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AOMUHUCTPATUBHLIA pernameHT
npeAoCcTaBfeHUs MyHMLMNANbLHON YCIyry No Bbiaaye CnpaBku (BbINMUCKM)

1. OOwume nonoxeHus
1.1.  TllpegmeT perynupoBaHua agMUHUCTPATUBHOIO pernaMmeHTa

Hactoswmii agMUHUCTPATUBHBIN pernameHT npefocTtaBneHns MyHUUUnanbHON
ycnyrv (aanee — aadMUHUCTPATUBHBLIA perfiaMeHT) ycTaHaBnNuBaeT cTaHAapT U NopsfokK
NPeAoCTaBNEHNss MyHMUMNANbHOM YCNyru no Bblgaye crpasBku (BbINUCKW) (nanee —
MyHULMNanbHas ycnyra).

1.2. Kateropuu 3assuteneun

1.2.1. Jluuamu, vMmewWwMMU nNpaBo Ha MOSyYEeHWEe MyHUUUNanbHOW YCnyru,
ABNATCA bm3myeckue nuua (aanee — 3assuTens).

1.2.2. C 3asBneHuem BrpaBe oOpaTUTbCA NPeACTaBUTENb 3asABUTENS,
OEeCTBYIOLUMA HA OCHOBaHUM [OKYMEHTA, YAOCTOBEPSIOLLEro ero nonHomouns (ganee
— npegcraBuTenNb 3aABUTENS).

@
1.3. lNMopsgok MHpopMUpoBaHUA O NPefoCTaBNEHNUN MYHULMNANbLHON YCyru

1.3.1. WUHdopmaums o nopsake npefocTaBfieHUss MYHUUMNanbHOW yCrnyru
pasmellaeTcs:

1) Ha uWHpOPMAUMOHHBIX CTeHAax, COoAepXalyux BU3yarnbHYK W TEKCTOBYH
MHoOpMaUMKD O  MYyHUUMMAnNbHOW  ycnyre, pPacrofiOXXEeHHbIX B MOMELLEHUsX
MHOIO(PYHKLNOHANbHbIX LEeHTpoB npenocTaBneHns rocyapCTBEHHbIX n
MYHULUMNANbHbIX YCNYT.

2) Ha oduuymnanbHoM cainte JIEHUHOrOpCKOro MyHUUMNanbHOro panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM cetn «UHTEpHETY (https://
https://leninogorsk.tatarstan.ru); v

3) Ha [lopTtane rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapcTtaH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan);

4) Ha EgnHoM nopTtane rocyAapCTBEHHbIX U MyHUUMNanbHbIX yCnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EguHbin nopTan);

5) B rocyaapCcTBEHHOW MHOPMaLMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfiapCTBEHHbIX U MyHULMNANbHbIX YCIYT).




1.3.2. KoHcynbTuMpoBaHME MO BOMpocam NPeAoCTaBMEeHUA MyHULUNAanbLHOW
yCnyru ocyL|ecTBMsAeTCA:

1) B MHOroyHKLUMOHanNbHbIX LUEHTpax NpeaoCTaBfeHUs rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCIyr NpU yCTHOM OBpalleHnnt - IM4HO Unn no TenedoHxy;

2) B UHTEpaKTUBHOM chopme PecnybnukaHckoro noprana,

npy YCTHOM obBpalleHnm - MIMYHO UNKn No TenedoHy;

npu NUCbMEHHOM (B TOM 4ucne B hopMe 3NEeKTPOHHOro AOKYMEHTa) obpalleHnn
— Ha Oyma)kHOM HocuTene No No4yTe, B 3NIEKTPOHHON hopMe Mo INEKTPOHHON noyTe.

1.3.3. WHpopmauus Ha EpmHom noprtane, PecnybnukaHckom noprtane o
nopsiaKke U cpokax NpeaocTaBneHns MyHUUMNanbHOW YyCryrn Ha OCHOBaHUWN CBEAEHWUN,
cogepxawmxca B Peectpe rocygapCTBeHHbIX M MyHUUMMAnbHbIX — YCNYT,
npepocTaBnseTcsa 3assuTento becnnaTHo.

[ocTyn K uHpopmMaumm o cpokax v nopsake npeaoctasneHns MyHUuunanbHomn
ycnyru ocyuiectensieTca 6e3 BbiNONHEHUs 3asBuTenem kakux-nnbo tpebosaHui, B ToM
yucne 06e3 UcCnonb3oBaHMA NPOrpaMMHOro obecneyvyeHusi, yCTaHOBKa KOTOPOro Ha
TeXHUYEeckue cpencTBa 3asBuTens TpebyeT 3akioyYeHUs NMUUEH3UOHHOTo UMW UHOro
cornalueHus c npasoobnagartenem NporpamMmMHoro obecneyeHus,
npeaycMmaTpuBaloLlero B3auMaHve nnatbl, perucTpauuio nnum asTopusaunio 3asBuTens
UNn NpeaocTaBneHne UM NepcoHanbHbIX AAHHbIX.

1.3.4. lNpwn obpalyeHnn 3asBuTeNs NUYHO UNKU MO TenedoHy B COOTBETCTBUMU C
nocTtynueLLMM obpalleHnem npegocTaBnseTcs Hopmaums:

1) 0 MecTe HaxOXAeHUsI MHOro(yHKUMOHANbLHOrO LUEeHTpa npefocTaBneHns
rocyfapCTBEHHbIX W MyHuuunaneHblx ycnyr, OpeaHa (agpec, rpaduk paboThbl,
crnpaBoYHble TenedoHbl);

2) o nopsigke npefocTaBfeHns MyHUUMNAnbHOW ycnyru, o cnocobax u cpokax
nogayun 3asiBNeHui;

3) o KaTeropusax rpaxaaH, KOTopbiM NPeAoCTaBnsaAeTCAa MyHULUMnNanbHasa ycnyra,
O HOPMAaTMBHbLIX MPaBOBbLIX aKTax, perynupylwmnx BOMNPOCbI NpefocTaBneHns
MyHULUMNanbHON ycnyru,

4) 0 nepevyHe [OKYMEHTOB, HEOOXOAMMBLIX ANA PacCMOTPeHUs 3asBEHUA O
NpeAoCTaBNeHNUNn MyHULMNANbHOW yCnyru, O CpoKax npuema u peructpaumu
3asBNeHNS;

5) o xone npefocTaBNeHNs MyHULUMNANbHOW YCNyru;

6) O MecTe pasMeLleHus Ha oduumnanbHOM CanTe MHOopPMauUn No Bonpocam
npefocTaBneHna MyHUUMNanbHOM yCnyru;

7) o nopsiake obxanoBaHua OeWcTBUN unun 6e3nencTBUS AOMKHOCTHBLIX Ul
OpeaHa.

Mo nucbmeHHOMy oOOpalleHuio COTPYAHWKW OTAena, OTBETCTBEHHOro 3a
npefocTaBneHne MyHuuuMnanbHOn ycnyru, nogpobHO B nNUCbMEHHOW dopme
Pa3bACHAIT 3aABUTENIO MNOPSAOK NpPefoCTaBNeHUs MyHUMUMNANbHOW YCnyrn u
BOMPOCHI, yKa3aHHble B HACTOALIEM MNYHKTE aAMUHUCTPATUBHOIO pernamMeHTa, u B
TeyeHne Tpex paboumx OHEN CO AHA perncrtpauuum obpalleHusi HanpaBnslT OTBET
3assutento. OTBeTbl AaloTCsa Ha A3blke obpaleHusa. B cnyyae HEBO3MOXHOCTU AaTh
OTBET Ha A3blke OOpalLUeHUss UCNonb3ylTCA roCyAapCTBEHHblE s3blkM Pecnybnuku
TarapcraH. '

1.3.5. NHdopmauus no sonpocam nNpeaocTaBneHus MyHUUMMNANbHOW YCnyru
pasmellaeTcsa Ha ouuymanbHoM canTe JIEeHMHOropCcKoro MyHULUMNANbHOro paoHa wu
Ha MHPOPMALIMOHHbLIX CTeHAAX B nomelleHnax OpeaHa ans paboTbl C 3aABUTENSAMMU.

WHpopmauma Ha rocyaapcTBeHHbIX sisblkax  Pecnybnuku  TaTapcraH,
pasmellaemas Ha WHMPOPMAUMOHHbLIX CTeHAax W Ha oduumanbHOM cainTe
MyHULMNANbHOrO  panioHa B UHGOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«IHTEepHeT», BKMOYaET CBEAEHUS O MYHUUMNanbHOW Yycnyre, coAepXaliuecs B




nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOrO pernameHTa,
UHdOPMALUIO O MECTE HaxXOXAEHWsl, CnpaBOuYHbIX TenedoHax, BpeMeHu paboTbl
OpeaHa, o rpacmke npuema 3asiBneHnii Ha npegocTaBneHne MyHUUMnanbHOW yCnyru.

1.4. HopmaTuBHbIE NPaBOBbIE aKThbl, PEFYNMpPYOLLNE NpeaocTaBneHune
MYHULMNANBHOW yCryru

1.41. [lepeyeHb  HOpMATUBHLIX  NPABOBbLIX  aAKTOB, perynupyoLmnx
npefocTaBneHne MyHuuunanbHOW YCryrn (C yKasaHWeM PEeKBU3UTOB HOPMATUBHbIX
NpaBOBbIX AKTOB W UCTOYHUKOB MX oduumanbHOro onybrnvkoBaHus), pasMelleH Ha
EovHom noprtane, B PeecTtpe rocyfapCTBEHHbIX W MyHULUNAanbHbIX YCRyr, Ha
odmumnanbHOM caunTe MyHULUUNanbLHoro panoHa B UHOpMaLMOHHO-
TENEeKOMMYHUKaLUMOHHOW ceTn «IHTepHeT».

1.4.2. TekcT aAMUMHUCTPATUBHOIO pernameHTa B [AEUCTBYIOLEN peaakuuu
noanexuTr pasmeweHnto Ha EpguvHom nopTtane, B PeecTtpe rocyaapCTBEHHbIX W
MyHUUMNAnNbHbIX YCNyr, Ha oduuuanbHOM canWTe MYHUUUNanbHOro panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALUOHHON ceTn «HTepHeT».

1.5. TepMI/IHbI, ncnornb3dyemblie B aAMUHUCTPATUBHOM pernamMeHTe, n nx onpeneneHnd

1.5.1. B agMuHUCTpaTBHOM pernameHTe UCNonb3yTCs crefyowmne TEPpMnHbl 1
onpepeneHus:

noA cnpaBKoW (BbINUCKOW), BblAAaBaEMOW OpraHamMmu MECTHOro camoyrnpaBeHus,
NMOHMMAEeTCHA — BbINUCKA U3 MOXO3SIUCTBEHHOW KHUMWA, apXUBHAas BbINUCKa U3 AOMOBOW
KHUIW, cnpaBka C npeabiayLlero MecTa XUTenbCcTBa, ObiTOBast XxapakTepucTuka;

yAaneHHoe paboyee MeCTO MHOroyHKLUMOHANbHOro LieHTpa npegocTaBneHus
rOCyAapCTBEHHbIX W MyHUUMNAnbHbIX Yycnyr — TepputopuanbHo o06ocobneHHoe
CTPYKTYpHOE noapasgeneHue (ocpuc) MHOrO(yHKLMOHANbHOro LeHTpa
npefAocTaBneHnss rocyfapCTBEHHbIX U MyHMUMNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM
(cenbckom) NoceneHunM MyHUUMNanbHOro panoHa unu B ropofckom okpyre Pecnybnuku
TaTtapctaH B COOTBETCTBMM C nNyHKTOM 34 [lpaBun opraHusauum AOesTenbHOCTU
MHOrOYHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns rocyAapCTBEHHbIX n
MyHULMNanbHbIX YCNYr, yTBEPXAEHHbIX nocTaHoBneHnem [Npasutensctea Poccuiickoi
®epnepauunm ot 22 aekabpsa 2012 r. Ne 1376 «O0 yﬁ"’sepmeHmm MpaBun opraHunsayuun
AEATeNbHOCTU MHOTO(YHKLMOHASNBHbLIX LIEHTPOB NPefoCTaBNEHUA rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCYr»;

TexHuyeckasa owwubka - owwubka (onucka, onevaTka, rpammaTudeckas Wnm
apudpmeTtuyeckas owmbka nubo nogobHas owwnbka), [ONyLlEeHHas opraHoMm,
npefocTaBnAlWNUM  MyHUUMNANbLHYIO  yCnyry, W npuBeawas K HecOOTBETCTBUIO
CBEAEHNIN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHOW ycnyru), CBEAEHUsSM B
AOKYMEHTax, Ha OCHOBaHUWN KOTOPbIX BHOCUNCL CBEAEHUS;

EavHaa cuctema uaeHTudMKaumm un  ayteHTUduKauum B MHMPACTPYKTYpeE,
obecneunBatoLLen NHPOPMaLMOHHO-TEXHOOrMYEeCcKoe B3aMmoaencTeme
NHOPMALIMOHHbBIX CUCTEM, UCMONb3yeMbIX AN NPEeAOCTaBMNEHUSA rOCYAaPCTBEHHbIX U
MyHUUMNanbHbIX yCcnyr B 3aneKkTpoHHon d¢opme (nanee — ECWA) — depepanbHas
rocyfapcrBeHHas nHdopMaLmoHHas cuctema, obecneuyunBatoLlasi CaHKLUMOHUPOBaHHbIN
AOCTYN Yy4aCTHUKOB UH(OPMALIMOHHOIO B3aUMOAENCTBUSI B CUCTEME UAEHTUDUKALUN 1
ayTeHTUprKaumm K  WUHdopmaumm, coepxatlencs B rocyAapCTBEHHbIX
NHMOPMALMOHHbIX CUCTEMAX U MHBbIX NHDOPMALMOHHBIX CUCTEMAX;

M®L| - TocynapcteBeHHoe GlopxeTHoe yypexaeHne «MHOrodyHKLMOHANbHbIN

LUEeHTp NpedoCTaBfeHna rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TartapcTtaHy;




AUC Mol - ABTOMaTU3upoBaHHas UHhopMaLMOHHasA cuctema
MHOTrOYHKLMOHANbHbIX LEeHTpoB npefocTaBneHus rocyfapCTBEHHbIX n
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agMUHNCTPATUBHOM perfameHTe nof 3asBneHuem o npeaoctaBneHuu
MyHULMNANbLHOW ycnyru (ganee - 3asiBNeHMe) NOHUMaeTCs 3anpoc O NpeaocTaBneHun
MYHULUMNANbHON YCRyru, MNOAaHHbIA B COOTBETCTBMM C MyHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusauumu
npefocTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX yenyr» (aanee — ®egepanbHbii
3akoH Ne 210-93).

2. CtaHpapT npeaocTaBfieHUA MyHULIMNANbHOW yCNnyru
2.1. HaumeHoBaHue MyHMUMNANbLHOW yCcnyru
Bblaaya cnpasku (BbINUCKMK).

2.2. HaumeHoBaHue NCNONMHUTENbHO-pacnopaAanTENbHOIro opraHa MectHoro
camoynpaBneHua, HenocpeacTBeHHO npeaocTtasndolero MyHuumunanbHYK yCnyry

MyHuyunasibHoe o6pa3oeaHue «®edomosckoe ceJibCKoe rocersieHue»
neHUHOZOpCKOEO MyHuyunasmbHO20 anOHa

2.3. OnucaHue pesynbTaTa NpPeaoCTaBNeHUs MyHULMNANbLHOW yCnyru

2.3.1. PesynbTtatom npegoctaBneHns MyHUUUNanbHOW yCnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHue Ne 1 Kk HacToAweMy agMUHUCTPATUBHOMY
pernamexTy);

2) peweHne 0O oOTKaze B MpPeAoCTaBNEHUN  MyHUUMNANbHOW  yCnyru
(npunoxeHue Ne 2 k HacTosAWweMy afMUHUCTPATUBHOMY perfnamMeHTy);

3) peweHne o6 oOTKase B MpuemMe [AOKYMEHTOB, HenbOXoaumbix Ans
npegoctaBneHns MyHuuunanbHon ycnyrm (npunoxeHuve Ne 3 K HacToswemy
aflMUHUCTPATUBHOMY perfameHTy).

2.3.2. PesynbTaT npepocTtaBneHus MyHmu,lglaanon ycnyru HanpasnseTcs
3asBuTento B (PpOpME  3NEKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO  YCUIIEHHOM
KBanMUUNPOBAHHOWN 3MNEKTPOHHON MOAMUCHIO YNONMHOMOYEHHOrO AOSMKHOCTHOMO nuua
OpzaHa (nubo OpeaHa), B cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 anekTpoHHOM nognucu» (nanee — PepepanbHblil 3akoH Ne 63-03)
B NUYHbIN KabuHeT EpamHoro noptana. B cnyyae HanpaeneHuss 3asiBNeHUs
nocpeacTBoM PecnybnukaHckoro noprana pesynbTaT npefocTaBneHuns
MyHULMUNAanNbLHOW yCNyrin HanpasrfseTcs Tak Xe B NU4YHbIN kabuHeT PecnybnukaHckoro
noprana.

2.3.3. lo BblGopy 3asBuTens pesynbTaT NPEeAOCTaBNEHUS MYyHULMNANbHO
ycnyrn Bblgaetca B OpraHe wnu B MOL B cdopme 3k3emnnspa 3nNeKTPOHHOro
AOKYMEHTa, pacneyataHHoOro Ha OymaXHOM HocuTene, 3aBepeHHOro mnevyaTtblo U
NnoANUCbI0O COOTBETCTBEHHO YMONIHOMOYEHHOrO [AOIMKHOCTHOro nuua OpraHa unu
paboTHuka ML,

2.34. 3asBuTenb  BNpaBe  NOMyYWTb  pe3ynbTaT  NpPeaoCTaBneHus
MYHULMNAnbHON ycnyrn B oOpMe 3NeKTPOHHOrO AOKYMEHTa B TEYEHUE Cpoka AeNCTBUA
pesynbTata NnpefocTaBneHus MyHULUNanbHOW yCnyru.

2.4. Cpok npegocTaBneHus MyHuuunansHom ycnyrﬁ, B TOM 4uCrie C y4eTOM
HeobxoaMmMocTu obpalleHns B opraHu3auum, y4acTByloLme B NpefocTasneHnm




MYHULMNAnbHOW YCNyru, CPOK NPUOCTAHOBIEHUA NPeAoCTaBNeHNs MyHULMUNanbHom
yCcnyru B cnyyae, ecnv BO3MOXHOCTb NPUOCTaHOBIIEHMA NpeayCcMOoTpeHa
3akoHoaaTenbcTBoM Poccuiickon ®epepaumm, CpoK Bblgadn (HanpaBneHns)
AOKYMEHTOB, SIBMAIOLMXCA pe3ynbTaToM NpefocTaBneHns MyHULunanbHon yenyru

2.4.1. MyHuumnanbsHas ycnyra npegocTaBnsieTcs B Te4eHne Tpex paboumx gHen.

2.4.2. lNpuocTaHoBNEHNE CpOKa MNpPefoCcTaBfeHus MYHULMNanbHOW YCnyrn He
npeayCcMOTPEHO.

2.4.3. HanpaBsneHue AOKyMeHTa, ABNAKOLIEroca pesynbTaToM npeaocTtasfeHns
MyHAUMNAnNbLHONW  ycnyrm B OpMe  3MEeKTPOHHOro  AOKYMEeHTa, 3asBUTENo
OCYLLIECTBNSAETCA B AeHb OPOPMMEHMA U perucTpauun pesynbtata npenocraBneHus
MYHMLMNANbHON YCNyru.

2.5. cyepnbiBaowmin nepeyvyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKoHOAATENbHLIMWU UMM NHBIMU HOPMATUBHbBIMU NPABOBbLIMU aKkTaMu A4S
NpefoCcTaBNeHNA MyHULUUNANBHOM YCNYIK, a TakkKe YCryr, KOTopble ABNSATCA
HeobxoauMbIMU 1 oba3aTeNbHLIMK ANS NPEAOCTaBNEHUA MyHULMNANbHbLIX YCAYT,
noanexawumx npeacraBneHunto 3assutenem, cnocobbl Nx NonyyeHus 3asBuTenem, B
TOM YuCre B 3NIEKTPOHHOM hopme, NoOpsAoK UX NpeacTaBneHns

2.5.1. na nony4yeHuMs MyHUUMNANbLHOW YCnyrn 3asBuTenb npeacTasnseT
cneayoumne JOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPAOLWNIA NNYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpeacteom PecnybnvkaHckoro noprana);

2) DOKYMEHT, yAOCTOBEPSAIOLMIA NOTHOMOYNS NPeACTaBUTENS 3asBUTENS,;

3) 3asBneHue:

B hopMe [OKYMeHTa Ha BymaxkHoM HocuTerne (npunoxeHue Ne 4 K HacToswemy
agMUHUCTPATUBHOMY pernamMmeHTy);

B 3MNEKTPOHHOM dopme (3anonHseTcs nocpeacTeBoM BHECEHUS
COOTBETCTBYIOLUNX CBEAEHUN B INEKTPOHHYIO OpMy 3asiBMeHWs), NoAnuMcaHHoe B
COOTBETCTBUU C TpeboBaHuAMU NyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa, npwu
obpauleHun nocpeactsom PecnybnukaHckoro noprana;

4) B cny4vae, ecnu AnSA npefocTaBneHns MyHUUUNanbHOW ycnyru Heobxoauma
06paboTka MepcoHanbHbIX AaHHbIX NWLA, He SBNSIOLLErocst 3asBUTENEM, W ecriv B
COOTBETCTBUU C dpefepanbHbiM 3akoHOM obpaboTka Takux NepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBMATLCA C COrnacusa ykasaHHoro nuua, npy obpalleHun 3a nonyyYeHvem
MYHALMNANbHOW yCnyru 3asBuTernb [OMNOMHUTENbHO MpeAcTaBnseT [LOKYMEHTHI,
NoATBepXaaloLwme rofyvYeHne Cornacua  yKasaHHOro nuua unM  ero  3aKOHHOro
npeactaButens Ha obpaboTky NepcoHanbHbIX AaHHbIX YKa3aHHOro nuua. [JoKyMeHThbl,
noATBepXxaaroLime nonyvyeHne cornacusi, MoryT ObiTb NpeacTtaBneHbl B TOM 4YuCne B
hopme 3NEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnu 0653aHHOCTb XpaHeHMs AOMOBOM KHurm go 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB XWNblX MOMELLEHWIA, 3asiBUTENEeM npeacraBnseTcs
AOMOBasi KHUra;

6) npaBoycTaHasnuBawLme AOKYMEHTbl Ha UHAUBMAYATbHbIA XUNOW AOM (ecnu
npaBo COOCTBEHHOCTU He 3aperncTpupoBaHo B EauHoOM rocyp.apCTBeHHOM peecTpe
HEABMXUMOCTM) — AN1S BbINUCKN N3 NMOXO3SNCTBEHHON KHUMA.

2.5.2. 3asBneHve un npunaraemble AOKYMEHTbl MOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM U3 CreayoLmx cnocobos:

1) yepes MOL| Ha BymaKHbIX HOCUTENSAX U B BUAE SMEKTPOHHBLIX JOKYMEHTOB,
COOTBETCTBYIOLMNX TpeboBaHMAM nyHkTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa;

2) nocpeacTsom Pecny6nvkaHckoro noptana B 3NeKTPOHHON hopme;




3) B OpraH NMYHO MNKn NOCpeacTBOM NOYTOBOW CBA3W Ha ByMaXKHOM Hocutene.

3asBneHne u npunaraemble AOKYMEHTbl, NPX HanpasfeHun nocpeacTBOM
NOYTOBOW CBS3M, 3aBEPAIOTCA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3asBneHne npu HanpaeneHun nocpeacTsom PecnybnukaHckoro noprana
noAanucbiBaeTCsl NPOCTON 3NEKTPOHHOW NOANUCHIO 3aABUTENSA.

[ns nonyyYyeHns NpoOCTON 3NEKTPOHHOW NOANUCK 3aABUTEN0 HeobXoAUMO NPONTH
npouenypy peructpauumn (ayteHtudpukaumm) B ECUA, a Takke noarsepauTb y4eTHYHO
3anunce.

OnNeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHble 0Dpa3sbl JOKYMEHTOB), yKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATUBHOrO pernameHTa, 3aBepsAlTCA
YCUNEHHOWN KBanuuUUMpOBaHHOW NOAMNWUCHIO NUL, YMOSTHOMOYEHHbIX Ha co3gaHuve u
noAanucaHne Takux AOKYMEHTOB, B TOM YMCne HoTapuycamu.

OnNEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 0Opa3sbl AJOKYMEHTOB), npunaraemble K
3asBMNEHMIO, B TOM YuUCne AOBEPEHHOCTU, HANpPaBnsaTCA B BUAe panrnos B oopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanT.

KauyecTBo npefocTaBnsieMblX 3NEKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbIX 0Bpa3oBs
[OKYMEHTOB) AOMKHO NO3BONATb B NOMIHOM OObeme npoynTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3NUTbLI JOKYMEHTA.

2.5.4. 3anpewjaeTtca TpeboBaTb OT 3a9BUTENSA:

1) npeacTaBneHns OKYMEHTOB U MHGOPMaLMK UK OCYLLIECTBNEHNSA OENCTBUN,
npeacTaBneHne WnuM OCyLLEeCTBIIEHNE KOTOPbIX He MNpedyCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW akTamu, pPerynupyrownuMm OTHOLLEHUS, BO3HUKaKLWMe B CBA3WM C
npeaocTaBneHneM MyHUUUNAanNbLHOM yCnyru;

2) ocyLlecTBNeHUss AEWCTBUIA, B TOM YUCNE COrflacoBaHui, HeobxoaumbiX ANs
NONyYEHUA MYHUUMNANbHOW yCnyrM W CBSA3aHHbIX C oOOpalieHMeM B UHble
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcamMOynpaBfeHwus, opraHusauun, 3a
UCKIIOYEHMEM MOSMyYEeHUs YCnyr W MNofydeHUs [OOKYMEHTOB W UHopmauum,
npefocTaBnsieMbIX B pe3ynbTarte npefocTaBreHus TakuxX YCyr, BK/IOYEHHbIX B
nepeyHn, ykasaHHble B 4Yactu 1 crtatem 9 PepepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX U 0BsI3aTENBHbIX YCNYT); .

3) npepcraBneHns OOKYMEHTOB W uHopmauuu, oTcyTcTtBue u  (Mnwn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe yKasbliBanucCb Npu nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HeobXoAuMMbIX ANSA NpefocTaBneHus MyHuuMnanbHOW ycnyru, nubo B
npeAocTaBNeHNN MyHULUUNANbHON YCNYru, 3a UCKITIOYEHNEM CreayroLmuX Cnyyaes:

a) wuameHeHve TpeboBaHWA HOPMAaTMBHbLIX MPaABOBbLIX aAKTOB, KacarlLmxcs
npeaocTaBneHns MyHULUMNAnNbHOM ycnyru, nocne nepBoHayanbHOW nogayn 3asiBNeHus
0 NpefocTaBneHn MyHULMNanbLHOW yCnyru;

6) Hanuune owmnboK B 3asBNEHMM O NPeaOoCTaBNEHUN MyHULMNANbHOW yCnyrn u
AOKYMEHTax, MNOAAaHHbIX 3asiBUTENEM Mocne nepBOHaYyanbHOro OTkasa B npueme
AOKYMEHTOB, HeOoOXOAMMbIX ANA NpefocTaBneHus MyHuumMnanbHoW ycnyru, nubo B
npefocTaBneHu MyHULMNAanbHOM yCNyrn U He BKMOYEHHbIX B NPeACTaBMEHHbIN paHee
KOMMMEKT LOKYMEHTOB;

B) UCTEYEHME CpOKa AeNCTBUSA JOKYMEHTOB UM U3MEHEHWE MHdOopMauMy nocne
nepBoHa4anbHOro oTkasa B npuemMe LOKYMEHTOB, HeobXoauMbIX ANs NpeaocTaBneHus
MyHULUMNanbHOW ycnyru, nnbo B NpefocTaBneHn MyHULMNanbHOW yCnyru;

r) BbiABNEHWE [OOKYMEHTanbHO MOATBEpPXAEHHOro dakta (Npu3HaKoB)
OLWMBOYHOrO UNU NPOTUBOMNPABHOrO AeWUCTBUSA (Oe34elicTBUS) OOIMKHOCTHOro nuua
OpraHa, paboTHuka MO®L|, npu nepBoHayanbHOM oOTkase B MpuUemMe [LOKYMEHTOB,
HeobxoAMMbIX ANS NpefoCTaBneHns MyHuumunansHon yenyru, nnbo B npeaocTtaBneHum
MyHULMNanNbLHON yCnyru, 0 Yem B NUCbMEHHOM BMAE 3a MOAMWUCHLIO PYKOBOAWUTENS
OpraHa npu nepBoHayanbHOM OTKase B NPUEME [OKYMEHTOB, HeobXoAuMbIX AN




NPEeAOCTaBNEeHNss MYHUUMNAnNbHOW ycnyrn, yBEAOMMAETCA 3asABUTENb, a Takke
NPUHOCATCS U3BUHEHUSA 32 OCTaBNEHHbIE Heya0bCTBa,;

4) npepocTaBneHuss Ha OymaxHOM HocuTene [AOKYMEHTOB U WHdopmauuu,
3NeKTPOHHble 06pa3sbl KOTOPbIX paHee BbiNy 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2
yactu 1 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKTOYEHNEM Cry4aeB, ecnu
HaHeCeHMe OTMETOK Ha Takue AOKYMEHTbl N0 UX U3bATUE SABNSETCA HEODXOAUMbLIM
YCrNoOB/MEM NpEefoCTaBfeHNss rocyAapCTBEHHOW UMW MyHUUMNANbHOW YCNyru, U UHbIX
cryyaeB, YCTAHOBMNEHHbIX heaepanbHbIMU 3aKOHaMU.

2.6. UcyepnbiBaloLLmii nepeyeHb OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOPMaTMBHLIMU NPaBOBbLIMY aKTamu ANs NPEAOCTaBNEHUS MyHULIMNANbHON yCnyru,
KOTOpbIE HAaXOAATCA B PACNOPSHKEHWUMN FOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO

camoynpasfieHus ¥ NoABEeOOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHaM unu opraHam
MECTHOro caMoynpasneHns opraHu3auuii 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBnTb,
a TaKke crnocobbl UX MOMyYeHUs 3asBUTENSAMU, B TOM YUCNE B 3NEKTPOHHON hopme,
NOpPAAOK UX NPEACTABIEHUS; FOCYAAPCTBEHHbIN OpraH, opraH MEeCTHOro
camoynpasneHus nubo opraHn3auus, B pacropsiKeHUN KOTOPbIX HAXOAATCS AaHHbIe
LLOKYMEHTbI

2.6.1. MNMonyyarTca B pamkax MeXBeJOMCTBEHHOIO B3auMOAENCTBUSA:

1) Bbinucka wu3 EaunHOro rocyaapCTBEHHOro peectpa  HeABWKUMOCTM — —
depepanbHas cnyxba rocyaapCTBEHHOW perucTpauun, kagactpa u kaptorpadguu,

2) cBegeHus 0 OEeUCTBYOLWEM nacnopTe rpaxagaHuHa Poccuickon depepaunu
— MB[] Poccuu;

3) cBegeHus O HOTapuanbHOW AoBepeHHOCTU — PenepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTtenb BnpaBe NpeaoCTaBUTb AOKYMEHTbI (CBEAEHWUS), yKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATUBHOIO perriameHTa, B hopMe 3rEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW  KBanuduUMPOBaHHOW  MNOANWUCBLIO  NUL,
YNONTHOMOYEHHbIX Ha CO3JaHue W noAnucaHne TakuxX [OKYMEHTOB, nNpu nopadye
3a8BneHus.

2.6.3. HenpeacrtaesneHne (HecBOEBpPEMEHHOE NpeacTaBfeHune) ykKasaHHbIMU B
nyHKTe 2.6.1 agMWHUCTPATUBHOIO perrnameHTa opLaHamu rocyapCTBEHHOW BracTH,
OopraHamm MEeCTHOro camoyrnpasfeHus, opraHusauvsiMum LOKYMEHTOB W CBEAEHUN He
MOXET SIBMIATLCS OCHOBaHMEM 15 0TKasa B NpeAocTaBneHun MyHULUMNanbHOW yCnyru.

2.6.4. [JomkHocTHoe nuuo u (unu) paboTHWUK, yKasaHHbIX B nyHkTe 2.6.1
afMUHUCTPATMBHOIrO perfnamMeHTa OpraHoB W oOpraHusauui, He npeacrasBveLLne
(HECBOEBPEMEHHO NPEACTaBUBLUME) 3AMpPOLLEHHbIE U HAXOAALMECS B PacnopsKeHun
AOKYMEHT Unn cBefAeHus, nognexar agMUHUCTPaTUBHOW, AUCUMNIIMHAPHOW MW UHOW
OTBETCTBEHHOCTU B COOTBETCTBUW C 3akoHozaTernbCcTBoM Poccurickon ®egepauymn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS LOKYMEHTbl CBEAEHUS, B TOM
yucne noAaTBepXAalLWMe BHECeHue 3asBuTeneMm nnaTtbl 3a nNpeaocTtaBneHue
MYHULMNANbHOW YCNyru, Haxogswuecs B pacrnopsiXXeHUU rocyfapCTBEHHbIX OpraHos,
OpraHoB MEeCTHOro camoynpasfieHUs U NoABEAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam
UM opraHam MecTHOro camoynpasieHUsi OpraHnsayun. '

HenpepncraBneHue 3assButenemM QOKYMEHTOB, COAEpXalUMX CBEAEHUS, KOTOpble
HaxXxoO4AaTCA B PaACNOPSKEHUM rOCYAapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpasfieHus U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wnu opraHam
MECTHOro CcamMoynpaBfeHUss opraHusauui, He SBMSEeTCA OCHOBaHMEM [Ans oOTkasa
3aABUTENIO B NpeaoCcTaBleHnn MyHUUUNanbHOM yCryri.




2.7. VicyepnbiBaloLLmii NepeyeHb OCHOBaHUIA AN OTkasa B NpuemMe [JOKYMEHTOB,
HeoBXoAUMbIX AN NPEeAoCTaBNeHNa MyHULMUMNANbLHON yCryru

2.7.1. OcHoBaHuAMM ANA OTKasa B NpuemMe AOKYMEHTOB, HeobxoAumbIX AN
npenocTaBneHns MyHULMNANbHON yCnyru, ABMNAITCA:

1) npencTaBneHHble 3asiBUTENEM [OKYMEHTbl coAepXaT MNoAYUCTKU U
nUcnpaBneHns TeKCTa, He 3aBepeHHble B nopsaake, yCTaHOBNEHHOM 3aKoHOAAaTeNnbCTBOM
Poccuiickon ®epepauuu,

2) [OOKYMEHTbl coAepXaT MNOBpexXAEeHWs, Hanuyne KOTOpbIX HEe MO3BONSEeT B
nonHoMm obbemMe Wucnonb3oBaTb WHGOPMAUUID U CBEAEHUs, CcoAepxaluecs B
AOKyMEHTax ANsA NpefoCcTaBneHns MyHUUmMnansHon ycnyru;

3) npeacTaBneHHble AOKYMEHTbl WNW CBEAEHUA YTpaTunu Cury Ha MOMEHT
obpalleHnss 3a MyHULMNANbHOW YCNYyron (AOKYMEHT, yAOCTOBEPSIOLWMA MONTHOMOYUSA
npeacTaBuTens  3asBuTEns, B cnyyae obpalleHuss 3a  npefocTaBlieHUeEM
MyHULMNANbHOW YCNYru ykasaHHbIM NULOM);

4) nopgaya 3asBneHWs O NpefoCTaBMeHUM MyHUUUNanbHOW ycnyru W
OOKYMEHTOB, HeobxoaumbiXx ANs nNpefocTaBneHus  MyHUUUNanbHOW  ycnyru, B
3NEKTPOHHOW hopMe C HapyLLUEHMEM YCTaHOBMNEHHbIX TpeboBaHuii;

5) HEKOppeKTHoe 3anornHeHue obsizaTenbHbIX Nonen B opmMme 3aABMNeHUs, B TOM
ynucne B VMHTepakTMBHOW opme 3asBneHus Ha PecnybnukaHckom nopTtane
(HepocToBEpPHOE, HENOMHOE, NMOO HENpaBUNbHOE 3anosTHEHKE),

6) npeacTaBneHue HENONHOro KOMMNekTa OOKYMEHTOB, HeoOXoAWMbIX Ans
NnpeAoCcTaBNEHNS MyHULMNANbHON yCnyru;

7) 3asiBNeHue O NpefocTaBneHuu yCcnyrn nogaHo B OpraH rocyaapCTBEHHOM
BNacTu, opraH MECTHOro camoynpasreHUss UM OpraHnM3aunto, B NOTHOMOYMSA KOTOPbIX
He BXOAUT NpeAocTaBneHne MyHuuunanbHon yenyru;

8) HecobniogeHne ycTaHOBNEHHbIX cTatben 11 depepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «O6 9neKTpOHHOW nNOANUCUM» YCNOBUN MNPU3HAHUSA
AENCTBUTENBbHOCTU YCUNEHHOW KBAaNUMUUMPOBaHHOW 3NEKTPOHHON NOAMNUCHK.

2.7.2. NepeyeHb OCHOBaHWU ANsA OTKasa B NpuemMe AOKYMEHFOB, HeobXoaMMbIX
ANS NONyYeHUs MyHULMNanbHON yCnyru, ABNSETCA ncyepnbiBaoLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUA U LOKYMEHTOB, HEOOXOAMMbIX
ANsS NpefocTaBneHnss MyHUUMNAnbHON yCnyr, MOXeT ObiTb NMPUHATO Kak BO BpeMms
npuema 3asiBUTens, Tak M nocne noslyYeHnss OTBETCTBEHHbIM AOSMKHOCTHbLIM JULIOM
OpraHa HeobxoauMbIX ANs NpefoCTaBNeHns MyHUUUNANbHOW YCnyrn [LOKYMEHTOB
(cBepeHun) c ncnonb3oBaHUeEM MeXBeJOMCTBEHHOIO NHOPMaLMOHHOIO
B3aMMOZEWNCTBUSA, B CPOK, He npesBblwaowmin 9 paboymx AHEW CO OHA perucrpauuun
3asBneHus.

2.7.4. 3anpewjaeTcs OTKasbiBaTb B MPUEME 3aSABMEHUA U WUHbIX LOKYMEHTOB,
HeobxoauMbIX ANA NpeAoCTaBNeHus MyHUUMNanbHOW ycnyru, B Cry4ae ecnu
3asBfeHne W [OKYMEHTbl, HeobxoauMmble ANs NpPeAoCTaBMNEHUs MyHULUMNANbHOW
ycnyru, nojaHbl B COOTBETCTBMM C MHPOpPMaumMen O cpokax WU nopsiake
NpefoCTaBneHns MyHUUUNanbHOW ycnyru, onybnukoBaHHoW Ha EpuvHom nopTtane,
PecnybnukaHckom nopTane.

2.8. VicyepnbiBaloLwuin nepevyeHb OCHOBaHWI ANS TPUOCTAHOBNEHUS UKW OTKas3a B
npefocTaBneHnn MyHULMNanbHOM yCnyru

2.8.1. OcHoBaHMs AnNA NPUOCTAHOBMNEHWUS NPEAOCTABMNEHUS MyHULUMNANbHON
yCrnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHuA ANs OTKasa B NpefocTaBneHum 'MyHmumnaanoﬁ ycnyru:




1) B npeAcTaBneHHbIX 3asBneHnn n (Unu) 4OKyMeHTax COAEPXKUTCA HeMnomnHasa u
(unn) HepgocToBEpHasa UHpopmauus;

2) nocTynneHue OTBeTa OpraHa rocyAapCTBEHHOW BMacTW, opraHa MEeCTHOro
camoynpasneHus nubo noaBeAOMCTBEHHOW OpraHy rocyAapCTBEHHOW BMacTu WUnu
OpraHy MECTHOro CcamoynpaBfeHUs OpraHu3auum Ha MeXBELOMCTBEHHbIA 3anpoc,
cBugeTenscTBylowero o6 oTCcyTCTBMM AOKYMEHTa U (Mnun) nHdopmaumm, Heobxoanmblx
ANs NpefoCTaBNeHns MyHUUMNAanbHOW YCnyru, ecrniv COOTBETCTBYIOLUNIA AOKYMEHT He
ObIn NpeacTaBneH 3asBUTeNeM No COBCTBEHHON UHULMATUBE;

3) OoTCyTCTBME CBEAEHUA O peructpauuu rpaxgaHuHa no MecTy XWTenbcTBa
(npebbiBaHMA) B pacnopsiKeHUU OpraHoB MECTHOrO CaMoyrnpaBrieHus.

2.8.3. llepevyeHb OCHOBaHUM ANSA OTKasa B NpefoCcTaBleHUn MyHULUNAanbHON
yCnyru BnsieTCA nc4HepnbiBaroLLUM.

2.8.4. 3anpelwaeTcs oTKkasbiBaTb B NPeAOCTABNEHUN MyHULMNANbHOW yCnyru B
cnyy4yae, ecnu 3asiBNeHwe o npefocTaBneHun MyHUUMNanbHOW YyCnyrm nojaHo B
COOTBETCTBMM C MH(POPMaUUEn 0 Cpokax u nopsiake npefocTaBNeHns MyHUumnanbHom
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckoM nopTane.

2.9. lNopsagok, pasmep n OCHOBaHUS B3MMAHUSA rocyapCTBEHHOW MOLUMAWHbBI UM MHOW
nnaTbl, B3MMaeMoi 3a npefocTaBneHme MyHuuunanbHOMW ycnyru

MYHVILWII'IaJ'IbHaFI ycnyra npegocrtaBnaeTCca Ha ©e3B803Me34HON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABNATCA HE0OXoAMMbIMU 1 06s3aTENbHBIMU AN
npefocTaBneHna MyHUUUNanbHON yCnyru, B TOM YUCne CBeAEeHUS O JOKYMEHTE
(moKymeHTax), BblAaBaeMoM (BblgaBaeMblX) OpraHn3auuamMm, y4acTBYOLWMMA B

npefocTaBneHnn MyHUUMNanbHbIX yCnyr

lNpepoctasneHne HeobxoamMbix U obsi3aTenbHbIX yenyr He TpebyeTcs.

2.11. MNopsipok, pasmep 1 OCHOBaHWA B3UMaHUSA NnaTbl 32 NPeLoCFaBeHne yenyr,
KOTOpble ABNATCA HeobxoamMMbiMu 1 obsa3aTenbHbIMK ANS NPefoCcTaBneHus
MYHULMNANLHOW yCnyru, BkNoYas nHdopmMmaumio 0 METOAMKE pacyeTa pasmepa Takow

nnatbl -

MpepocTtaBneHne HeobxoanMbIX U 06s3aTENbHBIX YCNyr He TpebyeTcs.

2.12. MakcumarnbHbIl CPOK OXMAaHUsA B o4epean npu nogaye sanpoca o
npeaocTaBneHu MyHULMnanbHOW yCcryru, yenyru, npeaocTaBnseMon opraHnsaumnen,
y4yacTBylOLLEN B NpefoCTaBNEHUN MyHULMNANLHOW YyCNyrn, U NpY NonyyYyeHun
pesynbTaTa NpeaoCcTaBneHns Takux ycnyr

2.12.1. Bpema oxuaaHus npu  nogaye  3asBMNEHUS Ha  MONyYeHue
MyHULMNanbLHOM ycnyru - He bonee 15 MuHyT.

2.12.2. Tlpy nonyyeHun pesynbTata NpefoCTaBNEHUss MyHUUMNANbHON YCnyru
MakcumarnbHbIA CPOK OXUAAHUA B O4epean He [OMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsfok perucrpauuy 3anpoca 3asBUTENS O NPeAoCTaBNeHnn
MYHULMNanbHOW YCNyru u ycnyru, npefocTaBnseMon opraHusaumen, y4acTeyloLlen B
NpeaocTaBneHnn MyHULMNANbHOW YCNyru, B TOM YUCNe B 3NEKTPOHHON hopme




2.13.1. MNMpwu nuyHom obpawieHmn B MOL| B oeHb nofayn 3asiBNeHUs 3asiBUTENIO
BblgaeTcsa pacnucka m3 AUC ML ¢ pernctpaumMoHHbIM HOMEPOM, MOATBEPXAAIOLLNM,
4YTO 3asiBNeHne OTnpaBneHo, 1 AaTon NoAayun 3asBrneHUs.

2.13.2. [llpu HanpaBneHun 3asBneHus nocpenctsoMm, PecnybnukaHckoro
noptana 3asiBuUTenb B AE€Hb NOAAYWN 3asABMEHUs MofyvaeT B JIMYHOM KabuHeTe
PecnybnukaHckoro  noptana W N0  3MEKTPOHHOW  no4vTe  yBEeAOMIIEHUE,
noaTBepXxaawllee, YTO 3asBfeHne OTnpaBfneHo, B  KOTOPOM  yKa3blBaKOTCA
perncTpaunoHHbIi HOMep 1 AaTa nogayun 3asBfeHus.

2.13.3. Tlpn nudyHom obOpawerHnn B OpraH B [AeHb NoJayn 3asBneHus
YMNOMHOMOYEHHbIM A0SMKHOCTHbIM nuuom OpraHa 3asBUTENIO BblOAETCS pacnucka us
aBTOMATU3NPOBAHHON WH(OPMALMOHHON CUCTEMbI, NPEeAHA3HAYEHHON AONA OKa3aHUs
rocyfapCTBEHHbIX U MyHMUMNAanbHbIX YCNyr, C PerncTtpaumMoHHbIM HOMEPOM, [ATON
noAayun 3asBNeHns N nepeyHemM npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNSIM, B KOTOPbIX NPEeAoCTaBNAeTcs MyHuumnansHas
ycnyra, K 3any oxuaaHus, mectam Ans 3anofiIHeHUs 3anpocoB O NpeaocTaBneHnn
MYyHULMUNANbHOW yCnyrn, UHPOPMaLMOHHBIM CTEHAAM € obpasLamMm UX 3anosTHEHUS U
nepeyHem LOKYMEHTOB, HEOOX0AUMbIX ANS NPeAOCTaBNEHUA KaXKA0N MyHULMNANbHOM
ycnyru, pasmeLleHuno n oopMeHUIO BU3yarnbHOW, TEKCTOBOW U MyNbTUMEUAHOMN
NHopMaLMn o Nopsake NpefocTaBeHnsa Takon yecnyrn, B TOM Yncne Kk obecneyeHunto
OOCTYNMHOCTM AN UHBaNUAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C dheaepanbHbiM
3aKoHO4aTENbLCTBOM U 3aKoHoAaTenbcTBoM Pecnybnukm TaTtapctaH o coumansHoOu
3awmTe MHBanuaoB

2.14.1. lNpepocTaBneHne MyHMUMNanbHOW YCrnyrn OCyLLECTBNSAETCS B 34aHUSX U
NnoMeLLeHUsX, obopyaoBaHHbLIX NPOTUBOMNOXAPHOM cucTemMon n cucremom
NoXapoTyLLEHWS.

Mecta npuema 3aasutenein obopyaytTca Heobxogumon wmebenbio Ans
ohopMNEeHUA 4OKYMEHTOB, MHOPMALIMOHHBIMU CTEHAAMMU. .

2.14.2. B cooTBeTCTBMM C 3akoHogaTtenbcTBoM Poccuiickon Pepepaumm o
coumanbHOW 3aluTe uHBanMAOB B UensAx OecnpensTCTBEHHOro AocTyna K MecTy
npefocTaBneHns MyHuUMnansHon ycnyrn obecneymBaeTcs:

1) obecneunBaetcs 6ecnpenATCTBEHHbI® [OCTYN WHBANWMAOB K MECTY
npegocTtaBneHns MyHuuunanbHoW ycnyrn (yAobHbI BXOA-BbIXOA4 B MOMELLEHUS U
nepemMeLleHne B ux npeaenax);

2) BU3yarnbHas, TeKCcToBas W MynbTUMeAunHas uHdopMauus o nopsake
npeaocTaBneHns MyHuUuMnanbHON ycnyrin pasmellaeTca B yAoOHbIX Ana 3asBuTenen .
MecTax, B TOM YUCre C y4eTOM OrpaHU4eHHbIX BO3MOXHOCTEN UHBANNOoB;

3) CcomnpoBOXAEHWEe UHBaNWMAOB, UMEIOLLNX CTOWKME paccTponcTBa chyHKLUUN
3pPEHNA N CaAMOCTOATENbHOrO NEpenBMKEHUS, U OKa3aHUEe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATENbHOIO MEPEABMXKEHUA MO TEPPUTOPUM, Ha
KOTOPOA pacrnonoXeHbl OOBbEKTbl CcouManbHOW, WHXEHEPHOW U TPaHCMOPTHOM
WH(PPaCTPyKTyp, BXOAA B Takme 0ObeKTbl U BbIXOAA U3 HUX, NMOCaAKu B TPaHCMNOPTHOE
CPEeACTBO M BbICaAKN U3 HEro, B TOM Y/CNe C UCMONb30BaHUEM KPeCna-KoNsCKY;

5) Hagnexaulee pasmelleHne obopyaoBaHWUs U HocuTenein uHdopMaLuu,
Heobxoaumblix Ana obecneveHus GecnpensiTCTBEHHOrO AOCTyNa MHBANMAOOB K ycrnyram
C YY4ETOM OrpaHUYEHNn NX XXU3HEAEATENbHOCTY;

6) pybnupoBaHue HeobGXoAMMOW AN WHBANUOOB 3BYKOBOW U 3pUTENbHOWN
WMHpopMaLmn, a Takke Haanucel, 3HaKoB WM WHOW TEKCTOBOM U rpaduyeckoin
WHpopMaLmMn 3HaKaMu, BbINONTHEHHBIMU penbedHO-TOYEHHbIM WpudToM Bpains;

7) ponyck cypaonepesog4vka u TMnocypaonepeBoaUmnKa;



8) ponyck cobaku-npoBOAHMKA NPU HANU4YMKU LOKYMEHTa, NOATBEPXAAloLLEro
ee cneyuanbHoe oby4yeHne u BblgaBaemMoro no opme u B MNOpsiAKke, KoTopble
yCTaHOBNEHbl NpukazoM MwuHucTepcTBa TpyAa W couuanbHon 3awmtbl Poccuitckon
depepaummn ot 22.06.2015 Ne 386H «O6 yrBEpxaeHUn OpMbl [OKYMEHTA,
noaTeepxpatoLwero cneuvanoHoe obydeHne cobakn-npoBogHMKA, W nopsagka ero
BblAaqn».

2.14.3. TpeboBaHua B 4actTu obecnevyeHus [AOCTYNHOCTU AN WHBaNMOoB
0OBbEKTOB, B KOTOPbIX OCYLUECTBNSETCA NpefoCTaBfneHne MyHUUMNanbHOW yCnyru, u
CPEACTB, WCNOMb3yeMblX MpU MNPeAoCTaBNeHUN MYHULMUNANbHOW YCnyru, KoTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMWUHUCTPATUBHOIO pernameHTa,
NPUMEHSIIOTCA K oObektam W cpeactsaM, BBEAEHHbIM B 3KCNyaTauul  uUnu
npoleawmm MOAEpPHU3aLUno, pekoHCTpyKumio nocne 1 uiona 2016 roga.

2.15. NokasaTenu AOCTYNHOCTM U Ka4yeCcTBa MyHULMNANbHOW YCNyru, B TOM Yucne
KONM4YeCcTBO B3aMMOAENCTBUIA 3asiBUTENSA C AOMKHOCTHLIMU NUL@MK Nnpu
npeaocTaBneHNN MyHULMNANbHON YCAYIrU U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb
nony4yeHua nHdopmMauum o xoae NpeocTaBneHna MyHUUUNAanbLHOW ycnyru, B TOM
4yucre ¢ UCnorb3oBaHNEM UHPOPMALNOHHO-KOMMYHUKALIMOHHbIX TEXHOMOIUN,
BO3MOXHOCTb NIMOO HEBO3MOXHOCTb NOMYYEHUA MYHULMNANbHOW yCNyrn B
MHOrO(PYHKLMOHANbHOM LEHTpe NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM yucne B NofiHoM obbeme), B Ntobom TeppuTopruanbHOM noapasaeneHnm
opraHa UCMNONHUTENbHO pacnopsaNTENbHOrO opraHa MeCTHOro camoyrnpasfeHuns, no
BblIOOpY 3asiBUTENS (3KCTEPPUTOPMANbHBIA NPUHLMM), NOCPELACTBOM 3anpoca 0O
NpeaoCcTaBNEHNN HECKONbKUX FOCYAAPCTBEHHbIX U (MNN) MYHULMNANbHBLIX YCNyr B
MHOroyHKUNOHANbHbIX LEeHTpax NpeAoCTaBNEHUS rOCy4apCTBEHHbIX U
MyHUUMNanbHbIX yCNyr, npeaycMoTpeHHoro ctatben 15.1 ®enepanbHOro 3akoHa
Ne210-d3 (KoMnneKCHbI 3anpoc)

2.15.1. lNokasatensmMmn AOCTYNHOCTU NPEAOCTABNEHUS MyHULMNANbHOW yCnyru
ABNSAKOTCA: .

PacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BEAETCHA NPUEM, Bblgaya [OKYMEHTOB
B 30HE [JOCTYNHOCTU OBLLECTBEHHOrO TPAHCNOPTA;

Hanuyve HeobXoAMMOro KonuyecTBa CneuuanucToB, a TakKkKe MOMELLEHUNA, B
KOTOPbIX OCYLLIECTBNAETCA NPUeM LOKYMEHTOB OT 3afBuTeneir;

Hanuune wucyepnbiBaollen WHgpopMaumm o cnocobax, nopsake U cpokax
npeaocTaBneHns MyHUUMNAanbHOW YCNyrM Ha WHMOPMAaUMOHHbLIX cTeHaax, EavHom
noptane, PecnybnukaHckom nopTtane, opuunanbHOM caTe MyHULUNanbLHOro panoHa;

OKasaHue mnoMoWM WHBanuMaam B npeojoneHun 6apbepoB, MellalLmx
MOMYYEHUIO UMY YCIyr HapaBHe C ApPYruMy nuuamu.

2.15.2. TllokasatensiMm kadecTBa nNpeAoCTaBMNEHUs MyHULMNANbHOW YCMyru
ABNSIOTCA:

1) cobniofieHne CpoKkoB NpuemMa 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnoieHne cpoka nonyyeHus pesynbTata MyHULMNANbHOW yCyru;

3) otcyTcTBME OBOOCHOBaHHBLIX anob Ha HapylleHus 8AMWHNCTPATMBHOTO
pernameHTa, cosepLueHHble paboTHukamu OpraHa;

4) KONUYECTBO B3aUMOAENCTBUN 3afABUTENS C AOSHKHOCTHbIMU nuuamu (6e3
y4yeTa KOHCcynbTauumn):

B3aumopencTene 3aaButenss ¢ pabotHukamm OpraHa wunu  MOL  npwu
NPeAOCTaBNEHUN  MyHWUMNanbHOW  yCrnyrn OCYLECTBNSETCA OAWH pa3  npu
npeacTaBneHnn 3asBneHnsa co BCEMU HEOBXOAMMbIMU LOKYMEHTAMMU;




OOVH pa3 B crny4yae HeobXoAMMOCTM MOry4vyeHus pesynbTaTta npeaocTaBreHus
MyHuuunansHon ycnyrn B Oprane wnu MOL| B dopme 3ksemnnspa 3MeKTPOHHOro
AOKYMeHTa Ha BymaxHOM HocuTene.

MpoOooMKUTENBHOCTE OAHOMO B3aUMOAENCTBUS 3asiBUTENA C AO/MKHOCTHbIMU
nuuamMu npy NpeocTaBneHnM MyHULMNANbHON yCryru He npeBbilaeT 15 MUHYT.

3asBuTenb BnpaBe OLEHUTb KA4eCTBO NpefoCcTaBreHnss MyHULUNansHon ycnyru
C MOMOLLbIO YCTPOWCTB MNOABWXHOW paguoTenedoHHOW CBA3W, C WUCMNONb30BaHUEM
PecnybnukaHckoro noprana, TepMuUHanbHbIX YCTPOUCTB.

2.15.3. VIHhopmauma o xofe npefocTaBreHus MyHULMNAanbHOW yCcrnyrn MoXxeT
ObiTb nonyyeHa 3asBuTenem B nuyHOM kabuHete Ha EpuHom noprane,
PecnybnukaHckom noptane, B Oprane, MOLI.

2.15.4. TlpepocTaBneHne MyHUUMNanbLHOM YCnyrn ocyulecTBnseTcs B nobom
MO®L| no Bbibopy 3asBUTENS HE3aBUCMMO OT MeECTa €ero >XXWTenbcTBa UMM MecTa
dakTuyeckoro npoxueanus (npebbiBaHusa) Ha Tepputopun Pecnybnukn TatapcTtaH no
3KCTEPPUTOPUANBHOMY MPUHLMNY.

MyHuuunanbHas ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. UHble TpeboBaHUs, B TOM YuChe y4yuTbiBaoLme 0COBEHHOCTN NpeaocTaBneHns
MYHMLUMNANbHOM YCNyrn No aKCTEpPPUTOpUanbHOMY NpUHUMNY (B criy4ae, ecnm
MyHUUMNanbHas ycnyra npefocTaBnseTcs No 3KCTeppUTOpuanLHOMY NpUHLMUNY) U
0CODEHHOCTU NPEeAOCTaBNEHUA MYHULMNANBbHOW YCNYru B 3NEKTPOHHOW hopme

2.16.1. lpn npenocTaBneHUn MyHULMNANbLHOW YCNyrn B 3MEKTPOHHOW dhopme
3as\BUTENb Brpase:

1) nonyuuTb WHcopmauui O nopsgke U Cpokax NpefocTaBneHus
MyHMLMNAnNbLHOW ycnyru, pasmelleHHyto Ha EauvHom noprtane, PecnybnukaHckom
noprane;

2) nopaTb 3asiBfieHWe O NpefoCTaBMEeHUM MyHULMNAnbHOM YCNyrn U WUHblE
AOKYMEHTbI, Heobxoaumble Ana NpefoCTaBneHna MyHUUMNanbHOM yCnyru, B TOM Yucne
OOKYMEHTbI U MHpOopMaLMIO, 3NEeKTPOHHbIe 0Bpasbl KOTOPbLIX paHee Dbl 3aBepeHbl B
COOTBETCTBMM C NyHKTOM 7.2 yactu 1 ctaten 16 ®PepepanvHoro 3akoHa Ne 210-93, ¢
ucnonb3oBaHuem PecnybnunkaHckoro noprana;

3) nonyyYuTb CBeAEHMA O XoAe BbINOSIHEHWS 3asBMEHWn O npeaocTaBneHuu
MYHULMNANbHOW yCNyru, NOAaHHbIX B 3NTEKTPOHHOWN (ﬁopme;

4) oOCyLWecTBUTb OLEHKY KayecTBa NpeaoCTaBNeHns MyHULUMNANbLHOW yCnyru;

5) nonyunTb pe3ynbTaT NpeaoCTaBNEHUs MyHULMNanbHOM ycnyrm B dopme
3MNEKTPOHHOrO AOKYMEHTA,;

6) nopaTb xanoby Ha pewexune n gencrteme (besgenictene) OpraHa, a Takke
€ro [OSMKHOCTHBIX MWL, MyHUUUNanbHbIX cryxawmx nocpeactsom PecnybnukaHckoro
noptana, noprtana denepanbHON rocyaAapCTBEHHON WHMOPMAUMOHHOW CUCTEMBI,
obecneunBatowlen npouecc gocyaebHoro (BHecyaebHoro) obanoBaHUs peLueHuin u
Aencteuii (6e3nencTeuns), COBEPLUEHHbIX NpU NPefoCTaBNEeHUN roCyLapCTBEHHbLIX U
MyHUMLMNAnNbHbIX  YCNyr opraHamu, nNpefocTaBnsiOWMMN  FOCYAAPCTBEHHbIE U
MyHULMNanbHble  YCryrn, WX AOSDKHOCTHbIMM  NUMUAMKM, [OCYAAPCTBEHHLIMU U
MYHULMNANbHbIMU CRyXaLlMmMmu. '

2.16.2. dopmupoBaHue 3asiBNEHUst OCYyLLEeCTBNAETCA NOCPEACTBOM 3amnofIHEHUS
3NEeKTPOHHON hopMbl 3asBreHuss Ha PecnybnukaHckom noptane 6e3 HeobxoanumMocTu
[OMOSTHUTENBbHON NoJavn 3asiBNeHns B Kakon-nnbo nHom gpopme.

2.16.3. MNMpwu hopmuposaHunn 3assneHunsa obecneunBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHMA U COXPaHEHUs 32ABMEHNA U MHBIX JOKYMEHTOB,
HeobxoAMMbIX ANs NPeaOoCTaBNEHUS YCyru;




2) BO3MOXHOCTb 3aMOSIHEHUS HECKONMbKUMU 3asiBUTENAMU OLHOWN 3MEKTPOHHOWN
dopmbl 3asBNeHus npu obpalieHun 3a ycrnyramu, npegnonaralowmmu HanpasneHue
COBMECTHOrO 3asiBIEHNSA HECKONbKUMW 3afBUTENAMU;

3) BO3MOXHOCTb neyaTu Ha ByMaKHOM HOCUTENE KOMUU 3NEKTPOHHOW hOpMbI
3asABneHus;

4) coxpaHeHue paHee BBELEHHbIX B 3NIEKTPOHHYI (DOPMY 3aABNEHUA 3HAYEHUN
B NoOON MOMEHT MO XeNnaHuw nonb3oBaTens, B TOM 4ucre npu BO3HWKHOBEHUU
owmnbok BBOAA U BO3BpaTe ANA NOBTOPHOrO BBOAA 3HAYEHWA B 3MEKTPOHHYKO (hopmy
3asABneHus;

5) 3anonHeHwe nonen 3NEKTPOHHOM (OpMbl 3asBMEHUMA [0 Hayana BBoOAA
CBEOEHUN 3asiBUTENEeM C WUCNonb3oBaHMEM cBefeHun, pasmelleHHblx B ECUA, un
cBefeHnn, onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, KacawLllencs
cBefeHN, OTCYTCTBYIOLUX B €ANHON cUCTEME NaeHTUPMKaUUmM 1 ayTeHTUdMKaLmK,

6) BO3MOXHOCTb BEPHYTbCA Ha nbON M3 3TanoB 3anoOfIHEHUSA 3NEKTPOHHOM
dopmbl 3asBneHusa 6e3 notTepu paHee BBeAEHHOWN NHopMaLmu;

7) BO3MOXHOCTb [OCTyna 3asBUTENs K paHee nofaHHbiM MM 3asiBNEeHUsM B
TEYEHNE He MeHee OHOro roaa, a Takke YacTUYHO CCOOPMUPOBAHHBIM 3aSBEHUSM - B
TeyeHne He meHee 3 MecsLEeB.

2.16.4. 3anuck 3aasutenen Ha npuem B MOL| (qanee - 3anuck) ocyLiecTBnseTcs
nocpencteom PecnybnukaHckoro noprana, tenedoHa KoHTakT-ueHTpa MoL.

3asButento NpefocTaBnsaeTcsl BO3MOXHOCTb 3annucu Ha nobble cBoboaHble Ans
npyema gaty u Bpemsi B npefaenax yCTaHOBMIEHHOr0 B MHOrO(YHKUMOHANbHOM LiEHTpe
rpachmka npuema.

3anucb Ha onpeaeneHHy AaTy 3akaH4yMBaeTCH 3a CYTKU A0 HACTYNNeHus 3TOn
AaTbi.

Ons OCyLLieCTBNEHUA npeaBapuTENbHON 3anucu nocpeacTBoM
PecnybnukaHckoro noptana 3asButentd HeobxoAuMMO ykKasaTb 3anpalmBaemMble
CUCTEMOW AaHHble, B TOM Yucne:

hamunuio, UMsi, 0OTYECTBO (NPY HaNU4nn);

Homep TenedoHa; .

afpec 3NEKTPOHHOM NOYThI (MO XenaHui);

xKenaemyo gaTty u Bpemsi npuema.

B cnyyae HecooTBeTCTBUA CBeAEHWW, KOTOpble cooOLwmn 3asBuTenb npu
npeaBapuTeEnbHOW 3anncu, AOKYMEeHTaMm, npeactaBlieHHbIM 3asBUTENEM NPU NIUYHOM
npveme, npeasapuTenbHas 3anucb aHHynupyeTcs.

[Mpn ocywlecTeneHun npeaBapuTenbHON 3anucu 3assutento obecnevnsaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHue. B cnyvae, ecnu 3assutens
CoOBWMT afpec SMNeKTPOHHOM MNOYTbl, HA YKa3aHHbI afgpec Takke HanpaBnseTcs
nHdopmMauus O NOATBEPXKAEHUN nNpeaBapuUTENbHOM 3anucu C  yKasaHuem [Aarthl,
BPEMEHU U MecTa npuema.

Mpu ocywecTBneHun npenBapuTENbHON 3anucu 3asBuTenb B 0Osi3aTenbHOM
nopsake WHOPMUPYETCA O TOM, YTO NpeABapuTenbHas 3anuCb aHHYNMpyeTcs B
crny4yae ero HesiBKM Nno ucteyeHun 15 MUHyT ¢ Ha3Ha4YeHHOro BpEMEHN npuema.

3asasutens B Nboe Bpems BNpaBe 0TKa3aTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpewaetca TpeboBaTb OT 3afABUTENS COBEPLUEHUS UHbIX OEWCTBUIA, Kpome
NPOXOXAEHUA nAeHTUMMKaLUUN 1 ayTeHTUdMKauum B COOTBETCTBUN C HOPMaTUBHbLIMM
npaBoBbiMK akTamu Poccuitickon Pepepauun, ykasaHua Uenu npuema, a Takke
npeaocTaBneHns CBefeHun, HeobxoaumbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO
WUHTepBana, KoTopbln Heobxoanmo 3abpoHupoBaTh ANA Npuema.

3. CocTaB, nocnefoBaTeNbHOCTL U CPOKU BbINOSIHEHUA aAAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY MX BbINOJIHEHUSA, B TOM YUCne 0COBEHHOCTH




BbIMOMHEHUS aAMUHUCTPATUBHLIX NpoLeayp B 3NEeKTPOHHON dhopmMe, a Takxke
0COGEHHOCTU BbINOJIHEHUS a4MUHUCTPATUBHbIX Npoueayp B
MHOTO()YHKLMOHANbHbIX LIEeHTpax

3.1. OnucaHue nocnegoBaTeNbHOCTU AENCTBUM NPU NpeoCTaBleHnmn
MyHULUMNanbHOW ycnyru

3.1.1. NpepocTaBneHve MyHUUUNanbLHOW ycnyr BkNoYaeT B cebsa cneayowme
agMVHUCTPaTUBHbIE Npouenypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATME W pPacCMOTPEHUE KOMMMEeKTa [OKYMEHTOB, MNpeacTaBreHHbIX
3aaBuTEnNEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4yacTBywlue B
NpeaoCcTaBneHnN MyHULMNANbHOW yCnyru;

4) nogroToBKa pesynbTarta MyHULMNANbLHON yCcnyru,

5) Bblgaya (HanpaBneHue) 3asBUTento pesynbTata MyHUUMnansHom yenyru;

6) ncnpaBneHne TeXHUYECKnx oLmMOoK.

3.2. OkasaHue KOHCynbTauuin 3asBuTento

3.2.1. OcHOBaHMEeM Hayana BbIMOMIHEHUA aAMUHUCTPATUBHOW npoueaypbl
anseTcsa obpalleHne 3asBUTeNns no BOMpoCaM, CBA3AHHbIM C NpefoCcTaBrieHueM
MYHULMNANbLHOW yCnyri.

JOmKHOCTHBIM ~ NUoM  (pabOTHUKOM), OTBETCTBEHHbIM 32  BbINOJIHEHWE
agMVHUCTPaTMBHOWN Npoueaypbl, ABNAETCA:

npun obpaileHun 3assutens B MOLl — paboTHuk MOL,

npu obpaweHun 3assutens B OpraH — 3amMecTuTento pyKoBOAUTENSA
WcnonnutenbHoro komuteta @PegoTOBCKOrO CEMbCKOrO MOCENEHUs (nanee -
AOMKHOCTHOE NULIO, OTBETCTBEHHOE 32 KOHCYNbTUPOBAHME).

3.2.2. 3aaButenb Bnpase 0OpaTUTLCA 3a KOHCyNbTauuMen O Mmopsiake U cpokax
npegocraBneHna  MyHuuyunanbHou ycnyrm B MOL nuyHo wn no TenedoHy w
3NEKTPOHHON noyTe.

PaboTHuk M®L| koHcynbTUpyeT 3asBuTens, B TOM yucne no coctasy, hopme
npeacTaBnseMon AOKyMEeHTaUun u Apyrum Bonpocam AN NofyYeHUs MyHUUMnanbHowm
ycnyru.

3asButens MOXEeT nomnyy4uTb WHOopMauuid O MopsiAke npeaocTaBneHus
MyHULUMNanbHOW ycnyru Ha opuymansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE MNpoueaypbl, YCTAHABMMBAEMbIE HACTOSALMM MYHKTOM,
BbINOMHATCA B AeHb 0bpalleHuns 3aasuTens.

PesynbtataMmu  BbINOMHEHUA  aAMWHUCTPATUBHbIX  Npoueayp  SBMSAKTCA:
KOHCynbTauuMa Mo cocrtasy, ¢opme npeacTaBnNseMo [OKyMEeHTauum u  Apyrum
BOMpocam, HeoBXOANMbBIM AN NONYYEHUA MYHULMNANBHON YCNyru.

3.2.3. 3aaButenb Bnpase obpatutbca B OpraH no TenedoHy U 3NEKTPOHHOW
noyTe, a Takke Nony4nTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa
O nopsifke M Cpokax MpefoCTaBNEHUs MyHWUMNANbHOW YCnyru, B TOM 4uCre Mo
cocTaBy, (hopMe NpeacTaBnAeMon AOKYMEHTaAUMM U APYrMM BonpocaM Ans NonyyYeHus
MYHULUNANbHON YCNyru.

[lomKHOCTHOE MULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOPMUPYET
3asBuUTENA B COOTBETCTBUMM C TpebosBaHusmu nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTPATUBHbIE MpPOLEAYPbl, YCTaHaBNMBAEMble HACTOALMM  MYHKTOM,
BbIMONHSAIOTCA B TeYeHMe Tpex pabounx AHen Co AHA NOCTynieHms obpalleHus.




PesynbTatamMy  BbINOMHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  SBMSATCS:
KOHCynbTauum Mo cocTaBy, opme NpPeAcTaBNsieMON [OKYMEHTauum W Apyrum
BonpocamM, Heo6xoaNMbIM AN NOMYyYEHUS MyHULMNANbHOW YCIyTu.

3.3. MNpuHaTHe n paccMoTpeHne KoMmnnekta AOKYMEHTOB,
NpeacTaBneHHbIX 3asaBUTeNem

3.3.1. MNpuem OOKyMEHTOB ANA NpeaoCTaBfeHUs MyHULMNAanbHON yCnyru Yyepes
MLl nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asButenbp (npeacrtaButenb 3assuTens) obpawaetca B ML c
3anpocoM O NMPeAOoCTaBNEHUN MyHULMNANbHOW YCNyru U npeacraBnseT OOKYMEHTbl B
COOTBETCTBUU C MYHKTOM 2.5 agMWUHNCTPATUBHOIO pernaMmeHTa.

3.3.1.2. PaboTHuk MOLL, BeayLmm npuem 3asnBneHui:

onpegensieT npegmeTt obpalleHus;

yOoCTOBEpSET NIUYHOCTb 3as8BUTENS;

NPOBOAMUT NPOBEPKY NOSTHOMOYUIA NULA, NOAAOLErO [OKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWsIM, yKas3aHHbIM B
NyHKTE 2.5 afMUHUCTPATUBHOIO pernameHTa,;

3anonHsaeT aNeKTpoHHy dopmy 3assneHms 8 ANC ML,

npy NpeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha BymaxxHoM HocuTene, OCyLLeCTBNSAET CKaHUPOBaHWE NpeAcTaBNEeHHbIX
AOKYMEHTOB;

pacnevatbiBaeT 3asasneHune ns AUC MOL;

nepenaeT 3asaBUTENIO HA NPOBEPKY U NoANUCaHUE;

nocne nognucaHusa ckaHupyet nognucaHHoe 3asisneHne 8 AIC MOL;

sarpyxaet 8 AUIC MOLl nokymeHTbl, NnpeacTaBneHHbIE B 3NEKTPOHHOW hopme
UNN 3NEKTPOHHbIE 0DOpa3sbl OTCKAHUPOBAHHbIX LOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE
Aeno;

BO3BpaLlaeT nognucaHHoe 3asBneHne 1 opurmHanbl DyMaxHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESO PacnucKy B NpuemMe JOKYMEHTOB. .

AOMUHUCTPATUBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HaCTOALWMUM MYHKTOM,
BbINOMHATCA B AeHb obpalleHus 3assuTens.

PesynbTatamn BbINONIHEHUA aAMUHUCTPATUBHLIX Npoueayp SBMSKTCA: rOTOBOE K
OTNpaBKe 3asiBlieHne U NakeT JOKYMEHTOB. d

3.3.1.3. PabotHuk MO®Ll HanpaBnset nakeT [OKYMEHTOB, TMNPUHATbIX OT
3asasutensa B OpraH B 3neKTPOHHOW hopme (B COCTaBe NaKeTOB 3MEKTPOHHbLIX Aen) B
TeyeHne opHoro paboyero OHA co AHA ofOpalweHuss 3asBuUTeENns B CTPYKTYpHOEe
nogpasgenenve MoLl.

Pesynbtatamu  BbINOMHEHUS  afMWHUCTPATUBHBLIX  Npoueayp  SBNSAKTCA:
3asBneHne U nakeT [LOKYMEHTOB (3MEKTPOHHOe [erno), HanpasneHHole B Oprah,
NOCPEACTBOM CUCTEMbI 3IEKTPOHHOIO B3aMMOAENCTBUSA.

3.3.2. llpuem [OKYMEHTOB ANA NpefoCcTaBneHuss MyHUUUNanbHOW yCcnyru B
3MNeKTPOHHON hopme Yepes PecnybnukaHckuin nopTan.

3.3.2.1. 3asButenb AnNa nogavn 3asBfeHUst B 3NIEKTPOHHOWN q)opme BbINOJTHAET
cneayowme OencTBus:

BbIMOMHAET aBTOpM3aumio;

OTKpbIBaeT POPMY 3MEKTPOHHOTO 3asBNIEHUS;

3anonHseT OpMy SMEeKTPOHHOrO 3asiBMIEHWs, BKIHOYAKOLY CBeAeHus,
HeobxoauMble 1 obA3aTenbHble ANA NPeAoCTaBNEHUS MyHULMNANBHOW YCNyru;

npUKpennaeT AOKYMEHTbl B 3MEKTPOHHOW (popMe WNu 3NeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBneHus (npyu HedbxoammocTu);




noaTeepxaaeT pakT O3HaKOMMEHWS W cornacua C YCNoBUAMU U MOPSAAKOM
NpeaocTaBneHnss MYyHULMMANbHOW ycnyrn B 3neKTpoHHOW dopme (ycTaHasnusaet
COOTBETCTBYIOLLYIO OTMETKY O Cornacum B popmMe 3NEKTPOHHOIO 3aABEHUS);

NOATBEPXXAAET [OCTOBEPHOCTb COOOLUEHHbIX CcBeAeHun (ycTaHasnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3MEKTPOHHOIO 3aABMNEHUS);

oTnpasnseT 3anonHeHHoe 3NEeKTPOHHOEe 3asBneHne (HaxumaeT
COOTBETCTBYIOLLYI KHOMKY B dOpPMe 3NEeKTPOHHOrO 3afBNEHUS);

3NEKTPOHHOE 3asiBfieHMe NOANUCbIBAeTCS B COOTBETCTBUM C TpeboBaHWAMMU
nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa,;

nony4aet yBegomneHune ob otnpaske 3MEKTPOHHOIO 3asiBMEHUS.

dopmaTHo-nornyeckas nposepka CchopMUPOBAHHOTO 3aaBneHns
OCYLLECTBNAETCA NOCNe 3anofiHeHUs 3asiBUTENEM KaXAoro M3 nosiel 3MeKTPOHHON
dopmbl 3asBneHus. Npu BbISBNEHUN HEKOPPEKTHO 3amnOfIHEHHOrO MOMSA 3MEKTPOHHOM
dopMbl 3aaBNEHNs 3asiBUTENb YBEOOMMAETCA O XapakTepe BbIiBMEHHOW OLIMBKA K
nopsake ee  ycTpaHeHus nocpencTeoMm UHOpMaLUMOHHOrO  coobLleHus
HENoOCpPeACTBEHHO B 3NEKTPOHHOW (POpMe 3asBNEHUS. '

AOMVHUCTPATUBHbIE MpoUeaypbl, YCTaHaBMMBaeMble HACTOALWMM MYHKTOM,
BbINOMNHATCA B AeHb 0bpalleHus 3aaBuTens.

Pesynbtatamu  BbINOMHEHUA  afMWHUCTPATUBHBLIX  nNpoueayp  ABMNSATCA:
3NEKTPOHHOE Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI 3MEKTPOHHOMO
B3aUMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekrta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbINOSHEHUS AAMUWHUCTPATUBHOW npoueaypbl
ABNSIETCA MNOCTYNNEHMe 3asiBIeHUs U UHbIX [AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHMLMNanbLHON yCnyru.

[JOMKHOCTHBIM ~ nMuoM  (paboOTHUKOM), OTBETCTBEHHbIM 3a  BbINOMHEHUE
aAMUHUCTPaTUBHOMN npoueaypsbl ABnseTcs 3amecTuTenb pykoBoAuTENs
NUCNONHUTENBbHOrO KoMuUTeTa DenoTOBCKOrO CEMbCKOro nocenexus (ganee -
AOSMKHOCTHOE NULO0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [IomKHOCTHOE NULO, OTBETCTBEHHOE 3a NMPUEM [OKYMEHTOB, B Clyyae
obpalleHus 3assutens c 3assneHnem B OpraH:

onpegenseT npegMmeTt obpalleHus;

yCTaHaBNMBaET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOMTHOMOYUIA NULa, no,qa%mero OOKYMEHTBI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWSIM, yKas3aHHbIM B
nyHkre 2.5 aflMUHUCTPATUBHOIO pernamMmeHTa, NpPOBEpPKY COOTBETCTBUSA
NPEACTaBEHHbIX  OOKYMEHTOB  YCTAHOBMEHHbIM  TpeboBaHuaM  (Hagnexailee
ocopMneHne Konui AOKYMEHTOB, OTCYTCTBME B [OOKYMEHTaX MNOAYMCTOK, MPUMUCOK,
3a4YEpPKHYTbIX CIIOB U MHbIX HE OrOBOPEHHbIX UCNPaBNEHNI);

3anonHAeT  ONeKTPOHHYK  opMy 3asBneHMss B aBTOMATU3MPOBAHHOM
WH(POPMAaLIMOHHON CcUCTEME, NpeAHa3HAYEeHHOW ANS OKa3aHWA roCyAapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT;

npu npeaocTaBneHnn AOKYMEHTOB, yKa3aHHbIX B NYHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha ByMaXXHOM HOcuTene, OCyLIEeCTBNAET CKaHUPOBaHWE NpeacTaBlEHHbIX
OOKYMEHTOB, '

pacne4vartbiBaeT 3asBneHue,;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne nognucaHusa cKkaHupyeT NoAnucaHHoe 3asiBfexHune;

3arpyxaert B aBTOMaTU3NPOBAHHYHO NHPOPMaLIMOHHYIO cucTemy,
npegHasHayYeHHylo AONA  OKa3aHWs rocyfAapCTBEHHbIX W MyHUUMNAnbHbIX  yCnyr
AOKYMEHTbI, MPEACTaBMEHHbIE B ANEKTPOHHONW (DOPME UMK SMEKTPOHHbIE 06pasbl
OTCKaHUPOBAHHbIX [JIOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;




BO3BpaLlaeT MOAMUCAHHOE 3asiBNeHWe U opuruHanbl BymMaXHbIX [OKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTENIO pacnucky B NpueMe OKYMEHTOB.

B cnyyae Hanuunsa oCHOBaHU ANSA OTKasa B NpuemMe AOKYMEHTOB [OMMKHOCTHOE
NMUO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBEAOMMSAET 3asBuUTENs O HanuMyuu
NPenaTCTBUA ANS NpUeMa 3asBfeHua U BO3BpallaeT eMy LOKYMEHTbl C OObACHEHNEM
COAEpPKaHMS BbIABIIEHHbIX OCHOBaHUM ANSA OTKa3a B Npueme [OKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE nuLo, OTBETCTBEHHOE 3a MNpuUeM [LOKYMEHTOB, nocne
NOCTYNNEHNS AOKYMEHTOB Ha PacCMOTPEHUE:

npucBanBaEeT 3as8ABIEHUI0 HOMEP B COOTBETCTBUMN C HOMEHKNATYPOW Aen u ctaTyc
«lMpoBepka AOKYMEHTOBY;

nu3yyaeT nNOCTYNuBLUME 3NEKTPOHHblIe nena, B TOM YuCne NPUoXeHHble
3aABMTENEM JOKYMEHTbI B 3NEKTPOHHON (hOpMe N 3NEKTPOHHbIE 0Bpa3bl JOKYMEHTOB;

NpoBepSET KOMMNMEKTHOCTb, YATAEMOCTb 3NEKTPOHHbLIX 06pa30B AOKYMEHTOB,;

npoBepseT cobnioaeHne ycnoBuini OENCTBUTENBHOCTU SMNEKTPOHHOW noanucy,
nocpefactesoMm obpauwleHus Kk EamHomy noptany (B cnydae, ecnu 3asiBUTenem

npeacraBneHbl 3NEKTPOHHbIE OOKYMEHTHI, nognucaHHble yCUINEHHOM
KBannuuuupoBaHHOW 3NEKTPOHHOW NOANUCHID).
Mpwn Hanu4uu OCHOBaHWNA, npeaycMoTPEHHbIX NMYyHKTOM 2.71

afMUHUCTPATUBHOIO pernaMeHTa, NoAroTaBnMBaeT MPOEKT pelweHns ob oTkase B
npueme JOKYMEHTOB, HeobXoAnMbIX ANA NpeoCcTaBneHnss MyHULUMNanbHON yCnyru.

B cnyyae, ecnun B pesynbTaTe NpPOBEPKU YCWUIEHHON KBanuuuMpoOBaHHON
SNEKTPOHHOW NOAMNUCKU BbISBNEHO HecOoONiAeHWe yCrnoBuUn ee [eNCTBUTENbHOCTMH,
NPOEeKT pelleHma ob oTkase AOMKeH cogepaTb NyHKTbl ctaTen 11 depepanbHoro
3akoHa Ne 63-D3, KoTopble MOCAYXWUNM OCHOBAHUEM A1A ero NPUHATUS.

Mpoekt peweHna o6 oTkase B nNpueme [OKYMEHTOB, Heobxoaumbix AN
npefocTaBneHna MyHULMNANbLHON yCnyrn, ¢ ykasaHueM NpudunH otkasa (B cnyvae, ecnu
OCHOBaHWUA ONA OTKasa B NpuMeMe [OKYMEHTOB, HeobxoAuMbIX Ansi NpeaocTaBfeHus
MYHULMNANbHOW YCNyru, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHUI K Takum
AOKYMEHTaMm, OCHOBaHUA ANA OTkasa B nNpueme [AOKYMEHTOB AGIDKHbI CoAaepXaTb
NHOpPMaUND O HauMEeHOBaHWW OOKYMEHTOB (MHOpMauuuK, CBEOEHWUN), KOTopble He
npeacTaBneHbl, coaepXxaT HeOoCTOBepHble U (MNKU) NPOTMBOPEYMBLIE CBEAEHUS,
opopMneHbl C HapylleHUMeM YCTaHOBMEHHbIX TpeboBaHuil), HanpaenseTcs Ha
cornacosaHve B YCTaHOBMEHHOM nMOpPsAKe MOCPEACTBOM CUCTEMbl 3NIEKTPOHHOrO
AokymeHToobopoTa.

CornacosaHne npoekta pelweHus o6 oTkase B nNpueMe [OKYMEHTOB,
HeobxoAuMbIX ANA NpefocTaBneHMs MYHUUUNAnbHOW YCRyru, OCYLLecTBrsieTcA B
nopagke, NpeAycMoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oOTCyTCTBMA OCHOBaHM ANs OTKasa B MpuvemMe [JOKYMEHTOB,
npeayCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, OOMKHOCTHOEe
nnuo, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B Te4eHne ogHoro pabo4yero AHA Co AHSA
NOCTYNNEHNA 3aABNEHUSA, HanpaBnaeT 3asBUTENIO, YKa3aHHbIM B 3asiBNEHUN cnocobom,
yBEe4OMMNEHNE O NOCTYNNEHUN 3afBNEHUs, cogepxallee BXOAALNA perncTpaunoHHbI
HOMep 3aaBMeHus, AaTy MonyyYeHWs 3asiBNeHWs, nepeyeHb HauMeHOoBaHwui daiinos,
NnpeAcTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy MOMyvYeHus pesynbrata MyHuuMnanbHOn
yCcrnyru.

3.3.3.4. WcnonHeHne npouepyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOrO  pernameHTa, npu  Hanmuuyum  TEXHUYECKON  BO3MOXXHOCTMU
ocyLecTBnseTcs B aBTOMaTU4YECKOM pexume C NUCrnonb30BaHMEM
aBTOMaTU3NPOBaHHON WHMOPMALIMOHHOW CUCTEMBI, NPeAHA3HAYeHHOW ANA oKasaHuA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyT.




3.3.3.5. AAMuHUCTpaTMBHbIE npoueaypbl, ycTaHasBnuBaemble nyHkToMm 3.3.3
aQMUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeYeHue ofHoro pabo4vero AHA co
[AHS NOCTYNNEHUA 3asiBfIEHNss HA pacCMOTPEHME.

Pesynbtatamy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  npoueayp  ABNSKTCS:
NPUHATBIA HA PAacCMOTPEHUE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelueHns ob oTkase B
npuveme AOKYMEHTOB, HEO6XoAUMbIX AN NpeaoCTaBNEHUs MyHULMNANbHOW YCyri.

3.4. HanpaBneHme MEXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTtByrwLulue B
npeaocTtaBl/ieHnn MYHMLlMﬂaﬂbHOVI ycnyrun

3.4.1. OcHoBaHveM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW npouenypsbl
ABNSETCSA MNONyYeHUe [AOSMKHOCTHbIM NUUOM (pabOTHUKOM), YMNOMHOMOYEHHbLIM Ha
BbINOSIHEHNE AAMWHUCTPATMBHOW npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpuemM AOKYMEHTOB, MPUHATBLIX OT 3a8BUTENSA JOKYMEHTOB.

[OMKHOCTHBIM ~ nuUOM  (pabOTHUKOM), OTBETCTBEHHbIM 3a  BbINOJSIHEHME
afMUHUCTPATUBHOWN npoueaypsl, ABNAETCH 3aMeCTUTENb pykoBoAUTENS
nUcnonHUTENbHOro  kKomuteta PefoTOBCKOrO CEenbCcKoro noceneHus (ganee -
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 32 HanpaBneHne MexBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [lomkHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, (hopMUpYyeT W HanpasnseT B 3MEKTPOHHOW dopme
NOCPEeACTBOM CUCTEMblI MEXBELOMCTBEHHOIO 3fIEKTPOHHOrO B3aumoaencTeus (npwu
OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU — WHbIMM crnocobamu) 3anpocbl O
npefocTtaBneHun [OOKYMEHTOB W CBEAEHUW, MpefyCMOTPEeHHbIX MyHKTOM 2.6.1
agMVHUCTPATUBHOrO perfiaMmeHTa.

AOMuHUCTpaTUBHBIE Mpoueaypbl, YCTaHaBNMMBAeMble HACTOALMM  MYHKTOM,
BbIMOMHSATCA B I€Hb NPUHATUSA 3a8BNEHUA HA PAaCCMOTPEHME.

PesynbTataMu  BbINOMHEHUA  aAMWHUCTPATUBHLIX  MpouUeayp  SBNAKTCA:
HanpaBneHHble B OpraHbl BRactu u (unu) nNoABEOOMCTBEHHbIE OpraHam BnacTu
opraHusauum 3anpochl.

3.4.3. Cneumnanuctbl NOCTaBLYMKOB [aHHbIX HA OCHOBAHUM  3anpocoB,
MOCTYNUBLUNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3MEKTPOHHOro B3auMMOAEWNCTBUS,
npefocTaBnAalT  3anpawmBaemMble  OOKYMEHTbl  (MHOpPMauuio) unuM  HanpasnsitoT
yBefoMneHns o6 OTCyTCTBMM AOKYMEHTa u (unu) uHdgopmaumm, Heobxoaumbix ANS
npeaocTaBneHna MyHuUMnansHon ycnyru (qanee — yBegomneHue ob otkase).

AOMUHUCTPaATUBHbIE Npoueaypbl, YCTaHaBNUBAEMble HACTOALMM MYHKTOM,
BbIMOMHAKTCA B TeYeHWe Tpex [AHEeW CO [HA MOCTYNNeHUs MeXBEOOMCTBEHHOrO
3anpoca B opraH unu opraHusauuio, nNpefocTaBnsaowme AOKYMEHT U MHDOpMaLMIO,
€CNN UHble CPOKM NMOATOTOBKU U HanpaBneHus OTBeTa Ha MEXBEAOMCTBEHHbIN 3anpoc
He ycTaHoBneHbl deaepanbHbIMU 3akoHamu, npaBoBbiMU akTamu [lpaBuTtenscTBa
Poccuiickon ®epepauum v NpUHATBIMU B COOTBETCTBUM C dbeaepanbHbiMU 3aKOHaMU
HOpMaTMBHbLIMW NpaBoBbIMU akTamun Pecnybnukn TaTtapcTaH.

PesynbTatamu  BbINONHEHUS  aOMUHUCTPATUMBHLIX  Mpoueayp  SABMAKTCA:
[IOKyMeHTbI (cBeAeHus), Heobxoaumble ANs NpeaoCTaBneHns MyHULMNanbHOW yCnyru,
nnbo yseaomneHune ob oTkase, HanpasneHHbIe AOMKHOCTHOMY LY, OTBETCTBEHHOMY
3a HanpasrneHne MeXXBeJOMCTBEHHbIX 3anpoCoB. ‘

3.44. [lonHOCTHOE niyo, OTBETCTBEHHOE 3a HanpasneHue
MEeXBEAOMCTBEHHbIX 3anNpOCOB:

nony4yaet 3anpaluMBaeMble Yepe3 CUCTEMY MEXBELOMCTBEHHOrO 3N1EKTPOHHOro
B3aMMOAENCTBMA [OKYyMEHTbl (CBedeHus), Heobxogumble ANs npeaocTaBneHus
MyHUUMNanbHOM ycnyrn, nubo yseaomneHve o6 oTkase npu OTCYTCTBUM JOKYMEHTa U
(vnn) MHopmaumu;




Npu HaNU4YUM OCHOBAHMUI, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernaMeHTa, nNoAroTaBnUBaeT MPOEKT peleHus ob oTkase B npueme [OOKYMEHTOB,
HeobXxoaAnMbIX ANst NPeaoCTaBNeHUA MyHULMNANbHOW YCNyru.

MpoekT peweHuss o6 oOTkase B nNpueme [AOKYMEHTOB, HeobxoAumbIX Ans
npeaocTaBNeHUs MyHULMNANbHON yCnyru, C ykasaHWeM NpuynH otkasa (B cny4vae, ecnu
OCHOBaHWA AONsi OTKasa B NpuveMe [OKYMEHTOB, HeobxoaumblX Ans npefocTaBreHus
MYHULMNANbHOW YCryry, CBsi3aHbl C HAPYLLEHUEM YCTaHOBMNEHHbIX TPeDoBaHWUN K TaKUM
AOKYMEHTaM, OCHOBaHUA ANs OTKasa B Npueme [OOKYMEHTOB [OSMKHbl CoAepxaTb
UHMOPMALMI0O O HAUMEHOBaHUN [OOKYMEHTOB (MHGOpMaLUK, CBEAEHUI), KOTOpblE He
NpeacTaBneHbl, coaepXaT HefoCTOBEepHble U (Unu) NPOTUBOPEYMBLIE CBEAEHWUS,
ohopMIiEHbl C HapyLUeHWEM YCTaHOBMEHHbIX TpeboBaHWi), HanpasBnseTca Ha
cornacoBaHue B YCTAHOBMEHHOM MOpPSiAKE MOCPEACTBOM CUCTEMbI 3NEKTPOHHOro
AoKymeHToobopoTa.

CornacoBaHue npoekta peweHus o6 oOTkaze B npuemMe [LOKYMEHTOB,
HeobXxoaAuMbIX ANA NPeaoCTaBNEHUs MyHUUMNAnbHOW YCnyru, OCYLIECTBAETCA B
nopsigke, NpeayCMOTPEHHOM NMyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE MNpoLeAypbl, YCTaHaBnMBaeMble HACTOALMUM MYHKTOM,
BbINONHATCA B A€Hb NONYYEHUS CBEAEHUIN NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTaTtaMu  BbINOMHEHUSS  aAMWHUCTPATUBHbLIX  Mpoueayp  SABNSAKTCA:
OOKYMeHTbI (cBefeHus), Heobxoaumble ANA NpeaoCTaBfeHns MyHULMNanbHOW yCcnyru,
NPoekT peweHus o6 oTkaze B nNpuemMe [AOKYMEHTOB, Heobxoaumblx AN
NpeAoCTaBNEHN MyHULMNANbHON YyCyru.

3.4.5. WcnonHeHne npouenyp, VYKasaHHbIXx B nyHktax 3.4.2, 344
agMVHUCTPATMBHOIO  pEernameHTa, npu  HanmMyuum  TEXHUYECKONW  BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTU4YECKOM pexume c NCNonb30BaHUEM
aBTOMATU3NPOBAHHOW WH(OPMALMOHHON CUCTEMbI, NPeAHa3HAYEeHHOW AONA OKa3aHuA
rocyfapCTBEHHbIX M MyHULMNanbHbIX yCrnyr, B TOM YuUCre C MOMEHTa perucrpauuu
3asABNEHNS B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIi CPOK BbINOSIHEHUS AOMWHUCTPATUBHLIX Mpoueayp,
yKasaHHbIX B NyHKTe 3.4 aAMUHUCTPATUBHOrO perfnameHTa, CoCTaBRSET Tpu paboymnx
OHSA.

3.5. NoaroToBkKa pesynbTaTta MyHmu,gnaanoﬁ ycnyru

3.5.1. OcHoBaHueM Ha4ana BbINOMHEHNS a4MUHUCTPATUBHOW npoueaypsbl
ABNAETCA MOCTYNneHne OT AOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBELOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBeAeHui), Heobxogumbix Ans
npeaocTaBneHns MyHULMNanbHON YCIyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aAMUHUCTPATUBHOW
npoueaypbl, SABNAETCA 3aMeCTUTENb PYKOBOAUTENA UCMOMHUTENbHONO KOMUTETa
®enoToBCKOro CEenbCKOro nocenexHus (ganee - 4OMKHOCTHOE NUL0, OTBETCTBEHHOE 3a
noAroToOBKy pesynbtaTta NpeAoCTaBneHnss MyHUUUNanbHOM ycnyru).

3.5.2. [lomxHoCTHOE nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTa
npegocTaBneHns MyHMUMNanbHON YCIyru:

paccmatpuBaeT CPOPMUPOBAHHLIN KOMMMEKT AOKYMEHTOB, HeobXoAuMbIX ANS
npeaocTaBneHns MyHUUMNanbHON ycnyru,

Npyu BbISBNIEHUN OCHOBAHWIA ANA OTKasa B NPeAoCTaBAeHUU MyHULMNanbHOW
yCnyru, ykasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, nogrotaBnueaer
NPOEKT pelueHnst 06 oTkase B NpefoCTaBNEHUMN MyHULUNANBHOW YCNYTIW;

B Cnyyae OTCYTCTBMSA OCHOBaHWA ANna oOTKasa B NpefocTaBrieHun
MyHULMNANbHON yCnyru, NPefyCMOTPEHHbIX MNyHKTOM 2.8.2 agMUWHUCTPATUBHOIO
pernameHTta, Mo uUTOraM pPacCMOTPEHUS  OOKYMEHTOB, Heobxogumblx  Ans




NpenocTaBneHnUs MyHULMNANbHOW yCnyru, noAaroTasnuBaeT MNPOEKT pesynbrara
NpeaocTaBneHna MyHUUMNanbHON yCnyrin B COOTBETCTBUN C NoAnyHKTammn 1 — 3 nyHkTa
2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpaBnsieT  MNOArOTOBMEHHbI  MPOEKT  pesynbTarta  npefocTaBneHus
MyHAUMNANbHOM YCNyrn Ha cornacoBaHWe B YCTaHOBNEHHOM MopsAKe NnocpeacTtsoM
CUCTEMbI 3NEKTPOHHOrO AOKYyMeHToobopoTa.

AOMVHUCTPATUBHbIE nNpoueaypbl, YyCTaHaBNMBAEMble HACTOALUMM MYyHKTOM,
BbINOSIHAOTCA B TeYEeHUe of4Horo paboyvero aHs.

PesynbTaTtamMu BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBASAIOTCA: MPOEKT
pelueHus o6 oTkase B NpefoCcTaBneHu MyHUUUNanbHOW YCNyru, Cnpasku (BbIMUCKK).

3.5.3. CornacoBaHue u nopnucaHve npoekTa pesynbrarta npefocTaBneHus
MyHUUMNAnNbLHOW  ycnyru (ganee — MpOeKTbl [JOKYMEHTOB) OCYLIECTBAETCA
pyKoBOOAUTENEM CTPYKTYPHOro noAapasfeneHns, OTBEeTCTBEHHOro 3a MOArOTOBKY
pesynbtata MyHuuunanbHon ycnyrn, 3amectutenem Pykosogutena  OpraHa,
Pykosogutenem OpraHa.

MoaroToBneHHbIE NPOEKTbI JOKYMEHTOB, UMEKLLMe 3ameyaHus, BO3BpaLLaTcs
Ha p[opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrnbTarta MyHUUUnanbHOW
ycnyru. [locne ycTpaHeHus 3aMeyaHuin NpoeKTbl [OKYMEHTOB MOBTOPHO nepefarTcs
ANsi CornacoBaHnsa 1 NOANUCAHUSA.

PykoBoautens OpraHa npu pacCMOTPEHUW MNPOEKTOB AOKYMEHTOB MNpOBeEpsieT
cobnoaeHne aaMUHUCTPATUBHOIO pernameHTa AOMMKHOCTHbIMU nuuamu OpraHa B
4YacTu CPOKOB BbIMOMMHEHUA aAMUHUCTPATUBHbLIX Npouenyp, Ux nocnefoBaTenbHOCTU U
NMOMHOTbI, HanuWyus COrnacoBaHUn YNOSTHOMOYEHHbIX AOSMKHOCTHbIX nuy OpraHa B
CUCTEME INEKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbiIBNEHUMS  HapyweHWn B  4acTUu CPOKOB  BbIMOSHEHUSNA
agMUVHUCTPATMBHbLIX Mpoueayp, WX nocrnefoBaTenbHOCTUM U NOMHOTLI PykoBoguTens
OpraHa nHuuumnpyeT npuBneYeHne K OTBETCTBEHHOCTU NUL, AONYCTUBLUMX HapyLUEeHUs,
B COOTBETCTBUMU C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMVHUCTPATUBHBIE MpoUeaypbl, YCTaHaBMMBaEeMble HACTOAWMM MYyHKTOM,
BbINOMHATCA B TeYEHUE OAHOro paboyero aHs. .

PesynbTatamu BbINOSTHEHUS aMUHUCTPATUBHBIX NpouUeayp ABNAIOTCA: peLleHne
06 oTkase B Nnpueme AOKYMEHTOB HEobXoAMMbIX ANS NpefocTaBneHns MyHUUMnanbHon
ycnyru, peweHve ob oTkase B NpefoCTaBneHuuM MyHUUMnanbHOW ycnyru, cnpa.ka
(BbINUCKA). -

3.5.4. WcnonHeHue npouenyp, YykasaHHblx B nyHktax 3.5.2, 3.5.3.
agMWHUCTPATMBHOIO  pernameHTa, npu  HanMyuum  TEXHUYECKOW  BO3MOXHOCTU
ocyulecTensaeTcs B aBTOMaTU4YECKOM pexume c NCNonb30BaHMEM
aBTOMaTU3VPOBAHHON WHMOPMALUNOHHOW CUCTEMBbI, NpefHa3Ha4YeHHON AN okKas3aHus
rocyfapCTBEHHbIX U MyHULMNAMNbHbIX YCAYT.

MakcumarnbHbIA CPOK BbINOMHEHUSA aAMUHUCTPATUBHbBIX NPOLEAyp, YKa3aHHbIX B
nyHkTe 3.5. afAMUHUCTPATUBHOIO pernameHTa, CoCTaBnseT oanH pabouunii AeHsb.

3.6. Bblgaya (HanpasneHue) 3asBUTENIO pesynbTata MyHULUNAnbHON yCnyru

3.6.1. OcHoBaHvMeM Ha4yana BbINONHEHNS AAMWHUCTPATUBHOW npoueaypbl
ABMNAETCHA MOMy4YeHUe [OIMKHOCTHbIM MULUOM, OTBETCTBEHHbIM 3a BbINOMIHEHUE
agMWHUCTPATUBHOM nNpoueaypbl, AOKYMEHTa, NOATBEPXAAKLIEro npenocTaBneHue
MYHULMNANbHOW YCRyru.

JIOMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 33 BbINONIHEHUE AAMUHUCTPATUBHOM
npoueaypbl, SABMNAETCA 3aMECTUTENlb PYKOBOAWUTENS  UCMONMHUTENBHOIO KOMUTETA
de0TOBCKOro CenbCcKoro rnocenexuns (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a
Bbla4vy (HanpasfneHue) JOKYMEHTOB).




3.6.2. [JomKHOCTHOE nuuO, OTBETCTBEHHOE 3a BblAayy (HanpasneHue)
AOKYMEHTOB:

obecneuynmBaeT peructpauuMid U BHECEHMEe CBEeAeHuMM O  pesynbraTte
npefocTaBneHus MyHUUMNAnbHOMW YCNyrn B MNOACUCTEMY BeOeHWs [OOKyMeHTauuu
aBTOMATU3NPOBAHHON WMHM(OPMALMOHHOW CUCTEMBI, NPefHa3HayYeHHOW ANs oKasaHusA
rocygapCTBEHHbIX U MyHULMUNANbHbLIX YCIYT;

n3BeLlaeT 3anButens (ero npeacrasutens) cnocobom, ykasaHHbIM B 3aABEHUN,
0 pesynbTaTte NpefoCTaBfeHus MyHUUUNANbHOW YCnyrn U O BO3MOXHOCTU MOMy4YeHUs
pesynbTaTta npeaocraBneHus MyHuumnansHon yenyru B Oprade unu 8 MOLLL

WcnonHewne  npouegyp NpY HanuuMm  TEXHUYECKOW  BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTU4ECKOM pexume c ncnonb3oBaHnemM
aBTOMaTM3NPOBAHHON WHMOPMALMOHHON CUCTEMBbI, NpeAHa3Ha4YeHHOW Ans OKa3aHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPATUBHbIE MpoOUeaypbl, YCTaHaBnMBaeMble HACTOSALWMM MYyHKTOM,
BbINOMHAKTCA B TeYeHMe OAHOro paboyero AHA CO OHA nognucaHus [LOKYMEHTa,
ABNSAOLLErocs pe3ynbTatomMm npeaocTaBneHns MyHULMNANbHOW ycnyru,
YNONTHOMOYEHHbIM AOMKHOCTHbLIM Nnuuom OpraHa (OpraHom).

Pesynbtatamu  BbINOMHEHUS  AAMUHUCTPATUBHbLIX  MpoUeayp  SBNAKTCA:
pasmelleHne CBEAEHWA O pes3ynbTate NpefoCTaBfeHUst MyHUUMNanbHOW ycnyrn B
MHOPMAUMOHHBLIX CUCTEMaX, WU3BeELLUeHWe 3asBuTens (ero npeacraButensl) o
pesynbTare NpefocTaBNeHns MyHUUMnanbHOM yecnyrn n cnocobax ero nony4yeHus.

3.6.3. [llopsgok Bblgayn (HanpaBneHusl) pesynbTata npefocTaBneHus
MyHULMNANsLHOW yCcnyru:

3.6.3.1. MNpwn obpalleHun 3asBuTensa 3a pesynbTaTtoM MyHWUMNANbHOW YCNyru B
ML, paboTHk MOLL BblaaeT 3aaBuTento pesynbtaT MyHULMNANbLHOW ycnyru B oopme
3K3emnnapa 3MeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuio
3aABUTENSA BMECTE C 3K3EMMMSPOM 3MEKTPOHHOro AOKYyMeHTa Ha BymMaxkHoM Hocutene
€My NpefoCTaBMAETCA 3IK3IEMMNNAP 3MNEKTPOHHOro AOKYMEHTa nyTeM ero 3anucu Ha
CbEMHbIA HOCUTENb WHGOPMAUUM UMW  HanNpaBNeHWs 3K3eMnnspa 3MeKTPOHHOro
AOKYMEHTa MO 3NEeKTPOHHOW noyTe B agpec 3assutens. [pu 3afiucu Ha CbEMHbIN
HOCUTENb WMHOPMaLMM UMK HaNpaBfeHUn 3K3EeMNISApa 3NEKTPOHHOro AOKYMEHTa, Ha
OCHOBE KOTOpPOro COCTaBfieH 3K3eMNMsp 3NEeKTPOHHOro AOKYMEHTa Ha OymakHoMm
HOCUTene, Mo 3NEKTPOHHOW MOYTE WAEHTUYHOCTb FAKOTO 3K3EMMMspa SNEKTPOHHOro
AOKYMEHTA 3K3eMMMspy 3MNEKTPOHHOro AOKYMEHTA Ha ByMaXHOM HOCUTENE 3aBepseTCs
YNOSTHOMOYEHHbLIM COTPYAHUKOM C UCMNOSIb30BAaHNMEM YCUNEHHOW KBanNnuuunpoBaHHON
3MEKTPOHHOM NOAMNUCH.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHABMMBAEMble HACTOSLMM MYHKTOM,
BbIMOMHAIOTCA B MOPAAKE OYepeaHoCTW, B AeHb NpubbiTUA 3aaBUTENS B CPOKMU,
yCTaHOBMNEHHbIE pernameHTom pabotbl MOLI.

Pesynbtatamn  BbLINONHEHUS  agMUHWUCTPATUBHbLIX  Mpoueayp  ABNAKTCS:
¢hukcauua pakra Bbliaaun pesynbtaTa NpefocTaBneHns MyHuumMnanbHon yenyru 8 AUC
M®LL, pesynbTaT npeaocTaBneHns MyHULMNanbHOM YCnyru, BblAaHHbIA 3asBUTENIO.

3.6.3.2. lpun obpalleHnn 3asBuTeNns 3a pe3ynbTaToOM MyHUUMNANbLHOW yCnyru
yepe3 PecnybnukaHckuii nopTan 3asBUTEND B JWYHbIA KabUHET aBTOMaTUYEecKu
HanpaBnAeTCA 3MEeKTPOHHbIN 00pa3 [OKYMEHTa, SABMSAKOLIErocs pesynbTaToMm
npeaocTaBneHns MYHULMNAnbHOM ycnyru, noANUCaHHbIN YyCUNEHHOW
KBanuduLUMpoBaHHON 3MNEKTPOHHOW NOAMUCHID YNONTHOMOYEHHOIO AOMKHOCTHOroO nuua
OpraHa (OpraHom).

AOMUHUCTPATUBHbIE MpoLeAypbl, YCTaHaBNMBAEMble HACTOSILUMM  MYHKTOM,
BbIMONHATCA B AEHb MOANUCaHWS OOKYMEHTa, NoATBEPXKAAKLLero npeaocTaBneHvne

(oTKa3 B NMpeaocTaBneHnn) MyHULMUNAnbHOW YCRyr, YNOfHOMOYEHHbLIM [AOSHKHOCTHBIM
nuuom Oprana (OpraHom).




Pesynbtatamu  BbINOMHEHUA  aAMWHUCTPATUBHbLIX  Npoueayp  ABMAAKTCA:
HanpaeneHue (NpeaocTaBneHne) ¢ ucnonb3oBaHuem PecnybnukaHckoro noprtana
3a8BUTENIO LOKYMEHTA, NOATBEPXAAKLEro NnpeAocTaBneHne MyHUUUnansHon ycnyru
(B TOM Yucne oTkas B NpefoCTaBNeHNM MyHULIMNANBHON yCnyri).

3.6.3.3. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaToM MyHUUMNanbHOW ycnyru B
OpraH, AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a BblAadvy (HanpasreHue) OOKYMEHTOB,
BblAaeT 3asiBUTENO pe3ynbTaT MyHuuunanbHou ycnyru. Mo TpebosaHuio 3assButens
BMECTE C 3K3EMMMSPOM 3MIEKTPOHHOIO [AOKyMEeHTa Ha OyMaxHOM HocuTene emy
NPeAOCTaBNSETCA IKIEMNNAP INEKTPOHHOIO JOKYMEHTA NyTEM ero 3anucu Ha CbeMHbIN
HOCUTENb MH(POPMaUUN UNU HanpaBneHUs 3K3eMnnspa 3MNEeKTPOHHOro AOKyMeHTa Mo
3MNEKTPOHHON NoYyTe B agpec 3ansutens.

AOMUHUCTPATUBHBIE Mpoueaypbl, YCTaHaBNMBaEMble HACTOALUUM MYyHKTOM,
OCYLLECTBMAKTCA B MNOpSAKE O4YepenHoCTH, B [AeHb npubbiTua 3assBuTens B
cooTtBeTCcTBUYU C [MpaBunamu BHyTpeHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINONHEHUS agMUHUCTPATUBHbLIX Npoueayp SBMSKTCA: dukcauus
dakta Bblga4n  pesynbTata  NpefocTaBneHWss  MyHUUMNAnbHOW  ycnyru B
aBTOMaTU3NPOBAHHON WH(OPMALIMOHHON cucTeMe, npefHasHa4YeHHOW AN OKa3aHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.7. cnpaBneHune TeXHUYeCcKnx owmbok

3.7.1. B cnyyae obHapy>XeHUs TEXHUYECKON OLLIMOKN B AOKYMEHTE, ABNAOLEMCS
pe3ynbTaToM MyHULMNAanNbHOW yCnyru, 3asasutens HanpasnseT B OpraHx:

3asBneHne o6 wucnpaBneHun TexHudeckon owmbkn (npunoxeHume Ne 5 «
HacTosLWEeMY aAMUHUCTPATUBHOMY PErfaMeHTy);

AOKYMEHT, BblAAHHbIA 3a8BUTENIO KaK pe3ynbTaT MyHWUUNAnNbHOW YyCnyru, B
KOTOPOM COAEPXUTCH TEXHUYECKas omnbka;

OOKYMEHTbI, UMELLUNE PUANYECKYKD CUMy, CBUAETENbCTBYKOLME O Hanuyum
TEXHUYECKOWN OLUNOKMN.

3aaBneHne o6 ncnpaeneHun TEXHUYECKON OLMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe,  SABMAKLWEMCA  pe3ynbTaTtoM  MyHUUUNANbHOW  ycnyru, nopaeTcs
3asBuTenem (ynosiTHOMOYEHHbIM npeacTtaBuTenemM) NoYTOBbIM OTMNpPaBfieHNEM (B TOM
yucne € UCNonNb3oBaHUEM ANEKTPOHHOM NoYThl), NMMBO Yepes PecnybnukaHckuin noptan
nnu MoL|. @

3.7.2. [OmKHOCTHOEe nuUO, OTBETCTBEHHOE 3a nNpueM [OKYMEHTOB,
ocywlecTsnseTr npuem 3asBneHns 06 ucnpaBneHunm  TEXHUYEeCKOW  OoLmbKw,
perucTtpupyet 3asiBfieHMe C MPUIOXEHHbIMA [AOKYMEHTaMu W nepegaetr  ux
AOIMKHOCTHOMY NULy, OTBETCTBEHHOMY 32 00paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbLIE nNpoueaypbl, YCTaHaBfMBaeMble HACTOALMM MYHKTOM,
BbIMOSHAIOTCA B Te4EHUEe ofHOro paboyvero AHA € AaTbl perncTpaummn 3asBneHus.

PesynbTaTamMu BbINONHEHUA agMUHUCTPATUBHBIX NPOLEAYP SBNSAOTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3asiBNeHue, HanpasneHHOe Ha pacCMOTPEeHUe OOSMKHOCTHOMY
nuuy, oTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

3.7.3. [JomKHOCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTky [OKYMEHTOB,
paccmaTtpuBaeT [OOKYMEHTbl W B UENnAX BHECEHUS WUCNPaBAEHUA B [AOKYMEHT,
ABNAIOLUMNACA pe3ynbTaToM NpefoCTaBfeHns MyHUUMNanbHOW YCnyru, OCyLlecTBNseT
npoueaypbl, NPeaycMOTPEHHblE MNYyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, Wu
BblAaeT WUCNpaBMieHHbI OOKYMEHT 3asiBUTENO (YNONHOMOYEHHOMY MpPEACTaBUTENIO)
NUYHO NOA POCNUCL C U3BATUEM Yy 3asBuTens (YNONHOMOYEHHOro npeacTaBUTENS)
opurnHana AoKyMeHTa, B KOTOPOM COAEPXUTCA TeXHMYeckasn owwmbka, nnu HanpaenseT
B ajpec 3asBUTENs NOYTOBbIM OTNPaBneHnem (MOCPEACTBOM IMEKTPOHHOM MOYTbI)




MACbMO O BO3MOXHOCTU MOMyYEHUs OOKYMeHTa npu npepocTtasneHun B OpraH
opurnHana AOKyMeHTa, B KOTOPOM COAEPXKUTCH TeEXHUYeckas owmnbka.

AOMVHUCTPATMBHbIE NpoUeaypbl, YCTaHaBNMBaeMble HACTOSALMM MYHKTOM,
BbIMOMHAOTCA B Te4YyeHue AByX paboumx gHeil nocrne ObOHapyXeHUs TeXHWYeCcKow
ownbkn wnu nonyveHnss oT nbOro 3aMHTEPECOBAHHOrO nuua 3asBfeHus o
AOnNyLLEHHON owmnbke.

PesynbTaTtamu  BbINONMHEHWA  AQMUHUCTPATUMBHLIX  Npouedyp  ABMAIOTCA:
BblAaHHbIV (HAanpaBreHHbIW) 3afABUTENO AOKYMEHT.

4. Mopanok n popmMbl KOHTPONA 3a NpeaocTaBlieHUEeM MyHULUNANbLHOW
ycnyru

4.1. nOpﬂ,D,OK OCYyLLECTBJIEHUA TEKYLLIETO KOHTPOJ1A 3a cobnogeHneM 1 UCNOSTHEHNEM
OTBETCTBEHHbLIMU LOMKHOCTHBIMM NULIAMU MOSTOXKEHUI AOMUHUCTPATUBHOIO
pernameHTa " UHbIX HOPMaTUBHbLIX NPAaBOBbIX aKTOB, YCTaHaB/INBAOLWLNX Tpe6OBaHWr'| K
npenocraBleHuto MYHVILIMI'IaanOﬁ yCIyru, a Takxke npuHaTuemMm nmm peLueHvu7|

KoHTponb 3a NOMHOTON M Ka4eCcTBOM MpPefoCTaBEHUS MYHULMNANbHOW YCnyru
BKNoYaeT B cebs BbiIABNEHWE W YCTpPaHEeHWe HapylweHWiA npaB 3asBUTENEN,
npoBefeHue npoBepOoK cobnaeHus npouenyp nNpefocTaBneHnss MyHUUUNanbHON
ycnyru, NOAroTOBKY pelleHnin Ha gencteus (besgencreme) QOMKHOCTHBIX MWL opraHa
MECTHOro camoynpasneHus.

dopmamu  KOHTpona 3a CcobniogeHWEM UCNOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp ABNSTCA:

1) npoBepka n cornacoBaHue TMPOEKTOB [AOKYMEHTOB MO NpefoCTaBEHMUIO
MYHULMNANbLHON yCnyru;

2) npoBOAUMbIE B YyCTaHOBMNEHHOM nopsgke nNpoBepKU BeAEeHUs
Aenonpou3BoACTBa,;

3) npoBefeHME B YCTAHOBIEHHOM NopsaaKe KOHTPOIMbHbLIX NPOBEPOK cobntogeHus
npouenyp npefocTaBneHnss MyHULUNanbHON yCnyri. .

B uenAx TeKywero KOHTPONA WCNOMb3YKTCA CBEAEHUs, uMmerwmecs B
3NeKTpOHHON Ga3e pfaHHbIX, cnyxebHas KoppecnoHAEeHUWsi, YCTHass U NUCbMEHHas
NHOPMaUUs OOMKHOCTHbLIX UL, OCYLLECTBAILWMNX BbINOMHEHNE afMUHUCTPATUBHbIX
npoueayp, XypHarbl y4eTa COOTBETCTBYHOLLNX ,qoxym@mos n gpyrve cBeaeHus.

[Ons  ocywecTBneHns  KOHTPONA  3a  COBEpLUEHMEM  OEWCTBUA  npwu
npefocTaBneHu MyHULUNAansHOW yCnyrn u NPUHATUM peLLEeHUA PyKOBOAUTENO opraHa
MECTHOro camoynpasneHusi NPeACcTaBNsAlTCA CNpaBku O pe3ynbTaTax NpefocTaBneHus
MYHULMUNANbHOW YCIyru.

O cnyyasx MW npuyMHax HapylweHWs CpPOKOB, MNOCNeaoBaTeNbHOCTM U
CoAepXaHua aAMUHUCTPATUBHLIX nNpoueayp [AOOIMMKHOCTHblIE nuua  HeMeaneHHO
MHOPMUPYIOT pyKOBOAUTENS OpraHa, NpefoCTaBNSALWEro MyHUUMNanbHy ycnyry, a
TaKkKe NpeanpuHUMalT CPOYHbIE MEPbI NO YCTPAHEHUIO HapYLUEHWNA.

Tekywun KoHTponb 3a cobnogeHveM nocnefoBaTeNnbHOCTU  AEWCTBUNA,
onpeaeneHHbIX afMUHUCTPATUBHbLIMU npoueaypamu no npenocTaBneHunto
MyHULMNANbHOW yCnyru, OCYLIECTBNSAETCA 3aMecTUTENeM pyKoBOAUTENS opraHa
MECTHOro camMoynpaBrieHUss, OTBETCTBEHHbIM 3a opraHusauuto pabotbl no
NpenocTaBNeHno MyHUUUNANbHOW YCnyrn, HavyanbHUKOM OTAena, OCyLEeCTBNSALIEro
opraHusauuio paboTbl N0 NPefoCTaBNEeHNIO MyHULMNANbHOW YCNyri.

lNepeyeHb  OOMKHOCTHbIX MWL,  OCYLUECTBASKOWMUX  TEKyLMUA  KOHTPO-b,
yCTaHaBMMBAETCA MOMOXEHUAMN O CTPYKTYPHbIX NogpasfeneHusx opraHa MecTHOro
camMoyrnpaBneHus U OMKHOCTHBIMU pernaMmeHTamu. 7




4.2. MNopsiAoK 1 NEPUOANYHOCTb OCYLLECTBIIEHNUS NAHOBbLIX U BHEMMAHOBbIX NPOBEPOK
MOMHOTLI U Ka4ecTBa NPeAOoCTaBNEHUS MyHULMNANBLHON YCNyru, B TOM YUCne NOpPsSAoK U
hOpPMbI KOHTPONS 32 MOMHOTON M KAYECTBOM NPefoCTaBNEHUS MyHULMNANBHON yCnyri

4.2.1. KOHTpOsb 3a NOSIHOTOW U Ka4€CTBOM NpeaoCcTaBneHns MyHuumunanbHomn
ycnyru ocyuiecTensieTca B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob saasutenen Ha gencteus (besgenctene) OpraHa, a
TaKKe UX AOMKHOCTHbLIX MWL, MyHULMNAMNbHbLIX CRyXaLluX.

4.2.2. B uensax ocyLleCcTBEHUS KOHTPOMSA 3a NONTHOTOMN U Ka4eCTBOM
npeAoCTaBNeHNs MyHMLMNANbHON yCryrn NPOBOASTCA NNAHOBbIE U BHENNAHOBbIE
npoBepku. MNopsaoKk u NepuoanNYHOCTb OCYLLIECTBIEHUS MNAHOBLIX MPOBEPOK
ycTaHasnueaeTcs nnaHom pabotel OpraHa. [1pu npoBepke MOryT paccmMaTpuBaTbCs
BCE BOMNPOChI, CBA3aHHbIE C NpeAoCTaBNeHNEM MYHULMNANbHOW yCnyrn (KOMMNeKCHble
NPOBEPKM), UNK OTAENbHLINA BONPOC, CBA3AHHbIN C NpefoCTaBNeHneM MyHULMNANbHOM
ycnyru (TemaTtuyeckne nposepku). [Nposepka Takke MOXeT NPoBOAUTLCS MO
KOHKpeTHOW xanobe 3assutens.

4.2.3. BHennaHoBble NpOBEPKN NPOBOAATCS B CBA3U C MPOBEPKON YCTPAHEHUSA
paHee BbISIBMIEHHbIX HAPYLUEHUN aAAMUHUCTPATUBHOIO pernamMeHTa, a Takke B cnyyae
nonyyeHus xxanob 3assutenen Ha aencteus (besgencraeue) OpraHa, a Takke nux
AOSMKHOCTHBIX NUL, MyHMLUMNANbHbIX CAY>XaLLUX.

4.2.4. Pe3ynbTaTbl NpoBEPKU 0POPMIIAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBaKOTCSH BbISABIEHHbIE HEAOCTATKM U NPEANOXEHUSA N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX ML OpraHa, npefocTaBnsaLero
MYHULMNAnNbHYIO yCnyry, 3a pelwenus n genctems (besgencrtene), NpuHUMaemMble
(ocyuwiecTBnsemble) UMK B Xo4e NpeaocTaBneHns MyHUUMNanbHON yenyrm

Mo pesynbTaTam npoBeAEHHbIX NPOBEPOK B Cllyyae BbISBEHUA HapyLUEeHUN
npaB 3asiBUTENEN BMHOBHbIE NULA NPUBIEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHoaaTenbcTBOM Poccuiickon Gepepaumn.

PykoBoauTtenb opraHa MECTHOro camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCCMOTPEHUE 3aABNEHUN.

PykoBoautens (3amectutenb pyKkoBOAUTENS) CTPYKTYPHOro noapasfeneHus
opraHa MeCcTHOro camoynpasfeHuss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U
(vnn) HeHagnexawlee BbINOMHEHWE aAMWHUCTPATUBHLIX AENCTBUNA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NUUAa W WHble MyHUUMNanbHblE CryXawue 3a peleHus u
Aencteusa (besgeincraeme), npuHUMaemMble (OCyWecTBAsSEMbIE) B X04€e NpeaocTaBneHns
MYHULMUNANbLHON ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBEHHOM
3aKoHOLaTeNbCTBOM NOpsAAKe.

4.4. MonoxeHus, xapaktepuaytowme TpebosaHus k nopsaky 1 opmam KOHTpons 3a
NpeaoCTaBneHneM MyHULMNANbHOW YCyri, B TOM YUCME CO CTOPOHbI rPpaxKaaH, nx
o6beauHeHUIA 1 opraHm3aLui

KoHTponb 3a npefocTaBneHVeM MyHULMNANbHOM YCNyr CO CTOPOHBI rpaxaaH,
ux obbeauHeHWH W opraHu3auuii, OCYLUECTBNSAETCA MNOCPEACTBOM OTKPbITOCTU
AEATENbHOCTW  opraHa  MECTHOro  CaMmoynmpaBrfeHuWss  Npu  NpeaocTaBrieHuu
MYHULMNAnbHOW YCNyru, Nony4YeHust NosHOM, akTyanbHOI 1 OCTOBEPHOA MHOopMaLUm
O nopsigke NpefoCTaBMNeHUs MYHULUMNAnNbHOW YCRyr M BO3MOXHOCTU [ocyaebHoro




paccmoTpeHus obpalieHuin (kanob) B npouecce npefocTaBneHns MyHUUUNanbHOW
ycnyru.

5. DocynebHbIN (BHECYAEOHbIN) NOPSAAOK 06)XXanoBaHUA peleHuA U AeUCTBUN
(6e3mencTBUA) OpraHa, npeaocTaBnsAOWEro MyHULMnNanbHy ycnyry,
MHOrocyHKLMOHANbLHOIO LieHTpa NpeaoCcTaBlIeHUsl rocyAapCTBEHHbIX U
MYHUUMNANbHbIX yCNyr, OpraHu3auun, ykasaHHbiX B 4yactu 1.1 cratbu 16
®depepanbHoro 3akoHa N2210-®3, a TakKe UX AOJMKHOCTHbIX NuL,
MYHULMNANbHbIX CNyXalWwuX, pabOTHUKOB

5.1. 3asBuTenu umelT npaBo Ha obxanoBaHue B JocyaebHoOM nopsiake
pelweHun n gencreun (besgencTeus) opraHa, NpPefoCcTaBnsloLWEro MyHuUMNanbHYy
ycnyry, OOJDKHOCTHOrO nuua opraHa, NpefoCcTaBnsAlowWero MyHUUMnanbHy ycnyry,
MyHULMNANbHOrO  ChyXawlero,  pyKOBOAMTENsT  opraHa,  MpeaocTaBnsoLero
MYHULMNANbHYO ycnyry, MHOrOyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOropyHKLUMOHANbHOrO LEHTPa, OpraHn3auuin, npeayCMOTPEHHbIX YacTbio 1.1 cTtaTbun
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB.

3asButenb MoxeT obpaTtuTbes ¢ xanoboi, B TOM YUCne B CNeayLmx cnyyasax:

1) HapyLueHne cpoKa perucTpauun 3anpoca o NpeAoCTaBNeHUn MyHULMNaNbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npefocTaBneHus MyHuuunanbHow ycnyru. B ykaszaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM PELLUEHUA U AeNCTBUN
(6e3nencTBma) MHOroyHKUMOHANbHOrO LeHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOroyHKUMOHAamNbHbIA LUEHTP, pelleHus u
pencteua  (Ges3gencTene) KOTOpPOro  obxanywTcs, BO3noxeHa  QyHKUMS  no
NPeAoCTaBNEHN0 COOTBETCTBYIOLMX MyHUUMNAnbHbIX yCryr B MNOSIHOM obbeme B
nopsigke, onpeaeneHHom yacteto 1.3 ctatbn 16 PepepansbHoro 3akoHa Ne 210-93;

3) TpeboBaHuMe y 3aaBATENs LAOKYMEHTOB WU  uWHgopmauum nubo
OCyLLEeCTBNEHUA [OEeNcTBuiA, npeacTaBneHMe WNu OCyLLEeCTBIIEHUEe KOTOpbIX He
npegycMOTPEHO HOPMAaTUMBHbIMM NpaBoBbiMM  akTamm Poccuiickon Pepepaumu,
HOpMaTUBHbIMA NpaBoOBbIMM akTamu Pecnybnukn TartapctaH, MyHUUUNAnNbHbIMU
NpaBoOBbIMW akTaMun Ana NpefocTaBneHusa MyHULMNansHOW ycnyru;

4) oTKa3z B npueme [OOKYMEHTOB, NpefoCTaBMNeHWe KOTOPbIX NpeayCMOTPEeHO
HOpMaTUBHbIMA MpaBoBbiMM akTammu Poccuiickon depepaumn, HOpPMATUBHLIMU
npasoBbIMK akTamu Pecnybnuku TaTapcTtaH, MyHuMUMNanbHbIMW MPaBOBbLIMU aKTaMu
ANS NpefoCcTaBNeHnss MyHUUMNanbHOW yCcnyru, y 3assuTens,

5) oTka3 B NnpefoCTaBneHnn MyHULUMNanbHOW yCNyrn, eCriv OCHOBAHUSA OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3akOHaMU U NPUHATBIMUA B COOTBETCTBMM C HUMU
WHBIMW HOPMaTUBHbIMKU NpaBoBbiIMU akTamu Poccuinickon depepaunn, 3akoHamMu wu
WHBIMW HOPMAaTUBHbLIMY NPaBoOBbIMKU akTamun Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMK
npasBoBbIMK akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTENEM pelleHun n aencteun (besgenctens) MHOroyHKUMOHANbLHOIO LEHTPA,
paboTHMKA MHOroyHKUMOHaNbLHOrO LEeHTpa BO3MOXHO B Cfy4ae, €ecnu Ha
MHOrO(PYHKUMOHAmNbHbIN LEHTP, pelweHns un gencrteus (6esgenctBne) KoToporo
obxanytTcss, BO3NOXeHa yHKUMA N0 MNPEeAOoCTaBNEHUK  COOTBETCTBYHOLLMX
MyHULMNanbHbIX ycnyr B NOAHOM obbeme B nopsigke, onpeaeneHHom 4vactbio 1.3
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93;

6) saTtpeboBaHne c 3afBUTENs MPU NPEAOCTaBMEHUU MyHUUMNANbHOW YCnyru
nnatbl, He nNPefyCMOTPEHHOW HOPMAaTUBHbBIMW MNpaBOBbIMA akTamu Poccuiickon
defepaumn, HOpMaTMBHbIMM  NpaBoBbIMM  akTamu  Pecnybnuku  TartapcTtaH,
MyHULMNANbHbIMU NPaBOBbIMY aKkTamu;




7) OoTKa3 opraHa, NpeaoCTaBNSOLWEro MyHUUUNANbHYKO YCryry, AOSHKHOCTHOrO
nuua opraHa, nNpeaocTaBnSOLWEro MyHUUUNANbHYO YCryry, MHOroyHKUUOHANbHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANbLHOMO LeHTpa, opraHn3auvmn, npenyCcMoTpEeHHbIX
yactbto 1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-03, unu ux paboOTHWUKOB B
nucnpasneHnn OONYLEHHbIX UMW oneyaTok W ownbOoK B BblAaHHbIX B pe3ynbraTte
NPeaoCcTaBneHnss  MyHUUMNanbHOW  ycnyrm  AOKyMeHTax  nubo  HapyllieHue
YCTaHOBIIEHHOIO CpOKa Takux wucnpasneHuin. B ykaszaHHoMm cnyvyae pocyaebHoe
(BHecynebHoe) obGxanoBaHue 3asBUTENEM peleHuin u aencteui  (6espgencreus)
MHOrO(PYHKUMOHaANbHOro  UeHTpa, paboTHMKa  MHOroYHKLMOHAaNbHOrO  UEeHTpa
BO3MOXHO B Criyyae, €Cniv Ha MHOro(yHKUMOHAmNbHbIN LEHTP, PEeLUeHus u AeACTBUS
(bespencTBme) KOTOpOro o6XanywTcsi, BO3NOXeHa QYHKUMS MO NpefoCcTaBreHunto
COOTBETCTBYIOLUMX MyHUMUMNANbHbIX ycnyr B nNonHOM obbeme B  nopsgke,
onpeaeneHHom YacTbto 1.3 ctatbn 16 GepgepanbHoro 3akoHa Ne 210-93;

8) HapyweHune cpoka wnu nopsiaka BblAavyun [OOKYMEHTOB MO pesynbTartam
npeaocTaBNeHns MyHUUMNanbHON yCnyru,

9) npuOCTaHOBMNEHWE NpPeaoCTaBNEeHUs  MYHUUMNANbHOW  YyCryrn, ecnu
OCHOBaHWUS MNPUOCTAHOBMNEHUA He NpeAyCMOTPeHbl eaepanbHbIMU  3aKoOHaMU U
NPUHATLIMW B COOTBETCTBUM C HUMW MHbIMU HOPMATUBHbIMW MPABOBbLIMU aKTaMu
Poccuitickon ®epepauyuun, 3akoHaMM U MHbIMU HOPMATUBHbLIMW NPaBOBLIMU akTamu
Pecnybnuku TaTtapctaH, MyHuUMnanbHbIMU NpaBoOBbIMU akTamu. B ykasaHHOM cny4vae
pocynebHoe (BHecynebHoe) obOxanoBaHue 3asBUTENEM peLlleHuid u  AeWACTBUN
(be3nencTBma) MHOrOYHKUMOHANbLHOrO LeHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cryyae, ecrnv Ha MHOroyHKUMOHAamNbHbIN LEHTP, peleHus u
dencteus  (GesgeicTBne) KOTOpPOro  0oOXanyrwTcs, BO3NOXeHa  yHKuMs  no
NPeAoCTaBNEHNI0 COOTBETCTBYIOLWMX MyHULUNANbHbIX YCnyr B MNOSHOM oO6beme B
nopsiake, onpeneneHHom vacteto 1.3 ctaten 16 PepgepansHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3asBuUTENA NpPUM NPEeAOCTaBMNEHUM MYHULMUNANbLHOW yCnyru
AOKYMEHTOB uUNu uHdoOpMauun, oTcyTCcTBUE U (MNKN) HEQOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb Npu nepBoHavyanbHOM OTKase B NpuemMe AOKYMEHTOB, HeobxoauMbix Ans
npefocTaBneHns MyHUUUNanbHOW ycnyr, nubo B nNpefoCTaBNeHw! MyHULMNAnbHOM
ycrnyru, 3a UCKMIOYEHWEeM crnyyaes, NpeayCMOTPEHHbIX MyHKTOM 4 vactu 1 cratbu 7
®epepanbHoro 3akoHa Ne 210-®3. B ykasaHHoM cnyyae pocynebHoe (BHecyaebHoe)
obxxanosaHue 3asBuTenem peLleHuin n AencTBui (bespenicTBuA)
MHOro(pyHKUMOHaNbHOro  UeHTpa, paboTHuka ?AHorocpyHKuMOHaanoro UeHTpa
BO3MOXHO B Cllyyae, eCnu Ha MHOroyHKLUMOHAambHbIA LEHTP, PELUeHUs U AeACTBUS
(BespeitcTBue) koToporo o6XanylTcs, BO3NOXEHa QYHKUMS MO NpeaoCcTaBeHuo
COOTBETCTBYIOLLUMX  MyHULMNAnbHbIX YCNyr B MNOMHOM oObeme B MNOPSAKe,
onpegeneHHom Yyactbto 1.3 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3.

5.2. Xanoba nopaetca B nucbMeHHON copme Ha OymaxkHOM HocuTene, B
3NEeKTPOHHOW dopMe B oOpraH, MpefoCTaBnALWUA  MyHULUMNANbHYIO  YCryry,
MHOrOYHKLIMOHArmNbHbIA LEHTP nubo B COOTBETCTBYIOLIMIA OpraH rocyAapCTBEHHON
BrnacTu, SABMAKLWWACA yvpeauTeneM MHOroyHKUMOHANLHOro LeHTpa (nanee -
yypeautenb  MHOrOOyHKUMOHanNbHOrO  LUEHTpa), a Takke B  opraHusauuu,
npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 GegepanbHoro 3akoHa Ne 210-93. XKanobbl
Ha pelweHna n gencteusa (6esnencTene) pykoBOAUTENSA OpraHa, NpeaocTaBnsAoLLEero
MyHULUMUNanbHy ycnyry, NnoAalTCs B BbILWECTOSAWMA opraH (npy ero Hanuyun) nubo B
crny4yae ero OTCyTCTBMSA pacCMaTpuBaloTCA HENOCPEACTBEHHO PYKOBOAWUTENEM OpraHa,
NpeaocTaBnALWEro MyHuuunanbHyro ycnyry. >Xanobbl Ha pelweHus U OeincTeus
(6espencTene) paboTHUKA MHOTrOMYHKLMOHANBHOIO LEHTpa MoAaloTCsl PYKOBOAUTENIO
3TOr0  MHOrOo(PyHKUMOHanbHOro uUeHTpa. Xanobbl Ha pelleHus W OencTBus
(6bespenicTaue) MHOTOYHKLUNOHANbLHOro ueHTpa ' nopatwTcs yypeauTento
MHOTOYHKUMOHANbLHOTO  LIEHTpa Wnu  JOIMKHOCTHOMY  NUUY,  YNOMHOMOYEHHOMY




HOpMaTUBHbIM MpaBoBbiM aktom Pecnybnuku Tatapctad. XXanobbl Ha pelueHus u
pencteusa (bespencrtene) pabOTHUKOB OpraHusauun, nNpeaycMOTpPeHHbIX Yactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nogarTCs PYKOBOAUTENAM  3TUX
opraHusauui.

YKanoba Ha peweHus u gencteusa (6esgencTene) opraHa, NpefocTaBnaoLero
MyHUUMNANbHYIO  yCnyry, AOSDKHOCTHOMO  fnvua  opraHa, npefocTaBnsiowero
MYHULMNANbHYIO  YCNyry, MyHUUUNAnNbHOro ChnyXallero, pykoBoAUTENS OpraHa,
NPEeAOCTaBNASOWEro MyHULMNANbHYO YyCnyry, MoxeT OblTb HanpaeBneHa no noyte,
yepe3 MHOroQyHKUMOHAmNbHbIA  LUEHTP, C WUCMNOMb30BaHMEM MHPOPMALMOHHO-
TenekoMMyHukaumoHHon cetn  «HTepHeT», oduumanbHOro canWta  opraHa,
npeaocTaBnsoLLEro MYHULMNANbHYO ycnyry, EguHoro noptana  nubo
PecnybnukaHckoro noptana, UHPOPMaLUNOHHON cuUcTeMbl gocyaebHoro obxanoBaHus,
a TaKKe MOXeT BbITb NPUHATA NPU NMYHOM npueme 3assutens. XKanoba Ha peleHus n
nencremsa (6espencTeue) MHOroyHKLUMOHaNbHOro LeHTpa, paboTHuKa
MHOrO(PyHKLUMOHANbHOro  UeHTpa MoOXeT OblTb HanpasneHa no no4yte, C
nUcnonb3oBaHWeM  MHAPOPMAUUOHHO-TENEKOMMYHUKALUMOHHOW ~ceTn  «HTepHeT»,
ouvumanbHOro camrta MHOroyHKUMOHaNbHOro ueHTpa, EgwHoro noptana nubo
PecnybnukaHckoro nopTana, MHOpMaLMOHHON cucTembl gocyaebHoro obxanosaHus,
a Takke MoXeT BbITb NpUHATA NpU NMYHOM nNpueme 3asiButens. XKanoba Ha pelueHus n
Aevicteua (6esgencTBne) opraHusauuin, npefyCMOTPEHHbIX 4YacTbto 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne 210-03, a Takke ux paboTHUKOB MOXET ObiTb HanpaeneHa
no noyTte, C WCNONb30BaHWEM WH(POPMAUNOHHO-TENEKOMMYHUKALMOHHON CEeTn
«MHTEpHeT», oduuManbHbIX CaWTOB 3TUX opraHusauuin, EauHoro noptana nubo
PecnybnukaHckoro noptana, a Tawke MOXeT ObiTb NpuHATa Npu NUYHOM npueme
3asBuTENS.

5.3. XXanoba pgomxHa coaepxaTtb:

1) HaumeHOBaHMe oOpraHa, npPefoCTaBnSOWEro MyHUUMNANbHY  ycnyry,
OOIMKHOCTHOrO fuua opraHa, MpefoCcTaBnalwWwero MyHuuunanbHyw ycnyry, nubo
MYHULMNANbLHOIO CryXallero, MHOro(pyHKLMOHANbHOro LEHTpa, ero pykoBoguTens u
(unn) paboTHuKa, opraHu3auuii, npefyCMOTPEHHbIX YacTbio +«1.1 crtatbum 16
®epepanbHoro 3akoHa Ne 210-d3, ux pykosogutenen u (unu) paboTHUKOB, PELLEHUS U
Aencteus (besgencreme) KoTopbix obxanyrTcs;

2) chamunuio, UMs, OTYECTBO (NOCNeAHee - NPU Hanuyuu), CBeAeHUs 0 MecTe
XWUTenbCcTBa 3asBUTENS - hnsnyeckoro nuua nudo rfgmmeHosaHme, CBELleHna 0 MecTe
HaxoXOEeHUs 3asBUTENS - IOPUAMYECKOrO Nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHON NoYThbl (MPYU HANU4YMK) U NOYTOBLIN agpec, No
KOTOPbIM AOMKEH BbITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBefeHusa o6 obxanyemblx pelleHusx u aencteuax (6espeincteum) opraxa,
NPeaoCTaBnAWEro  MyHUUMNAnNbHYO  yCRyry, [OOSDKHOCTHOMO  fnuvua  oprasa,
NpeaocTaBnAlLWEero MyHUUMNAanNbHy ycnyry, nvbo MyHMUMNAnbHOro Chyatllero,
MHOrOYHKLMOHANbLHOrO  UeHTpa, paboTHMKA  MHOrodyHKLMOHANbLHOrO  LEHTpa,
opraHusauui, npefycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-
@3, ux paboTHUKOB;

4) [oBOAbl, HA OCHOBaHWW KOTOPbIX 3asiBUTENb HE COrMMaceH C peLUeHUEM W
Aevctevem (6esgeiicTBnemM) opraHa, NpefoCTaBSAOWEro MyHULMUMNANbHY yCnyry,
AOMKHOCTHOrO nuua opraHa, npefocTaBnsalolWero MyHuuunanbHy ycnyry, nubo
MyHALMNAnNbHOro  CryXawero,  MHOroyHKUMOHANbHOro  LeHTpa, paboTHuKa
MHOrOYHKLMOHANbLHOrO LeHTpa, opraHvu3auuini, npeayCMoTPEeHHbIX YacTblo 1.1 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-®3, ux paboTtHukoB. 3asiBuTenem Moryt 6biTb

npeacTasneHbl OOKYMEHTbl (MpU Hanuyuu), NOATBEp)KAAlLUMEe [O0BOAbl 3afBUTENS,
nmbo ux konumu. ‘




5.4. MocTynuBLias xanoba noanexuT pernctpauum B CPoK He nosaHee paboyero
[AHS, cneayroLwero 3a AHEM NOCTYNMEHUS.

5.5. Xanoba, noctynuBwas B oOpraH, NpPefoCTaBnALWNA MyHULUNANbHYIO
ycnyry, MHOrOYHKUNOHANbHbIA LUEHTP, yYpeauTento MHOroyHKLMOHANbHOro LUeHTpa,
B opraHusauun, npeaycmoTpeHHble YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-®3, nubo BbILECTOSALMIA OpraH (Npu ero Hanu4yuu), NOANEXUT PaCCMOTPEHUIO B
TeyeHue naTHaguaTn paboynx gHen co OHA ee pernctpauum, a B cnyvae obxanosaHus
OoTKasa opraHa, NpefoCTaBnsLWEro MyHULUMNanbHY yCnyry, MHOroyHKUNOHaNLHOro
LeHTpa, opraHusauui, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, B npueme OOKYMEHTOB y 3assButens nubo B ncnpasreHun [onyLeHHbIX
oneyaTok M ownboK unu B criyyae obxanoBaHWUs HapyLLUEHUA YCTaHOBIIEHHOIO CpPOKa
Takux UCnpasfeHnin - B Te4eHne Nsatu pabounx gHen co AHA ee perncrpauuu.

5.6. o pe3ynbTaTtam paccMOTpeHUs xanobbl NPUHMMAETCA O4HO U3 CneayrLmx
peLleHunn:

1) xanoba yanoBneTBoOpsieTCs, B TOM 4ucrne B (PopMe OTMEHbI MPUHATOrO
peLLeHUs, ucnpasneHnsa AONyLEeHHbIX OneYyaTok U ownboK B BbIAAHHbLIX B pe3ynbTaTte
NpeaoCTaBNeHNss  MYHUUMNANbHOWM  YCnyrn [OKyYMEHTax, BoO3BpaTta 3asBUTENO
OEHEXHbIX CPeaCcTB, B3VMMaHWE KOTOpPbIX HE MpPeAyCMOTPEHO HOPMATUBHLIMU
npasoBbiMU akTamu Poccuiickon Pepepauuun, HOPMATUBHbIMK MPABOBLIMU aKTaMu
Pecnybnuku TaTtapcTtaH, MyHUUMNanbHbIMU NPaBOBbIMU aKTamu;

2) B yOOBNeTBOPEHUN xanobbl 0TKasblBaeTCs.

He nosgHee AOHA, cnepylowero 3a OHEM MNPUHATUSA PELLEHUA, YKa3aHHOro B
HacTOSILLEM MYHKTE, 3afABUTEN0 B NMUCbMEHHOW hOopMe WM MO XenaHwuo 3afBuUTENs B
3NEKTPOHHOW (hopMe HanpaBnseTcs MOTUBMPOBAHHLIN OTBET O pesynbrarax
paccMOTpeHust Xanobsbl.

5.7. B cny4ae npusHaHusa xanobbl nognexailein yAOBNETBOPEHUIO B OTBETE
3as8BUTENO O pe3ynbTaTax pacCMOTPEHUS Xanobbl AaeTcs MHopMauns o AeNCTBUSIX,
OCyLLEeCTBNSeMbIX OpraHom, npeaocTaBnSAoLWLMM MYHULUNANbHYO ycnyry,
MHOrOPYHKLUMOHaNbHbIM LLEHTPOM NUMB0 opraHusauyuen, npefycMoTpeHHOM YyacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-O3, B uenax He3ameanuTenbHOro
YCTPAHEHUSA BbISIBMIEHHbIX HapYyLUEHUIA NPU OKa3aHUM MyHULMNAnbHOM YCNyru, a Takxe
NPUHOCATCH U3BUHEHUS 3a AOCTaBneHHble HeyaobcTBa M ykasbiBaeTca MHopmaums o
AanbHEeNWnx [enCTBUSX, KOTOopble HeobXOAMMO COBEpPLUMTL 3afBUTENO B LENnsax
NONy4YeHUa MyHULMNANbLHOW yCnyr. ot

5.8. B cnyyae npusHaHusa xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE
3aABUTENIO O pesynbTaTtax PacCMOTPEHUs Xanobbl [alTCA apryMeHTUPOBaHHbIE
pasbACHEHUS O MPUYMHAX MNPUHATOrO peLUeHus, a Takke WHdopmauua o nopsake
obxanoBaHUs NPUHATOrO peLLEHUs.

5.9. B cnyyae ycTtaHoBneHuss B xode unu no pesynbTaTaM pacCMOTPEHUS
Xanobbl NpU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBOHapPYLUEHUS NN NpecTynneHns
AOMKHOCTHOE NUUO, paboTHUK, HaAEeNEeHHbIE NOSTHOMOYNSIMU MO PACCMOTPEHUIO XKanob,
HesameanuTeNbHO HanNpaBnsAlT UMeLNeCa MmaTepuansl B OpraHbl NPOKypaTypbl.




MpunoxeHue Ne 1

K ADMUHUCTpPaTUBHOMY
pernaMmeHTy npegoctaBneHus
MYHULMNANbHOW yCnyru no
BblAaye cnpasBKu (BbINMUCKW)

dopma

(BnaHk opraHa, npefoCTaBNSAOLEro MyHUUMNANLHYIO YCAyry)

CIMNPABKA

Caenenust 00 3JIEKTPOHHOM MOAIHCH

[omkHocTHoe nuuo (PNO0)

(noanncb ynonHOMOYEHHOro
AOIMKHOCTHOrO Nuua opraHa)




MpunoxeHue Ne 2

K AAMUHUCTpPaTUBHOMY

pernameHTy npefocTaBneHus
MYHULMNANbLHOW yCryrn no
Bbl4ade cnpaBKy (BbINMUCKW)

dopma
(BnaHk opraHa, NpeoCTaBnALWEro MyHULUMNanbHy yCryry)
Komy:
KoHTaKTHble AaHHbIE:
MNpencraBurens:
KoHTakTHble AaHHble
npeacraBuTens:
PEWEHUE
00 oTkase B NpefoCTaBneHnn MyHULUMNanbHOW ycnyru
no Bblaayve cnpasBku (BbINUCKN) .
oT Ne
PaccmoTtpes Bawe 3asBneHue ot -~ Ne n
npunaraemoie K Hemy DOKYMEHTBI, b YNOSTHOMOYEHHbIM opraHom
NPUHATO peweHne o6 oTkase B

BblAaye cnpaBku (BbIMUCKK) NO cnefyoLlemMy OCHOBaHUIO:
[ononHutensHas nHgopmaums:

Caenenus 00 371€KTPOHHOM NOAIUCH

HomkHocTHoe nuuo (PUNO)

(noanncb YNOSIHOMOYEHHOIO
AOMKHOCTHOrO nNuua opraHa)




Mpunoxenne Ne 3
K AODMUHUCTPaATUBHOMY
pernamMeHTy npegocTaBneHus
MYHULMNANbLHOW yCryrn no
BblAaye crnpasBku (BbIMUCKK)

dopma
(BnaHk opraHa, npefocTaBnALWEro MyHULMNanbHy ycnyry)
Komy:
KOHTaKTHble JaHHblE:
MpencraButens:
KoHTakTHble AaHHble
npeacraBuTeENs:
PEWEHUE
06 oTkase B Nnpueme AOKYMEHTOB, He0OXoAMMBbIX AN NPeaoCTaBneHus
MYHULMNANbHOW YCIyru No Bblaave Crnpasku (BbIMUCKN)
oT No
PaccmoTtpes Bawe 3asBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom

NPUHATO pelweHne o6 oTkase B
npueme AOKYMEHTOB, HEOOXOAUMbIX AN NPEAOCTABNEHUS MyHULMNANbHOW YCryrn no
Bblaye crnpaBku (BbINMUCKX) NO CreayLyMM OCHOBaHUSIM:

1.

N

PasbsicHeHune NPUYnH OTKa3a.

HononHutensHas nHopMaLUs:

Bbl BnpaBe NoBTOPHO 06paTUTLCA B YNOMHOMOYEHHbLIA OpraH C 3asiBeHWEM O
NpeAoCTaBNEHUN YCNyru Nocrne yCTpaHeHNs yKa3aHHbIX HapyLUeHWN.

[aHHblii OTka3 MoxeT ObiTb obxanosaH B pocyaebHOM nopsigke nyTem
HanpaBneHus anobbl B yNONMHOMOYEHHBI OpraH, a Takke B cyaebHoM nopsaake.

Cenenus 00 3IEKTPOHHOM MOAMUCH




HomxHocTHoe nuuo (PUN0)

(FIO,QHVICb YNOJTHOMOYEHHOr o
AOJMKHOCTHOro nuua opraHa)




MpunoxeHue Ne 4
K AAMUHUCTPATUBHOMY
pernameHTy NnpeaocTaBneHuns
MYHULMNANbLHON yCcnyru rno
Bblaye cnpasku (BbIMUCKN)

dopma

B

(HanmeHoBaHWe opraHa MecTHOro

camoynpasneHus)
oT
(hamunusa, ums, oT4ECTBO, NACNOPTHLIE
AaHHble, perncTpauunio No MecTy
XUTENbCTBA, agpec 3NEeKTPOHHOM NOYThI,
TenedoH)

3AABIIEHUNE

0 Bblgaye crnpasku (BbIMUCKW)

Mpowy Bac BblgaTb cnpasky (BbINUCKY)

(ykasaTb BUA cnpasBku)

*

K 3asBnenuto npunararTCA:

PesynbTaT NnpefocTaBneHns MyHULMnanbHOM ycnyri, npoLly NnpefocTaBnTb:

D B NUYHbIN kabuHeT [NopTana rocyaapCTBEHHbIX U MyHULUMNAnbHbIX yCnyr
Pecnybnuku TaTapcTan;

]:IB MHOrO(PYHKLMOHANLHOM LEHTPE NPEeAOoCTaBIIEHUS] TOCYAAPCTBEHHbLIX U
MyHULMnanbHbix yenyr Pecnybnuku TatapcTan;

I:l B OpzaHe.

(naTa) (noanuce) (©.1.0)




MpunoxeHne Ne 5

K AAMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MYHULMMANbHOW YyCryrn no
Bbl4aye crnpaBKu (BbIMUCKN)

Pykosogutento
McnonHutenbHoro komureTta

oT:

3AABJIEHUE
00 ncnpaBneHnm TEXHUYECKON OLINBKU

Coobuwato 06 owmnbke, AONYLLIEHHOW NPU OKa3aHUM MyHULMNANbHOW yCnyru no
Bblaaye crnpasku (BbINMUCKHN).
3anucaHo:

[MpaBunbHblEe cBEAEHUS:

Mpowy wucnpaBuTb  OOMNYLUEHHYID  TEXHUYECKYI0  OowubKy U BHECTU
COOTBETCTBYIOLUME  WU3MEHEHUA B [OOKYMEHT,  SABNALWMACA  pe3ynbTaToMm
MYHULMNANbHOW YCNyri.

lMpunarato cneayrowme JOKYMEHTbI:

1. .

2.

B cnyyae npuHSTUS pelueHusi o6 OTKnoHefu 3asiBreHust o6 McrpasneHuu
TEXHUYECKOM OLLUMOKU NPOLLY HanpaBWUTb TaKoe PeLLEHUE:
NOCPEACTBOM OTNPABIIEHUS ANEKTPOHHOIO JIOKYMeHTa Ha aapec E-mail: :
B BUAE 3aBEPEHHO KOnuu Ha OyMa)KkHOM HOCUTENE NOYTOBbLIM OTMPaBEHUEM MO
afpecy:

HacTtosawmm noareepkaato: CBEAEHUS, BKITIOYEHHbBIE B 3asiBNIEHNE, OTHOCALLIMECS K
MOEA NUYHOCTU U NPEACTaBMAEMOMY MHOK Iuly, a Takke BHECEHHbIE MHOK HUXKE,
[0CTOBEPHbI. [IOKyMEHTbI (KON [OKYMEHTOB), NPUINOXEHHbIE K 3aSBNIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTAHOBMEHHbIM 3akoHoAaTen,cTBoM Poccuiickonn ®enepaumm, Ha MOMEHT
npeacTaBneHns 3asBneHnss 3T OOKYMEHTbl AEeNCTBUTENbHbI U COAEPXaT OOCTOBEpPHbIE
CBeAEeHuS. ‘

(naTa) (noanuceo) (©.1.0))




