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«22» mapra 2022 r. Ne 11

«O0  yTBepKIEeHUU aIMUHHACTPATUBHOTO
periamMeHTa NpelIoCTaBICHUSI MYHHUIIMIAIbLHON
YCITYTH TI0 BBIJaUe CIIPABKH (BBITTHCKH)

B menax peammzamuu ®PepepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allMd  MPEJOCTaBIEHUS TOCYJAPCTBEHHBIX W  MYHHIMOAIBHBIX  YCIYI»,
PYKOBOJCTBYACHh mnocraHoBieHueM KaOunera MunuctpoB PecnyOnuku Tarapcrtan oT
02.11.2010 Ne 880 «O6 yrBepxkaeHun llopsnka pa3pabOTKM W yTBEPKIACHUS
aIMUHHCTPATUBHBIX  PEIVIAMEHTOB  NPEAOCTABICHUS  TOCYJAPCTBEHHBIX  YCIYT
WCIIOJIHUTEJIbHBIMU OpraHaMu TOCyAapCTBeHHOW Biactu Pecnyonuku TarapctaH u o
BHECEHMM M3MEHEHMI B OTJeibHbIe NocTaHoBIeHUs Kabunera MunuctpoB PecnyOnumku
Tatapcran» u Bo wucnoidHeHue mocTtaHoBieHus Kabunera MunuctpoB PecmyOnuku
Tatapctan ot 13.04.2021 Ne 242 «O06 yTBep>KIeHUU TIJIaHa MEPOTIPUSATUH 0 TIEPEX01y Ha
OPENOCTABICHUE  COLUMAIbHO  3HAYMMBIX  TOCYJApPCTBEHHBIX  YCIYI,  YCIYT,
IPEIOCTaBIAEMbIX TOCYAAPCTBEHHBIMU YyupexaeHusmu PecnyOnuku Tarapctan, B
KOTOPBIX pa3MEIIAeTCsl TOCYAapCTBEHHOE 3aJaHue (3aka3), B JJEKTPOHHOU dopme»
HcnionHuTenbHbI KOMUTET TOceNka ropojickoro tuma KyitosimeBckuit 3aton Kamcko-
Yerpunackoro mynununainsHoro paiiona [IOCTAHOBIIAET:

1.YTBepauTh aIMUHHUCTPATUBHBIA pEIrVIAMEHT NPEIOCTaBICHUS MYHUILIMITAIBHON
yCIyTH 110 Bbifaue cripaBku (Bbimucku) (IIpmnoxenue Ne 1).

2. [Ipu3HaTh yTpaTUBIIMM CHIIy IOCTaHOBIIEHUE VICIIOHUTEIEHOIO KOMUTETA MOCENKA
ropoackoro tuna Kyiiosimesckuid 3aTon Kamcko-Y CTbMHCKOTO MyHULIMIIAILHOTO paiioHa
Pecniyomuku Tarapcran ot 07.12.2018 Ne 18 «OO0 yTBepkaeHUM aAMUHUCTPATUBHOTO
perjiaMeHTa MpeA0CTaBICHNU MyHULIUIIAILHON YCIYTH MO BbIIaue CIIPaBKU (BBIITUCKH).

3. Ony0iuKoBaTh HACTOSIIEE MOCTAHOBICHWE HA O(PHUIIMATHHOM IMOPTAJIe TTPABOBOM
uHpopmaruu PecnyOnuku Tartapcran u pasMmecTuTh Ha odunuanbHOM caiite Kamcko-
VY CThUHCKOTO MYHHIIMNANBHOTO paiioHa PecmyOnumku Tarapctan B uHGOpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTEpHET.

4. KoHTpOIb 32 UCTIONHEHNEM HACTOSMIETO MOCTAHOBIICHUS! OCTABIISIO 32 COOOM.

PykoBonutens I'.P.I'puropsesa



ITpunosxenne Nel

K [TIOCTaHOBJICHHIO VICTIOMHUTETHEHOTO
KOMUTETA MOCEJIKA TOPOJICKOT0 THIa
Ky#i6pimesckuii 3aton Kamcko-

Y CTBUHCKOTO MYHUITUTIATBHOTO
pariona Pecriyonuku Tarapcran

oT «22 » maprta 2022r. Ne 11

AIMUHHMCTPATHBHBIN perjaMeHT
NPeAoCTABJICHU MYHHMIMIIAJIbHOM YCJIYTH M0 BbliaYye CIIPABKH (BBINUCKH)

1. O01ue moJ10KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHUBHOTO PEriIaMECHTA

Hacrodammii agMUHUCTPATUBHBIA PETIAMEHT MPEAOCTABICHUS MYHHUIMIAIbHON
yciIyru (majnee — agMUHUCTPATUBHBIN PETIaMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAOK
MPEJIOCTABICHNS MYHULMIIAJIBHON YCIYTHM 1O BbIJaye CIpaBKH (BBINHCKHW) (manee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kateropumu 3asBurenei

1.2.1. Jluunamu, WMEIOIMKMMH TPaBO HA TMOJYYECHHUE MYHHUIMMAIBHOW YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (Jjaee — 3asiBUTEINbD ).

1.2.2. C 3asBieHueM BrpaBe 0OpaTUTHCS MPEICTABUTEID 3asBUTENIS, IEHCTBYIOIINN
HA OCHOBAaHHUM JIOKYMEHTA, YJOCTOBEPSIOIIETO €r0 MOJTHOMOYHS (Jajee — MpeICTaBUTEINb
3asIBUTEJIA).

1.3. TTopsmox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCIyTH

1.3.1. Hudopmanus o TMOpSAKE TMNPEAOCTABICHUS MYHHUIIUNAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha wWHPOPMAIMOHHBIX CTEHJAX, COJACPKAIINX BU3YAIbHYIO U TEKCTOBYIO
uHpOpMaNIUI0O O MYHUIMIAIBHOW  YCIyre, PpAcHOJOKEHHBIX B  MOMEIICHUSX
MHOTO()YHKITHOHATHHBIX IEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATEHBIX
YCIIYT.

2) Ha odunuanbHOM caiite KaMcko-YCTBUHCKOTO MYHHUIIMITAIBLHOIO paiioHa B
uHpOpMaIMOHHO-TeIeKOMMYHUKannoHHoi  cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na IlopTtasie roCymapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) na ExuHoM moprajne rocyJapCTBEHHbIX M MYHHUIIMIANBHBIX YCAYT ((yHKIIHIN)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);

5) B rocyaapcTBeHHON MHGMOpMAMOHHOU cucTeme «PeecTp rocyaapCTBEHHBIX U
MyHULIMOATBHBIX yciuyr PecryOnuku Tatapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUIIATBHBIX YCIIYT).
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1.3.2. KoHcynpTHpOBaHHUE MO BOMPOCAM MPEAOCTABICHUS MYHUIUMIIATIBHOW YCIyTH
OCYLIECTBIISIETCA:

1) B MHOrOQyHKIMOHAIBHBIX IEHTPAX NPEAOCTABICHUS TOCYIAPCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TUYHO WU 10 TeliehoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B MicnioiiHUTEIPHOM KOMHTETE TOoceKa ropojckoro tuna KyioObimeBckuii 3aToH
Kamcko — VYcrbuHckoro myHununanbHoro paiioHa Pecmy6nuku Tarapcran (manee —
Opean).

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IpU MUCbMEHHOM (B TOM 4HCII€ B (JOpME AIEKTPOHHOTO JOKYMEHTA) 0OpalleHuu —
Ha OyMa)XHOM HOCHTEJIIE IO M0YTE, B AJIEKTPOHHOM (popMe O IINEKTPOHHOM MoUTe.

1.3.3. Uadopmanus na Equnom noprane, PecyGnmnkanckom moprajie o IOpsake
CpOKax TMpPEJOCTaBJICHUS MYHULMMNAIBHOW yCIYrM Ha OCHOBaHUU  CBEJCHUM,
cojaepxamuxcs B Peectpe rocy1apcTBEHHBIX U MYHULIMIATBHBIX YCIYT, IPEOCTABIISIETCS
3asIBUTEIIO OECIIaTHO.

Hoctyn k uHbOpMalMM O CPOKax M MOPSIKE MPETOCTABICHUS MYHUIIUNAIbHOMN
YCIYTH OCYUIECTBJSIETCA O€3 BBINOJHEHHS 3asBUTENIEM KaKUX-JTUOO TpeOOBaHMI, B TOM
yucie 0e3 HCIOJIb30BaHMS IMPOTPAMMHOTO OOECHeyYeHusl, YCTaHOBKa KOTOPOTro Ha
TEXHUYECKHUE CPEACTBa 3asBUTENSI TPeOYyeT 3aKIIOYEHHUs JUIEH3MOHHOTO WM HHOTO
corjamieHusi ¢ mpaBooOIagaTesieM MPOrpaMMHOI0 00eCleueHus, MPeIyCcCMaTPUBAIOIIETO
B3UMaHHE IUIAThl, PETUCTPALMIO WM ABTOPU3ALMIO 3asIBUTEIS] WIW MPEAOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

1.3.4. Tlpu oOpalieHun 3asBUTENSI JTUYHO WUIU MO TeaedOHY B COOTBETCTBUH C
MOCTYIUBIINM 00paIlleHUEM MPEeI0CTaBIsIeTCS MHDOPMALTHS:

1) o Mecre HaXOXJICHHUS MHOTO(PYHKIIMOHAIHLHOTO IIEHTPA MPEIOCTABICHHMS
rOCyJapCTBEHHbIX W MYHULMNOAIbHBIX ycayr, Opeana (agpec, rpapuk padOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHMIIMITAJLHON YCIyrH, O Crmocofdax M CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxaaH, KOTOPBIM MPEIO0CTABIIICTCS MYHHIIMITAIbLHAS YCIyTra; O
HOPMATUBHBIX  MPABOBBIX  aKTaX, PEryJUPYIOIIMX  BOMPOCHl  MPEAOCTABICHUS
MYHUITUTIATEHON YCITYTH;

4) 0 mepeyHe TOKYMEHTOB, HEOOXOMUMBIX JJISI PACCMOTPEHHS 3asBICHUS O
MPEOCTABICHUU MYHUILIMIIATBLHON YCIYTH, O CPOKAX MPUEMA U PETUCTPALINU 3asIBIICHHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MmecTe pasMemnicHHs Ha o(HIMATBHOM caiiTe MWH(POPMALKMK IO BOMPOCAM
pe0CTaBICHUS MyHULIMTIATBLHON YCIYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[lo mnucbMEHHOMY OOpalleHUI0 COTPYIHUKH OTHENa, OTBETCTBEHHOIO 3a
pe0CTaBICHUE MYHHITUTIAILHON yCIIYTH, TOAPOOHO B MUCHMEHHON (opMe pa3bsCHSIOT
3asIBUTEIIO MOPSIIOK MPEAOCTABICHUSI MYHUIIUMTIATBHON YCIYTH U BONPOCHI, YKa3aHHBIE B
HACTOSIIEM MyHKTE aJMUHUCTPATUBHOTO PETJIAMEHTa, M B TEUCHHE TPEeX padoumX JHEH
CO JHS PETUCTpaluu OOpaleHus HAIMpaBISIOT OTBET 3asBuUTeNt0. OTBETHl MArOTCS HA
a3blke oOpaiieHusi. B cioyyae HEBO3MOXXKHOCTH JaTh OTBET Ha f3BbIKE OOpamlieHus
HCIIOJIB3YIOTCS TOCYAapCTBEHHBIC 13bIKU Pecrybnmuku Tarapcran.
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1.3.5. Undopmanuss mo Bompocam MpeAOCTaBICHUS MYHHUIMIAIBHON yCIyTu
pasMerniaeTcs Ha O(QUIIMATBFHOM CaiiTe MyHUIIMIAIBHOTO paiioHa U Ha HH(POPMAITMOHHBIX
CTeHJaXx B MoMeleHussX Opeana st padOThI C 3aIBUTEISIMU.

HNudopmanus Ha rocynapcTBeHHBIX si3bikax Pecnyonuku Tarapcrtan, pa3memaemas
Ha MH(GOPMALMOHHBIX CTEHJaX M Ha O(PUIMAIBHOM CaiiTe MYHMIMIIAJBLHOIO paiioHa B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHEeT», BKIIIOYAET CBEIACHUS O
MYHULIMTIIATBHOM yCiyTe, cojiepKaiiecs B nmyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11,
5.1 aAMMHHUCTPAaTUBHOTO PErJIAMEHTa, NH(OPMAIIO0 O MECTE HAXOKJIEHUS, CIPAaBOYHBIX
TenedoHax, BpeMeHU pabotel Opeana, o Tpaduke nprueMa 3asiBICHUN Ha MPEeI0CTaBICHHUE
MYHUIIUTIAJIBHOMN YCIIyTH.

1.4. HopmaTuBHbIE ITPABOBBIE aKThl, PETYIUPYIOLINE MPEJOCTABICHUE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX MMPABOBBIX AKTOB, PETYIUPYIOIIMX NPETOCTABICHUE
MYHULUIAJIBHON YCIYru (C yKa3aHHMEM PEKBHU3UTOB HOPMATUBHBIX IMPABOBBIX AKTOB U
HMCTOYHUKOB HMX OQUIMATBHOTO OMyOJMKOBaHMs), pa3MmelleH Ha EnuHoMm moprtaine, B
PeecTtpe roOCynapCTBEHHBIX W MYHUUUIAIbHBIX YCIyr, Ha OQUIMAIBHOM CcalTe
MYHULIMIIAJIBHOTO  pailoHa B HMH(POPMALMOHHO-TEIEKOMMYHUKAIIUOHHOM  CETH
«HTEpHETY.

1.4.2. TexkcT aJMUHUCTPATUBHOIO perilaMeHTa B JCHCTBYIOIIEH peaakuuu
NOJJICKUT pa3MelleHnr0 Ha EaumHom mnoprane, B PeecTtpe rocymapcTBEHHBIX U
MYHULIMNIAJIBHBIX YCIYTr, Ha O(PUIMAIBHOM CcaiTe MYyHULUNAIBHOIO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCMIOJB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONPeNeNICHuUs

1.5.1. B aAMUHUCTPAaTUBHOM PErJIAMEHTE HCIONb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEeeICHHUS:

yaaJleHHOe pabodee MeCTO MHOTO(pYHKIHMOHAIBHOTO LIEHTpa MPEIOCTaBICHUS
rOCy/lapCTBEHHBIX ¥ MYHMIMIAJIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpasjeieHue (opuc) MHOTO(YHKIIMOHAIBLHOTO LIEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT, CO3JaHHOE B TOpPOJICKOM (CEIBCKOM)
MTOCEJICHUH MYHHUITUTIAIBHOTO PailoHa WM B TOpOACKOM okpyre PecmyOnmku Tarapctan B
COOTBETCTBUU C ITYHKTOM 34 [TpaBun OpraHu3alHu NEeSATETbHOCTU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHHUIIUAIIATBHBIX
yCIIYT, YTBEPKIECHHBIX MmocTaHoBieHueM [IpaBurenbctBa Poccuiickoit deaeparuu ot 22
nekabps 2012 r. Ne 1376 «O06 ytBepxkaenuu I[lpaBusi opraHuzanuu AesSTEIbHOCTU
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATbHBIX
yCIIyIT»;

TEXHUYeCcKas omubka - omubka (OmUCKa, oledarka, IpaMMmaTHYecKas WId
apupmeTrdeckass omubka JauO0 Tomo0Has  omuOKa), JIONYyIIEHHAs OpraHoM,
MPEAOCTABIIOIIMM MYHULIMOAIBHYIO YCIYry, M MpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHMIMNAIbHOW YCIYI'H), CBEJICHHSIM B
JOKYMEHTaX, HA OCHOBAaHUHU KOTOPBIX BHOCUJIUCH CBEJEHUS;
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Enunas cucrema wuaeHTHGUKAIMK W ayTeHTU(GUKAIMU B WHOPACTPYKTYpeE,
o0ecreunBaroIei UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBUE
WH()OPMAITMOHHBIX CHCTEM, HMCIOJB3YEeMBIX ISl MPEAOCTABICHUS TOCYAapCTBEHHBIX W
MYHHIIMIIATBHBIX YCAyr B AJekTpoHHOU ¢(opme (manee — ECHUA) — denepanbhas
rocygapcTBeHHass MHGOpPMAIMOHHAs CHUCTeMa, obOecreuuBaronas CaHKIMOHUPOBAHHBIN
JOCTYIl YYACTHUKOB HH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME WJCHTU(DUKAIUU U
ayTeHTUPUKaIUK K UHPOpMaIK, coiepKalieiicss B roCyJapCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaxX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®II - TocymapcTtBeHHOE OrOKEeTHOE YyupexiaeHue «MHorodyHKIIMOHATbHBIN
LEHTP MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIMNAIBHBIX ycayr B PecmyOnuke
TaTtapcTan»;

ANC MOI] - ABTOMaTHU3UPOBaHHAA uH(pOpManMoOHHAas cucremMa
MHOTO()YHKITHOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHITUTIATBHBIX
ycayr Pecniybnuku TaTapcraH.

1.5.2. B agMUHHCTpaTUBHOM pETJlaMEHTE IIOJ 3asBIICHUEM O IPEAOCTaBICHUN
MYHULMINAIBHOM YCIyru (Jlajee - 3asBJIEHUE) MOHUMAETCS 3ampoc O IMPEJOCTABICHHUH
MYHUITUTIAJTBHOW  yCIIYTH, TIOJMaHHBIA B COOTBETCTBUM C TIYHKTOM 3 CTaThMl 2
OdenepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 «OO6 opraHuzanuu
IIPEIOCTaBICHUSI TOCYAPCTBEHHBIX M MYHHMIIMIAIBHBIX YCIyr» (nanee — denepanbHbIN
3akoH Ne 210-®3).

2. CTaHaapT npeaocTaBjJIeHNsi MyHMINNIAJIbHON yCIyrH
2.1. HaumeHoBaHWE MYyHHUITUTIATHBHOU YCITYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOyIpaBIIEHUS, HETIOCPEICTBEHHO MPEIOCTABIIAIONIETO MyHUIIUIIATBHYIO YCIYTY

WcnionmHUTENbHBIE KOMUTET TMOcenlka Topojickoro Ttumna KyhOsimieBckuit 3aToH
Kamcko-YcThuHCKOrO MyHUIMDANbHOTO paiioHa PecnyOmuku Tatapcran (nmanee —
Opran).

2.3. Onucanue pe3ysibTara Npea0CTaBICHUs MyHULIUIIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

1) cmpaBka (Beimucka) (mpuiaoxkeHue Ne 1 K HacrosimeMy aJIMHHUCTPATHBHOMY
pErylaMeHTy);

2) peuieHue 00 OTKa3e B MPEAOCTABICHUN MYHUIUIATIBHON YCIyTH (TPUIIOKEHHE
Ne 2 x HacToseMy aIMHHUACTPATUBHOMY PETIIAMEHTY);

3) pemeHue 06 0TKa3e B MpUeMe IOKYMEHTOB, HEOOXOIUMBIX JIJIs IPEIOCTABICHHS
MYHHUIIMIIATBbHOW ycnyru (mpuioxkenne Ne 3 K HacTosIeMy aIMUHUCTPATUBHOMY
pETJIaMeHTy).
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2.3.2. Pe3ynbraT mpeNOCTAaBICHUS MYHMIMNAIBLHOW YCIYTH  HAaNpaBJseTCs
3asgBUTEN0O B (QopMe  BJIEKTPOHHOTO  JOKYMEHTa, MOJMUCAHHOTO  YCHUJICHHON
KBIN()ULIIMPOBAHHOMN AJIEKTPOHHON MOAMUCHIO YIOJTHOMOYEHHOTO JOHKHOCTHOTO JIMIA
Opeana (;m60 Opeana), B cootBeTcTBUU ¢ DenepaibHBIM 3akoHOM OT 6 ampenst 2011 rona
Ne 63-®03 «OO6 snexrtponHor noamucu» (nanee — denepanbHbiii 3akoH Ne 63-D3) B
TUYHBIN kaOuHeT EmmHoro moprama. B ciiydae HampaBieHHS 3asBICHHS MOCPEACTBOM
PecrryOnmkaHckoro TmopTana pe3ysibTaT MPEAOCTaBICHUS MYHHUIMIAIBHOW  yCIyTH
HaTpaBIISETCS TaK K€ B JIMUHBIA KaOWHET PecmyOmKkaHcKoro moprania.

2.3.3. Tlo BBIOOpY 3asBUTENS pe3yiabTaT MPEJOCTABICHUS MYHHUIIUIIATBLHONU YCIYTH
Bbiiaercst B Oprane wiam B MOIL[ B dopme sk3emuigpa 3JIEKTPOHHOTO JOKYMEHTA,
pacrmedyaTaHHOr0o Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO0 TMEeYaTbl0 M  MOJIHUCKIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOrO Juia Oprana uim padotHuka MOLI.

2.3.4. 3agBuTeNnb BIpaBE MOJYYUTh PE3YyIbTAT MPEIOCTABICHUS MYHHUIUIAIBHOM
yciyrd B (OpMe SJIEKTPOHHOTO TOKYMEHTa B TEUEHHE CpOKa JICHCTBHS pe3yibTara
MPEIOCTABICHUSI MyHUIIUTIAJbHON yCITYTH.

2.4. CpOK TIpeloCTaBlICHUS MYHHIIMIIAJFHOM YCIyTH, B TOM UYHCJIE€ C YYE€TOM
HEOOXOUMOCTH OOpallleHus B OpraHu3alid, Y4YacTBYIOIIME B MPEAOCTaBICHUU
MYHULHANAIBHON YCIYTHM, CPOK IPUOCTAHOBIICHUS MPEAOCTABICHUS MYHULMNAIbHON
yCIyr'M B Clly4ae, €CIM  BO3MOYKHOCTb  IIPUOCTAHOBIICHHS  IIPELYCMOTpPEHA
3aK0HOJIaTeILCTBOM Poccuiickoit deneparuu, cpok Bbiaun (HapaBiIeHHs) JOKYMEHTOB,
SBJISIFOIIMXCS PE3YJIbTATOM MPEIOCTABICHUSI MyHULIIUTAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIsSeTCcsl B TEUEHUE TPeX padodnXx JHEH.

2.4.2. llpuocTaHoBIEeHHE CpPOKa MPEIOCTABICHUS MYHHIIMIAIBLHOW YCIyTH He
IIPEyCMOTPEHO.

2.4.3. HampaBrneHue JOKYMEHTA, SIBISIONIETOCS PE3yJdbTaTOM MPEAOCTaBICHUS
MYHULUINAIBHON YCIyTH B (POpME 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTEII0 OCYIIECTBISIETCS
B J€Hb O(QOpPMJIEHUS M PETUCTpALMM pe3yjbTaTa MNPEIOCTaBICHUS MYHHIIMIAIbHON
YCIIyTH.

2.5. UcuepnipiBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMYU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPENOCTABICHNS MYHULIMIIAJIBHON YCIIYTH, A TAK)KE YCIYT, KOTOPBIE SABIIAIOTCSA
HEOOXOUMBIMU U 0053aTEIbHBIMU JJIS1 IPEOCTABICHUS! MYHULIMTIATBHBIX YCIIYT,
NOJIJISKALIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI X TOJyYEHUS 3asBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. lng monydyeHHs] MYHHUIMNAIBHOW  YCIYTHM  3asiBUTENb  IPEICTABIISET
CJIeIyIOLUe JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMHA JIMYHOCTh (He TpeOyeTcs B ciydyae oOpalleHus
nocpeacTsoM PecnyOnukaHCKOro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIS;

3) 3asiBiICHHE:

B (opMe JOKyMeHTa Ha OymMakHOM HocuTene (mpuioxkeHue Ne 4 K HacTOsIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);
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B DJIEKTPOHHOU (hopme (3amosHAeTCS TOCPEICTBOM BHECEHUS COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBICHHUS), TOINUCAHHOE B COOTBETCTBHH C
TpeOoBaHUSIMU MyHKTa 2.5.3 aJMHUHUCTPATUBHOTIO periiaMeHTa, MpU OOpalieHUH
nocpeacTBoM Pecry0nmkaHCKOro moprana;

4) B ciywae, eciu Uil MPEJOCTABJICHHUS MYHHUIMIIAIBLHON YCIyrd HEoO0Xoauma
00paboTKa MEepPCOHAIBHBIX JAHHBIX JIMIA, HE SIBISIIONIETOCS 3asgBUTEIEM, U €CIU B
COOTBETCTBHUH C (peiepaIbHBIM 3aKOHOM 00pabOoTKa TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
OCYUIIECTBJISATHCA C COTJIacUsl YKa3aHHOTO JIMIA, MpU OOpalleHHH 3a TMOJyYeHUEeM
MYHULANAIBHOW  YCIYTH 3asiBUTENb  JIOMOJHUTEIBHO MPEACTABISET JOKYMEHTHI,
NOATBEPKAAIOIINE IIOJYYEHUE COTJIachs YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MPEACTaBUTENSI Ha 00paOOTKY TMEPCOHANBHBIX TAaHHBIX YKa3aHHOTO JuIa. J[OKyMeHTHI,
MOATBEPKIAIONINE TOJTYYEHHUE COTJIacHsi, MOTYT OBITh MPEJCTABICHBI B TOM YHCIE B
dbopme FNEKTPOHHOTO JOKYMEHTA;

5) B cnyudae, ecnu OOS3aHHOCTh XpaHEHUs JO0MOBOM kuHuru g0 31.12.2017
BO3JIarajlach Ha COOCTBEHHHKOB JKWJIbIX ITOMEIIECHUM, 3asgBUTEIEM MPEICTABISIETCS
JIOMOBasi KHUTA;

6) TpaBOYyCTaHABJIMBAIOIINE JOKYMEHTHl Ha WHIWBUAYAJIbHBIA >KWJIOW JAOM (eciau
IpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EaWHOM rocynapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJI1 BBIITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asgBieHue U TMpuiaraeMmple JOKYMEHTHl MOTYT OBITh THPEJCTaBICHbI
(HampaBJIeHbI) 3aBUTENIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) yepes MO®I] Ha OyMa)KHBIX HOCHUTENIIX M B BHUJE DJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIGKTPOHHOU (opMme;

3) B Oprad JJMYHO WUJTU IOCPEJCTBOM MOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEIE.

3asiBlICHHME W MpUIaraeMbie JOKYMEHTHI, PU HAMPaBJICHUH MTOCPEACTBOM MOUYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM TMOPSJIKE.

2.5.3. 3asgBneHue TPU HANPABJICHUH TMOCPEACTBOM PecmyOauKaHCKOTO TopTaja
MOITUCHIBACTCS IPOCTOM AJIEKTPOHHOMN MOATMUCHIO 3asIBUTEIIS.

J{ns mosydeHus: mpoCTOM 3JIEKTPOHHOM MOAMUCH 3asABUTEII0 HEOOXOIUMO MPOUTH
npouenypy perucrparuu (ayrentuduxanuu) B ECHUA, a takke moaTBEpAUTh YUETHYIO
3aMuCh.

DeKTPOHHBbIE JTOKYMEHTHI (9JCKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBbIC B
noAmyHkTax 2, 4-6 mnyHkta 2.5.1 aAMHUHUCTPAaTUBHOTO pErJIaMEeHTa, 3aBEPSIOTCS
YCWJICHHOW KBaTU(UIIMPOBAHHON TOMMUCHIO JIUI], YIMOJTHOMOYEHHBIX Ha CO3/IaHUE H
MOAINMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIE HOTapUyCaMHu.

DJIEKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IMpuUjaracMble K
3asBJICHHIO, B TOM YHCJIC JIOBEPCHHOCTH, HANPaBIIAIOTCSA B BUae (aitnoB B popmarax pdf,
g, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KadecTBO mpenocTaBisieMbIX JJICKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JIOKYMEHTOB) JIOJDKHO TIO3BOJIATH B TMOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBneHusi TOKYMEHTOB W WH(OpPMAIMU WM OCYIIECTBJICHHS JICUCTBUH,
MPEJCTABIICHHE WJIM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU



MPAaBOBbIMU  aKTaMH, PETYJIUPYIONIMMUA OTHOIIEHUS, BO3HUKAIOIIUE B CBS3U C
MPEOCTaBICHUEM MYHUIIUMIIAIbHOW YCIYTH;

2) OCyIIEeCTBIEHUS JCUCTBUM, B TOM YHCIIE COTJIACOBAHUM, HEOOXOAMMBIX s
MOJTYYCHHUS] MYHUIUMIIAIBHOW yCIYTM W CBS3aHHBIX C OOpalieHueM B HHbIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHUS, OpPraHU3aluH, 3a
UCKIIIOUCHUEM TMOJYy4YeHUs YCIAYr W TOJy4YeHUs JIOKYMEHTOB U HMH(pOpMAIUH,
NPEAOCTABISIEMBIX B PE3YJITATE MPEIOCTABICHUS TAKUX YCIIYT, BKIFOUEHHBIX B IIEPEYHH,
ykazaHHble B yactu 1 cratbum 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX H
00s13aTENIbHBIX YCIIYT);

3) TmpeacTaBieHUS JOKYMEHTOB W  HHGOpPMAllUU, OTCYTCTBHE H  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIWCh IPU IEPBOHAYAIBHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsI TMPEIOCTABICHUS MYHUIUMNAIBHOW YyCIyrd, Jubo B
MPEA0CTABICHUN MYHUIIMNIATIBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX TMIPABOBBIX aKTOB, KaCAIOIIUXCS
MPEAOCTABJICHUS MYHHUIIMIIAIIBHOM YCIIYTH, MOCJIE NEPBOHAYAIBHOM MOJauu 3asgBICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HayMuKMe OIMOOK B 3asIBJCHUMU O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU U
NOKYMEHTaX, TMOJaHHBIX 3asBUTEJEM IIOCJE I[I€PBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYyMEHTOB, HEOOXOJMMBIX ISl MPEJOCTABICHUS MYHUIUMAIBLHON yCiayru, Jubo B
NPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTM U HE BKIIOUEHHBIX B MPEACTABICHHBIA paHEe
KOMILIEKT JOKYMEHTOB;

B) MCTEUEHHUE CpPOKa JCHCTBUA JIOKYMEHTOB WM W3MEHEHUE WH(OpMaIuu mocie
MEPBOHAYAIILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJMMBIX HJisi MPEIOCTABICHUS
MYHUIUTNIATIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

I') BBISIBJICHUE JTOKYMEHTAJILHO MOJTBEPKICHHOTO (PakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOIO JeUCTBUS (0€31eHCTBUA) NOKHOCTHOTO Juna Oprana, paboTHHKA
MOILI, npu mnepBOHAYaJIbHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTaBICHUS MYHUIUMIAIBHOW YCIyru, Ju00 B MPEJOCTaBICHUU MYHMIUTIATILHON
yCIyrd, O YeéM B TMHCbMEHHOM BHUJE 3a MOANUCHI0 pykoBoauTens OpraHa mpu
MEPBOHAYAJILHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX IJisi NMPEJOCTABICHUS
MYHULHANAIBHON YCIYTH, YBEIOMISIETCS 3asBUTENb, a TAKXKE MPUHOCITCS U3BUHEHUS 3a
JIOCTaBJICHHBIE HEYI00CTBA;

4) mpemocraBieHUs Ha OyMaXHOM HOCHTENIE JOKYMEHTOB H HWH(OpMaIuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM CIy4YaeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKHe TOKYMEHTHI JTUOO WX M3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHUS] TOCYAApPCTBEHHOW WM MYHULMNAIBHOW YCIYTH, W HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnbiBarolluii TEpedYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MPABOBBIMU aKTaMU JUIsl TMPEJOCTABJICHUS MYHULMIAIBHON YCIYTH,
KOTOpBIE HAXOJATCS B PACHOPSDKEHUHM TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUSI M IOJBEIOMCTBEHHBIX TI'OCYJapCTBEHHbIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPaBJIEHUSI OPraHU3alUid U KOTOPbIE 3asBUTENb BIIPABE MPEACTABUTH, a
TaKXKE€ CIOCOOBI WX TMOJyYEHHUs 3asBUTEISIMH, B TOM YHCIE B 3JIEKTPOHHOU (dopme,
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MOPAAO0K UX IPCACTABIICHUA, FOCYHapCTBeHHBIﬁ opraH, oprad MECTHOIro CaMOyYIIPaBJICHUS
00 opraHu3anus, B paClopsA’KCHUN KOTOPBIX HAXOAATCA AaHHBIC JOKYMCHTBI

2.6.1. [Tomy4aroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOICHCTBHS:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa  HEJABHIKUMOCTH —
®denepanpHas ciy>0a rocy1apCTBEHHON perucTpaluu, Kagactpa u kaprorpaduu;

2) CBeleHHs O JEHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit denepanun —
MB/I Poccuu;

3) cBencHHMS O HOTapHalIbHOH jgoBepeHHOocTH — DenepaibHas HOTapHATbHAS
najnara.

2.6.2. 3agBUTENb BIIpaBE NPEIOCTaBUTH TOKYMEHTHI (CBEIEHHUS), yKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 agMUHHCTPAaTHUBHOIO perjaMeHTa, B (POpMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPECHHBIX  YCWICHHOM  KBaIM(UIMPOBAHHON  MOJMKUCHIO  JIUII,
YIOJTHOMOUYEHHBIX Ha CO3/[aHME€ W TMOJNHCAaHUE TaKUX JIOKYMEHTOB, MpHU T0jaue
3asBJICHUSI.

2.6.3. Hempencrasinenne (HECBOCBPEMEHHOE TIPE/ACTABICHUE) YKa3aHHBIMH B
IMyHKTe 2.6.1 aIMHUHMCTPaTUBHOIO pEMNIAMEHTAa OPraHaMu TOCYHAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYIIPAaBJICHHS, OPraHU3alMsIMUA JIOKYMEHTOB M CBEJICHHI HE
MOXKET SIBIIATHCS OCHOBAHHUEM IS OTKAa3a B MPEIOCTABICHUU MyHULIUTIAIBHON YCITyTH.

2.6.4. JlomkHOCcTHOE N0 M (Wiau) pabOOTHHUK, YKa3aHHbIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pEIrIAMEHTa OPraHoB W OpraHu3aluid, HE MPEeICTaBUBLINE
(HECBOEBpPEMEHHO TPE/ICTABUBIIKE) 3aIlPOIICHHBIE W HAXOMAIIUECS B PaCHOPSKEHUU
JOKYMEHT WJIM CBEJCHUS, TMOJJIEKAT aIMUHUCTPATUBHOM, NUCIUILUTMHAPHOW WU HHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3amperniaeTcs TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEICHHUS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIAThl 32 MPEAOCTABICHUE MYHUIUIIATIBLHOU
YCIIYTU, HAXOMASIIUECS B PACIOPSKEHUU TOCYJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOyMIpaBJi€HUs U TOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpTaHU3alIU.

Henpencrapienue 3asBUTENIEM JOKYMEHTOB, COJEpXKAIIMX CBEJACHHUS, KOTOPHIE
HaxXoOSTCS B  PACHOPSIKEHUM TOCYJApPCTBEHHBIX OPraHOB, OpPraHOB  MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBbIM OpraHaM WM OpraHam
MECTHOTO CaMOYyNpaBJEHUsS OpraHu3alui, HE ABJISETCS OCHOBAaHUEM [JIsl OTKasa
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIMTIATLHON YCIIYTH.

2.7. VicaepnipIBarouii iepedueHb OCHOBAHUH I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJIS MMPEIOCTABICHUS] MyHUITUIIAIbHON YCITYTH

2.7.1. OcHoBaHMsIMU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
pEeAOCTABICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISTFOTCS:

1) mpencraBiieHHBIC 3asBUTEJIEM JOKYMEHTBI COJIEpKaT MOAUYUCTKH U UCIIPABIICHUS
TEeKCTa, HE 3aBEpPEHHBbIE B TMOPSAIKE, YCTAaHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanuy;

2) JOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMUUE KOTOPHIX HE MO3BOJISIET B TOJTHOM
o0beMe HCIOIb30BaTh WHGOPMAIMIO W CBEICHUS, COJAEpKAIMHUECs B TOKyMEHTaX s
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;
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3) mnpenacTaBi€HHbIE JOKYMEHTbl WJIM CBEJIEHUS YTPAaTWIM CHUIy HAa MOMEHT
oOpallleHHusI 32 MYHULMNAIBHOW YCIyroh (JOKYMEHT, YAOCTOBEPSIOIIUNA MOTHOMOYHMS
MPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHus 3a MPEeAOCTaBICHUEM MYHULHUIAIbHOU
YCIIYTH YKa3aHHBIM JIMIIOM);

4) monaya 3asBJICHUS O MPEIOCTABICHUM MYHUIMIIAIBLHON YCIYyTH U JIOKYMEHTOB,
HEOOXOIUMBIX JIJISi TIPEIOCTABICHUS MYHUIIUMIIAIBLHOM YCIYTH, B JIEKTPOHHOU (Qopme ¢
HapyUICHUEM YCTAHOBIIEHHBIX TPEOOBaHMIA;

5) HEKOppEeKTHOE 3aloJIHeHHE OO0s3aTeIbHBIX MoJell B (opme 3asBICHUS, B TOM
yucie B HMHTEpakTHUBHOM (Qopme 3asBineHuss Ha PecnyOnukaHckoM — moprane
(HemocToBepHOE, HEIOJIHOE, JIM00 HEMPABUIIBHOE 3aIOJTHEHUE);

6) mNOpencTaBiICHUE HEMOJHOrO0 KOMIUIEKTAa JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH;

7) 3asiBIEHUE O MPEIOCTABIECHUH YCIYyTH MOJAHO B OpraH rocyJapCTBEHHOM BIacTH,
OpraH MECTHOTO CAMOYIPABJICHHS WM OPraHU3AIMIO, B IOJHOMOYHUS KOTOPBIX HE BXOJIUT
MPEA0CTaBIEHNE MYHULIUTIATBHON YCIIYTH;

8) HecoOmro/IeHne yCTaHOBIIEHHBIX cTathell 11 denepanbHOro 3akoHa ot 6 ampess
2011 roma Ne 63-®3 «OO0 »HIEKTPOHHOM TOANUCH»  YCIOBUW  IPU3HAHUA
JIEUCTBUTEILHOCTH YCUJICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. llepedyeHb OCHOBAHM JUIsl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOUMBIX JJIs
MOJIYYEHHUS] MyHUIIUIIAJIbHON YCIIYTH, SIBIIIETCS UCUEPITBIBAIOIIUM.

2.7.3. Pemienue 00 oTkasze B MpueMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUSI MYHUIIUIIATILHON YCITyTH, MOXET OBITh MPUHSTO, KaK BO BpeMs IpremMa
3asBUTEINS,, TaK M IIOCJIE IMOJYYEHUS] OTBETCTBEHHBIM JOJLKHOCTHBIM JHIIOM OpraHa
HEOOXOAMMBIX ISl MPEAOCTABIICHNUS MYHHUIMIAIBHON YCIYTHM JTOKYMEHTOB (CBEIIEHUM) C
UCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO MH(MOPMALMOHHOTO B3aMMOJACHCTBUS, B CPOK, HE
npeBbIIIArONMi 9 pabounx JHEH CO THS PETUCTPALINU 3asBICHUSI.

2.7.4. 3ampemaeTcsi OTKa3blBaTh B MpHEME 3asABICHHUS U HWHBIX JOKYMEHTOB,
HEO0OXOAMMBIX UIsl IPEIOCTaBICHUSI MyHULIMIIAIBHOM YCIIYTH, B CIIy4ae €CJIH 3asBJICHHUE U
JOKYMEHTBI, HEOOXOAUMBbIE IJI MPENOCTaBICHUS MYHULMIIAIBLHON YCIyTH, TMOJAHbI B
COOTBETCTBUM C MH(pOpMAIMEl O CpPOKAX U MOPSAKE MPEIOCTABICHHS MYHUIMIATbHOU
yclyru, onyonukoBanHou Ha ExuHoMm noprane, PecnyOnnkanckoM moprare.

2.8. VicuepnpiBaroiuii iepedueHb OCHOBAHUH JIJI IPUOCTAHOBIICHUS WU OTKa3a B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHMs ISl TPUOCTAHOBIICHUS TIPEIOCTABICHUSI MYHUIIUTIAIEHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 1J1 0TKa3a B MPEJIOCTABICHUN MYHUIIMTIATBHON YCITYyTH:

1) B mpencTaBiICHHBIX 3asABJACHUM M (MJIM) JOKYMEHTAX COJCP)KUTCS HEIMOJHAas U
(unu) HemocToBepHast HHGOpMaIIus,

2) TOCTYIUICHME OTBETa OpraHa TrOCYAapCTBEHHOW BIACTH, OpPraHa MECTHOTO
caMOyIpaBJieHus JIMOO MOABEOMCTBEHHON OpPraHy rocyJJapCTBEHHOMN BJIACTU WM OPTraHy
MECTHOTO  CaMOYyMpaBJ€HUS  OpPraHU3alMyd  Ha  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJIETEIBCTBYIOMIETO 00 OTCYTCTBHM JOKyMeHTa W (win) uH(pOpMaIuu, HEOOXOIMMBIX
JUTS IPEIOCTABJICHHS] MYHUIIMITAIBHON YCITYTH, €CTM COOTBETCTBYIONINN TOKYMEHT HE ObLT
MIPEICTABIICH 3asBUTEIIEM IO COOCTBEHHON MHUITMATUBE;
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3) oTcyTCcTBHE CBEACHHH O PETUCTpAIMHA TPAXKITAHWHA TI0 MECTY JKUTEIhCTBA
(mpeObIBaHNUsA) B PACIIOPSIKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. llepeyeHbp OCHOBAaHMM I OTKa3a B NPEAOCTABICHUM MYHHUIMIAIBHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3ampemaercs OTKa3blBaTh B NPEJOCTABICHUM MYHULUIIAJIBHOM YCIYI'd B
cillydyae, €CIM 3asBJICHHE O TMPEAOCTaBICHUM MYHULUIAIBHON YCIyrd IIOJaHO B
COOTBETCTBUM C MH(POpMAIMEN O CpoKax U MOPSAJIKE MPEAOCTaBICHUS MYHULUIAIBHOM
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UJIA HHOM
IJ1aThl, B3UMAEMOI 3a IPEIOCTABIECHUE MYHUIIMIAIBHON YCIIyTH
MyHunnanbHas yciayra IpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. IlepeyeHnr ycayr, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU U OOSA3aTENbHBIMHU IS
MPEJIOCTABICHUS MYHULMIAIBHON YCIyrH, B TOM YHCII€ CBEICHHS O JIOKYMEHTE
(mokyMeHTax), BbIJABAEMOM (BBIAABAE€MbIX) OpPraHU3ALMIMH, YYacCTBYIOUIUMU B
MPEAOCTABICHUN MYHULUMIIATIBHBIX YCIyT

[TpenocraBiienne HEOOXOAUMBIX U 00A3aTEIbHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pa3smMep W OCHOBaHHUS B3MMaHUS IUIaThl 3a TMPEIOCTaBICHUE YCIYT,
KOTOpBbIE  SBJISIIOTCS ~ HEOOXOJUMBIMH M 00sI3aTEIbHBIMH  JUISI  MIPEAOCTaBICHUS
MYHHUITUTIATBHOW YCIyTH, BKIIOYas MHGOPMAIMIO O METOJUKE pacuera pa3Mepa TaKkou
TUTATHI

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuManbHbII CPOK 0KHMJIaHUSI B OUEpPEAN MPH Io1aye 3armpoca O Mpe0CTaBICHUH
MYHULIMIIAIBHON YCIIYT'H, YCIYT'HM, NPENOCTAaBIsEMOW OpraHu3alued, y4acTBYIOIIEW B
MpPEJAOCTABIEHUM  MYHUUMNAIBHOM  yCIAyrd, ¢ NOpH  TOJIYYEHUU  pe3ylibTara
MPEAOCTABIICHUS TAKUX YCIYT

2.12.1. Bpemsi oxujaHusi Mpu TMojaaye 3asBICHUS HA TOJYyYCHHE MYHHUIUTIATBHOM
yCIIyTH - HE Ooniee 15 MUHYT.

2.12.2. Tlpu mnosyueHuUH pe3yjbTaTa MNPEJOCTABICHUS MYHUILMIAIBLHOW YCIyTH
MaKCUMaJIbHBIA CPOK 0’KHUJAHUS B OUEPEIN HE JOJKEH MPEeBBIIATh 15 MUHYT.

2.13. Cpoxk ® TOPSAOK pErucTpaldd 3amnpoca 3asBUTENSI O MPEAOCTaBICHUHU
MYHHULMITAJIIBHON YCIIYTM U YCIYT'H, NPENOCTAaBISIEMON OpraHu3alllel, Yy4acTBYIOLIECH B
PEI0CTaBIECHUU MYHUIIMIAIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nmuunom oOpamienun B M®I[ B jeHb mojgayu 3asBICHUS 3asBUTEIIO
Bbijaerca pacnucka u3 AUC MO®IL] ¢ pernctpalilMOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTIIPABIICHO, U JJATOU ITOJA4M 3asBJICHUS.

2.13.2. Tlpu HampaBieHUU 3asiBJICHUS MOCpencTBOM, PecmyOnmkaHCKOro mopraia
3asBUTEIb B JICHb MOJAaud 3asBJICHHs MOJy4yaeT B JUYHOM kKabunere PecrmyOmukaHcKoro
opTaja M MO 3JIEKTPOHHOM MOYTE YBEJOMIIEHHE, MOJITBEPXKAAIOLIEE, YTO 3aASIBICHUE
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OTHpPABJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W Jara MoJadyu
3asIBJICHUSL.

2.13.3. Ilpu nuuHom oOpamieHun B Oprad B J€Hb T[OJa4d 3asiBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIAACTCS paclucka H3
aBTOMATU3UPOBAHHON WH(OOPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYECHHOW MJIsi OKa3aHUus
roCyJapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOu
110/1a4Y¥ 3asIBJICHUS U MIEPEYHEM IPE/ICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEHICHUSM, B KOTOPBIX MPEIOCTABISETCS MYyHHUIUIATbHAsS
yciIyra, K 3aly OXHUAaHUsA, MecTaM JUId 3allOJHEHUs 3alpoCOB O MPEAOCTAaBICHUU
MYHUITUTIATBHOW YCIIyTH, WH()OPMAIMOHHBIM CTEHAAM C 00paslaMu WX 3allOJIHCHHS U
MepeyHEM JIOKYMEHTOB, HEOOXOIUMBIX Ji MPEIOCTABICHUS KaXKIOW MYHUIIMIAIBLHON
YCIYTH, Pa3MEIICHUI0 U O()OPMIICHHIO BU3YaJbHOW, TEKCTOBOM WU MYJIbTUMEIUNHON
nHpOpMaIuu O MOPSAJKE MPEAOCTABICHUS TAaKOW YCIyTrH, B TOM YHUCIE K O0ECIEeUCHUIO
JOCTYITHOCTH ISl MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (helepaabHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATeNbcTBOM PecnyOnuku TaTtapcTad 0 coUanbHOM 3alluTe
VHBAJIN]IOB

2.14.1. TlpenoctaBieHHEe MYHUIMIIAILHOW YCIYTH OCYIIECTBISECTCS B 3/IaHUAX U
MOMELIEHUSIX, 000pYIOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOM u CUCTEMOM
MOKapOTYLICHHUS.

Mecta mpuema 3asBuTeneil  000PYIYIOTCS HEOOXOAUMOW  MeOenbro IS
oopMIIeHUS JOKYMEHTOB, UHPOPMAITMOHHBIMH CTEH/IAMH.

2.14.2. B COOTBETCTBHMM C 3aKOHOJATeIhCTBOM Poccuiickoii denepanuu o
COLIMAJIBHOM 3alllUTe WHBAJIMAOB B LENSAX OECHPEensTCTBEHHOTO JOCTyna K MECTY
MPEA0CTABICHUS MYHULIMIIAIBLHOM YCIYru 00€CIeunBaeTCs:

1) oOecrieunBacTCcsl  OCCHPENATCTBEHHBIA  JIOCTYI  HMHBAJIUAOB K  MECTY
MPEJOCTaBICHUS MYHULIMNAIBHON yCiIyrd (yZOoOHBIM BXOA-BBIXOJI B TMOMEIICHUS H
NepeMeNIeHe B UX Mpeiesax);

2) BU3yallbHas, TEKCTOBAas M MYJIbTUMEIUHAS WHQOpPMAIMSI O TOPSIKE
MPENOCTABICHUS MYHUIIMTIAIBHOM YCIYTH pa3MelaeTcss B YAOOHBIX JUIsl 3asBUTENEH
MecTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOYKHOCTEN MHBAJIUIOB,;

3) COmpOBOXIECHHUE HHBAIHMIOB, HMMECIOIIMX CTOMKHE pacCTPOHCTBa (DYHKIIUH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXKHOCTH CaMOCTOSITEIIBHOTO TMEPEABMIKCHUS TI0 TEPPUTOPHM, Ha
KOTOPOM  pACMOJIOKEHBI OOBEKTHI  COIMATIBHOW, WHXEHEPHOW U  TPAHCIOPTHOU
uH(PpaCTpyKTyp, BXOoJa B Takue OOBEKTHI U BBIXOJA M3 HHX, MOCAJTKH B TPAHCIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIOJIb30BAHUEM KpeCa-KOJISICKH;

5) Hamiexkaiiee pasMelieHHe OO0OpyIOBaHHS M HOCUTENeH HH(OPMAIINH,
HEOOXOIUMBIX Ui o0ecrieyeHus: 0eCpensiTCTBEHHOIO JIOCTYNa UHBAIUAOB K yCIyram ¢
Y4E€TOM OTpaHUUYEHUN UX KUZHEACATEIbHOCTH;

6) nyOsmpoBaHWe HEOOXOMUMOW Ui HMHBAJIMIOB 3BYKOBOW M 3pPUTEIIBHOM
uH(pOpMalnK, a TAK)Ke HAAMKUCEN, 3HAaKOB U MHOM TEKCTOBON U rpadudeckoit nHbopMauu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM pudTom bpaiimns;

7) IOITyCK CypAOIepeBOAYNKA M TU(IIOCYPIOTIEPEBOIINKA;
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8) momyck coOaku-TIPOBOJHWKA TPW HAJIUYHAW JTIOKYMEHTA, MOATBEPIKIAIOIIETO
ee crenuambHOe OOy4YeHHWE W BbIJaBaeMoro 1o ¢opMe W B TMOPSAKE, KOTOPHIC
YCTAHOBJIEHBI TPUKA30M MUHHUCTEPCTBA TPyJa W COLMAJIbHOW 3amuTthl Poccuiickon
@eneparn - ot 22.06.2015 Ne 386 «O0 yrBepxkaeHun ¢GOpMBI JOKYMEHTA,
MOJTBEPKAAIOMIETO CIelUalbHOe OOy4YeHHe COOaKU-MPOBOJAHUKA, W TMOpPSAKa €ro
BbIIAUN.

2.14.3. TpeboBaHUs B 4aCTH OOECIICUCHUsI TIOCTYITHOCTH JJIsl HHBAJIUI0B OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS MPEIOCTaBICHUE MYHHUIMNAIBHOW YCIYTHM, W CPEJICTB,
UCIIOJIb3YeMbIX TMPU MPEAOCTABICHUHM MYHHUIIMIIAIILHON YCIYTH, KOTOpBIE YyKa3aHbl B
noanyHkTax 1 — 4 nmynkra 2.14.2. aAMUHHUCTPATHUBHOTO pErIaMEHTa, MPUMEHSIOTCS K
00BEKTaM M CPE/ICTBaM, BBEJCHHBIM B IKCILTyaTAllUI0 WJIU MPOIICAIINM MOJACPHU3ALINIO,
pekoHcTpyKIuto nocie 1 uroinsa 2016 roxa.

2.15. Tloka3aTenu MOCTYMHOCTH M Ka4eCTBa MYHHUIMIAIBHOW YCIyTH, B TOM YHCIE
KOJIMYECTBO B3aMMOJICHCTBHI 3asIBUTEINS C TOJKHOCTHBIMU JIMIIAMU MPHU MPEAOCTABICHUN
MYHUIUOAIBHOM YCIAYTM W WX HPOJOJDKUTEIBHOCTb, BO3MOXXHOCTb IOJTYYEHUS
uHpopMaMu O XOJ€ MPEAOCTaBICHUS MYHULMUIAIBHON YCIYyrd, B TOM 4YHUCIE C
UCIOJb30BaHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOXHOCTh
a1M00 HEBO3MO>KHOCTb MOJYYEHHUS MYHMUIIMIAIBHOW YCIYTH B MHOTO(YHKIMOHAIBHOM
LIEHTPE MPEAOCTaBICHUS T'OCYJAapPCTBEHHBIX UM MYHHUIMIAIBHBIX YCIYT (B TOM 4YHCIE B
HOJHOM 00beMe), B JIFOOOM TEPPUTOPHAIILHOM MOAPA3EICHUM OpraHa MCHOJHUTEIbHO
pachopsiANTEILHOTO OpraHa MECTHOIO CaMOYIpaBJ€HMs, 10 BbIOOpY 3asBUTENS
(3KCTEPPUTOPHAIIBHBIN TPHUHIIMII), TOCPEICTBOM 3aIpoca O MPELOCTABIECHUN HECKOJIbKHUX
rOCyJapCTBEHHBIX U (WMJIM) MYHHUIMOAIBHBIX YCIYI B MHOTO(QYHKIMOHAIBHBIX LEHTpax
MPEAOCTABICHUS TOCYAApPCTBEHHBIX W MYHMIMNAIBbHBIX YCIYT, MPEAYCMOTPEHHOIO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KoMIJIEKCHBIN 3ampoc)

2.15.1. TlokazaTenssMi AOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIUTIAIBHON YCIyTH
SABJISIFOTCSL:

pPacnoIOKEHHOCTh MTOMENIEHHS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOAMMOIO KOJIMYECTBA CIICLMAJIUCTOB, a TaKKe IOMEIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HAJIMYUE HUCYepIbIBalomed HHPoOpMaMKM O crnocobax, NOpsSAKe U CpoKax
MPEIOCTABICHUSI MYHUIUMNAIBHON yCcIyrd Ha WHGOPMalMOHHBIX cTeHAax, ExuHoM
nopraine, PecnyOnukanckom nopTaie, ohUInagIbHOM CaiiTe MyHHUIIMITAIBHOTO pailoHa;

OKa3aHME MOMOIIM WHBAJIWJAM B MPEOJIOJICHUH 0aphepoB, MEIIAIOIIUX MOTYYEHUIO
UMU yCIIyT HapaBHE C APYTUMU JIHUIIAMH.

2.15.2. [TlokazaremsiMu KadecTBa MNPENOCTABICHUS MYHUUMUIIAIBHOW YCIIYTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) cobmroieHNe CpoKa MOJTYYeHUs pe3yibTaTa MyHUIUITATBHOW yCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO HA HApyIICHUS aJMUHUCTPATHBHOTO
peraameHTa, coBepiieHHbIe paboTHuKamu Oprana;

4) KONMMYECTBO B3aMMOCWCTBUI 3asiBUTENS C JOJDKHOCTHBIMH JwmaMu (0e3 ydera
KOHCYJIbTALN):
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B3auMoOeiicTBue 3asBuTens ¢ pabotHukamu Oprana wim  MOL  npu
MIPEA0CTABIEHUN MYHULMIIAIBHON YCIYyTU OCYIIECTBIIAETCS OJIMH pa3 MPH MPEACTaBICHUN
3asIBJIEHUS] CO BCEMU HEOOXOIMMBIMU JTOKYMEHTAMH;

OJIMH pa3 B Ciy4a€ HEOOXOJUMOCTH IIOJYYEHUS PE3yJIbTaTa MPEAOCTaBICHUS
MyHULMNaiabHOW ycayru B Oprane wim MO®L B dopme sk3eMmIuisipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJKATENBHOCT  OJHOTO B3aUMOJEWCTBHUS 3asiBUTENS C  JOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHOM YCIyTH HE IIPEBBIIAET 15 MUHYT.

3asgBUTENb BIPABE OLEHUTH KAYECTBO IIPEAOCTABICHUS MYHUIMIAIBHONW YCIYTH C
[IOMOIIbIO  YCTPONCTB MOABM)KHOM paguoTeNe@OHHOM CBA3M, C MCIOJIb30BAaHUEM
PecnyOnnkaHckoro nopraia, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarus o xo/1e NpeA0CTaBICHN MyHULIUIIAIBHON YCIIYTH MOKET OBITh
MoJIydeHa 3asBHUTENIEM B JIMYHOM KaOuHere Ha EnuHoM mnoprane, PecnyOnmkanckom
nopraine, B Oprane, M®II.

2.15.4. [lpenocTtaBieHre MyHUIIMIIAIBHOW YCIYTH OCYIIECTBIsAeTCS B Jt000M MOI]
[0 BBIOOPY 3asBUTENS] HE3aBUCUMO OT MECTa €ro KUTEJIbCTBA MM MeCTa (PaKTUYECKOIO
npoxxuBaHus ~ (npeObiBaHusg) Ha  Teppuropun  PecnyOonukum — Tatapctan 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MynununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IPENOCTABIISETCS.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH IIPEAOCTABICHUS
MYHUIIAITATBHOW YCIYTH IO SKCTEPPUTOPHUATLHOMY IIPUHIIUITY (B cliydae, eClIu
MYHUIIAITAIBHAS yCIIyTa IPEAOCTABISACTCS 110 SKCTEPPUTOPHUATLHOMY ITPUHITUITY) U
0COOEHHOCTH MPEAOCTABICHHUSI MYHULIMITAIbHON YCITYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu mpemocTaBiICHUM MYHHIMMIAIBHOW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTEIb BIIpaBe:

1) mosyunTh HH(MOPMAIIHMIO O MOPSIIKE M CPOKAX MPEAOCTABICHHUS MYHHUIIUTIATBHON
yCIIyTH, pa3MmelnieHnyro Ha Equnom noprane, Pecrrybnmkanckom mopTaie;

2) mojaTh 3asABJICHHEC O TPEAOCTABICHUM MYHHUIMIIAIBHON YCIYyIHM M HHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl TIPEAOCTABICHNUS MYHHUIIUIAIBHON YCIyTH, B TOM YHUCJIE
JOKYMEHTBI ¥ WH(OpMAaIMIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIONIh30BaHNEM PecimyOnrKkancKkoro nmoprana;

3) MOJlyduTh CBEACHHS O XOJAE BBIOJHEHUS 3asBJICHUN O MPEIOCTaBICHUH
MYHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIlIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHHUIIUIIATBHON YCIYTH;

5) MOAy4YuTh pe3yNIbTaT NPEAOCTABICHUS MYHHUIUMIAIBHON yciyrn B (dopme
AJIEKTPOHHOTO JOKYMEHTA;

6) momaTh *kaymoOy Ha pelieHue u AckcTBue (Oe3neiicTBue) OpraHa, a TakKe €ro
JTOJDKHOCTHBIX JIMI, MYHHIIMITAJIGHBIX CIYXKaIlluX IOCPEICTBOM PecmyOamkaHCcKoro
noprana, noprana (denepaibHOW TOCYJApCTBEHHONW HWH()OPMAIMOHHOM CHUCTEMBI,
obecreunBaroIIel Mpoiecc A0cyAecOHOro (BHeCYyAeOHOTO) OO0KAIOBaHMS PEIICHUN U
aeiicTBuil (Oe31eiCTBHS), COBEPIIEHHBIX NPU MPEAOCTaBICHUU TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT  OpPraHamH, MPEJOCTABJSIONIMMUA  TOCYJIAapCTBEHHBIE U
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MYHUITUTIATBHBIE  YCIAYTH, WX JODKHOCTHBIMHU JIMIIAMHU, TOCYJapCTBEHHBIMU U
MYHULIMTATbHBIMU CTYKAIIUMHU.

2.16.2. ®dopMupoBaHHE 3aSBICHUS OCYIIECTBIACTCS MOCPEACTBOM 3allOJHEHUS
ANIEKTPOHHOM (QopMBbl 3asiBIeHUS Ha PecmyOnukanckoMm mopTane 6e3 HeoOX0auMOoCTH
JIOTIOJTHUTENIBHOMU MO/1auu 3asiBJICHUS B KaKOW-TMO0 UHOM hopme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOXXHOCTh KOIMPOBAaHHUS M COXPAHCHHS 3asBJICHHS W HWHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJJHCHHS HECKOJBKHMH 3asSBUTCISAMHU OJHON 3JICKTPOHHOM
dbopMbl 3asBIEHUS TMPU OOpalEeHUWH 3a YCIyraMu, MpeAroJiararolMMU HaIpaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€YaTH HAa OyMa)KHOM HOCHTEJIC KOIUU DIICKTPOHHOH (hOPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B 3JICKTPOHHYIO (DOpPMY 3asBJICHHS 3HAYCHHUH B
0001 MOMEHT TO KEJIaHUIO TMOJI30BaTelsl, B TOM YHUCJIE MPU BOSHUKHOBEHUU OILIUOOK
BBOJIa ¥ BO3BpATE JIJIsl IOBTOPHOTO BBOJIa 3HAYEHUI B DJIEKTPOHHYIO (hOpMY 3asBICHUS;

5) 3amoJHEHHUE TOJICH JIEKTPOHHOM (hOPMBI 3asBJICHUS O Hayaia BBOJIA CBEICHUI
3asBUTEJIEM C HCIOJb30BaHHEM CBelleHHM, pa3menieHHbix B ECHA, u cBeneHuid,
onmyOnMKOBaHHBIX Ha PecnyOnmkaHckoMm TmopTajie, B YacTH, Kacarolleiicsi CBEACHU,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIIMY U ayTeHTU(DUKAINY;

6) BO3MOXXHOCTH BEPHYTHCSA Ha JI00OW M3 ITAloOB 3alOJHCHUSA 3JCKTPOHHOM
dbopmpbl 3asBieHMs 0€3 MOTEepH paHee BBEACHHON MH(opMaIuy;

7) BO3MOXKHOCTB JOCTYIIA 3asIBUTEIIS K paHEe MMOJaHHBIM MM 3asIBJICHUSIM B TCUCHUE
HE MEHEeEe OJIHOTO T0Jla, a TAK)KEe YaCTUYHO C(POPMUPOBAHHBIM 3aSIBIICHUSIM - B TCUCHHUE HE
MeHee 3 MeCHIEB.

2.16.4. 3anuch 3asBuTenci Ha npueM B MOI] (manmee - 3amuch) OCYIIECTBIISCTCS
nocpeacTBoM PecnyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXKHOCTh 3allMCH Ha JIIOObIE CBOOOJHBIE IS
npueMa JaTy W BpeMs B Mpejenax yCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha OMNPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM A0 HACTYIUIEHUS ATOM
JIaThI.

JIist ocymiecTBICHUST MPEABAPUTEIILHON 3amUCU MOocpencTBoM PecmyOiamkaHckoro
mopraja 3asBUTEII0 HEOOXOIMMO yKas3aTh 3allpalliBaeMble CHUCTEMOW JIaHHBIE, B TOM
qyucCIe:

dbaMuuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B cnyyae HECOOTBETCTBUSI CBEIEHUM, KOTOpbIE COOOLIMI 3asiBUTENb MIPH
npeABapUTEILHON 3alKCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM IPU JIMYHOM
npueme, MpeBapuTeNIbHas 3aMUCh aHHYJIUPYETCS.

[Ipu ocymiecTBICHUH TPEABAPUTEIBHON 3alHMCH 3asSBUTENIO0 00ECTIeUnBaCTCS
BO3MOKHOCTh pacredaTraTh TaJOH-TIOATBEpXKIeHUE. B ciydae, ecnm 3asBUTENH COOOITUT
azpec SJICKTPOHHOW MOYTHI, HA YKA3aHHBIA apec TaKXKe HampaBisieTcss uHGOpMaIrms o
MOATBEPKIACHUHU MPEBAPUTEIILHON 3aMIMCH C YKa3aHHEM JaThl, BPEMEHU U MECTa Mpuema.
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[Ipu ocymiecTBICHUH NPEABAPUTEIBHON 3alUCH 3asBUTEIb B 00s3aTEIBHOM
nopsiike UHPOPMHUPYETCS O TOM, YTO MpEIBapUTENbHAS 3aliCh AHHYJIHPYETCS B CIydae
€ro HESBKM 110 UCTEUEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBaTh OT 3asBUTEIS COBEPUICHMS] HMHBIX JEUCTBUH, KpOME
OPOXOXKAECHUS HACHTU(UKALNNA U ayTEHTU(UKALUA B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepaumu, yKa3aHus ILeld IpUEMa, a TaKxKe
IPEJOCTABICHUS] CBEACHUN, HEOOXOAMMBIX [UIsl pacyera JIUTENbHOCTH BpPEMEHHOTO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, moCJaea0BaTCJbHOCTD M CPOKH BBINMOJHEHUA AAMUHUCTPATUBHBIX
nmpouaenyp, TpeﬁoBaHI/Iﬂ K MOPAAKY MX BBINIOJHCHHUS, B TOM YUCJIE 0CO0EHHOCTH
BBINIOJIHEHUA AAMUHUCTPATUBHBIX IIPpoLEAYP B 3HeKTpOHHOI7[ (l)OpMe, a TaKXKe

0COO0E€HHOCTH BBINOJIHEHUS AIMMHUCTPATHBHBLIX IPpOoUEaAYP B
MHOI'O(l)yHKl_[I/IOHaJILHI)IX HEHTpax

3.1. Onucanue ITOCJIEN0BATENBHOCTH JNEUCTBUI pu MIPENOCTABICHUN
MYHUIMIAIBHON YCIIYTH

3.1.1. [IpenocraBieHre MyHUIIMIAIBHOM YCIYTM BKJIIOYAET B CeOsl CIETYyIOIIHE
aMUHUCTPATUBHBIC MTPOIICAYPHIL:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IpUHATHE M  PAcCMOTPEHHE KOMIUICKTAa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTETIEM,

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPraHbl, YydYacTBYIOIIWE B
MIPEIOCTABICHUY MYHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3yJibTaTa MyHUITUIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIATLHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Okazanue KOHCYJIbTallUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hauaja BBIOJHEHUS aAMHUHUCTPATUBHON MPOLEAYPHI SBISETCS
oOpallileHue 3asBUTENS MO BOMPOCAM, CBSI3aHHBIM C NMPEAOCTaBICHHUEM MYHHUIMIAIbHOM
YCIIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aIMUHHACTPATUBHOM NIPOLIEAYPHI, SIBISETCSA:

npu obpaienuu 3asBurens B MOL] — paborark MOII;

npu oOpaieHuu 3agasutens B Opran — McnonHutensHbI kKoMuTeT BapBapuHcKoro
celbcKkoro moceneHuss KaMcko-YCTBUHCKOTO MYHHULMIIANBHOTO paiioHa PecmyOnuku
Tarapcran (ganee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBUTENb BIIpaBe OOPATUTHCS 3a KOHCYJIbTAllMEH O TOPSAKE M CPOKax
MPEIOCTABICHUSI MyHUIIMNIANBbHOHN yciyru B ML nuuHo u 1o tenedoHy U 3JIEeKTPOHHON
IIOYTE.
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PabotHuk M®I[ xoHCynbTHpYyeT 3asBUTENS, B TOM 4YHCIE IO COCTaBy, (hopme
MPEACTABISIEMON TOKYMEHTAMU W JPYTMM BOIpPOCaM ISl MOJIYYEHHS] MYHHIIMIAIbHON
YCIIYTH.

3asBUTENb MOXET NOJMYyYuTh HUH(POpPMALMIO O TOPSAAKE MPEAOCTABICHUS
MYHUIIUITAIBHOM ycayru Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMAHHUCTPAaTUBHBIE MPOLEAYpBl, YCTAHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHWS ~ AJIMHMHHMCTPAaTUBHBIX  IIPOLIEAYp  SIBISIOTCS:
KOHCYJIbTALIMSI [0 COCTaBY, (pOpME MpeACTaBIAEMON JOKYMEHTAIMU U IPYTUM BOIIPOCaM,
HEOOXOAUMBIM IS OJyYEHUSI MyHULIUIIATbHON YCIyTH.

3.2.3. 3asButens Bnpase o0patuthes B Opran mo TenedoHy U 3JIeKTPOHHOM MOYTeE,
a TaKKe MOJY4YUTh KOHCyJbTaluio Ha PecnyOnukaHckom mnoprane, caiite Oprana o
MOPSIZIKE U CPOKAX MPEIOCTABICHUS MYHULMIIAIBHON YCIYTHM, B TOM YHCJIE IO COCTaBy,
dopme TmpencTaBisieMOM JOKYMEHTAlMM W JAPYTUM BOIpOCaM JUIsl  MOJY4YEHUs
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTHpPOBaHUE HWH(OpMUpyeT
3asBUTEISI B COOTBETCTBHUM C TpeOOBaHWSAMU TMyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periiaMeHra.

AJIMAHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBIMOJIHIIOTCS B TEUEHUE TpeX pabouMX AHEW CO JHS NOCTYIUICHUS! 0OpallieHusl.

Pe3ynpraTaMy = BBINOJHEHUS  AJAMHHHCTPAaTUBHBIX  IPOLIEAYp  SBISIOTCS:
KOHCYJIbTAIIMM IO COCTaBy, (opMe MPEACTABIAEMOIN JOKYMEHTALMU U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM JJIs OJTyYEHUSI MyHULIUIATbHON YCIyTH.

3.3. [IpunsiTHE M PACCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
MPECTABIICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB I NPEIOCTABICHUS MYHULHMNAIBHON YCIYTM 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (IpencTaBUTeNb 3asBUTENs) oOpamaercs B ML ¢ 3ampocoMm o
PEIOCTaBICHUN MYHUIIUIAIBLHON YCIyTU U NPEJICTaBIsIET JOKYMEHThI B COOTBETCTBUH C
MYHKTOM 2.5 aIMMHUCTPATUBHOIO PErjaMeHTa.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPEOOBaHWSAM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

NP TPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMUHUCTPATHBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOLI;

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKUCAHMUE;

MOCJIe NOANKUCAaHUs CKaHUPYET noanucanHoe 3asiBiaenue B AUC MOL];
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3arpyxaetr B AUC M®IL] nokymMeHTbI, IpeCTaBICHHbIE B 3JIEKTPOHHOU (opMe WiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (JOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOSIIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asBUTEJIS.

PesynbraTaMy BBINIOJIHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHux M®II HampaBiseT makeT JOKYMEHTOB, IPUHSATHIX OT 3asiBUTEIS B
Opran B 3JeKTpOHHOM QopMe (B cOCTaBE MAKETOB AJEKTPOHHBIX 7€) B TEYEHUE OJIHOTO
pabouero JHS CO THS 0OpaIeHus 3asiBUTENS B CTPYKTYpHOE moapaszaenenne ML,

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SIBISIOTCA: 3asBJICHUE U
MaKeT JOKYMEHTOB (AJIEKTPOHHOE JIEJI0), HanpaBlieHHble B OpraH, MOCPeICTBOM CHUCTEMBI
3JIEKTPOHHOTO B3aUMO/ICUCTBHS.

3.3.2. IlpueM JOKYMEHTOB JUIA TPEIOCTABICHUS MYHULHNAIBHOW YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgButenp I MOAA4YM 3asBJICHUS B DJIEKTPOHHON (OpME BBINOJIHSET
CIICIYIOIIHUE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3anoynHAeT  (opMy  BJIEKTPOHHOIO  3asBJICHMS, BKIIOYAIOLIYIO  CBEJIEHUS,
HEOOXOUMbIE U 00s13aTeNbHbIE ISl IPEJOCTABICHUS MyHUIIMIIAIBHON YCITIYTH;

IOPUKPEIUISIET JOKYMEHThl B JJIGKTPOHHOH (OpMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAACT (PaKT O3HAKOMJIEHHS M COTJlacusi C YCJIOBHSIMU M MOPSIKOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTM B 3JIEKTPOHHOW (opMe (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEICHUM  (yCTaHaBJIMBaET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABJISIET 3aMOJHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKMUMAET COOTBETCTBYIOIILYIO
KHOIIKY B (hOpMe 3IIEKTPOHHOTO 3asBJICHHS);

AIIEKTPOHHOE 3asIBJICHUE MOJIICHIBAETCS B COOTBETCTBUU C TPEOOBAHUSMHU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

NOJTy4aeT YBEeJOMIIEHHE 00 OTIPAaBKE AJIEKTPOHHOTO 3asBJICHUSI.

dopmatHO-JI0THYECKasE MPOBEpKa C(HOPMHUPOBAHHOTO 3aSBICHUS OCYIIECTBISIETCS
MOCJIC 3aMOTHEHUS 3asSBUTENIEM KaXKJ0TO W3 TMOJICH AIEKTPOHHOU (GopMbl 3asBieHus. [Ipu
BBISIBIEHUY HEKOPPEKTHO 3al0JIHEHHOTO MOJIsl 3JEKTPOHHON (DOPMBI 3asIBICHUS 3asIBUTEIND
YBEAOMIIIETCS O XapaKTEPE BBISIBICHHON OMIMOKHU U MOPAJIKE €€ YCTpaHEHUs ITOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHUSI HEMTOCPEICTBEHHO B AJIEKTPOHHOU (hopMe 3asBICHHUS.

AJMUHUCTpPATUBHbBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B IECHb OOpallleHMsI 3asBUTEJIS.

PesynbraTaMyu = BBINIOJIHEHUA  AJIMHUHHCTPATUBHBIX  TNPOLEAYp  SABISIOTCS:
ANIEKTPOHHOE [1€J10, HampaBiieHHOe B OpraH NOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpenne KoMIUIeKTa JOKyMEHTOB OpraHoM.
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3.3.3.1. OcHoBaHueM Hayajla BBINOJHEHHUS AJMUHUCTPATUBHON MpPOLETYpHI
SBJISICTCSI  TIOCTYIUICHWE 3asBICHWS W WHBIX JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEA0CTABIICHUS MYHULIMIIAJIbHOM YCIYTH.

JIOmKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHUE
aIMUHUCTPATUBHOM Tpouenyphl sBisieTcss VcrnomHUTeNnbHbI KoMHUTET BapBapuHCKOTO
cenbckoro moceneHus: KaMcko-YCTBUHCKOTO MYyHUIMIIAIBLHOTO paiioHa PecmyOnuku
Tarapcran (nanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMII0, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, B CiIydae
oOparieHus 3asaBUTEN ¢ 3asBJIeHUEM B Opras:

OTIpEEISIET MPEAMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMLIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHUCTPATUBHOTO PErIAMEHTa, IPOBEPKY COOTBETCTBUS IPEICTABICHHBIX
JOKYMEHTOB  YCTAHOBJICHHBIM TpeOoBaHUSM  (Hamjexaiiee oQGOopMIICHHE KOMUH
JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJUYUCTOK, MPUITHCOK, 3aYEPKHYTBIX CIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJHSET  JJEKTPOHHYIO  (opMy  3asiBI€HHMS B  aBTOMAaTU3MPOBAHHOMN
UH(OPMAITMOHHOW CHUCTEME, TMpeAHa3HAYEeHHOM /i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT;

IIpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMHUHHCTPATHBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHTEJNE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B aBTOMATU3UPOBAHHYIO MH()OPMaATMOHHYIO CUCTEMY,
MpeJHA3HAYEHHYI0 i1 OKa3aHUs TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX  YCIYT
JOKYMEHTBI, MPEJCTAaBICHHbIE B JJIEKTPOHHOH (QopMe WIH 3IIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE JIETIO;

BO3BpAIlAE€T TOJIMMCAHHOE 3asBJIICHUE W OPUTHHAIBI OYMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PHUEME JOKYMEHTOB.

B ciyuae Hanvuusi OCHOBaHMM JIsi OTKa3a B MPHUEME JOKYMEHTOB JOJIKHOCTHOE
JUIO0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, YBEIOMJIISIET 3asBUTENSI O HaJIU4YUU
MPENSTCTBUN JUISl TIpUeMa 3asiBJICHHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHEHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBaHUH /JI OTKa3a B IpUEME IOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IIOCIE
NOCTYIJICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE

MPUCBAMBAET 3asIBJICHUI0 HOMEpP B COOTBETCTBHM C HOMEHKJIATYpOMl JIel U CTaTyc
«IIpoBepka OKyMEHTOBY;

M3yYaeT MOCTYIUBILNE 3JIEKTPOHHBIE JIe]ia, B TOM YHUCJIE MPUIIOKEHHBIE 3asiBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COONIOJICHUE YCIOBHMA JNEUCTBUTEIBHOCTH JJICKTPOHHOW IOITUCH,
nocpeAcTBOM obOpamiennss K Egunomy moprany (B ciydae, €CiIM  3asBHUTEIEM
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MIPEICTABIICHBI AJIEKTPOHHBIE JTOKYMEHTHI, TIO/IMMCAHHBIC YCWJICHHOU
KBAJIN(DUIIMPOBAHHOMN 3JIEKTPOHHON MOAMUCHIO).

[Tpu HaNMMUMK OCHOBAHWH, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATHBHOTO
periiaMeHTa, MOATrOTaBIMBAET IPOEKT pEIICHHs 00 OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATLHON YCITYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIICHHOW KBadu(UIUPOBAHHOM
AJIEKTPOHHOM TMOJITUCH BBISBIICHO HECOOJIIOICHUE YCIIOBUM €€ AeHCTBUTEIBLHOCTH, TTPOEKT
penieHus: 00 0TKa3e JOJDKEH coliepKaTh MyHKTHI cTathu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCIY>KUIJIA OCHOBAaHUEM JIJISL €T0 MPUHSTHUS.

[IpoekT pemenuss 00 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHULIUITAIGHOM YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciy4ae, eCiH
OCHOBaHUSl AN OTKa3za B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHHUS
MYHHIIMIIATFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBJIECHHBIX TPEOOBAHMN K TaKUM
JOKYMEHTaM, OCHOBaHHs JJisi OTKa3a B MpUEMEe TOKYMEHTOB JIOJDKHBI COJEP>KaTh
uH(pOpMaMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpPMALIMH, CBEICHUI), KOTOPBIE HE
MpE/CTaBICHBI, COJEP)KaT HEJAOCTOBEpHbIE U (WJIM) MPOTUBOPECUUBBHIE CBENICHUS,
ohopMJICHBI C HApyUIEHUEM YCTAHOBJICHHBIX TpeOOBaHMII), HampaBisieTCs Ha
COTJIACOBAaHME B YCTAHOBJIEHHOM IMOPSAJKE TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOAUMBIX
JUISL  TIPEJOCTABICHHUS  MYHMIIMINAIBHOW  YCIYTM, OCYIIECTBIACTCS B  TOPSIKE,
IPEeTyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIaMEHTA.

B caywae oTcyTCTBHMA OCHOBaHMM [JIi OTKaza B TpUEME JOKYMEHTOB,
MPEeyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHBHOTO periiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPHUEM JOKYMEHTOB, B TEUYEHHE OJHOr0 padodero AHS CO JHS
MOCTYIJICHUSI 3asBJICHUS, HANPABIISIET 3asBUTENIO, YKa3aHHBIM B 3asBJIIEHUHM CIIOCOOOM,
YBEAOMJICHHE O TIOCTYIJICHUH 3asBIICHUS, COJACp)KAIllee BXOIAIINN PETUCTPALMOHHBIN
HOMEp 3asiBJICHUSA, JaTy IMOJyYCHHUs 3asBJICHHS, TEPEUYCHb HaWMEHOBaHHWH (¢ailyios,
MPEJICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEeHHs pe3yibTara MYHHUIUIAIbHOM
YCIIYTH.

3.3.3.4. Ucnonnenue mporeayp, ykazanHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjiaMeHTa, TMpU  HAJIMYAKA  TEXHUUYECKOW  BO3MOKHOCTHU
OCYIIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXUME C HCIOJb30BaHUEM aBTOMATU3UPOBAHHOU
MH)OPMAITMOHHOW CHUCTEMBbI, TPEAHA3HAYCHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

3.3.3.5. AQMuHUCTpaTHBHBIE TPOLEAYPHI, yCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PErJIaMeHTa, BHITIOJIHIIOTCS B TEUEHHUE OJHOTO paboyero JHS CO THS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy BBITOTHEHUS aIMUHUCTPATHBHBIX TMPOICAYP SBISIOTCS: MPUHSATHIA
Ha PAacCMOTPEHUE KOMIUIEKT AOKYMEHTOB WJIM MPOEKT pElieHHs 00 OTKa3ze B IMpUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs TPEIOCTABIICHUS MyHHUIIUITATLHON yCITyTH.

3.4. HampaBieHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYTH
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3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUA AaJIMHHHCTPATUBHOM MPOLIEAYpPbI
ABJISIETCSL  TOJYYEHUE JIOJDKHOCTHBIM JIMLIOM (pa0OTHHKOM), VYIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJMMHUCTPATUBHOW MPOLEAYpPhI, OT JOJDKHOCTHOTO JuIia (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBIIOJIHEHUE
aJIMMUHHUCTPATUBHOM MpOLENypbl, sABIseTCS VICIONHUTENbHBIH KOMMTET IIOCEJKa
ropojackoro tuna Kyitosimesckuii 3atoH KaMcko-Y CTbHHCKOr0 MyHUIIMIIAIBHOTO paiioHa
PecniyOnuku Tartapcran (Janee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABIICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOMXHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIlpaBJICHHE MEKBEIOMCTBEHHBIX
3amnpocoB, (OPMUPYET U HAMPABISET B DJICKTPOHHOU (hOpME MOCPEACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAEUCTBUS (P OTCYTCTBUM TEXHHYECKOU
BO3MOKHOCTH — MHBIMHM CIIOCOOAMH) 3ampoCchl O TMPEJOCTABICHUH JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IIYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBIMIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMyu  BBINOJHEHUS ~ AJIMUHHUCTPAaTUBHBIX  NPOLEAYp  SBJISIOTCS:
HalpaBlieHHblE B OpraHbl BJIacTM U (WIM) IIOJBEJOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3ali{ 3aIpPOCHI.

3.4.3. CnenuaiucTsl MOCTABIIMKOB JJAHHBIX HA OCHOBaHUH 3aIIPOCOB, MOCTYIUBILIUX
4yepe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJECHCTBHSI, IPEIOCTABISIOT
3amnpairMBaeMble JIOKYMEHTHI (MH(MOpMAIMIO) WM HANpaBlIslOT YBEJOMIICHHUS 00
OTCYTCTBUM JOKyMeHTa u (W) uHOOpMAIMK, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHULMTNIATBHON YCIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

AIMUHUCTpAaTUBHBIE TMPOLEAYPhI, YCTAaHABIMBAEMBbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TPEX JAHEH CO JIHA MOCTYIUICHHS] MEXBEJOMCTBEHHOTO 3ampoca B
OpraH WM OpraHU3allhio, MPEIOCTABISIOIIME TOKYMEHT W HMH(QOpPMALIUIO, €CIH HHbIE
CPOKM TIOATOTOBKM U HANpaBlIEHWA OTBETa Ha MEXBEJOMCTBEHHBII 3ampoc He
YCTaHOBJIEHBbI  (peAepalbHBIMU  3aKOHAaMHU, TMpPaBOBbIMU  akTaMu lIpaButenbcTBa
Poccuiickoii denepanuu U OpUHIATHIMA B COOTBETCTBUU C (eepalibHBIMU 3aKOHAMU
HOpMaTUBHBIMU MIPABOBbIMU akTamMu PecryOnnku TaTapcras.

Pe3ynbpraramMu BBHINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JOKYMEHTHI
(cBeneHus1), HEOOXOIWMMBbIE JUIS MPEIOCTABICHUS MYHULUNAIBHOM YCIyTH, JUO0
yBeZOMJIeHHEe 00 OTKa3e, HamlpaBlieHHbIE JIOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliuBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aMMOJICUCTBHUSL  JIOKYMEHTHl  (CBEACHMs), HEOOXOAuMble Il  IPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIYyTH, JIMOO yBeIOMJIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(nm) uadopmanuy;

IpU HAJIMYMKM OCHOBAHU, NPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aiMHUHUCTPAaTHBHOTO
perjiaMeHTa, MOArOTaBIMBAET IPOEKT pelleHus 00 OTKaze B IpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MYHULUIIAIbHON YCIYTH.

[Ipoexkt pemenus o006 OTkaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIICHNS MYHULIMITAJIIBHOM YCIIYTH, C YKa3aHWEM NPUYUH OTKa3a (B ciydae, eciu
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OCHOBaHMS JJIA OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHUITUTIAJTBHOW YCIYTH, CBS3aHbI C HAPYIIICHUEM yCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBAaHHUS JJII OTKa3a B TPHEME JOKYMEHTOB [OJDKHBI COACpPKaTh
nH(OpMAIMI0O 0 HAMMEHOBAaHWHM JTOKYMEHTOB (MH(GOpMAIMH, CBEICHWI), KOTOPHIC HE
IPEICTaBIICHbI, COJEpkKaT HEAOCTOBEpHble M (WJIM) MNPOTUBOPEUYUBHIE CBENICHUS,
opopMJIEeHBI C HapyIIEHWEM YCTAHOBJEHHBIX TpeOOBaHWIl), HaNpaBIsSIeTCs Ha
COrJJaCOBaHUE B YCTAaHOBJICHHOM TOPSAJIKE IMOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO
JIOKyMEHTO000poTa.

CornacoBanue mpoeKTa penieHus: o0 oTkasze B IpHeMe IOKYMEHTOB, HEOOXOIUMbBIX
JUIST  TPENOCTAaBICHUS MYHMIMIAIBHOM  yCIYTH, OCYIIECTBISIETCS B  TOpPSAJIKE,
MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHHUCTPATUBHOTO PETJIAMEHTA.

AIMUHHUCTPATUBHBIE TPOIEAYPHI, YCTaHABIMBACMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD TIOJTYYCHHSI CBEACHHM 110 MEKBEIOMCTBEHHBIM 3aITPOCaM.

PesynpTaTaMy BBITOTHEHHS aAMHUHUCTPATUBHBIX MPOIEIYP SIBISIIOTCS: TOKYMEHTHI
(cBeneHms), HEOOXOMWMBIE JUTSI TIPEIOCTABICHUS MYHUIIUIIAIBHOW YCIyTH, MPOCKT
pemeHnss o0 OTKa3e B TpHEME JTOKYMEHTOB, HEOOXOIUMBIX JUIsI TMPEIOCTABICHUS
MYHUITUTIATBHOU YCITYTH.

3.4.5. Hcnonmnenue mpoueayp, ykazaHHbIx B nyHkrtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjiaMeHTa, TMpU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXKUME C HCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOU
UH(GOPMAITMOHHONW CHUCTEMBI, MPEIHA3HAYCHHOM JUIs OKa3aHUsl TOCYNAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT, B TOM YKCJIE C MOMEHTA PETUCTPAIIUU 3asBJICHUSI B COOTBETCTBUU
C MyHKTOM 2.13 aJIMMHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK  BBIMOJHEHUS AJIMHHHCTPATUBHBIX  IPOIEIYD,
yKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO PETJIaMeHTa, COCTABIISICT TPH pabOUnX JTHS.

3.5. [ToaroToBka pe3ynbprata MyHUIIUNIATBHON YCITYTH

3.5.1. OcHOBaHMEM HaudaJia BBINOJIHEHUS aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOCTYIJIECHUE  OT  JIOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HalpaBliEHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB,  JIOKYMEHTOB  (CBEICHMi), HEOOXOIMMBIX  JUIS
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMHUHHUCTPATUBHOMN
MpoLEenypbl, sABIsETC VCIIONMHUTENBbHBI KOMUTET BapBapMHCKOIO CEIBCKOIO MOCEIECHUS
Kamcko-YcThuHCcKOr0o MyHHMIMNaiabHoro paiona PecnyOnuku Tartapcran (nanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJAIOTOBKY pe3yJbTaTa IpPeJOCTABICHUS
MYHUIUITATBHON YCIIyTH).

3.5.2. JIoKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yJibTaTa
peI0CTaBIECHUSI MyHUIIUNIATBHONW YCIIYTH:

paccMatpuBaeT CQOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOJUMBIX Jis
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

IpU BBIBJICHUM OCHOBAaHMM [UIsl OTKa3a B MPEAOCTaBICHUM MYHHUIMIAIbHON
YCIIYTH, YKa3aHHbIX B IYHKTE 2.8.2 aJIMMHHCTPAaTUBHOI'O PErIAMEHTA, MOATrOTaBIMBAET
MIPOEKT pelIeHust 00 0TKa3e B MPEAOCTABICHIUH MYHUIIUIAIBHON YCIIyTH;

B Clly4ae OTCYTCTBHSI OCHOBAaHUU /I OTKa3a B MPEJOCTABICHUM MYHHULUIIAJIbHOM
YCIIYTH, IPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMMHHCTPAaTUBHOIO PErVIAMEHTA, M0 UTOram
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paccMOTpPEHHsI JOKYMEHTOB, HEOOXOAMMBIX [UJIsl TPEJOCTaBICHHUS MYHUIIUIAIBHON
YCIIyTH, TIOJATOTABINBACT MPOEKT pe3ybTaTa MPeAOCTaBICHUS MyHHUIIMIIATLHOW yCIyTH B
COOTBETCTBHUH C MOANYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATHBHOTO PETIaMEHTA,

HaIpaBIIseT MIO/ITOTOBJICHHBIH IPOEKT pe3ynbTarta MIPEI0OCTaBJICHHUS
MYHHUIIMNATBHOW YCIYTM Ha COTJIAaCOBAaHUE B YCTAaHOBJICHHOM IMOPSAKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AIMUHUCTpAaTUBHBIE TPOIEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBINOTHEHUS AAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBanue ¥ TMOJNUCAHUE TMPOEKTa pe3yJibTara MPeIOCTABICHUS
MYHHUIIMNIATBHOW ~ yCIOyrd  (Jajmee —  TMPOEKThl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAMTENEM CTPYKTYpPHOTO TIOJApa3ieNieHUs, OTBETCTBEHHOTO 3a TOATOTOBKY
pe3ynpTaTa  MYHUIMNAIBHOM  ycimyrd, 3amectureneM  PykoBoaumrtenss  Oprana,
PykoBomurenem Oprana.

[ToaroToBieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAIIAIOTCS Ha
10paboTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MYyHHUIUIAIbHON YCIIYTH.
[locne ycTpaHeHusl 3aMeuaHUM NPOEKThl JOKYMEHTOB IIOBTOPHO THeEpearoTcs s
COTJIACOBAHUS U MOANMCAHUS.

PykoBonutens OpraHa mnpu pacCMOTPEHHHM IPOEKTOB JIOKYMEHTOB IIPOBEPSIET
coOJII0/IeHrEe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJDKHOCTHRIMU JiniiamMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHUS aJIMUHUCTPATHUBHBIX MIPOIIETYP, UX TIOCIEIOBATEIHPHOCTH U TTOJHOTHI,
HAJIM4YUS COTJIACOBAHUW YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jsinii OpraHa B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae  BbISBIACHHMS ~— HAapymIeHMH B YacTH  CPOKOB  BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX TMPOILEAYpP, HX TMOCIEAOBATEIHHOCTH M TOJHOTH PyKoBOIWTENb
Oprana UHUIIMUPYET MPUBJICYCHNE K OTBETCTBEHHOCTH JIUII, OMMYCTUBIINX HAPYIICHHUS, B
COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJIMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodvero THSI.

PesynpTaTaMu BBIMIOJHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: pEIIeHUE 00
OTKa3e B IpHUEME JOKYMEHTOB HEOOXOAMMBIX [UIsl NMPEAOCTaBICHHUS MYHHUIUNAIBLHOM
yCIIyTH, pelieHre o0 OTKa3e B NPEJOCTaBICHUM MYHHUIMNAIbHOM YCIyTH, CIpaBKa
(BbITIKCKA).

3.54. UVcnonnenue mpoueayp, yKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJiaMeHTa, TMpU  HAJIMYAKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBIISICTCS B aBTOMAaTHYECKOM PEXHME C HCIOJIb30BaHHEM aBTOMATHU3WPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TPEAHA3HAYCHHON Ui OKa3aHWs TOCYJapCTBEHHBIX W
MYHULIATIATBHBIX YCIIYT.

MaxkcruMaabHBIA CPOK BBIMOJHEHUS aIMHUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISIET OANH pabouHii 1EHb.

3.6. Boiaua (HanpaBieHue) 3asiBUTEIIO pe3ybTaTa MyHUIIUTIAIBHON YCIyTH
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3.6.1. OcHoBaHMEeM Havaia BBHITIOJIHCHUS aIMUHUACTPATUBHOMN MPOIIEAYPHI SBISACTCS
IIOJYYEHHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHWUE aIMHUHUCTPATUBHOU
IIPOLEAYPBI, JOKYMEHTA, TOATBEPKAAIOIIET0 MPEI0CTABICHUE MyHULIUTIAIBHONW YCIYTH.

JIOJOKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHHCTPATUBHON
npoueaypbl, sBIseTcsS VICIONHUTENBHBII KOMHUTET IOCEIKa TOPOACKOrO  THIIA
Kyii6pimeckuit 3aton KaMcko-YCTBUHCKOTO MYHUIIMNAIBHOTO paiioHa PecnyOnuku
Tartapcran (nmangee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HaIpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JIo;mKHOCTHOE JIUII0, OTBETCTBEHHOE 32 BbIJIauy (HAINpaBiieHUE) TOKYMEHTOB:

oOecrieynBaeT PEerucTpaldio U BHECEHHE CBEJACHUMN O pe3ysibTaTe MpeAoCTaBIICHUS
MYHULIMIIAIBHON YCIYTH B IIOJCHCTEMY BEACHUS JOKYMEHTAllMM ABTOMATHU3UPOBAHHOM
MH()OPMAIMOHHOW CHUCTEMBbI, MpEAHA3HAYEHHOW JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

U3BEIIAET 3asBUTENS (€ro MpeJICTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yJbTare MNPEIOCTABICHUS MYHULMNAIBHOM YCIYITM M O BO3MOXXHOCTH TOJIyYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane wiu B MOLI.

HcnonHaenne npoueayp Npyu HaJUYUU TEXHUYECKON BO3MOXHOCTH OCYLIECTBIISIETCS
B aBTOMAaTUYECKOM PEXHME C MCIOJb30BaHUEM aBTOMATU3UPOBAHHON MH(MOPMAIMOHHON
CUCTEMBI, ITPEAHA3HAYECHHOM JJIsl OKa3aHHs TOCYJaPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHUE OJHOrO paboyero JHA €O JHS MOANUCAHUS JOKYyMEHTa,
SBJISIFOILIETOCS PE3YyJbTaTOM MPEIOCTABICHUS MYHUIIMNIATbHON YCIYTH, YIIOJTHOMOYEHHBIM
JNOJKHOCTHBIM JiuioM Oprana (Opranom).

Pe3ynbTaTaMu BBIMOJHEHUS IMUHUCTPATUBHBIX MIPOLIEAYP SBJISIIOTCS: pa3MeIeHUe
CBEJICHUI O pe3yibTaTe MPEJOCTAaBICHUS MYHHUIMNAIBHOM YCIyTH B MH(QOPMALMOHHBIX
CUCTEMax, M3BELICHUE 3asgBUTENs (€ro MpeACTaBUTENs) O pe3yJbTaTe MpPeroCTaBICHUS
MYHUIMNIATBHON YCIYTH M CIOCO0ax €ro noiayyeHusl.

3.6.3. Ilopsmox  Beimaum  (HampaBleHUs)  pe3ylbTaTa  MPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENA 32 PE3yIbTATOM MYHHUIIMTAIBHON YCIYTH B
M®II, pabotHuk M®I] BbIIaeT 3aBUTEIIO PE3yNbTaT MyHUIIMITAIBHOW YCIyTH B (popme
DK3EMIUISIpA DJEKTPOHHOTO JIOKyMEHTa Ha OymaxkHoM HocuTene. [lo TpeboBaHuio
3asiBUTEJISI BMECTE C IK3EMIUISIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE eEMY
MPEJOCTABISACTCS IK3EMIUISIP AJEKTPOHHOIO JOKYMEHTa IYyTEeM €ro 3alKiCH Ha ChEMHbIN
HOCHUTENIb WMH(OpMAIMK WIA HAMpaBICHUS DJK3EMIUIApA DJIEKTPOHHOTO OKYMEHTa IO
AJIIEKTPOHHOM To4Te B ajpec 3asBurtens. [Ipu 3amucu Ha cheMHBIN HOCUTENh HH(DOpMAITUN
WJIM HAIIPABIICHUH DK3EMILISAPA SJIEKTPOHHOIO TOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJIEH
AK3EMIUISIP DJEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTEJIE, MO 3JEKTPOHHOW MOYTe
UJEHTUYHOCTh TAKOT'0 DK3EMILIAPA 3JIEKTPOHHOIO JOKYMEHTA 3K3EMIUISPY 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XKHOM HOCHUTEJIE 3aBEpseTCS YIOJIHOMOYEHHBIM COTPYAHHKOM C
UCIIOJIb30BAaHUEM YCUJIEHHON KBATU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSJKE OYEPEIHOCTH, B JI€Hb TPHUOBITHAS 3asBUTENISI B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padoTsl MOII.
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PesynpTaTaMy BBITIOTHEHUS aJMHUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS: (UKCAITUSI
dakTa BBIHAUM peE3yJIbTaTa MPEAOCTaBICHUS MyHHIMNanbHOU ycayru B AUC MO®II,
pe3yabTatT NPe0CTABICHNS MyHUIIUIIAIbHOW YCIYTH, BbIJTAHHBIN 3asIBUTEIIO.

3.6.3.2. IIpu oOparnieHnn 3assBUTEINS 32 PE3YIHTATOM MYHUIIMITAILHON YCIIYTH Yepe3
PecnyOnukaHckuil mopTasl 3asBUTEINIO B JIMUHBIA KaOMHET aBTOMATUYECKU HaIpaBIseTCs
ANIEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIONIETOCS PE3YJbTaTOM  IPEeJA0CTaBICHUS
MYHUIIUITAIBHOW YCIYTH, TOANMCAHHBIM YCUJICHHONW KBaIU(UIIMPOBAHHON 3JICKTPOHHOM
MOJMUCHIO YITIOTHOMOYEHHOTO TOHKHOCTHOTO jnia Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBIIIOJTHSIOTCS. B JI€Hb NOJANMCAHUA JOKYMEHTA, IMOJITBEPKIAIOIIETO MPEIOCTABICHUE
(0TKa3 B MPEAOCTABICHUN) MYHUIUINAIBHONW YCIYTH, YHIOJHOMOYEHHBIM JIOJKHOCTHBIM
nutioM Oprana (OpraHom).

PesynbraTaMyu ~ BBINIOJHEHUS  QJIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HampapjieHUE (MPEIOCTaBICHHE) C HCIOJb30BaHMEM PecnyOnukaHCKOro moprana
3asIBUTENI0 JTOKYMEHTA, MOJITBEPAKAAIOUIET0 MPEAOCTABICHNE MyHULIUIIAIBHON yciayru (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUA MYHULIUIIAJIBLHON YCIyTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIYyTH B
Opran, JOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJlauy (HaIlpaBlieHHWE) JIOKYMEHTOB,
BBIJIACT 3aABUTENIO PE3YJIbTaT MYHHIMNAIbHOW yciayru. [lo TpebGoBaHUIO 3asBHUTENS
BMECTE€ C DJK3EMIUIIPOM OJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE €My
NPEAOCTABISAETCA SK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3aluCy Ha ChEMHBII
HOCHUTENIb WHGOPMAIIMU WM HANpaBJICHUS SK3EMIUISIpa dSJIEKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM MOYTE B aJPEC 3asiBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OUEPETHOCTH, B JIEHb MPUOBITUS 3aBUTENS B COOTBETCTBUU C
[IpaBunaMu BHYTpEHHETO TPYyAOBOro pacnopsaka Oprana.

Pe3ynbTaTOM BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYp SBISIOTCSA: (UKcarus
dakTa  BbIJAYM  pe3ysibTaTa  NPEAOCTABICHUS ~ MYHUIMIAIBHOW  yCIyrd B
ABTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpeIHA3HAYECHHON I OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.7. UcnipaBieHne TEXHUYECKUX OINOOK

3.7.1. B ciny4yae oOHapyXeHUSI TEXHUYECKOW OIIMOKH B JOKYMEHTE, SIBIISIOIICMCS
PEe3yNbTaTOM MYHUIIMIIATLHOMN YCIYTH, 3asIBUTENb HanpasiisgeT B Oprax:

3asiBJICHHE OO0 WCHPABICHUM TEXHUYECKOW ommoOku (mpuioxkenue Ne 5 K
HACTOSAIIEMY aMUHUCTPATUBHOMY PErJIAMEHTY);

JIOKYMEHT, BBIJIAaHHBINA 3asSBUTEIIO0 KaK pe3yJbTaT MYHHUIUIIAIBLHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUYECKAsl OITHOKA;

JIOKYMEHTBI, MMEIONINE FOPUINYCCKYIO CHITy, CBUICTEIBCTBYIOIIUE O HAIWYUHU
TEXHUYECKOU OIINOKH.

3asBiaeHue 00 HCHPABICHUM TEXHUYECKOM OIIMOKM B CBEICHUSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOMIEMCS PE3yIhbTATOM MYHUIIUITAILHON YCITyTH, MOAACTCS 3asBUTEIICM
(YITOTHOMOYEHHBIM ~ TIPEACTABUTENIEM) IIOYTOBBIM OTIMpaBlieHHeM (B TOM 4HCIE C

HCIIOJIb30BaHUEM JJIEKTPOHHOW MOYTHI), OO uepe3 PecmyOnmukaHckuil mopTtan wiu
M®OLI.
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3.7.2. JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, OCYIIECTBIISCT
MpUEM 3asBJICHUS 00 HWCIPABICHUU TEXHUYCCKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMHU IOKYMEHTAMHU U TIEPEIaeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
00paboOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUU 3asIBJICHUSI.

Pe3ynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: MPUHITOE U
3aperucTPUPOBAHHOE 3asBJICHUE, HANIPABJICHHOE HA PACCMOTPEHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIEJISIX BHECEHUS UCTIPABICHUN B JJOKYMEHT, SIBJISFOIIUACS
pPEe3yNbTAaTOM TIPEIOCTABICHUS MYHHIMITAIIBHONW YCIYTH, OCYIIECTBIISICT IPOIEIYPHI,
MPETYCMOTPEHHBIC IMYHKTOM 3.5 aJAMHHHCTPATHBHOTO pErjaMeHTa, U  BBIJACT
WCIIPaBJICHHBIA JTOKYMEHT 3asBHUTEIIO (YIOJHOMOYCHHOMY MPEACTABUTEINIO) JIMYHO IO
pOCTIHICh C H3BATHEM Y 3asBUTENS (YHOJHOMOUYEHHOTO TMPEJCTABUTENSI) OpHUTHHAJA
JOKyMEHTa, B KOTOPOM COJCPKUTCS TEXHUYECKas OIIMOKA, WM HaNpaBisIeT B aapec
3asBUTEJIS TIOYTOBBIM OTIPABICHWEM (ITOCPEICTBOM BJICKTPOHHOW ITOYTHI) MHUCHBMO O
BO3MOXXHOCTH TIOJIyYEHHUS JIOKYMEHTa TNpHU TpeaocTaBieHud B Opran opuruHaia
JIOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OIIHOKa.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS. B TEUCHHE JIBYX pabouyux AHEH mociie 0OHAPYKEHUS TEXHUYECKON OITMOKU
WIH TOJTY4YeHUs OT JIF000T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIICHHON OIHOKeE.

PesynpTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TPOIEAYP SIBISIOTCSA: BBIJIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAJIbHOM YCJIYTH

4.1. ITopai0K OCYLIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO PErJlaMeHTa
Y UHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, yCTaHABIMBAIOLIUX TPEOOBAaHUS K
MPEIOCTABIICHUIO MyHHUIIUIIAJIbHON YCIYTH, a TAK)KE MPUHITHEM MU PEIICHUH

KoHTpob 3a NMOJHOTOM M KAadyeCTBOM NPENOCTABICHUS MYHHULIMIAIBHOM YCIyI'H
BKJIFOYAET B ceOsl BBISBICHHE W YCTpAaHEHUE HapYUICHUI IMpaB 3asBUTENIEH, MPOBEICHUE
MIPOBEPOK COOIOACHUS IPOLEAYP NPEAOCTABICHUS MyHUIIMITATIBHOW YCIYTH, TIOJATOTOBKY
pemieHnii  Ha  gedctBus  (Oe3medcTBHE)  JOJKHOCTHBIX — JIMIL OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIOJIEHUEM HCIIOMHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYD
SBJISIFOTCSL:

1) npoBepka W cOTrJIacoBaHWE TIPOCKTOB JOKYMEHTOB II0 TIPEIOCTABICHUIO
MYHUIUIIAIBHON YCIIyTH;

2) IPOBOAMMEIE B YCTAHOBIICHHOM TIOPSIIKE IPOBEPKH BEJCHUS JACIOMPONU3BOICTBA;

3) mpoBelieHHE B YCTAaHOBJICHHOM TOPSIKE KOHTPOJBHBIX TMPOBEPOK COOIIOICHIS
MpoLIETyp NMPEAOCTABICHHUS] MyHULIMITAIbHON YCITYTH.
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B memax TeKymero KOHTPOJS MCHOJB3YIOTCS CBEIAEHUS, HUMEKIIUecs B
ANEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHACHIMS, YCTHas WM HUCbMEHHAas
uH(pOpMalrs JOHKHOCTHBIX JIMI, OCYIIECTBISIOUINX BBINOJHEHUE aIMUHUCTPATUBHBIX
MIPOLIETYP, KYPHAJbl YU€Ta COOTBETCTBYIOIIUX IOKYMEHTOB U JIPYTUE CBEJICHHUS.

Jlis oCylIecTBIIEHUsI KOHTPOJIS 3a COBEPIIEHUEM JIECUCTBUN IPU MPEIOCTABICHUU
MYHULIMNIAQJIBHOW YCIYTd M TPUHATHU PELIEHUH pPYKOBOAMTENIO OpraHa MECTHOI'O
CaMOYIPABJICHUS  TNPEACTABISAIOTCA  CIOPAaBKM O  pe3yjpTaTaXx  MpPeAOCTaBICHUS
MYHULIUNIATBHON YCIYTH.

O cnydasx ¥ OpUYMHAX HAPYIICHHsI CPOKOB, IOCIIETOBATEIBHOCTH U COACPKAHUS
aJIMMHHUCTPATUBHBIX IPOLEAYp MAODKHOCTHBIE JIMIIA HEMEJIEHHO HH()OPMHUPYIOT
PYKOBOJMTENS OpraHa, MpPeIOoCTaBISIOIIEr0 MYHHULIMIIAIBHYIO YCIYry, a TaKxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILICHH.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHUEM  IOCJIENOBATEILHOCTH  JCHCTBUM,
ONpeEICHHBIX aJIMUHUCTPATUBHBIMU npoleaypamMu o MPEIOCTABICHUIO
MYHULUNAIBHOM  YCIYrHM, OCYUIECTBJISIETCS 3aMECTUTENIEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpPaBJI€HUs, OTBETCTBEHHbIM 33  OpraHU3alui0  pabdoThl 1O
MPEJAOCTABICHUIO MYHULHUIAIBHON YCIYrd, HAa4aJbHUKOM OTJIENa, OCYIIECTBIISIOMIETO
OpraHM3aIMIo padOThI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

[lepeyeHb  JOJDKHOCTHBIX  JIML,  OCYIIECTBISIIOIIMX  TEKYIIMA  KOHTPOJb,
YCTAHABJIMBACTCS TOJOKECHUSMU O CTPYKTYPHBIX MOJPA3IECICHHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.2. Tlopsimok ¥ NEPUOJUYHOCTH OCYIIECTBIICHHS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
ITOJTHOTHI M Ka4E€CTBA MPEIOCTABICHUS] MyHULUITAIBHOW YCIYyTH, B TOM YHCIIE MOPSAAOK U
(OopMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUNIAIbHONU YCIIYTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM IPEIOCTABIICHHUS] MyHULUIIAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBUTeNel Ha nerctus (0esneiictue) Oprana, a Takxke
UX JOJDKHOCTHBIX JIML, MyHUIIMTIANbHBIX CITyXKalllKX.

4.2.2. B nensix ocylecTBIEHUsI KOHTPOJIA 3a MIOJHOTOM U KaYECTBOM
MIPEAOCTABIEHUS MyHULMITIAIBHON YCIIYTH IPOBOSATCS IIJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Iopsaok U NEPHOAUYHOCTD OCYIIECTBIIEHUS IIJITAHOBBIX TPOBEPOK
yCTaHaBIIMBaeTCs 1aHoM padoTel Oprana. [Ipu nmpoBepke MOTyT paccMaTpuBaThCS BCe
BOIIPOCHI, CBSI3AHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
IPOBEPKH ), UITU OTJEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEOCTABICHHUEM MYHUILIMITAIbHON
yCIIyTH (TeMaTuyeckue npoBepku). [lpoBepka Takke MOXKET TPOBOJUTHCS MO KOHKPETHOM
xKanooe 3asiBUTES.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOASTCS B CBSI3M C IPOBEPKOM yCTPAHEHUS
paHee BBISBJIEHHBIX HAPYIIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4eHUs JKaslo0 3asBuTenel Ha nerctBus (0e3netictue) Oprana, a TakkKe Ux
JOJDKHOCTHBIX JIUL, MyHULIUIATbHBIX CITyXKaIIHX.

4.2.4. Pe3ynbTathl NpoBepKH 0(QOPMIISIOTCS B BUE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBJIICHHBIE HEAOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTh JTOJXKHOCTHBIX JIMI[ OpraHa, MIPeAOCTABISIONIET0 MYHHUIIUTIATBHYIO
YCIYTY, 3a pelIeHUs U elcTBuA (0e31eiicTBIE), MPUHUMAEMbIE (OCYIIECTBISIEMbIC) UMU B
X0/J1€ MPEIOCTABICHUS] MyHUIIUTTAIBHOW YCITyTH

ITo pe3ynbraTaM MPOBEJACHHBIX MPOBEPOK B CIydae BBISBICHHUS HApYIICHUN MpaB
3asiBUTEJIC BHUHOBHBIE JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon denepanuu.

PykoBoauTeb opraHa MECTHOIO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBoauTenb (3aMeCTUTENh PYKOBOJUTENS) CTPYKTYPHOT'O TOPA3ACICHUSI OpraHa
MECTHOTO CaMOYMpABJICHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (WJIH)
HEHAJIJIeXKaIlee BBHITIOJIHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITY)KaIllUe 3a PEIICHUS U JeHCTBUS
(6e3nelicTBue), TNpUHUMAaeMble  (OCYLIECTBIISIEMbIE) B XOJ€  NPEAOCTABJICHUS
MYHULIMTATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIHLCTBOM
MOPSIJIKE.

4.4. TTonoxxeHUs, XapaKTepU3yIore TpeOOBaHUS K TOPSIKY U (hopMaM KOHTPOJIS 3a
IIPEIOCTaBICHUEM MYHHUITUIIATBHOM YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPaK/IaH, UX
00bEeIMHCHUH 1 OpraHu3aIlui

KoHTposb 3a nmpenocTaBieHueM MYHHUIMIAIBHON YCIYTH CO CTOPOHBI IPaXKIaH, UX
00BEIMHEHUHN U OpraHU3alfi, OCYLIECTBISAETCS NOCPEICTBOM OTKPBITOCTU ACSITEIbHOCTH
opraHa MECTHOIO CaMOYIpaBJj€HUS MpHU MPEJOCTABICHUH MYHMIIUMIAIBLHON YCIIyTH,
MOJIyYeHUs]  TOJHOM, aKTyaJbHOM M  JOCTOBEpHOM HMHPOpMALMM O MOPSAKE
MPEAOCTABIICHUS MYHULUIIAIBHON YCIYyTH U BO3MOKHOCTH JOCYAE€OHOTO PacCMOTpPEHUs
oOpaiiieHnit (3kajnod) B mpoliecce NpeI0CTaBICHUS MyHULIUTTATIBHOW YCITYTH.

5. locyneoHblii (BHeCYAeOHbII) MOPSIIOK 00KAJOBAHUS pellieHUid u TeiicTBUi
(0e3meiicTBUS) OPraHa, NpeaOCTABJISIONIET0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIAaPCTBEHHBIX U
MYHULIHUNAJBHBIX YCJIYT, OPraHU3alMii, yKa3aHHbIX B yacTH 1.1 cratbu 16
DenepanabHOro 3akoHa Ne210-®3, a Takike UX J0JAKHOCTHBIX JIUI, MyHHIHUNAJIbHBIX
CJIy;KaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XAJIOBAHKUE B 10CYIEOHOM MOPSAKE PEIICHUN U
nercTBui  (Oe3melcTBUS) OpraHa, MPEJOCTABISIIONIETO MYHHUIUUIAIBHYIO — YCIYTY,
JNOJDKHOCTHOTO ~ JIMI@  OpraHa, MpeIOoCTaBISIOIIET0  MYHULHUNAIBHYIO  YCIYTY,
MYHUIUIAIBHOTO CIIyKallero, PYKOBOJIUTENS oprasa, MPEIOCTABIISIOIIETO
MYHHULIUIATIBHYO yCIyry, MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHUKA
MHOTO()YHKITMOHAJIEHOTO IIEHTPa, OpraHu3aIui, MpeIyCMOTPEHHBIX YacThio 1.1 crateu 16
®enepanbroro 3akoHa Ne 210-D3, a Takxke Ux pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YUCIIE B CIACAYIONINX CIyqasiX:



29

1) HapylieHre cpoka perucTpaluy 3ampoca O NPEeIOCTaBICHUM MYHULMIAIbHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 denepanbuoro 3akona Ne 210-D3;

2) HapylleHHWE CpOKa MPEJOCTABICHHS MYHULHMIIAIBHON yciayru. B ykazaHHOM
cmydae nmocyneOHoe (BHecyneOHOe) oOkajJoBaHWE 3asBUTEIIEM PEIICHHH W JCHCTBUN
(6e3nericTBusl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, PabOTHHKAa MHOTO(PYHKIIMOHAJIBHOTO
[IEHTpa BO3MOXKHO B CJIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJbHBIM IEHTP, pPEIICHUs |
nevictBusi  (0e3melCTBHE)  KOTOPOro  OOXaIyHOTCsS, BO3JIOKEHA  (PyHKUIMS 1O
PEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHMIIMNAIBHBIX YCIYT B IIOJHOM OObEMe B
HopsiJIKe, onpeAeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WJIM MH(POpPMaLUU JTUOO OCYIIECTBICHUS
NEUCTBUN, TPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIPAaBOBBIMM  akTaMu Poccuiickon @Penepanuu, HOPMATHUBHBIMU
paBoBbIMU akTaMu PecnyOnuku TarapcraH, MyHHIIMIAIBHBIMU IIPABOBBIMHU AKTaMU JJIs
MIPEI0CTABICHUS MyHULIUTIAIBHON YCIIYTH;

4) oTka3 B MpUEMEe JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TIPAaBOBBIMM  akTaMu Poccuiickon ®Denepanuu, HOPMATHUBHBIMU
paBoOBbIMU akTaMu PecnyOnuku TarapcraH, MyHHIIMIAIBHBIMU IIPABOBBIMHU AKTaMU JJIs
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH, Y 3aIBUTEIIS;

5) oTKa3 B MpeAoCTaBICHUM MYHULIMIAIBHON YCIYTH, €CIM OCHOBAaHMs OTKa3a He
IpeTyCMOTPEHbI (eiepaibHBIMU 3aKOHAMU U IPUHITHIMU B COOTBETCTBUU C HUMH UHBIMU
HOpPMaTUBHBIMH NpaBOBbIMU akTaMu Poccuiickoit ®denepannv, 3aKOHAMU WU HHBIMH
HOpPMATUBHBIMU TIPABOBBIMH akTamMu PecnyOnuku Tartapcran, MyHHIIMTAIbHBIMU
IpaBOBBIMM aKkTamMHu. B ykazaHHoM ciywyae nocyneOHoe (BHecyaeOHOe) o0)kalloBaHUE
3asBUTEJIEM pEIIeHUNH u JAercTBui (0e3aeicTBHs) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIA ~LIEHTp, pelleHus W JedctBus (Oe37eiicTBUE) KOTOpOro
00XaayroTcs, BO3JOKE€HAa  (PYHKIMS TO  MPEJOCTaBICHUID  COOTBETCTBYIOUIUX
MYHUIUINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUM MYHHMIMNAIBHOW YCIyru
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMM IPABOBBIMM aKTamMu PoccHiicKou
Odenepanuu, HOPMATUBHBIMH  TMPAaBOBBIMU  akTamMu  Pecnybnmukm — Tatapcras,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;

7) OTKa3 opraHa, IPEeIOCTaBISIOMIET0 MYHULUIAIBHYIO YCIYTy, JAOJKHOCTHOIO
JUIla OopraHa, MPEIOCTaBIISAIONIET0 MYHUIUNAIBHYIO YCIYry, MHOTO(QYHKIIMOHAJIBHOIO
LEHTpa, padOTHHKA MHOTO(YHKIIMOHAIBHOIO LIEHTPA, OpraHu3aluil, MpeayCMOTPEHHBIX
gacThto 1.1 crateu 16 @DepepanbHoro 3akoHa Ne 210-d3, uaum ux pabOTHUKOB B
UCIIPABJICHUM JIONYIIEHHBIX MMM OIEYaTOK M OWIMOOK B BBIJIAHHBIX B pe3yJbTaTe
peI0CTaBICHUSI MyHUIIMNIATBHONM YCIYTH JOKYMEHTAaxX 100 HapylIeHUE yCTaHOBJIEHHOIO
Cpoka Takux wucrpaBieHuii. B ykazaHHoMm cnydae JgocyneOHoe (BHecyaeOHOe)
o0>kajoBaHMUE 3asiBUTEJIEM pelIeHU U AecTBUl (0e31elcTBYs) MHOTO(YHKIIMOHATBHOTO
LEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Ciyyae, €ClIM Ha
MHOTO(QYHKIIMOHAJIBHBIA LEHTP, peleHuss u JAeicTBus (Oe3aeiicTBHE) KOTOPOro
00XaJIyIOTCSl,  BO3JIO)KEHa  (YHKIUS 1O  IPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHHIIMIIATIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAIKE, ONMPENEICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;
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8) HapylleHHe CcpoKa WIM TOpsSAKa BbIIaUYM JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTABIICHUSI MyHUIIUTIATLHON YCIYTH;

9) npuocTaHOBIIEHHE MPEAOCTABICHUS MYHULMIIAIBHOM YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPHHITBIMH B
COOTBETCTBMM C HHUMHM HWHBIMH HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickoit
Qdenepanvy, 3aKOHAMM M HWHBIMH HOPMATUBHBIMU IPABOBBIMU akTamMu PecmyOnuku
Tartapcran, MyHUIIMNAIbHBIMU TPABOBBIMH akTamMu. B ykazaHHOM ciiydae gocyneOHOe
(BHecyneOHOe) oOkaloBaHWE 3asBUTENIEM peIIeHUd U JeUcTBUl  (Oe3aericTBus)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHHKA MHOTO(GYHKIIMOHAIBHOTO IIEHTPA BO3MOKHO
B cllydae, eclii Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTp, pelieHus: u aeucTBus (Oe3neicTBue)
KOTOpPOTO 00KaNmyloTCs, BO3JIOKEHAa (DYHKIHSA MO MPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHUILIMIATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONPECICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TPU MPEIOCTABICHWH MYHHIMIIAIBLHOW YCIyTH
JOKYMEHTOB WM WH(OpMAIMK, OTCYTCTBHE H (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJINCh MPU MEPBOHAYAIBHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABICHUS MYHHUIIUINAIBHONW YCIYTH, JTUOO B TPEIOCTABICHUH MYHHUIIUNAIBHOM
YCIIYTH, 32 HCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 udactu 1 crtatbu 7
®denepanpHoro 3akoHa Ne 210-®d3. B ykazaHHOM ciydyae jgocyaeOHoe (BHecyneOHOe)
o0>kajioBaHHUE 3asBUTEJIEM pelIeHUN U JAeicTBUM (0e3/1eicTBIS) MHOTO(]YHKIIMOHAIEHOTO
[EHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Ciy4ae, €ClIM Ha
MHOTO(YHKIIMOHATBHBIM IEHTp, pelleHus ¢ JeicTBus (0e3leicTBHE) KOTOPOTO
O0XaJIyIOTCSl,  BO3JIO)KEHa  (YHKIUS 1O  IPEJOCTABICHUIO  COOTBETCTBYIOIIHUX
MYHULIMIATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONPEIeIEHHOM 4acThio 1.3 ctathu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. JKamoba mnomaercs B NUCbMEHHOM (opMe Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B Oprad, MNPEJOCTABISAIOMMNA  MYHUIMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBI EHTp JUMOO0 B COOTBETCTBYIOLIMN OpraH TOCYyAapCTBEHHOU
BJIACTU, SIBISIONIMICSA yupeauTerdeM MHOTO(YHKIMOHAIBLHOIO IleHTpa (maiee -
yUpeauTenh ~ MHOTO(YHKIIMOHAILHOTO  IIEHTpa), a TaKkke B  OpraHU3aIllH,
npeaycMoTpeHHble 9acThio 1.1 crateu 16 denepanbroro 3akona Ne 210-D3. XKamoOsr Ha
peumieHuss U jaedcTBUs  (Oe3neiicTBHE) PYKOBOJUTENS OpraHa, MpeaoCTaBIISIOLIETO
MYHUITUTIATBHYIO YCIIYTY, TOAAIOTCS B BBIMIECTOSAIIUN OpraH (IIPH €ro HaJu4uu) JIu0o B
cllydae ero OTCYTCTBHMSI PacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTENIEM OpraHa,
MPEAOCTABIAIONIETO MYHHUITMNANBHYIO ycnyry. JKamoObl Ha pemieHuss W JSHCTBUSA
(6e3neiicTBuEe) paOOTHHKA MHOTO(QYHKIIMOHAIHHOTO IEHTpPA IMOJAIOTCS PYKOBOJUTEIIO
ATOr0 MHOTO(YHKIIMOHAJIBHOTO 1eHTpa. JKanoObl Ha perieHus u aercTBus (0e3nencTBue)
MHOTO(YHKIIMOHAJILHOTO LEHTpPa MOJAIOTCS YYPEIUTENI0 MHOTO(PYHKIHMOHAIBHOIO
[IEHTpa WX JOJDKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM aKTOM
PecnyOnuku Tartapctan. XKaynoOwl Ha pemieHus u aerctBus (Oe3aeicTBue) paOOTHHUKOB
OpraHu3aluii, IpeaIycCMOTPpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, moAarTCs PYKOBOJUTESAM 3THUX OpTraHU3aIUM.

XKanoba na pemeHuss u nedcTBus (Oe3aeiicTBHE) opraHa, MPEAOCTABISIOLIETO
MYHHUIIMIIAJBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMIIa  OpraHa, MpefoCTaBISIONIETO
MYHUIIUTIATBHYIO  yCIyTYy, MYHHUIIMIAIBHOTO CIY)KAIlllero, PYKOBOAWTENS OpTraHa,
MPEIOCTABIIAIOIIET0 MYHULIUIIATIBHYIO YCIYTY, MOKET OBITh HAlpaBJeHa IO MoYTe, Yepe3
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MHOTO(YHKIIMOHATbHBIN LEHTD, c HCIIOJIb30BaHUEM UH(GOPMALIMOHHO-
TEJICKOMMYHUKalIMOHHOW  cetn  «MHTepHer»,  oduIManipHOrO  caiiTa  Oprasa,
IIPEAOCTABIISIOLIETO MYHULUIIATIbHYIO yCIIyTY, Enunoro nopraga  Jmbo

PecnyOnmkanckoro mopraia, HHGOPMAIIMOHHONW CHCTEMBI JTOCYeOHOTO 00KaTOBaHUs, a
TaK)K€ MOXET OBITh MPUHATA MPU JTUYHOM rpueMe 3asiButens. KamobOa Ha perieHus u
NeNCTBUS (6e3nelicTBuE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOKET OBbITh HAMpaBiieHa MO MOYTE, C UCIIOIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn  «MHTepHeT», oQuIuaIbHOro caita
MHOTO(YHKIIMOHAJIBLHOTO IIeHTpa, EnuHoro moprana nubo PecmyOnukaHckoro mopTana,
UH(GOPMAITMOHHON CUCTEMBbI JOCYJIeOHOTrO 00KajJoBaHUs, a TaKKe MOXKET ObITh MPUHSTA
npu JUYHOM TpueMe 3asButens. JKamoba Ha pemeHus u AeiictBus (6e3aeiicTBue)
Opra”u3anuii, TpeayCMOTPpEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@3, a Takke uX pabOTHUKOB MOKET ObITh HApPAaBJIEHA MO MOYTE, C UCIOJb30BAHUEM
MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», Oo(UIHMaTbHBIX CalTOB
3TUX opraHu3auuii, Equnoro noprana nmubo PecnyOnnkanckoro noprana, a Takxke MOMKET
OBITH IPUHSATA TIPY JTMIHOM TIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIETO MYHHUIIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, IpeIOoCTABIAIOIIEr0 MYHUIMIANbHYIO YCIYry, JH00
MYHHUITUTIATBHOTO CIIYKalllero, MHOTO(QYHKIIMOHATIBHOTO IEHTPA, €r0 PYKOBOJIUTENS M
(wn) paboTHHKA, OpraHU3aluid, PEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DegepanbHOTO
3akoHa No 210-®d3, ux pykoBomutTenedl u (wim) pabOTHUKOB, PEIICHUS W JEHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OT4eCTBO (TOCJIEAHEE - MPU HAJIMYMM), CBEICHHUS O MECTe
KUTENbCTBA 3aABUTENA - (PU3MUECKOro JiMua Ju00 HAaMMEHOBAaHUE, CBEIACHUS O MECTe
HaXOXKJECHUS 3asiBUTENS - IOPUAMYECKOro JIMIA, a TakXke HoMmep (Homepa) KOHTAKTHOTrO
tenedoHa, agpec (aapeca) SIEKTPOHHOU MOYTHI (MPU HAJIWYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBemeHuss 00 00KalmyeMbIX PEIICHUAX M JeWcTBUsIX (Oe3aeicTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHHUIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JMIIa  Oprasa,
MPENOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JIUO00 MYHHUIUMAIBHOTO CITYKaIlEero,
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paboTHWKAa  MHOTOQYHKIIMOHAJIBLHOTO  IIEHTpA,
OopraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) 1OBOJbI, HA OCHOBAHWUHM KOTOPBIX 3asBUTEIh HE COMVIACCH C pEIICHHEM |
neiictBuem (Oe3nelicTBHEM) oOpraHa, NPEJOCTaBISAIONIEI0 MYHHUIUMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMIAIBHYIO YCIyry, Ju00
MYHUIIMOAIBHOTO  CIY)KaIlllero,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIui, MpeayCMOTPEHHBIX YacThio 1.1 cTtaThu 16
@®enepanpHoro 3akoHa Ne 210-®3, wux pabOTHUKOB. 3asBUTEIEM MOTYT OBbITh
NPECTaBICHbI JOKYMEHTHI (IPH HAJTWYHH), TTOITBEPKIAIOIINE JTOBOABI 3asiBUTENS, JTHOO
UX KOTIHH.

5.4. lloctynuBiias xano0a MOANICKUT PErrucTpali B CPOK HE MO3aHee pabouero
JHS1, CJIEYIOLIETO 32 THEM MOCTYIJICHUSI.

5.5. Kanoba, noctynuBiuas B Oprad, NpeA0CTaBISIIONINN MYHULIUNIATBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJBHBIA IIEHTP, YYPEAUTEN0 MHOTO(QYHKIIMOHAIBHOTO LEHTpa, B
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opraHu3anuu, npeaycMoTpeHHbie yacTbio 1.1 cratbu 16 denepanbHoro 3axkoHa Ne 210-
@3, mubO BHIIECTOAIINI OpraH (MIPU €ro HAIWYWH ), TIOJJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAALATA pabouymMx THEH co NHS ee pPEerucTpaluu, a B cliydae 00KaJoBaHHUS OTKa3a
Oprasa, MperoCTaBIIAIONIET0 MyHUIIUIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aluid, TPeayCMOTPeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCIPABICHUH JOMYIICHHBIX OMEYaTOK U
OIUOOK WM B clydyae OO0KaJIOBaHUS HAPYIICHHS YCTAHOBIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUH - B T€UEHHUE TSATH PabOYMX JHEHN CO JHS €€ perucTpaluu.

5.6. Tlo pe3ynbratam paccCMOTPEHHMs KajloObl MPUHUMAETCS OJHO U3 CIIETYIONIUX
PELIECHU:

1) xanmoba ymoBIETBOPSIETCS, B TOM YUCi€ B (popMe OTMEHBI IPUHATOTO PEUICHHUS,
WCIIPABJIECHUS JIONYLIEHHBIX OINEYaTOK M OMHUOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU JOKYMEHTAax, BO3BpATa 3asBUTENIO JIEHEXKHBIX
CPEICTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoii denepaniy, HOpMaTUBHBIMU NPABOBBIMU akTamu PecryOnuku TaTtapcras,
MYHULUIIAIbHBIMU PABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He no3gHee nHs, cineyroomiero 3a JHEM NPHUHIATHS PEIIEHUs, YKa3aHHOTO B
HACTOSALIEM ITyHKTE, 3asBUTEII0 B NMUCBMEHHOW (opMe U MO JKEIaHUIO 3asiBUTENS B
ANIEKTPOHHOM  (opMe  HampaBisieTCs MOTHUBHPOBAHHBIM OTBET O  pe3yjbTaTax
PaccMOTPEHHUS KaJI0OBbI.

5.7. B cunydae mnpuszHaHMs >KajmoObl TMOJyIeKaIIeld YIOBICTBOPEHUIO B OTBETE
3asBUTENII0O O Pe3yJIbTaTaX PacCMOTPEHMs kKajnoObl aaercs uHpopManus O ACHCTBUSIX,
OCYUIECTBIISIEMBIX OpraHom, MPEA0CTABIISIONINM MYHUIUTATBHYIO YCIIyTY,
MHOTO(DYHKIIMOHAJIbHBIM LIEHTPOM JMOO OpraHu3anuei, npeaycMoTpeHHoW 4dactbio 1.1
cratbu 16 @enepanpHoro 3axoHa Ne 210-P3, B memsax He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyUIEHUH MpU OKAa3aHUM MYHUUMIAIBHOW YCIIyTH, a TaKXE MPUHOCSATCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEYJ00CTBA U YKa3blBaeTCd MHPOpPMALMS O JaJbHEHIIUX
NEUCTBUAX, KOTOpblE HEOOXOJUMO COBEpPLUUTH 3aABUTENI0 B LENSIX MOIYYEHUs
MYHHUIUMTAIBHON YCIYTH.

5.8. B cinydae mpusHaHus *anoObl HE TOJJISKAIICH YIOBICTBOPEHHIO B OTBETE
3asgBUTENI0O O pe3yJbTaTax pacCMOTPEHHUsS KajloObl [alTCid apryMEHTHPOBAHHbBIC
pa3bsCHEHUs] O MPUYMHAX NPHUHATOTO pEIICHHs, a Takxke HHGpoOpMalus O TOpsSAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciy4yae ycTaHOBIIEHHUSI B XO/I€ WJIM IO pe3ysIbTaTaM PacCMOTPEHHsI >KajoObl
MIPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO IPAaBOHAPYLIEHUS WM  IPECTYIICHUS
JOJKHOCTHOE JIMIIO, pAa0OTHUK, HAJIEJICHHbIE MOJHOMOYUSIMHU [0 PACCMOTPEHMIO Kajo0,
HE3aMeIJUTENbHO HAIMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaATYpPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muio (PHO)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
IO BBIJ[aue CIPABKH (BBIITUCKH)

oT No
PaccmorpeB Bame 3asBienue ot No u
npuaracMble K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHbBIM OpraHoM

OPUHATO pElIeHHe 00 OTKa3e B Bblaue
CIIPAaBKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:
JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)
dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHUIUIIAILHON YCIYTH IO BbIIa4ye CITPABKH (BBIMHCKH)

oT Ne
PaccmorpeB Bame 3asBienue ot No u
IIpUjlaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne o0 OTKa3e B MpHUEMe
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BblAaue
CTpaBKH (BBIITUCKU) IO CJICTYIOIUM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TPUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bbl BIpaBe HOBTOPHO OOpaTUTHCS B YINOJIHOMOUYEHHBIH OpraH C 3asBIIEHHEM O
MIPEIOCTABIICHUH YCIIYTH MOCTIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXET OBITh O00XaJIOBaH B JOCYJCOHOM TOPSIIKE IMyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(moNMCh YIOIHOMOYEHHOTO JOJDKHOCTHOT'O JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

(pamuust, M5, OTIECTBO, TACTIOPTHBIE JTaHHBIE, PETHCTPAIIHIO 10
MECTY )KUTEIbCTBA, aIPEC IEKTPOHHON ITOUTHI, TeNe(OoH)

3ASBJIEHUE
O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbiAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

[ 1B nuuneii kabuner [Toprana rocyqapCTBEHHBIX M MYHHIIUIAIBHBIX YCIIYT
Pecny6muku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE MPEAOCTABICHUSI TOCYAapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHOMN
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3AABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
BbIJIaue CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[lpomy  wucmpaBUTh  JOMYHICHHYI0  TEXHHYECKYI0  OMMOKY M BHECTH
COOTBETCTBYIOIIME M3MEHEHHUSI B JJOKYMEHT, SIBIISIOMIMKCS PE3yIbTaTOM MYHHIIUAILHON
YCIIYTH.

[Ipunararo creayronme J0KyMEHTHI:

1.

2.

B cnyyae mnpuHsTHA pemieHuss 00 OTKIOHCHWHW 3asBICHHS OO0 WCIPaBICHUU
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBCPCHHON KOMHMH Ha OYMa)KHOM HOCHUTEJEC MOYTOBBIM OTIPABICHHUEM IO
azmpecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIFOUCHHBIC B 3ASBJICHUE, OTHOCSIIMUECS K
MOEH JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TaK)K€ BHECEHHbIE MHOI0 HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHU JOKYMEHTOB), MPUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATeNbcTBOM Poccuiickoii denepanyu, Ha MOMEHT
MIPEICTABIIEHUS] 3aBJICHUAS 3TU JOKYMEHTHl JCUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUSL.

(nata) (Toamuce) (®.1.0.)



