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Akcy6aeBCKOro MyHMLMNaNbHOro paioHa
Pecny6bnmku TaTapcraH
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CoBeTtnap ypambi, 2 H4Ye HOpT T. 2-73-62
T.2-73-62
NMOCTAHOBIJIEHUE
ot 23 mapta 2022 ropa Ne 4

06 AAMMHUCTPAaTUBHOM perfiamMeHTe npeAocTaBlieHU MyYHULIMNANbHOMU yCnyru
no Bbifa4ye pa3pelleHus Ha BCTynneHue B Opak HecoBepLlIEeHHONEeTHUM, AOCTUTLUM
Bo3pacta 16 ner

B uensix obecneyeHus peanusauuu npae U 3aKOHHbIX UHTEPECOB rpaxaaH, puanYecKuX
NnnU, COBEpPLLUEHCTBOBAHWUS perfaMmeHTauMm W CcTaHgapTusauun [OesTenbHOCTUM  CTPYKTYPHbIX
noapasgeneHuini No NpeaocTaBNeHUI0 MyHUUMNAanNbHbIX yCnyr, B cooTBeTCTBUM ¢ PeaepanbHbiM
3akoHom ot 06.10.2003 r. Ne 131-®3 «O6 obwmx npuHUMNax MecTHoro camoynpasneHus P®»,
depnepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210 — ®3 «O6 opraHusauuu npefocTaBreHus
rocy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr», VCnonHUTENbHbIM KOMUTET Mocenka ropoacKoro
TMna AkcybaeBo AkcybaeBckoro MmyHuumnanbHoro panoHa MOCTAHOBIJIAET:

1.  YTBepauTb npunaraembin  AQMUHUCTPATUBHbLIA  pernameHT  npepocTaBneHus
MyHULMNANbHOW yCnyru no Bblgaye paspelleHns Ha BCTynneHue B Opak HecoBepLUEHHONETHUM,
JocTurumMm Bospacra 16 ner.

2. PasmecTuTb HacTosiliee nocTaHOBMeHWe Ha oduumanbHom camnTe AkcybaeBCKOoro
MyHuuunanbHoro  panoHa Pecnybnuku  TarapctaH  (http://aksubayevo.tatarstan.ru) u
onybnukoBaTb Ha odmumanbHOM nopTane npasoBon uHdopmauum Pecnybnuku TaTtapcTad
(http://pravo.tatarstan.ru).

3. KOHTpOﬂb 3a UcnosmnHeHnem HGCTO&\GI’O NOCTaHOBIIEHUA OCTaBNAI 3a COOON.
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YTBEpXKAEH

nocraHoBneHnem cnonHnTenbHOro komureTa
nrT Akcyb6aeso AkcybaeBckoro
MyHULUMUNanbHoro paioHa Pecnybnuku
TarapcraH

oT «23» mapta 2022 r. Ne 4

AAMMHUCTPATUBHbIN pernaMmeHT
npeAocTaBneHMA MyHULIMNANbHOW YCNYru No BbiAaye pa3peweHnsa Ha BCTynneHue B
Opak HecoBepLEeHHONEeTHUM, JOCTUILUM Bo3pacTa 16 ner

1. O6wme nonoxeHmn
1.1. [llpepmeT perynupoBaHua agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmit  aaMUHWUCTPaTMBHBLIA pernameHT NpeaoCTaBMEHUA MYHULMNANbHOW
ycnyru (fanee — aAMWUHUCTPATUBHBIA perfnaMeHT) ycTaHaBnuBaeT CTaHAapT U MNOpsiaok
nNpeaocTaBneHns MyHULUMNaNbLHOW ycnyru no BblAaye paspelueHust Ha BCTynneHue B Gpak
HEeCOBEepLUEHHONETHUM, AOCTUILMM Bo3pacTa 16 net (aanee — MyHuuunanbHas ycnyra).

1.2. KaTeropuu 3asiButenemn

1.2.1. Jluuamu, nmerowmmn npaso Ha NosnyyYeHUe MyHULMNAnbHOM yCrnyri, SIBMSOTCA
HecoBepLUeHHONEeTHNE rpaxxaaHe, aocTuriume Bo3pacta 16 net (ganee — 3asBuUTenNs).

1.2.2. C 3asBneHvem Bnpase o6paTUTbCA NpeACcTaBUTENb 3aSBUTENS, AENCTBYIOLLMNIA
Ha OCHOBaHWW [OOKyMEHTa, YAOCTOBEPAIOWEro ero nofIHoOMoYMs, nnMbo 3aKOHHbIN
npeacTaeuTenb puanyeckoro nuua (nanee — npeacTaBUTENb 3asiBUTENS).

1.3. MNopsiaok HgopMUpoBaHUA O NPEAOCTaBNEHUN MYHULIMNATBHOA YCYri

1.3.1. WHdopmauus o nopsake npeaocTaBNEHWUS  MYHULMNANBHOM  YCnyru
pasmeLyaeTcs:

1) Ha WHMOPMaUMOHHLIX CTEHAAX, COAEePXalUMX BU3yamnbHYl0 W TEKCTOBYIO
WH(popMaLMIO O  MyHMUMNanbHOW  ycnyre,  pacrofioXeHHbIX B  MOMELUEeHUsX
MHOIOYHKUMOHANbHBLIX LEHTPOB NPEeAoCTaBIeHUs rOCyAapCTBEHHbIX M MYHULMNANbHbIX
ycnyr.

2) Ha oduuManbHOM canTe MyHULMNAnbHOrO paioHa B  MHMOPMALIMOHHO-
TenekoMmyHukauuoHHou cetn «MHTepHeT»(https://www. Aksubaevo. tatarstan.ru);

3) Ha lNopTane rocyaapCTBeHHbIX U MyHULMNanbHbIX yenyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckui noptan);

4) Ha EpvHOM nopTane rocyfapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHKLM)
(https:// www.gosuslugi.ru) (aanee — EguHbiit nopTan);

5) B rocynapCTBeHHOW WH(OPMaLMOHHOW cucTeme «PeecTp rocynapCTBEHHbIX W
MyHWUMnNanbHeix ycnyr Pecnybnuku Tartapctaw» (http://frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHbIX U MyHULMNANbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam MNpeAoCTaBMEHUS MyHULMNANbHOW YCnyru
ocyLLecTBNAeTCA:

1) B MHOropyHKUMOHAanbHbIX LEHTpax NpeaoCTaBrieHUst rOCYAAPCTBEHHbIX WU
MyHULMNAnbHbIX YCNyr Npy yCTHOM obpaLleHnu - TIMYHO Unu No TenedoHy;

2) B UHTEpaKTUBHOW hopme PecnybnukaHckoro noprana;

3) 8 ynonHomMoyeHHOM Ha ripedocmassnieHue yciyau opaaHe (aanee — OpaaH):

npu YCTHOM OBpaLleHnm - MINYHO UNK No TeNedoHy;

NpU NMCbMEHHOM (B TOM 4ucrne B hOpMe 3NEKTPOHHOTO AOKYMEHTa) obpalleHnn — Ha
BymaxHOM HocuTene no noyTe, B 3NEKTPOHHON (hOPME MO 3MEKTPOHHOIA NoyTe.



1.3.3. UHdopmauus Ha EavHom noptane, PecnybnukaHckoM noptane o nopsigke u
cpokax npefoCTaBMNeHWss MyHULMNANbHOW yCnyru Ha OCHOBaHUM CBEAEHUN, codepxalumxcs
B PeecTpe rocyaapCTBEHHbIX W MyHWLMNAnNbHbIX YCNyr, NPeAOCTaBNsETCA 3asABUTENIO
b6ecnnaTtHo.

JocTyn K MHopMaLMKn 0 Cpokax 1 Nopsake NpefoCcTaBneHns MyHUUMNanbHoW ycnyru
ocyLlecTBnsietTca 6e3 BbINONMHEHUs 3asBuUTenem kakux-nmbo TpebosaHuii, B ToM uucne 6es
NCnonb3oBaHUa nNporpaMMHoro obecnevyeHus, ycTaHOBKa KOTOPOro Ha TEexXHWU4Yeckue
cpeacTea 3asBuTens TpebyeT 3aknioyYeHUs NIMLEH3UOHHOTO WMU WHOro CcornaileHus ¢
npasoobnagatenem nporpammHoro obecneyeHus, npegycmaTtpusaloLLlero BauMaHvue nnartbl,
perucTpaumio WnuM aBTOpU3ALMIO 3asBUTENS UNW NpefocTaBreHne UM nepcoHanbHbIX
AaHHbIX.

1.3.4. MNpu obpaweHnn 3asBuUTENSA NUYHO MMM NO TenedgoHy B COOTBETCTBUU C
nocTynuewMm obpalieHmem npegocraBnsaeTca nHpopmauus:

1) 0 mMecTe HaxoXAeHUs MHOroyHKUMOHAnNbLHOro LUeHTpa npeaocTaBneHus
rocyfgapcTBEHHbIX U MyHuumMnanbHbix yenyr, Op2aHa (agpec, rpacduk paboTbl, cnpaBoYHble
TenegoHbl);

2) O nopsgke npepocTaBneHusi MyHUMUMNanbHOW ycnyru, o cnocobax M cpokax
noaayvu 3asiBreHui;

3) o kaTeropusix rpaxaaH, KOTOpbIM NpeaocTaBnsieTCss MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPaABOBbIX aKTax, perynupyroLwmx Bonpockl NpeaocTaBneHns MyHuuunanbHom
ycnyru;

4) O nepeyHe [OKYMEHTOB, HeobXoAUMbIX LNsi PaCCMOTPEHMSA 3asiBNEHUA O
npenocTaBneHum MyHMUmMnanbHOR YCnyru, 0 Cpokax npuema u permctpaumm 3asBneHus;

5) o0 xope npegocraBneHMst MyHULMNANbLHOW yCnyru;

6) o MecTe pasmelleHuMs Ha oduumanbHOM canTe wuHdopmauun no Bonpocam
npeaocTaBfeHna MyHULUUNANbLHOW ycnyru;

7) o nopsgke obxanoBaHus AencTteuh wunu 6e3nencTBuA  LOMKHOCTHBIX nul
OpeaHa.

Mo nucbmeHHOMy oOOpalleHuio  COTPYAHWKM  oTaena, OTBETCTBEHHOro 3a
npefocTaBneHne MyHuuuMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hOpMEe pa3bACHSAIOT
3asaBUTENIO NOPSAOK NPefoCTaBNEeHUss MyHUUMNANbHOW YCryrm M BOMPOCHI, yKasaHHble B
HacTOAILLEM NYHKTE aAMUHUCTPATUBHOIO perfnaMmeHTa, u B TedeHue Tpex paboumx AHeW co
AHA peructpauun obpalleHnss HanpaensalT oTBeT 3asBuTento. OTBETbI AAOTCA HA A3blke
obpatleHus. B cnyyae HeBO3MOXHOCTM AaTb OTBET Ha fA3blke oOpalleHuss UCnosnb3ylTcs
rocyaapcTBeHHble A3blkk Pecnybnuku TaTtapcraH.

1.3.5. WHdopmauus no Bonpocam npenocTaBNeHUss MyHUUMNANbHOW YCyru
pasmMellaeTca Ha ouumnanbHOM cainTe MyHULMNAanbHOro panoHa (Uslu 20p00CKO20 OKpy2a)
1 Ha MHOPMALMOHHbIX CTeHAax B nomelleHusax OpaaHa ansa paboTbl ¢ 3aaBUTENSAMMN.

WHdopmauus Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapcTtaH, pasmeluaemas
Ha MH(OPMALIMOHHbIX CTeHAax U Ha oduuManbHOM cailTe MyHuMUMUnanbHOro panoHa B
NHOPMAaLIMOHHO-TENEKOMMYHUKALUMOHHOW ceTu «WHTepHeT», BKnovaeT cBefeHus o
MyHULMNanNbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATUBHOrO pernameHTa, MHpoOpMaUUID O MECTe HaxXOXAEHUs, CNpPaBOYHbIX
TenedoHax, BpemeHn pabotol OpzaHa, o rpacuke npuema 3asBneHUn Ha npegocTaBneHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTtuBHble NpaBoBblE aKTbl, PEryNupyloLne npeaocTaBneHne
MYHULMNanbHOM ycnyru
1.4.1. lepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, Perynupylowmx npegocTtaBneHne
MyHUUMNANbHON ycnyrn (C YyKasaHMEM pPEKBU3UTOB HOPMATUBHbLIX NPABOBbIX aKTOB U
MUCTOYHMKOB UX odmumanbHoro onybnukosaHus), pasmeweH Ha EguHom noptane, B
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PeecTpe rocyAapCTBEHHbIX W MyHULMNANbHbIX ycryr, Ha oduunanbHOM cauTte
MYHWLMNAnNbHOTO paoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOW ceTn «HTEpPHETY.

1.4.2. TekCcT agMUHUCTPATUBHOIO pernameHTa B AeNUCTBYIOLLEA peaakuun noanexuT
pasmelleHuto Ha EanHom noptane, B PeecTpe rocyAapCTBEHHbIX U MyHULMNANbHbIX yCnyr,
Ha ocduymanbHOM caunte MyHULMNanbLHOro painoHa B WHOPMaALMOHHO-
TenekoMMyHUKaUNOHHOW ceTn «HTepHeT».

1.5. TepMI/IHbI, ncrionb3dyembie B agMUHUCTPATUBHOM pernamMmeHTe, u ux onpeaeneHus

1.5.1. B agMUHUCTPATMBHOM perfiameHTe WUCMOMb3YyTCA crneaylowmne TepMUHbI U
onpepeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEHTpa npeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX yCNyr — TepputopranbHo 060CoBnNeHHoe CTPYKTypHoe
nogpasgeneHue (ocpuc) MHOrooyHKLNOHaNbHOro LeHTpa npenocraBneHns
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr, CO3AaHHOE B rOPOJCKOM (CenbCKOM) noceneHum
MyHULMNANbHOro paroHa unun B ropoackom okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauun [eATenbHOCTU  MHOroyHKLUMOHANbHbIX LEHTPOB
NpeaoCTaBneHuss  rocyAapCTBEHHbIX W MYHUMUMNANbHbIX  YCNyr,  YTBEPXAEHHbIX
noctaHoBneHnem lNpasutensctea Poccuiickon ®egepaumm ot 22 gekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHun [lpaBun opraHusaumn OEATENbHOCTU MHOrOyHKLMOHaNbHbIX LEHTPOB
npeAocTaBneHUsi rocyfapCTBEHHbIX U MyHULUNAMbHbBIX YCIYry;

TexHnyeckasas owubka - owubka (onucka, onedyartka, rpammaTudeckass unu
apudmeTmyeckas owmbka nubo nogobHas  owwmbka), OoNywWEHHas  OpraHom,
NpeaoCcTaBnAOLWNM MyHULUNANbHYIO YCNyry, U nNpuBeALllasl K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMUNanbHOW ycnyru), cBeAeHUsM B AOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wumpeHTMUdMKauMM u ayTeHTUdMKauum B UHGpacTpyKType,
obecneuunBatoLien UHHPOPMALMOHHO-TEXHOSOMMYECKOE B3anMoOAENCTBME UHMDOPMAaLMOHHbIX
CUCTEM, UCNOsSb3yeMblX ANs NPeAoCTaBleHUs rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNyr B
anekTpoHHoun copme (nanee — ECUA) — pegepanbHasn rocyaapctBeHHas MHOpMaLUOHHas
cuctema, obecneuymBarollas CaHKUMOHWPOBAHHbIA AOCTYN YYaCTHUKOB MHG(POPMAaLMOHHOIO
B3aMMOOENCTBUA B cCUCTEME WuAaeHTUMKauMm u ayTeHTudukaumm K uHdbopmaumw,
cofepxalleincsa B rocyfapCTBEHHbIX MH(POPMALNOHHBIX CUCTEMAX U UHBIX NHCPOPMALIMOHHbIX
cucrtemax;

Mo®L| - N'ocypapctBeHHoe GogxeTHoe yypexaeHne «MHOrogyHKUMOHANbHLIA LEHTP
npeaocTaBneHns rocyaapCcTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TaTtapcTaHy;

WcnonkoM — UCNONHUTENbHbLIA KOMUTET MyHULUMNANbHOrO paioHa (MnuM ropoACKOro
okpyra);

EMP 3AIC — EAvHbIA rocyAapCTBEHHbI peecTp 3anuceil akToB rpaXgaHCKoro
COCTOSIHUS,;

ANC MoL| - ABTOMaTU3MpPOBaHHas MHOPMaLMOHHas cuctema
MHOro(pyHKLMOHaNbHbIX LEHTPOB NPeAoCTaBEHUs TOCYAAPCTBEHHbIX M MyHULMNANbHbIX
ycnyr Pecnybnuku TatapcrtaH.

1.5.2. B agMuHUCTpaTMBHOM pernaMmeHTe nop 3asiBNeHWEM O NpefoCTaBNeHUu
MyHUUMNanbHON ycnyrn (panee - 3asiBNEeHWEe) MOHMMAaeTCs 3anpoc O npeaocTaBleHUun
MyHULMNanbHOW yCnyru, noAaHHbIi B COOTBETCTBUMU C NYHKTOM 3 cTaTtbh 2 deaepanbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTaBneHus
rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (ganee — ®egepanbHbivi 3akoH Ne 210-93).

2. CtaHpaapT npeaocTaBrieHU MyHULMNANbLHOM YCNyru

2.1. HaumeHoBaHne MyHULMNANbHOM YCNyru



Bblgaua paspelseHus Ha BCTynneHue B Gpak HECOBEPLUEHHONMETHUM, AOCTUFLLMM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHWe NCNoNHUTENbHO-PaCNoPSANTENBHOrO OpraHa MeCTHOrO
camoynpasneHus, HeMoCpPeACTBEHHO NPEAOCTaBNSAIOLIEro MyHULMNANbLHYIO YCRyry

WcnonHutenbHbiii komuTteT N Akcy6aeBo AKcy6aeBCKOro MyHULMNANbHOMO parnoHa
Pecnybnukn TaTtapcTaH

2.3. OnucaHve pesynbTtata NpefoCTaBMNEeHNs MyHULMNANLHOW YCIyr

2.3.1. PesynbTaToM npeaocTaBneHns MyHULMNanbHoi yCnyry SBnseTcs:

1) peweHne o  BblgaYye  paspelleHnss  Ha  BCTynneHwe B Bpak
HECOBEpLUeHHONeTHUM, JocTuriumm Bospacta 16 net (npunoxenne Ne 1 k HacTosiemy
aaMWHUCTPaTUBHOMY pernameHTy);

2) pelueHue o6 oTkase B NpeAOCTaBNEHUN MyHULMNANBHOI yCnyru (MpunoxeHne Ne
2 K HacToALeMy afMUHUCTPATUBHOMY PErfameHTy);

3) pelueHne o6 oTkase B Npueme [OKYMEHTOB, HEOBXOAUMbBIX ANS NPefOCTaBMEHMS
MyHuuMnanbHoi ycnyru (npunoxenne Ne 3 Kk HacTosilieMy agMUHUCTPATUBHOMY
pernamexTy).

2.3.2. PesynbTat npeaocTaBieHnst MyHULMNAnbHO YCryri HanpaBnseTcs 3asBuTenio
B (POPME 3NEKTPOHHOTO [OKYMEHTa, NOAMWUCAHHOTO YCUNEHHOM KBanuuumpoBaHHOM
3NEKTPOHHOW NOANUCHLIO YNOTHOMOYEHHOTO AOMKHOCTHOMO Nuua OpaaHa (nMbo OpezaHa), B
cooTBeTCTBUM C DdepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-©3 «0O6
SNEKTpOHHOW noanucu» (nanee — ®depepanbHbiii 3akoH Ne 63-®3) B NUuHbIA KabuHeT
EavHoro noprtan. B cnyyae HanpaBneHus 3asBneHus NocpeAcTBOM Pecny6nukaHckoro
noptana pesynbTaT NPEeAOCTaBIIEHUA MYHULMNANbHOW YCNyrn HanpasnsieTCs B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuUTENs pe3ynbTaT NPeaoCTaBNEHUS MYyHULMNANLHON ycnyru
Bolgaetcs B OpraHe unu B MOLl B chopme ak3emmnnspa aneKTPOHHOTO [JOKYMEHTa,
pacnevaTtaHHOro Ha OymaKHOM HocuTene, 3aBEPEHHOTO MevyaTbld M MOAMUCHIO
COOTBETCTBEHHO YNONTHOMOYEHHOro A0MKHOCTHOro nuua OpraHa unu pa6otHuka MoL.

2.3.4. 3asBuTenb Bnpase MONy4UTb Pe3ynbTaT NpeaocTaBlieHuUs MyHULUMNanNbHOM
ycnyru B ¢popMe 3MeKTPOHHOrO [AOKYMEHTa B TEYEeHUe Cpoka AeicTBUS pesynbraTa
NpeAoCTaBnNeHnss MyHULMNanbHOW YCnyru.

2.4. Cpok npefoCTaBeHnst MyHULMNanbHOM yCryru, B TOM YUCHE C y4ETOM HEOBX04MMOCTH
obpalleHusi B opraHusaLum, y4acTByioLLMe B NPEAOCTABIEHNN MYHULIMMANbHOIA ycrnyru, Cpok
NpUocTaHOBNEHWUA NPefoCTaBNEHNA MyHULIMNANbLHON YCNyru B criyyae, ecrii BO3MOXHOCTb
NPUOCTaHOBNEHNUA NpeaycMoTpeHa 3akoHoAaTenbcTBoM Poccuiickoin depepauum, cpok
BblAauu (HanpasrieHns) JOKYMEHTOB, ABNSOLLMXCA pe3ynbTaToM NpefocTaBneHus!
MYHULMNanNbLHON yCnyru

2.4.1. MyHuumnaneHas ycnyra npeaocTaBnsietcs B TedeHne 10 paboumnx gHew.

2.4.2. TpuocTaHoBneHWe cpoka NPeAOoCTaBMNEHUS MYHULMNANLHON YCNyrM He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OKyMEHTa, SBMSIOWEroCs pe3ynbTaToM nNpefocTaBneHus
MYyHULMNanbHOW ycnyru B hoopMe 3neKTPOHHOro AOKYMEHTA, 3asiBUTENI0 OCYLLECTBASETCH B
AeHb 0POPMINEHMA N perucTpauumn pesynbTaTta NpeAoCTaBNeHNs MyHULMNASBHOR YCRyri.

2.5. VcyepnbiBatoLymit nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C

3aKkoHoAaTenbHbIMU UM MHBIMW HOPMAaTWUBHLIMWU NPaBOBLIMWU aKTaMW ANS NPEAOCTaBNEHNs
MyHULUMNANbHOW YCyru, a Taioke ycnyr, KoTopble SBNAKTCS HEOOXOAUMbBIMY U



6

obs3aTenbHbIMM AN NPeAoCcTaBNeHUs MyHULMNANbHBIX YCIYT, NOANeXaLmnX
npeAcTaBneHunto 3asBuTeneM, cnocobbl X NONy4YeHUs 3asBUTENEM, B TOM YUCNE B
3NEeKTPOHHOWN hopMe, NoOpPAAOK UX NpeAcTaBrneHns

2.5.1. [inA nony4eHns MyHALMNanbLHOW YCNyrv 3asBUTENb NPeACTaBNseT creayoLwme
DOKYMEHTbI:

1) ROKyMeHTbI, yaocToBepsiomMe NUYHOCTb BCTynalowmx B 6pak (He Tpebyetcs B
cnyyae obpatleHus nocpeactsom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEpSIOWMIA NOSIHOMOYMA MNpeacTaBuTens 3assutens (He
TpebyeTca B criyyae obpallieHns 3aKOHHOTo NpeAcTaBUTeNs 3asBUTENS);

3) 3asBneHue:

B copMe fJokymeHTa Ha OymaxHom Hocutene (npunoxenue Ne 4 k HacTosLieMy
aAMUHUCTPaTUBHOMY pernameHTy);

B 3NEKTPOHHOW chopme (3anonHAETCs NOCPEeACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEAEHUA B 3MEKTPOHHYI0 opMy 3asiBNEHusl), MNOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHusMM nyHkTa 2.5.3 agMUHUCTPATUBHOTO pernameHTa, npu  obpalieHum
nocpeactsom PecnybnukaHckoro noprana;

4) NUCbMEHHOe cornacue 3aKOHHbIX NpeAcTaBuUTerneil nuu, BCTyNaloWmMx B Opak,
3aBepeHHoe B nopsiike, yCTaHOBMEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) AOKYMEHTbl, noaTeepxaatoline ocobble 0OCTOSTENLCTBA CHUXEHUSI BpayHOro
Bo3pacta (CnpaBka MEAMLIMHCKOW OpraHuW3auuuM rocyAapCTBEHHOW WNM MYHWLMNANbHO
CUCTeMbl 34paBOOXPaHEHNs O HanMuun 6epemeHHOCTU Nbo AOKYMEHTbI, NoATBEepXaaloLLme
HenocpeAcTBEHHYIO yrpo3y XWU3HW OAHOr0 U3 N, XXenawLwmux BCTynuTb B bpak).

252. 3asBneHve u npunaraemble [AOKYMEHTbI MOMyT ObiTh NpeACTaBNEHbI
(HanpaBsneHbl) 3asBUTENEM OAHUM U3 CriedyoLmx cnocobos:

1) uepes MOL| Ha OymaxHbiX HOCUTENSX W B BUAE 3NEKTPOHHBLIX [OKYMEHTOB,
COOTBETCTBYIOLLUX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpeacTteom PecnybnukaHckoro noprtana B 3fEKTPOHHON OPME;

3) B OpraH nu4yHO WNKM NOCPEACTBOM MOYTOBOW CBSI3W Ha BGyMadkHOM HocuTene.
3asBneHne u npunaraemble AOKYMEHTbI, MPU HanpaBneHWn NOCPEACTBOM NOYTOBOI CBSA3M,
3aBepAITCA B YCTAHOBNEHHOM MOpPSAAKE.

2.5.3. 3asBneHue npu HanpaeBneHun nocpefcTBom PecnybnukaHckoro nopTana
noanucbIBaeTcs NPOCTON 3NEKTPOHHON NOAMNUCHIO 3asBUTENS.

Ana nonyyeHwss NpocTon 3NEKTPOHHOW MOANUCU 3asiIBUTENIO HEoBXOAMMO NPONTH
npoueaypy peructpauun (ayteHTucpukauum) B8 ECUA, a Takke noaTBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbIE [OKYMEHTbI (3IeKTPOHHbIE 00pasbl JOKYMEHTOB), yKa3aHHbIX B
noanyHktax 2, 4 nywkra 2.5.1 agMWHUCTPATMBHOIO pernameHTa, 3aBepsiloTCS YCUIEHHOM
KBanuguunpoBaHHOW NOANUCHIO NUL, YNOMHOMOYEHHbIX Ha CO3fjaHMe U NOoANUCAHME TaKUX
AOKYMEHTOB, B TOM Y1CI€ HOTapuycamu.

ONEKTPOHHbIE [JOKYMEHTbl (3MIeKTPOHHble 0Opasbl [OKYMEHTOB), npunaraembie K
3anaBneHuno, B TOM 4Yncne JOBEPEHHOCTU, HanpaBnsalTcs B Buae dannos B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Gonee 50 M6aiiT.

KauectBo npepocTaBnsieMbix 3MNEKTPOHHbLIX [OKYMEHTOB (3MIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSHKHO MO3BOMATL B MNOMHOM OObEME npouuTaTh TEKCT [OKYMEeHTa |
pacnosHaTb peKBU3UTbl JOKYMEHTA.

2.5.4. 3anpeuaetcs TpeboBaTb OT 3aABUTENS:

1) npeacraBneHVWs AOKYMEHTOB W WHOPMAaLUKM WM OCYLLECTBNEHUS OEWCTBUMN,
npeacTaBneHne Wnu OCyLUECTBIEHME KOTOPbIX HE npeaycCMOTPEHO HOPMaTUBHbIMM
NpaBOBbIMW  aKTaMW, perynupylowmMMmn  OTHOLLEHWUS, BO3HMKalOWWEe B CBA3W C
npefocTasneHnemM MyHULUUNanbHOM yCnyru;
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2) ocywecTBreHusi [OeiiCcTBU/A, B TOM YUCME COrnacoBaHuii, HeoBXOoAUMbIX ans
NONy4YeHnsi MyHULMNAanbHOW yCnyru U CBsA3aHHbIX C OOpaLLEHNEM B UHbIe rOCYAapCTBEHHbIE
OpraHbl, opraHbl MECTHOTO CaMOYMNpPaBMEHWUS, OpraHM3auun, 3a WUCKIIOYEHWEM MOMYyYEHUs
ycnyr “ nonyyYeHuss AOKYMEHTOB UM WHMOPMauuW, nNpeaocTaBnsieMbiX B pesynbraTte
npeaocTaBNeHns TakuX YCNyr, BKMIOYEHHbIX B MEpeYHu, ykasaHHble B 4Yactu 1 ctatbun 9
®epepanbHoro 3akoHa Ne 210-P3 (HeobxoauMbIX U 06s3aTeNbHbLIX YCNyr);

3) npeacTaBneHus AOKYMEHTOB W WHdopmauuu, oTcyTcTBMEe U (Mnn)
HEeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanMCb NpW NepBOHaYaNbHOM OTKa3e B Npueme
AOKYMEHTOB, HEOOXOAMMbIX [ANs NPefoCTaBNeHUs MyHUuMnanbHOW ycnyrm, nubo B
NnpeaocTaBneHnn MyHMLMNAnNbHOW YCnyru, 3a UCKIIOYEHNEM CREAYIOLLUX CryYaes:

a) u3MeHeHuMe TpeboBaHMIA HOPMATUBHLIX MPaBOBbIX aKTOB, KaCalOLMXCH
npefocTaBneHns MyHULMNAanbHOW ycnyru, nocfie nepBoHaYvanbHOW nojayn 3asiBNeHUst O
npeaocTaBneHnn MyHULMNanbHON yCnyru;

6) Hanuuue owmMGOK B 3asBNEHUM O NPEAOCTABMEHWUN MYHULMNANBLHON YCIyrn W
AOKYMEHTaX, MOAAHHbIX 3asiBUTENEM Mocfie nepBOHa4YanbHOrO OTkasa B Npueme
AOKYMEHTOB, HeobXoauMbIX [Ans npefoCTaBreHUs MyHWUMnanbHoW ycnyru, nubo B
NPEAOCTaBNEeHUN MYHULMNANbHOW YCNYrM M He BKIIOYEHHbIX B NPEACTaBMEHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) MCTeYeHMe cpoka AEeiCTBMSI JOKYMEHTOB WMM M3MEHeHMe MHGopMauuu nocne
nepBoHa4anbHOro oTkasa B MNpPUEME [OKYMEHTOB, HeobXxoaumbix Ans npeaocTasneHus
MYyHULMNanbHOW ycnyru, nnbo B NpefocTaBNeHnn MyHULMNANbLHON YCRyru;

r) BbIIBNIEHWE OOKYMEHTanbHO MOATBEPXAEHHOro hakTa (MPU3HAKOB) OLLUMGOYHOrO
Wnu npoTuBonpaBHOro Aenctsus (6esnencTeuns) AOMKHOCTHOro nuua OpraHa, paboTHuka
MO®Ll, npu nepBoHayanbHOM oOTKase B MNpUEME [OKYMEHTOB, HeobxoauMbiX Ans
NPeaoCTaBNeHns MyHULMnanbHOM yenyru, nubo B NpeaocTaBNeHnn MyHULMNANbHO YCryry,
0 Yem B NUCbMEHHOM BWAE 3a noAanucbio pykosoauTens OpraHa npu nepBoHa4YanbHOM
OTKa3se B Npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NPefoCTaBNEHUSt MyHULMMANbLHOW YCIyru,
yBeAOMnAeTcs 3asBUTENb, A TaKKe NPUHOCATCA U3BUHEHUSA 3a [OCTaBIEHHbIe Heyao06CTBa;

4) npepocTaBneHMs Ha OymaxHOM HOCWTENe [JOKyMEHTOB U WHdopMaLmu,
9NEKTPOHHbIE 00pa3bl KOTOPLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTatbn 16 ®epepanbHoro 3akoHa Ne 210-03, 3a UCKMIOYEHNEM Cry4aeB, ECNU HAHECEHME
OTMETOK Ha Takue AOKYMEHTbl NMbo MX U3bATUE SBNSETCA HeobXOAMMBbIM YCRoBUEM
NPEeAOCTaBNeHNs rocyAapCTBEHHOW WNU MYHWLMNANbHOW YCNyrM, W WHbIX Cryvaes,
yCTaHOBMNEHHbIX hefepanbHbIMU 3aKOHaMM.

2.6. WcuepnbiBatowuii nepedeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN C
HOPMaTUBHLIMU NPaBOBLIMU akTaMu ANA NPpeaoCTaBNeHNa MyHULMNAnbHOM YCryru, KOoTopble
HaxoAsaTCA B pacnopsiXXEHUN rocyjapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro
camMmoynpasfieH1s U NOABEAOMCTBEHHbIX rOCyjapCTBEHHbLIM OpraHam Unu opraHam MecTHOro
camoynpasneHusi opraHn3auunin n KoTopble 3asBUTENb BNpaBe NpeAcTaBUThb, a TaKKe
CMoco6bl UX NOMNyYeHNs 3asBUTENAMU, B TOM YUCNE B ANIEKTPOHHOI hOpMe, NMOPSAOK X
NnpeAcTaBneHus; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHus nmbo
opraHu3auusi, B pacnopsXKeHun KOTopbiX HaXoAsATCA AAaHHbIE AOKYMEHTbI

2.6.1. NonyyaloTcsi B paMkax MEXBEAOMCTBEHHOrO B3aUMOAEWCTBUS:

1) cBefieHus o poxaeHun pebenka — EIMP 3AIC;

2) cBefeHuns 06 yctaHoBneHun otyoscTtea — EIP 3AIC:

3) cBefeHus O AENCTBYIOLUEM nacnopTe rpaxgaHuHa Poccuiickon depepaumn —
MBJ Poccuu;

4) CBeAEeHUA U3 WHMPOPMALMOHHOW CUCTEMbl HOTapuata O HoTapuanbHO
3aBepeHHOM fokyMeHTe — PenepanbHas HoTapuanbHas nanara;
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5) ceefieHusi 06 yCTaHOBMEeHUN onekn Haa pebeHKOM M3 peLLeHUs opraHa oneKku u
noneuynTtenscrTea — Kcnonkowm;

6) CBEEHUs O PpEerncTtpaumMoHHOM Yy4yeTe Mo MeCTy XUTenbCcTBa W MECTy
npebbiBaHua — MB[1 Poccuum.

2.6.2. 3asBuTENb BMNpaBe NpPefoCTaBUTb [OOKYMEHTbl (CBeAEeHWs)), yKa3aHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPaATUBHOIO pernameHTa, B popme 3NEeKTPOHHbIX
AOKYMEHTOB,  3aBEpPEHHbIX  YCUNIEHHOW  KBanUMWUUMPOBaHHOA  MOAMUCbLIO  Nul,
YNOMHOMOYEHHbIX Ha CO3AaHue U noanucaHue Takmx JOKYMEHTOB, Npu noaaye sasaBneHus.

2.6.3. HenpeacraBneHne (HeCBoeBpEMEHHOE NnpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMWHMUCTPATUBHOrO perfameHTa opraHamu rocyaapCTBEHHOW BMNacTW, opraHamu
MECTHOroO camMoynpaBfeHusi, opraHn3aunsiMm JOKYMEHTOB U CBEAEHUIA HE MOXEeT ABMNATbCA
OCHOBaHMWEM 415 OTKasa B NpefoCcTaBneHun MyHuuunanbHoOn ycnyri.

2.6.4. [domxHocTHoe nuuo u (Mnn) paboOTHUK, YyKasaHHbIX B nNyHkTe 2.6.1
agMUHUCTPATUBHOrO perflamMeHTa OpraHoB W  opraHusauuin, He npeacTaBuBLLKE
(HecBOEBpEMEHHO npeacTaBuBLUME) 3arnpoOLUEHHble M HaxoAswuecss B pacnopsiXXeHuu
OOKYMEHT unu CBeAeHusi, nognexat agMUHUCTPATUBHOW, AUCLUMMIMHAPHOW WNU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOoHOAaTenbCTBOM Poccuiickon degepauumu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4ucne
noAaTeepXpalolime BHECeHWe 3asBuTenem nnatbl 3a npeaocTaBneHne MyHuuunanbHOW
ycnyru, HaxogslMecs B pacrnopsiKeHUM rOCyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro
camoynpasneHusa u NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uinn opraHam MeCTHOro
camoynpasneHusi opraHn3auui.

HenpeacraeneHne 3asBuTenem [OKYMEHTOB, COAEpPXaLUMX CBEAEHMUS, KOTopble
HaxoaATcs B pacnops>xxeHuun rocynapCrtBeHHbIX OpraHos, opraHoBs MeCTHOrIo
camoyrnpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHamM U opraHam MeCTHOro
camoyrnpasfieHus opraHu3auuii, He SABMNSETCA OCHOBaHMEM [ANs OTKasa 3asaBUTEN0 B
npenocTaBieHNN MyHMLUMNANbLHOW YCIyru.

2.7. WcyepnbiBatowuin nepeyYeHb OCHOBaHMWI 4N OTKa3a B NPUEME AOKYMEHTOB,
HeobxoauMbIX AN NpefoCTaBneHus MyHULMNanbHOW yCnyru

2.7.1. OcHoBaHusiMM pAnNs oOTKasa B MNPUEME [OKYMEHTOB, HeobxoAuMbiX AnS
npenocTaBneHns MyHULMNanbHOW YCyru, SBNSAIOTCA:

1) npeacTaBneHHble 3asiBUTENEM AOKYMEHTbI coAepXXaT MOAYUCTKU U MCrnpaBneHust
TeKCTa, He 3aBepeHHble B nopsiake, YCTAHOBMEHHOM 3aKoHoAATenbCTBOM Poccuinckoi
depepaunm;

2) [OKYMEHTbl coaepXaT NOBPEXOAEHUs, Hanuune KOTopbIX HE MO3BOMSET B MOMHOM
obbeme wucnonb3oBaTb WHOPMALMIO U CBEAEHUs, COAepXalmecs B AOKyMeHTax Ans
npeaocTaBneHns MyHUUMnanbHOM ycnyru;

3) npeacTaBneHHble [AOKYMEHTbl WNU CBEAEHUS YTpaTUNM Cuy Ha MOMEHT
obpalleHns 3a MyHUUMNAnNbHOW YCRyroh (OOKYMEHT, YAOCTOBEPSIOWMIA MOMHOMOYUS
npeacTaBuTens 3asBuTens, B cnyvyae obpalleHus 3a npefocTaBneHUEM MyHUUMNanbHOM
yCIyru ykaszaHHbIM NULIOM);

4) nopjava 3asBMNEHUs O NPefoCTaBMEHUN MYHULMNANbHOW YCNYr U [OKYMEHTOB,
HeoOXoAuMbIX AN NPEeAoCTaBNEHUs MyHUUMNANbHOW ycnyrn, B 3MeKTPOHHON copme ¢
HapyLUeHWeM yCTaHOBMEHHbIX TpeboBaHui;

5) HekoppekTHoe 3anonHeHve obsisaTenbHbIX Monei B copme 3asiBfieHUs, B TOM
yucne B UHTEpaKTUBHON popme 3anBneHns Ha PecnybnukaHckom noprane (He4OCTOBEPHOE,
HenonHoe, NMbo HenpaBuIbHOE 3anOSIHEHME);

6) npencTaBneHMe HEMNOMHOro KOMMIEeKTa [OOKYMEHTOB, HeoGXoauMbIX Ans
npeaocTaBneHnsa MyHMUUnanbHOW yCnyru;
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7) 3asBrneHvne o NpeaocTaBneHun ycnyrv noaaHo B opraH rocyAapCTBEHHOW BnacTw,
opraH MEeCTHOTO CaMOynpaBrieHNs WNu opraHusauuio, B NOSIHOMOYMUSA KOTOPbIX HE BXOAUT
npenocTaBrieHne MyHULMnanbHoW ycnyru;

8) HecobniogeHne yCTaHOBNEHHbIX cratbeit 11 depepanbHoro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 3neKTpoHHOW NOAMUCU» YCNOBUIA NpU3HaHWS AEeNCTBUTENbHOCTU
yCUMEHHOW KBanmguumposaHHoM 3NEKTPOHHOW NOANUCH.

2.7.2. MepeyeHb OCHOBaHWii Ans OTkasa B nNpueme AOKYMEHTOB, HeobOxoAuMbIX Ans
NOMNyYeHNs MyHULMNANbHOM YCIyru, ABMSAETCA UCHEPNbIBAIOLLM.

2.7.3. PelueHne ob oTkase B npuveme 3asaBneHUs U AOKYMEHTOB, HeobxoauMbIX Ans
npefoCTaBreHnss MyHWLMNANbHON ycnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBUTeNsl, Tak W nocrne MnonyYyeHUs OTBETCTBEHHbIM [AOMMKHOCTHBIM  JIALIOM OpraHa
HeoBXoaUMbIX ANs NPEAOCTaBMEHUs MYyHULMNAnbHOW ycnyrn LOKYMEHTOB (cBepeHun) c
UCMONb30BaHNEM MEXBEAOMCTBEHHOTO WH(OPMAaLMOHHOIO B3auMOAEWCTBUSA, B CPOK, HE
npesbiwatoLwmii 9 pabounx AHEN CO AHS percTpaumnn sasBneHmus.

2.7.4. 3anpeliaeTca OTKasbiBaTb B MNpuUEME 3asBNEHWA W UHbIX AOKYMEHTOB,
HEeoBXoaUMbIX AN NPeAoCTaBreHUs MyHUUMNAaNbHOW ycnyru, B criyyae ecnu 3asBrieHne U
[OKYMEHTbI, Heobxoaumble AN NPEAOCTaBMEHUs MyHULMNanbHOW yCnyru, noAaHbl B
COOTBETCTBUM C MHOpPMaLMel O CpoKax M Mopsiake NPeAoCTaBreHUs MyHULMNanbHOM
ycnyri, onybnvkosaHHoi Ha EfuHom noprane, PecnybnvkaHckom noprare.

2.8. VcyepnbiBaloLmii nepeyeHb OCHOBaHWiA 1A NPUOCTaHOBIEHWUA UK OTKasa B
NpPeAoCTaBNEHNN MyHULIMNANBHOW yCnyru

2.8.1. OcHOBaHUSI ANA NPUOCTAHOBMEHUS NPEAOCTABNEHUs MyHUUMNanbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUs ANSA OTKa3a B NpeaoCcTaBneHnn MyHULMNAanbHOW yCnyru:

1) 3asBUTENb HE COOTBETCTBYET KaTeropuu nuuy, WMelwux npaBo Ha
npegocTaBneHue ycnyru;

2) oTcyTCTBME Y 3asiBUTENs perucrpauuu no MeCTy XWTenbCcTBa Ha Tepputopuu
MyHUUMnanbHoro obpasoBaHus;

3) otcyTtcTBME 0CODbIX OBCTOSTENbCTB, yKasaHHbIX B NoAnyHkTe 5 nyHKTa LN P
aAMUHUCTPATUBHOrO pernameHTa nubo obLuero pebexka y nuu, BCTynatowux B bpak;

4) B npeacTaBrieHHbIX 3asiBNEHUN U (UNK) OOKYMEHTaxX COAEPXMUTCA HenonHasa u (nnn)
HepocToBepHas MHopmaums.

2.8.3. NepeyeHb OCHOBaHWI ANA OTKasa B NPEAOCTABNEHUA MyHULMNANbHOW ycnyru
ABNSAETCA UCYepnbiBaKOLLUM.

2.8.4. 3anpeljaeTcs OTKasbiBaTb B NPeAOCTABMEHUM MyHWLMNANbHOW ycnyrn B
cnyyae, ecnu 3asiBNeHue O NpeaocTaBfeHuM MyHUUMNanbHoW ycnyru nojaHo B
COOTBETCTBUM C MHAOPMauUMein O cpokax W MopsiAke NPefoCTaBMNeHWUs MyHWLMNanbHOW
ycnyru, onybnukoBaHHoii Ha EamHom noptane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasMep 1 OCHOBaHUS B3VMaHUSA rocyAapCTBEHHON NOLUUHBLI UnW MHOW NnaTbl,
B3IMaeMoii 3a NpefoCTaBMNEHNe MyHULMNANbLHON YCnyru

MyHuumnanbHas ycrnyra npeaoctaBnaeTcs Ha 6e3Bo3mMesHON OCHoBE.

2.10. MepeyeHb ycnyr, KOTopble ABNATCA He0OX0AMMbIMU U 00si3aTeNbHLIMKU ANA
npeaocTaBneHns MyHULMNanbHOW yCryr, B TOM Yucne CBeAEHNUs O AOKYMEeHTe
(mokymeHTax), BbljaBaeMoM (BblAaBaeMblX) OpraHM3auusaMm, y4acTeyoLMMm B

npeaocTaBneHun MyHULMNanbHbIX ycnyr

MpepocrasneHne HeobxoauMbIX 1 0bA3aTenbHbIX yCnyr He TpedyeTcs.
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2.11. Topsinok, pasmMep 1 OCHOBaHWA B3MMaHWsA NnaTbl 3a NpeaocTaBneHne yCnyr, KoTopble
ABNAIOTCA HEOOXOAUMBIMM U 06A3aTENbHBIMI ANS NPEAOCTABEHNS MyHULMNANBHOW YCRYTy,
BKITIO4AA MHPOpMaLIMIO O METOAMKE pacyeTa pa3Mepa Takouw nnatbl

lNpepocTasnexne HeobxoauMbIX 1 06A3aTENbHBIX ycnyr He TpebyeTcs.

2.12. MakcumarbHbIi CPOK OXMAaHUSA B O4Epeay Npu nogade sanpoca o NpeAoCTaBneHun
MyHULMNanbHoW ycnyru, ycnyri, NpeaocTaBnseMoin opraHusaumeil, y4acTeyioLein B
npeaocTaBneHMn MyHULMNANbHOW YCRyru, 1 Npu nony4eHny pesynbTarta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxupaHus npu nogadve 3asiBMEHUs HA NOMy4YeHWe MyHULMNANbHOM
ycnyru - He 6onee 15 MuHyT.

2.12.2. Tlpn nonyveHnu pesynbTaTa nPeAOCTABMEHWUS MyHULMNANbLHOW YCNyrn
MakcuMarnbHbI CPOK OXUAAHWS B OMepean He AOoMKEH NpeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsaok perucTpauum sanpoca 3asiBUTENsi O NPEAOCTaBNEHNN MyHULIMNANbHOIA
ycnyru u ycnyru, npeaocTaBnsaeMon opraHusaumein, y4acTayioLei B NpeaocTaBneHmm
MYHULMNAanbLHOW ycnyru, B TOM Y1CNe B ANEKTPOHHOW hopme

2.13.1. MNpn nuyHom obpaweHun B MOLl B aeHb nogaun 3asiBNeHUs 3asBUTENIO
BbligaeTca pacnucka u3 AUC MOL| ¢ pernctpaumoHHbIM HOMEPOM, NMOATBEPXAAIOLLUM, YTO
3asiBNeHue oTnpasneHo, U AaToi noaayun 3asBNeHus.

2.132. Tlpn HanpaBneHun 3asBreHWs nocpeacTBoM EauHoro  noprana,
PecnybnukaHckoro noptana saseuTenb B AeHb NOAAYM 3asiBNEHWUSI NOMy4yaeT B MUYHOM
kabuHete PecnybnukaHckoro noptana M MO  3MEKTPOHHOW MoYTe YyBEAOMIEHME,
noATeepxaatoLlee, YTo 3asiB/ieHMe OTNpaBfeHo, B KOTOPOM yKa3biBaKTCA PErMCTPALIMOHHbIN
HOMEep 1 faTa nogayn 3asiBleHus.

213.3. [Mpu nuyHom obpawenun B OpraH B [JeHb nogayu  3asBreHUs
YNONHOMOYEHHbIM  [OKHOCTHBIM nuuom OpraHa 3asBuTENi0 BblAaeTcs pacnucka u3
aBTOMaTU3MPOBaHHON WHMOPMALMOHHON CUCTEMbI, NpeAHa3HAYEeHHONW [ANsi OKa3aHWs
roCyAapCTBEHHbIX U MyHULMNAnbHbIX yCNyr, C peructpaumMoHHbiIM HOMEpPOM, AaToN noaayu
3asBNeHUs N nepeyHem npeacraBeHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K NOMeLLEeHUAM, B KOTOPbIX NPEAOCTABMSETCA MyHULMNANbHAS
ycnyra, K 3any oXxugaHusi, Mectam Ans 3anofiHeHWs 3anpocoB O NpeaocTaBneHun
MyHUUMNanbHON ycnyru, HOPMaLMOHHbIM CTeHAaM ¢ obpa3sLamu Ux 3anonHeHUs 1
nepeyHem AOKYMEHTOB, HEOOXOAUMBIX ANsi NPEAOCTABNEHUSA KaXKAO0H MyHULMNANbHOM
ycnyru, pasmeLLeHmnio 1 opopMneHunto BU3yarnbHOW, TEKCTOBON U MyNbTUMEANAHON
MHpopMaLMK O NopsaKe NPefoCTaBEHUs TaKo yCnyru, B TOM Yucne k obecneyeHunto
AOCTYMHOCTU ANl UHBANUAOB yKadaHHbIX 0O bEKTOB B COOTBETCTBUM C (heaeparnbHbiM
3akoHoaaTenbCTBOM U 3aKoHoAaTenbcTBOoM Pecnybnuku TaTtapcraH o coumanbHoOM 3awmre
WHBaNnOoB

2.14.1. lpepocTtaBneHne MyHULMNASIbBHOM YCMYrM OCYLLECTBASIETCS B 30aHUAX U
nomeLLeHnsx, 06opyAoBaHHbLIX NPOTUBOMNOXAPHON CUCTEMON U CUCTEMON NOXKAPOTYLLEHUS.

MecTa npuema sassuteneit obopyayloTca Heobxoaumoit Mebenbio Ans ocpopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBbIMU CTEHAAMM.

214.2. B cooTBeTCTBUM C 3akoHopaTenbcTBOM Poccuitckoit degepaumm o
couvanbHOW 3aluTe WHBaNWMAoOB B Lensx 6ecnpensiTCTBEHHOro JocTyna K MecTy
npeaocTaBneHns MyHuumnanbHon ycnyru obecneumsaeTcs:
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1) obecneunsaetca  GecnpensiTCTBEHHbIW  JOCTYN  MHBANUAOB K MecTy
npeaocTaBneHnss MyHuuunanbHoW ycnyrm (yaoOHbid  BXOA-BbIXOA B MOMELUEHUA W
nepemeLleHne B ux npegenax);

2) BusyanbHas, TeKCToBas W MynbTUMeAUWHAs WHOPMaUUs O nopsake
NpeaocTaBneHns MyHUUMNanbHOW Yycnyru pasmelwjaetcs B yaobHbIX AnsA 3assBuTenen
MecTax, B TOM Yucrne C y4eTOM OrpaHuYeHHbIX BO3MOXHOCTEW MHBaNWAOB;

3) conpoBoXaeHue WHBanNWAOB, WMEIOLMX CTOMKWE PacCTPONCTBA (PYHKLMM
3PEHUA N CaMOCTOATENBHOIO NepeaBMmKeHUs, N OKasaHUe UM NMOMOLLI;

4) BO3MOXHOCTb CaMOCTOSITENIbHOrO NEepeABUMKEHUSI MO TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 0ObLEKTLI COLManbHOR, UHXEHEPHOW U TPAHCMOPTHON MHGPACTPYKTYP, BXoAa
B Takue o0bEKTbI U BbIXOAA U3 HUX, NOCaAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKU U3 HEro, B
TOM 4MCNe C UCNONb30BaHMEM Kpecna-KONsACKH;

5) Hagnexawlee pasmelieHne obopyaoBaHWs W HocuTenei MHdopmaumu,
HeoOxoaumbIx Ans obecneveHws GecnpensTCTBEHHOrO AOCTyNa MHBAaNUAOB K ycryram C
y4eTOM OrpaHuUYeHUin NX XXU3HeOEeATENbHOCTH;

6) aybnupoBaHne HeobxogumMoW ANA  WHBANWAOB 3BYKOBOW W 3pUTENbHON
WHGOpMaLUK, a TaKke HaanUCen, 3HaKOB W MHOW TEKCTOBOM M rpachmyeckon MHopMaLmu
3HaKamu, BbINONHEHHbIMU penbedHO-ToYEYHbIM WpudToM Bpaiins;

7) ponyck cypaonepesoaYuka u Tudnocypaonepesoaymka;

8) Aponyck cobaku-npoBOAHMKA NPWU HaNMWYUM AOKYMEHTA, NOATBEPXKAAIOLLEro ee
cneunansHoe obyyeHue u BbiaaBaemoro no opmMe U B MOpsiAKe, KOTOPbIE YCTAHOBMEHbI
npukasom MwuHucTepcTBa Tpyaa M coumanbHoil 3awmTtbl Poccuiickon ®depepaumm ot
22.06.2015 Ne 386H «O6 yTBepxaeHUM HOPMbI AOKyMeHTa, NOATBEPXKAAoLLEro
cneunanbHoe obyyeHne cobaku-npoBOAHUKA, U NOpsAAKa ero Bblagauny.

2.14.3. TpebosaHusa B YacT obecneyeHns 4OCTYNHOCTU ANS MHBANUAOB OOBEKTOB, B
KOTOpbIX  OCYLIECTBNSieTCA NPEAoCTaBNeHne  MyHWUMNanbHOW ycnyru, U CpencTs,
UCNoNb3yeMbIX NpU NPEefoCTaBNEeHUM MYHULMNANbHOW YCIyru, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPaTUBHOIO pErfaMeHTa, MPUMEHSIOTCS K
o0bekTaM U cpeAcTBam, BBEAEHHbIM B SKCMIyaTauuio WM NpoLUeALIMM MOAEPHU3ALMIO,
pekoHcTpykuuio nocne 1 uonsa 2016 ropa.

2.15. MNokasaTenn OCTYNHOCTU U Ka4eCTBa MyHULMNANLHOI YCAYr, B TOM YCHe
KONM4YeCcTBO B3aMMOAENCTBUIA 3asiBUTENS C AOMKHOCTHLIMU NUL@AMM NPU NpefocTaBleHun
MYHULMNAnbHOW YCryru n uX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb MOMYYEHNA MHGOPMaLUK O
xoAe npeaocTaBneHns MyHULUNanbHOM YCNyr, B TOM YUCNE C UCMOSNb30BaHMEM
MHHOPMAaLIMOHHO-KOMMYHMKALIMOHHbIX TEXHOSOMMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
Mony4eHns MyHuumMnanbHoOM ycnyr B MHOroyHKLMOHaNbHOM LIEHTPpe NpefocTaBneHuns
roOCyAapCTBEHHbIX U MyHULMNANbHbIX YCryr (B TOM Yucne B NosIHOM obbeme), B Nobom
TeppuTopUansHOM noapasaeneHnn opraHa UCNOHUTENBHO pacnopsAUTENbHOrO opraHa
MECTHOro camoynpasneHusi, No Bbibopy 3anBuTens (3KCTEPPUTOPUAnbHbLIA NPUHLIMN),
NoCpeACTBOM 3anpoca O NPeAOCTaBNEHNN HECKONbKMX rOCYAaPCTBEHHBIX U (M)
MyHULMNANbHbIX YCNyr B MHOrO(YHKLMOHAsbHbIX LIeHTpax npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr, NpeaycMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-®3 (koMMneKCHbIN 3anpoc)

2.15.1. TllokasaTtensamyM [OCTYNMHOCTU nNpenocTaBneHus MyHULMNAanNbHOW  ycnyru
SIBNAOTCA:

PacrnonoxeHHOCTb MOMELLEeHUsl, B KOTOPOM BeAeTCs NpueM, Bbihaya AOKYMEHTOB B
30He [OCTYMHOCTN OOLLECTBEHHOrO TPaHCNOopPTa;

Hanuune HeobxoaMMOro KONUYEeCTBa CNELManuCToB, a Takke NOMELLEHWIA, B KOTOPbIX
OCYLLeCTBNAETCA NPUEM AOKYMEHTOB OT 3aABUTENEN;
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Hanuune wucuyepnbiBaolein uHpopmauum o crnocobax, nopsgke U cpokax
npeaocTaBneHns MyHuUUnanbHoW ycnyrm Ha MHpopmaumMoHHbIX cTeHaax, EauHom noprane,
PecnybnukaHckom noptane, ovumanbHOM caiiTe MyHULMNANbHOro panoHa;

OKkasaHue noMmoluM MHBanNMAam B npeofoneHun 6apbepoB, MeLLaloLMX NONy4YeHUo
UMM yCNyr HapaBHe C ApyruMn nuuamu.

2.15.2. lNokasaTensamMu Ka4yecTsa NpefoCTaBneHUs MyHULMNanbHOW yCnyru ABNSAIOTCS:

1) cobniogeHne CpoKkoB NpUemMa n pacCMOTPEHUSI LOKYMEHTOB;

2) cobniogeHne cpoka nonyvyeHus pesynbrtata MyHULMNanbHOW YCnyru;

3) oTcyTcTBME  OOOCHOBAHHbIX Xanob® Ha HapyleHus agMUHUCTPaATUBHOIO
pernameHTa, coseplueHHble paboTHukamu Oprana;

4) KONN4YEeCTBO B3aUMOAENCTBUI 3asBUTENs C AOMKHOCTHbIMM nuuamu (6e3 ydeta
KOHCYnbTaUun):

B3aumoaencTeume 3aasutens ¢ pabotHukamm OpraHa unu MOL npu npegocTtaBnexHuu
MYHULUMNANbHON YCNyrn OCYLUECTBNAETCA OAWH pa3 Npu NpeacTaBreHuu 3asiBNeHus co
BCEMMW HEOOXOANMbIMU [OKYMEHTaMU;

OOAWH pa3 B cny4yae HeobXoAUMOCTUM NOMyyYeHuss pesynbTata NpeaocTaBneHus
MyHUUmnanbHoun ycnyru B OpraHe unu MOL| B dpopme ak3emnnsipa aNekTPOHHOro AOKyMeHTa
Ha ByMaxkHOM HocuTene.

lMpoAoMmKMTENBHOCTL OAHOIO B3aUMOAEWCTBUS 3asSBUTENS C JOMKHOCTHLIMU nuuamm
npu NpeaocTaBneHnn MyHULMNAnbHON YCryrn He npesbilwaeT 15 MUHyT.

3asBuTenb BrnpaBe OLEHUTb Ka4yecTBO NPEfOCTaBMEHUS MyHULMNANbHOW YCMyrn ¢
NMOMOLLbIO  YCTPOWCTB NOABWXHOW  paguoTenedoHHOW CBA3W, C  WUCNONb3OBaHWEM
PecnybnukaHckoro noptana, TepM1UHanbHbIX YCTPOWCTB.

2.15.3. NHdopmaumsa o xoae nNpeAocTaBneHUss MyHULMNANbHOW YCNyrn MoXeT BbiTb
nonyyeHa sasBuTENEM B fUMYHOM KabuHeTe Ha EpuHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTasneHne MyHULMNanLHON ycnyru ocyllecTenseTcs B no6om MoL no
BbiOOpY 3asBUTENs He3aBMCMMO OT MeCcTa €ro XXUTENbCTBA UMM MecTa (paKTUHECKOro
NPOXWBaHUs (npebbiBaHus) Ha Tepputopum Pecnybnuku TaTtapcraH no
3KCTeppuUTOpUanbHOMY NpPUHLMNY.

MyHuumnanbHas ycnyra B cocTaBe KOMMNIIEKCHOIO 3anpoca He NpeAocTaBseTcs.

2.16. UHble TpeboBaHus, B TOM YnCne y4nTbiBaloLwmMe 0Co6EHHOCTU NpeaoCcTaBneHns
MyHULMNANbHON YCNyru no aKCcTeppuTopuanbHoMy NnpuHuMny (B criyyae, ecnu
MyHUUMNanbHas ycnyra npefocTaBfisieTCs No 3KCTeppuTopranbHOMy NPUHLMNY) U
0COBEeHHOCTU NPeAoCTaBNEHNA MyHULIMNANbLHOW YCIyru B 3MIEKTPOHHO hopme

2.16.1. Tpn npeaocTaBneHUM MyHULMNANbHON YCNyrM B 3MEKTPOHHOW ¢opme
3asBuUTenNb Bnpase:

1) nonyuntb MHpopMauuIo O NopsiAKE U CpoKax NpeaoCTaBNeHUs MyHULMNanbHON
ycnyru, pasmeLleHHyto Ha EaguHom nopTtane, PecnybnukaHckom noprane;

2) nopgatb 3asBNeHMe O nNpefoCTaBIEHUM MYHULMNANbLHOM YCRYyrM U UHble
AOKYMEHTbI, Heobxoaumble AN NpefocTaBneHUs MyHUUMNAnbHOW YCrnyrn, B TOM 4Yucne
AOKYMEHTbI M MHGOPMaLUUIO, 3MEKTPOHHblIE 06pasbl KOTOPbIX paHee Obinu 3aBepeHbl B
COOTBETCTBUN C NyHKTOM 7.2 yactu 1 cratbum 16 depepanbHoro 3akoHa Ne 210-d3, c
ucnonb3oBaHuem PecnybnukaHckoro noprana;

3) nonyuntb CBEAEHUA O XOA4Ee BbINOMHEHUS 3asiBlIeHUA O MpeaocTaBieHUn
MyHULMNanbHOW yCnyru, NoAaHHbIX B 3N1EKTPOHHOMN hopme;

4) ocCyLecTBUTb OLIEHKY kKayecTBa NpeaoCcTaBeHns MyHULUMNAnbHOW YCNyru;

5) nonyudTb pesynbTaT nNpefocTaBneHWs MyHUUMNanbHOM ycnyru B copme
3NEKTPOHHOro AOKYMEHTA;
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6) nopatb xanoby Ha pelleHvne u aeicteue (Gespeiicteue) OpraHa, a TaKke ero
AOIMKHOCTHBIX NUL, MyHULMNANbHbIX cryXawumx nocpeactsoM Pecny6nukaHckoro noptana,
noprtana ceaepanbHON rocyaapCTBEHHOW MHGOPMALMOHHON cucTeMbl, obecneunBaroLLe
npouecc aocyaebHoro (BHecyae6HOro) obxanoBaHus pelueHuii u geicTBuit (6es3pencTausn),
COBEpLUEHHbIX Npu NpefoCTaBIeHNN roCcyAapCTBEHHbIX U MyHULMNANbHBIX YCNyr opraHamu,
NPeAoCTaBNAWMMN TOCYAAPCTBEHHbIE W MyHWULUMNAnbHbIE YCNYru, WX [OMKHOCTHLIMU
nuuamu, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CY)XaLLMMMU.

2.16.2. dopmupoBaHMe 3asBNIEHUS OCYLUECTBMSIETCA MNOCPEACTBOM 3anofIHEHUs!
SNEKTPOHHON ¢hopMbl 3asBrneHuss Ha PecnybnukaHckom noprtane 6e3 HeobxoauMocTU
AONONHUTENbHOWN Nofayn 3asnBneHns B kakow-nmbo nHom opme.

2.16.3. Mpu cbopmmpoBaHum 3asiBneHus obecneymsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA M COXPAHEHUS 3asBMEHWUS W WHbIX [OKYMEHTOB,
HeobXoAMMbIX ANA NPeAoCTaBEHUs YCNYru;

2) BO3MOXHOCTb 3aMOfIHEHNS HECKONbKAMMW 3asIBUTENSAMU OAHOW 3NEKTPOHHOW
opMbl  3asBfeHUs npu obpalieHun 3a ycnyramu, npeanonaralowUMM  HanpaeneHue
COBMECTHOrO 3asiBNIEHUSA HECKONbKUMU 3aABUTENSAMU;

3) BO3MOXHOCTb nedaT Ha OGyMaXHOM HOCUTENE KOMUM 3NEKTPOHHON (POpMbl
3anBneHus;

4) coxpaHeHue paHee BBeAEHHbIX B ANEKTPOHHYIO (HOPMY 3asiBNEHWUS 3HAYEHWUI B
nioGoA MOMEHT MO XenaHWIo Monb3oBaTensi, B TOM YUCE NpU BO3HUKHOBEHUM OLLMGOK
BBOAA W BO3BpaTe Afs NOBTOPHOro BBOAA 3HAYEHWUN B 3NEKTPOHHYIO (hOpMYy 3asBNEHUS;

5) 3anonHeHue noneii aNEKTPOHHOW hOPMbI 3asBNEHUs [0 Havyana BBoJa CBeAEHWi
3asBuMTENEM C uUCNonb3oBaHWEM CBeAeHW, pasmelleHHbix B ECUA, u ceepeHuin,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, KacaloleWCsi CBeaeHWi,
OTCYTCTBYIOLLMX B €4MHOW CUCTEME UAESHTUDUKALUM U ayTEHTUDMKALUMK;

6) BO3MOXHOCTb BEpHYTbCA Ha NM0GOI M3 ITAMNOB 3aroNHEHNS 3IEKTPOHHOI hOPMbI
3asBneHus 6es noTepu paHee BBEAEHHON MHOpMaLK;

7) BO3MOXHOCTb AOCTYNa 3asBUTENSA K paHee NoJaHHbIM UM 3asBNEHUSIM B TEYEHNE
He MeHee OAHOro ropa, a TaKkke YacTU4YHO CCPOPMUPOBAHHLIM 3aSIBNIEHUAM - B TEYEHUE He
MeHee 3 MecsiLeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (aanee - 3anuck) ocyliecTBnseTcs
nocpeacteoM PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa MoL.

3asBuTeno npefocTaBnsieTcsl BO3MOXHOCTb 3anucu Ha niobble cBobopaHble Ans
npuema paty u BpeMs B npefdenax yCTaHOBMEHHOTO B MHOrO(YHKUMOHANbLHOM LEHTpe
rpacpvka npuema.

3anuck Ha onpepeneHHylo faTy 3akaHUMBAETCA 3a CYTKW A0 HACTYNNeHUs 3Toi JaTbl.

Ans ocylwecTBneHns npeaBapuTENbHON 3anucu NocpeacTBOM PecnybnukaHckoro
noptana 3asBuTENO HEoOXOAUMO yKasaTb 3anpaluMBaeMble CUCTEMON AaHHble, B TOM
yucne:

hamunuio, UMs, 0TYECTBO (NPU HANNYUN);

HoMep TenedgoHa;

appec 3NeKTPOHHOW NoYThbl (MO XenaHuio);

Xenaemyto aaty u Bpems npuema.

B cny4ae HecooTBeTCTBUS CBeAEHWiA, KOTOpble COOBWMN 3asBUTENb NpU
npeaBapuUTEnbHOM  3anucK, [AOKYMEHTaMm, MpEeACTaBNeHHbIM 3asiBUTENEM Mpu  SIMYHOM
npveme, npeaBapuTenbHas 3anucb aHHYNUPyeTCs.

MNpu ocyuwectBneHnn npeaBapuTENbHOW 3anucKU  3asBUTENIO  obecneuvBaeTcs
BO3MOXHOCTb pacnevaTarb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutens cooowuT
afpec 3MeKTPOHHOW MOoYThbI, Ha yKasaHHbIN aApec Takke HanpaenseTcs MHgopMauus o
NOATBEPXXAEHUMN NpeaBapUTenbHON 3anncuy C ykasaHuem Aatbl, BPpEMEeHU U MecTa npuema.
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Mpu ocywecTeneHnn npeasapuTENbHON 3anucK 3asBuTenb B 06s83aTENbLHOM NOPsAKE
WH(OPMUPYETCS O TOM, YTO NpeABapuTENbHas 3anUCb aHHYNMPYETCs B CRyyae ero HesiBki
no uctevyeHnn 15 MUHYT C HasHaYEHHOro BPEMEHU Npuema.

3asButens B noboe Bpems BnpaBe 0TKa3aTbCs OT NpeaBapUTENbHOMN 3anuc.

3anpewjaeTcs TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbIX [EACTBUIA, KpPOMe
NPOXOXKAEHUA WAEHTUMKALMM N ayTEeHTUDUKALUMM B COOTBETCTBUM C HOPMATMBHbLIMM
npaBoBbiMM akTamu Poccuiickoin ®Pepepaunn, ykasaHWs LENU npuema, a Takke
NPpefocTaBneHnss CBeAeHW, HeobXOoAMMbIX ANA pacyeTa ANMTENbHOCTM BPEMEHHOro
WHTepBana, KoTopblii Heo6xoanMo 3a6pPOHMPOBATL ANs Npuema.

3. CocraB, nocnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUS aAAMUHUCTPATUBHBIX
npoueayp, Tpe60BaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YUCNE OCOBEHHOCTH
BbIMNOMHEHNSA aAMUHMCTPATUBHbIX NpoLeAyp B 3NeKTPOHHOWU hopme, a TaKxke
0COGEHHOCTM BbINOMHEHNA afAMMHUCTPATUBHbIX NPOLeAYP B MHOrO(YHKLMOHANbHbIX
LeHTpax

3.1. OnucaHue nocneaoBaTenbHOCTU AENCTBUIN NPU NPeAOCTaBNEHUN
MYHULMNAanNbLHON yCnyru

3.1.1. MNpepoctasnexve MyHuUMnanbHOW ycnyru BknlovaeT B cebs cnepylowme
agMUHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCyNbTUPOBaAHUE 3aAABUTENS;

2) NPUHATME U PaCcCMOTPEHNE KOMNMEKTA JOKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENEM:;

3) HanpasrneHne MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4yacTByOLUME B
npeaocTaBneHn MyHUUMNanbHON ycnyru;

4) nogroTtoBKa pesynbTata MyHULMNANbHON YCNyru;

5) BblAaya (HanpasreHue) 3asBUTENIO pe3ynbTaTa MyHULMNANbHON YCNyru;

6) ucnpaeneHne TEXHUYECKUX OLLIMBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMHEHWS aAMUHUCTPATMBHOW NpoLeaypbl SBNAETCS
obpalueHue 3asBuTENs No BOMPOCaM, CBS3aHHLIM C MPEAOCTaBNEHWEM MYHULMNAMNbHOIA
YCIyru.

HOMmKHOCTHBIM ~ nuuoM  (pabOTHWMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aAMWHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpatieHumn 3assutens B MOL| — paboTtHuk MoL;

npu obpalleHunn 3assutens B OpraH — 3aMecTUTeNb PyKOBOAMTENS UCTIONHUTENBHOTO
komuteta nrt  AkcybaeBo (nanee - [OOMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a
KOHCYNbTUpOBaHUE).

3.2.2. 3asBuTenL Bnpase 0OOpPaTUTLCS 33 KOHCyNMbTaUMeW O MOPSAKE U Cpokax
npefocTaBneHnss MyHuumnanbHoi ycnyrn B MOLL nuyHo n no TtenedoHy M 3neKTpOHHOM
noyTre.

PaboTtHuk MO®Ll KoHCynbTMpyeT 3asBuTens, B TOM 4ucne No coctasy, ¢opme
NPeAcTaBNsAEeMOi NOKyMEHTauuuM WM ApYyruM BOMpocam [Ansi NOMyYeHUs MyHULMNanbHOM
YCIyru.

3asBuTeNnL MOXEeT MonyynTb WMHAOPMAUMIO O MOpsiAKe  NpeaocTaBreHus
MyHULUMNanbHON ycryrn Ha odpuumanbHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  Mpoueadypbl,  YCTaHaB/IMBAaEMble  HACTOALMM  MYyHKTOM,
BbIMOSHAOTCA B AeHb OOpaLleHns 3assutens.
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PesynbTaTtamu BbINONHEHUA aAMUHUCTPATUBHbIX NpoLeayp ABMAOTCA: KOHCYNbTalus
no cocrtasy, (ooOpMe NMpeacTaBfsieMoN AOKYMEHTauuu 1 ApyrM Borpocam, HeobxoauMbIM
ANS NonyYeHns MyHULUNanbHOW ycnyru.

3.2.3. 3asBuTenb Bnpase obpatuTbest B OpraH no TenedoHy U 3NEKTPOHHOI novTe, a
TaKKe NONMYy4YMTb KOHCynbTaumio Ha PecnybnukaHckom noprarne, caite OpraHa o nopsiake u
cpokax npefoCTaBneHWs MyHULMNAanbHOW Yycnyru, B TOM 4ucrne no cocTasy, dopme
NpeacTaBnsAeMoii AOKyMEHTauMu ¥ ApYriM BOMpocam Ans MOMyYeHUs MyHULMNanbHou
ycnyru.

JIOMKHOCTHOE NWLI0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE UH(DOPMUPYET 3asiBUTENs
B COOTBETCTBUU C TpeboBaHusAMK nyHkTa 1.3.4 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  Npoueaypbl, YCTaHaBMMBaEMble  HACTOSALUMM  MYHKTOM,
BbINOMHSAIOTCA B TeYEeHWe Tpex paboumx AHEN Co AHA NOCTynneHus obpalleHus.

PesynbTatamu BbiNONHEHWA aAMUHUCTPATUBHbIX NpoLeayp ABNAITCA: KOHCYNbTaLuK
no coctasy, popme NpPeACTaBNAEMOil JOKyMEHTauuu U Apyrim Bonpocam, HeoOXoaUMbIM
ANs NONyYeHUs MyHULMNAanbHOW yCnyru.

3.3. MpuHATHE U pacCMOTPEHNE KOMMMNEKTA AOKYMEHTOB,
npeAcTaBneHHbIX 3asBUTENEM

3.3.1. NpuemM OOKYMEHTOB ANl NPeAoCTaBEHNA MyHMUMNanbHOR ycnyrn Yyepes MoL
unu yaaneHHoe paboyee mecto ML,

3.3.1.1. 3assutenb (npeacrtaBuTenb 3assutens) obpawaertca B M®L| c 3anpocom o
NpeAoCTaBneHn MyHUUMUNanbHOW ycnyru U npeacrasnseT OOKYMeHTbl B COOTBETCTBUM C
NyHKTOM 2.5 aiMMHUCTPaTUBHOIO perfameHTa.

3.3.1.2. PaboTHuk ML, Begywnin npuem 3asBneHuni:

onpeaensieT npeameT obpalleHus;

yAOCTOBEPSAET NMNYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI Nnua, NoAatoLero AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTE
2.5 agMUHUCTPaTUBHOIO pernameHTa;

3anonHsAeT anNekTPoHHy dopmy 3assneHmns B AIC ML,

npu nNpeaocTaBneHuM LOKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5 agMWHUCTPaATUBHOrO
pernameHta Ha OyMaxHOM HocuTene, OCYLIeCTBMASET CKaHWpOBaHWE npeacTaBneHHbIX
AOKYMEHTOB;

pacne4arbiBaeT 3assneHune ns AUC MoLl;

nepenaet 3asBUTESNIO HA NPOBEPKY U NoAnucaHue,;

nocne noanucaHusa ckaHupyeT nognucaHHoe sassneHve B AUIC ML,

sarpyxaet B AUIC MLl nokyMeHTbl, NpeAcTaBneHHble B 3M1EKTPOHHOW hopme unu
3NEeKTPOHHbIEe 06pa3sbl OTCKAHUPOBAHHbLIX OKYMEHTOB, (POPMUPYET 3NEKTPOHHOE Aeno;

BO3BpaLlaeT noagnnucaHHoe 3asiBfeHne n opurimHasnbl OyMaXKHbIX JOKYMEHTOB,;

BblAaeT 3afaBUTENIO0 pacnucky B NpuemMe A4OKYMEHTOB.

AOMVHUCTPaATMBHbIE  nNpoueaypbl, yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOMHAOTCA B AIeHb OOpaLleHns 3assBuTens.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHbLIX Npoueayp SABNSAKTCHA: roToBoe K
oTnpaBke 3asBneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT [OKYMEHTOB, NPUHATbIX OT 3asBUTENS B
OpraH B 3neKkTpoHHON copme (B COCTaBe NAKETOB 3MEKTPOHHbIX Aen) B TeYeHue OAHOro
pabo4ero AHs co AHs obpalleHus 3asBuTeNs B CTPYKTypHoe noapasaeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHbLIX Npoueayp ABNAOTCA: 3asBrneHue u
nakeT OOKYMEHTOB (3M1EKTPOHHOE [eno), HanpasneHHble B OpraH, NnocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3auMoAenCTBUA.
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3.3.2. [lpuem pOKYMEHTOB [ANs NpeaocTaBfeHUss MyHUUMnanbHOW ycnyrn B
3NeKTpOoHHON hopme Yepes PecnybnukaHckuin nopran.

3.3.2.1. 3assutenb AnNs noAayn 3asBNEHUsI B 3MEKTPOHHOW hopme BLINOMHAET
cnepyoume 4encTeus:

BbINOSTHAET aBTOPM3aLMIO;

OTKpbIBaeT POpMY 3NIEKTPOHHOIO 3aABIEHUS;

3anosHaeT hOpMy 3NIEKTPOHHOIO 3asBIIEHMUs, BKITIOYAIOLLYIO CBEAEHUS, HE0BXoauMbIe
n obsisaTenbHble ANA NPeAoCTaBNeHUss MyHULMNANbHOW YCNyru;

nNpuUKpennaeT [OOKYMEHTbl B 3NEKTPOHHOM opMe WNU 3NeKTPOHHble 0bpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOro 3asiBfieHus (npn HeobxoammMocTm);

noareepxaaetr akT O3HAKOMMEHUA W COrnmacusi C  YCNOBUAIMM U MOPSAKOM
NpeaocTaBneHns MyHUUUnanbHOW YyCnyrm B 3NEKTPOHHOW opme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3neKTPOHHOIO 3asiBNeHUs);

noaTeepXaaeT  AOCTOBEPHOCTb  COOOLIEHHbIX  CBeAeHuM (yctaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B hOpME 3MEKTPOHHOIO 3asiBNEeHUs);

OTNpaBnsAeT 3anofiHEHHOE JMEeKTPOHHOE 3afBMeHUe (HaXXUMaeT COOTBETCTBYHOLLYIO
KHOMKY B (hopme 3NeKTPOHHOro 3asiBNeHuns);

3NEeKTPOHHOE 3asBfeHne NoAnuCbIBAeTCA B COOTBETCTBUM C TpeboBaHUSIMU NyHKTA
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4yaet ysefomneHne o6 oTnpaBke 3NEKTPOHHOrO 3asiBNIEHUS.

dopmaTHO-nornyeckas nposepka COPMUPOBAHHOIO 3aSABNIEHUS OCYLLECTBNSETCA
nocne 3anosfiHeHUs 3asBUTENEM KaXaoro M3 nonein anekTpoHHowW dopmbl 3asBneHus. MNpu
BbISIBIEHUN HEKOPPEKTHO 3arOfIHEHHOrO NOMNSA 3NEeKTPOHHOW (hOpMbl 3asiBNEHUNA 3asBUTENb
yBEeOMISIETCA O XapaKTepe BbISABNEHHOW OLIMOKM U nopsiake ee yCTpaHeHUst NOCPEeACTBOM
NHPOPMALIMOHHOIO COOBLLEHUSI HENOCPEACTBEHHO B 3NEKTPOHHOW hOpME 3asiBNEHUS.

AOMUHUCTPaATUBHbIE  npouedypbl, YCTaHaBNMBaAEMble  HACTOSALWMM  MYHKTOM,
BbINOSMHAIOTCA B A€Hb OOpaLleHns 3asBuTens.

PesynbTaTtamu BbiNOMHEHUA afMUHUCTPATUBHBIX NMPOUEAYP SABNAIOTCH: 3N1EKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpeACcTBOM CUCTEMbI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTtpeHue komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbiNOMHEHUs afMUHUCTPaTUBHOMN NpoLleaypbl SBnseTcs
NOCTYMMeHne 3asiBieHN U UHbIX [OKYMEHTOB, Heobxoaumbix Ans npeaocTaBneHus
MYyHULMNAnNbHON yCrnyru.

[OMKHOCTHBIM  NULOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHUE
aAMUHUCTPaTUBHOM npoueaypbl ABNAETCA 3aMecTUTeNnb PYKOBOAUTENS MCMONMHUTENbHOro
komuteTa nrt Akcybaeso ([OMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B Ccnyyae
obpauyeHus 3assutens c sassneHnem B OpraH:

onpepensieT npegmeT obpalleHus;

ycTaHaBNMBaeT NIMYHOCTb 3asaBUTENS;

NPOoBOAUT NPOBEPKY NOMHOMOYUIA NyLa, NOAAIOLLErO LOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTE
2.5 aagMUHUCTPATMBHOIO pernameHTa, MpPOBEPKY COOTBETCTBUSA  MpeAcTaBreHHbIX
AOKYMEHTOB yCTaHOBIEHHbIM TpeboBaHuAM (Haanexallee oopMneHne Konuii JOKYMEHTOB,
OTCYTCTBME B AJIOKYMEHTAX NOAYUCTOK, NPUNUCOK, 3a4€PKHYTbIX CITIOB U UHbIX HE OrOBOPEHHbIX
nucnpasneHuni);

3anonHAeT  ANEeKTPOHHYy  opMy  3asiBNeHus B  aBTOMaTU3NPOBaHHOW
WH(pOPMALMOHHOW cucTeme, npeaHa3HaYeHHOW [ns  OKa3aHUsA rOCyAapCTBEHHbIX U
MyHULMNanbHbIX yCNyr;

npyu npeaocTaBneHunM [OKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLUECTBMSET CKaHWpOBaHWE npencTaBneHHbIX
DOKYMEHTOB;
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pacneyaTbiBaeT 3asiBfIEHUE;

nepegaet 3asaBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocne noanucaHusa ckaHupyeT NoAnNnUCcaHHoe 3asBEHUE;

3arpyxaet B aBTOMaTU3MPOBAHHYI0 UH(OPMALMOHHYIO CUCTEMY, NpeaHa3HaAYEeHHYI0
ANA OKa3aHWUsi rocyAapCTBEHHbIX U MYHULUMNAMNbHbIX YCNyr AOKYMEHTbI, NpeAcTaBneHHbIe B
3NEKTPOHHOW (hOPME MMM ANEKTPOHHbIE 06pa3bl OTCKAHUMPOBAHHBIX 4OKYMEHTOB, (hOPMUpYeET
3NeKTPOHHOe Aeno;

BO3BpallaeT noANUCaHHOE 3asBlieHne U opurMHanbl OyMaXKHbIX [OOKYMEHTOB
3asaBuTENIO;

BblAaeT 3anaBUTESIO PacnncKy B NpUuemMe LOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHWi ANs oTkasa B NpUeMe AOKYMEHTOB [OMKHOCTHOE NNLO,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeJOMIISET 3asABUTENS O HANU4Mmn NpenaTCTBUA Ans
npuema 3asiBNeHWs W BO3BpallaeT eMmy [OKYMEHTbl C OObsCHEeHWeM copepXaHus
BbISIBIIEHHbIX OCHOBaHWUI ANs OTKa3a B NpueMe [OKYMEHTOB.

3.3.3.3. [donmkHOCTHOe nuWLUO, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, nocne
NOCTYNNEHUA AOKYMEHTOB Ha paCCMOTPEHMUE:

npucsBamBaeT 3asiBNIEHUI0 HOMEpP B COOTBETCTBMU C HOMEHKNATYpOW Aen u craTyc
«lMpoBepka 4OKYMEHTOBY;

n3y4yaeT NnocTynuBLUME INEKTPOHHBbIE Aerna, B TOM YUCE NPUIOXEHHbIE 3asiBUTEnem
AOKYMEHTbI B 3NIEKTPOHHOIN (POPME 1 3NeKTPOHHbIE 06pasbl 4OKYMEHTOB;

npoBepsieT KOMNIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHBLIX 06Pa30B AOKYMEHTOB;

npoeepsieT cobniofeHne ycnoBuii AEWCTBUTENIbHOCTM  3NEKTPOHHOW  noanucy,
nocpeacTsom obpalieHus Kk EguHomy noptany (B cnyyae, ecnu sasButenem npeactasneHb
3NEKTPOHHbIE AOKYMEHTbI, NOANUCaHHbIE YCUNEHHON KBanuULMPOBAHHON 3NEKTPOHHOM
noanuchbIo).

Mpu Hanuuum ocHoBaHWA, NPefYyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHMCTPATUBHOIO
pernameHTa, MNOAroTaBNMBAET MNPOEKT pelleHns o6 oTkase B NpUEME [OKYMEHTOB,
HeoOXxoAnMbIX ANA NPeAoCTaBNEHNs MyHULMNANBHOW yCryri.

B cnysae, ecnu B pesynbTate npOBEPKU YCUNEHHOW KBanMULMPOBAHHOMN
SNEKTPOHHOW NOANUCK BbIABNEHO HecobnioaeHne ycnoBWil ee OenNCTBUTENbLHOCTU, NPOEKT
pelueHns 06 oTkase AomKeH coaepxaTb MyHKTbl cTaTbn 11 GegepanbHoro 3akoHa Ne 63-03,
KOTOPbIE€ NOCMYXWUITM OCHOBaHMEM AJ1S €r0 NPUHATUS.

MNpoekt peweHns o6 oTkase B nNpueMe [OOKYMEHTOB, HeobXoauMmbIX ANSs
npefocTaBneHuss MyHULMNanbHOW ycnyru, C ykasaHMeM NpuYMH oTkasa (B crnyyae, ecnu
OCHOBaHWA AN OTKasa B MNpueme [OKYMEHTOB, HeobxoauMbix AN npeaocTaBneHus
MyHUUMNAnbHON YCnyru, CBsid3aHbl C HapyLUEHUMEM YCTAHOBNEHHbIX TPeOOBaHWUM K TaKUM
AOKyMEHTaM, OCHOBaHWA [AnA OTKasa B MpueMe [OOKYMEHTOB [JOSKHbl CcoaepaTb
WH(OPMALMIO O HaWMEHOBAHWM [OKYMEHTOB (MHOpMaUWMK, CBEAEHWN), KOTopble He
npeAcTaBneHbl, coaepxaT HefoCTOBEPHble U (MNW) NPOTUBOPEYUBLIE CBEAEHUS,
OPOPMIIEHbI C HAPYLLIEHNEM YCTaHOBNEHHbIX TpeboBaHuit), HanpaBnNAETCS Ha cornacoBaHue
B YCTAHOBIEHHOM MOPAAKE NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO AOKyMeHToo6opoTa.

CornacosaHve npoekta pelueHuss o6 oTkase B Npueme AOKYMEHTOB, HEOBXOAUMbIX
ANs NpefocCTaBfeHWA  MyHWUMNanbHOW  YCnyru,  OCYLECTBNSIETCA B NOPSAAKe,
NPeaycMOTPEHHOM NMYyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcytcTBUA OCHOBaHWIA ANA  OTkasa B NpuemMe [OKYMEHTOB,
NPeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTMBHOrO pernameHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B TeyeHue opfHoro pabovero AHA CcO [OHA
NOCTYNNIEHUSA 3afBMEHUs, HanpasnseT 3afBUTENIO, YKa3aHHbIM B 3asBNEHUN cnocobom,
yB€AOMINEHME O MOCTYNNEeHUU 3anBMEeHWs, Ccoaepallee BXOASALWMA pPerncTpaunuoHHbIN
HOMEp 3asBneHus, paaTy MoNnyyYeHUs 3asBfieHusl, nepeyeHb HauMeHoBaHWi ainnos,
npeAcTaBneHHbIX K HEMY OKYMEHTOB, AaTy NonyyYeHus pesynbTata MyHULMNanbHON yCnyru.
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3.3.3.4. MWcnonHeHne npouedyp, YyKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernamexTa, npwm Hanuumm  TEXHUYECKOM BO3MOXXHOCTHU
OCYLLECTBNSAETCA B aBTOMATUYECKOM pEXUME C WCNOfb30BaHWEM aABTOMAaTU3WPOBAHHOM
NH(POPMALIMOHHON CUCTEMbI, NpeAHasHAYeHHOW [ANA OKasaHWA [OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AaMuHuCTpaTUBHblE Mpoueaypbl, YyCTaHaBnuBaembie MyHkTom 3.3.3
aAMUWHUCTPATUBHOrO perfameHTa, BbINOMHAITCA B TeYEeHUe ofgHoro paboyero AHA CO AHSA
NOCTYMNSIEHUS 3asiBNIEHMUSI HA PACCMOTPEHME.

PesynbTaTtamu BbINOMHEHWUS afMWHUCTPATUBHbLIX NpoLeayp SIBNAIOTCA: NPUHATBLIA Ha
pacCMOTPEHUE KOMMIEKT [OKYMEHTOB WNW NPOEeKT peleHuss o6 oTkase B npueme
AOKYMEHTOB, He0b6X0AMMbIX ANA NpefoCcTaBneHus MyHULUNanbHOW yCnyru.

3.4. HanpaBneHue mMexBeOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTeyloLue B
NPEeAOoCTaBNEHUN MyHULMNANBHOM yCnyru

3.4.1. OcHoBaHveM Ha4yana BbINOMHEHUA aAMUHUCTPATUBHON Npoueaypbl ABNseTcs
nonyyeHne [OOMKHOCTHbBIM NUUOM (pabOTHUKOM), YNOSTHOMOYEHHbIM Ha BbINOMHEHUE
aAMUHUCTPaATUBHOM npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOIO 3a
npuem AOKYMEHTOB, NPUHATLIX OT 3aABUTENSA OKYMEHTOB.

HJomKkHOCTHBIM ~ nuuoMm  (pabOTHWKOM),  OTBETCTBEHHbIM 32  BbINOSIHEHUE
agMUHUCTPaTUBHOM npoueaypbl, ABNAETCA 3aMeCcTUTeNb PYKOBOAUTENS MCMNONHUTENbHOro
komuTteTa nrt AkcybaeBo (panee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBreHue
MeXBeAOMCTBEHHbIX 3anpocoB).

3.4.2. [JomkHOCTHOE nuUUO, OTBETCTBEHHOE 3a HanpaBrieHUe MeXBegOMCTBEHHbIX
3anpocoB, ¢opMmupyeT W HanpasnseT B 3NEeKTPOHHOW (OpMe MNOCPEACTBOM CUCTEMbI
MEXBEJOMCTBEHHOrO 3MEKTPOHHOro B3aumoAencTeuss (NpU  OTCYTCTBUUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK criocobamu) 3anpockbl O NpeaocTaBNeHMn OOKYMEHTOB U CBEAEHUN,
NpeayCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE  NpoLEeAypbl, YCTaHaBNMBaeMble  HACTOSALUUM  MYHKTOM,
BbIMOSHAIOTCA B A€Hb NPUHATUSA 3aABfIEHUS HA PAaCCMOTPEHNE.

PesynbTatamu BbIMOSHEHUSA aAMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpaBneHHbIe B OpraHbl BNacTu u (Mnv) NnoaBeAOMCTBEHHbIE OpraHam BnacTu opraHusauum
3anpocsil.

3.4.3. CneunanucTbl NOCTABLUMKOB AaHHbIX HA OCHOBAHWM 3aMpPOCOB, MOCTYMUBLUKUX
yepes CUCTEMY MEXBEAOMCTBEHHOrO 3NEeKTPOHHOIO B3aMMOLENCTBUSA, NpPeaocTaBnsalT
3anpalumMBaemMble AOKYMEHTbl (MHbopMauuio) Unu HanpasnsaloT yBeaoMneHus o6 oTcyTcTBun
AOKyMeHTa u (Unu) MHopmaummn, HEOOXOAUMbLIX ANS NPeAoCTaBNEHUs MyHULMNANbHOM
ycnyru (panee — yBegomneHue ob otkase).

AOMUHMCTPATUBHbIE  npoueaypbl, YCTaHaBNMBAEMblE  HACTOSALMM  MYHKTOM,
BbIMOMHAIOTCA B TE@YEHUEe NATU AHEN CO AHA NOCTYMMEHUS MEXBEAOMCTBEHHOro 3anpoca B
opraH unu opraHvsauuio, NpefocTaBnalLWmne AOKYMEHT U MHOPMaLUIO, ECNIU UHbIE CPOKU
NOArOTOBKU W HamnpasfeHus OTBeTa Ha MEXBEAOMCTBEHHbI 3anpoC HEe YCTaHOBMEHbI
denepanbHbIMK 3aKoHaMu, NpaBoBbiMK akTamu NpaBuTtenbcTBa Poccuiickoii Pepgepaunm u
NPUHATLIMU B COOTBETCTBUM C deaepanbHbiMM 3aKOHaMW HOPMAaTMBHbLIMW MpPaBOBbIMU
aktamu Pecnybnuku TatapcraH.

PesynbTatamu BbINONHEHMA agMUHUCTPATUBHBLIX Mpoueayp ABNSIOTCA: LOKYMEHThI
(cBepeHust), Heobxoaumble AnNA  NpefocTaBneHWsa  MyHuuunanbHOW  ycnyri, nunbo
yBegomneHne o6 oTkase, HanpaBfeHHble [OOMKHOCTHOMY §uly, OTBETCTBEHHOMY 3a
HanpaBneHne MeXsefoMCTBEHHbIX 3anpoCoB.

3.4.4. [JomKHOCTHOE NWUO, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBEOOMCTBEHHbIX
3anpocos:
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nonyyaer 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3N1EKTPOHHOMO
B3aUMOJENCTBUA  [OKyMEHTbl  (CBeAeHus)), Heobxoaumble Ans  nNpeaocTaBneHus
MyHUUMnanbHon ycnyru, nubo ysegomneHne o6 otkase npu OTCyTCTBUMU OOKYMEHTa U (Unn)
MHpopmauuu;

npyu Hanuynum OCHOBaHWA, NPEeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUMBHOIO
pernamMeHTa, noAroTaBnuBaeT MPOEKT pelleHnss o6 oTkaze B NpuUemMe [OOKYMEHTOB,
HeobxoAnUMbIX ANs NPeAoCTaBNEHUss MyHULMNANbHON yCryru.

lMpoekt peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNAnNbHOW yCcnyru, C ykasaHMeMm NpuyMH OTkasa (B criydae, ecnu
OCHOBaHMA AnA OTKasa B NpuUemMe [OKYMEHTOB, Heobxoaumbix AONns NpeaocTaBleHus
MYHULMNaNbHOW YCnyru, CBA3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHUN K Takum
AOKYMEHTaM, OCHOBaHUA pAnA OTKasa B MNpuemMe [OOKYMEHTOB [OMKHbI COAepXaTb
WHOPMALMIO O HaWMEHOBaHWM [OKYMEHTOB (MH(OpMaUWKW, CBEAEHWUid), KOTopble He
npeacTaBneHbl, coaepxaT HeAoCTOBEpHble W (MNKW) NPOTUBOPEYMBLIE CBEAEHUS,
odpopMIeHbl C HapyLLEHNEM YCTaHOBNEHHbIX TpeboBaHuii), HanNpaBNSAETCA Ha cornacoBaHue
B YCTaHOBNEHHOM Nopsiike NOCPEeACTBOM CUCTEMbI 3IEKTPOHHOIO AOKYMEeHToobopoTa.

CornacosaHue npoekta peluieHnss o6 oTkase B nNpueme AOKYMEHTOB, HEOBXoAUMBbIX
ANA  npeaocTaBneHnMs  MyHUUMnanbHOW  ycnyrn,  OCYyWeCcTBNsieTCs B NOpsiake,
npeaycMoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE  Npoueaypbl, YCTaHaBNMBAaEMble  HACTOSALLUUM  MYHKTOM,
BbIMOMHAOTCA B AE€Hb NONYYEHUSA CBEAEHUIA MO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONMHEHUsI agMUHUCTPATUBHbLIX Npoueayp SIBNAOTCA: AOKYMEHThI
(cBeaeHus), Heobxoaumble ANA NPeAoCTaBNEHUs MyHULMNANbHON YCNyru, NPOEKT peLleHus
o6 oTkase B npuveme [OOKYMEHTOB, HEOOXOAUMbLIX ANSA NPEeAoCTaBNEeHUs MyHUUMNanbHOW
yCnyru.

3.4.5. UcnonHeHune npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npyu HanU4Mnm TEXHNYECKOW BO3MOXHOCTM OCYLLECTBIIAETCA B aBTOMaATUY4ECKOM
pexume C  WCMOMb3oBaHWEM  aBTOMaTU3WPOBAHHOW  WH(MOPMALMOHHON  CUCTEMBbI,
npeaHasHa4YeHHOW ANs OKa3aHWs rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNYr, B TOM Yucne ¢
MOMEHTa peructpauun 3asBfeHuss B COOTBETCTBUU C MyHKTOM 2.13 agMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcMmarnbHbIil CPOK BbINOMHEHUA aAMUHUCTPATUBHbLIX NPOLeayp, yKadaHHbIX B
nyHKTe 3.4 aAMUHUCTPaATUBHOIO pernameHTa, CoCTaBnseT NATb pabounx AHEN.

3.5. MoaroToBka pesynbTraTa MyHULMNANLHOA YCNyru

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUSA aAMWHUCTPATMBHOW Npoueaypbl SBNAETCA
nocTynfieHme  OoT  AOSMKHOCTHOro  nvua, OTBETCTBEHHOro  3a HanpasneHue
MEeXBeAOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB  (CBeAeHuW), HeobxoguMbIX  Ans
npenocTaBneHnss MyHULUMnNanbHOW YCnyru.

HOMKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHbIM 32 BLINOMHEHWE aAMWHUCTPATUBHON
npouenypbl, ABNAETCA 3aMecTUTENb PYKOBOAUTENSA WCNOMHUTENBHOrO KoMuTeTa NI
AkcybaeBo (panee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa
npepocTaBneHns MyHULUMNanbHOW ycnyru).

3.5.2. [JomkHOCTHOe nuuUo, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTaTa
npeaocTaBneHna MyHULMNanbHOW yCnyriu:

paccmaTpuBaeT C(OPMUPOBAHHLIA KOMMIEKT [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHnsa MyHULMNanbHOW YCIyru;

npu BbIIBNEHUW OCHOBAHWW ANS OTKasa B NpefoCcTaBneHnn MyHULMNanbHON ycnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOrO pernameHTa, noAroTaBNMBaEeT NPOEKT
peweHus o6 oTkase B NpeaocTaBeHnn MyHULMUNanbHOW ycnyru;

B Cny4yae OTCYTCTBMA OCHOBaHWA AONsi OTKasa B NPeAoCTaBfEHUU MyHULMNanbHOW



20

ycnyru, npefycMOTPEHHbIX NyHKTOM 2.8.2 agMWUHWUCTPATUBHOIO pernaMmeHTa, no wutoram
paccMOTPeHUsi JOKYMEHTOB, HeobXxoaMMbIX ANsi NPeAoCTaBNeHUs MyHULMNANbHOW ycnyru,
noarotTaBnNMBaeT MNPOEKT pesynbTata MpPefoCcTaBMeHUs MyHUUUNanbHOW ycnyru B
COOTBETCTBUM C NOANYHKTOM 1 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perfnameHTa,;

HanpaBnseT NOAroTOBMEHHbIV NPOEKT pesynbTaTa NpeaoCTaBNeHnss MyHULUNanbHon
yCnyru Ha cornacoBaHve B YCTAHOBMEHHOM MopsAake NocpefcTBOM CUCTEMbl 3MEKTPOHHOro
OOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE  NpoUeaypbl, YCTaHaBNMBaeMble  HaCTOALMM  MYHKTOM,
BbINOJHAIOTCA B Te4YeHue AByX pabounx aHEN.

Pesynbtatammu BbINONHEHUS aAMWHUCTPATUBHBIX nNpoueayp SABASAIOTCA: MNPOEKT
pelueHust 06 oTkase B NpeaoCcTaBNeHnn MyHULMNAnbHON YCryr, NpoeKT peLleHns o Bbigaye
paspeLleHms Ha BCTynneHne B 6pak HecoBepLUEHHONETHUM, AOCTUMNLUM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne 1 noanucaHne npoekra pesynbTata npeaocTaBneHus
MyHULMNaNbHOW yCnyru (aanee — npoekTbl AJOKYMEHTOB) OCYLLECTBNSAETCH pyKoBoAUTENemM
CTPYKTYPHOro nogpasfeneHuvs, OTBETCTBEHHOro 3a NoAroToBKy pesynbTaTa MyHULMUNanbHOW
ycnyru, 3amectutenem Pykosoautens OpraHa, Pykosogutenem OpraHa.

MoproToBneHHble NPOEKTbl AOKYMEHTOB, UMElOLMEe 3aMevaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTata MyHULMNANbHOW YCRyru.
Mocne ycTpaHeHUss 3amMevaHuii MpOoeKTbl [OOKYMEHTOB MNOBTOPHO nepegaloTcs Ans
cornacosaHusi U NOANUCaHUS.

Pykosogutene OpraHa npuM pacCMOTPEHUN MPOEKTOB [OKYMEHTOB MpoBepseT
cobniofeHne agMUHUCTPATUMBHOINO pernameHTa OOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMIHEHUA aAMUHUCTPATMBHbLIX Npoueayp, WX NOCnefoBaTenbHOCTU U NOMHOThI,
Hanuums cornacoBaHui YNOJNTHOMOYEHHbIX AOOJDKHOCTHbIX 1nuy OpraHa B CuUcrteme
3NEeKTPOHHOro AokyMeHToobopoTa.

B cny4yae BbisiBNeHWs HapyLleHUn B YaCTU CPOKOB BbIMOSHEHUS afMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTU U MonHoTbl PykosoguTtens OpraHa wHuUuuupyeT
npuBneYeHne K OTBETCTBEHHOCTM NUL, AOMNYCTUBLUUX HApyLUEHUS, B COOTBETCTBUM C NYHKTOM
4.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  nNpoueaypbl, YCTaHaBNMBaeMble  HACTOSLUMM  NYHKTOM,
BbINOMHAIOTCA B Te4YeHne AByX pabounx aHEN.

PesynbTatamn BbINOMHEHUS afMWHUCTPATUBHbLIX Npoueayp SABNATCA: pelleHne ob
OTKase B npueme AOKyMEHTOB HeOOXO0AMMbIX AN NPefoCTaBNEHUs MyHULUMNANbHON yCcnyru,
peweHne o6 oTkase B NPefoCTaBlEHUN MyHULMNANbHOW YCMyrv, pelleHne o O Bblaaye
paspeLleHusa Ha BCTynneHne B 6pak HecoBepLLUEHHONETHUM, OCTUNLMM Bo3pacTa 16 ner.

3.5.4. UcnonHeHwne npoueayp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. aaMuHUCTpaTUBHOIO
pernameHTa, nNpu Hanuynum TEXHNYECKON BO3MOXXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexume C WCNoNnb3oBaHWEM  aBTOMaTU3UPOBAHHOW  WHMOPMALMOHHON  CUCTEMBbI,
npeaHasHaYeHHOW ANs OKa3aHUS roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcumanbHbIi CPOK BbIMONIHEHUS aAMUHUCTPATUMBHBLIX MpoUeayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHMCTPATUBHOIO perfnameHTa, CocTaBnsieT YeTbipe pabounx aHs.

3.6. Bbigavya (HanpaBneHue) 3asBUTENIO pe3ynbTaTa MyHULUNANbLHON YCnyru

3.6.1. OcHoBaHMeM Havyana BbINOMHEHUA aAMUHUCTPaATUBHOMW Npoueaypbl SBNsSeTcs
nony4yeHne [OMKHOCTHbIM fWULIOM, OTBETCTBEHHbIM 32 BbINOMHEHWE a4MWUHUCTPATUBHOW
npoueaypbl, AOKYMEHTa, NoATBepXAaloLero npeaocTaBneHne MyHuUMnanbHoOn ycnyru.

[OMKHOCTHLIM  NULIOM, OTBETCTBEHHbIM 32 BbLINOSIHEHUE AaAMUHUCTPATUMBHOM
npouenypbl, SABNSAETCA 3aMEeCTUTENb PYKOBOAUTENS WCNOMHUTENbHOrO KomMuTeTa nrT
AkcybaeBo (panee - [OMKHOCTHOE nWLUO, OTBETCTBEHHOE 3a BbiAadyy (HanpaBneHue)
AOKYMEHTOB).

3.6.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) AOKYMEHTOB:
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obecneynBaeT permctpaumio U BHECEHWE CBeAeHWW O pesynbTaTe NpeaocTaBneHus
MyHAUMNANbHON YyCnyrm B MOACUCTEMY BEOEHUA [OKYMEHTauuuM aBTOMaTU3UPOBAHHOW
WH(POPMALMOHHON CUCTEMbI, NpeAHa3sHA4YeHHON pAnA  OKasaHWA [OCYAAPCTBEHHbLIX U
MyHULUMNanNbHbIX YCNYT;

nsBeLlaeT 3asButens (ero npeacraBuTens) cnocoboM, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate npefoCTaBfeHUss MyHUMUMNANbHOMW yCnyrh U O BO3MOXHOCTM MNONyYeHUs
pesynbTaTta npefoctaBneHus MyHuumnansHou ycnyru B Oprane unu 8 MOLL.

WcnonHeHne npouenyp npyu HanMynm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM peXuMMe C WCMNoSib30BaHMEM aBTOMaTU3UMPOBAHHON WHOPMAaLMOHHOWN
CUCTEeMbI, NpeAHa3Ha4YeHHOM ANA OKa3aHWUs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr.

AOMWHUCTPaATUBHbIE  Npoueaypbl, yCTaHaBNMBAEMble  HACTOSALMM  MYHKTOM,
BbIMOMHAIOTCA B Te4YeHue ofHoro paboyero AHA CO OHS NOANUCaHUSA  LOKYMEHTA,
ABNAOLLErocs pes3ynbTaToM nNpeaocTaBneHus MYHULUNAnbHOW YCnyru, ynosTHOMOYEHHbIM
AOMKHOCTHLIM Nuuom Oprana (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX MPOLEAYyp ABMSAIOTCA: pa3MeLleHune
cBefleHMn O pesynbTaTte nNpeaocTaBfeHUs MyHUUUNanbHOW ycnyru B WUH(OPMaLNOHHBLIX
cucTemax, usBelleHue 3asBuTens (ero npeacraBuTens) o pesynbTaTe npefocTaBlieHUs
MyHULMNanbHOW ycnyru un cnocobax ero nony4yeHus.

3.6.3. Mopspgok  Bbigaum (HanpaBneHus) pesynbTaTta npegocTaBneHus
MyHMUMNanbHON ycnyru:

3.6.3.1. MNpwn obpalleHnn 3assuTensa 3a pesynbtTaToM MyHuuunanbHoun ycnyrn 8 MOL,
pabotHuk MOL| BbigaeT 3asBuTENO pesynbTaT MyHUUMNAnNbLHOW ycnyru B dopme
3K3eMnnspa aNeKTPOHHOro AOKyMeHTa Ha BymaxHom Hocutene. o TpeboBaHuio 3asBuTens
BMECTE C 3K3EMMNSAPOM 3NEeKTPOHHOro [OKYMEeHTa Ha OymMaxHoM Hocutene emy
NpefoCTaBnAETCA 3K3EMMNSAP 3NEKTPOHHOrO AOKYMEHTa NyTEM €ro 3anucu Ha CbeMHbId
HocuTenb WHQOPMaUMM WNW HanpaBneHUs 3K3emnnsipa 3MEeKTPOHHOro [OKyMeHTa no
3NEeKTPOHHOM noyte B agapec 3assutens. [1pn 3anncu Ha CbeMHbIN HocuTenb MHdopmaumm
UNU HanpaeneHUn 3K3emnnsipa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBlEH
9K3EeMMNAp 3NEeKTPOHHOro AOKYMEHTa Ha OymaXXHOM HocuTene, no 3NEeKTPOHHOW nouyTe
WOEHTUYHOCTb TaKOro 3K3emnnsipa 3MEeKTPOHHOIO AOKYMEHTa 3K3eMNNspy 3NeKTPOHHOro
AOKyMeHTa Ha OymaHoOM Hocutene 3aBepsieTCsl YNONMHOMOYEHHbIM COTPYAHUKOM C
ncnonb3oBaHMEM YCUIEHHON KBanuuUMpOBaHHOW 3N1EKTPOHHON NOAMNUCH.

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHAIOTCA B nNoOpsAKe o4YepenHoCT, B fAeHb nNpuObITUA 3asBUTENS B  CPOKMW,
yCcTaHOBreHHble pernameHTom pabotel MOLI.

PesynbTtatamn BbINONMHEHUS aAMWHUCTPATUBHLIX MNpoueayp SABNATCA: ukcauus
dakta BblAayM pesynbTaTa nNpefocTaBneHuss MyHuuunanbHou ycnyrm B AUC ML,
pesynbTaT NpefocTaBneHns MyHUUUnanbLHOW YCNyru, BblAaHHbI 3asiBUTENIO.

3.6.3.2. lNpwu obpalueHnn 3asBuTens 3a pesynbTaToOM MyHULMNANbHOW yCnyru yepes
PecnybnukaHckuii nopTtan 3asBUTENO B NWYHbIA KaOMHET aBTOMaTU4Yecku HanpaBnseTcs
9NEeKTPOHHbIN  0obpa3  AOKyMEHTa, SABNSAIOWErocs pesynbTaToM NpefocTaBreHus
MYHALMNANbHOW ycnyrn, NOANUCAHHbLIA YCUINEHHOW KBanuUUUUPOBaHHOW 3NEKTPOHHOW
NoANUCHIO YNONMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE  nNpoueaypbl, YCTaHaBNMBaEMble  HACTOSALMM  MYHKTOM,
BbIMOSHAIOTCA B A€Hb NoAnNUcaHua OOKyMEeHTa, noATBepxaalowero npeaocraBneHne (oTkas
B NpefocTaBfieHnn) MyHULUUNANbHOW YCNyru, YNOSHOMOYEHHbIM [OOSDKHOCTHLIM NNLOM
Oprana (OpraHom).

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHbLIX NpoUeayp SIBNSAIOTCA: HanpaBneHue
(npepocTtaBneHne) ¢ ucnonb3osaHnemM PecnybnvkaHcKoro noprana 3asiBUTENIO AOKYMEHTA,
noATBepXaaoLwero npeaocTaBneHne MyHUUUNanbHOW ycnyrn (B TOM 4ucne oOTkas B
npefocTaBneHnn MyHMUMnNanbLHOM ycrnyru).
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3.6.3.3. lNpn obpalieHnn 3assuTens 3a pesynbTaToOM MyHUUMNANbLHOW ycnyrn B
OpraH, AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a BblAady (HanpasneHne) AOKYMEHTOB, BbiaaeT
3aABUTENI0 pesynbTaT MyHuuunanbHou ycnyru. [lo TpebGosaHuio 3asBUTENss BMECTe C
3K3EeMMNNAPOM 3MNEKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTene emy npenocTaBnseTcs
3K3EeMMnsip 9MEeKTPOHHOro [AOKYMEHTa MnyTeM e€ero 3annucu Ha CbeMHbIn HOCUTEsb
UHOPMaLMN UNU HanpaefeHUs 3K3eMmnnsapa 3MEeKTPOHHOro AOKYMEHTa MO 3neKTPOHHOW
noyTe B agpec 3aaBuTenNs.

AOMUHUCTPATMBHbIE  npoueaypbl, yCTaHaBfIMBAaEMble  HACTOSALMM  MYHKTOM,
OCYLLECTBNSOTCA B NOPSiAKE OMepeaHOCTH, B AeHb NpubbITUA 3asBUTENs B COOTBETCTBUU C
MpaBunamm BHyTpEeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoOM BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABMAITCA: dukcauus
dakTa BblAauu pesynbTata npenocTaBneHns MyHULMNAanbLHOW ycnyru B
aBTOMATU3NPOBAHHON MHGPOPMALMOHHOMW CUCTEME, npefHasHa4YeHHoOW ANnA  oKasaHusA
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCIYT.

3.7. NcnpaBneHue TexHn4Yeckmux oumbok

3.7.1. B cnyyae obOHapyXeHusi TeXHUYEeCKOWn ownbKM B OOKYMEHTe, SBMAIOLEeMCS
pesynbTaToM MyHULMNAnbHOW ycnyru, 3assutens HanpaenseT B OpraH:

3asBneHune o6 ncnpaeneHmm TexHM4eckonm owmnbkn (npunoxeHune Ne 5 k HacTosiLemy
afMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHUUMNanbHOW yCnyru, B KOTOPOM
COAEPXUTCA TEXHUYECKasi oLnbKa;

AOKYMEHTbI, MMeloLMe IopuaNYEeCcKylo Cuny, CBUAETENbCTBYIOWME O HanuMuum
TEXHUYECKOWN OLLUMOKM.

3asBneHne o6 wucnpaBneHUM TEXHUYECKON OLIMOKM B CBEAEHUSIX, yKas3aHHbIX B
DOKyMeHTe, SABMAWEMCA pes3yfibTaTOM MyHUUUNAnbHOW YCnyri, nogaetcsa 3asBUTENem
(ynOnHOMOYEHHbIM  NpeAcTaBUTENeM) MOYTOBbIM OTMpaBneHMeM (B TOM 4ucne C
NCNonb3oBaHWEM 3NEKTPOHHOWN NoYTbl), B0 Yyepes Pecnybnukanckuin noptan nnnm ML,

3.7.2. [JOMKHOCTHOE nuuO, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, OCyLieCTBnseT
npuem 3asBneHuss o6 ncnpaBneHMM TEeXHUYECKOW OLIMOKM, perncTtpupyeT 3asiBfeHue C
NPUNOXEHHBIMU AOKYMEHTaMU U nepegaeT UX AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
006paboTKy [OKYMEHTOB.

AOMUHUCTPATUBHbIE  Npoueaypbl, yCTaHaBfIMBAEMble  HACTOSILUMM  MYHKTOM,
BbINOMHAIOTCA B Te4YeHMe oaHOro paboyero AHA € AaThl permcTpauumn 3asBreHus.

PesynbTaTtamu BbINONMHEHUS aAMUHUCTPATUBHLIX Npoueayp SBNSIOTCA: MPUHATOE U
3apermcTpupoBaHHOe 3asiBrieHue, HanpasBfieHHOe Ha PacCMOTPEHWE [OSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHoCTHOE nuUO, OTBETCTBEHHoe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl U B LeNsAX BHECEHUS UCnpaBneHu’ B AOKYMEHT, SABNSAOWMNACA
pes3ynbTaTtoM nNpeaocTaBfeHns MYHUUMUNanbHOW YCryrv, OCyLIeCTBNsieT npoueaypsl,
npeaycMOTpEeHHbIE MYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMeHTa, U Bbl4aeT ucnpasneHHbl
DOKYMEHT 3aaBuUTento (ynosIHOMOYEHHOMY NpeACcTaBUTENIO) NMIAYHO NOoA POCNUCH C U3BbATUEM
y 3asButens (ynosiIHOMOYEHHOro MpeAcTaBUTENsl) opurnHana [OKYMEHTa, B KOTOPOM
coAepXuTca TexHuyeckas owubka, wnu HanpasnseT B agpec 3asBuTens MNoYTOBbIM
oTnpaBneHnem (NocpeacTBoOM 3MIEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MNOSyYEeHUs
AOKymeHTa npu npepoctaBneHun B OpraH opuruHana [OKyMeHTa, B KOTOPOM COAEPXUTCS
TexXHU4Yeckas owumobka.

AOMUWHUCTPaATMBHbIE  npoueaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAIOTCA B Te4YeHue ABYyX pabounx gHeiln nocne obHapyXeHUst TEXHUYECKON OLLMOKU
UnNu nony4eHns ot nboro 3aMHTEpPeCcoBaHHOro nNuua 3asBNeHns O AoMNyLIEHHON oLmbke.
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PesynbTatamy BbINONHEHUA aAMUHUCTPATUBHbLIX NPOLUEAYP SBNAIOTCA: BblAAHHLIN
(HanpaBneHHbIN) 3a8BUTENIO AOKYMEHT.

4. Mopanok u opMbl KOHTPONS 3a NpeAoCTaBIEHUEM MyHULIMNANbLHOW yCnyru

4.1. MNopanok ocyLecTBNEHNA TEKYLLEro KOHTPOnsA 3a cobnaeHnemM n NCNONMHEHNEM
OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLIAMW MOMOXEHUA afMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, YCTaHaBNUBaKOLMX TPeOOBaHUA K NPeAoCTaBNEHUIO

MyHMUMNAanNbHON ycnyru, a Takke NPUHATUEM UMK peLLEHU

KoHTponb 3a nNONHOTOM M KavyecTBOM NpPeAoCTaBMEHMA MYyHULMUNANbHOW YCNyru
BKNtovaeT B cebs BbiABNEHNE W YCTpaHEHWe HapylLUeHWW nNpaB 3asiBUTENEW, NpoBeAeHue
NPoOBEpOK cobnioaeHnsa npouenyp nNpeaocTaBNeHUss MyHULMUMNANbHOW YCnyru, NoAroTOBKY
peweHuA Ha pgenctens  (0esgencTBME)  OOMMKHOCTHLIX  NWL,  opraHa  MECTHOro
camoynpasneHus.

dopmamu KOHTpons 3a cobniogeHWeM WUCMONMHEHUS agMUHUCTPATUMBHBLIX Npoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHuWe MPOEKTOB [AOKYMEHTOB MO NpeaoCTaBlEHMUIO
MYHULMNANbHON yCnyru;

2) NpoBOAMMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKN BEAEHUS AeNOoNpOM3BOACTBA;

3) npoBefeHne B YCTaHOBMEHHOM MOPSiAKE KOHTPOSbHbLIX NPOBEPOK cobnioaeHus
npoueayp npeaocTaBneHns MyHULMNanbLHOW YCIyru.

B uenax Tekywiero KOHTPONSA UCMNONb3YITCA CBEAEHUS,, UMEIOLUMECH B 3NEKTPOHHOM
Gase paHHbIX, cnyxebHas KOppecnoHAeHUMsi, YCTHas W NUCbMEHHas WHdopmauus
AOIMKHOCTHBLIX  NUL,  OCYLLUECTBMAIOWMX BbIMNOMHEHWE aAMUHUCTPATUBHBLIX Npoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLUX AOKYMEHTOB U ApYrMe CBEeAEHUS.

[ina ocyllecTBNeHUs KOHTPONs 3a COBEpLUEeHUWEeM AEWCTBUIA NMpU npenocTaBneHun
MyHAUMNANbHOW yCryrm W NPUHATAM pPELUEeHUIA PYKOBOAWUTENIO oOpraHa MECTHOro
camoynpaBneHuss  MpeAcTaBnsAlTCA  CnpaBkM O  pesynbTatax  NpeaocTaBneHust
MYHULMNANbHOW YCIyri.

O cnyyasix ¥ npuunHax HapyLUeHUsi CPOKOB, MOCMNELOBATENbHOCTU U COAEPXaHUS
afAMUHUCTPATMBHbLIX  Mpouedyp  AOS/MKHOCTHbIe nuua HeMeaneHHoO  UHOPMUPYIOT
pykOBOAMTENS  oOpraHa, npefoCcTaBnAlOWEro  MyHAUMNanbHYylD  ycnyry, a Takke
npeanpUHUMalOT CPOYHbIE MEpPbI NO YCTPAHEHWUIO HapYLLUEHWA.

Tekywmn  koHTponb  3a  cobniogeHnem  nocnefoBaTenbHOCTU  AEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBLIMU NpoueaypaMu No NpeaocTaBneHuto MyHUUMNanbHOW
ycnyru, oCyLLeCTBNSAETCA 3aMecTUTenemM pykoBoAUTENA opraHa MECTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl NO NPefoCTaBNEHMIO MyHULMNANbHOW YCNyru,
Ha4anbHUKOM oOTAena, OCYLUECTBAIOWEro opraHusaumilo paboTbl MO NpeaocTaBreHuto
MYHULMNANbHON yCnyru.

lMepevyeHb  AOMKHOCTHBLIX  nuu, OCYLLECTBNAIWMUX  TEKYyLLUI KOHTpPOnb,
yCTaHaBnMBaETCA MOJNIOKEHUAMU O CTPYKTYPHbIX NOApasfeneHnsx opraHa MEeCTHOro
camoynpasneHusi U AOMKHOCTHBIMU pernameHTamu.

4.2. lNopsaok n NepuoanYHOCTb OCYLLECTBNEHNUS NAHOBbLIX U BHEMNNAHOBLIX NPOBEPOK
NONHOTbI U KaYeCTBa NpeAoCTaBnNeHNA MyHULIMNANbHOW YCIyri, B TOM YnCre NopaaokK v
hopMbl KOHTPONSA 32 NOMHOTOW U KAYECTBOM NPEAOCTaBIEHUS MyHULMNANbHOW YCNyru
4.2.1. KoHTponb 3a NOMHOTON U Ka4eCTBOM NPeAOCTaBNEHNUS MyHULMNANbHON YCryru
ocyujecTenseTca B oopmax:
1) npoBeaeHns NpoBEpPOK;
2) paccmoTpeHus xanob sassutenen Ha aeicTeus (bespeictene) OpraHa, a TaKke
NX OOMKHOCTHBIX MWL, MyHULMNANbHbBIX CITY)XXaLUuX.
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4.2.2. B uensx ocyLecTBnNeHNUA KOHTPONSA 3a NOMHOTON U Ka4eCTBOM NpeAoCTaBNeHNs
MyHULMNanbHOW yCryru NpoBOASTCA NnaHOBble U BHENnaHoBble NpoBepku. MNopaaok u
nepuoanYHOCTb OCYLLIECTBIEHUS NNaHOBbIX NPOBEPOK yCTaHaBNUBaETCs NnaHoM paboTbl
OpraHa. Npu npoBepke MOryT paccmaTpuBaTbCs BCE BONPOCHI, CBA3aHHbIE C
npefocTasneHneM MyHuUMnanbHomn ycnyru (KOMMneKkcHbie NPOBEpPKU), UK OTAENbHbIV
BOMNPOC, CBA3aHHbIN C NpefocTaBneHneM MyHULUNanbHoN ycnyru (TemaTuyeckme npoBeEpKH).
MpoBepka Takke MOXET NPOBOAUTLCA NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NpOBEPKN NPOBOAATCSA B CBA3WN C NPOBEPKOW YCTPaHEeHUs paHee
BbISABMEHHbIX HapyLUeHU aAMUHUCTPATUBHOIO pernameHTa, a Taikke B Criydae nosny4eHus
xanob 3assutenen Ha gencteus (6esgencreme) OpraHa, a Takke UX AO/MKHOCTHbLIX NNL,
MYHULMNANbHbIX CRy>XaLUuX.

4.2.4. Pe3ynbTaTbl NpoBepkM 0POPMISIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
yKa3blBaloTCA BbIIBMIEHHbIE HEQOCTATKA N NPEASIOXKEHUS MO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX /AL OpraHa, NPeAoCTaBMAOLWEro MyHULMNANbHYIO
ycnyry, 3a pelueHus u aencreuns (besgencreume), npuHuMaemMblie (ocyLecTBnNsseMble) UMY B
xofe npeaocTaBneHns MyHUUUNanbHON yCnyru

Mo pesynbTaTam npoBeAEHHbIX MPOBEPOK B Cryyae BbISIBNIEHUS HapyLUeHWi npas
3afsBUTENEein BWHOBHbIE nWUA NPUBNEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccuitckon denepaunn.

PykoBoguTtenb opraHa MEeCTHOrO CaMOynpaBfieHUss HEeCEeT OTBETCTBEHHOCTb 3a
HecBOEBpEMEHHOE paCCMOTPEHNE 3aaBNEHUN.

PykosBoauTtenb (3amectutenb pyKOBOAMTENs)) CTPYKTYPHOrO MoapasfeneHvus opraHa
MECTHOro CcamoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 33 HEeCBOEBPEMEHHOE W  (Mnu)
HeHaanexallee BbINONHEHWe aAMWHUCTPATUBHbLIX AEWCTBUWA, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUa M MHble MyHMUMNAanbHbIE ChyXalue 3a pelleHus U OeWCTBUS
(6espeicTaue), npMHuMaembie  (OCylUeCcTBNsieMble) B  Xo4e  NpeAoCcTaBleHus
MyHULMNanNbHOW YCNyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. NonoxeHus, xapakrepusylone TpeboBaHns K NOpsiaKy U hopMam KOHTpons 3a
npeaocTaBneHnemM MyHuUMnanbHON ycnyr, B TOM YUCNe CO CTOPOHbI rpaXkaaH, ux
ob6beanHEHUIA N opraHusauui

KoHTponb 3a npepoctaBneHMem MyHULMNANbHOW YCNyrM CO CTOPOHbI rpaaaH, ux
obbeanHEeHUn 1 opraHusauui, OCyLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro camoynpaBneHuss npu NpefocTaBleHMM MYHULMNANbLHOW  YCnyru,
nony4yeHus NonHOW, akTyanbHOW M AOCTOBEPHOW MHOPMAaLMM O Nopsake NpenocTaBneHus
MyHULMUNANbLHON YCryrn n BO3MOXHOCTU focyAebHoro paccmoTpeHus obpalueHuin (xanob) B
npouecce npeaocTaBneHns MyHULMnanbHOW yCnyri.

5. Nocyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XanoBaHUA pelleHUin U AeUCTBUN
(6espencTBUA) opraHa, NpeAOCTaBNAIOLWEro MyHULUNanbHYI0 yCnyry,
MHOro(PyHKLMOHaNbLHOrro LeHTpa NpeAoCTaBleHUA rocyAapCTBEHHbIX U
MYHULUMNaNbHbIX YCyr, opraHu3auui, yka3aHHbIX B yactu 1.1 ctatbmu 16
®epepanbHoro 3akoHa Ne210-®d3, a Takke UX AOMKHOCTHbIX NIUL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asiBuTenu umeloT npaso Ha obxanosaHue B AocyaebHOM nopsiake pelleHuii u
AencTeuin  (bespencTemss)  opraHa, NpPefoCTaBMAOWEro  MyHUUMNanbHylO  ycnyry,
AOIMKHOCTHOrO n1ua opraHa, NpeaoCcTaBnAoLWLEro MyHMUunanbHylo ycnyry, MyHULUNanbHOro
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cnyxawiero, pykoBoauTENs opraHa, nNpPeAoCTaBMAOWEro MyHULMNAnbHYl0  yCnyry,
MHOropyHKLIMOHANbHOro LeHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LIEHTPa, OpraHusaLmii,
npeaycMoTpeHHbIX Yactblo 1.1 ctatbn 16 ®epepanvHoro 3akoHa Ne 210-d3, a Takke ux
paboTHUKOB.

3asBuTenb MoXeT o6paTUTLCA € xanoboi, B TOM Yncne B Crieaylowwmx cnyyasx:

1) HapylweHue cpoka perucTpauumu 3anpoca O NPefoCTaBNEeHUU MyHULMNANbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyLLeHue cpoka npeaocTaBneHns MyHuuunanbHon ycnyru. B ykasaHHoM cnyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue — 3asiBATENEM  peLleHud U1 OelCTBUiA
(6espencTBus)  MHOrodpyHKUMOHANBLHOrO LUEHTpa, paboTHMKA MHOrodyHKLMOHANBLHOro
LEHTpa BO3MOXHO B crny4yae, ecnm Ha MHOroyHKLMOHanNbHbIA LEHTP, PELLEHUS U AEeNCTBUA
(bespeicTBne) KoToporo obGXanyloTCsi, BO3MOXEHA (PYHKUMS MO NpenoCcTaBneHuto
COOTBETCTBYIOLUMX MYHULMNANbHbLIX YCryr B NOMHOM ob6beme B nopsigke, onpeaeneHHoOM
yacTbio 1.3 ctatbu 16 PepgepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aABUTENA OOKYMEHTOB MNM MHGOpmauunm nubo ocyLlecTBneHus
AEeUCTBUW, nNpeAcTaBrneHne unu  OCYLEeCTBMEHWe  KOTOpPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHbIMKU NpaBoBbiMK akTamu Poccuitickon degepaumm, HOpMaTUBHLIMA NPaABOBbLIMU
aktamm  Pecnybnuku  TarapctaH, MyHAUMNanbHbIMM  NPaBOBbLIMM  akTamMu AN
npeaocTaBneHnss MyHUUMNanbHOW YCnyru;

4) oTka3 B npuemMe [OKyMEHTOB, NpeAoCTaBfeHWe KOTOPbIX NpeayCMOTPEHO
HOpMaTUBHbIMK NpaBoBbIMW akTamu Poccuiickon degepaumm, HOPpMaTUBHLIMKA NPaBOBLIMU
aktamm  Pecnybnuku  TartapcraH, MyHuMUMNanbHbIMW — MPABOBLIMM  akTamu  ANS
npenocTaBneHns MyHULMNanbLHOM YCnyrn, y 3asBUTENs;

5) oTkas B npepocTaBfneHUN MyHULUMUNAanbHOW YCNyru, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl eaepanbHbIMU 3aKOHaMU U NPUHATLIMA B COOTBETCTBUU C HUMWU MHBIMU
HOpMaTUBHbIMA nNpaBoOBbIMM aktamu Poccuitickon dPegepaumu, 3akoHaMu U UHbIMU
HOpMaTUBHLIMU NpaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMNanbHbLIMU NPaBOBbLIMM
aktamu. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanosaHuwe 3asiBUTENEM
peweHun wn pencteuii  (6esgencTBusl) MHOrOPYHKUMOHANBHOTO LEHTpa, paboTHUKa
MHOTOYHKLIMOHAmNbHOIO LIEHTPa BO3MOXHO B Criyyae, €CfuM Ha MHOrodyHKLMOHamNbHbIN
LUEHTp, peLleHus n aencrtsus (besaencrane) KOToporo obxanyoTcs, Bo3noxeHa yHKUMA nNo
NpPeaoCTaBNEHNI0O COOTBETCTBYIOLLMX MYHULMUNANbHbIX yCnyr B NOSIHOM o6beme B nopsake,
onpeaeneHHom Yactbio 1.3 ctatbu 16 PeaepanbHoro 3akoHa Ne 210-03;

6) saTpeboBaHue c 3asBUTENSA NpU NPeAOCTaBNEHUN MYHULMNANbLHOW yCnyrk nnaThbl,
HEe MNpeayCMOTPEHHON HOpMaTMBHbIMM MNpaBoBbIMKU akTamu Poccuiickoit depepauuy,
HOpMaTUBHbIMKU NpaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHUUMNaNbHbIMKA NPaBoBLIMU
aKkTamu;

7) OTKa3 opraHa, NpefoCTaBNAOLIEro MyHULMNANbHY YCNyry, AOMKHOCTHOrO nuua
opraHa, nNpeAoCTaBMALWEro MyHAUMNANbHYO YCnyry, MHOrogyHKLMOHANbLHOrO LEHTPA,
paboTHMKa MHOroyHKLIMOHANbHOIO LIEHTPa, OpraHv3auuii, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbu 16 depepanbHoro 3akoHa Ne 210-O3, unu ux pabOTHMKOB B UCMpaBneHUu
AONYyLEHHbIX UMW oneyaTok U OWMOOK B BblAAHHbLIX B pe3ynbTaTe npeaocTaBreHus
MyHUUMNAnNbHON YCnyrn [AOKyMeHTax nubo HapylieHWe YCTaHOBIIEHHOINO CpoOKa TaKux
ucnpasneHuii. B ykasaHHom cny4yae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnin wn pgencteuii  (6e3gencTBusl)  MHOrOPYHKUMOHANBHOMO LEeHTpa, paboTHUKa
MHOTOYHKLIMOHAmNbHOrO LIEHTPAa BO3MOXHO B Crlyyae, €Cnu Ha MHOrogyHKLMOHAaNbHbIN
LEHTp, pelueHunsa n aencteun (besgencramne) Kotoporo obxxanyloTcs, BO3noxeHa yHKUMA no
NpeaoCcTaBfeHNI0 COOTBETCTBYIOLUUX MyHULMNANbHbIX yCNyr B NOfTHOM obbeme B nopsiake,
onpepneneHHoM YyacTbto 1.3 cratbu 16 GepepansHoro 3akoHa Ne 210-d3;

8) HapylweHue cpoka wnuM nopsgka BblgadM [OOKYMEHTOB MO  pesynbTartam
npenocTaBneHns MyHULMNanbLHOW YCyru;
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9) npuocTaHoBneHue npepocTaBneHns MyHULMNAnNbHOW ycnyru, ecnu OCHOBaHusA
NPUOCTaAHOBNEHUA He npeaycMoTpeHbl  deaeparnbHbIMU 3akoHaMn W MPUHATBIMA B
COOTBETCTBUMN C HAMW UHBIMWU HOPMAaTUBHBIMUA npaBoBbIMU aKTaMu Poccuirckon depepauuu,
3aKOHaMM U WHBIMM  HOPMAaTWBHLIMU MPaBOBbLIMY aktamn Pecnybnukun TartapcTtad,
MyHWLMNAnbHBIMU NPaBOBbLIMU aKTaMMU. B ykasaHHOM cny4ae pocynebHoe (BHecypebHoe)
obxanosaHue 3aaBuTenem peLueHni u AencTBumn (6espeincTens) MHOropyHKLIMOHAINbHOIO
ueHTpa, pabOTHUKA MHOTOYHKUMOHANBHOIO LUEHTPa BO3MOXHO B Ccrny4ae, ecnu Ha
MHOTOYHKLMOHASbHbIV LEHTP, PELIEHNA U peiicteus (bespencTane) KOTOporo obxanytoTcs,
BO3MOXeHa yHKUMA MO NpeaocTaBNeHnto COOTBETCTBYIOLUMX MyHULMNAnbHbIX ycnyr B
nonHom o6beMe B nopsiake, onpeaeneHHoM HacTblo 1.3 cTaTby 16 GepepansHoro 3akoHa Ne
210-98.

10) TpebGoBaHue Yy 3aaBuTENs MPU npepocTaBnexHun MyHULMNanbHOW  yCnyru
[IOKYMEHTOB WNKU WH(opmaumm, OTCYTCTBUE W (W) HEROCTOBEPHOCTb KOTOPbIX  HE
yKasblBarMcb npu nepBoHavanbHoM OTkase B npueme [AOKYMEHTOB, HEOOXoauMbIX AnA
npepocTaBneHns MyHULMNanbHOW ycnyru, nnbo B npegocTaBneHnu MYyHULMNanbHOW ycrnyru,
33 UCKIIOYEHUEM criydaeB, nNpeayCMOTPEeHHbIX NYHKTOM 4 yactn 1 ctaten 7 deaepanbHOro
3akoHa Ne 210-03. B ykasaHHOM cny4ae pocynebHoe (BHecynebHoe) obxanosaHue
3asBUTENEM pELLeHUA 1 [enCTBUiA (6e3neicTBuA) MHOTOCOYHKUMOHANBHOTO LeHTpa,
paboTHMKA  MHOrOCYHKLMOHANBHOTO  LEHTpa BO3MOXHO B Ccny4ae, ecnu Ha
MHOroYHKLUMOHANbHbIA LEHTP, PeLleHns U peuncteua (6e3neincTene) KOToporo obxanytoTcs,
BO3NOXEHa (hyHKUMS MO MPEeAoCTaBNEHNI0 COOTBETCTBYIOLMUX MyHULMNanbHbIX ycnyr B
nonHom ob6beme B nopsake, onpeaeneHHomM 4acTbo 1.3 ctaTby 16 GenepanbHoro 3akoHa Ne
210-03.

52 >Kanoba nogaeTcA B MNUCbMEHHON opme Ha BymaxHoM HocuTene, B
anNeKTpoHHON  dopme B Oprad, NpeaoCTaBnsAoWMA  MyHULMNAnbHyo  YCnyry,
MHOTO(YHKUMOHANbHbIA LEHTp nmbo B COOTBETCTBYIOLLMIA OpraH rocy4apCTBeHHON BnacTy,
ABNAOWMACA ydpeauTenem MHOTOYHKLIMOHAMNbHOMO - LIEHTPA (nanee - y4ypeguTenb
MHOrOYHKLIMOHANBHOTO LEHTPa), a Takke B opraHusauunu, npeaycMoTpeHHble YacTbto 1.1
ctatbm 16 OepepanbHoro 3akoHa Ne 210-d3. Yanobbl Ha peleHuss 1 [enCTBUA
(6eaneiicTBUE) PYKOBOAUTENS oOpraHa, NpPeaoCTaBnALEro MYHULMNANbHY  ycnyry,
noJaloTCA B BbILLECTOALMIA opraH (npu ero Hanuyum) nubo B crny4ae ero OTCYTCTBUSA
paccMaTpuUBalOTCA  HENocpefCTBEHHO  PYKOBOAUTENEM opraHa, npeaocTaensaoLero
MyHUUMNAanbHYy ycrnyry. Yanobbl Ha peLleHuss n aencTeus (6eapeiicTBMe) paboTHUKa
MHOrO(YHKLIMOHANBbHOTO LIEHTpa MoAaloTCA PYKOBOAUTENIO 3TOMO MHOrogyHKLMOHaNbHOro
LeHTpa. Xanobbl Ha peleHust n AencTens (6esneiicTBe) MHOroyHKLMOHAmNbLHOMO LeHTpa
nogJaloTCs  yypeauTenio  MHOrOQyHKUMOHANbHOMO  LeHTpa Wik [AOMKHOCTHOMY  nuuly,
yNONHOMOYEHHOMY HOPMATUBHBIM NPaBOBLIM AKTOM Pecnybnukn TaTtapcTtaH. Xanobbl Ha
pelLeHuns n geiicTeus (besneicTsne) pabOTHWKOB OpraH13auuii, NpeayCMOTPEHHbIX H4acCTbio
11 cratem 16 ®epepanbHoro 3akoHa Ne 210-®3, nopalTCs PyKOBOAUTENSAM 3TUX
opraHusauui.

Yanob6a Ha pelweHus n [OencTBus (6espeicTBne) opraHa, npeaocTaBnsloLero
MyHWLMNAnbHYI0 YCnyry, AOMKHOCTHOrO Nnua oprawa, npenocTaBnsioLwero MyHuumnanbHyto
yCryry, MyHULMNanbHOMO — CryXailero, — pykoBOAWUTEN: opraHa, npeaocTaBnsoLero
MyHULMNArbHYIO YCNyry, MOXeT ObiTb HanpasneHa no no4tre, yepes MHOroYHKLMOHamNbHbIV
LEHTP, C MCnonb3oBaHUEM WHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  CETH «NHTEepHeTY,
oduumanbHoro caiiTa opraHa, npefocTaBnsAioLero MyHuUMnanbHylo ycnyry, EpamHoro
noptana nubo PecnybnukaHckoro nopTana, NHPOPMaLMOHHOW CUCTEMBI pocynebHoro
06XanoBaHus, a Takke MoXeT GblTb NPUHATA NPU JIMYHOM NpUeme 3anBUTENA. YKanoba Ha
pelieHns 1 OencTBus (bespeiicTBUE) MHOTO(PYHKLMOHANBHOTO  LEHTPA, paboTHuka
MHOrOyHKLIMOHANBLHOMO LEHTpa MOXeT OblTb HanpaeneHa no rno4re, ¢ UCNosb3oBaHNEM
wchopmauMOHHo-TeneKommyHMKauMOHHoﬁ cetn «WHTepHeT», oduumnanbHoro canta
MHOrodpyHKUMOHaNbLHOro LieHTpa, EanHoro noprtana nnbo PecnybnukaHckoro noptana,
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MHOPMaLIMOHHOW cucTeMbl focyaebHoro obxanosaHus, a Takke MOXET ObiTb NPUHATa Npu
nuyHom npueme 3assutens. XXanoba Ha pelueHuns n geincrteus (besnencTene) opraHmsauui,
npeaycMoTpeHHbIX YacTtbio 1.1 cratbn 16 ®egepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB MOXET ObiTb HanpaBneHa Mo MnoyTe, C MCNOMb30BaHMEM WHMOPMALIMOHHO-
TeNneKoMMyHUKaLUMoHHON ceTn «WHTepHeT», oduumanbHbiX CaWTOB 3TUX OpraHu3auui,
EnvHoro noptana nubo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb NMpuHATa npu
NNYHOM Npueme 3anBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HaumeHoBaHuWe opraHa, nNpPefoCTaBMsALWEro  MyHUUMNanbHyl  ycnyry,
AO/MKHOCTHOrO nuua opraHa, npefocTaBnAloWero MyHuuunanbHylo ycnyry, nubo
MYHULUUNANbHOrO CriyXaLero, MHOroPyHKLUMOHaNbLHOro LeHTpa, ero pykosoautens u (unu)
paboTHWKa, opraHu3auumin, NpeaycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa
Ne 210-®3, ux pykosogutenein m (unu) paboTHUKOB, pelLeHus u aencteusa (besgeincreue)
KOTOpbIX 06GXanytoTcs;

2) camunuio, uMMsi, OTYEeCTBO (nocrnegHee - NpU Hanuuuu), CBEAEeHUs O MecTe
XuTtenbCcTBa 3asBuTena - duanyeckoro nuua nubo HauMeHoBaHWEe, CBEAEHUS O MecTe
HaxoXOeHUs 3asBuUTens - PUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOM NOYTbl (MPYM HanW4YMKU) U NMOYTOBLIN agpec, no
KOTOpbIM AOMKEH ObITb HANpaBneH OTBET 3asABUTENIO;

3) cBegeHus o6 obxanyembix pelweHuax u aencteusx (Oesgeinctesuv) oprasa,
npenocTaBnsoLero MyHULUMNanbHyo ycnyry, AOSMKHOCTHOrO  nuua opraHa,
NPeaocTaBnAWEero  MyHUUunanbHylo  ycnyry, nubo MyHMUMNAanbHOro  CcnyXaiyero,
MHOrodyHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANBLHOIO LEHTPA, OpraHn3auui,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepnepansHoro 3akoHa Ne 210-d3, nx paboTHUKOB,

4) posoAbl, Ha OCHOBAHWM KOTOPbIX 3asBUTENb HE COMMAceH C peLUeHUEM U
fAenctenem (6espenctemem) opraHa, nNpeaoCTaBMSAOWEro  MyHUUMNAmNbHYI — YChyry,
AOMKHOCTHOrO nuua opraHa, npeaocTaBnsAlLWero MyHuuunanbHylo ycnyry, nubo
MyHULMNanbHOro cnyxatiero, MHOrOYHKLMOHaNbHOro LUeHTpa, paboTHuka
MHOroyHKLMOHaNbHOro LEHTpa, OopraHu3auuii, npenycMoTpeHHbIX YacTbio 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne 210-d3, ux paboTHukos. 3asBuTenem MoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4uu), NoATBEpXAaoLLmne 40BOAbl 3aABUTENS, MO0 UX Konuu.

5.4. MNocTtynueLias xxanoba NoanexuT perncTpauum B CPoK He nosaHee paboyero aHs,
cnepylowero 3a AHeM NOCTYNNEHUS.

5.5. XKanoba, noctynuelias B opraH, NPeAoCTaBnSAOLMA MYHULMNANbHYI YCNyry,
MHOTOYHKLMOHAMNbHbLIA  LEHTP, Yy4YypeauTenio  MHOroyHKUMOHANbLHOrO LeHTpa, B
opraHusauuu, npeaycMmoTpeHHble YacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93,
nMbo BLILLECTOALWMIA opraH (NMpU ero Hanuyuu), NOANEXWUT PacCMOTPEHUI0 B TeYeHue
nATHagUaT paboumx AHEN Co AHS ee perucTpauuu, a B crniydae obxanosaHus oTkasa
opraHa, nNpPeAoCTaBMALWEro MyHAUMNANbHYIO YCNyry, MHOrO(YHKLMOHANbHOIO LEHTPA,
opraHusauuin, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 GepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB y 3asBuTtens nubo B MCNpaBneHnn LOMNYLLUEeHHbIX OnevyaTtok U oLumbok
wnu B cnyyae obXanoBaHWsi HapyLUEHWA YCTAHOBIIEHHOrO CPOKa TaKWX WCNpaBleHui - B
TeyeHune NATU pabounx gHen co AHA ee perucTpauuu.

5.6. Mo pesynbTataM paccMOTpeHuUsi xanobbl NPUHMMAETCA OOHO U3 CreaylLuX
peLUeHuni:

1) xanoba ynoBneTBOpsSieTCA, B TOM Yucne B popMe OTMEHbI NPUHATOrO PELLEHUs,
ncnpasneHus AonyLeHHbIX oneYyaTok U oLWMOOK B BblgaHHbIX B pe3ynbTaTte npeaocTaBneHus
MyHULMNanNbHOW yCnyrn AOKYMEHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NpeaycMOTPEeHO HOpMaTUBHLIMU NPaBOBbLIMU akTamu Poccuiickon degepauuu,
HOpMaTUBHLIMWU NpaBOBbIMK akTamu Pecnybnuku TatapctaH, MyHULMNaNnbHbIMU NPaBoOBbIMU
aktamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKasbiBaETCA.
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He nosgHee p[OHA, cneaylowero 3a [AHEM MPUHATUA peLUeHWs, YKasaHHOro B
HacTosILLEM MNyHKTE, 3asBUTENO B MNUCbMEHHOW (HhOpMe M MO XXENnaHuio 3asBuTens B
3NEeKTPOHHON hopMe HanpaBnseTCA MOTUBMPOBAHHbLIN OTBET O pesynbTaTtax pacCMOTPEeHUA
»anoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaien ynoBrETBOPEHUIO B OTBETE
3asBUTENIO O pesynbTaTax PaccMOTpeHus xanobbl AaeTcs UHdopmauus o AEeNCTBusX,
OCyLLEeCTBNSAEMbIX OpraHom, npeAocTaBnAoLWUM MyHULMUNAnNbHYIO ycnyry,
MHOrOYHKLIMOHANbHBIM LIEHTPOM N0 opraHusauuen, npeaycMOTpeHHoW yacTtbio 1.1
ctatbun 16 ®depgepanbHoro 3akoHa Ne 210-®3, B uUensAx Hes3ameanuTenbHOro ycTpaHeHus
BbISIBMIEHHbLIX HapYyLUEHUA MPW OKasaHUM MYyHULMNAnbHOW yCnyru, a Takke MNpPUHOCATCA
W3BMHEHWUA 3a AOCTaBMEHHble HeyaobCcTBa M ykasbiBaeTCA MHgopMauus O AanbHEenLmnx
JEeNCTBUAIX, KOTopble Heobxogumo COBEPLUMTb 3asBUTEN0O B  Uensx nonyvyeHus
MYHULUMNANbHOW YCNyru.

5.8. B cnyyae npusHaHus xanobbl He noAanexailei yAoBNETBOPEHUIO B oOTBeTe
3asBUTENO O pesynbTaTax pacCMOTPEHUs >Xanobbl AalTcA  apryMeHTMpOBaHHble
pa3bACHEHUS O MPUYMHAX MNPUHATOrO peLleHus, a Tawkke uHdopmauus o nopsake
06>xanoBaHMsA NPUHATOrO peLLEeHUs.

5.9. B cnyyae ycTaHOBNEHUs B XOAE WNW MO pesynbTaTam pacCMOTPEHUs anobbl
NPU3HAKOB COCTaBa aAMUHUCTPATUBHOIO  MNPAaBOHAPYLUEHUA  UNW  NPECTynsieHus
[OMKHOCTHOE NULO, PaboTHUK, HaOeneHHble MOMHOMOYUAMU NO PaCCMOTPEHMIO Xanob,
He3aMeanuTesnbHO HanpaBnsAlT UMEIOLNEC MaTepuarnsl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AIMUHUCTPATUBHOMY perfameHTy
NPeaoCcTaBneHNa MyHULMNAbHOM
yCnyru no Bbiaade paspeLueHnst Ha

BCTynneHue B 6pak

HecoBepLeHHoONeTHUM, 4OCTUruum

Bo3pacTta 16 net

(BnaHk opraHa, NpeAoCcTaBnsioLWEero MyHULUnanbHyo ycnyry)

Komy:

dopma

KoHTakTHble AaHHbIE:

Mpencrasutens:

KoHTakTHble flaHHble npeacTaBuTens:

PELWWEHUE
o
oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy AOKYMEHTBI, YNOMHOMOY€EHHbIM opraHom

NPUHATO pELUeHuEe O

[ononHutensHasa nHpopmauums:

Caenenust 00 3JI€KTPOHHOM OIITUCH

HormkHocTHoe nuuo (PUNO)

(nognucb ynonHOMOYEHHOro
AOMKHOCTHOrO NuLa opraHa)
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MpunoxeHne Ne 2

K AOMWHUCTPaTMBHOMY pernameHTy
NpPeAoCcTaBneHNs MyHULMNANbHON
ycnyru no Bblgaye paspeLleHns Ha
BCTynneHune B 6pak
HECOBEPLUEHHONETHUM, AOCTULLINM
Bo3pacTta 16 net

dopma

(BnaHK opraHa, NpeaoCTaBnSIoLEro MyHULMNAanbHYO ycnyry)

Komy:

KoHTakTHble faHHbIE:

Mpeacrasurtens:

KoHTakTHble flaHHble npeacTaBuTens:

PELWWEHUE
06 oTkase B NpefocTaBneHnn MyHULMNAaNbLHOW yCryru
Nno Bblaaye paspeLLeHus Ha BCTynneHne B bpak HecoBepLUEHHONETHUM, AOCTUTLLUM
Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3assneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
cneayloLwmMm OCHOBaHUAM:
1.
2.

[ononHutenbHas Hpopmauus:

Bbl BnpaBe MOBTOPHO 00paTUTLCA B YMNONHOMOYEHHbLIA OpraH C 3asBNEHMEM O
npepoCcTaBfEHUM YCIyrn Nocrne yCTpaHEeHUS YKa3aHHbIX HapyLLEHWIA.

[laHHbI 0TKa3 MoXeT ObiTb obxanosaH B AocyaebHoM nopsake nytem HanpasneHus
»anobbl B yNOSTHOMOYEHHbBIN OpraH, a Takke B cyaebHOM nopsake.

CBeneHus 00 IEKTPOHHOM MOANHUCH

HomxkHocTHoe nuuo (PNO)

(nognucb YNONHOMOYEHHOrO
[AOMKHOCTHOrO nnua opraHa)
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Mpunoxexue Ne 3

K AOMUHUCTPaTUBHOMY pernameHTy
NPefoCTaBneHNs MyHULUNAnbHOM ycnyru no
BblJjaye paspeLLeHns Ha BCTynneHue B 6pak
HEeCOBEPLLEHHOSETHUM, AOCTUTLLMM BO3pacTa
16 net

dopma

(BnaHk opraHa, NpeAoCcTaBnsAIoLLEero MyHuLMnanbHyio ycnyry)

Komy:

KoHTaKTHble AaHHbIE:

MNMpeacraBsuTens:

KoHTakTHble AaHHble NpeacTaBUTeNs:

PELWEHWUE
06 oTKkase B Npueme AOKyMEHTOB, HEO6X0AUMbIX ANA NpeAoCTaBneHus
MyHULMNAnbLHOI YCryru no Bbliaaye paspeLueHuns Ha BcTynneHue B 6pak
HecoBepLUEHHONETHUM, 4OCTUrLLMM Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Bawe 3assneHue oOT Ne "
npunaraemble K Hemy AOKYMEHTbI yNONHOMOYEHHbIM opraHom
NPUHATO
peweHne o6 oTKase B npueme AOKYMEHTOB, HeobxoanMMbIX ans

no cnegyowmm OCHOBaHUAM!

1.
2.

PasbsicHeHne npuyunH oTKasa:
[ononHutenbHasa nHopmMmauums:

Bbl BnpaBe NOBTOPHO 0OGPaTUTLCA B YNONMHOMOYEHHbLIN OpraH C 3asiBNEHWEM O
npeaocTaBneHnn ycryru nocne yCTpaHeHUs yKasaHHbIX HapyLLEeHWA.

JlaHHbIN OTKa3 MoXeT 6biTb o6xanoBaH B AocyaeOHOM nopsiake NyTem HanpasneHus
anobbl B YNOMHOMOYEHHBI OpraH, a Taike B cyaebHoM nopsake.

CaeneHus 00 3JIEKTPOHHOM MOAIIUCH

[omkHocTHoe nuuo (PNO)

(nognuckb YyNnonHOMOYEeHHOro
AOJMKHOCTHOrO NyLa opraHa)
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MpunoxeHue Ne 4

K AOMWHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnst MyHULMUNanbHOR ycnyru
no Bblgaye paspeLUueHust Ha BCTynneHue B
Opak HecoBepLUEHHONETHUM, AOCTUTLLUM
Bo3pacta 16 net

dopma
B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasfeHus)
oT

(dbamunus, ums, OTYECTBO 3asBUTENS)
Appec mecTa XuTenbcTea u (unun) agpec mecrta
npebbiBaHUA
3asBuTens:

TenedoH 3asBuTens

ALpec aneKTpoOHHOM NOYTbl 3asBUTENS

3asaBlieHune.

I'Ipou.ly paspelwnTb MHe 00 OOCTUXXEeHUA BOo3pacTa BoCceMHaauaTtu net BCTynnuTb B 6paK crp.

npoxwsaroLwmm(en)
haTa poxaeHus
nacnopT BblgaH (Korga, kem)
no NpuynHe
( )
(naTa) (noanuceb) (©.1.0.)

Mpowly paspelwnTs MHE BCTYNUTbL B O6pak C rp.
0O JOCTMXKEHMA UM (el0) Bo3pacTa BoceMHaguaTu ner.
[ata poxpeHus ,

npoxusatoLmii(as)

nacnopT BblgaH (Korga, Kem)
PekBn3nTbl akTOBOM 3anNnCu O POXKAEHUN:
Ne akToBoM 3anucu ,
[ata Bblgaym akToBOW 3anucu ,
MecTo rocyaapcTBeHHOW pernctpauum akToBoM 3anucu 0 poXxaeHun
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PesynbTaT npeaocTaBneHus MyHULMNAnbHOIA yCryri, NpoLly NpeaoCcTaBuTh:

D B NWUYHbIA KabuHeT [lopTana rocygapCTBEHHbIX W MyHWUMNanbHbIX ycnyr
Pecnybnukn TaTtapcTaH;

I:[ B MHOrOYHKUMOHANbHOM LIEHTpE npeaocTaBneHns rocyAapCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnuku TaTtapcTah;

D B OpeaHe.

(nata) (noanuchb) (©.1.0))



Mpunoxexne Ne 5

K AIMUHUCTPaTUBHOMY pernamMeHTy
npefocTaBneHns MyHuUuunanbHou
ycnyrv no Bblgaye paspeLleHus Ha
BCTynnexue B 6pak
HEeCOBEPLLUEHHONETHUM, AOCTUILLNM
Bo3pacTa 16 net

Pykosogutento
WcnonHutenbHoro komuteTta

OrT:

3asBneHue
06 ncnpaeneHnn TeXHNYECKON OLLIMOKK

Coobwalo o6 owwubke, AONYLIEHHOW NPU OKa3aHUM MYHULMMANLHOW YCMyr mno

3anucaHo:
MpaBunbHble cBEAEHMS:

Mpowly ncnpaBuTb AOMNYLEHHYIO TEXHUYECKYIO OLUMOKY U BHECTU COOTBETCTBYlOLLUE
N3MEHEHUA B [IOKYMEHT, ABNSIOLUMINCA pe3ynbTaToOM MyHUMLMUNANbHOW YCIyru.

Mpunarato cnepyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHsTMs peweHus o6 OTKNOHEHUWM 3asiBreHuss 06 ucnpaBneHuu
TEXHUYECKON OLUMOKM NPOoLLY HanpaBUTb Takoe pPeLLEHMe:

nocpeacTBOM OTNpaBneHNs aNEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAEe 3aBEepeHHOW Konuu Ha OymaKkHOM HocuTene MoYTOBbIM OTNpPaBfeHUeM no
agpecy:

HacTosiumm noateep)kaaio: CBEAEHMS, BKIIOUYEHHbIE B 3asiBMeHne, OTHOCALLMECS K MOoel
NINYHOCTU M NPEACTaBMNSIEMOMY MHOI IWLY, A TakKe BHECEHHbIE MHOI HWKe, [OCTOBEPHBI.
JIoKyMEeHTbI (KONUKM [AOKYMEHTOB), NMPUMOXEHHbIE K 3asBIEHWIO, COOTBETCTBYIOT TpeboBaHMAM,
yCTaHOBIEHHbIM 3aKoHopaTenbcTBoM Poccuiickoin deaepauun, Ha MOMEHT npeacTaBneHus
3asBMeHNs 3T AOKYMEHTbI AECTBUTESNbHbI U COAEPXAT AOCTOBEPHbIE CBEAEHUS.

( )
(mata) (noanuceb) (©.1.0.)




