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ITocTtanoBneHne Kapap
oT «24» mapra 2022r. No 5

O BHECEHUU M3MEHEHHUH U JOMOJHEHNUN B IOCTAHOBIICHHE
HcnonauTenbHOro koMureTa BEpXHEOMMHUHCKOTO CEIBCKOTO MTOCENEHUS
MamaapIlcKoro MyHHITUIIAILHOTO paiioHa Pecriybnuku TaTapcran
or 15.07.2019 Ne 18 «O0 yTBEepKI€HUH aIMUHUCTPATUBHBIX
PETJIaMEHTOB MPEIOCTABICHUS] MYHHUIUIIATbHBIX
YCIIYT, OKa3bIBaeMbIX VICIIOMHUTENBHBIM KOMUTETOM
BepXHEeOomMUHCKOr0 CeabCKOro MoCeIeHus
MamaapIIcKoro MyHUIUITAIBHOIO paioHa
PecriyOnuku TaTapcran»

Bo wucnomnenue mnocraHoBieHuss KabGunera MunuctpoB PecnyOnuku
Tarapctan ot 13.04.2021 Ne 242 «OO0 yTBEpkKJACHHH TUIAHA MEPOMPHUATUN TI0
nepexo/ly Ha NPeJOCTABIEHHWE COIMAIBHO 3HAYMMBIX TOCYJApPCTBEHHBIX YCIYT,
yCIyT, TpPENOCTaBIsIeMbIX TOCYIapCTBEHHBIMH  yupexaeHusMu PecrnyOnnku
Tatapctan, B KOTOpPBIX pa3MellaeTcs ToCyAapCTBEHHOE 3ajaHue (3aka3), B
AJIEKTPOHHOM (popMe» U TPOTOKONA 3acefaHus paboued TPYNIbl MO peaau3aluu
MpoeKkToB 10 1udpoBoit Tpanchopmarnuu Pecnydnuku Tarapcran ot 21.04.2021 Ne
[I'-12-134, TIlpoTokonda COBMECTHOM KojuleTHM MuHucTepcTBa  (PMHAHCOB
Pecnyonuku Tarapcran, VYmpaiaeHus DenepanibHOM HAJIOTOBOM CIIY>KOBI 110
PecrryOnuke Tarapcran, Ymnpasnenus denepaibHoro kazHadeiictsa mo PecryOnmke
Tarapcran ot 04.01.2021 Ne ITP-3, B coorBeTrcTBUM ¢ D3 oT 27.07.2010 r. Ne 210-
®3 «O06 opraHuzalMu MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMITAIbHBIX
YCIIyT», IIOCTAHOBJICHUEM  PYKOBOAMTENSA  VICIIOJHUTENBHOTO  KOMHUTETA
MamafpIlckoro MyHHIIMNaIbHOTro paitona Pecnyonuku Tatapcran ot 20.06.2012 r.
Ne 1090 «O6  yrBepxknenun Ilopsiaka  pa3paboTkK W yTBEp)KICHUS
aJMUHUCTPATUBHBIX  PErVIAMEHTOB  MPEIOCTABICHHUS  MYHULMIAIBHBIX  YCIYT
OpraHaMHM MECTHOTO CaMOYIpaBJIeHHs MamaabllCKOro MyHHUIMIAIBHOIO pailoHa»
HcrionHUTENBHBI ~ KOMUTET  BEpXHEOIIMHMHCKOIO  CEJIbCKOTO  ITOCEJICHMS
IIOCTAHOBJISIET:

1. llonmynkr 7 mnynkra 1.7.1 nmocranoBnenuss MCIOMHUTENLHOIO KOMUTETA
BepXHEONIMUHCKOIO  CEIBCKOro IOCENEeHHs MamaabllICKOr0 MYHHUIIMIAIBHOIO



paitona Pecrmyonmuku Tarapcran ot 17.11.2020 Nel3, uznoxuTh B clemyromien
pEeNaKIUU:

2. Ilpusnate yrpatuBmiUM crily noAnyHKT 1.4. IlocranoBnenus McnoaHUTENBLHOTO
KOMUTETa  BepXHEOIIMHUHCKOTrO  CEJbCKOro  moceileHuss  MaMajpllcKoro
MyHHIIMTAIBHOTO paiiona Pecriyonuku Tarapctan ot 15.07.2019 Ne43,

3. OOHapo/oBaTh HACTOSIIEEC IIOCTAHOBJIEHUWE IYTEM pa3MEIIEHUs €ro Ha
oduiraTLHOM caire MamapIcKoro MYHUIHATIAJIBHOTO parioHa
mamadysh.tatarstan.ru, opuimanbHOM nopTane npaBoBoil nHpopmanuu Pecnyonmku
Tarapcran (pravo.tatarstan.ru).

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOAILErO MOCTAHOBJIEHUSI OCTABIISIO 33 COOOM.

PYKOBO,Z[I/ITCJ'IB HcnonHuTenbHOr0 KOMUTETA
BerHCOIHMI/IHCKOFO CCJIbCKOI'O ITOCCIICHUA
MaMaI[BIIIICKOI‘O MYHUIUIIAIBHOT'O paﬁOHa

PecniyOnuku Tatapcran /N.3.Ucmarusos/




[Tpunoxenue Ne 1

K IIOCTaHOBJICHUIO
HcnomHuTenbHOro KOMUTETA
BepXHEOmMUHCKOro CENbCKOTro
roceneHus MamaapIickoro
MYHULIMITAJILHOTO pailoHa
Pecniybmuku Tarapcran

oT «24» maprta 2022 1. Ne 5

AJIMUHUCTPATUBHBIA PETIaMEHT
PEIOCTABICHUS] MYHUILIUIIAILHOM YCIIYTH IO BbIJIau€ CIIPABKHU (BBIMUCKHU)

1. O01Iue mMoJI0KEHUS
1.1. Ilpenmert peryaupoBaHUs aJIMUHHUCTPATUBHOIO perilaMeHTa

Hacrosimmit aAMUAHHUCTPATUBHBII periiaMeHT MPEAOCTABIICHUS
MYHUIIUTTIAIBHOW YCIIYTH (J1ajieeé — aJMHUHUCTPATUBHBIA PErilaMeHT) YCTaHABIUBACT
CTaHIAPT U MOPSIOK MPEAOCTABICHHUS] MYHUIIUMIIAILHON YCIYTy MO BbIJAYE CIPABKU
(BBIMUCKM) (J1aJiee — MyHUIIUITAJIbHAS yCITyTa).

1.2. Kareropuu 3asBurtenen

1.2.1. Jlunamu, MMEOIMMHU MPaBO Ha MOJYyYEHUE MYHULUIAIBHOW YCIIYTH,
SBIIFOTCS (PU3MUECKUE T (ajiee — 3asBUTEb).

1.2.2. C 3asgBieHuHeM BIIpaBe OOpaTUTHCS TMPEACTABUTENb 3asBUTEIS,
JCHCTBYIOIIMI Ha OCHOBAHMM JOKYMEHTA, YJOCTOBEPSIOLIETO €ro IMOJHOMOYHS
(maniee — mpeACTaBUTENb 3asIBUTEIIS).

1.3. Topsinox uHGOPMUPOBAHUS O MPETOCTABICHUH MYHHUIIUIIATILHOW YCIYTH

1.3.1. HUnadopmanus o mOpsaKe MPEJOCTABICHUS MYHHUIIUNAIBHOU YCIyTH
pa3meraeTcs:

1) Ha wH)OPMAIIMOHHBIX CTEHJAX, COJEPXKAIIUX BHU3YaJbHYIO U TEKCTOBYIO
uHQOpMAIMI0O O MYHHUIMMAILHONH YyCIyre, pachojiO)KCHHBIX B TOMEIICHUSX
MHOTO(YHKIIMOHAIBHBIX ~ I[EHTPOB  MPEJOCTaBICHUSI  TOCYIapCTBEHHBIX U
MYHHITUTIATBHBIX YCIIYT.



2) Ha oQUIMATBHOM CalWTe MYHUIMIIAJIHLHOTO paiioHa B WH(OPMAIMOHHO-
TeleKOMMYHHKAIMOHHOM cetn «HTepreT» (https://www. mamadysh. tatarstan.ru.);

3) na Iloprasie rocymapCTBEHHBIX U MYHUIMNAIBHBIX ychyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PeciyOnmukaHCkuid mopTa);

4) na EpuHOM mopTasie TOCYHapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(bynxunit) (https:// www.gosuslugi.ru) (nanee — Equnblit moprain);

5) B rocygapcTBeHHON MHGOPMAIIMOHHOMN crcTeMe «PeecTp rocymapCcTBEHHBIX
U MyHUIMNaidbHbIX yciuyr PecnyOommku Tarapcran» (http://frgu.tatar.ru) (mamee —
Peectp rocynapcTBeHHBIX 1 MYHUITUTIATBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHUE MO BOIPOCAM MPEIOCTABICHUS MYHUIUNAIbHOU
YCIYTH OCYILIECTBIISETCS:

1) B MHOrOQYHKIIMOHAJIBHBIX HEHTPAaX MPEIOCTABICHUS TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT TIPU YCTHOM OOpAIEHUH - JIMYHO WA 110 TeeoHy;

2) B uHTepakTUBHOU (hopme PecmyOnrkaHckoro mopraina;

3) B YIIOJIHOMOYEHHOM Ha MpeOoCTaBIeHUE yciayru oprane (nainee — Opran):

IIPU YCTHOM OOpaIlleHUU - JINYHO WK 10 TeNedOoHy;

Opu MHCbMEHHOM (B TOM 4Hcie B ¢GopMe DBIEKTPOHHOIO JOKYMEHTA)
oOpaiieHUH — Ha OyMa)XHOM HOCHUTENE IO TOYTe, B JJIEKTPOHHOU ¢opMe Mo
3JIEKTPOHHOM TOYTE.

1.3.3. Undopmanust Ha Enunom mnoprane, Pecnybmukanckom moprane o
MOpSZIKE M CpPOKaxX TMPEAOCTaBICHUS MYHUIIMNIAIBLHOW YCIYyTM HAa OCHOBaHUH
CBEIICHUH, coaepkanuxcsi B PeecTtpe rocylapcTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT,
MPEIOCTABISIETCS 3asIBUTENIO OECIIIaTHO.

Hoctyn x wuHbOpManmuu O CpOKaX ¢ TOPSAKE MPEAOCTaBICHUS
MYHUIIUTIATBHON YCITyTH OCYIIECTBISICTCS 0€3 BBIMOJHEHUS 3asBUTEIEM KaKHX-THOO
TpeOOBaHW, B TOM 4YHCJIE€ O€3 WCIIOJb30BAHKS MPOTPAMMHOTO OOecTeueHus,
YCTAaHOBKa KOTOPOTO Ha TEXHMYECKHE CPENICTBA 3asBUTENS TpeOyeT 3aKIIOueHUs
JUIIEH3UOHHOTO WJIM WHOTO COIJIAIIEHUsT C TMpaBooOsiaaTeNieM MPOrpaMMHOTO
o0OecrieyeHusi, NPEIyCMATPUBAIOIIET0 B3MMaHUE IUIAThl, PETUCTPALUIO  WUIU
ABTOPHU3AIIMIO 3aBUTEIIS WM TPEIOCTABIICHNE UM TTEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpailieHun 3asiBUTENS JIUYHO WM O TeIePOHY B COOTBETCTBUU C
MOCTYIUBIIUM O0palIeHUEM MPEAOCTABIIACTCS HHPOPMAITHS:

1) o mecTe HaxOXIeHHS MHOIO(YHKIIMOHAJIBHOIO IEHTpPA MPEIOCTABICHUS
TOCyJIapCTBEHHBIX M MYHUIMMAIbHBIX yciyr, Oprana (agpec, rpaduk pabOThI,
CIIpaBOYHBIC Tee(OHBI);

2) O TOpsIKE TMPEIOCTABICHUS MYHHIUIAILHOW YCIYyrH, O CIOCO0ax H
CpOKax MoJja4yM 3asiBJICHUN;

3) o Kareropusx TpaxJaH, KOTOPHIM IPEIOCTABISACTCS MYyHHIIHITAIbHAS
ycIyra; 0 HOPMaTUBHBIX MTPABOBBIX aKTaX, PETYIUPYIOIIUX BOIIPOCHI MPEOCTABICHUS
MYHULATIATIBHON YCIIYTH;

4) o mepevyHe MOKYMEHTOB, HEOOXOMMMBIX JJIi PACCMOTPEHHUS 3asBJICHUS O
MPEIOCTABICHUA MYHHUIIUTIATBHOW YCIOYTHM, O CpOKax IMpHeMa W PETUCTpaIiiu
3asIBJICHUS,



5) o0 xoje NpeaoCTaBICHUS MYHUIIUIIATBHON YCIIyTH;

6) o MecTe pa3MmelieHHus Ha OQUIIMATIBHOM caiTe WH(GOPMAIUHU 110 BOIIPOCAM
MPEIOCTABIICHUSI MYHUITUTTAIBHON YCIIYTH;

7) o mopsuke 00XaJlOBaHHS JCUCTBUN WM OC3ACHCTBUS JOJDKHOCTHBIX JIHII
Oprana.

[lo nucekMeHHOMY OOpalieHUuI0 COTPYAHUKH OTJENa, OTBETCTBEHHOrO 3a
MIPEAOCTABIICHUE MYHHUIIUITAIIBHOW YCIyrd, MOJAPOOHO B MHCBMEHHOW opme
Pa3bACHSIOT 3asABUTENIO TOPSAJIOK MPEJOCTABICHUS MYHULIUNAIBHOM YCIYyTH H
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM MYHKTE aJIMHUHUCTPATUBHOIO PEriaMeHTa, U B
TEUEHUE TpeX padodyux JHEH CO JHS pEerucTpaiuu oOpalleHUs HAMpaBISIOT OTBET
3assBuTent0. OTBETHI JAIOTCS Ha A3bIKE OOpaileHus. B ciyyae HEBO3MOKHOCTU J1aTh
OTBET Ha sI3bIKE OOpaIlleHUs UCIIONb3YIOTCA TOCY/IapCTBEHHBIC S3bIKM PecmyOnmku
TartapcraH.

1.3.5. Uudopmaius mo BompocaM MNpeIOCTaBICHUS MYHUIIMTIAIBHON YCIyru
pasMeniaeTcss Ha OQUIMAILHOM CaiiTe MYHUIMIAIBHOIO paloHa (uiu 20po0CcKo20
okpyea) W Ha WHGOPMAIMOHHBIX CTEHJax B MoMemeHusX Opeana njis paboOThI ¢
3aABUTCIISIMH.

Nudopmanust Ha TrocymapcTBEHHBIX si3bikax PecmyOnmmku — TaTtapceras,
pasMeliaemMasi Ha HWHQPOPMAIMOHHBIX CTEHAAX © Ha OQUIMAIBHOM CaiTe
MYHHUIIUMTAIBHOTO palioHa B  HMHOOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«/IHTepHET», BKJIIOYAET CBEICHHUS O MYHHUIMIAIBLHOW YCIyre, COAEp)Kaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOIO
periiaMeHTa, UHGOPMAIUIO O MECTE HAXOXKECHUSI, CIPAaBOUYHBIX Telle(hoHAX, BPEMEHU
pabotel Oprana, o rpadguke mpreMa 3asBJICHUN Ha MPEOCTaBICHUE MYHUITATTAIbHON

YCIIyTH.

1.4. HopmaTuBHBIE IPAaBOBBIE AKThI, PETYIUPYIOLINE MPEAOCTABICHUE
MYHULIANIAIBHON YCIIYTH

1.4.1. IlepeueHb HOpPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
IPEJOCTAaBICHUE MYHUIMIIAIBHON yCIyru (C yKa3aHHMEM PEKBHU3UTOB HOPMAaTHUBHBIX
IIPABOBBIX aKTOB M UCTOYHHKOB UX O(UIIMATBHOIO OMYOJMKOBAHUS), pa3MeIIeH Ha
EnunoMm mnoprane, B PeecTpe TrocygapCTBEHHBIX W MYHHULMIIAIBHBIX YCIYyT, Ha
opunmarbHOM  caiiTe  MyHHULMIAJIBHOTO  palloHa B HMHQPOPMAIIMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTu «HTepHeT».

1.4.2. TekcT agMUHHCTPATHBHOIO PETJIAMEHTA B JIEUCTBYIOIIEH peIaKIUU
IIOVIKUT pasMelleHuo Ha ExaumHom mnoprane, B Peectpe rocynapCcTBEHHBIX U
MYHHUIIMTAIBHBIX YCIAYr, Ha O(QUUHUAIBLHOM CaiTeé MYHUUUIAJIBLHOTO pailoHa B
UH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHeT».

1.5. TepmuHbl, UCTIOIB3YEMBIE B AAMUHUCTPATUBHOM PETIIAMEHTE, U UX
OIpeNEICHUS



1.5.1. B aagMMHUCTPAaTMBHOM pEIJIAMEHTE HCIIOJIB3YIOTCA  CIIECAYIOIINE
TEPMUHBI U ONIPEICICHMUS:

yIaJeHHOe pabodyee MECTO MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUUMMNAIBHBIX YCIYI — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTYpHOE Mojipa3/ieJicHUE (oduc) MHOTO(YHKITHOHAJTLHOTO LEHTpa
MPEIOCTABICHNUS] TOCYAAPCTBEHHBIX M MYHUIMINAIbHBIX YCIYr, CO3JaHHOE B
TOPOJICKOM (CEJIbCKOM) TOCEJIEHUU MYHUIIMNAIBHOTO paliloHa WM B TOPOJCKOM
okpyre Pecny0nuku Tatapctan B COOTBETCTBUU ¢ MyHKTOM 34 IlpaBui opranuzanuu
JeSTeIbHOCTH MHOTO(PYHKIMOHAIBHBIX [IEHTPOB MPEAOCTaBICHUS TOCY1apCTBEHHBIX
U MYHULUINAIBHBIX YCIYr, YTBEPKACHHBIX TOCTaHOBJIEeHHEM llpaBurenncTBa
Poccuiickoit @exneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrepxxaenun [lpasun
OpraHM3aluu JESTEIbHOCTU MHOTO(DYHKIIMOHANBHBIX IEHTPOB MPEAOCTABICHUS
rOCyJapCTBEHHBIX 1 MYHULIUITAJIHBIX YCIYI»;

TEXHU4YEcKas omwulOKa - omunoOka (OmHcKa, oredarka, rpaMMaTUyecKas WU
apupmMerndeckas omuOka MO0 mMoAoOHass omwuOKa), AOMYIIEHHas OpraHoM,
MPEAOCTABIAIOIIMM MYHULMNAIbHYIO YCIYTy, U NpPUBEAIIas K HECOOTBETCTBUIO
CBEICHUI1, BHECEHHBIX B IOKYMEHT (PE€3yJIbTaT MYHULIUIIAJBLHON YCIYTH), CBEIEHUAM
B JOKyMEHTAax, HA OCHOBaHUHU KOTOPBIX BHOCWIINCH CBEJICHNS;

Enunas cucrema uaeHTUdUKAIUM U ayTeHTHU(UKAMU B HHEOPACTPYKTYpE,
obecneunBaronen MH(}OPMAIIMOHHO-TEXHOJIOIMUECKOE B3aMMO/JICHCTBHE
MH(}OPMAIIMOHHBIX CHUCTEM, MCIHOJB3YEMBIX ISl MPEIOCTABICHUS FOCYIapCTBEHHBIX
¥ MYHUIMMAIBHBIX YCIyT B 2yiekTpoHHOU dopme (manee — ECHUA) — denepanbhas
rocyJapcTBeHHas uH(}OpMaIIMOHHAS cucTema, oOecrnieunBaronias
CAaHKI[MOHUPOBAHHBIM JOCTYN YYaCTHUKOB HMH()OPMALMOHHOIO B3aUMOJAEWUCTBUS B
cUCTeME WJEHTU(DUKAIUU W ayTeHTUPUKAUUM K HHQOpMAIUH, colepKallencs B
rOCyJlapCTBCHHBIX HMH(GOPMAIIMOHHBIX CHUCTEMaX W WHBIX HHGOPMAIMOHHBIX
cUCTeMaX;

MO®I] - ['ocynapcTBeHHOE OrOKETHOE YUPEKIACHUE
«MHOropyHKIMOHANBHBIM ~ LEHTP  MPEAOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHULUMNANBHBIX yeayr B PecriyOnuke Tatapctany;

AWUC MO®I[ - AsromaruzupoBaHHass  HWH(OpPMAIMOHHAs ~ CHUCTEMa
MHOTO(QYHKIIMOHANBHBIX ~ IIEHTPOB  MPEAOCTABICHUS  TOCYAapCTBEHHBIX U
MYHHUIIMTAIBHBIX yeiIyr PecriyOnuku Tatapcras.

1.5.2. B anMUHUCTpaTUBHOM pPErJlaMEHTE MOJ 3asBJIICHUEM O MPEOCTaBICHUN
MYHHIIMTIAIBHON YCIIyTH (fajiee - 3asiBJICHKE) MOHUMAETCS 3a1pocC O MPeIOCTABICHUN
MYHULANIAIBHOW YCIIYTH, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanbHoro 3akoHa ot 27 uroisg 2010 roma Ne 210-d3 «OO6 opraHuzanuu
NPEIOCTaBICHHUS] TOCYJAapCTBEHHBIX M  MYHHULIMOAIBHBIX YCIyr» (zamee —
®denepanbHbiid 3ak0H Ne 210-D3).

2. Cranmapt npeAaoCTaBICHUS] MyHULIUTTAIBHOW YCIIyTH

2.1. HanmMeHOBaHME MyHUIIMTIAIBHON YCIYTH



Bolgaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHME UCTIOHUTEIHHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYTIPaBJICHUsI, HEMTOCPEJACTBEHHO MPEAOCTABISIONIETO0 MYHUITUTIATBHYIO YCIYTY

HNcnonmHuTENbHBIA  KOMUTET BEpXHEOMIMUHCKOTO CEIBCKOr0  MOCEICHUS
Mamajpiickoro MyHuIunaibHoro paitona Pecyonvku Tarapcras.

2.3. Onucanue pe3ysbTata NpeAoCTaBICHUs MyHULIUIIATbHON YCIIyTH

2.3.1. Pe3ynbTaToM NpeoCcTaBiIeHHUs] MyHULIUITAILHON YCITYTH SBIISETCS:

1) cmpaBka  (Bbimucka) — (mpmiokeHue N 1 K  HACTOSLIEMY
aJIMUHUCTPATUBHOMY PErJIAMEHTY);

2) peweHve 06 OTKasze B MNpPeaoCTaBAEHUN MYHWULUMNANBHOW  YCAyru
(npunoxkeHune N2 2 K HacToALLEeMY aMUHUCTPATUBHOMY pPeriaMeHTy);

3) peweHve 06 oOTKasze B nNpueme [AOKYMEHTOB, HeobxoAMMbIX AnA
npeaoCTaBNEHUA MyHMUMNanbHOM ycnyru (npunoxeHne No 3 K HacToAwemy
aAMMHUCTPATUBHOMY PErlaMeHTy).

2.3.2. Pe3ynbTar mOpeNOCTABICHUS MYHHUIIUNAIBHOW YCIYT'M HaIlpaBiIseTcs
3ag4BUTENNI0 B (OpME BJIEKTPOHHOIO JOKYMEHTa, MOJIMCAHHOIO YCHJIEHHON
KBATH(DHUITMPOBAHHOW SJEKTPOHHON MOJMUCHIO YIOJTHOMOYEHHOTO JOIKHOCTHOTO
munia Opeana (mubo Opeawna), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6
anpenis 2011 roga Ne 63-®3 «O0 snexkTpoHHOM noanucu» (nanee — DenepanibHBIMN
3akoH Ne 63-®3) B nuunblii kabuHer Enmuoro moprama. B ciydae nampaBieHus
3agBJIEHUS TOCPEACTBOM PecnyOaMKaHCKOro mopTana pe3ysibTaT MNPeAoCTaBICHUS
MYHHUIIUTIAIBHOW ~ YCIIyTM ~ HampaBisieTcss Tak k€ B JIMYHBIM  KaOWHET
PecnyOnukanckoro nopraia.

2.3.3. Tlo BBIOOpY 3asBUTENsA pPE3yNbTaT MPEIOCTABICHUS MYHUIUIMAIbHON
ycnyru Bbinaercs B Oprane wiu B MOL[ B gopme sx3eMIuisipa 3J€KTPOHHOTO
JIOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHUTENE, 3aBEpEHHOr0 TMeuYaThio U
MOJNMKUCHI0 COOTBETCTBEHHO YIOJIHOMOUYEHHOIO JOJKHOCTHOro juia OpraHa wid
pabotHrika MOII.

2.3.4. 3agBuTenb  BOpaBE  IOJYYUTh  PE3yJAbTAaT  MPEIOCTABICHUSA
MYHUIIUNIAIBHOM YCIyTH B (OpME JJIEKTPOHHOIO JOKYMEHTAa B TEUEHUE CpOKa
JIEHUCTBUS pe3yabTaTa Mpe0CTaBICHUs MyHUIIUTIATHHONU YCITYTH.

2.4. Cpok mpenocTaBiIeHUs] MyHUITUTIAIBHON YCIYTH, B TOM YHCIIE C Y4ETOM
HEOO0XOMMOCTH OOpaIlleHUs B OpraHU3aliy, y4acTBYIOIUE B MPEAOCTaBICHUN
MYHHUIIMTAIBHON YCIYT'H, CPOK TPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIIUTIATbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTb IPUOCTAHOBIIEHUS [TPELYCMOTPEHA
3aKoHoAaTeNbCcTBOM Poccuiickoit denepaninn, CpoK BblIauu (HAIpaBIECHUs)
JIOKYMEHTOB, SIBJISFOIINXCS PE3YIbTATOM MPEAOCTABICHUS MyHULIIMIAIBHON YCIyTH



2.4.1. MyHununaibHas yciyra TMpeOoCTaBIsieTCs B TEYEHUE TpeX pabouyux
JTHEH.

2.4.2. IlpuocTaHOBIEHHE CPOKA MPEIOCTABICHUS MYHUIUIIAIILHOW YCIYrM HE
MPEyCMOTPEHO.

2.4.3. HanpaBneHue JOKYMEHTA, SIBISFOLIETOCS Pe3ybTaTOM MPEIOCTABICHUS
MYHUIIUIAIBHOM  yCIIyrd B (OpMe DJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYIIIECTBIISIETCS. B JICHh O(OPMIICHUS W PETUCTpallUU pe3yiibTaTa MPEAOCTaBICHUS
MYHUIUTNIAJILHON YCIIYTH.

2.5. UcuepmnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WJIM UHBIMUA HOPMATUBHBIMHU IIPABOBBIMU aKTaMU JJIs
MPEOCTABIICHUSI MYHUIIUTIAIBHOM YCIIYTH, a TAKXKE YCIIYT, KOTOPBIE SBJISFOTCS
HEOOXOJIMMBIMU U 00s13aTENbHBIMU JIJISl TPEIOCTABICHUSI MYHULIUTTAIbHBIX YCIYT,
MOJICKAIIUX MPEACTABICHUIO 3aBUTENIEM, CIIOCOOBI UX MOJTYUYEHUS 3aBUTENIEM, B
TOM YHCJIE B DJIEKTPOHHOU opme, MOPSA0K UX MPEICTaBICHUS

2.5.1. Jlnga monydeHUs MYHHUIIMTAIBHOW YCIYTHM 3asBUTENb TMPEICTaBIISICT
CIICAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIOIINIA TUYHOCTD (HE TpeOyeTcs B ciiydae oOparieHus
nocpenicTBoM PecriyOiMkaHcKoro noprania);

2) TOKyMEHT, YIOCTOBEPSIOIINIA MTOTHOMOYHS TIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiIEHHE:

B (QopmMe [OKyMeHTa Ha OyMaxkHOM Hocutene (mpuioxeHue Ne 4 k
HACTOSIIEMY aJIMHHUCTPATUBHOMY PETIIaMEHTY);

B DOJEKTpOHHOW  (Qopme  (3amoiHsAETCS  TOCPEACTBOM  BHECCHHS
COOTBETCTBYIOIIUX CBEICHUHA B AJICKTPOHHYIO (DOpPMY 3asBIICHHS), TMOIIMHUCAHHOE B
COOTBETCTBUU C TPEOOBAHMSIMU TyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETjaMeHTa, MpH
oOpaleHnn mocpeAcTBoM PecnyOmkaHcKoro mopraia;

4) B cmydae, €Cau JJisl IPEIOCTaBICHHSI MYHUIIUITAILHON YCIIyTH HE0O0X0oanuMa
00paboTKa MEepCOHANBHBIX JAaHHBIX JIUIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUU C (efepaTbHbIM 3aKOHOM 00pabOTKa TaKMX IMEePCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISITBCSI C COTJIACHS YKAa3aHHOTO JIMIIA, TPH OOpamieHUH 3a
MOJTyYeHUEM MYHUITUTIATFHOW YCIYyTH 3asBUTENb JOMOJHUTEIBHO IPEACTABIISCT
JIOKYMEHTBI, MOATBEP)KIAONINE TMOydeHUE COTJachus YKa3aHHOTO JIMIA WU €ro
3aKOHHOTO TPEACTABUTENSI Ha 00pa0OTKY MEPCOHAIBHBIX JaHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, OJITBEPIK/IAIOIINE MTOJIy4€HHUE COTJIacHsi, MOTYT OBbITh MPEJCTABJICHbI B
TOM YHCIIe B (DOpPME JIEKTPOHHOTO JJOKYMEHTA;

5) B ciydae, ecnu 00S3aHHOCTH XpaHEHHUs AOMOBOM kHur" g0 31.12.2017
BO3J1arajach Ha COOCTBEHHHMKOB JKHJIBIX TTOMEIICHUM, 3aSBUTEIIEM IPEICTaBIISETCS
JIOMOBasi KHUTA;



6) TpaBOYCTAHABIMBAIOIINE JOKYMEHTHl Ha WHAUBUAYATbHBIA >KHION JOM
(ecmu mpaBO COOCTBEHHOCTHM HE 3aperucTpUpPOBaHO B ENMHOM rocyaapCTBEHHOM
peecTpe HEABMKUMOCTH ) — JUISI BBIMMUCKHU U3 MOXO03IMCTBEHHONW KHUTH.

2.5.2. 3asgBieHUME M TpUJIAraeéMble JOKYMEHThl MOIYT OBITh IpPEICTABIICHBI
(HampaBJIEHBI) 3asIBUTENIEM OJHUM U3 CIEAYIOIINUX CIIOCOOOB:

1) uepe3 M®I] Ha OymaKHBIX HOCUTEJISIX U B BUJE DJIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpeactBoM Pecniy0mkaHCKOro rnoprajia B 3JeKTpOHHOH (opme;

3) B Opras JM4YHO WX MTOCPEJCTBOM MOYTOBOM CBSI3U Ha OyMa)KHOM HOCHTEJIE.

3asBieHUE W TpUJaraeéMble JOKYMEHTBI, MpPHU HaMpaBICHUH MOCPEACTBOM
MIOYTOBOM CBSI3U, 3aBEPAIOTCS B YCTAHOBJIEHHOM IOPSJIKE.

2.5.3. 3asiBneHue MpU HANpPaBJIEHUHU MTOCPEACTBOM PecnyOnrKkaHcKoro noprasia
ITOATIMCHIBAETCS MPOCTOU 3JIEKTPOHHOM MOANNUCHIO 3asBUTEIIA.

Jlns monydeHus: MPOCTOM SJIEKTPOHHOW MOAMMCH 3asSBUTETIO0 HEO0OXOIUMO
MPOUTH mpornenypy perucrparuu (ayreatudukaun) B ECHA, a Takke moaTBepauTh
YUETHYIO 3aIUCh.

DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 aIMHUHUCTPAaTUBHOIO PETJIAMEHTA, 3aBEPSIIOTCA
YCUJIEHHOW KBaJTM()ULIMPOBAHHOW MOAMKCHIO JIMIL, YIIOJTHOMOYEHHBIX Ha CO3JJaHUE U
MOANMCAHNUE TAKUX JOKYMEHTOB, B TOM YKCIIE HOTAPUYCAMH.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIIAracMble
K 3asBJICHUIO, B TOM 4YHCJE JOBEPEHHOCTH, HAIPaBISIIOTCS B BUIE (ailyioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee SO MoOaiiT.

KauectBO mpenocTaBisieMbIX JJIEKTPOHHBIX JIOKYMEHTOB (DJIEKTPOHHBIX
00pa3oB JIOKYMEHTOB) JIOJDKHO TIO3BOJIATH B IOJHOM OOBEME MPOYUTaTh TEKCT
JIOKYMEHTA U Pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpeniaercs TpeOOBaTh OT 3asBUTEIS:

1) mnpeacraBieHUss JMOKYMEHTOB © HWH(OpPMAIMUM WJIA OCYIIECTBICHUS
JEMCTBUM, TNPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MNPELYCMOTPEHO
HOPMAaTUBHBIMH MPABOBBIMHU aKTAMU, PETYIHPYIOIIMMH OTHOIIEHH S, BOSHUKAIOIINE B
CBSA3U C IIPEAOCTABICHUEM MYHULIUNIAIIBHOW YCIIYTH;

2) OCYILIECTBIICHUS ACHCTBUM, B TOM YHUCJIE COIIaCOBAaHUMN, HEOOXOIUMBIX JJIs
MOJIy4YE€HUST MYHUIMIAIBHOM YCIYrd M CBS3aHHBIX C OOpalieHHMeM B HWHbIE
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPaBJICHHs, OpPraHHU3alUH, 32
UCKIIIOUCHUEM TMOJIY4YeHHUS YCIYr M TMOJY4eHHUs JOKYMEHTOB M HH(oOpmaluu,
NPEIOCTABISIEMBIX B PpE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
MepeyHH, yKa3zaHHble B 4YacThu 1 crarbu 9 ®epepanbHoro 3akoHa Ne 210-D3
(HEOOXOAMMBIX U 00A3aTENbHBIX YCIIYT);

3) mpexacraBieHUs JOKYMEHTOB W HWH(OpMaIuu, OTCyTcTBUE€ U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh MPU NMEPBOHAYAIBHOM OTKa3€ B MPUEME
JIOKyMEHTOB, HEOOXOAUMBIX [IJIsl TIPEAOCTABICHUS MYHUIIUMTIAIHLHOU YCIyTH, JIUOO B
MPEIOCTaBICHUH MYHUIIMIIAIBLHOM YCIIYTH, 3a HCKIIOYEHUEM CIIETYIOIIHNX CIIy4aeB:



a) U3MEHEHUEe TpeOOBAHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIHUXCS
NPEIOCTABICHUS] MYHHULIMNAIBHOM YCIYrd, TOCJ€ MEpPBOHAYAIBHOM MOJa4Yu
3asBJICHUS O IPEIOCTABICHUHA MYHULMIIAIBHON YCIIYTH;

0) HaM4YKe OMOOK B 3asBICHUH O MPEIOCTaBICHUN MYHULMIIAILHON yCIyTH
U JIOKyMEHTAaX, MOJAHHBIX 3asBHUTEJIEM II0CJIE€ MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHUS MyHULUIIAIBHOW YCIyTrd, MO0 B
IPEIOCTABICHNH MYHULMIIAIBHOW YCIYIM M HE BKJIKOYEHHBIX B IPEACTABIICHHBIN
paHee KOMIUIEKT JTOKYMEHTOB;

B) HCTEUYEHHE CpOKa ACUCTBUSA JOKYMEHTOB WJIM H3MEHEHHE HH(pOpMaluu
nocjie TMEepBOHAYAIILHOIO OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTaBICHNUS MYHUIIUTIAIBHON YCIIyTH, TUOO B MPEAOCTABICHUN MYHUIIUTIAIBHOM
yCIyru,

I) BBIABICHHE JOKYMEHTAJIbHO TMOATBEPXKACHHOTO (hakTta (IPU3HAKOB)
OLIMOOYHOI0 WJIM MPOTHUBONPABHOrO AEHCTBUs (O€31eHCTBUS) JOHKHOCTHOIO JIUIA
Oprana, padoranka M®ILI, npu nepBoHAYaIbHOM OTKa3€e B IpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIsl  MPEAOCTABICHUS  MYHULMNAIBHOM  yciayru, Jmbo B
MPEIOCTaBICHUH MYHUIIMIAIBHOW YCIYTH, O YEM B MMMCbMEHHOM BHU/JIE 3@ MOJANHCHIO
pykoBoaurenss OpraHa INpud NEPBOHAYAIBHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX ISl TMPEJOCTAaBICHUS MYHULMIAIBHON YCIYrH, YBEIOMIISIETCS
3asBUTENb, a TAKXKE MPUHOCATCSA U3BUHEHUS 3a IOCTABJICHHbIE HEY100CTBA;

4) npenocraBiieHusd Ha OyMa)XHOM HOCUTEJE JOKYMEHTOB M HWH(MOpMAaIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUHU C ITYHKTOM
7.2 yactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIFOYEHUEM CITy4YaEB,
€CIi HAHECEHHE OTMETOK Ha TaKhe JOKYMEHThl JMOO HUX HU3BATHE SIBISETCS
HEOOXOJIMMBIM YCIIOBHEM MPEIOCTABICHUS TOCYAAPCTBEHHON WJIM MYHHUIIMIAIbHON
YCIYTH, U UHBIX CITy4aeB, YCTAHOBJIECHHBIX (pe/lepaIbHbIMU 3aKOHAMHU.

2.6. HcuepripiBaroniuil epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMHU aKTAMU JJIsl IPEIOCTABICHHUS] MYHUIUIIAIbHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O

CaMOYIPaBJIEHHUS U TIOJIBEJIOMCTBEHHBIX IT'OCYJJaPCTBEHHBIM OpPraHaM WM opraHam
MECTHOI'0 CAMOYIPABJICHUSI OpraHn3alliii U KOTOPBIE 3asBUTEIIb BIIPABE
MPEACTaBUTD, & TAKKE CIIOCOOBI UX MOJYUYCHHUS 3asIBUTEISIMU, B TOM YKCIIE B
AIEKTPOHHOM (popMe, OPSATOK UX MPEACTABICHUS; TOCYAapCTBEHHbBIN OpraH, OpraH
MECTHOT'O CaMOYITpaBJIeHUs MO0 OpraHu3allks, B paCIOPSIKEHUU KOTOPBIX
HaxOoJSTCsl JaHHBIE JOKYMEHTBI

2.6.1. [Tomy4aroTcsi B paMKax MEXBEJIOMCTBEHHOI'O B3aUMOJICHCTBUSI:

1) BbiNnUCKa M3 EAMHOro rocyaapcTBEHHOro peecTtpa HeABUMMKMMOCTU — —
depepanbHana cnykba rocysapcTBeHHOM perncTpaLmm, Kagacrtpa u Kaptorpaduu;

2) cBegeHMs O [EeUCTBylOWEM Macnopte rpakgaHuHa Poccuiickoi
depepauynm — MB/, Poccunu;



3) cBegeHMAa O  HOTapuanbHOW  goBepeHHocTM —  depepanpHan
HOTapuasibHaA nanara.

2.6.2. 3asBuTENb BIIpaBe MPEIOCTABUTh JOKYMEHTHI (CBECHUS), yKa3aHHbIC B
noanyHkre 1 mynkra 2.6.1 aiMUHUCTPATUBHOIO PETJIAMEHTA, B (JOpME AIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOM KBaIM()PUIMPOBAHHON MOAMHUCHIO JIMII,
VIIOJTHOMOYEHHBIX Ha CO3/laHW€ W TMOANKMCAHME TaKUX TOKYMEHTOB, MpHU MOjAaye
3asBJICHHUS.

2.6.3. Hempencrapnenue (HECBOEBPEMEHHOE MPEACTABIICHUE) YKa3aHHBIMU B
NyHKTE 2.6.1 aIMMHUCTPATUBHOIO PErNIaMEHTa OpraHaMu TOCyIapCTBEHHOW BJIACTH,
OpraHaMHl MECTHOTO CaMOYIpAaBJIEHUs, OPraHU3alUsIMHU IOKYMEHTOB U CBEICHUN HE
MOXXET SIBJIITbCA OCHOBAaHMEM JUIsl OTKa3a B MPEJOCTABIEHUU MYHHULHUNAIBHON
YCITYTH.

2.6.4. JlomxHocTHOE 7HMIO W (WIM) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aMUHHUCTPATUBHOIO PErJaMEHTa OPraHOB M OpraHu3allMii, HE NpPEeICTaBUBLINE
(HECBOEBPEMEHHO IMPEACTABUBIINE) 3alPOIIEHHBIE U HAXOASIIHNECS B PACHOPSKEHUN
JOKYMEHT WJIM CBEICHUS, IMOJJIEKAT aJIMUHUCTPATUBHOW, MAUCUUILIMHAPHON WIIN
WHOM OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOJATENIBCTBOM Poccuiickon
denepanuu.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asIBUTENS JOKYMEHTHI CBEACHUS, B TOM
YUCJIE IOATBEPXKAAIOIIME BHECEHME 3asBUTEIEM IUIAThl 33 IPEJOCTABIICHUE
MYHHUIIMOAIBHOM YCIIYTH, HAaXOIAIIMECS B PAacCHOPSDKEHUH TOCYIapCTBEHHBIX
OPraHOB,  OpPraHOB  MECTHOIO  CaMOYINpaBICHHS U  MOJABEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO CaMOYIIPaBJICHHS OpraHU3alui.

HenpencrasieHue 3asiBUTENEM JOKYMEHTOB, COACPKAIIUX CBEACHUS, KOTOPbIE
HaXOIATCS B PACHOPSIKEHUU TOCYAApCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O
CaMOYINPABJIEHUSI U TOABEAOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHam WJIM OpraHam
MECTHOTO CaMOYTIpaBJICHUSl OpraHu3aliii, He SBJIIETCS OCHOBAaHWEM MJii OTKas3a
3aBUTEIIO B IPEJOCTABIEHUN MYHUIIUIAIBHON YCIYTH.

2.7. VicuepripIBaromiuii nepeuyeHb OCHOBAHHH JIJIs1 OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOAUMBIX JUIs NIPEIOCTABICHUS MYHUIIUIIAIBHOM YCIyT!

2.7.1. OcHoBaHUsIMH [IJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHHUS] MyHULIUITAJILHON YCIIYTH, SIBJISTFOTCS:

1) mnpencraBieHHbIE 3asBUTENEM JOKYMEHTBI COAEpXkKAaT IMOAYHUCTKH U
UCIIpaBICHUA  TEKCTa, HE  3aBEpPEHHbIE B IOpAJAKE,  YCTAHOBIECHHOM
3aKoHOAaTenbCcTBOM Poccutickoit @enepannu;

2) TOKyMEHThI COAEp:KaT MOBPEXKACHMS, HAIMYME KOTOPHIX HE IMO3BOJSET B
MOJIHOM OOBEME HCIOJIb30BaTh HMH(GOPMALIUIO W CBEACHUS, COAEp)Kalluecs B
JOKYMEHTax I MPEIOCTaBICHUS MYHULIMIIAIbHOU YCIIYIH;

3) mpencTaBiieHHbIE JTOKYMEHTBHI WM CBEIEHUS YTPaTW/IM CHIIy HA MOMEHT
oOpalieHus 32 MyHUIIMITAJIbHON YCIyTroi (JOKYMEHT, YIOCTOBEPSAIOIINN MOTHOMOYHS



OpEeICTaBUTENS  3asBUTENs, B  CclOy4ae OOpalleHus 3a MPeAoCTaBICHUEM
MYHHUIIMTAIBHON YCIYT'H YKa3aHHBIM JIULIOM);

4) monmaya 3asBICHHUS O TMPEJOCTABICHUNW MYHUIUIIAIBLHOM YCIyTU H
JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEIOCTABICHUS MYHHUIIMNAIBHONW YCIYTH, B
AIIEKTPOHHOM (popMe C HApYIIIEHHEM YCTAaHOBJICHHBIX TPeOOBaHUM;

5) HEKOpPPEKTHOE 3aloJIHECHUE 00s3aTeNIbHBIX MoJied B (opMme 3asBICHUSA, B
TOM 4YHCIIE B WHTEPAaKTUBHOM (Qopme 3asBieHUs Ha PecmyOinmkaHCKOM MopTalie
(HEegOCTOBEpHOE, HEMOJIHOE, JIMOO HEMPABUIIHLHOE 3aMI0JTHEHUE);

6) TNpeacTaBiICHHUE HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUS] MYHULIUIIAILHON YCIIyTH;

7) 3asABIEHUE O NPEIOCTABIECHUU YCIIYTU MOAAHO B OpPraH rocyIapCTBEHHOU
BJIACTH, OpPraH MECTHOI'O CaMOYIPaBJICHHUS WJIM OPraHu3aluio, B IOJIHOMOYUS
KOTOPBIX HE BXOAUT MPEIOCTABICHNE MYHUIIUIIATBHON YCIYTH;

8) HecoOJroficHUE YCTaHOBJIEHHBIX cTaThe 11 denepanmpHOro 3akoHa oT 6
anpenst 2011 roma Ne 63-®3 «OO0 371€KTPOHHOW MOANMCH» YCIOBHI NpU3HAHUS
JEACTBUTEIBHOCTH YCUIIEHHOW KBAaTM(UIIMPOBAHHON 3JEKTPOHHOM MOAMKUCH.

2.7.2. IlepeueHb OCHOBaHUH JIJIs1 OTKAa3a B IPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IOJIy9€HUSI MYHULIUTIAIIBHOW YCIIYTH, SIBJISIETCS UCUEPITBIBAIOIINM.

2.7.3. Pemennie 00 oTKa3e B MpUEME 3adBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPETOCTABIICHUS MYHUIIUNIATLHON YCIyTH, MOXKET ObITh MPUHATO KaK BO BpeMs
npremMa 3asiBUTENs, TaK U IMOCJE MOTYYeHHs] OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOIUMBIX Ul MPEIOCTABICHUS MYHUIIMNAIBHON YCIYrH JTOKyMEHTOB
(cBemeHMi) € HUCIIOJIB30BAHMEM  MEXBEJAOMCTBEHHOIO  MH()OPMALIMIOHHOIO
B3aMMO/ICHCTBUS, B CPOK, HE MPEBBIMIAIMNNA 9 pabounx JHEH CO JHS perucTpanuu
3asBIICHUS.

2.7.4. 3anpemiaercss OTKa3blBaTh B MPUEME 3asIBJICHUSI U UHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHULMIAIBHOM yCIyru, B Cllydae €cliu
3asBJICHME M JOKYMEHTbHI, HEOOXOAMMBIE MJisi MPEIOCTABICHUS MYHULUIAIbHOM
yCIyrd, TOJaHbl B COOTBETCTBUM C HHPOpMalUUed O CpoKax U TMOpsSIKe
MPEIOCTaBICHUS MYHUIIMNAIBHON YCIIyru, omyOiaukoBaHHON Ha ExuHom moprae,
PecnyOnukanckom nopraie.

2.8. VcuepnipIBatomuii nepeuyeHb OCHOBaHUM JIJIsl IPUOCTAHOBJIEHUS WJIM OTKAa3a B
IIPEAOCTABICHUY MYHULMITAIBHONW YCIIYTH

2.8.1. OcHoBaHus I TPUOCTAHOBIICHUS NMPEIOCTABICHUS MYHULANIAIBHOU
YCIYI'H OTCYTCTBYIOT.

2.8.2. OcHOBaHus I 0TKA3a B IIPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH:

1) B mpencTaBieHHBIX 3a8BJICHUU W (WJIN) TOKYMEHTaX COJEPKUTCS HEMOJHas
U (WIK) HeJOCTOBEpHAas MH(OpMALIKS;

2) MOCTyIUIEHHWE OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
camMoynpaBlieHus1 100 TOJBETOMCTBEHHON OpraHy rocyiapCTBEHHOW BIACTH WIIU
OpraHy MECTHOI'O CAMOYIPABJIEHUS OpPraHu3allid Ha MEXBEJOMCTBEHHBIN 3aIpoc,



CBUJICTEIICTBYIOIIETO 00 OTCYTCTBMM JIOKyMeHTa u (WiM) HHQOpMaIuH,
HEOOXOAMMBIX NS  TPEAOCTaBICHUS  MYHULUINAIBHOW  YCIyTH,  €CIU
COOTBETCTBYIOIIMN JOKYMEHT HE ObUI MPEACTaBICH 3asBUTEJEM IO COOCTBEHHOM
WHUIINATHBE;

3) OTCyTCTBHE CBEACHMH O PETHUCTpPAlMU TpaKAaHUHA IO MECTY KUTEIbCTBA
(npebbiBaHMs) B PACTIOPSKEHUH OPraHOB MECTHOTO CAMOYTIPABIICHUSI.

2.8.3. IlepeueHb OCHOBaHUM JI1 OTKa3a B MPEIOCTABIECHUH MYHULHUIIAIbHON
YCIIYTHU SIBIISIETCSI HCUEPITBIBAIOIIIAM.

2.8.4. 3ampeniaercs OTKa3bIBaTh B MPEAOCTABICHUN MYHUITUTIATHHON YCIIYTH B
cllydae, €CM 3asBIIEHHE O TMPEIOCTaBICHUH MYHHUIMMAILHOW yCIyTH TOJAaHO B
COOTBETCTBMM C HH(pOpMAIMe O CpOKax U TMOpSAKE MPeIOoCTaBICHUS
MYHUIIMTIAIBHON yCIyTrH, onyonukoBaHHOW Ha Eaunom moprane, PecyOnnkanckom
nopTare.

2.9. Iopsimok, pa3mep ¥ OCHOBaHMSI B3UMAHHMS TOCYIapPCTBEHHON TOMIINHBI WITH
VHOU IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIIYT'H

MyHununansHas yciayra mpelocTaBiseTcs Ha 0€3B03ME3HON OCHOBE.

2.10. Ilepeuens ycayr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMH U 0053aT€TbHBIMU
JUTSI TIPEJIOCTABIICHUST MYHUITUTIATBHON YCIYTH, B TOM YHCIIE CBEACHHUSI O JOKYMEHTE
(moxymeHTax), BbIJaBa€MOM (BBIABAEMbIX) OpPraHHU3AIMSIMH, YYACTBYIOIIMMH B
MIPEIOCTABICHUHA MYHUITUTIATBHBIX YCIyT

[IpenocraBnenre HEOOXOIUMBIX M 0053aTEIIHHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsimok, pa3Mep U OCHOBaHMUSI B3MMaHUs IUIAThI 32 MPEIOCTABIICHUE
YCIIYT, KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMU IS MPEAOCTABICHUS
MYHULMNAIBHON YCIIyTH, BKJIHOYas MHQOPMALMIO O METOJIMKE pacyeTra pasmepa
TaKOW IUIATHI

[IpenocraBienre HEOOXOIUMBIX M 00513aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuMalIbHBI CPOK OXHJAHWSA B OYepelu MpH Iojaye 3ampoca o
MPEAOCTABICHUHN MYHHUIIUIATBHON YCIIYT'H, YCIIYT'H, MPEIOCTABISIEMOM
OpraHu3aluel, y4acTBYIOUIEH B MPEJOCTABICHUM MYHUIIMNAIBHON YCIIYTH, U TPHU
MOJIy4YE€HUHU Pe3yIbTaTa NPEJOCTABICHUS TAKUX YCIyT

2.12.1. Bpemsa oxuJaHus T0OpH T[OJAa4€ 3asBICHUS HA TMOIYYEHUE
MYHHUIIMTAIBHON YCIYTH - HE Oosiee 15 MUHYT.

2.12.2. Ilpm mnosydeHUM pe3yiabTaTa MPEAOCTABICHUS MYHUIIMIAIbHOMN
YCIIYTM MAKCUMaJbHBIA CPOK OXHUJAHWUA B OYEpPEIM HE JOJLKEH MNpeBbIuaTh 15
MHUHYT.



2.13. Cpok U MOPSAAOK PETUCTPALIUM 3apoca 3asBUTENS O MPEIOCTaBICHUN
MYHULIATIAIBHOW YCIIYTH U YCIIYTH, MPEAOCTABISIEMON OPraHU3aluen, Y4aCTBYIOLIEH
B MIPEIOCTABICHUHN MYHUIIUITAILHON YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOU dopme

2.13.1. Ilpu nuu"om oOpamenurn B M®I] B geHp mojgauu 3asiBICHUS
3asBUTENO BblIaeTcss pacnucka 3 AMC MOI[ ¢ peructpalluOHHBIM HOMEPOM,
MOATBEPKIAOIINAM, YTO 3asIBJICHUE OTIPABJICHO, U JATOM MOJAYHN 3asBJICHUSA.

2.13.2. Ilpu HampaBjieHHH 3asBICHUS MOCPEJCTBOM, PecmyOimkaHCKOTO
noprajia 3asBUTEIb B JE€Hb MOJAYM 3asBJICHUS TOJydyaeT B JIMYHOM KaOWHETe
PecriyOnukanckoro mopraia W MO DJIGKTPOHHOW — MOYTE  YBEIOMJICHHE,
MOATBEPKIAIOIIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM YKa3bIBAIOTCS
PETUCTPALIMOHHBIM HOMEP U JlaTa MOoJavyu 3asiBICHUSI.

2.13.3. Ilpu muuHom oOpamenn B OpraH B J€Hb IOAAYM 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTENIO BbIIACTCS paclucKa U3
aBTOMATH3MPOBAHHON MH(POPMAIIMOHHOW CUCTEMBI, IPEIHA3HAYEHHON ISl OKA3aHUsI
rOCY/IapCTBEHHBIX M MYHUIUIAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, NaTOU
MO/Ia4M 3asBJICHUS U MIEPEYHEM MPEACTABIECHHBIX TOKYMEHTOB.

2.14. TpeboBaHUs K IOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIAECTCS MyHULIUIIATbHAS
yCIIyTa, K 3a1y OKMIAHUA, MECTaM JJIs 3aIlOJIHEHUS 3aIIPOCOB O MPEIOCTABICHUN
MYHULMIATbHON YCIIyTH, HTHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS
U TIEPEYHEM JJOKYMEHTOB, HEOOXOIMMBIX JIJISl TPEIOCTABICHUS KaX 01
MYHUIIUTIAIBHON YCIYTH, pa3MEIeHUI0 U 0(hOPMIICHUIO BU3yalbHOM, TEKCTOBON U
MYJbTUMEINUHON NH(OPMALIMK O TOPSAJIKE MPEJOCTABIECHUS TAKON YCIYTH, B TOM
quciie K 00€CreueHnI0 JOCTYITHOCTH JUIsl HHBAJINI0B YKa3aHHbBIX OOBEKTOB B
COOTBETCTBUU C (eZepajIbHbIM 3aKOHOIATEIHCTBOM U 3aKOHOIATEIHCTBOM
Pecnybnmuku Tatapctan o connanbHOM 3aIIUTe HHBAINUIOB

2.14.1. IlpegocraBneHne MyHULUIIAILHON YCIIYTH OCYILECTBIISIETCS B 3JaHUSAX
U TOMEIIEHUsAX, OOOpYJOBAHHBIX IPOTUBONOXKAPHOW CHCTEMOM U  CUCTEMOM
MOKAPOTYILIEHHUS.

Mecra mnpuema 3asBUTENEH OOOPYAYIOTCS HEOOXOAMMOM MeEOENblo s
oopMIeHHs TOKyMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cootBeTcTBUM C 3akoHOoAaTenbCTBOM Poccuiickoit denepanuu o
COIMANIbHOM 3alllUTe WHBAIHUIOB B LEISIX OECHPENSITCTBEHHOTO JOCTYyMa K MECTY
IPEIOCTaBICHNUS MYHUIIMIAIBHON YCIYIH 00€CIIeUMBaEeTCs:

1) obGecrieunBaeTcsi OECHPENSITCTBEHHBI JOCTYI HWHBAIMAOB K MECTY
IPEJOCTaBICHUS MYHUIUMNAIBbHON yciyru (YAOOHBIH BXOA-BBIXOJ B IOMEIICHUS U
NepeMEILICHNE B UX IIpeiesax);

2) BMW3yasbHafA, TEKCTOBAA M MynbTUMeAWHaA MHOPMaLMA O nopaaKe
NpefoCTaBAEHUA  MYHUUMMNANAbHOM  ycayrm  pasmellaeTca B yA0OHbIX  AnA
3aABMTeNel MecTax, B TOM YMC/Ie C Y4eTOM OrpaHWYEHHbIX BO3MOXHOCTEN
WHBANNAOB;



3) conpoBO)KAEHWE WHBAAMAOB, WMEKLWMX CTOMKME pPaCcCTPOMCTBA
GYHKLUMN 3pEHUA N CAMOCTOATE/IbHOTO NEePEeABUKEHUA, N OKa3aHNE MM MOMOLLU;

4) BO3MOHOCTb CAaMOCTOATE/IbHOrO NepeaBUXKEeHMA MO TEPPUTOPUMU, Ha
KOTOPOW pPacrnono)KeHbl OO6BEeKTbl COLUMaNIbHOW, WMHMKEHEPHOW W TPAHCMOPTHOM
MHOPACTPYKTYP, BXOZa B TakMe O0OBEKTbI M BbIXOZA W3 HWUX, MNOCAAKM B
TPAHCNOPTHOE CPeACTBO W BbICAAKM M3 HEro, B TOM 4YMC/IEe C MCNOAb30BaHUEM
Kpecna-KonAcku;

5) Hagnerkauwee pasmelleHne obopyaoBaHUA U HocuTenen nHdopmaumm,
HeobxogmMmbix ans obecnevyeHns 6ecnpenaTCTBEHHOro A0CTyna WMHBAAWAOB K
YyCNyram C y4eTOM OTPAHUYEHUNIN UX KU3HELEATE/IbHOCTH;

6) aybnuposaHue HeobxoauMOM ANA  MHBANMAOB  3BYKOBOM MU
3puTENbHOM WMHPOPMALMKN, A TaKKe HaAnuMcen, 3HAaKOB M MHOW TEKCTOBOM U
rpapuyeckon uHPopmaumm 3HaKamMu, BbINOAHEHHbIMU  pPenbePHO-TOYEYHbIM
wpudTom bpanns;

7) Aponyck cypaonepeBogynKka u TudaocypaonepeBoaunKa;

8) ponyck cob6aKM-NPoBOAHMKA npwu HaN4YMn OOKYMEHTa,
NoATBEPXKAAIOWEro ee cneunanbHoe obyyeHue u BblgaBaemoro no ¢opme u B
nopsaAKe, KOTOpble YCTaHOB/AEHbI NMPMKA3oMm MUWHUCTEPCTBA TPyAad U COLMANbHOM
3awmTbl Poccumckom Pepepaumnm ot 22.06.2015 Ne 386H «O6 ytBepxaeHUM popmbl
AOKYMEHTa, MOATBEPMKAANOLWENO crneumanbHoe obyyeHue cobakmM-nNpoBOAHWMKA, M
nopAgKa ero BblAaum».

2.14.3. TpeboBanust B 4YacTH OOECHEUYEHHUS JOCTYIMHOCTH JJIi WHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBISICTCS MPEIOCTaBICHUE MYHUIIUITAIbHOW YCIIyTH, U
CPEJIICTB, MCIOJIb3yEMbIX MPH MNPEIOCTABICHUA MYHUIIMNAIBHON YCIYTH, KOTOpPbIE
yKazaHbel B noanyHkrax | — 4 myHkra 2.14.2. aiMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM H CpEICTBaM, BBEACHHBIM B OKCIUTyaTaIlldI0 WITH
MPOLLIEIIINM MOJIEPHU3ALMIO, peKOHCTpYKIHIO rtocne 1 nuronst 2016 roxa.

2.15. Tloka3aTenu AOCTYIHOCTH M KaueCTBa MyHULIUIIAIbHOM YCIIyTH, B TOM
YHCJI€ KOJMYECTBO B3aMMOJICHCTBUI 3asiBUTENS C TOJPKHOCTHBIMU JIMLIAMH TIPU
IPENOCTAaBICHUH MYHULIUIIAJIBHON YCIYTH U UX MPOAOKUTENBHOCTD, BO3MOKHOCTb
MOJIy4€HUs HH(POPMALIMU O XOJI€ MPEAOCTABICHUS MYHUIIMIAIBHON YCIYT'H, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(POPMAIIMIOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTB JIM00 HEBO3MOKHOCTh MOJTYUYE€HUS MYHUIIMITATLHON YCIYyTH B
MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEIOCTABICHUS TOCY1apCTBEHHBIX U
MYHHUIMTAIBHBIX YCIIYT (B TOM YHCIIE B IOJTHOM 00BEME), B JIFOOOM
TEPPUTOPUATIBHOM MOJAPA3ACICHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIAUTEIBHOTO
OpraHa MECTHOI'O CaMOYIIPABIIEHUS, 10 BBIOOPY 3asBUTENS (IKCTEPPUTOPHATbHBIN
IPHUHIIMN), [IOCPEICTBOM 3aIIpOca O MPEAOCTABIEHUN HECKOIBKUX TOCYaPCTBEHHBIX
U (WJIM) MyHUIIMTAIBHBIX YCIYT B MHOTO(DYHKIIMOHANBHBIX [IEHTPaX NPeJOCTaBICHUS
roCyJIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT, IPELYCMOTPEHHOTO cTaTtber 15.1
®denepanibHOro 3akona No210-d3 (KOMILJIEKCHBIN 3a1poc)



2.15.1. Iloka3arensiMu JOCTYITHOCTH ITPEAOCTABICHUSI MyHULIUTIAIBHOW YCIIYTH
SBIIIFOTCSL:

pacrojOKEHHOCTh IOMEUIEHUsI, B KOTOpPOM BeElIEeTCs MpUEM, BblIaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTAa;

HaJM4he HEeOOXOJIMMOIo KOJMYECTBA CHEIUAIMCTOB, a TaKKe MOMEUIEHUH, B
KOTOPBIX OCYILECTBISAETCS IPUEM JTOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me HcuepnbiBatouiedl MHQOpManmuu o crocodax, MOpSIKE M CpOKax
NPEIOCTaBICHUS MYHHMIMIIAJLHOW YCIyTd Ha MH(GOPMALMOHHBIX CTeHAax, ExnHom
nopraine, PecrnyOmukanckoM mopTaiie, O(PUIMAIBHOM CalT€ MYHULUIAIBLHOTO
panoHa;

OKa3aHHE IIOMOIIM MHBAIWJAM B IPEOJOJICHUM OapbepoB, MeEUIAIOIINX
MOJIyYEHUIO UMH YCIIYT HapaBHE C IPYrUMU JHUIAMU.

2.15.2. llokazaTenssMM KayecTBa MPENOCTABICHUS MYHMIMIIAJIBHOU YCIyIU
SABIIIFOTCSL:

1) cobntogeHne CpoOKOB NpMema U pacCMOTPEHUA LOKYMEHTOB;

2) cobnoaeHne cpoKa NonyvyeHuna pesyabTata MyHULMNANbHOW YCAYTu;

3) otcytcTBME 06OCHOBAHHbIX anob Ha HapyweHUAa agMUHUCTPATUBHOIO
pernameHTa, coBeplueHHble paboTHMKamn OpraHa;

4) KONMYECTBO B3aUMOAENCTBUIA 3aABUTENA C AONKHOCTHbIMK nnuamn (6es
yyeTa KOHCybTauuin):

B3aMMoOJIeiicTBUE 3asBUTENs ¢ pabotHukamu Oprana wnu MO npu
NPEIOCTaBICHUH MYHULUIAIBHON YCIYTM OCYIIECTBISIETCS OIWH pa3 MpHU
IPEICTABIICHUH 3asBJICHUS CO BCEMH HEOOXOUMBIMU JIOKyMEHTaMU;

OJIMH pa3 B Cily4yae HEOOXOIUMOCTH TOJYYEHUS! pe3ysbTara MpPeaoCTaBICHUS
MyHULUNaMbHON yciyrd B Oprane uinun MOL] B popme sx3eMIuIsipa 371€KTPOHHOTO
JIOKyMEHTA Ha OyMa>KHOM HOCHTEJIE.

[IpoAOMmKUTENTEHOCT OAHOTO B3aMMOJEHCTBUS 3asBHUTENS C JTOJKHOCTHBIMU
JMLAMU IIPU MPEAOCTABICHUA MYHULIMITAIbHOW YCIIyTH HE IIPEBBIIAECT 15 MUHYT.

3asgBUTENb BIPABE OLCHUTh KAayeCTBO MPEJOCTABICHUS MYHULUIAIbHOU
YCIAYTH C TOMOIIBIO YCTPOMCTB TIOABMXKHOM  paauoTeneOHHON  CBSI3U, C
MCIIOJIb30BaHHEM PecnyOnnKaHCKOro nopraia, TepMUHAIBHBIX YCTPOHCTB.

2.15.3. Uadopmanust o XoJe IpeJOCTaBICHNUS MYHUIIUIAIBHON YCIIyTH MOKET
ObITh TOJlydy€Ha 3asBUTEJIEM B JMYHOM KaOumHere Ha EjauHOM mnoprale,
Pecniyonukanckom noptaie, B Oprane, MOLI.

2.15.4. TlpenocraBieHre MyHULUIIAIbLHOW YCIYIHM OCYHIECTBIISIETCS B JHOOOM
M®II no BeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEJIbCTBA HJIM MECTa
(dakTHueckoro nmpoxuBaHus (mpeObiBaHusl) Ha TeppuTopun Pecrydmmku Tatapctan
10 3KCTEPPUTOPHUAIIBHOMY IIPUHLIAILY.

MyHunMnanbHass  yciayra B COCTaBe  KOMIUIEKCHOIO — 3ampoca  He
IIPEIOCTABIISIETCSL.



2.16. NHple TpeOOBaHMS, B TOM YHCJIE YIYUTHIBAIOIIHNE OCOOCHHOCTH MPEOCTABICHUS
MYHHITUTIATBHON YCIYTH 0 SKCTEPPUTOPHATILHOMY TIPUHITUITY (B CiIydae, eCiu
MYHUITAITAJIbHAS yCIIyra MPEeI0CTaBISICTCS 110 SKCTEPPUTOPHATLHOMY MPUHITUITY) U
0COOEHHOCTH MPENOCTABICHHS MYHULIMITAIbHON YCIIYTH B 3JIEKTPOHHOM (hopMe

2.16.1. IIpu mpenocTaBlieHUN MYHUITUTIAILHON YCIYTU B SJIEKTPOHHON (popMme
3asBUTENb BIPABE:

1) nonyuntb wuHPOPMaLUMIO O MNOPsSAKE UM  CPOKax npeaocTaB/ieHUs
MYHWUUMMNANbHOM yCAyru, pasmelleHHyto Ha EanHom noptane, PecnybamkaHckom
nopTane;

2) nopaTb 3aABfeHWE O NPeAOCTaBAEHUM MYHWUUMMNANbHOM YCAYIU U UHblE
AOKYMEHTbI, HeobxoaMMble oA NPenoCTaBNeHUA MYHULMNAbHOW YCIYrK, B TOM
yncne AOKYMEHTbl U MHOOPMALMIO, 3NEeKTPOHHble 06pa3bl KOTOPbIX paHee Hbian
3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 Yactn 1 ctatbm 16 PenepanbHOro 3aKOHa
Ne 210-d3, c ucnonb3oBaHmem PecnybamkaHcKkoro nopTana;

3) nonyunTb CBEAEHMA O XOA4€ BbINOJIHEHWUA 3aABJEHUIN O NPefOCTaBAEHUM
MYHULMNANBHOM YCAYTWN, NOAAHHbIX B 9/1EKTPOHHOMN PpopMme;

4) OCyLLeCcTBMTb OLLEHKY KayecTBa NpeAoCTaBAEHUA MyHULMNANbHOM YCYTu;

5) nonyunTb pe3ynbTaT NpenoCcTaBNeHMA MYHULMUNANbHOW ycayrn B dopme
3NEKTPOHHOTO AOKYMEHTa;

6) nopaTb *Kanoby Ha pelleHne u aelicteue (besaencteme) OpraHa, a TaKxKe

€ero  OOJ/IKHOCTHbIX  /inu, MYHUUMMANAbHBIX  CAYXAWMX  NOCPeACcTBOM
PecnybaunKaHcKoro noptana, noptana  ¢eaepanbHON  rocyAapCTBEHHOM
MHOOPMALIMOHHOM  cucTeMbl,  obecneumBatowen  npouecc  gocygebHoro

(BHecynebHoro) o6:kanoBaHMa pelleHUn n gectemin (6esaeincTens), CoBepLLIEHHbIX
NpyM nNpenoCTaBNEHUN TOCY[APCTBEHHbBIX M MYHULMMANbHBIX YCAYr OpraHamm,
NPesocCTaBAAWMMM  TOCYAAPCTBEHHbIE M MYHWUUWUMNANbHblE  YCAYTU, WX
AOKHOCTHBIMWU IMLLAMMW, TOCYAAPCTBEHHBIMU U MYHULMMNANbHBIMU C/TYXKALLMMMU.

2.16.2. ®opMupoBaHuE 3a4BJICHUS OCYILIECTBIISETCS MTOCPEACTBOM 3aMOJIHEHUSA
ANIEKTPOHHOM (hopMbI 3asiBiIeHUs Ha PecmyOnukanckom moprane 6e3 HeoOXOAMMOCTH
JIOTIOJTHUTENILHOM M0/1a4uy 3asBJICHUS B KaKOW-T100 MHOU Qopme.

2.16.3. Ilpu hopmupoBaHUH 3asBICHUS 00CCIICINBACTCS:

1) BO3MOMHOCTb KOMWPOBAHUA U COXPAHEHWUA 33ABNEHUA WU UHbIX
AOKYMEHTOB, HEOOXOAUMbBIX ANA NPefoCTaBAEHNA YCNYTU;

2) BO3MOXHOCTb  3aMO/IHEHUA  HECKO/NIbKUMW  33ABUTENAMM  OLHOWM
3N1eKTPOHHON  dopmbl  3aABneHMa  npu  obpaweHnun  3a  ycayramu,
npegnonaraloWwMMmn  HanpaB/iieHWe  COBMECTHOrO  3aABNEHWUA  HECKOJIbKUMMU
3aABUTENAMY;

3) BO3MOXHOCTb Me4yaTM Ha Oyma)KHOM HocuTene KOMUU 3NEKTPOHHOM
dbopMbl 3aABIEHUS;

4) coxpaHeHuMe paHee BBEAEHHbIX B 3/IEKTPOHHYIO dopmy 3aABaeHuA
3HaYeHUn B NOOON MOMEHT MO KeNaHul Nonb3oBaTend, B TOM 4YMCAe MpU



BO3HMKHOBEHMN OWMOOK BBOAA M BO3BpaTe A NMOBTOPHOrO BBOAA 3HAYEHUM B
9N1eKTPOHHYI0 dopMmy 3aaBneHUSs;

5) 3anonHeHue nonen 3N1eKTPOHHOM POopMbl 3aABNEHMA 4O Ha4vasla BBOAA
cBeAEeHUM 3anaBUTE/IeM C MCMNOJIb30BaHMEM CBefeHUW, pa3melleHHbix B ECUA, u
cBegeHnin, onybanMKoBaHHbIX Ha PecnybankaHcKom nopTane, B YacCTu, KacatoLencs
cBeAeHUN, OTCYTCTBYIOLWMX B €AUHON cUCTEME MAEHTUPUKALUM N ayTEHTUDUKALMNY;

6) BO3MOXHOCTb BEPHYTbCA Ha /060N U3 3TanOB 3aNONHEHNA 3NEKTPOHHOM
dopmbl 3aaB1eHNA B6e3 noTepu paHee BBeAEHHON MHPOPMALLUK;

7) BO3MOXHOCTb AOCTYNa 3aABUTENA K paHee NOAAHHbIM UM 33aABNEHUAM B
TeyeHWe He MeHee OAHOrO roAa, a TakKe YaCTUYHO CHOPMMUPOBAHHBIM 33aABEHUAM
- B Te4eHWe He meHee 3 mecAuEeB.

2.16.4. 3anuce 3asButeneid Ha TnpueM B MODI[ (mamee - 3amuchk)
OCYIIIECTBIISIETCS TOCPENCTBOM PecnyOnmkaHcKoro mopTaia, TenedoHa KOHTaKT-
uentpa MOII,

3asgBUTENIO MPEAOCTABIISAETCS BO3MOKHOCTD 3aITMCH Ha JIFOOBIE CBOOOTHBIC TSI
npuemMa JaTy ¥ BpeMsi B Ipe/iesiaXx YCTAaHOBJIEHHOTO B MHOTO(QYHKIIMOHAJILHOM
HEHTpe Tpaduka mpuema.

3anuch Ha ONPENEIICHHYIO ATy 3aKaHYMBAETCS 32 CYTKU JI0 HACTYILJIEHUS 3TOMN
JIaThI.

Hns OCYIIECTBJICHUS MpEeABAPUTENBHOM 3aMucu MIOCPEICTBOM
PecnyOnukaHCcKkOro mopraja 3asBUTEI0 HEOOXOAMMO YKa3aTh 3alpaliiBacMbIe
CUCTEMOM JaHHBIE, B TOM YHUCJIE:

(baMuInIo, UMsl, OTYECTBO (ITPU HATMYUN);

HOMED Tene(oHa;

a/ipec JIEKTPOHHOU MOYTHI (TI0 KETAHUIO);

JKEJTAeMYI0 JJaTy U BpeMsi IpueMa.

B ciydae HeCOOTBETCTBUS CBEIECHUH, KOTOpbIE COOOLIMI 3asBUTENb IPH
MpeABAPUTENBHON 3alUCH, JOKYMEHTaM, MPE/ICTABICHHBIM 3asBUTEJIEM IPU JINYHOM
npueMe, MpeaBapuTeIbHas 3aliCh AHHYJIUPYETCA.

[lpu ocyiiecTBIEHUU TPEABAPUTEITHHON 3alMCH 3asSBUTEII0 00ECIIEYNBACTCS
BO3MOYKHOCTh pacrnedaTaTb TaJOH-TIOATBEPKICHHE. B cimydae, eciu 3asBUTEND
COOOIIUT ajpec AICKTPOHHOW IMOYTHI, HA YyKa3aHHBIM ajpec TaKKe HAMpPaBIISETCS
uHdopmalsi 0 TOATBEPKACHUM TMPEIBAPUTEIbHOM 3allUCU C YKa3aHHEM JarThl,
BPEMEHH U MECTa IpueMa.

[Ipu ocymiecTBIeHUHU TPEIBAPUTEIBHON 3allMCH 3asBUTENb B 0053aTEIbHOM
nopsiike UHGOPMHUPYETCS O TOM, YTO MpeABapUTENIbHAs 3alUCh AHHYJIUPYETCS B
CJIydae €ro HEsBKHU 110 UCTEUYECHHH |15 MUHYT C HA3HAaYE€HHOTI'O0 BPEMEHU MTPUEMA.

3asBUTENb B JII000E BPEMsI BIIPABE OTKA3aThCsl OT MPEBAPUTEIIHLHON 3aITUCH.

3anpenaercss TpeOOBaTh OT 3asBUTENS COBEPIICHHUS WHBIX JCHCTBUM, KpOMeE
MPOXOXKJICHUS  UJCHTHU(PUKAIMK W  ayTeHTU(UKAIMU B  COOTBETCTBUU C
HOPMAaTHBHBIMM TNIPaBOBBIMM akTamu Poccuiickor @Penepannu, yKa3aHUs LEIU
npueMa, a TakKe TNPEIOCTaBlIeHUs] CBEACHUN, HEOOXOAMMBIX JUIsI pacyeTa



JUINTEIBHOCTH BPEMEHHOI'O0 MHTEpBaja, KOTOPHIH HEOOXOAMMO 3a0pOHHMPOBATH JJIS
npuema.

3. Cocras, ITOCNEI0BATEIBHOCTD U CPOKH BBIIIOJHEHUS AIMUHACTPATUBHBIX
nporenyp, TpeOOBaHUS K MOPSAIKY UX BBITOJHEHUS, B TOM YHCIIE OCOOEHHOCTH
BBITIOJTHEHUSI 3 IMUHUCTPATUBHBIX MPOLIETYP B AIEKTPOHHOU Popme, a TaKkxKe
0COOEHHOCTH BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLIETYp B
MHOTO()YHKIMOHAIBHBIX [IEHTPax

3.1. Onucanue nocneaoBaTeIbHOCTH ASUCTBUI NIPU MPEAOCTABICHUU
MYHULIUNATBHON YCIIyTH

3.1.1. lIpenocraBiaeHne MyHUIIUIATLHOW YCIYTH BKJIIOYAET B ce0s CIeIyIOmune
aJIMUHUCTPATHUBHBIEC IPOLIETYPHI:

1) KOHCYTETUPOBAHHE 3asSBUTEIIS;

2) IPUHATHE HM PACCMOTPEHHE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM;

3) HampaBJiecHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, Y4acTBYIOIIHE B
MPEIOCTABICHUHA MYHHUIIUITATILHON YCIYTH;

4) MOATOTOBKA pe3yNibTaTa MyHHIIUTIAIBHON YCITyTH;

5) BeITaua (HampaBJICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUITUITATIBHON YCITYTH;

6) UCTIpaBICHUE TEXHUYECKUX OITUOOK.

3.2. Oka3aHue KOHCYJIbTaIlU 3asiBUTEIIO

3.2.1. OcHoBaHMEM Hayaja BBINOJHEHHUS aJIMUHUCTPATUBHOW MPOIIETYPHI
SBJISIETCSL OOpallleHWe 3asBUTENSI MO BOIPOCAM, CBSI3aHHBIM C TPEIOCTaBICHUEM
MYHULIANIAIIBHOW YCIIYTH.

JIoMmKHOCTHBIM ~ JTUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJHEHUE
aIMHUHUCTPATUBHOM MPOLEIYPHI, ABISETCS:

npu oOparenuu 3asButenss B MOI — paborauk MOL];

npu oOpaineHuu 3asButesst B Oprad — CeKpeTapro UCIOIHUTEILHOTO KOMUTETA
lykasvisatomes ceedenus o OoadxchHocmuom auye/ (nanee - JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe 0OPATUTHCA 3a KOHCYJbTAIUCH O TOPSIKE M CPOKAX
MPEIOCTaBICHUs] MYyHUIMNAIbHONW yciyrk B MO®IL] nuuno u mo TtenedoHy u
AJIEKTPOHHOM TOYTE.

Pabotauk M®I] KoHCYIBTUPYET 3asBUTENSI, B TOM YHCIIE IO COCTaBy, opMe
MPEACTABISIEMO  JOKYMEHTAIlMA MW JIPyTUM  BONpOcaM  JUIsl  TOJYYEHHUS
MYHULIUITAIbHOW YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HHQPOPMAIMIO O TOPSAJKE MPeIOCTaBICHUS
MYHHUIIMTIATBHON ycayru Ha odunnansHoM caiitte MO http://mfcl6.tatarstan.ru.



AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbI, YCTaHABIMBAEMbIE HACTOSILIUM IYHKTOM,
BBITTOJTHSIOTCS B JIEHb OOpaIlieHus 3asiBUTEIISL.

PesynpTaTamMy  BBINOJHEHMS] AJAMHHHCTPATUBHBIX MPOLEAYpP  SBJSIOTCS:
KOHCYNbTAIlMsl TO COCTaBy, (GopMe TMpEeACTaBIsIEeMON JOKYMEHTAUU H APYyTUM
BOIPOCaM, HEOOXOAUMBIM ISl OTyYEHHUS] MyHULIUTIAIBHOM YCITyTH.

3.2.3. 3asBuTens BrpaBe oOpaTuThcs B Opran mo TenedoHy W AIEKTPOHHOM
oyTe, a TaKXKe MOJNyYUTh KOHCYNIbTalUi0 Ha PecnyOiukaHckoM mopTalie, caiTe
Oprana o TOpsiIKE U CPOKaxX MPEIOCTABICHUS MYHUITUTIAILHON YCIIyTH, B TOM YHCTIE
0 COCTaBy, (opMe NPEACTABISIEMON JIOKyMEHTAllMd W JPYrUM BOIpOCaM st
MOJYYCHHS] MYHHUIUTTATLHOW YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HHGOPMUPYET
3asBUTENSI B COOTBETCTBUU C TpeOOBaHMAMH MyHKTa 1.3.4 agMUHHCTPATUBHOTO
perjiaMeHTa.

AJMHUHHUCTPAaTUBHBIE TPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITTOJIHAIOTCS] B TEUEHHE TPEX pabOUYUX JHEH CO THS MOCTYIUICHUS! OOpaleHHs.

PesynpratamMy  BBIMOJHEHHS] aJIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
KOHCYNbTAllMU TI0 COCTaBy, (popMe mpeAcTaBiIsieMOl JOKYMEHTAUd H APYruM
BOIPOCaM, HEOOXOAUMBIM IS ITOTyYEHHUS] MyHUIIUTIAIBHOM YCITyTH.

3.3. HpI/IHHTI/IG H paCCMOTPCHUC KOMILICKTA NOKYMCHTOB,
IMPCACTABJICHHBIX 3asBHUTCIICM

3.3.1. Ilpuem IOOKYMEHTOB /I NPENOCTABICHHUS MYHULMIAIBHOM YCIYTH
gyepe3 M®II unu ynanennoe padouee mecro ML,

3.3.1.1. 3asBurens (mpeAcTaBUTENb 3agBUTENsA) obOpamaercs B MOIL[ ¢
3aIpoCOM O IPEIOCTABICHUH MYHULIMITAILHON YCIYTM U MPEACTABISIET JOKYMEHTHI B
COOTBETCTBUU C IMYHKTOM 2.5 aJIMUHUCTPATUBHOI'O PETIAMEHTA.

3.3.1.2. Pabotnuk M®L], Benymuit npueM 3asBiIeHUI:

OIpesIeNsIeT IpeIMET OOpaLeHMS;

YJIOCTOBEPSIET JIMYHOCTH 3aBUTEIIS;

IIPOBOAMT MPOBEPKY MOJHOMOYHNH JIMLA, IIOJAOLIEr0 JOKYMEHTHI;

IIPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TPEOOBAaHUAM, YKAa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOI'O PErVIAMEHTA;

3aIoNTHSAET NEKTPOHHYIO (hopmy 3asBieHust B AUC MOII;

IpU  OPENOCTABICHWHM  JIOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aJMUHUCTPATUBHOIO  pErJIaMEHTa Ha OyMaXHOM HOCHTENE, OCYILECTBISET
CKaHHPOBAHUE MPEICTaBICHHBIX JIOKYMEHTOB;

pacnieuyaTeiBaeT 3asBieHue u3z AC MOLJ;

nepelacT 3assBUTEI0 HA IPOBEPKY U MOJINCAHNUE;

IIOCJIE MOAIMCAHNS CKaHUPYET noanucanHoe 3aasienue B AC MOILI;

3arpyxaer B AUC M®IL] nokymMeHThI, peCcTaBICHHBIC B JJIEKTPOHHOU (popme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
JEJ0;



BO3BpalllaeT MOAMUCAHHOE 3asIBJICHUE U OPUTHUHAJIBI OYMa)KHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B IEHb OOPAILLEHUS 3asIBUTEIIS.

Pe3ynbTaramMu  BBINIOJIHEHHWS aJAMUHHUCTPATUBHBIX MPOLEAYP  SABISIIOTCS:
rOTOBOE K OTITPABKE 3asIBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PaborHuk M®I] HampaBisieT mMakeT TOKYMEHTOB, MPUHSTHIX OT
3agBuTeN B Opran B 3JEKTPOHHOHN (popMme (B COCTaBe MAKETOB AJIEKTPOHHBIX J1€1) B
TEYEHHE OJHOro pabouyero JHS €O JHA OOpalleHHs 3asBUTEIS] B CTPYKTYpHOE
nogpasaeneane MOLI,

Pe3ynpTaramMu  BBINOJHEHUS aJAMUHHUCTPATUBHBIX MPOLEAYp  SBIISIOTCA:
3agBJICHUE W TAKeT JOKYMEHTOB (3JIEKTPOHHOE [1€0), HampaBieHHble B OpraH,
MOCPEACTBOM CHCTEMBI AJIEKTPOHHOI'O B3aMOJEHCTBUS.

3.3.2. Ilpuem HOKYMEHTOB ISl MPEIOCTABICHUS MYHULIMNAIBHON YCIYTH B
ANEKTPOHHOU Popme uepe3 Pecrmybmmkanckuid moprad.

3.3.2.1. 3asButens AJiA MOAAYU 3asIBICHUS B SJICKTPOHHON (POpME BBITIOJIHSAET
CIEAYIOIINE JCUCTBUS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKpBIBAET (hOpMY JIEKTPOHHOI'O 3aSIBICHHUS;

3anoyHseT (OpMy DJICKTPOHHOTO 3asBICHUS, BKJIIOYAIONIYIO CBEACHMUS,
HEO0OXOIMMBIE U 00s3aTeIbHBIE JJIs TPEIOCTABICHHS MyHUIIMIAILHON YCIYTH;

MPUKPETUIAET JTOKYMEHTBI B AJIEKTPOHHOW (popMe WM DJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe€ 3JIEKTPOHHOTO 3asiBJICHUS (TP HEOOXOIUMOCTH );

MOATBEPKAaeT (PAKT O3HAKOMJICHHMSI M COTJIACHSI C YCIOBHSIMU M TOPSIAKOM
MPEIOCTaBICHNUS] MYHULMIIAIBLHON YCIYTH B AJIEKTPOHHOU (opme (ycTaHaBIMBaET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHU B (hOpME IIEKTPOHHOTO 3asIBJICHUS);

MOATBEPXKIACT JIOCTOBEPHOCTh COOOIICHHBIX CBEACHUM (YyCTaHABIIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME JIEKTPOHHOTO 3asIBJICHUS);

OTIPABJISAET 3aM0JHEHHOE 3JIEKTPOHHOE 3as1BJICHUE (HaXUMaeT
COOTBETCTBYIOIYIO KHOIIKY B (JOPME 3JIEKTPOHHOI'O 3asIBJICHHUS);

AJIIEKTPOHHOE 3asIBJICHUE TOJIUCHIBAETCSI B COOTBETCTBUU C TPEOOBAHUSIMHU
IIyHKTA 2.5.3 aAMUHHUCTPATUBHOTO PETIIAMEHTA;

MOJTy4aeT YBEJIOMJIEHUE 00 OTIPABKE AJIEKTPOHHOTO 3asiBJICHUSI.

dopMaTHO-JIOrHYeCKas IPOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYILIECTBIISIETCSL TIOCJIC 3AIIOJIHEHUS 3asBUTENEM KaKJOr0 U3 MOJIEH 3JIEKTPOHHOMU
(dopmMbl 3asBieHus. [Ipy BBISIBIEHMN HEKOPPEKTHO 3all0JHEHHOTO MOJISl AJIEKTPOHHON
(GbopMBbI 3asiBICHUS 3aABUTENIb YBEAOMIIIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
NOpSAJKE €€  YCTPaHEHHUS  IOCPEACTBOM  MH(OPMAIMOHHOTO  COOOLIEHUS
HEMOCPECTBEHHO B JIEKTPOHHOM opMe 3asiBIICHUSI.

AJIMUHUCTPATUBHBIC TPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIONTHSIIOTCSI B JICHb OOPAIIEHUS 3asIBUTEIS.



PesynbraramMu  BBIOJHEHHMS] aIMUHHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
AJIEKTPOHHOE J1eJI0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUS.

3.3.3. PaccMoTpenre KOMITIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHOBaHuMEM Haydajia BBHINOJHEHUS AIMUHUCTPATHUBHON MPOLIEAYpPbI
SBIIICTCS TIOCTYIUICHUE 3asBICHUS W WHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTABJICHUS] MYHUIIUITAILHOM YCIIYTH.

JIOJDKHOCTHBIM — JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMIOJHCHHE
aQJIMUHUCTPATUBHON TPOLECAYPHI SBISETCS CEKpPETaph HCIOTHUTEILHOTO KOMHUTETA
(manee - MOMHKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JI0/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIIydae
oOpailieHus 3asBUTENS C 3asiBlieHueM B Opras:

OIpeieNsieT MpeaIMeT OOpaleHHS;

YCTaHABIIMBAET JIUYHOCTh 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY IMOJTHOMOYHH JIMIIA, TTOJAIOIIETO JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPEOOBAHMSIM, YKAa3aHHBIM B
OyHKTe 2.5  aAMHHHCTPAaTHMBHOTO  PETJIaMEHTa, TPOBEPKY  COOTBETCTBUS
MPEJICTABJICHHBIX JIOKYMEHTOB YCTAHOBJICHHBIM TpeOOBaHUSIM  (HaaJexaliee
oopmieHre KOnmuil TOKyMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOIYUCTOK, MPUTIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABJICHUH);

3aMONTHSAET DJEKTPOHHYI0 (opMy 3asBIEHHS B  aBTOMATH3HPOBAHHOMN
nH(}OPMAIIMOHHON cHcTeMe, MpeAHa3HAYEeHHOW JJii OKa3aHUs TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT;

Ipy  TPEJOCTABICHWU  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aIMUHHCTPATUBHOTO perylaMeHTa Ha OyMaXHOM HOCHUTENEe, OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;

pacrie4aThIBaeT 3asBICHUC;

nepeiaeT 3assBUTEI0 Ha MMPOBEPKY U MOJITUCAHNUE;

MocCJIe OJIMUCAHUS CKAHUPYET MOJMMCAHHOE 3asIBJICHUE;

3arpy’KaeT B aBTOMATH3UPOBAaHHYI0  MH(OPMAIMOHHYIO  CHCTEMY,
NpeHAa3HAYCHHYIO0 JJIi OKa3aHUs TOCYJapCTBEHHBIX W MYHHUIUIAIbHBIX YCIIYT
JIOKYMEHTBI, TMPEJCTaBICHHbIE B AJIEKTPOHHON (opMe WM SJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET IINEKTPOHHOE JIETI0;

BO3BpAIlaeT MOAMMCAHHOE 3asBICHUE U OPUTHUHAIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asBUTEINIO PACIHCKY B IpUeMe JOKYMEHTOB.

B cioyyae Hamuuusi OCHOBaHUW JUIg OTKa3a B IMpPUEME JIOKYMEHTOB
JOTDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, YBEIOMIISET 3asIBUTEISI O
HAJIMYUM TIPENSTCTBUN JUIsl TMpUeMa 3asBICHUS W BO3BpAIIACT €My JOKYMEHTHI C
OOBSICHEHHEM COJEP)KaHWs BBISBJICHHBIX OCHOBAaHUM JJIsi OTKaza B TpHEME
JIOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
NOCTYIJICHUSI IOKYyMEHTOB Ha PACCMOTPEHHE:



IPUCBAMBACT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYypOH €Nl U
craryc «IIpoBepka JOKyMEHTOBY;

M3y4yaeT IIOCTYIUBIIKWE DBJICKTPOHHBIE [I€J1a, B TOM YHUCIIE IPUIIOKECHHBIE
3asIBUTEJIEM JJOKYMEHTHI B 3JIEKTPOHHOU (hOpME U 3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh AJIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBUM JEHCTBUTEILHOCTU 3JEKTPOHHOM MOIIHUCH,
nocpeACcTBOoM oOparieHuss Kk EamHomy mnopramy (B ciydae, €clid 3asBUTEIEM

IIPEACTABIICHBI DJIEKTPOHHBIE JOKYMEHTHI, MIOAITUCAHHbIE YCUJIICHHOU
KBUTH(DUITMPOBAHHOM 2JIEKTPOHHON MOAMHKCHIO).
Ilpy  HamMuuu  OCHOBAHUM, OPEAYCMOTPEHHBIX ~ IyHKTOM  2.7.1

aQIMUHUCTPATUBHOTO PETJIaMEHTA, MOJATOTAaBIMBAET MPOEKT PEIICHUsS 00 OTKasze B
npreMe JT0KyMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUSI MYHUIIMTIAIBHON YCITYTH.

B cnyuae, ecnmu B pe3ynabTare NPOBEPKH YCHJICHHOM KBaTU(HUIIMPOBAHHON
AJIEKTPOHHOM TMOAMKCH BBISIBICHO HECOOJIOJEHUE YCIIOBUU €€ JeHCTBUTEIBHOCTH,
MPOEKT pelIeHUs 00 OTKa3e JIOJDKEH COoAep X aTh IyHKTHI cTtaThu 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCITYKWJIH OCHOBAHUEM ISl €70 IPUHATHSL.

[Ipoext pemeHuss o0 OTKa3ze B MNpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHUS] MYHUIIUMIIAIHLHOW YCIYTH, ¢ yKa3aHWEM IPUYUH OTKas3a (B cilyyae,
€ClIi OCHOBAaHMS JJIA OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOIHUMBIX JUIS
MPEAOCTABIICHUS] MYHULIUIAIIBHOW YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS JUIsl OTKa3a B MpHUEME JOKYMEHTOB
JOJKHBI COZIEpKaTh MHQPOPMAIMI0O O HAWMMEHOBAHUM JIOKYMEHTOB (MH(pOpMAIIUU,
CBEJICHUM), KOTOpPhIE HE TIPEACTABJICHBI, COJAEPX,AT HEJOCTOBEpHbIE U (WJIN)
MPOTUBOPEUYMBBIE  CBEACHHUS, O(GOPMIIGHBI C HaApYIICHHEM YCTAaHOBJIECHHBIX
TpeOOBaHUIi), HANpPaBIETCd HA COIJIACOBAHME B YCTAHOBJICHHOM TMOpPSIKE
MOCPENICTBOM CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO000pOTa.

CornacoBaHue TMpoeKTa pelleHus o0 OTKa3e B INpUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JJII TPEIOCTABIICHUS MYHUIIUIIAIBLHON YCIYTH, OCYIIECTBISICTCS B
MOPSIAKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

B cmydae oOTCyTCTBHSI OCHOBaHMM JUIsl OTKa3a B MpPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aqMHUHUCTPATUBHOI'O PErJIaMEHTA, JTOHKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOI0 paboyero AHS CO
JHSA TIOCTYIUICHHS 3asIBJICHUS, HAIPaBISICT 3asBUTEII0, YKAa3aHHbIM B 3asBJICHUU
COCOOOM, YBEIOMJICHHE O TMIOCTYIUICHUHM 3asiBICHUS, COACPIKAIEe BXOSIIHIA
PETUCTPALIMOHHBIN HOMEp 3asBJICHUS, [aTy I[OJIY4YEHUsl 3adBJICHUS, IMEPEUYCHb
HaUMEHOBaHUU (halijIoB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, AaTy IOJy4CHHUS
pe3yJibTaTa MyHUIIMTNIATbHON YCIYTH.

3.3.3.4. Hcnonnenue mnpouenyp, ykazaHHblx B myHkrtax 3.3.3.1, 3.3.3.3
aAMUHHCTPATUBHOTO PErjJaMEHTa, MpU HAIUYUA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCS B aBTOMaTHU4YECKOM pexXHUMeE C UCIOJIb30BAHUEM
aBTOMATH3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPEHA3HAYCHHON JIJIsi OKa3aHUS
rOCy/IapCTBEHHBIX U MYHUIIMTATBHBIX YCIIYT.



3.3.3.5. ADMUHHUCTpAaTHBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE MYHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHSIOTCS B TEUEHHUE OJJHOTO paboyero JHS CO
JTHS TIOCTYIUICHUS 3asIBJICHUSI HA pACCMOTPEHUE.

Pe3ynbTaramMu  BBITIOJIHEHHS  @JMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
MPUHATHIA HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB MJIM MIPOEKT PEIIeHUst 00 OTKa3e
B TMpUEeME JOKYMEHTOB, HEOOXOAUMBIX [l TPEAOCTABJICHUS MYHUIUIIAIBLHON

YCIIyTH.

3.4. HampaBiieHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOIINE B
MIPEAOCTABICHUY MYHUIIMITAJILHON YCITyTH

3.4.1. OcHoBaHuEM Hayaja BBINOJIHEHHUS AAMUHUCTPATUBHOWU MPOLETYPHI
SBIIICTCS TIOJIYYCHHUE IOJKHOCTHBIM JHIIOM (PaOOTHUKOM), YIIOJTHOMOYEHHBIM Ha
BBITIOJTHEHUE aJIMUHUCTPATUBHON MPOLEAYPHI, OT AOKHOCTHOTO Jinlia (paboTHHKA),
OTBETCTBEHHOI'O 3a IPUEM JOKYMEHTOB, IPUHSTHIX OT 3asIBUTENSI JTOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a BBITIOJHEHUE
aIMUHHUCTPATUBHON MPOLEIYpPhI, CEKPETaph HCIOJHUTEIBHOTO KOMHUTETa (Jajiee -

JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHUE MEXBEJOMCTBEHHBIX
3aMpocoB).
3.4.2. JlomKHOCTHOE — JTUIIO, OTBETCTBEHHOE  3a  HarlpaBlcHUE

MEXBEJJOMCTBEHHBIX 3allpOCOB, (POPMUPYET U HANPABISIET B 3JEKTPOHHOH (popme
MOCPENICTBOM CHCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS (TIpU
OTCYTCTBUM TEXHMYECKOM BO3MOXXHOCTH — MHBIMH CHOCOOAMH) 3ampochl O
MPEAOCTABICHUN JIOKYMEHTOB W CBEIEHUM, MNPEAyCMOTPEHHBIX NyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHbBIE MPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM IMTYHKTOM,
BBITIOJIHSIIOTCSI B JICHb MPUHSITHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynbTaTamMu  BBINIOJIHEHHWS aJAMUHHUCTPATUBHBIX MPOLIEAYP  SBIISIOTCA:
HaIpaBJICHHbIE B OpraHbl BIACTH M (WUJM) TMOABEAOMCTBEHHbIC OpPraHaM BIIACTH
OpPraHHU3aL1H 3aIPOCHI.

3.4.3. CneuxanucThl  MOCTAaBUIMKOB JaHHBIX HA OCHOBaHUHU 3aIPOCOB,
MOCTYIUBUIMX YE€PE3 CUCTEMY MEKBEAOMCTBEHHOI'O JIEKTPOHHOIO B3aUMOIEHCTBHU,
MPEIOCTABIISIIOT 3alpaliiBacMble JTOKYMEHThl (MH(QOpPMAIMIO) WM HAIPaBISIIOT
YBEIOMJICHHUSI 00 OTCYTCTBHM JOKyMeHTa M (Win) nH(popMaruu, HeoOXOIUMBIX IS
MPeIOCTaBICHNs] MYHULIUITAILHOM YCIIyTH (fjajiee — yBeIOMJIEHHE 00 OTKase).

AJIMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSI B T€YEHUE TPEX [HEM CO JHS IMOCTYIUICHHS MEKBEIOMCTBEHHOIO
3arpoca B OpraH WIH OpraHu3alyio, MPEeJOCTaBIAIOMINE JOKYMEHT U UH(OpMALIHIO,
€CIM MHBIE CPOKM MOATOTOBKM M HAIpPaBJIE€HUS OTBETA HAa MEKBEIOMCTBEHHBIIN
3alpoCc HE YCTAHOBJEHBI (eaepaibHBIMU  3aKOHAMH, [PABOBBIMH  aKTaMu
IIpaButensctBa Poccuiickon @enepaui M NPUHATBIMA B COOTBETCTBUU C
dbenepaibHBIMU  3aKOHAMHM HOPMATHUBHBIMU TPABOBBIMM aKTamMu PecmyOymku
TarapcraH.



Pe3ynbTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYP  SBISIFOTCS:
JIOKYMEHTHI (CBEJICHMS), HEOOXOJIMMBbIC I TMPEAOCTABICHUS MYHUIIUTAIbHOU
yCcInyrd, Ju00 yBeAOMJIEHHE 00 OTKasze, HamnpaBleHHbIE JOHDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HaIpaBJIEHUE MEXBEOMCTBEHHBIX 3alIPOCOB.

3.44. JIOJKHOCTHOE T, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEIOMCTBEHHBIX 3aITPOCOB:

MOJIy4aeT  3alpaliuBaeMble  4Yepe3  CHUCTEMY  MEXKBEIOMCTBEHHOT'O
AJICKTPOHHOTO  B3aUMOJICUCTBUS JOKYMEHTHI (CBEICHHS), HEOOXOAUMBIC ISt
MPEIOCTABICHUS] MYHUIIMTIAIBHONW YCIyrH, JUOO0 yBEIOMJICHHE 00 OTKa3e MpH
OTCYTCTBHMHM JIOKYMEHTA U (WJIK) MH(GOPMALINH;

Npyd  HaJIMYMU  OCHOBAHWM,  MOPEIyCMOTPEHHbIX  myHKTOM  2.7.1
aJIMUHUCTPATUBHOIO PErjaMeHTa, MOJArOTaBIMBAET MPOEKT pPElIeHUs 00 OTKaze B
npreMe TOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS MYHUITUTIAITBHON YCITYTH.

[Ipoext pemieHuss o0 OTKa3ze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIICHUSI MYHUIUIIAILHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciiydae,
€ClIi OCHOBaHMS JJiA OTKa3a B TpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JUJISt
MPEAOCTABIICHUS] MYHULIUTIAIIBHOW YCIYTH, CBA3aHbI C HAPYIICHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIs OTKa3a B MpUEME JTOKYMEHTOB
JIOJDKHBL  COZIEP’KaTh WMH(OpMalMI0 O HaMMEHOBAaHUM JOKYMEHTOB (MH(}OpMmaiuu,
CBEJICHMIT), KOTOpbIE HE TMPEJCTABICHBI, COACPKAT HEIOCTOBEpHbIE U (WJIN)
MPOTUBOPEUUBBIE  CBEACHUSA, OG(OPMIIEHBI C HAPYIICEHHEM  YCTAHOBJIEHHBIX
TpeOOBaHWii), HANpPABIAETCA Ha COTJaCOBAaHME B YCTAHOBJICHHOM TOPSJIKE
MOCPEJICTBOM CUCTEMBI JIEKTPOHHOT'O JIOKYMEHTO000pOTA.

CornmacoBaHue TIpoeKTa pemieHus o0 OTKa3e B TNpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHON YCIyTd, OCYIIECTBISETCS B
MOpsIIKE, TPEAYCMOTPEHHOM MTYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC TPOIEAYpPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHD MOJTYYEHUS CBEACHUI 110 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTamMy  BBINOJIHEHWS AJAMUHHUCTPATUBHBIX MPOLEAYP  SBIISOTCA:
JIOKyMEHTHI (CBEJIEHUS), HEOOXOMMMBIC ISl TMPEJOCTABICHUS MYHUIUIIATIHHON
YCIYTH, MPOEKT peuieHusi 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIHUMBIX IS
MPEAOCTABJICHUS] MYHUIIUTTAIbHOW YCIIYTH.

3.4.5. HcnonHeHwe nmnpoueayp, YKa3aHHbIX B nOyHkTtax 3.4.2, 344
aIMUHHUCTPATUBHOTO PETJaMEHTa, IMpPU HAIWYUU TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIISIETCS B ABTOMAaTHUYECKOM pexumMe c UCIIOJIb30BAaHUEM
aBTOMATHU3UPOBAHHOW MH(POPMAITMOHHOW CUCTEMBI, TPEAHA3HAUCHHOM JJISI OKa3aHUs
rOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTa PErucTpanuu
3asBJICHUS] B COOTBETCTBHUM C ITYHKTOM 2.13 agAMHUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuMalibHbIA CPOK BBIMOJHEHUSI AJIMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO PETJIaMEHTAa, COCTABIISIET TPU PabOUnx
JTHSL.

3.5. IloaroroBka pe3yapTaTa MyHULUIIAILHON YCIyTH



3.5.1. OcHoBaHmeM Haudaja BBIIOJHEHUS AIMHHHUCTPATUBHOW HPOLETYPHI
ABJISIETCSL TOCTYIUIEHHE OT JOJDKHOCTHOI'O JIMIIA, OTBETCTBEHHOI'O 3a HAIIPABIICHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
IIPEIOCTABJICHHUS] MYHULIUIIAJILHOM YCIIyTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMWUHHUCTPATUBHOU
IPOLEYPBI, ABIIETCA CEKPETAaph UCIIOJHUTENBHOIO KOMHUTETA (Jajiee - JOHDKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a MOJATOTOBKY PE3YyJbTaTa MPEIOCTABICHUS] MYHULIUIAIbHOM
YCIIYTH).

3.5.2. JIomKHOCTHOE JMIO, OTBETCTBEHHOE 32 TMOATOTOBKY pE3yJbTara
IIPEAOCTABIICHUS] MYHULIUIIAIBHOW YCITYTH:

paccMarpuBaeT c()OPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHNS] MYHULIUIIAJILHON YCIIyTH;

IIPU BBISBJICHUM OCHOBAaHMM JUIsl OTKa3a B IIPEIOCTaBICHUM MYHULUIIAIbHOU
YCIyTH, YKAa3aHHbIX B IyHKTe 2.8.2 agIMHHUCTPATUBHOIO  PETJIAMEHTA,
NOJrOTaBIUBAET MPOEKT PElIeHUs 00 OTKa3e B MPEAOCTABICHUU MYHULIMIATbHON
YCIIYTH;

B Cllydae OTCYICTBUA OCHOBAaHMM JUIi OTKa3a B IIPENOCTaBICHUU
MYHULANIAIBHOW YCIYTH, MNPEIyCMOTPEHHBIX ITYHKTOM 2.8.2 aIMHHUCTPAaTUBHOIO
periaMeHTa, MO UTOraM pacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEAOCTABIICHUS] MYHULUIIAIBHOW YCIYrd, MOATOTABIMBACT IPOEKT pE3yJbTara
IPEJOCTaBICHUS MYHUIUNAIBHON YCIYT'M B COOTBETCTBHM C MOANYHKTaMu 1 — 3
NyHKTa 2.3.1 aAMUHHUCTPATUBHOTO PETIAMEHTA;

HalpaBJII€T  NOATOTOBJIEHHBIM  IPOEKT  pe3yibTaTa  MPEAOCTaBICHUS
MYHULANIAIBHOW YCIYI'M Ha COIVIACOBAHHME B YCTAHOBJIECHHOM MOPAJIKE NOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO00O0pOTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITOJIHAIOTCS B TEYEHUE OHOTO padOYero JIH4.

Pesynbraramu BBIIIOJIHEHUS aJMUHUACTPATUBHBIX MPOLIEAYP SBISAIOTCS: IIPOEKT
pemieHuss 00 OTKa3e B MPEIOCTABICHUM MYHHUIMIIAIBHOW YCIYTH, CIPAaBKU
(BBITTUCKH).

3.5.3. CornacoBaHue W NOJINKCAHHUE NPOEKTA PEe3ylbTaTa MNPEJOCTABICHUS
MYHULUNAIBHOM yCIyrn (fajiee — TPOEKThl JIOKYMEHTOB) OCYILECTBISIETCS
PYKOBOJHWTENIEM CTPYKTYPHOI'O TOJpa3JEiIeHUs, OTBETCTBEHHOI'O 3a ITOATOTOBKY
pe3yapTaTa MYHULHINAIBHOM yciayrw, 3aMmecturenemM Pykosomurens OpraHna,
PykoBogurenem Oprana.

IlonroroBiieHHBIE ~ TPOEKTBI  JOKYMEHTOB, UMEIOIINE  3aMEYaHMs,
BO3BpAIIAIOTCS Ha JOPA0OTKY JIMIly, OTBETCTBEHHOMY 3a IMOATIOTOBKY pe3yJbTara
MYHULIMIIAIBHOW yciyru. llociie ycTpaHeHHMss 3ameyaHui IIPOEKTHI JOKYMEHTOB
ITOBTOPHO IEPEAAIOTCS IS COIVIACOBAHUS U MOAIIMCAHHUS.

PykoBonurens Oprana npu pacCMOTPEHHHM IPOEKTOB JTOKYMEHTOB ITPOBEPSIET
COOMIOZICHUE AAMUHUCTPATUBHOIO PErJIAMEHTa JOLKHOCTHBIMHU juiiamu OpraHa B
YacCTH CPOKOB BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEYP, UX MOCIEI0BATEILHOCTH



Y TOJHOTHI, HAJTMYMs COTJIACOBAHMM YITOJTHOMOYEHHBIX JODKHOCTHBIX Jull Oprana B
CHCTEME DJIEKTPOHHOT'O JOKyMEHTO000pOTa.

B ciydae BbIsBIEHUS HApyHIEHUH B YacTH CPOKOB  BBIIIOJHEHHUS
aJIMUHUCTPATUBHBIX TPOIIEIYp, WX IMOCICIOBATEILHOCTH M TOJHOTHI PykoBoauTenn
Oprana WHUIMUPYET TMPUBICYCHUE K OTBETCTBEHHOCTH JIMII, JIOMYCTHUBIIUX
HapYIICHHs], B COOTBETCTBUH C MYHKTOM 4.3 aIMHHUCTPATUBHOTO PETJIaMEeHTA.

AJIMUHHUCTPATUBHBIE TPOIEAYPHl, yYCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TCUCHHUE OHOTO pabodero aHs.

PesynbraramMu  BBIMIONIHEHUS] aMUHUCTPATUBHBIX TMPOIEAYp  SBISIOTCS:
peireHne 00 OTKa3e B INMpUEME JOKYMEHTOB HEOOXOMHMMBIX IS MPEIOCTaBICHUS
MYHHUIIUTIATBHON YCIYTH, pelieHne 00 OTKa3e B MPEJOCTaBICHUU MYHHITUIATBHON
YCIIyTH, CTIpaBKa (BBITTKUCKA).

3.5.4. HUcnonnenue mpouenyp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMMHHUCTPATUBHOTO pErjaMeHTa, MpU HATUYAH TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISETCS B ABTOMATHYECKOM peKHUME C HCITOJIb30BAHUEM
aBTOMAaTU3WPOBAHHOW MH(POPMAITMOHHOW CUCTEMBI, MTpeTHA3HAYCHHOMN I OKa3aHUs
rOCyJIapCTBEHHBIX M MyHUIIUTTAILHBIX YCITYT.

MakcuManbHBIA ~ CPOK  BBIMOJIHEHUS  AJMUHUCTPATUBHBIX  MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.5. aIMUHUCTPATHBHOTO pETJIAaMEHTA, COCTaBISET OJWH
pabouuii 1CHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO Pe3yiIbTaTa MYHUIIUIIATLHON YCIIyTH

3.6.1. OcHoBaHMEeM Hauaja BBHIIIOJIHEHUS AJMHHUCTPATUBHOM MpPOLEAYpPbI
ABIIICTCA TIOMYYEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aJIMUHUCTPATUBHOW IMPOLEAYPhl, JOKYMEHTAa, MOATBEPKIAIOIIET0 MPEJOCTaBICHUE
MYHUIUTNIAJIHON YCIIYTH.

JIOIDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aIMHUHUCTPATUBHON
MPOLIEYPHI, ABJIAETCA CEKpETaph UCIIOTHUTENBHOIO KOMUTETA (fasiee - JOHDKHOCTHOE
JMI0, OTBETCTBEHHOE 3a BbIJAUy (HApPaBIEHUE) TOKYMEHTOB).

3.6.2. JIOmWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBJiICHUE)
JIOKYMEHTOB:

o0ecrieymBaeT PpPEruCTpalli0 M  BHECEHHE CBEIECHUW O  pe3ysbTaTe
MPEIOCTABICHNUS] MYHULUIIAJBHON YCIIyTM B NOJCHUCTEMY BEICHHS JTOKYMEHTAIMU
aBTOMATH3UPOBAHHON MH(POPMAIIMOHHOW CUCTEMBI, TPEIHA3HAYCHHOMN JIJIsl OKa3aHUsI
rOCY/IapCTBEHHBIX U MYHULIMTIATBHBIX YCIIYT;

U3BEUIaeT 3asfBUTENS (€ro IMpelCTaBUTENsA) CIIOCOOOM, YKa3aHHbIM B
3a4BJIICHUH, O pE3YyJbTare MPEAOCTAaBICHUS MYHULIMNAIbHOM YCIYTH H O
BO3MOKHOCTU TIOJIyUEHMSI pe3yjbTaTa MPEIOCTaBICHUS MYHULMNAIbHOW YCIIyTU B
Oprane nwi B MOLI.

HcnonHeHnne mpouenyp 0P HaIWYUM ~ TEXHUYECKOM  BO3MOXHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM pexume C UCIOJIb30BAHHEM



aBTOMAaTU3WPOBAaHHOW MH(POPMAIIMOHHON CUCTEMBI, ITPEIHAa3HAYECHHON ISl OKa3aHUsI
rOCYIApCTBEHHBIX U MYHUIIMIIAIbHBIX YCIIYT.

AJMHUHHMCTPAaTUBHBIE IPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCSI B TEYEHHE OJHOIO pabdoyero JHsS CO JHS MOAMHCAHHUS JOKYMEHTA,
ABJISIOIEIOCS  pe3ylbTaTOM  NPENOCTABICHUS  MYHULMNAIBHOM  YCIIYIW,
YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM JUIoM Oprana (Opranom).

PesynbraramMu  BBIIOJHEHHMS AJMUHHUCTPAaTUBHBIX MPOLEAYP SBISIOTCA:
pa3MEIICHUE CBEACHUW O PE3yJbTaTe MPENOCTABICHHUS MYHHUIMIIAIBHOW YCIYyTU B
MH(GOPMAIIMOHHBIX CHCTEMax, W3BELEHUE 3asBUTENs (ero MpeacTaBUTeNsi) O
pe3yJbTaTe NPeJoCTaBICHUSI MyHUIIUTIATBHON YCIYTH U COCO0AX €ro MoJy4YeHusl.

3.6.3. Tlopsgok BblAauu (HampaBie€HWs]) pe3yibTaTa MNPEAOCTABICHUS
MYHULATIAIBHOW YCIIYTH:

3.6.3.1. Ilpu oOpaieHun 3asgBUTENS 32 PE3yJIbTATOM MYHULIUIAILHON YCIyTU
B MOII, paborHuk M®I] BbigaeT 3asgBUTENO pe3yIbTaT MYHULIUTAIBHOW YCIYTH B
dopme HdK3eMIuIipa AJIEKTPOHHOTO JOKyMEHTa Ha OymakHoM Hocurtene. [lo
TpeOOBaHUIO 3asABUTENII BMECTE C OHK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEJOCTaBISIECTCA 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa
OyTeM €ro 3alliCd Ha CBhEMHBIH HOCHUTENb HWHGOpMAlMU WIM HaIpaBICHUS
DK3EMIUIAPA AJIEKTPOHHOIO JTOKYMEHTA II0 3JIEKTPOHHOM IIOYTE B AJPEC 3asBUTEIIA.
[lpu 3anucu Ha ChEMHBIM HOCUTENb MH(OPMALMU WM HaNpaBJICHUH HK3EMILISpA
AIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABIIEH 3K3EMILISP 3JIEKTPOHHOIO
JIOKyMEHTa Ha OyMa)XHOM HOCHTEJIE, 10 3JIEKTPOHHOM MOYTE UAEHTUYHOCTh TaKOI'O
DK3EMIUIAPA DJIEKTPOHHOTO JTOKYMEHTA JK3EMIUISPY DJEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM  HOCUTEJIE  3aBepsieTCsl  YINOJHOMOYEHHBIM  COTPYIHHUKOM  C
UCIOJIb30BAHUEM YCHJIEHHON KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMKCH.

AJMHUHHMCTPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TOPSIKE OYEPEAHOCTH, B J€Hb MPUOBITHS 3asiBUTENS B CPOKH,
YCTaHOBJICHHBIC perjaMeHToM padoTel MO,

PesynpraramMu  BBINOJIHEHHWS aJMUHHUCTPATUBHBIX MNPOLENYP  SBIISFOTCSA:
¢dukcanus Qaxrta BbIaYM pe3yibTaTa MPEAOCTABICHUS MYHULIMIAILHOW YCIYTH B
ANUC MOII, pe3yabTar NOpeaoCTaBICHUS MYHUIUNAIbHOM YCIYTH, BbIIAHHBIN
3asIBUTEITIO.

3.6.3.2. IIpu oOpaiieHun 3asgBUTENS 3a PE3yJbTaTOM MYHUIIMIAIBHOW YCIyTH
yepe3 PecnyOnuMkaHCKHII MOpTal 3asBUTENI0 B JIMYHBIA KAOMHET aBTOMAaTHYECKHU
HaIpaBJIIeTCd dAJCKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOUIETOCS PEe3yJbTaToOM
IIPEAOCTaBIICHUA MYHULUTTATBHON YCIIyTH, ITOATIMCAaHHBIN YCUJICHHOU
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHOM MOJIMHUCHI0 YIMOJIHOMOYEHHOTO JOKHOCTHOIO
muua Oprana (Opranom).

AJMHUHHMCTPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBIITOJIHSIIOTCS B IEHD MTOANMCAHUS JOKYMEHTA, MMOATBEPKAAOIIEr0 IPEIOCTABICHUE
(oTKa3 B NPEAOCTaBICHWH) MYHULUMNAIBHOM  YCIYyTH, YHOJIHOMOYEHHBIM
noJKHOCTHBIM JuIioM Oprana (OpraHom).



Pe3ynbTaTamMu  BBINIOJIHEHWS aJAMUHHUCTPATUBHBIX MPOLEAYp  SBIISIOTCA:
HarpaBJieHue (MpeoCTaBIEHUE) C HUCMOJb30BaHMEM PecnmyOmukaHCKOro mopTaia
3aSIBUTENIO0 JTIOKYMEHTA, TMOATBEPKAAIOLIEIO MPEAOCTABICHUE MYHUIUIAIBHON
ycIIyry (B TOM YHCIIE OTKa3 B IPEIOCTABICHUN MYHUITUTIATILHON YCIYTH).

3.6.3.3. Ilpu oOparieHun 3asBUTENS 32 PE3yJIbTATOM MYHUIIMIAILHON YCIyTH
B Opran, [OODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIady (HampaBJICHUE)
JOKYMEHTOB, BBIIACT 3asBUTENIO pe3yibTaT MyHHUIUNaabHoH yciayru. Ilo
TpeOOBaHUIO 3aBUTEN BMECTE C OHK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIC €My MPEJOCTaBISCTCS IK3EMIUIIP DJIEKTPOHHOTO JOKYMEHTa
MyTeéM €ro 3alucd Ha CBhEMHBIM HOCUTENh WHGPOPMAIIMU WJIA HaIpaBICHUS
AK3EMILIAPA IEKTPOHHOTO JOKYMEHTA MO JIEKTPOHHOM MOUTE B aJIpeC 3asiBUTENS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
OCYIIIECTBIISIIOTCA B TOPSAKE OYEPEJHOCTH, B J€Hb MPUOBITHS 3asgBUTEISA B
cooTBeTCcTBUU ¢ [IpaBuiamu BHYTpEHHEr0 TPYI0OBOro pacnopsaka Oprana.

Pe3ynbTaToM  BBINOJIHEHUS  QJAMUHHUCTPATUBHBIX MPOLEAYp  SBISIIOTCS:
bukcanus Qaxra BbIJAYM pe3yJbTaTa MPEJOCTABICHUS MYHUIMIIAIBLHOM YCIyru B
aBTOMATH3WPOBAHHON WH()OPMAITMOHHON CHCTEMe, IPETHA3HAYCHHOMN /I OKa3aHMUsI
rOCY/IapCTBEHHBIX Y MYHUILIMTIAIbHBIX YCIIYT.

3.7. VcnipaBiieHue TEXHUYECKUX OINOOK

3.7.1. B cnyyae oOHapy>K€HHUS TEXHMYECKOW OIIMOKM B JIOKYMEHTE,
SBIIAFOIIEMCS.  PE3yJIbTaTOM MYHHUIIUITAILHON YCIIyTH, 3asABUTEIh HAMpaBIseT B
Opras:

3asiBJICHUE 00 MCIpaBICHUU TEXHWYECKOM omuOku (mpuwioxkenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3aABUTEII0 KaK PE3y/bTaT MYHHIIMIAIBHOW YCIyTH, B
KOTOPOM COJICP)KUTCSI TEXHUYECKas OInOKa;

JIOKYMEHTbI, UMEIOIIUE IOPUANYECKYIO CUITY, CBUIETEIbCTBYIOLIUE O HATMYUU
TEXHUYECKOU OITHOKH.

3asBieHre 00 UCIPABIEHUN TEXHUYECKON OIMOKH B CBEJICHUSAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCSl  Pe3yJbTaTOM MYHHIIMNAIBHOW  YCIyrH, TOJaeTCs
3agBUTENIEM (YIIOJTHOMOYEHHBIM MPECTABUTEIEM) MTOYTOBBIM OTIIPABICHUEM (B TOM
YUCJIC C WCIOJIb30BAHUEM OJJICKTPOHHOW IMOYTHI), OO dYepe3 PecmyOmmkaHCKuit
noprait i MOLI,

3.7.2. JIOJIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NIPUEM JIOKYMEHTOB,
OCYILIECTBIISIET TPUEM 3asBICHHS 00 HCIPaBICHUM TEXHUYECKOM OIIMOKH,
PETUCTPUPYET 3asBIICHWE C TPHIOKCHHBIMA JOKYMEHTAaMH M TIepelaaeT WX
JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00pa0OTKY JIOKYMEHTOB.

AJMUHHCTPATUBHBIC TIPOIEAYPHl, yCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIONTHSIIOTCS] B TEUEHHUE OAHOTO pabovyero AHS C AaThl PETUCTPALINH 3asIBJICHUSI.



PesynpTaTamMy  BBINOJHEHMS] aJAMHHHMCTPATUBHBIX MPOLELYpP  SBJSIOTCS:
NPUHATOE W 3apETUCTPUPOBAHHOE 3asBIICHUE, HAIPAaBICHHOE HAa PacCMOTPEHHE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY IOKyMEHTOB.

3.7.3. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a OOPabOTKY JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThl M B LEISIX BHECEHUS MHCIPAaBICHUH B JIOKYMEHT,
SIBIISTIOLITUICS. PE3YJIbTATOM MPEAOCTABICHUSI MYHUIIUITATILHON YCIYTH, OCYIIECTBIISET
IpoLeyphl, IPEIYCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT MCIPABICHHBINA TOKYMEHT 3asBUTENIO (YIMOJTHOMOYEHHOMY TMPEICTABUTEIIO)
JUYHO TOJ POCIHUCH C U3BATHEM Yy 3asBUTENS (YIMOJTHOMOYEHHOTO IMPEICTABUTEINS)
OpUTMHAaNTa JOKyMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OIINOKa, WM
HampaBsieT B aApec 3asBUTES] MOYTOBBIM  OTHpPABICHHEM (TIOCPEICTBOM
AJIEKTPOHHOM TMOYTHI) HHCHBMO O BO3MOXKHOCTH IOMYYEHHUS JIOKyMEHTa TIpU
npenoctaBieHnd B OpraH oOpurMHajga JOKYMEHTa, B KOTOPOM COJEP>KUTCS
TEXHUYECKas OLINOKa.

AJIMUHUCTpAaTUBHBIC MPOLEAYpPbI, YCTaHABIMBAEMbIE HACTOSIIKUM ITYHKTOM,
BBITIOJTHAIOTCSL B T€UCHHE JBYX pabouuMx AHEW Iociie OOHApyKEeHUsS TEXHUYECKON
OIMOKK WU TIONy4eHUS OT JI00Oro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTYIIEHHON OIIHOKE.

PesynpTaTamMy  BBIIOJMHEHHS] aJMHHHCTPATUBHBIX TPOLEAYp  SBISIOTCS:
BbIJIaHHBIN (HAIPaBJICHHbIN) 3asIBUTEIIO JJOKYMEHT.

4. Tlopsimok 1 pOpMBI KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUTIAIBHON YCIYTH

4.1. TopsAtoK OCYIIECTBIEHHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM M UCTIOJTHEHUEM
OTBETCTBCHHBIMHU JIOJDKHOCTHBIMHU JIUIIAMU TTOJIOKCHUH aJIMUHUCTPATUBHOTO
periaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K MPEAOCTABICHUIO MYHHUITUTIATBHON YCIIYTH, a TAKXKE MPUHATHEM UMHU PEIICHUN

KoHTposib 3a MOMHOTOM M KayecTBOM NPENOCTABICHUS MYHULHUNAIbHOU
YCIIyTHU BKJIIOYAET B C€0s BBISBICHHE M YCTPAHEHUE HApPYIICHUN IpaB 3asBUTENCH,
MPOBEJICHNE TPOBEPOK COOJIOJAEHUSI MPOIEAYp MPEIOCTaBICHUS MYHHUIUIATbHOU
YCIyTH, TOATOTOBKY pelIeHWH Ha JedcTBUs (0e3AeCTBUE) TOMKHOCTHBIX JIWIL
opraHa MECTHOTI'O CaMOYIPABJICHHUSI.

dopmaMu KOHTPOJIA 3a COONIOACHUEM WCIOJHEHUS aJIMHHUCTPATUBHBIX
MPOLIEYP SBJISIIOTCS:

1) mpoBepka M COIJIACOBaHUE TPOCKTOB JIOKYMEHTOB IO TMPEIOCTABICHUIO
MYHULIUITAJIbHOW YCIIYTH;

2) IPOBOJIMMBIC B yCTAHOBJICHHOM  IOPSJKE  IMPOBEPKH  BEICHUS
JIEJIONPOU3BO/ICTBA;

3) mpoBeZICHHE B  YCTAHOBJIICHHOM  IOPSJKE KOHTPOJBHBIX  IPOBEPOK
COOIOZICHUS TIPOLIECYDP MPEOCTABICHUS MYHUITUTIATHBHON YCITYTH.

B 1mensix TeKyllero KOHTPOJS HCHOJIB3YIOTCS CBEICHUSA, HMMEIONIMECS B
AIIEKTPOHHOUW 0a3e JaHHBIX, CIIy>KeOHAash KOPPECIOHICHIINS, YCTHAs W MHUChMEHHAs



nHpopMaIus JIOJDKHOCTHBIX JINIIL, OCYILECTBIISIFOIIUX BBIIIOJTHCHUE
aIMHUHUCTPATUBHBIX MPOLEAYP, KYPHAIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB WU
JIPYTUE CBEIACHUS.

Jns  ocymecTBieHHMs ~ KOHTPOJS 3a  COBEPUIEHUEM  JIEUCTBUM  IIPU
MPEIOCTABIICHUA MYHUIIUIIAIBHOW YCIYTH W NPUHATHU PEIMICHUN PYKOBOIHUTEIIO
OpraHa MECTHOTO CaMOYIMPABJICHUS NPEACTABISIOTCS CHOPaBKM O PE3yibTaTax
MPEIOCTaBIICHUS MYHULIMIIAILHOU YCIIyTH.

O ciyyasx ¥ TpUYUHAX HAPYLICHUS CPOKOB, IMOCIEI0BATEIIBHOCTH U
COIECp)KAHUA AAMHUHUCTPATUBHBIX MPOLEAYDP MHODKHOCTHBIE JIMIIA HEMEIJICHHO
HH(POPMUPYIOT PYKOBOJUTENSI OpraHa, PEeI0CTaBIISIONIEr0 MYHUIIMTIATBHYIO YCIIYTY,
a TaK>Ke MPEAIPUHUMAIOT CPOUYHBIE MEPHI IT0 YCTPAHEHUIO HAPYIICHUU.

Tekymuii KOHTpPOJbL 3a COOJIIOJICHHEM IIOCJIEIOBATEILHOCTH  JCHCTBUM,
ONPENCIICHHBIX  AaJIMUHHCTPAaTUBHBIMUA  MPOLEAYpPAMU 1O  MPEIOCTABICHUIO
MYHULIMTIAIBHON YCITyTH, OCYIIECTBIIACTCS 3aMECTUTEIIEM PYKOBOAUTENSA OpraHa
MECTHOTO CaMOYIPABJIEHUs, OTBETCTBEHHBIM 3a OpraHu3aluio padOThl MO
MIPEIOCTABIICHUIO MYHULIMTIAIEHOU YCIIYTH, HaYaJILHUKOM oTJIena,
OCYIIIECTBIISIONIETO OPraHu3auio PabOoThl MO TPEIOCTABICHUIO MYHUIIMITATLHON
YCIIYTH.

[lepeueHb TOMKHOCTHBIX JMI, OCYIIECTBIIOIINX TEKYIIUHA KOHTPOJIb,
YCTaHABIIUBAETCS MOJIOKECHUSIMU O CTPYKTYPHBIX MOAPA3ACICHUSAX OpraHa MECTHOTO
CaMOYIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMM.

4.2. TITopsimok ¥ NEPUOANYHOCTH OCYIIIECTBICHHS TJIAHOBBIX M BHEIIJIAHOBBIX
MPOBEPOK TMOJHOTHI M KAYECTBA MPEIOCTABICHUS MYHUIIUNIAILHOW YCIIYyTH, B TOM
YHUCIIe TOPAIOK U (POpMBI KOHTPOJIS 3@ TTOJTHOTON M Ka4eCTBOM MPEI0CTaBIICHUS

MYHULIANIAIBHON YCIIYTH

4.2.1. KoHTpOh 32 TOJTHOTON M Kaue€CTBOM MPEIOCTABICHUS MYHHUITATIATHLHOM
YCIYTH OCYILIECTBIsIETCS B hopMax:

1) mpoBeneHUs MPOBEPOK;

2) paccMoTpeHus kajtob 3asBuTenei Ha aeiicTBus (O0e3aeiictBue) Oprana, a
TaKXe UX JIOJDKHOCTHBIX JIUL, MyHUITUTIATBHBIX CITY>KaIlKX.

4.2.2. B nensix ocyIiecTBICHUs] KOHTPOJIS 32 OJHOTOM U KaueCTBOM
MPEAOCTABIICHUS] MYHUIIUITAIbHOW YCIIYTH MPOBOASITCS MJIAHOBBIE U BHEILJIAHOBHIE
npoBepku. [lopsok U NepUOANIHOCTh OCYIIECTBIICHUS IJITAHOBBIX MPOBEPOK
ycTaHaBlMBaeTcs miaHoM padbotel Oprana. [Ipu npoBepke MOryT paccmMaTpuBaThCs
BCE€ BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULIUTIAIIBHOW YCIIyTH
(KOMILIEKCHBIE MIPOBEPKHU ), UM OTACIIbHBIN BOMPOC, CBA3aHHBIN C IPEI0CTaBICHUEM
MYHHUIIUTIATBHON YCIYTH (TeMaTudeckue mpoBepku). [IpoBepka Takke MOXKET
MIPOBOJIUTHCS TTO KOHKPETHOM kKajo0e 3asiBUTEIIS.

4.2.3. BHer1aHOBbIE TPOBEPKU MTPOBOJATCS B CBSI3U C MIPOBEPKOM YCTpaHEHUS
paHee BBISIBIICHHBIX HapYIICHUN aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B Cllydae



MOJTy4YEHUS Kajno0 3asBUTeNel Ha aeicTBus (Oe3neiicTBue) Oprana, a TakKe Ux
JIOJKHOCTHBIX JIMII, MYHUIIUTIATBHBIX CITY>KaIlKX.

4.2.4. Pe3ynbTarsl IpoBEepKU 0GOPMIISIOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEOCTATKU U MPEJIOAKEHUSI IO UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh AOKHOCTHBIX JIMI] OpraHa, MpeA0CTaBIISIOIErO
MYHUIIMTAIBHYIO YCIYTY, 33 PEIIEHUs U JeHCcTBUA (0e3eiCTBIE), MPUHUM aeMble
(ocyHIEeCTBISIEMBIE) UMH B XOJI€ MTPENOCTABICHHSI MyHULIMIIAIILHON YCIYTH

[Io pe3ynbraram MPOBEIEHHBIX HMPOBEPOK B CIIydae BBISBICHHS HapYLICHHI
npaB 3asBUTENCH BUHOBHBIC JIMIA TMPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUU C 3aKOHOATENbCTBOM Poccuiickon denepannu.

PykoBonuTens opraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHHUIA.

PykoBonuTens (3aMeCTUTENb PYKOBOAMUTEINS) CTPYKTYPHOTO MOApA3CICHUS
OpraHa MECTHOI'O CAMOYIIPABJIEHHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unM) HeHaAJIeXalllee BBIIOJHEHHE aJIMUHUCTPATUBHBIX JEHCTBUM, yKa3aHHBIX B
pazzaeine 3 aAMUHUCTPATUBHOIO PETrJIaMEHTA.

JIOJDKHOCTHBIE JIMIIA W WHBIE MYHULUIAIbHBIE CIy)XKalllMEe 3a PELICHUS U
nercTBus (0e3neicTBue), MpuHUMAaeMble (OCYILECTBIIIEMBIC) B XO€ MPEIOCTABICHUS
MYHULIMOAIBHOW  yCIOYI'M,  HECYT  OTBETCTBEHHOCTb B  YCTaHOBJICHHOM
3aKOHOAATEIbCTBOM IMOPSJIKE.

4.4, TTonoxxeHus1, XapaKTEePU3yIOIue TPEOOBaHUS K MOPSAJKY U (popMaM KOHTPOJIS 3a
MPEAOCTABICHUEM MYHULIUTTAIIBHONW YCIIYTH, B TOM YKCJIE CO CTOPOHBI IpaXkaaH, ux
00BEIMHEHUH U OpraHu3aIui

KoHTpons 3a mpemnoCTaBICHUMEM MYHMIMNAIBHOW YCIYTM €O CTOPOHBI
rpaxaaH, HMX OObEIUHEHHN W OpraHu3anuii, OCYIIECTBIISIETCS IOCPEACTBOM
OTKPBITOCTHU JIEATEIBHOCTH OpraHa MECTHOI'O CaMOYIIPABJICHUS MPU IIPEAOCTABICHUN
MYHULANTIAIBHOW  yCIYId, TOJYYEHHs] IIOJHOW, AaKTyaJlbHOM M JOCTOBEPHOM
uH(pOpMaAIUU O MOPAJKE MPETOCTABICHHUSI MYHUIIMIIAIBHON YCIyTH U BO3MOXKHOCTH
JOCYIEOHOTO PacCMOTpPEHUsI oOparieHui (3kajmo0) B Tpolecce MPeaoCTaBICHUS
MYHHUIMIIAIBHON YCIYTH.

5. locyneOnblii (BHECYICOHBIN) MOPSAIOK 00KaTOBaHUS PEUICHUN U ACHCTBUI
(Oe3neiicTBHsI) OpraHa, IpeIoCTaBISIIOIIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(QYHKLIHOHAJIBHOTO LIEHTPA MPEIOCTABICHHSI TOCY1apCTBEHHBIX U
MYHULHUIATBHBIX YCIYT, OPraHU3alMi, yKa3aHHbIX B 4yacTu 1.1 crateu 16
®enepanbHoro 3akoHa No2 10-@3, a Takke X TOHKHOCTHBIX JIMI, MYHUITUTTAIbHBIX
CITy’KallluX, pAOOTHUKOB



5.1. 3asgBuTeNM HMMEIOT NPaBO Ha OO0XKAJOBaHHWE B JIOCYIAEOHOM MOPSJIKE
penieHui u nercTBuid (0e31eCTBUS) OpraHa, IpeaoCTaBISIONIEr0 MyHUITUTATIbHYIO
YCIYTy, JOJDKHOCTHOI'O JIMIAa OPTraHa, IMPEJOCTaBISAIOMIEr0 MyHULUIIAIbHYIO YCIYTY,
MYHHUIIMOAIBHOIO  CIYXAaIlIero, pyKOBOAUTENS  OpraHa, IpeAOCTaBIISIOIIETO
MYHUIIUTAIBHYIO ~ YCIAYTY,  MHOTOQYHKIIMOHALHOTO  IIEHTpa,  pabOTHHKA
MHOTO()YHKIIMOHAJIIBHOTO LEHTpa, OpraHu3alMid, MPeAyCMOTPEHHBIX YacTbio 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-D3, a Takke ux pabOTHUKOB.

3asBUTENIb MOXET OOpaTUTBCS C >KajoOOH, B TOM YHCIE€ B CICAYIOIIUX
ClIy4asix:

1) HapylieHHe CpoKa perucrpaluu 3amnpoca O  IpeIoCTaBICHHUH
MYHHMIIMIAIBHON YCIYTH, 3alpoca, yKa3aHHOro B cratbe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylIeHUE CPOKa MPEJOCTABIEHNS MYHUIIMNAIBHON yCiIyru. B ykazaHHOM
cirydae Jocyne0Hoe (BHecysneOHoe) 00xKaloBaHUe 3asBUTENIEM PEIICHUN U TeUCTBUI
(OezmeiicTBHS) MHOTO(QYHKIIHOHAILHOTO LEHTpA, paboTHHKA
MHOTOQYHKLIMOHAJILHOTO ~ LEHTpa  BO3MOXHO B  CIy4ae, eclm  Ha
MHOTOQYHKIIMOHABHBIA IIEHTp, pelieHuss u naeicTBus (Oe3neiicTBue) KOTOPOro
00KalyroTcsl, BO3JOXKEHa (YHKIMS [0 MPEIOCTABICHUI0 COOTBETCTBYIOLINX
MYHHUIIMTAIBHBIX YCIYT B MOJHOM OOBEME B IMOPSAKE, OMPEACIEHHOM 4YacThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-03;

3) TpeOoBaHMe Yy 3asgBUTEN JOKYMEHTOB WM HWHGOpMaUUH JUOO
OCYILIECTBJICHUS] JIEWCTBHI, IIPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATUBHBIMU TMPaBOBbIMU akTaMu Poccuiickon ®Penepannu,
HOPMAaTUBHBIMU MPaBOBbIMM akTamMu PecnyOnuku TartapcraH, MyHUIUMNAIbHBIMU
MPABOBBIMU aKTaMU JJIs IPEAOCTABICHUS MYHULIMITAIbHON YCITYTH;

4) oTka3z B IpHEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM NpaBOBBIMM akTamu Poccuiickoin denepanyu, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TatapcTaH, MyHUIIMTIANBHBIMU MTPABOBBIMU aKTaMHU
JUIS IPEOCTABIICHUST MYHULMIIATIBHON YCIIYTH, Y 3asBUTEIL;

5) oTKa3 B NpelOCTaBICHUH MYHULMIIAIbHOW YCIYTH, €CIIM OCHOBaHMS OTKa3a
HE IpeIycCMOTpEHbl (elepadbHbIMU 3aKOHAMHM U IMPHUHATBIMU B COOTBETCTBUHU C
HAMHM HWHBIMM HOPMAaTHBHBIMU IPaBOBbIMM akTamu Pocculickor ®Penepanuu,
3aKOHAMU U WHBIMM HOpPMaTHBHBIMU IPAaBOBbIMM akTamu PecrnyOmmku Tarapcraw,
MYHULMNATbHBIMUA TMPABOBBIMH akTaMu. B ykazaHHOM ciydae naocyaeOHOe
(BHecynmeOHOE) oO0XajoBaHUE 3asBUTEIEM pelIeHU U JedcTBHil (Oe31elCTBUS)
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, pPAOOTHMKAa MHOTO(PYHKIIMOHAJIBHOIO ILIEHTpa
BO3MOJKHO B ClIyyae, €CJM Ha MHOTO()YHKIIMOHAJIbHBIA LEHTpP, PEIICHUs U JCHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (PYHKIMS MO IMPEIOCTaBICHHIO
COOTBETCTBYIOILIMX MYHHMIMIAJIbHBIX YCIYyr B TOJHOM oOOBEME B HOpPSAKE,
onpeneseHHoM 4actbio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENS NMPU MPEAOCTABICHUU MYHHUIIMINAIBLHONU YCIYTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU IIPABOBBIMM aKTaMu Poccuiickon



@denepanuy, HOPMATUBHBIMU TMpaBOoBbIMH akTamu PecmyOmuku — Tatapcraw,
MYHUIIUTTATBHBIMU ITPABOBBIMU aKTaMU;

7) oTKa3 oprasa, IpeoCTaBIAIOIIEr0 MyHULIUNIATbHYIO YCIIYTY, JOKHOCTHOTO
amna oprasa, MPEIOCTABIISIFOLIETO MYHHUIUTIATBHYIO yCIIyTYy,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OpraHM3alui, MPeayCMOTPEHHBIX YacThio 1.1 crateu 16 deaepanbHOro 3akoHa Ne
210-®3, unu ux pabOTHUKOB B UCIIPABICHUH JOIMYIIEHHBIX UMH OMEYaTOK M OITUOOK
B BBIJIaHHBIX B PE3yJbTaTE MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH JTIOKYMEHTax
a100 HapyllleHHWEe YCTAaHOBJICHHOIO CPOKa TaKWX MCHpaBieHU. B ykazaHHOM ciyuae
nocyneoHoe (BHeCylneOHOE) OOKaJloBaHHME 3asBUTENIEM PEIICHUH U JACHCTBUM
(OezneiicTBHS) MHOTO(QYHKIIHOHAILHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOT'O ~ IIEHTpa  BO3MOXHO B ClIy4ae, eclii  Ha
MHOTO(QYHKIMOHABHBIA IIEHTp, pelieHuss u naedcTBus (Oe3neiicTBue) KOTOPOro
O0XaIyrOTCSl, BO3JIOKEHa (DYHKUMS 1O MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHULUIATBHBIX YCIYT B MOJHOM 0O0bEeMe B TMOPSAKE, OMPEIEICHHOM 4acThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-03;

8) HapyllleHHE CPOKa WM MOpsSAKa BbIIAYM JOKYMEHTOB IO pe3yJibTaraM
IIPEIOCTABJICHUS] MYHULIUIIAJIbHOU YCIIyTH;

9) npHOCTAaHOBIEHHWE NPEIOCTABICHUS MYHULUNAIBHOW YCIYTH, €Cld
OCHOBAHMsI TPHOCTAHOBJIEHUSI HE NPEAYCMOTPEHBI (elepalbHBIMM 3aKOHAMU MU
MPUHATHIMA B COOTBETCTBUM C HUMU MHBIMHU HOPMATHUBHBIMHU TPABOBBIMHU aKTaMu
Poccuiickont denepayn, 3aKkOHaMU U UHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMHU
PecniyOnuku TatapcraH, MyHHMIIMOAIbHBIMH IPaBOBBIMH aKTaMH. B  ykazaHHOM
ciydae jocyneoHoe (BHecyneOHoe) 00KaloBaHHUE 3asBUTEIIEM PEIISHUH U ACHCTBUM
(6e3neiicTBUS) MHOTO(YHKITHOHATTLHOTO LIEHTpA, paboTHHKA
MHOTOQYHKIMOHAILHOTO ~ IEHTpa  BO3MOXXHO B  CIyd4ae, eclii  Ha
MHOTO(YHKIIMOHAIBHBIA IIEHTpP, peuieHuss U AeicTBust (Oe3neicTBHE) KOTOPOTo
00KayloTCsl, BO3JIOKEHAa (YHKIUS 10 MPEIOCTaBICHUIO COOTBETCTBYIOILIUX
MYHHUIIMTIAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSAKE, ONPEAEIEHHOM 4acThio 1.3
crarb 16 @enepanpHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asiBUTENS MPU MPEIOCTaBICHUM MYHUIMIAIBLHON YCIyru
JIOKYMEHTOB WJIM WH(OpMaIlUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTb KOTOPBHIX HE
YKa3bIBAIUCh NPU TMEPBOHAYAIBHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOAMMBIX
JUIslL  TPENOCTABIICHHWS MYHULHMNAIBHOM  yCIyr, JuOO B MPEIOCTABICHUU
MYHHUIIMTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IYHKTOM 4
yactu | craten 7 ®DenpepanbHoro 3akoHa Ne 210-03. B ykazaHHOM ciy4ae
nocyneoHoe (BHeCyneOHOe) OOKaJloBaHHME 3asBUTENIEM PCIICHHH W JACHCTBUM
(6e3meiicTBUA) MHOTO(YHKITUOHATLHOTO LIEHTpA, paboTHHKA
MHOTOQYHKLIMOHAJILHOTO ~ LEHTpa  BO3MOXHO B  CIyd4ae, eclim  Ha
MHOTO(YHKIMOHAIBHBIA I1IEHTpP, peleHuss U AeicTBus (Oe3neicTBUE) KOTOPOTO
00XKayroTcsl, BO3JIOXKEHa (YHKIMS IO MPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHHUIIMTAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSAKE, OMPEAEIEHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-03.



5.2. XKanoba monmaercs B NMUCbMEHHOW (opMe Ha OyMa)XHOM HOCHTENE, B
ANIEKTPOHHOW (opMe B OpraH, NPEJOCTABISIONINNA MYHULUNAIBHYIO YCIYTY,
MHOTO(YHKITMOHAIBHBINA IIEHTP MO0 B COOTBETCTBYIOIIMI OpraH rocyJaapCTBEHHOMN
BJIACTH, SBISIIONIMICA y4YpeauTeieM MHOroQyHKIIMOHAIILHOTO IIeHTpa (nanee -
ydpenuTess  MHOTO(DYHKIIMOHAIBHOTO IIEHTpa), a Takke B OpraHU3alluH,
npeaycMoTpeHHble dacteto 1.1 cratenm 16 ®epepanmpHoro 3axoHa Ne 210-3.
KanoObl Ha pemenus U JedcTBUsA  (Oe3lelCTBUE) PYKOBOJUTENS OpraHa,
MPEIOCTABISIIONIETO MYHUIIMTAIBHYIO YCIIyTy, MOAAIOTCS B BBIMIECTOSAIINN OpraH
(mpu ero HaimMuuu) JMOO B CIyd4ae €ro OTCYTCTBUS PacCMaTpPUBAIOTCS
HEMOCPEACTBEHHO PYKOBOJUTENEM OpraHa, MpPeJOCTaBISAIONIET0 MYHULIMITAIBHYIO
yenyry.  JKamoOst Ha pemieHus u  AcicTBus  (Oe3meiicTBhe) paOOTHHKA
MHOTO(YHKIITHOHAIBHOT'O LEHTpA MOJIat0TCS PYKOBOJIUTEIIO 3TOTO
MHOTOQYHKIMOHABLHOTO 1eHTpa. JKanoObl Ha peuieHus U AencTBus (Oe3aeiicTBIE)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOJAIOTCS YYPEAUTETI0 MHOTO(QYHKIIMOHAILHOTO
HEHTpa WU JODKHOCTHOMY JIMITY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
aktoM PecnyOomuku Tatapcran. JKamoOwl Ha pelieHuss W JIeWcTBUs (Oe3aeicTBHE)
paObOTHUKOB OpraHU3alui, MPeayCMOTPEHHbIX YacThio 1.1 cTtathu 16 @eaepanbHOro
3akoHa Ne 210-®3, nomaroTcs pyKOBOJUTEIAM 3TUX OPraHU3ALIMIA.

Kanoba Ha pemienust u aectBusa (0e3AeicTBUE) OpraHa, MpeaoCTaBIsIONIETo
MYHHUIIMTAIBHYIO  YCAYTY, JIOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIEro
MYHULUNATBHYIO YCIIYTy, MYHHUIIUIAIGHOTO CIYXalllero, PyKOBOAWUTENS OpraHa,
MIPEIOCTABIISIIOIIET0 MYHUIIMITAIILHYIO YCIYTY, MOXKET ObITh HamlpaBlieHa MO TOYTe,
yepe3 MHOTO(YHKIIMOHATIBHBIA IIEHTP, C KCIONb30BaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOW cetn  «lHTepHer», oduimanbHOro caiita oprasa,
NPEIOCTABISIONIEr0  MYHUUMIAIbHYIO  ycinyry, EnumHoro  moprama  aubo
PecriyOnukanckoro — moprana,  MH(QOPMAIMOHHOW  CHCTEMBI  JIOCYACOHOTO
00’KaJloBaHUsA, a TaK)K€ MOXET OBITh MPHUHATA TPU JUYHOM TIpUEME 3asBHUTEII.
Kanoba Ha pemienust u neicTBus (6e3aeicTBHE) MHOTO(DYHKIIMOHATBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTPA MOXKET ObITh HAlpaBjeHa MO MOouTe, C
UCTOJb30BaHUEM HWH(OPMAIIMOHHO-TEJICKOMMYHUKAIMOHHON cetn  «MHTepHeT»,
ouIMaNbHOTO caiiTa MHOTO(YHKIMOHAJIBHOIO LIeHTpa, EnuHoro moprama nmubo
PecnyOnukanckoro — moprama, — MH(QOPMALMOHHOW  CHUCTEMBI  JOCYAEOHOTO
00XaJloBaHUsA, a TakXKe€ MOXET OBbITh MPHUHATA MPU JMYHOM IpPUEME 3asiBUTEINS.
Kanoba Ha pemieHuss u JelcTBUs (O€30EHCTBUE) OpraHU3alMi, MPETyCMOTPEHHBIX
yactbio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, a takke nx pabOTHUKOB
MOXKET OBITh HampaBieHa IO TO0YTe, C WCIOJb30BaHUEM HH(OPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW  cetn  «VHTepHeT», oOQUIMaIbHBIX CalTOB  3THX
opranuzanui, Equnoro noprana 6o PecnyOiMkaHCKOro nopraia, a TakKe MOXKET
OBITh MPUHSTA TIPU JTUIYHOM MPUEME 3asIBUTEISL.

5.3. XKanoba nomkHa coiepxKaTh:

1) HauMeHOBaHWE OpraHa, NPEIOCTABISIIONIETO MYHUIUMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeAOoCTaBISIOIIEr0 MYyHHIMNAIBHYIO YCIYyry, JU0O
MYHHITUTIATBHOTO CITYXKaIero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOIUTEIS



u (W) paOOTHUKA, OpraHu3aliid, MPeIyCMOTPeHHBIX 4acTbio 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-O3, ux pykoBoguTened U (Win) paOOTHUKOB,
petieHust u iercTBus (0e31elicTBUE) KOTOPHIX 00KATYIOTCS;

2) ¢pamuianio, UMsl, OTYECTBO (IIOCIIEHEE - IPU HAJIMYUU), CBEICHHS O MECTE
KUTEJILCTBA 3asBUTENS - PU3NUECKOIO JIMIA JIMOO HAaMMEHOBAaHHE, CBEJICHUS O MECTE
HaxXOXJICHUSl 3asBUTENIA - IOPUJIMYECKOro JIMIla, a Takke HoMep (Homepa)
KOHTakTHOTrO TenedoHa, ampec (aapeca) SJIEKTPOHHOW TOYTHI (MPU HAJIUMYHUH) U
MOYTOBBIN aJipec, MO KOTOPHIM JTOJKEH ObITh HApPaBJIEH OTBET 3asIBUTEINIO;

3) cBeneHust 00 0OXKATyeMbIX PEIICHUSIX U ACHCTBUAX (O€3/eHCTBIM) OpraHa,
NPEIOCTABISIIONIEr0 MYHULMMNAIBHYIO  YCIYry, JODKHOCTHOTO —JIMIIA OpraHa,
MPEIOCTABISIIONIETO MYHUIIUIAIBHYIO YCIYTY, TUOO MYHUIIMIAIBHOTO CIIYXAaIlEero,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIHOHAIBHOIO IIEHTPA,
OopraHu3alui, IpeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa No
210-®3, ux paGOTHUKOB;

4) noBOIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM H
nerictBueM (Oe3lielicTBUEM) OpraHa, MpeAoCTaBISIONIEr0 MYHHUIIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPeJOoCTaBISIOIEr0 MYyHHIMNAIBHYIO YCIyry, JHOO
MYHULUIAIBHOIO  CIIYXalllero, MHOTO(QYHKIHOHAJIBHOTO LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIIBHOTO LEHTpa, OpraHu3alMid, MPEeAyCMOTPEHHBIX YacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-03, ux paGOTHUKOB. 3asBUTEIEM MOTYT
ObITh MPEJCTaBICHbl JTOKYMEHTHl (P HAJIWYWHU), MOATBEPKIAAIOUIUE JTOBOIBI
3asABUTEIISA, TUOO UX KOTIHH.

5.4. TloctynuBmas >xano0a NOIJEKHUT PErUCTpallMd B CPOK HE MO3JHEe
pabouero AHs, CIEAYIOIIEro 3a JTHEM MOCTYIUICHUS.

5.5. XKanoba, nmoctynuBiias B OpraH, NPeIOCTABIAIONINN MyHUIIMTAIbHYIO
yCIYTy, MHOTO(YHKIMOHAJIbHBIA ILEHTP, YYPEIUTENI0 MHOTO(PYHKIHOHAIBEHOTO
LIEHTpa, B OpPraHu3alry, NpeaycMoTpeHHble YacTeio 1.1 ctaten 16 denepanbHOro
3akoHa Ne 210-®3, mubOo0 BbIIECTOSANUN OpraH (P €ro HAIWYWU), TMOJICKUT
pPacCMOTPEHUIO B T€UEHHUE MITHAALIATH pabouuX JHEW CO JIHS €€ perucrpanuu, a B
cilyyae 00XaJIoBaHMsI OTKa3a OpraHa, MPeJIOoCTABISIONIEr0 MyHUIIUTIAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIIBHOTO 1EHTpa, OpraHu3alllii, MPEeAyCMOTPEHHBIX YacTbio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nmpueme TOKYMEHTOB y 3asiBUTEIIS
7100 B UCHPABJICHUU TOMYIICHHBIX OMEYaTOK U OUTMOOK MJIM B Cllydae 00KajloBaHUS
HaApYIIEHUS] YCTAaHOBJICHHOTO CPOKA TaKWUX HMCIPABICHUHN - B TEUCHHE IMATH pabOYuX
JTHEW CO JHS €€ PErUCTPALNH.

5.6. Ilo pesynbTaTaM pacCMOTpPEHHUS JKAJIOObI NPUHUMAETCS OJHO U3
CIEAYIOIINX PEIICHUM:

1) »xanoba ymoOBIETBOpSETCA, B TOM 4YHUCiIE€ B ()OpME OTMEHBI MPUHATOIO
pellleHUs, WCIPABIICHUS JOMYIIEHHBIX OMEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3yabTaTe MPEAOCTaBICHUS MYHHUIMNAIBHOM YCIYTM JIOKYMEHTaX, BO3Bpara
3aBUTENI0  JEHEXHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE MPEILyCMOTPEHO
HOpPMaTUBHBIMM TpaBOBbIMU akTamu Poccuiickoit ®enepanuu, HOpMATHBHBIMU



npaBoBbIMU akTamMu PecnyOiamkm TarapcTaH, MYyHMIIMNIAILHBIMUA —ITPaBOBBIMU
aKTaMH;

2) B yIOBJICTBOPECHHUH >KAJIOOBI OTKA3bIBACTCA.

He mo3gnee nHs, ClAeAyromero 3a AHEM MNPUHSTUS PEIICHUS, YKa3aHHOTO B
HACTOSIIEM IyHKTE, 3asBUTCIIO B MUCbMEHHOW (hOpME U T10 KEJIaHUIO 3asSBUTEIS B
AJIEKTPOHHOM (opMe HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3yjibTaTax
PacCMOTPEHUS KAJIOObI.

5.7. B cnydyae mpu3HaHHS Kajdo0bl MOJJIEkKAIEH YIOBIECTBOPCHHUIO B OTBETE
3aABUTEIIO O Pe3yJIbTaTaX pacCMOTPEHUS KaJo0bl 1aeTcs nH(popMaIus o IeHCTBUSIX,
OCYIIECTBIISIEMBIX ~ OPTaHOM,  MPEIOCTABISIONIMM  MYHUIUMAIBHYIO  YCIYTY,
MHOTO()YHKITMOHATBHBIM IIEHTPOM JTHOO OpraHu3amueil, mpeaycCMOTPEHHOM YacThiO
1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-®3, B memsix He3aMeIJIUTEIbHOTO
YCTPAHEHUS BBISABICHHBIX HAPYIICHWI MPU OKA3aHWU MYHUIUIAIBLHOM YCIIyTH, a
TaK)Ke TPUHOCITCS W3BMHEHMS 3a JOCTABJICHHBIE HEYA00CTBAa U YyKa3bIBACTCS
uHopMaruss O JadbHEHIIMX JEUCTBUSIX, KOTOpPHIE HEOOXOJUMO COBEPIIUTH
3asBUTEIIO B IEIAX MOTYYEHUS] MYHULIMTIAIbHOM YCIIYTH.

5.8. B ciiydae npu3HaHus %anoObl HE MOJJIeKaIEH YOBIETBOPEHUIO B OTBETE
3aSIBUTEII0O O pe3yJbTaTax PACCMOTPEHUs KaJIOOBbl JAIOTCS apryMEHTHPOBAHHBIC
pPa3bACHEHUS O MPUYMHAX MPUHATOrO PEIIeHUs, a Takke MHPopMalus O MOPSIKE
00’KaJIOBaHUS MPUHATOTO PEIICHHS.

5.9. B cinydae yCTaHOBIIEHHMS B XOJ€ WM IO PE3YJIbTATAM PACCMOTPEHHMS
’KajgoObl  IPH3HAKOB  COCTaBa  aJIMHHHUCTPATHBHOIO  IPAaBOHAPYIICHUS  WJIU
MPECTYIJICHUST JOJDKHOCTHOE JIMIO, PA0OTHUK, HAJEICHHBIC MOJIHOMOYHUSIMU IO
PaCCMOTPEHHIO Kajo0, HE3aMeIIMTEILHO HAIPaBIISIOT UMCEIOIIUECS MaTepHalbl B
OpraHsl MPOKYpPATYPHI.



[Tpunoxenne Ne |

K AIMUHUCTPaTUBHOMY
PETJIAMEHTY ITPENOCTABIICHUS
MYHHULUITAIBHOW YCIIYTH 110
BbIIau€ CIIPaBKU (BBIITUCKH )

dopma

(bnank oprana, mpe10CTaBIsAONIET0 MYHULIMITAIBHYIO YCIYTY)

CIIPABKA

CaezieHust 00 2JIEKTPOHHOM NONUCH

HomxuoctHoe auiio (PHO)

(MOAMKUCH YITOTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIa OpraHa)



[Tpunoxenne Ne 2

K AAMUHHUCTPAaTUBHOMY
PETJIAaMEHTY ITPEAOCTABICHUS
MYHHULUITAIBHOW YCIIYTH 110
BbIJIa4€ CIIPABKU (BBIMTUCKH )

dopma
(bnank oprana, mpeIOCTaBISAIONIETO MYHUITUTAILHYIO YCIIYTY)
Kowmy:
KoHTakTHBIE TaHHBIE:
[IpencraButens:
KoHTakTHBIE TaHHBIE
MPEACTaBUTEIS:
PEIIEHUE
00 OTKa3e B MPEIOCTABICHUN MYHUIIUTTAILHON YCIyTH
10 BbIJIaU€ CMPaBKHU (BBITUCKH)
oT Ne
PaccmotpeB Bame 3asBieHune ot No 51
MIPUJIAaracMbIe K HEMY JIOKYMEHTBHI, YIOJIHOMOYE€HHBIM OpraHom

PUHATO pEIlIeHHe 00 OTKa3e B
BbIJJa4€ CIIPABKH (BBIMUCKH) MO CIEAYIONIEMY OCHOBaHUIO:
JononHurensHas uHdopMaIus:




CaezieHust 00 3JIEKTPOHHOM NOIUCH

HomxuoctHoe nuiio (OHO)

(MOMKUCH YITOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIa OpraHa)



ITpunoxenne Ne 3

K AIMUHUCTPaTUBHOMY

PETJIAMEHTY ITPENOCTABIICHUS

MYHHULUITAIBHOW YCIIYTH 110

BbIIau€ CIIPaBKU (BBIITUCKH)
dopma

(bnank oprana, mpeaOCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHEBIE:

[IpencraBurens:

KonrtakTHbIe JaHHBIE
MIPEJICTABUTEIISA

PEHIEHUE
00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEAOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblAA4€ CIPaBKH (BBITUCKH )

oT No
PaccmorpeB Baiie 3asBnenne ot No 51
npujiaraeMbie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

MPUHATO pelIeHHe o0 OTKa3e B
npUeMe JO0KYMEHTOB, HEOOXOAUMBIX I NMPEAOCTABICHUS MYHULIMIIAIBHOW YCIIYTH
0 BbIIaue CIPABKU (BBIMUCKH) 1O CIEAYIOIINM OCHOBAHUSM:

1.




PazpsacHeHue IIPUYUH OTKa3a:

JononHurensHas uHdopmarms:

Bbl BIIpaBe MOBTOPHO OOPATUTHCS B YIOTHOMOYEHHBIN OpPraH C 3asiBICHUEM O
MPEIOCTABIICHUH YCITYTH TIOCIIC YCTPAHCHHS YKa3aHHBIX HAPYIICHHH.

JlaHHBIN OTKa3 MOXKET OBITh O00KaJOBaH B JOCYACOHOM TIOPSIAKE ITyTEM
HaIpaBJICHHs J)KaJI00bl B YITOJTHOMOYECHHBIN OpraH, a Tak)Ke B CyZI€0HOM MOPSIKE.

Cseznenus 00 3JEKTPOHHOH MOANINCH

JomxuocTtHoe auiio (PHO)

(MOMKUCH YITOTHOMOYEHHOTO
JOJKHOCTHOTO JIMI[a OpraHa)



[Tpunoxenune Ne 4

K AAMUHHUCTPAaTUBHOMY
PETJIAaMEHTY ITPEAOCTABICHUS
MYHHULUITAIBHON YCITYTH 1O
BbIJIa4€ CIIPABKU (BBIMTUCKH )

dopma
B

(HaMMEeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS )

oT

(pamunus, uMsi, OTYECTBO, MACTIOPTHBIC
JTaHHBIC, PETUCTPAITUIO TT0 MECTY
KUTEJbCTBA, aJIPeC PICKTPOHHOMN MOYTHI,
TenedoH)

3ASABJIEHUE
0 BBIJIau€ CIPABKU (BBIITUCKH)

[Ipomy Bac BbLaaTh cripaBKy
(BBIMHUCKY)

(YKa3atb BUJ CIPaBKH)

K 3asBienuro IIpujaarar0TCA:

PesynbTaT nmpeaocTaBieHus MyHUIUIIAIBHON YCIIYTH, TPOLLY IPEAOCTABUTD:



|:| B JIMUHbIA KabuHeT [lopTasia rocy1apcTBEHHBIX U MYHUITUTIATBHBIX YCIYT
PecriyOnuku Tatapcran;

l:IB MHOTO(YHKIIMOHATBLHOM IIEHTPE MPEAOCTABICHUSI TOCYJaPCTBEHHBIX U
MYHHUIIUTATBHBIX yeiyr Pecriyonuku Tatapceran;

|:| B Opeane.

(mata) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 5

K AAMUHHUCTPAaTUBHOMY
perJIaMeHTy TIPEIOCTaBICHHUSI
MYHHUITUTIATBHON YCITYTH TIO
BbIJIa4€ CIIPABKU (BBITUCKH )

PykoBoguremnto
McnomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPABJIICHUHN TEXHUYECKON OIMMOKU

Cooburato 00 omuOKe, AOMYIIEHHON MPU OKa3aHUM MYHHUIIMIAIBHOW YCIIyTH
O BbIIa4€ CHPABKHU (BBIHCKH).
3anucaHo:

HpaBI/IHBHLIC CBCIACHHA:

[lponry wucnpaBUTh JOMYHICHHYIO TEXHUYECKYIO OMIMOKY U  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMEHT, SIBJISIOIIMICS  Pe3yJbTaToM
MYHHUIIUTIATBHON YCITYTH.

[Tpunarato cienyromme JOKyMEHTbI:

1.

2.

B ciyyae mpussTHs pemieHUs 00 OTKJIOHEHHHU 3asBICHUS OO0 HCIIpaBIICHUU
TEXHUYECKOW OIMIMOKHM MPOLTY HAITPaBUTh TAKOE pElICHUE:
IIOCPEICTBOM  OTIIPABJIEHUS JJIEKTPOHHOIO JOKyMEHTa Ha azjpec E-



mail; :
B BUJIC 3aBepeHHoﬁ KOIIUU Ha 6yMa)KHOM HOCHUTCJIC ITOYTOBBIM OTHpaBJ'IeHI/IeM
1o aJipecy:

Hacrosmmm noarBepkiaro: CBEACHMSI, BKIIFOUEHHBIE B 3asBJICHUE, OTHOCSIIMECS
K MOE JIMYHOCTH W MPEACTABISIEMOMY MHOIO JIMILY, 4 TAKKE€ BHECEHHBIE MHOKO HHWXKE,
JOCTOBEpHBI.  JIOKyMEHTBI (KOMWU JIOKYMEHTOB), TIPWJIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT ~TpPeOOBaHUSIM, YCTAaHOBIIEHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
denepanyy, HA MOMEHT MPEACTABICHUS 3a8BJICHUS] 3TU JOKYMEHTBI JICUCTBUTEILHBI U
COZEpKaT JOCTOBEPHBIC CBEICHUS.

(mata) (moamuchk) (®.1.0.)
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