Tatapcran Pecny6nukace,
Akcy6ait MyHuumnans PaioHbI
LWshap TM6LIHAArDLI
Akcy6aii nocenorbi

UcnonHutensHbiit komurer
nocenka ropogckoro Tuna Akcy6aeBo
Axcy6aeBckoro MyHMUMnanbHoro paiiona
Pecny6nuknu TaTtapcran

bawkapma komurern: 423060, nrr Akcy6aeso,
423060, Akcy6ai wrn, yn.CoBserckas, g.2
Cosetnap YPaMbl, 2 Hye iopt T. 2-73-62

T.2-73-62

NOCTAHOBNEHUE

oT 23 mapTta 2022 roga Ne

06 AamunuctpaTtusHom pPernameHTe npenocraenexus MyHUUMNanbHow ycnyru
Mo Bbiaave cnpaeku ( BbINMUCKK) B nocenke
FopoAckoro Tuna Akcy6aeso Akcy6aeBckoro MYHUUMNanLHoro paitoxa

r. Ne 131-03 «0O6 oBLMX NpuHUMnax MECTHOro camoynpaeneHus Py,
®enepanbHbiM 3aKOHOM oT 27.07.2010 r. Ne 210 — ®3 «06 OpraHusaumm npepgocrasnexus
FOCYAAPCTBEHHBIX U MyHULMNANbHBIX yenyr», UcnonHutenbHbii KOMWUTET nocenka ropoackoro
Tuna AkcybaeBo AxcybaeBckoro MyHULMNansHoro pavioHa NOCTAHOBNSET:

1. YTBepauts npunaraemsii AOMUHUCTPATUBHbII PernameHT  npepocrasnenns
MyHUUMNanbHoi ycnyru no Bblja4e cnpasku(Bbinucku) B nocenke ropoackoro tuna Akcy6aeso
AkcybaeBckoro MyHULMNaneHoro paiiowa.

2. TocraHoBneHue UcnonuutensHoro KOmMuTeTa nocenka ropogckoro TMna AkcybaeBo
AkcybaeBckoro MyHUUMNanbHoro paitona Ne15 OT 13.12.2018 roga «O6 yTBEPXaEHUMU
AMUHUCTPATUBHLIX  pernameHTos NPEAOCTaBNeHNs  MyHUUMNAnbHLIX ycnyr»  npusHatb
yTpatusLumm cuny.

3.  Pasmectutb HacToslllee noctaHoBneHue Ha oduumansHom caiite AkcybaeBckoro
MyHULMNanLHoro  paiiona Pecny6nuku Tatapcran (http://aksubavevo.tatarstan.ru) n
onybnukoBatb Ha ocuLmansHom noptane npasoBoi4 UHopmaLun Pecny6nuku TaTtapcraH

(http://pravo.tatarstan.ru).
4. KoHTponb 3a ucnonxenvem H el NOCTaHOBNEHMs ocTaBnsAo 3a co6oil.
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YTBEpPXKAEH

nocraHosneHnem NcnonHuTenbHoro
komuteTa nrt Akcy6aeBo AkcybaeBcKoro
MYHULMNAnbHOro panoHa

Pecnybnukn TatapcTaH

oT « 23 » mapta 2022 . Ne 3

AAMMHUCTPATUBHbLIN pernaMmeHT
npeAocTaBneHUsA MyHULMNANbLHOW YCIyru no Bbigaye cnpaBku (BbINMUCKK)

1. O6wWwue nonoxeHus
1.1.  [peameT perynupoBaHua agMUHUCTPATUBHOIO pernameHTa

HacTtoawwuin agMUHUCTpaTUBHBIA pernamMeHT npefocTaBneHus  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPaTUBHbIA pernamMeHT) ycTaHaBnuBaeT CTaHAapT U MopsaoK
NPeaocTaBneHuss MyHuUMnanbHOW Yycnyrm no Bblgaye cnpaeku (Bbinucku)(oanee -
MyHULUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenemn

1.2.1. Jluuamu, nmerowmMmy NpaBo Ha NoslyYeHUe MyHULMNAnNbHONW YCnyrn, SIBRSIOTCA
dusnyeckue nuua (ganee — 3aaBUTENb).

1.2.2. C 3asBneHvem Brnpase ob6paTUTLCA NpeAcTaBUTENb 3asiBUTENS, AEUCTBYIOLLWIA
Ha OCHOBaHWM OOKYMEHTA, yAOCTOBEPSAIOLLEro ero nofiHoMouus (ganee — npeacraBuTeENb
3asBuTens).

1.3. MNopsaok nHopmmUpoBaHUA 0 NPeaoCTaBNEHUN MyHULMNANBHOW YCIyri

1.3.1. WHcopmaums o nopsake npeAocTaBnEHUs  MyHULMNANbHOW  YCRyri
pasmeLyaeTcs:

1) Ha WHMOPMALMOHHBLIX CTEHAAX, COAEPXaLMX BU3YanbHYIO U TEKCTOBYIO
UHOpMaUMIO O  MyHMUMNANbHOM  ycrnyre,  pacrofioOKeHHbIX B  MOMELLEHMSX
MHOTO(PYHKLMOHANBHbIX LEHTPOB MPeAoCTaBreHUsi rOCyAapPCTBEHHbIX U MyHULMNAMNbHbIX
ycrnyr.

2) Ha oduuManbHOM caiTe MyHUUMNANbHOrO panioHa B  WMHAOPMALMOHHO-
TenekoMmmyHukaunoHHoun cetn «MHTepHeT»(https://www. Aksubaevo. tatarstan.ru);

3) Ha lNopTane rocyaapcTBEHHbIX U MyHULUMNanbHbIX yenyr Pecnybnuku TaTapcTaH
(https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckuit noptan);

4) Ha EpvHoM nopTane rocyaapCTBEHHbIX U MyHULMNanbHbIX YCnyr (PYHKLMIA)
(https:// www.gosuslugi.ru) (aanee — EguHblii nopTan);

5) B rocyfapCTBeHHON WHCGOPMALMOHHOW cucteMe «PeecTp rocynapCTBEHHbIX M
MyHWUMnaneHblx ycnyr PecnyGnukn Tatapctau» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULUMNAbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHuWe no BOMpocam NpeAoCTaBrieHUst MyHULMNAMNbHOWA YCyru
ocyLlecTBnseTcs:

1) B MHOrO(PyHKUMOHANbHbIX LIEHTPax MpeAoCTaBNEeHUst OCYAAPCTBEHHbLIX U
MyHMLUMNAnNbHbIX YCRyr Npy YCTHOM 0BpaLLeHnn - MMYHO 1N No TenegoHy;

2) B UHTEpaKTUBHOW hopme PecnybnumkaHckoro noprana;

3) B YNONIHOMOYEHHOM Ha npepocTaBrieHne ycnyrm opraHe — WcnonHuTenbHom
komuteTe nrt Akcybaeso(ganee — OpraH):

npu YCTHOM OBpaLLeHUm - MUYHO UNK No TenedoHy;

Npu NMCbMEHHOM (B TOM 4Yucne B hOpMe 3NEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
BymaxkHoMm HocuTene no noyTe, B aNEKTPOHHON (hopMe Mo 3NEKTPOHHOM noyTe.
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1.3.3. UHpopmauma Ha EanHom nopTane, Pecny6nukaHckom nopTane o nopsiake u
Cpokax NpefocTaBneHns MyHMLMNanbHOW YCnyrn Ha OCHOBaHUM CBELEHUN, coAepKaLlmXCs
B PeecTpe rocyaapCTBeHHbIX U MyHULUMNAmbHLIX YCNYr, NPeAOCTaBASETCH 3asBUTENIO
6ecnnatHo.

HocTyn k MHopMaumum o cpokax 1 NOpsAKE NPeaoCTaBNEeHNs MyHULMNANLHOV ycnyru
ocyulecTensieTcs 6e3 BbINONHEHUA 3asBUTeNeM kakux-nmbo TpeboBaHuii, B TOM Yucne 6es
UCnonb3oBaHUsA MporpaMMHOro obecneyeHusi, ycTaHOBKA KOTOPOrO Ha TeXHWUYecKue
cpeacTea 3asBUTENs TpebyeT 3akmioYeHUs JIMLEH3WOHHOTO MMM MHOrO COrnalleHust ¢
npaBoobnagarenem nporpaMmHoro obecneyeHns, npeaycMaTpUBaloLLErO B3UMaHWe NnaThl,
perucTpauuio unu asToOpuU3auuio 3asBUTENSA WM NPEeAoCTaBfIEHME UM NepCoHarbHbIX
AaHHbIX.

1.3.4. lNpn obGpalyeHnn 3asBUTENs NUYHO WUNKU MO TenedoHy B COOTBETCTBUM C
MoCTynuBLUMM obpaLleHnem npefocTaBnseTcs MHpopMaLms:

1) 0 Mecte HaxoxgeHUs MHOrOMYHKLUMOHANBLHOMO LiEHTpa npenocTasneHuns
roCyAapCTBEHHbIX 1 MyHuumMnanbHbix yenyr, OpraHa (agpec, rpacuk paboThl, CnpaBoYHbIe
TenegoHbl);

2) o nopsiake NpefoCTaBNEHUst MyHULMNanNbLHOW ycnyru, o crnocobax u cpokax
nogayvv 3asBneHun;

3) o kaTeropusix rpaxmgaH, KOTOPbIM MPEAOCTABNAETCH MyHULMNAMNbHAS ycnyra; o
HOPMAaTMBHbIX NPABOBLIX AaKTax, PerynupyLmux BONpochk! NPefoCTaBNEHUA MyHULMNANbHO
ycnyru;

4) 0 nepeyHe [AOKYMEHTOB, HeEOBXOAMMbIX ANS pacCMOTPEHUs 3asiBNEeHuss o
npenocraBneHnn MyHULMnanbHOM yCnyru, 0 CpoKax npuema u permctpauumn 3asBreHus:

5) 0 xoAe NpeaoCTaBNEHNst MyHULUNANBHOI YCIYTu;

6) o mecTe pa3smelleHuss Ha oguMUMAnNbHOM caiTe WHopmMaumn no Bonpocam
NPeAoCTaBNeHNs MyHULMNANbHOW yCnyru;

7) o nopsgke obxanosaHWUs AENCTBUIA UMK BesneincTBna AOMKHOCTHbLIX Ny OpraHa.

Mo nucbMeHHoMy oOOpalleHuio COTPYAHWKM OTAena, OTBEeTCTBEHHOrO  3a
NP€aocTaBnelne MyHuuMnanbHoOM ycnyru, nogpo6HO B MUCbMEHHOI hopMe pasbsCHSIOT
SafABUTENIO NOPAAOK NPeAOCTaBNEeHUs MYHULMNanbHOW yCnyru U BOMPOCHI, yKa3aHHble B
HacCTOALLEM NyHKTEe aAMUHUCTPATUBHOIO PErNameHTa, U B TeYEHUe Tpex paboumnx AHei co
AHA peructpauuu obpalleHus HanpasnalT OTBET 3aseuTeno. OTBETbl JAKOTCH Ha S3blKe
obpawjeHusi. B cnyyae HEBO3MOXHOCTU AaTb OTBET HA SA3blKe obpalleHns ucnonb3yrTes
rocyaapcTBeHHble A3blkkn Pecnybnuku TatapcraH.

1.3.5. WHdopmaunss no Bonpocam npenocTasneHus MYHUUMNaNbHOMW  yCnyru
pasmellaeTca Ha oduuuanbLHOM caiiTe MyHUUMNanLHOro panoHa W Ha NHPOPMALMOHHBIX
cTeHfax B nomelleHnax OpraHa ansa paboTbl ¢ 3asBUTENSAMMU.

WHbopmauus Ha rocynapcTBeHHbIx sisbikax Pecny6nvku TaTtapcraH, pasmelyaemas
Ha WHGOPMALMOHHBLIX CTeHAax M Ha oduuManbHOM caiiTe MYHULIMNanNbHOro paioHa B
MHPOPMaLIMOHHO-TENEKOMMYHUKALIMOHHON CEeTu «HTepHeT», BKMOYaeT cBeaeHuss o
MyHUUMNanNLHON ycnyre, coaepxalumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHWUCTpaTUBHOrO pernameHTa, WHGOPMaLMIO O MecTe HaxoXAeHus, CnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpraHa, o rpacuke npuema 3asBneHuit Ha npegocrasneHne
MYHULUMNANbLHON ycnyru.

1.4. HopmaTusHbie npaBoBble aKTbl, perynupyoLue npegocrasneHne
MYHULMNAnNbHOW ycnyru

1.4.1. lepeyeHb HOPMATUBHbLIX NPaBOBbLIX AKTOB, perynupylowmux npeaocTtaBneHue
MYHULMNANbHON ycnyrn (C yKkasaHMEM pPEKBU3UTOB HOPMATMBHbIX NpaBoOBbIX aKToOB W
WCTOYHMKOB X odpuumanbHoro onybnukoBaHusl), pasmelleH Ha EguHom noprtane, B
PeecTpe rocyaapCTBEHHbIX W MyHULMNANbHbIX ycnyr, Ha oduumnanbHOM cauTe
MyHULMNansLHOro paoHa B MHOPMaLMOHHO-TENEKOMMYHUKALIMOHHO CeTH «UHTEepHETY.
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1.4.2. TekCcT agMUHUCTPATUBHOIO pernameHTa B AEeNUCTBYIOLEN peaakumy NoanexuT
pa3melleHunio Ha EguHom noptane, B Peectpe rocyaapCTBEHHbIX U MyHULMNANbHbIX YCHyT,
Ha oduymanbHOM cante MYHULMNANbHOro panoHa B NHpOpMaLMOHHO-
TenekoMMyHuKaunoHHon cetn «MHTepHeT».

1.5. TepMuHbI, ncnonb3yemble B agMUHUCTPATUBHOM perfnamMeHTe, U ux onpeaeneHus

1.5.1. B agMuMHUCTpaTMBHOM pernameHTe MUCMOoNb3ylTCA Crneaylowme TepMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCcTO MHOroyHKLMOHANbLHOrO LEHTpa npeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr — TeppuTopuansHo 060cobneHHoe CTpyKTypHoe
nogpasaeneHue (oduc) MHOroyHKLUNOHaNbLHOro LUeHTpa npenocTaBneHuns
rocyfapCTBEHHbIX U MyHULMNAnNbHbIX YCIyr, CO34aHHOEe B ropoACKOM (CenbCKoM) noceneHun
MyHMLMNanbHOro painoHa unn B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauMm [LOeATeNbHOCTU MHOroyHKUMOHAsNbHbLIX LEHTPOB
NpefocTaBneHns  rocyAapCTBEHHbIX M MYHAUMNAnNbHbIX  YCAyr,  YTBEPXAEHHbIX
nocraHoBneHuem [lpasutenbctBa Poccuickon denepauum ot 22 aekabps 2012 r. Ne1376
«O6 ytBepxaeHun lpaBun opraHusaunn OEATENbHOCTM MHOrOYHKLUMOHAsMbHbIX LEHTPOB
nNpeaocTaBneHNA rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCNYry;

TexHnyeckas owubka - owubka (onucka, onevyaTtka, rpamMmmaTudeckass unu
apudmeTuyeckas owmbka nmbo nogobHas  owwmbka), OONylWeHHass ~ OpraHom,
NpeaoCcTaBnAWUM MyHALMNANbHYIO YCNyry, U npuBealuas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCryru), CBEAeHUSIM B OKYMEHTaXx, Ha
OCHOBaHUWN KOTOPbIX BHOCUITUCb CBEAEHUS;

EpvHas cuctema wuvpeHTUdMKaumm M ayTeHTUdMKauuum B UHpPaACTPYKType,
obecneymBaioLein HHPOPMaLMOHHO-TEXHOOMMYECKOE B3anMogencTeme UHGOPMaLMOHHbIX
CUCTEM, UCNONb3yeMbIX ANA NPEefOCTaBlEHNA rOCYAapPCTBEHHbIX U MyHUUMNANbHbLIX YCNYr B
anekTpoHHoun copme (panee — ECUA) — bepepanbHasn rocyaapctBeHHas MHGOPMaLMOHHas
cucrtema, obecneymBarowlas CaHKUMOHWPOBAHHbIA LOCTYN Y4aCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBUSA B cCUCTEME uWAEHTUUKaAUMM U ayTeHTUpukaumm K uHpopMaumum,
coaepxallencs B rocyaapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U UHBIX MHEOPMALMOHHbIX
cucrtemax;

MoL| - NocypapcTBeHHoe GrogxeTHoe ydpexaeHne «MHOroyHKUNOHaNbHbIR LUEHTP
npeaocTaBneHns rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC MoL - ABTOMaTU3NpOBaHHAsA MHOpMaLMOHHaA cucrtema
MHOroYyHKLMOHAamNbHbIX LEHTPOB NpefoCTaBNeHUs roCyfapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr Pecnybnuku TaTtapcraH.

1.5.2. B agMnHUCTpaTUBHOM pernameHTe noa 3asiBieHMEM O npenocTaBieHun
MyHMLUMNaNbHOW ycnyru (nanee - 3asiB€HUE) NOHMMAEeTCsA 3anpoc O npeaocTaBneHun
MyHULUMNAanNbHOW YCNyru, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 ctaTtbu 2 PepepanbHOro
3akoHa oT 27 wona 2010 roga Ne210-®3 «O6 opraHusaumm npenocTaBneHus
rocyfapCTBEHHbIX U MyHULMNanbHbIX yenyr» (nanee — ®enepanbHbivi 3akoH Ne210-93).

2. CtanpapT npeaocTaBrieHUst MYHULIMNANbHOU yCnyru
2.1. HaumeHoBaHWe MyHULMNANbHOMW yCNyru

Bbigava cnpasku (BbINUCKK).
2.2. HaumeHoBaHne UCNONHUTENbHO-PACNOPSAUTENBHOIO OpraHa MeCcTHOro
camoyrnpaBfeHus, HenocpeacTBEHHO NPeAOCTaBNAAOLWEro MyHMLUMNANbHYIO yCnyry
UcnonHutenbHbii komuteT Nt AkcybaeBo AkcybGaeBCKOro MyHUUMNAanNbLHOro panoHa
Pecnybnukn TaTtapcraH
2.3. OnucaHue pesynbTaTta NnpeaocTaBneHns MyHULMNanbHON ycrnyru
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2.3.1. PesynbTaToM npeaocTaBneHns MyHULMNanbHOW yCryru ABnseTcs:

1) cnpaBka (Bbinucka)(npunoxeHne Ne 1k HacTosiemMy afMUHUCTPaTUBHOMY
pernameHTy);

2) pelweHne o6 oTkase B NpefoCTaBNEHUM MyHULMNanbHOW ycnyru(npunoxexue Ne
2K HacTosiLeMy agMUHUCTPATUBHOMY PErnameHTy);

3) peleHne o6 oTkase B Nnpveme AOKYMEHTOB, HEOOXOAUMbIX ANsA NpeaocTaBneHus
MyHUUMNanbHoW ycnyrm  (npunoxeHne Ne 3k  HacTosiWeMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHULMNanbHON ycnyri HanpasnseTcs 3asBUTENIO
B ¢OpMe 3NEeKTPOHHOro [AOKyMEHTa, MNOANWCAHHOIO YCUNIEHHOW KBanuduUMpoBaHHOM
3NEeKTPOHHON MOANUCLIO YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (nu6o OpraHa),B
cooteeTcTBUK C DeaeparnbHbiM 3akoHoM oT 6 anpens 2011 roga Ne63-93 «O6 anekTpoHHOM
noanucu» (aanee — ®egepanbHbli 3akoH Ne63-P3)B nuuHbIn kabuHeT EguHoro noptana. B
cnyyae HanpaBneHus 3asBneHuss nocpenctsom PecnyGnukaHckoro noprtana pesynbTart
NPeAoCTaBNeHNss MyHUUUNanbHOW YCMyrh HanpaBnsieTCA Tak Xe B INWUYHbIA KabuHet
PecnybnukaHckoro noprana.

2.3.3. lNMo BbIGOPY 3asBuTENs pesynbTaT NPefOCTaBMIEHUS MyHULMNANbLHON YCryru
BblaaeTca B OpraHe wnun B M®L| B cbopme 3k3emnnsipa 3NeKTPOHHOrO [OKYMEHTa,
pacnevyaTtaHHoro Ha OyMaxHOM HocuTene, 3aBEPEHHOr0 MneyvyaTbild W NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOro A0MKHOCTHOro nuua OpraHa unu pabotHuka ML

2.3.4. 3asBuTenb Brnpase MOMy4MTb pe3ynbTaT NPEAOCTaBEHUs MyHULMNANbHOM
ycnyrm B (DOpME 3IEKTPOHHOTrO [OKYMeHTa B TeYeHUe Cpoka AEiCTBusi pesynbraTa
npeaocTaBneHns MyHULMNAanbHON yCryru.

2.4. Cpok npefjocTaBneHns MyHULMNANbHON YCyr, B TOM YUCHe C y4eTOM HeoBX0AMMOCTH
obpalLeHus B opraHu3aLmnm, yyacTsyoLUe B NPEAOCTABIEHMM MyHULMNANBHOIA YCIYr, CPOK
NPMOCTaHOBNEHUSI NPeAOCTaBNEHNA MyHULMNANbHON yCnyru B cny4vyae, ecnv BO3MOXXHOCTb
npuocTaHoBMEeHUsi NpeaycMOTpeHa 3akoHoAaTenb,cTBoM Poccuiickon degepaumm, Cpok
BblAayu (HanpasneHns) JOKYMEHTOB, ABNSIOLUMXCA pesynbTaToM NpefoCcTaBneHns
MyHULMNanbHOW ycnyru

2.4.1. MyHuumnanbHas ycnyra npefocTaBrsieTcs B TedeHue Tpex paboumnx aHe.

2.4.2. TpuocTaHoBneHWe cpoka NPeAoCTaBMNEHUS MYHULMNANLHON YCRyrM He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OKyMeHTa, SBMSIOWErocs pe3ynbTaToM NpefocTaBNeHus
MyHULMNanbHoW ycnyru B (oopMe 3neKTPOHHOTO [OKYMEHTA, 3asiBUTENI0 OCYLIECTBNAETCS B
AeHb OOPMIIEHUS U PEruCTpauum pesynbTaTta NPeAoCTaBNEHUS MyHULMNANBHOW YCIYIH.

2.5. UcuepnbiBaloLymii nepeveHb fOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UMW MHBIMU HOPMATUBHBIMU NPABOBLIMU aKTaMu ANs NPeAOCTaBEHNS
MYHULMNAnNbHOW yCcnyru, a Takke ycnyr, KOTopble ABNSTCA HE06X0AMMbIMM U
obs3aTenbHLIMM AN NPefoCTaBNEHNSt MyHULMNANbHBIX YCYT, NOANEXaLLMX
NPEACTABNEHUIO 3asaBUTENEM, CNOCOObLI UX NONYyYEHUs 3asiBUTENEM, B TOM YUCTE B
3NEeKTPOHHOIN hopMme, NOPSAAOK UX NpeAcTaBneHns

2.5.1. ins nony4eHnsi MyHMLMNanNbHO YCNyru 3asiBUTENb NpeacTasnseT creaylolme
DOKYMEHTbI:

1) BOKYMEHT, yAoCTOBEpSAIOWMA NMYHOCTL (He TpebyeTca B crnyyae obpallueHus
nocpeacTtsomM PecnybnukaHckoro noprtana);

2) IOKYMEHT, YA0CTOBEPSIOLLMIA NOMTHOMOYMNA NPEACTABUTENS 3aSIBUTENS

3) 3asiBneHue:

B hopMe [okymeHTa Ha OymakHoM Hocutene (npunoxeHune Ne4 k HacTosLlemy
aAMWHUCTPaATUBHOMY pernameHTy);
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B 3NEeKTPOHHOW cpopme (3anofiHAeTCss NocpeAcTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBEAEHWA B ONEKTPOHHYIO OpMy 3asfBneHus), MNoAMUCaHHOE B COOTBETCTBUM C
TpeboBaHuAMM nyHKkTa 2.5.3 agMMHUCTPATMBHOIO pernaMmeHTa, npu  obpalleHun
nocpeacTsom PecnybnukaHckoro noprana;

4) B cny4ae, ecnu Ans nNpeaocTaBneHus MyHuUMnanbHOW ycnyru Heobxoauma
obpaboTka nepcoHanbHbIX AaHHbIX NWUa, He SBMAKLIEroca 3asBUTENEeM, U €ecnu B
COOTBETCTBUMN C peaepanbHbiM 3akOHOM 06paboTka TakMx NepCcoHanbHbIX AaHHLIX MOXET
OCYLLEeCTBNATbCA C Ccorfnacus ykasaHHOro nuua, npu obpaiweHun 3a nonyvyeHnem
MyHAUMNANbHOW  ycnyru  3asBUTENb  [OMOMHUTENbHO  NpeAcTaBnsieT  AOKYMEHTbI,
noaTeepXxaawliMe nonyyeHWe Ccornacus  ykasaHHOro nuua WM ero  3aKOHHOro
npeactasutenss Ha obpaboTKy nepcoHanbHbIX AaHHbIX YyKasaHHOro nuua. [JOKYMEHTb,
noATeepXaatoLLme nonyyeHue cornacusi, MoryT 6biTb NpeacTaBneHbl B TOM Yucre B oopme
3NEKTPOHHOro AOKYMEHTa,;

5) B cnyyae, ecnn 0653aHHOCTb XpaHEHWs [OOMOBOW KHurM po 31.12.2017
BO3naranacb Ha CO6CTBEHHUKOB XMWIbIX NOMELLEHWI, 3asBUTENEM NPeacTaBNAeTca AOMOBast
KHUWra;

6) npaBoycTaHaBnuMBalLMe AOKYMEHTbl Ha WHAMBUAYamNbHbIA XWMNOW OOM (ecnu
npaBo COOCTBEHHOCTU He 3aperucTpupoBaHo B EAWHOM rocygapcTBeHHOM peecTpe
HeABMKMMOCTUN) — ANSA BbIMUCKN U3 NOXO3SANCTBEHHOW KHUTW.

2.5.2. 3asBneHne un npunaraemble [AOKYMEHTbl MoOryT ObiTb nNpeacTaBneHs
(HanpaBneHbl) 3asBUTENEM O4HMM U3 CrieayoLmnx cnocobos:

1) yepe3s MOL| Ha OGymaxHbIX HOCUTENAX M B BUAOE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUsAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernaMmeHTa;

2) nocpepacteom PecnybnukaHckoro noptana B anekKTpOHHOW QOpME;

3) B OpraH nM4HO Mnun nocpeacTBOM NOYTOBOI CBSA3U Ha ByMa)kHOM HocuTene.

3asBneHne n npunaraemble OOKYMEHTbl, NPU HanpasBneHuM nocpeacTBOM NOYTOBON
CBSI3K, 3aBEPAIOTCS B YCTAHOBIEHHOM NOpPsiaKe.

2.5.3. 3asBneHve npu HanpaeneHuu nocpeacTBoM PecnybnukaHckoro noprtana
noAnuCbLIBAaeTCA NPOCTON 3NEKTPOHHON NOANUCHIO 3asABUTENS.

Ans nonyyYeHus nNpocToil 3NEKTPOHHOW MNOANWUCU 3asBUTEN HEOBXOAWMO NPOWTH
npoueaypy peructpauumn (ayteHtudukauum) B ECUA, a Takke noaTBepAUTb YYETHYIO
3annchb.

ONEKTPOHHbIE [OKYMEHTbI (3NEKTPOHHblE 06pasbl [OOKYMEHTOB), YKas3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMWHUCTPaATUBHOIO perfiameHTa, 3aBepsloTCs YCUNEHHON
KBanuuunMpoBaHHOW NOANUCHIO NAL, YNOMHOMOYEHHBIX Ha CO3[aHue M NoAnuUcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

OnEeKTPOHHbIE [OKYMEHTbI(3NIEKTPOHHbIE 06pa3bl  [AOKYMEHTOB), npunaraemble K
3asBneHuto, B TOM Yucne AOBEPEHHOCTU, HanpaBsnsaoTcs B Buage dainos B opmatax pdf,
ipg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 M6air.

KauectBo npenocTaBnsieMbiXx 3NEKTPOHHbIX [OKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OOMKHO MO3BOMATL B MOMHOM OObeMe npouuTaTb TEKCT [OKYMEHTa U
pacno3HaTb PeKBU3UTbl OKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTh OT 3asABUTENS:

1) npeacTaBneHWs [OKYMEHTOB UM MHGOpMaUMM WU OCYLLECTBNEHUS [OeiCTBUN,
npeacTaBneHne WM OCYLUECTBIEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMK  aKTaMu, PperynupylowmMMn  OTHOLLEHUS, BO3HUKalOWME B CBSA3W C
npeaocTaBneHneM MyHuUMnanbHOn ycnyru;

2) ocyuwlecTBneHua [OewWcTBuMi, B TOM 4YUCNe cornacosaHuil, HeobXoauMbIX Ans
nony4YeHns MyHUUMUNanbLHOW yCnyrn n CBsisaHHbIX C obpalyeHneM B UHble rOCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOrO CamoyrnpaBfeHus, opraHu3auuu, 3a WUCKIIIOYEHUEeM MOosSyYeHUs
ycnyr “ nonyyvyeHus [OKYMEHTOB M WHdOpMauuKn, nNpeaocTaBnsieMblx B pesynbTaTte
NPeaoCTaBnEeHns TakUX YCNyr, BKMIOYEHHbIX B NEpPeYHW, ykasaHHble B Yacth 1 crtatbu 9
®epepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIx U 0ba3aTenbHbIX YChyr);



3) npencraBneHust  AOKYMEHTOB W MHoOpMauuKn, OTcyTcTBUEe U (Unu)
HEeAOCTOBEpPHOCTb KOTOPbIX HE YyKasbiBanuCb Npu nNepBOHA4YanbHOM OTKase B npueme
[OKYMEHTOB, HeobGXxoaumbix Ans nNpefocTaBneHus MyHWuunanbHoOW ycnyru, nubo B
npeaocTaBneHnn MyHMUMNanbHOW yCnyri, 3a UCKNIOYEHEM crneayowmux cnyyaes:

a) wu3MeHeHuMe TpeboBaHMI HOPMATUBHbLIX MNPABOBbLIX AaKTOB, KacaloLuxcs
NpeaocTaBneHnss MyHULMNANbHOW yCnyru, nocrne nepBoHavanbHOW nojayn 3asiBNeHus o
npeaocTaBneHnn MyHMLUMNanbHOW yCryru;

6) Hannuume owmnbok B 3asiBNEHUM O NpeAoCTaBNEeHUM MyHULMNanbHOW YCryru u
AOKYMEHTax, MoAaHHbIX 3asiBUTENEeM [Mocfne nepBOoHAa4YanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX AnA NpenocTaBneHnss MyHuuunanbHoOW ycnyri, nubo B
npefocTaBneHnu MyHUUMNanbHOW YCryrM U He BKIKOYEHHbIX B NPEACTABIEHHbIN paHee
KOMNSEKT AOKYMEHTOB;

B) UCTEYEeHWe cpoka OeWUCTBUA [OKYMEHTOB MNU U3MEHeHue WHcopmauuu nocne
nepBoHa4yanbHOro OTKasa B MNpuemMe [OKYMEHTOB, Heobxoaumbix ANnsi NpeAoCTaBneHus
MyHULMNanbHON ycnyru, Nnnbo B npeaocTaBneHnn MyHULMnanbHOW yCnyru;

) BbiiBNEHWEe AOKYMEHTanbHO MOATBEPXAEHHOro ¢akta (Mpu3HakoB) OLUMBOYHOro
unn npotusonpaBHoOro AevwcTeus (6es3nencTensl) [OMKHOCTHoro nuua OpraHa, paboTHuKa
MO®Ll, npu nepBoHayanbHOM OTKase B MNpuUeMe [OOKYMEHTOB, HEeoOXoauMmbIX Ans
NpeAoCTaBNEHNs MyHULIMNAnNbHOW yCnyrn, nubo B NpeAoCcTaBneHnn MyHULMNANbLHOW yCnyru,
O 4YeM B NUCbMEHHOM BuAe 3a noanucbio pykosoautenss OpraHa npu nepBoHaYanbHOM
OTKase B Npueme AOKYMEHTOB, HeobXoAnMbIX ANA NpefoCTaBneHuss MyHULUNANbHOW yCnyru,
yBedoMnsieTcs 3asBuTenb, a Takke NPUHOCATCH U3BMHEHUS 3a [OCTaBNeHHble HeyaobCTBa;

4) npefoctaBneHns Ha OymaxHOM HocuTene [AOKYMEHTOB M MHdopmauum,
3NEKTPOHHbIE 06pasbl KOTOPbIX paHee GbiNu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctaTtbu 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CriyyaeB, ecnu HaHeceHue
OTMETOK Ha Takue [AOKYMEHTbl Nnbo uX u3bATUE NABNSETCS HeobXxoAWMbIM YCroBUEM
NnpefocTaBneHnss rocygapCTBEHHOW WM MYHULUMNANbHOW YCNyrM, W WHbIX Cry4aes,
yCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMU.

2.6. NcyepnbiBalowmin nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMU NPABOBLIMU aKTamMu AnA NPefoCcTaBNeHns MyHMUMNanbHOM yCnyru, KoTopble
HaxoasATCs B pacnopsXeHUN rocyfapCTBEHHbIX OpraHoB, OPraHoOB MECTHOMO
camoynpasneHus U NoABEAOMCTBEHHbIX rOCYapCTBEHHbIM OpraHam Unu opraHam MecTHOro
camoynpasfieHUsi OpraHnM3aLuii 1 KOTopble 3asiBUTENb BNpaBe NPeAcTaBUTb, a TakKe
CMocobbl MX NONyYEeHUs 3asBUTENAMM, B TOM YUCHE B 3NEKTPOHHOI hopme, NOpSAAoK MxX
npeacTaBneHns; rocyaapCTBEeHHbIN opraH, opraH MeCTHOro camoynpasneHus nuéo
opraHusauus, B pacnopsKeHUn KOTOpbIX HaXOAATCA AAaHHbIE AOKYMEHTbI

2.6.1. lNonyyatoTca B pamkax MeXBEAOMCTBEHHOIO B3aUMOAENCTBUS:

1) BbINUCKa M3 EAMHOro rocyaapCcTBEHHOro peectpa HeaBMXUMOCT — GeaepanbHas
cnyx6a rocyaapCTBeHHON perucTpauum, kagacTtpa u kaptorpadum;

2) cBefeHus O AeicTByloleM nacnopTe rpaxaaHuHa Poccuiickont ®epepauun —
MB/[ Poccuu;

3) cBeageHusa O HoOTapuanbHOW AoOBEpeHHoCTM — depepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BrnpaBe npefoCTaBUTb AOKYMEHTbI (CBEAEHMS), YKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B opMe 3neKTPOHHbIX
AOKYMEHTOB,  3aBEpPEHHbIX  YCUIIEHHOW KBanuuumpoBaHHOW  noanucbio  nuu,
YNOSTHOMOYEHHbIX Ha co3aaHve U noanucaHne Takux AOKyMEHTOB, Npy noaaye 3asiBNeHus.

2.6.3. Henpepacrasnexne (HecBoeBpeMeHHOE NPeACTaBrieHNe) YKasaHHLIMU B NyHKTE
2.6.1 aAMWHMCTPATUBHOrO pernameHTa opraHamu rocyAapCTBEHHOW BRacTW, OpraHamu
MECTHOro camoynpaBfieHUsl, opraHn3aunsiMm JOKYMEHTOB U CBEAEHWI HE MOXET SIBNATLCA
OCHOBaHWeM AJ1s oTkasa B NpeAoCTaBNEHMN MyHULIMNANbHOW YCIyru.
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2.6.4. [omkHocTHoe nuuUo u (unu) paboTHUK, yKa3aHHLIX B MyHKTe 2.6.1
aAMUHUCTPATMBHOIO perfnameHTa OpraHoB W OpraHvW3auui, He npeacTaBuBLUME
(HECBOEBPEMEHHO NpeACTaBMBLUME) 3aNpPOLUEHHbIE W HaXOAALWMECH B PacroOpsKEHUM
AOKYMEHT uNW CBeAEeHWs, noanexar agMUHUCTPATUBHOW, AWUCLMNMAMHAPHOW WMW WHOIA
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAAaTenbLCTBOM Poccuiickon Gegepaumm.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbI CBEAEHUS, B TOM 4Yuchne
noaTsepxaalolime BHECEHME 3asiBUTENEeM nnaTtbl 3a NPeaoCTaBlEHUe MyHULMNANbHOM
ycnyru, Haxogsuecs B PacnopsiKeHUW rocyAapCTBEHHbIX OpPraHOB, OPraHoB MECTHOro
camoynpasfieHusi U NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UnuM opraHam MecTHOro
camMoynpaBneHus opraHusauuin.

Henpeactaenexne 3asBuTenem [OKYMEHTOB, COAEPXALUMX CBEAEHMSA, KOTOpblE
Haxo4ATCA B pacnopsXeHUW  roCyAapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasnieHust U NoABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Win opraHam MeCTHOro
camoynpaBfieHUss opraHusauvi, He SBMSIETCS OCHOBaHMEM ANA OTKasa 3asBUTENO B
NpeaocTaBneHnn MyHULMNAnbHOW YCIyru.

2.7. VicuepnbiBaloLwmit nepeyYeHb OCHOBaHWIA ANs OTKasa B npueme [JOKYMEHTOB,
HeobXxoAnMbIX Ana NpeAoCcTaBNEHNst MyHULMNANbHON YCNyru

2.7.1. OcHoBaHusMW [nsi OTKasa B npueme AOKYMEHTOB, HeobxoaumMbix Ans
npeaocTaBneHns MyHUUMNanbHOM yCnyru, ABNAIOTCS:

1) npeAcTaBneHHble 3asBuTENeM JOKYMEHTbI COAepXaT MOAYUCTKM WU UCTPaBIIEHUS
TEeKCTa, He 3aBepeHHble B MNopsiike, YCTAHOBMEHHOM 3aKoHoAaTenbCTBOM Poccuiickoin
depnepauumu;

2) [LOKYMEHTbI cofiepXKaT NOBPEXAEHUS, HanUYnMe KOTOPbIX HE MO3BOSSIET B MOSMHOM
obbeme wucnonb3oBaTe WHOPMAUMIO U CBEAEHWs, coaepXalluecs B AOKyMeHTax Aans
npeaoCcTaBneHNA MyHULMNANbHON YCIyru;

3) npeAcTaBneHHble OOKYMEHTbl WNU CBEAEHWs yTpaTUnu CUny Ha MOMEHT
obpalyeHns 3a MyHUUMNANbHOW YCNYrom (AOKYMEHT, YAOCTOBEPSAIOWMNA  NOSTHOMOYUS
npeAacTasutens 3assutens, B cnyd4ae obpalleHus 3a npeAocTaBfieHUeM MyHULMNarnbHOM
ycnyru ykasaHHbIM fIALIOM);

4) nopaya 3asBNEHNA O NPeAoCTaBNEHUM MYHULMNANLHOW YCIyrv u AOKYMEHTOB,
HeobXOAUMBIX ANA NPeAoCTaBEHNS MYHULMNANbLHOW YCnyru, B 3NEeKTpoOHHOW ¢hopme c
HapyLUeHWeM yCTaHOBMNEHHbIX TpeboBaHWiA;

5) HeKoppekTHoe 3anofiHeHue obsi3aTenbHbIX Nomnen B dopme 3asBneHusi, B TOM
4ucne B MHTEPaKTUBHOI chopMe 3asiBrieHns Ha PecnybnukaHckom nopTtane (HEAOCTOBEPHOE,
HenonHoe, Nbo HenpasunbHOE 3anofIHEHUE);

6) npeactaBneHue HEMONMHOTO KOMMMEKTa [JOKYMEHTOB, HeOoBXOaUMbIX ans
npeaoCcTaBneHns MyHULMNanbHON YCIyru;

7) 3asiBNeHue O NpeAoCTaBNeHUN YCyr NoAaHo B OPraH rocyAapCTBEHHOI BnacTu,
OpraH MECTHOro camoynpasfeHusi UM OpraHu3auuio, B NOMTHOMOYUS KOTOPbIX HE BXOAUT
npefocTaBneHne MyHULMNanbHON ycnyru;

8) HecobniogeHne yctaHOBREHHbIX ctaTben 11 depfepanbHOro 3akoHa oT 6 anpens
2011 ropa Ne 63-03 «O6 3neKTPOHHOW NoANUCU» YCIOBUIA Npu3HaHuA OenNCTBUTENbHOCTU
YCUNEHHOW KBanuuunMpoBaHHOIN 3N1EeKTPOHHON NOANMUCH.

2.7.2. TlepeyeHb OCHOBaHWii ANs OTKa3a B NpUeMe AOKYMEHTOB, HEOBXOAUMBIX Ans
nony4YeHns MyHULMNanbLHOW yCnyrn, ABNSIETCS MCYEPNbIBaIOLLMM.

2.7.3. PeweHne 06 oTkase B Npueme 3asiBIEHUSI U [OKYMEHTOB, HEOBXOAMMBIX ans
NPEAOCTaBMEHNsA MyHULMNANbHOW YCNyru, MOXeT ObiTb NMPUHATO Kak BO Bpems npuema
3afBUTeNs, Tak WU nocne mnonyvyeHust OTBETCTBEHHbIM [AOMKHOCTHLIM nuuom OpraHa
HeOOXOAUMBIX AN NPeAoCTaBMEeHUs MyHULMNAmbHOW YCRYrM [OKYMEHTOB (cBepeHuit) ¢
UCNONb30BAHNEM MEXBEAOMCTBEHHOTO WMHGOPMALMOHHOrO B3aUMOLEWCTBUS, B CPOK, He
npesbiLLaoLmii 9 pabounx gHeln co AHA perucTpaumm 3asiBreHus.
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2.7.4. 3anpewaeTcs oOTKasbiBaTb B MNpUEeMe 3asBlEHUA W WUHbIX [OKYMEHTOB,
HeobXxoauMbIX ANsi NPeAOCTaBNEeHUss MyHULMNanNbHOW ycnyr, B criyqyae ecnv 3asiBneHve u
OOKYMEHTbl, Heobxoaumble Ans nNpeaocTaBneHus MyHUUMnNanbHOW ycnyru, noAaHbl B
COOTBETCTBUM C MHOpMauMen O cpokax W nopsiake npeaocTaBrneHns MyHULMnanbHOW
ycnyru, onybnukoBaHHoi Ha EquHom nopTane, PecnybnukaHckom noprane.

2.8. WcuepnbiBalowwuii nepeyeHb OCHOBaHMWI AN NPUOCTAaHOBIIEHUS UNK OTKasa B
npeaocTaBneHMN MyHULMNANbHOW YCIyru

2.8.1. OcHoBaHus AN NPUOCTAHOBMNEHUA NPefoCTaBNeHUA MyHUUMNanbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA Ana oTKasa B NpeaoCTaBNeHnn MyHULMNanbHOW YCyru:

1) B npeacTaBneHHbIX 3asiBfeHun U (MnNn) AOKYMEHTaxX COAEpPXUTCA HenonHas n (unu)
HegocToBepHasi MHopMaums;

2) nocTynneHne oOTBeTa opraHa rocyfapCTBEHHOW BracTu, OpraHa MeCTHOro
camoynpasneHus nubo noaBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOW BNAcTU WNKU opraHy
MEeCTHOro camoynpasneHus opraHusauuu Ha MEXBEL4OMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByowero o6 oTcyTCTBUM AOKYMEHTa U (Mnu) uHdopmauumn, HeobxoamMbIx Ans
npefocTaBneHns MyHUUMNAnNbHOW YCryrM, €crniv COOTBETCTBYIOLWMIA [OKYMEHT He Obin
npeacTaBneH 3asBuTenem no coocTBeHHOW HMUMaTuBe,

3) oTcyTCcTBME CBEAEHWW O perucTpauumu rpaxgaHuHa no MeCTy XWTenbCcTBa
(npebbiBaHWs) B pacnops»keHnn opraHoB MECTHOTO CaMoyrnpaBfieHus.

2.8.3. lNepevyeHb OCHOBaHWN ANsi OTKasa B NpPefoCTaBNeHUNn MyHULMNANbHOW YCnyru
ABNSAETCA UCYepnbiBalOLLMM.

2.8.4. 3anpewaeTcs OTKasblBaTb B NpPeAoCTaBfieHUM MyHULMNANbHOW YyCnyru B
cnyyae, ecnu 3asiBNeHne O npefocTaBNeHUM MyHUUMNAnbHOW ycnyru noJaHo B
COOTBETCTBUM C WMHGOpMaAUMEndn O Cpokax W Mopsake NpPefoCTaBfEHUs MyHUUMNAnbHOM
ycnyru, onybnukosaHHon Ha EanHom noptane, PecnybnukaHckom noprane.

2.9. Nopsaok, pasmep U OCHOBaHUS B3VUMaHWUS rocyAapCTBEHHOM NOLUNWUHBLI UM MHOW NNaThl,
B3MMaeMoMl 3a npeaocTaBneHne MyHUUMnanbHou ycnyru

MYHVILWII'IaI'IbHaﬂ ycnyra npeaocraBndaeTcAa Ha 6e3B03Me34HON OCHOBE.

2.10. NepeyeHb ycnyr, KOTOpble ABNAIOTCA HEO6X0AMMbIMU U 0bsi3aTENbHBIMU ANS
npeaocTaBneHns MyHMLUMnNanbHOM ycnyru, B TOM YACIE CBEAEHUS O LOKYMEHTE
(nokymeHTax), BbigaBaeMoM (BblAaBaeMbiX) OpraHM3aLnsiMu1, y4acTBYHOLMMA B

npeaocTaBneHn MyHULMNanbHbIX ycnyr

MNpenocraBneHne HeobxoamMMbIX U 0B6s3aTENbHBIX YCNyr He TpebyeTcs.

2.11. MNopsipok, paamep 1 OCHOBaHUS B3MaHWUS NNaTtbl 3a NPeAoCcTaBlIeEHNe YCNyr, KOTopble
ABNATCA HeobXxoAUMbBIMU 1 06A3aTENBHBIMU ANSA NPEAOCTABNEHUS MyHULMNANBLHOW YCyru,
BKIOYasA MHOPMaLMIO O METOAMKE pacyeTa pasmepa Takon nnarbl

MpenocraBneHne HeobxoaUMbIX U 0bsi3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcumanbHbIf CPOK OXuAaHUsi B oMepean npy nogaye sanpoca o NnpeaocTaBneHum
MyHULMNanbHOW ycnyru, ycnyru, npeaoctaBnsaeMoin opraHnsauven, y4acTByioLlen B
npegocTasneHny MyHULUMnanbHoOn ycnyru, u Nnpyu Nony4eHun pesynbTaTta npeaocTaBneHns
Takux ycnyr
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2.12.1. Bpems oxuaaHusi npu nopadve 3asiBNEeHUS Ha MonyvyeHue MyHULUnanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. [pn nonyyeHun pesynbTata MNPefoOCTaBlEHUA MYHULMNANbLHOW YCNyru
MaKCUMarsbHbIl CPOK OXUAAHUA B 0Mepean He AOMKEH npeBbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsigok perucrtpauum 3anpoca 3asBuUTenNs 0 NpeaocTaBneHnn MyHuumnanbHom
yCnyrv v ycnyru, npefocraBnseMon opraHusauunei, y4acTeyloLen B npeaocTasneHnm
MYHULMUNANbHOW YCINyru, B TOM YUCIe B 3NEKTPOHHOW chopme

2.13.1. MNpu nnyHom obpaweHmn B MOL| B AeHb nogayv 3asBnNeHUs 3asBUTENIO
BblaaeTcs pacnucka 3 AUC MOLl ¢ peructpaumoHHbIM HOMEPOM, NOATBEPXAAOLWMUM, YTO
3asBneHne oTnpasneHo, U AaTo NoAayu 3asBreHus.

2.13.2. lMNpu HanpaeneHun 3asBNeHUs nocpeacTsoM, PecnybnukaHckoro noprtana
3asBUTENb B AEHb NOJaYun 3asiBNeHUs nonyyaet B NUYHOM KabuHeTe PecnybnukaHckoro
noptana M nNO 3MEKTPOHHOW noYTe yBeAOMIIeHue, noAaTBepXxpawlee, 4YTo 3asBneHue
OTnpaBneHo, B KOTOPOM yKa3blBalOTCA pErMCTpaunoHHbIA HOMEP U AaTa noaayu 3afBneHus.

2.13.3. [llpu nuyHom obpaweHnn B OpraH B f[eHb nogayun 3aaBNEeHUN
YyNONMHOMOYEHHbIM [OMKHOCTHbIM nuuom OpraHa 3asBuTenio BblgaeTcA pacnucka U3
aBTOMaTU3NPOBaAHHON WH(MOPMALMOHHOW CUCTEMbI, NpeAHasHa4YeHHOW [ANA  OKa3aHuA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, C perucTpaunoHHbiM HOMEpPOM, AaTon nopayu
3asBNeHNs N nepevHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPefoCcTaBNAeTCs MyHULmMnanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anofiHeHUs 3anpocoB O NpeaocTaBneHnu
MyHULUMNanbHOW ycnyru, MHOpMaLMOHHbIM cTeHAaM ¢ obpasuammn nx 3anonHeHns v
nepeyHeM LOKYMEHTOB, HEOOXOoAMMbIX ANA NpeaoCTaBNEHNUs KaXaon MyHULMnanbHON
YCIyru, pasmeLLeHunto 1 ohopMeH1Io BU3yanbHOW, TEKCTOBOW U MyNbTUMELNNHON
Hcopmauumn o nopsigke NpenocTaBnNeHNs Takon ycnyri, B TOM Yucne k obecnedyeHuto
AOCTYNHOCTM ANS UHBANUAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUU C hefepanbHbIM
3aKoHOAATENbLCTBOM U 3akoHoaaTenbcTBoM Pecnybnuku TaTtapctaH 0 counanbHOW 3awuTe
WHBaNnaoB

2.14.1. lNpepocTtaBneHve MyHULUNANbLHOW YCRyrn OCYLIeCTBNSAETCA B 3AaHUAX W
nomeLieHnsax, 06opyaoBaHHbIX NPOTUBOMNOXAaPHOW CUCTEMOW U CUCTEMOMN NOXKaPOTYLUEHUS.

MecTa npuema 3assutenein obopyayotcs Heobxoagumon mebenbio AN oopMneHus
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHAAMWN.

2.14.2. B coortBeTcTBMM C 3akoHogaTenoctBoM Poccuitickon depepauumn o
counanbHOM 3awmTe WHBaNWAOB B LUenax OecnpensTCTBEHHOro pAocTyna K MecTy
npeaocTaBneHns MyHuumnanbHon ycnyru obecneymsaeTcs:

1) obecneuuBaetcs OecnpenATCTBEHHbIA  AOCTYyN  MHBANMAOB K  MECTy
NpeaocTaBneHns MyHuuunanbHoW ycnyru (yaoOHbId  BXOA-BbIXOA4 B MNOMELUEHUs U
nepemMeLleHne B Ux npepenax);

2) Bu3yanbHas, TeKCToBas W MynbTUMeauHas uHoOpMauuss O nopsake
npeaocTaBneHns MyHUUMNanbHOM ycnyru pasmewaeTca B yAoOHbIX Ana 3assuTenen
MecTax, B TOM Y1CIe C y4ETOM OrpaHU4eHHbIX BO3MOXHOCTEN NHBANWAOB,

3) conpoBOXOEHWE WHBANUOOB, WMEKLWMUX CTOWKME pacCcTpoUCcTBa OYHKLMK
3pPEHUNA N CaMOCTOSITENbHOrO NEpeABMKEHUSA, U OKa3aHMe UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSATESIbHOrO NnepeasMXeHUs No TeEPPUTOPUU, HA KOTOPOW
pacnonoXeHbl 00bLEKTbI coLuanbHOW, UHXEHEPHOW U TPaHCNOPTHON UHMPACTPYKTYp, BXoAa
B Takme 06BbEeKTbl M BbIXxoAa U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbiCaaku U3 HEro, B
TOM YMCIEe C UCNONb30BaHMEM Kpecna-KOmnACKu;
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5) Hapnexauwiee pasmelleHune obopyaoBaHuss WM HocuTenew MHgopmauumu,
Heobxoaumbix Ans obecneyeHuss GecnpenAaTCTBEHHOro AOCTyna WHBaNWMAOB K ycnyram C
YY4ETOM OrpaHuUYEHUn NX XXU3HEOEATENbHOCTH;

6) aybnupoBaHue HeobxoauMoW [ANS MHBaNWAOB 3BYKOBOW W 3pUTENbHOWM
WHcopMaLuK, a Takke HaanuMcen, 3HakoB U MHON TEKCTOBOW U rpaduyeckoin nHdopmauum
3HakamMu, BbiNONTHEHHbIMU pernbedHO-ToYEeYHbIM WpudTOoM Bpains;

7) ponyck cypAo nepesoaYunka u Tudrnocypao nepeBoayuka;

8) ponyck cobaku-npoBoAHWKa NPU HanW4YUW OOKYMEHTa, MOoATBEpPXAaloLlero ee
cneuunanbHoe obyyeHue u BblgaBaemoro no ¢gopme u B nopsiake, KOTopble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyaa W coumanbHou 3awmTbl Poccuitickon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHun opMbl [AOKYMEHTa, noATBep)KaaloLLero
cneunanbHoe oby4yeHne cobaku-npoBoAHMKA, U NOPSAKa ero Bblgayuny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANA UHBaANMAoB OOBLEKTOB, B
KOTOpPbIX OCYLIECTBNSETCA NpefocTaBneHne MyHWuMnanbHOW ycnyru, W CpPencTs,
ucnonb3yembix MNpuv nNpeaocTaBfneHUn MyHUUUNanbHOW YCryru, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPaATUBHOrO pernamMeHTa, NPUMEHSITCA K
obbekTam M cpeacteaMm, BBEAEHHbIM B 3KCNnyaTauuio unu npoLueilMm MoaepHuU3auuio,
pekoHcTpykuumto nocne 1 uons 2016 roga.

2.15. MNokasaTtenu AOCTYNHOCTU U KaYyecTBa MyHULMNAnNbHOW ycnyru, B TOM Yucne
KONMUYEeCTBO B3aUMOAENCTBUI 3asABUTENS C AOMKHOCTHLIMU NULaMK NpyU NnpegocTaBneHnm
MYHULMNANbHOMN YCIyrn U UX NPOAOIMKUTENBbHOCTb, BO3MOXHOCTb NonyyYeHns nigpopmauum o
XoZe NpefocTaBfeHUs MyHULMNanbLHOM YCnyru, B TOM YMCne C UCNOoNb30BaHMEM
UHPOPMALMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOIMIN, BO3MOXHOCTb NMMO60 HEBO3MOXHOCTb
nony4YyeHnss MyHUUMnanbHOM ycnyru B MHOroyHKUMOHANbLHOM LIEHTPE NpeaocTaBneHns
rocyapCTBEHHbIX U MyHULMNAnNbHbIX yCryr (B TOM Yncne B nonHoMm obbeme), B fitobom
TeppuTopuanbHOM nogpasfaeneHun opraHa UCMOMHUTENBHO pacnopsAUTENbHOro opraHa
MECTHOro camoynpaBneHus, No BbIbopy 3asBuTens (IKcTeppuTopuanbHbii NPUHLKNY),
nocpeacTBOM 3anpoca O NpefoCTaBNEHUN HECKOMBbKUX roCy4apCTBEHHbIX U (M)
MyHULMNANbHBIX YCNYr B MHOrO(YHKLIMOHamNbHbIX LIEeHTpax NnpeaocTaBneHus
roCyAapCTBEHHbIX U MyHULMNAnNbHbLIX YCNyr, NPeAyCMOTPeHHOro ctaTtbei 15.1
depepanbHoro 3akoHa Ne210-d3 (KomnnekcHbI 3anpoc)

2.15.1. Tlokasatenamu [OOCTYNHOCTUM NpPEAOCTaBMNEHUS MYHULMNAnNbLHOW YyCnyru
ABNSAOTCA:

pacnofio)XeHHOCTb NMOMELLEHMS, B KOTOPOM BeAeTCsA NpueMm, Bblaava [OKYMEHTOB B
30He [OCTYNHOCTU O6LLEeCTBEHHOro TpaHCnopTa,;

Hanuyne HeobXo4MMOro KonuyecTsa cneuumanucTos, a Takke NnomMeLleHun, B KOTOpbIX
OCyLLEeCTBNSETCA NpUeM AOKYMEHTOB OT 3asiBUTENEwN,

Hanuune wucdepnbiBawllen uHPopmauum o cnocobax, nopsgke W cpokax
NpeAocTaBneHnss MyHuUMnanbHOW ycryru Ha nHpopmMauunoHHbIx cteHpgax, EanHom noprane,
PecnybnukaHckom noptane, ouumanbHOM caiTe MyHULMUNnanbHOro pamoHa,;

oKasaHue NomoLln MHBanupaam B npeojoneHun GapbepoB, MeLLaloLmUX MonyvyeHuo
UMM YCIyT HapaBHe C APYrMMu nuuamu.

2.15.2. MNokasaTensiMu ka4yecTBa NpeaoCTaBNeHNsa MyHULMNAanbLHOM yCnyru ABnA0TCA:

1) cobnogeHne cpokoB NpuemMa u pacCMOTPEHUS [JOKYMEHTOB,

2) cobniogeHune cpoka nonyyYeHus pesynbtata MyHUUunanbHOW yenyru;

3) otcytcTBME  ODOCHOBaHHbIX Xanob® Ha  HapylweHWs  agMUHUCTPaTUBHOrO
pernameHTa, copepLueHHble paboTHukamu OpraHa;

4) KONMYecTBO B3aUMOAEWCTBUIA 3asBUTENS C AOMKHOCTHbIMU nuuamun (6e3 yyerta
KOHCynbTauun):
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B3aMMopgeuncTeue 3assutens ¢ pabotHukamu OpraHa unu MOL npu npegocrasneHun
MYHULMNANbHOW YCNyrn OCYLLECTBNSAETCA OAWH pa3 Npu NpeacTaBfeHun 3asiBreHus co
BCEMU HEOOXOAMMbIMU JOKYMEHTAMMU;

OAWH pa3 B cryyae HeobGXOAUMOCTM MOMNyYeHUss pesynbTata npeaocTaBneHus
MyHUUMnanbHon ycnyru B OpraHe unu MOLL B dpopme akzemnnsipa 3neKkTpOHHOIo AOKyMeHTa
Ha Byma)kHOM HocuTene.

lMpopgomKMTENbHOCTL OAHOMO B3aMMOAENCTBUA 3asiBUTENS C AOMKHOCTHbIMU NuLaMu
npu NpeaocTaBneHMN MyHULMNANbHON YCNyru He nNpeBbiliaeT 15 MUHYT.

3anBuTenb BnpaBe OLIEHUTb KAyecTBO NPEAOCTaBNEeHUs MyHUUUNANbHOW YCnyrun c
NOMOLLbIO  YCTPOWCTB MOABWXHOW  paguoTenedoHHOW CBSA3W, C  UCMNOSIb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. MHdbopmaums o xoae npenocTaBneHUss MyHULMNANbHON ycnyrm MoXeT ObiTb
nonyyeHa 3asBUTenem B NWYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, M®Ll.

2.15.4. MNpepocraBneHne MyHMLUMnNanbHON ycnyrn ocywecrensietcs B niobom MoLino
BblbOpYy 3asBUTENA HE3aBUCMMO OT MeCTa €ro XUTENnbCTBa WNM MecTa (haKTU4ecKoro
NPOX1UBaHUS (npebbiBaHns) Ha TepputTopun Pecnybnuku TaTtapcTtaH no
3KCTEpPPUTOPMANbHOMY NPUHLMNY.

MyHuuMnanbHasa ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpefocTaBnsieTcs.

2.16. UHble TpeboBaHus, B TOM Yuchne y4nTbiBaloLmne 0COBEHHOCTUN NpeaocTaBneHns
MyHULMNAanbHON yCcnyru no akcTepputopuanbHOMy NpuHUmMny (B cnyyae, ecnu
MyHuUMNanbHas ycnyra npeaocTaBnsaeTCa No 3KCTeppuTopuanbHOMYy NpUHLUMNY) U
0COBEHHOCTU NpefoCcTaBNeHUst MyHULMNAanbHOWM yCnyru B 3N1eKTPOHHOU hopme

2.16.1. lpn npepocTaBneHUN MyHULMUNANbHOW YCNyrM B 3MEKTPOHHOW copme
3aaBuUTEnNb Bnpase:

1) nony4uTb MHOpPMaUUIO O NOpsiAKE U CpoKax MPefoCTaBNEHUS MyHULMNANbHOM
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom nopTrane;

2) nopgatb 3asBfneHMe O npefoCTaBNEeHWUM MyHUUMNAnbHONW YCNyru W WUHble
DOKYMEHTbI, Heobxoaumble ANsi NPefoCTaBrEeHUs MyHUUMNanbHOW YyCcnyru, B TOM 4ucne
AOKYMEHTblI U MH(OpMauMIO, 3nNeKTPOHHble obpasbl KOTOpbiIX paHee Obinu 3aBepeHbl B
COOTBETCTBUMM C NYHKTOM 7.2 yactm 1 crtatbn 16 ®depepanbHoro 3akoHa Ne 210-93, c
ucnonb3oBaHuem PecnybnukaHckoro noprana,

3) nonyynuTb CBEAEHUMA O XOAEe BbINOMHEHUs 3asBNEeHWA O npenocTaBneHun
MYHULIMNANbHOW YyCNyru, NOAaHHbIX B 3NIEKTPOHHOW hopMme;

4) ocyLecTBUTb OLEHKY ka4yecTBa NpefocTaBneHns MyHULMNAanbLHON yCnyru;

5) nonyuutb pesynbTaT nNpenocTaBfeHUs MyHuuunanbHOW ycnyru B copme
3NEKTPOHHOIo AOKYMEHTA;

6) nopatb xanoby Ha pewweHue u peicteue (besgencteue) OpraHa, a TakkKe ero
AOIMKHOCTHBIX MWL, MyHUUMUNanbHbIX criyXalwmux nocpeactsom PecnybnukaHckoro noprana,
noptana degepanbHON rocyaapcTBEHHOW MHOPMALMOHHOW cucTeMbl, obecnevymBsatoLlen
npouecc aocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHuii u aevncteui (bespencteuns),
COBEpLLUEHHbIX NpU NpeaocTaBNeHn rocyaapCTBEHHbIX U MyHULMNASbHbIX YCIyr opraHamu,
NpeaoCcTaBnALWMMN rOCYAAPCTBEHHbIE W MyHUUMNANbHbIE YCNyrM, WX [OMKHOCTHbIMU
nuuamu, rocyaapCTBEHHbIMA U MyHULMNANbHBIMA CyXaLMMN.

2.16.2. ®dopmupoBaHue 3asiBNEHUS OCYLLUECTBNSETCA MNOCPEACTBOM 3anoOfIHEHUS
3NeKTpoHHOW popmMbl 3asBneHuss Ha PecnybnukaHckom noprtane 6e3 HeobxoaumocTu
AONOMHUTENbHON NoAaYn 3anBnNeHnsa B Kakon-nmbo nHon opme.

2.16.3. Npu chopmunpoBaHun 3asiBneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUS W COXPAHEHWUsI 3asiBNEHUSI U WHbIX [OOKYMEHTOB,
HeobxoaMMBbIX ANA NpeaoCTaBneHUs yCnyru;
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2) BO3MOXHOCTb 3amnoOSIHEHUA HECKOSNbKUMWU 3asBUTENSIMA OOHOW 3NEKTPOHHOM
dopmbl 3asBneHuss npu obpalwieHun 3a ycnyramu, npegnonaralwmMMM  HanpasBneHue
COBMECTHOrO 3asBNIEHUSA HECKONbKUMU 3asBUTENAMU,;

3) BO3MOXHOCTb NneyaTu Ha OymaKHOM HocuTene KOonuW JNEeKTPOHHOW OpPMbI
3aABneHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYI0 (hopMy 3asiBNEHUSI 3HAYEHWI B
nobon MOMEHT MO XenaHu nonb3oBaTens, B TOM YUCne Npu BO3HWKHOBEHWW OLUIMOOK
BBOAA W BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWUIA B ANEKTPOHHYI0 (hOpMy 3asiBNEHUS;

5) 3anonHeHue nonen aneKTpoHHON hopMbl 3asiBNEHUNA 40 Havana BBOA4a CBEAEHWU
3afsBUTENEM C MUCNONb3OBaHWEM CBeAeHun, pasmeweHHbix B ECUA, n ceepeHui,
onybnukosaHHblX Ha PecnybGnukaHckoM nopTane, B 4acTW, Kacalolwleica CcBeaeHui,
OTCYTCTBYIOLLMX B €4UHOWN CUCTEME UAEHTUMKaUUN 1 ayTEHTUUKALMUNK;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOIA U3 3TanOB 3anNONHEHUSA ANEKTPOHHOW hOpPMbI
3asBneHus 6e3 noTepu paHee BBeAEHHON MHpopMauny;

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHee NOoAaHHbIM UM 3asIBIEHUAM B TeYeHue
HEe MeHee OAHOro roga, a TaKke YacTUYHO CPOPMMPOBAHHBLIM 3asIBNIEHUSIM - B TEYEHNE He
MeHee 3 MecsiLEB.

2.16.4. 3anucb 3asiBuTenein Ha npuem B MOL| (panee - 3anucb) ocyluecTBnsieTcs
nocpeactsoM PecnybnukaHckoro noptana, TenegoHa KoHTakT-ueHTpa MoL.

3asBuTENIO NpeaocTaBnseTcs BO3MOXHOCTb 3anucu Ha nbble cBoboaHble Ans
npuema paty v Bpems B npefenax yCTaHOBMEHHOrO B MHOrO(YHKUMOHANbHOM LEHTpEe
rpacpuka npuema.

3anucb Ha onpeaeneHHyio AaTy 3akaHYMBaEeTCs 3a CYTKW A0 HACTYNMeHUs 3TOn AaThl.

[ns ocyulectBneHus npeasapuTenbHOW 3anucu nocpeactsoM PecnybnukaHckoro
noprana 3assBuTento HeobXoAuMMO ykasaTb 3anpallMBaeMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, UMsi, OTYECTBO (NMPU HANUYUK);

Homep TenedgoHa;

aZipec 3NEeKTPOHHOW NOYTbI (MO XXenaHuio);

Xenaemylo aaty u Bpemsi npuema.

B cnyyae HecooTBeTCTBMSI CBeAeHW, KOTOpble COOGLMN 3asBUTENb MpU
npeaBapuTENnbHOW  3anucK, [OKYMEHTam, nNpeacTaBfeHHbIM 3asiBUTENEM MNpU  JINHHOM
npueme, npeasapuTenbHasa 3anucb aHHYNUpyeTcs.

MNpu ocywectBneHun npeaBapuTenbHOW 3anucK  3asBuTento  obecnevymBaeTcs
BO3MOXHOCTb pacnevataTtb TanoH-noAaTsepxaeHue. B cnyyae, ecnu 3asButens coobwwuT
afpec 3MeKTPOHHOW MOoYThbl, Ha yKa3aHHbLIN afpec Takke HanpaenseTca MHgopMauus o
NoATBEPXAEHUN NpeABapUTENbHOW 3anucK C yKasaHWeM AaTtbl, BPoEMEHU U MecTa npuema.

Mpu ocywecTeneHnn npeasapuTenbHoOI 3anucy 3asBuTesnbs B 06a3aTenbHOM Nopsiake
MHGOPMUPYETCs O TOM, YTO NpeABapuUTeNibHas 3anucb aHHYNMPYEeTCA B Cryyae ero HesiBKY
No uctevyeHumn 15 MUHYT C Ha3HAYEHHOTO BPEMEHMU nNpuema.

3anBuTensb B Noboe Bpems BnpaBe 0TKa3aTbCsA OT NpeABapUTENbHOI 3anucu.

3anpewjaetca TpeGoBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [AEACTBUIA, KpOMeE
NPOXOXAEHUSA WAEeHTUdUKaUUM U ayTeHTUdMKauMM B COOTBETCTBUM C HOPMATUBHbLIMU
npaesoBbiMM aktamu Poccuiickon ®efepaunn, ykasaHUs Uenu npuema, a TaKke
npefocTaBneHuss CBEAEHUW, HeobxoauMbIX ANSA pacyeTa ONUTENBHOCTU BPEMEHHOro
WHTEepBana, KoTopbii Heobxoaumo 3abpoHupoBaTh 4N Npuema.

3. CocTas, nocnefoBaTeNlbHOCTb U CPOKU BbINOMHEHNS aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YUCIIe OCOBEHHOCTH
BbINOSIHEHUS1 aAMUHUCTPATUBHbIX NpoLeAyp B 3NIeKTPOHHOM hopme, a TaKke
0COGEHHOCTH BbINOJSIHEHMS afAMUHMCTPATUBHbLIX NpoLeayp B MHOro(yHKLMOHaNbHbIX
LeHTpax
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3.1. OnucaHue nocnepoBaTenbHOCTU AEUCTBUA NPU NpeaocTaBneHnn
MyHULMNAanNbHON ycnyru

3.1.1. MNpenocrtaBneHne MyHuuMnanbHOW ycnyrn BKNoYaeT B cebs cneayowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS,;

2) NPUHATME N PAacCMOTPEHNE KOMMMEeKTa AOKYMEHTOB, NPeACTaBEeHHbIX 3asBUTENeM,

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylouue B
npeaocTaBneHny MyHULMnNanbHon ycnyru,

4) noaroToBKa pesynbTata MyHULMNanbLHOW yCnyru,

5) Bblgaya (HanpaBneHue) 3asBUTENIO pesynbTata MyHULMNanbHOW YCnyru;

6) ncnpaBneHme TEXHNYECKUX OLUMBOK.

3.2. OkasaHue KOHCcynbTauuin 3asasutenio

3.2.1. OcHoBaHMEM Hauana BbIMOMHEHUS aAMWHUCTPATUBHOWN Npoueaypbl ABNseTcs
obpalleHne 3asBATENSA MO BONPOCaM, CBA3AHHbIM C NPeAoCTaBfeHWEM MYHULMNANIbHOW
ycnyru.

JOmMKHOCTHBIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbINONIHEHNE
agMUHUCTPATUBHOW Npoueaypbl, ABNAETCA:

npu obpaileHun 3assutens B MOL| — paboTHuk MOL,

npu obpawleHun 3assutens B OpraH—3amectutens pykosoauTens McnonHTenbHoro
komuteta nrIt  AkcybaeBo (ganee - [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHME).

3.2.2. 3asBuTens BnpaBe o00paTUTbCA 3a KOHCynNbTauuenh O nopsiake U cpokax
npeaocTaBneHns MyHuuunansHoi ycnyrm B MOL| nuuHo n no TenedoHy U 3NeKTPOHHOW
noyTe.

PabotHuk M®L| KoHCynbTUpyeT 3asiBUTENsi, B TOM 4ucne no cocrtasy, ¢opme
NPeacTaBnAeMon OOKYMEHTaLuuM M ApYyruM BOnpocaMm Ans NOMyyYeHUs MyHuuunanbHOW
YCIyru.

3asBuTenb MOXET NONy4YuTb UHOpMauuio O nopsiake npeaocTaBneHus
MyHMUMNanbHOM ycnyru Ha odpuumansHom cainte MOL| http://mfc16.tatarstan.ru.

AOMUHACTPATUBHbIE  nNpoueaypbl, YyCTaHaBNMBaeMble  HACTOALUUM  MYHKTOM,
BbINOJHAIOTCA B IeHb O0OpaLleHuns 3aaBuUTens.

PesynbTaTamu BbiNONHEHUS1 aAMUHUCTPATUBHBIX Npoueayp ABMAIOTCA: KOHCYNbTauus
no cocrtasy, hopme npeacTaBnsemMon AOKYMEHTauuu u ApyruM Bonpocam, Heobxoaumbim
ANSA NONy4YeHUss MyHULMNanbLHOW yCryru.

3.2.3. 3assutenb Bnpase obpatutbcs B OpraH no TenedoHy 1 aNeKTPOHHOW noyTe, a
TaKKe Nnony4nTb KOHcynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsake u
cpokax NpeaoCcTaBNeHWst MyHUUMNanbHOW ycnyru, B TOM 4ucne no cocrtasy, ¢opme
NpeacTaBnAemMoil OOKYMEHTaLuuMn U OpyruM BoMpocaM Ans MOMyyYeHus MyHuuMnanbHOW
yCnyru.

JIoMmKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE UHOPMUPYET 3aaBUTENS
B COOTBETCTBUM C TpeboBaHusAMM NyHKTa 1.3.4 agMUHUCTPATMUBHOIO pernaMmeHTa.

AOMWHUCTPATUBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOALMUM  MYHKTOM,
BbIMOMHSIIOTCA B TeYEHMe Tpex pabounx AHeW CO AHS NOCTYNNeHua obpalleHus.

PesynbTaTamu BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABNSAIOTCA: KOHCYNbTauun
no cocrtasy, hopme NpeAcTaBnsAeMoOin AOKYMEHTauum u Apyrum Bornpocam, HeoOXoauMbim
ONS NONyYeHUs MyHULMNanbHON ycnyru.

3.3. MpuHATHE N paccMOTpeHne KoMnnekTa AOKYMEHTOB,
npeacTaBfeHHbIX 3asBUTenemM
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3.3.1. MpuemM OOKYMEHTOB ANsi NPeAoCTaBNeHNa MyHULMNanbHOn ycnyrm Yyepes Mol
unu yaanexHHoe paboyee mecto MOLI.

3.3.1.1. 3assuTtenb (NpeactaBuTens 3assutens) obpawaetca 8 M®LL ¢ 3anpocom o
NPEAOCTaBNEHNM MYHULMNANbHON YCNyrn U NpeacTaBnAeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL, BeayLiuii npuem 3ansBrneHun:

onpepensieT npegmeT obpalleHus;

YAOCTOBEPSET NIMYHOCTL 3aABUTENS;

NPOBOAUT NPOBEPKY NMOMHOMOYUA NuLa, NOAAILEro AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTE
2.5 agMWHUCTPaTUBHOIO perfnameHTa,;

3anonHseT aNeKTPoHHy dopmy 3assneHns B8 AUC MOLL;

NPy nNpeaocTaBnNeHWn AOKYMEHTOB, YKasaHHbIX B NyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymakHOM HocuTene, OCYLLECTBNAET CKaHUpOBaHWE MNpeACcTaBNEHHbIX
AOKYMEHTOB;

pacneyvatbiBaeT 3aseneHune ns AUIC MoLl;

nepegaet 3asBUTENIO HA NPOBEPKY U NOANUCaHUE,

nocne nNoanucaHusa ckaHupyeTt noanucaHHoe 3assneHne 8 AVIC MOLL;

sarpyxaetT B AUIC MOL] nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW dhopme unu
3NeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbIX AOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE AEeno;

BO3BpaLlaeT noAnvucaHHoe 3asBneHne n opuruHansl GyMaxKHbIX JOKYMEHTOB,;

BblAaeT 3asaBUTESNIO PAcnuUCKy B NpyeMe [OKYMEHTOB.

AOMUHUCTPATUBHbIE  Npoueaypbl, YCTaHaBNMBaeMble  HACTOALUUM  NYHKTOM,
BbINOSHAIOTCS B AeHb obpaLleHus 3asBuTens.

Pesynbtatamm BbINONHEHUS aAMUHUCTPATUBHLIX Mpoueayp SABMAKOTCA. FOTOBOE K
oTnpaBke 3asiBfieHne U nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®L| HanpaBnsieT nakeT AOKYMEHTOB, MPUHATbIX OT 3asABUTENS B
OpraH B 3neKTPOHHON hopme (B cOCTaBe MaKeTOB 3MEKTPOHHbIX Aen) B Te4YeHWe OaHOro
paboyero gHsA co AHA obpalleHus 3asBUTenNs B CTPYKTYypHoe noapasaeneHve MoLL.

PesynbTaTamu BbINONMHEHUA agMUHUCTPATUBHbLIX Npoueayp SBNAOTCA: 3asaBNeHne u
nakeT AOKYMEHTOB (3NIEKTPOHHOE Aerno), HanpasneHHble B OpraH, nocpeAcTBOM CUCTEMbI
3NEKTPOHHOro B3anMoAencTBuS.

3.3.2. lpuem p[OoOKyMeHTOB ANA nNpefocTaBneHns MyHUUUNanbHOW Yycnyrmu B
aneKkTpoHHon hopme Yepes PecnybnukaHckuin nopran.

3.3.2.1. 3asBuTtenb AnNa nogavu 3asBfEeHUS B 3NEKTPOHHOW opme BbINOMHAET
cnepyoume 4encTBUs:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT (hOpMy 3NIEKTPOHHOIO 3asiBNEHNs,

3anonHAeT popMy 3NEKTPOHHOIO 3aABMNEHUSA, BKIIOYAIOLLYI0 CBeAEeHUS, HeobxoanMble
n obsizatenbHble Ana NpefocTaBNeHns MyHMLUMNanbHOM YCryru;

npuKpennseT [OOKYMEHTbl B 3MEeKTPOHHOW OopMe uNnu 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hOpMe 3MEKTPOHHOIO 3asiBNeHus (npn HeobxoammocTHm);

noaTeepXaaetT akT O3HAKOMIMEHUA WU cormacus C  YCNOBUAMM U MOPAAKOM
NpeaoCcTaBneHUs MyHUUMNAnNbHOW YCNyrM B  9NEKTPOHHOW dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B oopme 3neKTPOHHOro 3asiBNeHuns);

noaTBepXOaeT  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeAEeHWI (yctaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY B hOpMe 3NEKTPOHHOIO 3asaBneHus);

OTNpaBnsAeT 3anofIHEHHOE JNEKTPOHHOE 3asiBfeHue (HaXXumaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3NEeKTPOHHOro 3asBNeHus);

3NEKTPOHHOE 3asiBNIEHWE MNOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMU NyHKTa
2.5.3 agMUHUCTPATMUBHOIO pernamMeHTa;

nony4yaet yBegomMneHvue o6 oTnpaBke 3NEeKTPOHHOro 3asABNeHus.
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dopmartHo-norndeckas nposepka COPMUPOBAHHOIO 3asBfEeHWA OCYLLECTBNAETCA
nocne 3anofiHEeHUs1 3asiBUTENEM Ka)aoro U3 nosnen anekTpoHHon chopmbl 3assneHus. [pu
BbISIBIIEHUN HEKOPPEKTHO 3arofIHEHHOrO MNOMA 3NEKTPOHHON (POPMbI 3asiBNEHUs 3asBUTENb
YBEJOMMSIETCA O XapaKkTepe BblSBNEHHOW OWWOKM 1 nopsake ee ycTpaHeHusi NocpeacTBOM
MHOPMAaLMOHHOTO COOOLLEHNA HENOCPEACTBEHHO B 3NEKTPOHHON (DOpME 3asiBNEHUA.

AOMUHACTPATMBHbIE  npoueaypbl, YyCTaHaBNMBaeMble  HACTOALUMM  NMYHKTOM,
BbINOSHAIOTCA B AieHb obpaLleHunsa 3asasuTens.

PesynbTaTtamu BbiNONMHEHUA agMUHUCTPATUBHBIX NpoLeayp SBMNAKTCA: 3NEeKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeAcTBOM CUCTEMbI NEKTPOHHOro B3aMMOAENCTBUSA.

3.3.3. PaccmoTpeHue komnnekta gokymeHTos OpraHom.

3.3.3.1. OcHoBaHMEeM Ha4ana BbINOMHEHUA aAMUHUCTPATUBHOMW Npoueaypbl ABNSETCA
MOCTYNNeHWe 3asiBNEeHUMss W WHbIX [OKYMEHTOB, HEOoOXoAMMbIX [ANA npeaocTaBneHus
MYHULMNANbHOW yCnyru.

JomKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 32  BbINOJIHEHWE
agMUHUCTPATMBHON npoueaypbl sABnseTcs 3amectuTenb pykoBoauTens KMcnonHUTenbHoro
komuteta HOBOKMPEMETCKOrO CenbCKOro noceneHus (nanee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 32 NPUeM AOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE I5MUO, OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, B cny4ae
obpaLueHus 3anaBuTens ¢ 3assneHnem B OpraH:

onpepenseT npeamMeT obpalleHus,

yCTaHaBNMBaEeT NIMYHOCTb 3asABUTENSA;

NPOBOAUT NPOBEPKY MNOMHOMOYMI Nuua, NoAaloLero AOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO pernameHTa, npPOBEpPKY COOTBETCTBUS  NpeacTaBneHHbIX
DOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuAM (Haanexatlee opopMreHne Konuin AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX CMIOB U UHbIX HE OFTOBOPEHHbIX
ucnpasneHuin);

3anonHAEeT  3NEeKTPOHHYIO dopmy  3aABneHus B aBTOMaTU3NPOBAHHOWM
WH(OPMALMOHHON CcUCTEME, NpefHasHaAYeHHOW [ANsi OKas3aHUA rocyAapCTBEHHbIX W
MyHUUMNanbHbIX YCNyT;

npyv nNpefocTaBneHNM OOKYMEHTOB, YKasaHHbIX B NyHkTe 2.5 agMWHUCTpPaTUBHOIO
pernameHta Ha OyMaxXHOM HocuTene, OCYLIECTBMNSAET CKaHUpOoBaHWE npeAcTaBneHHbIX
DOKYMEHTOB;

pacne4vaTtbiBaeT 3asiBfieHue;

nepenaet 3asiBUTENIO HA NPOBEPKY U noanucaHue;

nocne noanucaHusa ckaHupyeT noAnucaHHoe 3asBrneHune;

3arpyxaeT B aBTOMaTU3MPOBaHHYIO MH(OPMaLMOHHYIO cCUCTEMY, NpeAHasHa4YeHHYIo
ANS OKasaHWsi rocyapCTBEHHbIX U MyHULMNANbHbIX YCNYr AOKYMEHTbI, NpeAcTaBneHHbIe B
3NEKTPOHHOM (hopMe UnK ANEKTPOHHbIE 0Opa3bl OTCKAHUPOBaHHbLIX OKYMEHTOB, (hopMupyeT
3NeKTPoHHOE Aeno;

BO3BpawlaeT MoAnNMCaHHOe 3asfBNEeHWe W OpuriHanbl OyMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3asaBUTENIO pacnuncky B Nnpueme AOKyMEHTOB.

B cnyyae Hanuunsi oOCHOBaHMI ANs OTKasa B NpuemMe AOKYMEHTOB AOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEJOMNAET 3asiBUTENSA O HaNu4Mm npensaTcTeun Ans
npvemMa 3asiBNeHns U BO3BpalwlaeT €My [OOKYMEeHTbl C 0oObscCHEeHuem coaepXaHus
BbISIBNIEHHbIX OCHOBaHWM ANA OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a nNpPUEeM [OOKYMEHTOB, Mocne
NOCTYNNEHUA JOKYMEHTOB Ha paCCMOTPEHUE:

npucBavMBaeT 3asiBNEHWI0 HOMEP B COOTBETCTBUM C HOMEHKNaTypou Aen WU craTtyc
«[lpoBepka 4OKYMEHTOBY;

n3y4yaeT NoCTynuBLUME 3NEKTPOHHbIE [ena, B TOM YuUcne NPUnoXeHHble 3asBUTENEM
[OKYMEHTbI B 3NIEKTPOHHOWN (bopMme 1 3neKTPOHHbIe 06pasbl 4OKYMEHTOB;
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NpoBEpPSAET KOMMNNEKTHOCTb, YATAEMOCTb 3MEKTPOHHbLIX 0Opa3oB [AOKYMEHTOB;

npoBepsieT cobniogeHWe ycnoBuiA OENCTBUTENbHOCTU  3NEKTPOHHOW  NOANUCH,
nocpeactsoM obpalleHuns Kk EguHomy noprany (B cnyvae, ecnu 3asBUTenem nNpeacTaBneHbl
3MEeKTPOHHbIE [OKYMEHTbI, NOANUCaHHble YCUNEHHON KBanuUUMPOBAHHOW 3MEKTPOHHON
NoANUCHIO).

Mpn Hanuuuu OCHOBaHWW, NPEeAyCMOTPEHHbIX NyHKTOM 2.7.1 agMUHWCTPaTUBHOIO
pernameHTa, NOAroTaBNMBaEeT MPOEKT pelleHus o6 oTkase B npueme [JOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCTaBNeHNs MyHULMNANbLHOW YCnyru.

B cnyyae, ecnu B pesynbTate MpPOBEPKA YCUNEHHON KBanuuuMpoBaHHOW
3MEKTPOHHOM NOANUCK BbISIBNIEHO HecobniofeHue ycroBuin ee OeWCTBUTENbHOCTU, NPOEKT
pelueHust 06 oTKase OOMKeH codepXaTb NyHKTbl cTaTbn 11 PegepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCMYXWUIN OCHOBAHWEM A1151 €ro NPUHATUSA.

MpoekT peweHns 06 oTkase B nNpuvemMe [AOKYMEHTOB, HeobxoauMbiXx Ans
npeaocTaBneHnss MyHULMNANbHOW YCNyru, C yKkasaHMeMm npuyvMH OTKasa (B crnydvae, ecnu
OCHOBaHMA ANA OTKasa B MNpuemMe [OKYMEHTOB, Heobxoaumbix ANA nNpefocTaBneHus
MYHULMNANbHOW ycnyru, CBsidaHbl C HapyLUeHWeM YCTaHOBNEHHbIX TpeboBaHWA K Takum
[OKyMEHTaM, OCHOBaHMSA [Ans OTKasa B nNpueMe [OKYMEHTOB [AOfKHbl coAepxaTtb
MHOPMaLMIO O HaMMEHOBAHMU [OKYMEHTOB (MHOpMauuK, CBEAEHUNA), KOTopble He
NPeacTaBneHbl, coAepXaT HedoCTOBepHble W (MnM) NPOTUBOPEYMBbLIE  CBEAEHWS,
ochopMneHbl C HapyLLEHNEM yCTaHOBNEHHbIX TpeboBaHui), HanpaBnseTca Ha cornacosaHne
B YCTAHOBNEHHOM NOpsiAKE NOCPEeACTBOM CUCTEMbI 3IEKTPOHHOrO JOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHus 06 oTkase B npueme [OKYMEHTOB, HeoOXOAUMbIX
AN NpepocTaBNeHMs  MyHUMUMNanbHOW  ycnyrM,  OCYyLecTBNSAeTcA B nopsake,
npeaycMoTpeHHOM NyHkToM 3.5.3 aAMUHUCTPaATUBHOIO pernameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHWMA [Ans OTKasa B nNpuemMe [OKYMEHTOB,
NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOrO pernameHTa, AOMKHOCTHOE nunuo,
OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, B Te4YeHue ofHoro paboyero [AHA CO [AHA
NOCTYNNEHUSA 3asiBNEHUs, HanpaBnsieT 3asBUTENI0, yKa3aHHbIM B 3asiBNEeHWM Ccrnocobom,
YBEAOMIIEHME O TMOCTYNNEHUN 3asiBNEHWSA, coAepxallee BXOAALUMIA perncTpaunoHHbIA
HOMEp 3asBMeHus, AaTy MoJflyYyeHUs 3asBneHus, nepeyvyeHb HauMeHoBaHW ainos,
NpeacTaBneHHbIX K HeMy JOKYMEHTOB, AaTy NOMyyYeHus pesynbTata MyHUUMNanbHoW yCnyru.

3.3.3.4. WcnonHeHue npouedyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIMO  pernameHTa, npu HanuuMm  TEeXHUYECKON BO3MOXHOCTU
OCYLLUECTBNSIETCA B aBTOMATMYECKOM pEeXWMe C MCMoNb30BaHMEM aBTOMaTU3MPOBAHHOW
WH(POPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW [ANns oKasaHUsA T[oCyAapCTBEHHbIX W
MyHULMNAnbHbIX YCIyT.

3.3.3.5. AaMuHUCTpaTMBHble Mpoueaypbl, YyCTaHaBnuBaemble nyHKToM 3.3.3
agMVHUCTPATUBHOrO perfamMeHTa, BbINOSHAIOTCA B TeYeHue ogHoro pabouyero AHA COAHA
NOCTYNIEHUA 3asABNEHUA HA PacCCMOTPEHUE.

PesynbTatamu BbiNOMHEHUA agMWHUCTPATUBHBLIX Mpoueayp SIBAAIOTCA: NPUHATBLIA Ha
pacCMOTPEHUE KOMMMEKT LOKYMEHTOB WU NPOEeKT pelleHns o0 oTkase B npueme
DOKYMEHTOB, HeobxoauMbIX ANS NpefoCcTaBneHns MyHULMUNanbHON ycnyru.

3.4. HanpaBneHMe MeXBegoMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTBylowine B
npenpocraBneHnn MYHULUUNANbHON YCIyru

3.4.1. OcHoBaHWEM Ha4vana BbINOSIHEHUSA afMUHUCTPATUBHOW Npoueaypbl ABnNAeTcs
nonyYyeHne [AOSMKHOCTHbIM NUUOM (pabOTHUKOM), YMOSTHOMOYEHHbIM Ha BbINOSIHEHUE
aAMUHUCTPATMBHON npoueaypbl, OT AOMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOIO 3a
NpMem AOKYMEHTOB, NPUHATBLIX OT 3asBUTENSA [JOKYMEHTOB.

[OMKHOCTHBIM  nUUoM  (pabOTHUKOM),  OTBETCTBEHHbIM 32  BbINONIHEHUE
aAMUHUCTPATMBHON Mpoueaypbl, ABnseTca 3amecTutens pykosoautens McnonHuTenbHoro
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komuteTa NIt AkcybaeBo (panee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpOCoB).

3.4.2. [JomKHOCTHOE nuUUO, OTBETCTBEHHOE 3a HanpasfeHWe MEeXBeLOMCTBEHHbIX
3anpocoB, ¢opMupyeT W HanpaBnseT B 3NEKTPOHHOW ¢opMe NocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOrO 3MEeKTPOHHOrO0 B3aMMOAEWCTBMSA (NPpUM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMW crnocobamu) 3anpocbl O NPEAOCTaBNEHUN AOKYMEHTOB U CBEAEHUN,
NPEeAYCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOrO pernameHTa.

AIMUHUCTPaATUBHbIE  Npouedypbl, YCTaHaBNMBaeMble  HaCTOALMUM  MYHKTOM,
BbINOSHAIOTCA B IEHb NPUHATUS 3aABNEHNS HA pacCMOTPEHME.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBfieHHble B OpraHbl BNacTu 1 (Mnu) NoasefoMCTBEHHbIE OpraHaM BnacTu opraHusauuu
3anpochl.

3.4.3. CneumManncTbl NOCTaBLUMKOB AaHHbIX HAa OCHOBaHWW 3anpocoB, MOCTYMUBLUWX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOro B3aWMOAEWUCTBUA, NpefoCTaBnsAoT
3anpalumBaemble [JOKyMeHTbl (MHpOopMaLmIo) NN HanpasnAloT yBeAOMNEeHNsi 06 OTCYTCTBUM
NOKYMEHTa M (Unun) uHGopMauuu, HeobXoAuMbIX ANA NPefoCTaBreHNs MyHUUUnanbHoW
ycnyru (aanee — ysegomnexue ob oTkase).

AOMUHUCTPATUBHbIE  Npoueaypbl, YCTaHaBNMBaeMmble  HaCTOALWMUM  MYHKTOM,
BbINOSMHSAIOTCA B TEYEHUE TPEX OHEW CO AHA NOCTYNNEeHUA MeXBEAOMCTBEHHOro 3anpoca B
opraH wnu opraHusauuio, NPefoCTaBnAoWMNe AOKYMEHT U MHOPMaLUIO, €CNN NHbIE CPOKM
NOArOTOBKM W HanpaBneHUss OTBeTa Ha MEeXBEAOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
denepansHbLIMU 3aKoOHaMu, NpaBoBbIMM akTamu [pasutensctea Poccuitickon defepaumm u
NPUHATLIMA B COOTBETCTBUM C deaepanbHbiMUM 3aKOHaMu HOpMaTUBHbIMW NPaBOBbIMU
aktamu Pecnybnuku TaTapcraH.

PesynbTaTamn BbLINONMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMATCA: AOKYMEHTbI
(cBefeHus)), Heobxoaumble ANs NpPefoCTaBNEeHUs  MyHAUMNanbHOW  ycnyru, nubo
yBegomneHme o6 oTkase, HanpaBfieHHble [OfDKHOCTHOMY nuuly, OTBETCTBEHHOMY 3a
HanpaBfieHne MeXBEeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBneHue MeXBeAOMCTBEHHbIX
3anpocos:

nony4yaeT 3anpaluMBaemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3JNIEKTPOHHOro
B3aUMOJENCTBMA  [AOKYMEHTbl  (CBeaeHus)), Heobxoaumble AnNA  NpeaocTaBNeHus
MYyHUUMNanbLHOW ycnyru, nubo yBeaomneHve o6 oTkase npy OTCYTCTBUW JOKYMEHTa U (Mnu)
nHdopmauuu,

Npyv HanMYnuu OCHOBaHWI, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTMBHOIO
pernameHTa, noAroTaBnuBaeT MPOEKT peleHns 0O oTkase B MpuUemMe [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBneHna MyHUUmMnNanbHOW YCyru.

MpoekT pelwenus o6 oTkaze B nNpuMeEME [OOKYMEHTOB, Heobxoaumblx AnA
npenocTaBneHnss MyHULMNanbHOW YCnyru, C ykasaHMeMm NpuyYnH OoTkasa (B crnyyae, ecnu
OCHOBaHUA ANs OTKasa B Npueme [AOKYMEHTOB, HeobxoauMbiX ANA npeaocTaBreHus
MyHULMMNANbLHOM YCyru, CBSi3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWN K TaKum
JOKYMEHTaM, OCHOBaHMS QAN OTKasa B MNpuemMe [OKYMEHTOB [OSKHblI coAepxaTb
UHpOPMALMIO O HaWMEHOBaHWM [OKYMEHTOB (MH(OpMauuKn, CBEAEHWUi), KOoTopble He
npeacTaBneHbl, coaepXaT HeaoCToBepHble W (UnuM) NpPOTMBOPEYMBLIE  CBEAEHMS,
ochopMneHbl C HapyLLeHNneM yCTaHOBNEHHbIX TpebosaHuin), HanpaBnseTcs Ha cornacoBaHue
B YCTaHOBIIEHHOM MNopsiAke NOCPEACTBOM CUCTEMbI 3NEKTPOHHOrO AOKyMEeHToobopoTa.

CornacoBaHue npoekTa pelleHuss 06 oTkase B npueme AOKYMEHTOB, HEOOXOAMMbIX
ANA  NpefoCTaBfeHuWs  MyHWUMNanbHOW  yCryr,  OCyLecTBMAeTcA B nopsiake,
nNpeaycMOTPEHHOM NMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  npoueaypbl, YyCTaHaBNMBaeMmble  HACTOALUMM  MYHKTOM,
BbINOSMHAKTCA B AIEHb NONyYEHUA CBEAEHUI NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTtatamy BbINOMHEHUs aAMUHUCTPATUBHBLIX Mpoueadyp SABNAIOTCA: AOKYMEHTbI
(cBepeHus), Heobxoaumble AN NpefocTaBneHns MyHULMNanbHOW yCnyru, NPOEKT peLleHns
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06 oTKase B nNpueme OOKYMEHTOB, HeobxoauMbIX ANSA NpeaoCTaBNEHUs MyHULMNanbHOM
ycnyru.

3.4.5. UcnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
pernameHTa, Npu Hann4num TeXHUYECKON BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMaTUYECKOM
pexuvmMe C  MCNofb3oBaHMEM  aBTOMAaTU3UPOBAHHOMW  WH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANsl OKa3aHMA rocyAapCTBEHHbIX N MyHULMNANbHbIX YCryr, B TOM Yucne ¢
MOMEHTa perucTpaumv 3asBreHuss B COOTBETCTBUMM C NYHKTOM 2.13 aAMWHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumanbHbii CPOK BbINOSIHEHUSA aAMUHUCTPATUBHBLIX NpoLeayp, YkasdaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT Tpu paboumnx AHA.

3.5. MoaroToBka pesynbTaTa MyHULMNANbHOW yCnyru

3.5.1. OcHOBaHMEM Havana BbIMOSIHEHMA aQMUHUCTPATUMBHOW npoueaypbl ABNAeTCA
NoCTynfieHne  OT  AOMMKHOCTHOro  nuua, OTBETCTBEHHOrO  3a HanpasneHue
MeXBEAOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobxoanMbIX ons
npeaocTaBneHnss MyHUUUNanbHOM YCNyru.

JIOMKHOCTHLIM  NIULIOM, OTBETCTBEHHbIM 32 BbINOMHEHNWE aAMWUHUCTPATUBHON
npoueaypbl, ABnsetTca 3amectutenb pykosoauTens WcnonHutenbHoro komuteta nrr
AkcybaeBo (panee - [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbraTta
NpeAocTaBneHnss MyHULMNanbHON ycnyru).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npeaoCcTaBneHNs MyHULUNANbLHOW YCIyru:

paccmaTpuBaeT COPMUPOBAHHbLI KOMMMEKT [AOKYMEHTOB, Heobxoaumbix Ans
npeaoCcTaBneHNss MyHULMNANbHOW YCNyru,

Nnpy BbIIBNIEHUN OCHOBaHWM ANs OTKasa B NpeAoCTaBneHun MyHWUMnanbHOW ycnyru,
yKasaHHbiX B MNyHKTe 2.8.2 agMWHUCTPATUBHOrO pernamMeHTa, noarotasnuBaeT MNPOEKT
peweHust 06 oTkase B NpeaoCcTaBeHun MyHULUNanbHOW ycnyru;

B Cly4yae OTCYTCTBMSI OCHOBaHWWA AN OTKasa B NpeaocTaBfieHun MyHuuMnanbHOW
ycnyru, nNpeayCMOTPEHHbIX MNYHKTOM 2.8.2 agMWHUCTPaATMBHOrO pernameHTta, Nno urtoram
pacCMOTPEHUSs AOKYMEHTOB, HEOOXoAUMbIX ANS NpPefoCTaBfieHUs MyHUUMNanbHOW YCIyru,
noagrotaBnMBaeT MNPOEKT pesynbrTata nNpefocTaBfeHUs MyHUUUnanbHOW ycnyrmu B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa,;

HanpaBnsieT NoArOTOBMEHHbIN NPOEKT pe3ynbTaTa NpefocTaBNeHns MyHULUNanbHOW
YyCInyru Ha corflacoBaHue B yCTaHOBIEHHOM MnopsiAKe NocpeAcTBOM CUCTEMbI NEKTPOHHOro
AOKymeHToobopoTa.

AOMUHUCTPATUBHbIE  npoueaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TEYEHUE oaHOro paboyero gHS.

PesynbTatamu BbINONMHEHUS aAMWHUCTPATUBHbLIX MNpoueayp SABMASAIOTCA: NPOEKT
pelieHusn ob oTkase B NnpefoCcTaBneHn MyHMUMnansHOM ycnyru, CnpaBky (BbIMUCKN).

3.56.3. CornacoBaHne u noanucaHue npoekta pesynbTata npeaocTaBneHns
MyHMUMNanbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBAETCA pyKkoBoauTenem
CTPYKTYPHOro nogpasaeneHusi, OTBEeTCTBEHHOro 3a NOAroTOBKy pe3yfbTaTa MyHMUMnanbHOW
ycnyru, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

MoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, MMElOLMe 3amMeYaHus, BO3BpaljaloTcs Ha
[opaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHWUMNAnNbHOW YCNyru.
Mocne ycTpaHeHUss 3amevaHuii NpPOoeKTbl [OOKYMEHTOB MNOBTOPHO nepepalTca  Ans
cornacoBaHus U NoANUCaHUA.

Pykosogutens OpraHa npuv pacCMOTPEHUU MPOEKTOB [OKYMEHTOB MpoBepseT
cobniogeHne agMUHUCTPATMBHONO perfameHTa AOMKHOCTHbiIMM nuuamu OpraHa B 4acTtu
CPOKOB BbIMOMHEHMS aAMUHUCTPATUBHbLIX Npoueayp, UX nocneaosaTenbHOCTU U MOMHOTHI,
HanWuus COornacoBaHU  YNONMHOMOYEHHbIX AOSMKHOCTHbIX nuy OpraHa B cucteme
3MNEeKTPOHHOro AOKyMeHToobopoTa.
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B cnyuyae BbiIBNEHUS HapYLLUEHUIA B YaCTU CPOKOB BbIMONIHEHWUA afiMUHUCTPATUBHbIX
npoueayp, WX nocnefoBaTenbHOCTU M nonHoTel PykoBoguTtens OpraHa wuHUUMMpyeT
npuBReYeHne K OTBETCTBEHHOCTU MWL, AONYCTUBLUMX HAPYLUEHWS, B COOTBETCTBUU C NYHKTOM
4.3 agMUHUCTPATMUBHOIO pernamMeHTa.

AIMUHUCTPATUBHbIE  Npouedypbl, YCTaHaBNMBaemble  HACTOALMUM  MYHKTOM,
BbINOMHAKTCA B TEYEHNe 0AHOro paboyero gHA.

PesynbTatamy BbINOMHEHUS aAMWUHUCTPATMBHbLIX NMpoueayp ABMAIOTCA: pelieHne o6
oTKase B NpueMe AOKYMEHTOB HeOOXOAUMbIX ANA NpefoCTaBNEeHUs MyHULMNANbHON YCnyru,
pelueHue 06 oTkase B NpefoCTaBNeHMN MyHULMNANbHON YCNyru, cnpaska (Bbinucka).

3.5.4. icnonHeHue npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. agMuHMCcTpaTUBHOIO
pernameHTa, Npu Hanu4yMn TEXHUYECKON BO3MOXXHOCTMN OCYLLECTBIISETCA B aBTOMATU4ECKOM
peXume C  UCNONb30BaHWEM  aBTOMATU3MPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW AN OKa3aHUs roCcyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr.

MakcumanbHbiii CPOK BbIMOMHEHUSA aAMUHUCTPATUBHBLIX Mpoueadyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, CoCTaBnAaeT oauH pabounii AeHb.

3.6. Bbigaua (HanpaBneHue) sasiBUTENio pesynbTarta MyHULMNanbHoW ycnyru

3.6.1. OcHoBaHWeM Havana BbINOMHEHUss agMUHUCTPATMBHOW Npoueaypbl ABNAETCA
nony4yeHne OOMKHOCTHLIM JINLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWUHUCTPaTUBHOW
npoueaypbl, AOKYMEHTa, NoATBEPXAaloLLero NnpeAocTaBneHne MyHuUmnanbHon ycnyru.

JIOMKHOCTHLIM ~ NIULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMWHUCTPaTUBHON
npoueaypbl, sBnseTcs 3amecTuTenb pykoBoauTens McnonHutenoHoro komutetra nrr
AkcybaeBo panee - [OMMKHOCTHOE nWLO, OTBETCTBEHHOE 3a Bbiaady (HanpasreHue)
DOKYMEHTOB).

3.6.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpasneHne) AJOKYMEHTOB:

obecneunBaeT perucrTpauuio U BHECEHWE CBEAEHUW O pe3ynbTaTe npeaocTaBneHus
MYHULMNANbHOW YCnyrM B MOACUCTEMY BEAEHWS [AOKYMEHTauuu asToMaTU3MpOBaHHOW
MH(OPMALMOHHON CUCTEMbI, NpeAHasHa4YeHHOW [Ans OKa3aHWsA roCyAapCTBEHHbIX W
MyHULMNanbHbIX ycnyr;

usBeLlaeT 3afaBuUTeNs (ero npeacraBuTens) crnocoboMm, ykasaHHbIM B 3afBNEHUW, O
pesynbTate npeaoCTaBfeHNs MYyHULMNaNbHONW YCNyrm U O BO3MOXHOCTU MONy4eHUs
pesynbTaTa npegocTaBneHns myHuuunansHoi yenyru B Oprane unu 8 MOLL

McnonHeHne npouenyp npu Hanuynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBSETCA B
aBTOMaTU4YECKOM peXuWMe C WUCMOoNb30BaHMEM aBTOMaTU3UMPOBaAHHOW WHMOPMALIMOHHON
CUCTEMbI, NPeAHa3HAYEeHHOM AN1A OKa3aHWUs rocyapCTBEHHbIX U MyHULMNANbHbIX YCIyT.

AOMUHACTPATMBHbIE  npoueaypbl, YCTaHaBNUMBaEeMble  HACTOALMUM  MYHKTOM,
BbINOSMHAIOTCA B TedYeHue ofgHoro paboyero AHA CO AHA noAnUCaHUA [OKYMEHTa,
ABNAOLLErocs pes3ynbTaToM npefocTaBneHuss MyHUUUNanbHOW YCNyru, YNOMHOMOYEHHbIM
DOIMKHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTaTtamu BbINONMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMAIOTCA: pasMelleHue
CBEAEHUIN O pesynbTaTe NpeaoCTaBfeHUs MyHUUMNanbHOW YCnyrn B WHOPMaLMOHHbIX
cuctemax, usBelleHue 3asiButensa (ero npepcrasuTens) o pesynbTaTe npeaocTaBneHus
MyHUUMNANbHOW yCnyru u cnocobax ero nony4eHus.

3.6.3. Mopspgok  Bblaaum (HanpaBneHus) pesynbTaTta npeaocTaBneHus
MYHULUNANbHOW yCnyru:

3.6.3.1. Npwu obpalueHnmn 3assuTens 3a peaynbTaTtom MyHuumnansHomn ycnyrn 8 MOL,
paboTHuk M®L| BblgaeT 3assuTenio pesynbTaT MyHULMNanbHOW ycnyru B dopme
aK3eMnnspa 3NeKTPOHHOro AOKYMeHTa Ha BymakHoM HocuTene. Mo TpeboBaHuio 3aaBUTENs
BMECTE C 93K3EMMMAPOM 3NEKTPOHHOro [OKyMeHTa Ha OymaxHom HocuTene emy
NPefoCTaBnAeTCss 3K3EMMMAP 3MEKTPOHHOTO AOKYMEHTa MyTeM ero 3anuc Ha CbeMHbIN
HocuTenb WHgoOpMauuM WNWM HanpaBneHUs 3K3emnnspa 3MEeKTPOHHOro [AOKyMeHTa no
3NEeKTPOHHOM nouTe B agpec 3asButens. pu 3anucn Ha CbeMHbIA HOoCUTENb UHOpPMaLUK
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UMW HanpaBsrieHUN 3K3eMMnspa 3NEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOro CoCTaBfieH
3K3EMMNMSP 3MEKTPOHHOrO AOKYMeHTa Ha OyMaxHOM HocuTene, no 3MEeKTPOHHOW mnoyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnnspa 3f1IEKTPOHHOrO AOKYMEHTa 3K3eMNNApy 3NEKTPOHHOro
JOKYMEHTa Ha OymaxHOM HocuTene 3aBepseTcs YNONHOMOYEHHbIM COTPYAHUKOM C
NCMonb30BaHNEM YCUNEHHOMN KBanMLMpOBaHHOW 3NEKTPOHHOW NOAMUCHK.

AIMUHUCTPATUBHbIE * nNpoueaypbl, YCTaHaBNMBaemble  HaCTOALMUM  MYHKTOM,
BLINOMHAIOTCA B MNOpsSAKE O4YepeaHoCTW, B [AeHb nNpubbiTUA 3asaBUTENA B CPOKM,
YCTaHOBMEHHbIE pernameHTom paboTtsl MOLL.

PesynbtaTtamy BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNATCA: dukcaums
cdakta Bblgaun pesynbTaTta NpeAoCTaBReHWs MyHuuunanbHow ycnyrm B AUC MOL,
pe3ynbTaT NpefoCTaBNeHNss MyHULMNAnNbHOW YCNyru, BblAaHHbIA 3asaBUTENIO.

3.6.3.2. Mpwu obpalleHun 3asBUTENS 3a pe3ynbTaToM MYHULMNanbHOW yCcnyrn yepes
PecnybnukaHckuii noptan 3asBUTENIO B JIMYHBLIA KabUHET aBTOMaTMYECKU HanpaenseTcs
3NEeKTPOHHbIA  obpa3  [OOKyMeHTa, SABMAOWEroca  pesynbTaToM  NpefocTaBneHus
MYHULMNAMNbLHOW YCyry, NOAMUCAHHBIA YCUNEHHOW KBanMMUUMPOBAHHON 3NEKTPOHHOW
NOANUCHIO YNONMHOMOYEHHOro AomkHocTHOro nuua OpraHa (OpraHom).

AIMUHUCTPATUBHbIE  Npoueaypbl, YCTaHaBNMBaeMble  HAaCTOALUMM  MYHKTOM,
BbINOMHAIOTCA B AieHb NoANMcaHus AOKYMEHTA, NoATBepXkaaloLlero npefocrasneHme (0Tkas
B NpeaoCTaBfleHnn) MyHULMNanbHOW YCMyrk, YMNOMHOMOYEHHbIM AOMKHOCTHLIM NULIOM
OpraHna (OpraHom).

PesynbTatamy BbiNONMHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: HanpaBneHue
(npepocTaBnexHue) ¢ ucnons3oBaHnem PecnybnukaHckoro noprana 3asBUTENIO JOKYMEHTA,
NOATBEPXAAKOLWEro NpeAoCTaBNeHne MyHULMNanbHOW ycryrm (B TOM 4ucne oTkas B
npeAocTaBneHnn MyHULMNanbHOM ycnyru).

3.6.3.3. lNpu obpawieHun 3asBuTENs 3a pe3ynbTaToM MyHUUMNanbHOW YycCnyru B
OpraH, 4OMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblaady (HanpasneHne) 4OKYMEHTOB, BblaaeT
3asBUTENIO pes3ynbTaT MyHuuunanbHown ycnyrn. o TpeboBaHuio 3asBUTENA BMECTe C
3K3EMNIAPOM JNEKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npepocTaBnsieTcs
3K3eMNNApP 3MEeKTPOHHOro [OKyMEHTa MnyTeM ero 3anucu Ha CbeMHbId HOCUTEnb
WHOPMaLMN UK HanpaBrieHWsl 3K3EMNNApa 3MEKTPOHHOTO JOKYMEHTa MO 3MEeKTPOHHOW
noyTe B agpec 3asBUTENs.

AOMUHUCTPATMBHbIE  MNpoueaypbl, yCTaHaBnNMBaeMble  HACTOALMUM  MYHKTOM,
OCYLLECTBNAOTCA B NOpsigke ov4epefAHoCTU, B AeHb NpubbiTUA 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTaTom BbINOMHEHUS AAMUHUCTPATUBHLIX Npoueayp SABRATCA: UKcaums
dakTa Bblgayu pesynbTaTa npepocTaBneHns MyHULMNanbHON ycnyru B
aBTOMATU3NPOBAHHOW WHMOPMAaLMOHHOW cucTeMe, npeaHasHayeHHOW AN  OoKasaHus
rocyAapCTBEHHbIX 1 MyHULMNANbHbLIX YCIYT.

3.7. NcnpaBneHne TeXHMYECKMX OLMBOK

3.7.1. B cnyyae oGHapyXeHuWs TeXHUYEeCKOh oLMOKU B [AOKYMEHTe, ABnstoLemcs
pe3ynbTaToM MyHULMNANbLHOW ycnyru, 3assutens HanpasnseT B OpraH:

3asABneHne o6 ucnpaeneHnn TexHudeckon owmnbku (npunoxeHune Ned k HacTosLiemy
aAMWUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTENIO KaK pe3ynbTaT MyHULMNAnbHON yCnyri, B KOTOPOM
COAEPXKMUTCA TEXHMUYecKasn oLumbka;

OOKYMEHTbI, WUMEloLMe puanyeckylo cuny, CBUOETENbCTBYIOWME O  Hanuyuu
TEXHUYECKOMN OLLIMOKN.

3asiBrneHne 06 wucnpaBneHUn TEXHUYECKOW OLMOKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTE, sBNsoWEeMcs pesynbTaToM MyHUUMnanbHOW YCnyru, NogaeTcs 3asiBUTenem
(YyNnONHOMOYEHHbIM NpeAcTaBUTENEM) MOYTOBbIM  OTNpasneHnem (B TOM uucne c
NCMosb30BaHNEM 3MEKTPOHHOM NouThl), NM6o Yepes PecnybnukaHckuii noptan nnu MOLL
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3.7.2. [JomKHOCTHOE NnULO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, OCYLLUEeCTBNAeT
npveMm 3asBneHns o6 McnpaBneHUM TEXHUYECKOW OLUMOKKM, peructpupyert 3asBrieHue c
NPUNOXEHHBbIMU [OKYMEHTaMu M nepefaeT UX AOMMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
06paboTKy fOKYMEHTOB.

AOMUHUCTPATUBHbIE  Npoueaypbl, YCTaHaBNMBaemble  HaCTOALMUM  MYHKTOM,
BbINOMHAIOTCA B TEYEHUe ogHoro paboyero AHA ¢ fatbl perucrpaunm 3asnsneHus.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBLIX NPOLEAYp ABMAOTCA: NPUHATOE W
3aperucTpupoBaHHOE 3asiBNieHMe, HanpasfieHHOE Ha PacCMOTPEHUE AO/MKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOe nuuOo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbl U B LeNsX BHECEHUS UCTMpaBreHuiA B [OKYMEHT, ABNAWNACS
pesynbTaToM nNpeaoCTaBNEeHUs MYyHULMNAanbHOW yCnyru, OCyWecCTBNseT npoueaypsl,
npeaycMOTPEHHbIE NYHKTOM 3.5 aAMWHUCTPATUBHOIO pernameHTa, U BbiaaeT UCNpaBfeHHbIN
[OKYMEHT 3asiBUTENIO (YNONHOMOYEHHOMY NpeACcTaBUTENIo) NIMYHO NoA POCNUCh C U3bATMEM
y 3asBuTens (YNnonHOMOYEHHOro npeAcTaBUTEns) opwurMHana [OKYMEHTa, B KOTOPOM
COAEPXUTCA TexHu4Yeckas owwubka, unu HanpasnseT B afpec 3aABUTEeNs NOYTOBbLIM
oTnpaBneHnemM (NocCpeacTBOM 3MEKTPOHHOW MOYThbl) MUCbMO O BO3MOXHOCTU MONy4YeHus
[OKyMeHTa npu npepoctasneHun B OpraH opuriHana AOKyMeHTa, B KOTOPOM COAEPXUTCA
TexHuyeckas oLumoka.

AOMUHUCTPaATUBHbIE  Npoueaypbl, YyCTaHaBnNMBaeMble  HACTOALUMM  MYHKTOM,
BbLINOSHAIOTCA B TeyeHue AByX paboumx AHel nocne obHapyXeHUs TEXHUYECKOW OLIMOKM
WNK NONyYeHns oT Noboro 3anHTEPECOBAHHOTO NULIA 3asBIEHUS O AONYLLIEHHON oLnbKe.

PesynbTatamy BbINOSIHEHUS AAMUHUCTPATMBHLIX Npoueayp SBMAIOTCA: Bbl4aHHbIN
(HanpaBnEeHHbIN) 3asABUTENIO AOKYMEHT.

4. Mopsanok u (popMbl KOHTPONA 3a NpeAoCTaBlIeHUEeM MyHULMNANbHOWU YCIYru

4.1. MNopsaokK OCYLLECTBINEHWS TEKYLLIEro KOHTPONs 3a cobniofeHnemM 1 UCNoNHEHNEM
OTBETCTBEHHbLIMWU AOMKHOCTHLIMU NULLAMW NOSTOXEHUA afAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX NPaABOBbIX aKTOB, YyCTaHaBNMBaloLWunx TpebosBaHnA K NpeaoCcTaBnNeHuIo

MYHULMNANbHOW YCNYru, a TakKe NPUHATUEM UMK PeLLIEHNIA

KoHTponb 3a NOMHOTOW M Ka4yeCTBOM MpeaoCTaBNeHUs MyHUUUnanbHOW Yycnyru
BKNoYaeT B cebs BbISIBIEHWE U YCTpaHEeHWe HapylleHWh npasB 3asBuTenen, nposeaeHue
NPOBEPOK COOMoAeHUs npoueayp nNpefocTaBneHus MyHUUUNanbHOW YCrnyru, NnoaroToBKy
peweHnn Ha penctBua  (6esgencTBuMe)  OOMKHOCTHLIX MWL opraHa  MECTHOro
camoynpasneHus.

dopmamun KOHTpONs 3a COOMOAEHWEM UCMONMHEHUA agMUHUCTPaTUBHBLIX npoueayp
SIBMSAOTCA:

1) npoBepka UK cornacoBaHue MPOEKTOB [OOKYMEHTOB MO MpefocTaBneHuto
MYyHULMNANbHOW yCnyru,

2) NpoBOAMMbIE B YCTAHOBIEHHOM NOpSAKE NPOBEPKU BEAEHUSA AENONpOU3BOACTBA,

3) npoBegeHne B YCTAHOBIMEHHOM MOPSiAKE KOHTPOSbHbLIX MNPOBEPOK COONoAeHUA
npoueayp NpeaoCcTaBneHnss MyHULMNanbHON ycnyru.

B uensx Tekywlero KOHTPONsi UCMONb3YIOTCA CBEAEHUA, UMEIOLLNECH B 3NEKTPOHHOM
6ase paHHbIX, cnyxebHas KOppecnoHAEHUWsi, YCTHas W NUCbMEHHas WHdopmauus
OOIMKHOCTHBLIX NUL, OCYLLUECTBMSAIOWMX BbIMNOMHEHWE aAMUHUCTPATUBHBLIX Npoueayp,
XypHarnbl y4eTa COOTBETCTBYIOLMX AOKYMEHTOB U ApYrne CBEAEHUS.

[Ana ocywlecTBNeHUs KOHTPONs 3a COBEepLUeHUeM AEWCTBUIA Npu NpeaocTaBneHun
MyHUUMMNANbHON  yCNyrM W NPUHATAM  PEeLUeHWiA PYKOBOAWUTENO OpraHa MECTHOro
camoynpasfieHMss  NpeacTaBnsloTCA  CMpaBkKM O pesynbTatax  NpeaocTaBneHus
MyHULMNAnNbHOW yCnyru.
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O cnyyasx v MpUYMHaX HapyLleHWs CPOKOB, NOCneAoBaTenbHOCTU M CoAepXaHWA
afMUHUCTPATMBHbIX Npoueayp [AOJDKHOCTHbIE nuua  HEeMeAsIeHHO  MHGOPMUpYHT
pyKkoBOAUTENs oOpraHa, MPeAoCTaBMAWEro  MyHuUMnanbHylo — ycnyry, a Takke
NPEANPUHUMAIOT CPOYHbIE MEPbI N0 YCTPAHEHUIO HapyLLEHUA.

Tekywmih  KOHTponb 33  cobniofeHMem  nocrnefosaTenbHOCTU  AEeNCTBUN,
onpeaeneHHbIX aAMUHUCTPATMBHBIMK NpoueaypaMy no NpPeaoCcTaBneHNIo MyHULMNanbHOMW
yCnyru, ocyLecTBNAeTCs 3aMecTuTenemM pykoBoaUTens opraHa MECTHOIO camoynpaBneHus,
OTBETCTBEHHbIM 3a opraHusauuio paboTbl NO NPEAOCTaBMEHUI0O MyHULMNANbLHOW YyCnyru,
HayanbHUKOM OTAena, OCYLUECTBMSAWEro opraHusauuio pabotbl NO nNpeaocTaBnEHMUIO
MyHUALMNanNbHOW yCcnyru.

MepeyeHb  QOMKHOCTHBIX  NUL, OCYLUECTBNAOWMX  TEKYLMUA  KOHTPOIb,
yCTaHaBNMBaeTCA MONOXEHUSAMU O CTPYKTYPHbIX MNoApasfdeneHusx opraHa MecTHOro
camoynpasneHnusi U AOMKHOCTHbIMU pernameHTamu.

4.2. Mopaaok U NepMoANYHOCTb OCYLLECTBIEHUS NMAHOBBLIX U BHENAHOBbLIX NPOBEPOK
MOSIHOTHI M KaYecTBa NpeAoCcTaBneHns MyHULUNanbLHON ycnyru, B TOM Ynucne nopsifok u
¢hopMbI KOHTPONS 3a NOSHOTOI U KAYECTBOM NPEAOCTaBNEHUA MyHULMNANbHOW| yCnyru

4.2.1. KoHTponb 3a NOMHOTOW M Ka4eCTBOM NpeAoCcTaBneHns MyHULMNanbHon ycnyru
ocylwjecTensieTca B popmax:

1) npoBeaeHNs NpoBEpPOK,;

2) paccmoTpeHus xanob sassuTtenei Ha gencteus (bespenicteme) OpraHa, a Takke
UX AOMKHOCTHBIX NUL, MyHULMNANbHbIX CAY>XaLluX.

4.2.2. B uensix ocyLLeCTBMEeHUsi KOHTPOA 3a NOMIHOTON U Ka4eCTBOM NpeaocTaBNeHus
MyHMLMNAnNbLHOM yCnyru NpOBOASATCS NAaHOBbIE U BHENNaHoBble NpoBepKu. [opsaaok u
NepuoANYHOCTb OCYLLIECTBIIEHUS NIIaHOBbLIX NPOBEPOK yCTaHaBnNMBaeTCs nnaHoMm paboThi
OpraHa. Npu npoBepke MOryT paccmaTpusaTbCA BCE BOMPOCHI, CBA3AHHbIE C
npeaocTaBleHMeM MyHULMNanbHOW ycryrn (KOMNNeKCHbIe NPOBEPKU), UK OTAENbHbIN
BOMNPOC, CBA3aHHbIW C NPeAOoCTaBNeHNEM MyHULMNANbHOW ycnyru (TeMaTuyeckme npoBepKu).
MpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOASITCA B CBA3WN C NPOBEPKON YCTPaHEHUS paHee
BbISIBIEHHbIX HApYLUEHWA aAMUHUCTPATUBHOIO pernameHTa, a TaKke B criyqae nonyyeHus
Xanob 3assuTenen Ha pencteun (besgencrteme) OpraHa, a Tarke UX AOMKHOCTHbIX Nnu,
MYHULUNANbHbLIX CRYyXaLlux.

4.2.4. Pe3ynbTaTbl NpoBepKn 0hopMnsAoTCA B BUAE akta NPOBEPKU, B KOTOPOM
YKas3biBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPEANOXEHUA NO UX YCTPaAHEHWUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX UL, OpraHa, npeAoCTaBnALWEro MyHuLUmMnanbHyo
ycnyry, 3a pelueHus u gerictens (6espenctene), npuHuMaemMble (oCyLLECTBNSEMbIE) UMW B
XoAe npeaocTaBfieHnss MyHUUMNanbHON ycnyru

Mo pesynbTatam NpoOBEAEHHbIX MPOBEPOK B Cllyyae BbISABMEHUA HapyLleHWW npas
3afBUTENEN BMHOBHbIE INUUa NPUBIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTtBoM Poccuiickon degepauunu.

PykoBoauteno opraHa MeCTHOro CaMOynpaBIieHUs HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBpEeMEHHOEe pacCMOTPEHUNE 3asBNEHNNA.

PykoBogutenb (3amectuTtenb pyKOBOAWUTENs) CTPYKTYPHOro noAapasferieHns opraHa
MECTHOrO CaMOynpaBfieHUsI HeceT OTBETCTBEHHOCTb 3a HecBOEeBpeMEHHoe U (uUnn)
HeHagnexallee BbINONMHEeHNe aAMWHUCTPATUBHbLIX AEWCTBUWA, yKasaHHblX B pasgene 3
aAMWUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NULUA M UHbIE MyHUUMNanbHbIE CryXalue 3a pelleHus U AencTsus
(bespenicTBue), NpUHUMaeMble (ocywecTBnsemsblie) B  Xope npepocTaBneHus
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MYHULMNAnNbHOW YCryrn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsake.

4 4. NonoxeHus, xapaktepusytowme TpebosaHus kK nopsaky U opmMam KOHTpons 3a
npegocTaBneHnemM MyHULMnanbHOW YCryru, B TOM YUCNE CO CTOPOHbI rpaxaaH, ux
obbennHeHnn 1 opraHnsauni

KoHTponb 3a npegoctaBneHMEM MyHULMNANbHOW YCNyrn CO CTOPOHbI rpaxaaH, uX
ob6beguHeHun U opraHusauui, OCyLLEeCTBMAETCA MOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MEeCTHOro camoyfnpaBsneHus npu npeaocTaBNeHn MyHULMNAnNbHOW  YCRyru,
nosly4YeHusi NOSHOMW, aKTyarnbHOW U [OCTOBEPHON MHGpopMaLun O nopsake npeaoctaBneHus
MyHULMNANbLHOM YCnyru n BO3MOXHOCTU AocyaebHoro paccMoTpenusi obpatleHunin (xanob) B
npouecce npeaocTaBneHna MyHULMNanbHON YCnyru.

5. NocyneGHbIN (BHecyaeGHbIN) NOPAAOK 06XanoBaHUsA pelleHUA U AeUCTBUN
(6espencTBUA) opraHa, npeaocTaBnsiowWero MyHuLunanbHyo ycnyry,
MHOTro(PyHKLMOHaNbLHOro LeHTpa NnpeAocTaBlieHUA rocyAapCTBEHHbIX U
MYHMLUMNAaNbHbIX YCNYr, OpraHu3auui, ykasaHHbiX B yactu 1.1 cratbu 16
®depepanbHoro sakoHa Ne210-d3, a Takke UX AOIMKHOCTHbLIX UL, MyHULUNANbHbIX
cnyxaumx, paboTHuKoB

5.1. 3asABuTENN UMEIT NpaBo Ha obxanosaHue B AOCyAeOHOM nopsiake pelueHuin u
nenctBun  (bespgencreusl)  opraHa, nNpeaocTaBnAlWEro  MyHUUMnNanbHyK  ycnyry,
OOSMKHOCTHOrO Nuua opraHa, NpPeAoCTaBnAoLWEro MyHuUunanbsHyo yecnyry, MyHULunanbHoro
cnyxailero, PpyKoBoAMTENs opraHa, nNpefoCTaBnAlOWEro MyHUUMUNAnbHyl0  yCnyry,
MHOTropyHKLMOHANBbHOIO LeHTpa, paboTHMKa MHOro(yHKLMOHaNbLHOro LieHTpa, opraHusauun,
npeaycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-3, a Takke ux
paboTHUKOB.

3asButenb MoxeT obpaTutbcs ¢ xanoboi, B TOM Yucne B CneayroLmx cnyyasnx:

1) HapylleHWe cpoka peructpauuu 3sanpoca O NpeaocTaBfleHUun MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLueHue cpoka npeaocTaBneHns MyHuuunanbHow ycnyru. B ykasaHHOM cnyyae
pocynebHoe (BHecypebOHoe) obOxanoBaHue 3asiBUTENEM  pelieHMn W OenUCTBUA
(be3penctBnsl) MHOrOPYHKUMOHANbHOMO LEHTpa, paboTHUKA MHOroyHKUMOHANbHOro
LeHTpa BO3MOXHO B Cny4ae, ecnu Ha MHOroyHKLUMOHamNbHbIA LEHTP, peLUeHNs n AeNCTBUs
(bespenctene) koToporo obxanylTcs, BO3NOXeHa QYHKUMA o npeaocTaBneHuto
COOTBETCTBYIOLUMX MyHULMNAnNbHbIX yCryr B NOSIHOM obbeme B nopsiake, onpeaeneHHom
yacTtbilo 1.3 ctatbn 16 PepgepanbHoro sakoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENSA OOKYMEHTOB Mnu MHdopmauuum nubo ocyllecTBneHus
OEACTBUI, nNpPeACTaBleHne WM OCyLIEeCTBNEHWe KOTOpbIX He  npeaycMOTPeHOo
HOPMaTMBHbIMK MpaBoOBbIMK akTamu Poccuitckon Pegepaumm, HOPpMaTUBHLIMU NMPaBOBbIMU
aktamm  Pecnybnuku  TartapctaH, MyHAUMNANbHLIMW  MPaBOBbIMW  aktamu AN
npeaocTaBneHNs MyHUUMNANbLHOW YCIyru;

4) oTka3 B MNpuemMe [OKYMEHTOB, NpefAoCTaBfieHWe KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMK NpaBoBbIMM akTamu Poccuitickon depepaumun, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn Pecnybnuku  TarapctaH, MyHUUMNanbHbIMM  NPaBOBbIMM  akTamu  AnA
npenocTaBneHnst MyHMUMNanbHOW yCnyru, y 3assutens,

5) oTka3 B NpegoCTaBNEHUU MyHULUMMANbHOW YCMyru, €Cnyv OCHOBaHUA OTKasa He
npenycMoTpeHbl heaepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMMU UHbIMU
HOpPMaTUBHbIMM NpaBoBbiIMM akTamu Poccuiickon depepauun, 3akoHamMu U UHbIMU
HOpMaTMBHLIMK NpaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHULMNanbHbIMKU NpaBoBbIMK
aktamu. B ykasaHHOM cny4yae pocyaebHoe (BHecyaebHoe) obxanosaHue 3asBUTENEM
peweHui u peidcTBuin  (6espgeicTBuA) MHOrodyHKUMOHanNbHOroO LeHTpa, paboTHuka
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MHOrOMYHKLIMOHANbHOTO LIEHTPA BO3MOXHO B Cryyae, €Crin Ha MHOroyHKUUOHanbHbIN
LIeHTP, peLueHns u aeicteus (6esneicTeme) KOTOporo oBXxanylTcs, BO3NOXeHa yHKUUA no
NPEeAoCTaBMNEHNIO COOTBETCTBYIOLMX MyHULMNANbHLIX YCNyr B MOSIHOM obbeme B nopsake,
onpeaeneHHoM YacTtbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHVe C 3asBUTENS NPWU NPeAOCTaBMNEeHUN MYHULMNANbHOW YCNnyru nnarbl,
He npedyCMOTPEHHON HOPMaTMBHbIMKW NpaBoBbIMM akTamu Poccuitckon Penepauum,
HOPMaTUBHLIMU NpaBoBbIMK akTamu Pecnybnuku TatapctaH, MyHULMNanbHbLIMA NPaBOBbIMU
akTamu;

7) oTKa3s opraHa, NpPefoCTaBMSIOWEro MyHMLMNANbHYO YCnyry, AOMMKHOCTHOrO nuua
opraHa, NPEeAOCTaBMAOWEro MyHULMNAmNbHYIO YCyry, MHOroyHKUMOHaNbHOro LEeHTpa,
paboTHMKA MHOroyHKUMOHANbLHOTO LEHTPa, OpraHu3aumii, NpeaycMOTPeHHbIX YacTbio 1.1
ctatb 16 OepepanbHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B WUCNpaBneHuu
[OMYLIEeHHbIX MMU oneyaTtok W owubok B BblAaHHbIX B pesynbTate npefocTaBneHus
MYHULUMNANbHOW ycnyrm [AOKyMeHTax nubo HapylleHue YCTaHOBNEHHOro Cpoka TaKux
ucnpaeneHuii. B ykazaHHoM crnyyae gocyaebHoe (BHecyaebHoe) obxanosaHue sasBuTenem
peweHuin n paenctewii  (6espencTBuA) MHOTOMYHKLUMOHANLHOTO  UEHTpa, paboTHuka
MHOropyHKLUMOHANbLHOTO LIEHTPa BO3MOXHO B Clyyae, €CnM Ha MHOroyHKUWOHAmbHbI
LIeHTP, pelueHus u geicteus (besneiicTBme) KOTOPOro oBXanylTcs, BO3NOXeHa yHKUUA no
NPEeAoCTaBMNEHUIO COOTBETCTBYIOWMX MYHULMNANbHLIX YCAYr B NOMHOM oObeme B nopsigke,
onpeaeneHHoMm YacTbio 1.3 ctatbu 16 PepepanbHoro 3akoHa Ne 210-93;

8) HapywweHue cpoka wunuM nopsiaka Bblgayn [OKYMEHTOB MO pesynbTaTtam
npeaocTaBneHnss MyHULMnNanbHOM ycnyru,

9) npuocTaHOBNEHWE NPEAOCTaBMNEHUs MyHULUMNanbHOW YCRyri, ecnu OCHOBaHMWA
NPUOCTAHOBNEHUS He npeaycMoTpeHbl deaepanbHbiMU  3aKOHaMW U MPUHATbIMUA - B
COOTBETCTBUU C HAMU WHLIMW HOPMAaTUBHLIMU NPaBOBbLIMKU akTamu Poccuiickoin Peaepauun,
3aKOHaMM M  MHbIMKW HOPMaTMBHbIMM MpaBoBbiMM aktamu Pecnybnukn TartapcTaH,
MyHULMNanNbHLIMKM NPaBoBbIMK akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxanosaHue 3asiBUTENEM PELLEHMI U OencTBuin (6e3pencTens) MHOroYHKLMOHANbHOIO
LUeHTpa, paboTHUKA MHOropyHKUMOHaNbLHOrO LieHTpa BO3MOXHO B cCrnyyYae, ecnu Ha
MHOrodpyHKLIMOHAnbHbLIN LEHTP, peLlueHus u geicteus (6esaenctemne) Kotoporo obxanytores,
BO3MoXeHa (YHKUMA MO NpPefoCTaBMEHUI0 COOTBETCTBYIOLMX MyHUUMNAaNbHbIX YCNnyr B
nonHom obbLeme B nopsake, onpeaeneHHoM YacTbio 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBuMTENA nNpU NPEfOCTaBMEHUM MyHULMUNANbLHOW yCnyru
[OKYMEHTOB WNU WHgopmauun, OTCcyTCTBME U (MNKM) HEQOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBOHa4yanbHOM OTKase B MpuUeme [OKYMEHTOB, HeobXxoaumbix Ans
npenocTaBneHns MyHUUMNanbHOW ycnyru, nnbo B npeaocTaBneHn MyHULUnanbHoOn ycnyru,
3a UCKIMIOYEHNEM crlyyaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 deaepanbHOro
sakoHa Ne 210-9#3. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanosaHue
3asBUTENEM pelleHuihi n pgenctsuin  (6es3penctsns) MHOroyHKLMOHANbHOrO LEHTPa,
paboTHMKA  MHOropyHKUMOHANbHOro  LEHTpa BO3MOXHO B  cnyyae, ecnM  Ha
MHOrodpyHKLMOHAnbHbIW LEHTP, pelieHuns n aeicteus (6esnenctamne) kotoporo obxanytores,
BO3MOXeHa (PyHKUMA NO NpefoCTaBMEeHU0 COOTBETCTBYIOLUMX MyHMUUMNAanbHbIX ycnyr B
nonHom obbeme B nopsake, onpeaeneHHom Yactbio 1.3 ctatbu 16 ®eaepanbHoro 3akoHa Ne
210-93.

5.2. >Xanoba nopaetcA B nUCbMeHHOW popme Ha OymaxHOM HocuTene, B
3NEeKTpOHHOW copme B  opraH, nNpeaocTasnAlLWMA  MyHUUMNAanbHylo  ycnyry,
MHOropyHKUMOHANbHbIA LUEHTP NMO0 B COOTBETCTBYIOLLWMIA OpraH rocyAapCTBeHHOW BnacTw,
ABNAOLWMACA yYpeauTenem MHOroyHKLUMOHANbLHOTrO LUEeHTpa (panee - ydpeputens
MHOTOYHKLIMOHANbHOIO LEHTPa), a Talke B OpraHu3auvu, npeaycMoTpeHHble YacTbio 1.1
ctatbm 16 ®epepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha pelleHus U AeiCTBUSA
(Ge3peicTBME) pYKOBOAUTENS oOpraHa, nNpefocTaBnAoWEro MyHUUMNANbHYIO ycnyry,
nofaloTCA B BbILLECTOALWMIA opraH (Npyu ero Hanuyuun) nubo B crny4yae ero OTCYTCTBUSA
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paccMaTpuBalOTCA  HEMOCPEACTBEHHO  PYKOBOAMTENEM opraHa, npeaocTaBnsaloLWwero
MyHuumMnanbHylo ycnyry. XXanobbl Ha pewenuss u pencteua (6espenctsue) paboTHuKa
MHOropyHKUMOHANBHOIO LieHTpa NoAaloTCA PYKOBOAUTENIO 3TOr0 MHOrodyHKLMOHANbHOro
ueHTpa. XXanobbl Ha pelwleHus U aencteus (6esneincTane) MHOroPyHKLMOHaNbLHOIO LeHTpa
nogalTCs y4peauTenio MHOrOYHKLUMOHANbHOrO LEeHTpa WM [AOMMKHOCTHOMY  nvuy,
yNONHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnuku TartapctaH. >Kanobbl Ha
pelleHus n geincteus (besgencreme) paboTHUKOB opraHusauui, NpeaycMOTPEHHbIX YacTblo
1.1 ctatbu 16 OepepanbHoro 3akoHa Ne 210-®3, nopaloTCA PYKOBOAUTENAM ITUX
opraHusauui.

Xanoba Ha pelweHus u pencteus (besgeincTeme) opraHa, npenocTaBnAloLEro
MyHULMNANbHYO YCNnyry, AOMKHOCTHOrO fnnua opraHa, NnpeAoCcTaBnsoWero MyHuUMnanbHyto
ycnyry, MyHMUMNAnNbHOroO  CryXallero, pyKoBOAUTENs opraHa, npenocTaBnsioLlero
MYHULMNANbHYIO YCRyry, MOXeT ObiTb HanpasrieHa no no4te, 4epes MHOroyHKUMOHanNbHbIN
LIEHTP, C WUCMONb30BaHUEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT»,
omumManbHOro caiTa opraHa, NpeAocTaBnsAOWero MyHuuunanbHylo ycnyry, EpwHoro
noprana nubo PecnybnukaHckoro noprtana, WHGOPMAaLMOHHOW CUCTEMbl [AoCyAebHOro
obxanoBaHus, a TaKKke MoXeT OblTb NPUHATA NPU NUYHOM Npueme 3assutens. XXanoba Ha
pelweHuss un paeicteus (GespeicTBME) MHOrOMYHKLMOHANLHOrO LUeHTpa, paboTHuka
MHOropyHKUMOHANBHOrO LieHTpa MoXeT ObiTb HanpasneHa no noute, ¢ UCMoNb3oBaHWEM
MHPOPMaLIMOHHO-TENEKOMMYHUKALIMOHHON  ceTn  «MHTepHeT», odmumanbHoro cauTta
MHOroOyHKUMOHanbHoro ueHTpa, EaunHoro noprtana nubo PecnybnukaHckoro noprana,
HGOPMaLIMOHHON cucTeMbI focyaebHoro obxanosaHus, a Takke MOXET ObiTb NPUHATA NpU
nM4YHOM npueMe 3asBuTens. XXanoba Ha pelleHus n gencteusa (6esnencTene) opraHmsaumi,
npeaycMOTpeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, a TaKke ux
paboTHMKOB MOXET ObiTb HanpaBneHa Mo noyTe, C WUCNoNb3oBaHWEM WHMOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «WHTepHeT», oduumanbHbiXx CalToB 3TUX OpraHusauui,
EnvHoro noptana nu6o PecnyGnukaHckoro noprtana, a Takke MOXET ObiTb MpUHATa Npu
NUYHOM Npueme 3anBUTens.

5.3. XKanoba gomkHa cogepxartb:

1) HaMmeHOBaHME oOpraHa, npefoCTaBASAIOWEro  MyHUUMNanbHyl  ycnyry,
[JOMKHOCTHOrO nuua opraHa, npeAoCTaBMSIOWEro MyHUUUnanbHylo ycnyry, nubo
MYHULMNANbLHOIO Cryallero, MHOroyHKUWOHanNbLHOro LEHTpa, ero pykoBoauTensa u (unm)
paboTHMKA, opraHu3auuii, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16 PepepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenein u (unu) paboTHMKOB, pelueHus u aencteusa (bespgeincreune)
KOTOpbIX 0BXanyloTcs,

2) cdamunuio, Ums, OTYECTBO (nocrnegHee - nNpU Hanwuyuu), CBeAEeHUss O MecTe
XUTenbcTBa 3asiBUTENs - uanyeckoro nuua nubo HammeHoBaHWEe, CBEAEHUs O MecTe
HaXOXOEHWSA 3asiBUTENS - OPUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOW MNOYTbl (MPXM HanmMyuwu) M NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) ceepeHus o6 obGxanyembix peweHusx u pencteusax (bespeincrenn) opraxa,
npenocTaBnsAloLLEero MyHULMNAnNbHY0 ycnyry, AOIMKHOCTHOrO  nuua opraHa,
NPeAoCTaBNAOWEro  MyHuMuMnanbHylo ycnyry, nubo MyHuuMnanbHOro cryxatlero,
MHOrOYHKLMOHANbLHOIO LeHTpa, paboTHMKA MHOrOMYHKLMOHANbHOMO LIEHTpa, opraHu3aumin,
npenycMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB,

4) poBoAbl, Ha OCHOBAHWM KOTOPbIX 3asBUTENb HE cornaceH C pelleHUeM U
nenctemem (6espenctenem) opraHa, npeaocTaBnAlOWEro MyHuMUuMnanbHylo — ycnyry,
[OMMKHOCTHOrO Nuua opraHa, npeaoCTaBnsAoWEro MyHAUMNanbHylo ycnyry, nubo
MYHMLMNANbHOIo cnyxatiero, MHOroyHKLMOHaNbHOro LeHTpa, paboTHuka
MHOropyHKLIMOHANBLHOMO LEHTpa, opraHu3auuvii, npeaycMoTpeHHbIX YacTbio 1.1 cratbu 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHuKoB. 3asBuTenem MoryT ObiTb NpeacTaBNEHbI
AOKYMEHTbI (MPU HAanuuuW), NoATBEPXKAAoLWME [0BOAbI 3aaBUTENs, MO0 UX Konuw.
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5.4. MocTynueLas xanoba noanexuT peructpauun B Cpok He nosgHee paboyero aHs,
cnegyowero 3a AHEM NOCTYNEeHUs.

5.5. XXanoba, noctynueliaas B opraH, NpeaocTaBnAlwWMA MyHULUNANbHYO YyCnyry,
MHOrO(pYHKLIMOHANbHBIA  LEHTPp, Yy4YpeauTentd  MHOrodyHKLUMOHanbHOrO  LEHTpa, B
opraHu3auum, NpeaycMoTpeHHble YacTbio 1.1 ctaTtbn 16 ®epepansHoro 3akoHa Ne 210-03,
nMbo BbILECTOALWMIA opraH (MpU €ero Hanuyuu), MNOANEXWT PacCMOTPEHU0 B TedeHue
nATHaguaT pabouuMx OHeW co OHA ee peructpauuu, a B crnyyae obxanoBaHusA OTKasa
opraHa, NPeAOCTaBMAOWEro MyHULMNANbHYIO YCyry, MHOrogyHKUMOHamNbHOro LEHTPa,
opraHusauui, npeaycMoTPeHHbIX YacTblo 1.1 ctatbn 16 PeaepansHoro 3akoHa Ne 210-93, B
npueme [OKYMEHTOB Y 3asiBUTENs Nubo B UCNpaBrieHnn JOMYLLEHHbIX onevaTok U owmnbok
Unu B cnyyae o6XanoBaHWA HapyLUeHWs YCTaHOBIIEHHOrO CpoKa TaKWX UCMpaBneHun - B
TeYeHune NATu pabounx gHEN co AHA ee perucTpauuu.

5.6. Mo pesynbTaTam paccMOTPEHUs anobbl NPUHMMAETCA OAHO W3 cneayloLmx
peLleHui:

1) »anoba ynoBneTBopsieTcsi, B TOM yucre B popme OTMEHbI MPUHATOIO peLleHus,
UcnpaBneHns AONyLLUEHHbIX OneYaTok 1 oWMOOoK B BbiAaHHbIX B pe3ynbTaTe NpeaocTaBneHus
MyHULMNANbHON yCnyrn AOKYMeHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPEeACTB, B3MaHue
KOTOPbIX HE NPedyCMOTPEHO HOPMAaTUBHbLIMK NpaBoBbIMM aktamu Poccuiickon depepauuu,
HOpPMaTUBHbLIMKU NpaBoBbIMK akTamu Pecnybnuku TatapctaH, MyHULMNanbsHbLIMU NPaBOBbIMU
akTamu;

2) B yROBNeTBOpPEHUM xanobbl 0TKasbiBaeTCA.

He no3aHee pHA, cnegywowero 3a AHEM MNPUHATUA peLLeHWUsi, YyKasaHHOro B
HacTOALLEM NyHKTe, 3asiBUTENI0 B MNUCbMEHHOW dopMe U MO XenaHuio 3aABUTENsA B
3MEKTPOHHOW (hopMe HanpaBnseTCs MOTUBUPOBAHHLIM OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHus >xanobbl noanexawen ynooBNEeTBOPEHUIO B OTBETE
3asBUTENIO O pesynbTaTax paccMOTpPeHus Xanobbl AaeTca uHdopmauusa O AeUCTBUSX,
OCYLLIECTBNSAEMbIX OopraHom, npeaocTaBnAwLLMM MyHULMNanbHYy0 ycnyry,
MHOroyHKLMOHAanNbHbIM LEHTPOM NN6GO opraHusauven, npeaycMoTpeHHon 4YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HapyLUEHWA NPU OKasaHWM MyHMUMNAnNbHOW ycnyru, a Takke NpUHOCATCA
W3BMHEHUA 3a [OCTaBNEHHble HeyaoOCTBa M ykasbiBaeTCs MHoOpMauua O AarnbHenLmx
DencTeusax, KoTopble HeobxogMmo COBEpLUMTb 3asBUTEN0 B Lensx nonyvyeHus
MyHULMNAanNbHOM ycnyru.

5.8. B cnyyae npusHaHusa XanoObl He noanexawlei yAoBNeTBOPEHW0 B OTBETE
3aABATENI0 O pesynbTaTax pacCMOTPEHUA >xanobbl [AalTcA  apryMeHTMpoBaHHbIe
pa3bACHEHUST O MNPUYMMHAX MPUHATOrO pelleHus, a Takke WHdopmauus O nopsake
o6anoBaHMsA NPUHATOrO peLueHus.

5.9. B cny4yae ycTaHOBNEHUS B XOAE WM MO pesynbTaTam pacCMOTPEHUS Xanobbl
NPM3HAKOB COCTaBa aAMWHWCTPATUBHOINO  MNpPaBOHApyLUEHUS  WUNU  NpPecTynneHus
DOIMKHOCTHOE NULO, paboTHUK, HaAENEeHHble MNOSIHOMOYUSIMU MO PACCMOTPEHUIO Kanob,
He3amennMTeNbHO HaNpaBnalT UMEIOLWMECH MaTepurarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY peErnameHTy
npenocTaBneHnss MyHuumunanbHOm
yCryru no Bblaaye cnpasku (BbINUCKK)

dopma

(BnaHk opraHa, npeaocTaBnsioLWwero MyHuLunanbHyio ycnyry)

CMNPABKA

Csenenus 00 JIEKTPOHHOM MOIIHCH

HomkHocTHoe nuuo (PNO)

(noanucb YNonHOMOYEHHOTO
JIOMHKHOCTHOrO fiMua opraHa)
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MpunoxeHne Ne 2
K AAMUHUCTPATUBHOMY pErnameHTy
npeaocTaBneHma MyHULMnanbLHON
yCrnyru no Bbigaye cnpasku (BbINUCKK)
dopma

(BnaHk opraHa, NnpefoCTaBnsAWEro MyHULMNanbHyo yCnyry)

Komy:

KoHTakTHble AaHHbIE:

Mpencrasurtens:

KoHTakTHble AaHHble npeacTaBuTens:

PELWEHUE
06 oTkase B npeaocTaBneHn MyHULUmMnanbHon ycnyru
no Bblaa4ve cnpasku (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3asiBneHue ot Ne 7
npunaraemble K Hemy AOKYMEHTBI, YNOSTHOMOY€HHbIM opraHom
NPUHATO peweHne o6 oTkase B Bblgaye

cnpaBku (BbIMUCKX) NO crieaytoLlemMy OCHOBaHMIO:
[JononHutenbHas MHopMauus:

CBejiennst 00 3JIEKTPOHHOM MOIITUCH

HomxHocTHoe nuuyo (PNO)

(nognuck yNnonHOMOYEHHOro
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 3

K AMUHUCTPaATUBHOMY pernameHTy

npeaocTaBneHns MyHuuunanbHom

ycnyru no Bblgaye crnpasku (BbINMUCKHN)
dopma

(BnaHK opraHa, NpeaoCTaBNSOLWEro MyHALMNAnbHyo YCnyry)

Komy:

KoHTaKTHble AaHHbIE:

MNMpencrasutens:

KoHTaKTHble faHHble npeacTaBuTens:

PELWLEHWE

06 oTkase B npueme AOKyMEHTOB, HEOOXOAUMbIX AN NpeAoCcTaBNeHns
MyHULMNANbLHON yCnyru no Bblaaye cnpasku (BbIMUCKK)

oT Ne

PaccmoTtpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy DOKYMEHTBI, YNONMHOMOYEHHbIM opraHom
NPUHATO peweHne ob oTkase B npueme
[OKYMEHTOB, Heobxoaumbix AN NpefocTaBneHus MyHuuMnanbHOW ycnyrm no Bblaave
cnpaBku (BbINUCKKU) NO cneayroLmum OCHOBaHUAM:

1.
2.

PasbsicHeHWe npu4nH oTKasa:

HononHutenbHaa nHopmauus:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCA B YMNONHOMOYEHHbLIA OpraH C 3asiBNEeHUMeM O
npeaocTaBneHnn ycnyr nocne ycTtpaHeHus yKkasaHHbIX HapyLLUeHUNA.

[aHHbIli 0TKa3 MoxeT ObiTb obxanosaH B gocyAebHOM nopsiake nyTemM HanpasneHus
»Xanobbl B yNONMHOMOYEHHbIW OpraH, a Takke B CyaebHoM nopsake.

CBeJieHHst 002JIEKTPOHHOM ITOAITUCH

[HomxkHocTtHoe nuuo (PUNO)

(nognnucb YyNONHOMOYEHHOro
OOMKHOCTHOrO Nuua opraHa)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHns MyHUUunanbLHOM
yCnyru no Bblgaye cnpasku (BbINUCKK)

dopma

B
(HaMMeHOBaHWe opraHa MEecTHOro
camoynpasneHus)

oT

(dpbamunus, nmsa, oT4ECTBO, NACNOPTHbIE
AaHHble, perucTpauuio No MecTy XUTenbCTBa,
afpec aNeKTPOHHOM NoYTbl, TeNnedoH)

3AABJIEHUE
0 Bbla4ye crpaBKu (BbINUCKN)

Mpowy Bac BbigaTb cnpaeky (BbINUCKY)
(ykasaTb BUA cnpaBKu)

K 3asBneHuto npunararTCca:

PesynbTaT npefocTaBneHns MyHUUMNanbHOM yCryru, NpoLly NpefocTaBuThb:

D B NWYHbIN KabuHer [lopTana rocyfapCTBEHHbIX W MyHUUMNANbHbIX YCnyr
Pecnybnuku TaTtapcTah;

D B MHOrOo(pyHKUMOHaNbHOM LEHTpEe npefAocTaBneHusi rocyAapCTBEHHbIX W
MyHuMUMnanbHbIX ycnyr Pecnybnuku TatapcTan;

l:l B OpeaHe.

(
(naTa) (noanuce) (©.1.0))
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MpunoxeHne Ne 5

K AIMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHnss MyHULUNanbHOMI
ycnyru no Bbigaye cnpaBku (BbIMUCKK)

PykosoaguTtenio
WcnonHutensHoro komuteTa

OT:

3AABJIEHUE
06 ncnpaeneHnn TeXHNYECKOn oLLIMOKK

Coobuwato 06 owmbke, [ONYLIEHHOW NpU OKA3AHUM MYHWULMNAMNBHOM YCMyrM no
BblAaye cnpasku (BbINMUCKHK).

3anucaHo:

MpaBunbHble cBEAEHUS:

Mpowy ucnpaBuTb AONYLLEHHYIO TEXHUYECKYI0 OLUMOKY W BHECTU COOTBETCTBYIOLUME
U3MEHEHUSI B JOKYMEHT, ABNAOLMIACA pe3ynbTaToM MyHULMNANbLHOMN YCNyru.

MNpunarato cnegyowme 4OKYMEHTbI:

1.

2.

B cnyyae npuHaTMs peleHns o6 OTKNOHeHUM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKOWN OLLNMOKM NpoLLY HanNpaBUTb TaKoe peLLeHue:

NocpeAcTBOM OTNpaBlEHNUsA 3NEKTPOHHOro AoKyMeHTa Ha agpec E-mail: ;

B BUWAE 3aBEPEHHOW Konuu Ha OymakKHOM HocuTerie No4YTOBbIM OTNPaBrieHWEM Mo

agpecy:

HacTosawwmm noareepxaaio: CBEAEHWS], BKIIOYEHHBIE B 3asBIEHNE, OTHOCSILLMECS K MOEi
JIM4YHOCTU U NPEACTABMSEMOMY MHOK LY, @ TaKkKe BHECEHHblE MHOK HUXKE, LOCTOBEPHbI.
[lOKyMEHTbI (KON [OKYMEHTOB), MPUMOXEHHbIE K 3asIBIIEHUIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM 3aKoHoAATeNnbCTBOM Poccuiickon deaepauun, Ha MOMEHT nNpeacTaBreHus
3asBIeHns 3T AOKYMEHTbI AeACTBUTENbHbI M COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )

(naTa) (nognucsb) (p.1.0.)




