WCNONHUTENIbHbIN KOMUTET TATAPCTAH PECMNYB/INKACHI

MYHUUUNANBHOIO NEHWHOIOPCK
OBPA3OBAHUA MYHUUWNANBL PAVUOHbI
«TUMALWEBCKOE «TUMBLL
CENbCKOE NOCENEHUE» ABBUT XUPNEIE»
NEHWHOIOPCKOro MYHULUNAINDb
MYHUUWUMAJIBHOIO PAOHA BEPSMIETE
PECIMYBIUKN TATAPCTAH BALWWKAPMA KOMUTETbI
NOCTAHOBJIEHUE KAPAP
oT 24 mapta 2022 . Ne 2
O6 yTBepxaeHUn AOMUHUCTPATUBHOrO
pernameHTa npeaocTaBnexHus
MYHULMNAnNbHOW YCnyru No Bblaaye Crnpasku
(BbINUCKM)

B uensx npusegeHna B cooTtBeTcTBME C deaepanbHbiM 3akoHom oT 27.07.2010
Ne210-®3 «O6 opraHusauun npeaocTaBneHNs rocyAapCTBEHHbIX U MyHULMNAMbHLIX YCAyr»,
NcnonHuTenbHbIn  KOMUTET MyHUUMNanbHOro ob6pasoBaHus «TUMSILLEBCKOE Cenbckoe
nocenenne»  JIEHWHOropckoro  MyHuuunanbHoro paiioHa Pecnybnuku TartapcraH
NOCTaHOBNSET:

1. YTBepautb npunaraemblii AAMUHWUCTPATUBHLIA pPernaMeHT npeaocTaBneHus
MYHWLMNAnbHOW YCnyru no Bblaaye Cnpasku (BbINUCKK).

2. lNpusHaTtb yTpaTUBLIMM cuny AOMUHUCTPATUBHLIA peErnameHT npeaocTaBreHus
MyHULUMNAansHOW ycnyrn no BblAadye cnpasku (BbINWUCKW), YTBEPXKAEHHbIN NOCTaHOBNEHUEM
NcnonHuTenbHOro KomutetTa MyHUUMNanbHOro ob6pasoBaHus «TUMSALLEBCKOE CenbCKoe
noceneHve» JIEHMHOropcKoro MyHuuuMnanbHoro pavoHa Pecnybnuku TatapcTaH oT «12»
anpens 2021 Ne 5 (B pegakumu ot «21» oktsbpsa 2021 r.-Ne 16).

3. O6HapopgoBaTb HacToslllee peleHne Ha MHMOPMALMOHHBIX  CTeHAaX,
pacnonoxeHHblx no apgpecam: Pecnybnuka TatapctaH, JleHuHoropckuin — paiioH,
c.Tumaweso, yn. YTbi3 UMsHu, 4. 71[] (3aaHne mecTHoro camoynpasnenus), yn. Kupoea, 4.
26 (COK), yn. Hechenpoaop,qvnKos A. 20 (3an-3acepaHuin BMNO PomalukuHckoro PHY),
yn.Kuposa, 4. 1A (a/c «Jlactoukar), yn. llecHas, a. 20, yn.JlecHas, 4. 33, ony6nukosaTb Ha
o¢uumanbHom cante JIEHUHOropcKoOro MyHUUMNanbHOro paiioHa B pasgene «Cenbckue
nocenenus» (leninogorsk.tatarstan.ru) v - ocdpuumansHom nopTane npaBoBOA WHopmauuu
Pecnybnuku TatapctaH (pravo.tatarstan.ru).

4. KoHTponb 3a UCNOMHEHNEM HACTOSLLEro NOCTAHOBMEHWUA OCTaBNSAI 3a COBOM.
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YTBEpXaeH
nocraHoBneHnem cnonHuUTenbHoro
KomuTeTa
MyHMUMNanbHOro obpasoBaHms
«TMsLLIEBCKOE CernbCKoe NnocerieHme»
JleHnHoropckoro MyHMUMNanbLHOro panoHa
Pecnybnukn TatapctaH
OT «24» mapTta 2022 1. Ne 2

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOMU yCnyru no Bbigaye cnpaBku (BbIMUCKK)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

Hactosiwuii  agMUHUCTPaATUBHLIA  perfaMeHT npeaoCcTaBreHust  MyHMUMnansHOM
ycnyrm (panee — agMUHUCTPATUBHBLIA peErfamMeHT) ycTaHaBnvMBaeT cTaHOapT M Nopsidok
NpefocTaBneHnst MyHUUMNAnbHOW YCryrM Mo Bblgave crnpaBku (BbiNWUckW) (manee —
MyHMUMNansHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSiBRSIKOTCA
dusmyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHnemM Bnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero nofHomouns (ganee — npeacTtaBuTElb
3asBuTens).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauuss o nopsake npefocTaBfieHuMs  MyHUUMMNanbHOW — yCnyrn
pasmeLllaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULUMNANbHbIX
yCIyr.

2) Ha odwvunanbHOM canTe JIEHMHOropcKOro MyHUUMManbHOrO pamoHa B
MHGOPMALNOHHO-TENEKOMMYHMKALNOHHOM cetn «VHTepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMiA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHUUMNansHOW YCryru
OCyLLieCTBNSAETCA:



2

1) B MHOrO(yHKUMOHASbHbIX LEeHTpax npefoCTaBfieHnUs roCydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHnm - JIMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npu NMCbMEHHOM (B TOM 4uncne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMakHOM HocuTene No NoyTe, B 3N1EKTPOHHON hOpMeE MO ANEKTPOHHOM NoYTe.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHULUMMANbHLIX YCIyr, NpefoCTaBnseTcs 3asiBUTENto
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax u nopsiake NpefocTaBeHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B ToM ymcrne 6e3
NCrNonb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asButena TpebyeT 3akfyeHuUa MULEH3MOHHOMO WM MHOMO CcornalleHnsa ¢
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO UMM MO TenegoHy B COOTBETCTBUMU C
nocTynueLLUMM obpalleHnem npegocTaBndeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX U MyHUUUMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIEe
TenegoHsbl);

2) O nopsake MpedocTaBieHUs MyHUUMNANbHOW YCnyru, O cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, PerynupyroLmx BONpoChl NpeaocTaBneHms MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOb6XOAMMbIX [Af11 PacCMOTPEHUA 3asiBNEHUA O
npegocTaBfieHUn MyHULMNANbHOW YCNyru, O Cpokax NnpuemMa u perucTpaunm sasaBneHus;

5) o xoae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no BoMpocam
npegocTaBfieHns MyHULUNansHOW YCNyru;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBUMS  OOSMKHOCTHBIX N,
OpeaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3a8BUTEN0 NMOPAOOK NPeAoCTaBfiEHUS MyHUUMMANbHOW YCNyrM 1 BOMNPOCHl, yKa3aHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpasnawT oTBeT 3assuTento. OTBeTbl AaloTCa Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha sA3blke obpalleHUs MCMOonb3YHTCS
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  YCIyru
pasmellaetTca Ha oduumanbHoM canTe JIEHMHOrOpCKOro MyHUMUMMAnNbLHOro pamoHa W Ha
MHPOPMaLMNOHHbIX CTeHAAxX B nomMeleHnax OpeaHa ansa paboTbl ¢ 3asaBUTENAMMU.

MHdopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX U Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WMHTepHeT», BKNOYaeT CBeaeHns o
MYHULUMNANbLHOW ycnyre, cogepXxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perriameHTa, MHoOpMauud O MeCTe HaxXOXAEHWUSA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHMn Ha npeaocTaBreHne
MYHULMMNANbHOW YCNyru.
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1.4. HopmaTuBHbIe NpaBOBLIE aKTbl, PErYNMPYHOLLME NPefOCTaBEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHne
MyHUUMNaAnNbHOW ycnyrn (C ykas3aHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX oduuManbHOro onyonukoBaHus), pasmMelleH Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX UM MyHMUMNANbHbIX YCnyr, Ha oduynaneHOM caunTte
MYHULMMNAnNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn nognexuT
pa3smMelleHunio Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHULMNASbHbLIX YCAYT,
Ha odomumansLHOM canTte MYyHULUNaNbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MUCMNONb3yKTCA creaylowme TepMUHbl Y
onpeaeneHus:

nog cnpaBkon (BbIMUCKOW), BblgaBaeMOW OpraHamMm MECTHOro CcamMoynpaBrieHus,
NOHMMAETCS — BbINUCKA M3 MOXO3ANCTBEHHOMW KHUIMM, apXMBHAsA BbINMCKa N3 JOMOBOW KHUMN,
crnpaBka C npegblayLwero MecTa X1UTenbCTBa, ObITOBas XapakTepucTuKa;

yoaneHHoe paboyee MEeCTO MHOroYHKLUMOHANBLHOIO LEeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOE
nogpasgerneHuve (oduc) MHOIO(YHKUMOHANbHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHUUUNANbHbIX YCMYyr, CO34aHHOE B rOPOACKOM (CenbCKOM) noceneHnm
MYHULMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNnbHOCTU  MHOrOYHKUMOHAmNbHbIX LEHTPOB
npegocTaBfieHNa  roCyfJapCTBEHHbIX W MyHUMUMNAnbHbIX — YCRyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTBepxaeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMbHbLIX LEeHTPOB
npegocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHuyeckas owwunbka - owunbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas  owmbka nmMbo  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHoM,
NpeJoCcTaBnAWNUM MyHUUMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW ycryru), cBegeHuUsiM B JOKyMeHTax, Ha
OCHOBaHWWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM W ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeJoCTaBeHNs roCyAapCTBEHHbIX U MyHUUUNANbHbIX YCIyr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBaroliasi CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
copepXxallencs B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U MHBIX MHPOPMALMOHHbIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNAnNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHopMaLMOHHas cuctema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPefoCTaBNeHUs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHUCTpaATMBHOM pernameHTe Mo 3asiBlieHMeM O npenocTaBieHnmn
MYHULMNANbHOM yCnyrn (ganee - 3asiBieHME) MOHUMMAaEeTCs 3anpoc O NpeaocTaBlieHUn
MYHULMMNanNsHOW yCryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 ctaTtbn 2 PegeparibHOro
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3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBreHUs MyHULUNANbHOU yCnyru
2.1. HanmeHoBaHe MyHULMNANbLHOW yCryru
Bblgaya crnipasku (BbINUCKK).

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACTNOPSANTENBHOMO OpraHa MeCcTHOro
camoynpaBfieHUsi, HENOCPEACTBEHHO NPEAOCTaBMSALLEro MyHULMNANbHYIO YCyry

MyHuyuriasibHoe 06,083063HU6 « Tumswesckoe CceJibCKoe rocesieHue»
neHUHOEO,DCKon MyHuUuuriasibHoco paleHa

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegoctaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHue Ne 1 Kk HacToswemy agMUHUCTPATUBHOMY
perrnameHTy);

2) peleHre 06 oTkase B NpeaoCTaBleHUN MyHUUMNanbHOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHuUMNaneHon ycnyrn (npunoxeHne Ne 3 K HacTosieMy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBannduunpoBaHHON
3MIEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-03 «O6
3NEeKTpoHHOM nognucuy» (ganee — ®PepepanbHbll 3akoH Ne 63-O3) B NUYHbIN KabuHeT
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTaT NpPeaoCTaBfEeHNa MyHUMUMNANbHOW YCNyrM HanpaBnsieTCs TaK Xe B
Nn4YHbIN KabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BblGopy 3asBuTENa pesynbTaT nNpegocTaBreHus MyHUUMMNanbHOW YCryru
Bblaaetca B OpraHe wunm B MOL B dhopme a3k3emnnsipa 3NEKTPOHHOMO [LOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B QOpMe 3MEeKTPOHHOro [OKYMeHTa B TeyeHue Cpoka [OeWCTBUS pesynbraTta
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBreHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM He0OBX0aNMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOM yCnyrun, Cpok
NPUOCTaHOBMEHNS NPefoCTaBNeHns MyHULUNAnbHOW YCryrn B Cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBeHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnseTcs B TedeHne Tpex pabounx gHen.
2.4.2. TlpuoctaHoBneHne cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrn He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dABnduwerocd pe3yribtatoM npeaocraBleHnd
MyHMLlMHaHbHOVI ycnyrun B cbopme SNEKTPOHHOIo AOKYyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yCInyru.

2.5. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb JOKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
3akoHoAdaTesibHbIMU UM NHbIMU HOPMAaTUBHbIMW NMPaBOBbIMU akKTaMW A4 npenocrtaBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a Takxke ycnyr, KOTopble ABITAKTCA HeobxoanMbIMU 1
obaszaTenbHbIMK ANg npegocrtaBneHnda MyHMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUIO 3adBUTETIEM, cnocobbl nx nony4vyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. Ins nonyyeHnss MyHUUMNanbHOW yCryri 3asiBUTeNb NnpeacraBnseT cnepyowme
OOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWwMiA NUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSOLMNI NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B hopme OoKymeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 4 k HacToswemy
agMVHUCTPATUBHOMY pernameHTy);

B OMEKTPOHHOW ¢hopme (3anonHsaeTcs MNOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHWA B 3NEKTPOHHY opMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATMBHOINO perfnameHTa, npu obpalieHum
nocpenctsom PecnybnnkaHckoro noptana;

4) B cnyyae, ecnu And npefdocTaBneHUs MyHUUunanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHanbHbIX [OaHHbLIX NUUA, He SBMAOLWerocs 3asBuTenemM, U ecnv B
COOTBETCTBUMN C dpeeparibHbiM 3aKOHOM 0b6paboTka Takmx nepcoHasibHbIX AAHHbIX MOXEeT
OCYLLEeCTBNATbCA C COrfacus  ykasaHHoOro nuua, npuv obpalleHun 3a nonyydeHnem
MYHULMNANbHOM  YyCNyrn  3asdBuTenb  OOMOMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
nogTeepXgawolime norsiyyeHme  corflacus  ykasaHHOro nuua WM ero  3aKOHHOro
npegcrasutens Ha o6bpaboTKy nepcoHanbHbIX AaHHbIX YyKasaHHoOro nuua. [JoKyMeHTbl,
noaTreepXgatoLLme noriydeHme cornacus, Moryt OblTb NpeacTaBneHbl B TOM 4nucre B hopme
3NEKTPOHHOIo OKYMEHTA;

5) B cnyyae, ecnu 006583aHHOCTb XpaHeHusi gomoBon kHurm go 31.12.2017
BO3naranacb Ha COGCTBEHHWNKOB XWibIX MOMELLEHUI, 3asBUTENEM NpeacTaBnseTca JoMoBas
KHUra;

6) npaBoycCTaHaBnuBawLiMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIN XWNOW AOM (ecnu
npaBo COBCTBEHHOCTM He 3aperucTpypoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L], Ha OymMaxkHbIX HOCUTENSX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B OpraH nu4HoO nnu nocpencTBOM NOYTOBOM CBA3N HA DyMakHOM HocuTene.

3asiBneHne n npunaraemble OOKYMEHTbI, MpU HanpasBfeHnn nocpeacTBOM MOYTOBOM
CBSA3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybnvkaHckoro nopTtana
noanncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[na nonyvyeHuss NPOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobxoaumMo NponTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.
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ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 06pa3bl AOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 aaMMHUCTPATUBHOIO pernameHTa, 3aBepstoTCa YCUITEHHON
KBannuMpoBaHHON NOANUCHIO MWL, YMOMTHOMOYEHHbIX Ha CO34aHue M NoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamum.

OnNEeKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHbIe 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHN0, B TOM YuUCne OOBEPEHHOCTU, HanpaeBnawTcs B Buae dannos B popmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anT.

KauyecTBO npenocTaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (31EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM uAnM OCYLLEeCTBNEeHUs OeNCTBUN,
npeacTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPEeHO HOopMaTUBHbIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmmMM  OTHOLLUEHWSl, BO3HMKalOWMEe B  CBA3N C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYTu;

2) OCyWecCTBfeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHuUM, HeobXxoauMbIX Aris
NoNyyYeHnsa MyHULMNAanbHOW YCAyrn N CBsAI3aHHbIX C obpalleHNEM B MHble FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIOYEHUEM MONyYeHus
ycrnyr u nonyyvyeHust AOKYMEHTOB W MHGOpMauuu, NpeaocTaBnseMblx B pesynbraTe
NpeaoCcTaBfeHNs Takux YCNyr, BKMIOYEHHbIX B MEPEYHW, yKasaHHble B 4actm 1 cratbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0B6A3aTeNbHbBIX YCYr);

3) npeacrtaBneHMst  OOKYMEHTOB M WMHdopmauun, oTcyTctBue 1 (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoguMblX ANA MpedocTaBneHus MyHuuMnanbHOW ycnyru, nmbo B
npegocTaBfieHnn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CrneayoLmx Cnyyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacalwLmxcs
npegocTaBfieHns MyHUMUMMNanbHOW YCNyru, nocrie nepBoHayanbHOW Nofayn 3asBrieHust O
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

0) Hanuuve ownbOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
OOKYMEeHTax, MNO4aHHbIX 3asdBuTeneM Mnocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBNeHus MyHuuunanbHoW ycnyrn, nunbo B
NpefoCcTaBfieHNN MyHULMNANbLHOW YCIYyrM U He BKIOYEHHbLIX B NPeACTaBfieHHbI paHee
KOMMSEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUSA LOKYMEHTOB WKW U3MEHEHWe WHdopmauuun nocrne
nepBoOHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONfis npedocTaBneHuns
MyHULMNANbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BbisIBIEHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpaBHOro AencTeusa (6esgencteuns) AomKHOCTHoro nuua OpraHa, paboTHukKa
MO®Ll, npu nepBoHayarlbHOM OTKase B MNPUEME [OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBfieHnsa MyHULMNANsHON ycrnyru, Nnbo B NpefoCTaBeHnn MyHUUUNansLHOW yCnyru,
O YyeM B NMUCbMEHHOM BuMAe 3a MOAMUCBIO pykoBoauTens OpraHa npyv nNepBoHA4YarbHOM
OoTKase B NpMemMe JOKYMEHTOB, He06Xo4MMbIX ANs NPeaoCTaBNeHNs MyHULMNAIbHON YCIyrw,
yBeAoMIIsieTCsa 3asBUTENb, a Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, 3a UCKNIYEHMEM CIyYaeB, eCiln HaHECEHUNE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux wmnsbaTue HABngeTcd HeobXOAMMbIM  YCrOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOM WM  MYHUMUMMAnNbHOW YCNyrM, M MWHbIX Cly4Yaes,
YyCTaHOBINEHHbIX beaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NMPaBOBLIMM akTaMW A5si NpegocTaBeHnst MyHULMNAanNbsHOW YCryri, KoTopble



Haxo4AaTCA B pacnopsaXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMoynpaslieHna n nogseoMCTBEHHbLIX rocyapCTBeHHbIM OpraHam unmn opraHam MecTtHoro
camMoynpaslieHus OpFaHI/I38LI,I/II7I N KOTOpble 3aABUTESb BlpaBe NnpeactaBuUTb, a Takke
cnocobbl nx noJyiydyeHund 3adasuUtendamm, B TOM 4Y1UCre B 3]'IeKTpOHHOI7I cbopme, nopAaaokK nx
npencraBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B pacCnopA>KeHU1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) BbINMcKa U3 EQNHOro rocygapCTBEHHOro peectpa Heasumxknmoctn — defepansHas
cnyxba rocygapCTBEHHOW permctpauum, kKagactpa u kaptorpaguu;

2) cBedeHus O AeWCTByOLWeEM nacnopTe rpaxgaHnHa Poccuinckon ®epepaummn —
MB[ Poccuu;

3) cBefeHMss O HoTapuanbHOMW [oBepeHHOCTM — dPepepanbHass HoTapuanbHas
nanara.

2.6.2. 3agasuTenb BnpaBe MNpeAoCcTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMMHUCTPATMBHOIO perfiameHTa, B opMe ONeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOMN KBanMunumpoBaHHOM NoAnNuUChLIO nuu,
YNOSTHOMOYEHHbIX Ha CO34aHne 1 NoANNCaHME TakMx JOKYMEHTOB, NPU nogaye 3asiBfieHus.

2.6.3. HenpeacraBneHve (HeCcBOeBpeEMEHHOe NpeacTaBreHne) ykasaHHbIMU B NyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpaBfeHns, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCS
OCHOBaHWEM A1 0TKa3a B NpefoCTaBNeHNn MyHULMNANbHOW YCIyIn.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  pernaMeHTa oOpraHoB W  OpraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdalMECs B PaCnopsiKeHuu
AOKYMEHT WNN CBeAeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoaaTenbcTtBoM Poccuickon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTeBepxaalwLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfeHne MyHULMNanbHOM
yCcryry, HaxogsiMecs B pPacnopsiKeHMUM rocyaapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHust N NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEepXalumX CBEAEHUs, KOTOpble
Haxo4dATCA B PacChnopsbkeHUM  FOCYOapPCTBEHHbIX  OPraHoOB, OPraHoB  MECTHOrO
camoynpasneHus 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHus opraHusauuin, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npefoCcTaBfiEHMM MyHULMNANBHOW YCIyTN.

2.7. VicuepnbiBatowwmnm nepedeHb OCHOBaHUM ANs OTKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHNS MyHULMNANbHOW YCyrn

2.7.1. OcHoBaHusIMM [ONA OTkasa B MpuMeEME [OOKYMEHTOB, HeobxoaumbiX Ans
npenoCTaBfEeHNS MyHUUMNANBHOW YCINYIn, ABASOTCS:

1) npeactaBneHHbIE 3aABUTENEM LOKYMEHTbl cogepXaT NO4YMCTKA U MCNpaBneHust
TEKCTa, He 3aBepeHHble B MNopsake, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanM4YMe KOTOPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGAOPMAUMKD W CBEOEHUS, COAepXaluneca B AOKyMEHTax Aans
npegocTaBfieHna MyHULUNANbHOW YCAyTu;

3) npeacTaBneHHble [OOKYMEHTbl WM  CBEOAEHUA YTpaTUNM CuUIly Ha MOMEHT
obpalleHns 3a MyHMUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MNONMHOMOYUS
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npeacraBuTensa 3asBuTensd, B cnyyvae obpalleHus 3a npeaocTaBneHMeM MyHUumnanbHOM
yCnyru ykasaHHbIM JULOM);

4) nopadva 3asBMneHUs O NpeaoCcTaBfiEHUN MYHULUUNANbHOM YCyrM U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBneHUss MyHUUMNanbHOW YCryrn, B 3fIEKTPOHHOW hopme ¢
HapyLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obfAsaTesibHbIX nosien B popMe 3asiBfieHUsl, B TOM
4yucre B MHTEPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCTOBEpPHOE,
HenosiHoe, NMBOo HenpaBuUbHOE 3anofiHEHNE);

6) npencrtaBneHWe HeMNosIHOro  KoOMMmekTa [OOKYMEHTOB, Heobxoaumbix Ongd
npefocTaBfieHNss MyHULUNANbHOW YCIyru;

7) 3asBrieHMe O nNpeaocTaBfieHUn YCryrn nNogaHo B OpraH rocygapCTBEHHOM BNacTu,
opraH MeCTHOro camoynpaBfieHUs UK OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 defepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 aneKTpOHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUMNEHHOWN KBaNnUUUMPOBAHHOW 3N1EKTPOHHOM MNOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
Nosly4eHns MyHULUNAanbHOW YCRyru, SBASIETCS MCHepnbIBaOLLMM.

2.7.3. PeweHne o6 oTkase B Npueme 3asiBNeHUs1 U JOKYMEHTOB, HeObXoanMbIX Ons
npefoCTaBfieHNUs MYHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nimuom OpraHa
HeoOXogMMbIX ANs NpPedoCTaBfEHUd MyHUUMNANbHOW YCNyrn AOKYMEHTOB (CBeAeHuKn) C
NCNosb30BaHMEM MEXBEAOMCTBEHHOIO MH(OPMALNOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesbliwarLWwmn 9 paboynx gHen Co OHA perucTpaunmn 3asaBreHus.

2.7.4. 3anpelwjaetca OTKasblBaTb B MpuMeMe 3asiBIEHNA U UHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONs NpeaoCTaBNeHns MyHUUUNAnNbHOW YCNyru, B Criydae ecnu 3asiBfieHne un
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfeHus MyHUUMManbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsigke npefocTaBrieHns MyHUUUNanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTarne.

2.8. VcyepnbiBatowwnm nepedeHb OCHOBaAHUM 415 MPUOCTaHOBEHNSA UKW OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW YyCnyrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHWUS MpefoCTaBneHus MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs aAns oTkasa B NpefoCTaBNeHNN MyHMUMNANbHON YCIyTn:

1) B npeacTaBneHHbIX 3asBeHUN U (UNN) OOKYMEHTaX COAEPXKUTCA HenonHasa u (unum)
HeJoCToBepHas NHopmauums;

2) nocCTynfneHue oTBeTa oOpraHa rocyJapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHnsa nmbo NoaBeAOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTu UnvM oprady
MECTHOro camoynpasneHus opraHusauunm Ha MEXBeLOMCTBEHHbIN 3anpoc,
cBMaeTenbCcTByOWEro 06 oTCyTCTBMM AOKYMEHTa M (Mnn) nHopmaumm, HeobxoaumMblx Ans
nNpefocTaBfieHns MyHUUMNAnbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTasrieH 3asaBuTenem no cobCTBEHHON MHNLNATUBE;

3) OTCyTCTBME CBEOEHUN O perucTpaumm rpaxgaHuHa no MeCTy >KUTenbCcTBa
(NnpebbiBaHNA) B pacnopsiKeHMM OpraHoB MECTHOIO camMoyrnpaBneHus.

2.8.3. lepeyeHb OCHOBaHWN AONs1 OTKa3a B NpefocTaBfeHnn MyHUUMNAanbHOW YyCnyrm
SBMSETCA UCYEPnbIBAIOLLUM.

2.8.4. 3anpewaetcs OTKasbiBaTb B MNpeAoCTaBNEHUN MyHULMNANbHOW YCnyru B
cnyyae, ecnu 3asiBfieHMe O [MpefdocTaBfieHuM  MYHUUMManbHOW  YyCriyrm nogaHo B
COOTBETCTBUM C WH(opMaUMen O cpokax W nopsagke npenocTaBrfieHUs MyHUUMNANbHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.



2.9. nOpFI,D,OK, pa3mep n oCHoBaHNA B3NMMaHUA rocyp,apCTBeHHoM NOLUSIMHBI U MHOW NNaThl,
B3MaeMown 3a npepnocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuUmMnanbHas ycnyra npegocTtaBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpbl€ ABJTIAOTCA HeobXxoaAnMbIMU 1 06s3aTENbHbIMKU AN
npenocrasrieHnA MyHMU,VII'IaJ'IbHOIZ ycrnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (Bbl,El,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNMN MyHULUNAlbHbIX yCIyT

MpepocTaBneHne HeobxoaMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNMopsiaok, pasmep M OCHOBaHMS B3MaHWUs Nnatbl 3a NpegocTaBrieHne ycnyr, KoTopble
ABNAKTCH HEOBX0AMMbBIMU U 06s13aTeNbHBIMU AN NPpeaoCcTaBNeHNss MyHULMNANbHOW YCryru,
BKIHOYast MHpopMaLMo O METOAUKE pacyeTa pa3Mmepa Takou nnatbl

MpepocTaBneHne HeobxoauMbIX U 0BsI3aTeNbHbLIX YCNyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXnOaHUs B odepeamn npu nogade 3anpoca o npeaocraBfieHumn
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsgemMomn opraHmsaumen, y4acTeyoLen B
npegocTasfieHN MyHULMNANsLHOW yCnyr, n npu nony4yeHun pesynstaTta npesocraBneHus
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nogade 3asiBieHUs Ha MofyyvyeHne MyHuUuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNPeaocTaBlieHNs MyHUUUNANbHOW YyCryru
MaKCUMarbHbIN CPOK OXUAAHMSA B o4epeamn He JOIKEH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpeaocTaBneHnn MyHULMnanbHON
yCryrv v ycrnyru, npeocTaBngemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCyru, B TOM YMCIe B 3NEKTPOHHON dhopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B geHb nogayn 3asBNeHUsi 3asBUTENO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHMe OTnpaBrieHo, N JaTon noga4vn 3asBieHns.

2.13.2. lpn HanpaBneHun 3asiBieHUs nocpeactBom, PecnybnukaHckoro noprtana
3asBUTENb B AEHb Nofayn 3asiBfieHMsl norlydyaeT B JIMMHOM KabuHeTe PecnybnukaHcKoro
noptana WM nNo 3EKTPOHHOM Mo4YTe YyBeOOMSIeHWe, MnoAaTBepXxjatollee, 4YTO 3asBlieHUe
OTMpaBfieHO, B KOTOPOM YKa3blBalOTCA perMcTpaunoHHbIN HOMEP U AaTa nogayun 3adBneHus.

2.13.3. Tlpun nmyHom obpaweHnn B OpraH B OeHb Nogaun  3asiBNeHus
YNOSTHOMOYEHHbIM AOIMKHOCTHbIM nnuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HA4YeHHOM ANs  OKasaHus
roOCy4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr, C PErMcTpaumoHHbLIM HOMEPOM, AaTon nogadm
3asiBNeHns N nepeyHem npencraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTcs MyHuumnanosHas
ycrnyra, K 3any oXxugaHus, Mectam A8 3anofiHeHUS 3anpocoB O NpeoCTaBfIEHUN
MYHULMMNANbHOW yCcnyru, MHOOoOpMaLMOHHBbIM CTeHAAM C ob6pa3sLammn UX 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbLIX AN NPEAOCTaBMNEHNS KaXXa0W MyHMUMNANbHON
ycnyru, pasmeLleHnio 1 opopMIIeHNIO BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHON
MHdOpPMaLUKM O NOPSIAKE NPeaOCTaBrEHNA TakOW yCnyr, B TOM Yncne kK obecneyeHunto
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OOCTYMNMHOCTU OJ1A MHBannMaoB yKa3aHHbIX 00bEKTOB B COOTBETCTBUM C cbep,epaanblM
3aKOHOO4aTesSIbCTBOM N 3aKOHOOATESIbCTBOM PeCI'Iy6J'II/IKl/I TaTapCTaH O coumarnbHOM 3awmTe
MHBanMagoB

2.14.1. TpegocTtaBneHne MyHUUMNANbHOW YCIyrn OCYLLEeCTBASIETCS B 34aHUSIX W
nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXaPHON CUCTEMON U CUCTEMOW NOXAPOTYLLEHMS.

MecTa npuema 3aaButenen odbopyayTcsa Heobxoaumon mebenso Anst ooopMNeHus
AOKYMEHTOB, MHPOPMAaLMOHHBIMK CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
coumanbHOM 3alWuTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyna K MecTy
npenocTaBneHns MyHMUmMnanbHOM ycnyrin obecnevnBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npefocTaBfeHnss MyHuumnanbHoOn ycnyrn (yooOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMeLleHne B nx npegenax);

2) BM3yanbHas, TeKCcToBas W MyfbTUMeAUMHass WHQopmauuss O nopsgke
npegocTaBfieHns MyHUUMNanbHOW YCNyrM pasmellaetca B YAOOHbIX Ana 3asBuTenem
MecTax, B TOM Y1Crle C y4eTOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAeHVWEe WHBanNMOoB, WMMEKLWMX CTOMKME pacCTponcTBa YHKLMU
3pEHMA U CaMOCTOATENbHOIO NEPeaBMKEHNS, U OKa3aHMe UM NOMOLLY;

4) BO3MOXHOCTb CAaMOCTOSITENIbHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06BEKTLI COLMAanbHOM, UHXEHEPHON U TPAHCNOPTHOW MHAPACTPYKTYpP, BXoAa
B Takme 00BbEKTbI M BbIXOo4a U3 HUX, NOCAAKN B TPAHCMNOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YUCIEe C UCMOSb30BaHMEM KPECNa-KomMsCKu;

5) Hagnexawee pasmMelleHne oOopyaoBaHMS U HocuTenen uHdopMauumu,
HeobxoamMMbix Ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
Y4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTensHoCTy;

6) aybnupoBaHMe HeobOXoouMOW ANA MHBaNMOOB 3BYKOBOW WU 3pUTENbHOM
MHopmMauum, a Takke Haanucewn, 3HakoB U MHOW TEKCTOBOW W rpaduyeckon nHgopmauum
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM WpPUdTOM Bpanns;

7) ponyck cypaonepeBoayunka n TudnocypaonepeBoaymka;

8) ponyck cobaku-NpoBOAHWKA MPU HanMyun OOKYMEHTa, NoATBepXdatolero ee
crneuuanbHoe obyyeHne U BblgaBaemoro no opme n B NOpsiAke, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa W coumanbHou 3awmTtbl Poccuiickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBepxaeHUn dOpPMbl [OOKYMEHTa, MOATBEPXKAAIOLLErO
cneumanbHoe obyyeHne cobakn-npoBoAHUKA, U MOpSLKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA NpedocTaBfeHne MyHuuunanbHOW  ycrnyrm, W  CpeacTs,
ncnonb3yemMblX Npu nNpefocTaBieHUM MyHULUMMNANbHOW YCNyrM, KOTOopble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSAITCA K
obbeKkTam M cpeacTBaMm, BBEAEHHbIM B 3KCMyaTtauumio UM npowleiwmm MoaepHusaumio,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCTBa MyHULMNANbHON YCIyrn, B TOM Ynche
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHnss MHdopmaLmm o
Xo4e nNpeaocTaBNeHNsa MyHMUMNANbHOW YCNyri, B TOM YMCHe C UCMOMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALNOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAyr (B TOM YiCrne B NOSIHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgeneHnn opraHa UCNONMHUTENBHO pacnopaanTENbHOro opraHa
MECTHOro camoynpasneHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPeaoCTaBNeHMM HECKOSbKNX FOCYAapCTBEHHbIX U (UNn)
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MYHULUMMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LIeHTpax NpefocTaBneHuns
rocyAapCTBEHHbIX 1 MyHULMNAIbHbIX YCNyr, NpeaycMOTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKCcHbIN 3anpoc)

2.15.1. T[lokasaTensmm [JOCTYNHOCTU MPedoCTaBfeHNa MyHUUMNAnNbHOW  yCnyru
ABNAIOTCA:

pacnonoXeHHOCTb NMOMELLEHUsI, B KOTOPOM BeAeTCs MpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPaHCNOoPTa;

HanMyme HeobXoaQMMOro KonuyecTsa CcneumanncToB, a Takke NMOMeLLEeHU, B KOTOPbIX
OCYyLLEeCTBNAETCA NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuMuMe ucudepnbiBawowen uHpopmMaumm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHULMNANbHOM YCryrn Ha MHOpMaLMOHHbIX cTeHgax, EguHom noprane,
PecnybnvkaHckom noptane, opuumansHOM canTte MyHUUMNAanbHOro panoHa;

oKasaHuMe MoMOLUM WHBanuMaam B npeogofnieHun 6apbepoB, MeLllaloWmnxX MonyyYeHuto
UMK YCINyr HapaBHe C APYIMMW NULAMMU.

2.15.2. lNokasaTtenamu kayecTBa npegocTaBrieHna MyHUUUNanbHOW YCAyrn SBsKOTCA:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyveHns pesynbtata MyHULUNANbHOM YCyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asiBUTENSA C OOSMKHOCTHbIMKM nvuamu (6e3 y4yeTa
KOHCynbTauun):

B3ammoaencrteue 3assutens ¢ pabotHukamm OpraHa nnu MOL npu npegoctaBneHmn
MYHULMNANbHOM YCNyrn OCYLECTBRSeTCa OAWH pa3 npu npeactaBreHun 3asBrieHUs CO
BCEMMU HEOOXOANMbBIMWN JOKYMEHTaMu;

OOMH pa3 B cry4ae HeobXOAMMOCTU MOfyYeHus pesynbTata npeaocTaBneHus
MyHuumnaneHon ycnyrm B OpraHe nnn MOL| B oopme ak3emnnsipa aNeKTPOHHOro AOKyMeEHTa
Ha OymMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMWU NiMuamum
npuv nNpegocTaBneHn MyHULMNAanbHOM YCIyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHWUTb KavyeCcTBO MNPedoCTaBfEHUs MyHMUMManbHOW yCnyrn c
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noptana, TEpMUHaNbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHnss MyHULMNANbHON YCryrn MOXeET ObiTb
nonyyeHa 3asiBUTENeM B §NMYHOM kKabumHeTe Ha EguHoM noptane, PecnybrnvkaHcKom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUmMnanbHOW ycrnyrn ocyllectensetcda B nobom ML no
BblbOpYy 3asBUTENs He3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (pakTu4eckoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH rno
3KCTeppUTOpManbHOMy NPUHLAMY.

MyHuuunanesHas ycryra B COCTaBe KOMMIIEKCHOMO 3anpoca He npefocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnCE y4nTbiBaKoLLmMe 0COOEHHOCTM NpeaocTaBneHns
MYHULMNANbHOW YCNyrn No 3KCTEppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTCs No 3KCTEPPUTOPUANbLHOMY NPUHLMNY) U
0COBEHHOCTM NPeaoCTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. [lpn npegocTtaBfeHUM MyHULUNANBLHOW YCMyrM B 3IIEKTPOHHOW dhopme
3asBuUTENb BNpase:

1) nonyyuTb MH(OpMaLUMIO O nopsgke M Cpokax npefocTaBieHUs MyHULUNAarbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;
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2) nopjatb 3asiBfieHMe O MNpefoCTaBfeHUn MYHUUMMNANbHOW YCNyri W UHble
AOKYMEHTbI, Heobxoaumble Onsi NpeAoCTaBneHUss MyHMUMNanbHOW ycnyrn, B TOM 4uche
AOKYMEHTbl M MHGOPMaLMO, 3NEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem PecnybnukaHckoro noptana;

3) nonyyYnTb cBedeHWA O XoAe BbIMOMHEHUS 3asBEeHUW O npeaocTaBreHun
MYHULMMNANbHOW YCNYru, NOAaHHbIX B 3N1EKTPOHHOW hOpMeE;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpedoCTaBieHnUss MyHUUMNAnNbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBneHns MyHUuunanbHOW ycnyru B copme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, obecnednBaroLlen
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus pelleHnn n genctsun (besgencrasuns),
COBEpLUEHHbIX NpWY NPeaoCTaBfieHNUM rOCYAAaPCTBEHHbLIX U MYHULUUNAMNbHbLIX YCAyr opraHamu,
NpefoCTaBAWMMN FTOCYAAPCTBEHHbIE W MyHWUMNAanbHble YCAYyru, WX OOSMKHOCTHbIMU
nmuammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMU CRYXaLLMMU.

2.16.2. dopmupoBaHME 3adBNEHUS OCYLLECTBNSAETCS MNOCPeAcTBOM 3amnofiHEHUS
3MEeKTPOHHOM opMbl 3adaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AONOSTHUTENBHOW NoAayn 3asiBfieHUs B KAaKON-NnMbo nHom hopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asBfIEHUS U WHbIX OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKOSIbKUMWN 3asBUTENSAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBreHuMs npu obpalleHum 3a ycrnyramu, npeanonaratlowmmu  HanpasneHue
COBMECTHOrO 3asiBfIEHUS HECKONBKUMUN 3asiBUTENAMN;

3) BO3MOXHOCTb Mne4yaTu Ha OymMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM (OOPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3IEKTPOHHYI (POPMYy 3asiBNEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHu nonb3oBaTend, B TOM 4ucrie Npyv BO3HUKHOBEHUM OLUIMBOK
BBOJA M BO3BpaTe 4S9 MOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO DOPMY 3asiBNIEHUS;

5) 3anonHeHue nonen SNeKTPoHHOW (hopMbl 3asBNEHUS OO Havana BBOAA CBEAEHUN
3asiBUTENEM C WCMNOMb30BaHMEM cBeAeHun, pasmewleHHbix B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwolwenca CBeOeHUNn,
OTCYTCTBYHOLUUX B €QUHON CUCTEME NMOEHTUMKaAUUN U ayTeHTUUKaLmm;

6) BO3MOXHOCTb BEPHYTbCA Ha Nt0OOM M3 3TANOB 3arNOSIHEHUS ANEKTPOHHON POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHOPMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBfIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3aSBNIEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTBnsaeTcs
nocpeacteom PecnybnnkaHckoro nopTana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTeN0 NpenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsi B npefdenax YCTAHOBMEHHOrO B MHOrOQYHKLUMOHANbHOM LIEHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHWs 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anMcu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTentd HeobxoauMMO YykasaTb 3anpallMBaemble CUCTEMOW [AaHHble, B TOM
yucne:

hamMunumio, M4, OTYECTBO (MPU HANMYNN);

HoMmep TenedoHa;

afpec ANeKTPOHHOM MoYThI (MO XKenaHu);
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Xenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBMA CBedeHUN, KOTOpble coOOWMn 3asBuTeNnb Npu
npenBapuUTenbHON  3anucKn, OOKYMeHTaM, MpeacTaBfieHHbIM 3asBUTENieM Mpu  JIMYHOM
npueme, npegsapuTenbHas 3anucb aHHYNMpyeTCcs.

Mpn ocywecTBneHn npeaBapuTenbHON 3anucu  3asiButento  obecrneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aZlpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec Takke HanpaBndeTcs MHgopmauus o
noaTBePXAeHUM npeaBapuTesibHON 3anucy ¢ ykasaHvem gaTtbl, BpEMEHN U MecTa npuema.

Mpn ocywecTBNeHnn NpegsapuTenbHOM 3anucK 3assuTernb B 0b6s3aTenbHOM nopsiake
MHGOPMUPYETCA O TOM, YTO NpeaBapuTenbHasa 3anncb aHHYNUMPYeTCA B Crydae ero HesiBKU
no ucteyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeEMeHN npuemMa.

3aasuTenb B N0O0Oe Bpems BNpaBe 0TKasaTbCA OT npeaBapuTenibHON 3anncu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENsS COBEPLUEHUS WHbLIX OEeWUCTBUA, KpOMe
NPOXOXAEHUS MAEHTUUKaUMM n ayTeHTUdukaumm B COOTBETCTBMU C HOPMaTUBHbIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npefoCcTaBfieHUs CBeAEHUW, HeobxoauMmblX ANns pacyeTa AfAUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Afs npuema.

3. CocTtaB, nocneaoBaTenibHOCTb U CPOKU BbINOJIHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbIMOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSTHEHUA AAMUHUCTPATUBHbLIX Npoueayp B aNeKTPOHHOM hopme, a Takxke
0COOEHHOCTHU BbINOSTHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocneaoBaTenibHOCTM AEUCTBUIA NPU NPeaoCcTaBNeHnm
MYHULMNANbHOW YCryru

3.1.1. lNMpepocTtaBneHne MyHUUMNANbHOM YyCnyrM BKAoYaeT B cebsa cnefyowme
agMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOM YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3asaBUTENO pesyribTaTa MyHULMNANbHOW YCYIu;

6) ucnpaeneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SABNSETCH
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNANbHOM
yCnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaiueHnn 3aasutens B MOL, — paboTHnk MOL;

npy obpaweHun 3agButena B OpraH — 3aMecTuTenid  pykoBoauTens
NcnonHutensHoOro kommteta TUMSILLEBCKOro CEenbCKOro noceneHus (ganee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE).

3.2.2. 3agBuTtenb BrpaBe o06paTUTLCS 3a KOHCynbTauMen O MOopsaKe U cpokax
npegocrasrieHUss MyHuuunaneHou yenyrm B MOL nuyHO n no tenedoHy v 9neKTpOHHOW
nouyre.
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PaboTHuk MO®L| KoHCynbTMpyeT 3asiBUTens, B TOM 4ucre no cocTasy, dopme
npeacraBnsgeMon AOKYMEeHTauuu u ApyruM BOMNpocaMm [Afis MOfyvYeHuUs MyHuuuMnarbHOW
yCryru.

3asBuTenb  MOXeT MNonyy4uTb  UMHGOpMaLMO O MopsiAke  npefocTaBreHuns
MyHULMNAnNsHOM ycrnyru Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbLIE  rpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb obpalleHns 3asasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NMpoueayp ABMAATCA: KOHCYNbTauns
no cocrtasy, bopMe MpeacTaBnsieMon OOKYMEHTauun u Apyrum Borpocam, HeobxoauMbiM
ANS NonyyYeHnst MyHUUMNansHOM yChyru.

3.2.3. 3asButenb Brnpase obpatutbcss B OpraH no TenedoHy 1 3NEeKTPOHHOW noyTe, a
TaKxke nonyyYnTb KOHcynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
cpokax MnpeaocTaBneHnss MyHuUMNanbHOW ycnyru, B TOM 4ucne no cocrasy, opme
npegcraBnsaeMon AOKYMEeHTauuu v ApyruM BoONpocam [Afis MOfyYeHUs MyHuuuMnarbHOM
yCryru.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHOPMUpYyeT 3aaBUTENSs
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHMe Tpex pabounx gHen co AHS NOoCTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABMSKTCH: KOHCYNbTauumm
no coctasy, hopMe MpeacTaBnsgeMon OOKYMEHTauun u gpyrum Bornpocam, HeobxoauMbiM
ANSA NoNyYeHns MyHULMNanbHOW yCryr.

3.3. lNpuHATME 1M pacCcMOTpPeHME KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Nprem OOoKyMEHTOB AN NpefoCcTaBfieHns MyHuumMnansHon ycnyrn yepes MoL|
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBNeHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBepSET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMIA Nnua, NoJaroLero A0KYMEHTb;

NpOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTe
2.5 agMNHUCTPATMBHOIO pernameHTa,

3anosHAET 3NEKTPOHHYI0 dhopMy 3asBreHms B AUC MOL;

npy npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpPaTUBHOrO
pernameHta Ha OyMaxHOM HoOcuTene, OCYyLeCTBMsieT CKaHUpoBaHWEe npeAcTaBfeHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3asBrneHme ns AIC MoL;

nepegaeT 3asBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AIC MOLl gokymeHTbl, NnpeacTaBrieHHble B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE AEeNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BblJaeT 3asBUTENO pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTtatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
oTnpaBKe 3asiBfieHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHuk MO®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOM hopme (B COCTaBe NAKeTOB SNEKTPOHHbLIX Aefn) B TedYeHwe OAHOro
pabo4yero aHa co AHA obpalleHnsa 3aaBuUTeNst B CTPYKTYpHOE nogpasgenexHne MOL.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBMASTCA: 3asiBreHve u
nakeT LOKYMEHTOB (9NeKTPOHHOe Aeno), HanpasfieHHble B OpraH, nocpeacTtBOM CUCTEMBbI
31IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. [llpuem [OKYMEHTOB [Ans MpefocTaBreHuss MyHUUUnanbHoOM Yycryrm B
3NeKTPOHHOM (hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBiEHUS B 3MEKTPOHHOW (opMe BbINOSHAET
cnegywoouine 4encTBus:

BbIMNOMHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY NEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUs, HeobxoanumMble
n obsizatenbHble ANs NpeaoCTaBeHnUss MyHUUMNANbHOW YCryru;

NpuUKpenniseT [OOKYMEHTbl B 3MEKTPOHHOW (opMe WunuM  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBsieHns (Npu HeobxoaMMocTK);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W COorflacnd C  YCroBUSIMU U NOPSOKOM
npefoCTaBfieHNUs  MyHUMUMMNANbHOW YCNyrM B 3MEKTPOHHOW opme  (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B popme 3f1eKTPOHHOro 3asiBleHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLEHHbIX  CBeOeHun (yctaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY B (hOpME INIEKTPOHHOrO 3asiBNEeHNS);

OTNpaBnsieT 3anoSIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3as8BneHUs);

3MEeKTPOHHOE 3asiBrieHMe MOAMUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHWSAMU MyHKTa
2.5.3 agMUHUCTPATMBHOIO perfiaMmeHTa;

nonyyaet yBegomneHne o6 oTnpasBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTHo-nornyeckas nposepka COPMMPOBAHHOIO 3asaABfEHUS OCYLLECTBNSETCH
nocre 3anosfiHeHUs 3asiBUTENEM Kaxkdoro M3 nosnen 3nekTpoHHon dopMmbl 3asisneHus. Npu
BbISIBSIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMSA 3NEKTPOHHOW (POPMbl 3asBMNEHUS 3aaBUTElb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiaKe ee YCTpPaHeHWsa NocpencTBOM
MHOPMALMOHHOIO COObLLEHNS HEMOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3aaBneHUs.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HacCTOAWMUM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBMAKTCA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Ha4yana BbINOSIHEHNA aOMUHUCTPATUBHOW NMpoLeaypbl ABNseTCA
NOCTYyNMeHne 3asaBfEeHUs W WHbIX [OOKYMEHTOB, HeOoOXOAMMbIX ANs npefaocTaBreHus
MYHULMNANbHOW YCIyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMVHUCTPATUBHOM Mpoueaypbl SBMSETCH 3aMeCcTUTeNb PYKOBOAMTENS MCMOMHUTENBbHOMO
komuteta TUMSALWEBCKOTO CenbCKOro rnoceneHuss (ganee -  OOSDKHOCTHOE — nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Crlyyae
obpalueHuns 3aasutens c 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3adABUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULa, NOAaKLWeEro JOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO  perfameHTa, [MpOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHNAM (Hagnexawee opopMrieHme KON 4OKYMEHTOB,
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OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbLIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHaeT  3NEKTPOHHYH dopmy 3aaBreHns B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM cuUCcTeMe, npeaHasHa4YeHHOW [AnA  OKa3aHuUs TroCyOapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npu npenocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCyLWeCTBNAeT CKaHMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuneE;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHusa ckaHupyeT NoLNMCaHHOE 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYIO CUCTEMY, NpefHas3Ha4YeHHYHo
OS5 OKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYr JOKYMEHTbI, NpeAcTaBfieHHble B
3IEKTPOHHOM (hopMe NN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT noAnuCaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTENO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuusa ocHoBaHWM nst OTKasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HAaNM4Mn NnpenaTcTBuUn Ans
npuemMa 3asiBfieHUss W BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM coaepXaHus
BbISIBfIEHHbIX OCHOBaHWIN 51 OTKasa B Npyeme 4OKYMEHTOB.

3.3.3.3. [omkHOCTHOE 1nuuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, nocre
NOCTYNNeHUs AJOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBreHN0 HOMEp B COOTBETCTBMM C HOMEHKNaTypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3y4yaeT MOCTYNMBLUME JNEKTPOHHbIE Aena, B TOM YuCne MPUMnoXeHHble 3aaBuTernem
OOKYMEHTbI B 3NIEKTPOHHOM DOPME 1 ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalyeHusa Kk EguHomy noptany (B criyyae, ecnv 3asiButenieM npeacraBrieHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOMN
noanucelo).

[Mpn HanuuMmM OCHOBaHMW, MPedyCMOTPEHHbLIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, noAroTaBnvMBaeT MPOEKT peweHnsa o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

B cnyyae, ecnu B pesynbTate MNpOBEPKM YCUINEHHOMN KBanuUMLMPOBaHHON
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMMKeH coaepXaTb NyHKTbl cTatbn 11 ®enepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUIMN OCHOBaHWEM ONHA ero NpuHATUSA.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbiX Ans
nNpefocTaBfieHNs MyHULMNANbHOW YCRyrn, C ykasaHMeMm MpUYUH OTKasa (B crydvae, ecnuv
OCHOBaHUA ANA OTKasa B NpuemMe [OOKYMEHTOB, HeobxoouMbiX Ans NpeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA ANna OTkasa B [MpuvemMe [OKYMEHTOB [OJKHbl coaepxaTtb
WHGOPMALUMIO O HAMMEHOBaHMM [OOKYMEHTOB (MHopmaumn, CBEAEHUN), KOTOpble He
npeacTaBrieHbl, CcoAepXaT HedoCTOBepHble W (MnNW) MNPOTUBOPEYMBLIE  CBEAEHWUS,
0hOPMIIEHBI C HapyLLUEHNEM YCTaHOBMEHHbIX TpeboBaHWM), HaNpaBniseTCs Ha cornacoBaHne
B YCT@HOBJIEHHOM NOpsAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHune npoekta pelleHns o6 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHUss  MyHUUMManbHOW  YCryru,  OCylWecTBnseTca B MOpsake,
npeaycMoTpeHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfiameHTa.
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B cnyyae oTcyTcTBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
npeaycMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPaATUBHOIO perrnamMeHTa, OOMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUeM [AOKYMEHTOB, B TevyeHue OAHOro pabodero OHA CO AOHSA
NOCTYNMEHNA 3asBMEHWs, HanpaBnseT 3asaBUTENIO, yKasaHHbIM B 3asiBfIEHMM CMNOCOOOM,
yBeJOMMNEeHMe O MOCTYMNEeHUN 3asaBfieHus, coaepxawee BXOOAWMNA perucTpaumoHHbIN
HOMep 3asiBfieHus, faTy nonydYeHnsa 3asiBfieHusl, nepevYeHb HauMeHOBaHW (aunros,
npeaCcTaBEHHbIX K HEMY OKYMEHTOB, AaTy MofyyYeHus pesynbtata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHwe npouenyp, YyKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOIO pernamMmeHTa, npu Hann4nu TEXHUYECKON BO3MOXHOCTU
OCYLLEeCTBNAETCs B aBTOMATU4YECKOM pPexXuMMe C UCMoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA  OKa3aHUs roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AgmuHuCTpaTMBHble Npouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfiameHTa, BbINOSHAKTCA B TeyeHne ogHoro paboyero AHA CO AHs
NOCTYMMNEeHUs 3aaBieHNA Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATLIA Ha
pPacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MNPOEKT pelweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAUMBIX AN151 NPeAO0CTaBAeHNa MyHULMNAansHOM yCnyriu.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arnpoCoB B OpraHbl, y4acCcTByloLllne B
npegocraBneHnmn MyHI/lLl,I/II'IaJ'IbHOIZ ycnyrum

3.4.1. OcHoBaHWeM Havana BbIMOSTHEHMS aaMUHUCTPATMBHOW Npouenypbl ABNSETCA
nonyyeHne [JOSDKHOCTHBIM NUuoM  (paboTHMKOM), YMNOMHOMOYEHHLIM Ha BbINOSIHEHWE
agMVHUCTPATUBHOM npoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HJOMKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMVHUCTPATUBHOM Npoueadypbl, ABMSeTCs 3aMecTUTeNb PyKoBOAUTENS WMCMOMHUTENbHOIO
Komuteta TUMALWEBCKOTO CenbCKOro rnoceneHvuss (danee -  JOSDKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a HanpasfieHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmMKHOCTHOE JiMUO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBEeOOMCTBEHHbIX
3anpocoB, OpMMpPYyeT W HarnpaefisgeT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIeKTPOHHOIMo  B3aumogenctsms (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpockl O NpefoCTaBleHUn AOKYMEHTOB U CBEOEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

Pesynbtatamu BbINOJSTHEHMS a4MVHUCTPATUBHbIX npouenyp ABNAIOTCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NPeaoCcTaBnsaloT
3anpaluvBaeMble AOKYMEHTbI (MHphOpMaUUIo) Nnn HanpaeBnalT yBeAOMIIEHNS 06 OTCYyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauumn, HeobxoaumbIX AN NPeaoCTaBNEeHUd MyHUUUNANbHOM
ycnyrn (ganee — yBegomrieHne o6 otkase).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYEHMEe Tpex OHEeN CO AHS MOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBnavowmne JOKYMEHT U MHPOPMaLMIO, eClNN UHbIE CPOKU
NnoaroToBKWM W HanpaBneHuUsi oTBeTa Ha MeXBeOOMCTBEHHbIA 3arpoC He YCTaHOBIIEHbI
dreepanbHbIMM 3aKOHaMu, nNpasBoBbIMK akTamu [NpaButensctea Poccunckon degepaunn m
NPUHATLIMU B COOTBETCTBUM C dedepanbHbiMU 3aKOHaMW HOPMAaTUMBHbLIMU MPaBOBbLIMU
aktamun Pecnybnukn TatapcTaH.
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Pesynbtatamn BbINOMHEHUS A4MUHUCTPATUMBHLIX MpoLeayp SBMSAKTCA: OOKYMEHTbI
(cBegeHns), HeobGxoaumble Ons  NpeaoCTaBNeHUs  MyHUUMNanbHOW  ycnyrn, nunbo
yBegomrieHne o6 oOTKase, HanpaBrfieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBrieHe MeXBeOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nosiydaeTt 3anpawivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEeKTPOHHOMO
B3aMMOAENCTBUS  [OOKYMEHTbl  (cBedeHus)), Heobxooumble ANs  npegoctaBfieHus
MyHUUMNansHoM ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
MHdOopMaLmnK;

Npyv HanMYUM OCHOBAHWW, NPEefyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWUHUCTPaATUBHOrO
pernameHTa, nNOAroTaBfAMBaeT MPOEKT pelweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM YCyru.

MpoekT peweHnss o6 oTKasze B MpuemMe [OOKYMEHTOB, HeobXxoauMblix Ans
npefoCcTaBfieHNUs MyHULMNANbLHOW YCNyru, C ykasaHMeM MNpUYnH OTKasa (B crnyyae, ecnu
OCHOBaHWA ANns1 OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN nNpeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBSA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TpeboBaHUMW K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTKasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTtb
WHOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBedeHWn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble UM (UMW) NpPOTUBOPEYMBBIE  CBELEHMS,
0d)OpMIIEHbI C HAPYLLEHMEM YCTaHOBIEHHbIX TpeboBaHMin), HanpaBnseTCcsa Ha cornacoBaHue
B YCTAHOBNEHHOM NOpSAAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMEHTOObopoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOBXOAUMbIX
ANa  nNpefocTaBfeHuss  MyHUUMNanbHOW  yCcrnyru,  OCyllecTBNAeTca B nopsgke,
npegycMoOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B €Hb NOMYyYeHUs CBeAEeHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMASKTCA: AOKYMEHThI
(cBegeHus), HeobxoaMMble ONs NPeOCTaBIEHUA MyHULMMNANbHOW YCYrn, NPOEKT peLUeHus
06 oTKase B Mpuveme [OOKYMEHTOB, HeobXxoauMbIX ANA MpeAocTaBfieHUs MyHULMNAnbHON
yCryru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernamMeHTa, npu Hannymm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYeCKOM
pexmme C  UCMNONb3OBaHWEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOW AN Oka3aHUs rocygapCTBEHHbIX U MyHULUUNANBHBIX YCIyr, B TOM YUCre C
MOMEHTa permcTpaumm 3asBrieHMs B COOTBETCTBMM C MYHKTOM 2.13 agMMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATMBHOIO perfnameHTa, coctaBnseT Tpu paboymx aHS.

3.5. lNoaroToBka pesynbTata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMHEHUS agMWUHUCTPATUBHOW NpoLEeaypbl SBMsieTca
nocTtynneHue OT  AOJMKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBEeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMbIX  Ans
npenoCTaBfEHNS MyHMULUMNANBHOW YCINYIW.

[OMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  AAMUHUCTPATUMBHOM
npouenypbl, SBMSETCA  3aMecTUTenb  PYKOBOAUTENSA  UCMOMHUTENbHOrO  KoMuUTeTa
TUMALWEBCKOro CenbCcKOro nocerneHus (ganee - AOOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a
NOAroTOBKY pesynbTaTa NpefoCTaBleHUs MyHUUUNanNbHOW YCnyrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npeaocTaBfieHNa MyHULUNANbHOW YCNyru:
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paccmaTpmBaeT C(OOPMUPOBAHHBLIA  KOMMMAEKT [OOKYMEHTOB, HeoOXoaumbIX Ans
npegocTaBieHUss MyHULMNANbHOW YCIyru;

Nnpu BbISIBIIEHMM OCHOBaHUMK AN OTKasa B NpefoCTaBfieHUM MYHUUUNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO pernameHTa, nogrotaBnvBaeT MNpPOeKT
pelweHns ob oTkase B NpedoCTaBneHnn MyHULUNAanbHOW yCnyru;

B Cfly4ae OTCYTCTBMSI OCHOBaHWW ANA OTKasa B MNpefocTaBfeHun MyHULMnanbHOW
ycnyru, npeaycMoTpeHHbIX MNyHKTOM 2.8.2 agMUHUCTPATUMBHOIO pernamMeHTta, no utoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbBIX ANS NpefoCTaBfieHUs MyHULMNANbHON YCIyru,
nogrotaBnmMBaeT MNPOEKT pesynbTata MpedoCTaBfeHnd  MyHUUUNanbHOW  ycryrm B
COOTBETCTBUU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpaBnsieT NOAroTOBIIEHHbIM NPOEKT pe3dynbTata NpeaocTaBreHnss MyHUUMNanbHON
yCryru Ha cornacoBaHue B YCTAHOBJSIEHHOM nopsigke nocpencTBOM CUCTEMbI AIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSHAKTCA B Te4eHne 0gHOro paboyero aHs.

PesynbTatamm BbINOSIHEHUST AOMWHUCTPATUBHBIX Mpoueayp SBASKOTCHA:  MPOEKT
pelweHns ob oTkase B NpeaoCTaBeHMM MyHULMNANbHOW YCAYrK, CNpaBKy (BbIMUCKK).

3.5.3. CornacoBaHne un noanucaHue npoekTa pesynbTaTta nNpeaocTaBreHnsd
MYHULMNANbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBOAUTENEM
CTPYKTYPHOrO noAapasgeneHuns, OTBETCTBEHHOMO 3a NOArOTOBKY peayrnbTarta MyHMUMNanbHOM
ycnyrun, 3amectutenem PykosoguTtena OpraHa, Pykosogutenem OpraHa.

[MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3amMedaHus, BO3BpallalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yrnbTata MyHUUMNAanbHOW YCHyru.
[Mocne ycTpaHeHUs 3amevaHun nNpPoeKkTbl [OOKYMEHTOB [OBTOPHO MepejarTca  Ans
cornacoBaHunsa 1 NognucaHuns.

PykoBogutens OpraHa npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHne agMWHUCTPATUBHOIO perfnameHTa OOSPKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocrnenoBaTenibHOCTU U MOMHOTHI,
Hanuuns cornacoBaHMM  YNOMMHOMOYEHHbIX [OOMMKHOCTHbIX nvy  OpraHa B cucteme
3NEeKTPOHHOro A0OKYMeHToobopoTa.

B cnyyae BbiAsBNeHUs HapylleHUW B YacTW CPOKOB BbIMOSMHEHUA agMUHUCTPaTUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM WM MOMHOTbI PykoBoguTens OpraHa uvHuumMupyet
npuBrie4yeHne K OTBETCTBEHHOCTU N, ONYCTUBLLMNX HApYLLIEHUHA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHne oaHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASAITCA: peweHue o6
OoTKase B npMemMe JOKYMEHTOB HEOOXOANMbIX AN1S NpeaocTaBneHnss MyHULUNAaneHON yCnyru,
pelleHve 06 oTkase B NpefoCTaBfeHMM MyHULMNANbHOM YCryru, cnpaska (Bbinucka).

3.5.4. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTU4YE€CKOM
pexmmMe C  UCMONb30OBaHWMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMDI,
npegHas3Ha4YeHHOM A4S OKa3aHUs roCyAapCTBEHHbIX U MyHULMNAIbHbIX YCITYT.

MakcumanbHbI  CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATMBHOIO pernameHTa, CocTaBnseT oguH paboynin OeHb.

3.6. Bblgaya (HanpaBneHue) 3asBuTento pesynbtata MyHULUNAanbHOM yCryrm
3.6.1. OcHoBaHVMeM Hayana BbINOMHEHUs agMUHUCTPATMBHOMW Mpoueaypbl sIBNsieTcs

nonyyYyeHve [OSMKHOCTHBLIM JMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE a4MUHUCTPATUBHOM
npoueaypbl, JOKYMEHTa, NOATBEPXKAAIOLLEro NPpeAoCTaBNeHne MyHULUNANbHON YCNyTu.
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[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, SBMASETCA  3aMeCcTUTENlb  PYKOBOAUTENS  UCMOMHUTENBHOMO  KOMUTETa
TuMsLWEBCKOro cenbCKOro nocerieHns (ganee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
Bblgady (HanpasrieHMEe) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUU0, OTBETCTBEHHOE 3a BblAady (HanpaBfieHne) JOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBeLeHUN O pesynbTarte npeaocTaBrieHns
MYHULUMMAnNsHOW Yycrnyru B MOACUCTEMY BeAeHUs [OOKyMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYT;

n3BellaeT 3asBuTenda (ero npencraBuTenis) cnocobom, ykasaHHbIM B 3asiBlieHUU, O
pesynbTtate npeaoCTaBfeHnss MyHUUMNanbHOM YCIYyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTaTta npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOLL.

McnonHeHne npouenyp Npyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCS B
aBTOMATU4YECKOM peXMMe C MWCMNOoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
cUCTEeMbI, NpegHa3Ha4YeHHOW AN oKasaHWs rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  yCTaHaBNUBaeMble  HACTOSLUM  MYHKTOM,
BbIMNOMHSAKTCA B TeyeHne OofdHoro paboyero AHA CO [AHS NOANUCAHUA [OKYMEHTa,
ABMSAOLLEroca pes3ynbTaToM MNpeaocTaBfeHns MyHUUMNanbHOW YCNyrn, YnOAHOMOYEHHbIM
AOMMKHOCTHbLIM nnyom OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoUeayp SABMSKTCA: pa3MelleHne
cBedeHUn O peasynbraTe NpefocTaBfieHUs MyHUUMNANbHOM YCRyrm B MH(OPMAaLMOHHBLIX
cucTtemax, u3BelleHue 3aaBuTens (ero npeacraBuTensl) O pesynbTate NpenocTaBreHuns
MYHULMNANbHOM ycrnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsinok Bbloa4n (HanpaBneHuns) pes3ynbTaTa npenocTaBlieHnd
MYHULMNANbHOW YCIyru:

3.6.3.1. MNpu obpalleHnn 3assutens 3a pesynbTaToM MyHuLmnansHon ycnyrm 8 MOLL,
paboTHnk MO®L] BbigaeT 3asiBUTEN0 pesynbTaT MyHuMumMnanbHoOW ycnyru B opme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C 9K3eMMNISpOM 3NEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefocTaBsaeTcs 9K3EeMMNsp 3NEKTPOHHOro AOKYMEHTa MnyTeM ero 3anuMcuM Ha CbeMHbIN
HocuTemnb MHGOPMaUMM UMM HanpaBfeHus 3JK3eMnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
3NEKTPOHHOM noyTe B agpec 3assutens. [Npn 3anncm Ha CbeMHbIN HOCUTESb MHopMaLmm
UNN HanpasfeHUM 3K3eMnrispa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNaAp 3MEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTerne, No 3MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnnsdpa 3NEeKTPOHHOro [OKYMEHTa 3K3eMNMispy 3SNEeKTPOHHOro
OOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaAHNEM YCUITEHHOM KBaNUOUUMPOBAHHOW 3NTIEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpsAKe Oo4YepefHOCTW, B [OeHb npubbiTUa 3asBUTENA B CPOKW,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamn BbINOMIHEHNA a4MUHUCTPATUBHBLIX Mpouenyp SABNSTCA: dukcauus
dakTa Bblgaun pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AUUC ML,
pes3ynbTaT NpeaoCTaBNeHNa MyHULMNANbHOM YCIyry, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNpu obpaleHnn 3aaBnTeNsa 3a pesynbTaToM MyHULUNANbHOW YCnyrn 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabvHET aBTOMaTUYEeCKM HanpaBnaeTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAOLWeEroca  pesynbTatoM  NpefocTaBreHus
MYHULUUNANbHOW YCNyrn, MOANUCAHHbLIM YCUNEHHOW KBannULUMPOBAHHON 3NEKTPOHHON
noAnncbI0 YNOSTHOMOYEHHOIO AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B A€Hb NOANMCaHUS OOKYMEHTa, NOATBEpPXAaLWwero npeaocraBneHne (otkas
B NpefoCTaBfieHMN) MYHULMUNANbHOW YCAyrn, YNOAHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).
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PesynbTatamn BbINONHEHUS agMUHUCTPATUBHBIX Mpoueayp SBNATCH: HanpasBrneHue
(npepocTaBneHne) ¢ ucnonb3oBaHMeM PecnybnunkaHckoro noprana 3asiBUTEN0 AOKYMeHTa,
noATBepXaatLlero npegoctaBneHMe MyHWUMNanbHOM ycryru (B TOM 4ucrie OTka3 B
npeaocTaBneHn MyHULMNansHON YCnyri).

3.6.3.3. lNpun obpaweHnn 3aasuTens 3a pes3ynbTaToOM MyHUUMMANbHOW YCnyru B
OpraH, OOMMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAavy (HanpaBrneHue) JOKYMEHTOB, BblgaeT
3a8BUTENIO pe3ynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuio 3asBUTEns BMecTe C
9K3EeMNIIAPOM 3MEKTPOHHOIO OOKYMeHTa Ha OymaXHOM HocuTene emy npeaocTaBnseTcs
9K3EeMNMSAp 3NeKTPOHHOrO AOKYyMeHTa MyTeM €ero 3anuMcuM Ha CbeMHbId HOcuTerb
NMHOPMaLMN UMW HanpaBfeHusl 3K3eMnnsapa 3MNEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW
noyTe B agpec 3asBUTens.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCH B NOPSAKE 04epefHOCTU, B AeHb NpubbITUS 3asBUTENs B COOTBETCTBUU C
MpaBunamn BHyTpeHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUS a4MUHUCTPATMBHBIX MpoUedyp SBNATCS: dukcauus
dakta Bblgauu pesynbTaTa npeaocTaBneHus MyHAUMNANbHOW  YyCnyru B
aBTOMaTM3NPOBAHHOW WH(OPMALMOHHOMW cucTemMe, MpefHa3Ha4YeHHoON [Ans  OKasaHus
rocy4apCTBEHHbIX N MyHULUNAMNbHbIX YCIyT.

3.7. VicnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae oOHapyXeHUsi TEXHUYEeCKON OLNOKN B AOKYMEHTe, ABMSLLEMCS
pe3ynbTaToM MyHULMNANbHOW yCnyru, 3aaButenb HanpasnsaeT B OpraH:

3aaBrneHne o6 ncnpaBneHnn TeXHMYeckon ownbkn (NnpunoxeHune Ne 5 K HacTosiLemMy
agMUHUCTPATMBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIV 3as8BMTENIO KaK pe3ynbTaT MyHULUNanbHOW YCnyru, B KOTOPOM
COLEPXUTCHA TEXHMYECKas oLWmnbKa;

AOKYMEHTbI, WUMEKLWMe pPUAMYECKYI0 CUNy, CBUAETENbCTBYIOWME O HanuMuum
TEXHUYECKON OLLUNBKMN.

3aaBneHne o006 ucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTE, SBMSOWEMCH pe3ynbTaToM MyHUUUMNAnbHOW YCnyrn, nogaeTcs 3asBuTenem
(ynOMHOMOYEHHbIM  MpeacTaBUTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonNb30BaHNEM 3SIEKTPOHHOM NMOYTbI), NMB0 Yepesd PecnybnvkaHckmi noptan unn MoLl.

3.7.2. [OMKHOCTHOE nWLO, OTBETCTBEHHOE 3a MpPUMEM [OKYMEHTOB, OCYLLECTBMSET
npvemMm 3asBneHus o6 MCnpaBneHMM TEXHUYECKOW OLINOKM, perncTpypyeTt 3asBrieHue ¢
NPUNOXEHHBIMA AOKYMEHTAMU WU nepefaeT UX OOSMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMWHUCTPaATUBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOJIHATCSA B TeYEHMEe ogHOro paboyero aHs € aTbl pernctpaunm 3asBneHus.

PesynbTatammn BbINOMHEHUS agMUHUCTPATMBHBIX NPOLEeAyp ABNSAKTCS: NPUHATOE U
3aperMcTpMpoBaHHOE 3asiBrieHWe, HanpaBfeHHOE Ha PacCMOTPEHME AOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbl M B LENAX BHECEHUS] UCMPaBNEHNA B LOKYMEHT, SBMSNOLMNACA
pe3ynbTaToM MNPEeAOCTaBMEHNss MYHUUMMANbHOM  YCNyru, OCYLEeCTBMASET npoueaypsl,
npeayCcMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 Bbl4aeT UCNPaBIIEHHbIN
AOKYMEHT 3aaBUTENI0 (YNOSTHOMOYEHHOMY NPEeACTaBUTENIO) NIMYHO NOA POCMUCH C U3BATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owubka, unM HanpaBndeT B agpec 3asdABuTENs MNOYTOBbIM
oTnpasneHnem (NOCPEeACTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSTyYEeHUS
AOKyMeHTa npu npegoctasreHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHunyeckas owwmbka.
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AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALMM  MYHKTOM,
BbINOSHATCA B TeyeHne ABYX paboymx AHen nocrie obHapy>XeHUst TEXHUYECKOW OLLMOKM
UNKn Nony4YeHns ot Nboro 3aMHTEPecoBaHHOIO NnLa 3asBNeHUs 0 JoNYLEHHOW ownbke.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMSATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Nopsaok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANBLHOM yCIyru

4.1. nOpﬂ,D,OK OCyLlleCTBIIEHUNA TeKyLero KOHTposA 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSIOXEHNN AAMUHUCTPATUBHOIO pernamMmeHTa 1
MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegoctaBJiEHUNIO

MyHMLLMHaﬂbHOIZ ycnyru, a Takke rnpuHATnemM nMin peLLIeHMVI

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMUNANbHOW YCnyru
BKNtoYaeT B cebda BbIsSIBNEHME W yCTpaHEHWEe HapyLleHUW npasB 3adBuTenen, npoBedeHune
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peweHnn Ha pgencteua  (6es3genctBvMe)  OO/MKHOCTHBLIX — fIUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobrnogeHUeM UCMOMHEHUS agMUHUCTPATUBHBIX Npouenyp
ABNAOTCSA:

1) npoBepka W corrnacoBaHuWe MPOEKTOB [AOKYMEHTOB MO MNpenoCTaBieHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpSAKe NPOBEPKM BeAEeHUSA OeoNpou3BOACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobMoaeHns
npouenyp npefocTaBneHus MyHUUUNansHoOM yCcnyru.

B uensx TekyLwero KOHTPOMS UCNONb3YyTCA CBEAEHUS, UMELNECH B 3NEKTPOHHON
0a3e [JaHHbIX, cnyxebHaa KoppecnoHOeHUMsa, YCTHas W NUCbMEHHas WHdopmauns
AOIMKHOCTHBLIX MWL,  OCYLLUECTBASAKLWMX BbINONHEHNE agMUHUCTPATUMBHBIX npouenyp,
XypHarsbl yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB 1 Apyrve cBefeHus.

[nsa ocylwecTBneHnss KOHTPONSA 3a coBeplleHVeM [LeWCTBUW Mpu npefocTaBlieHnn
MYHULMNANbHOM  YCRyrM W NPUHATAM  PELLUeHUn  PYKOBOOUTEN opraHa MecTHOro
camoynpaBfieHns  MpeAcTaBnslTCA  CApaBkM O pe3ynbTaTtax  npefocTaBrieHus
MYHULMNANbHOM YCIyru.

O cnyyasx M NpuyYMHax HapylleHUsi CPOKOB, MOCNefoBaTeNbHOCTU U CoOepXKaHUus
agMVHUCTPATUBHbLIX  Mpouedyp  OOSDKHOCTHble  nuua  HEMeANeHHO  MHAOPMUPYHOT
pyKOBOOUTENA  OpraHa, nNpefoCTaBnsAOWero  MyHUMUMManbHYK — ycnyry, a Takke
npeanpuHNUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HaPYLLUEHWIA.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTenbHOCTU JEencTBun,
onpegereHHbIX agMUHUCTPaTUBHBIMK NpouedypamMu Mo npefoCTaBfeHuo MyHUUMNanbHOM
yCIyru, OCyLLeCTBNAETCA 3aMeCTUTEeNeM pyKOBOAUTENS OpraHa MeCTHOro camoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO MpPeaoCTaBAEHUO MYHUUUNANbHOM YCnyru,
HavyanbHMKOM OTAena, OCYLEeCTBNSALWEro opraHusaumio paboTbl MO NpefoCTaBNEHMIO
MYHULIMNANbHOW YCIyru.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLECTBNAOLWMX  TeKyLnn KOHTPO~b,
yCTaHaBNMBAETCA [MOMOXEHUSMN O CTPYKTYPHbIX MoApasfenieHnsax opraHa MeCTHOro
camoynpasneHnsa N AOMKHOCTHLIMU perfiaMeHTamMu.

4.2. MNopsiaok M NepuoanyHOCTb OCYLLECTBIEHMS MTAaHOBbIX M BHEMNNAHOBbLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBfeHUst MyHULMNANbHOW YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYEeCTBOM NPeaoCTaBNEHNS MyHULMNANbHOW YCyrm
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4.2.1. KoHTpOnb 3a NOMIHOTOW M Ka4eCTBOM MpeAoCTaBneHna MyHULUNanbHOW yCryru
ocyLlecTBnaeTcs B oopMax:

1) npoBefeHUst NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencreuna (6esgenictemne) OpraHa, a Takke
NX OOMKHOCTHbIX NAL, MyHULMNANbHbIX CRYXaLLmX.

4.2.2. B uenax ocywectBrneHnsa KOHTPOS 3a NOSTHOTOM N Ka4eCTBOM NpeaoCcTaBlieHus
MYHULMMNAnNsHOM YyCNyru NpoBOAATCS NSiaHOBbIE U BHEMNSIaHOBbLIE NpoBepku. MNopagok u
NepuoanYHOCTb OCYLLIECTBIIEHMS MMAHOBBIX MPOBEPOK yCTaHaBNMBaETCS NraHoM paboTsl
OpraHa. lNpu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npefocTaBfieHMEM MYHULMMNANbHOM yCnyrn (KOMMNIEKCHbIE MPOBEPKMX), NN OTAENbHbIN
BOMPOC, CBA3aHHbI C NpeAoCcTaBfieHMeM MyHULMNANbHOM ycnyru (TeMaTtnyeckne npoBepKN).
[MpoBepka Takke MOXeET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBbIe NPOBEPKU NPOBOAATCA B CBSI3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBJIEHHbIX HApYLIEHNN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criyyae nosiyyeHus
Xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X AOSPKHOCTHBIX Nny,
MYHULMNAnNbHbIX Cry>KaLuuX.

4.2.4. PesynbtaTbl NpoBEpPKM OCPOPMIISIOTCA B BUAE aKTa NPOBEPKK, B KOTOPOM
yKa3bIBaKOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBnAoLWEro MyHULMNANbHYO
ycrnyry, 3a peLeHusa un gencreus (6esgencreme), npuHMMaemsle (OCyLecTBNAEMbIE) UMY B
Xo[e NpefocTaBrneHnsa MyHULMNanbHOW yCnyrm

Mo pesynbTaTtaMm MpoBeOEeHHbIX NPOBEPOK B Cliyyae BbISBIIEHUS HapyLUeHWW npas
3aaBUTENEN BUHOBHbIE NUUA MPUBMEKATCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3akoHogaTenbcTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3amectutenb pykoBOAUTENS) CTPYKTYPHOro noApasfaeneHns opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA M WHble MyHMUMNanbHble CryXallne 3a pelleHus u OencTBud
(6esgenctaue), npuHuMaemble  (OCyLLECTBASIEMbIE) B Xo4e  NpeaocTaBreHust
MYHULMNANbHOM YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATEeNbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsiaky u dopmMamM KOHTPOns 3a
npegocTaBneHnemM MyHULMUNAnNbLHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCRAyrM CO CTOPOHbI FpaxaaH, WX
00beguHEHUN U OpraHn3aunini, OCyLLEeCTBNAETCH NOCPeLCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO CaMOyrnpaBfieHUs nNpu NPegocTaBfieHUN  MyHUUUNANbHOW  yChyri,
nony4yeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MHopMauuMM O nopsiake npenocTtaBrieHns
MYHULMMNANbHOM YCryrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatleHnin (kanob) B
npouecce npefocTaBreHnss MyHUUMNanbHOW YCIyru.

5. locynebHbIN (BHECYAEOHbIN) NOPAAOK 00XKanoBaHUA peLleHnu u AeNCTBUN
(6e3pnencTBus) opraHa, npeaoCcTaBnAOLWEro MyHMLMNanbHYIO YChyry,
MHOro(@yHKLMOHaNbHOIO LleHTpa NpeaoCTaBNEeHUA rocyAapCTBEHHbIX U
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MyHULUMNaNbHbIX YCNYr, opraHn3auun, ykasaHHbiX B yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a TakKe UX AOMKHOCTHbIX JIUL, MyHULMNANbHbIX
cnyxawmx, paboTHMKoB

5.1. 3agBuTenn nmeloT NpaBo Ha obxanoBaHue B AocynebHOM nopsiake pelueHun u
pencteuin  (be3gencTBusa)  opraHa, NpedoCcTaBNAWEro  MyHUUMNAnNbHYI  yCnyry,
AOJMKHOCTHOIO NMua opraHa, NpeaoCcTaBnALWero MyHuuunanbHy yCnyry, MyHULMNanbHOro
Crnyxawllero, pyKkoBOAWUTENs OpraHa, NpPefoCTaBfsAWEro MyHUUMNANbHYK  YCryry,
MHOrOyHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asBuTenb MoxeT 06paTUTLCA C Kanobow, B TOM YMCNe B CreayoLwmx cny4vasx:

1) HapylleHue cpoka permcTpauum 3anpoca O MNpedoCTaBNeHUM MyHULMNAnbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLUeHne cpoka npeaocTaBneHns MyHuMumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) oOxanoBaHue  3asBUTENEM  peleHnun U1 OencTBun
(6e3pgenctBnst) MHOrOQYHKLMOHANbLHOIO LEeHTpa, paboTHMKa MHOrodyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B Criy4yae, ecnv Ha MHOrO(OYHKUMOHAmbHbIN LLEHTP, peLleHnss u oencTens
(be3penctene) KOTOPOro OOXamnykTCsl, BO3MOXEHAa (YHKUMA MO NpegocTaBheHuto
COOTBETCTBYHLMX MYyHULUUNANbHbLIX YCNyr B MOfMHOM oObeme B nopsiake, onpeaerneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3asBUTENS AOKYMEHTOB UNU MHGoOpMaumm nubo ocyLleCcTBReHUs
OEeNCTBUA, nNpeacTaBrneHMe  WNM - OCYLIECTBIIEHWE  KOTOpPbIX He  MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfieHnsa MyHUUMNAanbHON ycnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTenNs;

5) oTkas B npedocTaBNeHUn MyHUUMManbHOW YCMyru, ecrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamm Poccunckon ®Pepepauun, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnuku TaTtapcTtaH, MyHUUMNansHbIMU NPaBoBbIMU
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn un pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKLUNOHANBHOIO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOrO(YHKLUMOHANbHbIN
LEHTP, pelleHnsa n aenctemns (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUNSA MO
NpefoCcTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHbBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENHA NpU NPeaoCTaBAeHUM MyHULMNANbHOW yCiyrn nnatbl,
HEe npefyCMOTPEHHOM HOpPMaTMBHbIMM MpaBoOBbIMM akTamu Poccunckon ®depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEro MyHUUUNANbHYIO YCyry, AOSPKHOCTHOrMO nuua
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOMOYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroYHKUMOHANMBLHOIO LEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-03, wmnu wmx pabOTHUMKOB B MCMpPaBliEeHUN
AOMYyLWEHHbIX MMW OnevYaTtok M OowunboK B BblOaHHbIX B pes3ynbrate npeaocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTENEM
peweHnin un gencteun  (6e3nenctBusa) MHOTOMYHKUMOHANBHOrO LeHTpa, paboTHuka
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MHOTrOQYHKLMOHANBbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEeHTp, pelleHnst n aencteusa (6esgencreme) KOToporo obxkanyoTcs, BO3roXeHa PyHKUNSA No
NpeaoCTaBfEeHNI0O COOTBETCTBYHOLMX MyHMUMNAMbHbBIX YCIyr B NOSTHOM ob6beme B nopsgke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO peaynbTaTam
npeaocTaBreHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoOBfEHWE NPeAoCTaBMEHUS MyHUUMNANbHOW YCryri, ecnm OCHOBaHWS
NPUOCTaAHOBMNEHNA He nNpefycMOTpeHbl deaeparnbHbIMXU  3aKOHAMWU U NPUHATBIMA - B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbLIMW NpaBoBbIMKW akTaMu Poccuinckon denepaumn,
3aKOHaMM M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHUUMManbHbIMX NpaBoBbLIMKM akTamu. B ykazaHHOM cnyyae pocynebHoe (BHecygebHoe)
obxanoBaHue 3asiBUTESNIEM pelleHun 1 OencTBuin (6e3genctausl) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOOYHKUMOHanNbHbIA LLEHTP, pelleHns n gencteus (6es3gencrame) KotToporo obxanyroTcs,
BO3MNOXeHa QYHKUMA NO NPeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBuUTENa nNpu NpPeaocTaBNeHUNn MYHULUMMNANbHOW YCnyru
AOKYMEHTOB MnM  WHopmauun, oTcyTcTBMEe U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoOHa4YanbHOM OTKase B MNpUEMeE [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHon ycnyru, nnbo B NpegocTaBeHnn MyHULUNANbLHOW YCnyru,
3a WCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-03. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM pelweHnn wn agencteum  (6e30encTtBysi) MHOMOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOTFO(YHKUMOHAanNbHbIA LLEHTP, pPeLLeHns 1 encTeums (6e3gencrame) KoToporo obxxanyrTces,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHom obbeme B nopsgke, onpeageneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nopaetcs B nNuCbMeHHOM opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW  (hopMe B opraH, NPegoCTaBnAlWMA  MYHUUMUMNANbHYO  YCnyry,
MHOrOOYHKUMOHanbHbIA LEHTP NMMO0 B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOLWNACA  ydpeauTeneM MHOro(PyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrO(PYHKLMOHANbHOro LEHTpa), a Takke B OpraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peleHns u OencTeus
(besgenctBne) pykoBOAMUTENS oOpraHa, nNPeaoCTaBMAOWEro MyHUUMNanbHy  ycnyry,
nogatTCs B BbIWECTOAWMN opraH (Mpu ero Hanuuuu) nubo B crydae ero OTCYTCTBUSA
paccMaTpmMBalOTCA  HEMNocpeaCTBEHHO  pykoBoAUTENeM opraHa, npefocTaBnsAoLLEro
MyHUUMNaneHyto ycnyry. >XKanobbl Ha peweHus u gencteus (6es3pencrteme) paboTHUKA
MHOrOYHKLUNOHANBHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOMO0 MHOrOgYHKUMOHANbHOMo
ueHTpa. XKanobbl Ha pelleHna n gencteusa (6esnencrene) MHOroyHKUMOHANbLHOIO LIEHTPA
nogalTca  ydpeauTento  MHOMOYHKUMOHANbHOrO LEeHTpa WK OOSDKHOCTHOMY  nivuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n genctems (6espgencreme) paboTHMKOB OpraHM3aunn, NpeayCcMOTPEHHbIX YacTblo
1.1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-O3, nogalTca pykoBOOMTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna un pencteus (6e3gencTteme) opraHa, MNpPeaocTaBsOLLIErO
MYHULMNANbHYO YCRyry, AOSPKHOCTHOMO Nuua opraHa, NpefoCcTaBnsoWwero MyHUUuMnanbHy
ycnyry, MyHUUMNANbHOrO  Criykalwlero, pPyKOBOAMTENsS OpraHa, npeaoCTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpasneHa no novte, Yepes MHOro(pyHKUMOHaNbHbIV
LEeHTP, C MCNofb30BaHMEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «HTepHeT»,
ouymanbHOro camta opraHa, npegoCcTaBnsALWEro MyHuuMnanbHyl ycnyry, EguHoro
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noptana nubo PecnybnukaHckoro noptana, MHAOOPMAaUMOHHOM cucTeMbl AocyaebHoro
oGxxanoBaHus, a Takke MOXET ObITb NpUHATA NPy NMYHOM Npueme 3asiButens. XXanoba Ha
peweHns wn pgencteus (6espgencteme) MHOToyHKUMOHANbHOMO LeHTpa, paboTHuka
MHOTrOYHKLMOHANBHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, ¢ UCMNOSMb30BaHUEM
MHOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT», odmumanbHoro canta
MHOroyHKUMOHaneHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
WMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHuns, a Takke MOXeT OblTb NPUHATA NpuU
nnyHoMm npueme 3aasutens. XKanoba Ha peleHns n gencteus (6esgencrame) opraHnsauun,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfieHa Mo noyTe, C UCMONb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoOXeT ObiTb MpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHWEe oOpraHa, nNpPeaoCTaBNAOWEro  MyHMUMNANbHYK  yChyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsaAwWero  MyHUUMNanbHy  ycnyry, nubo
MYHULMNANbHOIO Cryawlero, MHOropyHKUMOHANbHOro LEeHTpa, ero pykoBoguTens u (Mnm)
paboTHWKa, opraHnsaumin, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unvn) paboTHUKOB, pelueHus n aencteus (besgencreune)
KOTOpbIX 06xanytTcs;

2) hamunuio, nMmsi, OoT4eCTBO (nNocnegHee - MpUM HanMyuuu), CBeAEHUss O MecCTe
XUTenbcTBa 3asiBUTENs - PU3MYECKOro nvua nNuMbo HauMMeHoBaHWe, CBeAEHUs O MecTe
HaxXoXOeHWa 3asdABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanMMyUK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss o6 obxanyembiX pelleHnax u pgencteuax (6esgenctemn) opraHa,
npegocTaBnaoLero MYHUUMNANbHYO ycnyry, OOJPKHOCTHOIo niua opraHa,
NpegocTaBnsAlWeEro  MyHUUUNAnNbHy  ycnyry, nMbo  MyHUMUMNAnNbHOro  cryXxaLllero,
MHOrOYHKUNOHANbHOIO LieHTpa, paboTHUKa MHOMOMYHKLMOHANbHOrO LieHTpa, opraHnsauum,
npenycMOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COornaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBnfAlWEro  MyHUUMNAnbHYO — YCnyry,
OOIMPKHOCTHOrO  nvua opraHa, npedocTaBnfAlowero MyHuuunanbHy — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNOHANbHOro LueHTpa, paboTHWMKa
MHOIOYHKLMOHAIbHOro LIEeHTpa, opraHusaumn, npefycMoTpeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3aaBuTenemM MoryT 6biTb NPeacTaBlEHbI
AOKYMEHTbI (NpY Hanu4un), noaTeepXxaaoLmne oBoAbl 3asaBUTens, NMbo nx Konuu.

5.4. MocTynuBLias xxanoba noanexnT permcTpauumn B CPoK He no3gHee paboyero aHS,
crnegytowiero 3a gHeM NocTynneHus.

5.5. XKanob6a, nocTtynuewaa B opraH, NpPeaoCTaBnAOWNA MyHULUNANbBHY YCIyry,
MHOFOOYHKUNOHANbHbIA  LEHTP,  ydpeauTento  MHOMOMYHKUMOHANbHOro  UeHTpa, B
opraHuMsaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbLIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TEYEHue
natHaguatn pabounx OHENW CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus OTKasa
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOMOYHKUMOHANbHOro LUeHTpa,
opraHmsauun, NnpeaycMoTpeHHbIX YacTbo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Y 3asdABuTens NuMbo B ncnpasBneHnn SONYLLEHHbIX OneYaTtok n ownbok
unu B crniyyae obxanoBaHuWs HapyLleHUs YCTAHOBJIEHHOIO CpOKa TakuX MCNpaBreHun - B
TeyeHune NsaTn pabounx QHEn co AHS ee perncTpawmu.

5.6. Mo pesynbTaTtam paccMOTpeHus >xanobbl NPpUHMMaeTCA OOHO U3 crneaylLnx
peLleHni:
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1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B hopmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYaToK 1 OLWMBOK B BblAaHHbIX B pe3dynbTaTe NpeaocTaBneHns
MYHULMMNAnNbHOW yCnyru OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOpbIX He npeaycMOTPEHO HOPMAaTUBHLIMU MpPaBoOBbIMKM akTaMn Poccuinckon depepaumn,
HOpPMaTUBHbLIMW NMPaBOBbLIMK akTaMu Pecnybnukn TaTapctaH, MyHULMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBneTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee pAHA, cnegywowero 3a AOHEM TMPUHATUA peLUeHusi, yKa3aHHOro B
HacTodAWEeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOMW dOpMe W MO >KenaHW 3asaBUTeNs B
3IEKTPOHHOM (bopMe HanpasfsieTCd MOTUBUPOBAHHbLIA OTBET O pesdyfibTaTtaXx pacCMOTPEHUSA
XanooObl.

5.7. B cnyyae npusHaHua xanobbl noanexawen YyOoBNEeTBOPEHUI B OTBETe
3asBUTEN0 O pesynbTaTtax pacCMOTPeHus xanobbl aaeTcs uHopmauusi O OeUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npegoCcTaBnsoLWMM MYHWUUMNanNbHY0 ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHUs
BbISIBIEHHbIX HapPyLIEHUN MpU OKasaHUU MyHULMMAnNbHOW YCIyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfieHHble HeyfobCcTBa M ykasblBaeTCsl MHGoOpMauus O LanbHenLWwnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLINTb 3adABUTENIO B UENAX  MNONyyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyvyae npusHaHusa xanobbl He noanexalwlen yOoBNeTBOPEHU B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPeHUsT Xanobbl [alTcsa  aprymMeHTUMPOBaHHbIE
pasbsACHEHUS O TMpUYMHAX MPUHATOrO pelleHusl, a Takke WHdopmauua o nopsagke
o6XxanoBaHWs NPUHATOrO peLUeHNs.

5.9. B cnyyae yctaHOBneHusa B xode Wnv Mo pesynbTatam PacCMOTPEHUS Xanobbl
NPpU3HaKoB cocTaBa  aAMWHUCTPATMBHOINO  MpaBOHApyLWEeHUs  UNu  MpecTynneHns
AOIMKHOCTHOE NUUO, paboTHWUK, HaOereHHble MNOSIHOMOYMAMM MO PACCMOTPEHUI0 Xanob,
He3amennUTeNnbHO HanNpPaBnsalT UMELMECH MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Ceenenus 00 JICKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy

npegocTaBfeHns MyHMUMNansHOM

ycryru no Bbigaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PEWEHWE
006 oTKase B nNpegocTaBreHnn MyHUUMNAnsHOW yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO peweHne o6 oOTkase B Bblgade

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHuTtenbHas nHpopmaums:

Ceenenus 00 JIEKTPOHHOHN TIOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBfeHnsa MyHMLUMNanbHON
yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacTtaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoauMmbIX AOns npefocTaBneHuss MyHUUMNanbHOW YCnyru no Bblgadve
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoxeT ObITb o6xanosaH B gocyaebHOM nopsake nytem HarnpasfeHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenust 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNanbLHON
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(bamunus, ms, 0TYECTBO, NACNOPTHbIE
AaHHble, perucTpaumio No MecCTy XUTENbCTBA,
afpec ANEKTPOHHOM MOYThLI, TenedoH)

3AABIEHUE
O Bblaye Ccrnpasku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMg crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryru, NpoLly NpegocTaBuTb:

I:IB NWYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHMUMNANbHbIX YCRyr
Pecnybnukn TatapcTtas;

I:IB MHOrOOYHKLIMOHANbHOM LEHTpe NpeaoCTaBneHust rocydapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH;

D B OpeaHe.

(narta) (nognucek) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNPW OKasaHUM MYHULMMANBHOW YyCnyru no
Bbldaye cripaBku (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNANbHOW YCnyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBreHnss o6  ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHUs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcWUTEene MOYTOBbIM OTMpaBrieHNEM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U MpPeAcTaBnsieMOMy MHOK ULy, a Takke BHECEHHbIe MHOK HWKe, OOCTOBEpPHbI.
[loKyMEeHTbI (KOMMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickon Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHBI U coaepXKaT JOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)
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