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O6 yTBepxaeHuuM AOMMUHUCTPATUBHOIO
pernameHTa npenocraBneHust
MYHULUMNANbLHOW Yycnyru Mo Bblaavye
cripaBKu (BbINUCKWN)

B uensax npuseaeHns B cootBeTcTBUE ¢ dDeaepanbHbiM 3akoHOM oT 27.07.2010 Ne210-03
«O6  opraHuzauuMm  npefoCTaBNIEHUS  FOCYAApPCTBEHHLIX W MYHWLMNAMbHLIX  YCIyr»,
VicnonHuTesnbHbIA  KOMUTET MyHUUMNanbHOro o6pa3oBaHus «3eneHOPOLUMHCKOE CEenbCKoe
noceneHue» JIEHMHOropckoro MyHuUUMnNaneHoro paioHa Pecny6nukn TaTtapcTaH NOCTaHOBASIET:

1.YTBEPOUTL npunaraembii AOMUHUCTPATUBHBI pernameHT npenoctaBneHus
MYHULMNAnbHOW yCcnyru no Bblgaye cnpaeku (BbIMUCKK).

2.lMNpusHaTb  yTpaTvslMM  cuny ALMUHUCTPATMBHBLIA  pernamMeHT npefoCTaBleHust
MYHALMNANbHOW YyCMyru no Bbigaye CnpaBku (BbIMUCKW), YTBEPXAEHHbI MNOCTaHOBMEHMEM
WcnonHutensbHoro komuteTa MyHWLMNANbHOTO 0Opa3oBaHMA «3erleHOPOLLMHCKOE CeNbeKoe
nocenexue» JleHMHoropckoro MyHuuunanbHoro paitoHa Pecny6nuku TaTtapcTtaH oT «12» anpens
2021r. Ne 6 (B pepakuuu oT «21»0kTabpsa 2021 r. Ne26).

3.06HapopoBaTh  HacTosilLlee  MOCTaHOBSIEHWE HA  MHGOPMALMOHHBIX  CTeHAaXx,
pacnonoxeHHbIx nNo agpecam: Pecnybnuka TatapcTtaH, JleHMHOropckuii paiioH, c. 3enexas Powa,
yn. CtpoutensbHas, a.1,30aHne AKL| um. MuHrapeeea, c. CnupuaoHoBka, yn. CoseTtckasi, a.32
3panue CnupugoHosckoro COK u onyGnukoBaTh Ha oduvumanbHOM caiTe JleHnHoropckoro
MyHuuunanbHoro paioHa B pasgene «Cenbckme noceneHusi»  (leninogorsk.tatarstan.ru) u
ocuumansHom nopTane npaBoBoi Hopmauun Pecnybnukn TaTapcTaH (pravo.tatarstan.ru).

4. KoHTporib 3a UCNONHEHWeM HACTOSILLEero NoCTaHOBIEHMS OCTaBAsA0 3a COBOo.

maBa MyHuumnanbHoro obpasosaHus

«3€eMeHOPOLLMHCKOE CEnbCKoe NocerneHne»
JleHnHoropckoro MyHMUMNanbLHOro paitoHa |-
Pecnybnuku TatapcTaH |E

el A.A.MNotanos.



YTBEpXaeH
noctaHoBneHnem IcnonHUTENbHOro KoMUTeTa
MYHULMNAnbHOro obpasoBaHus

«3€eneHopoLLMHCKOE  CeNnbckoe  NoCeneHue»
JIeHnHOropcKoro MyHMUMNanbLHOro panoHa
Pecnybnuku TaTtapctaH

oT «24» mapta 2022 r. Ne §

AOMUHUCTPATUBHbLINA perfnameHT
npenocTaBrieHUA MyHULIMNANbBHOM YCIyr No Bbiaave cripaBku (BbIMUCKU)

1. O6wue nonoxeHums
1.1.  TlpeameT perynupoBaHusa afMUHUCTPATUBHOIO pernaMmeHTa

HacToawuniA agMWHUCTPATUBHBLIN pernaMeHT NpPeaoCTaBneHUs MYHULUMUNanbHOW yCryru
(Aanee — aAMWHUCTPATUBHbIA pernameHT) yCTaHaBNuBaeT CTaHA4APT U NOPSAO0K NPeaoCcTaBneHns
MYHULIMNanNbLHOW yCnyru no Bbigave cnpasky (BbINUCKK) (ganee — MyHuumnanbHas ycnyra).

1.2. Kateropuu 3aasutenen

1.2.1. Jlnuamu, umeOWMMM nNpaBoO Ha MNOMyYEeHUEe MYHULUMNANbLHON YCNyru, ABMSAKTCA
dusunyeckue nuua (ganee — 3aaBUTENb).

1.2.2. C 3asBneHvem BnpasBe oOpaTWUTbLCA NpeacTaBUTENb 3asiBUTENA, OENCTBYHOLIMA Ha
OCHOBaHUK JOKYMEeHTa, YA0CTOBEPSAIOLLEro ero NofIHOMOYUSA (aanee — npeacTaBUTENb 3aABUTENS).

1.3. MNMopsapok nHdopmupoBaHua o NnpegocTaBneHUm MyHULMNANbHOR yCryru

1.3.1. MHdpopmaumsa o nopsake npelocTaBneHns MyHULMNANbHOR ycrnyru pasMeLlaeTcs:

1) Ha MHPOPMALIMOHHBIX CTEHAAX, COAepPXKALUMX BU3yarnbHYH U TEKCTOBYIO MHAOPMALIUIO O
MYHULIUNANbHOW Yycnyre, pacrofioKeHHbIX B MNOMELLEHUAX MHOroyHKUMOHaNbHbIX LEHTPOB
npenocTaBneHnsa rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha oduumanbHoM canTe JIEHWHOropPCKOro MyHULMNanbLHOro paoHa B MHAOPMaLMOHHO-
TenekoMmyHukauuoHHon cetn «MHTepHeT» (https:// https://leninogorsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TartapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuit noprtan);

4) Ha EouMHOM nopTtane rocygapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHkuumin) (https:/
www.gosuslugi.ru) (aanee — EguHbin nopTan);

5) B rocygapcTBeHHOW WHMOPMALMOHHON cucteme «PeecTp rocydapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnuku TartapctaH» (http:/frgu.tatar.ru) (oanee - Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe nNO BOMpOCaM MPeaoCTaBNEeHNss MyHULUNANbHOW YChyru
OCyLLeCcTBNAETCS:

1) B MHOro(yHKUMOHamnbHbIX LEHTPaxX MNPeAOCTaBMeHUss rocy4apCTBEHHbIX U
MYHULMNanbHbIX YCyr Nnpu yCTHOM obpalleHumn - TNYHO Unu no TenedoHy;

2) B uHTEpakTMBHON chopme PecnybrnnkaHckoro noprana;

npu YyCTHOM obpaLyeHnn - MNYHO NN No TenedoHy;



npu NUCbMEHHOM (B TOM 4ucrne B (PoOpMe 3MEKTPOHHOro LOKyMeHTa) obpalleHun — Ha
OyMa)KHOM HOcUTEnNe Mo No4vTe, B ANEKTPOHHON (hOpME NO INEKTPOHHOM MoYTE.

1.3.3. UHdopmauns Ha EguHom nopTtane, PecnybnnkaHckom nopTane o nopsgke u cpokax
npegoCcTaBNeHMs MyHULMNanNbHOW YCNyrm Ha OCHOBAHUW CBEAEHWI, coaepxawumxca B PeecTtpe
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr, NpegocTaBnseTcsa 3assutento 6ecnnaTHo.

JocTtyn K uHdopmaumm O cpokax W nopsake npeaocTaBNeHUs MyHUUUNanbHOW YCIyru
ocyuwiectBnaeTca 6e3 BbINOMHEHUA 3asaBUTENEM Kakux-nubo TpeboBaHui, B TOM 4yucre 6es
NCrNonb3oBaHNA NPOrpammHoro obecneveHusi, yCTaHOBKA KOTOPOro Ha TexXHUYeckue cpencrsa
3asasuTtens TpebyeT 3akniouYeHUs NULEH3MOHHOIO UM UHOro cornalweHns ¢ npasoobnagartenem
nporpammHoro obecneyeHnsa, npegycmaTpuBalOLWEro B3WMaHWe nnaTtbl, PerucTpauutd  Wunu
aBTOpM3aUNIo 3aABUTENA UM NPeaOoCTaBleHNe UM NEPCOHANbHbIX AAaHHbIX.

1.3.4. lpu obpaweHun 3aaBuTens NUYHO UM nNo TenedgoHy B COOTBETCTBUU C
NocTynuBLLINM obpallieHnem npenocrasnseTca nHpopmauus:

0 MECTe HaxOXAeHUS MHOrO(YHKUNOHANbLHOro LeHTpa NpeaoCcTaBeHnsa rocygapCTBEeHHbIX
N MyHULUMNaNbHbIX ycnyr

MecTto HaxoxaeHue Mcnonkoma: c. 3eneHasa Powa, yn.CtpoutenbHas, 4.1.

'padmk paboTbl:

noHegenbHUK — yetepr: ¢ 8.00 go 17.15;

naTHuua: ¢ 8.00 go 16.00

cyb60Ta, BOCKpECEHbLE: BbIXOAHbIE AHWN.

Bpems nepepbiBa AnA OoTAblXxa U NUTaHUMS yCTaHaBNMBAaETCs NpaBunamu BHYTPEHHEro
TPYAOBOro pacnopsifka.

CnpaBo4Hbli TenedoH (85595) 9-73-21

1) o nopsgke npeAoCTaBreHUs MyHULUMNanbHOW yCryr, o crnocobax M cpokax nogaudu
3adaBfIEHUN;

2) O KaTeropusx rpaxgaH, KOTOpbIM MpPeAoCTaBMsieTCss MyHuuuMnanbHas ycnyra; o
HOPMAaTMBHbLIX MPABOBbLIX aKTax, PerynupyroLlmMx BOMPOCbI NpPenoCTaBNeHnMs MyHULUNanbHOM
ycnyru,

3) O nepeyHe [OOKYMEHTOB, HeoOXOAMMbIX ANs  PacCMOTPEHUs 3asdABNEHUA O
npeaocTaBneHnn MyHuUunanbHON yCryru, 0 cpokax npuema u perncrtpaumm 3asBreHus;

4) o xoge npefocTaBneHus MyHULMNanbHOM yCnyru;

5) o mMecTe pasmeleHus Ha oduumanbHOM canTe WuHdopmMauum no Bonpocam
npegocTaBneHna MyHULMNansHOW yCnyru;

6) o nopsake obxanoBaHua AencTBuin unu 6e3nencTBUsa OMKHOCTHbBIX NUL, UCNOMKoMa.

Mo nucbmeHHOMY OOpalleHuto COTPYAHMKU OTAera, OTBETCTBEHHOro 3a NpeAocTaBreHue
MYHULMNANbHONW YyCnyru, noapobHO B MUCbMEHHON (hopMe pPasbACHAKT 3asaBUTENIO MNOpPSLOoK
npeaocTaBneHna MyHUUUNanbHOW YCNyru W BOMNPOCHbl, YKa3aHHble B HACTOALEM MYyHKTe
aAMWUHUCTPATUBHOIO pernaMeHTa, U B TeyeHue Tpex pabounx [HEW CO AOHA perncrpauumu
obpalleHua HanpaenalT oTBeT 3asBuTento. OTBeTbl AalTcsA Ha sA3blke obpalleHus. B cnydyae
HEBO3MOXXHOCTU fAaTb OTBET Ha fA3blke OOpalleHMs WUCMNONb3YKTCA rOCYAAPCTBEHHbIE S3blKKU
Pecnybnukn TaTtapcTaH.

1.3.5. MHdpopmauma no Bonpocam npegocTaBneHnss MyHULUNanbHON ycnyrn pasmellaeTcs
Ha oduumanbHoM canTe JIeHMHOropcKoro MyHWUMNANbHOrO panoHa M Ha MHAOPMALMOHHbIX
CTeHAax B NoMeLLeHUAX ucnonkoma ans paboTbl ¢ 3aaBUTENAMMN.

MHdopmaums Ha rocyaapcTBeHHbIX A3blikax Pecnyonuku TaTapctaH, pasmeljaemas Ha
WHAPOPMALUMOHHBLIX CTeHA4ax W Ha oduumnanbHOM canWTe MyHuUuMnanbHOro pailoHa B
NHAPOPMALMOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «MHTepHeT», BKkNOYaeT CcBeaeHuss o
MyHULMNanbHOW ycnyre, cogepXawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aJIMUHUCTPATUBHOIO pernamMeHTa, MHPOpMaLM 0 MECTE HaXOXOEHUS, CPaBOYHbIX TenedoHax,



BpemMeHn  paboTbl  UCMNOMHUTENBHOrO  KOMUTETA MyHuUunanbHoro  obpasoBaHus
«3eneHopoLUnHCKoe cenbckoe nocenenne» JIMP PT o rpadwuke npuema 3asiBNeHWn Ha
npefocTaBneHme MyHuUMnanbHOM yenyru.

1.4. HopmaTuBHble npaBoBble akThl, perynupytoLwiue npepocTasneHne
MYHULMNANbHON yCryru

1.4.1. TllepeyeHb HOpPMATMBHbLIX NPaBOBbLIX aKTOB, PErynupyrLux npeaocTaBneHne
MYHULIMNAnNbHOW yCrnyru (¢ ykasaHuem perBM3MTOB HOPMATUBHbLIX NPABOBbLIX aKTOB W UCTOYHUKOB
X oduumanbHoro onybnukosaHusl), pasmeweH Ha EguHom noprtane, B PeecTpe
rocyAapCTBEHHbIX U MyHULMUNAmNbHbIX YCIYr, HA ouuMansHOM CalnTe MyHULMNanbHOro paoHa B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOW CETU « IHTEpPHET».

1.4.2. TekcT aAMWHUCTPATMBHOrO perfnamMeHTa B [OEWCTBYWOLEn pefakuum noanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbLIX M MyHMUMNAmNbHbLIX YCAYr, Ha
ochuumanbHOM canTe MyHULMNanbHOro paoHa B MHOOPMaLMOHHO-TENEKOMMYHUKALIMOHHON CeTu
«UHTEepHeT».

1.5. TepMuHbl, ncnonb3yemble B aAMUHUCTPATUBHOM PErfameHTe, U Ux onpeaeneHus

1.5.1. B aaMWHWCTPaTWBHOM perfmamMeHTe UCMOMb3YTCA Creayllne TEPMUHbI |
onpeneneHus:

no4 cCrpaBkoW  (BbINWCKOMW), Bbl4AaBaeMOM OpraHaMu MECTHOro camMoyrnpasnerus,
NMOHMMAETCA — BbIMWCKA U3 MOXO3ANCTBEHHOW KHWUMW, apXWBHAs BbINWCKA M3 JOMOBOW KHUIW,
cnpaBKa C npeablayLlero MecTa XutenbcTea, ObIToBasi XapakTepucTuka;

yaaneHHoe paboyee MeCcTO  MHOroyHKUMOHAaNbHOTO  LEeHTpa npenocTaBrneHus
roOCyAapCTBEHHbIX W MyHWUWUNanbHbIX YCNyr — TeppuTopuanbHO 060COGNEeHHoe CTPYKTYpHOe
nogpasaeneHue (oguc) MHOroyHKUMOHaNbLHOIO LEHTpa MPefoCTaBMeHUs rocyaapCTBEHHbIX W
MyHMUMNanbHbIX YCNyr, co3aaHHoe B roOpoOACKOM (CeNbCKOM) MOCENEHUN MyHULMNANbHOro panoHa
unn B ropoackoMm okpyre Pecnybnukum TaTtapctaH B COOTBETCTBMM C NyHKTOM 34 [lpasun
opraHusaumm 4esTenbHOCTU MHOTOMYHKLMOHANbHbBIX LEHTPOB NPeAO0CTaBMNEHNUsS FOCYAapCTBEHHbIX
N MyHUUMNanbHbIX YCNyr, YTBEpXAEHHbIX nocTtaHoBneHmem [lpaButenbctBa Poccuiickoi
®epepaunn ot 22 pekabpa 2012 r. Ne 1376 «O6G yrtBepxaeHun [paBun opraHu3aLmn
AEATENbHOCT  MHOFO(YHKLUMOHAmNbHbIX LEHTPOB  NPELOCTaBIEHUA  FOCYAapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYr»;

TEXHUYecKan oLwnbka - owmbka (onucka, onevaTka, rpaMMaTyeckas unum apudmeTmyeckas
owwubka nubo nopobHas owmbka), AONyLEHHAs OpPraHOM, NMPeAOCTaBMSIOWMM MYHULMNATbHYIO
ycnyry, “ npueefwasl K HEeCOOTBETCTBMIO CBeAEHWUW, BHECEHHbIX B [AOKYMEHT (pesynbrar
MYHULMNANbHOW ycnyru), CBeAEHUSM B [OKYMEHTax, Ha OCHOBaHWM KOTOPbIX BHOCUITUCH
cBefeHus;

EavHaa  cuctema  maeHTudwMkauum M ayTeHTUdMKAUMM B MHAPACTPYKTYpe,
obecneunsarowien  MHPOPMALMOHHO-TEXHOMNOTMYECKOE  B3aWMOJENCTBME  MHADOPMALIMOHHBIX
CUCTeM, ucnomnb3yemblX AONA MpefoCTaBfieHUss rocyfapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr B
9NeKTpoHHOW ¢opme (nanee — ECUA) — denepanbHas rocyaapcTeeHHasi WHOPMALIMOHHAS
cuctema, obecneumBalollas CaHKUMOHWPOBAHHbLIA OOCTYN  YYaCTHUKOB  WHOPMAaLMOHHOIO
B3aMMOAENCTBUA B cUCTEME NAeHTUDUKALMN U ayTeHTUUKALUMKN K MHpopMaLumn, coaepxallencs
B roCcyiapCTBEHHbIX NHOPMALIMOHHBIX CUCTEMAX U UHBIX MHAOPMALIMOHHBLIX CUCTEMAX;

M®Ll - TlocynapcteBeHHoe O6logXeTHOe yupexaeHne «MHOroyHKLUMOHAMNbHBIA LEeHTP
npeaocTaBneHust rocyAapCTBEHHbIX U MyHMUUNanbHbIX ycnyr B Pecnybnuke TaTtapcTaH»;



ANC MOL - AsToMaTusMpoBaHHas MHAOPMAaLMOHHAA CUCTEMa MHOroyHKLMOHAMNBHbIX
LEHTPOB NpefoCTaBeHns rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnuku TaTapcTaH.

1.5.2. B agMUHUCTpAaTMBHOM perfaMeHTe noAd 3asiBfieHNWeM O npeaocTaBrneHun
MyHUUMNAnbHOW ycnyru (fanee - 3a\ABfeHuMe) MNOHWMaeTcs 3anpoc O npeaocTaBneHun
MYHULMNANbHOW yCnyru, NoAaHHbIN B COOTBETCTBMM C NYHKTOM 3 cTaTbk 2 denepanbHOro 3akoHa
oT 27 wonsa 2010 roga Ne 210-®3 «O6 opraHusauuu npefocTaBrneHust rocyAapCTBEHHbIX W
MyHULUUNanbHbIX ycnyr» (ganee — degepanbHblil 3akoH Ne 210-03).

2. CtaHpapT npegocTaBlieHMss MyHULIMNANLHOM yCryrm
2.1. HanmeHoBaHWe MyHMLMNanNbLHOW yCrnyru
Bblgava cnpaBku (BbINUCKK).

2.2. HaumeHoBaHWe MWCNONHUTENbHO-PACNOPSAUTENBHOIO OpraHa MECTHOro caMoyrnpaBneHus,
HernocpeaCcTBEHHO NPEeAOCTaBNAOLWEro MyHULMNANbHYO YCryry

MyHUUUnNanbHoe o6pa3OBaHme «3eﬂeHOpOLL|,MHCKOG CelibCKoe nocenexHne» ﬂeHVIHOI'OpCKOI'O
MyHUUMUNAanbHOrro pa|7|0Ha

2.3. Onuncanune pesynbTaTa NPeAoCTaBNEHUA MyHULMMNANbHOW yCnyru

2.3.1. PesynbTatoM npefocTaBneHns MyHuuunanbHOn ycnyru aBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxenme Ne 1 K HacTosiemy aAMUHUCTPATUBHOMY
pernameHTy);

2) pelleHne o6 oTkase B NpefoCTaBneHWM MyHUUMNanbHOW ycnyru (npunoxeHue Ne 2 k
HacToAleMy agMUHUCTPATUBHOMY pernamMmeHTy);

3) pelweHne o6 oTkase B MNpuUeMe [OKYMEHTOB, HeobxoAuMbIX AONA MpeaocTaBreHus
MyHUUUNanbHon ycnyru (npunoxexHune Ne 3 Kk HacTosLWeMy aAMUHUCTPATUBHOMY perfameHTy).

2.3.2. PesynbTaT npegoctaBneHnMs MyHWULMNANbHOW YCNyr HanpaBnsieTca 3afABUTENO B
dhopme 3nNeKTPOHHOro AOKYMEHTa, MOAMUCAHHOIO YCUITEHHOW KBanuMULUMPOBAHHON 3MEKTPOHHOW
noANUCbIO YNONTHOMOYEHHOro AOMKHOCTHOroO nuua ucnonkoma (nMmbéo OpeaHa), B COOTBETCTBUMN C
denepanbHbiM 3akoHoM oT 6 anpensa 2011 roga Ne 63-03 «O6 anekTpoHHOW noanucu» (oanee —
®enepanbHbiil 3akoH Ne 63-®3) B nuuHbll kabuHeT EguHoro noprtana. B cnyuyae HanpaBneHus
3asBNeHus nocpeacTsomM PecnybnukaHckoro  noprtana  pe3ynbTaT  nNpenocTaBneHus
MyHULMUNanNbHOW yCryrn HanpaBnseTCa Tak Xe B NUYHbIA kabuHeT PecnybnukaHckoro noprana.

2.3.3. lo Bbibopy 3asBuTena pesynbTaT NPeAOCTaBNEHUS MyHWLMNANbHON YCryru
Bblgaetca B Oprane unun B MOL| B hopme 3k3emnnapa anekTpoHHOro A0KYMeHTa, pacrneqyaTtaHHoro
Ha DymMaKHOM HocuTene, 3aBEPEHHOro nevyaTbio ¥ NOAMUCHID COOTBETCTBEHHO YMNONMHOMOYEHHOro
AoImKHOCTHOro nimua OpraHa unu pabdotHunka MOL.

2.3.4. 3aaBuTenb Brnpase NonyymTb pe3ynbTaT NPeaoCTaBlNeHUss MyHULMNanbHOW yCryru B
dopme aneKkTpoHHOro AOKyMeHTa B TeYeHue cpoka AelcTBus pesynbTara npefocTaBreHus
MyHULUUNANbHOW YCNYrn.

2.4. Cpok npedocTaBfeHna MyHUUUNANbHOW yCnyru, B TOM 4YWUCMEe C y4eTOM HeoBXoammMocTu
obpalleHuss B opraHusauumu, ydacTBylolue B MPefoCTaBreHWn MyHWLUNAanbHOM YCnyru, Cpok
NPUOCTaHOBNEHNSA MPeAoCTaBNEHNs MyHUUMNANbHOW YCRyrn B Cclyvyae, ecrn BO3MOXKHOCTb
NPUOCTaHOBNEHUS MpeayCcMOTpeHa 3akoHoAaTenbCTBOM Poccuiickoin deaepaluun, Cpok Bbigauu
(HanpaBneHus) 4OKYMEHTOB, SBMSIOLLMXCA Pe3ybTaTOM NPeaoCTaBneHnss MyHULUNanbHOW yenyri



2.4.1. MyHuumnanbHas ycnyra npefocTaBnsieTcs B Te4eHue Tpex paboymx gHeu.

242. [lpuocTaHoBneHWe cpoka MpefoCTaBNEHUA  MyHUUMNANbLHOW  yCnyrn  He
npeaycMoTpeHO.

2.4.3. HanpaBneHue [OOKyMeEHTa, SBMAKOLWErocs  pe3ynbTatoMm  nNpegocTaBneHus
MyHULUMNAnNbHON ycnyru B oOpMe 3MNEKTPOHHOrO JOKYMEHTA, 3asBUTENIO OCYLLECTBNAETCS B A€Hb
ohopMIEeHUs U perucTpaunn pesynbtaTa NpeaoCcTaBNeHNS MYHULUNANbHON YCYru.

2.5,  VcuepnbiBalwWMii  nNepeyeHb  OOKYMEHTOB, HeoOXOAWMbIX B  COOTBETCTBAU  C
3aKOHOAATENMbHBLIMU UMU  UHBIMWA HOPMATUBHbLIMW NPABOBbLIMW akTamu AnsS npeaocTaBrneHus
MYHULMNANbHON YCINyru, a Takke YCrnyr, KOTopble SIBNATCA HEOOXOAWMbIMU U 0BA3aTenbHbIMU
ANA  NpefoCTaBneHuss MyHuUUMNanbHbIX YCNyr, MoAneXalunx npeacTaBreHnto 3asBuTenem,
CnocoObl WX MOMyYeHUs 3asiBUTENeM, B TOM YUCMEe B OMeKTPOHHOW dopme, MNopsaoK Ux
npeacTaBneHus

2.51. Ina nonyyYyeHus MyHULMNANbHOW YCnyrn 3asBWTENb NpPeAcTaBnseT creaywoume
AOKYMEHTbI:

1) LOOKYMEHT, YAOCTOBEpPSAKLWMUA §NUYHOCTL (He Tpebyetca B cnyyae obpalleHus
nocpegctesom PecnybnunkaHckoro noprana);

2) LOKYMEHT, YAOCTOBEPSIOLLNIA NOTHOMOYMS NPeacTaBUTENS 3asaBUTENS;

3) 3aaBneHue:

B QopMe [JoKyMeHTa Ha OymaxHom Hocutene (npunoxeHuve Ne 4 Kk HacToswemy
aAMWHUCTPATUBHOMY perfameHTy);

B 3NIEKTPOHHOMN popmMe (3anonHAeTca NocpeacTBOM BHECEHUSA COOTBETCTBYIOLNX CBEAEHMI
B ANEKTPOHHYO POpMY 3asiBrEHUs), NOANNCAHHOE B COOTBETCTBUN C TpeboBaHuAMM nyHkTa 2.5.3
aZlIMMHUCTPAaTMBHOrO pernameHTa, npun obpatlleHun nocpencrtsom PecnybnukaHckoro noprana;

4) B cnyyae, ecnv gnsa npegocTaBrieHns MyHULMNAanbHOW ycnyrn Heobxoguma obpaboTka
nepcoHanbHbIX [AaHHbIX nuua, He SABMAKLWErocs 3asBUTENeM, W €ecnu B COOTBETCTBUM C
deneparnbHbIM 3akoHOM obpaboTka Takux NEepcoHanbHbIX AAHHbIX MOXET OCYLIECTBMATbLCA C
cornacus ykasaHHoro nuvua, npu obpaileHum 3a nosiydyeHMemM MyHULMNanbHOW ycrnyru 3asBuTenb
AOMNONMHUTENbHO NPeACTaBnsaeT AOKYMEHTbI, noATBepxgatowne noryyeHne corrnacus ykasaHHoro
nuua nnun ero 3aKoHHOro npeacTaBuTens Ha 06paboTKy NepCoHanbHbIX AAHHBIX yKa3aHHOro nuua.
[oKyMeHTbI, noATBEpPXAaloLme nonyyYeHme cornacusi, MoryT 6biTb NpeacTaBreHbl B TOM Yucre B
dhopme 3NEKTPOHHOrO OKYMEHTA;

5) B cnyyae, ecnu obs3aHHOCTb XpaHeHust gomoBon kHuru go 31.12.2017 Bo3naranacb Ha
COBCTBEHHWKOB XUNbIX NOMELLEHUI, 3asiBUTENEM NPeAcTaBNAETCS I0MOBas KHUra;

6) npaBoycTaHaBnusaloWe AOKYMEHTbl Ha WHAUBUAYamNbHbIA XUMOW OOM (ecnv npasBo
CODCTBEHHOCTU He 3aperncTtpuvpoBaHo B EAMHOM rocynapCTBEHHOM peecTpe HeABUMXUMOCTM) —
ANSA BbIMUCKN U3 MOXO3ANCTBEHHOW KHUTN.

2.5.2. 3asBneHve n npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl (HanpaereHbl)
3agBuTENEM OOQHUM U3 CrieayroLnx cnocoboB:

1) 4yepes MOL| Ha OyMaxHbIX HOCUTENSIX WU B BUAE 3NEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYOLMX TpeboBaHNAM nyHkTa 2.5.3 agMUHUCTPATUBHOIO PErNameHTa;

2) nocpeacTsoM PecnybnukaHckoro noprtana B afeKTPOHHOW hopMe;

3) B UCMOMKOM FIN4HO UM NOCPEACTBOM MOYTOBOW CBA3U HA BDYMaxHOM HocuTene.

3asiBrieHne u npunaraemble 4OKYMEHTbI, Npyu HanpaBrneHun nocpeacTBOM MOYTOBOW CBSI3N,
3aBepsTCA B YCTAHOBNEHHOM NOpPSALKE.

2.53. 3a#BneHue npu Hanpaenewun nocpeacTsom PecnybnukaHckoro noprana
NOANUCLIBAETCHA NPOCTON 3MEKTPOHHOMN NOAMNUCHIO 3asBUTENS.



[Ona nonyyeHWs nNpPOCTON 3MNEKTPOHHOW MOAMNMWCU 3asiBUTEND HeobXo4MMO MPOWNTK
npouenypy peructpaunu (ayteHtudpukaumm) B ECUA, a Takke noatrBepauTb yY4ETHYHO 3aMuCh.

ONEKTPOHHbIE AOKYMEHTbI (3MEeKTPOHHbIe 06pa3bl OKYMEHTOB), yka3daHHble B MOAMYHKTaX 2,
4-6 nyHKTa 2.5.1 aAMUHUCTPATMBHOrO pernamMmeHTa, 3aBepsarTCs YCUNEHHON KBanUULMPOBAHHOM
NOANUCHLIO NUL, YNONTHOMOYEHHbLIX Ha CO3[4aHWe M nognucaHue Takux AOKYMEHTOB, B TOM 4ucne
HOoTapuycamu.

ONEKTPOHHblIE  OOKYMEHTbl  (3NEKTPOHHble 00pa3bl  [AOKYMEHTOB), nNpunaraemble K
3aABMeHno, B TOM Yucne AOBEPEHHOCTU, HanpaeBnalwTca B Buae daunos B ¢hopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He Gonee 50 M6anT.

KauectBo npegoctaBnsieMbiX  3MEKTPOHHbLIX  OOKYMEHTOB  (3MEeKTPOHHbIX  0OpasoB
AOKYMEHTOB) AOMKHO NO3BOMSATbL B MOMHOM OObemMe npoyuTaTb TEKCT AOKYMEHTa W pacnos3HaTb
PEKBU3UTbI JIOKYMEHTA.

2.5.4. 3anpewjaeTtca TpeboBaTth OT 3aABUTENS:

1) npeactaBneHWss [OOKYMEHTOB W MHGOpMauUMW UMM OCYLLECTBINEHUA [AeWCTBUMN,
npeacTaBfeHne Unu OcyLeCcTBNeHNe KOTOPbIX HE NMpeayCMOTPEHO HOPMAaTUBHbLIMW MPaBOBbIMU
aKkTaMmun,  perynuvpyrowmmMmm  OTHOLUEHMSA, BO3HWKawLWMe B CBA3W C  NpeaocTaBfieHneEM
MYHULMNANbHOW YCAYru;

2) ocylleCTBNeHNss AeNCTBUA, B TOM YuUCIe COrnacoBaHWin, HEOOXOANMbIX ANS NONyyYeHus
MYHULMNANbHOW yCnyrn n CBsi3aHHbIX C oDpalleHneM B MHblE rOCyapCTBEHHbIE OpraHbl, OpraHbi
MECTHOro CcamoynpaBfeHUs, OpraHu3auuun, 3a UCKIKOYEHWEM MOSTyYEHUS YCnyr v MnonyYeHus
AOKYMEHTOB U WHopmauuu, NpeaocTaBfsseMbiXx B pe3ynbTaTte NpeaoCTaBreHUs Takux YCnyr,
BKITIOYEHHbLIX B NepeyvyHu, ykasaHHble B 4actu 1 ctatbm 9 depgepanbHoro 3akoHa Ne 210-03
(HeoBxoanMBbIX 1 06s1I3aTENbHbIX YCNYr);

3) npeAcTaBreHus AOKYMEHTOB M MHAOpMauUW, OTCYTCTBME W (UMW) HEQOCTOBEPHOCTb
KOTOpPbIX HE YKa3biBanucb npu nepsoHadyaribHOM OTKa3e B NpMeMe OKYMEHTOB, HEO6X0AUMbIX ANs
npeaocTaBneHns MyHuumnanbHoOW ycnyru, nubo B NpeaocTaBneHun MyHUUMNAnbHOW ycnyru, 3a
UCKITIOYEHNEM CrieayoLmnx criyyaes:

a) n3meHeHue TpeboBaHMIN HOPMATUBHbLIX NPABOBbLIX AKTOB, KacaloLMXCA NpeaocTaBneHuns
MYHULMNANbHOW ycnyru, nocrne nepBOHayanbHON MNo4ayYn 3asBNeHUs O npeaoCTaBNeHuu
MyHULUMNANbHON YCAYru;

0) Hanuume owunbok B 3aABNEHUU O MPEAOCTABMEHUN MyHUUUNANbHOW YCiyru MU
AOKYMEHTax, MoJdaHHbIX 3afABUTENeM nocne nepBoHaYarnbHOr0 oTka3a B NpUEME [OKYMEHTOB,
HeobXxoAuMbIX ANS NpPefoCTaBMNeHUss MyHUUMNanbHOW ycnyru, nubo B NpeaocTaBleHum
MYHULMNANbHON YCNYrn U HE BKITKOYEHHbIX B MPeACTaBINEHHbIA paHee KOMMMEKT 4OKYMEHTOB;

B) WUCTeYeHuMe cpoka [OelcTBUs [OKYMEHTOB WNU W3MEHeHne WHdopmauuu nocrne
nepBoHavaribHOro oOTKasa B TMNpueMe [JOKYMEeHTOB, HeobxoauMbiX ANs npeaocTaBreHus
MYHULMUNANbHOW ycnyru, nubo B npeAoCcTaBNeHnn MyHULUNanbHON yCnyru;

) BbIiBIEHWE [OKYMEHTanbHO MOATBEPXAEHHOro dakta (MpuM3HaKoB) OLUMOOYHOro UMK
NpoTUBOMNpPaBHOro AencTeusa (6es3nencTBus) OOMKHOCTHoro nuua OpraHa, paboTHuka MOL, npwu
nepBoHavyaribHOM OTKa3e B [MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ana npefocTaBrneHus
MyHULUMUNanbHOW ycnyru, nubo B NpeAoCTaBNeHUM MyHULMNANbHOW YCIyrn, 0 YEM B NMUCbMEHHOM
BUOe 3a noanucbio pykosoautena OpraHa npu nepBoOHavarbHOM OTKa3e B NMpueme 40KYMEHTOB,
HeobXxoAMMbIX AN NPefoCTaBNeHUss MyHUUUNanbHOW YCnyru, yBeAOMMseTCs 3asBUTENb, a Takke
NMPUHOCATCA U3BMHEHWUA 3a LOCTaBMNEHHbIE Heya00CTBa;

4) npefocTtaBrneHnss Ha OyMa)KHOM HocuTene AOKYMEHTOB M WHAOPMAaLMK, INEKTPOHHbIE
0bpasbl KOTOpbIX paHee OblNW 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 4yactu 1 crtaTtbu 16
®epnepanbHoro 3akoHa Ne 210-d3, 3a UCKITIOYEHMEM CryYaeB, €CN HAHECEHUE OTMETOK Ha Takue
AOKYMEHTbl nnbo ux wu3bATUE ABMSETCA HEOOXOAUMbIM  YCIOBMEM  NpeAocTaBreHus



rocyapCTBEHHON UMM MYHULMNANbHOW YCIYTn, U UHbIX Crly4Yaes, YCTaHOBMEHHbIX dheaepanbHbIMu
3aKOHaMu.

2.6. NcyepnbiBaowmin nepeyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMU C HOPMAaTUBHbLIMU
nNpaBoOBbIMW aKTamMyu ANsi NPefoCTaBfeHUs MyHUUMNAanbHOW YCNyru, KOTOpble HaxoAAaTcs B
PacnopsXXeHUN  roCyJapCTBEHHbIX  OpPraHoB, OpPraHoB  MECTHOrO  CaMoynpaBlieHUs U
NOABEAOMCTBEHHbIX TFOCyAapCTBEHHbIM OpraHaM WKW opraHam MEeCTHOro caMoynpaBreHus
opraHu3aumMim u KoTopble 3asiBUTENb BrpaBe MNPeACTaBWUTb, a Takke Crnocobbl UX MOMy4YeHus
3afBUTENSIMW, B TOM YuCNe B 3NEKTPOHHOW dopme, Mnopsaaok WX NpeacTaBfeHus;
rocyapCTBEHHbI opraH, opraH MecTHOro caMmoynpaBreHus NMBo opraHusaLuns, B pacnopsiXeHuu
KOTOPbIX HAaXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. NMony4yatoTcst B pamKkax MeXBeoMCTBEHHOIO B3aUMOAENCTBUSA:

1) BbinuMcka M3 EAWHOro rocyfapCTBEHHOro peecTtpa Heaswxkumoctn — deneparnbHas
cnyxba rocyaapCTBEHHOW perncTpaunm, kagactpa n kaptorpaduu;

2) cBeAeHuWs O OenCTBylLleM nacnopte rpaxpaHuHa Poccuiickon depepaunn — MB[
Poccuu;

3) cBefeHus 0 HoTapuanbHOW AoBepeHHOCTU — PefeparnbHas HoTapuanbHasa nanaTta.

2.6.2. 3asBuTens BNpaBe NpPeaoCcTaBUTb JOKYMEHTbI (CBEAEHUS), yKa3daHHble B NoAnyHkTe 1
nyHKTa 2.6.1 aAMUHUCTPATUBHOIO pernameHTa, B hopme 3MeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOW KBaNnMMULUMPOBAHHOM MOAMUCHIO NUL, YNOMHOMOYEHHbIX Ha co3daHue U noanucaHue
TaKuxX JOKYMEHTOB, Npu nogade 3asiBMeHus.

2.6.3. HenpepacrasneHne (HeCBOEBpeMeHHOE NpeacTaBreHne) yka3aHHbIMU B NyHKTe 2.6.1
aAMWHUCTPATUBHOIO pernaMmeHTa opraHamy rocygapCTBEHHOW BacTW, OpraHaMum MeCTHOro
camoynpaBrieHus, opraHusaumamMn JOKYMEHTOB U CBEAEHU HE MOXET ABMNATbLCA OCHOBaAHMEM Ons
OTKa3a B MpeAoCTaBfEHUN MyHULUNANbHOW YCyri.

2.6.4. [lomkHOCTHOe nuUUO UM (unu) paboTHUK, YyKa3aHHbIX B MNyHkTe 2.6.1
aAMUHUCTPAaTUBHOIO perfnaMmeHTa opraHoB U opraHn3auun, He nNpeacTaBuBLUME (HECBOEBPEMEHHO
npeAcTaBMBLLIME) 3anpolUEHHble W HaxOASLWMECA B PaCMoOpsKEHUW [AOKYMEHT UMW CBEeOEeHUs,
noagnexar agMWUHUCTPATUBHOW, AUCUUNIIMHAPHON MW UHOW OTBETCTBEHHOCTUM B COOTBETCTBUMU C
3akoHogaTtenbcTBOM Poccumnckon depepauymn.

2.6.5. 3anpeuwaetca TpeboBaTb OT 3asABUTENS [OOKYMEHTbl CBEAEHUS, B TOM u4ucne
noATBepXAaKLWmMe BHECEHME 3adABUTENEM NnaTbl 3a NpefoCTaBlEHME MYHWUUMNANbHOW YCyru,
HaxogsLwmecs B pacnopsXXeHUn rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIro CaMoynpaBliEHNS U
noaBEAOMCTBEHHbIX [OCy[apCTBEHHbIM OpraHam WM oOpraHamMm MEeCTHOro camoynpaBlieHUs
opraHusaumim.

HenpeacraBneHve 3asBuTenem OOKYMEHTOB, COAEpPKaLLMX CBEAEHUS, KOTOpble HaxoAATCA
B pacrnopsbkeHWuM rocyfapCTBEHHbIX OPraHoB, OPraHoOB MECTHOrO CaMoyrnpaBfeHuss u
noaBEeAOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam WM oOpraHam MECTHOro camoynpaBreHus
opraHusauuii, He $BMSeTCA OCHOBaHMEM [Ans OTkasa 3a\ABUTEN0 B NpeAocTaBneHun
MYHULMNANbHON YCNYTIN.

2.7. NcyepnbiBatoWwMin nepedyeHb OCHOBaHWWA AN OoTKasa B NMpUEMe OOKYMEHTOB, HeOoDXO0AUMBbIX
ansa npefocTtaBneHus MYHULUMUNANbHOM ycnyru

2.71. OcHoBaHuAMM [AnNsi oOTKasa B NpueMe [OOKYMEHTOB, HeoOXOAUMbIX [Ans
npeAoCTaBNeHUss MyHULUMNAnbHOW YCNyru, SsBASAOTCS:

1) NpeAcTaBneHHble 3asBUTENEM AOKYMEHTbI coaepXaT NoAYMCTKM U UCNpaBeHns TeKCTa,
He 3aBepeHHble B Nopsake, yCTaHOBNEHHOM 3akoHoAaTenbcTBoM Poccuiickoin deaepauuu;



2) BOKYMEHTbI CofiepXaT NOBPEXAEHMUS!, HAannune KoTopblX HE MO3BOMSET B NOMHOM 06beMe
MCnoNb3oBaTb MHGOPMAaLMIO U CBEAEHWSA, coaepXKaluMecs B AOKYMEHTax Afsi NpeaoCcTaBneHus
MYHULIMNAITbHOW YCRYTW;

3) npeAcTaBneHHble AOKYMEHTbI UM CBEAEHUS YTPATUNM CUMY HA MOMEHT obpalleHus 3a
MYHULIMNANbHOW YCryron (LOKYMEHT, yAOCTOBEPSIOLNIA NOMIHOMOYUS NPeACTABUTENS 3asBUTENS,
B Cryyae obpalleHus 3a NpeAoCcTaBNeHNeM MYHUUMNANbHOM| YCNYri YKasaHHbIM nuuyom);

4) nopaya s3asBneHWs O NPEAOCTABMEHUM MYHULMNANLHOW YCIyru W AOKYMEHTOB,
HeobXO4UMbIX AN NPeAOCTaBMNEHWUSt MYyHULMNANbHOW  YCryru, B 3NeKTpoHHon dopme C
HapyLleHneM yCTaHOBIEHHbIX TpeboBaHWIA;

5) HEKOPPEKTHOE 3anornHeHue obs3aTenbHbIX noneil B hopme 3asiBMEHUs, B TOM Yucne B
WHTEPaKTMBHON (popme 3asBneHus Ha PecnyGnvkaHckom nopTtane (HeAoCTOBEPHOE, HEMosHoe,
nnbo HenpasubHOE 3anofHEHNE);

6) NpeAcTaBneHne HenonHOro KOMMMEKTa JOKYMEHTOB, HEOBX0AMMbIX ATS npepocTaBneHus
MYHULMNAnNbLHOW yCnyru;

7) 3asiBrieHne o NpeaocTaBneHUu YCnyr NOAaHO B OPraH rocyAapCTBEHHON BRacTy, opraH
MECTHOro camoynpaBfeHWa WM opraHu3auutio, B MOMHOMOYMSI KOTOPbIX HE BXOAMUT
npeaocTaBreHne MyHULMNanbHOW YCIyru;

8) HecobnioeHne ycTaHOBMEHHbIX cTaThen 11 deaepanbHOro 3akoHa oT 6 anpensa 2011
roga Ne 63-0®3 «O6 aneKTpOHHOI MOANMCU» YCIIOBWIA NPU3HAHUSI AEACTBUTENbHOCTY YCUITEHHOW
KBannMuLnNpoBaHHOW 3NEeKTPOHHON NOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWii [Ansi OTkasa B NpuUeMe [OKYMEHTOB, HeobxoaumbIX Ans
NONy4YeHNs MyHULMNANbHOW yCrnyru, ABNSETCSA NCUYEPNbIBaIOLLUM.

2.7.3. PelleHne 06 oTkase B npueMe 3asiBMEHUS U [OKYMEHTOB, HEOBXOAUMbIX ans
NPEAOCTaBNEHNA MyHULIMNANbHOW YCNyru, MOXeT ObiTb NPUHATO KaK BO BPEMS Npuema 3asiBUTens,
TaKk U nocne nonyyYeHus OTBETCTBEHHbIM AOMKHOCTHbIM nuuoM OpraHa HeobxoauMbix AONS
NPeAoCTaBNeHnss  MyHULMNANbHOW  yCnyrn [OKYMEHTOB (CBEAEHWI) C  WCMOMb30BaHUEM
MeXBEeAOMCTBEHHOr0 UHHOPMAaLIMOHHOTO B3aNMOAENCTBUSA, B CPOK, He NpeBbILLatoLLuii 9 paboumnx
AHEN Co OHA perncTpauun 3asiBreHuns.

2.7.4. 3anpelyaeTcsi 0TkasbiBaTb B NPUEMe 3asiBIIEHUS U UHBIX AOKYMEHTOB, HeobXoaUMbIX
ANA NPefoCTaBleHUs MyHULMNanbHOW ycnyru, B Cryyae ecnu 3asiBNieHMe U [OKYMEHTSI,
HeobXxoAuMble [ANs NPeAoCTaBMEHWst MyHWULUWUNanbHOA YCyru, nogaHbl B COOTBETCTBUM C
WHbopMaLMern 0 cpokax M Mopsiake NPefoCTaBneHnst MyHUUMNAnbHOM ycnyru, onybnvkoBaHHOM
Ha EauHom nopTtane, Pecny6nukaHckom noprane.

2.8. UcuepnbiBalolWMii  nNepedyeHb  OCHOBaHWW  Afs NPUOCTaHOBIIEHMA UK  OTKasa B
NpeAoCTaBneHnn MyHULMNanbsHoOW ycnyru

2.8.1. OcHOBaHMA ANA NPUOCTAHOBMEHUS NPEeAOCTaBIeHUs: MYHULIMNANbHON  yCrnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA Ans oTkasa B NpeAoCTaBneHnn MyHULMNAnbHO ycnyru:

1) B npeacTaBneHHbIX 3asiBneHun u (Unu) AOKYMEHTax COAEpXUTCA HenonHas u (unw)
HeaocToBepHasi MHopMaLus;

2) nocTynneHue oOTBeTa oOpraHa rocy4apCTBEHHOW BracTy, opraHa MeCTHOro
camoynpaeneHuss nubo noABeJOMCTBEHHON OpraHy rocCy4apCTBEHHOW BRacTu unu opraHy
MECTHOIo camoynpaBneHns opraHnsauun Ha MeXBeLOMCTBEHHbIA 3anpoc, CBUAETENbLCTBYIOLLENO
06 oTcyTcTBMM OOKYMeHTa W (Mnu) WHDOPMaUWUM, HEOBXOAUMbIX AMS npegocTaBneHns
MYHULMNANbHOW yCnyru, eCrn COOTBETCTBYIOLLMIA AOKYMEHT He Bbln NpeacTaBneH 3asiBuTenem no
COBCTBEHHOW MHULMATUBE;
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3) OTCyTCTBME CBEOEHUI O perncTpauun rpaxgaHvHa no MecTy XutenbcTsa (npebbiBaHUS)
B pacCrnops>XeHUn opraHoB MeCTHOro CamoyrnpaBIieHNs.

2.8.3. llepeyeHb OCHOBaHMW AN OTKasa B NPeAoOCTaBfEHUU MyHUMUMNANbHOW ycnyru
ABMSAETCA UCHEpPNbIBAKOLWMM.

2.8.4. 3anpeljaeTca oTKkasbiBaTb B NPeAOCTABIEHMM MyHMUMMANbHOW yCryru B Cryyae,
eCcnn 3afBneHne O npefoCTaBfieHUM MYHUWLUNANbHOW YCNyru nogaHoO B COOTBETCTBUKM C
NHopMaumnen o cpokax U Nopsiake NpeAoCTaBNEHUA MyHULMNANbHOW ycrnyru, onybriMkoBaHHOM
Ha EgunHom nopTtane, PecnybnukaHckom nopTtane.

2.9. lMopsiaok, pasmep U OCHOBAHWUA B3WMAHWSA FOCYAapPCTBEHHOW MOLWMUHbI UMW WHOW NnaThbl,
B3VIMaeMoW 3a NpefoCTaBNeHNne MyHULMNAanbHOM yCnyru

MyHuumnnanbHas ycnyra npegocTtaenseTcss Ha 6e3B03Me3aHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOopble ABNAKTCA HeobxogumbiMu K obsA3aTenbHbIMU - NS
npeaocTaBneHnss MyHUUMNanbHOW ycryru, B TOM YuCre CBeAEHMS O AOKYMEHTe (OOKYyMeHTax),
BblgaBaeMoOM  (BbljaBaeMbix)  opraHusauMsamMu,  yyacTBYWOLWMMM B NpefoCcTaBreHum
MYHULUNAnNbHbIX YCNyr

MNpenocTaBneHne HeobxoaAnMbIX U 06sI3aTENBHBIX YCINyr HE TpebyeTcs.

2.11. MNopsgok, pasmMep M OCHOBaHUS BIUMaAHWA NnaTbl 3a MpeaocTaBrieHue YCnyr, KoTopbie
ABNAIOTCA HeobxoauMbIMU M obsi3aTenbHbIMKU ANS NPefoCTaBMEeHUs MyHUUMNANbHOW YChyru,
BKIIOMasa MHOPMaUMIO O METOAMKE pacyeTa pa3Mmepa Takou nnatbl

[MpenocTtaBneHne HeobxoauMbIX U o6A3aTenbHbIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXWAaHWs B O4epean npu nogadvye 3anpoca O MpeaocTaBneHun
MyHWLUMNANbHOW  yCcnyru, ycnyru, npeaoCTaBfsieMOl  opraHusauuen, yyacTByluwen B
npeaocTaBneHnn MyHULMNanbHOW yCryru, u npu nofnyyYyeHun pesynbTaTta npefoCcTaBNeHns Takux
ycnyr

2.12.1. Bpemsa oxugaHus npu nogadye 3asBreHUs Ha NofyvYeHne MyHUuunanbHOW YCryru -
He Bonee 15 MUHYT.

2122, [lpn nonyyeHun pesynbTaTa MPeAOCTABNEHUA  MYHUMUWUNANbHON  YyCRyru
MaKCUMarbHbI CPOK OXXMAAHUSA B OMepeimn He LOMMKEH npeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsgok peructpauuu 3anpoca 3asBUTeNst O NpefocTaBlEHUN MyHULMNANbHOW
ycnyru W ycnyru, npeaocTaBfsieMou opraHu3auuen, ydyacTeylolwen B NpeaoCTaBreHum
MYHULMMNANbHOW yCNyru, B TOM YUCNE B 3NEKTPOHHON hopme

2.13.1. MNpu nu4yHom obpaweHnn B MOL| B AeHb nogayn 3asiBNeHNs 3asBUTENO BblAaeTcs
pacnucka n3 ANC MOLl c perncTpauymoHHbIM HOMEpPOM, MOATBEPXKAALWMUM, YTO 3asiBNeHue
OTnpaBfeHo, 1 JaTon Nogaymn 3asiBfeHUs.

2.13.2. Tlpu HanpaBneHun 3asBneHUss nocpeacTBoMm, PecnybnukaHckoro nopTana
3asaBuUTENb B AE€Hb NOJayn 3aABfIEHUA NOMy4YyaeT B NINYHOM KabuHeTe PecnybnukaHckoro noprana
W NO OJNEKTPOHHOW MnouYTe yBeAOMIIEHWe, MOoATBepXAaawlwee, YTO 3asiBfeHMe OTnpaBfeHo, B
KOTOPOM YKa3bIBalOTCA PErMCTPaALMOHHBIN HOMEP M AaTa nogavn 3asBleHns.
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2.13.3. lNpu Nnn4HOM oBpalleHnn B UCTONKOM B A€Hb NoAayu 3asiBNIEHUs YNOMHOMOYEHHbIM
AOIMKHOCTHbIM  nmuom  OpraHa 3afBUTENO BbiAAeTCH pacnucka W3 aBTOMaTU3UPOBaAHHON
WHMOPMALMOHHON  CUCTEMbl, NpefHasHAYeHHOW [ANA  OKa3aHWUs  roCyJapCTBEHHbIX U
MYHULUNANbHbIX YCryr, C PerucTpaunuoHHbIM HOMEPOM, aTOW MOo4auYun 3aABIEHUS U MEpPEeYHEM
npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHUSAM, B KOTOPbIX NPeAOCTaBMSETCS MyHUUMUNansbHasa ycnyra, K
3any oXuaaHusi, Mmectam AN 3anofiHEHNs 3anpocoB O NPeAOCTaBNeHUM MYHULWUNANbHOW YCryriu,
WH(POPMALMOHHBIM  CTeHAaM C obpasuyamMmum WX 3anofHEHUS U NepeyvyHeM  [OKYMEHTOB,
HeobxoAuMbIX AN NpefoCTaBIiEHUst  KaXAOW  MyHULMUNANbHOM  YCMyrn, pasmeLlleHuio W
OOPMMEHNIO  BU3yamnbHOW, TEKCTOBOW W MyMbTUMEAUAHON UHOpMauuMm o nopsake
NPeaoCTaBMNeHnss Takon ycnyru, B TOM 4ucne k obecrneyeHuto OOCTYNHOCTWM AONA WHBANUAoB
yKasaHHbIX ~ ODBbLEKTOB B  COOTBETCTBMM C  bedepanbHbiM  3aKOHOOATENbCTBOM U
3akoHogaTenbcTBOM Pecnybnuku TaTtapcTaH o coluanbHoM 3awmuTe MHBanmaos

2.14.1. TllpepoctaBneHne MyHUUWNANbHOW YCNyr OCYLUECTBMSAETCA B 3[4aHUSX U
nomMeLleHunax, odbopynoBaHHbIX NMPOTUBOMNOXAPHOW CUCTEMOI U CUCTEMOI MOXKAPOTYLLEHUS.

Mecta npuema 3assutenen obopyaylTcs HeobxoAuMoin meGenbio AN 0dOopMIIEHUs
AOKYMEHTOB, NHAOPMALIMOHHBIMU CTEHAAMU.

2.14.2. B cooTtBeTCcTBMM C 3akoHopaTenbCTBOM Poccuiickon depepaunm o counanbHO
3awuTte wuHBanNMAoB B Uenax OecnpensTCTBEHHOro A[OCTyna K MecTy npeaocTaBrieHus
MYHULMNAnNbHOW ycnyru obecneynBaeTcs:

1) obecneunBaetcsa GecnpenATCTBEHHbIA 4OCTYN UHBANWOOB K MECTY NpeaocTaBrneHns
MyHULMNanbHOW ycnyru (yaoOHbI BXOA-BbIXOA B MOMELLEHUS 1 NepemMeLleHmne B nx npeaenax):

2) BudyarnbHasd, TekCcToBas W  MynbTUMeAWAHas  WHopMauus o  nopsaake
npeaocTaBrieHns MyHUUUNanbHOW ycrnyru pasmeljaeTtcss B yA0DHbIX ANA 3asBuTenen Mecrtax, B
TOM YUCIi€ C Y4€TOM OrpaHNYEHHbIX BO3MOXXHOCTEW UHBANWUOB;

3) conpoBoXaeHne WHBaNWAOB, VMEKLMX CTOMKME pPacCTPOMCTBA (DYHKLMWU 3pEHUS U
CaMOCTOATENbHOIo NepeaBMmKEHNSA, U OKas3aHne UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENbHOTO NEPEABUMXEHUA MO TEPPUTOPUN, HA KOTOPON
pacnonoXeHbl OOBEKTbI COLMANbHON, WHXEHEPHOW U TPaHCMOPTHOW WHMPACTPYKTYp, BXOAa B
Takne oDBLEKTbl U BbIXOA4A M3 HUX, MOCAAKM B TPAHCMOPTHOE CPEACTBO U BbICAAKM U3 HEro, B TOM
Yyucrne c UCnonb3oBaHMEM Kpecna-KOJACKH;

5) Haanexaulee  pasMelleHne  oboOpyaoBaHMS M HOCUTENen  MHopMaLmu,
HeobxoanmbIX Ans obecneyeHuns HGecnpenaTCTBEHHOrO AOCTYNa MHBANWAOB K YCryram C y4yeTom
OrPaHUYEHUN UX XN3HEOEATENBHOCTY;

6) nybnuposaHue HeOOXOAUMOW ANA UHBANWAOB 3BYKOBOW U 3pUTENbHON MHAOpMaL UK,
a Takke HaanucenW, 3HAKOB W WHOW TEKCTOBOM M rpaduyeckon MHGopMaLmMm 3HaKamu,
BbINOJTHEHHLIMU penbedHO-TOYEYHbIM WpnudToM Bpainns;

7) ponyck cypaonepeBoayunka u TudpnocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHWMKA MNPW HanmuUuuU [OKyMeHTa, MNOATBEepXAallero ee
cneuymnanbHoe obyyeHue 1 BbiaaBaemoro no hopme 1 B Nopsiake, KOTOpble YCTAaHOBMEHbI NPUKa30M
MuHucTepcTBa TpyAa U coumanbHoi 3awmnTbl Poccuiickoin ®eagepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXKAEHUN (POPMbI  [OKYMEHTa, NOATBEPXAAKLLEro cneuuanbHoe obydyeHne cobaku-
NPOBOAHMUKA, U NOPSiAKA ero Bblaaum».

2.14.3. TpeboBaHns B 4acTu obecneyeHus AOCTYNHOCTU ANS WHBaANWAOB OOBLEKTOB, B
KOTOPbIX OCYLUECTBNAETCA NpefocTaBneHne MyHUUUnanbHOW ycryru, U CpeacTB, UCNONb3yeMbiX
npn NpeaocTaBneHun MyHULMNanbHOW YCryru, KOTopble ykasaHbl B MOAMYyHKTax 1 — 4 nyHkTa
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2.14.2. aAMUHUCTPATUBHOrO pernameHTa, NPUMEHSITCA K 06bekTaM U cpeacTBaM, BBEAEHHbIM B
aKcnnyaTauuo unu npoLwleaLlum MoaepHusaunto, pekoHcTpykunto nocne 1 uons 2016 roaa.

2.15. NokasaTenu 4OCTYMHOCTU U KayecTBa MyHULMUMANbHON YCIyru, B TOM YUCIE KOMUYECTBO
B3aMMOLENCTBUN 3asABUTENA C LOSMMKHOCTHLIMW NuuaMK NpU NpegoCcTaBleHMn MyHULUNansHOM
ycnyrm M MX  NPOAOIIKUTENBHOCTb, BO3MOXHOCTb  MOMyYEHUss UHoOpMauum o  xoae
npefocTaBneHna MyHUUMNanbHOW YCryru, B TOM YUCre C UCMNOSb30BaHMEM WHAOPMAaLMOHHO-
KOMMYHUKALIMOHHbIX TEXHOMOMNIN, BO3MOXHOCTb MO0 HEBO3MOXXHOCTb MOMYYEeHUS MyHMLUNANbHON
yCnyru B MHOroyHKLMOHANbHOM LEHTpe NpefoCTaBMneHUs rocyaapCTBEHHbIX Y MyHULMNANbHbIX
ycnyr (B TOM 4yucrne B NOMHOM obbeme), B NoboOM TepputopuanbHOM noapasfeneHun opraHa
NCNOJNTHUTENBHO pacrnopsaAUTENbHOro opraHa MEeCTHOro camoyrnpaBrieHusi, No BbiOopy 3asBuUTENs
(aKkcTeppuTOpUanbHbIM - NPUHUMM), MNOCPEACTBOM 3anpoca O MPedoCTaBNeHUN HECKOMbKUX
rocyfapcCTBeHHbIX U (MAW)  MyHWUUNANbHbIX YCAYr B MHOrOMYHKLUMOHAmNbHbLIX  LEHTDax
npeaocTaBneHna rocy4apCTBEHHbIX U MYHULMNANbHbIX YCAyr, NpeaycMOTPeHHoro cratben 15.1
®epeparnbHoro 3akoHa Ne210-®3 (KomnneKCHbI 3anpoc)

2.15.1. lNokasaTtensmu AOCTYNHOCTU NPeaoCTaBNEHMA MYHULMNATNbHOW YCIYyrn ABMAITCA:

pPacnofioXXeHHOCTb MOMELLEHUSA, B KOTOPOM BeAETCHA NpueM, Bblhavya LOKYMEHTOB B 30HE
AOCTYMNHOCTU OOLLEeCTBEHHOrO TPaHCNopTa;

Hanuyne HeobxoAMMOro KonuyecTsa CrneuuanucToB, a TakkKe MOMELLEHU, B KOTOPbIX
OCYLLIECTBIIAETCA NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuyue mcuyepnbiBaloLlen nHopmaumm o cnocobax, nopsigke M cpokax npeaocTaBneHus
MyHULMNAanNbHOW ycnyrn Ha WHMOPMAaLMOHHbIX cTeHaax, EanHom nopTtane, PecnybnvkaHckom
noprtane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

oKasaHue MNoMOLM WHBanNugam B npeoforieHnn 6apbepoB, MELLAKLMX MNOMYYEHUD UMK
yCcnyr HapaBHe C APpYruMu niuuamu.

2.15.2. lNokasaTensmun kayecTsa NpPeAOCTaBNEeHNS MyHULMUNANbHOW YCNYr ABNSAOTCS:

1) cobntogeHne CpokoB NpuemMa u pacCMOTPEHUSA NOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHns pesynbrata MyHULMNANbHON YCryriu;

3) oTcyTCTBME OOOCHOBAHHLIX Xanod Ha HapylweHUs agMUHUCTPATUBHOrO perrnameHTa,
COBepLUEeHHble paboTHMKaMKN UCNonkoma;

4) KONUYECTBO B3aUMOAENCTBUIA 3asBWUTENS C [JAOMKHOCTHbIMKM nuuamu (6e3 ydera
KOHCYynbTaLUui):

B3aumogencTteme 3aaBuTens ¢ paboTHukamu OpraHa unu MOL| npu npepoctaBneHun
MyHULMNANbHONW YCNyrn OCyLLUEeCTBMSeTCA OAWH pas Npu NpeacTaBleHun 3asBNeHus CO BCEMMU
HeobX0AUMbIMU AOKYMEHTaMMU;

OAWH pa3 B cny4yae HeobXoAMMOCTM NONyyYeHWs pesynbTaTta npeaocTaBneHus
MyHUUmnansHon ycnyrn B Oprade unu MOL| B dhopme ak3emnnsipa 3rekTPOHHOro AOKYMeHTa Ha
DymMa)kHOM HocuTene.

[pOAOMKMTENBHOCTL OAHOrO B3aNMOAENCTBUS 3aABUTENSA C AOSMKHOCTHBIMU NULAMU Npw
npeaocTaBneHnn MyHULMNAanNbHOW ycryru He npesbiwaeT 15 MUHyT.

3asBuTeNb BMpaBe OLEHWUTb KauyecTBO NPEeAOCTABMIEHUS MYHULMMNANbHOW YCyrn C
NMOMOLLbIO  YCTPOWUCTB  MOABMXHOW  paguoTenedOoHHON  CBA3W, C  WUCMNOMb30BaHMEM
PecnybrnnkaHckoro nopTtana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. WHdopmaumsa o xode npedoCTaBMEeHWs MyHULWUNANbHON YCnyrm MoxeT ObiTb
nonyyeHa sasBuTENeM B NIMYHOM KabuHeTe Ha EauHom noptane, PecnybnukaHckom nopTtane, B
OpraHe, MOLI.
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2.15.4. lNpepocTtaBneHne MyHWLMMNAnNbHOW ycnyru ocyulectensietcs B nwbom ML no
BbIOOpY 3asBUTENA HE3ABMCUMO OT MECTa ero XuWTenbCTBa UNu Mecta akTUYeCcKoro nNpoXusaHus
(npebbiBaHKA) Ha Tepputopun Pecnybnuku TaTapcTaH no aKCTeppUTOpUanbHOMY NMPUHLKUMY.

MyHuLMnanbHasa ycnyra B cocTaBe KOMMMEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. MHble TpeboBaHMA, B TOM 4YuUCNe Yy4YWUTbIBAKOWME OCODBEHHOCTM NpeaoCcTaBreHus
MYHULIMNANbHON YCNyru no 3KCTeppuTOopuanbHOMY MpUHUUMY (B criyvyae, ecrniv MyHuuunanbHas
ycnyra npefocTaBnsieTca no 3KCTeppuTopuanbHOMY NPUHUMNY) N OCOBEHHOCTM NpeaocTaBneHus
MYyHULUNANbHOW yCnyru B aNeKTpoHHou hopme

2.16.1. lNpn npepocTaBneHUN MyHUUMNANbHOW YCNyrn B 3MEKTPOHHON hopMe 3asBUTENb
Brnpase:

1) nony4uTb MHOPMaLMIO O MOPSIAKE U CPOKax NpPeaoCTaBNeHUss MyHULUNansHON ycnyru,
pasmelleHHyto Ha EanHom nopTane, PecnybnunkaHckom noprane;

2) nopaTb 3asBfieHMEe O MPefoCTaBMEHWU MYHULMUNANbHOW YCIYrM U WHble AOKYMEHTHI,
HeobxoauMble [Ans NpefoCTaBMNeHUss MyHULMMANbHOW YCryru, B TOM YUCHe [OOKYMEHTbI W
HdOpMaLNIO, ANEKTPOHHbIE 0B6pasbl KOTOPbIX paHee ObiNK 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3osaHnem PecnybrnnkaHckoro
nopTana,

3) nony4ynTb CBEAEHUA O XOAE BbLINOMHEHWs 3afABMNeHWA O npefocTaBleHun
MYHWULMNANbHOWN YCNyru, NOAaHHbIX B 3NIEKTPOHHON DOPME;

4) OCyLLEeCTBUTb OLIEHKY KayecTBa NpeaoCcTaBNeHns MyHULUMNanbHOW YCyru;

5) nony4nTb pe3ynbTaT NPeAoCTaBNEHNA MyHULMNANbHOW ycnyrn B DOpMe 3MeKTPOHHOro
OOKYMEHTA;

6) nogatb >xanoby Ha peweHune u pgeilctBue (besgeicteue) OpraHa, a TakkKe ero
AOJDKHOCTHbIX NUL, MyHUUMNAnbHbIX Cchiyxawmx nocpeactBoMm PecnybnukaHckoro noprtana,
noptana denepanbHOW rocy4apCTBEHHOW WHMOPMALMOHHOW CUCTEMbI, obecneymnsaroLLen
npouecc pocyaebHoro (BHecygebHoro) obxanoBaHus pelleHuin u aencTBuin (6esgeincTsus),
COBEpPLUEHHbIX NpX NpeaocTaBNeHNn rocyAapCTBEHHbIX WM MYHUUMMANbHbIX YCAyr opraHamu,
NPeAOoCTaBNALWNMUN rocyaapCTBEHHbIE U MYHULUNANbHbIE YCNYrn, UX OOMMKHOCTHbIMU NuLamu,
rocyapCTBEHHbIMU U MYHULMNAMNbHBIMU CRY>XaLMMW.

2.16.2. ®opmupoBaHWe 3asiBNEHUSI  OCYLUECTBMAETCA MNOCPEACTBOM  3aNOSIHEHUS
SNEeKTPOHHOW dopMbl 3asBneHuMA Ha PecnybnukaHckom noprtane 6e3 HeobxoaMMOCTu
AONOMNHUTENbHOWN NOAaYN 3asiBNEHUSA B KAaKOW-NMB0o UHo dopme.

2.16.3. [Npu hopmumpoBaHum 3asBneHus obecneymsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA U COXPAHEHWsI 3asiBNEHUss W  WHBIX [JOKYMEHTOB,
Heobxo4MMbIX AN NpeoCTaBNEHUs YCNyru;

2) BO3MOXHOCTb 3arOfIHEHUSA HECKONbKUMU 3asiBUTENSIMU OOHON 3MEKTPOHHON OPMbI
3agBneHua npu obpalleHun 3a ycnyramu, npeanonaralvlwuMMi HanpasrneHue COBMECTHOro
3aABMNEeHUA HECKOSTbKUMW 3asBUTENSAMU;

3) BO3MOXHOCTb NeyaTn Ha ByMaxxHOM HOCUTENEe KOMUWU INEKTPOHHON hOPMbI 3aABMNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYO (hOpMY 3afBMEHUSA 3HAYEHUN B JHOOON
MOMEHT MO XefaHuio nonb3oBaTens, B TOM YUCre npu BO3HMKHOBEHUN OWIMOOK BBOAA U BO3BpaTe
Ansi NOBTOPHOro BBOAA 3HAYEHUIN B 3NEKTPOHHYIO hOPMY 3asiBNEeHUs;

5) 3anorfiHeHue nomnen 3MeKTPOHHOW (opMbl 3asiBNEHWs A0 Hayana BBoAa CBeAeHWUN
3aaBUTENEM C WCNOnb3oBaHWeM CBeAeHun, pasmeuweHHblx B ECUA, un  cBeaeHuin,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacawlleics cBeaeHun,
OTCYTCTBYIOLLUX B €4UHON CUCTEME UAeHTUdUKALUN N ayTeHTUnkaumm;
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6) BO3MOXHOCTb BEPHYTbCA Ha NoOOW M3 3TanoB 3arnoOfIHEHUS 3NEKTPOHHOW OPMbI
3asBneHunsa 6e3 noTepu paHee BBEAEHHOW UHOPMaLUK;

7) BO3MOXHOCTb AOCTyNna 3asABUTENs K paHee NofaHHbIM MM 3asBNEHUAM B TEYEHUEe He
MeHee OAHOro roga, a Takke 4acTU4HO CHOPMUPOBAHHBIM 3asABMEHUAM - B TedeHue He meHee 3
MecsLeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (ganee - 3anucb) ocyllecTBNseTcs
nocpeacteom PecnybnukaHckoro noptana, tTenedoHa KoHTakT-ueHTpa MOL.

3aaBuTento npeaocTaBnseTcss BO3MOXHOCTb 3anncu Ha niobble cBOOOHbIE ANSA npuema
AaTy n Bpems B npefenax ycTaHOBNEHHOro B MHOroyHKUMOHANbHOM LIEHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo gaTy 3akaH4YMBaeTCs 3a CYTKM A0 HACTYNMEHUs 3Ton AaThl.

[na ocywecTBneHus npeaBapuTeENbHON 3anncu nocpeactBom PecnybrnnkaHckoro noprana
3aaBuUTEnto Heobxo4MMO yKasaTb 3anpallMBaeMble CUCTEMOW AaHHbIe, B TOM YUCTE:

damunuio, UMs, 0TYECTBO (NPU HANU4UK);

HOMep TenedoHa;

ajpec 3fIeKTPOHHOW MOYThIl (MO XenaHut);

Xenaemyro gaty u Bpems npuvema.

B crny4yae HecooTBeTCTBUA CBEAEHUIA, KOTOPbIE COOOLMUN 3aaBUTENDb NPU NpeaBapuUTENbHON
3anucu, OOKYMeHTaMm, NpeACTaBfiEHHbIM 3asBUTENEM MNpU NIMYHOM MNpueme, npeaBapuTenbHas
3anucCb aHHynNuMpyeTcs.

[Mpu ocyliecTBNeHUn NpeaBapuTENbLHON 3anucu 3aaBuTento obecneymBaeTcs BO3MOXHOCTb
pacneyaTaTb TanoH-noaTBepXxaeHue. B cnyyae, ecnu 3asiBUTENb COOBLWMT aapec 3neKTPOHHOW
NnouYTbl, Ha YyKa3aHHbIN agpec Takke HanpaenseTca WHoOpMauns O NOATBEPXKAEHUN
npegBapuTernibHOM 3anncu ¢ ykasaHuem gatbl, BDEMEHN U MECTa npuema.

Mpw ocyuwlecTBneHMn npeaBapuTEnbHOW 3anucy 3asBuTENb B 00s3aTenbHOM nopsake
WHpopMMpyeTCa O TOM, YTO NpeABapuTenbHas 3anucb aHHYNUPYETCHA B Criydyae ero HesBKu Mo
ncTtedeHum 15 MUHYT C Ha3HAYEHHOro BPEMEHU Nnpuema.

3aasuTens B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapUTENbHON 3anuncu.

3anpewaeTtca TpeboBaTb OT 3aABUTENSA COBEPLUEHMUSA UHbIX EWCTBUNA, KPOME MPOXOXAEHMUS
ngeHTMduKaumm n ayTeHTudukaumm B COOTBETCTBUM C HOPMATMBHbIMW MPABOBbIMU aKTAMMU
Poccunckon degepauuun, ykasaHua Uenn npuvema, a Takke nNpeaoCTaBrieHUss CBeAEeHUMN,
HeoDXxoOUMbIX AN pacyeTa ANUTENbHOCTW BPEMEHHOrO WHTEepBana, KOTOopblii Heobxoaumo
3abpoHupoBaTh 4NA npyema.

3. CocTtaB, nocnenoBaTeNibHOCTb U CPOKU BbINONMHEHUA aAMUHUCTPaTUBHbIX
npouenyp, TpeGoBaHUA K TMOPAAKY MX BbIMNOMIHEHUA, B TOM 4ucrie OCOBGEHHOCTU
BbINONMTHEHUS aAMUHUCTPATUBHbIX Npoueayp B 3/IEKTPOHHOMU chopMe, a Takke 0COBEeHHOCTH
BbINOJIHEHUSA AAMUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUUOHANbHbIX LleHTpax

3.1. Onucanwue nocnenoBaTENbHOCTH JencTBumn npwu npesocTaBrneHnu
MYHULMNANbHOM yCNyru

3.1.1. lNpepocraBneHne MyHUUMNAnNbHOW ycnyru BKwYaeT B cebs  cnegywoouwme
aflMUHUCTPATUBHbIE Npoueaypsbi:

1) KOHCYNbTUPOBAHUE 3aABUTENS,;

2) NPUHATUNE N pAaCCMOTPEHNE KOMMIEeKTa AOKYMEHTOB, NpeaCTaBlIEHHbIX 3aABUTENEM,

3) HanpaBrneHne  MeXBeAOMCTBEHHbIX  3anNpocoB B  OpraHbl, y4yacTBywwme B
npeaocTaBreHn MyHULMNANbHOW YCryru;

4) noAroToBKa pesynbTaTa MyHULMNANbHOW yCnyru;

5) BblAaya (HanpaeneHune) 3asBUTENO pe3ynbTata MyHULUNANbHON YCAYru;
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6) ncnpaBneHne TEXHNYECKNX OLLIMDOK.
3.2. OkasaHue KOHCyrnbTauuin 3aaBUTENIO

3.2.1. OcHoBaHWeM Hayana BbINOMHEHUA Aa4MWHUCTPATUBHOW Mpoueaypbl  SBASETCS
obpalleHne 3aaBUTENS NO BONPOCaM, CBA3aHHbIM C NpeAoCTaBeHneM MyHULUNanbHON YCIyru.

[OMKHOCTHBIM NULOM (PabOTHUKOM), OTBETCTBEHHbLIM 3@ BbINOSTHEHWE A4MWHUCTPATUBHOW
npoueaypsbl, ABNAETCS:

npu obpaileHun 3aasutens B MOLL — paboTHuk MoLL;

npu obpalleHun 3asaBUTENS B UCMONKOM — 3aMeCcTUTENIO pykoBoauTenst IcnonHUTenbHOro
KoMuTeTa 3eneHOPOLLMHCKOro CernbCKOro MnoceneHus (banee - [JOMKHOCTHOE  nuUo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o0OpaTuUTbCA 3a KOHCyNbTauMen o nopsgke W cpokax
npeaocTaBneHnsa MmyHuumnansHon yenyrn 8 MOL| nuyHo 1 no tenedoHy 1 3NeKTPOHHOW noyTe.

PaboTHuk MO®L| koHcynbTuUpyeT 3asiBuTensi, B TOM 4ucrne no cocTtaBy, dopme
npeacrasnsgemMon 4OKyMeHTauum n ApyruMm Bonpocam Ans nNonyyYeHus MyHUUunanbHON yCcryru.

3asBUTENb MOXET MOMyyYuTb UHOPMaUMO O MOpsAKe NpeaocTaBneHUus MyHULUNanbHOM
ycnyru Ha odouunanbHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHABNMBAEMbIE HACTOALLMM NMYHKTOM, BbIMOJTHSATCS B
AeHb obpalwleHns 3assutens.

PesynbTaTtaMmy BbINONMHEHUA agMWHUCTPATUMBHBIX NpouUeayp SABMASAKTCA: KOHCyNbTauus Mo
cocTaBy, opme npencCcTaBMnsaAeMOn [AOKYMeHTauunm wu gpyrum Bonpocam, HeobxoaumbiM  Ons
NosTlydeHUs MyHULMNanbHOW yCnyru.

3.2.3. 3asBuTenb BNpaBe oOpaTUTbLCA B MCMNOSIKOM NO TenedOoHy U 3MEeKTPOHHOW noyTe, a
TaKKe MonyynTb KOHCynbTauuio Ha PecnybnukaHckoMm nopTtane, caute WCNonkoMa O nopsigke u
CpoKax npefoCTaBfeHUs MyHUUMNanbHOW Yycryrm, B TOM 4ucne no coctaBy, dopme
npeAacTaBniseMon JOKYMEHTaunmn u 4pyrum Bonpocam 4S5 NonyvYeHnst MyHUUMnaribHOW yCnyru.

[OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHMe WHhOopMUpyeT 3asBuTens B
COOTBETCTBUU C TpeboBaHUAMM NyHkTa 1.3.4 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbBIE NPOLEAYPbI, YCTaHaBMMBAEMbIE HACTOSALLMM MYHKTOM, BbIMOJTHAKTCSA B
TeyeHune Tpex pabounx gHEN Co AHA NOCTyNneHus obpalleHus.

PesynbTaTtaMy BbINONMHEHUA agMWHUCTPATUBHbLIX Mpouenyp SBMASKOTCA: KOHCynbTauuu no
cocTtaBy, opmMe npeacTaBAseMOn [OOKYMEHTauuum W ApyruM BoOMpocam, HeobxogumbiM  Ans
MONyYeHUA MyHULMNANbHON YCNYru.

o [MpuHaTHE n paccMmoTpeHune KoMnnekra OOKYMEHTOB,
npeacTaBrieHHbIX 3asBUTENEM

3.3.1. [lpnem gOKyMeHTOB AN NpefoCcTaBreHns MyHuuunanbHOn ycnyru yepes MOL nnu
yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3asButenb (npeacrtaButenb 3asBuTens) obpauwaetca B M®PL| ¢ 3anpocom o
npeaocTaBneHnn MyHUUUNanbHOW yCryru n npeacraBnseT JOKYMEHTbl B COOTBETCTBUMN C MYHKTOM
2.5 aAMWHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywun npuem 3asBneHui:

onpegenseTt npegmeT obpalleHus;

yOOCTOBEPSAET NMMYHOCTb 3asiBUTENS;

NpPoOBOAMUT MPOBEPKY MOMTHOMOYUIA Nnua, NoAarLWero JOKYMEHTbI;

NpoBOAUT MPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpeOOBAHWSAM, yKa3aHHbIM B MyHKTEe 2.5
aAMWHUCTPATUBHOIO pernamMmeHTa;
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3anonHsAeT aneKTPoHHY dopmy 3aasneHnss B AUIC MOL;

npu npeaocTaBrneHun [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OymaXHOM HoOcuTene, OCYLIEeCTBASIET CKaHUpOBaHWE npeacTaBreHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aasnexHne n3 AVC MoL;

nepepaeT 3afaBUTENO HA NPOBEPKY M NOANUCAHUE;

nocne noanucaHna ckaHupyeT noanucaHHoe 3aseneHune 8 ANC MOL;

sarpyxaeT B AUC MOL| fokymMeHTbl, NpeAcTaBneHHble B 3MEKTPOHHOW dopme unu
3NEeKTPOHHble 0Bpa3bl OTCKAHMPOBAHHbBIX OKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT nognucaHHoe 3asiBieHne n opurnHanbl 6yMarkHbIX JOKYMEHTOB;

BblOaeT 3asABUTENIO PaCnuCKy B NpuemMe 4OKYMEHTOB.

AOMUHUCTPATUBHbIE NpoLEAYpPbl, YCTaHABMMBAEMbIE HACTOSALUMM MYHKTOM, BbINOJHAKTCA B
AeHb obpalleHuns 3assuTens.

PesynbTaTtamu BbINONMHEHUS afMUHUCTPATMBHbLIX Npoueayp ABNATCA: TOTOBOE K OTnpaBKe
3afBrneHune 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk M®L| HanpaBnseT nakeT [OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
UCMONIKOM B 3MEKTPOHHON opme (B COCTaBe MNaKETOB 3MEKTPOHHbIX AeN) B TeYEeHWe OOHOro
paboyero AHA co AHA obpalleHns 3asBUTENA B CTPYKTypHOe noapasaenerHue MoL.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX NPOLEAYp ABMNSATCA: 3asBleHne u naket
OOKYMEHTOB (3MeKTPOHHOe [Aeno), HanpaefeHHble B  WCMOMKOM, MOCPEenCTBOM CUCTEMbI
3MNEeKTPOHHOro B3aMMOLENCTBUS.

3.3.2. lNpnem [OKYMEHTOB ANA NpefoCTaBreHUs MyHULUNANbHON YCryru B 3NEKTPOHHOW
dopme yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3aABuTenb ANa nogayun 3asBeHNs B 3NEKTPOHHOW hopMe BbINONHSET cneayLine
OencTeus:

BbINOSHAET aBTOpU3aLMIO;

OTKpbIBaeT (POpPMY 3MEKTPOHHOroO 3asBNEHUS;

3anonHsAeT (PopMy 3feKTPOHHOro 3asBMeHUsl, BKMYaoLWy CBEAEHUs, Heobxoaumblie U
obAsaTenbHble AN NPefoCTaBNEeHNA MyHULUNANbHOW YCIyru;

npuKpennsaeT AOKYMEHTbl B 3NIEKTPOHHON hOpMe UNU 3MNEKTPOHHbIE 0Bpa3sbl JOKYMEHTOB K
dopme 3MeKTPOHHOro 3asBneHus (Npu HeobxoaMMOoCTH);

noaTeepXaaeT pakT 03HAKOMMEHWUS 1 COrnacusa ¢ yCrnoBUsSIMU U NOPSAKOM NpeaocTaBneHus
MyHULUMNAanNbHOW YCNyrn B 3NEKTPOHHOW hopMe (yCTaHaBnvMBaeT COOTBETCTBYHLLYD OTMETKY O
cornacum B OpMe 3EKTPOHHOIO 3asiBNERUSR);

NOATBEPXKAAET JOCTOBEPHOCTb COODLLEHHbIX CBEAEHUN (YCTaHABNUBAET COOTBETCTBYIOLLYIO
OTMETKY B (pOpMe 3MEKTPOHHOrO 3asABNEHUS);

OTNpaBnseT 3arnofIHEHHOEe JfIEKTPOHHOE 3asiBfieHne (HaXMMaeT COOTBETCTBYIOLLYK KHOMKY
B (popmMe 3NeKTPOHHOro 3asiBNeHNs);

3NEKTPOHHOE 3asABlieHWe MOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHusiMu nyHkTa 2.5.3
aAMWHUCTPATUBHOIO pernamMmeHTa;

nony4yaeT yBefomMmIieHne 06 oTnpaBke 3MeKTPOHHOrO 3asiBMEHUS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asiBNEHUA OCYLLECTBAETCA nocne
3anoNHeHNsa 3asABUTENEM KaXKAOro M3 ronen 3reKTPOHHON dopMbl 3asBrenus. [pu BbisBNeHUn
HEKOPPEKTHO 3aMONHEHHOro MONs 3MNeKTPOHHOW DOPMbl 3aABEHUS 3aABUTENb YBEAOMNSAETCH O
XapakTepe BbIABIEHHOW OWMWOKM 1 nopsgke ee ycTpaHeHUsi NocpeacTBOM MHMOPMALIMOHHOIO
cooBLeHnss HenocpeaCTBEHHO B 3NEKTPOHHOWN hopMe 3aABMNeHus.

AZLMUHUCTPATUBHbIE NPOLEAYPbI, YCTaHABMMBAEMbIE HACTOSALLMM MYHKTOM, BbIMOMHAOTCA B
AeHb obpalleHuns 3asBuTens.
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PesynbTaTtamMmun BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMASAKTCA: 3NeKTPOHHoe Aeno,
HanpaBfiEHHOE B UCMOJIKOM NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO B3aMOAENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa 4OKYMEHTOB UCMOMKOM.

3.3.3.1. OcHoBaHueMm Hayana BbINOMHEHUA AQMUWHUCTPATUBHOW MpoLeaypbl SABMSETCS
MOCTYNfeHne 3asBfEHUss U WHbIX [OOKYMEHTOB, Heobxoaumbix ANs  npefocTaBneHus
MYHULMMNANbHON YCNyru.

[OMKHOCTHBIM NULOM (PAaBOTHUKOM), OTBETCTBEHHbIM 32 BbINOMHEHWE aAMUHUCTPATUBHOW

npoueaypsbl ABMsAeTCA 3amecTuTenb pykoBoguTENs NCNOSTHUTENBHOrO KomuTeTa
3eneHOPOLLMHCKOro CeNbCKOro noceneHus (ganee - 4OmMKHOCTHOE NLO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB):

3.3.3.2. [1omKHOCTHOE NULI0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B criydyae obpalyeHus
3asaBUTENSA C 3asiBNIEHNEM B UCMOSTKOM:

onpegenseT npegmeT obpalleHus;

yCTaHaBNMBAET NIMYHOCTb 3asABUTENS;

NPOBOAUT NPOBEPKY NOMTHOMOYMIA NKLA, NOAAIOLWEro AOKYMEHTHI,

NPoOBOAUT NMPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHWAM, yKaszaHHbIM B nyHkTe 2.5
aAMVHUCTPATUBHOIO perrnamMeHTa, npoBepKy COOTBETCTBUA NPeACTaBMEeHHbIX [OOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHUAM (Haanexawee ogopMreHne KONMUA [AOKYMEHTOB, OTCYyTCTBME B
AOKYMeHTax NoAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX CIIOB U UHbIX HE OFOBOPEHHbIX UCNPaBeHun);

3amnosiHAET 3NEeKTPOHHYK OopMy 3asiBNEHUS B aBTOMATU3UPOBAHHOW WHGOPMAaLNOHHON
cucTteme, npeHa3Ha4YeHHOW ANS OKa3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT,

npu nNpeaocTtaBneHMM [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HoOcuUTene, OCYLEeCTBAAET CKaHUpPOBaHWE npeacTaBfEHHbIX
OOKYMEHTOB;

pacnevaTbiBaeT 3asBreHne;

nepenaeT 3asaBUTENIO HA NPOBEPKY U NognucaHue;

nocne NoANUCaHNUs CKaHUMPYeT NoANNCaHHOE 3asBIIEHUE;

3arpyxaeT B aBTOMaTU3MPOBAHHYI WHMOPMALMOHHYK CUCTEMY, NpeAHa3HaYeHHyl Ans
OKa3aHWA TroCyfapCTBEHHbIX W  MyHMUMNANbHbIX YCNyr AOOKYMEHTbl, MpeacCTaBfeHHble B
3NEeKTPOHHOW opmMe UM 3NEeKTPOHHble 00pa3sbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT nognucaHHoe 3asiBrieHne 1 opurmHanbl ByMaXkHbIX 4OKYMEHTOB 3asiBUTENIO;

BblaeT 3aABUTENIO pacnuCcKy B NpueMe 4OKYMEHTOB.

B cnyyae Hanuuus OCHOBaHMW ONsi OTkasa B NpuemMe OOKYMEHTOB [OOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuMeM [AOKYMEHTOB, yBeAOMMSAET 3asiBUTENS O Hanuyuu npensTcTBUA Ans
npuemMa 3asiBNeHuMs 1 BO3BpallaeT eMy LOKYMEHTbl C OObSACHEHWEM COAEepXaHUA BbIABNEHIbIX
OCHOBAHWW Ans OTKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, MOCIEe MOCTYNnneHus
OOKYMEHTOB Ha pacCMOTpPEHME:

npucsavBaeT 3asBfEHUIO HOMEep B COOTBETCTBUW C HOMEHKNATypoun Aen wu craTyc
«[lpoBepka OKYMEHTOBY;

n3yvyaeTt MOCTYyNuBLUWE 3NIEKTPOHHbIE Aena, B TOM 4YWCre TMPUIIOXKEHHble 3asiBUuTenem
OOKYMEHTbI B 3NIEKTPOHHOMN (DOpPME 1 3NEKTPOHHbIE 00pa3bl JOKYMEHTOB;

npoBepAET KOMMNEKTHOCTb, YATAEMOCTb 3NEKTPOHHbIX 0Opa30B LOKYMEHTOB,

npoBepsieT cobrnogeHne ycrnoBun 4eNCTBUTENBHOCTU 3NTIEKTPOHHOW NoAMUCK, NOCPEACTBOM
obpalwleHns k EgumHomy noptany (B crnyyae, ecnu 3asiBUTENEM NpeacTaBreHbl 3MTEKTPOHHbIE
AOKYMEHTbI, MOANUCAHHbIE YCUNEHHON KBAaNNMULUNPOBAHHON 3NTEKTPOHHON NOAMNUCHID).
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Mpu Hannyum OCHOBAHWUNA, NpPeayCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWUHUCTPATUBHOrO
pernameHTa, NoAroTaBnMBaEeT MPOEKT pelleHnss o6 OTkase B nNpueme AOKYMEHTOB, HEODXOAUMBIX
ANA npefocTaBneHns MyHULUNANbHOW yCnyru.

B cny4yae, ecnu B pesynbTaTte NpOBEPKU YCWUIEHHOW KBaNMMUUUPOBAHHON 3NEKTPOHHOW
NoANUCK BbIABNEHO HecobrogeHue ycrioBun ee OeNCTBUMTENbHOCTU, NPOEKT peleHus o6 oTkase
AOMKeH coaepxaTb MyHKTbl ctatbn 11 PepepanbHoro 3akoHa Ne 63-O3, KoTopble MOCYXUK
OCHOBaHMWEM ANA ero NpuHATUS.

[NpoekT peweHna o6 oTka3e B Npueme AOKYMEHTOB, HEODXOAUMbIX ANs NpeaocTaBneHus
MYHULMNANbHOW YCryrn, C ykasaHuem npuyuH otkasa (B crnyyae, ecnv OCHOBaHWs Ans oTkasa B
npueme [OKYMEHTOB, HEOOXOAUMbIX ANS NpeaoCcTaBNeHUst MyHULMNAnbHOW yCNyru, CBsi3aHbl C
HapyLleHWeM yCTaHOBIEHHbIX TpeboBaHUIN K TaKUM OKYMEHTaM, OCHOBaHUA NS OTKasa B npueme
AOKYMEHTOB [OJIXKHbl coAep)kaTb MHMOPMaUUIO O HAaMMEHOBaHWW OOKYMEHTOB (MHopmauum,
CBEJeHNIn), KOTopble He NpeacTaBrieHbl, coAepXaT HeAOCTOBEPHble M (UNKU) NPOTUBOPEYMBbIE
cBefleHUss, OMOpMIieHbl C HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHWil), HanpaeBnseTcs Ha
corrmacoBaHMe B YCTAHOBNEHHOM  nopsigke  NOCPeACTBOM — CUCTEMbl  3NEKTPOHHOro
AoKymeHToobopoTa.

CornacoBaHue npoekta pelweHus o6 oTkase B NpuemMe [OKYMEHTOB, HEOOXOAUMbIX AnNS
npeaocTaBneHna  MyHULMNanbHOW yCnyru, OCYLEeCTBNAEeTCA B nopsgke, npeayCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCcTBUSA OCHOBaHMN ANs OTKasa B Npueme LOKYMEHTOB, NPedyCMOTPEHHbIX
MyHKTOM 2.7.1 agMWHUCTPATUBHOIO perfameHTa, AOSMKHOCTHOE NULI0, OTBETCTBEHHOE 3a MNMpUeEM
AOKYMEHTOB, B Te4yeHue oAHoro paboyero OHA CO AHSA NOCTYNNEHUS 3asBreHus, HanpasnaeT
3aABUTENIO, YKas3aHHbIM B 3aABfeHUn cnocobom, yBeAOMMEHME O MNOCTYNNEHUN 3asiBNeHus,
cofepxalljee BXOASALWMN PErnCTpaunoOHHbIN HOMEpP 3asiBNEeHus, AaTy MoNyyYeHus 3asiBleHus,
nepeyvyeHb HauMMeHoBaHWi annos, MNpPeACTaBrEHHbIX K HEMy [AOKYMEHTOB, AaTy MNOMyyYeHus
pe3ynbTata MyHULMNANbHOW yCNyru.

3.3.3.4. VicnonHeHne npoueayp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 agMUHUCTPaTUBHOIO
pernameHTa, npu Hanuinm TEXHUYECKOW BO3MOXHOCTM OCYLUECTBASAETCS B aBTOMaTUYECKOM
pexume € ncnonb3oBaHnemM aBTOMaTM3MPOBAHHOWN MHOPMAaLIMOHHOM CUCTEMBI,
npeaHasHa4YeHHOW A5 OKa3aHUA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCITyT.

3.4.3.5. AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnuBaeMble NYHKTOM 3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbIMOMHATCA B TeyeHue oaHoro paboyero OHsS CO  OHS
NOCTYNIIEHNA 3aABIIEHUSA HA PACCMOTPEHNE.

PesynbtatamMn BbINOMHEHWA aQMUHUCTPATUBHBLIX Npoueayp SABNAOTCS: MNPUHATBIA  Ha
paccMoOTpeHne KOMMMEKT AOKYMEHTOB WNU MPOeKT pelleHns o6 OoTkase B NpUeEME [O0KYMEHTOB,
HeoBxoAMMbIX A4S NpeoCTaBNeHNss MyHULMNANbHON YyCryru.

3.4. HanpaBneHne MeXBeOOMCTBEHHbIX 3aMpoOCOB B OpraHbl, yyacTBylline B MNpegocTaBrneHun
MyHULMMNAnbHON yCryru

3.4.1. OcHoBaHveM Havana BbINOMHEHUS AQMWHUCTPATUMBHOW Mpoueaypbl ABNAeTcA
nony4yeHne  OOSMKHOCTHbIM — NUUOM  (paBOTHWKOM),  YMOSTHOMOYEHHbIM Ha  BbIMOITHEHUE
aZlMMHUCTPATUBHON Mpoueaypbl, OT AOMMKHOCTHOrO nuua (paboTHMKA), OTBETCTBEHHOIO 3a Npuem
AOKYMEHTOB, MPUHATLIX OT 3aABUTENSA JOKYMEHTOB.

HOMKHOCTHBIM NULIOM (PabOTHUKOM), OTBETCTBEHHbIM 33 BbIMNOSTHEHWE aAMWHUCTPATUBHOM
npoueaypesl, ABMseTCS 3amecTuTenb pykoBoAUTENs NCMNOSTHUTENBHOIO KomuTeTa
3eNeHOPOLLNHCKOro CeNnbCKOro noceneHus (ganee - AOMKHOCTHOE TULo, OTBETCTBEHHOE 3a
HanpaBreHne MexxBeOMCTBEHHbIX 3anpocoB).
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3.4.2. [IomKHOCTHOE NNLI0, OTBETCTBEHHOE 3a HanpaBlieHNe MEXBELOMCTBEHHbIX 3anpoCoB,
hopmupyeT 1M HanpaBnseT B 3MEKTPOHHOW hopme MOCpeacTBOM CUCTEMbI MEXBEOAOMCTBEHHOMO
9MNEeKTPOHHOro B3aMMOAEWCTBUA (MPU  OTCYTCTBUN TEXHUYECKONW BO3MOXHOCTU — UHbIMM
cnocobamu) 3anpocbl 0 NpeaocTaBneHnn SOKYMEHTOB W CBeAEHWW, NpeayCMOTPEHHbIX MyHKTOM
2.6.1 aAMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPATUBHBbIE Npoueaypbl, yCTaHABNUBAEMbIE HACTOSALLUM MYHKTOM, BbINOJTHAKTCS B
AEHb NPUHATUSA 3a8BNEHNS Ha pacCMOTPEHME.

PesynbTaTtamu BbINONHEHUS afMWHWUCTPATUBHbLIX MPOLEAYp SIBMAIOTCA: HanpaBlieHHble B
opraHbl BNactu u (unv) nogBe4OMCTBEHHbIE OpraHamM BnacTu opraHvM3aunu 3anpochl.

3.4.3. CneynanucTbl NOCTaBLLMKOB AAHHbIX HA OCHOBAHMMW 3anpoOCOB, MOCTYMNUBLLMX Yepes
CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3auMOAENCTBUSA, NpefOoCTaBNA0T 3anpalunBaemblie
AOKYMEHTbl (MHPOPMaUMIO) UNu HanpaenslT yBegoMMeHUss 06 OTCYTCTBUM LOKYMEHTa U (Mnn)
UHOpPMaLMK, HeobXOoAMMbIX ANA NPefoCTaBNeHuss MyHuuunanbHoOW ycnyrn (ganee —
yBegomMmrieHne ob oTkase).

AOMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHABNNBaEMbl€ HACTOSILLMM MYHKTOM, BbIMOMHSKOTCA B
TeyeHne Tpex [AHeW CO [OHA MNOCTYMNEHUs MeXBeOOMCTBEHHOro 3anpoca B OpraH unu
opraHusauuto, npegocraBnAwWMe AOKYMEHT U MHPOPMALUNKD, €CrN UHble CPOKW MNOArOTOBKU W
HanpaBfeHns oTBeTa Ha MEeXBeAOMCTBEHHbIN 3anpoC He YCTaHOBMEHbl deaepanbHbIMu
3akoHamu, npaBoBbiMM akTamu [lpaButenbctBa Poccuinckon Pegepauum wn NPUHATbBIMKU B
COOTBETCTBMM C eaeparnbHbIMKW 3aKOHaMy HOPMATUMBHbIMK MPaBOBbIMM akTaMu Pecnybnuku
TaTapcTtaH.

PesynbTatamu BbINONMHEHWA aAMWHUCTPATMBHbLIX npoueayp SBNAKTCS:  OOKYMEHThI
(cBegeHus), HeobxoamMMble ANA NPeAOoCTaBNEHUS MyHUUMNanbHOW ycnyr, nubo yseaomneHue ob
oTKa3e, HanpaBlieHHble  [O/MKHOCTHOMY  nuuy,  OTBETCTBEHHOMY  3a  HanpasneHue
MEeXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. [IomKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBEAOMCTBEHHbIX 3aNpOCOB:

nonyyaet 3anpaliMBaemMble 4epe3 CUCTEMY  MEXBEAOMCTBEHHOroO  31IEKTPOHHOro
B3aMMOJENCTBUA [OKYMEHTbl (CBeAeHust), Heobxoaumble ANsi NPeaoCTaBNeHUss MyHULMNanbHOW
ycnyru, nubo ysegomneHme o6 oTkase npu OTCyTCTBUM AOKYMEHTa U (UNu) nHdopmaumm;

npyv HanNU4yuu OCHOBAHWW, MNPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, noAroTaBNMBAET MPOEKT pelweHusa ob oTkase B Nnpueme JOKYMEHTOB, HEOOXOAUMbIX
ANA NpefoCcTaBneHns MyHULMNAnbHOW YCRyru.

[NpoeKT pelleHna o6 oTKase B npueme SOKYMEHTOB, HeoOXOo4MMbIX ANA NpefocTaBreHus
MYHULMNANbHON YCryru, C ykasaHuMem npuynMH oTkasa (B crydyae, ecrnu OCHoOBaHWs ANA OTkasa B
npueme [OKyMEHTOB, HEOOXOAMMbIX ANA MNpeaoCTaBNEeHUs MyHULUMNANbHOW YCrnyru, cBsi3aHbl C
HapyLeHNeM yCTaHOBIIEHHbIX TPeDOBaHWI K TakUM AOKYMEHTaM, OCHOBAHUA AN oTkasa B npueme
AOKYMEHTOB [OJSIKHbl cofep)aTb WHMOPMAUUIO O HaWMEHOBAHUM [OOKYMEHTOB (MHdOpMaLuu,
CBEAEeHWNI), KoTopble He NpeAcTaBrfeHbl, COAepXaT HeQOoCTOBEpHble W (MNK) NPOTUBOPEYUBbIE
cBeAeHUss, OOPMIIEHbl C HapylleHMeM YCTaHOBMNEHHbIX TpeboBaHWi), HanpaBnsieTcs Ha
cornacoBaHMe B~ YCTAHOBMEHHOM  MNOpsAKe  MOCPeACTBOM  CUCTEMblI  3NEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHue npoekta pelleHnss o6 oTkasze B Npueme OOKYMEHTOB, HeobxoauMmbix Ans
NnpeaoCcTaBfieHNa MyHUUUNANbHOW YCNYrn, OCYLIECTBNSETCA B NOpsAAKe, NpeayCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

ALMUHUCTPATUBHbIE NPOLIEAYPbI, YCTaHABMMBAEMblE HACTOSILLUM MYHKTOM, BbIMOMNHSOTCA B
AEeHb Nony4YeHnss CBeJeHUIN N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTataMmy BbINOSIHEHUS AAMMUHUCTPATMBHbLIX Npoueayp SBMASAKTCA.  [AOKYMEHTbI
(cBeaeHus), Heobxoanmble ANA NpeAoCTaBAEHMA MYHWUWNANbHOW YCNyri, NPOEKT pelueHus ob
OTKase B Npueme JOKYMEHTOB, HEODXOANMBIX AS1A NPeAOCTaBNEHMS MYyHULMNANbHOW YCMYru.
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3.4.5. VcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.4.2, 3.4.4 agMWUHUCTPATUBHOroO
pernameHTa, npu Hanuiuu TexXHUYEeCKOW BO3MOXHOCTM OCYLIECTBNAETCS B aBTOMaTUYECKOM
pexume ¢ nUcnonb3oBaHMEM aBTOMaTU3NPOBAHHOM NHOPMALIMOHHON CUCTEMBI,
npeaHasHa4YeHHOW Ans oKa3aHus rocy[apCTBEHHbIX W MYHUUUNANbHbIX YCNyr, B TOM YuUcne C
MOMEHTa perucrpauum 3asBreHus B COOTBETCTBUM C MyHKTOM 2.13 aAMUHUCTPaATUBHOMO
pernameHTa.

3.4.6. MakcumarbHbll CPOK BbINOMHEHUS AAMWHUCTPATMBHBLIX MNPOLEAYP, YKasaHHbIX B
NyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CocTaBnseT Tpu paboumx aHs.

3.5. MNMoaroToBka pe3ynbTata MyHULMMANBHOW YCryru

3.56.1. OcHoBaHMeM Havana BbINOMHEHUS ALMVHUCTPATUBHON npoueaypbl ABMAETCH
noCTynsieHne OT AOJIHKHOCTHOroO uvua, OTBETCTBEHHOro 3a HanpaBliEHNE MEXBELOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHWI), HeoOXOANMbIX AN NPeAOCTaBNEHNA MyHULUNANbHOW YCIyru.

HOMKHOCTHBIM FIMLIOM, OTBETCTBEHHbIM 32 BbIMNOMHEHWE AAMUHUCTPATUBHON MPOLEAYPHI,
ABNAETCA 3aMEeCcTUTENb PYKOBOAMUTENsS  WUCMNOMHUTENbHOrO KomuTeTa 3eneHOPOLUUHCKOro
CenbCcKoro noceneHus (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NMOoAroTOBKY pesynbTara
NpeaocTaBneHnss MyHULUNanbHOW yCryri).

3.5.2. [JormKHOCTHOE NWLO, OTBETCTBEHHOE 3a MOATOTOBKY peayrnbTata npefoCTaBlieHUs
MyHULUMUNANbHOW YCNYrun:

paccmatpuBaeT  COPMUPOBAHHbLIA ~ KOMMMEKT  [AOKYMEHTOB, HEOoOXOAUMbIX AN
npeaocTaBneHnss MyHULUNANbHOW YCIyru;

npu BbISIBNEHWM OCHOBaHUMI [ OTKasa B MpefoCTaBMEHUN MYHULMNANbHON YCIyru,
yKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATMBHOIO pernamMeHTa, NoAroTaBnMeaeT NPoeKkT pelleHns ob
OTKase B NpeAoCTaBeHNn MyHULMNANbHOW YCnyru;

B Cny4ae OTCYTCTBUS OCHOBaHMIN AM1A OTKasa B NpefocTaBfeHun MyHUUMNAnbHOW yCryru,
NPeAyCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, no utoram paccMoTpeHus
AOKYMEHTOB, HEOOXOAMMbIX AS1A NpefoCTaBNeHuss MyHuWUMnanbHOW YCnyru, noarotaBnusaeT
NPOEKT pe3ynbTaTa NpeaocTaBneHnsa MyHULMNAanbHON yCnyrn B COOTBETCTBUM C nognyHKTamu 1 —
3 nyHkTa 2.3.1 agMWHUCTPATUBHOIO pernameHTa;

HanpaBnsAeT nNoOAroTOBMEHHbIA MNPOEKT pesynbTaTa npeaoCTaBNEeHUss MyHULMNAnbHOW
ycriyrm Ha corfiacoBaHue B YCTaHOBSIEHHOM MOpsiAKe MOCPEeACTBOM CUCTEMbl JMTEKTPOHHOro
AOKyMeHToobopoTa.

AAMUHUCTPATMBHbIE MPOLEAYPbI, yCTaHABMBAEMbIE HACTOALLMM MYHKTOM, BbIMOMHAOTCA B
TeyeHune oaHoro paboyero gHs.

PesynbtatamMu BbINOMHEHNSA aAMUHUCTPATUBHBIX NpoLeayp ABMATCA: NPOEKT pelueHns o6
oTKkase B NpeAoCTaBfeHU MyHULUNANbHOW YCryru, CnpaBku (BbIMUCKK).

3.5.3. CornacoBaHwue 1 nognucaHne npoekTa pesynbTata NpeaoCcTaBeHnss MyHULMNansHomn
ycnyrn (Oanee — nNpOeKTbl [AOKYMEHTOB) OCYLIEeCTBMSETCA PyKOBOAUTENEM CTPYKTYPHOro
nogpasgeneHnsl, OTBETCTBEHHOro 3a MOArOTOBKY pe3ynbTaTa MyHUUMNANbHOW  YCryru,
3amecTtutenem Pykosoagutensa OpraHa, PykoBogutenem OpraHa.

MoaroToBneHHble MNPOeKTbl AOKYMEHTOB, UMEKLME 3amMedaHusi, BO3BPAaLLAlOTCA Ha
A0paboTKy nuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHuuMnanbHoi ycnyru. [locne
YCTpaHeHusa 3aMeyaHun MpoeKkTbl [OKYMEHTOB MOBTOPHO MepefalTcs AOfs COrnacoBaHus U
NoAMNuUcaHus.

PykoBogutens OpraHa npu pacCMOTPEHWUM NPOEKTOB OOKYMEHTOB NpoBepsieT cobnoaeHune
aAMVHUCTPATUBHOIO pernameHTa AOSHKHOCTHbIMU nuuamu OpraHa B 4acTu CPOKOB BbIMOMHEHUS
aAMUHUCTPATUBHbBIX Mpoueayp, WX nocnefoBaTelfibHOCTU W MOMHOTbl, HanuM4yus CornacoBaHuUmn
YNONTHOMOYEHHbIX AOMXKHOCTHbIX nuL, OpraHa B CUCTEME 3MEKTPOHHOrO AOKYMeHToobopoTa.
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B cnyvae BbisiBNeHWA HapyLeHUWA B 4acTU CPOKOB BbINMOMHEHUS aAMWHUCTPATUBHbBIX
npoueayp, Ux nocrnenosaTenbHOCTU U NONHOTLI PykoBoauTens OpraHa MHMUMUPYET NpuBredYyeHne
K OTBETCTBEHHOCTU nul, [OONYCTUBLUMX HapyLWeHWs, B COOTBETCTBUM C MNyHKTOM 4.3
aAMWHUCTPATUBHOIO pernameHTa. '

AOMUHUCTPATUBHbIE NpoLeAypbl, YCTaHABMVBAEMbIE HACTOSALLMM MYHKTOM, BbIMOMHAKTCA B
TeyeHune oaHoro paboyero aHs.

Pesynbratamu BbINOMTHEHUS aAMUHUCTPATMBHbBIX NPoLeayp SABMASKTCA: pelweHne o6 oTkase
B NpMemMe JO0KYMEHTOB HEOOXOAWMbIX A4S NpeaoCTaBreHnss MyHULMNAnbHON ycnyru, pelieHme ob
OTKa3e B NpefocTaBlneHnn MyHUUMNAnNbHOM yCcnyru, cnpaeka (BbINUcka).

3.5.4. WcnonHeHune npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMWHUCTPATUBHOIO
pernameHTa, Mnpu Hanuyum TEXHUYECKON BO3MOXHOCTW OCYLLUECTBNSETCS B aBTOMATUYECKOM
pexume C ncrnonb3oBaHnem aBTOMaTU3NPOBAHHON NHPOPMALIMOHHON CUCTEMBI,
npeaHasHa4YeHHOWN 4S5 OKa3aHMUsA rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCIyT.

MakcumMarnbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHbIX NPOLEAYP, YKa3aHHbIX B NyHKTe 3.5.
aAMWUHUCTPATUBHOIO pernameHTa, coctaBnsaeT ogmMH pabounin aeHsb.

3.6. Bblgaya (HanpasneHve) 3asBUTENIO pe3ynbTaTa MyHUUMNANbHOM yCryru

3.6.1. OcHoBaHMem Hayana BbINOMHEHUA aAMUHUCTPATUBHON npoueaypbl ABNAeTcA
nony4yeHne [OOMHKHOCTHbIM  NULIOM, OTBETCTBEHHbIM 33 BbINOMIHEHWE AAMWHUCTPATUBHOWN
npoueaypbl, 4OKyMeHTa, NMOATBEPXA4atoLLlero npegocTaBneHne MyHULunanbHOM yenyri.

[lOMKHOCTHBIM NULIOM, OTBETCTBEHHBIM 32 BbINOMHEHWE AAMUHUCTPATUMBHOWK Npouenyps,
ABMNAETCA 3aMeCTUTENlb  PYKOBOAWUTENS  UCMOMHUTENbHOrO KomuteTa 3eneHOPOLMHCKOro
CenbCcKoro noceneHus (ganee - AOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BblAayy (HanpasneHue)
[OKYMEHTOB).

3.6.2. [IomKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) JOKYMEHTOB:

obecrneynBaeT perucTpauuio U BHECEHMWE CBeAeHW o pesynbTaTe npeaocTaBrneHuns
MyHULMNanbHOW ycnyru B MNOACUCTEMY BeAEHWs [AOKYMEHTaLuMM aBTOMATU3UPOBaAHHOM
WHHOPMALMOHHOW  CUCTEMbI, NpPeAHa3Ha4YeHHON AN OKa3aHWs  roCydapCTBEHHbIX ©
MyHULUMUNANbHbIX YCNYT;

nsBellaeT 3aaABUTeNnA (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBMEHUU, O
pesynbTate npeaocTaBrneHns MyHULMNanbHON YCryru M 0 BO3MOXHOCTM MOMyYEeHUst pesynbTaTa
npegocTaBrneHnsa myHuuunansHon ycnyru B OpraHe mnvm 8 MOL.

WcnonHeHne npouedyp nNpv HanMUyuu TEXHWYECKON BO3MOXHOCTU OCYLLECTBNAETCSA B
aBTOMATUYECKOM peXXMMe C UCMOorb3oBaHNeM aBTOMATU3UPOBAHHOW UHAOPMALIMOHHOW CUCTEMBI,
npegHa3Ha4YeHHoW As OKa3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYr.

AOMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHABMMBAEMbIE HACTOSALLMM MYHKTOM, BbIMOHAKTCA B
TedyeHne oaHoro paboyvero AHSA CO AHSA NOANWCAHWS OOKYMEHTa, ABMSALWErocs pesynbTaToMm
npefoCTaBneHna MyHUUUNanbHOW YCMyru, YMNOSIHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbtataMmy BbINOMHEHUA a4MWHUCTPATMBHbLIX Mpoueayp SBMNATCA:  pasMmelleHune
CBeJleHMI 0 pe3yrnbTaTe NpeAoCTaBNeHNs MyHULMNANbHOW YCNyru B MHPOPMALIMOHHbIX CUCTEMAX,
usBelleHne 3aaBuTena (ero npeacTaBuTens) o pesynbraTe NpefoCTaBNeHus MyHuULUnanbHOR
ycryru n cnocobax ero nonyyeHus.

3.6.3. llopsgok BblAaun (HanpaBneHwsi) pesynbTaTa NPefoCTaBMEeHUss MyHULUNanbHOW
ycnyru:

3.6.3.1. lNpn obpalieHnn 3aaBuTensa 3a pesynbTaToM MyHuuMnanbHon ycnyru B MOL,
paboTHuk MOL| BbigaeT 3asBuTento pesynbTaT MyHWLMNanbHON ycrnyrn B chopMe 3k3emnnspa
3NEeKTPOHHOro AoKymMeHTa Ha OymaxHom HocuTene. [lo TpeboBaHWO 3asiBUTENs BMeCTe C
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SK3EMMNSAPOM 3MEKTPOHHONO [OOKYyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnsieTcs
3K3EMMNNSAP IANEKTPOHHOro AOKYMEHTa NMyTeM ero 3anucu Ha CbeMHbIA HOCUTENb UHAOPMaLMK UNn
HanpaBneHUs 3K3eMnnsapa 3NEeKTPOHHOro AOKYMEHTa Mo 3MEKTPOHHOW NoYTe B afgpec 3asBUTENS.
MNpy 3annucu Ha CbEMHbIN HOCUTENb WHPOPMALWMU UMK HaNPaBIIEHUN IKIEMMIAPA ANEKTPOHHOro
AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3EMNIIAP 3MIEKTPOHHOrO AOKYMEHTa Ha OymakHOM
HOcUTEne, No J3MEeKTPOHHOW MoYTe WAEHTUYHOCTb TAKOro 3K3eMMnsipa 3NEKTPOHHOro AOKYyMeHTa
SK3EMNNSAPY 3MNEKTPOHHOro AOKyMeHTa Ha OyMaXKHOM HocuTene 3aBepsieTcs YNONHOMOYEHHbIM
COTPYAHWKOM C UCMONb30BaHNEM YCUINEHHOW KBanunMuUUNpOBaHHOW 3NEKTPOHHOW NOAMNUCH.

ALOMUHNUCTPATUBHbIE NPOLEAYPbl, yCTaHaBNIMBAEMbIE HACTOSALLMM MYHKTOM, BbINOMHAKOTCA B
nopsiake ovyepefHOCTW, B AeHb NpuObITUS 3asBUTENST B CPOKM, YCTAHOBIIEHHbIE PErnamMeHToM
paboTbl ML,

PesynbTatamu BbINOMHEHWS aAMUHUCTPATUBHbLIX Npoueayp ABRATCA: dukcauus dakra
BblAaun pesynbTaTa npenoctaBneHus myHuuunansHoun ycnyrm B AUNC MOLL, pesynbTtar
npenocTaBreHns MyHUUUNanbHOW yCRyr, BblAAaHHbIV 3asiBUTENNIO.

3.6.3.2. lpu obpalieHnn 3aABUTENA 3a pe3ynbTaTOM MYHUUMNANbHOW YCNyru 4yepes
PecnybnukaHckuii nopTan 3asBUTEN0 B /NWYHbIA KaOWHET aBTOMaTUYecKW HanpasnsaeTcs
3NEeKTPOHHbIN 00pa3 [OKyMeHTa, SBMSIOLErocs pesynbTaToM MNPeAoCTaBNeHUs MYyHULUNAanbsHOM
ycnyru, NOANUCAHHbIN YyCUNEeHHOoM KBanupuumnpoBaHHOM 3MNEeKTPOHHOWN NOAMNUCHLIO
YNOJTHOMOYEHHOro AormKHoCcTHoro nuua OpraHa (OpraHom).

ALMUHUCTPATUBHbIE NPOLEAYPbI, YCTaHaBNVBAEMbIE HACTOSALLMM MYHKTOM, BbIMOMHAIOTCS B
AeHb noanucaHusa OOKyMeHTa, NoATBEepXAatollero npefoctaBneHne (0Tkas B NpeaocTaBneHum)
MYHULUMAnNbHON YCryru, yNornHOMOYEHHbIM AOMKHOCTHBIM Nuuom OpraHa (OpraHom).

Pesynbratamu BbINOMHEHWA aAMWHUCTPATMBHBLIX Npoueayp SBMSATCA: HanpasreHue
(npenocTtaBneHne) C ucrnonb3oBaHMeM PecnybnukaHckoro nopTana 3asBuTeno OOKYMEHTa,
noaTBepXaarwllero npegocrtaBrieHne  MyHuUunanbHOW ycnyrm (B TOM  YuUcne OTKas B
npeaocTaBneHnn MyHULMNanbHOW yCnyru).

3.6.3.3. lNpu obpalleHnn 3asBuTeEns 3a pesynbTaToM MyHuuuUnanbHoi ycnyru B OpraH,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a BblAayy (HanpaBfeHne) LOKYMEHTOB, BblAAeT 3asABUTENIO
pesynbTat MyHuuunanbHoun ycnyru. [lo TpeboBaHuo 3aaBUTENsi BMECTE C 3K3EMMNSPOM
SNEeKTPOHHOro AOKyMeHTa Ha OymMaxHOM HocuTene emy MpefocTaBnseTca  3JK3eMnnsap
SNEKTPOHHOro [JOKyMeHTa MyTeM ero 3anuCu Ha CbEMHbIA HOCUTENb WHAOPMaUUK Unu
HanpaBneHnsa sKk3emMnnspa ANeKTPOHHOro AOKYMEeHTa Mo 3rIEKTPOHHOW NOoYTe B agpec 3asBuUTens.

AOMUHUCTPATUBHbIE npoueaypesl, ycTaHaBnuBaemble HaCTOALLUM MYHKTOM,
OCYLLECTBMAKTCA B NOpsAAKE O4YepedHOCTU, B AeHb NpubbiTva 3asBUTENS B COOTBETCTBUM C
lMpaBunamu BHyTpeHHero TpyaoBoro pacnopsaaka OpraHa.

Pe3ynbTaTomM BbINOMHEHWS aAMWHUCTPATMBHbLIX Npoueayp ABMAAKTCA: dukcaumsa dakra
BblAayn pesynbTaTta NpefocTaBfeHUs MyHUUMNanbHOW yCcnyrm B aBTOMATU3UPOBAHHOM
WHOPMALIMOHHON  cUCTEME, NpeAHa3HAYeHHOW AN OKa3aHUs  rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.7. NcnpaBneHne TEXHUYECKNX OLLIMOOK

3.7.1. B cnyyae oOHapyXeHWsi TeXHU4Yeckoih OWUOKN B [OOKYMEHTE, SBMAOLEMCS
pe3ynbTaToM MyHULMNANbLHOW yCnyru, 3asaButenb HanpasnseT B OpraH:

3asBneHne o6 ucnpasneHun TexHuyeckon owmubkm (npunoxeHuwe Ne 5 k HacTosiwemy
aAMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIA 3afABUTENIO KakK pe3ynbTaT MYHWLUNANbHOW YCryru, B KOTOPOM
COLEPXUTCH TEXHUYECKasi OLInbKa;
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AOKYMEHTbI, UMEOLLNE IOPULNYECKYIO CUMY, CBUAETENLCTBYOLWMNE O HANMUYUN TEXHUYECKON
oLwmnoBKu.

3asBneHune o6 ncnpaBneHun TEXHUYECKOW OLINOKN B CBEAEHUNAX, YKa3aHHbIX B AOKYMEHTE,
ABNAOLWEMCA pe3yNnbTaToOM MYHULMMNANbHOW ycnyrn, nogaeTtca 3assutenem (YynosTHOMOYEHHbIM
npeacTaBuMTeNieM) MOYTOBbIM OTMpaBfieHMEM (B TOM 4uCne C UCMNONb30BaHUEM 3MEKTPOHHOWN
noyTbl), NMBOo Yepes PecnybnukaHckui noptan nnu MoL.

3.7.2. [1oO/mKHOCTHOE NULO, OTBETCTBEHHOE 3a MNMPUWEM [OKYMEHTOB, OCYLLECTBIAET NpUem
3asABneHna o6 UcnpaBneHUn TEXHUYECKON OLUMOKU, PErUCTPUPYET 3asBMNEeHne C MPUNoKEHHbIMN
AOKYMEHTamMu 1 nepefaeTt ux A0SHKHOCTHOMY IuLy, OTBETCTBEHHOMY 3a 00paboTKy 4OKYMEHTOB.

AOMUHUCTPATUBHbIE NPOLIEAYPbI, YCTaHABIMBAEMbIE HACTOSALLMM MYHKTOM, BbINOMHAKTCA B
TeyeHne oAHoro paboyero oHS C AaTbl perucTpaummn 3asBrneHus.

PesynbTataMmy BbINOMHEHUS AAMUHUCTPATMBHbLIX Mpoueayp SBNAKTCA: NPUHATOE WU
3aperncTpupoBaHHoe 3asiBfieHuMe, HanpasfieHHoe Ha pacCMOTPEHWe [OMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JOrmXHOCTHOEe nuLO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENAX BHECEeHUS WUCMpaBfieHUW B [AOKYMEHT, SABMSAKLWWACA pe3ynbTaToM
npeaocTaBneHna MyHUUMMNanbHOW YCryru, OcylwecTBAseT npoueaypbl, NpeaycMoOTpeEHHble
NyHKTOM 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, W BblAaeT WCMNPaBeHHbIA OOKYMEHT 3aABUTENIO
(YynonmHOMOYeHHOMY MpeAcTaBUTENO) JNWYHO NOA4 POCNNCL C  WU3bATUEM Yy  3asBUTENS
(yNnONMHOMOYEHHOro NpeacTaBuTeNs) OpuUrMHana AOKYMeHTa, B KOTOPOM COAEPXKUTCS TeXHUYecKas
owmnbka, unNu HanpaensieT B ajpec 3asBUTENs MOYTOBbIM OTNpaBfeHneMm (NOCpPeacTBOM
3MEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTW MNONYyYEHUs AOKYMEHTa npu npefocTaBrneHun B
OpraH opurnHana AOKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYecKas oLndka.

AOMUHUCTPATUBHbIE NpoLeaypbl, yCTaHABMMBAEMbIE HACTOSALUMM MYHKTOM, BbIMOSTHAKTCA B
TeyeHne AByx pabounx OHel nocrne oBHapyXeHWs TEXHUYECKOW OLWOKU UMK MOonyyYeHus ot
noboro 3amHTEPECOBAHHOIO NUUA 3asiBNIEHUS O AONYLLEHHOW OLLInOKe.

PesynbTataMmy  BbINOMHEHUST AAMUHUCTPATUBHbLIX Mpouedyp SABMNAKTCA:  BblOaHHbLIN
(HanpaBrieHHbIN) 3aABUTENO JOKYMEHT.

4. MNopsnok n opMbl KOHTPOISA 3a NpeAoCTaBNeHUEM MYHULIMNANBLHOW yCnyru

4.1. lMopsAOoK OCyLleCTBNEHUss TeKyLWlero KOHTPONs 3a CcobMniogeHWeM W UCMOSTHEHUEM
OTBETCTBEHHLIMU OOMKHOCTHLIMWU fL@MMW MOSNOXEHUA aAMUHUCTPATUBHOIO pernameHTa n WHbIX
HOPMAaTUBHbIX MPaBOBbIX aKTOB, YyCTaHaBnueBawwWwux TpeboBaHUA K NpenocTaBrieHunto
MYHULUNANbHON YCRyrn, a TakkKe NMPUHATUEM UMW PeLLEHWA

KoHTponb 3a NONMHOTON ¥ Ka4eCTBOM NpeAoCTaBeHUs MyHULMUNANbHON YCMyr BKOYaeT B
cebss BbifBMEeHWe W yCTpaHeHWe HapylieHWin npaB 3asiBUTENeil, NpoBedeHUe MPOBEepOK
cobrnofgeHuss npoueayp nNpefocTaBneHUusi MyHWUMNanbHOW YCMyr, MNOATOTOBKY peLlueHWin Ha
Aencteus (6esneicTerne) 4OMKHOCTHBIX MWL OpraHa MeCcTHOro camoynpasfeHuns.

dopmamu  KOHTpoNs 3a COOMOAEHWEM UCMNOMHEHUSA aOMWHUCTPATUBHLIX Mpoueayp
ABMSIOTCA:

1) NnpoBepka W cornacoBaHWe MPOEKTOB AOKYMEHTOB MO MpeaoCTaBNEeHU0 MyHULMNANbHO
ycnyru;

2) npoBOAUMbIE B YCTAHOBINEHHOM MOpPsiAKE NPOBEPKN BEAEHUS Aenonpon3BoaCTBa;

3) NnpoBeAeHWe B YyCTaHOBIEHHOM NMOPSIAKE KOHTPOIMbHbIX NPOBEPOK COobMnoaeHUA npoueayp
npeAocTaBrneHuss MyHULUMNanbHOR yCnyru.

B uenax Tekyllero KOHTPOMA MCNOmnb3ylTCA CBEAEHMS, UMEKLUNECH B 3reKTPOHHON Oase
AaHHbIX, crnyxebHaa koppecnoHaeHUMsl, yCTHast 1 NUCbMEHHas UHOPMaLUA AOMKHOCTHbBIX WL,
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OCYyLLEeCTBNAWMX BbIMOJTHEHNE aAMWHUCTPATUBHbIX npoueayp, XXypHanbl yyeTa
COOTBETCTBYHOLLUX LOKYMEHTOB U APYrne CBEAEHUS.

[ns ocCylecTBrNeHUss KOHTPONsS 3a COBEpLUEHUMEM [OeWCTBUA Mpu NpeaocTaBrneHun
MYHULMNANbHOW YCNyrn u NPUHATUN PELLUEHNI PYKOBOAMTENO OpraHa MecTHOro camoynpasneHus
NpeACcTaBnAlTCA CNpaBkn 0 pedyrnbTaTtax NpefocTaBreHns MyHULUNanbHOW yCnyru.

O cnyyasx ¥ npuynHax HapyLeHUs CPOKOB, NOCNeAoBaTENbHOCTM U CcoAep)KaHus
aAMWHUCTPATUBHbIX Mpoueayp AOMMKHOCTHbIE Muua HeMeOSIEHHO WMHMOPMUPYKOT PYKOBOAUTENS
opraHa, NpeaoCcTaBnALEro MyHULUNANbHYO YCAYry, a Takke npeanpuHMMatoT CpOYHble MepbI Mo
YCTPaHEHUIO HapyLLEHNN.

Texkywmn KOHTpONb 3a cobntogeHnemMm nocnefoBaTenbHOCTU OEWCTBUM, ONpeaeneHHbIX
aQMUHNCTPATUBHbIMU npouenypamu no npeaocTaBleHunto MYHULMMNANbHON ycnyru,
OCYLLECTBIIAETCA  3aMecTUTenieM  pyKOBOAWTENA  OpraHa  MECTHOro  camoynpaBrieHus,
OTBETCTBEHHbIM 3@ oOpraHusauuMio padoTbl MO NPeaoCTaBAEHUD MyHUMUMNANbHOW yCnyriu,
Ha4yanbHMKOM OTAena, OCYLEeCTBNAKLWEro opraHmsauyuio paboTtbl N0  NpefoCTaBleHuto
MYHULMNANbHOW YCAYrn.

[NepeyeHb AOMKHOCTHBLIX NWL, OCYLIECTBMASIOWMUX TEKYLWUA KOHTPONb, yCTaHaBNUBaeTCs
NOJNOXXEHUAMMN O CTPYKTYPHbIX NoApasfderieHnsx opraHa MECTHOro camoynpaBfeHus wu
AOMKHOCTHBIMW pernameHTamMmu.

4.2. MMopsapok 1 NeproaAnYHOCTb OCYLLIECTBIEHUS MNaHOBbLIX U BHEMMAHOBbLIX NPOBEPOK MONMHOTHLI U
KayecTBa npeaocTaBreHnss MyHULUUNanbHOW YCNyru, B TOM Yucne nopsiaok u opMbl KOHTPONS 3a
MOTHOTOMN M Ka4eCTBOM NpeaoCTaBNeHUA MyHULUNANbHOW YCRyru

4.2.1. KoHTponb 3a MOMHOTOMW M KAYeCTBOM NpeaoCTaBMeHUs MyHUUMNanbHOW YyCnyru
ocyLlecTenaeTcsa B opmax:

1) NnpoBeAeHUA NPOBEPOK;

2) paccMmoTpeHus xanob sassutenen Ha aencteusa (besgencteue) OpraHa, a Takke Ux
AOSDKHOCTHbIX NN, MYHULMUNANbHbIX CAyXaLlux.

4.2.2. B uenax ocywlecTBNeHUst KOHTPOMs 3a MOMTHOTON M Ka4yecTBOM MpeaocTaBreHns
MYHULMNANbLHOW YyCryrm nNpOBOASTCSA MNMaHOBble W BHENMaHoBble npoBepku. [lopagok wu
NepuoAnNYHOCTb OCYLLECTBIIEHUSA NNAHOBbLIX MPOBEPOK yCTaHaBNMBaeTcsa nnaHomMm padtoTbl OpraHa.
lNpn npoBepke MOryT paccMaTpuMBaTbCs BCE BOMPOCHI, CBSA3AHHblE C NpeaocTaBneHnemM
MYHULMNANbHOW yCnyrn (KOMMMEKCHble MpPOBEpKW), UMW OTAENbHbIM BOMPOC, CBSI3aHHbIA C
npeaocTaBfeHneM MyHULUUNanbHOW ycnyru (Tematudeckume npoBepkyn). [poBepka Takke MOXeT
NPOBOAUTLCA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCA B CBSA3W C MNPOBEPKOW YCTpPaAHEHUs paHee
BbIAIBMEHHbIX HapyLeHU aAMUHUCTPATUBHOIO pernameHTa, a Takke B Clyyae nonyvyeHus xxanob
3asBuTEnen Ha gencteus (6esnencTteme) OpraHa, a Takke UX AOMKHOCTHBIX UL, MyHULMNANbHBbIX
cny>xatymx.

4.2.4. PesynbTaTbl NpoBeEpKM OCMOPMIAITCAS B BMAE akTa MNpPOBEPKW, B KOTOPOM
yKa3blBalOTCA BbIABMIEHHbIE HEAOCTATKN U NPEANOXEHUSA NO UX YCTPAHEHMNIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX NUL, OpraHa, NpeocTaBnsAoLero MyHuUunanbHy ycnyry, 3a
pewleHns wn gencteus (besgencTteue), nNpuHMMaemble (OCYLLECTBISIEMbIE) WUMUW B XOoAe
npeaocTaBreHnss MyHULUMNAnbHOW yCryru

Mo pesynbTaTam npoBeAEHHbIX NPOBEPOK B Crlyyae BbISBIEHWA HApPYLIEHWA npas
3afBUTENEN BWHOBHbIE nUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
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3aKkoHopartensbcTBOM Poccuickon denepaumu.

PykoBoauTens opraHa MECTHOr0O camoynpaBrneHUs HeceT OTBEeTCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoauTenb (3amectuTenb pyKOBOAWUTENS) CTPYKTYPHOro nogpasdeneHus opraHa
MECTHOro caMoOyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEeHHoe UK (Unu)
HeHagnexallee BbIMOMHEHWE AAMWHUCTPATUBHbLIX LEWCTBUI, YyKasaHHbIX B pasgene 3
aAMUWHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHMUMNAnbHbE CRyXaljue 3a pelleHua u OelcTBus
(bespencTeue), npuHuMaemble (OCyllecTBMsieMble) B Xo4e NpPeAoCTaBNeHust MyHuWUMnanbHoM
yCrnyru, HecyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOAATENTbCTBOM MOPSAKE.

4.4. lNonoxeHns, xapakTepusylowme TpeboBaHMA K MNOpsSAKY W dopMaM KOHTpons 3a
npeaocTaBeHneM MyHULMNANbLHOW yCyrn, B TOM YUCIE CO CTOPOHbI rpaXaaH, nx oobeanHeHun n
opraHusaumn

KoHTponb 3a npefocTaBrieHNnEM MyHWLUMNANbHOW YCNYrM CO CTOPOHbI TpaxaaH, WX
o6beanHeHNN 1 opraHn3aunii, OCyLLEeCTBIAETCA NOCPEeACTBOM OTKPbITOCTU AEATENbHOCTN opraHa
MECTHOro camoyrnpasfieHUs npu nNpefocTaBieHUn MyHULMNANbHON YCRyru, NOMyyYeHUst MONHOM,
aKkTyanbHOW 1M AOCTOBEPHON MHMOPMaLUK O NopsaKe NPefoCcTaBNeHUs MyHULUNANbHOW YCIyru u
BO3MOXHOCTU [O0CyAebHOro paccmMoTpeHus obpalleHui (kanob) B npouecce npeaocTaBneHus
MYyHULMNANbHOW yCRyru.

5. [locynebHbin (BHecynebHbIN) Nopsagok o0OXanoBaHUs pelleHUn U OeUCcTBUK
(6espnencTBuUNA) opraHa, npegocTaBnsOLEro MyHULUMNanbHYO ycnyry,
MHOTO(PYHKUMOHaNbLHOro LeHTpa npeaocTaBrieHUS rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, opraHusauuin, ykasaHHbix B yactu 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne210-d3, a
TaKXe UX AOIMKHOCTHbIX NUL, MyHULMUNANbHbIX ClyXawux, paboTHUKOB

5.1. 3aaBuTenn uMelT NpaBo Ha obxanoBaHue B [0CyAeOHOM MOpsiAKe peLleHud u
AencTeuin (besdencTensl) opraHa, NpegoCTaBnsIoOWEro MyHUUUNanbHYK YCIyry, AOMMKHOCTHOIO
nuua opraHa, npefocTaBfflOWeEro MyHUUUNAnNbHYO YCAyry, MYHULMNANbHOIO CryXallero,
pykoBoauTENsA opraHa, npefoCTaBrsaloWwero MyHUUMNanbHY Ycnyry, MHOroyHKUMOHANbLHOro
LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOrO LIEHTpa, OopraHu3auuii, NpeayCcMOTPEHHbIX 4acTblo
1.1 ctatbu 16 ®PegepanbHoro 3akoHa Ne 210-03, a Takke Ux paboTHUKOB.

3asBuUTENb MOXET 0OpaTUTLCS C Xanoboii, B TOM YUCTe B CreayoLmnx crny4asax:

1) HapylleHne cpoka perucrpauuu 3anpoca O NpeaoCTaBMEHUU MYHULMNANbHOW YCryru,
3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpokKa npefocTaBneHnss MyHuuunanbHoW ycnyru. B ykasaHHom crniyyae
nocynebHoe (BHecyaebHoe) obkanoBaHwe 3asiBUTENEM pelleHuid u genuctsuii (bespenctsus)
MHOTO(PYHKUMOHANbHOrO LUeHTpa, paboTHMKAa MHOroyHKLUMOHANbHOIMO LEeHTpPa BO3MOXHO B
cny4ae, ecrniMm Ha MHOro(PyHKUMOHAamNbHbIN LEHTP, peleHus u gencteus (besnencrene) KoToporo
obxanyloTcs, BO3NOXeHa MYHKUMA MO MNPefOoCTaBMEeHW COOTBETCTBYHOLIMX MyHULMNANbHbIX
yCrnyr B NofiHoM obbeme B nopsiake, onpeneneHHom Yyactbio 1.3 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-93G;

3) TpeboBaHue y 3afABUTENA [AOKYMEHTOB WAW MHGOpMauuMum nubo ocyLlecTBNEHUS
AeACTBUA, NpeAcTaBreHne WnM OCYLLECTBMEHME KOTOPbIX HE MPeAyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMU akTamu Poccuitickon depepauny, HOpMaTUBHbIMW NPABOBbIMU akTamu Pecnybrnuvku
TatapcrtaH, MyHULUMNanbHbIMK NPaBOBbIMW akTaMu A8 NPeAOCTaBNEHUS MyHULIMNANbHOR YCryru;
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4) oTKas B nNpveme JOKYMEHTOB, NPeAOCTaBEHNE KOTOPbIX NPEeAYCMOTPEHO HOPMATUBHbLIMM
npaBoBbiMK akTamu Poccuiickon denepaumn, HOPMaTMBHbIMU NPABOBbIMU akTamu Pecnybnuku
TaTtapcrtaH, MyHULMNaNbHbIMU NPaBOBbIMU akTaMu ANs NPEAOCTaBNEeHU MYHULUMANbHOR yCryru,
y 3aaBuUTEnNs;

5) oTKas B MNpedoCTaBMEHUMM MyHUUMNANbHOW YCNyru, €crnu OCHOBaHMA OTKasa He
npeaycMoTpeHbl defeparibHbIMU 3aKOHAMU U MPUHSATBIMU B COOTBETCTBUM C HUMMU UHbIMU
HOpMaTMBHbIMUM NpaBoBbIMU akTamun Poccuinckon depepanum, 3akoHaMy U UHbIMU HOPMATUBHbIMU
npaBoBbiMU akTamu Pecnybnvku TaTapctaH, MyHUUMNanbHbIMU NPaBoBbIMU akTamu. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHuid U OelcTBui
(GesnencTBuss) MHOrodyHKLMOHANBHOrO LeHTpa, paboTHUKA MHOrOdYHKLMOHANBHOrO LEeHTpa
BO3MOXHO B Crfly4ae, €ecnn Ha MHOro(yHKUMOHANbHbIN LEHTP, peleHns u OencTBus
(bespenctBme)  KOoTOporo  obxanylTcsi,  BO3MOXeHa  (YHKUMA N0 NpefoCTaBreHuo
COOTBETCTBYIOLWMX MyHULUNANbHbLIX YCIyr B MOMIHOM obbeme B nopsiake, onpeaerieHHOM 4acTblo
1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93;

6) 3atpeboBaHue c 3afBUTENHA MpU NPeLOCTaBMNEHUN MyHULMNANBHOW YCryru nnatbl, He
npeayCcMOTPEHHOW HOPMAaTUBHBIMK NPaBOBbIMK akTaMu Poccuiickot degepaumm, HopMaTUBHLIMU
npaBoBbiMK akTamu Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpefoCTaBNALWEro MyHULMNANbHYI YCryry, AOMMKHOCTHOrO NnuLa opraxa,
NPeAOCTaBNAKLWEro MYHULUNANbHYO yCryry, MHOroYyHKUMOHANbHOrO LUeHTpa, paboTHMKa
MHOrOMYHKLIMOHANbHOIO LieHTpa, OpraHu3auuii, npeaycMOTPeHHbIX 4acTbio 1.1 crtatbm 16
®enepanbHoro 3akoHa Ne 210-P3, wnum ux pabOTHUKOB B WCMPABMEHWUM [OMYLIEHHbIX UMW
orneyaTok M OwWWbOK B BblAaHHbIX B pe3ynbTaTe NPefoCTaBMEHUA MyHULMUNANbHON yCryru
AOKYMeHTax nubo HapylueHne yCTaHOBINEHHOro Cpoka Takux UcnpaBneHui. B ykazaHHOM criyyae
AocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHWn U OeWcTBuiA (Ge3neincraus)
MHOTropyHKLIMOHANbHOro LieHTpa, paboTHUKA MHOrodyHKLUMOHANBHOIO LEHTPa BO3MOXHO B
crniyyae, ecnum Ha MHOroMYHKLIMOHANbHbLIN LIEHTP, pelleHns n geicTBus (6esnencteume) KoToporo
obxanyloTcs, Bo3noxeHa QYHKUMSE NO NPefoCTaBMNEeHW COOTBETCTBYIOLIMX MyHULMUNANbHbIX
ycnyr B nofiHoM obbeme B nopsake, onpegeneHHom Yyacteto 1.3 ctaTbn 16 GenepanbHoOro sakoHa
Ne 210-03;

8) HapyLleHne cpoka unu nopsiaka Bblgayu AOKYMEHTOB MO pesynbTaTaMm npeocTaBreHuns
MYHULMNANbHOW yCNyriu;

9) npuocTaHOBreHWe npeAoCTaBEHUs MyHULUMANbHOW  YCNyr, €crny OCHOBaHUS
NPUOCTAHOBIEHUA HE NPEeAyCMOTPeHbl ddeepanbHbIMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUM C
HAMWU WHbIMW HOPMAaTWUBHbIMUK NpaBoBbIMK akTamu Poccuickon dPegepaumn, 3akoHaMU U UHBIMU
HOPMAaTMBHbIMU NpaBoOBbIMW akTamu Pecnybnvku TaTapcTtaH, MyHUUMNANbHBLIMU NPaBOBbIMU
aktamu. B ykasaHHOM crniyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenieM peLueHuini n
Aencteuil (6e3nencTena) MHOrOMYHKLUMOHANBHOMO LieHTpa, paboTHMKa MHOrOMYHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cryyae, eCrn Ha MHOro(yHKUMOHANbHbIN LIEHTP, PELUEHUS U OeACTBUS
(BespgencTteme)  KOTOporo  oOXanylTcs,  BO3NOXeEHA  (YHKUMA N0 NpeaocTaBreHuto
COOTBETCTBYIOLMX MyHUMLMUNAIbHbLIX YCIyr B NONHOM obbeme B nopsgke, onpeaerieHHOM 4acTbho
1.3 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHne y 3asBUTENs Npu NpefoCTaBNeHUM MyHULMUNANbHOW YCryru AOKYMEHTOB
WM nMHgoOpmaummn, OoTCyTCTBME W (MNM) HEOOCTOBEPHOCTb KOTOPbLIX HE YyKasbiBanucb Mpw
nepBoHa4yarnbHOM OTKa3e B nMpuMeMe [JOKYMEHTOB, HeobxoguMbiXx [AOns NpeaocTaBreHus
MyHULMNanNbLHoON ycnyru, nubo B NpeaoCTaBMeHUM MyHULMNANbHOM YCMNyru, 3a WCKIYEeHUeM
cryyaeB, NpeaycMOTPEeHHbIX MYHKTOM 4 yacTtu 1-ctatbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKasaHHOM crniyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHUin u AeilcTBuit
(6esnencTBus) MHOroyHKLMOHANBHOrO LEeHTpa, paboTHWKa MHOTOMYHKLMOHANbBHOrO LeHTpa
BO3MOXHO B crfyYyae, €Cfi Ha MHOro(yHKUMOHAmNbHbIA LEHTP, pPelleHrss U OelncTBus
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(bespencTtBme)  KoToporo  obxanyklTcs,  BO3NOXeHa  (OYHKUUS MO MpefocTaBleHunto
COOTBETCTBYIOLLMX MYHULMUNATMbHbBIX YCAYr B NONHOM obbeme B nopsake, onpederieHHOM 4acTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-3.

5.2. XXanoba nogaerca B NUCbMEHHOW (hopMe Ha BGyMaKHOM HocuTene, B 3NEeKTPOHHOM
dopme B opraH, npeaoCTaBNSALWMA MyHULMUNANbHYIO YCNYry, MHOrOM®YHKLMOHANbHbIA LeHTp nubo
B COOTBETCTBYWOLIMA  OpraH rocyJapCTBEHHOW  BnacTW,  SBAAKOWWACA  ydypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (aanee - yypeantenb MHOroyHKLMOHANbHOro LEeHTpa), a Takke
B opraHusauun, npefgycmoTpeHHble vactbto 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-P3.
XKanobbl Ha pelweHna n gencteus (OesgeicTene) pykoBoaMTENS opraHa, NpeaoCcTaBAaloLLIEero
MYyHULMNAnNbHYO YCNyry, NoAalTCA B BbILLECTOALWMN OpraH (Mpy ero Hanuymmn) nubo B criyyae ero
OTCYTCTBUA paccMaTpuBaOTCA HENOCPeLCTBEHHO PYKOBOAUTENEM opraHa, NpeaocTaBnsaoLero
MyHULUnanbHyto ycnyry. >Kanobbl Ha peweHusas wn genctBus (Oesgeincteue) paboTHUMKA
MHOrOOYHKLMOHANbHOro LeHTpa MOoAalTCA PYKOBOAMTENIO 3TOM0  MHOrOgYHKLMOHANbHOIo
tueHTpa. >Kanobbl Ha pelweHns n OeWcTBUs (Oes3deincTBue) MHOrodyHKLMOHANbHOMO LEeHTpa
nogawTca  ydpeauTento  MHOTOMYHKUMOHANbHOrO  LUEeHTpa  WAW  OOIHKHOCTHOMY  nuuy,
YyNONTHOMOYEHHOMY HOPMaTUBHbIM MpaBoBbIM akToM Pecnybnukn TartapctaH. »Kanobbl Ha
pelleHna n gencteus (besgencrene) pabOTHUKOB OpraHu3aunii, nNpegyCMOTPEHHbIX YacTbio 1.1
ctaTtbn 16 GegepanbHoro 3akoHa Ne 210-®3, nogatoTcst pyKoBOAUTENSIM 3TUX OpraHu3aLui.

XKanoba Ha peweHua un pgencteus  (besgeinctene) opraHa, nNpeaocTaBrsoLEero
MyHMLMNAnNbHYO YCnyry, [OOIMKHOCTHOrO nuua opraHa, nNpefoCTaBMAoWEro MyHULUMNAnNbHYO
ycnyry, MYHULMNANbHOIro cnyxauiero, PYyKOBOAUTENS opraHa, npeAoCcTaBfsALWEro
MYHULIMNAnNbHYO YCryry, MOXeT ObITb HanpaBfeHa no noyte, 4yepe3 MHOroyHKLMOHaNbHbIN
UEeHTp, C ucnonb3oBaHMeM UHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTun «MHTepHeT»,
ouuManbHOro canta opraHa, NpefoCTaBMAIOLLIEro MyHUUMNanbHyl ycnyry, EanHoro nopTtana
nnbo PecnybnukaHckoro nopTtana, WHOPMALMOHHON cucTeMbl AocyaebHOro obxkanosaHus, a
TaKKe MOXeT ObITb NPUHATA NPU NMYHOM npueme 3aaBuTens. XXanoba Ha peleHus U OencTauns
(BesnenctBme) MHOrOPYHKLMOHANBHOIO LEHTpa, paboTHUKA MHOroMYHKLMOHAMNBHOIO LEeHTpa
MOXeT ObITb HanpaBneHa no noyTe, c ncnonb3oBaHnem NHPOPMAaLIMOHHO-
TENEeKOMMYHUKaLUMOHHON ceTn «WHTepHeT», oduumnanbHoro camta MHOroyHKUNOHANbHOro
ueHtpa, EamHoro noprtana nubo PecnybnukaHckoro nopTtana, WHAOPMAaLMOHHOW CUCTEMbI
AocynebHoro obxanoBaHus, a Takke MOXET ObiTb MPUHATA NpU NIMYHOM npuemMe 3asiBUTEnNS.
Kanoba Ha pelleHus n pencteua (bes3nencTBme) opraHusauuin, NpeaycMOTPeHHbIX 4acTbio 1.1
cTatbn 16 ®epepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB MOXET ObiTb HanpasBreHa no
noyte, C WCNONb30BaHWEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «UHTepHeT»,
ouLManbHbIX CanToB 3TUX opraHusauuit, EanHoro noptana nu6o PecnyGnuvkaHckoro noprana, a
TaKKe MOXeT ObITb NPUHATA NPY NMNYHOM NPUEME 3aAaBUTENS.

5.3. XKanoba gomkHa cogepxaThb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBMAOLEro MyHUUMNANbHY YCMyry, AOIMKHOCTHOrO
nuua opraHa, NpeaoCcTaBAWEero MyHULUUNAanbHY ycnyry, nnbo MyHuUUMnNanbHOro crnyxatiero,
MHOrOyHKLUMOHANbHOro LeHTpa, ero pykoBoauTens u (unu) paboTHUKA, oOpraHusauui,
NPeayCcMOTPEHHbIX YacTbio 1.1 cTtaTbn 16 ®egepanbvHoro 3akoHa Ne 210-93, ux pykosoauTenei u
(Mnu) paboTHMKOB, peLleHns 1 aencTBus (De3fencTBMe) KOTOPbIX 0DXanyTCs;

2) bamunuio, UMs, OTYECTBO (MocreaHee - Npu Hanu4yuKn), CBEAEHUA O MECTE KUTEMNbCTBA
3aaBuTENA - PU3NYECcKoro nuua Nubo HaumMeHoBaHWe, CBEAEHNSI O MECTE HaxoXAeHUsA 3aaBuTens
- lopuaudeckoro nuua, a Takke HomMep (HOMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
3MNEKTPOHHOW MOYThl (NPW HanmM4YUM) U NOYTOBLIA aApPec, MO KOTOPbIM AOIMKEH ObITb HanpasileH
OTBET 3aABUTENIO;

3) cBepeHuss o6 obxanyembix pelweHusax W geicteusax (b6esgenctBun)  oprasa,
NPeaoCTaBnALWEro MyHULMNANbHYO YCNyry, AOSMKHOCTHOrO fiMua opraHa, npeaocTaBnsioLllero



28

MyHULMNANbHYO ycnyry, nubo MyHMUMMNanbHOro CryXallero, MHOrodyHKLWOHANbHOIO LIEHTpa,
paboTHWKa MHOrodYHKLMOHANBHOrO LIEHTPa, opraHu3auuii, npeayCMOTPEHHbIX YacTblo 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-P3, ux paboTHUKOB;

4) poBOAbl, HA OCHOBAHWW KOTOPbIX 3asiBUTENb HE COrfaceH C peLUeHWeM U OelCTBUEM
(bespencTBmeM) opraHa, NpefoCTaBMALWEro MyHULUNanbHYK YCMyry, OOIMKHOCTHOro nuua
opraHa, npeaoCTaBMALWEro MYHUUMNANbHYKO ycnyry, nnbo MYyHUUMNAnbHOroO CryXallero,
MHOTOMYHKUMOHANbHOrO LUeHTpa, paboTHMKA MHOroyHKLMOHANbHOrO UEeHTpa, opraHu3auui,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, ux pabOTHUKOB.
3aasuTenem moryT OblTb NpeAcTaBneHbl AOKYMEHTbI (MPU Hanuuuun), NoATBEPXXAaloLlmne 40BOAbI
3aaBuTens, nnbo nx konuu.

5.4. lNMocTtynuewasga xanoba noanexwT perucTpauum B CpPoOK He nosgHee paboyero OHs,
cneayroulero 3a AHEM MOCTYNNEHUs.

5.5. Janoba, nocTynuBwas B OpraH, nNpeaoCcTaBnAlOWNA MYHULUNANbHYK YCNyry,
MHOTOMYHKUMOHAmNbHbLIA LEHTP, y4YpeauTernto MHOroyHKLUMOHANbHOro LEHTpa, B opraHu3auuu,
npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa N2 210-d3, nubo BbILLECTOALLNNA
opraH (Npu ero Hanu4yuu), NOANEXUT PACCMOTPEHMIO B TeYEHME NSATHaAUaTK paboynx gHe co aHA
€ee perucrtpauumn, a B criydae obxkanoBaHuA OTKasa opraHa, NpeaoCTaBAOLWEro MyHMUnnanbHyo
yCcrnyry, MHOroyHKLNOHanNbLHOro LieHTpa, opraHn3aunin, NnpeaycMoTpPeHHbIX YacTbio 1.1 ctaTtbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asiBUTens nubo B ucnpasreHuun
AOMNYLLEHHbIX orneyaTok U oWnboK unu B criydae obxanoBaHUSA HapyLLUEHUst YyCTaHOBMEHHOro Cpoka
Taknx UCNpaBIieHUN - B TeYEHne NaTh paboumx gHEN Co AHA ee perncrpauuu.

5.6. o pesynbTaTam pacCMOTPEHUS XKanodbl NPUHUMAETCSA O4HO U3 CNEAVIOLMNX PELLEHUNA:

1) xkanoba ypoBneTBopsAeTCcA, B TOM 4ucrne B (OPME OTMEHbl MPUHATOrO pPeLLUEHUS,
ucnpaBneHns OONyLIEHHbIX oneYyaTok W owuboK B BblAAHHbIX B pe3ynbTaTte npeaocTaBreHus
MYHULMNANbHOW ycryrm [OOKYMEHTax, BO3BpaTa 3asBUTEN0 [OEHEeXHbIX CpeacTB, B3uMaHue
KOTOpbIX He MnpeAyCMOTPEHO HOPMaTUBHbIMK MNpaBoBbiMKM akTamu Poccuiickon dPepepauumu,
HOpMaTMBHbIMK MpaBoBbIMK akTamu Pecnybnuku TartapcTaH, MyHUUMNAnNbHbIMKW MPaBOBbLIMU
akTamu,

2) B yAOBNETBOPEHUU xanobbl 0TKa3blBAETCS.

He nosgHee AHA, crneaylowero 3a AHEM MPUHATUSA PELLUEeHUs, yKasaHHOro B HacTOALLEM
NyHKTE, 3asABUTEN0 B MUCbMEHHOW (POpMe U MO XEeNnaHuK 3asiBUTENs B 3NeKTPOHHOW dopme
HanpaBfseTCAa MOTUBUPOBAHHbLIA OTBET O pe3yfibTaTax PacCMOTPEHUS Kanobbl.

5.7. B cny4ae npusHaHusa xanobbl noanexallen yaoBNeTBOPEHUIO B OTBETE 3asBUTENIO O
pesynbTatax pacCMOTPeHUs xanobbl faeTcsa MHpOpMaunsa O [OEeNCTBUSAX, OCYLLECTBIISIEMbIX
OopraHoMm, NpPeAoCTaBMAWMM MYHULUNANbHYK YCNyry, MHOroyHKUNOHANbHLIM LEHTPOM nnbo
opraHusauuen, npegycMoTpeHHon 4vacteto 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-903, B
Lensax He3ameasnMTenbHOro yCTpaHeHUs BbISBNEHHbIX HAPYLUEHUI Npu okasaHun MyHULMNanbHOW
ycnyru, a TaKKe TMPUHOCATCA W3BUHEHUS 3a [AOoCTaBneHHble HeyaobcTBa U yKkasbiBaeTcs
UHPOpMaLUA O fanbHENLWNX AEeNCTBUSX, KOTOPblE HEOOXOAMMO COBEPLUUTL 3asiBUTENIO B LENAX
NoSTydeHUA MyHULMUNANbHOW YCNyru.

5.8. B cnyyae npusHaHua »xanobbl He nognexallen yaoBreTBOPEHU0 B OTBETE 3aABUTENIO
0 pesynbTaTtax pPacCMOTPEHUA Xanobbl JaTCA apryMEHTUPOBAHHbLIE Pa3bACHEHUS O NpUYMHax
NMPUHATOrO peLleHuns, a Takke uHpopmauns o nopaake o6xxanoBaHUsi NPUHATOrO PELLUEHUS.

5.9. B cnyyae ycTaHOBNEeHMA B XO4e WUNM NO pe3ynbTaTam pacCMOTPEHMUS Kanobbl
NPU3HaKoB cocCcTaBa aAMUWHUCTPATUBHOIO MPaBOHAPYLUEHUS WX NPEecTynneHus LOMKHOCTHOe
nnuo, paboTHWUK, HagerneHHble MOSTHOMOYUAMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HanpaBnAalT UMeLWMecs MaTepuarnsl B OpraHbl NPOKypaTypbl.
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MpunoxxeHne Ne 1

K ADMWHUCTPATUBHOMY pernameHTy

npefocTaBNeHNss MyHULMUNanbHON yCryru

no Bblgaye cnpaBKu (BbINUCKK)

(Bnaxk opraHa, npeoCcTaBNAOLLEr0 MyHULMNANBHYIO YCIyry)

CrPABKA

CeeneHust 00 2J1eKTPOHHOM MOANNUCH

HomkHocTHoe nuuo (PUNO)

dopma

(ﬂOﬂ,ﬂVle YNOJTHOMOYEHHOIo AOJTKHOCTHOIO

nvua opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPaTUBHOMY pernameHTy
npegoCcTaBneHNa MyHULUNANbHOW yCryru
no BblAaye CnpaBKu (BbINUCKK)

dopma
(BnaHk opraHa, npegoCTaBMALWEro MyHULUNANbHY0 yCnyry)
Komy:
KOHTaKTHble AaHHblE:
[MpencraBuTens:
KOHTaKkTHble JaHHble NpeAcTaBUTens:
PELLUEHWE
00 oTKase B NpeAoCTaBneHNnn MyHULUNAnbHON yCryru
no Bblave cnpaBku (BbIMUCKN)
oT Ne
PaccmoTpeB Balue 3asBrneHue ot Ne n npunaraemble

K HEMY OOKYMEHTbI, YNOMHOMOYEHHBIM OpraHoM
MPUHATO peLleHne 06 oTkase B Bblaaye cnpaBky (BbINUCKM) NO CreayoweMy OCHOBAHWIO:
[dononHutenbHas nHpopmaums:

CaejieHust 00 3JEKTPOHHON MOANMUCH

HormxkHocTHoe nuyo (PUO)

(mognuckb ynormHOMOYEHHOTO AOSIHKHOCTHOrO
nvua opraHa)
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MpunoxeHue Ne 3

K AAMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBreHNss MyHULUUNANbHOW yCnyru
no Bblgaye CnpaBku (BbIMWUCKN)

dopma
(BnaHk opraHa, NnpeaoCTaBNALWEro MyHULUNANbHYIO YCIyry)
Komy:
KoHTaKkTHbIE AaHHbIE:
MpencraButens:
KoHTakTHble AaHHble NpeacTaBuTENS:
PELUEHWE
00 oTKase B npueme LOKYMEHTOB, HeoBXo4MMbIX ANA NPeLOoCTaBneHUs
MYHULMNANbHON YCNyru no Bblgaye cripaBKy (BbIMUCKN)
oT Ne
PaccmoTpes Balle 3aasneHue ot Ne n npunaraemble

K HEMY [LOKYMEHTbI, YNONTHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 oTkase B NpUeMe [OOKYMEHTOB, HEOOXOAMMbIX ONA NPeAoCTaBeHUs
MYHULMNANbHON yCryru no Bblgade crnpaBKu (BbIMUCKK) MO CreaylouuM OCHOBaHUSM:

1.

2.

PasbacHeHWe npuymnH oTKasa:

[lononHutenbHas nHopmauus:

Bbl BnpaBe noOBTOPHO 0OpaTUTbCs B YNOSIHOMOYEHHbIW OpraH C 3asBNEeHWEM O
npenocTaBliEHUN YCryru Nocne yCTpaHeHUs yKasaHHbIX HapYLLUEHWUNA.

[aHHbIA OTKa3 MoxeT ObITb obxanoBaH B pocynebHom nopsigke nyTeMm HanpaBneHus
Xanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

CaeneHust 00 21EeKTPOHHOM NMOANUCH

[omkHocTHoe nuuo (PLO)

(mnoanmnchb ynosTHOMOYEHHOIrO 4OSIKHOCTHOIO
nuua oprasa)
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MpunoxeHune Ne 4
K AODMUHUCTPATUBHOMY perfiameHTy
npeaocTaBreHnss MyHUUMNanbHOW yCryru
no BblAaye CnpaBKu (BbINUCKW)

dopma

B

(HaumeHoBaHMe opraHa MecTHOro
camoynpaBneHus)

oT

(bamununa, umsa, oTY4ECTBO, NACMOPTHbIE AAHHbIE,
perucTpauumio No MeCTy XUTENbCTBA, aapec
3NEeKTPOHHOW NOYTbI, TenedoH)

3AABJIEHUE
0 BblAaye cnpasKu (BbIMUCKN)

Mpowy Bac BbigaTtb cnpaeky (BbIMUCKY)

(ykasaTb BMA CNpaBKu)

K 3aaBneHuto npunararTC4:

Pe3yanaT npenoctaBneHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npenoCtaBUTb:

D B NYHbIA KabuHeT [lopTana rocyfapCTBEHHbIX U MyHULMNAnbHbIX ycnyr Pecnybnvku
TaTtapcrTah;

DB MHOrOYHKLMOHANbHOM  LEHTpe  MNPeAoCTaBlEeHWs  rOCYAapCTBEHHbIX U
MyHULUMNanbHbIX yenyr Pecnybnukn TatapcraH;

D B OpeaHe.

( )
(naTta) (noanucob) (¢.1.0))

MpunoxeHne Ne 5
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K AODMUHUCTPaATMBHOMY perfiameHTy
npeaocTaBneHnsa MyHuymnnanbHOM ycryrm
no Bblgaye CrnpaBKu (BbIMUCKW)

PykoBoautento
McnonHuTEenbHOro kKomuteTa

OT:

3AABNEHUE
06 ncnpasneHnn TeEXHNYECKon oLNOKK

Coobwato 06 owwnbke, QONYyLEHHOW MPX OKA3aHMM MyHMUMNANbHOW yCnyru no Bbigaye
CnpaBKK (BbIMUCKN).

3anucaHo:

[MpaBunbHbIE CBEAEHUS:

[Mpowy wcnpaBuTb AOMNYLIEHHYKD TEeXHUYEeCKyt ownbKy W BHECTW COOTBETCTBYOLLME
N3MEHEHUS B OKYMEHT, ABMAOWUNCA pe3ynbTaToOM MyHULMNANTIbHOW YCIYrun.

[Mpunarato cnegyrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHns o6 OTKNOHEeHMM 3asBneHus o6 ucrnpaBreHun TeXHUYECKOn
OLUMBKM NpoLLy HanpaBUTb TAKoe peLleHune:

nocpenCcTBOM OTMNpaBNEeHUS 3NIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEpPeHHOW KONnuu Ha BymMakHOM HocuTerne noYToBbiM OTNpaBfieHMEM NO agpecy:

HacTtoswwmm noateBepxxaato: CBeAEeHWs, BKIHOYEHHble B 3asiBfieHWe, OTHOCSALUMECH K MoeW
FIMYHOCTU M NPEeACTaBNAEeMOMY MHOK JNLY, @ Taloke BHECEHHbIE MHOK HUXKE, AOCTOBEPHbI. [JOKyMEHTbI
(KOonMMn OOKYMEHTOB), MPUIOXKEHHbIE K 3asBIIEHWUID, COOTBETCTBYKT TpebOoBaHUSIM, YCTaHOBMEHHbLIM
3akoHogaTenscTBoM Poccuiickon depepauuv, Ha MOMEHT NPEACTaBIEHNS 3asBMNEHNA 3TU JOKYMEHTbI
AENCTBUTENbBHbI 1 COAEPXKAT AOCTOBEPHbBIE CBEAEHUS.




