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MOCTaHOBJIEHUEM MICIIOTHUTENBHOTO KOMUTETA
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AOMUHUCTPATUBHbIN perfnaMmeHT
npenocTaBreHUa MyHMLMNarbHOM yCNyru no Bbigaye cnpaBky (BbINMUCKW)

1. O6wme nonoxeHusn
1.1.  TlpeamMeT perynupoBaHns agMUHUCTPAaTMBHOIO pernaMmeHTa

HacTtoswmin agMUHUCTPaTUMBHBIM  perfaMeHT MpefoCTaBneHus  MyHULMnansHoOM
ycrnyrn (ganee — agMUHUCTPATUBHBLIM pernameHT) ycTaHaBnvMBaeT CTaHAapT WU Mopsigok
NpenocTaBneHns MyHUUMNAanbHOM YCryrM no Bblgade crnpasBku (BbIMWUCKKW) (panee —
MyHULMNanbHas ycnyra).

1.2. Kateropum 3aasutenen

1.2.1. Jlvuamn, nmerowmmm npaBo Ha NoMyYeHne MyHULUMNAnNsHOW yCnyrn, SBRSHTCA
dhusmndeckme nuua (ganee — 3aaBUTEND).

1.2.2. C 3agBneHneM BrnpaBe obpaTtuTbCH NpeacTaBuUTeNb 3aaBUTENS, 4EUCTBYOWNN
Ha OCHOBaHWWN AOKYMEHTa, YAOCTOBEPSAILEro ero nonHomMoumsa (panee — npeacraBuUTENb
3aasutens).

1.3. Mopsgok MHPOPMMPOBaHNSA O NPEAOCTaBIEHNN MyHULMNANBHOW YCNyr

1.3.1. WHdpopmaums 0 nopsgke npeaoctaBneHnUs  MyHALMNAanbHOM  yCryrn
pasmeLlaeTcs:

1) Ha WH@pOPMaAUMOHHBIX CTeHAax, coaepXawux BuayanbHYy0 W TEKCTOBYH
WHpOpMaLUMKO O  MYHUUMNANbHOW  yCryre,  pacrnofioXeHHbIX B MOMELLEHMUSX
MHOTOYHKLMOHAmMNbHbIX LEHTPOB MNPEeAOCTaBneHNs rOCyAapCTBEHHbIX WU MyHMUMNaNbHbIX
yCnyr.

2) Ha oduynansHoM canTte JIEHMHOropcKoro MyHUUMNAanbHOro pavoHa B
NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTu «NHTepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnunkn TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgmHOM nopTane rocyfapCTBEHHbIX W MyHUUMNAanbHbIX ycnyr (pyHKUMA)
(https:// www.gosuslugi.ru) (panee — EgunHein noptan);

5) B rocygapcCtBeHHOW WHGPOPMaUMOHHOW cucteme «PeecTp rocynapCTBEHHbIX WY
MyHuumnaneHelx ycnyr Pecnybnukm Tatapctan» (http://ffrgu.tatar.ru) (nanee — Peectp
rocyfAapCTBEHHbIX N MyHULMNANbHbIX YCNyr).

1.3.2. KoHCynbTMpoOBaHME NO BOMpoOcaM MPEAOCTaBNEHUS MyHULMNANbLHOM YyCnyrn
OCYLLIECTBNAETCA:

1) B MHOrOMYHKUMOHANbHbBIX LEHTpax npeaocTaBneHUs rocyAapCTBEHHbIX W
MYHULMNANBHbLIX YCNYr NPpY YCTHOM oBpalleHum - IMYHO Uin No TenedoHy;

2) B MHTEpakTmBHOM hopme PecnybnmkaHckoro noprana;



npw yCTHOM OBpaLLeHnn - NMMYHO U N0 TeNedOHy;

npwv NUCbMEHHOM (B TOM Yncne B OpME SMNEKTPOHHOIO AOKyMeHTa) obpalleHnn — Ha
OYyMaXHOM HOCUTENE MO MouYTe, B 3NEKTPOHHOMN (POPME MO SNEKTPOHHOW MOYTE.

1.3.3. UHdopmauma Ha EanHom noptane, PecnybnukaHckom noprane o nopsagke u
Cpokax npeaocTaBneHns MyHULMNAanbHOW YCyrn Ha OCHOBaHUM CBEAEHUN, coaepXallmxca
B PeecTpe rocygapCTBeHHbIX W MyHMLMNANbHbIX YCNyr, NpeaoCcTaBnaAeTCA 3asBUTENHO
BecnnaTtHo.

JdocTyn K mHpopmaumm O Ccpokax K MNopsaake npefocTaBneHus MyHULMNansHoOu
ycnyrn ocyulectsnsetca 6e3 BbINONMHEHUA 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM
yncrne ©e3 MCNoNb30BaHMA NPOrpaMmMHOro  obecneveHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CpeacTBa 3asButena TpebyeT 3aknoyeHna NUUEH3MOHHOrO UM MHOro
cornaweHms ¢ npasoobnagarenem nporpammHoro obecneveHus, npegycmatpuBaroLlero
B3MMaHWe nnartbl, PEerucTpaumio N aBTOPU3aUMIO 3asaBUTENA UMW NPefocTaBreHne UM
nepcoHarnbHbIX AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaButens nMYHO unu no TenedoHy B COOTBETCTBUMM C
NoCTynMBLWMM oBpalleHeM nNpefocTaBnaeTcs nHpopmMaums:

1) 0 MecCTe HaxoXaeHNs MHOroyHKUMOHANLHOrO LUeHTpa npeaocTaBnieHns
rocyfapCTBeHHbIX U MyHULMNaneHblx yenyr, OpeaHa (agpec, rpadpuk paboTbl, CnpaBoYHble
TeneoHbl);

2) o0 nopsgke npefocTaBneHUs MyHULMNaneHOW ycnyrk, O crnocobax m cpokax
nogayv 3assBneHnn;

3) O KkaTeropmax rpaxgaH, KOTopbIM MPeaoCcTaBnAeTCa MyHUUMnanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKTax, PerynmpyoLwmx BonpoCsl NpeaocTaBneHns MyHLmMnansHOm
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMBbIX [ANS pPacCMOTPEHUA 3asBrieHus O
npefoCcTaBneHUM MyHULMNansHOW YCyrn, 0 Cpokax npuemMa un perucTpaunmn 3asaBneHns;

5) 0 xope npefocTaBneHna MyHULMNANbLHOW YCNyru;

6) 0 MecTe pasMelleHns Ha oduumansHOM canuTe MHGOopMauMM no BOMpocam
npeaocTaBneHUs MyHULUMNAansHOW YyCnyru;

7) o0 nopsgke obxanoBaHns AeNcTBUA uUnmn  0e3pencTBuA  OOSMKHOCTHBIX N
OpeaHa.

Mo nucemeHHoMy  oOOpalleHuo  COTPYAHWKM  OTAena, OTBETCTBEHHOrO  3a
npefocTaBneHne MyHULMNAnNsHOMW ycnyru, NogpobHO B MUCBMEHHOW (hOpME PasbACHST
3a8BUTENIO NOPSAOK NPEefoCTaBneHns MyHUUMNANsHOW YCnyrm KU BOMPOCHI, yKa3aHHble B
HaCTOSALEM MYHKTE aAMUHUCTPaTMBHOIO pPernaMeHTa, n B TedeHue Tpex pabounx gHen co
AHA peructpaunn obpaleHns HanpasnaoT oTBeT 3assutento. OTBETbl JAOTCA Ha A3blKe
obpawieHna. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCNONb3YHTCA
rocyaapcrBeHHble A3blk Pecnybnukn TaTapcTtan.

1.3.5. WHdbopmauna no Bonpocam nNpenocTaBneHns MYHULMNANsHOW  yCrnyrn
pasmellaeTcsa Ha oduumanbHOM canTe JIEHMHOropCKOro MyHUUMNanbHOro panvoHa U Ha
NHPOPMaLMOHHBIX CTeHAax B nomeleHnax OpearHa ana paboTbl C 3aaBUTENAMMN.

MHbopmauma Ha rocypapcTtBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmeljaemas
Ha MHPOPMAaUMOHHBIX CTeHAax U Ha oduuManbHOM CanTe MyHMLMNanbHOro pamoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn  «UHTEpHET», BKNHOYaET CBEAEHUA O
MYHULMNAnNbHOW ycnyre, cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaTUBHOIO pernameHTa, MHQPoOpMaLmMio O MEeCTe HaxOXAEeHUd, CrnpaBOuYHbIX
TenedoHax, BpeMeHu paboTbl OpeaHa, 0 rpaduke npruema 3asBneHun Ha NnpeaocTaBneHme
MYHULMNANsHOW YCRyri.

1.4. HopmaTtmnBHbIe NpaBoBbIE akTbl, perynmpyrowme npegocraBneHne
MYHULMNANBHOM yCnyru

1.4.1. TlepeyeHb HOPMaTMBHbLIX MPAaBOBbIX aKTOB, PErynupyroLLmMx npenocTaBreHue
MyHULMNANBHOW ycnyrn (C yKkasaHWeM pPeKBU3UTOB HOPMAaTMBHbIX MPaBOBbIX aKTOB M
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NCTOYHMKOB UX odmumanbHoro onybnukoBaHus), pasmMewleH Ha EgnHom noptane, B
Peectpe rocygapCTBeHHbIX W MyHUUMNanNbHbIX YCnyr, Ha oduynansHoM caute
MYHULMNANBHOro pamoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «IHTepHeT».

1.4.2. TEKCT agMMHNCTPATMBHOIO pernameHTa B AEUCTBYHOLLEN peaakumm noanexnT
pasmeLlleHnto Ha EanHom nopTtane, B PeecTtpe rocyaapCTBEHHbIX M MyHULMNANbHBIX YCNYT,
Ha odpnymansHom cavTte MYHMLMNANsHOro panoHa B NHOPMaLMOHHO-
TENEKOMMYHUKaLMOHHOM ceTn «IHTepHeT».

1.5. TepMuHbI, UCNOSb3yeMbIe B aAMUHUCTPATMBHOM PerfamMeHTe, 1 UX onpeaeneHuns

1.5.1. B agMWUHUCTPaATMBHOM perfnameHTe MCMONb3yrTCHa crneayrowme TepMuHbl r
onpeaeneHns:

nog Cnpaekon (BbIMMCKOW), BblAaBaeMOM OpraHaMmm MECTHOro CaMOynpaBreHMs,
NMOHUMAETCH — BbINUCKa N3 MOXO3ANCTBEHHOW KHWUMN, apXMBHAs BbINUCKA M3 OMOBOW KHUTN,
cnpaBka C npeablayLero MecTta XXUTenbCTBa, ObIToBas XxapakrepucTuka;

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbLHOrO LeHTpa npefocTaBneHns
rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCNyr — TeppuTopuansHO 060CoBnNeHHoe CTPYKTYpHOe
nogpasgenexHue (opuc) MHOIOQYHKLMOHAaNLHOro LeHTpa npegocraBneHns
rocyaapCTBEHHbIX M MyHULMNANbHBIX YCAYr, CO34aHHOE B FOPOACKOM (CEMbCKOM) NOCeneHmnm
MYHULMNansHOro panoHa nnmn B ropoackom okpyre Pecnybnukn TatapcTaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHusaumm [edareNbHOCTU  MHOMOMYHKUMOHANbHLIX LIEHTPOB
NpefoCTaBneHNA  rOCYAapCTBEHHbIX WM MyHUMUMNAanbHbIX  YCAYr,  YTBEPKAEHHbIX
noctaHosneHnem lNpasutenscrea Poccurckon ®epepaunn ot 22 pekabpsa 2012 r. Ne 1376
«06 yTtBepxaeHun lNpaBun opraHM3aumm AeATeNbHOCTU MHOrOgYHKLMOHAmNbHbBIX LIEHTPOB
npefoCcTaBnNeHnsa rocyaapCTBEHHbIX U MyHULMNANBHBLIX YCRYTy;

TexHnyeckana owmbka - owwmbka (onucka, onedyaTka, rpamMmmaTtndeckas unm
apndpmeTndeckas owmbka nmbo  nopgobHas  owmbka),  QOMNyWEeHHas  OpraHom,
NPefoCTaBNALWNM MyHALMNANBHYIO YCNyry, U npuBewas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTar MyHULMNanbsHOW yCnyrn), CBEAEHNAM B JOKYMEHTaxX, Ha
OCHOBaHWWN KOTOPbIX BHOCUIUCH CBEAEHUS,

EonHaa cuctema wmgeHtudpukauum wm ayTeHTUduKkaumm B UHPaCTPYKType,
obecneumBarolen MHPOPMALIMOHHO-TEXHOOIMYECKOE B3aUMOLENCTBME MH(OPMAaLUMOHHBIX
CUCTEM, UCNOMNb3yeMbIX ANA NPeAOoCTaBNeHNs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr B
anekTpoHHon doopme (panee — ECUA) — degepanbHan rocygapcrBeHHas nHpopMaulmoHHas
cuctema, obecneumBarolias CaHKLUMOHMPOBAHHBLIM AOCTYMN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOAENCTBNA B CUCTEME WAeHTUdMKaUMM wn ayTeHTudumkaumm K  uHgopmaumn,
coAepXaLlemnca B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U MHBbIX MHOPMaLMOHHBIX
cucTemax;

MoL - MNocypapctBeHHoe BrogkeTHOE yupexaeHne «MHOroyHKLUNOHaNbHbIM LEHTP
npeaocTaBnNeHnsa rocyaapCTBEHHbIX U MyHULMNaneHbIX yenyr B Pecnybnuke TatapctaHy;

ANC Mol - ABTOMaTU3MpOBaHHAA nHpopmMaLmoHHana cuctema
MHOTOYHKUMOHANbHbLIX LIEHTPOB MNPeAoCTaBfeHNa roCyfapCTBEHHbIX M MyHULMNANbHbIX
ycnyr Pecnybnunkn TatapcraH.

1.5.2. B agMuHuUCTpatMBHOM pernameHTe nog 3asBfeHneM O npefocTaBfieHnn
MyHULMNanbHOW YyCnyrn (panee - 3adBfeHue) MOHUMAaeTCs 3anpoc O npeaocTaBneHnn
MYHULMNAnNbHOW YCnyri, NoAaHHbIN B COOTBETCTBUMM C NYHKTOM 3 ctatbh 2 deaepanbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-¢3 «0O6 opraHusaymm npepocTaBneHus
rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX yenyry (ganee — ®epgepanbHbin 3akoH Ne 210-$3).

2. CtaHpapT npegocTaBfieHUA MYHULMNANbHOM yCnyrum
2.1. HammeHoBaHne MyHMUMNANbHON yCnyrm

Bblgaya cnpaekum (BbINUCKN).



2.2. HanmeHoBaHne MCNonHNTENBbHO-pacnopagmTenibHOro opraHa MecTHoro
camoynpasneHns, HENOCPEeACTBEHHO NPEeAOCTaBNAOLWErO MyHULUMNANbHYHO YCyry

MyHuUyunanbHoe obpa3sosaHue «Kepnuea4ckoe cernbCcKoe roceneHue »
JleHUHO20PCKO20 MyHUUUNanbHO20 palioHa

2.3. Onucanue pesynbTaTta NpefoCTaBneHns MyHULMNansHOM yCnyri

2.3.1. Pesynbtatom npegoCTaBneHnss MyHULMNANsLHOW yCnyrm ABnsaeTcs:

1) cnpaBka (Bbinucka) (nNpunoxeHme Ne 1 K HacToAWwEeEMY agMUHUCTPaTUBHOMY
pernameHTy);

2) pelwenne 06 oTkase B NpeaocTaBnNeHNN MyHULMNANLHOW yCenyrn (npunoxeHmne Ne
2 K HacToALEMY agMUHUCTPaTUBHOMY PernameHTy);

3) peleHre o6 oTKase B Npueme AOKYMEHTOB, HeODXOAMMbIX ANS NpeaocTaBneHns
MyHULMNanbHOW ycnyri  (npunoxeHne Ne 3 Kk HacTtosdwemMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTart npegocrtaBneHns MyHUUMNANsHOM yCnyrm HanpaensaeTcs 3asaBUTENIO
B (opme SneKkTpPOHHOro [AOKYMEHTa, MOAMWUCAHHOIO YCUMEHHOW KBanupuumpoBaHHOM
3MNEKTPOHHOW MOAMUCHIO YMONMHOMOYEHHOro AOMKHOCTHOrO nvua OpeaHa (nnbo Opeara), B
cootBeTcTBUM C DepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-¢3 «0O6
3NEeKTPOHHOW noanucuy» (panee — degepanbHbin 3akoH N2 63-O3) B NUYHbIN KaOMHET
EaovHoro noptana. B cnyyae HanpaeneHus 3aseBneHus nocpenctsom PecnybnuvkaHckoro
noprtana pesynbTar NpPeaocTaBneHUs MyHULMNAnbHOM YCRyrM HanpaenseTcs Tak Xe B
Nn4YHbIN KabmnHeT PecnybnmkaHckoro noprana.

2.3.3. Mo BbIbopy 3asaBMTENNA pesynbTaT NPEAOCTaBMEHNS MyHALMMNANBHOW YCNyrm
Bolgaetca B OpraHe v B ML, B popme sk3emnnspa 3NEKTPOHHOrO [LOKYMEHTA,
pacnedartaHHoro Ha OyMaXHOM HOCuTene, 3aBepeHHOro neyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOrO AOMKHOCTHOrO nnuya Oprana unn paboTtHuka ML,

2.3.4. 3asBuTenb BnpaBe NOMyYUTb pe3ynbTarT MNPefoCTaBNEeHUs MyHULMNansHOM
ycnyrm B opme SneKTPOHHOro [OKyMEHTa B TeyeHMe Cpoka AencTBua peasynbTaTta
nNpeaoCcTaBNeHNa MyHULMNANbHOW YCryTi.

2.4. Cpok npefocTaBneHns MyHULMNanbHOW yCryri, B TOM YUCTe C y4eTOM HeOOX0aMMOCTH
obpalleHns B opraHMsaumm, y4acTeyoLmne B NpefoCcTaBneH MyHALMNansHOM yCryrm, Cpok
NPUOCTaHOBMNEHNS NPEAOCTaBNEHNS MyHULMNANBHOW YCIyri B Criydae, ecriv BO3MOXHOCTb
NpUOCTaHOBNEHNS NPeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon depepaumm, cpok
BblAaun (HanpaBneHns) LOKYMEHTOB, SBMASIOLMNXCS pe3ynbTaToM NpesocTaBneHns
MYHULMNANsHOM yCryrm

2.4.1. MyHuuMnaneHas ycnyra npeaocTaBnsaeTcsa B TEUYEHMNE TPeEX paboumx gHEN.

2.4.2. TlpuocTaHOBNEHME CpoOKa NPEenoCTaBneEHNS MyHUUMNANbHON yCryrn He
npeaycMOoTPeEHoO.

2.4.3. HanpaBneHne [OKyMeHTa, S$BMSKOWEroca pesynbTatoM npegocTtaBneHns
MYHULMNansHOW ycrnyrin B OpMe 3NEKTPOHHOIO LOKYMEHTA, 3adBUTENO OCYLLECTBNSAETCSH B
AeHb OPOPMIMEHMS U perncTpaymm pesynbTtata NpefocTaBneHna MyHULMNansHOM yCryri.

2.5. cuepnbiBaowmim nepeyeHb 40KYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKkoHogaTenbHbIMU NN NHBIMU HOPMaTUBHBIMU NPaBoBbLIMM akTamMu ANA NpefocTaBneHns
MYHULMNANbHOW YCNyr, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMBIMA K
obaszatensHbIMM 4NA NPefoCTaBNeHNa MyHULMNAnNbHbIX YCyr, Nognexamx
NpeacTaBNeHNIo 3aaBuUTeNeEM, CNOcobbl NX NONyYeHNa 3asaBUTENeM, B TOM YUCHE B
3MNEKTPOHHOW hopme, NOPALOK UX NpeacTaBneHns



6

2.5.1. [ina nony4yeHnss MyHUUMNansHOW yCryri 3asBUTENb NPEACTaABNSET cneayowme
LOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEPSANOLMA NUYHOCTL (He Tpebyetcsa B cnydae obpalleHuns
nocpeactesomMm PecnybnmkaHckoro noptana);

2) BOKYMEHT, YAOCTOBEPSHOLLMN NONTHOMOYNA NPEeACTaBUTENS 3aaBUTENS;

3) 3asBneHwue:

B (opMe AOKyMeHTa Ha OymakHOM HocuTene (npunoxeHme Ne 4 k Hactosawemy
aaMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW (Popme (3anOfHSeTCs NOCPEACTBOM BHECEHWA COOTBETCTBYHOLLMX
CBEAEHUM B ONEKTPOHHYHO opMy 3aaBfeHus), MOAMUCaHHOE B COOTBETCTBMM C
TpeboBaHnaMM nyHkTa 2.5.3 agMMHUCTPaATUMBHOIO pernameHTta, npu obpaweHum
nocpegcteomM PecnybnukaHckoro noprana,

4) B cnyyae, ecnu Anda npeaoctaBfneHus MyHULMnansHoOW ycnyrm Heobxoauma
obpaboTka nepcoHanbHbIX [AaHHbIX NWLA, He SBMAOWEroca 3asgBuTenemM, U ecnm B
COOTBETCTBUMN C heaeparnbHbIM 3akOHOM 00paboTka TakMx MepCoHanbHbIX AaHHbIX MOXET
OCYLLEeCTBNATLCA C COrMacus  ykasaHHOro nuvua, npu  obpaweHun 3a nosyYeHnem
MYHALMNAnNbHOW  yCryri  3adBuTenb  AOMONHUTENBHO  NPeacTaBnseT  AOKYMEHTHI,
noaTeepXaarolme nosfiydYeHne  Cornacus  yKasaHHoro nuua WM ero 3aKOHHOro
npeacrasutena Ha ob6paboTKy nepCoHanbHbIX AaHHbIX YyKasaHHOro nvua. [JoKyMeHTbl,
noaTeepXaaroLyme nonyvyeHne cornacms, MoryT ObiTe NPeacTaBneHbl B TOM Yucne B popme
3MNEKTPOHHOIO AOKYMEHTA,

5) B cnyyae, ecnu 00A3aHHOCTb XpaHEeHWs A[OMOBOW KHurn po 31.12.2017
BO3naranacb Ha CODOCTBEHHWKOB KWMbIX MOMELLEHUN, 3asBuUTENeM npeacraBnaeTca
AOMOBas KHUra;

6) npaBoycTaHaBnMBawLMe [LOKYMEHTbl Ha MWHAMBUAYaANbHbLIM XWUNOW AOM (ecnum
npaBo COOCTBEHHOCTM He 3apeructpypoBaHo B EAVMHOM rocyfapCTBEHHOM peecTpe
HeaBWXUMOCTU) — ANS BbIMUCKU U3 NOXO3ANCTBEHHOWN KHUTW.

2.52. 3agBneHve wn npunaraemble LOKYMEHTbl MOryT ObITb NpeacTaBneHbl
(HanpaBrneHbl) 3aaBUTENEM O4HUM U3 CNeayoLmMx cnocobos:

1) uepes MOL| Ha OymMaxkHbIX HOCUTENSX M B BUAE 3SNEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHLLMX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO PErNamMeHTa;

2) nocpeacteoM PecnybnmkaHckoro noprana B afekTPOHHON OpME;

3) B OpraH nn4Ho unm nocpeacTBoM NOYTOBOM CBA3M Ha DyMayKHOM HOCUTENE.

3asBneHve n npunaraemble LOKYMEHTbI, NMPW HanpasneHun NocpeacTBOM MOYTOBOW
CBS3W, 3aBEPSAIOTCH B YCTAHOBIEHHOM NMOPSAAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsom PecnybnukaHckoro noptana
NnoANUCLIBAETCA MPOCTOW 3NEKTPOHHOW NOAMUCHIO 3aaBUTENS.

Ansa nony4yeHMss NPOCTON SMEKTPOHHOM NMOAMUCK 3asiBUTEND HEODXO4MMO NPOWTW
npouenypy peructpaummn (ayteHtndpukaummn) B ECUA, a Takke nNOATBEPAUTL YYETHYHO
3anunchb.

ONEeKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble 00pasbl LOKYMEHTOB), YyKasaHHble B
noanyHktax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO pPErnamMmeHTa, 3aBepsoTCsa YCUNEHHON
KBanMPMLUMPOBaAHHON NOAMUCHIO MWL, YNOMHOMOYEHHbIX Ha CO3AaHWe W NOANUCaHe Takux
AOKYMEHTOB, B TOM Y1CNe HOTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbl (3MNeKTPOHHble obpasbl LOKYMEHTOB), npunaraemble K
3asBMEHNIO, B TOM YNCNE AOBEPEHHOCTW, HanNpaensawTca B Buae dannos B gpopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He BGonee 50 Mbawr.

KayecTBO npepocTaBnsemMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3MNeKTPOHHbIX 00pa3os
AOKYMEHTOB) [OSPKHO MO3BONATL B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMeHTa M
pacnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBatb OT 3agBUTENS:

1) npeacrtaBneHNs AOKYMEHTOB M MHGOPMaUMM MU  OCYLUECTBIEHUS OENCTBUN,
npeacTaBneHne wunM  OCYLLECTBIIEHME KOTOPbIX He npeayCMOTPEeHO HOPMaTMBHbIMU



NpaBOBbIMW  aKTaMW,  PErynMpyroWmMMM  OTHOLLIEHWS,  BO3HMKaWMe B CBA3M C
npefocTaBneHnemM MyHULMNAanNsHOW yCnyru,

2) OCYyWECTBNEHNA [EUCTBUW, B TOM 4MCME COrnacoBaHun, HeobxoauMblx 4NN
NONy4YeHNs MyHULMNANbHOM YCIyrn U CBA3aHHbIX C oBpalleHMeM B UHbIE FOCYAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOyrnpaBneHus, OpraHmsauun, 3a WUCKIHYEHWEM MOonyYeHns
yCrnyr v nonyyvyeHns [OKYMEHTOB W WHOpMauuu, npefocTaBnaeMblXx B pesynbTaTe
NPefoCTaBNEeHNA TakmMxX YCNyr, BKMOYEHHbIX B MEPEeuYHW, ykasaHHble B 4actm 1 cratbn 9
depepansHoro 3akoHa N2 210-P3 (HeobxoanMbIX 1 0Bsa3aTeNbHbIX YCNyr);

3) npeacrtaBneHMa  AOKYMEHTOB U WMHQoOpmauumn, OTcyTCcTBMe W (Unn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanMCb MNpVM NepBOHa4YanbHOM OTKase B Mpueme
AOKYMEHTOB, HeOoOXoAUMbIX ANA NPefoCTaBNeHna MyHuuMnanbHoW ycnyrk, nmbo B
npeaocTaBNeHNN MyHULMNANbHOW YCyri, 3a UCKIFOYEHNEM CNEAYIOWLNX CryYaes:

a) u3MeHeHve TpeboBaHUAN HOPMaTMBHbLIX MNPaBOBLIX AKTOB, Kacaromxca
NPefoCTaBNeHNA MyHULMNANbHOW YCNyry, Mnocrne nepBoHadYanbHOW nojadvn 3asBneHnsa o
npeaocTaBNeHNN MyHULMNAaNbHOW YyCyru;

0) Hanmume owmnboK B 3asBNEeHUM O NPEefOCTaBNEHUN MyHULMNANbHOW YCryrn w
AOKYMEHTax, MnoOAaHHbIX 3adBUMTENeM Mocne nepBoHa4anbHOro oOTkasa B npueme
AOKYMEHTOB, HeOoOXoAUMbIX ANA MNpefoCTaBfeHna MyHuMuMnaneHon ycnyri, nmbo B
NpPefoCTaBNeHNN MyHULUMNANBHOW YCNYrM WU HEe BKOYEHHBLIX B MNPEeACTaBfeEHHbIA paHee
KOMMNEKT JOKYMEHTOB;

B) UCTEYEHME CpoKa AEUCTBUSA [OKYMEHTOB WU MU3MEHEeHMe WHpopmauum nocne
nepBoOHa4anbHOro OTka3a B MNpUeEME AOKYMEHTOB, HeOOXoAuMbIX ANS NpefocTaBneHuns
MyHULMNansHOW ycnyru, nmbdo B NpegocTaBneHm MyHULMNansHOM yCnyru;

r) BbISIBMIEHWE AOKYMEHTANbHO MNOATBEPXKAEHHOrO akta (Mpu3HakoB) OLIMOOYHOro
nUnn NpoTmBonpaBHOro genctena (besgencteng) fosmkHocTHoro nuua Oprana, paboTHuka
MoL, npn nepBoOHayanbHOM OTKase B MPUEME OOKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHna MyHULMNaneHOW ycnyrm, Nnbo B npeaocTaBneHum MyHULMNansHOM yenyru,
O 4YeM B NMUCbMEHHOM BWAE 3a noanucbro pykosoautTena OpraHa npu nepBoHaYanbHOM
OoTKase B NpueMe AOKYMEHTOB, HeOBXOAMMbIX ANS NPEeAOCTaBNEHNS MyHULMNANBHOW YCyTi,
yBEAOMNAETCA 3aABUTENb, @ TaKkKe NPUHOCATCH U3BUHEHNS 3a LOCTaBNeHHbIe HeyL00CTBa;

4) npepoctaeBneHns Ha OymaxHOM HOCUTENE AOKYMEHTOB W MHMOpMaumn,
3MNEKTPOHHbIE 00pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu
1 ctatbn 16 PepgepansHoro 3akoHa Ne 210-d3, 3a UCKMOYEeHNeM criyqaeB, ecnm HaHeceHue
OTMETOK Ha Takme [AOKYMEHTbl nnbo KX U3bATME ABNAETCA HeODXOAMMBIM YCOBUEM
NpefoCTaBNeHNa rocyaapCTBEHHOM WM MYHUUMMANbHOW YCNyr, M WHbIX Cry4aes,
yCTaHOBMNEHHbLIX heaepanbHbIMU 3aKOHaMM.

2.6. UcuepnbiBaowmim nepeyeHb 40KYMEHTOB, HEOOXO4UMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW NPaBOBbIMM akTaMu ANA NPefOoCTaBNeHNA MyHULMNANbHOW YCryrn, KOTOpble
Haxo4ATCA B PaCNOPSKEHNN rOCYAapCTBEHHBIX OPraHOB, OPraHoB MECTHOrO
camoynpasneHns 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Unmn opraHam MeCcTHOro
camoynpasneHns opraHn3aunn 1 KOTopble 3aaBUTENb BpaBe NpeacTaBnTb, a Takke
cnocobbl UX NOMNYyYEHUS 3aABUTENAMN, B TOM YMCHE B 3NEKTPOHHOM hopMe, NMOPSAOK NX
npeacTaBnNeHns; rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnsa nnbo
opraHmsaums, B pacrnopsKeHNN KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. lNMonyy4atoTca B pamkax MeEXBEL0MCTBEHHOIO B3aMMOLENCTBUS:

1) BbINKUCKa N3 EAMHOMO rocyfapCTBEHHOrO peecTpa HeaABWKNMOCTN — DepepanbHas
cnyxba rocygapCTBEHHOW permcTpaunn, kKagactpa v kaptorpadouu;

2) cBegeHMss O OEenCTByKOWEM nacnopte rpaxgaHnHa Poccunckon depepauum —
MB/1 Poccuu;

3) cBemeHMss O HoTapuanbHOM [OBEPEHHOCTN — PepepanbHas HoOTapuanbHas
nanara.



2.6.2. 3aaBuTenb BnpaBe nNPeAOCTaBUTb AOKYMEHTbl (CBeAeHWs), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATMBHOIO pernaMeHTa, B (OpMe SNeKTPOHHbIX
A OKYMEHTOB, 3aBEPEHHbIX  YCUIEHHOWN KBanmMuLmMpOBaHHON noanuce0 Ny,
YNOMHOMOYEHHbIX Ha CO34aHMe U NOANMUCAHME Taknx JOKYMEHTOB, Npu nojade 3asBneHuns.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NPeLCTaBeHMNe) yKasaHHbIMU B NyHKTE
2.6.1 agMUHUCTPaTMBHOIO pPEernamMeHTa opraHamu rocygapCTBEHHOWM BRnacTy, opraHamum
MECTHOro camoynpaBneHus, opraHm3aunamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCA
OCHOBaHWeM Ans 0TKasa B NpefoCcTaBneHnm MyHULUMNansHOM yCnyri.

2.6.4. [omkHOoCTHOE numuo wn  (unn) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1
agMUHUCTPATMBHOIO  pernameHta oOpraHoB W opraHvsauui, He npefcTaBumBLUNE
(HECBOEBPEMEHHO MPEeACTaBMBLUME) 3anpOLUeHHbIE W HaxoAAWMecs B pacrnopsKeHum
AOKYMEHT WnM CBefeHusa, nognexar agMWHUCTPaTMBHOW, AUCLUUNIIMHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOA4aTensCcTBoM Poccuinckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbI CBEAEHUSA, B TOM 4YuCne
noaTBeEPXKAaroLMEe BHECEHME 3asBUTENEM Nnatbl 3a NpefoCTaBNeHMe MyHULmMNansHOM
YyCnyrv, HaxoAswmeca B pacropsXKeHUN rocynapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpasneHnsa 1 NoABEeAOMCTBEHHbIX rOCYAapPCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasneHnsa opraHm3aunn.

HenpeacraBneHve 3agBUTENEM [OKYMEHTOB, COAepXalux CBEAEHMUs, KOTopble
HaxoO4AaTCA B PacCrnopsKeHUM  roCyAapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOro
camoynpasneHnsa 1 NoABEeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasneHnsa opraHvsaumi, He SBMASEeTCH OCHOBaHMEM ANS OTKasa 3asBuUTENto B
npeaocTaBNeHNN MyHULMNANbHOW YCyru.

2.7. NcuepnbiBaroLLmin NepeYeHs OCHOBaHMA A5 OTKasa B NPMEME AOKYMEHTOB,
HeoBXxoaMMbIX ANA NPefoCTaBNeEHNS MyHULMNANbHOW yCnyru

2.7.1. OcHoBaHMsIMM p[na OTKasa B MPUEME [OOKYMEHTOB, Heobxogumbix Ans
NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn, SBNATCS:

1) npeacTaBneHHble 3aaBUTENEM AOKYMEHTbl cogepXat NoAYUCTKM W UcCnpaBneHns
TEKCTa, HEe 3aBepeHHble B MOpsAKe, YCTaHOBMEHHOM 3akoHojaTtensCTBoM Poccuinckomn
depepaumm;

2) LOKYMEHTbI cofepXaTt MNOBPEeXAEHUS, Hannume KOTOPbIX He MO3BOMSET B NOSTHOM
obbeme ucnonb3oBaTb WMHGOPMaUMIO U CBEAEHMS, CodepXawpmecs B LOKYMEeHTax Angd
nNpeaoCcTaBNeHNa MyHULMNAaNbHOW YChyru;

3) npeacTaBneHHble [LOKYMEHTbl WNW  CBEAEHUS YyTpatuiM Cuny Ha MOMEHT
obpalwleHna 3a MyHUUMNanbHOMW yCcnyron (AOKYMEHT, yAOCTOBEPSAIOWNA  MOMHOMOUYNSA
npeacTaBuTeENa 3asBUTENd, B Cnydae obpalleHna 3a npefocTaBneHMeM MyHULmMNansHOM
YCrnyru ykasaHHbIM fILOM);

4) nofava 3asBneHna O MNpPefoCTaBNEeHUN MyHULMNanbHOW YCNyrn U LOKYMEHTOB,
HeoBXxoAuMbIX ANA NPeAoCTaBneHUs MYHUUMNanbHOW YCMyrn, B SMEKTPOHHOW dopMe C
HapyLUEHWEM YCTaHOBNEHHbIX TpeboBaHnN,

5) HekoppekTHOe 3anonHeHne obsasaTenbHbIX Monen B popMe 3asBreHusl, B TOM
4Yncne B MHTEPaKTUBHOW hopme 3asBneHns Ha PecnybnunkaHckom noprane (HeL0CTOBEPHOE,
HenonHoe, NMBo HenpaBubHOE 3anofHeHne);

6) npeactaBneHWe HEMOSIHOrO KOMMMeKTa AOKYMEHTOB, HeobxoauMbix Ang
nNpeaocTaBNeHNa MyHULMNaNbHOW YChyru;

7) 3agBneHne O NpefoCTaBneHnn yCrnyri nogaHo B OpraH rocyaapCTBEHHOW BacTy,
opraH MEeCTHOro camOynpaBfeHUs UM OpraHM3aumio, B MOMIHOMOYMS KOTOPbIX HE BXOAUT
npefocTaBneHne MyHULMNanbHOW yCnyru;

8) HecobniogeHne ycTaHoBNEHHbIX ctatben 11 depepanbHoOro 3akoHa ot 6 anpens
2011 roga Ne 63-03 «O6 sneKkTpOHHOM MOAMMCU» YCIOBUW MPU3HAHNSA LENCTBUTENBHOCTU
YCUINEHHON KBaNnnNpUUMPOBaHHOWN 3NEKTPOHHOW NOAMUCH.
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2.7.2. TlepeyeHb OCHOBaHUM ANsa OTKasa B NpUEME LOKYMEHTOB, HEODXoAMMbIX Ans
NONyYeHNa MyHULUMNANbHOW YCyrn, SBNSETCA UCHEPMbIBAIOLLMM.

2.7.3. PeweHnne o6 oTkase B NpMeME 3asiBEHNS N OOKYMEHTOB, HEODXOANMBIX ANS
NpefoCTaBNeHNa MyHULMNAnbHOW YyCnyrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3aaBuUTENd, Tak M Mocne mnony4YeHUs OTBETCTBEHHbIM AOSMKHOCTHBIM nmuoMm  OpranHa
HeoBXxoauMbIX ANA NPefoCTaBNeHUs MYHULUMNanbHOW YCMyrn AOKYMEHTOB (CBeAEHWW) C
NCNONb30BaHMEM MEXBELOMCTBEHHOIO MH(POPMAaLMOHHOMO B3aWMOLEWCTBUS, B CPOK, He
npeebiwarowmn 9 pabounx gHEN CO AHA PErMCTpaLmn 3asaBnEHMS.

2.7.4. 3anpewaetca OTkasblBaTb B NpPUEME 3a8BMEHNA W UHbIX [OKYMEHTOB,
HeoBxoaMMbIX AN NPefoCTaBleHNa MyHULMNAneHOW YyCryrn, B Cnyvae ecnv 3asBneHne u
AOKYMEHTbI, Heobxoaumble ANA NPefoCcTaBneHns MyHUUMNanbHOW YCnyrn, nojaHsl B
COOTBETCTBUN C WHOpMauMen o cCpokax W MNopsake NpefoCTaBlEHUs MyHULUMNAanIbHOW
ycnyri, onybnukosaHHou Ha EgnHom noptane, PecnybnunkaHckom noprane.

2.8. NcuepnbiBarowmin nepeyveHs OCHOBaHNIN A5 NPUOCTaHOBIEHNSA UNW OTKa3a B
npefocTaBNeHNN MyHULMNANbHON yCryrn

2.8.1. OcHoBaHMa ANA NPUOCTaHOBNEHNA NPeAOCTaBNeHNa MyHULMNAnbHOW YCryrm
OTCYTCTBYIOT.

2.8.2. OcHoBaHuWA Ans oTKasa B NpefocTaBneHu MyHULMNansHOW yCnyrm:

1) B npeacTaBneHHbIX 3a8BneHNN U (UNN) LOKYMEHTax COLEPXKUTCH HernonHas n (unn)
HeJoCTOBEpHasa MHopMaLms,;

2) nocTynneHve oOTBeTa opraHa rocyAapCTBEHHOW BRNacTh, opraHa MeCTHOro
camoynpasneHna nnbo noaBefOMCTBEHHOM OpraHy rocyfapCTBEHHOM BNacTy uUnmM opraHy
MECTHOro camoynpaBneHus opraHusaumm Ha MEXBEAOMCTBEHHbIN 3anpoc,
CBUAETENLCTBYHOLLEro 06 OTCYTCTBUN AOKYMEHTa U (Mnn) nHdopmMaymm, Heobxoanmbsix 4Nns
NpefoCTaBNeHNa MyHUUMNanbHOW YCNyr, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3aaBuTenemM no COBCTBEHHOW MHULMATUBE,

3) OTCyTCTBME CBEAEHUA O peructTpauum rpaxgaHnHa no MeCTy XUTenbCTBa
(npebbiBaHMS) B pacnopsbKeHUM OpraHoB MECTHOIO CaMOynpaBneHus.

2.8.3. MNepeyeHb ocHOBaHMM Ans OTKasa B NPEAOCTaBNEHUN MyHMUMNANBHOWN YCIyrn
ABNAETCA NCUEPMbIBAIOLLMM.

2.8.4. 3anpewaeTca OTKasbiBaTb B MNPefOCTaBNEeHUN MyHUUMNANbHOW YCryrn B
crniyyae, ecnu 3asBfeHne O npefocTaBneHun MyHUUMNAnNsHOW  YCryrm MNojaHo B
COOTBETCTBUN C WHOpMauMen o cpokax W MNopsake NpefoCTaBlEHUs MyHULUMNAaNbHOW
ycnyri, onybnukosaHHou Ha EguHom noptane, PecnybnunkaHckom noprane.

2.9. Nopsaok, pasMmep 1 OCHOBaHWUSI B3MMaHWS FOCYAapCTBEHHOM NOLUNHBI UMM HOW Nnartbl,
B3MMaeMOM 3a NpefocTaBieHne MyHMLMNansHOW yCnyrm

MyHuuymnaneHas ycnyra npegocrasnseTtca Ha 6e3B03mMe3gHON OCHOBe.

2.10. lNepeyeHb ycnyr, KOTopble ABNAITCS HEOOX0aMMBIMU N 0BA3aTENBHBIMM ANS
NpeaoCTaBneHNA MyHULMNANbLHOW YCYrn, B TOM YMCNE CBEAEHNSA O JOKYMEHTE
(AOKyMeHTax), BblgaBaeMoMm (BblgaBaeMblX) OpraHn3aumamMm, y4acTeyroLWMMA B

npeaoCcTaBneHN MyHULMNanNbHbIX YCnyr
MpenocraBneHne HeobxoauMbIX U 0BA3aTENbHBIX YCNyr He TpebyeTcs.
2.11. TNopaaok, pasmep 1 0OCHoBaHMA B3MMaHWA Nnartbl 3a NpefocTaBneHne yenyr, KoTopble
ABNATCA HeoBXoaMMbIMK N 06A3aTENbHBIMY AN NPEA0CTaBNEHNS MYyHULMNAnsHOW yCnyry,

BKNtoYast MHPOPMaLMIO O METOAUKE pacyeTa pasMmepa Takom nnaTtbl

MpenocraBneHne HeobxoauMbIX N 0BA3aTENbHBIX YCNyr He TpebyeTcs.
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2.12. MakcumarnbHbIA CPOK OXMnaaHnsa B o4epeamn npy nogade sanpoca o npeaoctaBneHmm
MYHULMNANbHOW yCryry, yCnyri, NpeaocTaBnsaeMon opraHm3aumnen, y4acTByoLWEN B
npefocTaBNeHNN MyHULMNANbLHOW YCNYr, U NPy NONyYeHUn pesynbTaTta NnpegocTaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHnsa npu nogadve 3asBfeHNs Ha MnofyYeHne MyHUUMnansHon
ycnyrun - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun pesynbtarta MNPeaoCTaBleHNa MYHALMNANbLHOW  YCrnyrn
MakCUMarbHbIN CPOK OXUAAHUA B 04epeamn He AOIKEH npesbiwats 15 MUHyYT.

2.13. CpoKk 1 NopsaoK perncTpaummn 3anpoca 3aaBuTens 0 NpegocTaBneHnn MyHULMNansHown
YyCrnyrm v ycnyrm, NpefocTaBnaemMon opraHmsaumen, y4acTByowen B NpeaocTaBneHnm
MYHULMNANbHOW YCNyr, B TOM YACIE B SMNEKTPOHHOW hopme

2.13.1. MNMpn nnyHom obpaweHnn B M®PL| B aeHb nogayn 3asaBneHUs 3asBUTENHO
Bblgaetca pacnucka ns ANC MoOLl ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPKAAIOLLMM, YTO
3asBneHne oTnpaBneHo, U 4aTon nogadn 3asaBneHns.

2.13.2. Mpn HanpaeneHuM 3asBneHWs MocpeacTsom, PecnybnukaHckoro noprana
3aaBUTENb B AEHb MOAAYN 3asBreHUA nonydvaeT B NMYHOM kKabuHeTe PecnybnukaHckoro
noptana M no 3MEeKTPOHHOW MNo4YTe YyBEAOMSEHWE, MOATBEpXAarwLee, YTO 3asBfeHue
OTNPaBneHo, B KOTOPOM YKasbIBaKOTCH PErMCTPaLMOHHbIN HOMEP 1 AaTa nogaym 3asaBneHms.

2133. Mpu nuyHom obpaweHnmm B OpraH B [AeHb nojadu  3asBrneHus
YNOMHOMOYEHHBIM  AOMMKHOCTHBIM nnuyoMm OpraHa 3asBuTento BbIAAETCH pacnucka W3
aBTOMaTM3NPOBAHHON WNHMPOPMAUNOHHONW CUCTEMbI, MNPEAHA3HAYEHHOW AnNs  OKasaHus
rocyaapCTBEHHbIX U MyHULMNANbBHBLIX YCNyr, C perncTpaunoHHbIM HOMEPOM, AaTou nojaudv
3a8BNeHNa N NepeyHeM NpeacTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA kK NOMELLEHNAM, B KOTOPLIX NPeaoCcTaBNAeTCsa MyHMUMnansHas
ycnyra, K 3any oxmaaHma, Mmectam 4NA 3anOofHEHWs 3anpocoB O NpeaocTaBneHmm
MYHULMNAnsHOW yCnyr, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamm Ux 3anonHEHUS K
nepeyvyHeM LOKYMEHTOB, HEODXOANMbIX AN NPEeAOCTaBNEeHNS KaKa0M MyHULMNANbHOM
yCnyri, pasmeLleHno 1 0OOpPMIEHNIO BU3yarbHOW, TEKCTOBOW U MyTbTUMEANNHOMN
MHOPMaLMK O NOPSAKE NPEeAOCTaBNEeHNS TakoM YCnyr, B TOM Yncne K obecneyveHunto
AOCTYNHOCTW ANS MHBaNUAOB yKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C peaeparnbHbIM
3aKoHoAaTenbLCTBOM W1 3akoHoAatenscTBoM Pecnybnuvkn TatapctaH o coymansHom 3awmuTe
NHBanNMaoB

2.14.1. TlpepocCTtaBneHne MyHMUMNANbLHOWM YCNyrM OCYLIECTBNSETCA B 34aHUAX WU
nomeLleHmsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXaPOTYLLEHUS.

Mecta npuema 3assutenen obopyayrotcsa Heobxogmmon mebensio ansa 0hopMnIeHns
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.

214.2. B coortBeTcTBMM C 3akoHogartenbctBOM Poccuimickon depepauumn o
coumaneHOW 3awMTe MHBanMAoB B Lenax 6ecnpenartCTBEHHOro JocTyna K MecTy
npefocTaBneHna MyHUUMnanbHoW ycnyrin obecneynBaeTcs:

1) obecneunBaetrca OecnpenAaTCTBEHHLIM — AOCTYN  WHBaNMAOB K MECTY
NpefocTaBnNeHna  MyHuuMnanbHOW ycnyri  (yaobOHbIA  BXOA-BbIXO4 B MNOMELLEHUA W
nepemeLleHne B Ux npegenax);

2) BuW3yanbHas, TeKkcToBas W MynbTUMeguMMHas wHdopmauus o nopsake
NpefoCcTaBnNeHna MyHUUMNansHOM ycnyri pasmewaetca B yAOOHbIX ANa 3asBuTenemn
MeCTax, B TOM YMCfle C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAEHME WHBaANMAOB, WMEKLNX CTOMKME paccTponcTea  yHKLMM
3PEHUA N CaMOCTOATENBHOMO NEPEABMKEHNS, N OKa3aHWE UM NMOMOLLM,
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4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKEeHNA NO TEPPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 0OBLEKTbI COUManbHOW, MHXEHEPHOW U TPaHCNOPTHOW MHAPACTPYKTYpP, BXoaa
B Takme obbeKTbl M BbIXOAa N3 HUX, MOCaAKN B TPAHCNOPTHOE CPEACTBO U BbICALAKM U3 HETO, B
TOM YMCe C UCMNOMb30BAHMEM KPeCna-KOMNACKM,

5) Hapnexawee pasmewleHme obopyaoBaHMs W HOcUTENEn MHGOpMauuK,
HeobxoauMbIx Ans obecneyeHna GeCnpensaTCTBEHHOrO AOCTyna WMHBanNMAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKN3HEeAEeATENbHOCTY;

6) pybnupoBaHne Heobxogumon AN WHBANMAOB 3BYKOBOWM W 3PUTENBHON
NHdoOpMaLUK, a Takke HagnMCceW, 3HAKOB U MHOW TEKCTOBOW U rpadnyeckon nHgpopmaumm
3HaKkamu, BbINONIHEHHBIMU PeNbedHO-TOUEYHbIM WpndTOoM bpanns;

7) AONycK cypaonepeBogynka U TMdrocypaonepeBosymka;

8) ponyck cobakm-npoBOAHMKA MPU HanMynun AOKYMEHTa, NOATBEPXKAALEro ee
crneumansHoe obyyeHne 1 BblAaBaemoro no opme 1 B Nopsafgke, KOTOpble YCTaHOBMEHbI
npukasom MwuHMCTEpcTBa Tpyda W couuansHoM 3awutbl Poccunickon depepaunn oT
22.06.2015 Ne 386H «O6 yrBepxaeHMM OPMbI  AOKYMEHTA, NOATBEPXKAAOLLErO
cneumansHoe obyyeHne cobakn-NpoBOAHMKA, N NOPSAKa ero Bblgaun».

2.14.3. TpeboBaHna B Yactn obecnedeHmns gOCTyNnHOCTU ANs NHBanMaoB OObLEKTOB, B
KOTOPbIX OCYLLECTBNAETCA NpefoCTaBNeHne MyHUUMNansHOW  yCnyrm, W CPeacTs,
NUCNOMNb3yeMbIX MNpU MPEeAOCTaBNEHUM  MyHULUMNAaNbHOW  YChyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernameHTa, MNPUMEHSATCA K
obbeKkTaM M CpeacTBaMm, BBEAEHHbIM B 3KCMfyaTtaumio UM MpOoLIefLlMM MOAEPHU3aLnIo,
pPeKOHCTPYKUMto nocne 1 nonga 2016 roga.

2.15. MNokasarenn gOCTYNHOCTN N Ka4eCTBa MyHULMNANbLHOW yCryry, B TOM Y1Cne
KONN4YECTBO B3aUMOAEVNCTBUN 3aABUTENS C AOSPKHOCTHBIMU NUL@MKN NPy NpeaoCTaBneHmm
MYHULMNANsHOW YCIYrn U X NPOAOIIKUTENBHOCTD, BO3MOXHOCTL MOSTyYeHNa MHopMaumum o
Xofe NpefocCTaBneHNa MyHULMNAaNbHOW yCNyry, B TOM YACHE C UCMONb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMMA, BO3MOXHOCTb MO0 HEBO3MOXXHOCTb
NONYyYEHNa MyHNULMNANBHOW YCYr B MHOOGYHKLMOHaNbHOM LIEHTPE NpeaocTaBneHuns
rocyfaapCTBEHHbIX U MyHULMNANbHBLIX YCryr (B TOM Yicnie B NONIHOM obbeme), B nobom
TeppuTOpUanbHOM nogpasaeneHm opraHa NCNoNTHUTENBHO PacnopsauTENbHOMO opraHa
MECTHOro camoynpasfeHns, No BbIOOpy 3aaBuUTeENs (SKCTEppUTOpUanbHbIV NPUHLMN),
nocpeacTBOM 3anpoca O NPeaoCTaBneHNN HECKONbKUX FOCYAapCTBEHHbIX U (M)
MyHULMNAnNbHbIX YCNyr B MHOrOYHKLMOHANBHbBIX LIeHTpax NpeaocTaBneHns
rocyfAapCTBEHHbIX 1 MyHULMNANbBHBIX YCMyT, NPeayCMOTPEHHOro cratben 15.1
depepansHoro 3akoHa Ne210-d3 (KOMMNNEeKCHbIM 3anpoc)

2.15.1. Tlokasatenamm [OCTYNHOCTU NPEAOCTaBMNEHNA MYHALMNANbLHOW  YCInyrn
ABNAOTCA:

pPacnonoOXeHHOCTb NMOMELLEHNSA, B KOTOPOM BEAETCA MPUEM, Bblgadya LOKYMEHTOB B
30HE AOCTYMNHOCTN OBLLIECTBEHHOIO TPaHCNopTa;

Hanuume HeobxoaMMOro KonmyecTsa CneLUmanmncToB, a Takke NOMELLEHNNA, B KOTOPbIX
OCYLLECTBNAETCA NPUEM LOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBaolen uHpopMaumm o cnocobax, nopsgke u  cpokax
npefocTaBneHna MyHULMNAanNeHOM yCnyrin Ha MHpOpMaUnoHHbIX cTergax, EauHom noprtane,
PecnybnukaHckom noptane, oduymansHOM cante MyHULMNAansHOro pamoHa;

oKasaHve NoMoLUM WHBanuaam B NPeoaorieHnn BapbepoB, MELLaroWMX MOMyYeHUHo
UMW YCIyT HapaBHe C APYrMMn NLamm.

2.15.2. lNokasarenamm ka4yecTBa NpeaoCTaBneHNa MyHULMNANbLHOW YCyrn SBRSHOTCS:

1) cobnogeHne CpoKoB NpMemMa 1 pacCMoTPEHNS 4,O0KYMEHTOB;

2) cobnrogeHne cpoka nonyveHns pesynbtata MyHULMNansHoW yenyru,

3) oTcytcTBME  ODOCHOBaHHbIX Xano® Ha  HapyweHus  agMWHUCTPaTUBHOrO
pernameHTa, coBepLueHHble paboTHukammn Oprana;
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4) KONMMYECTBO B3aUMOLENCTBUW 3a8BUTENSA C AOIPKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYNbTaUnn):

B3ammogencTemne sassutena ¢ pabotHukammn OpraHa unm ML npu npegoctasneHnn
MYHULMNAnNbHOW YCRyrn OCYLLECTBNAETCA OAWH pa3 npu NpeacTaBleHUn 3asBneHna co
BCEMU HEODXOANMbBIMU AOKYMEHTaMU,

OQVMH pa3 B Crny4yae HeobXxOAMMOCTM NONyyYeHna pesynbtata npepocTaBneHus
MyHULMnansHown yenyri B OpraHe unm ML, B dopme ak3emMnngapa 3neKTpOHHOro AOKyMeHTa
Ha BymaxxHOM HOCUTENE.

MpoaomMKNTENBHOCTE OAHOMO B3aUMOAEUCTBUS 3asaBUTENSA C AOIMKHOCTHBIMIW Nvlamm
npy NPeLOCTaBNEHNN MyHULMNANBHOW YCNyrn He NpeBbIWaeT 15 MUHYT.

3asButens BnpaBe OLEHUTbL Ka4yeCTBO MNPEeAOCTaBIIEHUA MYHUUMNANbHOW yCrnyrn C
NOMOLLLK  YCTPOWCTB MNOABWKHOW  pagnotenedoHHONW CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprana, TeEpMUHanbHbIX YCTPOUCTB.

2.15.3. NIHdhopmaumsa 0 xoae npenoctaBneHns MyHUUMNAansHOM yCryrin MOXeET ObITb
nonyydeHa 3saaBuTeneM B nMYHOM kabuHeTe Ha EpwHom noptane, PecnybnumkaHckom
noptane, B OpraHe, MoLI,

2.15.4. MNpepocTaBneHne MyHMLMNansHOW ycnyrm ocyulectensaetca B nodom ML, no
BbIOOpY 3aaBMTENA HE3aBUCMMO OT MecCTa €ero XWUTENbCTBa WM MecTta gakTU4YecKoro
NpoXmnBaHs (npebbiBaHms) Ha TeppuTopun Pecnybnukm TartapctaH no
3KCTEPPUTOPUANIBHOMY NPUHLMNY.

MyHuymnaneHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpefocTaBnaeTCs.

2.16. NHble TpeboBaHms, B TOM YNCNE yYMTbIBaOWME OCOBEHHOCTM NPeaoCTaBNeEHNS
MYHULMNAnbsHOW YCNYr No 3KCTEPPUTOPUanbHOMY NpuHUMNY (B Criyvae, ecnm
MyHUUMNaneHasa ycnyra npegocTaBnsaeTca no SKCTeppuTopmansHOMy NpuHUMNY) m
0COBEHHOCTM NPEAOCTaBNEHNA MYHALMNANBHOW YCIyrn B 3NEKTPOHHOW dhopme

2.16.1. lMpn npepocTaBneHMn MyHULUMNANbLHOM YCNyrM B SNEKTPOHHOW dopme
3aaBUTENb BNpase:

1) nony4nTtb MHOPMaLMIO O NOpPSAKe W Cpokax NpenoCTaBnNeHUs MyHUMUMNAaNsHON
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane,

2) nopaTb 3asBreHne O npeaocTaBneHMM MyHUUMNansHOM YCnyrmi W WHble
AOKYMEHTbI, HeoOXxoauMble ANS NPefoCTaBneHUs MyHUUMNanbHOW YCNyri, B TOM 4ucne
AOKYMEHTbl M MHGOPMaUMIO, SNEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUN C NyHKTOM 7.2 4yactm 1 crtatbn 16 PepepanvHoro 3akoHa Ne 210-03, ¢
ncnonb3oBaHmeM PecnybnmkaHckoro noprana;

3) nonyyYnTb CBEAEHUS O XOAE BbINOMHEHWUS 3asBNEeHUA O MNpeaocTaBneHum
MYHULMNANsHOW YCNyru, NoAaHHbIX B SNEKTPOHHOWN POpMeE;

4) OCyLeCTBUTL OLEHKY Ka4yecTBa npefoCcTaBleHna MyHULMNanbHOW yCnyru;

5) nonyunTtb pesynbTar nNpPeaocTaBfeHNs MyHUUMNAaNbHOW ycnyru B dopme
3MNEKTPOHHOIO AOKYMEHTA,

6) nopaTb xanoby Ha pewenve n aencteue (besgencteme) OpraHa, a Takke ero
AOJPKHOCTHBIX N, MyHULMNAnNbHbIX Criyxawmx nocpeacrtsom PecnybnukaHckoro noprana,
noprtana denepansHON rocyaapCcTBEHHON MHGOPMAaLUMOHHON CUCTEMBI, obBecneunBaroLLEen
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHus peweHnn n gencteun (6esgencrans),
COBEPLUEHHbIX NMPW NPeaoCTaBneHnn rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr opraHamu,
NpPefoCTaBNARWNMA  FOCYAAPCTBEHHbIE UM MyHUUMNanNbHbIE YCAyrn, WX AOSMKHOCTHbIMM
nuamu, rocyaapCTBeHHbIMU U MyHULMNANbHBIMA CRYXaLMM,

2.16.2. dopmupoBaHMe 3adaBMneHUs OCYLUECTBMAAETCA MOCPEACTBOM 3arnofiHeHUS
3NEeKTpoHHOW opMbl 3asBneHns Ha PecnybnukaHckom noptane 6e3 HeobxogmmocTun
AOMNOSNTHUTENBHON No4aun 3asBNeEHNS B KAKON-NnMbo nHom hopme.

2.16.3. NMpwn hopmumpoBaHumM 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA W COXPaHEHWA 3asBMEHUA N WHbIX LOKYMEHTOB,
HeobXxoAauMbIX ANS NPeaoCTaBneHns yCnyru;
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2) BO3MOXHOCTb 3aroOfIHEHWUA HECKOMbKUMMK 3asBUTENSAMUM  OOHOW  3NEKTPOHHOM
dopmbl  3agBneHMA Npu  obpaleHun 3a ycnyramu, npeanonararolMmn  HanpasneHue
COBMECTHOrO 3asBNEeHNA HECKONBKUMU 3asBUTENAMN;

3) BO3MOXHOCTb ne4yat Ha OymMaHOM HOCUTENE KOMUM SNEKTPOHHOW GOOPMbI
3a8BneHns;

4) COXpaHEeHNe paHee BBELEHHbLIX B SMEKTPOHHYHO (DOpMY 3asiBNEHUS 3HAYEHUA B
noboN MOMEHT MO KEMNaHWK NOMb3oBaTend, B TOM 4YMCre Npu BO3HWKHOBEHUM OLIMOOK
BBOAA M BO3BpaTe A8 NOBTOPHOMO BBOAA 3HAYEHWN B 3MEKTPOHHYH OOpMY 3aaBNEHUS;

5) 3anonHeHne nNonen anekTPOHHOM POPMbI 3asBNEHMS 4O Ha4ana BeBoga CBeAeHUN
3asBUTENEM C WCMOMb30OBaHWEM CBeAeHuMN, pasmeweHHbix B ECUA, n ceegeHun,
onybnukoBaHHbIXx Ha PecnybnukaHckoM noprtane, B 4acTW, Kacarwlencs CBELEHUN,
OTCYTCTBYIOLLMX B €4NHOWN CUCTEME NAEHTUDOMKaAUMN U ayTeHTUdUKaLmK;

6) BO3MOXHOCTb BEPHYTHCA Ha NHOOON 13 STanoB 3anofTHEHUS 3NEKTPOHHOW OOPMBbI
3asBneHnsa 6e3 notepn paHee BBEAEHHON MHpopMaUni;

7) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NofaHHbIM UM 3asBMEHNAM B TeYeHMe
He MeHee OAHOro roga, a Takke 4YaCcTUYHO CHOPMUPOBAHHBIM 3aABMEHUAM - B TEYEHNE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3assutenen Ha npuvem B MOLl (ganee - 3anucb) ocyllecTBnaeTca
nocpeactesomMm PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOL.

3aaBMTENIO NPEfOCTaBNAETCs BO3MOXHOCTb 3anmcu Ha nobble cBobopHble ans
npuema pjaty v Bpemsa B npepenax yCTaHOBMNEHHOr0 B MHOrOMYHKLUMOHANbHOM LEHTpe
rpadomka npuema.

3anuck Ha onpeaeneHHyro AaTy 3akaH4YMBaeTCa 3a CyTKM A0 HACTYNNEHNA 3TOW AaThbl.

Ana ocyuwecTBneHna npeaBapuTenbHOM 3anmMcn nocpeacTsoM PecnybnukaHcKoro
noprtana 3aaBuTento HeobXOAMMO YykasaTb 3anpalinmBaemble CUCTEMOW [aHHble, B TOM
yucne:

dhamMunnio, Ms, OTYECTBO (MPU HaNU4Un);

HOoMep TenedoHa;

appec 3NEKTPOHHOW MouThl (MO XenaHuio);

Xenaemyro gaty u Bpems npvema.

B cnyyae HecooTBETCTBMSA CBEAEHWW, KOTOpble coobwun 3assBuTens npu
npeaBapuTENnbHON 3annucy, AOKYMEHTaM, MpPeACTaBNeHHbIM 3asBuUTENEeM Mpu  NINYHOM
npueme, npeaBapuTenbHas 3anmce aHHYNMpyeTcs.

Mpn ocywecTBneHMM npeaBapuTENbHOW 3anucn  3asBuTento  obecnedymBaeTca
BO3MOXHOCTb pacnevyaTtaTb TanoH-noagTeepxaeHune. B cnyvae, ecnu 3aseBuTens coobwmT
afpec SMNeKTPOHHOW MOYTbl, Ha YKa3aHHbIA agpec Takke HanpaBnaeTca nHdopmaumsa o
NoATBEPKAEHUN NPEeLBapUTENBHON 3anMCK C yKasaHWeM AaTbl, BPEMEHW U MecTa npuemMa.

Mpwn ocyLecTBNEHUN NpeaBapuUTENbHON 3anncuy 3asButens B obasaTensHOM nopsagke
MHPOPMUPYETCH O TOM, YTO NpeLBapuUTEnbHasa 3annucb aHHYNMPYETCA B Cnydae ero HesBKU
Nno UCTeYeHMn 15 MUHYT C Ha3HaYEHHOro BPEMEHU nNpnemMa.

3assutens B Noboe BpemMsa BnpaBe OTKa3aTbCH OT NpeaBapuTensHOM 3anuncu.

3anpewaetca TpeboBaTb OT 3afABUTENS COBEPLUEHUS MWHbIX AENCTBUW, Kpome
NPOXOXKAEHNA UAEHTUDUKAUMN N ayTeHTUdUKaumMm B COOTBETCTBUM C HOPMaTUBHbLIMM
npaesoBbiMM akTamum Poccuinmckon  ®depepauyuun, ykasaHus Lenn npuema, a Takke
NpefocTaBnNeHna cBefeHun, HeobxoauMbiX AN pacyeTa ANUTENBHOCTM  BPEMEHHOrO
NHTepBana, KOTopbIN HEOOX0ANMMO 3abpoHMPOBaTL ANS NpUeEMa.

3. CocrtaB, nocnenoBaTesibHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAKY UX BbINOSTHEHUS, B TOM YUCIie 0COGEeHHOCTH
BbINOJSIHEHNS aAMUHUCTPATUBHbIX Npoueayp B 3NEeKTPOHHOM hopme, a TaKke
0COBEHHOCTU BbINOJSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOrO(yHKUNOHaNbLHbIX
LeHTpax
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3.3.1. MNprem LOKYMEHTOB ANA NPEAOCTaBNEHNA MyHLMNANbLHOW ycrnyrn yepes ML
nnn yganeHHoe paboyee mecto MOLL

3.3.1.1. 3agsutenb (Npeacrtasutene 3aasutens) obpawaetca B MOL| ¢ 3anpocom o
NpefoCcTaBNeHnn MyHULMNANBEHOW YCNyr M npeactaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHNCTPAaTUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk ML, Begywmm npuem 3asBrneHum:

onpeaenser npeameT obpalleHns;

YAOCTOBEPSET IMYHOCTL 3a8BUTENS;

NPOBOAMT NPOBEPKY MNOMHOMOYMI LA, NOAAKOLLEr0 AOKYMEHThI;

NPOBOAMUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MyHKTE
2.5 agMUHUCTPaTUBHOIO pernameHTa;

3anonHaeT anekTPoHHyo popmy 3aasneHna 8 AUC MoL;

npyv NpPefocTaBneHMM AOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMMHUCTPaTMBHOMO
pernameHta Ha OyMaXHOM HOCUTEne, OCYLUECTBNAET CKaHMpOBaHWE NpPeLCTaBNeHHbIX
L OKYMEHTOB;

pacnevarbiBaeT 3assnenne ns AUC ML,

nepefaeT 3asaBUTENIO HA NPOBEPKY U noannucaHue;

nocrne nognnucaHnsa ckaHnpyet nognmcanHoe 3asasneHve 8 AUC MoLl,

sarpykaet B AUC MLl gokyMeHTbl, NpeacTaBneHHbIe B 3MNEKTPOHHOW opme Unm
3MNEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBIX LOKYMEHTOB, (OPMUPYET SNEKTPOHHOE AenO;

BO3BpaLLaeT NoANMCaHHOE 3asBlieHne N opurmHanbl OyMaxHbIX JOKYMEHTOB;

BblAET 3aaBUTENO PACTNCKY B MPUEME LOKYMEHTOB.

AOMUHUCTPaTMBHbIE  NPOUEAYpbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb ODpalleHns 3aaBuTens.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX MNPOUEAYP SBMSKOTCA. rOTOBOE K
OoTnpaBKe 3asBMNeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHnk M®L| HanpaBnsaeT NakeT AOKYMEHTOB, MPUHATLIX OT 3a8BUTENS B
OpraH B 3MNeKTPOHHOW hopme (B COCTaBe NAKETOB SMEKTPOHHbIX AErn) B TeYeHWe O4HOro
paboyero gHa co gHs obpalleHns 3aaBuTENNA B CTPYKTYpHOe nogpasaeneHme MoOLL.

PesynbTaramn BbINONHEHNA agMUHUCTPAaTUBHBLIX NPOLEAYP SBNAKOTCA: 3adBneHue U
NnakeT LOKYMEHTOB (3MNeKTPOHHOe Aeno), HanpaeneHHble B OpraH, NnocpeacTtBOM CUCTEMbI
3MNEKTPOHHOIo B3aMMO4ENCTBUA.

3.3.2. Tllpyem [OKYMEHTOB ANs NPeAoCTaBneHns MyHUUMNansHOW yCcnyrm B
3NEKTPOHHOW dhopme vepes PecnybnmkaHckmin nopTan.

3.3.2.1. 3agBuTtenb ANA nojadn 3asBneHWS B SMEKTPOHHOW ¢OOpMe BbINOMHAET
cnepyrowme oENCTeunS:

BbINOMHAET aBTOPU3aLMIo;

OTKpbIBaEeT (POPMY 3NEKTPOHHOIO 3adABMNEHUS;

3anonHaeT popmy SMEKTPOHHOrO 3as8BMEHNS, BKIOYAKOLLYHO CBeAeHns, Heobxoanmble
n obasareneHble ANS NPeAoCTaBneHNs MyHULMNAneHOW yCnyru,

NPUKPENNAeT AOKYMEHTbl B 3MEKTPOHHOM OpMe Wnn  3NeKTPOHHble obpasbl
AOKYMEHTOB K (DOPME 3NEKTPOHHOrO 3asBrneHus (Npn HeobxoauMocTK);

noaTeepxpaet akT O03HaKoOMMEHUs U Ccornacus C  YCNoBUAMW W MOPAAKOM
NpefoCTaBNeHna  MyHUUMNanbHOW YCryrm B SMEKTPoHHOW dopMe  (ycTaHaenvBaeT
COOTBETCTBYHOLLYH OTMETKY O cornacum B popme SneKTPOHHOrO 3asaBreHNs);

noaTeepaaet  AOCTOBEPHOCTb COOOLUEHHbIX  CBeAeHUN (ycTaHaBnuBaeT
COOTBETCTBYHOLLYH OTMETKY B (POPME 3NEKTPOHHOIO 3aABMNEHUS);

OTNpaBnaeT 3anofIHEHHOE 3MNEKTPOHHOE 3asBfeHne (HaKMMaeT COOTBETCTBYIOLLYHO
KHOMKY B 0OpMe 3MEKTPOHHOMo 3aaBfeHns);

3MNEKTPOHHOE 3asiBfeHNe NOANUCLIBAETCA B COOTBETCTBUM C TPebOBaHUAMU MyHKTa
2.5.3 aAMWHNCTPaTUBHOIO pernamMmeHTa;

nony4aet ysefomneHne ob oTnpaBke 3NEKTPOHHOMO 3aABMEHUS.

dopmaTHo-normyeckas nposepka CHOOPMUPOBAHHOIO 3asBMEHUS OCYLLEeCTBNSETCA
nocrne 3anofiHEHNS 3aaBUTENEM KaXKAOro U3 nonen 3nekTpoHHoW dopMbl 3aasnenHus. lMpu
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BO3MOXHOCTW — MHbIMK cnocobamm) 3anpockl 0 NPeaoCTaBEHNN JOKYMEHTOB U CBELEHUN,
NPeAyCMOTPEHHBLIX MYHKTOM 2.6.1 aAMNUHUCTPAaTMBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE  NPOLEAYpbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUA 3as8BMEHNSA HA PACCMOTPEHME.

Pesynbtatamu BbINOSTHEHNSA aAMUHNCTPATUBHbBIX npoueanyp ABNAOTCA:
HanpaeneHHble B OpraHbl BNacTn n (MnNn) NOABEAOMCTBEHHbIE OpraHamM BnacTu opraHnsagmm
3anpochbl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, MOCTYMUBLUMX
yepes CUCTEMY MEXBELOMCTBEHHOIO SNEKTPOHHOrO B3aUMOAEWCTBUS, NPeAoCTaBNAroT
3anpawmBaeMble LOKYMEHTbI (MHPOPMaLMIO) UK HanpaBnAT yBeAOMEHNS 00 OTCyTCTBUN
AOKYMeHTa 1 (Mnn) nHpopmaumn, HeobxoauMbiX ANS NPefoCTaBNeHna MyHULMNansHOM
ycnyrn (ganee — ysegomneHme o6 otkase).

AOMUHUCTPaTMBHbIE  MNPOLEAYPbl, YCTaHaBnMBaeMble  HACTOAWMM  MYyHKTOM,
BbINOSTHAOTCA B TEYEHWE TPeX AHEeW CO AHSA MOCTYNNEHUs MEXBEAOMCTBEHHOroO 3anpoca B
OopraH unu opraHu3auuio, NpefocTaBnNaALmMe LOKYMEHT U MHAOPMAaLMIO, €CNN UHbIE CPOKU
NOArOTOBKM W HanpabBfneHna OTBeTa Ha MEeXBEAOMCTBEHHbIA 3anpoc He YCTaHOBIEHb!
dhenepanbHbiMM 3akoHaMn, npaeoBbiMK aktamu lNpaeutensctea Poccuinckon depepauymm n
NPUHATBIMM B COOTBETCTBUMM C degeparnbHbIMU  3aKOHaMW HOPMaTMBHBIMWA  NPaBOBbIMA
akTamm Pecnybnukn TatapcraH.

Pesynbtatamn BbINONHEHNA aAMMHUCTPATMBHBIX NPOLEAYP SBNAOTCA: LOKYMEHTbI
(cBepeHus), Heobxogumble AN NPefOCTaBNEHUS  MyHUUMNAanbHOW  ycnyrk, nmbo
yBegoMmneHne o6 oTkase, HanpaeneHHble AOMKHOCTHOMY Nnuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBE[0MCTBEHHbIX 3anpocoB.

3.4.4. [JO/MKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaBfieHWE MEXBELOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpawvBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOINO 3NEKTPOHHOro
B3aMMOAENCTBNA  AOKYMEHTbl  (CBefeHus), Heobxogumble  AnNS  NpeaocTaBneHus
MyHULMNansHOW ycnyri, nubo yeegomneHne o6 oTkase npu OTCYyTCTBUM LOKYMEHTa U (Unn)
nHopMaLmy;

Npyv HanmUyYMMm OCHOBaHWW, MPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT NpPOeKT peweHna o6 oTkase B nNpueme [LOKYMEHTOB,
HeoBXoAMMbIX ANS NPeAOCTaBNeHNA MyHULMNANbHOW YCyTriA.

Mpoekt peweHns o6 oOTkase B NpUeMe [OKYMEHTOB, Heobxoaumblx Ang
NpefoCTaBNeHNa MyHUUMNANbHOW YCRyrM, C yKasaHueM MNpUYMH OTKasa (B crydae, ecnv
OCHOBaHWA Ang OTkasa B nNpueMe [LOKYMEHTOB, HeobXxoauMbiXx ANa nNpefocTaBneHus
MYHULMNAnbHOW YCINyrn, CBA3aHbl C HapylUEHWEM YCTaHOBMEHHbIX TPeOOBaHWW K Takum
AOKYMEHTaM, OCHOBaHuMs [ANA OTKasa B MpueMe [OKYMEHTOB [AOSMKHbl copepXartb
NHOPMaLMIO O HaUMEHOBaHUM AOKYMEHTOB (MHGOpMauMM, CBEAEHMN), KOTOPbIE HE
npeacTaBneHbl, CoaepXar HeaoCcToBepHble U (Mnn) NpOTUBOPEYMBLIE  CBEAEHUS,
opopMneHbI C HapyLLEHNeM YyCTaHOBMNEHHbIX TpeboBaHWin), HAaNpPaBnsaeTCs Ha CornacoBaHne
B YCT@HOBNEHHOM NOpPSAAKE NOCPEACTBOM CUCTEMbI SNEKTPOHHOIrO AOKYMeHTooB0opoTAa.

CornacoBaHue npoekTa pelleHus ob oTkase B NpuemMe [OKYMEHTOB, HeoOXOo4nMbIX
ANA  nNpefocTaBneHus  MyHUUMNanbHOW  YCNyry,  OCYLeCTBRASeTCS B MNOpsake,
NpPeLycCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE  NPOUEAYypbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MONyYEeHNA CBEAEHNN NO MEXBEAOMCTBEHHBIM 3arnpocam.

Pesynbtatamn BbINONHEHNA agMUHUCTPATMBHBIX MPOUeayp SBNAKTCA. LOKYMEHTbI
(cBepeHus), Heobxoanmble ANS NPELOCTaBNEHNA MyHULMNANBHOW YCIyri, NPOEKT peLleHns
o6 oTKase B npuemMe [LOKYMEHTOB, HeODXOAUMbIX ANA NPefoCTaBNEeHNA MyHULUMNAanbHOW
ycnyru.

3.4.5. cnonHeHme npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPAaTUBHOIO
pernameHTa, nNpy Hanm4nm TEXHNYECKON BO3MOXHOCTM OCYLLIECTBNAETCA B aBTOMaTtM4eCckoM
pexXnumMe C  UCMONb30BaHMEM  aBTOMaTU3NPOBaHHOW  MHMOPMALMOHHOM  CUCTEMBI,
npefHasHa4YeHHOW AN OKasaHUs rocyAapCTBEHHbIX U MyHULMNANbHBIX YCNYr, B TOM YniCne C
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AOMUHUCTPaTMBHbIE  NPOLEAYPbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAOTCA B MOPSAKe O4YepefHOCTW, B AeHb npubbiTa 3asBuTena B CPOKW,
YyCTaHOBIEHHbIE pernameHTom padotel MOLL.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHBIX MNPOLEAYP SABNSAKTCHA: dukcaums
dakta BblgauM pesynbTata npefocTaBneHna  MyHuuyunansHon ycnyrm B AUC Mol
pe3ynbTaTt NpeaoCcTaBneHns MyHULMNANsHOM YCIyr, BblAaHHbIA 3as8BUTENHO.

3.6.3.2. MNMpwn obpalleHnn 3aaBuTENSA 3a Pe3ynbTaTtoOM MyHALMNANbLHOW yCnyru 4Yepes
PecnybnvkaHckmin noptan 3asBUTENO B JNNYHLIA KAaOWMHET aBTOMAaTUYECKN HanpaeBnsieTcs
SNEKTPOHHbIN ~ 00pa3  AOKYMeHTa, SABNALWEroca  pesynbTatoM  npeaocTaBreHns
MYHULMNANbHOW yCnyrk, MOAMUCaHHBLIM YCUMEHHOW KBannUUMPOBaHHOW SMEKTPOHHON
NOAMNUCHIO YNONHOMOYEHHOro fomKHocTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE  NPOLEAYpbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMOANMMUCaHUA AOKYMEHTa, NOATBEpXAaroWero npefocraBneHmne (oTkas
B NpPefoCTaBleHnn) MyHULMNanbHOW YCnyrn, YMNOMHOMOYEHHbIM AOJPKHOCTHLIM  NIULIOM
Oprana (OpraHom).

PesynbTaramun BbINOMHEHUS 8AMUHUCTPATUBHBLIX NPOLEAYpP SBNAOTCA: HanpaBreHne
(NpepocTaBneHne) ¢ ncnonb3oBaHMeM PecnybnunkaHckoro noprana 3asBUTENO 4OKYMEHTA,
noaTBEPXKAAIOLEro nNpefoCTaBneHne MyHUUMNanbHOW yCrnyrm (B TOM 4YuiCne OTka3 B
nNpefoCTaBNeHNN MYHULMNANbHOW YCyri).

3.6.3.3. lMpn obpawieHnn 3assuTens 3a pe3ynbTatoM MyHULMNAaNbLHOW ycnyru B
OpraH, AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) JOKYMEHTOB, BblaaeT
3aaBUTENO pesynbTaT MyHuuunansHou ycnyrn. Mo TpeboBaHuo 3aaBUTENA BMECTe C
3K3EeMMNNAPOM 3MEKTPOHHOrO AOKYMEHTa Ha OyMaHOM HocuTene emy npefocTaBnseTcs
3K3EeMNNAp SNEKTPOHHOro AOKYMEHTa nyTeM €ero 3anMcn Ha CbeMHbI  HOCUTENb
MHPOPMaLMN UM HanpaBneHNA 3K3eMnnsapa 3NeKTPOHHOro AOKYMEHTa MO SNeKTPOHHOM
noyTe B agpec 3aaBuTens.

AOMUHUCTPaTMBHbIE  NPOLEAYpbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBNATCA B NOPAAKE O4EepeHOCTU, B A€Hb NpUOLITUA 3aaBUTENS B COOTBETCTBUM C
MpaBunamn BHyTPEHHEro TpyaoBoro pacnopsaka OpraHa.

Pe3ynbtatoM BbINOMHEHNA aAMUHUCTPaTUBHBIX Mpoueayp SBRSKOTCA: duKcayms
dakta Bblga4u pesynbTata npenocTaBneHns MYHMLMNansHOW ycnyru B
aBTOMaTM3NPOBAHHON WHGOPMALMOHHON CUCTEME, NpPEeAHAa3HaA4YeHHOW ANA  OKasaHus
roCyfaapCTBEHHbIX M MyHULMNANbHBIX YCMYT.

3.7. UcnpaeneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oOBHapyXeHNA TEXHNYECKOW OWMOKN B OOKYMEHTE, SABMSLLEMCSH
pe3ynsLTatoM MyHULMNAaneHoW yCcnyru, saasutene HanpasnaeT B OpraH:

3asBneHne 06 ncnpaeneHnn TexHUYeckon owmndbkn (npunoxerne Ne 5 k HacTosAwemy
aAMUHUCTPAaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KakK pe3ynbTart MyHULUMNanbHOW YCrnyri, B KOTOPOM
COLAEPKUTCA TEXHNYECKaa OLnbKa;

AOKYMEHTbI, WUMELME pUANYECKYIO CUMy, CBUAETENbCTBYHOLME O Hanuymm
TEXHNYECKOW OLLNOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOW OWMOKM B CBEAEHWUAX, YKasaHHbIX B
AOKYMEHTe, SABMSIOWEMCA pPe3ynbTaTtoM MyHUUMNanbHOW yCnyri, nojaetca 3aaBuTenem
(yNONMHOMOYEHHBbIM  MPeAcTaBuUTENEM) MOYTOBBIM  OTNpaBneHMeM (B TOM  4ucne ¢
NCNONb30BaHMEM 3NEKTPOHHOW NMouThl), Nnbo yepes PecnybnmkaHckum noptan nnn MOL.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpUeM [AOKYMEHTOB, OCyLLUeCTBNSeT
npuemMm 3aapneHnss ob MUCNpPaBnEHUN TEXHUYECKON OWINOKW, PErucTpupyeT 3asBneHue C
NPUNOXEHHBIMW AOKYMEHTaMU U nepefaeT UX [OMMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

AOMUHUCTPaTMBHbIE  NPOLUEAYypbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHNE 04HOro paboyero gHS € AaTbl pernctTpaumm 3assneHns.
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PesynbTatramn BbINONHEHNA aaMWUHUCTPAaTUBHBLIX NPOLEAYP SBMAKTCA. NPUHATOE W
3aperncTpupoBaHHOE 3asdBneHWEe, HanpaBlEeHHOE Ha PacCMOTPEHME [OSMKHOCTHOMY nnLy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3.  [JomkHOCTHOE nuMuo, OTBeTCTBEHHOE 3a 00paboTky  [OOKYMEHTOB,
paccmaTpmBaeT AOKYMEHTbl U B LeNAX BHECEHUS UCMPaBieHUA B AOKYMEHT, ABNAOLLMNCA
pe3ynbTatoM npefocTaBneHns MyHUUMNAnNsHOM  yCryrk, OCYyLEeCTBNAET NpoLeaypsl,
NpeayCMOTPEHHbIE MYHKTOM 3.5 agMUHNCTPaTUBHOIO pernameHTa, 1 BblgaeT UcnpaBreHHbIN
AOKYMEHT 3aaBuUTENO (YNONHOMOYEHHOMY NPEACTaBUTENO) NIMHYHO NO4 POCMMCH C U3BATUEM
y 3assutensa (ynonHOMOYEHHOro npeacTaBUTens) opurMHana A[OKYMEHTa, B KOTOPOM
COLAEPKUTCA TexHuyeckas owmbka, WnM HanpaeBnseT B agpec 3aaBuTens Mno4YTOBbIM
oTnpaBneHMemM (NoCpPeacTBOM 3MEKTPOHHOW MOYTbI) MUCBMO O BO3MOXHOCTWU MOMYyYeHUN
AOKYMeHTa npu npegoctaeneHun B OpraH opurnHana LOKYMEHTa, B KOTOPOM COAEPKUTCS
TexHn4yeckas owmbka.

AOMUHUCTPaATMBHbIE  NPOLUEAYPbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOMNHATCA B TeYeHne AByx paboumx gHEW nocne obHapyXeHUst TEXHUYECKOM OLLUNOKN
UK NonyYeHna ot Nbdoro 3anHTEPECOBaHHOMO NLA 3asaBneHnsa O AONyLLEHHOW OLWnbKe.

PesynbTatamn BbINOMHEHUS aAMUWHUCTPATMBHLIX MPOUeayp SBMASIOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a89BUTENHO 4,OKYMEHT.

4. Mopanok n popmbl KOHTPOIA 3a NpeaocTaBleHUEM MYHULUUNANIbHOWU YCIyru

4.1. MNopsaoK OCYLLUECTBNEHMS TEKYLLErO KOHTPONA 3a COBNAEHNEM N NCMONHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHBIMU NUL@MN NOMNOXKEHNA aAMUHUCTPATMBHOMO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBaroLLmMx TpeboBaHMs K NpeaoCTaBNeHNIo

MYHULMNANbHOW YCNyr, a Takke NPUHATUEM UMW PeLLEHNI

KoHTponb 3a MONMHOTOM M KayeCTBOM MNPEeAOoCTaBNEHUS MYHULMNANbHOW YyCnyrm
BKMNtoYaeT B ceba BbISBNEHNE N YCTPAHEHWE HapyLWeHWW MNpaeB 3asBUTENEN, NpoBeAeHue
NpOBEPOK COBMOAEHMA NpoUeayp NPEAOCTaBNEHUS MyHALMMANbHOW YCIyri, mnoaroTOBKY
peweHnn Ha peuctema  (besgencteme)  OOMKHOCTHBIX  NWL  opraHa  MEeCTHOro
camMoynpaeneHus.

dopmMamMm KOHTpOnsa 3a cobnoAeHNEM WCMOMNHEHNS aAMUHUCTPaTMBHBIX MNpoueayp
ABNAOTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO  MPEeAOCTaBEHMIO
MYHULMNAnbLHOM yCnyru,

2) NPOBOAMMbBIE B YCTAHOBIEHHOM MOPSAKE NPOBEPKM BEAEHUS AENOMNPOMN3BOLCTBA,

3) npoBeaeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHBIX MPOBEPOK COBNOAEHMS
npoueayp NpeaocTaBneHNs MyHALMNAnbHOW YCyTu.

B uenax TekyLlero KOHTPONS UCMOSb3YHTCA CBEAEHWUS, NUMEIOLLMECH B SNTEKTPOHHOM
Base paHHbIX, cnyxebHas KOPpPeCnOHAEHUMS, YCTHass M MUCbMEHHas MHOpMaums
LOIDKHOCTHBIX AL,  OCYLLECTBMSIOWMX  BbIMNOMHEHVWE  aAMWHUCTPATUBHBLIX MPOLEAYP,
XypHarbl y4eTa COOTBETCTBYHOLUMX JOKYMEHTOB N APYrne CBEAEHNS.

[ns OCyLeCTBNEHNS KOHTPONS 3a COBEPLUEHMEM AENCTBUMMA MPWU MNPELOCTaBMEHUM
MYHULUMNANBHOM  YCRyriM UM MPUHSATUW  PELLUEHUA  PYKOBOLAUTEMKD OpraHa MECTHOro
camMoyrnpaeneHus  MPeacCTaBNsATCA  CNpaBkM O pe3ynbTartax  NpefoCcTaBneHus
MYHULMNANbHOW YCIyTu.

O cny4asx n npuuMHax HapyLleHWs CPOKOB, MOCNenoBaTeNnbHOCTU U COAEPKaHUS
agMUHUCTPaTMBHBIX  MPOUEAYyp  AOMMKHOCTHbIE  NUUA  HEMEANEHHO  WMH(OPMUPYHOT
PYKOBOAWTENS  OpraHa, NpefoCTaBMSNOWEro  MyHAUMMAnbHYO — yCryry, a Takke
NPEANPUHNMAIOT CPOYHLIE MEPbI MO YCTPAHEHUIO HAPYLLEHWIA.

Tekywmn KOHTpPONMb  3a  cobnrogeHnem nocrnenoBaTenbHOCTN  AENCTBUN,
ONpeAeneHHbIX agMUHUCTPATMBHBIMM MpoLeaypamMn no NpefoCcTaBNEHNO MyHULMNANbHON
YCInyri, OCyLLECTBIAETCH 3aMECTUTENEM PYKOBOAUTENSA OpraHa MeCTHOro camoyrnpaBnieHus,
OTBETCTBEHHbIM 3a OpraHuMsauuio paboTbl MO MPEAOCTaBNEHM MyHULMNANbHOW YCIyru,
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HayarbHUKOM OTAEna, OCYLIEeCTBNSIOWEro opraHmMsaumo paboTbl MO NPeaoCTaBieHNUto
MYHULMNANbLHOW YCRyru.

MepeyeHb  AOMKHOCTHbIX  NWL,  OCYLUECTBMSIOWMX  TEKyLUMA  KOHTPOSb,
yCTaHaBNMBaETCs MOSIOKEHNSMUA O CTPYKTYPHbIX MOApPasfeneHnsx opraHa MEeCTHOro
camoynpaeneHns 1 AOMKHOCTHLIMU perfnamMeHTamu.

4.2. Nopsaok U NepNoaMYHOCTD OCYLLECTBIEHMS MI1aHOBbIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTbI U Ka4yecTBa NpeAocTaBneHns MyHULMNanbHOM YCryri, B TOM YMCHe NOPsSiaoK U
hPOpMbI KOHTPONS 3a NONIHOTOW U KAYECTBOM NPeAOCTaBNEHNS MyHULMNANbHOW YCryri

4.2.1. KoHTpOmb 3a NOMHOTON N KA4ECTBOM NPEAOCTaBNEHNSA MYHULMNANBHOW YCyrn
ocyLulecTangaeTca B oopmMax:

1) NnpoBegeHNA NPOBEPOK,;

2) paccmoTpeHus xanob 3assuTtenen Ha genctena (Gesgencrteme) OpraHa, a Takke
NX QOMMKHOCTHBIX NNL, MyHULMNANBHbLIX CRY>KaLLmX.

4.2.2. B uensx ocyLecTBneHNs KOHTPONA 3a NOMHOTOM M KQ4eCTBOM NPeaoCTaBeHNs
MYHMLMNansHOW yCnyri NpoBOAATCA NNaHOBbIE N BHEMMNAHOBLIE NPoBepKX. opaaok n
NepnoaANYHOCTb OCYLLECTBEHUS NMNaHOBbLIX NPOBEPOK YCTaHABNMBAETCSA NnaHoM padoThbl
Oprana. Npn npoBepke MOryT paccmaTpmuBaTtbCa BCE BOMPOChI, CBA3aHHbIE C
npenocTaBneHnemM MyHULMNANsHOW yCryrm (KOMNIEKCHbIE NPOBEPKN), UK OTAENBHbIN
BOMPOC, CBA3aHHbIN C NPeAoCTaBneHneM MyHULMNANBHOM yCryrn (TeMatmnyeckmne npoBepKn).
[MpoBepka Takke MOXET NPOBOAUTLCA MO KOHKPETHOM anobe 3assutens.

4.2.3. BHennaHoBLIE NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKOW YCTPaHEHUS paHee
BbISIBNEHHbIX HAPYLUEHUA a4MUHNUCTPATUBHOIO pernameHTa, a Takke B criydyae nonyyeHns
xanob saasutenen Ha genctensa (besgencteme) OpranHa, a Takke UX AOMKHOCTHBIX ML,
MYHULMNAnNbHbIX CRyXKaLnx.

4.2.4. PesynbTaTtbl NPOBEPKM OOOPMAAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBaKTCA BbIABMNEHHbIE HEAOCTATKN W NPEANOKEHUS MO NX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeaocTaBnsoWwero MyHULMNanbHyro
ycnyry, 3a pellenHnsa n genctemsa (6e3gencreme), NpUHMMaemMble (OCYLLLECTBASEMbIE) MU B
Xof4e NpefocTaBneHna MyHULMNanbHOW yCnyru

Mo pesynbTaTam NpoBEeAEHHbIX MPOBEPOK B Clyyae BbIABNEHUA HapylleHWUW npas
3a8BUTENEN BWHOBHbIE NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogatenscTBoM Poccumnckon depepaumn.

PykoBogutene opraHa MeCTHOro camoynpaBneHUs HeceT OTBETCTBEeHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHVE 3aABNEHNN.

PykoBogutene (3amMecTutens pykoBOAWTENS) CTPYKTYPHOrO NOApasfeneHnsa opraHa
MECTHOro CamoyrnpaBfeHNA HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe W  (Mnn)
HeHaanexawiee BbINOMHEHVWE aaMWHUCTPAaTUBHbLIX AEUCTBUW, YyKasaHHblX B pasgene 3
aaMUHUCTPaTUBHOIO pernameHTa.

[OMKHOCTHBIE YL@ U MHbIE MyHUUMNAanbHbIE CryXallme 3a peLleHna U JencTsBug
(Bbespencreme), npUHUMaeMbIe (ocyLecTBnsgemble) B  Xxoge npegocraBneHns
MYHULMNAnNbHOW YCRyrn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAAaTENbCTBOM
nopsaake.

4. 4. [onoxeHuns, xapaktepuaytowme TpedoBaHns K Nopagky 1 opmam KOHTPONs 3a
npefocTaBneHnemM MyHULMNAnNsHOW YCryri, B TOM YMCNe CO CTOPOHbI rpaxaaH, nx
obbeaNHEHNN 1 opraHM3aumin

KoHTporb 3a npegocTaBneHMeM MyHUUMMNanbHOM YCNyrM CO CTOPOHbI rpaxgaH, KX
00beANHEHNA N OpraHM3aunii, OCYyLLECTBNSETCS MOCPEACTBOM OTKPLITOCTU AesTenbHOCTU
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opraHa MEeCTHOrO CaMOyMnpaBfeHNA MpW MNPEAOCTaBNEHNA  MYHULMNANbLHOW  YCryry,
NOMNYYEHNS MOSTHOW, akTyanbHOM U 4OCTOBEPHON MHOPMaLMM O NOpsAKeE NpeaocTaBneHus
MYHULMNANbLHOW YCNyrn U BO3MOXHOCTN focyaebHoro paccmoTperms obpawleHmn (kanob) B
npoLecce NpeaocTaBneHna MyHULMNAanbHOM YCIyTu.

5. JlocynebHbIN (BHeCyaebOHbIN) NOPAOOK 06XKanoBaHMA peweHnn U 4eNcCTBUN
(6e3pencTBUA) opraHa, npegocTaBnsAOWEro MyHMUMNanbLHYO yCnyry,
MHOroyHKLUMOHaNbLHOIro LieHTpa npeaocTaBneHns rocyaapcTBEHHbIX U
MYHUUUNAarbHbIX YCNYr, OpraHM3aummn, ykasaHHbIX B yactu 1.1 cratbu 16
®degepanbHoro 3akoHa Ne210-d3, a Takke UX OJMKHOCTHbIX ML, MyHULUNANbHbIX
crnyxaumx, paboTHMKOB

5.1. 3agBuTenu nmeroT nNpaBo Ha obxanoBaHne B AocyAebHOM MOpsaKe peLLeHnA v
pencteun  (Gespencteys)  opraHa, NPeAoCTaBfAWEro  MyHAUMNAanbHYHO  YCniyry,
AOJMPKHOCTHOrO nuua opraHa, NpefocTaBnAoLLEro MyHULMNanbHy yCnyry, MyHULMNansHOro
Cnyxawlero, pyKOBOAMTENS OpraHa, npefoCTaBNAWEro  MyHALMNaNbHY  YCRyry,
MHOTOYHKLMOHANBHOrO LIeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LieHTpa, opraHnsaugmi,
npegycMOTPEHHbIX YacTeto 1.1 crtatem 16 depgepansHoro 3akoHa Ne 210-03, a Takke umx
paboTHMKOB.

3asButens MoOXeT 0bpaTuTbca C xanoboun, B TOM YACHE B CAEAYIOWNX CryYasX:

1) HapyweHune cpoka permcTpagum 3anpoca O npefocTaBneHnn MyHULMNansHOW
ycnyri, 3anpoca, ykasaHHoro B cratee 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyLleHWe CpoKa NPeaoCcTaBneHns MyHUUMNansHOM ycnyrin. B ykaszaHHOM cry4dae
pocypebHoe (BHecypebHoe) obxanoBaHue  3adBUTENEM  pPEEHUA U OEeNCTBUMK
(6espencTBms) MHOMOYHKUMOHANBLHOMO  UeHTpa, paboTHMKaA MHOroMyHKLUMOHAaNbHOro
LeHTpa BO3MOXHO B Criydae, eCniv Ha MHOrOOYHKLUMOHAmNbHbIA LIEHTP, PELUeHNa 1 AeNCTBUA
(bespencTBme) KOTOpOro oO6XanyrTcs, BO3NOXEHA QYHKUMS N0  NPenoCTaBneHMIO
COOTBETCTBYHOLUMX MYHALMNANBHBLIX YCNyr B NMOMHOM Obbeme B nopsake, onpegeneHHOM
yacTbto 1.3 ctatem 16 GepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHmne y 3aaBUTENA AOKYMEHTOB MM MHMOpMauun nnbo OCyLLECTBNEHNS
AENCTBUWA,  NPeacTaBneHne WM - OCYLLECTBNEHWE  KOTOPbIX HE  MNPeAyCMOTPEHO
HOpMaTWBHBIMW NpaBoBbIMM akTamu Poccunckon depepaummn, HOpMaTUBHLIMWU MPaBOBbLIMU
aktamn  Pecnybnukn  TatapcrtaH, MyHMUMNanbHbIMM  MNPaBOBbIMM  akTamu  Ans
nNpeaoCcTaBNeHNa MyHULMNANbHOWN YChyru;

4) oOTKas B nNpuemMe [OKYMEHTOB, MpeaocTaBneHne KOTOPbIX NpeaycMOTPEHO
HOpMaTWBHBIMW NpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHLIMWU MPaBoOBbIMM
aktamn  Pecnybnukn  TatapcrtaH, MyHMUMNanbHbIMM  MNPaBOBbIMM  akTamu  AnS
npefoCcTaBNeHNa MyHULUMNanbHOW yCnyry, y 3asBuTens;

5) oTkas B NpefoCTaBNEHUN MyHULMNAanbHOW YCMyrn, eCnv OCHOBaHWA OTkasa He
npeaycMoTpeHbl eaepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpMaTWBHbIMW NpaBOBbIMKM aktamn Poccunckon depepauynn, 3akoHaMM W UHLIMU
HOpMaTUBHBIMW NPaBoOBbLIMU akTamu Pecnybnukmn TatapctaH, MyHMUMnanbHbIMX NPaBoBbIMM
aktamn. B ykasaHHOM cnydae pocypnebHoe (BHecypebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgenctemn  (6e3pgencteysl)  MHOTOMYHKUMOHANbHOMO UeHTpa, paboTHuka
MHOTFOYHKUMOHANBHOrO LEHTpa BO3MOXHO B Cryvae, €Cn Ha MHOroMyHKLMOHaNbHbIN
LEHTP, pellenHnsa n gencteus (6e3gencrame) KoToporo obxanyroTcs, BO3NoxeHa QyHKLUMS No
NpPefoCTaBNEeHNIO COOTBETCTBYHOLUMX MYHULMNANbHBIX YCRyr B NOMHOM o6beme B nopsake,
onpeaeneHHoM vacTeto 1.3 ctateun 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHVe C 3agBUTENA NPU NPELOCTaBNEeHUM MyHULUMNANbLHOW YCryrn nnathbl,
HE nPenycMOTPEHHOM HOpMaTMBHbIMM MNpaBoBbIMW aktamm Poccunckon depepaumn,
HOpMaTUBHBIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMnanbHbIMW NPaBoBbIMM
aktamu;

7) OTKa3 opraHa, nNpefoCTaBnAoLEro MyHUUMNanbHYO YCnyry, AOSMKHOCTHOrO nuua
opraHa, nNpefoCTaBNAOLEro MyHUUMNANbHYO YCNyry, MHOrOMYHKLMOHANbHOroO LEHTPa,
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paboTHMKa MHOrOMYHKLUMOHANbLHOMO LEHTpa, OpraHM3aummn, npegyCcMOTPEHHbIX YacTeio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, wmnn wmx paboTHUMKOB B MCMNpaBneHUU
AOMYLUEHHBIX UMW OneYaTtok W owmboK B Bbl4aHHbIX B pesynbTare npeaocTaBneHus
MYHALMNAnNbHOW YCNyrn AOKYMEHTax nvbO HapylleHWe YCTaHOBMNEHHOro CpoKa TaKux
ncnpaeneHnn. B ykasaHHoM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHne 3asaBUTENEM
peweHnn wn pencteun  (6e3penctemsl) MHOrOYHKUMOHANBHOrO UEHTpa, paboTHuMKa
MHOTOYHKLMOHANBHOrO LEeHTpa BO3MOXHO B Cry4vae, ecnm Ha MHOrogyHKLUMOHamNbHbIN
LEHTP, pewenHnsa n gencteus (6esgencrame) KoToporo obxanyroTes, BO3NoxeHa QyHKLUMS No
NPefoCTaBNEHNIO COOTBETCTBYHOLLMX MYHULUMMNANbHBIX YCAyr B NONHOM o6beme B nopsake,
onpeaeneHHoM vacTeto 1.3 ctatbun 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHMe Ccpoka WK nopsgka Bblgadn [OKYMEHTOB MO pesynbTartam
NpeaoCcTaBNeHNa MyHULMNANbHOW YChyru;

9) NpuOCTaHOBNEHME MPEeAOCTaBNeHNs MyHULMNAnNsHOW YCnyrn, ecrnm OCHOBaHWUA
NPUOCTaAHOBMNEHNS He npeayCMOTPeHbl deaepanbHbiMU  3aKOHaMKU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU UHBIMU HOPMaTMBHBIMW NPaBoBbIMW akTamu Poccunckon depepauymn,
3aKOHaMMW M MHbIMW  HOPMaTMBHbIMKM NpaBoBbIMM  akTamun Pecnybnukn TaTapcTaH,
MyHULMNanbHbIMM NpaBoBbIMW akTamun. B ykaszaHHoM cnydae pocynebHoe (BHecypebHoe)
obxanoBaHVe 3asBUTENEM pPeELIEHUA U gencteBuin (6e3nencTeusl) MHOrOMYHKLUMOHANBHOMO
LUeHTpa, paboTHMKa MHOrOMYHKUMOHaNbLHOMO LeHTpa BO3MOXHO B Clyyae, ecnm Ha
MHOTrOMYHKLMOHAMNbHBIW LEHTP, PELLEHMS N aencTBus (06e3aencTBmne) KOToporo obxanyroTes,
BO3MNOXeHa QYHKUMA MO NpefoCTaBfEHUNIO COOTBETCTBYHOLMX MyHUUMNANbHbIX YCNyr B
nonHomMm obeme B Nopsake, onpeaeneHHoM Yacteto 1.3 ctatbn 16 PegepansHoOro 3akoHa Ne
210-03.

10) TpeboBaHne vy 3aaBUTENA NPU NPEAOCTaBAEHUN MyHUUMNANBHOW  YCIyrn
AOKYMEHTOB WnM  uMHOpMauun, OTCyTCTBME W (UNKM) HEQOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHa4YanbHOM OTKase B MNpuemMe [OKYMEHTOB, HeoOXoauMMbIX ANA
npefocTaBneHna MyHULMNaneHoW ycnyr, nnbo B npeaocTaBneHnn MyHULMNansHoW ycnyri,
3a WUCKNKYEHNEM CnyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4YacTun 1 ctatbn 7 depepanbHOro
3akoHa Ne 210-03. B ykasaHHOM cniydyae pocynebHoe (BHecypebHoe) obxanoBaHue
3asBuUTENEM peweHnn un pencteun  (6e3p0enctemsl) MHOMOMYHKLUMOHANBLHOMO  LEHTPa,
paboTHUKA  MHOrOYHKLMOHANbLHOrO  LEHTpa BO3MOXHO B Cryvae, ecnnm  Ha
MHOTrOYHKLUMOHAMNbHBIW LEHTP, peLLEHNs 1 gencteums (6e3aencTeme) KoToporo obxanyroTes,
BO3MOXeHa QYHKUMA N0 NPefoCTaBfEHUIO COOTBETCTBYHOLMX MyHUUMNANbHbIX YCNyr B
nonHomMm obveme B Nopsake, onpeaeneHHoM Yacteto 1.3 ctatbn 16 PegepansHoOro 3akoHa Ne
210-03.

52. >Kanoba nopgaetca B nuUCbMeHHOM dGopme Ha OyMaxHOM HOcuUTeEne, B
SMNEeKTPOHHOW  opMe B OpraH, NpPefoCTaBnAWMA  MyHULUMNANbHYO  YCIyry,
MHOTrOMYHKLUMOHAmMNbHBIM LEHTP NMOO0 B COOTBETCTBYHOLWMM OpraH rocyaapCTBEHHOM BNacTy,
ABNAOLWMMCA  ydpeautTenemMm MHOroyHKUMOHANbLHOro LeHTpa (ganee - yypeauTens
MHOMOMYHKLMOHANLHOIO LeHTPa), a Takke B opraHmsauum, npegycMoTpPeHHble YacTeio 1.1
cratbn 16 depepanvHoro 3akoHa Ne 210-03. XXanobbl Ha peweHna n LencTeus
(bespencTeme) pykoBOAUTENS OpraHa, npPefocTaBnsaWero MyHULMNANbHY  YCNyry,
nojaroTCA B BbIWECTOAWMA opraH (Mpu ero Hanuvyum) nmbo B Criydyae ero OTCyTCTBUA
paccMaTpuBaroTCa  HEMOCPEeACTBEHHO  PYKOBOAUTENEM  OpraHa, npefocTaBnsAroLLLero
MyHUUMnaneHyto ycnyry. >Kanobbl Ha peweHna n gencteus (Gesgencteme) paboTHUKa
MHOIOYHKLMOHANBHOIrO LeHTpa MOJarTCa PYKOBOAUTEMH STOM0 MHOrOMYHKLUMOHANBHOMO
ueHTpa. >Kanobbl Ha pelweHnsa n genctena (6e3nencTBme) MHOroyHKLUMOHANBHOMO LeHTpa
nojaroTCa  yudpeauTento  MHOMOMYHKUMOHANBHOrO LeHTpa WK AOIPKHOCTHOMY  Nnuy,
YNONMHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukm TarapctaH. »Kanobbl Ha
pewenna n gencreus (besgencrene) paboTHMKOB opraHM3aumin, NpegyCMOTPEHHbIX YacTbHo
1.1 cratem 16 OepepanbHoro 3akoHa Ne 210-P3, nogaroTcs pPyKOBOAUTENSAM  3TUX
opraHMsaunin.

YKanoba Ha peweHns n pgencteus (6es3gencTeme) opraHa, npPenoCcTaBnsroLLEro
MYHULMNANbHYK YCNyry, AOMKHOCTHOMO nuua opraHa, NpegocTaBnatowero MyHLMNansHyo
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ycnyry,  MyHAUMNAaneHOro  Cnyawlero, PykOBOAWUTENS oOpraHa, npeaocTaBnsroLero
MYHULMNanbHY yCnyry, MOXeT ObITb HanpasneHa no noyre, Yepes3 MHOrogyHKLUMOHaNbHbIN
LEHTP, C WCMonb3oBaHMEM WH(POPMAaLMOHHO-TENEKOMMYHUKALUNOHHOM ceTn «UHTepHeTy,
opuumanbHOro camta opraHa, npefoCTaBnAoWEro MyHuuunanbHyto ycnyry, EawnHoro
noptana nmbo PecnybnukaHckoro noprtana, WHPOPMaUMOHHOW CUCTEMbI AOCyaebHOro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM NpuemMe 3assutens. XKanoba Ha
peweHns ©n pgenctemsa (6esgencteme) MHOroyHKUMOHANbHOMO LUeHTpa, paboTHuka
MHOTOYHKLMOHANBHOIo LeHTpa MOXeT ObITb HamnpaeneHa no noudte, C UCMOMb30BaHUEM
NHPOPMALMOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «WHTepHeT», odumumansHoro camTta
MHOroOyHKUMOHaneHoro ueHtpa, EpgumHoro noprtana nubo PecnybnukaHckoro noptana,
NHOPMaLMOHHOW CUCTEMBI gocyaebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATa Npn
nnyHom npmeme 3asasutens. »Kanoba Ha pewweHns n gencreuns (6e3gencTame) opraHmsagnin,
npeaycMOTPEHHbIX YacTeto 1.1 crtatem 16 depepancHoro 3akoHa Ne 210-03, a Takke ux
paboTHNKOB MOXET ObITb HanpaeBneHa no noyte, C UCNONb3OBaHWEM WH(OPMAaLMOHHO-
TENEKOMMYHUKAUMOHHON ceTn «UHTEepHET», oduuManbHbIX CauToB 3TUX OpraHn3auuu,
EavHoro noptana nmbo PecnybnukaHckoro noprana, a Takke MOXeT ObITb NpuHATa npu
NIMYHOM NMpUEMe 3asaBUTENS.

5.3. XXanoba gomkHa cogepxarb:

1) HaumeHoBaHWe opraHa, npPefoCTaBAOWEro  MyHAUMNANbHYK  YChyry,
AOJDKHOCTHOMO  Nnua opraHa, npefoCTaBnsaroWero  MyHauMnaneHyto  ycnyry, nubo
MYHULMNANbHOMO CrnyXawlero, MHOroyHKLUMOHANLHOro LEHTPpa, ero pykoBoauTens n (Unm)
paboTHMKa, opraHn3auumn, NpeaycMoTPEHHbIX YacTblo 1.1 ctaTbn 16 PepepanbHOro 3akoHa
Ne 210-d3, ux pykosogutenen n (Mnm) paboTHUKOB, pelleHns 1 aenctena (besgencrene)
KOTOPbIX oOXanyTcs;

2) hamunuio, uUMA, OTYecCTBO (MocrnegHee - nNpu Hanuyuu), cBefeHUa O MecTe
Xutenscrea 3asButensa - uaMyeckoro nuvua nmbo HaMMeHOBaHue, CBeAEHWA O MecTe
HaxXOXAEHUS 3aaBUTENS - OPUANYECKOrO nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOW MOuYTbl (MPU HanmMyuMKM) KU NOYTOBLIA agpec, Mo
KOTOPbIM LOJKEH ObITh HanpaBneH OTBET 3aABUTENNID,

3) ceBepgeHun o6 obxanyemblx peweHusax un gencteusax (besgencteun) opraHa,
npenocTaBnAwLLEro MYHULMNANbHY0 ycnyry, LOJHKHOCTHOIo niya opraHa,
NPefoCTaBNALWEro  MyHALMNANbHYD  ycnyry, nmbo  MyHUUMNanbHOro  Cryxawlero,
MHOTOYHKLMOHANBHOrO LieHTpa, paboTHMKa MHOrOMYHKLMOHANBHOro LieHTPa, OpraHn3augmi,
npenyCcMOTPEHHbIX YacTeio 1.1 ctaTtbn 16 PepgepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB,

4) poBOAblI, HAa OCHOBaHWM KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
aencrtevem  (besgenctBneM) opraHa, MNPEeAoCTaBnAOWEro  MYHUUMNANbHYHO  YChyry,
AOJDKHOCTHOMO  Nnnua opraHa, npefoCTaBnsaroWero  MyHauMnaneHyto  ycnyry, nubo
MYHULMNanbHOro cnyxatwiero, MHOTOgYHKLMOHANBEHOro LeHTpa, paboTHWKa
MHOrOYHKLUMOHANBHOrO LEHTpa, OpraHn3auui, npegycMoTpeHHbIX YacTteto 1.1 ctatbn 16
depepansHoro 3akoHa Ne 210-$d3, nx paboTHukoB. 3assutenem mMoryT ObiTb NPeacTaBneHbl
AOKYMEHTbI (NpKY Hanu4uMmn), noaTBepXXaaroLme 40BOAbI 3aaBuTens, NMbo nx Konuu.

5.4. Moctynuewasn xanoba NognNexmT pernctpaunmn B CPOK He nosgHee pabouero gHs,
cnegyrouero 3a AHeM NocTynneHns.

5.5. XXanoba, noctynueasa B opraH, NpeaoCcTaBNAOWMNA MyHULMNANBHYK YCyry,
MHOMOMYHKUMOHANbHBIM  LEHTP,  YYpeauTento  MHOrOMYHKUMOHANbHOro  UeHTpa, B
opraHuMsaunn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 depepansHoro 3akoHa Ne 210-93,
nMbO BbIWECTOAWMN opraH (Npu ero Hanuuum), NOANEXUT PacCMOTPEHUO B TeudeHue
natHaguatm paboumx OHEW CO OHA ee pernctpaumm, a B cnydae obxanoBaHus OTkasa
opraHa, nNpefoCTaBNAOLEro MyHUUMNANbHYIO YCNyry, MHOrOMYHKLMOHANbHOro LEHTPa,
opraHmsaunn, NpeaycMoTpeHHbIX YacTeto 1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, B
npueme LOKYMEHTOB Y 3aaBuTens nubo B UCNpaBneHUM AONYLEHHbIX OneYaTtok 1 owmnbok
unn B cniyyae obxanoBaHUs HapylleHUs YCTaHOBMEHHOrO Cpoka Takumx MUCNpaBneHun - B
TeyeHme NaTh pabounx gHEN CO AHA €€ perncTpaunn.
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5.6. Tlo pesynbTaram paccMoOTpeHus xanobbl MNPMHUMAaETCA O4HO W3 CreayroLmx
peLleHni:

1) xanoba ynoBneTBopseTcs, B TOM 4ncne B popMe OTMEHbI NMPUHATOrO peLleHns,
ncnpaeBneHnsa 4onyLEeHHbIX oneYaTok 1 OWnBOoK B BbiAaHHbIX B pe3dynbTate npefocTaBneHns
MYHLMNanbHOW YCNyri AOKyMEHTax, BO3BpaTa 3asBUTENO AEHEXHbIX CPeAcTB, B3MMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMW NPaBoBbIMKU akTamn Poccunckon degepauymn,
HOpMaTUBHBIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMnanbHbIMU NPaBoBbIMM
aktamu;

2) B y4,0OBNETBOPEHNN anobbl OTKa3bIBAETCS.

He nosgHee pAHA, cnegyrowero 3a AHEM MNPUHATUS pPELUEeHUS, YKa3aHHOro B
HaCTOALLEM MyHKTE, 3aaABUTENO B MUCbMEHHOW (OOpMe U MO KenaHuwo 3asBuTens B
3MNEKTPOHHOW PopMe HanpaBnsaeTca MOTUBUPOBaHHBIN OTBET O pesyrfbTaTax pacCMOTPeHNs
xanobbl.

57. B cnyyae npusHaHuna >xanobbl nognexawen yaooBneTBOPEHUO B OTBETE
3a8BUTENO O pesynbTatax pPacCMOTPeHusa xanobbl faetca uHpopMaums O AeNCTBUAX,
OCYLLECTBNAEMbIX OpraHom, NpeAoCTaBNALLMM MYHULMNanbHYHO ycnyry,
MHOrOYHKUMOHANbHBIM LUEHTPOM nnBO  opraHmnsauuen, npeayCMOTPEHHON 4YacTbio 1.1
ctatbn 16 dPepepancHoro 3akoHa Ne 210-P3, B uensax HesamepnuUTENbHOro yCTpaHeHUs
BbIABMEHHbIX HAapPyLIEHWA MpU OKasaHuM MYHULMNAnbHOW YCRyrn, a Takke MNpUHOCATCA
N3BMHEHNSA 3a LOCTaBNeHHble HeyaobcTBa M yKasbiBaeTcsa MHoOpMauma O AanbHEenWwmx
AENCTBUAX, KOTOpble HeobXoaMMO COBEPLUMTb  3adBUTEND B LUensax MOnyvYeHus
MYHULMNansHOW yCryru.

5.8. B cnyyae npusHaHua xanobbl HE nopnexawlen ynoBrETBOPEHUO B OTBETE
3a8BUTENO O pesynbTatax paccMOTPeHUs Kanobbl JaroTca  apryMeHTUpoBaHHble
Pa3bACHEHMS O TMpUMMHAxX MPUHATOrO pelleHus, a Takke WHdopMauna O nopsagke
oBxanoBaHWsA NPUHATOrO pPeLUEeHUs.

5.9. B cny4yae yCTaHOBNEHUS B XO4€ UMM MO pe3ynbTataM pacCMOTPEHUS xanobsbl
NpU3HaKkoB cocTaBa  agMUHUCTPATMBHOIO  MPaBOHAapyLIEHWs WKW - NpPecTynneHns
AOJDKHOCTHOE nnUO, paboTHUK, HadeneHHble MOMHOMOYMAMM MO PacCMOTPEHUIO Xanob,

He3ameaNUTENbHO HanpPaBnsAT UMEIOLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.
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[Tpunosxenne Ne 1

K AJIMUHUCTPATUBHOMY
PETIAMEHTY MPEAOCTABICHUS
MYHHLMINAIBHON YCIYTH TIO BBIAAYE
CIPABKH (BBITTUCKH )

dopma

(bnank opraHa, MpeaOCTaBIAIOIIET0 MYHHLIUIIAIBHYIO YCIYTY)

CITPABKA

Ceenenust 00 3JEKTPOHHOH MONMTUCH

HomxHocTHOe Juio (PHUO)

(IOAMHCH YO THOMOYCHHOTO AOLKHOCTHOTO JIHIIA
oprasa)
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[Tpunosxenne Ne 2

K AJIMUHUCTPATUBHOMY
PETIAMEHTY MPEAOCTABICHUS
MYHHLMIATIBHON YCIYTH TIO BBIAAYE
CIPABKH (BBITTUCKH )

dopma

(bnank opraHa, MpeaOCTaBIAIOIIET0 MYHHLIUIIAIBHYIO YCIYTY)

Kowmy:

Kourakthsie jaHHbIE;

IIpencrasurens:

KoHTakTHEIC JaHHBIC NpcacTaBUTCIIA:

PEHIEHHWE
00 OTKa3€e B MPEAOCTABICHUN MyHULMNAIIBHOMU yCIIyTH
10 BBIJAYE CIIPABKH (BBITUCKH )
oT Ne

Paccmorpes Baite 3asBieHue OT Ne 51
NpUJIaracMble K HEMY JOKYMEHTBHI, YIIOJTHOMOYEHHBIM OpraHom
NPUHATO pelieHre 00 0TKa3e B BbIAAYE
CHPaBKH (BBIMUCKH) MO CICAYIOIIEMY OCHOBAHUIO:

JlonoyiHuTENBHAS MH()OPMALIHS:

Ceenenust 00 3JEKTPOHHOH MONMTUCH

HomxrHocTHOe juio (PHUO)

(TIOAMACH YO THOMOYCHHOTO JOLKHOCTHOTO JIHIIA
oprasa)
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[Tpunosxenue Ne 3
K AJIMUHUCTPATUBHOMY
pErJaMeHTy MPEa0CTaBICHUS
MYHHLMINAIBHON YCIYTH TIO BBIAAYE
CIPABKH (BBITTUCKH )
dopma

(bnank opraHa, MpeaOCTaBIAIOIIEr0 MYHHLIUIIAIBHYIO YCIYTY)

Kowmy:

Kouraktasie jaHHbIE;

IIpencrasurens:

KoHTakTHEIC JaHHBIC NpcacTaBuUTCIIA:

PEIIEHUE
00 0TKa3€ B MPUEME IOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS
MYHUIMNATBHOU YCIYTH MO BbIJAYE CIIPABKU (BHIMTUCKH )
oT Ne

Paccmorpes Baiue 3asBieHue OT Ne 51
MIpUJIaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
OPUHATO peleHrue 00 OTKaze B
NpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEAOCTABICHHUSI MyHULUNAIBHON yCIIyTH 1O
BBIJIAYE CMPABKH (BBIMKMCKH) MO CACAYIOLIMM OCHOBAHUSIM:

1.
2.

PazpacHeHNE NPpUYMH OTKa3a:

JlonoyiHuTENBHAS MH(DOPMALIHS:

Bbl BIpaBe MOBTOPHO OOPATUTHCS B YIOJHOMOYEHHBIA OpraH € 3asBJIICHUEM O
NPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYILICHUH .

JlaHHbIA OTKAa3 MOXKET ObITh O0XKaJIOBaH B JOCYJACOHOM TOPSJKE MYyTEM
HAMPABJICHUS >Kai00bl B YIIOTHOMOYECHHBIN OPraH, a TAKXKE B CyI€OHOM MOPSIIKE.

Ceenenust 00 3JEKTPOHHOH MONMTUCH

HomxraocTHOe Juio (PHUO)

(TIOATHCH YO THOMOYCHHOTO AOLKHOCTHOTO JIHIIA
oprasa)
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[Tpunosxenune Ne 4
K AJIMUHUCTPATUBHOMY
PETJIAMEHTY MPEAOCTABICHUS
MYHHLMIAIBHON YCIYTH MO BbLAAYE
CIPABKH (BBITTUCKH )

dopma

B

(HAUMCHOBAHHUE OPTAHA MCCTHOTO CAMOYIIPABJICHILT)

oT

(pampumist, M3, OTIECTBO, MACTIOPTHBIC TAHHBIC, PETHCTPALIHIO
IO MECTY JKUTEJBCTBA, aPEC IEKTPOHHOH MOYTHI, TEIC(OH)

3ASABJIEHUE
O BBIJAYE CIPABKH (BBIITUCKH )

[Tpomy Bac BeIAaTh CIIPaBKY (BBIITUCKY )

(YKa3aTh BUJ CIPABKH)

K 3asBiieHUIO mpuiararoTcs:

Pesynbrar npenocraBneHus MyHUIUNATBHOW YCIIYTH, MPOILY PENOCTABUATD:

I:lB Ju4HbIA KaObuHeT llopTana rocynapCcTBEHHBIX U MYHMIMITAIBHBIX YCIYTD
PecnyOnuku Tarapcran;

DB MHOTO(QYHKIIMOHATBHOM LIEHTPE MPEAOCTABICHUS TOCYJAPCTBCHHBIX M
MYHHLHMIAIBHBIX yeayr PecyOnuku Taraperan,

I:l B Opeane.

(mara) (MOJMHUCH) (®.N.0)

ITpunoxenne Ne 5
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K AIMUHUCTPATUBHOMY
PETIAMEHTY MPEAOCTABICHUS
MYHHLMINAIBHON YCIIYTH N0 BBIAAYE
CIPABKH (BBITTUCKH )

Pykosoaurento
HcnoHATENBHOTO KOMUTETA

OT:

3ASBJIIEHUE
00 uCnpaBiICHUN TEXHUYECKON OIIUOKH

Coo0maro 06 ommbKe, JOMYIICHHON MPU OKa3aHWM MYHULMOAIBHON YCIYTH MO
BBIJIAYE CMPABKH (BBIMHCKH ).
3anucaHo:

IIpaBuiibHBIE CBENEHHUS:

[lpomry wWcnpaBUTH  JONYHICHHYK)  TEXHUYECKYI0 OMMUMOKY M BHECTH
COOTBETCTBYIOILME  U3MEHEHUS B  JOKYMEHT,  SBISIOWIMACA  PE3YJBTaTOM
MYHULUITATBHOU YCITYTH.

[Tpunararo cienyromme 10KyMEHTHI:

1.

2.

B cinydae npussTHs pemieHus 00 OTKJIOHEHWM 3asiBicHUs 00 HCMIPABJICHUU
TEXHUYECKOI OMMOKK MPOITy HATPABUTh TAKOE PELICHUE:

MOCPEICTBOM OTMPABJIEHUS HJIEKTPOHHOIO JTOKyMEHTA Ha aapec E-mail: ;

B BUJIC 3aBEPCHHOMN KOMUKU HA OYMa’KHOM HOCHUTEJEC TOYTOBBIM OTIPABJICHUEM T10

azmpecy:

Hacrosim noATBep:Kaar0: CBEACHMS, BKIIFOUEHHBIEC B 3aBJIICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH W MPEACTABISIEMOMY MHOKO JIMIy, a TAKKE BHECCHHBIE MHOK) HIDKE,
JOCTOBEPHBL.  JIOKYMEHTBI  (KOMMM  JOKYMEHTOB), TPHJIOKEHHBIE K  3asBIICHHUIO,
COOTBETCTBYIOT ~ TPEOOBaHWSIM,  YCTAHOBIICHHBIM  3aKOHOJATENBCTBOM  Poccuiickoi
denepanny, Ha MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JAOKYMEHTBHI ACHCTBUTEIBHBI U
COACPIKar JTOCTOBEPHBIE CBEICHUSI.

(mara) (TIoATIHMCh) (®.HN.0)



