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[TocTtaHoBieHnE Kapap

oT «24» mapta 2022r. Ne 6

O BHECEHMHM W3MEHCHHMHM U JIONMOJHEHWW B MOCTAHOBICHUE VICIONMHUTEIBRHOIO KOMHUTETA
HuxHECYHBCKOTO  CEJIBCKOrO TMocelieHus MaMaaplllICKOr0 MYHHUIMIIAIBHOTO paiioHa
Pecniy6siuku Tataperan ot 15.07.2019 Ne 17 «O06 yTBepKIeHUN aIMUHUCTPATUBHBIX
PErJIaMEHTOB MPEIOCTABICHUS MYHUIIMIAIBHBIX YCIIYT, OKa3blBa€MbIX VCIONMHUTEIHLHBIM
KOMHUTETOM HHKHECYHBCKOTO CEIBCKOTO MOCENeHUs MaMaJblIICKOr0 MYHUIHUIIAIBHOTO
paiiona Pecniyonuku Tatapcrany

Bo wucnonnenue nocrtaHoBinenuss KabOunera MunuctpoB PecnyOmmku Tarapctan ot
13.04.2021 Ne 242 «OO0 yTBepXKJE€HUMU IUJIaHA MEPOIPUATUNA TIO0 TMEepexoay Ha
PEeI0CTaBIICHUE COLIMAJIBHO 3HAUYUMBIX  TOCYAApPCTBEHHBIX  YCIYT, YCIIYT,
MPEJIOCTABIAEMbIX TOCYJAapCTBEHHBIMU yupexiaeHusiMu Pecryonmuku Tartapcran, B
KOTOPBIX pa3MEIIAeTcsl FOCyJapCTBEHHOE 3aJaHue (3aka3), B AJIEKTPOHHOU (opme» u
IPOTOKOJA 3acelaHuss pabouyed TpyMNmbl M0 pealu3aldd MPOEKTOB MO HUGPOBOIA
Tpancopmaruun PecmyOnuku Tatapcran ot 21.04.2021 Ne III'-12-134, IIpoTokomna
coBMecTHOM Kkoyuteruu MunucrepctBa ¢unancoB PecnyOnuku Tarapcran, YmnpasieHus
denepanbHO HATOTOBOM Cityk0bI M0 Pecniybnuke Tatapcran, YnpasneHus denepaibHOro
ka3HayeiictBa no Pecny6nuke Tarapcran ot 04.01.2021 Ne TTP-3, B cootBeTcTBUU ¢ D3 OT
27.07.2010 r. Ne 210-®3 «OO0 opraHuzaluy NpPeIOCTaBIECHUS TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», MOCTAHOBIEHUEM PYKOBOAUTENS VCIMOTHUTEIBHOTO KOMUTETA
Mamajpiiickoro MyHuIunagsHoro paiiona Pecnyonuku Tatapcran ot 20.06.2012 1. Ne
1090 «O6 yrtBepxkaenuu I[lopsinka pa3pabOTKM W YTBEPKACHUS aIMUHUCTPATHUBHBIX
pErIaMeHTOB  NPENOCTaBIEHUS  MYHULMMOAIBHBIX  yCIyr  OpPraHaMM  MECTHOTO
caMmoynpasieHuss MaMabIIICKOr0 MyHULIMITAJIIBHOTO pailoHa» VCIIONMHUTENIBHBI KOMUTET
HuxkHecyHbCKOTO CETCKOr0 MOCEIEHUs TOCTAaHOBIISIET:

1. YTBepauth AJIMUHUCTPATUBHBIN pErIaMEHT MPEAOCTABICHUSI MYHUIIMIAIBHON YCIyTH
AJIMUHUCTPATUBHBIN PETJaMEHT MPEIOCTaBICHUS MYHULMNAIBHON YCIYrd MO BblJaue
cripaBkH (BbIUCcKU) B HOBOM pepakuuu (IIpunosxkenust Nel)

2. llpmsnare ytparuBmuM cuiy noanyHKT 1.4. IlocranoBnenuss M CnoaHUTENTBHOTO
KoMuTeTa HUAKHECYHBCKOTO CEIhCKOrO MOCeNeHusT MaMaJbIICKOr0 MYHHIIUIAIbHOTO
paiiona PecriyOnuku Tataperad ot 15.07.2019 Neo 17.

3. O6GHapoI0BaTh HACTOSIIEE MOCTAHOBIEHUE MyTEM pa3MENICHUS €ro Ha O(HIMaIbHOM
caiite MaMmaJpIllICKOr0 MYHHMIMIAIbHOrO paiioHa mamadysh.tatarstan.ru, opuuuassHOM
nopraine npaBoBoit uHbopmaruu Pecriyonuku Taraperan (pravo.tatarstan.ru).

4. KOHTpOJIb 32 UCTIOJIHEHUEM HACTOSIIIIETO MOCTAHOBJICHUST OCTABIISIO 32 COOOM.
PykoBoaurens MCoJIHUTETBHOTO KOMUATETA P

HuxHecyHbCKOTO CETbCKOro MOCeIeHus 7
MamaapImcKoro MyHUIMNAJIBHOTO PaiOHa

Pecny6nuku Tatapcran Tapusrynnun/




[Tpunoxenue Ne 1
K IMOCTaHOBJIEHHIO McnomHUTEeNbHOTO
KoMuTeTa HU>KHECYHBCKOTO CeJIbCKOTO
rocenieHus: MamaJbIIcKoro
MYHHITUTIATIBHOTO paiioHa PecyOnmku
Tartapcran ot «24» mapta 2022 r. Ne 6

AJIMUHUCTPATHUBHBIN pETJIAMEHT
MPEJOCTaBICHNUS MyHUIIUTTAIIBHOW YCITYTH 1O BblJIaue CIIPABKU (BBIMUCKH )

1. O01He MoI0KEHUS
1.1.TTpeamer peryupoBaHus aIMUHACTPATHBHOTO perjlaMeHTa

Hacrodammnii aaMUHHUCTPATUBHBIA PEMVIAMEHT IPEAOCTABICHHUS MYHULHNAIBHON YCIyTH
(ranee — aOMUHUCTPATUBHBIM pErVIaMEHT) YCTAaHABIMBACT CTAHAAPT M MOPSIOK
NPEAOCTaBICHUS] MYHULMIIAJBHON YCIYrd MO BblJaue CIpaBKU (BBIMKUCKH) (nanee —
MYHHULIMIIAJbHAS YCIIyTa).

1.2. Kareropuu 3asBuTeneit

1.2.1. Jluuamu, UMEIONMMU MPAaBO HA MOJYYEHHE MYHUIIMIAIBHOW YCIYTH, SBISIOTCS
dbuznyeckue auia (Jgajiee — 3as1BUTEINb).

1.2.2. C 3asBieHueM BIIpaBe OOpPATUTHCS MPEIACTABUTENb 3asBUTEINS, JACHCTBYIONIUN Ha
OCHOBaHUHU JIOKYMEHTA, YJIOCTOBEPSIONIETO €ro TOJHOMOYMs (Janee — TMpPeICTaBUTEIb
3asBUTEJIA).

1.3. Tlopsmok nHGOPMUPOBAHUS O IPEIOCTABICHUN MYHUITUTIATLHON YCIYTH

1.3.1. Uudopmaniust o mopsiike mpeaoCTaBICHUs] MyHULIMITAIbHON YCITYTH Pa3MeIaeTCs:

1) Ha UHDOPMAIIMOHHBIX CTEHAAX, COJICPKAITUX BU3YyAIbHYIO U TEKCTOBYIO HHPOPMAIUIO O
MYHHUITUTIATBHON  YCIIyre, pAacMOJOKEHHBIX B TMOMENIEHUAX MHOTO(YHKIIMOHAIBHBIX
LHEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT.

2) wHa odunuanbHOM CcalWTe MYHHUIMNAJIBHOTO pailoHa B  WH(OpPMAIMOHHO-
TenekoMmMyHuKarmonHou cetu «MMarepuet» (https:// www. mamadysh. tatarstan.ru.);

3) na Iloprane rocygapCTBEHHbIX W MYyHHIMNAIbHBIX yciayr PecnyOnuku Tatapcran
(https://uslugi.tatarstan.ru) (nanee — PecnyOnukaHnckuii mopran);

4) na EguHoM mopTtane rocyJapCTBEHHBIX W MyHUIMNANbHBIX ycnyr (dyHkuuit) (https://
www.gosuslugi.ru) (nanee — Equnbrit moptan);

5) B rocymapcTBeHHOW WH(POPMAMOHHONW cucteme «PeecTp TrocymapCTBEHHBIX W
MyHULIMNANBHBIX yciyr PecnyOnmuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT).

1.3.2. KoHCynbTHpPOBaHHE II0 BOINPOCAM MPEIOCTABICHUS MYHULHUNAIBHON YCIyTH
OCYLIECTBIISETC:



1) B MHOTOQYHKIMOHAIBHBIX IEHTPAX MPENOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMINIAJIBHBIX YCIYT P YCTHOM OOPAILEHUH - TUYHO WIN 1O TEIEPOHY;

2) B uHTepakTUBHOM (popme Pecmybnukanckoro nmoprana;

3) B YIIOJIHOMOUEHHOM Ha MIPEAOCTaBIECHHE yCIIyru oprade (gajiee — Opras):

IpU YCTHOM OOpAIlleHUH - IMYHO WM 10 TenedoHy;

IpU MUCBMEHHOM (B TOM 4ucCie B (OpME 3JIEKTPOHHOIO JIOKYMEHTa) OOpalleHUuH — Ha
OyMa)>XHOM HOCHTEJIE 10 TIOUTE, B 3JIEKTPOHHOMN (popMe IO IIEKTPOHHOM MoUTe.
1.3.3.ndopmanus Ha EquHom moprane, PecmyGaukaHCKOM MmopTaje o MOpsSIKe U CPoKax
PEAOCTABICHUS] MYHUIMIIAJIBHON YCIyI'M Ha OCHOBAHUM CBEICHHI, COAEpKALIUXCS B
PeecTpe rocymapCcTBEHHBIX M MYHUIMIANbHBIX YCIYT, IPEIOCTABISAETCS 3asBUTEIIO
OecIIaTHO.

Joctyn k mH(pOpMalMU O CpOKax U MOPSJIKE MPEJOCTABICHUS MYHHMIIMIAIBHOW YCIIyTU
OCYIIECTBIISIETCSl 06€3 BBIMIOJIHEHUS 3asiBUTENIEM KakKuX-1100 TpeOOBaHUIA, B TOM uucie 0e3
UCIOJIb30BAaHUsl TPOTPAaMMHOr0 OOECIEUYEeHMs, YCTAaHOBKAa KOTOPOTO Ha TEXHHYECKHE
cpeacTBa 3asBUTENs TpeOyeT 3aKIIOYEHHUs JIMUEH3MOHHOIO WM HMHOrO COTJIAIEHUS C
npaBoobyiafjaTesieM MpPOrpaMMHOrO OOECHEeYeHHUs, MpeAyCMaTpPHUBAIOIIET0 B3UMAaHUE
IaThl, PETUCTPAIMI0 WIM aBTOPU3ALMIO 3asABHUTEN WJIM NOPEJAOCTABICHHE UM
IIEPCOHAJIBHBIX JIAHHBIX.

1.3.4. Ilpu oOpameHun 3asBUTENAS JIUYHO WA MO TenedoHy B COOTBETCTBHH C
HNOCTYIHUBIIMM OOpalieHUEM MPEAOCTaBIAETCS HHPOPMALUL:

1)o Mecre  HaxXOXICHHS  MHOTO(QYHKIMOHAJIBHOTO  IIGHTpAa  MPEIOCTaBICHHUS
roCyJIapCTBEHHBIX 1 MyHUIIMIIAIBHBIX yciyT, Oprana (aapec, rpaguk paboThl, CIPaBOYHBIE
TeneOHBI);

2)0 TOpsJIKE MPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH, O CIOCO0aX M CpOKax IOJavyd
3asBJICHUI;

3)0 Kareropusx TpakKAaH, KOTOPbIM TPEIOCTABISACTCS MYHHIMIAIBHAS YCIIyra; o
HOPMATHBHBIX  MPAaBOBBIX  aKTaX,  PEryJUPYIOIIMX  BOMNPOCHl  MPEIOCTaBICHUS
MYHULIUIIAJIbHON yCITyTH;

4)o mepeyHe TOKYMEHTOB, HEOOXOMMBIX JJIsi PACCMOTPESHHUS 3asBJICHHSI O MPEIOCTABICHUH
MYHHUIMIIAJIBHON YCIYTH, O CPOKaxX MpHUEMa U PErUCTPALIM 3asIBJICHHUS;

5)o X0/ MpeIoCTaBICHNSI MyHHIIUTIATBHOMN YCITYTH;

6)o wMecte pasMenicHHs Ha OQHIMAIBLHOM calTe UWHPOpPMAIMK IO  BOIPOCaM
NPEI0CTABIICHUS MYHULIUTIAIbHON YCITYTH;

7)o mopsiake 00KaToBaHUs AEHCTBHI MK O0e31eiCTBHS JOIKHOCTHBIX Jui OpraHa.

[To mucbMeHHOMY OOpAILlEHUIO COTPYAHUKH OTJIENa, OTBETCTBEHHOI'O 3a MPEJOCTABICHUE
MYHULIMIIAJIBHOW YCIYTH, MOAPOOHO B MHCHbMEHHOW (QopMe pPa3biACHSIOT 3asiBUTEIIO
NOPSIIOK MPEIOCTABIECHN MYHULIMIAIBHOW YCIYTM U BOIPOCHI, YKA3aHHBIE B HACTOSIIEM
NYHKTE aJMUHUCTPATHUBHOIO perjiaMeHTa, U B TEUEHUE Tpex pabouux JHEH co IHs
perucTpanuu oOpalieHusT HaNpaBiSIIOT OTBET 3asBUTeNt0. OTBEThl JAIOTCA Ha S3bIKE
oOpaieHus. B ciyyae HEBO3MOXKHOCTH J1aTh OTBET Ha SI3bIKE OOpaIICHUS MCIOJIb3YIOTCS
rocyaapcTBeHHbIe si3bIku PecryOnuku TaTapcras.

1.3.5. Undopmarus mo BompocaM NpeoCcTaBICHUSI MyHUIIUTIAIBHON YCIIYTH pa3MeIaeTcs
Ha OQUIMAIBLHOM CcaiiTe MYHUIMOAIbHOrO paioHa (MM TOPOJCKOTO OKpyra) M Ha
UH(GOPMALIMOHHBIX CTeHIaX B moMeuleHusx Oprana i paboThl ¢ 3asBUTEISIMU.
Nudopmanusa Ha rocyaapcTBeHHBIX si3bikax PecnyOnuku TarapctaH, pa3Meniaemasi Ha
UH(POPMALIMOHHBIX CTEHJAaX M Ha OQUIMAIbHOM CaliTe MyHUIMIAIBHOIO paiioHa B
UH(}OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «VIHTepHeT», BKIIIOYAET CBEACHUS O



MYHHUIMIIATBHON yciIyre, coaepskamuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMHHHMCTPATUBHOTO perjamMeHTa, MH(POPMALKIO O MECTe HAXOXKJIEHUS, CIIPAaBOYHBIX
TenedoHax, BpeMeHu padoTsl Oprana, o rpaduke npruemMa 3asBiI€HUN Ha MPEAOCTaBICHHE
MYHUIIUTIATEHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKThI, PETYJINPYIOIINE PEIOCTaBICHUE
MYHULIANAIBHOMN YCIIyTH

1.4.1. TlepeyeHb HOpPMATHMBHBIX MPABOBBIX AaKTOB, PETrYJIUPYIOMIUX MPEIOCTABICHHE
MYHULIMINIAJIBHOW YCIYTM (C yKa3aHHMEM pPEKBU3UTOB HOPMAaTHBHBIX IIPaBOBBIX AKTOB U
UCTOYHUKOB HX OQUIMAIBHOTO OIyOJIMKOBaHMS), pa3MelleH Ha ExuHoMm mopTtane, B
PeecTtpe rocynapcTBEHHBIX M MYHHMLIMIAIBHBIX YCIYr, Ha OQUUUAIBLHOM CcaiTe
MYHUIIUIIAJIBHOTO pailoHa B HH(POPMAITMOHHO-TEIEKOMMYHUKAIMOHHOU ceTu « HTepHeTY.
1.4.2. TekcT agMHUHHCTPATMBHOIO pETJAMEHTa B JCHCTBYIOLIEH pENaKIHMM IIOJJIEKHUT
pa3menieHnio Ha EnnHom nopraiie, B Peectpe rocy1apcTBEHHBIX 1 MyHULIUNIAIBHBIX YCIYT,
Ha  OQuUIMAIbHOM  caiiTeé  MYHHUIMOAJIbHOTO  pailoHa B  MH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh «IHTEpHET.

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B AaAMUHUCTPATUBHOM PEIIIaMCHTC, U UX OIIPCACICHUA

1.5.1. B aaMUHHCTPATUBHOM PETIAMEHTE MCIOIB3YIOTCA CIEAYIOIIME TEPMHUHBI H
ONpEEIICHUS:

yaajJleHHoe pabouee MeCTO MHOTO(QYHKUIHMOHAJbHOTO  LIEHTpa  MPEJOCTABICHUS
rOCYAapCTBEHHBIX Y MYHHUIMIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000CO0JIEHHOE
CTPYKTypHOE mojipazaeneHue (opuc) MHOro(yHKIIMOHATIBLHOIO IIEHTpa MpPEeaOCTaBICHUS
rOCYAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJICHUHU MYHMITUIIAILHOTO pailoHa WM B TOpoACcKoM okpyre PecnyOnuku Tatapctan B
COOTBETCTBUU ¢ MyHKTOM 34 IIpaBuil opranu3aiuu 1eaTeIbHOCTH MHOTO(YHKITHOHAIBHBIX
[EHTPOB MPEIOCTABJICHUSI TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, YTBEPXKICHHBIX
nocta”oByienreM [IpaBurensctBa Poccuiickoit deneparum ot 22 aexadpst 2012 . Ne 1376
«O0 ytBepxnenuu [IpaBun opraHuzainuu AesTEIbHOCTH MHOTO(GYHKIITMOHATBHBIX LIEHTPOB
MPEIOCTABIICHUS TOCYJTAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT»;

TeXHUYecKas omuoOka - omuOka (omucka, oOmneyaTka, TIpamMMaThuecKas Wiu
apupmernyeckass omwubka MO0 mTomoOHas  ommOKa), JOMyIIEeHHAs OpraHoM,
MPEOCTABIISIONUM MYHULIMNAIBHYIO YCIYTY, U MPUBEAIIAs K HECOOTBETCTBUIO CBEJICHUM,
BHECEHHBIX B JIOKYMEHT (Pe3yJIbTaT MYHUIIMITAIIbHOW YCIIYTH), CBEICHHUSIM B JIOKYMEHTaX,
Ha OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEICHUS,

Enunass  cucrema  wuaeHtudukanumu W ayTeHTHGUKAIMU B UHOPACTPYKTYpeE,

oOecrieunBaroie MH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHICTBHE
UH(POPMALIMOHHBIX CHUCTEM, HCIOJIb3YEMbIX IJISi MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNIATBHBIX YyCIyr B 23yeKTpoHHOM ¢opme (manee — ECHUA) — denepanphas

rocyJgapcTBeHHass WH(OpMalMOHHAs CHUCTEeMa, OOECIeUYMBArOIIas CAHKIIMOHHUPOBAHHBIN
JIOCTYN yYaCTHUKOB HMH(POPMAIMOHHOTO B3aWMOJICCTBUSI B CUCTEME HISHTU(UKAIUU U
ayTeHTU(PUKamnu K HHPOPMAIINH, COAEPKAIEHCS B TOCYIaPCTBEHHBIX WH(POPMAIIMOHHBIX
cUucTeMax M MHbIX UHQOPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocymapcTtBeHHOe OrO/KETHOE YupexaeHne «MHOTODYHKIIMOHANBHBIA IEHTP
MPE0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT B PecriyOonuke Tarapcrany;



ANC M®I] - ABromaruszupoBaHHas WH(OPMAIIMOHHAS CHUCTEMa MHOTO()YHKIIMOHAIBHBIX
LHEHTPOB TMPEIAOCTABJICHHUSI TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX yciIyr PecrmyOnuku
TarapcraH.

1.5.2. B agMUHUCTPAaTUBHOM pErjaMeHTE TOJ 3asBICHUEM O MPEIAOCTaBICHUU
MYHUIMNIATBHON YCIyTH (Zajee - 3asBJICHHE) MOHHMMAETCS 3alpoc O MPEIOCTaBICHUHU
MYHHUIIUTIATBHON YCIYTH, TOJIAHHBIA B COOTBETCTBHUH C ITYHKTOM 3 cTathu 2 DeepalibHOro
3akoHa or 27 wrwona 2010 roma Ne 210-®3 «OO0 opraHuzauuyd MpeaoOCTaBICHUS
roCyIapCTBEHHBIX U MYHUITMTNIATBHBIX yciyr» (nanee — denepanbhbiii 3akoH Ne 210-D3).

2. Ctanaapt npeAaoCTaBICHUs] MyHUIIMITAIIBHON YCIIyTH
2.1. HaumeHOBaHWE MYHUIIUTIATFHON yCITYyTH
Briiaua cripaBku (BBIITUCKH).

2.2. HanmenoBanue VCITOJIHUTEJIbHO-PACIOPAIUTEILHOTO opraa  MECTHOIO
CaMOYIIPABJICHUS, HEMOCPEACTBEHHO IIPEIOCTABIIAIOIIET0 MyHUIIUIAIBHYIO YCIYTY

HNcnonHuTenbHbll KOMUTET HHMXKHECYHBCKOTO CENBCKOTO MOCEeIeHUs MamabIIcKOoro
MYHHIUTIATBHOTO paiioHa PecyOnuku TaTapcraH.

2.3. Onucanue pe3yabTara MpeioCTaBICHUS MYHUIIUIIAJbHON YCIIYTH

2.3.1. PG3YJII>TaTOM MpcaoCTaBJICHUA MYHI/IHHHaJIBHOﬁ YCIYI'HA ABJIACTCA:

1) cupaBka  (BBIIHCKA)
(mpunoskenue Ne 1 k HacTosIIEMy aJMHHUCTPATUBHOMY PErJIaMeHTY);
2) perieHrue o0 OTKasze B

IPENOCTABIICHNH MYHULMIAIBHOW yciyrdn (mpuioxkenue Ne 2 K HacTosemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne o0 OTKase B
npueMe JOKYMEHTOB, HEOOXOJIMMBIX MJis MPEAOCTABICHHUS MYHHUIMNAIbHOW YCIYyTH
(mpunoxenue Ne 3 K HaCTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTarT nmpenoCTaBICHHUs] MYHULMIIAJIBHOW YCIYTM HAIIPaBIIETCA 3asBUTENIO B
dopMe DIEKTPOHHOIO JOKYMEHTa, MOAMMCAHHOIO YCUJICHHONW KBaJU(pUIMPOBAHHON
ANEKTPOHHOU MOAMMUCHI0 YIOJHOMOYEHHOTO OJKHOCTHOTO juna Oprana (mubo Oprana),
B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 6 ampens 2011 roma Ne 63-®3 «O06
AJIEKTpOHHOU moanucu» (manee — denepanbHbiii 3akoH Ne 63-D3) B JIUYHBIN KaOUHET
Enunoro moprana. B ciydyae nampaBieHusi 3asBIE€HUS MOCPEACTBOM PecmyOnmkaHCcKoro
noprana pe3yibTaT MPEJOCTaBICHUS MYHULMIAIBLHON YCIYTH HAmNpaBisieTCsl Tak K€ B
JIUYHBIN kabuHeT PecryOnmkaHckoro mopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENS PE3yJbTAT MPEJOCTABICHUS MYHUIUNAIBHON YCIyru
BbijaeTcss B Oprane wim B M®I[ B Qopme sk3emruisipa 3JIE€KTPOHHOTO JTOKYMEHTA,
pacreyaTaHHOTO Ha OyMa)XKHOM HOCHTENIe, 3aBEPEHHOIr0 TMeYaTbl0 M  MOAMHUCHIO
COOTBETCTBEHHO YITOJITHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana win padotHuka ML,
2.3.4. 3asgBuTenp BOPABE MOJYYUTh PE3YIbTAT NPEAOCTABIECHNUS MYHULIMIIAIBHON YCIIYTH B
(dopMe >IEKTPOHHOTO TOKYMEHTa B TEUEHUE CPOKa JIEHCTBUS pe3ysbTara MpeoCTaBICHUsS
MYHULHUITAIIBHOU YCIIYTH.



2.4. Cpok TpedOCTaBICHHS MYHHLIUNAIBHOH YyCIyrd, B TOM YHCIE€ C YYETOM
HEOOXOIMMOCTH OOpalieHus] B OpraHu3allH, Y4YacTBYIOIIME B MPEIOCTABICHUU
MYHHUIIATIAIGHOW YCIIYTH, CPOK TPUOCTAHOBJICHUS TPEIOCTABICHHUS MYHUIIUIIATBHOM
yCIyru B Cllydae, €CIM  BO3MOXKHOCTh  NPHUOCTAHOBJICHUS  MPELyCMOTpEHa
3aKOHOAATeNbCTBOM Poccuiickoii ®Denepanuu, Cpok BblIaun (HAMpaBlIeHHs) JOKYMEHTOB,
SIBIISTFOIIMXCS PE3YJIETATOM MPEOCTaBICHUSI MYHUITUITAILHON YCITyTH

2.4.1. MyHunumnanbHas yciiyra IpeoCTaBIsieTCs B TE€UEHUE TPEX pabouux JHEH.

2.4.2. IIpuoCTaHOBJIEHHE CpOKa NPENOCTABICHUS MYHUUUIAIBHOW YCIYyTHd HE
IIPELYCMOTPEHO.

2.4.3. HamnpaBneHue [OKYMEHTa, SABJISIOMIETOCA  PE3YJbTATOM  IPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH B (hOpME DICKTPOHHOTO JTOKYMEHTA, 3asiBUTEIIO OCYIIECTBISICTCS
B JICHb O(DOPMJICHHUS U PETUCTPALIMH pe3yJIbTaTa MPeI0CTaBICHNS MyHUIIUIIAILHON YCIYTH.

2.5. HcuepnpiBaromuii mnepeyeHb JTOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUU C
3aKOHOJIaTE€IbHBIMU WM MHBIMU HOPMATHUBHBIMH IIPABOBBIMHU aKTaMHM JJIsl IPEJOCTABICHUS
MYHULIMNIAJbHOM YCIYrH, a TaKXe YCIYyr, KOTOpbIE SBISAIOTCS HEOOXOIUMBIMU U
00s13aTebHBIMU  JUISI  IPENOCTAaBICHUS  MYHHUIMOAIBHBIX  YCIYT,  IOJUJIEKAIIUX
IPEJICTaBJICHUIO 3asBUTEIEM, CHOCOOBI HX IMOJIyYE€HUs 3asBUTENIEM, B TOM YHUCJIE B
AIIEKTPOHHOM (hopMe, MOPSAIOK UX HPE/ICTABICHUS

2.5.1. Jlnga nmosydeHuss MYyHHULMOAIBHOM YCIYTM 3asABUTEIb IPEACTABIIET CIIEIYIOIINE
JIOKYMEHTBI:

1) JOKyMEHT, YAOCTOBEpAIOMIMI JIMYHOCTh (HE Tpedyercss B ciydae oOOpalieHus
nocpeacTBoM Pecriybnukanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIONINI MOJHOMOYHS IPEICTABUTEIS 3asIBUTEIIS;

3) 3asiBiIeHHE:

B ¢dopmMe JOKyMeHTa Ha OyMmakHOM Hocutene (mpwioxkenune Ne 4 K HacTosIiemMy
aJIMUHUCTPATUBHOMY PEIJIAMEHTY);

B 3JIEKTPOHHOU (popMe (3amOJIHIETCSI OCPEICTBOM BHECEHUSI COOTBETCTBYIOIINX CBEACHUIN
B JIEKTPOHHYIO (OopMy 3asiBJICHUS), TMOAMNHCAHHOE B COOTBETCTBUU C TPeOOBaHUSMU
nyHkTa 2.5.3 aAMUHUCTPAaTUBHOIO pErjaMeHTa, Mpu OOpalleHud MOCPEACTBOM
PecnyOnukaHckoro noprana;

4) B ciydae, €CiM JJisl TPEAOCTaBICHUSI MyHULIMIIAIBHON yCIIyrd HeoOxoauma oopaboTka
NEPCOHANbHBIX JAHHBIX JIMIA, HE SBISIOLIEIOCs 3asBUTENIEM, U €CIUM B COOTBETCTBUU C
(denepaibHbIM 3aKOHOM 00pabOTKa TaKMX MEPCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS
C corjlacusi yKa3aHHOTO JIHIla, IpU OOpalleHuH 3a MOJyYeHHEM MYHUIUMNAIbHON YCIyTH
3asIBUTEb JOMOJHUTEIBHO TPEICTABIAECT JIOKYMEHTBI, MOJITBEPKIAAIOIIUE MOTyYCHUE
corjacusi yKa3aHHOTO JIMI@ WJIM €ro 3aKOHHOTO TPEJACTaBUTENE Ha 00paboTKy
NEPCOHANIBHBIX JAHHBIX YKa3aHHOro Juia. J[OKYMEHTBHI, MOATBEPKAAIOIIME MOJyYCHHE
coriacusi, MOTYT OBbITh NPEACTABIICHBI B TOM YHCJIE B JOPME DJIEKTPOHHOTO JOKYMEHTA;

5) B ciiydae, eciiv 003aHHOCTh XpaHeHUsl JoMoBOM kKHUTH 10 31.12.2017 Bo3naranack Ha
COOCTBEHHHUKOB XUJIBIX IOMEIICHN, 3asBUTENIEM IPECTaBISIETCS TOMOBAsi KHUTa;

6) MpaBOyCTaHABIMBAIOIIME JOKYMEHThl Ha WHIWBUAYAJbHBIN KUJIOW JOM (€CIu MpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHO B EOWHOM  TOCYJapCTBEHHOM  peecTpe
HEJABW)KMUMOCTH) — JJIs1 BEITUCKU U3 TTOXO3IMCTBEHHON KHUTH.



2.5.2. 3asBNeHUE U MpUaraeMble JOKYMEHThI MOTYT OBITh NMPEACTABIICHBI (HAMpPaBICHBI)
3asIBUTEJIEM OJIHUM M3 CJIEYIOLIUX CIIOCOOOB:

1) uepes M®DI][ nHa OyMaXHBIX HOCHUTENSX HU B BHUAE OJJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIaMEHTA;

2) mocpeacTBoMm PecryOmukaHCKOTO MTOpTaia B 3JIEKTPOHHOU (popme;

3) B Opras JIMYHO WM TOCPEJACTBOM MMOYTOBOM CBS3M Ha OyMa)KHOM HOCHTEIIE.

3asBIEHUE U IPUJIAraeMble JOKYMEHTBI, IPU HAIIPABJIECHUU IMOCPEACTBOM MIOYTOBOU CBSI3H,
3aBEPAIOTCA B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBieHue TpU HaMpaBlICHUM TMOCpencTBOM PecnyOiMkaHCKOro mopTana
MOANMCHIBAETCS MTPOCTOM IIEKTPOHHOM MOANUCHIO 3aBUTENS.

Jns monydeHWss TPOCTOM AIEKTPOHHOM TMOJMUCH 3asIBUTENIO HEOOXOJIUMO MPOUTH
npouenypy peructpaiuu (ayreHtudukanuu) B ECUA, a Takke MOATBEpIUTh YUYETHYIO
3aIKCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), YKa3aHHBIE B MOITYHKTAX
2, 4-6 mnynkra 2.5.1 aAMMHHCTPaTHBHOTO pETJIAMEHTA, 3aBEPAIOTCS YCHUIICHHOU
KBAJIM(ULIMPOBAHHONW MOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3JaHHE U IOJIUCAaHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE HOTApUyCaMHu.

DNEeKTPOHHbIE JIOKYMEHTHI (JIEKTPOHHBIE OOpa3bl JIOKYMEHTOB), IpUJIaraeMble K
3asIBJICHUIO, B TOM YHCJIE JTOBEPEHHOCTH, HAMPABIIAIOTCSA B BHE (pailioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6omee 50 MoaiiT.

KauecTBO mpenocTaBiIeMbIX JJIEKTPOHHBIX  JTOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IIO3BOJIATH B IOJHOM OOBEME NPOYUTaTh TEKCT JOKyMEHTa H
pacIo3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemiaercst TpeOOBaTh OT 3aSBUTEIIA:

1) npexncraBieHHs [IOKYMEHTOB M HMH(POPMAIMM WM OCYLIECTBICHUS JIEUCTBUM,
IIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU
NpPaBOBBIMU  aKTaMH, pETYJUPYIOIIMMH OTHOIIECHMS, BO3HHMKAIOIIUE B CBS3M C
IIPENOCTABIEHUEM MYHULIUIIAIBHON YCIIyTH;

2) OCylIeCTBIICHHS AEHUCTBUHM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX ISl TIOJTYyUEHUS
MYHUIIUIIAJIBHOW YCIIYTH U CBA3aHHBIX C OOpAIlEHUEM B MHBIE TOCYIapCTBEHHBIE OPTaHbI,
OpraHbl MECTHOTO CaMOYIIpaBJEHUs, OPTaHU3aLMHU, 32 UCKIIIOUEHUEM IOIYYEHUsI YCIYT U
NOJTyYeHUsl JOKYMEHTOB U MH(POpPMALIUH, MPEJOCTABIAEMbIX B PE3yJIbTaTe MPEJOCTaBICHUS
TaKUX YCIYyT, BKIIOYEHHBIX B MEPEYHU, yKa3aHHble B yacTtu | crarbu 9 denepanbHOTO
3akoHa Ne 210-D3 (HeoOX0AMMBIX B 00s3aTEIbHBIX YCIIYT);

3) mpencraBiieHUsT JOKYMEHTOB M WH(OpMaluu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAINCh IIPU [EPBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB,
HEOOXOAUMBIX JIS MPEAOCTABICHHUS] MYHULMUIAIBHON YCIyTH, JMOO B MPEAOCTABICHHUU
MYHHULUIIATBHOM YCIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOIIMNX CIy4YaeB:

a) U3MEHeHue TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULUIIATBHON YCIYTH, MOCIE NEPBOHAYAIBHON MOJAYM 3asIBICHUS O MPEAOCTABICHHUU
MYHULUIIAIBHON YCIIYTH;

0) Hamuyue OIMOOK B 3asBICHUM O NPEIOCTABICHUM MYHMUIMIAIBHOM YCIYyrd U
JOKyMEHTaX, IMOJAHHBIX 3asgBUTEIEM IIOCJE€ [E€PBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEJOCTaBICHUS MYHHUIMMIAIBHON YCIyru, Jub0o B
NPEeIOCTAaBIEHUH MYHULIMIAIBHONW YCIYTM M HE BKIIIOUEHHBIX B IMPEJCTABIEHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;



B) HCTEUEHHE CpOKAa JCHCTBUA JOKYMEHTOB WJIM W3MEHEHHE WH(OOpPMAIUU TOCTe
NEePBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEJOCTABICHUS
MYHUITUTIATBHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHUITUTIATLHOW YCIYTH;

I') BBISIBJICHUE JOKYMEHTAJIbHO MOATBEPKACHHOrO (hakTa (MPU3HAKOB) OMIMOOYHOTO WIIU
MIPOTUBOIMPABHOTO JehcTBUs (Oe3nercTBrsI) AOmKHOCTHOrO juia OpraHa, paboTHUKa
MOII, npu nepBoHa4YaJIbHOM OTKa3e B TNpHEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
MPEIOCTABIICHUS] MYHUIIMIIAILHON YCIyTH, JUOO B TPEIOCTABICHUH MYHHUITUTIATBHOM
YCIYrd, O 4YE€M B IIMCBMEHHOM BHJE 3a MOANHCHIO pykoBoaurtens OpraHa npu
MEPBOHAYAIIBHOM OTKa3e B TPHEME JTOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH, YBEIOMIIAETCS 3asBUTENb, & TAKXKE MPUHOCITCS WU3BUHEHHS 3a
JIOCTaBJICHHBIC HEYI00CTBA;

4) npenoctaBieHuss Ha OyMa)KHOM HOCHUTEJNE JOKYMEHTOB M MH(OpMalLUU, 3JIEKTPOHHBIE
00pa3bl KOTOPBIX paHee ObUTH 3aBEPEHBI B COOTBETCTBHH C IMMyHKTOM 7.2 yactu 1 crathu 16
denepanbHOro 3aKoHa Ne 210-D3, 3a UCKITIOYEHUEM CITy4YaeB, €CJIM HAHECEHUE OTMETOK Ha
TaKue JIOKYMEHTHI JIMOO UX U3BITUE SBISETCS HEOOXOIUMBIM YCIOBUEM IPEIOCTABICHUS
rOCyJapCTBEHHOM WJIM MYHUIMIAIBHOW YCIYTM, W HHBIX CIy4aeB, YCTAHOBJIEHHBIX
dbenepanbHBIMU 3aKOHAMU.

2.6. HcuepnbiBaroniuii TmepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHU C
HOPMATUBHBIMU I[IPABOBBIMM aKTaMH JUIA [PEAOCTABJICHUS MYHULMIIAIBHOU YCIIYIH,
KOTOpPBIE HAXOMAATCS B PACIOPSHKEHHM TOCYJIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS U TMOABEIOMCTBEHHBIX T'OCYAAaPCTBEHHBIM OpraHaM WIM OpraHaM
MECTHOI'O CaMOYMPABICHUSI OPTraHU3alliidi U KOTOPBIE 3asBUTEINb BIIPABE MPEACTABUTH, a
TaKXKe CIIOCOOBI UX MOJIYYCHUS 3asIBUTEIISIMU, B TOM YUCJIE B JIEKTPOHHOU (hopMe, MOPSIOK
WX TPENCTABICHUS, TOCYIapCTBEHHBIA OpraH, OpraH MECTHOI'O CaMOYIpaBieHUS JUOO
OpraHu3alMs, B paCHOPsIKEHUN KOTOPBIX HAXOIITCS TaHHBIE JTOKYMEHTHI

2.6.1. ITonyyaroTcsa B paMKax MEXBEJIOMCTBEHHOI'O B3aUMO/ICHCTBUS:

1) BBIIIMCKAa W3 EamHOro
rOCyAapCTBEHHOTO peecTpa HeIBIKHMOcTH — DejepanibHasi ciayk0a rocynapCcTBEHHOU
perucrpanuu, Kagactpa u kaprorpaduu;

2) CBEICHHS 0
JEMCTBYIONIEM MacnopTe rpaxaanuaa Poccuiickoit @enepanuu — MBJI Poccuu;

3) CBEICHHS 0

HOTapHUaAIbHOW JIOBEPEHHOCTH — DeniepalibHasg HOTapualabHas rajara.

2.6.2. 3asBUTENb BIPABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIE B MOJAIMYHKTE |
nyHkTa 2.6.1 aJIMUHUCTPATUBHOTO perjaMeHTa, B (opMe 3JIEKTPOHHBIX JTOKYMEHTOB,
3aBEPEHHBIX YCHJICHHOW KBATM(PUIIMPOBAHHON TMOAMUCHIO JIUI, YIMOJHOMOYEHHBIX Ha
CO3JIaHME U TOAMUCAHNE TAKUX JOKYMEHTOB, MPH M01a4€ 3asBJICHUSI.

2.6.3. HenpencrapieHnue (HECBOEBPEMEHHOE MPEJICTABICHUE) YKAa3aHHBIMU B IMyHKTE 2.6.1
aAMUHHUCTPATUBHOTO pErjlaMeHTa oOpraHaMu TOCYJapCTBEHHOM BIACTH, OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS, OPraHU3alUSIMU TOKYMEHTOB U CBEJACHUN HE MOXET SBISATHCS
OCHOBAHMEM ISl OTKa3a B MPEIOCTABICHUH MYHUIIUTTAIBHON YCITYTH.

2.6.4. JlomxHocTHOe Jmno # (W) paOOTHUK, YKa3aHHBIX B myHkTe 2.6.1
aAMUHHUCTPATUBHOTO perjaMeHTa OpraHOB M OpraHu3alui, HE MpeICTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIINE) 3alpPOIIEHHBIE W HaXOASIIUMECS B PaCHOpPSKEHUU



JOKYMEHT WM CBEICHHS, TMOJICKAT aIMUHHUCTPATUBHOW, MUCIUILUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickoii Deneparuu.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHS, B TOM YHCIE
MOJITBEP)KIAIONINE BHECEHUE 3asBHUTENIEM IUIAThl 3a TPEJOCTaBICHHUE MYHHUIIUIATHHOU
YCIIYTH, HaXOISIIUECS B PACHOPSIKCHUH TOCYAAPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO
CaMOYTIPABJICHUST ¥ TOJBEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WU OpraHam
MECTHOTO CaMOYTIPABIICHUS OPTaHU3AIIN.

HenpencrasieHne 3asBUTENEM TOKYMEHTOB, COJIEP)KAIUX CBEICHUS, KOTOPHIC HAXOATCS
B PACIOPSHKEHUU TOCYJApPCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO CaMOYIMPABIICHUS U
10JIBEIOMCTBEHHBIX TOCYapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYITPaBJICHHUS
OopraHu3aiii, He SBISETCS OCHOBAHMEM [IJI1 OTKa3a 3asBHUTENI0 B MPEIOCTaBICHUU
MYHHUIIUTIAIEHOM YCITyTH.

2.7. HcuepnbiBaollluii TEpeuyeHb OCHOBAaHUM [JIi OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABIICHUS MYHUIIUTTAIBHON YCITyTH

2.7.1. OcHOBaHMSIMH [JIsi OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
IIPENOCTABIICHNS] MYHULIUIIAJIBHOM YCITyTH, SIBIISFOTCS:

1) mpencraBieHHbIE 3asIBUTEIEM JOKYMEHTHI COJIEpkKAT MOJAUYMUCTKU U UCIIPABIIEHUS TEKCTA,
HE 3aBEPEHHBIC B MTOPSAKE, YCTAHOBIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu;

2) IDOKYMEHTBHI COIEpPKAT MOBPEXKACHUS, HAIMYKWE KOTOPBIX HE MO3BOJISIET B IMOJHOM
o0beMe HCIONb30BaTh HMH(OpPMAIMI0 U CBEACHUS, COAEpXkalluecs B JOKyMEHTax MaJis
NPEI0CTABIICHUS MYHULIUITAIbHON YCITYTH;

3) npenacTaBieHHbIE JOKYMEHTBI WM CBEJICHUS YTPATWIN CHIIy HA MOMEHT OOpalleHus 3a
MYHUIUNIATBHON YCIyrod (JIOKYMEHT, YJIOCTOBEPSIIOUIMN MOJHOMOYHUS MpPEACTaBUTENSA
3asBUTENA, B Ciydae oOOpalleHHus 3a NPEJOCTABICHUEM MYHUIMIAIbHON YCIyTU
YKa3aHHBIM JIMLIOM);

4) mojgaya 3asBIEHUS O TMPEJOCTABICHUU MYHHUIMNAIBHON YyCIyrM U JIOKYMEHTOB,
HEOOXOAUMBIX I NPENOCTaBICHUS MYHMIIMIAIBHOW YCIyTd, B AJIEKTPOHHOU (opMme C
HapyLICHUEM YCTaHOBJIEHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3arnojHEHUE 00sA3aTEeNbHBIX MOJEH B (hopMme 3asBIEHUSA, B TOM YHUCIE B
WHTEpaKTUBHOU QopMe 3asBieHuss Ha PecrnyOnukanckoMm mnopTaie (HEIOCTOBEpPHOE,
HETOJHOE, JIM0O HENPaBUIILHOE 3alI0JTHEHUE);

6) TMpeAcTaBIE€HUE  HEMOJHOTO  KOMIUIEKTa  JOKYMEHTOB, HEOOXOIMMBIX ISt
NPEeI0CTABIICHUS MYHULIUITAIbHON YCITYTH;

7) 3asBJ€HHME O MPEJOCTABICHUHU YCIYTH MOJAHO B OpraH rocyAapCTBEHHOM BIAacTH, OpraH
MECTHOTO CaMOYIPAaBJIEHUS WM OPraHu3alyi0, B IOJHOMOYHUS KOTOPBIX HE BXOIUT
IIPEAOCTABIEHUE MYHULIUITAJIbHON YCITYTH;

8) HecoOMIoJeHnEe YCTaHOBIEHHBIX cTaThell 11 DenepanbHoro 3akona ot 6 ampens 2011
roga Ne 63-®3 «OO0 37€KTPOHHOW MOJMUCHY» YCIOBUM MNpPU3HAHUS JACHCTBUTEIHLHOCTU
YCWJICHHOW KBaTU(UUIHUPOBAHHOMN 3JIEKTPOHHOW MOAUCH.

2.7.2. llepeueHb OCHOBAaHHWM /JiI OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX [IJIs
MOJIYYeHUS] MyHUIIMTATBHOU YCIIYTH, SBJISIETCS UCUEPIIBIBAIOIIMM.

2.7.3. Pemenne o0 OTKa3e B TMpUEMEe 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX ISt
NPEJOCTABIICHUS] MYHULIMIIAIBHONW YCIIYyTH, MOKET OBITh NMPUHATO KaK BO BpeMsl NpueMa
3asBUTENS, TaK M IIOCJIE IOJIYYEHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JuIoM OpraHa
HEOOXOAUMBIX ISl TIPEIOCTABIECHNUS MYHULUMAIBHON YCIYTU JOKYMEHTOB (CBEIAEHUM) C



UCIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMOJECHCTBUS, B CPOK, HE
IpEeBbIIAIOUINA 9 pabounx AHEH CO AHA PETUCTPALIUH 3asIBICHUSI.

2.7.4. 3anpemaeTcs OTKa3bIBaTh B IPUEME 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
IUI TPEJOCTaBICHUSI MyHHUIIMIIAJBLHON YCIIyTH, B CIIydae €ciH 3asBIICHHE U JTIOKYMEHTHI,
HEOOXOIMMBbIE IJI MPEJOCTAaBICHUSI MYHULIUIIAILHOW YCIYTH, MOJaHbl B COOTBETCTBUU C
uHpopManMed O Ccpokax U TOpPSAKE MPEeIOCTaBICHHUS MYHHMIMIAIBHON YCIyTH,
ormy6imkoBaHHOM Ha Equnom noprane, Pecybnukanckom mopraie.

2.8. HcuepnbpiBaronuid II€peYeHb OCHOBAHMM JUIA IPUOCTAHOBIICHUS WM OTKas3a B
IIPENOCTABICHUA MYHULIUIIAJIBHON yCIIyTH

2.8.1. OcHoBaHMs i1 TNPUOCTAHOBJICHHS MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus 151 OTKA3a B NPEIOCTABICHUU MYHULIUIAIBHOMN YCIIyTH:

1) B mpeACTaBICHHBIX 3asBICHUU U (WJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHas U (HWJIN)
HEJI0OCTOBEpHAast UH(POPMAILIHS;

2) T[OCTyIUICHHE OTBETa OpraHa TOCYJapCTBEHHOM BJIAcTH, OpraHa MECTHOTO
caMOyYTIpaBJieHUs JIMOO MOJIBEIOMCTBEHHOM OpPTraHy roCyAapCTBEHHOM BJIACTH WM OpraHy
MECTHOTO  CaMOYIIpaBJE€HUsI  OpraHu3allid  Ha  MEXBEJAOMCTBEHHBIM  3ampoc,
CBUJICTEIILCTBYIONIETO 00 OTCYTCTBMU JOKYMEHTa W (Wiau) uMH(OpMauu, HEOOXOIUMBIX
JUISl IPEIOCTABICHUS MYHULIMTIATBHON YCIYTH, €CIM COOTBETCTBYIOIINUNA JOKYMEHT HE ObLI
MPE/ICTABIJICH 3asBUTEIIEM 110 COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBHE CBEICHUIN O PETUCTpAIlMU IpaXJaHUHA TI0 MECTY KUTEIhCTBA (MPeObIBAaHMS)
B PACIOPSKEHUU OPTaHOB MECTHOT'O CAMOYIIPABJICHUSI.

2.8.3. IlepeueHb OCHOBaHHWW MJI1 OTKa3a B IPENOCTABICHUM MYHULUIIAIBHOW YCIyTH
ABJISIETCS UCUEPIIBIBAIOIIINM.

2.8.4. 3ampemaercsd OTKa3blBaTh B MPEAOCTABICHUM MYHULMNAJIBHOW YCIYTM B Ciy4ae,
€CJIM 3asBJICHHE O MPEJOCTABICHUU MYHUIMNAIBHON YCIYTd MOJAHO B COOTBETCTBUHU C
uHpopmarmeldi O CpoKax ¢ TMOPSJAKE MPEIOCTABICHUS MYHHUIIUIIAILHOW YCIIYTH,
ony6nukoBanHoU Ha EqmHom noprane, PecyOimkanckom moprasie.

2.9. Tlopsimok, pa3Mep U OCHOBAHHWS B3MMaHUs TOCYJAApPCTBEHHOW MOUUIMHBI WM HHOU
IJ1aThl, B3UMAEMOM 32 MPEAOCTABICHNE MYHUIIUTIAIBHON YCIIYTH

MyHununanspHas yciryra mpeiocTaBisieTcss Ha 0€3B03ME3/IHON OCHOBE.

2.10. Tlepeuenn yciyr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU IS
NPEAOCTABICHUS] MYHULHIIAJIBHOM YCIyrd, B TOM 4YHUCJIE CBEACHHUA O JIOKYMEHTE
(IokyMeHTax), BblJaBaeMOM (BbIJAaBa€MbIX) OpraHU3alMsSIMH, YYaCTBYIOIIMMH B
IIPEAOCTABIEHUH MYHULAIIAJIBHBIX YCIYT

[IpenocraBieHne HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. ITopsinok, pa3Mep U OCHOBaHUSI B3UMAHMUS IUIATHI 32 MIPEJOCTABICHUE YCIYT,
KOTOpBbIE  SBJISIIOTCS.  HEOOXOAMMBIMHU M 00s3aTEIBHBIMU I TPEAOCTaBJICHUS
MYHHUITUTIATBHOW YCIyTH, BKIIIOYass WHGOPMAIMI0O O METOAMKE pacdyeTa pasMepa Takoi
TJIaThI



[IpenocraBiieHre HEOOXOUMBIX U 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbId CpPOK OXHAAHUA B O4YEpEeId IpU MOJade 3ampoca o
NPEAOCTAaBIEHUH MYHULHUIAIBHON YCIYTH, YCIYT'H, MPEJOCTaBISIEMON OpraHu3aluei,
YYaCTBYIOLIEH B MPEAOCTABICHUNA MYHULIMIAIBHON YCIIYTH, U MIPU MOJTYYEHUH pE3yJIbTaTa
IIPEAOCTABIICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus MpU NOAAYe 3asBJICHHUS Ha MOJYYEHUE MYHHIUMIAIBHOU
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. 1lpu mnoiy4yeHUH pe3yJbTara MPEIOCTABICHUS MYHULIHUNAIbHON YCIyTH
MaKCUMaJIbHBIA CPOK 0>KMIAHUS B OUE€pPEAU HE IOJHKEH MPEBBIIATh |5 MUHYT.

2.13. Cpok W TNOPSOOK PETUCTPALMHU 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHUIUIIATBHON YCIyTH M YCIYTH, NMPEJOCTaBISEMON OpraHu3alueid, y4acTBYIOIIEH B
MPE0CTABICHUH MYHUIIUIIAILHON YCITyTH, B TOM YHCIIE B AJIEKTPOHHOU (hopme

2.13.1. Tlpu nuyHom oOpamenun B MO®IL] B neHbp mojayu 3asBICHUS 3asIBUTEIIO
BbaeTcs pacnucka u3 AVUC MO®IL] ¢ perucTpallMOHHBIM HOMEPOM, IOATBEPKAAKOLINM,
YTO 3asBJIEHUE OTHPABIICHO, U JATON MTOAAYH 3asIBJICHUS.

2.13.2. Tlpm HampaBieHUW 3asBICHUS TMOCPEACTBOM, PecmyOnMkaHCKOTO mopTaia
3asiBUTENb B JICHb MOJA4YM 3asBJICHUS IOJy4YaeT B JUYHOM KaOuHeTe PecmyOimkaHCKOro
nopraja ¥ IO 3JIEKTPOHHOM IIOYTE YBEIOMIICHHME, MOIATBEPXKAAIOLIEE, YTO 3asBICHUE
OTHPABIICHO, B KOTOPOM YKAa3bIBAIOTCS PETHCTPALMOHHBIA HOMEp U Jara M[0Ja4yu
3as1BJICHUS.

2.13.3. [Ipu nuuHoM oOpanieHun B Oprad B JIeHb N0a4M 3asIBJICHUS YIIOJTHOMOUYEHHBIM
JOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTEIIO0 BBIJAETCA pacClHCKa U3 aBTOMAaTU3WPOBAHHOMN
UH()OPMALIMOHHON CHUCTEMBI, NpPEAHA3HAYEHHOM JUIsl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYI, C PErUCTPAllMOHHBIM HOMEpPOM, JAaTOW IOJauM 3asBICHUS U
NEPEYHEM MPEJICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHuUs K NOMEIIECHHM, B KOTOPBIX MPEIOCTABISAETCI MyHULUIIANIbHAS YCIIyTa, K
3aJIy OKMIAHUS, MECTaM [UIA 3allOJIHEHUS 3alpOoCOB O MPENOCTABICHUN MYHULUNAIBHON
yCIIyTH, WHQOPMALIMOHHBIM CTE€HJaM C O00pa3laMyd HUX 3aloJHEHUsS W MepeYHeM
JIOKYMEHTOB, HEOOXOJIUMBIX JJIS TPENOCTaBICHUS KaXI0M MYyHUIUNAIBLHON YCIyTH,
pa3MenIeHno U 0POPMIICHUIO BU3YaAJIbHOM, TEKCTOBOM M MYJIbTUMEIUIHON nH(pOopMaIuu o
NOpSAJKE MPEAOCTaBICHUS TaKOM yCIyrd, B TOM 4YuCie K 00€CIEeYeHUI0 AOCTYIMHOCTH AJIs
MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peliepaibHbIM 3aKOHOJATEIBCTBOM U
3aKOHOJIaTebcTBOM PecmyOnuku TatapcTan 0 conManbHOM 3alIUuTe HHBAINIOB

2.14.1. IlpenocrtaBineHue MYHULHNAIBHOM YCIYIM OCYIIECTBISETCd B 3JaHUSAX U
NOMEIICHUSX,  OOOpYJOBAaHHBIX  IPOTHUBOMOXAPHOM  CHUCTEMOW W CUCTEMOU
NO>XKAPOTYILIEHHUS.

Mecra mnpuema 3asBuTened oOOpyAyIOTCS HE0OXOoauMou MeOenbro miig 0hOopMIICHUS
JIOKYMEHTOB, HHPOPMAIITMOHHBIMU CTEHIaMHU.

2.14.2. B cootBercTBUM C 3akoHOAaTenbcTBOM Poccuiickoit deaepannu 0 coUMaIbHOU
3alUTe WHBAJIUIOB B IEJIIX OECHpEnsiTCTBEHHOTO JOCTyMa K MECTy MpeIOCTaBJICHHUS
MYHHUIUTIATBHOM YCIIyTH 00€ecreunBaeTcs:



1)oGecrieunBaeTcss OECHPENSATCTBEHHBIM OCTYI HWHBAIUAOB K MECTY MPEIOCTaBICHUS
MYHUIIUNIATBHON yciyrd (yAOOHBIM BXOJA-BBIXOJ B TMOMEIICHUS U MEPEMEIIECHHE B HUX
npeaenax);

2)BU3yalibHasl, TEKCTOBAas M MYJIbTUMEIUHHAS MH(POPMALUS O MOPSAKE MPEIOCTABICHUS
MYHHUIUNIATBHON yCIIyTH pa3Melaercs B yIOOHbBIX IS 3asBUTENIEH MECTaX, B TOM YHCIIE C
Y4ETOM OTPaHUYEHHBIX BO3MOKHOCTEN NHBAIHUIOB;

3)COINpOBOXKIEHUE WHBAJIHMIIOB, UMEIONIMX CTOMKHE pacCTpOWCTBA (PYHKIUU 3PCHUS H
CaMOCTOATENIBHOTO NIEPEBMKEHUS, U OKa3aHUE UM ITOMOIIH;

4)BO3MOKHOCTh CaMOCTOSITEJIPHOTO ~TEPEABIKEHUS TI0 TEPPUTOPHH, HA KOTOPOWM
pacroyioxkeHbl OOBEKThl COLMUAIBHON, WHXEHEPHOW U TPaHCHOPTHOW HHQPPACTPYKTYP,
BXOJIa B TaKh€ OOBEKTHI U BBIXOJIA U3 HUX, TOCAJIKH B TPAHCIIOPTHOE CPEJICTBO U BBICAIKU
U3 HETO, B TOM YHUCJIE C UCTIOJIb30BAHUEM KPECIa-KOJIACKH;

S5)nannexariee pasMmeinieHHe 0OOPYAOBaHUS M HOCHTENCH WH(GOpMAIUHM, HEOOXOIMMBIX
JUIsl  o0ecrieyeHuss OecnpensiTCTBEHHOrO0 JOCTYNa HWHBAIMIOB K YyCIyraMm C Yy4eToM
OTpaHUYEHUH UX JKU3HEACATEIBHOCTH;

6)1y0nupoBaHre HEOOXOAUMOMW Ui WHBAIUIOB 3BYKOBOHM M 3pUTEIbHON MH(pOpMAINH, a
TAaK)K€ HaJNUCeld, 3HAKOB U MHOM TEKCTOBOW W rpaduyeckoid umH(OOpMauu 3HAKaMH,
BBINIOJTHEHHBIMU pelibe(hHO-TOUeUHbIM 1pudTOoM bpaiins;

7)a0mycK CypAoNepeBOAUNKa U TH(IOCYPIOTIEPEBOIUNKA;

8)momyck cOOaKHM-TIPOBOJHHMKA TPU HAJTUYUU JIOKYMCHTA, TOATBEPIKAAIONICTO €¢
crenuasbHOe 00y4YeHHEe M BbIJABaeMOro mo (opmMe v B MOPSJIKE, KOTOPbIE YCTaHOBJIEHBI
IpruKa3oM MuHHCTEPCTBA Tpyda M COLMAIbHOW 3amuThl Poccuiickon @Penepanuu OT
22.06.2015 Ne 386 «OO yTBepkaeHUU (QOPMBI JOKYMEHTA, MOATBEPKIAIOIIETO
CHelalbHOEe 00yUeHue CO0aKU-IIPOBOJHUKA, U MOPSAKA €T0 BhIIAUM.

2.14.3. TpeboBanusi B 4acTh oO€cCleUeHHs] AOCTYNHOCTH Jisi MHBAJIUAOB OOBEKTOB, B
KOTOPBIX OCYULIECTBJISIETCS IPEAOCTABICHHE MYHULHMIIAIBHOM YCIYyTH, W CPEACTB,
UCIIOJI3YEMbIX MPU NPEAOCTABICHUH MYHULMUIAIBHOM YCIyTHU, KOTOPbIE YKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2. aIMUHUCTPATUBHOTO PErJIaMEHTa, MPUMEHSIOTCS K
00bEKTaM M CpPEeACTBaM, BBEJEHHBIM B JKCIUTyaTal[MI0 WJIM MPOLIEAIIMM MOJEPHU3ALIHNIO,
pekoHCcTpyKIuto nociie 1 urons 2016 roaa.

2.15. IlokazaTenu MAOCTYNHOCTH M KadyeCTBA MYHHULIMNAIbHON YCIYrM, B TOM YHUCJE
KOJIMYECTBO B3aUMOJICHCTBUI 3asiBUTENS C JIOHKHOCTHBIMU JIMIIAMHU TIPU TTPEAOCTaBICHUN
MYHULIHUOAIBHONM yCIYIM W HUX HPOAOJDKUTEIBHOCTh, BO3MOYKHOCTh IOJYYEHUS
uHpopMaluu O XOJ€ TMPEJOCTABICHUS MYHMIIUNAIBHOW YCIyTM, B TOM 4YHCIE C
UCIIOJIb30BaHUEM MH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOXKHOCTD JIHOO
HEBO3MOXHOCTb TOJIYYEHHUS] MYHULMIAIBLHON YCIYyTd B MHOTO(PYHKIMOHAJIBHOM IIEHTpPE
MPEJOCTABICHUS] TOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX YCIyr (B TOM YHUCJIE B MOJHOM
o0beme), B JIFOOOM TEPPUTOPUAIBHOM MOJPA3ACICHUHM OpraHa HCHOJIHUTEIBHO
pactopsiIUTEILHOTO OpraHa MECTHOTO CaMOYIpaBJeHUs, 10 BBIOOPY 3asiBUTENS
(3KCTEpPUTOPHUATBLHBIN MPUHIIUIT), TTOCPEACTBOM 3aMpoca O MPEAOCTaBICHUN HECKOIbKHUX
TOCYJapCTBEHHBIX U (MJIM) MYHUIUMAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTpPax
MPEOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUITUIIAJIBHBIX YCIIYT, IPEIYCMOTPEHHOTO CTaTheH
15.1 ®enepanbHoro 3akoHa No210-@3 (KOMIUIEKCHBIH 3aI1poc)

2.15.1. Iloka3aTenssMu JOCTYIHOCTH MPEJOCTABICHUS MyHUIIMIAIBHOW YCIIYTH SIBISIOTCS:



pPacnoJIOKEHHOCTh IMOMELIEHUs, B KOTOPOM BEIETCS IPHUEM, BblJaya TOKYMEHTOB B 30HE
JOCTYITHOCTU OOLIECTBEHHOI'O TPAHCIOPTA,

HaJIMYue HEOOXOJUMOr0 KOJMYECTBA CIELHUATUCTOB, a TaKXKe MOMEIICHHH, B KOTOPBIX
OCYLIECTBIISETCS IIPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HAJIMYUE MCUEPIBIBAIONICH MHPOPMAIIUU O CIIOCO0axX, MOPSAKE U CPOKAX MPEJOCTABICHUS
MYHULIMIIAJIBHOM ~ yCIyT'M  Ha  HMH(QOpPMAalMOHHBIX  CcTeHAaX, EauHoM  mopraie,
PecnyOnukanckoM mopraie, 0OpUIIMaIbHOM caiiTe MyHUIIUIAIBHOTO paiioHa;

OKa3aHHE€ MOMOLIM MHBAJIWJIAM B IPEOJOJECHUU OapbepoOB, MEMIAIOIIUX MOJYyYEHUIO UMU
yCIIyT HapaBHE C IPYTUMHU JIUIAMHU.

2.15.2. Iloka3aTesnsiMu KayecTBa MPEJOCTABICHUS MyHUIIUIIAIBHONW YCIIYTH SIBIISIIOTCS
1)cobuoieHre CPOKOB TIpUEMa U PACCMOTPEHHS IOKYMEHTOB;

2)co0IoIeHue CpoKa TOTyUeHHSI Pe3yJbTaTa MyHHIIUIIAIEHON YCITyTH;

3)orcyTrcTBUE OOOCHOBAHHBIX JKajJ00 Ha HApyIMICHWsS aJIMUHUCTPATHBHOTO PETIaMEHTa,
coBeplIeHHbIe paboTHMKaMu OpraHa;

4)KONMMYECTBO B3aUMOJICHCTBHI 3asBUTENS C JIOJDKHOCTHBIMU Juiamu (0e3 ydera
KOHCYJIbTAIIHM ):

B3auMojieiicTBue 3asBuTenss ¢ paboTtHukamu Oprana wiau MOL[ npu npenocrtaBieHUU
MYHHUIMIIAIBHOM YCIIyTH OCYIIECTBISICTCS OJHMH pa3 IpPH IPEACTaBICHUMU 3asBICHUSA CO
BCEMH HEOOXOJIMMBIMU JOKYMEHTAMU;

OIMH pa3 B ciy4yae HEOOXOOUMOCTH TOJYYEHHUs pe3yjbTaTa MpeJOCTABIICHUS
MyHUIMNaAbHOW yciyru B Oprane win MOL[ B ¢dopme sK3eMIuisipa 3JI€KTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHTEJIE.

[Tpo10KUTENTBHOCTD OAHOTO B3aMMOJIEUCTBUS 3asBUTENS C JOLKHOCTHBIMU JIMLIAMHU TPU
IIPENOCTABICHUA MYHULIUIIAJIbHON YCIIyTH HE NIPEBBIIIAET 15 MUHYT.

3asgBUTENh BIpPABE OLEHUTh KAuye€CTBO MPEIOCTABICHUS MYHULMUMAIBHOM YCIYIH C
IOMOUIbI0 YCTPONCTB MOABM)XHOM paAMOTENePOHHON CBA3M, C HUCIOJb30BAaHHUEM
PecnyOiMkaHCKOro noprana, TEepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanust o xoae NPeSOCTABICHUS MYHHUIIMNAIHHOM YCIYTH MOXKET OBIThH
NoJIyueHa 3asiBUTEJEM B JIMYHOM KaOuHete Ha EnmHom mnoprtane, PecnyOnmkanckom
noptane, B Oprane, MOLI.

2.15.4. TlpenocraBieHue MyHUIUNAIBHOW YCIyrd ocyliecTBisieTcss B Jitoobom MO®II mo
BbIOOPY 3asBUTENS] HE3aBHUCHUMO OT MECTa €ro JKUTENbCTBAa WIM MecTa (DaKTHUEeCKOro
npoxxkuBaHusi  (npeObiBaHus) Ha  Tepputopur  PecnyOnmuku  Tarapctan 1o
HKCTEPPUTOPUATIEHOMY ITPUHLIAILY.

MyHunmnanbHas yciayra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEJ0CTaBIISIETCS .

2.16. Nnble TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOLIME OCOOEHHOCTH MPEIOCTaBICHUS
MYHULUIAIBHOM YCIYTM II0 3KCTEPPUTOPUATIBHOMY MpUHLHIY (B ciy4dae, €ciu
MyHUIUNIATbHAS yCIyra MpPEeAOCTaBISIETCS M0 ASKCTEPPUTOPUATBHOMY NPUHIUIY) H
0COOEHHOCTHU MPEIOCTABICHUS MyHUIIMITAILHOM YCIIYTH B 3JIEKTPOHHOM Qopme

2.16.1. IIpu npenocTaBlieHUN MYHULMIAIBHON yCIyTH B 3JIEKTPOHHOU QopMe 3asiBUTEINb
BIIPaBE:

1)nosnyunth HHGOPMAIIHIO O MOPSJIKE M CPOKAX MPEAOCTABICHUS MYHUIUITATBHON YCIYTH,
pa3MenieHHyto Ha Ennnom noprane, Pecny0irkaHCKkoM NOpTae;

2)oAaTh 3asBJICHHE O MPEJOCTABICHHA MYHHIMNAIBLHONW YCIYIHM U WHBIC JOKYMEHTHI,
HEOOXOAUMBIE IJIsl MPEJOCTABICHUS MyHUIIMNIAIBHON YCIYTH, B TOM YHCII€ TOKYMEHTHI U



uH(GOPMALINIO, ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHH C
nyHkToM 7.2 ywactu 1 crareu 16 ®@enepanbHoro 3akoHa Ne 210-@3, ¢ uMcnoib30BaHUEM
PecmyOnukanckoro noprana;

3)OIYYHUTh CBEJCHUS O XOJIC BBIMOJIHCHUS 3asBJICHUN O MPEIOCTABJICHUNA MYHHUITUTIATLHOM
yCIyTH, MOJaHHBIX B 3JIEKTPOHHOHN (opme;

4)0CyIIeCTBUTH OIICHKY Ka4eCTBa MPEOCTABICHUS MYHUITUTIAILHOW YCIYTH;

5)nony4nTh pe3ynabTaT MPEeIOCTABICHHUS MYHHIIMIIAIBHON YCIyTH B (hOpME DIIEKTPOHHOTO
JOKYMEHTA;

6)momate jxano0y Ha pemreHne u jAckictBue (Oe3meilictBue) OpraHa, a TakXKe €ro
JOJDKHOCTHBIX JIMIl, MYHHMIIMOAIBHBIX CIYXKAIUX MOCPEACTBOM PecnyOiamkaHCcKoOTo
noprana, Toprana (demepanbHOM TOCYIapCTBEHHOW HWH(POPMAIMOHHOW  CHCTEMBI,
obecreunBaroleld mporecc I0cyacOHoro (BHECYyAeOHOro) 0O0KaloBaHUS pEIICHUN W
nercTBuil  (0e3eNCTBHSI), COBEPUIEHHBIX IPU NPEIOCTABICHUU TOCYAAPCTBEHHBIX U
MYHULHUNAIBHBIX  YCIYT  OpraHaMH, HOPEAOCTAaBISIOINIMMU  TOCYJAApPCTBEHHBIE U
MYHULIMNAIbHBIE  YCIYTH, UX JOJDKHOCTHBIMHM  JIMI]JAMHU, TOCYJAapCTBEHHBIMH U
MYHULUNAIBHBIMU CIYKaIIUMHU.

2.16.2. ®opmMupoBaHHE 3asBIECHUA  OCYIIECTBISAETCS  IMOCPEICTBOM  3aIlOJIHEHHUS
AJIEKTPOHHOU (opMbl 3asiBieHus: Ha PecmyOnukanckoMm mopraie 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEIBLHOM MOJa4M 3asiBJICHUS B KaKON-Tu00 nHOM hopme.

2.16.3. [Ipu dbopmupoBaHUM 3asBICHUS 00ECIIEUYNBACTCS:

1)BO3MOKHOCTh ~KOIIMPOBAHWS W COXPAHCHHS 3asABJICHUS W HMHBIX JOKYMCHTOB,
HEO0OXOAUMBIX ISl IPEIOCTABICHUS YCIIYTH;

2)BO3MOYKHOCTh 3aIlOJHCHHUST HECKOJILKHMHU 3asBUTEISIMA OJTHOW AJIEKTPOHHOW (HOPMEI
3asBJICHUS MPU OOpAIIEHUH 3a YCIyraMu, IpeanojararoiniMy HarpaBieHUE COBMECTHOTO
3asBJICHUS] HECKOJIbKUMH 3asiBUTEIISIMU;

3)BO3MOKHOCTH TeYaTH Ha OyMaKHOM HOCHTENIEC KOITHH JICKTPOHHOM (OPMBI 3asIBIICHNUS;
4)coxpaHEHUE paHEee BBEICHHBIX B AJICKTPOHHYIO (HDOpMY 3asiBIICHUS 3HAUCHUH B JIFOOOM
MOMEHT T10 KEJIaHUIO MOJh30BaTeNs, B TOM YHCJIE NMPU BOSHUKHOBEHUH OIMIMOOK BBOJA U
BO3BpATE /151 IOBTOPHOTO BBOJIA 3HAUEHUI B 3JIEKTPOHHYIO (POPMY 3asIBICHMUS;
5)3amosiHeHHE TMOJICH JJIEKTPOHHOW (OpMBI 3asBICHHSA [0 Hadajga BBOJA CBEICHHIA
3asBUTEJIEM C UCIOJb30BAaHUEM CBeleHUM, pasmemieHHbix B ECHUA, u cBenenwit,
onyOJMKOBaHHBIX Ha PecmyOamkaHCKOM TopTane, B 4YacTH, Kacarolehcs CBEICHHM,
OTCYTCTBYIOLIUX B €IMHOU CHUCTEME UJCHTU(UKAIIUA U ayTeHTU(UKAIIUH;

6)BO3MOYKHOCTh BEpPHYTHCS Ha JIOOOW M3 DTAlOB 3alOJHEHUS 3JICKTPOHHON (HOPMBI
3asiBJIEHUs 0€3 MOTepU paHee BBEICHHOW HHPOpMaLINH;

7)BO3MOYKHOCTh JIOCTYyIA 3asBUTENSA K paHee MOJaHHBIM MM 3asABJICHUSIM B TCUCHHUC HE
MEHEe OJHOr0 Tojia, a TaKXE€ YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHHUSIM - B TEUEHUE HE
MeHee 3 MECSLEB.

2.16.4. 3anucp 3asButeneid Ha mnpuem B MODI] (masee - 3amuch) OCYIIECTBISAETCS
nocpenctBoM PecnyOnmkanckoro noprana, renedona kKountakT-1ieaTpa MOII.

3asBUTENIO MPEIOCTABISAECTCS BO3MOXHOCTh 3alMCH Ha JiI0Oble CBOOOIHBIE Ui IpHeMa
JaTy W BpeMsl B Mpejeiax YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM IIEHTpE Tpaduka
npuema.

3anuch Ha OMPENICIICHHYIO AaTy 3aKaHYMBAETCS 32 CYTKH 10 HACTYILICHHS 3TOU aTHhl.

JI1st ocylecTBIEHUS TPEABAPUTENBHON 3alUCH MTOCPEeACTBOM PecnyOinkanckoro noprana
3asBUTEIIO0 HEOOXOUMO YKa3aTh 3aMpalinBaeMble CHCTEMOM JaHHBIE, B TOM YHCIIE:
baMunuio, UMsi, OTYECTBO (IIPU HATUYUH);



HOMeEp TenedoHa;

aJipec IEKTPOHHOU MOYTHI (110 JKEJTAHUIO);

YKEJTAEMYIO J1aTy ¥ BpeMsl IpUEMA.

B ciiydae HECOOTBETCTBUS CBEICHH, KOTOPHIE COOOTMIT 3asIBUTENb MPU MPEIBAPUTEITHLHON
3alMCH, JOKYMEHTaM, NPEACTABICHHBIM  3asABUTEIEM IIPU  JIMYHOM  IIPHEME,
MpEeABAPUTEIIbHAS 3aAIIUCh AHHYJINPYETCH.

[Tpu ocymiecTBIEHUHN MPEABAPUTEIBHOM 3aMUCH 3aBUTENI0 00ECIIEUNBAETCS BOZMOKHOCTh
pacrieyaTaTh TaJOH-TIOATBEpXkAeHUE. B ciydae, ecnu 3agBUTENb COOOHIUT ajpec
AIIGKTPOHHOM TOYTHI, HA YKAa3aHHBIM aJpec Takke Hampasisercss HuHpopManus o
MOATBEPKIACHUH MPEABAPUTEIBHON 3aIIMCH C YKa3aHUEM JaThl, BDEMEHHU U MECTA IIPUEMA.
[Ipy ocCylecTBIEHUN MPEABAPUTEIBHON 3allMCH 3asABUTENb B 00S3aTEIBHOM MOPSJIKE
uH(OpMUpYETCS 0 TOM, YTO MpeIBapUTENbHAS 3alUCh AHHYJIUPYETCS B ClIydae e€ro HesiBKU
10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH IIPUEMA.

3asiBUTEINB B JIF000€ BpEMsI BIIPABE OTKA3aThCsl OT MPEIBAPUTEIBHON 3aUCH.

3anpemaerca TpeOOBaTh OT 3asBUTENSI COBEPLIECHUS UHBIX JEHCTBHI, KPOME MTPOXOXKICHUS
UACHTU(PUKAIUU M ayTeHTU(UKAIMKM B COOTBETCTBUM C HOPMATUBHBIMHM IPaBOBBIMU
aktamu Poccuiickoi @Penepannu, ykKazaHus LENU IPUEMA, a TAKXKE NPEAOCTABICHUS
CBEJICHUM, HEOOXOAUMBIX NJIsl pacyeTa IJIUTEIbHOCTH BPEMEHHOTO MHTEpBajia, KOTOPHIN
HEO00XO0IMMO 3a0pOHUPOBATH JIJIsl IPUEMA.

3. CocraB, MOCIEIOBATEIBHOCTh U CPOKH BBINOJHEHUS AaIMHHUCTPATUBHBIX IPOLENYD,
TpeOOBaHUS K MOPSAKY MX BBIIOJHEHUS, B TOM YHCIE OCOOEHHOCTH BBINOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU (hopMme, a Tak:Ke 0COOCHHOCTH BBINOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP B MHOTO(DYHKIIMOHAIBHBIX LIEHTpax

3.1. Onucanue nocie10BaTEeIbHOCTH IEUCTBUI IIPU PEIOCTaBICHUU
MYHULANAIBHON yCIIyTH

3.1.1. TlpenocrtaBieHre MYHUIUNAIBHOM YyCIyrd BKJIOYaeT B ce0s  Cleayrolue
aAMUHHUCTPATUBHbBIC MMPOLIETYPHI:

1) KOHCYIbTHPOBAHHE 3aIBUTEIIS;

2) IPUHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEJCTABIICHHBIX 3asBUTEIIEM;

3) HampaBJeHHUE MEXBEJOMCTBEHHBIX 3alpoOCOB B  OpraHbl, Yy4YacTBYIOLIHME B
MPEAOCTAaBICHUN MYHUIIUIIAIBHOW YCIYTH;

4) moaroToBKa pe3ysibTaTa MyHUIMIATBHON YCIYTH;

5) BbIava (HarpaBiieHNE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIATLHON YCIYTH;

6) UcTpaBICHNE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTALUI 3asIBUTEIIO

3.2.1. OcHOoBaHMEM Hayaja BBITIOJHCHUS aJIMHUHUCTPATHBHON TIPOILEIYPHI SBIISACTCS
oOpareHue 3asgBUTENs 10 BOMPOCAM, CBS3aHHBIM C TMPEIOCTABICHUEM MYHUITUIIATBLHON
YCITyTH.

JIOIKHOCTHBIM JUIIOM (paboTHUKOM), OTBETCTBEHHBIM 3a BBHITIOJTHCHHE
aJIMUHUCTPATUBHOMN TIPOLICTYPHI, SBISETCS:

npu oOpameHuu 3asputens B ML — paboraux MOI];



npu oOpamieHun 3agBuTenss B OpraH — CeKperapro HCIOJIHUTENBHOTO KOMUTETA
/yKa3bIBalOTCA CBEIEHUS O JODKHOCTHOM Juie/ (najee - JIOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBuTenp BIOpaBe OOpAaTUTbCA 3a KOHCYJIbTAllMENl O TMOpSAKE U CpOKax
PEIOCTaBICHN MyHUIIUNAIbHON yciayru B M®L] nmuuno u o tenedoHy U 3JIEKTPOHHON
1o4Te.

Pa6ornuk M®I[ xkoHCynbTHpPYET 3asBUTENA, B TOM 4YHCIE IO COCTaBy, (Hopme
IPEACTABISIEMON JOKYMEHTAllMd W JPYTHM BOIIpOCAaM [UISl MOJY4YEHHs MYyHULUIIAIbHOU
YCIIyTH.

3asiBUTENIb MOKET MOIY4YUTh MHPOPMALIMIO O MOPSAIKE MPEJOCTABICHUS MYHULUMIAIbHON
yciyru Ha opunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPATUBHBIE IIPOLIEAYPBI, YCTAHABINBAEMbIE HACTOAIIMM ITYHKTOM, BBIIIOJHSIIOTCS
B JIEHb OOpalieHus 3asiBUTEIS.

Pe3ynpraTaMu BBIIIOJIHEHMS aJMUHUCTPATUBHBIX MPOLEAYDP SIBISIOTCA: KOHCYJIbTALUS 110
cocTaBy, (popMe IPEACTABISIEMON JOKYMEHTAIIMU U IPYTUM BOMPOCaM, HEOOXOUMBIM JIJIs
NOJIYYEHUS] MyHUIIUNIAIBHOW YCIIYTH.

3.2.3. 3asBurenp Brpase oOpaTuThes B Oprad no tenedoHy U 3JIEKTPOHHOM MOYTE, a TAKXKe
NOJy4YUTh KOHCYJbTalMi0 Ha PecnyOnukaHckom moptane, caiite OpraHa o Hopsake u
CpOKax MpPEeIOCTaBICHUS MYHULHUIAIBHOM YCIyTH, B TOM 4YHUCJIE IO COCTaBy, (Gopme
IPEACTABISIEMON JOKYMEHTAllMW W JPYTUM BOIIpOCaM JUISl MOJYYEHHs MYyHULUIIAIbHOM
YCIIyTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHUE HH(POPMUPYET 3asBUTENS B
COOTBETCTBUU C TPeOOBaHUAMM MYHKTA 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.
AJIMUHHCTpPATUBHBIE ITPOLIEAYPBI, YCTAHABINBAEMbIE HACTOAIIMM ITYHKTOM, BBIIOJHSIIOTCS
B T€UEHHUE TpeX paboyux JHEW CO AHS MOCTYIUIEHUS! 0OpalieHus.

PesynpraTaMy BBIIOJIHEHUS aJIMMUHUCTPATHBHBIX IPOLEAYP SBIIAIOTCSA: KOHCYJBTALMH I10
cocTaBy, (popMe NMPEACTABISIEMON JOKYMEHTAIIMU U IPYTUM BOMPOCaM, HEOOXOUMBIM JIJIs
NOJIYYEHUS] MyHUIIUNIATBHOW YCIIYTH.

3.3. [IpuHsaTHE U PACCMOTPEHUE KOMIUIEKTA TOKYMEHTOB,
MIPEICTABICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM DOKYMEHTOB JUIsl PEIOCTABICHUS MyHULIMITAIIBHOW yciryru yepe3 MOL] vim
ynanenHoe pabouee mecto M®II.

3.3.1.1. 3asBurens (mpeacraBuTeNb 3asBUTENs) oOpamjaercs B MO®L[ ¢ 3ampocom o
IPEIOCTABICHNN MYHHUIIMIAIBHON YCIYTH M NPEACTaBISIET JOKYMEHTBI B COOTBETCTBUH C
IIYHKTOM 2.5 aAMUHHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pa6otaux ML, Beaymuii mpuem 3asiBICHUI:

onpeensieT IpeaAMeT 00palleHHUs;

YIOCTOBEPSET JIUYHOCTD 3asIBUTEIIS;

POBOJIUT MTPOBEPKY MOJTHOMOUUMN JIUIA, TOJIAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B IyHKTE 2.5
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

3amnoJHAET ANEKTPOoHHYI0 (popmy 3asBrienust B AIC MOI];

Opy TPENOCTABIECHUU JOKYMEHTOB, YKa3aHHbIX B IyHKTE€ 2.5 aJIMHUHHMCTPATUBHOTO
pergamMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBISIET CKaHWPOBAHHE MPEICTAaBICHHBIX
JIOKYMEHTOB;



pacneuatsiBaeT 3asBienue n3 AIC MOLJ;

NepeacT 3asBUTENI0 HA IIPOBEPKY U MOJANHUCAHUE;

MocJe NOANUCAHUS CKaHUPYET nojanucanHoe 3assienue B AUC MOI]J;

sarpy)kaer B AVIC M®I[ nokymMeHThI, NpeacTaBlIE€HHbIE B AJIEKTPOHHOU (opMe uiau
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, ((OPMHUPYET NEKTPOHHOE JEII0;
BO3BpAIlAET MOAMUCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaXKHBIX JJOKYMEHTOB;

BBIJAET 3asBUTEIIIO PACIIUCKY B PUEME TOKYMEHTOB.

AJIMUHUCTPATUBHBIE TIPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM, BBITIOJIHSIOTCS
B JIEHb 0OpaleHus 3asBUTEIIS.

Pe3ynbraTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEYP SIBISIOTCS: TOTOBOE K OTIIPABKE
3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pa6orauk M®I] HanpasisieT naketT JOKYMEHTOB, IPUHATHIX OT 3asgBUTeNs B Opran
B AJIEKTPOHHOM opMe (B COCTaBe MAKETOB 3JEKTPOHHBIX JIe]) B TEUEHUE OJTHOTO pabodero
JTHSL CO THSI OOpallieHus 3asBUTENs B CTPYKTypHOe noapasaenenne MOLI.

Pe3ynpTaTaMu BBINOJIHEHHS aIMUHUCTPATUBHBIX IPOLEIYP SBISIOTCS: 3asBICHUE U MAKET
JOKYMEHTOB (RJIEGKTPOHHOE JI€J0), HampaBiieHHble B Opras, MOCPEICTBOM CHUCTEMbI
AJIEKTPOHHOI'O B3aUMOJICCTBUA.

3.3.2. [IpueM JOKYMEHTOB JJisl IPEAOCTABICHHUS] MYHULIUTIIATBHON YCIYTH B 3JEKTPOHHOU
dbopme yepes PecniyOnnkaHCKuid mopTai.

3.3.2.1. 3asBUTENb AJI IOAAYU 3aSBJICHUS B AJIEKTPOHHOU (hOpPME BBIMIOIHSET CIEIYIONIHE
JIEUCTBUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAET (POPMY FIIEKTPOHHOTO 3asIBJICHUS;

3anoiHsIeT (GopMy SJIEKTPOHHOIO 3asiBICHUS, BKIIOYAIOIIYIO CBEICHHS, HEOOXOIUMBIE U
o0s13aTeIbHBIE JIJIS1 TPEIOCTABICHNUS MYHULIUITAIBHON YCITYTH;

MPUKPEIUISET JOKYMEHTHI B 3JIEKTPOHHOM (hOpMe WIIH IJIEKTPOHHBIE 00pa3bl IOKYMEHTOB K
dhopMe IEKTPOHHOTO 3asBiIeHUs (IIPU HEOOXOAUMOCTH);

NOATBEPKJIaeT (aKT O3HAKOMJICHHSI M COIVIACHS C  YCIOBUSMH W TOPSAKOM
NPEAOCTABICHUS] MYHHMIMNAIbHOW YCIYrM B D3JEKTPOHHON (opme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (JOpME 3JIEKTPOHHOT'O 3asBJICHU);
MOATBEPKIAAET JOCTOBEPHOCTH COOOLIEHHBIX CBEJICHUU (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY B ()OpMeE AJIEKTPOHHOTO 3asiBICHMUS);

OTHPABJISET 3aMOJHEHHOE JIEKTPOHHOE 3asiBJICHUE (HAXKMMAET COOTBETCTBYIOILYIO KHOIIKY
B (hOopMe€ FNEKTPOHHOTO 3asIBICHMUS);

AJEKTPOHHOE 3asiBJICHUE MOJIMUCHIBAETCS B COOTBETCTBHM C TpeOOBAHMSIMHU MyHKTa 2.5.3
aAMUHHUCTPATUBHOTO PETJIaMEHTa;

NOJIy4aeT YBEJOMIJIEHHE 00 OTIPABKE AIEKTPOHHOIO 3asiBJICHUS.

dopmaTHO-0rHYECKasi MpoBepKa CHOPMUPOBAHHOTO 3asABIICHUS OCYILIECTBISIETCS MOCIE
3alOJIHEHUS 3asBUTEJIEM KaXXJIOro W3 MoJed 3JeKTpoHHOM ¢Gopmbl 3asaBienus. llpu
BBISIBICHUU HEKOPPEKTHO 3AMOJIHEHHOTO TOJIS SJIEKTPOHHON (POPMBI 3asBIICHUS 3asIBUTEITH
YBEJIOMIIETCSI O XapaKTepe BBIABICHHOW OLIMOKH U MOPSAJIKE €€ YCTPAHEHUS MOCPEIACTBOM
UH()OPMAITMOHHOTO COOOIIEHHUS HETTOCPEJACTBEHHO B DJIEKTPOHHOM (hOpMe 3asBIICHUS.
AJIMUHUCTpPATUBHBIE TIPOILIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM, BBITIOJIHSIOTCS
B JICHb OOpaleHus 3asBUTENSL.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: AIEKTPOHHOE JIEIIO,
HarpasjaeHHoe B Opral mocpeicTBOM CHCTEMBI AJIEKTPOHHOTO B3aUMOIEHCTBHSL.

3.3.3. PaccmoTpenune koMIuiekTa 10KyMeHTOB OpraHom.



3.3.3.1. OcHOBaHMEM Hayajia BBINOJHEHHS AJIMHHHCTPATUBHOW MPOLEAYPHl SBISAETCA
NOCTYIUICHUE 3asIBICHHUS M MHBIX JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS
MYHULANAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM JULOM (paboTHHKOM), OTBETCTBEHHBIM 3a BBIIIOJIHCHHE
aJIMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCSA CEKPETAPh UCIOJHUTEIBHOIO KOMHUTETA (JIajee -
JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 33 IPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, B Cliyyae 0OpalieHus
3asBUTENA C 3asBiIeHHEM B OpraH:

oTpeieNiAeT MpeIMeT OOpaIleHus;

YCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOJIUT MTPOBEPKY MOJTHOMOYUN JTULA, OJIAIOIIETO TOKYMEHTHI;

IPOBOAUT IPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B ITyHKTE 2.5
aJMUHUCTPATUBHOTO PErIAMEHTA, MPOBEPKY COOTBETCTBHS MPEACTABICHHBIX JOKYMEHTOB
YCTaHOBJIEHHBIM TpeOOBaHMSM  (Haanexamee O(OopMIIEHHE KOMMHM  JOKYMEHTOB,
OTCYTCTBHE B JIOKYMEHTax MOAYHUCTOK, HPHUIUCOK, 3aUYEPKHYTHIX CJIOB M HWHBIX HE
OTOBOPEHHBIX UCIIPABICHUN);

3aMOJHAET AJIEKTPOHHYI0 (OpMy 3asBIICEHHS B aBTOMATU3UPOBAHHOM WH(OPMALMOHHOU
cUcTeMe, IPEIHA3HAYEHHOM I OKa3aHUs FOCYAapCTBEHHBIX U MyHULIMITIAJIBHBIX YCIIYT;
OpU TPENOCTABICHUU JTOKYMEHTOB, YKa3aHHbIX B IyHKTE€ 2.5 aJIMHUHHCTPAaTUBHOTO
permamMeHTa Ha OyMa)XHOM HOCHUTEINE, OCYIIECTBIISIET CKaHUPOBAHHE MPEICTaBICHHBIX
JIOKYMEHTOB;

pacrieyaTbIBacT 3asBIICHHUE;

nepeaacT 3asBUTEI0 Ha MPOBEPKY U MOIMCAHUE;

II0CJIE MTOANMCAHUS CKaHUPYET NOANMCAHHOE 3asBIICHNUE;

3arpy’kaeT B aBTOMATH3MPOBAHHYI0 MH(OPMALMOHHYIO CUCTEMY, MPEIHAZHAUYCHHYIO IS
OKa3aHMUs TOCYJAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYI JIOKYMEHTBI, IPEJICTaBICHHBIC B
ANEKTPOHHOW (opMe WM DJIEKTPOHHBIE O00pa3bl OTCKAHWPOBAHHBIX JTOKYMEHTOB,
bopMHUpYET DIIEKTPOHHOE JIETIO;

BO3BpAILAET NOANUCAHHOE 3asBJIEHUE U OPUTMHAJIBI OyMaKHBIX JOKYMEHTOB 3asBUTEIIO;
BBIJAET 3asBUTEIIIO PACIIUCKY B IPUEME TOKYMEHTOB.

B ciywyae HanuuMs OCHOBaHUM Il OTKa3a B IpHEME JOKYMEHTOB JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMJIAET 3asBUTEIS O HAJIMYHUM NPEMATCTBUI
JUIsl TIpUE€Ma 3asiBJICHUS M BO3BpAIla€T €My JTOKYMEHTbl C OOBACHEHHEM COJEp KaHUS
BBISIBJICHHBIX OCHOBAaHMM ISl OTKa3a B IPUEME JJOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, MOCJE MOCTYIIICHUS
JIOKyMEHTOB Ha pacCMOTPEHUE:!

NPUCBAWBAET 3asBICHUI0 HOMEpP B COOTBETCTBMUM C HOMEHKJIATYpOH €1 M CTaryc
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT MOCTYINHUBIIME 3JIEKTPOHHBIE Jeda, B TOM 4YHUCJIE NPWIOKEHHbIE 3asBUTENIEM
JIOKYMEHTBI B 3JIEKTPOHHOM (popMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTb AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IPOBEPSIET COOTIOJICHNE YCIOBUN JEHCTBUTEILHOCTH JICKTPOHHON TTOAMKICH, ITOCPEICTBOM
oOpauienust k Equnomy noprainy (B ciydae, €Ciu 3assBUTENEM NPEICTABICHBI JIIEKTPOHHbIE
JIOKYMEHTBI, TOAMUCAHHBIC YCUIICHHON KBATM(DUITMPOBAHHON JIEKTPOHHOU MOITHUCHIO).
[Ipy Hanuyuu OCHOBaHUW, NPETYCMOTPEHHBIX MYHKTOM 2.7.1 aIMHUHHMCTPATUBHOTO
perjamMeHTa, MOJArOTaBIMBAET MPOEKT peleHuss 00 OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH.



B cnyuae, ecnu B pe3ynabTate MPOBEPKH YCHJICHHON KBaNU(UUIMPOBAHHOW AIIEKTPOHHOU
HOJIMCHU BBISBJIEHO HECOOIOJEHUE YCIOBHUM €€ NEHCTBUTENBHOCTH, MPOEKT pEIIeHUs 00
OTKa3€ JIOJDKEH COAEpKaTh IMMyHKTHI cTaThu 11 ®@enepanbHoro 3akoHa Ne 63-@3, kotopsie
IIOCJIY>KWJIM OCHOBAaHHUEM JUISl €r0 IIPUHSATHS.

[Tpoekt pemenust 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHUIIMINIAJIBHOW YCIIYTH, ¢ yKa3aHWEM INPUYMH OTKa3a (B cllydae, €CIM OCHOBAaHUS AJis
OTKa3za B MpueMe JOKYMEHTOB, HEOOXOMUMBIX Ui TMPEAOCTaBICHUS MYHULUIAIBLHOU
YCIYyTH, CBSI3aHbl C HApPYIIEHUWEM YCTAaHOBJIEHHBIX TpPeOOBaHMM K TakuM JIOKyMEHTam,
OCHOBaHHUA [UJIsl OTKa3a B MpHUEME JOKYMEHTOB JOJDKHBI COJepKaTh WHGOPMALUIO O
HAaUMEHOBAaHUM JIOKYMEHTOB (MH(OpMaluH, CBEACHMI), KOTOpPbIE HE MPEICTABIICHBI,
COIepXaT HEIOCTOBEpHblE U (WIM) MPOTHBOPEUYUBBIE CBEACHUS, OG(OPMIEHBI C
HapylICHUEM YCTAaHOBJICHHBIX TpeOOBaHMil), HampaBiseTCs Ha COIJIACOBAaHUE B
YCTaHOBJICHHOM IOPSAKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.
CornacoBaHue NMpoeKTa peleHuss o0 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX MAJIs
IPEA0CTABIICHUS] MyHUIIMTIAIBHOW YCIYTH, OCYIIECTBIISIETCS B MMOPSAKE, PEAYCMOTPEHHOM
IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOI'O PErVIAMEHTA.

B ciyyae oTCyTCTBHSI OCHOBaHUU JJi OTKa3a B MPUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
IYHKTOM 2.7.]1 agMUHHCTPATUBHOIO PETJIAMEHTA, JAOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
IpUEM JOKYMEHTOB, B T€YEHHE OJHOIO paboyero AHsS CO JIHA MOCTYIUICHHS 3asBIICHHS,
HAIpPAaBIIET 3asIBUTEII0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM, YBEAOMJIEHHE O MOCTYIUIEHUU
3asIBJICHUS, COJIep Kalllee BXOAUIUN PErUCTPAllMOHHBII HOMED 3asBJICHUS, AaTy NOJIyYCHUS
3asIBJICHUS, I€PEYCHb HAMMEHOBAHUN (PailyioB, IPEICTaBICHHBIX K HEMY JTOKYMEHTOB, JIaTy
MOJIYYEHUS pe3yJIbTaTa MyHUIIUIATBHON YCITYTH.

3.3.3.4. Hcnomnenwe mpouenyp, YyKazaHHbIX B  nyHkrax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOTO  pEerjiaMeHTa, 0pU  HAJIMYUM  TEXHHUYECKOM  BO3MOMXHOCTH
OCYLIECTBISIETCS B aBTOMAaTUYECKOM PEXHUME C HCIIOJIb30BAHUEM ABTOMAaTU3UPOBAHHOMN
UH()OPMALIMOHHON CHUCTEMBbI, NpPEAHA3HAYEHHOM JUIsl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHHUIUIATBHBIX YCIIYT.

3.3.3.5.  AIMUHHCTpAaTHBHBIE  MPOLEAYpPbI, YCTAHABIMBAEMBbIE  IyHKTOM  3.3.3
aJIMMUHHUCTPATUBHOTO PErjlaMEHTa, BBIMOJIHAIOTCS B TEYEHHE OJHOI0 pabodero JHS CO JTHS
NOCTYIJIEHUS 3asIBJICHUSI HA PACCMOTPEHUE.

PesynpraTaMy BBINTOMHEHUS AJMUHUCTPATUBHBIX NPOLELYpP SABJISIFOTCSA: IPUHATHIA Ha
pacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pelieHus o0 OTKa3e B IpUEMe
JIOKYMEHTOB, HEOOXOANMBIX JIJIsl IPEJOCTABIICHUSI MyHUIIUIIAJIbHOW YCITyTH.

3.4. HampaBneHue MEXBEJIOMCTBEHHBIX 3alpOCOB B OpPraHbl, Y4YacTBYIOILUE B
IIPENOCTABICHUY MYHULMIIAJIIBHOW YCIyTH

3.4.1. OcHOBaHMEM HayaJia BBINOJHEHUS AJMHUHUCTPATUBHOM NPOLEAYPHI SBIAECTCS
MOJTy4YeHUE JOJKHOCTHBIM JHIIOM (PaOOTHUKOM), YIOJIHOMOYEHHBIM Ha BBIMIOJIHEHUE
aJIMUHUCTPATUBHOMN MPOLEAYPHI, OT JOHKHOCTHOIO Jinla (pabOTHUKA), OTBETCTBEHHOTO 3a
IPUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOmKHOCTHBIM JIMLIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBITOJIHEHUE
aJMUHUCTPATUBHON IPOLIEAYPBI, CEKPETAPh MCIOJHUTEIBHOTO KOMHTETa (Jajee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIpPaBJICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB).
3.4.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAaIpPaBJICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (OpMUPYET M HaIpaBisieT B JJIEKTPOHHOM (opMe MOCPEACTBOM CHUCTEMBbI



MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEHUCTBUS (MPHU OTCYTCTBUU TEXHUYECKON
BO3MOKHOCTH — HHBIMH CIIOCO0aMU) 3alpOChl O IPEIOCTABIEHUN JOKYMEHTOB U CBEACHUH,
IPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHHCTPATUBHOT'O PErjIaMEHTa.

AJIMUHUCTPATUBHBIE TIPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBITIOJIHSIOTCS
B JICHb IPUHSATHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynbraTamu BBINIOJHEHUS aIMHHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: HANPABJICHHBIE B
OpraHbl BIACTH U (MJIM) MOJBEIOMCTBEHHbIE OPTaHaAM BJIACTH OPTaHHU3aLUU 3alPOCHI.

3.4.3. CneunaincThl MOCTABIIMKOB JAHHBIX HA OCHOBAHHMH 3aIIPOCOB, IMMOCTYIHUBIINX YEPE3
CUCTEMY  MEKBEJIOMCTBEHHOIO  3JEKTPOHHOTO  B3aUMOJEWUCTBHS,  MPEAOCTABIISIIOT
3amnpaiivBaemMble  JIOKYMEHTHl (MHGOpMAIMI0) WM HANpaBlIsAIOT yBEJAOMIIEHUS 00
OTCYTCTBHHM JOKyMeHTa M (wiu) uHboOpManuud, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
MYHUITUTIATBHOM YCIYTH (J1ajiee — yBeIOMJICHHE 00 OTKa3e).

AJMUHHCTpPAaTUBHBIE MTPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOALIMM ITYHKTOM, BBIIOJHSIIOTCS
B TEUECHHUE TPEX AHEW CO JIHS MOCTYIUIEHUS MEXBEIOMCTBEHHOI'O 3alpoca B OpPraH WU
OpraHu3aluio, MPEAOCTABISIONIME JOKYMEHT W HWH(OpPMALMIO, €CIM HWHBIE CPOKHU
NOATOTOBKH W HANPABJICHHUS OTBETa Ha MEKBEJIOMCTBEHHBIM 3alpOC HE YCTAHOBJICHBI
dbenepanbHBIMU 3aKOHAMHU, TTPaBOBbIMU akTamu [IpaButensctBa Poccuiickoit @eaepanuu u
IOPUHSTBIMU B COOTBETCTBUHU C (heepaibHbIMM 3aKOHAMU HOPMATHBHBIMHU IPaBOBBIMU
aktamu PecniyOnuku TatapcTaHs.

PesynpraTaMy BBINIOJIHEHMS aJMHHHUCTPATHBHBIX NPOLENYpP SABISIOTCS: JIOKYMEHTHI
(cBemeHus), HEOOXOAUMBIE ISl TPENOCTABJICHUS MYHULIMUNAIBHOM yCIyrd, JuoOo
yBEIOMJIEHHE OO0 OTKa3e, HaIpaBJIEHHbIE JOHDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

NOJIy4aeT  3alpallMBacMble 4Yepe3 CHCTEMY MEKBEIOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMOJICUCTBUSL  JOKYMEHTBl  (CBEIEHHUsA), HEoOXOAMMBbIE Uil  MPEJOCTABICHUS
MYHULIMIIAJIBHOW YCIYTH, JTUOO0 yBelIOMJIEHHE OO0 OTKa3e IpHU OTCYTCTBHM JOKyMEHTa U
(unn) uHpopmanuu;

OpyM HAIAYUM OCHOBAHWM, IPEIyCMOTPEHHBIX IyHKTOM 2.7.1 aIMHHHCTPaTHBHOIO
periiaMeHTa, MNOArOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX I IPEAOCTaBICHHUS] MyHULIUIIATBHON YCIYTH.

[TpoekT pemieHus: 06 0TKa3e B MpUEME AOKYMEHTOB, HEOOXOAMMBIX JJIsl MIPEAOCTABICHHUS
MYHHULMIIAIBHON YCIyTH, ¢ yKa3aHUEM IPUYUH OTKa3a (B ciydyae, €Ciad OCHOBAHUS IS
OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIMMBIX I MNPEIOCTaBICHUS MYHULUNAIBbHON
YCIyTH, CBSI3aHbl C HApYyIIEHHWEM YCTAaHOBJIEHHBIX TpPeOOBaHHIM K TakuM JIOKyMEHTam,
OCHOBaHUSl [UJIsi OTKa3a B MpUEME JIOKYMEHTOB JIOJDKHBI COJAEpKaTh HHPOPMALMIO O
HAaUMEHOBAHUM JOKYMEHTOB (MH(OpMAIUU, CBEACHMI), KOTOpble HE MPEICTaBIICHBI,
CoJIepaT HENOCTOBEpHblE U (WJM) MPOTHUBOPEUYUBBIE CBEACHUS, OGMOPMIEHBI C
HapylIeHUEM YCTAaHOBJICHHBIX TpeOOBaHMIl), HampaBiseTCs Ha COIJIaCOBaHUE B
YCTaHOBJICHHOM MOPSAKE MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.
CornacoBaHue NpoeKkTa pemeHuss o0 0TKaze B MpUEeMe JOKYMEHTOB, HEOOXOIUMBIX MJIs
NPEeI0CTaBIICHNUS] MyHUIIMTIAIBHOW YCIYTH, OCYIIECTBIISIETCS B MOPSAKE, PEAYCMOTPEHHOM
MyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPATUBHbBIEC MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOAIIMM MTYHKTOM, BBITOJHSIOTCS
B JICHb NIOJIYYEHUS CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIpOCaM.



PesynbTaTaMu BBINOJHEHUS AJMUHUCTPATUBHBIX MPOUEAYpP SBISIIOTCS: JOKYMEHTHI
(cBeneHus1), HEOOXOAMMbIE JUIsl MPENOCTABICHUS MYHUIMUIAIBHON YCIYrd, MPOEKT
pemieHuss 00 OTKa3e B TMpHUEME JTOKYMEHTOB, HEOOXOIUMBIX Jisi MPEJOCTABICHUS
MYHULIUNATbHON yCIIyTH.

3.4.5. WcnonHeHnue mnpouenyp, ykazaHHblx B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOTO
pernamMeHTa, TMpH  HaIUYUMM  TEXHUYECKOM  BO3MOXXHOCTHM  OCYIIECTBISETCI B
ABTOMATHYCCKOM PEKHUME C HCIOJHb30BaHUEM aBTOMATHU3MPOBAHHOW HWH(GOPMAITMOHHOM
CHUCTEMBI, IPEIHA3HAYEHHON JJIs1 OKa3aHUs TOCYJAPCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIYT, B
TOM 4YHUCIIE C MOMEHTa PETUCTPAlMU 3asBICHUS B COOTBETCTBUM C NyHKTOM 2.13
aAMUHHCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcumanbHbI CPOK BBIMOJHEHUS aJMUHHCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO PErIaMEeHTa, COCTABISIET TPU pabOUnX JHS.

3.5. IloaroroBka pe3ynbTata MyHULIIMTIAIBHON yCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBIIIOJHEHHUS aJIMHUHUCTPATUBHON MPOUEAYPHl SBISETCA
NOCTYIJIECHUE  OT  JOJDKHOCTHOTO  JIMLA, OTBETCTBEHHOTO  3a  HalpaBJeHUE
MEXBEJOMCTBEHHBIX  3alpoCOB,  JIOKYMEHTOB  (CBEIEHHUH), HEOOXOAUMBIX  AJis
NPEI0CTABIICHNUS] MYHULIUITAIbHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE aIMUHUCTPATUBHON MPOUELYPHI,
ABJIAETCSI CEKpeTapb MCIOJHUTEIBHOTO KOMHTETa (Jajee - JOJHKHOCTHOE —JIMIO,
OTBETCTBEHHOE 32 MOATOTOBKY Pe3yJibTaTa MPeOCTaBICHUS MyHUITUTATHHOU YCIIYTH).
3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY PE3yJibTaTa MPEAOCTABICHUS
MYHULIUNATBHON YCIIyTH:

paccMaTtpuBaeT  C(POPMUPOBAHHBIA  KOMIUIEKT  JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHNUS] MyHULIUIIAIIBHOW YCITYTH;

OpU BBISIBIEHUM OCHOBAHMM [JI1 OTKa3a B NPEAOCTABICEHUH MYHUUUIAIBHON YCIyTH,
YKa3aHHBIX B IMYyHKTE€ 2.8.2 aAMUHHUCTPATUBHOIO PEIJIAMEHTA, MOJTOTABIMBAET IMPOEKT
penieHust 00 0TKa3e B MPEAOCTABICHUH MYHULIUITAIbHON YCITYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHMI Ji1 OTKa3a B MPEAOCTABICHUN MYHHUIUIIAIBHOW YCIIYTH,
MPEyCMOTPEHHBIX TYHKTOM 2.8.2 aJIMUHHUCTPAaTUBHOIO pErJaMeHTa, [0 HWTOraM
PacCMOTpPEHUS TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUS MYHUIIUIIATLHON YCIIyTH,
NOATrOTaBIMBAET MPOEKT pe3yibTaTa MPEIOCTABICHUS MYHULUNAIBHON YCIyTH B
COOTBETCTBUU C MOANYHKTamMu | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETJIaMEHTA;
HaIpaBjsieT MOATOTOBJIEHHBIM MPOEKT pe3yibTaTa MNPEJOCTaBICHUS MYHULUIAIbHON
YCIIYTH Ha COTJIaCOBAaHUE B YCTAHOBJIIEHHOM ITOPSAIKE MIOCPEACTBOM CUCTEMBI JIEKTPOHHOTO
JTIOKyMEHTOO0O0pOTAa.

AJIMUHUCTPATUBHBIE MPOLIEAYPHI, YCTAHABINBAEMbIE HACTOSIIUM ITYHKTOM, BBITIOJIHSIOTCS
B TEUEHHE OJIHOTO pabouero JHS.

PesynpTaTamMu BBITIOJIHEHUS A IMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TPOCKT PEIICHUS 00
OTKa3€ B MPEIOCTABICHUN MYHUIIUNIATBHOU YCIYTH, CIIPABKHU (BBIITUCKH).

3.5.3. CornacoBaHve W TMOJNKHCAaHUE TPOEKTAa  pe3yJbTara MNPEAOCTaBICHUS
MYHUIIUTIATBHOM YCIyTH (fanee — MpoeKThl JOKYMEHTOB) OCYIIECTBIISIETCS PYKOBOJIUTEIEM
CTPYKTYPHOIO  MOJpa3JeieHusi, OTBETCTBEHHONO  3a  IOATOTOBKY  pe3yJbTaTa
MYHUIMTNIATBHOM yCiIyTH, 3amectuteneM PykoBoautens Oprana, PykoBoaurenem Oprana.
[logrotroBiieHHbIE MPOEKTHl JOKYMEHTOB, HMEIOLIME 3aMe4aHus, BO3BpallaloTCs Ha
IO0pabOTKy JMIy, OTBETCTBEHHOMY 3a IMOATOTOBKY PE3yJbTaTa MYHMIIMIAIbHOW YCIYTH.



[locne ycTpaHeHusi 3amMeyaHUW MPOEKThl JOKYMEHTOB IOBTOPHO NEPENAIOTCS IS
COTJIACOBAHUS U MOAUCAHUS.

PykoBoguTens Oprana npu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB MPOBEPSET COOITIOCHUE
aJIMUHUCTPATUBHOTO perjlaMeHTa JOJDKHOCTHBIMHM JjuiiamMu OpraHa B YacTH CpPOKOB
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, HX MOCIEI0BATEIBHOCTH U TOJHOTHI,
HaJIM4YMsl COTJIACOBAHMM YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jjull OpraHa B CHCTEME
AIIEKTPOHHOIO TOKYMEHTOO00POTA.

B cnydae BbIsIBIIEHHMS HapylIeHUH B YacTH CPOKOB BBIMOJHEHUS aIMUHHUCTPATUBHBIX
NpoLEeayp, MX IMOCIEA0BATEIbHOCTH U MOJHOTH PykoBoautens OpraHa WHULIMUPYET
NPUBJICUYCHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIIMX HApyIICHUS, B COOTBETCTBUMU C
MYyHKTOM 4.3 aAMUHUCTPATUBHOIO pETjaMeHTa.

AJMUHHUCTpPATUBHBIC MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOAIIMM ITYHKTOM, BBITOJIHSIOTCS
B TEUEHHE OJIHOTO paboyero AHs.

Pe3ynpTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: pellleHue 00 0TKa3e
B MpUEME JOKYMEHTOB HEOOXOIWMBIX ISl MPEJOCTABICHHUS MYHULMNAIBHON YCIyTH,
perieHue o0 0TKa3e B MPEIOCTABICHUH MYHUITUIIATLHOM YCIYTH, CIIpaBKa (BBIITUCKA).

3.5.4. WcnomHenue mpouenyp, ykazaHHbIX B MyHKTax 3.5.2, 3.5.3. aAMHHUCTPATUBHOTO
pernamMeHTa, TMNpH  HaJIUYUM  TEXHUYECKOW  BO3MOXHOCTH  OCYUIECTBIIIETCS B
ABTOMATHYECKOM PEXUME C HCIOJIb30BAHUEM AaBTOMATU3WPOBAHHOW HH(POPMAIIMOHHOU
CHUCTEMBI, NPEJIHA3HAYCHHOW 111 OKa3aHUS TOCYJapPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.
MakcuMallbHBIM CPOK BBITIOJHEHUS] aJIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B MYHKTE
3.5. aAMMHUCTPATUBHOTO PETIaMEHTa, COCTABIIAECT OJUH pabOUHil ICHb.

3.6. Briiaua (HampaBiieHue) 3asBUTEIIO pe3yIbTaTa MyHUIIUTAIBHONW YCIIYTH

3.6.1. OcHOBaHMEM Hayana BBINOJHEHNS AJMUHUCTPATUBHOM NIPOLEIYPHl SBISETCA
NOJIyYeHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE AJMUHUCTPATUBHON
IPOLEYpPbI, JOKYMEHTA, MOATBEPKAAIOIIETO IPEIOCTABICHNE MyHULMITIAIBHON YCIYTH.
JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE aJIMUHUCTPATHUBHON MPOLIEAYPHI,
ABJIAETCSI CEKpPEeTapb MCIOJHUTEIBHOTO KOMHTETa (Jajee - JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblJjauy (HampaBJIeHHUE) TOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BbIIauy (HANpaBlieHHUE) JOKYMEHTOB:
o0ecrneunBaeT pErucTpaluio M BHECEHHE CBEACHUN O pe3yibTare MpeJoCTaBICHUS
MYHHUIMIIAJIBHON YCIYyTH B IOJCHUCTEMY BEICHHS IJOKYMEHTAlMW aBTOMATH3WPOBAHHOW
UH()OPMALIMOHHON CHUCTEMBbI, NpPEAHA3HAYEHHOM JUIsl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIUNIAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€ro MpPEeACTAaBUTENsA) CHOCOOOM, YKa3aHHBIM B 3asBICHUHU, O
pe3ynbTare MPEeAOCTABICHHUS MYHULHUIIAJBHON YCIYTM M O BO3MOXKHOCTH HOJIyYEHUS
pe3yJibTara NpenoCTaBICHUS MyHUIIMNIaIbHOU yeinyru B Oprane ninvu B MOLI.

HcnonHenne npouenyp Npy HAIWYUUA TEXHUYECKONM BO3MOXHOCTH OCYILECTBIIAETCS B
aBTOMATUYECKOM PEXKHMME C MCIOJIb30BAaHUEM aBTOMATU3MPOBAHHOW HHGOPMAIMOHHOM
CUCTEMBI, PETHA3HAYEHHOW ISl OKa3aHMs TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT.
AJMUHHUCTpPATUBHbBIEC MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOAIIMM MTYHKTOM, BBITOJHSIOTCS
B TeueHue ofHoro pabodero AHS €O JHS MOAMHCAHMUS JOKYMEHTA, SIBISIOLIErOCs
pe3ynbTaTOM MPEAOCTABICHUS MYHUIIMNAIBHOM YCIYTH, YIOJIHOMOYEHHBIM JTOKHOCTHBIM
muuoM Oprana (Opranom).



PesynpraTaMy BBINOJIHEHHS] AJIMHHUCTPATHBHBIX NPOLELYpP SBISAIOTCS: pa3MElIEHUE
CBEJICHUI O pe3yJibTaTe MPEIOCTABICHUS MYHMIIMNAIbHOW YCIyrd B MH(QOPMALIMOHHBIX
CUCTEMax, W3BEUIEHUE 3asBUTENA (€ro MPEACTABUTENS) O pe3yjbTaTe MPEAOCTABICHUS
MYHHUITUNIATBHOM YCIIYTH U CIOCO0aX €ro MoJydeHHUs..

3.6.3. Ilopsinok BhlauM (HaAOpaBlIEHHs) pe3yjbTaTa MPEJOCTABICHUS MYHHUIIMNATbHOM
YCIIYTH:

3.6.3.1. Ilpu oOpaieHuu 3asBUTENS 3a PE3ylbTaTOM MYyHHIMNAIbHOW ycayru B MOII,
pabotHuk MOI] BbIIaeT 3asgBUTENIO0 pPE3yJbTaT MYHUIUNAIBLHOW yciayru B Qopme
IK3EMILISIpa AJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanuio
3asBUTENISI BMECTE C AK3EMIUISIPOM AJIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCUTEJIE eMy
NPEAOCTABIACTCS IK3EMIULIP JEKTPOHHOTO JOKYMEHTA IyTEM €ro 3alucd Ha ChEeMHBIN
HOCUTENIb MHGOPMAIMU WM HaMpaBJICHUS HK3EMIUISIpA 3JIEKTPOHHOTO JIOKYMEHTa 10
AIIEKTPOHHOU TMOYTE B ajpec 3asButens. [lpu 3amucu Ha CheMHBIH HOCUTENb HHGOpMaLUu
WJIM HAIPaBJICHUM AK3EMIUISIpa 3JIEKTPOHHOIO JTOKYMEHTA, HA OCHOBE KOTOPOI'O0 COCTaBIICH
AK3EMIUISIP AJIEKTPOHHOIO JAOKYMEHTa Ha OyMa)KHOM HOCHUTENE, MO AJIEKTPOHHOW MOYTe
UJEHTUYHOCTh TAKOr'0 JK3EMIUISIpa 3JEKTPOHHOIO JOKYMEHTa 3K3EMIULIPY 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMaXHOM HOCHTEJNIE 3aBEpSAETCS YINOJIHOMOYEHHBIM COTPYAHHKOM C
UCIOJIb30BaHNUEM YCUJICHHOW KBAJIM(DUIIMPOBAHHON AJIEKTPOHHOW MOATHUCH.
AJMUHHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJIHSIOTCS
B TOpSAAKE OYEPEIHOCTH, B JI€Hb NPUOBITHS 3asBUTENE B CPOKH, YCTAHOBJICHHbBIE
periiameHToM padotsl MOII.

Pe3ynbpraramMy BBINONHEHUS] aAMHUHHCTPATUBHBIX IMPOLEAYp SBIAIOTCS: (ukcanus (akra
BBIJIAYM PE3yJbTaTa MPEeNoCTaBiIeHUus MyHHIUnaapHon ycinyru B AC M®LI, pesynbrat
IIPENOCTABIICHNS] MYHULIUITAJIBHON YCIIYTH, BBIJAHHBIN 3aSBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTEINSI 32 PE3YJIbTATOM MYHHUIMIAIBHOM YCIyrd uepes
PecniyOnukaHckuil mopran 3asiBUTENIO B JIMYHBIA KaOMHET aBTOMAaTHYECKH HaIpaBIIAeTCS
ANEKTPOHHBIA  00pa3  JTIOKYMEHTa, SBJSIOLIETOCS  pe3yJbTaTOM  IMPEIOCTAaBICHUS
MYHUITUTIATBHON YCIIYTH, TMOAMUCAHHBIN YCHWJICHHOW KBATM(PUIIMPOBAHHON SJIECKTPOHHOM
MOAMUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO Jinia Oprana (Opranom).
AJIMPHHCTpPaTUBHBIE ITPOLIENYPBI, YCTAHABINBAEMBIE HACTOSAIIUM ITYHKTOM, BBIITOJIHSFOTCS
B JICHb TMOJIMUCAaHMUS JOKYMEHTa, MOJATBEPKAAIOUIEr0 IMpeaocTaBieHrue (oTka3 B
IPENOCTABICHNH) MYHULUIIAJBHON YCIYTH, YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM
Oprana (Oprasom).

PesynpraTaMy BBINOJHEHUS aJIMHUHHMCTPATHBHBIX MPOLEAYP SBISAIOTCS: HaIpaBiICHUE
(mpemocTaBieHUE) ¢ UCIIOIb30BaHUEM Pecmy0InKkaHCKOro rmopTajia 3asBUTEII0 JOKYMEHTA,
MOJITBEPKIAIOIIETO MPEJIOCTaBICHUE MYHHUIMNAIBHON YCIyru (B TOM 4MCIE OTKa3 B
PEI0CTABICHUH MYHULIUIIAIbHON YCITYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a pe3yJbTaTOM MyHUIMNAIbHON ycinyru B Oprat,
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HampaBlieHHWE) TOKYMEHTOB, BBIJAET
3asiBUTEINI0 PE3yJbTaT MYyHHULMMNAIbHOW yciayru. Ilo TpeGoBaHUIO 3asBUTENS] BMECTE C
HK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENIe €My MpEeJOCTaBIISIETCS
DK3EMIUISIP JJIEKTPOHHOIO JOKYMEHTa IYT€M €ro 3alhCH Ha CBhEMHBIM HOCUTEIb
uH(}OpMaLlMK WM HAMPAaBIECHUS SK3EMIUISpa 3JEKTPOHHOTO JOKYMEHTA IO 3JEKTPOHHOM
II0YTE B aJIPEC 3aIBUTEIIS.

AJMUHHUCTpPATUBHbBIE MPOLIEAYPHI, yCTaHaBJIMBAEMbIE HACTOSIIIIM IYHKTOM,
OCYIIECTBIISIIOTCA B MOPSJIKE OUYEPETHOCTH, B IEHb MPUOBITUS 3asIBUTEII B COOTBETCTBUU C
[IpaBunamMu BHYTpEHHETO TPYA0BOro pacnopsiaka OpraHa.



Pe3ynbpTaToM BBINOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: (ukcamus ¢akra
BBIJIaYU pe3yJIbTaTa IPEIOCTABICHUSA MYHULUNAIBHOW YCIYrd B aBTOMAaTU3UPOBAHHOU
UH(POPMALIMOHHOW CHUCTEME, MpeIHa3HAUYCHHOM [UIsi OKa3aHWA TOCYNApCTBEHHBIX U
MYHULIUIIAIBHBIX YCIIYT.

3.7. VcnipaBiieHre TEXHUYECKUX OIIMOOK

3.7.1. B cnyuyae oOHapyX€HHA TEXHMYECKOH OIIMOKM B JOKYMEHTE, SBISIOLIEMCS
PE3yJIbTATOM MYHULMITIAJIBHOMN YCIYTH, 3asBUTEINb HanpasisieT B Opras:

3asiBIEHHE 00 HCIpaBICHUHM TEXHMUYECKOM owmMOKM (mpuioxkeHue Ne 5 Kk HacToslEeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIaHHBII 3afBUTEII0 KaK pe3yjabTaT MYHULUNAIBHON YCIYrHM, B KOTOPOM
COJIEPKUTCS TEXHUYECKas OIINOKA;

JOKYMEHTbI, HMEIOIUE IOPUAMYECKYI0 CHIIYy, CBHUJAETEIbCTBYIOIIME O HAJIUYUU
TEXHUYECKOMN OLINOKH.

3asiBiieHHEe 00 UCTPaBIECHUU TEXHUUYECKOHN OIIMOKU B CBECHUSX, YKa3aHHBIX B JIOKYMEHTE,
ABIIAIONIEMCS.  pPE3yJbTaTOM  MYHHMIMNAIbHOW  yCIyTH, TOJAETCS  3asBUTEIEM
(YNOJTHOMOYEHHBIM TPEACTABUTENIEM) IIOYTOBBIM OTIpaBJICHHEM (B TOM 4HCIE C
UCITOJIb30BAaHUEM 3JIEKTPOHHOM MOYTHI), 1100 yepe3 Pecriybnukanckuii mopran niau MOLI.
3.7.2. JIOMKHOCTHOE JINILIO, OTBETCTBEHHOE 33 IMPHUEM JOKYMEHTOB, OCYILIECTBIISIET MPUEM
3asBJI€HUS] 00 HCIPABICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBICHUE C
IPWIOKEHHBIMU JTOKYMEHTAMU M NEPENAET UX JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
00pabOTKy TOKYMEHTOB.

AJIMUHHCTpPATUBHBIE ITPOLIEAYPBI, YCTAHABINBAEMbIE HACTOAIIMM ITYHKTOM, BBIIOJHSIIOTCS
B TEYEHHUE OJTHOI'0 PabOUEero HA C JaThl PErUCTPALIMY 3asBJICHHUS.

PesynpraTaMy BBINOJHEHUS aJAMUHUCTPATUBHBIX NPOLELYpP SBISIOTCA: IPUHATOE U
3apEruCTPUPOBAHHOE 3aiBJICHHE, HANPABJIECHHOE HAa PACCMOTPEHUE AOJKHOCTHOMY JIMILLY,
OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

3.7.3. JJ0JKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKy JOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTBI M B LIEJISIX BHECEHUS WCIIPABICHUN B JIOKYMEHT, SBIISIFOLIUICS PE3YJIBTATOM
NPEAOCTaBICHNUS] MYHULIMIAIIBHOW YCIIYTH, OCYILECTBIIAET MPOLEAYPHI, MPEAYCMOTPEHHBIE
INYHKTOM 3.5 aJIMMHUCTPATHBHOTO pErJIaMEHTa, W BbIJAET HCIPABICHHBIA JOKYMEHT
3asiBUTENI0 (YIOJHOMOYEHHOMY MPEACTABUTENI0) JIMYHO MOJA POCIUCHh C H3BATUEM Y
3asiBUTEN  (YHOJHOMOYEHHOIO TPEJACTaBUTENS) OpHUTMHAajga JOKYMEHTa, B KOTOPOM
COJICPKUTCA TEXHUYECKas OIIMOKa, WIM HaNpaBiIsSieT B aApec 3asBUTENS IOYTOBBIM
OTHPABJICHUEM (ITIOCPEACTBOM 3JIEKTPOHHOM MOYTHI) MUCBMO O BO3MOYKHOCTU IOJIyYEHMS
JIOKyMEHTA MpH npeaocTaBieHuu B Oprad opuruHaia J0KyMEHTa, B KOTOPOM COJIEPKUTCS
TEXHUYECKast OIIMOKa.

AJMUHHUCTpPAaTUBHbBIEC MPOLIEAYPHI, YCTAHABINBAEMbIE HACTOALIMM MTYHKTOM, BBIMOJHSIOTCS
B TEUCHHE BYX pabO4MX JHEH mocie 0OHapyKEHHsI TEXHUUECKOW OMMOKH UITU TIOTYyUYEHUS
OT JI000T0 3aMHTEPECOBAHHOTO JIMLIA 3asIBJICHUS O AOMYIICHHOW OIIOKE.

PesynbraraMu  BBIMIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp SBJSIOTCSA: BBIJAHHBIN
(HampaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Tlopsimok 1 (opMbI KOHTPOJIS 32 TPEAOCTABIEHUEM MYHULIUIIAIbHON yCITyTH



4.1. TlopsimoK OCYIIECTBJICHHSI TEKYIIETO KOHTPOJS 3a COOJIOEHUEM W HCIIOJTHEHUEM
OTBETCTBEHHBIMHU JIOJKHOCTHBIMH JIULIAMU TOJI0KEHUN aIMUHUCTPATUBHOTO PErJIaMEHTa U
WHBIX HOPMATHUBHBIX MMPABOBHIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K TIPEIOCTABICHUIO
MYHULHUNAIBHON YCIIYTH, a TAKKE MIPUHATUEM UMH PEIICHUIN

KoHTpoJib 32 OJIHOTOM M KaueCTBOM MPEJOCTABICHUS MYHULIMITAIbHON YCIYTH BKIIOYAET
B ccOsl BBISIBJICHWE M YCTpaHEHUE HAPYIICHWI MpaB 3asBUTENCH, MPOBEIACHUE MPOBEPOK
cOOJII0JIEHHSI TIPOIIEAYP MPEAOCTABICHHUSI MYHUIIUMIIAIBLHON YCIYTH, TOJTOTOBKY PEIICHUI
Ha JelicTBus (0e31ecTBIE) TOKHOCTHBIX JIMIl OpraHa MECTHOTO CaMOYIPaBJICHHUS.
dopMaMu KOHTPOJIE 32 COONIOJEHUEM MCIOJHEHUS aAMUHUCTPATUBHBIX MPOLEIYP
SIBJISIFOTCSL:

1) mpoBepKa U coriiacoBaHue MPOEKTOB JOKYMEHTOB I10 MPEAOCTABICHUIO MyHUITUTIATBHOM
YCIIyTH;

2) NIpOBOAMMBIE B YCTAHOBJICHHOM IMOPSIKE MPOBEPKU BEICHHUS 1€IONPOU3BOICTBA;

3) mpoBeleHHE B YCTAHOBJICHHOM TOPSAKE KOHTPOJBHBIX IIPOBEPOK COOJIIOACHUS
MpOLEAYp NPEIOCTABICHUS MyHULIUIAIBHON YCITyTH.

B menax Tekymero KOHTpOJIA UCIOJIb3YIOTCS CBEACHUS, UMEIOIIUECS B 3JIEKTPOHHOUN 0asze
JAHHBIX, CIy)KeOHas KOPPECHOHJACHIUS, YCTHas © MHUChbMEHHas HH(PpOpMAIHI
JOJDKHOCTHBIX JIMI[, OCYIIECTBIISIIOIIUX BBIMOJHEHUE aJMUHUCTPATUBHBIX MPOILEAYD,
YKypHaJIbl y4eTa COOTBETCTBYIOIINX TOKYMEHTOB U APYTUE€ CBEICHUS.

Jlns oCyIeCTBICHUSI KOHTPOJS 3a COBEPLICHHEM JICHCTBUM MpHU MPEIOCTaBICHUU
MYHULIUOAIBHON YCIYTM W TPUHITUW PEHIEHUA PYKOBOJAUTENIO OpPraHa MECTHOTO
CaMOYTIPaBJICHUS  MPEACTAaBJISAIOTCS  CIHpPaBKM O  pe3yjpTaTax  MpPEeJOCTABICHUS
MYHULUNAIBHON YCIIyTH.

O ciayyasx W NOpUYMHAX HAPYUIEHUS CPOKOB, IMOCIEIOBATEIIBHOCTH U COAEpKaHUS
aJIMUHUCTPATUBHBIX MPOUEAYpP JAODKHOCTHBIE JIMIIAa HEMEIJICHHO HUHOOPMUPYIOT
PYKOBOJAMTEIN OpraHa, MPEeJOCTABISIIONIEI0 MYHUIUINAIBHYIO YCIOyry, a TakKke
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHHUIO HAPYIIICHUH.

Tekymuii KOHTpOJIb 3a COOJIIOJEHHEM IOCIEA0BATEIbHOCTU JIEUCTBUM, OMpPEAEIICHHBIX
aAMUHHUCTPATUBHBIMH TMPOLIEAYPAMH MO MPEAOCTABICHUIO MYHUIUIAIBHOW YCIYTH,
OCYLIECTBJISIETCA 3aMECTUTENIEM PYKOBOAMTEN OpraHa MECTHOIO CaMOyIpaBJeHus,
OTBETCTBEHHBIM 3a OpraHU3AIHI0 PaOOTHI MO MPEIOCTABICHUIO MYHUIUTIAIBLHON YCIyTH,
HAaYaJIbHUKOM OTJIela, OCYIIECTBIISIIOUIErO OpraHU3aluio padoThl MO MPEAOCTABICHHUIO
MYHULUIIAIBHON YCIYTH.

[lepeueHb AOKHOCTHBIX JIUI[, OCYIIECTBIISIIOIIUX TEKYIIUH KOHTPOJIb, YCTaHABIMBACTCS
MOJIOKEHUSIMA O CTPYKTYPHBIX NOAPA3JAEICHUSIX OpraHa MECTHOTO CaMOYIIPABICHUS U
JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.2. Tlopsook M NEPUOAUYHOCTH OCYILIECTBICHHUS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
IIOJTHOTBI M Ka4eCTBA NPEAOCTABICHNUS MYHUIMIAIBHON YCIYTH, B TOM YMCIE MOPSIAOK U
(GbOopMBI KOHTPOJIS 32 OJHOTOM M Ka4eCTBOM MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTU

4.2.1. KoHTpoJib 3a MOJHOTOM M KAa4eCTBOM NPEAOCTABIEHUS MYHULHUIIAIBHOW YCIyTH
OCYIIECTBIsIeTCS B (popmax:

1) mpoBeaeHMUs: TPOBEPOK;

2) paccMoTpeHus xkano0 3asBuTeneil Ha neiicTBus (Oe3zaeiictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIMII, MyHHUIIUITATBHBIX CITY)KaIUX.



4.2.2. B nensix OCyIIECTBIECHUSI KOHTPOJISI 32 MOJHOTOW M KA4eCTBOM MPEIOCTABIICHUS
MYHUIUNIATBHON YCIyTH MPOBOSTCS IUIAHOBBIE M BHEIUIaHOBBIE MpoBepku. [lopsgok u
MEPUOIUYHOCTh OCYIIECTBICHUS TJIAHOBBIX MPOBEPOK YCTAHABIMBACTCS TUIAHOM PabOTHI
Oprana. IIpm mnpoBepke MOryT paccMaTpUBATBCA BCE BOMNPOCHL, CBSI3AHHBIE C
MPEJOCTABICHUEM MYHUIIUNAIBHON YCIyTH (KOMIUIEKCHBIE MPOBEPKU), WU OTACIIbHBIM
BOIIPOC, CBSI3aHHBIM C MPENOCTAaBICHUEM MYHHUIIMNAIBHOM YyCIyru (TeMaThuuecKue
npoBepku). [IpoBepka Takke MOKET IMTPOBOUTHCS IO KOHKPETHOM Kajo0e 3asiBUTETIS.
4.2.3. BHeruiaHoBble MPOBEPKH MPOBOMSTCS B CBS3UM C IPOBEPKON yCTpaHEHHs paHee
BBISIBJICHHBIX HAPYIIEHUW aJIMUHUCTPATUBHOTO PETJIAaMEHTA, a TaKXkK€ B CIydae MOTyYCHHS
*ano0 3asBuUTeNiel Ha nelicTBus (Oe3neiicTBue) OpraHa, a TakkKe UX JOJDKHOCTHBIX JIUIIL,
MYHUIIUNAIBHBIX CITyKalllUX.

4.2.4. PesynpTaThl TpOBEpPKH O(GOPMISAIOTCS B BHUAE aKTa NPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U MPEJIOKEHUS 110 UX YCTPAHECHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OPraHa, MPeIOCTABISIONIET0 MYyHULUIIAIBHYIO
YCIIYTY, 3a pelieHust U JeucTBus (0e31eicTBrEe), TpUHUMAaEMbIe (OCYIIECTBIISIEMbIE) UMU B
X0JI€ MPEI0CTABICHUS MYHULIMTIAIbHON YCIIYTH

[To pe3ynbTaTaM MPOBEACHHBIX IPOBEPOK B CJIydae BBISBICHUS HApPYUICHUH TMpaB
3asBUTEJIC BUHOBHBIC JIMIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkoHO1aTenbcTBOM Poccuiickon deaepanuu.

PykoBonuTenb oOpraHa MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUH.

PykoBonutenb (3aMEeCTUTENb PYKOBOAUTENSI) CTPYKTYPHOTO TMOJpa3/eNieHUs OpraHa
MECTHOTO CaMOYIIPABJICHUS HECEeT OTBETCTBEHHOCTh 3a HECBOEBpEMEHHOE W (WJIH)
HEHAJIJIe)KaIllee BBIMOJIHEHUE aJMUHUCTPATUBHBIX JACHCTBUM, yKa3aHHBIX B paszaene 3
aIMUHUCTPATUBHOTO PErjiaMeHTa.

JIOJDKHOCTHBIE JIMIIA U WHBIE MYHHIUIAIBHBIC CIYXKAlllMe 3a PEIICHUS U JICHCTBUS
(6e3neiicTBue), TpUHUMaeMble  (OCYIIECTBISEMBIE) B XOAC  IPEAOCTABJICHUS
MYHULIUNATBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM
MOpsiJIKE.

4.4. TlonokeHHs, XapaKTCPHU3YIOIIUE TPEOOBaHUSA K IMOPSAAKY W ¢dopMaM KOHTpOJS 3a
NPEIOCTABIICHUEM MYHHUIIUIAIBHON YCIyrd, B TOM 4YHCJIE€ CO CTOPOHBI TpaKIaH, HMX
00beTMHEHUN U OpraHu3aIui

KoHTponb 3a mpenocTaBiIeHHEM MYHHIIMIAIBHOM YCIYTH CO CTOPOHBI TpaXKIaH, WX
00BETMHEHU M OpraHU3aIMi, OCYIIECCTBISAETCS IMOCPEACTBOM OTKPBITOCTH JCSITCIBHOCTH
opraHa MECTHOTO CaMOYIIpaBJCHUS TMpPH TMPEAOCTABICHUH MYHHUIIUTAIBHOW YCIIYTH,
TIOJTYYCHUS TIOJTHOM, aKTyaIbHOW U TOCTOBEPHOU MH(POPMAIIMH O TTOPSIIKE TTPETOCTABICHUS
MYHHUITUTIATBHOM yCIIYTM W BO3MOXKHOCTH JIOCYyI€OHOTO pPacCMOTpPEHUs OOparieHui
(>kay100) B mIpoIiecce MpeIoCTaBIeHUs MyHUIIMTIATLHON YCITyTH.

5. HocyneOHblii (BHeCyneOHBIN) TOPSAIOK OOXKaJIOBaHUS pEUICHUWHM U JeUCTBUU
(6e3neiicTBus) oprasa, MPEIO0CTABIISIOIIETO MYHHUITUTIATHHYTO YCIIyTY,
MHOTO(YHKITHOHAJIBHOTO IIEHTPa MPEAOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIIMITAIBHBIX



yCIIyT, OpraHu3aiui, ykazaHHbeix B yactu 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne210-D3,
a TaKXe UX JIOJDKHOCTHBIX JIUI, MyHUIIUTAIbHBIX CIIyKalllUX, pAOOTHUKOB

5.1. 3asgBuTeNnn WMMEIOT MPaBO Ha OOXaJlOBaHUE B JOCYJIEOHOM MOPSIKE PEUICHUH U
neiictBuil  (Oe3nmedcTBUsA) oOpraHa, MNPEAOCTABISIONIETO MYHULUMAIBHYIO — YCIYTY,
JOJDKHOCTHOTO — JIMIIA  OpraHa,  MPEeAOCTABISIONIETO  MYHHUIIMIAIBHYIO  YCIYTY,
MYHULIUTATBHOTO CITyXallero, PYKOBOJHTENS oprasa, IIPEA0CTABIIAIOIIETO
MYHULHNAIbHYIO yCIyTYy, MHOTO(]YHKITMOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO()YHKITHOHAIBHOTO IIEHTPa, OpraHu3aIii, MpeayCMOTPEHHbBIX YacThio 1.1 crateu 16
®denepanpHoro 3akoHa Ne 210-d3, a Takxe ux pabOTHUKOB.

3asBUTETHL MOXKET OOPATUTHCS C JKaT000M, B TOM YHCIIE B CICAYIONMUX CIIyJasiX:

1) HapylieHre CpoKa perucTpaluy 3ampoca O MNPeOCTaBICHUU MYHULIUNAIBHON YCIIyTH,
3ampoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHEe CpOoKa MPeAOCTaBIICHUS MYHHUIMMNAIbHOW yCIyrd. B yka3aHHOM ciydae
nocyneOHoe  (BHecyleOHOE) oOKajJloBaHWME 3asBUTEIEM  pelIeHUud ¢ AeHCTBUI
(Oe3neiicTBUsI) MHOTOGYHKIIMOHAIBLHOTO IIEHTpa, paOOTHUKA MHOTO()YHKIIMOHAIBHOTO
LEHTpa BO3MOXHO B ClIy4yae, €Clii Ha MHOTO(QYHKUHWOHAJIbHBIM LIEHTP, PEIICHUS U
nevctBust  (0e37eiicTBUE)  KOTOPOTrO  OOXKANyIOTCS,  BO3JIOXKEHA  (PYHKIUS 1O
IPEAOCTABIEHUIO COOTBETCTBYIOIIUX MYHUIIUIIATBHBIX YCIYT B IOJTHOM 00BEME B MOPSIJIKE,
onpeaeneHHoM 4YacTeio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpebGoBaHHME Yy 3asBUTENS JOKYMEHTOB WIM WH(MOpManuu JHUOO OCYIIECTBICHUS
JNEUCTBUM, MPEACTaBICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE IMPEILyCMOTPEHO
HOPMAaTHMBHBIMM  IIpaBOBbIMU  akTamu Poccuiickor  @Penepauuyu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TaTtapcran, MyHUIIMTAIBHBIMU MTPABOBBIMU aKTaMU JIJIs
IPEA0CTABIICHNUS MYHULIUITAIbHON YCITYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IIPEJOCTaBICHUE KOTOPBIX MPEayCMOTPEHO
HOPMAaTHMBHBIMM  TpaBOBbIMU  akTamu Poccuiickoin ~ ®Penepauuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TaTapcTtaH, MyHMIIMTIATILHBIMHU MTPABOBBIMU aKTaMU JIJIst
NPEI0CTABIICHUS] MYHULIMITAIbHON YCIIYTH, Y 3asBUTEJIS;

5) oTka3 B MPENOCTaBICHUU MYHUIMIIAIBLHON YCIyTU, €CIW OCHOBAaHUSA OTKa3za He
peayCMOTPEHBI (PeepaIbHBIMU 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUHU C HUMH WHBIMU
HOPMAaTHBHBIMH MPaBOBbIMU akTaMHu Poccuiickon Penepanuy, 3aKOHAMA W HWHBIMU
HOPMATUBHBIMU TIpaBOBbIMH akTaMu PecnyOnmuku TartapctaH, MyHHITUTIATbHBIMU
MpaBOBbIMU aKTamMu. B ykazaHHOM ciydae aocyneOHoe (BHecyneOHoe) oO0KajloBaHUE
3asBUTEJIEM pEIICHUN U jAehcTBUM (0€e31eiCTBUA) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
pabOTHHKAa MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Ciy4yae, €ClId Ha
MHOTO(DYHKIITMOHAJIBHBIA ~ LIEHTP, pelIeHus ¢ JAelcTBus (0e3aeicTBHE) KOTOPOro
00XalyloTcsi, BO3JIO)KEHa  (QYHKUMS 1O  MPENOCTaBICHHUIO  COOTBETCTBYIOIIMX
MYHULIUTAIBHBIX YCIYT B MOJHOM 00beMe B MOPsIAKE, ONpeaeeHHOM 4acThio 1.3 crathu
16 ®denepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHuE C 3asIBUTENS MPU MPEJOCTABICHUM MYHUIIMNAIbHOW YCIYTH IUIAThI, HE
MPEIyCMOTPEHHOW HOpPMAaTHMBHBIMH NpaBOBbIMU akTamu Poccuiickon ®enepauuu,
HOPMATHUBHBIMU TIpPaBOBbIMH akTaMu PecnyOnmuku TartapcTaH, MyHHUIIUIAIBHBIMU
MPAaBOBBIMU aKTAMMU;

7) OTKa3 opraHa, MNPEJOCTABISIONIEIO0 MYHULUNAIBHYIO YCIYTY, IJOJKHOCTHOTO JHIIA
opraHa, IpeJa0CTaBIIAIONIET0 MYHHUITUTIATBHYIO YCIYTy, MHOTO(QYHKIIMOHATIBLHOTO IEHTpA,
pabOTHHKAa MHOTO(QYHKIMOHAIBHOTO LEHTpa, OpraHu3alMil, MPeyCMOTPEHHBIX YaCThIO



1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-®3, wnu ux paOOTHUKOB B HCHPABICHHUH
JOTYIIEHHbIX MMH OIEYaTOK M OWIMOOK B BBIIAHHBIX B pe3yjbTaTe IPEIOCTABIICHUS
MYHUILIUNIAJIBHOW YCIYTH JOKYMEHTaxX JM0O HapylIeHHWE YCTaHOBJIEHHOIO CpPOKa TaKHX
ucnpaiieHui. B yka3aHHOM ciydae nocyaedHoe (BHeCyne0HOe) 00KalOBaHNUE 3asiBUTEIIEM
pemieHuid u naeWcTBUi  (Oe3aeHCTBUS) MHOTO(QYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA
MHOTO(QYHKIIMOHAJILHOTO LIEHTpa BO3MOKHO B Cllydae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, pelIeHusl U AencTBus (0e37eiiCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOXKEHA (PYHKIIHS
[0 MPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYyr B IOJHOM 00bEME B
NOpsIZIKE, ONpeaeneHHoM JacThio 1.3 cratbu 16 ®@enepanpHoro 3akona Ne 210-D3;

8) HapylIeHHe CpoKa WM MOPSAJIKA BblIayl JOKYMEHTOB I10 pE3yJIbTaTaM MPEA0CTaBICHMUS
MYHULIANAIBHOMN YCIIyTH;

9) mNpUOCTAaHOBIEHHE MPENOCTABICHUS MYHULMIAIBHOW YCIYI'M, €CJIM OCHOBaHUS
NPUOCTAHOBIIEHUS HE TMPEeAyCMOTpEeHBbl (enepalbHBIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HHUMHM HHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMU aKTamMHM Poccuiickoi
®denepauny, 3aKOHAMHM W HMHBIMM HOPMATHBHBIMHM IIPaBOBBIMH akTamH PecryOiuku
TarapcTan, MyHULMIAIBHBIMUA TIPAaBOBBIMHM akTaMu. B yka3aHHOM ciydae pocyneOHoe
(BHECyneOHOE) oOOKajoBaHUE 3asBUTENIEM pelIeHUW u  jAedcTBuil  (Oe3mercTBuUs)
MHOTOQYHKIIMOHAJIBHOTO LIEHTPa, pAOOTHUKA MHOTO(YHKIMOHAJIBHOTO IIEHTPa BO3MOKHO
B Cllydae, €Clii Ha MHOTO(DYHKIIMOHAJIbHBIM LIEHTpP, pelIeHUs U aecTBus (0e31eicTBuE)
KOTOpPOTO O0XKaIyIOTCs, BO3JIOK€HAa (QYHKIUS MO IPEIOCTABICHHUIO COOTBETCTBYIOIIMX
MYHHUIMIIATBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONPEACIIEHHOM 4YacThio 1.3 ctaTbu
16 ®denepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3aABUTENS OPU NPEAOCTABICHUA MYHULIMIAIBHOW YCIYTHM JOKYMEHTOB
WM MHPOpMalLlMU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH NPU
NEPBOHAYAIIBHOM OTKa3€ B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX JI MPEJOCTABICHUS
MYHULIMNAJIBHOW  yClIyTH, MO0 B NPENOCTaBICHMM MYHHUIMNAIBHON yCiIyru, 3a
VCKJIFOYEHHUEM CITy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 denepanbHOro
3akoHa No 210-®3. B ykazanHom cnydae pocyaeOHoe (BHecyneOHOe) oOKajoBaHUE
3asBUTEJIEM pEIICHUN U JAehcTBUM (0€31elCTBUsA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboOTHMKA MHOTO(QYHKIMOHAJIBHOTO IIEHTpa BO3MOXXHO B  cllyyae, €clld Ha
MHOTO(DYHKIIMOHAJIBHBIA ~ LIEHTP, pelIeHus ¢ JAelcTBus (0e3aeicTBHE) KOTOPOro
0o0XalyloTcsi, BO3JIO)KEHa  (QYHKUMS 1O  MPENOCTaBICHHUIO  COOTBETCTBYIOIIMX
MYHUIMTNIATBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONpPeAesIeHHOM 4YacThio 1.3 craThu
16 ®denepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mogaercs B MUCbMEHHOU (popMe Ha OyMaKHOM HOCHUTENE, B AJIEKTPOHHOM
dopMe B opral, MpeAOCTaBISAIOUINN MYyHUIMNAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIbHBIN
HEHTp Ju00 B COOTBETCTBYIOIIUM OpraH TOCYJapCTBEHHOW BJIACTH, SBJISIIOIIUMCS
y4peauTenem MHOTO(YHKIIMOHAJIBHOTO LEHTpa (manee - y4pEeaUTENb
MHOTO(YHKIITMOHAJIBHOTO IIEHTPA), & TAK)KE€ B OpraHu3alliu, IpeayCMOTPEHHbIE YacThio 1.1
cratb 16 ®enepanpHoro 3akoHa Ne 210-®3. Xanobsl Ha pemieHHs W JACHCTBHSA
(O6e3nelicTBUE) PYKOBOJUTENS OpraHa, IPEeJOCTaBIAIONIEI0 MYHHUIIUIIAIBHYIO YCIYTY,
MOJIAl0TCA B BBILIECTOALIMN OpraH (IpH €ro Hajdu4uu) JuOO0 B Clydae €ro OTCYTCTBUS
paccMaTpuBAIOTCS  HEMOCPEJICTBEHHO PYKOBOJUTENIEM OpraHa, MpeJoCTaBISIOLIErO
MYHULIMTNIATIbHYIO ycnyry. JKamoObl Ha pemeHuss u AeiictBus (Oe3neiicTBue) pabOTHUKA
MHOTO(YHKI[MOHAIBHOTO LEHTpa MOJAI0TCS PYKOBOJMTEIIIO 3TOrO
MHOTO(YHKITMOHAJIBHOTO TleHTpa. JKajoOsl Ha pemieHuss W JAeicTBus (Oe3aeicTBue)
MHOTO(YHKIITMOHAJIBHOTO IIEHTPA MOJAI0TCS YUPEAUTENI0 MHOTOPYHKIIMOHAIBHOTO LIEHTPa



WIM JIOJDKHOCTHOMY JIMILy, YIOJHOMOYEHHOMY HOPMATHBHBIM TPABOBBIM aKTOM
PecnyOnuku Tarapcran. YKamnoObl Ha pelieHuss U JelcTBUs (Oe3neiicTBue) paOOTHUKOB
opranu3aiuii, npeaycMoTpeHHbIX yacThio 1.1 crathu 16 denepanbuoro 3akoHa Ne 210-D3,
MO/IAIOTCS. PYKOBOJIUTEIISIM ATUX OpPTaHHU3alIUN.

Kanoba ©Ha pemeHus wu jelctBus  (0e3a€lCTBHE) OpraHa, MPEJOCTAaBISIOLIETO
MYHUIIUNIATBHYIO ~ YCHOyry,  JIOJDKHOCTHOTO — JIMIAa  OpraHa,  MpeJoCTaBIIAIONIETO
MYHUILIUNIATIBHYIO  YCIYTYy, MYHHUIMIAIBHOTO CIY)Kalllero, pyKOBOAMUTEIS OpraHa,
MPEAOCTABIIAIONIET0 MYHUIIUIIATBHYIO YCIYTy, MOKET OBbITh HalpaBlieHa IO MOYTe, Yepe3
MHOTO(YHKITHUOHATEHBIH LEHTD, C MCIIOJIb30BaHUEM uH(pOpPMaLMOHHO-
TEJIEKOMMYHUKAIMOHHOW  cetu  «MHTepHeT»,  oduUMaIbHOTO  calTa  oprasa,
PEAOCTABIAIONIEr0 MyHUIUIIAIBHYIO yeayry, Enunoro noprana mmbo PecnyOnukanckoro
nopraina, UHPOPMAIIMOHHON CUCTEMBI JOCYIACOHOT0 00XKalOBaHUsI, a TAKKE MOXKET OBITh
NPUHSTA TPU JTUYHOM Npueme 3asButensd. XKanoOa Ha pernieHus u AeiicTBus (0e3aelicTBre)
MHOTO(YHKIITMOHAJIBHOTO IIEHTpa, PabOTHHMKAa MHOTO(YHKIIMOHAIBHOTO IEHTpPa MOMKET
OBITH HampaBlieHa 1o mouTe, C MCIIOJIb30BaHUEM UH(}OPMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH «nTepHeTY, opUIIUATBEHOTO caiiTa
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, EnuHoro moprana imbo PecnyOnmkaHckoro moprana,
MH(POPMALIMOHHOW CUCTEMBI JOCYAEOHOT0 00KajJoBaHMs, a TAKXXE MOXKET ObITh NMPUHATA
Opu JIMYHOM TmpueMe 3asBurens. JKanoOa Ha pemeHus u JedctBus (Oe3neiicTBue)
OpraHu3aiuii, npeaycMoTpeHHbIX 4yacTbio 1.1 crateu 16 denepanbroro 3axkoHa Ne 210-D3,
a Takke HX pabOTHMKOB MOXXET OBITH HalpaBjieHAa IO TMOYTe, C HCIOJIb30BAHUEM
UH()OPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHOMN ceTu «HTepHeT», 0UIIMATIBHBIX CAWTOB ITUX
opranu3zanuii, EnuHoro noptana nudo PecnyOnukaHCKOro moprajia, a TakKe MOXKET ObITh
MPUHSTA TIPU JIMYHOM TIPUEME 3asIBUTEIS.

5.3. Kanoba nomkHa coaepKarh:

1) HaumMeHOBaHME OpraHa, MPEJOCTABIISAIONIEI0 MYHULIMIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MNPeJOCTAaBISIOIIEr0 MYHHUIMNAIbHYIO YCIyry, JHUOO0 MYHUIHUIAIBHOTO
CITyXaIlero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, €ro pyKoBOAuTeNs W (Wiau) paboOTHHKA,
OpraHu3alnil, TpeyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
UX pyKOBOJuTENeH W (W) pabOTHUKOB, pelieHUus U JehcTBUs (0e37eiCTBHE) KOTOPHIX
00KamyroTCs;

2) pamunuro, uMsi, oT4eCTBO (TIOCIIEIHEE - TPU HATUYMH), CBEICHHUS O MECTE KUTEIbCTBA
3asiBUTENS - (PU3MYECKOro JiMla JMO00 HAaWMMEHOBAaHHWE, CBEACHUS O MECTE€ HAXOXKICHUS
3asiBUTENIS - FOPUIUUECKOTO JIMLIA, @ TAaK)KE€ HOMEP (HOMEpPa) KOHTAKTHOTO Tejae(oHa, aapec
(ampeca) 37€KTpPOHHOM MOYTHI (MIPU HAJUYMM) U MOYTOBBIA aJpec, MO KOTOPHIM JIOJHKEH
OBITH HAIIPABJICH OTBET 3asSBUTEIIIO;

3) cBenmeHus 00 oOXKaldyeMblX pelIeHUAX U JAelcTBusix (Oe3neiicTBUU) Oprasa,
OPEIOCTABNIAIONIEr0  MYHHUIMIAIBHYIO  YCIyry, JOJDKHOCTHOTO  JIML@a  Oprasa,
NPEJAOCTABIAIONIET0 MYHULUNAIBHYIO YCIYry, JU0O0 MYHUIMIAIBHOTO CIYKaIlero,
MHOTO(DYHKITMOHAJIBHOTO ~ IIEHTpa, pabOTHMKAa  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpA,
OpraHu3alnil, IpeyCMOTPEeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
X pabOTHUKOB;

4) moBOIbI, HA OCHOBAHHWHM KOTOPBIX 3asSBUTEIh HE COTJIACEH C PEUICHUEM M JCHCTBHEM
(Oe3nelicTBUEM) OpraHa, HpPEIOCTABIAIONIET0 MYHHUIMMNAIBHYIO YCIYTY, IOJKHOCTHOTO
JUIa OpraHa, MPEeJOCTAaBISIONIEr0 MYHHMIMNANIbHYIO YCIyry, JHUOO0 MYHUIHUIAIBHOTO
CIIyXaIlero, MHOTO(YHKIITMOHAIBHOTO TIIEHTpa, pPaOOTHHKA MHOTO(YHKIIMOHATHHOTO
LIEHTpa, OpraHu3alui, MpeaycMOTPEHHBIX YacThio 1.1 craTteu 16 denepanbHOro 3akoHa Ne



210-®3, ux pabOOTHUKOB. 3asgBUTENEM MOTYT OBITh MPEACTABIECHBI JAOKYMEHTHI (TpHU
HAJIMYUK), TOATBEPHKAAIOIINE JOBOBI 3asIBUTENIS, JTUOO UX KOIUHU.

5.4. TloctynuBmias >xajgo0a MOAJEKHUT PETHCTPAllMUM B CPOK HE MO37qHEe pabouero AHs,
CJIEYIOLLErO 3a JTHEM IOCTYIUICHMUS.

5.5. XKanobGa, moctynuBmIasg B OpraH, MNPEIOCTABISAIOMINANA MYHHIMNAIbHYIO YCIYTY,
MHOTOQYHKIIMOHAJIBHBIA LEHTP, YUYPEAUTEN0 MHOTOQYHKIMOHAIBHOIO LIEHTpa, B
OpraHu3aiu, IpeaycMoTpeHHbIe YacThio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-D3,
A100 BBILIECTOSIIIMNA OpraH (MpU €ro HaJIW4yuu), MOMJIEKHUT PACCMOTPEHUIO B TEUECHHE
NATHAALATA pabouuXx JHEH CO JHA €€ perucTpanu, a B ciaydae 0OKaloBaHUS OTKas3a
oprasa, NMpeaoCTaBJSAIOLUIEr0 MYHULUIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOIO LIEHTPA,
OopraHu3aiuii, IpeaAyCMOTpeHHBIX YacThio 1.1 cTtateu 16 @enepanbHoro 3akoHa Ne 210-D3,
B IpUeMe JIOKyMEHTOB Y 3asBUTENs JUOO0 B MCHPABIECHUU JOIMYIICHHBIX OIEYaTOK M
OMOOK WM B CiIy4ae OOXaJOBaHUs HApPYyIIEHUsS YCTAHOBJIEHHOTO CpOKa TaKHX
UCIPABJICHUH - B TEUEHUE IISITH pabOUYMX JHEHN CO AHS €€ PEruCTpaLuH.

5.6. Ilo pe3ynpTaraMm pacCMOTPEHHUS JKAJIOObI TPUHUMAETCA OJHO U3 CICAYIOIINX
peLIEeHUN:

1) >xano0a ynoBIETBOpSAETCS, B TOM 4YHUCIE€ B (OopMe OTMEHbl NPHUHATOTO PEIICHUS,
UCIPABIICHUS JOMNYIIEHHBIX ONEYaTOK M OMHMOOK B BBIJAHHBIX B pe3yibTare
IPEAOCTABICHUS] MYHHUIIMIAIBHOM YCIYyTM JOKYMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPENCTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU IPABOBBIMH aKTaMH
Poccuiickoit ®enepanuu, HOPMAaTUBHBIMM TNPaBOBbIMH akTamu PecnyOnmuku Tartapcraw,
MYHHULMIIAJIbHBIMHU [PABOBBIMU AKTaAMU;

2) B yAOBJIETBOPEHHUH KaI00bl OTKa3bIBAETCS.

He nmosnnee nHs, ciienyromiero 3a JHEM NPUHATUS PEUICHUS, YKAa3aHHOTO B HACTOSLIEM
NYHKTE, 3asBUTEI0 B MUCBMEHHOM (OpME M MO KEJIAHUIO 3asBUTENS B DJIEKTPOHHOMN
(opMe HanpaBIIAETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI.

5.7. B ciaydae npu3HaHUS K00kl MOJJIekKaIIEH yIOBJICTBOPEHUIO B OTBETE 3aABUTEIIO O
pe3ylibTaTax pacCMOTPEHMsI KaJloObl 1aeTcs HHPOpMaIUs O NeUCTBUAX, OCYLIECTBIIIEMbIX
OpraHoOM, PEA0CTABIIAIOIIMM MYHUIUMNIATIBHYIO YCIYTY, MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM
au00 opraHM3almel, mpeaycMoTpeHHoN JacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne
210-®3, B wmensx HE3aMEUIUTEIBHOTO YCTPAHEHMsSI BBISBICHHBIX HApPYIICHUW TpHU
OKa3aHUM MYHHUIMINAIBHOW YCIYTH, a TAKXE€ MPHUHOCATCS W3BUHEHHMS 3a JIOCTABJIECHHBIE
HEynoOCTBa M yKa3bIBaeTcs HHGPOpMalus O JalbHEUIIUX JEHUCTBHSIX, KOTOpbIE
HEOOXOJIMMO COBEPIIUTD 3asIBUTEIIIO B LIETISAX MOJTYUSHHUS] MyHUIIUIAIBHOMN YCIyTH.

5.8. B ciayuae npusHaHus kanoObl HE MOAJIEkKAIIEH yI0BIETBOPEHUIO B OTBETE 3asBUTEIIIO
0 pe3yiapTaTax pacCMOTPEHHUs >KaloObl NAIOTCAd apryMEHTUPOBAHHbBIE PaA3bCHEHUS O
OpUYMHAX MPUHIATOTO PEIICHMs, a Takke HHPopMalus O Mopsake oOXKajaoBaHUs
IPUHATOTO PELICHHUS.

5.9. B cnyudae ycTaHOBIEHHS B XOJ€ WM MO pe3yJibTaTaM pPACCMOTPEHHUS KaIOObI
IPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPABOHAPYIICHHWS WJIM  MPECTYIUICHUS
JOJDKHOCTHOE JIWIIO, PAaOOTHUK, HAJEJICHHbIE MOJTHOMOYHUSMU MO PACCMOTPEHUIO Kajoo,
HE3aMEeUIUTEIbHO HAMPABIISIIOT UMEIOIINECS MAaTEPHUAIIbI B OPraHbl IPOKYPATYPBI.



[Tpunoxenune Ne 1

K AJIMAHHCTPAaTUBHOMY periaMeHTy
IIPEIOCTABIICHUS
MYHHUIMIIATBHOM YCIIYTH MO BbIJAY€E CHPABKU
(BBIMUCKHN)
dopma

(bnank opraHa, NpeaOCTaBIAIOMIEr0 MyHUIIMIIAIBHYIO YCIIYTY)



CITPABKA

HomxuoctHOE uito (PHO)
(OAMMCH YIOTHOMOYEHHOTO JTOJDKHOCTHOTO JIUIA OpraHa)

[Ipunoxenue Ne 2

K AJMUHHUCTPATUBHOMY periiaMeHTy
IPEI0CTaBIICHUS

MYHUIUTIAJIBHON YCIYrM 1O BbIJadye CIPaBKU
(BBITTUCKH)
dopma

(bark opraHa, NpenOCTaBIAIOMIEr0 MyHUIIUIIAIBHYIO YCIIYTY)

Komy:
KOHTaKTHBIE JaHHBIE:
[IpencraBurens:
KOHTaKTHBIE JaHHBIE IPEICTABUTEIIA:

PEIIEHUE
00 oTKa3e B IPEIOCTABICHUN MyHUIIMIIAILHOMN yCIIyTH
0 BbIJIay€ CIIPaBKH (BBIITHUCKH)

oT
Ne

PaccmotpeB Bame 3asaBneHue ot Ne Y TIPUJIaracMblIe

K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom

NPUHATO pelieHrue o0 OTKa3ze B Bblaaue
CIIPaBKH (BBIIKUCKHU) MO CIAEAYIONIEMY OCHOBAHUIO:
JlononHuTenpHas HHpOpMaLus:

HomxnaoctHOE nuiio (PHO)
(mMoANMUCH YIOJIHOMOYEHHOTO JOJIKHOCTHOIO JIUIlA OPraHa)

[Tpunoxenue Ne 3
K AJMUHHCTPATUBHOMY perIaMeHTy
IPET0CTABIICHUS



MYHUITUTIAJTBHON YCIYTH TI0 BbIJA4Ye CIPaBKU
(BBITTUCKH)

dopma

(bnank opraHa, mpeaOCTaBISIONIET0 MYHHUITUTIAILHYIO YCIYTY)
Kowmy:
KoHTakTHERIE JaHHEIE:

IIpencraBurens:
KoHTakTHBIE TaHHBIE IPEICTABUTEIIA:

PEILIEHUE
00 OTKa3e B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH MO BblJjadye CIPABKU (BBITUCKH )

oT
Ne

PaccmotpeB Bamie 3asBienue ot No U TIpUjaracMble

K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoOM

IIPUHATO PCHICHUC 00 oTka3e B IIpUueMe
AOKYMCHTOB, H€O6XOI[I/IMBIX Il IpEaOCTaBICHUSA MYHHHHHaHBHOﬁ YCIIyIru 110 BbIJA4c

CIIpaBKH (BBIHHCKH) I10 CJIICAYIOIIKUM OCHOBAHUAM:
1.

Pa3bpscHenue npuunH oTkasa:
JlononuuTenbHas nHpOpManu:
Bbl BmpaBe MOBTOPHO OOpaTUTBCA B YIOJHOMOYEHHBIM OpraH ¢ 3asBICHHEM O
IPEAOCTABIEHUH YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HapyILICHUH.

JlaHHBIN OTKa3 MOXKET OBbITh 00KajJoBaH B JOCYNEOHOM TOPSJIKE MyTeM HalpaBICHUS
ano0bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJ€OHOM MOPSIKE.

HomxuoctHOe nuio (PHO)
(MOAMMCh YIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIUIA OpraHa)



ITpunoxxenue No 1

K AIMUHHACTPATUBHOMY periaMeHTy
PEe0CTaBIICHUS

MYHHUITUTIAJTBHOW  YCIYyTd TIO BBIJau€ CIPABKH
(BBITTUCKH)
dopma
B

(HaMMEHOBaHWE OpraHa MECTHOT'O CaMOYTPABIICHHS)

oT

(pamunmsi, UMs, OTYECTBO, MACTOPTHBIE JTAHHBIE, PETUCTPAIMIO MO MECTY >KHUTENIbCTBA,
aZpec JIEKTPOHHOM MoUThI, TeIe(hOH)

3ASBJIEHUE
0 BbIJIa4€ CIPABKH (BBIITUCKH)

[Ipomry Bac BbigaTh cripaBKy (BBIITUCKY)

(Yka3aTh BUJ CITPaBKH)

K 3asBJICHUIO MIPUIIATAOTCS:

Pesynbrar npenocraBieHus MyHULIMIIAIBHON YCIIYTH, IPOLLY IIPEJOCTABUTD:

B Ju4HbIA kabuner IlopTanma rocynapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr PecmyOnuku
Tarapcran;

B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEAOCTABICHHS TOCYAAPCTBEHHBIX U MYHHUIIMTIATBHBIX
yciyr Pecy6nuku TaTtapceran;



B Oprase.

(mata)
(moAmucs)
(®.1.0.)

ITpunoxxenue Ne 5
K AJIMUHUCTPATUBHOMY pETIaMEHTy
MPENOCTABIICHUS
MYHULIMOATBHON yCIYyrd TI0 BblJaue CHOpPaBKHU
(BBITTUCKH)

PykoBoaurento
HcromHuTeIbHOTO KOMUTETA
OT:

3ASIBJIEHUE
00 HCIIpaBIeHUH TEXHUYCCKON OITUOKH

Coobmato 06 ommubke, TOMYIIEHHONW MpHU OKa3aHWU MYHUIIMIAIBHOW YCIYTH MO BbIJaue
CIpaBKH (BBIIHUCKH).
3anucaHo:
[IpaBunbHBIE CBEAECHUSA:

[Ipomry ucnpaBuTh JOMYIICHHYI0 TEXHUYECKYIO OIIMOKY W BHECTHM COOTBETCTBYIOIIHE
VW3MEHEHUS B IOKYMEHT, SBJISIOLIUNCS PE3yJIbTATOM MYHULIUNIAIBHOW YCIIYTH.

[Tpunararo cienyromme T0KyMEHTHI:

1.

2.

B ciyuae npunatus pemieHus 00 OTKJIOHEHUU 3asBIEHUS 00 MCIPABICHUN TEXHUYECKON
OIIMOKHU MPOITYy HATPABUTh TAKOE PEIICHUE:




IIOCPECTBOM OTIPABIICHUS JIEKTPOHHOT'O JJOKyMEHTa Ha ajapec E-mail: ;
B BHUJIC 3aBEPCHHOI KOIMU Ha OYMa)KHOM HOCHTEJIC TTOYTOBBIM OTIIPABJICHUEM IO aJPeCy:

Hacrodmum noarBep:kaaro: CBEIACHUSI, BKIIOUECHHBIE B 3adBJICHUE, OTHOCSIIMECS K MOEH
JIMYHOCTH U MPEICTABIIIEMOMY MHOIO JIAITY, & TAK)KE BHECEHHBIE MHOKO HUKE, JIOCTOBEPHBI.
JlokyMeHThl (KOMUU JTIOKYMEHTOB), NPWIOKEHHbIE K 3asBICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAHOBIICHHBIM 3aKOHOAATEILCTBOM Poccuiickoin denepaiiuy, Ha MOMEHT
MPEACTABIICHUS 3asBJICHUS 3TH JOKYMEHTHI JECUCTBUTEIBbHBI U COJEPKAT JOCTOBEPHBIC
CBEJICHUSL.

(mata)
(moamuce)
(®.1.0



