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[TocranoBneHMe Kapap
oT «24» mapra 2022r. Ne 8

O BHECEHUU U3MEHEHHUH U JOTIOJHEHUHN B MOCTaHOBJIeHUE VCIOTHUTENHHOTO KOMUTETA
COKOJIBCKOTO CETBCKOTO ToceneHusT MaMabIIICKOr0 MyHUITUIAIBHOTO paiioHa
Pecniy6muku Tataperan ot 15.07.2019 Ne 35 «O06 yTBepkI€HUN aIMHUHUCTPATUBHBIX
pPETIaMEHTOB MPEAOCTABICHHS MYHUITUTIATBHBIX YCIIYT, OKA3bIBAEMBIX
HcnonHuTenbHbIM KOMUTETOM COKOJIBCKOTO CEIBCKOIO MOCENICHUS
MaMapIIcKOro MyHUIIMNaIbHOr 0 pailona PecniyOnuku Tatapctan»

Bo ucnonnenne nocranosinenuss Kabunera MunuctpoB Pecny6nuku Tarapcran
or 13.04.2021 No 242 «OO0 yTBEpKICHUHM IUJIaHA MEPONPUATHN MO Mepexojy Ha
NPEJOCTAaBICHUE  COLMAJIbHO  3HAYMMBIX  TOCYAApPCTBEHHBIX  YCIYT,  YCIYT,
MPEJIOCTABIIAEMbIX TOCYIAPCTBEHHBIMU YyupexkaeHusmu PecnyOnuku TartapcrtaH, B
KOTOPBIX pa3MellaeTcs rocyJapCcTBEHHOE 3a/aHue (3aka3), B AJIEKTPOHHOU dopme» U
MPOTOKOJA 3acenanuss pabodeil Tpynmbel MO peaju3alud MPOEKTOB MO HHU(PPOBOM
tpaHchopmaruu PecnyOnuku Tarapcran ot 21.04.2021 Ne HIIM-12-134, [IpoToxoina
COBMECTHOM  Kojuierun  MunucrtepctBa  ¢uHancoB PecmyOGmuku  Tartapcrtas,
VYmpasnenus ®DenepasibHOW HaJIOroBoW ciyx0bl 1o Pecnybnmuke Tarapcras,
VYmpasnenus PenepanpHoro kasHaueiictBa nmo Pecrybnuke Tarapctan ot 04.01.2021
Ne TIP-3, B cootBerctBUM ¢ D3 or 27.07.2010 1. Ne 210-®3 «OO6 opraHuzanuu
MPEJOCTABICHHUS] TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIyr», IOCTAHOBICHUEM
pykoBoautena VICIONMHUTENBHOTO KOMUTETa MamaibIlICKOr0 MYHHIIUMIIAIBHOTO
paiiona Pecniy6nuku Tatapcran ot 20.06.2012 r. Ne 1090 «O6 yrBepxnenun [lopsinka
pa3pabOTKM W YTBEPKACHHUS aJIMUHHCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS
MYHULHUNAIBHBIX YCIyr OpraHaMud MECTHOTO caMOymnpaBieHus MaMaabIlcKoro
MYHULMOAIBHOTO paioHa» McnonHuTenbHbld KOMUTET (COKOJBCKOTO CEIbCKOTrO
MOCEJIEHUS IOCTAHOBJISIET:

1. YTBepauTh AIMUHHUCTPATUBHBIA pPErIAMEHT MPEAOCTABICHUS] MYHHUIUIAIBHOM
YCIYyI'M AJMUHUCTPAaTUBHBIA pErVIAMEHT NPENOCTABICHUS MYHHIMIAIBHON
YCIIyTH 10 Bblaue CIpaBKH (BBIMKUCKK) B HOBOM penakiuu (IIpunoxenus Nel)

2. Ilpusnath yTpatuBmumM cuity noanyHkT 1.4. [loctanoBnenus McnomHUTENEHOTO
KOMUTETa CoKoMbCKOTO CEJIbCKOTO MOCeNIeHUs MamaapbIickoro
MYHUIIMNANBHOTO paiiona Pecyonuku Tataperan ot 15.07.2019 Ne 35.

3. O6HapOI[OBaTI) HAaCTOAMICC IIOCTAHOBJICHHC IIYTCM pasMCOICHUA Cro Ha



ouIATIbEHOM caure MamanapIckoro MYHUIUIIAIBHOIO parioHa
mamadysh.tatarstan.ru, odumanekHOM TOpTaNie TpaBOBOM  WH(OpMaIUU
PecnyOnuku Tatapcran (pravo.tatarstan.ru).

4. KOHTpOJb 32 UCIIOJHEHUEM HACTOSIIETO IOCTAaHOBIIEHUS OCTABIIAIO 3a COOOM.

PykxoBonutens McnoHUTETBHOTO KOMUATETA
COKOJIBCKOTO CENBCKOTO ITOCEJIEHUI
MamaipIIIcKOro MyHUILIMITAIBHOTO paiioHa

Pecny6imku Tarapcran IN.P. Cadpun/




[Tpunoxenne Ne 1

K [MOCTaHOBJICHUIO
HcrnonHUTEeNbHOrO KOMUTETA
COKOJIbCKOTO CEJIbCKOTO TTOCEIICHHUS
MaMapIIICKOTO0 MyHUIUIIAIBHOTO
paiioHa

PecnyOonuku Tatapcran

oT «24» mapta 2022 r. Ne 8

AJIMUHUCTPATUBHBIN perlaMeHT
MPE0CTABIICHUS] MYHULIUITAJIbHON YCITYTH MO BbIIaue CIIPaBKH (BBIMHUCKH)

1. O0mue monoXeHus
1.1. Tlpeamer perynupoBaHHs aJIMHHUCTPATHBHOTO perjiaMeHTa

Hacrosiuit aqmMUHUCTPATUBHBIA pErVIaMEHT MPEIOCTaBICHUS MYHUIIMTAIbHON
yCIIyTH (Hajiee — aIMAHUCTPATUBHBIN PETJIaMEHT) YCTaHABIMBACT CTAHAAPT M MOPSIIOK
MPEJIOCTABIICHUS] MYHUIIMIIAIBLHON YCIYTH IO BbIJaue CHpPaBKU (BBIMHCKHU) (anee —
MyHULIUNATbHAS YCIIYTa).

1.2. Kareropuu 3asBuTenen

1.2.1. JlunamMu, MMEOIMMHU MPABO HAa NOJYYEHWE MYHMIUITAJIBHOW YCIYTH,
SBIIAIOTCS (PU3UYECKHUE JIUIIA (J1ajiee — 3asBUTEIb).

1.2.2. C 3asBieHHeM BIpaBe OOPATUTbCS NPEACTABUTENb  3asBUTEINS,
JEHCTBYIOIMI HA OCHOBAHUM JOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro MOoJHOMOYMS (Janee
— IIPEICTaBUTEIb 3asIBUTEIIS).

1.3. Ilopsanok nHGOPMUPOBAHUS O IPEAOCTABIEHUNA MYHULIMIIATIBLHON YCIYTU

1.3.1. Nudopmauust o0 mOpsAKE NPEIOCTABICHUS MYHULMUIAIBHON YCIyrd
pa3MeraeTcsi:

1) Ha wWHPOPMAIMOHHBIX CTEHIAX, COACPXKAIUX BHU3YAIBHYK) M TEKCTOBYIO
UHOOPMALIMI0 O MYHHMIMIAIBHOM  yciyre, paclojOXKE€HHbIX B IOMEIICHUSX
MHOTO(QYHKIIMOHATFHBIX ~ [EHTPOB  TPEJOCTABICHUS  TOCYAApCTBEHHBIX U
MYHUILIUNAIBHBIX YCIYT.

2) Ha OQUIMATHLHOM CalTe MYHUIMIAIBLHOIO palioHa B WH(OPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHOM cetn «MuTepHeT» (https://www. mamadysh. tatarstan.ru.);

3) na Iloprase rocymapCTBEHHBIX W MYHHIMNAIBHBIX YCIyr PecmyOnwku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukanckuii mopran);

4) na EnquHoM mopraine rocyAapCTBEHHBIX U MyHUIUMNAIBHBIX YCIYT ((DyHKIIMIT)
(https:// www.gosuslugi.ru) (manee — Eaunblit mopran);
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5) B rocynapcTBeHHON MHGOPMAITMOHHON cucTteMe «PeecTp rocyaapCcTBEHHBIX H
MyHULIMOANBHBIX ycayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX U MYHUIIUIMTAIBHBIX YCIIYT).

1.3.2. KoHCynbTHUpOBaHME [0 BONPOCAM NPEJOCTABICHUS MYHHUIUIIAIBLHON
YCIIYTH OCYILECTBIISECTCA:

1) B MHOro()yHKIIMOHAJIBHBIX IEHTpax MPEeAOCTaBICHUS] TOCYJapCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIYT MPU YCTHOM OOpaIeHUH - TUYHO WK MO TeJaeoHy;

2) B uHTepakTUBHOM (hopme PecryOnukaHCKOro noprana;

3) B YIIOJTHOMOYECHHOM Ha MPeA0CTaBICHIE YCIyTH opraHe (naixee — Opran):

IPU YCTHOM OOpaIIeHU! - JIMYHO WIIU 10 TeJeOoHy;

IIpY TUCHMEHHOM (B TOM 4HcCIe B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpallieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 TIOUTE, B AJIEKTPOHHOU (popMe 1o 3IEKTPOHHOM moyTe.

1.3.3. Uudopmarnus na Equnom noprane, PecybnukanckoM moprase o mopsiike
U CpOKax TMpEIOCTAaBICHUS MYHULUNAIBHOM YCIYrM Ha OCHOBAaHUU CBEICHUM,
comepxanmxcsi B Peectpe rocygapCTBEHHbIX W MYHUUMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCS 3asIBUTEIO OECIUIATHO.

Hoctyn k uHbopManuu 0 CpoKax M MOPAJIKE MPEIOCTABICHUS MYHULUNAIBHON
YCIIYyTH OCYIIECTBISIETCsI 0€3 BBHITOTHEHUS 3asBUTENIEM KaKUX-TM00 TpeOOoBaHMi, B TOM
yucie 0e3 HCIOJIb30BaHMS NPOrPAMMHOTO OOECHEeYeHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPENICTBA 3asiBUTENS TpeOyeT 3aKIIOUEHHUS JMIICH3UOHHOTO WM MHOTO
COTJIAIIeHUS C npaBooOJagaTesem IPOrpaMMHOTO obecreueHus,
MpEeayCMaTPUBAOLIETO0 B3UMAaHUE IUIAThl, PETUCTPALMIO WIIM aBTOPU3ALUIO 3asBUTEIS
VI MPEIOCTABICHUE UM NIEPCOHAIIBHBIX TaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asBUTEINS JUYHO WIHM MO TelePOHY B COOTBETCTBUU C
MOCTYIHBIIUM OOpallleHHEeM NPEIOCTaBIAETC HH(POpMaLU:

1) o MecTe HaxOXACHHUS MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHbIX M MYHHMIMNANbHBIX yciyr, Oprana (agpec, rpaduk paOoOThI,
cripaBOYHbBIC TeICHOHBI);

2) O MOpSJKE MPEIOCTaBICHUS MYHHMIIMITAILHOW YCIYTH, O CIIOCO0ax M CpOKax
MOJIauM 3asIBJICHUM;

3) 0 Kareropusix rpaKaaH, KOTOPBIM MPEIOCTABIISETCS MYHUITUIATBHAS YCIyTa;
O HOPMATHBHBIX TIPABOBBIX AaKTaxX, PErYJIUPYIOMIUX BOMPOCH MPEAOCTABICHUS
MYHULHANAIBHOMN YCITyTH;

4) o mepeyHe ITOKYMEHTOB, HCOOXOAMMBIX JJISi PACCMOTPEHHUS 3asiBIICHUS O
NPEAOCTAaBIIEHUH MYHULMINAIBHON YCIYI'HM, O CpOKax NpHUeMa U pPerucTpauuu
3asBJICHUS;

5) 0 xo0je npeaoCTaBICHUs MYHUITUTIAILHON YCIYTH;

6) o MecTe pasmeleHUs Ha OQHUIIMATBLHOM caiiTe MH(OPMAIIMU 10 BOMPOCAM
NPE0CTABIICHUS] MYHULIMTAIIBHON YCIIYTH;

7) o mopsake 00KajJOBaHMS OEHCTBUN WM OC3ACHCTBHS MTOJLKHOCTHBIX JIHIL
Oprana.

[Io nucbMEeHHOMY OOpAaIlEHUIO COTPYIHUKH OTZAeNa, OTBETCTBEHHOIO 3a
NPEJAOCTABIEHUE MYHUIMUIAIBHON YCIyrd, MOApPOOHO B MHCBMEHHON Qopme
Pa3bICHSAIOT 3aABUTEII0 TMOPSAOK MNPEAOCTaBICHHUS MYHUIMIAIBHOW YCIYyTH H
BOIIPOCHI, YKa3aHHbIE B HACTOAILEM MYHKTE aJMUHUCTPATUBHOIO pErjaMeHTa, U B



TEYEHUE TPeX pabouux JHEH CO MHA PEruCTpaluy OOpaIIeHHS HANpPaBISIIOT OTBET
3asBuTeNt0. OTBETHl JAIOTCS Ha s3bIKe OOpaieHusa. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha fA3BIKE OOpAIICHHs HCIOJIb3YIOTCA TOCYJapCTBEHHbIE S3BIKM PecryOmuku
Tarapcran.

1.3.5. Uudopmanust mo BompocaMm MPEAOCTABICHUS MYHHUIIUMIAIBLHON YCIYTH
pa3Merniaercss Ha O(UIMAIBHOM CalWTe MYHHUIIMNAIBHOTO paloHa (Ulu 20pPOOCKO20
oKkpyea) W Ha WH(POPMAIMOHHBIX CTEHIAX B MoMemnieHusx Opeana nis pabOThI C
3asIBUTEJISIMU.

Nudopmanuss Ha TrocymapcTBEHHBIX s3blkax Pecmyomuku — Tartapcran,
pasMmermiaemMass Ha HMHQOPMAIMOHHBIX CTEHAaX M Ha OQUIMAIBLHOM  caiTe
MYHULUOAIBHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUA O MYHUIMIAIBHOW YCIyre, coaepkanuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTpaTUBHOI'O PETJIAMEHTA,
uH(DOpMAIIMI0 O MECTE€ HaXOXKJCHHS, CIPABOYHBIX TeledoHax, BpEeMEHU pPaOOTHI
Oprana, o rpaduke nprema 3asBJICHUI Ha IPEJOCTABICHIE MYHULIMITAIbHON YCIIYTH.

1.4. HopmaTuBHBIE IPaBOBBIE AKThI, PETYJIMPYIOLINE NPEIOCTABICHUE
MYHULIMIIAIBHON YCIIyTU

1.4.1. IlepeyeHb  HOpPMAaTHUBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOIINX
MPEJOCTAaBICHUE MYHUIIUNAIBHON YCIyru (C yKa3aHWEM PEKBU3UTOB HOPMAaTHUBHBIX
MPAaBOBBIX AKTOB M MCTOYHHMKOB WX O(PHUIMAIBHOTO OIMYyOJMKOBAaHMS), pa3MEIICH Ha
Enunom mnoprane, B PeecTpe TrocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr, Ha
obuIHaTFHOM calite MYHHUIUTTATBHOTO paiioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.4.2. TexkcT aAMUHUCTPATHUBHOTO peErjiaMeHTa B JICHUCTBYIOLIEH peaakiuu
MOJJICKUT pa3MelieHuto Ha Enunom mnoprane, B PeecTtpe TrocygapCTBEHHBIX U
MYHUIMNATBHBIX YCIAyr, Ha OQUIMaTIbHOM caiiTe MYHUIHMIAILHOTO paiioHa B
UH(}OPMaALIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHBI, HCIIOJIBb3YCMBIC B A AIMUHUCTPATUBHOM PEIIaMCHTC, U UX OIIPCACICHHA

1.5.1. B anMUHHACTPAaTUBHOM PErIAMEHTE UCIOJIB3YIOTCS CIENYIOIMNE TEPMUHBI U
ONIPEACIICHUSA:

yAalleHHOe pabouee MECTO MHOIO(PpYHKIMOHAIBHOTO LEHTpa MpPElOCTaBICHUS
rOCYyJIapCTBEHHBIX U MYHHMIMIIAIBHBIX YCIYyT — TEPPUTOPUATIBHO 000CO0IEHHOE
CTPYKTYpHOE nojApas3eaeHue (oduc) MHOTO(YHKITHOHATBLHOTO IIEHTpa
IIPENOCTABIICHNS TOCYIaPCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT, CO3LAHHOE B TOPOJICKOM
(CelbcKOM) TOCEJIEHUM MYHHUIUIAIBHOTO pailoHa WM B TOPOJCKOM OKpyre
Pecniyonuku Tatapcran B cooTBercTBUM ¢ TyHKTOM 34 IlpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, YTBEPKACHHBIX ITocTaHoBiIeHueM [IpaBurenscTBa Poccniickon
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxaenuu IlpaBun opranuzanuu
JeSTEIIbHOCTH MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULHANAIBHBIX YCIYT»;



TEXHUYECKasg omunOKa - omubka (OmucKa, oneyaTka, rpaMMaThyeckas WId
apupmMeTndeckas omubka Jgub0 mojo0Has omubka), JOMyIIEHHAs OpraHoM,
NPEAOCTABIIONINM MYHUIMNAIBHYIO YCIyry, W MpHUBEAIIAas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT MyHUIIUTIAIbHOW YCITyTH), CBEICHUSIM B
JIOKYMEHTaX, Ha OCHOBAaHUU KOTOPBIX BHOCHJIUCH CBEJICHUS;

Enunas cucrema wuaeHTudUKanuum U ayTeHTU(PUKaUUM B HUHPPACTPYKTYpE,
oOecreynBaromieit UH(GOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHICTBUE
UH(OPMAIMOHHBIX CUCTEM, MCIOIB3YEMBIX JIJISl MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUILIUNIATIBHBIX YCIyr B ayekTpoHHOU ¢opme (mamee — ECHUA) — denepanbHas
rocyapcTBeHHasi HHGOpMAaIIMOHHAs cUCTeMa, 00ecleurBaroIias CaHKIIMOHUPOBAHHBIH
JOCTYN YYaCTHHUKOB MH()OPMAIIMOHHOTO B3aMMOJEHCTBUS B CHCTEME HACHTU(DHUKAIIUU
U ayTeHTUUKaUMU K UHpOpManuu, coaep)Kamiencss B TOCYJapCTBEHHBIX
UH(GOPMALIMOHHBIX CUCTEMAaX U MHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OrOHKETHOE yupexaeHue «MHOroyHKIIMOHAIbHBIN
HEHTP TPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr B PecmyOnuke
Tarapcrany;

AUC M®I[ -  ApromaTu3upoBaHHas  HH(POpPMALMOHHAsg  CUCTEMA
MHOTOQYHKIIMOHAJIbHBIX  LEHTPOB IOPEIOCTABICHNUS  TOCYJapCTBEHHBIX U
MyHHUIUNIAIBHBIX yciyT PecyOonuku TaTapcras.

1.5.2. B agMUHUCTPAaTUBHOM pErjaMeHTe MOJ 3asBJICHUEM O MPEJOCTABICHUU
MYHUIUMINIATBHON ycnyru (Jajnee - 3asBI€HUE) NOHUMAETCS 3alIpoc O MPEJOCTaBICHUU
MYHUILIMIIAJBHOW YCIIYTH, NOJAHHBII B COOTBETCTBUM C IIYHKTOM 3 CTaThbu 2
®enepansHoro 3akoHa oT 27 wuronsg 2010 roma Ne 210-d3 «O6 opranuzanuu
IPEIOCTABIICHNS TOCYAAPCTBEHHBIX U MyYHUIIMIIAIBHBIX yCIyr» (fanee — denepaibHblii
3akoH Ne 210-D3).

2. CraHmapT NpeaoCcTaBICHUS MyHULIUNAIBHON YCIIyTH
2.1. HaumeHoBaHME MyHULIIMIATBHOMN YCIIYTH
Briaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHWE UCTTOTHUTEIIBHO-PACTIOPSIUTEIILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHHUs, HEMTOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIUITAIBHYIO YCIIYTY

HcnonaurenbHBIN KOMUTET COKOJILCKOTO CEJIBLCKOT0 IOCEIICHUS
MamapIlckoro MyHUIIMIANBHOTO paiiona PecyOnuku TatapcraH.

2.3. Onucanue pe3yJibTara NpeAoCTaBICHNUs] MyHULIMTAIIBHON YCIIyTH

2.3.1. Pe3ynpTaToM NpeoCTaBICHUS MyHULIUTIAIbHON YCITYTH SBJISETCS:

1) cnopaBka (Bbinucka) (mpuinoskenune Ne 1 K HACTOAIIEMY aIMHHHCTPATHBHOMY
pEryiaMenTy);

2) peuieHne 00 OTKa3e B TNPEAOCTABICHUU MYHUIMIAIBHOW  YCIIyTH
(mpunoxxerne Ne 2 K HACTOSIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);



3) pemienne 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOIMMBIX  JUISI
IOPEIOCTABICHNS MYHUIMNAIbHON ycimyrn (mpuwiokenne Ne 3 Kk  Hacrosumemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpefoCTaBICHUS MYHULUNAIbHONW YCIYI'M HaIpaBisgeTcs
3aABUTENI0O B (opMe DIIEKTPOHHOTO JOKYMEHTa, TOJMUCAHHOTO YCHUJICHHOU
KBAJIM(ULIMPOBAHHONW 3JIEKTPOHHOW MOANKMCHIO YHNOJHOMOYEHHOTO JIOJKHOCTHOTO
munia Opeana (6o Opeana), B cooTBeTCTBHH ¢ DeiepanibHBIM 3aKOHOM OT 6 ampess
2011 roga Ne 63-®3 «O06 snekTpoHHOM Toanucu» (nanee — denepanbHbId 3aK0H No
63-®3) B nuunblii xkabuner EmuHoro moptana. B ciywyae HampaBieHus 3asBIICHUS

IIOCPEACTBOM PecnyOnmkaHckoro nopTrajua pe3yabrar IIPEOCTaBIICHUA
MYHHUIUIIAIBHOM YCIIyTH HAIlpaBIIsI€TCA TaK ke B JUYHBbIA KaOuHeT PecryOinKaHCKOTro
noprasa.

2.3.3. Tlo BbeIOOpY 3asiBUTENS PE3YNbTAT TNPEIOCTABICHUS MYHUIIMTIAITBHON
yciyru Bbijaercs B Oprane win B MOIL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO
JIOKyMEHTa, PACHEYaTaHHOrO Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IeYaThio |
MOANUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOro nuna OpraHa uiu
paboTHuka MOII.

2.3.4. 3asgBuTeNb BIPABE MOJYUYUTh PE3YJIbTAT MPEAOCTABICHUS MyHUIUIIAIIBHOM
yclIyrd B (hopMe 3JEKTPOHHOTO JIOKYMEHTa B TEUEHHE CpOKa JIEWCTBHUS pe3yJbTaTa
MPEJOCTABICHNUS] MyHULIUTTAIBHON YCITyTH.

2.4. Cpok npenocTaBlIeHUs MyHUIIUITAILHON YCIYTH, B TOM YHCIIE C YYETOM
HEOO0XOMMOCTH O0paIlleHUsI B OpraHU3allui, y4acTBYIOIIME B MPEI0CTaBICHUN
MYHHULUIIAIIBHON YCIYTH, CPOK IIPUOCTAHOBIICHUS IIPENOCTABICHUS MYHULIUIIATbHOU
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IIPHUOCTAHOBJIEHUS IIPETYCMOTPEHA
3aKoHOaTenbCcTBOM Poccutickoit deneparuu, Cpok BbIIauu (HAIIpaBICHUS)
JIOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIbTATOM MPEAOCTABICHUS MyHULIMTIAIBHON yCIIYTH

2.4.1. MyHuunanbHas yciyra IpeoCTaBlIsIeTCsl B TEUCHUE TPEX padounX JTHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHUS MYHULUNAIBHON YCIyI'M HE
PEeLYCMOTPEHO.

2.4.3. HampaBieHue HOKYMEHTA, SBISIOMIETOCS PE3YyJbTaTOM IPEIOCTABICHUS
MYHUIUMNIATBHON  yciyrd B (opMe  DBJIEKTPOHHOrO  JOKYMEHTa,  3asiBUTENIO
OCYIIECTBIISIETCS B J€Hb O(GOPMIIEHHS U PETUCTpAllMM pe3ysbTara MpelOoCTaBIICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnpiBatolyii mepeuyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU UM UHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTAMU IS
MPEAOCTABJICHUS MYHULIMIIATBHON YCIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOAUMBIMH U 00s3aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTIAIBHBIX YCITYT,
MOICXKAIINX MPEICTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOJIYYSHHUS 3asBUTEIIEM, B TOM
YHUCJIe B AJICKTPOHHOU (PopMe, MOPSIOK X MPEICTaBICHUS

2.5.1. ]l momydyeHus: MYHHUIMNAIbHOM yCIyTW 3asBUTEIb MPEACTABISAET
CIeAyroIMe JOKYMEHTBI:



1) TOKyMEHT, yIOCTOBEPAIOUINI JTUYHOCTH (HE TpeOyeTcsl B ciaydyae oOpaileHus
nocpenictBoM PecnyOnurkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIIOIIMI TOJHOMOYHS IPEICTABUTEIS 3asBUTEIIS;

3) 3asBiICHUE:

B ¢opMe To0KyMeHTa Ha OymMakHOM HocuTene (mpuioxkenue Ne 4 K HacTosAEeMy
aJIMUHUCTPATUBHOMY PETJIaMEHTY);

B 3JICKTPOHHOI (hopMe (3amOTHSAETCS MOCPECTBOM BHECEHHUSI COOTBETCTBYIOIINX
CBEJICHUN B DJEKTPOHHYIO (OpMy 3asiBICHUS), MOAMNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU NyHKTa 2.5.3 aJAMUHUCTPATUBHOIO pErjiaMeHTa, INpu OOpalieHuu
nocpenictBoM PecnyGnurkanckoro noprana;

4) B ciy4ae, eciv JUIsl TIPEIOCTaBICHUS MYHUIIUIIAIBLHON YCIyrd HeoOXoamma
00paboTKa MepCOHANBHBIX JAHHBIX JIMIA, HE SIBIISIONIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUU C (perepaibHBIM 3aKOHOM 00pabOTKa TaKuUX MEPCOHAIBHBIX JTaHHBIX
MOJKET OCYIIECTBIISATBCS C COTJIacHs yKa3aHHOIO JIUIa, IPU OOpallleHNH 3a MOJIy4eHUEM
MYHUIUNIATBHON YCIYTM 3asBUTEIb JOMOJHUTEIBHO MPEICTABISAECT JTOKYMEHTHI,
NOATBEPKJIAIOIINAE TIOJYyYEHUE COIJIACHs YKAa3aHHOTO JMIA WIA €ro 3aKOHHOIO
IpeACTaBUTENS Ha 00pabOTKY NEPCOHABHBIX JTaHHBIX YKA3aHHOTO JHIA. JJOKyMEHTHI,
MOJITBEPKIAOIIME TOJyUYEHUE COIJIacus, MOTYT OBITh IpPEICTaBICHBl B TOM YHUCIIE B
dbopMe IIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTb XpaHEHUs JOMOBOM kuuru g0 31.12.2017
BO3JIarajiacb Ha COOCTBEHHHMKOB >KWJIBIX MOMEILECHHUM, 3asBUTEIEM MPEACTABISIETCS
JIOMOBasl KHUTA;

6) NpaBOyCTaHABIMBAIOIINE JOKYMEHTHI HA MHAUBUAYAJIbHBIN KUJIOU JOM (eciu
IpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EAMHOM rocygapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIsl BBIMUCKU U3 MOXO34MCTBEHHON KHUTH.

2.5.2. 3asgBieHHe W TMpUIaraeMble JIOKYMEHTBI MOTYT OBITh MPEACTABICHBI
(HampaBJIeHbI) 3aIBUTENIEM OJHUM U3 CIAEAYIOIIHNX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaKHBIX HOCUTENSIX M B BHUJE DJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nocpeacTBoM PecryOiMkaHCKOTO MopTaia B 3JIEKTPOHHOU PopMme;

3) B Oprad JJMYHO WJIK MOCPEACTBOM IMOYTOBOU CBSI3M HA OyMa)KHOM HOCHUTEIIE.

3asBiI€HUE W MpUJIAraeéMble JOKYMEHTBI, IIPM HAIPaBICHUH IOCPEICTBOM
MOYTOBOM CBSA3H, 3aBEPAIOTCS B YCTAHOBIEHHOM TMOPSIIKE.

2.5.3. 3asBreHUE TIPU HANPABJICHUHU MOCPEACTBOM PecmyOinkaHCKOro moprana
MOJMKUCHIBAECTCS MPOCTOMN NEKTPOHHOM MOMUCHIO 3asIBUTEIIS.

JIist  Tony4deHuss TPOCTOM DIEKTPOHHOM TMOJNMUCH 3asgBUTENI0 HEOO0XOIUMO
npoiTu mpouenypy peructpamnuu (ayrentudukanuu) B ECUA, a Takke noaATBEpAUTH
YUETHYIO 3aIHCh.

DONEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAnmyHkrax 2, 4-6 nyHkra 2.5.1 agMHUHUCTPaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBATM(DUIIMPOBAHHOW MOAMKUCHIO JIML, YIOJHOMOYEHHBIX Ha CO3JaHUE U
NOANKMCAHUE TaKUX JOKYMEHTOB, B TOM YHMCJIE HOTaPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeMble K
3asIBJICHUIO, B TOM 4YMCIIE€ JOBEPEHHOCTH, HANpaBIsAIOTCA B BUae (ailyioB B GopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaiT.



KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJIKHO TO3BOJATH B MOJHOM 00bEME MPOUYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3amnpeniaetcs TpeOOBATh OT 3aBUTEIIA:

1) mpencraBneHus: JOKYMEHTOB UM MH(GOPMAILMU WM OCYIIECTBICHUS EHCTBUH,
MPEACTABICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE MNPEAYCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMU AKTAMH, PErYJUPYIOIIMMH OTHOUIEHUS, BO3HHUKAIOIIME B CBS3M C
MPENOCTABICHUEM MYHULIUTIAIIBHOMN YCIIYTH;

2) OCYILIECTBJICHUSI JEUCTBUNA, B TOM YKCJI€ COTJIACOBAHUMN, HEOOXOIMMBIX JIJIs
MOJIYYCHUS] MYHUIIMNAIBHOM YCIYTM U CBA3aHHBIX C OOpallleHUeM B HHbIC
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPAaBIICHHs, OpraHu3aluu, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYr U TMOJy4YeHUs JOKYMEHTOB U HWHGOpMaIuH,
NPENOCTAaBIIEMbIX B PE3YJIbTAT€ NPENOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
nepeyHu, ykazaHHbele B 4yactu | cratem 9 ®@enepanbHoro 3akona Ne 210-03
(HEOOXOIUMBIX U 00S3aTENbHBIX YCIYT);

3) mnpencraBiieHHUs JOKYMEHTOB W HWHGOpMAIUU, OTCYTCTBHE U (UJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCH MPU MEPBOHAYAIBHOM OTKAa3€ B MpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyru, Jubo B
IPEA0CTAaBIEHUH MYHULIUIIAIbHON YCITYTH, 32 UCKIIFOUEHUEM CIIEIYIOLIUX CIIy4aeB:

a) W3MEHEHHEe TpeOOBaHMM HOPMATUBHBIX IMPABOBBIX aAKTOB, KaCAOIIUXCS
NPEAOCTABICHUS] MYHULIMITAIBHOM YCIIYTH, MOCJIE MEPBOHAYAIBHOM MOJAa4YM 3asBJICHUS
0 MPEAOCTABIECHUN MYHUIIUTIAJILHON YCIIYTH;

0) HajIu4Ke OMMOOK B 3asBJIEHUU O MPEIOCTABICHUN MYHHUIIMIAIBHOW yCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEIIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOJMMBIX ISl MPENOCTaBICHUS MYHULUIIAIbHON YCIyru, Jubo B
MPEAOCTABICHUY MYHULIUITAIIBHOW YCITYTH U HE BKJIIFOYEHHBIX B MIPEJCTABICHHBIN paHee
KOMILJIEKT TOKYMEHTOB;

B) UCTEUYEHHE CPOKa JCHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMALMK ToCTe
NEPBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX JIJIsl IPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, MO0 B MPEIOCTAaBICHUN MYHUITUTIATLHON YCIYTH;

I) BBISIBJICHHUE JOKYMEHTAJIbHO TMOJTBEPXKACHHOTO (akTa (TIPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHBONPABHOTO AeHcTBUsS (0e31eHCTBUSA) OJKHOCTHOTO JIHUIlA
Oprana, pabotHuka MO®IL], npu nepBoHayaldbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJISl MPEJIOCTABICHUS MYHUITUTIATBLHON yCITyTH, TU00 B IPEIOCTaBICHUN
MYHUIUNIATBHON YCIYrHM, O Ye€M B MHUCbMEHHOM BHUJE 3a MOAMUCHIO PYKOBOAUTEIS
Oprana mpu TEpPBOHAYAILHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOXOJMMBIX JJIs
NPEJOCTABICHUS] MYHUIUIAIBHON YCIyI'M, YBEJAOMIISIETCA 3asBUTENb, a TaKXKe
NPUHOCATCS U3BUHEHHUS 3a TOCTABIICHHBIE HEY100CTBA;

4) mpenocTaBieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HWH(}OpMauuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yact 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIIN
HAHECEHWE OTMETOK Ha TaKWE JOKYMEHTHI JIMOO WX U3BITHE SBIACTCS HEOOXOIMMBIM
YCIIOBUEM MPEIOCTaBICHUSI TOCYJApCTBEHHON WJIM MYHULMIAIBHOW YCIYTHM, U MHBIX
CIIy4aeB, yCTAaHOBJIEHHBIX (peeparbHbIMU 3aKOHAMM.
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2.6. VcuepnbiBaomuii nepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUHU C
HOPMATUBHBIMU IPABOBBIMU aKTaMU JJIs1 IPEIOCTABICHNUS MYHULMITIAIBHON YCIYTH,
KOTOPBIE HAXOMSTCS B PACIIOPSKEHUHU TOCYJaPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHHUS U MOJIBEIOMCTBEHHBIX ITOCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIPaBJIEHUs OPraHu3alid U KOTOPHIE 3asBUTEINb BIIPABE IPEICTABUTD, a
TaK)Ke CIOCOOBI UX TOJyUYEHHUsI 3aBUTEIIIMU, B TOM YHUCJIE B 3JIEKTPOHHOU opme,
MIOPAJOK UX MPEICTABIECHUS; TOCYIAPCTBEHHBIA OPTraH, OpraH MECTHOTO
caMOYIIpaBJIEHUs MO0 OpraHu3alus, B paCopssKeHUH KOTOPBIX HAXOASTCS TaHHbIE
JOKYMEHTBI

2.6.1. ITonyyaroTcsi B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Bemmucka w3 EAMHOTO TroCymapCTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanbHas ciyxk0a rocy1apcTBEHHOM perucTpalum, Kajactpa u kaprorpapuu;

2) cBeJcHMs O JCUCTBYIOIIEM Macropre rpaxaanuHa Poccuiickoit deneparnuu —
MBJI Poccuu;

3) cBemeHUS O HOTApHAIBHOW JOBepeHHOCTH — DejepanbHas HOTapHaIbHAs
najara.

2.6.2. 3asgBuTenp BIIPAaBE MPEIOCTaBUTh ITOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 agMHUHHCTPAaTUBHOIO pErjiaMeHTa, B OpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOW KBAIM(PUIMPOBAHHON TMOJAMUCHIO  JIHII,
YIOJIHOMOUYCHHBIX Ha CO3JIaHME M TMOJMHCAaHUE TaKUX JIOKYMEHTOB, MpPH Iojiaue
3asiBJICHHUSL.

2.6.3. HenpexacraBineHue (HECBOCBPEMEHHOE IIPEJCTABICHUE) YKa3aHHBIMH B
nyHKTe 2.6.1 aAMUHHCTPATUBHOIO pErIaMEHTa OpraHaMu TOCYJApCTBEHHOW BIACTH,
OpraHaMu MECTHOI'O CaMOYIIpPaBJICHUs, OPTaHU3aAlMUSIMU JOKYMEHTOB U CBEJCHUU HE
MOXET SIBJISIThCS OCHOBAHUEM JIJIs1 0TKA3a B MPEIOCTABICHUN MYHULIMTIATBHON YCIIyTH.

2.6.4. JlomxHOCTHOE JMLIO U (WiM) paOOTHHUK, yKa3aHHBIX B NyHKTe 2.6.1
aAMUHHCTPATUBHOIO pErjJaMEHTa OPraHOB W OpraHu3aluid, HE MNpeJCTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3AMPOIICHHBIE U HAXOJAIIUECS B PACIOPSIKEHUN
JOKYMEHT WJIH CBEJCHUS, MOIJIEkKAT aIMUHUCTPATUBHOM, TUCIUIIJIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickoit denepanum.

2.6.5. 3anpemaercst TpeOOBATh OT 3asABUTENS TOKYMEHTHI CBEJICHUS, B TOM UHCIIC
NOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEJIOCTABICHUE MYHULUIIATLHON
YCIYTH, HaxXOMISIIMECs B pacHOpPSHKEHUUM TOCYIJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS! U TOJBEJOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WU
OpraHam MECTHOT'O CaMOYTMPABJIEHUS OpraHU3alui.

Henpencrasinenue 3asBUTENEM JIOKYMEHTOB, COJEp)KAIllUX CBEACHUS, KOTOPHIC
HaxoJsATCA B pAaCHOPSKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYIpaBJIeHUs] W TOJBEJIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUSI OpraHU3allui, HE SBISETCS OCHOBAHHMEM JUIsl OTKa3a
3asIBUTEIIIO B MPEJOCTABICHUN MYHUIIUTIAIBHOU YCIIYTH.

2.7. VicuepnipIBaloIuii nepeyeHb OCHOBAaHUM JJIs OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIMMBIX I MPEAOCTaBICHHS] MyHUIIUTIAIBHON YCIYTH
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2.7.1. OcHoBaHUSIMU JUIsI OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
IIPEIOCTABICHNS MYHULIUIIAJIBHON YCITyTH, SBJISFOTCS:

1) mnpexncraBieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXKAaT MOJYUCTKH U
UCIIPABJIICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®denepannu;

2) IOKYMEHTBI COJEp)KaT IOBPEXJEHUS, HAaJU4YME KOTOPBIX HE IO3BOJSET B
NOoJTHOM OOBEME HCIOJIb30BaTh HMHGOPMAILMI0O M CBEICHHS, COJEp)Kalluecs B
JOKYMEHTaX JUJIsl IPENOCTABICHNS MyYHULIUIIAJIBHON YCIIYTH;

3) mpencTaBiIEHHBIE JOKYMEHTBl WM CBEIACHUS YTPATUIM CUIYy Ha MOMEHT
oOpallleHHs 32 MYHULUINAJIbHOW YCIYrod (JIOKYMEHT, YJOCTOBEPSIOUINI MTOJHOMOYUS
IPEICTaBUTEIS 3asBUTEINSI, B ClIydae 0OpalieHus 3a MpeJ0CTaBIeHUEM MYHULIUTIATbHON
YCIIyTY YKa3aHHBIM JIUIIOM);

4) mnopmava 3asgBIEHUA O MPEJOCTABICHUM MYHHMIMNAIBHOW YCIyTH U
JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTAaBICHUS MYHUIUNAIbHON yCIyTd, B
AIIEKTPOHHOM (hOpME C HApYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOppPEKTHOE 3aI0JIHEHUE 00s3aTeNbHBIX MOJIeH B (popMe 3asiBICHUS, B TOM
Yucji€ B HWHTEpPakTHUBHOW (opme 3asaBieHuss Ha PecnyOiukaHCKOM —mopTane
(HeIOCTOBEPHOE, HEMOJIHOE, TM00 HEMPABUIILHOE 3all0JHEHHE);

6) mpeACTaBICHUE HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
IIPENOCTABIICHNS] MYHULIUITAJIBHOM YCITYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'HM MOJAHO B OpraH TrOCYJapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIIPABIICHUS WIA OPraHU3alHIo, B IIOJHOMOYHNS KOTOPBIX
HE BXOJIUT MPEJOCTABICHUE MYHULIMIAIIBHON YCIIYTH;

8) HecoOmo/leHne YCTaHOBJIEHHBIX cTaThed 11 depepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «OO6 »1EKTPOHHOW MOJNUCH» YCIOBUW NpPU3HAHUSA
JENCTBUTEILHOCTH YCUJIEHHON KBATU(DUITUPOBAHHOM SJIEKTPOHHOM MO IITUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJi1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJTYYEHHSI MyHULIUITAJIBHOM YCITYTH, SIBJII€TCS HCUEPIBIBAOLLUM.

2.7.3. Pemienue 00 oTKaze B MpUEME 3asBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEAOCTaBICHUSI MYHULIMIIAIBHONW YCIyTH, MOXET ObITh IPHUHSITO KaKk BO BpeMs
npueMa 3asBHUTENA, TaK M IMOCJE MOJYYEHHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
Oprana HeEOOXOAMMBIX Ul TPEIOCTABICHHUS MYHULIMIAIBHOW YCIYTHM JOKYMEHTOB
(cBemeHMi) ¢ HUCIOJB30BAaHUEM  MEXBEJIOMCTBEHHOIO  HMH(POPMAIMOHHOTO
B3aMMOJICUCTBUS, B CPOK, HE MPEBBIMAIMIMN 9 padounx AHEH CO JHS perucTpanuu
3asIBJICHUSI.

2.7.4. 3amnpemaercss OTKa3blBaTh B MpPHEME 3aiBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEIOCTaBICHUS MYHUUMUIIAIBLHON YCIyrd, B Ciy4yae eciH
3asiBJICHHE W JOKYMEHTBI, HEOOXOJIMMbIe [JIsl MPEJOCTaBICHUS MYHULUIAILHON
yCIIyT'H, TIOJAaHbl B COOTBETCTBUM ¢ UHMOpManued O Cpokax U TOpAJIKe
NPEIOCTABICHNS MYHHUIMMIAIbHON yCiIyrd, omyoiukoBaHHON Ha EauHoM mnoprane,
PecnyOiinkanckoM nopTaiie.

2.8. VcuepnipIBarominii nepeyeHb OCHOBAaHUM JJIsl IPUOCTAHOBJICHUS WM OTKa3a B
IIPENOCTABICHUY MyHULIMIIAIIBHOW YCIIyTH
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2.8.1. OcHOoBaHuSl UIsI NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMIAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI 0TKA3a B MPEAOCTABIEHUH MYHULUIAIbHON YCITYTH:

1) B mpeACTaBICHHBIX 3asABICHUN U (MJIM) JOKYMEHTaX COICPKUTCS HEMOJIHAs U
(unm) HemOoCTOBEpHAs MH(POPMAIIHS;

2) TOCTYIJIEHME OTBETa OpraHa TrOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs JTUOO TMOJABEIOMCTBEHHON OpraHy TOCYJapCTBEHHOW BIACTH WU
OpraHy MECTHOTO CaMOYIIPAaBIICHUS OpraHU3allid Ha MEXBEAOMCTBEHHBIN 3arpoc,
CBUJICTEILCTBYIOMIETO 00 OTCYTCTBUU JOKyMEHTa U (Win) nH(pOopMauu, He0OX0IUMBIX
JUTSL IPEIOCTABIICHUS] MYHUIIUTIAIBHOW YCITYyTH, €CIIU COOTBETCTBYIOIIUI JOKYMEHT HE
OBLT IPEICTABIICH 3asIBUTEJIEM IO COOCTBEHHON WHUIIMATHBE;

3) OTCyTCTBHE CBEIACHUN O PErUCTpalliu Tpa)KJaHWHA MO MECTY KHUTEJIbCTBA
(mpeObIBaHUS) B PACIOPSHKEHUH OPTaHOB MECTHOTO CaMOYITPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHMW JUIsI OTKa3a B NPEJOCTABICHUM MYHULIUIAIBHOU
YCIYTH SIBJISIETCSI UCUEPITHIBAIOIIIUM.

2.8.4. 3ampemiaercs OTKa3bIBaTh B NMPEAOCTAaBICHUN MYHHUIUIAIBHON YCIyTd B
cllydae, €CIH 3asBJICHHE O TMPEAOCTABICHHH MYHUIMNAIBHONH YCIYrH MOAAHO B
COOTBETCTBUU C MHpOpMaIER 0 CpoKax U MOPSAJIKE MPEJOCTaBICHUSI MyHUIIUIIaIbHOU
yCiyru, onyOaukoBaHHOUW Ha Enunom noprane, PecniyOnukanckom mopTaie.

2.9. Ilopsamok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYAapPCTBEHHOHN MONMIINHBI HJIA HHOMN
IJIATHI, B3UMAEMOM 3a MPEAOCTABICHNE MYHULIUIIAIBHOW YCIIYTH

MynununanbHast yciryra npeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. [Tepeyens ycnmyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 00s3aTEIIbHBIMU
JUTSL TIPEIOCTABIICHUST MYHHUIIUIIAILHON YCIyTH, B TOM YHCIIC CBEICHUS O JOKYMCHTE
(IoKkyMeHTax), BbIIaBa€MOM (BBIJJaBa€MbIX) OpTaHU3AIUSAMU, YYACTBYIOIIMMH B
MPEIOCTABIICHUH MYHUIIUITAIGHBIX YCITYT

[IpenocraBiienrie HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTCsl.

2.11. Tlopsimok, pa3Mep M OCHOBAHHS B3WMaHUS TUIATHI 3a MPEIOCTaBICHHE
YCIIYT, KOTOpbIE SIBIISAIOTCA HEOOXOOUMBIMM U OOSI3aTENIbHBIMU JUISL TIPEIOCTABIICHUS
MYHUIMNIAJIBHON YCIyTH, BKJItOYas HHPOPMALIMIO O METOJUKE pacyeTa pa3Mepa Takou
IUIaThI

[IpenocraBienre HEOOXOIUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBI CPOK OXHUJAHWUS B OYEpeNM MpU TMojade 3ampoca o
NPEJIOCTABICHUH MYHUIIUNIAIBHON YCIYyTH, YCIyTH, MPEAOCTABISIEMON OpraHu3aue,
yYacTBYIOIIEW B TIPEAOCTABICHUH MYHHUIIMNAIBHOW YCIYTH, W TIPU TOJIYYCHUH
pe3ynbTaTa NpeoCTaBICHUs TAKUX yCIIyT

2.12.1. Bpemss oxumaHnuss Tpu [oJa4ye 3asBICHUS HA [OJYy4YECHUE
MYHUIUTNIATBHON YCIIyTH - HEe Oosiee 15 MUHYT.
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2.12.2. Ilpu nostyueHUH pe3ypTaTa NpeaoCTaBICHUs] MyHULIUIIAIIBHON yCIyTrn
MAaKCHUMAJIBHBIM CPOK OKHMJIAHUS B OYEPEAU HE JOJKEH MPEBBIIATh |5 MUHYT.

2.13. Cpok ¥ MOPAIOK PETHCTpalluy 3ampoca 3asiBUTEINSI O MPEIOCTABICHUU
MYHULHUNAIBHON YCIYTH U YCIYTH, MPEIOCTABISIEMON OpraHu3alei, y4acTBYIOIIEH B
MPEIOCTABICHUN MYHHUIIUIIATLHOM YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHON (hopme

2.13.1. Tlpu nuuynoM oOpamenuu B MOPDI[ B aeHb mnomaun 3asBICHHS
3asBUTENIO Bblgaercss pacnucka u3 AUC MOI[ ¢ peructpalluoOHHBIM HOMEpPOM,
MOATBEPKAAIOIINM, YTO 3as1BJICHUE OTIPABJIEHO, U IATOW 10J1a4 3as1BJIICHUSI.

2.13.2. Tlpu HampaBieHHH 3asBICHUS TMOCPEACTBOM, PecmyOamKaHCKOro
nopraja 3asBUTENIb B JICHb IMOJa4M 3asBJICHUS TMOJydyaeT B JIMYHOM KaOWHETe
PecriyOnukanckoro  mopraia W 1O DJIGKTPOHHOM — TOYTE  yBEAOMIJICHHE,
MOATBEPKIAIOIIEE, YTO 3asBJICHUE OTIPABIECHO, B KOTOPOM  YKa3bIBAalOTCS
PErHCTPAallMOHHBIA HOMED M J1aTa MOJAa4uy 3asBJICHUS.

2.13.3. Ilpu nuunom oOpamenun B OpraH B J€Hb MOJAYU 3asBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJAETCA pacnucKa W3
aBTOMATHU3UPOBAHHON MH(MOPMALMOHHOW CUCTEMBI, IIPEIHA3HAUEHHON AJI1 OKa3aHUs
rOCYJapCTBEHHbIX M MYHULMIAIBHBIX YCIYT, C PErHMCTPAllMOHHBIM HOMEpPOM, IaTOM
IIO/IAYM 3asIBJICHUS U IEPEYHEM MPEICTABICHHBIX JIOKYMEHTOB.

2.14. TpeboBaHMs K IOMELIEHUSM, B KOTOPBIX MPEJOCTABISAETCS MyHULIUIIATbHAS
yCIIyTa, K 3aJIy O’KHUJIaHUsI, MECTAM JIJISl 3aII0OJHEHUS 3aPOCOB O MPEJOCTABICHUN
MYHUILIMINIAJIBHON yCIIyTH, HTHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3LaMu UX 3alOoJHEHUS U
NEPEYHEM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIEHUS KK 10 MyHUIIUIIATBbHOM
YCIIyTH, Pa3MELLEHUIO U O(POPMIIEHHUIO BU3YaJIbHOM, TEKCTOBOM U MyJIbTUMEIUITHON
uH(pOpMaLMU 0 NOPSAJKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHCIIE K 00ECIIEYEHUIO
JOCTYIHOCTH JJIsl UHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHO/IaTE€ILCTBOM M 3aKOHOJIaTeIbCcTBOM PecnyOnnku TaTapcTtan o conpaibHOM
3alUTe UHBAJIUIOB

2.14.1. IlpepocraBieHre MyHHUIIMNIAIBbHON YCIYTH OCYILIECTBIISIETCS B 3JaHUSX U
NOMEIICHUAX,  00OpYIOBaHHBIX IPOTUBOMOXAPHOM  CHUCTEMOM M CUCTEMOM
MOKapPOTYIICHHUS.

Mecra mnpuema 3asBUTENed OOOPYAYIOTCS HEOOXOAMMON MeOeNbio st
odopmIIeHUS TOKYMEHTOB, HH()OPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B coorBeTcTBUM C 3aKoHOAATeNbCTBOM Poccuiickoit ®enepauuu o
COIMANIbHOM 3alUTe WHBAIUIOB B LENAX OCCHPENSATCTBEHHOTO JOCTyNMa K MECTy
MPEI0CTaBIICHUS] MYHULIUITAJIbHON YyCITyTH 00€eCTIeurBaETC:

1) obecrneunBaeTcst OCCHPENATCTBEHHBIH JOCTYN HWHBAIUAOB K MECTY
MPEOCTABICHUS] MYHUITUTIATBHONW YCIyTH (yAOOHBIA BXO-BBIXOJ B TOMEIICHHUS U
NepeMeEIlCHUE B UX NIpejenax);

2) Bu3yajbHas, TEKCTOBas W MYJIbTHMEIUKHAs WHGOpMALUS O IOPSIKE
MPEIOCTABIICHUS] MYHHMIIUTAIBHOW YCIYTH pa3MemaeTcs B yIOOHBIX ISl 3assBUTENCH
MeCTax, B TOM YHCJIE C yU€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH WHBAJIHJIOB;

3) COmpOBOXACHNWE WHBAIHU/IOB, UMEIOIIMX CTOWKHE PacCTpOrCTBa (YHKIIMH
3pEHUS U CAaMOCTOSITEILHOTO MEePEIBUKEHHUS, U OKa3aHUE UM ITOMOIIIH;
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4) BO3MOXXHOCTh CaMOCTOSITENILHOTO TIEPEIBIKCHHSI TI0 TEPPUTOPUHU, HA
KOTOpPOM pPACMONOKEHBl OOBEKTHl COLUAIBHOW, WHXKEHEPHOM U TPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/a B TaKue OOBEKTHI U BbIXOJAA U3 HUX, MMOCAJIKH B TPAHCIIOPTHOE
CPENCTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIBb30BAaHUEM KpeCa-KOJSICKH;

5) HaIekamee pasMelieHHe OOOpYIOBaHWS M HOCHUTEICH HH(pOpMAIIUH,
HEOOXOIMMBIX AJIs1 o0ecredeH sl OECIPENnATCTBEHHOIO I0CTYIa UHBAIWIOB K yCIIyraM
C YYETOM OTpaHUYECHUI UX KU3HEACATEIbHOCTH;

6) mybnmupoBaHMEe HEOOXOAWMOW MIJIsi MWHBAJIHIOB 3BYKOBOH M 3pUTEIBHOM
uHbOpMalUK, a TaKKe HaAMHUCeW, 3HAKOB W MHOM TEKCTOBOM W rpaduueckon
UH(GOpPMaILINY 3HAKAMU, BBIITOJIHEHHBIMH pelbe(pHO-TOUEUHBIM pudTOM bpaiins;

7) JOmyCK CypAOINEepeBOAYNKA U TH(IOCYPAOTIEPEBOUNKA;

8) momyck cO0aKH-TIPOBOTHUKA npu HaJIU4UH JIOKYMEHTA,
MOJITBEP>KIAIOIIIETO €¢ CreluanbHoe 00ydeHre 1 BbIIaBaeMoro 1o ¢GopMe U B MOPAJIKE,
KOTOpPBIE YCTaHOBJICHBI IpPUKa3oM MUHHCTEPCTBA TpPyAa W COLMAIBHOM 3aIUTHI
Poccuiickoit ®enepanuun ot 22.06.2015 Ne 386m «OO0 yrBepx)aeHUd (HOPMBI
JOKYMEHTa, MOATBEPKAAIOIIET0 CHEelUalbHOe o00ydeHue CcoOaKu-IPOBOJAHMKA, U
NOPSIIKA €r0 BBIAAUM.

2.14.3. TpeboBanust B YacTu OOECHEUYEHHUS JAOCTYMHOCTH [Jii HWHBAJIHUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULHUIIAIBHON YCIyTH, H
CPENCTB, HMCIOJIB3YEMBIX IIPU IPEJOCTABICHUM MYHULUIIAIBHOM YCIyTd, KOTOpPBIE
yKazaHbl B mnoanyHkrax | — 4 myHkra 2.14.2. agIMMHUCTPAaTHBHOTO pETJIaMEHTA,
OPUMEHSIOTCS K OO0BEKTaM M CpPEICTBaM, BBEJIEHHBIM B OJKCIUIyaTallMl0 WIH
MPOIIEAIINM MOAECPHU3ALNIO, PEKOHCTPYKLIMIO niocie 1 uronst 2016 rona.

2.15. Tloka3aTenn HOCTYMHOCTH M Ka4eCTBAa MYHHIITUTIAIBHOW YCIYTH, B TOM YHCIIC
KOJMYECTBO  B3aUMOJCHCTBUNA  3asBUTENS C  JOJDKHOCTHBIMH  JIUIIAMU  TIPH
MPEIOCTABIICHUH MYHUITUTIAILHONH YCIYTH M WX TMPOAOIKUTEIHHOCTh, BO3MOXHOCTH
MOJIy4eHUs] MH(MOpMAIMKU O XOJIe MPEAOCTABJICHHUS] MYHMUIIMIAIBHOW YCIYTH, B TOM
YUCJI€ C UCIOJB30BaHWEM HWH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX  TEXHOJOTHH,
BO3MOXKHOCTh JTUOO HEBO3MOXKHOCTH TOJYYEHUS MYHUIIMIAIBHOW YCIYTH B
MHOTO(])YHKITHOHATBHOM IIEHTpE IIPETOCTABIICHUS rOCyJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJHOM 00BEME), B JIIOOOM TEPPUTOPHATHHOM
MOJIpa3JIeICHd OpraHa HCIOJMHUTEIBHO PAaCIOpPSIAUTEIHbHOTO OpraHa MECTHOTO
CaMOYTIpaBJIEHUS, 1O BBIOOPY 3asBUTENS  (PKCTEPPUTOPUATBHBIN  MPHUHIINI),
MOCPEACTBOM 3alpoca O MNPEAOCTaBIECHUM HECKOJbKUX TOCYIApPCTBEHHBIX U (WJIN)
MYHUITUNIATBHBIX YCIYT B  MHOTO(DYHKIIMOHAJIBHBIX IIEHTPaX MPEIOCTaBICHUS
TOCYAapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, TMPEeIyCMOTPEHHOro craThed 15.1
®epnepanbHOro 3akoHa No210-d3 (KOMIUIEKCHBIN 3apoc)

2.15.1. Tloka3arensiMi JTOCTYIIHOCTH TNPEJOCTABICHUS MYHULMIIAJIBHON YyCIyru
SIBJISIFOTCSL:

PACIIOJIOKEHHOCTh TOMEUIEHUS, B KOTOPOM BEAETCSI IPUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILECTBEHHOT'O TPAHCIIOPTA;

HaJIM4ue HEOoOXOIMMOTO KOJIMYECTBA CHEIUAINCTOB, a TaKKe MOMEUICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asBUTEIIEH;
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HaJIM4YME HCUYEpNbIBAONIEH HHPOpMAMU O crnocol0ax, MOpsAOKEe M CpoKax
MPEJAOCTABICHUS. MYHUIIMNAIBHON yCIyrd Ha HMHQMOPMALMOHHBIX CTeHAaX, EauHoM
nopraine, PeciyOnukaHckoM nopraiie, OpUIuaibHOM CaiiTe MyHHUIIMIAIBHOTO paiilOHa;

OKa3aHWEe TMOMOINM WHBaJIWAaM B MPEOJOJICHUH OapbepoB, MEIIAIOIIUX
NOJIYYEHHUIO MU YCIIyT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMu KadeCTBAa MPEIOCTABICHUS MYHHIUIIAIBHONW YCIYTU
SIBJISIFOTCSL:

1) cobGuroIcHIE CPOKOB TIPUEMa M PACCMOTPEHHS TOKYMEHTOB;

2) coOuto/IeHNe CpoKa MOTyYSHHsI pe3yabTaTa MyHUITUIIAIBHON YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajJ00 Ha HaApPYIICHUS aJMHUHUCTPATUBHOTO
perjiiaMeHTa, CoBepllIeHHbIe paboTHUKaMu Opraxa;

4) KOTMYECTBO B3aUMOJICHCTBH 3asIBUTENS C TOJDKHOCTHBIMU Jiuilamu (0e3 yuera
KOHCYJIbTallHi):

B3auMoOJIeicTBUE 3asBUTENss ¢ paborHukamu Oprana wimum MOL[ npu
NPEAOCTAaBICHUH MYHHMIIMOAIBHOM  YCIyTM  OCYIIECTBISIETCS OAWMH pa3 IMpH
IpEJICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Clly4ae HEOOXOJMMOCTU MOJYYEHUS PE3yJbTaTa MPEJOCTABICHUS
MyHULIUNaIbHOU ycayru B Oprane unu MOIL] B dopme sx3eMIuisipa 3JIEKTPOHHOIO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

IIpOoIOKUTENBHOCTE OJHOTO B3aMMOJEHCTBUS 3asBUTENSA C JIOJLDKHOCTHBIMHU
JULAMU TP MPEIOCTABICHUY MyHUIMIIAIBHON YCIYTH HE MPEBbILIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTH KAYECTBO IPEIOCTABICHUS MYHULUIIAIBHON yCIyTH
C TIOMOIIBIO YCTPOMCTB MOJBHKHOW panuoTeneoHHON CBS3U, C HMCIOJIb30BAHUEM
PecnyOnukaHckoro nopraia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanusa o xoae NperoCcTaBICHUS MYHUIUIAIBHON YCIYIM MOXKET
ObITh MOJy4YeHa 3asBUTENIeM B JMYHOM KaOuHere Ha EauHom mnoprane,
Pecnyonukanckom nopraie, B Oprane, MOLI.

2.15.4. TlpenocraBineHne MYHUIIMIAIBHOW YCIYTHM OCYIIECTBIACTCS B JIIOOOM
MOI] no BbeIOOpY 3asiBUTENsE HE3aBUCUMO OT MECTa €ro HUTEIbCTBA WJIM MecTa
dakTrueckoro npoxuBanus (mpedbiBanus) Ha Tepputopuu Pecny6nuku Tartapcran mo
AKCTEPPUTOPUATILHOMY MPUHLIUITY.

MyHununanbpHas yciyra B COCTaBe KOMILUIEKCHOTO 3aIIpoca HE MPEJ0CTaBIISIETCS.

2.16. Unbie TpeOOBaHMs, B TOM YUCIJI€ YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIUTIATILHOM YCITYTH TI0 SKCTEPPUTOPHATIEHOMY IPUHITUITY (B Cllydae, eciiu
MYHUIIMIIAJIbHAS YCIyTra MPeA0CTaBIsETCs 10 AIKCTEPPUTOPUATBHOMY MPUHIUITY) U
O0COOEHHOCTH MPEIOCTABIECHUS MYHUIIMIIATLHOMN YCIYTH B AJIEKTPOHHOU (hopme

2.16.1. Tlpu mpenocTaBiIeHUHM MYHUIUIAIBLHON YCIyTd B 3JIEKTPOHHOM (opme
3asBUTEIb BIIPABE:

1) momyunth wWHGOPMAIUIO O TOPSAAKE ¥ CPOKAaX  MPEIAOCTABJICHUS
MYHULIMIIAJIBHOW YyCIyrH, pa3MmenieHHylo Ha Eaunom mnoprane, PecrnyOnukanckom
HopTaie;

2) mojath 3asBJICHUE O TPEJOCTABICHUN MYHHUIUMAIBHON YCIYIHM W HHBIC
JIOKYMEHTBI, HEOOXOJIMMbIE JUIsl TPEAOCTABICHUS MYHUIMNAIbHOW YCIYTHM, B TOM
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qHclie JOKYMEHThl M HMH(pOpPMAIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIn
3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yacTtu 1 ctatbu 16 @enepanbHOro 3akoHa Ne
210-d3, c ucnonp3oBanueM PecrmyOmKaHCKOTo mopTania;

3) MONyYUTh CBEICHHSI O XOJC BBIMOJHEHUS 3asABJICHUN O MPEIOCTaBICHUH
MYHHUITUTIATBHOW YCIYTH, MOJJAHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIIECTBHUTD OLICHKY KaueCTBa MPEJIOCTABICHUS MYHHIIMITAIbHON YCIIyTH;

5) monyduTh pe3ynbTaT MPEJOCTaBICHHUS MYHUIUNAIBLHOW YCIyrd B (opme
AJIIEKTPOHHOTO IOKYMEHTA;

6) monaTh kanmoOy Ha pemeHue u aeicTeue (0esmerictere) Oprana, a TakKe ero
JOJDKHOCTHBIX JIUI, MYHHUIIMNAIBHBIX CIYXKaluX MOCpeacTBOM PecmyOnnkaHCcKoro
nopraia, moptana (QenepaabHO TOCYIapCTBEHHON WH(POPMAIIMOHHOW CHUCTEMEI,
obecrneunBaroleld mporecc JocyAcOHoro (BHECYAeOHOT0) 00XajJoBaHUS PEIICHUM U
nercTBUil (0e31elCTBUS), COBEPIIEHHBIX MPU MPEJOCTABICHUN T'OCYIapCTBEHHBIX M
MYHULHUNAIbHBIX YCIYr OpraHaMmH, T[PEIOCTaBISIIONIUMU TOCYAAapCTBEHHbIE U
MYHULIUNAIbHBIE YCIYTH, WX JOJDKHOCTHBIMH JIMIIAMHM, TOCYJApCTBEHHBIMU U
MYHHUITUTIATBHBIMU CITY>KAIIIUMH.

2.16.2. ®opMupOBaHUE 3asBJICHUSI OCYLIECTBISCTCS MOCPEACTBOM 3AMOJHEHHUS
3JIEKTPOHHON (OpMBbI 3asBiIeHMs Ha PecrnyOinkaHckoMm moprajie 0e3 HeoOXOAUMOCTH
JOTIOJTHUTEILHOM MOJa4M 3asiBJICHUS B KaKON-Tn00 nHOM dopme.

2.16.3. [Ipu dbopmupoBaHUM 3asBICHUS] 00ECIICYNBACTCS:

1) BO3MOKHOCTH KOITMPOBAHHUS M COXPAHCHHUS 3aSBJICHHUS M WHBIX JOKYMCHTOB,
HEOOXOAUMBIX ISl IPEIOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTH 3aIIOJHCHHS HECKOJIBKHUMH 3asSBUTEIISIMUA OJHOM DIIEKTPOHHOM
dbopMbl 3asBIICHUS] TIPU OOpAIlEHUU 32 YCIyramH, MPeArnojararoliiMu HarpaBlieHHe
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3aIBUTEISIMU;

3) BO3MOXHOCTH MeYaTH Ha OyMa)KHOM HOCHTEJE KOIUHU JICKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (DOpMY 3asBICHUS 3HAUCHHIA
B JIIOOOM MOMEHT MO >KEJIaHWIO MOJIb30BaTENs, B TOM YHUCJIE MPU BO3ZHUKHOBEHHH
omuOOK BBOJa U BO3BpATE JJisi MOBTOPHOTO BBOJA 3HAYEHUN B DJIEKTPOHHYIO (hopMy
3asIBJICHUS;

5) 3amojHeHWE TIOJCH JJIEKTPOHHOW (OpPMBI 3asBICHHS [0 Hadaiga BBOJA
CBEJCHHUI 3asBUTEJIEM C UCIOJb30BAaHUEM CBelICHUU, pasmelnieHHbix B ECHA, un
CBEJICHUM, OIMyOJIMKOBAHHBIX Ha PecrmyOiMkaHCKOM MoOpTaje, B 4YacTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHOU CUCTEME UJICHTU(UKALINYI U ayTCHTU(DUKALINY;

6) BO3MOXHOCTb BEpHYTHCSI Ha JIFOOOH W3 3TANOB 3allOJIHEHUS AJICKTPOHHOM
dbopmbl 3asBIEHUS O€3 MOTEPH paHee BBEACHHOW HH(POpMAIINH;

7) BO3MOXKHOCTH JOCTyIa 3asBUTENSA K paHee MOJAHHBIM MM 3asABJICHUSM B
TE€YEHUE HE MEHEEe OJIHOTO rojia, a TAKXKe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B
TE€YEHUE HE MEHee 3 MECSLEB.

2.16.4. 3anucsk 3asButeneit Ha npueM B M®I] (nanee - 3anuck) oCyiiecTBIAETCS
nocpenctBoM Pecny6nmkanckoro noprana, renedona kKoHtakT-1ienTpa MOII.

3asBUTENIO MPEAOCTABISAECTCS BO3MOXKHOCTh 3allUCH Ha JItOOble CBOOOJHBIE ISt
nmpueMa JaTy ¥ BpeMsl B Mpejesiax YCTAaHOBIEHHOTO B MHOTO(YHKIIMOHATLHOM IICHTPE
rpaduka npuema.
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3anuch Ha OMPEACIICHHYIO ATy 3aKaHYMBACTCS 3a CYTKH JO0 HACTYIUICHUS 3TON
JIAThI.

s OCYIIICCTBIICHUS MpeBaAPUTEIILHON 3aMmucu MOCPEICTBOM
PecniyOinkanckoro mopTajia 3asgBUTENI0 HEOOXOIMMO YKa3aThb 3allpaliiBaeMble
CHCTEMOM JIaHHBIE, B TOM YHUCJIE:

dbaMmIiio, UM, 0TYECTBO (IIPH HATTUYHUH);

HOMep TenedoHa;

aZpec dIEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KETaeMyIo 1aTy ¥ BpeMs Iprema.

B ciydae HECOOTBETCTBHS CBEJEHUN, KOTOpbIe COOOIIWI 3asiBUTEIb IIPH
MIPEABAPHUTEIILHON 3aIMCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IMPU JTUIHOM
npueme, npeiBapuTesbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUH NPEABAPUTEIHLHON 3alMCH 3asSBUTEII0 O0O0CCTICUMBACTCS
BO3MOXKHOCTh pacredararb TaJIOH-TIOATBEpKIeHUe. B ciiydae, ecnu 3asBUTENH
COOOITUT aapec SJICKTPOHHOW TOYTHI, Ha YKa3aHHBIM aapec TakKe HaMpaBIIACTCS
uHdopMaIMsg O TMOJATBEPKIACHUU TPEIABAPUTEIBLHON 3alllUCH C YyKa3aHWEM JaThl,
BPEMEHHU U MeCTa IpueMa.

[Ipu ocyiiecTBIeHUH NPEIBAPUTETHLHON 3aMKUCH 3asBUTEIb B 00s3aTEIBHOM
nopsiiKe HHOOPMUPYETCS O TOM, UTO TIPEABAPHUTEIIbHAS 3aITUCh aHHYJIUPYETCS B CITydac
€ro HEesBKHU M0 UCTEUYCHHUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU IIpreMa.

3asBUTENH B TF000E BpeMsI BIIPaBE OTKA3aThCs OT MPEABAPUTEIIHHON 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WMHBIX JEHUCTBHM, KpoMme
MPOXOXKICHHS UICHTH(PUKANNK U ayTCHTH(PUKAIINN B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepanuu, ykazaHus Ield TpUEMa, a TaKxKe
MIPEIOCTABIICHUS CBEICHHM, HEOOXOMUMBIX ISl pacdeTa IJIUTEIBPHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIM HEOOX0IUMO 3a0pOHUPOBATH JIJIs IIpUEMa.

3. CocTaB, OCIEA0BATEIBHOCTh U CPOKH BBITIOJTHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYD,
TpeOOBaHUS K MOPSJKY UX BBIMOJHEHHUS, B TOM YUCJIE€ OCOOCHHOCTH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP B MJIEKTPOHHOH (hopMe, a TaKKe 0COOEHHOCTH
BBITIOJTHEHHUS A/IMUHUCTPATUBHBIX MPOILIEAYP B MHOTO(YHKIIMOHATBHBIX IIEHTPax

3.1. Onucanue mocnea0BaTeTbHOCTH JSHCTBUI MPU IPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIMITAIIBHOW YCIyTH BKIJIIOYAET B ce0sl Clemyronue
aIMUHHUCTPATUBHBIC MPOIIETYPHI:

1) KOHCYIBTHPOBAHUE 3aSBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMILICKTAa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HanpaBlIeHWE MEKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4YacCTBYIOIIHE B
MPEIOCTABIICHUA MYHUIIUTIAIbHON YCITyTH;

4) moAroTOBKA pe3ysbTaTa MyHULIUIIAIbHON YCIYTH;

5) BeIaua (HarpaBiIeHUE) 3aIBUTEIIO Pe3yJibTaTa MyHUITUIAIBHOM YCIYTH;,

6) UCTIpaBJICHUE TEXHUUECKUX OIIHOOK.
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3.2. Oka3zaHue KOHCYJIbTaINI 3asiBUTEITIO

3.2.1. OcHOBaHMEM Hayalla BBIMIOJHEHUS aJAMUHUCTPATUBHON MPOLIETYpPbI
SIBJISIETCS  OOpallleHUe 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIUNAIbHON yCIIyTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aAMUHHUCTPATUBHOW MPOLIEYPBI, ABISETCA:

npu obpamieHuu 3asButenst B MOL] — pabotauk MOL];

npu oOpanieHun 3asButensi B Opran — cekpeTapro UCIOIHUTEIBHOTO KOMUTETA
lykasviearomes ceedenuss o OonxicHocmuom auye/ (naiee - JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTENb BIIpaBe OOpPATUTHCA 32 KOHCYJBTAIMEH O MOPSAIKE W CPOKax
MPEJOCTaBICHUS MyHHUIIUNANbHOU ycnyru B MO®OI[ nuyno u mo TenedoHy H
AJIEKTPOHHOM IMOYTE.

Pa6otHnk M®I] KOHCYIbTHpPYET 3asBUTENSA, B TOM YHCIE IO COCTaBy, dopme
MpPEJCTaBISIEMON TOKYMEHTAIMU U APYTUM BOIIPOCaM JIsl MOJYUYECHUS] MyHUIIMTIATLHOM
YCIIYTH.

3asBUTENIL MOXET TMOJIYYUTh HHPOPMAILUIO O TOPSAKE MPETOCTABICHUS
MYHUITUTIATBHON ycyru Ha oduimansHoM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE MPOLIEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHus 3asiBUTEIIS.

PesynbraTaMyu  BBITIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
KOHCYJIbTAIIMSI 1O COCTaBy, (opMe MPEeNCTaBIIeMON JIOKYMEHTAlUM € JAPYTUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS] MyHUITUTIAIbHOU YCITYTH.

3.2.3. 3asButens BopaBe oOpatutbcsi B Opran 1mo TenedoHy M DIIEKTPOHHOMN
nouTe, a TakXKe MOJYyYUTh KOHCYJIbTallMI0 Ha PecnyOnuMkaHCKOM mopTane, cailTe
Oprana o mopsiIke U CPOKax MPEIOCTABICHUS MYHUIUMIAIBHOW YCIYTH, B TOM YHCIIE
Mo coctaBy, (opme mpeacTaBiIsieMoOd JOKYMEHTAIlMM M JPYyTMM BOMIpocaMm s
MOJYYEHUS] MyHUIIUITAIBHOW YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJBTHUPOBaHUWE WHPOpMUpYET
3asBUTENST B COOTBETCTBUU C TpeboBaHUsSIMU TyHKTa 1.3.4 aIMUHHCTPATUBHOTO
periiaMeHTa.

AJIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE TPEX pab0odyuX JAHEH CO AHS MOCTYIUICHUSI 00palieHusl.

Pe3ynbraTaMyu  BBINIOJMHEHUS ~ aJIMHUHUCTPATUBHBIX  HPOLEAYpP  SIBISIOTCS:
KOHCYJIbTAllMM TI0 COCTaBy, (opMe TMpeACcTaBIsIeMON JTOKYMEHTAllMU W APYTUM
BOIIPOCAM, HEOOXOIUMBIM JJISI TIOTYyYEHUS MyHUIIUTIAIEHON YCITyTH.

3.3. [IpuHsTHE U PACCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABICHHBIX 3aIBUTEIIEM

3.3.1. IIpueM DOKYMEHTOB ISl MPEIOCTABICHUS MYHHIMITAJBHOW YCIYyTH Yepe3
M®I] unu ynanennoe pabouee mecto MOII.
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3.3.1.1. 3asBurens (mpeacraButeib 3asaButens) odpamaerca B MOIL] ¢ 3anpocom
O TMpPEIOCTAaBICHUM MYHUIMIIAIBHOW YCIYyIrM W TPEACTABIAET JOKYMEHTHI B
COOTBETCTBUU C IIYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Paborauk M®II, Beaymuii mpueM 3asBICHHI:

onpenenseT NpeIMeT 00pallleHus;

YAOCTOBEPSIET TUNYHOCTh 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYUN JTULA, OJAIOIIETO TOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOT'O PETIAMEHTA;

3aMoJHsAET MEKTPOHHYI0 popmy 3asiBienus B AUC MOL];

Ipyd  NOPEIOCTAaBICHUUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISICT
CKAaHUPOBAHME MPECTABICHHBIX IOKYMEHTOB;

pacneyatbiBaeT 3asBieHue u3 ANIC M®I];

IepeIaeT 3asBUTENIO HA POBEPKY U MOJANKUCAHUE;

MOCJIe MOJIMUCAaHMs CKAaHUPYET noAnucanHoe 3asBienue B ANC M®I];

3arpyxkaer B AVIC M®II nokyMeHTBI, PEICTaBIEHHbBIE B AJIEKTPOHHOU Qopme
WIN 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JET0;

BO3BpAaIlAeT MOANKUCAHHOE 3asBJICHUE U OPUTHHAIIBI OyMaKHbBIX IOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACIIHCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTPATUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbBIC HACTOSIIUM ITyHKTOM,
BBIIIOJIHSIOTCS B IEHb 00OpalieHus 3asiBUTES.

PesynpraTaMy BBIIIOTHEHUS aIMUHUCTPATUBHBIX IPOLIEYP SBIISIIOTCSA: TOTOBOE K
OTHPABKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGorauk M®I] HampaBiser TMakeT [TOKYMEHTOB, TMPUHATHIX OT
3asBuTens B OpraH B 3JEKTPOHHOU (opme (B COCTaBE MAKETOB 3JEKTPOHHBIX JIEJ) B
TEYEHHE OJHOro pabouero JHA CO JHSA OOpalleHHs 3asBUTENs B CTPYKTYpHOE
noapaszaenecane MOII.

Pe3ynbraTaMu  BBINIOJTHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOUEAYpP  SBISAIOTCA:
3asiBJICHUE M TaKeT JOKYMEHTOB (DJIEKTPOHHOE JeJi0), HampaBiieHHble B Opras,
IIOCPEICTBOM CHCTEMBI AJIEKTPOHHOI'O B3aNUMOJIEHCTBHS.

3.3.2. IlpueM HNOKYMEHTOB I TPEIOCTABICHUS MYHMIUIIAJBHOW YCIYTH B
ANIeKTpOHHOH (hopme uepe3 PecnyOnmkanckuii moprai.

3.3.2.1. 3asBUTENH AN MOAAYU 3aSBICHUSA B DJIEKTPOHHON (hOpME BBITIOJIHSET
CIICIYIOIINE JCUCTBUA:

BBITIOJIHSET aBTOPU3ALIMIO;

OTKpBIBAET GOpPMY 3IEKTPOHHOTO 3asIBJICHUS;

3anojHsAeT (GOpMy DJIEKTPOHHOTO 3asBJICHHS, BKIIIOYAIONIYIO CBEJCHUS,
HEOOXO0IMMbIE U 00sI3aTeNIbHbIC JIJISl MPEOCTABICHUS MyHUIIMITAIEHON YCIIyTH;

OPUKPEIUISIET JTOKYMEHThI B AJIEKTPOHHOW (pOpME WM 3JIEKTPOHHBIE O0O0pa3bl
JOKYMEHTOB K (hOpMe AJIEKTPOHHOTO 3asiBICHUs (ITPU HEOOXOAUMOCTH);

NOATBEPKJIAET (DAKT O3HAKOMJIEHHS M COIJVIACHS C YCJIOBUSIMU U TOPSAKOM
NPEIOCTABICHNUS MYHUIMIAIbHONW YCIYTH B JJIEKTPOHHOW Qopme (ycTaHaBIMBAECT
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHH B (POpPME IJEKTPOHHOTO 3asBIICHMUS);
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MOJATBEPKAAET JOCTOBEPHOCTh COOOIICHHBIX CBENEHUH (yCTaHABIIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (DOpME 3JIEKTPOHHOT'O 3asiBJICHUS);

OTIPABIISET 3aMOJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HAOXXMMmaeT
COOTBETCTBYIOIIYIO KHOMKY B (hOpME JIEKTPOHHOTO 3asIBJICHMUS);

ANIEKTPOHHOE 3asBJICHUE MOAMMUCHIBAETCS B COOTBETCTBUHU C TPEOOBaHUSAMU
nyHkTa 2.5.3 aIMUHUCTPAaTUBHOTO PETIaMEHTa;

MOJTy4aeT yBeIOMIIEHHE 00 OTIPABKe 3JIEKTPOHHOTO 3asBICHUSI.

dopMaTHO-JIOTHYecKas poBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS MOCJIE 3alOJHEHUs 3asiBUTEIEM KaXJO0ro W3 IMOJE€H 3JIEKTPOHHOU
dbopmpbl 3asBieHus. [Ipy BBISBICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJISI JEKTPOHHOU
dbopMBI 3asdBIICHUSI 3asBUTENb YBEJOMIIIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
NOpSIIKE €€ YCTpAaHEHUS  MOCPEICTBOM  MH(GOPMAIMOHHOTO  COOOIEHUS
HEMOCPEACTBEHHO B AJIEKTPOHHOU (popme 3asiBICHHUS.

AJMUHHUCTPATUBHBIC TIPOLIEYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS B IEHb 00OpalieHus 3asiBUTES.

PesynbTaTaMy  BBINOJHEHUS  aJIMUHUCTPATHBHBIX  MPOUEAYpP  SBISIOTCS:
AJIIEKTPOHHOE JI€JI0, HampaBieHHOoe B OpraH mocCpelCTBOM CHCTEMBI AJIEKTPOHHOIO
B3aUMO/ICUCTBUS.

3.3.3. PaccmoTpenmne KoMIieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AAMUHHCTPATUBHOW MPOLEAYPHI
SBJISIETCA TOCTYIJICHUE 3asBJICHUS U HHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIf
MPEJOCTABICHNUS] MyHULIUITAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHHUCTPATUBHOW TMPOLEIYPHl SABISETCA CEKPETaph HMCHOJHUTEIBHOTO KOMHUTETA
(mayee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPUEM JJOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, B Clly4yae
oOpauieHus 3asBUTENS C 3asBiieHneM B Oprau:

orpezenser npeaIMeT oOpalleHus;

yCTaHaBJIMBAET JIUYHOCTD 3asIBUTEIIS;

POBOAUT IPOBEPKY MOJTHOMOYHMI JIUIIA, TOJIAFOIIETO TOKYMEHTHI,

MPOBOJUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
NyHKTe 2.5  aJAMUHHUCTPATUBHOIO  pErJIaMEHTa,  MPOBEPKY  COOTBETCTBUSA
NPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJEHHBIM  TpeOOBaHUSIM  (HaaJjexaliee
odopmIIeHHE KOMHM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITUCOK,
3aUE€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJHSAET  JJIEKTPOHHYIO  (QopMy  3asBJICHMS B  aBTOMATU3MPOBAHHOMU
MH(OPMAIIMOHHON CcHUCTeME, NMpEeJHA3HAYEHHOW JUIsl OKa3aHWsl TOCYJApPCTBEHHBIX HU
MYHHUITUTIATBHBIX YCITYT;

Ipu  TPEJOCTaBICHHWH  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perlaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISICT
CKaHUPOBAHME MPEJICTABICHHBIX JOKYMEHTOB;

pacreyarbiBaeT 3asiBJICHUE;

nepeaaeT 3asBUTEII0 Ha IPOBEPKY U MOIUCAHUE;

MOCJI€ NOANUCAHNS CKAHUPYET MOJMKUCAHHOE 3asIBJICHUE;
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3arpyaet B aBTOMATU3UPOBAHHYIO nH()OPMAITMOHHYO CUCTEMY,
MpPEHA3HAYEHHYIO [IJI1 OKa3aHUs TOCYJIAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHBIE B 3JICKTPOHHON (opMe WM DJICKTPOHHBIE 0O0pa3bl
OTCKAaHUPOBAHHBIX JOKYMEHTOB, (OpPMHUPYET JIEKTPOHHOE JIETI0;

BO3BpallaeT MOANUCAHHOE 3asBIICHUE W OPUTHMHAIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTENIO PACIIUCKY B TPUEME IOKYMEHTOB.

B cnyyae Hanmuusg OCHOBaHMM Il OTKa3a B IPUEME JTOKYMEHTOB JOJHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMIISIET 3asiBUTENSI O HaJW4YUU
NPENATCTBUN ISl IpUeMa 3asBJICHUS M BO3BpaIllaeT €My JTOKYMEHTBI C OOBSICHECHUEM
cojep>KaHus BBISIBICHHBIX OCHOBAHUM /11 OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUSI TOKYMEHTOB Ha PACCMOTPEHUE:

MPHUCBAUBACT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JIeNl U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT TMOCTYIHUBIIME OJJCKTPOHHBIC J€Jla, B TOM 4YHCJIE MPUIOKECHHBIC
3asBUTEJIEM JIOKYMEHTHI B AJICKTPOHHOM (DOpME U SIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPseT KOMILJICKTHOCTh, YATAEMOCTD AJICKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSAET COOIOJICHUE YCIOBUU JEWCTBUTEIBLHOCTU AJICKTPOHHOM MOMAMUCH,
nmocpeAcTBOM oOpamienus K EguHomy mnopranmy (B ciaydae, €clid  3asBUTEIEM

IIPEICTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, OANIMCAaHHbIE YCUJIEHHOU
KBaJIM()ULIMPOBAHHOMN AJIEKTPOHHON MOJIHUCHIO).
[Ipn HaAJIM4YUU OCHOBAHHUM, [IPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMUHUCTPATUBHOTO pPErjlaMeHTa, IMOJTrOTaBIUBACT MPOEKT pemieHus o0 OTKa3e B
MpueMe JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHHUSI MyHUIIUTTAIBHON YCITYTH.

B cnydae, ecnmu B pesynbTare MPOBEPKH YCUICHHOW KBamu(UIIMPOBAHHOU
AJIEKTPOHHOW TOJAMUCH BBISIBIICHO HECOOJIIOJCHUE YCIOBUM €€ JIeMCTBUTEIbHOCTH,
MPOEKT pemieHuss 00 OTKasze JOJDKEH coJiepKaTh MyHKTHl ctathul 11 degepanbHOTO
3akoHa Ne 63-D3, KOTOpBIE MTOCTY>KUIIM OCHOBAHUEM JIJIs1 €70 IPUHSITHS.

[IpoekT pemieHuss 00 OTKaze B NpHEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEOCTaBICHUS] MYHUIIMIIAIIBHOW YCIyTrHU, ¢ yKa3aHUEM MPUYMH OTKaza (B cCiydyae,
€CJIM OCHOBaHHMS JUIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUS MYHHUIIUIIAIIBHON YCIIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBIICHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBAHHUS MJis OTKa3a B IMpUEME JTOKYMEHTOB
JIOJDKHBL  coJiepaTh HMHGOpPMALMI0 O HAMMEHOBAHUM JOKYMEHTOB (MHQOpMaiuu,
CBEJICHUI), KOTOpbIE HE TMPEJCTaBICHbI, COJEpPX AT HEJOCTOBEpHbIE U (WJIH)
NPOTUBOPEUYUBBIC  CBEACHUS, O(GOpMIIEHBI €  HapyIIEHUEM  YCTAHOBJICHHBIX
TpeOOBaHMIl), HAMpaBJIsETCS Ha COTJIACOBAHWE B  YCTAHOBJICHHOM  TOPSIIKE
MOCPEACTBOM CUCTEMBI JICKTPOHHOTO JOKYMEHTOO0O0pOTA.

CormacoBanre TMpoeKkTa pemieHuss o0 OTKaze B MpHUEME JTOKYMEHTOB,
HEOOXOJUMBIX [IJIsi TPEJOCTABICHUS MYHUIMNAIBHOM YCIYTH, OCYIIECTBIACTCS B
NOPSKE, MPETYCMOTPEHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBMSI OCHOBaHWUW Uil OTKa3a B MpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOTO PETJIAMEHTA, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UEHHE OJHOTO pabouero JHs CO JTHS
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MOCTYIIJICHUS 3asIBJICHUS, HAMPABIIACT 3asIBUTENIO, YKa3aHHBIM B 3asBJICHUU CTIOCOOOM,
YBEJOMJICHHE O MOCTYIUICHUM 3asiBJICHUS, COAEp Kallee BXOAAIIMI PerucTpaluOHHbIN
HOMEp 3asBJICHUA, JaTy MOJYYEHHUs 3asiBIICHUS, MEPEUCHb HAMMEHOBaHUN (HailJioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJy4YeHHUs pe3yjbTaTa MyHUIIUMATIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnOpoleayp, yKa3aHHbIX B mnyHktax 3.3.3.1, 3.3.3.3
aAMUHHUCTPATUBHOIO pErjiaMeHTa, NpU HAJIUYUU TEXHUYECKOHW BO3MOXKXHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHON CHCTEMBI, MPETHA3HAYCHHOW /I OKa3aHWsI TOCYAApCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpPaTHUBHBIC MPOLECAYPHI, YCTAHABIMBAECMbIE HYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO pPErIaMeHTa, BBIMOJHAIOTCS B TEYEHUE OJHOrO paboyero JHs co
JTHS TIOCTYIIJICHUSI 3asiBJICHUS HA pACCMOTPEHUE.

Pe3ynbraTaMyu  BBIIOJHEHUS ~ AAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
MPUHATHIA HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT PEIICHUsI 00 0TKa3e B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEI0CTABICHUS] MYHUILIUITAIbHON YCITYTH.

3.4. HampaBieHue MeXBEJOMCTBEHHBIX 3aIIPOCOB B OPT'aHbl, y4aCTBYIOLIHUE B
IIPENOCTABICHUY MyHULUIIAIBHOW YCIYTH

3.4.1. OcHoBaHMEM Hadajia BBITTOJHCHUS aJMUHUCTPATUBHON MIPOIETYpPHI
SBJIACTCS] TIOJYYEHUE JIOJDKHOCTHBIM JIMIIOM (PaOOTHHKOM), YIMOJHOMOYEHHBIM Ha
BBINIOJIHEHHE aJMUHUCTPATUBHON MPOLEAYPhl, OT JOJLKHOCTHOTO JHIA (pabOTHUKA),
OTBETCTBEHHOI'O 34 IPUEM JIOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aJIMUHUCTPATUBHON TMPOIEAYPhl, CEKpPETaph HCIIOJIHUTEIBHOIO KOMHUTETa (lanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAaNpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAPAaBJIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HAMPABIAET B AIEKTPOHHOU (pOopME MOCPEACTBOM CHUCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICUCTBUS (IIPU OTCYTCTBUM TEXHHYECKOU
BO3MOKHOCTH — HMHBIMM CHOCOOaMH) 3ampochl O MPEIOCTABICHUM JOKYMEHTOB H
CBEJICHUH, TPEAYCMOTPEHHBIX ITYHKTOM 2.6.1 aAMUHHCTPATUBHOTO pETaMEHTa.

AJIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb TIPUHSTHUS 3asBJICHUSI HA PACCMOTPEHHE.

PesynbTaTaMu  BBITIOJTHEHUSI  aJMUHUCTPATUBHBIX  TPOLEAYpP  SIBISIOTCS:
HaIpaBJCHHbIE B OpraHbl BJIACTU W (WIHM) TOJBEIOMCTBEHHbIE OpraHaM BIIACTH
OpraHu3aIy 3alpOCHl.

3.4.3. CnenuanucThl  MOCTAaBIIMKOB JAaHHBIX HA OCHOBAaHWUU  3ampoOCOB,
MNOCTYIHUBIIUX Y€pPEe3 CUCTEMY MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aMMOJICUCTBUS,
MPEJAOCTABIAIOT 3ampaliuBaeMble JTOKYMEHTH (MHGOpPMAIMI0) WM HAMPaBISIOT
yBEJIOMJIEHUSI 00 OTCYTCTBMM JTOKYMEHTa U (WiM) uHpopmaruu, HEOOXOIUMBIX s
MPEIOCTABIICHNUS] MYHUIIUITAILHON yCIyTH (fajee — yBeJOMIICHHE 00 0TKa3e).

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAaHABJIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHUE TPEX JMHEH CO JHA MOCTYIUIEHUS MEKBEJOMCTBEHHOTO
3ampoca B OpraH WIM OpPraHU3alyio, MPelOCTaBISIONIMEe JOKYMEHT M HMH(OpMaluio,
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€CJIM MHBIE CPOKH IMOJArOTOBKM M HAINPABIICHHUS] OTBETA HA MEXBEJOMCTBEHHBIN 3a1pOC
HE YCTaHOBJIEHBI (enepaibHbIMU 3aKOHAMM, NpaBOBbIMU akTamu IlpaBuTenbcTBa
Poccuiickoit @enepanun ¥ NPUHATHIMU B COOTBETCTBUH C (efepaabHbIMU 3aKOHAMU
HOpPMAaTUBHBIMU NPAaBOBbIMH akTamu PecrnyOsnku Tatapcras.

Pe3ynpTaTaMu  BBIOJMHEHUS  aAMUHHUCTPATUBHBIX  OPOLENYp  SIBISIOTCS:
JOKYMEHTHI (CBEAECHMsI), HEOOXOAUMBIE JJIs PEIOCTABICHUS MYHULIUIIATbHON YCIIYTH,
1100 yBegomIleHHe 00 OTKa3e, HalpaBJICHHbBIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HAIPAaBIICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIIPaBJIEHUE MEKBEIOMCTBEHHBIX
3apOCOB:

MOJIy4YaeT 3alpalliBacMble Yepe3 CUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICHCTBUS JOKYMEHTHl (CBEIEHHUs), HEOOXOAUMBIE Il IPEIOCTABICHUS
MYHUIIUTIAJIBHONW YCIYTH, TU00 yBEeOMIIEHHE 00 OTKa3e MPHU OTCYTCTBHH JOKYMEHTA U
(unn) uadopmanuu;

IpH HAJIN4YUU OCHOBAHHM, [IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMUHHUCTPAaTUBHOTO PEIJIaMEHTa, MOJrOTaBIMBAET IPOEKT peElIeHHs 00 OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOMMBIX JIJISl TPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

[Ipoektr pemeHuss o0 oOTkaze B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJis
NPEAOCTABICHUS] MYHULMIIAJIBHOM YCIyTH, C YKa3aHHEM IPUYUH OTKaza (B ciydae,
€clii OCHOBAaHMsI JJIsi OTKaza B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS] MYHULUIIAJBHON YCIYI'H, CBSI3aHbl C HAapyLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBAaHMs [Jsl OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBL  coJiepaTh HMHGOpPMALMI0 O HAWMMEHOBAaHUM JIOKYMEHTOB (MHQOpMaiuu,
CBEICHMI), KOTOpble HE TMPEACTABICHbI, COAEpPX AT HEIOCTOBEpHblE U (WIN)
IPOTUBOPEUYUBBIE  CBEACHUSA, OQPOPMIEHBI C  HApYLIEHUEM  YCTAHOBJIEHHBIX
TpeOOBaHUIl), HampaBiseTCss Ha COIJacoBaHHE B  YCTAHOBJICHHOM  MOPSIJIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO IOKYMEHTOO00POTA.

CornacoBaHue TMpoeKkTa pelleHus o0 oTKaze B MpUeMe JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS MYHHMIIMOAIBHOW YCIYI'H, OCYIIECTBISETCS B
NOPSIIKE, IPEYCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHUCTPAaTUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBIIIOJIHSFOTCS B IEHB MTOJIYYEHUS CBEEHUI 110 MEXXBEJOMCTBEHHBIM 3aIIpoCcaM.

Pe3ynpTraTaMy  BBIMOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBeACHMsI), HEOOXOJUMBIE AJIsl PEIOCTABICHNUS MYHULIUIIAILHON YCIYyTH,
OpPOEKT peuieHuss o0 OTKaze B MOpHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPENOCTABIICHNUS] MYHULIUITAJIBHOM YCITyTH.

3.4.5. MHUcnonnenwe mpouenyp, ykKazaHHbIX B nyHkTtax 3.4.2, 3.4.4
aMUHUCTPATUBHOTO pPETJaMEHTa, NpPU HAIWYUM TEXHUYECKONM BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C MUCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
UH(POPMALIMOHHOM CHCTEMBbI, MpEeJHa3HAUYEHHON AJI1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYr, B TOM WYHCIIE C MOMEHTA PETUCTpaluu 3asBJICHUS B
COOTBETCTBUU C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBINOJHEHUS aJIMHHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJIMUHHUCTPATHUBHOTO PETJIAMEHTA, COCTABIISIET TPU pabOUYnX
JTHS.
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3.5. IloarotoBka pe3yibTara MyHULIMIIAIBHON yCIyTH

3.5.1. OcHoBaHueM Hayaja BBIINOJHECHHUS aJIMHUHUCTPATUBHOM MPOLEIYpPHI
SBJISIETCS. TOCTYIUIEHHME OT JAOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJCHUE
MEXBEJIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBeIEHUI), HEOOXOAUMBIX IS
NPEI0CTaBIICHNUS] MYHULIUITAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOU
IPOLIEYPHI, ABISETCS CEKPETaph MCIOJHUTEILHOTO KOMHUTETA (Aajiee - TOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTa MPENOCTABICHUS MYHHIIMIAIbHOU
YCIIYTH).

3.5.2. JIOomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJATCOTOBKY pe3yJbTaTa
IPEI0CTABIICHNUS MYHULIUITAIbHOW YCITYTH:

paccMmaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEI0CTABIICHUS MYHULIUITAIbHON YCITYTH;

OpYU BBIBICHUHM OCHOBAaHMM JUIA OTKAa3a B NPEJOCTaBICHUM MYHULHUIIAJIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO PETJIAMEHTA, MOATOTABIUBAECT
IPOEKT pellieHus: 00 0TKa3e B MPEIOCTaBICHUHA MyHUIIMIIAILHON YCIIyTH;

B CIy4ae OTCYTCTBHSI OCHOBAHMH JJI OTKa3a B MPEAOCTABICHUH MYHULIMIAIIBHON
YCIIYTH, NPEIyCMOTPEHHBIX IyHKTOM 2.8.2 aJMUHHCTPAaTUBHOIO pErJIaMeHTa, II0
UTOTaM  pacCMOTPEHUsT  JTOKYMEHTOB, HEOOXOAMMBIX Il  MPEJOCTABICHUS
MYHULUIIATBHON YCIYTH, MOArOTABIMBAET IPOEKT pe3yibTaTa IPEAOCTaBICHHUS
MYHULUNAIBHOM YCIYI'M B COOTBETCTBUM C NOANyHKTamMM | — 3 mynkra 2.3.1
aJIMUHUCTPATUBHOTO PETIIAMEHTA;

HalpaBsieT  MOATOTOBJEHHBIM  MPOEKT  pe3yibTaTa  MNpPEIOCTaBICHUS
MYHHULMIIAJIBHOM YCIYyTH HAa COIJaCOBAaHUE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBINIOJIHSIFOTCSL B TEYEHUE OJTHOTO padoyero JIHs.

Pe3ynpTaTaMu BBINOJHEHHS] aJMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: MPOEKT
peuieHust 00 0TKa3e B MPEAOCTABICHUH MyHULUIIAIbHON YCITyTH, CIPaBKH (BBIITUCKH).

3.5.3. CornacoBaHue ¥ TMOJINUCAHUE MPOEKTa pe3yJibTaTa MPEJOCTABICHHS
MYHUIUNIATBHON  yclayru (mamee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJAMTENIEM CTPYKTYPHOTO TIOJApA3JEJIEHHs, OTBETCTBEHHOIO 3a IOArOTOBKY
pe3ynbTaTa MYHUUMIAIBHOM  yciyrw, 3amecturenieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIME 3aMEUYaHusi, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHIIMIIAIBLHOU
yciyru. Ilocnie ycrpaneHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO MEpPEIaroTCs
JUISL COTJIACOBAHMS U TIOAMTUCAHMS.

PykoBogutens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOIofieHre aJIMUHUCTPATUBHOIO pErjaMeHTa OJDKHOCTHBIMU JunamMu OpraHa B
YaCTU CPOKOB BBINOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCAEIOBATENBHOCTH U
MOJIHOThI, HAJIMYUS COIVIACOBAHUI YIOJIHOMOYEHHBIX IOJLKHOCTHBIX Jinl OpraHa B
CUCTEME AJIEKTPOHHOTO IOKYMEHTO000pOTA.
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B ciyyae BbIsIBIEHMSI HapylleHUH B  YacTU CPOKOB  BBIMOJIHEHUS
aJIMUHUCTPATUBHBIX MPOUEAYP, UX MOCIEI0BATEILHOCTH M TMOJHOTHl PyKoBOAUTEIND
Oprana WHUOUMPYET NPUBICYEHHE K OTBETCTBEHHOCTH JIWIl, JOMYCTHUBIIUX
HapyILIEHUs, B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHUCTPATUBHOTO PErjaMeHTa.

AJIMUHUCTPATUBHBIE MPOLIEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEYEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: PEIICHUE
00 OTKa3e B MprueMe IOKYMEHTOB HEOOXOUMBIX JIJIsl TPEAOCTABICHHS] MyHUIIUTIAITbHON
yCIIyTH, penieHue o0 OTKa3e B MPEIOCTAaBICHUU MYHUIIMNAIBLHOM YCIYru, CIpaBKa
(BBITIUCKA).

3.5.4. MHUcnonHenme mpouenyp, yKa3aHHbIX B TmyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, MpH HAIWYUU TEXHHUYECKOM BO3MOXKHOCTHU
OCYIIIECTBIISIETCA B ABTOMAaTUYECKOM PEKUME C UCMOJb30BAHUEM aBTOMATU3UPOBAHHOM
UH(OPMAIMOHHON CHUCTEMBbI, MPEJHA3HAUYCHHOW IJIsi OKa3aHWs TOCYJApPCTBEHHBIX M
MYHULIMTATBHBIX YCIIYT.

MakcuMalIbHBIN CPOK BBIIIOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABISAET OJAUH pabounil 1eHb.

3.6. Beimaua (HampaBieHue) 3asBUTEIIO pe3yabTaTa MyHHITUTIATBHOW YCIIYTH

3.6.1. OcHoBaHumeM Hayana BBIIIOJHEHHUS AIMHHUCTPATUBHOM NPOLELYPHI
ABJIAETCSI TOJYYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aJMUHUCTPATUBHON MpPOLEAYPhl, TOKYMEHTa, MOATBEPKIAIOIIEr0 MPEI0CTaBICHUE
MYHULUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHHUCTPATUBHOU
IPOLIEIYPHI, SBIISIETCS CEKPETAPh MCIOJHUTEIBHOTO KOMHUTETA (Aajiee - TOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a BbIJIauy (HAINpaBJIE€HUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAmpaBJICHUE)
JIOKYMEHTOB:

oOecrieyrBaeT  pPETUCTPALlMI0 M  BHECEHHWE CBEIEHUHM O  pe3yibTare
NPEAOCTABICHUS] MYHUIMIAIBHON YCIyrM B TOJACHCTEMY BEACHUS JIOKYMEHTalUH
aBTOMATU3UPOBAHHOW HHGOPMAIIMOHHOM CHUCTEMBI, MpeAHA3HAYEHHON JJIsl OKa3aHUs
rOCyJapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT;

M3BEIIAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU, O
pe3ynbTaTe NPenoCTaBIECHUS MYHULIMNAIBHOW YCIYTM U O BO3MOXHOCTH TMOJIYYEHUS
pe3yJibTara NpeIoCTaBICHUs MyHUIIMNIaIbHOM yciuyru B Oprane uinu B ML,

Hcnonnenne  mpouenyp 0OpU  HAIWYUM  TEXHMYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B AaBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAIIMOHHON CHUCTEMBbI, MPEJHA3HAUYCHHOW JIsl OKa3aHUsS TOCYJApCTBEHHBIX U
MYHULIUOATbHBIX YCIYT.

AJMUHHUCTPATUBHbIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITMIOJHSIOTCS B TE€YEHHE OJHOTrO paboyero JHA CO JOHS MOANHMCAHUA JOKYMEHTa,
SBJISIFOLIIETOCS pe3ynbTaToOM MPEeA0CTABIICHUS MYHUIUTIATBHOM YCIIYTH,
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JulloM Oprana (Opranom).
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PesynpraTaMy  BBINOJHEHWS  AJIMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MeIlleHUEe CBEIACHUM O pe3yJbpTaTe IPEAOCTABICHHUS MYHHULIMIAIBHOW YCIYId B
UHPOPMALIMOHHBIX CHCTEMax, U3BCIIEHUE 3asBUTENA (€ro MPEICTaBUTENS) O
pe3yJsibTaTe NpeJoCTaBICHUS MYHULIUIIAIbHON YCIYTH U CIIOCO0ax €ro MoxydeHHUs..

3.6.3. llopanmoxk BblIaud (HAOpaBICHHS) pe3ysibTara MPEJOCTaBICHUS
MYHUIUIIATBHOU YCIIYTH:

3.6.3.1. IIpu oOparienuu 3asBUTENS 332 PE3yJIbTaTOM MYHHUIUIAIBHONU YCIyTH B
M®II, pa6otHuk MO®I] BbIgaeT 3asgBUTENIO PE3YJbTAT MYHHUIIMIIAJIBHOM YCIyTd B
dopMe HIK3eMIUIsipa SJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTENSl BMECTE C OK3EMIULIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJE €My NPEIOCTaBISECTCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
IyTEM €ro 3allMCU Ha CbEMHBIN HOCUTENb NH(MOPMALMN WM HAPaBICHUS SK3EMIUIIpa
AJIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOM MmoyTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBI HOCUTENb HWH(GOPMALIMKM WIA HANpPaBJICHUU DSK3EMIUISIPA 3JIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTAaBJIEH JK3EMILUIAP JIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)XHOM HOCHTENIe, IO 3JEKTPOHHON NOYTE HAECHTUYHOCTb TaKOro 3K3EMIULIpa
AJIIEKTPOHHOTIO JOKYMEHTa OJK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHTEJIE 3aBEPSETCS YIIOJTHOMOUYEHHBIM COTPYIHHUKOM C HCIIOJIb30BAHUEM YCUIIEHHOM
KBTM(PUIUPOBAHHON 3JIEKTPOHHOM MOJIIUCH.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBINIOJIHSIOTCS. B TIOPAJIKE OYEPENHOCTH, B JI€Hb MNPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM paboTsl MDII,

Pe3ynpTaTaMu BBITTOJHEHUS! AMUHUCTPATUBHBIX MPOLEAYP ABISAIOTCS: (PUKCALUS
dakTa BpIIauM pe3yibTaTa MpeloCTaBlIeHUs MyHUUUNaabHON yciyru B AUC M®I],
pe3ynbTaT NpeOCTaBICHUS MyHUIIUNIATBHOM YCIIYTH, BbIJTAHHBIN 3asBUTEINIO.

3.6.3.2. Tlpu oOpareHuu 3asBUTENSI 32 PE3YJIHTATOM MYHHIIMTAIBHOM YCIyTH
yepe3 PecnyOnukaHCKU MOpTal 3asBUTEN0 B JIMYHBIA KaOMHET aBTOMATHYECKHU
HAIpaBlII€TCs  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SIBJISIOIIETOCS  Pe3yJbTaToM
IIPEIOCTAaBICHUSA MYHULIATIATbHON YCIYTH, MTOJIIMCAHHBIN YCUJIEHHOU
KBAJIM(ULIUPOBAHHONW 3JIEKTPOHHOM TMOAMKUCHIO YIMOJIHOMOYEHHOTO JIOJKHOCTHOIO
nuna Oprana (Opranom).

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHSIIOTCSL B JIEHb MOJIMUCAHMS JAOKYMEHTA, MOJATBEPKAAIOUIETO MPEAOCTABICHHE
(0TKa3 B IpeNOCTaBIEHNN) MYHULIUITAIBHON YCIIYTH, YIIOJTHOMOUYEHHBIM JTOJPKHOCTHBIM
muiioM Oprana (Opranom).

PesynpraTaMy  BBINOJHEHUS  AJIMHHUCTPATHBHBIX  IPOLEAYP  SBIISIOTCS:
HarmpasjeHue (IpenocTaBlieHWe) C UCHoyib3oBaHWEeM PecmyOnukaHckoro mopraia
3asBUTENIO TOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABICHHE MYHHUIIMIAIBHOW YCIYrd
(B TOM 4HCJe OTKa3 B MPEAOCTABICHUH MYHULIUIIAJIbHON YCITyTH).

3.6.3.3. Ilpu oOparmieHnun 3asBUTENS 32 PE3yJbTaTOM MYHUIMIAIBHON YCIyrH B
OpraH, TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJady (HalpaBieHUE) HOKYMEHTOB,
BbIIa€T 3aBUTENIO pE3yNbTaT MyHUIUNAIbHOM yciyru. [lo TpebGoBaHMIO 3asBUTEINS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE eMy
IPENOCTABIAECTCS K3EMIUIAP AIEKTPOHHOTO IOKYMEHTA IyTEM €r0 3alMCH HA ChEMHBIN
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HOCHUTENh MH(QOPMAIIMU WM HAMpPaBICHUS 3K3EMIUISIPa AJIEKTPOHHOIO JOKYMEHTa I10
JIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIISL.

AJIMMHUCTPATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
OCYIIECTBIISIIOTCA B MOPSAKE OYEPEJHOCTH, B JEHb MpPUOBITUS 3asABUTENS B
cooTBeTCcTBUU C [IpaBunamu BHyTpEeHHEro TpyAOBOro pacrnopsaka Oprasa.

Pe3ynbrarom BBINOJIHEHMS aIMUHUCTPATUBHBIX MPOLEAYD SIBISIFOTCS: (UKCALUs
dakta BBIJAYM  pe3yabTaTa  NPENOCTABICHHS  MYHULMMAIBHOW  YCIyrH B
aBTOMATHU3UPOBAHHON HMH(OPMAIIMOHHOM CHCTEME, NMpPEIHAa3HAUEHHOM NI OKa3aHUs
rOCyJTapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

3.7. UcnpaBieHue TEXHUYECKUX OIMHNOOK

3.7.1. B cnyyae oOHapyXeHUSI TEXHUYECKOHN OMMUOKH B JOKYMEHTE, SBIISIFOIIIEMCS
pe3ynbTaTOM MYHUIIUIIATILHON YCIyTH, 3asiBUTENb HampasisieT B Oprax:

3asBJICHUE 00 WCMPABICHUU TEXHUYECKOW omuOku (mpuioxenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

JOKYMEHT, BBIJIaHHBIN 3asBUTENIO0 KaK Pe3yJbTaT MYHHIIMIIAIbHOW YCIyTH, B
KOTOPOM COJEPKUTCS TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYI0 CHITy, CBHAETEIbCTBYIOIIHME O HAJIHYUU
TEXHUUYECKOHN OLINOKHU.

3asiBiieHHe 00 MCTPABICHUHM TEXHUYECKON OMIMOKH B CBEJICHUSAX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS Pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MMOJAETCS 3asiBUTEIIEM
(YNOTHOMOYEHHBIM TPEICTAaBUTEIEM) MOUYTOBBIM OTMpABICHUEM (B TOM 4YHUCIE C
UCIOJIb30BaHUEM 3JICKTPOHHOM IOYTHI), 060 vepe3 PecnyOnukaHCKUi MOpTasl WU
MOII.

3.7.2. JIomXHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYLIECTBIISIET
pHUeM 3asiBICHUs 00 UCTIPABIEHUU TEXHUYECKOW OIMMOKU, pETUCTPUPYET 3asBICHHUE C
MPWIOKEHHBIMU JTOKYMEHTAMH U TEPeaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AJIMUHHUCTPATUBHBIC TIPOLIEYPHl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS B TEYCHHUE OJTHOTO Pab0dero THS C AaThl PErHCTPAIIUU 3asSBICHUS.

PesynpTaTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
¥ 3apeTUCTPUPOBAHHOE 3asBIICHHE, HAMPABICHHOE HA PACCMOTPEHHE JOJIKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JIoWKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKyMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B TEJSX BHECEHUS WCHPaBICHUNH B JIOKYMEHT,
SIBIISIFOIIUIACS. PEe3yabTaTOM MPEAOCTABICHHSI MYHUIIMTIATHHONW YCIYTH, OCYIIECTBIISICT
MPOIIEYpPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHUCTPATHBHOTO pETJIaMeHTa, U
BBIIaCT WCIIPABJICHHBI JOKYMEHT 3asBUTEN0 (YIMOJIHOMOYEHHOMY TPEICTaBUTEIIO)
JUYHO TOJl POCIHUCH C U3BATHEM Y 3asBUTENA (YINOJIHOMOYEHHOI'O MpPEICTaBUTEN)
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJICPIKHUTCS TEXHUYECKas OITNOKA, TN HAIPaBIIsSeT
B aJpec 3asBUTENS IOYTOBBIM OTIpaBiieHHEM (IOCPEIACTBOM 3JIEKTPOHHON IOYTHI)
MUCHMO O BO3MOXKHOCTH TOJIYYCHUS JOKYMEHTa Tpu TmpenocTaBieHun B Oprax
OpUTHHAaJIa JOKYMEHTA, B KOTOPOM COJIEPKUTCSA TEXHUUECKast OIIMOKa.
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AJIMUHUCTPATUBHBIE MPOLIEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHSIIOTCS. B TEYEHUE JABYX pabouyux JHEH mociie OOHAapyKEHUS TEeXHHYECKOU
OIIMOKA WJIM TMOJYy4eHUs OT JI000ro 3aMHTEPECOBAHHOIO JIMIlA 3asBJICHUA O
JOMYIIEHHOM OIInOKe.

PesynbraTaMu  BBITIOJTHEHUSI  aJMUHUCTPATUBHBIX  HPOLEAYpP  SIBISIOTCS:
BBIJIaHHBIN (HaNpaBJIEHHbIN) 3aBUTEIIO TOKYMEHT.

4. Tlopsimok 1 (hOopMbI KOHTPOJIS 38 IPEIOCTABICHUEM MYHUILIUIIAILHON yCITyTH

4.1. ITopsA0K OCYIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIIOCHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMHU JTOJKHOCTHBIMU JIMIAMH MOJIOKEHUN aIMUHUACTPATUBHOTO
periJaMeHTa U MHbIX HOPMAaTUBHBIX [TPaBOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBaHUS K
IIPEOCTABICHUIO MYHULIMIIATBHOM YCIIYTH, 4 TAK)KE IPUHATUEM UMH PEIICHUN

KoHTposp 3a MOTHOTOM M Ka4eCTBOM IPEIOCTABICHUS MYHHUIIUIIAJBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HApYUICHUH MpaB 3asBUTENEH, IPOBEACHNE
IPOBEPOK  COOJIIOICHMST MPOLEAYp MPEJOCTABICHUS MYHULHUIAIBHON  YCIYTH,
NOJrOTOBKY pEIIeHWH Ha JedcTBUs (Oe31eiCTBUE) MOJKHOCTHBIX JIMI[ OpraHa
MECTHOT'O CaMOYIIPABJICHHUS.

dopmamMu  KOHTpOJsI 32 COOJIOJEHUEM HCIOJHEHUS aJAMHHHCTPATUBHBIX
IPOLENYP ABISIOTCS:

1) mpoBepka H COTJACOBAaHME MPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHUIO
MYHULHANAIBHOMN YCITyTH;

2) IPOBOIUMBIE B YCTAHOBJICHHOM  TMOPSIKE  MPOBEPKH  BEJACHUS
JEJOTIPOU3BO/ICTBA;

3) mpoBeICHNE B YCTAHOBICHHOM IMOPSIKE KOHTPOJIBHBIX IPOBEPOK COOIFOICHHUSI
MPOLEAYP MPEAOCTABICHUS MyHULIUIAIBHOMN YCITyTH.

B memax Tekymero KOHTPOJISL HCIOJB3YKOTCA CBEICHMS, HMEIOIIUECS B
ANEKTPOHHOW 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHIMS, YCTHasT M MUCbMEHHAas
uH(dOopMaIs J0HKHOCTHBIX JIUI], OCYIIECTBIISIONINX BHITTOJHEHUE aIMUHUCTPATUBHBIX
POLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U APYTHE CBEICHUS.

JIns ocyliecTBIEeHUST KOHTPOJIS 33 COBEPUIEHUEM JIEUCTBUM MPU MPELOCTABICHUN
MYHULHUNAIBHON YCIYTM W NPUHATHM DPELIEHUH PYKOBOJIMTENIIO OPraHa MECTHOTO
CaMOYIIPAaBICHUS IMPEIACTABISIIOTCS  CIPAaBKM O  pe3yibpTarax MpeIoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cioydagsX W NpUYMHAX HApYLIEHUsS CPOKOB, IIOCIENOBATEIBHOCTH H
coAepKaHus aJIMHHUCTPATUBHBIX MPOLEAYp HIOHKHOCTHBIE JIMIA HEMEIJIEHHO
UH(GOPMUPYIOT PYKOBOJUTENS OpraHa, MpeJOoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, a
TaKXe NPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHHUIO HAPYIICHUMN.

Texymmii KOHTPOJNH 3a COONIOACHUEM TIOCIENOBATEIHLHOCTH  JEHCTBUIA,
ONPEACIECHHBIX  AJAMUHUCTPATHBHBIMHA  IpPOLEAypaMHU IO  IPEJOCTABICHUIO
MYHULIUNAIBHON YCIYTH, OCYILIECTBIACTCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl 1O
IIPENOCTABICHUI0 MYHMIUIIAJBHON YCIIYI'HM, HAYaJbHUKOM OTJEJA, OCYIIECTBISIOLIETO
OpraHu3aIMio padoThI MO MPEJOCTABICHUIO MyHUIIMIIATLHON YCIYTH.
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HepequL HOJDKHOCTHBIX  JIML, OCYHCCTBIIAIOIIHNX TGKYHIHﬁ KOHTPO!JIb,
YCTAaHABJIIMBACTCA ITOJIOKCHHUAMU O CTPYKTYPHBIX MOAPA3ACICHHAX OpraHa MCECTHOTIO
CaMOYyIIpaBJICHUA U JOJDKHOCTHBIMHA PCTJIAaMCHTAMM.

4.2. IlopsinoK U MEPpUOANYHOCTD OCYIIECTBIICHUS IJTAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
IIOJIHOTHI ¥ Ka4E€CTBA IPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH, B TOM YHUCIIE MIOPSAIOK
1 (OPMBI KOHTPOJIS 32 MOJIHOTOW M Ka4ECTBOM IPEAOCTABICHHS] MyHUIIUTIAIBHON

yCIIyTU

4.2.1. KoHTpo:b 32 OJHOTOM M KAYECTBOM IPEIOCTABICHUS MyHUILIUITAILHON
YCIIyTH OCYIIECTBIsIETCS B hopMax:

1) mpoBeieHUsI TPOBEPOK;

2) paccMoTpeHus *kanob 3asaBuTenei Ha nerctBus (0e3aeiictBue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIUL, MyHULIMITIAJbHBIX CIy’KAIUX.

4.2.2. B uensix oCyIIeCTBICHUS KOHTPOJISA 3a MTOJHOTOM U KA4€CTBOM
IIPEAOCTABIICHNS] MYHULIUIIAJIBHOM YCIIyTH ITPOBOJSTCS IUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [lopsA10k ¥ MepuOAMYHOCTD OCYLIECTBIEHUS IIJIAHOBBIX MTPOBEPOK
yCTaHaBIMBaeTCs I1aHoM pabotsl Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBA3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIAIBHOW YCIYTH (KOMIUIEKCHBIE
IPOBEPKH), WJIM OTJENIbHBIN BONPOC, CBSI3aHHBIN C IPEIOCTABICHUEM MYHUIIUIIAJIbHON
yCIIyTH (TeMaTuyeckue npoBepku). [IpoBepka Takke MOKET IPOBOJUTHCA 110
KOHKPETHOM kajio0e 3asiBUTEIIS.

4.2.3. BHenaHOBbIE ITPOBEPKHU IPOBOJASTCS B CBSA3U C IPOBEPKOU YCTPAHEHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETJIAMEHTAa, a TAKXKE B CIIydac
MOJTy4eHHUs kayio0 3asBUTeNIeH Ha aeiicTBus (O0e3nelictBue) Oprana, a Takke UX
JOJDKHOCTHBIX JIUL], MyHULIUITAJIBHBIX CITYKAIUX.

4.2.4. Pe3ynbTarhl IpOBEPKU OPOPMIISIIOTCS B BUJE aKTa MIPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBIIEHHBIE HEAOCTATKU U MPEJIOKEHHS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI OPTaHa, IPEA0CTABISAIOIIETO
MYHULIMIIAJIBHYIO YCIIYTY, 3a pellIeHus U AecTBUs (0e31eiicTBIE), IPUHUMAaEMble
(ocymiecTBiIsieMbl€) UMH B XOJ€ MPEIOCTABICHUS MyHUIUMIIAIBHON YCIyrU

ITo pe3ynbTaram NpoOBEIEHHBIX TPOBEPOK B CIy4ae BHISABICHHS HApYLICHUH MpaB
3asBUTEJEH BHHOBHBIC JIMLA IPUBJIEKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHoarenbcTBOM Poccuiickon denepanuu.

PykoBoguTens opraHa MECTHOIO CaMOYIIPAaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHU.

PykoBoguTens (3aMecTUTENb PYKOBOIAUTENS) CTPYKTYPHOTO MOJpa3IeiaeHUs
opraHa MECTHOTO CaMOYIPAaBIICHHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1In) HEeHaaeXxallee BBINOJHEHHE aJMUHUCTPATUBHBIX JEUCTBUM, YyKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO PETIaMEHTA.

JIOJDKHOCTHBIE JIMIIA W HHbIE MYHULMNAIBHBIE CIy)Kalllue 3a pELICHUS U
nerctBus (0e3nelcTBre), TpUHUMAaeMble (OCYILIECTBIIIEMbIE) B XOAE MPEIOCTABICHUS



30

MYHHHHHaHBHOﬁ yCiliyTru, HCCYT OTBCTCTBCHHOCTD B YCTaAHOBJICHHOM
3aKOHOAATCIBLCTBOM IMOPAIKE.

4.4, [TonoxxeHus, XxapaKTepHU3yIolne TpeOOBaHUs K MOPSAKY U hopMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHULIUNIATBHOU YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKAAaH, UX
00bEeTMHEHUN U OpraHu3aIui

KoHTposb 3a nmpegocTaBieHeM MYyHHUIIMIAIBHOM YCIYTH CO CTOPOHBI IPaKiaH,
UX OOBEIMHEHWH U OpraHu3alii, OCYIIECTBISETCS TMOCPEACTBOM OTKPBITOCTU
NESATEIbHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJICHHUs  NOpU  MPEJOCTaBICHUU
MyHULIUNAIBHON  yCIYI'M, IIOJYYEHHs] TIOJIHOW, AaKTyaJlbHOM MW  JOCTOBEPHOM
uH(OpMallUd O TOPSJIKE MPEJOCTABICHUS MYHUILUIAIBHON YCIYTM U BO3MOXKHOCTH
I0CyneOHOTO paccMOTpeHHst oOpanieHuid (3kajio0) B Mpoliecce Mpel0CTaBICHUS
MYHUIUIIATBHON YCIIYTH.

5. ocyne6HsIil (BHECYACOHBIN) MOPSIOK 00KaIOBaHUS PEIICHUM U ICHCTBUM
(Oe3neiicTBUs) OpraHa, MPeI0CTaBISAIONIEr0 MYHUIIMIAIIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHAJILHOT'O LIEHTPa MPEJO0CTABIECHUS TOCYIapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, OPTaHU3allMi, YKa3aHHbIX B yacTH 1.1 crateu 16
®enepanbrHoro 3akoHa Ne2 10-@3, a Takke UX JOHKHOCTHBIX JIML, MyHULIUIATbHBIX
CITyXaluXx, pabOTHUKOB

5.1. 3asiBUTENN UMEIOT NMPABO HA 00KAJTIOBAHUE B 10CYI€OHOM MOPSIIKE PEIICHUM
U jaedcTBuil (Oe31eHCTBUS) OpraHa, IMPeIOoCTaBISIIOIIET0 MYHUIUIAIbHYIO YCIYTY,
JNOJDKHOCTHOTO  JIMLIa OpraHa, MpeJOCTaBISIOIEr0 MYHUIUMIAIbHYIO  YCIYTY,
MYHULUIAIBHOIO  CIy’KalllEero, PyKOBOAUTENS  OpraHa,  MpeIOCTaBIIAIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(YHKIIMOHAIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aluil, MpeayCMOTPEHHBIX YacTbio 1.1 cratbu
16 ®enepanbroro 3akoHa Ne 210-D3, a Takxke UX pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS € KaJIOOOMH, B TOM YHCIIE B CIEAYIOMIUX CIIydasx:

1) HapylieHHe cpoka perucTpaluy 3amnpoca O MPeJoCTaBICHUH MyHULUITATIbHON
YCJIyTH, 3aMpoca, yKazaHHOTro B ctaThe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHUE CpOKa MpPEeIOCTaBIECHUS MYHULMNAIBbHOM yciyru. B ykazaHHoOM
ciaydae nocyacOHoe (BHecyaeOHOe) 00KalloBaHUE 3asABHUTEIIEM PEIICHUN W JEeHCTBUI
(Oe3neiicTBUSI) MHOTO(YHKIIMOHAIBHOTO LEHTPa, paOOTHUKA MHOTO()YHKIIMOHAIIBHOTO
LEHTPa BO3MOXHO B Cllyyae, €ClId Ha MHOTO(YHKIIMOHAJIbHBIA LEHTpP, PEIICHUS U
nerctBus  (0e3ecTBHE) KOTOPOTrO  OOXKANyHOTCs, BO3JIOKEHa (PYHKUIMS 10
IPEIOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIYI B TOJHOM 00bEeMe B
MOpsJIKe, ONpeieIeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TtpeboBaHMe y 3asBUTENS JOKYMEHTOB WJIM HMHQOpManuu JuO0
OCYUIECTBJICHUSI JEHUCTBUM, TMPEJACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTHUBHBIMU ITpaBOBbIMH aktamu Poccuiickorn ®Dexnepannu,
HOPMATHBHBIMU TIpaBOBbIMU akTamu PecnyOnuku TarapctaH, MyHHIIMNATbHBIMU
IIPaBOBBIMU aKTaMH JUJISl IPELOCTABIEHNS MYHULIUIIAIBHON YCITyTH;
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4) oTka3 B mpueME JTOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MNPEAYCMOTPEHO
HOPMATHBHBIMU MpPaBOBbIMH akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecryOnuku TatapcTaH, MyHUIMIIAIbHBIMU IPABOBBIMU aKTAMHU
JUTSl IPEIOCTaBICHUSI MyHUITUTIATBHOM YCIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPeaOCTaBICHUN MyHULMIIAIBHOMN YCIyTH, €CJIM OCHOBAaHUA OTKa3a He
peayCMOTpeHbl (perepaibHbIMU 3aKOHAMH M TMPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMH HOPMAaTUBHBIMM IIPaBOBbIMM akTamMu Poccuiickon ®enepauuu, 3aKOHAMU U
WHBIMU  HOPMAaTUBHBIMH  TpaBOBbIMU  akTamu  PecnyOnmuku  Tartapcrtas,
MYHUILIMNIAJBHBIMA ~ TIPAaBOBBIMU  aKTaMd. B yka3aHHOM clydae Jocyne0Hoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTENIEM pelIeHud u jedcTBuil  (0e3aeicTBUA)
MHOTO(QYHKIIMOHATBHOTO  I[EHTPa, pabOTHHKA MHOTO(PYHKIIMOHAJIBHOTO IICHTpa
BO3MOKHO B CiIy4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIA LEHTP, PELICHUs U JCHCTBUS
(Oe3nelicTBHE) KOTOPOTO OOXKAaMyIOTCS, BO3JIOKEHA (QYHKIMS MO MPEJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMNAJIBHBIX YyCIAYyr B IOJHOM OOBEME B HOpPAIKE,
omnpeneneHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asiBUTENS MPU NPEIOCTABICHUUM MYHULIUIAIBHOW YCIyTU
IJIaThl, HE IPEIyCMOTPEHHOM HOPMATHBHBIMH TPABOBBIMH akTamMu Poccuiickon
denepanuv, HOPMATUBHBIMU  TpaBOBbIMU  akTamu PecnyOnmku  Tartapcrtas,
MYHHITUTIATEHBIMH TIPABOBBIMH aKTaAMU;

7) OTKa3 opraHa, MPeIOCTaBIISIIOIIETO MYHUIIUNIAJIBHYIO YCIYTY, TOJKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTy, MHOTO(QYHKIHMOHAIBHOTO
LEHTpA, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alLMNi,
MPeyCMOTPEeHHBIX 4acThio 1.1 craten 16 @enepanbHoro 3akona Ne 210-D3, wim ux
pabOTHUKOB B UCIPABJIECHUU JONYLIEHHBIX UMM ONEYAaTOK U OUIMOOK B BBIJIAHHBIX B
pe3ynbTaTe NpPelOCTaBICHUS MYHUUHUIIAIBHON YCIyrd JOKYMEHTax JIMOO HapylleHue
YCTaHOBJIEHHOI'O CpOKa TaKUX HCIpaBieHUil. B ykazaHHoM ciydae pocyneOHoe
(BHECYyZeOHOE) OOKajoBaHUE 3asBUTENIEM pelieHud u  jedcTtBuil  (Oe3aeicTBU)
MHOTO(DYHKITMOHAJIBHOTO  IIEHTpPa, pa0OTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOKHO B CiIy4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIA LEHTpP, PELIECHUS U JEHCTBUS
(6e3nelicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (QYHKIHMS IO IPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YyCIyr B TIOJHOM O0BbEME B TMOpPSAJIKE,
omnpeaeneHHoM 4yacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapyuieHuEe CpoKa WM TOpsAKa BbIAAYM JOKYMEHTOB MO PE3yJIbTaTaM
IPEIOCTABICHNS MyHULIMITAILHOMN YCIIyTH;

9) npuocTaHOBIEHUE NPEIOCTABIECHUS MYHULIUIIAILHON YCITyTH, €CIIM OCHOBAHMS
IPUOCTAHOBJIEHUSI HE MPEAYCMOTpPEHbl (eaepaJbHbBIMH 3aKOHAMHU U TMPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickoit
denepanun, 3aKOHAMUW W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTamMu PecmyOnuku
TaTtapcTan, MyHUIIMIIAJBHBIMU TIPABOBBIMHM aKkTaMU. B ykazaHHOM ciiydae qocyaeOHoe
(BHecyneOHOE) oO’kajoBaHWE 3asBUTENIEM peEUIeHUA u JeUcTBui (0Oe3mercTBHs)
MHOTO(DYHKIIMOHAJIBHOIO ~ LIEHTpPa, pa0OTHHUKA MHOTO(YHKIMOHAIBHOIO IEHTpa
BO3MOXXHO B Cllydae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeHCTBUS
(6e3neiicTBUE) KOTOPOro OOXKAIYHOTCS, BO3JIOKEHA (QYHKIHUS MO TPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX yCAYyr B IOJHOM OOBbEME B MOPAIKE,
omnpenesieHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.
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10) TpeGoBaHue y 3asBHUTENS MPHU MPEIOCTABICHUUM MYHUIMIAIBHON YCIyTU
JOKYMEHTOB WJIM MHGOpMAIMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MIPU MEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABIICHUS MYHUIMIIAIBHON YCIyTH, MO0 B MPENOCTaBICHUU MYHUIIMTAIbHOU
YCIIYTH, 32 UCKIIFOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 vacth | cratbu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoM ciyyae nocyneOHoe (BHecyneOHOe)
ob>xamoBaHue 3asIBUTEIIEM pelLIeHUI u JNEUCTBUI (Oe3meiicTBus)
MHOTO(YHKIITMOHAJIBHOTO ~ LIEHTpPa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B Cllydae, €Clii Ha MHOTO(QYHKIIMOHAJIbHBIA IEHTP, PELICHUS U JEHCTBUS
(6e3neiicTBHE) KOTOPOTO OO0XKaTyHOTCSA, BO3JIOkKEHAa (QYHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIMMAIBHBIX yCAYyr B TOJHOM OOBEME B TOPAIKE,
omnpeesieHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kamoba momaercss B mHCbMEHHOW (opme Ha OyMaKHOM HOCHUTENE, B
JIIEKTPOHHOM (opMe B Oprad, MPEAOCTaBIAIOUIMN MYHULMIAIBHYIO YCIYTY,
MHOTO(DYHKIITMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOLIMK OpPraH TOCyAapCTBEHHOM
BJIACTH, SIBJISIOLIUICS YUypeIuTeleM MHOTO(YHKIMOHAJIBHOTO IleHTpa (nanee -
ydpeauTenb ~ MHOTO(QYHKIMOHAJIBHOTO ILIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHble yacThio 1.1 crathu 16 @enepanpHoro 3akona Ne 210-D3. XKamoOsr
Ha peIIeHUs U JeucTBUs (Oe3neicTBUE) PYKOBOAUTENSL OpraHa, MPeaoCTaBISIONIETO
MYHULIUIIAJIBHYIO YCIIYTY, IOAAIOTCS B BBILIECTOSIIUN OpraH (IIpH €ero HaTM4YKuK) J100 B
CIIy4ae €ro OTCYTCTBUS pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
IPEIOCTABIAIONIEr0 MYHULMINAIBHYIO ycuayry. JKanoOel Ha pemieHuss U JeHCTBUSA
(Oe3neiicTBuE) pabOTHMKA MHOTO()YHKIIMOHAIBHOTO LIEHTPA MOJAOTCS PYKOBOJUTEIIO
TOr0 MHOTO(QYHKIMOHAJIbHOro IieHTpa. JKanoObl Ha pemeHuss U JeHUCTBUSA
(Oe3neiicTBUE) MHOTO()YHKI[MOHAIBHOTO LEHTpa  ITOJAOTCS YUPEIUTEITIO
MHOTO(QYHKIIMOHAJILHOTO LEHTpa WINW JOJDKHOCTHOMY JIMIY, YIOJHOMOUYEHHOMY
HOPMATHBHBIM TpaBOBbIM akToM PecnyOmuku Tartapcran. XKamoObl Ha pemieHus H
nevictBus (Oe3nelicTBre) paOOTHUKOB OpraHU3allui, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMTENISM 3THUX
OpraHu3aLni.

XKanoba Ha pemeHus u nercTBus (Oe3nelCTBUE) OpraHa, MPEJOCTaBISIOLIErO
MYHULUIAIBHYIO  YCIYTYy, JOJDKHOCTHOIO JIMIIA OpraHa, IMpeJOoCTaBISAOLIETO
MYHUIUNAIBHYIO YCIYTy, MYHHMIIMIAIBHOTO CIY)Kalllero, PYKOBOJMTEINS OpraHa,
IPEOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYry, MOXeT ObITh HampaBiieHa IO IOoYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA LEHTP, C UCIOJb30BAaHUEM HH(POPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHOW  cetu  «MHTepHeT», oduiumanpHOro caiita oprasa,
NPEeJOCTaBIAIONIEr0  MyHULMNOAIbHYIO  ycnyry,  Eaunoro  moprama — nu0o
Pecnybnukanckoro moprana, HGOPMAITMOHHONW CUCTEMBI JOCYIEOHOTO 00KaIOBaHMS,
a TaKk)Ke MOKET ObITh MPUHSATA MPU JUYHOM Npueme 3asaButens. JKanoba Ha penieHus u
NEUCTBUS (Oe3meiicTBUE) MHOTO(YHKITHOHATHHOTO LEHTpa, paboTHHKA
MHOTO(DYHKIIMOHQJIBHOTO  LIEHTpa MOET ObIThb HalpaBji€Ha [0 Io4YTe, C
UCIOJIb30BaHNEM  MH(POPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTEepHETY,
0opUIMATBFHOTO cailTa MHOTO(QYHKIMOHAIBHOTO ILieHTpa, EnumHoro mnoprana aubo
Pecny6nukanckoro noprania, HGOPMAITMOHHOW CUCTEMBI TOCYIeOHOTO 00>KaIoBaHUsA,
a TaKk)Ke MOKET ObITh MPUHSATA MPU JUYHOM Npueme 3asaButens. JKanoba Ha penieHus u
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neiictBus (Oe3neicTBrE) OpraHM3alMii, MpeaycCMOTpeHHBIX 4acThio 1.1 crtatbu 16
denepanpHoro 3akoHa Ne 210-d3, a takxke UX pabOTHUKOB MOXET OBITh HalpapjcHa
0 T0YTe, C HCIOJIb30BaHHEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», odUIMANBHBIX CANUTOB ASTUX opranu3auuii, EaumHoro mopramna mau6o
PecryOnukanckoro moprana, a Takke MOXKET OBITh MPUHSATA MPU JUYHOM TMpHUEMe
3asIBUTETIS.

5.3. Kanoba nomkHa coaepKarh:

1) HamMeHOBaHHME OpraHa, MPEIOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIYTYy, JH00
MYHHUIIUTIATBHOTO CITYXAaIlero, MHOTO(MYHKIIMOHAJILHOTO LIEHTPA, €ro PyKOBOJMUTEIS U
(i) paboOTHUKA, OpraHu3alMii, NPEeayCMOTPEHHBbIX dYacTeo 1.1 crarem 16
®denepanpHoro 3akoHa Ne 210-d3, ux pykoBoauTenei u (Min) pabOTHUKOB, PEIICHUS U
nercTBys (0e31eCTBUE) KOTOPBIX 00KATYOTCS;

2) ¢damunuio, uMs, oT4ecTBO (MOCIENHEE - MPU HAIUYUU), CBEJCHUS O MECTE
KUTEIBCTBA 3asBUTENA - (DU3UUYECKOTO JIMLA JTUOO HAUMEHOBAaHUE, CBEJICHHUS O MECTE
HAXOXK/ICHUS 3asIBUTEINS - FOPUAMYECKOTO JIUIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) ANMEKTPOHHON MOUTHI (MIPU HAIMYKUK) U TIOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAMPABIICH OTBET 3asIBUTEIIO;

3) cBeneHus 00 0OXKaIyeMbIX PEIICHUAX U JACHCTBUSIX (O€31elCTBUM) OpraHa,
MPENOCTABISIONIET0  MYHULMNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI[A Oprasa,
PEAOCTABIAIONIEr0 MYHHIIMIAIBHYIO YCIYTy, JHOO MYHHUIIMIAIBHOIO CIIY>Kallero,
MHOTO(DYHKIITMOHAJIBHOTO IIEHTpa, pabOTHWKAa MHOTO(QYHKIIMOHAIBLHOTO IEHTpA,
OpraHu3alnil, IpeyCMOTPpEeHHbIX YacThio 1.1 craTten 16 denepanpHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PELICHUEM U
nevictBueMm (Oe3aeiicTBUEM) OpraHa, MPEJOCTABIISIONIETO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBIIAIONIEr0 MYHULUNAIBHYIO YCIYTy, JHO0
MYHHUITUTIAJTBHOTO  CITY’)KaIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOoTHUKA
MHOTO(YHKIITMOHATBLHOTO I[IEHTpa, OpraHu3alnii, TPeAyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBIThH
NPEACTABJICHbl JOKYMEHTHl (MpU HAIMYMM), MOATBEPKIAIOIIME JOBOJbI 3asBUTEIS,
100 UX KOIUHU.

5.4. IloctynuBiias sxano0a MoJJICkKUT PErUCTPaIlMU B CPOK HE MO3aHee pabouero
JIHS1, CJIEIYIOLIETO 3a THEM ITOCTYTUICHHUS.

5.5. Kanoba, moctynuBmias B Oprad, MNPEJOCTABISIIOUMNA MYHHUIIMIAIbHYIO
yCIIyTY, MHOTO(DYHKIIMOHAIBHBIA IEHTP, YUYPEAUTENI0 MHOTrO(YHKIIMOHATBEHOTO
LIEHTpa, B OpraHu3alMu, MPeAyCMOTpeHHbIe 4acThio 1.1 ctateu 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo BhIMIECTOANUNA OpraH (MpU €ro HAJIUYHUH), TOJJIEKHUT
PAacCMOTPEHUIO B TE€YEHUE MATHAALATH padO4YMX JHEH CO AHS €€ pPEerucTpaluu, a B
ciydae 00XaJoOBaHHS OTKa3a OpraHa, MPEAOCTaBIISIONIETO MYHUIIMMAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJIBHOTO LIEHTPa, OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpHoro 3axkoHa Ne 210-@3, B mpueme JOKYMEHTOB Yy 3asBUTENA JUOO B
UCIIPABJICHUU JIONYIICHHBIX ONEYaTOK M OIMOOK HWJIM B CiIy4yae OO0XKaJlOBaHUS
HapYIIEHUs YCTAaHOBJICHHOTO CpOKAa TaKWX HWCIPABJICHUN - B T€YEHUE MATH PabOUnX
JTHEW CO JIHA €€ PETUCTPALIUU.
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5.6. 1o pe3ynbTrataM pacCMOTPEHUS >Kal00bl MPUHUMAETCSI OJTHO U3 CIICIYIONUX
pElIEeHUI:

1) xamoba ymoBieTBOpSETCS, B TOM uucie B (opmMe OTMEHBI MPHUHITOTO
pEILIeHNs, UCTIPABIIECHUS JOMYIIEHHBIX OIEYaTOK U OLIMOOK B BBIIAHHBIX B pE3yJbTaTe
NPENOCTAaBICHUS] MYHULUIIAJBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIIO
JEHEXKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMM akTaMu Poccuiickoin Penepanny, HOPMAaTUBHBIMUA IIPaBOBBIMM aKTaMU
PecnyOnuku TarapcTan, MyHUIIMIAIBHBIMY IPAaBOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUH KaJ00bI OTKA3bIBAETCS.

He mnosgHee nHA, Cilenyrolmero 3a JHEM IPUHATUS PELICHHs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asfBUTEII0 B MHCHbMEHHON (hopMe M MO >KETaHWIO 3asiBUTENS B
JJIEKTPOHHOM  (OopMe HalpaBisieTcs MOTHUBUPOBAHHBI OTBET O pe3yjbTaTax
PacCMOTPEHHUS KaTOOBbL.

5.7. B cnydae npu3HaHUA >KajioObl MOJJIEKAIIEH YAOBICTBOPEHUIO B OTBETE
3asBUTEIII0 O PEe3yJIbTaTax pPacCMOTPEHUS KaloObl gaeTcsa MHGOpMALUS O JEUCTBUAX,
OCYLIECTBISIEMBIX  OpPraHOM,  IPEJOCTAaBISIOIIMM  MYHULHIIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3aluei, NpeaycMOTpeHHOM yacTbio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, B nensix He3aMeJIMTEIbHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUH IPU OKa3aHUM MYHULIMITAIIBHOM YCIIYTH, & TAKXKE TPUHOCITCS
M3BUHEHHUS 32 JO0CTaBJICHHbIC HEYA00CTBA U YKa3bIBaeTcs MHGOpMALUs O AaJIbHEHIINX
JNEUCTBUSIX, KOTOpbIE HEOOXOJIMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOJIYYCHUS
MYHUIUIIATBHOU YCIIYTH.

5.8. B ciiyyae npu3HaHHs KaJI0OBl HE MOJJIEKAIIECH Y/IOBJIETBOPEHUIO B OTBETE
3asiBUTENII0 O pE3yJbTaTaX pacCMOTPEHHUs >KajJoObl JAalOTCS apryMEHTHpPOBaHHBIE
pPa3bACHEHUS O NPUYMHAX MPUHITOTO PELICHUs, a Takke MH(poOpManus O MOPSIKE
00>aloBaHus IPUHITOTO PEIICHUS.

5.9. B ciayyae ycTaHOBJIEHUS B XOJ€ WIH 110 PE3YJIbTATAM PACCMOTPEHUS KaTOObI
IPU3HAKOB COCTaBa aJMHUHHMCTPATHBHOIO IPABOHAPYIIECHHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMIO0, PAOOTHUK, HAJEJICHHbIE MOJHOMOYHMSIMU IO PACCMOTPEHHUIO
&Kajno0, He3aMEeIUIMTENbHO HalpaBJSIIOT HMMEIOIIMECSs MaTepualibl B OpraHsbl

IPOKYpPaTyphl.
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ITpunoxxenue Ne 1

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHUITUTIATLHOM YCIYTH IO BBIIaYe
CIIpaBKH (BBITTUCKH)

dopma

(bnank opraHa, mpeI0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)

CITPABKA

CeeneHns 00 IEKTPOHHOH MOIITHICH

JomxroctHOE nuiio (PHO)

(moanmuch yIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIA OPTraHa)
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ITpunoxxenue No 2
K AJIMUHUCTPATUBHOMY

PETIIaMCHTY IIPCAOCTABICHUA
MYHI/II_[HHaJIBHOﬁ YCIIYTH 110 BbLIAa4C

CIIpaBKH (BBITTUCKH)

(bnank opraHa, mpeI0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

dopma

KoHTakTHBIE JaHHBIC:

IIpencraBurens:

KonTakTHbIC JAaHHBIC ITPCACTABUTCIIA:

PEINEHUE
00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIATLHON YCIYTH
O BBIJIau€ CIIPaBKH (BBIITUCKH)

oT Ne
PaccmoTpeB Bame 3asBneHue ot Ne u
npujlaraeMble K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO peleHne o0 OTKa3e B

BbIJ]a4€ CIIPABKU (BBIMHUCKHU) MO CIEAYIOIIEMY OCHOBAHUIO:
JlononHuTenbHas nHGOpMaLUs:

CeeneHns 00 IEKTPOHHOH IMOIITICH

HomxroctHOE nuiio (PUO)

(MOAMUCh YIOJIHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)
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ITpunoxxenue Ne 3
K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHUITUTIATLHOM YCIYTH IO BBIIaYe
CIIpaBKH (BBITTUCKH)
dopma
(bnank oprana, mpeI0CTaBIAIONIET0 MyHUIIUTIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC!

IIpencraBurens:

KonTakTHbIE JaHHBIC ITPCACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B mpreMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTaBICHUS
MYHHUIIUTTATBHOM YCITYTH 1O BbIJIaue CIPABKH (BBIMTUCKH )
oT Ne

PaccmoTpeB Bame 3asBieHue ot Ne 51
npujlaraeMble K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO peleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl MPEAOCTABICHUS MyHUIIMIAIBHON yCIyTH 10
BbIJIaye CIPABKH (BBIMTUCKH) TIO CIAEAYIOUIIM OCHOBAHUSIM:

1.
2.

Pa3pscHenue npuuunH oTKaza:

JlononHuTenbHas HHpOpMaLUs:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYEHHBIM OpPraH C 3asBJICHHEM O
MPEOCTABICHUH YCIYTH MOCIIE YCTPaHEHUs YKa3aHHBIX HAPYIIICHUM.

JlaHHBI OTKa3 MOXKET OBITh OOXKaJoBaH B JOCYJACOHOM TOpSJAKE ITyTEM
HaIpaBJICHUS KaI00bI B YITOJTHOMOYCHHBIN OpraH, a TAKKe B CyJIeOHOM MOPSIIKE.

CeeneHrs 00 AJIEKTPOHHOH MOIITICH

JomxroctHOE nuiio (PUO)

(MOAMUCh YIOJTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



38

[Tpunoxxenue Ne 4

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHUITUTIATLHOM YCIYTH IO BBIJIa4Ye
CIIpaBKH (BBITTUCKH)

dopma
B

(HaMEeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS)

oT

(bamuust, UMsi, OTYECTBO, TACTIOPTHHIE
JIAaHHBIE, PETUCTPALIUIO TIO MECTY
YKUTEJIbCTBA, aJpeC DJICKTPOHHOU MOYTHI,
TenedoH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIITUCKH)

IIpomry Bac BbIIaTh cipaBky
(BBIMHCKY)

(Yka3aTh BUJ CITPaBKH)

K 3asBrienuto npunararoTcs:

PesynbraTr npenocraBieHus MyHULIUMIIAIBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

[ 1B nuumbit ka6uner [Toprana rocyaapCTBEHHBIX U MYHHULMIAIBHBIX YCIYT
Pecny6nuku Tatapcrasn;

|:|B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEAOCTaBIECHUS TOCYAAPCTBEHHBIX U



39

MYHULIUNIATBHBIX yeayr PecyOnuku Tatapceran;

D B Opeate.

(mata) (moamuco) (®.1.0.)
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IIpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
pErjlaMeHTy Npe10CTaBICHUS
MYHUIUTIATILHON YCIYTH MO BbIIaue
CIIpaBKU (BBITTUCKH)

PykoBoautento
HcnomaurenbHOro KOMUTETA

OT:

3ASABJIIEHUE
00 UCIPaBIIEHUU TEXHUYECKON OLINOKHU

Coobmiaro 06 omuobke, JOMYIIEHHON MPpY OKa3aHUM MYHUIIMITAIILHON YCIyTH TIO
BbIJ]ay€ CIIPABKU (BBITUCKH).
3anucaHo:

HpaBI/IJIBHI)Ie CBCACHUA:

[Ipomy wucnpaBuTh JOMYIIEHHYIO TEXHHYECKYIO OIMMOKY H  BHECTH
COOTBETCTBYIOLIME  M3MEHEHHUS B  JOKYMEHT,  SBILIIOIIMHCI  Pe3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipuitararo cienyronme T0KyMEHTHI:

1.

2.

B ciyuae npunHsTHS pemieHHs 00 OTKIOHCHUHW 3asBJICHUS 00 HCIPaBICHUH
TEXHUYECKOW OLIMOKH MPOITY HAPaBUTh TAKOE PEIICHUE:

MIOCPEICTBOM OTIIPABJICHUS DJIESKTPOHHOTO TOKYMeHTa Ha anpec E-mail: ;

B BUJIC 3aBEpPEHHON KONMH Ha OYMa)KHOM HOCHTEIIE TIOYTOBBIM OTIPABICHUEM IO
ampecy:

HacrosimmM noaTBep:kIato: CBEACHUS, BKIIOUECHHBIE B 3asBJICHUE, OTHOCSILMECS K
MOEH JINYHOCTH W MPEACTABIIEMOMY MHOIO JIMIly, 4 TAaKKE€ BHECEHHBIE MHOI0 HUIKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KOIUM  JIOKyMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QDenepany, HA MOMEHT IPENCTABICHUS 3asBICHUS OTH JTOKYMEHTBI JEHCTBUTEIILHBI U
COIEPKAT JOCTOBEPHBIE CBECHUS.

(mata) (moamucek) (®.1.0.)



