UCIIOJIHUTEJIBLHBIN KOMUTET
OMAPCKOI'O CEJILCKOI'O

TATAPCTAH PECITYBJIMKACHI
MAMAIbIII MYHUIIHUIIAJIb

T[TOCEJIEHHMS MAMAJIBILLICKOI'O PAMOHBI OMAP ABBIJI
MVYHUITUTIAJIBHOI'O PAMOHA 7 XUPJIET'E BAILIKAPMA
PECITYBJIMKU TATAPCTAH KOMMTETBI
yn.lIkonsHas, .18, c. OMapsl, Mokran yp., 18 Hue iopT, OMap aBBUILL,
Mamapsimickuit pakoH, MamazsIll paioHsl,
Pecny6nuka TarapcraH, 422183 Tarapcran Pecry6nvkacs1,422183

ten.(bakc): (85563) 2-82-47; e-mail: Omar. Mam@tatar.ru, www:mamaduysh.tatarstan.ru
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O BHeCEeHHH U3MEHCHUU U I[OHOJIHGHI/Iﬁ B ITOCTAHOBJICHHUC

UcnonaurensHoro komurera OMapcKoro CeabCKOro moceIeHus
MaMabIIICKOro MyHHUIMITAIBHOTO patioHa Pecrybnuku Tarapcran
ot 15.07.2019 Ne 24 «O6 yTBEpKACHUY aIMHHUCTPATHBHBIX
perjiaMeHTOB IIPeJOCTaBICHUA My HULMITAIBHBIX
YCIIyT, OKa3bIBaeMBIX MICIIONIHUTETBHBIM KOMUTETOM
OMapcKoro CeIbCKOro MOCEICHHS
MaMaBIIcKOro MyHHITAIIAIBHOTO pailoHa
Pecy6nuku TaTapcTan»

Bo wucHonHeHWe TocTaHoBIeHM Kabunera Munuctpos PecmyGnuku
Tarapcran orT 13.04.2021 Ne 242 «O6 yTBepiKIeHMH IUIAHA MEPONpPHATHH IO
IIepexoly Ha MPEJOCTABICHHE COLMANbHO 3HAYMMBIX TOCYINapCTBEHHBIX YCIYT,
yCIyr, UPEROCTaBIAEMBIX TOCYAAPCTBCHHBIMH  YIPEXKACHUSIMA PecrryGnuxu
Tarapcrad, B KOTOPHIX pa3sMEINaeTcs TOCYJapCTBEHHOE 3a/laHue (3aka3s), B
3JIEKTPOHHOH (opMe» W IPOTOKONA 3aceflaHus pabodueil IPYINIBI IO pearu3aliy
TIPOEKTOB 110 H(poBoil Tpanchopmanuu Pecybinku Tarapcran OT 21.04.2021 Ne
I1Ir-12-134, IlpoTokoma COBMecTHOM Koiulernd MUHHCTepCTBa (HUHAHCOB
Pecrry6muku Tatapcran, Ympapinenus @esepanbHoi HaIOTOBOH CITy>XOBl 110
Pecmy6nuke Tarapcran, Ynpasnenus ®enepaabHOro kasHa4erlcTsa 110 PecryOnuke
Tartapcran ot 04.01.2021 Ne ITP-3, B coorserctBuu ¢ @3 ot 27.07.2010 . Ne 210-
®3 «O6 opraHu3aliM I[PefOCTAaBICHUS TIOCYIapCTBEHHBIX M MYHHIMIIAIBHBIX
yCIIyT», [OCTAHOBJIEHHEM  pyKoBoauTens  HICIOMHHUTENPHOTO  KOMHTETA
MaMa[BIIICKOT0 MyHHIMNAIEHOrO paifona Pecy6mukn Tataperan ot 20.06.2012 1.
Ne 1090 «O6 yreepxnenun Ilopsnaka paspabOTKH M YTBEPXKACHHSA
aIMUHHCTPaTHBHBIX PEIIAMEHTOB MPEIOCTaBICHHS MyHMIMNATBHBIX  YCIyT
OpraHaM{d MeCTHOrO CaMOyIpaBiieHus MaMaJBIIICKOro MyHHIHIaNbHOTO paiioHa»
HcnoomauTenpabli komuTeT OMapCKOro CEIBCKOI0 IOCEeNEHNA TOCTaHOBIACT!



1. V1BepauTs AJMHUHUCTPATHBHEIM perilaMeHT NpeIOCTaBICHUS MYHHIAHATHOM
yCIIyTH TI0 BhIIaue CIIpaBKH (BHIMHCKH) B HOBOH penaxuuu (IIpunoxenns Nel)

2. Ilpu3HaTh yTpaTUBIINM CHIy MOANYHKT 1.4. IlocTanoBNeHHs VICIIONHUTENBHOTO
xomuTeTa OMapCKOro CeNbCKOTO IoceNeHrss MaMaIblIICKOro MYHHIMIAIEHOTO
paiiona Pecrry6muku Tarapctan ot 15.07.2019 Ne 24.

3. OG6HapomoBaTh HAacTOsINEEe IIOCTAHOBIEHHE IIyTeM pa3MEINeHHs ero Ha
odHLIHATEHOM caiite ' MaMaIBIIICKOrO MYHHUIIIAITBHOTO paiioHa
mamadysh.tatarstan.ru, o¢puUManEHOM ~ HOpTale  OPaBOBOH  HMHOpMaLUH
Pecny6nuxu TatapcraH (pravo.tatarstan.ru).

4. KoHTpONb 32 HCIIOJHEHUEM HACTOSIIErO IIOCTAHOBJIEHHS OCTAaBJIAIO 32 COOO.

PykoBoaureins I/ICHOJIHI/ITGJIBH i
OMapCKOro CeIBCKOTO MOCEI AR s
MaMazBIIICKOr0 MyHHULIAN ik

PecmmyOnuku TarapcraH /J1.H. Xabubymmun/



[Tpunoxenue Ne 1

K [IOCTaHOBJICHHUIO
HcnomHUTeNbHOrO KOMUTETA
OMapcKOro ceabCKOro NoCeJIeHMs
MamaapIcKoro
MYHHULIMIIAJIBHOIO pailoHa
PecniyOnuku Tatapcran

oT «24» mapta 2022 r. No 7

AJMHUHHMCTPAaTUBHBIN pETIaMEHT
peIOCTaBICHUS] MyHULIMITAILHOM YCIIYTH MO Bblaye CIPaBKH (BBITTUCKH)

1. O0uMe moNMoKEHUs
1.1. Tlpeamet peryaupoBaHHs aIMUHUCTPATUBHOTO perjaMeHTa

Hacrosmuii aJMUHUCTPATHUBHBIN peryiaMeHT MPEAOCTABICHUS
MYHUIIMITAIGHON YCIyTH (Jajee — aJIMUHUCTPATUBHBIM pEriiaMeHT) yCTaHABIMBAET
CTaHAApT U MOPSAJOK MPEIOCTaBICHUS MYHUIIUIIAIBLHON YCIYTH MO BblJade CIpaBKU
(BRIMUCKHM) (Haniee — MyHUIIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOMIMMU TPABO Ha IMOJYYEHHE MYHMIUIIAIBHOW YCIIYTH,
SBIISIIOTCS (PU3MYECKUE JUIIA (fanee — 3assBUTENb ).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpPaTUTLCA MPEICTABUTEIb 3asSBUTEIIS,
JNEUCTBYIOIIN HAa OCHOBAaHMM JIOKYMEHTAa, YIOCTOBEPSIOIIETO €ro IMOJIHOMOYUS
(manee — mpeaCTaBUTENb 3aABUTEISA).

1.3. Tlopsimox nHGOPMHUPOBAHUS O TPETOCTABICHUA MYHUITUTIATBHON yCITyTH

1.3.1. Uudopmarus o TOpsSaKe NPEAOCTABICHUS MYHUIIMNAIBHONW YyCIyTH
pa3meniaercs:

1) Ha WHPOPMANMOHHBIX CTEHIAX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
uHOpPMAIIMI0O O MYHHIIUNATLHOW YCIyre, pacloJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKIIMOHANBHBIX ~ IICHTPOB  MPEAOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHUIUNATBHBIX YCIYT.

2) Ha oQUIMAIBHOM CailTeé MYHULHUIAIBHOTO paiioHa B HH(GOPMAIMOHHO-
TeJIeKOMMYHHKaIoHHoU cetn «atepHe™ (https://www. mamadysh. tatarstan.ru.);

3) na Iloprane rocynapCTBEHHBIX W MYHUIMMNAIbHBIX yciIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecryOnmkaHckuii mopTan);



4) na EnuHOM mopTane TOCYAApPCTBEHHBIX W MYHUUUNAIBHBIX YCIYT
(bynkunii) (https:// www.gosuslugi.ru) (nanee — Eaunsiit mopran);

5) B rocynapcTBeHHOM MHPOpMAIIMOHHOM cucTteme «PeecTp rocyniapcTBEHHBIX
U MyHuLunaiabHbeIx ycnyr PecnyOnuku Tarapcram» (http:/frgu.tatar.ru) (manee —
Peectp rocy1apcTBEHHBIX U MYHULIUNIAJIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE MO BOIpPOCAM MPENOCTABICHUS MYHULUIAIBHON
YCIyTU OCYUIECTBIISIETCS:

1) B MHOrOQYHKIIMOHAJIBHBIX IIEHTPaX MPEJOCTABICHUS TOCYAAapCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT IPU YCTHOM OOpAILEHUH - JIMYHO WU 10 Tenedony;

2) B uHTEpakTUBHOM (hopme PecnyOnrkaHnckoro noprana;

3) B yIOJTHOMOYEHHOM Ha MpeAO0CTaBlIeHUE ycayru oprane (nanee — Opran):

IpU YCTHOM OOpAIllEHUH - JINYHO UJTU 0 TeIedOoHY;

Opyu NHCbMEHHOM (B TOM uyucie B (opMe DIEKTPOHHOIO JIOKyMEHTA)
oOpamieHu — Ha OyMa)XHOM HOCHUTEJE IO IOoYTe, B JJIEKTPOHHOW QopMme Mo
BJIEKTPOHHOM TTOYTE.

1.3.3. Uudopmanuss Ha Enunom mnoprane, PecnyOnmkaHckoM mopTajie o
NOpSAJIKE M CPOKaX IMPEeJOCTaBICHUS MYHHUIMNAIBHONW YCIYTH Ha OCHOBaHUU
CBeJIeHUH, cojepkamuxcs B Peectpe rocyapcTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT,
IPEIOCTABIISIETCS 3aABUTEIO OECIIaTHO.

Hoctyn k uHOpManmuu O CpOKax U TOpPSAOKE TMPEeOCTaBIICHUS
MYHUIIMITAIEHON YCIIYTH OCYIIECTBISICTCSl 0€3 BBIMIOJHEHUS 3asiBUTENIEM KaKUX-Tu00
TpeOoBaHUi, B TOM uMcie 0O€3 HCIONb30BAaHUS MPOTPAMMHOIO OOecleyeHus,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKUE CPEACTBA 3asgBUTENd TpeOyeT 3aKII0UYeHUS
JUIEH3UOHHOTO WM HWHOTO COTJIAIIeHUs ¢ MpaBooOjagaTesieM MpOrpaMMHOTO
oOecrieueHusi, MPEIyCMATPUBAIOIIETO B3UMAHWE IUIATHI, PETUCTPALMIO UIIU
aBTOPU3ALIMIO 3asIBUTENISL UITU MIPEAOCTABICHUE UM IEPCOHATIbHBIX TaHHbIX.

1.3.4. Ilpu oOpaimeHnu 3assBUTENS JIMYHO WIN 10 TeIe(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIlleHUEM MPEOCTABIACTCS HHPOPMAIIUS:

1) o mecre HaxXOXXACHUS MHOTO(YHKIIMOHAIBLHOTO LEHTpPA MPEIOCTABICHUS
rOCyJapCTBEHHbIX W MYHUIMOAIbHBIX yciayr, Oprana (aapec, rpadgux paboThl,
CIIpPaBOYHBIC TeTIE(HOHBI);

2) 0 TOpsAKEe NPEIOCTABICHUS MYHUIHMIIAIBHON YCIyTH, O crocodax u
CpOKax MoJayu 3asiBJICHUN;

3) 0 Kareropusx TpaxkIaH, KOTOPHIM TNPEAOCTABISETCS MYHHUIIMIIATBHAS
ycllyra; O  HOPMATUBHBIX  IPaBOBBIX  AaKTaX, pPETyJHUPYIOIIHUX  BOIPOCHI
MIPEIOCTABICHUS MyHUIIMIIAIIBHON YCIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOAHMMBIX JJISi PaCCMOTPEHUS 3asBICHUS O
MIPEIOCTABICHUM MYHULUIAIBHOW YCIyrd, O CpPOKaxX IpUeMa M PErucTpaluuu
3asIBJICHHSI;

5) o0 xoje mpenocTaBICHUs MYHUIMIIATBHON YCIYTH;

6) o MecTe pa3MelIeHus Ha OQUITHAIIEHOM caiTe HH()OPMAIIUU 110 BOIIPOCAM
MIPEIOCTaBICHUS MyHULIMIIAIIBHON YCIYTH;



7) o mopsake o0XalOBaHWs JACHCTBHNA WM OC3CHCTBHS JTODKHOCTHBIX JIMII
Oprana.

[lo nuchbMeHHOMY OOpAIllEHUI0 COTPYAHUKUA OTJieNla, OTBETCTBEHHOIO 3a
MPEAOCTaBICHUE MYHUILMIAIBHOW YCIyrd, MOAPOOHO B MNHUChbMEHHOM (opme
Pa3bSACHSIOT 3asBUTENI0 TOPSJIO0K MNPEAOCTABICHUS MYHUIMNAIBHOW YCIYTU U
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM IYHKTE aJMUHUCTPATHUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabdouux AHEH CO JHS PETHCTpalMM OOpallleHUs HAIMPaBISIOT OTBET
3asBuTeNt0. OTBETHI AAlOTCA Ha sI3bIKe oOpaleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha SI3bIKE OOpallleHUs HCIOJIb3YIOTCS TOCY/IapCTBEHHBIC SI3bIKM PecmyOnuku
TarapcraH.

1.3.5. Nudopmanusi mo BompocaM MPeaoCTaBICHUS MYHUIIMIAIBHOU YCIYTH
pa3meniaeTcs Ha OQPUIMATBHOM CalTe MYHMIIMIAIBLHOTO paiioHa (WM TOPOJICKOTO
OKpyra) ¥ Ha HMH(POPMAIIMOHHBIX CTeHAAaX B MoMemeHusx OpraHa s paboOThI ¢
3asiBUTCIISIMH.

Nudopmanmss Ha rocynmapcTBeHHBIX si3bikax PecnyOsmmku — Tarapcran,
pasmeniaeMass Ha MHQPOPMAIMOHHBIX CTEHJAX M Ha OQUIMAIBHOM CalTe
MYHHUIIUTIAILHOTO  palioHa B WHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
«HTEepHET», BKIIOYAET CBEIACHUS O MYHHUUUNAIBHOW YCIyre, COAEpIKalIuecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PETJIAMEHTA,
uH()OpPMAIIMI0O O MECTE€ HAaXOXKJICHHS, CIPABOYHBIX TeiedoHaX, BPEMEHH pPadOThHI
Oprana, o rpaduke mnpuemMa 3asBICHHN Ha TPEJIOCTABICHUE MYHHUIIUNIAIbHOM
YCIIyTH.

1.4. HopmaTuBHBIE MTPABOBBIE AKThl, PETYJIUPYIOIINE IPEIOCTABICHHE
MYHULIMTNIAJIBHON YCIYTH

1.4.1. IlepedyeHb  HOPMATHMBHBIX IPABOBBIX AaKTOB, PEryJIUPYIOIMINX
IPEAOCTABICHUE MYHULIMNAIBHOW yCIYTH (C YKa3aHHEM PEKBU3MTOB HOPMATUBHBIX
MIPABOBBIX AKTOB M MCTOYHHUKOB UX O(PHUIIMAIBHOTO OIyOJMKOBAHMS), pa3MEIIeH Ha
Enunom mnoprane, B Peectpe rocygapCTBEHHbIX W MYHUIMIAIBHBIX YCIYr, Ha
opuIMANBPHOM  caliTeé  MYHHUIMIAIBHOTO  pailoHa B HMH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTn «IHTepHeT».

1.4.2. TexkcT aAMUHUCTPATUBHOIO pErlaMEHTa B JEWUCTBYIOIIEH peAaKIUU
MOJIKUT pa3MelleHut0o Ha EnuHoM moprane, B PeecTpe rocynapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, Ha OQUIMAIBHOM CaiiTe MYHUIUIIAIBHOIO pailoHa B
nH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn « HTepHeTY.

1.5. TepmuHsbl, UCNIOB3yEMBIE B AIMAHUCTPATUBHOM PETIIAMEHTE, U UX
ONpEAECICHUS

1.5.1. B agMHHUCTPAaTHBHOM pPErJIAMEHTE HCIOJb3YIOTCS CIEAYIONIUE
TEPMUHBI U ONIPEICITICHHUS:



ylajJeHHoe pabouee MECTO MHOTO(QYHKIMOHAIIBHOTO LEHTPA MPEAOCTaBICHUS
rOCY/IApCTBEHHBIX W MYHULMIAJIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTypHOEe  mojpasnaeinenue  (oduc)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa
MPEAOCTABICHUSI TOCYAApPCTBEHHBIX W MYHUIMOAIBHBIX YCIYr, CO3/JaHHOE B
TOPOJICKOM (CEIbCKOM) IMOCEIEHUM MYHUIMIAIbHOIO pailoHa WM B TOPOACKOM
okpyre Pecniybnuku TatapcTan B COOTBETCTBUU C TyHKTOM 34 [IpaBui opranuzanuu
NEATeIbHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYaPCTBEHHBIX
U MYHMIIMOAIBHBIX YCIYT, YTBEPXKACHHBIX TMoOcTaHOBIeHHEeM [IpaBurtenbcTBa
Poccuiickoit ®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O06 yrBepxknenuu IIpaBun
OpraHu3aIuy JIeSITEIBHOCTH MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TrOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYTY;

TEXHUYECKasi olMOKa - omuOKa (omMcka, orneyaTka, rpaMmaTHyecKas WM
apupmMeTnueckas omuOka Jmbo moAoOHas omulKa), OMYyIIeHHAas OpPraHoM,
MPEAOCTARISIIONIMM MYHUIIUTNIABHYIO YCIYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHHI, BHECEHHBIX B JJOKYMEHT (Pe3ybTaT MyHUIIUIIAILHON YCIYTH), CBEICHUSIM
B JOKYMEHTax, HA OCHOBaHUHU KOTOPHIX BHOCUJIMCH CBEJICHMUS;

Enunas cucrema wuneHtudukanuu u ayreHTUQUKanuu B WH)pPACTPyKType,
oOecreunBaroen UH(OPMAIIIOHHO-TEXHOJIOTHYECKOe B3aMMO/IEHCTBUE
MH(GOPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEAOCTABICHUS TOCYJapCTBEHHBIX
¥ MYHUIIMTQIBHBIX YCIYT B 3JeKTpoHHOU popme (nanee — ECHUA) — denepanpHas
rocyJapCTBEHHAs uH(pOpMaIOHHAS cucrema, oOecrieynBaroas
CaHKIIMOHUPOBAHHBIN JOCTYIl YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOJICUCTBHUS B
CUCTeME HJEHTU(UKAIMU U ayTeHTU(PUKAMU K WHGOPMAIMH, COoJep)Kallencs B
rOCY/IapCTBEHHBIX HMH(MOPMAIIMOHHBIX CHUCTEMax H HWHBIX HHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] - I'ocynapctBenHOE O10KETHOE YUPEKICHUE
«MHOrOQYHKIIMOHANBHBIA ~ IIEHTP  TPENOCTaBICHHUS  TOCYJApCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT B Pecy6uke Tarapcrany;

AUC MO®I] - AsBroMaru3wpoBaHHas HWHPOPMAIMOHHAs  CHCTeMa
MHOTO(QYHKIIMOHANBHBIX ~ IICHTPOB  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHULMNATBHBIX ycayr Peciyonuku Tatapcrah.

1.5.2. B agAMUHUCTPATUBHOM PETJIAMEHTE IO/ 3aBICHUEM O MPEAOCTABICHUN
MYHULMNAIBHOW  ycnyrd  (masnee -  3adBJIEHME) [OHHMMAETCS  3almpoc O
MPEAOCTABICHUN MYHUIIMIIAIILHON YCIIYTH, MOJIaHHBIA B COOTBETCTBUU C ITYHKTOM 3
cratbi 2 ®epepanpHoro 3akoHa oT 27 wutonaa 2010 roma Ne 210-®d3 «O6
OpraHu3aluy MPEeJOCTaBICHUSI FOCYJapPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIyTr» (Zaee
— @enepanbHbiil 3aK0H Ne 210-D3).

2. Ctangapt npeaocTaBieHs MyHULIUNIAIbHON YCIYTH
2.1. HammeHOBaHHE MyHULIMIATBHON YCIYTH

Boigaua cripaBku (BBIITUCKH).



2.2. HanMmeHOBaHUE UCTIOTHUTEIBHO-PACTIOPSAIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJICHMsI, HEMOCPEACTBEHHO MPEAOCTABISAIOIIET0 MYHULIUTIATBHYIO YCIYTY

HcnonHuTenbHbIi KOMHUTET Omapckoro CEIIbCKOr'0 IIOCEJICHUS
MaMaJbIlcKoro MyHUIMIAaIbLHOrO paiona PecriyOnuku TaTapceras.

2.3. Onucanue pe3yabTaTa NPeJoCTaBICHU MyHUIUIIATbHON yCITyTH

2.3.1. Pe3ynapTaToOM Npea0CTaBICHUSI MyHUIIUITAILHON YCIIYTH SIBIISIETCS:

1) cmpaBka  (Bbimucka) — (mpuiaoxkeHue — Ne | K  HacTosIIEMYy
aIMAUHUCTPATUBHOMY PETJIAMEHTY);

2) perieHne 00 OTKase B MNPEAOCTABICHUM MYHHIUINAIBHON  YCIYTH
(mpunoxxenue Ne 2 K HaCTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX  JIJIs
PEAOCTARICHUSI MYHUIMIIAIBHON ycinyru (mipuioxkenre Ne 3 K HacTosImemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbpTaT NpenOCTaBICHUS MYHUIMTAIBHOM YCIYTHM HANpaBIIsETCS
3asiBUTENI0 B (OpME DJIEKTPOHHOTO JIOKYMEHTa, TMOJANUCAHHOTO YCHJICHHON
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHON IMOJIUCKHI0 YIOJIHOMOYEHHOTO JOJIKHOCTHOTO
munia Opeana (mubo Opeana), B COOTBETCTBUU ¢ DeiepaibHBIM 3aKOHOM OT 6 ampetst
2011 romga Ne 63-d3 «O06 snekTpoHHOMN noanuch» (nanee — denepanbHbIil 3aKOH No
63-®d3) B nuuHblii kabuner Exunoro moprana. B ciyuyae HampaBiieHUs 3asBICHUS
nocpeacTBoM  PecmyOnmkaHCKOro — mopTania  pe3yabTaT  MPeIoCTaBICHUS
MYHUIIMITAIGHOM ~ yCIyTM  HAmpaBisieTCss TaKk ke B JIMYHBIA  KaOWHET
Pecny6mkanckoro rnopTrana.

2.3.3. Tlo BeIOOpY 3asBUTENSI PE3yIbTaT MPEIOCTABICHUS MYHHUIIUIIAIbHON
ycnyru Beinaerca B Oprane wim B MOIL] B dopme sk3eMIuisipa 371€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTO Ha OyMa)XHOM HOCHUTENe, 3aBEPEHHOTO I€YaThi0 U
MOAMUCHI0 COOTBETCTBEHHO YMOJIHOMOYEHHOrO JOJKHOCTHOTO nuua OpraHa Wid
pabotauka M®II.

2.3.4. 3agBuTenb  BOpaB€  MOJIYYUTh  PE3YNbTaT  MPEAOCTABICHUS
MYHHUIUTIAIBHON yCIyTH B (OpME DIIEKTPOHHOTO JOKYMEHTa B TEUECHHE CpOKa
NEUCTBHS pe3yJIbTaTa MPEIOCTABICHNUS] MyHUITUTIATBHON YCIYTH.

2.4. Cpok mpeI0CTaBICHHS] MYHUIIUTIATLHOW YCIIYTH, B TOM YHCIIE C YIETOM
HE0OXOIMMOCTH OOpAIICHHs B OPTraHU3aIlMH, YYACTBYIOIIHNE B TIPEIOCTABICHUH
MYHHULIMIIAJIBHOW YCIIYTH, CPOK IMTPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHULIUIIATIbHON
YCJIYTH B CIIy4ae, €CIU BO3MOXKHOCTh IPHUOCTAHOBJICHUS MTPEYCMOTPEHA
3aKoHOAaTeNbcTBOM Poccuiickoit denepainiu, Cpok Bblaauu (HApaBIICHHUS)
JOKYMEHTOB, SIBJISIFOILMXCS PE3YJIBTATOM MPEAOCTABICHUS MYHUIUMITAIIBHON YCITyTH



2.4.1. MynununanpHas yciyra HpeloCTaBIsSIETCsl B TEUEHUE Tpex padoumx
JTHEH.

2.4.2. IlpuocTaHOBIEHHE CPOKA MPEAOCTABIEHUS MYHUIMIIAIBHON YCIYI'HM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue JOKYMEHTA, SIBISAIOLIETOCS PE3YJIbTATOM IIPEAOCTABICHU S
MYHUIMOAIBHON yCIyru B (oOpMe DJIEKTPOHHOIO JOKYMEHTA, 3asBHUTEIIO
OCYIIECTBIIIETCS B J€Hb O(OPMIIEHUS U PEruCTpalliy pe3yibTaTa MpeloCTaBICHUS
MYHULHANAJIBHOU YCIYTH.

2.5. UcuepnibiBarouuii nepeyeHb JOKYMEHTOB, HEOOXO/IUMBIX B COOTBETCTBHHU C
3aKOHOJATEJIbHBIMU WJIM MHBIMM HOPMATHUBHBIMU ITPABOBBIMU aKTaMU IS
IIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH, a TAKKE YCIIYT, KOTOPBIE SBJISKOTCS
HEOOXOIMMBIMU U 00s3aTeNIbHBIMU AJI MPE0CTABICHNS MYHUIIUNIAIbHBIX YCIIYT,
NOJIICKAIIUX TPEICTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOYUYCHHS 3asBUTENIEM, B
TOM YHCJIE B DJIEKTPOHHOU opMe, MOPAIOK UX MPECTaBICHUS

2.5.1. Ins moydeHHs] MYHHUIUIAIBHONH YCIYTM 3asBUTENIb IPEJICTaBIIsACT
CIIEAYIOIIHNE TOKYMEHTHI:

1) JOKyMEHT, yIOCTOBEpAIOIIMA JUYHOCTH (HE Tpebyercs B cllydae
oOparieHus mocpeAcTBoM Pecny6irkaHcKoro rnoprana);

2) TOKYMEHT, yIOCTOBEPSIONINI MOTHOMOYHS TIPEICTABUTENS 3asIBUTEIIS;

3) 3asBICHHE:

B (Qopme noxkymeHTa Ha OyMaxkHOM HocuTene (mpuioxkenue Ne 4
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTPOHHOM  ¢opMe  (3amoiHSETCS  TOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIMX CBEICHUU B DJIEKTPOHHYIO (OpMY 3asiBICHUS), MOIMMUCAHHOE B
COOTBETCTBUU C TpeOOBAaHUSMHU MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIaMEeHTa, MPU
oOpaieHnn nmocpeacTsoM PecnybmukaHcKkoro moprania;

4) B ciydae, eciy Uil PEIOCTABICHNUS] MYHULIUITAIBHOW YCIIYyTH HE00X0quMa
00paboTKa MEepCOHANBHBIX JTaHHBIX JIMIA, HE SIBIISIIONIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUU C (heepaibHBIM 3aKOHOM 00pabOTKa TaKUX MEPCOHATBHBIX JaHHBIX
MOXXET OCYIIECTBIATHCA C COTJacusl YKA3aHHOTO JIMIA, TpH OOpalleHuHn 3a
MOJIyYCHUEM MYHUIIMTIAIBHON YCIYTH 3asBHUTENb JIOMOJHUTEIBHO TPE/CTABISET
JOKYMEHTBI, MOATBEPKIAIONINE TOJYYCHHE COTJAcUsl YKa3aHHOTO JIMIA WIH €To
3aKOHHOTO MPEACTaBUTENS Ha 00paOOTKYy MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIUIIA.
JIOKYMEHTBI, MOATBEPKIAIONINE TIOTyYEHUE COTJIACHS, MOTYT OBITh MPECTABICHBI B
TOM 4ucie B hOpMe dIEKTPOHHOTO TOKYMEHTA;

5) B cay4dae, eciaud OO0S3aHHOCTh XpaHEHUs JTOMOBOM KHuru a0 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB JKWJIBIX TOMEIIECHUHN, 3asIBUTEIIEM TPEICTaBISETCS
JIOMOBasI KHUTA;

6) TMPaBOyCTAHABIMBAIONINE JIOKYMEHTHl HAa WHIWBUIYaTbHBIA KUJIOW JIOM
(ecmr mpaBO COOCTBEHHOCTH HE 3aperUCTPUPOBAHO B EMMHOM TrocyaapCTBEHHOM
peecTpe HeIBIYKUMOCTH) — JJIS BBIMTUCKH M3 TTOXO3MCTBEHHON KHUTH.



2.5.2. 3asBieH”e W MpuiaraeMble JOKYMEHTbl MOTYT OBITb NpPEICTaBICHBI
(HampaBiIeHBI) 3aBUTEJIEM OJIHUM U3 CIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®PI] Ha OyMaxXHBIX HOCUTENSAX U B BUJIE SJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAaHUAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOT'O PETJIAMEHTA;

2) nocpencteoM PecnyOnukaHCckoro mopraia B 2JIEKTPOHHOU Gopme;

3) B Opran JMYHO WJIM MOCPEACTBOM IIOYTOBOW CBSI3M Ha OyMa)kKHOM
HOCHTEJIE.

3asBiieHHE W TpuiaraeMble JTOKYMEHTBI, NMpPU HANpPaBIECHUU MOCPEACTBOM
MOYTOBOM CBSI3U, 3aBEPSAIOTCS B YCTAHOBJICHHOM IOPSIAKE.

2.5.3. 3asgBieHue nNpu HaApaBJICHUU MOCPEICTBOM PecrybinkaHckoro noprana
MOJIMKCHIBAETCS MTPOCTOM 3JIEKTPOHHON MOAMKUCHIO 3asIBUTEIIS.

JIist monyyeHus: MpOCTOM 3JIEKTPOHHOW MOJAMUCH 3asiBUTENI0 HEOO0XOJIHUMO
npoiTH npouenypy peructpauuu (ayrenrudukanun) B ECUA, a Takxe noaTBepaIuTh
YUYETHYIO 3aIUCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 aIMHUHUCTPaTUBHOIO PETJIAMEHTA, 3aBEPSAIOTCS
YCUJIEHHOH KBanu(UUIHUPOBAHHOW MOAMMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOJIMKMCAaHNUE TAKUX JTOKYMEHTOB, B TOM YHCJIE€ HOTapHyCaMHu.

DNEKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), pUlaraeMbie
K 3adBJICHHIO, B TOM 4YHCJE JOBEPEHHOCTH, HAIPaBISAIOTCA B BuIE (ailioB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 Moaiir.

KadectBOo mpenocTaBisieMbIX JJIEKTPOHHBIX JIOKYMEHTOB  (JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) AOJKHO IO3BOJISTH B TMOJHOM OOBEME MPOYUTATh TEKCT
JOKYMEHTA U PACIlO3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3aBUTEIIA:

1) mpencraBieHus JOKYMEHTOB W HWHGOpPMAIMM WM OCYIIECTBICHUSA
NEUCTBHM, TPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMH aKTaMH, PETYJIHPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIUE B
CBSI3M C MPEJOCTABICHUEM MYHULIMIIAJIBHON YCIIyTH;

2) OCYyIIECTBJICHUS JIEUCTBUM, B TOM YKCJIE COTJIACOBAaHUM, HEOOXOAUMBIX IS
MOJyYeHUs] MYHMIMIAIBHOM YCIYyTM M CBA3aHHBIX C oOOpalleHueM B HHbIE
rOCY/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHMs, OpPraHHU3alUH, 3a
UCKJIIOYEHHEM TIOJMY4YeHHsI YCIyr M TOJy4eHUsS JOKYMEHTOB U HH(OpMaIMH,
IIPEIOCTABISIEMBIX B PE3yJIbTaTe€ IPEJOCTABICHUS TAaKHUX YCIYl, BKIIOYEHHBIX B
NepeyHu, yka3zaHHble B YacTu 1 crtateu 9 @enepanpHoro 3akona Ne 210-03
(HEOOXOAMMBIX M 00s3aTEIIBHBIX YCIIYT);

3) mpencraBieHUs JTOKYMEHTOB W WH(MOpMAIMM, OTCYTCTBUE W (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKA3€ B IIPUEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUSI MyHUIMIAIBHON YCIIyTH, JTU0O B
MIPEIOCTAaBICHUN MYHULIUIIAJBbHOM YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOIIMX CIIy4aeB:

a) WM3MEHEHHe TpeOOBAaHM HOPMATUBHBIX NPABOBBIX AKTOB, KacCarOLIUXCS
MIPEIOCTABICHUS MYHULMNAIBHOM YCIYTH, I[IOCJE€ NEepPBOHAYAIbHONW MOJAYU
3asIBJIEHUS O MIPEAOCTABIECHUN MYHULIMIIAIIBHON YCIYTH;



0) HaIM4YMe OMIMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHULIIMIIAIILHON yCIyru
U JIOKyMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJIE NMEPBOHAYAIBHOTO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHUIMIAIBHON YCIIyTH, MO0 B
MPEIOCTAaBICHUM MYHULMIAJILHOM YCIYTM U HE BKIIOYEHHBIX B IPEJCTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHUE CpOKa JEWUCTBHUS JOKYMEHTOB WM H3MEHEHHE HH(POpMaLUU
MocJjie TEepPBOHAYANIbHOIO OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEeI0CTaBICHUS MyHUIIUIIAIBHON yCIyTH, JM00 B MPEJOCTABICHUH MyHULIUNIATbHON
yCIyTH;

I) BBbISIBJICHHE JOKYMEHTAJbHO MOJATBEPXKACHHOrO (hakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM NMPOTUBONPABHOrO AEHCTBUS (Oe3/1eMCcTBHS) AOKHOCTHOTO JUIA
Oprana, padotauka M®ILl, nmpu nepBoHa4YaJbHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX  JUIsl  MNPEJOCTABICHHMS ~ MYHULUIAIBHOW  yciyrd, Jaubo B
NPEIOCTaBICHUN MYHUIIMTIATBHON YCIYTH, O YEM B MHCbMEHHOM BUJE 3a MOAMKUCHIO
pykoBogutenss OpraHa MNpu TEpBOHAYAIBHOM OTKa3e B IMpHEME JTOKYMEHTOB,
HEOOXOJUMBIX JJIi TPEIOCTABICHHUS MYHUIMNAIBHONW YCIYTH, YBEIOMIISIETCS
3asIBUTEJb, a TAKXKE MMPUHOCITCS U3BUHEHUS 32 JOCTaBIEHHBIE HEYA00CTBA;

4) npenocraBiieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M MH(OpPMAIIMH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBbl B COOTBETCTBUM C ITyHKTOM
7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITy4YaeB,
€ClIi HaHEeCEeHHWEe OTMETOK Ha TaKhe JOKYMEHThl JIMOO HUX H3bATHE SBISETCS
HEOOXOJMMBIM YCJIIOBUEM INPEIOCTaBICHUS T'OCYJapCTBEHHOM WM MYyHHUIMIIAIbHON
YCIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (efiepaIbHbIMU 3aKOHAMMU.

2.6. UcuepnipiBaronuii mepeueHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMHU MPABOBBIMH aKTAMU IS IPEIOCTABICHNUS] MyHULIMIIAIBHON YCIYTH,
KOTOPBIE HAXOAATCA B PACIIOPSKEHUU FOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CAMOYIIPABJIEHHUS U ITOJABEIOMCTBEHHBIX I'OCY1aPCTBEHHBIM OpraHaM WJIN
OpraHaM MECTHOI'O CaMOYIPaBJICHHS OPraHU3alUid U KOTOPBIC 3asiBUTEIIb BIIPABE
MIPEICTaBUTh, & TAKXKE CITOCOOBI X MOJyYCHUS 3asBUTEIISIMU, B TOM YHCTIE B
AIEKTPOHHOU opMe, TOPSIOK UX MPECTABICHUS; TOCYIapCTBEHHBIN OpTraH, OpraH
MECTHOTO CaMOYIIPaBJICHHS JINOO OPTaHU3aIsl, B PACTIOPSIKEHUU KOTOPBIX
HaxXOASATCA TaHHBIE JOKYMEHTBI

2.6.1. Ilony4daroTcst B paMKax MEXBEJOMCTBEHHOI'O B3aUMOJICHCTBUS:

1) Bemmcka W3 EXWHOTO TOCYIapCTBEHHOTO peecTpa HEABMIKHMOCTH — —
DdenepanbHas CIy)0a roCyJapCTBEHHOW PETHCTPAIlH, KaJacTpa u Kaprorpaduu;

2) cBemeHUss O JICHCTBYIOIIEM TaclopTe TpaxkmaHuHa Poccuiickoid
®enepaunu — MBI Poccun;

3) cBemeHWs O HOTapUAIbHON JNoBepeHHOCTH — DesepanbHas HOTapHaIbHAs
rnajara.

2.6.2. 3asBUTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHBIC B
noAanyHkTe 1 myHkra 2.6.1 aIlMUHUCTPATUBHOTO perjaMeHTa, B (popMe 3JIEKTPOHHBIX



JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBAIM(PUIMPOBAHHON NOJANUCHIO JIHIL,
YIOJHOMOYEHHBIX Ha CO3/aHME W MOANMCAHUE TaKUX JOKYMEHTOB, MpHU MOAaye
3asIBICHMSL.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MPEICTABICHUE) YKAa3aHHBIMU B
IyHKTe 2.6.1 aAMUHHACTPATUBHOIO pEriaMeHTa OpraHaMH roCyIapCTBEHHOW BIIACTH,
opraHaMy MECTHOTO CAMOYMPAaBIICHUS, OPTraHU3ALMIMU JTOKYMEHTOB U CBEJECHUMN HE
MOXXET SIBJIITbCS OCHOBAHMEM JUIsl OTKa3a B IMPEJOCTaBICHUU MYHUIUINATbHOU
YCIIyTH.

2.6.4. JlomxkHocTHOE JULO W (MiHM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOIO pErjaMeHTa OpPraHOB W OpraHu3aluid, HE MpeJCTaBUBLINE
(HECBOEBPEMEHHO TMPEJCTABUBIINE) 3aMPOILICHHBIE U HAXOIAIIUECS B PACTIOPSKEHUU
JOKYMEHT WM CBEJCHHMS, IMOJIeKAT aJIMHUHUCTPATUBHOM, JUCUUIUIMHAPHON WU
MHOM OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoi
denepauui.

2.6.5. 3anpemaercsi TpeOoOBaTh OT 3asBHUTEINSI JIOKYMEHTHI CBEJCHUS, B TOM
yyclie TOJATBEpPXkJAIOIINEe BHECEHHME 3asgBUTENIEM IUIaThl 32 MPEJOCTABICHUE
MYHHUIIMITAIGHOM  yCIyTH, HAaXOJSLIMECs B PACIOPSIKEHUH TOCYIapCTBEHHBIX
OpraHoB, = OpPraHoB  MECTHOTO  CAaMOYMpAaBIE€HHUA W  TMOJBEJOMCTBEHHBIX
rOCYJapCTBEHHBIM OpPTraHaM MJIM OpraHaM MECTHOTO CAMOYIPABJIECHUSI OPraHU3aLHi.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEAECHUS, KOTOPBIE
HaxoJATCSI B pACHOPSIKEHWHU TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTPABJICHUS U TOJABEAOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIpPaBJIEHUs OpraHU3alui, HE SBISIETCS OCHOBaHUEM IS OTKas3a
3asIBUTEIIIO B IPEAOCTABICHUN MYHUIIUIIAIBbHON YCIIYyTH.

2.7. VicuepnbIBaronii mepeuyeHb OCHOBAHMUM JIJIs OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOIMMBIX TSl TIPEIOCTABICHHS] MYHUIIUIIATLHOW YCIIyTH

2.7.1. OcHOBaHMSIMM JJIsl OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOJIUMBIX JJIsi
MPEI0CTABJICHUS MyHUIIUTTAIBHOMN YCIIYTH, SIBISIOTCS:

1) npexacrtaBieHHBbIE 3asABUTEIEM JOKYMEHTBI COJE€p)KAT TMOJYUCTKH U
WCHpaBJIICHUS  TEKCTa, HE  3aBEPCHHbIE B  TOPAJKE,  YCTAHOBJICHHOM
3aKOHOAAaTeIbCTBOM Poccuiickoit Denepannu;

2) TOKYMEHTBI COAEpKaT MOBPEKIACHUS, HAIMYHE KOTOPHIX HE MO3BOJIICT B
MMOJTHOM OO0BEME UCIOJIB30BaTh HH(POPMAIIMI0O M CBEACHUSA, COJACp)KAIIHeCs B
JTOKYMEHTaX JJIsl TPEOCTABICHUS MYHUITUTIAIbHOW YCITYTH;

3) mpeacTaBiICHHbIC JOKYMEHTHI WJIM CBEJICHUS yTpaTHUIM CUJIy Ha MOMEHT
oOparieHus 3a MyHUITUTATBHON YCITyTrou (JOKyMEHT, YIOCTOBEPSIFOIINI MOTHOMOYHS
MpEeJCTaBUTEN  3asgBUTENI, B cliydae oOOpallleHus 3a MPeJIOoCTaBICHUEM
MYHHUIIUTIAJTBHONU YCIYTH YKa3aHHBIM JIUIIOM);

4) mojmada 3asBICHUS O TMPEIOCTABICHUM MYHUIMIAIBHOW YCIYyTH H
JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH, B
3JIEKTPOHHOM (hopMe ¢ HApPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHMIA;



5) HEKOpPPEKTHOE 3aMoJIHEHHE O00s3aTeNbHBIX MOJIed B (hOopMe 3asiBICHHS, B
TOM 4YHUCJE€ B WHTEPAKTUBHOM (opme 3asBineHuss Ha PecrnmyOnmMkaHCKOM mopTaie
(HemoCTOBEpHOE, HEMOIHOE, IN00 HEMPABUIILHOE 3all0JIHCHHE);

6) MpeacTaBlICHHE HEMOJIHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOAMMBIX s
MPEOCTABICHUS MYHUILIUTTAIIbHON YCITYTH;

7) 3asBlIEHHE O MPEIOCTABICHUM YCIYTHM MOJAHO B OpraH TrocyAdapCTBEHHOMN
BJIACTH, OpPraH MECTHOI'O CaMOYIpPABICHHS WM OpPraHU3aIyio, B IOJHOMOYUS
KOTOPBIX HE BXOJIUT MPEOCTABICHNE MYHUILIUTTAIbHON YCITYTH;

8) HecoOJr0IcHUE YCTAaHOBJICHHBIX cTaTtheil 11 denepanbHOro 3akoHa OT 6
anpenst 2011 roma No 63-03 «OO0 37eKTpOHHOM MOANHUCH» YCIOBUHM MNpU3HAHUS
JEUCTBUTEIIBHOCTU YCUJIICHHON KBATM(PUITUPOBAHHOMN AJIIEKTPOHHOM MOITUCH.

2.7.2. Ilepeuenb OCHOBaHMI JI OTKa3a B MMPUEME JJOKYMEHTOB, HEOOXOMMBIX
JUTSL TIOJTYYSHUSI MYHUIIUTTAIBHON YCITYTH, SIBJISIETCS] UCUEPITHIBAIOIITUM.

2.7.3. Pemmenue o0 oTKasze B MpUeMe 3asiBJIICHUS U JIOKYMEHTOB, HEOOXOUMBIX
JUTSL TIPEOCTABJICHUSI MYHUITUTIAIBHON YCIIYTH, MOXKET OBbITh MPUHSATO KaK BO BpeMs
npueMa 3asBUTENS, TaK U IMOCJE MOJTYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX JJI MPEIOCTABICHUS] MYHHUITUTIAIBLHON YCIyTd TOKYMEHTOB
(cBenmeHuii) ¢ WCHOJB30BAaHUEM  MEXKBEJOMCTBEHHOTO  MH(GOPMAIMOHHOTO
B3aMMO/JICHCTBUSA, B CPOK, HE MPEBBIIIAIONINN 9 pabounx JHEH CO THS perucTpanuu
3asIBJICHUS.

2.7.4. 3anpemaeTcss OTKa3blBaTh B MPHEME 3asBICHUS U UHBIX JTOKYMEHTOB,
HEOOXOJMMBIX I TPENOCTaBICHUS MYHHUIMNAIBHONW YCIyr'W, B CIy4dae eciiu
3asiBJI€HHE W JOKYMEHTHI, HEOOXOAMMbIE ISl TMPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIyrd, TOJaHbl B COOTBETCTBUM C HHPOpMAIMEH O CpOKax U MOPSIKE
IPEAOCTABICHUSI MYHUIIMIAIBHOM YCIyTH, OIyOJMKOBaHHOW Ha ExmHoMm moprane,
Pecny6mkanckom mopraie.

2.8. McuepnbiBaronuii mepeueHb OCHOBAHUM JIJIsI PUOCTAHOBJICHUS WM OTKa3a B
IIPEAOCTABICHUN MYHUIIUITAJIBHOW YCIIyTH

2.8.1. OcHoBaHMs MJi MPUOCTAHOBJIEHUSA MPEAOCTABICHUS MYHULUNAIbHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs AJisI OTKa3a B IPEJAOCTABICHUN MYHUIIUIIATBHON YCITYTH:

1) B mpeacTaBIeHHbIX 3asiBJICHUH U (WJIM) JOKYMEHTaX COJIEPAKUTCS HEMOJIHAs
1 (W1M) HeLoCTOBepHas HHGoOpMaIus;

2) MOCTYyIUIEHHE OTBETa OpraHa roCyJapCTBEHHOM BIACTH, OpraHa MECTHOIO
caMoymnpaBieHusl OO MOJBEAOMCTBEHHOM OpraHy roCyJapCTBEHHOM BJIAcTH WIIU
OpraHy MECTHOTO CaMOYIpaBJEHHUS OpraHU3allMd Ha MEXKBEIOMCTBEHHBIN 3ampoc,
CBUJICTENLCTBYIOIIETO 00 OTCYTCTBMM JOKyMEHTa u (uiau) wuHbOpMaluu,
HEOOXOMUMBIX  JUISl  TPEJOCTAaBICHUS  MYHULUUNAIBHOM  YCIyTH,  €CJIH
COOTBETCTBYIOIIUN JOKYMEHT HE ObUI MPEACTaBIEH 3asBUTENIEM IO COOCTBEHHOMU
WHUILIMATUBE;



3) OTCyTCTBHE CBEJEHUN O PETHCTpPAlMU TpakJaHWHA MO MECTY >KMTEJIbCTBA
(mpeOpiBaHMs) B pacopsHKEHUH OPraHOB MECTHOTO CaMOYITPABIICHHUS.

2.8.3. Ilepedyenb OCHOBaHMI JJIs1 OTKa3a B IPEAOCTABICHUN MYHHLMIAIBHOU
YCIIyTHU SIBJISIETCA UCUEPIBIBAIOIIHNM.

2.8.4. 3anpeniaercsa OTKa3bIBaTh B MPEIOCTABICHNY MyHULIMIIAJILHON YCIYTH B
cllydae, €CIM 3asBJICHHUE O IPENOCTABICHUM MYHHMIMIIAIBHON YCIyTd IMOAAHO B
COOTBETCTBUM C uWH(poOpMamueil o0 Ccpokax M TOpAIKE MPeAOCTaBICHUs
MYHHUIMIAIBHON YCIyrd, onyOaukoBaHHON Ha Exunom noprane, PecnyOnukanckom
nopTae.

2.9. HOpHI[OK, pasMEp U OCHOBAHHA B3UMAHUA FOCY}I&pCTBCHHOﬁ ITOIIJIMHBI WUJIN
UHOM I1J1aThI, B3MMaeMOH 3a npeaoCTaBJICHUC MyHPIL[PIHaHBHOﬁ yClIyru

MyHununanpHas yciayra npeaocTaBisieTcss Ha 0€3B03Me3/IHOM OCHOBE.

2.10. Tlepedensp ycnyr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 00513aTCIIbHBIMU
JUTSL TIPEOCTABJICHUSI MYHHUITUTIATLHON YCIyTH, B TOM YHCIIe CBEJICHUS O JJOKYMEHTE
(mokyMeHTax), BbIJIaBa€MOM (BBIJIABaE€MbIX) OpTraHU3ANMUSAMHU, YYACTBYIOIIUMH B
IPEIOCTaBICHUN MYHUIIUTIATBHBIX YCIYT

[IpenocraBieHne HEOOXOIUMBIX U 00A3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsniok, pa3Mep U OCHOBaHMsI B3UMaHMUsI TUIATHI 32 MPEIOCTABIICHHE
YCIIYT, KOTOPBIE SBJISIIOTCS HEOOXOJAMMBIMHU M 00s13aTeIIHBIMU JIJIS1 TIPEAOCTABICHUS
MYHHUITUTIATLHON YCIyTH, BKJIIOYas HWHQPOPMAIMI0O O METOJHMKE pacyeTa pa3mepa
TaKOM IJIaThI

[IpenocraBieHne HEOOXOIUMBIX B 00s3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.12. MakcumanbHbI CPOK OXHUIAHUS B OUEpeAM MpH IojJade 3ampoca o
MIPEI0CTABICHUN MYHULIMTNIAJIBbHOU YCIYTH, YCIYTH, IIPEIOCTABISIEMON
OpraHu3alen, y4acTBYIOLIEW B IPEAOCTABICHUM MYHULHUNAIBHON YCIYTH, U MPH
MOJIyYCHUH PE3YJIbTaTa NPEAOCTABICHHS TAKUX YCIIYT

2.12.1. Bpemsa oxugaHus @pud T[OJa4e 3asBICHHUS HA TOJYYEHHE
MYHHIIUTIAIEHON YCIYTH - He Ooniee 15 MUHYT.

2.12.2. Ilpu nosy4eHUH pe3yJibTaTa MPEAOCTABICHUS MYHULHUIIAIBHON
YCIYTH MaKCUMAaJIbHBIM CPOK OXKHMJAHWUSA B OYEpPEIHd HE JOJDKEH MpeBbIaTh 15
MHHYT.

2.13. Cpok 1 MOpANOK PETHCTPALMHU 3aIpoca 3asiBUTEI O MPEAOCTABICHUN
MYHHULIUMIIAJBHOW YCIYTH U YCIYTH, MPEIOCTABISIEMON OpraHn3alneil, y4acTBYIOIIEH
B MPEIOCTABICHUH MYHULIMIAIIBHOW YCIYTH, B TOM YHUCJIE€ B AJIEKTPOHHOU opme



2.13.1. Tlpu nuuHom oOpamenun B M®Il B geHp mnomaum 3asBICHUS
3asgBUATEMO BblIaercs pacrnucka u3 AUC MOL[ ¢ perucTpaimOHHBIM HOMEPOM,
MTOATBEPKAAIOLIMM, YTO 3asBJICHUE OTIPABIICHO, U JaTOM NOJAYH 3asBJICHUS.

2.13.2. Ilpun HampaBlieHUU 3asiBICHHUS MOCPEACTBOM, PecmyOinkaHCKOTO
noprajga 3asBUTENb B JIEHb MOJA4YM 3asBICHHS IMOJIydaeT B JIMYHOM KaOuHeTe
PecniyOnmukanckoro mopraia M IO 3JEKTPOHHOM  IOYTE€  YBEAOMJICHUE,
MOATBEPKAAONIEE, YTO 3asABICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAKOTCS
PETUCTPALIMOHHBIM HOMED U J1aTa MOJAYH 3asIBICHUS.

2.13.3. Tlpu nuudom oOpamenuu B OpraH B JeHb MOAAYM 3asBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBUTEIO BBIAAETCS PACIUCKA U3
aBTOMATU3UPOBAHHON MH(POPMALIMOHHON CUCTEMBI, IPEeIHa3HAYEHHOMN JIJIsl OKa3aHUs
rOCYJAapCTBEHHBIX M1 MYHULMIIAJIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, IATOU
NO/IAYH 3as1BJICHUS U IEPEYHEM MIPEACTABIEHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEIICHHUIM, B KOTOPBIX TPEAOCTABIISIETCS MyHUITUTIATbHAS
ycIyra, K 3aJ1y OKUIaHUs, MECTaM JJI 3alI0JIHEHHUS 3alpOCOB O MPEJA0CTAaBICHUU
MYHUITUTIATLHON yCITyTH, MH(POPMAITMOHHBIM CTEHIaM ¢ 00pa3liaMH X 3al0JIHCHUS
U TIepeYHEM JJOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEIOCTABICHUS KaX0M
MYHUIIMITAIEHON YCIYTH, pa3MeIIeHnI0 1 0(hOPMIICHUIO BU3YalIbHOU, TEKCTOBOM U
MYJIBTUMEIUINHON HHPOPMAIIUU O TIOPSAKE MTPETOCTABICHUS TaKO YCIYTH, B TOM
quclie K 00eCIeYeHHIO JOCTYITHOCTH JJI1 UHBAJIMOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBUU C (heJIlepaIbHbIM 3aKOHOATEILCTBOM U 3aKOHOJATEICTBOM
Pecniybnuku TatapcTad o coluanbHOM 3alIUTE WHBAIUIOB

2.14.1. IlpenocTaBiieHUEe MyHULIMTIATBHONW YCIYTU OCYIIECTBIISIETCSA B 31aHUSX
U TIOMEIICHUSAX, OO0OPYIOBAaHHBIX MPOTHUBOIIOKAPHOM CHCTEMOM H CHCTEMOU
OXKAPOTYIICHUS.

Mecra mnpuema 3asBUTEICH OOOpPYAYIOTCS HEOOXOAUMOW MeEOenblo s
odopMIIeHUS JOKYMEHTOB, HH()OPMAIITMOHHBIMU CTCHIAMH.

2.14.2. B COOTBETCTBUU C 3aKOHOAATEIbLCTBOM Poccuiickoin denepanuu o
COIMAJILHOM 3allUTe WHBAIUIOB B IIEJIIX OECHPENATCTBEHHOTO JOCTyNa K MECTY
MPEIOCTaBICHUSI MyHHUIIUITATIBHON YCIYTH 00eCIIeYnBaeTCs:

1) oOecrmeunBaeTcss OCCIPENATCTBEHHBIM JOCTYI HWHBAIHIOB K MECTY
MPEIOCTaBICHUSI MYHHUIIUTAIBHON yciayru (YZOOHBINH BXOJ-BBIXOJA B TIOMEIICHUS U
NepeMeIleHe B UX Mpejienax);

2) BH3yaJlbHas, TEKCTOBAas M MYJbTUMEAHIHAS WHPOPMAIUS O TOPSIKE
MPEAOCTABICHUSI MYHUIIMIIAIbHOM YCIYTH pa3MeNIaeTcsl B YIOOHBIX Jis 3asiBUTENEH
MecCTax, B TOM YHUCJIE C yYETOM OTPAHUYEHHBIX BO3MOXKHOCTEH NHBAJIU]IOB;

3) CONpOBOXICHHE WHBAIWIOB, WMCIONIUX CTOWKHE pacCTpOMCTBa
(GYHKUIHMM 3pEHUSI U CAMOCTOATENILHOTO MEPEIBUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITEJILHOTO IEPEABIIKCHUS 10 TEPPUTOPUH, HA
KOTOPOW paCMOJIOKEHbl OOBEKTHl COIMATBHOM, HWHXXEHEPHOM M TPAHCIOPTHOM
uHPpacTpyKTyp, BXOAa B Takue OOBEKTHl U BbIXOJA U3 HHUX, [OCAJAKU B



TPAHCIIOPTHOE CPEJCTBO M BBICAJAKUA U3 HET0, B TOM YHCJIE€ C MCIOJIb30BAaHUEM
KpecJa-KOJISICKU;

5) Hamiexkaliee pasMelieHUe 00OpPYIOBaHHMS M HOCHTEICH HHQOpMaIuy,
HEOOXOJUMBIX IS OOeCIeUeHHs] OECIHpPEnITCTBEHHOTO JOCTyla WHBAJIUIOB K
yCJIyram ¢ y4eTOM OTPaHMUYCHHM UX KU3HEACATEILHOCTH;

6) ayOmupoBaHHe HEOOXOAMMOW JJISi MHBAIUAOB 3BYKOBOW U 3PUTEIHHON
uH(popMaIMi, a TaKXKe HaANKMCEeH, 3HAKOB M HHOM TEKCTOBOW M rpaduyecKoi
nH(pOpMaIK 3HaKaMHU, BBIMOJTHEHHBIMU pelbe(HO-TOUeUHbIM HIpudTOoM bpaitns;

7) JIOIyCK CYpAONepeBOAUNKA U TH(IOCYPIONCPEBOIUNKA;

8) nmomyck co0aKu-TIPOBOTHUKA npu HAJTUIUU JIOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIeNHalbHOe OO0yuYeHHE M BbIaBaeMoro mno ¢opme u B
NOpsIIKE, KOTOPhIE YCTAHOBJICHBI MPHUKa3oM MUHHCTEPCTBA TPyJa U COLMAIBHOU
3amuthl Poccuiickoit @eneparuu ot 22.06.2015 Ne 3861 «O0 yTBepxkaeHun GOpMbl
JIOKyMEHTa, TOATBEPXKIIAIOIIETO CIelNualbHOe O00ydeHue COoOaKu-TIPOBOJAHUKA, U
MOPSI/IKA €T0 BBIIAYN.

2.14.3. TpeboBaHuss B 4YacTH OOECHEUYEHHUs JOCTYMHOCTH ISl WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISETCS MPEIOCTABICHNE MYHUIIUIIAILHON YCIIYTH, U
CPE/ICTB, MCIOJIb3yEeMbIX MPH MPEIOCTABICHUM MYHHUIIUIAIBHONW YCIYTH, KOTOpPHIC
yKa3aHbl B moiamyHkTax 1 — 4 myHkra 2.14.2. aAMUHUCTPATUBHOTO pErjiaMEHTa,
NPUMEHSIOTCS K OOBEKTaM U CpeACTBaM, BBEIACHHBIM B JKCIUTyaTallUI0 WU
MPOIIEAIINM MOJICPHU3AIMIO, PEKOHCTPYKIMIO ociie 1 uroms 2016 ropa.

2.15. [loka3zaTenu JOCTYMHOCTH M KauyeCTBAa MyHHUIIUIAILHON YCIYTH, B TOM
YHUCJIe KOJIUYECTBO B3AMMOICHCTBUI 3asBUTENIA C TOKHOCTHBIMHU JIMLIAMU TTPU
PEAOCTABICHUN MYHULUIIAILHON YCIIYTH U UX MPOJAOIIKUTEIBHOCTh, BO3MOXXHOCTh
noJTy4eHus HH(OpMAIUU O X0/ TIPEAOCTABICHUS MyHHUIIUITAILHON YCIYTH, B TOM
YHClIe C UCTIOJIb30BaHNEM MH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTB JTM00 HEBO3MOXKHOCTD MOJIYYCHHSI MYHUIIUTIAILHOU YCIYTH B
MHOTO(YHKITMOHAIBHOM IIEHTPE MPE0CTABICHUS TOCYaPCTBEHHBIX U
MYHUIIMTTABHBIX YCIYT (B TOM YHUCIIE B MIOJTHOM 00BEME), B TIOOOM
TEPPUTOPHUATIBHOM MOJIPA3AEICHUHN OPraHa UCIIOIHUTEIBHO PaCHOPSAUTEIBHOIO
opraHa MECTHOTO CaMOYTPAaBIIEHHUs, IO BRIOOPY 3asgBUTEINS (IKCTEPPUTOPHUATIBHBIN
MPUHIIKIT), TOCPEACTBOM 3aMpoca O MPeI0CTaBICHUN HECKOJIBKUX FOCYJapCTBEHHBIX
1 (WIM) MYHULIMTAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX LIEHTPaX MPe0CTaBICHUS
rOCY/IApCTBEHHBIX 1 MYHHUIUMIIAJIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaTtheit 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMILIEKCHBIH 3a1poc)

2.15.1. Iloka3zaTensiMu JOCTYIHOCTH MPEIOCTABICHUS MyHULIUTIAIBHON YCIYTH
SIBJISTFOTCS:

pPacCMoOJIOKEHHOCTh MOMENICHHUS, B KOTOPOM BEIETCS NPUEM, BblJaya
JIOKYMEHTOB B 30HE IOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HajJuyue HeoOXOAMMOTO KOJIMYECTBA CIEIUATUCTOB, a TAKXKE MOMEIICHUH, B
KOTOPBIX OCYLIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asBUTEIICH;



HaJM4Me HcuUeplbIBarollel MHPOpMALMK O Ccrnocobax, MOpSAIKE M CpOKax
MPEIOCTaBICHUSI MYHHULIMIIAIIBHON YCIyrM Ha MH(OPMAIMOHHBIX CTeHAaX, EnnHom
noprane, PecnyOnukaHckoM mopraie, O(QUUUAIBHOM CaiiTe MyHUIUIAIBHOIO
paioHa;

OKa3aHWE TIOMOILIM MHBAJIWJAM B TMPEOJIOJICHHH OapbepoB, MeENIAIOUIUX
MOJIYYEHHUIO UMH YCIYT HapaBHE C IPYTUMU JIMLIAMH.

2.15.2. IlokazarensamMu KadecTBa NPENOCTABICHHUS MYHMUIMIAIBHON YCIyTH
ABIIAIOTCS:

1) cobmroieHre CPOKOB IIpUEMa M PACCMOTPEHHUS JJOKYMEHTOB;

2) COOJTI0JICHHE CPOKa MOTyYSHHS Pe3yJIbTaTa MyHUITUTIAILHON YCITyTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX JKAJIOO HA HApPYIICHHS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrkamMu Opraxa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEINS C JODKHOCTHBIMU Jinnamu (0e3
ydeTa KOHCYJIbTaIui):

B3auMoOJielicTBUE 3asiBUTENsl ¢ paboTtHukamu Oprana win MOL[ npu
NPEOCTaBICHUN MYHUIMNAIBHOW YCIYTHM OCYIIECTBISIETCS OJIMUH pa3 MpHU
NPE/ICTABIICHUH 3asIBICHUS CO BCEMH HEOOXOAMMBIMH JIOKYMEHTaMU;

OJIMH pa3 B Cily4ae HEOOXOJMMOCTH TOJYYEHHS pe3yJibTaTa MpeAoCTaBICHUS
MyHHUIIMTTANbHOM yciyru B Oprane win MOIL] B ¢popMme sk3eMIuisipa 31€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHTEJIE.

[TponOmKUTENBHOCTh OJHOTO B3aUMOJECHCTBHS 3asIBUTEINA C JOJKHOCTHBIMHU
JULAMH IPU MPEIOCTABIEHUH MYHULIMNAIBHOW YCIYTH HE NMPEBbIIAET 15 MUHYT.

3asgBUTENb BIIPaBE OLEHUTh KA4ye€CTBO NIPEJOCTABICHUS MYHULUNAIBHON
YCIYyTH C TIOMOIIBIKO YCTPONCTB TMOJBIKHOW paauoTelieOHHOW CBS3HM, C
UCIIOJIb30BaHNEeM PecrnyOirKkaHCKOro moprana, TepMUHATBHBIX YCTPOUCTB.

2.15.3. Mudopmanus 0 Xo/1e IPeI0CTaBICHUS MYHUIIUITAIIBHONW YCIYyTH MOYKET
ObITh TOJy4YeHa 3asBHUTENIEM B JUYHOM KabOuHeTe Ha EnuHom moprarne,
Pecniybnukanckom noptaie, B Oprane, M®LI.

2.15.4. TlpenocTaBiieHne MYHHUIIUTAIBHON YCIYTH OCYIIECTBISIETCS B JIIOOOM
MO®I] no BBIOOpPY 3asBHUTENST HE3aBHUCHUMO OT MECTa €ro >KUTEIhCTBA WM MECTa
dakTrueckoro npoxxuBaHus (MpedbiBanus) Ha Tepputopun Pecrybnuku Tatapcran
10 3KCTEPPUTOPUATBHOMY IPHUHIINITY.

MyHununanpHas — ycilyra B COCTaBé  KOMIUIEKCHOIO — 3ampoca  He
IIPEIOCTABISETCS.

2.16. nbie TpeboBaHMS, B TOM YUCIIE YYUTHIBAIOIINE OCOOCHHOCTH MPETOCTABICHHUS
MYHHIUTAIBHON YCIYTH TI0 SKCTEPPUTOPHAITBHOMY MPUHIIAITY (B CITydae, €CIH
MYHHIUTAIBHAS YCIIyTa MPEOCTABISAECTCS 10 SKCTEPPUTOPHATIEHOMY MIPUHITUITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHUITUTIAIBHON YCITYTH B AJIEKTPOHHOU opMme

2.16.1. Tlpu npegocTaBi€HUN MYHUIUMIIATBLHON YCIYTH B 3JEKTPOHHOU (popme
3asIBUTENb BIIPABE:



1) monayunth WHPOPMANMIO O TOPSAKE U CPOKaxX IMPeaOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, pa3MelleHHylo Ha EnuHom noprane, PecmyOinkaHckom
nopTraie;

2) mojaTh 3asBICHHE O TMPEJAOCTABICHUA MYHHIUIAIBLHOW YCIYTHM U WHBIC
JOKYMEHTbI, HEOOXOAUMBIEC JJIA MPEAOCTaBICHUS MYHULMIAIBHOW YCIyrd, B TOM
quciie JOKyMEHTbl M UH(GOpMAIMIO, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIn
3aBEpPEHBI B COOTBETCTBUU C MYHKTOM 7.2 yactu | crateu 16 denepasbHOro 3aKOHa
Ne 210-®3, ¢ ucnons3oBanueM PecnyOaukaHCKOTO mopTania;

3) MOMy4YWTh CBEACHHUS O XOJIC BBIMOJHCHUS 3asBICHHA O MPEIOCTABICHUH
MYHUIIMITAILHOMN YCIYTH, MOJAHHBIX B AJIEKTPOHHOU Qopme;

4) OCyIIECTBUTH OIICHKY KauecTBa MPEJOCTABICHUS MYHHUIIUTIAILHOW YCIyTH;

5) momy4yuTh pe3yibTaT MPEIOCTABICHUS MYHUIIMIAIBHON ycIyru B (opme
AJIIEKTPOHHOT'O JIOKYMEHTA;

6) momath xanoOy Ha perieHue u AciicTBue (0e3aciictBue) OpraHa, a TakKe

€ro  JOHKHOCTHBIX  JIMI,  MYHMIMIAIBHBIX  CIYXXallUX  IOCPEJICTBOM
PecniyObnukanckoro — moprtana, — nopraiga  (eaepalibHOM  TOCyAapCTBEHHOMN
MHPOPMAIIMOHHON  CcHCTEeMbI,  OOecrneuMBaloIIe  TIpolecc  J10CyaeOHOro

(BHecyieOHOT0) 00kaJloBaHUs pelieHuil U AeicTBuil (0e31eiicTBuUS), COBEPIIEHHBIX
OpU TPEAOCTABIECHUU TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYyT OpraHaMu,
NOPEIOCTABISIONIMMU  TOCYJApCTBEHHbIE W MYHHUIMMNAIbHBIE  YCIYTH, HX
JOJIKHOCTHBIMU JIMIIAMH, TOCYJAPCTBEHHBIMUA U MYHUITUTAIBHBIMU CITYKAIIUMH.

2.16.2. ®opMupoBaHue 3asBICHUS OCYIIECTBIAETCS MOCPEACTBOM 3aMIOJIHEHUS
ANEKTPOHHOU (opMbl 3asBiIeHs Ha Pecrybnrnkanckom nopraie 6e3 He0oOX0IUMOCTH
JOTIOJTHUTEIILHOM TTOa4H 3asBICHUS B KAKOW-THO0 MHOU (opme.

2.16.3. Ilpu popmMupoBaHHH 3asgBICHUS 00CCIIEUNBACTCS:

1) BO3MOXHOCTh KONHUPOBAaHHS W COXPAHCHHS 3asABJICHUS U  HMHBIX
JOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHUS] YCITYTH;

2) BO3MOXHOCTH  3allOJHCHHS  HECKOJBKMMHU  3asBUTCISIMH  OJHOM
AIEKTPOHHOUW (POPMBI 3asBICHUS TIPU OOpAICHUH 32 YCIyraMu, MPEenoaraloiuMu
HaIPaBJICHHE COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asiBUTEIISIMU;

3) BO3MOXHOCTh I€4aTH Ha OyMaXKHOM HOCHTEJIEC KOIHUH JJICKTPOHHOM
(dbopMBbI 3asBICHNUS;

4) coxpaHeHHE paHEe BBEJICHHBIX B DJCKTPOHHYIO (opMy 3asBICHUS
3HaUYCHWH B IJOOOH MOMEHT MO JKEIAHWIO0 TIOJh30BATENS, B TOM YHCIE TPHU
BO3HUKHOBEHHH OIMMOOK BBOJa W BO3BpATE JJIsi MOBTOPHOTO BBOAA 3HAYCHUH B
ANEKTPOHHYIO (OPMY 3asIBICHUS;

5) 3amosHEHHWE TOJIEH SJIEKTPOHHON (OpPMBI 3asBICHHS IO Havaja BBOJA
CBEJICHUU 3asBUTEJIEM C HCIIOJb30BAaHMEM CBeJCHMH, pa3melnieHHbX B ECUA, u
CBEJICHM, onmy0IMKOBaHHBIX HAa PecnyOnuMkaHCKOM mopTajie, B YacTH, Kacarolecs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTH(PUKAIINN U ayTCHTU(DHUKAINY;

6) BO3MOXHOCTh BEPHYThCS Ha JIIOOOW M3 ATArlOB 3aIMOJHEHHS JICKTPOHHOM
dbopmbl 3asBiIeHUS O€3 MOTEPU paHee BBEACHHOW HHGOpMAIUK;



7) BO3MOXHOCTH JIOCTyIla 3asBHUTENSI K paHee MOJAHHBIM MM 3asBICHHUSM B
TEUEHHE HE MEHEE OJHOTO rojia, a TAKXKE YaCTUYHO CHOPMUPOBAHHBIM 3aSIBIICHUSM -
B T€UEHUE HE MeHeEE 3 MECSIIEB.

2.16.4. 3anuce 3asButenet Ha npuem B MODI[ (mamee - 3amuch)
OCYIIECTBIIIETCST TOCpeACTBOM PecmyOnukaHckoro mnoprana, TeiaedoHa KOHTAaKT-
uentpa MOILI.

3asiBUTEINIO IPEIOCTABISIETCS] BOZMOKHOCTD 3alIMCH Ha JI00bIe CBOOOIHBIE /IS
npuemMa Jary M BpeMs B IIpejesiax YCTaHOBJIEHHOTO B MHOTOQYHKIHMOHAIBHOM
LIEHTpe rpaduka npuema.

3anuce Ha ONPEAEIEHHYIO AaTy 3aKaHUYMBAETCS 34 CYTKH 10 HACTYIUUIEHUS dTON
JaThI.

Jns OCYLIECTBIICHHUS NIPEABAPUTENBHOM 3anucu IIOCPEICTBOM
PecnyOnukaHckoro mopraja 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpalliiBaeMble
CUCTEMOM JaHHBIE, B TOM YHUCIIE:

dbaMuInio, UMsi, 0TYECTBO (TMPU HATHYUH);

HOMeEp TenedoHa;

aJIpec AIEKTPOHHOUN MOYTHI (10 KEJTAHUIO);

KETaeMyI0 JaTy U BpeMs [IpUeMa.

B ciydyae HecooTBETCTBHSI CBEJEHUN, KOTOPbIE COOOIIMJI 3asBUTENb IPHU
peABAPUTENBHON 3alIUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM MIPU JINYHOM
npueMe, peaBapuTeIbHas 3aliCh AHHYJIUPYETCS.

[Ipu ocymiecTBiieHUH MPEABAPUTENHHOM 3aMKCH 3asBUTENI0 00eCIeuynBaeTCs
BO3MOKHOCTh pacreydararb TaJOH-NOJATBEpKIAeHUE. B ciiydae, ecnu 3asBUTENb
COOOIINT ajJpec AIEKTPOHHOM IMOYTHI, Ha yKa3aHHBIN aJ[pec TaKKe HaIMpaBIISICTCS
uHboOpMaIMsl O TOATBEPNKACHUHM TNPEIBAPUTEIHHON 3alUCU C YKa3aHHEM JaThl,
BPEMEHH M MECTa IIPUEMA.

[Ipu ocymiecTBIeHUH TPEIBAPUTEIHHON 3aMMCU 3aSBUTENH B 00s3aTEIHHOM
nopsiike MHPOPMUPYETCS O TOM, UTO MpPEABAPUTENIbHAS 3alUCh AHHYJIUPYETCS B
CJIy4yae ero HesiBKM 110 UICTEYEHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU IIPUEMA.

3asBUTENb B JII000€ BpeMs BIIPaBE OTKA3aThCS OT MPEIBAPUTEIBLHON 3aMUCH.

3amperiaercss TpeOOBATh OT 3asIBUTENS COBEPIICHUS MHBIX NEHCTBUH, KpoMe
MPOXOXKIACHUS  WACHTUPUKAIMKA W  ayTeHTU(PUKAIMK B  COOTBETCTBUHU  C
HOPMAaTHBHBIMH IpaBOBbIMU akTamMu Poccuiickon ®denepaunu, ykazaHus LEIU
npuemMa, a TakKe MPEJOCTABICHHUS CBEIECHMH, HEOOXOIMMBIX i1 pacuera
JUTUTENBHOCTH BPEMEHHOTO MHTEpBaia, KOTOPBHIH HEOOXOIMMO 3a0pOHHpOBATH AJIS
npuema.

3. CocTas, ociaeA0BaTENbHOCTh U CPOKH BBITIOJHEHUS a]MUHUCTPATUBHBIX
nporeayp, TpeOOBaHUS K MOPSAIKY UX BBIMIOJHEHUS], B TOM YHCJIE€ OCOOEHHOCTH
BBITIOJIHEHUSI IMUHUCTPATUBHBIX MPOIEAYP B IJIEKTPOHHOU dopme, a TakKe
O0COOEHHOCTHU BBITIOJIHEHUS a/IMUHUCTPATUBHBIX NPOLETYP B
MHOTO(YHKIIMOHATBHBIX LIEHTPaX



3.1. Onucanue nocie0BaTeIbHOCTH AEUCTBUM NPU MPET0CTAaBICHUU
MYHULIUIIAJIBHOU YCIIYTH

3.1.1. [lpegocrapneHne  MYHULUIAIBHOM  yCIyrd  BKJIOYaeT B ceds
CJIeIyIOIINE aJIMUHUCTPATUBHBIE IPOLEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aBUTEIIS;

2) IPUHATHE M PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEKBEJOMCTBCHHBIX 3alPOCOB B OpraHbl, YYacTBYIOIIHE B
NpeIOCTaBICHUH MYHUIIMTIATBHON YCIIYTH;

4) IOArOTOBKA pe3yJibTaTa MYHUIIMIIATBHON YCIYTH;

5) BblZaua (HaNpPaBJICHUE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIAILHON YCITyTH;

6) uCIpaBJIeHUE TEXHUUYECKHUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAIMI 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hauajia BBINOJHEHUS AaIMUHUCTPATUBHOU MPOIETYpPHI
SBJISIETCS. OOpaIlleHWe 3asBHUTENISI 0 BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULUIIAJIBHON YCIIyTH.

JIOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aIMUHHUCTPATUBHOU MPOUENYPHI, ABISAETCS:

npu oOparenuu 3asButenis B MOIL] — pabotHux MOILJ;

npu oOpamieHuu 3asButenss B OpraH — CEKpeTapio HUCHOJHUTEIHHOIO
KOMUTETA /yKa3bIBAIOTCS CBEJCHUS O JOJDKHOCTHOM Jvlie/ (fanee - OJKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBUTENH BIpaBe OOPATUTHCA 332 KOHCYJIBTAIMEH O MOPSAKE U CPOKaX
IPEAOCTABICHUST MYHUIMNAIbHOW ycnyru B M®PIl nmuuno m mo TtenedoHy u
BJIEKTPOHHOM TOYTE.

Pa6otauk M®IL] KOHCYIBTHPYET 3asIBUTENISA, B TOM YHUCJIE IO COCTaBy, (popme
MpEACTaBIsIEMOM  JIOKYMEHTAlMM MW JAPYTMM  BOOpocaMm Il MOJy4YEHUs
MYHHULIUIIAJIBHOWU YCIIYTH.

3asBUTENh MOXKET TMONYYHTh WHOOPMAIUMIO O TMOPSAKE TMPEAOCTaBICHUS
MYHHIUTAIBHON yciayru Ha odummanbaom caiite MO http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpAILICHUS 3asIBUTETIS.

PesynbraramMu  BBINOJIHEHHS aJAMUHUCTPATUBHBIX MPOUEAYpP  SBIISIIOTCSA:
KOHCYJbTAIlMsl O COCTaBy, (opMme MpeACTaBIsIeMOM JOKYMEHTAlUA W JPYTUM
BOIIpOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUSI MYHULIMTTAIBHOW YCITYTH.

3.2.3. 3asButens BupaBe obOpatuthes B Oprad mo TenedoHy U DIEKTPOHHOU
Moyte, a TaKKe MOJYyYUTh KOHCYJbTalMI Ha PecnmyOnvMkaHCKOM mopTajie, caiTte
Oprana o nopsijike ¥ CpoKax MpeaOCTaBICHUS MyHUIIUNIATBLHON YCIYTH, B TOM YHCIIE
o cocTtaBy, (opMe nOpencTaBiIsieMON TOKYMEHTAallMM W JPYTUM BOIIpOcaM JiJist
MOJIYYEHUSI MYHULIMTTAIIbHOW YCITYTH.



JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HH(OPMHUPYET
3asiBUTENISI B COOTBETCTBUU C TpeOOoBaHUSAMH IyHKTa 1.3.4 anMHUHHCTPATUBHOTO
periiaMeHTa.

AIMUHHCTPAaTUBHBIE NPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHUE TPEeX padouMX AHEH cO JHS MOCTYIUICHHS OOpallleHUs.

Pesynpraramu  BBINOJIHEHWS aAMUHUCTPATUBHBIX MPOLEAYpP  SABISIIOTCA:
KOHCYJIbTAllMM IO COCTaBy, (opme MNpeacTaBiasieMOll JOKYMEHTAMH W JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl MOJTYYEHUS! MyHULIMITAILHON YCIYyTH.

3.3. IIpuHsATHE U PACCMOTPEHNE KOMIUIEKTA JOKYMEHTOB,
IIPEACTABIEHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJjisi MPEAOCTABICHUS MYHHUIUIAIBLHON YCIyTH
yepe3 M®DI] unu ynanennoe padouee mecto MOILI.

3.3.1.1. 3asBurens (mpeAcTaBUTeNb 3asBUTENsA) oOpamaerca B MOI] ¢
3ampocoM O MPEOCTaBICHUN MYHUIIMTIAIBHOM YCIYTH U MPEJCTABIISAET IOKYMEHTHI B
COOTBETCTBHUU C IMMYHKTOM 2.5 aJIMUHUCTPATUBHOIO periaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUIA:

oTpeeNsieT MpeMeT OOpalleHHUS;

YIOCTOBEPSIET INYHOCTh 3asIBUTEIIS;

IPOBOJIUT NMPOBEPKY MOJHOMOYUH JUIA, TOAAOLIETO TOKYMEHTBHIL;

IPOBOAUT MPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPEOOBAHMSM, YKa3aHHBIM B
OYHKTE 2.5 aJIMUHUCTPATUBHOIO PETJIAMEHTA;

3amoJIHACT JIeKTpoHHYI0 hopmy 3asBieHus B AUC M®PII;

Opyu  MPEJOCTaBIEHUM  JIOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO periiaMeHTa Ha OyMaXHOM HOCHUTENe, OCYIIECTBISET
CKAaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBienue n3 AC MOILJ;

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOAUCAHUE;

1ocJjie MOANUCaHus CKaHUPYyeT noAnucanHoe 3aspieHue B AIC M®II;

3arpyxaeT B AUC M®I] nokyMeHTbI, MpeICTaBICHHBIE B AJIEKTPOHHOM opMme
WJIH DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE
1EJ10;

BO3BpaIlaeT MOJIMUCAHHOE 3asBICHNE U OPUTHHAIBI OYMaXKHBIX JOKYMEHTOB,;

BBIJAET 3asIBUTEIIIO PACIIHCKY B TPUEME JTOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpAILICHUS 3asIBUTETIS.

PesynbraramMu  BBINOJHEHUS aAMUHUCTPATUBHBIX MPOUEAYpP  SABISIIOTCA:
rOTOBOE K OTIPABKE 3asiBICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotouk M®I] HampaBiseT mTakeT AOKYMEHTOB, TPUHATHIX OT
3asiBuTeliss B OpraH B 3JIEKTPOHHOU (hopMe (B cOCTaBe MAKETOB JICKTPOHHBIX J€1) B
TEUEHUE OJIHOro paboyero AHS €O JHA OOpalleHUs 3asiBUTENSI B CTPYKTYpPHOE
noapaszaenenne MOII.



PesynbraramMu  BBINOJIHEHHWS aAMUHUCTPATHUBHBIX TMPOLEIYP  SBISIIOTCS:
3asiBJIEHHE W TaKeT JIOKYMEHTOB (RJIEKTPOHHOE J€eN0), HampaBieHHble B OpraH,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOIEUCTBHS.

3.3.2. IlpueM OOKYMEHTOB JJIsI MPENOCTABICHUS MYHULUIIAIBHON YCIYyTrd B
AIEKTPOHHOM popme uepe3 PecryOnrkaHCKuit mopTal.

3.3.2.1. 3agBuTtens i MOAAYU 3asIBICHUS B 3JIEKTPOHHON (pOpMe BBINOIHSAET
CIEIYIOIIME NEHUCTBUS:

BBITIOJHSET aBTOPU3ALIHIO;

OTKpbIBAET (hOpMY JIEKTPOHHOTO 3as1BJICHUS;

3anojHseT (opMy SJIEKTPOHHOIO 3asBJICHHUS, BKJIIOYAIOIIYIO CBEJICHUS,
HEO0OXO0IMMBbIE U 00s3aTeNIbHbIE AJIs IPEA0CTABICHNUS MYHUIUTIATBHON YCITyTH;

NPUKPEIUIAET JOKYMEHTbl B 3JEKTPOHHOM (hOopMe WIIM JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOopMe AJIEKTPOHHOTO 3asBJICHUs (TPU HEOOXOAMMOCTH);

NOATBEPkAaeT (HaKT O3HAKOMJICHHS U COIJIACHS C YCJOBHSIMHU M TOPSIKOM
NPEIOCTaBICHUS] MYHUIIMTIATBHOW YCIyTH B DJEKTPOHHOU (opme (yCcTaHAaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COrjacuu B (hOpMe dJIEKTPOHHOIO 3asiBICHUS);

MOJITBEPKIAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEJAEHUM (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (POpME AJIEKTPOHHOTO 3asBIICHUSA);

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHUS );

AJIIEKTPOHHOE 3asBJICHUE TOJIUCHIBACTCS B COOTBETCTBUHM C TpeOOBaHUSIMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT yBeIOMJIEHHE 00 OTIPaBKe 3JIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-TTOTHYeCKas MpoBepKa c(hOpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIIIETCS] TIOCIIC 3arlOJHEHUS 3asBUTEIEM Ka)XXIOr0 M3 TMOJICH SJIEKTPOHHOMN
dbopmel 3asBiaeHus. [Ipy BBISIBICHUN HEKOPPEKTHO 3aIMOIHEHHOTO OISl SJEKTPOHHOMN
(dbopMBI 3asiBICHMS 3aABUTENb YBEAOMIISIETCS O XapaKTepe BBISBICHHOW OLIMOKU U
NOpSAKE €€  yCTpaHEHUs  IMOCPEACTBOM  HH(POPMAIMOHHOTO  COOOIICHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM (popMe 3asBICHHUS.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpAILICHUS 3asIBUTEIIS.

PesynbraramMu  BBINOJHEHHS aJAMUHUCTPATUBHBIX TMPOLENYp  SBISIOTCS:
AJIEKTPOHHOE JI€JI0, HampasiieHHOe B OpraH IOCPEICTBOM CUCTEMBI 3JEKTPOHHOIO
B3aUMOJICHCTBHUSL.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHHMEM Hayaja BBIMIOJIHEHUS AJIMUHUCTPATUBHOM MPOUETYPHI
SABJISIETCS TIOCTYIUJICHHWE 3asiBJICHUS W MHBIX JOKYMEHTOB, HEOOXOJIHUMBIX ISt
MPEAOCTABICHUSI MYHULIUITAIIbHOW YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHUE
aJIMUHUCTPATUBHOU MPOUEAYPHI SIBISETCS CEKpPETaph HCIOJIHUTEIBHOTO KOMHUTETA
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIIy4ae
oOpaiteHust 3asBUTENS ¢ 3asiBlieHueM B OpraH:



OTpeNieIIAeT MPEeIMET O0palleHus;

YCTAHABJIMBAET JINUHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJHOMOYMH JIUIA, TOIAIOIIET0 JOKYMEHTHI,

POBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
MyHKTE 2.5  aJAMUHHCTPATUBHOTO  PETJIAMEHTa, MPOBEPKY  COOTBETCTBHS
MPEACTAaBICHHBIX  JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSAM  (HajJexKaliee
odopMmIIeHHE KOMTUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYMUCTOK, MPUIHCOK,
3a4E€pPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHUN );

3aMoOJIHSAET DJIGKTPOHHYIO  (opMy 3asBIEHHUS B aBTOMATU3UPOBAHHOM
UH()OPMAIIMOHHON CHUCTEME, MpeTHAa3HAYCHHOM ISl OKa3aHUs TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT;

Opyd  NOPEJOCTaBICHUM  JIOKYMEHTOB,  YKa3aHHbIX B  NIyHKTe 2.5
aIMUHUCTPATUBHOTO  peErjiiaMeHTa Ha OyMaXHOM HOCHUTENIe, OCYIICCTBISET
CKaHHWPOBAHME TPEICTABICHHBIX JOKYMEHTOB;

pacnevaThiBaeT 3a4BJICHUE;

nepeiacT 3asiBUTEIIO Ha MPOBEPKY U MONNUCAHUE;

MOCJIE MOANUCAHUS CKAHUPYET MOAMUCAHHOE 3asIBJICHUE;

3arpy’kaeT B~ aBTOMATU3MPOBAHHYIO  WH(OPMAIMOHHYIO  CHCTEMY,
NpEeAHA3HAUYCHHYIO JUISI OKa3aHWUsSl TOCYJAPCTBEHHBIX W MYHMIIMNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJICTABIICHHbIE B AJIEKTPOHHON (hopMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET DIEKTPOHHOE JEJIO;

BO3BpaIlaeT MOANUCAHHOE 3asBJIEHWE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJAET 3asIBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cinyyae Hamuums OCHOBaHWMW JUISI OTKasa B IIpUEME JOKYMEHTOB
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, YBEIOMJISIET 3asBUTEIIS O
HAJIUYUM TOPEHSTCTBUA Uil TIPUEMa 3asBJICHUS U BO3BPAIAET €My JOKYMEHTHI C
OOBSCHEHHEM COJEP)KaHUS BBISIBICHHBIX OCHOBAaHUW JUIsi OTKaza B TMpUEME
JOKYMEHTOB.

3.3.3.3. JIOJ’KHOCTHOE JIWIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
MOCTYIUIEHUS] JOKYMEHTOB Ha PACCMOTPEHUE:

IIPUCBAMBACT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpPOU Jei U
craryc «lIpoBepka 1OKyMEHTOBY;

U3y4aeT NOCTYNUBIIHWE OJJIEKTPOHHBIE J€jla, B TOM YHUCIE IPUIIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHl B DJIJIGKTPOHHOUW (opMe U DIIEKTPOHHBIE 00pasbl
JOKYMEHTOB;

IPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh dJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSECT COOJIIOACHUE YCIOBUN JAEHCTBUTEIBHOCTH SJIEKTPOHHOM IMOJIIMHCH,
nocpeAcTBOM oOpanieHus K EnuHomy mnoprany (B ciy4yae, €clid 3asiBUTEIEM
MPEJICTABICHBI AJIEKTPOHHBIE JIOKYMEHTBHI, MOJMUCAHHbBIE YCUJICHHOU
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOUN MOJMKCHIO).



I[Ippy  HasMuMKM  OCHOBaHWM,  INPEAYCMOTPEHHBIX  IyHKTOM  2.7.1
aIMUHUCTPATUBHOIO pPErjaMeHTa, MOATOTaBIMBAET MPOEKT peuieHus o0 OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOUMBIX Il PEJOCTABICHUS MYHULUIIATBHON YCIIYTH.

B cnydae, ecaum B pesynbTaTe MPOBEPKH YCWICHHOW KBaIU(UIIMPOBAHHOM
ANIEKTPOHHOM MOAMKMCH BBISIBIEHO HECOOJIOJIEHUE YCIOBUH €€ JNeHCTBUTEIBHOCTH,
MPOEKT pelleHust 00 oTKa3e JOHKEH colepkaTh MyHKThI cTathi 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOphIE MOCTY>KUIN OCHOBAHUEM IJII €TI0 MPUHSTHUS.

[Ipoekt pemieHus o0 OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpelOCTaBICHUS] MyHUIMIIAIBHONW YCIYTH, C YKa3aHUEM NMPUYUH OTKasza (B ciyuae,
€CIM OCHOBaHUS Mg OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIst
IPEAOCTABICHUSI MYHULIMIIAIbHON YCIIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHUS JJi1 OTKa3a B MpUEME JOKYMEHTOB
JIOJDKHBI  cofiepKaTh WMH(OpMAIMI0 O HAaMMEHOBAHUM JOKYMEHTOB (MHGOpMaIuu,
CBEJICHUI), KOTOpbIE HE IMPEACTABIICHBI, COJEPKAaT HEIOCTOBEpHbIE U (WJIN)
OPOTUBOPEUYUBLIE  CBEICHMS, OQGOPMIIEHB C HApyIIEHHMEM YCTaHOBJIEHHBIX
TpeOOBaHUii), HampaBiseTCs Ha COIVIACOBAaHHWE B YCTAaHOBIIGHHOM MOPSAKE
MOCPEJICTBOM CHCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTAa.

CornacoBanue TMpoeKkTa pemeHuss 00 oOTkaze B MpuUeMe JOKyMEHTOB,
HEOOXOJMMBIX [IJISi TIPENOCTaBICHUS MYHHUIIMIAIBHON YCIYTH, OCYIIECTBISETCS B
NOpsIAKE, PEAYCMOTPEHHOM IYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJIaMEHTA.

B ciywyae oTCcyTCTBHS OCHOBAaHMI [Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHUCTPATUBHOIO PErJIAMEHTA, TOJ)KHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B T€YEHHE OJHOTO paboyero AHS CO
IHS TIOCTYIUICHHS 3asBJICHUS, HANpaBisieT 3asBUTEII0, YKAa3aHHBIM B 3asiBICHUU
CrocoOOM, yBEJIOMJICHHE O TOCTYIUIGHUU 3asBIICHUS, COJEpIKalllee BXOSIIUN
PETUCTPAIlMOHHBIM HOMEp 3asBJICHMS, [aTy I[OJY4YEHUsI 3asBJICHUSA, MEPEUYCHb
HAaUMEHOBaHUM (HaloB, MPEACTAaBICHHBIX K HEMY JOKYMEHTOB, N1aTy MOJy4YeHUs
pe3yiabpTaTa MyHUIUIIAJbHON YCIIYTH.

3.3.3.4. HcnonHenue mnpouenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMHHUCTPATUBHOTO PETJIAMEHTA, MPU HAJWYAU TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIIAECTCS B aBTOMATHYECKOM pexume Cc VCIIOJIb30BAaHUEM
aBTOMATH3UPOBAHHON MH(POPMAIIMOHHOW CUCTEMBI, IPETHA3HAYCHHOMN JJIsl OKa3aHUs
rOCY/IApCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIIYT.

3.3.3.5. AAMHUHUCTpATUBHBIE NPOLEAYPHI, YCTAHABIUBAEMbIE IMYHKTOM 3.3.3
aJMUHHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSIOTCA B TEUEHUE OJIHOTO pabovero JHs co
JTHS TIOCTYTUICHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3zynpraTamMu  BBINOJHEHUS AJIMUHUCTPATUBHBIX NPOLEAYpP  SBJISIOTCS:
MPUHATHIA Ha paCCMOTPEHUE KOMIUIEKT TOKYMEHTOB WJIM MIPOEKT pelieHus: 00 oTKaze
B TMpUEME JAOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEJOCTaBICHUS MYHULIUMAIbHOU

YCIIYTH.

3.4. HanpaBiieHHe MEKBEIOMCTBEHHBIX 3aIlIPOCOB B OPTaHbl, yYACTBYIOIIHE B
MPEAOCTABICHUN MYHHUIUITAIBHOW YCITyTH



3.4.1. OcHoBaHMEM Hayajla BBIIIOJHEHHUS AJMHUHHUCTPATUBHOW MpPOLEAYpPHI
ABJIAETCS TOIYYEHHE JTOJDKHOCTHBIM JHUIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM MPOIEAYpPHI, OT AOHKHOCTHOTO Jinla (pabOTHHUKA),
OTBETCTBEHHOI'O 3a MPUEM JTOKYMEHTOB, IPUHATHIX OT 3asIBUTEINSI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHUE
aMUHUCTPATUBHOM MNPOLEAYPHl, CEKPETapb HCHOJHUTEIBHOIO KOMHUTETa (Jajee -

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB).
3.4.2. JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HalpaBJICHUE

MEXBEJIOMCTBEHHBIX 3ampocoB, (GOPMUPYET W HAMPaBISIET B AJIEKTPOHHOU (opme
MOCPEJICTBOM CHUCTEMbl MEXKBEJOMCTBEHHOI'O 3JICKTPOHHOT'O B3aMMOJCHCTBUS (MpHU
OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTH — WHBIMH CIIOCOOaMHU) 3ampochl O
MPEIOCTABICHUU JIOKYMEHTOB U CBEJICHHM, MNPETyCMOTPEHHBIX ITyHKTOM 2.6.1
aIMAHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPATUBHBIC TPOLECAYPHI, YCTAaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb TIPUHSTHS 3asBJICHUS Ha pACCMOTPEHUE.

PesynbraramMu  BBITIOJIHEHHWS  aAMUHUCTPATUBHBIX MPOLEAYP  SBISIIOTCA:
HaIlpaBJICHHbIE B OpraHbl BJIAacTU W (WJIM) IOJBEIOMCTBEHHBIE OpraHaM BIIACTU
OpraHu3aluu 3aIpOChI.

3.4.3. Cnenuanuctbl TOCTABIIMKOB JAaHHBIX HAa OCHOBAaHUU 3alPOCOB,
NOCTYIHUBIIMX YE€PE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUA,
NPEIOCTABISIOT 3amnpaniuBaeMble JOKYMEHTHI (MHGOpPMAILMIO) WM HAIMpPaBISIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKYMEHTa W (Win) uH(popmaIuu, HeoOXOIUMBIX IS
NPEIOCTaBICHHS MYHUIIUIIATLHON YCIIyTH (f1anee — yBeJoMIIeHne 00 0TKase).

AJIMUHHCTPATUBHBIE MPOLENYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIIOTCA B TEUYEHUE TPEX AHEH €O JHA MOCTYIJICHHUS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WU OpPTaHHU3AIUI0, PEIOCTABIISIONINE TOKYMEHT U WH(OPMAIIHIO,
€CJIM WHBIE CPOKM IMOATOTOBKM M HampaBJi€HUsS OTBETa HAa MEXKBEIOMCTBEHHBIM
3aMpoc HE YCTAaHOBIEHH (emepadbHBIMM  3aKOHAMHU, TPABOBBIMH  aKTaMHU
IIpaButensctBa Poccuiickorn @Penepanuu M NPUHITBIMH B COOTBETCTBUHU C
dbenepanbHBIMH  3aKOHAMH HOPMATHUBHBIMH TIPAaBOBBIMU akTaMu PecmyOnuku
Tartapcras.

PesynbraramMu  BBIMOJHEHHUS QJMUHUCTPATUBHBIX TPOLEAYP  SBIISIIOTCSA:
JOKYMEHTBI (CBEJIEHMs), HEOOXOAUMBIE [Jii TPEAOCTABICHUS MYHULUNAIBHON
yciyrd, 00 yBeIOMJICHHE OO0 OTKas3e, HampaBlIeHHbIE JOHKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HANPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.44. JIomKHOCTHOE JMLO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
ME>KBEJIOMCTBEHHBIX 3aIIPOCOB:

MOJy4yaeT  3ampailldBacMble  4Yepe3  CHCTEMY  MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJCUCTBUSA JOKYMEHTHI (CBEJCHUS), HEOOXOAMMBIC IS
MPEAOCTABICHUSI MYHULIMIAIBHOW YCIyrd, Ju0O0 yBeJAOMIIEHHE OO0 OTKaze mpHu
OTCYTCTBHUHM JIOKYMEHTA U (Win) nH(popMauu,



Npd  HAJIMYMM  OCHOBAHWM,  MPEIyCMOTPEHHBIX  myHkToM  2.7.1
aJMUHHUCTPATUBHOTO pErjaMEeHTa, MOATOTABIMBAECT MPOEKT pElieHus 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTABICHUS] MyHUITUTIATLHON YCIYTH.

[IpoexT pemieHuss 006 OTka3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABICHUSI MYHUITUTIAILHON YCIYTH, C yKa3aHWEM MPUYMH OTKa3a (B ciydae,
€CJIM OCHOBaHHUs [JIi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX s
MPE0CTABICHUS MYHULIUITAIIBHONW YCIIYTH, CBS3aHbl C HAPYIICHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JIOKYMEHTaM, OCHOBAHHUS MJi1 OTKa3a B MpUEME JTOKYMEHTOB
JIOJDKHBI  coZiepKaTh WMH(OpMAIMI0 O HAMMEHOBAHUM JOKYMEHTOB (MHGOpMaIuu,
CBEJICHMI), KOTOpbI€ HE TMPEJCTABICHBI, COJEPKAT HEJOCTOBEPHBbIC U (WJIN)
IPOTUBOPEUYUBBIE  CBEICHMS, O(GOpPMIIEHBI C HapyIIEHWEM YCTaHOBJIEHHBIX
TpeOOBaHUii), HampaBisieTCss Ha COIVIACOBAHME B YCTAHOBJICHHOM MOPSIKE
OCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO TOKYMEHTO000pOTa.

CornacoBanue TMpoeKkTa pemeHuss 00 oTkKaze B MpuUeMe JOKyMEHTOB,
HEOOXOAUMBIX JJI TPEIOCTABICHUS MYHUIIMIIATBLHON YCIYTH, OCYIIECTBIISETCS B
HOPSIIKE, TIPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO perjaMeHTa.

AJMUHHCTPATUBHBIC TPOLECAYPHI, YCTaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHB TIOJIYYCHUS CBEICHUH TI0 MEKBEIOMCTBEHHBIM 3aIpOCaM.

PesynpraramMu  BBINOJIHEHWS aAMUHUCTPATUBHBIX MPOUEAYp  SABISIIOTCA:
JOKYMEHTBI (CBeIeHUs), HEOOXOJIMMBbIE [IJIsi TPEJOCTABICHUS MYHUIUTATBHON
yCIyTH, MPOEKT pelieHus 00 OTKa3ze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
PEAOCTABICHUS MyHULIUIIAJILHON YCIIYTH.

3.4.5. HcnonHeHue TmipolEeayp, VyKa3aHHbIX B nyHkTax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO PpETJaMEHTAa, MpPU HAIMYAA TEXHUYECKOH BO3MOKHOCTH
OCYLIECTBIIAECTCS B aBTOMAaTUYECKOM pexuMe c WCII0JIb30BAHHEM
aBTOMAaTHU3UPOBAHHON MH(POPMAITMOHHOW CHCTEMBI, IPETHA3HAUCHHOW JIJIT OKa3aHUs
rOCYJAapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT, B TOM YHCII€ C MOMEHTA PETUCTpaluu
3as1BJICHUSI B COOTBETCTBUU C IMMYHKTOM 2.13 aAMUHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MakcumanbHbIi CpPOK BBIIOJTHEHUS AJMHUHHCTPATUBHBIX MPOLEIYD,
YKa3aHHBIX B MyHKTE 3.4 aIMHHUCTPATUBHOTO PETIaMEHTa, COCTABIIAECT TPU pabodmx
TTHSL.

3.5. [loaroroBka pe3yibTaTa MyHULIUITAIIBHOW YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBIIOJHEHHUS aJIMHHUCTPATUBHON MpPOLIEIYpPbI
SBJISIETCS MOCTYIUIEHUE OT JIOJXKHOCTHOIO JIMI[A, OTBETCTBEHHOI'O 3a HAIpaBIICHHE
MEKBEIOMCTBEHHBIX 3alpPOCOB, JOKYMEHTOB (CBEJEHUI), HEOOXOAUMBIX s
MPEAOCTABICHUSI MYHULIUITAIIbHOW YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aJMUHUCTPATUBHOM
MpOLEAYPhl, SIBIASIETCA  CEKpeTapb HUCIOJHUTENBHOTO KOMUTETa (Jajee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJTOTOBKY pe3ysibTaTa MPEeAoCTaBICHUS
MYHUIUIIATBHON YCIIYTH).



3.5.2. JIOJIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yJbTara
MIPEAOCTABIEHUS MYHULIMIAIBHOW YCIYTH:

paccMaTpuBaeT c(pOPMUPOBAHHBIA KOMIUIEKT IOKYMEHTOB, HEOOXOAUMBIX IS
MIPEAOCTABIEHUS MYHULIUIIAIBHON YCIIYTH;

IIPU BBISBJICHUH OCHOBAaHWUW U1l OTKa3a B MPEJOCTABICHUH MYHULUINAIBHON
yCIyI'M, YKa3aHHbIX B MyHKTe 2.8.2 aAMUHUCTPATUBHOIO  pErJaMEHTa,
MOJATOTABIMBAET MPOEKT pelIeHHus 00 OTKa3e B IMPEJOCTaBICHUU MYHUIUNAIbHOU
YCIIyTH;

B ClIydae OTCYTCTBUS OCHOBAaHMM i1 OTKaza B MPEJOCTaBICHUU
MYHULMUIIAJBHON YCIYTH, MNPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO
perjiaMeHra, MO MTOraM pPacCMOTPEHHUS JIOKYMEHTOB, HEOOXOAMMBIX IS
OPEAOCTABICHUS MYHHUIMNAIBHOW YCIYT'H, IOATOTABIMBAET MPOEKT pe3yJbTaTa
NpEeIOCTaBICHUS] MYHUIIMIAIBHOM YCIYTM B COOTBETCTBMHU C MOJMyHKTamMu 1 — 3
nyHkTa 2.3.1 aIMUHHCTPAaTUBHOTO PETJIAMEHTA;

HaIllpaBisieT  NOATOTOBJIEHHBIM  MPOEKT  pe3yJibTara  IPEeAOCTABICHUS
MYHHUIUIIAJBHON YCIIYyTH HA COTVIACOBAHUE B YCTAHOBICHHOM IOPSAJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYyMEHTO000pOTA.

AJIMHUHHCTPATUBHBIE TPOLENYPHI, YCTAHABIMBAEMBbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE OJTHOTO pabOYero JHs.

Pe3ynpTaTamMu BBIIOJIHEHMSI aIMUHUACTPATUBHBIX MIPOLIEAYD SABISIOTCS: IPOEKT
pemieHuss 00 OTKa3e B MPEJOCTaBICHUM MYHMLMIAIBHOM YCIYT'H, CIpaBKU

(BBITTUCKH).
3.5.3. CormnacoBaHre W MOJINMCAHUE TPOEKTa pe3yiabTaTra IMPEAOCTaBICHUS
MYHUIIUNIAIBHOW  yCiIyTh  (ajiee — TPOEKTHl JIOKYMEHTOB) OCYIICCTBISETCS

PYKOBOJMTENIEM CTPYKTYPHOTO MOJAPA3AEICHUsI, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yibpTaTa MYHULMOAIBHOW yciyrH, 3amectuteneM Pykooaurtens Oprana,
PykoBogutenem Oprana.

[ToaroroBneHHbIE MIPOEKTHI JOKYMEHTOB, UMEIOIIME  3aMeYyaHusl,
BO3BpAIIAIOTCA Ha TOPaOOTKYy JHUIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pE3yJIbTaTa
MyHHULMIIAIbHOW ycayru. [lociie ycTpaHeHuss 3aMedaHui NPOEKTHl JOKYMEHTOB
ITIOBTOPHO MEPENAOTCS AJIsl COIVIACOBAHUS U MOANUCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
coOIo/IeHne aIMUHUCTPATHBHOTO pPErjaMeHTa JOJKHOCTHBIMU juiiamMu OpraHa B
YaCTH CPOKOB BBINIOJIHEHUS aIMUHUACTPATUBHBIX MPOLEAYD, UX MOCIEA0BATEIIBHOCTH
Y TIOJIHOTHI, HAJTMYUS COTJIaCOBAHUN YIIOJTHOMOUYEHHBIX JOJKHOCTHBIX Jinll Oprana B
CUCTEME JIEKTPOHHOT'O JIOKYMEHTOO0O0pOTA.

B cmywyae BbISBIIEHMS ~HaApyLIEeHMA B 4YaCTM CPOKOB  BBINOJHEHUS
aIMHHUCTPATUBHBIX MPOLEAYP, UX IMOCIEIOBATENIBHOCTH U MOJHOTH PykoBOAUTEND
OpraHa WHULMUPYET NPUBICYCHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTUBIIAX
HApYyUIEHHUS], B COOTBETCTBUU C TyHKTOM 4.3 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITyHKTOM,
BBITIOJIHSIIOTCSI B TEYEHUE OJHOTO paboyero JiHs.



Pe3ynbTaTamMu  BBINOJHEHUS AJIMUHUCTPATUBHBIX NPOLEAYpP  SBJISIOTCS:
pemieHre 00 OTKa3e B NMpUEME JOKYMEHTOB HEOOXOAMMBIX IJisl MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, PElIeHHEe 00 OTKa3e B MPEIOCTaBICHUM MYHULMNAIbHOU
yCIIyTH, CIIpaBKa (BBIMKUCKA).

3.5.4. Hcnonnenue mnpouenyp, yKasaHHbIX B IyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pETJAaMEHTA, MPH HAIWYAA TEXHUYECKOH BO3MOYKHOCTHU
OCYLIECTBIIAECTCS B aBTOMAaTUYECKOM pexumMe c WCIIOJIb30BAHUEM
aBTOMATHU3UPOBAHHON MHPOPMAITMOHHON CUCTEMBI, PEIHA3HAUYCHHON sl OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIIYT.

MakcumanbHblid  CPOK  BBINIOJHEHUS  QJIMUHHUCTPATUBHBIX  MPOLEIYD,
yKa3aHHbIX B MYHKTE 3.5. aIMHUHHCTPAaTUBHOIO pETJaMEHTa, COCTaBIIAET OJUH
pabouuii 1eHb.

3.6. Beinaua (HanpaBiieHHe) 3aIBUTEIIO pe3yiibTaTa MyHUIIMIAIBHON YCIIyTH

3.6.1. OcHoBaHMEM Hayana BBINOJHEHUS AJMHUHHCTPATUBHON MPOLETYpPHI
ABJIIETCS TIOJMYyYEHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE
aIMUHUCTPATUBHON MPOUEAYPHI, JOKYMEHTA, MOJTBEPKIAOIIEr0 MPeI0CTaBICHUE
MYHULUIIAJBbHON YCIIyTH.

JIOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMHUHHCTPATUBHOM
OpOLEeNypbl, SABJISIETCA CEKpPeTapb HCIHOJHUTEIBHOIO KomuTera (mamee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJjauy (HAIpaBJICHUE) TOKYMEHTOB).

3.6.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HaIpaBJICHUE)
JOKYMEHTOB:

o0ecreuynBaeT PETUCTPAllMI0 U BHECEHHWE CBEACHUH O pe3yibTare
IPEAOCTABICHUS! MYHULMIIAIBHON YCIYTM B TOJCHCTEMY BEACHUS JAOKYMEHTAlUU
aBTOMAaTHU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPETHA3HAUCHHON JIJIT OKa3aHUs
rOCYJapCTBEHHBIX 1 MYHHUIIUTIIAIbHBIX YCIIYT;

U3BeUIaeT 3asBUTENS (€ro TMpEeJCTaBUTENs) CHOCOOOM, YyKa3aHHBIM B
3asBJICHUM, O pe3yjbTaTe MPEAOCTAaBICHUS MYHHUIUNAIBHON YCIYTM MW O
BO3MOXHOCTH TOJYYEHUS pe3yibTaTa NPEIOCTaBICHUS MYHULMNAIBHON YCIYI'H B

Oprane uinu 8 MOLI.
Hcnonnenune mpoueAyp 0Opud  HAJIUMYUM  TEXHUYECKOW  BO3MOXXHOCTH
OCYIIECTBIIAECTCS B aBTOMAaTUYECKOM pexuMe C UCII0JIb30BaHUEM

aBTOMAaTHU3UPOBAHHON MH(POPMAIIMOHHON CUCTEMBI, IPEIHA3HAUYCHHOW 1JI1 OKa3aHUs
rOCY/IApCTBEHHBIX U MYHHIIUITIAJIBHBIX YCIIYT.

AJIMUHUCTPATHBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITyHKTOM,
BBITIOJTHSIOTCST B TE€UCHHWE OJHOTO padoyero JHsS CO JHS MOAMUCAHUS JOKYMEHTA,
ABISIONIETOCS  PE3yJbTaTOM  MPEAOCTABICHHS  MYHULIHMOAIBHOM  YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JiniioM Oprana (OpraHom).

Pe3ynbraTamMu  BBINOJHEHUS AJIMUHUCTPATUBHBIX NPOLEAYpP  SBJISIOTCSA:
pa3MeIlIeHUEe CBEACHUW O pe3ysbTaTe MPEAOCTABICHUS MYHULIMIAIBHOM YCIYyTH B



MH(OPMAIIMOHHBIX CHUCTEMax, MW3BEUIEHUE 3adBUTENA (€ro NpeICTaBUTENS) O
pe3yJsibTare MpeaoCTaBICHUS] MyHUIMIIATILHON YCIYTH M CIOC00ax ero MoJy4eHHus.

3.6.3. Tlopsinok Bblmauu (HAmpaBlIEHHs) peE3yJbTaTa MpPeIoCTaBICHUS
MYHULHNAJIbHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asiBUTENS 3a PE3yJbTaTOM MYHULUIAIBHOU yCIyTd
B M®II, pabotnuk M®IL] BbiAaeT 3asgBUTENIO PE3yIbTaT MYHULIUNIAILHON YCIYTH B
dopMe HdK3eMIuIIpa DSJIEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocurene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE C JK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENIe eMy MNPEJOCTABISIETCS AK3EMIUISIP 3JEKTPOHHOIO JTIOKyMEHTa
OyTeM €ero 3amuch Ha CBhEMHBI HOCHUTENIb HMH(POpMAlMd WM HalpaBiIeHUS
AK3EMIUIAPA AJIEKTPOHHOIO JOKYMEHTA MO JIEKTPOHHOW MOYTE B aApEC 3asBUTEIIA.
[Ipu 3amMcu Ha ChEMHBIM HOCUTENb MHGOPMALMKM WIM HalpaBiICHUU HK3EMIUIIpa
DJIEKTPOHHOIO  JIOKYMEHTAa, Ha OCHOBE KOTOPOIO COCTAaBJIEH  AK3EMILLIP
ANIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTeNe, IO JJIEKTPOHHON TmouTe
UJEHTUYHOCTh TAKOTO0 JK3EMIUISIpAa DAJEKTPOHHOTO JIOKYMEHTa JK3EMIUISIPY
AIEKTPOHHOTO JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE 3aBEpSIeTCS YNMOTHOMOYEHHBIM
COTPYJTHUKOM C HCIIOJIb30BAaHMEM YCWJICHHON KBaTU(UIIMPOBAHHON SJIEKTPOHHOMN
MOJIMTUCH.

AJIMHUHHCTPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCA B TIOPSAJKE OYEPEAHOCTU, B J€Hb TMPHUOBITHSA 3agBUTEN B CPOKH,
YCTaHOBJICHHBIC perjaMeHToM paboTel MDII,

PesynbraramMu  BBINOJIHEHHWS aJAMUHUCTPATUBHBIX MPOLEAYpP  SBIISIOTCA:
¢ukcanus (axkTa BbAAYM pe3yJbTaTa MPEIOCTABICHHS MYHHUIMIAIBHON yCIyTd B
AUC MO®II, pe3ynbTaT NPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTU, BbIIAHHBIN
3asIBUTEITIO.

3.6.3.2. Tlpu oOparmieHun 3asBUTEIIS 32 PE3YJIBTATOM MYHUIIMIAIBHOU YCIYTH
yepe3 PecnyOnukaHCKH TOpTal 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIPABJISIETCSI  AJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SBISIOIIETOCS PE3yJIbTaTOM
MPEIOCTABIICHUS MYHULIMTNIAJIBbHOU YCIIyTH, MOJITACAHHBIN YCUJICHHOU
KBAJTM(UIIUPOBAHHON 3JIEKTPOHHOM MOJAMUCHIO YHOJIHOMOUYEHHOTO JOKHOCTHOTO
nuua Oprana (OpraHom).

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B JIEHb MOJIMCAHUS TOKYMEHTA, TOATBEPKAAOIIETO TPEAOCTABICHUE
(oTka3 B NPEAOCTABICHUM) MYHUUUMAIBHOW  YCIYTd,  YINOJTHOMOYEHHBIM
JOJKHOCTHBIM JuioM Oprana (Opranom).

PesynbraramMu  BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOUEAYpP  SABISIIOTCA:
HarpabJieHHe (MPEeOCTaBICHUE) C HUCIOJIb30BaHUEM PecnyOnnMKaHCKOTO MopTalia
3aSIBUTENII0 JTOKYMEHTA, MOATBEPKIAAIOUIETO MPEJOCTABICHHE MYHHUIMIAIBHON
yCIIyTH (B TOM YHCJIE OTKa3 B MIPEAOCTABICHUN MYHULIUIIAJILHON YCIIYTH).

3.6.3.3. Ilpu obOpaiieHuun 3asiBUTENS 3@ PE3yJIbTaTOM MYHULIUMAIBHON YCIYTH
B OpraH, JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblAauy (HampaBlIEHHE)
JOKYMEHTOB, BBIJAET 3asBUTENI0 pe3yJbTaT MyHULIUDAIbHOW yciyrd. Ilo
TpeOOBAaHUIO 3aABUTENII BMECTE C OHK3EMIULIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha



OyMa)XHOM HOCHUTEJE €My NPEOCTaBISIETCS 3K3EMIULIP JJIEKTPOHHOIO JOKYMEHTa
NyTeM €ro 3alucd Ha CBEMHBIH HOCHUTENb HMH(POPMAlUd WM HalpaBiIeHUS
HK3EMIUIIPA 3IEKTPOHHOTO JOKYMEHTA 110 3JIEKTPOHHOMU IIOYTE B aIPEC 3asIBUTEIIA.

AIMHHHCTPAaTUBHBIE NPOLENYPHI, YCTAHABIMBAEMBbIE HACTOSILIUM ITYHKTOM,
OCYIIECTBIIIIOTCS B TIOPSAJKE OYEPENHOCTH, B JI€Hb HPUOBITHS 3asBUTENS B
cooTBeTCcTBUU ¢ [IpaBuiiaMu BHYTpEHHETO TPYAOBOro pacnopsanka Oprana.

Pe3ynpraroM  BBINOJHEHHS  AAMUHHUCTPATUBHBIX MPOLEAYP  SBIISIIOTCA:
¢ukcauus (axkTa BbLAAUM pe3yJbTaTa MPEIOCTABICHHUS MYHHIMNAIBHON yCIyrd B
aBTOMAaTH3MPOBAHHON MH(OPMAIIMOHHON CUCTEME, MPeIHA3HAYCHHON I OKa3aHUs
rOCYJAapCTBEHHBIX U MYHUIIUNIATbHBIX YCIIYT.

3.7. UcnipaBneHrue TEXHUYECKUX OIIHMOOK

3.7.1. B cnydae oOHapyXeHHS TEXHMUYECKOW OIMMOKH B JOKYMEHTE,
SIBJISIIOIIEMCST  pe3yJIbTaTOM MYHHUITUTIATBLHON YCIyrd, 3asBUTENb HAMpPaBISIET B
Opran:

3asBlieHHEe OO0 WCMPaBICHUH TEXHUUECKOW omuOku (mpuioxenue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

NOKYMEHT, BBIJAHHBIN 3agBUTENI0 KaK PE3yJbTaT MYHULHUIAIBHOW YCIIyTH, B
KOTOPOM COJIEPXKUTCSA TEXHUYECKas OlnOKa;

JOKYMEHTBI, UIMEIOLNE IOPUIUYECKYIO CHITY, CBUAETEILCTBYIOIINE O HAIUYNU
TEXHUYECKOHN OIINOKH.

3asBiieHre 00 HUCTIPABIEHUN TEXHUYECKOW OIIMOKM B CBEJICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SBISIOIIEMCS pEe3yJbTaTOM MYHULMNAIBHOW YCIYTd, MOJAETCS
3asBUTENIEM (YIOJIHOMOYEHHBIM MPEACTABUTENIEM) ITOYTOBBIM OTIPABJIECHUEM (B TOM
YUCJIe C WCIOJIb30BAHHEM SJIEKTPOHHOW TOYTHI), JUO0 uepe3 PecmyOnmkaHckuii
noprait i MOLI.

3.7.2.  JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB,
OCYIIECTBIIIET TIPUEM 3asBIEHUS OO0 WCHPABICHUH TEXHUYECKOM OIIMOKH,
PErUCTPUPYET 3aABJICHUE C MPUIOKEHHBIMM JOKYMEHTAMH U MEpPEeNaeT uX
JOJKHOCTHOMY JIUITY, OTBETCTBEHHOMY 332 00pa0OTKy IOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHE OJTHOTO Pab0oYero JAHS C AaThl PETUCTPAINH 3asBICHUS.

PesynbraramMu  BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOUEAYpP  SABISIIOTCA:
MPUHATOE W 3apETUCTPUPOBAHHOE 3asBJIICHUE, HANPABICHHOE HA PACCMOTPEHUE
JOJKHOCTHOMY JTUITY, OTBETCTBEHHOMY 332 00pa0OTKy IOKYMEHTOB.

3.7.3. JIoJKHOCTHOE IMII0, OTBETCTBEHHOE 3a 0OpabdOTKy JOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTbl M B LENSAX BHECEHUS UCIPABICHUM B JIOKYMEHT,
SIBJISIIOLLUNCS pEe3yJIbTATOM MPEOCTABICHUS MYHUIIMTIATBHON YCIYTH, OCYILIECTBIISIET
MPOLEAYPHI, MPETYCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO pErjiaMeHTa, U
BBIJIA€T UCHPABICHHBIM JOKYMEHT 3asBUTEINIO (YIIOJTHOMOUYEHHOMY IMPEICTABUTEIIO)
JUYHO TMOJI POCHUCH C U3BBITHEM Yy 3asBUTENS (YIIOJTHOMOYEHHOTO MPEICTABUTEIS)
OpUrMHAalla JOKYMEHTa, B KOTOPOM COJAEPKUTCS TEXHUYECKass oOlulKa, WU



HampaBJsIET B aJpec 3asBUTEIS  IOYTOBBIM  OTIpAaBICHHWEM (IIOCPEICTBOM
ANIEKTPOHHOW TIOYTHI) THUCHMO O BO3MOXKHOCTH TIOJNYYCHHUS JOKYMEHTa TpHU
npenoctaBieHun B OpraH opuruHaiza JJOKYMEHTa, B KOTOPOM COJEPKHUTCS
TeXHUYECKas oInoOKa.

AJIMUHUCTPATUBHBIC TPOLEIYPhI, YCTaHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBHITIOJTHSIOTCSI B TEYCHHE JBYX pabOuMXx JHEH IMocjae OOHAPYKCHHS TEXHHYECKOH
OMMOKA WM TIOJIYYCHHUS OT JIOOOT0 3aMHTEPECOBAHHOTO JIUIA 3asABICHUS O
JOMYIIEHHON OIINOKE.

PesynapTaTamMu  BBITOJIHCHHSI aMUHUCTPATHBHBIX MPOIEAYP  SABISIOTCS:
BBIJIAHHBIN (HAPABJICHHBIN ) 3asIBUTEITIO JOKYMEHT.

4. TTopsiAoK ¥ GOPMBI KOHTPOJIS 32 IPEIOCTaBICHUEM MYHULIUIIAIBLHON YCIIyTH

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIIET0 KOHTPOJIS 32 COOJIOJICHHEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMU JTOKHOCTHBIMH JIUIAMH IT0JIOKEHUIN
aIMAHHUCTPATUBHOTO PETIAMEHTA M MHBIX HOPMATUBHBIX IMPABOBBIX aKTOB,
YCTaHABIUBAIOIIUX TPEOOBAHUS K MIPEAOCTABICHUIO MYHUIIMITAIIBHONW YCIIYTH, a
TaK)Ke MPUHITHEM UMH PEIICHHM

KoHTpons 3a MOTHOTOM W KAayecTBOM IPENOCTABICHHUS MYHULMNAIbHOU
yCIyTy BKIIOYAeT B ce0s BBISBJICHUE U YCTpaHEHHE HApYUICHUM IMpaB 3asBUTENEH,
NPOBEJIEHNE MPOBEPOK COOIIOICHUS TPOLEAYp MPEeIOCTaBICHUS MYHHUIUIAIbHON
yCIyTd, TMOJATOTOBKY pelIleHuil Ha neilictBus (0e3aeiicTBUE) MOHKHOCTHBIX JIUIL
OpraHa MECTHOTO CaMOYIIPaBJICHHS.

dopMaMu KOHTPOJII 32 COOJNIOJICHUEM HCIIOMHEHUS aJIMUHUCTPATUBHBIX
IpoLEeayp SBISIOTCS:

1) mpoBepka W COIJIaCOBAaHUE IPOEKTOB JIOKYMEHTOB IO IPEIOCTaBICHUIO
MYHHIANAIBHOW YCIIYTH;

2) MPOBOJUMBIC B YCTAaHOBJICHHOM  TOPSJAKE  TPOBEPKH  BEJICHHUSA
JEIIONPOU3BO/ICTBA;

3) npoBeicHHE B  YCTAaHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX  IPOBEPOK
COOJI0IEHUS TIPOLIETYP MPEAOCTABICHUSI MyHUIIMITAIGHON YCITYTH.

B nensx Tekymero KOHTPOJS MCIOJB3YKOTCS CBEICHUS, HMEIOIINECS B
AIEKTPOHHOW 0a3e MaHHBIX, CIy)KeOHAss KOPPECTIOHJICHIINSA, YCTHAsI W MHChbMEHHAs
uHbopMaIus JTOJKHOCTHBIX T, OCYIIECTBISFOLIINX BBITIOJIHCHUE
aIMHHUCTPATUBHBIX NPOLEAYP, KYPHAJIBI YYETA COOTBETCTBYIOLIMX JIOKYMEHTOB M
IPYrue CBEICHMUS.

Jlns  ocymiecTBiieHMsT ~ KOHTPOJISI 32  COBEPUICHHEM  JCUCTBUUA  IIpHU
MPEIOCTABICHUA MYHHIMIIAIIBHOW YCIYTH W TNPUHITUNA PEUIEHUN PYKOBOJIUTEIIO
OpraHa MECTHOTO CaMOYNPABJICHHUS NPEACTABISIOTCS CHOPaBKM O pe3yibTaTax
MPEIOCTABICHNS MYHULIUNIAIBHON YCIYTH.

O ciIyyasx W OpUYMHAX HApPYUIEHHS CPOKOB, ITOCIEAOBATEIBHOCTH U
CoAEpKaHUsl AJMHUHUCTPATUBHBIX MPOLEAYP MHOJDKHOCTHBIE JIMIA HEMEIJICHHO



UHQOPMUPYIOT PYKOBOAUTENSI OpraHa, MPEAOCTABISIONIET0 MYHHUIUMAIBHYIO
YCIYTY, a TAKXE MPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIIIEHUM.
Texymuii KOHTPOJL 3a COOJIFOJACHUEM TIOCJIENOBATEIBHOCTU JCHCTBUI,
ONPEACICHHBIX  AJIMUHHUCTPATUBHBIMM  MPOLEAYPAMH 1O  MPEIOCTABICHUIO
MYHHULIMNIATIBHOW YCIYTH, OCYIIECTBIAETCS 3aMECTUTEIEM PYKOBOIAUTENS OpraHa
MECTHOTO CaMOYIpaBJICHMs, OTBETCTBEHHBIM 3a OpraHU3aIyi0 paldOThl MO

MIPEI0CTABICHUIO MYHUIUATIATIEHON YCIIyTH, HaYaJIbHUKOM oTnena,
OCYIIECTBIISIONIETO OpPraHU3alri0 padOThl MO MPEAOCTABIECHUIO MYHHUIIMIAIbHON
yCIyTH.

HepequL HOJDKHOCTHBIX  JIMI, OCYIICCTBJIIATOIINX TeKyH_IPII;'I KOHTpPOJIb,
YCTAHABJIMBACTCSA IMOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACIICHUAX OpTraHa MECTHOI'O
CaMOYIIpaBJICHUA U NJOJKHOCTHBIMU PCTJIaAMCHTAMMU.

4.2. TlopsinoK 1 NEpUOANYHOCTh OCYIIECTBIEHUS INIAHOBBIX M BHEIIJIAHOBBIX
IIPOBEPOK MOJHOTHI ¥ KAYECTBA IIPEAOCTABICHUS MYHUIUITAIIBHOW YCIIYTH, B TOM
quCclie MOPSIIOK U (POPMBI KOHTPOJIS 32 TOTHOTON U KaYECTBOM MPETOCTABICHHUS

MYHULIMTIIAJIBHOU YCIIYTH

4.2.1. KoHTpoJIb 32 MOJTHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIUTIATHHON
yCIyTU OCYHIECTBIISIETCS B (hopMax:

1) npoBeaeHus MPOBEPOK;

2) paccMOTpeHUs kaob 3asBuTeseit Ha aerictBus (O6e3nelictBue) OpraHa, a
TaK)Ke UX JOJDKHOCTHBIX JIUI, MyHUIIMITAIbHBIX CITYXKaIIHUX.

4.2.2. B nensix OCYIIECTBICHHUS KOHTPOJSI 3a IOJHOTOM U KadeCTBOM
NPEIOCTaBICHUS MYHUIIMTIATBHOW YCIYTHd MPOBOASTCS IUIAHOBBIE W BHEIUIAHOBBHIC
npoBepku. llopsgok M TEPUOAMYHOCTH OCYHISCTBICHHS IUJIAHOBBIX IIPOBEPOK
yCcTaHaBIMBaeTca TuiaHoM pabotel Oprana. [lpu mpoBepke MOTYT paccMaTpHUBATHCS
BCE BOMPOCHI, CBS3aHHBIE C TMPENOCTAaBICHUEM MYHUIMIAIBHOW  YCIyTH
(KOMILJIEKCHBIE TTPOBEPKHU), HUIIA OTHEIbHBIA BOIPOC, CBA3aHHBIN C MPEAOCTABICHUEM
MYHULMNAIBHON yCIyru (TeMartuueckue mnpoBepku). I[IpoBepka Takke MOXKET
MIPOBOJIMTHCS MO KOHKPETHOM kKaj00e 3asiBUTENS.

4.2.3. BHemiaHOBbIE POBEPKHU MPOBOJATCS B CBS3H C MPOBEPKOI yCTpaHEHUS
paHee BBISIBIICHHBIX HApYyIIEHUH aJIMUHUCTPATHBHOTO PETJaMEeHTa, a TAaKXKe B CITydae
MOJIy4CeHUS JKajno0 3asBuTenel Ha aeiicTBust (Oe3meiictBue) OpraHa, a Takke WX
JOJIKHOCTHBIX JIUI], MYHUIIUTIATBHBIX CITY)KAIHX.

4.2.4. Pe3ynbTathl IpoBEepKU 0OPMIIIIOTCS B BHJIE aKTa TPOBEPKHU, B KOTOPOM
YKa3bIBalOTCSI BBISIBIIEHHBIE HEIOCTATKU U MPEJITIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OPraHa, MPeI0CTaBISIONIErO
MYHUIUIIATBHYIO YCIIYTY, 3a peIlIeHus U AeicTBUs (0e31eiCcTBUE), IPUHIMAEMbIe
(ocymiecTBisieMble) UMH B XOJ€ IPEAOCTABICHUSI MYHUIIUITAIBHON YCIIYTH



[lo pe3ynpTaTaM MPOBEACHHBIX MPOBEPOK B CIyyae BBIABICHUS HapyIICHHUM
npaB 3asBUTENE BUHOBHBIE JIMLA TPUBIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

PykoBonuTens opraHa MECTHOTO CaMOYIPaBJICHHSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBJICHUM.

PykoBonutens (3aMeCTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO MOAPA3AEIICHUS
opraHa MECTHOTO CaMOYIPAaBJIEHHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(un) HeHaJJeXalllee BBINOJHEHUE AJIMHHHCTPATUBHBIX JEMCTBHM, yKa3aHHBIX B
paznene 3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHBIE JIMLIa U WHBIE MYHUIIMNAIBHBIE CIy)KalllM€ 3a PEIICHUs U
nevictBust  (Oe3nelicTBue),  MpUHMMaeMble  (OCYIIECTBIsieMble) B XOJe
OpEeOCTaBICHUS] ~ MYHHULMIAIBHOM  YCIOYrM, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM 3aKOHO/IaTE€JILCTBOM MOPSIIKE.

4.4. TlonoxxeHusi, XapaKTepHU3yIoIue TPEOOBaHUS K TIOPSIKY U popMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIIUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI I'PaX/JIaH, X
00beIMHEHUN U OpraHu3aIui

KoHTpons 3a mpenocTtaBieHHMEM MYHUIMIAIBHOM YCIYTH CO CTOPOHBI
rpaXiaaH, HMX OOBEIUMHEHUH U OpraHU3alMil, OCYIIECTBISETCS IMOCPEICTBOM
OTKPBITOCTHU JIEATEILHOCTA OpPraHa MECTHOT'O CAMOYTPABIICHUS MPHU MPEIOCTABICHUU
MYHUIIMITAIGHOM  yCIyTH, TIOJIy4€HHUS TIOJHOM, aKTyaJbHOM M JIOCTOBEPHOM
UHGOPMAIIMK O MOPSAKE MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH U BO3MOXKHOCTH
JOCYZIeOHOTO PACcCMOTpPEHHsS oOparieHui (3kajmo0) B mpoliecce IMPeaoCTaBICHUS
MYHHIUIIATBHONU YCIIYTH.

5. JlocyneOHbIii (BHECYIEOHBIN) TIOPSIOK 00XKaTOBaHUS PEIICHUN U ISUCTBUIN
(Oe3meiicTBHsI) OpraHa, MPea0CTaBISAIONIEr0 MYHUITUTIATBHYIO YCIIYTY,
MHOTO(GYHKITMOHAIBHOTO IIEHTPA MPEOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUIUIIAJIBHBIX YCIYT, OpraHu3alui, yKa3aHHbIX B yactu 1.1 crateu 16
®denepanbHOro 3akoHa Ne210-d3, a Takke WX JOJDKHOCTHBIX JIMI, MyHUITAITAIBHBIX
CITyKallnX, paOOTHUKOB

5.1. 3asgBuTEnM WMEIOT NpaBO Ha OOKaJIOBaHHE B JOCYJIEOHOM TMOpPSJIKE
pelieHnid u aeicTBuid (0e31eiicTBUSA) OpraHa, NpeI0CTaBISIONIEr0 MyHUIIMTAIbHYIO
YCIIYTY, JTOJDKHOCTHOIO JIMIIa OpraHa, MpeJoCTaBIsSIONIEr0 MyHUIIUNIAIbHYIO YCIYTY,
MYHUIMNAIBHOTO  CIY)Kalllero, PYKOBOJIUTENS  OpraHa, MpedOCTaBIISIONIETO
MYHHUIIUTAIBHYI0 ~ YCAYTy,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTpPa, OpraHu3allhii, MpPeIyCMOTPEHHBIX YacThio 1.1
ctateu 16 @enepanbHoro 3akona Ne 210-D3, a Takke ux pabOTHHUKOB.

3asBUTENIb MOXKET OOpaTUThCA C >KajmoOoi, B TOM YHUCIE B CIEIYIOLIUX
CIIyyYasx:



1) HapymeHue cpoka PpEerucTpallMd 3ampoca O  IMPEeJOCTaBICHUU
MYHULIANIAIBHON YCIIYTH, 3alIp0OCca, YKa3aHHOTO B cTathe 15.1 denepanbHOro 3akoHa
Ne 210-93;

2) HapylIeHHe CpoKa MPEeAOCTaBIECHUSI MYHULIUIIAIbHOU ycnyru. B ykazanHoM
ciydae nocyaecoHoe (BHecyneOHOe) 00KaloBaHKE 3asIBUTENIEM PEIICHUN U TeUCTBUI
(Oe3neiicTBu) MHOTO()YHKIIHOHAIBHOTO LIEHTpA, paboTHUKa
MHOTO(QYHKLIMOHAIBHOIO  ILIEHTpa  BO3MOXHO B CIyd4ae, eclnM  Ha
MHOTO(YHKUMOHAIBHBIA LIEHTp, peuieHus U jaercTtBus (0e37eiCTBUE) KOTOpPOTO
00XalyloTcs, BO3JOXEHAa (YHKIMS 1O TMPEeJOCTaBICHUI0O COOTBETCTBYIOIIMX
MYHUIIMIIATIBHBIX YCIYT B MOJHOM OObEME B MOPSAKE, ONPEAEICHHOM YacTbio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-P3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HHpopmManuu aubdo
OCYIIECTBJICHUS JACHCTBUI, NpPENCTAaBIEHUE WM OCYUIECTBICHUE KOTOPBIX HE
NpeyCMOTPEHO HOPMATUBHBIMU TPaBOBbIMU akTaMu Poccuiickoit ®denepanuu,
HOPMAaTUBHBIMU TIPaBOBbIMU akTamu PecnyOnuku TaTapcTtaH, MyHHUIIMIAIbHBIMU
IPABOBBIMU aKTAMH JIJISl TPEIOCTABICHUS MYHUIIMITAIHON YCITyTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBBIMU akTaMu Poccuiickoit ®Penepannu, HOPMATUBHBIMHU
npaBoBBIMU akTaMu PecnyOnuku TaTapcTaH, MyHUIIMIIAIbHBIMHA TIPABOBBIMU aKTaMHU
JUTSL TIPEIOCTABIICHUSI MYHUIIUTIATIBHOM YCIIYTH, Y 3aSBUTEIIS;

5) oTka3 B MpeAOCTaBICHUN MYHHUIIUIIAILHOU YCIyTH, €CJIM OCHOBAHUS OTKa3a
HE MPEeAyCMOTpPeHbI (enepaibHbIMU 3aKOHAMH M TPUHSATBIMH B COOTBETCTBHH C
HUMU WHBIMH HOPMAaTHMBHBIMU TpaBoOBbIMU akTamu Poccuiickoii ®enepanuu,
3aKOHAMHM ¥ WHBIMH HOPMATHBHBIMU TPABOBBIMHU akTamu PecmyOmmku TatapcraH,
MYHUIIMITAIGHBIMU ~ TIPAaBOBBIMU ~ aKTaMu. B ykazaHHOM ciy4yae jgocyaeOHoe
(BHecymeOHOE) 00’KaloBaHHWE 3asBHUTENIEM pEIICHUH W JeWcTBU (Oe31erCTBHS)
MHOTO(YHKITMOHAIBLHOTO IIEHTpa, pabOTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, €Cjy Ha MHOTO()YHKIIMOHATBHBIA IIEHTP, PEIICHUS U JACHCTBUS
(6e3neiicTBEE) KOTOPOro OOXKAIYIOTCS, BO3JOKeHA (YHKIHS IO IPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHMIMIAIBHBIX YCIYr B IOJHOM oOOBeME B HOpPSIKE,
onpenesneHHOM yacThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTEINA MPU MPEIOCTABICHUU MYHULUIAIBHON yCIyrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMM akTamu Poccuiickon
denepanuy, HOPMATUBHBIMU MpaBoBbIMM akTaMu PecnyOnuku  Tarapcran,
MYHHIUTIATEHBIMU TIPABOBBIMU aKTAMH;

7) OTKa3  opraHa, NPEIOCTaBISIOUIEIO0  MYHMIMOAIBHYK)  YCIYTy,
JOJDKHOCTHOTO JIML@ OpraHa, MpeJOCTABISIIONIET0 MYHULHUIAIBHYIO —YCIyTy,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pPaOOTHHKA MHOTO(YHKIIMOHAIBHOIO LIEHTPA,
opraHu3aiui, NpeaycCMOTpeHHbIX JacTbio 1.1 ctatbum 16 denepanbHoro 3axkoHa Ne
210-@3, unu ux pabOTHUKOB B MCIPABICHUH JAOMYIICHHBIX MU OTIEYaTOK U OMINOOK
B BBIJIAaHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHHMIIMNAIBHON YCIYIM JOKYMEHTaxX
I1M00 HapylIeHHE YCTaHOBJIEHHOIO CPOKa TaKMX HMCIpaBieHUi. B ykazaHHOM ciydae
nocyaeoHoe (BHecyaeOHOe) oOKaJoBaHWE 3asBUTEIEM PEIICHUM W JCHCTBHI



(Oe3neiicTBU) MHOTO()YHKIIHOHAJIBHOT'O LIEHTpA, paboTHUKA
MHOTO(YHKLIMOHAIBHOIO  ILIEHTpa  BO3MOXHO B CIy4ae, eciu  Ha
MHOTO()YHKUIMOHANBHBIA LIEHTpP, peuieHuss U jaercTBus (0e37eiCTBUE) KOTOPOTo
00XanylTcs, BO3J0XKEHAa (YHKIMS [0 MPEAOCTABIECHUI0 COOTBETCTBYIOIIMX
MYHHUIMIAIBHBIX YCIYyT B MOJHOM 00bEeMe B MOPSAIKE, ONpPENeIeHHOM 4acThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-P3;

8) HapylleHHWEe CpOKa WIM TOpSAAKAa BbIIAYM JIOKYMEHTOB IO pe3yJbTaTaM
MPEeI0CTaBICHUS MyHUIIMTIAIBHON YCIYTH;

9) mnpuoCTaHOBIEHHWE MPEJOCTABICHUS MYHHUIMNAIBHON YCIYyTH, €ClU
OCHOBaHHS TPUOCTAHOBJIEHUS HE MNPEIyCMOTPEeHbl (enepalbHbIMU 3aKOHAMU U
NPUHSATHIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATUBHBIMH TPABOBBIMU aKTaMU
Poccuiickoit denepanuu, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU MPABOBBIMH aKTaMU
Pecny6nuku TarapcTtaH, MyHUIIMIIAJBHBIMUA TPAaBOBBIMU akTaMu. B ykazaHHOM
ciydae nocyacoHoe (BHecyaeOHoe) 00KaloBaHUE 3asIBUTENIEM PEIICHUN U JICHCTBUM
(6e3nericTBHSN) MHOTO(YHKIIHOHATEHOTO LIEHTpA, paboTHUKA
MHOTOQYHKIIMOHAJIBHOTO ~ IIEHTpa  BO3MOXHO B  Ciydae, eclnM  Ha
MHOTO(YHKITMOHATIBHBIN IIEHTP, pEIICHUS W JelcTBUS (0e31eiCTBUE) KOTOPOTO
00XaTyloTCs, BO3JOXKEHA (YHKIMS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIMITAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEIEICHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asiBUTENS MPU MPEIOCTABICHUN MYHUIMIAIBLHOU YCIyTH
JOKYMEHTOB WJIM MH(POPMAaILUU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPEJOCTABICHUS MYHUIMIAIBHOM  yCIyru, JuOO0 B  MPEAOCTaBICHUU
MYHUIIMITAIEHON yCIyTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4
yactu 1 crateu 7 ®epepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae
nocyneoHoe (BHecyneOHOE) o00KaloBaHUE 3asBUTEIIEM pEIICHUH U JICHCTBUU
(6e3nericTBHN) MHOTO(YHKITHOHAJIEHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa  BO3MOXXHO B CIydyae, ecam  Ha
MHOTO(YHKIIMOHAIBHBINA IEHTP, pelieHus U AeucTBus (0e37eiCTBHE) KOTOPOTO
00XalyloTCs, BO3JIO)KEHAa (YHKIUS IO TNPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHULUIAIBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, ONMpEAEICHHOM 4YacThio 1.3
ctateu 16 @enepanbroro 3akona Ne 210-D3.

5.2. XKanoba momaercss B mucbMEeHHOW (opme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, NPENOCTABISIONMNA MYHHUIMITAIBLHYIO YCIYTY,
MHOTO(YHKIIMOHANBHBIN IEHTP MO0 B COOTBETCTBYIOIINUN OPraH roCcyAapCTBEHHOU
BJIACTH, SIBIISIOMIUNACA YyYpenuTeraeM MHOTO(YHKIIMOHAIBHOTO IIeHTpa (manee -
yupeauTenb MHOTOQYHKIMOHAJIBHOTO IIEHTpa), a TakXke B OpraHu3alluu,
npeaycMoTpeHnble 4yacteto 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-D3.
Kanobst Ha pemenuss u AeidctBus (0e3nelcTBUE) PYKOBOAMTENS OpraHa,
MPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYTy, MOJAIOTCA B BBIIMIECTOSIIINN OpraH
(mpu ero HanmuuuMu) J"UOO B CIydae €ro OTCYTCTBHS PaccMaTpUBAIOTCS
HEIMOCPEACTBEHHO PYKOBOAMUTENIEM OpraHa, MPEJOCTaBISIONIET0 MYHUIUIAIBHYIO



yeinyry. KamobGel Ha pemieHuss W jaeiictBus  (OesneiicTBue) paOOTHUKA
MHOTO(YHKIIHOHATEHOTO LEHTpA MOJIA0TCS PYKOBOIUTEIIIO 3TOTO
MHOTO()YHKIHOHAIBHOTO 1eHTpa. XKanoObl Ha perieHus U aercTBus (Oe3aeiicTBue)
MHOTO()YHKIHOHAIBHOTO HEHTPa MOJAIOTCS YUPEAUTEN0 MHOTO(QYHKIMOHAIBHOTO
IEHTpa WIH JOJDKHOCTHOMY JIMILY, YIMOJIHOMOYEHHOMY HOPMATHUBHBIM IPAaBOBBIM
aktoM PecnyOonuku Tartapcran. JKanoOwsl Ha permieHus u aeictBus (O6e3neicTBuUE)
PabOTHUKOB OpraHU3aIui, MpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 deaepanbHOTO
3akoHa Ne 210-®D3, nogaroTcss pyKOBOIUTEISM 3TUX OpraHU3aLUu.

XKanoba Ha pemienus u aercTBus (6e31eHCTBUE) OpraHa, MpeaoCTaBIsoIIEro
MYHHULIMIIAJIBHYIO ~ YCIIYTY, JOJDKHOCTHOIO JIMLIAa OpraHa, MpeJoCTaBIISIIOIIETO
MYHULIMMIATIBHYIO YCIYTY, MYHUIUIAIBHOTO CIYXallero, PyKOBOJIUTENSI OpraHa,
NPEIOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MOKET ObITh HampaBiieHa IO MOuTe,
yepe3 MHOTO(QYHKIIMOHAJIBHBIM IIEHTP, C HCIOJIb30BaHHMEM HH(POPMaAMOHHO-
TEJIEeKOMMYHUKAIIMOHHON cetn «UWHTepHeT», oduuuaibsHOro caiWTa oOprasa,
NPEOCTABISIONIET0  MyHUIMINANbHYI0  yciayry, Emgunoro moprana  nubo
PecniyObnukanckoro  mopraia,  MHGOPMAIIMOHHOM  CHUCTEMBI  J10CY/EeOHOTO
o0’kajloBaHMsI, a TaK)Ke MOXXET OBITh MPUHATA TPU JUYHOM MPUEME 3asIBUTEIIS.
Kanoba Ha pemienust u aerctBus (6e3aeiicTBUE) MHOTO(DYHKIITMOHAIBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa MOKET ObITh HalpaBjeHa IO IMouTe, C
UCIIOJIb30BAHUEM HH()OPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON cetn  «VIHTepHET»,
oQUIMANBHOTO caiiTa MHOTO(YHKIMOHAIBHOTO IIeHTpa, EgmHoro moprana mubo
Pecniybnukanckoro — mopraia,  MHGOPMAIIMOHHOM  CHUCTEMBI  J1OCYIEeOHOTO
00KaJoOBaHMsI, a TAaKKe€ MOXET OBbITh MPHUHATA MPU JUYHOM IpUEME 3asBUTEJS.
Kamoba Ha pemenuss u nerictBus (Oe37elCTBHE) OpraHU3aluid, TPETYCMOTPEHHBIX
gacTteio 1.1 ctateu 16 denepanpHoro 3akona Ne 210-@3, a takke X paOOTHUKOB
MOXKET OBITh HalpaBjieHa IO TIOYTe, C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAITMOHHON  cetn  «MHTepHET», OQUIMATBHBIX CAaMTOB  ATUX
opranuzanuii, Equnoro moprana mu6o PecnyOaukaHCKoro mopraia, a TakkKe MOYKET
OBITH IPUHSTA MIPY JTUYHOM TIPHEME 3aSBUTEIIS.

5.3. XKanoba nomkHa COIepKATh:

1) nHamMeHOBaHME oOpraHa, MNPEIOCTABISAIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIAIONIETO MYHUIIMIAIBHYIO YCIyTy, JTHOO
MYHHIUTAIBHOTO CIYXAIIeTo, MHOTO(YHKIIMOHAIIBHOTO LIEHTPa, €r0 PYKOBOIUTES
u (unu) paOOTHHUKA, OpraHMU3alUi, MPEIyCMOTPEHHBIX dYacThio 1.1 crtateum 16
OepnepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTene u (W) paOOTHUKOB,
penieHus u necTBus (0e31eiCTBIE) KOTOPHIX 00KaTyIOTCS;

2) bamwmmmro, uMsi, OTYECTBO (TTOCIENHEE - MPU HAIMYUN), CBEIACHUS O MECTE
KUTEIIbCTBA 3aBUTENS - (PU3NIECKOTO JHIa MO0 HAUMEHOBAHUE, CBEJICHUS O MECTE
HaxXOXJICHUsI 3asBUTEN - IOPUIAMYECKOro JIMIA, a Takxke HoMmep (Homepa)
KOHTakTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM NOUTHl (MPU HATUYHUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JOJKEH ObITh HAMIPABIIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00XKadyeMbIX PEIICHUSX U JeUCTBUIX (Oe3AeiCTBUM) OpraHa,
MPEAOCTABISIONIETO MYHULIMNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpraHa,



MPEIOCTABISAIOEr0 MYHUIIMIAIBHYIO YCIYyTy, MO0 MYHULMIAIBHOTO CITY>Kallero,
MHOTO()YHKIMOHAIBHOTO IIEHTPa, padOTHHKAa MHOTO(YHKUIHMOHAIBHOIO IIEHTPA,
OpraHu3alui, MpeaIyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3axkoHa Ne
210-®3, ux pabOTHUKOB;

4) noBOnbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM U
neiictBueM (Oe3eicTBUEM) opraHa, MPeJOCTABISIIONIET0 MYHULUIAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIIA OpraHa, MPEeJOCTaBIIAIONIET0 MYHUIUIAIbHYIO YCIYTYy, JUOO
MYHHUIMIAIBHOTO  CIYXallero, MHOTO(QYHKIIMOHAILHOTO IIeHTpa, paOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO 1EHTpa, OpraHu3aluii, NpeayCMOTPEHHbIX dYacTbhio 1.1
ctatbl 16 DenepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
OBbITh TPEACTABICHbl JOKYMEHTbl (IPU HAJIUYWM), TMOJATBEPXKIAIOIMINE JIOBOJbI
3asIBUTEIS, TMOO UX KOTHH.

5.4. TlocrynuBmias >xano0a MOJJICKUT PErucTpallid B CPOK HE MO3JHEe
paboyero JHs, CIEAYIOUIETo 3a THEM MOCTYIIICHUSI.

5.5. XKanoba, mocTtynuBias B OpraH, MpeaoCTaBISIOMUNA MYHHUIUTAIbHYIO
yCIyry, MHOTO(QYHKUIMOHAIBHBIA ILEHTP, YUYPEIUTENI0 MHOTO(YHKIMOHAIBHOTO
LIEHTpa, B OpraHU3allMM, MPeayCMOTpeHHble YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOSIIUNA OpraH (MpU €ro HaJU4HMH), TMOIJICKUT
PacCMOTpEHHUIO B TE€UEHHE MATHAAIATH pabouyMx JHEH CO JHS €€ PEerucTpaluu, a B
ciiydyae 00>KaJloBaHUsI OTKa3a OpraHa, MpeloCTaBIsSIONIEro MyHUIMITAIIbHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHOTO 1EHTPa, OpraHu3alfii, MNpeayCMOTPEHHBIX dYacThio 1.1
cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, B mpueMe JAOKYMEHTOB Y 3asBUTEJS
7100 B UCIIPABJICHUH JTOMYIIEHHBIX OMEYaTOK U OMIMOOK WM B ClIydae 00KaJloBaHUs
HapYyIICHHUs] YCTAHOBJICHHOT'O CPOKA TaKWX MCIPABICHUHN - B TEUCHHUE MATH pabodmx
JTHEW CO JTHSl €€ PETUCTPALlUH.

5.6. Ilo pesyapTaTaM paccMOTpPEHHUS KAIOObI TPUHUMAETCS OJHO W3
CIEIYIOIIMX PEIICHUN:

1) xamoba ymOBIETBOpPSAETCS, B TOM 4Hcle B (GopMe OTMEHBI MPHUHITOrO
pellleHusl, WCHpPAaBIEHUS JOIMYIIEHHBIX ONEYaTOK W OIIMOOK B BBIIAHHBIX B
pe3ysbTaTe MPEJOCTABICHHWS MYHHULIMIIAIBHON YyCIyrd JOKYMEHTAaX, BO3Bpara
3aSIBUTENII0  JICHEXKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMH NpaBOBbIMU akTamu Poccuiickoi ®denepannu, HOpPMATUBHBIMU
npaBoBeIMH akTamMu PecmyOmmku Tarapctan, MyHHUIIMTQIBHBIMUA —TPaBOBBIMU
aKTaMu;

2) B YIOBJIETBOPEHUH KAIO0BI OTKa3bIBACTCSI.

He no3nHee nHA, crleyrollero 3a JIHEM IMPUHATHS PELICHMs, YKa3aHHOTO B
HACTOSALIEM MYHKTE, 3asiBUTEJIO B MUCbMEHHOW (pOpMe M 1O JKEeTaHUIO 3asiBUTENS B
ANEKTPOHHOW (opMe HampaBisieTCsl MOTHUBUPOBAaHHBI OTBET O pe3yjbTaTax
PacCMOTPEHUS KaJOOBbI.

5.7. B cnydae mpu3HaHUA KaloObl MOJyIeKAallel YJOBIECTBOPEHUIO B OTBETE
3asBUTENII0 O pe3yjbTaTaX pacCMOTPEHMsI »KajnoObl Jaercs uUHPopManus o
NEUCTBUSAX, OCYIIECTBISEMBIX OPraHOM, MPEAOCTABISIOIMM MYHULIUIAIbHYIO
YCIIyTY, MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuei, npeaycMOTPEeHHON



gyacteto 1.1 cratem 16 @enepanpHoro 3akoHa Ne 210-®3, B nmemsax
HE3aMEJJIMTENBHOTO  YCTPAHEHUs  BBIABICHHBIX HApYIICHWW IIPpU  OKA3aHUU
MYHULANIAJIBHON YCIYI'M, @ TaKKe IIPUHOCATCS M3BUHEHUS 3a JIOCTABIICHHBIC
HeyoOCTBa M yKa3bIBaeTCs HHQPOpMalus O JadbHEHIIMX JEWCTBUAX, KOTOpPbIE
HEO0OXOIMMO COBEPILIUTH 3asIBUTEIIIO B LIEJIAX MOJYyUYEHUS MyHUIIUTIAIBHON YCITyTH.

5.8. B cinyuae mpu3HaHus ajao0bl HE MOJJIeXallel yI0BIETBOPEHUIO B OTBETE
3asIBUTENIO O pE3yJbTaTax PACCMOTPEHHUs KaloObl JAIOTCS apryMEHTHPOBAHHbBIE
pPa3bACHEHUS O MPUYMHAX NPUHITOrO PEIICHMs, a Takke MH(opManus o MopsakKe
00>KaI0BaHMsI MPUHATOTO PEIICHHUS.

5.9. B ciydae yCTaHOBIJIEHHA B XOJE€ WIM IO pe3yJbTaTaM pPAaCCMOTPEHUS
XKanmoObl  MPU3HAKOB  COCTaBa  AJMHHHCTPATUBHOTO  MPaBOHAPYIICHUS WU
NPECTYIUICHUSI JOJKHOCTHOE JIMI0, paOOTHHK, HaJEJCHHbIE MOJTHOMOYHUSIMU IO
PacCMOTPEHHUIO Kaj00, HE3aMEUINTENIBHO HAMpaBISIOT MMEIOIIMECS MaTephallbl B
OpraHbl IPOKYpaTyphl.



[Tpunoxenne Ne |

K AIIMUHUCTPATUBHOMY
PETJIAMEHTY NPEIOCTABICHHUS
MYHHULUNAIBHOW YCIIYTH MO
BbIJIa4y€ CIIPaBKU (BBIMUCKHU)

dopma

(bnank oprana, mpeOCTABIIAIONIETO MYHULIUIIATIBHYIO YCIYTY)

CITPABKA

Caenenns 00 IIEKTPOHHOHN TTOIIIICH

JomxHocTHOE nuio (PUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JOJKHOCTHOTO JIMIa OpPraHa)



[Tpunoxenne Ne 2

K AIIMUHUCTPATUBHOMY
PETJIAMEHTY NPEIOCTABICHHUS
MYHHULUNAIBHOW YCIIYTH MO
BbIJIa4y€ CIIPaBKU (BBIMUCKHU)

dopma
(bnank oprana, mpeaOCTABIIAIONIETO MYHULIUIIATIBHYIO YCIYTY)
Komy:
KoHTakTHbIE TaHHBIE:
[IpencraBurens:
KOHTakTHbIE TaHHBIE
NPEACTABUTEIS:
PEIIEHUE
00 OTKa3e B MPEJOCTABICHUNA MYHUITUTIAIBHON YCIyTH
10 BbIJIau€ CIPABKH (BBIITHUCKH)
oT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
MpUJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoMm

OPUHATO pElIeHHe 00 OTKa3e B
BbIJJa4Y€ CIIPaBKH (BBIMUCKH) MO CIEAYIOIIEMY OCHOBAHMUIO:
JlonosHUTENbHAS uH(bOpMaIus:

Caenenns 00 IIEKTPOHHOH TIOIIICH

JomxHocTtHOoe auio (PUO)



(MOAMUCH YITOJTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPTraHa)
[Tpunoxenne Ne 3
K AIMUHUCTPATUBHOMY
periaMeHTy NMpeaoCTaBIeHUs
MYHHULUNAIBHOW YCIIYTH MO
BbIJIa4y€ CIIPaBKU (BBIMHCKHU)
dopma
(bnank oprana, mpeaOCTABIIAIONIETO MYHULIUIIATBHYIO YCIIYTY)

Komy:

KonTakTHble JaHHBIC:

IIpencraBurens:

KonTakTHble JaHHBIC
MpCaACTaBUTCIIA:

PEHIEHUE
00 0TKa3e B MprueMe JOKyMEHTOB, HEOOXOAUMBIX JIJISl TPEIOCTaBICHUS
MYHUIUIIAJIBHON YCIYTH MO BbIJaue CIPABKU (BBIITUCKH)

oT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom

OPUHATO pElIeHHe 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX JIJISl MPEIOCTABICHUS MYHUIIUITATLHON YCIyTH
0 BBIJIa4Y€ CIPABKH (BBIMUCKH) IO CJIEIYIOIINM OCHOBAHUSM:

1.

2.

Pazpsacuenne NIPUYUH oTKasa:

JlononHuTENbHAS uH(bOpMaIus:

Bb1 BipaBe MOBTOPHO 0OPATUTHCS B YIIOJHOMOYCHHBIM OpraH C 3asBICHUEM O
MPEIOCTABICHUN YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXKET OBbITh OOKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HampaBJIeHUs Kag00bl B YIIOJJTHOMOUYCHHBIN OpraH, a TakKe B CyZeO0HOM MOPSIIKE.

CaeneHns 00 IIEKTPOHHOH TTOJIIICH




JomxnaocTtHOe auio (PUO)

(MOAMUCH YITOJTHOMOYEHHOT'O
JOJIKHOCTHOT'O JIMIIA OPTraHa)



[Tpunoxenne Ne 4
K AIIMUHUCTPATUBHOMY
PETIAMEHTY NPEIOCTABICHHUS
MYHULUANAIBHOU YCIYTH 10
BbIJIa4ye CIIPaBKU (BBIMUCKHU)
dopma

B
(HaMMEHOBaHKE OpraHa MECTHOTO
CaMOYTIPABJICHUS )

oT

(bamunmst, ©Ms1, OTYECTBO, MMACTIOPTHHIE
JAHHBIC, PETHCTPAIIUIO 110 MECTY
KHUTEITBCTBA, aJIpeC AINEKTPOHHOH TOYTEHI,
TenedoH)

3ASABJIEHUE
0 BbIJJa4€ CIPABKU (BBIIHUCKH)

[Ipomry Bac Beigath cripaBky
(BBITIKUCKY)

(YKa3aTh BUJI CIIPaBKH)

K 3asBrnenuto npuiararorcs:

PesynbTaT npenocraBienrs MyHULIUNAIBHON YCIYTH, IPOLTY IPEAOCTABUTD:

[ & nnuniit kaGuner [Toprana rocyaapCTBEHHBIX 1 MYHULIUNIAIBHBIX YCIYT
Pecniy6nuku Tatapcrah;

I:IB MHOTO(QYHKITMOHAIBHOM IIEHTPE MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYyHUIUNANBHBIX ycayr PeciyOnuku Tatapcran;

D B Opeate.

(mara) (moamucek) (®.1.0.)



[Tpunoxenne Ne 5

K AIIMUHUCTPATUBHOMY
PETIAMEHTY NPEIOCTABICHHUS
MYHHULUNAIBHOW YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMUCKHU)

PykoBoaurento
HcnomHuTenbHOrOo KOMUTETa

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKON OMMUOKHU

Coo0mato 00 omubke, AOMYIIEHHON MPU OKa3aHUU MYHHUIIMIAIBHON YCIIyTH
0 BBIJIa4€ CMPABKU (BBITTUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUI:

[Ipomry wucmpaBuTh JOMYIIEHHYI0 TEXHHYECKYI0 OMIMOKY U BHECTH
COOTBETCTBYIOIIME  W3MEHEHHUS B  JOKYMEHT, SBISIOIIMICS  pe3yJbTaTOM
MYHHIUIIATBHONU YCIIYTH.

[Tpunarato ciaegyromme J0KyMEHTHI:

1.

2.

B cnydyae mpunsTus pemnieHuss 00 OTKJIOHEHHMH 3asBICHHUS 00 MCIPaBICHUU
TEXHUYECKOHN OIMOKHU MPOIIly HAIIPaBUTh TAKOE PEILICHUE:

IIOCPEACTBOM OTIPABIICHUS JIEKTPOHHOIO JOKYMEHTA Ha aJIpec

E-mail: ;

B BUJIC 3aBEPEHHON KONMUHU Ha OyMa)XHOM HOCHTEJI€ TOYTOBBIM OTIPABICHUEM
o aapecy:

Hacrosmumm noarBep:x/1ar0: CBEAEHNS, BKIIOYEHHBIE B 3asIBJICHUE, OTHOCSIIIUECS
K MOEH JJMYHOCTH U MPEACTABISIEMOMY MHOIO JIMIY, @ TAKK€ BHECEHHBIE MHOKO HUXKE,
TOCTOBEpHBL.  JIOKyMEHTBI (KOMHMHM JIOKYMEHTOB), TPHWJIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHHMSAM, YCTAHOBJICHHBIM 3aKOHOJATEIHCTBOM Poccuiickoi
®denepanyd, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JOKYMEHTBI JEHCTBUTEIBHBI U
coZiepKaT JOCTOBEPHBIE CBEJICHUS.

(mara) (moamucek) (®.1.0.)
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