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NMOCTAHOBJIEHHUE

21 mapra 2022 rona N5

OG yTBepiieHHH AAMHHACTPATHBHOI O Per/IaMeHTa
NPeI0CTABIEHHUS MYHHIHIANLHON YCJAYTH N0 BblIade CHPABKH (BblllllCKll)

B coorBercteun ¢ ®ejepansHbiM 3akoHOM ot 27 mions 2010 roga Ne 210-D3 «06
OpPraHM3aldy  [PEJOCTARICHHA  TOCYJAPCTBEHHBIX M MYHHUHNATBHBIX  YCAYI»
Hcnonaurenensii  komurer  JIbAMIEBCKONO  CENBCKOTO MOCENeHHs [EeTIOMICKOTO
MyHuUMnaneHoro paona Pecnybnuku Taraperan IOCTAHOBJISIET:

l. VYTeepauTs aiMUHHCTPATHBHBIA perinaMeHT NpEeJOCTaBISHUS MYHHLHIAILHOI
YCIYFH 1O BbLIAYE CTIPaBKH (BEITKUCKH) (pHiaraercs).

2. OO6HnaponoBars HacTOALIEE NMOCTAHOBIEHHE Ha MHPOPMALMOHHBIX CTEHIAX Ha
TEPPHUTOPHH JILAMIEBCKOrO CeNbeKkoro nocenesus TeTHmeKoro MyHHIHNAIEHOTO paioHa
Peciybnvkn  Tarapcras, onyGnmkosate Ha oduumaneHoM cadite  TeTHOLICKOro
MYHUUHMIATBHOTO paloHa B HHDOPMAUHOHHO-TENEKOMMYHHKALLMOBHONH cetn «AHTepHe™
http://tetushi.tatarstan.r/ u Ha «OduuuansHOM mnoprane npasoBod  HH(GOPMALME
Pecrniybnukn Tarapcran» (PRAVO.TATARSTAN.RU).

3. KoHTpO/ik 32 MCIIONIHEHHEM HACTONILETO MTOCTAHOB/ICHHS OCTABIISIO 3a CODOM.

H.A.TuxoHoBa




YTBepxkacH

IIOCTaHOBJIEHUEM VICIIOJIHUTENBHOTO
KoMHUTeTa JIpAIIEBCKOro CEIbCKOTO
nocesieHus TeTomCeKoro MyHuIUIaabHOTO
paifona Pecriy6nuku Tarapcran

oT «21» mapra 2022 r. Ne 5

AJIMUHHUCTPATUBHBINA pPerjiaMeHT
Npea0CTABJICHUS] MYHUIIUNIAJIbHON YCJIYTH N0 BblIa4e CNPABKHU (BHINUCKH)

1. O0mume mMoJ10KeHus
1.1. Tlpeamer peryiupoBaHus aIMHUHACTPATUBHOTO periiaMeHTa

Hacrosmmii agMUHHACTPATUBHBIM PErJAMEHT IPEAOCTABICHUAS MYHULUIIAIBHOU
yCIIyru (Jajmee — aJMUHHCTPATHBHBIN PETJIaMEHT) yCTaHABIMBAET CTAHIAPT M TOPSIOK
MPENOCTaBICHUS] MYHUIUIAIBHOM YyCIyrdW TO BblJaue CHpPaBKU (BBIMUCKH) (Hanee —
MYHUIIUIIAIbHAS yCIIyTa).

1.2. Kareropuu 3asaBurenei

1.2.1. Jlumamu, WMEOIMMHU MPAaBO HA INOJYYEHWE MYHHULIMNAIBHOM YCIIYIH,
SABJISIIOTCS (PU3HYECKUE JTulla (Jajiee — 3asBUTEIIb ).

1.2.2. C 3aaBneHueM BripaBe oOpaTUTHCS MPEICTABUTENb 3asiBUTENS, IEHCTBYIOLIUI
Ha OCHOBAaHMHU JIOKYMEHTA, YAOCTOBEPSIOLIETO €ro MOJIHOMOYMS (Jajiee — Mpe/ICTaBUTEIh
3asBUTEIIS).

1.3. [lopsimox nHPOPMHUPOBAHUS O IPEIOCTABICHUN MYHHUITUIAILHONW YCIYyTH

1.3.1. HWudopmamuss o mOpsSaKe MOPEAOCTABICHUS MYHHUIIUIIAIBHOU YCIYTH
pa3mMeniaercs:

1) Ha wuH)OpPMAIMOHHBIX CTEHIAX, COAEPXAIIMX BHU3YAIbHYI0 M TEKCTOBYIO
UHPOpPMALIMI0O O  MYHMIMNAIbHOW  yCJIyre, paclojOKE€HHBIX B  IOMEIICHUIX
MHOTO()YHKIIMOHAJIBHBIX HEHTPOB MPEAOCTABICHUS FOCYJaPCTBEHHBIX U MYHULIUTIAJIbHBIX
yCJIyr,

2) Ha oduuUaibHOM calTe TeTINICKOro MYHHUIUIAIBHOTO palioHa B
MH(POpPMAIIMOHHO-TeIeKOMMYHUKallMoHHON cetn «HTepHeT» (https://tetushi.tatarstan.ru/)
(manee — opuIIMaTBHBIN CaNT);

3) Ha Iloprane rocy1apcTBEHHbIX U MyHULIIUTIAIBHBIX ycayr Pecnyonuku Tatapcran
(https://uslugi.tatarstan.ru) (nanee — PecnyOnukanckuii moprain);

4) na EnquHoMm mopranie rocylapCTBEHHBIX M MYHULMMNAIBHBIX YCIyr ((yHKLIHNA)
(https:// www.gosuslugi.ru) (nanee — Equnsbiii nopran);

5) B rocyaapctBeHHOM MH(pOpManuMoHHON cucteme «Peectp rocynapcTBeHHBIX U
MyHUIMNAIbHBIX ycayr Pecnyonmuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT).
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1.3.2. KoHCynpTHpOBaHME IO BOIIPOCAM MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIyTH
OCYIIECTBIISETCS:

1) B MHOro()yHKIMOHAJbHBIX LEHTpPax MPEeJOCTaBICHUS T'OCYJAapCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYT MPU YCTHOM OOpaIlleHU! - JTUYHO WJIHU O Tenedony;

2) B uHTEpaKkTUBHOI popme PecniyOinukaHckoro noprana;

3) B UcnionHuTenbHOM KOMUTETE JIBSAIIEBCKOTO CEIbCKOTO MocesieHus TeTioncKkoro
MYHUIMINIATBHOTO paiioHa (fanee — Mcnonkom):

IIpU YCTHOM OOpaIieHuu - JUYHO UiIu 1o Tenedony;

MPU MUCBMEHHOM (B TOM 4uciie B (hopMe AIEKTPOHHOTO JTOKYMEHTa) 00palieHuu —
Ha OyMa)KHOM HOCHTEJIE 110 TIOUTE, B AJIEKTPOHHOU (hopMe MO 3IEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa na Ennnom noprane, PecnyOnukanckom mnopTaie o NOpsKe U
CpOKax TMPEJOCTABICHUS MYHUUUIAIBHOM yCIyrM Ha OCHOBaHUU  CBEJICHHIA,
coziepkamuxcsi B Peectpe rocy1apcTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT, TPEAOCTABIIAETCS
3asIBUTEINIO OECIUIaTHO.

Hoctyn k uH(pOpMaMU O CpOKaxX M MHOPAJAKE MPEIOCTaBICHUS MYHHUIUMNATbHOU
YCIYTU OCYIIECTBISACTCS O€3 BBIMIOJIHEHUS 3asABUTEIEM KaKHX-JIHOO TpeOOBaHM, B TOM
yyciie 0e3 HCHOJb30BaHUSI MPOTPAMMHOIO OOECredYeHusl, yCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJCTBA 3asBUTENs TpPeOyeT 3aKiI04YeHHUs JULEH3MOHHOI'O WJIM HHOTO
COTJIallleHHsl ¢ MpaBooOiajaTesieM MPOrpaMMHOIO OOecredeHus], MpelyCMaTpPUBAIOILETO
B3MMaHUE IUIaThl, PETUCTPALMIO WJIM aBTOPU3AIMIO 3asBUTENS WIM MPEJOCTABICHUE UM
MEPCOHATIBHBIX JTAHHBIX.

1.3.4. [Ipu oOpamieHun 3asBUTENS JUYHO WM IO TelIePOHY B COOTBETCTBUU C
MOCTYIHUBIIUM OOpallleHUEM NpPeIoCTaBIseTC NHpopMaLus:

1) o MecTre HaxoXJeHUS MHOTOPYHKIHOHAIBHOTO IIEHTpa MPEJOCTABICHHUS
rOCYJIapCTBEHHBIX M MYHMIIMTNAIbHBIX yciayr, Mcmonkoma (aapec, rpaduk paboThI,
CIpaBOYHBIE TeJIe(OHBI);

2) O TMOpSJKE MPEIOCTABICHHUS MYHUIMIAIBHOM YCIyTH, O CHoco0ax M CpoKax
I01auM 3asiBJICHUM;

3) 0 Kareropusx rpaxiaH, KOTOPbIM MPEJOCTABISIETCS MyHHUIMIANbHAS yCIyTa; O
HOPMATHBHBIX  IPABOBBIX  AKTaX, pPEryJupyloOLIMX  BONPOCHl  MPEAOCTaBIICHUS
MYHUIMNIATbHOU YCIYyTH;

4) o mnepeyHe [OKYMEHTOB, HEOOXOIMMBIX [UIsI PACCMOTPEHHUs 3asiBICHUS O
IPEIOCTaBICHUU MYHUIIMIIAJIBLHON YCIyTH, O CpOKax MpUeMa U perucTpaluy 3asBlICHUS;

5) 0 X0Zi€ NpeAOCTaBICHUS MYHULIMNIATIBHON YCIIYyTH;

6) o Mecte pa3MelleHHs Ha OQUIMAIBLHOM caiiTe HMHGOpPMalMU IO BOMNPOCAM
MPeAOCTaBIEHNS MYHULUIIAILHON YCIIyTH;

7) o mopsake oOKajmoBaHHS JACHUCTBHM WiM O€3JEHCTBUS JTOJDKHOCTHBIX JIUIY
Hcenonkoma.

[lo nucekMeHHOMY OOpallEHUI0 COTPYIHHUKH OTJAENa, OTBETCTBEHHOIO 3a
IpEIOCTaBICHUE MYHUIMIIATBHON YCIyTd, MOAPOOHO B MUCHbMEHHON (OpME pa3bsCHSIIOT
3asIBUTENIO MOPSI0K MPEJOCTABICHUSI MyHUIUMIAIbHOW YCIYTU U BOIIPOCHI, YKAa3aHHbBIE B
HACTOSIIIIEM MYHKTE aIMUHUCTPATUBHOIO PErJIaMEHTa, U B TE€YEHUE TPeX pabounx JHEH co
IHSl perucTpauuu OOpallleHusl HAMpPaBIAIOT OTBET 3asaBUTEN0. OTBETHI JAIOTCA HA SI3bIKE
oOpaieHus. B ciyyae HEBO3MOXKHOCTH JIaTh OTBET Ha SI3bIKE€ OOpAILEHUSI MCIOIb3YIOTCS
rocyaapcTBeHHbIe s13bIku Pecriyonuku TarapcraHn.
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1.3.5. HNudopmanus no BompocaM NpPeNOCTaBICHUS MYHULUNAIBHON YCIyru
pa3Meniaercs Ha OQUIMANIbHOM caiiTe U Ha MH(POPMALMOHHBIX CTEHJaX B MOMELIEHUAX
Hcnonkoma asst paboOThI € 3aBUTEIISAMH.

Nudopmanus Ha rocynapcTBeHHbIX s3bikax PecnyOnuku Tataperan, pazMeniaemas
Ha WH(OpPMAIMOHHBIX CTEHJaX M Ha O(UIHMAIBHOM cailiTe, BKJIIOYAeT CBEJACHUS O
MYHUIMIIAIBHOM yClIyre, coAepxkaiuecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aIMUHUCTPATUBHOIO perjiaMeHTa, UHPOPMaLMI0O O MECTE€ HAXOXKJEHUs, CIPaBOYHBIX
tenedoHax, BpemeHH palboTel Mcmonkoma, o Tpaduke mnpuemMa 3asBICHUN Ha
IIPEJOCTABIEHHE MYHULUIIAJILHOW YCIYTH.

1.4. HopmaTuBHBIE IPABOBBIE AKThI, PETYJIUPYIOLIHE IPEIOCTABICHUE
MYHULUNAIBHON yCIIyT!

1.4.1. [lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIKNX MPEAOCTABICHUE
MYHUIUNIATBHON yCIayru (C yKa3aHMEM PEKBHU3UTOB HOPMATUBHBIX IMPABOBBIX aKTOB U
HMCTOYHUKOB MX OQUIHMAIBLHOTO OMyOJMKOBaHUA), pa3MenieH Ha EnuHoMmM mnoprane, B
Peectpe rocyaapcTBEHHBIX M1 MyHUIIMIAIbHBIX YCIYT, HA 0QULMAIBHOM CalTe.

1.42. Tekct agMUHUCTPATUBHOTO pErjaMeHTa B JEWCTBYIOUIEH peaaKUuU
NOAJICKUT pa3MmelieHdto Ha EaunoMm mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUIUTNIAIBHBIX YCIYT, Ha O(DULIMATILHOM CaiTe.

1.5. TepmuHsl, HCIOAB3yEMBbIE B AIMUHUCTPATUBHOM PEMVIAMEHTE, U UX ONPEAECICHUS

1.5.1. B anMUHHUCTPAaTUBHOM pETJIaMEHTE HCIHOJIb3YIOTCS CIIEIYIOIINE TEPMHUHBI U
OIIpEJIeNICHNUS :

ylajeHHoe pabouee MeCTO MHOTO(YHKIMOHAJIBLHOTO IEHTpa MpeJoCTaBlICHUs
rOCYJApCTBEHHbIX W MYHUIUIAIBHBIX YCIAYT — TEpPPUTOPUATIBHO 000COOIEHHOE
CTPYKTypHOE Tojapazzaenienne (oduc) MHOroyHKIMOHAIBHOTO IIEHTPA MPEIOCTaBICHUS
TrOCYapCTBEHHbIX W MYHUUUNAIbHBIX YCIYr, CO3JaHHOE B TOPOJACKOM (CEIbCKOM)
MOCEJICHUM MYHHIIMIIAIBHOTO pailoHa WK B TOpojckoM okpyre PecmyOnuku TatapctaH B
COOTBETCTBUU € MMyHKTOM 34 [IpaBun opranusanuu AeaTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEIOCTABICHUS] TOCYJAPCTBEHHBIX U MYHMIMIAIBbHBIX YCIYT, YTBEPKICHHBIX
noctaHoBiieHueM [IpaButenscTBa Poccutickoit @eneparuu ot 22 nexadps 2012 r. Ne 1376
«O0 ytBepxaenuu I[IpaBui opranuzanuu AesTeIbHOCTH MHOTO(QYHKIMOHAIBHBIX IEHTPOB
IPEIOCTABICHUS FOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT»;

TeXHUYecKass omwubka - omubOka (OmMcka, omneyaTka, TIpamMMaTA4YecKas WU
apudmeTnueckass ommbOka JmO0 momoOHas  omwubKa), JONMYyIICHHAas OpraHoM,
IPEIOCTABIISIIOIIMM MYHUIIUIAIBHYIO YCIYTy, U IPUBE/IIasi K HECOOTBETCTBUIO CBEJICHUH,
BHECEHHBIX B JIOKYMEHT (pe3y/lbTaT MYHULIUNIAJIBLHON YCIYru), CBEICHUSIM B JOKYMEHTAaX,
Ha OCHOBAaHUU KOTOPBHIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuaeHTUQUKALIMM W ayTEeHTUPUKAUUU B UHQPACTPYKTYpeE,

o0ecrieunBaromIei UH(OPMAITMOHHO-TEXHOJIOTHIECKOe B3aNMOJICHICTBHE
MH(POPMAIIMOHHBIX CHCTEM, HCIOJNb3yeMbIX [UIS IPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHUIIUTIATBHBIX  YCAYT B 2JIeKTpoHHOW Qopme (manee — ECHA) — denepanbHas

rocyaapCTBCHHAaA I/IH(bOpMaIII/IOHHa}I CHUCTCMA, 06ecnqu/IBanma;1 CaHKHI/IOHI/IpOBaHHHﬁ
AOCTYII YYaCTHHUKOB I/IH(I)OpMaIlI/IOHHOFO B3aUMOJICHCTBUS B CHCTEME I/II[GHTI/I(bI/IKaI_II/II/I nu
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ayTeHTU(UKamu K MHPOPMaLIUU, COJEpKAILENCS B TOCYJapCTBEHHBIX HHPOPMAIMOHHBIX
CUCTEMaX U MHBIX HH(OPMALIMOHHBIX CUCTEMAX;

M®I] - TocymapcTtBeHHoe OwKeTHOE YupexaeHue «MHOro(yHKIMOHAIbHBIN
LIEHTP TMPEJOCTaBICHUS TOCYJApCTBEHHBIX W MYHHMIMIAIBHBIX Yyciayr B PecmyOnnke
Tarapcrany;

ANC MOI] - ABTOMaTH3MpPOBAaHHAS uH(pOpMaLIMOHHAs cucremMa
MHOTO(QYHKIMOHAIBHBIX LEHTPOB MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIbHBIX
yenyr Peciy6nuku Tatapcran.

1.5.2. B agMuHHCTPAaTHBHOM pETJIAMEHTE II0J 3asBJICHHEM O IPEIOCTaBICHUN
MYHHUIMNAIBHON yCIyru (anee - 3asBiI€HUE) MOHMMAETCA 3alpoc O MPEeAOCTaBICHUU
MYHULUIIAJIIBHON YCIYTH, TOJAHHBIN B COOTBETCTBUH C IYHKTOM 3 cTaThbu 2 PeaepajbHOTO
3akoHa OT 27 wurons 2010 roma Ne 210-®3 «OO6 opranuzanu TpeAOCTABICHUS
rOCyIapCTBEHHBIX U MyHUIIMIAIBHBIX YCIyr» (nanee — @enepanbHblil 3akoH Ne 210-D3).

2. CTanaapTt npeaocTaBjieHHs MyHUIUNIAJIBHON yCJIyTH
2.1. HammeHOBaHME MYHULIUITAIIBHOW YCIYTH
Brimaua cripaBku (BBITTUCKH).

2.2. HauMeHOBaHUE UCIIOIHUTEIBHO-PACIIOPAIUTEIBHOIO OPraHa MECTHOTO
CaMOYIIPABJICHUS, HENTOCPEACTBEHHO IIPEAOCTABIISIIOIEr0 MYHUITUIIAIBHYIO YCIYTY

UcnonHuTenbHblil KOMUTET JIBAMIEBCKOTO CEJIHLCKOTO MOCEJEHUS | ETIOMICKOTO
MyHUIUTIATbHOTO paliona PecnyOnuku Tarapcras.

2.3. Onucanue pe3ysbTaTa NpeJoCTaBICHNUs] MyHUIIUIIAIBHON yCIIYyTH

2.3.1. Pe3ynbTaToM NpeaoCTaBICHUS] MYHULIMIIAIBHON YCIYTH SIBJISIETCSL:

1) cnpaBka (Bbinucka) (mpuioxkeHue Ne 1 Kk HacTosiieMy agMUHUCTPATUBHOMY
pEriaMeHTy);

2) pemienre 00 OTKaze B MPEJAOCTABICHUH MYHUIIMIAIBHOW yCIYTH (IIPUIOKEHHE
Ne 2 x HacToslIEMY aAMUHUCTPATUBHOMY PETJIaMEHTY);

3) peuieHue o0 OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABIICHUS
MYHULMNIANBHOM ycnyru (mpunnoxkeHue Ne 3 Kk HacTosleMy aAMHUHUCTPAaTHBHOMY
peryiaMenTy).

2.3.2. Pe3yaprar mnOpeAoCTaBICHHS MYHUUMIIAIBHOM  YCIYyTH  HalpaBIISIETCA
3asBUTENI0 B (QOpMEe  3JIEKTPOHHOTO  JIOKYMEHTa, IOJMUCAHHOTO  YCWJICHHOMU
KBAJIM(ULIUPOBAHHON 3JEKTPOHHON MOAMKMCHIO YHMOJIHOMOUYEHHOI'O JOJIKHOCTHOIO JIMIA
Ucnonkoma, B cootrBercTBuu ¢ PDenepaiibHbiM 3akoHOM oT 6 ampens 2011 ropa
No 63-@3 «O6 snextpoHHOW mnomanmucu» (namee — DegepanbHblii 3akoH No 63-D3) B
nuuHbi kaOuner EnuHoro moprana. B ciiydae HampaBieHus 3asiBICHUS MOCPEICTBOM
Pecniybnukanckoro moprtana pe3ysibTaT MPEJOCTABICHUS MYHULMIAIBHON  yCIIyTH
HaNpaBJIAE€TCA TaK XK€ B JIMUHbIN KaOuHeT PecryOnukaHcKoro nopTrana.

2.3.3. Tlo BeIOOpY 3asiBUTENS pe3yJbTaT MPEAOCTABICHUS MYHHUIUMIIAIBHON YCIYyTH
Beiaercs B Wcnonkome win B M®L| B dopme 3k3eMIuisipa 3JIE€KTPOHHOIO JOKYMEHTA,
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pacnedyaTaHHOro Ha OyMaXHOM HOCHTENE, 3aBEPEHHOIr0 I€YaThl0 M  MOJANHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOro suna lcemonakoma wnu paboTHHKA
MOLI.

2.3.4. 3agBuTenp BOpPABE MOJYYUTh PE3YJbTaT IMPEAOCTABICHUS MYHHIIMIAIBHON
yciiyru B (opMe 3JEKTPOHHOIO JIOKYMEHTa B TEUEHHE CpOKa JEeHCTBUSA pe3yJibTaTa
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIYTH.

2.4. Cpok npenocTaBiaeHuss MyHULMIAIBHON YCIYyTH, B TOM YUCJIE C y4ETOM
HE00X0IMMOCTH OOpallleH!s B OpraHu3aliy, y4acTBYIOIINE B PEJOCTaBICHUN
MYHULUITAJIIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULUITAIBHON
YCIIYTH B CIy4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBIICHHS IIPEAYCMOTPEHA
3akoHoAaTeNnbcTBOM Poccuiickoit @enepanuu, Cpok BblIauM (HAMIpaBiIeHUs) TOKYMEHTOB,
SABJISIIOLUXCS PE3YIBTATOM IPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH

2.4.1. MyHunumnanpHas yciiyra npeJocTaBisieTcs B TEUEHUE TpeX padounx JHEH.

2.4.2. IlpuocTaHOBIEHHE CpPOKa IPEAOCTABICHUS MYHULUIIAIBHONW YCIYIM He
IIPELYCMOTPEHO.

2.4.3. HanpaBneHue JOOKYMEHTA, SIBIIIIOLIETOCS pPE3yJIbTATOM IPEIOCTABICHHUS
MYHHUIMIAIBHON YCIYTu B JOpME 3JIEKTPOHHOTO JOKYMEHTA, 3asiBUTEII0 OCYIECTBISETCA
B JiIeHb O(OpMIIEHHS M PETrUcTpaluu pe3ysibTata MPEJOCTaBICHUS MYHHUIMIAIbHON

yCIIyTH.

2.5. VcuepnbiBatouuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUU C
3aKOHO/AaTEJIbHBIMUA WJIM HHBIMA HOPMATHBHBIMU IIPABOBBIMHU aKTaMU VIS IIPEAOCTABICHUS
MYHUIIMNIAJIBHOM YCIYTH, a TAKXKE YCIYT, KOTOPBIE ABJIAIOTCS HEOOXOIUMBIMU U
00s13aTeNIbHBIMU JJIS1 IPEAOCTABICHUS MyHUIIMIAIBHBIX YCIIYT, MOAJIEKAIINX
MIPEICTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJIYYEHHS 3asBUTENIEM, B TOM YHUCIIE B
ANEKTPOHHOU popMe, MOPSAIOK UX MPEACTABICHUS

25.1. lng  monydyeHus MYHUUUNANBHOM  YCIYTM  3asBUTENb  MPEJICTABISET
CJIEIYIOIINE TOKYMEHTBI:

1) mOKyMEHT, yIOCTOBEPSIIOUIMNA JUYHOCTh (HE TpeOyeTcss B cliydae oOpaleHus
nocpenictBoM PecrybnnkaHnckoro moprana);

2) TIOKYMEHT, yA0CTOBEPSIIOLINI MOTHOMOYUS MIPEACTABUTENS 3asIBUTEIS;

3) 3asiBJICHUE:

B (hopMe JOKyMeHTa Ha OymMa)kHOM HocuTene (mpuioxeHue Ne 4 k HacTosleMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTPOHHOU (opMe (3amoJiHsAeTCs MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIMX
CBEICHUM B DJIEKTPOHHYIO (OpMYy 3asBJICHMSI), MOANKUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUAMM TyHKTa 2.5.3 aAMHUHUCTPATUBHOIO peErJIaMeHTa, MpuU OOpallleHuu
nocpeacTBoM PecnyOnrkaHCKOro moprana;

4) B ciywae, ecnu JJis INpPENOCTaBICHUS MYHUIMINAIBHON YCIyru HeoOXxoauma
00pa0OTKa MEpPCOHAJIBHBIX MAHHBIX JIMIA, HE SBISAIOIIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBUU C (heepagbHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHATBHBIX JTAHHBIX MOXET
OCYLIECTBIIATBCSI C COIJIaCHsl YKa3aHHOIO JMIa, OpU OOpallleHWH 3a TOJy4YEeHUEM
MYHHULIMIIAJIGHOM ~ yCIIyI'M  3aBUTENb  JIONOJHUTEIBHO TMPEACTABISIET JAOKYMEHTHI,



MOATBEPXKIAIONINE TIOJYYEHHE COIVIACHS YKAa3aHHOIO JIMIA WM €ro 3aKOHHOTO
MpeACTaBUTENsl Ha 00pabOTKYy MEepCOHAIbHBIX IaHHBIX YKa3aHHOTO Juua. JlOKyMEHTHI,
MOJATBEPKAAIOIINE MTOTYyYEHUE COTIacHsl, MOTYT OBITh MPECTABICHBI B TOM 4ucie B (hopme
AJEKTPOHHOTO IOKYMEHTA;

5) B ciuydae, ecinu OOSI3aHHOCTh XpaHEHHUA JOMOBOM KHurum a0 31.12.2017
BO3Jarajach Ha COOCTBEHHHKOB JKMJIBIX TIOMELICHUH, 3asBUTEIEM IMPEACTABISACTCS
JIOMOBasi KHUTa;

6) IpaBOyCTaHABIMBAIOLIUE JOKYMEHThl Ha WHAMBUAYAIbHBIA KWIOH 1OM (eciu
paBo COOCTBEHHOCTH HE€ 3aperucTpupoBaHo B EnWHOM rocynapcTBEHHOM peecTpe
HEJBU)KMMOCTH) — JUUISl BBIMUCKHU U3 MOXO3SICTBEHHOW KHUTH.

2.5.2. 3agBiueHue U NpuaraéMple JOKYMEHTbl MOTYT OBIThb HPEACTaBICHBI
(HampaByIeHBI) 3asBUTEJIEM OJTHUM U3 CJICAYIOIINX CIIOCOOOB:

1) gepe3 MO®I] Ha OyMaKHBIX HOCUTEISX M B BHUJE DJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUAM MYyHKTA 2.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpenctsoM PecnyOnukaHCKOro moprasia B SJIEKTPOHHOU dopme;

3) B McniosikoM JTMYHO WIJIM MOCPEACTBOM MTOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEIIE.

3asBieHNE U IpujaraemMble JOKYMEHTHI, IPU HANpaBJIE€HUU MOCPEICTBOM MOYTOBOU
CBSI3H, 3aBEPSIIOTCS B YCTAHOBIEHHOM MOPSIIKE.

2.5.3. 3asBlieHHWE TpU HaINpaBIEHUU MOCPeAcTBOM PecnyOnukaHCKOro mnopraia
MOJMUCHIBAETCS TPOCTOM 3JEKTPOHHON MOANKCHIO 3asIBUTEIIS.

Jlig mosiydeHusi MPOCTOM DJIEKTPOHHOW MOJANMCH 3asiBUTENI0 HEOOXOIMMO MPOUTH
npouenypy peructpanuu (ayrentudukanuu) B ECUA, a Takxke NoATBEPAUTh YUYETHYIO
3aIHCh.

DONEeKTPOHHbIE JOKYMEHTHI (JIEKTpOHHBIE 0Opa3bl JOKYMEHTOB), YyKa3aHHbIE B
noAnyHkTax 2, 4-6 mnyHkra 2.5.1 aJAMUHHUCTPAaTUBHOIO PETJIAMEHTA, 3aBEPSIOTCS
YCWJIEHHON KBaJdu(UUUPOBAHHOW MOJANUCHIO JIML, YIOJIHOMOYEHHBIX HA CO3JaHUE WU
MOJINKCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), MpHJIaraéMble K
3asBJICHUIO, B TOM YHMCJIE JJOBEPEHHOCTH, HAIPaBISAIOTCS B Bujae (aiioB B opmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee S0 MoOauT.

KauecTBO mpenoctaBisieMblX 3JIEKTPOHHBIX JTOKYMEHTOB (3J€KTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO IO3BOJISITh B IOJHOM OOBEME MpOUYMTATh TEKCT JIOKyMEHTa U
pacno3HaTh PEeKBU3UTHI TOKYMEHTA.

2.5.4. 3anpeuaercst TpeOOBaTh OT 3asIBUTEJS:

1) mpencraBieHus TOKYMEHTOB W HMHGOpMAIUU WM OCYLIECTBICHUS JEHCTBHIMA,
MPE/ICTAaBJIEHUE WU OCYLIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMU
IOPaBOBBIMU  aKTaMH, pPETYJUPYIOUIMMH OTHOUIEHHS, BO3HUKAIOUIME B CBSI3U C
IPEIOCTABICHUEM MYHULIUIIAIbHON YCIIYTH;

2) OCyUIECTBIEHHUS JIEUCTBUH, B TOM 4YHUCJIE€ COTJIACOBAaHWMM, HEOOXOJMMBIX IS
NOJyY€HUS MYHULUIAIbHOW YCIYIM M CBSI3aHHBIX C OOpalieHUEM B  UHBIE
rOCYJJApCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIIpaBJICHMs, OpraHu3alud, 3a
UCKIIIOUEHUEM T[OJyYeHUs yCcIyr U TMOJy4YyeHus JOKYMEHTOB M HH(popmauuu,
NPEIOCTABIISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TaKUX YCIIYT, BKIIOYEHHBIX B IEPEUHH,
ykazaHHble B 4acTu 1 cratbu 9 @DenepanbHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTebHBIX YCIYT);



3) npenctaBieHHs ~JIOKYMEHTOB U HMH(pOpMalHuH, OTCYTCTBUE U  (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH MEPBOHAYAIILHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX HJIsi HPEJOCTaBICHUS MYHUIUNAIBHONW YCIyrd, Ju0O B
MPEIOCTaBICHUH MYHUIIMIIAIBLHOM YCIYTH, 32 UCKIIOYEHUEM CIIETYIOIINX CI1y4aes:

a) UW3MEHEHHEe TpeOOBaHWN HOPMATHUBHBIX MPABOBBIX aAKTOB, KacarolIUXcs
MPENIOCTaBICHHUS] MYHULIUINIAIBHOM YCIyru, Mociie NepBOHAYAIbHON MOJAa4Yu 3asBIICHUS O
MPEeIOCTaBICHUN MYHULIUIIAIbHOMN YCIYTH;

0) Hanmuyue OoIMOOK B 3asBJICHUU O MPEAOCTABICHUU MYHHUIMNAILHOW YCIYTH U
JOKYMEHTax, IOJaHHBIX 3asBUTEJEM IIOCJ€ I[E€PBOHAYAJIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJMUMBIX JJIsi MPEJOCTaBICHUS MYHUIMNAIbHOW YyCIyru, Ju0O B
MPEeNIOCTaBICHUY MYHUIIMIAIBHON YCIyTM U HE BKJIIOYEHHBIX B MPEJCTaBICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

B) HMCTEUYEHHE CpOKa JEHCTBUS JAOKYMEHTOB WM H3MEHEHHE HH(pOpMalUU Tocie
NEPBOHAYAJIBHOIO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHHUIMIAIBHON yCIyTH, TMO0 B MIPEIOCTABICHUH MYHULIUIIAILHON YCIIYTH;

I') BBISIBJIEHUE JOKYMEHTAJIbHO MOJATBEPKIEHHOTO (aKkTa (IPU3HAKOB) OIIMOOYHOTO
WU TPOTUBOIPABHOTO JeHCTBHUS (Oe34CMCTBUA) AOKHOCTHOro juia KMcmonkoma,
pabotHuka M®L], npu nepBoHayaIbHOM OTKa3€ B pUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
MPENOCTaBICHUS] MYHUIUNAIBHOW YCIyrd, JIMOO B MNPEJOCTABICHUM MYHMIMIIAIBbHON
yCIyT'H, O 4Ye€M B MHUCbMEHHOM BHUJE 3a MOANUCHIO pykKoBojauTens Vcmoinkoma mnpu
NEepPBOHAYAIBHOM OTKa3€ B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX MAJIs IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH, YBEJOMIIAETCA 3asBUTENb, a TAKXKE NMPHUHOCATCS W3BUHEHUS 3a
J0CTaBJIEHHBIE HEY00CTBA;

4) mnpenoctaBieHUs Ha OYMaXHOM HOCHUTENE JOKYMEHTOB M HHGpOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IIYHKTOM 7.2
gactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUWE OTMETOK Ha TaKWE€ JOKYMEHTHI JUOO HX HU3BATUE SBIAECTCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHUS TOCYJAapCTBEHHON WM MYHUIMNAIBHOW YCIYIHM, UM HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peJepaIbHbIMU 3aKOHAMHU.

2.6. VcuepnbiBatouuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMHU ITPABOBBIMM AKTaMH ISl TPEJOCTABIEHUS MYHULIUITAIIBHOW YCIIYTH,
KOTOPBIE€ HaXOAATCS B PACIOPSKEHUN T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHUS U NIOJABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WA OpraHam
MECTHOI'O CAMOYIIPABJICHHsI OPraHU3aluil U KOTOPbIE 3asIBUTEIIb BIPABE NIPEACTABUTD, a
TaK)Ke CIIOCOOBI UX MOJYUYEHHUS 3asIBUTEISIMU, B TOM YHCIIE B 3JIEKTPOHHOM (opMme,
HOPSIOK UX MPEACTABIICHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYITPABIICHHUS
au00 opraHu3anus, B pacopsSKEHUU KOTOPBIX HAXOATCS JAHHbIE JOKYMEHTHI

2.6.1. [TonyyaroTcst B paMKax MEKBEJIOMCTBEHHOTO B3aUMOACHCTBUS:

1) Beimucka wu3 EaMHOr0 TroCyJapCcTBEHHOIO peecTpa HEIBUKUMOCTH -
denepanbHas Ciry)0a rocyJapCcTBEHHON PETUCTpAIlNK, KaJacTpa U KapTorpaduu;

2) cBeAcHUA O JCHCTBYIOLIEM Macnopre rpaxiaaHuHa Poccuiickoit denepanuu —
MBJI Poccuu;

3) cBeneHUs O HOTapHAIbHOM JOBepeHHOCTH — DejaepanbHas HOTapUalbHAsS
rajiaTa.



2.6.2. 3agBuTeNnb BIpaBe MNPEJOCTaBUTh JOKYMEHTHI (CBEIEHHUS), YKa3aHHbIE B
noanyHkre 1 myHkra 2.6.1 agMUHUCTPAaTUBHOTO perjiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHbIX  YCWJICHHONM  KBAIM(PUIMPOBAHHONM  MOANKMCHIO  JIUI,
YIOJITHOMOYEHHBIX HAa CO3JaHUE U MOANKMCAHUE TAKUX TOKYMEHTOB, IIPU 110J1a4€ 3asiBJICHUS.

2.6.3. HenpeacraBienue (HECBOEBPEMEHHOE MPEICTABICHNE) YKA3aHHBIMU B ITYHKTE
2.6.] agMUHHCTPAaTHBHOTO pErIAMEHTAa OpraHaMu TOCYIAapCTBEHHOW BIACTH, OpraHaMu
MECTHOI'O CaMOYIPABJICHUS, OPraHU3ALMIMHU JOKYMEHTOB U CBEJICHUM HE MOXKET SIBISATHCS
OCHOBAaHUEM JUIsl OTKa3a B IPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

2.6.4. JlomxHOoCTHOE JHII0O W (WiM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErJlaMeHTa OPraHOB U OpraHu3alui, HE NpPeACTaBUBIIHE
(HECBOEBPEMEHHO MPEJCTABUBIINE) 3alpPOIICHHbIE M HaXOIALIUECS B PACIOPSIKEHUU
JOKYMEHT WJIM CBEACHHUS, IMOJUIeKaT aIMUHUCTPATUBHOW, NWUCUUIUIMHAPHONW WM WHOU
OTBETCTBEHHOCTHU B COOTBETCTBHHU C 3aKOHOJ1aTeNbCcTBOM Poccuiickoit denepanuu.

2.6.5. amnpeniaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHS, B TOM YHUCIE
MOATBEPKAAOIIME BHECEHUE 3asIBUTENIEM IUIATHI 3a IPEIOCTABICHUE MYHMIIUIIAIbHON
YCIIYTH, HaxXOJSIIMECS B PACHOPSIKEHUM TI'OCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYTIPaBJICHUS! M TOJBEAOMCTBEHHBIX TIOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJICHUS OpTaHU3aIIHi.

Henpencrapnenue 3asBUTENEM JIOKYMEHTOB, COJAEpXKAIIMX CBEACHHS, KOTOpBIE
HaxomATCsI B paCHOPSDKEHWH  TOCYJApPCTBEHHBIX  OPraHOB, OPraHOB  MECTHOTO
CaMOYIIPABJIICHUS! W TOJBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIIPaBJIEHUS OpraHu3aluii, HEe SBJIAETCS OCHOBAaHMEM IJs OTKas3a
3asIBUTEIIIO B MPEIOCTABICHUHA MYHULIUIIAIBHOMU YCIIYTH.

2.7. UcuepnibiBatonIni NepeueHb OCHOBAHUM JIJIsl OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl PEOCTABIICHNS MYHULIUIIAIbHOU YCIIyTH

2.7.1. OcHoOBaHMSIMU JJisi OTKa3a B TMPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUS] MyHULMITAJILHON YCIIYTH, SIBJISFOTCS:

1) mpexacTaBiieHHbIE 3aBUTENEM JTOKYMEHTBI COAEPKAT MOIYUCTKUA U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHbIC B IIOPSAAKE, YCTAaHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickon
®enepanuu;

2) JOKYMEHTHI COJIepKaT MOBPEXKICHUS, HATMYME KOTOPHIX HE MO3BOJSET B MOJHOM
o0bEME HCIOJIb30BaTh MH(GOPMALMIO U CBEICHUS, COAEpXKAIIUEeCs B TOKyMEHTaxX IJis
IPENOCTABIICHUS] MyHULIMIIAJILHON YCIIYTH;

3) mnpencraBi€HHBIE JOKYMEHTbl WM CBEACHUS YTPAaTUIM CHIy Ha MOMEHT
oOpallleHHs 32 MYHUUUINAIBHOW YCIyroil (JOKYMEHT, YAOCTOBEPSIOUIMI IMOJHOMOYMS
NpEJICTAaBUTENS 3asiBUTEIN, B Cilyyae OOpalleHHs 3a MPEJOCTaBICHUEM MYHUIUIAIbHOM
yCIYTU YKa3aHHBIM JUIIOM);

4) nonaya 3asBJIEHUS O MPEAOCTABICHUM MYHULMIAIBHON YCIYIM M JOKYMEHTOB,
HEOOXOJUMBIX JJIsl MPEAOCTABICHUS MYHULMIIAJIBHOM YCIyrd, B 3JIEKTPOHHOU (opme C
HapyLIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUM;

5) HEKOpPPEKTHOE 3aMoJIHEHHE O0S3aTeNbHBIX MOJIEM B (opme 3asiBICHHS, B TOM
yuyclie B UHTEPAKTUBHOM (¢opMe 3asBieHuss Ha PecnyOnukaHckoM — mopraie
(HeoCTOBEPHOE, HETIOTHOE, TM00 HEMPAaBUIILHOE 3aII0JTHEHHE);



9

6) mNpeacTaBICHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX st
MIPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH;

7) 3asiBIieHUE O MPEAOCTABICHUH YCIYTH MOJaHO B OpraH rocyJapCTBEHHOM BIIACTH,
OpraH MECTHOT'O CaMOYIPABJIEHUS WM OPraHU3alUI0, B IMOJHOMOYHUS KOTOPBIX HE BXOJUT
MIPEAOCTABICHUE MYHULUITIAJIBHON yCIIYTH;

8) HecoOmoAeHHe yCTaHOBIEHHbIX cTaTheld 11 DenepanbHOro 3akoHa OT
6 ampensa 2011 roma No 63-@3 «OO0 »1EKTPOHHON MNOAMKMCH» YCIOBUN NpPU3HAHUS
JNEUCTBUTENLHOCTU YCUIIEHHOM KBaTU(UIMPOBAHHOW IE€KTPOHHOM MOIIUCH.

2.7.2. TlepeueHb OCHOBaHMI JJII OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYEHUSI MYHHULIUTIIAIBHON YCIYTH, SIBISIETCS UCUEPIBIBAIOLIAM.

2.7.3. Pemienue 06 oTkaze B ImpHeMe 3asBJICHUS U TOKYMEHTOB, HEOOXOAUMBIX IS
MPEeNOCTaBICHUS] MYHULIUNIAIBHOM YCIYrd, MOXET ObITh IPUHSITO Kak BO BpeMs IpHeMma
3asBUTENSA, TaK WU TOCIE MOJYyYEHHUS] OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM lcrnosnkoma
HEOOXOJIMMBIX JUIsl MPEAOCTABICHUS MYHUIMNAILHOW YCIYTH JOKYMEHTOB (CBEIEHUM) C
HCIOJIb30BAHUEM MEXXBEJIOMCTBEHHOI'0O MH()OPMAIMOHHOT'O B3aUMOJCIHCTBUS, B CPOK, HE
npeBbIIAOIUN 9 paboyux HEN Co THS perucTpariu 3asBIeHuUs.

2.7.4. 3anpemaeTrcss OTKa3blBaTb B IIPUEME 3asBJICHUS WU HUHBIX JOKYMEHTOB,
HEOOXOIMMBIX IJI IPEIOCTaBICHHUSI MyHUIIUIIAIbHON yCIyTH, B CIydae €clid 3asBJICHUE U
JOKYMEHTbI, HEOOXOIUMbIE Ui MPEAOCTaBICHUS MYHMIMNAIbHOM YCIyrd, TMOJAHbI B
COOTBETCTBUU C HMH(OpMaALUEN O CpOKax U MOPSAKE MPEJOCTaBICHUS MYHHUIMIATIbHON
yciyru, ony0iaukoBaHHO#M Ha Enqunom noprane, Pecybnukanckom nopTraie.

2.8. NcuepnbiBaroniuii epeyeHb OCHOBAHUM 17151 PUOCTAHOBJIEHHS UJIM OTKa3a B
NPEIOCTABICHUHN MYHUIIUIIAIBLHON YCIYTH

2.8.1. OcHoBaHus ISl IPUOCTAHOBIICHHS MPEAOCTABICHUS MYHULMIIAJBHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUs 1JIs1 0TKa3a B IPEJOCTABIEHUN MYHULIUIIAIIBHOW YCIYTHU:

1) B mpencTaBleHHBIX 3asBICHUU U (WIM) JOKYMEHTaxX COJIEPKUTCS HEMOJIHAS U
(wu) HemocTOBEpHasi MH(POPMAIIHS;

2) TOCTyIUIEHHE OTBETa OpraHa TOCYJapCTBEHHOM BIIACTH, OpraHa MECTHOIO
caMOyIpaBJIeHHsI MO0 MOABEJOMCTBEHHONW OpraHy rocyJapCTBEHHOW BJIACTH WJIM OpraHy
MECTHOIO  CaMOYIpaBJIEHMs ~ OpraHu3allud  Ha  MEXBEIOMCTBEHHBIH  3ampoc,
CBUJICTETBCTBYIOMIETO 00 OTCYTCTBUM AOKyMeHTa W (Wi) uH(pOpManuu, HEOOXOIUMBIX
JUIA IPEIOCTABJICHUSI MYHULIMIIAJIBHON YCIIYTH, €CJIM COOTBETCTBYIOUINI JOKYMEHT HE ObLI
MIPEICTaBIIEH 3asBUTENIEM [0 COOCTBEHHOW MHUIIMATHUBE;

3) OTCyTCTBME CBEIEHHMIl O pErucTpaluy TIpaxJaHWHAa IO MECTy JKUTEIbCTBA
(mpeObIBaHMs) B pacOPSIKEHUH OPraHOB MECTHOT'O CaMOYITPaBIICHUS.

2.8.3. [lepeuenb OCHOBaHMII JU1sl OTKa3a B MPEAOCTABICHUN MYHUIIMIIAIIBHON YCIyTH
ABJIIETCS UCUYEPIIBIBAIOILINM.

2.8.4. 3ampemaeTcss OTKa3blBaTh B IPEIOCTABIEHWA MYHUILMNAIBHOW YCIYTd B
cillydae, €CJIu 3asBJIEHHE O TMPEJOCTABICHUH MYHULUNAIbHOW YCIYrM T[OJAaHO B
COOTBETCTBUU C HMH(OpMAIMEN O CPOKAX M MOPSAKE NMPEAOCTaBICHUS MYHHMIMIIAIbHON
yCIlIyTH, onyOiaukoBaHHOM Ha Enunom noprane, Pecnybnukanckom noprase.
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2.9. ITopsaoK, pa3Mep U OCHOBAHUS B3UMaHHS TOCYAapCTBEHHOM MOIUIMHBI MM MHON
IIJIaThI, B3UMAEMOM 3a IIPEAOCTABICHUE MYHULUMITAIIBHON yCIIYTU

MyHununanpHas yciiyra npeocTaBiseTcsa Ha 6€3B03Me3JHOM OCHOBE.

2.10. Ilepeuenp yciyr, KOTOpbIE SBISIOTCS HEOOXOUMBIMU U 00s13aTEIbHBIMU IS
MPEeIOCTaBICHHUS] MyHULIUNIAIbHOM YCIyTH, B TOM YUCJE CBEJACHUS O JJOKYMEHTE
(moxymeHTax), Bbl1aBa€MOM (BbIJaBa€MbIX) OpraHU3aLUsIMU, YYaCTBYIOIUMH B

MPEIOCTaBICHUHA MYHHUIIUTIATBHBIX YCIIYT

[IpenocTaBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsiiok, pa3Mep U OCHOBaHUS B3UMAHUSA IUIATHI 3a IPEIOCTABICHUE YCIYT, KOTOPbHIE
ABJIAIOTCSI HEOOXOJUMBIMU U 00s513aTEIbHBIMU [l IPEJOCTABIICHNS MYHULIUIIAIBHOM
yCIIyTH, BKJIIOYasi HHPOPMALIMIO O METOJIMKE pacyeTa pa3Mepa TaKoM IUI1aThl

[IpenocTaBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIA CPOK OKHIAHUS B OUEPEAM IIPU NOJA4€e 3ampoca O MPeJ0CTaBICHUN
MYHHULMIIAJIBHOU YCIIYTH, YCIYTH, IPEIOCTABIAEMON OpraHU3aliel, y4aCTBYIOIIEH B
MIPEAOCTABICHUN MYHULUIIAIIBHOW YCIIYTH, ¥ IIPU NOJYYEHUH PE3YIIbTaTa IPEJOCTABICHUS
TaKUX YCIYT

2.12.1. Bpemsi oxuaaHusi NpU MOJAYE 3ASBICHUS HA MOJYYEHHE MYHULHMNAIbHOU
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Ilpm mnosyyeHuM pe3yapTaTa IPENOCTABICHUS MYHULHUIIAIBHOW YCIYTd
MaKCHUMaJIbHBIN CPOK 0’KHMJIaHUS B OYEPEIU HE JOKEH MPEBbINIATh 15 MUHYT.

2.13. Cpox 1 MOPSIIOK PETUCTPALIMM 3aIIpOca 3asiBUTENS O MPEIOCTABICHUH
MYHHUILIMTNIAJBHOW YCIYTH U YCIYTH, IPEAOCTABIIEMON OpraHU3aluen, y4acTBYIOLIEH B
MPEeNOCTaBICHUH MYHULIUIIAILHOM YCIyTH, B TOM YUCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpu nuurom oOpamienun B M®IL] B AeHb Mmojgayu 3asBICHUS 3asiBUTEIIO
BbiaaeTcs pacnucka u3 AMC MO®IL] ¢ perucrpauOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIIPABJIIEHO, U 1aTOW MTOJA4H 3asBICHUS.

2.13.2. Ilpu HampaBieHUM 3asiBICHHsI MOCpPENCTBOM, PecmyOimkaHCKOro moptaia
3asiBUTENIb B JIEHb MOJAa4M 3asiBICHUS MOJTY4YaeT B JUYHOM KaOuHeTe PecmyOimkaHCKOTro
nopraja M IO JJIEKTPOHHOM IMOYTE YBEIOMIIEHUE, NOATBEPKAAIOLIEE, YTO 3asBICHHE
OTIIPABJICHO, B KOTOPOM YKAa3bIBAalOTCS PETMCTPAlMOHHBII HOMEp M Jara IOoJa4u
3asIBJICHUS.

2.13.3. Ilpu nuyHoM oOpamenun B VcronkoM B J€Hb MOJa4M 3asgBICHUS
YIOJITHOMOYEHHBIM JTOJDKHOCTHBIM JIMIOM VcriosikoMa 3asiBUTENIO0 BBIIAETCS paclMCKa U3
aBTOMAaTU3UPOBAHHONW HWH(OPMALIMOHHON CHUCTEMBI, NpPEJHAa3HAYEHHOM MJIsl OKa3aHUus
TrOCYJAapCTBEHHBIX M MYHHUUMIIAJIBHBIX YCIYI, C PErUCTPALMOHHBIM HOMEPOM, JaTOMN
NI0JIa4M 3asIBJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.
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2.14. TpeOoBaHuUs K MOMEUICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUIATIbHAS
yCiyTa, K 3aJIy 0)KUJIaHUA, MECTaM U1 3aII0JIHEHMS 3aIlIpOCOB O IIPEAOCTABICHUN
MYHHUIMIAIBHON yCIyTy, HUH(OPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMH UX 3allOJIHEHUS U
MepeUyHEM JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHUS KaXK 10 MYyHHUIIMITAIbHON
YCIIyTH, pa3MELIEHUI0 U 0(OPMIICHUIO BU3YyaJIbHOM, TEKCTOBOM U MYJIbTUMEIUHHOM
MH(pOPMALIMK O TIOPSAJIKE MPEAOCTABIECHUS TAKON YCIYTH, B TOM YUCIIE K 00eCIIeYeHUIO
JOCTYITHOCTH JUIsl UHBAJIWJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C (eIepaIbHBIM
3aKOHOJIaTEJIbCTBOM M 3aKOHOJIaTebcTBOM PecryOnuku TaTtapcTan o conMabHOM 3aIuTe
VHBAJINJIOB

2.14.1. IlpenocTtaBieHne MYHMIIMIIAIBHON YCIYI'M OCYIIECTBIIIETCS B 3AAHUSAX U
[IOMEIIEHUAX, 000pyIOBaHHBIX TPOTHUBOIOKAPHOI CUCTEMOM 51 CHUCTEMOM
MOKAPOTYLICHUS.

Mecra npuema 3asBuTene 000pyayroTcsa HE0OX0UMOI MeOebIo st 0OPMIICHUS
JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEH/IaMH.

2.14.2. B coorBercTBUM C 3akoHojaartenabcTBoM Poccuiickoit ®epepanuu o
COLIMANIBHOM 3alIUTe HWHBAJIMAOB B IENAX OECHpensITCTBEHHOrO JOCTyNa K MECTy
MIPEeIOCTaBICHHS] MyHULIUIIAJIbHON YCIyru 00ecreynBaeTcCs:

1) obGecnieunBaercs  OeCHpEmsITCTBEHHBIM  JOCTYN  MHBaJUAOB K  MECTY
MPENOCTaBICHUS] MYHULMNAIBHON YyCinyru (yZOOHBIM BXOA-BBIXOJ B IIOMEIIEHUS U
NepeMelleHre B UX Mpejenax);

2) BU3yaslbHas, TEKCTOBas M MyJbTUMEIUiiHAs UHOpMAIUs O MOPSAKE
IPEIOCTABICHNUS] MyHULIMIIAJIbHOM yCIIYTU pa3MellaeTcs B yIOOHbBIX s 3asiBUTENEH
MECTaxX, B TOM UHCJIE C Y4ETOM OTPaHUYECHHBIX BO3MOKHOCTEN MHBAIUOB;

3) CONpOBOXKIECHHE WHBAIUJIOB, HMEIONIMX CTOWMKHE pPaccTpOCTBa
(YHKIUU 3pEHUsI U CaMOCTOSITEILHOTO MEPEIBUKEHUS, 1 OKa3aHUE UM IIOMOLIH;

4) BO3MOKHOCTb CAMOCTOSITEILHOTO MEPEABUKEHUS IO TEPPUTOPUH, HA KOTOPOU
pacnoyio’KeHbl OOBEKTHl COIMAIbHON, WHKEHEPHOM W TPaHCHOPTHOW HHQPACTPYKTYyp,
BXOJIa B Takh€ OOBEKTHI U BbIXOJA U3 HUX, IOCAJIKU B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU
U3 HEro, B TOM YHUCJIE C UCIIOJIb30BAaHUEM KPECIIa-KOJSACKH;

S) Hapnexaiee pasmellieHre oOOpydoBaHMsS U HOcHUTeNel MH(opMauy,
HEOOXOIUMBIX [UIsi oOecreueHuss OeCHpensTCTBEHHOTO JIOCTyna WHBAIUAOB K
yclyraMm ¢ y4eTOM OTPaHMYEHUN UX KU3HEAESATEIIbHOCTH;

6) nyOnupoBaHuE HEOOXOIUMOM JJISI MHBAJIUIOB 3BYKOBOM M 3pPUTEIHHOM
uHOpMaALUM, a TAaKXKE HAJIUCEH, 3HAKOB W HMHOW TEKCTOBOM U TpaduyecKon
nH(popMaIMK 3HaKaMH, BBITIOJTHEHHBIMU pelibe(hHO-TOUEeUHBIM HIpudTOoM bpaiins;

7) AOMYyCK CypIoNepeBOYUKa U TU(IIOCYPOTIEPEBOIUHKA;

8) nmomyck CO0aKHU-TTPOBOAHHUKA npu HaJIMYUH JTIOKYMEHTA,
HOJITBEPKAAIOIIETO €€ CIElHUaJbHOe O0ydeHHE U BblJaBaeMoro mo ¢opme U B
HOpsJKE, KOTOPbIE YCTAaHOBJIEHBI NMPUKa30oM MUHHUCTEpPCTBA TpyJa U COLUAIBHOU
3amuThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 3861 «O06 yTBep)kaeHUN (HOPMBI
JOKYMEHTa, MOATBEPXKIAIOIIET0 CHelHalbHOe O0ydeHHe co0aku-MpoOBOJHUKA, U
HOPSJIKA €r0 BbLAAUNY.

2.14.3. TpeboBanusi B 4acTu 00€CIEUEHUs JOCTYIMHOCTU ISl MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBJISETCS MPEJOCTABICHUE MYHHULMNAIBHON YCIYyrd, U CpEJICTB,
UCIOJIb3YEMBIX IpPH MPEJOCTABICHUH MYHUIUNAIbHOW YCIyTH, KOTOpPbIE YKa3aHbl B



12

noanyHkTax | — 4 myHkra 2.14.2. aAMMHUCTPAaTUBHOIO pETJaMEHTAa, NPUMEHSIOTCA K
00BEKTaM M CPEACTBAM, BBEIECHHBIM B HKCILTYaTallUIO WM MPOLIEAIIMM MOJECPHHU3AIUIO,
pexkoHcTpyKkumto nocie 1 uronst 2016 roxa.

2.15. Tloka3arenu TOCTYIHOCTH M Ka4€CTBa MyHHUIIMIIAIBHON yCIyT'H, B TOM YHCIIE
KOJIMYECTBO B3aMMO/JICHCTBUN 3asIBUTEIS C IOJDKHOCTHBIMU JIMI[AMU TIPU MTPEJOCTABICHU N
MYHHUIUIAIBHON YCIYTU U UX MPOAOJKUTEIbHOCT, BO3MOKHOCTD MOJTYUESHHUS
MH(pOpPMALIMK O XOJI€ MPEJOCTABICHN MYHULIUIIAIbHOU YCIIYTH, B TOM YHCIIE C
MCII0JIb30BaHHEM MH(POPMALIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUM, BO3MOXXHOCTbH JINOO
HEBO3MOXXHOCTb MOJIYYEHHS] MyHUIIMNIAJIbHON YCIAYTrd B MHOTO()YHKIIMOHATHLHOM LIEHTPE
MIPEIOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (B TOM YHCIIE B ITOJIHOM
o0BbeMe), B II0OOM TEPPUTOPUATBHOM MOAPA3ACIECHUN OpraHa UCTIOIHUTEIBHO
pacnopsIUTENILHOIO OpraHa MECTHOTO CAMOYTIPABIICHHUs, IO BBIOOPY 3asBUTENS
(3KCTEpPUTOPUATBHBINA MTPUHIIMI ), TOCPEICTBOM 3aMIpOCa O MPEIOCTABICHUN HECKOJIBKUX
rOCYapCTBEHHBIX U (WJIM) MYHULIUIAIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPaX
MPEIOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT, IPEAYCMOTPEHHOTO
cratheit 15.1 @enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3a1poc)

2.15.1. Tloka3zaTenssMu JOCTYIHOCTH MPEIOCTABICHUS MYHUIMIAIBHON YCIyrU
SABJISIIOTCSL:

PacCIIOJIO)KEHHOCTh IOMEILEHHS, B KOTOPOM BEAETCS MPUEM, Bblada JOKYMEHTOB B
30HE JOCTYMHOCTH OOILECTBEHHOTO TPAHCIIOPTA;

HaJIMYME HEOOXOAMMOIro KOJIMYECTBA CHELHMAIMCTOB, a TakKkKe IOMELICHUN, B
KOTOPBIX OCYILIECTBIISAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYME ucUeprnbIBaolel HHPOpMalUM O CHoco0ax, MOpSOKEe U CpoKax
MPENIOCTaBICHUS] MYHHMIMNAIBHOW yCIYyrM Ha HWHQOPMAIMOHHBIX CTeHAax, EnnHoMm
nopraie, Pecnny0nukanckoM ropTaie, opUIIMaibHOM CaiTe;

OKa3aHHE MOMOIIM WHBAJIWJAM B MPEOA0JICHUN 0aphepoB, MEMIAIOIINX MOTYYEHUIO
UMU yCIIYT HapaBHE C IPYTUMH JIMLIAMH.

2.15.2. Tloka3zaTensMu KadyecTBa MPEIOCTABIEHUS MYHHUIUIAIBHON  YCIyTH
SABJISIIOTCS:

1) cobmroieHre CpOKOB MpUeMa U paCCMOTPEHHUS TOKYMEHTOB;

2) cobmroieHre CpoKa MOTYYCHHS Pe3ysibTaTa MyHUIIUIIATLHON YCIIYTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKajo0 Ha HapylIEeHUs aJIMUHUCTPATUBHOTO
periaMeHTa, coBepluieHHble paboTHuKamu Mcnonkoma;

4) KOMUYECTBO B3aMMOJICHCTBUM 3asgBUTENS C JIOJDKHOCTHBIMU JMliamu (0e3 ydeta
KOHCYJIbTAIUMN):

B3aMMOJICCTBUE 3asBUTENsl ¢ paboTHukamu HMcnonkoma wnmu MOIL[ mpu
IPENOCTABICHUY MYHHUIIMIIAIBHON YCIyTH OCYLIECTBIISIETCS OJMH Pa3 MPH MPEACTABICHUH
3asIBJICHUSI CO BCEMU HEOOXOAUMBIMU JOKYMEHTAMU;

OIMH pa3 B cly4yae HEOOXOAMMOCTH IMOJY4YEHHUS pe3yJibTaTa IpeaoCTaBICHUS
MyHUIMNanbHoU ycnyru B Mcnonkome unu M®L] B dopme srKx3emIuIsipa 31€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE.

[IpoOMmKUTENBHOCTE OJHOTO B3aUMOJACUCTBUSA 3asBUTEN C JIOJDKHOCTHBIMH
JMLAMH [IpY IPEJOCTABICHUN MYHULIUITAIIBHON YCIIyTH HE MPEBBIIIAET 15 MUHYT.
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3asBUTENb BIPABE OLCHUTh KAa4eCTBO MPEJOCTABICHHUS MYHULUIIAJBHON YCIYI'H C
MOMOLIBI0 YCTPOMCTB MOJABM)XHON paguoTeneOHHOM CBS3M, C HCHOJb30BaHHEM
Pecnybnukanckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoAe NpeJOCTABICHUS] MyHULIUTIAIbHON YCIYTH MOXET ObITh
MOJIy4eHa 3asiBUTEJeM B JWYHOM KabOuHete Ha Eaunom mnoprane, Pecnybnukanckom
nopraie, B Ucnonkome, MOILI.

2.15.4. TlpenocraBieHne MyHUIMIAIBHON YCIyTU OCylIecTBiIseTcs B 1r06om MO
10 BBIOOPY 3asiBUTENSI HE3aBUCMMO OT MECTa €ro >KUTENIbCTBA MM MecTa (DaKTHUEeCKOTO
npoxkuBaHus  (mpeObiBaHus) Ha  Tepputopun  Pecny6nmuku — Tarapcran 1o
AKCTEPPUTOPHAIIBHOMY IPUHIIHITY.

MyHununanpHas ycayra B COCTaBE KOMIUIEKCHOTO 3apoca He MPEJ0CTaBIsAETCS.

2.16. Vnabie TpeboBaHuUs, B TOM YHCIIE YUUTHIBAIONIME OCOOCHHOCTH MPEIOCTaBICHUS
MYHUITUTAIBHON YCIIYTH M0 SKCTEPPUTOPHAIIBHOMY MIPUHIUTTY (B CiIydae, ecliu
MYHHIHMIAIbHAS YCIIyTra MPelIOCTaBISIeTCs 10 SKCTEPPUTOPUAIBHOMY MPUHIIUITY) U
0COOEHHOCTHU MPEAOCTABICHUS MYHUIIMIIAIbHON YCIYTU B 3JIEKTPOHHOM opme

2.16.1. Ilpu mpenocTaBieHMHM MYHUIMNAIBHOM YCIYTM B 3JIEKTPOHHOU Qopme
3asiBUTEJIb BIIPABE:

1) nomyuuTh HH(OPMAIMIO O MOPSAIKE U CPOKAX MPEIOCTABICHUS MyHUIUIIATbHON
ycIlyTd, pa3MeleHnyto Ha Ennnom noprane, PeciyOnrnkanckoM noprasie;

2) mnopath 3aABJI€HHE O TMPEJOCTABICHUM MYHUIUNAILHOW YCIYrM U HHbIE
JOKYMEHTbI, HEOOXOUMbIE UIsl MPEAOCTaBICHNUS MYHHUIMIAIBHON YCIyTd, B TOM YHUCJE
JOKYMEHThI ¥ HHGOpPMAIMIO, SJEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUU C NyHKTOM 7.2 wactu 1 crtateum 16 @enepansHoro 3akoHa Ne 210-®3, ¢
UCIOJIb30BaHKeM PecnyOiarKaHCcKoro noprana;

3) MOJNYy4YWTh CBEAEHUS O XOJI€ BBINOJHEHUS 3asBICHUN O NPEJOCTABICHUU
MYHUILIMIIATIBHOM YCIyTH, IOJJaHHBIX B 3JIEKTPOHHOMU (hopMme;

4) OcCylmEeCcTBUTh OLIEHKY Ka4eCTBA MPEAOCTABICHUS MYHUIIUIIAIbHOW YCIIYTH;

S) TNoIy4YuTh pe3yJabTaT MPENOCTABICHUS MYHHUIMIAIBHOW Yciayru B (opme
AIIEKTPOHHOI'O JJOKYMEHTA;

6) monath kajnobOy Ha peuieHue u aevcrue (OeszneiicTBue) Mcmonkoma, a Takxke
€ro JOJDKHOCTHBIX JIMI, MYHHIMIAJIBHBIX CIY)KallUX HOcpeAcTBOM PecnmyOnmkaHCKOro
noprana, nmnopraiga (¢eaepaJbHONl  roCylIapCTBEHHOM  HH(POPMALMOHHOM  CHUCTEMBI,
oOecrieunBaroiie mpouecc A0CyAeOHOro (BHECYIeOHOT0) OOKAJIOBaHUS PEIICHUN W
nerictBuil  (0€31€MCTBUA), COBEPIICHHBIX MPU TMPEJOCTABICHUU TOCYJApPCTBEHHBIX U
MYHULIMNIAJIBHBIX ~ yCIYyT ~ OpraHamMH, MpPeJOCTaBISIOIIMMHU  TOCYAapCTBEHHbIE U
MYHULIMNIAJIBHBIE ~ YCIYT'M, WX JIOJDKHOCTHBIMU  JIMLIAMM, TOCYAAPCTBEHHBIMHU U
MYHUILIUNIAJIBHBIMU CITYKaILUMHU.

2.16.2. ®opmupoBaHHUE 3asBJICHUS OCYIIECTBIISIETCA IOCPEICTBOM 3aIlOJHECHUS
AJIEKTPOHHOM (opMbl 3asBieHHd Ha PecnyOnukaHckoM moprtane 0e3 HeoOXOIWMOCTH
JOTIOJTHUTELHOM TTOauu 3as1BJIICHHS B KaKOW-T1M00 HHOM (popme.

2.16.3. [Ipu popmMupoBanuu 3asBICHUS 00€CTICUNBACTCS:

1) BO3MOXXHOCTb KONUPOBAHMSI M COXPAHEHMs 3aiBJIICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEOCTABIEHUS YCIIYTH;
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2) BO3MOYKHOCTb 3aIlOJHEHUS HECKOJbKHUMHU 3asBUTEISIMH OJHOW DIIEKTPOHHOU
dopMbl 3asBiIEHUS NpU OOpalIEeHMHM 3a YCIyramMH, MpeArnojiaraloliiMi HalpaBlIeHHUE
COBMECTHOI'O 3as1BJICHUSI HECKOJIBKUMU 3asIBUTEIISIMH;

3) BO3MOXHOCTb NEYaTH Ha OYMa)KHOM HOCHUTENIE KOMHH 3JIEKTPOHHOU (HOpMBbI
3asBJICHUS,

4) coxpaHEHHME paHee BBEJICHHBIX B JJIEKTPOHHYIO (POpMY 3asiBICHHS 3HAUCHUU B
000 MOMEHT MO JKEJIaHUIO IMOJIb30BATENsI, B TOM YHUCJIE NPU BO3HUKHOBEHUHU OLIMOOK
BBO/JIa M BO3BpATe JJIsl HOBTOPHOTO BBOJAA 3HAUEHU B 3JIEKTPOHHYIO (hOpMYy 3asiBICHUS;

5) 3amojHeHue MoJiel IEKTPOHHOM (HOPMBI 3asiBIICHUS O Hayaia BBOJA CBEJICHUI
3asBUTEJIEM C HCIOJIb30BaHUEM CBeAeHuM, pa3menieHHblx B ECHUA, u cBenenui,
onmyOJIMKOBaHHBIX Ha PecmyOnmMkaHCcKoM TopTaje, B YacTH, KacalolIeWcs CBEICHUM,
OTCYTCTBYIOIIMX B €IUHON cucTeMe UICHTU(UKALIMY U ayTeHTU(PUKALINH;

6) BO3MOXXHOCTb BEPHYTbCS Ha JI00OM M3 3TaloB 3alOJIHEHUS 3JIEKTPOHHOMU
(dhopmbl 3asiBiIeHHs 6€3 TOTEPH paHee BBEICHHOW HH(POpMAIIHH;

7) BO3MOYKHOCTB JIOCTyIa 3asiBUTENS K PAaHEE NTOJAHHBIM UM 3asiBJICHHUSIM B TCUCHHE
HE MEHEE OJIHOTO I'oJia, a TAKXKE YaCTUYHO CHOPMUPOBAHHBIM 3asIBICHUSIM - B TEUCHHUE HE
MEHee 3 MecsIEB.

2.16.4. 3anucep 3asButTeneil Ha npuem B M®I] (manee - 3amuch) OCYIIECTBIAETCS
nocpeacTBom PecnyOnrkanckoro nopraina, tenedona konTakT-ieHTpa MOII.

3asBUTENIO MPEOCTABISIETCS BO3MOXKHOCTH 3allUCU Ha JI0Oble CBOOOAHBIE Jis
npuemMa JaTy W BpeMs B IpeJesiax YCTAaHOBJIEHHOIO B MHOTO(YHKIIMOHAJIBLHOM LIEHTPE
rpaduka npuema.

3anuch Ha OIPEACIICHHYIO JAaTy 3aKaHYMBAECTCSA 34 CYTKM JI0 HACTYIUIEHUS JTOU
JIaThI.

JUig ocymiecTBIEHUs MPEJBAPUTENIbHON 3amucu nocpeAcTBoM PecnyOnukaHCKOro
noprajna 3asBUTENI0 HEOOXOJAMMO YKa3aTh 3allpallliBaeMbleé CHUCTEMOM JaHHbBIE, B TOM
17 () (K

(haMuIHIO, UMSI, OTYECTBO (MIPU HAJIUMYUH);

HOMED TenedoHa;

aZpec PIECKTPOHHOM MOYTHI (IO JKEJIaHUIO);

KeJTaeMylo JaTy U BpeMs IIpueMa.

B cnydae HecoOTBETCTBUSI CBEIEHUM, KOTOpPbIE COOOIIMJI 3asBUTENb IPH
IpPEeABAPUTEIIBHON 3allUCH, JOKYMEHTaM, IIPEJICTABICHHBIM 3asABUTEIEM IIPU JUYHOM
npueMe, IpeaBapuTeNIbHas 3alUCh AHHYJIUPYETCS.

IIpu ocymiecTBI€HUH NPEIBAPUTENBHON 3alUCU  3asBUTENI0 00ecreynBaeTcs
BO3MOXHOCTh pacreydarath TaJOH-NOATBEpKIeHue. B ciyuae, eciu 3asBUTENb COOOLIUT
aZipec IIEKTPOHHOM IMOYTHI, HAa YKa3aHHBIM ajpec TakkKe HampasisieTcss MHpopmalus o
NOATBEPKICHUH NIPEIBAPUTEIILHON 3aIIMCU C YKa3aHUEM JIaThl, BPDEMEHU U MECTa IIPpHUEMA.

[Ipu ocyuiecTBIE€HUU MNPEIBAPUTENILHON 3allMCU  3asBUTENb B 00sA3aTEIbHOM
nopsiike MHGOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3alIUCh aHHYJIUPYETCS B ClIy4yae
€r0 HESBKH I10 UCTEYEHHUH 15 MUHYT C HA3HAYEHHOI'0 BPEMEHU IIPUEMA.

3asBuTENb B JII000€ BPEMs BIPABE OTKA3aThCS OT NMPEABAPUTENILHOM 3aUCH.

3anpemaercst TpeOOBaThb OT 3asBUTENS COBEPIICHHMS WHBIX JEHCTBUM, KpoMe
OPOXOXKACHUS MACHTU(PUKAIUKA U AayTEHTHU(UKALMU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBOoBbIMM akTamu Poccuiickoil @Denepanuu, YyKazaHus LEId IpUEMA, a TaKKe
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MPENOCTaBICHUS] CBEIECHUN, HEOOXOAUMBIX HJsi pacyeTa JUIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPbII HEOOXOIUMO 3a0pOHUPOBATH IS IPUEMA.

3. CocTaB, n0C/1€10BATEIbHOCTD U CPOKHU BbINOJHEHUS AAMUHUCTPATUBHBIX
npoueayp, Tped00BaHusl K NOPSAKY UX BHINOJHEHHSI, B TOM YK CJie 0COOeHHOCTH
BBINIOJIHEHUS] a/IMUHUCTPATHUBHBIX POLEYP B 3JIeKTPOHHOMH (hopMe, a TaK:Ke

0CO0EHHOCTH BBINOJHEHUS A/IMMHUCTPATHBHBIX NPOLEaYypP B
MHOTO0(QYHKIIHOHAJBHBIX LIEHTPaxX

3.1. Onucanue nocine0BaTEeIbHOCTU AEHCTBUI IPU MPEOCTABICHUH
MYHULUIIAIBHON YCIIYTH

3.1.1. IlpenocTtaBienre MYHMLMIAIBHON YCIyTH BKJIIOYaeT B ce0s cienyrolume
aJIMMHHUCTPATUBHBIE POLEAYPHI:

1) KOHCYJIbTUPOBAHME 3aIBUTEIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IPEJICTaBICHHBIX
3as1BUTEJIEM;

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOUIUE B
MPEeIOCTaBICHUN MYHULUIIAILHON YCIYyTH;

4) noaroToBKa pe3ysbTaTa MyHULUIIAIBHON YCIIYTH;

5) Bblaua (HampaBiieHUE) 3aBUTEIIO PE3YIbTaTa MyHUIUIIAIBHON YCIYTH;

6) ucCIpaBJIeHHE TEXHUYECKUX OIIHOOK.

3.2. Oka3aHu€ KOHCYIbTAIIUHN 3asIBUTEIIO

3.2.1. OcHOBaHMEM HayaJla BBIIOJHEHUS AJMUHUCTPATUBHON IPOLEIYPHI SBISAETCS
oOpallleHHe 3asBUTENsI IO BONPOCAM, CBSI3AHHBIM C IPENOCTaBICHUEM MYHHUIUIAIbHOM
YCIIYTH.

JIOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOU NPOLENYPHI, ABIAETCS:

npu obpaienuu 3aasutens B MOL — pabotauk MOL];

npu oOpauieHuu 3asasutens B McnoiakoM — cekperaps MCOMHUTENBLHOTO KOMHUTETA
JIBAIIEBCKOTO CEIBCKOTO MOCENICHHs TEeTIONMICKOr0 MyHUIIMITAILHOTO pailoHa PecrnyOnuku
Tatapcran (najnee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTeNb BIIpaBe OOPATUTHCS 3a KOHCYJbTallMEd O MOPSAKE U CpOKax
MPEAOCTABICHUSI MyHUIIUNTAIbHON yciiyrd B M®L] nuuHo u 1o TeneoHy U AIeKTPOHHOMN
oure.

PabotHuk M®I] KOHCYNIbTHUPYET 3asBUTEINs, B TOM 4YHCJIE MO COCTaBy, ¢dopme
IPEACTABISIEMON JTOKYMEHTAMM M JPYTUM BOIIpOCaM I IOJIYYEHHsS MYHULHIIAIBHOU
YCIIYTH.

3asBUTENIb MOXET TMOJYyYUTh HH(POpPMALMIO O TMOPANKE MPEeJOCTaBIICHUA
MYHUIIMIIATBHON yCIIyTy Ha odunmaibHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHHUCTPAaTUBHBIE  NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM  IIYHKTOM,
BBITOJIHSIOTCA B JIEHb 0OpaIeHUsI 3asBUTEIIS.
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Pe3ynpraramu  BBINOJIHEHUS ~ AAMUHUCTPATUBHBIX  MPOUEAYpP  SIBISIOTCS:
KOHCYJIbTallUs 10 COCTaBy, (hopMe Mpe/CTaBIsIEMON JOKYMEHTAUUU U JPYTHMM BOMIpOCaM,
HEOOXO0IMMBIM JJIsl TOJIYYeHHsI MyHULIUIIAIbHOM YCIYTH.

3.2.3. 3aaButens BnpaBe oOpatuthcsi B Mcmonkom mo TenedoHy M AIAESKTPOHHOM
MouTe, a TaKKe MOJYyYUTh KOHCYJbTalluio Ha PecnyOnukaHcKoM mopTaie, oQUIMaTIbHOM
caiTe O MOPSAKE U CPOKaX MPEIOCTABICHHUS MYHULHUIIAIBHOW YCIYyrH, B TOM YHCIE IO
cocTaBy, (opMe MpeACTaBIAEMON NOKYMEHTAlMM W JAPYTUM BOIpPOCAM JJIsl HOJYyYEHUS
MYHULUIIAIIBHON YCIYTH.

JIOMKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAaHHWE HHPOPMUPYET
3asiBUTENII B COOTBETCTBHMM C TpeOOBaHMsAMH MyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
peryiameHTa.

AIMVHHCTPAaTUBHBIE  INPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHSIOTCS B TEUEHHUE TpeX padouMXx JHEH cOo AHS MOCTYIUIEHUs OOpaleHusl.

PesynpTaTamMu  BBINOJHEHUS ~ AAMUHUCTPATHUBHBIX  MPOUEAYp  SBJISIOTCA:
KOHCYJIbTAllMU O COCTaBy, (popMe MpPEACTaBIAEMON JOKYMEHTAMU U JPYTUM BOIPOCaM,
HEO0OXO0IMMBIM JJIsl TOJIYYeHHsI MyHULIUIIAIbHOM YCIYyTH.

3.3. IIpunHsATHE U PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
IPEJICTABJICHHBIX 3asBUTENIEM

3.3.1. IIlpueM IOKYMEHTOB JUIsl IPENOCTABICHUS MYHHUIMIAIBHON YCIYyTH 4epes
MOI] unu ynanennoe pabouee mecto MODLI.

3.3.1.1. 3asBurtens (mpenctaBuTens 3asBuTeNs) obpamaercs B M®L] ¢ 3anpocom o
NPEIOCTABICHUH MYHULUIAIBHON YCIYrd U MPEACTaBIsE€T JOKYMEHTBI B COOTBETCTBHUHU C
IMYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PaGotauk M®LI, Beayuuii npuem 3asBICHUI:

ofpezeNnseT MpeaMeT 00palIeHus;

yIOCTOBEPSAET JTUUHOCTD 3asIBUTEIS;

IPOBOJUT MPOBEPKY MOJTHOMOYMI JIMLIA, OIAI0IIETO JOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSAM, YKA3aHHBIM B ITYHKTE
2.5 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

3aMoNHsET 3JIEKTPOHHYI0 (popmy 3asiBneHus B AUC MOPI];

OpU MPEIOCTaBICHUN JTOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJMHHHCTPATUBHOIO
periaMeHTa Ha OyMa)KHOM HOCHUTENE, OCYIIECTBIISIET CKAaHMPOBAHHE MPEACTaBICHHBIX
JOKYMEHTOB;

pacrieuateiBaet 3asBieHue n3 AC MOLJ;

nepelaeT 3asBUTEII0 Ha IPOBEPKY U MOMAINKCAHUE;

NOCJIE MOANUCAHUS CKaHUPYET nojanucanHoe 3aasienue B AUIC MOI;

3arpyxaeT B AUIC M®I] nokyMeHTbI, IpeACTABICHHbIE B 3JIEKTPOHHON (popMe WU
ANEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, POPMUPYET FIEKTPOHHOE JAEII0;

BO3BpallaeT MOANNCAHHOE 3asIBJICHUE U OPUTUHAJIBI OyMa)KHbIX JTOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITNOJIHSIOTCA B JIEHb OOpaIeHUs] 3asiBUTEIIS.

PesynpTaTamMu BBINOJIHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asiBJICHUE U MaKEeT JOKYMEHTOB.
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3.3.1.3. PaGotauk M®I] HanpasisieT nakeT JOKYMEHTOB, IPUHSTHIX OT 3asIBUTEIS B
HcnonkomM B 31€KTpOHHOHN (opMme (B cOCTaBe MAaKETOB 3JEKTPOHHBIX JEN) B TEUEHUE
OJTHOTO paboyero OHsA cO JAHS OOpalieHus 3asBUTENS B CTPYKTYPHOE IMOJpa3JeiieHHe
MOII.

PesynbpTaTamMu BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp SABISIOTCS: 3asBJICHUE U
MakeT JOKYMEHTOB (3JIEKTPOHHOE [1€0), HampaBjieHHble B Mcmonkom, MOCpencTBOM
CUCTEMBI DJIEKTPOHHOTO B3aUMOICUCTBUS.

3.3.2. IlpueM JOOKYMEHTOB Ui NPEAOCTABICHUS MYHHUIMIAIBHOM YCIYId B
AIIEKTPOHHOM (popme uepe3 PecryOnmnkaHCKu mopTall.

3.3.2.1. 3asBuUTEns JUId MOJAYM 3asBJICHUS B D3JEKTPOHHON (POpME BBHIMOIHSIET
CJIEIYIOIME NCUCTBUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (POpPMY JIEKTPOHHOTO 3asBIICHNUS;

3anonHseT  (OopMy  DJIEKTPOHHOIO  3asBJICHHSA,  BKJIIOYAIOLIYI0  CBEJACHUA,
HE00XO0IMMbIE U 00s13aTeNIbHbIE [l IPEIOCTABICHNUS MYHULIUIIAIbHOU YCIIYTH;

MPUKPEIUIAET JOKYMEHTBI B JJEKTPOHHOW (opMe WM 3JIEKTPOHHBbIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBJIeHUs (IIpU HEOOXOAUMOCTH);

MOATBEPKAACT (PAKT O3HAKOMJIGHMSI M COIJIAaCHUs C YCIOBUSIMU U TOPSAJIKOM
MPENIOCTaBICHUS] MYHMIMIAIBHON YCIyTd B 3JEKTPOHHOM (opme (ycTaHaBIMBAET
COOTBETCTBYIOUIYIO OTMETKY O COIJIaCuU B (pOopMe 3JIEKTPOHHOTO 3asiBJICHUS );

MOATBEPKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBeAEHUU  (yCTaHaBIMBAET
COOTBETCTBYIOUIYIO OTMETKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHUSA);

OTIIPaBJISIET 3aMOJIHEHHOE JJIEKTPOHHOE 3asiBJICHUE (HAKMMAeT COOTBETCTBYIOLIYIO
KHOITIKY B ()OpM€ JIEKTPOHHOTO 3asBJICHHUS );

ANIEKTPOHHOE 3asBJICHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMU ITYHKTa
2.5.3 aAMUHUCTPATUBHOIO PErIaMEHTa;

NOJTy4aeT yBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asiBJICHUSI.

dopmaTHO-JI0orn4YecKas MpoBepka CHPOPMUPOBAHHOIO 3asIBIICHUS OCYILECTBISAETCS
MIOCJIE€ 3aIIOJIHEHUS 3asBUTENIEM Ka)JOro M3 IMOJeH 3JIeKTpOHHOU dopmbl 3asiBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aIOJIHEHHOIO MOJIS AIEKTPOHHOU (hOpMBI 3asBIICHUS 3asiBUTEINb
YBEJIOMJISIETCSL O XapaKTepe BHISBICHHON OMMOKU U MOPSAKE €€ YCTPaHEHUs TOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHUSI HETTOCPEACTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCA B JIEHb OOpAIeHUsI 3asBUTEIIS.

Pe3ynbpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCA: JIEKTPOHHOE
7IeJ10, HarpaBlieHHOe B VICIoJIKOM MOCpeIcTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOICUCTBUS.

3.3.3. PaccMoTpeHrE KOMILIEKTa IOKyMEHTOB M COJIKOMOM.

3.3.3.1. OcHoBaHHMEM Hauaja BbIIOJHEHUSA AJMUHUCTPATUBHON MPOLELYPHI
ABIIAETCA TOCTYIUIGHWE 3asBI€HMS M  MHBIX JOKYMEHTOB, HEOOXOIMMBIX  JJIst
IPEIOCTABICHNUS] MYHULIUIAIbHON YCIYTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aJMUHHUCTPATUBHOM MpOLEAYypbl SBISETCA cekpeTapb VICIONMHUTENRHOTO KOMHUTETA
JIpAIIEBCKOTO CEIBCKOr0 TMocesieHus TeTIOmCKOro MyHHUITMIIaILHOTO paioHa PecnyOnuku
Tatapcran (najnee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a INPHUEM JOKYMEHTOB, B Ciydae
oOpallieHus 3asiBUTENS C 3asBJIeHueM B Vcnonkom:
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oTpezieNisAeT MpeAMET 00palIeHUS;

YCTaHABIIMBAET JIMYHOCTD 3asBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JINIIA, TOJAIOIIETO TOKYMEHTHI,

MIPOBOJUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHUSAM, YKA3aHHBIM B ITYHKTE
2.5 aAMUHUCTPATHBHOIO pEIJIaMEHTa, IPOBEPKY COOTBETCTBHUS IMPEJICTABICHHBIX
JOKYMEHTOB  YCTaHOBJICHHbIM  TpeOoBaHUsAM  (Hajuiexkaiiee O(QOpMIIEHHE  KOIHii
JOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaxX IOJYUCTOK, INPUIIHCOK, 3a4EPKHYTBIX CIOB U
MHBIX HE OTOBOPEHHBIX UCIIPaBICHUN);

3aMoNHsIET  JJEKTPOHHYIO  (QopmMy  3asBiI€HMS B aBTOMAaTU3MPOBAHHOM
MH(OPMAIIMOHHON cHUCTeMe, TNpPeIHAa3HAYEHHOM JUIs OKa3aHUs TOCYJNapCTBEHHBIX U
MYHULUITAJIBHBIX YCIIYT;

IIPU IPEIOCTABICHUHM JTOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJMUHUCTPATUBHOIO
pernaMeHTa Ha OyMa)KHOM HOCHUTENE, OCYIIECTBIISIET CKAaHMPOBAHHE MPEACTaBICHHBIX
JOKYMEHTOB;

pacrieyaTbhIBacT 3asBJICHHUE;

IepeaacT 3asiBUTENIO Ha IPOBEPKY U MOAIUCAHHUE;

IIOCJIE€ MOAIMCAaHNS CKAHUPYET MOAMCAHHOE 3asIBJICHUE;

3arpy’aeT B aBTOMaTU3UPOBAHHYIO HH()OPMAIIMOHHYIO CUCTEMY, IIPEIHA3HAYEHHYIO
Il OKa3aHUs TOCYAapCTBEHHBIX U MYHUIUIIAIbHBIX YCIYT JOKYMEHTBI, IPEICTABICHHbBIC
B DJIEKTPOHHOW (OpMe WM DIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB,
(dbopMuUpyET 3IEKTPOHHOE JEIIO;

BO3BpallaeT IMOJINUCAHHOE 3asBJICHHE U OPUTHHAJIBl OyMaXHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIA€T 3asIBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cinyyae Hanuuus OCHOBaHUU AJisi OTKa3a B IPHUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAJIMYUU
OPETSITCTBUM AJIi MpUeMa 3asBICHUS W BO3BPALIAET €My JOKYMEHTHI C OOBSICHEHHEM
COJIEP’KaHUSI BBISIBJICHHBIX OCHOBAHUH /JIsl 0TKAa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JOomKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IIOCIE
NOCTYIUIEHUS IOKYMEHTOB Ha paCCMOTpPEHUE:

IIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOW J€1 U CTaTycC
«IIpoBepka JOKYMEHTOBY;

U3y4aeT MOCTYNUBIINE IEKTPOHHBIE JIENa, B TOM YUCIE MPUIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (popMe U 3J€KTpOHHBIE 00pa3bl TOKYMEHTOB;

IpOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTb 3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

MpOBEPSIET COOJIOJCHUE YCIOBUNM JIEUCTBUTEIBHOCTH DJIEKTPOHHOW TMOJIKUCH,
nocpeAcTBOM obpaiieHus Kk EnnnoMy noprany (B ciaydae, €Ciiu 3asBUTEIEM MIPEACTaBICHbI
AJIEKTPOHHBIE JIOKYMEHTHI, MONMUCAHHbIC YCHWJICHHOW KBATU(UIUPOBAHHOW AJIEKTPOHHOM
MOMHUCHIO).

[Ipy HanuumMu OCHOBAHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
periaMeHTa, NOATOTABIMBAET MPOEKT pelleHHs o0 OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEIOCTABICHUS] MYHULIMIIAIbHOM YCIIYTH.

B cnyuae, ecnum B pe3yiabTaTe NPOBEPKH YCUJIIEHHOW KBaIU(pUIMPOBAHHOU
3JIEKTPOHHOM MOJIMUCH BBISIBIEHO HECOOJIOJACHUE YCIOBUM €€ IeUCTBUTEILHOCTH, TPOCKT
pelieHnst 00 0TKa3e JO0JDKEH cojepkKaTh MYHKTHI ctaThu 11 @enepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE MOCTYKUIH OCHOBAHUEM JUIS €T0 MPUHATHUS.
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[IpoekT pemenus 00 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPENOCTaBICHUS] MYHUIIMIAIBHONW YCIYTH, C yKa3aHWEM IPUYMH OTKa3a (B ciiydae, €CiH
OCHOBaHHUS /JI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEeIOCTABICHUS
MYHHUIMIAIBHON YCIYTH, CBSI3aHbl C HAPYIICHHEM YCTAHOBJIEHHBIX TPeOOBaHUI K TaKUM
JOKYMEHTaM, OCHOBaHHMS s OTKa3a B IpPUEME JIOKYMEHTOB JOJIKHBI COJIEpXKaThb
MH(OpPMAIIMI0O O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMallUU, CBEIEHUMN), KOTOpbIE HE
MPEICTaBIEHbl, COJAEpKAT HEIOCTOBEpHble U (WIM) NPOTUBOPEUMBBIE CBEICHUS,
opopmiIeHBl C HapyLIEHHMEM YCTAaHOBJEHHBIX TpeOOBaHMI), HampaBisieTcss Ha
COIJIaCOBAHME B YCTAHOBJIEHHOM TOPSAKE IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTAa.

CornacoBaHue nmpoekTa peuieHus: 00 0TKa3e B IpUEME TOKYMEHTOB, HEOOXOIUMBIX
Ui TOPENOCTaBICHHMS MYHUIUNAIbHOW  YCIYTHW, OCYIIECTBISETCS B  MOPSAKE,
MPETYyCMOTPEHHOM IMYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO pETIaMEeHTa.

B cnyuae oTcyTcTBHS OCHOBaHUM i1 OTKa3a B IpPUEME JIOKYMEHTOB,
MPEeTyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOTO PErJIaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPHEM JOKYMEHTOB, B TEUYEHHE OJHOI0 paboyero JHA CO JHS
MOCTYIUICHUS 3asIBJICHUS, HANpPABISIET 3asBUTENIO, YKa3aHHBIM B 3asBICHUM CIIOCOOOM,
YBEJOMJIEHUE O IOCTYIUICHUU 3asBICHUS, COJEpKallee BXOASIIUNA PEruCTPallMOHHBIN
HOMEp 3asBJICHUs, JaTy IOJy4eHMsI 3asBICHUS, IepeYeHb HAMMEHOBAHWM (Dailyos,
MPEICTAaBIEHHBIX K HEMY JIOKYMEHTOB, ATy IMOJIYYeHHs pe3yjbTaTa MYHHUIHUIAIbHOU
YCIIyTH.

3.3.3.4. HcnonmHeHue mnpouenyp, YykKazaHHbIXx B IyHkrax 3.3.3.1, 3.3.3.3
aIMMUHHUCTPATUBHOIO  pErjaMeHTa, NpU  HAJIWYUM  TEXHUYECKOM  BO3MOYKHOCTH
OCYLIECTBIISIETCSI B aBTOMATHMUYECKOM PEXHMME C HCIOIb30BAaHUEM ABTOMATU3UPOBAHHOM
MHPOPMALIMOHHOM CHUCTEMBI, MPEAHA3HAUEHHOW Il OKa3aHWUsI TOCYAApCTBEHHBIX MU
MYHHUIUTAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTHUBHBIE TMPOLEAYPHI, YyCTaHABIMBAaeMble NyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErjaMEeHTa, BBIIIOJIHAIOTCS B TEUEHHE OJHOIO pabovero JHs CO JHS
NOCTYIUICHHUS 3asIBJIEHUSI HA PACCMOTpPEHHE.

Pe3ynpTaTamMu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SBISIOTCA: PUHATHIN Ha
paccCMOTpeHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus o0 OTKaze B IMpueMe
JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEJOCTABICHUSI MyHULIUTIATLHON YCITYTH.

3.4. HanmpaBneHre MeXBEJOMCTBEHHBIX 3alIpOCOB B OPraHbl, y4acTBYIOLIUE B
IIPEAOCTABICHUY MYHULUIIAIIbHON YCIIYTH

3.4.1. OcHoBaHHEM HayaJla BBIIIOJHEHUS aIMUHUCTPATUBHOM MPOLELYPHI SBIISETCS
HOJyYE€HUE JIOJDKHOCTHBIM JIMIIOM (PaOOTHHUKOM), YHOJHOMOYEHHBIM Ha BBIIIOJIHEHHUE
aIMUHUCTPATUBHOM MPOLIEAYPHI, OT JOJKHOCTHOTO Jinla (pabOTHUKA), OTBETCTBEHHOTO 3a
IpUEM JIOKYMEHTOB, IPUHATHIX OT 3asiBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHMKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJMUHHUCTPATUBHOM NpPOLENYphl, SBISETCS ceKkpeTapb VCHoaHUTENbHOrO KOMHUTETA
JIbSAIIEBCKOTO CEIBCKOr0 TMocesieHus TeTIOmCKOro MyHUIIMIIaILHOTO paioHa PecnyOnuku
Tarapcran (manmee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB).
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3.4.2. JIOJ5KHOCTHOE JMIO, OTBETCTBEHHOE 3a HANPABJICHUE MEKBEJIOMCTBEHHBIX
3arpocoB, (GOpMUPYET MU HANpaBIseT B 3JIEKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAECUCTBUS (IIPU OTCYTCTBHM TEXHUYECKOMN
BO3MOHOCTH — UHBIMH CITIOCO0AaMH) 3alIpOChl O MPEJOCTABICHUN JOKYMEHTOB U CBEJICHUM,
MPEAYCMOTPEHHBIX YHKTOM 2.6.]1 aAMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHUCTpATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb MIPUHSATHUS 3a8BJICHUS HAa pACCMOTPEHUE.

PesynpTaTamMu  BBINOJHEHUS ~ AAMUHUCTPATHUBHBIX  MPOUEAYp  SBJISIOTCA:
HallpaBJICHHbIE B OpraHbl BiacTM M (WIM) I[OABEJIOMCTBEHHbIE OpraHaMm BJIacTH
OpraHU3aluu 3alpOCHI.

3.4.3. CneuuanucThl MOCTABIIMKOB JAHHBIX HA OCHOBAHHMHM 3aIPOCOB, MOCTYIHBUINX
yepe3 CHCTEMY MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJAEUCTBUS, MNPEIOCTABISIIOT
3ampaiivBaeMble  JOKYMEHTHI (MH(OpMaIMi0) WM HANpaBIsSIOT yBEJOMJICHHS 00
OTCYTCTBUH JOKyMeHTa H (i) uHGOpPMAIMU, HEOOXOAUMBIX [JIsi MPETOCTaBICHUS
MYHHUIMNAIBHON yCIyTH (Aanee — yBeIoMIICHHE 00 0TKas3e).

AJMUHUCTPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TPEX JTHEH CO JIHSA MOCTYIUICHHSI MEXBEIOMCTBEHHOIO 3amlpoca B
OpraH WM OpraHu3alMio, MPEJOCTaBIAIOIINE JAOKYMEHT UM HMH(QOpPMAILUIO, €CIIU HUHBIE
CPOKM TOATOTOBKM M HallpaBI€HUs OTBETa Ha MEKBEJIOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHBI (heJIepalbHBIMU 3aKOHAMHU, IpaBoBbIMU akTamu [IpaBurtenscTBa Poccuiickoit
®denepanui ¥ MPUHATHIMU B COOTBETCTBUU C (perepalbHbIMU 3aKOHAMH HOPMATHBHBIMU
npaBoBbIMU akTamu PecniyOnuku TaTtapceras.

PesynpTaTamMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: JTOKYMEHTHI
(cBeneHus), HEOOXOAMMBIC JUIsl TMPEJOCTABICHUS MYHUIMIAIBHOM yCIYrH, Ju00
yBeIOMJIEHHE OO0 OTKa3e, HalpaBiCHHBIE JOJDKHOCTHOMY JIHMILy, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAINPABICHHE MEKBEIOMCTBEHHBIX
3a1poCoB:

[OJIlydyaeT 3alpallluBacMbleé Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJICHCTBUSL  JOKYMEHTbl  (CBEJEHHUs), HEOOXOAUMBbIE Uil  IPEAOCTaBICHUS
MYHHUIUNAIBHON YCIYTH, JUO0 yBEJOMIIEHHE OO0 OTKa3e IpH OTCYTCTBUU JIOKYMEHTa U
(wm) uHpOpMaINH;

IpU HAJWYUU OCHOBAHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHUCTPATUBHOTO
periaMeHTa, MOArOTABIMBAET MPOEKT pelleHus o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEJOCTABICHUS MYHULIUIIATbHONU YCIIYTH.

[IpoekT pemenus o0 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTABICHUS MYHUIMNAIBHON YCIyTd, C yKa3aHWEM IPUYUH OTKa3a (B cilydae, €ciu
OCHOBaHHUA J/JI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JIsi MPEJOCTABICHUS
MYHUILIMIIAJIBHOM YCIIYTH, CBS3aHbl C HApYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHUI K TaKUM
JOKYMEHTaM, OCHOBaHHMS JJisi OTKa3a B IpPUEME JIOKYMEHTOB [JOJDKHBI COAEPH ATh
MHPOpMALIMI0 O HAUMEHOBAaHUM JOKYMEHTOB (MH(OpMAaIuu, CBEJIEHUM), KOTOpbIE HE
MIPECTaBIEHbl, COJAEpKAaT HENOCTOBEpHble U (WIM) NPOTUBOPEUMBBIE CBEICHUS,
opopMIIEHBl C HapylIICHHEM YCTAaHOBJICHHBIX TpeOOBaHMII), HamNpaBIsETCS Ha
COIJIaCOBAHME B YCTAHOBJIEHHOM TIOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTAa.
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CornacoBaHue mpoekTa peuieHus: 00 0TKa3e B IpUEME JTIOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEJOCTaBICHHS  MYHHULMNAIBHOW  YCIYTH, OCYIIECTBIIIETCS B  IMOPSJKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIaMEHTa.

AJMUHUCTpATUBHBIE TPOIEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBIITOJIHSIOTCS B JICHB NIOJIYYEHUS CBEJACHUM 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbpTaTamMu BBINOJIHEHUS] aJMUHUCTPATUBHBIX MPOLIEAYDP SBISIOTCS: JOKYMEHTBI
(cBeneHust), HeoOXOAWMMBbIE ISl TPEJOCTABICHUS MYHULIMIAIBHOM YCIYrd, TpPOEKT
pemieHuss o0 OTKa3e B IMPHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MpPEJOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

3.4.5. HcnomHenwe mpouenyp, YyKazaHHbIX B nyHkrax 3.4.2, 344
aIMUHUCTPATUBHOIO  PETJIAMEHTA, IPU  HAIWYUM  TEXHUYECKOM  BO3MOKHOCTH
OCYILECTBIIIETCSI B aBTOMATHYECKOM PEXUME C HCIIOJIB30BAHUEM aBTOMATHU3UPOBAHHOU
MH(OPMAIIMOHHON CHUCTEMBI, MpeJHA3HAYEHHOW /il OKa3aHUs TOCYJapCTBEHHBIX U
MYHUILIMNIATIBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTa PETUCTpaIuy 3asBJICHUS B COOTBETCTBUU
C IyHKTOM 2.13 aAMUHUCTPATUBHOT'O PETIaMEHTA.

3.4.6. MaxkcuMalbHBII CPOK  BBINOJHEHUS AJMUHHUCTPATUBHBIX IPOLENYP,
YKa3aHHBIX B MYHKTE 3.4 aJIMUHUCTPATUBHOTO PETIaMEeHTa, COCTABISIET TPU pabOUnX JHS.

3.5. [loaroroBka pe3yabTaTa MyHULIMNAIBHOW YCIYTU

3.5.1. OcHOBaHMEM HayaJla BBINOJHEHHS aJIMUHHUCTPATUBHON IPOLELYPHI ABIISIETCS
MOCTYIUIECHHWE  OT  JOJDKHOCTHOTO  JIMI[Aa, OTBETCTBEHHOIO  3a  HAaIpaBJICHUE
MEXBEJIOMCTBEHHBIX  3alpoCOB, JIOKYMEHTOB  (CBEIEHHMI), HEOOXOIUMBIX  JJIst
IPEIOCTABJICHNUS] MYHULIUIIAIbHOW YCIyTH.

JIOMOKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOM
IIPOLIEAYPHI, SIBISAETCA ceKkpeTapb MCHOIHUTENBHOIO KOMUTETA JIBSIIEBCKOIO CENBCKOIO
noceneHus: TeTomCcKoro MyHuUlUNaibHOro panoHa Pecnybmuku Tarapcran (manee -
JOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a TIOJArOTOBKY pe3yJibTaTa MpPelOCTABICHUS
MYHUILIMIIAJILHON YCITyTH).

3.5.2.  JIomKHOCTHOE JMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjibTaTa
MIPEAOCTABICHUS MYHULUITAIBHOW YCIIYTH:

paccmaTpuBaeT C(OPMUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHNUS] MYHULIUIIAIbHOU YCIYTH;

IPU BBISIBIEHUN OCHOBAHMM /711 OTKa3a B MPEJOCTABIEHUN MYHUIIMTIAIBHON YCIYTH,
YKa3aHHbIX B MNYHKTE 2.8.2 aJMHUHHUCTPATUBHOTO PETJIAMEHTA, MOATOTABIMBAECT MPOEKT
pelieHust 00 0TKas3e B MPeIOCTaBICHUH MYHULIUIIAIBLHON YCIIYyTH;

B ClIy4ae OTCYTCTBMSI OCHOBAaHUM JJii OTKa3a B NMPEAOCTABICHUU MYHMIIMNAIbHON
yCIyTU, IPEeTyCMOTPEHHBIX MYHKTOM 2.8.2 aJMUHUCTPATUBHOIO pErjlaMeHTa, M0 UTOraM
paccMOTpeHUsl JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHNUS MYHULIUIIAJIBbHON yCIyTH,
HOJrOTAaBIMBAET NPOEKT pe3yibTaTa MPEJOCTABICHUS MYHUIUNAIBHOW YCIYTU B
COOTBETCTBUU C MOANYHKTamMu | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PErIAMEHTA;

HaIpaBJIsIeT MOATrOTOBJICHHBIN MPOEKT Pe3ysbTaTa MPeAOCTaBICHUS MyHUIIUIAIbHON
YCIIYTH Ha COTJIACOBAaHUE B YCTAHOBJIEHHOM MOPSAKE IOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO
JOKyMEHTO0000pOoTA.

AJIMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSALIUM IYHKTOM,
BBITNOJHSIOTCSA B TEYEHUE OJJTHOTO paboyero JIHS.
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Pe3ynbpraramu BBINOJHEHHS AJMUHUCTPATUBHBIX MPOLEAYpP SBISIFOTCA: MPOEKT
perieHust 00 0TKa3e B MPEIOCTABICHUM MYHUITUTIAILHON YCIYTH, CIIPaBKU (BBITIUCKH).

3.5.3. CornacoBanvue M NOANKMCAHUE IMPOEKTA pe3yJibTaTa MPEIOCTABICHUS
MYHHUIMIAIBHON yCIyTH (Jjajnee — MPOEKThl JOKYMEHTOB) OCYILECTBISETCS 3aMECTUTETIEM
PykoBomurensa Mcnonkoma, PykoBoaurenem Mcenonkoma.

[ToAroTOBIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMedyaHusl, BO3BPAILAIOTCS HA
10paboOTKy JHIy, OTBETCTBEHHOMY 3a MOJrOTOBKY pe3yJibTaTa MYyHUIUNAIbHOW YCIYTH.
Ilocne ycTpaHeHHs 3amMe4aHUM MPOEKTbl JOKYMEHTOB IIOBTOPHO NEPEAANOTCS IS
COTJIACOBAHUS U MOAMMCAHMSL.

PykoBomurens Mcnosikoma mpu pacCMOTPEHHH IPOEKTOB JOKYMEHTOB IPOBEPSET
cOONIOZICHNE aIMUHUCTPATUBHOTO pPErJlaMeHTa JOJDKHOCTHBIMU Juuamu Mcmonkoma B
YaCTH CPOKOB BBIIIOJIHEHUS aJIMHHUCTPATUBHBIX MHPOLENYpP, UX IOCIEAOBATEIBHOCTH U
MOJIHOTBI, HAJIMYUS COIVIACOBAHMM YIOJHOMOYEHHBIX JOKHOCTHBIX snil Mcmonkoma B
CUCTEME 3JIEKTPOHHOI'O IOKYMEHTO000pOTA.

B ciryyae BbIIBIICHUS HAPYIIEHUN B YaCTH CPOKOB BBIITOJIHEHUS AIMUHUCTPATUBHBIX
MpOLEAYpP, UX MOCIJIENOBATEIIBHOCTH U MOJHOTHI PykoBoauTens McnonkoMa MHULMHUPYET
MPUBJICYEHUE K OTBETCTBEHHOCTH JIMIL, JOMYCTHUBIIMX HApyIICHHs, B COOTBETCTBUU C
IIyHKTOM 4.3 aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHUCTpATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHUE OJTHOTO paboyero aHs.

Pe3ynpTaTamMu BBINOJIHEHUS aMMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCS: pelieHue oo
OTKa3e B IMpHUEME JIOKYMEHTOB HEOOXOAMMBIX [UIsl MPEJAOCTaBICHUS MYHULHUIAIbHON
yCIIyTH, pelieHre o0 OTKa3e B MPEeJOCTaBIEHWHM MYHUIUNAIbHOW YCIYI'H, CIpaBKa
(BBITIUCKA).

3.54. UHcnonnenwe mpoueayp, VyKazaHHbIX B  myHkrax 3.5.2, 3.5.3.
aJMUHHUCTPATUBHOIO  perjaMeHTa, NpU  HAJIWYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBIISIETCSI B aBTOMATHMYECKOM PEXHMME C HCIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMALIMOHHOM CHUCTEMBI, MpEAHA3HAYEHHOM MJs OKa3aHWs TOCYJapCTBEHHBIX U
MYHUIIUNIATIBHBIX YCIIYT.

MakcuManbHbIil CPOK BBINOJHEHUS aJIMUHHUCTPATUBHBIX HPOLENYp, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OJUH pabounii 1EHb.

3.6. Beimaya (HampaBiieHUE) 3aIBUTENIO PE3yJIbTaTa MyHULIMTAIIBHOM YCITyTH

3.6.1. OcHoBaHMEM Hayasla BBIOJIHEHUSI aJIMUHUCTPATUBHON NPOLEAYPHI SBISETCS
MOJIyYeHHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHUCTPATHUBHOM
OpoUeayphl, JOKYMEHTA, MOATBEPKIAIOUIETO MTPEI0CTaBICHIE MYHULIUIIAILHON YCIYTH.

JIOJOKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOM
OpOUEAYpHl, ABISIETCS CeKpeTapb VCcnoaHUTENbHOro KoMurera JIbAImeBCKOro CelbCKOro
noceneHuss TeTIOMICKOro MYHHMIMNANbHOTO pailioHa PecnyOmuku Tartapcran (nanee -
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 BblJauy (HalpaBie€HUE) TOKYMEHTOB).

3.6.2. JIoJbKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BhIJIauy (HAaMpaBjieHUE) JOKYMEHTOB:

o0ecreynBaeT PerucTpauyio U BHECEHUE CBEJICHUN O pe3ysbTaTe MpeaoCTaBICHUS
MYHULIMIIAJIGHOM yCIyTH B MOJACUCTEMY BEIEHHUS JIOKYMEHTAalUU aBTOMAaTU3MPOBAHHOI
MH(POPMALIMOHHOM CHUCTEMBI, TpEAHA3HAYEHHOM MJIs OKa3aHus TOCYJapCTBEHHBIX U
MYHULMIIAJIBHBIX YCIIYT;
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M3BEIaeT 3asiBUTENs (€ro MpeACTaBUTENs1) CIOCOOOM, YKa3aHHBIM B 3asBIIEHUH, O
pe3ynbTaTe NpPEeJOCTaBICHHUS MYHHUIMNAIBHOM YCIYTH W O BO3MOYKHOCTH TOJYy4YEHUS
pe3yibTaTa IpeIoCTaBICHUs MyHULIUNIAIbHOM yeiyry B Mcnonkome nnu B MOLI.

HcnonHenue npoueayp npu HAUIMYUA TEXHUYECKOM BO3MOXKHOCTH OCYLIECTBIISETCS
B aBTOMAaTHYECKOM DPEKHUME C HMCIOJIb30BAaHUEM aBTOMATHU3WPOBAHHON MH(OPMAIIMOHHOMN
CUCTEMBI, IPEJHA3HAYEHHOM JUIsl OKa3aHMs TOCYJapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT.

AJMUHHCTPAaTUBHBIE  NPOLEAYPHI, YCTAaHABIMBAEMBIC HACTOSILIUM IIYHKTOM,
BBINIOJIHSAIOTCSL B TEUEHHUE OJHOro pabodyero JHSA CO JHSA MOJNUCAHUS JIOKYMEHTa,
SABJISIFOLLErOCS Pe3yJIbTATOM MPENOCTABICHUSI MYHULIUITAIBHOW YCIYTH, YIOJIHOMOYEHHBIM
TOKHOCTHBIM JniioM Mcnonkoma (McmonkoMom).

Pe3ynpraramu BRINOJHEHMS aJIMUHUCTPATUBHBIX MPOLENYP SABISIOTCS: pa3MelICHUE
CBEICHUIN O pe3yibTaTe MPEeAOCTaBICHUS MYHULUIMAIBHOW yCIyrd B HMH()OPMAIIMOHHBIX
CUCTeMaX, W3BEUICHUE 3asgBUTENs (€ro MpeACTaBUTENS) O Pe3ysibTaTe IMPeJOCTABICHUS
MYHUIIMIIATIHOM YCIYTU U clloco0ax ero Mmoxy4eHus.

3.6.3. Ilopsmok  Bblmauum  (HampaBieHHUs]) — pe3ysibTaTa  NPEeAOCTaBIICHUS
MYHULUIIAJIBHON YCIIYTH:

3.6.3.1. Tlpu oOpamieHun 3asBUTENS 3a pe3yJIbTaTOM MYHHULHMIAJIBLHON YCIyTu B
M®ILI, pabotHuk M®L] BeiaeT 3asBUTENIO PE3yNbTaT MYHULUIIAIBLHON yciyru B (opme
SK3EMILIApa 3JEKTPOHHOIO JOKyMEHTa Ha OyMaxHoMm Hocutene. [lo TtpebGoBanMIO
3asiBUTEIIE BMECTE C DK3EMIUIIPOM AJIEKTPOHHOTO IOKYMEHTa Ha OyMa>KHOM HOCUTEJIE eMy
MIPEAOCTABIISIETCS. IK3EMIUIAP 3JIEKTPOHHOTO JIOKYMEHTA MYTEM €r0 3allMCU Ha ChEMHBIN
HOCHUTENb WMH(OpPMAIlUU WIM HANpaBlIeHUs SK3EMIULIpA 3JEKTPOHHOIO JIOKyMEHTa IO
AJIEKTPOHHOM mouTe B ajpec 3asButens. [Ipu 3anucu Ha cheMHBII HOCUTENb UH(POPMALINU
WIM HAIIPABJICHUH JK3EMIUIAPA 3JIEKTPOHHOIO TOKYMEHTA, HA OCHOBE KOTOPOI'O COCTaBIICH
AK3EMILUIAP 3JEKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM HOCHUTENE, MO 3JEKTPOHHOM IOYTe
UJAEHTUYHOCTh TAKOTO 3K3EMIUISAPA DJEKTPOHHOIO JOKYMEHTA 3K3EMIULSIPY AJIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHTEJNIE 3aBEepsieTCsl YIMOJIHOMOYEHHBIM COTPYIHHUKOM C
UCIIOJIb30BAaHUEM YCHIJICHHOW KBaJU(PUITMPOBAHHOMN AJIEKTPOHHOMU MOIIHUCH.

AJIMAHHUCTPAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSLIUM IIyHKTOM,
BBIMOJHSIOTCA B MOPSJKE OYEPEIHOCTH, B JIeHb HIPHUOBITHS 3asBUTENSl B CPOKH,
YCTaHOBJIEHHBIE peryiaMeHToM paboTsl MOLI.

PesynpTaTamMu BBINOJIHEHUS AAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCA: (PUKcAlUs
(dakta BbIJAYM pe3yibTaTa MPENOCTaBlICHUs MyHuuunaibHo yciayru B AUC MOI],
pe3ynbTaT NPEAOCTABICHUS MYHULMIIAIBHON YCIyTH, BbIIAHHBIN 3asBUTEIIO.

3.6.3.2. Tlpu obOpaiiieHnn 3asiBUTENS 32 PE3yJIbTATOM MYHUIIMIIAIBHOM YCIYTH Yepes
PecnyOnukaHckuii mopTain 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTUYECKU HaIpaBIIIEeTCS
ANIEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIIOUIETOCS  pPEe3yJbTaTOM  IPEAOCTaBICHUS
MYHUIIUTIATLHON YCIYTH, TOIMUCAHHBIA YCHJICHHOW KBATH(UIIMPOBAHHOW AJICKTPOHHOM
MOJMKUCHIO YIIOJIHOMOYEHHOT'O TOJDKHOCTHOTO Jiniia Mcnonkoma (McronkoMom).

AIIMAHHUCTPAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSIIUM IIyHKTOM,
BBINIOJIHSIIOTCS B JICHb NOANMCAHUSA JOKYMEHTa, IIOATBEPKIAIOLIEr0 IPEIOCTaBICHHE
(0TKa3 B NPENOCTABICHUHM) MYHUIMNAIBHOW YCIYIH, YHOJHOMOYEHHBIM JIOJKHOCTHBIM
ymioM Mcnonkoma (McroikoMoMm).

Pe3ynbraramu BBITOTHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYD SIBISAIOTCS : HAIPABICHUE
(mpenocraBiieHnE) ¢ UCIIOIB30BaHUEM PecyOinKkaHCKOro nopraia 3asBUTENI0 TOKYMEHTA,
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MOJATBEPKAAIONIETO MPEJOCTABICHUE MYHHULUIAILHOM yCIyrd (B TOM 4HCIE OTKa3 B
MPEeIOCTaBICHUN MYHULIUIIAILHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a pe3yIbTaTOM MYHHULHMIAJIBHOM YCIyTru B
Hcnonkom, MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlIeHHE) JOKYMEHTOB,
BbIJIAET 3asBUTENIO pe3yJbTaT MYHULUMNANbHON yciyru. Ilo TpeOoBaHUIO 3asgBUTEIS
BMECTE€ C OK3EMIUIIPOM DJIEKTPOHHOTO JIOKYMEHTa Ha OYyMa)KHOM HOCHUTENIE €My
MIPEIOCTABIIIETCSA DK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTA IIyTEM €ro 3alUMCH Ha ChEMHBIN
HOCHUTENb WH(OpPMAIlUU WIM HANpaBlIeHUs SK3EMIULIpA 3JEKTPOHHOIO JIOKYMEHTa IO
AJIEKTPOHHOM IOYTE B aJIpeEC 3asIBUTEINS.

AJMUHHUCTPAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSLIUM IIyHKTOM,
OCYIIECTBIISIFOTCS B TIOPSIJIKE OYEPETHOCTH, B JIEHb MPUOBITHS 3aIBUTENS B COOTBETCTBUU C
[IpaBunaMu BHYTpEHHETO TPYAOBOTO pacnopsaka Mcronakoma.

Pe3ynpTaTOM BBINONMHEHUS aJAMHHHCTPATUBHBIX MPOLEAYp SBISAIOTCA: (UKCALUs
¢dakra  BBIJAUM  pe3yJibTaTa  MPEAOCTAaBICHUS  MYHUIUOAIbHOW  YCIYrM B
aBTOMAaTU3UPOBAHHOW MH(POPMALMOHHOM CHUCTEME, MpeIHAa3HAYeHHOM I OKa3aHUus
rOCYJapCTBEHHBIX U MYHULMIIAJIIbHBIX YCIIYT.

3.7. VcipaBneHue TEXHUYECKUX OIINOOK

3.7.1. B cinyuae oOHapyXeHHs] TEXHHUYECKOW OIMMOKU B JOKYMEHTE, SBIISTFOIIEMCS
pE3yJIbTATOM MYHHUIIMIIAILHON YCIyTH, 3aBUTEIb HarpasisieT B Vcnonkom:

3asiBI€HHE OO0 UCHpaBICHUM TEXHUYECKOW omuOku (mpuioxkenue Ne 5 k
HACTOSIILIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BbIJAHHBIM 3asBUTENI0 KakK pe3yJbTaT MYHUIUNAIbHOW YCIYrd, B
KOTOPOM COJEPKUTCS TEXHUUYECKasi OLINOKa,;

JOKYMEHTbI, HMMEIOUINE IOPUAUYECKYIO CHUJTy, CBUJIETEIbCTBYIOIIME O HaJIUUYUU
TEXHUYECKOU OIIMOKH.

3asBieHre 00 HMCHPABICHUM TEXHUYECKOM OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIIOLIEMCS pe3yJbTaTOM MYHHUIMNAIBHON YCIYTH, MOJAETCS 3asiBUTEIEM
(YIOJITHOMOUYEHHBIM IPEACTABUTENIEM) I[IOYTOBBIM OTIpaBICHUEM (B TOM 4YHCIE C
HCIIOJIb30BAHUEM 3JIEKTPOHHOM MOUTHI), TuO0 yepe3 PecnyOnukanckuii mopTan miu MOII.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, OCYILECTBISET
OpUeM 3asBICHHUS OO0 MCIPABICHUU TEXHUYECKOM OILUMOKU, PETUCTPUPYET 3asiBICHUE C
NPUJIOKEHHBIMU JJOKYMEHTAMH M NEPEaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAE€MbIE HACTOSIIMM  ITYHKTOM,
BBITNOJIHSIOTCSA B TEYEHUE OJJTHOTO paboyero JIHA € AaThl PETUCTPALIMU 3asIBJICHUS.

Pe3ynbpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCA: NPUHATOE U
3aperucCTpUPOBAHHOE 3asBJICHUE, HANPABICHHOE HA PACCMOTPEHHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJSX BHECEHUS MCIPABICHUN B JTOKYMEHT, SIBISIOIIUKCS
pE3yJIbTaATOM MPEAOCTABICHUS MYHUIMNAIBHOM YCIYTHM, OCYIIECTBIISET MPOLEAYPHI,
OpEeyCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATUBHOI'O  pErjaMeHTa, M  BbIJAET
UCIPABJICHHBIN JTOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY MPEJCTABUTENI0) JIMYHO MOA
pocluCh C U3BATHEM Yy 3asBUTENS (YIOJIHOMOYEHHOI'O IIPEACTABUTENSI) OpUTHMHAJIA
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JOKYMEHTa, B KOTOPOM COJIEPKUTCA TEXHHMUYECKasl OIIMOKa, WM HamlpaBiseT B aJipec
3asiBUTEJNII TOYTOBBIM OTHpPAaBIE€HUEM (IIOCPEACTBOM DSJIEKTPOHHOW TIOYTHI) MHUCHBMO O
BO3MOXXHOCTU TIOJY4YEHUS JOKyMEHTa IpH mpenocTtaBieHuu B lcmoskom opurunana
JOKYMEHTa, B KOTOPOM COJIEP>KUTCSA TEXHUYECKas OlInOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHUE JIBYX pabouyux JHEH mociae oOHapyKEHHUs] TEXHUYECKON OIIMOKU
WM TIOJTYYEHUS OT JH000ro 3aMHTEPECOBAHHOIO JIMIIA 3asBJICHUS O JOMYIIEHHOHN OINOKe.

PesynpTaTamMu BBINOJIHEHUS aJAMMHHMCTPATUBHBIX MNPOLEAYP SBISIOTCS: BbIJAHHBIN
(HampaBJICHHBIN) 3aBUTENIO JOKYMEHT.

4. llopsaiok 1 (popMbI KOHTPOJISA 32 MPEJOCTABJICHHEM MYHUMIMIAIBLHOMH YCJIYIH

4.1. Ilopsi ok OCyIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOI0IEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMM JIOJPKHOCTHBIMM JIMIIAMU TIOJIOKEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA U
MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K IPEIOCTABICHHUIO

MYHULUIIAJIBHON YCIIYTH, @ TAK)KE IPUHATUEM UMU PELLIEHUI

KoHTposib 3a MOJHOTOM M Ka4yeCTBOM NPEAOCTABICHHUS MYHUIMIAIBHOW YCIYTH
BKJIFOYAaeT B ceOs BBISIBJICHUE W YCTpPaHEHWE HAPYIICHHWI TpaB 3asBUTEJNICH, MPOBEICHUE
MIPOBEPOK COOJIOJIEHNUS MPOLEYp MPEAOCTABIECHUS MYHUIIMIAIBHON YCIIYTH, TOATOTOBKY
pemeHuit  Ha gedcTBus  (Oe3meMCTBHE)  JTOJDKHOCTHBIX — JIMII OpraHa MECTHOTO
caMOYTIpaBJICHUSI.

dopMamMu KOHTPOJIS 3a COOIIOJICHUEM UCIIOIHEHUSI aIMUHUCTPATUBHBIX MPOLECIYP
SIBJISTIOTCSL:

1) mpoBepka M COIVIACOBAaHUE MPOEKTOB JOKYMEHTOB MO MPEAOCTABICHUIO
MYHUIIUIIAILHON YCITYTH;

2) NpOBOAMMBIEC B YCTAHOBJICHHOM MOPSIKE TPOBEPKHU BEICHHUS JCIIONIPOU3BOJICTBA;

3) mpoBeJicHHE B YCTAHOBJIEHHOM TMOPSIAKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
IPOLIETYp MPEIOCTABICHUSI MyHUITUTIATLHON YCIYTH.

B nensix Texyiero KOHTpOIIsl UCTIOIB3YIOTCS CBEICHUS, UMEIOITUECS B DJIEKTPOHHOM
0a3e MJaHHBIX, CIOy)KeOHas KOPPECTIOHJAEHIUS, yCTHas M MNHCbMEHHas WHpOpMalus
JOJKHOCTHBIX JIMI[, OCYIIECTBISIOIIMX BBIMOJHEHUE aJIMHUHUCTPATUBHBIX MPOIEAYD,
KYpHaJIbl y4yeTa COOTBETCTBYIOIINX TOKYMEHTOB U IPYTHUE CBEJICHUS.

JIJist OCyIIEeCTBICHUSI KOHTPOJS 3a COBEPUICHUEM JACUCTBUN MPHU MPEAOCTABICHUU
MYHUIIUTIATBHON YCIYTM M TPUHATUM PEUICHUNW PYKOBOJIMUTENIO OpraHa MECTHOTO
CaMOYTIPABJICHUSI ~ MPEJACTABISIIOTCA  CIPaBKM O  pe3ysibTaTaX  MPeIOCTaBICHUS
MYHUIUTIATBHON YCIIYTH.

O ciyyasix ¥ NMpUYUHAX HAPYIICHUS CPOKOB, MOCIEIOBATEILHOCTA U COJCPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP JOKHOCTHBIE JIMIA HEMEUICHHO HH(POPMHUPYIOT
PYKOBOJMTENSl OpraHa, MpPeJOCTaBIAIONIEI0 MYHULIMUNAIBHYIO YCIyTy, a TaKxke
IPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUI.

Tekymuii  KOHTpPOJIb 3a  COOJIOJIGHHMEM  TOCJIEIOBATEIbHOCTH  JIEHCTBHIA,
OTPEICTICHHBIX aJIMUHUCTPATUBHBIMU MPOIETyPAMU IO TIPEIOCTABICHUIO MYHUIIUITAIBHOM
YCIYTH,  OCYIIECTBJISIETCS  3aMECTHUTEJIEM  PYKOBOJIUTENS  OpraHa  MECTHOTO
CaMOYTIPaBJICHUSI, OTBETCTBEHHBIM 3a OpraHU3alyi0 paboOThl MO MPEAOCTABICHUIO
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MYHHUIMIAIBHON YCIIYT'H, HAYaJbHUKOM OT/eJIa, OCYLIECTBISIOIEr0 OpraHu3aiio padoThl
I10 IIPEJOCTABICHUIO MyHULIMIIAIBHON YCIYTH.

[lepeyeHp  OOJDKHOCTHBIX — JIML,  OCYIIECTBIBSIIOIIMX  TEKYIIUA  KOHTPOJIb,
YCTAHABJIMBACTCA IIOJIOKEHUAMU O CTPYKTYPHBIX ITOAPa3JCIICHUAX OpraHa MECTHOTO
CaMOYTIPABJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMHU.

4.2. IlopsiioK M NEPUOIUYHOCTD OCYIIECTBIECHUS IJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
ITOJIHOTHI M Ka4eCTBa NPEA0CTABICHUS MyHULIUIIAIIBHONW YCIIYTH, B TOM YHCIIE IIOPSAI0K U
(OpMBI KOHTPOJIS 32 IOJTHOTON U Ka4YE€CTBOM IPEIOCTABICHUSI MYHULIUIIAILHOU YCIYTH

4.2.1. KoHTpOJb 32 MOJHOTOM M KAYECTBOM MPEIOCTABIEHUS MYHUIIMIAIBHOM
YCIIYTH OCYILECTBIsEeTCS B (hopmax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus xKanob 3asBuTeniei Ha neiicTBus (6eznericteue) Menonkoma, a
TaK)X€ UX JIOJDKHOCTHBIX JIULI, MyHUIIUTAIBHBIX CIIYKAIUX.

42.2. B nensx OCYWIECTBICHUS KOHTPOJS 3a IIOJIHOTOM M  KadyeCTBOM
MPENOCTaBICHUS] MYHMIMIIAIBHOM YyCIyTW TMPOBOJATCA IIJIAHOBbIE U BHEIJIAHOBBIE
npoBepku. [lopsimok W NEPUOJUMYHOCTh  OCYULIECTBICHHSI IUJIAHOBBIX  MPOBEPOK
yCTaHaBIMBaeTcs MiaHoM paboTsl Mcmonkoma. Ilpu mpoBepke MOryT paccMaTpuBaThCA
BCE BONPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHHUIMNAIBHON yCIyrd (KOMIUIEKCHbBIE
MIPOBEPKH), WU OTIENbHBIA BOIPOC, CBSI3aHHBIA C MPEIOCTaBICHHUEM MYHHUIMNAIbHON
yciiyru (Tematudeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOAUTHCS MO KOHKPETHOU
&Kaynobe 3asBUTEN.

4.2.3. BHer1aHOBBIE TPOBEPKU MPOBOMSITCSA B CBSI3U C MPOBEPKOM YCTPAHEHUS paHEe
BBISIBJICHHBIX HApYyIIEHUN aJIMUHUCTPATUBHOIO PEIJIAMEHTA, a TAKXKe B ClIydae MOJIyYeHUs
XKajmo0 3asBuUTeNe Ha aewicTBus (Oe3aciicTBue) Mcmonmkoma, a Takke UX JIOHKHOCTHBIX
JIUL, MyHUIIUTIAJIbHBIX CIIYKallHX.

4.2.4. Pe3ynbTathl NMpPOBEPKU ODOPMIISIIOTCS B BUJIEC aKTa MPOBEPKH, B KOTOPOM
yKa3bIBalOTCSI BBISBIICHHBIE HEJOCTATKU U MIPEAJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIUL OpTraHa, MPeJ0CTaBISIONIEr0 MYHUIIUIIATbHYIO
yCIIYTy, 3a PelIeHus U AeiicTBus (0e3aeicTBIE), MPUHUMAaeMbIe (OCYIIECTBIsIEMbIC) UMU B
XO7I€ TIPEIOCTABICHUS MYHUITUTIAILHOW YCITyTH

[To pe3ynbpTaTaM MPOBEIEHHBIX MPOBEPOK B Cllydae BBLISBICHUSI HAPYIICHUM TpaB
3asBUTEJICH BUHOBHBIE JIMIIA TMPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOJaTeNbcTBOM Poccuiickoi Denepanumu.

PykoBomuTens opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUI.

PykoBonuTens (3aMeCTUTENh PYKOBOJIUTENSA) CTPYKTYPHOTO MOJIpa3iejieHus OpraHa
MECTHOTO CaMOYIPABICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WIJIN)
HEHAJIe)KAIllee BBIMIOJHEHUE aJMUHUCTPATUBHBIX JIEWCTBHUI, yKa3aHHBIX B paszneie 3
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHBIE JIMIA U UHBIE MYHUIIUITAJIBHBIC CIIYXKAIUE 3a PEIICHUs U JCHCTBUS
(6e3neiicTBue), npuUHUMaemble  (OCYIIECTBISIEMbIE) B XOJ€  MPEIOCTaBICHUS
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MYHHUIMIAIBHON YCIYTd, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJIATEIbCTBOM
MOPSJIKE.

4.4. TlonoxxeHus, XapaKTepU3yOIIue TPEOOBAHMS K TIOPSIKY U (OopMaM KOHTPOJIS 3a
MPEIOCTABICHHEM MYHHUIIUIIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXIaH, uX
00BEIMHEHHI U OpraHu3aIuit

KoHTtpons 3a nmpenoctaBieHneM MYHHUIIMIAIBHON YCIYIHM CO CTOPOHBI T'PaKJIaH, UX
00BEAMHEHUM M OpraHu3aluii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH AESITEIbHOCTU
OpraHa MECTHOI'O CaMOYNpPABICHUS IPU MPEAOCTABICHUM MYHULHUNAIBHON YCIyTIH,
MOJIy4EeHHUS TIOJTHOM, aKTyallbHOU U TOCTOBEPHOUM MHPOpPMAIIUU O MOPSAKE IPEAOCTaBICHUS
MYHHUIUNAIBHON YCIYTM ¥ BO3MOXHOCTH JOCYAE€OHOrO paccMOTpEeHHUs oOOpalieHui
(>xay100) B mpoliecce Mpe10CTaBICHUs] MyHHUITUTIATLHON YCIIyTH.

5. locyneOHblIii (BHeCy1eOHbII) MOPAAOK 00KAI0BAHMUS PelIeHUH U AeilcTBUIA
(0e3neiicTBHA) OpraHa, NpeIoCTaBIAAIOIIEr0 MYHMIUIAJIBbHYIO YCIYTY,
MHOT0(p)YHKIIHOHAJIBHOI'0 LIECHTPA NMPEI0CTABJICHUA FOCYAaAPCTBEHHBIX U
MYHUIUNAJIBHBIX YCJIYT, OPraHu3anmii, ykasauHoIx B yactu 1.1 crateu 16
®enepanbHOro 3akoHa Ne210-d3, a takike UX J0JKHOCTHBIX JIML, MYHHIHIIAJIbHBIX
CIYKALMX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MIPaBO Ha 00XaJIOBaHHE B AOCYACOHOM MOPSAKE pEeLICHUN U
nevictBuii  (0e3ACMCTBUA) OpraHa, MPEJAOCTABISIONIET0 MYHHUIIMNAIBHYIO  YCIIYTY,
JNOJDKHOCTHOTO — JIML@  OpraHa,  MPeJoCTaBISIONIEr0  MYHHULIMNAIbHYIO  YCIYTY,
MYHULIUNIAJIEHOTO CILyXalllero, PYKOBOJIUTEIS oprasa, IPEI0CTaBISAIOLIETO
MYHHUIMTIATBHYIO yCIIyTY, MHOT0()YHKIIHOHAJIBHOTO LEHTpA, paboTHUKA
MHOTO()YHKIITMOHAIBHOTO IIEHTPa, OpraHu3aIuii, TPeayCMOTPEHHBIX YacThio 1.1 cTathu 16
®enepanbHoro 3akoHa Ne 210-dD3, a Takxke ux pabOTHUKOB.

3asiBUTENIb MOXKET 00paTUTHCA € KaAI00OM, B TOM UKCJIE B CAEAYIOMINX CIyYasx:

1) HapyumieHue cpoka perucTpaluy 3arnpoca O MPEJOCTABICHUH MYHHUIMNAIbHON
YCIIYTH, 3aIpoca, yKa3aHHOTro B cratbe 15.1 denepanbHoro 3akoHa Ne 210-P3;

2) HapylleHHE CpOoKa NpPeJOCTaBICHHUs MYHHMIMNAIbHONW yciyru. B ykazaHnHoM
ciydyae JnocyaeOHoe (BHecyaeOHOoe) oOXxajloBaHUE 3asBUTENIEM pEHICHUN U JACHCTBUIMA
(6e3neiicTBUsI) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIHHOTO
LEHTpPa BO3MOXHO B Cilydae, €CIM Ha MHOTO(YHKIMOHAJIbHBIA LEHTP, PEHICHUS WU
neiictBust  (06e3meHCTBUE)  KOTOPOTO  OOXKAIIYIOTCS,  BO3JIOKEHA  (PYHKIMSI IO
NPEIOCTABICHUIO COOTBETCTBYIOLIMX MYHHUIMNAIbHBIX YCIYr B IIOJIHOM 00beMe B
nopsike, onpeneseHHoM yactbio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTENS TOKYMEHTOB WJIM MH(POpPMAIMHU JTUOO OCYIIECCTBICHUS
JOEUCTBUM, TMpPEACTABICHUE WIM OCYILIECTBICHHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMaTUBHBIMU  TIPaBOBbIMH  aKkTamu  Poccuiickoit ~ ®enepaunn, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TarapcTaH, MyHUIIMNIAJbHBIMU MTPAaBOBBIMHU aKTaMU JJIs
NPEIOCTABICHNUS] MYHULIUIIAIbHOU YCIYTH;

4) oTka3 B NpHEME JIOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX IPETYCMOTPEHO
HOPMaTUBHBIMU  TIPaBOBbIMH  akTamMu Poccuiickoit ~®enepauny, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecnyOnuku TatapcTaH, MyHUIMIIATbHBIMU [IPAaBOBBIMU aKTaMU JJIs
MPEIOCTaBICHHS] MyHULIUIIAJbHOM YCIYTH, Y 3asIBUTEIS;

5) oTKa3 B NPEIOCTABICHUH MYHUIMIAIbHOW YCIyTH, €CIM OCHOBAHHUS OTKa3a He
MpeaycMOTpeHBI (eIepaibHBIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUM C HUMH UHBIMU
HOPMAaTUBHBIMM IPaBOBBIMM akTamu Poccuiicko denepanuy, 3aKOHAMU W UHBIMU
HOPMAaTHBHBIMU TpaBOBbIMM akTamMu PecnyOnuku TarapctaH, MYyHULIMIAIbHBIMU
MpaBOBbIMU aKTamMH. B ykazaHHOM ciydae pgocyaeOHoe (BHecyleOHOe) oOxanoBaHHe
3asiBUTENIEM pelIeHnid U jedcTtBuid (0e37eiicTBUS) MHOTO(YHKIIMOHAIBLHOIO LEHTpA,
paboOTHMKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa BO3MOXXHO B  Cily4yae, €cld Ha
MHOTOQYHKUMOHAIBHBIA LEHTP, pElIeHus | JedcTBus (0e3aeiicTBUE) KOTOPOTo
0o0XayloTcsa,  BO3JOKE€HAa  (QYHKUUS IO  MPEAOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHHUIMOAIBHBIX YCIYT B MOJIHOM 00BbE€ME B MOPSAKE, ONPEICICHHOM 4YacThio 1.3 craThu
16 ®enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHMe C 3asBUTENS IPU MPEIOCTABICHUY MYHULIUIIAIBHON YCIYTH IJI1aThl,
HE IIPEIyCMOTPEHHOM HOPMAaTMBHBIMM INpaBoBbIMM akTamMu Poccuiickonn ®enepauuu,
HOPMAaTHBHBIMU TpaBOBbIMM akTamu PecnyOnuku TartapctaH, MyHUIIUDAIbHBIMU
MIPaBOBBIMU aKTAMH;

7) oTka3 opraHa, NPEIOCTABISIIONIET0 MYHHUIMIAIBHYIO YCIYTY, JAOHKHOCTHOTO
JUIia opraHa, NpPeIOoCTaBISIOUIEr0 MYHUIHUIAIbHYIO YCIYTY, MHOTO(]YHKIIMOHAJIbHOTO
LEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHBIX
gactbto 1.1 cratbu 16 @epepanbHoro 3akoHa Ne 210-®3, miam ux paOOTHUKOB B
UCIIPABJICHUH JONYIIEHHBIX MMM OIEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yjbTaTe
IPEIOCTABJICHNUS MYHUIIMIAIBHON YCIYTH TOKYMEHTaX MO0 HapyllleHWe YCTaHOBIEHHOTO
Cpoka TakuxX uchpaBieHuil. B ykazanHom ciyyae gocyneOHoe (BHecyneOHOe)
o0>kajoBaHUE 3asBUTEJIEM PEIICHUN U JIeHcTBUi (6e3/1eiCTBIS) MHOTO(PYHKIIMOHATIBHOTO
LEHTpa, pabOTHMKAa MHOrO(YHKUMOHAIHHOIO IEHTPa BO3MOXHO B Cjydae, €clii Ha
MHOTO(DYHKIIMOHAIBHBIN IIEHTP, pEIIeHUusT U JedcTBUs  (0Oe3/elCTBUE) KOTOPOTO
0o0XayloTCA,  BO3JOKE€HAa  (QYHKUMS IO  MPEAOCTAaBICHUIO  COOTBETCTBYIOLIUX
MYHUIIMIIAJIBHBIX YCIYT B IOJHOM O0OBbEME B MOPSIZIKE, ONMpPEAEIEHHOM YacThio 1.3 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WIM TMOpsAKa BbIIAYM JOKYMEHTOB IO pe3yjbTaTaMm
MPEeIOCTaBICHHS] MyHUIIMITAILHON YCITyTH;

9) npuocCTaHOBIIEHUE MPEJOCTABICHUS MYHUIMNAIBHONW YCIYTH, €CIM OCHOBaHUS
OPUOCTAHOBJICHUST HE MPEIyCMOTPEHbl (enepanbHbIMU 3aKOHAMH M TPUHSITHIMU B
COOTBETCTBUM C HHMMH UHBIMM HOPMAaTHBHBIMU IPaBOBBIMH akTamMHu Poccuiickoil
Odenepanuy, 3aKOHAMM M HWHBIMM HOPMATHBHBIMHM IPaBOBBIMU akTamu PecrmyOnnku
TaTtapcran, MyHHIIMIAJBHBIMU IPaBOBBIMU akTaMu. B ykasaHHoM ciydae pocyneOHoOe
(BHECcyneOHOE) oOXKaloBaHME 3asBUTENIEM pelIeHUH u  jAedcTBuil  (Oe3aeicTBUA)
MHOTO()YHKIIMOHAIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHATIHLHOTO IIEHTPAa BO3MOXKHO
B Clly4ae, €CJIi Ha MHOTO(QYHKIMOHAJIbHBINA LEHTP, pelieHuss u neicteus (06e3neiicTBue)
KOTOPOTO O0KaJyrOTCS, BO3JIOXKEHA (PYHKIUS IO IPEIOCTaBICHUI0 COOTBETCTBYIOLIUX
MYHUILIMNIAJIBHBIX YCIYT B IOJHOM O0OBbEME B MOPSIIKE, ONMpPEAEIEHHOM YacThio 1.3 crarbu
16 ®enepanbHoro 3akona Ne 210-D3.

10) TpebGoBaHue Yy 3asBUTENS MPU MPEAOCTABICHUU MYHHUIIMNAIBLHON YCIyTU
JOKYMEHTOB WIH WH(GOpPMAaLMH, OTCYTCTBHE€ W (WMJM) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh MPU NEPBOHAYAIBHOM OTKAa3€ B IpPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
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MPENOCTaBICHUS] MYHUIMNAIbHOW YCIyrH, JUOO B MPEJOCTABICHUM MYHHUIMNAIbHON
YCIIYTH, 32 HCKIIOUEHUEM CIIydaeB, MPEIyCMOTPEHHBIX MYyHKTOM 4 uactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-®03. B ykazanHoMm ciyuae nocyneOHoe (BHecyaeOHOE)
o0xaJloBaHUE 3asiBUTEJIEM pPELIEHUN U JaeicTBul (06e31eiicTBUS) MHOTOQYHKIIMOHATBEHOTO
LEHTpa, pabOTHMKAa MHOTO(YHKIMOHAIHHOIO IEHTPa BO3MOXHO B Cjydae, €clid Ha
MHOTOQYHKUMOHAIBHBIA LEHTP, peleHuss | JedcTBus (0e3aeiicTBUE) KOTOPOro
o0XalyloTCsa, BO3JOXKE€HAa  (QYHKUUS IO  MPEAOCTAaBICHUIO  COOTBETCTBYIOLIUX
MYHHUIUIAIBHBIX YCIYT B MOJHOM 00BbE€ME B MOPSIKE, ONPENCICHHOM 4YacThio 1.3 craThu
16 ®enepanbHoro 3akona Ne 210-D3.

5.2. ’Kanoba mnonaercss B NUCbMEHHOM (opme Ha OyMaXHOM HOCUTENE, B
ANEKTPOHHOM ¢opMe B  OpraH, NPEAOCTABISAIONMNA  MYHUIUNAIBHYIO  YCIYTY,
MHOTOQYHKUIHMOHAIBHBIA LEHTP JIMOO B COOTBETCTBYIOLIMN OpraH TroCydapCTBEHHOU
BJIACTH, SIBJISIFOLIUICS ydpeauTeseM MHOTO(YHKIIMOHAIBLHOTO LIEHTPA (Jlajee - yupeaAuTellb
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA), a TAK)KE B OpPraHU3aluu, IPEe1yCMOTPEHHBIE YacThio 1.1
ctatbu 16 ®@enepanpHoro 3akoHa Ne 210-®3. XKanoObl Ha pemieHUS W ACHUCTBUS
(Oe3nmelicTBUE) PYKOBOJMTENS OpraHa, MPEAOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
MOJAIOTCS. B BBIMIECTOSIIMKM oprad (IpU €ro HajJu4uu) JIMOO B clydyae €ro OTCYTCTBHUS
paccMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa, MpelOCTABIISIIOIIETO
MYHUIIMNIATbHYI0 yeinyry. JKamoOwsl Ha pemieHus: u aeicTBus (0e3neiicTBre) pabOTHHKA
MHOT0( YHKIIHOHAIBHOT'O LEHTpa MOJIAI0TCA PYKOBOJUTEIIO 3TOrO
MHOTrOQyHKIMOHAIBHOTO MeHTpa. JKamoOwl Ha pemeHus u AeiicTBus (Oe3neiicTBue)
MHOTO(YHKIMOHAJIBHOIO LIEHTPA MOAAIOTCS YUPEAUTEN0 MHOTO(QYHKIIMOHAIIBHOTO LIEHTpa
WIK JODKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM IPaBOBBIM aKTOM
Pecny6nuku Tartapctan. JKanoOwsl Ha pemieHust u aeicTBus (Oe3neiicTBue) pabOTHUKOB
opraHu3anui, npeaycMOTpeHHbIX 4JacTbio 1.1 craten 16 denepanpHoro 3axkona Ne 210-
@3, noJarTCs pyKOBOJAUTEISAM 3TUX OpPTaHU3aLHM.

Kanoba Ha pemenus u JedcTBus (Oe37eHCTBHE) OpraHa, MPEIOCTaBISIONIETO
MYHULMIIAJIBHYIO ~ yCIOyry,  JOJDKHOCTHOIO  JIMIIa  OpraHa, IpeJOCTaBIISIOIIEro
MYHULMNAJIBHYIO  YCIYTY, MYHUUUIAIbHOTO CIY)Kalllero, pYKOBOAMUTENS Oprasa,
IPEIOCTABIISIIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOXET ObITh HAlpaBjeHa MO IOYTE, Yepe3
MHOTO( YHKIIMOHAIbHBIN LEHTD, C UCIIOJIb30BAHUEM MH(OpMaIMOHHO-
TEJIEeKOMMYHHUKAlIMOHHOW  cetn  «MHTepHeT», oduumasibHOro  caiflta  oprasa,
IPEIOCTABIISIONIET0 MyHUIIMNIANBbHYIO yeayry, Ennnoro noprana nu6o PecnyOnmkanckoro
nopraina, UHGOPMAIMOHHON CHUCTEMBI JOCY/IEOHOTO 00Xal0BaHUs, a TaKKE MOXKET OBITh
IpUHSTA NPU JIMYHOM npueme 3asBurtenis. JKanoba Ha pemeHus: u aeictBus (0e3aeicTBre)
MHOTO()YHKIIMOHAJLHOTO IIEHTpa, Pa0OTHMKAa MHOTO()YHKIIMOHAIBHOTO IIEHTPA MOMXKET
OBbITh HaIpaBJIeHA o noure, C UCIIOJIb30BAaHUEM MH(}OPMAaIIMOHHO-
TEJIEKOMMYHUKAIITMOHHOM ceTu «HTEpHETY, o(pUIIHATIEHOTO caiita
MHOTO(YHKIIMOHAIBHOTO IIeHTpa, EnuHoro moprana nu6o PecnmyOnmkaHCkoro moprana,
MH(POPMALIMOHHOM CHUCTEMBI JTOCYJIEOHOT0 00KajJoBaHMs, a TaKK€ MOXKET ObITh MPUHATA
Opu JUYHOM Impueme 3asBurensa. JKamnoba Ha pemeHus u AeiictBus (Oe3neiicTBue)
opraHu3anui, npeaycMoTpeHHbIX 4JacTbio 1.1 craten 16 denepanpHoro 3axkona Ne 210-
@3, a Takke UX pabOTHUKOB MOXET ObITh HAIpaBJIEHA MO IOYTE, C HMCIOJIb30BAaHHUEM
UH(OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOMN ceTH «HTepHeT», 0UIIUATIbHBIX CAUTOB ATUX
opranuszauuii, Enunoro noprana au6o PecnybnukaHckoro nopraia, a TakkKe MOXKET OBbITh
IOPUHATA [P JINYHOM MPUEME 3asIBUTEISL.
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5.3. Kano0Oa gomxHa COAEPKATh:

1) HauMeHOBaHHME OpraHa, MPEJOCTABISIONIETO MYHUIUNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOoCTaBIIAIOIIET0O MYHULMIAIBHYIO YCIyry, Jubo
MYHHUIMIAIBHOTO CIIYXAaIlero, MHOTO(YHKIIMOHAILHOTO ILIEHTpPA, €ro PYKOBOAMUTENS U
(unn) paboTHHKA, OpraHU3aluid, MPeTyCMOTPEHHBIX YacThio 1.1 cTatbu 16 denepanbHOTO
3akoHa Ne 210-03, ux pykoBoauTened U (WiaM) paOOTHUKOB, pEUICHUS U ACUCTBUS
(Oe3nelicTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMsa, OT4ECTBO (TOCJIEAHEE - MPU HAJTUYUHU), CBEJACHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MYECKOro JuIa JMO0 HAaMMEHOBAaHUE, CBEJIEHUS O MeCTe
HaXOXICHUS 3asBUTEN - IOPUIMYECKOro JIMIA, a TaKkKe HOMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HAJUYMM) U TMOYTOBBIA ajpec, MO
KOTOPBIM JIOJKEH OBITh HaIlpaBJIeH OTBET 3asIBUTEINIO;

3) cBeageHusi 00 OOKalmyeMbIX peIICHUSIX M ACUCTBUAX (Oe3leicTBUHU) oOpraHa,
OPEOCTABISIIONIET0  MYHULMNAJIBHYIO  YCIOyry, JOJDKHOCTHOIO  JIMIIa  Oprasa,
MPENIOCTABISIIONIETO MYHHUIMNAIbHYIO YCIYry, MO0 MYHHUIMIAIBHOIO CIY’Kallero,
MHOTOQYHKLIHMOHAJIBHOIO  LIEHTpa, paOOTHHMKA  MHOTO(QYHKIHOHAIBHOIO  ILIEHTpA,
opraHu3anui, npeaycMOTpeHHbIX Jactbio 1.1 craten 16 denepanpHoro 3axkoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBUTEJIb HE COIVIACEH C pELICHUEM MU
neiictBuem (Oe3neiicTBuEM) opraHa, NPEIOCTABISIONIET0 MYHUIUIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOoCTaBIAIOIIETO MYHULMIAIBHYIO YCIyry, Ju0o
MYHHUIMIAIBHOTO  CIYXKalllero,  MHOTOQYHKIMOHAJIBHOIO  II€HTpa,  pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alluii, MpeayCMOTPEHHbIX YacThio 1.1 cTtaTeu 16
OenepanbHoro 3akoHa Ne 210-®3, wux pabOTHUKOB. 3asBUTENEM MOIYT OBITh
IpEeJICTaBICHbl JOKYMEHTHI (IIPU HAJIWYUH), MOATBEPKIAIOUIUE TOBOJABI 3asBUTENS, OO
UX KOIIHU.

5.4. IloctynuBmas xajnoda MOMJIEKUT PErucTpallid B CPOK HE MO3JHEE padouero
IHS1, CIIEAYIOIIETO 3a JHEM MOCTYIICHUS.

5.5. Kano0Oa, mocTynuBias B OpraH, Npea0CTaBISIONIMNA MyHULIUTAIIBHYIO YCIYTY,
MHOTO(QYHKIMOHAJIBHBIA LIEHTP, YUYPEAUTENI0 MHOIO(YHKIIMOHAJIBLHOTO LIEHTpa, B
opraHu3aluy, npeaycMoTpeHHble yacTero 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3,
700 BBIMIECTOAIMUM OpraH (MpU €ro HaJW4yuu), MOIJIEKUT PACCMOTPEHHUIO B TEUYCHUE
OATHAAUATH pabo4MX JHEW CO JHS €€ pEerucTpalnuu, a B ciydae OO0XaJOBaHMS OTKas3a
oprasa, MpeaoCTaBISIOIIEr0 MYHUIMNAIbHYIO YCIYT'y, MHOTO(QYHKIIMOHAIBHOIO LIEHTpA,
opraHu3anui, IpeaycMOTpeHHbIX JacTbio 1.1 craten 16 denepanpHoro 3axkona Ne 210-
@3, B npueMe JOKYMEHTOB y 3asgBUTEJNA JIMOO B HCIPABICHUM JOMYUIEHHBIX ONEYaTOK U
OIMOOK WM B Ciyyae OOXKaJOBaHUS HAapyLIEHHUs YCTAaHOBJIEHHOTO CpOKa TaKUX
UCIPABIICHUH - B TEUEHUE MATU PabOUMX JHEH CO JHS €€ perucTpaluu.

5.6. Ilo pe3ynbpTaTaM pacCMOTPEHUs >KalOObl MPUHUMAETCS OJHO U3 CJICAYIOIIHUX
pELICHUI:

1) xanoba ynoBieTBOpsETCA, B TOM 4uci€ B ()OpPME OTMEHBI IPUHITOrO PEUICHUS,
WCIIPABJIICHUsS JOMYIIEHHBIX OINEYaTOK M OMMOOK B BbIJAHHBIX B pe3yjbTaTe
IPEIOCTABICHUS. MYHULIMIIAIILHOM YCIyTrd JIOKyMEHTaX, BO3BpaTa 3asiBUTENIO JCHEKHBIX
CPEIICTB, B3MMAaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMH aKTaMU
Poccuiickoit denepann, HOpMaTUBHBIMU TIPABOBBIMU akTamu PecryOnuku TaTtapctaw,
MYHUIIMIIAJIbHBIMU TIPABOBBIMU aKTAMU;



31

2) B yAOBIETBOPEHUH KaJ00bI OTKA3bIBAECTCS.

He mno3gnee nHA, ciuenyromiero 3a [HEM NPUHATUSA PELICHMs, YKa3aHHOTO B
HACTOSIILIEM IyHKTE, 3asBUTENI0 B MHUCbMEHHOW (opMe M MO JKEJIaHUIO 3asiBUTENS B
AJEKTPOHHOU (hopMe HaIpaBisSeTCss MOTUBUPOBAHHBINA OTBET O pe3yJIbTaTaX pacCMOTPEHHUS
KaJOOBI.

5.7. B ciny4yae mnpu3HaHMS >KaloObl MoAJNeXkalled YAOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pPe3yJbTaTaX PacCMOTPEHHS KanoObl naercs HHPOpManus O JEHCTBUSX,
OCYILECTBIIIEMBIX OpraHoM, IPEAOCTABIISIIOIUM MYHULATIAIBHYIO yCIIyTYy,
MHOTO()YHKIIMOHAJLHBIM ILIEHTPOM JMOO OpraHuzamuei, NpeaycMOTpeHHOUW dacThio 1.1
crtatbu 16 denepanpHoro 3akoHa Ne 210-@3, B nensix He3aMeIJIUTEIBHOIO YCTPaHEHHUS
BBISIBIICHHBIX HApyLICHWN IPU OKa3aHUM MYHULMNAIBHOM YCIIYI'M, a TakKe IPUHOCATCS
W3BUHEHMS 32 JIOCTAaBJICHHbIE HEYJ00CTBa M yKa3bIBaeTcs MHGOpMalUs O JalbHEHIINX
NEUCTBUSAX, KOTOpblE HEOOXOJWMO COBEpPUIMTH 3asABUTENIO B IEJAX [OJIy4YeHUs
MYHHUIUIIAJIBHON yCIIYTH.

5.8. B cnydae mpu3HaHus kanoObl HE MOAJIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTENII0 O pe3yJbTaTaX pPacCMOTPEHUS KajloObl JalOTCS apryMEHTHPOBAaHHbIE
pa3bsACHEHUS O NPUYMHAX TMPUHATOTO PEIICHUs, a Takke HHPopManus O TMOpSIKe
00aJIOBaHuUs IPUHATOTO PELICHUSI.

5.9. B ciiydae ycTaHOBIEHHUS B XOJI€ WU IO pe3yjibTaTaM PacCMOTPEHUS KajaoObl
IIPU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOIO NPABOHAPYIUEHHS WJIH MPECTYIICHHUS
JOJDKHOCTHOE JIMLO, paOOTHHUK, HAaJEJICHHbIE MOJHOMOUYHUSAMHU MO PACCMOTPEHHUIO Kaoo,
HE3aMEeUIMTENIBHO HAIPABISIIOT HUMEIOLIMECS MATEPUAIIbl B OPTraHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHUS MyHULIUTIATBHON YCIYTH
T10 BbIJIaue CIIPaBKH (BBITHCKH)

dopma

(bnank oprana, npeoCTaBISAIONIET0 MYHUIIUIIATBHYIO YCIYTY)

CIIPABKA

Cenenust 00 2JIEKTPOHHOM MOITUCH

HomxuocTtHoe nuiio (PUO)

(TToAnuCh YIOJTHOMOYEHHOTO
JIOJIKHOCTHOTO JIMI[A OpraHa)
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[Ipunoxenune Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHUS MyHULIUTIATBHON YCIYTH
10 BbIJIau€ CIIPABKH (BBITHCKH)

dopma
(bnank oprana, npegoCTaBISAIONIEr0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHEIE:

[IpencraBurens:

KonTakTHBIE JAaHHBIC ITPCACTABUTCIIA:

PEILLIEHUE
00 oTKa3e B MPEIOCTABICHUU MYHHUIIUITAIbHON YCITyTH
0 BbIjIau€ CTPaBKU (BBITIUCKH)
oT Ne

Paccmorpes Bame 3asBiieHue o1 Ne 51
npujiaraemMbie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoMm
OPUHATO penieHre o0 OTKa3e B BblAaue
CIIpaBKH (BBIMKUCKH) TI0 CJICAYIOIIEMY OCHOBAHUIO:

JlononHurtenbHas uHGoOpMarus:

Ceenenus 00 JIEKTPOHHOM MOITHUCH

JomwkHocTHOE Jtuio (PUO)

(TIOMUCH YIIOTHOMOYCHHOT'O
JIOJKHOCTHOTO JIMI[A OpraHa)
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[Ipunoxxenne Neo 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHUS MyHULIUTIATBHON YCIYTH
T10 BbIJIaue CIIPaBKH (BBITHCKH)

dopma
(bnank oprana, npeoCTaBISAIONIEr0 MYHUIIUTIATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHEBIE:

[IpencraBurens:

KonTakTHBIC JAaHHBIC ITPCACTABUTCIIA:

PEIHIEHUE
00 OoTKa3e B MpueMe JTIOKYMEHTOB, HEOOXOIUMBIX JJIS MPEI0CTABICHUS
MYHUIUTIATLHON YCIIYTH TIO BbIJaue CIPaBKHU (BBITIUCKH)
oT Ne

Paccmorpes Bame 3asBieHue ot Ne 51
npuiaraeMbie K HEMY JIOKYMEHTHI, YIOJHOMOYEHHBIM OpraHomM
NPUHATO pernieHue o0 OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTABICHUS MYHHUIIUIAIBLHON YCIYTH IO BbIAade
CIIpaBKH (BBIMKUCKH) MO CICAYIOIIMM OCHOBAHUSIM:

1.
2.

PasbpscHeHne npudyuH oTKasza:

JlononuuTtenbHast THGOPMAIUS:

Bbl BIpaBe MOBTOPHO OOpAaTUTHCS B YIOJTHOMOYEHHBIM OpraH C 3asBICHHUEM O
MPEJAOCTABICHUH YCIYTH TOC]I€ YCTPAaHEHUS YKa3aHHBIX HAPYIICHUM.

JlaHHbIN OTKa3 MOXeT ObITh OO0XKaJoOBaH B JOCYIECOHOM TOpSAJKE MyTeM
HaIpaBJIEHUS >Kal0Obl B YIIOJTHOMOUYEHHBINA OPraH, a TAKKe B Cy/IeOHOM TMOPSIIKE.

Cenenus 00 AJIEKTPOHHOM MOITUCH

JommkHOcTHOE JTuIo (PUO)

(HOIIHI/ICB YIHOJIHOMOYCHHOT'O
JOJDKHOCTHOI'O JIMIa opraHa)
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[Ipunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHNUS MYHUIIUIIATIbHOU YCITyTU
T10 BbIJIaue CIIPaBKH (BBITHCKH)

dopma

B
(HaMeHOBaHME OpraHa MECTHOTO
CaMOYIIPaBJICHHUS] )

oT

(bamMumnusi, ©Msl, OTYECTBO, TACTIOPTHHIC
JaHHBIC, PETUCTPALINIO TI0 MECTY KHTEIIbCTBA,
aJipec 3JIEKTPOHHOU MOYTHI, TeNe(dOH)

3ASBJIIEHUE
0 BBIJIa4Y€ CIIPaBKU (BBIMTUCKH)

[Ipomry Bac Bei1ath cripaBky (BBITTUCKY)

(ykazatb BUJ] CIIPABKH)

K 3asBnenuro npunararorcs:

Pe3ynbrar npeocTaBieHnss MyHUIIMNIAIBHON YCIIYT'H, POy MPEIOCTABUTh:

D B JUuHBIA KabunHer Iloprana rocymapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
Pecny6nuku Tarapcran;

D B MHOTO(YHKIIMOHAJBHOM LEHTPE MpPEAOCTaBIEHUSI TOCYJapCTBEHHBIX U
MyHUIIUTNIATBHBIX yeayr Pecniybnuku TatapcTan;

D B HcnonHuTenpHOM  KOMHTETE CEIBCKOr0  IOCEJICHUS
TeTromckoro MyHuIMmnaasHoro paiiona Pecnyonuku Tarapceras.
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[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH
IO BBIJJa4€ CIIPABKU (BBIITUCKH)

PykoBoauremnto
HcnomHuTenbHOro KOMUTETA

OT:

3AABJIEHUE
00 MCIpaBIICHUH TEXHUYECKON OMMUOKU

CooOmato 00 omuOKe, JOMYIIEHHON MpU OKa3aHUM MYHHUIMNAIBbHOM YCIYTd IO
BbIJIa4€ CIPaBKU (BBIHUCKH).

3anucaHo:

[IpaBuiibHBIE CBENECHUS:

[Ipomy  ucmpaBuUTh  AONYIIEHHYIO  TEXHUYECKYI0  OWIMOKY U BHECTHU
COOTBETCTBYIOIIUE M3MEHEHHUs B JIOKYMEHT, SBIISIIOIIUKCS pe3yJIbTaTOM MYHULUIAIbHOU
YCIIYTH.

[Ipunararo cienyromue JOKyMEHTBI:

I.

2.

B cnyuyae npuHATHS pemieHHsT 00 OTKJIOHEHUM 3asiBieHUS 00 UCIpPaBICHUU
TEXHUYECKOW OIMOKH MPOIIly HAPaBUTh TAKOE PEIICHUE:

IOCPEACTBOM OTIIPABJICHUS SJIEKTPOHHOIO TOKyMeHTa Ha ajipec E-mail:_ ;

B BUJE 3aBEPEHHON KONUU Ha OyMa)XHOM HOCHUTEJIE MOYTOBBIM OTIIPABICHHEM I10
aapecy:

Hacrosiiium  monTBepikar0: CBEACHUs, BKIIOUEHHBIE B 3asBICHUE, OTHOCSILIHUECS K
MOEH JIMYHOCTH W TPEACTABISIEMOMY MHOIO JIMIy, @ TaKK€ BHECEHHbIE MHOIO HIKE,
J0CTOBEPHBI. JIOKyMEHTBI (KOMHUU TOKYMEHTOB), IPUIOKEHHBIE K 3asIBIIEHUIO, COOTBETCTBYIOT
TpeOOBaHUsIM, YCTAaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickoit denepanuy, Ha MOMEHT
NpEACTaBICHUS 3asiBJICHUS OTH JOKYMEHTHI JEHCTBUTENBHBI M COJEPXAT JIOCTOBEPHBIE
CBEJICHMUSL.

(nmata) (Tmoamuchk) (®.1.0.)



