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OO0 yTBep:kIeHNN AIMUHUCTPATUBHOIO
PernamenTa npeaocraBieHusi MYHULUIIAJIbLHOM
YCJIYI'd IO BbIAa4e CIIPABKHU (BBINUCKH)

B CaxapoBCKOM CeJIbCKOM IMOCeJICHUH
AJIeKCeeBCKOro MyYHHIUNAIBLHOIO paiioHa
Pecny0iuku TaTapcran

B nemsax peamuzaunn @enepanbHoro 3akona ot 27 uronsg 2010 roga Ne 210-D3
«O0 opraHuzaiyu MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT»,
PYKOBOACTBYsACh mocTaHoBieHueM Kabunera MunuctpoB PecnyOnuku TaTtapcran
or 02.11.2010 No 880 «OO6 ytBepxknenun Ilopsiaka pa3paOOTKu U yTBEPKACHUS
aAMUHUCTPATUBHBIX  PEIVIAMEHTOB  IIPEAOCTABICHUS  T'OCYJAPCTBEHHBIX  YCIIYT
WCIIOJTHUTENIbHBIMU OpraHaMu rocyAapcTBeHHOM Bmactu PecryOmuku Tatapcran u o
BHECEHMU W3MEHEHM B OTAelbHble TmocTaHoBieHuss KabGuneta MuHHCTPOB
Pecnybnuku TaTapcran»

NMOCTAHOBJIAIO:

1. VYTBepmursb AAMUHUCTPATHBHBIM PEIIAMEHT IIPENOCTABICHUS MYHULMIIAIBHON
yCIyrd 1O Bbljaye crnpaBku (BbIMMCKU) B (CaXxapOBCKOM CEJIbCKOM ITOCEJIEHUU
AJieKkceeBCKOro MyHHIIMINaabHOTO paitona PecniyOnuku Tarapctan (mpuosxeHue).
2. Ilpu3Hare yTpaTUBIIMM CUJIy IIOCTaHOBJICHHE VICIIOIHUTEIBHOIO KOMHUTETA
CaxapoBCKOTO CEJIbCKOr0 IMOCENEeHHS] AJIEKCEEBCKOIO0 MYHHMIMNAIBHOIO paiioHa
PecniyOnuku Tartapcran ot 02.12.2019 Ne 40 OO yTBepkaeHUU AIMUHUCTPATUBHOTO
perilaMeHTa NpPEeJOCTaBICHUS MYHULHMIIAJBHOM YCIyI'M IIO BblAa4€ CIPAaBKA HA

3€MEIbHBIN Y4aCTOK, CIIPAaBKKU Ha JOMOBJIAACHUC, CIIPABKU O COCTABC CCMbU, CIIPABKH C



MeCTa )KUTE/bCTBA, BBLIMMCKW M3 MOXO03fUCTBEHHOM KHUTU B CaxapoOBCKOM CE€IbCKOM
nocesieHUH AJIEKCeeBCKOr0 MyHHIMINAIBHOIO paiioHa Pecriy6imku Tatapcran»

3. PasmecTuTh HacTosdllee IIOCTAHOBAEHHWE Ha O(UIHATBLHOM  CaiTe
AJIeKCeeBCKOro MyHMLMIIANLHOIO paiioHa Pecriybnvku Tarapcrad B MHGOpPMaLMOHHO-

TeJIEKOMMYHUKALIMOHHOM ~ cetd  VHTepHer  http://alekseevskiy.tatarstan.ru. |

o¢uLanLHOM NopTase npaBoBoi MHpopmaiuu Pecriybviku TatapcraH.

4. KOHTpPO/Ib 3a UCIIOJTHEHWeM HaCTOSIILIET0 TIOCTAHOB/IEHHUST OCTaBJISAIO 38 COOOM.
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IIpunoxenue

K MIOCTaHOBJICHHUIO VI CTIOMHUTETFHOTO KOMUTETA
CaxapoBCKOTO CEIbCKOTO ITOCEICHUS
AJeKceeBCKOTO MYHHIIMTIAIFHOTO paifoHa
Pecniyommuku Tatapcran

oT « 23 » mapra 2022 1. Ne 26

AIMHUHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABIIEHUS MYHHMIMIIAJbHOMN YCIYIH M0 BbliaYye CIIPABKU (BBIMUCKHU)

1. O0mue moJiokeHUs1
1.1. Ilpeamer perynupoBaHusl aIMUHACTPATUBHOTO PErIaMEHTA

Hacrosimmi anMUHUCTPATUBHBIM pErIaMEHT NPENOCTAaBICHUS MYHHULMIAIbHON
yCIyru (Jlajgee — aIMUHUCTPATUBHBIN PETIaMEHT) YCTaHABIMBAET CTAaHAAPT U MOPSAIOK
IPEJOCTABIECHUS] MYHUIMNAIBHON YCIyrd MOBbLIAYE CIpaBKU (BBIIUCKHU)(najee —
MYHULIMIIATIbHAS YCIIyTa).

1.2. Kareropuu 3asaButesnei

1.2.1.JIluuamMy, WMMEIOIIMMH @paBO Ha IMOJIYYEHUE MYHULMUIIAIBHON YCIIyTH,
ABIISAIOTCS (pU3MUEcKue JTula (Janee — 3asiBUTEID).

1.2.2. C 3asgBneHueM BIpaBe OOpaTUTbCA TMPEACTABUTENb  3asBUTENS,
JEHCTBYIOIUI HAa OCHOBAaHUM JOKYMEHTA, yIOCTOBEPSIOUIETO €r0 MOIHOMOYHs (Hanee
— IPEJICTaBUTEIb 3asIBUTENS).

1.3. Tlopsimok uHPOPMUPOBAHUS O MPEJOCTABICHUN MYHHUIIUIIAIBHON YCIyTH

1.3.1. Wudopmauusi o mnopsKe MNpPeaOCTaBICHUS MYHHUIUIAIBLHON YCIyru
pa3mMelaercs:

1) Ha HMHPOPMALMOHHBIX CTEHAAX, COAEP)KAIUX BU3YAJIbHYIO M TEKCTOBYIO
uHOpMaAIlMIO O MYHULMNAIBHOW YyCIyre, pacHoOJIOKEHHBIX B  IMOMEUICHUSAX
MHOTO(DYHKIIMOHAJIBHBIX ~ ILIEHTPOB  TNPENOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHHUIUTAIbHBIX YCIIYT.

2) Ha o¢duUUHATBPHOM CailiTe MYHHUIUIAIBLHOTO palioHaB WH(POPMAIIMOHHO-
TenexoMMmyHuKalmonnon cetu «Mutepuer» (https://www. alekseevskiy. tatarstan.ru);

3) ua Iloprame rocygapCTBEHHBIX M MYHHUIMIAIBHBIX Yyciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopTan);

4) na Enunom mopraine rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT ((PyHKIUI)
(https:// www.gosuslugi.ru) (nanee — Equnsbrit nopran);

5) B rocyiapcTBeHHOM MH(OpPMALIMOHHON crucTteMme «PeecTp rocy1lapCTBEHHbIX U
MyHULIMOANbHBIX yenyr Pecnyomuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BOINPOCAM NPEIOCTABICHUS MYHUIIMIAIBLHOU
YCIIYTH OCYUIECTBIISETCS:

1) B MHOroyHKIHMOHAIBHBIX LEHTpax MpPEeAOCTaBICHUS TOCYJAPCTBEHHbIX U
MYHHUIMIAIBHBIX YCIYT MIPU YCTHOM OOpPAILIEHUH - TUYHO WM 110 Tenedony;



2) B uHTepakTuBHOU hopme Pecnybimkanckoro nmoprana;

3) B MHcnonuutensHoM KoMutere (CaxapoBCKOTO CEIbCKOIO IOCEICHUs
AJekceeBCKOro MyHUIIMNaNbHOTO paiioHa PeciyOnuku Tatapcrtan (nanee — Opeah):

IpU YCTHOM OOpAIlEHUH - JTUYHO WJIH 1O TenedoHy;

MIpU MUCbMEHHOM (B TOM 4ucje B (hopMe 3JIEKTPOHHOTO JTOKYMEHTa) OOpaIieHuu
— Ha OYMa)KHOM HOCHUTEJE MO MOYTE, B JIIEKTPOHHOU (hopMe 1O 3JIEKTPOHHOM MoUTe.

1.3.3. Uadopmanus va Enunom noprane, Pecnybnukanckom nmopraie o mopsiake
U CpOKax TMPEJOCTABICHUS MYHUIIMMAIBHOW YCIyTW HA OCHOBAaHWHM CBEJCHUHU,
comepxammxcsi B PeecTpe TOCyZapCTBEHHBIX W MYHUIIUMIAIBHBIX  YCHYT,
MPEIOCTABIISIETCS 3aBUTEIIO OECIIIaTHO.

JHoctyn k mHMOpPMAIIMK O CPOKAX M MOPSIKE MPEIOCTABICHUS MYHHUIUTIATHHOM
YCIIYTH OCYIIECTBIISICTCS O€3 BHITIOJHEHUS 3asIBUTEIEM KaKUX-IMO0 TpeOOBaHM, B TOM
gyucie 0e3 WCIMONb30BaHMUSI TPOTPAMMHOTO OOECIeUYeHUs, yCTaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asiBUTENSl TPEOYyeT 3aKII0YEHUs JIMLIEH3UOHHOTO WM HHOTO
corjanieHus C npaBooOagaTenem IPOrpaMMHOIO obecrieueHus,
IpeayCMaTpUBAIONIET0 B3UMAHUE IJIAThl, PETUCTPALIUIO WM aBTOPU3AIUIO 3asBUTEIS
WIH NPEIOCTaBICHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. [lpu oOpaiieHuu 3asBUTEIS JIUYHO WIHM MO Tele(dOHY B COOTBETCTBHUM C
NOCTYMUBIIMM OOpalieHueM Mpea0CTaBIsIeTCs HHDOpMaLUS:

1) o Mecrte HaXOXIEHUS MHOTO(DYHKIIMOHAIBHOTO IIEHTpPA MPEIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHUIHMAIBHBIX yciyr, Opeana (aapec, rpaduk pabOTHI,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 MOpsAIKE MPENOCTaBIECHUS MYHHUIIMTAIBHOW YCIyTH, O CIOCO0ax M CpoKax
MOJauM 3asBJICHUM;

3) o Kareropusix rpaxaaH, KOTOPBIM MPEJOCTABISETCS MYHUIIMTIAIBHAS yCIIyTa;
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYIUPYIOMMX BOMPOCH MPEIOCTABICHUS
MYHUIUTIATBHON YCIyTH;

4) o mepeyHe JAOKYMEHTOB, HEOOXOJMMBIX [JIsi PACCMOTPEHUS 3asBICHUS O
NPEeJOCTAaBICHUH MYHUIMOAIBHOM YCIYTrd, O CpOKax IMpUeMa U PErucTparuu
3asIBJICHUS;

5) o xoje npeaoCcTaBiICHUs MyHUIIUNIAILHON YCIIYTH;

6) o MmecTe pa3MelleHUs] Ha OPUIMATIBLHOM caiTe MHPOpMALMK O BOMpPOCaM
MPEAOCTABIICHHUS MyHUITUTIATLHON YCITYTH;

7) o mopsiake O0OKaJIOBaHWS NEUCTBUN WM O€3ACHCTBUS TOJDKHOCTHBIX JIHIT
Opeana.

[lo mnucekMEHHOMY OOpaIleHWI0 COTPYAHHWKHA OTJAENa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIMITAIIBHOW yCIIYTH, TOAPOOHO B MHUCBMEHHOW (opme
Pa3bACHSIOT 3aSBUTENIO TOPSAOK TPEAOCTABICHHUS MYHUIIMIIAILHON YCIYyTH U
BOIIPOCHI, YKa3aHHBIE B HACTOSINIEM NyHKTE aJMUHHCTPATUBHOTO pPErJIAMEHTa, W B
TEYEHUE TpeX pabouux AHEH CO JHSA PErucTpaluu OOpalleHHs HampaBisiOT OTBET
3assBuTent0. OTBETHI JAIOTCS Ha si3bIke oOpaileHus. B ciydae HEBO3MOXXHOCTU J1aTh
OTBET Ha S3bIKE€ OOpAIIeHHs MCHOJB3YIOTCS TOCYJIAapCTBEHHBIE s3bIKU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanus mo BompocaM MNpPeNOCTaBICHUS MYHUIMIAIBLHON YCIyru
pasMeriaercss Ha O(QUIMAIBHOM  caidTe MYHUUMIAIBHOIO palloHa U  Ha
MH()OPMAITMOHHBIX CTeHIaX B TOMeENIeHusIX Opearna jist pabOThI C 3aIBUTEIISIMH.



Nudopmarus Ha TocylapCTBEHHBIX  si3blkax PecnyOsmku — Tartapcras,
pa3meniaemMass Ha UWH(POPMAIMOHHBIX CTEHJaX M Ha OQPUIHMAIBHOM  CaiTe
MYHULIMOAIBHOTO  pailoHa B  HHOOPMAIIMOHHO-TEJICKOMMYHHKAIIMOHHON  CETH
«HTepHeT», BKIIOYAET CBEJACHUS O MYHHUIIMINAIBHOW YCIyre, cojepKaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTPAaTUBHOI'O PErIaMEHTA,
uHpopMaIMio O MeCTe HaXOXIEHUs, CIPABOYHBIX TenedoHax, BPEMEHU pPabOTHI
Opeana, o Tpaduke mpuema 3asBJICHUN Ha MPEIOCTABICHNE MYHUIIUITAIbHON YCITYTH.

1.4. HopmaTtuBHBIE NPABOBBIE AKTHI, PETYJIUPYIOLIUE TPETOCTABICHHE
MYHULIMIIATBHON yCIIyTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  MPABOBBIX  aKTOB,  PETYJIUPYIOLINX
MPEAOCTABICHNE MYHHMIIMNAIBHOW YCIyru (C yKa3aHHEM PEKBHU3UTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M HCTOYHHUKOB MX O(QUIMAIBHOIO OINYyOJIMKOBAaHMS), pa3MEIlIEeH Ha
Enunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHHULIMNAIBHBIX YCIYT, Ha
oduIaIbHOM canre MYHULUIIAJIBHOTO paliona B UH(pOPMALIMOHHO-
TEJIEKOMMYHHUKAMOHHOMN ceTn «IHTepHeT».

1.4.2. Texcr agMUHHUCTPATUBHOIO pETJIAMEHTA B JCHCTBYIOLIEH pPENAKLNA
NOJJICKUT pasMmenieHu0o Ha EnunoMm noprane, B Peectpe rocymapCTBEHHBIX U
MYHHUIMMIAIBHBIX YCOyr, HAa OQUIMAIbHOM CailiTe MYyHUIMNAIbHOTO paiioHa B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTH « UHTepHeT.

1.5. TepMI/IHBI, HCIIOJIb3YyCMBbBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U NX OIIPCACIICHUA

1.5.1. B agMUHUCTPaTUBHOM PETJIaMEHTE UCIIONb3YIOTCS CAEAYIOIINE TEPMHUHBI U
ONpEJEICHHUS:

ylajJeHHoe paboyee MECTO MHOIO(pYHKIMOHAJIBHOIO LIEHTPAa MNPENOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYI — TEPPUTOPHUAIBHO 000CO0JIEHHOE
CTPYKTYpHOE nojpaszeicHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
IPEIOCTABIEHUS FOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenpbCKOM) TMOCENEHMH MYHHUIMNAIBHOTO paiioHa WIK B TOPOJICKOM OKpYyre
PecniyOnuku Tartapctan B COOTBETCTBMM ¢ IyHKTOM 34 IlpaBun opraHuzanuu
JESITeIbBHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHHS TOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOoCcTaHOBIeHEeM [IpaBurenscTBa Poccuiickoi
@eneparuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxknenuu [IpaBun opranuzanuu
AESITeIbHOCT MHOTO(QYHKIIMOHABHBIX IIEHTPOB MPEAOCTaBICHHS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT»;

TEXHUYECKas omubka - omuOka (omHMcKa, OmedaTka, rpaMMaTH4ecKas WIu
apudpMeTndeckas omuoOka Jaub0 TmoAoOHAas OmuoOKa), JOMYyIICHHAas OPTraHOM,
IPEJOCTABISAIONIMM MYHHULMNAIbHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEICHU, BHECEHHBIX B JOKYMEHT (Pe3yJbTaT MyHUIUIAIBHON yCIyTu), CBEJCHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCUJIMCH CBEJICHUS;

Enunas cucrema wuaeHTM(UKALIUM M ayTeHTU(QUKALUW B HUHQPACTPYKTYpE,
oOecnieunBaroIien MH(POPMALIMOHHO-TEXHOJOTUYECKOE B3aUMOJICHCTBHE
MH(POPMAILIMOHHBIX CUCTEM, UCHOJIb3YEMBIX ISl MPENIOCTABIECHUSI TOCYJApPCTBEHHBIX U
MYHUIIMIIAIBHBIX YCIYr B 3JekTpoHHOW ¢(opme (manmee — ECHUA) — denepanbHas



rocyJapcTBeHHasi H(OpPMAIMOHHAs cUCTeMa, 00eCIIeYnBaIOIasi CAHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aMMOJIEUCTBUS B CUCTEME UJICHTU(DHUKALIUU U
ayTeHTUQUKaIMKM K  HHQOpManuU,  coJepXKalleldcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAaX U UHBIX MHPOPMALIMOHHBIX CUCTEMAX;

M®I] - TI'ocynapcTBeHHOE OrOMKETHOE yupexaeHue «MHOrohyHKIIMOHAIbHBIN
LEHTP TMPEJOCTABJICHUS] TOCYIapCTBEHHBIX M MYHULMNAIBHBIX yCIyr B PecmnyOnnke
TaTapcTan»;

AUC  MO®IL[ -  AsromaruzupoBaHHas  WH(OpPMAlMOHHAs  CHUCTEMa
MHOTO()YHKITHOHATTbHBIX LEHTPOB MPEIOCTaBICHUS rOCyJ1IapCTBEHHBIX u
MYHHULIMNATBHBIX yeayr Pecnyonuku Tatapceran.

1.5.2. B aqiMHUHUCTPaTUBHOM pErJIaMEHTE MOJI 3asABICHUEM O MPEIOCTaBICHUU
MYHULMIIAJIBHON YCIIyTH (Zajiee - 3asBJICHUE) MOHUMAETCS 3alpoC O MPEAOCTaBICHUN
MYHULIMOAIbHON YCIyTd, MOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 CTatbu 2
®denepanbHoro 3akoHa oT 27 wutoas 2010 roma Ne 210-®3 «O6 opranuzanuu

MPEI0CTaBICHUS TOCYIapPCTBEHHBIX U MYHHUIIMITAILHBIX YCIyr» (manee — denepabHbIHI
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjaeHUst MyHHIIUIIAJIBbHON YCJIYIH
2.1. HanMeHOBaHE MyHULIMIIAJIBHOMN YCIYTH
Brinaua cripaBku (BBIKUCKH).

2.2. HauMeHOBaHUE UCIIOJHUTEIbHO-PACIIOPSIANTEIIBHOIO OpraHa MECTHOTO
CaMOYIIPaBJICHHUsI, HEIIOCPEICTBEHHO NIPEAOCTABIIAIOIET0 MyHULIATIAIBHYIO YCIYTY

HcnonHurtenbHbiil KOMUTET CaxapoOBCKOTO CENbCKOTO NOCENEHUS ATIEKCEEBCKOTO
MYHULIMTIATBHOTO paiioHa Pecriyonuku TaTapctan

2.3. Onucanue pe3ysibTara NpeaoCTaBIeHNUs] MyHULIUTAILHON YCIyTH

2.3.1. Pe3ynpraTom npenocTaBiaeHUs MyHUIIMNIATBHOW YCIIYTH SIBJSIETCS:

1) cnpaBka (Bbinucka) (mpuiioxenue No 1k HacTosiieMy aJMHUHUCTPATUBHOMY
pEeriiaMeHry);

2) pemiearie 00 OTKa3e B TPENOCTABICHUU MYHUIIUMAIBLHON  yCIyTH
(npunoxxenne Ne 2k HaCTOSIIIEMY aMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKa3e B TNpUeMe JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIECHUS MYHULUNAIBbHON ycimyru (mpuwioxenue Ne 3k HacTosIuemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mNpeAOCTaBICHUS MYHUIMIAIBHOM YCIYTH HAMNpaBlIeTCs
3asBUTEN0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, MOJAMNHUCAHHOIO  YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJHOMOYEHHOTO JTOHKHOCTHOTO JIUIA
Opeana (mu6o Opeana), B cootBeTcTBUM ¢ DenepanbHbIM 3akOHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — DeaepanbHbIi 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EauHoro noprana. B ciiyyae HanmpaBiieHHs 3asBIEHUS MOCPENCTBOM



PecnyOnukaHckoro mnoprana pe3yjbTaT HPEJOCTAaBICHUS MYHHUIMIAIBHON yCIyru
HaIpaBJIseTCs TAK K€ B JIMYHBIM KaOuHeT PecnyOinkaHckoro noprania.

2.3.3. Ilo BbIOOpY 3asBUTENSI pPE3YyJbTAT IPEIOCTABICHUS MYHHUIUIAIBHOM
ycayru Bbliaercss B Oprane wian B MOL[ B Qopme 3k3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOTO Ie4aThlo U
HOJNUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JODKHOCTHOro muna OpraHa uiu
pabotHuka M®II,

2.3.4. 3asgBUTEND BIPABE MOJYUYUTh PE3YJIBTAT MPEAOCTABICHNUS MyHULIMIIAIbHOM
yciyrd B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpoKa JEHCTBHUS pe3ynbTara
MIPEAOCTABIICHNS MYHULMIIAJBLHON YCIYTH.

2.4. Cpoxk 1penocTaBiI€HUs MYHUUMINAIBHOM YCIYrM, B TOM YHUCJIE C YYETOM
HEOOXOUMOCTH OOpalieHuss B OpraHU3allid, Y4YacTBYIOIIHE B MPEIOCTABICHUU
MYHULUNAIBHON YCIIYyI'M, CPOK INPUOCTAHOBIICHUS MPEIOCTABICHHUS MYHULIHNAIbHOU
yCIYyTM B  CIy4dae, €CJId BO3MOXHOCTb NIPUOCTAHOBJIEHUSA MPEIyCMOTpPEHA
3aKOHOAATeILCTBOM  Poccuiickoit  ®enepanuu, CpoK Bblgadu  (HaNpaBJICHHS)
JOKYMEHTOB, SIBJISIOIINXCS PE3YJIbTATOM MPEIO0CTABICHUS MyHULIUNIAIBHON YCIyTH

2.4.1. MyHununanbHas ycilyra IpeloCTaB/IsI€TCs B TEUEHHUE TPEX padouux JHEH.

2.4.2. llpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHMIMIAIBHOW YCIYrd HE
PEeyCMOTPEHO.

2.4.3. HanpaBiieHHe OOKYMEHTA, SIBJISIOILIETOCS PE3YJIbTaTOM MPEAOCTABICHHUS
MYHHUIIMIIAIBHOM ~ ycayru B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBISICTCS B JI€Hb O(QOPMIICHHUS M PETHCTPAllUU pPe3yJbTaTa MPEJOCTaBICHUS
MYHHUUUMIAIBHON YCIYTH.

2.5. HcyepnbiBaromuii mepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMH  WJIW HWHBIMA  HOPMATUBHBIMH  IPAaBOBBIMM  aKTaMH IS
NpEeAOCTaBICHUS MYHUIUIMAIBHOM YCIYTd, a TakKe YCIyr, KOTOPBIE SIBJISIIOTCS
HEOOXOJIUMBIMU M O0s3aTEIbHBIMU JIJIl TPEAOCTABICHUS MYHMITUTIAIBHBIX YCIIYT,
MOJISKAIIUX MPEJICTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX IMOJYyUYCHUS 3asBUTEIEM, B TOM
YuCyie B AJIEKTPOHHOMN hopMe, TTOPSII0OK UX MPEICTaBICHUS

2.5.1. Ine 10Oay4YeHHs MYHULHIIAIBHOM YCIYyrd 3asBUTEIb IPEACTaBIIACT
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yIOCTOBEPAIONINI JTUYHOCTh (HE TpeOyeTcsl B cilyyae OOparieHus
nocpeacTBoM PecryOnmkaHcKkoro nmoprana);

2) TOKYMEHT, YAOCTOBEPSAIOINI MOJTHOMOYUS TPEACTABUTEINS 3aBUTEIIS;

3) 3asBieHuUE:

B (hopMe TOKyMEHTa Ha OyMa)xxHOM Hocutese (nmpuiioskeHue Ne 4 K HacTosIeMy
aJIMMHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (popme (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJCHMM B DJEKTPOHHYIO (OpMYy 3asBIEHUS), IMOANHMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSAMU NyHKTa 2.5.3 aAMMHHUCTPaTMBHOIO peErjaMeHTa, Npu oOpalleHuu
nocpeacTsoM PecnybGnukaHCcKoro noprana;



4) B ciyuae, eciy Ui NPEAOCTaBICHUsS] MyHULMIAIBHON YCIyrd HeoOXxoauma
0o0pa0oTKa MEpPCOHANbHBIX JAHHBIX JIUIA, HE SBISIOUIETOCs 3asBUTENEM, U €CIU B
COOTBETCTBUM C (peiepalbHbIM 3aKOHOM OO0pabOTKa TaKUX IEPCOHAJIBHBIX JAaHHBIX
MOJKET OCYIIECTBIISATHCS € COrJIacHsl yKa3aHHOTO JIMLA, IpY 0OpaIleHnH 3a NOJIyYeHUEM
MYHULIMNIAJIBHONW YCIYTH 3asiBUTENb JIONOJHUTEIBHO TPEACTABIAET JOKYMEHTHI,
HNOJATBEPKIAAIOUINE [OJIYYEHHE COIVIAaCUSl YKA3aHHOTO JIMLA WM €ro 3aKOHHOIrOo
MpeCTaBUTENsI Ha 00pabOTKy MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JMA. JJOKyMEHTHI,
MOJITBEPKIAIOIIUE TIOTYYEHUE COIJIachs, MOTYT OBbITh NMPEACTABIEHBI B TOM YHCIE B
(dbopMe FIIEeKTPOHHOTO JOKYMEHTA;

5) B cmyuae, ecnd OO0s3aHHOCTh XpaHEHHS JIOMOBOWM kHuru g0 31.12.2017
BO3Jarajach Ha COOCTBEHHHKOB >KHUJIBIX TOMEIIEHUH, 3asBUTENEM MpPEACTABISAETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOUINE JOKYMEHTHI Ha MHAWBUIYAJIbHBIN KUJIOH TIOM (eciu
paBO COOCTBEHHOCTH HE 3aperuCTPUpPOBAHO B EIMHOM TroCyJapCTBEHHOM pEECTpe
HEABM)KUMOCTH) — JUIsl BBIITUCKU U3 TOX039HCTBEHHON KHUTH.

2.5.2. 3asBieHHME W NpPUIAraeMble JOKYMEHTbI MOTYT OBbITb NPEICTABIICHBI
(HampaBieHbl) 3asBUTENIEM OJHUM U3 CIEAYIOIIMX CIIOCOOOB:

1) uepes M®IL] Ha OyMa)XHBIX HOCUTEISAX U B BUJE EKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

2) nmocpeactBoM PecryOirkaHCKOTO opTaiia B 3JIEKTPOHHOHN (QopMe;

3) B Opran JIWYHO WM MTOCPECTBOM MTOUTOBOM CBA3M HA OyMa)KHOM HOCHTEJIE.

3asgBIEHUE M NpWIAraéMble JOKYMEHTBI, IpPH HAIpPaBIECHUU IOCPEACTBOM
IIOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBieHue MpHU HAIMpPaBICHUU MOCPEACTBOM PecmybiukaHckoro mopraia
MOANKCBIBAETCS MPOCTOM 3JEKTPOHHOW MOANMUCHIO 3asIBUTES.

Jlia mosiydeHuss TPOCTOM 3JIEKTPOHHOW TMOJMUCH 3asBUTENI0 HEOOXOAUMO
OpoUTH mpoueaypy perucrpauuu (ayreHtudpukanuu) B ECUA, a Takke noaTBEpAUTH
YUETHYIO 3aIHCh.

DNEeKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHBIE B
noAanyHkrax2, 4-6 nyHkra 2.5.1 aIMUHUCTPATUBHOTO peErjaMeHTa, 3aBEpPSIOTCS
YCUJIEHHOW KBaJM(UIMPOBAHHON MOJIMMUCHIO JIML, YHOJHOMOYEHHBIX Ha CO3JaHUE U
HOJNMCaHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMHU.

DNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), PUIaraeMbie K
3asBJICHUIO, B TOM YHCJI€ IOBEPEHHOCTH, HAMpaBIsAOTCA B BHUIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 Mobaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO TMO3BOJIATH B MOJHOM OOBEME MPOYUTATH TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBneHuss JOKYMEHTOB U MH(OPMAaLMU UM OCYIIECTBIIEHUS NEHCTBU,
IPEICTaBICHUE WIM OCYLIECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
IPAaBOBBIMU aKTaMH, PpEryJIMPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIUE B CBSA3M C
PEJOCTAaBIEHUEM MYHULIMIIAIBHOMN YCIIyTH;

2) ocyuUIeCcTBIIEHUs JNEHUCTBUM, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIMMBIX IS
[OJyYeHUs] MYHHULMIAJIBHOW YyCIYyrM U CBA3aHHBIX C OOpalleHHWEM B HHBIE
rOCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYNPABICHHs, OpraHU3aluu, 3a



UCKJIIOUEHUEM TIOJIYYeHHsS YCIYr M TOJy4YeHHUs JOKYMEHTOB U HHQOpMaluu,
IPENIOCTaBIsIEMbIX B PpeE3yJibTaTe IMPEJOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
NEepeYHH, YyKasaHHble B yacth | cratbm 9 @enepanbHoro 3akoHa Ne 210-D3
(HE0OXOIUMBIX U 00s3aTEIBHBIX YCIYT);

3) mpencraBiieHHs JOKYMEHTOB W HWHQoOpMamuu, OTCYTCTBHE U (WIIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€e B MpHUEME
JOKYyMEHTOB, HEOOXOIUMBIX Il TIPEIOCTABICHUS MYHUIIMIIATBLHOW YCIyTd, JuO0 B
MPEJOCTaBIECHUN MYHHUIUNIATLHON YCIIYTH, 32 UCKIFOUCHUEM CIEAYIOIINX CIIyYaeB:

a) W3MCHEHHE TpeOOBaHWI HOPMATHBHBIX TMPABOBBIX aAKTOB, KaCAIOIIUXCS
MPEJOCTaBICHUS] MYHUIIUITAIIBHOW YCIIYTH, TIOCJI€ EPBOHAYAIBHON MOJAA4YM 3asIBJICHUS
O MPEI0CTABICHUU MyHULIUTIAIIBHON YCITYTH;

0) HamuuKre OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUN MYHHUITUNAIBHONU YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCJIE€ MEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEIOCTaBICHUS MYHUIMIAIBLHOW yCiayru, aubo B
PEIOCTAaBICHUU MYHUIIMTIAILHON YCIYyTY U HE BKIJIIOUEHHBIX B MIPE/ICTABICHHBINA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHUCTBUSA JOKYMEHTOB WJIM M3MEHEHUE MH(POPMALIMH TOCTe
NEPBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEOCTaBICHUS
MYHUIIUNIATBHON YCIIYTH, TMOO0 B MPEOCTABICHUN MYHUIIMIAIILHON YCIIYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO (akTa (NMMPU3HAKOB)
OIIMOOYHOTO WJIM TPOTHBOIPABHOTO AeHCTBUs (0€31€MCTBUA) TOJKHOCTHOTO JHUIA
Oprana, pab6otHuka MOILI, npu nepBoHa4aJbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEOOXOAMMBIX IJISl PEOCTABICHHS] MYHUITUTIATLHON yCIIyTH, JTMOO B MIPEAOCTABICHUN
MYHULIMOAIBHON YCIYTH, O Y€M B MUCbMEHHOM BHJE 3a MOJMHUCHIO PYKOBOIMUTEIS
Oprana npu mNepBOHAYaJIbHOM OTKa3e B MpPHEME TOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEJOCTABICHUS MYHUIIUMNAIBLHOM YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
OPUHOCATCS] U3BUHEHHUS 32 JOCTaBIICHHbBIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HH(popmaiuu,
AJIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBHM C IMMYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUWE OTMETOK Ha TaKUe JOKYMEHTHI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYJapCTBEHHOM WJIM MYHUIIMITAIILHOM YCIYT'H, U WHBIX
CJly4aeB, yCTAHOBJICHHBIX (peepabHBIMH 3aKOHAMH.

2.6. HcuepnbiBaroniuii TmepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
HOPMATUBHBIMU IPABOBBIMU AKTaMH JJISI IMPEAOCTABJICHUS MYHUILIMIIAIIBHON YCIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUN TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHHUSI W IOJBEAOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaMm WA OpraHaM
MECTHOI'O0 CaMOYIIPABJIEHHS OPraHU3alKI U KOTOPBIE 3aBUTEIb BIIPABE MPEACTABUTH, A
TaK)Xe CIOCOObI UX TMOJYYEHHUs 3asIBUTEISIMU, B TOM UHCIE B BJIEKTPOHHOU (opme,
NOPSALOK HUX  IPEIACTABICHMS; TOCYNApPCTBEHHBI  OpraH, OpradH MECTHOTO
caMOYIpaBJjieHUs1 JIMOO OpraHu3alMsl, B PACIOPSLDKEHUH KOTOPBIX HAXOJATCS JTaHHbIE
JOKYMEHTHI

2.6.1. HOJ'Iy‘IaIOTCH B paMKax MCXKBCIAOMCTBCHHOT'O BBaHMOHCﬁCTBHHI



1) Bbimucka u3 EQuHOTO TroCyJapCTBEHHOTO peecTpa HEIBMKUMOCTH — —
®denepanbHas ciy»0a rocy1apCTBEHHON perucTpaiuu, KagacTpa u kaprorpaduu;

2) cBeAeHUs O JACHCTBYIOINIEM Macnopre rpaxaanuna Poccuiickoit denepanun —
MB/I Poccuu;

3) cBeneHuss O HOTapuaidbHOM noBepeHHocTH — DenepanbHas HOTapUaibHas
najara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHUS), YKa3aHHbIC B
noanyHkre 1 myHkra 2.6.1 aAMUHHUCTPATUBHOTO PETJIaMEHTa, B (POpME 3IEKTPOHHBIX
JIOKYyMEHTOB, 3aBEPCHHBIX YCWJICHHOW KBaTU(UIIMPOBAHHON MOAMKCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3/aHUE W TMOANUCAHUE TaKUX JOKYMEHTOB, IMpU I[0Jaye
3asIBJICHUSI.

2.6.3. HenpeacraBneHue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMHUHUCTPATUBHOrO perjiaMeHTa OpraHaMu TOCYJapCTBEHHOW BJIACTH,
OpraHaMM MECTHOTO CaMOYMpPAaBJIEHUs, OPraHU3alUsIMU JOKYMEHTOB U CBEICHHUN HE
MOXKET SIBJIATHCS OCHOBAHHUEM JIJI OTKa3a B MPEIOCTABICHUN MyHULIUIAIBHON YCITyTH.

2.6.4. JlomxHOoCcTHOEe JUII0 W (WMiau) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErjaMEHTa OpPraHOB W OpraHHu3aldii, HE NPEICTABUBIIHE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOISIIMECS B PACHOPSKEHUU
JOKYMEHT WJIHM CBEJICHHMS, MTOMJICKAT aIMUHUCTPATUBHOM, NTUCUUITIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJIaTEeILCTBOM Poccuiickoit deaepanuu.

2.6.5. 3ampemaercss TpeOOBATh OT 3asiBUTENSI JOKYMEHTBI CBEJCHHS,B TOM UYHCIE
MOATBEPKIAIOIINE BHECEHUE 3asIBUTENIEM IUJIaThl 3a MPEJOCTAaBICHUE MYHUIIMIAIbHOMN
YCIIYTU, HAXOJSIIMECS B PACIIOPSIAKEHUN TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOTO CaMOYyMpaBJI€HUS OPraHU3ALIUiA.

Henpencrasnenue 3asBUTENIEM JIOKYMEHTOB, COJEPXAIUX CBEICHUS, KOTOPHIE
HaxoISATCS B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNIPaBJIE€HUsS W IOJBENOMCTBEHHBIX TI'OCYIApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpPraHU3allMii, HE SBISETCS OCHOBAHMEM [UIsl OTKasa
3asBUTEIIIO B MIPEJOCTABICHUH MYHUIIUITAJbHON YCIYTH.

2.7. VcuepnpiBarolnii nepeyeHb OCHOBAHUH ISl OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOMMBIX IS TPEAOCTABIICHUS MYHUITATIAILHON YCIyTH

2.7.1. OcHoBaHUSIMU Ui OTKa3a B NpUEME JTOKyMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITyTH, SIBISIFOTCS:

1) nmnpexncraBieHHBbIE 3asBUTEIEM JOKYMEHTBI COJEp)KaT TMOAYUCTKA H
HCIIPABIICHUSI TEKCTa, HE 3aBEPEHHbIC B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBl COJEpKaT IMOBPEXKJEHUS, HaJU4WE KOTOPBIX HE IMO3BOJSET B
IOJHOM OOBEME HCIOJIb30BATh MH(POPMALMIO M CBEICHMS, COJEp)KallUecs B
JOKYMEHTax JUIsl IPEIOCTaBICHNS MyHULIMIIAILHON YCIIyTH;

3) mpenacTaBi€HHbBIE JOKYMEHTBl WM CBEIEHUS YTPATWIM CUIY HAa MOMEHT
oOpallieHusi 32 MyHULUINAIbHON YCIYrol (JOKYMEHT, YAOCTOBEPSAIOIIUN MOJTHOMOYHMS
pEeICTaBUTEIIS 3asiBUTENIA, B Cllydae oOpallleHus 3a MPeA0CTaBICHUEM MYHULUIAIBHOMI
YCIIYTH YKa3aHHBIM JIULIOM);



4) nojayva 3asBJICHUS O MIPEAOCTABICHUHA MYHULIUIIAILHON YCITYTU U IOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEAOCTABIICHUS] MyHUIIMNIATBHOU YCIIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyUIEHUEM YCTAHOBIIEHHBIX TPEOOBaHUM;

5) HEKOpPEKTHOE 3arnojJHEHUE 00s13aTeIbHBIX Mol B popMe 3asBiIeHUS, B TOM
yycjie B HHTEPAaKTHUBHOM Qopme 3asBieHuss Ha PecnyOnukanckoMm —mopTaie
(HEegOCTOBEPHOE, HETIOJIHOE, JTMO0 HEMPABUIILHOE 3aIOJHEHUE);

6) TpencTaBiICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOTUMBIX IJis
MPEIOCTABICHUS MyHULIUTIAJIBHON YCIYTH;

7) 3asBiI€HHE O TMPEAOCTABICHUM YCIYTH MOJAHO B OpraH roCyAapCTBEHHOU
BJIACTH, OPTaH MECTHOTO CAMOYTIPABJICHHS WM OPraHU3AINI0, B TTOTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTaBICHUE MyHHUIIMITATILHOU YCIIyTH;

8) HecoOmoneHne ycTaHOBIEHHBIX craTheil 11 denepanmpHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «O0 »31EeKTpPOHHON MOANUCKY» YCIOBUN MpPHU3HAHUS
NEeUCTBUTEILHOCTH YCUJICHHON KBATU(UIIMPOBAHHOM JIEKTPOHHOM MOMKCH.

2.7.2. IlepeyeHb OCHOBAaHUM JJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJMMBIX
JUTSI TIOJTyY€HUS MyHUIIUMIIATBbHOM YCIYTH, SIBJISIETCS NCUYEPTIHIBAIOIINM.

2.7.3. Pemienue 00 OoTKaze B MpUEME 3asBICHUS U JIOKYMEHTOB, HEOOXOJMMBbIX
JUISL TIPEIOCTABJICHUS MYHULIMIIAILHON YCIIYTH, MOXET ObITh MPHUHATO KaK BO BpeMs
npuema 3asBUTENsA, TaK M IOCJE IMOJIYYEHUsS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHHIIMIIAJBLHOW YCIYyTd JOKYMEHTOB
(cBeneHwmin) c WCMOJIb30BAHUEM  MEXBEIOMCTBEHHOIO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIIAIOMMKA 9 pabounx AHEW cO AHS pEerucTpaluu
3asBIICHUSI.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUSI MYHUILIUTIATBHON YCIYTH, B CITy4ae €Cliv 3asBICHUE
U TOKYMEHTBI, HEOOXOAUMBIE JIsl TPEIOCTABICHUS MyHUIIUIAILHON YCIyTH, TIOJIaHbI B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax U MOPSJIKE MPEJOCTABICHHUS MYHULIMITAILHON
yciyru, onyonukoBanHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. HcuepribIBaromuii nepedeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WM OTKAa3a B
IPEIOCTaBIECHUU MYHUIIMTIATBHON YCIIyTH

2.8.1. OcHoBaHusl ISl NPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHULMIAIbHOM
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1151 OTKAa3a B IPEJOCTABICHUN MYHULIMIAIIBHON YCITYTH:

1) B mpeacTaBIEHHBIX 3asBICHUU U (WIIM) JOKYMEHTAX COAEPKUTCS HEMOJHAs U
(unn) HeocToBepHast UH(pOpMaIHs;

2) NOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
caMOyIpaBlIeHUsI MO0 TOABEIOMCTBEHHOM OpraHy TOCYJapCTBEHHOW BIIACTU WIIU
OpraHy MECTHOTO CaMOYMPABJICHMUS] OpraHU3allMM Ha MEKBEJIOMCTBEHHBIA 3aIpoc,
CBUJICTEIILCTBYIOIIET0 00 OTCYTCTBUU JIOKYMEHTA U (WJIM) HHGOpMAIIUK, HEOOXOUMBIX
JUTSL IPEIOCTABIICHUS MYHUIIMIIAIIBHON YCIYTH, €CJTU COOTBETCTBYIOIIUMN JTOKYMEHT HE
OBLIT MPE/ICTABIIEH 3asIBUTEJIEM 110 COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBHE CBEJEHUN O PETUCTpallMy TpaKJaHWHA MO MECTY >KUTEIhCTBA
(npeObIBaHMs) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYITPaBICHUS.



2.8.3. IlepeueHb OCHOBaHUW HJisi OTKa3a B MPEIOCTaBICHUM MYHUIUIAIbLHOU
YCIIYTH SIBJSIETCS. UCUEPIIBIBAIOIINM.

2.8.4. 3amnpemaercsd OTKa3bIBaTh B MPEAOCTABICHUHM MYHUIIMNAILHOW YCIYTH B
cilly4yae, €clid 3asiBJICHHE O TMPEJOCTaBICHUM MYHULHUNAIBHON YCIyTH MOJAaHO B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax U MOPSJIKE MPEJOCTABICHUS MYHULIUITAILHON
yciyru, onyonukoBaHHoi Ha EquHom nopraiie, PecnyOiinkanckoM mopraie.

2.9. Ilopsaok, pa3Mep U OCHOBaHUs B3UMaHHUsI TOCYJaPCTBEHHON MOLUUIMHBI MU UHOU
IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIAIIAIBHON YCIYyTH

MyHununanpHas yciyra npeaocTaBiisieTcsl Ha 6e3B03ME31HOM OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMA JIJIS
NPEI0CTaBICHUSI MYHULIMTIATHHON YCIYTH, B TOM YHCJIE CBEICHUS O TOKYMEHTE
(ToxymeHTax), BeIJaBaeMOM (BBIIaBa€MbIX) OPTaHU3AIMSIMH, YIACTBYIOIIUMHU B

IPEIOCTABIEHUU MYHUILIUTIATBHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsok, pa3sMep U OCHOBaHUS B3UMaHUS IJIaThl 3a MPEJOCTABICHHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATIHON YCITyTH, BKIII0Yasi HHPOPMAIMIO O METOIMKE pacuera pa3mMepa TaKkou
J1aThl

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManpHBIl  CpOK OXMJAHMA B OdYepeaud IMpU I[ojJade 3ampoca o
PEIOCTAaBICHUN MYHUIIMNAIBHOU YCIYTH, YCIYTH, MPelOoCTaBIseMOl OpraHu3aluen,
yYacTBYIOIIEW B TMPEJOCTABICHUM MYHHUIIMNAIbHOW YCIYTM, W TMpU TMOJYyYEHUHU
pe3ynbTaTa NpeoCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuiaHus OpH M0Jiaue 3asiBJICHUS Ha MOJyYE€HUE MYHUIUTTAIIBHON
yCIIyTH - He Ooniee 15 MuUHYT.

2.12.2. Tlpn nonaydeHUH pe3ysbTaTa MPEJOCTABICHUS MYHULUIIAIBHON YCIIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok u NOpsAZIOK pEerucTpaluy 3amnpoca 3asBUTENs O IPEA0CTABICHUN
MYHULIMNAIBHOMN YCIYTH U YCIIYTH, IPEIOCTABIISIEMON OpTraHU3alleN, y9aCTBYIOIIEN B
IPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, B TOM YHCJE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom ob6pamieHuu B M®I] B neHb mojaun 3asBICHUS 3asIBUTEITIO
BbI1aetcs pacnucka u3 AUC MO®I] ¢ peructpaliuOHHBIM HOMEPOM, MOATBEPKIAOIINM,
YTO 3asBJICHUE OTIPABIEHO, U JJATOM MOJa4uH 3as1BJICHUS.

2.13.2. [lpu HampaBiieHUH 3asBJICHUS MMOCPEACTBOM, PecmyOaukaHcKkoro nopraia
3asiBUTENIb B JIEHD MOJa4y 3asBJICHUS MMOJyYaeT B TUYHOM KabuHeTe PecrnyOinkaHcKoro
nopTaja ¥ MO AJEKTPOHHON MOYTE yBEAOMJIEHUE, MOATBEPKIAIOIIEE, YTO 3asiBIICHUE



OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPAIlMOHHBI HOMEp M JlaTa IoAa4H
3asIBJICHHUSL.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb I[OJa4yu 3asBJICHUS
YIOJIJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJIACTCS paclucKa U3
aBTOMATU3UPOBAHHOM HMH(GOPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYCHHOW I OKa3aHMUsI
rOCYJIapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, C PETHCTPAIlMOHHBIM HOMEpPOM, AATOM
MOJa4M 3asiBJICHUS U MIEPEUYHEM MPEJICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABIISECTCS MYHHUIIMIIATbHAS
yciyra, K 3ally OXKHMJaHHs, MECTaM JUJIsl 3alOJIHEHHs 3alpoOCOB O MPEAOCTaBICHUN
MYHHIIMIIATBHOW YCIyTH, HH()OPMAIIMOHHBIM CTEHJAM C oOpa3laMu UX 3alOJHEHHUS U
NepeyHeM JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHUS KaXKI0M MyHUIIUNATbHON
YCIIYTH, Pa3MEIICHHI0 M O()OPMIICHUIO BU3YaJdbHOH, TEKCTOBOW M MYJIbTHMEIUIHON
MH(POpMALIMHU O MOPSIKE MPEIOCTABICHUS TaKOM yCIIyTH, B TOM 4YUCiE K 00ECIEYEHHIO
JOCTYIHOCTH Il UHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (peepanbHbIM
3aKOHOJATEIbCTBOM M 3aKOHOJAaTeslbcTBOM PecnyOnukum TaTapcraH o couuanbHON
3aIIATE NHBAIAIOB

2.14.1. TlpenocraBieHrue MyHUIIMIIAIBHON YCIYTH OCYIIECTBIISIETCS B 3JAHUSX U
MOMEIEHUAX,  O00OpPYAOBAHHBIX MPOTHUBOMOXKAPHON  CHCTEMOM W CHCTEMOM
MOXKAPOTYILIEHUS.

Mecra mnpuema 3asBUTENCH OOOPYAYIOTCS HEOOXOAMMOW MeOeNbio s
odopmileHHsT JOKYMEHTOB, UH()POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoil ®enepauuu o
COLIMAJbHOW 3allliTe WHBAJUAOB B IENAX OECHPEnsTCTBEHHOIO IOCTyna K MECTy
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYyTH 00€CIeUnBACTCA:

1) oOecrieunBaercss OecHpensITCTBEHHBIM JOCTYH HWHBAJIUJIOB K MECTY
NPENOCTaBICHUS MYHUIIMNANbHOW yciyru (yIOOHBIA BXOJH-BBIXOJ B TOMEIIEHUS U
nepeMeIIeHHe B UX Tpejieriax);

2) BuU3yalbHasA, TEKCTOBass W MyJbTUMEAWITHAs HH(OpMALUi O TMOpPsAKe
NPEIOCTaBICHUS MYHULIMITAILHON YCIYTHM pa3MellaeTcs B YAOOHBIX ISl 3asiBUTENEH
MECTaX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) compoBOXKJIEHHE MHBAJIUOB, UMEIOLINX CTOWKHE paccTpoicTBa (HyHKIUU
3pEHHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, U OKA3aHHE UM ITOMOILIH;

4) BO3MOYKHOCTb CaMOCTOSITEJIBHOTO TEPEJBHXKEHHUSI 10 TEPPUTOPHUH, Ha
KOTOPOM PacMoNOXeHbl OOBEKTHl COLMANBHOM, WHXXEHEPHOW U TPaHCHOPTHOMN
UH(PACTPYKTYpP, BXOAa B TaKHe OOBEKTHl M BBIXOJIa U3 HUX, MTOCAJIKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

5) mamyexariee pa3MmernieHue oO0OpyAOBaHUS W HOCHTENeld uH(OopMaIuy,
HEOOXOIUMBIX JJIsi oOecreueHust OeCcpensiTCTBEHHOIO JOCTYIa MHBAIMIOB K yCIyram
C YYETOM OTPAHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOnupoBaHue HEOOXOIUMOW MJii WHBAJIUIOB 3BYKOBOM M 3pUTEIHHOU
uHpopMalMK, a TaKXKe HaINUCeH, 3HAKOB M HMHOM TEKCTOBOM U TrpaduyuecKoit
uH(pOpMAaIUU 3HaKaMH, BBIMOJIHEHHBIMU peibe(HO-TOUEYHBIM pudTOM bpaitns;

7) HOIYyCK CypJlonepeBOAYMKa U TU(IOCYPO MEPEBOAUNKA;



8) nmomyck coOaKu-IIPOBOJHUKA MPU HATIMYUH JOKYMEHTA, MOATBEPKIAI0IIETO
ee creuuagbHoe OOydeHHe M BbaaBaeMoro 1o ¢opmMe M B MOPSAKE, KOTOpPbIE
YCTAHOBJIEHBI MPUKa30M MUHUCTEPCTBA TPyJa M COLMAIBHOW 3alIUThl POCCUUCKOM
Oeneparun - ot 22.06.2015 Ne 386 «OO06 yrBepx)aeHun (OpMbI JTOKYMEHTA,
MOJATBEPKIAIOUIETO ClelHalbHOE 00y4YeHHue COoOaKu-MPOBOJHUKA, M TIOpAJKA €ro
BBLIAYMNY.

2.14.3. TpeOoBanuss B dYacTH OOECIEUEHUS OCTYIMHOCTH JUIsl WHBAIUIOB
OOBEKTOB, B KOTOPBIX OCYILECTBISETCS MPEIOCTABICHUE MYHHUIMIIAIBHOM YCIYTH, U
CPEICTB, HUCIHOJIb3YEMBIX IpPU MNPEJOCTABICHUM MYHULMUIAIBLHON YCIyI'H, KOTOpbIE
yKa3aHbl B moAnyHKTax | — 4 nynkra 2.14.2. aqMHUHHCTPAaTUBHOIO pEIrJIaAMEHTAa,
OPUMEHSIOTCS K OOBEKTaM M CpPEICTBaM, BBEJICHHBIM B OKCIUTyaTallMi0 WU
MPOLLIEIIINM MOJIEPHU3ALINIO, PEKOHCTPYKLMIO nocie 1 uronsa 2016 roaa.

2.15. Tloka3arenu AOCTYMHOCTH M KayeCTBa MYHHIIMIAIbHOW YCIYTH, B TOM UYUCIIE
KOJIMYECTBO  B3aUMOJCUCTBUN  3asBUTENs C  JOJDKHOCTHBIMH  JIMIAMHU  TIPU
NPEIOCTABIECHUN MYHUIIMNAIBHOW YCIYTM M HMX MPOJOJLKUTEIBHOCTh, BO3MOKHOCTH
noJiyueHus: uHGOpMalMu O XOJ€ MPEAOCTABIECHUS MYHUIIMIIAJILHOM YCIYTH, B TOM
YyuCcl€ C  MCIOJIb30BaHMEM HH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHUM,
BO3MOXHOCTh JIMOO HEBO3MOXHOCTb IMOJYYEHUS MYHHUIMIAIBHOW YCIYyTd B
MHOTO(YHKITHOHATHHOM LEHTpE PEI0CTaBIEHUS rocyJapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHCIIE B MOJHOM 00BEME), B TIOOOM TEPPUTOPHAILHOM
MO/PA3/ICJICHU OpraHa MCIHOJHUTEIbHO PACIOPSAUTENIBHOIO OpraHa MECTHOI'O
CaMOyNpaBlIeHUS, MO0 BBIOOPY  3aABHUTENS  (IKCTEPPUTOPHUANBHBIN  MPUHLMII),
MOCPEACTBOM 3alpoca O MPEJOCTABICHUM HECKOJIbKUX TOCYJIapCTBEHHBIX U (WJIN)
MYHHUILIMIIAIBHBIX ~ YCIYT B  MHOTO(YHKIMOHAJIBHBIX IIEHTpaX MpPeaOCTaBICHUS
rOCyJapCTBEHHbIX M MYHHULMIAIBHBIX YCIYr, IPEIyCMOTPEHHOro ctathedl 15.1
®denepanbHOro 3aKkoHa Ne210-D3 (KOMIIJIEKCHBIN 3aIpoc)

2.15.1. Tloka3arensiMu JIOCTYIMHOCTH TMPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTd
SBJISIFOTCSL:

PaCIOJIOKEHHOCTh MTOMEIIEHHS, B KOTOPOM BEIETCS MPUEM, BblJlaya TOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOJUMOTr0 KOJIMYECTBA CHELMATUCTOB, a TaKKe IMOMEIICHUU, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HAJIMYUE HCUYEpNbIBAOIE HHQOpMAIMK O crnocolax, MOpAIKE U CpOKax
MPEIOCTABICHUSI MYHULMMAIBHOW YCIYrM Ha HH(POPMAIMOHHBIX CTeHIaX, EanHom
nopraie, Pecny0inkanckom nmoprane, opuiuaibHOM cailTe MyHHUIUITATLHOTO palioHa;

OKa3aHWE T[IOMOIIM HWHBAJUAAM B TPEOJIOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMH YCIIyT HApaBHE C IPYTUMU JULAMHU.

2.15.2. TlokazaTensiMu KaudecTBa TNPENOCTaBICHUS MYHUIMIAIBLHON YyCIyru
SBJISIFOTCSL:

1) cobutoieHrie CpoKOB MpUEMA U PACCMOTPEHUS IOKYMEHTOB;

2) coOroicHUE CpOKa MOTYUYEHUs Pe3yJIbTaTa MyHULIUIIAIbHON YCIyTH;

3) otcyTcTBHE OOOCHOBAHHBIX >KaJIOO0 HAa HApYyIICHHUS aJIMUHHCTPATUBHOIO
periiaMeHTa, coBepileHHble paboTHuKamMu OpraHa;



4) KONMYECTBO B3aUMOJICHCTBUH 3asiBUTENS C JOJDKHOCTHBIMU JiMIaMu (0e3 ydyeTa
KOHCYJIbTallUMN ):

B3aUMOJIeHiCTBUE 3asBUTENs] C paboTtHukamu Oprana wim MOI[ nopu
OPEAOCTABICHUA MYHULMNAIBHOM  YCIYyI'M  OCYLIECTBIIIETCS OAMH pa3 MpH
IPE/ICTaBIICHUU 3asiBJICHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B clydyae HEOOXOAMMOCTH TMOJYyYEHHs pe3yJsibTaTa MPeAOCTABICHUS
MyHUIIMNanpHOW ycnyru B Oprane wiu M®I[ B dopme sx3eMIuIsipa 37I€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOoROKUTENBHOCTh OJHOTO B3aMMOJCHUCTBUS 3aSBUTEN C JOJLKHOCTHBIMH
JMLAMM IIPYU NPEIOCTABICHUN MyHULIUNIAIBHOW YCIYTH HE NPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHULIMIAIBHON YCIIYTH C
MOMOIIBI0 YCTPOWCTB MOJBIKHOM paanoTeneOHHONW CBA3H, C HCIHOJIb30BAaHUEM
PecnyOnmkanckoro nopraiia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmanust 0 xoae NpelocTaBiICHUS MYHUIUIAIBLHOM YCIYTH MOXKET
ObITh TMOJy4YeHa 3asiBUTE]IEM B JMYHOM KaOuHete Ha EnuHoMm mnoprare,
Pecnybnukanckom noprane, B Oprane, M®II.

2.15.4. TlpenocrtaBieHMe MYHULHUIAIBHON YCIYTHM OCYIIECTBISETCS B JHOOOM
MO®I] no BbIOOpY 3asiBUTENIE HE3aBUCHUMO OT MECTa €ro >KUTEJIbCTBA WM MeCTa
(haxTrueckoro npokuBaHus (rpedbiBaHus) Ha Tepputopun PecnyOauku TatapcTan mo
AKCTEPPUTOPUATIEHOMY IIPUHLINILY.

MyHununanpHas yciayra B COCTaBe KOMIUIEKCHOIO 3aIlIpoca HE IPEAOCTABIACTCS.

2.16. nbie TpeOoBaHuUs, B TOM YHCII€ YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHULMIIAIBHON YCIYTM MO 3KCTEPPUTOPUATIBHOMY NpUHIMOY (B cCiy4ae, ecliu
MyHULMIATIbHAS YCIyra NpeAoCTaBISICTCA MO SKCTEPPUTOPUATIBHOMY MPUHLUIY) U
0COOEHHOCTH MPEAOCTaBICHHUS MyHUITUIAIBHOM YCIYTH B 3IEKTPOHHOU (hopme

2.16.1. Ilpu mpenocraBlieHUHM MYHMIIUIIAIBLHONW YCIYTH B JJICKTPOHHOU (opme
3asiBUTENIb BIIpaBE:

1) nmonyunth uHOpMALMIO O TOPSAKE M CPOKaX  MpPeaoCTaBIICHUS
MYHHUIIMNAIBHOW YCIYyTH, pa3MmelleHHyo Ha EauHom mnoprane, PecnyOiukaHckom
noprarne;

2) mojaTh 3asBICHHE O MPEIOCTABICHUU MYHHUIUMAIBLHOM YCIYTd W HHBIE
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBHI U MH(OPMAIIUIO, JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crateu 16 denepansHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHneM Pecny0inKaHCKOro nmoprana;

3) NOJIY4YUTH CBENEHUS O XOJI€ BBHIMOJHEHMS 3asBICHUA O MPEAOCTaBICHUU
MYHHIIMIIAIBHOM YCITyTH, MOJAHHBIX B 3JIEKTPOHHOM Qopme;

4) oCyIIeCTBUTH OLIEHKY KauecTBa MPEJOCTABICHHS] MyHUIIMITAIIbHON YCIIyTH;

5) moyyduTh pe3ydabTaT MPEeAOCTaBICHUS MYHUIMIAIBLHON yciayru B Qopme
ANIEKTPOHHOTO JOKYMEHTA;

6) mnoaaTh kajo0y Ha pelleHue u aercTBue (0e3aeiicteue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIYXalllUX MOCPEACTBOM PecrnyOinkaHCKOro
noprana, mopTtaira QeaepalbHONl TOCYIapCTBEHHOW HH()OPMALMOHHON CHUCTEMBI,
oOecreunBarIIe Mpormecc aocyaeOHoro (BHECYAeOHOT0) 00KaJoBaHUS PEIICHUN U



nercTBui (0e31elcTBHs), COBEPIIEHHBIX MpPHU MPEIOCTaBICHUU TOCYJApCTBEHHBIX U
MYHUIIMNAIBHBIX ~ YCIOYyr OpraHaMu, MpPeIOCTaBISIOIMMUA TOCYAapCTBEHHbIE U
MYHUIIMNAIbHBIE YCIYTHM, UX JOJUKHOCTHBIMU JIMLIAMHU, TOCYJApPCTBEHHBIMH U
MYHUIIUTIATBHBIMU CITY>KAIIUMH.

2.16.2. ®opmMupoBaHue 3asBJICHUS OCYILECTBIACTCSA IMOCPEIACTBOM 3alOJTHEHUS
ANEKTPOHHOM (hopMmbl 3asBieHUsl Ha PecryOnnkaHckoM mopraie 06e3 HeoOXO0AMMOCTU
JIOTIOJTHUTEIHPHON TTO/Ia9H 3asIBJICHUS B KAKOW-TNOO0 UHOHU (hopme.

2.16.3. ITpu popMupoBaHuM 3asBICHHUS 00CCIICINBACTCS:

1) BO3MOXHOCTb KOIMPOBAHUS U COXPAHEHMS 3asBICHUS U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS YCIYTH;

2) BO3MOKHOCTb 3aIIOJIHEHHSI HECKOJIIBKUMU 3asiBUTEISIMU OJIHOM 3JEKTPOHHOU
dbopMbI 3asiBIEHUS MpPU OOpALICHUH 3a YCIyramu, MpearoJiararolllMMHU HampaBleHUE
COBMECTHOTO 3asBJICHHS] HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTH Ie€4YaTH Ha OyMa)KHOM HOCHUTEJE KOIMUHU DJIEKTPOHHOU (HOpMBI
3asiBJICHUS;

4) coxpaHeHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUCHUM B
00011 MOMEHT 10 KEJIAHUIO MOJIH30BATENs], B TOM YUCJE IPU BOZHUKHOBEHUU OIIMOOK
BBOJIa M BO3BpATE JJi MOBTOPHOI'O BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (POPMY 3asBICHHUS;

5) 3amojHeHWe TMoJIe 3JIEKTPOHHON (OpMBI 3asBlIEHHUs] A0 Hayajla BBOJA
CBEJICHUI 3asiBUTEIEM C MCIOJb30BaHUEM CBEACHMI, pa3MmemeHHbix B ECHUA, u
CBEICHMIA, OMyOJMKOBaHHBIX Ha PecmyOiMKaHCKOM MopTaje, B YacTH, Kacaroleics
CBEICHMIA, OTCYTCTBYIOIIMX B €AUHON CUCTEME UICHTU(PUKALMU U ayTeHTHU(PUKAIIUH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIOOOW W3 ITANOB 3alOJHEHUS DSJICKTPOHHOU
dbopMbI 3asBIeHHS 0€3 MOTEpHU paHee BBEACHHON HH(pOpMaIny;

7) BO3MOXHOCTb JOCTyIa 3asBUTENI K paHEe IMOJAHHBIM MM 3asBJICHUSAM B
TE€YeHHE HE MEHEee OJHOTO Tofia, a TAK)Ke YaCTUYHO CPOPMHUPOBAHHBIM 3asBICHUSM - B
TeyeHue HEe MeHee 3 MECSIIEB.

2.16.4. 3anuch 3asButeneit Ha npueM B M®I] (nanee - 3amuch) OCyImEeCTBISETCS
nocpeacTBoM PecniyGnukanckoro noprana, TenedoHa KoHTakT-1ienTpa M®II.

3asBUTENIO MPEAOCTABISAECTCA BO3MOXKHOCTh 3allCH HA JIOObIE CBOOOAHBIC IS
npuema J1aTy ¥ BpeMs B MpejiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPEAEIICHHYIO /1aTy 3aKaHYMBAETCA 33 CYTKH JI0 HACTYIUIEHHUS 3TOU
JaThl.

Jl7is ocyliecTBICHUS TPEABAPUTENBHOM 3aMTMCH TTOCPEACTBOM Pecny0nnKkaHCKOTo
nopTaia 3asBUTEII0 HEOOXOAWMO yKa3aTh 3alpalliiBaeMble CUCTEMOW JaHHbIE, B TOM
qucle:

dbamMunnio, UM, OTYECTBO (IIPU HATHYHUK);

HOMeEp TenedoHa;

aJipec AMEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KeTaeMylo 1aTy ¥ Bpems prema.

B ciyyae HeCOOTBETCTBUSI CBEJIEHUN, KOTOpbIE COOOIIMI 3asiBUTEIb IIPH
pelBapUTEIbHON 3alUCH, JTOKYMEHTaM, MPEJICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, MpeBapuTeNIbHAas 3aMUCh AaHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPEABAPUTETHLHON 3alucu 3asBUTEN0 00ecreurnBaeTcs
BO3MOKHOCTh pacleydararb TaJIOH-NOATBEpXkAEHUE. B ciydae, ecnu 3asBUTENb



COOOILUT aApec AJIEKTPOHHOM IOYThl, HA YKA3aHHBII aJpec TaKXkKe HalpaBiseTCs
UH(pOpMaIKs O MOATBEPIKICHUH IPEIBAPUTEIBLHON 3alIMCH C YKa3aHUEM J1aThl, BDEMEHU
U MECTa IpHuemMa.

ITpu ocymiecTBICHUM NPEIBAPUTEIBHON 3alUCH 3asiBUTENb B 00sA3aTEIBHOM
nopsiake nHGOPMHUPYETCSL O TOM, UTO IPEABAPUTEIIbHAS 3alIMCh AHHYJIUPYETCS B CiIydae
€ro HEsBKM I10 UCTEUEHUH |5 MUHYT C HA3HaYEHHOTO BPEMEHU NpHUEMA.

3asiBUTENH B JII000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEILHOM 3aKCH.

3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPIICHUS HHBIX JEHCTBUM, Kpome
MPOXOXKACHUS UACHTHU(PUKAIMU U ayTEHTU(PHUKAIUU B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBeIMM akTamu Poccuiickon ®Penepanny, ykazaHus LEIU IpUEMa, a TaKKe
MPEOCTABICHUSI CBEJCHUM, HEOOXOIMMBIX Ui pacuera JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, nocJ1e10BaTEJIbHOCTh U CPOKHU BBINOJTHEHUS] AIMUHUCTPATHUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY MX BHINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBbINOJIHEHHUS] AIMUHUCTPATUBHBIX NMPOLEAYP B 3JIEeKTPOHHOI dopMe, a TaKKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nocie0BaTENbHOCTH JEHCTBUN MTPU NPEIOCTaBICHUN
MYHUIIUIIAJIBHON yCIyTH

3.1.1. IlpegocraBieHre MyHHUIMIAILHON YCIYTH BKIIIOYAET B ceOs CIEIyIOIINe
aAMUHUCTPATUBHBIE MTPOLIEAYPBHIL:

1) KOHCYIbTHPOBaHUE 3ASIBUTEIIS;

2) NIpUHATHE W PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IHPEICTaBIECHHBIX
3asBUTEJIEM;

3) HanpaBiIE€HUE MEKBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, y4YacTBYIOIIHME B
IPEIOCTAaBIEHUN MyHUIIMIIAIBHON YCIYTH;

4) moAroToBKa pe3yJsibTaTa MyHULIMIIAIBHON YCIIYTH;

5) Bel1aya (HanpaBJICHUE) 3asIBUTEINIO PE3yJIbTaTa MyHULIUIIAIbHON YCIIyTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIHNOOK.

3.2. Oka3aHue KOHCYJIbTalUl 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPHI
ABIIIETCA OOpalleHue 3asBUTEs] IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHHIIMIIATIBHON YCITyTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJAMMHHUCTPATUBHON IPOLEAYPBI, SIBISETCS:

npu obpamenun 3asaButess B MOI — paborauk MDI];

npu oOpamieHun 3asButenss B Opran — pykoBoAMTENb VICIOAHUTETBHOTO
komuTeTa (CaxapoBCKOIO CEJIbCKOIO IOCENEHUs AJIEKCEEBCKOIO MYHHUIMIIAIBHOTO
pailona PecnyOnuku Tarapctan (manee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).



3.2.2. 3asBuTenb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAlIMEH O TMOPSIKE U CPOKax
NpeAoCTaBICHU MyHUIMNAIbHOM yciayru B MO®OI[ nuuHo u mo TenedoHy H
ANEKTPOHHOM IOYTE.

PaborHuk M®I] KOHCYIbTUpPYET 3asBUTENS, B TOM YHUCJE IO COCTaBy, Gopme
OPEACTABIAEMON JOKYMEHTAMU U APYTUM BOIIPOCAaM ISl OJIyYEHUSI MYHULIUITAIBHOM
YCIIYTH.

3asBUTENb MOXET TMOJy4YuTh UHGOPMALMI0O O TOPSAAKE NPEJOCTABICHUS
MYHHIIMIIATBHON ycIyru Ha ounnaasHoM caiite M®DL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHUs 3asiBUTEIIS.

Pe3ynbTaTaMu  BBIMOJHEHHUS ~ QJAMUHUCTPATUBHBIX  HPOLEAYpP  SIBIAIOTCA:
KOHCYJIbTAaIlsl MO COCTaBy, (opMe MpenCTaBIsIeMOd [OKyMEHTAllUd U JPYTUM
BOITPOCaM, HEOOXOAMMBIM JIJISl IOJTYYCHHS] MYHUIIUITAIbHON YCITYTH.

3.2.3. 3asgBuTenp BIpaBe oOpatuThcs B Opran mo Tene@oHy M DIEKTPOHHOU
nouTe, a TakKXKe MOJYyYUTh KOHCYJbTalMI Ha PecnyOiMkaHCKOM TmopTane, caiTe
Oprana o nopsiKe U CpoKax MPeJOCTABICHUS MyHULIUITAIIBHOW YCIYTH, B TOM YHUCJIE 110
cocTaBy, (hopMme MpeacTaBIsieMON TOKYMEHTAlUU U APYTHUM BOMPOCaM JJis MOJTyYSHUS
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAaHUE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBMM C TpeOoBaHWsAMU myHKTa 1.3.4 aJIMUHUCTPATUBHOTO
perjiaMeHra.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE TPeX pabouynX JHEH co AHA MOCTYIUICHUS OOpaIeHHUs.

Pe3ynbTaTaMu  BBINOJHEHHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBIAIOTCA:
KOHCYJIbTAllMM 1O COCTaBy, (OpMe TMpeACTaBIAEMOl JOKYMEHTAllMM U JAPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYCHHS] MYHUIIUITAIIbHON YCITyTH.

3.3. IlpunsiTiie U pacCMOTPEHHE KOMILIEKTa IOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI1 NPEAOCTABICHUS MYHULUIIAIBHONW YCIYTH YEPE3
M®II v ynanennoe padbouee mecto MDII,

3.3.1.1. BasButens (mpeacraBuTelns 3asButTens) odpamaercs B M®I] ¢ 3anpocom
O TNPEeNOCTaBJIECHUUM MYHULMNAIBHOM YCIYTM M HPEACTABISIET JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymwii mpuem 3asBICHUNA:

ompezesnsieT NpeaMeT 0OpaleHus;

YIOCTOBEPSIET JIMYHOCTh 3asIBUTEILS;

IPOBOJUT IPOBEPKY MTOJTHOMOYMI JIMLIA, TOJAFOIIETO TOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMOJIHSAET AEKTPOHHYI0 (hopMmy 3asiBiaeHust B AUC MO

IpU  MNPEOOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOTO  pEerilaMeHTa Ha  OyMaXHOM  HOCHUTEJNe, OCYIIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnevarsiBaet 3asBiaeHue u3 AUC MOI];



NepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOANUCAHUE;

MOCJIe MOJNUCAHUS CKaHUPYET NMoJnucanHoe 3asBienne B AUC M®II;

3arpyxaet B AUC M®I] nokyMeHThI, PECTaBICHHbIE B AJIEKTPOHHON dopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
JeJ0;

BO3BpAILAET MOJANMUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHbIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb OOpaIlleHUs 3asiBUTEIIS.

PesynprataMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®OI] HampaBiseT mNakeT AOKYMEHTOB, MPHHATHIX OT
3asiBuTest B Opran B 3JeKTpoHHOW (hopme (B COCTaBe MAKETOB AJICKTPOHHBIX JIEN) B
TEYEHUE OJHOro pabouyero AHS CO JHS OOpalleHusi 3asBUTENI B CTPYKTYpPHOE
noapasaesenue MOII.

Pe3ynbraraMu BBITIOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [IeJI0), HampaBiieHHble B OpraH, mocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOECHCTBUS.

3.3.2. IlpueM HOOKYMEHTOB [JIsi TMPEAOCTABICHUS MYHMUIMNAIbHOW YCIYTH B
ANeKTpOHHOH (opMe uepe3 PecrryOnmkaHCKuid mopTal.

3.3.2.1. 3asBuTenp AN MOAAYU 3asIBICHUS B AJIEKTPOHHOM (DOpME BBIMOIHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBAET (POPMY ANEKTPOHHOTO 3asBICHUS;

3amoyHAeT (OpMy DIIEKTPOHHOTO  3asBJICHMs, BKIIOYAIOUIYIO CBEICHHUS,
HE0OXO0UMBbIE U 00s3aTeIbHbIC AJIs MTPEIOCTABICHUS MyHULIUIIAIHHON yCIYTH;

NPUKPEIUISIET JIOKYMEHThI B S3JEKTPOHHOW (hOopME WIIM AJIEKTPOHHBIE 00Opa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asBJICHHS (TIPU HEOOXOAMMOCTH);

NOATBEPKIAeT (HaKT O3HAKOMIIEHUS M COIJIAaCHsl C YCIOBUSMHU U TOPSIIKOM
NPEIOCTaBICHUS MYHMIMIAIBHOW YCIYyTd B S3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B JOPME IEKTPOHHOTO 3asIBJICHUS );

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEIEHMM  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asIBICHU);

OTIPABIISAET 3aM0JIHEHHOE ANEKTPOHHOE 3asIBIICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOMIKY B (DOpME 3JEKTPOHHOTO 3asIBJICHHUS );

AJIEKTPOHHOE 3asBIICHUE TMOJAINHUCHIBACTCSI B COOTBETCTBUU C TpeOOBaAHHUSIMU
MyHKTa 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE JIEKTPOHHOTO 3asBIICHUSI.

dopMaTHO-JIOTHYECKast poBEpKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYUIIECTBJISIETCSL TIOCJIC 3arOJHEHUsl 3asBUTENEM KaXJOro M3 TOJIeH AIEKTPOHHOU
dbopmbl 3asBiaeHus. [Ipu BBIABICHHH HEKOPPEKTHO 3aMOIHEHHOTO MOJISl AJIEKTPOHHOU
(bopMbl 3asdBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HMHGOPMAIMOHHOTO  COOOUICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHHUCTPATUBHBIE TPOLEAYpPbI, YCTAHABIMBAEMbIE€ HACTOSALIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHUs 3asiBUTEIIS.



PesynbraramMu  BBINOJIHEHUS ~ QAMUHUCTPATUBHBIX  MNPOUEAYp  SIBISIOTCS:
AJIIEKTPOHHOE JIeNI0, HampaBiieHHoe B OpraH MHOCPEICTBOM CHUCTEMbI 3JEKTPOHHOIO
B3aNMO/IEUCTBHUSL.

3.3.3. PaccMoTpeHnne KoMIieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBINIOJHECHUS AJIMUHUCTPATUBHON MPOLECTYPHI
ABJISIETCSl TOCTYIUIGHHE 3asBJIICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUSI MyHUIIMITAIbHOW YCIYTH.

JlomkHOCTHBIM ~ JUIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 33  BBITIOJIHCHHE
aIMUHUCTPATUBHON MPOILEAYPHI SBISIETCS PYKOBOAUTENL VICIOIHUTENHHOTO KOMUTETA
CaxapoBCKOTO CEIbCKOTO IMOCENEHUs] AJIEKCEEBCKOIO0 MYHHUIIMNAIBHOTO pailoHa
PeciyOmmku Tatapcran (manee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clydae
oOparieHus 3asaBUTEN ¢ 3asiBIeHueM B Opras:

onpenenseT npeaMeT oOpamieHus;

yCTaHaBJIMBAET JUYHOCTD 3asIBUTEIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOIAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
NyHKTe 2.5  aAMUHHCTPATMBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  yCTAaHOBJICHHBIM  TpeOOBaHUSM  (HaJIJIexKaliee
oopMIIeHHE KOMHUIA JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX IMOJYUCTOK, MPHUITHACOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMOJHSET  JAJCKTPOHHYIO  (QopMy  3asBICHHUS B  aBTOMATH3WPOBAHHOU
WH()OPMAITMOHHOW CHCTeME, TPEIHA3HAYCHHOW [JIi OKa3aHWsl TOCYIapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

Npu  NPEJOCTAaBICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTEJNe, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnieyaThiBaeT 3asBJICHUE;

NepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOANUCAHUE;

1ocJie MOAMUCAHUSI CKAaHUPYET MOJIMUCAHHOE 3asBIICHUE;

3arpyskaer B aBTOMATU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
MpEJHA3HAYEHHYIO0 JUJISI OKa3aHUsS TOCYJApCTBEHHBIX M MYHULMOAIbHBIX YCIyT
JIOKYMEHTBI, TIPEJACTABJICHHBIC B DJCKTPOHHOW (opMe WM SIEKTPOHHBIE O00pa3bl
OTCKaHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEIIO;

BO3BpAIAET TOMAMUCAHHOE 3asBICHUE W OPUTHHAIBI OyMaXHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciyuyae Hanuuusg OCHOBaHMU ISl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaIUYUU
NPEnsATCTBUU NJis MpHUeMa 3asBJICHUS U BO3BpAILA€T €My JOKYMEHTBI C OOBSICHEHUEM
coJiepKaHusl BbISIBIIEHHBIX OCHOBAaHUH /JI OTKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIOMXKHOCTHO€ JMII0, OTBETCTBEHHOE 3a IIPHUEM JIOKYMEHTOB, IOCJE
NOCTYIJICHUSI JOKYMEHTOB Ha pAaCCMOTPEHHUE:

MIPUCBAMBAET 3a8BJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JIeNl U CTaTycC
«IIpoBepka TOKYMEHTOBY;



U3y4yaeT IMOCTYNUBIIME DOJEKTPOHHBbIC Jejia, B TOM YHUCIE MPUIOKEHHBIE
3asiBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COONIOICHUE YCIOBUN JEHCTBUTENBHOCTU 3JIEKTPOHHOM MOMAIMMKCH,
nocpeactsoM oOpamieHuss k Enunomy mnoprany (B ciydae, €clid 3asBUTEIEM

IIPEICTABIICHBI DIIEKTPOHHBIE JNOKYMEHTBI, NOANMCAHHBIC YCHJICHHON
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO).
[Ipn HaJIMYUU OCHOBAHHUM, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATHBHOTO PETJIAMEHTA, IOJATOTaBIMBACT NPOEKT pemieHus 00 OTKasze B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS MTPEAO0CTABICHUS MyHUITUTIATLHON YCIyTH.

B ciuywae, ecnmu B pe3ynbTaTe MPOBEPKH YCWICHHOW KBaTU(UIIMPOBAHHOM
AIIEKTPOHHOW TOJIUCH BBISIBJICHO HECOOJIOEHNE YCIOBUN €€ JCHCTBUTEIHHOCTH,
MPOEKT pelIeHus: 00 OTKa3e JOJHKEH colIep)kaTb MyHKTHl cTatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM IJISI €70 MPUHSATHUS.

[IpoekT pemieHus 00 OTKaze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBIECHUSI MYHUIMIIAJIBLHON YCIYrd, C yKa3aHMEeM IpPUYMH OTKa3za (B ciydae,
€CIM OCHOBaHMWS [UJIi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
OPEAOCTABICHUS MYHMIIMIAJIBHON YCIYI'M, CBA3aHbl C HApYLIICHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TakMM JIOKYMEHTaM, OCHOBaHHUsS JJIsi OTKa3a B MpHUEME JOKYMEHTOB
JOJDKHBI  CoZiepKaTh WHGOPMAIIMI0O O HAWUMEHOBAHHWH JOKYMEHTOB (MH(OpMAIINH,
CBEJICHMI1), KOTOpblE HE TMPEACTABIICHbI, COJIEPXKAT HEAOCTOBEpPHbIE U (WIJIH)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHHEM YCTAaHOBJICHHBIX TPEOOBAHMIA),
HaIpaBJIsE€TCS Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE IOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pemieHuss o0 oOTKaze B TNpuUeMe JOKYMEHTOB,
HEOOXOAMMBIX TSI TPEIOCTABICHHS MYHHUIIUIAIBHOW YCIYTH, OCYIIECTBISICTCS B
NOpSIAKE, MPENYCMOTPEHHOM YHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIaMEHTA.

B cnydae oTCyTCTBHSI OCHOBaHM [Uisi OTKaza B MpPHEME JTOKYMEHTOB,
OPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMUHHCTPAaTUBHOIO PpErJIaMEHTa, JIOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UE€HUE OJHOI0 paboyero AHS CO JTHS
NOCTYIUJICHUS 3asIBJICHUS], HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3asiBJICHUH CIIOCOOOM,
YBEJIOMJIEHHE O MOCTYIUIEHUU 3asBJIEHUS, COAEPIKAIIECE BXOIAIIUNA PETUCTPALMOHHBIN
HOMED 3asBJICHUS, NaTy IMOJIY4YEHUs 3asBJICHUS, MEepEeYeHbh HAMMEHOBAHWI (ailioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYy4YEeHUsl Pe3yiabTaTa MyHULIMNAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykazaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOIO  pErjlaMeHTa, MpU HAIMYUM TEXHUYECKOW BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3HPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON /IS OKa3aHWsS TOCYIapCTBEHHBIX W
MYHULUNAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpATUBHBIE MPOLEAYPHI, yCTaHABIWBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOTO PEIJIAMEHTA, BBIMOJHSAIOTCS B T€UEHUE OJHOTO pabouero AHS CO
IHSI IOCTYIUJIEHUS 3asBJICHUS] HA PACCMOTPEHUE.

Pe3ynbpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX POLIEAYD SBIAIOTCSA: IPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT IOKYMEHTOB WJIM MPOEKT pelieHuss 00 OTKaze B MpUEME
JTOKyMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHIS] MYHHUITUITAIIBHON YCITyTH.



3.4. HanpaBieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOUIUE B
MPEIOCTABIEHUN MYHUIIUTIATBHONU YCIIYTH

3.4.1. OcHOBaHMEM Hayajaa BBIMIOJHECHUS AAMUHUCTPATUBHOW MPOLEIYPHI
ABJISIETCSl TOJYy4YEHUE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBITIOJITHEHHE AMUHUCTPATUBHON MPOIEAYPHl, OT AOHKHOCTHOTO juia (paboTHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3asIBUTENSI JOKYMEHTOB.

JlomKHOCTHBIM ~ JUIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOMN MPOLEIYPHI, SIBISETCS PYKOBOAUTENL MICIONIHUTENHHOTO KOMUTETA
CaxapoBCKOTO CEIbCKOTO TMOCENEHUs] AJIEKCEEBCKOIO0 MYHHUIIMNAIBHOTO paiioHa
PecriyOmmku Tarapcran (manee - 10KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPABIICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (opMHpYET M HaNpaBisieT B 3JIEKTPOHHOU (opMe MOCPEICTBOM CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aMMOJAEUCTBUSA (IIPU OTCYTCTBUM TEXHUUYECKOU
BO3MOXKHOCTM — HHBIMM CIOCOOaMH) 3alpochl O MNPEAOCTaBICHUM JIOKYMEHTOB H
CBEACHMI, IPETyCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOI'O pErjlaMeHTa.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBbIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HA PACCMOTpPEHUE.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HAIpaBJICHHBIE B OpraHbl BJIacTH M (WJM) TMOJABEIOMCTBEHHbIE OpraHaM BIIACTH
OpraHU3aIiH 3ampOCHI.

3.4.3. CoenyayiucTel  MOCTAaBUIMKOB  JIAaHHBIX HA OCHOBAaHWU  3aIIPOCOB,
MOCTYNUBIIMX YEpPEe3 CHCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS,
IPEJOCTABISAIOT 3alpallliBaéMble JOKYMEHTHl (MH(OPMALMIO) WM HAMpPaBISIIOT
yBEJIOMJICHUSI 00 OTCYTCTBMM JIOKyMEHTa W (Wjv) MH(OpMalMK, HEOOXOJAUMBIX IS
IPEIOCTaBIECHUS MYHULIMIIATbHON YCIYTH (Jlajee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHUCTPATUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIMOJIHAIOTCS B TEYEHHME TpPEX JHEH CO JHS NOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WJIM OpraHU3alyio, MPEeJOCTABIAIOIINE JOKYMEHT U HH(OpMalHio,
€CJI MHBIE CPOKH MOATOTOBKH M HAIIPaBJICHUs OTBETa HAa MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHbI (eaepadbHbIMU 3aKOHAMHM, TPABOBBIMU akTamu llpaBuTenncTBa
Poccuiickoit denepanuu U NPUHATHIMA B COOTBETCTBUU C (eAepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBbIMU akTaMu PecniyOnuku TarapcTan.

PesynbraramMu  BBIMOJIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISi IPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH,
anbo yBenomiieHne 00 OTKase, HalpaBlIEHHBIE JOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlPaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. 1omKHOCTHOE JIMLO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

[OJIy4aeT 3allpallliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHThl (CBEIEHHUS), HEOOXOOUMBIE MJis MPEAOCTaBICHMS
MYHULIMNIATIBHON YCIYTH, TM00 YBEJOMJIEHUE 00 OTKa3e NpPU OTCYTCTBHM JOKYMEHTA U
(unm) uadopmanum;



npu HAJIM4YUU OCHOBaHMUiA, PETYCMOTPEHHBIX YHKTOM 2.7.1
aMUHUCTPATUBHOTO PErJIaMEHTa, IMOJrOTaBIMBAET NPOEKT pelieHus o0 oTkasze B
npreMe T0KyMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHUS MyHUIIUIIAILHON YCIYyTH.

[IpoekT peuieHus 00 OTKaze B IMpUEME JAOKYMEHTOB, HEOOXOIUMBIX IS
NPEeIOCTaBIECHUS MYHUIMIIAIBHON YCIYru, C yKa3aHMEeM IpPUYMH OTKasza (B ciydae,
€CIM OCHOBaHMWS [JIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABIECHNS MYHULMIIAIBHON YCIYI'H, CBSI3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHHS JJisi OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(OPMALMIO O HAaWMEHOBAaHHM JIOKyMEHTOB (MH(pOpMaluu,
CBEJICHMI1), KOTOpbIE HE TMPEACTABIICHbI, COJEPXKAT HEAOCTOBEpPHbIE U (WIH)
MPOTUBOPEUYNBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYIICHHEM YCTAaHOBJIEHHBIX TPeOOBaHMIA),
HaIIpaBJs€TCsS Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pemieHuss o0 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXONUMBIX JJI MPEJOCTABICHUS] MYHHUIMNAIbHOW YCIYTH, OCYIIECTBISIETCS B
NOpsJIKe, MPEAYCMOTPEHHOM IYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE TPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJYUYEHUSI CBEJACHHUM 110 MEXBETOMCTBEHHBIM 3aIlpOCaM.

PesynbraramMu  BBINOJIHEHUS ~ QMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JTIOKYMEHTHI (CBEJIEHNsT), HEOOXOIUMBIE JJI MPEAOCTABICHUS] MYHUIIUITAILHON YCITyTH,
NpPOEKT pemeHuss 00 oOoTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHNS MyYHULMIIAJBHON YCIYTH.

3.4.5. Hcnonnenue  mpouenyp,  yKa3aHHbIX B MHOyHKTax  3.4.2,
3.4 4aqMUHHUCTPATUBHOIO PErIAMEHTA, NPU HAJIMYUU TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATHU3HPOBAHHON
MH(OPMALIMOHHONW CHCTEMBbI, TMpEeIHAa3HAYEHHOW /i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBIICHUS B
COOTBETCTBHUHM C IMYHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHBIi CpPOK BBIMOJHEHUSI AJMUHUCTPATUBHBIX MPOLEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO pErjaMeHTa, COCTaBJsET TpU pabodmx
TTHSL.

3.5. IloaroroBka pe3yiapTaTa MyHUIIMNAIBHON YCIIYTH

3.5.1. OcHoBaHME€M Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPBI
ABIISIETCS TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpaBIICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJCHHM), HEOOXOAUMBIX TSt
MPEIOCTABICHUSI MyHUIIUTTATILHON yCITyTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMIOJIHEHUE
aJIMUHUCTPATUBHOMN MPOILETYPHI, ABISETCS PyKOBOAUTENH VICIONHNUTENIEHOTO KOMUTETA
CaxapoBCKOTO CEJIbCKOTO TIOCeNeHusi AJIEKCeeBCKOT0 MYHHUIMIAIBHOIO —paiioHa
Pecny6nuku Tarapcran (nanee - TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3yJbTara NpeAoCTaBlIeHUs] MyHHUIIUIIATBHON YCITyTH).

3.5.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTaTa
HpeAO0CTaBICHUS] MyHHUIIMIIAIbHOMN YCIIyTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIst



PEeI0CTaBIECHUSI MyHUIIUIIATBHON YCIIYTH;

IpU BBISIBICHUM OCHOBAHMM I OTKa3a B MPEJOCTABICHUM MYHUIUIAIBHOM
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO pEryiaMeHTa, MOATrOTaBIMBAET
IPOEKT penieHust 00 0TKa3e B MPeOCTaBICHUN MYHUIIMIIAIILHON YCIIyTH;

B Cllyyae OTCYTCTBHUSI OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUU MYHUIIUMIIATIbHOM
YCIYTH, TPEAYyCMOTPEHHbIX MMYyHKTOM 2.8.2 aJMUHUCTPATUBHOTO pErJIaMeHTa, I10
UTOTaM  PACCMOTPEHUS  JOKYMEHTOB, HEOOXOIWMBIX IS  TPEIOCTaBICHUS
MYHULIMOATBHON YCIYyTH, TMOJArOTABIMBAET MPOEKT pe3yjbTara MPeJOCTaBICHUS
MYHULIMOAIbHON YCIYTM B COOTBETCTBUM ¢ mnoAanyHkramu 1 — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOTO PEIJIAMEHTA;

HalpaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yjbTara  NPEeJOCTaBICHUS
MYHULIMIAIbHON YCIYTM Ha COTJIaCOBAHHUE B YCTAHOBJIEHHOM MOPSAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO pabOyvero JHs.

Pe3ynbraTaMy BBIMIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYDP SIBISIOTCA: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CornacoBaHue U TMOJIUCAHUE MPOEKTa pe3yJibTaTa MPeIOCTaBICHUS
MYHUIIMOAIBHOW  ycayrd (majiee — TPOEKThl  JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJHTENIEM CTPYKTYPHOI'O IOAPA3/EIEHUs, OTBETCTBEHHOI'O 3a IHOJITOTOBKY
pe3yibTata MYHULIMOAIBHOM  ycnyrw, 3amectutenemM PykoBogutenss Oprana,
PykoBogutenem Oprana.

[ToaroTroBiieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEYaHUs, BO3BPAILAIOTCS
Ha JOpaOOTKy JUIly, OTBETCTBEHHOMY 3a TIOJTOTOBKY pe€3yJibTaTa MYHHIIUTAIBHON
ycayru. [locne yctpaHeHusi 3aMe4aHUil TPOEKThI IOKYMEHTOB MOBTOPHO MEPENAIOTCS
JUIS1 COTJIACOBAHMS U TIOATTMCAHUS.

PykoBogutens Oprana mnpu paccCMOTPEHUM MPOEKTOB JIOKYMEHTOB IPOBEPSIET
cOOJI0/IeHHE aJIMMHMCTPATUBHOIO pErjamMeHTa JOJDKHOCTHhIMU Jniamu Oprana B
YacTH CPOKOB BBITIOJIHEHUS a[IMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIEI0BATEILHOCTH U
MOJIHOThI, HAJIWYHUS COIJIACOBAHHUM YMOJHOMOYEHHBIX AOKHOCTHBIX Jui Oprana B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BbIsIBIGHHA ~ HapylIeHUW B YacTM  CPOKOB  BBINIOJIHEHHUS
aIMUHHUCTPATUBHBIX NPOLIEAYP, HUX MOCJIEA0OBATEILHOCTH U MOJHOTHI PykoBoauTesnb
Oprana THUIIMUPYET MPUBJICYEHNE K OTBETCTBEHHOCTH JIMII, IOMYCTUBIIINX HAPYIIECHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJMUHUCTPATUBHOIO PErIaMEHTA.

AJIMUHHUCTPATUBHBIE TIPOLECAYPHI, YCTAHABIUBACMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOvero Hs.

Pe3ynbraramMu BBITOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEIICHHE
00 oTKa3e B mpueMe JOKYMEHTOB HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHHUITUTIAIIBHON
yCIIyTH, pelleHue 00 OTKaze B MPEJOCTaBICHUU MYHUIMIAIBLHOM YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. HcnoinHeHue mpoueayp, yKazaHHbIX B mnOyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpU HaJIMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAaHUEM aBTOMATU3UPOBAHHOMN
MH(OPMAIITMOHHOW CUCTEMBbI, MpEeAHA3HAYEHHOW Il OKa3aHUs TOCYIJapCTBEHHBIX U
MYHUITUTIATTBHBIX YCITYT.



MaxkcumManbHbIN CPOK BBIINTOJIHECHUA aIMUHUCTPATUBHLIX IIPOLCAYP, YKa3aHHBIX B
ITYHKTC 3.5. AIMHUHHUCTPATUBHOI'O PErilaMCHTa, COCTABIIACT OJUH pa60q1/11”4 JCHB.

3.6. Beinaua (HanpaBiieHKE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIAILHON YCIyTH

3.6.1. OcHoBaHMEM Hayaja BbBINOJHEHUS AJIMUHUCTPATUBHON MPOLEIYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYPHI, JOKYMEHTa, MNOATBEPKIAIOLIErO IPEIOCTABICHUE
MYHULMIIATbHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATUBHOM
MPOLEYpPBl, ABISAETCS pyKoBoauTenb McmonHutenbHoro komutera (CaxapoBCKOTO
CEeJIbCKOTO  TOCENEeHUsI AJIEKCEeBCKOI0 MYHHIMIAIBLHOTO paiioHa PecmyOnuku
TaTapctan(nanee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJaudy (HAIMpaBJICHUE)
JTOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HAIpaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErUCTPAllMI0O M BHECEHUE  CBEICHUM O  pe3ysbTare
[IPEIOCTABICHUS MYHMUIMNAIBHOW YCIYTM B IOACUCTEMY BEICHHA JNOKYMEHTaLUU
aBTOMATHU3UPOBAaHHOW MH(OPMALMOHHONW CUCTEMBI, NMPEAHA3HAYEHHON ISl OKa3aHMs
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

U3BEIIAET 3asBUTENS (€r0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBHON YCIYIM U O BO3MOXKHOCTH IOTYYEHUS
pe3ynbTara NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciiyru B Oprane win B MOII,

HcnonHenne  mpoueAyp INpUd  HAIMYAA  TEXHUYECKOHM  BO3MOXHOCTH
OCYULIECTBJISIETCS B AaBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHON
MH(OPMALIMOHHONW CHCTEMBbI, IMpEeJIHAa3HAYEHHOW /Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE NIPOLEAYPBI, YCTAHABIMBACMbIE HACTOSALIUM ITyHKTOM,
BBIMOJIHAIOTCS B TEYEHHE OJHOIO paboyero AHA CO JHS TMOANMCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPENOCTABIICHUS MYHUIUIIAIBHON yCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynpraTaMu  BBINOJIHEHHsS ~ QAMUHUCTPATHBHBIX  MPOLEAYp  SIBISIOTCA:
pa3MeIleHNe CBEACHUI O pe3yJbTaTe MNPEAOCTaBICHUS MYHHUIMNAIbHONW YCIYIH B
UH(POPMALIMOHHBIX ~CHUCTEMaxX, U3BEIIECHUE 3asBUTeNs (ero MpeAcTaBUTENS) O
pe3ynbTaTe NPeJOCTaBICHUS MYHUIIMTIATBHON YCIYTH U CITOCO0ax ero moiy4eHusl.

3.6.3. llopsamox Bblgaud (HampaBJICHHs) pe3yJibTara  IPEJAOCTaBICHUS
MYHULMIIAIbHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuun 3asiBUTENS 3a Pe3yIbTATOM MYHHUIIMNAIBHON yCIyTH B
M®II, pabotauk M®IL[ BbimaeT 3asBUTENIO PE3yibTaT MYHHUIMNAIBLHOW YCIyTH B
dopMe HK3emIuIsipa BJEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3aABUTEIS BMECTE C OK3EMIUIIPOM DJIEKTPOHHOTO JIOKYMEHTAa Ha
OyMa)XHOM HOCHUTENIE €My MpPENOCTABIIAETCS SK3EMIULIP D3JIEKTPOHHOIO JOKyMEHTa
IIyTEM €ro 3alKCH Ha ChbEMHBIH HOCHUTENb MH(OPMALIUN WM HAMPABICHUS K3EMILIIpa
AJIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOMU IMoYTe B aapec 3asBurens. lIpu 3anmucu Ha
CbEMHBI HOCUTENb HH(OPMALMKM WIM HAIPaBICHUU OHK3EMIUIIpa 3JIEKTPOHHOTO
JOKyMEHTa, HA OCHOBE KOTOPOT'O COCTAaBJEH 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTAa Ha



OyMaXHOM HOCHUTENE, IO AJIEKTPOHHOM IOYTE€ MJEHTUYHOCTb TAaKOTO HK3EMILIIpa
JIEKTPOHHOI'O JOKYMEHTa JK3EMIUIAPY JJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOJIHOMOYEHHBIM COTPYIHHMKOM C MCIIOJb30BAHUEM YCHICHHON
KBaJIM(PULIMPOBAHHOM 3J1E€KTPOHHON MOAIHUCH.

AJMUHHCTpAaTUBHBIE NIPOLEAYPBI, YCTAHABIMBACMBIE HACTOSALIUM ITyHKTOM,
BBIMOJIHSIOTCS B TOPSIAKE OYEPEAHOCTH, B JEHb INPUOBITUS 3asiBUTENSI B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM padoTel MOII.

Pe3ynbpTaramu BBINONIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP ABIAIOTCA: (PUKCAIUSL
¢dakTa BbIAauM pe3ysbTaTa MpeaocTaBiieHUs MyHununaiabHou yciyru B AVIC MOI],
pe3yJabTaT NPeIOCTABICHUS MyHULIUIIAIBHON YCIYTH, BbIIAHHBIA 3aBUTEINIO.

3.6.3.2. Ilpu oOpaieHuM 3asBUTENS 3a PE3ylIbTaTOM MYHHUIMIAIBHON yCIyru
gyepe3 PecrmyOnuMkaHCKHAN TOpTaN 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HANpPaBIIAETCS  DJIGKTPOHHBI  00pa3  MOKYMEHTa, SBISIOUIETOCS  PEe3ylIbTaToOM

IIPEI0CTaBICHUS MYHHIIMITATEHOU yCITyTH, TIOITUCAaHHBIN YCHJICHHOU
KBaJTU(UIIMPOBAHHON 3JIEKTPOHHON MOIMUCHIO YIIOJTHOMOYEHHOTO JODKHOCTHOTO JIUIIA
Oprana (Opradom).

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IYHKTOM,
BBINOJIHSOTCS B JIEHb NMOANMCAHUSA JTOKYMEHTA, MOATBEPKAAIOIIETO MPEIOCTABICHUE
(0TKa3 B NpeAOCTAaBIECHUH ) MyHULIMIIAIBHON YCIIYTH, YIOJHOMOYEHHBIM JOJIKHOCTHBIM
nutoM Oprana (OpraHom).

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaBlieHue (MPEeIoCTaBlICHUE) C HCIOJNb30BaHHEM PecmyOiMKaHCKOTo mopTajia
3asIBUTENI0 JIOKYMEHTA, MMOATBEPKAAIOIIEr0 MPEAOCTABIEHNE MYHUIIMIAIBHONW YCIyTH
(B TOM 4mcCIi€e OTKa3 B MPEAOCTABIEHUN MyHULUMIIAIBHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuun 3asiBUTENS 3a PEe3yIbTATOM MYHHUIIMNAIBHON yCIyTH B
OpraH, IOKHOCTHOE JMI0, OTBETCTBEHHOE 3a BbIJauyy (HAIpaBJICHHE) JOKYMEHTOB,
BBIIaCT 3asBUTENIO PE3yJIbTaT MyHULUNANbHOM yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE C OHK3EMIUIIPOM HJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE €My
IPEIOCTABIISAETCS IK3EMILIAP SJIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alMCH Ha ChbEMHBIN
HOCUTENb MH(OpPMALMK WM HaNpaBICHUsS 3K3EMIUISPA 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIIS.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOALIUM IYHKTOM,
OCYIIECTBISIIOTCS B TOPSAKE OYEPEOHOCTH, B J€Hb TMPUOBITUS 3asABUTENS B
cooTBeTCcTBUM C [IpaBriiaMu BHYTpEHHETO TPYI0BOTO pacnopsaka Opraxa.

Pe3ynpTaToM BBIOMHEHUS aJMHUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: (PUKCAIUSI
dakTa BBITAYM  pe3yidbTaTa  MPENOCTABICHHUS  MYHULUINAJIBHOW  YCIYTH B
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHCTeMe, NMpEeAHA3HAUYEHHOM I OKa3aHHs
roCyIapCTBEHHBIX U MyHHUIIMITAIBHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cinyuyae oOHapyXeHUSI TEXHUYECKOU OIIMOKU B JOKYMEHTE, SIBISIOIEMCS
pE3yNbTATOM MYHULIMIIATLHOMN YCIyTH, 3asiBUTENb HanpaiisgeT B Oprax:

3asBJ€HUE OO0 WCMpaBIECHUU TEXHUYECKOW omuOku (mpunoxkenne Ne 5 k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



JNOKYMEHT, BBIAAHHBIA 3asBUTEIIO KAK PE3yNbTaT MYHULUIIAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKAs OLIMOKa;

JOKYMEHTBI, UMEIOINE IOPUANYECKYIO CHIIy, CBHJETEIbCTBYIOIINE O HAJIU4YHUH
TEXHUUYECKON OLIMOKHU.

3asiBieHHEe 00 MCIPaBICHUM TEXHUYECKOW OIIMOKM B CBEACHUAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISAIOIEMCS pPe3yJbTaTOM MYHUIMIIAIBHONW YCIYTH, IOJAETCS 3asBUTEIEM
(YITOJTHOMOYEHHBIM MPEJICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
WCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI), 1100 uepe3 PecmyOnukaHCKuil mopran uiu
M®OLI.

3.7.2. JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYILIECTBIISIET
pHUeM 3asBICHUS 00 HCIPABICHUN TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asiBIICHUE C
MPUWIOKEHHBIMHU JTOKYMEHTAMH M MEPEJAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHCTpAaTUBHBIE NIPOLEAYPBI, YCTAHABIMBACMBIE HACTOSAIIUM ITyHKTOM,
BBITNOJIHSIOTCS B TEUEHUE OJJHOTO pabovero JHs C 1aThl pETUCTPALMU 3asIBICHHUS.

PesynpraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: IPUHATOE
U 3apETUCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PAaCCMOTPEHHUE INOJDKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LEISIX BHECEHUS MCIPAaBICHU B JOKYMEHT,
ABJISIFOLIUICS PE3YNbTATOM MNPEJOCTABICHUS MYHULMIAIBHON YCIYTH, OCYIIECTBIISET
MPOLEYpPbl, MPEIYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHHUCTPAaTUBHOIO pErjaMeHTa, U
BBIJIAET HWCIPABJICHHBIM JOKYMEHT 3asBUTENI0 (YINOJIHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO MOJ POCHHCH C U3BITHEM Yy 3asgBUTENS (YIOIHOMOYEHHOTO MPEACTABUTEIS)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COJEPKUTCSI TEXHUYECKas OMMUOKa, UM HApPaBIsSET
B aJpec 3asBUTENS MOYTOBBIM OTIPABJICHHEM (ITIOCPEICTBOM 3IIEKTPOHHOM MOYTHI)
OUCBMO O BO3MOXHOCTH IIOJYy4Y€HHUs JOKyMEHTa Ipu IpenocraBieHun B Oprax
OpUTMHAJIA IOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUUECKAs OIINOKA.

AJMUHHCTPAaTUBHBIE NIPOLEAYPHI, YCTAHABIMBACMbIE HACTOSALIUM ITyHKTOM,
BBIMOJIHAIOTCS B TEUEHUE JABYX pabouux [HEH nociae OOHApYKEHUs TEXHUYECKOM
OIIMOKM WIM TIOJy4E€HUs OT JH0Oro 3aMHTEPECOBAHHOTO JIMLA 3asBJICHUS O
JOMYIIIEHHOM OIOKe.

PesynpraraMu = BBINOJIHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
BBIJIAaHHBIN (HaIIpaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. ITopsinok u GpopMbI KOHTPOJIA 32 MPEeAOCTABJICHHEM MYHUIUIIAJIbHOM
yCIYIrH

4.1. TTopsimok OCyIIECTBIECHUS TEKYIIErO KOHTPOJIS 32 COOIOACHUEM U UCTIOTTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH TTOJO0XEHUH aIMUHUCTPATUBHOTO
perJaMeHTa ¥ UHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K
MPEI0CTABICHUIO MyHHUIIUIIAILHON yCITyTH, a TAK)Ke TPUHATHEM UMU PEIICHUH

KoHTpoib 32 MOTHOTOM M Ka4eCTBOM MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYLIECHUH MpaB 3asBUTEINICH, MPOBEICHUE
MPOBEPOK  COOJIFOJICHHST TPOIEAYP MPEAOCTABICHUS MYHHIIMITAIBHOW  YCIyTH,



MOJITOTOBKY pelIeHui Ha AecTBus (0e31eiicTBrE) JOHKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopMaMu  KOHTPOJIE 3a COOJIOJICHUEM HCIHOJHEHHUS aJIMUHUCTPATUBHBIX
IpOLEyp SABJISIOTCS:

1) mpoBepka M coOrjacoBaHUE MPOEKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHUIIUNIATBHOU YCITYyTH;

2) IpOBOJMMbBIE B YCTAaHOBJIEHHOM  TMOPSJAKE  IPOBEPKU  BEACHUS
JEJIONPOU3BOICTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM TOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOICHUS
MpOUEAYp NPEAOCTABICHUSI MyHUIIUIIAIbHOW YCITYTH.

B wmenmsx Tekymiero KOHTpOJS HCHOJIB3YIOTCS CBEACHUS, HMEIOIIUECS B
AJNIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHass KOPPECHOHIICHIIHUS, YCTHAs W MHChbMEHHAas
nH(pOpMaIs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BBITIOJIHEHUE aJMUHUCTPATHBHBIX
IpoLEeayp, KypHaJbl yueTa COOTBETCTBYIOIINX JOKYMEHTOB U JIPYyTUE CBEJICHUS.

JI71st ocylIecTBIEHUSI KOHTPOJISI 32 COBEPIICHUEM JIEHCTBUN MPU MPETOCTABICHUH
MYHUIIMNATBHOW YCIYTM M MPUHATUU PEUICHUH PYKOBOJIUTEIIO OpraHa MECTHOTO
CaMOYIIPABJIEHUsI  MPEJCTABISAIOTCS  CHpPaBKM O  pe3yibTaTax MpelOCTaBICHUS
MYHUIIUTIATBHOU YCITyTH.

O ciyyasix ¥ IpUYMHAX HAPYUIEHUSI CPOKOB, MOCIEI0OBATENBHOCTU U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JHIIA HEMEIJIEHHO HWH(HOPMHUPYIOT
PYKOBOJUTENSA OpraHa, MNPeJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIIICHUH.

Texymmuii KOHTpOJH 3a COOJIIOICHWEM TMOCJIEeNOBATEILHOCTH  JICUCTBHM,
ONpPENCIICHHBIX  QJIMUHUCTPATUBHBIMU  MPOLEAypaMU MO  IPEAOCTABICHUIO
MYHULIMOATBHON YCIYT'H, OCYIIECTBISETCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYTpaBJIEHUs, OTBETCTBEHHBIM 3a OpraHuM3aIuio paboThl 1O
PEIOCTABICHUI0O MYHUIIUNAIBHOW YCIyTH, HAYAJIIbHUKOM OT/IeJa, OCYIECTBIISIONIETO
OpraHu3aluio padOThl MO NPEIOCTABICHUIO MYHUIIUIATBHONW YCITYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOIb,
YCTAHABJIMBAETCS MOJIOKEHUSIMU O CTPYKTYPHBIX MOJAPA3IENEHUAX OpraHa MECTHOIO
CaMOYIIpaBJI€HUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. ITops10K ¥ IEPUOIUYHOCTH OCYIIECTBICHHS MUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
IIOJTHOTHI ¥ KQ4€CTBA MTPEAOCTABICHNS] MyHULMITAJIIBHON YCIIYTH, B TOM YHUCJIE TOPSA0K
1 (GOpMBI KOHTPOJIS 32 TIOTHOTOM U Kaue€CTBOM MPEAOCTABICHUS MyHUITUIAIBHOM
yCIIyTH

4.2.1. KoHTposb 32 NOJHOTOW U KAYE€CTBOM MPEAOCTABIICEHUS MyHULIUIIAIBbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeeHMs IPOBEPOK;

2) paccMoTpeHus kallo0 3asBuTeNel Ha nerctBus (0eszneiictue) Oprana, a
TaKXKe UX JOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITYXKAIIHUX.

4.2.2. B nensix ocyIecTBIEHUsI KOHTPOJIA 3a MOJTHOTON U KaYeCTBOM
PeI0CTaBIECHUSI MyHUIIUTIIATBHOM YCIIYTH IPOBOSITCS MJIAHOBBIE M BHEILJIAHOBBIE
npoBepkH. [Topsa0k 1 NEPUOANIHOCTD OCYIIECTBIEHUS MIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs I1aHoM pabotel Oprana. [Ipu npoBepke MOTYT paccMaTpUBaThCS BCE



BOIMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTy (KOMIIEKCHBIE
IPOBEPKH ), NN OTAEIBHBIM BOIIPOC, CBSI3aHHBIN € IPEIOCTABIEHUEM MYHULIUIIATbHON
yciyru (Tematndyeckue npoBepku). [IpoBepka Takxke MOXKET IPOBOJUTHCS MO
KOHKPETHOM kasio0e 3asBUTEIS.

4.2.3. BHemnaaHOBbIE POBEPKU MPOBOJATCS B CBSI3U C IPOBEPKON yCTpaHEHUS
paHee BbISBJICHHBIX HAPYILIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAK)KE B CIIydae
MOJTy4YeHUS KaI00 3asBUTENel Ha AeicTBus (6e3aeiicTBrue) OpraHa, a TaKxKe UX
JOJDKHOCTHBIX JIUL, MyHUIUIIAIbHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTatThl IpoBEpKH 0(QOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIML] OPTaHa, IPEeI0CTaBIISIOIIETO
MYHULIMIIAJIBHYIO YCIIYTY, 3@ peUIeHus U AeiicTBUs (0e3aeiicTBUE), IPUHUMAEMbIe
(ocymiecTBiIsIEMBIE) UMM B X0J1€ IPEOCTABIECHUS MYHULIUIIAIBHON YyCIyTH

[To pe3ynbTatam MPOBEIEHHBIX TPOBEPOK B CIy4yae BBISBJICHUS HAPYIICHUN MpaB
3asiBUTEJICI BUHOBHBIC JIMIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoguTens opraHa MECTHOTO CaMOYIIPABIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHHM.

PykoBomutens (3aMecTUTENh PYKOBOAWTENS) CTPYKTYPHOTO TOIPA3ICICHUS
opraHa MECTHOTO CaMOYIPAaBJICHHWS HECET OTBETCTBEHHOCTHh 3a HECBOEBPEMEHHOE U
(W) HEHaaNekaIree BBITOJHCHUE aAJMUHUCTPATUBHBIX JCHCTBUHN, YKa3aHHBIX B
pasnene 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOIDKHOCTHBIC JIMIIa W WHBIE MYHUIMIMAIBHBIE CIOy)Kalue 3a perieHus Hu
nevicteust (0e3eicTBUE), TPUHUMAaeMble (OCYIIECTBIIIEMbIE) B XOJI€ MPEI0CTaBICHUS
MYHUIUTATbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4. TlonoxxeHust, XapaKTEepU3YIOIIUe TPeOOBaHHS K TIOPSIIKY U pOopMaM KOHTPOJIS 3a
IPEI0CTaBICHUEM MYHUIIMIIATEHOW YCIIyTH, B TOM YUCIIE CO CTOPOHBI TPAXKIaH, UX
0o0beIMHEHUH U OpraHu3alui

KonTponp 3a mpenocraBieHneM MYHHUIMIAIbHOW YCIYTH CO CTOPOHBI TpaKiaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS TOCPEACTBOM OTKPBITOCTH
ACSTEIbHOCT ~ OpraHa  MECTHOTO  CaMOYIpaBJ€HHS TPU  IPEJOCTABICHUU
MYHULIMIAIBHOM  yCIYTHM, IIOJYyYE€HUS IIOJHOM, aKTyaJIbHOM M  JOCTOBEPHOMU
uH(pOpMallMK O TOPSAKE MPEAOCTaBICHUS MYHHMIIMIIAIBLHOW YCIYyTH M BO3MOXXHOCTH
JOCYJIEOHOTO pacCMOTpeHusi oOpalieHui (kajio0) B Mpolecce IMpeaoCTaBICHUS
MYHUIUTIATBHOU YCITyTH.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIAOK 00:KAT0BAHUS PellieHUd 1 1efCTBUIA
(0e3neiicTBHS) OpraHa, Npea0CTABJISIOIIEr0 MyYHUIIUIIAIbHYIO YCJIYTY,
MHOTO0(yHKIMOHAJIBHOI0 LIEHTPA NMPEA0CTABICHUS IOCY1apPCTBEHHbIX U
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 craten 16



DenepanbHOro 3akoHa Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHHUIMIAJbHBIX CJY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B IOCY€OHOM MOPSJIKE pelIeHUN
U JedctBuil (Oe3neicTBUs) opraHa, MPEIOCTaBISIONIET0 MYHHMIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI]Aa OpraHa, MPeAOCTaBIAIONIET0 MYHHUIMMNAIbHYIO  YCIYTY,
MYHHUIIMIIAJIBHOTO  CIIY)KAIllero,  PYKOBOJIUTENS  OpraHa,  MPeAOCTaBISIOLIETO
MYHHIIMTIATIBHYIO yCIIyTYy, MHOTO(YHKIITOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpPraHU3allfi, MPEeayCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanproro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5kallo00ii, B TOM YUCIIE B CIACAYIOUINX CIydasX:

1) HapyiieHrne cpoka perucTpanyy 3anpoca O MPeAoCTaBICHHUH MYHHUIUIATIbHOMN
YCIIyTH, 3aIIpOca, yKa3aHHOro B ctarbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHHe CpOKa MPEeIOCTaBICHUS MYyHUIUIAIBLHON ycnyru. B ykazanHom
ciaydyae nocyaeOHoe (BHecyneOHOe) 0oOKalloBaHHE 3asBUTEJIEM PEIICHUN W JCHCTBUIMA
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
IEHTpa BO3MOXHO B CJy4yae, €Cid Ha MHOTO(QYHKIMOHAJIbHBIA ILIEHTP, PEIICHUS U
nevictBusi  (0e3melcTBHE) KOTOPOro  OOXKamyroTCs, BO3J0XKeHa (QYHKIUS  TI0
IPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHUIIMIAIBHBIX YCIYr B IOJHOM O0beME B
MOPsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3aABUTENS JOKYMEHTOB UM MHPOPMAIUH JIMOO OCYLIECTBICHHUS
ACUCTBUM, TMpPEACTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTMBHBIMM ITpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecrnyOnuku TarapcraH, MyHUIIMIATIbHBIMH MPAaBOBBIMH aKTaMHU
IS TIPEIOCTABJICHUS MyHHUIIMITAIbHOM YCITyTH;

4) oTka3 B mpueMe JTOKYMEHTOB, MPEJOCTaBICHHE KOTOPBHIX MPETyCMOTPEHO
HOPMATUBHBIMU TPAaBOBbIMU akTamu Poccuiickoit ®Denepannivi, HOPMATUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHUIIMIAIBHBIMU TPABOBBIMU AKTaMU
JUTSl IPEIOCTABJICHHUS] MYHUIIMTITIAIIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIUTIAJILHON YCITyTH, €ClIM OCHOBAaHUS OTKa3a He
IpeaycMOTpeHbl (enepanibHbIMU 3aKOHAMU U MPUHATHIMA B COOTBETCTBUM C HUMHU
MHBIMM HOPMATUBHBIMM NPaBOBbIMH akTamu Poccuiickoit ®enepaiuu, 3aKOHAMH U
UHBIMM  HOPMATHUBHBIMU  TpaBOBbIMH  akTamu  PecmyOmuku — Tatapcraw,
MYHHUIIMIIAJBHBIMA ~ MPAaBOBBIMU  aKTaMH. B yKa3aHHOM ciy4yae JoCyJaeOHOe
(BHEcynmeOHOE) O0O’kamoBaHWE 3asBUTENIEM pEIICHWA W JeWcTBUil (Oe31ercTBYA)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €cili Ha MHOTO()YHKUIHMOHAJIBHBIM LIEHTP, PEUICHHUs U JEHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCAYr B TOJHOM O00beMe B TOPSJIKE,
onpeaenaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUU MYHUIMIIAIBLHON YCIyru
I1aThl, HE TMPETYCMOTPEHHON HOPMATUBHBIMM NPABOBBIMH aKTamMu Poccuiickoi
@denepaud, HOPMATUBHBIMU  MpaBOBbIMU  akTamu  PecnyOmuku — Tatapcras,
MYHUIUTIATbHBIMU TPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MpPeJOCTABIISIIONIET0 MYHUIIMIAIbHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISAIONIEr0 MyHUIUNAIbHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO



LEHTpa, pabOTHHKA MHOTO(MYHKIIMOHAIBHOTO LIEHTPa, OpraHU3aluii, MPeAyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanbHoro 3axkoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIIPABICHUM JOMYIIEHHbIX MMHU OINEYaTOK M OUIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
NPEeNIOCTaBICHUS ~ MYHUIMIAJIBHOM  YCIYrM  JIOKYMEHTax JuOO  HapyuleHue
YCTAHOBJIGHHOTO CpOKa TaKUX HcIpaBieHudl. B ykazanHoMm ciydae pocyneOHOe
(BHecyneOHoe) o0XxajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil  (0e3aeicTBUS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKLIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €cild Ha MHOTO()YHKUIHMOHAJbHBIM LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULHUMAJIBHBIX YCAYr B TOJHOM 00beMe B TOPSJKE,
onpeneneHHoM yacTtero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpAAKAa BbIAAYM JOKYMEHTOB IO pe3yjibTaTaM
MPEIOCTABIICHUSI MyHULIUTIAIBHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MYHUIIMIIATLHON YCIyTH, €CJIM OCHOBAHUS
PUOCTAHOBJICHUSI HE MPEAYCMOTpEHbl (elrepaibHbIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBMM C HUMU HMHBIMA HOPMATHUBHBIMU TMPaBOBbIMU akTamMu Poccuiickoi
®denepanvy, 3aKOHAMU U MHBIMU HOPMATHUBHBIMHU IPABOBBIMU akTamu PecrnyOnuku
TaTtapctan, MyHUIIMTIATLHBIMU TIPABOBBIMU akTaMu. B ykazaHHOM ciydae aocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHud W AehcTBUil  (0e3aeicTBUS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO()YHKLIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €cii Ha MHOTO()YHKUIHMOHAJIbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAJIBHBIX YCAYr B TOJHOM 00beMe B TOPSJIKE,
onpeneneHHoM yacTero 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBHUTENS MPHU MPEAOCTABICHUH MYHUIIUIAIBHON YCIIyTU
JOKYMEHTOB WMJIM HMH(OpMAIMH, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MPU MEPBOHAYATIBHOM OTKa3€ B MpHEME TOKYMEHTOB, HEOOXOAUMBIX JIJIS
PEeIOCTaBICHUS MyHUIIUMIIAIBLHON YCIyrd, JU00 B MPEJOCTABICHUH MYHUILIMIIATIbHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciiydae jaocyacOHoe (BHeCyaeOHOE)
00’xajloBaHUE 3asBUTEJIEM pereHui U nencTBUi (6e3nericTBuS)
MHOTO(QYHKIIMOHAJILHOTO  ILIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B Ciy4ae, €CiM Ha MHOTO()YHKUIHMOHAJIbHBIM LIEHTP, PEUIeHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAJIBHBIX YCAYr B TOJHOM 00beMe B TMOPSJKE,
onpeneneHHoM yacTero 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM ¢opMe B Oprad, MPEAOCTABISIIONINA MYHULUIAIBHYIO  yCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JUOO B COOTBETCTBYIOIIMHA OpraH TOCYIapCTBEHHOMN
BJIACTH, SIBJISIOIIMICS yupeAauTesneM MHOroQyHKIMOHAJIBHOTO LIeHTpa (Janee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3alluu,
npeaycMoTpeHHbie yacthio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwr
Ha peleHus u jaectBus (Oe3neiicTBUE) PYyKOBOAMTEINS OpraHa, MPeaoCTaBIISIOLIETO
MYHUIIMTAIBHYIO YCIYTY, OIaI0TCS B BBIIIECTOSIIUNA OpTraH (IIpU €ro HaJu4um) Jubo B
Clly4ae ero OTCYTCTBHSI PacCMaTpPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
MPEIOCTABIIAIONIETO MYHHUIIUNIANBHYIO ycayry. JKamoObl Ha permeHus W AeHCTBUS



(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOJIUTEIIO
TOr0 MHOTOQYHKIMOHAIbHOTO 1eHTpa. KajmoObl Ha pelleHus U JACUCTBUS
(6e3nericTBue) MHOTO0(YHKIITMOHATHLHOTO IeHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(QYHKIIMOHAJLHOTO IIEHTpa WU JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPAaBOBbIM akToM PecnyOnuku Tartapcran. XKamoObl Ha pelieHds U
nevictBust (0Oe3neiicTBUe) paOOTHUKOB OpTraHMU3allMi, MPEAyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPYKOBOIUTENSIM 3THX
OpraHu3alri.

Kanoba Ha pemieHus u AeicTBus (O6e3aeiicTBUE) opraHa, MPEIOCTaBIISIONIETO
MYHHUIIMIIAJIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBISIOLIETO
MYHHUIMIIATBHYIO YCIYTYy, MYHUIMIAJIBHOTO CIYy’>Kallero, pPyKOBOAMTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HalpaBji€Ha IO IOYTE,
yepe3 MHOTO(QYHKUMOHAJIBHBIM ILIEHTP, C HCIOJb30BaHUEM HH(OPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOM  cetn  «MHTepHeTr», oduuuanbHOro caita oprasa,
NPEeNOCTaBISIONIEr0  MyHUIUIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro noprajia, "HOOPMAIMOHHONW CUCTEMBI A0CYA€O0HOr0 00KaloBaHuUs,
a TaK)Ke MOKET OBbITh MPUHATA MPU JIMYHOM IIpueme 3asButens. XKanoba Ha perieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO IIEHTpa, paboTHUKaA
MHOTO(YHKIIMOHAILHOTO ~ I[EHTpa MOXET ObITh HampamjieHa IO [o4YTe, C
UCIIOJIb30BaHWEM  MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON — cetn  «UHTepHETY,
ouMansHOro caita MHOTO(YHKIHMOHAIBHOTO IeHTpa, EauHoro mnoprana mnubo
PecnyOnukanckoro mopTaiia, "HOOPMAITMOHHONW CHCTEMBI JOCYA€OHOTO 00KaTOBaHNA,
a TaKk)Ke MOXKET OBITh MPUHATA MPHU JIUYHOM IpueMe 3asButens. JKamoba Ha penieHus u
neiictBust (Oe3eHCTBUE) OpraHM3aluid, MpeIyCMOTpPeHHbIX yacThio 1.1 crtatem 16
®enepanbHoro 3akona Ne 210-d3, a Takxe ux pabOTHUKOB MOXKET ObITh HampaBiieHa
MO0 TMOYTe, C HCIOJb30BAHUEM HH(POPMAILIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», OQUIMANbHBIX CANUTOB 3THX OpraHu3ainuii, EnuHoro mnoprana maubo
PecnyOnukaHckoro mopraia, a TakKe MOXET ObITh MPHUHSATA MPH JUYHOM IpUEMe
3asiBUTEIS.

5.3. Kanoba nomxHa COepKaTh:

1) HauMeHOBaHHME OpraHa, TMPEJOCTABISIONIETO MYHHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpelOoCTaBISIOIEr0 MYyHUIMNAIbHYIO YCIYry, Ju00
MYHHIIMIIAIBHOTO CITY’Kallero, MHOTO(YHKIIMOHATBHOTO LIEHTPa, €r0 PyKOBOAUTENS U
(umu) paGoTHHKA, OpraHU3alUi, MpPEeIyCMOTpPeHHbIX dacTthio 1.1 cratem 16
®enepanbrHoro 3akoHa Ne 210-03, ux pykoBoauteneu u (uian) pabOTHUKOB, PELICHUS U
neicTus (6e371eiiCTBIE) KOTOPBIX 00KAITYIOTCS;

2) pamunuio, UM, OT4ECTBO (TIOCIENHEE - MPHU HAJIWYHH), CBEJCHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3HUECKOTO JIMIa JUOO HAMMEHOBAaHUE, CBEJCHHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUINYECKOTO JIHIA, a TaKKe HOMep (HOMepa) KOHTAaKTHOTO
tenedoHna, agpec (aapeca) IAESKTPOHHON MOUTHI (IIPU HAJIMYMK) U TTIOYTOBBIM ajpec, o
KOTOPBIM JIOJKEH ObITh HAIIPAaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHHMSIX W JNEUCTBUAX (Oe3AeHCTBHM) OpraHa,
PEIOCTABISIONIEr0  MYHUUMIAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIa  OpraHa,
MPEIOCTABISIONIEr0 MYHULIMIIAIIBHYIO YCIYTy, JUOO MYHUIIMIIAIILHOTO CIY’Kallero,
MHOTO(YHKIIMOHAJLHOTO  ILIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,



OpraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIOIEr0 MYHUIMNAIbHYIO YCIYyry, Ju0o
MYHUIIMIAIBHOTO  CITY’Kalllero, MHOTO(QYHKIMOHAJIBHOIO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allfi, MPEeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanbHoro 3akona Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBITbH
MPEJCTABICHbl JOKYMEHTHI (IIPU HAJW4uM), MOATBEPKAAIOLIME JOBOJIbLI 3asBUTENS,
100 WX KOTIHUH.

5.4. IloctynuBmias xanoba MOJIEKUT PETUCTPALIMU B CPOK HE TMO3/1HEe pabodero
IHS, CJIEYIOLIETO 32 THEM MTOCTYILJICHUS.

5.5. KanoGa, moctynuBmIas B OpraH, NPeJOCTaBISIONUN MYHULUIATLHYIO
yCIyry, MHOTO(QYHKIMOHAIbHBIA LEHTP, YUYPEAUTENI0 MHOTO(PYHKIIMOHAILHOIO
LEHTpa, B OpraHu3aliM, MPeayCMOTpeHHble 4acThio 1.1 crateum 16 DenepanbHOTO
3akoHa No 210-®3, nubo BelmIeCTOAIUM oOpraH (IPU €ro HAJIWYWU), TOJICKHUT
PAaCCMOTPEHUIO B TEUEHHE MATHAAUATH padOuMX JHEH CO JIHA €€ pEerucTpauuu, a B
ciiy4yae 00XaJloBaHMsI OTKa3a OpraHa, MPEAOCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3allii, IpelyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENS JHOO B
WCIPABJICHUU JONYIIEHHBIX OINEYaTOK W OIIMOOK WM B clydyae OO0XaJIOBaHUS
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TAaKUX HCIPABIECHUHN - B TEUEHHE MATH pabouux
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM pacCMOTPEHUS KaloObl MPUHUMAETCS OJHO U3 CIEAYIOLINX
pEeLIEHNN:

1) xamoba ynOBIETBOpSIETCS, B TOM YHKCI€ B (OpME OTMEHBI MPUHSATOTO
pelieHus, UCIPAaBJICHUs] TONYIIEHHBIX OMEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPENIOCTaBICHUS MYHUIUMINAIBHOM YCIYrM JIOKYMEHTaX, BO3Bpara 3asiBUTENIO
JEHEXKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMU
PecnyOnuku TatapcTan, MyHUIIUMTIATbHBIMU MPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUH KAJIO0BI OTKA3bIBACTCS.

He no3gnee nHA, cienyromero 3a JAHEM MPUHATHS PELICHHs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asBUTEII0 B MUCHbMEHHOM (popMe M MO KEeTaHWIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3yibTarax
PacCMOTPEHHUS KaJIOOHI.

5.7. B caydyae mpu3HAHMS >KaJoObl TOJUIEkKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3ybTaTaX PacCMOTPEHUS KaIoObl maercs mHpOpMaIus O NEeHCTBHSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTAaBIAIOIMIMM  MYHHUIMIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM JIMOO OpraHu3aluel, MpeyCMOTPEeHHON JacThio 1.1
cratbu 16 @deaepanbHoro 3akona Ne 210-D3, B 1enax HE3aMEIJIUTEIBHOTO YCTPAHCHUS
BBISIBJIEHHBIX HAPYIICHUM NPU OKa3aHUU MYHULIMITAIILHON YCIIYTH, a TaK)Ke MPUHOCSITCS
M3BUHEHUS 32 JOCTABIICHHbIE HEYI0OCTBA U yKa3bIBaeTCsl MHGOPMAIIHUS O JaTbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3afABUTENI0 B IENIAX MOJIyYeHUs
MYHUIIUTIATBHOU YCITyTH.



5.8. B ciywyae nmpusHaHus xanoObl HE MOJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yjibTaTaX pacCMOTPEHMs >KajoObl [JArOTCS apryMEHTHPOBAHHbBIE
pPa3bACHEHHS] O MPUYMHAX MPUHATOIO PEUIEHUs, a Takke HHpopMalus O MOpsIKe
00>Kaj0BaHUs! PUHATOTO PEIICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO Pe3yJIbTaTaM PaCCMOTPEHMS KaI00bI
NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO TMPABOHAPYLICHUS WM MPECTYIJICHUS
JOJDKHOCTHOE JIII0, PAOOTHHK, HA/IEJIEHHBIE TIOTHOMOUYHSMH 110 PACCMOTPEHUIO JKajio0,
HE3aMeJIJIUTEIbHO HAMTPABIIAIOT UMEIOIIUECS MAaTEpHAIbl B OPTaHbl IPOKYPATYPHL.



[Tpunoxxenune No 1

K AIMUHUCTPATUBHOMY
perIaMeHTy IPe0CTaBICHUS
MYHHIIMITATLHOM YCITyTH TIO BBIAaUe
CIIpaBKH (BBITIUCKH)

dopma

(Bbnank oprana, npeOCTaBIAIONIET0 MYHULMIIAIBEHYIO YCIIYTY)

JomxaoctHOE Jutio (OUO)

CIIPABKA

CBeieHN10031eKTPOHHOM IO ITHCH

(MoAnKCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
opraHa)



[Tpunoxenue Ne 2

K AJIMUHHUCTPATUBHOMY
pErjiaMeHTy NpeloCTaBICHUS
MYHUIIUNIATBHOM YCIIYTH MO Bblaye
CIIpaBKH (BBITIUCKH)

dopma

(Bbnank oprana, npeOCTaBIAIONIET0 MYHULMIIAIBEHYIO YCIIYTY)

Kowmy:

KoHTakTHEIE NaHHEBIE:

IIpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PELIIEHUE
00 OTKa3e B MPelI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH
0 BbIJa4€ CIPABKH (BBIMUCKH)
OT Ne

PaccmoTrpeB Barme 3asBieHue ot No 151
MpuaaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
MIPUHSTO perieHue 00 0TKa3e B BbIIaue
CIIpaBKH (BBIMKMCKU) MO CJIEIYIONIEMY OCHOBAHUIO:

JlonmomHuTEeMHHAS MHGOPMAIIHS:

CBeieHU10031eKTPOHHOMITOIIHCH

JomxHoctHOe nutio (OHO)

(TmoxnuCch YHOITHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA
opraHa)



[Tpunoxxenue Ne 3
K AJIMUHHUCTPATUBHOMY
pErjiaMeHTy NpeloCTaBICHUS
MYHUIIUNIATBHOM YCIIYTH MO Bblaye
CIIpaBKH (BBITIUCKH)

dopma

(Bbnank oprana, npeJOCTaBIAIONIET0 MYHULMNIAIBEHYIO YCIIYTY)

Kowmy:

KoHTakTHEIE NaHHEBIE:

IIpencraBurens:

KonTakTHbIE JAaHHBIC TPCACTABUTCIIAL

PEILIEHUE
00 oTKa3e B MpuemMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHUIIUTATBHON YCITYTH MO BbIJIau€ CIPAaBKU (BBITUCKH)
oT Ne

PaccmorpeB Bame 3asBieHne ot Ne 51
npujiaraeMble K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO peleHue o0 OTKaze B
npreMe JOKYMEHTOB, HEOOXOIMMBIX JJISl MPEIOCTAaBICHUS! MYHUIIMTIATBHON YCIYTH T10
BbIJIau€ CIPABKH (BBIMUCKH) 1O CJIETYIOIIUM OCHOBAHUSM:

1.
2.

Pa3bscHeHre mpUYuH OTKa3a:

JlononHuTebHAS HHDOPMAIIHS:

Bbl BIpaBe MOBTOPHO OOPATUTHCS B YIMOJTHOMOYEHHBIM OpraH C 3asSBJICHHEM O
NPEI0CTAaBICHUH YCIIYTH MTOCIE YCTPAaHSHUS YKa3aHHBIX HAPYIIECHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpPSIAKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

CBeIeHHI003JIEKTPOHHOUTIO IITUCH

JomxuoctHOe suto (OUO)

(moAnKCh YHOTHOMOYEHHOTO IOJDKHOCTHOTO JIUIIA
opraHa)



ITpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY
pErjiaMeHTy NpeloCTaBICHUs
MYHUIIMNIATBHOM YCIIYTH MO Bblaye
CIIpaBKH (BBITIUCKH)

dopma

B
(HaMMeHOBaHWE OpraHa MECTHOTO CaMOYIIPABJICHHS)

oT

(pamuust, ©Msi, OTYECTBO, TACTIOPTHBIC TAHHBIC, PETHCTPALIHIO
0 MECTY JKUTEIbCTBA, aApeC JIESKTPOHHOHN MOYTHI, TeNePOH)

3ASABJIEHUE
O BbIJIau€ CIPABKHU (BBITUCKH)

[Tpoury Bac BbaaTh cripaBKy (BBIITHUCKY)
(Yyka3aTh BHJ CITPABKH)

K 3agBnenuro npuiararorcs:

Pesynbrar npenocraBieHus MyHUIUIIAIBHON YCIYTH, IPOITY MPEAOCTaBUTh:

DB auuHbId kaOunet [lopTana rocygapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT
PecnyOnuku TaTtapcran;

I:[B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEAOCTaBICHHUS TOCYAapCTBEHHBIX U
MYHHUIIMNANBHBIX yenyr Pecy6onuku TaTapceran;

[[ B Opzane.

(mata) (moanucs) (®.1.0.)



[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEryiaMeHTy MpeIoCTaBICHUS
MYHUIIUNIATBHOM YCIIYTH MO Bblaye
CIIpaBKH (BBITIUCKH)

PykoBoautento
HcnomHnuTenbHOro KOMATETa

OT:

3ASBJIIEHUE
00 “CcTIpaBIECHUN TEXHUYECKOM OINOKHU

CooOmato 06 omubke, JOMYIIEHHOW MpY OKa3aHUU MYHHUIIMNAIBHOW YCIYTH MO
BbIJIa4ye CIIPaBKH (BBIMTUCKH).
3anucaHo:

[IpaBriIbHBIE CBEACHUSA:

[Ipomry wWcmpaBUTh  JOMYIICHHYK) TEXHHYECKYIO OMMUOKY ©  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHS B  JIOKYMEHT,  SBJSIOMIMIICS  pe3yJbTaToM
MYHHUUIUIIAIBHON YCIYTH.

[Ipuiararo crneayromme JOKyMEHTHI:

1.

2.

B cinywae npussTHS pelieHHss OO0 OTKJIOHEHHMM 3asiBJICHUS 00 HCIpPaBJICHHUH
TEXHUYECKOHN OLIMOKHU MPOIIly HAIPABUTh TaKOE pEellICHHUE:

MOCPEJICTBOM OTIPABIICHUS AJIEKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: ;

B BUJI€ 3aBEPEHHON KOMHUHU HAa OYMa)KHOM HOCHUTEJIE TOUYTOBBIM OTIPABICHUEM 10

azapecy:

HacrosimmM noarBepkaato: CBEICHUS, BKIIFOUYEHHBIE B 3asIBJICHUE, OTHOCALIUECS K
MOEM JIMYHOCTH W NPEICTaBISIEMOMY MHOKO JIMILy, 4 TaKX€ BHECCHHBIC MHOK HIXKE,
nocToBepHbL.  JIOKyMEHTbI  (KOMHUM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATENILCTBOM  Poccuiickoi
®denepanuu, HA MOMEHT IIPEICTABIEHUS 3a8BJICHUS STH JOKYMEHTBI JIEUCTBUTEIBHBI U
COZEpKAT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)



