAIBHBIX LEHTPOB IpeIOCTaBIICHHUS roCy/1apCTBEHHbIX u
MYHULIMIIAIBHBIX YCIIyT, YTBEPXKAEHHBIX ocTaHoBIeHHeM [IpaBuresnbersa Poccuitckon
Genepanun ot 22 nexkadbpst 2012 r. Ne 1376 «O06 yrBepx)aenuu [lpaBui opranusanuu
JIeSITeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX 1LIEHTPOB MPEIOCTABIIEHUS I'OCYIapCTBEHHbBIX U
MYHHULHUIAIBHBIX YCIIYI»;
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TeXHUuYeckasi ommbOka - omubka (OnMcKa, oreyaTka, rpamMmaThyecKas WId
apudmernyeckasi ommnOka OO0 TOMOOHAsT OIMOKa), JOMyLIeHHAs OpraHoM,
NPeJIOCTABISIONIMM  MYHUIIMIIATBHYIO yCIYTY, W TpUBEAIas K HECOOTBETCTBHIO
CBEJICHHWH, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIIUITAILHON YCIyTH), CBEJCHHUSIM B
JIOKyMEHTax, Ha OCHOBAaHUU KOTOPLIX BHOCUJIUCH CBEJICHUS;

‘Enunas cucrema wujgeHTHUKALMKM U ayTeHTHU(QUKALUMKA B HHPPACTPYKTYpE,
obecrneynBaroien MH(POPMAITMOHHO-TEXHOJIOTHYECKOe B3aMMO/IEHCTBUE
MH(OPMAIIMOHHBIX CHCTEM, HMCIOJIB3YeMbIX IS MPEeOCTaBICHUSI TOCYAapCTBEHHBIX U
MYHUUHIAIBHBIX YCIyr B DJIeKTpoHHOU dopme (mamee — ECHUA) — denepanbHas
rocyjlapcTBeHHasl MH(OpMalMoOHHasl cucTeMa, obecrieurBarolias CaHKIIMOHUPOBaHHBIN
JOCTYTl Y4aCTHUKOB UH(OPMALMOHHOTO B3aUMOJICHCTBUS B CUCTEME MJICHTU(DUKAIIUN U
ayTeHTUGUKAMKM K uHObOpMAIMK,  COAepkKalleicss B TOCYAapCTBEHHBIX
MH(QOPMALIMOHHBIX CUCTEMaX U MHBIX HH()OPMALMOHHBIX CHCTEMAX;

M®OL] - I'ocynapcrBeHHOe OrokeTHOE yupexaeHne «MHOrodyHKIIMOHAIbBHBIH
LEHTP INPEJOCTaBIEHUsI IOCYJAapCTBEHHBIX W MYHMIMNAIBHBIX yciyr B PecryOiauke

TarapcTan»;
ANC M®I | - ABTOMATU3UPOBAHHAs uH(MOpMaIIMOHHAsT  cHCcTeMa
MHOTO(YHKITMOHATBHBIX LIEHTPOB peoCTaBIeHUS roCy/1apCTBEHHBIX "

MyHULMIAIbHBIX yciayr Pecry6iauku TaraperaH.

1.5.2. B agMUHUCTpaTUBHOM perjiaMeHTe I0J 3asiBJIeHHEeM O IMpeaoCTaBIeHNH
MYHUIHMITAJILHOW YCIyTu (fasiee - 3asiBJ€HHE) MOHMMAETCs 3alpoc O MpeloCcTaBIeHHn
MYHHWIIMIIAJIBHOW  yCIIYId, I10JIaHHBIM B COOTBETCTBMM C IIYHKTOM 3 CTaTbd 2
Mejiepanbroro 3akoHa ot 27 wutoas 2010 roma Ne 210-d3 «O6 opraHusanuu
PE/IOCTABJICHUs] IOCY IapCTBEHHBIX U MYHULMIAIBHBIX yciIyr» (aanee — OeaepanbHbIi
3aKkoH No 210-D3). :

2. CraHaapT npeaocTaBjieHHs MYHHIHNIAJILHOM YCIYIH
2.1. HaumeHoBaHMe MyHUIMITAILHON YCIIYTH
Bblj1aua cripaBky (BBIITHUCKH).

2.2. HaumenoBanue UCITOJIHUTCIIbHO-PACIIOPAIUTEIBHOI'O OpraHa MECTHOT'O
CaMOyIIpaBJICHUs, HEITOCPEACTBEHHO MPEAOCTABISIOMICIO MYHHULIUIIAJIbHYO YCIYTY

(yKazvleaemecs HAUMEHOBAHUE OpPeaHd MECHMHO2O
caw0ynpa6/zele MYHUYUNATbHO20 00pa308aHUsl, NPedoCmAasIsIowe20 MyHUYUNAIbHYIO
yeayey). B cayuae Oenecupoeanuss noaHOMOUULl NO NPe0OCmMAsieHUI0 MYHUYUNANbHOL
Yeiyeu yKazul8aromes opean Mecmuo2o CamoynpasieHus U OpeaHu3ayus, UCNOJIHAIOUAs
NOTHOMOYUS OP2aHd.




2.3. Onucanue pe3yJibraTta Npe0CTaBICHUS MyHHIMIIATBHON YCIYTIy

2.3.1. Pe3ynapraToMm npeaocTaBieHusi MyHHITUITAIBHON YCIIYTH SIBJISICTCS:

1) cnpaska (Bbinucka) (npunoskenue No 1 K HACTOSAIIEMY aJAMHHUCTPATHBHOMY
perjiaMeHry);

.2) peueHue 06 OTKa3e B IPE0CTABICHUM My HULIUITAILHON yCIyTru (IPUIIOKEHUE
Ne 2 x HacToseMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) peuienne 00 oOTKaze B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX  JUIs
NpEeIOCTaBIeHUs] MYHULMIAIBHOW Yyciayrd (npuioxkenue Ne 3 Kk Hacrosiiemy
aJMHHUCTPATUBHOMY pErJIaMEHTY ).

2.3.2. PesyapraT npejoCTaBICHUS MYHHUIHMIAIBLHOW YCIyIW  Hanpasisiercs
3a8BUTENIO B (OpMe  IJEKTPOHHOTO  JOKYMEHTA, [OJUTHCAHHOIO  YCHICHHON
KBAJIM(PUIUPOBAHHON JIEKTPOHHOH MMOAMUCHIO YITOJHOMOUYEHHOI'O J0JKHOCTHOI'O JIMIA
Opzana (1160 Opeana), B coorBeTcTBUM ¢ DestepalibHbIM 3aK0HOM 0T 6 anpeis 201 |
roga Ne 63-03 «O06 sexTpoHHOH oanucuy» (nanee — Menepanbhbiil 3akon Ne 63-03) B
JMYHBIA KabuHeT Eaunoro noprana. B ciiyyae HarnpaBiieHUs 3asiBJICHHS 10OCPEACTBOM
PecnybOimkanckoro rmnopraja pes3yJsbTar I[PeJOCTABICHUS MYHULMIIAILHOW YCIyru
HarpaBJIAETCs TAK )K€ B JIMYHBIA KaOuHeT PecryOmukaHckoro nopraia.

2.3.3. Ilo BeIOOpY 3asiBUTEIISI PE3YJIbTAT ITPEIOCTABICHHSI MYyHUIIUIIAIILHON yCIIyIH
BoitaeTcs B Oprane uian B M®L] B dopMme sK3eMIuisipa 3JIEKTPOHHOIO JIOKYMEHTA,
pacrie4araHHOro Ha OyMa)XXHOM HOCHTeENIe, 3aBEPEHHOTO [e4aTbio M  IOJNUCHIO
COOTBETCTBEHHO YIIOJTHOMOYEHHOI'0 JOJDKHOCTHOrO jinia Oprana uiu padborauka M@ |,

2.3.4. 3asBuTeb BIPABE MOJYUYHUTh PE3YJIbTAT MPEIOCTABIICHUS MYHHUIMITAIbHON
ycinyru B (opMe 3JeKTPOHHOIO JIOKYMEHTa B Te4YeHHE CpoKa JIEHCTBHs pesylibrara
IPEJOCTABIIEHUs] MYHULIUTTAIIBHON YCIIYTH.

2.4. Cpok npe1ocTaBiIeHUss MyHUIUIIAIBHON YCIIYTH, B TOM 9HCJIE C YYETOM
HEO00X0IUMOCTH O0PAILEHHUS B OPraHU3AIMH, YUACTBYIOLIME B [IPE/IOCTABICHNK
MYHHUIHUIAIBHON YCIIYTH, CPOK IIPUOCTAHOBIIEHUSI IPEIOCTABICHUSI MYHUIUITAIbHON
YCIIYT'H B CJly4ae, €CJIM BO3MOKHOCTD [IPUOCTAHOBIICHUSI ITPEIyCMOTPCHA
3aKOHOJaTesIbcTBOM Poccuiickon @enepannu, CpoK BblAauyH (HAIpaBJICHHUS )
JOKYMEHTOB, SABJIAIOLLUXCS Pe3yJIbTaTOM MIPEIOCTABICHUS] MyHUIIMIIATBHON YCITyTH

2.4.1. MyHuuunanbHasl yciyra npejocTaBlisieTcss B TeUeHHe TpexX pabouux JHeH.

2.4.2. llpuocraHoBileHHE CpoKa MPEJOCTABICHHUS MYHHUIMIIAIBHON YCIYIH HE
IIPeyCMOTPEHO.

2.4.3. HanpaBiieHue JOKYMEHTa, SIBJISIOIIETOCS PE3yJbTATOM IPE/IOCTABICHUS
MYHULUIIAIBHON  ycilyrd B (GopMe  2JIEKTPOHHOI'O  JIOKYMEHTa,  3asiBUTEIIO
OCYLUECTBIISETCS B J€Hb O(QOPMIICHUS U PErucTpalMM pesyJibTaTa Ipe/loCTaBlIeHUs
MYHULUIIAJIBHOU YCIIYTH.

2.5. McuepnbIBatolvi nepeyeHb JOKYMEHTOB, HEOOXO/IUMbIX B COOTBETCTBHH €
3aKOHO/JATEJIbHBIMUA UJIM UHBIMU HOPMATHBHBIMU IIPABOBLIMH AKTAMM LIS
[PEeAOCTABJICHUSI MyHHULIMITAJIbHON YCIIyTH, @ TAKXKe YCIIyT, KOTOpbIE ABJISAIOTCH



HEOOXOIMMBIMHU U 00s13aTeJIbHBIMU 11 MIPEI0CTABICHUS MYHUIIMIIATIBHBIX YCIIYT,
IMOJIIEKAIIMX TIPE/ICTABIEHUIO 3asiBUTEIIEM, CITIOCOObI UX MOJIyYEHUS 3asiBUTEJIEM, B TOM
4MCIie B 2JIEKTPOHHOHU (hopMe, OPsIIOK UX IPEACTaBIEHUs

2.5.1. Jlnst  nosiydeHuss MYHUUHMIAIBHOW yCIYyI'M 3asdABUTEIb IMPEACTaBIISICT
CllelytoUMe JOKYMEHTHI:

1) JIOKYMEHT, yIOCTOBEPSIONINI JTUYHOCTh (He TpeOyeTcs B ciydae oOpallieHus
nmocpeictBoM PecrniyOiMkaHckoro noprania);

2) IOKYMEHT, YJIOCTOBEPSIOIIMN MOJHOMOYHSI TIPEJICTABUTEIIS 3asiBUTEIIS;

3) 3asiBIICHUE:

B hopme JoKkyMeHTa Ha OyMaKHOM HocuTesie (npuioxeHue Ne 4 Kk HacTosIeMy
aJIMUHUCTPATUBHOMY pErjaMeHTy);

B YJIEKTPOHHOMU (hopMme (3aroJiHseTcsi MOoCpeICTBOM BHECEHMS! COOTBETCTBYHOLIUX
CBEJICHUH B IJICKTPOHHYIO (opMy 3asiBieHMs), MOANUCAHHOE B COOTBETCTBUU C
TpeOOoBaHUsIMU  TIyHKTa 2.5.3 aJMHUHUCTPATUBHOIO perjiameHTa, [puU OOpalleHUH
rnocpejicreom Pecniybiimkanckoro noprana,

4) B ciydae, ecliv JJIsl NPEJOCTaBICHUS MYHHUIMITAIBHOW YCIyrH HeobXoanma
00paboTka IepcoHaIbHbIX JAaHHBIX JIMIA, HE SBJISIOLIErOCs 3asBUTENEM, U €CJIU B
COOTBETCTBUHU C (ejiepalbHbIM 3aKOHOM 00paboTKa TaKHUX I[epCOHaIbHbIX JAHHBIX
MO’KET OCYIIECTBJISITLCS C COrjlacvsl YKa3aHHOIo JIMIa, IPYU OOpallleHHuH 3a MOJyYeHUeM
MYHUUMIAIBHON  YCJIYyIM 3asiBUTENNb JOTOJHUTENIBHO MpPeJCTaBisieT JAOKYMEHTHI,
NOATBEPXKIAIOIIME TIOJyYeHHUE COIVIaCUsl YKa3aHHOIO JIMI@ WM €ro 3aKOHHOI'O
[peJICTaBUTEIsl Ha 00pabOTKy NMEepCOHANIbHBIX JIAHHBIX YKa3aHHOTO juua. JlIoKyMeHTSI,
NOJITBEPIXK/IAtOIINe T0JIydYeHUEe COrJlacusi, MOI'YT ObITh MpEJCTaBJIEHbl B TOM 4YHCIIE B
(bopme IEKTPOHHOIO IOKYMEHTa;

5) B cilydae, eciM OOS3aHHOCTb XpaHeHHUs: J10MOBOW kHuru npo 31.12.2017
BO3Jjlarajlach Ha COOCTBEHHMKOB MKHWIIbIX TOMEILEHWH, 3asiBUTEJIEM IPE/ICTaBIsAETCs
JIOMOBAsl KHUTQ;

6) npaBOycTaHaBJIMBaIOIIME JTOKYMEHTbl Ha WHJMBUYalIbHbIN )KUIJION 10M (ecin
1PaBO COOCTBEHHOCTHM HE 3aperucTpUupoBaHO B EIMHOM TrocyJlapcTBEHHOM peecTpe
HEJBMKUMOCTH ) — JIJISl BBIITUCKH U3 MTOXO3SIHCTBEHHOW KHUTH.

2.5.2. 3asBiaeHue U TIpuiaraeMble JOKYMEHTBbl MOTYT ObITh [Mpe/ICTaBJIEHbI
(HarpaBJyieHbl) 3asiBUTENIEM OJTHUM U3 CIIEIYIONIUX CTIOCOOOR:

1) yepes M®I] Ha OyMaKHBIX HOCHUTEJISIX U B BHJE JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOUIMX TpeOOBaHUSM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO perjiaMeHTa;

2) nocpejicTBoM Pecriy0iiMkaHCKOTO mopTaia B 3JISKTPOHHOH dopme;

3) B Opras JM4HO MJTH TIOCPEJCTBOM ITOYTOBOM CBSI3HM HA OYMa)KHOM HOCHTEIIE.

3asBlleHHe W I[IpujlaraeMble JOKYMEHTBI, TIpU HalpaBIeHUH [OCPEJICTBOM
MIOYTOBOM CBSA3H, 3aBEPSIIOTCS] B YCTAaHOBIEHHOM TOPSIJIKE.

2.5.3. 3asBieHue IpU HampaBjieHHH MOCpeACcTBOM PecryOnukaHCKOro nopraia
MOJINUCBIBACTCS IIPOCTOM JIEKTPOHHOHN MOAIHUCHIO 3asBUTEIIS.

Jlis nostyyeHust IpOCTOM JIEKTPOHHOMN MOJIITUCH 3asIBUTEIIIO HEOOXOAMMO MPOUTH
rnpouenypy perucrpauuu (ayrentuduxkaunn) B ECUA, a takxke noaTBepAuTh yUETHYIO
3aIUCh.




DJIEKTPOHHbIE JOKYMEHTBI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aaIMUHUCTPATHUBHOI'O pEriIaMeHTa, 3aBepsItOTCS
YCHUIEHHOH KBaJIM(DULUPOBAHHON MOJIMHUCHIO JIMI, YIIOJHOMOYCHHBIX Ha CO3JlaHHC H
MOJNKCAHKME TAKUX JOKYMEHTOB, B TOM YHCJIe HOTAPUYCAMH.

DJIEKTPOHHbBIE JOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), IpHaracmMbie K
3asiBJIEHUIO, B TOM YHCJIE€ JJOBEPEHHOCTH, HANIPABJISIIOTCS B BUJie (paitsioB B (hopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 Mobaiir.

KauecTBo nmpenocraBiisieMbIX 3JI€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO I103BOJISITh B IOJHOM OOBEME IPOUYMTATH TEKCT JIOKYMCHTA U
pacrio3HaTh PEKBHU3UTHI JOKYMEHTA.

2.5.4. 3anpemnaercs TpeGoOBATH OT 3asBUTEIS:

1) npeacraBieHus JOKYMEHTOB U HH(POPMALIMK MM OCYLIECTBICHUS JICHCTBUII,
NpeICTaBI€HHEe MM OCYLIECTBJIEHHE KOTOPBIX HE MPEeyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMH  AKTaMH, PEryJUPYIOLIMMHU OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C
NPeJOCTaBIEHUEM MYHHULIMITAIBHON YCIIYIH;

2) OCyLIeCTBJIEHUS! JCHCTBHUU, B TOM YHCJIE COTJIACOBAHMM, HEOOXOMMbBIX JUIs
MOJyYeHUs] MYHHULMINAIBHOW YCIYrH W CBSI3@HHBIX C oOOpallleHHeM B  HHbIC
roCylapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPABJICHHS, OpraHu3alum, 3a
UCKJIFOYEHUEM IIOJyYEHHsl YCJIyr W IOJy4YeHMsl JIOKYMCHTOB W HH(OPMAIINH,
IIPEIOCTaBIIAEMbIX B PE3yJIbTATe IPEIOCTABICHHUS TAKUX YCIYT, BKIFOYEHHbIX B [ICPCUHHU,
yKazaHHble B yacTu 1 crarbu 9 @DepepanbHoro 3akoHa Ne 210-D3 (He0OXOJUMbBIX U
00s13aTeNBHBIX YCIYT);

3) npeAcTaBleHUs JIOKYMEHTOB W HH(OpMallMU, OTCYTCTBHC W (MJIK)
HEJIOCTOBEPHOCTh KOTOPbIX HE YKa3bIBAJIUCH IPH IEPBOHAYAIBLHOM OTKa3e B IPUCME
JOKYMEHTOB, HEOOXOJAMMBIX Ui IPeJOoCTaBlICHUs MYHMLMIAIbHOK yCiyrd, JMdo B
IIPeNOCTaBICHUA MYHULUITAILHOM YCIYTH, 32 UCKIIIOUEHUEM CJICIYIOIINX CI1y4acs:

a) U3MEHEeHHe TpeOOBaHUH HOPMATHBHBIX IIPABOBBIX aKTOB, KacaloIHUXCs
NPEJOCTABJICHUS MyHULIUITAJIBHOM YCJIYTH, I0C/Ie MepBOHAYaIbHOM 1101auM 3asiBICHHUS O
IPe0CTaBICKHUH MYy HUIIMIIATBHOHN YCIYTH;

0) Hasiuue olIMOOK B 3asiBJICHUHU O MPEJIOCTABICHUH MYHHUIUHMIIAIBLHOW YCIYIH U
JOKYMEHTaX, I[I0/IaHHbIX 3asBUTE/IEM TII0C/e [EePBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEJOCTaBICHHUS MYHUIMNAILHOU yCiIyru, Jubo B
NpelOCTaBIEHUY MYHULIUITAJILHOMN YCIIYTH U HE BKIIFOYEHHBIX B [IPE/ICTABICHHbIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa JCHCTBHUS JOKYMEHTOB MJIM M3MEHEHHE MH(pOpMallMK 110C1e
[IepBOHAYAJILHOIO OTKa3a B IpUEMe JIOKYMEHTOB, HEOOXOJUMBIX JUIsl Pe/l0CTaBICHUS
MYHHUIUIIATBHON YCIIyTH, JTUOO B IIPEJOCTABICHUU MYHHUIIUIIATIBLHON YCIIYTH;

I) BbISBJICHUE JIOKYMEHTQJIBHO  IOJTBEpPXKJICHHOIo  (akra  (IpU3HAKOB)
OIIMOOYHOIO0 HWJIM IPOTHBOIIPABHOTO JEUCTBHs (Oe31eMCTBUsI) JIOJKHOCTHOIO JIMIA
Oprana, pabdornuka MODLl, npu nepBoHauyaJbHOM OTKa3e B IIpUEME JIOKYMEHTOB,
HEOOXOUMBIX JUISI IIPEIOCTABICHUSI MYHULIMIIANBHON YCIIYTH, JIMOO B IPEJIOCTABICHUN
MYHHULIMTIATBHON YCIYyTH, O 4YeM B [HMCbMEHHOM BHJE 3a IOMIMUCHIO PYKOBOJMUTEIIs
Oprana mpd IepBOHAYAILHOM OTKa3e B IpHEeMe JIOKYMEHTOB, HEOOXOIMMBIX JUIs



[pe/IOCTABICHUS  MYHMIIMIIATHLHOM  yCIYIH, YBEJAOMIIAETCS 3asBUTEb, a TaKxKe
IIPUHOCSITCSI K3BUHEHUS 3a JIOCTaBJIEHHbIC HEY100CTBa;

4) npenocrabiieHus Ha OyMaXXHOM HOCHTENE JIOKYMEHTOB M HMH(pOpMAaLKH,
5JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEpPeHbl B COOTBETCTBUH C IMyHKTOM 7.2
yactd | crarbu 16 MenepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHHUEM CIlyYaeB, €CIIU
HaHeceHHe OTMETOK Ha TaKue JOKYMEHTHI JTH00 MX U3bATHE SBISETCS HEOOXOIAUMBIM
YCJIOBUEM TPEJIOCTABICHUSI TOCY1apCTBEHHONW MM MYHUUMIIQJBHON YCIyTH, U MHBIX
cilydaeB, yCTAaHOBJIEHHBIX (he/lepanbHbIMUA 3aKOHAMM.

2.6. McuepnbiBatouni nepeyeHb JOKYMEHTOB, HEOOXOAUMBbIX B COOTBETCTBUH C
HOPMATHBHBIMU MIPABOBBIMH aKTaMU JJIsl IPEIOCTABIEHUSI MyHULIMIIAIBHOU YCIIyTH,
KOTOpPbI€ HAXOSTCS B PACTIOPSIKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUS U MOJBEJOMCTBEHHBIX [OCY1aPCTBEHHBIM OpraHaM UJIM OpraHaM
MECTHOI'O CaMOYIIpaBJIEHUSI OpraHU3alluii U KOTOpbIe 3asiBUTEIIb BIIPABE MPE/ICTABUTD, &
TAK’Ke CI10COObl UX MOJIyUCHHsI 3asBUTEIISIMH, B TOM YHMCJIE B 9JIEKTPOHHOU (opme,
OPSIOK HUX I1PeJICTaBIIeHUsI; TOCYIapCTBEHHbBIM OpraH, OpraH MECTHOIO
camoyIpaBiIeHUs TMOO0 opraHu3alus, B pacropsiKeHUHU KOTOPbIX HAXOAATCS JaHHbIE
JIOKYMEHTBI

2.6.1. TlosyuatoTcst B paMKax MeXBeJIOMCTBEHHOI'O B3aUMO/ICUCTBHUS:

) BbiMcka ©3 EjMHOrO rocyIapCTBEHHOrO peecTpa HEJABHKHUMOCTH — —
DenepanbHast ciry)kba rocy1apcTBEHHOH perucTpalyy, Kajactpa u kaprorpaduu;

2) cBeJleHMs O JeUCTBYIOIIEM MacnopTe rpaxaanusia Poccuiickoit depepaumu —
MBI Poccuu;

3) cBeneHMsl O HOTapUajbHOW JoBepeHHOCTH — DenepanbHas HoTapuaibHas
nasara.

2.6.2. 3asBuTeNb BIpaBe IMPEAOCTABUTh JTOKYMEHTHI (CBEIEHHS), yKazaHHbIe B
noanyukre | nynkra 2.6.1 aAMUHUCTPATHBHOIO perjiaMeHTa, B (hopMme IJIeKTPOHHbBIX
JIOKYMEHTOB,  3aBCPCHHBIX  YCWJICHHOW  KBaJIU(MUIIMPOBAHHOW  TOJNUCHIO  JIMII,
YIOJIHOMOYEHHBIX Ha CO3JaHMe M IMOJIHCAaHUE TaKUX JIOKYMEHTOB, MpH Mojade
3asIBJICHUS. ‘

2.6.3. Henpejcrasienne (HECBOGBpPEMEHHOE TMpeJ/ICTaBlIeHUEe) YKa3aHHbIMU B
nyHkre 2.6.1 aJMMUHMCTPATUBHOIO perjiamMeHTa OopraHamH TOCyJapCTBEHHOW BIACTH,
OopraHamMM MECTHOI'O CaMOYIIPaBJIEHUs, OpraHU3alMUsIMU JIOKYMEHTOB W CBEJCHUH He
MOXKET SABJIATHCS OCHOBAHUEM JUUIS1 OTKa3a B IPEOCTABICHUU MYHHUIMIIAIBHOW YCIYTH.

2.6.4. JlosokHOCTHOE MO W (MiIM) paOOTHHWK, YKa3aHHBIX B TyHKTe 2.6.1
a/IMUHUCTPATUBHOIO perjaMeHTa OpraHoB M OpraHu3aluii, He IpelcTaBUBILINE
(HECBOEBPEMEHHO MpEe/ICTaBUBIIIME) 3alpOlIeHHbIE U HAXOJSIIUECs B PaCMOPSHKEHUU
JIOKYMEHT WIJIM CBEACHHUS, MOJIekKAT aIMUHUCTPATUBHOMU, JTUCUMUIIJIMHAPHON WJIM UHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTebcTBOM Poccuiickoit Denepanuu.

2.6.5. 3anpeutaercs TpeOOBATh OT 3asBUTEIS JIOKYMEHTBI CBEJICHHUSI, B TOM YHCIIE
IMOJITBEPXK/IAIOIIME BHECEHUE 3asBUTEJIEM IJIAThl 3@ MPEIOCTaBICHUE MYHUIMIIAIbHON
YCIIyTI'H, HAXO/SAIIHUECS B PACIIOPSKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O



CaMOYINpaBJIEHUsT W I1OJBEJIOMCTBEHHbBIX T'OCYJIapCTBEHHBIM OpraHam MM OpraHam
MECTHOI'O CaMOYIIPABJICHUS] OpraHU3aI|H.

Henpencrasnenue 3asBUTe/IeM JOKYMEHTOB, COJEpIXKAIUX CBEJCHHUS, KOTOPbIE
HaXOMATCs B pACIOPSIKEHWH T[OCYJIAPCTBEHHBIX OpPraHoB, OpPraHoB  MECTHOI'O
CaMOYIIpaBJIeHUs M I0JBEJIOMCTBEHHbIX TOCYJapCTBEHHLIM OpraHam WKW OpraHam
MECTHOI'O0 CaMOYIIpaBJIEHUs OpraHU3allUid, He SBJSETCS OCHOBAaHWEM JUIS OTKaza
3aBUTEIIIO B [IPEAOCTABICHUU MYHULIMIIAIBHON YCITYTH.

2.7. McuepnpiBatoluii epedeHb OCHOBAHUM JIJISl OTKa3a B [IpUEMeE JI0KYMEHTOB,
HEOOXOJUMBIX JJIsl TPEIOCTABICHUSI MYHULIUTIATLHOM yCITyTH

2.7.1. OcHoBaHUSIMH JUIsl OTKa3za B MpHEME JIOKYMEHTOB, HEOOXO/IMMbIX JUIs
NPEJOCTABIEHUS] MYyHHUIIUIIATBLHON YCIIYTH, SIBJISIOTCS

1) npeacraBiieHHble 3asBUTEIEM JIOKYMEHTbI  COJEpPXKAT  [OJAYMCTKH M
UCIIPABJIEHUS] TEKCTA, HE 3aBEPEHHbIE B IMOPSJKE, YCTAHOBICHHOM 3aKOHO/ATEIbLCTBOM
Poccuiickoi ®enepanuy;

2) JNOKYMEHTBI COJAepXkaT TMOBPEXICHHUsS, HAJIMUHE KOTOPBIX HE M03BOJISET B
IIOJIHOM 00beME MCII0J1b30BaTh HH(MOPMAIIMIO U CBEJICHHSI, COJICPIKAIIMECS B JIOKYMEHTAX
JUISL TIPEIOCTABJIEHUS] MyHHULIUIIATLHOW YCIYTH;

3) mpeacTaBeHHbIE JOKYMEHTBI WJIM CBEJCHHs YyTPaTWIM CHIY Ha MOMEHT
oOpallleHus] 3a MYHHUIMIAIbHON YCIyroi (JIOKYMEHT, yJAO0CTOBEPSIOLUIMN [0JHOMOYMS
MpEeACTaBUTEINS 3asBUTEIIS, B Cllydae OOpalleHus 3a MpeIoCTaBICHUEM MYHHUIMIIAILHOM
YCIIYTH yKa3aHHBIM JIUIIOM );

4) nojgaya 3asiBJIEHUS O NIPEJOCTABICHUN MYHUILIUTIATLHONW YCIYIH U JIOKYMEHTOB,
HEOOXOIUMBIX [UIsl IIPEIOCTABICHUS MYHHUIIUIIAIBHON YCIIYTH, B 3JIEKTPOHHON (hopme ¢
HapyLIEHUEM YCTAHOBJICHHBIX TPeOOBaHMHM;

5) HEKOppPEeKTHOE 3alloJHEHHE 00s13aTesIbHBIX T0JICH B (JOpMEe 3asiBICHHUS, B TOM
4yucie B MHTEPAaKTUBHOM Qopme 3asBieHus Ha PecnyOnukaHckom — ropraje
(HemocToBepHOE, HEIOJIHOE, JIN0O HelpPaBUJIbHOE 3aI0JIHEHHE);

6) MpeJcTaBleHUE HEIOJHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMbIX s
[PEIOCTaBIEHUs MY HULIMITAIbHOU YCITYTH;

7) 3asBJ€HUE O IPEJIOCTABICHUH YCIyTH IMOJIaHO B OpraH TrocyaapCTBEHHON
BJIACTH, OPraH MECTHOI'0 CaMOYIIPaBJICHUS! WK OPraHU3allUIo, B ITOJHOMOYHS KOTOPBIX
HE BXOJUT MPEeJA0CTaBIEHUE MYHUIUIIAILHON YCIIYTH;

8) HecoOJTI0IeHHE YCTaHOBJICHHBIX cTathel 11 denepasibHOTO 3akoHa OT 6 arpelis
2011 roma No 63-@3 «OO0 »2JIEKTPOHHOM IOJANKUCH»  YCJIOBUH  IIPU3HAHUS
JEUCTBUTEJbHOCTU YCHJICHHON KBAJIHU(PUUHUPOBAHHON JICKTPOHHON [OJITUCH.

2.7.2. IlepeyeHb OCHOBaAHUM JJIsl OTKA3a B IPUEME JIOKYMEHTOB, HEOOXOAUMBbIX JUIs
MOJyYeHUs] MyHUIUIIAIbHOM YCIIyTH, SIBJISIETCS UCUEPIIbIBAOILIUM.

2.7.3. Pewteruie 00 oTkaze B IpUeMe 3asiBJICHUS U JJOKYMEHTOB, HEOOXOIMMbIX JUIst
Npe0CTaBICHUs] MyHUUMIIATBHON YCIYTH, MOKET ObITh IPUHATO KAK BO BpeMsi lIpUemMa
3asBHUTEJNA, TAK M II0CJE IOJYYEHHS] OTBETCTBEHHBIM JOJDKHOCTHBIM Jiniom Oprana
HEe0OXOIMMBIX JUlsl [IPEI0CTABIEHNS My HULUITATBHOHN YCIIyTI JIOKYMEHTOB (CBEJICHHUH ) €
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MCII0JIb30BaHUEM MEXKBEIOMCTBEHHOTO HH(OPMAIIMOHHOIO B3aUMOJIEHCTBHS, B CPOK, HE
MpeBbIIAIOIIMHT 9 paboyuX JIHEel O IHs peruCTpalry 3asBJICHUS.

2.7.4. 3ampeuiaercsi OTKa3blBaThb B IpUEME 3asBIEHUS MU HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUISI IIPEIOCTaBICHUSI MyHULIUIIAIBHOM YCIIYTH, B Clly4ae €CJId 3asBJIeHUe
M JIOKYMEHTBI, HeOOXOUMbIE JJIsl TPeI0CTaBIeHUs] MyHULIMIIAJILHON YCIIYTH, TMIOJaHbI B
COOTBETCTBMU ¢ MH(pOpPMAIIHER 0 CPOKaxX U MOPSJKE MpeloCTaBICHUSI MyHHUIUITIAILHOM
yCIIyrH, onyosinkoBanHod Ha EjnnHoM nopraie, PecniyOiirkaHckoM nopraiie.

2.8. McuepnbiBaroniuii nepevyeHb OCHOBAaHUH Uil IIPUOCTAHOBJIEHHS MJIM OTKa3a B
[PeI0OCTaBIEeHUN MYHULHUITAIIBHON YCIyTH

2.8.1. OcHoBaHusi JUIsi NPUOCTAHOBIICHUS TPEOCTABICHUS MYHHUIIMIIAIbHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHus JUJIs OTKa3a B MPeJ0CTaBICHUM MYHULMIIAIbHON YCIIYTU:

1) B npejcTaBieHHbIX 3asABJICHUU U (KJIM) JOKYMEHTaX COJAEPKUTCS HEIoJHas U
(1) HeJocTOBepHAst UH(pOPMaLKs;

2) mocTyruieHHWe OTBeTa OpraHa rocyJapCTBEHHOM BJAcTH, opraHa MECTHOI'O
caMoyIpaBJlieHUsl JMOO I10/JIB€JIOMCTBEHHON OpraHy TIOCyJapCTBEHHOW BJIACTU WIIU
OopraHy MECTHOI'O CaMOYIIPaBJICHMS OpraHu3alliM Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBHJICTEIILCTBYIOIICTO 00 OTCYTCTBUHU JIOKyMeHTa U (K1) uH(OpMalMH, HEOOXO0AMMbIX
JUISL TIPEJIOCTABICHUSI MYHULIMITAIBHOM YCIYTH, €C/IM COOTBETCTBYIOUIMM JIOKYMEHT He
ObL1 1IpejicTaBIIeH 3asBUTENIEM 110 COOCTBEHHON MHHUIIMATHBE;

3) OTCyTCTBME CBEJICHUM O PErucTpaldy TpakJaHWHA [0 MECTy >XUTEIbCTBA
(nnpeObIBaHMs) B paclopsiKeHUH OPraHOB MECTHOT'O CaMOyTIPaBIICHHUS.

2.8.3. IlepeyeHb OCHOBaHMM JUIsi OTKaza B IMPEIOCTABIEHUM MYHUUMIIAJIBHON
YCIIYTH SIBJISIETCSI UCUYEPITBIBAIOLIIUM.

2.8.4. Banpelaercsi 0TKa3blBaTh B MPEJIOCTABICHUH MYHMIIMIIAIbHON YCIYrd B
cilydae, €CiIM 3asiBJIeHHe O I[PeloCTaBIEHUM MYHMUMNAIbHOW YCIYrd I10JJaHO B
COOTBETCTBUM C MH(OpPMALIMEH O CPOKax M MOPSJIKE MPEOCTaBICHUS MYHULIMIIATbHOM
ycCllyru, onyoinkoBaHHo Ha EnuHom noprase, PecriybnukanckoM noprasne.

2.9. Ilopsiiok, pa3Mep M OCHOBAHMSI B3UMaHHUsl FOCYIapCTBEHHOM MOIITMHBI WJIM HHOW
IJ1aThl, B3UMAEMOM 3a MpeIocTaBIeHUEe MyHHUIIUIIATbLHON YCIIyTH

MyHuumnansHas yciiyra npejaoctaBisieTcsi Ha 0e3B03Me3/IHOW OCHOBE.
2.10. I'lepeueHb yciyr, KOTOpBIE SIBISIFOTCS HEOOXOIUMBIMU U 00S13aTETLHBIMU IS
NPeI0CTaBICHUSI MYHUIIMITATBHON YCIIYTH, B TOM YHCJIe CBEJIEHHUS O JIOKYMEHTe
(JIOKyMeHTax), BblJlaBaeMOM (Bbl/IaBa€MbIX) OpraHU3alMUsIMU, YHACTBYIOILIUMU B

PEAOCTABICHUN MYHUUHUITIAJIbHBIX YCIIYI

IIpeiocraBieHue HeOOXOIMMbIX U 00s13aTEIBHBIX YCIIYT He TpeldyeTcs.
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2.11. Ilopsiok, pazMep U OCHOBAHHSI B3UMAHUS IJ1aThl 38 [IPCIOCTABICHUE YCIYT,
KOTOpPBIE SBJISIFOTCS HEOOXOIUMbIMU U 00s13aTEIbHBIMU JIJIs [IPEIOCTABIICHUSI
MYHHULIMIIAJILHON YCIIyTH, BKJIFOYasl HH(MOPMAIMIO O METOJIMKE pacueTa pazMepa Takou

' IJ1aThl

IlpenocrabineHue HEOOXOTUMBIX M 00sI3aTENIBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMainbHbIH CPOK OKUJIAHUSI B OUCPE/IH MTPH 110/1a4¢ 3a11poca O
[PEJOCTaBIEHUU MYHULIUIIAIBHON YCIIYTH, YCIYTH, IPEIIOCTABISCMON Oplatu3allnei,
Yy4acTBYIOLIEH B IIPEJOCTABIEHUN MYHUIIMIIATBLHON YCIIYTH, U [IPH MOJTYUYCHHH
pe3yJbTara IPeJOCTABICHUs TAKUX YCIIYT

2.12.1. BpeMst 0UaHUs [IpY 110/1a4e 3asiBJICHUS HA MOJYYCHHE MYHUIIMITAIbHOM
yCIlyru - He Oosiee 15 MUHYT.

2.12.2. Tlpu nonydeHuu pe3ynabTaTa NMPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH
MaKCHMaJIbHBIM CPOK OKMAAHUsl B OUEpe/IM HE JOJDKEH MPeBbIaTh |5 MUHYT.

2.13. Cpok ¥ NOpsIIOK perucTpaiyy 3amnpoca 3asiBUTEIIst O PeI0CTaBICHIHN
MYHHULMIAIBHON YCIIYTH U YCIIYTH, [IPEIOCTABIISIEMON OpraHu3allMei, yyacTBYolIeH B
MPEIOCTaBIIEHUH MYHUIUMIIAJILHON YCIIYTH, B TOM YHUCJIE B 2JIEKTPOHHON (hopme

2.13.1. Ilpu nuunom obOpaieHnu B MDL B geHb 1ojaun 3asiBICHUs 3asiBUTEIIIO
BblAaeTcs pacnucka uz AC M®IL] ¢ peructpalldOHHBIM HOMEPOM, [1OITBEPIHAKJIAIOIIHM,
YTO 3as1BJIEHUE OTIIPABJICHO, U 1IaTOU MOAa4H 3asiBJICHUSI.

2.13.2. Ilpu HanpaBieHUH 3asBICHUS MMOCPEACTBOM, PecryOnmKkanckoro noprajia
3asiBUTEJb B JICHb 110/1a4H 3asBJICHHUS [10JIy4aeT B JIMUHOM KabuHere Pecrybimkanckoro
roprajga ¥ IO 3JIEKTPOHHOHW I04YTe yBEJIOMJIEHHE, IMOJTBEpK/Iatollee, YTO 3asiB/ICHUE
OTIIPABJIEHO, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHBIA HOMEp W Jara I110Jayu
3as1BJICHMUS.

2.13.3. Ilpu nuuyHom oOpamenun B OpraHn B JIeHb I10JIaud 3asiBJICHUs
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JinlIoM OpraHa 3asiBUTEJIO BbIJIACTCs PACIIMCKA U3
ABTOMATU3UPOBAHHON HHQOPMALMOHHON CUCTEMbI, [PEeJHA3HAYEHHOM /Ul OKa3aHus
rOCYJapCTBEHHbIX M MYHMUHMIMAIBHBIX YCIYT, C PErMCTPallMOHHBIM HOMEPOM, J1aTOH
M0/1a4 M 3asiBJICHUS U [1epeuyHeM MPEACTABIEHHBIX JIOKYMEHTOB.

2.14. TpeboBaHUs K NOMEUIEHUSIM, B KOTOPbIX [IPEOCTABIIAETCS MyHUIHIIAJIbHAS
ycllyra, K 3ajlly OKMIaHHUsl, MeCTaM ISl 3al10JTHEHHUs 3alIpOCOB O IIPEJI0CTaBIICHUH
MYHHUIIMIATBHOHN YCIyrd, HHOOPMAIMOHHBIM CTE€H/IaM ¢ 00pa3ilaMy UX 3all0JHEHMs 1
repevHeM JOKYMEHTOB, HEOOXOAUMBIX JUIsl IIPEIOCTABIICHUS KAXK/IOH MYy HUIIAIIAILHON
YCIIYTH, Pa3MELICHHIO U OPOPMIICHHIO BU3yalIbHOH, TEKCTOBOM W MYJILTUMCIMHHON
MHPOPMALIUK O MOPSIIKE MPEJOCTABICHHS TAKOH YCIIYyTd, B TOM YHCIIE K 00eCHEeYCHHIO
JOCTYIIHOCTH JUISl HHBAJIM/IOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C (e/iepallbHbIM
3aKOHO/IATENILCTBOM U 3aKOHOIaTeIbcTBOM Pecmybiuku Taraperan o counaibHOH
3alliTe UHBAIUI0B
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2.14.1. IlpenocraBiieHue MyHULIMNAIBHOW YCIYyTH OCYILIECTBIISAETCSA B 3aHUSIX U
[oMelleHUsAX,  000PYJAOBAHHBIX POTUBOMOKAPHOM ~ CHUCTEeMOM M CHCTEMOH
MOXKaPOTYILIECHHUSL.

Mecra npuema 3asiBUTeNledl  00OpYAyHOTCS HEOOXOJMMOW MeOenbro IS
oopmileHHsI IOKYMEHTOB, HH(MOPMALMOHHBIMUA CTEHIAMU.

2.14.2. B cooTBeTcTBMM ¢ 3aKkoHonaTenbcTBOM Poccuiickoit ®Penepaunu o
COIMAJIbHONW 3alllMTe HHBAIWJOB B LEJISIX OECHpensiTCTBEHHOIO J0CTyNa K MECTY
Ipe/IOCTaBICHUS] MyHUIIUITAIBLHON YCIIyTH 00ecreunBaeTcs:

1) obOecrnieymBaercsi OecnpensiTCTBEHHbIA JOCTYN HWHBAJIUMAOB K MECTY
Mpe/locTaBAeHHUsT MYHUUMIIAIBHOW yCIyrd (yIOOHBIM BXOJ-BBIXOA B IIOMELIEHUS H
[iepeMellieHUE B UX 1pejiesax);

2) BuU3yajbHas, TEKCTOBAas W MyJIbTUMeJUMHAs HHpOpMaLUs O TOpsIKe
pe/IOCTaBICHUST MYHUIIMIIAIBLHON YCIYyrd pa3zMellaercss B yJOOHbBIX JUISl 3asiBUTENEH
MecTax, B TOM YHCJIE ¢ y4eTOM OTPaHUYEHHbIX BO3MOKHOCTEH MHBAJIU/IOB;

3) CONnpoBOXKJIEHHE WHBAIHUIOB, UMEIOIIUX CTOHKHE paccTpoicTBa (yHKLUH
3pCHUSE U CAMOCTOSTE/ILHOTO MEePE/IBUKEHUS], U OKa3aHUe UM ITOMOILIH;

4) BO3MOXHOCTb CaMOCTOSITEJILHOTO TIE€PEABMIKEHUS] 110 TEPPUTOPUHU, Ha
KOTOPOM  pacrojiokKeHbl OOBEKTbl COIMATbHOM, HWHXXEHEPHOW U TPaHCIOPTHOU
MHPACTPYKTYp, BXO/1a B TakMe OOBEKTHI U BbIXOJA U3 HUX, MOCAJKH B TPAHCIOPTHOE
CPEeJICTBO M BBICAJ/IKM M3 HEr0, B TOM YHKCJIE C UCIIOJIB30BAaHUEM Kpeciia-KOJSICKH;

5) Hamnexalee pa3MelieHHe o0OpyIOBaHMs W HOcHTeleld HWHGhOpMaIUH,
HeOOXO/IMMBIX JIUIs o0ecriedeHus: OeCrpernsTCTBEHHOTO JOCTYTa HHBAIMJIOB K yCIIyTraMm ¢
YyU4eTOM OI'paHHYEHUH UX KU3HEACSTeIbHOCTH;

6) nyOaupoBaHue HEOOXOJAMMOW JUISi MHBAJIMJIOB 3BYKOBOM W 3pUTENbHON
MHpOpMAIIMK, a TakKe HaJIMcel, 3HAKOB W HMHOM TEKCTOBOM W rpaduyueckou
“H(pOPMALIMK 3HAKAMH, BBITIOJHEHHBIMHU pesibeHO-ToUeHHbIM HipudTOoM bpais;

7) JIOIYCK CypJIoTepeBO{UMKa U TU(IOCYPIOTIEPEBOIUHKA,

8) J0IyCK cCOOAKHU-ITPOBOHUKA NMPU HATUYUHU JTOKYMEHTA, MMOITBEPIK/IaI0IIero
ce clieluMajpHoe o0ydeHue M BblgaBaeMoro 1o ¢bopMe W B MOpsiIKE, KOTOphIe
yCTAaHoOBIICHBI 1IpUKa3oM MuHHMCTEpCTBAa TpyJa M COUMAILHOM 3aluThl Poccuiickon
Depepaunn  or 22.06.2015 No 386 «OO0 yTBepxjaeHUU (QOpMbI JOKYMEHTA,
MOJITBEPK/IAIOLIEro CliellMalbHOe O00y4YeHHe COOaKU-MPOBOJAHUKA, M IOpsiIKa ero
BbIJIaYN.

2.14.3. TpeboBaHust B YacTH oOOeCIeUeHHUs] JOCTYIHOCTU Ui HWHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTaBICHHE MYHHUIUIAILHOW YCIYTH, H
CPEJICTB, MCIIOJIb3YEeMbIX [PU MPEJOCTABICHUH MYHUIUMNAILHONW YCIYTH, KOTOpbIE
yKazanbl B nojnyHkrax 1 — 4 nynkra 2.14.2. agMUHHUCTPATUBHOIO perjameHTa,
IIPUMEHSIOTCS K 00bEKTaM M CpejIcTBaM, BBEJACHHBIM B IKCITyaTALMIO WK MTPOLIEIIINM
MOJIEPHU3ALMIO, PEKOHCTPYKILIHIO tociie 1 utosist 2016 rona.

2.15. I'lokazareny JOCTYMHOCTH M KaueCTBa MYHULIMITAILHOW YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJIEMCTBUH 3asiBUTEJIS C JIOJDKHOCTHBIMU JIMIIAMU TIPU
PE/IOCTABICHUU MYHULIMITAJIIHON YCIYTH U UX TIPOJIOJIKUTENIbHOCTD, BO3MOXHOCTh
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MOJy4eHUs HH(DOPMALIMK O XOJe MPEAOCTABICHUS MYHHUIUITAIBHON YCIIYTH, B TOM
YHCJIE C UCTIOJIB30BAaHUEM HH(POPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOIHH,
BO3MOXKHOCTb JINOO HEBO3MOKHOCTb MOJTYYEHHUSI MYHHULIAIIAJILHON YCIYIH B
MHOTO(YHKI[HOHATBHOM [IEHTPE MPEOCTABICHHUS FOCY/IaPCTBEHHbBIX U
MYHHULHMIIAIBHBIX YCIYT (B TOM YMCJIE B [IOJIHOM 00bEME), B JIHOOOM TEPPUTOPUAILHOM
MOJpa3eIEeHUH OpraHa UCIIOJHUTEBHO PACOPSIUTEIILHOIO OpraHa MEeCTHOIO
camoyIpaBJIeHUs1, 110 BbIOOPY 3asiBUTEIS (IKCTEPPUTOPHAIIBHBINA TTPUHITHII),
MOCPEJICTBOM 3aIIPOCa O MPE/IOCTABJIECHUH HECKOJIBKUX IMOCY/IaPCTBEHHBIX U (HJIH)
MYHULMIIAIBHBIX YCIYT B MHOTO(QYHKIHOHAIBHBIX LEHTPaX [PEAOCTABIICHUS
roCyIapCTBEHHBIX U MYHULMUIAIBHBIX YCIYT, IPELyCMOTPEHHOI0 cTarhei 15,1
DenepanbHoro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a11poc)

2.15.1. IlokaszarensiMu JAOCTYIHOCTH MPEJOCTABICHUS MYHHIMIAILHOW YCIIyTH
SBJISIFOTCSI:

pacrooKEeHHOCThb [IOMELIEHHUs, B KOTOPOM BEJICTCS IIPUEM, Bbljla4a JIOKYMCHTOB
B 30HE JIOCTYITHOCTH O0I1IeCTBEHHOTO TPAHCIIOPTE;

HaJlMyke HEOOXOJMMOro KOJIMYEeCTBA CICHHAIMCTOB, a TAKKE IOMCHICHHUH, B
KOTOPBIX OCYLIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJICH;

HaJlMYMe HCYepIbIBAOILEH HHpOpMaLMK O crocodax, MNOpsyjIke M CpoKax
NPENIOCTaBIEHUS MYHHUIIMIAIBHON YCIYrM Ha MHOOPMAIMOHHBIX CTeHJIax, bjimHom
nopraie, PecriyOnkanckom roprasie, OQUIHAIBLHOM caliTe MyHUIMIAIBLHOTO paiioHa;

OKa3zaHHWe IMOMOLIH HHBAJIWIAM B IIPEO/I0JIEHUHU OapbepoB, MELIAIOLIMX [T0JIYYCHUIO
MMH yCIIyT HapaBHE C APYTUMH JIMLIaMHU.

2.15.2. Tloka3zaTenssMH KauecTBa MPEJOCTABICHHS MYHHIHUIAILHON YyCIyTru
SIBJISIFOTCSL "

1) cobunioieHne CpoOKOB MpUeMa U pacCMOTPEHHs TIOKYMEHTOB;

2) cobutoIeHre CpoKa MoJyYeHUsl pe3yJsibTaTa MyHHUIKUIaIbHONW YCIIyIH;

3)orcyTcTBHE OOOCHOBAaHHBIX JKajlo0 Ha HAPYILICHHS aJMUHUCTPATUBHOIO
perjamMeHTa, coBeplleHHble paboTHUKamu Oprana;

4) KOJIMYECTBO B3aUMOJICHCTBUH 3asiBUTEIISI C JIOJDKHOCTHBIMMU JIMlaMu (0¢3 yuera
KOHCYJIbTallUK):

B3auMoJaelcTBHE 3asBUTeNs ¢ paboTtHukamu Oprana wim  MOL[  1npu
NPEAOCTABICHUM  MYHUIMUIIAJILHONW  YCJAYIM  OCYIIECTBIISICTCS  OJMH  pa3  [pH
[PEJICTAaBICHUU 3aBICHUS CO BCEMU HEOOXOJIMMBIMU JIOKYMCHTAMM;

OJIMH pa3 B Cjly4ae HEOOXOJUMOCTH IOJYYEHHs pe3ylibTara I[pe/loCcTaBICHMs
MyHHIMIAIbHON yciyrd B OpraHe win M®I] B dopme sKk3eMIuisipa 3JI€KTPOHHOIO
JOKyMeHTa Ha OyMa)KHOM HOCHUTeEJIE.

[Ipoa0/IKUTEIBHOCTE OJIHOTO B3aWMOJICHCTBUSL 3asiBUTEJsE C JIOJDKHOCTHBIMH
JTULAMH TIPYU NPEJOCTABICHUU MYHULIUITAJILHONW YCIIYT'M HE IIpeBbIIIAEeT 15 MUHYT.

3asBUTEIIb BIIPAaBe OLEHUTH KAYeCTBO IPE0CTABICHUS MYHUIIMITAIBLHON YCIIyTH C
[IOMOLIBIO YCTPOHUCTB MOJABWKHOW panuoTenedOHHONW CBs3H, C HCIOJIb30BAHUEM
PecnyOnnkaHckoro rnoprana, TepMHUHATBHBIX YCTPOUCTB.
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2.15.3. Mudopmanust o XoJe NMpeAoCTaBI€HUsS MyHULMIIAILHON YCIyTd MOXeT
ObITh IOJlydeHa 3asBUTEeleM B JIMYHOM KaOuHete Ha LEjgunom moprane,
Pecnybnukanckom nopraie, B Oprane, MOLI.

2.15.4. IlpenocrapieHre MyHHIMIIATLHOM YCIyTH OCYIIECTBISETCS B JIHOOOM
M®I[ o BbIOOpY 3asiBUTE/ISE HE3aBUCUMO OT MecCTa €ro JKMTEJIbCTBA WM MeCTa
(baxTuueckoro npoxxuBanus (rpebbiBaHus) Ha TeppuTopuu Pecnydsuku Tarapcran mo
HKCTEPPUTOPUAIIBHOMY TTPUHLIHUITY.

MyHuIMIaIbHasE yeiIyra B COCTaBe KOMIUIEKCHOTO 3aIpoca He IPeloCTaBIIsSeTCs.

2.16. VHbie TpebOBaHUsl, B TOM YHUCIIE YUUThIBAOLIME OCOOCHHOCTH [IPEIOCTaBIICHHUS
MYHULIMITATBHON YCIYTH 110 SKCTEPPUTOPHAIBHOMY PUHLMITY (B Cllydae, eClid
MYyHHUIIMIIAIbHAS YCITyTa MPeIoCTaBIseTCs 10 YKCTEPPUTOPUATIBHOMY PUHLIUITY ) U
0COOEHHOCTH TPeJOCTABICHHS MYyHHUIUITAILHOM YCIIYTH B 3JI€KTPOHHOU opme

2.16.1. Tlpu npenocraBieHHH MYHHMIMMAILHOW YCIYTH B DJIEKTPOHHON (opme
3asiBUTEJIb BIIPABE:

1) nojayuuts uHGOpMaLMIO O TOpSJKE W CPOKax  MpeaocTaBIeHUs
MYHUIMIIAIBHON YCIyIrH, pasMelleHHyio Ha EnuHom mnopraie, PecrnyOnukaHckoM
ropra’e;

2) nojarb 3asBieHue O IMpeloCTaBlIeHU MYHMUMNAIBHOW YCIYyrd U HHbIE
JIOKYMEHTbI, HECOOXOIMMbIE ISl TIPEIOCTABICHUSI MYHULIUNIAJIbHON YCIIYTH, B TOM YHUCJIE
JIOKYMEHTbI ¥ MH(MOPMAIIMIO, JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee OblIN 3aBepeHbl B
COOTBETCTBUHU ¢ NMyHKTOM 7.2 yactu | crarbu 16 denepanbroro 3akona Ne 210-D3, ¢
ncrosibzoBanuem PecriyOnMkaHckoro noprana;

3) MOJy4YUTh CBEJEHUSI O XOIE€ BBINOJIHEHMS 3asBJICHUM O IpelOoCTaBICHUU
MYHHUIIMIIATBHON YCIYTH, TIOJIaHHBIX B 2JIEKTPOHHOHU (hopme;

4) ocyllecTBUTH OLICHKY KauecTBa Mpe10CTaBIeHUsI MyHUIIMIIAJIbHON YCIYIH;

5) monyduTh pe3yNbTaT MPEeIOCTaBIeHHMs MYHHIHUIAIBHONW YCIyra B (opme
3JIEKTPOHHOTIO JIOKYMEHTA;

6) rmojarh KanoOy Ha pelleHue u aelictBue (Oe3nericTBue) OpraHa, a Takxe ero
JIOJKHOCTHBIX JIMIl, MYHHIMNAIBHBIX CIyXKalMX TocpecTBOM PecryOirKanckoro
noprana, rnopraia (dejepalbHOW TroCyJIapCcTBEHHOW WH(POPMALMOHHON CUCTEMBI,
oOecrieyuBarolied 1mpoiiecc aocyaedHoro (BHecyaeOHOro) o0)KanoBaHMs pELIEHUH U
jaercTBUi (0e371eMCTBHUSI), COBEPIIEHHBIX IPU MPENOCTABIEHUM TOCYJAPCTBEHHBIX U
MYHMUIMIIAJIBHBIX — YCIYT  OpraHaMM, TpeJOCTaBISIIOINIMMU  TOCYJIapCTBEHHbIE U
MYHMIMIIQJIbHbIC  YCIYI'H, WX JIOJDKHOCTHBIMM JIMIIAMH, T'OCYJapCTBEHHBIMU U
MYHULMITAIBHBIMHU CITYKAIIUMHU.

2.16.2. ®opmupoBaHHUe 3asBICHUS] OCYILIECTBIISIETCS MOCPEACTBOM 3aIOJHEHHUS
2JIEKTPOHHON (opmbl 3asiBiieHust Ha PecryOnukanckom noprane 6e3 HeoOX0IMMOCTH
JIOIIOJIHUTEJILHOM 101auH 3asiBICHUSI B KAKOK-TM00 MHOU opmMme.

2.16.3. Tlpu dbopmupoBanuu 3asBieHus obecreunBaeTCs:

1) BO3MOXHOCTH KONMUPOBAHHUS U COXpPAHEHUS 3asiBJICHUs U UHBIX JIOKYMEHTOB,
HEOOXOIMMBbIX JUJISl TPE/IOCTaBICHUS YCITYTH;
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2) BO3MOXHOCTb 3allOJIHEHUS] HECKOJbKUMH 3aABUTE/ISIMU OJIHOM JICKTPOHHOM
(GopMbI 3asiBJIeHUs NpU OOpAICHHUH 3a YCIIyraMH, HPEIoJaraloliMKu HalpaBjieHHE
COBMECTHOI'O 3asiBJICHUsl HECKOJIbKUMU 3asiBUTEIISIMHU;

3) BO3MOMKHOCTB I€4YaTH Ha OYMaKHOM HOCHMTEJe KOIMH SAEKTPOHHONH (OpPMbI
3asBJICHUS;

.4) coxpaHeHHe paHee BBEJCHHBIX B 3JIEKTPOHHYIO (GOpMY 3asiBIICHUsI 3HAYCHHI B
000K MOMEHT 10 JKeJIaHUIO TO0JIh30BaTelIsl, B TOM YHCJIE MPH BO3HUKHOBEHHH OIIHOOK
BBO/Ia ¥ BO3Bpare JUIs IOBTOPHOIO BBOJIa 3HAYEHHUH B AJICKTPOHHYIO (hOpPMY 3asiBJICHHSI;

5) 3amojHeHHe IOoJIed JJIeKTPOHHOW (OPMbI 3asiBICHUS IO Hadaja BBOJIA
CBEIACHHMM 3asBHTEJIEM C MCIIOJb30BaHUEM CBeJCHUH, pasmenieHHbix B ECUA, u
CBEJIEHUH, oIyOJMKOBAaHHBIX Ha PecrnyOiuMKaHCKOM 1OpTajie, B 4acTH, KacalollCHcs
CBEJIEHHH, OTCYTCTBYIOIIUX B €JUHON CUCTEME WJICHTU(DUKALIMKM U ay TCHTUDHUKAIMH,

0) BO3MOYKHOCTb BEpPHYTBHCS Ha JIHOOOH M3 ITANOB 3alOJHEHHs IJICKTPOHHOM
(dopmbl 3asBiIeHUs O€3 OTEpPH paHee BBEJCHHONH WHpOpMAIIHK;

7) BO3MOXHOCTb JOCTyIla 3asBHUTEISl K paHee IIOJ[aHHbIM MM 3asBICHHUIM B
TE€YEHUEe HEe MEHEE OJIHOIO I0/la, a TaKkKe YaCTHUHO CHOPMUPOBAHHBLIM 3aSIBICHUSIM - B
TEYEHUE HE MeHee 3 MecCsILIeB.

2.16.4. 3anuce 3asBuTeneld Ha npuemM B ML (nanee - 3anuch) ocyecTBIseTCs
nocpeacTsoM PecriybiinkaHckoro nopraia, reiaedona KoHtakT-neHTpa M®OIL ],

3asBUTEIII0 MPEIOCTABISICTCS BO3MOXKHOCTD 3allMCH Ha JIHoOble CBOOOJHBIE s
npyema J1aTy U Bpems B IIpejiellax yCTAaHOBJIEHHOI0 B MHOTO(YHKIIMOHAJIBHOM [IEHTpE
rpaduka nmpuema.

3anuch Ha ONpEEeHHYIO J1aTy 3aKaHYMBACTCs 3a CYTKH JIO HACTYIUICHHMS YTOH
JaThl.

JUi ocyllecTBIIeHUs IPpe/IBapUTEIbHOM 3anmuc rnocpeacTBom PecriyOiinkanckoro
NopTaJia 3asBUTENII0 HEOOXOJMMO yKas3aTh 3alpallldBaeMble CUCTEMOMW JIaHHbIE, B TOM
quCIIe:

(GamMuInIo, UMSsl, OTYECTBO (ITPU HATTHYHH);

HoMmep TesedoHa;

aipec JIEKTPOHHOMN MOUTHI (10 KEJIAHUIO);

XKeJlaeMylo JaTy U BpeMsl [ipuema.

B ciydae HecOOTBETCTBUS CBEIEHUH, KOTOpPBIE COOOIIMI 3asiBUTENb I[IPU
[peBAPUTEILHON 3allUCH, JOKYMEHTaM, MpPEACTABJICHHBIM 3asBUTEIEM IIPU JIMUYHOM
[preme, NpeaBapuTeIbHas 3aluch aHHYJIUPYeTCs.

[Ipu ocyuiecTBieHUH NpeBapyUTEIbHON 3allMCU 3asiBUTENI0 obecreynBaetcs
BO3MOXXHOCTb paclieqyaTaTh TaJIOH-IIOATBEpKIeHHe. B ciyuae, eciu 3asiBUTE/ b COOOILUAT
aZpec IEKTPOHHOM MOUTHI, HA YKa3aHHBIM aJpec Takxke HarnpasisieTcss HH(opmalus o
MOATBEP)KACHUU [IPe/IBAPUTEIBHON 3allMCH € yKa3aHWeM JIaThl, BPEMCHU M MecTa
npuema.

[lpy oOCyIIECTBACHUU IMpeIBAPUTELHON 3alyCH 3asiBUTEIb B 00s3aTe/IbHOM
nopsiike UHGOPMUPYETCSl O TOM, YTO MpeABAPUTEIIbHAS 3aITMCh AHHYJIUPYETCS B Cllydae
€ro HEesIBKH M0 UCTECYEHUU |5 MUHYT ¢ Ha3HAYEHHOI'O BPEMEHH IIpHEMa.

3asiBUTEb B JIIOOOE BpeMs BIIpaBe OTKA3aThCs OT [PE/IBAPUTEIILHON 3aIIUCH.
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3anpeniaercs TpeboBaTh OT 3asBUTENS COBEPLISHUS MHBIX [EHCTBHH, KpoMme
HPOXOK/ICHUS WACHTH(DUKAIIMKM U ayTEHTU(PUKALIMKA B COOTBETCTBUU C HOPMATHBHBIMU
nMpaBoBbIMU akTaMu Poccuiickoit Penepauuu, yKazaHus IeJd NpUeMma, a TaKKe
Mpe0CTaBICHUsl CBE/IEHUH, HEOOXOAUMBIX JUls pacdera JUITMTEIbHOCTH BPEMEHHOIO
WHTEepBAaJIa, KOTOPhI HEOOXOIMMO 3a0POHUPOBATH JUIS [IPHEMA.

3. CocraB, nocJ1e10BaTEJIbHOCTH H CPOKH BbINNOJTHEHUS aJIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSIAKY HX BbINIOJTHEHHSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJHEHHs 2/IMMHUCTPATHBHBIX MPOLEAYP B 2JIeKTPOHHOH (popme, a TakiKe

0CO0EHHOCTH BbINOJIHEHUS 2 IMMHUCTPATHBHBIX Npoueayp B
MHOTO(YHKUHOHAJIBHBIX UEHTpax

3.1. Onucanue nocjae0BaTeIbHOCTH AEMCTBUM IIPU NIPEJIOCTaBIEHUH
MYHULHMIIAJIBHON yCIIyT'H

3.1.1. IlpenocraBieHue MyHHIMITAIBHOW yCIyTHd BKJIIOYaeT B ceOd cleyroliye
aJIMUHUCTPATUBHBIE MTPOLIE/LYPBI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS,

2) NIpUHSITHE W PACCMOTPEHHE KOMIUIEKTA [JOKYMEHTOB, IPEACTaBICHHBIX
3asiBUTEJIEM;

3) HampaBJieHWE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIME B
1PEeJIOCTABIEHUU MYHUIIUITAIILHOU YCIIYTH;

4) moAroToBKa pe3ylibTara MyHULMIIAILHOW YCIIYTH;

5) Bblj1aua (HarpasieHUe) 3asiBUTEIIIO pe3yJibTara MyHULUIIAIbHONW YCITYT |,

0) UcrpaBiieHUEe TEXHUYECKUX OIINOOK.

3.2. Oka3aHue KOHCYJIbTALMH 3asiBUTEIIO

3.2.1. OcHoBaHyMeM Hayaja BBIMOJHEHWS QJMUHUCTPATUBHOM  MPOLELYPHI
SBIIIETCss OOpallleHHe 3asBUTENISl 110 BOIMPOCaM, CBSI3@HHBIM C IPEJOCTaBICHUEM
MYHUIMIIATBHOR YCITYTH,

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aJIMUHUCTPATUBHOMU MPOLETYPbI, SIBISETCS:

npu obpatieHuu 3assuteliss B MOL] — pabotHuk MOLI;

npu oOpaieHud 3asButenss B Opran - lykazwiearomes
ceeoeliust 0 QoixcHocmiom jauye/ (Aanee - JOJHKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJIbTUpPOBAHHUE ).

3.2.2. 3asiBUTENb BIIpaBe OOpaTHUTHCS 3a KOHCYJbTAllMEW O MOPSAKE U CpoKax
MPEJIOCTABICHUSI MYHUIIUTAIBHOMK yeiiyrd B MODLI nudHO 1 110 TenedoHy U 2J1eKTPOHHOM
mouTe.

PaborHrk M®L] KOHCYIBTHPYET 3asiBUTEIIs, B TOM YHCJE MO COcTaBy, (hopme
MpeJICTaBIIeMON JIOKYMEHTAIIMKM U JIPYTMM BOIIpOcaM JUIsl [10Jy4Y€HUs: MyHULUIIAIbHOM
YCIIyIH.
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3asgBUTENIb MOXET [MOJYYUTh HMHPOPMAIUIO O [OPSIKE [PEOCTABICHHUS
MYHHUUUIIAIBHON yCIIyrd Ha odunuaibaoM caiite MOL] http://mfcl6.tatarstan.ru.

AJZIMMHHACTpPaTUBHBIE [POLIC/IypPbl, YCTAHABIMBAEMbIC HACTOSIIMM [YHKTOM,
BBITOJIHSIOTCS B JIEHb OOpallleHHs 3asBUTENS.

Pesynbratamu  BBINOJIHEHMsS]  QIMHHUCTPATUBHBIX  TPOLEAYD  SBJISIOTCS:
KOHCYJIbTALIMS 10 COCTaBY, (POPME MPEJICTABIIEMOMN JIOKYMEHTALIMU U JIPYI MM BOIIPOCAM,
HEOOXOIUMBIM ISl TIOJTYYEHHUsI MYHULIMITATBHOW YCITYTH.

3.2.3. 3asBuTenb BrpaBe 00patuThes B OpraH 1o tesieoHy u 31eKTPOHHOH 1oYTe,
a TakKe IOJYy4YHUTh KOHCYJbTalMI0O Ha PecryOmukanckom rmoprajie, caWre Oprana o
MIOPsIJIKE M CPOKAX IPe/10CTaBICHUS! MyHUIIMIIATBHON YCIIYTI'H, B TOM YHCJIC 110 COCTaBY,
Gopme IpejacTaBiIsieMOH JIOKYMEHTAllMM W JIPYTHM  BOMPOCAM  JUISL  [IOJy4eHHUsl
MYHULMUITAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTHPOBAHHWE WHPOPMHUPYCT
3asBUTENs] B COOTBETCTBUU C TpeOOBaHUSMH MyHKTa 1.3.4 ajiMHHHUCTPATHBHOIO
periameHra.

AJIMMHHCTPATHBHBIE [IPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM [YHKTOM,
BBINIOJIHAOTCS B TEYEHUE TpeX paboumx JHEH CO JHS MOCTYTIUIeHHs 0OpalieHus.

PesynbratamMu  BBINOJIHEHHUS — QJIMHUHHCTPATHBHBIX  MPOLEAYD  SBISIOTCS:
KOHCYJIbTAllMM 110 CcOCTaBy, (GopMe Mpe/CTABISIEMON JIOKYMEHTAIlMU W JIPYTHUM
BOIIPOCAaM, HEOOXO/AMMbIM JJIsl TIOJyUEHHUsI MYHHILIMITAJILHON YCIIYTH.

3.3. IIpunsiTHE U PaCCMOTPEHHE KOMIUIEKTA JJOKYMEHTOB,
[IPE/ICTABJIEHHBIX 3asiBUTEJIEM

3.3.1. IlpueM JOKyMEHTOB JUISl MIPEIOCTABICHUS MYHHMIIMIIAILHON YCIIyIH depes
M®L] unu ynanenHoe padbouee mecto M®I],

3.3.1.1. 3asBuTens (mpeacraBuTesb 3asBUTeNs) obparaetcs B ML ¢ 3anpocom
O IMPEeAOCTaBJICHUH MYHULMUIAIBHOM YCIyrM MW TMPeJCTaBIsIeT JOKYMEHThI B
COOTBETCTBUU C ITYHKTOM 2.5 aIMMHUCTPATUBHOIO perjiaMeHTa.

3.3.1.2. PaGotHuk ML, Beayuuii npuem 3asBJIeHU:

onpejessier npejiMeT oOpalleHus;

YJIOCTOBEPSIET JINYHOCTD 3asBUTEJIS;

[IPOBOJIUT MIPOBEPKY MOJTHOMOYHKM JIKIIA, [I0JALOIIET0 JIOKYMEHThI;

IPOBOJUT IPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBAHUSM, YKa3aHHBLIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO PErIaMeHTa;

3aMoJIHseT JIeKTPOoHHYI0 hopMmy 3asiBieHus B AUUC MDL;

IPU MPEAOCTABICHUU JIOKYMEHTOB, YKa3aHHbIX B ITYHKTE 2.5 aIMUHUCTPATUBHOI'O
persiamMeHTa Ha OyMa)KHOM HOCHUTEJIE, OCYIIECTBIISIET CKaHUPOBAHUE [IPE/ICTABICHHBIX
JIOKYMEHTOB;

pacnevatsiBaet 3asiBieHue uz AUC MOLJ;

repeaeT 3asiBUTEII0 Ha MIPOBEPKY U MOANUCAHUE;

rocJie MoJNMCanus CKaHupyeT noanucaHHoe 3asisjienue B AMMC MOLI;
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zarpyx)aer B AUC M®I] nokyMeHTbI, TIpejicTaBICHHbIC B AJICKTPOHHOU (opme
WJIM DJIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE
JeJ10;

BO3BpalllaeT M0/IITMCAHHOE 3asiBIIEHUE U OPUTHHAIbl OyMa)KHbIX JOKYMEHTOB;

BbI/1aCT 3asiBUTEJIIO PACIIUCKY B ITpUEMeE JIOKYMEHTOB.

AJIMUHMCTpPATHBHBIE [POLEAYPbl, YCTaHABIMBAaEMble HACTOSILIUM MYHKTOM,
BBIITOJIHSIFOTCS B JIEHb OOpallleH sl 3asiBUTESL.

PesynbraTamu BbINOJHEHHS aIMUHUCTPATHBHBIX MPOLIENYD SBJSIOTCS: FTOTOBOE K
OTIIPpABKE 3asiBJICHUE U MaKeT JOKYMEHTOB.

3.3.1.3. PaborHuk M®L] HarpaBisieT nakeT JOKYMEHTOB, IIPHHSTHIX OT 3asBUTEJIsI
B Opran B 5JIEKTPOHHOM (hopMe (B COCTaBE MAKETOB dJIEKTPOHHBIX JI€J1) B TeUEHHE OHOTO
padouero JiHs cO JHs oOpallleHUs! 3asiBUTENIsI B CTPYKTYpHOE 1o apasenenne MdOL],

PesynbraTamu BbIIIOJHEHHUs aAMUHUCTPATUBHBIX MIPOLIEAYD ABJISIOTCS: 3asBIEHHE
W TaKeT JIOKYMEHTOB (DJIEKTPOHHOE JeJio), HampamieHHble B Oprat, MOCpeacTBOM
CUCTEMBI DJIEKTPOHHOT'O B3aUMOJICHCTBUS.

3.3.2. IlpyeM JOKYMEHTOB Ul NPEIOCTABJICHUS MYHULMIAIBLHOW YCIYyI¥ B
YJICKTPOHHOM (hopMme yepe3 PecriyOiMkaHCKUM mopTai.

3.3.2.1. BasBuTesb JUIS TOJA4YU 3asBJICHHS B JJEKTPOHHON (hOpME BBIINOJIHAECT
clielytonme JIeHCTBUs

BbIIOJIHSICT aBTOPH3AIINIO;

OTKPbIBACT (DOPMY ICKTPOHHOTO 3asiBIIEHUS;

3aMoJiHgeT  (QOpMy  JIEKTPOHHOTO  3asiBIIEHMsI, BKIIIOYAIOLIYIO  CBEJIEHUS,
HEeO0OXOMMBIE U 00s3aTesIbHbIC ISl IPEOCTABICHUS MYy HULIMIIZILHON YCIYIH;

MPUKPEIUIIEeT JOKYMEHThI B 3JIEKTPOHHOM (opMe WM 3JIeKTPOHHbIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JICKTPOHHOTO 3asiBIeHHs (IIPH HEOOXOAUMOCTH);

MOATBEPKAaeT (aKT O3HAKOMIICHHMS M COTNIACHS C YCJIOBUSMH M IOPSIAKOM
[IPE/IOCTABICHUS MYHMIIMITIAJILHONW YCIYTM B 3JIeKTpoHHOU dopme (ycTaHaBIUBaeT
COOTBCTCTBYIOILYIO OTMETKY O COIVIAaCHH B (POPME JIEKTPOHHOTO 3asIBJICHMS );

MOJITBEPXK/IaeT  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeJICHUM  (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY B (JOpMeE DJIEKTPOHHOTO 3asiBIIEHHS );

OTIPABIISIET 3aI10JIHEHHOE DJIEKTPOHHOE 3asiBJIeHHE (HaXUMaeT
COOTBETCTBYIONLYIO KHOIIKY B ()OpMe 3JIEKTPOHHOTO 3asiBJICHUS );

YJICKTPOHHOE 3asiBIICHHUE IOJIITUCHIBAETCS B COOTBETCTBUHU C TPeOOBAHUSIMH ITyHKTA
2.5.3 aJIMHHUCTPATUBHOI'O perilaMeHTa;

1oJIy4aeT yBeJoMIIEHHE 00 OTIIPaBKe JIEKTPOHHOT'O 3asiBJICHUS.

MdopmarHo-jIoruyeckas npopepka chopMHUPOBAHHOTO 3asIBJIEHUS OCYILECTBIAETCS
I10CJIE 3all0JIHEHHUSI 3asiBUTEJIEM KaXX/I0I'0 U3 I10JIeH 2JIeKTPOHHOHN (hopMmbl 3asBiieHust. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOI'O II0JII JJIGKTPOHHOW (OpPMBI  3asiBIIEHUS
3asBUTEIIb YBEJIOMJISICTCSI O XapaKTepe BbISABJIEHHONW OLIMOKH U MOPSJIKE ee YCTpaHeHHs!
IOCPE/ICTBOM HH(DOPMALIMOHHOTO COOOIIEHHUS HEITOCPEACTBEHHO B QJIEKTPOHHOM (opme
3asiBIICHMUSL.

AJIMMHUCTPATHBHbIE POIELYPbl, YCTAHABIMBAEMbIE HACTOSIIAM I[1yHKTOM,
BBITTIOJIHSIOTCS B JIEHb OOpalllcHUsI 3asIBUTEIISL.
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Pesynbratamu  BBINOJHEHUS — QAMHUHUCTPATUBHBIX  TIPOLC/YD  SIBJISIHOTCS:
JJIEKTPOHHOE JIe10, HarpasjieHHoe B OpraH MocpejCTBOM CHUCTEMbl YICKTPOHHOIO
B3aUMO/CHUCTBUS.

3.3.3. PaccMoTpeHre KOMILIEKTa IOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayajla BBIIIOJIHEHHUS QJMUHUCTPATUBHOU [POLIC/YPbI
ABJISIETCS  IIOCTYIUIEHUE 3asBJIEHUS M MHBIX JIOKYMEHTOB, HEOOXOJIMMbIX JUIs
[PEJIOCTaBICHNSI MyHULUIAIBHOU YCIYTH.

JOJDKHOCTHBIM ~— JIMLOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHCHHUEC

aIMUHUCTPATUBHOU MIPOLELYPbI SIBJISICTCS /yKazviearomesi ceedeHus o
odonxcnocmHom  auye/(fagee - JOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a I[IPUEM
JIOKYMEHTOB):

3.3.3.2. JI0JKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB, B Clydae
oOpallleHus 3asiBUTeIs ¢ 3asiBieHreM B Oprau:

oInpejielisieT NpeaMeT oOpalleHus;

YyCTaHaBJIMBACT JIUYHOCTD 3asIBUTEJIS;

IIPOBOJUT IIPOBEPKY [MOJTHOMOYUH JIHLIA, TOAAIOIIETO JTOKYMEHTbI;

IPOBOAMT IIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TPEOOBAHUSIM, YKazaHiibiM B
IIyHKTE 2.5 aJIMUHUCTPATUBHOIO PEriIlaMEeHTa, [IPOBEPKY COOTBETCTBUS [1PE/ACTABICHHBIX
JOKYMEHTOB  YCTAHOBJICHHbIM TpeOOBaHUsAM (Hajjiexaniee oQopMeHHe KOIUK
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX MOJYUCTOK, MPHUITUCOK, 3a4CPKHYThIX CJIOB H
MHBIX HE OTOBOPEHHbIX UCITPABJICHUH );

3allOJIHAET  DJIEKTPOHHYIO  (OpMYy  3asiBJICHHsSs B aBTOMATH3MPOBAHHOM
MH(OPMALMOHHON CHUCTEeMe, MpeIHa3HAYCHHON JUIsl OKa3aHWsi IOCYyJapCTBEHHbLIX MU
MYHHULUIAIbHBIX YCIIYT;

IpH [1PEJIOCTABIICHUN JOKYMEHTOB, YKa3aHHbIX B ITYHKTE 2.5 a/IMUHUCTPATUBHOIO
pernaMeHTa Ha OyMaXHOM HOCHMTElle, OCYIIECTBIISIT CKAHMPOBAHWE TMpPe/ICTABICHHbIX
JOKYMEHTOB;

pacrieyaTbiBaeT 3asiBJICHUE;

nepejaeT 3asiBUTEIII0 Ha MTPOBEPKY U IOJIIMHCAHKUE;

1ocJIe MOAIMCAaHUs] CKaHUPYEeT MOANUCAHHOE 3asiBIICHHUE;

3arpyxaer B aBTOMATU3UPOBAHHYIO UH(OPMALIMOHHYIO CUCTEMY,
Npe/Ha3HAYEHHYIO Ul OKa3aHWs TOCYJAapCTBEHHBIX W MYHUUHIAJIBHLIX YCIyT
JOKYMEHTBI, IPEACTaBJICHHbIC B JJIEKTPOHHOU QopMe WM IEKTPOHHbIC 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JI1eJ10;

BO3BpalllaeT IOJNUCAHHOE 3asiBIICHHE W OPHUIMHAIbl OyMa)KHbIX JOKYMEHTOB
3asIBUTEJIIO;

BbIJIaeT 3asBUTEJIIO PACITUCKY B IPUEME JTOKYMEHTOB.

B ciyyae HanuuMsi OCHOBaHUM JUIsl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IpUeM JOKYMEHTOB, YBEAOMIISICT 3asBUTEJs O HAIWYUU
IPENSTCTBUN JUIs NpUeMa 3asBJIICHUsI U BO3BpallacT €My JIOKYMEHTbI ¢ OObACHCHMEM
COJIEpKaHHsl BBISIBIICHHBIX OCHOBAHUH JUUISl OTKA3a B IIpUEME JIOKYMEHTOR.

3.3.3.3. JlomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMCHTOB, [0CIIC
NOCTYIUJICHHUSI JIOKYMEHTOB Ha pacCMOTPEHHUE:
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MPUCBAKBACT 3asIBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOH JIe]T U CTaTyC
«IIpoBepka 1OKyMEHTOBY;

M3ydaeT TMOCTYNHUBUIME JJEKTPOHHbIE Jejla, B TOM 4YHUCJIE MPHUIIOKEHHBIE
3asiBUTEIEM JTOKYMEHTBI B 3JIEKTPOHHOU (opMe U 3J1eKTPOHHBIE 00pa3bl JOKYMEHTOB,

MPOBEPsiET KOMIUIEKTHOCTD, YATAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT CcoOJIt0/IeHUe YCIOBUH JIEHCTBUTENBHOCTA DJIEKTPOHHOM TTOATMKCH,
rmocpe/IcTBOM  oOparienuss Kk  EnuHoMy mopraimy (B cilydae, €CIM  3asgBUTENEM

[pe/icTaBICHbI HJIEKTPOHHBIE JIOKYMEHTHI, MOJIMUCAHHbIE YCUJIEHHOU
KBAJTU(PUIIMPOBAHHOMN 2JIEKTPOHHOMN MMOJIUCHIO).
[Tpu HaJIM4HUH OCHOBaHUH, peyCMOTPEHHBIX IIyHKTOM 2.7.1

a/IMHHUCTPATUBHOTO perjaMeHTa, TMOJroTaBiInBaeT IMPOEKT pelleHns 00 oTkKase B
1IpUemMe JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS MYHULIUITIATIbHON YCIYTH.

B ciyuae, eciu B pesyibraTe MPOBEPKH YCHJICHHOW KBaJU(UUMPOBAHHON
DJIEKTPOHHOW TIOJAMMCH BBISBICHO HECOONIOZieHHe YCIOBUH ee JIeMCTBUTENBHOCTH,
POEKT peuleHrst 00 oTKasze JOJDKEH cojAep)KarTh MyHKThbl ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MMOCITY>XHUIIM OCHOBAHUEM JIJIsl €r0 PUHSITHS.

[IpoekT pemenuss o0 oTkaze B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS
Pe0CTaBIEHUs] MyHULIMITAIBHON YCIYTH, C YKa3aHWEM IPUYUH 0TKa3a (B cilydae, eclid
OCHOBAHMS Ul OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOJMUMBIX JUISl MPEIOCTaBICHHUS
MYHUIIMIIATIBHON YCIIYTH, CBSI3aHbI C HAPYIIIEHUEM YCTAaHOBICHHBIX TPEOOBAHUN K TAKUM
JIOKYMEHTaM, OCHOBaHHsI JUIS OTKa3a B IMpUeMe JIOKYMEHTOB JIOJKHBI COJep)KaThb
nHpopMalMioo 0 HAMMEHOBAHUHU JIOKYMEHTOB (MH(MOpMallMK, CBeJeHUH), KOTOpble He
lpe/icTaBieHbl, Ccojiep)kaT HeJ0CTOBepHble U (MJIM) IPOTHBOPEUMBBIE CBENIEHHUS,
oopmiieHbl ¢ HapylIeHHEM YCTAHOBJIEHHBIX TpeOOBaHWi), HarmpaBisercs Ha
coljlacoBaHWE B YCTAHOBJICHHOM [1OpsiJIKE I10CPEICTBOM CHUCTEMbl DJIEKTPOHHOI'O
JIOKYMEHTOO0O0pOTA.

CornacoBaHue NpoeKTa peleHus 00 0TKase B IpueMe J0KYMEHTOB, HEOOXOIUMBIX
JUISL  TIPeJIOCTaBJICHUS]  MYHMIMIIATBHOM  yCIIYr'd, OCYUIECTBIsSIETCS B  IOPSJIKe,
MPelyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOTO perjiaMeHTa.

B ciyuae oTcyTCTBHMS OCHOBaHMK [UIsi OTKa3a B TIpUeMe JIOKyMEHTOB,
IPeJyCMOTPEHHBIX MYHKTOM 2.7.1 aIMHUHHUCTPATUBHOI'O perjaMeHTa, JI0JPKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHE OJHOI0 paboyero /IHs CO JIHA
MOCTYIIJICHUS 3asBJICHUS], HAMPABIISET 3asBUTEII0, YKAa3aHHBIM B 3asIBJIEHUU CIIOCOOOM,
YBEJIOMJIEHHE O TOCTYIUICHUM 3asiBJICHHUSI, COJepIKalllee BXOJSIIUNA perucTpaluoOHHbINA
HOMEp 3asiBJIICHMSI, JIaTy TMOJIy4eHUs 3asiBJICHHUs, TepeueHb HauMEHOBaHUU (ailyos,
IPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJy4YeHHs pe3yJibTara MYHULUIAIbHOM
VCIYIH.

3.3.3.4. MHcnoasenue npoueiyp, ykKazaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
a/IMMHUCTPATUBHOIO  perjlaMeHTa, IMpd HAJIWYUU  TEXHUYECKOM  BO3MONKHOCTHU
OCYUIECTBJISETCS B aBTOMATUYECKOM PEXHUME C UCIIOJIb30BaHUEM aBTOMATU3UPOBAHHOU
MH(OOPMALIMOHHONW CHUCTEMBbI, NpeJAHa3HauYeHHOW JJis OKa3aHKs TOCYJapCTBEHHBIX |
MYHUIMIAIbHBIX YCIIYT.
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3.3.3.5. AJIMUHUCTpaTUBHbIE MPOLEAYPHI, YyCTaHaBJIMBAeMble IIYHKTOM 3.3.3
a/IMAUHUCTPATUBHOT'O PerjiaMeHTa, BBITOJIHSAIOTCS B TEUCHUE O/IHOI0 paboyvero JIHs CO Jitis
MIOCTYIICHUS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynbTatamMu BBIIOJTHEHUsI aJIMUHACTPATHBHBIX MTPOILICYP SBISIOTCS: IPUHATHIN
Ha pacCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelleHus 00 oTKasze B Ipueme
JIOKYMEHTOB, HEOOXOAUMBIX /15l IPEJOCTABICHUS MYHULMITAJIILHOW YCIIYTI'H.

3.4. HanpaBneHHe MECXKBCAOMCTBCHHBIX 3aIlIpOCOB B OplraHbl, yH4aCTBYIOIIHC B
[IpeaocTaBJICHNN MYHHIIHI[aJIb}IOﬁ YCJIyru

3.4.1. OcHoBaHHWEM Hauajla BBIIOJHEHUS AJIMUHUCTPATUBHON [POLE/LypbI
SBJIIETCSl MOJIyYEHHE JIOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIIOJHOMOYEHHbIM Ha
BBITIOJIHEHHWE aJIMUHUCTPATUBHON TIPOLIEIYPbl, OT JIOJHKHOCTHOIO JiMla (padoTHHUKA),
OTBETCTBEHHOI'O 32 IIPUEM JOKYMEHTOB, IPUHSTBIX OT 3asiBUTEC/IsI JIOKYMCHTOB.

JloJoKkHOCTHBIM — 1MLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BbIIIOJHEHUE
aIMUHUCTPATUBHOM IpOLENypbl, SBISIETCS ~/ykaszeieaiomes
ceedenus 0 O0oaxcHocmHom auye/(lanee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HaIpaBJIEHUE MEXBEJOMCTBEHHbIX 3aIIPOCOB).

3.4.2. JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HallpaBJICHHUE MEKBEJOMCTBEHHbBIX
3anpocoB, GopMUpYeT W HAIpaBiseT B JJIEKTPOHHOU (opMe MOCpe/ICTBOM CUCTEMbI

BO3MOXHOCTH — HMHBIMH CIIOCOOaMM) 3arpoChl O MPE/IOCTABICHUH JIOKYMCHTOB M
CBEJICHUH, MIPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHHUCTPATUBHOIO perjlameHTa.

AJIMUHUCTPATUBHbIE MPOLELYpPbl, YCTAHABJIMBAEMble HACTOSILLMM I1YHKTOM,
BBIMOJIHSIOTCS B JIEHb MTPUHSITHS 3asIBJICHUS] HA PACCMOTPEHUE.

Pesynbraramu  BBINIOJHEHUS]  QJIMUHUCTPATUBHBIX  HPOLEIAYp  SABIAIOTCH:
HarpaBjeHHbIE B OpraHbl BIacTH W (WJIM) T[10JIBEJIOMCTBEHHbIC OpraHaM BIIACTH
OpraHu3allK 3a1pochl.

3.4.3. CieuMaqMcThl  IMOCTAaBIIMKOB  JIAaHHBIX ~ Ha  OCHOBAHMM  3alIPOCOB,
MOCTYNUBIIUX Yepe3 CUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJICHCTBUS,
NPEOCTABNISIOT —3alpaliuBaeMble JTOKYMEHTbI (MH(GOPMALMIO) WM  HAlPaB/ISIOT
YBEJIOMJICHUSI 00 OTCYTCTBHHM JIOKYMEHTa M (MJIM) HHMOpMAlUKU, HEOOXOAMMBIX JUis
[PeI0CTABJICHUS] MYHHUIIMITIAIIBHON yCIyTH (Aajiee — yBeJoMIIeHHe 00 OTKase).

AJIMUHUCTPATUBHBIC TMPOUEAYPbI, YCTaHABJIMBAEMblE HACTOSLIMM IIYHKTOM,
BBITIOJTHSIOTCS B T€YEHUE TPeX JIHEH CO JHS MOCTYIUICHUS! MEXKBEJOMCTBEHHOIO 3a11poca

B OpraH WM OPraHH3alHdIo, PEJIOCTABISIONIAE JIOKYMCHT U MHPOPMALIHIO, CCIIH HIIbIC
CPOKH TMOJIFOTOBKM M HANpaBlIeHUs OTBETA Ha MEXKBEJOMCTBEHHbIH 3allpoc  HE
YCTaHOBJIEHbI  (he/iepabHBIMM ~ 3aKOHAMM, IIPaBOBbIMM ~ akTamu |lpaBuresnbersa

Poccuiickoit Mejiepaliid ¥ NPUHSATBIMU B COOTBETCTBUU € (hejlepalibHbIMK 3aKOHAMM
HOPMAaTHBHBIMU MPABOBLIMM akTaMu PecriyOnuku TaTapcran.

PesyabraTamMu  BBINIOJHEHUS  AMMHHUCTPATHBHBIX  [POLCIAYP  SBJIAIOTCA:
JIOKYMEHTEI (CBeJIeH s), HEOOXOMMBbIe [UISl IPEAOCTaBIEHUs MyHHUIIMIIAILHON YCIIYTH,
160 yBeoMieHHe 00 0TKa3e, HallpaBJeHHbIe JOJKHOCTHOMY JIMILY, OTBETCTBCHHOMY 34
HaIpaBJeHUe MEKBEJOMCTBEHHBIX 3alIPOCOB.
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3.4.4. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HallpaBJIEHHE MEXBEIOMCTBEHHbBIX
3aIPOCOB:

1oJjiygaeT 3arnpanivBaeMble 4yepe3 CUCTEMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3AUMO/ICHCTBUSL  JIOKYMEHTbI  (CBeJIeHMsI), HeOoOXOoIMMble JUIs  IPeJOCTaBlIEHHUs
MYHMIIMIIAILHON YCJIyTH, JIMOO yBe/loMIIeHHe 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTa H
(i) nHGopMalnu;

P HAJTUYUH OCHOBAHMM, IPEYCMOTPEHHbBIX MMYHKTOM 2.7.1 aIMUHUCTPATUBHOI'O
perjaMeHTa, IMOATrOTaBIMBaeT IMPOEKT pelIeHuss 00 OTKa3ze B IpuUeMe JOKYMEHTOB,
HEO0OXOIMMbIX JIJIsl IPe10CTABICHUS MYHULIMIIAIIBHON YCIYTH.

[Ipoekt pelieHuss 00 oOTkaze B MpHeMe JIOKYMEHTOB, HEOOXOAMMBIX MJIs
MpejlocTaBjieH|s MyHUIIMITAIBHON YCIIYTH, C YKa3aHWeM MPUYMH 0TKaza (B cilydae, eciii
OCHOBAaHMS I OTKa3za B IpUeMe JIOKYMEHTOB, HEOOXOJUMBIX JUIsl Mpel0CTaBIeHUS
MYHMIIUIIAIBHOHN YCIIYI'H, CBSI3aHbI C HApYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TAKUM
JIOKYMEHTaM, OCHOBaHMsl Ui OTKa3a B IMpUeMe JOKYMEHTOB JOJDKHBI COJEpiKaTh
MH(pOpPMAIIMI0O O HAUMEHOBAaHWM JOKYMEHTOB (MH(OpMaIMK, CBEJEHUN), KOTOpbIE HE
1IpeJICTaBICHbl, COJIepXkKaT HeJIOCTOBEpPHble M (WJIM) MPOTHUBOPEUYUBLIE CBEIEHUS,
oopMiIcHBI ¢ HapyWICHUEM YCTAHOBIICHHBIX TpeOOBaHHWI), HalpaBiseTcss Ha
COrjlacoBaHWe B YCTAHOBJIEHHOM IOPSJAKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTOO00pOTA.

CorylacoBaHue MpoeKTa pelieHus o0 0TKasze B IpueMe JOKyMEHTOB, HEOOXO0ANMBbIX
JUISL  TIPEIOCTABJIEHUS MYHHULMIAJIBHOM YCIYrd, OCYUIECTBJISIeTCSl B  IOpPsJIKe,
1PelyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO perjaMeHTa.

AJIMUHUCTpPATHBHBIE TMPOLEAYpbl, YCTaHaBJIMBAa€Mble HACTOSIIUM IyHKTOM,
BBITIOJIHAIOTCS B JIEHb [1OJYYEHUS CBEJICHUM 110 MEXXBE/IOMCTBEHHbIM 3aIIpPOCaM.

Pesynbraramu  BBINOJHEHMS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBJISIIOTCS:
JIOKYMEHTBI (CBeJIeHHST ), HEOOXO0IUMbIe ISl TIPEeI0CTaBICHUsI MYHUIMIIAILHON YCIIYTH,
IIPOEKT pelueHus 00 oTKasze B IpUeMe JIOKYMEHTOB, HEOOXOAUMBIX /ISl ITPE0CTaBIEHHUS
MYHUIIMNIAJIBHOW YCIIYTH.

3.45. Hcnosnenue mpolenyp, ykazaHHbIXx B nyHkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO  perjameHTa, [pd  HAJIMYUMKM  TEXHUYECKOH  BO3MOXHOCTH
OCYHIECTBIISICTCS B aBTOMATUYECKOM PEeXUME C UCII0JIb30BAHMEM aBTOMATU3UPOBAHHOMN
MH(OPMALIMOHHON CHUCTEMBI, IpeJHa3HaYeHHON JJIsi OKa3aHHWsl TOCYIapCTBEHHBIX H
MYHUIIMNIAIBHBIX  YCIAyr, B TOM YHUCJIE C MOMEHTAa pEerucTpalyy 3asBieHus B
COOTBETCTBHUH C ITyHKTOM 2.13 aIMUHUCTPATUBHOIO perjiaMeHTa.

3.4.6. MakcumalbHbI CpPOK BBIOJHEHHUS] AIMUHUCTPATUBHBIX MPOLEIY,
yKa3aHHBIX B NyHKTe 3.4 aAMHUHUCTPATUBHOI'O perjiaMeHTa, COCTaBIsieT TPH paboumx
JIHSI.

3.5. IlojnroroBka pe3yiabraTa MyHUITHIIAILHOM YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIMOJHEHUS AaJMUHUCTPATUBHOM MPOIEaypHI
SIBJISICTCSL TTOCTYILIEHUWE OT J10JDKHOCTHOTO JIMIlAa, OTBETCTBEHHOI'O 3a HallpaB/ieHHE
MEXKBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB  (CBeJIeHUM), HEOOXOIUMBIX IS
IIPE0CTABICHHUS] MYHHUIIMITATLHOU YCITYTH.
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JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHUE aJMHHUCTPATUBHOM
[IPOLIEAYPbI, SABJISIETCS lykaszelearomes c6eoetus 0 OOIHCHOCIHOM
nuye/ (nanee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a [10JIFOTOBKY Pe3y/iblald
[PEAOCTABICHUSA MYHULUIIAIIbLHOW YCIIYTH).

3.5.2.  Jlo/mKHOCTHOE JIMLO, OTBETCTBEHHOE 3a [OJIFOTOBKY  pesyiblala
[PeJ0CTaBICHUS! MYHULUIIAJbHON YCIIYTIU:

paccMaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOJMMbIX JUIsl
NPEeAOCTaBICHUS! MYHULIMITAJIbHOU YCIIYTH;

[IPU BbISABJIICHUU OCHOBAHWUM JUISL OTKa3za B IIPE/IOCTABICHUM MYHUUHMIIAILHOH
YCIIYTH, YKa3aHHbIX B ITYHKTe 2.8.2 aAMUHUCTPATUBHOIO PEIrjlaMeHTa, 1O/II0TaBIMBACT
MPOEKT pelleHus: 00 0TKaze B MPeI0CTaBICHUH MYHULIMTTAIIbHOW YCIIYTH;

B Clly4yae OTCYTCTBUs OCHOBAHUM JUIsl OTKA3a B [IPEAOCTABIECHUU MYHHUIIUIIAIbLHOM
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOIO perjiaMeHTa, 110 UToram
pacCMOTPEHUs JOKYMEHTOB, HEOOXOJMMbIX Ui TPEJOCTABICHUS MYHHUIMITIAIbLHOH
YCIIYTH, TIOATrOTABIMBAET MPOEKT pe3ysibTaTa MpeloCTaB/IeHUs MYHULIUITAIbHOU YCIYTH
B COOTBETCTBMH ¢ NOANYHKTAMH | — 3 myHkTa 2.3.1 aAIMUHUCTPATUBHOI'O PEIIAMCHTA;

HalpasJsieT IIOJATOTOBJICHHbIH MPOCKT pesyJibrara HPE/LOCTABICHMS
MYHHLHMIIAJIBHONW YCJIYyIM Ha COIVIACOBAHUE B YCTAHOBICHHOM [OPSJIKC 110CPE/ICTBOM
CUCTEMBI JIEKTPOHHOI'O IOKYMEHTOOO0pOTa.

AJIMUHUCTPATUBHbIE TMPOLIEAYPhI, YCTAHABIMBACMbIC HACTOSIIUM I1IYHKTOM,
BBIITOJIHSIOTCS B TEUEHUE OJIHOTO paboyero JiHs.

PesynbpraTamMu BbIIOJIHEHUS] QJAMHHUCTPATUBHBIX [POLEAYP SIBISIOTCS: MPOCKT
peleHus: 00 0TKase B IIPE/I0CTABICHUNA MYHHUIMIIAIBHON YCIYTH, CIIPABKH ( BHIITHCKH).

3.5.3. CornacoBaHue W TMOANUCAHHWE [POCKTa pe3ylibTaTa I[Pe/I0CTaBICHMS
MYHHULMIIATIBHON  yCIyTM (Jajnee’ — MPOEKTbl JIOKYMEHTOB)  OCYLICCTBIISICTCS
PYKOBOJMTENIEM CTPYKTYPHOI'O IOJpa3/iesieHusl, OTBETCTBEHHOIO 3a I[10JIIOTOBKY
pesyjibTaTa MYHWIMIAIBHOM  yciyrd, 3amecturesieM  Pykosoautesnss  Oprana,
PykoBoautesiem Oprana.

[loAroroBiieHHbIE MPOEKTb JOKYMEHTOB, HUMEIOIIME 3aMeyvaHus, BO3BPAILAIOTCS
Ha J1I0paboTKy JIMIly, OTBETCTBEHHOMY 3a IMOJrOTOBKY pe3yjbrara MyHHUIIHIAILHON
yciyru. Tlocie ycTtpaHeHust 3amMedaHdil MPOEKThl JOKYMEHTOB [IOBTOPHO [1E€pe1alorces
JUISL COTJIACOBAHUS U TTOIITUCAHMUSI.

PykoBoautens OpraHa npu pacCMOTPEHUM MPOEKTOB JOKYMEHTOB I[IPOBCPsCT
coOJiroJIeHre aIMUHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMU JIMaMu OpraHa B 4acu
CPOKOB BBIINOJIHEHHUS &JIMUHUCTPATUBHBIX [POLE/AYP, HMX [1OCJIC0BATCIbHOCTH H
MOJHOTBI, HAJIMYKsl COIJIACOBAHMH YIIOJIHOMOYEHHbBIX JIOJUKHOCTHBIX Jinil Oprama B
CUCTEME 3JIEKTPOHHOI'O JJOKYMEHTOO0O0POTA.

B ciayyae  BbIsSIBJIGHMsI ~ HapyIIEHWH B 4aCTU  CPOKOB  BBLIIIOJHCHMS
aIMUHUCTPATUBHBIX IPOLEAYP, HUX IOCJIEJI0BATEIIbHOCTH U IOJHOTHI PykoBojauTeIh
OpraHa UHULIMUPYET [PUBJICHEHHE K OTBETCTBEHHOCTH JIMIL, JIOTTYCTHBIIMX HAPYIHICHUS,
B COOTBETCTBHHU C MMYHKTOM 4.3 aIMUHUCTPATUBHOI'O pErilaMeHTa.

AJIMUHUCTPATUBHbIE MPOLIEILYPbl, YCTAHABIMBAEMbIC HACTOSIIUM [TYHKTOM,
BBITOJIHSIOTCSI B TEUEHHUE OJIHOTO paboyero JiHs.
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PesynbTaTamMu BBITTOJHEHHUS! aIMUHUCTPATUBHBIX NPOLEAYDP SABISIOTCS: pelIeHne
00 OTKa3e B IpreMe JOKYMEHTOB HEOOXOJUMBIX JJISl TIPEOCTABICHNS MyHULIUIIAIbHOH
yCIIyTH, pelleHde o0 OoTKa3e B MPeAOCTaBICHUM MYHMUILMIAIBLHOM YCIyrH, CrpaBKa
(BBITTHCKA).

3.5.4. Wcnonnenue npoueayp, yKazaHHbIX B IyHkrax 3.5.2, 3.5.3.
QJIMMHUCTPATUBHOIO  perjamMeHTa, IMpH HAJIAYUKM  TEXHUYECKOH  BO3MOXHOCTH
OCVIIIECTBSETCS B aBTOMATHYECKOM PEXHUME C HCIIOJIb30BaHHEM aBTOMATH3MPOBAHHOM
HH(OOPMAIIMOHHOW CHUCTEMbI, Ipe/IHa3HAaYEeHHOM /I OKa3aHWs IOCy/IapCTBEHHBIX H
MYHHMIIMTIATBHBIX YCIIYT.

MaxkcuMasbHbIH CPOK BBIMOJIHEHHUS! @ IMUHUCTPATUBHBIX IIPOLIEYD, YKA3aHHBIX B
MyHKTe 3.5. Q/IMUHUCTPATUBHOTO periaMeHTa, COCTaB/sIeT OJIMH PabOUUi IeHb.

3.6. Boinaua (HarnpaBiieHUe) 3asiBUTEINIO pe3yJibTaTa MyHULMIIAIBHON YCIIyTH

3.6.1. OcHoBaHMeM Hadaja BBIMOJHEHUS AJIMUHUCTPATUBHOW IPOLELYPEI
SIBJISICTCSl  TIOJIyYEHUE  JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBIIIOJIHEHHE
aMUHHACTPATUBHOM TMpOLENYypPbl, JAOKYMEHTa, MOATBEPKAArOLIero IpelocTaBlIeHne
MYHHUIMIIAIIBHOW YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBITOJHEHUE aJMHUHUCTPATUBHON
MPOIEYpb, SBISETCS /ykazviearomcs cedeHus 0 OOJNHCHOCHHOM
auye/(lanee - JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a Bblady (HarpapJieHHe)
,'l()l\"\'MCH'I‘()B).

3.6.2.  JlojokHOCTHOE — JIMIIO, OTBETCTBEHHOE 3a Bbljady (HampaBJiEHHE)
JIOKYMEHTORB:

obecrieurBaeT perucTpalrio 1 BHECEHHUE CBeIeHUH 0 pe3yJibTare MpeaoCTaBICHuUs
MYHUIMTIATBHOU YCIYTH B MOACUCTEMY BEJIEHUS IOKYMEHTAlUU aBTOMATU3UPOBAHHOU
MH(DOPMAITMOHHONW CHUCTEMBbI, MpeaHa3HAYeHHOW /I OKa3aHWsl TOCYyJIapCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIIYT;

U3BellaeT 3asiBUTEIs (€ro MpeJCcTaBUTeNs) ClIocCOOOM, YKa3aHHBIM B 3asiBJICHUH, O
pesyJibrare 1npejlocTaBiieHUsT MyHUILMITAIbLHOW YCIYIM M O BO3MOXXHOCTH IOJIyYEHHUS
pe3yJbTaTa MpejIocTaBIeHUs MyHUIMITAIbHOUM yeiiyrd B Oprane uiu B MOLI

Wcnosnenue  npouelyp  NOpU  HAJMYMKA ~ TEXHUYECKOHM  BO3MOXKHOCTH
OCYIIECTRIISIETCS B ABTOMATUYECKOM PEXUME C UCIOJIb30BAHMEM aBTOMATU3UPOBAHHOU
MH(MOPMAIIMOHHOW CHUCTEMBbI, TpeIHA3HAUYeHHOW ISl OKa3zaHUs TOCYJapCTBEHHBIX H
MYHUIIMITAJIBHBIX YCIYT.

AJIMMHHUCTpATUBHbIE MPOUEAYPbI, YCTaHaBIMBAaEMble HACTOSIIMM ITYHKTOM,
BbIITOJIHAIOTCS B TEUYEHUE OJIHOr0 padoyero AHs €O JIHS [OJMNMCAHUS JOKYMEHTa,
SIBJISIFOLLICTOCSE pe3yJibTaToM npeoCTaBIeHUS MYHHULIMIIAJIbHON YCIYTH,
YIOJHOMOYEHHBIM J10JKHOCTHBIM JinlioM Oprana (OpraHom).

PesynbraTamu  BBINOJIHEHUSI  aAMHUHUCTPATUBHBIX  MPOUEAYp  SBJISIOTCS:
pa3MellleHue CBEICHUM O pe3yJbTaTe MpeNOoCTaBICHUS] MYHMUUMNAJIBHOM YCIYId B
MH(OPMAIIMOHHBIX CUCTeMaX, U3BeIIeHHe 3asiBUTEIs (€ro NpeIcTaBUTeIs ) O pe3yJibTaTe
11IpeIOCTABIICHUS MYHHUIIMITAIBHOM YCIIYTH U cr1oco0ax ero Mmojy4yeHusl.
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3.6.3. llopsnox  BblIauM  (HampaBieHHMs)  pe3ysbTara  [PeOCTABICHHMs
MYHULUIAIBbHON YCIIYTH:

3.6.3.1. Ilpu oOpailieHUH 3asBUTENS 33 Pe3yIbTaTOM MYHHIMIAILHON YCIYTH B
M®II, pabotHux M®IL] Bbl1aeT 3asBUTEIIO pe3yJibTaT MyHHIMIAIBLHON YCIyIH B popme
IK3EMIIApa DJIEKTPOHHOIO [OKyMeHTa Ha OymaxkHoMm Hocutene. [lo Tpebosanuio
3asiBUTEJISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)kHOM HOCHTEIIE
€My IPEJOCTABIIAETCS DK3EMIUISIP 3JEKTPOHHOrO JOKYMEHTa IyTeM ero 3arucu Ha
CbEMHBIM HOCHUTENIb HMH(QOPMAUUU WJIM HANpPaBlICHHUS DK3EMIUIIpA JICKTPOHHOIO
JIOKyMEHTa 10 JJIEKTPOHHOH MouTe B ajgpec 3asBuTeNs. [Ipy 3anmcu Ha CheMHbI
HOCHUTENb MH(MOPMALMK WJIM HAMpPaBJICHUM JK3EMIUISIpa JIEKTPOHHOIO JIOKYMEHTA, Ha
OCHOBE KOTOPOI'0 COCTABJIEH DK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)HOM
HOCHTEJIE, 110 DJIEKTPOHHOM I0YTEe WJACHTHYHOCTh TAKOT'O JK3EMILISIPA ICKTPOHHOIO
JOKYMEHTA SK3EMIUIAPY JIEKTPOHHOIO JIOKYMEHTa Ha OYMaKHOM HOCHTC/IC 3aBCPACTCS
YIMOJTHOMOYEHHBIM COTPYJIHMKOM C UCIOJB30BAHUEM YCHICHHOW KBaJIU(PHIIMPOBAHHON
3JIEKTPOHHOH MOJITHCH.

AJIMUHUCTPATUBHbIE [IPOLEAYPbI, YCTAHABIMBAEMbIC HACTOSALIMM [1YHKTOM,
BBINIOJIHSAKOTCS B IOPSJIKE OYEPEJAHOCTH, B JEHb IPHUOBITHS 3asBUTE/ISI B CPOKH,
yCTaHOBJIEHHbBIE perjaaMeHToM padotsl MOLI.

Pesynbratamu BbIIIOJIHEHUS a]MUHUCTPATUBHBIX MPOLIELYP ABISAIOTCS: (DUKCALIMS
(axra BblA@YM pe3ysbTaTa MPeJOCTABICHUS MYHULMNIANbHOU ycinyru B AUC M®DIL],
pe3ybTaT NPeOCTaBICHUs MYHUIIMITATLHON YCIIYTH, BbIJAQHHbIN 3asiBUTEIIIO.

3.6.3.2. Ilpu oOpalleHHH 3asBUTENSI 38 PE3YJIbTATOM MYHMIMIAILHONH YCIyTIH
yepe3 PecrnyOiMkaHCKUP TmopTan 3asBUTENIO0 B JIMYHBIM KaOWHET aBTOMATHYECKU
HaIpaBJISeTCs  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBJISIFOLLCIOCS — PE3y/ibTarom

[pe10CTaBICHHUS MYHHUIHITAJIbHOH yCIIyTH, HOJITHCAHHBIN YCHJICHHOH
KBAIM(DPULMPOBAHHOHN 3JIEKTPOHHOU MOAMUCHIO YITOJHOMOYEHHOI'O JI0/KHOCTHOI'O JIKILA
Oprana (Oprasom).

AJIMUHUCTPATUBHBIC TIPOLICYPbI, YCTAHABIMBACMbIC HACTOSIIMM TYHKTOM,
BBITIOJHAIOTCS B JICHb [OJIIIMCAHUS JIOKYMEHTA, IOJITBEPIK/IAIOIICIO 1IPC/IOCTABICHUE
(OTKa3 B IPEJOCTABJICHNH) MYHUIUIIAJIBLHONW YCIIYTH, YIIOJHOMOYCHHDBIM JIOJ/KHOCTHBIM
muuom Oprana (OpraHom).

PesynbraTamu  BBIIIOJIHEHHS  @MHUHHCTPATHBHBIX  IPOLCIYP  SABJISIIOTCS:
HalpasiieHue (MPeJOCTaB/IEHUE) C HCMONb30BaHUEeM PecrnyOauKaHCKOro Iopraia
3asBUTEIIIO JIOKYMEHTa, TOATBEPKAAIOIIEro Mpe0CTaBIeHHe MyHUIUITAILHON YCIIYTH (B
TOM 4HMCJIe OTKA3 B [{PEJOCTABICHUN MYHHIUIIAJILHON YCITYTH).

3.6.3.3. Ilpu oOpauieHUu 3asBUTENs 32 PE3YJbTATOM MYHMIMIIAILHON YCIYI'H B
OpraH, 10JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbLady (HaIpaBiIeHHE) JIOKYMCHTOB,
BBIAACT 3asBUTEIIO pe3yJibTaT MYHUUMUNAILHOW yciayru. Ilo tpeboBaHuio 3asBuTeis
BMECTE C JK3EMIUISIPOM JJIEKTPOHHOIO JIOKYMEHTa Ha OYMa)KHOM HOCHUTEJIC €My
IPEI0CTABISIETCS K3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa ITyTEeM €I'0 3allMCH Ha ChbEMHbIH
HOCHUTEIb MHPOPMAIIMK WM HAMpPaBJICHUs SK3EMILIsIpa IEKTPOHHOIO JIOKyMEHTa 110
9JIEKTPOHHOH TOYTE B aJIPeC 3asiBUTEIIS.
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AJIMUHUCTPATUBHBIC TPOLEAYPbl, YCTaHABIMBAEMble HACTOSIIMM ITyHKTOM,
OCYIIICCTBIISIOTCS B ITOPSIJIKE OUCPEIHOCTH, B JIeHb IPUOBITHS 3asBUTEIIS B COOTBETCTBUU
¢ IlpaBuiiamMmu BHyTpeHHEro Tpy/10Boro pacrnopsiaka Oprasa.

Pe3ynbraToM BBITOJHEHUS! aIMUHUCTPATHBHBIX MPOIEyp SBISIOTCS: (GUKCALMs
dakra  BblIaUM  pe3ysibTaTa  NPEeJOCTaBI€HUS  MYHUUMIIAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CHUCTEeMe, INpeJHa3HAYEHHOH I OKa3aHHs
roCy/1apCTBEHHBIX U MYHUIMIIAIBbHBIX YCIIYT.

3.7. VictipaBiieHre TeXHUYECKUX OLTHOO0K

3.7.1. B ciyuae oOHapyKeHHUs TEXHUUECKON OLIMOKH B JIOKYMEHTE, SIBJISIOIIEMCS
pe3ylibTaTOM MYHMIIMITAILHON YCIyTH, 3asiBUTeIb HanpasisieT B Opra:

3asiB/ieHMe 00 MCIIpaBJICHUM TeXHUYECKOW omuoku (mpuioxenue Noe 5 K
HACTOSIIIEMY a/IMUHUCTPATUBHOMY perjaMeHTy);

JIOKYMEHT, BBIJAQHHBINA 3asgBUTEIIO0 KaK pe3yJjbTaT MYHULMNAIbHOM YCIyru, B
KOTOPOM COJIEPIKUTCS TEXHUYECKasi OIIMOKa;

JJOKYMEHTBI, UMEIOIIME FOPUINYECKYIO CUIY, CBUJIETEIbCTBYIOIIME O HAJIUYUH
TEXHUYECKOW OUIMOKH.

3asiBiieHUME 00 HCHpPaBJICHUM TEXHUUYECKOW OIIMOKU B CBEJCHMSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIIOLLEMCS] pe3yJIbTaTOM MYHULIMIIATBHON yCIIyTrd, M01aeTcs 3asBUTEIEM
(YIOJTHOMOYEHHBIM TIpeJCTAaBUTeNIeM) TMOYTOBBIM OTIIpaBieHUeM (B TOM YHCIE C
MCI10JIb30BAHUEM DJIEKTPOHHOW mouThl), b0 udepe3 PecrnyOnumkaHcKuid nopran Wiu
MOII.

3.7.2. Jlo;mKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYILECTBISAET
nprem 3asiBiieHUsi 00 UCIPaBIEHUU TeXHUYECKOM OLIMOKU, PETUCTPUPYET 3asiBIEHUE C
HPHIIOKCHHBIMU JIOKYMEHTAMH U MepeaeT UX JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00paboOTKy JIOKYMCHTOB.

AJIMUHUCTpPATUBHbIE [POLIEAYPbl, YCTaHABIMBA€Mble HACTOSILIMM IyHKTOM,
BBITOJIHSAIOTCS B TEUEHHUE OJIHOIO padoyero JHs ¢ AaThl PErucTpaliM 3asBIECHUS.

PesynibraTaMu BbINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBJISIIOTCS: IPUHSATOE
U 3aperuCcTPUPOBAHHOE 3asBJICHME, HAIPABICHHOE HA PACCMOTPEHME OJDKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKy 10KyMEHTOB.

3.7.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMarpuMBaeT [JOKYMEHTbl M B 1eJsIX BHECEHMSI MCIpaBJIeHUH B JOKYMEHT,
SBIIAIOUMACS Pe3yJIbTATOM [PeJIOCTaBIeHUsT MYHHUIIMIIAJIBHOM YCIyTH, OCYIIECTBISET
IpOLEAYphl, IPEeAYyCMOTPEHHbIE IMYHKTOM 3.5 aJMHUHUCTPATUBHOIO perjaMeHTa, |
BbIJIACT MCIPABJICHHbIA JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IIPE/ICTABUTEIIO)
JIMYHO 110J] POCIUCH C U3BATHEM Y 3asABUTENS (yIIOJHOMOYEHHOI'O IpEeCTaBUTEIS)
OpuI'MHalla JOKYMEHTa, B KOTOPOM COAEPKUTCS TeXHUYEeCcKasi OlIMOKa, UM HalpaBlseT
B ajlpec 3asBUTENIS IIOYTOBBIM OTIPaBIE€HUEM (IOCPEICTBOM DJIEKTPOHHOW TOYTHI)
IMCHbMO O BO3MOKHOCTH [IOJIy4YCHMSI JIOKyMEHTa Hpu npejgoctaBieHdd B Opran
OpUIHHalla JIOKYMEHTA, B KOTOPOM COJIEP’KUTCSI TeXHUUECKas olnoKa.

AJIMMHHUCTpPATUBHbIE IIPOIIEyPbl, YCTaHaBIMBaeMble HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCSL B T€YEHUE JIBYX pabouux [HEH r1ocjie OOHApYKEHHs TeXHUYEeCKOU
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OLIMOKU UM MOJYHYEeHHUs OT JIF0OOTr0o 3aHHTEPECOBAHHOIO JIMLA 3asBJICHUS O J0IYILEHHOM
oLIMOKe.

Pesynbratamu BbIIOJHEHUS aIMUHUCTPATUBHBIX [IPOLIE/LYP SIBISIOTCS: BbIIAHHbIH
(HampaBJIeHHBIN ) 3aSBUTEIIO IOKYMEHT.

4. lHopsaaok u ¢popMbl KOHTPOJISI 32 NMPEIOCTABIEHNEM MYHHUIMIIAIbHOH
yCJyru

4.1. IlopsiioK OCYILECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOJIIOICHUEM H UCITOJIHEHUEM
OTBETCTBEHHBLIMH JIOJDKHOCTHBIMH JIMIIAMH [TOJIOKEHUH a/IMUHUCTPATUBHOIO
perjiaMeHTa U MHbIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIKMX TPeOOBAHMS K
PEJIOCTaBIEHUIO MYHHUIIMITAIILHONW YCIIYT'H, @ TaKXKe IIPUHATHEM UMHU PCIICHUM

KonTposib 3a MosHOTONM M KauecTBOM IpeNoCTaBIeHUsI MYHMIIUITATBHON YCIyTHu
BKJIIOYaeT B ceOs BbISBICHUE U YCTpaHEHHE HAPYILICHUN MpaB 3asBUTEJIEN, [IPOBE/IEHUE
MPOBEPOK  COOJIOAECHMsl MPOLEIyp IPEeJOCTABICHUS MYHHUIMIIAILHON  YCIYIH,
MOJATrOTOBKY peLleHUH Ha NelcTBUs (Oe3aeiicTBHe) JOKHOCTHBIX JIMIL OpraHa MecTHOro
CaMOYIIpaBJICHHUSI.

®opmaMH  KOHTPOJISI 32  COOJIOJACHHEM  HCIOJHEHHSI  a/IMHHUCTPATHBHBIX
POLEYP SIBIISIFOTCS:

1) npoBepka M corjacoBaHHWEe [POCKTOB JIOKYMEHTOB [0 [PEJOCTABICHUIO
MYHULUIIAJIbHON YCIIYTH;

2) IpOBOJUMBIE B YCTAQHOBJIEHHOM  [OpsJIKe [POBEPKH  BECJICHHUS
JeJIOTIPOU3BOICTBA;

3) npoBeJieHHEe B YCTAHOBJICHHOM IOPSIJIKE KOHTPOJILHBIX ITPOBEPOK COOJIIO/ICH M
IpoUeayp NPEeAOCTaBICHUSI MyHULUITAIILHOU YCIIYTH.

B memsx Tekylero KOHTPOJS HCIOIB3YIOTCS CBEJCHHUS, HMMCIOIIMECs B
3JIEKTPOHHOW 0a3e JaHHBIX, ClIy)KeOHasi KOPPEeCNOHACHIIUS, YCTHash M IHChbMEHHasl
UHQOpMAaLUs JODKHOCTHBIX JIML, OCYIIECTRISIIOIINX BBITOJIHEHUE aJMUHUCTPATHBHBIX
IIPOLEly P, KyPHaJIbl yyeTa COOTBETCTBYIOLIMX JIOKYMEHTOB U JIPYIrUe CBE/ICHHUSI.

Jlis ocy1lIecTBIIEHUS] KOHTPOJISI 32 COBEPLICHUEM JICHCTBUM MPU NPE/IOCTABICHUU
MYHULUNAIbHON YCIYTM W NPUHATAU PEUIEHUH PYKOBOJMUTENIO OpraHa MeCTHOI'O
CaMOYIPABIICHUs  MPEJACTABISIOTCS  CIPaBKM O pe3ylbrarax — 1pe/loCcTaBicHus
MYHHULMINATBHON YCITYTH.

O citydasix ¥ MpUYKMHAX HapyIIEHHUsI CPOKOB, TOCIEIOBATEILHOCTH U COJICPKAHUS
aAMMHUCTPATUBHBIX TMPOLEAYP JIODKHOCTHBIE JIMIA HEMEUIEHHO WH()OPMUPYIOT
PYKOBOJMTENl OpraHa, IMpeIOoCTaBSIONIEr0 MYHULHMIAIBHYIO YCIyry, a TakkKe
IpeNPUHUMAIOT CPOUHbBIE MEPbl 110 YCTPAHEHUIO HAPYIIEHHUH.

Texymuii  KOHTpOJb 32 COOJIIOJIGHHEM  I10CJIeI0BATeIbHOCTH  JICHCTBUH,
ONpee/IeHHbIX  aJIMMHUCTPATUBHBIMH  MpOLEAypaMHd [0 I[PEJOCTABICHUIO
MYHULIMIIATBHON YCIYTH, OCYIUECTBJSIETCS 3aMECTUTENIeM pYKOBOJAMTENsSl OpraHa
MECTHOIO  CaMOYIIpaBJIEHHs, OTBETCTBEHHBIM 3a OpraHu3aluio  paboTbl 110
MPeJ0CTABICHUIO MYHHULIMIIATBHONW YCIYI'd, HauaJlbHUKOM OT/1eJIa, OCYLIECTBISIONICIO
opraHuzaluio padboThl MO MPEJOCTABICHUIO MY HUIIMIIAIILHON YCIIYTH.
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[lepeveHb  JIOJDKHOCTHBIX  JIML, OCYIIECTBJSIOIUMX  TEKYIIMH  KOHTPOJb,
YCTaHABJIMBACTCS MOJOKEHUSMH O CTPYKTYPHBIX IMOJpa3/eieHUsIX OpraHa MeCTHOro
CaMOYTPaBIIEHUS U JOJDKHOCTHBIMH perjaMeHTaMM.

4.2. TTopsijloK ¥ IEpUOJIMYHOCTb OCYIIECTBIEHUS IAHOBBIX W BHETIJIAHOBBIX IIPOBEPOK
MOJIHOTHI M Ka4eCTBa MPeJ/IOCTaBICHUS] MyHUILIUITAJILHON YCIIYTH, B TOM YHCJIE TTOPSIJIOK
1 pOpPMbI KOHTPOJIs 3a [IOJIHOTOM M Ka4eCTBOM MPE0CTaBIEHUS] MYHULIUIIATbHOM
YCIYTH

4.2.1. KoHTpoJIb 3a MOJHOTOW U KQUeCTBOM MPEAOCTaBIEHUs MyHHUIMIIAIBLHOM
YCIYTH OCYIIECTBIISIETCS B (hopMax:

1) npoBeieHUs TPOBEPOK;

2) paccMOTpeHus Kano0 3asiBUTeNel Ha aeicTBus (Oe3nelicteue) Oprana, a
TAK)KE UX JIOJDKHOCTHBIX JIMI, MYHUIMIIAJIBHBIX CIIyXKalllUX.

4.2.2. B 11es1s1x OCyIIECTBIECHUS] KOHTPOJIS 3a MTOJTHOTONW U Ka4eCTBOM
Mpe/I0CTaBICHUSI MyHUIIMITAIBHOM YCIYTH IIPOBOASTCS IIJIaHOBBIE M BHETIJIAHOBBIE
nposepku. [ lops10K ¥ NEPUOAMYHOCTD OCYLIECTBIIEHUS IIJITAHOBBIX IIPOBEPOK
ycTaHaBpiauBaeTcs miaHoM padotsl Oprana. [Ipu npoBepke MOryT paccMaTpUBaTLCS BCe
BOIIPOCHI, CBSI3aHHbBIC C 11PEIOCTABICHUEM MYHHLMITIAIbHON YCIyTH (KOMIIJIEKCHbIE
POBCPKH ), MITU OTJICJIBHBIN BOIIPOC, CBSI3aHHBIN € Mpe1ocTaBlIeHUueM MYHHULIMIIAJILHOM
yeiyru (temMarudeckue 1nposepki). [IpoBepka taxxe MOXKET IPOBOAUTELCS 110
KOHKPETHOM Kajlobe 3asiBUTEIIs.

4.2.3. BHeIu1aHoBbIE 1IPOBEPKHU IIPOBOJSTCS B CBS3U C [IPOBEPKOM yCTpaHEHHUs
paHee BbIABIEHHBIX HAPYILIEHUH aAMUHUCTPATUBHOIO pErjlaMeHTa, a TaKk)Ke B ciIydae
MOJTyueHUsl )Kaylo0 3asiBuTeniei Ha neiictBus (Oe3zneiicTBrue) OpraHa, a TakxKe Ux
JIOJDKHOCTHBIX JIML, MyHHULIMIIAIbHBIX CIIyKAILUX.

4.2.4. PezynbTaThl IPoBEepKH 0OPMIISIIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHbIC HEJIOCTATKU U NPEJI0KEHHUs 110 UX YCTPAHEHHMUIO.

4.3. OTBeTCTBEHHOCTb J0JIKHOCTHBIX JIML OpraHa, Ipe10CTaBIIsIoLIEro
MYHUIIMITAJIBHYIO YCIIYTY, 3@ peleHUs ¥ JelcTBUsl (Oe31eiCTBUE), TPUHUMAEMBbIE
(OCylIeCTBIsIEMbIC) HMH B X0JI€ ITPEIOCTABICHUS! MyHULIMITAJIBbHON yCIIyTH

[lo pe3ynbraTam mpoBeeHHBIX TIPOBEPOK B cilydyae BBISIBIICHUS! HapyLIEHUH NpaB
3asiBUTE/Ie BUHOBHbBIC JIMIlA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUHM C
3aKoHoj1atesibeTBOM Poccuiickoit deniepaliu.

PykoBoauTesp opraHa MeCTHOI'O CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asiBICHUM.

PykoBoauTesnb (3aMecTUTeNh PYKOBOAMTEINs) CTPYKTYPHOIO TOJIpa3/IeieHUs]
opraHa MECTHOI'O caMOYIIpaBJIeHHs HECET OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOE U (HIIH)
HeHajylexxaniee BbITIOJIHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, yKa3aHHBIX B pasjeie 3
AQ/IMMHUCTPATUBHOI'O perjiaMeHTa.
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JIOMKHOCTHBIE JTHIIA U UHbIE MYHHIIUITAJIBHBIC CITYXKAIIHMe 33 PEIICHUs W JICHCTBUS
(Oe3neiicTBue), MpUHUMAEMble  (OCYLISCTBISEMbIE) B XOJAC  [PC/IOCTABICHUS
MYHUIUIIAIbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IATETbCTBOM MOPSIJIKE.

4.4. IlonoxeHnust, XapakTepusyroliye TpedoBaHus K NOPSIAKY U (popMam KOHTPOIIS 3a
NPEJOCTABIEHUEM MYHUIUIIAJIbLHON YCIYId, B TOM YHCJIE CO CTOPOHBI I'Pazk/laH, Ux
00be/IMHEHUH U OpraHu3aluii

KoHTpousb 3a npe1ocTaBieHueM MyHUIUMIIATBHON YCIYTH CO CTOPOHbBI I'Pax1aH, UX
OOBbEeIMHEHUI M OpraHu3alui, OCYIIECTBISETCS  IMOCPEJICTBOM  OTKPBITOCTH
JIeATeIbHOCTH ~ OpraHa  MECTHOI'O  CaMOYIIpaBJ€HUsl  [IpU  [Pe/IOCTABICHUU
MYHHULUITAIBHONU YCIIYTH, OJYYEHUS MTOJTHON, aKTyalIbHON U JIOCTOBEPHON MH(pOpMalinn
O MOPSAKE MPEeJOCTaBICHUS MYHUUMIAJIBHOM YCIAYIH M BO3MOXKHOCTH 10CY/1eOHOI0
paccMOTpeHMst oOpallleHuH (kajio0) B Ipolecce IPeAoCTaBICHUsT MYHUIMIAIbHOM
YCIyTH.

S. locy1eOHblIi (BHecyAeOHbIH) NOPS/I0K 00KAJOBAHUS PelICHUH U JIeHCTBUHH
(Oe3nelicTBHsI) Opraia, nNpeocTaB/IsIIONIEr0o MYHHIHIIAJIBHYIO YCJIYTY,
MHOIoO()yHKIIHOHAILHOI'O HEHTPA NPeJ0CTABJIEHHS IOCY/IaPDCTBEHHbIX H
MYHHUHUNANBHBIX YCJIYT, OPraHU3alHH, YKa3aHHbIX B yacTu 1.1 cratbu 16
Denepajbioro 3akona Ne210-d3, a Takike HX J0JIZKHOCTHbBIX JIHIL,
MYHHIHIIAJBHBIX CJYKAUHX, PAOOTHHKOB

5.1. 3asiBUTENIM UMEIOT MPaBO Ha 00XKaJIOBaHUWE B JIOCYICOHOM TOPSJIKE PelICHUH
U JedcTBUN (Oe3eHCTBHUsI) opraHa, MPeIOCTaBISIONIEI0 MYHHUIMUIIATLHYIO YCIyTY,
JOJDKHOCTHOIO  JIMLla  OpraHa, [PeJOoCTaB/SIOIIEr0  MYHUIMIIAJIBHYIO  YCIyIY,

MYHULUIIAIBHOIO  Clly)Kalllero,  PyKOBOJMUTEJ  opraHa,  [pe/loCTaB/IsoNero
MYHHUIUNATbHYIO yCIyTY, MHOTI'O()YHKIIMOHAJIBHOI'O LieHTpa, padoTHHKA
MHOIO(QYHKIIHOHAJILHOT'O LIEHTPA, OpraHu3alui, MPeayCMOTPEHHbIX 4acTbio 1.1 crarbu

16 ®enepanpHoro 3akona Ne 210-D3, a Takxe UX paOOTHHUKOB.

3asiBUTEIIb MOKET 00PATUTHCS € Kal000M, B TOM YHUCIIE B CJIC/LYIOLIMX ClydasiX:

1) HapylleHHe cpoka perucTpaluu 3amnpoca O MpeloCTaBICHUNA MYHUIIMIIAIBHON
yCIIyry, 3ampoca, yKkazaHHoro B ctarbe 15.1 PenepasibHoro 3axkona No 210-D3;

2) HapylleHHe Ccpoka Ipe/loCTaBlIeHUs] MyHHLMNAILHON yciayru. B ykasaHHOM
cilydae JocyleOHoe (BHecyneOHOe) oO)alloBaHHWE 3asBUTEJIEM pEIUeHUH U JIeHCTBUH
(Oe3nelicTBUsI) MHOTO(YHKIMOHAIBHOIO LEHTpa, pabOTHUKA MHOIO(YHKIIHMOHAILHOIO
LEHTpa BO3MOXHO B cllydae, €Clii Ha MHOTOQYHKIIMOHAJIbHBIA LEHTpP, PeLleHUs U
neucTBus  (Oe3lleicTBHE)  KOTOPOro  OOXKaJIyrOTCS, BO3JIOKEHA  (QYHKLHs 110
MPeJOCTABIEHHUIO COOTBETCTBYIOIIMX MYHHUIHMIATILHBIX YCJIYr B IOJIHOM o0Obeme B
nopsijiKe, ornpeaeseHHoM 4acTeio 1.3 crarbu 16 Oenepanbioro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTEIS JIOKYMEHTOB WM UH(MOpMaIIMK MO0 OCyecTBICHH
NEUCTBUN, TMpeICTaBIE€HUE WM OCYLIECTBJIEHHE KOTOPBLIX HE IPEelyCMOTPEHO
HOPMATHUBHBIMU [PaBOBbIMU aKTamu Poccuiickoit  dejepaiiiu, HOPMATUBHLIMU



30

MpaBoBLIMH akTamu PecryOnuky TaTtapcTan, MyHULAITAIHBIMHU TPABOBLIMHU aKTAMH JIJIS
peI0CTaBICHUS MYHULMITAIIBHOW YCIIYTH;

4) oTkaz B TpueMe JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX IPEAYCMOTPEHO
HOPMATUBHBIMM  TTpaBOBbIMH  akTamu Poccuiickoit denepauuu, HOPMaTUBHBIMU
npaBoBbIMM akTamu Pecriyosinku Tarapcerad, MyHUIMITAIBHBIMU [TPABOBBIMU aKTaMH 115
[pe/I0CTaBIeHUs MyHUIMIIAIBHON YCIIYIH, Y 3asBUTEIIS,

5) orka3 B 1peJIoCTaBICHUH MYHULIMIIAILHOM YCIyIH, €CJIM OCHOBaHMs OTKa3a He
npelycMoTpeHbl  deiepalibHbIMU 3aKOHAMH W TNPUHSTBIMH B COOTBETCTBUM C HHUMH
MHBIMM HOPMaTUBHBLIMM IpaBOBbIMU akTaMu Pocculickont denepauuu, 3aKOHaMH H
MHBIMW HOPMATUBHBIMHU ITPaBOBBIMU akTamu PecriyOnuku Taraperad, MyHULUMITATIbHBIMA
paBoBbIMM akTamu. B ykazanHoM ciydae jocy/ieOHoe (BHecyneOHoe) 00KanoBaHUe
3asBUTEJICM pelleHUd W JIeUcTBUH (0e31eMcTBHSI) MHOro(QyHKIMOHAIBHOIO LIEHTpa,
pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO I[EHTpa BO3MOXXHO B Ciydyae, €clld Ha
MHOTO(MYHKIIMOHAIbHBIA 1IEHTp, pellleHus U jJedcTBusl (Oe3nelcTBUE) KOTOPOTro
o0XajlyloTcsl, BO3JIO)KeHa  (GYHKIUST 10  I[PEOCTAaBIEHHUIO  COOTBETCTBYIOLLUX
MYHMIMIATIbHBIX YCIIYT B [IOJIHOM 00beMe B IOPSIJIKE, OIIPEeIeJIEHHOM 4acThio 1.3 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTEJIS TPH TPEJNOCTABICHUM MYHHUUHUIAIBLHON YCIyru
I1arbl, He 1PeJyCMOTPEHHOM HOPMAaTUBHBIMM IIPAaBOBBIMU akTtamu Poccuiickoit
Menepaliiv, HOPMATHUBHBIMU  IMPABOBbIMM  akTamMu  PecnyOnuku  Tatapcran,
MYHUIHMIIQIbHBIMU TTPABOBBIMU aKTaMH;

7) oTKa3z opraHa, NnpejoCTaBIsSIOUIer0 MyHUIIMNAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUla OpraHa, IpejaoCcTaBIsIoNero MyHUIMIAIbHYIO YCIyry, MHOTO(YHKIIMOHAIBHOTO
LeHTpa, paboTHUKA MHOTO(MYHKIIMOHATBLHOTO 1IeHTPa, OpraHu3allii, npeycMOTPEeHHbIX
yacteto 1.1 crarbu 16 MepepanbHoro 3akoHa Ne 210-D3, uiaum ux pabOTHUKOB B
HCIIPABJICHUK JIOIYIICHHBIX MMM OIEYaTOK WM OWIMOOK B BbIJJAHHBIX B pe3yJibTare
pe/loCTaBJICHUsT ~ MYHUIMIAJIBHOM  YCIyru  JOKyMeHTax  Jin0o  HapylleHHe
YCTAHOBJIGHHOI'O CpOKa TaKWX HcrpaBieHud. B ykazaHHOM ciydyae pocyneOHoe
(BHecyeOHOe) oO)kasloBaHHWe 3asBUTENIEM pEIIeHUW W JeWcTBUi (Oe3aeiicTBuUs)
MHOrO(YHKIMOHAJIBHOTO  1IEHTpa, pabOTHHKA MHOTO(YHKIMOHAJIBLHOTO  IEHTpa
BO3MOKHO B Cjlydae, €cjii Ha MHOTO(QYHKIMOHAJIbHBIM IIEHTP, pPEIIeHUs W JCHCTBUS
(OesnelicTBUE) KOTOPOIO O0XKaIyIOTCS, BO3J0XKeHA (GYHKIMS T10 TPeJOCTABICHHIO
COOTBETCTBYIOUIMX MYHUIIMIIATIBHbBIX YCIYT B ITOJIHOM 00beME B MOPsIJIKE, ONpe/Ie]IeHHOM
yacTeto 1.3 crarbu 16 denepasibHoro 3akona No 210-D3;

§) HapylIeHMe CpoKa WM IMOpsiKa BblIaud JOKYMEHTOB [0 pe3yjbTaTaMm
[pe/l0CTaBIeHUs MyHUIIMTIATBHOR YCIYTH;

9) nproCTaHOBIIEHUE TTPE/IOCTABICHNUS MYHULMITAIILHON YCIIYTH, €C/Id OCHOBaHUS
IPUOCTAHOBIICHUS HE 11PeyCMOTpeHbl (de/lepajbHbIMA 3aKOHAMHU M TMPUHATBHIMH B
COOTBETCTBMM C HHUMH HWHBIMA HOPMAaTUBHBIMM MPaBOBBIMM akTamu Poccuiickon
Denepaunu, 3aKOHaMM M MHBIMM HOPMATHBHBIMH IPABOBBIMM akTaMu PecryOsuku
Tarapcran, MyHUMLMIIQIBHBIMU 1IPABOBBIMHU akTamMu. B ykazaHhoM cliydae nocyneOHoe
(BHecyaieOHOe) o00kalloBaHWe 3asBUTENIEM peIleHud U JelcTBuil  (Oe3/eicTBus)
MHOTO(YHKIIMOHAJILHOTO  [IeHTpa, pabOTHHKA MHOIO(GYHKUMOHAIBHOIO  IeHTpa
BO3MOJKHO B Cjlyyae, €Cid Ha MHOTO(QYHKUHOHAIBHBIM LEHTP, PEUICHUS U JCHCTBUS
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(Ge3zneiicTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOXKEHa QYHKIMS M0 MPEeJI0CTABICHHIO
COOTBETCTBYIOLIMX MyHULHITAJIILHBIX YCJIYT B [IOJIHOM 00beMe B [TOPsIJIKE, OIPE/Ie]ICHHOM
dacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) tpeOoBaHue y 3asBUTENA MPH IPEJOCTABIEHUH MYHMLMIAILHON YCIYIH
JOKYMEHTOB WJIM HMH(OPMAIMH, OTCYTCTBHE U (WMJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh IIpU [IEPBOHAYAIILHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIUMbIX JIIsl
[IPEJOCTaBIEHUS MYHULMIIAIBHONW YCIYTd, JUOO B IPEIOCTABICHUHU MYHHUIIMITIATLHON
YCIIYI'H, 3a MCKIIIOYEHHUEM CIly4aeB, MPEyCMOTPEHHbIX MYHKTOM 4 4dactu | crarbu 7
DenepanbHoro 3akoHa Ne 210-d3. B ykazaHHoM ciiydae jocyjieOHoe (BHecy ieOHoe)
o0xajoBaHue 3asiBUTEJIEM pelLIeHu 7 JICUCTBUH (Oe3ieicTBUs)
MHOFO(QYHKLMOHAJIBHOIO  LEHTpa, padOTHHKA MHOrO(YHKIMOHAILHOIO  ICHTpa
BO3MOJXKHO B Clly4yae, €CJd Ha MHOTO(QYHKIMOHAJIBHBIM LEHTP, PEUICHUS WU JICHCTBUS
(Oe3neiicTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOKEHA (QYHKIMS 10  [IPEJOCTaBICHHIO
COOTBETCTBYIOLIMX MYyHULHUIAIBHBIX YCIYT B [IOJJHOM O0BEMeE B IOPSIJIKE, OIIPE/Ie/ICHHOM
4acTbio 1.3 crarbu 16 PenepanbHoro 3akoHa Ne 210-D3.

5.2. XKaynoba mnopaercs B MUCbMEHHOW Qopme Ha OymMakHOM HocuTese, B
5JIEKTPOHHOW (QopMe B OpraH, MPeNOCTaBISIFONIMNA  MYHHUIMITATBHYIO  YCIIYTY,
MHOTO(YHKLMOHAIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMH OpraH rocyaapcTBEHHON
BIIACTH, SBJAIOIIMKACS y4ypeauTesaeM MHOro(yHKIMOHAJIBHOIO IIeHTpa (jajiee -
YyYPEAUTENIb ~ MHONOGYHKLIHMOHAJIBHOTO  LIEHTpa), a TakkKe B  OpraHu3aluy,
npeaycMoTpeHHble 4acThio 1.1 ctarbu 16 @enepanbHoro 3akona No 210-D3. JKanobbl Ha
pellieHuss MU AeHCTBUS (Oe3/ecTBHUE) PYKOBOJMTEINSI OpraHa, I[peaoCTaBlIsiionero
MYHMLMIAIBHYIO YCIYTY, I0aI0TCs B BBILUECTOSILIMH OpraH (IIpy ero Hajuuuu) Jubo B
CiIy4yae ero OTCYTCTBHUSI pacCMaTPUBAIOTCS HEINOCPECTBEHHO PYKOBOJIMTEIICM OpraHa,
NPEJOCTaBIAIOIIEr0 MYHULMIAIbHYIO yciuyry. JKajmobbl Ha pelleHuss W JICHCTBHS
(Oe3neiicTBre) pabOTHHKAE MHOIOMYHKIIMOHAILHOTO LEHTPA I1OJIAKOTCS PYKOBOJIUTCIIO
3TOr0  MHOIOQYHKUHOHaJIBHOrO weHTpa. JKanoObl Ha pelieHUuss W JICHCTBUS
(6ezneiicTBHE) MHOTO(YHKIITHOHAJILHOTO LeHTpa MOJIal0TCS YUPC/IUTEIHO
MHOTIO(QYHKIMOHAJIBHOIO LEHTPa MM JOJDKHOCTHOMY JIMILY, YIOJHOMOYCHHOMY
HOPMAaTUBHBIM IpaBoBbIM akToM PecnyOiuku Tartapcran. JKanobbl Ha peuieHus u
neiicrBust (Oe3neiicTBUe) pabOTHUKOB OpraHu3alldi, MPeayCMOTPEHHBIX 4acTbio 1.1
cratbu 16 ®enepanibHoro 3akoHa Ne 210-DO3, nopatorcsi pyKOBOJMUTEISIM HTUX

OpraHu3aluu.
Kanoba Ha pewieHus u aedcTBusi (0e3aeicTBHE) OpraHa, IPeaoCTaBIIAIONIEro
MYHULUNAIbHYIO — YCJIYLY, JIOJDKHOCTHOIO JiMlla OpraHa, I[pe1oCTaB/stonero

MYHUIMIIQAJIBHYKO  YCIIYI'Y, MYHHUIHUIIAJIBHOI'O CJIY)KallCro, pyKOBOJIWUTCIISA OpraHa,
[MpeaAOCTABIAOIICTIO MYHUITUITAJIBHYHO YCIIYTY, MOXKCT ObITh HallpaBJicHa I10 ITo4Te, 4epes

MHOTI0()yHKIIMOHAJIbHBIH LEHTP, C UCII0JIb30BaHUEM MHPOPMALIMOHHO-
TEJIEKOMMYHUKAaLIMOHHOW ~ ceTH  «MHTepHeT», oQUUHAIBHOIO  caiTa  oprama,
PeNOCTABNAIONEr0  MyHHUUMNANbHYIO  yciyry,  Eamnoro  mnoprasa  sinbo

PecriyGiinkanckoro rmopraia, iHGOPMAIIMOHHON CUCTEMBI JI0CY ICOHOI0 00Kal0BAHMS, &
TaK)Ke MOXKET ObITh IPHUHSATA [IPH JIKYHOM TpuemMe 3asBuTels. JKanoba Ha peuieHus 1
JEUCTBUS (6ezneiicTBue) MHOTO(GYHKIIHOHAIBHOI'O LEHTpa, paboTHHKa
MHOTrO(GYHKI[HOHATBEHOTO LIEHTPA MOXKET ObITh HAIIPABJIEHA I10 1104Te, ¢ UCII0JIb30BAHUEM
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nH(GOPMaIIMOHHO-TEJIEKOMMYHHUKAIIMOHHONW ceTH «MHTepHeT», oduumManbHOro canta
MHOTO(YHKIIMOHAJILHOTO 1leHTpa, Eautoro noprana 6o Pecrybiukanckoro mnoprana,
MH(GOPMAIIMOHHON CUCTEMBI JIOCYIeOHOTr0 00XKaIOBaHHS, @ TAKKE MOKET ObITh MPHHSITA
[IpY JIMYHOM TpueMe 3asBuTens. JKanoba Ha pelneHdst W jeicTBus (OesnelcTBue)
Opranusaluii, npejlycMoTpeHHbIx yacteio 1.1 crateu 16 @enepansHoro 3akona Ne 210-
®3, a Takke UX paOOTHUKOB MOXET ObITh HalpaBJE€HA IO I10YTE, C HCIOJb30BAaHHEM
MHPOPMALIMOHHO-TeJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», opuIMaNbHBIX CaHTOB
3THX opraHu3aiui, EauHoro noprana nu6o PecrybiaukaHcKoro nopraia, a Takke MOXeT
OBITh MPUHSTA [PU JIMYHOM [PUEME 3asIBUTEIIS.

5.3. ’Kano0a jromkHa conepxarb:

1) HauMeHOBaHME oOpraHa, MpPeJIOoCTaBIAIOUIEr0 MYHUUMIIAIBHYIO  YCIyTY,
JIOJKHOCTHOI'O  JIMLA OpraHa, [peJOCTaBISIONIEro MYHUIHUIIATIbHYIO YCIyry, JTHOO
MYHHITMITATBLHOTO CITYXKalllero, MHOro(yHKIIMOHAJIBHOTO LIEHTPa, €ro PyKOBOJIUTENS H
(uin)  paboTHMKa, OpraHu3auMi, [peycMOTpeHHbIX dYacThto 1.1  craten 16
Menepanbroro 3akona No 210-D3, ux pykoBoauTesed U (MIM) paOOTHUKOB, PELIEHUS U
JIeHCTBUs (Oe3/1eHCTBHE) KOTOPBIX 00KaITYIOTCS;

2) damMuiIMio, UMs, OTUECTBO (TOCieaHee - IPU HAIMYMM), CBEIEHHsS O MecTe
)KUTCJILCTBA 3asBUTEIISI - (U3MUECKOTro JIHIa JUO0 HauMEHOBAaHME, CBEJCHHUS O MECTe
HaXOXK/ICHUS 3asiBUTEISI - FOPUIMYECKOTO JIMIIA, a TaKKe HoMep (HoMepa) KOHTAKTHOIO
tesnedoHa, ajpec (aapeca) JIeKTPOHHON MOYTHI (ITPU HAJIMYMK) U NTOYTOBBIN aJIpec, 1Mo
KOTOPBIM JIOJKEH ObITh HaIpaBJeH OTBET 3asiBUTEIIO;

3) cBejieHust 00 oOKalyeMbIX pelIeHUsIX U JeHCcTBUAX (0e37elCTBUM) OpraHa,
IPe/IOCTaBIAIONIEr0  MYHUUMIAIbHYIO  yCIYry, JOJDKHOCTHOIO JIML@  Oprasa,
MPe/IOCTABJISIONICI0 MYHMIIMITATBHYIO YCIYTy, JMO00 MYHHUIMNAIBHOIO CIly)Kallero,
MHOTO(QYHKITHOHAJIBHOTO  TIEHTpa, * padOTHUKA MHOIO(QYHKIHMOHAIBHOIO  LIEHTPA,
Opranu3alri, mpeycMOTPeHHbIX YacThio 1.1 ctarbu 16 denepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) n0oBOJbI, Ha OCHOBAHWU KOTOPBIX 3asIBUTEJb HE COIVIACEH C pEUIEHHUEM H
JieicTeremM  (Oe3jiecTBMEM) opraHa, Mpe/loCTaBISIOUIEr0 MYHULMIIAIBHYIO YCIYyTY,
JIOJDKHOCTHOTO JIMIA opraHa, MpeJoCTaBiIsIIoIero MyHUIMIAIbHYIO YCIyry, JU0o
MYHUIIMITATBHOTO  Clly)Kalllero,  MHOroQyHKIHOHAIBHOTO  I1IeHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIILHOTO [IEeHTpa, OpraHu3aluii, MpelyCMOTPEeHHbIX 4acThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, ux pabOOTHUKOB. 3asBUTENIEM MOIYT OBITh
MpejICTaBlIeHbl JOKYMEHTHI (ITPU HATUYHH ), TIOJTBEPIKIAIOIIHE JIOBOIbI 3asiBUTEIS, 100
UX KOTTHH.

5.4. Ioctynusiuas xanoda MojUIeKUT perucTpaluy B CPOK He Mo3Hee padovero
JIHSL, CJICJIYIOIIETO 3a JIHEM MOCTYIIIEHHUS.

5.5. JKanmoba, nocrynuBiuas B Opras, MHpeAOCTaBISIIOLMHA MYHULMIIATbHYIO
YCIIyTy, MHOTO(DYHKUMOHAIIBHBIN LIEHTP, YUPEAUTETHO MHOIO(YHKIIMOHAABHOI'O LIEHTPA,
B OpraHu3alMu, pejlycMoTpeHHbIe 4acThto 1.1 crathu 16 PenepanbHoro 3akoHa Ne 210-
@3, MO0 BBIIECTOSAIIMHA OpraH (MpU ero HajJW4yuM), MOIJIEKHUT PACCMOTPEHHUIO B
TCUCHUE ISITHAAIATH paboUunX JIHEH cOo JHS ee perucTpaluu, a B ciyyae o0)KajloBaHUS
OTKa3a oprama, 1npejlocTaBisiionero MyHUIMIAIBHYIO YCIYTy, MHOMO(QYHKIIMOHATBHOTO
[ICHTpa, OpraHu3allMi, NpeJlyCMOTPEeHHbIX 4acThio 1.1 ctatbu 16 PenepaibHOro 3aKOHa
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Ne 210-®3, B npueMe JOKYMEHTOB Yy 3asiBUTEJNs JUOO B MCIIPABJICHUM JIONYIICHHbIX
OIe4aToK M OWIMOOK WM B cilydae OOKaJlOBaHMs HapyIIEHHsl YCTAHOBJIEHHOI'O CpoKa
TaKUX UCIPABJIECHUH - B TEUEHHUE IATH paboUMX AHEH CO JIHS ¢ PerucTpallku.

5.6. I'lo pe3yisibTataM paccMOTPEHHS KanoObl IPUHUMACTCS OJIHO W3 CIC/YIOLINX
peLUCHUN:

1) xxanoba ynoBieTBopsieTcsi, B TOM 4uciie B GOpME OTMEHbI IIPUHSITOIO PCILICHHUS,
UCIIPABJIEHUs JIONMYLIEHHbIX OINEYaTOK M OLIKMOOK B BbIJIAHHBIX B  pe3yliblale
[PEIOCTaBIECHHUs MYHULMITAIBHON YCIYTd JOKYMEHTAX, BO3BpaTa 3asiBUTE/IHO JICHEIKHbIX
CPEICTB, B3UMAaHUE KOTOPbIX HE IPEyCMOTPEHO HOPMATHBHBLIMH MPABOBLIMM aAKTaAMU
Poccuiickoit ®esepannn, HOpMaTUBHBIMU IIPABOBbIMHU akTamu PeciyOiinku Taraperan,
MYHHULMIIAJIBHBIMU IPaBOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHHU KaATO0bI OTKa3bIBACTCS.

He nosanee naHs, cienyrollero 3a JHEM MPHHSITHS PEIICHHs, YKa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTEJIO0 B IHUCbMEHHOW (opMe U 10 KEJaHHIO 3asiBUTEIs B
3JIEKTPOHHOW  opMme  HamnpaBisieTcss MOTHUBHPOBAHHBIM  OTBET 0O  pe3ylibrarax
paccMOTpeHUs Kal00Bbl.

5.7. B ciyudae npusHaHusi kKajoObl TOJUIEKANICH YJIOBJICTBOPCHUIO B OTBCTEC
3asABUTE/IIO O PE3yJIbTaTaX PacCMOTPEHHUs KaloObl JlaeTcsi uHpopMalus O JICHCTBHSIX,
OCYLIECTBJIIEMBIX ~ OpPraHOM,  [PEAOCTABISIIOLIUM  MYHMIHMIAIBHYIO  YCIYIY,
MHOro(yHKIHOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aiuei, npeycMoTpeHHOM 4acThbio 1.1
cratby 16 PenepanbHoro 3akona Ne 210-D3, B 1esx He3aMeUIMTEIILHOIO YCTPAHCHHSI
BBISIBJICHHBIX HApyLIEHUH [1IpU OKa3aHUM MYHULIMIIATBHON YCIIYTH, a TAKXKE [TPUHOCSTCS
M3BHHEHHMs 3a JIOCTaBJICHHbIE HEy100CTBa U yKa3bIBaeTCss MHGOpMAIIHS O JaJIbHCHIIINX
JEUCTBUAX, KOTOpPble HEOOXO/IMMO COBEpPHIUTH 3asBUTEIIO B LEJISAX [0JyUCHUs
MYHULUITAIBHOW YCITYTH. "

5.8. B ciyvae nmpusHaHus KanoObl He MOAJEXKAIIed YJOBICTBOPEHUIO B OTBETE
3aABUTEIIO O pe3ysibTaTax pacCMOTPEHUsl IKajloObl JIAlOTCS apryMEHTHPOBAHHbIE
pa3bsACHEHHUs O INPUYMHAX [PUHATOrNO pelleHHus, a Takxke HHMOopMalMs O MOpsJIKe
00aji0BaHUs NPUHSITOTO PEIICHHS.

5.9. B ciiydae ycTaHOBIIEHUS B XOJI€ HJIH 10 PE3YJIbTATaM PACCMOTPCHHS 7KaJI00bI
[IPU3HAKOB COCTaBa a/JMMUHUCTPATUBHOIO [PABOHAPYLICHHUs  WJIM  1IPCCTYIJICHUS
JOJDKHOCTHOE JIMLIO, paOOTHHUK, HaJeJIeHHbIEC TIOJHOMOYUSIMU 10 PACCMOTPECHUIO K100,
HEe3aMeUIMTEIbHO HAIIPABIISIIOT UMEIOLLMECs MaTepUallbl B OpraHbl [IPOKYpaTypbl.
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[Tpunoxenue Ne |

K AJIMUHUCTPATUBHOMY
perjaMeHTy 1peloCTaBIeHUs
MYHHIIMIIATILHON YCIYTH 110 Bblaye
CIpaBKH (BBIITUCKH)

dopma

(biiank oprana. npejocTapisiionero MyHUIUNAIbHYIO YCIYTY)

CITPABKA

CBeJieHus 00 JIEKTPOHHOHN T10/ITUCH

JlomknoctHoe auio (GUO)

(moanuch ynoJHOMOYEHHOrO 10JPKHOCTHOTO JIMLIA
opraHa)
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[Ipunoxenue No 2

K AIMHUHUCTPATHBHOMY
perylaMeHTy [pe/loCTaBICHUs!
MYHUIMIIAIBHOU YCIIYIH 110 Bbl1aue
CIIPABKH (BbIITUCKH )

dopma
(bnank oprana, npeoCTaBIIsIONICr0 MYHUIIUITAIBHYIO YCIYTY)

Komy:

KonraktHble jannbie:

[IpencraBurelib:

KonrakTHbIe JAaHHBIC [TPE/ICTABUTCIIA!

PEILIIEHUWE
00 OTKas3e B [1pe/I0CTABICHUH MYHHIMITAIBHON yCilyIru
110 BblJ1aye CPaBKU (BBITUCKH )
oT No

Paccmorpes Baie 3asiBiaenue ot No . w
npujiaraemMple K HEMY JIOKYMEHTBI, VITOJIHOMOYCHHBIM opraiom
NPUHATO pelieHue 00 0TKa3C B Bbl[aue
CIIPaBKH (BBIIUCKU) MO CIAEAYIOLIEMY OCHOBAHHUIO:

JlononuurtenbHast HUHGOPMAIUS:

CaejieHust 00 2JIEKTPOHHOM 1OAIIUCH ’

JomkHoctHOoe jvio (PHO)

(nMoanuch YnoJHOMOYEHHOTO JI0JIKHOCTHOIO JIHLA
oprana)
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[Tpunoxenue Ne 3
K AJIMUHUACTPATUBHOMY
perjaMeHTy IpeloCTaBIeHUs
MYHUITUTIATBHOM YCIIYTH 110 Bblayue
CIIpaBKH (BBIMTUCKH )

dopma

(BJ'IalIK oprasa, nmpeJIoCTaBJIsIrOIECI0 MYHUIUIIAIIBHYIO yCHyFy)

Komy:

KoHTakTHBIE 1aHHBIE:

I IpencraBurelib:

KoHTakTHBIE JAaHHBIC MIPEACTABUTEIIA:

PEIUEHWE
00 oTKaze B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JJISl ITPE/10CTaBIeHHUS

MYHUIIMITAILHOMN YCIIYTH 1O BblJlaue CIpaBKU (BBIITUCKH )
or No

PaccmorpeB Baiue 3asiBieHue ot No I/I
npujiaraemple K Hemy JIOKYMEHTHI, YIIOJIHOMOYEHHBIM OpraHoM
MPUHSITO pelieHrue 00 oTkase B Ipueme
JIOKYMEHTOB, HEOOXOJIMMBIX JUISl TIPEJIOCTABICHUS] MYHULMIIATBHOW YCIYTH 1O Bblaue
CIIPABKH (BBIITUCKH) 10 CJIEAYIOIIUM OCHOBAHHUSIM:

I
2.

PazbsicHeHue nMpUUMH OTKa3a:

JlononaHuTenbHast HHGOpMaLIUS:

Bbl BripaBe 1oBTOPHO OOpaTUTHCS B YIOJTHOMOYEHHBIH OpraH ¢ 3asiBICHHUEM O
[IPEJIOCTABIICHUN YCIIYTH T10CJIe YCTPAHEeHHUs YKa3aHHbIX HApYLICHUH.

Jlannpiii  oTKa3 MoKeT ObITh 00ajloBaH B JIOCY/€OHOM MOpSJKE MMyTeM
HalpaBlIeHKs )KaJloObl B YIIOJJHOMOYEHHBIN OpraH, a Takxe B Cy1eOHOM TopsiJIKe.

CBejieHust 00 2JEKTPOHHOU MOJITUCH

JlomxnoctHoe suio (PHO)

(MoAMMCh YNoJaHOMOUEHHOTO J0/KHOCTHOTO JIMLA
opraHa)




[ Ipuitoxenue No 4

K AJIMMHHUCTPATHBHOMY
perjaMeHTy IpeI0CTaBICHUS
MYHULHUIIAIBHOW YCIIYTH 110 Bbljlaye
CIIPaBKHU (BbIMHUCKH )

dopma

B

(Hal/lMeHOBaHHe opraHa MECTHOIO CamOypaBICHMS )

oT

(pamunus, UM, OTUECTBO, MACTOPTHLIC JAHHbBIE, PEIHCTPAILHIO
110 MECTY KHUTEJILCTBA, AJIPEC MWICKTPOHHOI MO4ThI. TechoH)

3ASBJIEHUE
O BbLJlaye CIIPABKU (BBIITUCKH)

[Ipoury Bac BblaaTh cripaBKy (BbITTHCKY )

(yKaszaTh BHJL CIIPABKH)

K 3asBienuro npuaratores:

PesynpraT npenocrasieHus MyHULIMNIATBHON YCIIYTH, IPOLLY IPEI0OCTABUTD:

[[ B JM4HbIA KabuHeT [lopTasia rocyaapcTBEHHbIX M MYHHULHMIIAIBHBIX YCIyD
Pecny6ninku Tatapcran;

D B MHOIO(QYHKUIHOHAIBHOM IEHTPE MPEIOCTABICHHUS TOCY/IAPCTBCHHBIX H
MyHHLUINAIBHBIX yeayr Pecriyonuku Tarapceran;

D B Opzane.

(nmara) (moamnuce) (P.N.0.)
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[Ipunoxenue No 5

K AJIMUHUCTPATUBHOMY
perjiaMeHTy IpeloCTaBIeHUs
MYHHUIIMIATbHON YCIIyTH 110 BblJaye
CIpaBKHU (BBIITUCKH)

PykoBoaurento
McroHUTEIbHOIO KOMUTETA

OT:

3ASABJIEHUE
00 MCIpaBIeHUH TEXHUYECKOU OIIMOKH

Coo01iat0 06 omKoKe, JOMyHIEHHOW MPU 0Ka3aHUM MYHHULMIIAIbHON YCIIYI'H 110
BbI/1a4¢ CIIPABKU (BBITTUCKH).

3arMcaHo:

[ [paBuIIbHbBIC CBEJICHUS:

[Ipomy  ucnpaBUTh  JOMYUICHHYIO  TEXHHUYECKYyIO  OMMOKY M BHECTH
COOTBETCTBYIOUIME H3MEHEHHUS B JJOKYMEHT, SIBJISIFOLIMKCS pe3yJIbTaTOM MYHUIMIAIbHON
YCIIYTH.

[ [puitarato ciiejtytonime JOKYMEHTBI:

I ‘

2

B cayuae npunsaTHs peunieHuss o0 OTKJIOHEHUM 3asiBJIeHUsI 00 HCIIpaBIeHUH
TEeXHUUYECKOH OLIMOKM MPOITY HANpaBUTh TAKOE pellleHHUE:

10CPEICTBOM OTIIpaBJIeHHUs INEKTPOHHOTO JTOKyMeHTa Ha ajpec E-mail: ;

B BH/IE 3aBEPEHHOM KOMUHU Ha OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIIPABICHUEM 110
ajipecy:

Hacrosiiimm 1nojirBepik/iato: CBeJICHUS!, BKIIIOUEHHbIC B 3asiBIIEHUE, OTHOCSIIMECS K
MOECH JIMMHOCTH M IIPEJICTABISIEMOMY MHOIO JIMIly, @ TakK€ BHECEHHbIE MHOIO HHXKE,
J0CTOBepHbl.  JIOKyMeHTBl  (KOMMM  JTIOKYMEHTOB), TPUJIOKEHHbIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
Dejgepanyy, Ha MOMEHT IIPE/ICTABICHUS 3aSIBICHUSI 3TU JIOKYMEHTBI JICHCTBUTENbHBI U
CO/ICpKaT JIOCTOBEPHbIC CBE/ICHUSI.

(J1ara) (noanumcen) (D.H.0.)




